AJIMAHUACTPALUSA )
TOPOJICKOT'O OKPYT A CTPEKEBOW

IHHOCTAHOBJIEHHUE

12.03.2013 Ne 187

OO0 yTBep)kKaeHUH AIMUHUCTPATUBHOTO perjiaMeHTa MPe0CTaBICHHS] MyHUIIUIAIBHON YCIYTH
«[IpenocTraBieHue KWIbIX MOMEIIEHUN 110 JOTOBOPaM COIIUAIBLHOTO Haiima»

B cootBercTBUu ¢ denepanbubiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranuzanuu
IPEOCTaBICHHUS TOCYIapCTBEHHBIX U MyHUIIUTIIAIBHBIX YCIYT», Ha OCHOBaHMM MyHKTa 36 yactu
2 crateu 47 YcraBa ropojackoro okpyra CtpexxeBoi

I[TOCTAHOBJIAIO:

1. VTBepauth AIMHHHCTPATHBHBIA pPETJIaMEHT NPEIOCTABICHUS MYHHUITUTIAIBLHON
ycnyru «lIpegocraBieHne KUIbIX MOMEIIEHUH MO JOTOBOpPaM COLMAIbHOIO HAaiiMay COIJIACHO
MIPUIIOKEHUIO.

2. llpu3HaTh yTpaTUBIINM CHIIy MOCTAHOBIIEHHE AJIMUHHCTPAIIUU TOPOJCKOTO OKpyTra
CrpexeBort ot 23.11.2012 No 806 «OO0 yTBepKaeHUHM AIMUHHUCTPATUBHOIO peErjiaMeHTa
MpeI0CTaBIECHUs MyHULIIMTTAIbHOU yenyrH «lIpegocTtaBienue sKMIIbIX MOMEIEHUN 10 JOTOBOPaM
COIIMAJIBHOTO Haiima.

3. Hacrosmee mnocTaHOBIICHHWE TMOJICKUT pPa3MENICHUIO Ha O(QUIMATHLHOM caiiTe
OpraHOB MECTHOTO CaMOYIIPABIIEHUs TOPOACKOro okpyra CTpexeBoi.

4. KoHTposnb 3a MCHOJHEHHWEM HACTOSIIETO MOCTAHOBJICHHS BO3JIOKUTH Ha TMEPBOTO
3amecturelst Mapa ropoackoro okpyra Cansikoy 1.B.

Mbp ropoackoro okpyra B.M. Xapaxopun



[Ipunoxenue

YTBEPX/JEH

MOCTaHOBJICHHEM AJIMUHUCTpPALIIU
ropojickoro okpyra CtpexxeBoit

ot 12.03.2013 Ne 187

AJIMUHUCTPATHUBHBII PETJIAMEHT
MPEJOCTABJIEHASI MYHUILIATIAJILHOM YCJIVTH
«PEJJOCTABJIEHUE KUJIBIX MOMEIEHUT
MO IOTOBOPAM COLIMAJTBHOTI'O HAMMA»

1. OO0uue mojoKeHus

1. AJMUHUCTpPaTUBHBI pErJIAMEHT TMPEJOCTABICHHUS MYHULMNAIBHOW  yCIyTd
«[IpemocTaBieHne S>KUAJBIX TIOMEIICHWA IO JOTOBOpaM CONMAIBHOTO Haiima» (mamee —
MYHUIUTIATbHAS ~ yClyra), ONpeneNiseT CPOKM M IOCIEAOBAaTCIbHOCTh  JICHCTBHIMA
(aIMUHUCTPATUBHBIX  MpOLEAYp) TMpU MOperoCTaBlieHUH MyHUIUNAIBHBIM  Ka3eHHBIM
yupexaeHueM AJIMHUHHUCTpauuel ropoackoro okpyra CTpexeBoil, B JIMILE CTPYKTYPHOIO
noapazaenenuss OTaen KUIUIHOW MoMuTHKY (nanee OpraH) MyHUIIMTIAIBHOW YCIIYTH, 8 TaKKe
NOPSIIOK  B3aUMOJEHCTBUSI  MEXIY CTPYKTYpHbIMH  nojapasneneHusiMu  OpraHa, HX
MYHULMIIAJIBHBIMU CIY’KAIUMH, B3auMoJencTBUs OpraHa ¢ 3asBUTENISIMM, UHBIMU OpraHaMy
MECTHOTO CaMOYIpPaBJEHHUs, OpraHaMu TOCYJapCTBEHHOW BJIACTM W OpraHU3ALMSAMU MpU
MIPEA0CTABIEHUH MYHULIUTTAIBHON YCITYTH.

2. AIMUHUCTPATUBHBIA PETIAMEHT MPEOCTaBICHHS MYHHUIIMIAIBLHON yCIyru (nauee —
periiameHT) paspaboran OpraHom, B JHIIE CTPYKTYypHOTO mojpaziaeiacHuss OTaen >KUIAITHON
NOJINTUKH, HA OCHOBaHUM 4yacTu 1 ctateu 13 denepanpHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHuzanMd NPEAOCTaBICHHMS] TOCYIApPCTBEHHBIX W MYHHIMOAIbHBIX  YCIYI»,
[locranoBnenuem IlpaBurensctBa Poccuiickoit ®Penepaumu ot 16.05.2011 Ne 373 «O
pa3paboTke U yTBEPKJIEHUU aIMUHUCTPATUBHBIX PErIaMEHTOB MCIOJIHEHHs TOCYIapCTBEHHbBIX
GYHKIMH 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTABICHHS TOCYIAPCTBEHHBIX YCIYT.

3. 3asgBUTENAMU SBIAIOTCS OTAENbHbIE KaTerOpUM Tpa)<J1aH, yKa3aHHblE B cTaTtbe 57
Kunumrnoro kogekca Poccutickoit denepanuu:

— TpaxJaHe, COCTOALIME Ha y4eTe€ B KaueCTBE HYKJAIOIIMUXCSA B JKUIIBIX NOMEIICHUSX,
IIPpU HACTYIUICHUM OYEPEOHOCTH [UIsl MPEIOCTaBICHUS >KWJIOrO IOMEUIEHUS MO JI0TOBOPY
COIIMAILHOTO HaliMa;

— TpaxJaHe, )KWIble IOMEIIECHNUs] KOTOPBIX NMPU3HAHbI HENPUTOAHBIMU JUISl TPOKUBAHUS
Y PEMOHTY WM PEKOHCTPYKLIUH HE MOJIEKAT;

— TpaxKaaHe, CTPaJaIoIie TsHKeIbIMU (hOpMaMu XPOHHUECKHUX 3a00IeBaHUH, YKa3aHHBIX
B mnpenycMoTpeHHOM MNyHKTOM 4 yactu 1 crateu 51 Xunmumuoro Komexca P® mnepeune,
COCTOSIIIME HA YUETE B KAUECTBE HY>KJAIOIIUXCS B AKUJIBIX TOMEIICHUSIX.

JIn6o ux yrnoaHOMOYEHHBIE MPEICTaBUTEH.

4. Tlopsimox nHGOPMUPOBAHUS O MPEAOCTABICHHH MYHHUIIUITAILHOW YCITYTH.

4.1. Mecto Haxoxaenus Oprana: Tomckas oomacts, T. CTpexeBoH, yi. EpmakoBa 46a,
kaOuHeTs! 32, 33, 34, 35 AaMuHHCTpaIK rOpoICKOro okpyra CTpexeBou.

Pexxum paboter Oprana:

Bropnuk, yerBepr ¢ 8.30 mo 12.00, ¢ 14.00 70 17.00
ITaranma ¢ 8.30 1o 12.00
[TonenenpHUK, Cpena HEMPUEMHBIC THU

WNudopmanus o MecTe HaXO0XJICHUS U pexkuMe padoTsl Oprana MoXeT ObITh MOJTyYeHa:
- 1o tenedonam: (38 259) 5-15-60, 5-22-60, 5-22-01, 5-10-01



- 1o moure: 636785, Tomckas obmacTs, r. CTpexeBoii, yin. Epmakosa, 46a.

- 1o snekTpoHHoi moure: Koroleva@admstrj.tomsk.ru, Salikhov@admstrj.tomsk.ru.

- C UCHOJb30BaHHWEM O(QUIMATBLHOIO CaiiTa OpPraHoOB MECTHOT'O CaMOYIpaBICHUS
ropozckoro okpyra CtpexkeBoii o aapecy B cetu Mutepuer: http://admstrj.tomsk.ru B pasmene
«MyHuiunaabHeie ycuyru — KonTakTHas nHGOpMaIus.

- C HCIOJB30BaHMEM pPETHOHANBHOTO [lopTama rocynapCTBEHHBIX M MYHHIIATIATBHBIX
yeayr Tomckoit obnacTu 1o ajpecy B cetu MaTepHeT: www.pgs.tomsk.gov.ru

- ¢ HCIOJIb30BaHNEeM EIMHOTrO mopTrana rocyAapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIIYT 110
azpecy B cetu MHTepHeT: www.epgu.gosuslugi.ru

Nudopmanust o wMecTe HaxokaeHWs W Tpaduke pabOThl y4acCTBYIOIIUX B
MPEIOCTaBIICHUN MYHUIIMNAIBHONW YCIYI'M OpraHu3aluii MOXeT ObITh TOJydeHa C
UCTIOJIB30BaHUEM O(DUIMATIHLHOTO CaiiTa OPraHOB MECTHOTO CAMOYITPABIICHHUS TOPOJICKOTO OKPYTa
CrpexeBoii o anpecy B cetu Mutepuer: http://admstrj.tomsk.ru B pasaene «MyHHIIUIATBHbIC
yenyru — KoHTakTHast nHGOpManusy.

4.2. Cnpasounsie Tenedonsl Oprana: (38 259) 5-15-60, 5-22-60, 5-22-01.

CrnpaBouHble Tene(OHBI OPraHOB W OpTaHU3aIMi, YYaCTBYIOUIMX B IPEIOCTABICHUU
MYHULUIIAJIBHON YCIyTHU:

— CrpexeBckor otraen YmpasieHus @DeaepanbHON  CIYyKObI  TOCYIapCTBEHHOM
perucTpanuu, kagactpa u kaprorpaduu no Tomckoii o6ractu, Pocpeectp: (38 259) 3-92-69, 5-
31-63;

— CrpexeBckoe oTaenaeHre O0JacTHOTO rocyIapCTBEHHOTO YHUTAPHOIO MPEIIPUSITHUS
«Tomckuii 006JaCTHOM IIEHTP TEXHUYECKOW WHBEeHTapu3arum»: (38 259) 3-12-41,

— VYnpasnenne DenepanbHOil CIyXObI TOCYZApCTBEHHOM pETHMCTpaIluu, KagacTpa |
kaprorpaduu mo Tomckoit odmactu: (3822) 65-19-39.

4.3. Anpec oQHUIMaIBHOTO CaliTa OPraHOB MECTHOTO CaMOYMPABJICHUS TOPOICKOTO
okpyra Crpexesoii: http://admstrj.tomsk.ru pazmen «MyHununansusie yeayru — KoHTakTHas
UHpOpMALIU.

Anpec AIIEKTPOHHOM MOYTHI Oprana: Koroleva@admstrj.tomsk.ru,
Salikhov@admstrj.tomsk.ru.

4.4. Tlopsaok mosrydeHUs: WHPOpPMAIUK 3asBUTEISIMH TI0 BOMPOCAM MPEIOCTABICHHS
MYHUIIUTIATBHON YCIIYTH, CBEIEHUI O X0/€ MPEeJOCTaBICHHs YKa3aHHBIX YCIIYT, B TOM YHCIE C
ucnonp3oBanueM [lopTana rocynapcTBEHHBIX U MYHUIMIANBHBIX ycayr Tomckoil obmactw,
EnunOro mopraia rocy1apcTBeHHBIX U MYHHUIIMITATBHBIX YCIYT ((DyHKIIMIA):

- MIpU JIMYHOM OOpAIlleHUU 3asgBUTENS, JOBEPEHHOIO WM YIOJIHOMOYEHHOIO JIMIa B
Opran, B MecTax MpeJoCTaBICHUs YCIyT, O TeJaeoHy, Npu o0palieHnH B MTUCbMEHHON (opme
MOYTOBBIM OTIpaBiieHHneM B aapec Oprana, no ¢akcy, Ipu oOpaleHUH Mo IEKTPOHHOU MOYTe,
Ha O(pULIMAIBHOM CaliTe OPraHOB MECTHOT'O CaMOYIIPABICHHs TOPOACKOTO okpyra CTpeskeBoid,
Ha EMMHOM M pernoHabHOM MOpTajaxX rocylapCTBEHHBIX U MyHUIIUIAIbHBIX YCIYT.

4.5. Topsanok, popma u MecTO pa3MelieHus HH(POPMAIIUU [0 BOIIPOCAM MPET0CTABICHUS
MYHUIIMIIAIBHOW YCIYTH U YCIYT, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU U OOS3aTE€IbHBIMU IS
IPEOCTAaBICHUS MyHULIUTIAIBHON YCIYTH:

- Ha UHPOPMAIMOHHBIX cTeHJax B OpraHe, B MecTax MpeAOCTaBICHUS YCIYyT, KOTOpbIE
SIBJISTFOTCSI HEOOXOJUMBIMU U 0053aTeIbHBIMU TS TIPEOCTABICHHUS MYHHUIIMITAIbHOW YCITYTH, HA
opHUIIMATFHOM CaliTeé OpPraHOB MECTHOT'O CaMOYIPAaBIICHUsI TOPOJICKOTO OKkpyra CTpexeBoi, Ha
EnuHOM M permoHaibHOM TOpTalie TOCYIaPCTBEHHBIX U MyHHUIIUITATBHBIX YCIYT (QyHKINN).

2. Cranaapt npeaocrapiaeHuss MyHUIMNAJAbLHON YCJIYIH

5.  HammenoBanue MyHuIMnaabHOH yciyru — «lIpenocraBienne kxuiablX NOMEIEHUN
10 IOTOBOpaM COLMAIbHOIO HanMa».


http://admstrj.tomsk.ru/�

6. HawumenoBanme Oprana: MyHUIIUIIaTFHOE KA3€HHOE YUPEKACHUE AIMUHUACTPALIUS
ropoJickoro okpyra CTpeXeBOM B JHIE CTPYKTYpHOro mnojapazaeneHus OTaen KUIUIHON
MOJIUTUKHU.

HaumenoBanue opraHoB, oOpaiieHHe B KOTOpble HEOOXOAMMO IJsi MPEAOCTaBICHUS
MYHULUIIAJIBHON YCIyTHU:

- CrpexeBckoit otnen Ymnpapinenus DenepasbHOW CIOyKObl TOCYIapCTBEHHON
perucTpanuu, kagactpa u kaprorpadguu no Tomckoi oGsactu, Pocpeectp ¢ mcnonbp3oBaHueM
€MHON CUCTEMbI MEKBEIOMCTBEHHOI'O B3aMO/ICICTBUS;

- CrpexeBckoe  otaeneHue  OOJNACTHOTO  TOCYAApCTBEHHOTO  YHUTApHOTO
npeanpustis «ToMckuii 001acTHON IEHTP TEXHUYECKON MHBEHTAPU3AIMKU» C MCIIOJIb30BaHUEM
€MHON CUCTEMbI MEKBEIOMCTBEHHOTI'O B3aMO/ICICTBUS;

- VYnpaienne PenepanbHOil CITy)Obl TOCYAapCTBEHHOM pErncTpaliy, KagacTpa u
kaprorpaguu 1o Tomckoi 00JIacTH C UCTIOIB30BAaHUEM €IMHOW CHCTEMBI MEXBEIOMCTBEHHOI'O
B3auUMOJICUCTBUSL.

7. Pe3ynbTaroM NpeNOCTaBICHUS MYHULMIAIBHON YCIYTH SIBISETCA IMOCTAaHOBJICHUE
AJIMUHUCTpALIMK TOPOJCKOTO OKpyra CTpeKeBOM O MPEeNOCTaBICHUU >KHJIOTO IMOMEIIECHUS
MYHHIIUITATLHOTO KWIAITHOTO (DOHAA U TOJTydYeHHUE 3asBUTENIEM JOTOBOpa COIMAIBLHOTO HaliMa
YKUJIOTO TOMELIEHUSI MYHUIIUTIATBHOTO KUJIUITHOTO (hOH/A.

8. Cpok mpenocTaBieHUs MyHHLUIAIBHOW YCIyTH HE JOJDKEH IMPEBHIATh 22 pabounx
JTHEH co JAHS MOAaYy 3asBJICHUS O MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH.

Cpoxk BbIaun (HampaBleHUs]) TOKYMEHTOB, SBISIONINXCS PE3yIbTATOM MPEIOCTABICHUS
MYHHULIMMIAJIBHOM yCIyTU: B TedeHHe 3-X pabouux JOHEeH Cco JHS TPUHATUS pELIEHUs O
MPEAO0CTABICHUY MYHULIUTTAIbHON YCITYTH.

9. McuepnbiBaromuii mepeuyeHb HOPMATUBHBIX MIPABOBBIX akTOB Poccuiickoit deneparum,
TomMckoli 00nacTM W OPraHOB MECTHOTO CaMOYIPABIEHUS, PErYIHPYIOMINX OTHOIICHHUS,
BO3HUKAIOIIIKE B CBSA3H C MPEIOCTABIEHUEM MYHULIUIIAIHLHON YCIyTH:

- XKunmnmneiit kogexe Poccutickoit @enepanuy;

- ®enepanbHbiii 3akoH OT 16.10.2003 Ne 131-D3 «O06 oO0mMX MPUHIKANIAX OpTraHU3AINHI
MECTHOr0 caMoynpaniieHus: B Pocculickoint @enepanun»,

- @enepanbublii 3ak0H 0T 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MpPeaOCTABICHHS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT;

- 3akon Tomckoi obmactu ot 08.06.2005 Ne 91-O3 «O mopsigke BeIeHUS OpraHaAMH
MECTHOTO CaMOYIIPABJICHUs YUYeTa IpakJaH B KAYECTBE HYKJAIOIIUXCA B JKUJIBIX MOMEIICHUSX,
MPEIOCTABIISIEMBIX IO JJOTOBOPaM COLMAIIBLHOIO HaiiMay;

- 3akon Tomckoit obmactu ot 11.08.2005 Ne 130-O3 «O mopsiike NpU3HAHUS TPAXKAAH
MaJIOMMYIIUMU B LEJNSX MPEJOCTaBICHUS MM IO JIOTOBOpaM COIMAIILHOTO HaiiMa KHIIbIX
MOMEIIEHUI MYHUITUTIATBHOTO YKIJUIITHOTO (HOHIaY;

- IlocranoBnenne AnMuHHCTpamuu Tomckod oOmactu ot 25.11.2005 Ne 119a «O6
YTBEPXKJICHUM METOIUKH pacuera pa3Mmepa J0X0Aa, MPUXOIAIIETocs Ha KaXK/I0ro 4IeHAa CEMbH,
U CTOMMOCTH MMYILIECTBA, HAXOASIIErocsi B COOCTBEHHOCTH WJIEHOB CEMbU»;

- Pemenne Jlymbl roponckoro okpyra CrpexeBoir ot 04.05.2011 Ne 75 «O6
YCTAaHOBJIEHUHM YYE€THON HOPMBI IUIOMIATM SKUJIOTO TOMEIICHHWS W HOPMBI MPEIOCTaBIICHUS
MJIOILA/TU YKUIJIOTO MTOMEIIEHUS IO I0TOBOPY COLMATILHOTO HaliMay,

- [Tonoxxenne o KomMuccuu no >KWJIMIIHBIM BOIpocaM, yTBepxkaeHHoe [loctanoBieHnem
AnmuHuCTpanuu ropoackoro okpyra Crpexenoit ot 29.03.2012 Ne 187.

10. HcuepnbiBaromuii nepevyeHb JOKYMEHTOB JIsI MPEAOCTABICHUS MYHHIIUIIAIBHOMN
YCIIYTH.

10.1. Jlna npuHATHS HA y4YeT TpaxkgaHWH mnpenctaBiaser B OpraH 3asBICHHE O
MPEIOCTaBIICHUU MYHUIUIMATBHOW yCIyru (MpuiioxkeHne | K periaMeHTy) W corjiacue Ha
00paboTKy MepCOHATBHBIX JAHHBIX (MMPUJIOKEHUE 3 K PErJIAMEHTY) C IPHIIOKEHUEM CIIETYIOIIHNX
JIOKYMEHTOB!



1) cmpaBka o coctaBe ceMbH (C yKa3aHueM (aMUIMHM, UMEHH, OTYECTBA, CTEIECHU
pOJCTBa, BO3pacTa);

2) [OKyMEHTBI, HEOOXOAWMBIC JUI TPU3HAHUS TPAXKIAHMHA MAJOUMYLIUM B
cooTBeTCTBUHU ¢ 3akoHOM Tomckoit obmactu ot 11 aBrycra 2005 roga N 130-O3 "O nopsake
NPU3HAHUS TPakJaH MAJOMMYIIMMH B LIEISAX MPEAOCTABICHUS UM IO JOTOBOpPaM COLUMAIBHOIO
HaliMa >KHJIBIX TTOMEIICHUH MYHUIIUITAIBHOTO KMJIUIHOTO (OHAA" - MPU MOCTAaHOBKE HA YYET B
KaueCTBE MAJIOUMYIIETO;

3) BbmuCcKa U3 ENMHOro rocyjapcTBEHHOTO peecTpa MpaB Ha HEJIBUKUMOE UMYIIIECTBO U
C/IEJIOK C HUM O IpaBax I'pakJaHMHA M BCEX WICHOB €ro CEMbU Ha MMEBIIMECS (MMEIOIUECs) y
HUX OOBEKTHl HEJBUKUMOCTH 3a MSTh JIET, IPEIIIECTBYIONINE AHIO OOpallleHusl rpaKIaHUHA C
3asIBJICHUEM O NPUHATHM Ha yYeT;

4) Kcepokomus Macrnopra ¢ OTMETKOH O PErMCTpallMU MO MECTY KHUTENbCTBA, B Cllydae
OTCYTCTBHUSI Tacmopra 00 OTCYTCTBHSI B IAacHOPT€ OTMETKH O PETUCTPAllMM IO MECTY
JKUTENIbCTBA - CBHUJIETENIBCTBO O PETUCTPALMA IO MECTy IKHUTEIbCTBA, BBIJAHHOE
COOTBETCTBYIOIIUM OPraHOM PETUCTPALMOHHOIO yUETa;

5) IOKyMeHThI, MOATBepkaarolue ¢(akT MNPUHAAICKHOCTH TpakJaHUHA K WHOM,
orpeneneHHoN (enepanbHbIM 3aKOHOM, yka3zoM Ilpesunmenta Poccuiickoit @enepanuu uim
3akoHOM ToMCKOH 001acTh KaTeropuu Trpak[JaH, UMEIOIIMX IpPaBO Ha MOJIyYE€HUE >KUIIOTO
MIOMEIIEHUSI B YCTAHOBJIGHHOM IIOPSIIKE B COOTBETCTBHH C (elepajbHbIM 3aKOHOM, yKa3oM
[Ipesunenta Poccuiickoit dPenepanuu WM 3akoHOM ToMckoil oOmactu (yaOCTOBEpEHHE,
MEIMIMHCKOE 3aKiroueHue, komus crnpaBku BTOK 00 wHBaNIMAgHOCTM M Jpyrue) - mOpu
MIOCTAaHOBKE Ha y4YeT B KauecTBE IpaKIaHMHA, OTHECEHHOTO 3aKOHOAATEIbCTBOM K YKa3aHHOU
KaTeropuu;

6) MTOKyMEHT, Ha OCHOBaHUU KOTOPOT'O MOXET OBITh YCTaHOBJEH (haKT TPOKUBAHHSI
IrpaXXJAaHWHA B JKAJIOM IIOMELIEHUWH Ha YCIOBHMSAX JOroBOpa COLMAIBHOTO HaiiMa (KOomus
JIOTOBOpa COLIMAJIBLHOTO Haiima, oprep, Komusi (UHAHCOBOTO JIUIIEBOTO CueTa W JpYrue), B
Clly4ae €cli TpaKJaHUH SBISETCS HAHUMATElIeM JKUJIOr0 IIOMEUIEHHs II0 JOrOBOpPY
COLIMATILHOTO HaiiMa WJIM 4YJIE€HOM CEMbH HaHUMAaTels JKUJIOr0 TOMEUICHHsS MO JO0rOBOPY
COIIMAILHOTO HaliMa;

7) xomusi CBUJIIETENBCTBA O TOCYJApPCTBEHHOM perucTpaiuu fpaBa COOCTBEHHOCTH Ha
KHUJIO€ TTOMEIIEHHE MO0 MHOW MPaBOyCTAaHABIUBAIOIIUNA JOKYMEHT, MMOATBEPKAAIONINI TpaBo
cOOCTBEHHOCTH, BO3HHKIIIEE J0 BCTyIUICHHS B cmry denepanbHoro 3akona ot 21 wrons 1997
roga N 122-®3 "O rocyaapcTBEHHOW perucTpanuy paB Ha HEABM)KMMOE UMYILECTBO U CAEIIOK
¢ HUM", B Cllydae, €CJId IPa)<IaHUH SBIISETCS COOCTBEHHUKOM KUJIOTO MOMEIEHHUs JTH00 YIeHOM
CeMbH COOCTBEHHHUKA )KHUJIOTO IOMEIICHUS;

8) pelieHue YIOJIHOMOYEHHOTO OpraHa O TMPU3HAHUU OKWIOTO JoMa (KHIIOTO
MOMEILEHNS) HEIPUTOAHBIM ISl IPO’KUBAHUS B CIIydae, €CJIM I'PaXKIaHUH IPOKUBAET B KUJIOM
MOMEILEHUH, TPU3HAHHOM HETIPUTOJAHBIM JJISl IPOKUBAHMUS,

9) MeaMUMHCKas cIpaBka OOJBHOTO WIEHA CEMbH, CTPAJAIOIIEro TKENIoW (opMoi
XPOHUYECKOro 3a00JIeBaHUsI, TP KOTOPOH COBMECTHOE MPOKUBAHHE C HUM B OJHOM KBapTHpE
HEBO3MOKHO, IIO IIEpeuHI0, yrBepxkacHHOMY IIpaBurenscrBom Poccuiickonn denepanuu, B
cllydae, eClId Ipa)<IaHUH UMEET B COCTaBE CEMbH TaKOT'0 YIEHA CEMbH;

10) xomust TpyIOBOW KHIKKHU - B Cllyyae OOpaIleHuUs C 3asiBJICHUEM O NMPHHATUU HA y4yeT
B OpraH MECTHOT'O CaMOYTIPaBJICHHUS 110 MECTY HaX0KJIEHUSI OpraHU3alliK, C KOTOPOU Ipa)K1aHuH
COCTOMT B TPYJIOBBIX OTHOILIEHUSIX;

11) pemeHue opraHa ONEKHM M TOMEUYUTEILCTBA O HA3HAYCHHWHM ONCKyHa B Cllydae
NOJANUCAHUS 3asBJIICHUS O IMPHUHATMM HAa YYeT OINEKYHOM, JEHCTBYIOIIMM OT WMEHHU
HEZIeeCcrocOoOHOro rpaKaaHnHa.

10.2. Opran 3ampammBaer ¢ UCIOJIb30BAHUEM MEXBEIOMCTBEHHOTO WH(OPMAIIMOHHOTO
B3aUMOJICHCTBUS JOKYMEHTH W (WiIM) MH(POpPMAIMIO, yYKa3aHHbIE B ToOAmMyHKTax 3, 6, 8, 11
nyHkta 10.1, KoTopele HaxogATCs B pPacHOPsDKEHMHM OPraHoB, IPEAOCTAaBIISIFOIIMX
rOCy/IapCTBEHHbIE YCIIYTH, OpPraHOB, MPEAOCTABISIIOIIMX MYHHUIIMIAIbHBIE YCIYTH, WHBIX



TOCYJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIpPABJICHUS JIMOO IOABEIOMCTBEHHBIX
TrOCyIapCTBEHHBIM OpraHaM WWJIA OpraHaM MECTHOIO CaMOYIPABJICHHsS OpraHu3aluid B
COOTBETCTBUU C HOPMAaTUBHBIMHU IIpaBOBbIMU akTaMu Poccuiickoilt denepanuu, HOpMaTUBHBIMU
paBOBbIMM akTaMM TOMCKOH 001acTH, MyHHLIMIIAIbHBIMM IIPABOBBIMHU aKTaMH, €CJIH
yKa3aHHbBIE JOKYMEHTHI HE MPECTABICHBI IPAXKTAHUHOM IO COOCTBEHHOW MHUIIMATHUBE.

I'paxxnaHuH BIpaBe MPEACTaBUTh HEOOXOIMMBIE Ul NPUHATHS HA Y4eT JOKYMEHTHI B
MOJTHOM 00bEME CaMOCTOSITETHHO.

MexBeJOMCTBEHHOE MH(POPMALIMOHHOE B3aUMOJECHCTBUE B LEJIAX NPUHATHS TPaKAaH Ha
y4eT OCYIIECTBIISIETCS. B COOTBETCTBHH ¢ TpeboBaHusMH DenepanbHoro 3akoHa ot 27 uroins 2010
ronra N 210-®3 "OO6 opraHuzanuu NPeIOCTaBICHUS TOCYIApCTBEHHBIX M MYHHUIIUMIAIbHBIX
yeayr".

11. Opran He BripaBe TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHMs TOKYMEHTOB W HMH()OPMALMU WJIM OCYLIECTBICHUS JEHCTBHIA,
IIPEJICTAaBICHUE WUJIM OCYILECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHUBHBIMU ITPaBOBBIMU
aKTaMH, pEryJHUpYyIOIIMMHA OTHOIICHUS, BO3HMKAIOUIME B CBA3M C IPENOCTABICHUEM
MYHHULIMITAJIBHBIX YCIYT;

2) TpeACTaBICHHS JOKYMEHTOB U WH(opMamuu, B TOM 4uucie 00 oriare
rOCyapCTBEHHOW IOLUIMHBI, B3UMAcMOM 3a MPEAOCTaBICHHE MYHHIIUIIAJIbHBIX YCIYT, KOTOPBIE
HaxXOJATCSl B PACIOPSDKEHUU OPraHoB, IMPEAOCTABIISIOIIMX MYHHULMINAIbHBIE YCIYTH, HHBIX
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTIO CaMOYIPABJIECHUS JINOO TMOIBEIOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIpAaBIEHUS OpraHU3aluil,
Y4acTBYIOUIMX B IIPEJOCTABICHUHU IOCYIapCTBECHHBIX U MyHHIIMIIAJIbHBIX YCIYT, B COOTBETCTBHH
C HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickoii denepanuy, HOPMaTUBHBIMU IIPAaBOBBIMU
aktamMu Tomckoil 001acTH, MYHHLIMNAIbHBIMM IPaBOBBIMM aKTaMH, 3a HCKIIOUYEHHEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OIIpEEICHHBbIN 4acTbio 6 crarbu 7 dDenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuy TNPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIyI» NEpeueHb JOKYMEHTOB. 3asBHUTENb BIPABE NPEACTABUTH yKa3aHHBIC
JOKYMEHTHI 1 HHpopmanuio B Oprad 1o cCOOCTBEHHON MHUIIMATHUBE.

12. OcHoBaHus Ut OTKa3a B IPHEME JIOKyMEHTOB:

- oOpalieHre 3a NOJYyYeHMEM MYHUIMMNAIBHON YCIYTHM JIMLA, HE OTBEYAIOLIEro
TpeOOBaHUAM, YCTAaHOBJIEHHBIM ITYHKTOM 3 HacTosiero PerinamenTa;

- IIPEIOCTABJIEHUE HEUYUTAEMBIX JOKYMEHTOB, JOKYMEHTOB C IPUIIHCKAMH,
IOXYUCTKAMH, IOMapKaMH.

OcHoBaHus U1l OTKa3a B IPEIOCTABICHNN MyHULIUIIAJIbHOW yCIyTH:

- NUCbMEHHOE 3asBICHHME 3asBUTENA, JHUOO YIOJIHOMOYEHHOIO UM JHIA, O
IIPEKPALECHUHN PACCMOTPEHMS €T0 3asiBICHUS O MPEAOCTaBICHUY MyHUIIUIIAIIBHON YCIIYTH;

- IIPEJICTAaBICHUE JTOKYMEHTOB, KOTOpbIE HE IMOATBEPXKAAIOT IPAaBO 3asBUTENS Ha
MOJIyYEHUE MYHUIIUNIATBHON YCIYTH;

— MPE/ICTABJIICHUE HEMOJHOTO IaKeTa JAOKYMEHTOB, ykazaHHoro B mnyHkre 10.1
Pernamenra;

- HE UCTEK CPOK, MpeAycCMOTpeHHBIN crarbeil 53 XKumumnoro xonekca Poccutickoi
denepaunu;

- yTpaTa OCHOBAaHUH, JAIOIIMX IIPABO 3asBUTEII0 HA MOJYYECHHE JKUJIOTO MOMEIICHHUS
10 IOTOBOPY COLIMAJIBHOTO HAlMa;

- BbIE3]] 3a8BUTENS HA IOCTOSHHOE MECTO >KUTEIbCTBA B JIPYro€ MYHUIUIIAIbHOE
o0Opa3oBaHue;

- IIOJIyYEHHUE 3asIBUTEIIEM OT OPraHa rOCYAAPCTBEHHOM BJIACTH MM OpraHa MECTHOTO
CaMOyTIpaBJICHUs] OIO/KETHBIX CPEACTB HA MPHOOPETEHHE WM CTPOUTENBCTBO HKHUIIOTO
IIOMEILECHUS;

- IIPEIOCTABIICHUE 3asBUTEII0 OT OpraHa TIOCYAApCTBEHHOW BJIACTHM WJIM OpraHa
MECTHOI'O CaMOYIPAaBIEHUSI 3EMENBbHOI0 y4acTKa JUIsl CTPOUTENbCTBA KWJIOTO Joma (3a
UCKJIFOUEHHEM MHOT'OJICTHBIX CeMe);



— BBISIBJICHHE B  MPEAOCTABICHHBIX  3asBUTENEM  JOoKymMeHTax B  Opran,
OCYLIECTBISIIOIINM MPUHATHE HA y4YE€T, CBEIAEHUMN, HE COOTBETCTBYIOIINX JECHCTBUTEIBHOCTH U
MOCIYXKUBIIUX OCHOBAaHMEM TMPUHATHS Ha YYeT, a TakKe HEIPaBOMEPHBIX JCHCTBUMN
JIOJKHOCTHBIX JiML OpraHa, OCYIIECTBIISIFOLIETO NPUHATUE HAa YYeT, IPU PELIEHUH BOIPOCa O
MPUHSATUU HA yYeT.

13. Ycnyru, KoTophie SBISIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU AJIS IPEIOCTABIICHUS
MYHULUIIAIBHON YCIyTHU:

— MPEIOCTaBJICHUE CIPABKU O 3apETUCTPUPOBAHHBIX I'PAXKIAHAX B JKWJIOM MMOMELICHUU
u3 Ynopasismouen opranuzanuu, TCXK.

— MpEeJ0CTaBlIeHUE CIpPaBKU O 3apabOTHOM IUIaTe 3a TMOCieaHue 12 MecsIes,
MPEIeCTBYIONUX aTe MOJauu 3asBICHUS - ISl paObOTAIOUINX FPaXKaaH.

— MPE0CTaBICHUE CIIPABKU O HAJIMYUU WUJIM OTCYTCTBUU CTUIICH/IUU 3a TocieqHue 12
MECSIIEB, MPEAIISCTBYIONINX AaTe MOAa4YH 3asBICHUS, U3 YI€OHOTO 3aBEACHHUS - JJIs CTYJECHTOB.

— MpEeOCTaBlICHUE CINpaBKM 00 aJMMEHTaxX 3a TmocleqHue 12 MecsIes,
MPEIeCTBYIONIUX JaTe MoAauu 3asBieHus (MpU HATMYUK aJTUMEHTOB).

— MpeJ0CTaBICHUE KOMUM JeKJapaluyd O JoXoAaX 3a IocieaHue 12 Mecsiies,
NPEAUIECTBYIOIINX JaTe MOJayd 3asBJICHUSA, 3aBEPEHHAs MEKPAaOHHOM HMHCIEKIUEN
®denepanpHoit HamoroBo Ciryx0b1 Poccuu Ne 5 mo Tomckoi o0macTu — 411 MHIAWBHUIYATbHBIX
[IpEANPUHUMATEIICH.

- IIPEJOCTABICHNE MEIULIMHCKON CHOPAaBKH KIMHUKO-3KCIIEPTHOM KOMHUCCUM Ha
00JIBHOTO, CTpajalouiero TsDKeNod (opMoil  XpoHHMUYEcKOro 3a0oyieBaHUS 10 MEPEYHIO,
yTBep)kaeHHoMY [loctanoBnenuem I[IpaButenscrBa PO ot 16.06.2006 Ne378, u sBisronierocs
YJICHOM CEMbH 3asiBUTEIISL.

14. MyHuIunagpHas yciryra npeocTaBisieTcs: 0eCIuIaTHO.

15. MakcumaibHbIi CpOK OKUAAHUS B OUEPEAU:

- IpH TojJa4de JOKYMEHTOB, MPeaycMOTpeHHbIX myHKToM 10.1 permamenta, - 15 munyT;

- MpH MOJIYYCHUH pe3yJbTaTa MPeA0CTaBICHUS] MyHULIUTTAIbHOW YCIIYTH - 15 MUHYT.

16. Cpoxk peructpanuu 3anpoca 3asgBUTENS O MPEIOCTABICHUN MYHUIIUTIATILHOW YCIIYTH —
OJIMH pabounii JCHb.

17. Tlopsimok peructpanuy 3ampoca 3asBUTENS O MNPEAOCTABICHUHU MYHMIIUIIAIBHON

YCIIYTH:

3asBUTENb BIPABE MOAATh 3asBJICHHUE M JIOKYMEHTHI, MPEeIyCMOTpEHHbIe MyHKTOM 10.1
periiamenTa:

- IPU TUIHOM OOpAIICHUH;

- IOCPEICTBOM MTOYTOBOM CBS3U;

- C MOMOIIBIO 3JIEKTPOHHOM MOYTHI NMPU HATUYMHU y (PU3UYECKOTO JIMIA AJIEKTPOHHOU
MOJIIUCH;

- C MOMOUIbI0 O(PUIMAIBHOTO CaliTa OPraHOB MECTHOTO CaMOYIPaBJIEHUS T'OPOACKOTO
okpyra CTpexeBoi py HATUYUHU Y (PU3UUECKOTO JIUIIA AIEKTPOHHON TTOAIKCH;

- ¢ momosio [Toprana rocyjapcTBEHHBIX U MyHHIMIIATBHBIX yCIyr ToMcKoi# obmacTu;

- ¢ moMolb0 EnquHOro noprana rocyJapCTBEHHbIX U MyHULIMIIAIBHBIX YCIYT (PYHKLNI).

[Ipu nuyHOM OOpalieHNH, MOCPEICTBOM IOYTOBOM CBS3H, C IMOMOIIBIO JIEKTPOHHOU
IIOYTHl  3asBJICHHE, IIOCTYNHBIIEE B CTPYKTYPHOE NOIPA3ACICHUE, MPEIOCTABIIAIOIIEE
MYHHULIMIIAJIBHYIO YCIYTy, IIepefaeTcsl B YIIpaBlIeHUE J€JlaMU B JIEHb IOJIyUYEHUs 3asBJICHUS, U
perucTpupyercs B TEUEHUE OJHOrO pabouero JIHs.

C nomompio OQUIMATIBHOTO CaiiTa OPraHOB MECTHOI'O CaMOYIPaBJICHUS TOPOACKOTO
okpyra CrpexeBoil, ETMHOro M pernoHaIbHOTO OPTAJIOB TOCYIaPCTBEHHBIX U MYHHUIUIIAIBHBIX
yenyr (pyHkiuil) 3asBieHHEe M TOKYMEHTHI, mnpenycMoTpeHHble myHkToMm 10.1 periamenta,
IIOJIy4aeT U PETHCTPUPYET ONEPATOpP YYETHOM CHUCTEMBI, M HAINPABISICT IO KaHAJlaM CBS3U B
OTnen XUINIIHON MONUTHKHU. 3ampockl PETUCTPUPYIOTCS B TE€UEHHE OHOTrO pabodero AHS ¢
MOMEHTA IOJIyYEHUS 3asBJICHUS.



18. TpeboBaHuUs K MOMEMICHUSM, B KOTOPBIX MPEAOCTABISAETCS MYHUITUTIAIBHAS YCITyTa, K
MECTY OXHUIaHUS U MprUeMa 3assBUTENCH, pa3MEIIeHUIO 1 0()OPMIICHHIO BU3YalTbHOM, TEKCTOBOM
U MyJIbTUMEIUHHON HHPOPMAIIHH O TIOPSAKE MPEJOCTABICHHS TAKUX YCIYT:

a) Ha TEpPUTOPHHU, TpUJIeraroleii Kk Mmectopacnonoxenuto Oprana, o00OpyIyIOTCS MecTa
JUTSL TIAPKOBKU aBTOTPAHCIIOPTHBIX CPENCTB. Ha CTOsHKE MOMKHO OBITH HE MEHEe 5 MecT AJis
MapKOBKM aBTOTPAHCHOPTHBIX CPEACTB, M3 HUX HE MEHee IBYX MeECT — Jid MapKOBKU
CHEIUANIBHBIX TPAHCTIOPTHBIX CPEJCTB UHBANHIOB. JlOCTYIT 3asBUTENEH K TAPKOBOYHBIM MECTaM
ABJIsI€TCS OECIUIaTHBIM,

6) Bxox B momemenue Oprana obopyayercs cucreMoil «MHTEpKOM», MO3BOJISIOIIEH
o0ecneunTh OEeCIPENnITCTBEHHBIN HOCTYI U1 UHBAJIUAOB, BKIIIOYAsl HHBAJINI0B, UCIOIb3YIOIINX
KpECIIa-KOJSICKY;

B) IICHTpAJIbHBIA BXOJ B 3AaHue OpraHa J0JDKEeH ObITh 000pyaoBaH MH(POPMAIMOHHON
TaOJIMUKON (BBIBECKOM), cojepxkamiel MH(pOpPMAIMI0O O HAWUMEHOBAHUM M PEXHUME DPaOOTHI
Oprana;

r) TpHEM 3asBUTENCH OCYIIECTBISETCS B CHEIHAIBLHO BBIICICHHBIX I ITUX IENel
MOMEIICHUAX U 3a7aX 00CTyKMBaHUS (TPUCYTCTBEHHBIX MECTaX);

1) IPUCYTCTBEHHBIE MECTa BKIIOYAIOT MECTa ISl OKHJIaHUsl, ”HPOPMHUPOBAHUS, TIpHEMa
3asiBUTENEM.

[Tomemenuss Oprana JOMKHBI COOTBETCTBOBATH CAHHTAPHO-IIUACMUOIOTHUSCKUM
npasuiaM. [IpucyrcTBeHHbIEe MecTa 000pYAYIOTCS CPEeICTBAMU TPOTUBOIOXKAPHOM 3aIHUTHI.

e) Mecta WHGOPMUPOBAHHUS, MPEAHA3HAUYCHHBIC /JIsi O3HAKOMIICHHUS 3asBUTENCH C
WH()OPMAITMOHHBIMHU MaTepHaliaMu, 000PYIYyIOTCS HHPOPMAIIMOHHBIMU CTEHIAMHU,

) MecTa OXHJaHUsS B OYEpeIU HA MPEICTABICHHE WM IMOJyYeHHE JOKYMEHTOB
000PYIYIOTCS CTYJIBSIMHU, KPECEIbHBIMU CEKIUSIMHU, CKaMbsiMU (OaHkeTkamu). KonmmdecTBo mecT
OXUJAHUS ONPENENIeTCs WCXOAS U3 (PaKTUUECKOW HArpy3Kd M BO3MOXKHOCTEH s WX
pa3mMenieHus B 3qanuu OpraHa, HO HE MOXET COCTaBIISITh MEHee 3 MecCT;

3) MeCTa 0KHMJIaHUS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM TSl 3asBUTEICH
U ONITUMAJIbHBIM YCJIOBHSIM pabOThI CIIEUATHCTOB;

W) MecTa ISl 3alOJTHEHHsI JOKYMEHTOB 00OPYIYIOTCS CTYJbSIMHU, CTOJIAMH (CTOHKaMU) U
oOecrnieunBaroTcsl 00pa3aMu 3aroJHEHUs TOKYMEHTOB, OJJaHKaMHU 3asiBJICHUN U KaHIIEISIPCKUMU
MPUHAJICKHOCTSIMH,

K) KaOWHETHl MpHeMa 3asBUTENICH JOJKHBI OBITH 000PYIOBaHBI WH(POPMAIMOHHBIMHU
TaOJIMYKaMu (BBIBECKAMH) C YKa3aHUEM:

- HOMepa KaOuHeTa;

- (hamunuM, IMEHH, OTYECTBA U JOJKHOCTH CTICIIHATIUCTA,

J) Kaxaoe pabodyee MECTO CIEeNHATMCTa JOJKHO OBITh O0OpPYAOBAHO TMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JTOCTyNHa K MH(QOPMAIIMOHHBIM 0a3aM JaHHBIX, MEYaTaIoNuM
YCTPOMCTBAM.

[Ipn opranuzanuu pabouMx MecT [OJDKHA OBITh MPEAYCMOTPEHA BO3MOXKHOCTH
CcBOOOJHOIO BXO/1a M BHIXOJ]a U3 TIOMEIICHHUS.

M) Ha WHQPOPMAIIMOHHBIX CTEHAAaX B momemeHusx OpraHa, mnpeaHa3HAYEHHBIX IS
nmpueMa JOKYMEHTOB, pa3MellaeTcs ciaeayrouas nHpopMaius:

- TEKCT HACTOSIIETO PErJIaMEHTa C MPUIOKCHHUSIMHU;

- OJIoK-cxeMa TopsKa MPEeAOCTaBICHUSI MyHULIMIIAILHOM YCIYyrd U KpaTKOe ONHCAaHUE
MOPSIKA TIPEIOCTABICHUSI MyHUIIUTIATLHOU YCITYTH;

- oOpasell 3aroIHEeHUs 3asIBICHNUS;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHHUS] MyHUIIUTIAIBHON YCIIYTH, U
TpeOOBaHUSs, PEAbSBIIEMbIE K 3TUM JOKYMEHTaM;

- BpeMsi IpreMa 3asiBUTEIIEH CIeaTuCTaMu, JOHDKHOCTHRIMU JuiiaMu OpraHa.

19. Tloxa3arenu JOCTYMHOCTH M Ka4€CTBa MyHHUIIMIIATILHOM YCIIyTH.



19.1. KonuuecTBO B3aUMOJEHCTBUM 3asBUTENS cO ciennanuctamMu Oprana cocTaBisieT OT
2 110 3 pa3. 3adBUTENb B IIPOLIECCE MPEAOCTABICHHSI MYHUIIUNAIBLHON YCIYTH B3aUMOJAEHCTBYET
co criequanucraMu Oprasa B CIeAyOIUX Caydasax:

1) B mporiecce KOHCYJIBTHPOBaHUS (MaKCUMaIbHas MTPOIOJKUTEIBHOCTE — 15 MuH.);

2) npu nojaue 3asBJICHUS O NPEJOCTABIEHUM MYHULIUINAIBHOW YCIYI'M (MakCUMallbHas
POIOJDKUTEILHOCTH THYHOTO TipreMa — 30 MUH.);

3) mnpu TONyYEeHHHM  pe3yibTaTa IPENOCTABICHUS  MYHHUIMIAJIBHONH  YCIyTH
(MakcuMallbHas MPOJIOJKUTENBHOCTD JIMYHOTO pueMa — 10 MuH.).

19.2. MyHununanpHasi yciayra He MOXeT ObIThb IHojdydeHa B MHOro¢yHKIMOHAJILHOM
LIEHTPE.

19.3. MyHuuMnanbHas yciayra HE MOXeT OBITh MOJyd4eHa C HCIOJIb30BaHUEM
YHUBEPCAIBHOMN AJIEKTPOHHOU KapThl.

19.4. 3asgBuTenr MOXET TMONYyYUTh HH(MOPMAIMIO O XOAE MPEJOCTaBICHUS
MYHUIUNAIBHON YCIYTU: NPH JIMYHOM oOpaieHuu B Opras, 1o tenedoHy, npu oOpaiieHuu 1o
AJIEKTPOHHOM TMo4YTe, B MUCHBMEHHOH (opme, mo moure B agpec Oprana, mo ¢dakcy, ¢
UCIOJIb30BaHUEM MH(DOPMAIIMOHHO - KOMMYHUKAIMOHHBIX TEXHOJOTHH, B ToM uucie [loprana
TOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX ycayr Tomckoit obnactu, EnuHoro moprtana
rOCYyJapCTBEHHbIX M MYHUIUNAIBHBIX ycayr ((QyHKUMI), IyTeM 3alojJHEHMs 3ampoca Ha
opHUIIMaTEHOM CaliTe OPraHOB MECTHOTO CAMOYIIPAaBJICHUS TOPOICKOTO OKkpyra CTpeKeBOM.

3. CocraB, noc/1e10BaTeJIbHOCTh U CPOKH BBINOJHEHUS] AJIMMHHCTPATHBHBIX
npoueayp, Tped0BaHus K NOPSIAKY UX BbITIOJHEHUS

20. TIlpemocTtaBieHHe MYHUIIMINAIBHOW YCIYTHM BKIIOYaeT B ce0s CleAyIomue
aIMUHHCTPATUBHBIEC TPOLEAYPHI:

— TPUEM U perucTpanus 3asiBJICHUS U JOKYMEHTOB;

— ¢opMUpOBaHHE W HaNpaBlICHUE MEKBEJOMCTBCHHBIX 3allpOCOB B  OpraHbI
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHUN MYHUIIUIAIBHOMN YCIYTH;

— TMOATOTOBKA 3aKJIIOUEHMS] O MPU3HAHUU (HE MPU3HAHUM) 3asBUTENS U WICHOB €ro
CEeMbHU, HYKJAIOIUMHUCS B KUJIOM MOMEIICHUH, TPEIOCTABISIEMOM MO JOTOBOPY COLMATBLHOTO
HalMa;

—  HampaBJeHUE€ JOKYMEHTOB 3asBuTesnss B OTHen SKOHOMHUYECKOrO aHalu3a |
MPOrHO3a AJMUHUCTpAIMU TOpoAckoro okpyra CrtpexeBoil (manee - OTnen SKOHOMHYECKOTO
aHaJIM3a W MPOTrHO3a) JJIs MOATOTOBKH 3aKJIIOUYEHUS O MPU3HAHUM (HE MPU3HAHWN) 3asiBUTENS U
YJICHOB €70 CEMbU MAJIOUMYIIUMU;

— TIOATOTOBKA 3aKJIIOUEHHUS O MPU3HAHUM (HE MpPU3HAHWM) 3asiBUTENS U UYJICHOB €ro
CEMbHU MAJIOUMYLITUMU;

— paccMOTpeHHE 3asiBJICHHsS Ha 3aceqaHud KoMuccuu mo >KMIIMIIHBIM BOIMPOCAM MpHU
AJIMUHHCTpPALIUU TOPOJACKOro OKpyra CTpeKeBOM M NPUHSATHE PELICHUS O MPEJOCTABICHUH
MYHUILIMIIATIBHOM yciyru 100 00 O0TKa3e B MPEAOCTaBICHUN MyHULIUIIAILHON YCITYTH;

— TMOATOTOBKA TMPOEKTAa IOCTAHOBJICHUS AJMUHUCTpPAlMd TOPOJCKOTO OKpyra
CrpexeBoit «O mpeaoCTaBICHUH KUJIOTO MTOMEIIEHHS IO JOTOBOPY COLMAIBHOTO HaiiMay,

— TOArOTOBKa JAOTOBOpPA COIMATIbHOTO HalMa KUJIOr0 OMEUICHMUS;

—  BblJaya pe3yjbTaTa Npel0CTaBICHUS MYHULIUIIATILHON YCIYTH.

21. biok cxema NnpegoCcTaBiIeHUs] MyHULIUITAIbHON YCIIYTH IPUBOAUTCS B IPUIIOXKEHUU 4
K perjamMeHry.

22. Oco0eHHOCTH MPeI0CTaBICHUSI MYHUIIMIIAIBHOMN YCIyTH B 3JIEKTPOHHOM (hopme:

22.1. 3asgBUTENh MOXET O3HAKOMUTHCS ¢ WHGOpPMAIMEH O MPeaoCTaBIsIEMOM
MyHULUIAIBHON yciayre Ha Iloprane rocylapCTBEHHBIX M MyHUUMIAIBHBIX yciIyr Tomckoun
obmactn, EgmHOM mopTanze TOCYZapCTBEHHBIX W MYHUIUMAIBHBIX ycayr (QyHKIuH),
OQUIMATEHOM CaiiTe OpPraHOB MECTHOTO CaMOYIPaBIICHUs TopojcKoro okpyra CTpexeBoH, B
MeCTax MPelOCTaBIICHUS YCIYTH.



22.2. Pa3memennsle Ha [lopTane rocygapCcTBEHHBIX U MYHHUIMIAIBHBIX ycIyr ToMCKO#M
obmactu, EmuHOM mopraie rocynapCTBEHHBIX W MYHUIMNAIBHBIX ycIyr ((QyHKIWA), Ha
OQUIMATEHOM CaiiTe OpPraHOB MECTHOTO CaMOYIPaBJICHUs TopojcKoro okpyra CTpexeBoH, B
MeCTax MpeAOCTaBICHUsI yCcayrd (pOpMbl 3asBICHHS U WHbIE JOKYMEHTHI, HEOOXOIUMBIEC s
MOJTyYeHUs] MyHUIIUTIATBHON YCITYTH, TOCTYITHBI JJIsl KOTTMPOBAHHMSI M 3aIIOTHEHUS 3asIBUTEIISIMHU.

22.3. 3asBieHue, JOKYMEHTHI W (W) WHpOpMaNus, HEoOOX0aUMbIe Il TPUHATHS Ha
yUeT TpaxkJiaH, MpeCTaBlIsIeMbIe B OpMe STEKTPOHHBIX JOKYMEHTOB:

1) obopmIIAIOTCS B COOTBETCTBHHM C TpPeOOBaHMSIMHU K (dopmaraMm 3asBICHUNA W HHBIX
JIOKYMEHTOB, YCTaHOBJICHHBIMU YIIOJTHOMOYEHHBIMHU benepanbHBIMU OpraHamu
HCIIOJTHUTENIbHOM BIIACTH;

2) MOANMKCHIBAIOTCS B COOTBETCTBHH ¢ TpeboBaHUsIMU DeepanbHOro 3aK0HA OT 6 anpens
2011 roma N 63-®3 "OO6 anexTponHoi noanucu" u cratbsamu 21.1, 21.2 dexepanbHOTO 3aKOHA
or 27 wmionsg 2010 roga N 210-®3 "OO opranuzanuu NpeaoCTaBICHHUS T'OCYIApCTBEHHBIX H
MYHULIMTIATBHBIX yCIyr";

3) mpeAcTaBIAIOTCS B OPraHbl MECTHOTO CaMOYIIPABJICHUS C HCIOJIb30BAHHEM
AJICKTPOHHBIX HOCHUTENEeH W (Win) WH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETeH 00IIero
MOJIb30BaHUs, BKIItOUasi ceTb IHTepHET:

a) JUYHO WJIM Yepe3 3aKOHHOTO MpPEJCTaBUTEN MpH OOpalleHMH B OpraH MECTHOTO
CaMOYTIPaBIICHUS;

06) mnocpenctBom EnmHOro moprana TOCYJapCTBEHHBIX M MYHHUIIMOAIBHBIX YCIYT
(pynxkmit), moprana rocy1apCTBEHHBIX U MYHUIIMIAIBHBIX ycnyr (GpyHkuuit) Tomckoit obrxactu
(6e3 ucosb30BaHUs AIEKTPOHHBIX HOCUTENIEH);

B) MMOCPEJCTBOM MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIYT;

T') UHBIM CITOCOOOM, TTO3BOJISIFOIIIUM TE€PEIaTh B JJIEKTPOHHOM BUJIC.

Jomyctumelie hopmatsl BiokeHui: word, pdf.

3asiBIICHHE 3aBEPSICTCS DIICKTPOHHOM TOIICHIO 3asBHTEIIS

[Ipy momaue  BJEKTPOHHOrO  3asBieHUA  mocpeactBoM  Enunoro  moprana
TOCYIapCTBEHHBIX WM MYHHUIMNATBHBIX ycuyr (dyHKmuii), peruonampHoro Iloprama
rOCYIapCTBEHHBIX W MYHHMIMNAIBHBIX yciayr ToMmckoil o0061acTd, OTBEYaIOLIEro YCIOBHUIO
KOMIUIEKTHOCTH, 3asBUTEIIO BBIJACTCS JJICKTPOHHAS KBUTAHIIWS, SIBISIONIASICS YHHKATHHBIM
UACHTU(PUKATOPOM JAHHOTO HK3EMILISpa MPOIeTyphl IPEIOCTABICHUS YCIYTH.

22.4. Tlpuem u perucTpanus 3asBICHUS, MOAaHHOTO depe3 [lopran rocyqapcTBeHHBIX U
MYHUITUTIATBHBIX ~ ycayr Tomckoit oOnactu, EpwHbBIA mopTan TOCyZapCTBEHHBIX U
MYHHUIIUMATBHBIX yCayr (pyHKOmii), opuManbHeli CAUT OPraHOB MECTHOTO CaMOYIIPaBIICHUS
ropojickoro okpyra CTpexeBoil, OCyIIeCTBISETCSI OTBETCTBEHHBIM 3a MPHEM M PETHUCTPAIUIO
3asBOK crienranucToM OpraHa B TeUeHUE OJHOTO pabodero JTHS.

Cnenuanuct, OTBETCTBEHHBIA 32 TPUEM M PETUCTPALIUIO 3asBJICHUN, B TEUEHUE OJTHOTO
pabodero JAHS C MOMEHTA PETUCTPALIMU 3asBJICHHS TIEPEAcT €ro CIEeIHATUCTY, OTBETCTBEHHOMY
3a MpeI0CTaBlIEHNE MYHULIUTIATLHON YCIyTH.

Crienpanuct, OTBETCTBEHHBINM 3a MPUEM U PETUCTPAIUIO 3asABICHUI, B TEUCHHE IBYX
pabounx AHEH ¢ MOMEHTa PEerucTpaluy 3asBICHHS HAIMpaBISIET 3asBUTENIO0 YBEJAOMIICHHE O
npUeMe W PETUCTpAllU 3asBICHUS C YKa3aHHEM OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHUILIUNIAIBHOM YCIYTU CHEIUAIMCTOB MOCPEICTBOM 3JIEKTPOHHOM MOYTHI, KAHAJIOB CBSI3U.

22.5. 3asBUTENTh MOXKET MOJYYUTh CBEICHUS O XOJE MPEIOCTABICHUS MYHHIIMITATHLHOM
yCIyTH, a TaKKe O pe3ylbTaTe MpPeNOCTaBICHUS MYHULIMIAJIBLHOW YCIYyTH B CBOEM JIMYHOM
kabuHeTe Ha [lopTane rocygapCcTBEHHBIX W MYHUIIUIIATBHBIX YCIYT ((QYHKIHIA), perHOHATHEHOM
[Toprame TOCYZAapCTBEHHBIX M MYHUIHMMNAIBHBIX ycayr TOMCKOW 00JacTM 1O HOMEpY
ANEKTPOHHOW KBUTAHLWH.

! Tpu Hanuamu 37K TPOHHOM MOAMICH y (H3HEECKOTO JHIA



3asBUTENIb MOXKET MOJIYYUTh CBEJICHUS O XOJI€ MPEAOCTABICHUSI MyHUIIMTIAIBHOU YCIYTH,
a TaKKe O pe3ysibTaTe 3aroyIHUB (OpMy 3asBICHUS Ha OPUIIMAIBHOM CaliTe OPraHOB MECTHOTO
caMOYIpaBJIeHUs1 ropojckoro okpyra CTpexeBoW, W OTIPaBUB €r0 Ha aApec AIIEKTPOHHOMU
MOYTHI, YKa3aHHBIN B paznene «MyHuuunaibable yciayru — KonraktHas uHbopManus» Uiy 1o
Tesie()OHY OTBETCTBEHHOTO CTPYKTYPHOTO MO/Ipa3AeIeHHUS.

22.6. CrnemnuanucT, OTBETCTBEHHBIM 3a TMPEJOCTABICHHE MYHUIIMIAIBHOW YCIYTH,
HaIpaBjsieT 3asBUTENI0 MYHUIMNAIbHBIA MPABOBOM AaKT O pe3ysbTaTe NpelIoCTaBICHUS
MYHUILIMNIAJLHOM YCIIYTH, BBIMHCKY W3 MPOTOKONa 3acenaHuss Komuccuu Mo >KUIUIIHBIM
BOIIpOCaM MpU AJMUHUCTPALUU TOpPOJACKOro okpyra CTpexeBOoll NOCpPenCcTBOM IIOYTOBOIO
YBEIOMJICHHUSI, SJICKTPOHHOM MOYTHI, (pakcy, yKa3aHHOMY B 3allpoce 3asBHUTENSI B TEUEHHE TpeX
pabounx qHEH co AHS MPUHATHS PEIICHHS O IPEIOCTaBICHUN MYHUIIUTIATBHON YCIyTH (OTKa3e B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH).

22.7. Pe3ynpTarT NpPENOCTaBICHUS MYHUIMIIAJIBHONH YCIYTM MOXET OBITh MOJIyuyeH
3asBUTEJIEM:

- B CBOEM JINYHOM KaOuHeTe Ha [lopTane rocymapCTBEHHBIX U MYHUIUIMATBHBIX YCIYT
Tomckoii obnacty;

- B MECTax MPEJOCTaBJICHUSI YCIYTHM B JCHb NPHUHATUS PEIICHUS O MPEJOCTABICHUU
MYHUIIMTIATILHOM ycIyTu (0TKa3e B MPEAOCTaBICHUH MyHHUIIMIIAILHOM YCIIyTH);

- TIOYTOBBIM OTpPABJICHUEM, HAIMPABICHHBIM B TeueHHe 22 paboumx nHEH co IHs
perucTparuu 3asBiIeHHUs.

23. AnmuHucTpaTuBHas npouenypa «Ilpumem u perucrpamusi 3asiBjeHHs

U TOKYMEHTOBY.

23.1. OcHoBaHue A Haydajga aJMHUHUCTPATUBHOM HpoLeAypsl: mocrymieHue B Opran
3asIBJICHUS, COTJIacUsl Ha 00pabOTKYy MEePCOHANBHBIX JAaHHBIX (MprioxkeHne Ne 3 K perjamMeHTy)
U IOKyMEHTOB, YKa3aHHbIX B myHKTe 10.1. pernamenra:

— IpH JIUYHOM OOpallleHuu 3asBUTENS;

— B BHJIE IOYTOBOI'O OTIPABJICHMUS;

— IO 3JIEKTPOHHOM I10YTE;

— C IOMOIIBI0 OQHUIMATIBHOTO CaiiTa OPraHOB MECTHOTO CaMOYIPABJICHUS TOPOACKON
okpyr CTpexeBoii B pa3zene « MyHUIMNanbHbIe yenyru — KontaktHast uHGopManus»;

— uepes [lopTas rocyapcTBEHHBIX U MYHUITUIIAIBHBIX YCIyT TOMCKOM 00nacT;

— yepe3 Enunbiii mopran rocy1apcTBEHHBIX M MyHUIIUTIAIBHBIX YCIYT.

23.2. [lpuem u peructpaius 3asBJICHH, TTOJAHHOTO C MTOMOIIBIO O(QUIIMAIBHOTO caiiTa
OpraHOB MECTHOIO caMoylpaBieHHUs ropoackoro okpyra Crpexesoil, Ha Iloprane
TOCYJAapCTBEHHBIX W MYHHIUNAIBHBIX yciayr Tomckod obmactu, EnuHoMm moprane
TOCYIapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT OCYIIECTBISETCS B COOTBETCTBUHU C IYHKTOM 22
periameHTa.

23.3. Cnenuamuctel OpraHa, OTBETCTBEHHBIE 3a BBINOJIHEHUE AJIMHUHUCTPATUBHBIX
NeHCTBUII B paMKax aJIMHUHUCTPATUBHOM Mpouenypbl (Ipy JUYHOM OOpallleHuu, B BHJE
IIOYTOBOT'O OTHPABIIEHUS, 110 JIEKTPOHHOH 110YTE):

— cnennanuct OTaena XUIUIHOW MOIUTUKH, OCYIIECTBIISIOMINNA TPUEM 3asIBICHUS;

— CHEUMauCT, OTBETCTBEHHBIH  3a  JIEJONPOU3BOJACTBO,  OCYILIECTBIISIFOIIMIMA
perucTpanuio 3asBiIeHus, Iepeaady OTBETCTBEHHOMY HCIIOIHUTEIIO;

— pykoBoautenb OpraHa, OIpenesIOUIM  ClIeNUaNNuCcTa, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHUIIUTIATBHON YCITYTH.

23.4. ConepkaHue U NMPOJOJKUTENBHOCTh aIMUHUCTPATUBHBIX AEHCTBUM, aITOPUTM UX
BBIMIOJTHEHUS, KPUTEPUH TMPUHATUS pEIIeHUH, NOpAAOK Mepedauyd U crnocod ¢ukcauuu
pe3ysabTaTa BbIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI:

1) Coeumanuct, OTBETCTBEHHBIM 3a TIPEIOCTaBICHUE MYHHUIIUIMAIBHOW YCIIYTH,
dbopMupyeT pe3yabTaT aIMUHUCTPATUBHON MPOIEAYpPHI MO MPUEMY JOKYMEHTOB. [ pakIaHuHY,
MOJIaBLIEMY 3asiBJICHHE O MPUHATHH Ha YUeT C MPUIOKEHHEM JTOKYMEHTOB, YKAa3aHHBIX B ITYHKTE
10.1. pernamenTta, BbIOaeTCA pacnucka (IPUJIOKEHHE 2 K PErVIaMEHTy) B TOJYyYEHUHM ATHX



JOKYMEHTOB C yKa3aHHEM HUX INEepeyHs U JaTbl MUX MOJY4YEHHs] OpPraHOM MECTHOIO
CaMOYTIPABIIEHNUs], OCYILECTBIIAIOIINM IPUHIATHE HA YYET.

MakcumanbHbli CPOK BBIIIOJHEHHS JaHHOM aJIMUHUCTPATUBHOM MPOLIEAYPBI COCTABIISET
He O6osee 30 MUHYT Ha Ka)KJ0TO 3asBUTEIIS.

2) Cnenuanuct, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHUIMNAIBHON YCIYrH, B JCHb
IpueMa JIOKYMEHTOB HalpaBisieT 3asBJICHUE O NMPENOCTAaBICHWH MYHHUIUMINAIBHOM YCIYI'M Ha
perucTpanmio CleuaanucTy, OTBETCTBEHHOMY 3a JAEIONPOU3BOICTBO.

3) Creumanuct, OTBETCTBEHHBIM 3a JIEIOMPOU3BOJICTBO, CTAaBUT BXOMISIIMA HOMEpP H
TEKYIYIO JIaTy Ha 3asBJICHUU. B TeueHne oqHOro pabovero AHA ¢ MOMEHTA IIprUeMa 3asiBIICHUS:

—  CIIELHAIIUCT, OTBETCTBEHHBIN 3a JEIONPOU3BOJICTBO, 3aHOCUT CBEACHUS O 3asIBJICHUU
B aBTOMaTH3UpOBaHHYIO 0a3y naHHbIX «/IEJIO» (manee — B/I «ZAEJIO»), B )kxypHaJI perucTpariu
BXOJISIIIEW KOPPECTIOHICHIINY U NIEpEaeT 3asBJICHNE HadyaabHUKy Oprasa;

— pykoBoautenb OpraHa ONpenensieT OTBETCTBEHHOTO HMCIOJIHUTENS - CIELMAIUCTa,
OTBETCTBEHHOT'O 32 MPEA0CTABICHNE MYHULIMIIAILHON YCIIYTH (KpUTEPUEM NPUHATHUS PELLIEHUS O
HA3HAYCHUM HCIOJIHUTENS SBISIOTCA JOJDKHOCTHBIE O00sS3aHHOCTH crneuuanuctoB Oprana) u
NEPEJacT CIELUAINCTy, OTBETCTBEHHOMY 3a JAEJIONPOU3BOACTBO, 3K3EMIUISP 3asBICHUSA C
MOPYYECHHUEM;

—  CIEIHMAUCT, OTBETCTBEHHBIM 3a JICJIOMPOU3BOJACTBO, 3aHOCHT CBEIEHHUS 00
OTBETCTBEHHOM MHCIIOJIHUTEIE B JKypHaJle PErUCTpallUd BXOZAIIEH KOPPECHOHICHINM, B
apromatuzupoBanHoi b/l «/IEJIO» u mnepepaer 3asBieHHEe € TOPYYEHHEM PYKOBOJIMTEINS
Oprana cienuaaucTy, OTBETCTBEHHOMY 3a IIPEIOCTABICHNE MYHULIUIIAIbHON YCIYTH.

4) PesynpTaT aIMUHHUCTPATUBHOW MPONEAYPHI: MPHUEM U PETUCTpAIUs 3asBICHUS,
ONpECIEHUE OTBETCTBEHHOIO HCIOJHUTENS W  Iepefada 3asBJICHUS  CIELMAIUCTY,
OTBETCTBEHHOMY 32 IIPEJIOCTABIEHNE MYHULIUITAIBHON YCIYTH ISl PACCMOTPEHHS.

23.5. MakcuMaibHbBII CPOK aJIMUHUCTPATUBHOM MPOLEAYPHI COCTABISET OJUH pabouuii
JICHb.

24.  AaMuHHCTpaTHUBHas  mnpouenypa «@®opmMupoBaHue ¥  HampablieHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB B  OpraHbl  (OpPraHM3anMu), Yy4acTByllue B
NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru».

24.1. OcHoBaHMEM Uil Hayaja aIMHHUCTPATUBHON mporeaypbl «DopMupoBaHHE U
HAIpaBJIEHUE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aliy), Yy4YacTBYIOIIHME B
MPEOCTaBIICHUN MYHULUIAIBHON YyCIyru» sBIseTcs (aKT MOCTYIUIEHUS CHEIHAIUCTY,
OTBETCTBEHHOMY 3a IIPEJOCTaBIECHUE MYHULIUINAIBHOW YCIYTH, JOKYMEHTOB, YyKa3aHHBIX B
nyakre 10.1. permamenTa.

24.2. CocTtaB JOKYMEHTOB, KOTOpPbIE HaXOSATCS B PAacCHOpPSIYKEHUH HHBIX OPraHOB H
OopraHu3aiuii, 1 KoTopsle HeoOxoauMbl Oprany JUisl NPeAOCTaBICHUS MyHUIIUTIAIBHON YCIYTH:

1) CsencHus Ha 3asBUTEIS M BCEX WICHOB €r0 CEMbH O HaIMYUH (OTCYTCTBHUH)
IIPUBATU3UPOBAHHOTO  KWJbs, BbIIAHHbIE CTPEXKEBCKUM  OTIEIEHUEM ObnacTHOTO
Tl'ocynapctBennoro Yuurapaoro Ilpennpusitust «ToMckuil 00JAaCTHOM IEHTP TEXHUYECKOM
WHBEHTApU3AL[UN»;

2) CBeneHusi Ha 3asgBUTENSI U BCEX WICHOB €0 CEMbH O HATMYMM (OTCYTCTBHH) YKUJIBIX
MOMEILICHUH, J1a4, rapa)xeu, UHbIX CTPOEHUN, TOMEIIEHUN U COOPYKEHUM, 36METbHBIX Y4aCTKOB
Ha IpaBe COOCTBEHHOCTH, BbIaHHBIe CTpeXeBCKHM OTAenoM YmpasieHuss dexepanbHoi
CITY»OBI TOCYJTAPCTBEHHOMN perrucTpaInu, Kajactpa u kaprorpaduu mo Tomckoi obacTu;

3) Ceenenus 00 WHBEHTapHW3aI[MOHHON CTOUMOCTH JKMIBIX ITOMEIEHUH, aad,
rapaxem, MHbIX CTPOCHUM, MOMENIEHU U COOPY>KEHUM, 3€MEJIbHBIX Y4aCTKOB, TPUHATIEHKAITUX
Ha TMpaBe COOCTBEHHOCTH 3asBUTENIO M WIEHAM €ro ceMbH, BblIaHHbIe CTpeXKEeBCKUM
OTAECIIEHUEM O6mnactHOTO l'ocynapcrBennoro VYuurtapHoro Ilpennpusitus «ToMckuid
00J1aCTHOM IIEHTP TeXHUYECKON MHBEHTapU3aILIuN»;

4) CBeneHus O KaJacTPOBOM CTOMMOCTH 3€MENbHBIX YYaCTKOB, IPHHAIICKAIINX Ha
npaBe COOCTBEHHOCTH 3asBUTEIIO U WICHAM €T0 CEMbH, BhIJIaHHBIC YTIpaBieHrneM DenepanbHoil

24.3. HaumeHoBaHUE OpraHOB M OPTaHU3aIIWA, B KOTOPHIC HAMIPABJISETCS 3aMpoc:



1) CrpexeBckoii otrnen YmpaBiueHus DenepanbHON CIoyKObl TOCYAapCTBEHHOM
peructpanuu, kagactpa u kaprorpaduu (Pocpeectp);

2) CrpexeBckoe otaenenrne OOIaCTHOTO rOCYAapCTBEHHOTO YHUTAPHOTO MPEIIPUSITHS
«ToMckuit 06J1aCTHOM IIEHTP TEXHUYECKON WHBEHTAPU3AIHI).

3) VYmnpasnenne DenepaibHON CIYXOBI TOCYIapPCTBEHHOW PErHCTpAIMU, KaJacTpa U
kaprorpaduu mo Tomckoit oOmacTu.

24.4. lomxHocTh crnenuanucra OpraHa, OTBETCTBEHHOI'O 3a HAIpPaBJIEHUE 3ampoca U
00paboTKy MOCTYNUBIIMX OTBETOB: HadadbHUK OTAena >KUIWIIHOW MOJUTHUKH, 3aMECTHTEINb
HavyasibHUKA OT/Iea )KUJIMITHON MOJTUTUKH.

24.5. Tlopsiok OATOTOBKHU 3aIpoca, CIIocOObl €r0 HaIpaBJICHUS W JOKYMEHTHPOBAHHS
dakTa  HampaBIEHHS ~ 3ampoca:  CHEIHMaUCT, OTBETCTBEHHBIH 3a  (opMHpOBaHUE
ME)XBEIOMCTBEHHOT'O 3ampoca 3aloJIHsIeT HEeOOXOIMMBbIE MOJs JAHHBIX COIJIacHO Qopmarty
3arpoca, KOTOpPBI pa3MeIaeTcss B PEerHOHAIBHOM cucTeMe OOMEHA AJIEKTPOHHBIX JOKYMEHTOB
(mamee PCODBJM). Ecnm mo texHmueckum mnpuunHaMm goctynn k PCODJl orpanwdeH wuinu
OTCYTCTBYET, TO CHEIMAJINCT OTBETCTBEHHBIN 32 (POPMUPOBAaHNE MEKBEJOMCTBEHHBIX 3alIPOCOB
B paMKax JAaHHONH MYHUIMIIAIbHOW YCIyrd (GopMHpyeT 3ampoc Ha OyMa)XHOM HOCHTeNe U
HalpaBjsieT B UWHbIE OpraHbl M OpraHu3alid, B PACHOPSIKEHWH KOTOPBIX HAXOIATCA
HEO0OXOMMBIEC CBEICHUSI MU WH(POpMaIus

24.6. Cpok HampaBJeHHUs 3arpoca OJUH JeHb. CpOK OKMAAHUS OTBETA B TEUEHHE IATH
pabouux gHEH.

24.7. Tlopsok TOJy4eHHUs OTBETa Ha 3ampoc, ero oOpaboTKM M (HUKCAMU: OTBET Ha
3alpoc B OpraHbl, B PAaCHOPSIKEHUH KOTOPBIX HAXOIATCS CBEACHUS W/WIM JOKYMEHTHI,
cnenquanucT OpraHa IOJy4YaeT IO KaHajaM CHUCTEMBbl MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aumoaeicteuss (CMDB), B 51eKTpoHHOM BHAEC (CKaH-KOMUS), OPUTHMHAI ITOCPEICTBOM
KYpbepCKOH, Mo4TOBON AocTaBKHU. [lopsaoK mosyueHHus OTBETa Ha 3ampoc, ero oopaboTKH H
¢duKkcanuu: OTBET Ha 3aIpOC B OpPraHbl, B PACIOPSHKEHUN KOTOPBIX HAXOJSATCS CBEACHUS WU/WIU
JOKYMEHTBI CIIELUAINCT MOJIy4daeT B 3JEKTPOHHOM Buie ¢ mnomoimpto PCOJ]I, mocpeactsom
JJIEKTPOHHOW TMOYTHl (CKAH-KOMMS) C TPUIIOKEHUEM OpUTHHANA, OPUTHHAI IMOCPEICTBOM
KYPbEPCKOH JOCTaBKHU.

24.8. MakcuMaabHBIM CPOK aJIMHHUCTPATUBHOM MPOIIEIYPHI COCTaBIISACT IIECTh PaOOUNX
THEH.

25. AnmuHucrpatuBHas npouenypa «IloaroroBka 3ak/jro4eHusi 0 MPU3HAHUU (He
NPU3HAHUM) 3asiBUTEJIS] H YWIEHOB €ro ceMbH, HYXKIAIMMHCA B KHJOM IOMEIICHHH,
Npea0CTaBIsIeMOM 110 I0T0BOPY COLMATBHOI0 HAHMa).

25.1. OcHoBaHuKeEM JUIsl Havyaja aIMHUHUCTPATUBHON TPOIIETyphl OATOTOBKY 3aKIIOYECHUS
O Tpu3HaHUU (HE MPU3HAHWU) 3aSBUTENSI U UYWICHOB €r0 CEMbH, HYXIAIOIHUMHUCA B KUJIOM
NOMEILEHUH, MPEIOCTABIIEMOM IO JOrOBOPY COLHMAJIBHOIO HaliMa  CHELHAIUCTOM,
OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHUIUTAIBHONU YCIIYTH, SBISETCS MOCTYIJICHHE OTBETOB
Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

25.2. CneuraliiucT, OTBETCTBEHHBIN 3a MPEAOCTaBIECHUE MYHUIIUITAIIBHON YCIIYyTH TOTOBUT
3aKJII0YEHNE O IPU3HAHUM (HE NMPU3HAHUM) 3asiBUTEII U YWIEHOB €r0 CEMbH, HYKIAIOIIUMHUCS B
JKUJIOM TOMEIIEHUH, MPEAOCTaBISIEMOM [0 JIOrOBOPY COLIMAJIBLHOTO HaliMa B COOTBETCTBUHU C
Kunumaeim kogexkcom Poccuiickoit denepanuu, Ha OCHOBaHUU pelieHust J[yMbl TOpoJCKOro
okpyra Ctpexeoit ot 04.05.2011 Ne 75.

25.3 3akiroueHue O TMpU3HAHMK (HE TPU3HAHUM) 3asBUTENII M UIEHOB €ro CEMbH,
HY>KIAIOIMIMMHCS B JKUJIOM MOMEIICHUH, MPEAOCTABISIEMOM I10 JOTOBOPY COLMAIBHOIO HaiiMa,
MOAMKCHIBACTCS HaYalbHUKOM OT/iela KUIUIIHON MOJIUTHUKHY.

25.4. MakcuMalbHBI CPOK aJIMUHHCTPATUBHOM MPOIETYPHl COCTABISIET OAWH pabodmit
JIEHb.

26. AnmuHucTtpatuBHas mnpoueaypa «HampaBieHue JOKYMEHTOB 3asiBUTENIsl B
OT1aen 3KOHOMHYECKOI0 AHAJIH3A H NMPOTrHO3a IS NMOATOTOBKH 3aKJIIOYEHHUS O NPU3HAHUHU
(He MPU3HAHNHU) 3aIBUTEJISA M YJIEHOB €ro ceMbH MAJTOUMYIIIMMM.



26.1. OcHoBaHMEM /Jisl Hayalla aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS MOCTYIUICHUE
OTBETOB Ha MEKBEJIOMCTBEHHBIE 3aIIPOCHI.

26.2. [lanHas aJIMUHUCTPATHBHAs IpolLeypa HPHUMEHSETCS TOJBKO B OTHOLICHUH
rpaXKJAaH, COCTOSIIMX Ha Yy4yeTe B KayeCTBE HYXKJAIOIMUXCS B JKWIBIX [OMEILEHUsX,
MPEIOCTABIIIEMBIX IO IOTOBOPAM COLMATBHOTO HaliMa, KaK MAJIOUMYIIIHE.

26.3. Cnemmanuct, OTBETCTBEHHBIM 3a TPEAOCTaBICHHWE MYHHUIMIAIBHOW YCIIYTH,
TOTOBUT CIYXEOHYIO 3aliCKy O TOJTOTOBKE 3aKIIOYCHUS O MPU3HAHUU (HE TPHU3HAHWH)
3asgBUTENSI U YICHOB €r0 CEMbU MAJOMMYIIMMH, KOTOPYIO MOJNUCHIBaeT HayanbHUK OTaena
KWINIHOW TOJUTUKA W HaMpaBiseT C TAKeTOM JIOKyMEHTOB 3asButTens B Otaen
SKOHOMMYECKOTO aHallu3a U MPOrHo3a.

26.4. MakcuManbHbI CPOK aIMUHHCTPATUBHOM MPOLEAYPHI COCTABISACT OAMH paboumnit
JICHb.

27. AamunucrpatuBHas yciayra «llogroroeka OT1aesioM 3KOHOMHYECKOI0 AaHAJIH3A
U MPOrHO3a 3aKJIIOYEHHUs] O MPU3HAHUM (He NMPU3HAHUM) 3aiBUTEJIA U YJI€HOB €ro ceMbH,
MAaJIOUMY M.

27.1. OcHOBaHHWEM I Havajla aJMHUHUCTPATHUBHON MPOIEAYPHI SBISICTCS CIyKeOHAst
3anucka HadyanbHUKa OT/eNna )KUIHITHONW MOJIUTUKH C IPUIIOKEHUEM IOKYMEHTOB.

27.2. Cnennanuct OTAena SKOHOMUYECKOTO aHaJIU3a U MPOTHO3a TOTOBUT 3aKJIIOUYCHHUE O
npu3HaHUY (HE MPU3HAHWK) 3asIBUTEINS U WICHOB €r0 CEMbH MaJOMMYIIHMMH B COOTBETCTBHUH C
3akonoM Tomckoii obOmactm ot 11.08.2005 Nel30-O3, Ha OCHOBAaHHMH IIOCTaHOBJICHUS
Anvunuctpanuu Tomckoit obnactu ot 25.11.2005 Ne 119a, mocraHoBieHUs AJIMHHUCTPAIIUH
ropoackoro okpyra CtpexeBoit «O0 yCTaHOBJICHHH MTOPOTOBBIX 3HAYCHHUH JOXO0Aa U CTOUMOCTH
UMYIIECTBA» Ha TEKYIIUH TOA U JOKYMEHTOB 3asBUTEIS.

27.3. TlopmucanHoe HavyambHUKOM OTaena SKOHOMHUYECKOTO aHajlu3a W IPOTHO3a
3aKJTIOYCHUE O MPU3HAHWU (HE MPU3HAHWHK) 3asSBUTENS M WICHOB €r0 CEMbH MaJOUMYIIUMU
Cnenunamucer Otnena SKOHOMHYECKOTO aHAIM3a M MPOrHO3a HampasisieT B OTaen >KUJIHIIHON
TOJIUTUKH.

27.4. MakcuManbHBIM CPOK aJIMHUHUCTPATHBHOM MPOIEAYPHl COCTABIIET ISITh PabOunXx
JTHEH.

28. AanmuHucTpaTuBHasi mnpoueaypa «PaccMoTpenune 3asiBjieHMSI Ha 3acelaHHHU
Komuccnu mno SKHJIMINHBIM BONpocaM MNpH  AJMUHHCTPAlMA TOPOJACKOr0 OKpyra
CrpexeBoii (1asiee — KoMuccensi mo SKWJIMIIHBIM BONPOCAM) M TNPUHSTHE PelIEHUS O
NpeI0CcTaABJIeHUN MYHHMUHMNAJIBbHONH ycayru Jubdo 00 oTkaze B NPeIoCTABJICHHHU
MYHMIHMNAJIbHON yCIYT».

28.1. OcHoBaHWeM /s Havajla BBHIMOTHEHHWS] aJMHUHUCTPATUBHONH MPOLEAYPHI
paccMOTpeHHsl 3asBICHUS Ha 3acefaHnd KoMuCCHMM MO KWIMHIHBIM BOIPOCaM SIBISIETCS
COONIOZICHHE 3asBUTENIEM IMOPSIKA TMOJAYd 3asBICHUS WM JIOKYMEHTOB COTJIACHO MEPEYHIO,
ykazanHomy B 11. 10.1. pernamenra, nojaydyeHue JOKyMEHTOB, yKa3aHHbIX B M. 10.2 periiamenta,
NOMJICKAITUX  TPEJICTAaBICHHI0 B  paMKaX  MEXKBEIOMCTBEHHOIO  WH(OPMAIMOHHOTO
B3aMMOJICHCTBYS, a TAaK)Ke€ HaJIMuYMe 3aKJIIOUEHHUs O MPU3HAHMU (HE MPU3HAHMM) 3asiBUTENS U
YJICHOB €r0 CEeMbH, HYXIAIOIUMUCS B JKUJIOM MOMEIICHUH, MPEAOCTABISIEMOM IO JOTOBOPY
COLIMAJILHOTO HaiiMa, W 3aKJII0YEHUs O NMPU3HAHUM (HE MPHU3HAHUM) 3asBUTENS U UYICHOB €ro
CEMbHU MAJIOMMYIITHMH.

28.2. Cnemmanuct, OTBETCTBEHHBIM 3a TPEIOCTaBICHWE MYHUIMMAIBHOW YCIIYTH,
BBIHOCUT 3asiBIICHHE O TMPEJOCTaBICHUH MYHHUIIMIAIBLHON yCIiyru Ha Onwkaiiliiee 3acelaHue
Komuccun no >KUIUIIHBEIM BOIIPOCAM.

28.3. Ilo wroram paccMoTpeHus 3asBieHHs Kommuccuell Mo JKUIMIIHBIM BOIPOCAM
Opranom NpuHUMAETCS pellIeHuE:

— 0 MPEJOCTaBICHHUH 3asBUTEII0 MyHUIIUTIAIILHON YCITyTH;

— 00 oTKa3e B MPEIOCTABICHUU MYHHUIIMIIAILHON yCIYTH M0 OCHOBAHUSM, YKa3aHHBIM B
nyHkTe 12 periamenTa.



28.4. Cneuuanuct, OTBETCTBEHHBIH 3a MPENOCTAaBICHUE MYHUIIMIATHHOW YCIyTH, B
TeueHue 3 pabouMx JHEH C MOMEHTa PAacCMOTpEHHUs 3asBicHUs Komuccuel Mo >KHIHUITHBIM
BOIIPOCaM TOTOBHUT YBEAOMJICHHE 3asABUTEIIO O MPHHITOM pEIICHUU: O MPEeIOCTaBICHUN
3agBUTENI0 MYHHUIMMNAIBbHON yciayru Jnbo 00 OTka3e B NPENOCTaBIECHUH MYHULUIMATbHON
YCIIyTH TI0O OCHOBAHMSIM, YKa3aHHBIM B IyHKTe 12 periamenTa.

28.5. YBegomiuienue noanuckiBaetcs [lepBpiM 3amectuTeneM Mbapa ropoJIcKoro okpyra,
npeceaaTeIeM KOMUCCHH T0 SKUJIUIIHBIM BOIIPOCaM.

28.6. YBenomiieHHe Ha 3asBIEHWE, MOCTYMUBIIEE B (OpME SJIEKTPOHHOTO JIOKYMEHTA,
HampaBIseTcs B (hOpMe SIEKTPOHHOTO JOKYMEHTA IO aApecy dJIEKTPOHHOHN MOYTHI, YKa3aHHOMY
B 00pallieHnH, Wik B TUCbMEHHON (hOpME TI0 TOYTOBOMY a/Ipecy, YKa3aHHOMY B OOpaIlieHUH.

28.7. MakcuManbHbIii CPOK BBINOJIHEHHUS AAMHHMCTPATUBHOW IPOLEAYPHI COCTAaBIISIET
TpH pabouux JHs, HO HE MOXET MpeBbIIIaTh CeMU paboyuX JHEH co JHS MOAroToBKH OTaenoM
HPKOHOMHYECKOTO aHaIn3a M MPOTHO3a 3aKIIOYCHUS O MPU3HAHUK (HEe NMPU3HAHWU) 3asSBUTENS U
YJIEHOB €r0 CEMbH MaJIOUMYILIUMHU.

29. AnvunucrpatuBHas npoueaypa «IloaroroBka mnpoeKkTa MNOCTAHOBJIEHUSI
AnmuHucTpanuu  ropoackoro okpyra CrpexkeBoii  «O nmpeaocTaBjeHUM  KUJIOTO
NMoOMelleHHUs 10 J0r0BOPY COIHATBLHOI0 HaiiMay.

29.1. OcHoBaHWeM JyIsi Hayajla aJIMUHHCTPATUBHOM TPONEAYPHI SIBISETCS PEIICHUE
KoMuccuu 1o KUIUITHBIM BOTIPOCAM O MPEJOCTaBICHUH 3asBUTEII0 MyHUIIUTIATHHON YCIYTH.

29.2. Crnenmaimct, OTBETCTBCHHBIM 3a MPEIOCTABICHHUE MYHHUIIUIIAIBLHON YCIyTH, HE
no3aHee 3 pabouux gHEW co AHS 3aceqaHuss Komuccuu MO SKUITUIIHBIM BOMPOCaM TOTOBUT
IPOEKT TIOCTAHOBJIEHUS M HAMpaBiseT €ro Ha COIVIACOBAaHUE JOJKHOCTHBIMH JIULIAMHU
AIMUHUCTpAIIUU TOPOACKOTO OKpyra CTpeKeBOH B MOPSIIKE IETOMPOU3BOJICTRA.

29.3. MakcuMaibHBIH CPOK COIJIACOBAaHUS JOHDKHOCTHBIMU JHUIAMH AJIMUHUCTPALUU
TOPOJICKOTO OKPYTa MPOEKTa MOCTAHOBIICHUS COCTABIISIET JBA pa0OUYUX JTHS.

29.4. B cnaydae HECOIVIACOBaHMS TMPOCKTa IIOCTAHOBJICHWS OH  HAIpPaBISICTCS
CHEIHNANIMCTY, OTBETCTBEHHOMY 3a MPEIOCTABICHUE MyHHUIIUITAILHOU YCITYTH, s AOPaOOTKH.

29.5. TloAroTOBNEHHBIM ¥ COTJIACOBAHHBI MPOEKT TIOCTAHOBJICHUS TIOCTYIMAeT B
VYmpasieHue nenaMu sl peructpanuu, oGopMICHUS U HAMpaBICHUST M3py TOPOACKOTO OKpyTa
Ha TOJITHUCH.

29.6. YpaBneHue JelaMi pa3MHOKAeT U HaNpaBJsieT NOANHCaHHble M3poM ropoicKoro
OKpYTa IMOCTAHOBJICHHS B COOTBETCTBUHU CO CIIMUCKOM PACCHUIKH, YKa3aHHBIM B IIOCTAHOBJICHUU.

29.7. MakcuMalbHBIA CPOK BBIITOJHEHHSI aJMUHUCTPATUBHOMN MPOLIEAYPHI 110 MOATOTOBKE
MOCTAHOBJICHUSI O MPEAOCTABICHUU IO JOTOBOPY COLHUAIBHOIO HalMa XWJIOrO IMOMEILEHUs
MYHHIIMIIATBHOTO KHUIIMIIHOTO (OHA COCTaBisieT 3 pabouux JHS C MOMEHTa TMPUHSTHUS
pelIeHus O NPeAOCTaBICHUH MyHUIIUIATIBLHOM YCIIyTH.

30. AnmunucTpatuBHasi npouenypa «Iloaroropka 10ropopa conuajibHOro0 Haiima
JKHJIOTO TIOMeIeHUs».

30.1. OcHoBanmeMm s Hadajga aJIMUHUCTPATUBHON NPOIEAYpHI SBISETCS W3IaHUC
COOTBETCTBYIOLIETO MOCTAHOBICHHUS AJIMUHUCTPAIIMUA TOPOJICKOTO OKpyra CTpeskeBoil.

30.2. CnenmanucT, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIIUIATBHOW YCIIyTH, HE
no3aHee 3 pabouux JHEH co AHS M3JaHMs MOCTAHOBJICHHUSA, 0(GOPMIISET AOrOBOP COLUAILHOIO
HaliMa ¥ B MOPSIKE JCIONMPOU3BOJICTBA MEpelaeT IOrOBOp HA MojmucaHue Mpipy ropoicKoro
OKpyTa.

30.3. Cmeumanuct, OTBETCTBCHHBIH 3a MPENOCTABICHUE MYHHIIMITAILHOW YCIIYTH,
pEerucTpupyeT MOAMUCAHHBIN T0TOBOpP COLIMALHOTO HaliMa B peecTpe JIOTOBOPOB COLIMAILHOTO
Haiima.

30.4. JloroBop CONMAIBHOTO HalMa >KUJIOTO TOMEIIECHHUS TOJMUCHIBACTCS 3asiBUTEIIEM
JUYHO JINOO YIIOJTHOMOYEHHBIM JTUIIOM.

30.5. MakcuMallbHBIA CPOK BBITIOJIHEHUSI aMHUHUCTPATHUBHOMN MPOIEAYPHI COCTABISIET 3
paboumx JHS.



31. AnmuHHCTpaTHBHasi mnpoueaypa «Bblgaya pesyabTraTa npegocTaBjIeHHSA
MYHUIMIIATBHOH YCIyTH».

31.1. OcHoBanue /Ui Hadajga aAMMHHMCTPAaTUBHOM MHPOLEAYpbI: IOCTYIUIEHHE
CHELMAINCTY, OTBETCTBEHHOMY 3a IPEJOCTaBICHUE MYHHMIMIAIBHON YCIyrH, HMOJIHCAHHOIO
M>bpoM ropoackoro okpyra AoroBopa COLMaIbHOTO HaliMa >KMJIOTO MOMEILEHUSI U pErucTpanus
€ro B peecTpe JOroBOPOB COLMAIBLHOIO HaliMa.

31.2. Beigaua pe3ynbpraTa IpeJoCTaBIeHUs] MyHULIUNIAIbHOW YCIIYTH, IOATBEPKIAIOLIETO
(axT mpenocTaBIeHUs] MyHULIMIIAIBHON YCIYTH, IPOU3BOJUTCS CHELMATMUCTOM, OTBETCTBEHHBIM
3a MPEAOCTABICHUE MYHUIMIIAJIBHON YCIYTH, MOCIE PErUCTpaAIlMH JOKyMEHTa B Te4yeHue 22
pabounx JHEH ¢ MOMEHTa PErMCTPALUH 3asIBICHUS.

31.3. MakcuManbHbII CPOK BBIIMOJIHEHUS aIMUHUCTPATUBHOMN MPOLEAYPHI OIUH pabounii
JCHb.

4, ®opMBbI KOHTPOJIS 32 HCTIOJTHEHUEM perjiaMeHTa

32. Tlopsaok OCyIIEeCTBICHHUS TEKYIIETO KOHTPOJIS 32 COONIOJICHUEM U HCIIOTHCHHEM
OTBETCTBEHHBIMH crenuanuctamMu OpraHa MOJIOKEHHHM perjaMeHTa M HHBIX HOPMAaTHUBHBIX
npaBoBBIX aKkTOB Poccuiickoit @enepanuu u ToMckoil 001acTH, YCTaHABIMBAIOIIUX TPEOOBaHUS
K MPEAOCTaBICHUIO MYHULUMAIbHBIX YCIYT, a TaKKe MPUHSATHEM PEHICHUH OTBETCTBEHHBIMU
JTULAMH.

Tekylmuii KOHTPOJIb HCIOJHEHHUS perjaMeHTa OCYHIECTBIISIETCS M3poM TOpOACKOro
OKpyTa, 3aMECTHUTENIIM M»dpa TOpOACKOTO OKpYyra, KypUPYIOIIETO BOMPOCHI MPEIOCTaBICHUS
MYHULIUNATIBHBIX YCIYT, HAYaJbHUKOM OTJEINa.

Texymuit KOHTPOJb 32 COOIIOICHUEM U UCTIOTHEHHEM OTBETCTBEHHBIMH CIICIIUATHUCTAMHU
Oprana, TIONOXKEHUH pErIaMEHTa, YCTAHABIMBAIOIIUX TPEeOOBAHUS K MPEIOCTABICHUIO
MYHUIUIIATBLHON YCIYTH, a TaAKXKE MPUHATHEM PEIICHUM OTBETCTBEHHBIMU JUIIAMU MTPOBOJUTCA
yTeM: OINEpPaTUBHOTO BBISICHEHUS XOJa BBHIIOJHEHUS aJMUHUCTPATUBHBIX MPOILEIYP,
HAIIOMMHAHUN O CBOEBPEMEHHOM BBHITIOJTHEHUH aIMUHUCTPATUBHBIX ACHCTBHIA, UCTPEOOBAHUS OT
OTBETCTBEHHBIX  HCIIOJIHUTENEH  OOBACHEHHMH  NOpPUYUH  3aJCpKKA  OCYIIECTBIICHUS
aIMUHUCTPATUBHBIX ICUCTBUM.

[leproaAMYHOCTH OCYIIECTBICHUS TEKYIIETO KOHTPOJS: YCTaHABIMBAETCS HayaJlbHUKOM
oTzena.

33. Tlopsinok U MepuoJUYHOCTh OCYILECTBICHUS TJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KA4eCTBA MPEJIO0CTABICHUS MYHULIUTIAIbHBIX YCIYT.

KonTposib 3a mMOTHOTOM W KavyeCTBOM MPENOCTABICHUS MYHULIMNAIBHOW YCIyTH
BKIIIOUaeT B ceOsl TPOBEIEHUE IMPOBEPOK, BBISIBICHHE W YCTPAHCHHWE HAPYIICHUH TMpaB
3asBHUTENEH, paCCMOTpPEHUE Kajio0, MPUHITHE PEIIEHUH U MOATOTOBKY OTBETOB Ha oOpalleHus
3asiBUTEIICH, cofiepKaHue KanoObl Ha nelicTBue (Oe3nelicTBre) crienuanuctoB OpraHa.

dopmaMy KOHTPOJISI 32 TOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHHIUIIAIBHOMN
YCIIYTH SIBJISIFOTCSL:

- PacCCMOTPEHHE OTUETOB U CIIPABOK O MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH;

- paccMoTpeHue kajnoO0 Ha naeiictBus (Oe3meiicTBHE) M pELICHHS CIHEIHAINCTOB
(TOJDKHOCTHBIX JIMIT), OCYIIECTBIsIEMbIe (IPUHATHIC) B XOJI€ MPEJOCTABICHHUS MYHUIIUITAIbHON
YCIIYTH;

- TMpOBEACHHE IUJJAHOBBIX M BHEIUIAHOBBIX IPOBEPOK TMOJHOTHI M  KadecTBa
MPEAOCTABICHUS] MYHULIMTTIAIIBHOW YCITYTH.

KoHTposib 3a MOTHOTOM W KadyeCTBOM MPENOCTABICHUS MYHULIMNAIBHOW YCIyTH
OCyIIECTBIsETCS MdBpOM TOpOACKOro OKpyra, 3aMEeCTHTENsIMH Mbspa TOpOACKOro OKpyra,
KYpHUPYIOIIEro BOIPOCHI MPEAOCTABICHNUS MyHUIIUTAIBHBIX YCIYT, Ha4aJIbHUKOM OTJIENA.

[TpoBepku MOTyT OBITH TUIAHOBBIMH (OCYIIECTBISTHCS HAa OCHOBAHHWH IUTAHOB PaOOTHI
Oprana) u BHeru1aHoBeIMH. [Ipu mpoBepke MOTr'yT paccMaTpUBaThCsl BCE BOMPOCHI, CBSI3aHHBIE C



MPEAOCTAaBICHUEM MYHHUIMNAIBHOW YCIYrd (KOMIUIEKCHBIE TMPOBEPKHU), WM OTICIbHBIC
BONpOCH! (Tematuueckue mpoBepku). [IpoBepka Takke MOKET HMPOBOAUTHCA MO KOHKPETHOMY
o0paleHuto 3asiBUTEIIS.

[IpoBepkn TMOMHOTBI W  KauecTBAa MPEIOCTABICHUS  MYHHMIMIAIBHOM  YCIyrH
OCYILIECTBIISIIOTCSI HA OCHOBAaHWM IIOCTAHOBIIEHUS AJMUHHUCTPALMA TOPOJICKOTO OKpyTa
CrpexeBoit ot 17.08.2011 No546 «OO6 yrBepxknenun Ilopsiaka TpoOBENEHUSI OIECHKH
COOTBETCTBUSl KadecTBa (DaKTHUECKU NPETOCTABISEMBIX MYHUIIUTAIBHBIMU YUPEXKICHUSIMU
MYHUILIMIMIATIBHBIX YCIYT YTBEPXKACHHBIM CTaHIapTaM JJisi oOecrieueHus MOBBIIICHNS KayecTBa U
JIOCTYITHOCTH MYHUIIUTNIATBHBIX YCIIYT Ha TEPPUTOPUHU TOPOACKOTO okpyra CTpexeBoil.

[1naHoBbIe TPOBEPKU MPOBOJAATCS HE PEKEe OJHOIO pasa B roJl, BHEIJIAHOBBIEC — B CIIydae
MOCTYTIICHUS KaJlo0 Ha JeicTBus (0e3eiCTBIE) U pelIeHUs JOHKHOCTHBIX JIUII, CTICIIHATICTOB,
OCYIIeCTBIIsieMble (ITPUHSTHIE) B X0J1€ PEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

Pesynbpratel TpoBepKHM OQOPMIISIFOTCS B BHJE aKTa O MPOBEJACHUU KOHTPOIHLHOTO
MEPONPUITHS, TMOAMUCAHHOTO YTOJIHOMOYEHHBIM JIMLIOM, OTBETCTBEHHBIM 3a IPOBEICHUE
MPOBEPKH, a Takxke pykoBoaureneM Oprana. [lo pesynbTaTam npoBEpOK B Cllydae BBISBICHUS
HapyIICHU MTpaB 3asBUTENCH OCYIIECTBIIAECTCS MPUBJICYECHIE BUHOBHBIX JIMI] K OTBETCTBEHHOCTHU
B coorBerctBun ¢ Kopekcom Poccuiickoit  ®enepaunn 00  aIMUHHCTPATUBHBIX
MpaBOHAPYIICHUSIX.

[To pe3ynbpTaTaM pacCMOTPEHHUSI OTYETOB U CHPABOK O MPEJOCTABICHUN MYHULIUIIATBHON
YCIIYTH, a TakKe ajao0 Ha JelcTBus (0e3AeiCTBUE) CIEIHANIUCTOB (JOKHOCTHBIX JIMII) TPH
NPEAOCTABICHUH MYHUIIMNAIBHOM YCIYrd, MPHU BBIABICHUM HApYHIICHUNW BUHOBHBIC JIMIIA
MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B cooTBeTcTBUM ¢ Koaexcom Poccuiickoit denepamuu 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

Cneunamuctel Oprana (B TOM 4HMci€e JOJKHOCTHBIE JIMIA), OTBETCTBEHHBIE 3a
NpEeA0CTaBICHUEe MYHHUIUIIAIBHON YCIYrd, HECYT AUCHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO U
MHYIO OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOJaTelbcTBOM Poccuiickoir denepamuu 3a
COONIOZICHHE CPOKOB U TOPSIKA HWCIONHEHUS KaXIO0W aJIMHUHUCTPATUBHON MPOLEIYPHI,
YKa3aHHOH B HACTOSIIEM perjaMeHTe.

OtBercTBeHHOCTh  crnenuanucToB OpraHa 3akperuisieTcss B MX  JOHKHOCTHBIX
UHCTPYKLHUSAX.

Crennanuct, OTBETCTBEHHBIH 3a INpPHEM 3anpocoB 3asButenell (Omneparop ydyeTHOU
CHCTEMBI), B COOTBETCTBUU CO CBOCH JOKHOCTHOW MHCTPYKIIMECH, HECET OTBETCTBEHHOCTH 3a
HaJUIeKaIllMe TPUEM M PETUCTPAIMIO 3alPOCOB, CBOCBPEMEHHYIO UX Iepefadyy HaudyaJbHUKY
Oprana (OTBETCTBEHHBIM HUCIIOTHUTEISIM).

Cnenunanuct, OTBETCTBEHHBIM 3a NPENOCTAaBICHUE MYHUIMIIAIBHON yCIyTH, B
COOTBETCTBUHU CO CBOCH JOHKHOCTHOW WHCTPYKIIMEH HECEeT OTBETCTBEHHOCTH 3a COOJIIOJICHWE
CPOKOB M TIOpSIIKA PACCMOTPEHHUs 3alpoCOB, MPABIWIBHOCTH OQOPMIICHHS U KadeCTBO
MOJTOTOBKU JJOKYMEHTOB.

Havyansnuk OpraHa B COOTBETCTBUHU CO CBOEW JOJKHOCTHOM HWHCTPYKIIMEH HECET
OTBETCTBEHHOCTh 3a KauecTBO (MOJHOTY) TMPEAOCTaBICHUS MYHULUIAIBHONW  YCIyTH,
COONIOZICHHE CPOKOB, TOPSAKAa MPEIOCTABICHUS MYHHIIMITATLHOW YCIYTH, W TpeOOoBaHUM
HACTOSAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

34. TpeboBaHUs K NOPSAKY U (OpMaM KOHTPOJIA 32 MPEJOCTABICHUEM MYHUITUTIATBLHON
YCIIYTH CO CTOPOHBI (PU3UUECKUX U IOPUIUUECKHX JIUILI.

1) KoHTponp 3a paccMOTpEHHEM CBOMX 3asBJIEHUN MOTYT OCYIIECTBIAThH 3asBUTEIIN HA
OCHOBaHUU ToJTy4eHHOU B Oprane uHdopmaum.

2) I'paxnane, nx OOBEAWHEHHS W OpPTaHM3AIMH BIPaBE MOJIyd4aTh HHPOPMAIUIO O
NOpSAIKE NPEJOCTABICHUS MYHUIMNAIBHON YCIyru, a TakKe HamnpapisATh 3aME4YaHus u
MPEAJIOKEHUS IO YIYUIICHUIO KaueCcTBa MPEI0CTaBICHUSI MyHUIIUTIATBHBIX YCIIYT.

3) I'paxnane, ux OOBCAMHEHUS W OpPraHM3AIlMU BIPABE HAMPABUTh OOpaICHHUE C
npocb00il O TMPOBENCHUH NPOBEPKU COONIOJEHHS W HCIIOJHEHHS TOJIOKEHUH periaMeHTa,
HOPMATUBHBIX IIPAaBOBBIX aKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO



MYHHULUIIAJIBHON YCIYTH, IOJHOTHI M KadecTBa IPENOCTaBICHUS MYHULMIAIBHOW YCIYI'H B
Clly4yae HapylIeHUs IIPaB U 3aKOHHBIX MHTEPECOB 3asBUTENEH (MpeacTaBUTeNEeH 3asBUTENS) pU
IIPENOCTABICHUHA MYHULIUIIAJIBHON YCIIYTH;

B Tewenme 15 paboumx gHEH cO IHA pErUCTpaluu OOpalIeHWH OT TpaxKaaH, HX
00BbEeTMHEHUH WJIM OpraHu3aluid, OOpaTHBILIUMCS JIHMIIaM HAarpaBlIseTCsl OTBET Ha oOpalieHue,
NOCTyNUBIIEe B (OpMe AJIEKTPOHHOIO JOKyMEHTa, B (hOpMe 3JIEKTPOHHOIO JTOKYMEHTa IO
ajzipecy SJEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHWH, HJIM B NHUCbMEHHOW (opme 1o
MIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHUH.

35. JlomwxkHocTtHOe numo OpraHa, yIOJIHOMOYEHHOE Ha IPOBEACHWE MOHHUTOPHHIA
KayecTBa MPEAOCTaBICHUS MYHUIMNAIBHON YCIyru: HadalbHUK OTAerna 3KOHOMHYECKOIO
aHaJIM3a U MPOTHO3A.

5. JocyneOHbli (BHecy1e0HBbII) NMOPSAOK 007KaJJOBAHUS PellIeHUui 1 JeicTBHii
(0e3neiicTBUs) Oprana, npeaoCTABJSIIONIEr0 MYHHIIUNIAJIBLHYIO YCJIYTY HA TEPPUTOPUU
ropoackoro okpyra CrpexeBoii, a TaKe UX J0JKHOCTHBIX JUL, MyHUIHUNAIbHBIX
cayKammx, cnenuanauctos Oprana

36. 3asBUTETE MOXKET OOPATUTHCS C JKaJT0O0H B TOM YHCIIC B CIACAYIOMIMX CIydasx:

1) HapymeHue cpoka pEruCTpallUM 3ampoca 3asBUTENS O  IIPEIOCTABICHUU
MYHHULIMIIAJIBHOW YCITyTH;

2) HapylIEHHE CpOKa NPEAOCTaBICHNUS MyHUIIUTIIAILHON YCIIYTH;

3) TpebGoBaHue Yy 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepaiy, HOpMaTUBHBIMU MPABOBBIMU aKTaMHU CyOBEKTOB
Poccuiickoit ®enepannu, MyHULIMNAILHBIMH TPABOBBIMU aKTaMHM I TPEAOCTaBICHUS
MYHULIMIIAJIBHON YCITyTH;

4) oTka3 B IpUeMEe JOKYMEHTOB, IPEIOCTaBIEHHUE KOTOPHIX MPELyCMOTPEHO
HOPMATHBHBIMHU IIpaBOBbIMM akTamMu Poccuiickoir denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akTamMu CcyOBekToB Poccuiickoit denepannu, MyHUIHUMAIbHBIMA TPABOBBIMH aKTaMH IS
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIIYTH, Y 3aABUTENS;

5) oTka3 B MNpeNOCTAaBICHUU MYHUIMNAIBHON YCIyTH, €CIM OCHOBaHUS OTKa3a He
IPEIYCMOTPEHBI (elepaIbHbIMI 3aKOHAMU M TIPUHATHIMH B COOTBETCTBHM C HUMH HHBIMH
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit ®enepannv, HOPMATUBHBIMU TPABOBBIMHU
akTamu cyobekToB Poccuiickoii @enepaiiui, MyHUITUIATbHBIMU IPABOBBIMU aKTaMH;

6) 3aTpeOoBaHME y 3asBUTEIIS IPU MPEAOCTABICHUM MYHUIMIAIBHON YCIIyTH IJIAThl, HE
IPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoii ~ Penepauuy,
HOPMATHUBHBIMU TPABOBBIMH akTaMH CyObeKkTOB Poccuiickoil denepanuu, MyHHIMIATbHBIMU
IIPABOBBIMU AKTaMH;

7) oTKa3 oOprasa, NpeAOCTaBIISIIOIIET0 MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMLA
Oprasa, IpeIoCTaBIIAIOMEr0 MyHUIIUIIAJIBHYIO YCIYTY, B MCIIPABICHUH IOMYIICHHBIX ONEYaTOK
U OMIMOOK B BBIIAHHBIX B PE3YJIbTaTEe MPENOCTABICHUS MYHUIIUNAIBLHONH YCIYTH JOKYMEHTaX
a100 HapyllIeHHE YCTaHOBJIEHHOIO CPOKA TaKUX UCIPABICHUN.

37.  OOume TpeOOBaHUS K TOPSIKY MOIaYH U PACCMOTPEHUS JKaI00bI:

1. Kanoba momaercss B MUCbMEHHOM (opMe Ha OyMaKHOM HOCHTENE, B DJICKTPOHHOM
¢dopme B opraH, MpeaoCTaBISIONNN MYHUIUIIAIbHYIO ycIyry. JKanoObl Ha pelieHus, MpUHAThIC
PYKOBOJOUTENIEM OpraHa, HpeIOCTABIIOIIEIO0 MYHUIMNANBHYIO YCIYry, IIOAAIOTCS B
BBILIECTOSIIIMN OpraH (MpU ero HaJM4Yuu) JUOO B Cllydyae ero OTCYTCTBHS pacCMaTpHBAIOTCS
HEINOCPEACTBEHHO PYKOBOJUTENIEM OpraHa, IPeI0CTaBIIAIOIIEr0 MyHUIUIIAIBHYIO YCIYTY.

2. XKanobGa mMoxeT OBITH HallpaBiieHa IO IMOYTE, C MCHOJIb30BAHWEM HH()OPMAIIMOHHO-
TEeJICKOMMYHUKAIIMOHHOW ceTu "MHTepHeT", oQuIMaipHOTO caiiTa OpraHoB MECTHOTO
CaMOYIPABJIEHUS, NPEIOCTABISAIOIIEIO0  MYHUIUIAIBHYIO  yCIOyry, €IMHOTO IopTaia
rOCyJapCTBEHHBIX U MyHUIMNAIBHBIX YCIYT, TMOO PETMOHAIIBHOTO [TOPTaJla TOCY1apCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT, a TAK)KE MOXKET OBITh MPUHSTA IPU JINYHOM NIPHEME 3asBUTEIIS.



3. XKanoba nomkHa coaepKarh:

1) HauMeHOBaHUE OpraHa, MPEJOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, JOKHOCTHOTO
JWIIa OpraHa, TMpPeIOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIyry, JuH00 MYHHIMIIAIBHOTO
CITY KaIlleTo, PEIIeHUsI B IeUCTBUS (0e31eCTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuto, uMs, OTYECTBO (MIOCIEAHEE - IPH HATTMYUN), CBEJICHUS O MECTE KUTEIHCTBA
3asgBUTENS - GU3NYECKOTO JIMLA TM00 HAMMEHOBAaHUE, CBEACHHS O MECTE HaXOXKJICHUS 3assBUTENS
- IOpUIMYECKOro JIMIa, a Takke HoMmep (HoMmepa) KOHTAaKTHOro TteiedoHa, anpec (aapeca)
3IEKTPOHHOW MOYTHI (MIPH HAJIMYKHU) U MOYTOBBIN aJpec, M0 KOTOPHIM JOJHKEH ObITh HAllpaBJIeH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 OOXKaTyeMbIX pEIICHUSX | JeHCTBHiIX (Oe3MeCTBUM) OpraHa,
IIPEIOCTABIISAIONIEr0 MYHUIIMIIAJIBHYIO YCIIYTY, IOJPKHOCTHOT'O JIMLA OPTraHa, IPEJOCTaBISIOLIETO
MYHHUIUNIATIBHYIO YCIYTY, JIM00 MyHUIIUTIATIBHOTO CITY>Kallero;

4) n1oBOIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHHEM M ACHCTBUEM
(Oe3meiicTBMEM) opraHa, MPEIOCTABJISIONIET0 MYHUIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIHIIA
OpraHa, HpeOCTaBIISIONIET0 MYHUIUMAIBHYIO YCIYTy, JIMOO MYHHIMIIQTHHOTO CITY)Kallero.
3asiBUTENIEM MOTYT OBbITh MPEACTABICHBI TIOKYMEHTHI (MPU HAIMYWH), TTOATBEPIKAAI0IINE JOBOIbI
3asgBUTEI, JIUOO UX KOTHH.

4. JKanoba, mocTynuBIIasgs B OpraH, MPEIOCTABIAIOMINNA MYHHIMIAIbHYIO YCIYTY,
HOJUIKHUT  PACCMOTPEHMIO  JOJDKHOCTHBIM — JIMIIOM, HAJCNCHHBIM  IOJHOMOYMSMHU IO
PacCMOTPEHHIO >Kalno0, B TeUEHHE MATHAAIATH paboyux IHEH co JHS ee perucTpalnuu, a B
ciydyae OO0XKaJOBaHUS OTKa3a OpraHa, IPEAOCTABISIONIET0 MYHHULIUNAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, NpPeJOCTaBISIONIEr0 MYHUIUIAIbHYIO YCIyry, B TIpUeMe
JOKYMEHTOB y 3asiBUTEJISI IMOO B UCTIPABJICHUH JIOMYIIEHHBIX OMEYaTOK M OMMUOOK UIH B Cliy4yae
00>KaJIOBaHUSl HApPYIICHHUS YCTAHOBJICHHOI'O CpPOKAa TaKUX HCIpPABIEHUN - B TEYEHHE MATU
pabouux THEH co AHS €€ PETUCTpPaIIH.

5. Ilo pe3ynbTatam paccMOTpeHUs kajio0Obl OpraH, MPeIOCTABISIOMNNA MyHUIIUTIAIBHYIO
yCIIyTYy, IPUHUMAET OAHO U3 CIEIYIOIINX PELICHUI:

1) ynmoBneTBOpsieT >kalo0y, B TOM 4mHcIe B (opMe OTMEHBI TPHUHATOTO PEIICHHS,
UCTIPABJICHUS JOMYIIEHHBIX OPTaHOM, IPEIOCTABIISIONIMM MYHULIUTIAIBHYIO YCIIYTY, ONIEYaTOK U
OIMOOK B BBIJAHHBIX B pE3yNbTaTe MPEJOCTABICHUS MYHULUIAIbLHOW YCIyTrd JOKYMEHTax,
BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEACTB, B3MMAHHME KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannv, HOPMATUBHBIMU IPABOBBIMHU
akTamu cyobekToB Poccuiickoit denepariy, MyHHIUIIAIbHBIMU IPABOBBIMU aKTaMH, a TaKXKe B
WHBIX (popmax;

2) OTKa3bIBACT B YJIOBJICTBOPEHHUH KaJOOBI.

6. He nmo3anHee aHs, CIEAYIOLIErO 3a JHEM MPHUHSITHS PELIeHUs, YKa3aHHOTO B 4acTu 7
HACTOSIIEH CTaThH, 3asBUTEIIO B MUCbMEHHOHN (hOpMe U 10 KEJTaHHUIO 3aSBUTENS B AJIEKTPOHHOU
dbopMe HampaBiseTCs] MOTUBUPOBAHHBIN OTBET O Pe3yJibTaTaX PACCMOTPEHUS KaIOObI.

7. B cinyyae yCTaHOBJIEHHS B XOJ€ WJIM IO pe3yJlbTaTaM pacCMOTPEHHs >KaioObl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO IMPaBOHAPYLICHUS WIM MPECTYIJICHUS IOHKHOCTHOE
JMIIO, HAJEJICHHOE IOJIHOMOYHUSMH 0 PAaCCMOTPEHUIO Kalo0 B COOTBETCTBUHU C IMyHKTOM 31
HACTOALIET0 aJMUHUCTPATUBHOIO pErJIaMEeHTa, He3aMEJIMTENbHO HAampaBiseT HMEIIInecs
MaTepHalbl B OpraHbl IPOKYpaTyphI.

8. [TlomoxeHuss HACTOALIETO AJAMHHHMCTPATHUBHOIO perjlaMeHTa MpelOoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, YCTaHABJIMBAIOIIUE TMOPSIOK PACCMOTPEHMS KajloO0 Ha HapyLICHHS
npaB TpaXIaH W OpraHu3aluil 0OpU MPEAOCTaBICHUM MYHHUIUMNAIbHBIX YCIYT, HeE
pacnpoCTpaHs0TCS Ha OTHOILIeHus, peryaupyemele denepanbapiM 3akoHOM 0T 02.05.2006 Ne
59-®3 "O nopsake paccMoTpeHus oopaieHuit rpaxaan Poccuiickoit denepanun’.



IIpomy mnpenocTaBUTH

PACIIOJIOKCHHOC

10 JJOTOBOPY

IIpunoxenune 1

K AIIMHHUCTPATHBHOMY perIaMeHTy
MpeoCTaBICHUST AIMUHUCTpAIMEN TOPOJICKOTO
okpyra CTpexeBoil MYyHHIIMTANBHON YCIIyTH
«IIpegocraBieHre JKUIBIX IOMEIIEHUH IO
JIOTOBOPAaM COIHAJIBHOTO HaitMa»

Mbspy ropoackoro okpyra CTpexxeBou
Xapaxopuny B.M.
OT rpakIaHnHa (KH)

(®.1.0. nonHoCTHIO)
MpOoKUBaromero(ei) mo aapecy:

MeCTO pabOThI

TCII.

3ASIBJIEHUE

COIMaJIbHOT'O HalimMa JKUJIO€ IIOMCIICHUC,

anpecy:

cocroAaaiee us3

YCJIOBCK:

KOMHAT, OOIIEH IIJIOIAIbI0 KB.M. Ha COCTaB CEMbH

5.

OcHoBaHue:

20

Jara

TIOJHCH, paci(pOBKa HOIIHCH



Ipunoxenue 2

K AZMUHHCTPATHBHOMY peryIaMeHTy
MpeoCTaBICHUST AIMUHUCTpAIUEN TOPOJICKOTO
okpyra CTpexeBoil MYyHHIIMIATBHONH YCIIyTH

«[IpenocraBieHue KWIBIX IOMEIIEHUH IO
JIOTOBOPaM COIIHAIFHOTO HaliMa»
Pacnucka B monydeHun JOKYMEHTOB
3asIBJICHUIO
(pamMmisL, ©MSL OTYECTBO)
Koi-
Ne IlepeueHb JOKYMEHTOB o

1 CripaBKa 0 COCTaBE CEMbH H MECTE XHUTEIbCTBA (C yKa3aHHeM (paMHUINH, IMEHU OTYECTBA, CTCTICHI

pOJICTBa, BO3pacTa)

Kcepokommu macmopToB, B MoTHOM 00BbeMe (BKITIOYasi HE3aITOJTHEHHBIE CTPAHHIIBI) HA BCEX YJICHOB
CEeMbH, YKa3aHHBIX B CIIPABKE O COCTABE CEMBHU.

w

KCGpOKOHI/II/I CBUACTCIILCTB O POXKIACHUN aeTeﬁ, YKa3aHHBIX B CIPAaBKC O COCTABC CCMbH.

SN

KCCpOKOHI/IH CBHUJCTCIILCTBA O 3aKJIFOUCHUHN 6pa1<a

Konus JA0TO0BOpa COIUAJIBHOI'O Haiima (opz:ep)- JUTA 3a4BUTECIIA U YICHOB €ro CEMbU, YKa3aHHbIX B
CIIPABKE O COCTABC CEMbU, ABJIAIOINXCA HAHUMATCISIMUA KUJIOTO TOMCIICHU S

Konus CBHJICTCIILCTBA O FOC}’Z[E[pCTBeHHOﬁ perucTpanuu rpaBsa COOCTBEHHOCTH Ha JKHIIOC IIOMCUICHUC
11100 KOIHS HHOT'O IpaBOYCTaHABJIMBAIOUIETO JOKYMCHTA, MOATBCPIKAAIOMICTO IIPAaBO CO6CTB€HHOCTI/I,
3adBUTECJIA U YJICHOB €0 CEMbU, YKa3aHHLIX B CIIPABKE O COCTABE€ CEMbMU.

Konus opAacpa Win Konuvs 10roBopa Haiima JUIA 3asABUTCIIA U YJICHOB €TI0 CCMbU (yKa3aHHLIX B CIIpaBKE O
COCTaBC CCMLI/I), TMPOKUBAIOINUX 06H16)KI/ITI/IHX WJIN ABJIAIOIUXCA HAHUMATCIISIMU XKUJIBIX HOMGHIGHI/Iﬁ

Konus IMpaBOyCTaHaBJIMBAOIIUX JOKYMCHTOB (HOFOBOp COIMaJIbHOT'O HaﬁMa, opAaep, CBUACTCIILCTBO O
FOCY,HapCTBeHHOﬁ perucTtpanun npaBa) Ha XXUJI0C MOMCUICHUEC U1 3aABUTCIIA U YJICHOB €0 CEMbMU,
YKa3aHHBIX B CIIPABKE O COCTAaBE CEMbH, HE MMEIOIINX JXWJIbSA U 3aPETUCTPUPOBAHHBIX 10 MECTY
Hpe6BIBaHI/I$[ WM 110 MECTY JKUTCJIbCTBA.

Kcepokonus JOKyMEHTOB Ha JKHJIOE ITOMETIeHHE (OpAep, TOTOBOP CONUAIFHOTO HalMa, TOTOBOP KYILTH-
MIPOAAXH, JOTOBOP TIE€PEauH,, CBUACTEIECTBO O TOCYIapPCTBEHHOM PETUCTPAINK IIpaBa) MPH HATHIAN
JKWJIbsl HA Tepputopuu PO

10

YBempomiieHne 00 MMYIIECTBE, IPUHAUICKAIIEM Ha TIpaBe COOCTBEHHOCTH, W O BHIAX 10X0Ja
3asBUTENIS M YJICHOB €TI0 CEMBH.

11

CrpaBka 0 3apaboTHOII Iu1aTe 3a mocieanue 12 Mecsmes, IpeAmecTBYIOMNX JaTe noaade 3asBIeHus, -
JUTS pabOTAIOIIMX FPaXIaH.

12

CnpaBKa O pasMepe MCHCHU 3a NOCJICAHUEC 12 MECALCB, NPCAIICCTBYIOIUX AaTC OAa4YC 3adBJICHUSA, U3
rocyaapCTBEHHOI'O YYPCIKACHUA «anaBneHI/Ie INCHCHUOHHOTO (I)OHHa PO B I‘.CTpe)KeBOM» = 14
TICHCUOHECPOB.

13

CnpaBKa O Joxo4ax 3a MocCJIICIHHEC 12 MECALECB, NPCANICCTBYIOIUX AATC MMOAAYUC 3adBJICHUA, U3 L[eHTpa
3aHATOCTH HACCJICHUA - IJIA 6e3p360THI)IX rpaxKJaaH.

14

CnpaBKa O HAJIMYUU WA OTCYTCTBHUU CTUIICHAWU 3a TIOCJICAHUC 12 MECALECB, NPCAIICCTBYIOIUX AaTe
1oJa4uc 3asaBJICHUA, C yqe6Hor0 3aBCACHUS — JId CTYJCHTOB.

15

CrpaBka 0 HAIMYMU WIK OTCYTCTBHHM IIOCOOMH Ha fereit 3a nocnennue 12 mecsaues OI'Y «{CITH
r.CTpexeBoro»

CnpaBKa O HaJIMYUK aJJMMCHTOB 3a IOCJIICIHHC 12 MECALECB, MPCAICCTBYIOIUX AaTC IMoAa4ue
3aABJICHUA

16

Konmu gexnmaparnuii o mroxonax 3a mociegane 12 Mecsres, IpeamecTBYIOMNX aTe Iogaue 3asBIeHus,
3aBepeHHBIe YmpasieHneM @DenepanpHoi HamoroBoi Ciry:x0bI mo ToMmckol o0macTn MeKpaOHHOM
nHcnekuu NeS — it mpeinpuHuMaTesnen.

17

Konmst macmopra TpaHCHOPTHOTO CPENICTBA, MPUHAIICIKAIIETO 3asBUTEIIO U (VIIN) WICHAM €T0 CEMBH.

18

Konmst cBUmeTeNnsCTBA O pETUCTPAIIMH TPAHCIIOPTHOTO CPEACTBA, MIPHHAMISIKAIIETO 3aIBUTEIIO U (MIIN)
YJICHAM €0 CEMBH.

19

MenunuHCcKas crpaBka W3 KIMHUKO-IKCIIEPTHOW KOMUCCHH Ha OOJILHOTO, CTPAIAIONIETO TsHKETIOH
(hopMoii XPOHHUYECKOTO 3a00JICBaHUS 110 MIEPEUHI0, YTBepxKIeHHOMY [locTanoBnenuem [IpaBuTenscTBa
P® or 16 uronst 2006 r. Ne 378, 1 SBIAIOMIETOCS YICHOM CEMbH 3assBUTEIISI.

20

CrpaBka opraHa OIEKH U MMOICYUTEIbCTBA — JUISI IETCH - CUPOT U JICTCH, CTaBIIMXCS 0€3 TONCUCHUs
poaUTENEH.




21

Pewenne oprana omneky U MONEYUTENHCTBA O HA3HAYEHHUH ONEKYyHA — B Clydae MOJMUCaHUS 3asBICHUS
OTICKYHOM, JICHCTBYIOIIETO OT MMEHH HEJCeCTIOCOOHOTO rpaskJaHuHA

22 Konwst TpyI0BOH KHHKKH
JIOKyMEHTBI B KOJTMYECTBE (
Chan (
( moamucs) (©.1.0.)
20 T.
TIpunsn (
( moamuUCH) (©.1.0.)

20 r




Ipunoxenune 3

K AIIMHHUCTPATHBHOMY perIaMeHTy
MpeoCTaBICHUST AIMUHUCTpAIMEN TOPOJICKOTO
okpyra CTpexeBoil MYyHHIIMTANBHON YCIIyTH
«[IpenocraBieHue KWIBIX IIOMEIIEHUH IO
JIOTOBOPAaM COIHAJIBHOTO HaitMa»

COI'IACHE
Ha 00padOTKY NMepCOHAJbHBIX JAHHBIX

A, >

IIPOKUBAIOLIUH I10 aJIpecy:

[acIopT CepUu Ne , BBIIAH

« » 20 rona

B coorBeTcTBUM ¢ DenepanbHbiM 3ak0HOM OT 27.07.2006 Nel52-®d3  «O mnepcoHaIbHBIX
JaHHBIX» Jal0 MYHUIUIAIBHOMY Ka3eHHOMY YUPEKICHHI0 AJIMUHUCTpALUsS TOPOACKOTO
okpyra CTpeKeBOMH, pacroyIOKEHHOMY 1Mo anpecy: 636785 Tomckas obmacth, T. CTpeKeBOH,
yin.EpmaxkoBa 46a, coriacue Ha 00pabOTKy MOMX IEPCOHAIBHBIX JaHHBIX.

Cornacue BCTymaer B CHITy CO JHS €ro MOANMUCAHUS U JeHCTBYeT O€CCPOUHO.

Cornacrue MOXET OBITh OTO3BAaHO MHOIO B JI000€ BpEMs Ha OCHOBAHUHU MOCTO NMHUCBMCHHOTO

3as4BJICHUA.

20 T.

nata (noonuce, pacuughpoexa noonucu)



[Ipunoxenne 4

K AIIMHHUCTPATHBHOMY perIaMeHTy
MpeoCTaBiIeHUST AIMUHUCTpAIUEN TOPOJICKOTO
okpyra CTpexeBoil MYyHHIIMTIANBHON YCIIyTH
«IIpegocraBieHre JKUIBIX IOMEIIEHUH IO
JIOTOBOPaM COLIMAIBHOTO Haitma»

BJIOK-CXEMA
[IPEIOCTABJICHUS MYHULIUIIAIbHOU yCIIyTH
«IIpenocraBieHue KUbIX IOMELICHUN 110 JOTOBOPaM COLIUAIbHOIO Halima»

3asBuUTEINb A
v
OTae KUIANTHOW TIOJUTHKH A IMHHHCTPAIH TOPOICKOT0 OKpyra CTpexeBoi
v

Peructpauus 3asBieHust ¥ TOKYMEHTOB, ONPEAEIEHUE OTBETCTBEHHOTO JIUIA 32
MPEIOCTaBIICHIE MYHUITNIAILHON YCIyTH

1 pabGounii n1eHb

A\ 4

v

HampasneHnue MeXBe1OMCTBEHHBIX 3alIPOCOB O MPEIOCTABICHUU JOKYMEHTOB »( 1 pabounii neHb
v

IIpenocraBneHne OTBETOB HA MEXBEIOMCTBEHHBIE 3aITDOCHI » 5 pabounx gHen
v

[ToaroToBka 3aKIOYCHUS O NIPU3HAHUHY (HE IPU3HAHKUH) 3asBUTEIIS H WICHOB €T0
CEeMbU HYXKAAIOMIMMHUCS B KUJIOM MOMEILEHUH, ITPEIOCTABIIEMOM IO JOTOBOPY
COIIMAJILHOI0 HaiiMa

A 4

1 paGouwnii neHb

v

CryxeOHas 3anmucka B OTaes 9JKOHOMAYECKOTO aHaIn3a M MPOTHO3a O MOJATOTOBKE
3aKJIFOUEHHUsI O PU3HAHKUH (HE MMPU3HAHWH) 3asSBUTEIS U YWICHOB €r0 CEMbU
MaJIOUMYIIUMHU

\ 4

1 paGouwnii neHb

v

IIpenocraBnenne OTAEIOM SKOHOMHUYECKOIO aHAJIN3a U IIPOrHO3a 3aKII0UEHHS O
MIPU3HAHUH (HE IPU3HAHNH) 3aIBUTEIISA U WICHOB €T0 CEMbH MAJIONMYIITUMH

5 pabouwmii qHEH

Y

v

PaCCMOTpGHI/Ie 3asBJICHUA Ha 3aCCIaHUU Komuccuu o JKUWIHUIIHBIM BOIIPpOCaM

v

HpI/IHﬂTI/Ie peuicHus O MpeaAoCTaBJICHUN MyHPIHPIHaHLHOﬁ yciayru 1160 00 0TKaze B
npeaoCTaBJICHUU MyHPIHHHaHLHOﬁ yciayru

v v
I[TpenocrapieHne Ortkas
IMoaroroska TloaroroBka yBegoMIIeHUS
BEJIOMJICHUS O
y 3 paounx aHs | 00 oTkaze B npeao“CTaBneHnn
NpeIoCTaBICHUHA MYHHUIHMNAJILHOU YCIYTH
MVHULHUNAIBHON VCIVIU

[ToaroroBka MpoekTa MOCTAHOBICHHUS AIMUHUCTPAIIUN TOPOJCKOTO OKpYyTa
CrtpexeBoii 0 MPEAOCTaBICHUH KUJIOTO TOMEUIEHUs 110 I0TOBOPY COLUAIBHOIO
HaliMa

A 4

3 pabouux mHs

v

IToaroroBka moroBopa COUAILHOTO HAaltMa KUJIOTO TIOMEIIECHUS 1 pabounii neHp

\ 4

v 22 pabounx mHs
BrInaua pe3yibTaTa MpefoCcTaBICHI MyHHIHIIAIBHON YCTyTH

A
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	Состав, последовательность и сроки выполнения  Административных процедур, требования к порядку их выполнения
	24. Административная процедура «Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги».
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению муницип...
	Текущий контроль исполнения регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг,  начальником отдела.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа,  положений регламента, устанавливающих требования к предоставлению муниципальной услуги, а также принятием решений ответственными лицами проводится путем: оперативного ...
	Периодичность осуществления текущего контроля: устанавливается начальником отдела.
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях.
	Начальник Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: начальник Отдела экономического анализа и прогноза.
	Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) Органа, предоставляющего муниципальную услугу на территории городского округа Стрежевой, а также их должностных лиц, муниципальных служащих, специалистов Органа
	Заявитель может обратиться с жалобой в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муниципальной услуг...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской...
	6) затребование у заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	Общие требования к порядку подачи и рассмотрения жалобы:
	1. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при е...
	2. Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети "Интернет", официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных у...
	3. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4. Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа...
	5. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	2) отказывает в удовлетворении жалобы.
	6. Не позднее дня, следующего за днем принятия решения, указанного в части 7 настоящей статьи, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	7. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 31 настоящего администр...
	8. Положения настоящего административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отношения, регу...

