AJIMUHHMCTPALUS
T'OPOJICKOT'O OKPYT'A CTPEKEBOH

INOCTAHOBJIEHHUE

12.03.2013 Ne 188

OO0 yTBepKIeHIN A IMUHUCTPATUBHOTO PEriIaMeHTa MPe0CTaBICHUS
MyHULUIAIBHOHN yenyru «lIpenoctaBnenne xuinoro noMemeHuss MyHUIUITaJIbHOT O
CHEIHATM3UPOBAHHOTO KITAITHOTO (hoHIa»

B cootBercTBUu ¢ ®enepanbabiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06 opranuzarum
IIPEIOCTABIEHUS TOCYAAPCTBEHHBIX M MYHULUIAIbHBIX YCIyI», HA OCHOBaHMM IIyHKTa 35
yactu 2 ctatbk 47 YcraBa ropoackoro okpyra CTpexeBoi

I[TOCTAHOBJIAIO:

1. YTBepauTh AIMHHHCTPATHBHBIA PETJIAMEHT TPEAOCTABICHUS MYHHUITUIATBHOU
yeayru  «IIpenocraBieHne JKHIOTO TOMEUIEHMS MYHHMIMIIAJIBHOTO CHELUATIN3UPOBAHHOIO
KUJIHUIITHOTO (POHa» COTIaCHO MPUIIOKEHUIO.

2. [lpu3HaTh yTpaTUBIIMNM CHIy MOCTAaHOBIIEHHWE AJIMHHHCTPAIIUU TOPOACKOTO OKpyTra
Crpexeoit ot 29.06.2012 Ne 445 «O06 yrBepkacHUH AJIMHUHUCTPATHUBHOTO pErIaMeHTa II0
MPEIOCTAaBICHUI0  MyHUIMNAIbHOM  ycinyru  «lIpemocraBieHue  KWIBIX — MTOMEIICHHI
MYHHIIUIIATFHOTO CIIEIUATH3UPOBAHHOTO KUIHIIHOTO (POHIa».

3. Hacrosiiiee mocraHoBIeHHE MOUIEKUT Pa3MEILEHUIO0 Ha 0(DUIIMATbHOM CaliTe OPraHoB
MECTHOI'O CaMOYIIPaBJIEHUS FOPOJICKOro okpyra CTpexXeBo.

4. KoHTposib 3a HCIOJHEHHWEM HACTOSILIEr0 MOCTAHOBIIEHUS BO3JIOKHTH Ha MEPBOIO
3amectutenst Mapa ropoackoro okpyra Canpixkoy W.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



[Tpunoxenue

YTBEPXIEH

[IOCTAHOBJIEHUEM AJIMUHHCTpALUU
ropojckoro okpyra Crpe:xeBoi

ot 12.03.2013 Ne 188

AI[MHHPI(ZTPATHBHI;IFI PEI'VTAMEHT ITPEJOCTABJIEHUA
MYHULNUIIAJIBHOU YCIYTU «ITPEJOCTABJIEHHUE KNJIOI'O IOMEIIEHUSA
MYHHUIHUITAJIBHOI'O CIIENUAJU3UPOBAHHOI'O JKHJIMITHOI'O ®OHIA»

1. OOumue mooKeHUus

1. AIMUHHUCTPAaTUBHBIA  PErjJaMEHT  MNPEeJAOCTaBICHUS ~ MYHULUNAIBHOM  yCIyTH
«[IpegocraBieHue XUJIOrO MOMELIEHUS MYHUIIMIAIBHOTO CHEHHATU3UPOBAHHOTO KHIJIUIITHOTO
donna» (nanee — MyHUIIMTIANIbHAS YCIIYTa) ONpPEAEIsieT CPOKU U IOCIIEA0BATEIbHOCTD JeHCTBUI
(aIMUHUCTPATUBHBIX  MpPOLEAYp) TMpU NPEIOCTaBICHUHM MYHUIUNANBHBIM  Ka3eHHBIM
yupexJIeHueM AJMHMHHMCTpalUs TOpOoACKOro okpyra CTpexeBod, B JHIE CTPYKTYpPHOIO
noapazaenenuss OTaesn KUIUITHOW MoMuTHKY (1anee OpraH) MyHHITUTIATBHOW YCIIYTH, a TaKkKe
NOPSIIOK  B3aUMOJEHCTBUSL ~ MEXJY CTPYKTYpHBIMH  mojpasfeneHusimu  OpraHa, HX
MYHHULIMITAJIBHBIMUA CITY>KallUMH, B3auMojelcTBus OpraHa c 3asBUTENSIMU, MHBIMH OpTraHaMu
MECTHOTO CaMOYIpaBJEHUs, OpraHaMu TOCYJAapCTBEHHOM BJIACTH W OpraHU3ALMSIMHU TpU
MPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH.

2. AIMUHHUCTPATUBHBIA periaMeHT MpPeAOCTaBICHUS MYHUIMIIATBHON yCIyrH (manee —
pernameHT) paspaboran OpraHoM, B JIMIE CTPYKTYPHOTO mojpasaencHuss OTaen >KHIMIIHON
IIOJIMTUKHU, HA OCHOBaHUM 4yacTH 1 ctateu 13 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHuzanMd TPEAOCTaBICHHS TOCYJApCTBEHHBIX W MYHUIMOAIBHBIX  YCIYI»,
[TocranoBnenuem IlpaBurensctBa Poccuiickoit ®Penepanuu ot 16.05.2011 Ne 373 «O
pa3paboTke U yTBEP)KJIEHUU aIMUHUCTPATUBHBIX PErIaMEHTOB MCIOJIHEHHS TOCYIapCTBEHHbBIX
GYHKIUH 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTABICHHS TOCYIAPCTBEHHBIX YCIYT.

3. 3asBHUTEISAMH SBJISIOTCS OTICIBHBIC KATETOPUH Tpa)KJaaH, yYKa3aHHBIE B CTaThix 93-
98.1 OKumumnuoro kozekca Poccuiickoit ®enepanuu, MO0 HX  yIOJIHOMOYEHHBIE
MPEJICTaBUTEIH.

4. Tlopsimox nHGOPMUPOBAHUS O TPEIOCTABICHIHH MYHHUIIUITAILHOW YCITYTH.

4.1. Mecro Haxoxnaenus Oprana: Tomckast o6actp, r. CtpexeBoit, yi. EpmakoBa 46a,
kaOuHeTs! 32, 33, 34, 35 AaMuHHCTpaIK ropoICKOro okpyra CTpexeBou.

Pexxum paboter Oprana:

BropHuk, uersepr ¢ 8.30 no 12.00, ¢ 14.00 no 17.00
IIaTanna ¢ 8.30 10 12.00
[TonenenbHUK, cpena HETpUEMHBbIE THU

Nudopmanust 0 MecTe HaXOXKICHUS U pekuMe padoTel Oprana MOXeT ObITh MOTyUYeHA:
no teneonam: (38 259) 5-22-60, 5-22-01, 5-15-60, 5-10-01
o noute: 636785, Tomckast obmacts, T. CTpexkeBou, yi. Epmakona, 46a.

- 1o 3nekTpoHHO# moure: Ryzhkova@admstrj.tomsk.ru, Salikhov@admstrj.tomsk.ru.

- C WHCHOJb30BaHHEM O(UIMATIBLHOTO caiiTa OpraHOB MECTHOTO CaMOYIpaBlIECHUS
ropozckoro okpyra Ctpexesoii o ajapecy B cetu Mutepuer: http://admstrj.tomsk.ru B pa3aene
«Mynununanbsele yeuayru — KontakTHas uHQopManus».

- C HUCIOJB30BAHUCM PCrUOHAJIBHOI'O HOpTaJ'Ia roCcyaapCTBCHHbIX WU MYHUIHIIAJIBHBIX
yeayr ToMmckoii obacTu 1Mo afapecy B cetu MHTepHET: WWW.PQS.tomsk.gov.ru

- C HMCIOJb30BaHUEM ENMHOrO nmoprasna rocyJapCTBEHHbBIX U MyHULUIIAIBHBIX YCIYT 110
azpecy B cetu MHTepHET: WWW.epgu.gosuslugi.ru

Wudopmanms o0 MecTe HaxOoXIeHHs H Tpaduke pabOThl y4acTBYIOIIUX B
NPEIOCTaBIIEHU MYHUIUNAIbHON YCIYI'M OpraHu3anuili MoOXeT ObITh MOJy4deHa C
HCIIOJIb30BaHNEM O(HIMATHLHOTO CaliTa OPraHOB MECTHOTO CaMOYIIPABJICHUS TOPOACKOTO OKpyTa
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CrpesxeBoii o agpecy B cetu Murteprer: http://admstrj.tomsk.ru B pasgene «MyHHIUTIATBHbIE
yenyru — KoHTakTHas nHGOpMAIUs».

4.2. CrnpaBounsie Tenedons Oprana: (38 259) 5-22-60, 5-15-60, 5-22-01.

CrpaBounbie Tele(OHBI YYaCTBYIOIIUX B MPEJOCTABICHUU MYHUIIUIATHHOW YCIyTH
OpTraHU3aLMI:

- CrpexeBckoir oraen YmpasineHus PenepaiabHOH ciayxObl TocyaapCTBEHHON
peructpanuu, kagacrtpa u kaprorpaduu mo Tomckoit obmactu, Pocpeectp: (38 259) 3-92-69, 5-
31-63;

- CrpexxeBckoe  otaeneHue  OO0iacTHOrO  TOCYJAapCTBEHHOTO  YHUTApHOTO
npeanpusTus « TOMCKHI 00JTaCTHOW LIEHTP TEXHUYECKOW MHBEHTapu3anum»: (38 259) 3-12-41.

4.3. Anpec oQHUIMaIBHOTO CaliTa OPraHOB MECTHOTO CaMOYMPABJICHUS TOPOICKOTO
okpyra Crpexesoii: http://admstrj.tomsk.ru  pasmen «MyHuiunansasie yeayrd — KonTakTHas
UHpOpMALIUY.

Anpec 9JIEKTPOHHOM TIOYTHI Oprana: Ryzhkova@admstrj.tomsk.ru,
Salikhov@admstrj.tomsk.ru.

4.4. Tlopsaok mosrydeHUs: MH(POPMAIUM 3asBUTEISIMH TI0 BOMPOCAM MPEIOCTABICHHS
MYHUIIUTNIAIBHON YCIIYTH, CBEIEHUH O X0/€ MPEeJOCTaBICHHs YKa3aHHBIX YCIIYT, B TOM YHCIE C
ucnosp3oBanueM [lopTana rocynapcTBEHHBIX U MYHUIMIANBHBIX ycayr Tomckoil obmactu,
Enunoro moprana rocy1apcTBEHHBIX U MYHUIMIIATBHBIX YCIYT (GyHKIMN):

- NIpU JIMYHOM OOpAIlleHUU 3asgBUTENS, JOBEPEHHOTO WM YIOJIHOMOYEHHOIO JIMIa B
Opran, B MecTax MpeJoCTaBICHUs YCIyT, IO Telae(oHy, Mpu o0palieHnd B TUCbMEHHOU (Gopme
MOYTOBBIM OTIpaBiieHHeM B aapec Oprana, nmo Qaxcy, npu oOpaleH!H Mo IEKTPOHHOM MoYTe,
Ha o(pULIMANBHOM caliTe OPraHOB MECTHOTO CaMOYIPaBIEHHs TOPOACKOTro okpyra CTpexeBoi,
Ha EMHOM U pernoHaqbHOM MOpTajaxX rocy1apCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT.

4.5. Tlopsanok, popma u MecTo pa3MelIeHus: HH(POPMAILIUK IO BOIIPOCAM MPETOCTABICHUS
MYHUILIMIIATIBHOW YCIYTH U YCIYT, KOTOpbIE SBISIOTCA HEOOXOIUMBIMU M 00S3aT€IbHBIMU JJIS
NPEOCTaBICHUS] MyHULIUTIAIBHON YCIYTH:

- Ha UHPOPMAIIMOHHBIX cTeHAax B OpraHe, B MecTax NMPEAOCTaBICHUS YCIYT, KOTOPbIE
ABIIIOTCS HEOOXOIUMBIMU U 00513aTENbHBIMU I MPEJOCTaBICHHSI MyHUIIUIIATBHOM YCIIYTH, Ha
ouIMaNnbHOM caiiTe OpraHOB MECTHOTO CaMOYIpaBJIEHHUs TOpoACKoro okpyra CTpexeBoii, Ha
EnuHOM 1 pernoHaibHOM MOpTaJie FOCYAapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT ((yHKIHI).

2. CTaHaapTt npeaocTaBjieHUs MyHUIIUNIAJBHOM YCIyTrH

5. HammeHnoBanue mMyHHIMNanbHOW yciuyru — «lIpemocTaBieHUE >KHIOTO TOMEIICHHS
MYHHIIUIIATLHOTO CIIEIUATM3UPOBAHHOTO KUIHIIHOTO (POHIA».

6. HammenoBanue Oprana: MyHHIMNAIbHOE Ka3€HHOE YUPEXKICHHE AJIMUHUCTpAIUS
ropoackoro okpyra CTpekeBoW B JIMIIE CTPYKTYpHOro mnojapazieneHuss OTaen >KUIULIHOU
MTOJINTHKHU.

HaumeHnoBanue opraHoB, oOpaiieHHe B KOTOpPbIE HEOOXOAMMO HJisi MPEIOCTABICHUS
MYHULUIIAJIBHON YCIyTH:

— CrpexeBckoit otnen YmpasneHuss DexepanbHoil  caykObl  rocyaapcTBEHHON
peructpamnuu, kagactpa u kaprorpaduu mo Tomckoi obmactu, PocpeecTp ¢ mcmnonb3oBaHHEM
€IMHOW CHUCTEMBI MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS,

— CrpexeBckoe oTaeneHre O0JacTHOTO rocyAapCTBEHHOTO YHUTAPHOTO MPEINPUSITHS
«ToMckuii 00JaCTHOM IEHTP TEXHUYECKOW WHBEHTAPU3AIMM» C HCIOJb30BAaHUEM €IMHOU
CHUCTEMBbI MEXXBEJOMCTBEHHOT'O B3aUMO/ICHCTBUSI.

7. Pe3ynbTaToM MpeNOCTaBICHHUS MYHHUIIMINAIBLHOW YCIYTH SIBISETCS IOCTAHOBIICHUE
AJIMUHHCTpALlUU TOPOJCKOro okpyra CTpexeBOH O MPEJOCTABICHUH >XHJIOTO MOMEIIECHUS
MYHHUILIMIIAJIBHOTO  CHEIHATM3UPOBAHHOTO SKWJIUIIHOTO (OHJA U TOJy4YeHHUE 3asiBUTENIEM
JIOTOBOpa HaiiMa >KHJIOrO IMOMEUIEHUS MYHUIHUIAIBLHOTO CIEHUATU3UPOBAHHOIO KUJIUIIHOTO
dbonxa.

8. Cpok mpenocTaBiIeHUs MyHUIIUNAIBHONW YCIYTH HE JOJDKEH IpeBbIaTh 22 pabounx
JTHEW CO JTHSI OJJa4M 3as1BJICHUS O IIPEIOCTABICHUN MYHULIUIIAIILHON YCIYTH.
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Cpoxk Bbl1auu (HarpaBieHUs) JOKYMEHTOB, SIBJSIOIINUXCS PE3YIbTaTOM IPEJOCTaBICHUS
MYHUIIUTNIATBHONW YCIyTH: B TeYeHHE 3-X pabouyux MAHEH CO JHS TNPUHATUA pPEUICHUS O
IIPEIOCTABICHUN MYHULIUIIATIBHON YCIYTH.

9. HcueprnbiBaromuii mepeueHb HOPMATUBHBIX IPAaBOBBIX akTOB Poccuiickoii denepannu,
Tomckoil 001acTd M OPraHoB MECTHOIO CaMOYINpPaBIIECHUS, PETYIMPYIOIUX OTHOLICHHUS,
BO3HMKAIOILKE B CBSI3U C NIPEJOCTABICHUEM MYHUIIUIIAIBHOW YCIIYTH:

— Xunmumnssiii koaeke Poccuiickoit @eneparuu;

— @enepanbHblil 3ak0H 0T 16.10.2003 Ne 131-D3 «O6 o0mux NpUHIMIIAX OpraHU3aUN
MECTHOr0 caMoyInpaniieHus: B Pocculickoint @enepanun»,

— ®enepanbHbiii 3ak0H 0T 27.07.2010 Ne 210-d3 «OO6 opraHu3amuy MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

— Ilopsinox mpenoctaBieHUs CIY>KEOHBIX MKUJIBIX MOMEIIEHUN CleHUuaTu3upOBaHHOTO
)kumuigHoro  (onma  ropoackoro  okpyra  CrpexkeBoi, yTBepkaeH IlocraHoBiieHHEM
AnmunucTpanuu ropoackoro okpyra Crpexenoit ot 09.01.2013 Ne 30.

— Tlonoxenue o Komuccuu no >KWJIMIIHBIM BOIIpOcaM, yTBepkaeHHOoe [locTaHoBIIEHHEM
AnMuHHCTpau ropoAckoro okpyra CtpexeBoi ot 29.03.2012 Ne 187.

10. HcuepmnpiBaronuii nmepeyeHb JTOKYMEHTOB JJIsi MPEIOCTABJICHUS MYHHIMIAIBHOM
YCIIYTH.

10.1. 3agBurenem npepocraBistoTcs B OpraH cieayrolie TOKYMEHTHI, SBIISIOIINECS
OCHOBaHUEM JJIsl Hayaja MpeoCTaBICHHs] MyHUIIUIAIBHON YCITYTH:

1) 3asBneHHEe O MPENOCTABICHHM MYHHLUIAIbHOH yciuyru (mo ¢opme, ykKa3aHHOH B
[Tpunoxxenun Ne 1 k periaMeHTy) U corjiacke Ha 00pabOoTKy MepCOHANBHBIX JaHHBIX (1O hopme,
ykazaHHOH B [Ipuoskennn Ne2 x pernamenry).

2) CrmpaBKa 0 3aperHCTPUPOBAHHBIX I'PakJaHax B XKHJIOM ITOMEIICHUN U3 Y IPaBJISIOIIEi
opranuzarmu, TCXK.

3) Komuu 10KyMEHTOB, YIOCTOBEPSIFONIMX JTHYHOCTD 3asIBUTEIIS U MPOKUBAIOIINX C HUM
YJICHOB CEMbH (B MTOJIHOM 00BEME).

4) Komwusi CBUICTEIBCTBA O 3aKII0YEHUN Opaka (TP HATUIHHN ).

5) Konuu 1OKYMEHTOB Ha 3aHMMaeMOE€ JKWIJIOE IOMELICHUE KBapTUPY (OpAep, IO0TOBOp
COLIMATILHOTO HaiMa, JIOTOBOp HaiiMa, JOroBOp KYIUIU-TIPOAAXKH, JIOTOBOp Iepeaayd,
TEXHUYECKUH  IaclopT, CBUAETEIBCTBO O  TIOCYAAPCTBEHHOM  perucTpauud  Ipasa
COOCTBEHHOCTH).

6) XonaraiicTBo paboronarens (JUIs CIIy)KeOHBIX KHJIBIX TIOMELICHUH, OOIEKUTHIA).

7) Komust TpymoBOM KHHUKKH (U151 CITY»KEOHBIX JKUJIBIX TOMEIIEHUH, OOMICKUTHIA).

8) Komnus TpymoBoro gorosopa (Iist CIIy>KEOHBIX KHJIBIX IOMEIICHHUN, OOIIEKUTHH ).

9) CrpaBka Ha BCEX UYICHOB CEMbH O HAIWYMHM (OTCYTCTBHH) IPHUBATH3UPOBAHHOIO
XKWIbs, BblIaHHas CTpexeBcKUM oTaeneHneM OO0JacTHOro rocyJapCTBEHHOI'O YHUTapHOTO
npeanpusTis «TOMCKHI 00TaCTHON IEHTP TEXHUYECKOW MHBEHTAPHU3AIIAN.

10) CnpaBku Ha BCEX WICHOB CEMbH O HAJIMUYUU (OTCYTCTBUH) KHJIBIX MOMEIICHHH Ha
npaBe COOCTBEHHOCTH, BbIIaHHBIE CTpPEXEBCKUM OTHIeIOM YTpaBieHus DenepaabHOM CITyKObI
roCyJapCTBEHHOM perucTpanuu, kagactpa u kaprorpaguu no Tomckoii o0macTu.

10.2. Opran 3anpammBaeT ¢ HCIOJb30BAaHUEM MEKBEIOMCTBEHHOTO MH(GOPMAIIMOHHOTO
B3aUMOJICHCTBUS JOKYMEHTHI U (Wi1M) MH(pOpMAIHIo, yka3aHHble B moAnmyHkrax 9, 10 myHkra
10.1, xoTopble HaxXOIATCS B PACHOPSIKEHHH OPraHOB, MPEIOCTaBISIONIUX TOCYIapCTBEHHBIE
YCIIYT'H, OpraHOB, NPEJOCTABISAIONMIMX MYHULUNAIbHBIE YCIYTH, HWHBIX TOCYJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIpaBJIeHUs JHOO MOABEIOMCTBEHHBIX T'OCYIapPCTBEHHBIM
opraHaM WM OpraHaM MECTHOTO CaMOYIPAaBJICHUs OpraHu3aludid B COOTBETCTBUU C
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit ®enepannv, HOPMATUBHBIMU TPABOBBIMHU
aktamMu ToMckol 001acT, MyHUIIUTIATLHBIMU TTPABOBBIMH aKTaMH, €CITH YKa3aHHbBIC JOKYMEHTBI
HE TPEJCTABIICHBI TPAXKAAHUHOM MO COOCTBEHHOM MHULIMATUBE.

I'paxxnanuH BIpaBe MPEACTaBUTh HEOOXOIMMBIEC ISl MPUHSATUS HA y4eT JOKYMEHTHI B
MIOJIHOM 00bEME CaMOCTOSITENILHO.

MexBe1oMCTBEHHOE HH(POPMAIIMOHHOE B3aUMOJCHCTBHE B IENSIX MPUHATHS TPaXkIaH Ha
y4eT OCYIIECTBISIETCS B COOTBETCTBUM C TpeOoBaHusiMu DenepaibHOTO 3aKOHA OT 27 WIS



2010 roma N 210-®3 "OO6 opraHuzanuu MpeaoCTaBICHUS TOCYIApPCTBEHHBIX U MYHHUITUTIATBHBIX
yeayr".

11. Opran He BIpaBe TpeOOBATH OT 3asIBUTEIIS:

1) mpencraBiaeHus JOKYMEHTOB M HMH(DOPMAIMM MM OCYLIECTBICHHS JICHCTBHIA,
IIPEJICTAaBICHUE HUJIM OCYILECTBICHUE KOTOPHIX HE IPEIyCMOTPEHO HOPMATUBHBIMH IIPaBOBBIMU
aKTaMH, pETryJUpPYIOIIMMHA OTHOIIECHHS, BO3HMKAIOUIME B CBA3M C IPENOCTaBICHUEM
MYHHULIMITAJIBHBIX YCIYT;

2) mpencraBieHUS JOKYMEHTOB W HH(popManmuu, B TOM uucie 00 ormJare
rOCyapCTBEHHOW IOLUIMHBI, B3UMAcMOM 3a MPEAOCTaBICHUE MYHUIIUIIAIBHBIX YCIYT, KOTOPBIE
HaXOJATCSl B PACIOPSDKEHUH OpPraHOB, IMPEAOCTaBISIIOIIMX MYHMIMIIAJIbHBIE YCIYTH, HHBIX
rOCYyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIpAaBJIECHUs JIMOO MOABEIOMCTBEHHBIX
rOCyapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIpAaBIEHUS OpraHU3aluil,
Yy4acTBYIOUIMX B IIPEJOCTABICHUH IOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT, B COOTBETCTBUU
C HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoii denepanuy, HOPMaTUBHBIMU IIPABOBBIMU
aktamMu Tomckoif 001acTH, MyHHLIMIAIbHBIMM IPaBOBBIMM aKTaMH, 3a HCKIIOUYEHHEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIpEACIEHHBbIM 4acTbio 6 crarbu 7 PenepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHu3anui TNPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHULMIIAJIBHBIX YCIyI» NEpeueHb JOKYMEHTOB. 3asBUTENb BIPABE INPEACTABUTH yKa3aHHbIC
JOKYMEHTHI 1 HHpopmanuio B Oprad 1o cCOOCTBEHHON MHUIIMATHUBE.

12. OcHoBaHus Ut OTKa3a B IPHEME IOKyMEHTOB:

— oOpamjeHue 3a TMOJTY4YEHHEM MYHMLIMIAIBHOM yCIyru JHIa, HE OTBEYAroIlero
TpeOOBaHUAM, YCTAaHOBJIEHHBIM ITYHKTOM 3 HacTosiero PerinamenTa;

— IPENOCTaBICHUE  HEUYUTAEMBIX  JIOKYMEHTOB, JOKYMEHTOB C  IPHUIMCKaMH,
IOXYUCTKAaMH, IOMapKaMH.

OcHoBaHus U1l OTKa3a B IPEIOCTABICHNN MyHULIUIIAJIbHOW yCIyTH:

— IIPEACTaBICHBI JOKYMEHTBI, KOTOpPBIE HE IIOATBEPXKAAIOT IPaBO 3asBHUTEICH Ha
nojaydyeHrne MyHUIUnanbHON yCIIyTH;

— NHUCbMEHHOE 3asiBJICHHE 3asgBUTENs, JHOO YIOJIHOMOYEHHOTO UM JIHIA, O
IPEKPALIEHUN PACCMOTPEHUS €T0 3asBICHUSI O IPEAOCTaBICHUY MyHUIIMTIAIbHOM YCIIYTH.

13. Yeayru, KOTopble SIBISIOTCS HEOOXOIUMBIMHU U 00s13aTEIbHBIMU IS TPEJOCTaBICHUS
MYHULUIIAIBHON YCIyTHU:

— TIIPENOCTAaBJIICHUE CIIPAaBKHU O 3apErMCTPUPOBAHHBIX IPaKJaHaX B >KWJIOM IOMELICHUH
u3 Ynpasiswouien opranuzamuu, TCXK.

14. MyHununanbHas yciayra npeocTaBiseTcs: 0ecIiaTHO.

15. MakcuManbHBIN CPOK OXKUJAHUS B OUSPE/IH:

- IpU NoJade JAOKYMEHTOB, IPEIyCMOTpEeHHbIX IyHKTOM 10.1 permamenra, - 15
MUHYT;

- IIpU TOJIyYEHUHM pe3yjbTaTa MPEAOCTaBICHMS MYHULUINAIBHOW yciayru - 15
MUHYT.

16. Cpok perucrpaiiuu 3amnpoca 3assBUTEIS O MPEIOCTaBICHUN MYHUITUIAIBLHON YCIyTH —
OJIMH pabOYnii JICHb.

17. Ilopspok perucrpanyy 3ampoca 3asBUTENsS O IPENOCTaBICHWH MYHULUINAIbHOU
YCIIyTH:

3asBUTENb BIIpPaBE MOAATH 3a8BJIEHUE U JOKYMEHTHI, IpeaycMOTpeHHble myHKTOoM 10.1
perimameHTa:

- IpH JTMYHOM OOpAIlCHUH;

- IOCPEICTBOM MTOYTOBOM CBSI3U;

- C TIOMOIIBIO 3JIEKTPOHHOU IMOYTHI MPH HATUYUU y (PU3UYECKOTO WIN IOPHUIANYECKOTO
JM1LA 2JIEKTPOHHOU MOATINCH;

- C MOMOUIbI0 O(PUIMAIBHOTO CaliTa OPraHOB MECTHOTO CaMOYIPaBJIEHUS T'OPOACKOTO
okpyra CTpexeBOW MpHU HAIUYMH Yy (PU3MUYECKOTO WM IOPUAMYECKOTO JIMIA SJICKTPOHHOU
HOJIUCH;

- ¢ momorpio [TopTana rocyaapcTBEHHBIX 1 MyHHUITUTIATBHBIX YCIIyT TOMCKOW 00J1acTH;

- ¢ moMo1b0 EquHOro noprana rocyJapCTBEHHBIX U MyHHIMIIANBHBIX YCIYT (PYHKIUN).



[Ipu nmuuHOM OOpAaIeHUH, MOCPEACTBOM IOYTOBOM CBSI3M, C MOMOIIBIO 3JIEKTPOHHOMN
NOYTHl 3asBJIIEHUE, TIOCTYNUBIIEE B CTPYKTYpHOE TMOApa3feiicHHe, MPeI0CTaBISIONIErO
MYHULIMNIATIBHYIO YCIYTY, NepeaeTcs B YIpaBlieHUEe JieJlaMd B JIEHb MOJTyYeHUs 3asBJICHUA, U
perucTpupyercs B TeUeHHE OJHOTO paboyero JHs.

C nomompio o(UIMATBHOIO calfiTa OpPraHOB MECTHOTO CaMOYIPAaBJIEHUS TOPOJICKOTrO
okpyra CtpexeBoi, EqMHOTro 1 pernoHaabHOro NopTajioB rOCYIapCTBEHHBIX U MYHHUIIMITAIbHBIX
yeiyr (QyHKUMH) 3asBlieHME W JOKYMEHTHI, MpeAycCMOTpeHHble MyHKToM 10 periameHra,
NOJy4aeT U PETUCTPUPYET ONepaTop YUYETHOW CHUCTEMBI, W HANpaBisieT M0 KaHajlaM CBS3U B
Otaen XUIMIIHONW MOJUTHUKU. 3aMpoChl PErUCTPUPYIOTCA B TEUEHHE OAHOro pabodero IHS C
MOMEHTA MOJTyYCHHS 3asIBICHHS.

18. TpeGoBaHUs K MTOMEILIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MYHUIIUITAIbHAS yCIyTra, K
MeCTy OKUIAHUS M IpHUeMa 3asBUTENEH, pa3MEIeHHIO U 0()OPMIIEHUIO BU3YyalIbHOM, TEKCTOBOU
U MyJIbTUMEIUHHON HHPOPMALIMK O TOPSAKE MPEJOCTAaBICHHS TAKUX YCIYT:

a) Ha teppurtopun, npuneratomieid k Mecropacnonoxenuto Oprana, 000pyayioTcs Mecra
JUISI TITAPKOBKU aBTOTPAHCIOPTHBIX cpelacTB. Ha cTosHke MOMKHO OBITH HE MeHee 5 MecT aJis
NapKOBKM aBTOTPAHCHOPTHBIX CPEACTB, M3 HUX HE MEHee JBYX MeCT — Uil HapKOBKU
CHEIMAJIbHBIX TPAHCIIOPTHBIX CPEJCTB MHBAIHIOB. JlOCTYI 3asBUTENEH K MTAPKOBOYHBIM MECTaM
SBIISICTCS OECIIIIaTHBIM.

0) Bxoxg B momemenue Oprana obopymayercsi cucteMoil «MHTepKOM», MO3BOJISIFOIIEH
o0ecreunTh OecTpensITCTBEHHBIN JOCTYI JUIsl HHBAIM/IOB, BKIIIOYasi MHBAJIHJIOB, HCIOIb3YIOIINX
KpecI1a-KOJISICKH.

B) LlenTpaneHbiii Bxoa B 31anue OpraHa JokeH ObITh 000pynoBaH MH(POPMAIIMOHHOMI
TaOMMYKOM (BBIBECKOM), cozaepikaiieli MHPOPMAlMI0 O HANMEHOBAaHWUU U PEKUME PaOOTHI
Oprana.

r) Ilpuem 3asBuUTENEll OCYyIIECTBISIETCS B CHEIHAIBbHO BBIACIEHHBIX IJIS 3TUX Lejel
NOMEIICHUSX U 3a1ax 00CIy)XKUBaHUs (IPUCYTCTBEHHBIX MECTax).

n) IlpucyrcTBeHHbIE MeCTa BKIIIOYAIOT MECTa Ui OKUAaHUsI, THPOPMUPOBAHUS, ITpHEMa
3asBUTENEN.

[Tomemenuss OpraHa JOMKHBI COOTBETCTBOBATH CAHUTAPHO-3MUAEMUOIOTHYECKUM
npaBuiaM. [IpucyTcTBeHHbIE MecTa 000PYIYIOTCS CPEACTBAMH MPOTHUBOIOKAPHOHN 3AIIUTHI.

e) Mecra uHbopMUpOBaHHUS, MpeIHA3HAYEHHbIE JI O3HAKOMJICHMs 3asBUTENEH C
UH(POPMALIMOHHBIMHA MaTepHaiaM#, 000pyytoTCss HHPOPMALMOHHBIMU CTEHJAMH.

XK) Mecta OXUAaHHA B OdepeAM Ha MPEJCTaBICHHE WM TOJTYYEHHE JOKYMEHTOB
000pYIYIOTCSL CTYNIBSIMHU, KPECETbHBIMU CEKLIUSAMH, CKaMbsiMH (OankeTkamu). KonnuecTBo mect
OXKUJAHUS Ompenensercs Hcxoas U3 (aKkTUYeCKoW Harpy3kd M BO3MOXKHOCTEM g HX
pa3zMenieHus B 30aHuu OpraHa, HO HE MOXKET COCTaBIISITh MEHEE 3 MECT.

3) Mecra oxuIaHus T0JKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSIM JJIs 3asBUTENIEH
¥ ONTHMAJIBHBIM YCIOBHSM PaOOThI CIICIIHATUCTOB.

1) Mecra 7151 3aTIOJIHEHHS JOKYMEHTOB 000PYIYIOTCS CTYJIbSIMH, CTOJIaMU (CTOHKaMH) 1
o0ecrieunBaroTCa 00pa3amMu 3aroIHEHUs JOKYMEHTOB, OJIaHKaMU 3asiBJICHUN U KaHIEJSAPCKIUMU
MPUHAICKHOCTSIMH.

k) KaOunersl mpuema 3asBuTeneil MOJKHBI ObITH 000PYIOBaHBI MH()OPMALMOHHBIMU
Ta0IMYKaMU (BBIBECKAMH) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hamunuu, UMEHU, OTYECTBA U JOJIKHOCTHU CHEIHATUCTA.

1) Kaxnoe pabodyee MECTO CHENMATUCTa JOKHO OBITH 00OPYIOBAaHO MEPCOHATBLHBIM
KOMITBIOTEPOM C BO3MO’KHOCTBIO JIOCTyNa K MH(POPMAIMOHHBIM 0azaM JaHHBIX, MEYaTaloliuM
YCTPOMCTBAM.

[Ipu opranumzanum pabouuMx MecT JOJKHA OBbITh MNPEeAyCMOTpPEHa BO3MOXKHOCTD
CBOOOHOTO BXOJa U BBIXO/A U3 TOMEIICHUSI.

M) Ha undopmannoHHbIX cTeHgax B mnomemieHusx OpraHa, mpegHa3HAYeHHbIX IS
npremMa JTOKyMEHTOB, pa3MeIIaeTcs caelyromas HHPpopMaus:

- TEKCT HACTOAIIETO PETJIAMEHTA C MPUIIOKECHUSIMHU;

- OJOK-cXeMa IMOopsAIKa MPEeIOCTABICHNS MYHHIMIIATBHON yCIyr M KpaTKoe ONMHCaHue
MOpSAIKA MPEIOCTABICHUS MyHULIUIIAIbHON YCITYTH;



- oOpasell 3aroIHEeHUs 3asIBICHNUS;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHHUIIUIATBLHON YCIIYTH, U
TpeOOBaHUSs, PEAbSBIIEMbIE K 3TUM JOKYMEHTaM;

- BpeMsi IpreMa 3assBUTEIICH CIeHaTuCTaMu, JOHDKHOCTHBIMU JuiiaMu OpraHa.

19. Tloxazarenu JOCTYMHOCTH M Ka4€CTBa MYHHUIIMIIAILHOMN YCIIyTH.

19.1. KonnyecTBO B3aMMOJICHCTBHI 3asBUTEINS CO crienuanuctamu Oprana COCTaBIseT OT
2 1o 3 pa3. 3asBUTENb B MpoIecce MPeJOCTaBICHUS MyHUIIMIAIBHON YCIyTH B3aUMOACHCTBYET
co criermanctaMu Oprasa B CIEAYIONUX CIydasX:

1) B mporiecce KOHCYJIBTHPOBaHUS (MaKCUMaIbHAs MTPOIOJKUTEIBHOCTE — 15 MuH.);

2) mpu mojaue 3asABICHHUS O MPEJOCTABICHUN MYHUIIUIATBLHOW YCIYTH (MaKCUMAallbHAS
MIPOJIOJDKUTEIHOCTD JIMYHOTO TTpueMa — 20 MuH.);

3) B ciyyae MOBTOPHOTO MPEACTABICHUS TOKYMEHTOB TOCTIE YCTPAHEHHBIX HEJOCTATKOB
U TPENsSTCTBUNA JUIsl MPEAOCTaBICHHUS] MYHUIIMIAIBHON YCIYTH, BBISIBICHHBIX MPH MEPBUYHON
1ojia4e JOKyMEHTOB (MaKCUMaJIbHAsL TPOIOJKUTEIBHOCTD JUYHOTO IipueMa — 10 MuH.);

4) mpu TNOIYYEHHHM  pe3ylbTaTa MPEJOCTaBICHUS  MYHHULIMNAIBLHOM  YCIyTH
(MakcuMalbHas TPOJOJKUTEILHOCTD JTUYHOTO pruemMa — 10 MuH.).

19.2. MyHununaigpHasi yciayra HE MOXET ObITh ToyiydeHa B MHOTO(YHKIIMOHATHEHOM
LIEHTpE.

19.3. MyHunmnaipHas yclyra HE MOXKET OBITh TOJIydeHa C HCIOJIb30BAaHHEM
YHUBEPCAIbHOM 3JIEKTPOHHOMN KapThl.

19.4. 3asBuTenb MOXET TMONYYUTh HWHPOPMAIMIO O XOAEC MPEIAOCTaBICHUS
MYHHIIUIIATILHOW yCIYTU: MPU JTUYHOM oOpaiieHnu B Opras, 1o tenedoHy, mpu 00palieHuu mo
JJICKTPOHHOM TMOYTEe, B MHUCBbMEHHOW (opme, mo moute B anpec Oprana, mo ¢dakcy, ¢
UCIOJIb30BaHNEM HMH()OPMAIIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA, B ToM uucie [loprana
TOCYJAapCTBEHHBIX ¥ MYHHIIUNAIBHBIX ycayr Tomckod oOmactu, EnuHoro moprama
TOCYIapCTBEHHBIX M MYHUIIMMATBHBIX YCIyr ((GyHKIUI), TyTeM 3aloJIHeHUs 3ampoca Ha
opHUIIMaTFHOM CaliTe OPraHOB MECTHOTO CAMOYIIPAaBJICHUS TOPOICKOT0 OKkpyra CTpeKeBOM.

3. Cocras, noc/1e10BaTeJbHOCTh H CPOKH BBINOJHEHHSI AJMMHHCTPATHBHBIX
npoueayp, Tped0BaHus K NOPSIAKY UX BbITOJIHEHUS

20. IlpemocraBneHMe MYHHMLMIIQIBHOM YCIyrH BKJIIOYaeT B ce0s clexyromue
aJIMUHUCTPATUBHBIE NTPOLIEAYPHI:

— IIPUEM U PETUCTPALIMSI 3asIBICHUS U JOKYMEHTOB;

— (opMuUpOBaHME ¥ HAalpaBICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opraHu3anum), yyacTBYIOUIME B IPEAOCTABICHUY MyHUIIUIIAIHON YCIIYTH;

— paccMOTpeHME 3asBICHMs Ha 3acefaHuu Komuccuu Mo XWIMLIHBIM BOIIpOCaM IIpH
AnMuHUCTpauu ropoackoro okpyra CTpekeBOH M IPHUHATHE PELIEHUS O INPEeAOoCTaBICHUU
MYHUIUNAIBHON yCIIyTH 160 00 OTKa3e B MPEAOCTABICHUY MyHUIIUIIAIBHON YCIIYTH;

— IOATOTOBKA IPOEKTAa IIOCTAHOBJIEHUS AJIMUHUCTpAallMM TOPOJCKOTO  OKpyra
CrpexeBoil 0 MPEeJOCTaBICHUN KUIIOT0 MOMEIIEHUS! MYHHUIMIAIBHOIO CIEHUAIN3UPOBAHHOTO
KWIHAITHOTO POHTA;

— IOJArOTOBKAa  JOroBopa  HaliMa  KMJOrOo  TOMEINEHUS  MYHHULIUIAIBbHOTO
CHELUATU3UPOBAHHOTO KUIUIIHOTO (POHAA;

— BbIJIa4a pe3y/bTaTa MyHHIUIIAIBHOW YCIYTH.

21. briok cxema MpeoCTaBICHUsI MyHULIMTAIBHON YCIyTH PUBOANUTCS B MPHIOKEHUN 3
K PErJIaMEHTYy.

22. OcoOEHHOCTH MPEIOCTaBICHUS] MyHHIIMIIATBHOM YCIYTH B 3JIEKTPOHHOM hopme:

1) 3asBuTenh MOXKET O3HAKOMUTHCA C uWHOpMamued O MPeaoCTaBIAEMOM
MyHULUIIAIBHON ycinyre Ha [loprane rocylapCTBEHHBIX M MyHUUMIAIBHBIX yciIyr Tomckoun
obmactu, EamHOM mOpTane TOCYHapCTBEHHBIX W MYHUIUMAIBHBIX YyCAyr ((yHKIui),
ouIManbHOM caiiTe OpraHOB MECTHOTO CaMOYIPAaBIEHHS ropoickoro okpyra CTpexeBoi, B
MecTax MpelOCTaBICHUs YCIYTH.

2) Pazmeniennsle Ha Iloprane rocynapcTBEHHBIX M MYHHUIMNAIBHBIX YCIyr Tomckoi
obmact, EnuHOM moprasie rocylapCTBEHHBIX W MYHUIMMNAIBHBIX yCIyr ((QyHKIWA), Ha



opHUIIMaTFHOM CaliTe OpPraHOB MECTHOTO CaMOYIpaBJIEHUS TOpoJcKoro okpyra CTpexeBoH, B
MecTax NpeAOCTaBICHHsS YCIYrd (OpMbI 3asBJICHHUS M HHbIE JTOKYMEHTBI, HEOOXOIUMBIC IS
MOJIY4EHUSI MyHULUIIAIbHOM YCIYTH, JOCTYIHBI 711 KOIMPOBAHUS U 3aII0OJTHEHUS 3asIBUTEIISIMU.

3) 3asBuTenp MOXKET IMojaaTh 3asBieHuHe depe3 Ilopran rocynapcTBEHHBIX U
MYHUITUTIATBHBIX  ycayr  ToMckoit — oOmacti, EnuHBIE  rocymapCTBEHHBIH — mopTal
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr ((QyHKIHUil), C MOMOIIBI0 O(PHUIMATBHOTO caiiTa
OpPraHOB MECTHOT'O CaMOYTIpaBJeHHs ropoAckoro okpyra CTpekeBoi myTeM 3aroaHeHHs] (OpPMbI
3asBJICHUSI M TPUIIOKEHUS U 3arpy3Ku JOKYMEHTOB, yKa3aHHBIX B myHkTe 10 pernamenta, B
AJIEKTPOHHOU (popme.

Honyctumblie popmatsl Bioxenuid: word, pdf.

3asiBJICHUE 3aBEPSAETCS JIEKTPOHHOMN MOAINUCHIO 3asIBHTEIIS .

IIpy momaue  3IEKTPOHHOrO  3asBJIEHUA  HocpeactBoM  EnuHoro — moprana
TOCYIapCTBEHHBIX M  MYHULMNAIbHBIX  yciuyr (dyHkouii), peruonampHoro Iloprama
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr TOMCKOM 00JIacTH, OTBEYAIOILEro YCIOBHUIO
KOMIUIEKTHOCTH, 3asBUTENII0 BBIJACTCS DJIEKTPOHHAs KBUTAHLMS, SBISAIOIIAACS YHUKAJIbHBIM
UICHTU(PHUKATOPOM JJTAHHOTO 3K3EMILISPa MPOLeyphl IPEAOCTABICHHS YCIYTH.

4) Tlpuem m peructpaius 3asBICHHS, MoAaHHOro yepe3 [lopTam rocygapcTBEHHBIX H
MyHUIUNANbHBIX ~ ycayr Tomckoi oOmactu, Enauuelii mnopTam rocynapcTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT ((PYHKINNA), OPUITHATBHBIA CAUT OPraHOB MECTHOTO CaMOYIIPaBJICHUS
ropojickoro okpyra CTpekeBoll, OCYIECTBISETCS OTBETCTBEHHBIM 3a MPUEM M PETUCTPALUIO
3agBOK crienuanrcroM OpraHa B TeYeHHE OJHOTO paboyero AHs.

Crennanuct, OTBETCTBEHHBIN 3a IPUEM M PETMCTPALMIO 3asBJICHUM, B TEUEHUE OJHOIO
paboyero AHS C MOMEHTA PETUCTPALIUU 3asIBJICHUS TIepeaeT ero CIelHaaIucTy, OTBETCTBEHHOMY
3a PEA0CTaBICHUE MyHUIIMIIAJILHON YCIIYTH.

Cnenuanuct, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO 3asIBJICHUI, B TEUYCHUE ABYX
pabounx JHEW C MOMEHTA PETUCTpAIMM 3asBJICHUS HANpaBISET 3asBUTEIIO YBEAOMIICHHE O
IpUeME U PETUCTPAlUM 3asBJICHUS C YKAa3aHUEM OTBETCTBEHHBIX 3a IIPEIOCTaBIICHUE
MYHHULIMIIAJIBHON YCIIYyTU CHELUAIINCTOB MOCPEICTBOM JIEKTPOHHOM MTOYTHI, KAHAJIOB CBSI3U.

5) 3asgBuTeNb MOXET MOJYYUTh CBEICHHUS O XOJAE MPEAOCTaBICHHUS MYHULUIMAIbHOU
yCIyTd, a TAaKKE O pe3yslbTaTe NPEJOCTABICHUS MYHHULMIIAJIBLHOW YCIYyTH B CBOEM JIMYHOM
kabunere Ha [lopTane rocymapCTBEHHBIX M MYHHIIUIAIBHBIX YCIyT ((DYHKINI), perHOHATBHOM
[loprane rocynapcTBEHHBIX W MYHHUIMNAJIbHBIX yciayr Tomckoil oOnacté 1o HoMepy
3JIEKTPOHHOW KBUTAHIIUH.

3asiBUTENIb MOXKET MOJIYYUTh CBEJIEHUS O XOJI€ ITPEIOCTABIECHUS MyHUIIMIIAIILHON YCIIYTH,
a TaKKe O pe3ysibTaTe 3amojHUB (GOopMy 3asiBICHHS Ha OPHUIMATBLHOM CaliTe OPraHOB MECTHOTO
caMOyIpaBlieHUs1 ropojckoro okpyra CTpexeBoW, W OTIpPaBUB €ro Ha aApec AIIEKTPOHHOMU
MOYTHI, YKa3aHHBIN B paznene «MyHununanbable yciayru — KontaktHas uHbopManus» Uid 1o
Tese()OHY OTBETCTBEHHOTO CTPYKTYPHOTO MOIpa3AeIeHHUS.

6) Crnenmamuct, OTBETCTBEHHBIH 3a TMPEJOCTABICHHE MYHHUIIUIIAILHON YCIIYTH,
YBEAOMIISIET 3asiBUTENS O Pe3y/lbTaTe IPEJOCTABICHUS MYHULMIAIBLHOW YCIyTHd HOCPEACTBOM
MOYTOBOTO YBEIOMIICHHUSI, HJIIEKTPOHHON MOYTHI, MO TenedoHy, gakcy, yKazaHHOMY B 3alpoce
3asiBUTEIIS B TEUEHHUE TPEX JHEUN CO JAHSI IPUHATHUS PELIEHMSI O IPEIOCTABIEHUN MyHULIUIAIbHON
yciyru (0TKa3e B MPeAoCTaBICHUN MYHUIIUTIAIBHOMN YCIYTH).

7) PesynapTar mnpenoOCTaBIEHUS MYHHIMIIAIBHOM YCIYyTH MOXKET OBITh IOJIyuyeH
3asIBUTEIIEM:

- B CBOEM JINYHOM KaOuHere Ha [loprane rocynapcTBEHHBIX U MYHULUTAIBHBIX YCIYT
Tomckoii obnacty;

- B MECTax MpEeAOCTaBICHMs YCIYIM B JI€Hb IPUHATHS PELIEHUS O IPENOCTaBICHUU
MYHUILIMTIATILHOM ycIyru (0TKa3e B MPEAOCTaBICHUH MyHUIIMIIAILHOM YCITyTH);

- TIOYTOBBIM OTpABJICHUEM, HANpaBICHHBIM B TeueHHe 22 pabouyux JTHEH co JHS
pEruCTpaLH 3asBJICHHUS.

23. AnmuHucTpatuBHas npouenypa «Ilpumem u perucrpamusi 3asiBjeHHs
U TOKYMEHTOBY.

! [pu HamuUmu 2MEKTPOHHOMN MOAMICH Y PHBHUECKOTO JIHIA



23.1. OcHoBaHue I Havaja aJMUHUCTPATUBHOW MPOIEAYPHI: MmocTyruieHue B Oprad
3as1BJICHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 10 pernamenra:

- 1P JINYHOM OOpAaIlleHU! 3assBUTEIS;

- B BUJI€ IOYTOBOI'O OTIPABJICHUS;

- 10 JIEKTPOHHOM MOYTE;

- C MOMOIIbIO OPHUIMATIBHOTO CaifiTa OPraHOB MECTHOT'O CAaMOYIPABICHHS TOPOACKOMH
okpyr CtpexeBoit B pa3aene «MyHUIunanbHabie yeayru — KontakTHast nHGpopMaIms».

- yepe3 [lopran rocynapcTBeHHBIX 1 MYHUIMIIATIBHBIX yCIyr ToMcKkoil obnactu;

- yepe3 EqunbIil nopran rocy1apCTBEHHbIX U MYHULIUITAJIBHBIX YCIYT

23.2. Ilpuem u peructpanus 3asBlICHUS, MTOJAHHOTO C MOMOIILI0 O(QUIIMATHLHOTO caiiTa
OpPraHOB MECTHOI'O CaMOYIpaBJeHUs Topojckoro okpyra CrpexeBor, Ha I[loprane
TOCYJapCTBEHHBIX M MYHHIMNAIbHBIX ycnyr Tomckoil oOmactu, EnuHom moptane
FOCYJAapCTBEHHBIX U MYHULHUMAIBHBIX YCIYI OCYLIECTBISETCS B COOTBETCTBUM C ITYHKTOM 22
periameHTa.

23.3. Cpenuanuctel OpraHa, OTBETCTBEHHBIE 3a BBIIIOJIHEHHWE aJMUHUCTPATUBHBIX
NeMCcTBUH B paMKax aJIMUHHCTPATUBHOM Npolenypbl (MpH JUYHOM OOpAIlCHWH, B BHUE
MOYTOBOTO OTMHPABIIEHUS, 110 JIEKTPOHHOM 1MOYTe):

- cnenuanuct OTaena )KUINIIHON MOMUTUKH, OCYLIECTBIISIOINN IPUEM 3asBIICHUS;

- CIELMAINCT, OTBETCTBEHHBIN 32 IEIONPOU3BOICTBO, OCYIIECTBIISIONINN PETUCTPALIUIO
3asIBJICHUS, IEPEIady OTBETCTBEHHOMY UCIIOJHUTEIO;

- pykoBomutenp OpraHa, ONpeAeNAIONIMN  CIEHNHAINCTA, OTBETCTBEHHOIO  3a
IPEIOCTABICHUE MYHUIIMIIANBHON YCIYTH.

23.4. ConepxaHue W MPOJIOJDKUTEIBHOCTh aIMUHUCTPATUBHBIX EUCTBHM, alTOPUTM HX
BBITIOJIHEHUS, KPUTEPUH TPHUHATUS pPELICHUH, TMOPSIOK Teperayd U cnocol (¢ukcanuu
pe3yabpTaTa BbIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPBI:

1) Cneuuanuct, OTBETCTBEHHBIM 3a NIPENOCTABIECHUE MYHULMIAIBHOW YCIIYTH,
dbopMupyer  pe3yiabTarT  aAMUHUCTPATUBHOM  MpoLEayphl IO MpUEMy JOKYMEHTOB.
MakcuManbHbIii CPOK BBIIIOJIHEHUS JaHHOM aJIMHUHHMCTPAaTUBHOW IIPOLEAYPHI COCTAaBJISET HE
6osee 20 MUHYT Ha KaXXJ0TO 3asBUTEIIA.

2) Cnenuanuct, OTBETCTBEHHBIM 3a MPENOCTaBICHUE MYHUIMIAIBHON YCIyrd, B JCHb
IpueMa JIOKYMEHTOB HaIlpaBisieT 3asBJICHHUE O NPENOCTAaBICHWH MYHHUIUMINAIBHOM YCIYIM Ha
perucTpanmio CleuaanucTy, OTBETCTBEHHOMY 3a JAEI0NPON3BOICTBO.

3) Cneumanuct, OTBETCTBEHHBIM 3a JIEIOTPOU3BOJICTBO, CTABUT BXOMISIIMA HOMEpP H
TEKYIYIO JaTy Ha 3asBJICHUU. B TeueHne oqHOro pabovero AHA ¢ MOMEHTA IIprUeMa 3asiBIICHUS:

- CIIELMAJIUCT, OTBETCTBEHHBIN 3a JIEJONPOU3BOJICTBO, 3aHOCUT CBEJICHHUS O 3asBJICHUU B
aBTOMaTH3UpoBaHHyI0 0a3zy naHHbIX «JIEJIO» (manee — B/l «/IEJIO»), B >xypHas perucrpanuu
BXOJISIIIEW KOPPECTIOHICHIINY U IIepeaeT 3asBJICHNE HadyaabHUKy Oprasa;

- pykoBoautenb OpraHa ONpeAeNseT OTBETCTBEHHOIO HCIIOJIHUTENS - CIELUAINCTA,
OTBETCTBEHHOT'O 32 MPEIOCTABICHNE MYHUIIUIIATILHOM YCIYTH (KpUTEPUEM MPUHATHUS PELICHUS O
Ha3HAYEHUH MCIIOJHUTENS SIBIAIOTCA JOJDKHOCTHBIE 00s3aHHOCTH crneuuanuctoB OpraHa) u
NepeaeT CIEeNUAINCTY, OTBETCTBEHHOMY 3a JEJONPOM3BOJCTBO, JK3EMIULIP 3asBICHUSA C
HIOPYUYEHUEM;

- CHEIMAJIUCT, OTBETCTBEHHBIH 3a JEJIONPOM3BOJCTBO, 3aHOCUT CBEIEHUA 00
OTBETCTBEHHOM MHCIIOJIHUTEJNE B JKypHAJe PEruCTpaluy BXOASILEH KOPPECIOHACHINH, B
apromatuzupoBanHori b/l «/IEJIO» u mnepepaer 3asdBieHUME C MOPYYEHHUEM PYKOBOIUTEIS
Oprana cienMagucTy, OTBETCTBEHHOMY 3a IIPEIOCTABIEHNE MYHULIUIIAIbHON YCIyTH.

4) PesynpTaT aIMUHHUCTPATUBHOW MPOIEAYPHI: MPUEM W PETUCTpAIUs 3asBICHUS,
ONpECIEHNE OTBETCTBEHHOIO  WCIIOJHUTENS W  Iepefada 3asiBJICHUS  CIELMAIUCTY,
OTBETCTBEHHOMY 32 IIPEJIOCTABIEHNE MYHULIUITAIBHON YCIYTH ISl PACCMOTPEHUS.

23.5. MakcuManbHas TPOJODKUTENBHOCTh AJMUHUCTPATUBHON TMpPOLEAYpH: OIUH
pabounii 1eHb.



24. AaMuHHCTpaTMBHas  mnpoueaypa «®opMupoBaHWe M HampabliieHHe
MEKBEJOMCTBEHHBIX  3allpOCOB B  Opranbl  (OpraHuMs3anum), Yy4YacTByKwIIHe B
Npea0CcTaBIeHUN MYHUIIUNIATbHOM yCIyru».

24.1. OcHoBaHMEM /I Hayaja aJMHHHUCTPATUBHOW MpPOLENYpHl MO PACCMOTPEHHUIO
JIOKYMEHTOB sIBJIeTCs (aKT MOCTYIUICHUS! CIIELHUATIUCTY, OTBETCTBEHHOMY 3a IMPEI0CTaBIICHUE
MYHULIMIIAJIBHON YCIIyTH, 3apETUCTPUPOBAHHOTO 3asIBIICHUS U JOKYMEHTOB, YKa3aHHbBIX B IIYHKTE
10 pernamenra.

24.2. CocTtaB JTOKyMEHTOB, KOTOpBIE HAXOIATCA B PACHOPSHKEHUH WHBIX OPraHOB U
OopraHu3aiuii, 1 KoTopbsle HeoOxoauMbl Oprany JUisl IPeJOCTaBICHHUS MyHUIIUTIAIBHON YCIYTH:

1) CnpaBka Ha BCEX UICHOB CEMbH O HAIUYMU (OTCYTCTBHM) MPUBATH3HUPOBAHHOTO
Kuibsi, BblAaHHas CTpexxkeBckUM oTAeneHueM OO05acTHOrO TrocyJapCTBEHHOTO YHUTApHOIO
npeanpustas « ToMckuii 0071acTHON HEHTP TEXHUYECKON MHBEHTApU3ALUN»;

2) CripaBKM Ha BCEX UWIEHOB CEMbU O HAIHYUU (OTCYTCTBHH) JKHJIBIX ITOMEMICHHH Ha
npaBe COOCTBEHHOCTH, BblnaHHast CTpexXeBCKUM OTAeiIoM YrpasieHus DenepaiabHON CIIyKObI
rOCYJapCTBEHHOM perucTpaIuu, kagactpa u kaprorpadguu mo ToMckoit obacTy.

24.3. HaumeHOBaHME OPraHOB M OPraHU3aLUi, B KOTOPbIE HAIIPABJISIETCS 3aIpoC:

1) CrpexeBckoit otaen Ymnpasinenus DenepanbHOM CIIykObl TOCYIapCTBEHHOMN
perucTpauu, kagactpa u kaprorpaduu (Pocpeectp);

2) Crpexesckoe oraencarne OOIaCTHOrO TOCYIaPCTBEHHOTO YHUTAPHOTO MPEIANPHSITHS
«ToMckuii 001aCTHOM IIEHTP TEXHUYECKON MHBEHTApU3ALIUN.

24.4. JlomkHocTh crnernuanucta OpraHa, OTBETCTBEHHOTO 3a HalpaBlieHHWE 3ampoca U
00pabOTKy NOCTYNUBUIMX OTBETOB: HadaldbHUK OTHena S>KWIMIIHONH TOJUTHUKH, TIJIaBHBINA
crenuanuct OTaena >KUWIANTHON ITOJTUTUKH.

24.5. Tlopsitok MOJATOTOBKH 3ampoca, CIOCOOBI €ro HAaNpaBJICHUS U JTOKYMEHTHPOBAHUS
dakTa  HampaBlIeHUS ~ 3ampoca:  CIEUMAJNCT, OTBETCTBEHHBII 3a  (opmupoBaHUE
MEKBEJOMCTBEHHOTO 3alpoca 3aroJIHAeT HEOOXOJMMbIe IOJIA JaHHBIX COrJIacHO (opmaty
3arpoca, KOTOPhIM pa3melaeTcss B perioHalbHONW cucTeMe 0OMEHa 3JEKTPOHHBIX TOKYMEHTOB
(manee PCOJM). Ecnm mno texHuueckuM npuuuHam poctyn k PCODJ] orpanunueH wunm
OTCYTCTBYET, TO CIIELIUATIUCT OTBETCTBEHHBIN 3a (OPMUPOBAHUE MEKBEIOMCTBEHHBIX 3allPOCOB
B paMKax JAaHHOW MYHHUUUNAIBHOW yCIyru (GopMHpYeT 3ampoc Ha OyMa)kHOM HOCHTENE U
HanpaBliieT B MHbIE OpPraHbl U OpraHW3alud, B PACIOPSDKEHUU KOTOPBIX HaXOASTCS
HE00XO0/IMMBIE CBEJICHUS UM WH(OpMAIIHS

24.6. Cpox HampaBiieHHUs 3arpoca OJuH JeHb. CPOK OKHIaHHs OTBETA B TCUCHUE TSATH
pabouux THEH.

24.7. Tlopsimok moJlydeHHsI OTBETa Ha 3ampoc, ero oOpaboTKM W (PUKcalMu: OTBET Ha
3apoc B OpraHbl, B PAacCHOPSDKEHUH KOTOPBIX HAXOMATCS CBEACHUS W/WINM JOKYMEHTHI,
cnenuanuct OpraHa ToOJdy4yaeT MO KaHajlaM CHUCTEMbl MEXBEIOMCTBEHHOTO AJIEKTPOHHOIO
B3aumojeiictBus (CMDB), B 21eKTpoHHOM BHJE (CKaH-KOMUS), OPUTHHAT MOCPEICTBOM
KYphEPCKOH, OUTOBOM JocTaBku. [IOpsoK monydeHus: OTBETa Ha 3ampoc, ero oO0pabOTKH U
(uKcanMu: OTBET Ha 3alpOC B OPTaHbl, B PACIOPSHKEHUH KOTOPBIX HAXOAATCS CBEIEHUS H/HIU
JIOKYMEHTBI CHEHHAIKNCT IMOJydaeT B 3JEeKTpoHHOM Bujae ¢ nomoinbio PCODJI, mocpencTBom
JIEKTPOHHOM TMOYTHl (CKaH-KOMMSI) C MNPUIOKEHHUEM OpUIMHAJA, OPUTHMHAI IIOCPEACTBOM
KYpPbEpPCKOM JOCTaBKH.

24.8. MakcuManbHBI CPOK aJIMUHUCTPATUBHOM MPOLEYPHl COCTABIISIET IIECTh PAdOUNX
THEHN.

25. AIMUHHMCTpPaTHBHas mnpoueaypa «PaccMoTpeHue 3asiBJieHMsl Ha 3acelaHHM
Komuccnu mno SKMJIMIIHBIM  BONpocaM MNpH  AJMUHHCTPAllMH TOPOACKOr0 OKpyra
CrpexeBoii (1anee — Kommccnsi mo »KWIMIIHBIM BONPOCaM) M INPHHATHE peELICHHS O
NMPeA0CTABJICHUN MYHUIMNAJBHOM yciayrm Ju00 00 oTkaze B IMPeIoCTABJIEHHH
MYHHIHMIAJIbHON yCITyTrm».

25.1. OcHoBanueM JyIsi Havaja BBITIOJIHCHHUS  aAMUHUCTPATUBHOW  TPOLETYpPHI
paccMOTpeHMsl 3asBICHMS Ha 3acefaHud KoMuccuu Mo KWIMLIHBIM BOIPOCaM  SIBIISIETCA
coOirofieHre 3asBUTENIEM TMOpSAAKAa MOJauyd 3asBJICHUS W COOTBETCTBHE MPEICTABICHHBIX
JIOKYMEHTOB TpeOOBaHUAM, YKa3aHHbIM B 1. 10.1 perinamenTa, a Takke MOJTy4eHUE JOKYMEHTOB,



yKa3zaHHbIX B 1. 10.2 pernmamenTa, nmojanexamux NpeAcTaBIeHUIO B paMKax MEKBEIOMCTBEHHOTO
UH(OPMAIIMOHHOTO B3aMMOJCHCTBHS.

25.2. CennaiicT, OTBETCTBEHHBIM 3a TIPENOCTABICHWE MYHHUIUIMAIBHON YCIIYTH,
BBIHOCUT 3asBICHUE O TMPEJOCTaBICHUM MYHUIIMIAIBHON YCIYrHm Ha Onuxkaiiiiee 3acepaHue
Komuccun no >KUIuIIHbIM BOIIPOCaM.

25.3. Ilo wroram paccMoTpeHus 3asBieHHs Kommuccuell Mo JKUIMIIHBIM BOIPOCAM
Opranom NpuHUMAETCS pellIeHuE:

— 0 MPEJOCTaBICHHUH 3asBUTEII0 MyHUITUTIAIILHON YCITyTH;

— 00 oTKa3e B MPEJOCTaBIEHUN MYHHUIIMIAIBLHOM yCIYry M0 OCHOBAHUSAM, YKa3aHHBIM B
nyHkTe 12 permamenra.

25.4. CneuuanucTt, OTBETCTBEHHBIH 3a MPENOCTABICHHWE MYHHUIIMIIAJILHON YCIIyTH, B
TeueHue 3 paboumMx JHEW C MOMEHTa pacCMOTpeHHUs 3asBieHHsS Komuccueil Mo >KUIUITHBIM
BOIPOCaM TOTOBUT YBEAOMJICHHE 3asABUTEIIO O MPHHITOM pEIICHUU: O MPEIOCTaBICHUN
3agBUTENI0 MYHHUIMNAIBHON YCIyru Jnbo 00 OTka3e B IPENOCTAaBICHUU MYHUIIUIAIbLHOU
YCIIyTH TI0O OCHOBAHMSIM, YKa3aHHBIM B IyHKTe 12 periaMenTa.

25.5. YBegomiienue noanuckiBaetcs [lepBriM 3amectuTeneM Mbapa ropoJckoro okpyra,
npeceaaTeIeM KOMUCCHH M0 JKUJIUIIHBIM BOIIPOCAM.

25.6. YBemomieHue Ha 3asBIICHUE, IMOCTYMHBIIEE B opMe JIEKTPOHHOTO JOKYMEHTA,
HampaBIseTcs B (hOpMe SIEKTPOHHOTO JOKYMEHTA IO aApecy dJEKTPOHHOH MOYTHI, YKa3aHHOMY
B 00pallieHnH, Wik B TUCbMEHHOHN (hOpME 10 TOYTOBOMY a/Ipecy, YKa3aHHOMY B OOpaIlieHUH.

25.7. MakcuManbHbIii CPOK BBIOJIHEHHS aAMHHMCTPATUBHOW IPOLEAYPHI COCTAaBIISIET
TpU paboyux [HSA, HO HE MOXET MPEeBbIIAaTh CceMU pabodyux JHEH co JHS MOJIydyeHUs
HEOOXOTUMBIX JOKYMEHTOB, IMOJUICKAIIUX MPEICTABICHUIO B paMKaX MEKBEIOMCTBEHHOTO
MH(OPMaLOHHOTO B3aUMOJICHCTBHS

26.  AnvmunucrpatuBHas npoueaypa «IloaroroBka mnpoekTa NOCTAHOBJICHUS
AJIMMHHUCTpPaIUU TOPOACKOro okpyra CrpeskeBoil 0 mMpeIoCcTaBJIEeHNH KHUJIOT0 MOMeEIeHUs
CIEeNMATU3UPOBAHHOIO KUJINIIHOTO (POHTA.

26.1. OcHoBaHue mJis Hadajga aJMUHHCTPATHBHOU Mpoueaypsl: pemenne Komuccuu mo
YKUJIMIHBIM BOIIPOCAM O MIPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH.

26.2. CrnenmanucT, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIUINATBHOW YCIIYTH, HE
no3aHee 3 paboumx mHEH co aHS 3acenaHuss KoMuccHM 1O KWJIUIIHBIM BOIPOCAM TOTOBUT
MPOEKT MOCTAHOBJICHHSI, COTJIACOBBIBAET €ro ¢ Ha4aabHUKOM OT/ena >KWIHIIHOW MOJUTUKHA U
HaIpaBIIseT MPOEKT C JIMCTOM COIJIACOBAaHMSI B MOPSAIKE JEIOMPOM3BOJCTBA B YIIpaBlIeHUE
JIEITaMU.

26.3. YmpaBieHue nenaMd B TEUEHHUE OJIHOTO PabOYero IHS PETUCTPUPYET IPOSKT
MOCTAHOBJICHHSI M HATIPABIISIET €T0 Ha COTJIACOBAaHHUE.

26.4. MakcuMasbHBIH CPOK COIJIACOBaHUS JOKHOCTHBIMU JIMIIAMH AJIMUHUCTPALIUN
TOPOJICKOTO OKPYTa MPOEKTa MOCTAHOBIICHUS COCTABIISIET JBA pa0OUYUX JTHS.

26.5. B cnoydae HeECOIVIacOBaHHMS TIPOCKTa IIOCTAHOBJIICHWS OH  HaIpPaBISICTCS
CIEIHNANIMCTY, OTBETCTBEHHOMY 3a MPEIOCTABICHUE MyHHUIIUITAILHOW YCIYTH, s AOPaOOTKH.

26.6. IloAroTOBNECHHBIM ¥ COTJIACOBAHHBIM MPOEKT TIOCTAHOBJICHUS TIOCTYMaeT B
VYmpaieHue fenaMu sl peructpanuu, ohopMIICHUS U HAIIPaBJICHUS Ma3py ropoICKOro OKpyra
Ha TOJITHUCH.

26.7. YnpaBneHue AeIaMu pa3MHOXKAET U HAIIPABJISIET MOAMKMCAHHBIE MApOM TOpOJICKOTO
OKpYyTa IMOCTAHOBJICHHS B COOTBETCTBUU CO CIIMUCKOM PACCHUIKH, YKa3aHHBIM B IIOCTAHOBJICHUU.

26.8. MakcumaiabHOE BpeMs BBINOJHEHHS aJMUHUCTPAaTUBHOM MPOIEAYpHl IO
MOJATOTOBKE IMOCTAHOBJEHHS O MPEIOCTABICHUU IKHJIOTO TOMEUIEHUS MYHULHUIAIbHOTO
CHEIUAIM3UPOBAHHOTO KIIUIIHOTO (JOHIA HE MOXKET IpeBbimarh 10 pabouynx aHEH ¢ MOMEHTa
INPUHSTHS PEIICHUs O MPEIOCTABICHUN MyHUIIMITATILHOM YCIYTH.

27. AamunuctpaTuBHas mnpouenypa «IloaroroBka goroBopa HaiiMa KHJIOTO
NnoMenieHus1 MyHUIUNAJBHOI0 CIeHHAJIN3MPOBAHHOTIO KUJIMIIHOTO (POHAA».

27.1. OcHoBaHnWe Jis Hayajla AaIMHUHHCTPATUBHOW  TNPOLEAYpPHI.  HM3JaHUE
COOTBETCTBYIOLIETO MOCTAHOBICHHUS AJIMUHUCTPAIIMUA TOPOJICKOTO OKpyra CTpeskeBoil.

27.2. CnenmanucT, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIUINATBHOW YCIIYTH, HE
no3aHee 3 pabouyux AHEH cO AHS WU3AaHUS TOCTAHOBJICHHS, OGOPMIIIET JIOTOBOpP HaiilMa W B



MOpsAJKE AENONPOU3BOACTBA IEpeNaeT JOrOBOpP Ha MOANKUCAHHUE Mb3py TOpOICKOTrO OKpyra
CrpexeBoi.

27.3. Cneumanmuct, OTBETCTBEHHBIH 3a TIPEIOCTABICHUE MYHHUIIUIAIBLHONH YCIIYTH,
PEruCTpUPYET MOANNUCAHHBIN JOTOBOP HalilMa B peecTpe 10r0BOPOB HaiMa.

27.4. 3asgBuTenp MOANUCHIBACT JOTOBOP HaiiMa KHJIOTO MOMELIEHUS MYHUILIUIAIBHOTO
KHUJIMIIHOTO (OH/IA JINYHO MO0 YIOIHOMOYEHHOE JIHUIIO.

27.5. MakcuMaabHBIM CPOK aAMHUHUCTPATHUBHON MPOIIEAYPHl COCTaBIsET TPHU pabOUnX
TTHSI.

28. AnMmuHuUCTpaTUBHas mnpoueaypa «Bbigaua pe3dyabTata mnpenocTraBJieHUS
MYHHIHMOAJIbHON yCIyTrm».

28.1. OcHoBanue [ Hayajga AaJAMUHHCTPATUBHOM MPOUENYphl: MOCTYIICHHE
CIEIUAIIMCTY, OTBETCTBEHHOMY 3a MPEIOCTABICHHE MYHHUIIMIIATBLHOW YCIYTH, MOJIMUCAHHOTO
Mbspom  ropoxackoro  okpyra  CrpexkeBoil  IoroBopa  HaWMa  KWAJIOTO  MOMEUICHUS
CHEIUAM3HPOBAHHOTO KIIAITHOTO (DOHIA U PETUCTPAIIUS €r0 B PeeCTpe JOTOBOPOB HaliMa.

28.2. Brinaua pe3ynbpTaTa NpeJocTaBIeHUs] MyHULIUNIAIbLHON YCIIYTH, TOITBEPKIAI0LIETO
(dakT nmpeaocTaBICHUS] MyHULIUIATHLHOW YCIIYTH, POU3BOAUTCS CIICIIMATUCTOM, OTBETCTBEHHBIM
3a MPENOCTaBICHUE MYHHUIMIAIbHON YCIyru, MOCIe PEerucTpaiidd JOKYMEHTa B TedeHue 22
pabounx JHEH ¢ MOMEHTA PETUCTPAIIUU 3asBIICHUSI.

28.3. MakcumanbHasi TPOJOJDKUTEIHPHOCTh aIMHUHUCTPATUBHON MPONEAYPHI: OIUH
pabounii 1eHb.

4. ®opMbl KOHTPOJIS 32 HCIIOJTHEHUEM perjiaMeHTa

29. Tlopsimok OCYIIECTBIEHUS TEKYIIETO KOHTPOJISI 32 COOJIOJCHHEM W HCIOJIHCHHEM
OTBETCTBEHHBIMH crienuanuctamu OpraHa TMOJIOKEHHH perJaMeHTa U WHBIX HOPMATHUBHBIX
npaBoOBBIX akTOB Poccuiickoit @enepamnuu 1 ToMckoi 007acTH, yCTaHABIUBAIOIIMX TPEOOBAHUS
K MPEAOCTABICHUIO MYHUIIUIATBHBIX YCIYT, a TaKKe MPUHATHEM PEHICHH OTBETCTBEHHBIMU
JTUIAMH.

Tekymuii KOHTPOJIb HCIOJHEHHUS perjiaMeHTa OCYHIECTBIISIETCS MBpoM TOpOACKOro
OKpyTa, 3aMECTHUTENIIM M»dpa TOpOACKOTO OKpYyra, KypUPYIOIIEro BOMPOCHI MPEIOCTaBICHUS
MYHUILIMNIATIBHBIX YCIYT, HAYaJbHUKOM OTJElNa.

Texymuit KOHTPOJb 32 COOMIOICHUEM U UCTIOTHEHHEM OTBETCTBEHHBIMHU CIICIIUATICTAMU
Oprana, TIONOXXEHUH pErIaMEHTa, YCTAHABIMBAIOIIUX TPEeOOBAHUS K MPEIOCTABICHUIO
MYHHIIMITATILHOW YCIyTH, a TaK)Ke MPUHATHEM PELICHUI OTBETCTBEHHBIMU JIMIIAMU TIPOBOJAUTCS
MyT€M: OIEpPaTUBHOTO BBISICHEHHUS XOJa BBHINOJHEHUS aJMUHUCTPATUBHBIX MPOILEIY,
HAIIOMMHAHUN O CBOEBPEMEHHOM BBHITIOJTHEHUH aIMUHUCTPATUBHBIX ICHCTBHIA, UCTPEOOBAHUS OT
OTBETCTBEHHBIX  HCIIOJIHUTENEH  OOBSICHEHWH  TPUYMH  3aJep>KKU  OCYLIECTBIICHUS
aIMUHUCTPATUBHBIX ICUCTBUM.

[leproAMYHOCTH OCYIIECTBICHUS TEKYIIETO0 KOHTPOJS: YCTaHABIMBAETCS HayallbHUKOM
oTxena.

30. Tlopsimok U MEepUOAUYHOCTH OCYIECTBICHUSI MJIAHOBBIX M BHEIIAHOBBIX MPOBEPOK
MOJIHOTHI ¥ KA4eCTBA MPEIOCTABICHUSI MyHUIIUITATBHBIX YCITYT.

KonTposib 3a mNOMHOTOM W KauyeCTBOM MPEIOCTABICHUS MYHULUMNAIBHOMW YCIyTH
BKIIIOUaeT B ceOsl TPOBEIEHUE TMPOBEPOK, BBISIBICHHE W YCTPAHCHHWE HAPYIICHUH MpaB
3asBHUTENEH, paCCMOTPEHUE Kajlo0, MPUHITHE PEIIEHUH U MOATOTOBKY OTBETOB Ha oOpalleHus
3asiBUTEIICH, cofiepaHue KanoObl Ha nelicTBue (Oe3nelicTBre) criennanuctoB OpraHa.

dopmMaMy KOHTPOJII 32 MOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHHIUIIATIBHOU
YCIIYTHU SIBIISIFOTCS:

- pacCCMOTPEHHE OTUETOB U CIIPABOK O MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH;

- paccMoTpeHue kano0 Ha naeiictBus (Oe3meiicTBHE) M PELICHHS CHEIHAINCTOB
(TOTDKHOCTHBIX JIMIT), OCYIIECTBIsIEMbIe (IPUHATHIC) B XOJI€ MPEIOCTABICHUS MYHUIIMTIAIBHON
YCIIYTH;

- TMpOBEACHHE IUJJAHOBBIX M BHEIUIAHOBBIX IPOBEPOK TMOJHOTHI M  KadecTBa
MPEIOCTABIICHUSI MyHUIIUITATbHOW yCIyTH.

KonTposib 3a m1OTHOTOM W KauyeCTBOM MPEIOCTABICHUS MYHULIMNAIBHOM YCIyTH



OCyIIECTBIIsIeTCS MdPpOM TOpOACKOr0o OKpyra, 3aMecTHTENsIMH Mbspa TOpOACKOrO OKpyra,
KYPHUPYIOILIETO BOMPOCHI MPEJOCTABICHHUS MyHUIIUIAIBHBIX YCIYT, HAaYaJIbHUKOM OTJIENIa.

[IpoBepku MOTyT OBITH IUIAHOBBIMH (OCYILECTBISTHCS HAa OCHOBAHHM IUIAHOB PabOTHI
Oprana) u BHeraHOBbIMH. [Ipu mpoBepke MOTYT paccMaTpUBATLCS BCE BOIMPOCHI, CBA3AHHBIE C
MPEOCTaBIIEHUEM MYHUILIUINAIBHOW yCIyrd (KOMIUIEKCHBIE TPOBEPKH), WIH OTAEIbHBIC
BOIPOCHI (TemaTuueckue npoBepku). [IpoBepka Takxke MOKET MPOBOAUTHCS MO KOHKPETHOMY
0OpaleHuo 3asBUTETIS.

[IpoBepkn MOAHOTHI M  KayecTBa MPEJOCTABJICHHUS  MYHULUIAIBHONW  YCIYT'H
OCYIIECTBIISIIOTC HAa OCHOBAaHMU TIOCTAHOBICHHUS AJMUHHUCTPALMUd TOPOJCKOTO OKpyra
CrpexeBoir ot 17.08.2011 Ne546 «O6 yrBepxknenun Ilopsiaka TpOBEAEHUS OLICHKU
COOTBETCTBUSl KadecTBa (DaKTHMUECKU NPEJOCTaBISEMbIX MYHUIUMNAIBHBIMU YUPEXKICHUIMU
MYHHIIMITATFHBIX YCIYT YTBEPkKJACHHBIM CTaHIapTaM JJisi 00eCIIeUeHUs MOBLIIICHUs KayecTBa U
JOCTYMHOCTH MYHUIIUTIATBHBIX YCIYT Ha TEPPUTOPUH rOpoackoro okpyra CTpexeBoi.

[InanoBBIE TPOBEPKHU MPOBOASATCS HE PEKE OJHOTO pa3a B rojl, BHEIJIAHOBBIE — B CIIy4yae
MOCTYIIJICHUS Kajo0 Ha aeicTBUs (0e31eMCTBUE) M PEIIEHUS TOJDKHOCTHBIX JIUIL, CTICITHAIMCTOB,
OCYLIECTBIIsIEMbIe (IPUHSTHIC) B X0J1€ MIPEAOCTABICHUS] MYHULIUTTAIbHON YCITYTH.

Pesynbrarel mpoBepku OQOpPMIISIIOTCS B BUJE aKTa O MPOBEACHUU KOHTPOJIHLHOTO
MEpOTPUATHS, TOJANKUCAHHOTO YTOJHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a TMPOBEJICHUE
MPOBEPKH, a Takxke pykoBoguteneM Oprana. [lo pesynbTaTam NpoBepoK B Cilaydae BBIIBICHUS
HapyILIEHUH MPaB 3asiBUTEIIEH OCYIIECTBISETCS MPUBJICUCHHE BUHOBHBIX JIUI] K OTBETCTBEHHOCTHU
B coorBerctBun ¢ Kopexkcom Poccuiickoit  ®Denepanun 00 aJAMHHUCTPATHUBHBIX
MpaBOHAPYIICHUSX.

[To pe3ynpTaTam pacCMOTPEHUS OTYETOB M CIIPABOK O MPEJOCTABICHUN MYHHUIIMIIAIBHOM
YCIIyTH, a TakkKe kano0 Ha AeicTBus (Oe37eiicTBHE) CIENUATUCTOB (JIOJDKHOCTHBIX JIHI) TPU
MPEOCTaBIIEHUN MYHULIMNAIbLHOM YCIYTHW, MpPH BBIABICHUU HApYILICHUH BUHOBHBIE JIHIIA
NPUBJICKAIOTCS K OTBETCTBEHHOCTH B cooTBeTcTBUU ¢ Konexcom Poccuiickoit @eneparun 00
aJIMUHHCTPATUBHBIX MPABOHAPYIICHUSX.

Cneunamuctet OpraHa (B TOM uMcle JOKHOCTHBIE JIMIIA), OTBETCTBEHHBIC 3a
MPEIOCTaBIEHUE MYHHUIMIAIBHON YCIYTH, HECYT IUCHUIUIMHAPHYIO, aIMHUHHCTPATHUBHYIO W
WHYI0 OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3akoHozaareiabcTBOM Poccuiickoir ®enepanuu 3a
coONIOZICHHEe CpPOKOB U TMOPSAKAa HCIOJHEHUS KaXI0M aJMHUHUCTPATUBHOM MPOLEAYPHI,
YKa3aHHOU B HACTOSIIIEM pPErIaMEHTe.

OTBeTcTBEeHHOCTh  cnenuanucToB OpraHa 3akperuisiercs B HMX  JOJKHOCTHBIX
WHCTPYKIUSX.

Cnenmanuct, OTBETCTBEHHBIM 3a MpueM 3ampocoB 3asButeneit (OmepaTop ydeTHOM
CUCTEMBI), B COOTBETCTBUU CO CBOEH JOJKHOCTHON MHCTPYKLMEH, HECET OTBETCTBEHHOCTbH 3a
HaJJIeXKallMe MPUEM M PErucTpaldio 3alpocoB, CBOEBPEMEHHYIO HX Mepenady HadalbHUKY
Oprana (OTBETCTBEHHBIM UCIIOJHUTEIISAM).

Cneunuanucr, OTBETCTBEHHBIM 32 MPENOCTABICHUE MYHHUIMIIAIBHOM yCIYrd, B
COOTBETCTBUU CO CBOCH JOJDKHOCTHON HMHCTPYKIIMEH HECET OTBETCTBEHHOCTH 3a COONIOJCHUE
CPOKOB M TIOpSIKA PACCMOTPEHHUsI 3alpoCcoB, MPAaBWIBHOCTH OQGOPMIIEHHS U KadeCTBO
MOATOTOBKU JOKYMEHTOB.

Hauvanpauk OpraHa B COOTBETCTBHM CO CBOEH JOKHOCTHOW HHCTPYKIIMEH HECET
OTBETCTBEHHOCTh 32 KaueCcTBO (MOJHOTY) TMPEAOCTABICHUS MYHUIUMIIATBHONW  YCIYTH,
COONIOZICHHE CpPOKOB, TMOPSAKA MPEIOCTABICHUS MYHHUIMMIAIbHOM YCIyr, W TpeOoBaHUM
HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa.

31. TpebGoBaHus Kk MOpSAAKY U hopMaM KOHTPOJISI 32 MPEAOCTABICHUEM MYHHUITUIIATLHON
YCIIYTH CO CTOPOHBI (PU3HUECKUX U FOPUIUICCKHX JIUII.

1) KoHTpomap 3a pacCMOTPEHHEM CBOMX 3asBJICHUN MOTYT OCYIIECTBIISTH 3asBUTEIINA Ha
OCHOBaHUU ToNy4yeHHOU B Oprane nHGpOopMaIuu.

2) T'paxxnmane, ux oOBEOWHEHUS W OpPraHU3AIMM BIIpaBe MOJIy4YaTh HHEPOPMAIUIO O
NOPSIIKE TPEIOCTABICHUS MYHHUIUMINAIBHOM YCIYru, a TakXke HalpaBisITh 3aMEyaHus U
MPEJIOKEHUS TI0 YAyYIICHUIO Ka4eCTBA MPEI0CTABICHUS MyHUIIMITAIBHBIX YCITYT.

3) I'paxnane, ux OObBEIMHEHUS W OPraHU3AIMH BIpaBe HANPABUTH OOpaIleHUE C
npock0Ol O MPOBEACHUU MPOBEPKU COOIOJNCHHUSI M HCIIOJIHEHHUS TMOJIOKEHUN perjiaMeHTa,



HOPMATUBHBIX IIPAaBOBBIX aKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHULUIIAIBHON YCIYTH, IOJHOTHI M KadyecTBa IPENOCTaBICHUS MYHULMIIAIBHOW YCIYI'H B
Clly4yae HapylIeHUs IIPaB U 3aKOHHBIX MHTEPECOB 3asBUTENEH (TpeacTaBUTeNeH 3asBUTENS) IpU
IIPENOCTABICHUHA MYHULIUIIAJIBHON YCIIYTH;

B Teuenme 15 paboumx gHEH cO IHA pEruUCTpaluu OOpamIeHWH OT TpaxKaaH, HX
00BbEeTMHEHUH WJIM OpraHu3aluid, OOpaTHBILIUMCS JIHMIIaM HAalpaBlIseTCsl OTBET Ha oOpalieHue,
NoCTyNnuBIIee B (popMe AJIEKTPOHHOIO JOKYMEHTa, B (hOpMe SJIEKTPOHHOIO JTOKYMEHTa I10
ajZipecy SJEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIleHWH, HJIM B NUCbMEHHOW (opme 1o
MIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHUH.

32. HNomwxHoctHOoe mnuuo OpraHa, yIOJIHOMOYEHHOE Ha MPOBEACHHWE MOHUTOPHHTA
KayecTBa MpPEAOCTaBICHUS MYHUIMNAIBHON YCIyru: HadalbHUK OTAena 3KOHOMHYECKOIO
aHaJIM3a U MPOTHO3a.

5. JlocyneOHblii (BHecy1eOHBbII) MOPSAOK 00:KaI0BAHUS PelIeHU U
aeiicTBuii (0e3neiictBus) Oprana, npeaocTaB/sONIEer0 MyHMIUNAJIBLHYIO YCJIYTy HA
TEePpPUTOPHH IOPOACKOro okpyra CTpe:xkeBoii, a TaKKe UX JOJKHOCTHBIX JIHII,
MYHUIHMNAJbHBIX CJIYKalMX, cnenuaaucros Oprana

33. 3asBUTETTE MOXKET OOPATUTHCS C JKaT0O0H B TOM YHCIIC B CIACAYIOMMX CIydasx:

1) HapymeHue cpoka pEruCTpallMM 3ampoca 3asBUTENS O  IIPEIOCTABICHUU
MYHULUIIAJIBbHON YCIYTH;

2) HapylIeHHE CpoKa NPEAOCTaBICHNUS MyHUIIUTIIAILHON YCIIYTH;

3) TpeboBaHuMe Yy 3asBUTENS JIOKYMEHTOB, HE THPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepaiy, HOpMaTUBHBIMU MPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit ®enepanuu, MyHULIUNAIbHBIMH TPABOBBIMU aKTaMHM [JI1 TPEAOCTaBICHUS
MYHUIUIIAIBHON YCIYyTH;

4) oTkaz3 B TpuUeME JOKYMEHTOB, IMPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMHU IIpaBOBbIMM akTamMu Pocculickoir denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktTamMu CcyOwBekToB Poccuiickoit denepannu, MyHUIIUNAILHBIMH TPABOBBIMH aKTaMH IS
IIPEIOCTABIIEHUS MyHULIUIIAJIbHOW YCIIYTH, Y 3aABUTENS;

5) oTka3 B MPEAOCTaBICHUM MYHHUIMIAIBHON YCIYrH, €CIM OCHOBaHHSA OTKaza He
IPEIYCMOTPEHbI (elepalbHBIMH 3aKOHAMU M TPUHATHIMH B COOTBETCTBHM C HUMH HMHBIMU
HOPMAaTUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoit ®enepannvi, HOPMATUBHBIMU IPABOBBIMHU
akTamu cyobpekToB Poccuiickoii @enepariui, MyHUITUIATbHBIMU IPABOBBIMU aKTaMH;

6) 3aTpeOoBaHue y 3aBUTENS NPU MPEJOCTABICHUH MYHHUIIMIIAIBHON YCIyTH IUIaThl, HE
IPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoir  Penepauuy,
HOPMATHBHBIMHU TPAaBOBBIMU aKkTamMH CyObekTOoB Poccuiickoit deneparuu, MyHUIUITATbHBIMU
MIPaBOBBIMH aKTaMU;

7) oTKa3 oprasa, MpeAOCTaBISIIONIETO MYHHIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMLA
oprasa, IpeIoCTaBISAIONIEr0 MyHULIUIIAJIbHYIO YCIYTY, B UCIIPABICHUM JOMYIIEHHBIX ONEYaTOK
U OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS MYHULUIMAIBHOW YCIyTd JOKyMEHTax
1100 HapyIlIeHHe YCTaHOBIEHHOTO CPOKA TAaKUX UCIPABICHUH.

34. OO6mue TpeGoBaHUS K MOPSAJIKY MOJIaYU U PACCMOTPEHUS KaTOObI:

1. XKanoba nonaercs B mucbMeHHOU (hopMe Ha OyMa)KHOM HOCHTENE, B AJIEKTPOHHOMN
¢dbopMe B opras, npeAoCTaBISIIONINN MyHULIUNIATbHYIO yciayry. KamoObl Ha pelieHus, IPUHSITHIE
PYKOBOJUTENIEM OpraHa, MpeIOCTABISAIOIIEIO0 MYHUIMNANIbHYIO YCIYr'y, IOAAIOTCS B
BBIIIECTOAIINNA Oprad (MpHU €ro Haau4uu) JuOO B ClIydae €ro OTCYTCTBUS pPacCMaTpPUBAIOTCS
HENOCPEACTBEHHO PYKOBOJUTENIEM OpraHa, IPeI0CTaBIISIOIIEr0 MyHUIUIAIBHYIO YCIYTY.

2. XKaymoba mMokeT OBITh HalpaBjeHa IO TOYTe, C WCIOJIh30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW cetn "MHTepHer", o¢uIMaIbHOrO caiiTa OpraHoB MECTHOTO
CaMOYTIPABJICHUsI, NPENOCTABISAIOIIET0  MYHULHUIAIBHYKO  YCIyry, €IWHOIO  IOopTana
TOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT, TM00 PETHOHAIBHOTO MOPTaJia TOCYAAPCTBEHHBIX U
MYHUILIMNIATIBHBIX YCIYT, a TAKKE MOXKET OBITh MPUHSATA NP JIMYHOM IIPUEME 3asiBUTEIIS.

3. XKanoba momkHa coaepKarh:



1) HauMeHOBaHUE OpraHa, MPeJOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, JOKHOCTHOTO
JWIa OpraHa, TMpPeIOCTABISIONIEr0 MYHHUIMNAIBHYIO YCIyry, JuH00 MYyHHIMIIAIBHOTO
CITY KaIleTO, PEIICHUs 1 IeUCTBUS (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

2) damunuto, uMs, OTYECTBO (MIOCIEAHEE - IPH HATTMYUN), CBEJICHUS O MECTE KUTEIHCTBA
3asgBUTENS - GU3NYECKOTO JINIA TMO0 HAUMEHOBAHUE, CBEICHHS O MECTE HaXOXK/ICHUS 3asiBUTEIIS
- IOpUIMYECKOro JIMIa, a Takke HoMep (HoMmepa) KOHTakTHoro TteiedoHa, ampec (aapeca)
3IEKTPOHHOU MOYTHI (IIPH HAJIMYKHU) U MOYTOBBIHM aJpec, MO KOTOPHIM JODKEH ObITh HallpaBJIeH
OTBET 3asBUTEITIO;

3) cBemeHus 00 OOXKaIyeMbIX pEHICHHSX U JAcHcTBUAX (Oe37eiicTBUU) oOpraHa,
IPEOCTABIISIOLIETO MYHUITUTIATBHYIO yCIyry, JOJPKHOCTHOTO avna oprana,
MPEIOCTABIISAIONIEI0 MyHUIIUIIATIBHYIO YCIYTY, THO0 MyHUIIMIIAIBHOTO CIIY>KaIlIEro;

4) moBOAbI, HA OCHOBAaHMH KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM M JICHCTBHEM
(Oe3meiicTBHEM) opraHa, MpPEIOCTABJISIONICT0 MYHUIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIUIIA
OpraHa, HpeJOCTaBIISIONIET0 MYHUIUMAIBHYIO YCIYTy, JIMOO MYHHIMIIQTBHOTO CITY)Kallero.
3asiBUTENIEM MOTYT OBbITh MPEACTABICHBI TIOKYMEHTHI (MPU HAIMYUH), TOATBEPIKAAI0IINE JOBOIbI
3asgBUTEI, JIUOO UX KOTHH.

4. JKanoba, mocTynuBIIasgs B OpraH, MPEIOCTABIAIOMIUNA MYHHIMIAIbHYIO YCIYTY,
HOJUIEKHUT  PACCMOTPEHUIO  JOJDKHOCTHBIM  JIMIIOM, HAQAEJCHHBIM  IOJHOMOYMSMHU IO
PacCMOTPEHHIO >Kalno0, B TeUEHHE MATHAAIATH paboyux IHEH co JHS ee perucTpalnuu, a B
ciydyae OO0XKaJOBaHUS OTKa3a OpraHa, IMPEAOCTABISIONIET0 MYHHULIUNAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, NpPeJOCTaBISIONIEr0 MYHUIUIAIbHYIO YCIyry, B TIpUeMe
JOKYMEHTOB y 3asiBUTEJISI TIMOO B UCTIPABJICHUH JIOMYIIEHHBIX OMEYaTOK M OMMOOK UIIH B Clly4yae
00>KaJIoBaHUSI HAPYIICHUS YCTAaHOBJIEHHOI'O CpOKa TAaKUX HCHPABIEHUH - B TEUYEHHE TMISITU
pabouux THEH co AHS €€ pEerUCTpaIiH.

5. Ilo pe3ynbTatam paccMOTpeHHUs kajio0bl OpraH, IPEeIOCTABISIOIUN MyHUIIUTATIbHYIO
yCIyTy, IPUHUMAET OHO U3 CIECAYIOIIUX PEILICHHIA:

1) ymoBneTBOpsieT >kalo0y, B TOM 4mclIe B (opMe OTMEHBI TPHUHATOTO PEIICHHS,
UCTIPABJICHUS JOMYIICHHBIX OPTaHOM, IPEIOCTABIISIONIMM MYHULIUTIAIBHYIO YCIIYTY, ONIEYaTOK U
OIMOOK B BBIJAHHBIX B peE3yNbTaTe MPEJOCTAaBICHUS MYHUIMIMAILHONW YCIYrHM NOKYMEHTaXx,
BO3BpaTa 3asBHUTENIO JICHEXKHBIX CpPEACTB, B3UMaHME KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTUBHBIMU MPAaBOBbIMU akTaMu Poccuiickoit ®enepannvi, HOPMATUBHBIMU IPABOBBIMHU
akTamu cyobekToB Poccuiickoit deneparyy, MyHHIUIIAIbHBIMU IPABOBBIMU aKTaMH, a TaKXkKe B
UHBIX (popmax;

2) OTKa3bIBACT B YJIOBJIETBOPEHHUH KaJOOBI.

6. He nmo3anee AHs, CIEAYIOLIEro 3a JHEM MPHUHSITHS PELIeHUs, YKa3aHHOTO B 4acTu 7
HACTOSIIEH CTaThy, 3asBUTEIIO B MUCbMEHHOHN (hOpMe U 10 KEJTAHHUIO 3aSBUTENS B AJIEKTPOHHOU
¢dbopMe HampaiseTcs: MOTUBUPOBAHHBIN OTBET O Pe3yJibTaTaX PACCMOTPEHHUS KaIOObI.

7. B cnyyae yCTaHOBJIEHHS B XOJI€ WJIM IO Pe3yJbTaTaM pacCMOTPEHHs >KaioObl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO IMPaBOHAPYUICHHS WJIH MPECTYIJICHUS JOHKHOCTHOE
JIMIIO0, HAJEJICHHOE IOJIHOMOYHUSMH 10 PACCMOTPEHHIO Kalod B COOTBETCTBUMHU C MYHKTOM 31
HACTOALIETO aJMUHUCTPATUBHOIO pErjIaMEHTa, He3aMEJIMTENbHO HAampaBiseT HMEIInecs
MaTepuaibl B OpPraHbl MPOKYpPaTypHI.

8. [TlomoxeHuss HACTOALIETO AJAMHHHMCTPATHUBHOIO pErjiaMeHTa MpelOoCTaBICHUS
MYHUIIUTNIATBHON YCIIYTH, YCTaHABJIMBAIOLIUE MOPSAIOK PACCMOTPEHHUsS Kalo0 Ha HapyIICHUs
npaB TpaXJIaH W OpraHu3aluil NOpU MPEAOCTaBICHUM MYHHUIUMNAIbHBIX YCIYT, HeE
pacnpoCTpaHsOTCA Ha OTHOLIEHUs, peryaupyemele denepanbHbiM 3akoHOM 0T 02.05.2006 Ne
59-@3 "O nopsiake paccMoTpeHus oopamieHuid rpaxkaan Poccutickoit deneparuu’.



[Tpunoxenue 1

K AIMUHUCTPATUBHOMY  pETIaMEHTY
MPEIOCTABIICHUS MYHHIMIIAIBHON YCIyrH
«[IpegocTaBieHre IKWIOTO TOMEIICHUS
MYHHIIMITAJILHOTO  CIICIIHATU3UPOBAHHOTO
KUIHITHOTO (hoHa»

Mbspy ropoackoro okpyra CTpexxeBou
Xapaxopuny B.M.
OT rpakIaHnHa (KH)

(®.11.0. noIHOCTEIO)

MpoKUBaromero(ei) mo aapecy:

MeCTO pabOThI

TECII.

3ASBJIEHUE

HpOH_Iy npeaoCTaBUTh KHUJIOC TMOMCHICHUC MYHUIUIIAIBHOIO CICHUAIN3UPOBAHHOI'O
KUJTUITHOTO (OHMA TIO aJpecy:
Ha TIEPUOJ TPYAOBBIX OTHOWICHHWHA C

CocTaB ceMbH:

(mara) (moamnuck, pacuppoBKa MOAMUCH)



[Tpunoxenue 2

K AIMUHUCTPATUBHOMY  pETIaMEHTY
MPEIOCTABIICHUS MYHHIIMIIAIBHON YCIyTH
«[IpengocTaBieHre IKWIOTO TOMEIICHUS
MYHHIIMITAJILHOTO  CIICIHATU3UPOBAHHOTO
KUIHITHOTO (hoHTa»

COI'JIACHE
Ha 00padOTKY NMepCOHAJBHBIX JAHHBIX
A, )
IIPOKUBAIOLIUH I10 aJIpecy:
MacrnopT Cepuu Ne , BBIITaH

« » 20 ropma
B coorBeTcTBUM ¢ DenepanbHbiM 3aKk0HOM OT 27.07.2006 Nel52-®d3  «O mnepcoHaIbHBIX
JaHHBIX» Jal MyHUIUIAIBHOMY Ka3eHHOMY YUPEKICHUI0 AJIMUHUCTpalLUs TOpPOACKOrO
okpyra CTpexeBoi, pacroigokeHHOMYy 1o azapecy: 636785 Tomckas obnacts, T.CTpexeBOH,
yn.EpmaxkoBa 46a, coriacue Ha 00pabOTKy MOMX IIEPCOHAIBHBIX JaHHBIX.
Cornacue BCTynaeT B CHITy CO JIHS €ro MOJMUCAaHUs U IeHCTBYET OEeCCpOUHO.
Cornacue MOKET GBITB OTO3BAaHO MHOIO B JIIO60€ BpEMs Ha OCHOBAHUHU MOCTO0 NMHUCBMCHHOTO
3asBJICHUS.

20 T.

naTta (noonuce, pacuugpoexa noonucu)



[Tpunoxxenue 3

K AIMUHUCTPATUBHOMY  pETIaMEHTY
MPEIOCTABIICHUS MYHHIIMIIAIBHON YCIyTH
«[IpengocTaBieHre IKWIOTO TOMEIICHUS
MYHHIIMITAILHOTO  CIICIHATU3NPOBAHHOTO
KWIHITHOTO (hoHTa»

BJIOK-CXEMA
¥ KPaTKOE OMHMCAHME MOPSIKA IPEIOCTABIICHUS MYHUIIUTIATBHON YCIyTH
«Hpe,Z[OCTaBJ'IeHI/IG JKHUJIOTO ITOMCUICHUA MYHI/II_[I/IHEU'H:HOFO CHCI_[I/IaJ'II/ISI/IpOBaHHOI‘O KUJIIUIITHOT' O
dbonmga»

3asBuTEIb

v

Otaen KUIMITHON NOJUTUKU AJAMUHHUCTPALMK FOPOACKOro okpyra CTpexeBoii

v

Perucrparus 3asBieHNs 1 JOKYMEHTOB, ONIPEICIIEHHE OTBETCTBEHHOTO JIUIIA 32
MPEIOCTaBIICHIE MYHUITNIAIILHON YCIyTH

Y

1 pabGounii neHb

v

\ 4

HampaBnerne MeXBETOMCTBEHHBIX 3aIIDOCOB O MIPEIOCTABICHUH IOKVMEHTOB 1 pa60q1/1171 JCHb

v

HonyquI/[e OTBETOB Ha MCKBCIOMCTBCHHLIC 3alIPOCHL 5 pa60q1/1x ,HHGfI

y

PaCCMOTpeHI/IC 3asgBJICHUS Ha 3aceqanny KoMucCHy O JKIITHITHBIM BOIIpocaM

y

[IpuHATHE pemeHNs 0 MPEIOCTaBICHUN MYHHIINIAIBHON YCIIyTH JIn00 00 0TKa3e B
MIPEIOCTABICHIH MYHHUIIUTIAIBHON YCIIyTH

v v

[Ipenocrasnenne Otka3s
IMoaroroska IoarotoBka yBeaOMIICHUS
YBEIIOMJICHHS O 3 paGounx s 00 oTkase B
IpPeI0CTaBICHUN [PeI0CTaBICHUN
MYHUIUTATBHOMW YCITyTH MYHUIUTATBHOMW YCITyTH

A 4

[ToaroToBKa mMpoeKTa MOCTaHOBICHUS AJIMUHICTPALINU TOPOJCKOTO OKpyTa
CTpekeBoi 0 MPEIOCTABICHIH KIJIOTO IOMEIIEHUS MyHHIINIAIEHOTO
CHCIMATH3UPOBAHHOTO XKIJIHITHOTO (hOHIA

3 pabouunx maHs

\ 4

v

HOZ[I‘OTOBK& JA0TO0BOpa HaiiMa >KHJIOTO MOMCUICHUSI MYHUITUTIAJIBHOTO

3 pabouux aHs
CHEUATU3UPOBAHHOO KUIIMIIHOTO (oHIa p A

Y

y

Brigaua pesynbTaTa npenocTaBieHusS MyHUIIMTAIBHONW YCIIYTH 22 pabouux mHS
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	г) Прием заявителей осуществляется в специально выделенных для этих целей помещениях и залах обслуживания (присутственных местах).
	Показатели доступности и качества муниципальной услуги.
	Состав, последовательность и сроки выполнения  Административных процедур, требования к порядку их выполнения
	24. Административная процедура «Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги».
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению муницип...
	Текущий контроль исполнения регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг,  начальником отдела.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа,  положений регламента, устанавливающих требования к предоставлению муниципальной услуги, а также принятием решений ответственными лицами проводится путем: оперативного ...
	Периодичность осуществления текущего контроля: устанавливается начальником отдела.
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях.
	Начальник Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: начальник Отдела экономического анализа и прогноза.
	Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) Органа, предоставляющего муниципальную услугу на территории городского округа Стрежевой, а также их должностных лиц, муниципальных служащих, специалистов Органа
	Заявитель может обратиться с жалобой в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муниципальной услуг...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской...
	6) затребование у заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	Общие требования к порядку подачи и рассмотрения жалобы:
	1. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при е...
	2. Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети "Интернет", официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных у...
	3. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4. Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа...
	5. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	2) отказывает в удовлетворении жалобы.
	6. Не позднее дня, следующего за днем принятия решения, указанного в части 7 настоящей статьи, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	7. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 31 настоящего администр...
	8. Положения настоящего административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отношения, регу...
	Приложение 1
	Приложение 2
	Приложение 3

