MocTaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 19.11.2014 Ne864
«0O6 yTBEpPXOAEHUN AOMUHUCTPATMBHOMO pernameHTa NpeaocTaBNeHnsa MyHMLMNAanbHON
ycnyrn «[penocraBneHme XunblxX NOMELLEHWIA MyHULMNANbHOIo Cneumann3npoBaHHOro

XunuuwHoro cdoHaa» (B pegakumm ot 16.11.2015 Ne824, ot 13.05.2016 Ne378, ot
20.12.2016 Ne944)

B cootBetctBUM ¢ ®PegepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-9#3 «O6
opraHuMsauun npefocTaBfieHUs TOCYAAPCTBEHHbIX M MyHMUMMNANbHBIX  YCIyr», Ha
OCHoBaHuUK nyHkTa 35 yactn 2 ctatbm 47 YctaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBNAIO:

1. YTBEpAUTL AOMUMHUCTPATUBHLIA pernaMmeHT npeaoctaBfieHNa MyHULMNANbHOM
ycnymm «[pegocTaBneHme Xunblx noMeLLeHUn MyHUUUNanbHOro cneunanmn3npoBaHHOro
XnnuuwHoro oHaa» CornacHo NPUIIOXEHMIO.

2. lNpusHaTb yTpaTMBLLUMMW CUY MOCTaHOBNEHUs AOMUHUCTpaUUM rOpPOLCKOro
okpyra CtpexxeBon:

- oT 12.03.2013 Ne 188 «O6 yTtBepxaeHun AOMUHUCTPATUBHOIO perfameHTa
npenocTaBneHns MyHuumnansHoW ycnyrn «[llpegoctaBneHne >XUMmnoro  nomMeLleHns
MYHUUMNANbHOIO Cneunanm3npoBaHHOMO XUMULLHOTO hoHOa»;

- oT 29.05.2014 Ne 454 «O BHECeHMM WU3IMEHEHWA B MNOCTAHOBMEHME
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 12.03.2013 Ne 188».

3. HacTtosilee noctaHOBNEHWE NOASNEXUT pasMeLleHnto Ha oduumanbHOM cante
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOMNb 3a WCMNOSIHEHMEM HACTOSLLEro MOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropogckoro okpyra no couunarnbHoun nonutnke CanmuHa B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXOEH

noctaHoBreHnem AgMMHUCTpaumn
ropozckoro okpyra CtpexeBou

oT 19.11.2014 Ne 864

(B pepakuum ot 16.11.2015 Ne824,
oT 13.05.2016 Ne378, ot 20.12.2016
Ne944)

AOMWHUCTPATUBHbIW PEFMAMEHT
npepocTaBleHUs MYHULMNANbHOW YCNyru
«MpepocTaBneHne XuUnbix NOMeLLeHUA MYHULUNANbLHOrO
cneunanu3npoBaHHOIO XUNULLHoro poHAa»

1. O6wme nonoxxeHus

MpeameT perynupoBaHns agMUHUCTPATMBHOIO pernameHTa npeaocTaBneHust
MYHULMNANbHOW yCnyru

1.  AOMUHUCTPATUBHBIA pernameHT npefoCTaBNeHUs MyHULMNAnNbHOW yCnyrm
«[lpegocTaBneHMe Xumnblx MNOMELLEHUA  MyHULMManbHOro  crneunanvMsavpoBaHHOro
XunuwHoro d¢oHaa» (ganee - AOMMHUCTPATMBHBLIM  perfnameHT) ycTaHaBnuBaeT
CTaHOapT npefoCTaBfieHUss MYyHUUMNANbHOW YCNyrn Mo MpedoCTaBreHUo  KUMbIX
NOMELLEHNA MYHUUMNANbHOro Ccneuvann3npoBaHHOro XxwunuwHoro ¢oHaa (nanee -
MyHUUMNanNbHas Yycrnyra) Ha TeppuTtopum ropoackoro okpyra CTpexeBon, COcCTas,
nocrnenoBaTeNbHOCTb M CPOKU BbIMNOMIHEHUS aAMUHUCTPATUBHBIX npoueayp (aencTani)
NO NPefoCTaBfEHNIO MyHMUMNANbHON ycnyrn, TpeboBaHUA K NOPALKY UX BbINOSTHEHUS,
dOpMbl KOHTPONSA 3@ WCMOSMIHEHMEM aAMUHUCTPATMBHOIO perfameHTa, nocyaebHbin
(BHecygebHbI) nopsgok obxanoBaHuA  pelleHWn u - gencteun  (6esgencTsums)
AOMUHUCTpauUnMn ropoackoro okpyra CTpexeBow B nuue CTPYKTYPHOro nogpasgenieHus
Otpgena XunuwHoW nonuTuUkKM AMUHUCTpauUMM ropoackoro okpyra Crpexeson,
OOIMKHOCTHbIX NUL, AQMUHUCTPALNK ropoackoro okpyra CTpexxeBon B NvLE CTPYKTYPHOro
nogpasgeneHus OTtgena XuMUMWHOW MNONUTUKKM AZMUHUCTpaLMM TFOPOACKOro OKpyra
CtpexeBon, NGO MyHMUMNANbHbBIX CYXaLLnX.

2. B pamkax Hactosiwero AOMUHUCTPATMBHOIO perfiameHTa pernameHTupyeTcs
NopsiAOK MpPeaoCTaBfEHUsT KUMbIX MNOMELEHUA Cneunann3npoBaHHOMO KUULLHOIO
doHOa, OTHOCALLLErocs K KaTeropusam:

- CNY>XeOHbIX XUMbIX NOMELLEHNN;

- XXUINbIX MOMELLEHUI B OOLLIEXUTUSAX;

- XXUIbIX NOMELWEHN MaHeEBPEHHOIo hoHAaa.

Kpyr 3assutenen

3. 3asButenamu sBRASOTCA uU3MYeckMe nuua, He obecneyeHHble XUMbiMu
nomewieHnsmn B ropoge CTpexeBoW, U COOTBETCTBYKOLWME XOTA Obl OAHOMY U3
KpUTepueB, NEpPeYMCrieHHbIX B MyHKTax 4 - 6 Hacrtoawero ALMWUHUCTPATUBHOIO
pernameHTa nmbo Mx ynonHOMOYEHHbIE NpeacTaBuTenm (ganee — 3asaBuTenn).

4. [Ons nogaun 3asiBNEHUs Ha MOfydYeHue CryXeOHbIX XWUMbIX MOMELWEeHUn —
rpaxgaHe, He obecneyeHHble XUMbIMU MOMELLEHUAMN HA TEppUTOPUMM TOPOLCKOro
okpyra CTpexeBoW B CBA3N C XapakTepoM MX TPYAOBbIX OTHOLIEHUA C AQMUHUCTPaLMEN
ropoackoro okpyra CTpexeBou, a Takke B CBA3M C M30paHMeM Ha BbIOOpHbIE JOMKHOCTH
OpraHoB MECTHOro caMoynpaBfieHusi, B TOM YuCre:



1) nuua, 3aHUMawWwue  MyHMuMnanbHble  OOSDKHOCTM U OOJHKHOCTU
MyHMUMNANbHON CnyX0bl B OpraHax MEeCTHOro CaMoOyrnpaBfeHuUsi ropoACKOro okpyra
CtpexeBou;

2) pabOoTHMKM MyHMLMNAmNbHBIX YYPEXAEHUA WU MYHULMMANbHBbIX YHUTAPHbIX
npeanpuaTui, ydypeauTenem KoTopbiXx aBnseTcs AOMUHUCTpaUMs TOPOACKOro okpyra
CtpexeBou;

3) 0o 1 auBapsa 2017 roga COTPYAHMKM, 3amellatolime A0SMKHOCTU YYaCTKOBbIX
YNOMHOMOYEHHbIX MOMAULMN Ha MNEPUOA BbIMOSTHEHUA COTPyAHUKaMu 06s13aHHOCTEN MO
yKa3aHHOW JOIMKHOCTN.

5. [Ans nogayn 3asiBNeHusi 0 NpeaoCTaBNeHUN XNUMbiX NOMELEHNA B ODLLEXUTUAX
— nvua, cocTosuwme B TPYAOBbIX OTHOLUEHUAX, npoxoadwime cnyx0y mnm obyyeHne Ha
TeppuTopun ropoackoro okpyra CtpexeBon, He obecrneyeHHbIe XUMbIMU NOMELLLEHNAMU
Ha TeppuTopun ropoackoro okpyra CTpexxeBomn.

6. [Ans nogayn 3agBneHns o NpeaocTaBNeHUN XUMblX NOMELLEHNIA MAaHEBPEHHOTO
doHaa:

1) nuua, 3aHMMaloLWme Xunoe nomMeLleHMe Ha TEPPUTOPUM FOPOLCKOro oKpyra
CTtpexeBon MO OOroBOpY COLMANbHOINO Halma, pacrnofioKEHHOE B MHOIOKBapPTUPHOM
AOMe, B OTHOLUEHMM KOTOPOrOo B YCTAHOBIIEHHOM MOPSiAKE MNPUHATO peLUeHMe O ero
KanuTanbHOM PEMOHTE U PEKOHCTPYKLMMK;

2) nuvua, 3aHMMarLMe XUNoe NoMeLLeHne Ha TeppPUTOPMM FOPOACKOro OKpyra
CtpexeBon, Ha kOoTopoe obpalleHO B3biCKaHWE M KOTopoe Obino npuobpeTeHo 3a cyeT
Kpeanta 6aHKa unM UMHOW KpeauTHOW opraHu3auuu nmbo cpeactB LEneBoro 3anma,
NpeaoCTaBNEHHOIO HPUONYECKMM IMLUOM Ha NpUOBpEeTeHME XUIOro MNOMELLEHUs, WU
3anoxeHo B obecnedyeHne BO3BpaTa Kpeauta WU LENeBOro 3anma, ecnm Ha MOMEHT
obpalLeHnsa B3bICKAHUSA TaKOe XUoe NoMeLleHe ABNSETCA ONA HEro e4MHCTBEHHbIM;

3) nuvua, 3aHMMalLMe XUNoe NOMELLEHNE HA TEPPUTOPUM FOPOLACKOro OKpyra
CTpexeBou, KOTOpPOE SABMNSAETCA AN HEro eANHCTBEHHBbIM MECTOM MPOXMBAHUA U CTarno
HENPUrogHbIM sl NPOXNBAHNA B pedyrbTaTe Ype3BblHanHbIX 0OCTOATENLCTB.

TpeboBaHus kK NopsaKYy MHPOPMUPOBAHUS O NPEeAOCTaBNEHUN MyHULMNANbLHOW YCnyru

7.  WNHpopmuposaHmne rpaxpgaH O nopsake npeaoctaBfieHNs MyHULUNanbHOW
ycrnyrm obecneynBaeTcs MYyHUUUNAaNbHbIMN cnyxatimmu, cneuuanucTamm
AoMnHucTpaumm ropogckoro okpyra CTpexeBon, MHOroyHKLMOHANbLHOIMO UeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMbHbBIX YCIyr, NPU ero Hanudnm (ganee —
MoLl).

8.  OcHOBHbIMW TpeboBaHMSMU K WHMPOPMUPOBAHUIO TpaxgaH O nopsake
npenocTaBneHns MyHMUMNanbLHON yCryrn sSiBASIOTCA AOCTOBEPHOCTb NpenocTaBnsaemMomn
WHOpMaUUK, YEeTKOCTb B WU3NOXEHUN uHOopMaLMK, MOofHOTa M OnepaTMBHOCTb
NHOPMUPOBaHUSL.

9. Mecto HaxoxgeHns AgmMuHUCTpaumMm ropoAackoro okpyra CTpexeBow,
Otgena XnnuwHon NonuTukM AgMUHUCTpauUmn ropogckoro okpyra CTtpexeBon, opraHoB
N opraHuMsauunn, y4acTByOLMX B NPeAoCTaBAeHNN MyHUUMNANbLHOW YCIyrn, UX NOYTOBbIE
agpeca, oduumanbHble cauTbl B MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHOMW CeTn
«MHTepHeT» (anee — ceTb NIHTEpHET), nHdopmaums o rpadmkax paboTbl, TeNedOHHbIX
HOMepax W ajgpecax 3NeKTPOHHOW nouTbl npeacrtaBneHbl B [lpunoxeHun 1 K
AOMWHUCTPATUBHOMY pernamMeHTy.

10. WHdopmauuss 0 MecTe HaxoxgeHus, rpadgukax paboTbl AgMUHUCTPaUMN
ropogckoro okpyra CrtpexeBon, Otgena XunuwHOW MONUTUKM  AOMUHUCTpaUUU
ropogckoro okpyra CTpexeBoW, opraHuMsaumin, Yy4acTBYWOLWMX B NpeaocTaBreHun
MyHUUMNANbHOW ycnyrM, O nopsgke npedocTaBrieHns  MyHUUMNnanbHOW  ycnyru
pasmMeLlaeTcs Ha oduumManbHOM cante AAMUHUCTPAUUKM ropoackoro okpyra CTpexeBon
B ceTn WHTepHeT, B dredepasnibHONW rocyaapCTBEHHOW WHJOPMALMOHHOW CcUcTeme
«EomHbIn nopTan rocygapCTBEHHbIX M MyHUMUMNAnbHbIX ycnyr (OyHKUun)» (nanee —



EovHbIn nopTan rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (pyHKuuin)), a Takke
npegocTaBnsaeTcs rno TenedoHy 1 3NeKTPOHHOM MoyTe.

11. Ha odmumnansHoM cante AgMUHUCTpaUMn ropoackoro okpyra Ctpexeson, B
ceTn VIHTepHeT pa3mMellaeTcsa cneayowas ntHdpopmMmauus:

1) HanmeHoBaHME W NoYTOBbIE agpeca AAMUMHUCTPaAUMW TFOPOLCKOro OKpyra
CtpexeBon n OTgena >XWNUWHOW MONUTUKM  AZMUHUCTpAUMM TFOPOACKOro OKpyra
CtpexeBou;

2) HoMmepa TenedoHoB AaMUHUCTpaummK ropogckoro okpyra Ctpexesoun n Otgena
XUIULWLHOM NONNTUKN AAMUHUCTPaLMmM ropoackoro okpyra Ctpexeson;

3) rpadouk pabotbl AaMuHUCTpaumm ropoackoro okpyra Ctpexeson n Otgena
XUNULWHOM NONNTUKN AAMUHUCTPaLmMM ropoackoro okpyra Ctpexeson;

4) TpeboBaHMst K MNUCbMEHHOMY 3anpocy rpaxpgaH O npeaocTaBieHnn
MHOpMaUUKn o0 Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB, HEOBXOANUMbBIX A5 MONYYEHUS MyHULMNANbHOW YCNYTu;

6) BbIAEPXKN M3 3aKoHOAATESIbHbIX UM WHbLIX HOPMATUBHbLIX MPaBOBbLIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OeaTenbHOCTb N0 NpefoCcTaBrieHUIo
MYHULUUNANbHOW YCryru;

7) TeEKCT AAMUHUCTPATUBHOIO perfiameHTa C NPUNOXEHNSMU;

8) KpaTKkoe onncaHve nopsiaka NpegocTaBNeHns MyHULMNansHOW YCNyru;

9) obpasubl OoOpMIIEHUST  OOKYMEHTOB, HeOobXoauMbIX Ans  NonyvYeHus
MYHULMMNANbHOW YCNyru, 1 TpeboBaHNA K HUM.

12. WNHopmauuio 0 nopsake MnosiydeHUs MyHUUMNanbHOM YCnyrn, a Takke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TernedoHax (TenedoHax ONd CrnpasokK), agpecax
9NEKTPOHHOM NouYThl, rpacduke paboTbl, cBeAeHuss 00 opraHax W oOpraHu3aumsix,
y4yaCTBYHOLMX B NpPedoCTaBfeHnUn MYHUUMManbHOW  YCNyrm unv  aBnsaoLWmnxca
MCTOYHMKOM MONyYeHUs MHGOPMaL MK, rpaXaaHuH MOXET MONyYnTb:

NMYHO Npu obpalleHnn K AOMKHOCTHOMY nuuy (cneuunanucty) OTaena XunuiHon
NONUTUMKM AOMUHUCTPAaLMM FOpoaCKOoro okpyra CTpexeBowu;

MO KOHTaKTHOMY TenedgoHy B 4Yacbl paboTbl AOMMHUCTPAUUW, YKa3aHHble B
MpunoxeHnn 1 K AGQMUHUCTPATUBHOMY PEFNIAMEHTY;

B popMe 9NeKTPOHHOro AOKYMEHTa Ha afpec 3NeKTPOHHOW MOYThbl, yKa3aHHbIN B
MpunoxeHnn 1 K AGMUHUCTPATUBHOMY PEFNIAMEHTY;

B ceTn WHTepHeT Ha odumumanbHOM canTe MyHUUMnaneHoro obpasoBaHus
ropogckon okpyr Ctpexesowu: http://admstrj.tomsk.ru;

Ha MHAPOPMALMNOHHbIX CTeHOAX B AAMUHUCTpaLMM ropoackoro okpyra CtpexeBou
no agpecy, ykazaHHomy B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErNaMeHTy;

nocpeactsoM EaMHOro noprtana rocygapCTBEHHbIX M MYHUUMNANbHbIX YCRyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaweHnn B MOLL (npu ero Hanu4mm).

13. WHpopmaumoHHble cTeHabl obopyaytoTcs npuv  Bxode B MNOMeLleHue
AgMmnHucTpaummn ropogckoro okpyra CrtpexeBon. Ha uHMOpMaUMOHHBIX CcTeHaax
pa3mMellaeTcsa cnegyowaa obsasatenoHas MHpopMaLms:

1) noyTtoBbIN agpec AgmMuHUCTpaumn ropoackoro okpyra Ctpexeson n OTtagena
XUINULWLHOM NONNTUKN AAMUHUCTPaLMmM ropoackoro okpyra CtpexeBon;

2) agpec ouunanbHOro canta OpraHoB MECTHOro camoynpaBfeHUs ropoacKoro
okpyra CtpexeBon B ceTn IHTEpHET;

3) crnpaBOYHbLIN HOMep TenedoHa AAMUHUCTPaLMK ropoackoro okpyra CTpexeBou
n OTaena XunuwHom nonnTukn AAMUHUCTpauumn ropoackoro okpyra Ctpexeson;

4) rpachuk pabotel AgmMuHUCTpaumm ropoackoro okpyra CrtpexeBon n Otaena
XUINULWLHOM NONNTUKN AAMUHUCTPaLMmM ropoackoro okpyra Ctpexeson;

5) BbIAEPXKM U3 MpPaBOBbIX aKTOB, COAepXallMx HOPMbI, perynupyroLime
AeATenbHOCTb MO NPeAoCTaBAEHNIO MyHULMNANbHOW YCNYTu;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMBIX A5 NONYYEHUS MYHULUMNANbHON yCnyru;

7) obpaseL, ohopmneHns 3aaBreHnsa 0 NpeLoCTaBNeHUM MyHULMNANbHOW YCIyTn.



http://www.admstrj.tomsk.ru/�

14. OO6palleHnsa nNo KOHTaKTHOMY TenedgoHy Nno Bonpocam WUHPOPMUPOBAHUSA O
nopsgke npegocTaBneHns MyHUUUNanbHOM YCIyr MPUHUMAKTCA B COOTBETCTBUM C
rpacdonkom pabotbl OTAena >XUAULWHOWN NONUTUKKM AAMUHUCTPAUUKM FOPOLCKOro OKpyra
CrtpexeBoMu, npeacrasreHHoMy B [punoxernun 1 K ADMUHUCTPATUBHOMY pernamMeHTy.

15. OtBeT Ha TenedoOHHbIN 3BOHOK [OOSMKEH coaepxaTb WHoOpMaunMio o
HaUMeHOBaHUN CTPYKTYpHOro nogpasgeneHns AOMUHUCTpaUMM TOPOACKOro OKpyra
CtpexeBon, B KoTOpoe obpaTunca rpaxgaHuwH, damMunuu, UMeHW, oTdyecTe (npwu
HanMyuun) n JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

16. [pn oTtBeTax Ha TenedgoHHble 3BOHKM U YCTHble ObpalleHnst cneunanucTbl
OTaena XunuwHon NnonnTnkn AgMmUHUCTpaLmMm ropoackoro okpyra CtpexeBoun, 06s3aHbI
npegocTaBnNATb MHOPMaLMIO NO CreayLwmnM BONpocam:

1) 0 mecTe npegocTaBneHna MyHUUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpachuke npuema rpaxgaH rno Bonpocam npefocTaBneHns MyHUUunanbHOM
ycnyru;

3) 0 BXoOAWMX HOMepax, Mo4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
aenonpounssoactea AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon nocTynmBLUME
OOKYMEHTbI.

4) 0 HOpPMaTMBHbLIX TMPaBOBbLIX aKTax, pPerynupylwmx npegocraBrneHne
MYyHUUUNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOOGXOOUMbIX ANA NOMyYEHUS MYHULMNANbHOM
ycnyru;

6) O CpoKax pacCMOTPEHNSA JOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNanbHOW yCnyru;

8) 0 mMecTe pasmeweHns Ha oduunanbHOM CcanTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT MHpopmaumm no
BOMpoOCcaM npefoCcTaBneHns MyHULMNANbHOW YCNyru.

17. Tpu obweHnn c rpaxgaHamu (N0 TenedoHy WM NUYHO) CneunanucThbl
OTtgena XunuwHom NonmMTukM AOQMUHUCTPaALMK ropoackoro okpyra CTpexxeBon OOMKHbI
KOPPEKTHO W BHMMATESIbHO OTHOCUTLCA K rpaXzaHam, He YHMXKad Uux 4ectn u
OOCTOMHCTBA. YCTHOE MH(OPMUPOBAHME O MopsagKke npenoCTaBreHus MyHUUMnanbHOM
yCryrum JOSMKHO NPOBOAUTLCA C UCMNOSb30BaHNEM OuLmnanbHO-4eN0BOr0 CTUMS PeyMn.

18. Tlpn obpaweHnn 3a WHdOpMaUMEn rpaxgaHMHa INUYHO CheuuanucTbl
OTaena XUnNULHOM NoNMTUKKM AgMUHUCTpaUMn ropoackoro okpyra CtpexeBon o6s3aHbl
NPUHATL €ro B COOTBETCTBUM C rpadmkom paboTbl. [pogomkuTenbHOCTb NpuemMa npu
nu4yHom obpalleHun — natHaguaTu MUHYT. Bpemsa oxugaHua B ovepegun npu fMYHOM
obpalleHnn He JOIMKHO NpeBbiwaTh NATHAAUATU MUHYT.

19. Ecnu gna noaroToBKM OTBeTa Ha YCTHOe obpalleHune Tpebyetca Gonee
NaTHaguatM MuHyT, cneuvanuct OTaena  >KUMUWHOW  NOMAUTUKM  AOMUHUCTpaLmn
ropogckoro okpyra CTpexeBoW, OCYLIECTBASAKLWMA YCTHOE  MH(OpMMpOBaHME,
npegnaraeT 3adBUTENIO Ha3HauuTb Apyroe yaobHoe Ons Hero Bpemsi Ond YCTHOro
MHpopMnpoBaHma nmMbO HanpaBuUTb 3asABUTEN0 MUCbMEHHbLIN OTBET MOCPEACTBOM
NMOYTOBOro OTNpaBfeHnsa NMbo B anekTpoHHon dopme. OTBET HanpaBnsaeTcs B TeYeHne
NSATHaAAUaTW KaneHaapHbIX AHEN CO AHSA YCTHOro obpalleHns 3asButens.

20. TlncbMeHHOE  WHGOPMUPOBAHWE  rpaxdaHWHA  OCYLECTBNAeTCs  npu
Nony4YeHnn OT HEero NUCbMEHHOro OBpalleHna NUYHO WM NOCPEACTBOM MOYTOBOIO
oTnpasneHuns, obpalleHns B 3nekTpoHHOW dopmMe O npeaocTaBneHum nHdopmMauum no
BOMpocaM npeaocTaBfieHns MyHULMNanbHOW ycrnyru, CBegeHu 0 Xxoae npeaoctaBrneHns
MyHUUMNanbHon ycnyru. NucbMeHHoe obpalleHne permcTpmpyeTcsl B 4eHb NOCTYNSEHUS
B OTAEN XUMNULLHOW NONUTUKM AOMUHUCTPaLMM rOPOACKOro okpyra CTpexeBon.

21. [lpn obpalwieHun 3a uHpopmaumen B NUCbMEHHOW ¢OopMe NoCcCpPeacTBOM
MOYTOBOro OTMpPaBfeHNa OTBET HanpaBnaAeTcs B BUAEe NOYTOBOro OTMNpaBfieHns B agpec
rpaxgaHnHa B TedeHue nATHaguaTW KaneHaapHbIX AHEeWn CO  OHA  perucTpaumm
obpalleHus.

22. [lpn obpaweHnn 3a WHoOpMauMenhn no  INEeKTPOHHOM no4yte, C



nucnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX W MYHUUMMANbHbLIX  YCRyr
(dyHKUMIW), OTBET HarnpaBnseTca B TeyeHue NATHaAuaT KarneHOapHbIX OHEen co OHSA
perncTpaunmn obpauieHus.

23. PaccmoTtpeHve obpalleHnn O npegoctaBneHun wMHgopmauum O nopsgke
npeaocTaBneHns MyHMLMNaNbHON ycnyru ocyllecTBnsaeTcs B nopsiake,
npegycMmotpeHHoM ®depepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsagke
paccmoTpeHus obpaweHnn rpaxxgaH Poccuickon ®egepaunny.

2. CtaHpapT npegocTaBneHus MyHUUMNansHOW ycrnyru
HanmeHoBaHWe MyHMUMNANbLHOW ycryru

24. MyHuumnanbHass ycnyra Mo NPeAOoCTaBMEHU0  XUMbIX  MOMELLEeHWI
MYHULIMNANbHOrO cneumann3vpoBaHHOIO XUMMLLHOMO oHAa.

HavmeHoBaHue opraHa, NnpeaoCcTaBnsAoLWero MyHULMNanbHy yenyry

25. [pepocraBneHve MYHUUUNANbHOM ycnyru ocyLecTBnsaeTcs
AOMUHUCTpaUmen ropoackoro okpyra CTpexeBon.

26. HenocpeacteeHHO NpegocTaBneHne MyHUUMnasibHOW YCnyru oCyLwecTBRAsoT
cneunanuctel OTAena >XWMULWHOW NONMUTUKA  AOMWHUCTPALMK  TOPOLCKOro  OKpyra
Ctpexeou (nanee — Otagen).

27. OpraHbl 1 opraHM3aumm, y4yacTBytoLIne B NpeaocTaBneHnn MyHULMNansHom
yCIyrm oTCyTCTBYIOT.

B uenax nonyyeHus wuHopMauum W OOKYMEHTOB, HeobXoauMblx Ans
npegocTaBneHnss  MyHUUMNanbHOM  YCIyru, OCYLLECTBSETCA MEeXBeOOMCTBEHHOEe
B3anmogencteme ¢ degepanbHon cnyxbon rocygapCTBEHHON pernctpaunmn, kagacrtpa u
KapTorpaduu, C KOMMaHUSAMMW, YNPaBfSOWMMN XKUnuwHbIM - oHgom, TCXK, WHble
opraHusauuu, BblgatoLline crnpaBku O COCTaBe CEMbW C MecTa MOCTOAHHOMO NPOXUBAHUSA
C YyKasaHMeM HaHuMMaTensa/CobCTBEHHMKa, BCEX 3aperMcTpuMpoBaHHbIX Ha [AaHHOM
nnowann, poACTBEHHbIX B3aMMOOTHOLLUEHWA, oOwien nnowagn, ¢ MeXBeaoOMCTBEHHOM
KOMUCCMEN MO MNPU3HAHUIO KUMbIX MOMELUEHUN HEeNpUrogHbIMU Ons MNPOXMBAHUA U
MHOrOKBapTMPHOro AoMa aBapUnHbLIM U NOANEXalluMm CHOCY UMW PEKOHCTPYKLMMN.

28. AgmuHucTpaums ropoackoro okpyra CTpexeBon He Bnpase TpeboBaTb OT
3asBUTENS OCYLLUECTBMEHNA OAENCTBUK, B TOM YUCME COrfacoBaHun, HeEOBXoanMbIX Ans
NONy4YeHUss MyHUUMNANbHOW YCNYrM W CBA3a@HHbIX C oOOpaweHnem B  UMHble
rocygapcTBeHHble OpraHbl (OpraHbl MECTHOrO camoyrnpaBfieHUs) U opraHu3auun, 3a
NCKITIOYEHMEM MONYYEHUS YCNYr, BKIMIOYEHHbLIX B NepeyYeHb YCryr, KOTopble ABMSAKTCA
HeobxoauMbIMM 1 0bBA3aTenbHbIMU  ONA  NPEeAOCTaBMEHUS MYHUUUNANbHbLIX  YCAYT,
yTBepXAeHHbIN pelwieHnem [dymbl ropogckoro okpyra Ctpexeson oT 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble SBAATCA HeobxoouMbiMM UK obsi3aTenbHbIMKM  Ons
npegocTaBneHns  MyHuUMnanbHbIX — ycnyr  AZMUHUCTpauMen ropoACKOro  okpyra
CTpexeBon n ee opraHaMmny.

OnuncaHue pesynbTata NpefoCTaBneHNss MyHULMNANbHOW yCnyru

29. PesynbTtaToM NpeaocTaBreHns MyHUUMNanbHOW YCIyrn siBNSIOTCS:

1) [OoroBop HariMa crieunanmn3vpoBaHHOIO XUMOro NOMELLIEHUS;

2) MOTMBMPOBAHHbIA OTKa3 B  MNPEAOCTaBMEHUM  XKUMOMO  MOMELLEHUs
MYHULIMNANbHOIO cneumann3vpoBaHHOMO XMUMULLHOMO hoHAa.



Cpok npefocTaBneHnss MyHULMNanbHoOWM ycnyru

30. OB cpok NpefoCTaBneHns MyHULMNANbHOW YCIyru He MOXeT npeBbiwaTh
TpuauaTn KaneHgapHblX AHen co OHSA obpalleHus 3asBuTens.

31. B cnyyae oTkasa B npegoCTaBfeHUN MyHULMNANbHOW YCyrn obLwmi Cpok He
MOXeT MpeBbllaTh ABaAuUaTh NATU KaneH4apHbIX AHEN COo AHA obpalleHns 3asBuTens.

32. lMNpepocTtaBneHne MyHULMNANbHOW YCNYyrn He MOXeT BbITb NPUOCTAHOBEHO.

33. Bbigava (HanpaBneHwue) pe3ynbTaTta MyHMLMNannbHON ycnyru
npeaocTaBneHnsa OCyLLEeCTBSAEeTCA B CPOK, HE NpeBbllLatoLWnin Tpex KaneHaapHblx gHeEn
C JaTbl NognucaHus u perucTpaumm OOoKyMeHTa, OOpMASALEro COOTBETCTBYOLLEE
peLueHue.

34. B cnydyae, korga pes3ynbTtatoM MpefocTaBneHuss MyHULMNanbHOM YCNyru
ABNSAETCA [OroBOp Havma Crneuvann3vpoBaHHOIO XUITOro MOMELLEHUSA, CPOK Bblaayu
(HanpaBneHunsa) pesynbTaTa NpegocTaBneHUs MyHUUUNANbHOW YCIyru yBenuvyuBaeTcs
Ha CPOK nognucaHus JoroBopa 3asButenem (HO He Bonee Tpex kaneHOapHbIX AHEN CO
OHA MPUHATUA peLLeHuns).

I'Iepequb HOPMaTUBHbIX NMPaBOBbIX aKTOB, PEryJanpyrowmnx oTHoOWEHNA, BO3HMKaKLWNeE B
CBA3N C npeaocrtaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHmem nx pekBm3mTtoB U
MCTOYHMKOB O(*)VILI,VIaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

35. [pepocTtaBneHme MyHULUMNANbHOW YCyrM OCyLLEeCTBNAETCS B COOTBETCTBUM
C:

1) [paxpaHckum kogekcom Poccuiickon ®epepauum (dactb 1) ot 30.11.1994 .
Ne51-d3 // MNMepBoHayanbHbIM TEKCT AOKyMeHTa onybnukoBaH B u3gaHuax CobpaHue
3akoHogartenbcTtBa Poccuinckon ®epepaunn, 1994, Ne 32, ct. 3301; yactb |, CobpaHne
3akoHogartenbcTBa Poccuinckon egepaunm, 1996, Ne 5, ct. 410.;

2)  XKunuwHbim kogekcom Poccuiickon epepauum ot 29.12.2004 r. Ne188-93 //
lMepBoHayanbHbI  TEKCT  OOKyMeHTa onybnukoBaH B um3gaHuax  CobpaHue
3akoHopartenbcTBa Poccuinckon ®egepauum, 2005, Ne 1, cT1.14;

3) [lloctaHoBneHnem lNpasutenbcTBa Poccuinckon degepaumm ot 26.01.2006 r.
Ne42 «00 yTBEpPXOEeHUN MNpaBun OTHEeCEeHMS KNIoro MOMELLEHMNSA K
cneynanusanpoBaHHOMY  KUMULLHOMY cpon-u:l,y MW  TUNOBbLIX [AOrOBOPOB  HaWma
CMeLManuampoBaHHbIX >KUMbIX NoMelueHui» ' MepBoHauYanbHbI TEKCT AOKYMeHTa
onybnukoBaH B nsgaHnax CobpaHue 3akoHogatenbctBa Poccuiickon ®egepaumm, 2006,
Ne 6, cT. 697;

4) TlonoxeHunem o Komuccum no XUNULWHBLIM BOMpocaM, YTBEPXOEHHOoe
lMoctaHoBneHnem AgMnHUcTpaunmn ropoackoro okpyra Ctpexeson ot 29.03.2012 Ne 187
/[ OdomumanbHbln  CaUT OpraHoB MECTHOro camoyrnpasfeHna ropoLCKOro okKpyra
Ctpexeomn http://admstrj.tomsk.ru, 29.03.2012.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMn Poccunckon degepaumm onsa npegocraBneHns
MYHUUMNANbHOW YCAyru, Noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nosly4yeHus 3asiBuTenem, B TOM YuCre B 3NIEKTPOHHOM (popme, NOpPSAoK UX
npeactaBneHns

36. [na npegocTaBneHUMsi MyHMUMNAnNbHOW YCnyrn 3asiBUTenb npeacraBngeT
3asBrieHve no dopme, npeacrtasneHHon B [lpunoxeHun 2 Kk AOMUHUCTPaATUBHOMY
perfnameHTy C NPUOXEHNEM CreayroLmMX JOKYMEHTOB:

1) 3agBneHwe o0 nNpefoCTaBNEHUM XUMOro NOMELLEHUSA cneumMannu3npoBaHHOIro
XUnuuwHoro doHAa Ha TeppuTopun MyHUUMNanbHOro obpasoBaHusa (NpUNoXeHue 2 K
HacTosweMy AIMUHUCTPATUBHOMY perfiaMmeHTy);

2) Konua OOKYMEHTa, YOOCTOBEPSIOLEro NIMYHOCTb 3asiBUTENs, Npu Hanu4um



4YNEeHOB CeMbMW 3asiBUTENS — KOMUUM [OKYMEHTOB, yOOCTOBEPSIOWUX FNIMYHOCTb YreHOB
ceMbM 3asiBUTENS;

3) KonusA OOKYMeEHTa, YAOCTOBEPSHLWEro NMMYHOCTb NpeacTaBuTens 3asasButens
(B crniyyae obpalleHus npeacTaBuTeNns 3asBuTens);

4) Konuum CBMAETENbCTBA O POXAEHWM  HECOBEPLUEHHONETHUX  aeTen,
cBuaeTenbCcTBa O 3aknioveHun 6paka (Npu HanMYUM YNEeHOB CeMbM);

5)  WUCKMOYeEH;

6) xopatanctBo pabotogatend, C KOTOPbIM 3asBUTENb COCTOUT B TPYAOBbIX
OTHOLLUEHUSIX, O MNpefoCTaBfieHUn CnyxebHOoro XWnoro noMeLweHns, coaepxatlliee
ob6ocHoBaHMe HeObXoAMMOCTN NPeaoCTaBNEHNS 3asABUTESO CIY>KEOHOro noMeLleHuns;

7)  KONUM [OOKYMEHTOB, CBUAETENbCTBYIOLWMX 00 OTHECEeHUM rpaxgaHuHa K
KaTteropum rpaxgaH, KOTOpbiM NpefocTaBnsAoTCA CNyXebHble Xunble noMeLweHus,
XWUnble MNoMmelleHnss B OBLLEeXUTUSX: TPy4OBOW AOroBop, AOKYMEHT 06 u3bpaHum Ha
BbIOOPHYIO OOMKHOCTL W gpyrme (Npy NpefoCTaBNeHUM XWMblX MNOMELLEHUNn B
0BLWEXNTUAX U CNYXKEOHBIX XMIbIX MOMELLEHNI);

8) konua opgepa, KOMUS MHOMO AOKYMEHTA, Ha OCHOBAHWW KOTOPOro MOXeT
ObITb YCTAHOBNEH (paKT MPOXMBAHUA B PEMOHTUPYEMOM, PEKOHCTPYMPYEMOM UMM
BOCCTaHaBMIMBAEMOM >XUIOM MOMELLEHNN Ha YCIOBUAX LOroBopa CoLuManbHOro Havma
(npegctaBnseTca nNpu nogade 3asiBNeHUs rpaxgaHamy, 3aHUMaLWMMKU  Xunoe
NOMeLLEHNe Ha TeppuTopun ropoackoro okpyra CTpexxeBon No AOroBopy COLManbHOro
HarvMa, pacnofnoXeHHoe B MHOrMOKBapTUPHOM [OME, B OTHOLUEHUW KOTOpOro B
YCTQHOBMEHHOM MNOpsiaKe MNPUHATO pelleHMe O €ero KanuTarbHOM pPEMOHTE WUMu
PEKOHCTPyKUMM, B  Cnyyae OTCYTCTBMM [0OroBopa  CouManbHOrO  HavMma  Ha
PEMOHTUPYEMOE, PEKOHCTPYMPYEMOE UITM BOCCTaHaBIIMBAEMOE XUoe NOMeLLEeHME);

9)  UCKMOYEH;

10) konus peleHna cyga (C OTMETKOM O BCTYMAEHWM B 3aKOHHYH cuny) ob
obpalweHnn B3bICKAHWUA Ha KuUroe noMelleHne, KoTopoe Obiio  npuobpeTeHo
3aaBUTENeM 3a cyeT KpeamTa BaHKa UM MHOWM KpeauTHOW opraHusaumm nmbo cpencts
LeneBoro 3avma, NpefoCTaBfEHHOro PUANYECKUM NMLOM Ha npuobpeTeHne Xumnoro
NMOMELLEHNS, N KONUN LOOKYMEHTOB, MOATBEPXAAKLWMX €ro WUCMOSMIHEHWe, - B Chny4yae
nogayn 3asBreHns O MNpPedoCTaBieHUs XWUMOro MOMELEHUss MaHeBPEHHOro oHAa
rpaxkgaHam, yTpaTuBLUMM XWible NMOMELLEHUS B pe3ynbTaTe obpalleHnsa B3blCKaHUs Ha
Takne NOMELLEHUsi, ecnvu Ha MOMEHT obpalleHus B3bICKaHWUS 3TU XWible NOMeLLeHUs
ABNANUCH A5 HUX €ANHCTBEHHbLIMMU;

11) wHble [OOKYMEHTbl (MX KOMuW), MOATBEepXAawlme npaBo rpaxgaH Ha
NONy4YeHne XWUMNoro fnoMeLLeHUss MaHeBpeHHOro ¢oHga — B criydyae npegoctaBrieHus
XWUMOro MnoOMeLLEeHNs MaHeBpeHHOro doHaa rpaxgaHam Mo WHbIM  OCHOBAHUAM,
npeaycMOTPEHHbIM 3aKOHO4ATENbCTBOM.

Mpn nogade 3adABNeHWss W npunaraeMblX [LOOKYMEHTOB JIMYHO 3asBUTENb
npeabsBnseT cneunanucty agMUHUCTPaUUKM, OCYLLECTBRAIOLWEMY NpUeM OOKYMEHTOB,
opurMHanbl yKa3aHHbIX B absauax «2», «3», «4», «8», «9», «10», «11» HacTosaLero
nyHKTa AAMWHUCTPATUBHOIrO pernamMeHTa [OKYMEHTOB AN CBepku (B crnyvae, ecnu
npeacTaBnsemMble KOMMU He 3aBepeHbl B COOTBETCTBUM C 3aKOHOAATENbCTBOM).

dopma 3asaBreHMs OOCTyNHa O KONMPOBaHMA M 3aroSfIHEHUS B 3NEKTPOHHOM
BUAe Ha EavHOM nopTtane rocyaapCTBEHHbIX M MyHUUMMAnNbHbLIX yCryr (PyHKUMI), Ha
ouumanbHOM canWTe OpraHoB MECTHOro CaMoynpaBfeHWs TOpPOACKOro  OKpyra
Ctpexesou: http://admstrj.tomsk.ru .

37. B ©OymaxHoM Buge opma 3asBrieHuss MoxeT ObITb  nonyveHa
HenocpeacteeHHo B OTgen no agpecy, ykasaHHomy B [lpunoxeHumn 1 K
AOMUHUCTPATMBHOMY perfnameHTy.

38. [lpu npegcraBneHun Konum OOKYMEHTOB 3asiBUMTENb 06s3aH NpefocTaBuUTb
opuUrMHasnbl TakMX OOKYMEHTOB [f1si MPOBEPKM COOTBETCTBUS KOMUA [OOKYMEHTOB WX
opurnHanam, nocrie Yero opurmHarbl Takmx JOKYMEHTOB BO3BpaLLaOTCA 3asBUTENHO.



http://www.admstrj.tomsk.ru/�

39. [okymeHTbl, HeobxoauMMble OM1S NpefoCcTaBneHUss MyHUUMNanbHOW YCIyru,
mMoryT ObITb npeacTtaBneHbl B AOMUMHUCTpauUMio ropogckoro okpyra CTpexeBon C
nucnonb3oBaHmeM EguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbLIX  yChyr
(dpyHKUMI), MOYTOBbLIM OTMNpPaBrieHneM, Npu NMYHOM obpalleHun, a Takke nocpeacTsoM
obpalleHnsa 3a nonyyeHmem MyHuumnansHom ycnyrm 8 MOLL.

40. Ecnu 3anpoc o npegocTaBreHnn MyHUUMNanbHOM ycnyru npeacrasnseTca
nocpeacTBoOM MOYTOBOrO OTNpPaBfeHus, NOASIMHHOCTL NOAMNUCK 3asdBUTENS Ha TaKoM
3anpoce 1 BEPHOCTb KON JOKYMEHTOB, NpunaraembiX K TakoMy 3anpocy, A0SMKHbl 6bITb
3acBMAeTenbCTBOBAHbI HOTapuarbHO.

41. B cnyyae HanpaBneHus 3adBfeHUA B 3NEKTPOHHOW dopme 3adaBuTerb
BrpaBe NPUIIOXUTb K Takomy obpalleHuto Heobxoaumble OOKYMEHTbl U MaTepuanbl B
3NEKTPOHHON dhopMe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C
HOpPMaTMBHbLIMW NPaBOBLIMU akTaMu Ansi NpeaocTaBeHnst MyHUUMNAanNbHOW YCryru,
KOTOPble HaXoOATCS B PACMNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaocTaBneHn MyHULmnanbsHom
ycnyru, n KoTopble 3asiBUTENb BrpaBe NpeacTaBuUTb, a Takke CNocoObl NX NoNyYeHUs
3aABMTENAMU, B TOM YMCIE B ANIEKTPOHHOMN hopMe, NOPSAOK UX NPeacTaBneHns

42. [na npepocTaBneHnss MyHUUMNanbHOW ycrnyrn AOMUHUCTpPaUUs ropoacKoro
okpyra CTpexeBor CaMOCTOATENbHO 3anpalmBaeT cneayowme AOKYMEHTbI:

1) BbinMcka u3 EAWHOrO rocygapCTBEHHONO peectpa  HeABMXKMMOCTU O
3aperncTpupoBaHHbIX NpaBax Ha OBbEKT HeABWXMMOro UMyLLLECTBa, NoaTBepXxaaroLLas
Hanuume (OTCyTCTBUE) Y 3aABUTENS U (MNN) YNEHOB €ro CeMbM B COOCTBEHHOCTU XUIbIX
NOMELLEHN, HaXOOALWMXCA Ha TEPPUTOPUM FTOPOACKOro okpyra CTpexeBowu;

2)  [OKYMeHTbl, noaTBepXaaroLume, YTo 3asaBuUTENb U (UNN) YNEHbl ero CEMbU He
ABNATCA HaAHUMATENAMM XWUMNOrOo MNOMELLUEHUs, HaxoddAWweroca Ha TeppuTopum
ropofckoro okpyra CTpexeBou, N0 JOroBopamM CoUManbHOro Hanma;

3) cBedeHus (Konus peLueHns) 0 NPU3HaHUM XUNOro NoOMeLeHNa HenpurogHbIM
ANA NPoXMBaHUA (AN rpaxaaH, Y KOTOPbIX €AWUHCTBEHHbIE XUITble MOMELLEHUs cTanu
HenpuroaHbIMK AN NPOXMBaHUA B pe3ynbTaTe YpesBblyanHbiX 06CTOATENLCTB);

4) cnpaBka O COCTaBe CeEMbW C MecCTa MOCTOSIHHOrO MPOXMBaHUA C yKa3aHUEM
HaHMMaTens/CobCTBEHHUKA, BCEX 3aperMcTpuMpoBaHHbIX Ha [JaHHOW  nnowaaw,
POACTBEHHbIX B3aMMOOTHOLWeEHMK, obwen nnowagn (B cryvyae MpoOXuBaHUS B
MHOIOKBapTUPHOM XWUIOM JOMe);

5) cnpaBka 0 HanM4un (OTCYTCTBMM) 3apErMCTPMPOBaHHOMO Npasa COBCTBEHHOCTU
Ha OB6beKTbl HEOBWXMMOCTU, MOATBepXAalLwaa Hanudne (OTCYTCTBME) Y 3asaBUTENSA U
(unn) 4yneHoB ero cembM B COBCTBEHHOCTWU >XUMbIX MOMELLEHUN, HaXOOAWMXCA Ha
TEPPUTOPUN  MyHULMNANbHOro obpasoBaHus ropoackon okpyr CrpexeBon TOMCKON
obnactv, BblJaHHas oOpraHoM (opraHu3auuen), OCYLUECTBMSIOWMM  XpaHeHue
MHpopMauun o rocyaapCTBEHHOW perucTpaumMm npas Ha HeaBWXUMOE MMYLLECTBO WU
COENOK C HUM MO cAenkam, CoOBepLUEHHbIM 40 3 ceHTsbpa 1998 r.

3asBuTens BnNpaBe MpPeAcTaBuUTb YyKasaHHble OOKYMEHTbl M WHpopmauuio, B
AOMUHUCTpaumio ropogckoro okpyra CtpexeBorn No cCO6CTBEHHON MHULMATUBE.

43. B cnydae, ecnu 3asButenem He npeacTtasBneHbl AOKYMEHTbl, yKa3aHHble B
nyHKTe 42 AOMWHUCTPATMBHOrO pernameHTa, cneuuwanuct Otgena nonyvaeTt AaHHble
OOKYMEHTbI CAaMOCTOSATENBbHO B pamMKax MeXBeLOMCTBEHHOro B3anMoLeNCTBUS.

44.  ApmuHucTpauma ropoackoro okpyra CrtpexeBon He Bnpase TpeboBaTb OT
3aaBuUTens:

npeacTaBneHns OOKYMEHTOB U WH(oOpMaumm unm OCYLLeCTBNEHUS OeNCTBUM,
npeacTaBneHne wunu OCyLEeCTBEHNE KOTOPbIX He MpefyCMOTPEHO HOPMaTUMBHBIMU
NPaBOBbIMW  aKTamu, PeryrvpylowmMmn OTHOLLIEHMS, BO3HMKalOWue B CBA3N C
npegocTaBneHnemM MyHUUUNAnNsHOM yCnyru;



npeacTaBneHns OOKYMEHTOB M WMHopMaumm, B TOM 4uCrie NOATBEPXKAAIOLLNX
BHeCeHue 3asiBuTernem nnaTtbl 3a npegocTaBfieHMe MyHUUMMNAnbHOW YCIyrn, KOTopble
HaXOoAATCA B pacrnopsbkeHnn dpegeparnbHbIX OpraHoB MCMNOMTHUTENBHOM BAacTu, OpraHoB
rocy4apCTBEHHbIX BHEGHOKETHLIX POHAOB, UCMOMHUTENBHBIX OPraHOB rOCy4apCTBEHHON
Bnactn cybvekta Poccunckon depepauumn, opraHoB MECTHOrO camoynpasneHua nmbo
NnoaBeLOMCTBEHHbIX  rOCYy4apCTBEHHbIM opraHam unM  opraHam MECTHOro
camoyrnpaBneHus opraHusauui, y4acTBYHOLWMX B NpeaoCTaBfiEHUM MyHUUMNANbHON
ycryru, B COOTBETCTBUN C HOPMaTMBHbLIMW NMpaBoBbLIMU akTamun Poccuickon ®epepauuu,
HOPMaTUBHbLIMUN npaBoBbIMM  akTamm  cybbektoB  Poccuinckon — Pepepauun,
MYHUUMNANbHLIMU NPaBOBbIMM aKTamMK, 3a UCKIOYEHNEM OOKYMEHTOB, BKITHOYEHHbLIX B
onpegeneHHbln Yactbto 6 ctatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuMsaumn npeaocTaBfeHNa roCy4apCTBEHHbIX W MyHMUMNANbHbBIX  YCyr»
nepeveHb JOKYMEHTOB.

WcuepnbiBatoLwwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe 4OKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNs MyHULMNANbHOW yCyru

45. OcHoBaHMA [na oOTKasa B MNpueme [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULUMNanNsHOW yCnyru:

1) 3aaBneHVe He CoOepXuUT cBedeHun Nubo  COoOEePXWUT  HernorHble
(HepocToBepHbIE) CBeAEHUSA, YCTaHOBMNEHHbIe [lpunoxeHunem 2 K AOMUHUCTPATUBHOMY
pernameHTy;

2)  TeKcT 3asiBleHNs He nogaaeTcs NPOYTEHUIO;

3) obpaleHre 3a nony4eHMeM MyHuLMnNanbHOW yCcrnyrn nuua, He BXOASLLEro B
Kpyr 3asiButernemn, npeayCMoTpeHHbI NMyHKTamu 4-6 AOQMUHUCTPATUBHOIO pernameHTa:

4) 3asBuTeneM npeacrtaBneHbl JOKYMEHTbl, UMelowmue nog4YnCTKU, NPUNNCKN,
3a4epKHyTble CnoBa, HE OrOBOPEHHbIE UCMPaBEHUs, NIMBO AOKYMEHTbI, UCMOSIHEHHbIE
KapaH4aloM, MMelLlme cepbesHble MNOBPEeXOEHUs, He MOo3BOoNfAwWmMe OAHO3HAYHO
MCTONKOBATb UX COAEPXKaHUE;

5) 3asBuTeneMm He npeacTaBneH [[OKYMEHT, YOOCTOBEPSIOWNA JIMYHOCTb
3asBuUTENS;

6) 3asBuTEnemM He npeacTaBneH LOKYMEHT, NOATBEepXAaloWwun MNOSIHOMOYUS
npeacraBUTenNs, AeNCTBYHOLLEro OT UMEHU 3asBUTENeN;

7) 3aaBuTEenemM He npeacTaBneHbl AN CBEPKU MNOASIMHHUKA [OKYMEHTOB,
HeobxoguMMble B  COOTBETCTBMM C  TpeboBaHusmMm nyHkTa 36  HaCTOSLWEro
AOMUHUCTPATUBHOIO pernameHTa.

McuepnbiBatownn nepeyeHb OCHOBaHUM Ansa oTKasa
B NpegocTaBneHnn MyHULMNansHOM ycnyru

46. OcHoBaHMeM pAna oTKasza B NPefoCTaBNEeHUN MyHUUMUNANbHOW yCryru
ABNAeTcA:

1) He npegocTaBneHue 3asiBUTENeM BceX HeobxoauMmbIX Ans npefocTaBneHus
MYHULMNANBHOW YCIyrn AOKYMEHTOB, YCTAHOBIEHHbIX B NyHKTe 36 AAMUHUCTPATUBHOIO
pernameHTa, nubo npegocTaBneHMe [OOKYMEHTOB, He MNOATBepXAalolWmx npasBo
3aaBUTENA Ha Nony4yeHne MyHUUUNanbHOM yCnyru;

2) npepocTaBneHve 3asBUTENEM MUCbMEHHOIO 3asiBNEeHUs O MpekpalleHun
pacCMOTPEHUS ero 3asBreHns 0 NpefoCTaBneHn MyHUUUNAnNbLHOW YCIyru;

3) BbisABreHVe pakTa Hanuuusa y 3asBuTerns u (Unv) YreHoB ero ceMbin Opyrux
XWnbIX NOMELLEHNA Ha TEpPUTOPUN ropoackoro okpyra CTpexeson;

4)  BbISIBNEeHVe B npefocTaBneHHbIX  [JOKYMEHTax  CBeAEHWW, He
COOTBETCTBYHOLMNX AEACTBUTENBHOCTM U MOCIYXMBLUMX OCHOBAHWEM NS NPUHATUS
peLueHns o npegocTaBreHun XUNbIX nomeLleHnn MYHULMMNANbHOro
crneumManmn3npoBaHHOIO XUITULWHOMO oHaa.



OcHoBaHMs AN NPUOCTaHOBMNEHUS NPEAOCTaBMNEeHUS MYHULMMANbHON YCryrn He
NpeayCMOTPEHbI.

[MepeyeHb ycnyr, KOTOpble ABASKTCSA HEOOXoaNMbIMUK U 0Bs3aTENbHBIMU ANA
npegocTaBneHnsa MyHMUMNanbHOW yCrnyru, B TOM Y/Crie CBeAeHUS O JOKYMEHTEe
(DokymeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aunamm, y4acTeyoLWMMN B

npegocTaBneHnn MyHUUMNanbHON yCnyru

47. Ycnyru, KoTopble SBMASKTCA HeobxooumMbiMKM U obsizaTenbHbIMU  ONis
npeaocTaBneHnss MyHULMNanNbHOM yCcrnyrn OTCYTCTBYHOT.

Mopsaok, pasmep 1 OCHOBAHMS B3MMaHUs rocy4apCTBEHHOW MOLUSMHBLI UM MHOW NNnaThbl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMnanbHOn ycnyru

48. MyHuuunanbHas ycnyra npegocraensieTcs 6ecnnartHo.

Mopsagok, pasaMep U OCHOBaHUS B3MMaHUs NnaTbl 3a NpeaocTaBfeHue YChyr,
KOTOpble SBNAOTCA HeobxoaumbiMn U 0bsA3aTenbHbIMM AN NPEeAoCTaBIEHUS
MYHULUMNANBHOMW YCNyrn, a Takke MHgopmauMs O MeToAuKe pacyeta pasmepa Takou
nnaTbl

49. Tlopsagok, pasMep U OCHOBaHWA B3MMaHWUA NnaTbl 3a NOArOTOBKY CNpaBKu O
HanuumMm (OTCYTCTBUKM) 3aPErMcTpMpoOBaHHOrO npaBa COBCTBEHHOCTM Ha OOBLEKTbI
He4BWXMMOCTW, NoATBepXaarwas Hanndme (OTCyTCcTBMUE) Yy 3aaBUTENSA U (UNN) YNEHOB
€ro CemMbl B COOCTBEHHOCTM XWIMbIX MNOMELLEHUN, HAXOAALWMXCSA Ha TeppUTopuUn
ropogckoro okpyra CTpexeBOW, CrpaBkM O COCTaBe CeMbM C MecTa MNOCTOAHHOrO
NPOXMBaHMA C YyKa3aHMEM HaHUMmaTens/cobCTBEHHMKA, BCEX 3aperncTpupoBaHHbIX Ha
OaHHOW nriowiagn, poaACTBEHHbIX B3aMMOOTHOLLEHUW, obwen nnowaan — ansa rpaxaaH
onpefensanTca  opraHu3auusiMy,  OCYLLEeCTBNALWMMKA  NOArOTOBKY  YKa3aHHbIX
OOKYMEHTOB.

MakcrMManbHbI CPOK OXMAaHUs B odepeamn npy nogaye 3anpoca o npeaocTaBneHnm
MYHULMNANbHOW YCIyrn U Npuv NnonyyYeHnumn pesynbTaTa NpeaocTaBneHust Takux yenyr

50. MakcumanbHoe Bpemsi OXXuaaHus B odepeam nNpu NuYHoNm nogade 3asiBneHus
0 NpeaoCcTaBnNeEHMN MyHULMNANbHOW YCNYyrM COCTaBnseT NATHaALATN MUHYT.

51. MakcuManbHbI CPOK OXMAaHWs B odepean npv MorfydeHun pesyrbraTta
npeaocTaBneHns MyHULMNANbHOW YCIyrn He LOIMKEH NPeBbIWAaTb NATHAAUATM MUHYT.

Cpok 1 nopagok perncTpauumn sanpoca 3assuTerns o NpegocTaBneHnn MyHMUmMnanbHoOn
ycriyru, B TOM YucCrie B 3NeKTPOHHOU bopme

52. 3agaBneHue Ha BymakHOM HOCUTENe perncTpupyeTcs B AeHb NpeacTaBneHns
B AOMMHUCTpaumio ropoackoro okpyra CTpexeBon 3asiBNieHUS W OOKYMEHTOB,
HeobxoaMMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCryrn

53. Peructpauuss 3asiBnNeHusi, HanpaeneHHoro B ¢OpMe 3NeKTPOHHOro
OOKyMeHTa 4epe3 EfuHbIN nopTan rocygapCTBEHHbIX WM MyHMUMNANbHBIX  YCyr
(dbyHKUMI), ocywecTBNAeTCs He no3gHee paboyero OHs, criegyrowero 3a AHeM €ero
nocTynneHns B AQMUHUCTPaLMIO ropoackoro okpyra CTpexxeBow.

Tpe6OBaHI/IFI K nOMeLleHnaAM, B KOTOPbIX NpeaocTtaBnAaAeTCcAa MyHMUunanbHasa ycnyra, K
3any oxungaHua, Mmectam Anada 3arnojfiHeHud 3anpocoB O npeaocrtaBneHnn MyHMLlMﬂaﬂbHOVI
ycnyru, I/IHCbOpMaLI,VIOHHbIM cTteHgam Cc nepeyHeM OOKYMEHTOB, HeobxoanMbIX Ons
npenocrtasrieHnA MyHVILI,VII'IEU'IbHOVI ycnyru, un o6pa3u,aMV| MX 3anoJiHeHunA

54. T[pepocTaBneHne MyHULMNANbHOW YCNyrM OCYLLECTBISIETCA B creumanbHO



BblAEMNEeHHbIX ANA 3TUX Lenen nomeLLeHumsx.

54.1 MecTta npefocTaBneHnMs MyHUUMNAnNbHOW ycnyrn obopyaytoTcs € y4eToM
TpeboBaHUN [OCTYNHOCTW AN WHBaNMOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®degepauum o coumansHoOM 3awmTte nHBanugos. B cnyyae HEBO3MOXHOCTH
obopyaoBaHMa MecTa nNpefocTaBrieHus MyHULMNanbHOW ycrnyru, ¢ yyeTtoM TpeboBaHum
OOCTYNHOCTU AN WHBANUMAOB B COOTBETCTBUM C 3akoHodaTtenbcTtBoM Poccunckon
depgepaumm 0 coumanbHOW  3aliMTe  MHBaNMAOB  Ha  COTpPyAHWKaA  oprawHa,
NpeaoCTaBNALWEro MyHUUMNANbHYO YCryry, Bo3naraetcs 006A3aHHOCTb MO OKa3aHWIo
CUTYaUMOHHOM MNOMOLUM WHBaNuaMm BCEX KaTeropum Ha nepuwon npefocTaBneHus
MYHMLMMNANbHON YCNyru.

55. B cnyvae, ecnn nmeeTtcs BO3MOXHOCTb OpraHM3auumn CTOSIHKU (MapKOBKM)
BO3Me 34aHuns (CTPOEHUs), B KOTOPOM pasMeLleHO MNOMeLleHWe npuema W Bbloaun
OOKYMEHTOB, OpraHvM30BbIBAEeTCS CTOsIHKa (MapkoBka) ANA NIMYHOrO aBTOMOOGMMBHOMO
TpaHcnopTa, OecnnatHas gna  3assutenen. [Ons  napkoBkM  cneumanbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB NHBANUAOB Ha KaXXOou CTOsIHKe BbiaenseTca He MeHee 10%
MecCT (HO He MeHee OHOro MecTa), KOTopble He JOMKHbl 3aHMMaTb UHble TPAaHCMNOPTHbIE
cpencraa.

56. Bxopg B nomelleHue npuvema u Bblaavm OOKYMEHTOB JormkeH obecneuvvsaTb
cBoboaHbIN AocTyn 3assutenen, bbiTb obopyaoBaH yaobHOM NecTHUUEN C NOpPYYHAMMU,
LUMPOKUMM NPOXOAaMHU, a Takke naHaycamu Ansa nepeaBuxeHust Kpecen-KONACcoK.

57. Ha 3pgaHun pagom ¢ BXOAOM AO0SbKHA ObiTb pasmMelyeHa WMHgpopmaunoHHasa
Tabnuyka (BblBECKa), coaepallas creayroLLyo nHopMauuio:

HauMeHOBaHWe opraHa;

MECTO HaxoXOeHusa 1 rpnandecknii agpec;

pexum paboThl;

HOMepa TernedOoHOB AndA CnpaBok;

agpec oduuManbHOro canTa OpraHoB MECTHOrMo camoyrnpaBfieHUs ropoaCcKoro
okpyra CtpexeBon B ceTn IHTepHeT.

58. ®acap 3paHus gomkeH ObiTb 06OpyAoOBaH OCBETUTESMbHbIMK Mpubopamu,
NO3BOMALWUMU MNOCETUTENSM 03HAKOMUTLCSH C MHPOPMALMOHHBIMU Tabnnykamu.

59. [llpu pasmelleHUn nomeweHnn npuema W Bbldauyv [OOKYMEHTOB Bbllle
NepBOro aTaxa 3gaHuve OOIMKHO BbiTb 06opyaoBaHO NMUPTaMU U UHBIMU TEXHUYECKUMN
cpeacTeamu, obecneumBaoLLMMmn AOCTYMHOCTb YCNyrn Ansi MHBaNWAOB.

60. [llomelweHna npuema M BblgadYn OOKYMEHTOB [OMXKHbI npegycMmatpusaThb
MecTa ONnda OXuaaHuda, MHPOpMUPOBaHUS N NpuemMa 3asBuUTENEN.

61. B mecTtax ons uHdopmupoBaHna AormkeH bbiTb obecneveH JOCTyN rpaxaaH
O 03HAKOMMNEeHUs ¢ MHdopMauMen He TONMbKO B Yacbl npuvema 3asdBfieHUn, HO U B
paboyee Bpems, Koraa npvem 3asaBuTenen He BegeTcs.

62. B nomelweHnn npuvema M Bblgadn [OOKYMEHTOB oOpraHusyetca paboTta
CrpaBoOYHbIX OKOH, B KormyecTtBe, obecneuymBarowlem noTpebHOCTU rpaxgaH, HO He
MeHee OHOro.

63. XapakTepucTtvku MNOMELLEHUN npueMa W Bbldayn [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTMBHbBIX PELLUEHMN, OCBELUEHUSA, MOXapHOM
6e3onacHOCTU, UHXeHepHoro obopyaoBaHWA OOSKHbI COOTBETCTBOBAaTb TpeboBaHMsM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYIOLLMX Ha TeppuTopun Poccunckon denepaunu.

64. [lomeweHna npuvema Bbldayn [JOKyMEHTOB obopyayrTcs cTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumo 0 Nopsake npeocTaBneHns MyHUUMNnansHom
yCnyru.

65. B mectax gons oxugaHua ycTaHaBfMBaKOTCA CTyrbs (KpecernbHble CeKuuwn,
Kpecna) ansa sasButenen.

66. B nomeweHun npvema M BbldayM [OOKYMEHTOB BblAeNnisieTca MecTo Angd
odopMIieHnss OOKYMEHTOB, npegycmaTpuBalowee CTonbl  (CTOMKM) € BrnaHkammu
3a8BNEHNN N KaHLENSPCKUMN NPUHAANEXHOCTAMM.

67. WHdopmauus o damuinum, MMeHun, OoT4ecTBe U OOJSHKHOCTWU creuyuanucra



opraHa, OCYLEeCTBSALWEro nNpeaocTaBneHne MyHULMNanbHOW YCRyrn, AOSMKHA ObiTb
pa3MeLleHa Ha NIMYHON MHOpPMaLMOHHOM Tabnnyke n Ha paboyem mecTe cneunanucTa.

TpeboBaHus k obecnedYeHnto OCTYNMHOCTM ANA MHBanNnaoB O6bEKTOB, B KOTOPbIX
NpefoCcTaBNsAeTCs MyHuUMnanbHas Yycnyra, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum o coumnanbHOW 3alumMTe MHBaNMaoB

67.1 OpraH, npegocTaBNAwWMA  MyHULMNANbHYO  ycnyry, obecneynBaet
NHBanNuMaam:

1) ycnosus ana 6ecnpenaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHUIO),
B KOTOPOM OHa MpedocTaBfsaeTcs, a Takke Ana 6ecnpenssiTCTBEHHOrO MNONb30BaHUSA
TpaHCNOPTOM, CPeACTBaMUN CBA3N U MHpopMaLumm;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHna No TeppUTopun, Ha KOTOPOU
pacrnonoxeH o06bekT (3gaHue, nomeweHMe), B KOTOPOM  npeaocTaBnsieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OOBLEKT M BbixO4a M3 HEro, Nnocagku B
TpaHCNOPTHOE CPEeACTBO W BbICAAKM M3 HEro, B TOM YUCNe C UCMONb30BaHMEM Kpecrna-
KOISICKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMUX CTOMKME pacCTpPoOnCTBa YHKLMMK
3pEHNS N CaMOCTOATENBHOIO NEPEeABMKEHNS;

4) Hagnexawee pasmelieHne obopyaoBaHus W HocuTenen MHgopmaumn,
HeobxogmMmbix ans obecnedeHns 6ecnpensaTCTBEHHOrO AOCTyna WHBaNMOoOB K OOBLEKTy
(3@aHnio, NOMeLLeHn0), B KOTOPOM MPefocTaBndAeTcs MyHuumnanbHas ycnyra, UM K
ycnyre ¢ y4eTOM OrpaHNYeHUN NX XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMmon NS WHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHpoOpMaUuK, a TakkKe Haanucen, 3HaKOB W MHOW TEKCTOBOWM W  rpaduyeckomn
NHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka 1 TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAgHMKA Ha OOBLEKT (34aHue, MoMelleHue), B KOTOPOM
npeaocTaBnNAeTca MyHMUMnanbHasa ycnyra;

8) okasaHuMe wHBanNugam noMmowM B NpeogoneHnn ©GapbepoB, MeLlarLmx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MNMokasaTenu JOCTYMHOCTU M Ka4yecTBa MyHULMMNANbHOW YCryrn (BO3MOXHOCTb MOSyYeHUs!
MHOpMaLMK 0 Xxoae NpeaoCTaBneHNS MyHULMNANbHOW YCryr1, BO3MOXHOCTb
NONy4YEHUS YCNyry B 3NIEKTPOHHON (POPME UNN B MHOFOYHKLMOHAMNbHbIX LIeHTpax
npenocTaBneHns rocyAapCTBEHHbIX MyHULMMNANbHbIX YCIyr

68. [lokasaTenamu OOCTYMHOCTWU N KaYyecTBa MyHMLMMNANbHOW YCyrn ABNATCA:

AOCTOBEPHOCTb NpefocTaBnaeMomn rpaxgaHam nHgopmawmu;

NonHOTa NMHPOPMNPOBAHUSA rpaXaaH;

HarnggHoCTb opMm npegocTaBngemMon uHdopmaumm 06 agMUHUCTPATUBHbIX
npouenypax;

yaobCcTBO M AOCTYMHOCTb MOMy4YeHus MHGOPMauun 3adBUTENSMU O MNopsiake
npeaocTaBneHnsa MyHULMNAarIbHOW YCryru;

cobntogeHne CpoKoB MCMNOMHEHUSI OTAENbHbIX agMUHUCTPATMBHBIX Mpouenyp U
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B LEsom;

cobntogeHne TpeboBaHun K pasmepy nnatbl 3a NpegocTaBneHne MyHUUUNanbHOM
ycnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNAanNbLHOW yCryrm

oTCcyTCTBME O0OOCHOBaHHbIX »anob Ha peweHus, aencteus (besgencreune)
AOMUHUCTpPaumMm ropoackoro okpyra CTpexeBown, AOMKHOCTHbIX nuy OTtaena, nmbo
MYHMLUMNANbHbIX CAYXaLnX Npu NpegocTaBneHnn MyHUUMNanbHOW ycnyru,

NnonHoOTa W  akTyanbHOCTb MHGOPMauMm O nopsagke  npefoCcTaBreHus
MYHMLMMNANbHON YCNyru.



69. Mpn nonydYeHnn MyHULMNanNbHOM yCnyru 3asiBUTenb OCyLecTBNaeT He bonee
OByX (NpyM nogave [JOKYMEHTOB, MpwW MOflydeHMuM pesynbTata npegoctaBreHns
MYHULUMNANbHOW YCyrv) B3anMogencTBMi C JOMKHOCTHBIMU fiLamMu, B TOM YnUChe:

npu nogadye 3anpoca Ha noriydeHuwe YCriyrm v nonyyveHuu pesynbTata ycnyru
3asiBUTENEM NNYHO, B TOM Yuncre yepe3 MOLL — He Bonee aByx pas;

npu nogaye sarnpoca Ha MorfydYeHue yCriyrm u nonyydeHun pesynbtaTta ycryrn c
ncnonb3oBaHem EguMHOro noprtana rocygapCTBEHHbIX W MyHMUMNAMbHBIX — YCIyr
(dbyHKUMI), NOYTOBLIM OTNpPaBfieHMEM — B3aMMOLENCTBNE C OOIMKHOCTHLIMWU NMUaMu He
TpebyeTcs.

70. [MpoOoomMmKUTENBHOCTbL KaXaoro B3aMMOAEWCTBUS He [OOSMKHA npeBbilaTb
NATHAAUATV MUHYT.

NHble TpeboBaHuWs, B TOM YnCne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHMLUMNANbHON YCNyrn B MHOrOYHKLNOHAINbHbLIX LLEHTPax NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr 1 0COBEHHOCTM NpefoCTaBneHns

MYHMLMMNANbHON yCnyru
B 9NEKTPOHHOW chopme

71. 3asBuTento npegocTtaBnAeTcs BO3MOXHOCTb MOMYYEHUS MYHULMMansHOM
ycnyru ¢ ucnosnb3oBaHveM EgmMHoro noptana rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCNyr
(dpyHKUMI), NOYTOBBLIM OTNPABfEHNEM, @ TakkKe NOCPeaCTBOM NUYHOro obpalleHus 3a
nosly4eHmem MyHuumnansHom ycnyrm 8 MOLL.

72. 3asBneHve (3anpoc), HanpasreHHoe  4Yepe3  EauHbin nopTan
rocyfapCTBEHHbIX W  MyHUUMNANbHbIX YCNyr (PyHKUMK), OOMKHO OblTb nognucaHo
9IEKTPOHHOM  MOANUCBbID B COOTBETCTBMM C  3aKOHOOATENbLCTBOM  Poccumnckom
denepaumn.

73. [pun npencraBneHun 3asiBNEeHUs B 3NIEKTPOHHOM bopmMme npencraBuTenem
3aaBuUTEeNs, OENCTBYIOLWMM Ha OCHOBaHUM OOBEPEHHOCTU, LOBEPEHHOCTb OOIMKHA ObITh
npeacraeneHa B (OpPMe 3MEKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIO 3SIEKTPOHHOM
NoANUCLIO0 YNONMHOMOYEHHOrO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

74.  [JOKyMeHTbl, ABNAKOWMECA pe3ynbTaTOM NpefocTaBneHns MyHUUMnansHOu
yCnyru B BUAE 9MNEKTPOHHOro AOKYMEHTa HanpaBnslTCHa 3asBuTento yepe3 EAnHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (PYHKUUR).

75. Tlpn npepoctaBneHMn MyHULMNANBHOW YCIyrn B 3SIEKTPOHHOM bopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX — YCNyr
(byHKUMR), 3a8BUTENIO NPeaoCTaBAseTCs BO3MOXHOCTb:

1) o3HakomIeHus ¢ hopmamm 3asaBNEHUN U UHBbIX AOKYMEHTOB, HEO6XOAMMbIX ON1S
nony4YeHnss MyHULMNansHoW ycnyri, n obecneyeHne gocTyna K HUM A5 KONUPOBaHUS U
3arnoriHeHNs B 3MeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBfeHus O MpedoCcTaBleHnn MyHUUMNanbHOW ycrnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHNs MOHUTOPUHra xoAa NpefoCcTaBneHns MyHULMNansHoON yCnyru.

4) nony4veHve pesynbtarta MyHAUUUNAIbHOW YCyri.

B cnyyae noctynneHna 3asBneHUs U OOKYMEHTOB B 3NEeKTPOHHOW opme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMIR) cneumanuct, OTBETCTBEHHbIN 3a MNPUEM U perucTpauuio  AOKYMEHTOB
NHOPMUPYET 3aABUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

76. OpraHunsaums npegocTaBneHns MyHUUMNanbHOW YCryrn ocyLecTBnAeTcs no
NPUHUMNY «OOHOr0 OKHa» Ha 6ase M®Ll (npu ero Hanuuum) Npu NMYHOM oBpaLleHun
3aaBuTens.

77. OpraHnsaumss npeaocTaBneHns MyHuMUMNanbHOW ycnyrm Ha 6Gase MOL
OCyLLeCTBNAETCA B COOTBETCTBMM C COMfalleHnemM O B3auMOLEWCTBUM  Mexay
AoMmnHucTpaumen ropoackoro okpyra Ctpexeson u  MOL, 3aknioyYeHHbIM B
yCTaHOBMNEHHOM MOpsaKe.



78. 3asBuTenam npeaoctaBnsieTcs BO3MOXHOCTb ANdA npeaBapuTenbHON 3annucu
Ha nogayy 3asiBNeHWs U OOKYMEHTOB, HeobOXoaumbiX Ans  npegocTaBreHus
MYHULUMNANbHOW YCAYT.

79. [lpepBaputenbHas 3anuCb  MOXET  OCYLUECTBMATLCA  crnefyowmnmm
cnocobamu no BbIGOPY 3aABUTENS:

npy nNu4HoM obpalieHnn 3aaBuTens B AZMUHUCTPALMIO TFOPOACKOro OKpyra
Ctpexeson, OTtaen;

no TenewgoHy;

yepe3 oduuuanbHbIN CanWT OpraHoB MECTHOro camMoynpaBfeHuUss ropoaCcKoro
okpyra CtpexeBon: admstrj.tomsk.ru .

80. [lpu npenBapuTenbHOM 3anUcK 3asaBUTENb COObLLAeT crefyowme AaHHble:

Ans ouamyeckoro nuua: amunumio, MMsi, 0TY4ECTBO (NocnegHee nNpu Hanuunn);

ANA 1pUaNYEeCcKoro nuua: HaMMmeHoBaHue KPUANYECKOro Nuua;

KOHTaKTHbI HOMep TenedoHa;

aZipec 3reKTPOHHOW NOYTHLI (NPY HaNU4un);

Xenaemble faTty n Bpemsi NpeacTaBneHns JOKYMEHTOB.

81. [lpepBapuTenbHas 3anucb OCYLLECTBNSAETCHA MyTeM BHECEHUS YKa3aHHbIX
CBEAEHUN B KHUTY 3anucu 3asBuTenen, KoTtopasd BedeTCca Ha OyMaxHbIX w/unm
SNEKTPOHHbIX HOCUTENSIX.

82. 3assutento coobwialTca gata M BpemMsa npuemMa [OOKYMEHTOB, OKHO
(kabuHeT) npuema [OOKYMEHTOB, B KOTopble cnegyet obpatutbcs. [lpy nMYHOM
obpalleHnn 3asiBUTENO0 BblAaeTcs TanoH-noaTBepxaeHue. 3asButesb, 3anucaBLUMiACS
Ha npuem 4Yyepe3 oduuManbHbI CauT OpraHoOB MECTHOro camoyrnpaBreHns roponcKkoro
okpyra CTpexxeBon MOXeT pacneyataTtb aHanor TafioHa-noaTBEPXAEHUS.

3anucb 3aaBuTEnen Ha onpedeneHHylo [aTy 3akaHyMBaeTcs 3a CYyTKM [Jo
HaCTynneHus 3Ton gaThbl.

83. [lpu ocywecTBneHun npeaBapuTeNbHOM 3anncu 3assutens B 06a3aTensHOM
nopsgke MHOOPMUPYETCS O TOM, YTO NpeaBapuTeNibHas 3anucb aHHYNUPYyeTCs B criyvae
€ro He sIBKW NO UCTeYeHUU NATHaaUuaTM MUHYT C HA3HAYEeHHOro BpeMeHU npuema.

3asBuTenaM, 3anucaBlUMMCS Ha NpUMeM 4Yepe3 oduumanbHbid CanuT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexxeBoW, 3a Tpy KaneHgapHbIX OHA 00
npuemMa OoTnpaBnsieTCs HaNOMUHaHMWE Ha YKa3aHHbIA afpec dNEKTPOHHOW NoYThl O AaTe,
BPEMEHN N MeCTe npuema, a Takke uHopmauusa o6 aHHYNMpoBaHUM NpeaBapuUTENbHON
3anucu B criydae He SIBKM MO UCTEYEeHUM NATHaguaTM MUHYT C Ha3HAYEeHHOro BPEMEHM
npuema.

84. 3assutenb B nboe Bpemsa BnpaBe OTKa3aTbCs OT nNpenBapuUTENnbHOM
3anucu.

85. B oTtcytctBUM 3asBuTenen, obpaTtMBLUMXCA NO NpeaBapuUTESNIbHOW 3anucw,
OCYLLECTBNAETCA NpMEM 3asaBuTENEN, 0OPaTUBLLMXCA B NOPSOKE Ovepean.

86. [paduk npuema (NpuemMHOe BpeMs) 3asBUTENEW N0 npenBapuUTENbHOM
3anucu yctaHaBnmBaeTcs HadvanbHukom OTaena B 3aBUCUMOCTU OT MHTEHCUMBHOCTM
obpauieHni.

3. CocrasB, nocneaoBaTenibHOCTb U CPOKM BbIMOMHEHNA aAMUHUCTPATUBHBIX Npoueayp
(nencteuin), TpeboBaHNs K NOPAAKY UX BbINOIHEHUS, B TOM Yncne 0ocobeHHOCTH
BbIMOSMIHEHUS aAMUHUCTPATUBHBIX NpoLeayp (4eNCTBUN) B 3NIEKTPOHHOM hopme

87. [pepocTaBneHve MyHUUMNANbHOW Ycnyrn BKMoYaeT B cebsi cnepyrowime
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) npuem 3asiBNEeHUs U OOKYMEHTOB, HeobxoauMmbiX ONsi NpefaocTaBleHus
MyHULMNAnbHOM ycryrM nMbo oTkas B npyemMe JOKYMEHTOB;

2) paccMOTpeHue 3asiBeHUs U NpeacTaBneHHbIX JOKYMEHTOB;

3) dopmupoBaHMe U HanpaBreHne MeXBeOOMCTBEHHbLIX 3arMpoOCOB B OpraHbl
(opraHusauun), yqacTByolme B NpeaocTaBneHn MyHUUUNanbHOM yCryru;


http://www.admstrj.tomsk.ru/�

4) noarotoBKka W MPUHATME pPeLLUeHUs O NpPefoCTaBNeHUM WNM oOTkase B
npeaocTaBneHnn MyHULMNANbHOM YCryru;

5) noarotoBka M odopMIeHVMe pesynbTata NpeaocTaBneHust MyHULMNanbHOWM
ycnyru;

6) Bblgaya pesynbTaToB MyHULMMANbHOM YCIyru.

Brnok-cxeMa npegocTaBneHns MyHULMNanbHOM yCnyrm

88. bnok-cxema nocrnegoBaTenibHOCTM  AEUCTBMA  NpU  NpeaocTaBreHun
MYHUUMNANbHOM Yycnyru npeactaesneHa B [lpynoxeHnn 3 K AOMUHUCTPATUBHOMY
perrnameHTy.

Mpuem 3asiBreHns N OKyMEHTOB, HEOBXOAMMbIX ANsi NPeAoCTaBNeHNss MyHULMNanbsHoM
ycnyru nmbo oTkas B NpyemMe JOKYMEHTOB

89. OcHoBaHMeM Ana Hayana AaHHOW npouenypbl ABNSETCs MNOCTynfieHve B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon npu NMYHOM obpalleHuu, NOYTOBbIM
OTNpaBfieHNEM, B 3JNEKTPOHHOM doopme, a Tawkke nogaHHbix B MOLl 3assBneHus o
npegocTaBneHn MyHUUMNANbLHOM YCNyrn N npunaraembix K HeMy JOKYMEHTOB.

90. [lpuem wn peructpaumsa 3asiBNEHUS O NpPeAoCTaBfAEHUN MyHULMNanbHOM
ycrniyrm M npunaraemMblx K HemMy [OOKYMEHTOB OCYLIEeCTBMASeTCs cneuvannuctom
AoMnHMCTpaumm ropoackoro okpyra CtpexeBomn, OTBETCTBEHHbIM 3a NPUEM 3asiBNEeHUs.

91. Cneuyuanuct AOMUHUCTpauum ropoAacKoro oKpyra CtpexeBon,
OTBETCTBEHHbI 3a NpUeM 3asiBfieHusl, NpoBepsieT NpenCTaBNeHHoe 3asiBNeHne W
npunaraemble K HemMy [AOKYMEHTbl Ha Hanuyue OCHOBaHus [Afs OTKa3a B npueme
OOKYMEHTOB, NPeayCMOTPEHHOIO NyHKTOM 36 AOMUHUCTPATUBHOIO perfnameHTa, a Takke
OCYLLEeCTBNAET CBEPKY KOMUM NpeacTaBreHHbIX JOKYMEHTOB C UX OpuUrMHanamMmu.

92. [llpu ycTaHOBMEHUN OCHOBaHWA ONA OTKa3a B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHOro  MyHKTOM 45  AOMWHUCTPaTMBHONO  perfameHTa, cneuuanuct
AOMUHUCTpauUnn ropoackoro okpyra CTpexeBon, OTBETCTBEHHbIV 3a NPUEM 3asiBNEeHUs,
BO3BpaLLlaeT 3asaBUTENIO NpeacTaBleHHble JOKYMEHTbI C YkadaHWeM NpUYnH Bo3BpaTa.

93. B cnyyae oTCyTCTBMSA OCHOBaHWA [Onsi OTKasa B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHOro  MyHKTOM 45  AOMWHUCTPATUBHONO pernameHTa, crneumanuct
AOMUHUCTpaUnN ropoackoro okpyra CTpexeBon, OTBETCTBEHHbIV 3a NPUEM 3asiBNEHUs,
OCYyLLeCTBNAeT NpueM 1 perucTpaumio 3adBneHus o npegocTaBneHuuM MyHUUMNansHOW
yCcrnyrm u npunaraembix K HeMy JOKYMEHTOB MO onncu. Konms onmvcu ¢ oTMETKOW O aaTe
npuemMa ykasaHHbIX 3asBfIEHUS U JOKYMEHTOB:

npu IM4HOM NpUemMe - B eHb NpMeMa BpyyYaeTcs 3adBUTENIO;

npu HanpasneHUn 3asiBfieHUsI MOYTOBbLIM OTMNPAaBMEHVEM - B [eHb perucrpaummu
3asBfIEHNs1 HanpasnsieTCs 3adABUTENI0  3aka3HbIM  MNOYTOBbIM  OTMPABNEHMEM C
yBeOMIIEHNEM O BpyYEHUU;

npu HanpaBneHun 3asiBNEHUs B 3NIEKTPOHHOMW )OpMe - B AEHb perucrpauum
3as8BNEHNS HanpaenseTcs 3asBUTEN0 Yepes3 NUYHbLIN KabuHeT 3aaBuTens Ha EguHom
nopTarne rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr (pyHKUnRn).

94. TlpooomXuTenbHOCTb U (MNW)  MaKCMMarnbHbIN  CPOK  BbINOJTHEHWUSA
aAMUHUCTPATUBHOIO OENCTBUA NO NPUEMY U PErNCTPaLNN 3a8BNEHNS U Npunaraemblx K
HEeMY JOKYMEHTOB He [OOSMKHbI NpeBbIWaTh NATHaALATN MUHYT.

95. [llocne peructpauun, He nMO34HEe [HS perncTpaunn, 3asiBfeHve u
npunaraemble K HeMy OOKYMeHTbl HanpasnsiTca Mapy ropoackoro okpyra CTtpexeBou
ONs BM3MPOBaHWA, NOCMe BU3MPOBaHUS, He Mo3gHee creaylouwero paboyero AHA
HanpasnsaTca B OTaen cneunanucty, OTBETCTBEHHOMY 3a pacCMOTPEHUE 3adBreHns o
npenoCcTaBNeHUM XNNOro NOMELLEHUS cneumannu3mpoBaHHOro Xunoro goHaa.

96. PesynbtatoM agMWHUCTPATUBHOW  nNpoueaypbl  SBASeTCsa  npuem U
pernctpauus 3asiBfieHus U npeacTaBneHHbIX JOKYMEHTOB U nepegada ux cneunanucry,



OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.
97. MakcumarnbHbI  CPOK  BbIMOMHEHUA aAMUHUCTPATMBHOM npoueaypbl He
OOJDKEH NpeBblwaTh TPeX KarneHaapHbIX C MOMEHTa NOCTYNNEeHUs 3asBeHns.

PaCCMOTpeHVIe 3adaBrieHna n npeacrtaB/ieHHbIX JOKYMEHTOB

98. OcHoBaHMeM [Onis  pacCMOTPEHWA  3asBneHns U npeacTaBheHHbIX
OOKYMEHTOB SBMSETCA MOCTYMMeHne 3asiBNeHuss W npencTaBfeHHbIX [OOKYMEHTOB
crneunanucTy, OTBETCTBEHHOMY 3a NOLrOTOBKY AOKYMEHTOB.

99. Cneuuwanuct, OTBETCTBEHHbI 3a MNOArOoTOBKY [AOKYMEHTOB, MpoBepsieT
KOMMMEKTHOCTb [OOKYMEHTOB B TeYeHue opHoro paboyero OHSA CO OHA NOSyyYyeHus
3as8BrieHns N NpeacTaBneHHbIX JOKYMEHTOB.

100. B cnyyae, ecnu 3asiBUTEenem npeacTtaBrieH MOSMHbIA NakeT OOKYMEHTOB B
COOTBETCTBUM C MyHKTOM 36 AOMUMHUCTPATMBHOINO pernamMmeHTa, crneuuarnucr,
OTBETCTBEHHbIA 3a MOArOTOBKY [JOKYMEHTOB, [MPOBEPSeT HanMyne [JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 42 AOMUHUCTPATMBHOIO perriameHTa, KoTopble MoryT 6bITb
npeaocTaBneHbl 3asBuTenemM no coO6CTBEHHON UHULMATUBE.

B cnyvyae HenpeacTtaBneHus  OOKYMEHTOB, YKa3aHHbIX B MyHKTe 42
AOMWHUCTPATMBHOrO  pernamMeHTa, CcrneunanucT, OTBETCTBEHHbIN 3a MNOAroTOBKY
OOKYMEHTOB,  nepexoauT K  npouedype  POPMUPOBAHUA U HanpasreHus
MEXBEJOMCTBEHHbIX  3anpocoB B  OpraHbl  (OpraHusauuu), yvacTBywwmMe B
npenocTaBneHn MyHUUMNansLHOW yCnyru.

B cnyyae npegctaBneHua 3asBuTeneM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 42
AOMWHUCTPaATMBHOIrO  pernamMeHTa, CcrneunanucT, OTBETCTBEHHbIN 3a MOAroTOBKY
OOKYMEHTOB, MepexoauT K npouenype TMpUHATUS pelleHuss O npeaocTaBrieHuun
MyHUuUMNanbHon ycnyrm nmbo o6 oTkase B NpeaoCcTaBNeHNN MyHULMNANTbHOW YCyri.

101. B cnyvae, ecnu 3asBuTenem He npeacraBneH XoTa 6bl OOUH U3 AOKYMEHTOB,
npegyCMOTPEHHbIX MyHKTOM 36 AOMWHUCTPATMBHONO perrnameHTa, Cchneumanucr,
OTBETCTBEHHbIN 3a MNOArOTOBKY [OKYMEHTOB, FOTOBMT yBedomneHve o6 oTkase B
npegocTaBneHn MyHUUMNansLHOW yCnyru.

102. PesynbTatomM agMUHUCTPATUBHOW Npoueaypbl SBMSETCA NakeT JOKYMEHTOB,
NPOBEPEHHDBIN HA KOMMIIEKTHOCTb M COOTBETCTBYHOLMA TpeboBaHMAM NyHKTOB 36, 42
AOMWHUCTPaATMBHOIrO pernameHTa, unM oTka3 (Mpy HenpeacTaBfieHun 3asiBUTEnem
OOKYMEHTOB, yKa3aHHbIX B NyHKTe 36 AOMUHUCTPATMBHOIO pernameHTa).

103. MakcumarsibHbIi CPOK BbINOSIHEHUS aAMWHUCTPATUBHOW npouenypbl He
OOIMKEeH npeBbiwaTbh ABYX KaneHOapHbIX OHEeW CO [AHA MOMyyYeHus CcrneumnanmcTom,
OTBETCTBEHHbIM 3@ MNOArOTOBKY [OOKYMEHTOB, 3asiBNeHMs W npeactaBreHHbIX
OOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBeLOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytowmne B NpeaocTaBneHmm MyHUUMNansHOM yenyrm

104. OcHoBaHMeM  Ons  Hayana  aAMUHUCTPATUMBHOW  npoueaypbl Mo
OpPMUPOBAHNIO U HaMpaBfiEHUIO  MEXBEOOMCTBEHHbLIX 3arpocoB B  OpraHbl
(opraHmsauum), ydacTeylwMe B NpefoCTaBNeHUM  MyHUUMManbHOW  yCcryrm O
npenocTaBneHnn AOKYMEHTOB, HeobXOoAMMbIX Ons NpeaocTaBfeHns MyHUUMnanbHOWM
ycryru, iBsieTca HenpeactasneHne 3assutenemMm B AQMUHUCTPaLMIO TOPOACKOro oKpyra
Ctpexeson, B MOL, (npu ero Hanuuuu), AOOKYMEHTOB, YKa3aHHbIX B MyHKTe 42
AOMUHUCTPATUBHOIO perfameHTa.

105. lMpu nogrotoBKe MeXBEOAOMCTBEHHOIO 3anpoca cneunanucT, OTBETCTBEHHbIN
3a NOAroTOBKY AOKYMEHTOB, onpeaensieT nepevyeHb HeobxoanmbIX ANa npegocTaBneHns
MYHUUMNANbHOMW  YCRYyrM  [JOKYMEHTOB (CBeOEHVMW, COAepXalMxCA B HUX) U
rocygapcTBeHHble OpraHsbil, opraHbl MECTHOrO camoynpasneHus nnbo
noaBeaoOMCTBEHHbIE rocyfapCTBEHHbIM opraHam nnm opraHam MECTHOro



camoynpaBneHus opraHmM3aunm, B KOTOpPbIX AaHHbIE AOKYMEHTbI HAXOASATCA.

106. dopmupoBaHue n HanpasrieHve MEeXBEJOMCTBEHHbIX  3anpocoB
OCyLLEeCTBNAeTCsas B COOTBETCTBUMM C TpeboBaHusmn degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHMsaumm npeaocTaBfeHNs rocy4apCTBEHHbIX U
MYHULUMNAMbHBIX YCIyr».

107. Ons npepoctaBneHns MyHUUUNAanbHOM yCnyru cneunannct, OTBETCTBEHHbIV
3a NOAroTOBKY AOKYMEHTOB, HanpaBnsieT MeXBeAOMCTBEHHbIE 3aMpoChl B:

1) ®epgepanbHyto  cnykby rocygapCTBEHHOM  perucTpaumm, Kagactpa U
KapTorpadum no Tomckon obrnactm B ULENAX MOfyyYeHUs BbINUCKM U3  EaumHoro
rocy4apCTBEHHOrO peecTpa HeABWXMMOCTM O 3apermcTtpupoBaHHbIX MNpaBax Ha OObLEKT
HeOBWXMMOro MMyLLeCTBa, noaTBepxaawowaa Hanudme (OTCyTCTBUE) Y 3asiBUTENSA U
(M) 4neHoB ero cembl B COBCTBEHHOCTU XWUMbIX MOMELLEHWUIA, HAXOOSALWMXCA Ha
TeppuTopuu;

2) YnpaBneHne ropoacKoro  xo3amctBa WM ©e30macHOCTU  NPOXMBAHUSA
AoMnHMCTpaummn ropoackoro okpyra CTpexeBoW B LensxX MnofnyyvyeHus ceBedeHnn (Konuu
peWeHns) O MPU3HAHUU KWUMOMO MOMELLEHUA HENpUrogHbiM Ans NpoXuBaHusa (ons
rpaXkgaH, y KOTOPbIX €AWHCTBEHHbIE >XUMble MOMELUEHUS CTanu HenpurogHbiMu Ons
NPOXMBaHUS B pe3ynbTaTe Ype3Bbl4anHbIX O6CTOATENBLCTB.

108. lpenctaBneHHble B AOMWHUCTPaAUMIO ropoackoro okpyra CrpexeBou
OOKYMEHTbI M UMHOpMauusi, MNOSMyvYeHHble B paMKax  MeXBeLOMCTBEHHOIo
B3aMMOAENCTBUS, nepefarTcs  chneunanucty, OTBETCTBEHHOMY 3a MNOArOTOBKY
OOKYMEHTOB, B A€Hb NOCTYMNNEHNS JOKYMEHTOB..

109. CneuwmanucT, OTBETCTBEHHbIM 3a NOArOTOBKY JOKYMEHTOB, B Te4eHUe O4HOro
paboyero OHA C MOMEHTA MOJSlydYEHUS] OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpochl
npuobLwiaeT npeacTtaBneHHble N0 MEXBEAOMCTBEHHOMY 3anpocy [LOKYMEHTbl W
MHOPMaLMIO K COOTBETCTBYHOLLEMY 3aSBIIEHUIO.

110. PesynbTtatoMm agMMHUCTpPaATMBHOM Mpouenypbl ABndeTcs ¢opmMupoBaHue
MOSIHOrO NakeTa [LOKYMEHTOB, Heobxoaumbix AMA NpefocTaBfieHuMst MyHULUMNAanbHOW
ycrnyru.

111. MakcumarnbHbIi CPOK BbINOMHEHUS aAMUHUCTPATMBHOW npouenypbl He
OOIDKEH rMpeBblwaTb CeMU KaneHOapHbIX OHeW CO [OHS MNOJSlyYeHUs chneunanvcToM,
OTBETCTBEHHbIM 3@ MNOArOTOBKY [OOKYMEHTOB, 3asiBfieHUss W  NpeacTaBfeHHbIX
OOKYMEHTOB.

MoaroToBKa M NPUHATME PELLEHUS O NPeaoCTaBNeHNM UN OTKase B NpeaocTaBrieHnm
MYHULMNANbHOM yCnyru

112. OcHoBaHMEM AN pacCMOTPEHUS 3asiBEHNSA U NpeacTaBreHHbIX 4OKYMEHTOB
ABnseTca noctynneHne B AOQMUHUCTpaUMIO ropoackoro okpyra CTpexeBon crneunanucry,
OTBETCTBEHHOMY 3a MOArOTOBKY [OKYMEHTOB, KOMMIEKTa [OOKYMEHTOB, B TOM 4ucne
OOKYMEHTOB M MHGOpMaLMM, HeobXoauMMbIX AONs NpeaoCTaBNeHna MyHUUUNanbHOM
ycnyrun, nonyveHHblx nocpeactsom CMOB.

113. CneumanucTt, OTBETCTBEHHbIN 3a MNOArOTOBKY [AOKYMEHTOB, OCyLlecTBnseT
NPOBEpPKY NpeacTaBriEHHbIX 3adABUTENEeM OOKYMEHTOB Ha MOMHOTY (NpeacTaBneHbl BCe
HeobxoouMMble [OOKYMEHTbl) W AOCTOBEPHOCTb, HanuuMe y 3asBUTENs npaBa Ha
Nnofly4eHne >XUroro noMeLLeHns MyHULMManbHOro creumanu3vpoBaHHOrO >XUMULLHOMO
doHaa.

114. NpoAoMKUTENBHOCTL M (MN)  MakCUMarnbHbIA  CPOK  BbINOSTHEHUSA
afMUHUCTPaTUBHOIO OENCTBUA MO NpoBepKe NpeacTaBeHHbIX 3asiBUTENeM LOKYMEHTOB
cocTaBnsgetT He Oonee AByX paboynx OHEW C MOMEHTa MOoNyyYeHUs CneumnanncToMm,
OTBETCTBEHHbLIM 3a NOArOTOBKY JOKYMEHTOB.

115.B cny4yae COOTBETCTBMSA  3asiBMIEHUMA M KOMMNEKTa  OOKYMEHTOB
BbllUeyKa3aHHbIM B MNyHKTe 36, 42 AOMMHUCTPATMBHOIO pernameHta TpeboBaHUAM
crneunanucT, OTBETCTBEHHbIM 3a MNOArOTOBKY [AOKYMEHTOB, MpPOBEpPHAET Hanvyve B



cneunanmsanpoBaHHOM MYHULMMANbHOM XUMULWHOM ¢ooHAE HeobXxoauMbIX CBOBOAHBLIX
KUIbIX NOMELLEHUN.

116. B crnyyae, ecm B npouecce pacCMOTPEHUA nakeTa OOKYMEHTOB BbISIBIIEHbI
OCHOBaHWA AONA OTKasa B NpefoCTaBfeHUun MyHUUMNanbHOW YCryru, chneyunanucr,
OTBETCTBEHHbIV 3a NOArOTOBKY AOKYMEHTOB, NOAroTaBnMBaeT yBegomneHne ob otkase B
npeaocTaBNeHNN MyHMLUMNANbHON ycnyrn ¢ 060CHOBaHMEM MPUYUH OTKa3a.

117. MNMocTtynuellee OT 3aABUTENSA 3asiBIEHWE W KOMMNMEKT OOKYMEHTOB, a Takxke
OOKYMEHTbI, nofiydyeHHble nocpencteom CMOB, HanpaBnawTcs Ha paccMmoTpeHue
Komuccmn no  >KUNUWHbIM ¢~ BOMpocaMm, [OeATEeNbHOCTb KOTOPOW  perynupyeTcs
lMoctaHoBneHnem AgMmnHUcTpaunmn ropoackoro okpyra Ctpexeson ot 29.03.2012 Ne 187
«O6 yTtBepxaeHun [lonoxeHnsa Komuccum no >KUnuWHbIM BOMpocam». 3acefaHue
Komuccmn no XumnuviiHeIM BONpocam NpoBOAUTCS eXeHeaenbHO.

118. lNo ntoram paccMoTpeHUs OKYMeHTOB Komuccuen no XunumiiHbIM BOrnpocam
NPUHMMAaETCH OOHO M3 CneayrLmX PeLleHn:

-0 npegocTtaBfeHMn  3adBUTENNIO nomMeLleHns n3 MYHULUUNANbHOro
cneumanmsanpoBaHHOIO XUSULLHOIO oOHAa;

-06 oTkasze B nNpegocTaBfeHUMM MYHUUMNANbHOW YCAyrM MO OCHOBaHMUAM,
yKa3aHHbIM B NyHKTe 46 HacTodAwero AQMUHUCTPATUBHOIO pernameHTa.

119. PeweHune, NpuHATOE MO pesynbTaTtaMm 3acefaHus KoMuccum rno XUMULHBIM
BOMpocam, rnepegaeTcs cneuuanucty, oTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB, AN
NoAroTOBKW JOKYMEHTa, OPOPMIISIOLLErO peLLeHne.

120. NpoaomKUTENBHOCTL M (MKN)  MakCUMarnbHbIA  CPOK  BbINOSTHEHUS
afiMVHUCTPaTUBHOIO OEWUCTBUA MO PaCCMOTPEHUIO LOKYMEHTOB 3aaButens Ha Komuccum
Mo >XMUNULLHBIM BOMNPOCaM B LENsX NPUHATUA pelleHuUs O NpefoCTaBleHnn 3asBUTESTO
NOMeELLEHNS N3 MYHULUNAIbHOIO CneunanmanpoBaHHOMO XUMULLHOMO poHAa, MPUHATUIO
COOTBETCTBYIOLLErO pelleHns 1M nepefadn pesynbrtata COCTaBnsieT He Oonee naATn
pabounx gHen C¢ gaTbl HanpaeneHust B Kommccuio 3asiBNeHnsa 3asiBUTENSA M KOMMeKTa
OOKYMEHTOB, Nosiy4yeHHbIX nocpeactsom CM3B.

121. O6bwaa npoAOCIMKUTENBHOCTL agMUHUCTPATMBHOW Npoueaypbl HE MOXeT
npesbillaTb CeMb KaneHaapHblX AHeW C Jatbl (OOpMMPOBaHUSA TMOSIHOMO nakeTta
OOKYMEHTOB C Y4Y4E€TOM [OKYMEHTOB, MoSflydaemblX MO KaHanam MeXBeLOMCTBEHHOro
B3aMMOLEWNCTBUA, YyKa3aHHbIX B MyHKTe 42 Hactodwero AAMUHUCTPATUBHOIO
pernamMmeHTa.

MoaroToBka 1 ocpopmMreHne pesynbTata NpeaocTaBNeHNS MyHULMNANbHOW YCryru

122. OcHoBaHMEeM [N  Havana aAMUHUCTPATUBHOW npoueaypbl  SABNsieTcs
NOCTynneHne cneuuanucTy, OTBETCTBEHHOMY 3a MOArOTOBKY [OOKYMEHTOB, MPUHATOrO
Komuccunen no XnnuuHbIM BONpocam pelleHna O npeaocTaBrieHun, NpuoCTaHOBIIEHUA
nnm o6 oTkase B NpeaocTaBieHNN MyHULMNANbHOW YCYTn.

123. Ha ocHoBaHuu pelueHnss Kommccun no XXUnuwHbIM BOMpocaM Cneumanucr,
OTBETCTBEHHbIN 3a MOArOTOBKY [OOKYMEHTOB, MNOAroTaBfmMBaeT MPOEKT [OKYMEHTa,
0hOpMANAIOLLENO peLLeHne:

- NocTaHoBneHne  AAMUHUCTpauum  ropoackoro  okpyra  CTpexeBon 0O
npegocTaBneHnum 3aaBuUTento Xurnoro nomMeLLeHus n3 MYHULUUNANbHOro
cneumanmsanpoBaHHOIO XUSTULLHOIO ooHAa;

- yegomneHme o6 oOTkasze B NpefoCTaBfieHUM MyHUUMNANbHOW ycnyrm c
yKasaHMeM Mpu4nH oTkasa.

124. PeweHne 06 oTKase B nNpedoCTaBAeHMM  MYHULMNANbHOW  YCnyru
NPUHMMaeTCad  TOMbKO  NO  OCHOBAHUAM,  MNPedyCMOTPEHHbIM  MyHKTOM 46
AOMWHUCTPATMBHOIO pernamMeHTa.

125. NpoaomKUTENbHOCTL UM (MN)  MakCUMarnbHbIA  CPOK  BbINOSTHEHUS
afiMUHUCTPATUBHOIO OEWUCTBUA MO NOArOTOBKE MNpoeKkTa OOKYMeHTa, OodopMNsAioLero
pelleHne, coctaBnseT He Bonee Tpex pabounx AHEN CO OHA NPUHATUSA peLUeHUs.



126. MNMoaroToBneHHbIN  NPOEKT  OOKYMEHTa, OQOPMMALWEro pelleHne, ¢
NpunoXxeHnem peleHna Kommccum no XunuviHbiM Bonpocam nepegaeTtcs cneunanmcry,
OTBETCTBEHHOMY 3a NOLrOTOBKY AOKYMEHTOB, AN noanucaHus Mapy ropoackoro okpyra
CtpexeBon.

127. NpoaomKUTENBHOCTL M (MKN)  MakCUMarnbHbIA  CPOK  BbINOSTHEHUS
afiMVHUCTPATUBHOIO [OEWUCTBUA MO nepedadye MpoekTta AOKyMeHTa, odopMAoLero
peweHne, n nognucaHmio ero Mapy ropoackoro okpyra CTpexeBoW coCTaBnsieT He
bonee opgHoro paboyero MOHA CO [OHA NOATOTOBKM MpOEKTa MOCTaHOBEHWUS
AOMUHUCTPaLMN ropoLcKoro okpyra CTpexeBon.

128. Nocne nognucaHns Mapom ropoackoro okpyra CTpexeBOoW [LOKYMEHTa,
odopMIISOLLErO pelleHne, crneumnanuct, OTBETCTBEHHbIN 3a MOArOTOBKY OOKYMEHTOB,
perncTtpupyeT COOTBETCTBYHOLWMN NpaBoBoM akT (yBegomneHne o6 oOTkase B
npeaocTaBneHNN MyHUUMNANbHOW YCnyrM) B CPOK He no3gHee paboyero AHs,
cnepyoulero 3a gaton nognucaHuns

129. Cneumanuct, OTBETCTBEHHbIN 3a MNOArOTOBKY [OOKYMEHTOB, odopmnseT
[O0roBOp Harma XuUIoro NOMeLLeHNs 1 B Nopsaake Aenonpon3BoACcTBa nepegaeTt LOroBop
Ha nognucaHme Mapy ropoackoro okpyra CtpexeBon. [1poaomMKUTENBHOCTL U (MNN)
MakCUMarbHbIA CPOK BbIMNOMIHEHUS aOMWHUCTPATUBHOIO AENCTBUS MO OGOPMIIEHMUIO
[OoroBopa Havma XWUNoro NoMeLleHns u nognucaHus ero Mapom ropoacKkoro okpyra
CtpexeBon cocTtaBndeT He 0Oonee ogHoro paboyero AOHS C AaTbl perncrpaumm
nocTtaHoBreHna AgMUHUCTpaumm ropodckoro okpyra CTpexeBouM O npefocTaBrieHun
3asIBUTENIO XXMUOro NOMELLEHNSA U3 MYHMLMNANBHOMO Cheunanm3npoBaHHOMO XUIULLHOMO
doHaa.

130. NoanucaHHbIn Mapom ropoackoro okpyra CTpexxeBon 4OroBOp Hamma XXumoro
noMeLleHns n3  MyHUUMNanbHOro  Crneumanu3MpoBaHHOIO  XUMUWHOro  doHaa
perncTpmpyeTca cneunanmcTtoMm, OTBETCTBEHHbLIM 3a NOATOTOBKY JOKYMEHTOB, B peecTpe
AOroBOPOB HalKMa >XMoro NOMeLLEHNSI B CPOK, HE MpeBbIWaoWwmnn 0gHoro pabovero gHA
C AaTbl ero noanucaHus.

131.Pe3ynbTaToM agMUHUCTPaATMBHOM Mpouenypbl SBMSETCA MOAroToBKa U
pernctpauuns JOKyMeHTa, 0oOpPMIISIOLLErO pPELLEHNE:

- fjorosopa Hanma Xurnoro nomeLLeHus n3 MYHULMMNansHOro
cneunanm3anpoBaHHOMO XUMNULLHOMO POHAA;

- yBegomneHmsa o6 oOTkase B NpeaocTaBfieHUM MyHUUMNANbHOW ycriyrm C
yKasaHneMm npuymH OTKasa.

132.06waa npoaomKUTENbHOCTb aAMUHUCTPATUBHOM npoueaypbl He MOXeT
npeBbIlLaTbh BOCbMU KaneHgapHbIX AHEN CO OHS NPUHATUS peLUEHus.

Bblgava pesynbTaTtoB MyHULMMOATbHOW YCIyrU

133. OcHoBaHMeM [fns Havana aaMUHUCTPATUBHOW npoueaypbl  sBNsieTcs
nonlyyeHne crneumanucTomM, OTBETCTBEHHbLIM 3a NOArOTOBKY LOKYMEHTOB, NOANUCAHHOIO
N 3aperncTpupoBaHHOIo AOKyMeHTa, 0OPOPMISIOLEro peLleHne.

134. Nocne nony4YeHna nOAMUCAHHOMO U 3apermcTpupoBaHHOrO [OKYMEHTa,
0hOPMNAOLLErO peLleHne, cneunanucT, OTBETCTBEHHbIN 3a NOAroTOBKY AOKYMEHTOB, B
TeyeHne opHoro paboyero AHA CO AHA nognucaHna Mapom ropoackoro Okpyra
COOTBETCTBYIOLLEro OOKYMEHTa WH(OpMUpYeT 3adaBUTENd O MPUHATOM pPeLUeHuU no
TenedoHy, 3MEKTPOHHOMN MNoYTe, Yepes3 NUYHbIN KabunHeT (B 3aBMCMMOCTM OT crnocoba,
YKa3aHHOro B 3asBfIEHUN).

135. Bbligava pesynbTaTta npegocTaBneHns MYHULUMNANbHOM ycnyru
OCYyLLEeCTBNAEeTCs CrnocoboM, yKasaHHbIM 3asiBUTENneM npu nogade 3adBfeHus wu
HeobXo4MMbIX AOKYMEHTOB Ha NOfy4YeHne MyHUUUNanbHOW yCryrn, B TOM Ynchne:

npu nn4Hom obpawleHnn B Otaen;

npv NIM4YHOM obpalleHn B MHOrOYHKLNOHANbHbIN LIEHTP;



NnocpeacTBOM MOYTOBOrO OTMpPaBIiEeHUS Ha ajpec 3aaBuTend, yKasaHHbln B
3asBMNeHun.

136.[Mpn nn4yHOM NosnydeHun 3aaBuTenemM AOKYMeHTa, 0POPMAILLErO peLleHune,
00 aTOM fgenaeTcsa 3anucb B peecTpe LOroBOPOB HariMa XUibIX NOMELLEHNIA.

137. 3agBuTtenb unM ero YMnoSIHOMOYEHHbIM npeacTaBuTeNnb (NpU  HanU4uMm
OOKYMEHTOB, NOATBEPXAAOLLMX NOSTHOMOYNA Ha NoANMcaHMe JOroBopa) B TedeHue AByX
KaneHgapHblX AHeW C faTtbl NofydeHus AOBYX 9K3eMnnapoB nognucaHHoro Mapom
ropofckoro okpyra CTpexeBon JOrosopa Havima XXuroro noMeLleHus, NnoanucsLIBaeT ux u
HanpasnseT B AQMUHUCTPaLMIO ropoackoro okpyra CtpexeBon nnu naeewaet ob oTkase
OT NognuMcaHna 3Toro Jorosopa.

138. YkasaHHble [OroBOp WM u3BeLeHMe MOoryT ObiTb HanpasfneHbl B
YNOSITHOMOYEHHbIN opraH B (OopMe SMEKTPOHHbIX [AOKYMEHTOB C WCMNOSb30BaHUEM
WHOPMAUNOHHOMN cucTeMbl. B 3TOM crniyyae OHM NOONUCLIBAKOTCA  3IIEKTPOHHOM
NoAMUCbIO YMOMMHOMOYEHHOIO NnLa B COOTBETCTBUM C 3aKoHOAATenbCTBOM Poccuinckon
depepaumn. HenpencraeneHue 3asBuTenemM B YCTAHOBMEHHbIN CPOK NOLMUCAHHOIO UM
[OroBopa HamMa >XWMoro noMeLleHnss unu uaselleHns o6 oTkase OT nognucaHus
[0roBopa Harma >XUIMoro NoMeLLEHNs NPU3HaeTCsa OTKa3oM 3adABUTENS OT 3aKniyeHus
[0oroBopa HavimMa Xunoro noMeLLeHuns.

139. Pe3ynbTaToOM agMWHUCTPATUBHOM Mpouedypbl SBMASETCA peructpauus B
XypHare yyeTa hbakta Bblgayv 3aaBUTENO OQHOIO N3 CrneayroLwmnx JOKYMEHTOB:

- gorosopa Harma XXUNoro nomMeLleHunst n3 MYHULMMNansHOro
cneumanmsanpoBaHHOIO XUSTULLHOIO oOHAa;

- yBegomneHmsa o6 oOTkase B NpeaocTaBfieHUM MyHUUMNANbHOW ycnyrn C
yKasaHMeM MpuYnH oTkasa.

140. O6wan NpoAOIPKUTENBHOCTb MCMOMHEHUS aAMWHUCTPATUBHOM npoueaypbl
coctaBnsieT He Oonee Tpex kKaneHOapHbIX OHEW CO [OHSA MOArOTOBKM [OKYMEHTa,
0hOPMISAIOLLETO peLLEeHNE.

4. Mopsiaok 1 OPMbl KOHTPOSS 3@ UCMOMHEHMEM aAMUHUCTPATMBHOIO pernameHTa

rlOpFI,EI,OK OCYyLUEeCTBIIEHUA TEKyLLEero KOHTposa 3a cobnoaeHneEM N UCMNONTHEHMEM
OTBETCTBEHHbLIMU OOSMKHOCTHBIMWU NINLAMU NONOXEHUN AAMUHNCTPATUBHOIO perramMeHTa
N  WHbIX HOPMaTMBHbLIX TMPaBOBbIX aKTOB, YCTaHaBJIIMBAKOLLNX Tpe6OBaHVIFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI yCnyru, a Takke rnpuHATnEM MMun pemeHvu7|

141. TeKkywnin KOHTPOSb 3a CcobniogeHneM U UCMOMHEHWEM  MOSOXEHUI
AOMUHUCTPATUBHOINO  perfnamMeHTa UM WHbIX  HOPMAaTUBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawwWwmMx TpeboBaHMss K NpPedoCTaBfEHUId  MYHUUMNANbHOW  YCIyru,
OCYLLEeCTBNAETCA HavyarlbHUKOM YTNpaBneHus.

142. Tlopsagok OCyWeCTBNeHUs TeKyLero KOHTpona 3a cobnwogeHnem u
NCNOMNHEHNEM OTBETCTBEHHbLIMMU OOIMKHOCTHbLIMM nuuamm NOJIOXXEHUN
aAMWHUCTPATMBHOIO  perfnaMmeHTa W  WHbIX HOPMAaTMBHbIX MNPAaBOBbLIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaocTaBneHnio MyHULMNAnbHOM YCRyrn, a Takke
NPUHATUEM UMW  pPEeLUeHUn, OcCyLlecTBNsieTcs B nopsigke,  yCTaHOBIEHHOM
noctaHosneHnem AgMmuHucTpauum ropogckoro okpyra Ctpexesoun ot 02.04.2014 Ne 247
«O6 vytBepxaeHun [lopsigka OCYLECTBNEHUS KOHTPOSs MNOSIHOTbI W KavecTsBa
npeaoCcTaBNeHNa MyHMLUMNANbHbIX YCNYT U COBMIOAEHNS NONOXEHUA aAMUHUCTPATUBHbIX
pernameHToB MNpPeaoCTaBreHUss MYyHUUMNANbHbIX YCIyr Ha TEPPUTOPUM TFOPOLCKOro
okpyra CtpexeBoWn.

nOpH,EI,OK n Nepnogn4HOCTb OCyLLUECTBIIEHUA NITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4yeCTBa npeaocTaBnieHnsa MyHVILI,VII'IEU'IbHOVI yCIyru, B TOM 4HucCrie nopanok un
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru



143. KoHTpOnb 3a MOSIHOTOM W KayeCTBOM MpPefoCTaBfeHUs MyHUUMNanbHON
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgencrene) AOSMKHOCTHbIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNANbHBIX CryXalymx,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansHOW yCnyri.

144, B uensx OCYyLWEeCTBMIEHNA KOHTPOMA 3a [MONMHOTOM W  Ka4yeCTBOM
npegocTaBneHns MyHULMManbHOW YCNyrM nNpOBOASATCA MfaHOBble W  BHEMMaHoBble
nposepkn. [lopagok U NepuoguyHOCTb  OCYLLECTBIIEHUA  MNAaHOBbIX  MPOBEPOK
yCTaHaBnmBaeTcsa nraHoMm pabotbl AAMUHUCTpaUumM ropoackoro okpyra Ctpexesomn. Mpu
NpoBepKe paccMaTpuBaltTCsA BCe BOMPOCHI, CBA3aHHble C MpegocTaBreHnemM
MYHUUMNANbHOW yCnyrn (KOMMSEKCHbIE NPOBEPKN), UMW OTAESbHbIA BONPOC, CBA3AHHbIV
C npefocTaBfeHVeM MyHUUMNAnbHOW Yycrnyru (TemaTtudeckue nposepkun). [lpoBepka
TaKKe MOXeT NPOBOAUTLCS NO KOHKPETHON anobe 3assuTens.

145. BHennaHoBble NPOBEPKU MNPOBOOATCA B CBA3M C MPOBEPKOW YCTPaHEHUS
paHee BbISABIIEHHbIX HapylweHun AOMWHUCTPATMBHONO pernameHTa, a Takke B cnyyae
nonyyeHnss >anob 3asButened Ha pencteusa (6es3gencTBue) OOIMKHOCTHbIX nuvy
AoMnHucTpaumm  ropogckoro okpyra Crpexesou, YnpasreHus, MyHUMUMNanbHbIX
cnyxatumx.

146. PesynbTaTbl NpPOBEPKM O(OPMIIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX NINL, OpraHa, NpeaoCTaBAOLWEro MyHULMNATbHYO
ycnyry, 3a pewweHnsa n gencrtensa (6esgencrame), npuHMMaemMble (OCyLeCcTBAsIEMbIE) UMM
B X04€e NpefocTaBrieHns MyHULUMNAnbHON YCNyru

147. TMo pesynbTaTtam nNpoBeAeHHbIX NPOBEPOK, B Cryyae BbIABIIEHUS HApyLLUEeHWU
cobnogeHns NonoXxeHnn AOMUHUCTPATMBHOIO perfiameHTa, BUMHOBHbIE AOSTMKHOCTHbIE
nmua  AOMUHUCTpauuu  ropoackoro  okpyra CTpexeBOoW HeCcyT nepcOHanbHYH
OTBETCTBEHHOCTb 3a pelleHna u gencteusa (6esgencreme), npMHMMaemble B XoAe
npegocTaBneHns MyHULUMNAanNsHOM YCNyru.

148. lNepcoHanbHasi OTBETCTBEHHOCTb OOJSMKHOCTHbLIX nuy  AQMUHUCTpaUuK
ropogckoro okpyra CTpexeBoM 3aKkpennseTcsd B [OOIMKHOCTHbIX WHCTPYKUMSX B
COoOTBETCTBMM C TpeboBaHMaAMM 3akoHogaTenbcTBa Poccunckon degepaumm wn
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapaktepuaytowme TpeboBaHNS K NOpAAKY U hopmamM KOHTPONS 3a
npegocTaBeHnemM MyHULMNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHnn n opraHmsaummn

149. KoHTponb 3a npefgoctaBfieHMEeM MyHULUUNANbHOW YCIyrn, B TOM YUCJIE CO
CTOPOHbI rpaxpaH, ux obbeanHeHW U OpraHu3auun, OCyLLEeCTBASETCA NOCPeaCcTBOM
nybnvkauun ceegeHnn o AeaTenbHoCTM AOMUHUCTPaLMM ropoackoro okpyra Ctpexeson
npu nNpefocTaBfieHUM  MyHUUMNANbHOW  yCNyru, MOfyYeHus  rpaxgaHamu,  ux
o0bbeanHEHUAMN 1 OpraHn3aLmsIMn aKkTyanbHOW, NOAHON U 4OCTOBEPHOW MHGOpPMaLMK O
nopsiake MNpeaocTaBfeHnss MyHUUMNnanbHOW Yycnyrm un obecnedeHnss BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHns xanob.

5. locynebHbin (BHeCyaebHbIN) nopsagok obanoBaHUs peLleHnin u 4eNCTBUN
(6e3nencTBms) opraHa MECTHOIO CaMOynpaBeHns, NPeaoCTaBMAOLWErO
MYHMLUMNANbHYIO YCIYry, a Takke NX OOSMKHOCTHBIX ML, MYHUUMMANbHbIX CRyXKaLnx



150. PeweHna n genctena (6e3gencteusl) opraHa MeCTHOroO camoyrnpaBrieHus,
NpeaoCTaBNALWEro MyHUUMNANbHYO Yycnyry, mMoryT ObiTb oO6GXanoBaHbl B nopsiake,
npegycMmoTpeHHoM PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULIMNAbHbIX YCIyr».

151. XKanoba Ha pgencteua (6esgencteme) OTtaena, AOMKHOCTHBIX nuy, OTaena,
MYHMUMMANbHBIX ChAyXawmx, a Takke Ha MpUHUMaemMble UMW peLlleHna npu
npegocTaBneHnM MyHMUMNANbLHOW YCNYrn, MOXeT ObiTb HanpaBneHa:

HavanbHuKy OTaena;

3amectutento Mapa ropoackoro okpyra, kypupytowemy OTgen;

Mapy ropogckoro okpyra CtpexeBon.



MpunoxeHwne 1

K AOMWUHUCTPaATUBHOMY perfiaMmeHTy
npefocTaBneHnss  MyHUUMNansHOM
ycnyrm  «[lpegocTaBneHne Kurnbix

nomeLLeHnin MYHULMNANbHOro
cneunannavpoBaHHOMO KUITULLHOIO
doHaa»

CnpaBo4Hasi MHopMaLMs O MecTe HaxoxaeHus, rpacdmke paboTbl, KOHTAKTHbLIX
TenedoHax, agpecax afIeKTPOHHOM NOYTbl OPraHoB, NPEAOCTaBNSIOWMX MyHULUNATbHYO
yCryry, X CTPYKTYPHbIX NoapasfaeneHnin u opraHmsaumi, y4acTeyowmnx B
npegocTaBneHnn MyHULMNANbHOM YCnyru

1. AamuHucTpaums ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHusi AOMUHUCTpaUMW TFOPOACKOro okpyra CTpexeBoMu: r.
CtpexeBown, ynuua EpmakoBa, 46a.
Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHepenbHUK: ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepniea
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

'pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMNoHepenbHUK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepniea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€eHb

MouTtoBbIN agpec AOMUHUCTpauuM ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropoackon okpyr Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumanbHbin cant AgMuUHUCTpaUMKM ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�

AOpec anekTpoHHOM NoYTbl AAMUHMCTPaLMKM ropofckoro okpyra CTtpexeBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. OTgen XunviwHom nonuTukn AgMmUHUCTpaLmm ropoackoro okpyra CtpexxeBou.

MecTto HaxoxageHuss OToena XUMUWHON NOAUTUKKM  AOMUHUCTPaLMN FOPOACKOro
okpyra Ctpexeson: r.CtpexeBou, ynuua EpmakoBa, 46a, 1 atax kabunHeT Ne32, 33, 34.

Npadmk paboTtel OTAena XUMNULWHOW NONUTUKM AOMWHUCTPaAUUN TOPOACKOro
okpyra CtpexxeBoWn:

lMoHeaernbHuK: ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06eOeHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTtBepr: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb.

Npaduk npuema 3assutenen B OToene XUMULHOW MONUTUMKM AOMUHUCTpaUUn
ropofckoro okpyra CTpexeBou:

NoHeaenbHUK: lNpuema Hem
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi
¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cpepa [Npuema Hem
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi
¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MNatHuya: ¢ 08.30-12.30
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

MoutoBbin agpec OToena XWMMWHOM NOANTUKM AOMWHUCTPAUUN TOPOACKOro
okpyra CtpexeBon: 636780, Tomckaa obnactb, ropoackon okpyr CTpexeBon, ynuua
EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-60, 5-15-60, 5-22-01, 5-27-47.

OduumanbHbii cant OTaena XUNUWHOW NOAUTUKM AOMUHUCTPaUMN rOpOACKOro
okpyra CtpexeBon B cet NHTepHeT: http://admstrj.tomsk.ru..

Aopec anektpoHHon noytbl OTgena >KUAULWHOW NOAUTUKKM  AOMUHUCTpaUUK
ropogckoro okpyra CrpexeBon B cetn WHTepHeT: kiryakova@admstrj.tomsk.ru;
Koroleva@admstrj.tomsk.ru .
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MpunoxeHwne 2

K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBneHnss MyHUUMNansHoOm
ycnyrn «[pegocTtaBreHme Xunbix
NoOMeLLEHNA MyHULMNANbHOTO
crneumanm3vpoBaHHOMO XUSTULLHOTO

dooHaa»

Mapy ropogckoro okpyra CtpexeBou

oT

(®.N.0. 3aseumerns)
agpec:
KOHTaKTHbIN TeNneqoH:

3AABJIEHNE
Mpowwy npeaocTaBnTb xXunoe nomMeLleHne MYHULUUNANbHOro
cneunanm3anpoBaHHOMO XUMANLHOMO doHAa MyHUUMNanbHOro obpasoBaHUsS ropOACKOro
oKpyra CtpexeBon B CBA3U C

(ykasbiBatoTCa [OBOAbI, MOCNYXXMBLUME OCHOBaHMEM ANis obpalleHns 3a
npefocTaBneHNEM MyHULMNANbHOW YCIyrn)
Ha cnegyowmin coctaB ceMbu:

1.
2.
3

K 3aaBneHuto npunarato cnegyrowme goOKyMeEHTbI:

Cnoco6 nonyyeHns _ (pe3ynbmam  ripedocmasrieHuss  ycryau) — (HyxHoe
NOAYEPKHYTb):

nuyHo B OThene >KUMULLHOM NONUTUKM  AQMUHUCTpaUMW FOpOACKOro OKpyra
CtpexeBon,

nn4yHo B MOL,

MOYTOBOE OTNPaBMEHME Mo yKka3aHHOMY aJpecy

NMUYHBbIN KaOWHeT Ha ELI,I/IHOM nopTane rocygapCrtBeHHbIX N MyHULUUNANbHbIX yCIyr
(dbyHKUMR);

« » 20 r.

nognuck/ pacwmngpoBka NognNncum)



MpunoxeHne 3

K AOMWUHUCTPaTUBHOMY perriaMmeHTy
npefocTaBneHnss  MyHuLMNansHon
ycnyrm  «[pepocTaBneHne Xurbix

nomeLLeHni MYHULMNANbHOro
cneumanusanpoBaHHOIO XXUMNULLHOIO
dooHaa»

BJIOK-CXEMA
N KpaTKoe onucaHve nopsaka npegoctaBneHns MyHULMNansHOM yCnyrm
«[1pegocTaBreHne Xumbix NOMeLeHnn MyHULMNanbLHOro cneumnanmamMpoBaHHOroO XUIMMLLHOIO
dooHaa»

| Mpuvem 3asiBNeHns 1 NpoBepKa NpeacTaBNeHHbIX AOKYMEHTOB

a
EcTb ocHOBaHUSA ans oTkasa B A OTtkas B npunemMe 3adaBreHnda 1
npmnemMe 3adaBliEHNA U ﬂ,OKyMeHTOB? OOKYMEHTOB

| HeT |

| PeFI/ICTpaLI,VIFI 3adaBI1ieHNd O npegocrtaBlieHUn MyHl/ILl,I/II'IaJ'IbHOVI ycnyru

| I'IpOBepKa KOMIMJIEKTHOCTU, AOCTOBEPHOCTU NpeacTaBJIeHHbIX JOKYMEHTOB

BbisiBNeHbl OCHOBaHMSA Anst oTkasa B
npegocTaBneHnm ycnyrm?

| HeT

[MpoBepka HanNM4uMs JOKYMEHTOB, KOTOpbIE
MOryT 6bITb NONyYeHbl No kKaHanam CMOB

3asBsuTenem npeacrasneHbl JOKYMEHTbI,
KOTOpPble MOryT ObITb 3anpoLUeHbl MO KaHanam aa
CM3B?

| HeT

dopmmpoBaHue 1 Hanpszsrjl'lpeol-év;e MeXBEOMCTBEHHOMO MoaroToska npoekTa

| yBegomneHus ob otkase

| MonyyeHune oTBeTa Ha MEXBEJOMCTBEHHbIN 3anpoc | B NPEAOCTaBNEHNM
| MYHULMNAnbHOI yCryrm

PaccmoTpeHwve 3asBneHnst U NpeacTaBneHHbIX
LOKYMEHTOB MO CYLLECTBY

BbisiBrieHbl OCHOBaHMSA Arsi OTkasa B
npegocTaBneHn MyHULMNansHOM ycrnyrm?




HeT \

PaCCMOTpeHVIe 3aaBrieHnst Ha KoMnUccum no XXUmHbIM BOMNpocam

lMoaroTtoBka JOKyMeHTa, O(hOPMISIOLEro peLleHmne KOMUCCUN NO XUMULLHBIM BONPOCaM:
- HIMA o npegocTtaBneHun Xmunoro noMeLLeHust; - ysegomrieHne o6 otkase B
npeaocTaBNeHnn ycnyru.

MoanucaHue A0KyMeHTa, 0OPMITAIOLLErO peLleHne KOMUCCUM MO XUIALLHBLIM
Bonpocam, Mapom ropoickoro okpyra

MoaroToBKka AOroBopa Halma cneunanuaMpoBaHHOTO XMUIOro NoMeLLeHnsa 1 nognucaHe
ero Mapom ropofckoro okpyra

Bblgaya pesynbtata npeocTaBneHms MyHULMNanbHON yenyrm




	1. Утвердить Административный регламент предоставления муниципальной услуги «Предоставление жилых помещений муниципального специализированного жилищного фонда» согласно приложению.
	2. Признать утратившими силу постановления Администрации городского округа Стрежевой:
	- от 12.03.2013 № 188 «Об утверждении Административного регламента предоставления муниципальной услуги «Предоставление жилого помещения муниципального специализированного жилищного фонда»;
	- от 29.05.2014 № 454 «О внесении изменений в постановление Администрации городского округа Стрежевой от 12.03.2013 № 188».
	3. Настоящее постановление подлежит размещению на официальном сайте органов местного самоуправления городского округа Стрежевой.
	4. Контроль за исполнением настоящего постановления возложить на заместителя Мэра городского округа по социальной политике Салмина В.В.
	1. Общие положения
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для отказа
	в предоставлении муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, а также информация о методике расчета размера такой платы
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставления таких услуг
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной
	услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной ...
	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги
	в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги.
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги либо отказ в приеме документов
	Рассмотрение заявления и представленных документов
	102. Результатом административной процедуры является пакет документов, проверенный на комплектность и соответствующий требованиям пунктов 36, 42 Административного регламента, или отказ (при непредставлении заявителем документов, указанных в пункте 36 ...
	103. Максимальный срок выполнения административной процедуры не должен превышать двух календарных дней со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги
	104. Основанием для начала административной процедуры по формированию и направлению межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги о предоставлении документов, необходимых для предоставления муницип...
	105. При подготовке межведомственного запроса специалист, ответственный за подготовку документов, определяет перечень необходимых для предоставления муниципальной услуги документов (сведений, содержащихся в них) и государственные органы, органы местно...
	106. Формирование и направление межведомственных запросов осуществляется в соответствии с требованиями Федерального закона от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг».
	107. Для предоставления муниципальной услуги специалист, ответственный за подготовку документов, направляет межведомственные запросы в:
	1) Федеральную службу государственной регистрации, кадастра и картографии по Томской области в целях получения выписки из Единого государственного реестра недвижимости о зарегистрированных правах на объект недвижимого имущества, подтверждающая наличи...
	108. Представленные в Администрацию городского округа Стрежевой документы и информация, полученные в рамках межведомственного взаимодействия, передаются специалисту, ответственному за подготовку документов, в день поступления документов..
	109. Специалист, ответственный за подготовку документов, в течение одного рабочего дня с момента получения ответов на межведомственные запросы приобщает представленные по межведомственному запросу документы и информацию к соответствующему заявлению.
	110. Результатом административной процедуры является формирование полного пакета документов, необходимых для предоставления муниципальной услуги.
	111. Максимальный срок выполнения административной процедуры не должен превышать семи календарных дней со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Подготовка и оформление результата предоставления муниципальной услуги
	Выдача результатов муниципальной услуги
	141. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	142.  Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а...
	143. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	144. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского ...
	145. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) должностных лиц Администрации городского округа Стрежево...
	146. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	147. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут персональную ответственность за решения и действия (без...
	148. Персональная ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	149. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципальн...
	Приложение 1
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 0TUoffice@admstrj.tomsk.ruU0T.
	2. Отдел жилищной политики Администрации городского округа Стрежевой.
	Адрес электронной почты Отдела жилищной политики Администрации городского округа Стрежевой в сети Интернет: kiryakova@admstrj.tomsk.ru; 0TUKoroleva@admstrj.tomsk.ruU0T .



