MocTaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 19.11.2014 Ne864
«0O6 yTBEpPXOAEHUN AOMUHUCTPATMBHOMO pernameHTa NpeaocTaBNeHnsa MyHMLMNAanbHON
ycnyrmn «[1pegocTtaBneHme Xunbix NOMeLeHin MyHMUMnanbsHOro cneumnanmampoBaHHOro

XunuwHoro oHaa» (B pegakumm ot 16.11.2015 Ne824)

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «0O06
opraHusauun npeaocTaBneHNs TroCyAapCTBEHHbIX WM MyHUUMNANbHbIX  YCIyr», Ha
OCHOBaHuUK nyHkTa 35 yactn 2 ctatbm 47 YctaBa ropoackoro okpyra CtpexxeBomn

MOCTAHOBIAIO:

1. YTBepauTs AOMUHUCTPATUBHLIN perfiamMeHT nNpefocTaBneHns MyHUuunanibHOW
ycnyrn «[pegocTaBneHme Xunblx NoMeLLEeHn MyHULMNANbHOro cneunanmnanpoBaHHOro
XunuuwHoro ooHaa» CornacHo NPUOXEHNIO.

2. MNpusHaTb yTpaTUBLLUMMW CUY MOCTaHOBMEHMS AOMUHUCTPaAUUN FOPOLCKOro
okpyra CtpexeBon:

- o7 12.03.2013 Ne 188 «O6 yTtBepxaeHun AAMUHUCTPATUBHOIO pernamMeHTa
npeaocTaBneHna MyHuuunanbHon ycnyrm «[lpegocTaBneHne XWMoro nomMeLLeHus
MYHULUMNANbHOIO CNeunanmanpoBaHHOMO XUMNULLHOMO hoHOa»;

- o7 29.05.2014 Ne 454 «O BHeCeHUMM WU3MEHEHUA B [MOCTaHOBIIEHWE
AoMunHuncTpaummn ropogckoro okpyra Ctpexeson ot 12.03.2013 Ne 188».

3. HacTosiliee noctaHOBMEHME NOLNEXUT pasMeLLEHN0 Ha oduumanbHOM cante
OpraHoB MECTHOro caMoynpaBfieHnsi ropoAckoro okpyra CTtpexxeBown.

4. KOHTpOSib 3a WCNOSIHEHMEM HACTOSLWEero MnOCTaHOBMNEHUS BO3NOXWUTb Ha
3amectutena Mapa ropogckoro okpyra no couunansHon nonutnke CanmuHa B.B.

Map ropogckoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXOEH

nocTaHoBneHnem AgMUHUCTpaunm
ropozckoro okpyra CtpexeBou

oT 19.11.2014 Ne 864

(B pepakuum ot 16.11.2015 Ne824)

AOMUHUCTPATUBHbLIW PEFMAMEHT
npeAocTaBleHUA MyHULMNANbLHOM yCrnyru
«MpepocTaBneHne Xunbix NOMeLeHU MyHULMNanbLHOro
cneuvanu3npoBaHHOIO XUnuwHoro cooHaa»

1. O6wme nonoxxeHusa

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfiaMmeHTa npeaocTaBreHus
MYHULMNANbHOW yCcnyri

1.  AOMUHUCTPATUBHBIA pernameHT npefoCTaBfeHUs MyHULMNanbHOW ycnyru
«[lpegoctaBneHne >XumnblX MOMELLEHUA  MyHUUMNANbHOroO  cneunanm3mpoBaHHOro
XunuwHoro doHaa» (ganee - AOMUMHUCTPATMBHBLIM - perfameHT) ycTaHaBnueaeT
cTaHdapT nNpefocTaBrieHUs MYHULUMNANbHOW yCAyrM MO NPefoCTaBIIEHUIO  KUIbIX
NoMeLLeHn MYHUUUNAanbHOro cneuvanuanpoBaHHOro XwunuwHoro ¢oHga (nanee -
MyHuUMManbHasa ycriyra) Ha TeppuTopum ropoackoro okpyra CTpexeBoWn, cocTas,
nocrnegoBaTeNibHOCTb U CPOKU BbIMNONHEHUS aAMUHUCTPATUBHBLIX npoueayp (4encTsunin)
NO NPefoCTaBfIEHUIO MyHMUMNanbHOW ycnyrn, TpeboBaHUA K NOpAAKY MX BbINOSTHEHUS,
POPMbl KOHTPONS 3@ WUCMOSIHEHMEM a4MWHUCTPATUBHOIO pernameHTa, AocyaebHbin
(BHecynebHbIn) nopsiAok  obxanoBaHus  peweHun un  gencteun  (6esgencTeuns)
AgMnHMcTpaummn ropogckoro okpyra CTpexeBow B nuue CTPYKTYPHOro nogpasfgerieHus
Othgena XunuwHOM NONUTUKM  AOMUMHUCTpPaUMM TrOpoAcKoro okpyra Crpexeson,
OOIMKHOCTHbIX NUL, AOMUHUCTPaLUUK ropoackoro okpyra CTpexeBon B Nnvue CTPYKTYPHOro
nogpasgeneHua OTgena >XWMUWHOM NOMUTUKM AOMUHUCTPaAUMM TFOPOACKOro OoKpyra
CtpexeBoi, MMBO MyHULMNANbHBIX CIYyXaLluX.

2. B pamkax HacTtosiwero AOMWHUCTPATUBHOIO pernamMeHTa perfamMmeHTMpyeTca
nopagoK MpedoCcTaBreHna >KUMbIX MOMELEeHUA  Crneumannu3mpoBaHHOIO  KUMULLHOMO
PoHOa, OTHOCALLEroCs K KaTeropusim:

- CIYXXeBHbIX XUNbIX NOMELLEHUN;

- XuUNbIX NOMELLEHNA B OBLLEXUTUSX;

- XXUIbIX NOMELLEHUA MaHeBPEHHOro hoHaa.

Kpyr 3asButenen

3. BagButensmn 4aBRSOTCA uU3MYeckne nuua, He obecnedeHHble KUMbIMU
nomewieHnsmn B ropoge CTpexeBoW, M COOTBETCTBYKOLWME XOTA Obl OAHOMY U3
Kputepues, MepeyvucrieHHblX B MyHKTax 4 - 6 Hactoawero ALMWHUCTPATUBHOIO
pernameHTa nmbo nx ynosIHOMOYEHHbIE NpeacTaBUTeNn (ganee — 3adBUTENN).

4. [Ona nogayv 3asaBneHUS Ha MOfy4vYeHue CryXeOHbIX >KUMbIX MOMELLEHUA —
rpaxgaHe, He obecneyeHHble XUMbIMU MOMELEHNAMU Ha TEeppuUTOPUM TOPOLCKOro
okpyra CTpexeBoW B CBA3N C XapaKTepoM UX TPYAOBbIX OTHOLEHUA ¢ AOMUHUCTPaLMEN
ropofckoro okpyra CTpexxeBon, a Takke B CBSA3M C n3bpaHmMeM Ha BblOOPHbIE JOMKHOCTH
OpraHoB MECTHOIO CaMOynpaBfieHnsl, B TOM YuCre:



1) nuua, 3aHUMawWwue  MyHMuMnanbHble  OOSDKHOCTM U OOJHKHOCTU
MyHMUMNANbHON CnyX0bl B OpraHax MEeCTHOro CaMoOyrnpaBfeHuUsi ropoACKOro okpyra
CtpexeBou;

2) pabOoTHMKM MyHMLMNAmNbHBIX YYPEXOAEHUA WU MYHULMMANbHBIX YHUTAPHbIX
npeanpuaTui, ydypeauTenem KoTopbiXx aBnseTcs AOMUHUCTpaUMs TOPOACKOro okpyra
CtpexeBou;

3) 0o 1 auBapsa 2017 roga COTPYAHMKM, 3ameLllatolime A0SMKHOCTU YY4aCTKOBbIX
YNOMHOMOYEHHbIX MOMAULMN Ha MNEPUOA BbIMOSTHEHUA COTPyAHUKaMu 06si13aHHOCTEN MO
yKa3aHHOW JOIMKHOCTN.

5. [Ans nogayn 3asiBNeHust 0 NpeaoCTaBNeHUN XNUMbiX NOMELEHNA B ODLLEXUTUAX
— nvua, cocToswme B TPYAOBbIX OTHOLUEHUAX, npoxoadwime cnyxdy mnm obyyvyeHue Ha
TEeppUTOpUN ropoackoro okpyra CtpexeBon, He obecrneyeHHbIe XUMbIMU NOMELLLEHNAMM
Ha TeppuTopun ropoackoro okpyra CTpexxeBomn.

6. [Ans nogayn 3agBneHns o NpeaocTaBNeHUN XUMblX NOMELLEHNIA MAaHEBPEHHOTO
doHaa:

1) nuua, 3aHMMaloLWme Xunoe nomMeLlleHMe Ha TEPPUTOPUM FOPOLCKOro oKpyra
CTtpexeBon MO OOroBOpYy COLMANbHOMO Halma, pacrnofioKEeHHOE B MHOrOKBapTUPHOM
AOMe, B OTHOLUEHMM KOTOPOro B YCTAHOBIIEHHOM MOPSiAKE MNPUHATO peELUeHMe O ero
KanuTanbHOM PEMOHTE UIN PEKOHCTPYKLMMK;

2) nuvua, 3aHMMalLMe XUNoe NoMeLLeHne Ha TepPPUTOPUM FOPOLACKOro OKpyra
CtpexeBor, Ha kOoTopoe obpalleHO B3biCKaHWE M KOTopoe Obino npuobpeTeHo 3a cyeT
Kpeanta 6aHKa unImM UMHOW KpeauTHOW opraHu3auuu nmbo cpeactB LEneBoro 3anma,
NpeaoCTaBNEHHOIO HPUONYECKMM IMLOM Ha NpUOBpEeTEeHME XUIOro MNOMELLEHUS, WU
3anoxeHo B obecnedyeHne BO3BpaTa Kpeauta UM LENeBOro 3anma, ecnm Ha MOMEHT
obpalLeHns B3bICKaHUSA TaKOe XKUoe NoMeLLeHNE ABMNSAETCA ONA HEr0 e4MHCTBEHHbIM;

3) nuvua, 3aHMMarLMe XUNoe NOMELLEHNE HA TEPPUTOPUM FOPOLACKOro OKpyra
CTpexeBou, KOTOpPOE ABMNSAETCA AN HEro €ANMHCTBEHHBIM MECTOM MPOXMUBAHUA U CTaro
HEeNPUrogHbIM Ansi NPOXNBAHNA B pe3yrbTaTe Ype3BblHanHbIX 0OCTOATENLCTB.

TpeboBaHus kK NopsaKY MHPOPMUPOBAHUS O NPEeAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

7.  WNHpopmuposaHmne rpaxpgaH O nopsake npeaoctaBfieHNs MyHULUNanbHOW
ycrnyrm obecneynBaeTcs MYyHUUUNAaNbHbIMN cnyxatimmu, cneymanucTamm
AoMnHucTpaumm ropogckoro okpyra CTpexeBon, MHOroyHKLMOHANbLHOIMO UeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMbHbBIX YCIyr, NPU ero Hanudnm (ganee —
MoLl).

8.  OcHOBHbIMW TpeboBaHMSMU K WHMPOPMUPOBAHUIO TpaxgaH O nopsake
npenocTaBneHns MyHMUMNanbHON yCrnyrn siBASIOTCA AOCTOBEPHOCTb NpenocTaBnsaeMon
WHOpMaUuK, YEeTKOCTb B WU3NOXEHUN uHOopMaLMK, MOofHOTa M OnepaTMBHOCTb
NHOPMUPOBaHUSL.

9. Mecto HaxoxgeHns AgmMuHUCTpaumMm ropoAackoro okpyra CTpexeBow,
OTtgena XnnuwHon NonuTukM AgMUHUCTpaumn ropogckoro okpyra CTtpexeBon, opraHoB
N opraHuMsauunn, y4acTByOLMX B NPeAoCTaBAeHNN MyHUUMNANbLHOW YCIyrn, UX NOYTOBbIE
agpeca, oduumanbHble cauTbl B MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHOMW CeTn
«MHTepHeT» (anee — ceTb NIHTEpHET), nHdopmaums o rpadmkax paboTbl, TeNedOHHbIX
HOMepax W ajgpecax 3NeKTPOHHOW nouTbl npeacrtaBneHbl B [lpunoxeHun 1 K
AOMWHUCTPATUBHOMY pernamMeHTy.

10. WHdopmauuss 0 MecTe HaxoxgeHus, rpadgukax paboTbl AgMUHUCTPaUMN
ropogckoro okpyra CrtpexeBon, Otgena XunuwHOW MONUTUKM  AOMUHUCTpaUUU
ropogckoro okpyra CTpexeBoW, opraHuMsaumin, Yy4acTBYWOLWMX B NpeaocTaBreHumn
MyHUUMNANbHOW ycnyrM, O nopsgke npedocTaBrieHns  MyHUUMNanbHOW  ycnyru
pasmMeLlaeTcs Ha oduumManbHOM cante AAMUHUCTPAUUKM ropoackoro okpyra CTpexeBon
B ceTn WHTepHeT, B dredepasnibHONW rocyaapCTBEHHOW WHJOPMALMOHHOW CcUcTeme
«EomHbIn nopTan rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (OyHKUun)» (nanee —



EovHbIn - nopTan  rocydapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr  (pyHkuun)), B
rocygapctBeHHOM  uMHOpMauMOHHOM  cucteme  «[llopTtan  rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr Tomckon obnactuy» (ganee — [lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Tomckon obnactu), a Takke npefoctaBnsgeTcs no tenedoHy u
3NEKTPOHHOWN MouTe.

11. Ha odmuymnansHoM cante AgMUHUCTpaumn ropoackoro okpyra Ctpexeson, B
ceTn IHTepHeT pa3smMellaeTcs cneayrowas nHpopmMmaums:

1) HanmeHoBaHMEe U MoYTOBble agpeca AAMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBon n OTgena XWNUWHOWM MONUTUKM  AZMUHUCTpALMM TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AaMUHUCTpaummK ropogckoro okpyra Ctpexesoun n Otgena
XUIULWLHOM NONNTUKN AAMUHUCTPaLmMmM ropoackoro okpyra Ctpexeson;

3) rpacouk paboTtbl AaMUHUCTpauMM ropoackoro okpyra Crtpexeson n Otaena
XUIULWLHOM NONNTUKN AAMUHUCTPaLMmM ropoackoro okpyra Ctpexeson;

4) TpeboBaHMss K MNUCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBfeHun
MHOpMaLUKM O NopsiAKe NpeaocTaBneHna MyHULUNANbHOW YCyru;

5) nepeyeHb AOKYMEHTOB, HEOBXOAUMbBIX AN NOAY4YEHUS MyHULMNANbHOW YCIYIu;

6) BbIAEPXKKN M3 3aKOHOAATESbHbIX M WMHbIX HOPMATMBHLIX MPaBOBLIX AaKTOB,
cogepxawmx  HOpMbl,  perynupylowune  OedTeNnbHOCTb N0 NpefocTaBreHunto
MYHULUUNANbHOW YCRyru;

7) TeKCT AOMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNsMu;

8) KpaTKoe onncaHue nopsiaka NpegocTaBneHns MyHULMNanbHOM YCNYru;

9) obpasubl  OPOPMIIEHNS  OOKYMEHTOB, HEOOXOAWMbIX Ans  NOfyYeHus
MYHUUMNANbHOW YCRyrn, n TpeboBaHUs K HAM.

12. WHdpopmaumo o0 nopsgke MNonyyvyeHUs MyHUUMManbHOW YCnyru, a Takke O
MECTe HaxOXOEHWsl, KOHTaKTHbIX TenedoHax (TenedoHax Ansa Chnpasok), agpecax
9NEKTPOHHOM nouThl, rpadwmke paboTbl, cBedeHMss 006 oOpraHax M oOpraHu3auusx,
y4yaCTBYHOLWMX B NPEeAoCTaBfeHUN  MYHULMNAnbHOW  YCNYrM UnuM  ABNSAIOLWMXCA
MCTOYHMKOM MONyYeHUs MHOopMaL My, rpaxgaHuH MOXET MONyyYnTb:

NNYHO Npu obpalleHnn K JOMKHOCTHOMY nnuy (cneumanucty) OTaena XunuiHom
NoNUTUKM AOMUHUCTpaLMM ropoackoro okpyra CTpexeBowu;

MO KOHTAKTHOMY TenedgoHy B 4acbl paboTbl AOMUHUCTpAUUKM, YKa3aHHble B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErNamMeHTy;

nocpeacTBOM 9NEKTPOHHOro obpalleHnss Ha agpec  3fEeKTPOHHOW  MOYTHI,
ykasaHHbIv B [punoxeHun 1 K AQMUHUCTPaTUBHOMY perfameHTy;

B ceTu WVIHTepHeT Ha oduuManbHOM canTe MyHuMumMnanbHOro obpasoBaHus
ropogckon okpyr CtpexeBown: http://admstrj.tomsk.ru;

Ha MHAPOPMALMOHHbIX CTEHOAX B AAMUHUCTPaLMK ropoackoro okpyra CtpexeBom
no agpecy, ykazaHHomy B [punoxeHun 1 K ADQMUHUCTPATUBHOMY PErnameHTy;

nocpeactsoM EanMHOro noprtana rocygapCTBEHHbIX M MYHUUMNAMbHbLIX YCRyr
(dbyHKumn): http://www.gosuslugi.ru/;

nocpeactsom [lopTana rocygapCTBEHHbIX WM MyHUUMNANbHbIX Yycnyr ToOMCKOWM
obnactu: http://pgs.tomsk.gov.ru/;

npu obpawueHnn B8 MOLL (npu ero Hannyum).

13. WHpopmaunoHHble CTeHabl 06opyayloTca npu BXOAE B MOMeELLEeHWe
AoMunHUCTpaummn ropogckoro okpyra CrtpexeBon. Ha uHOpMaUMOHHBIX CTeHaax
pasmellaeTcs cneayouwas obssatenbHaa MHpopMauus:

1) noyTtoBbLIN agpec AgMuHUCTpaumm ropoackoro okpyra Crpexeson n OTtaena
XUNULWHOM NONUTUKN AAMUHUCTpaLmMM ropoackoro okpyra Ctpexeson;

2) agpec omumanbHOro canta OpraHoB MECTHOro camoynpaBneHusi ropoaCcKoro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBOYHbIN HOMepP TenedoHa AAMUHUCTPaLMK ropoackoro okpyra CTpexeBon
n Otaena XunuwHom nonnuTukn AaMuUHUCTpauumn ropoackoro okpyra Ctpexeson;



http://www.admstrj.tomsk.ru/�

4) rpadouk paboTbl AgMuHUCTpaumm ropoackoro okpyra Ctpexeson u OTgena
XUNULWLHOM NONNTUKN AAMUHUCTPaLUmMM ropoackoro okpyra Ctpexxeson;

5) BblAEPXKM U3 MpPaBOBbIX aKTOB, COAEpXalMX HOPMbI, perynupyrowme
OeATenbHOCTb Mo NPeaoCTaBneHnio MyHULMNAansHOM YCNyru;

6) NnepeveHb AOKYMEHTOB, HEOOXOANMbBIX OS5 MONYyYEHUA MyHULMNANbHOW YCNyru;

7) obpasel ohopMneHns 3asaBNEHNA O NPpeaoCTaBAeHUM MyHULMNANbHOW YCAYTr.

14. OO6palleHnsa nNo KOHTaKTHOMY TenedgoHy Nno Bonpocam WUHPOPMUPOBAHUSA O
nopsgke npegocTaBneHns MyHUUUNanbHOM YCryr MPUHUMAKTCA B COOTBETCTBUM C
rpadnkom pabotbl OTAena >XUAULWHOWN NONUTUKU ALMUHUCTPAUUK FOPOLCKOro OKpyra
CtpexeBon, npeactasneHHomy B [punoxeHun 1 K AQMUHUCTPATUBHOMY perfameHTy.

15. OTBeT Ha TenedOHHbIN 3BOHOK [OSMKEH coaepxaTb WHdopMaumio o
HaUMEHOBaHUN CTPYKTYpPHOro nogpasgeneHns AOMUHUCTpaUMM TFOPOACKOro OKpyra
CtpexeBon, B KOTOpoe o0OpaTtunca rpaxgaHvH, amunun, UMeHW, oTyecTBe (npu
HanM4Ynmn) N JOSMKHOCTM crneumanucTa, NpUHABLLETo TeNedOHHbIN 3BOHOK.

16. Tlpu oTBeTax Ha TenedOHHblE 3BOHKN M YCTHble obpalleHnss cneunanucThbl
OTaena XunuwHom NnonnTnkn AgMmMHUCTpaLmMm ropoackoro okpyra CtpexeBon, 06s3aHbI
npegocTaBnNATb MHpOpMaLMIO NO creayLwmnM BONpocam:

1) 0 mecTe npegocTaBneHna MyHULUNanbHOM ycrnyri n cnocobax npoesaa K Hemy;

2) o rpacdhuke npuema rpaxgaH rno Bonpocam npefocTaBneHns MyHUuunanbHOu
ycnyru;

3) 0 BXoOAWMX HOMepax, Mo4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
aenonpounssoactea AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon nocTynmBLUME
OOKYMEHTbI.

4) 0 HOpPMaTMBHbLIX TMPaBOBbLIX aKTax, Perynupylwmx npegocrtaBneHne
MYHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOOXOOUMbIX ANA NOMyYEeHUs MYHULMNANbHOM
ycnyru;

6) O CpOKax pacCMOTPEHUS OOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNanbHOW ycnyru;

8) 0 mMecTe pasmeweHus Ha oduunanbHOM CanTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT mHpopmaumm no
BOMpoOCcaMm npefoCcTaBNeHns MyHULMNANbHOM YCNyru.

17. Tlpu obweHnn c rpaxgaHamu (N0 TenedoHy WM NUYHO) CneunanucThbl
OTtgena XunuwHom NonMTUKM AOQMUHUCTPaALMK ropoackoro okpyra CTpexxeBon OOMKHbI
KOPPEKTHO U BHMMATESIbHO OTHOCUTLCA K rpaXzaHam, He YHWXKad Uux 4ectun u
OOCTOMHCTBA. YCTHOE MH(OPMUPOBAHME O MopsagKe npefoCTaBfeHus MyHUUMnanbHOM
yCryrm JOSMKHO NPOBOAUTBLCA C UCMNOSb30BaHNEM OuLnanbHO-4EeN0BOr0 CTUMS Peym.

18. Tlpn obpaweHnn 3a uHdOpMauMen rpaxgaHuHa InUYHO CheuuanucTbl
OTaena XUNULHOM NoNMTUKU AgMUHUCTpaUmMn ropoackoro okpyra CtpexeBon o6s3aHbl
NPUHATL €ro B COOTBETCTBUWM C rpadmkom paboTbl. [pogomkuTenbHOCTb NpuemMa npu
nu4yHom obpalleHun — naTtHaguaTyu MUHYT. Bpemsa oxugaHna B ovepegu npu fMYHOM
obpalleHnn He JOIMKHO NpeBbiaTh NATHAALATU MUHYT.

19. Ecnu gna noaroToBKM OTBeTa Ha YCTHOe obpalleHune Tpebyetca Gonee
NaTHaguatM MuHyT, cneuvanuct OTaena  >KUMAMWHOW  NOMAUTUKN  AOMUHUCTpaLmn
ropogckoro okpyra CTpexeBoW, OCYLIECTBASAKLWMA YCTHOE  MH(OpMMpOBaHME,
npegnaraeT 3asdBUTENIO Ha3HauyuTb Apyroe yaobHoe [N Hero Bpemsi Ond YCTHOro
MHpopMmnpoBaHma nmMbO HanpaBuUTb 3asfABUTEN0 MUCbMEHHbLIN OTBET MOCPEACTBOM
NMOYTOBOro OTNpaBfeHnsa NMbo B anekTpoHHon dopme. OTBET HanpaBnisgeTcs B TeYeHne
NSATHaAAUaTW KaneHaapHbIX AHEN CO AHSA YCTHOro obpalleHnsa 3assButens.

20. TlnucbMeHHOE  WHGOPMUPOBAHWE  rpaxdaHWHA  OCYLECTBNAeTCs  npu
Nony4YeHnn OT HEero NUCbMEHHOro OGpalleHna NUYHO WM NOCPEACTBOM MOYTOBOrO
oTnpaeneHuns, obpalleHns B 3nekTpoHHOW dopMe O npeaocTaBneHum nHdopmMauum no
BOMpocaM npeaocTaBfieHns MyHULMNanbHOW ycrnyru, CBegeHu 0 Xxoae npeaoctaBrneHns
MyHUUMNanbHon ycnyru. NucbMeHHoe obpalleHne permcTpmpyeTcsl B 4eHb NOCTYNSEHUS



B OTAen XUNULWHOW NONUTUKM AOMUHUCTPaLMM ropoacKkoro okpyra CTpexeBon.

21. [pu obpaiieHun 3a uHGpOpMauMen B NUCbMEHHON ¢bopMe NocpeacTBOM
MOYTOBOrO OTNpPaBneHNa OTBET HanpasnseTcs B BUAE NOYTOBOro OTNPaBrieHns B agpec
rpaxgaHnHa B TedeHue nATHaAuaTW KaneHdapHbIX [OHeWn CcOo [OHA  perucTpaumu
obpaLieHus.

22. [pu obpaweHun 3a UHpOpMaunen no  SMEKTPOHHOW no4Te, C
nucnonb3oBaHmeM EguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbLIX  YCRyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
OTBET HanpasBndeTca B TeyeHue NATHaAuaTv KaneHOapHbIX OHeWn Co OHSA perucrpaumu
obpauieHus.

23. PaccmoTtpeHve obpalleHnin O npegoctaBneHun wMHgopmauum O nopsgke
npegocTaBneHns MyHMLMNaNbHON ycnyru ocyllecTBnsaeTcs B nopsiake,
npegycMmotpeHHoM ®depepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsagke
paccmoTpeHus obpaweHnn rpaxaaH Poccuickon ®egepaunny.

2. CtaHpapT npegocTaBneHus MyHULUNansHOW ycryru
HavmeHoBaHVe MyHUUMNANLHOW yCnyru

24. MyHuumnanbHass ycnyra no NpeaoCTaBEHUIO  XUIbIX  MOMELLEHMUN
MYHULMNANbHOroO cneunann3npoBaHHOIo XUNULHOro doHaa.

HanmeHoBaHue opraHa, NpeoCTaBnsoWEro MyHULMNANbHY0 yCnyry

25. [pepocraBneHue MYHULMNANbHOM ycnyrm ocyLlecTBnsaeTcs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBon.

26. HenocpeacteeHHO NpegocTaBneHne MyHULMNanbHOW yCnyrM OCyLwecTBASOT
cneuranuctel OTgena >KUMIMWHOM NONUTUKA  AOAMUHUCTPALMM TOPOACKOro  OKpyra
CtpexeBon (qanee — Otagen).

27. OpraHbl 1 opraHu3auumm, y4yacTByloLlme B NpegoCTaBneHum MyHULMnanbHOM
yCrnyrun oTCyTCTBYIOT.

B uensx nonydeHns wHdopmMauum W OOKYMEHTOB, Heobxoaumbix Ans
npenoCcTaBneHnss MyHUUMNAnNbHOMW  YCIyrk, OCYLLECTBASETCA MEXBEeOOMCTBEHHOE
B3ammogenctane ¢ degepanbHon cnyxbor rocyaapCTBEHHOW permctpaumm, kagactpa u
KapTorpadun, C KOMMaHUSAMW, YNPaBASKOWMMN KUNUWHbIM - oHgom, TCXK, wuHble
opraHusauuu, BblgaroLmMe CrpaBku O COCTaBe CEMbM C MeCTa NOCTOAHHOIO NPOXUBaHWUS
C YyKasaHMeM HaHuMaTens/cobCTBEHHMKA, BCEX 3aperMcTpupoBaHHbIX Ha AaHHOW
nnowaan, poACTBEHHbIX B3aMMOOTHOLUEHUA, obwien nnowaan, ¢ MexBedOMCTBEHHOM
KOMMUCCMEN MO MNPU3HAHMIO KUMbIX MOMELLEHUN HENPUroaHbIMU ONs MPOXMBAHUS U
MHOrOKBapTMPHOro A0Ma aBapUnHbIM M MNOANEXaLLUMM CHOCY UMW PEKOHCTPYKLMMN.

28. AamuHucTpaums ropogckoro okpyra CTpexeBow He BrnpaBe TpeboBaTb OT
3a8BUTENSA OCYLLECTBMNEHNS OENCTBUIN, B TOM YUCIE COrnacoBaHun, HeOBXoauMbIX Ons
NOMTyYEHMUST MyHMUMNANbHOM  YCAYyrM W CBSI3aHHbIX C obpaweHMemM B  WHble
rocygapCTBeHHble opraHbl (OpraHbl MECTHOrO CaMOynpaBfieHMs1) U OpraHu3auuu, 3a
NCKIMIOYEHMEM MOSYYEHUST YCNYr, BKIMIOYEHHbLIX B NepeyYeHb YCryr, KOTopble SABMSKTCA
HeobxogMMbIMM U 0BA3aTeENbHBIMM AN NPEefoCTaBfeHnMs MyHUUMNAnbHbIX YChyr,
yTBEPXKAEHHbIN pelieHnem [dymbl ropogckoro okpyra Ctpexeson oT 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBMASAOTCA HeobGxoaumbiMM U 0bsi3aTenbHbIMM AN
npenocTaBneHns MyHuUMnanbHbIX — ycnyr AAMUHUCTpauMen TrOPOACKOro  oKpyra
CTpexeBou 1 ee opraHammy.



OnucaHue pesynbTata NpefoCTaBneHNst MyHULMNAnNbHOW yCcnyru

29. PesynbTtaToM NpeaocTaBrieHns MyHUUMNanbHOW YCryrn siBNSOTCS:

1) [poroBop HariMa crieunanmn3vpoBaHHOIO XUMOro NOMELLIEHUS;

2) MOTMBMPOBAHHbIA  OTKa3 B  MNPEAOCTaBMEHUM  XKUIMOMO  MOMELLEeHUs
MYHULIMNANbHOIO CrieumMann3vpoBaHHOMO XMUMULLHOMO hoHAa.

Cpok NpefocTaBneHnst MyHULMNAnbHOW yCryru

30. OB cpok NpefoCTaBneHns MyHULMNANbHOW YCIyru He MOXeT npesbiwaTb
TpuauaTn KaneHgapHblX AHen co OHSA obpalleHus 3asBuTens.

31. B cnyyae oTkasa B npegoCTaBfeHnn MyHULMNANbHOW YCryrn obLwmim Cpok He
MOXeT MnpeBbllaTth ABaAuaTh NATU KaneH4apHbIX AHEN CO AHA obpalleHns 3asBuTens.

32. lMNpepocTtaBneHne MyHULMNANbHOW YCNyrn He MOXeT BbITb NPUOCTAHOBMEHO.

33. Bbigava (HanpaBneHwue) pe3ynbTaTta MyHMLMNaNbHON ycnyru
npeaocTaBneHnsa OCyLLEeCTBSeTCA B CPOK, HE NpeBbllLaloLWnn Tpex KaneHaapHblx gHeEn
C JaTbl nognucaHus u perucTpaumm OOKyMeHTa, OMOPMIISAOLWEro COOTBETCTBYIOLLEE
peLueHue.

34. B cnydyae, korga pes3ynbTtatoM MpefocTaBrneHuss MyHULMNAansHOM YCNyru
ABNAETCA OOroBOP Havma Ccrneuvann3vpoBaHHOMO XWUIOro MOMELLEHUS, CPOK Bblaayu
(HanpaBneHuns) pesyrnbTaTa NpefocTaBneHNs MyHUUUNANbHOW YCIyru yBernuvyuBaeTcs
Ha CpOK nognucaHusa JorosBopa 3assuTerneM (Ho He Bonee Tpex KaneHZapHbIX AHEW CO
OHSA MPUHATUA peLLEeHMS).

I'Iepequb HOPMaTUBHbIX NMPaBOBbIX aKTOB, perynupyrwmnx oTHOWEHNUA, BO3HUKaloLWne B
CBA3U C npenocrtaBiieHneEmM MyHVILlVIﬂaﬂbHOVI ycnyru, € ykadaHnem mnx pekBm3nTtoB U
MCTOYHMKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

35. [lpepocraBneHve MyHUUUNANbHOM YCNYrM OCYLLECTBNSETCA B COOTBETCTBUM
c:

1) [paxpaHcknm kogekcom Poccuickon ®epepauum (dactb 1) ot 30.11.1994 r.
Ne51-d3 // lNepBoHavanbHbIN TEKCT AOKYyMeHTa onybnukoBaH B u3gaHuax Cobpadue
3akoHogartenbcTBa Poccurickon ®epepaunn, 1994, Ne 32, ct. 3301; vactb I, CobpaHune
3akoHogarenbcTBa Poccuinckon Pegepauumn, 1996, Ne 5, ct. 410.;

2)  XKunvwHbeim kogekcom Poccuickon ®epepauum ot 29.12.2004 r. Ne188-d3 //
[MepBOHa4anbHbIW  TEKCT  [OKymMeHTa onybnukoBaH B  u3gaHuax Cobpanue
3akoHogartenbcTBa Poccunckon depepauum, 2005, Ne 1, cT1.14;

3) [MoctaHoBneHnuem lNpasutensctea Poccurickon degepaumm ot 26.01.2006 r.
Ne42 «00 yTBEPXOEHUN MpaBun OTHEeCeHMs YKNNoro MOMeLLEHNS K
cneunanmsanpoBaHHOMY  KUIULLHOMY cbOH,u,y MW  TUNOBbLIX [AOrOBOPOB  Hanma
cneumanumsanpoBaHHbIX XWUIbIX MOMELLEHNNY ! [MepBOHaYanbHbIA TEKCT [OOKYMeHTa
onybnukoBaH B usgaHmnax CobpaHue 3akoHogatensctea Poccuinckon ®eagepauum, 2006,
Ne 6, cT. 697;

4) TlonoxeHnem o Komuccum no XUNULWHBLIM BOMpOCaM, YTBEPXAEHHOE
lMoctaHoBneHnem AgMnHucTpauumn ropogackoro okpyra Ctpexeson ot 29.03.2012 Ne 187
/I OdmumanbHbln  CaWT OpraHoB MECTHOrO CcamoyrnpaBfeHns TrOpOLCKOro OKpyra
Ctpexeomn http://admstrj.tomsk.ru, 29.03.2012.

NcyepnbiBaowmii nepedeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HopMaTUBHbLIMM NpaBoBbIMK akTaMu Poccuiickor Pepepaumm ans npeaocTaBneHns
MYHULMNANbHONM YCNyrn, NoAnexalumx NpeacTaBrneHunto 3asiButenem, cnocobbl nx
nony4YyeHns 3asiBUTENeM, B TOM YMCHe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns



36. [na npegocTaBneHUMsi MyHMUMNAnNbHOW YCnyrn 3asiBUTenb npeacraBngaeT
3asBrieHve no dopme, npeacrtasneHHon B [lpunoxeHun 2 Kk AOMUHUCTpPaATUBHOMY
perfnameHTy C NPUOXEHNEM CreayroLmMX JOKYMEHTOB:

1) 3asaBneHve O NPeaoCTaBIEHUMN XKUIOro NOMELLEHNSA Cneunann3npoBaHHOro
XUnuwHoro doHAa Ha TeppuTopun MyHUUMNanbHOro obpasoBaHusa (NPUNoXeHue 2 K
HacToswemMy AIMUHUCTPATUBHOMY perfiaMmeHTy);

2) Konua OOKYMEHTa, YOOCTOBEPSIOLEro FIMYHOCTb 3asiBUTENs, Npu Hanu4um
YNIEHOB CEMbMW 3asBUTENSA — KOMUM [OKYMEHTOB, yOOCTOBEPSIOWMX FIMYHOCTb YS1IEHOB
CeMbW 3aaBUTENS;

3) KonuA OOKYMEeHTa, YAOCTOBEPSIOLLEro JIMYHOCTb NpeaCcTaBUTENS 3asiBUTENS
(B cnyyae obpalleHna npeactaBuUTeNs 3asaBuTens);

4)  KONUM [JOKYMEHTOB, MOATBEPXAAKLUMX CTeneHb POACTBa YSIEHOB CEMbW
3aaBuTeENa (CBMOETENBCTBO O POXAEHUN HECOBEPLLUEHHONETHUX AeTen, CBUAETENbCTBO
0 3akmno4eHnn bpaka) Npy HaANMYUKU YNIEHOB CEMbMY;

5) cnpaBka O cocTaBe CeMbW C MeCTa MOCTOAHHOIO MPOXMBAHUA C yKazaHWeM
HaHUMaTenNs/cobCTBEHHUKA, BCEX 3apermcTpMpoBaHHbIX Ha  [aHHOW  nnowiagw,
POACTBEHHbIX B3aMMOOTHOLWIEeHMK, obwen nnowagn (B cryvyae MpoOXuBaHUS B
MHOrOKBapTMPHOM >XWUFIOM AOME);

6) xopatancTBo pabotogatend, C KOTOPbIM 3asBUTENb COCTOUT B TPYAOBbIX
OTHOLLEHMSIX, O MpPenoCcTaBnNeHNNn Cry>KebHOro >XWUMOoro MOMELLEeHUs, copepxallee
060CHOBaHMe HeO6X0AMMOCTM NPEOCTAaBEHNSA 3aaBUTENO CNYXeBHOro noMeLeHus;

7)  KOMMW [OKYMEHTOB, CBMOETENbCTBYWOLWMX OO OTHECeHMM rpaxpgaHuvHa K
KaTteropum rpaxgaH, KOTOpbIM NpPeaoCTaBnsAtOTCA CNyXebHble Xunble NoMeLeHus,
Xunble NOMeLeHns B OBLWEXUTUAX: TPyLOBOM [OroBop, OOKYMEHT 06 m3bpaHun Ha
BbIOOPHYIO OOMKHOCTb W gpyrme (Npy NpedoCTaBNeHUM XWUMblX MNOMELLEHUN B
OOLLEXUTUAX U CRYXKEOHBIX XKUMbIX NOMELLEHNN);

8) «konusa opgepa, KOMUS MHOMO AOKYMEHTA, HAa OCHOBAHWW KOTOPOro MOXET
OblTb YyCTaHOBMEH (paKT NPOXMBAHMS B PEMOHTUPYEMOM, PEKOHCTPYMPYEMOM WNn
BOCCTaHaBIMBAEMOM >XMUIOM MOMELLEHNN Ha YCIOBUAX LOroBopa COLManbHOro0 Havma
(NnpeactaesnsieTca npyv  nogaye 3asBfeHust rpaxgaHamu, 3aHUMaloWMMK  KUIoe
NMOMELLEHNE Ha TEPPUTOPUN FOPOACKOro okpyra CTpexeBowW No AOroBOpY COLManbHOro
HanMa, pacnosioKeHHOe B MHOrMOKBApTUPHOM [OME, B OTHOLUEHMM KOTOPOro B
YCTQHOBMEHHOM MNOpSAKEe MNPUHATO pelleHMe O €ero KanuTarbHOM pPEMOHTE UMK
PEKOHCTPYKUMK, B  Criydae OTCYTCTBMM  [OroBopa COUMANbHOrO HanMma Ha
PEMOHTUPYEMOE, PEKOHCTPYMPYEMOE UIM BOCCTaHABIIMBAEMOE XUO€e NMOMELLEHME);

9) cnpaBka O Hanuyum  (OTCYTCTBUM)  3apPEerMcTpMpoBaHHOrO  npasa
CcOBCTBEHHOCTU Ha OOBLEKTBI HEOBMXUMOCTU, NOATBEPXAAOLASA HannymMe (OTCyTCTBUE) Y
3asButens u (UMW) 4YNEHOB €ero CemMbW B COOCTBEHHOCTM XUMbIX MNOMELLEHUNA,
HaxXoOsAWNXCA Ha TeppuTopum MyHMUMNanbHOro obpas3oBaHMs TFOPOACKOM  OKpyr
CtpexeBon Tomckon obnactu, BblgaHHas opraHom (opraHu3aumen), OCyLLeCTBAKOLLMM
XpaHeHve uHOpMaumMm O TrOCySapCTBEHHOW pernctpauunm npaB Ha HeaoBUXKMMOE
MMYLLIECTBO M CAEMNOK C HUM MO cAenkam, CoBepLUeHHbIM 40 3 ceHTabps 1998 r.;

10) konus peweHus cyga (C OTMETKOM O BCTYMNSNIEHUW B 3aKOHHYK cuny) o6
obpauleHnn B3bICKAHUS Ha XKuroe nomMmeweHne, KoTopoe Obino npuobpeTeHo
3asBUTENEM 3a CYeT KpeamTa BaHKka UnmM MHOWM KpeauTHOW opraHmsaumm nubo cpencts
LeneBsoro 3anmMa, npefoCTaBfiEHHOrO OPUANYECKUM NULOM Ha NpuobpeTeHne KUmoro
MOMELLEHNS, N KONUN LOKYMEHTOB, MOATBEPXAAKOLMX €ro WCMOSIHEHWE, - B Chny4vae
nogayn 3adBfeHus O NPeAoCTaBMEHUS XWMOMO0 MNOMELEHUss MaHeBPEHHOro doHaa
rpaxkgaHam, yTpaTMBLUMM XWible NOMELLEHMS B pe3ynbTaTe obpalleHns B3biCKaHUS Ha
TakMe NoMEeLLEHUs, eClin HAa MOMEHT OOpalleHNsa B3bICKaHUS 3TU XWUMble MOMeLLEeHUS
ABMANUCb ANS HAX € ANHCTBEHHbIMMU;

11) wvHble AOKYMEHTbl (MX Komuw), NOATBEpXOalowme npaBo rpaxpgaH Ha
NOny4YeHne XWUNoro MOMeLLEHNss MaHEBPEHHOro ¢oHAa — B Cryvyae npenoctaBrieHus
XWOro noMeLleHnss MaHeBPEHHOro doHAa rpaxgaHaMm Mo  MHbIM - OCHOBAHUAM,



npeaycMOTPEHHbIM 3aKOHO4ATENbCTBOM.

Mpn nopade 3asaABrneHUs W rnpunaraemMblX [OOKYMEHTOB JWYHO 3asfABUTENb
npeabsaBnseT cneumanucty agMUHUCTPaUUK, OCYLLECTBNAIOLWEMY NPUeM OOKYMEHTOB,
opurMHanbl yKa3aHHbIX B abs3auax «2», «3», «4», «8», «9», «10», «11» HacTosaLlero
nyHKTa AAMWHUCTPATUBHOINO perramMeHTa [OKYMEHTOB AN CBepku (B cnydvae, ecnu
npeacTaBnsemble KONMn He 3aBepeHbl B COOTBETCTBUM C 3aKOHOLATEITbCTBOM).

dopma 3asaBreHMs OOCTyNHa O KONMPOBaHUSA M 3aroSfIHEHUS B 3NEKTPOHHOM
BUAe Ha EavHOM noprtane rocyaapCTBEHHbIX Y MyHUUMMAnNbHbIX yCryr (QyHKUMI), Ha
[MopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Tomckon obnactn, Ha
ouumanbHOM canWTe OpraHoB MECTHOro CaMoynpaBfeHWs TOpPOACKOro  OKpyra
Ctpexesou: http://admstrj.tomsk.ru .

37. B ©OymaxHoMm Buge opma 3asBrieHuss MoxeT ObITb  nonyveHa
HenocpeacteeHHo B OTgen no agpecy, ykasaHHomy B [lpunoxeHumn 1 K
AOMUHUCTPATMBHOMY pernameHTy.

38. [lpu npegcraBneHun Konum OOKYMEHTOB 3asiBUTENb 06s3aH NpefocTaBuUTb
opuUrMHasnbl TakMX OOKYMEHTOB [fsi MPOBEPKM COOTBETCTBUS KOMUA [OOKYMEHTOB WX
opuruHanam, rnocrne 4Yero opuriMHansl TakMx JOKYMEHTOB BO3BPALLAIOTCH 3asiBUTENIO.

39. [okymeHTbl, HeobxoauMMble Or1S NpefoCcTaBneHUss MyHUUMNanbHOW YCIyru,
mMoryT ObITb npeacTtaBneHbl B AOMUMHUCTpauMio ropogckoro okpyra CTpexeBon C
nucnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbLIX  yCryr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
NOYTOBbLIM OTMpPaBfeHneM, Npu NMYHOM obpalleHun, a Takke nocpencTBoM obpalleHus
3a nonyyeHnem MyHuuunansHom ycnyrm 8 ML,

40. Ecnu 3anpoc o npegocTtaBneHuyM MyHUUMNAnbLHOW ycrnyrun npeacraBnsercs
nocpencTBOM MOYTOBOrO OTMNPaBneHusi, NOASIMHHOCTL NOAMNUCK 3asiBUTENs Ha TaKoM
3anpoce 1 BEPHOCTb KON JOKYMEHTOB, Npunaraembix K TakoMy 3anpocy, AOMKHbl 6bITb
3acBMAETEeNbCTBOBAHbI HOTapuarbHO.

41. B cnyyae HanpaBneHus 3aaBfeHUA B 3NEKTPOHHOW dopme 3adaBuTerb
BNpaBe MpUNoXutb K TakoMy obpalleHnto HeobxoauMmble OOKYMEHTbl U MaTepuarnbl B
3NEKTPOHHON dhopMe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMW NPaBOBLIMW aKTaMW Ansi NpeaocTaBeHNst MyHUUMNAanNbHOW YCryru,
KOTOPble HAaXoOATCS B PACMNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaoCcTaBneHn MyHULMnanbHowm
ycnyru, n kKoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke CNocoObl NX NONyYeHns
3aABMTENAMU, B TOM YMCIE B NIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

42. [na npepocTtaBneHnss MyHUUMNanbHOW ycrnyrn AOMUHUCTpaUUs ropoacKoro
okpyra CTpexeBoWn CaMOCTOATENbHO 3anpalunBaeT criefyowmne JOKYMEHTbI:

1) BbINMCKka n3 EaMHOro rocydapCTBEHHOro peecTtpa npaB Ha HeOBWXKUMOE
MMYLLECTBO W COENOK C HAM O 3aperncTpupoBaHHbIX NpasBax Ha OObeKT HeaBWXMMOro
nmyLlecTBa, nogTeepXxaarnLlas Hanmyme (OTCyTCTBue) y 3asaBuTens n (Unv) YneHoB ero
CeMbW B COBCTBEHHOCTU XMUIbIX NMOMELLEHNIN, HAXOAALLUNXCA Ha TeppUTOPUN ropoACKOro
okpyra Ctpexeson;

2)  [OKYMEHTbl, MOATBEPXKAAOLWME, YTO 3asABUTENb N (UNIN) YNEHbl Er0 CeEMbM He
ABNAIOTCA HaHUMATENAMM XWUMOro MOMELLUEHUs, Haxo4sAWeroca Ha TeppuTopumn
ropopckoro okpyra Ctpexxesou, No JOroBopamM coumanbHOro Hanma;

3) cBedeHus (Konusi peLleHnst) 0 NpU3HaHUM XUNoro nomMeLeHnsa HenpurogHbIM
AN NPOXuBaHUA (ONA rpaxanaH, y KoTopbIX eAWHCTBEHHbIE XWUMble NMOMELLEHUA cTanm
HenpurogHbIM1 Ans NPOXMBaHWUS B pesyrbTaTe Ype3Bbl4anHbiX 0BCTOATENLCTB);

3aaBuTenb BnpasBe MpPeACcTaBUTb YyKa3aHHble OOKYMEHTbl W MHdOopMauuio, B
AOMUHUCTpaumio ropogckoro okpyra CtpexeBorn No cO6CTBEHHON MHULMATUBE.

43. B cnydae, ecnv 3asBuTernemM He npeacTaBrieHbl JOKYMEHTbI, yKa3aHHble B
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NyHKTEe 42 AAMUHUCTPATUBHOIO pernameHTa, crneumanuct OTgena nonyyaeTt AaHHble
OOKYMEHTbI CaMOCTOSATENBHO B paMKax MeXXBeJOMCTBEHHOIO B3aMMOLeNCTBUSA.

44.  AgmMuHUCTpaums ropoackoro okpyra CTpexeBon He BrnpaBe TpeboBaTb OT
3aaBUTENS:

npeactaBneHnss OOKYMEHTOB W WHAOpMaLMM UM OCYLLECTBREHUS [OEeUCTBUN,
npeacraBneHne Wnn OCYLLECTBEHNE KOTOPbIX He npedyCcMOTPeHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTaMu, PErynupylowmmMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3N C
npegocTaBneHneM MyHUUUNANbHOW YCryru;

npeacTaBneHns OOKYMEHTOB M WMHopMaumm, B TOM YuCrie NOATBEPXKAAIOLLMNX
BHECeHMe 3asiBUTeneM nnatbl 3a NpeaocTaBfieHMe MyHUMUMNAnNbHOW YCIyrn, KOTopble
HaxoOAaTCA B pacnopsbkeHun peaeparnbHbiX OpraHoB UCNOSHUTENBHOW BfiacTu, OpraHoB
rocyaapCTBEeHHbIX BHEBHMKETHbLIX (POHA0B, UCMOMNMHUTENBbHBLIX OPraHOB roCy4apCTBEHHOM
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoynpaBneHus opraHusauui, y4acTBYHOLWMX B MNpefocTaBfieHUM MyHUUMNansHoOm
yCcrnyru, B COOTBETCTBUN C HOPMATMBHbLIMW NMpaBoBbLIMK akTaMmn Poccuickon ®epepauuu,
HOPMaTUBHbLIMU npaBoOBbLIMU akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMW NPaBOBbIMM aKTamMu, 3a UCKIOYEHWEM OOKYMEHTOB, BKITHOYEHHbLIX B
onpegeneHHbln Yactbto 6 ctatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuMsaumn npeaocTaBfeHNa roCy4apCTBEHHbIX W MyHMUMNANbHbBIX  YCyr»
nepeveHb JOKYMEHTOB.

WcuepnbiBatoLwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNs MyHULMNANbHOW yCyru

45. OcHoBaHuA Ans oOTkasa B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULUMNanNsHOW YCNyru:

1) opma 3adaBneHnss He cooTBeTcTBYyeT TpeboBaHWAM, YCTaHOBMEHHbLIM
MpunoxeHnem 2 Kk AOQMUHUCTPATUBHOMY perfamMeHTy;

2)  TeKCT 3asiBfeHnNs He NoaaaeTcs NPOYTEHMIO;

3) obpaweHre 3a Nony4YeHneM MyHULMNanbHON yCrnyrn nuua, He BXOASALLEro B
Kpyr 3asButenemn, npeayCMoTPeHHbI NyHKTamMu 4-6 AOMUHUCTPATUBHOMO pernameHTa:

4) 3asBuTEnem npeacTaBneHbl OOKYMEHTbl, UMetolmne nog4YUCTKU, MPUIUCKN,
3a4YepKHyTble CroBa, HE OroBOPEHHLIE UCMNPaBIiEHUs, MO0 OOKYMEHTbI, UCMOSMTHEHHbIE
KapaHgalwoM, MMeloLne cepbes3Hble MNOBPEeXAeHUs, He no3sondawwme OAHO3HAYHO
NCTONKOBATb UX COOEpPKaHUE;

5) 3aaBuTenem He npeacTaBneH [AOKYMEHT, YOOCTOBEPSAIWNA NNYHOCTb
3aaBuUTeEnNS;

6) 3aaBuTENEeM He npeacTaBneH AOKYMEHT, NoATBepXAatoWunn noSTHOMOYNS
npeacraBuUTens, OENCTBYIOLWEro OT UMEHU 3aaBUTenen;

7) 3aaBUTENEeM He npeactaBfeHbl A1 CBEPKU MOASIMHHUKM  [OKYMEHTOB,
HeobxoauMble B COOTBETCTBMM C  TpeboBaHuMAMM NyHKTa 36  HacTosLlero
AOMUHUCTPATUBHOIO perfiameHTa.

VMcuepnbiBaroWwmn nepeydeHb OCHOBaHUM AN oTkasa
B NpeaocTaBneHnn MyHULUMnansHOM ycnyrm

46. OcHoBaHVeM pAna oTkasa B MpefocTaBfeHunM MyHUUMNAanbHOM YCNyru
ABNAETCA:

1) He npepgocTaBrieHne 3asBUTENEM BceX HeobxoauMmbIX ANA nNpefocTaBneHns
MYHULUMMNANbHOW YCNyrn JOKYMEHTOB, YCTAaHOBIIEHHbIX B MyHKTE 36 AOMWHUCTPATUBHOIO
pernameHTa, nubo npegocTaBneHMe [OOKYMEHTOB, He MNoATBepXAalrolmx npasBo
3aABUTENS Ha MonyYeHne MyHUUUNansHOW yCrnyru;



2) npepocTaBrieHWe 3asiBUTENEM MWCbMEHHOTO 3asiBNEeHWst O npekpalleHun
pPacCMOTPEHUS ero 3asBreHnst 0 NpegoCTaBNeHNM MyHULUNANbHOW YCIYTu;

3) BbIABNEeHMe hakTa Hanuumsa y 3asButenst u (Unn) YNeHOB ero CEMbW ApYrmx
XWUIbIX MOMELLEeHUN Ha TepPUTOPUN ropoacKkoro okpyra CTpexeBown;

4) BblsiBNEHWE B NpefoCTaBnNEeHHbIX  [AOKYMeHTax  CBedeHui, He
COOTBETCTBYHOLUMX [OEUCTBUTENBHOCTU M MOCHYXMBLUMX OCHOBAHMEM [ANS MPUHSATUS
peLleHuns o npenocTaBrneHum XUNbIX nomMeLLeHnmn MYHUUMNANbHOTO

crneunannanpoBaHHOIO XUNULLIHOTO doHAaa.
OcHoBaHus AN NpUOCTaHOBMNEHUS MpPeaoCcTaBreHnst MyHUUMNANbHOW YCnyrn He
npeaycCMOTPEHbI.

MepeyeHb ycnyr, KOTopble SABNATCSA HeobxoauMbIMKU 1 06si3aTeNbHBIMU ANg
npegocTaBNeHNsa MyHULMNANbHON YCyrn, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BOKymMeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamm, y4acTeyLWMMN B

npegocTaBNeHnn MyHULUMNANbHON yCnyru

47. Ycnyron, kKkoTopas saBnsetca Heobxogumonm wn  obasaTenbHoOM  Ans
npenocTaBneHns MyHUUMNAanNbHOM yCnyru, ABnaeTcs:

1) nonyyeHwe cnpaBkM O HanmuMyuu (OTCYTCTBMM) 3aperncTpupoBaHHOro rnpasa
COBCTBEHHOCTU Ha OOBEKTLI HEABMKMMOCTU, NoATBEPXAaloLWwas Hanndmne (oTCyTCcTBME) y
3aaButena M (MNn) YNEeHoB ero cemMbl B COBCTBEHHOCTU XXWUMbIX MOMELLEHWN,
HaXoAALMXCH Ha TeppuTopum ropoackoro okpyra CtpexxeBon, B opraHe (opraHusaunmn),
OCYLLECTBNALWEN XpaHeHMe WHGOopMauun O rocyaapCTBEHHOW perucrpauuu npas Ha
He4BWXMMOE UMYLLECTBO U CAENOK C HAUM MO cAerfikam, COBepLUeHHbIM 0O 3 ceHTsbps
1998 r.;

2) nofiyyeHue crnpaBku O COCTaBe CEMbM C MecTa MOCTOSIHHOrO MPOXUBAHUA C
yKasaHMeM HaHumaTtensi/cobCTBEHHMKA, BCEX 3apermcTpupoBaHHbIX Ha [aHHOW
nnowagn, POACTBEHHbIX B3aMMOOTHOLUEHUK, oOwen nnowagn - Ans  rpaxaat,
NPOXMBAKLLMX B MHOrOKBAPTUPHbLIX XXUITbIX AOMaX.

Mopsigok, pa3mMep U OCHOBaHUS B3MaHWUSi rocy4apCTBEHHOW MOLLUNHBLI UMW MHOW NNnaThl,
B3MMaeMol 3a npefocTaBrieHMe MyHMLMNansHOM ycnyrm

48. MyHunyunanbHas ycnyra npegoctasnsertca 6ecnnaTtHo.

Mopsgok, pasmep U OCHOBaHUS B3MMaHUS NnaTbl 3a MNpedocTaBrieHne YCnyr,
KOTOpble SBRAOTCA HeobxoauMmbiMn U obsasaTenbHbIMKM AN NPeaoCTaBeHUs
MYHUUMNANbHOM YCIyrn, a Takke uHopmauus O MeTOoAMKe pacyeTa pasmepa Takow
nnaTbl

49. Tlopsgok, pasMep M OCHOBAHWA B3MMaHWUA NnaTbl 3a NOArOTOBKY CNpaBKW O
HanMuuu (OTCYTCTBUKW) 3apPErMCTPUPOBAHHOIO npaBa COBCTBEHHOCTU Ha OOBLEKTbI
HeBWXMMOCTW, noaTeepxjarowas Hanudme (OTCyTCcTBMue) y 3aaBuUTens u (Unm) YrneHoB
€ro CemMbl B COOCTBEHHOCTM XWMbIX MNOMELLEHUA, HAXOAALWMXCSA Ha TepputTopumn
ropogckoro okpyra CTpexeBOW, CrpaBkM O COCTaBe CeMbWM C MecTa MNOCTOAHHOrO
NPOXMBAHUS C yKasaHMeM HaHUmaTens/Co0CTBEHHMKA, BCEX 3aperncTpuMpoBaHHbIX Ha
AaHHOM nrowaan, poaCTBEHHbIX B3aMMOOTHOLLEHMI, ObOLen nnowaaum — ang rpaxanaH
ONpeaensanTca  opraHu3auMsiMy,  OCYLLECTBAAWMMMA  NOATOTOBKY  YKa3aHHbIX
OOKYMEHTOB.

MakcumarbHbIN CPOK OXXMAAHWUS B 0depean Npu nogaye 3anpoca o npeaocTaBneHum
MYHMUMMANbLHON YCIyr U Npu NoNyYeHun pesynbTaTa NpeaocTaBreHns Takmux yeryr

50. MakcumanbHoe BpeMsi OXuaaHusa B odepeaun npu NMYHom nogade 3asiBneHns
0 NpeaocTaBnNeHMN MyHULMNAbHOW YCNYyrM COCTaBnsSeT NATHaAUATN MUHYT.
51. MakcumarnbHbIi CPOK OXWOAHWS B o4vepean npu nornyyeHuu pesynbTaTa



npenocraBneHnda MyHVILLVII'IaﬂbHOVI yCnyrn He goJikKeH npeBbillaTb NATHaauaTn MUHYT.

Cpok 1 nopagok perncTpauumn sanpoca 3assuTerns o NpegocTaBneHnn MyHUUmMnanbHOn
ycriyru, B TOM YuCrie B SNeKTPOHHOU bopme

52. 3asaBneHue Ha BymaKHOM HOocuTerne permcTpupyeTcs B AeHb NpeacTaBneHus
B AAMUHMCTpaumio ropoackoro okpyra CTpexeBon 3asBneHuss W [OKYMEHTOB,
HeobxoaMMbIX AN NpeocTaBneHns MyHULMNanbHOW YCnyru

53. Pernctpaums 3asaBrieHus, HanpasneHHoro B doOpMe  3MeKTPOHHOro
AOKyMeHTa 4epe3 EAMHbIA nopTan rocyAapCTBEHHbIX W MyHUAUMNANbHbIX YCNyr
(dbyHKumi), lMopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Tomckon obnactw,
OCYLLEeCTBNSAETCH He no3aHee paboyero AHs, cneayoLwero 3a AHEM ero nocTynneHuns B
AOMUHUCTPaLMIO ropoackoro okpyra CTpexeBon.

Tpe6OBaHI/IFI K NOMeLleHnAM, B KOTOPbIX NpeaocTtaBnAaAeTCcAa MyHMUunanbHaa ycnyra, K
3any oxungaHua, Mmectam Anad 3arnojiHeHud 3anpocoB O npeaocrtaBneHnn MyHMLlMﬂaﬂbHOVI
ycnyru, I/IHCbOpMaLI,VIOHHbIM cTteHgam Cc nepeyvyHeM OOKYMEHTOB, HeobxoanMbIX ons
npenocrtasrieHnA MyHVILI,VII'IEU'IbHOVI ycnyru, un o6pa3u,aMV| MX 3anoJiHeHunA

54. T[pepocTaBneHve MyHUUMNANbHOM YCNYrM OCYLIECTBASIETCA B cneuuanbHO
BblAENEHHbIX ANs 9TUX LeNnen NoMeLLeHusX.

55. B cnyvae, ecnn nmeetcs BO3MOXHOCTb OpraHuM3auumn CTOSIHKM (MapKOBKK)
BO3Me 34aHunsa (CTPOeHus), B KOTOPOM pas3MeLleHO MOMELLEeHWe npuvemMa W Bblgaun
OOKYMEHTOB, OpPraHM30BbLIBAETCS CTOSAHKA (MapkoBKa) AN JIMYHOrO0 aBTOMOOMIBHOro
TpaHcnopTta, OecnnatHaa Aana  3aasutenen. [Ons  napkoBkM  creumarnbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB MHBANUAOB Ha KaXXon CTOsIHKE BblaensieTca He meHee 10%
MecCT (HO He MeHee OAHOro MecTa), KOTopble He LOMKHbl 3aHMMaTh UHbIE TPaHCMOPTHLIE
cpencraa.

56. Bxopg B nomelieHue npvema u BblgavM OOKYMEHTOB OOSmkeH obecneuvBaTb
cBobogHbIM aocTyn 3asiButenen, 6biTb 0bopyaoBaH yaoOHOM NECTHULEN C NOPYYHSMN,
LUMPOKMMM NPOXOAAMMU, a TakkKe naHaycamu Ans nepeaBuKeHust Kpecen-KonsACcoK.

57. Ha 3paHum psigom € BXOOOM JOfKHa ObiTb pasmelieHa MHpopmaumMoHHas
Tabnuuka (BblBECKA), cOAepXKallas cnegyoLyo MHPopMaumio:

HanMeHOBaHWe OpraHa;

MECTO HaxOXAEHMWS 1 IoPUONYECKUIA agpec;

pexum paboTbl;

HoMepa TenedOHOB AnA CrpaBok;

agpec oduuManbHOro camTa OpraHoB MECTHOrMO camoynpaBfieHUs ropoLCKOro
okpyra CtpexeBon B ceTn IHTepHeT.

58. ®dacag 3paHua OormkeH ObiTb 0bopyaoBaH OCBETUTESbHbIMM Mpubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

59. [lpu pasmelleHnn NOMeLEeHUn npuema W BbldayM [OOKYMEHTOB BbllUe
NepBOro aTaxa 3gaHuve OOIMKHO GbiTb 06opyaoBaHO NMMPTaMU U MHBIMUA TEXHUYECKUMMN
cpencresamu, obecnedmnBaroMMm AOCTYNHOCTb YCNYrn Ansi MHBanNuaos.

60. [MomelweHna npuema M BblgayYn [OKYMEHTOB [LOMKHbI MpegycMmatpuBaThb
MecTa 4Nn4 OXuaaHud, MHpOpMMPOBaHUS N NpUeMa 3asiBUTENEN.

61. B mecTtax gns uHdopmupoBaHna AormkeH bbiTb obecneveH JOCTyN rpaxaaH
ONA 03HaKOMIIeHMA C MHJOpMauMen He TONbKO B 4acbl Npuema 3asiBIEHUMW, HO N B
paboyee Bpemsi, koraa Nnpuem 3asiBUTENEN He BEOETCA.

62. B nomeweHun npuvema M BbldayM [OOKYMEHTOB oOpraHudyetcs paboTta
CMpaBOYHbLIX OKOH, B Konun4yecTBe, obecneymBaroeM MNOTPEOHOCTU rpaaaH, HO He
MeHee OHOro.

63. XapakTepucTMku MNOMELLEHUN npuveMa W Bbldayn [OOKYMEHTOB B 4actu
00BbEMHO-MNAHMPOBOYHBIX W  KOHCTPYKTUBHBIX PELUEHUMNA, OCBELLEHUs, MOoXapHOW



6e3onacHOCTU, NHXeHepHOoro obopyaoBaHWA OOSKHbI COOTBETCTBOBAaTb TpeboBaHMsM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

64. [lomeweHna npuvema Bbldayn [JOKyMEHTOB obopyayrTcs cTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumo 0 Nopsake npegocTaBneHns MyHUUMnansHom
yCnyru.

65. B mecTtax gons oxuagaHua ycTaHaBfMBaKOTCA CTyIbs (KpecernbHble CeKuumn,
Kpecna) ansa sassutenen.

66. B nomeweHun npvema M BbldauyM [OOKYMEHTOB BblAeNnisieTca MecTo Angd
odopMIieHnss OOKYMEHTOB, npegycmaTpuBalowee CTonbl  (CTOMKM) € BrnaHkamm
3a8BNEeHN N KaHLEeNSPCKUMN NPUHAANEXHOCTAMM.

67. WHpopmaumna o damunumn, MMmeHu, oT4yecTBe M OOSHKHOCTM creumanucta
opraHa, OCyLLIeCTBNALWEro npeaocTaBneHne MyHUUMNanbHOW ycryrn, OOfxHa ObITb
pa3MeLleHa Ha NIMYHON MHAOPMaLMOHHOM Tabnnyke n Ha paboyem mecTe cneunanucTa.

MNMokasaTenu JOCTYMHOCTM M Ka4yecTBa MyHULMMNANbHOW YCryrn (BO3MOXHOCTb MOSyYeHUs!
MHOPMaLMN 0 Xxoae NpeaoCTaBNeEHNS MyHULMNANbHOW YCryr1, BO3MOXHOCTb
NOSNy4YEHUS YCNYr B 3NIEKTPOHHON (DOPME MNN B MHOFOYHKLMOHAMNbHbIX LIeHTpax
npenocTaBneHns rocyAapCTBEHHbIX MyHULMMNANbHbIX YCIyr

68. [lokasaTenamu JOCTYMHOCTU N KaYyecTBa MyHULMMNANbHOW YyCyrn ABNATCA:

AOCTOBEPHOCTb NpefocTaBnaeMon rpaxgaHam nHgopmawmu;

NonHOTa NMHPOPMNPOBAHUSA rpaXKaaH;

HarnggHoCTb popMm npegocTaBngemMon uHdopmaumm 06 agMUHUCTPATUBHbIX
npouenypax;

yaobCcTBO M AOCTYMHOCTb MOMy4YeHUs MHGOPMauunM 3adBUTENSMU O MNOpsiake
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

cobntogeHne CpPoKoB MCMNOSMHEHUSI OTAENbHbIX agMUHUCTPATMBHbBIX MpoLenyp U
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lesom;

cobntogeHne TpeboBaHUn K pasmepy nnatbl 3a NpeaocTaBneHne MyHUUUNanbHoOm
ycnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNanbLHOM ycnyrm

oTCcyTCcTBME O0OOCHOBaHHbIX anob Ha peweHus, aencteus (besgencreune)
AOMUHUCTpPaumMm ropoackoro okpyra CTpexeBoun, AOMKHOCTHbIX nuy OTtaena, nubo
MyHMLUMNANbHbIX CAYXaLnX Npu NpegocTaBneHnn MyHUUMNanbHOW ycnyru;

nonHoOTa W akTyanbHOCTb MHGOPMauMm O nopsagke  npefocTaBreHus
MYHMLMMNANbHON YCNyru.

69. Mpw nony4yeHun MyHMUUNANbHOW YCrnyrn 3asBUTENb OCyLlecTBNsAeT He Bonee
ABYyX (MpyM nogaye [OOKYMEHTOB, NpuW MofnydeHuu pesynbTata npegoctaBneHns
MyHULMNAaNbLHOW yCrnyru) B3aMmogencTBnmn ¢ JOMKHOCTHBIMU NMLaMn, B TOM YUChe:

npy nogadve 3anpoca Ha Mofy4YeHue YCryrm u nosiydeHun pesynbTaTta ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 MLl — He Gonee AByx pas;

npy nogadye 3anpoca Ha MnoslydeHne ycrnyrm u nosiydeHun pesyrnbTaTta ycnyru c
ncnonb3oBaHmeM EpfuHOro noprtana rocygapCTBEHHbIX WM MyHUMUMNANbHbIX  YCAyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
MOYTOBbLIM OTNPaBMEHMEM — B3aUMOAENCTBME C JOIMKHOCTHBIMU Nuuamm He TpebyeTcs.

70. TNpooomKnTENbHOCTb Kaxaoro B3auMMOAEWCTBMA He [OfkKHa npesbiwaTb
NSATHaAUaTV MUHYT.

NHble TpeboBaHus, B TOM YnCne yunTbiBaloLwme oCoO6eHHOCTN NpeaocTaBneHns
MYHMLUMNANbHON YCNyrn B MHOrOYHKLMOHAINbHbLIX LLEHTPax NnpeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr U 0COBEHHOCTM NpefoCTaBneHns

MYHMLMMNANbHON yCNnyru
B 9NEeKTPOHHOW cbopme



71. 3aaBuTento npefocTaBrnisieTcs BO3MOXHOCTb MNOSTyYEHUA MyHUUMNAnbHOM
yCcriyrum ¢ ucrnonb3oBaHveM EAnHOro noprana rocygapCTBeHHbIX U MyHULMNANbHbLIX YCIyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
MOYTOBLIM OTMNPAaBfEHMEM, a@ TaKKe NOCPEACTBOM JIMYHOrO obpalleHust 3a NonyyYeHnem
MyHUUMnansHon ycnyrmu B MOL.

72. 3asBneHve (3anpoc), HanpasreHHoe  4Yepe3  EauHbIn nopTan
rocyfapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (cyHkuui), MNopTan rocyaapCTBEHHbLIX W
MyHMUMNAnNbHbIX ycnyr Tomckon obnactv, AOMKHO ObITb NOANUCAHO 3NEKTPOHHOWN
NnoanuCbIo B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccuickon ®egepaunn.

73. [lpn npegcrtaBneHnn 3adBiEHUSI B 3ANEKTPOHHOM doopMe npeacTaBuTenem
3aaBuUTENS, OENCTBYIOLWMM HA OCHOBaHWM OOBEPEHHOCTU, LOBEPEHHOCTb OOIMKHA ObITh
npeacraBneHa B (opMe SMEeKTPOHHOro AOKYMeHTa, MNOAMWUCaHHOIO 3NeKTPOHHOW
NoANUCHIO YNOSTHOMOYEHHOTO 1A, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

74.  [1OKyMeHTbI, SBnsoWmnecs pesynbtatoMm npeaocTaBneHns MyHUuunansHoOm
ycriyrm B BuAE 3IIEKTPOHHOrO [OKYMEHTa HanpasnalTca 3asBuTento vepesd EauHbIn
noptan  rocydapCTBEHHbIX W MyHUUMnanbHblx  ycnyr  (cyHkumin),  [lMopTtan
rocy4apCTBEHHbIX U MyHULUMNANbHbIX ycnyr ToMmckon obnacTu.

75. Tlpn npepoctaBneHMn MyHULMNANBHOW YCIyrn B 3SIEKTPOHHOM bopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCNyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
3asBUTENO NpeaoCcTaBNAeTCss BO3MOXHOCTb:

1) o3HaKoMIieHns ¢ popmamm 3asBNEHUN U UHbIX JOKYMEHTOB, HeO6X0OMMbIX A5
nony4YeHnss MyHUUMNanbHoOM ycnyri, n obecneyeHne AocTyna K HUM A5 KONMPOBaHUS U
3anofiHeHns B 3NEeKTPOHHOM BUAE;

2) NnpeacTaBneHne 3asiBrieHUss O NpefocTaBleHun MyHUUMnanbHOW Ycnyru B
SNEeKTPOHHOM BUAE;

3) OCyLLEeCTBIIEHNS MOHUTOPUHIA Xo4a NpegocTaBneHns MyHULMNansHOW yCryriu.

4) nony4eHve pesynbtarta MyHUUUNanbLHOM YCryri.

B cnyyae noctynneHus 3asiBrieHUs U [OOKYMEHTOB B 3IIEKTPOHHOW popme C
nucnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbLIX  YCRyr
(dbyHKumi), MopTana rocyaapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Tomckonm obnactu
crneuuanncT, OTBETCTBEHHbLIN 3a NpUeM U perucTpaumio OOKYMEHTOB WHGOpMUpyeT
3aaBUTENA Yepes NNYHbIN KabUHET O perncTpaunmn 3asaBneHus.

76. OpraHunsaums npegocTaBneHns MyHUUMNanbHOW YCIyrn ocyLecTBNAeTcs no
NPUHUMNY «OOHOr0 OKHa» Ha 6ase M®Ll (npu ero Hanuuum) Npu nNMYHOM oBpaLleHun
3aaBuTens.

77. OpraHnsaumss npeaocTaBneHns MyHuMUMnanbHOM ycnyrm Ha 6Gase MOL
OCyLLeCTBNAETCA B COOTBETCTBMM C COrfalleHnemM O B3auMOLEWCTBUM  Mexay
AoMmnHucTpaumen ropoackoro okpyra Ctpexeson u  MOL, 3aknioyYeHHbIM B
yCTaHOBMEHHOM MOpsaKe.

78. 3asBuTenam npegoctaBnseTcs BO3MOXHOCTb ANdA npeaBapuTenbsHON 3annucu
Ha nogdayy 3asiBNeHns U [OOKYMEHTOB, HeobOXoAuMbIX [AOns  npefocTaBrieHus
MYHUUUNANbHOW YCAyrn.

79. [lpenBapuTenbHas 3anMCb  MOXET  OCYLLECTBAATbCA  cregylowumu
cnocobamu no BbIGOpy 3asBUTENS:

npy nNu4HOM obpalleHnn 3aaBuTens B AZMUHUCTPALMIO TFOPOACKOro OKpyra
Ctpexeson, OTaen;

no TenedgoHy;

yepe3 oduumnanbHbLIN CanT OpraHoB MECTHOro CcaMoynpaBfieHUs FOpOLCKOro
okpyra CtpexeBon: admstrj.tomsk.ru .

80. [lpu npenBapuTenbHOM 3anUcK 3asaBUTENb COObLLAeT creayowime AaHHble:

Ansa msmyeckoro nuua: amunmio, MMs, 0OTY4EeCTBO (MocnegHee Npu Hanu4uum);

ANA 1pUaNYeCcKoro nuua: HaMMmeHoBaHue KPUANYECKOro Nuua;

KOHTaKTHbI HOMep TenedoHa;



http://www.admstrj.tomsk.ru/�

afilpec 3NEKTPOHHOM NOYTLI (MPY HaNMYKUK);

Xernaemble JaTty n Bpems nNpeacTaBreHns JOKYMEHTOB.

81. [lpepgBaputenbHas 3anucb OCYLLECTBNSETCA MyTEM BHECEHUSI YKa3aHHbIX
CBEOEHMA B KHWUIY 3anucu 3asiBUTENeEn, KOoTopas BedeTca Ha OymaxHbIX wu/unu
3NEKTPOHHbLIX HOCUTENSIX.

82. 3agasuteno coobuwarwTca gata M BpeMs npuemMa AOKYMEHTOB, OKHO
(kabmHeT) npuema [OOKYMEHTOB, B KOTopble criegyetr obpatutbcda. [lpyu nvMyHOM
obpaleHun 3aaBUTENO0 Bbl4AeTCs TaroH-noaTBepxaeHue. 3asiBUTeNb, 3anvMcaBLUNNCS
Ha npuvem 4yepes3 oduumanbHbIi CauT OpPraHOB MECTHOro camoyrnpasfieHUA ropoAcKOro
okpyra CTpexxeBon MOXeT pacneyataTtb aHanor TafioHa-noATBEPXAEHUS.

3anucb 3aaBuTEnen Ha onpedeneHHylo [aTy 3akaHdMBaeTcs 3a CyTKM [0
HaCTynneHus aTon gathbl.

83. [lpu ocywecTBneHun npeaBapuTeNbHOM 3anncu 3assutens B 06a3aTensHOM
nopsigke MHOPMUPYETCs O TOM, YTO NpeaBapuTeSibHasa 3anucb aHHYNUPYeTCs B criyvae
€ro He sIBKW NO UCTeYeHUU NATHaauaTU MUHYT C HA3HAYEeHHOro BpeMeHu npuema.

3aaBuTenaM, 3anucaBlUMMCS Ha NpUMeM 4Yepe3 oduumanbHbidi CanuT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexxeBoW, 3a Tpy KaneHgapHbIX OHA 00
npuemMa oTnpaBnsieTCs HanOMUHaHMWE Ha YKa3aHHbIA adpec dNEKTPOHHOW NoYThl O AaTe,
BPEMEHN N MeCTe npuema, a Takke UHopmauusa o6 aHHYNMpoBaHUM NpeaBapuUTENbHON
3anucu B criydae He SIBKM MO UCTEYEeHUM NATHaguaTM MUHYT C Ha3HAYEeHHOro BPEMEHM
npuema.

84. 3aseutenb B nboe Bpemsa BnpaBe OTKa3aTbCsA OT nNpenBapuUTENnbHOM
3anucu.

85. B oTtcytctBUM 3asBuTenen, obpaTuMBLUMXCA NO NpeaBapUTESIbHOW 3anucw,
OCYLLIECTBNAETCA NpMeM 3asaBuTenen, 00paTUBLLMXCA B NOPSOKE Ovepean.

86. [paduk npuema (NpuemMHOe BpeMs) 3asBUTENEW N0 npenBapuUTENbHOM
3anucu yctaHaBnmMBaeTcs HadvanbHukom OTaena B 3aBUMCUMOCTU OT MHTEHCUMBHOCTM
obpauieHni.

3. CocrasB, nocneaoBaTenibHOCTb U CPOKN BbIMOMHEHNA aAMUHUCTPATUBHBIX Npoueayp
(nencteuin), TpeboBaHNS K NOPAAKY UX BbINOMIHEHUS, B TOM Yncne 0ocobeHHOCTH
BbIMOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp (4eNCTBUN) B 3NIEKTPOHHOM hopme

87. [pepocTaBneHve MyHUUMNAnNbHOW ycryru BKModaeT B cebsi cnepyrowme
agMUHUCTpaTUBHbIE NpoLEeaypbI:

1) npuem 3asiBNEeHUs U OOKYMEHTOB, HeobXxoauMmbIX AONisi NpefaocTaBeHus
MyHULMNAnbHOM ycnyrM nmbo oTkas B npyemMe JOKYMEHTOB;

2) paccMOoTpeHue 3asiBeHUs U NpeacTaBneHHbIX JOKYMEHTOB;

3) dopmMpoBaHME U HampaBrieHWe MeXBEAOMCTBEHHbLIX 3anpoOCOB B OpraHbl
(opraHusauun), yqacTByowme B NpeaocTaBneHn MyHUUUNanbHOM yCryru;

4) noarotoBka U MPUHSATME pelleHUs O npeaocTaBneHuM WnM oTkase B
npefocTaBneHnn MyHULUMNanbLHON yCnyru;

5) nogrotoBka U odOpMIieHME pesynbTaTa NPeAoCTaBEHUs MyHMLUMNaNbLHON
ycnyru;

6) Bblgaya pe3ynbTaToB MyHULMMANbHOW YCNyr.

Briok-cxema npegocTtaBneHss MyHUUMNanbLHOW yCryrm
88. brok-cxema nocrnegoBaTesibHOCTU  OEUCTBUA  NpU  nNpefocTaBrieHuun
MyHuMUMNanbHOW ycnyrm npegctasneHa B [lpunoxeHnn 3 Kk AOMWHUCTPaATUBHOMY

pernamMmeHTy.

Mpuem 3asiBreHns N AOKyMEHTOB, HEOBXOAMMbIX ANsi NPeAoCTaBNeHNss MyHULMNanbsHoM
ycnyru nubo oTka3 B NpyemMe JOKYMEHTOB



89. OcHoBaHveMm AnA Havana [aHHOW rnpoueaypbl ABMSETCHA MNOCTYrMreHve B
AOMUHUCTpauUno ropoackoro okpyra CTpexeBon npu NIMYHOM OOpalleHUn, MOYTOBLIM
OTNpaBfieHNEM, B 3NIEKTPOHHOM dhopMme, a Takke nofaHHbix B MOLl 3asBneHus o
npenocTaBneHn MyHMUMNANbHOM YCNYrn N NpunaraembliX K HEMy JOKYMEHTOB.

90. [lpuem wn peructpaumsa 3asiBNEHUS O MpPeaocTaBfeHUn MyHUUMNanbHOM
ycrnyrm uM  npunaraemMmbix K HeMy [OOKYMEHTOB OCYLECTBAAETCA Cneuvannuctom
AOMUHUCTpaLnmM ropofckoro okpyra CTpexeBomn, OTBETCTBEHHbIM 3a NPUEM 3asiBNEHUS.

91. Cneuyuanuct AOMUHMCTpauumn ropoAcKoro oKkpyra CtpexeBon,
OTBETCTBEHHbI 3a NpUEeM 3asiBfieHusl, MNpoBepsieT NpenCTaBNeHHoe 3asiBNeHne W
npunaraemble K HemMy [AOKYMEHTbl Ha Hanuyue OCHOBaHus [Afs oTka3a B npueme
OOKYMEHTOB, NPeayCMOTPEHHOrO NyHKTOM 36 AOMUHUCTPATUBHOIO perfnameHTa, a Takke
OCYLLEeCTBNAET CBEPKY KOMUM NpeacTaBreHHbIX JOKYMEHTOB C UX OpuUrMHanamMu.

92. [llpu ycTaHOBMEHUN OCHOBAHWA AONA OTKa3a B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHOro  MyHKTOM 45  AOMWHUCTPATUBHOIO pernameHTa, crneumanuct
AOMUHUCTpauUnn ropoackoro okpyra CTpexeBon, OTBETCTBEHHbIV 3a NPUEM 3asiBNEeHUs,
BO3BpalLlaeT 3asaBUTENIO NpeacTaBlieHHble JOKYMEHThI C YkadaHWeM NpUYnH Bo3BpaTa.

93. B cnyyae oTCyTCTBMSA OCHOBaHWA [Onsi OTKasa B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHOro  MyHKTOM 45  AOMWHUCTPATUBHONO pernameHTa, crneumanuct
AOMUHUCTpaUnMn ropoackoro okpyra CTpexeBon, OTBETCTBEHHbIV 3a NPUEM 3asiBNEeHUs,
OCyLLeCTBNAeT NpueM 1 perucTpaumio 3adBneHus o npegocTaBneHuM MyHUUMNansHOW
yCcrnyrm u npunaraembix K HeMy JOKYMEHTOB MO onncu. Konmsa onmvcu ¢ oTMETKOW O aaTe
npuemMa ykasaHHbIX 3asBfIEHUS U JOKYMEHTOB:

npu IM4YHOM NpUemMe - B €Hb NpMeEMa BpyyYaeTcs 3adBUTENIO;

npu HanpasneHUn 3asiBfieHUsl MOYTOBbLIM OTMNPAaBMEHVEM - B [eHb perucrpaummu
3asBfIEHNs] HanpaBnsieTCa 3adABUTENIO  3aka3HbIM  MNOYTOBbIM  OTMPABMEHMEM C
yBeOMIIEHNEM O BpyYEHUH;

npu HanpaBneHun 3asiBNEHUs B 3NEKTPOHHOM )OpMe - B AEHb perucrpauum
3asIBNEHNs HanpaBnseTcs 3asBUTENt0 Yepes3 NUYHbIN KabuHeT 3aaBuTens Ha EguHom
nopTane rocygapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (pyHkumi), Ha [lopTane
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr ToMmckon obnacTu.

94. TlMpogormKUTenbHOCTb U (MNK)  MakCMMarbHbIn  CPOK  BbINOSTHEHUS
afMUHUCTPATUBHOIO OENCTBUA MO NpUeMy U pernctpaunmn 3aasneHns u npunaraembix K
HEMY JOKYMEHTOB He LOSMKHbI NPeBbIWaTh NATHAALATA MUHYT.

95. [llocne peructpauun, He no3gHee [OHA perncTpaunn, 3asBneHve u
npunaraemble K HeMy AOKYMEHTbl HanpanstTca Mapy ropogckoro okpyra CTpexeBou
ONs  BU3MPOBaHUS, MNOCMe BU3MPOBaHWS, He no3gHee cnegytowero pabodero AHA
HanpasnsaTca B OTaen cneumanucty, OTBETCTBEHHOMY 3a pacCMOTPEHUE 3asdBrEHNs O
npegocTaBNeHU XNNoro NOMeLLEeHUs crneumannu3mpoBaHHOro Xuoro goHaa.

96. PesynbtatoM agMWHUCTPATUBHOW  Npoueaypbl  SBASETCA  MNpuemM U
pernctTpauus 3asiBfneHus 1 npeacrtaBreHHbIX JOKYMEHTOB U nepegada ux cneuunanucry,
OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

97. MakcumarnbHbI  CPOK  BbIMOMHEHNA aAMUHUCTPATMBHOM npoueaypbl He
OOJTKEH NpeBbIaTh TPEX KaneHgapHbIX C MOMEHTa NOCTYNMEHNSA 3asBNeHus.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaBieHHbIX JOKYMEHTOB

98. OcHoBaHMEM [AOnd  pacCMOTPEHUs 3asiBeHUs U NpeAacTaBNeHHbIX
OOKYMEHTOB HABMAETCA MNOCTyNneHue 3aaBfeHna W npeactaBneHHbIX OOKYMEHTOB
cneumanucTy, OTBETCTBEHHOMY 3a NOAroTOBKY JOKYMEHTOB.

99. CneuwanucTt, OTBETCTBEHHbIN 3a MOArOTOBKY [OKYMEHTOB, MpoBepsaeT
KOMMNEKTHOCTb [OKYMEHTOB B Te4yeHue ofHoro paboyero fHs CO [HS NOSyvYeHus
3asBneHns N npeactaBneHHbIX JOKYMEHTOB.

100. B cnyyae, ecnu 3agBuTenem npencTaBreH MNOSMHbIN NakeT OOKYMEHTOB B



COOTBETCTBUM C MyHKTOM 36 AOMMHUCTPATUBHOINO pernameHTa, cneuuanucr,
OTBETCTBEHHbI 3a MOArOTOBKY [JOKYMEHTOB, [MPOBEPSeT HanuMyme [JOKYMEHTOB,
yKasaHHblX B MNyHKTe 42 AOMUMHUCTPATMBHOIO perfiameHTa, KoTopble MoryT ObiTb
npenocTaBneHbl 3asaBUTENEM NO COOCTBEHHOW MHMLMATUBE.

B cnyyae HenpeactaBneHuUss OOKYMEHTOB, YyKa3aHHbIX B MNyHKTe 42
AOMWHUCTPATMBHOIrO  pernamMeHTa, CcrneunanucT, OTBETCTBEHHbIN 3a MNOAroTOBKY
OOKYMEHTOB,  nepexogut K  npoueaype  opMupoBaHMA M HanpasneHus
MEXBEJOMCTBEHHbIX  3anpocoB B  OpraHbl  (OpraHu3auuu), yvacTBywwme B
npegocTaBneHnn MyHULMNAansHOW YCIyri.

B cnyyae npefncraBneHus 3asiBUTENIEM [LOOKYMEHTOB, YKas3aHHbIX B MyHKTe 42
AOMWHUCTPATMBHOIrO  pernamMeHTa, CcrneunanucT, OTBETCTBEHHbIN 3a MNOAroTOBKY
OOKYMEHTOB, nepexoauT K npoueaype MpUHATUS pelleHuss O npenocTaBfeHuu
MyHMUMNanbHOM ycnyrm nmbo o6 oTkase B NpeaoCcTaBNEHNN MyHULMNANBHOWN YCYriA.

101. B cnyuvae, ecnu 3asButenem He npeactaBrieH XoTs 6bl 04MH U3 JOKYMEHTOB,
NpegyCMOTPEHHbIX MYyHKTOM 36 AOMWHUCTPATUBHOIO perfiameHTa, Ccneumarnucr,
OTBETCTBEHHbIA 3a MNOArOTOBKY [AOKYMEHTOB, rOTOBUT YyBedomrneHne o6 oTkase B
npegocTaBneHn MyHULMNANsLHOW YCIyri.

102. PesynbTaTOM agMUHUCTPATUBHOW NpoLenypbl ABMSETCA NnakeT JOKYMEHTOB,
MPOBEPEHHbIA Ha KOMMMEKTHOCTb M COOTBETCTBYKOLWMN TpeboBaHuaM nyHkTOB 36, 42
AOMWHUCTPATMBHOINO pernameHTa, unm oTka3 (Mpy HenpeacTaBfieHMn 3asiBUTENEM
OOKYMEHTOB, YKa3aHHbIX B MyHKTe 36 AAMUHUCTPATUBHOIO perrfnameHTa).

103. MakcumarnbHbIi CPOK BbINOMHEHUS aAMUHUCTPATMBHOW npouesypbl He
OOIMKEH nNpeBblaTbh ABYX KaneHOapHbIX OHEW CO AHA MOflydeHus CcrneumnanvcToM,
OTBETCTBEHHbIM 32 [MOArOTOBKY [JOKYMEHTOB, 3asiBIeHNMs W npeAactaBneHHbIX
OOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHN MyHULMNANbHOW YCym

104. OcHoBaHuem ans Ha4vana agMUHNCTPaTUBHOM npoueaypsl no
OPMUPOBAHUID U HamnpasfeHWo  MEeXBEJOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHmsauum), ydacTeyllMe B NpeaoCTaBNeHMM  MYHUUMNAnbHOW  YCryrm O
NpeaoCcTaBNeHNN [OKYMEHTOB, HeobXxoouMbIX ANs NpedoCTaBfeHUs MyHULMNanbHON
ycrnyru, siBAsieTCa HenpeacTaBreHne 3asasutenemMm B AQMUHUCTPaLMIO TOPOACKOro OKpyra
CtpexeBon, B M®L| (npy ero Hanuumu), OOKYMEHTOB, YyKasaHHbIX B MyHKTe 42
AOMWHNCTPATMBHOIO pernamMmeHTa.

105. [Mpw nogrotoBke MeXBeLOMCTBEHHOIO 3anpoca cneunanncT, OTBETCTBEHHbIN
3a NoAroToBKY AOKYMEHTOB, onpeaensieT nepevyeHb HeobxoauMbIX ANns npeaocTaBreHns
MYHUUMNANbHOMW  YCRyrM  [OOKYMEHTOB (CBedeHVW, codepXalmxca B  HUX) U
rocygapcCTBEHHbIE opraHbl, opraHbl MECTHOro camoynpaBneHus nnbo
noaBeLOMCTBEHHbIE  FOCYyAapCTBEHHbIM opraHam unM  opraHam MECTHOrO
camoynpaBneHus opraHmM3aunm, B KOTOpPbIX JaHHbIE AOKYMEHTbI HAXOASATCA.

106. dopmupoBaHue " HanpasrieHve MEeXBEJOMCTBEHHbIX  3anpocoB
OCYyLLEeCTBNAEeTCas B COOTBETCTBUMM C TpeboBaHusmn degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHMsaumm npeaocTaBfeHNs rocy4apCTBEHHbIX U
MYHULUMNAMbHBIX YCIyr».

107. Ons npepoctaBneHns MyHUUUNAanbHOM yCnyru cneunannct, OTBETCTBEHHbIN
3a NOAroTOBKY AOKYMEHTOB, HanpaensieT MeXBe4OMCTBEHHbIE 3aMpOoChl B:

1) ®epgepanbHyto  cnykby rocygapCTtBEeHHOM  perucTpaumm, Kagactpa MU
kKapTorpadum no Tomckon obnactm B Uensax nonydeHus BbINUCKM u3  EguHoro
rocygapCTBEHHOro peectpa MnpaB Ha HeOBWXMMOE MMYLLeCTBO M COENOK C HUM O
3aperncTpupoBaHHbIX NpaBax Ha OOBbEKT HEeOBMXMMOro UMyLLLECTBA, NOATBEpXAaloLas
Hanuume (OTCyTCTBUE) Y 3aABUTENS U (MNN) YNEHOB €ro CeEMbM B COOCTBEHHOCTU XUIbIX
NOMELLEHNN, HAXOAALLNXCH HA TEPPUTOPUMN;



2) YnpaBneHme ropogcKoro  xo3damctBa M ©e30macHOCTU  NPOXMBAHUSA
AgMnHMcTpaummn ropoackoro okpyra CTpexeBoW B LensxX MnofnyyvyeHus ceBeeHnn (Konuu
peWeHns) O MPU3HAHUM KWUMOTO MOMELLEHUA HENpPUroaHbiM ANs NpoXuBaHusa (ons
rpaXkgaH, y KOTOPbIX €AWHCTBEHHbIE >XUMble MOMELUEHUS CTanu HenpurogHbiMu Ons
NPOXMBaHUS B pe3ynbTaTe Ype3Bbl4anHbIX O6CTOATENBCTB.

108. CpoK NogroToBKM M HamnpaBfieHUs1 OTBETa Ha MEXBELOMCTBEHHbIN 3anpoc O
npeacTaBneHnn OOKYMEHTOB M MHGOpMauuu, Ans nNpeaocTaBfieHuss MyHUUMNanbHOWM
yCcryrm C UCMNoNb30BaHNEM MEXBEOOMCTBEHHOIO MHMOPMALMOHHOIO B3avMOAENCTBUSA
He MOXeT MpeBbiwaTbh NATU pabounx AHEN CO AHS MOCTYNSIEHUS MEXBEAOMCTBEHHOIO
3anpoca B opraH unv opraHusaumio, NpegocTaBnsaowme JOKYMEHT U MHopMaLumio.

109. CneuwmanucTt, OTBETCTBEHHbIM 3a NOArOTOBKY JOKYMEHTOB, B Te4eHUe O4HOro
paboyero OHA C MOMEHTA MOJSlydYEHUS OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpochl
npuobLwiaeT npeacTaBneHHble N0 MEXBEAOMCTBEHHOMY 3anpocy [LOKYMEHTbl W
MHOPMaLMIO K COOTBETCTBYHOLLEMY 3aSBIIEHMIO.

110. PesynbTtatoMm agMMHUCTpaTMBHOM Mpouenypbl ABndeTcs ¢opMupoBaHue
MOSIHOrO NakeTa [LOOKYMEHTOB, Heobxoammbix AMA npenocTaBfieHuMst MyHULUMNAanbHOW
ycryru.

111. MakcumarnbHbIi CPOK BbINOMHEHUS aAMUHUCTPATMBHOW npouenypbl He
OOIDKEH rMpeBblaTb CeMU KaneHAapHbIX OHeW CO [OHS MNOoJSlyYeHUs cheunanvcToMm,
OTBETCTBEHHbIM 3@ MNOArOTOBKY [OOKYMEHTOB, 3asiBfieHUs W  NpeacTaBfeHHbIX
OOKYMEHTOB.

MoaroToBKa M NPUHATME PELLEHUS O NPeaoCTaBNeHNM UN OTKase B NpeaocTaBreHnm
MYHULMNANbHOM yCnyru

112. OcHoBaHMEM AN pacCMOTPEHUS 3asiBEHNSA U NpeacTaBreHHbIX 4OKYMEHTOB
ABnseTca nocTynneHne B AOQMUHUCTpaLUMIO ropoacKkoro okpyra CTpexeBon crneunanucry,
OTBETCTBEHHOMY 3a MNOArOTOBKY [OOKYMEHTOB, KOMMSIEKTa OOKYMEHTOB, B TOM 4uUche
OOKYMEHTOB M MHGOpMaLMM, HeobXoauMMbIX AONs NpeaoCTaBNeHUa MyHUUUNanbHOM
ycnyru, nonyveHHblx nocpeactsom CMOB.

113. CneumanucTt, OTBETCTBEHHbIN 3a MNOArOTOBKY [AOKYMEHTOB, OCyLlecTBnseT
NPOBEPKY NPEeACTaBliEHHbIX 3asiBUTENEeM AOKYMEHTOB Ha MOSHOTY (NpeacTaBneHbl Bce
HeobxooMMble [OOKYMEHTbl) W AOCTOBEPHOCTb, HanuuMe y 3asBUTENs npaBa Ha
NnosiydeHne >XMUNoro noMeLeHna MyHULUUNanbHOro Ccrneunanmn3npoBaHHOIMo XUMULLHOIO
doHaa.

114. NpoAoMKUTENBHOCTL M (MN)  MakCUMarnbHbIA  CPOK  BbINOSTHEHUS
afMUHUCTPATUBHOIO OENCTBUA MO NpoBepKe NpeacTaBeHHbIX 3asiBUTEeNeM LOKYMEHTOB
coctaBnsieT He 6Gonee OByx pabounmx AHEN C MOMEHTa MNOMyYeHUsa CcCneumanucTom,
OTBETCTBEHHbLIM 3a NOArOTOBKY JOKYMEHTOB.

115.B cny4ae COOTBETCTBMSA  3asiBIEHUS M KOMMNEKTa  OJOKYMEHTOB
BbllleyKa3aHHbIM B NyHKTe 36, 42 AOMMHUCTPATMBHOIO pernameHta TpeboBaHUAM
cneumanucT, OTBETCTBEHHbLIN 3a MOArOTOBKY [OOKYMEHTOB, MpPOBEpseT Hanudne B
cneumann3npoBaHHOM MYHULMMNANbHOM XWUMULWHOM (PoHAE HeobXoauMMbIX CBOBGOAHbBIX
KUNbIX MOMELLEHUN.

116. B cnyyae, ecnu B npouecce pacCMOTPEHUs NnakeTa LOKYMEHTOB BbiSiBIIEHbI
OCHOBaHMA AN OTKasa B MpefoCTaBfeHUUM MyHUUMNanbHOW Yycryru, chneuuanucr,
OTBETCTBEHHbIN 32 NOArOTOBKY AOKYMEHTOB, NOAroTaBnMBaeT yBegomrieHne ob oTkase B
npenocTaBneHn MyHMUMNanbHOM ycnyrm ¢ 060CHOBaHMEM NPUYMH OTKa3a.

117. NocTtynuBlLee OT 3asiBUTENs 3asdBfieHne U KOMMNIIEKT AOKYMEHTOB, a TaKxe
OOKYMEHTbI, nofiydeHHble nocpencteom CMOB, HanpaBngawTcs Ha paccMoTpeHue
Komuccun no  XMNUWHbIM -~ BOMpocaM, [AeATesNIbHOCTb  KOTOPOW  perynvpyeTcsd
lMoctaHoBneHnem AgMnHucTpaunmn ropoackoro okpyra Ctpexeson ot 29.03.2012 Ne 187
«O6 yTtBepxaeHun [lonoxeHns Komuccum no >KuUnuvwHbIM BOMpocam». 3acefaHue
Komunccum no XunuiiHsiM Bornpocam NpoBOANTCA eXeHeaernbHo.



118. Mo ntoram paccMoTpeHNsa AOKYMeHTOB KoMmnccuen no XXusuvLiHelM Bonpocam
NPUHUMAETCS OAHO N3 CeayLWnNX peLleHnI:

-0 npenocTaBfieHnmn 3asBUTENIO nomMeLleHmnsa n3 MYHULIMNANBHOro
cneumanmsanpoBaHHOMO XUIULWHOIMO ooHAa;

-06 oTkase B nNpPeaoCTaBNEeHUM MYHUMUMMNANbHOW YCNYyrM MO OCHOBAHUAM,
yKkasaHHbIM B NyHKTe 46 HacToswero AOMUHUCTPATUBHOIO perfnamMeHTa.

119. PeweHne, npuHATOE No pesyrnbTatam 3acefaHuss Kommccum no XuUnuiHbIM
BOMpocam, rnepegaeTcs crneumanucty, OTBETCTBEHHOMY 3a NOArOTOBKY AOKYMEHTOB, Ans
NOLroTOBKN AOKYMEHTa, OPOPMIISIOLLErO peLLEHNE.

120. NpoaomKUTENBHOCTL M (MKN)  MakCUMarnbHbIA  CPOK  BbINOSTHEHUSA
afiMVHUCTPATUBHOIO OEWUCTBUA MO PaCCMOTPEHUIO LOKYMEHTOB 3aaButens Ha Komuccum
Nno XUNUuHbIM BONPOCaM B LENAX MPUHATUSA peLlleHna O NpeaoCTaBfieHUM 3asiBUTESIO
NOMELLEHNS N3 MYHULUNAIbHOIO CneunanmanpoBaHHOMO XUMULLHOMO poHAa, MPUHATUIO
COOTBETCTBYIOLLErO pelleHns 1M nepefadn pesynbrtata COCTaBnsieT He Oonee naATn
pabounx gHen C¢ gaTbl HanpaeneHust B Kommccuio 3asiBNeHnsa 3asiBUTENSA M KOMMeEKTa
OOKYMEHTOB, Nosiy4yeHHbIX nocpeactsom CM3B.

121. O6bwaa npoOAOCIMKUTENBHOCTL agMUHUCTPATMBHOW Npoueaypbl HE MOXeT
npeBblllaTb CeMb KarneHaapHblX AHen ¢ pgaTtbl (opMUpPOBaHMA MNOSHOMO nakeTta
OOKYMEHTOB C Y4Y4E€TOM [OKYMEHTOB, MoSflydaemblX MO KaHanam MeXBeLOMCTBEHHOro
B3aMMOLEWNCTBUA, YyKa3aHHbIX B MNyHKTe 42 Hactodwero AAMUHUCTPATUBHOIO
pernamMmeHTa.

MoaroToBka 1 ocpopmMreHne pesynbTata NpeaocTaBneHNs MyHULMNANbHOW YCryru

122. OcHoBaHMEeM [N  Havana aAMUHUCTPATUBHOW npoueaypbl  SABNsieTcs
NOCTyNfeHne cneumanucty, OTBETCTBEHHOMY 3a MNOLrOTOBKY [LOKYMEHTOB, MPUHATOrO
Komunccunen no XnnuuHbIM BONpocam peLlleHna O npegocTaBrieHun, NpuoCTaHOBIIEHUA
nnm o6 oTkase B NpeaocTaBieHNN MyHULMNANbHOW YCyTn.

123. Ha ocHoBaHuu pelueHnss Kommccnn no XXUnuwHbIM BOMpocaM Cneumarnucr,
OTBETCTBEHHbIA 3a MNOArOTOBKY [OKYMEHTOB, MOAroTaBfiMBAaET MPOEKT [OOKYMEHTa,
0hOpMANAIOLLENO peLLeHne:

- NocTaHoBneHne  AOMUHUCTpauum  ropoackoro  okpyra  CTpexeBon 0O
npegocTaBneHum 3aaBuUTento Xurnoro nomMeLLeHus n3 MYHULUUNANbHOro
cneunanm3anpoBaHHOMO XUMANULLHOMO POHAA;

- yegomneHme o6 oOTkasze B nNpefoCTaBfieHUM MyHUUMNANbHOW ycnyrm c
yKasaHneMm rnpuymH OTKasa.

124. PeweHne 06 oTKaze B nNpedoCTaBleHMM  MYHULMNANbHOW  yCnyru
NMPUHUMAETCA  TOMIbKO MO  OCHOBAHMAM,  NPeayCMOTPEHHbIM  MyHKTOM 46
AOMWHUCTPATMBHOIO pernamMeHTa.

125. NpoaomKUTENBHOCTL M (MKN)  MakCUMarbHbIA  CPOK  BbINOSTHEHUS
afiMUHUCTPATUBHOIO OEWUCTBUA MO NOArOTOBKE MNpoeKkTa OOKYMeHTa, OodopMNsAoLero
pelleHne, coctaBnseT He bonee Tpex pabounx AHEN CO OHA NPUHATUSA peLUeHUs.

126. NoaroTOBMNEHHbLIN  MPOEKT  OOKYMEeHTa, O(OopMAsoWero pelweHue, C
NPUNOXeHNeM pelleHns Kommccum no XunuwHbiM Bonpocam nepegaeTtcs cneunanmcry,
OTBETCTBEHHOMY 3a NOAroTOBKY OOKYMEHTOB, And noanucaHus Mapy ropoackoro okpyra
CtpexeBon.

127. NMpopomkutensHoCTb U (UNM)  MakCcMManbHbIA  CPOK  BbIMOMHEHUS
aAMUHUCTPATUBHOIO [LEWCTBUA MO nepegadye Mnpoekta AOKyMeHTa, OdopMASAoLEero
peweHne, n nognucaHumio ero Mapy ropoackoro okpyra CTpexeBOW coOCTaBnsieT He
bonee opHoro paboyero [OHA CO AOHA  NOArOTOBKM MPOEKTa MNOCTaHOBMEHUS
AOMUHUCTpaUmMmn ropoackoro okpyra CtpexeBomn.

128. Nocne nognucaHns Mapom ropoackoro okpyra CTpexeBOoW [LOKYMEHTa,
0opMIIAOLLErO peLleHne, crneumnanuct, OTBETCTBEHHbIN 3a MOArOTOBKY OOKYMEHTOB,
perncTpupyeT COOTBETCTBYIOLWMN NpaBoBo akT (yBegomneHne o6 oOTkase B



npenoCcTaBneHnn MyHUUMNanbHOW ycnyrM) B C @K He no3gHee pabodero AHs,
cneayoLlero 3a gaton nognucaHuns

129. Cneumanuct, OTBETCTBEHHbIN 3a MNOAMOTOBKY [AOKYMEHTOB, odopmnseT
[O0roBOp Harma XWUIoro NoMeLleHns 1 B nopsake Aenonpou3BoacTBa nepegaeTt LOrosop
Ha nognucaHue Mapy ropoackoro okpyra CtpexeBon. [1pogomKUTENbHOCTL U (MNn)
MaKCUMarbHbIA CPOK BbIMNOMHEHUS aOMWHUCTPATUBHOIO AENCTBUA MO OGPOPMIIEHUIO
JoroBopa HamMa >XWNoro nomelleHuss n nognucaHna ero Mapom ropoackoro okpyra
CtpexeBon cocrtaBndetr He 6onee ogHoro paboyero gHA C AaTtbl perncrpaumm
NoCTaHOBMEHNA AOMWHUCTPaAUMM FrOpoAcKoro okpyra CTpexeBonW O npeaocTaBrieHun
3asBUTESTIO XXUITOro NOMELLEHNA U3 MYHULMNAbHOro cneunanmu3mMpoBaHHOrO XUMULLHOTO
doHaa.

130. NoanucaHHbIn Mapom ropoackoro okpyra CTpexkeBon 4OroBOp Hamma XXusoro
noMeLwleHns n3  MyHUUMNanbHOro  Creumanu3MpoBaHHOrO  XUMuWHOro  doHga
perucTpmpyeTcs cneunanmncTtomM, OTBETCTBEHHbBIM 3a NOAIOTOBKY JOKYMEHTOB, B peecTtpe
AOroBOPOB HarMa >XMNoro NOMeLLEHNSI B CPOK, HE MpeBbIWaoWwmn ogHoro pabovero gHA
C [aTbl ero nognucaHus.

131.Pe3ynbTaToM agMUHUCTPaATMBHOM Mpouenypbl SBMSETCA MOAroToBKa U
perucTpaumnsa JOKyMeHTa, 0popMIISOLWEro peLleHune:

- fjorosopa Hanma Xurnoro nomeLLeHus n3 MYHULMMNAansHOro
cneumanmsanpoBaHHOIO XUSTULLHOIO oOHAa;

- yBegomneHmsa o6 oOTkase B NpegocTaBfieHUM MyHUUMNAnNbHOW ycriyrm C
yKasaHMeM MpuYnH oTkasa.

132.06waa npogoImKUTENbHOCTb aAMUHUCTPATUBHOM nNpoueaypbl He MOXeT
npesblaTbh BOCbMU KaneHgapHbIX AHEN CO OHSA NMPUHATUS peLleHus.

Bblgada pesynbTaTtoB MyHULMMOATbHOW YCIyrU

133. OcHOBaHMeM [fns Havana aaMUHUCTPATUBHOW npoueaypbl  sBnsieTcs
nosriydeHue crneynannucTomMm, OTBETCTBEHHbIM 3a MOArOTOBKY AOKYMEHTOB, NOANUCAHHOIo
N 3aperncTpupoBaHHOIo AOKYyMeHTa, 0OPOPMISIOLWEro peLleHmne.

134. Nocne nony4YeHna nOAMUCAHHOMO U 3apermcTpMpoBaHHOIO [OKYMEHTa,
0hOPMNAIOLLErO peLleHne, cneunanucT, OTBETCTBEHHbIN 3a NOAroTOBKY AOKYMEHTOB, B
TeyeHne opHoro paboyero AHA CO AHA nognucaHna Mapom ropoackoro Ookpyra
COOTBETCTBYIOLLEro OOKYMEHTa WH(OpMUPYET 3adaBUTENA O MPUHATOM pPeLUeHuM Mo
TenedoHy, 3MEKTPOHHOW MNoYTe, Yepe3 NUYHbIN KabnHeT (B 3aBMCMMOCTM OT crnocoba,
YKa3aHHOro B 3asBfIEHNN).

135. Boligava pesynbTarta npenocTaBrieHns MYHULUMNANbHOM ycnyru
OCYyLLEeCTBNAETCs CrnocoboM, yKasaHHbIM 3asBUTENnem npu nogade 3adBfeHus wu
HeobXxo4MMbIX AOKYMEHTOB Ha NOfly4YeHne MyHUUUNanbHOW yCryru, B TOM Yucne:

npu nn4Hom obpawleHmnn B Otaen;

npv NM4YHOM obpalleHn B MHOrOYHKLUNOHANbHbIN LIEHTP;

NnocpeacTBOM MOYTOBOrO OTMpPaBIieHUS Ha agpec 3aaBuTend, yKasaHHbli B
3asBNeHun.

136.[Mpn nn4yHOM NosnydeHun 3aaBuTenemM AOKYMeHTa, 0POPMIAILLErO peLleHune,
00 3TOM fgenaeTcsa 3anucb B peecTpe LOroBOPOB HarMa XUibIX NOMELLEHNIA.

137. 3agBuTenb unM  ero YMnoSIHOMOYEHHbIM npeacTaBuTenb (NpU  HaNU4Mm
OOKYMEHTOB, NOATBEPXAAOLLMX NOSTHOMOYNA Ha NoANMcaHMe JOroBopa) B TedeHue AByX
KaneHgapHblX AOHEeW C faTtbl NOofydeHuss OBYX 9K3eMnnapoB nognucaHHoro Mapom
ropofckoro okpyra CTpexeBon JOrosopa HavimMa Xusoro noMeLleHus, NnoanucsLIBaeT ux u
HanpasnseT B AQMUHUCTPaLMIO ropoackoro okpyra CtpexeBon nnu nasewaet ob oTkase
OT noAgnucaHnsa 3Toro 4orosopa.

138. YKasaHHble [O0roBOp WnAM u3BelWeHne MoryT ObiTb HanpaeneHbl B
YNOMITHOMOYEHHbIM OpraH B ()OpMe 3rEeKTPOHHbIX [AOKYMEHTOB C WCMOMb30BaHUEM
WHOPMAaLNOHHON cucTeMbl. B aTOM crniydyae OHM nNOANUCHIBAOTCHA 3IIEKTPOHHOM



NoAMUCLIO YNOMMHOMOYEHHOIO NnLa B COOTBETCTBUM C 3aKoHOOaTenbCTBOM Poccuinckon
®depepaumn. HenpencraeneHue 3asBuTenemM B YCTAHOBMEHHbIN CPOK NOLMUCAHHOIO UM
JOroBopa Hanma >XWMNoro nomMeweHns Unuv usBelleHuss od oTkase OoT nognucaHus
[0roBopa Harma >XWUIoro NoMeLLEHNs NPU3HaeTCsa OTKa3oM 3adABUTENS OT 3aKniyeHus
[orosopa Hanma Xunoro NoMeLLEHUS.

139. Pe3ynbTaToOM agMWHUCTPATUBHOM Mpouenypbl SIBMASETCA pernctpauus B
XypHare yyeTa hakta Bblgayn 3aaBUTENO OQHOIO N3 CrneayroLwwmnx JOKYMEHTOB:

- gorosopa Hanma YKUnoro nomMeLleHuns n3 MYHULMMNanNbsHOro
cneunanmuanpoBaHHOro XUnuuHoro poHaa;

- yBegomrnieHnss o6 oOTkase B NPedoCTaBfi€HMM  MYHULUMMANbHOW YCIyrn C
yKaszaHneMm rnpuymH OTKasa.

140. O6bwan NpoaoMKUTENBHOCTL MCMNOSTHEHUS aAMUHUCTPATMBHOM nNpouenypbl
cocTaBnget He 6onee Tpex KaneHAapHbiX AHEW CO AOHA MNOArOTOBKM [OOKYMEHTA,
ohopMNAKOLLErO peLLEHHE.

4. Mopsanok 1 opMbl KOHTPONS 3a UCMOMHEHNEM agMUHUCTPATMBHOIO pernameHTa

MopsaoK OCYLLECTBIEHNS] TEKYLLIEro KOHTPOSS 3a cObNoaEeHNEM U UCTONHEHUEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NLIAMW NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa
M  WHbIX HOPMATUBHbIX MNPABOBbIX aKTOB, YycTaHaBnuBawWMx TpeboBaHUa K
NpeaoCcTaBnNEHNIO MyHULMNANbHOW YCIYIK, a Takke NPUHATUEM UMW peLLeHNIA

141. TeKywmi KOHTPONb 3a COONOOEHMEM U UCMNOSTHEHMEM  MOJIOXEHMWN
AOMUHUCTPATUBHOINO  pernamMeHTa UM WHbIX  HOPMAaTUBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawWwmux TpeboBaHWss K NPedoCTaBMEHUIO  MyHUUMNANbHOW  YCRyru,
OCYLLECTBNAETCA Ha4YanbHUKOM YNpaBreHus.

142. Tlopsagok OCyWeCTBNEeHUs TeKyllero KOHTpons 3a cobniogeHnem u
ncnosiHeHnem OTBETCTBEHHbIMU OOIMKHOCTHBLIMMN nuuamum NonoXXeHN
aAMWHUCTPATMBHOIO  perfnaMeHTa U WHbIX  HOPMaTMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnmBawoLwmx TpeboBaHUA K NpeaoCTaBNEeHU MYHUUMNANbHOM YCNyrn, a Takke
NMPUHATMEM UMW  peLleHuKn, OcCyLlecTBNseTcs B nopsgke,  yCTaHOBIEHHOM
noctaHoBneHnemMm AgMuHucTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne 247
«O6 yTtBepxaeHun [lopsgka OCYLWECTBNEHUA KOHTPONSA MOSHOTbI M KayecTea
npenocTaBneHns MyHMUMNanbHbIX YCIyr n cObnoaeHnsa NONOXKEeHNN aaMUHUCTPATUBHbIX
perrnamMeHToB MpeaoCTaBlieHUs MYyHUUMNANbHbIX YCIyr Ha TeppuTopuuM TrOpOLCKOro
okpyra CtpexxeBon.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NAaHOBbLIX M BHEMNAHOBLIX NPOBEPOK
MOMHOTLI U KAaYecTBa NpeaocTaBreHns MyHUUMNansHOW yYCryri, B TOM YMcne nopsigok u
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCcTaBNeHnUst MyHULMNANbHOWM YCryru

143. KoHTponb 3a MOSIHOTOM W KayeCTBOM MpPefoCTaBfeHUs MyHUUMNanbHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgencrene) AOSMKHOCTHBIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNANbHBIX CrAyXXalymx,
OTBETCTBEHHbIX 3a NpefoCcTaBNeHne MyHUUMNansHON yCnyri.

144, B uensax OCYLWEeCTBMIEHNA KOHTPOMA 3a [MONMHOTOM W  KayeCTBOM
npegocTaBneHnss MyHULMManbHOW YCnyrM nNpOBOASATCA MfaHOBble W  BHEMMaHoBble
npoBepkn. [lopsagok M NEepUOAUYHOCTbL  OCYLLECTBEHUS  MMaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTCcs NnaHoMm paboTbl AQMUHUCTpaUmmn ropoackoro okpyra Ctpexeson. Mpu
NpoOBEPKE paccMaTpmBaltoTCsl BCE BOMPOCHI, CBA3aHHble C NpeaocTaBfieHneM
MyHULUMNAaNbHON ycnyrmn (KOMMNeKCHble NMpoBepKn), Uv OTAENbHbLIN BOMPOC, CBA3aHHbIN
C npefocTaBfneHneM MyHuUMNanbHOW ycnyrn (Tematudeckue npoBepkn). [NpoBepka



TakKke MOXeT MPOBOAUTBLCA MO KOHKPETHOM xanobe 3asasuTens.

145. BHennaHoBble NPOBEPKU MNPOBOAATCA B CBA3M C MPOBEPKOW YCTPaHEHUs
paHee BbISABNEHHbIX HapylweHun AAMWHUCTPATUBHOIO perriameHTa, a Takxke B criyvae
nonyyeHnss >xanob 3asButene Ha penctBusa (6e3gencTBue) OOIMKHOCTHbIX nuvy
AgMnHucTpaumm  ropogckoro okpyra Crpexesou, YnpasreHus, MyHUMUMNANbHbIX
cnyxatumx.

146. PesynbTaTbl NPOBEPKM O(OPMIIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX NINL, OpraHa, NpeoCcTaBAoLWEro MyHULMNAIbHYO
yCrnyry, 3a peLueHus n gencteus (6esgencreme), NnpuHMMaemble (OCyLECTBNSEMbIE) UMN
B X04e NpefocTaBieHUs MyHULMMNAaNnbHON YCnyru

147. Tlo pesynbTatam npoBeAeHHbIX MPOBEPOK, B Criydae BbiBNEHUS HapyLUEeHUN
cobnogeHnsa NonoxXeHnn AAMUHUCTPATUBHONO pernameHTa, BUHOBHbIE [OMKHOCTHbIE
nuua  AOMuHUCTpauumn  ropoackoro  okpyra CTpexeBoW HeCyT nepcoHarnbHYH
OTBETCTBEHHOCTb 3a peleHus K Jencteua (6esgencrtsve), NpuHMMaemble B Xode
npenocTaBneHns MyHULUMNansHOM yCcnyru.

148. lMepcoHanbHas OTBETCTBEHHOCTb [AOSMPKHOCTHbIX nuy  AMUHUCTpaumu
ropoackoro okpyra CTpexeBon 3akpennsercad B AOIMKHOCTHbIX WHCTPYKUMAX B
cooTBeTCcTBUM C TpeboBaHuaAMM 3akoHogaTtenbcTBa Poccuickon depepaumm  u
3akoHogaTtenbcTBa ToMckom obnacTu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHNeEM MyHULMNANbHOM YCNyri, B TOM Y/CIEe CO CTOPOHbI FpaxaaH, ux
00beaANHEHUN 1 OpraHM3auunn

149. KoHTponb 3a npegocTaBrieHMeM MyHULMNANbHOW ycnyru, B TOM 4ucrie co
CTOPOHbI rpaxaaH, ux obbeAnHeHW U OpraHu3auun, OCyLLeCTBNSEeTCA MOCpeaCcTBOM
nybnvkauun cBeaeHnn o AeaTenbHOCTM AOMUHUCTPaLMN ropoackoro okpyra CtpexeBon
npy  nNpegocTaBneHuM  MyHUUMNAnbHOW  yCryrn, MOMydeHUs  rpaxgaHamu,  Ux
006begMHEHUAMM N OpraHM3aUnsIMN akTyarnbHOW, NOSTIHON M AOCTOBEPHOW MHpopMauumn o
nopsiake npeaocTaBneHuss MyHuUMnanbHOW Yycnyrm un obecrnedyeHuss BO3MOXHOCTU
pocygebHoro (BHecyaebHoOro) paccMoTpeHus xanob.

5. NocynebHbin (BHecyaebHbIN) nopsaaok o6xxanoBaHUs peLleHnin n 4encTani
(6e3pencTBms) opraHa MEeCTHOro caMoynpasreHns, NPeaoCTaBNSAOLLENO
MYHMLUMNANbHYIO YCIYry, a Takke NX OOSMKHOCTHBIX ML, MYHUUMNANbHbIX CAYXKaLnX

150. PeweHns n pgencteus (6e3pencTeusi) opraHa MECTHOro camoyrnpaBrieHus,
NpeaoCcTaBnAwLWEro MyHUUUNAanNbHyO ycnyry, moryT ObiTb obxanoBaHbl B nopsake,
npeaycmoTpeHHom PeaepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-d3 «O6 opraHusauumn
npeaocTaBneHns rocygapCTBEHHbIX U MYHULIMNAMbHBIX YCyr».

151. XKanob6a Ha gewncteua (6espgenicteue) OTgena, AOMKHOCTHbIX nuy OTgena,
MyHMUMMANbHBIX CryXawmx, a TaKke Ha [MpUHUMaemMble UMW peLlleHns npu
npeaoCTaBNeHNN MyHULMNANBLHON yCnyrn, MOXeT BbiTb HanpasneHa:

HavanbHuKy OTaena;

3amecTtutento Mapa ropoackoro okpyra, kypupytrowemy OTgen;

Mapy ropogckoro okpyra CtpexeBon.



MpunoxeHwne 1

K AOMWUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss  MyHUUMNansHOM
ycnyrm  «[lpegocTaBneHne Kurnbix

nomeLLeHnin MYHULMNANbHOro
cneunannavpoBaHHOMO KUITULLHOIO
doHaa»

CnpaBoyHasi MHopMaLMs O MecTe HaxoxaeHus, rpacdmke paboTbl, KOHTAKTHbLIX
TenedoHax, agpecax afIeKTPOHHOM NOYTbl OPraHoB, NPEAOCTaBNSIOWMX MyHULUNATbHYO
yCryry, X CTPYKTYPHbIX NoapasfaeneHnin u opraHmsaumi, y4acTeyowmnx B
npegocTaBneHnn MyHULMNANbHOM YCnyru

1. AamuHucTpaums ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHusi AOMUHUCTpaUMW TFOPOACKOro okpyra CTpexeBoMu: r.
CtpexeBown, ynuua EpmakoBa, 46a.
Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHepenbHUK: ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 rnepepniea
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

'pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMNoHepenbHUK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€eHb

MouTtoBbIN agpec AOMUHUCTpauuM ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropoackon okpyr Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumanbHbin cant AgMuHUCTpaUMM ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�

AOpec anekTpoHHOM NoYTbl AAMUHMCTPaLMKM ropofckoro okpyra CTtpexeBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. OTgen XunviwHom nonuTukn AgMmUHUCTpaLmm ropoackoro okpyra CtpexxeBou.

Mecto HaxoxageHuss OTgena XUMUWHON NOAUTUKKM  AOMUHUCTPaLMN FOPOACKOro
okpyra Ctpexeson: r.CtpexeBou, ynuua EpmakoBa, 46a, 1 atax kabuHeT Ne32, 33, 34.

Npadmk paboTtel OTAena XUMNULWHOW NONUTUKM AOMWHUCTPaAUUN TOPOACKOro
okpyra CtpexxeBoWn:

lMoHeaernbHuK: ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06eOeHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTtBepr: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 9o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb.

Npaduk npuema 3assutenen B OToene XUMULHOW MONUTUMKM AOMUHUCTpaUUn
ropofckoro okpyra CTpexeBou:

NoHeaenbHUK: lNpuema Hem
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi
¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cpepa [Npuema Hem
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi
¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MNatHuya: ¢ 08.30-12.30
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

MoutoBbin agpec OToena XWMMWHOM NOANTUKM AOMWHUCTPAUUN TOPOACKOro
okpyra CtpexeBon: 636780, Tomckaa obnactb, ropoackon okpyr CTpexeBon, ynuua
EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-60, 5-15-60, 5-22-01, 5-27-47.

OduumanbHbii cant OTaena XUNUWHOW NOAUTUKM AOMUHUCTPaUMN rOpOACKOro
okpyra CtpexeBon B cet NHTepHeT: http://admstrj.tomsk.ru..

Aopec anektpoHHon noytbl OTgena >KUAULWHOW NOAUTUKKM  AOMUHUCTpaUUK
ropogckoro okpyra CtpexeBon B cetn WHTepHeT: Salikhov@admstrj.tomsk.ru;
Koroleva@admstrj.tomsk.ru .
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MpunoxeHwne 2

K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBneHnss MyHUUMNansHoOm
ycnyrn «[pegocTtaBreHme Xunbix
NoOMeLLEHNA MyHULMNANbHOTO
crneumanm3vpoBaHHOMO XUSTULLHOTO

dooHaa»

Mapy ropogckoro okpyra CtpexeBou

oT

(®.N.0. 3aseumerns)
agpec:
KOHTaKTHbIN TeNneqoH:

3AABJIEHNE
Mpowwy npeaocTaBnTb xXunoe nomMeLleHne MYHULUUNANbHOro
cneunanm3anpoBaHHOMO XUMANLHOMO doHAa MyHUUMNanbHOro obpasoBaHUsS ropOACKOro
oKpyra CtpexeBon B CBA3U C

(ykasblBatoTCa 4OBOAbI, MOCNYXXMBLUME OCHOBaHMEM ANis obpalleHns 3a
npefocTaBneHNEM MyHULMNANbHOW YCyrn)
Ha cnegyowmin coctaB ceMbu:

1.
2.
3

K 3aaBneHuto npunarato cnegyrowme goKyMeEHTbI:

Cnoco6 nonyyeHns _ (pe3ynbmam  ripedocmasrieHuss  ycryau)  (HyxHoe
NOAYEPKHYTb):

numyHo B OThene >KUMULHOM NONUTUKM  AOMUHUCTPaUMW FOpPOACKOro OKpyra
CtpexeBou,

nnyHo B MOL,

MOYTOBOE OTNPaBMEeHMe Mo yKa3aHHOMY aapecy

NWYHBIN KAabuHeT Ha EanHOM nopTane rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCIyr
(dbyHKUMR);

NMWYHBIN  KabuHeT Ha [lopTane rocyaapCTBEHHbIX M MyHMUMNANbHbLIX YCIyr
Tomckon obnacTtu)»

«_» 20 r.

nognuck/ pacwmngpoBka Noanucu)



BJIOK-CXEMA

MpunoxeHwne 3

K AOAMWUHUCTPATUBHOMY perfaMmeHTy
npenocTaBneHns  MyHMUMNanbHON
ycnyrn «[lMpegocTaBneHve Kunbix
MYHULMNArbHOro
cneumanu3npoBaHHOIO KUMMULLHOIO

nMnoMeLLeHnn

doHaa»

N KpaTKoe ornncaHune nopaaka npeaocrtaBlieHUsA MyHVILI,VII'IEU'IbHOVI ycnyrum

«rlpe,El,OCTaBJ'IeHI/Ie XUMbIX NOMELLEHNI MyHUUMNanbHOro cneunanm3npoBaHHOIO XUJTULLHOIo

dooHaa»

&

HDI/IeM 3asABJICHUSA U IIPOBCPKaA MPECACTABIICHHBIX JOKYMCHTOB

v

Ortka3 B TNIpUEME 3asBJICHUA U

BrisiBIIeHBI OCHOBaHMS 7151 OTKa3a B npeaoCTaBICHUA MyHPIL[PIHaHLHOﬁ yC.]'Iyl"I/I?

\4

A

Paccmorpenue 3asBnenus Ha KoMuccuu 1o KHITUIIHBIM BOIIPOCAM

v

A 4

EcTh OcHOBaHMS /1 OTKa3a B IPUEME 3asBJICHHUS U JJOKYMEHTOB? na
> JOKYMEHTOB
HET
\4
Peructpanus 3asBieHUs O MPEAOCTABICHUN MyHULMIIAIBHON YCIIyTH
| TIpoBepka KOMIUIEKTHOCTH, JOCTOBEPHOCTH MPEACTABICHHBIX JOKYMEHTOB
| BrIsiBNICHBI OCHOBAaHUS ISl OTKA3a B IPEIOCTABICHUU YCITYTH? I
HET
y
IIpoBepka HaMM4Ms JOKYMEHTOB, KOTOPbIE MOT'YT OBITh ITOJIy4€HBbI 10 KaHalaM
CMDB
3asiBUTENIEM MPEACTABIICHBI JOKYMEHTBI, KOTOPBIE MOT'YT OBITh 3aIIPOIICHBI 110
kanajgam CMDB?
HET
y
| dopmHpoBaHUE U HANIPABICHNUE MEXBEIOMCTBCHHOTO 3aIlpoca |
L7
| ITonmyyeHue oTBeTa HAa MEXKBEIOMCTBEHHBIN 3aIIPOC |
L 7
P IoaroroBka npoexra
aCCMOTPEHUE 3asBICHUS U NIPEACTABICHHBIX JOKYMEHTOB 110 CYILECTBY YBEIOMIICHHS 06 OTKase
v B NIPEAOCTaBICHUN
aa MYHHUITUNAIBHOHN yCIyTH

IMoaroroBka A0KyMeHTa, 0HOPMIISIONIETO PEIICHHE KOMUCCHH T10 JKHJIHIIHBIM BOIIPOCAM:
- HITA o npenoctaBiieHUH HUIIOTO OMEIIEHHUS;
- yBenOMJICHHE 00 OTKa3e B PEIOCTABICHUH YCIYTH.

v

| Toanucanue J0KyMeHTa, 0(hOPMIISFOLIETO PELICHHEe KOMUCCHH IT0 YKWJIMIHBIM BOIIpocaM, M3poM ropoCKOro OKpyra

v

v

ITonroroska Ji0orosopa Haiima CIEHUAIIM3UPOBAHHOTO KUJIOI'O NOMECIIEHUA U ITOANIMCAaHUE €TrO M3p0M TOPOZCKOI'o OKpyra

v

| Beinaua pesynbraTa MpeaocTaBiIeHUs MyHHUIMIAIBHOMN YCITyTH




	1. Утвердить Административный регламент предоставления муниципальной услуги «Предоставление жилых помещений муниципального специализированного жилищного фонда» согласно приложению.
	2. Признать утратившими силу постановления Администрации городского округа Стрежевой:
	- от 12.03.2013 № 188 «Об утверждении Административного регламента предоставления муниципальной услуги «Предоставление жилого помещения муниципального специализированного жилищного фонда»;
	- от 29.05.2014 № 454 «О внесении изменений в постановление Администрации городского округа Стрежевой от 12.03.2013 № 188».
	3. Настоящее постановление подлежит размещению на официальном сайте органов местного самоуправления городского округа Стрежевой.
	4. Контроль за исполнением настоящего постановления возложить на заместителя Мэра городского округа по социальной политике Салмина В.В.
	1. Общие положения
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для отказа
	в предоставлении муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, а также информация о методике расчета размера такой платы
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставления таких услуг
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной
	услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной ...
	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги
	в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги.
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги либо отказ в приеме документов
	Рассмотрение заявления и представленных документов
	102. Результатом административной процедуры является пакет документов, проверенный на комплектность и соответствующий требованиям пунктов 36, 42 Административного регламента, или отказ (при непредставлении заявителем документов, указанных в пункте 36 ...
	103. Максимальный срок выполнения административной процедуры не должен превышать двух календарных дней со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги
	104. Основанием для начала административной процедуры по формированию и направлению межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги о предоставлении документов, необходимых для предоставления муницип...
	105. При подготовке межведомственного запроса специалист, ответственный за подготовку документов, определяет перечень необходимых для предоставления муниципальной услуги документов (сведений, содержащихся в них) и государственные органы, органы местно...
	106. Формирование и направление межведомственных запросов осуществляется в соответствии с требованиями Федерального закона от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг».
	107. Для предоставления муниципальной услуги специалист, ответственный за подготовку документов, направляет межведомственные запросы в:
	1) Федеральную службу государственной регистрации, кадастра и картографии по Томской области в целях получения выписки из Единого государственного реестра прав на недвижимое имущество и сделок с ним о зарегистрированных правах на объект недвижимого и...
	108. Срок подготовки и направления ответа на межведомственный запрос о представлении документов и информации, для предоставления муниципальной услуги с использованием межведомственного информационного взаимодействия не может превышать пяти рабочих дне...
	109. Специалист, ответственный за подготовку документов, в течение одного рабочего дня с момента получения ответов на межведомственные запросы приобщает представленные по межведомственному запросу документы и информацию к соответствующему заявлению.
	110. Результатом административной процедуры является формирование полного пакета документов, необходимых для предоставления муниципальной услуги.
	111. Максимальный срок выполнения административной процедуры не должен превышать семи календарных дней со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Подготовка и оформление результата предоставления муниципальной услуги
	Выдача результатов муниципальной услуги
	141. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	142.  Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а...
	143. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	144. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского ...
	145. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) должностных лиц Администрации городского округа Стрежево...
	146. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	147. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут персональную ответственность за решения и действия (без...
	148. Персональная ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	149. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципальн...
	Приложение 1
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 0TUoffice@admstrj.tomsk.ruU0T.
	2. Отдел жилищной политики Администрации городского округа Стрежевой.
	Адрес электронной почты Отдела жилищной политики Администрации городского округа Стрежевой в сети Интернет: 0TUSalikhov@admstrj.tomsk.ruU0T; 0TUKoroleva@admstrj.tomsk.ruU0T .
	Приложение 3



