lMoctaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 12.03.2013 Ne 187
«O6 yTBEPXKAEHUN AOMUHUCTPATMBHOIO pernameHTa npeaocTaBneHns
MyHUUMNaneHon ycnyru «lpegocrasneHmne XurblX NOMELLEHMI No oroBopam
coumnanbHoro Harmax»» (B pegakumm ot 13.05.2016 Ne375)

B cooteBetctBUM c ®depepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «0O6
opraHu3auun npeaocTaBNeHNs rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCIyr», Ha
OCHOBaHWUK nNyHKTa 36 Yactn 2 ctatbm 47 YctaBa ropoackoro okpyra CtpexxeBomn

MOCTAHOBIJIAIO:

1. YTBepauTb AOMWHNCTPAaTUBHbIN pernameHT npegoctaBneHns
MyHuUMnaneHon ycnyrn «llpegoctaBneHne >KunbiX MNOMELEeHUn no [OoroBopam
coumanbHOro HanMa» COrflacHO NPUNOXKEHUIO.

2. [pusHaTb yTpaTMBLUMM CuUIy MOCTaHOBIEHMe AOMUHUCTPaUUM ropoLCKOro
okpyra CtpexeBon oT 23.11.2012 Ne 806 «O6 yTtBepxaeHuUn AOMUHUCTPATUBHOIO
pernaMeHTa npegocTaBneHns MyHuuunanbHon ycnyrn «llpegoctaBneHne  Xunbix
NoMeLLEeHM NO JOroBOpaM CoLManbHOro HanmMa.

3. Hactosiwee nocTtaHoBreHMe NOANEXUT pasMeLleHno Ha oduLmanbHOM
canTe opraHOB MECTHOro camMmoyrnpaBfeHust ropoackoro okpyra CTpexeson.

4. KOHTpOnb 3a WCNOSIHEHMEM HACTOALLEro MOCTAHOBMEHUS BO3MOXWUTb Ha
nepsoro 3amecTtutens Mapa ropoackoro okpyra CaasikoBy U.B.

Map ropoackoro okpyra
B.M. XapaxopuH



MNpunoxeHne

YTBEPXOEH
lNocTaHoBNEHNEM
AOMUHUCTpauum

Mopogckoro okpyra CtpexeBon
OT112.03.2013 Ne 187

(8 pepakumm ot 13.05.2016
Ne375)

AOMUHUCTPATUBHbIA PEFNAMEHT
NPEOOCTABJIEHUA MYHULUUNANBHOW YCNYTU
«MPEQOCTABJEHME XWUINbIX MOMELLEHUA
Mo AOrOBOPAM COLMANBHOIO HAUMA»

1 OO6wme nonoxeHus

1. AOMUHUCTPATUBHBIA perfiaMeHT NpeaoCcTaBrieHUs MYHULUNANbHOW YCnyru
«lMpegocTtaBneHne Xunbix NOMeLEeH N0 OroBopaM coumanbHOro Hammay (ganee —
MyHUUMNanbHaa ycrnyra), ornpefenser CpokM W NocrnefoBaTeflbHOCTb  OeACTBUN
(aaMMHUCTPaTMBHLIX MNpoueayp) npu npegoctaBneHnm MyHuumMnanbHbIM - Ka3eHHbIM
yypexgeHvem AaMuHucTpauuen ropoackoro okpyra CTpexeBown, B nuue CTPYKTYpHOro
nogpasgenenus OtTgen XunuwHon nonntukun (ganee OpraH) MyHUUMNANbHOW YCIyrn, a
Takxe NopsiaoK B3auMOAENCTBUS MexXAy CTPYKTYpHbIMU nogpasgeneHnamu OpraHa, ux
MYHUUMNANbHLIMK - CRyXawumn, B3ammogenctena OpraHa C 3aaBUTENSMU, MHbIMU
opraHamu MeCTHOro camoOyrnpaBfeHusi, opraHamuv rocygapCTBeHHOW Bractu u
opraHuMsauuamMu Npy NpeaocTaBneHnn MyHULMNANbHOW YCyri.

2. ADMVHUCTPATUBHBIN pernameHT npeaocTaBlieHUs MyHUUMNArbHOW YCryru
(nanee — pernameHT) paspabotaH OpraHom, B nuue CTPYKTYPHOro noapasgeneHus
OToen >XUnNuwHoOM NONUTUKN, HA OCHOBaHUK YacTu 1 ctaTbn 13 degepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9®3 «O6 opraHusauuu nNpenocTtaBfieHust rocygapCTBEHHbIX W
MyHUUMnanbHbIX ycnyry», NoctaHoeneHnem [paButenbctea Poccuickon depepaunm
oT 16.05.2011 Ne 373 «O pagpabotke W YyTBEPXKOEHUM aAOMUHUCTPATUBHbIX
pernamMeHToOB WUCMOMHEHUS roCydapCTBEHHbIX (PYHKUUMM U aOMUHUCTPATUBHBIX
perrnameHToB NpefoCTaBNEeHUs roCy4apCTBEHHbIX YCIyry.

3. 3agButenamu SBRASAIOTCA OTAENbHbIE KaTeropum rpaxaaH, YkasaHHble B
crtatbe 57 XXunuwHoro kogekca Poccuiickon ®epepauuu:

— [paxpaHe, cocTosilMe Ha yyeTe B KayeCTBe HYXXOAKLWUXCA B XUNbIX
NOMELLEHNSIX, NPU HACTYNIEHUN O4YepeaHOCTU NS NPefoCTaBEeHUs  XUMOro
noMeLLeHns Mo JOroBopy counanbHOro Hamma,

— [paxpgaHe, Xunble MOMELLEHNS KOTOPbIX MPU3HaHbl HENPUrogHbIMW  Ans
NPOXMBAHUS U PEMOHTY UNN PEKOHCTPYKLUUKM HE NMoanexar;

— [paxpgaHe, cTpagawowme TKenbIMM PopMaMn XPOHUYECKUX 3aboneBaHun,
yKa3aHHbIX B NpegycMoTpeHHOM nyHKToM 4 vactn 1 ctatbn 51 XunuwHoro Kogekca
P® nepeyHe, cocTosiLMe Ha ydeTe B KAYECTBE HYXKAAIOLNXCSA B XKUIbIX MOMELLEHMSIX.

JIn60o nx ynonHOMOYEHHbIE NPeaCTaBUTENMN.

4. MopAnok MHPOPMUPOBAHUA O NPEeOCTaBNEHNUN MYHULMMNATIbHOM YCITYT.

4.1. MecTto Haxoxgenua OpraHa: Tomckaa obnactb, r. CTpexeBon, yn.
EpmakoBa 46a, kabuHeTtbl 32, 33, 34, 35 AgMuHMCTpaumm TrOpPOLCKOro OKpyra
CtpexeBon.

Pexum paboTtbl OpraHa:

BTopHuk, YyeTBepr ¢ 8.30 po 12.00, ¢ 14.00 po 17.00



MNatHuua ¢ 8.30 no 12.00

MoHepenbHUK, cpena HenpueMHble OHU

MHdopmauma o mecte HaxoxaeHust u pexume pabotbl OpraHa MoxeT ObiTb
nony4veHa:

- no TenedoHam: (38 259) 5-15-60, 5-22-60, 5-22-01, 5-10-01

- no noyte: 636785, Tomckasa obnactb, r. Ctpexesown, yn. Epmakosa, 46a.

- no 3NIEKTPOHHOM noyre: Koroleva@admstrj.tomsk.ru,
Muftakhova@admstrj.tomsk.ru.

- C MCMNOMb30BaHNeEM ourLManbLHOro camta opraHoB MECTHOro caMoynpaBreHuns
ropofckoro okpyra CtpexeBon no agpecy B cetn MHTepHeT: http://admstrj.tomsk.ru B
pasgene «MyHnumnanbHble yenyrn — KoHTakTHast MHopmaunsay.

- C ucnosnb3oBaHWeM pervoHanbHoro [lopTana rocydapCTBEHHbIX WU
MyHUUMNANbHbLIX  ycnyr Tomckonm obnactu no agpecy B cetn  VHTepHerT:
Www.pgs.tomsk.gov.ru

- C ucnonb3oBaHnem EAuHOro noptana rocyaapCTBEHHbIX U MYHUUMMANbHbIX
ycrnyr no agpecy B cetn VIHTepHeT: www.epgu.gosuslugi.ru

MHbopmaumsa O MecTe HaxoxgeHuss u rpadumke paboTbl yvacTBylOLWMX B
NpeaoCTaBNEHNN MYHMLMNANBHON YCAyrM opraHmsaumi MoxeT ObiTb nofyveHa C
Mcnonb3oBaHMEM  OuUManNbHOrO caTa OpraHoB  MECTHOro  camoynpasneHus
ropofckoro okpyra Ctpexeon no agpecy B cetn VIHTepHeT: http://admstrj.tomsk.ru B
pasgene «MyHnumnanbHble yenyrn — KoHTakTHas MHopmaunsay.

4.2. CnpaBoyHble TenedoHbl Oprana: (38 259) 5-15-60, 5-22-60, 5-22-01.

CnpaBoyHble TenedOHbl OpraHoB W OpraHuM3auui, yyacTBylOLMUX B
npegocTaBneHn MyHULMNANbLHOW YCIyrn:

— Crtpexesckon otaen YnpasneHus ®degepanbHon cryxbbl rocygapCTBEHHOWM
perncTpauun, kagacTtpa u kaptorpadpum no Tomckon obnactu, Pocpeectp: (38 259) 3-
92-69, 5-31-63;

— CrtpexeBckoe oTaeneHne O6GMAacTHOrO rocygapCTBEHHOMO  YHUTAPHOro
npeanpusaTma « TOMCKMM 06nacTHOWM LEHTP TEXHUYECKOW MHBEHTapu3aumm»: (38 259) 3-
12-41;

— YnpaeneHne ®epgepanbHoOM Cnyxbbl rocyaapCTBEHHOW  permcrpauuu,
KagacTpa u kaptorpadun no Tomckom obnactu: (3822) 65-19-39.

4.3. Agpec o@uumanbHOro camta OpraHoOB MECTHOro camMoynpaBneHus
ropogckoro okpyra Crtpexeson: http://admstri.tomsk.ru pasgen «MyHuunnansHble
ycnyrn — KoHTakTHas MHopmaumnay.

Apnpec 3NEKTPOHHOM noyThl OpraHa: Koroleva@admstrj.tomsk.ru,
Muftakhova@admstrj.tomsk.ru.

44. Tllopagok nonydeHna wuvHdopmauuM  3aaBUTeENnaMM  No  BOMpocam
npedocTaBneHna MyHUUMNanbHOW YCnyru, cCBedeHuW O Xxode npefocTaBneHns
yKasaHHbIX YCnyr, B TOM 4uUcre C ucnonb3oBaHvem [lopTana rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnactn, EamHOro noptana rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn):

- Npu nu4yHom obpalleHun 3aaBuUTensl, OOBEPEHHOro MM YNONHOMOYEHHOro
nvua B OpraH, B MecTax npegocTaBneHusa ycnyr, no tenedgoHy, npu obpaiieHum B
NMMCbMEHHON doopMe MOoYTOBbIM OTnpaBneHnem B agpec OpraHa, no dakcy, npwu
obpallleHnn Nno 3MEeKTPOHHOM no4vTe, Ha oduuManbHOM CalTe OpraHoB MECTHOro
camoynpasneHnsa ropoackoro okpyra CrpexeBon, Ha EOWHOM u  pernoHanbHOM
nopTarnax rocygapCTBeHHbIX U MyHULMMNAbHbIX YCIyr.

4.5. lNopsagok, dopmMa M MeCcTo pasMelleHuMa WMHdopMauum no Bonpocam
npeaocTaBnNeHNa MyHULUNANBbHOW YCNYrM U yCAyr, KOTOpble SBMSIOTCA HE0OX0aUMbIMU
n obAszaTenbHbIMU ANA NpeaoCcTaBneHns MyHUUUNansHOM yCryriu:

- Ha WHJOpMaUMOHHbIX cTeHaax B OpraHe, B MecTax npegocTaBneHust ycryr,



http://admstrj.tomsk.ru/�

KOTOpble SABNAOTCA HeobxoouMbIMM K obA3aTenbHbIMA - AN NpefocTaBeHus
MyHULUMManbHON ycrnyru, Ha oduumanbHOM canTe OpraHoB MECTHOrO camoynpasBneHus
ropoackoro  okpyra CrpexeBoW, Ha EaOMHOM u  perMoHanbHOM  noprarne
rocyAapCTBEHHbIX 1 MyHULUMUNANbHBLIX YCryr (QPYHKLURA).

2 CranpapT npepoctaBneHusa MyHuuunanbHou ycnyru

5. HaumeHoBaHue wMyHuuunanbHon ycnyrm — «llpegocTtaBneHve  Xunbix
NoMeLLEHMI NO JOroBOPaM CoLManbHOro Hanma.

6. HawmmeHoBaHve OpraHa: MyHuuMnanbHOe  KaseHHoe  yypexaeHue
AOMUHUCTpauma ropoackoro okpyra CTpexeBon B nnue CTPYKTYpHOro nogpasgeneHuns
OTaen XUnUHoOW NONUTUKN.

HanmeHoBaHne opraHoB, oOpalleHne B KOTOpble Heobxogumo  Ang
NpeaoCTaBNeHNA MyHULMNANbHOW YCyrn:

—  CrtpexeBckon otgen YnpasneHus degepanbHomn cnyxbbl rocyaapCTBEHHOM
pernctpauuun, Kagactpa wu kaptorpadum no Tomckonm obnactn, Pocpeectp c
NCNonb30BaHMEM €ONHON CUCTEMbI MEXBELOMCTBEHHOIO B3aMMOLENCTBUS;

- CtpexeBckoe otgeneHne OO6nacTHOroO rocyaapCTBEHHOrO YHUTAPHOro
npeanpusatTia  «TOMCKMA  0BMacTHOW LEHTP TEXHUYECKOW WHBEHTapmsaumm» C
NCNonb30BaHMEM e4NHON CUCTEMbI MEXBELOMCTBEHHOIO B3aMMOLENCTBUS;

— YnpaBneHne ®egepanbHon — cnyxkbbl rocygapCTBEHHOM perncrpaumm,
Kagactpa u kaptorpadum no Tomckon obnacty ¢ MCNoNb30BaHNEM €OUHON CUCTEMBbI
MEeXBEeJOMCTBEHHOIO B3anMOAENCTBUS.

7. PesynbTaTOM npefoCcTaBfeHUss  MyHUUMNANbHOW  YCNyrn  SBRSieTCS
nocTaHoBneHne AQMUHUCTPaAUMK ropoackoro okpyra CTpexeBOoW O npenocTaBrieHun
XWUIOro NOMeLLEeHUs MYHULUMNANbHOMO XUNULWHOro ¢oHaa v nonyyeHue 3aaBuTenem
[OroBopa CouManbHOro HarMma >XWMNOro MNOMELLEHUS MYHULMMNANbHOMO KUIMLLHOMO
doHaa.

8. CpoKk npefocTaBfieHMs MyHULUMNANbHOW YCNYrn He OO0SMKEH npeBblwatb 22
paboymx gHen Co AHA Nnogadn 3asiBfieHUs O NpeaoCTaBNeHNN MYHULMNANBHON YCyru.

Cpok Bblgaun (HanpasfieHusl) [LOOKYMEHTOB, SBASIOWNUXCA pe3ynbTaToMm
NpeaoCTaBnNeHNa MyHUUMNANbHOM yCrnyrn: B TeyeHue 3-x paboumx gHen co AOHS
NPUHATUA peLleHns 0 NpeLoCTaBeHMM MyHULMNANbHOW YCIyTn.

9. VcyepnbiBaloWwunm nepedeHb HOPMATUBHBLIX MPaBOBbIX aKToB Poccunckon
depnepaumm, Tomckon ob6nacT U OpraHOB MECTHOIO CaMOynpaBrieHUs], PEryNNPYOLLINX
OTHOLLEHMS!, BO3HMKaKOLWME B CBA3U C NpeoCTaBeHneM MyHULMNAanbHOW yCnyru:

- XunuwHebin kogekc Poccuinckon egepaunu;

- Q®epepanbHbii 3akoH oT 16.10.2003 Ne 131-03 «O6 o6wux npuHUMiax
opraHusauun MectHoro camoynpasneHus B Poccuiickon ®epgepaunny;

- ®epgepanbHbin  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHnsauuu
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr»;

- 3akoH Tomckon obnactn ot 08.06.2005 Ne 91-O3 «O nopsigke BeaeHus
opraHamu MEeCTHOro camoyrnpaBfieHUsl yYyeTa rpaxaaH B KadecTBe HYXOalowwmxcs B
XUIbIX MOMeLLeHUsaX, NpegocTaBnsaeMblX Mo JOroBopam coumasnibHOro Haumay;

- 3akoH Tomckon obnactn ot 11.08.2005 Ne 130-O3 «O nopsiake npusHaHus
rpaxkgaH mManoumMywumm B Lendx npegocTaBrieHUs MM Mo JOroBopamM coumasibHOro
HanMa XuIbIX NOMeLEHNA MyHULIMNANBHOTO XUITULLHOIMO oOHAa»;

- MNoctaHoBneHne AamuHuctpauum Tomckor obnactu oT 25.11.2005 Ne 119a
«O6 yTBEepxaeHuMM MeToguku pacyeTa pasmepa AoXo4a, NPUXOOSALWErocs Ha Kaxaoro
yfeHa CemMbW, U CTOMMOCTU MMYyLLECTBA, Haxoadwerocs B COOGCTBEHHOCTU YNEHOB
CEMbWY;

- Pewenne [Oymbl ropoackoro okpyra CrtpexeBon o1 04.05.2011 Ne 75 «O6



YCTQHOBMEHUM  YYETHOM HOPMbl  MAOWAAM  XKUMOro  MNOMELEHUA W HOPMbI
npegocTaBneHns Nowaam Xunoro noMeLLeH1s rno AoroBopy coumansHOro Hamma;

- [llonoxeHne o Komuccum nO XUNULWHBIM  BOMpOCaM, YTBEPXOEHHOe
lMocTtaHoBneHnem AgMunHucTpauumn ropoackoro okpyra Crtpexeson oT 29.03.2012 Ne
187.

10. WcuepnbiBawowmi nepeyeHb [OOKYMEHTOB AN nNpefgocTaBrieHus
MYHMLMMNANbHON YCNyru.

10.1. Ang npuHATUA Ha ydeT rpaxaaHvH npeactasnseT B OpraH 3asBneHve o
npeaocTaBneHnn MyHuUmMnanbHOW ycnyrn (npunoxeHue 1 Kk pernameHTy) n cornacue
Ha 06paboTKy NepcoHanbHbIX AaHHbIX (NPUNOXeHWe 3 K pernameHTy) C NPUoXeHnemM
cnegyrowmnx AOKYMEHTOB:

1) cnpaBka 0 cocTaBe ceMbM (C yKkazaHueM hamunnmn, UMeHn, oT4ecTBa, CTeneHu
poAcTBa, BO3pacTa);

2) OOKYMEHTbl, HeobxoguMmble ANA NPU3HaHUA rpaXgaHuHa ManovMmyLum B
cooTBeTCcTBUM C 3akoHoM Tomckom obnactn ot 11 asrycta 2005 roga N 130-O3 "O
nopsgke MNpuU3HaHUA rpaxgaH ManouMyLMMuM B Uensx npegocTtaBieHns UM no
AO0roBopaM CouMarnbHOrO0 Hamma >XUMblX MOMELLEHUA MYHUUUNANbHOrO XWUIMULLHOIO
doHaa" - Npy NOCTAHOBKE Ha yyeT B Ka4eCTBe MarlouMylLLEero;

3) BbiNUCKka M3 EOMHOrO rocygapCTBEHHOrO peecTpa nNpaB Ha HeaBMXMMOe
MMYLLLECTBO U CAESIOK C HMM O npaBax rpaxgaHuHa U BCEX YNIEHOB ero CemMbW Ha
nMmeBlMeca (Mmerowmecs) y HUX OObEeKTbl HEeOBWKMMOCTM 3a nNATb  JieT,
npeaLwecTByowWme AH obpalleHns rpakaaHnHa ¢ 3asiBfieHNeM O NPUHATUM Ha YYeT;

4) kcepokonusa nacnopta C OTMETKOM O perncrpauumn no MecTy XUTenbCcTBa, B
cny4ae OTCyTCTBMS nacnopTta NMbo OTCyTCTBUSA B NacnopTe OTMETKU O perncTpauum no
MEeCTY XUTEeNbCTBa - CBUAETENLCTBO O perncrpaumm no MecTy XUTenbCcTBa, BblAaHHOE
COOTBETCTBYHOLLMM OPraHOM perncTpaunuoHHOro y4eTa;

5) pokyMeHTbI, noaTBepxaaroLwime akT NPUHALANEXHOCTU rpaXgaHuHa K UHOWN,
onpegeneHHon defeparnbHbIM 3aKoHOM, yka3om [NpesunaeHta Poccunckon denepaumm
NN 3aKkOHOM ToMCKOW OBnacTu KaTeropuu rpaxgaH, UMerLLmMX NpaBo Ha MnonyvyeHue
XWUIOro noMeLLeHna B YCTaAHOBNEHHOM MOpsiike B COOTBETCTBUMM C heaeparnbHbIM
3akoHoM, yka3om [lpeangeHta Poccunckon ®egepauumn nnm sakoHom Tomckon obnactu
(yoocToBepeHue, MeguLmMHCKoe 3aknodeHne, konusa cnpaskm BTOK 06 nHBanugHocTh n
apyrue) - npu MNOCTAHOBKE Ha Y4yeT B KavecTBe rpaxgaHWHa, OTHECEHHOro
3aKoHOAATENbCTBOM K YKa3aHHOW KaTeropuu;

6) [OOKYMEHT, Ha OCHOBaHWM KOTOPOro MOXeT ObITb YyCTaHOBMNEH akT
NPOXMBaAHUA FpaxgaHWHa B XXMUIOM MOMELLEHUN Ha YCMOBUSX LOroBopa coumanbHOro
HanMa (Konus goroeBopa couuarnbHOro Havma, opaep, Konusa (PrHaAHCOBOro NMUEeBOro
cyeTa W Jpyrue), B Criyd4ae ecnv rpaxpgaHuH SBNSETCA HaHUMMaTternem >XUroro
NnoMeLLeHNs MO JOroBOpY COUMAnbHOIO HarMmMma UM YieHOM CEMbU HAaHUMATESS XXUNOro
NOMeLLLEeHNs Mo A0roBopy couManbHOro Hanma;

7) Konus  cBuOeTenbCTBa O [OCYOApCTBEHHOM  perucTpauuu  npasa
COBCTBEHHOCTN Ha Xunoe nomMelleHne nnmbo MHOM NpaBoyCTaHABMMBAKOLWNN AOKYMEHT,
NOATBEPXOAKLWMN NpaBo COOBCTBEHHOCTM, BO3HUKWEE [0 BCTYMMEHUA B CuUny
depnepanbHoro 3akoHa ot 21 wuwona 1997 roga N 122-03 "O rocygapcTtBeHHOM
permctpauun npas Ha HeOBWXMMOE UMYLLEeCTBO M COEnoK C HUM", B cnydae, ecnu
rpaXxgaHuH aBnseTcss COOCTBEHHWKOM J>KUMOro MOMELEeHNs NMbo YreHOM CeMbU
COBCTBEHHMKA >XMMOro NOMELLEHUS;

8) pelleHne YMNorTHOMOYEHHOro OpraHa O MNPU3HAHWW XWUMOro gomMa (Kunoro
NOMELLEHNS) HENPUIroAHbIM ANSA NPOXUBAHUA B Cnyyae, ecnu rpaxaaHvH npoXxmneaeT B
XWUNOM NoMeLeHUK, NPU3HAHHOM HENPUIrogHbIM AN NPOXUBaHUS;

9) meguuuHckaa cnpaBka OONBHOrO 4YneHa CembW, CTpadaloLero TSKENou
dopMON XpOHMYECKOro 3aboneBaHusi, NPU KOTOPOM COBMECTHOE MPOXMBAHUE C HUM B



OA4HOW KBapTUPE HEBO3MOXHO, MO MEepeyHlo, YyTBepXaeHHoMmy [1paBUTENLCTBOM
Poccurckon degepaumu, B crnyyae, ecnu rpaxgaHvH UMeeT B COCTaBe CEMbW TaKoro
yfieHa cembM;

10) Konust TPYAOBOMW KHWXKKW - B Criydae obpalleHns ¢ 3asBNeHNEM O NPUHATUU
Ha yyYyeT B OpraH MecCTHOro CaMoynpaBrieHUs MO MECTY HaxOXOEHWUs OpraHu3auuu, C
KOTOPOW rpaxaaHnH COCTOUT B TPYAOBbIX OTHOLUEHUSX;

11) pelwleHne opraHa onekn 1 NoneyYnTenbLCTBa O Ha3HaYeHUM ONeKyHa B crnyyae
nognucaHna 3asiBfieHNs O MPUHATUM Ha y4eT OrMeKyHOM, OEeWCTBYHOLUM OT UMEHWU
He4eeCcnoCcOBHOro rpaxxaaHunHa.

10.2. OpraH 3anpawmBaeT C  MWCMNOSIb30BaHMEM  MEXBELOMCTBEHHOIo
NHPOPMALMOHHOIO B3aUMOAENCTBUSA OOKYMEHTbI U (MNn) MHOpMaLMIO, yKa3aHHble B
nognyHktax 3, 6, 8, 11 nyHkta 10.1, KOTOpble HAXOAATCA B PacCrOPSHKEHUN OpPraHos.,
NpenoCTaBNAWMX  FOCYAApCTBEHHbIE  YCIyrM,  OpraHoB,  NpPeaoCTaBAsoLLNX
MYHUUUNAmNbHbIE  YCIYrN, WHbIX [OCYAApPCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus nnmbo nogBefOMCTBEHHbLIX rOCY4apCTBEHHbIM OpraHamMm UnuM opraHam
MECTHOro CaMOynpaBfieHuUs OpraHu3aumMi B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamm Poccuinckon ®depepaummn, HOPMaATMBHLIMM MNPaBOBbLIMU aKTaMmu
Tomckon obnactn, MyHMUMNanbHbIMU NPaBOBbLIMU akTaMu, €CNn yKasaHHble JOKYMEHTbI
He npeACTaBMeHbl rPaXXaaHUHOM MO COOCTBEHHOW UHULMATUBE.

paxgaHwH BnpaBe npeacTaBUTb HeobxoouMble AN NPUHATUMS Ha  ydeT
OOKYMEHTbI B MOSTHOM 06beMe CaMOCTOATENBHO.

Me>xBeOMCTBEHHOE WH(OPMaUMOHHOE B3auMMOLEWCTBUE B LeNndxX MPUHATUS
rpaXkgaH Ha yyeT OCYLeCTBNSAeTCs B COOTBETCTBUM C TpebosaHusamn degeparnbHOro
3akoHa oT 27 wuonsa 2010 roga N 210-®3 "O6 opraHusauum npenoctaBreHus
rocy4apCTBEHHbIX U MyHULMNAnbHbIX yCcnyr".

11. OpraH He BnpaBe TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHns AOKYMEHTOB M MHPOPMaLMN U OCYLLIECTBIIEHNS AENCTBUMN,
npeacraBneHne Wnn OcCyLeCcTBrIeHNe KOTOpPbIX He MNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMW, PErynupylowmMm OTHOLWIEHUS, BO3HMKaKOLWME B CBA3NM C
npegocTaBneHneM MyHUUUNAaNbHbIX YCNYT;

2) npeactaBneHns OOKYMEHTOB W WHpopmauun, B TOM 4ucne o6 onnaTte
rocygapCTBEHHOW MOLUSMHbBI, B3UMaeMon 3a npefocTaBneHne MyHuuunanbHbIX YCIyr,
KOTOpble HaxoOsaTCA B pacrnopsiKEHUW OpraHoB, NPeAoCTaBASKOWMX MyHULMNAMbHbIE
YCNyru, WHbIX rocyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasneHust nnbo
NoaBELOMCTBEHHbLIX  FOCYAApPCTBEHHbIM  OpraHaMm  WNWM  opraHam  MECTHOrO
camoynpaBneHus opraHM3aunin, y4acTBYOLWNX B NpegoCTaBEHMM rOCYAapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr, B COOTBETCTBMW C HOPMATUBHbIMM MPABOBbIMW aKTaMu
Poccuinckon ®depepaumm, HOpMaTUBHbIMW MPaBOBbIMM akTamu Tomckonm obnactu,
MYHUUUNANbHLIMU NPAaBOBbIMU akTamMu, 3a UCKIMIOYEHNEM [LOKYMEHTOB, BKIHOYEHHbIX B
onpegeneHHbln Yactbto 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHu3aumMmM npefocTaBneHnss FOCYQAPCTBEHHbIX M MYHMUMNAmNbHbBIX YCyr»
nepevYeHb OOKYMEHTOB. 3asBUTENb BrpaBe MNpPeAcTaBUTb YKa3aHHble OOKYMEHTbl U
nHcpopmauyuio B8 OpraH no cO6CTBEHHOW NHULMATUBE.

12. OcHoBaHWA Onsi 0Tkasa B NpUeMe LOKYMEHTOB:

— O6paweHne 3a NOMYyYEHMEM  MYHUUMNANBHOWM  YCryrm nuua, He
oTBevatowero TpeboBaHMsM, yCTAHOBNEHHBIM MYHKTOM 3 HacTodAwero PernameHTa;

- lMpepocTtaBneHne HeynTaembIX OOKYMEHTOB, AOKYMEHTOB C MNpuUnuckamu,
noag4YNCTKaMK, NOMapKamu.

OcHoBaHuA Onga oTkasa B NpeocTaBneHnn MyHULMNansHOM YCNyru:

- lMucbmeHHoOe 3asBneHne 3asButens, NMbo ynomHOMOYEHHOro UM nuua, O
NpeKkpalLleHNn pacCMOTPEHNA €ro 3asiBfieHUst O NpefoCTaBfiEHMM MyHUUMNANbHON
ycnyru;



- lMpencrtaBneHne OOKYMEHTOB, KOTOpble He MOATBEpXOalwT npasBo
3asBUTENS Ha NONyYeHMe MyHMLMNANbHON YCyru;

- lMpencraBneHne HEMOMHOMo nakeTa JOKYMEHTOB, Yka3daHHoro B nyHkte 10.1
PernameHTa;

- He wncTek cpok, npegycMOTpeHHbIn ctaTben 53 XXunuwHoro kogekca
Poccuinckon ®egepaunu;

- YTpata OCHOBaHWW, JaloWMX NpaBO 3afaBUTESI0 Ha MNOSMyYeHWe >XUIoro
nomMeLLeHnst MO AOroBOpY CounanbHOro Hanma;

— Bblesg 3asBuTens Ha MNOCTOAHHOE MEeCTO XuTenbCTBa B Apyroe
MyHUUMnanbHoe obpasoBaHue;

- [MonyyeHne 3asBUTENEM OT OpraHa rocyaapcTBEHHOM BflacTU UMK opraHa
MECTHOro  camoynpasfieHnss  OHoKeTHbIX CcpeAcTB  Ha  npuobpeTteHue  wnu
CTPOUTENBLCTBO XMMOro NOMELLIEHUS;

- lMpepocrtaBneHne 3asiBUTEND OT OpraHa rocydapCTBEHHOM BRactu Wnn
opraHa MecTHOro camoyrnpaBfeHus 3eMesflbHOro yyacTka And CTPoUTEenbCTBa XUIToro
AomMa (3a UCKITIYEeHMEM MHOFOAETHbIX CEMEN);

- BoisiBneHne B npegocTaBreHHbIX 3asBuTenem pokymeHtax B Oprah,
OCYLLEeCTBNAWNA  MPUHATME Ha  y4veT, CBEOEHWW, He  COOTBETCTBYHOLLUX
OENCTBUTENBHOCTM U MOCAYKUBLUMX OCHOBaHMEM MPUHATUA Ha Y4yeT, a Takke
HenpaBOMEpPHbIX OENUCTBUA OOMMKHOCTHbIX nuu, OpraHa, oCylecTBASWEro npuHATue
Ha yyeT, Npu peLleHnn Bonpoca O NPUHATUN Ha YYeT.

13. Ycnyrn, KoTopble 4BAAKTCA HeobxoaMmbiMM K oBA3aTenbHbIMK - ONS
npenocTaBneHns MyHUUMNANbHOWM YCNyru:

— [MpenoctaBneHne cnpaBkM O 3apPerMcTPUMpPOBAHHbIX rpagaHax B >KUOM
nomeLleHnn n3 Ynpaenswouien opraHndaummn, TCXK.

- lMpepoctaBneHne cnpaBkn O 3apaboTHoWm nnaTte 3a nocnegHne 12
MecsLeB, NpeaLwecTBYOWNX JaTe nogadn 3asBneHuns - anga paboTtarowmx rpaxaaH.

- [MpepocrtaBneHne crpaBkM O HanMyuMM UM OTCYTCTBUM CTUNEHOUW 3a
nocnegHue 12 mecsues, npeawecTByOWMX AaTe nogayn 3asaBreHund, u3 yv4ebHoro
3aBefleHNd - ANs CTyQeHTOB.

- MpepocTtaBneHne cnpaBkn 006 anuMeHTax 3a nocnegHve 12 mecsues,
npegLwecTByOWNX AaTe nogayun 3assrieHus (Npu Hannm4mm anuMeHToB).

— lMpepoctaBneHne konuu [feknapaumm O Joxodax 3a nocrnegHue 12
MecsueB, NpealecTByOWMX AaTe Mnodayvv 3asiBNeHusi, 3aBepeHHasd MeXpamoHHOW
nHcnekunen degepancHon Hanoroson Crnyxbbl Poccun Ne 5 no Tomckon obnactn —
ANs MHAnBMAyanbHbIX NpeanpuHUMaTenen.

- [NpepoctaBneHne MeauuMHCKOM CrpaBKM KIMHUKO-3KCNEPTHOM KOMWUCCUN
Ha OOnbHOro, cTpagalwero TsXenon (opMOM  XPOHMYECKOro 3aboneBaHus Mo
nepeyvHo, yrteBepxaeHHoMy [loctaHoBneHuem [lpasutensctBa PP ot 16.06.2006
Ne378, n aBnawLlerocs YneHom cembn 3aaBuUTens.

14. MyHMumnanbHaga ycnyra npegocraBsngeTca 6ecnnaTHo.

15. MakcumarbHbIN CPOK OXMOaHUs B odepeu:

- Npu nogaye OOKYMEHTOB, NpeayCMOTPeHHbIX NyHKTOM 10.1 pernameHTa, - 15
MUWHYT;

- Mpu nonyvYeHun pesynbTaTa NpefocTaBneHus MyHuumMnanbHon ycnyrm - 15
MUHYT.

16. Cpok pernctpaumm 3anpoca 3asiButenst 0 npeaocTtaBieHnn MyHULMNansHOM
ycnyrm — oavH pabouymn geHb.

17. Tlopsgok pernctpauum 3anpoca 3asBuTenss O  NpeaocTaBneHun
MYHMLMMNANbHON YCNYyru:

3agBuTenb BnpaBe nofaTb 3asiBieHMEe W LOOKYMEHTbl, NpenyCMOTPEHHbIE



nyHkTom 10.1 pernameHTa:

- Npu NIMYHOM ObpaLLeHNK;

- NOCpeacTBOM MOYTOBOM CBA3W;

- C TOMOLUBK 3MIEKTPOHHOM NOYThl NPU  Hanuuum y U3NYecKoro nuua
3MEKTPOHHOW NOANUCH;

- C NomMowWbi oduuManbHOro canta OpraHoB MECTHOro CcaMoynpaBlieHus
ropofckoro okpyra CTpexeBon nNpu Hanmmuuum y U3MYEeCKOro nuua SneKTPOHHOW
nognucu;

- ¢ nomouwpbto [lopTtana rocygapCTBEHHbLIX M MyHUUMNANbHbIX YyCryr ToMcCKoun
obnacty;

- ¢ nomouwbtlo EamHOro noprtana rocygapCTBEHHbIX M MyHUUMMANbHbIX YCRyr
(dyHKUMR).

Mpn nuyHoM oOb6palleHnn, nocpeacTBOM MOYTOBOM CBHA3W, C  MOMOLLBIO
9NEeKTPOHHOM MOYThbl 3asiBrieHWe, MOCTynuBLUee B CTPYKTYpHOe nogpasgernieHue,
npegocTaBnsaloLee MyHMUMNANbHY YCnyry, nepegaerca B YnpaBneHue genavu B
AEHb NONyYeHns 3asaBneHns, U PErMcTpUpyeTca B TedeHne 0agHOro paboyero gHs.

C nomowpbio oduuymanbHOro cavta OpPraHoOB MECTHOrO CcamMoynpaBneHus
ropofckoro okpyra Ctpexesoun, EOQMHOro n permoHanesHOro nopTanos rocygapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (pyHKUMIA) 3asiBNeHWEe U OOKYMEHTbl, NpenyCMOTPEHHbIe
nyHkToM 10.1 pernameHTa, nonyyaeT N perucTpupyeTt onepatop y4eTHOM CUCTEMbI, U
HanpaBnsieT Mo kKaHanam cBaA3n B OTOen  >KUMULWHOW - NONUTUKW.  3anpocsl
PErNCTPUPYIOTCS B TEYEHME OAHOro paboyero AHA C MOMEHTAa NMony4YeHus 3asBreHus.

18. TpeboBaHnsa K NOMELLEHMSIM, B KOTOPbIX NPeAoCTaBnseTca MyHUuunanbHas
ycriyra, K MecTy OXugaHusi 1 npuema 3asiButenen, pasmeweHuio U odopMIeHUIo
BU3yanbHOW, TEKCTOBOM U MyNbTUMEOUNHON MHDOPMaLIMK O NopsaaKe npeaocTaBlieHns
Takux ycnyr:

A) Ha TeppuTopuK, NpunerarLen K mectopacnonoxeHuto OpraHa, obopyaytoTcs
MecTa 4n1s NapKOBKW aBTOTPAHCNOPTHbLIX cpeacTB. Ha CTosHKke AOMKHO OblTb HE MeHee
5 MecT onsi NnapkoBKM aBTOTPAHCNOPTHLIX CPEACTB, U3 HUX HE MeHee ABYX MeCT — Afis
NapKOBKM crieumanbHbIX TPaHCMOPTHbLIX CPeAcTB uMHBanuaos. [ocTyn 3asBuTtenen K
NapKoBOYHbLIM MecTam aBnsieTca 6ecnnaTHbIM;

B) Bxog B nomeweHne OpraHa ob6opygyetca cuctemon «UNHTEPKOMY,
nossonsowen obecneuntb GecnpensaTCTBEHHbIA AOCTYN ANs MHBanNWOoB, BKNOYas
WMHBaNUAOB, NUCMNOJIb3YOLWNX Kpecna-KOnAcKu;

B) ueHTpanbHbil Bxog B 3gaHne OpraHa pomkeH 6biTb  obopyaoBaH
WHPOPMAUMOHHOM  Tabnmykon  (BbIBECKOW),  cogepxallenm  uHdopmauuio o
HanmeHoBaHUM 1 pexnme pabotel OpraHa;

') npuem 3asBuTeEnEen OCyLLECTBNAETCS B CheumarnbHO BblAENEHHbIX AN 3TUX
uenen nomMeLweHnax n 3anax obcnyxmBaHusa (NPUCYTCTBEHHbIX MecTax);

[1) npucyTCTBEHHbIE MECTa BKNHOYAKOT MecTa Afs OXuMAaHUs, MHPOPMUPOBaHUS,
npuemMa 3asaBuTenen.

MomeweHns OpraHa AOJTKHbI COOTBETCTBOBATb CaHuTapHo-
anuaemuonormdecknm npasunam. [pucyTcTBeHHbIE MecTa obopyayltTcs cpeacTBamm
NPOTUBOMNOXXaPHOW 3aLUNTLI.

E) mecTa nHopmupoBaHus, npegHasHadYeHHble AN 0O3HAaKOMIEHNS 3asaBuTernemn
C MH(POPMALMOHHBIMK MaTepuanamu, 06opyayrTCca NHPOPMALMOHHBIMU CTEHAAMM;

>K) mecta oxvgaHusa B oyepean Ha npeacraBreHne Unm nonyyYeHne JoKyMeHTOB
obopyayloTcs  CTYyNbAMM, KpeCerbHbIMU  CEeKUMSIMKU, CKambaMM  (BaHkeTkamwn).
KonnyectBo MecT oxupaHua onpegensietcsd ucxogs un3 ¢akTUYeCcKOW Harpysku wu
BO3MOXHOCTEN ONs UX pasmelleHna B 3gaHum OpraHa, HO HEe MOXET COCTaBnsATb
MeHee 3 MecT;

3) mMecTa OXuaaHusi OOMKHbl COOTBETCTBOBATb KOMCOPTHLIM YCMOBUSM ANs



3asBUTENEN N ONTUMAarnbHbIM YCNoBUAM paboTbl CNeUManucToB;

M) mecta pns 3anonHeHuss OOKYMEHTOB o6opyaytoTcs CTynbsMM, CTOnamu
(ctonkamn) u obecneunBatoTcss obpasuamm 3anosiHEHUS OOKYMEHTOB, 6GraHkammu
3asIBIIEHNN N KaHUENSPCKMMM NPUHAOIEXKHOCTAMU;

K) «kabuHeTbl npuema  3asiBUTENen  OOMMKHbl  OblTb  06OpyaoBaHbI
MHOPMaLNOHHBIMU Tabnuykamm (BblBECKaMn) C yka3aHUEM:

- HoMepa kabuHeTa;

- hammnumn, UMeHn, oTYECTBA M AOIMKHOCTU CNEeUmnanucTa;

JT) kaxpoe pabovyee wMecTo cneunanucTta AOMKHO OblTb  000pygOBaHO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K MHOPMaUMOHHBIM Ba3am
OaHHbIX, NeYyaTaloLwmm yCTPoncTBam.

Mpn opraHusaumm paboumx MecT ofmkHa ObiTb NpegycMOTpeHa BO3MOXHOCTb
cBOOOAHOro BX04a U BbiXoAa M3 NOMELLLEHUS.

M) Ha uHdOpMaUUOHHBLIX CcTeHdax B nomeweHusax OpraHa, npefHasHa4vyeHHbIX
ONs npMema OOKYMEHTOB, pa3MmellaeTcs crneayowas nHpopmaums:

- TEKCT HaCTOSILLIErO pernaMeHTa c NpUNoXeHUsIMu;

- Briok-cxema nopsaka npefocTaBneHUst MyHULMNanbHOW YCIyrm n KpaTkoe
onucaHue nopsaka npeaocTaBneHns MyHUUUNanbHOM YCnyru;

- obpaseL 3anonHeHns 3asBNeHus;

- nepevyeHb JOKYMEHTOB, HeOBXoOMMbIX ANSA NpefoCTaBneHuss MyHUUMNanbHON
ycnyrun, n TpeboBaHna, NnpeabaBnsemMble K 3TUM AOKYMEHTaM;

- BpEMS NpMema 3asBUTenen cneyumannuctamm, JOmMKHOCTHbIMKU nuuamm OpraHa.

H) MecTa npefoCTaBNeHUst MyHMUMNanbHOW YCryrm obopyaylTcss C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOL4ATENbCTBOM
Poccuiickon degepaumnm o counanbHOM 3alumTe MHBanngoB. B cnyyae HEBO3MOXHOCTH
obopyaoBaHMs MecTa NpefoCTaBneHns MyHUUUNanbHOM ycnyru, ¢ y4eTtom TpeboBaHun
OOCTYMHOCTU [ONA WHBaANWOOB B COOTBETCTBMM C 3aKOHoZaTeNbcTBOM Poccumnckomn
degepaum 0 coumanbHOM  3aWmMTe WMHBANUMAOB Ha  COTpPyAHMKa  oOpraHa,
NpeaoCTaBNAILWEro MyHULMNANbHY ycnyry, Bo3naraetca ob6sa3aHHOCTb MO OKa3aHuto
CUTYaUMOHHOW MNOMOLUM MHBaNuZaM BCEX KaTeropum Ha nepuoa npenoctaBrieHus
MYHULUUNANbHOW YCRyri.

18.1 TpeboBaHua k obecrnedyeHnto AOCTYNHOCTU AN MHBaANMAOB OOBLEKTOB, B
KOTOpbIX  MNpefoCTaBnsieTCa  MyHuMuMnanbHas  ycnyra, B  COOTBETCTBMM C
3akoHogaTtenbcTtBoM Poccuinckon ®egepaumm o coumanbHOM 3awmTe NHBanmaos.

OpraH, npegocTaBnAlLWUIA MyHMUMNANbHY ycnyry, obecneymBaeT nHBanugam:

1) ycnosua pgna 6GecnpensTCTBEHHOrO AocTyna K O6bekTy (34aHuio,
MOMELLIEHNIO), B KOTOPOM OHa NpefoCTaBnsieTcs, a Takke Ana GecnpenAaTCTBEHHOro
Nonb30BaHUS TPAHCMOPTOM, CpeacTBaMm CBA3M N MHOpMaLuK;

2) BO3MOXXHOCTb CaMOCTOSATENBHOIO nepeaBmXeHns no TepPUTOPUN, Ha KOTOPOU
pacrnonoxeH OObLEKT (34aHWe, MOoMelleHne), B KOTOPOM MNpeaocTaBnsieTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT v BbIxoga M3 Hero, nocagku B
TpaHCNOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B TOM YMCIie C UCMNONb30BaHMEM Kpecna-
KOISICKM;

3) CconpoBOXAEHWE WHBaNUOOB, UMEIKLIMX CTOMKME paccTponcTBa (QYHKLUUK
3PEHNS N CaMOCTOATENBHOIO NEPEABMKEHNS;

4) Hagnexaulee pasmeleHne obopyaoBaHWA W HocuTenenm uHdopmaLmu,
HeobxogmMbix ans obecneyeHna 6ecnpensaTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMID), B KOTOPOM MpeAoCTaBnsieTCAa MyHuuMnanbHasa ycnyra, U K
ycnyre ¢ y4eTOM OrpaHNYeHUN UX XXU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobXxoaMMOW ONA WMHBaANWOOB 3BYKOBOW WU 3pUTESNTbHOM
MHpoOpMauuK, a TakkKe Hagnucen, 3HaAKOB M WMHOW TEKCTOBOW W rpaduyeckomn
MHOpPMaLUM 3HaKaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;
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6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHue, NoMelleHue), B KOTOPOM
npeaocTaBnAeTCca MyHMUuMnanbHasa ycnyra;

8) okasaHve wuHBanMgaMm noMowM B npeogorieHnn 6apbepoB, MeLlarLwmx
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C APYrMMU NinuamMmu.

19. T[lokasaTenu JOCTYMHOCTWU U Ka4eCcTBa MyHULMMNAnNbHOW YCyru.

19.1. KonnyectBo B3aMmogencTBum 3adButens co cneuuanuctamm OpraHa
cocTaBnseTt oT 2 oo 3 pas. 3asdBuTernb B Npouecce nNpeaocTaBneHnss MyHULmMnanbHON
yCcnyru B3aumMogemncTByeT co creumanuctamu OpraHa B crneaylowmx cnyvasx:

1) B npouecce KOHCYrnbTUPOBaHWUA (MakcumarbHas MpPOAOIHKUTENBHOCTL — 15
MUH.);

2) npu nopaye 3asBreHWs O MNPefoCTaBlEHUN MYHULMNANbLHOW  YCNyru
(MakcumarnbHasa NPOAOCIHKUTENBHOCTL NUYHOIO npuema — 30 MUH.);

3) npu nonyvyeHuu pesynbTata MpefocTaBneHns MYHULMNAnsHOM YCnyru
(MakcMmarnbHas NPoLOMKUTENBHOCTb NMYHOro npuema — 10 MuH.).

19.2. MyHuumMnanbHass  ycnyra He  MOXeT  OblTb  nonyyeHa B
MHoroyHKUMOHANBEHOM LIEHTPE.

19.3. MyHuumnanbHasa ycnyra He MOXeT OblTb Mofy4YeHa C WUCNOSNb30BaHMEM
YHUBEpPCanbHOW 3NIEKTPOHHOM KapThl.

19.4. 3asBuTenb MOXeT MOnyyYnTb WHOpMaUuMio O Xode npegocTaBrieHus
MyHMUMNANbHOW YyCnyru: npu nuvyHom obpaweHun B OpraH, no TenegoHy, npu
obpalleHnn No aNeKTPOHHOW No4Te, B NMCbMEHHON hopme, no noyte B agpec OpraHa,
no dakcy, ¢ MCNonb30BaHNEM WH(OPMALNOHHO - KOMMYHUKALUUOHHbBIX TEXHOMOMNA, B
TOM uyucne [llopTtana rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr Tomckon obnactu,
EgovHoro noptana rocydapCTBEHHbIX WM MyHUUMNAanbHbIX ycnyr (PyHKUMin), nytem
3anonHeHusa 3arnpoca Ha oduuuarbHOM canTe OpraHoB MECTHOro camoyrpasBrieHus
ropogckoro okpyra Ctpexeson.

3 CocraB, nocneaoBaTesfibHOCTb U CPOKU BbINMOSNIHEHUSA AAMWHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOMTHEHUA

20. MNMpepoctaBneHne MyHMUMNanbHON ycnyru BkNoYaeT B cebs cnegyowme
aZiMUHUCTPaTUBHbIE Npoueaypsbl:

— [lprem u perncrpaums 3asBneHnsa n JOKYMEHTOB;

— @opmupoBaHMe W HanpaBreHue MeXBEeAOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHunsauum), yqacTBytoLlue B NpeaoCcTaBieH MyHULUNanbHOW yCryru;

— [logroToBka 3aknoyYeHnsa o Npu3HaHun (He NpuaHaHun) 3asBUTENS U YIeHOB
ero CemMbW, HYXOALWMMUCH B XUITOM NOMELLEHUKN, NPedoCcTaBnseMoM Mo OOroBopy
couunanbHOro Hamma,;

— HanpasneHue nokymeHTOB 3asButens B OTAen 3KOHOMUYECKOro aHanmsa u
nporHo3a AgmuHUCTpauum ropodckoro okpyra CrtpexeBon (ganee - Otgen
9KOHOMWYECKOro aHanu3a v nporHosa) Ans noAroToBKU 3aKMYeHUsa O NpusHaHum (He
npu3HaHuKn) 3asiBUTENS N YNIEHOB €ro CEMbU ManonMyLLNMMU;

— [logroToBKka 3aknoyYeHnsa o Npu3HaHun (He NpuaHaHun) 3asBUTENS U YrNeHOB
€ero ceMbu ManonMyLLMMu;

— PaccmoTpeHve 3asBneHus Ha 3acegaHuM  KomuccuuM No  KUMAULLHBIM
Bonpocam npu AOMUHUCTpaLnmM ropoackoro okpyra CTpexxeBon 1 NPUHATUE peLUEHNS O
npedocTaBneHnn MyHuumnanbHoW ycnyrm nubo o6 oTkase B npegocTaBneHun
MYHULUUNANbHOW YCryru;

— [logroToBka npoekTa NocTaHOBNEHUs AAMUHUCTPaLMM FOPOLCKOro OKpyra
CtpexeBon «O npegocTaBfieHUN XWUMOro MOMELLEeHUA Mo [AOroBopy CcouuaribHOro
Hanma;

— [logroToBka gorosopa counanbHOro Hama XUoro NoOMeLLLEHNS;
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— Bblgayva pesynbtata npegocTaBneHus MyHUUMNAnNsHOM yCnyru.

21. bnok cxema npefocTaBfieHUss MyHULMNANbHOW YCNyrn npuBOAUTCS B
NPUITOXEHNN 4 K perfiameHTy.

22. OcobeHHOCTU npeaoCcTaBneHNa MyHULUMNANbHOW YCRAyrn B 3NEKTPOHHOM
dopme:

22.1. 3asaBuTenb MOXET O3HAaKOMWUTLCA C MHOpPMauMen O nNpeaocTaBfsiEMON
MyHUUunanbHonW ycnyre Ha [lopTane rocygapCTBEHHbIX UM MyHUMUMNANbHbLIX YCIyr
Tomckon obnactu, EguMHOM nopTane rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr
(dbyHKUMR), odumumanbHOM calTe OpraHoB MECTHOro CaMOoyrnpaBfieHUs TOPOACKOro
okpyra CTpexeBon, B MecTax npeocTaBreHns ycnyru.

22.2. Pa3melleHHble Ha [lopTane rocygapCTBEHHbLIX U MyHUUMUNANbHbIX YCryr
Tomckon ob6nactn, EgnHOM nopTane rocyaapCTBEHHbIX M MyHUUMNAMNbHbIX yCAyr
(dbyHKUMR), Ha odmumanbHOM CanTe OpraHoB MECTHOrO CaMoynpaBfieHUs TOPOACKOro
okpyra CTpexeBoW, B MecTax npeaocTaBreHnsa ycnyru (opMbl 3asiBEHUS U UHble
OOKYMEHTbI, Heobxoaumble OMs MNONYYEeHUS MyHUUMNANbHOW YCIyrn, OOCTYMHblI ANS
KOMMPOBAHNA 1 3anoSTHEHUS 3asBUTENAMM.

22.3. 3agaBneHue, [OKYMEHTbl M (Mnu) uHpopmauma, Heobxoaumble AOns
NPUHATUA Ha YYeT rpaxgaH, npeacTtaBrnseMble B (OpMe 3NIEKTPOHHbIX JOKYMEHTOB:

1) odhopmnsaTCSA B COOTBETCTBMM C TpeboBaHnsaMU K bopmaTamM 3asiBfiEHUA U
WHbIX OOKYMEHTOB, YCTaHOBMEHHbIMU YMOMHOMOYEHHbIMU defepanbHbiMU OpraHamm
NCMNOMHNTENBHON BNacTw;

2) NnoANMCbIBAOTCA B COOTBETCTBUM C TpeboBaHnamn degepanbHOro 3akoHa oOT
6 anpensa 2011 roga N 63-®3 "O6 anekTpoHHOM nognucu" n ctatbsammn 21.1, 21.2
depepanbHoro 3akoHa oT 27 wona 2010 roga N 210-®3 "O6 opraHusauumn
npenocTaBneHns rocy4apCTBEHHbIX U MyHUUMNANbHbIX yCnyr";

3) NpeacTaBnsalTCA B OpraHbl MECTHOrO camoyrnpaBfieHns C UCMofb30BaHNEM
3NEKTPOHHbLIX HocuTenem wn (Unuv) MHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTen
obLwero Nnonb3oBaHuUs, BKItoYasa ceTb NHTEpPHET:

A) NMYHO UM 4Yepes3 3aKOHHOrO npeacTasBuTenss npu obpalieHun B oOpraH
MECTHOro camoyrnpaBreHus;

B) nocpeacteom EguHoro noptana rocygapCTBEHHbBIX M MyHUMUMNASbHBIX YCnyr
(dyHKUMI), nopTana rocygapCTBEHHbIX U MyHULUMNAnNbHbIX ycnyr (yHKuun) Tomckoum
obnacTtu (6e3 Ncnonb3oBaHUS ANEKTPOHHbIX HOCUTENEN);

B) nocpencTBoMm MHOrOYHKLMOHANbHbIX LEeHTpOB npenocTaBfieHns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT;

M) nHbIM cnocobom, NO3BONAKLWNM NepefaTh B ANIEKTPOHHOM BUAE.

Honyctumble oopmaTsl BnoxeHuin: word, pdf.

3anBneHne 3aBepseTca ANEKTPOHHON noanuckio 3aseutens’.

Mpn nogaye ONEKTPOHHOro 3asBfieHuMst nocpencTtsoM EauHOro noptana
rocydapCTBEHHbIX W MyHUUMnNanbHbix ycnyr (pyHkumin), pervoHansHoro [lopTtana
rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX YCryr ToOMCKon o6nacTui, OTBEYalOLWEro yCroButo
KOMMNIIEKTHOCTK, 3asiBUTEN0 BblAAeTCs 3MeKTPOHHas KBUTaHUMSA, SBRSOLWAsacA
YHUKanNbHbIM MOEHTUUKATOPOM AAHHOrO 3K3eMmnnsipa npoueaypbl npeaocTaBneHns
ycryru.

22.4. Tllpynem w1 pernctpauusi 3asiBNeHns, nogaHHoro 4epe3 [lopTan
rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Tomckonm obnactn, EguHbIi nopTan
rocy4apCTBEHHbIX U MyHMUMNANbHbIX yCnyr (PyHKUMIA), odmumnanbHbIn CanT opraHoB
MECTHOro camoyrnpasneHna ropoackoro okpyra CTpexeBoW, OCyLLeCTBseTcA
OTBETCTBEHHbIM 3a MPUEM U perucTpaumio 3asiBok crneumanuctom OpraHa B TeyeHue
OAHoro paboyero agHs.

! [pu HamuUmu 2MEKTPOHHOMN MOAMICH Y PHBHUECKOTO JIHIA
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Cneumanuct, OTBETCTBEHHbIN 3@ NPUEM U PerucTpaumio 3asBreHun, B TeYeHue
ofHoro paboyero gHA ¢ MOMEHTa permcTpaumm 3asBneHns nepegaeTt ero cneynanucty,
OTBETCTBEHHOMY 3a NpeJoCTaBfieHne MyHUUMNanbHON YCnyru.

Cneunannct, OTBETCTBEHHbIN 3a NpUeM U perucTpauumio 3asiBfieHun, B TedeHune
ABYX paboumx OHEeNW C MOMEHTa perucTpaumm 3asiBfeHus HarnpasnseT 3asBuTernto
yBeJOMIIEHNe O rfnpueme 1 perncTpaumm 3asBreHns C ykasaHMeM OTBETCTBEHHbIX 3a
npegocTaBneHne MyHuUMnanbHOW YCryrn cneumannuctoB NOCpeAcTBOM 3MEKTPOHHOM
NOYTbl, KAHANOB CBA3W.

22.5. 3aaButenb MOXeT MONyyYnTb CBEAEHMST O Xode npenoCTaBlieHus
MYHUUMNANbHOW YCRyrn, a Takke O pesyrbTaTe NpefoCTaBieHUs MyHUUMNanbHOM
yCcnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNAMbHbIX
yenyr (dpyHkunn), permoHansHom [lopTane rocygapCTBEHHbIX U MyHULMNANbHBLIX YCryr
Tomckon ob6nacTu No HOMepPY ANEKTPOHHOM KBUTAHLIMN.

3aaBuTeNnb  MOXET  MNosyyuTb  CBedeHMss O  Xode  npefocTaBleHus
MyHMUMNANbHOW YCNyru, a Takke O pesynbTaTe 3anofiHuB (opmy 3asiBNeHns Ha
odmumanbHOM cauTe OpraHoB MECTHOrO CcaMoyrnpaBfeHNna TrOpPOACKOro oKpyra
CTpexeBon, U OTNpaBMB €ro Ha agpec 3NEeKTPOHHOM MNOYThl, YKa3aHHbIA B pasgene
«MyHuumnanbHble ycnyrm — KoOHTakTHaa uHopmaumsa» unm  no  TenedoHy
OTBETCTBEHHOr0 CTPYKTYPHOro nogpasaeneHus.

22.6. Cneumanuct, OTBETCTBEHHbIN 3a NpefoCcTaBfieHne MyHULMNANbHOW YCIyru,
HanpasnseT  3adABUTEN0  MyHUUMNAnNbHbIA  NPaBOBOM  akT O  pesynbrarte
npegocTaBnNeHns MyHULMNanbHOW  ycryru, BbIMUCKY W3  NPOTOKoNa 3acefaHus
Komuccun no XvnuwiHbIM - BOrpocam npu  AAMUHUCTpaUMM TFOPOACKOro  OKpyra
CTpexeBon nocpeacTBOM MOYTOBOrO YBEAOMIEHUHA, SNEeKTPOHHOM MOoYThl, pakcy,
yKaszaHHOMY B 3anpoce 3asBUTENsa B TedyeHue Tpex pabouymx AHeW CO OHA MPUHATUSA
peweHna O npefocTaBnNeHuuM MyHUuunanbHOM ycnyrn (oTkase B npefocTaBieHun
MYHULMNANbHOW yCnyru).

22.7. Pe3ynbTaT npegocTtaBneHns MyHALMNanbHON YCyrn MOXeT ObITb NOny4eH
3aaBuUTENEM:

- B CBOEM NNYHOM KabuHeTe Ha [MopTane rocyaapCTBEHHbIX Y MYHULMNAMbHbIX
ycnyr Tomckon obnacTty;

- B MecTax npegoctaBneHus ycrnyrm B OeHb TMPUHATUA peLlleHust O
npeaocTaBneHnn MyHMUMNanbHOW ycnyrn (OTkase B NpedocTaBneHuM MyHUuunanbHom
ycnyru);

- MOYTOBbIM OTPABMEHNEM, HANpPaBNeHHbIM B TeYeHne 22 paboumx OHEN CO OHS
perncTpauun sasBrneHus.

4 ApmuHuctpatuBHas npoueaypa «lpuem un peructpauus
3asBfIeHUA U AOKYMEHTOBY.

23.1. OcHoBaHWe Ons Havana agMWUHUCTPATUBHOW Mpouenypbl: NOCTynneHve B
OpraH 3asBneHuns, cornacus Ha o0bpaboTKy nepcoHanbHbIX AaHHbIX (NpunoxeHne Ne 3
K pernameHTy) U OOKYMEHTOB, yka3aHHbIX B nyHkTe 10.1. PernameHTa:

— [Mpw nu4Hom obpalleHnn 3asBuTens;

— B Brae no4ToBOro oTnpaBneHus;

— [1o anekTpoOHHON nouTe;

— C nomowpbio oduumanbHOro camta OpraHoB MECTHOro camMoynpasfieHus
ropoackon okpyr CrtpexeBon B pasgene «MyHuuunansHele ycnyrm — KoHTakTHas
nHopmMmauusa»;

— Yepes NopTan rocyaapCTBEHHbIX U MyHMLMNANbHbIX ycrnyr Tomckon obnacTy;

— UYepes EanHbI nopTan rocygapCTBEHHbIX U MyHULMNASIbHBLIX YCITYT.

23.2. lNpuem u perucTpaums 3asBneHus, NogaHHoOro ¢ NOMOLLb 0ULMANbLHOTO
caiTa OpraHoB MECTHOroO CcamoynpaBneHnsa ropoackoro okpyra CTpexeBon, Ha
[MopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycrnyr Tomckon obnactn, EavHom
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nopTane rocygapCTBeHHbIX U MyHUUUNANbHbBIX YCIyr OCYLIECTBNAETCA B COOTBETCTBUU
C NYHKTOM 22 pernameHTa.

23.3. CneumanucTsbl OpraHa, OTBETCTBEHHbIE 3a BbINOJIHEHWE
afMUHUCTPATUBHbLIX OENCTBUM B paMKax afMUHUCTPATUBHOW npoueaypsbl (Mpy IMYHOM
obpalyeHun, B BUAE NOYTOBOro OTNpaBneHns, No 3NeKTPOHHON NoyTe):

— Cneunanuct OTgena XWNULWIHOW MOMUTUKK, OCYLLECTBASIOWMIA nNpuem
3asBrieHus;

— Cneunanuct, OTBETCTBEHHbIN 3a [Oenonpou3BoLCTBO, OCYLLECTBNAOLNNA
perncTpauuio 3asBrieHus, nepegady oTBEeTCTBEHHOMY UCMOSTHUTENIO;

— PykoBogutens OpraHa, onpegensiowmi crneumnanucra, OTBETCTBEHHOrO 3a
npegocTaBneHne MyHMUMnanbHOW ycnyru.

23.4. CopepxaHue W NPOAOITHKUTENBHOCTD aAMUHUCTPATUBHbBIX OEUCTBUMN,
anropuTM MX BbINOMHEHUS, KPUTEPUN NPUHATUSA PELUEHNA, NOPSAOK nepenayn n cnocob
domkcauumn pesynbstata BbIMNOMHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl:

1) Cneumanuct, OTBETCTBEHHbLIA 3a NpeaoCTaBNeHne MyHUUMNANbHOW YCNyru,
dopmupyeT pesynbTaT agMUHUCTPATUBHOW npoueaypbl MO NpUeMy [OOKYMEHTOB.
paxgaHuHy, nodaBlleMy 3asiBeHne O TMNPUHATUM Ha Yy4deT C  MPUIOXeHUEM
OOKYMEHTOB, YkadaHHbIXx B nyHkre 10.1. PernameHTa, BblgaeTcsa pacnvcka
(NnpunoxeHue 2 kK pernaMmeHTy) B NOyYEeHUN 3TUX AOKYMEHTOB C YKa3aHUEM UX NepeyHs
M JaTtbl UX NOMyYeHWA OpraHoM MECTHOro CamoyrnpaBfieHUs, OCYLLECTBIISIOWMM
NPUHATUE Ha Yy4YerT.

MakcumarnbHbIi  CPOK BbINOSIHEHUS [aHHOW aAMUHUCTPATUBHOW npouenypbl
cocTtaBnsieT He 6onee 30 MUMHYT Ha KaX4oro 3asiBuTens.

2) CneunanucTt, OTBETCTBEHHbIN 3a NpeJocTaBneHne MyHUUunanbHOW yCcnyru, B
AeHb nNpuemMa JOKYMEHTOB HanpaBsnseT 3asBrneHne o0 NnpegoctaBneHnn MyHUUMnansHon
yCIyrn Ha perucTpaumio cneumannucty, OTBETCTBEHHOMY 3a AeSI0Npon3BOACTBO.

3) CneumanucT, OTBETCTBEHHbIN 3a [Oenonpou3BOACTBO, CTaBUT BXOASALLUN
HOMeEp M TeKyLlylo AaTy Ha 3asaBneHuu. B TeyeHne ogHoro paboyero gHA ¢ MOMeHTa
npvema 3asBrneHus:

— Cneumanuct, OTBETCTBEHHbIM 3a AeNonpou3BOACTBO, 3aHOCUT CBEAEHUs O
3asiBNeHMn B aBTOMaTU3NpoBaHHy 6a3y gaHHbix «AEJIO» (nanee — b «OEJ1O»), B
XypHan perncrtpaumm BXoOdWEeW KOoppecrnoHeHUuMn W nepefaeTt  3asiBrieHue
HavanbHWKy OpraHa;

— PykoBoguteno OpraHa onpegenseTr OTBETCTBEHHOrO WCMOMHUTENS -
cneunanucTa, OTBETCTBEHHOrO 3a npefocTaBneHuMe  MyHUuunarbHOWM  ycnyru
(KpuTEepnem NPUHATUS peLleHNs O Ha3Ha4YeHUM UCMOMNHUTENS ABNSIOTCA OOMMKHOCTHbIE
o6sa3aHHOCTM cneumanuctoB OpraHa) n nepegaeT cneunanucty, OTBETCTBEHHOMY 3a
Aenonpon3BoACTBO, IK3EMNNAP 3asiBIIEHNS C NOPYYEHNEM;

— Cneumanuct, OTBETCTBEHHbIN 3a AeNonpou3BOACTBO, 3aHOCUT cBefeHus 00
OTBETCTBEHHOM MCMNOSTHUTENE B XYypHare pernctpaunm BXxoasilien KoppecnoHaeHumm, B
aBTomatuanposaHHon B[ «[OEJIO» wn nepepaer 3adBneHne C MNOpyYeHUEM
pykoBoautena OpraHa cneuvanucty, OTBETCTBEHHOMY 3a MpefocTaBfeHune
MYHMLMMNANbHON YCNyru.

4) PesynbtaT agMuUHUCTPATUMBHOW npouedypbl: MNpUeM W perucTpaums
3asBneHns, onpegeneHne OTBETCTBEHHONO WCMOMHUTENS W nepefada 3asiBrieHus
cneunanucTy, OTBETCTBEHHOMY 3a MpefocTaBrieHne MyHUUMNanbHOW Yycnyrn Ans
pacCMOTPEHUS.

23.5. MakcumanbHbIA CPOK agMWHUCTPATUBHOM Mpouenypbl COCTaBnseT OOuH
pabounin oeHb.

24. ApmuHucTpaTMBHas npoueanypa «®PopmupoBaHMe W HanpasfieHue
MeXBe[AOMCTBEHHbIX 3anpocoB B oOpraHbl (opraHusauuu), y4yacTBywMe B
npeafocTaBleHMN MyHULUNANbLHON YCIyrn».
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24 1. OcHoBaHnem ansd Havana agMUHNCTPaTUBHOMN npouenypsl
«dopmupoBaHne W HarnpasfieHNne MeXBeOOMCTBEHHbIX 3arpoCcOB B  OpraHbl
(opraHunsauum), ydacTeylolMe B NPeaoCTaBleHUN MyHULMNANbHON YCNyrny siBAsieTCA
dakT  MNoOCTynneHus  cneuuanucty, OTBETCTBEHHOMY  3a  npefocTaBlieHue
MYHUUMNANbHOW YCyru, AOKYMEHTOB, yKa3aHHbIX B nyHkTe 10.1. PernameHTa.

24.2. CocTaB JOKYMEHTOB, KOTOpPblEe HAXOASATCA B PACNOPSIKEHUN NHBIX OpPraHoB
M opraHmsauum, un KoTopble Heobxoammbl OpraHy Ana  npegocTtaBnieHus
MYHMLMMNANbHON YCNYyru:

1) CBeneHuns Ha 3aaBuTenst U BCEX YSIEHOB €ro CeEMbM O Hann4um (OTCYTCTBUN)
NPMBaTU3NPOBAHHOIO XWnNbsl, BblgaHHble CTpexeBckum otaeneHnem  OGnacTHoro
locynapctBeHHOro  YHutapHoro [peanpuatna  «ToMCKMin  0oBNacTHOW  LEHTP
TEXHUYECKON NHBEHTapmUsaumny;

2) CBegeHnda Ha 3asiBUTENS M BCEX YNEHOB €ro CEMbM O Hann4mm (OTCYTCTBUK)
XUMbIX MOMELLEHUN, Oad, rapaxewn, WHbIX CTPOEHUW, MOMELLEHUA U COOPYXEHWUN,
3eMesibHbIX Yy4acTKOB Ha npaBe COOBCTBEHHOCTW, BblgaHHble CTPEXEeBCKMM OTAENOM
Ynpasnenuna ®epepanbHon  cnyxbbl rocygapCTBEHHOM perucTpaumm, Kagactpa u
kapTorpacdum no Tomckon obnacTu;

3) CegeHuna 06 MHBEHTaApPU3aUMOHHOM CTOMMOCTU  KUMbIX MOMELLEHMI, Aay,
rapaxew, WHbIX CTPOEHUW, MNOMELLEHNA W COOPYXEHUW, 3eMerlbHbIX Y4acCTKOB,
npyHagnexawmx Ha npaBe COOCTBEHHOCTM 3asiBUTENIO M 4YneHaMm ero CeMbM,
BblaaHHble CTpexeBckuM otaeneHnem ObnactHoro [ocygapCTBEHHOrO YHUTaAPHOroO
MpeanpuaTtua « ToMcknin 06mMacTHOM LLEHTP TEXHUYECKOW NHBEHTApU3aLMmny;

4) CefeHnsa 0 KagacTpoOBOM CTOMMOCTM 3€MESbHbIX YHaCTKOB, NpUHaaexaLumx
Ha nNpaBe COBCTBEHHOCTUN 3asBUTENIO U YNleHaM ero CeMbM, BblAaHHblE YNpaBneHneM
denepanbHom

24.3. HaumeHoBaHWe OpraHoB W oOpraHusauui, B KOTOpble HanpaBnseTcs
3anpoc:

1) CrpexeBckon otaen YnpasneHua deagepanbHon cnyxbbl rocyaapCTBEHHOM
permctpauuun, kagactpa u kaptorpadgum (Pocpeectp);

2) CrpexeBckoe otgeneHne O6nacTHOro rocygapCTBEHHOIO YHUTaPHOro
npeanpuaTus « TOMCK1in 0611acTHOM LEHTP TEXHUYECKOM MHBEHTapU3aunmny.

3) VYnpasneHve ®enepansHon cnyx0bl rocygapCTBEHHOW perncrpauumm,
KagacTtpa un kaptorpadum no Tomckon obnacTu.

24 4. [omxHocTb cneuyunanucta OpraHa, OTBETCTBEHHOro 3a HarnpasneHue
3anpoca u o00paboTKy MOCTYNMBLUMX OTBETOB: HayanbHuk OTaena >XunvwHom
NONNTUKK, 3aMecTUTENb HavanbHuka OTaena XXUnuLHOM NOSIUTUKMN.

24.5. TlMopsagok noOAroToBKM — 3anpoca, Crnocobbl  ero  HanpaeneHusa U
OOKYMEHTUPOBaHUSA (pakTa HanpasfeHusd 3anpoca: Cneuuanuct, OTBETCTBEHHbLIN 3a
opMMpOBaHNE MEXBELOMCTBEHHOIO 3anpoca 3anofnHaeT HeobxoauMble NOoNst AaHHbIX
cornacHo ¢popmarty 3anpoca, KOTopbI pa3MeLLaeTcs B permoHanbHon cucteme obmeHa
9NEeKTPOHHbIX JoKyMeHTOoB (fanee PCOJ[). Ecnn no TeXHUYeCKkUM npuynHam SOCTYn K
PCO3 orpaHnyeH wunu OTCYTCTBYET, TO Chneuuanuct OTBETCTBEHHbLIM 3a
dopMUpoBaHNE MeEXBEOOMCTBEHHbIX 3anpoCOB B paMKax LaHHOW MyHUUMManbHOM
ycnyrn cbopmMupyeT 3anpoc Ha OyMakHOM HOCUTENe M HanpaensieT B MHbIE OpraHbl U
opraHusauun, B pacnopsikeHUM KOTOPbIX HaxogAaTcsi HeobOXoaumble CBeOEHUs Wnu
nHopmauus

24.6. Cpok HanpasreHuss 3anpoca oauH AeHb. Cpok oxuaaHus oTBeTa B
TeyeHue NaTn pabounx gHen.

24.7. lNopsagok nonyveHnst oTBeTa Ha 3anpoc, ero 06paboTku n umkcaumm: oTBeT
Ha 3anpoCc B OpraHbl, B pPacropshKeHUN KOTOPbIX HaxXoOAaTCs cBedeHnsa  u/vnm
OOKYMeHTbI, cneyunanucTt OpraHa nonyyaeT Mno KaHanam cucteMbl MeXBeJOMCTBEHHOIO
anekTpoHHoro B3anmogencteus (CM3B), B anekTpoHHOM Buae (CKaH-Konud), opurimHan
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NnocpenCTBOM KypbepCKomr, MOYTOBOW AocTaBku. [lopsagok nonydeHus oTBeTa Ha 3anpoc,
ero obpaboTkn n dukcaumm: OTBET Ha 3anpoC B OpraHbl, B PacnopsiKeHUU KOTOPbIX
HaxXoaATCsa cBeAeHUA /UM AOKYMEHTbI cneunanncT noslydaeT B 3NEeKTPOHHOM BUAeE C
nomowbto PCO3[1, nocpeACTBOM 3MEKTPOHHOW MOYThl (CKaH-KOMWUA) C NPUINOXEHNEM
opvrMHana, opurmHan nocpeacTBOM KypbepPCKOM AOCTaBKM.

24.8. MakcumanbHbI CPOK aaMUHUCTPATMBHOW Npoueaypbl COCTaBnseT WeCTb
pabounx gHen.

25. ApmuHuctpatuBHaa npoueaypa «llogarotoBka 3akfiovyeHust o
npuU3HaHuM (He NMPU3HaHUW) 3aABUTENSA U YSIEHOB €ro CeMbM, HYXAarLWUMUCA B
XWUITOM NoMeLleHnu, NpeaocTaBsieMOM Mo A4OroBOPY CouluarbHOro Hanmay.

25.1. OcHoBaHMeM OnNd Havana agMUHUCTPaTUBHOW npoueaypbl NOLrOTOBKM
3aKMYeHnss O MNpu3HaHuM (He nNpU3HaHUKM) 3aaBUTENS W YNEHOB €ro CemMbM,
HY>XOAOLWUMNCSA B XKUITOM MOMELLEeHUU, NpeocTaBngemMoM Mo JOroBopy CouManbHOro
HanMa cneuuanucToMm, OTBETCTBEHHbIM 3a NpefoCcTaBfieHMe MyHULMNANbHOW YCIyru,
ABNSAETCA NOCTYNSIEHNE OTBETOB HA MEXBELOMCTBEHHbIE 3anpocChl.

25.2. CneuunanucT, OTBETCTBEHHbIN 3a NpefoCTaBneHne MyHUUUnansHoOM yenyru
rOTOBWUT 3aKmNiYeHne O NpuaHaHuM (He NpusHaHuK) 3asiBUTENS M YNEHOB €ro CemMbM,
HY>XOQOLWUMNCSA B XXUITOM MOMeLLeHUU, NpegocTaBnaeMoM Mo JOroBopy COUManbHOro
Hanvma B cooTBeTcTBMM C XunuwHbiM Kogekcom Poccuickon depepaumn, Ha
OCHoBaHuUK peeHnsa Oymbl ropoackoro okpyra Ctpexeson oT 04.05.2011 Ne 75.

25.3 3akno4veHne o npusHaHum (He NpU3HaHWK) 3asiBUTENS U YIIEHOB €ro CEMbMN,
HY>XOQOLWUMNCSA B XXUITOM MOMeLLeHUU, NpegocTaBnaeMoM Mo JOroBopy COUManbHOro
HanMa, nognucbiBaeTcs HavyanbHMKoM OTaena XUnuwHoOn NOANTUKNA.

25.4. MakcumanbHbIA CPOK agMWHUCTPATMBHOM Mpouenypbl COCTaBnseT OOuH
pabounin oeHb.

26. AaMuHUcTpaTMBHas npoueaypa «HanpaBneHne AOKYMEHTOB 3aaBUTENs
B OTAaen 3KOHOMMYECKOro aHanumsa v nNporHosa Anisi NOAroTOBKU 3aKn4veHust o
npu3HaHuuM (He NPU3HaHUN) 3aABUTESIAA U YNEHOB €ro CeMbU ManoUMYLLUMWY.

26.1. OcHoBaHMeM ana Hayana agMUMHUCTPATMBHOM nNpoueaypbl sBRAsieTCs
NOCTynfieHne OTBETOB HAa MEeXBeOOMCTBEHHbIE 3arpocChl.

26.2. [aHHaa agmuHucTpaTMBHAs npouenypa nNPUMEHSIeTCa TOMbKO B
OTHOLLEHMU TrpaxdaH, COCTOALMX Ha y4vyeTe B KayeCTBe HYXOAWLWUXCHA B XUMbIX
NoMeLLEHNsIX, NPEeaoCTaBnseMbIX MO OOroBopaM  coumanbHOro  Havma, Kak
ManoumyLime.

26.3. Cneumanuct, OTBETCTBEHHbIN 3a NpeAoCTaBfieHne MyHULMNANbHON YCIyrn,
rOTOBUT CNY>XeBHYI0 3anncky O NOAroTOBKE 3aKIOYeHUs1 O NPU3HAHUKN (HE NPU3HaHWK)
3asBUTENS M 4YSIEHOB €ro CeMbW ManouMyLLUMMK, KOTOPYK MOANUCHLIBAET HadalnbHUK
OTtgena >XuUnuUWHOW MOMUTUKA U HanpaBnsieT C NakeToM [OOKYMEHTOB 3asdABUTENS B
OTaen a3KOHOMUYECKOro aHanuaa 1 nporHosa.

26.4. MakcumarbHbIM CPOK agMWHUCTPATMBHOW npouenypbl CcocTaBnseT OOuH
pabounn OeHb.

27. ApmuHuctpatmBHaa ycnyra «logrotoBka OTAenioMm 3KOHOMMYECKOro
aHanusa M nNporHosa 3aKkrfo4YeHUsi 0 NpuU3HaHuM (He NpPuU3HaHWUKM) 3aaBUTeNs U
YJIEHOB €ro ceMbMW, MarioMMyLLUMUY.

27.1. OcHoBaHMeM anA Hayana agMUMHUCTPaTMBHOM npoueaypbl sBRseTcs
cnyxebHas 3anmcka HadanbHuka OTaena XUMUMWHOW MNOMUTUKA C  NPUNOXEHUem
OOKYMEHTOB.

27.2. Cneunanuct Otoena SKOHOMWYECKOrO aHanm3a W MporHo3a roToBUT
3aKknyeHe O npusHaHun (He npuaHaHuu) 3asBUTENd W YNEHOB €ro Ccembu
ManouMyLmmMm B cooTBeTcTBMM ¢ 3akoHOM Tomckon obnactu ot 11.08.2005 Ne130-
08, Ha ocHOBaHMM nNocTaHoBMeHNa AgmuHucTpaumm Tomckon obnactu ot 25.11.2005
Ne 119a, noctaHoBneHus AgMuHUCTpaumm ropoackoro okpyra CrtpexeBon «O6
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YCTaHOBIIEHMN MOPOroOBbIX 3HAYEeHUM 4OX04a M CTOMMOCTU MMYyLLECTBa» Ha TeKyLui
rog v AOKYMeEHTOB 3asBuTens.

27.3. NognucaHHoe HavanbHMkom OTAena 9KOHOMWYECKOro aHanu3a u NporHo3a
3aKknyeHre O npusHaHun (He npu3aHaHuu) 3asBUTENd W YNEeHOB €ro Ccembu
ManonmMyLnMmMm Cneumnanuct Otgena 9KOHOMMYECKOr0 aHanm3a W nporHosa
HanpaensaeT B OTAEN XUTULLHOW MNONUTUKN.

27.4. MakcumanbHbI CPOK agMWHUCTPATMBHOW Mpoueaypbl cocTaBndAeT NATb
pabounx aHeNn.

28. ApmumHucTpaTtMBHasi npoueaypa «PaccmotpeHune 3asiBNeHUss Ha
3acegaHum  Kommccum no XuUnMUWHbIM ¢ Bonpocam npu  AgMuUHUCTpauuu
ropoackoro okpyra CrtpexeBon (nanee — Kommccusa no XunuiHbiM Bonpocam) m
NPUHATUE peLleHUs O NpeaoCTaBeHUN MyHMLUMNanbHOW ycnyrn nub6o o6 otkase
B NpeAfocTaBlieHUM MyHULUNANbHOW YCIYrny.

28.1. OcHoBaHvMeM ONA Hayana BbIMOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl
paccMOTpPeEHNA 3asiBfieHna Ha 3acegaHum Komuccum no  XKUNULLHBIM - BOMpoOcam
aBndeTca cobniogeHne 3asBUTENneM nopsigka nodayn 3asiBieHUs M JOKYMEHTOB
cornacHo nepeyHo, ykasaHHomy B n. 10.1. PernameHTta, nonyyeHune AOOKYMEHTOB,
ykaszaHHblx B n. 10.2 pernameHTa, noanexawmx npeacTaBfieHUl0 B paMKax
MEXBEAOMCTBEHHOINO MHPOPMALMNOHHOIO B3aMMOAEWCTBUA, a Takke Hanuuue
3aKMYeHnss O MNpu3HaHuM (He nNpU3HaHUKM) 3aaBUTENS W YNEHOB €ro CembM,
HY>XOAOLWUMNCSA B XKUITOM MOMELLEeHUU, NpeaocTaBngeMoM Mo JOroBopYy COUManbHOMo
HanMa, 1 3akrlyYeHUs O NpusHaHUM (He NPU3HaHWKW) 3asiBUTENS U YNIEHOB €ro Cembi
ManouMyLLNMMU.

28.2. Cneumannct, OTBETCTBEHHbIN 3a NpeaoCcTaBneHne MyHULMNAarIbHOW yCnyru,
BbIHOCUT 3asiBfieHMe O NpeaoCTaBNeHUM MyHULUMNANbHOW YCNyrm Ha Gnvkanwee
3acegaHve Kommccnm no XunuviiHbIM BONpocam.

28.3. llo wrtoram paccMmoTpeHust 3asiBneHns Komuccumen no KUMNULLHBIM
Bonpocam OpraHoMm NpuUHUMaeTCs peLueHune:

— O npegocTtaBneHuun 3asBuUTeNo MyHULUNANbHOW yCnyru;

— O6 oTkaze B npeaocTaBfeHUM MYHUUMNANbHOW YCIYyrM MO OCHOBaHUAM,
yKa3aHHbIM B MyHKTe 12 perrnameHTa.

28.4. Cneumanuct, OTBETCTBEHHbIN 3a NpeaoCTaBfieHne MyHULMNANIbHON YCIyrn,
B TeyeHne 3 paboumx OHEN C MOMEHTa paccMoTpeHust 3asiBrieHns Komwuccuen no
XUNULWHBIM BOMPOCaM OTOBUT yBEOOMSIEHME 3asiIBUTESNO O MPUHATOM pPELUeHuU: O
NpeaocTaBneHnn  3asBUTENO  MyHuumMnanbHonm ycnyru nmbo o6 oTkase B
NpenoCcTaBNeHnn MyHULMNANbHOW YCyrM no OCHOBAHWAM, YKasaHHbIM B MyHKTe 12
perrnameHTa.

28.5. YBegomneHne nognucbiBaetcs lNepBbiM 3amectutenem Mapa ropoackoro
oKpyra, npegcegartenem KOMUCCUN MO XKUIULLIHBIM BOMNpOCcaM.

28.6. YBegomneHue Ha 3asiBfieHMe, noctynuellee B (PopMe 3SNEKTPOHHOro
OOKYMeHTa, HanpasnseTcsa B (popmMe 3reKTPOHHOro JOKYMEHTa No afpecy 3reKTPOHHON
NoYThbl, yKazaHHOMY B obpalleHuun, Unu B NMCbMeHHOW hopmMe No NOYTOBOMY afgpecy,
yKasaHHOMY B obpalieHuu.

28.7. MakcumanbHbli  CPOK  BbINOSTHEHUA aaMWHUCTPATMBHOW npoueaypbl
cocTaBngaeT Tpu paboumnx OHSA, HO HE MOXET MpeBblwaTb cemu paboynx AHen Co OHA
nogrotoBkn OTAENOM 3KOHOMMYECKOrO aHanuaa u NporHo3a 3akniyeHns 0 NpU3HaHUm
(He Npu3HaHuKn) 3asaBUTENS U YNEHOB €ro CEMbU ManouMyLLIMMU.

29. AamuHucTpaTuBHas npoueaypa «fMoarotoBka npoekTra NoCTaHOBIIEHUS
AoMuHucTpauum ropoackoro okpyra CrpexeBon «O npeaoctaBneHUM XWUIOro
NnoMeLeHMA Mo A0roBopy couuanbHOro Haunmay.

29.1. OcHoBaHveM ana Hayana agMUHUCTPaTMBHOM npoueaypbl sBnseTcs
peweHne Kommccum no >KUNUWHBIM BOMpocamM O MpeaocTtaBneHnn 3asiBUTernto
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MYHULUMNANbHOW YCAYT.

29.2. Cneumanuct, OTBETCTBEHHbIN 3a NpeaoCcTaBneHne MyHULMNanbHOW yCnyru,
He no3gHee 3 paboumx OHen co AaHs 3acedaHus Komuccum no XXUnuiHbIM BONpocam
rOTOBUT MPOEKT NMOCTAHOBMIEHUA U HarnpasnsieT ero Ha cornacoBaHue OOMKHOCTHLIMU
nmuamn - AgMuHUCTpaLmm rOPOACKOr0  OoKpyra Ctpexeon B nopsake
4enonponsBoacTBa.

29.3. MakcumanbHbIK ~ CPOK  COrnacoBaHUs  OOSDKHOCTHbIMW — NMUAMU
AOMUHUCTPaLMM FOPOACKOro OKpyra NpoeKTa NOCTaHOBIEHMSA COCTaBNSET ABa paboumx
OHS.

29.4. B crnyyae HecornacoBaHWs MNpoOeKTa MOCTaHOBIEHUS OH HarnpasrseTcs
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBfieHME MYyHUMUMNAnNbLHOW yCnyrn, ons
nopaboTku.

29.5. lMoarotoBNEHHbIN U COrMacoBaHHbIN NPOEKT NMOCTAHOBIEHUS NOCTynaeT B
YnpaesneHne pfenamu Ond  peructpauuun, odopMneHus u  HanpasrneHus Mapy
rOpPOLCKOro OKpyra Ha noanuce.

29.6. YnpaBneHve genamm pasmMHOXaeT WU HanpasnseT noanucaHHble Mapowm
rOpPOLCKOro OKpyra noCTaHOBMEHUS B COOTBETCTBUN CO CMIUCKOM PaCChIfIKK, YKa3aHHbIM
B MOCTaHOBIIEHUN.

29.7. MakcumarnbHbI CPOK BbINOMHEHUS a4MUHUCTPATUBHOM Npouenypbl no
NnoaroToBKe MOCTAHOBMEHUA O MNpefoCTaBNeHuM Mo AOroBOpy couuanbHOro Havma
XXMIOro NOMELLEeHNS MyHULMNanbHOro XUANLWHOMO hoHAa cocTtaBndaeT 3 paboymx OHsA C
MOMEHTa NPUHATUSA peLleHns 0 NpeaoCTaBeHu MyHULMNanbHOW YCryri.

30. AamuHucTpaTuBHaa npoueaypa «fogrotoBka goroBopa couuanbHOro
HaMMa XXUINoro NoMeLLeHus ».

30.1. OcHoBaHMeM AnNs Havana agMUHUCTPATMBHOM npouenypbl ABNAeTCS
n3gaHve COOTBETCTBYIOLLEro MOCTaHOBMEHNa AOMWHUCTPaAUMK TOPOACKOro OKpyra
CtpexeBon.

30.2. Cneumannct, OTBETCTBEHHbIN 3a NpeAoCTaBNeHne MyHULMNAarIbHOW yCnyru,
He nosgHee 3 paboumx OHEW CO AHA M3gaHusi NOCTaHOBMNEHMs, odopMnseT OOroBop
counanbHOro HammMa W B nopsagke Oenonpou3BoAcTBa nepefaeTt [[OroBop Ha
nognucaHne Mapy ropoackoro okpyra.

30.3. CneumanncT, OTBETCTBEHHbIN 3a NPeAoCTaBNeHNe MyHULMNAIbHOW YCNyru,
perncTpypyeTt nNOAMUCaHHbIN [OroBOp COUMAarbHOrO HanMMa B peecTpe [OroBopoB
couunanbHOro Hamma.

30.4. [oroBop couuanbHOro Hamma >XXUNOro noMeLleHna noanucLIBaeTcH
3asBUTENEM NINYHO NMUMBO YNONHOMOYEHHBIM JIULIOM.

30.5. MakcumarbHbIn CpOK BbINOSTHEHUS aflMUHUCTPATUBHOWN
npoueaypsbl coctasnseT 3 paboumx gHs.

31. AammnHucTpaTuBHas npoueaypa «Bbigaya pesynbTaTta npegocraBneHus
MYHULMNANbHOM YCNYrny.

31.1. OcHoBaHne ONA Hayana aAMWHUCTPATUMBHOW nNpoueaypbl: MNOCTyMneHue
cneunanucTy, OTBETCTBEHHOMY 3a MNpefoCTaBfieHMe  MYHULUUNANbHOW  YCRyru,
nognucaHHoro Mapom ropoacKkoro Okpyra [[Orosopa CouuanbHOro HaviMa >XUIoro
NOMELLEHNS N PEMMCTPaLNA ero B peectpe A0roBOpoB CoUManbHOro Hanma.

31.2. Bbigaya pesynbtata npefocTaBneHns  MyHUUMNAanbHOWM  ycnyru,
noagTeepxagatowero akt npefocTaBneHUs MyHULMNANbHOW ycnyru, npou3BOAUTCS
cneynanucToM, OTBETCTBEHHbIM 3a MpefocTaBfieHne MyHUUMNanbHOW ycryru, rnocre
permcTpauun LOKYMeHTa B TeudeHne 22 paboumx [HEW C MOMEHTa perncrpauum
3asBrieHus.

31.3. MakcmmanbHbI CPOK BbIMOMHEHNA aAMWHUCTPATUBHOW npouenypbl OOUH
pabounn OeHb.

5 POopMbl KOHTPOJSIA 32 UCMOSTHEHUEM perfiaMmeHTa
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32. NopsaaoKk OCyLeCTBNEHNS TeKyLWero KOHTpons 3a cobnogeHnem wu
NCMNOMHEHNEM OTBETCTBEHHbIMM cneumanuctamm OpraHa NOMOXEHWN pernameHTa wu
MHbIX HOPMAaTMBHbLIX NpPaBOBbIX akToB Poccurckon depepaumm n Tomckon obnactw,
yCTaHaBnmBawowmx TpeboBaHna K NpefoCTaBfEeHMI0 MYHUUUNANbHbLIX YCNYr, a Takke
NPUHATUEM PELLEHNA OTBETCTBEHHBIMU NULAMMN.

Tekylwnn KOHTPONb MCNOSIHEHUS  pernamMeHTa ocyuwectensetrca Mapom
ropoAcKkoro okpyra, 3amectutensam Mapa ropoackoro okpyra, Kypupylowero Bonpochl
npenocTaBneHns MyHULMNanbHbIX YCNyr, HavanbHWKOM OTAena.

TeKywnn KOHTPOMb 3a CcobnogeHneM W UCMOSTHEHMEM OTBETCTBEHHbLIMM
cneunanuctammn OpraHa, NOMOXEHUN pernameHTa, ycTaHaBnmBalowWmx TpeboBaHus K
NPeaoCTaBNEHNIO  MyHUUMNANbHOW  YCNyrM, a Takke NPUHATUEM  peLleHui
OTBETCTBEHHbIMX NULAMW MPOBOAUTCS MNyTEM: OMNepaTMBHOrO BbISICHEHUS Xxoda
BbINOSIHEHNA  aAMUHUCTPATMBHbIX Mpouedyp, HarnoMUHaAHWA O CBOEBPEMEHHOM
BbIMOSMIHEHUN  AOMWHUCTPATUBHBIX OENCTBUK, WUCTPeEBOBaAHUA OT OTBETCTBEHHbLIX
ncnonHutenenm O6bSACHEHWUA NPUYMH 3a0EPXKKN OCYLLECTBNEHUA aAMUHUCTPATUBHbIX
JEencTBUN.

[MeprMoanYHOCTb  OCYLLECTBMEHUS TEeKyLWero KOHTPOMs: yCTaHaBNMBaeTCHd
Ha4anbHWKOM oTaena.

33. MNopsaok 1 NepuMoaMHHOCTb OCYLLECTBMEHUA MNSIAHOBLIX M BHEMMAHOBbLIX
NPOBEPOK MOSTHOTLI U Ka4YeCcTBa NpeaoCTaBfeHNUss MyHMUMNANbHbIX YCIyT.

KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHNs MyHULMNANbHOW YCryru
BKMOYaeT B cebsi npoBeAeHne NpoBEPOK, BbISIBIEHNE U YCTPaHEHWE HapyLUeHUN npas
3a8BUTENEN, PacCMOTPEHME Xarnob, NpuMHATUE pelleHu M NoAroTOBKY OTBETOB Ha
obpalleHna 3aaBuTenen, coaepxaHuve xanobbl Ha geuncteue (6esgencTeue)
cneuyunanuctoB OpraHa.

dopmamn  KOHTpPONSA 3@ MOMHOTOM M KaA4eCTBOM  NpeaoCcTaBneHus
MYHULMNANbHOW YCNyrn SBNATCA:

- pacCcMOTPEHME OTYETOB M CNPaBOK O NPeOCTaBNeHUM MyHULMNANbLHON YCIyrn;

- paccmoTpeHune xanob Ha gencteus (6es3pencTene) U peLleHnsa cneumnannucTos
(BOMKHOCTHBLIX  NnL), ocyuwecTBnsemble (NPUHATBIE) B XO4e NpefocTaBrieHns
MYHMLMNANbHON yCnyru;

- NpoBefeHMe MMaHOBbIX W BHEMSIAHOBLIX MPOBEPOK MOMHOTbI M KavecTsBa
NpeaoCTaBNeHNA MyHMLMNANBbHON YCyru.

KoHTposib 3a NOMHOTOM M Ka4yeCTBOM MpefoCcTaBieHNs MyHULMNANIbHOWN YyCnyrn
ocywectBndgetTcsa Mapom ropoackoro okpyra, saamectutensamm Mapa ropofckoro okpyra,
KYpUpYIOLLEro BOMPOCbI NPefoCTaBfeHns MyHUUMNAnbHbIX YCAyr,  HayarbHUKOM
oTaena.

[MpoBepkn MoOryT ObITb MMAAHOBbLIMM (OCYLLECTBNATBCS HA OCHOBAHWW MNIIAHOB
paboTbl OpraHa) u BHennaHoBbiMW. [lpy npoBepke MOryT paccMmaTpuBaTbCa BCe
BOMPOCHI, CBA3a@HHble C NpPegoCTaBfieHMEeM MYHUMUMMANbHOW YyCnyrn (KOMMSEKCHbIe
NPOBEPKN), WNN OTAENbHbIE BOMPOCHI (TemaTuyeckue nposepkun). lNpoBepka Takke
MOXET NPOBOANTHLCA MO KOHKPETHOMY ObBpalLeHuto 3asBuTens.

MpoBepkM MNOMNHOTbI WM KavecTBa NPenoOCTaBNEHUS MYHULMNAnbHOW YCnyru
OCYLLIECTBNAOTCA Ha OCHOBaHMM NOCTAHOBMNEHUA AOMMHUCTPaLMM FOPOLCKOro oKpyra
CtpexeBon ot 17.08.2011 Ne546 «O6 yrtBepxaeHun lMopsagka NpoBeOEeHUsI OLEHKU
COOTBETCTBUA  KayecTBa  (pakTUYECKM  NpefoCTaBhAsiEMbIX  MyHULMNANIbHbIMN
yupexneHmsaMmn MyHuumMnanbHbIX YCNyr yTBEpXXAEeHHbIM CTaHaapTam ans obecnevyeHns
MOBLILWEHNS KayecTBa M [JOCTYMHOCTU MyHUUMNAnNbHbIX YCAyr Ha Tepputopum
ropofckoro okpyra CTpexeBomn.

[MnaHoBbIE NPOBEPKN NPOBOAATCA HE pexe OOHOro pasa B rod, BHEMMaHoBblE — B
cnyyae noctynneHus xanob Ha pencteuna (besgenctene) U pelleHns A0SMKHOCTHbIX
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nay, cneunanucToB, OcyllecTBnsieMmble (MPUHATBIE) B Xo4e nNpeaocTaBreHuns
MYHUUUNANbHOW YCAyrn.

PesynbTatbl npoBepkn ooopMIISOTCA B BUAE akTa O NPOBEAEHUN KOHTPOSBHOIO
MEpPONPUATULA,  NOAMUCAHHOTO  YMNOSTHOMOYEHHbIM  NULUOM, OTBETCTBEHHbIM  3a
npoBegeHne NpoBepPKM, a Takke pykosogntenem Oprana. o pesynbTatam NpoBEPOK B
CNnyyae BbISIBIEHUA HapyleHUn npaB 3asiBUTENen OCYLLeCTBNAETCH npuBrieYyeHne
BMHOBHbIX IUL, K OTBETCTBEHHOCTM B cootBeTcTBUM C Kopgekcom Poccumnckon
depepaumm 06 agMUHUCTPATMBHBIX NPaBOHAPYLUEHUSIX.

Mo pesynbTaTaM pPacCMOTPEHUS OTYETOB W CNpaBOK O NpeaocTaBfieHuun
MYHUUMNAnNbHOW YCryru, a Takke xanob Ha gencreusa (6e3gencreve) cneumanvcToB
(BOMKHOCTHBIX NML) NpY NPeaoCTaBfEHUM MYHULMNANBHOW YCNyri, Npu BbISBIEHUN
HapyLeHU BWHOBHbIE NUUA NPUBMEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUWN C
Kogekcom Poccunckon degepaumm 06 agMUHUCTPATUBHBIX NPaBOHAPYLLEHMUSIX.

Cneuunanuctbl OpraHa (B TOM 4ucre OOSMKHOCTHbIe fivua), OTBETCTBEHHbIE 3a
npegocTraBneHne MYHULMNANbHOM ycnyru, HecyT ANCLUUNNNHAPHYIO,
aAMUHUCTPATUBHYKO N UHYKO OTBETCTBEHHOCTb, YCTAHOBMEHHYK 3aKOHOAATENbLCTBOM
Poccuinckon depepauum 3a cobNOAEHME CPOKOB W Mopsigka MCNOSHEHUS KaXKaowm
afiMVHUCTPaTUBHOWN NpoLeaypbl, Yyka3aHHOW B HACTOSILLEM perfiaMeHTe.

OTtBeTcTBEHHOCTL cneunanuctoB OpraHa 3akpennseTcss B WX LOSMKHOCTHbIX
NHCTPYKLUMSAX.

CneumanucTt, OTBETCTBEHHbIN 3a npuemM 3anpocoB 3assutenien (OnepaTop
YYETHOM CUCTEMbI), B COOTBETCTBUM CO CBOEW AOIMKHOCTHOW WHCTPYKUMEW, HeceT
OTBETCTBEHHOCTb 3a Hagnexaiiue npmem n perucTpaumio 3anpocoB, CBOEBPEMEHHYHO
nx nepegadvy HavanbHuKy OpraHa (OTBETCTBEHHbIM UCMOSTHUTENSAM).

Cneumannct, OTBETCTBEHHbIN 3a NpeaoCTaBfieHMe MyHUUMNANbHOW YyCryru, B
COOTBETCTBUM CO CBOEW [OISHKHOCTHOM MHCTPYKUMEN HeceT OTBETCTBEHHOCTb 3a
cobrnogeHne CpokoB M Nopsiaka pacCMOTPEHMS 3anpoCcoB, NPaBUIIbHOCTL 0hopMMIeHNS
N Ka4eCTBO NOArOTOBKN JOKYMEHTOB.

HavanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOSMKHOCTHOM UHCTPYKUMEN HeceT
OTBETCTBEHHOCTb 3a KayeCTBO (MOSIHOTY) NpefoCTaBreHUs MyHUUUNansHOW YCryru,
cobnogeHne CpokoB, nopsgka NPedoCTaBfieHUMst  MYHULMNANbHOWM  yCryrn, u
TpeboBaHUN HACTOSALLEr0 aAMUHUCTPATUBHOIO pernameHTa.

34. TpeboBaHns K nopsaky W dopmaM KOHTPONsS 3a npeaocTaBlieHUEM
MYHULUUNANbHOW YCYru CO CTOPOHbI (PU3NYECKNX U KOPUONYECKUX NULL.

1) KOHTponb 3a pacCMOTPEHMEM CBOMX 3asiBIEHUA MOFYT OCYLIECTBASATb
3asiBUTENN Ha OCHOBaHMM nonyyYeHHon B OpraHe nHdopmaunu.

2) MpaxaaHe, nx obbeanHeHNs U opraHnsaumm Bnpase nonyvatb MHGopMaunio
0 nopsiake NpeaoCcTaBfeHUss MyHUUMNANbHOW YCNyr, a Takke HanpaensaTb 3aMevyaHns
N NpeanoXeHus Nno ynyylweHUo KadecTsa npeaocTaBneHnsa MyHULunanbHbIX YCryr.

3) MNpaxaaHe, nx o6beanHEHUA 1 opraHn3aL MM BnpaBe HanpasuTb obpalleHme ¢
npocbbo O nNpoBeAeHMM TMPOBEPKM COOMIOAEHUS M UCMOMNHEHUS  MOMOXEHUN
pernameHTa, HOPMAaTMBHbLIX MNPAaBOBbLIX akTOB, YyCTaHaBAMBaKLWMX TpeboBaHus K
NnpegoCTaBNeHU0 MyHULMMAanbHOW YCryry, MOSIHOTbl WU KavecTBa NpefocTaBieHus
MYHUUMNANbHOM YCRyrM B ClyyYae HapyleHusi npaB W 3aKOHHbIX WMHTEPECOB
3asBuTenen (npeacrtasuTenen 3asBuTens) nNpu nNpegocTaBneHun MyHUUMnanbHOM
ycnyru;

B TteueHne 15 paboumx gHen co oHS pernctpaumm obpalleHuin OT rpaxkaaH, ux
obbeanHeHun wunu opraHuMsaumn, obpaTuMBLUIMMCA NUUAM HanpaenseTcs OTBET Ha
obpaleHune, noctynueLLee B hopMe INEKTPOHHOIO JOKYMEHTA, B (hOpME INEKTPOHHOIO
OOKYMEHTa MO agpecy 9NeKTPOHHOM MnoYThbl, YKaszaHHOMY B obpalieHun, unuv B
MMCbMEHHOW hbopMe Mo NOYTOBOMY agpecy, ykazaHHOMY B obpalleHnu.

35. domkHocTHoe nnuo OpraHa, ynorHOMOYeHHOE Ha NpoBeAEHNE MOHUTOPUHra
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KayecTBa npenocrtaBlieHnAa MyHMLlMﬂaﬂbHOVI ycnyru: Ha4valnbHUK Otpena
OKOHOMMYEeCKOro aHanm3a n nporHo3a.

6 HocynebHbin (BHECYAeOHbLIN) NnOpsAAoOK 06XXanoBaHUA peLueHUn U AeNcTBUN
(6e3pencTBusa) OpraHa, npeaocTaBnAOLWEro MyHMLMNanbHy yCnyry Ha
TEPPUTOPUN FOPOACKOro okpyra CTpexxeBomn, a TakkKe UX JOJMKHOCTHbIX NuL,
MyHULMNanbHbIX cRyXawmx, cneuynanucrtoB OpraHa

36. 3aaBuTenb MOXET 0bpaTuTbCA C xanobon B TOM 4uche B Creaylowmx
crny4vasix:

1) HapyweHue cpoka peructpauumn 3sanpoca 3adBuUTENS O npenoCcTaBfieHUU
MYHULMNANbHOWN yCnyru;

2) HapyLLeHWe cpoka NpefoCcTaBfeHnss MyHUUMNAnNbHOW YCIyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPeaYCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbiMK akTammn Poccuinckon ®depepaumn, HOPMaATMBHLIMM MNPaBOBbLIMU aKTaMmu
cybbektoB Poccuinckon ®degepauun, MyHMUMNANbHbIMW MNPABOBbIMW aKTamMn Ans
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

4) oTka3 B npuveme [OOKYMEHTOB, MNpefoCTaBfieHne KOTopbIX NpeaycMOTpeHOo
HOpPMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon ®depgepaumn, HOPMATUBHBLIMA
npaBoBbIMM  akTamum cybbektoB Poccuiickon  depepauun,  MyHUUUNANbHbIMU
NpaBoOBbIMW akTaMu 4518 NPeA0CTaBNEHNA MYHULMNANbLHOW YCIyrn, Y 3asBUTENS;

5) oTkas B npegocTaBrieH MyHULUMNANbHOW YCyru, eCrnnm OCHOBaHUS OTKasa He
npeanycMoTpeHbl doeeparnbHbIMM 3aKOHAMU U NPUHATLIMA B COOTBETCTBUM C HUMM
WHBbIMW HOPMaTUBHLIMW MPaBOBbIMU akTamn Poccuinckon depepauuun, HOpMaTUBHBIMA
npaBoBbIMM  akTamm cybbektoB Poccunckon degepaumn, MyHULMNANbHLIMA
NpaBOBbIMU aKTamu;

6) 3aTpeboBaHue y 3asiBUTENd MNpuU NpeaocTaBfeHUn MyHUUUNAnbHOW YCIyru
nnaTtbl, He MpPeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMM akTamu Poccunckon
degepaumn, HopMaTUBHBIMU NPABOBbLIMM akTamMu cybbekToB Poccuiickon denepaumu,
MYHMLMNANbHBbIMW NPABOBbLIMU aKkTamu;

7) OTKa3 opraHa, NpegoCcTaBNALWEro MyHUUUNANbHY YCAyry, LOMKHOCTHOMO
niua  opraHa, npeaoCcTaBnfAlWEro MyHMUMMAnbHYK — yCnyry, B MCApaBfieHuu
AONYLEHHbIX OneyaTok M OoWwubOoK B BblOAHHLIX B pe3ynbTaTe npenocTaBneHus
MYHMLUMNANbHON YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

37. O6uwwue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS Kanobbl:

1. XKanoba nogaetca B NMCbMEHHOW popme Ha OymaxHOM HocuTene, B
3NEKTPOHHOM (bopme B opraH, NpeaocTaBnAlWNNn MyHULMNanbHyo ycnyry. »KanoObl
Ha peleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpeaoCTaBNALWEero MyHUUMNanbHyo
ycrnyry, nogatTCa B BbILWECTOSAWMN opraH (Mpy ero Hanudmm) nubo B criydae ero
OTCYTCTBMSI  pacCMaTpuBalOTCA  HEnocpeAcTBEHHO  pyKoBoAUTENeM  opraHa,
NpenoCTaBNAILWEro MyHULMNANbHYH YCIyry.

2. XXanoba wmoxeT ObITb HanpaBneHa no MNo4YTe, C WCMNOfIb30BaHNEM
NHJOPMAaLNOHHO-TENTIEKOMMYHUKaUMOHHON ceTn "WHTepHeT", odmuymnanbHoro camnta
OpraHoB MECTHOro camoyrnpaBsfeHus, nNpeaoCTaBrsloWero MyHUUUNanbHY YCIyry,
€4MHOro noprtana rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCNyr, NnMbo pernoHanbHOro
nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCNYr, a Takke MOXeT ObiTb NpuHATa
npw JIMYHOM NpUemMe 3asiBUTENS.

3. Xanoba gomkHa cogepxaTtb:

1) HammeHOBaHMe opraHa, nNpPenoCTaBAKWEro MYHUUUNANbHYO  YChyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBMsoWero MyHUUMNanbHyl ycnyry, nmbo
MYHUUMNANbHOIO CrnyXawlero, peweHns u gencteus (6esgencteme) KOTOPbIX
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obxanytoTcs;

2) hamunuio, M4, OT4ECTBO (MOcCredHee - MpyU Hanmuyuu), ceedeHns O MecTe
XNTenbCTBa 3asBUTENs - U3nMyeckoro nuua nmbo HammeHoBaHWe, CBEAEHNS O MeCTe
HaxXOoXOeHus 3asBUTens - IpUanUYeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HaNUYMKM) U NOYTOBbLIM aapec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u gencrteusx (besgenctsnmn) opraHa,
NpegoCTaBNALWEro  MyHAUMNANbHYKO  yCcryry, [OOSPKHOCTHOrO  nuua  opraHa,
NpeaoCTaBNAILWEro MyHULMNANbHY YCyry, MMB0 MyHUUMNANbLHOMO CyXallero;

4) [oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTESb HE COrfaceH C pelleHueM U
nencrtemem (6esgenctenemM) opraHa, MNPeaoCTaBASOWEro MyHUUUNANbHYK YCnyry,
OOSDKHOCTHOMO NUua opraHa, nNpefoCTaBnsAloWEero MyHUUMNanbHyo ycnyry, nmbo
MYHUUMNANbHOIO cnyxailero. 3asButenem Moryt ObiTb npeacTaBfeHbl OOKYMEHTbI
(Npn Hanuuun), nogTBEPXKAAOWME OOBOAbI 3a8BUTENS, MO0 MX Konuu.

4. XXanoba, noctynueLlas B opraH, NpeaoCTaBnsoWMA MyHULMNANbHYO YCIyry,
NOANEXNUT PaCCMOTPEHUIO AOSMKHOCTHLIM NNLOM, HaAeNeHHbIM MOSTHOMOYMAMM MO
paccMOTpeHMto xanob, B TedyeHne naTHaguaTn pabounx gHen co gHS ee perncrpauuu,
a B crny4vae obxanoBaHWsa O0TKasa opraHa, NpeaoCTaBNAOLWEro MyHULUMNANbHYHO YCIyry,
OOJMKHOCTHOrO nnua opraHa, NpeaoCcTaBnsoWero MyHULMNanbHy ycnyry, B npveme
OOKYMEHTOB y 3aABMTeNst NMbo B MCNpaBneHnmn SONyLEeHHbIX OnevyaTok 1 owmnboK nnm B
cnyyae o0XanoBaHWsl HapyLleHUsi YCTAHOBIIEHHOrO CpoKa TaKMX WCNpaBfieHWA - B
TeyeHune NaTn pabounx gHen co aHSA ee perncTpaunn.

5. Tlo pesynbTatam paccMOTpeHuss xanobbl opraH, nNpegocTaBnAOLNN
MYHMLMNANbHYIO YCyry, NpUHUMaeT OQHO U3 CreAYoLWNX peLLueHN:

1) yoosneTBopseT xanoby, B TOM ynucne B popMme OTMEHbI NPUHATOIO PeELLEHWS,
McnpaBneHns OONYLEeHHbIX OpPraHoM, NpPedoCTaBASOWMM MYHULMNANbHYIO YCAyry,
onevyaTok M OWMnOOK B BblgaHHbIX B pe3ynbTate npefocTaBfieHUs MyHUUMNAanbHON
ycryrm OJOKyMeHTax, Bo3BpaTa 3asBUTEN0 OEHEXHbIX CPeACTB, B3MaHWe KOTOpbIX He
npegycCMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOpMaTUBHbIMA  MpaBoOBbiIMM  akTamum  cybbektoB  Poccuiickon  depepauunn,
MYHULUMNANbHLIMM NPaBOBLIMWN akTamu, a Takke B UHbIX hopMax;

2) OTKa3blBaeT B YAOBMETBOPEHUN XKanoobl.

6. He nosgHee gHs, cnegytowero 3a AHEM MPUHATUS PELLEHUS, yKa3aHHOro B
yactm 7 HacTosilen cTaTbM, 3asBUTEN0 B MUCbMEHHOW opMe U MO XenaHu
3a8BUTENS B 3NEKTPOHHOW opme HanpaBnaeTcs MOTUBMPOBAHHLIA OTBET O
peaynbTaTtax pacCMOTPEHUS anobbl.

7. B cny4ae ycTtaHOBREHMSA B Xo4e Unn No pesynbTaTtaM pacCMOTPEHNS »anoobl
NPU3HaAKOB COCTaBa aAMWHUCTPATUBHOIO MpaBOHaPYLWIEHNA WU NPECTYNieHns
OOJDKHOCTHOE  NMUO, HafeneHHoe MOSIHOMOYUAMM MO  PacCMOTPEHMIO xanob B
COOTBETCTBMM C MNyHKTOM 31 HacTodAWwero agMUHUCTPATMBHOINO perfiameHTa,
He3amMeaMTenbHO HanpaBnseT uMetoLmMecs MmaTepuarnbsl B opraHbl NPOKypaTypbl.

8. MNonoxeHns HacTosWwero agMMHUCTPATUBHOIO perfiameHTa npenocTaBneHus
MYHMUMNANbHOW yCryrn, yCTaHaBNuBalwowmMe nOpsaoK paccMOTpeHusa xanob Ha
HapyLleHns npaB rpaxgaH W opraHvsauuin npuv NpegocTtaBneHUn MyHUUMNAnNbHbIX
yCIyr, He pacrnpoCTPaHAITCA Ha OTHOLWIEHUs, perynupyemble degepanbHbiM 3aKOHOM
o1 02.05.2006 Ne 59-®3 "O nopsgke paccmoTpeHnsa obpalieHnin rpaxkgaH Poccuiickon
depnepaumn”.
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MpunoxeHwne 1

K AOMVWHUCTPATMBHOMY pernamMmeHTy
npegoctasneHna  AgMuHucTpauunen
ropogackoro  okpyra  CTtpexeBon

MYHULUMNANbHOM ycnyru
«[lpepocTaBneHne KNUNbIX
nomMeLLeHunin no gorosopam

coumarnbHOro Hamma»

Mapy ropopackoro okpyra
CtpexeBon XapaxopuHy B.M.
OT rpaxkgaHunHa (ku)

(®.M1.0. nonHocTLIO)
lMpoxuBatoLero(emn) no agpecy:

MecTto paboThl

Ten.

3AABIIEHNE

Mpowy npegocTaBuMTb MO AOrOBOPY COLMANbHOMO HarMa Xunoe nomelleHne,

pacnosfioXeHHoe no  apgpecy:
cocTosiee u3 KoMHaT, obuien nnowanblo kB.M. Ha coctaB
CeMbM -4enoBeK:

1.

2.

3.

4,

5.
OcHoBaHue:

20 r

[ata

noannceb, pacu.wlcprBKa noanuncu
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K AOMWHUCTPaATMBHOMY perfiameHTy
npegoctasneHna  AgMuHucTpauunen

ropoackoro  okpyra
MYHULUMNANbHOM
«[lpepocTaBneHne
NnoMeLLeHNN no
coumarnbHOro Hamma»

Pacnucka B nony4YeHnn 4OKyMEHTOB

K 3aasneHuo

(dbamunus, UMsi OTHECTBO)

CtpexeBon
ycnyrm
XKnnbIx

Aorosopam

[MepeyeHb OOKYMEHTOB

Kon-
BO

CnpaBka 0 cocTaBe CEMbU U MeCTe XUTeNbCTBa (C yKasaHuem
dhamMmmnmmn, UMeHn oT4YeCTBa, CTENEHN POACTBA, BO3pacTa)

Kcepokonuu nacnopTos, B NONIHOM o6beMe (BKntovas He3anofHEHHbIe
CTPaHULbl) HA BCEeX YNEHOB CEMbMW, YKa3aHHbIX B CNpaBke O COCTaBe
CEMbM.

Kcepokonun cBMaeTenNbCTB O POXAEHUM AETEN, yKasaHHbIX B CripaBke
0 COCTaBe CEeMbMW.

Kcepokonus cBmaeTenbCcTBa O 3akniveHumn bpaka

gllb~

Konusa goroBopa coumanbHOro Hanma (opaep)- 4ng 3asaButens u
YNIEHOB €ro CEMbW, yKasdaHHbIX B CrpaBKe O COCTaBe CEMbMW,
SABNAOLMUXCA HAHUMATENAMMU XKUNOTO NOMELLLEHUS]

Konuna cemaetenbCcTBa O rocygapCTBEHHOW pernctpauumn npasa
COOCTBEHHOCTU Ha XMMNOe NoMmeLLlieHmne Nnbo Konmsa MHOro
NpaBoOyCTaHaBMNMBalOLWEro JOKyMeHTa, NOATBEPXKAAOLWEro NpaBo
CcOBCTBEHHOCTHN, 3asiBUTENS N YSIEHOB €ro CEMbM, YKa3aHHbIX B
crnpaBKe O COCTaBE CEMbM.

Konua opaepa nnu konusa JoroBopa Harma ans 3agBuTens U YnNeHoB
ero cemMbM (yKa3aHHbIX B CripaBKe O COCTaBe CeMbM), NMPOXMBAKOLLMX
00LEXMTUAX UIU ABMSAIOLNXCH HAHUMATENSAMM XUITbIX NOMELLEHNI

Konusa npaBoycTaHaBnvBaoLWmMX JOKYMEHTOB (4OroBop counanbHOro
HaumMa, opaep, CBMAETENbCTBO O rocy4apCTBEHHOW perncrpaumm
npaBa) Ha Xuroe rnoMmelleHne Ansa 3asBUTENS U YNIEHOB ero cemMbi,
yKa3aHHbIX B CNpaBKe O COCTaBe CEMbW, HE UMEIOLLINX XUNbA U
3aperncTpupoBaHHbIX MO MeCTy NnpebbiBaHMsa U No Mecty
XNTENbCTBA.

Kcepokonua AOKyMEHTOB Ha Xunoe nomeLlleHvne (opaep, 40roBop
coumanbHOro Hanma, 4oroBop Kynnun-npoaaxu, 4oroBop nepenayu,,
CBMAETENbCTBO O rOCYAapCTBEHHOW perncTpaumm npasa) npy Hanmyunm
Xunbs Ha Tepputopumn PO

10

YBegomneHne o6 nmyuwiectse, npuHagnexawem Ha npase
COBCTBEHHOCTW, U O BMAAX AOXOAa 3asiBUTENS N YNEHOB ero CEMbM.

11

CnpaBka o 3apaboTHoM nnaTte 3a nocnegHue 12 mecsues,
npeaLwecTByOLWMX AaTe nogayve 3asBneHus, - ansa padorarowmx
rpakgaH.

12

CnpaBka 0 pasmepe neHcun 3a nocnegHue 12 mecaues,




npeaLwecTBYOWMX AaTe nogade 3asBneHus, N3 rocygapCTBeHHOro
yupexgeHus «YnpasneHne neHcMoHHoro poHaa PO B r.CtpexeBom»
- AN NEHCUOHEPOB.

13

Cnpaska o0 goxopax 3a nocnegHue 12 mecsiues, NpeaLlecTBYOLWNX
Aarte nogade 3assreHunsi, u3 LleHTpa 3aHATOCTM HaceneHusa - ons
6e3paboTHbIX rpaXaaH.

14

CnpaBka 0 HanM4um nnu oTCYTCTBUKN CTUNEHAUMN 3a nocneaHue 12
MecsiLeB, NPeALeCcTBYOLMX AaTe nogade 3asBreHns, ¢ y4ebHoro
3aBefleHns — ANns CTYOEHTOB.

15

CnpaBka 0 Hanu4MM UM OTCYTCTBUM NOCOOMIN Ha AeTen 3a nocrnegHme
12 mecsaueB OI'Y «LCIMH r.CtpexeBoro»

CnpaBka 0 HanMM4YMM anMMEHTOB 3a nocneaHune 12 mecsues,
nNpeaLwecTBYOLWMX AaTe nogadve 3asaBneHns

16

Konun geknapauun o goxogax 3a nocnegHue 12 mecsues,
npegLwecTByOWNX AaTe nogaye 3asBrieHns, 3aBepeHHble
YnpasneHnem ®denepanbHon Hanoroson Crnyx6bl no Tomckom
obnactn mexpanoHHon nHcnekumn Ne5 — ons npegnpuHUMaTenen.

17

Konua nacnopta TpaHCNopTHOro cpeacTsa, NpUHaanexalero
3aABUTENIO N (UNK) YNEeHaMm ero ceMbM.

18

Konuna ceBmaeTenbCcTBa O peructpauun TPaHCNOPTHOro CpeacTea,
npuHagnexawero 3asgBuTento n (MNun) YneHam ero CEMbM.

19

MeguumHckas cnpaBka W3 KIMHUKO-3KCNEPTHOM KOMUCCUN Ha
GonbHOro, CTpagaroLEero TaXKenom opMon XPOHUYECKOTO
3aboneBaHus No NepeyHto, yTeepXkaeHHoMy [locTaHOBNEHMEM
MpaButenbctea PO o1 16 utoHsa 2006 r. Ne 378, n apnsatowierocs
YIEHOM CEMbW 3asBUTENS.

20

CnpaBka opraHa oneku u nonevynTenbCcTBa — AN1s AeTen - CUPOT U
aeTten, ctaBlunxcs 0e3 noneyeHnsa poanTenen.

21

PelueHne opraHa oneku n nonevynTenbCTBa O HAa3HaYeHWM OMNeKyHa — B
criyyae noAanucaHus 3asiBNeHnst oneKkyHoM, 4eNCTBYOLLEro OT MMEHM
HeeecnocobHOro rpaXkgaHnHa

22

Konusa TpygoBOW KHUXKKU

[loKyMeHTbI B KOnu4ecTBe (

) WT.

Cpan ( )

( noanuce) (¢.1.0.)

20 r.

MpuHan (

( nognuceb) (9.1.0.)
20 r

24
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MpunoxeHwne 3

K AOMWHUCTPaATMBHOMY perfiameHTy
npegoctasneHna  AgMuHucTpauunen
ropogckoro  okpyra  CTpexeBown

MYHULUMNANbHOM ycnyru
«[lpepocTaBneHne KNUNbIX
nomMeLLeHunin no gorosopam

coumarnbHOro Hamma»

COI'MACHE
Ha o6paboTKy nepcoHanbHbIX JaHHbIX
ﬂ, )
MpoxwunsaroLwmn No agpecy:
MacnopT cepumn Ne , BblAaH

« » 20__ropa
B cootBetctBUM Cc depepanbHbiM  3akoHOM oOT 27.07.2006 Ne152-93 «O
nepcoHanbHblX  AaHHbIX»  gatwo  MyHuuunanbHOMY — Ka3eHHOMY  YYpexaeHuto
AoMnHMCTpauma ropogackoro okpyra CtpexxeBon, pacnonoXxeHHoMy no agpecy: 636785
Tomckaa obnactb, r. Ctpexeson, yn.EpmakoBa 46a, cornacune Ha obpaboTKy MOMX
nepcoHasnbHbIX AaHHbIX.
Cornacue BcTynaeT B CUITy CO OHA €ro NoAnUcaHns u gencteyeT 6eccpoyHo.
Cornacne MoxeT ObiTb OTO3BaHO MHOK B NOOGOE BpemMs Ha OCHOBAHWM MOETO
MMCbMEHHOIO 3asiBIIEHUS.

20 r.

D. aTa (nodnucsk, pacwugposka noonucu)



MpunoxeHwne 4
K AOMWUHUCTPATUBHOMY pernameHTy
npegocrtasnieHnss AQMUHUCTpaUmnen

ropozckoro okpyra CtpexeBou

MYyHULMNANBHOWN yCryru
«lMNpepoctaBneHne

no aorosopam
couunanbHOro Harmma

NOMeLLEHNI

BJIOK-CXEMA

[MpenoctaBneHMsa MyHULMNATLHON YCIyru

«ﬂpep,OCTaBneHme XUnbIX NOMeLLEHN No aorosBopam coumarbHOro Hanma»

3aaBuTenb

26

XUIbIX

OT1gen XnnuwHon NonnuTukM AgMmHUCTpaumm
ropofckoro okpyra CtpexeBou

Peructpauus 3asiBneHms n 4OKyMEHTOB,
onpeneneHme OTBETCTBEHHOrO Nnvua 3a
npegocTaBneHe MyHUUMNanbHOW yCnyrm

1 pabounin oeHb

HanpasneHne MeXBeOMCTBEHHbIX
3anpocoB O NpPeaoCTaBneHnn JOKYMEHTOB

1 paboumn geHb

MpenoctaBneHne
OTBETOB HA MEXBEAOMCTBEHHbIE 3anpochbl

5 pabounx gHen

[MNoaroToBka 3aknoyYeHns o NpusHaHumM (He
NPU3HaHWW) 3asBUTENS N YIIEHOB €ro CeMbM
HY>KOaoLWUMUCA B XXUIMOM NOMELLEHUMN,
npeaocTaBnsaemMom rno A0oroBopy coumanbHOro
Harma

1 pabounin oeHb

CnyxebHas 3anucka B OTgen 9KOHOMUYECKOrO
aHanu3a u NporHo3a O NOArOTOBKE 3aKMHYEHUS O
NPU3HaHUKM (He NPU3HaHWM) 3asABUTENS U YNEHOB

ero cemby ManionMyLLMMu

1 paboumn geHb

MpenocTtaBnenne OTAENOM 3KOHOMUYECKOIrO
aHanu3a 1 NporHo3a 3akntoYeHns 0 NPU3HaHUK (He
NpU3HaHWUK) 3asiBUTENS U YNIEHOB €ro CEMbM
ManonMyLLMK

5 pabouunx gHen

PaCCMOTpeHVIe 3asaBneHus Ha 3acegaHnm Kommccum no XunmnwHbIM

BOMpocam




MpuHATUE peLLeHns 0 NPeAoCTaBNeHNN MyHULMNANbHOW ycnyrn nmbo ob oTkase B

NpeaoCcTaBeHMN MyHULMNAIbLHON yCryru

OTkas

MpenocrasneHue |
NoarotoBka yBegoMeHus o
A yeea 3 pabounx
npeaocTaBneHnn —
JHSA

MYHUUMMANBHON yCnyru

MoaroToBka yBeaoMMeHus 06
oTkase B NpefoCcTaBneHum
MYHMUMNANbHON yCnyru

MoaroTtoBka NnpoekTa NOCTaHOBMEHUS
AOMWHUCTPaALUUKN rOPOACKOro OKpyra
CTpexeBoun 0 NnpeaocTaBneHNUn XNUNoro
noMeLLeH1s No AOroBopy counanbHOro
Hanma

3 paboumnx gHsa

MoaroToBka goroBopa counansLHoro Hanma
YKWUNOro NomMmeLLeHns

1 pabounin oeHb

Bblgaya pesynbTata npeaocTaBnieHns
MYHULIMNAnbHOW yCryrn

22 pabounx OHs
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	1 Общие положения
	 Граждане, состоящие на учете в качестве нуждающихся в жилых помещениях, при наступлении очередности для предоставления жилого помещения по договору социального найма;
	 Граждане, жилые помещения которых признаны непригодными для проживания и ремонту или реконструкции не подлежат;
	 Граждане, страдающие тяжелыми формами хронических заболеваний, указанных в предусмотренном пунктом 4 части 1 статьи 51 Жилищного Кодекса РФ перечне, состоящие на учете в качестве нуждающихся в жилых помещениях.

	3  Состав, последовательность и сроки выполнения  Административных процедур, требования к порядку их выполнения
	24. Административная процедура «Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги».
	32. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению мун...
	Текущий контроль исполнения регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг,  начальником отдела.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа,  положений регламента, устанавливающих требования к предоставлению муниципальной услуги, а также принятием решений ответственными лицами проводится путем: оперативного ...
	Периодичность осуществления текущего контроля: устанавливается начальником отдела.
	33. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях.
	Начальник Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	35. Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: начальник Отдела экономического анализа и прогноза.
	6 Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) Органа, предоставляющего муниципальную услугу на территории городского округа Стрежевой, а также их должностных лиц, муниципальных служащих, специалистов Органа
	36. Заявитель может обратиться с жалобой в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муниципальной услуг...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской...
	6) затребование у заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	37. Общие требования к порядку подачи и рассмотрения жалобы:
	1. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при е...
	2. Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети "Интернет", официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных у...
	3. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4. Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа...
	5. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	2) отказывает в удовлетворении жалобы.
	6. Не позднее дня, следующего за днем принятия решения, указанного в части 7 настоящей статьи, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	7. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 31 настоящего администр...
	8. Положения настоящего административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отношения, регу...

