MocTaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 19.11.2014 Ne864
«0O6 yTBEpPXOAEHUN AOMUHUCTPATMBHOMO pernameHTa NpeaocTaBNeHnsa MyHMLMNAanbHON
ycnyrn «[penocraBneHme XunblxX NOMELLEHWIA MyHULMNANbHOIo Cneumann3npoBaHHOro

XunuuwHoro coHaa» (B pegakumm ot 16.11.2015 Ne824, ot 13.05.2016 Ne378)

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «0O06
opraHusauun npeaocTaBneHNs TroCyAapCTBEHHbIX WM MyHUUMNANbHbIX  YCIyr», Ha
OCHOBaHuUK nyHkTa 35 yactn 2 ctatbm 47 YctaBa ropoackoro okpyra CtpexxeBomn

MOCTAHOBIAIO:

1. YTBepauTs AOMUHUCTPATUBHLIN perfiamMeHT npegocTaBneHns MyHUuunanbHOW
ycnyrn «lpegocTaBneHme Xunblx NoMeLLeHn MyHULMNANbHOro cneunanmanpoBaHHOMo
XunuuwHoro ooHaa» CornacHo NPUIOXEHNIO.

2. MNpusHaTb yTpaTUBLLUMMW CUMY MOCTaAHOBMEHMS AOMUHUCTPaUUM FOPOLCKOro
okpyra CtpexeBon:

- o7 12.03.2013 Ne 188 «O6 yTtBepxaeHUn AAMUHUCTPATUBHOIO pernamMeHTa
npeaocTaBneHna MyHuuunanbHon ycnyrm «[lpegocTaBneHne XWMoro nomMeLLeHus
MYHULUMNANbHOIO CNeunanmanpoBaHHOMO XUMNULLHOMO hoHOa»;

- o7 29.05.2014 Ne 454 «O BHeCeHUMM WU3MEHEHUA B [MOCTaHOBIIEHWE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 12.03.2013 Ne 188».

3. HacTosiliee noctaHOBMEHME NOANEXUT pasMeLLEHNI0 Ha oduumanbHOM cante
OpraHoB MECTHOro caMoynpaBfieHnsi ropoAckoro okpyra CTtpexxeBown.

4. KOHTpOSib 3a WCNOSIHEHMEM HACTOSLWEero MnOCTaHOBMNEHUS BO3NOXWUTb Ha
3amectutena Mapa ropogckoro okpyra no couunansHon nonutnke CanmuHa B.B.

Map ropogckoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXOEH

noctaHoBreHnem AgMMHUCTpaumn
ropozckoro okpyra CtpexeBou

oT 19.11.2014 Ne 864

(B pepakuum ot 16.11.2015 Ne824,
oT 13.05.2016 Ne378)

AOMUHUCTPATUBHbLIW PEMMAMEHT
npeAocTaBleHUA MyHULMNANbHOM yCrnyru
«MpepocTaBneHne Xunbix NOMeLeHUN MyHULMNanbLHOro
cneuvanu3npoBaHHOIO XuUnuwHoro cooHaa»

1. O6wme nonoxxeHusa

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfiaMmeHTa npeaocTaBreHus
MYHULMNANbHOW yCcnyri

1.  AOMUHUCTPATUBHBIA pernameHT npefoCTaBfeHus MyHULMNanbHOW ycnyru
«[lpegoctaBneHne >XumnblX MOMELLEHUA  MyHUUMNAnNbHOro  cneunanm3mpoBaHHOro
XunuwHoro doHaa» (ganee - AOMUMHUCTPATMBHBLIM - perfameHT) ycTaHaBnueaeT
cTaHdapT nNpefocTaBrieHUs MYHULUMNANbHOW yCAyrm MO NPefoCTaBIIEHUIO  KUIbIX
NnoMeLLeHn MYHUUUNAanbHOro cneuvanuanpoBaHHOro XwunuwHoro ¢oHaa (nanee -
MyHuUMManbHasa ycriyra) Ha TeppuTopum ropoackoro okpyra CTpexeBoWn, cocTas,
nocrnegoBaTeNibHOCTb U CPOKU BbIMNONHEHUS aAMUHUCTPATUBHBLIX npoueayp (aencTsunin)
No NPefoCTaBfEHUIO MyHMUMNanbHOW ycnyrn, TpeboBaHUA K NOpPAAKY MX BbINOSTHEHUS,
POPMbl KOHTPONS 3@ WUCMOSHEHMEM a4MWHUCTPATUBHOIO pernameHTa, aocyaebHbin
(BHecynebHbIn) nopsiAok  obxanoBaHus  peweHun un - gencteun  (6esgencTeuns)
AgMnHMcTpaummn ropogckoro okpyra CTpexeBow B nuue CTPYKTYPHOro nogpasgerieHus
Othoena XunuwHOM NONUTUKM  AOMUMHUCTpPaUMM TrOpoackoro okpyra Crpexeson,
OOJTMKHOCTHbIX NUL, AOMUHUCTPaLUNK ropoackoro okpyra CTpexeBon B Nnvue CTPYKTYPHOro
nogpasgeneHua OTgena >XWMUWHOM NOMUTUKM AOMUHUCTPaAUMM TFOPOACKOro OoKpyra
CtpexeBoi, MMBO MyHMLMNANbHbIX CyXaLluX.

2. B pamkax HacTosiwero AOMWHUCTPATUBHOIO pernamMeHTa perfaMmeHTupyeTca
nopsagoK MpedocTaBneHna >KUMbIX MOMELEeHUA  Crneumannu3mpoBaHHOIO  KUMULLHOMO
PoHOa, OTHOCALLEroCs K KaTEropusim:

- CIYXXeBHbIX XUNbIX NOMELLEHUN;

- XuUNbIX NOMELLEHNA B OBLLEXUTUSX;

- XXUnbIX NOMELLEHUA MaHeBPEHHOro hoHaa.

Kpyr 3aaBsutenem

3. BagButensmn 4aBRSOTCA u3ndeckne nuua, He obecnedeHHble KUMbIMU
nomewieHnsmn B ropoge CTpexeBoW, W COOTBETCTBYHOLWME XOTA Obl OAHOMY U3
KpuTepues, MepeyvucrieHHblX B MyHKTax 4 - 6 Hactoswero ALMWUHUCTPATUBHOIO
pernameHTa nmbo nx ynosIHOMOYEHHbIE NpeacTaBUTeNn (ganee — 3adBUTENN).

4. [Ona nogayv 3asaBneHUMS Ha MOfyvYeHue CIyXeOHbIX >XUMbIX MOMELLEHUA —
rpaxgaHe, He obecneyeHHble XUMbIMU MOMELEHNAMU Ha TEeppuUTOpPUM TOPOLCKOro
okpyra CTpexeBoW B CBA3U C XapaKTepoOM UX TPYAOBbIX OTHOLEHUA ¢ AOMUHUCTPaLneENn
ropofckoro okpyra CTpexxeBon, a Takke B CBSA3M C n3bpaHmMeM Ha BblOOpPHbIE JOMKHOCTH
OpraHoB MECTHOIO CaMOynpaBrieHnsl, B TOM YuCre:



1) nuua, 3aHUMawWwue  MyHMuMnanbHble  OOSDKHOCTM U OOJHKHOCTU
MyHMUMNANbHON CnyX0bl B OpraHax MECTHOro CaMoOyrnpaBfeHuUsi ropoACKOro okpyra
CtpexeBou;

2) pabOTHMKM MyHMLMNAmNbHBIX YYPEXOAEHUA WU MYHULMMANbHBbIX YHUTAPHbIX
npeanpuaTui, ydypeauTenem KoTopbiXx aBnseTcs AOMUHUCTpaUMs TOPOACKOro okpyra
CtpexeBou;

3) 0o 1 auBapsa 2017 roga COTPYAHMKM, 3ameLllatolime A0SMKHOCTU YY4aCTKOBbIX
YNOMHOMOYEHHbIX MOMAULMN Ha MEPUOA BbIMOSTHEHUA COTPyAHUKamMu 06si3aHHOCTEN MO
yKa3aHHOW JOIMKHOCTN.

5. [Ans nogayn 3asiBNeHust 0 NpeaoCTaBNeHUN XNUMbiX NOMELEHNA B ODLLEXUTUAX
— nvua, cocToswme B TPYAOBbIX OTHOLUEHUAX, npoxoadwime cnyxdy mnm obyyvyeHue Ha
TeppUTOpUN ropoackoro okpyra CtpexeBomn, He obecrneyeHHbIe XUbIMU NOMELLLEHNAMM
Ha TeppuTopun ropoackoro okpyra CTpexxeBoun.

6. [Ans nogayn 3agBneHns o NpeaocTaBNeHUN XUMblX NOMELLEHNIA MAaHEBPEHHOTO
doHaa:

1) nuua, 3aHMMaloLWme Xunoe nomMeLlleHMe Ha TEPPUTOPUM FOPOLCKOro oKpyra
CTpexeBon MO OOroBOpY COLMANbHONO Halma, pacrnofioKeHHOE B MHOrOKBapPTUPHOM
AOMe, B OTHOLUEHMM KOTOPOrOo B YCTAHOBIIEHHOM MOPSiAKE MNPUHATO peLueHue O ero
KanuTanbHOM PEMOHTE U PEKOHCTPYKLMMK;

2) nuvua, 3aHMMalLMe XUNoe NoMeLLeHne Ha TepPPUTOPUM FOPOLACKOro OKpyra
CtpexeBor, Ha kOoTopoe obpalleHO B3biCKaHWE M KOTopoe Oblino npuobpeTeHo 3a cyeT
Kpeanta 6aHKa unmM MHOW KpeauTHOW opraHu3auuu nmbo cpeactB LEneBoro 3anma,
NpeaoCTaBNEHHOIO HPUONYECKMM IMLOM Ha NpUOBpEeTeHME XUIOro MNOMELLEHUs, WU
3anoxeHo B obecnedyeHne BO3BpaTa Kpeauta UM LENeBOro 3arma, ecnm Ha MOMEHT
obpalLeHns B3bICKaHUSA TaKOe XUoe NoMeLeHNE ABNSAETCA ONA HEr0 e4MHCTBEHHbIM;

3) nuvua, 3aHMMarLMe XUNoe NOMELLEHNE HA TEPPUTOPUM FOPOLACKOro OKpyra
CTpexeBou, KOTOpPOE ABMNSAETCA AN HEro €ANMHCTBEHHBIM MECTOM MPOXMUBAHUA U CTaro
HEeNPUrogHbIM Ansi NPOXNBAHNA B pe3yrbTaTe Ype3BblHanHbIX 0OCTOATENLCTB.

TpeboBaHus kK NoOpsaKY MHPOPMUPOBAHUS O NPEeAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

7.  WNHpopmuposaHmne rpaxpgaH O nopsake npeaoctaBfieHNs MyHULUNanbHOW
ycrnyrm obecneynBaeTcs MYyHUUUNAaNbHbIMN cnyxatimmu, cneymanucTamm
AoMnHucTpaumm ropogckoro okpyra CTpexeBon, MHOroyHKLMOHANbLHOIMO UeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMbHbBIX YCIyr, NPU ero Hanudnm (ganee —
MoLl).

8.  OcHOBHbIMW TpeboBaHMSMU K WHMPOPMUPOBAHUIO TpaxgaH O nopsake
npenocTaBneHns MyHMUMNanbHON yCrnyrn siBASIOTCA AOCTOBEPHOCTb NpenocTaBnsaeMon
WHOpMaUUK, YEeTKOCTb B WU3NOXEHUN uHOopMaLMK, MOofHOTa M OnepaTUBHOCTb
NHOPMUPOBaHUSL.

9. Mecto HaxoxgeHns AgmMuHUCTpaumMm ropoAackoro okpyra CTpexeBow,
OTtgena XnnuwHon NonuTukM AgMUHUCTpaumn ropogckoro okpyra CTtpexeBon, opraHoB
N opraHuMsauunn, y4acTByOLWMX B NPeAoCTaBAeHNN MyHUUMNANbHOW YCIyrn, UX NOYTOBbIE
agpeca, oduumanbHble cauTbl B MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHOM CeTn
«MHTepHeT» (nanee — ceTb NHTEpHET), nHcopmaums o rpadmkax paboTbl, TeNnedOHHbIX
HOMepax W ajgpecax 3NeKTPOHHOW nouTbl npeactaBneHbl B [lpunoxeHun 1 K
AOMWHUCTPATUBHOMY perfnamMeHTy.

10. WHdopmauuss 0 MecTe HaxoxgeHus, rpadgukax paboTbl AOMUHUCTPaUUN
ropogckoro okpyra Crtpexeson, Otgena XunuwHOW MNONUTUKKM  AOMUHUCTpaUUU
ropogckoro okpyra CTpexeBoW, opraHuMsaumin, Yy4dacTBYWOLWMX B NpeaoCcTaBrieHun
MyHUUMNANbHOM ycnyrM, O nopsgke npedocTaBrieHns  MyHUUMNanbHOW  ycnyru
pasmMeLlaeTcs Ha oduumManbHOM cante AAMUHUCTPAUUKM ropoackoro okpyra CTpexeBon
B ceTn WHTepHeT, B dredepasnibHOM rocyaapCTBEHHOW WHJOPMALMOHHOW CcUcTeme
«EamHbIn nopTan rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (OyHKUun)» (nanee —



EovHbIn - nopTan  rocydapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr  (pyHkuun)), B
rocygapctBeHHoOM  uMHOpMauMOHHOM  cucteme  «[llopTtan  rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr Tomckon obnactuy» (manee — [llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Tomckon obnactu), a Takke npefgoctaBnsgeTcs no tenedoHy u
3NEKTPOHHOWN rouTe.

11. Ha odmuymnanbHoMm cante AgMuUHUCTpaumn ropoackoro okpyra Ctpexeson, B
ceTn IHTepHeT pa3smMellaeTcs cneayrowas nHpopmMmaums:

1) HanmeHoBaHMEe U MoYTOBble agpeca AAMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBon n OTgena XWNUWHOWM MONUTUKM  AZMUHUCTPALMM TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TeneoHoB AaMUHUCTpaummK ropogckoro okpyra Ctpexesoun n Otgena
XUIULWLHOM NONNTUKN AAMUHUCTPaLmMmM ropoackoro okpyra Ctpexeson;

3) rpacomk pabotbl AaMUHUCTpauMM ropoackoro okpyra Crtpexeson n Otaena
XUIULWLHOM NONNTUKN AAMUHUCTPaLMmM ropoackoro okpyra Ctpexeson;

4) TpeboBaHMss K MNUCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBfeHun
MHOpMaLUKM O NopsiAKe NpeaocTaBneHns MyHULMNANbHOW YCyru;

5) nepeyeHb AOKYMEHTOB, HEOBXOAUMbBIX ANSA NOAYy4YEHUS MyHULMNANbHOW YCIYIu;

6) BbIAEPXKKN M3 3aKOHOAATESbHbIX M WHbIX HOPMATMBHLIX MPaBOBbLIX AaKTOB,
cogepxawmx  HOpMbl,  perynupylowune  OedTeNnbHOCTb N0 NpefoCcTaBreHunto
MYHULUNANbHOW YCRyru;

7) TeKCT AOMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNsMu;

8) KpaTKoe onncaHue nopsiaka NpeaocTaBneHns MyHULMNanbHOM YCNyru;

9) obpasubl  OPOPMIIEHNS  OOKYMEHTOB, HEOOXOAWMbIX Ans  NOfyYeHus
MYHULUMNANbHOW yCryrn, n TpeboBaHUs K HAM.

12. WHdpopmaumo 0 nopsgke MNonyyvyeHUs MyHUUMManbHOW YCnyru, a Takke O
MECTe HaxOXOEeHWsl, KOHTaKTHbIX TenedoHax (TenedoHax Ansa Chnpasok), agpecax
9NEKTPOHHOM nouThl, rpadmke paboTbl, cBedeHMss 006 oOpraHax W oOpraHu3auusx,
y4yaCTBYHOLWMX B NPEeAoCTaBfEeHUN  MYHULMNAnNbHOW  YCNYrM UnuM  ABNSAIOLWMXCA
MCTOYHUKOM MONyYeHUs MHOopMaLmu, rpaxgaHuH MOXET MONyyYnTb:

NNYHO Npu obpalleHnn K JOMKHOCTHOMY nnuy (cneumanucty) OTaena XunuiHom
noNUTUKM AgMUHUCTpaLMK ropoackoro okpyra CTpexeBou;

NO KOHTAKTHOMY TenedgoHy B 4acbl paboTbl AOMUHUCTPAUUKM, YKa3aHHble B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErNamMeHTy;

B oopMe SNEeKTPOHHOro AOKYMEHTa Ha afpec SNEKTPOHHOM MOYThl, YKasaHHbIA B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErNamMeHTy;

B ceTu WVIHTepHeT Ha oduuManbHOM canTe MyHuMumMnanbHOro obpasoBaHus
ropogckon okpyr CtpexeBown: http://admstrj.tomsk.ru;

Ha MHAPOPMALMOHHbIX CTEHOAX B AAMUHUCTPaLMK ropoackoro okpyra CtpexeBom
no agpecy, ykazaHHomy B [punoxeHun 1 K ADQMUHUCTPATUBHOMY PErnameHTy;

nocpeactsoMm EanMHOro noprtana rocygapCTBEHHbIX M MYHUUMNAMbHbLIX YCRyr
(dbyHkumn): http://www.gosuslugi.ru/;

nocpeactsom [lopTana rocygapCTBEHHbIX WM MyHUUMNANbHbIX Yycnyr ToOMCKOW
obnactu: http://pgs.tomsk.gov.ru/;

npu obpawieHnn B8 MOLL (npy ero Hanuyum).

13. WHpopmaunoHHble CcTeHabl 00opyaylTca npu BXOAEe B MOMeELLeHMe
AoMUHUCTpaumn ropogckoro okpyra CrtpexeBon. Ha uHOpMaUMOHHBIX CTeHaax
pasmellaeTcs cneayouwas obssatenbHaa MHpopMauus:

1) noyTtoBbLIN agpec AgMuHUCTpaumm ropoackoro okpyra Crpexeson n OTtaena
XUNULWHOM NONUTUKN AAMUHUCTPaLUmMM ropoackoro okpyra Ctpexxeson;

2) agpec ouumanbHOro camta OpraHoB MECTHOro camoynpaBneHust ropoaCcKoro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBOYHbIN HOMepP TenedoHa AAMUHUCTPaLMK ropoackoro okpyra CTpexeBon
n OTaena XunuwHon nonnuTukn AaMuUHUCTpauumn ropoackoro okpyra Ctpexeson;



http://www.admstrj.tomsk.ru/�

4) rpadouk paboTbl AgMuHUCTpaumm ropoackoro okpyra Ctpexeson u OTgena
XUNULWLHOM NONNTUKN AAMUHUCTPaLUmMM ropoackoro okpyra Ctpexxeson;

5) BblAEPXKM U3 MpPaBOBbIX aKTOB, COAEpXalMX HOPMbI, perynupyrowme
OeATenbHOCTb Mo NPeaoCTaBneHnio MyHULMNAansHOW YCNyru;

6) NnepeveHb AOKYMEHTOB, HEOOXOANMbBIX OS5 MONYyYEHUA MyHULMNANbHOW YCNyru;

7) obpasel ohopMneHns 3asaBNEHNA O NPpeaoCTaBAeHUM MyHULMNANbHOW YCAYTr.

14. OO6palleHnsa nNo KOHTaKTHOMY TenedgoHy Nno Bonpocam WUHPOPMUPOBAHUSA O
nopsgke npegocTaBneHns MyHUUUNanbHOM YCryrM MPUHUMAKTCA B COOTBETCTBUM C
rpadpnkom pabotbl OTAena >XUAULWHOW NONUTUKM AAMUHUCTPAUUKM FOPOLCKOro OKpyra
CtpexeBon, npeactasneHHomy B [punoxeHun 1 K AQMUHUCTPATUBHOMY perfameHTy.

15. OTBeT Ha TenedoOHHbIN 3BOHOK [OSMPKEH coaepxaTb WHdopMaunio o
HaUMEHOBaHUN CTPYKTYpPHOro nogpasgeneHns AOMUHUCTPaUMM TFOPOACKOro OKpyra
CtpexeBon, B KOTOpoe oOOpaTtunca rpaxgaHvH, amunun, UMeHW, oTyecTBe (npu
HanM4Ynmn) N JOSMKHOCTM crneumanucTa, NpUHABLLEro TeNedOHHbIN 3BOHOK.

16. Tlpu oTBeTax Ha TenedOHHblE 3BOHKN M YCTHble obpalleHnss cneunanucThbl
OTaena XunuwHom NonnTnkn AgMuUHUCTpaLmMm ropoackoro okpyra CtpexeBon, 06s3aHbI
npegocTaBnNATb MHPOpMaLNIO NO CreayLwmnM BONpocam:

1) 0 MmecTe npegocTaBneHna MyHUUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpachuke npuema rpaxgaH rno Bonpocam npefocTaBneHns MyHUuunanbHOu
ycnyru;

3) 0 BXoOAWMX HOMepax, no4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
genonpounssoactea AOMUHUCTpauUMM ropoackoro okpyra CTpexeBon noCcTynmBLIME
OOKYMEHTbI.

4) 0 HOpPMaTMBHbLIX TMPaBOBbLIX aKTax, Perynupylwmx npegocrtaBneHne
MYHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOOXOOUMbIX ANA MNOMYyYEHUS MYHULMNANbHOM
ycnyru,

6) O CpoKax pacCMOTPEHNS JOKYMEHTOB;

7) 0 cpokax nNpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8) 0 mMecTe pasmeweHns Ha oduunanbHOM CalTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT mHpopmaumm no
BOMpoOCcaMm npefoCTaBneHns MyHULMNANbHOW YCNyru.

17. Tpu obweHnn c rpaxgaHamu (N0 TenedoHy WM NUYHO) CneunanucThbl
OTtgena XunuwHom NonMTUKM AOQMUHUCTPaALMK ropoackoro okpyra CTpexxeBon OOMKHbI
KOPPEKTHO W BHMMATESIbHO OTHOCUTLCA K rpaXzaHam, He YHMXKad UuxX 4ectun u
OOCTOMHCTBA. YCTHOE MH(OPMUPOBAHME O Mopsagke npenoCTaBreHus MyHUUMnanbHOu
yCryru JOMMKHO NPOBOAUTLCA C UCMNOSNb30BaHNEM OuLnanbHO-4EeN0BOr0 CTUMS PeyMm.

18. Tlpn obpaweHnn 3a WHdOpMaUMen rpaxgaHnHa INUYHO CheuuanucTbl
OTaena XUnNULHOM NonMTUKKM AgMUHUCTpaUMn ropoackoro okpyra CtpexeBon o6s3aHbl
NPUHATL €ro B COOTBETCTBUKM C rpadmkom paboTbl. [pogomkuTenbHOCTb NpuemMa npu
nu4yHom obpalleHun — natHaguaTyu MUHYT. Bpemsa oxugaHna B ovepegun npu fiMYHOM
obpalleHnn He JOIMKHO NpeBblwaTh NATHAALATU MUHYT.

19. Ecnu gna noaroToBKM OTBeTa Ha YCTHOe obpalleHune Tpebyetca Gonee
NaTHaguatM MuHyT, cneuvanuct OTaena  >KUMAUWHOW  NOAUTUKM  AOMUHUCTpaLmn
ropogckoro okpyra CTpexeBoW, OCYLIECTBASAKWMA YCTHOE  MH(OpMMpOBaHME,
npegnaraeT 3asdBUTENIO Ha3HauyuTb Apyroe yaobHoe [N Hero Bpemsi And YCTHOro
NHpopMmnpoBaHma nmMbO HanpaBuUTb 3asABUTEN0 MUCbMEHHbLIN OTBET MOCPEACTBOM
NMOYTOBOro OTNpaBfeHnsa NMbo B anekTpoHHon dopme. OTBET HanpaBniseTcs B Te4eHne
NSATHaA4UaTW KaneHaapHbIX AHEN CO AHSA YCTHOro obpalleHns 3asButens.

20. TlnucbMeHHOE  WHGOPMUPOBAHWE  rpaxdaHWHA  OCYLECTBNAeTCs  npu
nony4YeHnn OT HEero NUCbMEHHOro OBpalleHna NUYHO WM NOCPEACTBOM MOYTOBOrO
oTnpasneHuns, obpalleHns B 3nekTpoHHOW dopMe O npeaocTaBneHum nHdopmMauum no
BOMpocaM npeaocTaBfieHnss MyHULMNanbHOW ycrnyru, cBegeHu 0 Xxoae npeaoctaBreHns
MyHUUMNanbHon ycnyru. NucbMeHHoe obpalleHne permcTpmpyeTcsl B 4eHb NOCTYNSEHUS



B OTAen XUNULWHOW NONUTUKM AOMUHUCTPaLMM ropoacKkoro okpyra CTpexeBon.

21. [lpu obpaiieHun 3a MHpOpMauMen B NUCbMEHHON ¢bopme MNocpeacTBOM
MOYTOBOrO OTNpPaBneHNa OTBET HanpasnseTcs B BUAE NOYTOBOro OTNPaBrieHns B agpec
rpaxgaHnHa B TedeHue nATHaAuaTW KaneHdapHbIX [OHeWn CcO [OHA  perucTpaumu
obpaLieHus.

22. [pu obpaweHun 3a UHpOpMaunen no  SMEKTPOHHOW no4Te, C
nucnonb3oBaHmeM EguHOro noprtana rocygapCTBEHHbIX W MYHUUMMANbHbLIX  YCRyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
OTBET HanpasBndeTca B TeyeHue NATHaAuaTv KaneHOapHbIX OHeWn Co OHSA perucrpaumu
obpauieHus.

23. PaccmoTtpeHve obpalleHnin O npegoctaBneHun wMHgopmauum O nopsgke
npegocTaBneHns MyHMLMNAaNbHON ycnyru ocyllecTBnsaeTcs B nopsiake,
npegycMmotTpeHHoM ®depepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsagke
paccmoTpeHus obpaweHnn rpaxaaH Poccuickon ®egepaunny.

2. CtaHpapT npegocTaBneHus MyHULUNansHOW ycryru
HavmeHoBaHVe MyHUUMNANLHOW yCnyru

24. MyHuumnanbHass ycnyra no NpeaoCTaBEHUIO  XUIbIX  MOMELLEHMUN
MYHULMNANbHOroO cneunann3npoBaHHOIo XUNULHOro doHaa.

HanmeHoBaHue opraHa, NpeoCTaBnsoWEro MyHULMNANbHY0 yCnyry

25. [pepocraBneHue MYHULMNANbHOM ycnyrm ocyLecTBngaeTcs
AOoMunHUCTpaumen ropoackoro okpyra CtpexeBon.

26. HenocpeacteeHHO NpegocTaBneHne MyHULMNanbHOW yCnyrM OCyLwecTBASOT
cneuranuctel OTgena >KUMIMWHOM NONUTUKA  AOAMUHUCTPALMM TOPOACKOro  OKpyra
CtpexeBon (qanee — Otagen).

27. OpraHbl 1 OopraHu3auum, y4yacTBylowme B NpegoCTaBneHum MyHULMnanbHOM
yCryrn oTCyTCTBYIOT.

B uensax nonydeHns wHdopmMauum W OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHnss MyHUUMNANbHOMW  YCIyrk, OCYLLECTBASETCA MEXBEeAOMCTBEHHOE
B3ammogenctane ¢ degepanbHon cnyxbor rocyaapCTBEHHOW permctpaumm, kagactpa u
KapTorpadun, C KOMMaHUSAMMW, YNPaBASKOWMMN KUNUWHbIM - oHgom, TCXK, wuHble
opraHusauuu, BblgaroLmne CnpaBku O COCTaBe CEMbM C MeCTa NOCTOAHHOrO NPOXUBaHWUS
C YyKasaHMeM HaHuMaTens/cobCTBEHHMKA, BCEX 3aperMcTpupoBaHHbIX Ha AaHHOW
nnowaan, poACTBEHHbIX B3aMMOOTHOLUEHUA, obwien nnowaan, C MexBedOMCTBEHHOM
KOMMUCCMEN MO MNPU3HAHMIO KUMbIX MOMELUEHUN HENPUroaHbIMU ONs MNPOXMBAHUS U
MHOrOKBapTMPHOro AoMa aBapUnHbIM M NOANEXaLLUMM CHOCY NN PEKOHCTPYKLMMN.

28. AamuHucTpaums ropogckoro okpyra CTpexeBow He BrnpaBe TpeboBaTb OT
3a8BUTENSA OCYLLECTBMNEHNS OENCTBUIN, B TOM YUCIE COrnacoBaHumn, HeOBXoauMbIX Ans
NONTyYEHMUST MyHMUMNANbHOW  YCAyrM W CBSI3aHHbIX C obpaweHMemM B  WHble
rocygapCTBeHHble opraHbl (OpraHbl MECTHOrO CaMOynpaBrieHMs1) U OpraHu3auuu, 3a
NCKIMIOYEHMEM MOSYYEHUST YCNYr, BKIMIOYEHHbLIX B NepeyYeHb YCryr, KOTopble SABMSKTCA
HeobxooMMbIMM U 0BA3aTeENbHBIMM AN NPEefOoCTaBfeHMs MyHUUMNAnbHbIX YCIyr,
yTBEPXKAEHHbIN pelieHnem [dymbl ropogckoro okpyra Ctpexeson oT 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBMASAOTCA HeobGxoaumbiMM U 0bsi3aTenbHbIMM AN
npenocTaBneHns MyHuUMnanbHbIX — ycnyr AAMUHUCTpauMen TrOPOACKOro  oKpyra
CTpexeBou 1 ee opraHammy.



OnucaHue pesynbTata NpefoCTaBneHNst MyHULMNAnNbHOW yCcnyru

29. PesynbTtaToM NpeaocTaBrieHns MyHUUMNanbHOW YCryrn siBNSOTCS:

1) [poroBop HariMa crieunanmn3vpoBaHHOIO XUMOro NOMELLIEHUS;

2) MOTMBMPOBAHHbIA OTKa3 B  MPEAOCTaBMEHUM  XKUIMOMO  MOMELLEHUs
MYHULIMNANbHOIo creumann3vpoBaHHOMO XMUMULLHOMO ooHAa.

Cpok NpefocTaBneHnst MyHULMNAnbHOW yCryru

30. OB cpok NpefoCTaBneHns MyHULMNANbHOW YCIyrM He MOXeT npeBbiwaTh
TpuauaTn KaneHgapHblX AHen co OHSA obpalleHus 3asBuTens.

31. B cnyyae oTkasa B npegocCTaBfeHnn MyHULMNANIbHOW YCryrn obLwmim Cpok He
MOXeT MpeBbllaTth ABaAuaTh NATU KaneHaapHbIX AHEN COo AHA obpalleHns 3asBuTens.

32. lMNpepocTtaBneHne MyHULMNANbHOW YCNyrn He MOXeT BbITb NPUOCTAHOBMEHO.

33. Bbigava (HanpaBneHwue) pe3ynbTaTta MyHMLMNanbHON ycnyru
npeaocTaBneHnsa OCyLLEeCTBSAEeTCA B CPOK, HE NpeBbllLaloLWnin Tpex KaneHaapHblx gHeEn
C JaTbl NognucaHus u perucTpaumm OOKyMeHTa, OMOPMIISAOLWEro COOTBETCTBYIOLLEE
peLueHue.

34. B cnydyae, korga pes3ynbtatoM MpeaocTaBrneHuss MyHULMMNAanbHOM YCNyru
ABNAETCA OOroBOpP Havma Ccrneuvann3vpoBaHHOMO XWUITOro MOMELLEHUS, CPOK Bblaayu
(HanpaBneHuns) pesyrnbTaTa NpegocTaBneHNs MyHUUMNANbHOM YCIyru yBernuvyuBaeTcs
Ha CpOK nognucaHusa Jorosopa 3assuTernemMm (Ho He Bonee Tpex KaneHZapHbIX AHEW CO
OHSA MPUHATUA peLLEeHMS).

I'Iepequb HOPMaTUBHbIX NMPaBOBbIX aKTOB, perynupyrwmnx oTHOWEHNUA, BO3HUKaloWne B
CBA3U C npenocTtaBiieHneEmM MyHVILlVIﬂaﬂbHOVI ycnyru, € ykadaHnem mx pekBm3nTtoB U
MCTOYHMKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

35. [lpepocraBneHve MyHUUUNANbHOM YCNYrM OCYLLECTBNSETCA B COOTBETCTBUM
c:

1) [paxpaHcknm kogekcom Poccuickon ®epepauum (dactb 1) ot 30.11.1994 r.
Ne51-d3 // lNepBoHavanbHbIN TEKCT AOKYyMeHTa onybnukoBaH B u3gaHuax Cobpadue
3akoHogartenbcTBa Poccurickon ®epepaunn, 1994, Ne 32, ct. 3301; yactb I, CobpaHune
3akoHogarenbcTtBa Poccuinckon degepauumn, 1996, Ne 5, ct. 410,;

2)  XKunuvwHbeim kogekcom Poccuinckon ®epepauum ot 29.12.2004 r. Ne188-d3 //
[MepBOHa4anbHbIW  TEKCT  [OKyMeHTa onybnukoBaH B  u3gaHumax Cobpanue
3akoHogartenbcTBa Poccunckon depepauum, 2005, Ne 1, cT1.14;

3) [octaHoBneHnuem lNpasutensctea Poccurckon degepaumm ot 26.01.2006 r.
Ne42 «00 yTBEPXOEHUN MpaBun OTHEeCEeHMS YKNNoro MOMeELLEHNS K
cneunanmsanpoBaHHOMY  KUIULLHOMY cbOH,u,y MW  TUNOBbLIX [AOrOBOPOB  Hanma
cneumanmsnpoBaHHbIX XWUIbIX MOMELLEHNNY ! [MepBOHaYanbHbIA TEKCT [OOKYMeHTa
onybnukoBaH B usgaHmnax CobpaHue 3akoHogatensctea Poccuinckon ®eagepauum, 2006,
Ne 6, cT. 697;

4) TlonoxeHnem o Komuccum no XUNULWHBLIM BOMpOCaM, YTBEPXAEHHOE
lMoctaHoBneHnem AgMnHucTpauumn ropogackoro okpyra Ctpexeson ot 29.03.2012 Ne 187
/I OdmumanbHbln  CanWT OpraHoB MECTHOr0 camoyrnpaBfeHns TrOpOLCKOro OKpyra
Ctpexeomn http://admstrj.tomsk.ru, 29.03.2012.

NcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HopMaTUBHbLIMM NpaBoBbIMK akTaMu Poccuiickor Pepepaumm ans npeaocTaBneHns
MYHULMNANbHONM YCNyrn, NoAnexalumx NpeacTaBrneHunto 3asiButenem, cnocobbl nx
nony4YyeHns 3asiBUTENeM, B TOM YMCHe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns



36. [na npegocTaBneHUMsi MyHMUMNAnNbHOW YCnyrn 3asiBUTenb npeacraBngeT
3asBrieHve no dopme, npeacrtasneHHon B [lpunoxeHun 2 Kk AOMUHUCTPaATUBHOMY
perrnameHTy C NPUOXEHNEM CreayroLmMX JOKYMEHTOB:

1) 3asaBneHve O NPeaoCTaBIEHUMN XKUIIOro NOMELLEHNSA Cneunann3npoBaHHOro
XUnuwHoro doHAa Ha TeppuTopun MyHUUMNanbHOro obpasoBaHunsa (NPUNoXeHue 2 K
HacToswemMy AIMUHUCTPATUBHOMY perriaMmeHTy);

2) Konua OOKYMEHTa, YOOCTOBEPSIOLEro FIMYHOCTb 3asiBUTENs, Npu Hanu4um
YNIEHOB CEMbMW 3aSBUTENSA — KOMUM [OKYMEHTOB, yOOCTOBEPSIOWMX JIMYHOCTb YSIEHOB
CeMbW 3aaBUTENS;

3) KonuA OOKYMEeHTa, YAOCTOBEPSIOLLEro JIMYHOCTb NpeaCcTaBUTENS 3asiBUTENS
(B cnyyae obpalleHna npeactaBuUTeNs 3asaBuTens);

4)  KONUM [JOKYMEHTOB, MOATBEPXKAAKLUMX CTEeneHb POACTBa YSIEHOB CEMbW
3aaBuTENa (CBMOETENBCTBO O POXAEHUN HECOBEPLLUEHHONETHUX OeTen, CBUAETENbCTBO
0 3akmno4eHnn bpaka) Npy HaANMYUKU YNIEHOB CEMbMY;

5) cnpaBka O cocTaBe CeMbW C MeCTa MOCTOAHHOIO MPOXMBAHUA C yKazaHWeM
HaHUMaTenNs/cobCTBEHHUKA, BCEX 3apermcTpMpoBaHHbIX Ha  [aHHOW  nnowiagwu,
POACTBEHHbIX B3aMMOOTHOLWIEeHMK, obwen nnowagn (B cryvyae MpoOXuMBaHUS B
MHOrOKBapTUPHOM >XWUIOM AOME);

6) xopatancTBo pabotogatensd, C KOTOPbIM 3asBUTENb COCTOUT B TPYAOBbIX
OTHOLLEHMSX, O MpenocTaBneHnn Cry>KebHOro >XWUMoro MOMEeLLEeHUs, copepxallee
060CHOBaHMe HeOH6X0AMMOCTM NPEOCTABEHNSA 3aaBUTENO CNYXeBHOro nomMeLeHus;

7)  KOMMW [OKYMEHTOB, CBMOETENbCTBYWOLWMX 0O OTHECEeHMM rpaxpgaHuvHa K
KaTteropun rpaxgaH, KOTOpbIM NpeaocTaBnsAoTCA CNyXebHble Xunble NoMeLeHus,
Xunble NoOMeLWeHnss B OBLWEXUTUAX: TPyLOBOM [OroBop, OOKYMEHT 06 m3bpaHun Ha
BbIOOPHYIO AOMKHOCTb W gpyrme (Npy NpedoCTaBNeHUM XWUMblX MNOMELLEHUN B
OOLLEXUTUAX U CRY>KEOHBIX XKUMbIX NOMELLEHNN);

8) konusa opgepa, KOMUS MHOMO AOKYMEHTA, Ha OCHOBAHWW KOTOPOro MOXET
OblTb YCTaHOBMEH (paKT NPOXMBAHMS B PEMOHTUPYEMOM, PEKOHCTPYMPYEMOM WNn
BOCCTaHaBIMBAEMOM >XMUIOM MOMELLEHNN Ha YCMOBUAX LOroBopa COLManbHOro0 Havma
(NnpeactaesnsieTca npyv  nogaye 3asBfeHust rpaxgaHamu, 3aHUMaloLWUMK  KUoe
NMOMELLIEHNE Ha TEpPPUTOPUN FOPOACKOro okpyra CTpexeBoW No AOroBOpY COLManbHOro
HanMa, pacnosioKeHHoe B MHOrFOKBapTUPHOM [JOME, B OTHOLUIEHMM KOTOPOro B
YCTQHOBMEHHOM MNOpPSAKEe MNPUHATO pelleHMe O €ero KanuTarbHOM pPEMOHTE UMK
PEKOHCTPYKUMK, B  Criydae OTCYTCTBMM  [OroBopa COUMANbHOrO HanMma Ha
PEMOHTUPYEMOE, PEKOHCTPYMPYEMOE UIM BOCCTaHABIIMBAEMOE XUO€e NMOMELLEHME);

9) cnpaBka O Hanuuum  (OTCYTCTBUM)  3apPEermcTpMpoBaHHOrO  npasa
CcOB6CTBEHHOCTU Ha OOBEKTbI HEOBMXUMOCTU, NOATBEPXAAOLWASA Hann4mMe (OTCyTCTBUE) Y
3asButens u (UMW) 4YNEHOB €ero CemMbW B COOCTBEHHOCTM XUMbIX MNOMELLEHUNA,
HaxXoOsAWNXCA Ha TeppuTopum MyHMUMNanbHOro obpas3oBaHMs TFOPOACKON  OKpyr
CtpexeBon Tomckon obnactu, BblgaHHas opraHom (opraHu3aumen), OCyLLEeCTBSKOLLMM
XpaHeHve uHOpMaumMm O TrOCySAapCTBEHHOW pernctpauum npaB Ha HeagBUXKMMOE
MMYLLIECTBO M CAEMNOK C HUM MO cAenkam, CoBepLUeHHbIM A0 3 ceHTabps 1998 r.;

10) konus peweHus cyga (C OTMETKOM O BCTYMNMEHUW B 3aKOHHYK cuny) o6
obpauleHnn B3bICKAHUS Ha XKuroe nomMmeweHne, KoTopoe Obino npuobpeTeHo
3asBUTENEM 3a cYeT KpeamTa BGaHKka UnmM MHOW KpeauTHOW opraHusaumm nubo cpencts
LeneBoro 3anmMa, npefoCTaBfiEHHOrO OPUANYECKUM NULOM Ha NpuobpeTeHne KUmoro
MOMELLEHNS, N KONUW LOKYMEHTOB, MOATBEPXAAKOLMX €ro WCMOSIHEHWE, - B Chny4vae
nogayn 3adBfneHus O NPeAoCTaBfEHUS XWMOMO0 MNOMELLEHUss MaHeBPEHHOro doHaa
rpaxkgaHam, yTpaTMBLUMM XWible NOMELLEHUS B pe3ynbTaTe obOpalleHns B3biCKaHUS Ha
TakMe NoMeLLEHUs, eClin Ha MOMEHT OOpalleHNsa B3bICKaHUS 3TU XWUMble MOMeLLEeHUS
ABMANUCb ANS HAX € ANHCTBEHHbIMMU;

11) wvHble AOKYMEHTbl (MX Komuu), NOATBEpXOalowme npaBo rpaxgaH Ha
NOny4YeHne XWUNoro MOoMeLLEeHNss MaHeBPEHHOro ¢oHaa — B cryvyae npegoctaBrieHus
XWOro noMeLlleHnss MaHeBpPeHHOro doHA4a rpaxgaHaMm Mo  MHbIM  OCHOBaHUAM,



npeaycMOTPEHHbIM 3aKOHO4ATENbCTBOM.

Mpn nopade 3asaABrneHUs W rnpunaraemMblX [OOKYMEHTOB JWYHO 3asfABUTENb
npeabsasnseT cneumanucty agMMHUCTPaUMK, OCYLLECTBNAIOLWEMY NpUeM OOKYMEHTOB,
opurMHanbl yKa3aHHbIX B absauax «2», «3», «4», «8», «9», «10», «11l» HacTosaLero
nyHKTa AAMWHUCTPATUBHOINO perramMeHTa [OKYMEHTOB AN CBepku (B cnydvae, ecnu
npeacTaBnsemble KONMn He 3aBepeHbl B COOTBETCTBUM C 3aKOHOLATENbCTBOM).

dopma 3asaBreHMs OOCTyNHa Of1S KONMPOBaHUSA M 3aroSfIHEHUS B 3NEKTPOHHOM
BUAe Ha EavHOM nopTtane rocyaapCTBEHHbIX M MyHUUMMAnNbHbIX yCryr (QyHKUMI), Ha
[MopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Tomckon obnactn, Ha
ouumanbHOM canWTe OpraHoB MECTHOro CaMoynpaBfeHWs TOpPOACKOro  OKpyra
Crpexesou: http://admstrj.tomsk.ru .

37. B ©OymaxHoMm Buge opma 3asBrieHuss MoxeT ObITb  nonyveHa
HenocpeacteeHHo B OTgen no agpecy, ykasaHHomy B [lpunoxeHumn 1 K
AOMUHUCTPATMBHOMY pernameHTy.

38. [lpu npegcraBneHun Konunm OOKYMEHTOB 3asiBUTENb 06s3aH NpefocTaBuUTb
opuUrMHasnbl TakMX OOKYMEHTOB [fsi MPOBEPKM COOTBETCTBUS KOMUA [OOKYMEHTOB WX
opuruHanam, rnocrne 4Yero opuriMHansl TakMx JOKYMEHTOB BO3BPALLAIOTCH 3asiBUTENIO.

39. [okymeHTbl, HeobxoauMmble OM1S NpefocTaBneHUss MyHUUMNanbHOW YCIyru,
mMoryT ObITb npeacTtaBneHbl B AOMUMHUCTpauUMio ropogckoro okpyra CTpexeBon C
nucnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbLIX  yCryr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
NOYTOBLIM OTMpaBfeHneM, Npu NMYHOM obpalleHun, a Takke nocpencTBoM obpalleHus
3a nonyyeHnem MyHuuunansHoum ycnyru 8 ML,

40. Ecnu 3anpoc o npegocTtaBneHuM MyHUUMNAanbLHOW ycrnyrun npeacraBnsercs
nocpeacTBOM MOYTOBOrO OTMNPaBreHusi, NOASIMHHOCTL NOAMNUCK 3asiBUTENs Ha TaKoM
3anpoce 1 BEPHOCTb KON JOKYMEHTOB, Npunaraembix K TakoMy 3anpocy, AOMKHbl 6bITb
3acBMAETEeNbCTBOBAHbI HOTapuarbHO.

41. B cnyyae HanpaBneHus 3aaBfeHUA B 3NEeKTPOHHOW dopme 3adaBuTerb
BNpaBe MpUNoXuTb K TakoMy obpalleHnto HeobxoauMmble OOKYMEHTbl U MmaTepuarnbl B
3NEKTPOHHON dhopMe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMU NPaBOBLIMW aKTaMu Ansi NpeaocTaBeHnst MyHUUMNAanNbHOW YCryru,
KOTOPble HAaXoOATCS B PACMNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaoCcTaBneHn MyHULMnanbHowm
ycnyru, n KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke CNocoObl NX NONyYeHUs
3aABMTENAMU, B TOM YMCIE B NIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

42. [na npepocTtaBneHnss MyHUUMNanbHOW ycrnyrn AOMUHUCTpaUUs ropoacKoro
okpyra CTpexeBoWn CaMoCTOATENbHO 3anpalunBaeT criefyowme JOKYMEHTbI:

1) BbINMCKka n3 EaMHOro rocydapCTBEHHOro peecTtpa npaB Ha HeOBWXKUMOE
MMYLLECTBO W COENOK C HAM O 3aperncTpupoBaHHbIX NpasBax Ha OObeKT HeaBWXMMOro
nmyLlecTBa, nogTeepXaamLlas Hanmyme (OTCyTCTBUe) y 3asaBuTens n (Unv) YneHoB ero
CeMbW B COOCTBEHHOCTU XMUIbIX NMOMELLEHNIN, HAXOAALUNXCA Ha TeppUTOPUN ropoaCKOro
okpyra Ctpexeson;

2)  [OKYMEHTbl, MOATBEPXKAAOLWME, YTO 3asABUTENb N (UNIN) YNEHbl Er0 CeEMbM He
ABNAIOTCA HaHUMATENAMM XWUMOro MOMELLUEHUs, Haxo4sAWeroca Ha TeppuTopumn
ropopckoro okpyra Ctpexxesou, No JOroBopamM coumanbHOro Hanma;

3) cBedeHus (Konusi peLleHnst) 0 NpU3HaHUM XUNoro nomMeLeHnsa HenpurogHbIM
AN NPOXuBaHUA (ONA rpaxanaH, y KoTopbIX eAWHCTBEHHbIE XWUMble NMOMELLEHUA cTanm
HenpurogHbIM1 Ans NPOXMBaHWUS B pesyrbTaTe Ype3Bbl4anHbiX 0BCTOATENLCTB);

3aaBuTenb BNpasBe MpPeACcTaBUTb YyKa3aHHble [OOKYMEHTbl W MHdOopmauuio, B
AOMUHUCTpaumio ropogckoro okpyra CtpexeBorn No cO6CTBEHHON MHULMATUBE.

43. B cnydae, ecnv 3asBuTernemM He npeacTaBrieHbl JOKYMEHTbI, yKa3aHHble B
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NyHKTEe 42 AAMUHUCTPATUBHOIO pernameHTa, crneumanuct OTgena nonyyaeTt AaHHble
OOKYMEHTbI CaMOCTOSATENBHO B paMKax MeXXBeJOMCTBEHHOIO B3aMMOLeNCTBUSA.

44.  AgmMuHUCTpaums ropoackoro okpyra CTpexeBon He BrnpaBe TpeboBaTb OT
3aaBUTENS:

npeactaBneHnss OOKYMEHTOB W WHAOpMaLMM UM OCYLLECTBREHUS [OEeUCTBUN,
npeacraBneHne Wnu OCYLLECTBEHNE KOTOPbIX He npedycMOTPeHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTaMu, PErynupylowmmMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3N C
npegocTaBneHneM MyHUUUNANbHOW YCryru;

npeacTaBneHns OOKYMEHTOB M WMHopMaumm, B TOM YuCrie NOATBEPXKAAIOLLMNX
BHECeHMe 3asiBUTenem nnatbl 3a NpeaocTaBfieHMe MyHUMUMNAnNbHOW YCIyrn, KOTopble
HaxoOAaTCA B pacnopsbkeHun eaeparnbHbiX OpraHoB UCNOSHUTENBHOW BlacTu, OpraHoB
rocyaapCTBeHHbIX BHEBHMKETHbLIX (POHA0B, UCMOMNMHUTENBbHBLIX OPraHOB roCy4apCTBEHHOM
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoynpaBneHus opraHusauui, y4acTBYHOLWMX B MNpefocTaBfieHUM MyHUUMNansHoOm
yCcrnyru, B COOTBETCTBUN C HOPMATMBHbLIMW NMpaBoBbLIMK akTaMmn Poccuickon ®epepauuu,
HOPMaTUBHbLIMUN npaBoOBbLIMU akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMU NPaBOBbIMM aKTamMu, 3a UCKIOYEHNEM OOKYMEHTOB, BKITHOYEHHbLIX B
onpegeneHHbln Yactbto 6 ctatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuMsaumn npeaocTaBfeHNa roCy4apCTBEHHbIX W MyHMUMNANbHbBIX  YCyr»
nepeveHb JOKYMEHTOB.

NcyepnbiBatoLwwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe 4OKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNs MyHULMNANbHOW yCyru

45. OcHoBaHuA Ans oOTkasa B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULUMNanNsHOW YCNyru:

1) opma 3adaBneHnss He cooTBeTcTBYyeT TpeboBaHWAM, YCTaHOBMEHHbLIM
MpunoxeHnem 2 Kk AOQMUHUCTPATUBHOMY perfamMeHTy;

2)  TeKCT 3asiBfeHnNs He NoaaaeTcs NPOYTEHMIO;

3) obpaweHre 3a Nony4YeHneM MyHULMNanbHON yCrnyrn nuua, He BXOASALLEro B
Kpyr 3asButenemn, npeayCMoTPeHHbI NyHKTamMu 4-6 AOMUHUCTPATUBHOMO pernameHTa:

4) 3asBuTEnem npeacTaBneHbl OOKYMEHTbl, UMetolmne NogYUCTKU, MPUIUCKN,
3a4YepKHyTble CroBa, HE OroBOPEHHbLIE UCMNPaBIiEHUs, MO0 OOKYMEHTbI, UCMOSTHEHHbIE
KapaHgalwoM, MMelLWne cepbes3Hble MNOBPeXAeHUs, He no3Bondwwme OAHO3HAYHO
NCTONKOBATb UX COAEpKaHNeE;

5) 3aaBuTenem He npeacTtaBneH [AOKYMEHT, YOOCTOBEPSAWNA NNYHOCTb
3aaBUTENS;

6) 3aaBuTENEeM He npeacTaBneH AOKYMEHT, NoATBepXAatoLWun noSTHOMOYNS
npeacraBuTens, OENCTBYIOLWEro OT UMEHU 3aaBUTeENen;

7) 3aaBUTENEeM He npeactaBfeHbl AN CBEpPKU MOASIMHHUKM  [OKYMEHTOB,
HeobxoauMble B COOTBETCTBMM C  TpeboBaHMAMWM NyHKTa 36  HacTosLlero
AOMUHUCTPATUBHOIO perfiameHTa.

VMcuepnbiBaroWwmn nepeydeHb OCHOBaHUM AN oTkasa
B NpeaocTaBneHnn MyHULUMnansHOM ycnyrm

46. OcHoBaHVeM pAna oTkasa B MpefocTaBfeHunM MyHUUMNAanbHOM YCNyru
ABNAETCA:

1) He npepgocTaBrieHne 3asBUTENEM BceX HeobxoauMmbIX ANA nNpefocTaBneHns
MYHMUMMNANbHON YCNyrn JOKYMEHTOB, YCTAaHOBIIEHHbIX B MyHKTE 36 AOMWHUCTPATUBHOIO
pernameHTa, nubo npegocTaBneHMe [OOKYMEHTOB, He MNOATBepXAalrolmx npasBo
3aABUTENS Ha MonyYeHne MyHUUUNansHOW yCrnyru;



2) npepocTaBrieHWe 3asiBUTENEM MWCbMEHHOTO 3asiBNEHWst O npekpalieHun
pPacCMOTPEHUS ero 3asBreHnst 0 NPegoCTaBneHMM MyHULUNANbHOW YCIYTu;

3) BbIABNEeHMe hakTa Hanuumsa y 3asButenst u (Unn) YNeHOB ero CEMbW ApYrmx
XWUIbIX MOMELLEeHUN Ha TepPUTOPUN ropoacKkoro okpyra CTpexeBown;

4) BblsiBNEHWE B NpefoCTaBnNEeHHbIX  [AOKYMeHTax  CBedeHui, He
COOTBETCTBYHOLUMX [OEUCTBUTENBHOCTU M MOCHYXMBLUMX OCHOBAHMEM [ANS MPUHSATUS
peLleHuns o npenocTaBrneHum XUNbIX nomMeLLeHnmn MYHUUMNANbHOTO

crneunannanpoBaHHOIO XUNULLIHOTO doHAaa.
OcHoBaHus AN NpUOCTaHOBMNEHUS MpPeaoCcTaBreHnst MyHUUMNANbHOW YCnyrn He
npeaycCMOTPEHbI.

MepeyeHb ycnyr, KOTopble SBNATCSA HeobXxoauMbIMU 1 06si3aTeNbHBIMU ANg
npegocTaBNeHNsa MyHULMNANbHON YCyrn, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BOKymMeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamm, y4acTeyLWMMN B

npegocTaBNeHnn MyHULUMNANbHON yCnyru

47. Ycnyron, kKoTopas sBnsetTca Heobxogumonm wn  obaA3aTenbHoOM  Ans
npenocTaBneHns MyHUUMNANbHON yCnyru, ABnaeTcs:

1) nonyyeHwe cnpaBkM O HanmuMyuu (OTCYTCTBMM) 3aperncTpupoBaHHOro rnpasa
COBCTBEHHOCTU Ha OOBEKTLI HEABMKMMOCTU, NoATBEPXAaloLWwas Hanndmne (oTCyTCcTBME) y
3aaButena u (MNn) YNEeHOB €ero cemMbl B COBCTBEHHOCTU XXWMbIX MOMELLEHWN,
HaXoAALMXCH Ha TeppuTopum ropoackoro okpyra CtpexxeBon, B opraHe (opraHusaunmn),
OCYLLEeCTBNALWEN XpaHeHMe WHGopMauun O rocyaapCTBEHHOW perucrtpauuu npasB Ha
He4BWXMMOE UMYLLECTBO U CAENOK C HAM MO CAerfikam, COBepLUeHHbIM 0O 3 ceHTsabps
1998 r.;

2) nonyYyeHue crnpaBku O COCTaBE CEMbM C MecTa NMOCTOSIHHOrO MPOXUBAHUA C
yKasaHMeM HaHumaTtensi/cobCTBEHHMKA, BCEX 3apermcTpupoBaHHbIX Ha [aHHOW
nnowagn, POACTBEHHbIX B3aMMOOTHOLUEHUW, oOwen nnowagn - Ans  rpaxaa,
NPOXMBAKLLMX B MHOrOKBAPTUPHbLIX XXUITbIX AOMaX.

Mopsigok, pa3mep U OCHOBaHUS B3MMaHWUSi rocy4apCTBEHHOW MOLLNHBLI UMW MHOW NNnaThl,
B3MMaeMol 3a npefocTaBrieHMe MyHMLMNansHOM ycnyrm

48. MyHunyunanbHas ycnyra npegoctasnsertca 6ecnnaTtHo.

Mopsgok, pasmep U OCHOBaHUS B3MMaHUS NnaTbl 3a MNpedocTaBrieHne YCnyr,
KOTOpble SBRAOTCA HeobxoauMmbiMn K obssaTenbHbIMKM AN NPeaoCTaBeHUs
MYHUUMNANbHOW YCIyrn, a Takke uHopmauus O MeToAMKe pacyeTa pasmepa Takow
nnaTbl

49. Tlopsgok, pasMep M OCHOBAHWA B3MMaHWUA NnaTbl 3a NOArOTOBKY CNpaBKu O
HanMuuu (OTCYTCTBUKW) 3apPErMCTPUPOBAHHOIO npaBa COBCTBEHHOCTM HA OOBLEKTHI
HeBWXMMOCTW, noAaTeepxjarowas Hanudme (OTCyTcTBue) y 3aaBuTens u (Unm) YrneHoB
€ro CemMbl B COOCTBEHHOCTM XWMbIX MNOMELLEHUA, HAXOAALWMXCSA Ha TeppuUTopumn
ropogckoro okpyra CTpexeBOW, CrpaBkM O COCTaBe CeMbM C MecTa MNOCTOAHHOrO
NPOXMBAHUS C yKasaHMeM HaHUMaTensa/Co0CTBEHHMKA, BCEX 3aperncTpuMpoBaHHbIX Ha
AaHHOM nrowaan, poaCTBEHHbIX B3aMMOOTHOLLEHMI, ObLen nnowaan — anga rpaxanaH
ONpeaensanTca  opraHu3auMsiMy,  OCYLLECTBAALWMMMA  NOATOTOBKY  YKa3aHHbIX
OOKYMEHTOB.

MakcumarbHbIN CPOK OXXMAAHWUS B 0depean Npu nogaye 3anpoca o npeaocTaBneHmum
MYHMUMMANbHOM YCIyr U Npu NoNyYeHun pesynbTaTa NpeaocTaBreHns Takmux yeryr

50. MakcumanbHoe BpeMsi OXuaaHusa B odepeaun npu NMYHom nogade 3asiBneHns
0 NpeaocTaBnNeHMN MyHULMNAbHOW YCNYyrM COCTaBnsSeT NATHaAUATN MUHYT.
51. MakcumarnbHbIi CPOK OXWOAHWS B o4vepean npu nornyyeHuu pesynbTaTa



npenocraBneHnda MyHVILLVII'IaﬂbHOVI yCnyrn He goJikKeH npeBbillaTb NATHaauaTn MUHYT.

Cpok 1 nopagok perncTpauumn sanpoca 3assuTerns o NpegocTaBneHnn MyHUUmMnanbHOn
ycriyru, B TOM YuCrie B SNeKTPOHHOU bopme

52. 3aaBneHue Ha BymaKkHOM HocuTerne permcTpupyeTcs B AeHb NpeacTaBneHus
B AAMUHMCTpaumio ropoackoro okpyra CTpexeBon 3asBneHuss W [OKYMEHTOB,
HeobxoaMMbIX AN NpeocTaBneHns MyHULMNanbHOW YCnyru

53. Pernctpaums 3asaBrieHus, HanpasneHHoro B doOpMe  3MeKTPOHHOro
AOKyMeHTa 4epe3 EAMHBbIA nopTan rocyfapCTBEHHbIX W MyHUUMNANbHbLIX —YCyr
(dbyHKumi), lMopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Tomckon obnactw,
OCYLLEeCTBNSAETCH He no3aHee paboyero AHs, cneayoLwero 3a AHEM ero nocTynneHuns B
AOMUHUCTPaLMIO ropoackoro okpyra CTpexeBon.

Tpe6OBaHI/IFI K NOMeLleHnAM, B KOTOPbIX NpeaocTtaBnAaAeTCcAa MyHMUuunanbHasa ycnyra, K
3any oxungaHua, Mmectam Anad 3arnojfiHeHud 3anpocoB O npeaoctaBneHnn MyHMLlMﬂaﬂbHOVI
ycnyru, I/IHCbOpMaLI,VIOHHbIM cTteHgam Cc nepeyvyHeM OOKYMEHTOB, HeobxoanMbIX Ons
npenocrtasrieHnA MyHVILI,VII'IEU'IbHOVI ycnyru, un o6pa3u,aMV| MX 3anoJiHeHunA

54. TlpepoctaBneHve MyHMUMMANbHOW YCNyrM OCYLEeCTBSeTCs B cneynarnbHO
BblAEMNEHHbIX ANSA 3TUX Lienen nomeLLleHumsx.

54.1 Mecta npefocTaBreHnMs MyHUUMNanbHOM ycrnyrn obopyaytTcs ¢ y4eToM
TpeboBaHMN [OCTYNHOCTU AN WHBANMOOB B COOTBETCTBMM C 3aKOHOAATENIbCTBOM
Poccurickon ®egepauum 0 coumanbHOW 3awmuTe MHBanngoB. B cnydae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpeaocTaBreHns MyHULMNaneHOW ycrnyru, ¢ yyetoM TpeboBaHmm
OOCTYMHOCTM [ONA WHBaANMOOB B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccuinckon
depepaumm 0 coumanbHOW  3awWmMTe  MHBaNUAOB HA  COTpPyOHMKaA  opraHa,
NpeaoCcTaBNALWEro MyHUUMNAnNbHYO YCryry, Bo3naraetcs ob6A3aHHOCTb MO OKa3aHWIo
CUTyaLUMOHHOW TMOMOLUM MHBanNugam BCeEX KaTeropum Ha nepuon npenocTtaBneHus
MYHMLMMNANbHON YCNyru.

55. B cnyvae, ecnn nmeetcs BO3MOXHOCTb OpraHu3auumn CTOSIHKU (MapKOBKM)
BO3Me 34aHuns (CTPOEHUs), B KOTOPOM pasMeLleHO MNOMeLleHWe npuema W Bbloaun
OOKYMEHTOB, OpraHuM30BbIBAEeTCS CTOsIHKa (MapkoBka) ANA JIMYHOrO aBTOMOOGMMBLHOMO
TpaHcnopTa, OecnnatHas gna  3assutenen. [Ons  napkoBkM  cneumanbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB NHBANUAOB Ha KaXOou CTOsIHKe BblaenseTca He MeHee 10%
MecCT (HO He MeHee OHOro MecTa), KOTopble He JOMKHbl 3aHMMaTb UHblE TPaHCMNOPTHbIE
cpencrea.

56. Bxopg B nomelleHue npuvema u Bblaaym OOKYMEHTOB JormkeH obecneyvsaTb
cBoboHbIN AocTyn 3asButenen, bbiTb obopyaoBaH yaobHOM NecTHUUEN C NOPYYHAMMU,
LUMPOKUMM NPOXOAaMHU, a Takke naHaycamu Ansa nepeaBuxeHust Kpecen-KONACcoK.

57. Ha 3pgaHun psgom ¢ BXOAOM A0SbKHA ObiTb pasmMelyeHa WMHgpopmaunoHHasa
Tabnuyka (BblBECKA), coaepallas creayroLLyo MHopMauuio:

HauMeHOBaHWe opraHa;

MECTO HaxoXOeHus 1 pnanveckni agpec;

pexum paboThl;

HOMepa TenedoHOB ANdA CnpaBok;

agpec oduuManbHOro canTa OpraHoB MECTHOrMo camoyrnpaBfieHUs ropoaCcKoro
okpyra CtpexeBon B ceTn IHTepHeT.

58. ®acap 3maHus gomkeH ObiTb 06OpyAoBaH OCBETUTESMbHbIMK Mpubopamu,
NO3BOMALWUMU MOCETUTENSAM 03HAKOMUTLCSH C MHPOPMALMOHHBIMU Tabnnykamu.

59. [llpu pasmelieHnn nomeweHUn npuvema W Bbldayv [OOKYMEHTOB Bbllle
NepBoOro aTaxa 3gaHuve OOIMKHO BbiTb 06opyaoBaHO NMUPTaMU U UHBIMU TEXHUYECKUMN
cpeacTeamu, obecneumBaoLLMMmn AOCTYNHOCTb YCNyrn Ansi MHBaNWAOB.

60. [llomelweHna npuema M Bblgadn OOKYMEHTOB [OMXKHbI npegycMmatpusaThb



MecTa 4Nn4 OXuaaHud, MHpoOpMMPOBaHUS N NpUeMa 3asiBUTENEN.

61. B mecTtax gns uHdopmupoBaHna AormkeH bbiTb obecneveH JOCTyN rpaxaaH
ONa 03HAKOMIIeHMA C MHJOpMauMen He TONbKO B 4acbl NMpuema 3asiBIEHUMA, HO N B
paboyee Bpems, Koraa npMem 3asaBuTenen He BegeTcs.

62. B nomeweHun npuvema UM BbldayM [OOKYMEHTOB oOpraHudyetcs paboTta
CNpaBoOYHbIX OKOH, B KonmyecTtBe, obecneuymBaiowlem nOTPeOHOCTU rpaxgaH, HO He
MeHee OHOro.

63. XapakTepuCTUKM MOMELLEeHUN npuemMa W Bblgayn [JOKYMEHTOB B 4acTu
0OBbEMHO-MNAHMPOBOYHBIX W  KOHCTPYKTUBHBIX PELUEHUMNA, OCBELLEHUs, MOXapHOW
6e3onacHoOCTU, NHXeHepHOoro obopyaoBaHWA OOSKHbI COOTBETCTBOBaTb TpeboBaHMsM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

64. [MomeweHna npuvema BbldayM OOKYMEHTOB obopyaylTcs cTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumo 0 Nopsake npegocTaBneHns MyHUUMNnansHom
ycnyru.

65. B mecTtax gons oxugaHua ycTaHaBfMBaKOTCA CTyIbs (KpecernbHble CeKuuwn,
Kpecna) ansa sassutenen.

66. B nomeweHun npvema M BbldayM [OOKYMEHTOB BblAeNisieTcd MecTo Angd
odopMIieHss OOKYMEHTOB, nNpegycmaTpuBalowiee CTonbl  (CTOMKM) € BrnaHkamu
3asBIEHUN N KaHUENsSpCKUMU NMPUHAOIEXHOCTAMN.

67. WHdopmauus o damuinum, MMeHun, OoT4ecTBe U OOJSHKHOCTWU creuyuanucra
opraHa, OCYLLEeCTBNANOLWEro npeaocTaBneHne MyHUUMNanbHOW YCnyrn, OOMKHa ObITb
pasmelleHa Ha NMMYHON MHOPMaLMOHHOM Tabnnyke n Ha paboyem MecTe cneyuanucra.

TpeboBaHus k obecrnedeHnto 4OCTYNMHOCTU AN UHBANMAOB OOBLEKTOB, B KOTOPbIX
npeaocTaBnAeTca MyHuUMNanbHas ycrnyra, B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuinckon degepauum o coumnanbHOWM 3alumMTe MHBanNuMaoB

67.1 OpraH, npegocTaBnsawWNA  MyHMUMNANbHYK ycnyry, obecnednBaet
MHBaNMaam:

1) ycnosus ans 6ecnpenaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHMIO),
B KOTOPOM OHa MpedocTaBfsaeTcs, a Takke Ana 6ecnpenssTCTBEHHOrO MNONb30BaHUSA
TpaHCNoOpPTOM, CPeACTBaMUN CBA3N U MHpopMaLmm;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHna No TeppUTopun, Ha KOTOPOM
pacrnonoxeH o0b6bekT (3gaHMe, nomeweHMe), B KOTOPOM  npeaocTaBnsieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takom OOBbEKT M BbixO4a M3 HEro, nocagku B
TpaHCNOPTHOE CPEeACTBO W BbICAAKM M3 HEro, B TOM YUCNEe C UCMONb30BaHMEM Kpecrna-
KOISICKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMUX CTOMKME pacCTpPoncTBa YHKLMMK
3pEHNS N CaMOCTOATENBHOIO NEPEeaBMKEHNS;

4) Hagnexawiee pasmelleHne obopyaoBaHus W HocuTenen MHgopmaumn,
HeobxogmMmbix ans obecnedeHns GecnpensaTCTBEHHOrO AOCTyna WHBaNMOoOB K OOBLEKTy
(3@aHunio, NOMeLLeHn0), B KOTOPOM MpPefocTaBndAeTcs MyHuumnanbHas ycnyra, UM K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XXU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMmMoOW [N WHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHpoOpMaUuK, a TakkKe Hagnucen, 3HaKOB W MHOW TEKCTOBOW W  rpaduyeckomn
MHOpPMaLMM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka 1 Tudnocypaonepesoaymka;

7) ponyck cobaku-npoBoAgHMKA Ha OOBLEKT (34aHve, MoMmelleHue), B KOTOPOM
npeaocTaBnAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHuMe wHBanNugam nMnoMowM B NpeogoneHnn ©GapbepoB, MeLlarLmXx
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHULMNANbHOM yCryrn (BO3MOXHOCTb MOSNyYeHMUs!
nHpopmaLmmn 0 xoae NpeaoCcTaBneHNs MyHULMNAanbHONM YCryru, BO3MOXHOCTb



NONy4YeHnst YCnyrn B aNeKTPOHHOM hopme Ui B MHOTOMYHKLIMOHAMbHbIX LIEHTpax
npenocTaBneHns rocyaAapCTBEHHbIX MyHULMMANbHbIX YCNyr

68. [lokasaTenamu OCTYNMHOCTU N Ka4yecTBa MyHULMNANbHOW YCyrn SABNAOTCA:

OOCTOBEPHOCTb NPeaoCTaBnNseMon rpaxgaHam nHgpopmauyum;

NofnHOTa MHPOPMNPOBAHUSA FPaXKAaH;

HarnggHocTb hopMm npepocTtaBnsgeMon WMHopmauum o6 agMUHUCTPATUMBHBIX
npoueaypax;

yaobCcTBO M AOCTYMHOCTb MOMy4YeHus MHOpMauum 3adBuTENsSMU O MNopsiake
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

cobnogeHne CpPoKOB MCMOSHEHUSI OTAENbHbIX agMUHUCTPATMBHbBIX Mpouenyp U
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B LEesom;

cobntogeHne TpeboBaHun K pasmepy nnatbl 3a NpegocTaBneHne MyHUUUNanbHOm
ycnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNanbLHOW ycnyrm

oTCcyTCTBME O0OOCHOBaHHbIX anob Ha peweHus, aencteus (besgencreune)
AOMUHUCTpPaumMm ropoackoro okpyra CTpexeBoun, AOMKHOCTHbIX nuy OTtaena, nubo
MyHULUMNANbHbIX CAYXaLuX Npu NpegocTaBneHnn MyHUUMNanbHOW ycnyru;

NnoslHoTa UM akTyanbHOCTb  MHOpMauMm O nopsgake  npegocTaBrieHus
MYHMLMMNANbHON YCNyru.

69. Mpwn nony4yeHun MyHUUUNANbHOW YCnyrn 3asBUTENb OCyLlecTBnsAeT He Bonee
ABYyX (MpyM nogaye [OOKYMEHTOB, nMNpuW MofnydeHuu pesynbTata npegoctaBneHns
MYHULUMNANbLHOW yCcrnyru) B3aMmogencTBnmn ¢ JOMKHOCTHBIMU NMLaMn, B TOM YUCne:

npy nogadve 3anpoca Ha MofyvYeHue YCryrm u nosiydeHun pesynbTaTta ycnyru
3aaBUTENEM NIMYHO, B TOM ymncne vyepe3 MLl — He Gonee AByx pas;

npyv nogadye 3anpoca Ha MnoslydeHne ycrnyrm u nosiydeHun pesyrnbTaTta ycnyru c
ncnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX WM MyHUMUMNANbHbIX  YCRyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
MOYTOBbLIM OTNPaBMEHMEM — B3aUMOAENCTBME C JOIMKHOCTHBIMU Nuuamm He TpebyeTcs.

70. TNpoOoomKNTENbHOCTb Kaxaoro B3auMMOAEWCTBUA He [OfKHa npesbiwaTb
NATHaAUATV MUHYT.

NHble TpeboBaHuWs, B TOM YnCne yunTbiBaloLwme oCoO6eHHOCTN NpeaocTaBneHns
MYHMLUMNANbHON YCNyrn B MHOrOYHKLMOHAINbHbIX LLEHTPax NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr U 0COBEHHOCTM NpefoCTaBneHNs

MYHMLMMNANbHON yCnyru
B 9NEKTPOHHOW cbopme

71. 3aaBuTeno npefocTaBriseTcs BO3MOXHOCTb MOSTyYEHUA MyHULMNArbHOW
ycnyru ¢ ucnons3osaHvem EgnHoro noprtana rocyfapcTBEHHbIX U MyHULMNANbHBLIX YCyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMManbHbIX ycrnyr Tomckon obnactw,
MOYTOBbLIM OTMNPaBNEHNEM, a TaKkkKe NocpeacTBOM NNMYHOro obpalleHnss 3a nosyyeHuem
MyHuumnansHon ycnyrm B MOLL.

72. 3asBneHue (3anpoc), HanpaBneHHoe yepes EanHbIn noptan
rocyAapCTBEHHbIX WU MyHUUMNAnNbHbIX ycnyr (yHkuui), MopTan rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Tomckon obnactn, AOMKHO ObiTb MOAMUCAHO 3rIEeKTPOHHOWM
noanucblo B COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccuiickon enepaumu.

73. [lpn npegcrtaBneHnn 3adBiEHUSI B 3ANEKTPOHHOM doopMe npeacTaBuTenem
3aaBuTENA, OENCTBYIOLWMM Ha OCHOBaHUW OOBEPEHHOCTWU, JOBEPEHHOCTb AOMKHa BbITb
npeactaeBneHa B (OpPMe 3MNEKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIO  3N1eKTPOHHOWM
NOAMNUCLIO YNONMHOMOYEHHOrO Nyua, BblAasLlero (NognncasLLero) JOBEPEHHOCTb.

74.  [JoKyMeHTbl, SABRAOLWMECH pe3ynbTaToM MnpefocTaBneHus MyHULUNanbHOM
ycnyru B BUAE ONEKTPOHHOrO [AOKYMEHTa HanpasnslTcHa 3assBuTento 4vepe3 EanHbIN
noptan  rocygapCTBEHHbIX M MyHuuunanbHbIX  ycnyr  (dpyHkumin), [NopTtan



rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycryr ToMmckon obnactu.

75. [pu npepocTtaBneHUM MyHULMMAnNbHOW YCNyrM B 3MEKTPOHHOW hopme C
nucnonb3oBaHmeM EguHOro noprtana rocygapCTBEHHbIX W MYHUUMMANbHbLIX  yCRyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMManbHbIX ycrnyr Tomckon obnactw,
3aaBUTENO0 NPeaoCcTaBNAeTCA BO3MOXHOCTb:

1) o3HakomneHus ¢ hopmamm 3asaBNEHUN N UHBbIX AOKYMEHTOB, HEO6XOAMMbIX A1
nony4YeHuss MyHULMNansHoW ycnyri, n obecneyeHne AocTtyna K HUM A5 KONUPOBaHUS U
3arnoriHeHNs B 3MeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asiBfeHns O MpedoCcTaBleHnn MyHUUMNanbHOW ycryrn B
SNEeKTPOHHOM BUAE;

3) OCyLLEeCTBIIEHNS MOHUTOPUHIa Xo4a NpegocTaBneHns MyHULMNansHOW yCnyriu.

4) nony4eHue pesynbtarta MyHUUUNanbLHOM YCryri.

B cnydae noctynneHus 3asiBrieHUs U [OOKYMEHTOB B 3IIEKTPOHHOW popme C
nucnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbLIX  yCryr
(dbyHKumi), MopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactu
crneumanncT, OTBETCTBEHHbLIN 3a NpUeM U perucTpaumio OOKYMEHTOB WHGOpMUpyeT
3aaBUTENS Yepes NNYHbIN KabUHET O perncTpaunmn 3asaBneHus.

76. OpraHunsaums npegocTaBneHns MyHUUMNanbHOW YCyrn ocyLecTBNAeTCa no
NPUHUMMNY «OOHOrO OKHa» Ha 6ase M®Ll (npu ero Hanuuum) Npu IMYHOM OBpaLleHun
3aaBuTens.

77. OpraHnsaumss npeaocTaBneHns MyHuMUMnanbHOW ycnyrm Ha 6Gase MOL
OCyLLleCTBNAETCA B COOTBETCTBMM C COMfalleHneM O B3auMOLEWCTBUM  Mexay
AoMmnHucTpaumen ropoackoro okpyra Ctpexeson u  MOL, 3aknioyYeHHbIM B
yCTaHOBMEHHOM MOpsaKe.

78. 3aaABuTEnsM NpefocTaBnAeTca BO3MOXHOCTb ANA NpeaBapuTensHON 3anucu
Ha nogdavyy 3asiBNeHns U [OOKYMEHTOB, HeobOXoAuMbIX AOns  npefocTaBrieHus
MYHUUUNANbHOW YCAyr.

79. [lpenBapuTenbHas 3anMCb  MOXET  OCYLLECTBATbCA  crnefylowumu
crnocobamu no BbIGoOpy 3asBUTENS:

npy nNu4HOM obpalleHnn 3aaBuTens B AAMUHUCTPALMIO TFOPOACKOro OKpyra
Ctpexeson, OTaen;

no TenedoHy;

yepe3 odumumnanbHLIN CanT OpraHoB MECTHOro caMoynpaBfieHUs FOpPOLCKOro
okpyra CtpexeBon: admstrj.tomsk.ru .

80. [pwv npegBapuTenbHON 3anucuK 3asBuTenb coobLlaeT cneayoLlime aHHble:

Ansa pmsmyeckoro nuua: amunmio, UMs, 0OT4EeCTBO (MocnegHee Npu Hanu4uum);

ANSA oPUONYECKOro nuua: HauMmeHoBaHWE PUANYECKOro NnLa;

KOHTaKTHbI HOMep TenedoHa;

aZipec 3reKTPOHHOW NOYTHLI (NPU HaNU4un);

Xenaemble gaTy U Bpems npeacraBrieHns JOKYMEHTOB.

81. [lpeaBapuTenbHas 3anncCb OCYLLECTBIISAETCH MyTEM BHECEHUS YKa3aHHbIX
CBeEeHU B KHWUIY 3anucu 3asiBuUTenen, Kotopas BedeTca Ha OymaxHbIX wu/unu
SNEKTPOHHbIX HOCUTENSIX.

82. 3agasuteno coobwarwTca gata W BpeMs npueMa [OOKYMEHTOB, OKHO
(kabuHeT) npuema [OOKYMEHTOB, B KOTopble cnegyetr obpatutbcs. [lpy nMYHOM
obpaleHun 3aaBuUTENO BblOAeTCH TarnoH-nogTeBepxaeHue. 3asBuTenb, 3anvcaBLUUNCS
Ha npuem Yyepe3 oduuManbHbI CauT OpraHoOB MECTHOro camoyrnpaBreHns roponcKkoro
okpyra CTpexeBon MOXeT pacnevaTtaTb aHanor TanoHa-nogTBepXxaeHuns.

3anucb 3aaBuTEnen Ha onpedeneHHylo [aTy 3akaHyMBaeTcs 3a CyTKM [0
HaCTynfeHns aTon Aathbl.

83. [pu ocywecTBneHun npeaBapuTenbHON 3anucy 3asBuTenb B 0683aTenbHOM
nopsiake MHPOPMUPYeTCa O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMpyeTcs B cnyyae
€ro He sIBKW NO UCTeYeHUn NATHaauaTM MUHYT C HA3HAYEeHHOro BpeMeHU npuema.

3asBuTenaM, 3anucaBlUMMCS Ha NpMeM 4Yepe3 oduumanbHbid CanuT OpraHoB
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MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeson, 3a Tpu KaneHaapHbIX OHA 40
npuemMa oTnpaBnseTcs HanoOMUHaHWe Ha YKa3aHHbIM aipec dNeKTPOHHOW NoYThl O AaTe,
BPEMEHN U MeCTe npuema, a Takke UHopmauusa o6 aHHyNMpoBaHUM NpeaBapuUTEnbHON
3anucu B criydae He SIBKM N0 UCTeYeHUM NATHaguaTv MUHYT C Ha3HaA4YeHHOro BpeMeHwU
nprema.

84. 3agaButenb B nwboe Bpemsa BNpaBe OTKa3aTbCsA OT NpeaBapuUTENibHOM
3anucwm.

85. B oTtcyTtcTtBUMM 3asBuTenen, obpaTtMBLUMXCSA MO NpenBapuUTENbHOM 3anucy,
OCyLLIeCTBNAETCA NpUeM 3asaBuTernien, odbpaTuUBLLMXCA B NOpSOKe ovepeau.

86. [paduk npuema (NpuemMHOe BpeMs) 3asBUTENEW N0 npenBapuUTENbHOM
3anucu yctaHaBnmMBaeTcs HadvanbHukom OTagena B 3aBUCUMOCTU OT MHTEHCUMBHOCTM
obpauieHni.

3. CocrasB, nocneaoBaTenibHOCTb U CPOKM BbIMOMHEHNSA aAMUHUCTPATUBHBIX Npoueayp
(nencteuin), TpeboBaHNS K NOPAAKY UX BbINOSIHEHUS, B TOM Yncne 0CobeHHOCTH
BbIMOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp (4eNCTBUN) B 3NIEKTPOHHOM hopme

87. [pepocTaBneHve MyHUUMNANbHOW Ycryrn BKMoYaeT B cebsi cnepyrowme
agMUHUCTpaTUBHbIE NpoLEeaypbl:

1) npuem 3asiBNEeHUs M OOKYMEHTOB, HeobXxoauMmbiX AONsi NpefaocTaBeHus
MyHULMNAnbHOM ycnyrn nmbo oTkas B npyemMe JOKYMEHTOB;

2) paccMOTpeHue 3asiBeHUst U NpeacTaBneHHbIX JOKYMEHTOB;

3) dopmMpoBaHME U HampaBrieHWEe MeXBEAOMCTBEHHbLIX 3anpoOCOB B OpraHbl
(opraHusauun), yqacTByoLme B NpeaocTaBneHun MyHUUUNanbHOM yCryru;

4) noarotoBka U MPUHSATME pelleHWs O npeaocTaBneHuM WnM oTkase B
npeaocTaBneHnn MyHULMNanNbHON yCnyru;

5) nogrotoBka U odOpMIieHMEe pesynbTaTa NPeAoCTaBEHUs MyHMLUMNaNbHON
ycnyru;

6) Bblgaya pe3ynbTaToB MyHULMMANBHOW YCNyrn.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOW ycryru

88. brok-cxema nocrnegoBaTenibHOCTU  OEUCTBUW  NpU  NpeaocTaBfieHuun
MyHMUMNanbHOW ycnyrn npegctasneHa B [lpunoxeHnn 3 Kk AOMWHUCTPaATUBHOMY
perrnameHTy.

Mpuem 3asiBreHns N AOKyMEHTOB, HEOBXOAMMbIX ANsi NPeAoCTaBNeHNst MyHULMNanbsHoM
ycnyru nubo oTkas B NpyemMe JOKYMEHTOB

89. OcHoBaHMeM AnNa Hayana AaHHOW npouenypbl ABNSETCs MNOCTynfieHve B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon npu NMYHOM obpalleHuu, NOYTOBbIM
OTNpaBfieHNEM, B INEKTPOHHOM doopme, a Tawkke nogaHHbix B MOLl 3assBneHus o
npegocTaBneHn MyHUUMNANbLHOW YCNyrn N npunaraembix K HeMy JOKYMEHTOB.

90. [lpuem wn peructpaumsa 3asiBNEHUS O MNpPeAoCTaBfAEHUN MyHULMNanbHOM
ycriyrm M npunaraemMmblx K HemMy [OOKYMEHTOB OCYLEeCTBMASeTCs cneuvannuctom
AoMnHUCTpaumnmn ropofckoro okpyra CtpexeBomn, OTBETCTBEHHbIM 3a NPUEM 3asiBNeHUs.

91. Cneuyuanuct AOMUHUCTpauum ropoAacKoro oKkpyra CtpexeBon,
OTBETCTBEHHbI 3a NpUeM 3asiBfieHUsl, NpoBepsieT NpeaCTaBNeHHoe 3asiBNeHne W
npunaraemble K HemMy [AOKYMEHTbl Ha Hanuyne OCHOBaHus [Afs OoTKa3a B npueme
OOKYMEHTOB, NPeayCMOTPEHHOIO NyHKTOM 36 AOMWHUCTPATUBHOIO perfnamMeHTa, a Takke
OCYLLEeCTBNAET CBEPKY KOMUM NpeacTaBreHHbIX JOKYMEHTOB C UX OpuUrMHanamMu.

92. Tllpu ycTaHOBMEHUN OCHOBaHWA AONA OTKa3a B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHOro  MyHKTOM 45  AOMWHUCTPATUBHONO pernameHTa, crneumanuct
AOMUHUCTpaUnn ropoackoro okpyra CTpexeBon, OTBETCTBEHHbIV 3a NPUEM 3asiBNEeHUs,



BO3BpaLlaeT 3asBUTENIO NpeacTaBlieHHble JOKYMEHTbI C YyKa3aHWeM Npu4vH Bo3Bparta.

93. B cnyyae oTcyTtCcTBMA OCHOBaHWA A OTKasa B nNpuemMe [JOKYMEHTOB,
NpeaycMOTPEHHOro  MyHKToM 45  AZMUHUCTPaATUBHOIO pernameHTa, chneuuanuct
AoMnHMCTpaunmn ropoackoro okpyra CTpexxeBoW, OTBETCTBEHHbIV 3a NpPUeM 3asBneHus,
OCyLLeCTBNAET NpueM 1 pernctpauuio 3asiBNeHns o npegoctaBfieHun MyHULMNanbHOM
ycryrm u npunaraembix K HeMy JOKYMEHTOB Mo onucu. Konms onuvcu ¢ oTMETKOW O aaTte
nprvema ykasaHHbIX 3asBfeHUsA N JOKYMEHTOB:

npu IM4HOM NpuemMe - B ieHb Npruema BpyyaeTcs 3adBUTeNto;

Npyv HanpasfeHMn 3asiBNEHNA MOYTOBbIM OTMPAaBfEHMEM - B [AEeHb perncrpauum
3a8BNeHNs HanpaeBnseTCcd 3asdABUTEN0 3akasHbiM  MNOYTOBbLIM  OTMpaBfieHWeM C
yBeOMIIEHNEM O BpyYEHUU;

npyu HanpaeneHun 3asBreHUss B SNEKTPOHHOM opme - B OeHb perncrpauumu
3asIBNEHNs HanpaenseTcs 3asBUTENt0 Yepes3 NUYHbIN KabuHeT 3aaBuTens Ha EguHom
noptane rocyAapCTBEHHbIX W MyHuMUMnanbHbIX ycnyr (dyHkuuin), Ha [lopTane
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr ToMmckon obnacTu.

94. TpoOoomKuTenbHOCTb W (MNKW)  MakCUMMarnbHbIM  CPOK  BbINOSIHEHNUSA
afiMUHUCTPaTUBHOIO OENCTBUA MO NMpUeMy U pernctpaunmn 3adasneHns n npunaraembix K
HeMy JIOKYMEHTOB He AOMKHbl NpeBblWaTh NATHAALATU MUHYT.

95. [llocne peructpauun, He no3gHee [OHA perncTpauun, 3asiBneHve u
npunaraemble K HeMy AOKYMeHTbl HanpaensiTcsa Mapy ropoackoro okpyra CTpexesown
ONA  BU3MPOBaHUS, MNOCMe BU3MPOBaHWS, He no3gHee cnegylowero pabodero OHA
HanpasnsatoTcsa B OTaen cneynanucty, OTBETCTBEHHOMY 3a pacCMOTPEHME 3asBreHns O
npegocTaBnNeHnm XNNoro NoOMeLLEeHNs crneumannu3mpoBaHHOro Xunoro goHaa.

96. PesynbtatoM agMUWHUCTPATMBHOM  npouedypbl  SBRseTca npueMm U
pernctTpauus 3asiBfneHus 1 npeacraBrieHHbIX JOKYMEHTOB U nepejada ux cneynanucry,
OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

97. MakcumarnbHbI  CPOK  BbIMOMHEHUA aAMUHUCTPATMBHOM npoueaypbl He
OOJDKEH NpeBblwaTh TpeX KaneHAapHbIX C MOMEHTa NOCTYNNeHUs 3asBeHns.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaBieHHbIX JOKYMEHTOB

98. OcHoBaHMEM [AOnd  pacCMOTPEHUs 3asiBeHUs W NpeAacTaBNeHHbIX
OOKYMEHTOB HABMAETCA MNOCTYNneHue 3aaBfeHna W npeactaBneHHbIX OOKYMEHTOB
cneumanucTy, OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

99. CneuwanucTt, OTBETCTBEHHbIN 3a MOArOTOBKY [OOKYMEHTOB, MpoBepsaeT
KOMMMEKTHOCTb [OOKYMEHTOB B Te4yeHue ofHoro paboyero fHs CO [HS NOSyvyeHust
3asBneHns N npeactaBneHHbIX JOKYMEHTOB.

100. B cnyyae, ecnu 3agBuTenem npencTaBreH MNOMHbIA NakeT OOKYMEHTOB B
COOTBETCTBUM C MyHKTOM 36 AOMUMHUCTPATMBHOINO perfameHTa, crneyuanucr,
OTBETCTBEHHbIN 3a MNOLrOTOBKY [OOKYMEHTOB, MpOBEpPSAET Hanuune [OKYMEHTOB,
YKa3aHHbIX B MyHKTe 42 AOMUMHUCTPATMBHOIO perfiameHTa, KoTopble MoryT 6biTb
npeagocTaBneHbl 3agBuTenemM No cO6CTBEHHON MHULMATUBE.

B cnyyae HenpeacTtaBneHWs  OOKYMEHTOB, YKa3aHHbIX B MyHKTe 42
AOMUHUCTPATUBHOIO  perfiameHTa, Ccrneuynanuct, OTBETCTBEHHbIM 3a MNOoLrOTOBKY
OOKYMEHTOB, nepexoaut K  npoueaype  POPMUPOBAHUSA " HanpaBneHna
MEXBEOOMCTBEHHbIX  3anpocoB B  OpraHbl  (OpraHuvsauuu), ydacTBywlMe B
npegocTaBneHn MyHUUMNANsLHOW YCIyrin.

B cnyyae npefncraBneHus 3asiBUTENIEM [OOKYMEHTOB, YKas3aHHbIX B MyHKTe 42
AOMWHUCTPATMBHOIrO  perfnamMeHTa, CcneunanucT, OTBETCTBEHHbIN 3a MNOAroTOBKY
OOKYMEHTOB, nepexoauT K npoueaype TMpUHATUS pelleHuss O npenocTaBfeHuu
MyHMUMNanbHOW ycnyrm nmbo o6 oTkase B NpeaoCcTaBNeHNN MyHULMNANBHOWN YCyriA.

101. B cnyuvae, ecnu 3asButenem He npeactaBrieH XoTs 6bl 04MH U3 JOKYMEHTOB,
NpegyCMOTPEHHbIX MYyHKTOM 36 AOMWHUCTPATUBHOIO perfiameHTa, Ccneumarnucr,
OTBETCTBEHHbIA 3a MNOArOTOBKY [AOKYMEHTOB, rOTOBUT YyBedomneHne o6 oTkase B



npegocTaBneHnn MyHULMNANbHOW YCIyri.

102. PesynbTtatomM agMUHUCTPATUBHOW Npoueaypbl SBMSETCA NakeT JOKYMEHTOB,
NPOBEPEHHbBIN HA KOMMIIEKTHOCTb M COOTBETCTBYHOLLMA TpeboBaHMAM MNyHKTOB 36, 42
AOMWHUCTPaATMBHOIrO pernameHTa, unM oTka3 (Mpy HenpeacTaBfieHun 3asiBUTENem
OOKYMEHTOB, YKa3aHHbIX B MyHKTe 36 AAMUHUCTPATUBHOIO perfnameHTa).

103. MakcumarsbHbI CPOK BbINOSIHEHUS aAMWHUCTPATUBHOW npouenypbl He
OOMMKEH MpeBbllaTbh OBYX KaneHOapHbIX OHEW CO AHA MNOfyyYeHUa Ccrneumnanmnctom,
OTBETCTBEHHbIM 32 MNOArOTOBKY [OOKYMEHTOB, 3asiBNeHMss W  npeactaBreHHbIX
OOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCnyrm

104. OcHoBaHuem ans Ha4ana agMUHUCTPaTUBHOM npoueaypsl no
OPMUPOBAHUID U HamnpasfeHUto  MEeXBEJOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHmsauum), ydacTeylolmMe B NpeaoCTaBNeHMM  MYHUUMNanbHOW  YCryrm O
NpeaoCcTaBNeHNN [OKYMEHTOB, HeobXxoouMbIX ANs NpedoCTaBfeHUs MyHULMNanbHON
ycnyru, siBNsieTCa HenpeacTaBrieHne 3asasutenemMm B AQMUHUCTPaLMIO TOPOACKOro OKpyra
CtpexeBon, B M®L| (npy ero Hanuumum), OOKYMEHTOB, YyKasaHHbIX B MyHKTe 42
AOMWHNCTPATMBHOIO pernamMmeHTa.

105. [Mpw nogrotoBke MeXBeLOMCTBEHHOIO 3anpoca cneunanncT, OTBETCTBEHHbIN
3a NoAroToBKY AOKYMEHTOB, onpeaensieT nepevyeHb HeobxoauMbIX Ans npeaocTaBreHns
MYHUUMNANbHOMW  YCRyrM  [JOKYMEHTOB (CBedeHVUW, codepXalmxca B  HUX) U
rocyaapcTBeHHbIE opraHbl, opraHbl MECTHOro camoynpaBneHus nnbo
noaBeLOMCTBEHHbIE  FOCyAapCTBEHHbIM opraHam unM  opraHam MECTHOrO
camoynpaBneHus opraHmM3aunn, B KOTOpPbIX JaHHbIE AOKYMEHTbI HAXOASATCA.

106. dopmupoBaHue " HanpasrieHve MEeXBEJOMCTBEHHbIX  3anpocoB
OCyLLEeCTBNAeTCsas B COOTBETCTBUMM C TpeboBaHusmun degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHMsaumm npeaocTaBfeHNs rocy4apCTBEHHbIX U
MYHULUMNAMbHBIX YCIyr».

107. Ons npepoctaBneHns MyHUUUNanbHOM yCnyru cneuwannct, OTBETCTBEHHbIN
3a NOAroTOBKY JOKYMEHTOB, HanpaensieT MeXBe4AOMCTBEHHbIE 3aMpOoChl B:

1) ®epgepanbHyto  cnykby rocygapCTtBeHHOM  perucTpaumm, Kagactpa U
kKapTorpadum no Tomckon obnactm B Uensx MnonydeHus BbINUCKA u3  EguHoro
rocygapCTBeHHOro peectpa MnpaB Ha HeOBWXMMOE WMYLLeCTBO M COENOK C HUM O
3aperncTpupoBaHHbIX NpaBax Ha OOBbEKT HEOBMXMMOro UMyLLLECTBA, NOATBEpXAaloLas
Hanuume (OTCyTCTBUE) Y 3aABUTENSA U (UMW) YNEHOB €ro CeMbM B COBCTBEHHOCTU XUIbIX
NOMELLEHNN, HAXOAALLNXCH Ha TEPPUTOPUMN;

2) YnpaBneHne ropoacKkoro  xo3dAmctea WM ©e3onacHoOCTM  NPOXMUBaAHUA
AOMUHUCTpaumn ropoackoro okpyra CTpexeBon B LensiX NofnyyvyeHusi cBeaeHnin (Konum
peleHns) O MPU3HAHUM KUMOT0 MOMELLEHUA HEenpurogHbiM Ans NpoXusaHusa (ong
rpaXkgaH, y KOTOPbIX €AWHCTBEHHbLIE >XUible MOMELUEHUS CTanu HEenpurogHbiMu Ons
NPOXMBaHMA B pe3ynbTaTte YpesBblHanHbiX 06CTOATENLCTB.

108. Cpok nMoaroToBKM M HamnpaBfeHUs OTBETa Ha MEXBEAOMCTBEHHbINA 3anpoc O
npeacraBneHnn OOKYMEHTOB M MHdopmMauuu, Ans npefocTaBfieHUss MyHUUMNanbHOW
yCryrm ¢ MUCMNoNb30BaHNEM MEXBEAOMCTBEHHOIO MHEOPMALMOHHOIO B3aMMOLENCTBUSA
He MOXeT MpeBbllaTtbh NATM pabounx OHEN CO OHA MOCTYNNEHUS MEeXBEOOMCTBEHHOMO
3anpoca B opraH unv opraHusaumio, NpeaocTaBnsaowme JOKYMEHT U MHopMaLumio.

109. CneuwmanucT, OTBETCTBEHHbIM 3a NOArOTOBKY JOKYMEHTOB, B Te4eHUe O4HOro
paboyero OHA C MOMEHTA MOJSlydYEHUS OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpochl
npuobLiaeT npeacTaBneHHble N0 MEXBEAOMCTBEHHOMY 3anpocy [LOKYMEHTbl W
MHOPMaLMIO K COOTBETCTBYHOLLEMY 3aSBIIEHUIO.

110. PesynbTtatoMm agMMHUCTpPaATMBHOM Mpouenypbl ABndeTcs ¢opmMupoBaHue
MOSIHOrO NakeTa [LOOKYMEHTOB, Heobxoammbix AMA NpenocTaBfieHuMst MyHULUMNArbHOW



yCnyru.

111. MakcumarsbHbIi CPOK BbINOSIHEHUS aAMWHUCTPATUBHOW npouenypbl He
OOIMDKEH MpeBbllaTb CEeMWU KarneHAapHblX OHEeW cOo AHS MOfyYeHus cneuuanucTom,
OTBETCTBEHHbIM 3@ MNOArOTOBKY [OOKYMEHTOB, 3asiBNeHUs W  npeactaBreHHbIX
OOKYMEHTOB.

MoaroToBka v NPUHSITUE PELLEHNs O NPeaOoCTaBNeHMN UK OTKa3e B NpeaocTaBneHnn
MYHUUMMNANbHON yCnyru

112. OcHoBaHMEM AN pacCMOTPEHUS 3asiBEHNSA U NpeacTaBreHHbIX 4OKYMEHTOB
ABnseTca noctynneHne B AOQMUHUCTpaLUMIO ropoacKkoro okpyra CTpexeBon crneunanucry,
OTBETCTBEHHOMY 3a MOArOTOBKY [OOKYMEHTOB, KOMMSIEKTa OOKYMEHTOB, B TOM 4uUche
OOKYMEHTOB M MHGOpMaLMM, HeobXoauMMbIX AONs NpeaoCTaBNeHWa MyHUUUNanbHOM
ycnyri, nonyveHHblx nocpeactsom CMOB.

113. CneumanucTt, OTBETCTBEHHbIN 3a MNOArOTOBKY [AOKYMEHTOB, OCyLlecTBnseT
NPOBEPKY NPeACTaBfiEHHbIX 3asiBUTENEeM AOKYMEHTOB Ha MOSHOTY (NpeacTaBneHbl Bce
HeobxoouMMble [OOKYMEHTbl) W AOCTOBEPHOCTb, HanuuMe y 3asBUTeNns npaBa Ha
NnoslydeHne >XMUNoro noMeLeHNa MyHULUUNAanbHOro crneunanmn3npoBaHHOIo >XUMULLHOIO
doHaa.

114. NpoAoMKUTENBHOCTL M (MN)  MakCUMarnbHbIA  CPOK  BbINOSTHEHUSA
afMUHUCTPaTUBHOIO OENCTBUA MO NpoBepKe nNpeacTaBfeHHbIX 3asiBUTeNeM LOKYMEHTOB
coctaBnsieT He 6Gonee OByx pabounmx AHEN C MOMEHTa MNOMyYeHUsa CcCneumanucTom,
OTBETCTBEHHbIM 3a NOArOTOBKY JOKYMEHTOB.

115.B cny4yae COOTBETCTBMSA  3asiBMIEHMA M KOMMNEKTa  OOKYMEHTOB
BbllUeyKa3aHHbIM B MNyHKTe 36, 42 AOMMHUCTPATMBHOIO pernameHta TpeboBaHWaM
cneumanucT, OTBETCTBEHHbLIN 3a MOAroTOBKY [OOKYMEHTOB, MpPOBEpseT Hanudne B
cneumannanpoBaHHOM MYHULMNANbHOM XWUAUWHOM (PoHAE HeobXoauMMbIX CBOBGOAHbLIX
KUNbIX MOMELLEHUN,

116. B cnyyae, ecnu B npouecce pacCMOTPEHUs nakeTa JOKYMEHTOB BbisiBIIEHbI
OCHOBaHMA AN OTKasa B MpefoCTaBfeHUUM MyHUUUNanbHOW YyCryru, chneuuanucr,
OTBETCTBEHHbIN 32 NOArOTOBKY AOKYMEHTOB, NOAroTaBnMBaeT yBegomrieHne ob oTkase B
npenocTaBneHnM MyHMUMNAnNbHOM yCcnyrm ¢ 060CHOBaHMEM NPUYMH OTKasa.

117. NocTtynuBlLee OT 3asiBUTENs 3asdBfeHUe U KOMMNIIEKT AOKYMEHTOB, a TaKxe
OOKYMEHTbI, nofiydeHHble nocpencteom CMOBB, HanpaBndawTcs Ha paccMoTpeHue
Komuccun no  XMNuUWHbIM -~ BOMpocaM, [AeATesNlbHOCTb  KOTOPOW  perynvpyeTcsd
lMoctaHoBneHnem AgMnHUcTpaunmn ropoackoro okpyra Ctpexeson ot 29.03.2012 Ne 187
«O6 yTtBepxaeHun [lonoxeHns Komuccum no >KUnuwHbIM BOMpocam». 3acefaHue
Komucecmn no XunuviiHelM BONpocam NpoBOAUTCS eXeHeaernbHO.

118. lNo ntoram paccMoTpeHUs 4OKYMeHTOB Komuccuen no XunumiiHbIM BOrnpocam
NPUHMMAaETCH OOHO U3 CneayrLmX PeLleHNI:

-0 npegocraBneHnn  3adBUTENIO nomMeLLeHns n3 MYHULUUNANbHOro
cneumanmsanpoBaHHOIO XUSULLHOIO oOHAa;

-06 oTkasze B nNpegocTaBfeHUMM MYHUUMNANbHOW YCAyrM MO OCHOBaHMUAM,
yKasaHHbIM B NyHKTe 46 HacTodAwero AQMUHUCTPATUBHOIO perfameHTa.

119. PeweHune, NpuHATOE MO pesynbTaTaMm 3acefaHus KoMuccum rno XUNULHBIM
BOMNpocaMm, rnepegaeTcs cneuuanucty, oTBETCTBEHHOMY 3a NOATOTOBKY JOKYMEHTOB, AN
NOAroTOBKW JOKYMEHTa, O(POPMIISIOLLErO peLLeHne.

120. NpoaomKUTENBHOCTL U (MN)  MakCUMarnbHbIA  CPOK  BbINOSTHEHUSA
afiMVHUCTPATUBHOIO OEWUCTBUA MO PaCCMOTPEHUIO LOKYMEHTOB 3asButens Ha Komuccum
Mo >XMUNULLHBIM BOMNPOCaM B LENSX NPUHATUA pelleHuUs O NpefoCTaBreHnn 3asBUTESO
NOMeELLEHNS N3 MYHULUNAIbHOIO Cneunanm3npoBaHHOMO XUMULWLHOMO poHAa, MPUHATUIO
COOTBETCTBYIOLLErO pelleHns 1M nepefadn pesynbrtata COCTaBnsieT He Oonee naATn
pabounx gHen ¢ gatbl HanpaeneHus B Komuccuio 3adBneHust 3aaBUTENs M KOMMMeKTa
OOKYMEHTOB, Nosly4yeHHbIX nocpeactsom CM3B.



121. O6bwan nNpoaorMKUTENbHOCTE aAMUHUCTPATUBHOW npoueaypbl He MOXeT
NnpeBbIlWATL CeMb KaneHaapHblX AHeW C JaTthl PopMMPOBaHMA MOMHOro nakeTa
AOKYMEHTOB C Y4YeTOM [OKYMEHTOB, MOofy4aemblX MO KaHanam MeXBeOOMCTBEHHOro
B3aMMOOENCTBUA, YyKa3aHHbIX B MNyHKTe 42 HactoAwero AOMWHUCTPATUBHOIO
pernamMeHTa.

MoarotoBka 1 ohopMreHne pesyrnbTata NpegocTaBneHns MyHULMNAansHOM yCnyrm

122. OcHoBaHMEM [fns Havana aaMUHUCTPATUBHOW npoueaypbl  sBnsieTcs
NOCTyNfeHne cneumanucty, OTBETCTBEHHOMY 3a MNOLrOTOBKY [LOKYMEHTOB, MPUHATOrO
Komunccunen no XnnuuHbIM BONpocam peLlleHna O npeaocTaBrieHun, NpuoCTaHOBIIEHUN
nnu o6 oTkase B NpeaocTaBieHNN MyHULMNANbHOW YCyTn.

123. Ha ocHoBaHuu pelueHnss Kommccun no XXUnuwHbIM BOMpocaM cneumarnucr,
OTBETCTBEHHbIA 3a MNOArOTOBKY [OKYMEHTOB, MOAroTaBfiMBaET MPOEKT [OOKYMEHTa,
0hOpMANAIOLLENO peLLeHne:

- NocTaHoBneHne  AOMUHUCTpauum  ropoackoro  okpyra  CTpexeBon 0O
npegocTaBneHnum 3aaBuUTento Xunoro nomMeLLeHns n3 MYHULUUNANIbHOro
cneunanm3anpoBaHHOMO XUMANLLHOMO POHAA;

- yegomneHme o6 oOTkasze B nNpefoCTaBfieHUM MyHUUMNANbHOW ycnyrm c
yKasaHueMm npuymH OTkasa.

124. PeweHne 06 o0TKaze B nNpedoCTaBAeHMM  MYHULMNANbHOM  YCnyru
NMPUHUMAETCA  TOMbKO MO  OCHOBaHUAM,  NPeayCMOTPEHHbIM  MyHKTOM 46
AOMWHUCTPATMBHOIO pernamMeHTa.

125. NpoaomKUTENBHOCTG M (MKN)  MakCUMarbHbIA  CPOK  BbINOSTHEHUS
afiMUHUCTPATUBHOIO OEWUCTBUA MO NOArOTOBKE MNpoeKkTa OOKYMeHTa, OodopMNsAioLero
pelleHne, coctaBnseT He bonee Tpex pabounx AHEN CO OHSA NPUHATUSA peLUeHUs.

126. [oAroTOBMNEHHbIN  MPOEKT  OOKYMEeHTa, OMOpMAsoWero pelweHue, C
NpUNOXeHneM pelleHns Kommccmm no XunuHbiM Bonpocam nepegaeTtcs crneunanmcry,
OTBETCTBEHHOMY 3a NOAroTOBKY AOKYMEHTOB, Ans noanucaHus Mapy ropoackoro okpyra
CtpexeBon.

127. MpopomkutensHoCTs U (UNKM)  MakCcMManbHbIA  CPOK  BbIMOMHEHUS
aAMUHUCTPATUBHOIO [LEWCTBUA NO nepedadvye Mnpoekta AOKyMeHTa, OdopMASAoLEero
peweHne, n nognucaHuio ero Mapy ropoackoro okpyra CTpexeBOW cocTaBnseT He
bonee opHoro paboyero [gHA CO AOHA  NOArOTOBKM MpPOEKTa MNOCTaHOBMEHUS
AOMUHUCTpaUmMmM ropoackoro okpyra CtpexeBomn.

128. Nocne nognucaHns Mapom ropoackoro okpyra CTpexeBOoW [LOKYMEHTa,
odopMIIAOLLErO pellueHne, crneumnanuct, OTBETCTBEHHbIW 3a MOArOTOBKY OOKYMEHTOB,
perncTpupyeT COOTBETCTBYWOLWMN NpaBoBo akT (yBegomneHne o6 oOTkase B
npeaocTaBneHNN MyHUUMNANbHOW YCnyrM) B CPOK He no3gHee paboyero AHs,
cnepytoulero 3a gaton nognucaHuns

129. Cneumanuct, OTBETCTBEHHbIN 3a MNOArOTOBKY [AOKYMEHTOB, odopmnseT
[O0roBOp Harma XuUIoro NOMeLLeHNs 1 B Nopsaake Aenonpon3BoAcTBa nepegaeTt LOroBop
Ha nognucaHme Mapy ropoackoro okpyra CtpexeBon. [1poaomKUTENBHOCTL U (MNN)
MakCUMarbHbIA CPOK BbIMNOMIHEHUS agMWHUCTPATUBHOIO AENCTBUS MO OGOPMIIEHMUIO
[OoroBopa Havma XWUNoro noMeLleHns u noanucaHus ero Mapom ropoacKkoro okpyra
CtpexeBon cocTtaBndeT He 0Oonee ogHoro paboyero AHS C AaTbl perncrpaumm
nocTtaHoBneHna AgMuUHUCTpauMm ropodckoro okpyra CTpexeBouM O npeaocTaBrieHUn
3asIBUTENIO XXMUOMo NOMELLEHNSA U3 MYHMLMNANBHOMO CheunanmanpoBaHHOMO XUIULLHOMO
doHaa.

130. NoanucaHHbIn Mapom ropoackoro okpyra CTpexkeBon 4OroBOp Hamma Xusoro
noMeLwleHns n3  MyHUUMNanbHOro  Crneumanu3MpoBaHHOrO  XUMuWHOro  doHaa
perncTpmpyeTca cneunanmcTtoMm, OTBETCTBEHHbLIM 3a NOATOTOBKY JOKYMEHTOB, B peecTpe
AOroBOPOB HaKMa >XMoro NOMeELLEHNSI B CPOK, HE MpeBbIWaoWwmn ogHoro paboyvero gHA
C AaTbl ero noanucaHus.



131.PesynbTtaTtoM agMWHUCTPATMBHOW npouenypbl SBRASETCA MNOAroToBka W
pernctpauuns JOKyMeHTa, 0POPMIISIOLLErO peLLeHne:

- gorosopa Hanma XKUNoro nomeLleHusa n3 MYyHULMNANBHOro
cneumanmsanpoBaHHOMO XUMULWHOIMO ooHAa;

- yBegomrnieHnss o6 oOTkase B NPedoCTaBfieHMM  MYHULMNANbHOW YCIyrn C
yKasaHueM npu4nH oTkasa.

132.06wan npoAoKUTENBHOCTL aAMUHUCTPATUBHOW Mpouenypbl He MOXeT
npeBbIaTbh BOCbMU KaneHaapHbIX AHEN CO OHS NMPUHATUS PeLUEHUS.

Bblgada pesynbTaTtoB MyHULMMNATbHOW YCIYyTU

133. OcHOBaHMeM [fns Havana aaMUHUCTPATUBHOW npoueaypbl  sBnsieTcs
noriydeHue crneyuannucTomMm, OTBETCTBEHHbIM 3a MOArOTOBKY AOKYMEHTOB, MOANUCAHHOro
N 3aperncTpupoBaHHOIo AOKYyMeHTa, 0POPMISIOLWEro peLleHmne.

134. Nocne nony4YeHWa nOAMUCAHHOMO W 3aperncTpMpoBaHHOIO [OKYMEHTa,
0OPMNAOLLErO peLleHne, cneunanucT, OTBETCTBEHHbIN 3a NOAroTOBKY AOKYMEHTOB, B
TeyeHne opHoro paboyero AHA CO AHA nognucaHna Mapom ropoackoro Ookpyra
COOTBETCTBYIOLLEro OOKYMEHTa WHQOpMUpYeT 3adaBUTENd O MPUHATOM pPeLUeHuM no
TenedoHy, 3NEeKTPOHHOMN MNoYTe, Yepe3 NUYHbIN KabnHeT (B 3aBMCMMOCTM OT crnocoba,
YKa3aHHOro B 3asABfIEHUN).

135. Boligava pesynbTarta npenocTaBrieHns MYHULUMNANbHOM ycnyru
OCYLLECTBNAETCA CrnocoboM, yKasaHHbIM 3asBUTENnem npu nogade 3adBfeHus wu
HeobXxo4MMbIX AOKYMEHTOB Ha NOfly4YeHne MyHUUUnNanbHOW yCryru, B TOM Yucne:

npu nn4Hom obpawleHnn B Otaen;

npv NM4YHOM obpalleHn B MHOrOYHKLNOHANbHbIN LIEHTP;

NnocpeacTBOM MOYTOBOrO OTMpPaBIieHUS Ha afpec 3aaBuTend, yKasaHHbli B
3asBNeHun.

136.[Mpn nn4yHOM NosydeHun 3aaBuTenemM AOKYMeHTa, 0POPMAILLErO peLleHune,
00 3TOM fgenaeTcsa 3anucb B peecTpe LOroBOPOB HariMa XUSbIX NOMELLEHNIA.

137. 3aaBuTtenb unM  ero YMNoSIHOMOYEHHbIM npeacTaBuTeNnb (NpU  HanU4Mm
OOKYMEHTOB, NOATBEPXJAOLLMX NOSTHOMOYNA Ha NoAnMcaHue JOoroBopa) B TedeHue AByX
KaneHgapHblX AHeW C faTtbl MNofydeHus OBYX 9K3eMnnapoB nognucaHHoro Mapom
ropofckoro okpyra CTpexeBon JOrosopa Havima Xusoro noMeLleHus, NnoanucsLIBaeT ux u
HanpasnsieT B AQMUHUCTPaLMIO ropoackoro okpyra CtpexeBon nnu naeewaet ob oTkase
OT noAgnucaHnsa 3Toro 4oroesopa.

138. YKasaHHble [O0roBOp WAM u3BelweHne MoryT ObiTb HanpaeneHbl B
YNONIHOMOYEHHbIM OpraH B (OpPMe 3rEeKTPOHHbIX [AOKYMEHTOB C WCMOMb30BaHUEM
WHOPMAaLNOHHON cucTeMbl. B aTOM crniydyae OHM nNOANUCHIBAOTCHA 3IIEKTPOHHOM
NoANUCBIO YNOMMHOMOYEHHOro Nuua B COOTBETCTBUM C 3aKoHodaTenscTtBoM Poccumnckon
depnepaumn. HenpencraBneHue 3asBuTeneM B YCTAHOBMEHHbIN CPOK NOLMMCAHHOMO MM
AOroBopa HalMa >XWMNoro MnOMeLeHnUs UM u3selleHnss o6 oTkase OT noanucaHus
[0oroBopa Harma >XWUIoro rnoMeLLeHns Npu3HaeTcsa OTKa3oM 3adABUTENS OT 3aKNiyeHus
[oroBopa Hamma >Xunoro noMeLLeHns.

139. PesynbtatoM agMWHUCTPATUBHOW npoueaypbl SBASETCA perucrpaums B
XypHane yyeTa gpakTa Bblgaun 3asBUTENO OQHOMO U3 CrieayoLWwmnx JOKYMEHTOB:

- fjoroBopa Hanma XuUnoro nomMeLleHus n3 MYyHULMNANBHOro
cneumanmsanpoBaHHOMO XUIULLHOIMO ooHAa;

- yBegomrieHnss o6 oOTkase B NPedoCTaBfiEHMM  MYHUUMNANbHOW YCIyrn C
yKasaHueM npu4nH oTkasa.

140. O6bwan NpoaoMKUTENBHOCTL MCMNOSTHEHUS aAMUMHUCTPATMBHOM MNpouenypbl
cocTaBnaet He 6onee Tpex KaneHAapHbiX AHEW CO AOHA MNOArOTOBKU [OOKYMEHTA,
ohopMNAKOLLErO peLLEHHE.

4. Mopsnok 1 opMbl KOHTPONS 3a UCMOMHEHNEM agMUHUCTPATMBHOIO pernameHTa



rlOpFI,EI,OK OCYyLLEeCTBIIEHUA TEKyLLEero KOHTposa 3a cobnoaeHneM 1 UCMNONTHEHMEM
OTBETCTBEHHbLIMU OOSHKHOCTHBIMWU NTNLAMU NONOXEHUN AAMUHNCTPATUBHOIO perramMeHTa
M  WHbIX HOPMaTMBHbLIX TMPaBOBbIX aKTOB, YCTaHaBJIMBAKOLLNX Tpe6OBaHVIFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATNEM MMun pemeHvu7|

141. TeKkywnin KOHTPOSib 3a CcobGniogeHneM W UCMOMHEHWEM  MOSOXEHUI
AOMUHUCTPATUBHOINO  perfnamMeHTa U WUHbIX  HOPMAaTUBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawLwWwmx TpeboBaHMs K NpPedoCTaBfEHUId  MYHUUMNANbHOW  YCIyru,
OCYLLECTBNAETCA HaYanbHUKOM YNpaBreHus.

142. Tlopsgok OCyWeCTBNEeHWs TeKyllero KOHTpons 3a cobniogeHnem u
ncnosiHeHnem OTBETCTBEHHbIMU OOIMKHOCTHBLIMYN nuuamum NonoXeHN
aAMWHUCTPATMBHOIO  perfaMmeHTa U WHbIX  HOPMaTMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnmBawowmx TpeboBaHUA K NpefoCTaBNEeHU MYHUUUNANbHOM YCNyrn, a Takke
NMPUHATUEM UMW  peLleHun, OocyllecTBNseTcd B nopsgke,  yCTaHOBIEHHOM
noctaHoBneHnem AagMmuHucTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne 247
«O6 yTtBepxaeHun [lopsgka OCYLWECTBNEHUA KOHTPONSA MOSHOTbI M KayecTBa
npenocTaBneHns MyHMUMNanbHbIX YCIyr n cObnoaeHnsa NONOXKEeHNN aaMUHUCTPATUBHbIX
perrnamMeHToB MpeaoCTaBlieHUss MYyHUUMNANbHbIX YCIYyr Ha TeppuTopuuM TrOpoLCKOro
okpyra CtpexxeBon.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIIEHMS NIaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBeHNsl MyHUUMNanbHOW YCryr, B TOM YMcne nopsigok u
dopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHUUMNANbHOWM YCryru

143. KoHTpOonb 3a MOSIHOTOM W KayeCcTBOM MpPefoCTaBfeHUs MyHUUMNanbHOW
yCcryru ocyliectensieTcs B opmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgencrene) AOSMKHOCTHbIX
nmy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNANbHbIX CryXXalymx,
OTBETCTBEHHbIX 3a NpefoCcTaBNeHne MyHUUMNansHON yCnyri.

144, B uensx OCYLWEeCTBMIEHNA KOHTPOMA 3a [MONMHOTOM W  Ka4yeCTBOM
npegocTaBneHnss MyHULMManbHOW YCNyrM nNpOBOASATCA MfaHOBble W BHEMMaHoBble
npoBepkn. [lopsagok M NEepUoOAUYHOCTbL  OCYLLECTBNEHUS  NMaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTCcs NnaHoMm paboTbl AOMUHUCTpauUmmn ropoackoro okpyra Ctpexeson. Mpu
NpoOBEPKE paccMaTpmBaloTCss BCE BOMPOCHI, CBA3aHHble C MpeaocTaBrieHneM
MyHULUMMANbHON yCcnyrn (KOMMNeKCHbIe NMpoBEepKn), Uv OTAENbHbLIN BOMPOC, CBA3aHHbLIN
C npefocTaBfeHneM MyHuUMNanbHOW ycnyrn (Tematudeckue npoBepkn). [NpoBepka
TaKKe MOXeT NPOBOANTLCS NO KOHKPETHON anobe 3asBuTens.

145. BHennaHoBble NPOBEPKU MNPOBOAATCA B CBA3M C MNPOBEPKON YCTPaHEHUA
paHee BbISIBNEHHbIX HapylweHun AOMUHUCTPATUBHOIO perfiameHTa, a Takke B criyvae
nonyyeHuss xanob 3aasuTenen Ha pgencteua (b6esgenctBue) OOMKHOCTHBLIX  NUL
AOMUHUCTpaummn  ropogckoro okpyra CrpexeBon, YnpaeneHusi, MyHMUMNanbHbIX
cnyatumx.

146. PesynbTatbl npoBepku OOpPMASAIOTCA B BuOe akTa NpOBEPKU, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX NIL, OpraHa, NpeoCcTaBAoLWEro MyHULMNAanbHYO
yCrnyry, 3a peLueHus n gencteus (6esgencreme), npuHMMaemble (OCyLEeCTBNAEMbIE) UMN
B X04e NpefocTaBieHns MyHULMMNAanbHON YCnyru

147. Tlo pesynbTatamMm npoBeAeHHbIX MPOBEPOK, B Cllydae BbiBNEHUS HapyLUeHUN
cobnogeHns nonoXXeHnn AOMWHUCTPATUBHOIO perfiameHTa, BMHOBHbLIE AO0JDKHOCTHbIE
nmua  AOMUHUCTpaUMKM  rOpoackoro  okpyra CTpexeBOW HeCyT nepcoHarnbHyH



OTBETCTBEHHOCTb 3a pelleHns u gencteusa (6esgencreme), npMHMMaemble B XoAe
npegocTaBneHns MyHULUMNAaNsHOM YCNyru.

148. lNepcoHanbHasi OTBETCTBEHHOCTb OOJSMKHOCTHbLIX nuy  AQMUHUCTpaUuK
ropogckoro okpyra CTpexeBoW 3akpennseTcsd B [OOIMKHOCTHbIX WHCTPYKUMSX B
cooTBEeTCTBMM C TpeboBaHMaAMM 3akoHogaTenbcTBa Poccunckon degepaumm wn
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuayoLume TpeboBaHUs K NOPSAKY U hopMam KOHTPOrS 3a
npeaocTaBneHneM MyHULMNAanbHOW YCNyrn, B TOM YUCIe CO CTOPOHbI rpaxaaH, ux
00beanHEHUN 1 opraHM3auun

149. KoHTponb 3a npegocTaBrieHMEM MyHULMNANbHOW ycnyru, B TOM 4ucrie co
CTOPOHbI rpaxaaH, ux obbeAnHeHW U OpraHu3auun, OCyLLeCTBNSEeTCA MOCPeaCcTBOM
nybnvkauun cBeaeHnn o AeaTenbHOCTM AOMUHUCTPaLMN ropoackoro okpyra CtpexeBon
npy  npegocTaBneHuM  MyHUUMNAnbHOW  yCryrn, MOMydeHUs  rpaxgaHamu,  Ux
00begMHEHUAMM N OpraHn3aUnsIMN akTyarnbHOW, NOSIHON M AOCTOBEPHOW MHpopMauumn o
nopsiake npefdocTaBneHuss MyHuUMnanbHOW ycnyrm un obecrnedyeHuss BO3MOXHOCTU
pocygebHoro (BHecyaebHOro) paccMoTpeHus xanob.

5. NocynebHbin (BHecyaebHbIN) nopsaaok o6xanoBaHUs peLleHnin n 4encTesni
(6e3pencTBms) opraHa MEeCTHOro caMoynpasreHns, NPeaoCTaBNSAOLLENO
MYHMLMNANbHYIO YCIYry, a Takke NX OOSMKHOCTHBIX ML, MYHUUMMNANbHbIX CAYXKaLnX

150. PeweHns n pencteus (6e3pencTensi) opraHa MeCTHOro CamoyrnpaBrieHus,
NpeaocTaBnAwLWEro MyHUUUNAnNbHyO ycnyry, moryT ObiTb obxanoBaHbl B nopsake,
npeaycmoTpeHHoMm PeaepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-d3 «O6 opraHusauumn
npeaocTaBneHnsa rocygapCTBEHHbIX U MYHULIMNAMbHBIX YCyr».

151. XKanob6a Ha gewncteua (6espencteue) OTgena, AOMKHOCTHbIX nuy OTgena,
MyHMUMMANbHBIX CryXawmx, a TaKke Ha [MpUHUMaeMble UMW pelleHns npwu
npeaoCTaBNeHNN MyHULMNANBLHON yCnyrn, MOXeT ObiTb HanpasneHa:

HavanbHuKy OTaena;

3amecTtutento Mapa ropopackoro okpyra, kypupyrowemy OTgern;

Mapy ropogckoro okpyra CtpexeBon.



MpunoxeHwne 1

K AOMWUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss  MyHUUMNansHOM
ycnyrm  «[lpegocTaBneHne Kurnbix

nomeLLeHnin MYHULMNANbHOro
cneunannavpoBaHHOMO KUITULLHOIO
doHaa»

CnpaBo4Hasi MHopMaLmMs O MecTe HaxoxaeHus, rpacdmke paboTbl, KOHTAKTHbLIX
TenedoHax, agpecax afIeKkTPOHHOM NOYTbl OPraHoB, NPEAOCTaBNASIOWMX MyHULUNATbHYO
YCIyry, UX CTPYKTYPHbIX NoapasfeneHnin n opraHmsaumi, y4acTeyowmnx B
npegocTaBneHnn MyHULMNANbHOM YCnyrm

1. AamuHucTpaums ropoackoro okpyra CTpexeBon.
Mecto HaxoxgeHusi AOMUHUCTpPaUMU TFOPOACKOro okpyra CTpexeBoMu: r.
CtpexeBown, ynuua EpmakoBa, 46a.
Mpaduk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHepenbHUK: ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepniea
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

'pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMNoHepenbHUK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€eHb

MouTtoBbIN agpec AOMUHUCTpauuM ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropoackon okpyr Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuUHUCTpaUMKU ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�

AOpec anekTpoHHOM NoYTbl AAMUHMCTPaLMKM ropofckoro okpyra CTtpexeBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. OTgen XunviwHom nonuTukn AgMmUHUCTpaLmm ropoackoro okpyra CtpexxeBou.

MecTto HaxoxgeHuss OTgena XUMUWHON NOAUTUKKM  AOMUHUCTPaLMU FOPOACKOro
okpyra Ctpexeson: r.CtpexeBou, ynuua EpmakoBa, 46a, 1 atax kabuHeT Ne32, 33, 34.

Npadmk paboTtel OTAena XUMNULWHOW NONUTUKM AOMWHUCTPaAUUN TOPOACKOro
okpyra CtpexxeBoWn:

lMoHeaernbHuK: ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06eOeHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTtBepr: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb.

Npaduk npuema 3assutenen B OToene XUMULHOW MONUTUMKM AOMUHUCTpaUUn
ropofckoro okpyra CTpexeBou:

NoHeaenbHUK: lNpuema Hem
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi
¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cpepa [Npuema Hem
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi
¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MNatHuya: ¢ 08.30-12.30
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

MoutoBbin agpec OToena XWMMWHOM NOANTUKM AOMWHUCTPAUUN TOPOACKOro
okpyra CtpexeBon: 636780, Tomckaa obnactb, ropoackon okpyr CTpexeBon, ynuua
EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-60, 5-15-60, 5-22-01, 5-27-47.

OduumanbHbii cant OTaena XUNULWHOW NOAUTUKM AOMUHUCTPAUMN rOpOACKOro
okpyra CtpexeBon B cet NHTepHeT: http://admstrj.tomsk.ru..

Aopec anektpoHHon noytbl OTgena >KUAULWHOW NOAUTUKKM  AOMUHUCTpaUUK
ropogckoro okpyra CrpexeBon B cetn WHTepHeT: kiryakova@admstrj.tomsk.ru;
Koroleva@admstrj.tomsk.ru .
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MpunoxeHwne 2

K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBneHnss MyHUUMNansHoOm
ycnyrn «[pegocTtaBreHme Xunbix
NoOMeLLEHNA MyHULMNANbHOTO
crneumanm3vpoBaHHOMO XUSTULLHOTO

dooHaa»

Mapy ropogckoro okpyra CtpexeBou

oT

(®.N.0. 3aseumerns)
agpec:
KOHTaKTHbIN TeNneqoH:

3AABJIEHNE
Mpowwy npeaocTaBnTb xXunoe nomMeLleHne MYHULUUNANbHOro
cneunanm3anpoBaHHOMO XUMANLHOMO doHAa MyHUUMNanbHOro obpasoBaHUsS ropOACKOro
oKpyra CtpexeBon B CBA3U C

(ykasbiBatoTCa [OBOAbI, MOCNYXXMBLUME OCHOBaHMEM ANis obpalleHns 3a
npefocTaBneHNEM MyHULMNANbHOW YCyrn)
Ha cnegyowmin coctaB ceMbu:

1.
2.
3

K 3aaBneHuto npunarato cnegyrowme goKyMeEHTbI:

Cnoco6 nonyyeHns _ (pe3ynbmam  ripedocmasrieHuss  ycryau)  (HyxHoe
NOAYEPKHYTb):

numyHo B OThene >KUMULHOM NONUTUKM  AOMUHUCTPaUMW FOpPOACKOro OKpyra
CtpexeBou,

nnyHo B MOL,

MOYTOBOE OTNPaBMEHME Mo yKa3aHHOMY aapecy

NWYHBIN KAabuHeT Ha EanHOM nopTane rocyaapCTBEHHbIX U MyHULMNASbHbIX YCIyr
(dbyHKUMR);

NMWYHBIN  KabunHeT Ha [lopTane rocyaapCTBEHHbIX M MyHMUMNAMNbHbLIX YCIyr
Tomckon obnacTtun)»

«_» 20 r.

nognuck/ pacwmngposBka Noanucu)



MpunoxeHne 3

K AOMWUHUCTPaTUBHOMY perriaMmeHTy
npeaocTaBneHnss  MyHULMNansHon
ycnyrm  «[pepocTaBneHne Xurbix

nomeLLeHni MYHULMNANbHOro
cneumanusanpoBaHHOIO XXUMNULLHOIO
dooHaa»

BJIOK-CXEMA
N KpaTKoe onucaHve nopsaka npegoctaBneHns MyHULMNansHOM yCnyrm
«[1pegocTaBreHne Xunbix NOMeLeHnn MyHULMNanbLHOro cneumnanm3mMpoBaHHOroO XUIMMLLHOIo
dooHaa»

| Mpuvem 3asiBNeHns 1 NpoBepKa NpeacTaBNeHHbIX AOKYMEHTOB

a
EcTb ocHOBaHUSA ans oTkasa B A OTtkas B npunemMe 3adaBreHnda 1
npmnemMe 3adaBliEHNA U ﬂ,OKyMeHTOB? OOKYMEHTOB

| HeT |

| PeFI/ICTpaLI,VIFI 3adaBI1ieHNd O npegocrtaBlieHUn MyHl/ILl,I/II'IaJ'IbHOVI ycnyru

| I'IpOBepKa KOMIMJIEKTHOCTU, AOCTOBEPHOCTU NpeacTaBJIeHHbIX JOKYMEHTOB

BbisiBNeHbl OCHOBaHMSA Anst oTkasa B
npegocTaBneHnm ycnyrm?

| HeT

[MpoBepka HanNM4uMs JOKYMEHTOB, KOTOpbIE
MOryT 6bITb NONyYeHbl No kKaHanam CMOB

3assuTenem npeacrasneHbl JOKYMEHTbI,
KOTOpPble MOryT ObITb 3anpoLUeHbl MO KaHanam aa
CM3B?

| HeT

dopmmpoBaHue 1 Hanpszsrjl'lpeol-év;e MeXBEOMCTBEHHOMO MoaroToska npoekTa

| yBegomneHus ob otkase

| MonyyeHune oTBeTa Ha MEXBEJOMCTBEHHbIN 3anpoc | B NPEAOCTaBNEHNM
| MYHULMNAnbHOI yCryrm

PaccmoTpeHwve 3asBneHnst U NpeacTaBneHHbIX
LOKYMEHTOB MO CYLLECTBY

BbisiBrieHbl OCHOBaHMSA Arsi OTkasa B
npegocTaBneHn MyHULMNansHOM ycrnyrm?




HeT \

PaCCMOTpeHVIe 3aaBrieHnst Ha KoMUCcum no XUILWHbIM BOMNpocam

lMoaroTtoBka JOKyMeHTa, O(hOPMISIOLEro peLleHmne KOMUCCUN NO XUMULLHBIM BONPOCaM:
- HMA o npegocTtaBneHun Xmunoro noMeLLeHust; - yegomrieHne ob otkase B
npeaocTaBNeHnn ycnyru.

MoanucaHue A0KyMeHTa, 0OPMITAIOLLErO peLleHne KOMUCCUM MO XUIALLHBLIM
Bonpocam, Mapom ropoickoro okpyra

MoaroToBKka AOroBopa Halma cneunanuaMpoBaHHOTO XMUIOro NoMeLLeHnsa 1 noanucaHme
ero Mapom ropofckoro okpyra

Bblgaya pesynbtata npeocTaBneHms MyHULMNanbHON yenyrm




	1. Утвердить Административный регламент предоставления муниципальной услуги «Предоставление жилых помещений муниципального специализированного жилищного фонда» согласно приложению.
	2. Признать утратившими силу постановления Администрации городского округа Стрежевой:
	- от 12.03.2013 № 188 «Об утверждении Административного регламента предоставления муниципальной услуги «Предоставление жилого помещения муниципального специализированного жилищного фонда»;
	- от 29.05.2014 № 454 «О внесении изменений в постановление Администрации городского округа Стрежевой от 12.03.2013 № 188».
	3. Настоящее постановление подлежит размещению на официальном сайте органов местного самоуправления городского округа Стрежевой.
	4. Контроль за исполнением настоящего постановления возложить на заместителя Мэра городского округа по социальной политике Салмина В.В.
	1. Общие положения
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для отказа
	в предоставлении муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, а также информация о методике расчета размера такой платы
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставления таких услуг
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной
	услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной ...
	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги
	в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги.
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги либо отказ в приеме документов
	Рассмотрение заявления и представленных документов
	102. Результатом административной процедуры является пакет документов, проверенный на комплектность и соответствующий требованиям пунктов 36, 42 Административного регламента, или отказ (при непредставлении заявителем документов, указанных в пункте 36 ...
	103. Максимальный срок выполнения административной процедуры не должен превышать двух календарных дней со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги
	104. Основанием для начала административной процедуры по формированию и направлению межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги о предоставлении документов, необходимых для предоставления муницип...
	105. При подготовке межведомственного запроса специалист, ответственный за подготовку документов, определяет перечень необходимых для предоставления муниципальной услуги документов (сведений, содержащихся в них) и государственные органы, органы местно...
	106. Формирование и направление межведомственных запросов осуществляется в соответствии с требованиями Федерального закона от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг».
	107. Для предоставления муниципальной услуги специалист, ответственный за подготовку документов, направляет межведомственные запросы в:
	1) Федеральную службу государственной регистрации, кадастра и картографии по Томской области в целях получения выписки из Единого государственного реестра прав на недвижимое имущество и сделок с ним о зарегистрированных правах на объект недвижимого и...
	108. Срок подготовки и направления ответа на межведомственный запрос о представлении документов и информации, для предоставления муниципальной услуги с использованием межведомственного информационного взаимодействия не может превышать пяти рабочих дне...
	109. Специалист, ответственный за подготовку документов, в течение одного рабочего дня с момента получения ответов на межведомственные запросы приобщает представленные по межведомственному запросу документы и информацию к соответствующему заявлению.
	110. Результатом административной процедуры является формирование полного пакета документов, необходимых для предоставления муниципальной услуги.
	111. Максимальный срок выполнения административной процедуры не должен превышать семи календарных дней со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Подготовка и оформление результата предоставления муниципальной услуги
	Выдача результатов муниципальной услуги
	141. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	142.  Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а...
	143. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	144. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского ...
	145. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) должностных лиц Администрации городского округа Стрежево...
	146. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	147. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут персональную ответственность за решения и действия (без...
	148. Персональная ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	149. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципальн...
	Приложение 1
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 0TUoffice@admstrj.tomsk.ruU0T.
	2. Отдел жилищной политики Администрации городского округа Стрежевой.
	Адрес электронной почты Отдела жилищной политики Администрации городского округа Стрежевой в сети Интернет: kiryakova@admstrj.tomsk.ru; 0TUKoroleva@admstrj.tomsk.ruU0T .



