[MoctaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 21.10.2014 Ne788
«O06 yTBEpPKAEHUM AOMUHUCTPATUBHOIO pernameHTa npegocTaBneHns MyHULmMnanbHom
ycnyru «lpegocrtaBneHme 3eMerbHbIX Y4acTKOB U3 3eMESb CESTbCKOX03ANCTBEHHOIO
Ha3Ha4YeHUs, HaXOAALMXCA B MyH/LMNANbHbIN COBGCTBEHHOCTM FOPOACKOro OKpyra
CTtpexeBon, a Takke U3 3emMerb, rocyaapCTBeHHass COGCTBEHHOCTb Ha KOTOPbIE He
pasrpaHuyeHa, Ansa co3gaHus oepMepcKoro X03smncTea U OCyLLeCTBEHNS ero
aeatenbHocTny (B peaakuum ot 08.06.2015 Ne401, ot 02.11.2015 Ne770, ot 13.05.2016
Ne384)

B cootBetctBUM Cc PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6
opraHusauun npefocTaBrieHns roCy4apCTBEHHbIX U MYHUUMNANbHbLIX YCAyr», B Lensax
NpuBEOEHUS MYHUUMNANbHOMO HOPMATUBHOIO MNPaBOBOrO akTa B COOTBETCTBUE C
OEenCTByOWNM  3akoHogaTtenbctBoM  Poccunckon  depepauumn, Ha  OCHOBaHUU
pacrnopsbkeHna AgmunHucTpaumm ropogckoro okpyra Crtpexeson oT 13.05.2014 Ne143
«O6 yTtBepxaeHun [lnaHa nepBooYepenHbIX MEepOonpuUATUA N0 MPUBEOEHUIO
aAMWHUCTPATUBHBLIX  PErnamMeHToB NpefoCcTaBfeHus  MyHUUMNanbHbIX — YCNyr B
COOTBETCTBUM C PeKOMEeHOOBaHHbIMU aAMWHUCTPATUBHLIMU pernameHTamm ToMCKOM
obnactm gna opraHvsaumMmM nepesoga NpPeAoCTaBNEHUA MyHUUMNAnNbHbIX YCryr B
SNEKTPOHHLIN BN HA TEPPUTOPUM rOpPoACKOro okpyra CTpexeBomn»

NOCTAHOBNAO:

1. YTBepanTe AOMUHUCTPATUBHBIA pPerfnameHT npeaocTaBrieHns MyHULMNansHom
ycnyrm «[lpegoctaBneHne 3emMenbHbIX y4acTKOB M3 3eMerlb CeNbCKOXO3SMCTBEHHOMO
Ha3Ha4YeHUs, HaxoAsLMXCSA B MYHUUMNANbHbIM COBCTBEHHOCTU TOPOLCKOrO OKpyra
CtpexeBon, a Takke W3 3eMefb, rocygapCrBeHHasi COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuMyeHa, [Ons co3faHus (epMepcKoro Xo3sncTBa WM OCYLIECTBEHUA €ro
AEeATEeNbHOCTNY COrNacHO MPUNOXEHWIO.

2. lNpusHaTb yTpaTMBLUMM CUSTy MOCTaHOBNeHWe ALMUHUCTpauuM ropoacKoro
okpyra Crtpexesori oT 07.02.2013 Ne 107 «O6 yTtBepxaeHun AOQMUHUCTPATUBHOIO
pernameHTa no NpedocTaBfeHUio  MyHuumMnanbHom ycnyrm  «[lpegocTtaBneHue
3eMersibHbIX Y4aCTKOB U3 3eMeflb CENbCKOXO3SAMCTBEHHOINO Ha3Ha4YeHUs, HaxoasaLWwmnxcs B
MYHUUMNANbHbLIN COBCTBEHHOCTM ropoackoro okpyra CTpexeBOoW, a Takke M3 3eMerlb,
rocygapctBeHHass COOCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa, [nns co3faHus
depMepCcKoro Xxo3amcTea N OCYLLECTBIIEHNSA ero OesATeNTbHOCTUY.

3. HacTtoswee noctaHOBNeHME NOANEXUT pasMeLLEHN0 Ha oduunanbHOM cante
OpraHoB MECTHOro caMoynpaBfieH1si ropoAckoro okpyra CtpexxeBon.

4. KOHTpOsfib 3a WCMOMIHEHMEM HACTOSALWEro MnOCTaHOBMEHNS BO3MNOXWUTbL Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMMKE W bMHaHCaM, HavarbHUKa
®uHaHcoBOro  ynpasneHuss  AgMUHUCTpaumm  ropoackoro  okpyra  CTpexeBow
[eHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopwuH



MpunoxeHwne

YTBEP>XOEH

noctaHoBreHneMm AgMMHUCTpaummn
ropofckoro okpyra CtpexeBou

oT 21.10.2014 Ne 788

(8 pegakuum ot 08.06.2015 Ne401,
ot 02.11.2015 Ne770, ot 13.05.2016
Ne384)

AOMVWHUCTPATUBHbBIN PEFMAMEHT
npeaoCTaBneHnss MyHuLUMnansHon yenym «MpeaoctaBneHme 3eMerbHbIX Y4acTKOB
N3 3eMenb CeNbCKOX03ANCTBEHHOMO Ha3HaYeHus, HaXOAALWMXCSA B MyHULMNANbHbINA
COBCTBEHHOCTM rOPOACKOro okpyra CTpexeBoW, a Takke U3 3eMerb, rocyaapCcTBeHHas!
COBCTBEHHOCTb Ha KOTOpbIe He pasrpaHuyeHa, Ana co3naHusa epmMepcKoro Xo3sancTea u
OCYLLECTBIEHUS €70 AEATENBHOCTU»

1. O6wme nonoxxeHusa

MpeameT perynupoBaHnst agMUHUCTPATMBHOIO pernameHTa npeaocTaBrneHust
MYHULMNANbHOM yCnyru

1. AODMVHUCTPATUBHBIA pernaMeHT npeaocTaBneHuss MyHULMNanbHOW YCnyru no
NpeaoCTaBNEHNIO  3eMefNbHbIX  Y4acTKOB U3  3eMeflb  CEeNbCKOXO35IMCTBEHHOMO
Ha3Ha4YeHUs, HaxoOsAWMXCA B MyHMUMNANbHOW COOCTBEHHOCTUM TOPOLCKOro OKpyra
CtpexeBon, a Takke W3 3emMefb, rocygapCTBeHHasi COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, Ana co3daHus (PepMepckoro Xo3sMCTBa W OCYLLECTBMNEHUA ero
aeaTenbHOCTN (ganee - AOMUHUCTPATUBHBIA perriameHT), yCTaHaBnuBaeT cTaHgapT
npeaocTaBneHna MyHUUUNAnNbHOW YCnyru no npefoCTaBfeHuo  rpaxgaHaMm W
topnandecknm nvuam B COBGCTBEHHOCTb MMM apeHdy 3eMeSbHbIX Yy4acTKOB M3 3eMeslb
CENbCKOXO3SMCTBEHHOIO Ha3HAYeHUs!, HaXoOAWMNXCH B MyHULMNANbHON COBCTBEHHOCTH,
a Takke M3 3eMefb, rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpble HE pasrpaHudeHa,
Ana co3gaHns bepMepcKoro Xo3sancTea U OCYLLECTBMNEHNUS ero AeATeNnbHOCTU (aanee -
MyHMUMNanbHaa ycnyra), Ha TeppuTtopun ropoackoro okpyra CTpexeBowW, cocTas,
nocrnefoBaTesfibHOCTb M CPOKM BbINOMHEHUS afMWUHUCTPATUBHBLIX npoueayp (4ercTBui)
NO NPefoCTaBfEHNIO MyHMUMNANbHOW ycnyrn, TpeboBaHUA K NOPALKY UX BbINOSTHEHUS,
POPMbl KOHTPONS 3@ WUCMOSIHEHMEM afAMWHUCTPATUBHOIO pernameHTa, aocyaebHbin
(BHecygebHbI) nopsgok obxanoBaHuA  pelleHnn u - gencteun  (6esgencTsums)
AOMUHUCTPaUMK ropoackoro okpyra CTpexxeBOW B Nuue CTPYKTYPHOro nogapasgeneHuns
YnpaBneHnsa MMyLLECTBEHHbIX M 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUN TOPOLACKOro
okpyra CtpexxeBou, AOSMKHOCTHbIX Ny, AOMUHUCTPaUMN ropoackoro okpyra Crtpexesown
B NUue CTPYKTYPHOro nogpasgeneHvs YnpasneHUs WMYLLECTBEHHbIX U 3eMenbHbIX
OTHOWeEHU AOMUHUCTpaumMuM ropoackoro okpyra CrpexeBon, nnbo MyHUUMMANbHbIX
cny>xaLyux.

2. 3eMenbHble y4yacTKM W3 3eMeflb  CeNbCKOXO3SNCTBEHHOrO  Ha3HayeHus,
Haxogswmecs B MyHMLMNanbHON COBCTBEHHOCTH, a Takke 13 3eMernb, rocyfapCTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHnyeHa, Ans Co34aHna hepmMepcKoro Xo3sancTaa u
OCYLLIECTBMNEHNS ero AesTeNnbHOCTM NPeJoCTaBnAnTCS:

a) KpecTbaHCKOMY (hepmMepckoMy) XO3SIMCTBY (danee - dpepmepckoe
XO34MCTBO), NpeacTaBnsowemMy odbbeanHeHne rpaxgaH, CBsi3aHHbIX pPOACTBOM U (MNn)
CBOWCTBOM, WuMewwmx B obuwen CcobCTBEHHOCTM UMYLECTBO W  COBMECTHO
OCYLLECTBNALWMX MNPOM3BOACTBEHHYIO W UMHYKD  XO3SINCTBEHHYIO [OeATeNbHOCTb



(npon3BoacTBO, nepepaboTKy, XpaHeHue, TPaHCMOPTUPOBKY UM peanusauuio
CENbCKOXO35AMCTBEHHOW NPOAYKLUMM), OCHOBAHHYIO HA MUX JIMYHOM y4acTuN.
6) depmepcKkomy X0351MCTBY, CO34aHHOMY OAHUM rPaK4aHUHOM.

3. MNepepava B apeHay 3eMenbHbIX Y4aCTKOB M3 3eMESIb CENbCKOXO3ANCTBEHHOIMO
Ha3Ha4YeHUs, HaxoOAWUXCA B MyHMUMNANbHONW COOCTBEHHOCTM TOPOLCKOro OKpyra
CtpexeBon, a Takke W3 3eMmenb, rocygapcrBeHHas COBCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, [Ans co3gaHus  (epMepcKoro Xo3sicTBa UM OCYLUECTBIEHUA ero
OEeATEeNbHOCTN BbIMOMHAETCA C YY4E€TOM HOPM MpeaoCTaBfeHns TakuUX 3eMerbHbIX
y4yaCTKOB B nopsake, npedycMOTpeHHOM cTtatben 12 ®depepanbHOro 3akoHa oOT
11.06.2003 Ne 74-®3 «O KpecTbsiHCKOM (hepMepCKOM) XO3SIUCTBEY», B Criyyae, ecnu
MMeeTCa TOMbKO OOHO 3asBfieHWe O nepefade 3eMeribHbIX Y4YacTKOB W3 3eMerb
CENbCKOXO3SIMCTBEHHONO Ha3HayeHusi B apeHay, Npu yCcrnoBuu npeaBapuTenbHOro W
3abnaroBpeMeHHOro onybrMKkoBaHNA COOBLLEHNA O HaNUYMKM NpeanaraembiX Ana Takou
nepefadn 3emMesibHbIX Y4acTKOB B CpeacTBax MacCoBOW WMHAOpmMmaunu. MNpn atom
NPUHATUE peLleHns O nepefadve 3eMesibHbIX Y4aCTKOB B apeHay [onyckaeTcs npu
YyCIOBMUW, YTO B TEYEHME MeCcHLA C MOMEHTa onybnukoBaHUs COOBLLEHNSA HE NOCTYNUAN
WHble 3asBNEHUS.

B cnyyae, ecnn nogaHo aBa u 6onee 3asBneHuMnM O nepegave 3eMesibHbIX
Yy4aCTKOB U3 3eMeflb CeSIbCKOXO3ANCTBEHHOIO Has3Ha4yeHUsl B apeHay, Takme 3eMeribHble
y4acCTKuM NpeaoCcTaBnATCA B apeHady Ha Toprax (KOHKypcax, ayKuMoHax).

MuHuManbHble pasMepbl 3eMefbHbIX Y4acTKOB He YycTaHaBnmMBawTCs Ans
dbepMEPCKMX XO3SANCTB, OCHOBHOW AEATENbHOCTLIO KOTOPbIX SBMASETCS CagoBOACTBO,
OBOLLEBOACTBO 3aLUULLEHHOro rpyHTa, LUBETOBOACTBO, BUHOrpaaapcTBo, CEMEHOBOACTBO,
NTULUEBOACTBO, NYENOBOACTBO, TOBApHOE pbIOOBOACTBO UM Apyras OesaTenbHOCTb B
Lensix npon3BoAcCTBa CEeNbCKOXO3AMCTBEHHON NPOOYKUMN MO TEXHOSOrMu, AonycKaroLwemn
MCNONb30BaHME 3eMefbHbIX Y4YacTKOB, pasMepbl KOTOPbIX MeHee MUHUManbHbIX
pa3mMepoB 3eMeSibHbIX Y4aCTKOB, YCTAHOBMEHHbIX 3akoHOM Tomckon obnactu ot
12.02.2003 Ne 19-O3 «O npegenbHbiXx pasMepax 3eMeflbHbIX  Yy4acTKOB,
npeaocTaBnAemMbIX rpaxxgaHam B CO6CTBEHHOCTb Ha TeppuTopumn ToMcKon obnactuny.

4. AODMVHUCTPAaTMBHLIN pernaMmeHT paspaboTaH B Liensax MOBbILLEHUS KayecTBa u
OOCTYNHOCTU pe3ynbTaToB NpefoCcTaBfieHUss MyHUUMNANbHOM YCNyrm u onpegenset
CpOKM, MOPSAOK U nocnegoBaTenbHOCTb AENCTBUA AOMUHUCTPALMKM TOPOLCKOro okKpyra
CTpexeBou npu ocyLLecTBIEHUM CBOUX MONTHOMOYUMN.

Kpyr 3aaButenen

5. 3agButenamm aBnaOTCA:

- rpaxgaHuH, cos3gaBwunnM  epMepckoe  XO3FMWCTBO,  OCYLLECTBNAKOLLMN
npeanpyHMMaTENbCKy0 AeAaTenbHOCTb 6e3 06pa3oBaHNs PUANYECKOro NMuUa;

- 06beanHeHne rpaxaaH, co3gasBLUnX epMepPCKoe X03ANCTBO, OCYLLECTBNAIOLMNX
npeanpyHMMaTENbCKY0 AeAaTenbHOCTb 6e3 06pa3oBaHNs OPUANYECKOro NMuUa;

- IOpuanyeckoe Inuvuo, CO34aHHoe rpaxgaHamu, BefywMMuM COBMECTHYHO
AenTenbHOCTb B 06M1acTy cenbcKkoro xo3samncrea 6e3 obpasoBaHusa OpuaNYecKoro nuua
Ha OCHOBE COrfnaLleHnsi 0 Co34aHuUM KPeCTbSHCKOTO (bepMepCKoro) Xxo3amcTea.

TpeboBaHus Kk nopsaaKy MHOPMMPOBaHUS O NPeaoCTaBAEHNN MyHULMNANBHON
ycrnyrm

6. WNHdopmupoBaHue rpaxpgaH O nopsake npegocTaBreHns MyHUUMNanbHOW
ycnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN cnyxatummm, cneunanucramm
AOMUHUCTPaUMM ropoAcKkoro okpyra CTpexeBon, MHOroyHKLMOHANbLHOIO LeHTpa
npenoCcTaBneHns roCydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee — MOLU), npu



YCITOBMM 3aKMIOYEHHOTO CornallueHuns.

7. OcHOBHbIMM TpeboBaHUAMM K WHOPMUPOBAHUIO TFpaxdaH o nopsagke
npegocTaBneHns MyHUUMNanbHOW yCrnyrn siBMASTCA AOCTOBEPHOCTb NpefocTaBnsaemMomn
WHpopMauuKn, YeTKOCTb B U3NOXeHUM uHOopMauun, nonHoTa M OnepaTUBHOCTb
MHPOPMNPOBAHUSA.

8. MecTto HaxoxgeHns AOMUHUCTPaAUMKM FOPOACKOro okpyra CrpexeBon,
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSlbHbIX OTHOWeEeHUM AOMUHUCTpaLMU ropoacKoro
okpyra CTpexeBOoW, OpraHoB U oOpraHusauun, Yy4yacTBYWOLWKUX B MpeaocTaBrieHnn
MyHUUMNANBLHOW  yCryrn, UX NOYTOBble  agpeca, odwuumanbHble CcanTbl B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT» (ganee — ceTb VIHTEpHeT),
nHpopmauuna o rpadukax paboTbl, TenedOoHHbIX HOMepax W agpecax 3IMeKTPOHHOW
noyTbl NpeacTasneHsbl B [punoxeHnn 1 K AQMUHUCTPATUBHOMY perfameHTy.

9. WHdpopmauua o mecTte HaxoxaeHus, rpadukax paboTbl AgMUHUCTpaUMK
ropogckoro okpyra Ctpexxesown, YNpaBrneHUs UMYLLECTBEHHbIX U 3€MefbHbIX OTHOLLEHWUN
AoMnHMCTpaumm ropogckoro okpyra CTpexeBoWw, opraHusauumn, Y4yacTBYHOLUX B
npeaocTaBneHnn MyHULMNANbHOW yCryrn, 0 nopsake npefocTaBneHns MyHUUMnanbHON
ycryrm pasmelgaeTcd Ha oduumanbHOM canTe AAMUHUCTpauuM ropoacKoro OokKpyra
CtpexeBon B cetn VIHTepHeT, B heaepanbHOM rocygapCTBEHHON WMH(OPMaLMOHHON
cucteme «EAMHBIA nopTan rocyfapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (yHKunin)»
(manee — EauHbIN nopTan rocyagapCTBEHHbIX M MyHMUMNAnNbHbIX yCnyr (PyHKuuin)), B
rocygapctBeHHoOM  uMHOpMauMoHHOM  cucteme  «[lloptan  rocygapCTBEHHbIX U
MYHUUMNanNbHbIX ycnyr Tomckon obnactuy» (ganee — [lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Tomckon obnactu), a Takke npefoctaBnsgeTcs no tenedoHy u
3NEKTPOHHOWN MnouTe.

10. Ha odwuumansHoMm cante AgMmUHUCTpaunm ropoackoro okpyra Crtpexesown, B
ceTn VIHTepHeT pa3smMellaeTcs cneayrowas nHpopmMmaums:

1) HanmeHoBaHMEe U MoYTOBble agpeca AOMUHUCTpPaUMW TOPOLCKOro OKpyra
CTpexeBon 1 YnpaBneHnsa NMYLLECTBEHHbIX U 3e€MeSbHbIX OTHOLLEHUA AOMUHUCTPaLUn
ropofckoro okpyra CTpexeBowu;

2) Homepa TeneoHoB AAMUHUCTpauuKM ropoackoro okpyra CrpexeBon u
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSlbHbIX OTHOWeEeHUM AAMUHUCTpaLMU ropoacKoro
okpyra CtpexeBon;

3) rpacmk paboTbl AOMUHUCTpaLMM ropoackoro okpyra Ctpexeson n YnpasneHuns
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AJMUHUCTpPaLMM TFOPOACKOro OKpyra
CtpexeBou;

4) TpeboBaHMs K MNUCbMEHHOMY 3anpocy rpaxgaH O npegocTaBneHun
MHOpMaUUKn o0 Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB, HEOBXOAUMbBIX ANSA MNOMAy4YeHUS MyHULMNANbHOW YCIyru;

6) BblAEPXKN M3 3aKoHOAATESIbHbIX UM WHbLIX HOPMATUBHbLIX MPaBOBbLIX aKTOB,
cogepXawmx  HOPMbl,  perynupylowme  OeATenbHOCTb N0 NpefoCcTaBreHuto
MYHULUUNANbHOW YCryru;

7) TekcT AOMUHUCTPATUBHOIO perfiaMmeHTa ¢ NpUNoXeHNamu;

8) KpaTKoe onuncaHve nopsigka NpegocTaBneHns MyHULMNansHOW YCNyru;

9) obpasubl OOpMIIEHUST  OOKYMEHTOB, HeOobXOoAMMbIX Ans  NonyvYeHus
MYHULMMNANbHOW YCNyru, n TpeboBaHNA K HUM.

11. Hopmaumio o nopsake nosiydeHns MyHUMUUNanbHOW YCryru, a Takke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TernedoHax (TenedoHax ONd CrnpasokK), agpecax
SNEKTPOHHOM nouThl, rpadwmke paboTbl, cBedeHUss 00 opraHax W opraHusauusx,
y4yaCTBYHOLWMX B NpedocTaBfeHnUn  MYHUUMManbHOW  YCNyrm unv  ABnsAoLWmnXca
NCTOYHMKOM MOMYyYEeHU UHpOpMaLMK, rpaXKaaHUH MOXET MOoSy4YnTb:



NMYHO npu obpalleHnn K OOMMKHOCTHOMY nuvuy (cneunanucty) YnpaBneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUn AOMUHUCTPaLMM TFOPOACKOro OoKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedgoHy B 4acbl paboTbl AAMUHUCTpPaUUKU rOpOACKOro OKpyra
CtpexeBoMu, ykasaHHble B [MpunoxeHun 1 K ADQMUHUCTPATUBHOMY perfamMmeHTy;

B oOpMe SNEKTPOHHOro AOKYMEHTa Ha afpec SNEeKTPOHHOM MOYThl, YKasaHHbIA B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY peErnamMeHTy;

B ceTu VIHTepHEeT Ha oduuManbHOM canTe MyHuMumMnanbHOro obpasoBaHus
ropogckon okpyr CrtpexeBoun: http://admstrj.tomsk.ru B pasgene «HaceneHuio/
MyHuumnansHble yenyrn — KoHTakTHas MHopmaunsay;

Ha MHOPMALMOHHbIX CTeHAax B AOMUHUCTpaUMn ropoackoro okpyra CTpexeBowu:
no agpecy, ykazaHHoMmy B [punoxeHun 1 K AQMUHUCTPATUBHOMY perfnameHTy;

nocpeactsoM EaMHOro noprtana rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCRNyr
(dbyHKUMR): http://www.gosuslugi.ru/;

nocpenctsoM [loptana rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycryr Tomckon
obnactu: http://pgs.tomsk.gov.ru/;

npu obpaiieHmm B MOLL.

12. UHdopmaumoHHble cTeHabl obopyaywTca npu  Bxode B MOMeLleHue
AgMnHucTpaumm ropogckoro okpyra CrtpexeBon. Ha uHMOpMaUMOHHBIX CcTeHaax
pasmeLllaeTcs crneayouwas obssaTtenbHaa MHPoOpMaLUns:

1) noytoBbIN agpec AAMUHUCTpauuM ropoackoro okpyra CrpexeBon WU
YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPaUUU rOPOACKOro
okpyra Ctpexeson;

2) agpec ouumanbHOro canta OopraHoB MECTHOro caMOynpaBrieHUst FOpOACKOro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBOYHbIN HOMep TenedoHa AAMUHUCTPaL MK ropoackoro okpyra CTpexeBon
N YnpaBreHUs UMYLLLECTBEHHbIX U 3eMerbHbIX OTHOLEHNN AOMUHUCTPaUMN ropoLCKOro
okpyra CtpexeBon;

4) rpacmk paboTbl AAMUHUCTPaUuKn ropoackoro okpyra CTpexeBon 1 YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUn AOMUHUCTPaLMM TFOPOACKOro OoKpyra
CtpexeBou;

5) BbIAEPXKKM M3 NPaBOBbIX aKTOB, COAepXalmxX HOPMbI, perynupyoLwime
OeATenbHOCTb MO NPeaoCTaBneHNio MyHULMMNansHOW YCNyru;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMBIX AF15 NOSTyYEeHUS MyHUUMMNAnbHON yCnyru;

7) obpaseL ohopmneHna 3aaBneHus.

13. OBpaleHnsa no KOHTaKTHOMY TenedgoHy no Bornpocam MHAPOPMUPOBAHUSA O
nopsgke npegocTaBneHns MyHUUUNanbHOM YCryrn MPUHUMAKTCA B COOTBETCTBUM C
rpacdpukom  paboTbl  YNpaBneHUs UMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLLEHWI
AgmMnHucTpaummn ropoackoro okpyra Ctpexesou, npeactasrneHHomy B [Npunoxenun 1 k
AOMUHUCTPATUBHOMY perfameHTy.

14. OtBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WH@opMaumio o
HaMMEeHOBaHUM CTPYKTYPHOro nogpasgeneHns AAMUHUCTpaUUM ropoaCKOro okpyra
CtpexeBon, B KOTOpoe o0OpaTtunca rpaxgaHvH, amunun, UMeHW, oTyecTBe (npu
Hanu4Mm) n JOMKHOCTWN cneyunanucTa, NpUHABLLEro TenedOHHbIA 3BOHOK.

15. lMpwn oTBeTax Ha TenedOHHblE 3BOHKM W YCTHble ObpalleHus cneunanucThbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMenbHbIX OTHOLEHUN AOMUHUCTPaUUU rOPOACKOro
okpyra CtpexeBon, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CReayoLUM BONPOCaM:

1) 0 MmecTe npegocTaBneHnsa MyHULUNanbHOM ycrnyrin u cnocobax npoesaa K Hemy;

2) o rpacdhuke npuema rpaxgaH rno Bonpocam npefocTaBneHns MyHUUunanbHOM
ycnyru;
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3) O BXOOAWMX HOMepax, Mo KOTOpPbIMU 3aperucTpupoBaHbl B CUCTEME
aenonpomnssoactea AOMUHUCTPaUMKM ropodckoro okpyra CTpexeBon nNocTynvBeLUNE
OOKYMEHTbI.

4) 0 HOpPMaATMBHbLIX MNPAaBOBbLIX akTax, perynupylwmx npegocTaBneHne
MYyHUUMNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeobXoOMMbIX AfS MOMyYeHUs MyHULUMNAnNbHOW
ycnyru;

6) 0 cpoKax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW yCyru;

8) 0 wMmecTe pasmeweHus Ha oduumanbHOM CanWTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT MHpopmaumm no
BOMpocam NpefocTaBneHns MyHMLUMNanbHOW yCrnyru.

16. Npun obweHnn c rpaxgaHamu (No TenedOoHY UMW fNYHO) CneunanucTbl
YnpaBneHnsa MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUU rOPOACKOro
okpyra CTpexxeBon O0SDKHbl KOPPEKTHO U BHUMATESIbHO OTHOCUTBLCA K rpaxgaHam, He
YHUXasi UX YeCTU U AOCTOUHCTBA. Y CTHOE MHPOPMMPOBaHME O NOopsaKe NpeaocTaBneHuns
MYHUUMNANbHOM YCRyrM OOSMKHO MNPOBOAUTBCA C  UCMONb30BaHWEM oOduvumarbHO-
AEeNoBOro CTUNSA peyn.

17. Mpn obpaweHnn 3a WHOPMALMEN rpaxgaHuHa JIMYHO CchneunanucThbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMerbHbIX OTHOLEHUN AOMUHUCTPAUUU FOPOACKOro
okpyra CtpexeBon 006s3aHbl NPUHATL €ro B COOTBETCTBUM C rpadmkom paboTbl.
MpoAomMKUTENBHOCTL NpMeMa Npu AMYHOM obpalieHun - NaTHaguatu MuHyT. Bpems
OXMAaHVs B ouyepeau npu nNu4HoMm obpalleHun He LOSKHO MpeBblaTb NATHaguaTu
MUHYT.

18. Ecnn pns noarotoBkum oOTBeTa Ha YCTHoe obpaweHue Tpebyetca Gonee
NATHagUaTM  MUHYT, cneuwanuct YNnpasreHuUs UMYLIECTBEHHbIX W 3eMeslbHbIX
OTHOLWEHU AOMUHUCTPaALMN rOPOACKOro okpyra CTpexXeBOon, OCYLLECTBASIOWMA YCTHOE
MHopMMpoBaHue, NpeanaraeTt 3adgBUTENO Ha3HauYnTb apyroe yaoobHoe Ang Hero Bpems
ANA  YyCTHOro WHopMupoBaHna nMBO HanpaBuTb 3asBUTENIO MUCbMEHHBLIN OTBET
nocpeacTBoOM MOYTOBOrO  OTMpaBrfieHUss nmbo B 3nekTpoHHou ¢opme. OtseT
HanpaBnseTcs B TedeHne NATHaguaTy KaneHaapHblX OHEN CO AHS YyCTHOro obpalieHus
3aaBuTens

19. MNucbMeHHOEe  WHOPMUPOBAHWE  FPpaKAaHWHA  OCyLLeCcTBnSeTca  npu
NonyyYeHun OT Hero NUCbMEHHOro ObpalleHWs fNUYHO WM NOCPEeACTBOM MNOYTOBOIO
oTnpaeneHns, obpalleHns B 3NEeKTPOHHOW (bopMe O NpeaocTaBfeHnn MHopMaLmMm no
BOMpocam npegocTaBfieHns MyHULMNAansHOW yCryrn, CBe4eHUN 0 Xxoae npefocTaBreHns
MyHMUMNanbHoOn ycnyru. MNucbMeHHoe obpalleHne perncTpupyeTca B AeHb NOCTYNNeHNS
B YnpaBneHne UMyLLECTBEHHbIX U 3eMeNbHbIX OTHOWEHUN AOMUHUCTPaLUKN ropoacKoro
okpyra CtpexxeBon.

20. MNMpu oOpaweHnn 3a uHpopmaumen B NUCbMEHHOMW dOpMe MNOoCPeACcTBOM
MOYTOBOro OTMpPaBfeHna OTBET HanpaBndeTcs B BMAe NOYTOBOro OTMNpaBfieHns B agpec
rpaXxgaHnHa B TeyeHwe nNsaTHaguaTM KaneHdapHblX AHEeW COo [OHA  perncrpauun
obpalueHus.

21. MNpn oOpaweHun 3a wuHdoOpMauuen no  SNEeKTPOHHOM  no4yte, C
nucrnonb3oBaHem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCNyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
OTBET HanpasnseTcd B TedeHwe NATHaguaTu KaneHAapHbIX OHEW CO OHSA perncrpauum
obpauieHus.

22. PaccmoTtpeHue obpalleHuin O npegocTaBneHun umHdopMaumm O nopsaake
npeaocTaBneHns MyHMLMNaNbHON ycnyru ocyllecTBnsaeTcs B nopsiake,
npegycMmotpeHHoM ®depgepanbHbiM  3akoHOM OT 02.05.2006 Ne59-d3 «O nopsgke
paccmoTpeHus obpaweHnn rpaxxgaH Poccuickon ®egepaunny.



2. CtaHpapT npegocTaBneHus MyHUUMNansHOW ycrnyru
HanmeHoBaHWe MyHMUMNANbLHOW ycryru

23. MyHuumnanbHasi ycrnyra no npeaoCTaBfeHu0 3eMesbHbIX Y4acTKoB U3
3eMernlb  CENbCKOXO3AWCTBEHHOTO Ha3HAYeHWUsl, HaxoOsWWXCs B MyHMUMNAnbHbIA
cobCTBEHHOCTM ropoackoro okpyra CTpexeBoW, a Takke M3 3eMesb, rocyaapCTBeHHas!
COBGCTBEHHOCTb Ha KOTOPbIe HE pa3rpaHuYeHa, Ans co3aaHus epMepcKoro Xo3sincTea u
OCYLLECTBIEHUS €50 AeSATENBHOCTH.

HavnmeHoBaHue opraHa, NpeaoCTaBnsALLIEro MyHULMNANbHYH YCyry

24. lNpepocTtaBrneHne MyHULMNANsHOM YCryrn ocyLecTansgeTcsa AgMuUHUCTpaumen
ropoAckoro okpyra CtpexxeBoW.

25. HenocpeaCTBEHHO npefocTaBneHne MyHUUMNanbHOW YCIyrn OCyLecTBASoT
crneumanncTbl YnpaBneHnsa UMYyLLECTBEHHbIX Y 3€MeNbHbIX OTHOLIEHUA AOMUHUCTPaLMK
ropofckoro okpyra CtpexeBon (qanee — YnpasneHue).

26. VIHble opraHbl W1 opraHusaumn, ydacTByllwMe B  NpegocTaBneHun
MYHMLMMNANbHON YCNyru, OTCYTCTBYIOT.

27. B uenax nonyvyeHus WHQopmMauunm u OOKYMEHTOB, HeobxoaumblX [Aris
npegocTaBneHns  MyHUUMNanbHOM  YCIyrk, OCYLLECTBSETCA MEeXBeOOMCTBEHHOEe
B3anmogencteme ¢ degepanbHon cnyxbon rocygapCTBEHHON pernctpaunn, kagacrtpa u
kapTorpaduun, PegepanbHON HANOroBow Cryx6on.

28. AamunHncTpaumusa ropogckoro okpyra CTpexeBon He BrpaBe TpeboBaTb OT
3a8BUTENSA OCYLLECTBMEHUS OENCTBUIN, B TOM YUCE COrnacoBaHun, HeOBXoauMbIX Ans
NonyyYeHuss MyHUUMNAnNbHOW YCNyrM W CBA3a@HHbIX C oObOpaweHnemM B  UWHble
rocygapcTtBeHHble OpraHbl (OpraHbl MECTHOro camoyrpasfieHus) U opraHusauuu, 3a
NCKINIOYEHNEM MOSyYeHUs YCIyr, BKMOYEHHbIX B MepeyeHb YCMyr, KOTopble SBNATCA
HeobxoguMMbIMn U obBA3aTeNbHbIMU  ANS NPEefOCTaBfeHnMs MyHUUMNanbHbIX YCAyr,
yTBEPXKAEHHbIN pelwieHnem dymbl ropogckoro okpyra Ctpexeson oT 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBMASAOTCA HeobGxoaumbiMM U 0bs3aTenbHbIMM  ANA
npeaocTaBneHna  MyHuuMnanbHbIX — ycnyr  AOMUHUCTpauMen ropoackoro  okpyra
CrtpexeBou v ee opraHamm» (B pegakumm Ne 360 ot 11.06.2013).

OnucaHue pesyrnbTaTa NPefoCcTaBeHNst MyHULMMNANbHOM YCnyru

29. PesynbTaTom npegoctaBneHus MyHULMNANbHON yCryru SBNSTCS:

a) [JOroBop apeHdbl, Kynnu-npogaxu 3eMenbHOro Yyyactka U3 3eMenb
CeNbCKOXO3SIMCTBEHHOIO Ha3HavYeHus;

0) yBegomneHue o6 oTkase B NpeaocTaBfeHMM 3eMESbHOro yvacTtka (ganee —
yBegomrieHne ob otkase B NnpefocTaBneHnM MyHULMNANbHON yCnyru).

Cpok NpefocTaBneHnst MyHULMNAnNbHOW yCryru

30. Cpok npepocraBneHuss MyHULMNAnsHOW YCIyru:

30.1. B TeyeHMe Mecsiua CO AHA peructpauumn 3asBreHns unu obpalleHus,
AoMnHucTpauma ropoackoro okpyra CTpexeBOoW MNOCTAHOBMNEHUEM YyTBepXOaeT WU
BblAaeT 3asBUTESII0 CXEMY PaCMOSIOKEHNA 3eMEeNbHOro yvacTka Ha KagacTpoBOM MaHe
UM KagacTpoBOM KapTe COOTBETCTBYKLWEN Tepputopun. B cnyyae npeacrtasneHus
3asBreHus yepe3 MOL| noctaHoBneHne AgMuMHUCTpaL MM ropoackoro okpyra Ctpexesomn
N CXema pacrnofioXXeHUs1 3eMeSIbHOro yyacTka Ha KagaCTpoBOM MNiiaHe Unn KagacTpoBOu
KapTe COOTBETCTBYIOLLEN TEPPUTOPUM MOXKET ObiTb BblgaHa (HanpasneHa) vyepe3 ML,



Npyv yCnoBUM 3akMYEHHOro cornaweHus. 3assuTtenb obecnedMBaeT 3a CBOM CYeT
BbINOSIHEHNE B OTHOLLEHUWN 3TOr0 3€MefNbHOro yyacTka B COOTBETCTBUM C TpeboBaHNAMN,
ycTaHoBrneHHbIMn  ®efepanbHbiM - 3aKOHOM  OT  24.07.2007 Ne 221-d3 «O
rocygapCTBEHHOM KajacTpe HeOBWKUMMOCTWM», paboTbl, B pesynbTate KOTOpPbIX
obecneuynBaetTca nNoAroToBka  OOKYMEHTOB, cogepxawux Heobxogumble — Ons
OCYLLIEeCTBMNEHNS rocyAapCTBEHHOro KafacTpoBOro yyeTa, ceeeHnss 06 3ToM 3eMenbHOM
yyactke, u obpawaetrca C 3asBneHnem o006 OcCylecTBNeHUM rocyaapCTBEHHOIO
KagacTpoBOro yyeTa 3TOro 3eMefilbHOro yyactka B nopsgke, YCTaHOBMEHHOM
®epepanbHbiM 3akoHOM OT 24.07.2007 Ne 221-©3 «O rocygapCTBeHHOM KagacTpe
HeaBXNMOCTMUY.

B TeyeHne peBsHOCTa KaneHO4apHbIX OHEW CO OHA perncrpaumm 3asdBneHus o
npeaocTaBneHnn 3eMenbHOro ydacTka (B cnyvae npefocTaBreHns 3eMeribHOro yyacTka
nyTem NpPoBeAEHNS TOProB (KOHKYPCOB, ayKLVMOHOB)).

30.2. B Te4yeHue 4eTblpHaguaTuU AOHEN CO OHA NpeacTaBneHns KagacTpoBOro
nacnopta ucnpawmMBaemMoro 3eMesnibHOro yvactka AOMWHUCTPaUMA ropoacKOro okpyra
CTpexeBon NpUHUMaET pelleHue O NpefoCcTaBfieHMM 3TOro 3eMernbHOro yvacTka B
cobcTBEeHHOCTb 3a nnaty unm 6ecnnatHo nMbo B apeHay (4anee — NOCTaHOBREHWE
AOMUHUCTPaUMK ropoackoro okpyra CTpexeBon) 3adBUTENO, HanpasnseT eMy KOnuio
Takoro pelleHus - noctaHoBneHnsa AgMuHUCTpaumm ropoackoro okpyra Crtpexesoun C
NPUNoOXeHNneM KagacTpoBOro nacnopTa 3TOro 3eMefnbHOro yyactka. Konuvsa pelleHus -
nocTtaHoBneHna AgMuUHUCTpaumm ropoackoro okpyra CTpexeBouM O npefocTaBrieHUn
3eMenibHOro yvactka B cOBCTBEHHOCTb 3a nnaty unm GecnnatHo nmbo B apeHay
BblaaeTcs (HanpasnseTcd) Yepe3 MOLL, npyn ycnosBun 3akro4eHHOro cormnalleHus.

30.3. B Te4yeHne cemun gHeN Co OHA NPUHATUA peLleHnsd, ykadaHHoro B nyHkTe 30.2
HacToswero AAMUHUCTPATUBHOIO pernamMeHTa, 3akrn4aeTcs A0roBop Kynnu-npogaxu
NN apeHabl 3eMeribHOro y4acTka ANns ocyLllecTBneHuss oepMepCKUM XO3SANCTBOM €ro
OeATenbHOCTN UK paclunpeHns hepMepCcKoro Xo3smcTea.

31. Bolgaya  (HanpaBneHuve)  OOKYMEHTOB,  SABMSKOLUXCHA pe3ynbLTaTom
npegocTaBneHns MyHULMNanbHOW YyCnyry, OCYyLLECTBIISIETCA B CPOK, HE MpeBbILLAOLLMA
ABYX pabounx OHA co AHSA ux noanucanns Mapom ropogckoro okpyra CTpexeBomn.

I'Iepequb HOPMaTUBHbIX NMPaBOBbIX aKTOB, perynupyrwmnx oTHoOWEeHNUA, BO3HUKaloLWne B
CBA3U C npenocTtasiieHneEmM MyHVILlVIﬂaﬂbHOVI ycnyru, ¢ ykadaHnem mx pekBm3nTtoB U
MCTOYHMKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

32. lNpepocTtaBneHne MyHULMMNAnNbHOW YCyru OCyLLEeCTBNSETCA B COOTBETCTBUMU
C:

1) MpaxgaHckum kogekcom Poccuiickon denepauunn//CobpaHune 3akoHogatenbcTea PO,
05.12.1994, Ne 32, cT. 3301,

2) 3emenbHbiM kogekcom Poccuickon denepaumn//CobpaHne 3akoHogaTensctBa PO,
29.10.2001, Ne 44, cT. 4147,

3) ®epepanbHbiM 3akoHOM OT 11.06.2003 Ne 74-d3 «O kpecTbsiHCKOM (cbepmMepckom)
xo3ancTtee»//CobpaHne 3akoHogatenscTBa PO, 16.06.2003, Ne 24, cT1. 2249;

4) ®epepanbHbiM  3akoHOM OT 24.07.2002 Ne 101-®3 «O6 obopoTte 3emenb
CENbCKOXO3ANCTBEHHOIO HasHauveHua»//CobpaHne 3akoHogatenbctBa PO, 29.07.2002, Ne 30,
cT. 3018;

5) 3akoHom Tomckon obnactu ot 04.10.2002 N 74-O3 «O npegocTaBneHnn U U3bATUN
3emerbHbIX y4acTkoB B Tomckon obnactuy»//OduumansHele Begomoctu focyaapcteeHHon [ymbl
Tomckon obnacTtun (C6opHMK HOpMaTMBHbIX NpaBoBbIX aktoB), 10.10.2002, Ne 11(72);

6) 3akoHom Tomckon obnactu ot 12.02.2003 N 19-O3 «O npegenbHbIX pasmepax
3eMerbHbIX y4acTKOB, NpeaocTaBnsieMblX rpaxaaHam B COGCTBEHHOCTb Ha TeppuTopum ToMCKOM
obnactu»// «OduumansHble Be4OMOCTU» (COOPHUK HOPMATUBHO-MPAaBOBbLIX aKTOB, MOAMUCAHHbIX
Mmason AgmuHucTtpauun Tomckon obnactu), 17.02.2003, Ne 7(37).



NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMmn Poccunckon degepaumm onsa npegocraBneHns
MYHUUMNANbHOW YCAyrv, Noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nosly4yeHus 3asiBuTenem, B TOM YuCre B 3NIEKTPOHHOM (popme, NOpsAoK UX
npeactaBneHns

33. Ins npepocTaBneHns MyHULMNAnbHOW YCnyrn 3asBuTenb npeacTaBnsaet
3asBrieHve no dopme, npeacrtasneHHon B [lpunoxeHun 2 Kk AOMUHUCTPaATUBHOMY
pernameHTy, B KOTOPOM JOJKHO ObITb yKa3aHo:

1) uenb MCNONbL30BaHUA 3eMENbHbIX Y4YacCTKOB (OCyLlecTBneHne depMepcKum
XO35NCTBOM €ro AesATENbHOCTU, pacluMpeHne Takon AesTenbHOCTH);

2) wucnpawuBaeMoe nMpaBO Ha nNpefocTaBrisieMble 3eMerlbHble Yy4yacTku (B
COBCTBEHHOCTb UNKW apeHay);

3) ycnoBus npeaocTaBrieHns 3eMerbHbIX y4acTKOB B COOCTBEHHOCTb (3a mnaty
nnu 6ecnnartHo);

4) cpoK apeHbl 3eMenbHbIX Y4aCTKOB;

5) obocHoBaHMe pa3mepoB MPeAOCTaBMASEMbIX 3€MEfbHbIX Y4YacTKOB (YMUCHO
4YrieHoB PEPMEPCKOro X03ANCTBa, BUAblI AEATENTbHOCTU (PepMepPCKOro Xo3ancTea);

6) NpegnonaraemMoe MecTonosioXXeHne 3eMerbHbIX Y4aCTKOB.

K 3asBneHvio no wuvHUMUMATUBE 3asiBUTENS MPUKNagbiBalOTCA OOKYMEHT O
rocyfapCTBEHHOW perncrpauum epMepckoro xo3samncrea. Ecnn ykasaHHble JOKYMEHTbI
He OblM npeacTaBneHbl 3aaBuTENEM NO COBCTBEHHOW WHUUMATMBE, YNpaBreHue
3anpawmvsaeT N0 MeXBEeAOMCTBEHHOMY 3anpocy [OOKYMEHTbl O roCcyAapCTBEHHOM
permctpauun epmepckoro xo3amctea (CBedeHus, codepXalmecs B HUX) B
denepanbHOM OpraHe MCMOMHUTENbHOW BlacTW, OCYLLECTBIAIOWEM rocygapCTBEHHYHO
perncTpauuio rpuandeckux nuy, U3MYecKnx nuy B KavecTBe WHAMBUAYaNbHbIX
npegnpuHMMmaTenemn n KpeCTbAHCKUX ((hepMePCKMX) XO3ANCTB.

33.1 B cny4yae npegoctaBneHMs 3eMeNnbHOro yvactka B COOBCTBEHHOCTb
apeHOaTopy Takoro 3eMefbHOro y4acTka Mno WCTedeHuu Tpex JieT C MOMeHTa
3aKkrYeHnss JoroBopa apeHbl Npu yCcnoBuW Hagnexawero ucnofb3oBaHUA 3TOro
3eMenbHOro y4acTka - OOKYMEHTbl, noATBepxatolime Haanexailee WUcrnonb3oBaHue
3eMeribHOro y4yacTka.

[MepeyeHb  OOKYMEHTOB, KOTOpble  MOryT MOATBepXAdaTb  Haanexailee
MCMonb30oBaHWe 3eMeNbHOro0 y4vacTka, ycTaHaBnueBaeTcd MUHUCTEPCTBOM CenbCKOro
xo3sancTtea Poccurckon degepaumn.

33.2 B cnyyae npegoctaBneHns 3eMenbHOro ydacTka B apeHgy 6e3 nposeaeHuns
TOproB (KOHKYpPCOB, ayKLMOHOB):

a) OOKYMEHT, yAOCTOBEPSOLWNIA JIMYHOCTb 3asBuUTens (ana uandeckux nuuy);

0) LOKYMeHT, noaTBepXJatolWmini MONHOMOYMA Ha nNpencTaBreHue WHTEepecoB
3asBuUTENS;

B) Cxema pacrofioXeHNs 3eMernbHOro y4acTka Ha KagacTpoBOM [MriaHe Wunu
KagacTpoBOW KapTe COOTBETCTBYIOLLEN TEPPUTOPUN.

33.3 B cny4ae npepocraBneHns 3emernbHOro yyacTtka nytem npoBeeHus TOpros
(KOHKYpCOB, ayKLVOHOB):

a) OOKYMEHT, YAOCTOBEPSAOLUNIA JIMYHOCTL 3asaBuTens (Ans ousndecknx nuy);

6) HOTapuanbHO 3aBEpPEHHble KOMUM  yYypeauTesbHbIX AOKYMEHTOB (4ns
tOPUANYECKNX NNLL)

B) [OOKYMEHT, noaTBepXxdalowun MNOSIHOMOYMUSA Ha npencTaBNeHne WHTepecoB
3aaBuUTeNs;

r) 3asiBKy rno popme, yTBep>KAaemMon opraHn3aTtopomM TOPros;

[) NnaTexHbln JOKYMEHT C oTMeTKon 6aHka nnaTtenblimka o6 MCNonHeHun ans



noaTBEPXAEHUS nepedYncrneHna npeTeHOeHTOM YCTaHOBIIEHHOrO B M3BELWEeHUU O
npoBedeHun TOpros 3agaTtka B c4eT obecneveHus onnatbl NpMobpeTaeMoro Ha Toprax
npaBa Ha 3akfw4veHve [OOroBOPOB apeHdbl TakMX 3eMerlbHblX Y4acTKOB U UHble
OOKYMEHTbI B COOTBETCTBUM C NEpeYHeM, OnyObrnmnkoBaHHbIM B U3BELLLEHUM O NPOBEAEHU
TOproB;

€) BbliNMUCKa W3 pelleHUs YMNOMIHOMOYEHHOro opraHa puanYeckoro nvua o
COBepLeHNn caenkm (ecnm 370 HEOOGXOAMMO B COOTBETCTBUM C yYpeauTerbHbIMUI
OOKyMeHTaMu npeTeHAeHTa W 3aKkoHoOaTeNnbCTBOM  rocygapctBa, B KOTOPOM
3aperncTpupoBaH NpPeTeHOEHT).

Ecnv no vHuumaTtuBe 3aaBUTENS He NPUIOXEH AOKYMEHT O rocyaapCTBEHHOM
pernctpauun epmMepckoro xo3sncTea (CBefeHus, cogepXallmecs B HeM), YKasaHHbIV
OOKYMEHT  3anpawvsaeT YnpaBrneHue o  MeXBeAOMCTBEHHOMY  3arnpocy B
drefepanbHOM OpraHe MCNOSIHUTENbHOMW BNAcCTW, OCYLLECTBASWEM roCcyAapCTBEHHYHO
perncTpauuio Ipuandecknx nuu, U3NYECKNX nNuu, B KayecTBe WHAMBMAYalbHbIX
npegnpuHMMaTernen n KpeCcTbAHCKUX ((pepMepCKMX) XO3ANCTB.

34. ®opma 3asBreHnsa 4OCTyNHa A5 KONMPOBaHUS U 3arnofHEHUS B SNIEKTPOHHOM
BMAe Ha EavHOM noprtane rocyaapCTBEHHbIX WM MyHUUMMAnNbHbIX ycryr (PyHKUMI), Ha
[MopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Tomckon obnactn, Ha
odomumansHOM canTte AoMnHUCTpaumn ropoAcKoro oKpyra CtpexeBoM:
http://admstrj.tomsk.ru.

35. B 6ymaxHom Buae opma 3adBrneHuMss  MoxeT ObiTb  nonydeHa
HenocpeacTBeHHO B YnpaBneHun no agpecy, ykasaHHomy B [lpunoxenun 1 K
AOMWHUCTPATUBHOMY pernamMeHTy.

36. Mpwn npencraBneHun Konuv OOKYMEHTOB 3adBUTENb 0083aH nNpefoctaBUTb
OpvrvMHanbl Takux [OOKYMEHTOB [fs MPOBEPKN COOTBETCTBUA KOMUA [LOKYMEHTOB MX
opuruHasnam, nocrne 4Yero opuriMHanbl TakMx JOKYMEHTOB BO3BPALLAOTCA 3asiBUTENIO.

37. [OoKyMeHTbl, HeobxoauMmble ONs NPEeOOCTaBMEHUS MyHULMNANbHOW YCIyru,
MoryT 6bITb npeacTtaBneHbl B AOMUHUCTpauUmio ropoackoro okpyra CTpexeBon C
ncrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
MOYTOBLIM OTMPAaBMEHNEM, NPU NMYHOM ObpalleHun, a Takke NnocpencTBoM obpalleHus
3a nonyyeHnem myHuuunanbHon ycnyrn 8 ML,

38. B cny4yae HanpaBneHusa 3asiBNeHUs B 35IEKTPOHHOM hopMe 3aaBUTENb BNpase
NPUNOXUTb K TakoMy oOpalleHnio Heobxoaumble [OKYMEHTbl UM MmaTepuansl B
3NEeKTPOHHOM hopme.

WcuepnbiBaroLwmi nepeveHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu 4515 NPeAoCTaBeHN MyHULMNAbHOW YCIyru,
KOTOpble HAaXOAATCH B pacnopsXXeHUN rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO

camoyrnpasfeHns U MHbIX OPraHoB, y4acTBYIOLWNX B NpeaoCTaBeHU MyHULUNAIbHON
yCInyru, 1 KOTopble 3asiBUTENb BNpase NpeAcTaBuUTb, a Takke Crnocobbl UX NosyvyeHus
3asBUTENAMU, B TOM YMCIIE B 3NEKTPOHHOM hopMe, NOPSLAOK UX NpeacTaBneHus

39. lNepeyeHb 4OKYMEHTOB, HEO6XOAMMbBIX ANsi NPEOCTaBNEHNA MyHULMNANbHOM
YCInyru, KOTopble HaxXoaATCA B pacrnopsiXeHUM OpraHoB 1 opraHusaLmi:

1) B cnyyae npeaocTaBneHns 3eMernbHOro yvactka B apeHgy 6e3 npoBeaeHus
TOProB (KOHKYPCOB, ayKLMOHOB):

BbinMCcka 13  EOQWHOro  rocyaapCTBEHHOro  peecTpa  MHAMBUAOYasbHbIX
npeanpuHMMaTeneu;

BbIiNUcka U3 EgMHOro rocyaapCTBEHHOro peectpa pUaNYeCcKnX nuL;

KaJacTpoBbIM NacrnopT ucnpawmBaemMoro 3eMefbHOro y4acTka;

2) B cny4ae npepocTaBrieHnst 3eMenbHOro ydacTka nyTem npoBedeHMs TOpros
(KOHKYpPCOB, ayKLUMOHOB):
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BbiMMCKa M3  EAMHOrO  rocyagapCTBEHHOrO  peecTpa  MHAMBUAYaASbHbIX
npeanpuHMMaTeneu;

BbINucka u3 EQnHOro rocygapCTtBEHHOro peectpa topuanyeckmnx nud.

3asBuTens BNpaBe MpPeAcTaBuUTb YyKasaHHble OOKYMEHTbl M WHpopmauuio, B
AOMUHUCTpaumio ropogckoro okpyra CtpexeBorn No cO6CTBEHHON MHULMATUBE.

40. B cnyyae, ecnv 3asBuTenemM He npeactaBfieHbl JOKYMEHTbI, yKasaHHble B
nyHkTe 40 AOMUHUCTPATUMBHOIO perfamMeHTa, crneuuanucT YnpasneHua nosyvyaet
AaHHble IOKYMEHTbl CAMOCTOATESTbHO B paMKax MeXXBeJOMCTBEHHOIO B3aMMOOEeNCTBUS.

41. AaMUHUCTpaumMs ropoackoro okpyra CTtpexeBon He BnpaBe TpeboBaTb OT
3aaBuUTens:

npeacTaBneHns OOKYMEHTOB U WH(opMaumm unm OCYLLEeCTBNEHUS OeNCTBUM,
npeacTaBneHne Wunu OCyLEeCTBIEHNE KOTOPbIX He MpegyCMOTPEHO HOPMaTUMBHLIMU
NPaBOBbIMW  aKTaMW, PEerynupyowmmMm OTHOLUEHUS, BO3HUKaWLWMe B CBA3N C
npegocTaBneHnemM MyHUUUNAnNsHOM yCnyru;

npeacTaBneHns OOKYMEHTOB U WMHopMauumm, B TOM 4uClie NoATBEPXKAALLMX
BHECEHMe 3asBuTenem nnatbl 3a nNpegocTaBfieHne MyHUUMManbHOW YCnyru, KoTopble
HaxXoOATCA B pacrnopsikeHun dpefeparnbHbIX OpraHoB MUCMNOMHUTENBHOM BacTu, OpraHoB
rocyaapCTBEHHbIX BHEBIOKETHLIX (POHAOB, UCMOMHUTENBHBIX OPraHOB roCy4apCTBEHHON
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo
NOABEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam unn  opraHam MECTHOro
camoyrnpaBneHus opraHusauui, y4acTBYHOLWMX B MNpefoCcTaBfieHUM MyHUUMNansHoOm
yCnyru, B COOTBETCTBUM C HOPMATMBHbLIMU NpaBoBbIMKN akTamu Poccuiickon eaepaumu,
HOPMaTUBHbLIMUN npaBoOBbLIMA akTamu cybbekToB Poccunckon depepauyuu,
MyHMUMNANbHbIMX NPaBOBbIMW akTaMu, 3a UCKIHOYEHWEM OOKYMEHTOB, BKIMHOYEHHbIX B
onpegeneHHbln Yactbto 6 ctatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuzaumMmM npefocTaBneHnss rocydapCTBEHHbIX WM MYyHUUMMANbHbIX YCryr»
nepeveHb JOKYMEHTOB.

WcuepnbiBatoLwwmin nepedeHb OCHOBaHUW AN OTKasa B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeaoCcTaBNeHNS MyHULMNANbHOW YCyru

42. OcHoBaHWa Onsi 0TKkasa B NpMeMe LOKYMEHTOB:

1) TekcT 3aaBneHnsa He NogaaeTcs NPOYTEHUIO;

2) hopma 3asBneHns He COOTBETCTBYET hopme, npeacraBneHHon B [NpunoxeHnm
2 Kk ADMVHUCTPaTUBHOMY perfiameHTy;

3) 3aaABUTENEM He NpeacTaBrieHbl OpUrMHanbl AOKYMEHTOB, HeobXoanMmbIX Ons
npegocTaBneHns MyHULMNanbHOW ycnyru, Ansa OCyLeCcTBNEHNA NPOBEPKM COOTBETCTBUSA
KOMUM 3TUX LJOKYMEHTOB UX OpUrMHanam;

4) noctynneHue 3asiBKM Ha y4vacTue B Toprax Mo UCTEYEeHUM cpoka ee npuema,
YCTaHOBJIEHHOIO B U3BELLIEHMM O NPOBEAEHUN TOPrOB.

McuepnbiBatowmn nepeyeHb OCHOBaHUM ANA NPUOCTAaHOBIEHUS UK OTKasa
B NpeJocTaBneHnn MyHULMNansHOM ycnyru

43. OcHoBaHusa AN OTKasa B NpeaocTaBneHuy MyHUUUNansHOW yCryru:

1) npeactaesneHne He B NOMHOM OObeMe AOKYMEHTOB, yKa3aHHbIX B MyHKTe 33
HacTosLwero AOMUHUCTPATUBHOIO pernaMeHTa;

2) 3asiBNeHne O npenocTaBfieHMM 3eMenbHOro yyactka He cogepxut PUO,
HavMeHOBaHWs, MOYTOBOrO ajpeca 3asBuTens, WHdoOpMauuK, [OCTaTOMHOW Ang
onpegeneHns MeCTOHaxoX4eHUs 3eMeribHOro y4acTKa;

3) 3a npegocTaBneHVeM 3eMenbHOro y4yactka obpaTunocb NuUuUo, KOTOPOMY B
COOTBETCTBUMN C 3eMefbHbIM 3aKOHOAATENbCTBOM 3EMESbHbIA Y4acTOK HE MOXET ObITb



npenocTaBneH;

4) B OTHOLLEHMWN MCNPaLLUMBAEMOrO 3EMENbHOM0 yyacTka 0OPMIIEHO MHOE MpaBo
APYroro rpaxzaaHuHa unu topuanyeckoro nuua.

5) cpok apeHdbl 3eMeNbHOro y4actka MeHee 3 neT (B cryvyae npefocTaBrisieTcst
3eMernbHOro y4yactka B COGCTBEHHOCTb apeHaaTopy Takoro 3eMernbHOro y4acTka).

44. OcHoBaHWS Ansi NPUOCTAHOBMNEHMS NPeaoCTaBNeHnst MyHULMNAnbHOM YCryru
OTCYTCTBYHOT.

MepeyeHb ycnyr, KOTopble SBNATCSA HeobXxoauMbIMKU 1 06si3aTeNbHBIMU ANg
npegocTaBNeHNsa MyHULMNANbHOW YCyrn, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BOoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamm, y4acTeyLWMMN B

npeaocTaBneHNn MyHULUMNANbHON yCnyru

45. Ycnyrn, KoTopble SBNAOTCA HeobxoaumbiMM u  obasatenbHbIMKM  ANs
npenocTaBneHns MyHUUMNAnNbHOM YCNyru:

NnoaroToBKa CXeMbl pPacnorioXeHUs 3eMeribHOro yyacTtka Ha KagacTpoBOM nnaHe
NI KagacTpoBOW KapTe COOTBETCTBYIOLLEN TEPPUTOPUMN.

Mopsaok, pasmep 1 OCHOBAHMS B3MMaHUs rocy4apCTBEHHOW MOLUSMHBLI UM MHOW NNnaThbl,
B3MMaeMOW 3a NpefocTaBneHne MyHMUMnanbHON ycnyru

46. MyHuumnansHas ycnyra npegocrtasnsieTcs 6ecnnaTHo.

Mopsagok, pasmep 1 OCHOBaHUS B3MMaHUA NiiaThbl 3a NpeaoCcTaBrieHne ycnyr, Kotopble
ABMAOTCA HEOOXOaUMbIMU U 06A3aTENbHBIMU ANSA NPegoCTaBNeHUS MyHULMNanbHOM
ycrnyru,

a Takke MHgopmMauumsa 0 MeTOAMKE pacyeTa pa3Mmepa Takon nnatbl

47. Mopsanok, pasMep M OCHOBaHMS B3MMaHMsi MNnatbl 3a MNOAFOTOBKY CXeMbl
pacrnonoXeHusi 3eMeNbHOro yyYacTka Ha KaJacTpOBOM MlaHe WM KaaacTpoBOW KapTe
COOTBETCTBYHOLLEN TEPPUTOPUM ONPEdENSeTCs OpraHM3auusiMn, OCYLLECTBRASHOLMMMN
NOATrOTOBKY TAKON CXEMb.

MakcumarbHbIN CPOK OXXMAAHWUS B 0depean Npu nogaye 3anpoca o npeaocTaBneHum
MYHMUMMANbLHON YCNyr U Npu NoNyYeHun pesynbTaTa NpeaocTaBreHns Takmux yeryr

48. MakcMmanbHOe Bpemsi OXXuaaHus B odepean npy NMYHON nodave 3asiBNeHus
0 NpeaocTaBneHMN MyHULMNANbHOW YCMYyrM COCTaBRsSIeT NATHAAUATb MUHYT.

49. MakcuMmarbHbIA CPOK OXWAaHusi B OdYepeau npu MosfyYeHun pesynbraTa
npeaocTaBneHnst MyHULMNANbHOW YCRyrn He AOIMKEH NPEBbIWATb NATHAALATA MUHYT.

Cpok 1 nopagok perucTpanmm 3anpoca 3asiButens 0 npegocTaBneHnn MyHUUmMnansHom
ycnyru, B TOM 4YUcne B 35IEKTPOHHOM hopme

50. 3asBrneHne Ha ByMaXHOM HocuTerne perncTpupyeTca B AeHb NpeacTaBneHns
B AOMUHUCTpauuto ropoackoro okpyra CTpexeBon 3adBNeHUs W [OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCcTaBNeHNna MyHULMNAIbHOW YCyrn.

51. Pernctpaunsa 3asiBfieHus, HanpasreHHOro B oopMe 3reKTPOHHOro AOKyMeHTa
yepe3 EguHbIMN nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr (pyHkuun), MNopTtan
roCcy4apCTBEHHbIX M MyHUUMNAnNbHbIX ycryr Tomckor obnacTu, OCyLecTBRseTcs He
nosgHee paboyero OHA, criegylolwero 3a AHEM ero noctynneHns B AAMWHUCTpaUMIo



ropofickoro okpyra CTpexeBo.

Tpe6OBaHI/IFI K nOMeLleHnaAM, B KOTOPbIX NpeaoctaBnAaAeTCcAa MyHMUunanbHasa ycnyra, K
3any oxungaHua, Mmectam Anad 3arnojiHeHud 3anpocoB O npeaocrtaBneHnn MyHMLlMﬂaﬂbHOVI
ycnyru, I/IHCbOpMaLI,VIOHHbIM cTeHgam Cc nepeyvyHeM OOKYMEHTOB, HeobxoanMbIX Ons
npenocrtasrieHnA MyHVILI,VII'IEU'IbHOVI ycnyru, un o6pa3u,aMV| nX 3anoJiHeHunA

52. lMNpepoctaBneHne MyHULMNANbHOW YCNYrM OCYLWECTBIISETCA B creuunanbHO
BblAENEHHbIX ANSA 3TUX Lienen NoOMeLeHnsX.

53. B cnyyae, ecnu umMeeTcs BO3MOXHOCTb OpraHumsauum CTOSIHKM (MapKOBKW)
BO3Nne 34aHusa (CTpoeHus), B KOTOPOM pasMeLleHO MoMmelleHve npuemMa M Bblgayu
OOKYMEHTOB, OPraHM30BbLIBAETCS CTOSAHKA (MapkoBKa) AN JIMYHOrO0 aBTOMOOMIBHOro
TpaHcnopTta, OecnnatHaa Aana  3aasutenen. [Ons  napkoBkM  creumarnbHbIX
aBTOTPaAHCMNOPTHbIX CPEACTB MHBANMAOB Ha KaXXaon cTosiHke Bblaensetcs He meHee 10%
MecCT (HO He MeHee OZHOro MecTa), KOTOpble He AOSMKHbl 3aHUMaTb UHbIE TPAHCMOPTHbIE
cpencTea.

54. Bxoa B nomelleHve npuvema v Bblgadn OOKYMEHTOB OOImKeH obecneuymBaTb
cBobogHbIN aocTyn 3asiBuTenen, 6biTb 0bopyaoBaH yaoOHOW NECTHULEN C NOPYYHSMN,
LLUMPOKMMU NMpoxodamMun.

55. Ha 3gaHuu psigom ¢ BXOAOM OOfKHa ObiTb pasmMelleHa MHgopMaLuMOHHas
Tabnuuka (BbiBECKA), coAepXallas cnegyoLyo MHPopMaumio:

HanMeHOBaHWE OpraHa;

MECTO HaXOXAEHUS U IOPUANYECKNIA apeC;

pexum paboThbl;

HoMepa TenedOoHOB AnA CrnpaBok;

agpec odmumanbHOro camMta OpraHoB MECTHOrO CamoynpaBfeHUs ropoaCcKoro
okpyra CtpexeBon B ceTn IHTepHeT.

56. ®acag 3gaHua gormkeH ObiTb 0BopyaoBaH OCBETUTENbHbIMM Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUK Tabnuykamu.

57. MNMpwu pasmeLeHnn NOMELLEHNN NpUeMa U Bblgayn JOKYMEHTOB Bbillie NepBoro
aTaxa 34aHne [O0/MKHO ObiTb 0bopyaoBaHO nuMddTaMy M MHBIMUM - TEXHUYECKUMMU
cpencreamu, obecnevmnBaroMMm AOCTYNHOCTb YCYrn Ansi MHBanuaos.

58. MNomelweHna npvema M BblgayYn [OOKYMEHTOB [OSKHbI npegycMmaTpuBaThb
MecTa Ans oXnaaHus, MHOOPMUPOBaHNA U Npuema 3asiBuTenemn.

58.1 Mecta npegocTtaBneHnss MyHMUMNANbHOW ycryrn o0opyaylTca € ydeToMm
TpeboBaHWI OOCTYNHOCTM Ofs1 MHBANMOOB B COOTBETCTBMM C 3akoHodaTenbCcTBOM Poccuinckon
Cbep,epau,mm (0] COLl,I/IﬁJ'IbHOﬁ 3awnTte nHBanmngoB. B crny4yae HeBO3MOXHOCTHU O60pyD,OBaHVIFI MecTa
npenocTaBreHnst MyHULMNANbHON YCyrn, ¢ y4eToM TpeboBaHUM 4OCTYNHOCTM 4SS MHBaNMaoB B
COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickon degepaumm 0O couunanbHOM — 3awuTe
MHBaANMOOB Ha COTPYAHUKa opraHa, npeaocrtaBnAlowero MyHMuunanbHy0 ycnyry, Bo3naraetcd
00643aHHOCTb MO OKa3aHWIo CMTyal_lMOHHOVI nomMown wmHBanugamMm BCeEX KaTerOpI/IVI Ha nepuoa
NpeaoCTaBneHns MyHULMNanbHOW YCIyru.

59. B mecTtax ana nHpopMmpoBaHna O0MKeH ObiTb obecneyeH OOCTyN rpakgaH
AN O3HaKoOMISIeHNA C MHopMauMen He TOMbKO B 4Yacbl Npuema 3asiBeHUW, HO N B
pabouee BpeMs, Koraa npuem 3asiBUTeNen He BeaeTcs.

60. XapakTepucTvkM MomeLweHn npueMa W Bblgayn [JOKYMEHTOB B 4acTu
00bEMHO-NNAHNMPOBOYHBIX W  KOHCTPYKTUBHBIX PELUEHWNA, OCBELUEHUs, MOXapHOW
6e3onacHoOCTW, MHXeHepHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

61. MNomeweHna npuema Bblga4yM LOOKYMEHTOB obopyaylTca  cTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumo o Nopsake NpeaocTaBieHns MyHULMNanbHOM
ycryru.

62. B mecTax Ons OXuaaHUs YCTaHaBMMBAOTCA CTynbs (KpecenbHble CeKuuwn,



Kpecna) ansa sassutenemn.

63. B nomeweHun npvema u Bblgauyu [OOKYMEHTOB BbleNnseTcsa MecTto Ans
oopMMeHNss OOKYMEHTOB, MpedycMaTtpuBaiollee CTonbl  (CTOMKM) C  GnaHkamu
3a8BNEeHNN N KaHLEeNSPCKUMN NPUHAANEXHOCTAMM.

64. NHdpopmaums o damunuu, UMeHU, OT4YecTBe M [JOIMKHOCTM cneumanucrta
opraHa, OCYLIeCTBNAKLWEro npegocTaBneHne MyHUUMNanbHOW Yycryrn, OOMmkHa ObITb
pa3MeLleHa Ha NIMYHON MHAOpPMaLMOHHOM Tabnnyke n Ha paboyem mecTe cneunanucTa.

TpeboBaHus k obecnedYeHnto OCTYNMHOCTM ANA UHBanNnaoB OO6bEKTOB, B KOTOPbIX
npenocTaBnseTcss MyHUUMNanbHas ycnyra, B COOTBETCTBUM C 3aKOHOAATENbLCTBOM
Poccuinckon degepauum o coumnanbHOW 3alumMTe MHBaNMaoB

64.1 OpraH, npegocTaBnsawWNA  MyHMUMNANbHYKO ycnyry, obecnednBaet
NHBanNVMaam:

1) ycnosus ans 6ecnpenaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHMIO),
B KOTOPOM OHa MpenocTaBfsaeTcs, a Takke Ana 6ecnpenssTCTBEHHOrO MNONb30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOpPMaLNK;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHna No TeppUTopumn, Ha KOTOPOM
pacrnonoxeH o06bekT (3gaHue, nomeweHMe), B KOTOPOM  npeaocTaBnisieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OOBbEKT M BbixO4a M3 HEro, nocagku B
TpaHCNOPTHOE CPEACTBO M BbICaAKM M3 HEro, B TOM YUCMEe C MUCMNONb30BaHNEM Kpecna-
KONSACKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMUX CTOMKME pacCTpPoncTBa YHKLMK
3PEHNS N CaMOCTOATENBHOIO NEPEeABMKEHNS;

4) Hagnexawiee pasmelieHne obopyaoBaHus W HocuTenen MHgpopmaumn,
HeobxogmMmbix ans obecnedeHns 6ecnpensaTCTBEHHOrO AOCTyna WHBaNMOoOB K OOBLEKTy
(3@aHnio, NOMELLEeHU0), B KOTOPOM MpPefocTaBndAeTcs MyHuumnanbHas ycnyra, UM K
ycnyre ¢ y4eTOM OrpaHNYeHUN NX XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMmoW NS WHBANMAOB 3BYKOBOW W 3pUTENbHOM
WHpoOpMaUuK, a TakkKe Hagnucen, 3HaKOB W MHOW TEKCTOBOW W  rpaduyeckomn
MHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAaHMKA Ha OOBLEKT (34aHue, MoMelleHue), B KOTOPOM
npeaocTaBnNsAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHvMe wHBanNugam nomowM B NpeogoneHnn ©HapbepoB, MeLlarLmx
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLamMu.

[MokasaTenu OCTYNHOCTN N KayecTBa MyHULMMNANbHOW YyCnyrn (BO3MOXHOCTb
nony4YeHnss MHopmaumm o XoAe NPeaoCcTaBleHns MyHULMNanbHOM yCnyru,
BO3MOXHOCTb MOMy4YeHUs YCIyr1 B 3NEeKTPOHHON hopMe UIv B MHOTOYHKLMOHATBHbIX
LeHTpax NnpeaocTaBrneHns rocyAapCTBEHHbIX MyHULMNANbHbIX YCIyr)

65. NokasaTensammn JOCTYNHOCTU M Ka4eCcTBa MyHULUNANbHOW YCIyrn SBRASIOTCS:

AOCTOBEPHOCTb NpefocTaBnsaeMomn rpaxxgaHam nHgopmawmu;

NonHOTa NMHPOPMNPOBAHUSA rpaXKaaH;

HarnggHoOCTb opMm npegocTaBngemMon uHdopmaumm 06 agMUHUCTPATUBHbIX
npouenypax;

yaobCcTBO M AOCTYMHOCTb MOMy4YeHus MHGOPMauunM 3adBUTENSMU O MNOpsiake
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

cobntogeHne CpoKoB MCMOSMHEHUSI OTAENbHbIX agMUHUCTPATMBHbBIX Mpouenyp U
npeaocTaBneHnsa MyHMLMNanbHOW YCNyru B Lesom;

cobntogeHne TpeboBaHUn K pasmepy nnatbl 3a NpegocTaBneHne MyHUUUNanbHOM
ycnyru;



cobnogeHun TpeboBaHui cTaHgapTa NpegocTaBneHns MyHULMNAanbHOW YCnyru

oTCcyTCTBME O0OOCHOBaHHbIX »anob Ha peweHus, aencteus (besgencreune)
YnpaBneHus, OOMKHOCTHbIX Nuu YNpasneHus, nMbo MyHUUMnanbHbIX CRAyXalimMx npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

MoMHOTa W  akTyanbHOCTb  WHGOPMauunm O nopsiake  npeaocTaBreHns
MYHULMMNANbHON YCNyru.

66. Npu nony4yeHnn MyHULMNAaNbLHOW YCMyrn 3asiBUTENb OCYyLLEeCTBNsSeT He bonee
Tpéx ! B3anmoaencTBII C JOMKHOCTHLIMM NTLAMU, B TOM YKCHIE:

- NpU nogave 3anpoca Ha MnofnyvYeHue ycnyrm u norydeHuu pesynbTata ycnyru
3asaBUTENEM NIMYHO, B TOM Yucre vyepe3 MOLl — He Gonee Tpéx pas;

- MpY nogave 3anpoca Ha Mnofy4yeHne ycnyrm u nonydeHum pesynbrarta ycryru C
nucnonb3oBaHMeM EguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbLIX  yChyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Tomckon obnactw,
NOYTOBbLIM OTMpPaBrieHneM — OAMH pa3 (Npy y4acTun B Toprax).

67. MNMpooomMKMTENBHOCTb KaXOoro B3aMMOAEWCTBUA He [JOSbKHa MpeBbllaTb
NATHaAUaTV MUHYT.

NHble TpeboBaHUs, B TOM YMCIe YYMTbiBalOLLMe 0COOEHHOCTN NpeaoCTaBeHNs
MYHUUMNANbHOM YCNyrM B MHOTOYHKLMOHANbHbBIX LEeHTpax npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYyr 1 0CO6EHHOCTM NpeaocTaBeHns

MYHUUMNANbHOW yCcnyru
B 9JIEKTPOHHON hopme

68. 3aaBuTENO NPENOCTaBNAETCS BO3MOXHOCTb MOMYyYEHUS MyHULMNanbHOM
ycnyru ¢ ucnosb3oBaHveM EgmMHoro noptana rocyaapCTBEHHbIX U MyHULMNAIbHBIX YCIyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
MOYTOBLIM OTMPAaBNEeHNEM, a TaKke NocpPeacTBOM NUYHOro obpalleHns 3a nornyyYyeHuem
MyHUUMnansHon ycnyru B MOL.

69. 3asBneHve (3anpoc), HanpasrieHHoe yepes EovHbIn nopTan
rocygapCTBEHHbIX M MyHUUMNanbHblX ycnyr (dyHkuuin), MNopTan rocyaapcTBEHHbIX U
MyHUUMNanbHbIX ycnyr Tomckon obnactu, AOMKHO ObiTb MOAMUCAHO 3NEKTPOHHOWM
NnoanUCbI0 B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccuickon ®egepaunn.

70. MNpu npeacTaBneHUn 3asiBEeHUA B 3NEKTPOHHOM doopMe npeacraBuTenem
3aaBuTENs, OENCTBYIOWMM Ha OCHOBaHUW [OBEPEHHOCTW, LOBEPEHHOCTb AOMKHa BObITb
npeacraeneHa B (OpMe 3MEeKTPOHHOro [AOKYMeHTa, MNOAMUCaHHOIO 3reKTPOHHOW
MOANUCHLIO YNOMMTHOMOYEHHOrO Nnua, BbiAasLlero (MoAnucasLLero) JOBEPEHHOCTb.

71. MNpn npepocTaBrneHMM MyHUUMMANBLHOW YCMyrn B 3IEKTPOHHOW hopMe C
ncnonb3oBaHnem EauMHOro noprana rocyfapcTBEHHbIX W MyHUAUMNAnNbHbIX — yCnyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycrnyr Tomckon obnacTtw,
3aABUTENIO NPeoCTaBNAETCs BO3MOXHOCTb:

1) o3HaKoMIeHns ¢ popMamm 3asiBNEHNN U UHbIX JOKYMEHTOB, HeobXxoauMbIX Ans
nonyyYeHnss MyHMumunansHon ycnyru, u obecneyveHne goctyna K HAM 4119 KONMPOBaHUS U
3anosfiHeHns B 3NEeKTPOHHOM BUAE;

2) npeacrtaBneHve 3asiBNeHWs O MpefocTaBleHMn MYHUUMNanbHOW ycnyrm B
SNEeKTPOHHOM BUAE;

3) ocyLuecTBNeHNss MOHMTOPUHra XoAa NPeaoCTaBeHns MyHULMNanbHOM YCnyru.

B cnyyae noctynneHus 3asiBrieHUs U [OOKYMEHTOB B 3IIEKTPOHHOW popme C
ncnonb3oBaHnem EauMHOro noprana rocyfapcTBEHHbIX W MyHUAUMNAnNbHbIX — yCryr
(dbyHKumi), MopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactu
crneunanucT, OTBETCTBEHHbIA 3a NPUEM W perucTpauuio JOKYMEHTOB WHOpMUpyeT

1 .
[Ipu momadye MOKYMEHTOB, IPH y4acTUH B TOPTax, IPH IOIYYSHHH Pe3yiabTaTa MPeAOCTaBICHIS MYHHIHUIIAIEHONW
YCIyTH



3aaBUTENS Yepes NNYHbIN KabHET O perncTpauun 3asaBreHns B TedeHne Tpex paboumx
OHEeW Co OHA pernctpauun 3asBrneHus.

B cnyyae nogaun 3asBneHMss M OOKYMEHTOB B 3JIeKTPOHHOMW opme C
nucnonb3oBaHmeM EguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbLIX  yCryr
(dyHKUMI) OTKa3 B NpuemMe AOKYMEHTOB, MOANMUCAHHbLIN YNOSTHOMOYEHHbIM AOMKHOCTHBIM
NMUOM B YCTaHOBMEHHOM nMopsigke C  MWCMNOMb30BaHWEM 3MEKTPOHHOW  MOANUCH,
HanpaBnseTcs 3asBUTENIO Yepes NMYHbIV KabMHEeT B TeyeHne Tpéx pabounx gHen co aHA
nogayv 3asiBneHus.

72. OpraHusaums npegocTaBrieHUss MyHULMMNansHOW YCryrn ocyLlecTBnseTcs no
NPUHUMNY «OOHOro OkHa» Ha 6aze ML npu nnyHoMm obpalleHnn 3aaBuUTens.

73. OpraHusaunsa npefocTaBneHUss MyHuUMnanbHOM ycnyrm Ha 6ase Mol
OCyLLeCTBNAETCA B COOTBETCTBMM C COMfalleHnemM O B3auMOLEWCTBUM  Mexay
AoMmnHucTpaumen ropoackoro okpyra Ctpexeson u  MOL, 3aknioyYeHHbIM B
YyCTaHOBMEHHOM MOpsiaKe.

74. 3aaBuTensamMm npeocTaBriseTcd BO3MOXHOCTb AS19 NpeaBapuTernbHOM 3anucu
Ha nodavyy 3asiBNeHns U [OOKYMEHTOB, HeobXoauMmbIX AOns  npefocTaBrieHus
MYHUUUNANbHOW YCAyrn.

75. MNpenBaputenbHasa 3anMcb MOXET OCYLLECTBATLCA cneaylwmmmn cnocobamm
no BbIGOpY 3aaBUTENS:

npy nNu4HOM obpalleHnn 3aaBuTens B AIMUHUCTPALMIO TFOPOACKOro OKpyra
CtpexeBon, YnpasneHue,

no TenedoHy;

yepe3 oduumnanbHbLIN CanT OpraHoB MECTHOro CcaMoOynpaBfieHUs FOpOLCKOro
okpyra CtpexeBon.

76. Mpw NnpeaBapuTEnNbHON 3aNMCK 3as8BUTENb COOOLLAeT cneayolme aHHbIE:

Ansa usmyeckoro nuua: amunmio, UMs, 0OTY4ECTBO (MocnegHee Npyu Hanu4uum);

ANA 1pUaNYECKoro nuua: HaMMmeHoBaHWe KPUANYECKOro Nuua;

KOHTaKTHbI HOMep TenedoHa;

aZipec 3reKTPOHHOW NOYTHLI (NPU HaNU4un);

Xenaemble JaTy U BpemMs npeacraBrieHns JOKYMEHTOB.

77. MNpepBaputernbHaa 3anucb OCYLLECTBISETCA MNYTEM BHECEHUA YKa3aHHbIX
CBeEeHU B KHWUIY 3anucu 3asiBuTenen, Kotopas BedeTcsa Ha OymaxHbIX wu/unu
SNEKTPOHHbIX HOCUTENSIX.

78. 3asBuTento coobuatoTca gata n Bpems npuema SOKYMEHTOB, OKHO (KabuHeT)
npuema [OOKYMEHTOB, B KOTOpble cneagyeT obpatutbesa. [lpy nudHom obpaleHun
3a8BUTEN0 BblOaeTCca TarnoH-noATeepxaeHue. 3asBuTenb, 3anvMCaBLUMWCA Ha npuem
yepe3 odumuMarnbHbIN CalT OpraHOB MECTHOMo CaMOynpaBfieHUs FOpPOACKOro OKpyra
CTtpexeBoun, MOXeT pacnedyaTtaTb aHanor TanoHa-nogTBepXaeHus.

3anucb 3aaBuTEnen Ha onpedeneHHylo [aTy 3akaHdMBaeTcs 3a CYyTKM [0
HaCTynfeHns aTon Aathbl.

79. lMpwn ocyuwiecTBNeHNN nNpeasapuTenbHOM 3anucn 3asBuTenb B 06a3aTensHOM
nopsiake NHPOPMUPYeTCa O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMpyeTcs B cnyyae
€ro He sIBKW NO UCTeYeHUU NATHaaUuaTM MUHYT C HA3HAYEeHHOro BpeMeHU npuema.

3aaBuTenaM, 3anucaBlUMMCS Ha NpUMeM 4Yepe3 oduumanbHbii CanuT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexxeBoWn, 3a Tpy KaneHgapHbIX OHA 40
npyema oTnpaBnseTcs HanoMMHaHWE Ha yKasaHHbIN aapec 3MEeKTPOHHOW NoYyThl O AaTte,
BPEMEHN N MeCTe npuema, a Takke UHopmauusa o6 aHHYNMpoBaHUM NpeaBapuUTENbHON
3anncu B criydae He SIBKM MO UCTEYEHUWN NATHaZuaTM MUHYT C HA3HAYEHHOro BpeMEHM
npuema.

80. 3asButens B Nboe BpeMs BnpaBe OTKka3aTbCHA OT NpeaBapuTeNbHON 3anucu.

81. B otcyrctBMe 3agaBuTenen, obpaTuMBLUMXCA NO NpeaBapuTENbHOM 3anucy,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernen, odbpaTUBLLMXCA B NOpAOKe ovepeau.



82. ['pachuk npuema (NpuemMHoe Bpems) 3adBuUTeNen No npeaBapuTenbHON 3anucu
yCTaHaBnMBaeTCs pykoBoauTeneMm YnpasreHus B 3aBUCUMOCTU OT MHTEHCMBHOCTU
obpalueHunn.

3. CocTtaB, nocnegoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp (aencremin), TpeboBaHNA K NOPAAKY UX BbINOMHEHNS, B TOM Yucne
0COBEHHOCTN BbINONTHEHNA aAMUHUCTPATMBHBIX Npoueayp (4eNCTBUN) B 9NEKTPOHHON

dopme

83. lNpepocTaBneHve MyHUUMMANbLHOM YyCryru BkNovaeT B cebs cnegyrowme
aAMWHNCTPaTUBHbIE NpoLeaypbl:

1) npyem 3asiBNeHNss U [OKYMEHTOB, ANS MpefocTaBreHus MyHULMNansHon
YyCnyru;

2) paccMoTpeHue 3asBneHns U NpeacTaBneHHbIX JOKYMEHTOB;

3) bopmmnpoBaHMe 1 HanpasfeHne MEeXBEAOMCTBEHHbIX 3arnpOCOB B OpraHbl U
opraHv3auuu, y4acTByloLLMe B NpeaoCTaBneHnM MyHULMNANbHON YCyru;

4) NpUHATME pelleHns O npefoctaBneHMm Nubo o6 oTkase B NpeaocTaBneHUn
MYHULMNANbHOW YCIyru;

5) Bblgaya pes3ynbTaTtoB NpeoCTaBneHns MyHULMNAnsHOM YCNyru.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOM ycnyru

84. bnok-cxema  nocnegoBaTenibHOCTU  OEUCTBUMWA  NpU  NpefocTaBrieHuun
MyHMUMManbHOW ycnyrn npegctasneHa B [lpunoxeHnn 3 Kk AOMWHUCTPaATUBHOMY
perrnameHTy.

Mpuem 3asiBreHns N JOKyMEHTOB, HEOOXOAMMbIX ANsi NPeAoCTaBNeHNss MyHULMNanbsHoM
ycnyrm

85. OcHOBaHMeM Ans Hadana AaHHOW npouenypbl SBNSieTCA NOCTynfieHMe B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon npu NMYHOM obpalleHuu, NOYTOBbIM
OTNpaBfieHNEM, B 3JNEKTPOHHOM doopme, a Tawkke nogaHHbix B MOLl 3assneHus o
npegocTaBneHn MyHUUMNANsLHOW YCNyrn N npunaraembix K HeMy JOKYMEHTOB.

86. Mpuem n pernctpauma 3asaBneHns o NnpeaocTaBneHnn MyHULMNansHOM yCnyrm
N nNpunaraemblX K HeMy JOKYMEHTOB OCYLLeCTBNsSeTcs cneunanuctoMm AgMUHUCTpaumu
ropofckoro okpyra CTpexeBow, OTBETCTBEHHbIM 3a NMPUEM 3asiBNEHUS.

87. Cneunanuct AgMUHUCTPaUumn ropoackoro okpyra CTpexxeBown, OTBETCTBEHHbIN
3a Npuvem 3asaBneHus, NpoBepsieT NpeacTaBneHHOe 3asiBfieHWe U npunaraemMble K Hemy
OOKYMEHTblI Ha Hanuyne OCHOBaHWW AOna  oTkasa B NpuemMe  [OOKYMEHTOB,
NpeayCMOTPEHHbIX  NYHKTOM 43  AOMWHUCTPATUBHOIO  pernaMeHTa, a Takke
OCYLLEeCTBNAET CBEPKY KOMUM NpeacTaBreHHbIX JOKYMEHTOB C UX OpuUrMHanamMu.

88. lpn ycTaHOBNEHUM OCHOBaHUW AN OTKasa B MpuUeMe [OOKYMEHTOB,
npegyCMOTPEHHbIX NYHKTOM 43  AOMUWHUCTPaATMBHONO pernamMeHTa, crneumanuct
AOMUHUCTpaunn ropoackoro okpyra CTpexeBon, OTBETCTBEHHbIV 3a NPUEM 3asiBNEeHUs,
BO3BpalLLlaeT 3asaBUTENIO NpeaAcTaBleHHble JOKYMEHTbI C YkadaHWeM NpuUYnH Bo3BpaTa.

89. B cnyyae OTCyTCTBMS OCHOBaHWW AN OTKa3a B nNpueMe [JOKYMEHTOB,
npegyCMOTPEHHbIX NYHKTOM 43 AOMUWHUCTPaATMBHONO pernamMeHTta, crneumnanuct
AOMUHUCTpaunn ropoackoro okpyra CTpexeBon, OTBETCTBEHHbIV 3a NPUEM 3asiBNEeHUs,
OCYyLLeCTBNAeT NpueM 1 perucTpaumio 3adBrneHus o npegocTaBneHuM MyHUUMNansHOW
yCryrm u npunaraembix K HeMy JOKYMEHTOB MO onncu. Konms onmvcn ¢ oTMETKOW O aaTe
npuemMa ykasaHHbIX 3asBfIEHUS U JOKYMEHTOB:

npu IM4YHOM NpuemMe - B leHb NpMemMa BpyyaeTcs 3adBUTENIO;



npu HanpasneHUn 3asiBfieHUsI MOYTOBbLIM OTMNPAaBMEHVEM - B [eHb perucrpaummu
3asBfIEHNs] HanpasnsieTCa 3adABUTENIO  3aka3HbIM  MNOYTOBbIM  OTMPABMEHMEM C
yBeOMIIEHNEM O BpyYEHUU;

npu HanpaBneHun 3asiBNEHUs B 3NIEKTPOHHOMW )OpMe - B AEHb perucrpauum
3asIBNEHNs HanpaenseTcs 3asBUTENt0 Yepes3 NUYHbIN KabuHeT 3aaBuTens Ha EguHom
nopTane rocygapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (pyHkumi), Ha [lopTtane
rocy4apCTBEHHbIX U MyHULUMNANbHbIX ycnyr ToMmckon obnacTu.

B cny4yae, ecnu 3asBka nocTynuna No UCTEYEHUM CPOKa ee npuema, cneunanuct
AOMUHUCTpauUnn ropoackoro okpyra CTpeXeBOW, OTBETCTBEHHLIM 3a NPUEM 3asiBKu, B
OEeHb ee MOCTYnneHnsa BO3BpallaeT 3asiBKy BMeCTe C [OKYMEeHTaMu Mo Onucu, Ha
KOTOpOM Aenaetcs oTMeTka 06 OTKase B MPUHATUM AOKYMEHTOB C yKazaHWeEM MPUYMHbI
0TKa3a, 3asiBUTENIo.

90. lMNpogomknMTenbHOCTb U (MNKN)  MakcMMarnbHbIM ~ CPOK  BbINOSTHEHNS
aAMUHUCTPATUBHOIO AENCTBUSA MO NPUEMY U PEFMCTPaLNN 3a8BNEHUS U Npunaraemblx K
HEeMY JOKYMEHTOB He [JOJMKHbI NpeBbIWaTh NATHaALaT MUHYT.

91. MNocne perucTpaumMm, He no3gHee [OHA pernctpauun, 3asiBneHue u
npunaraemble K HeMy OOKYMEHTbl HanpasnsiTca Mapy ropoackoro okpyra CTtpexeBou
ONs BM3MPOBaHWA, NOCMe BU3MPOBaHUSA, He Mo3gHee creaylouwero paboyero AHA
HanpaBnATCA B YrnpasreHwe crneunanucty, OTBETCTBEHHOMY 3a pacCMOTpeHue
3asBreHns (ganee — cneynanucT, OTBETCTBEHHbIN 3@ NOATOTOBKY JOKYMEHTOB).

92. PesdynbTaTOM agMWHUCTpPaATMBHOW  npoueaypbl  ABNSeTcs  npueMm  u
pernctTpauus 3asiBfeHus u npeacTtaBneHHbIX JOKYMEHTOB U nepejada nux cneunanucry,
OTBETCTBEHHOMY 3a NOAroTOBKY JOKYMEHTOB.

93. MakcumarsibHbIM CPOK BbINOSTHEHUS aAMUHUCTPATMBHOW NpoLenypbl «npuem u
pernctpauus 3asiBrieHus U npunaraemMblx K HeMy JOKYMEHTOB» He LOSMKHbI NpeBbllaTth
OBYX pabounx AHEN ¢ aaTbl perncTpauumn 3asBrieHus.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaBieHHbIX JOKYMEHTOB

94. OcHoBaHMEM AN pacCMOTPEHUS 3aaBMeHUs U NpeAcTaBNeHHbIX AOKYMEHTOB
ABMNSAETCA MNOCTYyNneHue 3asaBneHus U npeactaBfeHHbIX [OOKYMEHTOB Creuunanucty,
OTBETCTBEHHOMY 33 NOAroTOBKY JOKYMEHTOB.

95. Cneumanuct, OTBETCTBEHHbIA 3a MNOArOTOBKY [OKYMEHTOB, MpoBepdaeT
KOMMMEKTHOCTb U COAepXaHue OOKYMEHTOB B TeyeHue OOHOro pabodero OHA CO OHA
nosydeHus 3asBneHusa n npeacraBfeHHbIX JOKYMEHTOB.

96. B cnyyae, ecnu 3asBuTenem npeacTaBrfieH MOSHbIA NakeT OOKYMEHTOB B
COOTBETCTBUM C TpeboBaHUAMM nNyHKTOB 33-38 AAMWHUCTPATUBHOINO pernameHTa,
cneunanucT, OTBETCTBEHHbIN 3a MOAroTOBKY [OKYMEHTOB, MpOBepsieT Hanuyune
OOKYMEHTOB, YKa3aHHbIX B MyHKkTe 40 AAMUHUCTPATUBHOIO perrfameHTa, KoTopble MoryT
ObITb NpefoCcTaBneHbl 3adBUTENEM N0 COBCTBEHHOW MHULMATUBE.

B cnyyae HenpeacTtaBneHus  OOKYMEHTOB, yKa3aHHbIX B nNyHkTe 40
AOMWHUCTPaATMBHOrO  pernamMeHTa, CcneunanucT, OTBETCTBEHHbIN 3a MNOAroTOBKY
OOKYMEHTOB,  nepexoauT K  npouegype  QOPMUPOBAHUA U HanpasrieHus
MEXBeJOMCTBEHHbIX  3arnpocoB B  OpraHbl  (opraHuMsaumu), y4dacTBywwMe B
npegocTaBneHn MyHULUMNANsLHOW YCIyri.

B cnyvae npegctaBneHua 3asBuTENneM [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 40
AOMWHUCTPATMBHOIO  pernamMeHTa, CcrneunanucT, OTBETCTBEHHbIN 3a MNOAroTOBKY
OOKYMEHTOB, nepexoauT K npoueaype NpUHATUA pelleHna o npegocTtasneHnn nubo ob
OTKase B NpefoCTaBfieHUM MyHULMNANbHON YCIyTri.

97. B cnyvae, ecnu 3asBuTenemMm He npeacrtaBneH XoTs Obl OAMH U3 JOKYMEHTOB
3a MCKNIYEHUEeM [OOKYMEHTOB, KOTOpble npeacTaBfieHbl Mo WMHULMaTUBE 3adBUTENEN,
npenycMOTPEHHbIX MNyHKTOM 33  AOMWHUCTPATMBHONO perfameHTa, Cchneuuanucr,



OTBETCTBEHHbIN 3@ MNOArOTOBKY [OKYMEHTOB, FOTOBMT yBeAomneHve o6 oTkase B
npegocTaBneHnn MyHULMNANbHOW YCIyri.

98. Pe3ynbTaTOM agMUHUCTPATUBHOW Mpouenypbl SABASETCA MnakeT AOKYMEHTOB,
NPOBEPEHHbBIN HA KOMMMEKTHOCTb M COOTBETCTBYHOLWMA TpeboBaHuAM nyHKTOB 33-38
AOMWHUCTPATMBHOrO  pernaMeHta, wnuM oTka3 (Npy  OTCYTCTBUM  [JOKYMEHTOB,
3anpoLleHHbIX M0 MeXBeLOMCTBEHHOMY B3aMMOOEWCTBUID, yKa3aHHbIX B MyHKTax 33
AOMWHUCTPATMBHOIO pernamMeHTa).

99. MakcumarbHbIM CPOK BbIMOSIHEHUA a4MUHUCTPATUBHOM npoueaypbl  He
OOSDKEH MpeBbllWaTtb OAHOro paboyero AHSA CO OHA MOMyYeHMs  CneunanucTom,
OTBETCTBEHHbIM 32 [MOArOTOBKY [JOKYMEHTOB, 3asiBIeHNMs W npeactaBneHHbIX
OOKYMEHTOB.

dopmMmpoBaHNe 1 HanpaBreHne MeXxBe4OMCTBEHHbIX 3arnpPOCOB B OpraHbl
(opraHusauun), y4acTeytoLmne B NpeaocTaBneHn MyHULMNANbHOM YCryrm

100. OcHoBaHuemM ans Ha4ana agMUHNCTPaTUBHOM npoueaypsl rno
OPMUPOBAHUID M HaMnpasfeHWto  MEeXBEJOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHmsauum), ydacTeyllwMe B NpeaoCTaBNeHMM  MYHUUMNanbHOW  YCryrm O
NpeaoCcTaBNeHNN [OKYMEHTOB, HeobXxoouMbIX ANs NpedoCTaBfeHUs MyHULMNanbHON
ycnyru, SBndeTcs HenpencTaBneHne 3assutenem B AOMUHUCTPaALMIO FOPOLACKOro okpyra
CtpexeBon, B M®PL|, OOKyMEHTOB, yKasaHHblXx B MyHKTe 40 AAMWHUCTPATUBHOIO
pernamMmeHTa.

101. MNpu noaroToBKke MEeXBEOOMCTBEHHOIO 3anpoca crneuuannct, OTBETCTBEHHbIN
3a NOAroTOBKY LOKYMEHTOB (nMnbo 3a0echb U aanee B KayeCcTBe UCMONHUTENS MOXET ObiTb
yKasaH cneuuanuct, OTBETCTBEHHbIA 3a HarnpasfieHne MeXBeJOMCTBEHHbIX 3anpocoB),
onpeaensieTr nepedeHb HeobxoouMMbIX ONA NPefocTaBNeHUs MyHUUMNANbHOW YCIyrn
OOKYMEHTOB (CBeJEeHUN, COOepXallUMXCH B HUX) U rocygapCTBEHHblE OpraHbl, OpraHbl
MECTHOro camoynpasrneHns nmbo NoaBegOMCTBEHHbIE FOCYAAapPCTBEHHBIM OpraHam unu
opraHam MeCTHOro camoyrpaBsfieHUa opraHuM3aunm, B KOTOPbIX [daHHble [OOKYMEHTbI
HaxoaaTcs.

102. dopmupoBaHue n HanpasreHue MeXBeJOMCTBEHHbIX 3anpocos
OCYyLLEeCTBNAeTCas B COOTBETCTBUMM C TpeboBaHusmun degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHMsaumm npeaocTaBfeHNs rocyAapCTBEHHbIX U
MYHULMNAIbHbIX YCIyr».

103. na npegoctaBneHns MyHUUUnanbHOW YCIyrn cneumanuct, OTBETCTBEHHbIV
3a No4roToBKY AOKYMEHTOB, HanpaBnaeT MexXBeJOMCTBEHHbIE 3arnpochl B:

1) ®epepanbHyto  cnyxby rocyaapCTBEHHOM  peructpauuu, Kagactpa MU
KapTorpadum O npefocTaBfieHMM CBeOEeHUWM U3 rocy[JapCTBEHHOro  KagacTtpa
HEeOBWXMMOCTU B OTHOLUEHUM MCMNpalIMBaeMoOro 3emeribHOro ydyacTtka (cBefeHus
3anpawmBaloTCcs B criydae NpUHATUA peLlleHnsa O NpeaocTaBlieHNa 3eMeribHOro yyacTtka
B apeHay 6e3 npoBeaeHnst TOPros);

2) ®epepanbHy0 Hanorosyk cryx0y o npepocTaBneHun cesefeHun ns EgmHoro
rocygapCTBeHHOro peectpa puaudeckux nuiy  wunu  ceegeHun w3 EguHoro
rocyfapCTBEHHOro peecTpa WHOMBMAOyalbHbIX npegnpuHUMaTtenen B  OTHOLUEHUMU
3asBuTens.

104. Cpok noaroToBKM M HanpaBfeHns OTBeTa Ha MEeXBEOOMCTBEHHbLIM 3anpoc O
npeacraBneHnn OOKYMEHTOB U MHGopmauuu, Ans npefocTaBfieHUss MyHUUMNnanbHOW
yCrnyru C UCMNosfib30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMAUVOHHOIO B3aMMOAENCTBUSA
He MOXeT MpeBbllaTtb NATM pabounx OHEN CO OHA NOCTYNNEHUS MEeXBEOOMCTBEHHOMO
3anpoca B opraH unv opraHusauuio, npegoctaBnsaoLwLme JOKYMEHT U MHopMaLno.

105. Cneumanuct, OTBETCTBEHHbIM 3a NOArOTOBKY AOKYMEHTOB, B TeYEeHWe 0QHOro
paboyero AOHA C MOMEHTa MOfyYeHUd oTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoc



npuobLwiaeT npeacTaBneHHble N0  MEXBEAOMCTBEHHOMY 3anpocy [LOKYMEHTbl W
MHOPMaLMIO K COOTBETCTBYHOLLEMY 3aMnpocy.

106. Pe3ynbTaToM agMWHUCTPATUBHOW npoueaypbl ABnseTcs ¢opMupoBaHue
MOSIHOrO NakeTa [LOOKYMEHTOB, Heobxoammbix AMA NpefocTaBfieHuMst MyHULUMNAnbHON
ycryru.

107. MakcnmManbHbIM - CPOK  BLINOSIHEHUS aAMUHUCTPATUBHOM npouenypbl He
OOSDKEH npeBbllwaTb BOCbMW paboumx [HENW CO OHA MNONYYEeHUA CcneunanucTom,
OTBETCTBEHHbIM 3@ MNOArOTOBKY [OOKYMEHTOB, 3asiBfieHUss W  NpeacTaBfeHHbIX
OOKYMEHTOB.

MpuHATUE pelleHus o NpeaocTaBneHun NMbo o6 oTkase B NpeaoCTaBNeHnm
MYHUUMMANbHON yCnyru

108. OcHoBaHMeM [fns Havana aaMUHUCTPATUBHOW npoueaypbl  sBnsieTcs
noslyyeHre MnoJsiHOro naketa AOKYMEHTOB, onpedeneHHbiX nyHktamy 33 n nyHktom 40
AOMUHUCTPATMBHOIO pernameHTa.

109. Cneumanuct, OTBETCTBEHHbIN 3a [MOArOTOBKY [JOKYMEHTOB, B TeyeHue
yeTblpex paboynx gHen ¢ MOMeHTa Nony4YeHns 3asBrneHUss U JOKYMEHTOB NpoBepsaeT Ux
Ha HanuiMe OCHOBaHWA ONA OTKa3a B NpefoCTaBNeHUUM MyHUUUNAarbHOW YChyru,
NpeayCMOTPEHHbIX MYHKTOM 44 AOMUHUCTPATUBHOIO pernameHTa.

110. Mpn Hannyum noboro u3 OCHOBaHWMA ANA OTka3a B NpefoCTaBfeHUM
MyHMUMNANbHOW YCRyrn CheumanncT, OTBETCTBEHHbI 3a MOAroTOBKY [AOKYMEHTOB, B
TeyeHne ogHoro paboyero OHA C MOMEHTA OKOHYaHWUSI NPOBEPKM LOKYMEHTOB rOTOBUT
NPOEKT yBegoMMeHnsa 06 oTkase B NpeAoCcTaBneHn MyHULMNanbHOW YCyri.

111. MNpwn OTCYTCTBMM OCHOBaHUM ANA OTKasa B NpeaocTaBneHnn MyHUUMnansHom
yCnyru cneumanncT, oTBETCTBEHHbIN 3a NOArOTOBKY JOKYMEHTOB:

1) B cnyyae nogayum 3asiBfieHMs Ha npefocTaBfeHne 3eMeribHOro yvactka B
COBCTBEHHOCTb apeHAaTopy Takoro 3eMerlbHOro yyactka Mo WUCTeYeHuu Tpex neT C
MOMEHTa 3aKM4YeHNs OOroBopa apeHabl Mpy yCcnoBUW Hagsiexallero ucrnonb3oBaHUS
9TOro 3eMefnbHOro yyacTka,

roTOBUT NPOEKT NMPaBOBOro akta AgMUHUCTPauUmMM ropoackoro okpyra CTpexeBou
O NpefocTaBieHUN 3eMernbHOro y4acTka B COOCTBEHHOCTb M JOroBOpP Kynnu-npoaaxu B
OTHOLLEHMMU YKa3aHHOro 3eMefnbHOro y4acTka;

2) B cnyyae noja4vv 3asiBfieHUs Ha npedocTaBfieHne 3eMeribHOro y4yacTtka B
apeHay ocyllecTBnsieT MOAroTOBKY W pasmewaeT Ha oduumanbHOM canTe OpraHoB
MECTHOro camoynpasreHus ropoackoro okpyra Ctpexeson B cetu WHTepHeT wnu
onybnukoBbIBaeT B OdUUMANbHOM NeYyaTHOM wu3gaHum cooblleHne O Hanuuum
npegnaraemMoro Ans nepefadv B apeHay 3eMenbHOro yyactka u o npyeme JOKYMEHTOB
OT ApYrux NnpeTeHaeHTOoB.

Ecnu B TeyeHne mecsua ¢ MoMeHTa onybnukoBaHMA COOBLLEHUA He MOCTYnunn
WHble 3asiBfieHUs1 O nepefaye 3eMeribHOro ydacTtka U3 3eMeflb CerlbCKOXO3SNCTBEHHOIO
Has3HayeHUa B apeHay, B TeyeHue Tpex paboumx AHEe C MOMEHTa UCTEYEeHUsA cpoka
NOCTYNMNEeHNs 3asiBlieHNn cneunanucTt OTBETCTBEHHbIN 3a MOArOTOBKY [OKYMEHTOB,
cornacoBbiBaeT M BbldaeT 3asBUTENO CXEMY PacrofioXeHUs 3eMeribHOro yyacTtka Ha
KagacTpoBOM MrfaHe WM KagacTpoBOWM  KapTe COOTBETCTBYHOLEW TEPPUTOPUMN.
3asButenb obecnevnBaeT 3a CBOM CHET BbINOSIHEHNE B OTHOLLUEHUN 3EMENbHOro yyacTtka
KagacTpoBbix paboT n obpawaeTca K KagacTpoOBOMY WHXEHepy C 3asiBrieHnem o6
OCYLLIECTBMNEHNN TOCYAapPCTBEHHOro KafjacCcTpOBOro yyeTa 3TOro 3eMefibHOro y4yactka B
nopsgke, ycraHoBrneHHoM ®epnepanbHbiM 3akoHoM oOT 24.07.2007 Ne 221-d3 «O
rocyaapCTBEHHOM KafacTpe HeaABMXUMOCTUY.

B TeyeHne p[Byx Hedenb CO [OHA MNpeacTaBrieHUs KadacTpoBOro nacropra
ncnpawmBaemMoro 3eMenbHOro y4yactka Ccrneumanuct, OTBETCTBEHHbIM 3a MOAroTOBKY



OOKYMEHTOB, FOTOBUT MNPOEKT MNpPaBOBOro akta ALMWHUCTPAUUW TOPOACKOro OKpyra
CTpexeBon O NpefocTaBfieHNMN 3eMeribHOro yyacTka B apeHgy WU OOroBop apeHabl B
OTHOLLEHMM YKa3aHHOro 3eMefnbHOro y4acTka;

3) B cny4ae, ecnv nogaHo Asa u 6onee 3asBneHUn O nepegadvye 3eMerfbHbIX
y4aCTKOB U3 3eMerlb CellbCKOXO3ANCTBEHHOrO Ha3HayYeHus B apeHay, B cryyae nogaudu
3asiBrieHMs1 Ha NpeaoCcTaBrieHne 3eMeNbHOro yyacTtka B COGCTBEHHOCTb, FOTOBUT NPOEKT
NpaBoBOro akta AgMuHUCTpaLmMu ropoackoro okpyra CTpexeBon o NpoBeAeHUn TOpPros
(KOHKYpCOB, ayKLMOHOB) MO NpoAaxe npaBa Ha 3akn4vyeHne AoroBopa apeHabl 4aHHOro
3eMesibHOro yyactka Unu npogaxe 3eMesibHOro yyacTka.

112. NopgroToBka, OpraHM3auMs KM NpoBeAeHUEe TOProB (KOHKYPCOB, ayKUWMOHOB) MO
npoaaxke 3emMesibHbIX y4aCTKOB U3 3eMellb CErNbCKOX03ANCTBEHHOIO Ha3Ha4YeHUA, a TaKkKe npaea
Ha 3aknw4yeHne [OOoroBopoB apeHAbl Takumx 3eMelibHbIX Yy4acCTKOB, OCYLEeCTBNAOTCA B
COOTBETCTBUM CO cTaTben 448 [MpaxxgaHckoro kogekca Poccuiickon depepaunn, ctatbamm 39.11,
39.12 3emenbHoro kogekca Poccunckon degepaunn.

113. Mo pes3ynbTatam NpoBeAeHUs TOProB (KOHKYPCOB, ayKUMOHOB) NO npojaxe
3eMefbHbIX Y4aCTKOB U3 3eMerllb CerlbCKOXO3ANCTBEHHOINo Has3Ha4yeHus, a Takxke npasa
Ha 3aKfyeHne OOoroBOpOB apeHbl TaknxX 3eMesibHbIX Y4aCTKOB OpraHn3aTtopoM TOpPros
(KOHKYpCOB, ayKUMOHOB) B [A€Hb MpPOBeAEHMs TOproB odopmnsieTcss npoToKoN O
pesynbTaTtax Topros (KOHKYpCOB, ayKLUMOHOB), KOTOPbIA MNOAMNUCLIBAETCHA OpraHn3aTopoM
TOProB, ayKkUMOHUCTOM (MpW NPOBEAEHUN ayKUMOHA, OTKPbLITOro No dopMe nogayu
NPeanoXeHUN O LeHe unun pasmepe apeHgHon nnaTtel) 1 nobegurenem.

114. CneumanucTt, OTBETCTBEHHbIN 3a MNOLMOTOBKY AOKYMEHTOB, Ha OCHOBaHuu
NpoTOKONa O pesyrnbTaTax TOPros (KOHKYPCOB, ayKLUMOHOB) FOTOBUT MPOEKT NpaBOBOro
akta AAMUHUCTpaUuKM ropoackoro okpyra CTpexeBoW U OOroBOp apeHabl Wn Kynnu-
npoAaxun 3eMenbHOro ydacTka, B TeYeHue ogHoro pabouvero AHs nocne noaroToBKW
npoekta OOoKyMeHTa, O0pOpPMMAILLEro MNPUHATOE pelleHue, yKasaHHOro B MyHkTe 111
AOMWHNCTPATMBHOIO pernaMmeHTa, HanpasnseT yKka3aHHble JOKYMEHTbl Ha corfnacoBaHue
n nognucaHne Mapy ropogckoro okpyra CtpexeBon nubO YNONMHOMOYEHHOMY B
YCTaHOBJIEHHOM NOPSAKE MHOMY OOITHKHOCTHOMY nnLy.

115. MognucaHHbin  Mapom  ropoackoro  okpyra CTpexeBoW  OOKYMEHT,
0POpPMIIAIOLWMA MPUHATOE peLleHne, PerucTpupyetTcsa B CPOK He no3gHee OAHOro
paboyero gHA C gaTtbl NOAMMCAHUA U NepefaeTcsa cneuvanucty, OTBETCTBEHHOMY 3a
NoAroTOBKY JAOKYMEHTOB.

116. PesynbTtatoM aaMMHUCTPATUBHOM npouenypbl SBAAETCA NOAroToBKa W
permctpauus AOOKyMeHTa, OQOPMINSAILWEro pelleHne, YykasaHHOro B nyHkTax 111
AOMWHUCTPATMBHOIrO pernaMeHta, wnu (Npy  HanmMyuM OCHOBaHWW ONa  OTKasa)
yBefoMneHnsa o6 oTkase B NpeaoCcTaBNeHNN MyHULMNANbHOW YCyru.

Bbigaya pesynbTtata npeaocTaBneHns MyHULMNANbHOW yCryri

117. OcHoBaHveM OnNd Havana agMWHUCTPaTMBHOM npouenypbl SBMsieTcH
nonyyeHue crneumanucTomM, OTBETCTBEHHbLIM 3@ NOArOTOBKY LOKYMEHTOB, MOANUCAHHOIo
N 3aperncTpupoBaHHOro JOKYMeHTa, OPOPMISIOLLIErO peLleHne.

118. lNMocne nofsy4eHns noAMUCaHHOIO U 3aperncTpupoBaHHOIO [OKYMEHTA,
0PopMIIAOLLErO peLleHne, cneunannct, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, B
TeyeHune AByx paboumx gHen co gHs nognucaHna Mapom ropoackoro okpyra CtpexxeBomn
COOTBETCTBYIOLLErOo OOKYMEHTa WH(OpMUpYeT 3asBuTerns O MNPUHATOM peLueHUn no
9NEeKTPOHHOM MoyTe (ecnn OHa ykasaHa 3asBuTenem Ku npocbba O Takom crnocobe
yBEeJOMINEHNSA COOAEPXKUTCA B 3asBlIEHMM), Yepes NnYHbIn KabuHeT Ha EguHom nopTane
rocyAapCTBEHHbIX N MyHULUMNANbHbIX yenyr (pyHKUmMI), Ha [NopTane rocyaapCTBEHHbLIX U
MYHULUMNAanNbHbIX ycriyr ToMckon obnacTu.

119. Bboigaya pesynbTaTta npegocTaBneHus MYHUUMNANbHOM ycnyru
ocyulecTBngeTca cnocobom, ykasaHHbIM 3asiBUTENeM npuv nogade 3asiBNEeHUs WU



HeobXxo4MMbIX AOKYMEHTOB Ha NOfy4YeHne MyHUUUNanbHOW yCryru, B TOM YucChne:

npun NM4HOM obpalleHm B YnpaBneHue;

npv nu4yHom obpatieHmm B MOLL;

NnocpeacTBOM MOYTOBOrO OTMpPaBIiEHUS Ha afpec 3aaBuTend, yKa3aHHbl B
3aABIIEHUN.

120. B cnyyae nNpuHATMA pelleHna O npefocTaBfeHus 3eMeribHOro yvactka B
apeHgy 6e3 npoBeaeHWst TOProB 4OroBOP apeHbl 3eMENbHOro ydacTka 3akntovaeTcs B
HedeflbHbIM CPOK CO [OHA TMPUHATUSA YKa3aHHOro B MOAnNyHKTe 2 nyHkta 111
AOMUHUCTPATUBHOIO perfiameHTa peLleHms.

121. B cny4yae npoBedeHna ToOproB (KOHKYpPCOB, ayKLMOHOB) MO npojaxe
3eMesibHbIX Y4aCTKOB U3 3eMeflb CeNbCKOXO3SAMCTBEHHOINO Ha3Ha4YeHWd, a Takke npasa
Ha 3aKniyeHue [OroBOPOB apeHObl TakKMX 3eMefbHblX, O0roBOp Kynnu-npoaawu,
AOroBOp apeHabl noanexaT 3aknioveHuto ¢ nobegutenem TOProB B CPOK He Mno3gHee
NATU paboymx gHEeW Co AHA nognucaHmsa NpoToKosia O pesynbTaTax TOproB (KOHKYpPCOB,
ayKLMOHOB).

4. Mopsiaok 1 OPMbl KOHTPOSS 3@ UCMOMHEHMEM aAMUHUCTPATMBHOMO pernameHTa

nOpﬂﬂ,OK OCYyLLEeCTBIIEHUA TEKYLLEro KOHTPOJ1A 3a cobnoaeHneM 1 NCNOSTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULAMU NONOXEHUN AAMUHUNCTPATUBHOIO pernamMmeHTa
N NHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBTMBatOLWKNX Tpe6OBaHVIFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATNEM MMun pemeHvu7|

122. TekylWwmrn KOHTPONb 3a COOMAEHMEM W UCMNOSIHEHWEM  MONOXEHWI
AOMUHUCTPATUBHOINO  perfnamMeHTa U WHbIX  HOPMAaTUBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHMss K NpPedoCTaBfEHUId  MYHUUMNANbHOW  YCIyru,
OCYyLLEeCTBNAeTCa pykoBoauTenem YnpasneHus.

123. NopsiAOK  OCYLLECTBMEHUA TeKyllero KOHTponsi 3a cobnwgeHuem u
NCNONHEHNEM OTBETCTBEHHbLIMMU OOIMKHOCTHbIMM nuuamm NOJTOXXEHUN
AOMWHUCTPATUBHOIO  perfnaMeHtTa W UHbIX  HOPMAaTMBHLIX  MNPaBOBLIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaocTaBneHnio MyHULMNAnbHOM YCRyrn, a Takke
NPUHATMEM MMM  peLleHWW,  OCyLWecCcTBnsgeTca B nopagke,  YCTaHOBIIEHHOM
noctaHosneHnem AgMmuHucTpauum ropogckoro okpyra Ctpexesoun ot 02.04.2014 Ne 247
«O6 ytBepxaeHun [lopsigka OCYLECTBNEHUS KOHTPOSs MNOSIHOTbI W KavecTsBa
npeaoCcTaBNeHNa MyHMLMNANbHbIX YCNYr U COBMIOAEHNS NONOXEHUA aAMUHUCTPATUBHbIX
pernaMmeHToB MNpenoCTaBneHnss MyHUUMNanbHbIX YCIyr Ha TeppuTopuu TropOACKOro
okpyra CTpexeBon».

nOpH,EI,OK n Nepnogn4HOCTb OCyLLUECTBIIEHUA NITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npeaocTaBlieHnsA MyHVILI,VII'IEU'IbHOVI yCIyru, B TOM 4HucCrie nop4aaok un
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

124. KOHTpOsib 3a MOMHOTONW M Ka4yeCTBOM MpeaocTaBfeHna MyHUuunanbHOu
yCrnyru ocyLecTensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHnsa xanob 3asisutenen Ha gencreus (6e3nencTene) OOMKHOCTHbIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNANbHBIX CryXaLlumx,
OTBETCTBEHHbIX 3a NpefoCTaBfeHne MyHUUMNanbLHOM YCIyri.

125. B uenax OCyLleCTBNEeHUS KOHTpPOMsA 3a [MOMIHOTOM U KavyeCTBOM
npenocTaBneHnss MyHULMNanbHOW YCyrM MNPOBOASATCA NfaHOBble W  BHEMSaHOBbIE
npoBepkn. [lopsagok wM  NepuoaudHOCTb  OCYLLECTBNEHUS  MMaHOBbIX  MPOBEPOK
yCTaHaBnmBaeTcs nraHoMm pabotbl AAMUHUCTpauumM ropoackoro okpyra Ctpexesomn. Mpu



NpoBepKe paccMaTpmMBalOTCA BCE BOMPOCHI, CBsA3a@HHble C MpefocTaBreHneM
MYHULMNANbHOW yCryrn (KOMMIEKCHbIE NPOBEPKU), NN OTAENbHbLIA BOMPOC, CBA3AHHbIV
C npefocTaBreHVeEM MyHUUMNAnbHOW Yycnyru (TemaTtudeckue nposepkun). [lpoBepka
TaKke MOXeT NPOBOAMTLCH NO KOHKPETHON Xanobe 3aaBuTens.

126. BHennaHoBble NpoOBEPKM MPOBOAATCA B CBA3W C MNPOBEPKON YCTPAHEHUS
paHee BbISABNEHHbIX HapyLleHUn AQMWHUCTPATUBHOIO perrameHTa, a Takke B criyyae
nonyyeHnss >xanob 3asButene Ha penctBusa (6e3gencTBue) OOIMKHOCTHbIX nuvy
AoMnHucTpaumm  ropogckoro okpyra CrtpexeBou, YnpasreHus, MyHUMUMNAnNbHbIX
cny>xatumx.

127. PesynbTaTbl NpoOBEPKM OOPMMAITCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCH BbISABMEHHbIE HEJOCTATKN U NPEASIOKEHUSA MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBMAOLWEro MyHULMNATbHYO
ycnyry, 3a pewweHunsa n gencrtemsa (6esgencrame), npuHMMaemMble (OCyLeCcTBAsIEMbIE) UMM
B X04€e NpefocTaBfeHns MyHULUMNANbHON YCNyru

128. MNo pesynbTataMm NpoBeAEHHbIX NPOBEPOK, B Clyyae BbISBEHUA HapyLLUeHWU
cobnogeHnst NonoXxeHnn AOMUHUCTPATMBHOIO perfiameHTa, BUMHOBHbIE AOITMKHOCTHbIE
nmua  AOMUHUCTpauuu  ropoackoro  okpyra CTpexeBOoW HeCcyT nepcOHanbHYH
OTBETCTBEHHOCTb 3a peleHna u gencteusa (6esgencreme), nNpMHMMaemMmble B XoAe
npegocTaBneHns MyHULUMNansHOM yCnyru.

129. lNepcoHanbHast OTBETCTBEHHOCTb AOSMKHOCTHbLIX nuy  AgMUHUCTpaLUK
ropogckoro okpyra CTpexeBoM 3akpennseTcsd B [OOIMKHOCTHbIX WHCTPYKUMSX B
COOTBETCTBMM C TpeboBaHMAMM 3akoHogaTenbcTBa Poccunckon degepaumm wn
3akoHogartenbcTBa TomMckon obnacTtu.

lMonoxeHnsa, xapaktepuaytowme TpeboBaHNA K NOPSAKY U hopMaM KOHTPOIS
3a npegocTaBfeHneM MyHMUMNANbHOM YCIyrn, B TOM YMCHE CO CTOPOHbI rpaxiaH,
nx o6 beanuHEeHN N opraHn3aummn

130. KoHTpornb 3a npegoctaBrieHneM MyHUUMNAnbHOW ycrnyru, B TOM 4YuUcne co
CTOPOHbI rpaxaaH, ux obbednHeHW U OpraHu3auun, OCyLLEeCTBNSEeTCA MOCpeaCcTBOM
nybnvkauun cBeaeHnn o AeaTenbHOCTM AOMUHUCTPaLMN ropoackoro okpyra CtpexeBon
npy  nNpefocTaBneHuM  MyHUUMNAnNbHOW  yCryrn, MOMydeHUs  rpaxgaHamu,  Ux
06begMHEHUAMM N OpraHn3aUnsIMnN akTyarbHOW, NOSTHON U AOCTOBEPHOW MHpopMauun o
nopsiake npefdocTaBrneHuss MyHuUMnanbHOW ycnyrm un obecrnedyeHuss BO3MOXHOCTU
pocygebHoro (BHecyaebHOro) paccMoTpeHus xanob.

5. NocynebHbin (BHecyaebHbIn) nopsaaok o6xxanoBaHUs peLleHnin n 4encTeni
(6e3pencTBms) opraHa MEeCTHOro caMoynpasreHns, NPeaoCTaBNAOLLENO
MYHULMNANbHYIO YCyry, a Takke ero A0/MKHOCTHbIX NML, MyHUUMNAMbHbIX Cry)Xalimx

lMpaBo 3asBuTENsa NogaTh Xanoby Ha peweHusa u (unun) genctens (besgencTeune) opraHa,
NpeaoCcTaBNALLEro MyHULMNanbHy0 YCryry, a Takke ero JOIMKHOCTHbIX NuL
MYHMLUMNANbHbIX CAy>XaLux Npu NpeocTaBeHnn MyHULMNansHON yCnyru

131. Bagsutenu Bnpase obGxanoBaTb peleHus, penctema (6esgencreue)
AaMuHUCTpaummn ropoackoro okpyra CTpexeBoMr, OOMKHOCTHBLIX MWL, MYyHULMNANbHbIX
cnyxawmx B gocyaebHom (BHecyaebHOM) nopsiake.

132. O6xanoBaHune pencteun (6esgencTeud) YnpasneHwusi, AOMKHOCTHbIX IuvL,
YnpasneHus, MyHUMUMNANbHbIX CAYXalWWX, a Takke peweHun, npuHUMaembIxX
(ocywiectBnsAemMblx) UMW B Xo4e NPEedoCTaBfieHUs  MYHULMNAnNbHOW  YCHyrw,



npoussogutca B pocyaebHom (BHecyoebHOM) nopsigke nyTeM nodauv 3asiBUTENEM
anoObbl B OpraH MeCTHOro caMoynpaBneHns U AOIMKHOCTHOMY NuLly.

MpeameT xanobbl

133. Npeametom  pgocygebHoro  (BHecygebHoro) obkanoBaHua  ABNAOTCS
JencrTeums (6espencTaue) YnpaeneHus, JOJTKHOCTHbIX nvy, YnpaeneHus,
MYHUUMNAmNbHBLIX — CAyXawux, a Takke [MpuUHAMaeMble UMW  pelleHuss  npu
npegocTaBNeHnM MyHUUMNANbLHOW YCNyrn, B TOM YUCNe CBA3aHHbIE C:

HapyLleHMeM Cpoka permcTpauumn 3anpoca 3asiButens O npenocTaBfeHumn
MYHULMNANbHON yCnyru;

HapyLLeHMEM CpoOKa NpeaocTaBneHns MyHULMNAanbHOW yCnyru;

TpeboBaHNEM y 3aaBUTENHA LOKYMEHTOB, HE MPeayCMOTPEHHbIX HOPMAaTUBHbIMU
npaBoBbiIMM akTamu Poccunckon Pegepauumn, HOPMATUBHBIMW MPaBOBbLIMU  aKTaMu
Tomckon ob6nactn, MyHMUMNANbHLIMW NPABOBbIMM akTamu Ans NpefoCTaBreHus
MYHULUMUNANbHOW YCRyru;

OTKa3oM B nNpueme [OOKYMEHTOB, npefoCTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpPMaTMBHbIMM NpaBoBbiMM aktamu Poccunckon dPegepauun, HOPMaATUBHBLIMMU
npaBoBbIMM akTamum TomckonM obnactu, MyHUUMNanNbHbIMW MNPABOBbLIMM akTamu AOns
npenocTaBneHns MyHULMNAnNbHOM yCnyru, y 3asBuTens;

OTKa30M B NnpeaocTaBfeHnn MyHUUUnanbHOW YCryrn, ecnnm OoCHOBaHUA OTKasa He
npenycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMU
WHbIMWM HOPMaTUBHbLIMW MNpaBoOBbIMU akTamu Poccumrckon denepaumn, HOpMaTUBHbIMU
npaBoBbIMK akTamu ToMCKON 0BnacTu, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

3aTpeboBaHMeEM C 3asBUTENS NpW NPeaoCTaBNEHUN MYHULMNANbHOW YCIyru
nnatbl, He nNpPeaycCMOTPEHHOW HOPMaTUBHbLIMW MpaBoOBbIMM akTamu Poccuinckon
depgepaunmn, HOpMaTUBHBIMW NPABOBbIMK akTaMu TOMCKOW 06nactv, MyHUUMNanbHbIMU
NpaBoOBbIMU aKkTaMu;

OTKa30M oOpraHa, npeaocTaBnsalowWero MyHUUMMNANbHYO Yycnyry, LOMKHOCTHOrO
nuua opraHa, nNpPeaoCcTaBnslOWEro  MyHAUMNAanbHYK — ycryry, B UCApaBneHuu
AOMNyLEHHbIX oOneyaTok M ownboK B BblOaHHbIX B pesynbrate npeaocTaBneHns
MYHUUMNANbHOW YCRyrM AOKyMeHTax nnbo HapylleHWe YCTaHOBJIEHHOrO CpoKa TaKuX
ncnpasneHui.

OpFaHbI MEeCTHOIro camoynpasiieHunsa, ynoriHoMo4eHHble Ha paCCMOTpeHne xanobbl n
OOJTKHOCTHbIE Nnnua, KOTOPbIM MOXeT ObITb HanpasneHa xanoba

134. Xanoba Ha pencteus (6Gesgencteme) YnpasreHusi, AOSMKHOCTHbLIX L,
YnpaBneHus, MyHUUMNanbHbIX CryXXallmx, a Takke Ha NPUHUMaeMble MU peLUeHns nNpu
npeaoCcTaBNeHNN MyHMLMNANbLHON yCnyrn, MOXeT ObiTb HanpasneHa:

HavanbHUKY YNpaBneHus;

3amecTutento Mapa ropoackoro okpyra no a3KOHOMUKe 1 omHaHcam;

Mapy ropogckoro okpyra CtpexeBon.

Mopsaok nogaym U pacCMOTPEHMUS Kanobbl

135. YKanoba gomkHa cogepxaTb:

HaMMeHOBaHMEe  OpraHa, NPeaoCTaBNAOWEro  MyHUUMNANbHYKO  YCRyry,
OOSDKHOCTHOrO  Nuua  opraHa,  NpedoCTaBnAloWero  MyHAUMNanbHYK  YCnyry,
MYHUUMNANbHOIrO  Criyawero, peweHns u  gencteus  (6e3gencrtBme)  KOTOpbIX
obxanytoTcs;



amunuio, UMs, OTYECTBO (MPWU HamuMyuu), CBEAEHUS O MecCTe >XUTemnbCTBa
3asBuTens - guandeckoro nuua nMbo HaMMeHoBaHWe, CBEAEHUS O MECTE HaXOXAEeHUs
3asBUTENS - OPUOMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro tenedoHa,
agpec (agpeca) anekTpoOHHOM MOoYThl (NPU HaNUYMM) U NOYTOBLIN AApPeC, MO KOTOPbIM
OOITKEH ObITb HANpaBneH OTBET 3aABUTENIO;

cBegeHus o6 obxanyemblx peleHusax n gencteusx (6esgencrteumn) opraHa,
npegoCcTaBNAILWEro MyHUUMNANbHYK YCNyry, ero AO/MKHOCTHOMO nvua, MyHULMNansHOro
Cnyallero;

AOBOAbl, HA OCHOBAHUM KOTOPbIX 3asiBUTENb HE COrfaceH C pelieHnem u
nencrtemem (6esgenctenemM) opraHa, NpeaocTaBnsloWeEro MyHUUUNANbHY YCyry, ero
OOSDKHOCTHOMO  NUua,  MyHuUMnanbHOro  cnyxawero. 3aasutenem MoryT  ObiTb
npeacraBneHbl AOKYMEHThI (MPY HanuMyumn), NOATBEPXKAAOLWME A0BOAbI 3asaBuTens, nmdo
NX KOMUMW.

136. B cnyyae, ecnu xanoba nogaeTcs yepes npeactaBuTens 3adBUTENS, TakKke
npeacraBnaeTcss [OOKYMEHT, TMOATBEPXOAKLWMA MNOMHOMOYMA Ha OCYLLEeCTBIeHune
OencTBMM  OT UMMeHu 3aaButensda. B kadecTBe [OKYMeHTa, noAaTBepXxaaroLlero
MOMMHOMOYMST Ha OCYyLLEeCTBNEHWE OEWCTBMA OT MMEHU 3aaBuTens, MoxeT ObiTb
npeacrasnexa:

odopMneHHaa B COOTBETCTBUM C 3akoHogaTenbcTBOM Poccunckon depepaunm
AOBEPEHHOCTb (ANA PU3nYecKux nuu);

odopMneHHaa B COOTBETCTBUM C 3akoHogaTeNnbCcTBOM Poccunckon depepaunm
[OBEPEHHOCTb, 3aBepeHHasi nevyaTbio 3asBUTENS (NpU HanmMuuM neyvatn) U NognucaHHas
pykoBoauTENneM 3asiBUTENS UNU YNOSTHOMOYEHHbIM 3TMM pykoBoauTenem nuuom (ons
IOPUANYECKNX NNLL);

KONns pelleHns o HasHadyeHum unum o6 n3bpaHum nubo npukasa O HasHa4yeHuu
¢M3MYeCcKoro nuua Ha OOMKHOCTb, B COOTBETCTBMM C KOTOPbLIM Takoe hm3nyeckoe nnmuo
obnapgaeTt npaBOM OENCTBOBATb OT UMEHU 3asBUTens 6e3 4OBEPEHHOCTH.

137. MNpuem xanob B nNUCbMEHHOW opMe Ha OymaxHOM HocuTene
OCyLLecTBNdeTca YnpasreHnem, B MecTe npeaoctaBieHns MyHuumnanbHOW ycnyru (B
MecTe, rge 3asiBuTernb nogaBan 3anpoc Ha MoflyYeHMe MyHUMUMNanbHOW YCnyru,
HapylweHne nopsiaka kotopon obxanyetcs, nMbo B MecTe, rge 3asdBuMTenem nosyyeH
peaynbTaTt yKazaHHON MyHULMNANbHOW YCNyru).

138. Y)Kanoba B nncbMeHHOM (hopme Ha ByMaKHOM HOCUTENEe MOXET OblTb Takke
HanpasfeHa no noyTe.

139. B cnyyae nogauun xanobbl B NMCbMEHHON hopme Ha BGymakHOM HocuTene
npu NUYHOM nMpuveme 3asBUTENb MNpeacTaBnseT [OOKYMEHT, YAOCTOBEPSIOWMA €ero
NIMYHOCTb B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon denepauum.

140. B onektpoHHOM Buae xanoba MoxeT ObiTb MogaHa 3asBUTENEM
nocpeacTBoOM:

oMuManbHOrO CcanTa opraHa, npefoCTaBNAWEro MYHALMNANbHY YyCnyry
http://admstrj.tomsk.ru, B cetn IHTEPHET;

EgmHoro noptana rocygapCTBEHHbIX U MyHMUMNANbHBIX YCIyT (PYHKUURA);

MNMopTana rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Tomckon obnacTu.

141. MNpn nogaye xanobbl B 9NEKTPOHHOM BUAE [OOKYMEHTbl, YyKas3aHHble B
nyHkTe 137 AAMUHUCTPATUBHOINO pernameHTa, MoryT ObiTb npeactaBrneHbl B dopme
9NEKTPOHHbLIX OOKYMEHTOB, MOAMUCAHHbLIX 3fIEKTPOHHOW MOAMUCBLIO, BWUL KOTOPOW
npegycMoTpeH 3akoHogaTtensctBoM Poccuinckon degepaumm, npu 9TOM [OOKYMEHT,
yAOCTOBEPSIOLLNIA NIMYHOCTb 3asBUTENs, He TpebyeTcs.

142. Xanoba paccmaTpuBaeTcsi HayanbHUKOM Ynpaenewusi. B cnyyae, ecnu
obxanylTcs pelleHns HadanbHuka Ynpasnewus, xanoba nopjaetca Ha umma Mapa
ropoackoro okpyra CtpexxeBon MO MHOro AOSMKHOCTHOIO nvua, YNOSTHOMOYEHHOMO Ha
paccMOTpeEHUe XKanobbl.
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143. B cnyyae, ecnn xanoba nogaHa 3asBUTENEeM B OpraH, B KOMMETEHLMIO
KOTOPOro He BXOAWUT NPUHATUE peLleHus no xanobe, B TeyeHne Tpex pabounx gHen co
OHSA ee perncTpauumn ykasaHHbI opraH HanpasnseT xanoby B yNOTHOMOYEHHbIN Ha ee
pacCMOTpeHne opraH U B MNUCbMEHHOW opMe WUHOPMUPYEeT 3asaBuUTENs O
nepeHanpasneHnm xanoobi.

144, Mpwn 3TOM CPOK paccMOTpeHUs xanobbl MCUUCNSETCA CO OHSA perncrpaumm
anobbl B yNONIHOMOYEHHOM Ha €€ pacCMOTPEHNE OpraHe.

145. XXanoba moxeT 6bITb nogaHa 3assutenem 4vepe3 MOLL. Mpu noctynneHuu
xanobbl MOLl obecneunBaeT ee nepefady B YNOSIHOMOYEHHbIN Ha €€ pacCMOTpeHue
opraH B nopsigke MU CPOKW, KOTOPble YCTaHOBIEHbl COrnaleHneM O B3auMOLENCTBUM
mexgy MOLL n opraHom, npefocTaBnAWMM MyHULMNAIBbHYO YCNYry, HO He Nno3aHee
cnepytowiero paboyvero gHA Co AHA NOCTYNNEHUS Xanoobbl.

146. )Kanoba Ha HapylleHne nopsiaka NpegocTaBfeHUs MyHUUMMANbHOW YCyru
M®L| paccmaTpuBaeTca OpraHoM, nNpPefoCTaBfAWMM  MYHULMMANbHYIO  YCRyry,
3aKMOYMBLUMM COrnalleHne o B3anmoaenctauun. Npu 3TomM Cpok pacCMOTPEHMUS xanobbl
NcUMCNAeTCs Co OHS pernctpauumn xanobbl B YNONHOMOYEHHOM Ha €e pacCMOTPEHue
opraHe.

Cpoku paccMoTpeHus xanobbl

147.)Kanoba, noctynueliaa B YnpaBneHue, NognexuT pernctpauum He nosgHee
cnepywowero paboyero gHa co gHs ee nocTtynneHus. XXanoba paccmaTtpuBaeTca B
TeyeHne NaTHaguaTu paboumx gHen Co OHS ee perncTpaummn.

148.B cny4ae obxanoBaHusi 0TKasa opraHa, NpeocTaBnAoLWero MyHMumnnanbHyo
YyCnyry, ero [OOfMKHOCTHOrO nuua B nNpueMe [OOKYMEHTOB Yy 3asButena nubo B
ncnpaeneHnn AOONyLEHHbIX onevyaTok M ownbok wnu B crydae obxanoBaHus
3a8BUTENEM HapyLleHUs YCTaHOBMEHHONO CpOKa TakMX WCnpaBneHun >kanoba
paccmaTpmBaeTCca B TeYEHNEe NATn pabounx gHen co AHSA ee permcTpaumn.

Pe3ynbTaT paccMoTpeHus xanobbi

149.No pesynbTaTaM paccMoTpeHuss obpalleHus xanobbl YNONHOMOYEHHbIV
opraH NpMHUMaeT OAHO U3 CneayoLnX peLleHni:

1) yooBneTtBopsieT xanoby, B ToM yncre B oOpMe OTMEHbI NPUHATOrO peLleHus,
ncrnpasneHna OOonyLeHHbIX OpraHoM, MpeaoCTaBnAlWNM  MyHULUMNANBHYIO  YCIyry,
onevyaTok M ownbBOK B BblgaHHbIX B pe3ynbTaTe NpefocTaBneHus MyHuumMnanbHOm
ycryrm JOKYMeHTax, Bo3BpaTa 3asiBUTESIIO AEHEeXHbIX CPeacTB, B3UMaHWe KOTOPbIX He
npeoycCMOTPEHO  HOPMAaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuiickon  degepaumu,
HOPMaTUBHBIMW MPaBOBbIMKM akTamMu TomMckon o06nacTu, MyHuLMNanbHbIMU NPaBOBbIMU
aKTamu, a TaKkke B UHbIX hopmax;

2) OTKa3bIBaeT B YAOBMETBOPEHUN XKarnobbl.

150.YNONMMTHOMOYEHHbIN Ha paccMOTpPeHMe xanobbl opraH oOTkasbiBaeT B
YyAOBMETBOPEHUN anobbl B CNeayoLWmnx crydasax:

HanuMyue BCTYNUBLLENO B 3aKOHHYIKO CUMY peLLUeHnda cyaa, apbutpaxHoro cyga no
Xanobe o ToM e npegMeTe M No TEM e OCHOBaHUAM;

nogaya anobbl NMUOM, MOSIHOMOYMS KOTOPOro He MOATBEPXAEHbI B MOpPSAKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaunm;

HanuMyue peLweHnss no xanobe, MPUHATOrO paHee B OTHOLIEHUN TOrO e
3a8BUTENA 1 MO TOMY Xe NpeaMeTy Xanobbl.

151.YNONMHOMOYEHHbIN Ha paccMOTPeHue xanobbl opraH BrpaBe OCTaBUTb



xanoby 6e3 oTBeTa B CneayloLmX Criyqasx:

HanuMyue B >kanobe HeueH3ypHbIX MO0 OCKOPOUTENbHLIX BbIPAXEHUN, Yrpo3
XW3HW, 300POBbI0 U NMYLLLECTBY AOMKHOCTHOMO NnLa, a TakkKe YreHOB ero CeMbM;

OTCYTCTBME BO3MOXHOCTU MpoYnTaTh Kakyk-nmbo YacTb TekcTa anobbl,
damunuio, MMs, OTYEeCTBO (NMpW HanuuuuM) U (MNM) MNOYTOBLIN afpec 3asBUTENS,
yKkasaHHble B xarnobe.

ecnn B xanobe He ykasaHbl hamMunusa rpaxxgaHvHa, HanpaBuBLLEro xanoby, u
NOYTOBLIN aapec, MO KOTOPOMY AOSKEH BbITb HaNpaBreH OTBET Ha anoby;

ecnn B xanobe coaoepXuTcst BOMPOC, HAa KOTOPbIN €My HEOAHOKPAaTHO AaBanucb
NMMCbMEHHbIE OTBETbI MO CYLECTBY B CBA3U C paHee HanpasnseMbiMu obpalleHnamm, u
npy 3TOM B Xanobe He NPUBOAATCHA HOBble AOBOAbI MM OBCTOATENbCTBA, HaYanbHUK
YnpaBneHus, 4OSMKHOCTHOE NULO NGO YNOSTHOMOYEHHOE Ha TO NULO BrNpaBe MPUHATb
peweHne o 6e30CHOBATENbHOCTU OYepeaHon Xanobbl U NpekpaleHUn nepenuckn c
3asiBUTENEM MO AaHHOMY BOMPOCY Mpu YCOBUKM, YTO yKa3aHHas U paHee Harnpasfisemble
Xanobbl HanpaBnAnNUCbL B YNpasneHne nunnm ogHoMy M TOMY e OOMMKHOCTHoMy nuuy. O
AAHHOM peLleHnn yBeAOMMSEeTCS 3asaBUTENb, HAaNpPaBuBLUMIA obpaLleHmne;

ecnu OTBET MO CyLeCTBY NOCTABNEHHOrO B Xanobe Bonpoca He MoXeT ObiTb AaH
6e3 pasrnalweHnsa cBefeHun, COCTaBNAOLNX FOCYAAPCTBEHHYIO UITU UHYIO OXPaHSEMYHO
denepanbHbIM 3aKOHOM TaWHy, rpaxgaHuHy, HanpasuBLleMy >xanoby, coobuiaetca o
HEBO3MOXHOCTM [aTb OTBET MO CYLUECTBY MOCTaBMIEHHONO B HEW BOMpoca B CBA3U C
HeJOoMyCTUMOCTbLIO pa3rnalleHns yKa3aHHbIX CBe4eHUMN.

152. He nosgHee AOHA, crieqyowero 3a AHEeM NPUHATUA peLleHns, yKasaHHOro B
nyHkTe 149 AOMUHUCTPATUBHOIO perfiameHTa, 3adaBUTENIO B NMUCbMEHHOW bopme U Mo
XenaHu 3aaBUTENS B 3NEKTPOHHOM hopMe HanpaBnaeTcs MOTMBUPOBAHHbLIA OTBET O
pesynbTatax paccMoTpeHus >kanobbl (cnocobom, ykasaHHbIM 3asBUTENeM B xanobe:
NINYHO, MO MOYTE UNWN INEKTPOHHON NOYTON).

153. OTBET NO pesynbTaTaM  pPacCMOTPEHUa  anobbl  NOANMCbIBAETCS
YNONIHOMOYEHHBIM Ha paccMoTpeHue Xanobbl [OMMKHOCTHBbIM — NIMLUOM  OpraHa,
npegoCcTaBNAILWEro MyHULMNANbHY yCryry.

154. B cny4yae yCTaHOBMNEHUS B X04€e UK No pesyfibTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoOB COCTaBa agMUHUCTPATMBHOIO NpaBOHapYyLUEHUs, NPegyCMOTPEHHOro cTaTbemn
5.63 Kogekca Poccuiickon ®epepaumm o6 agMUHUCTPATUBHBIX NPaBOHAPYLUEHUSIX, UN
NPU3HaKoB cocCTaBa MpPecCTynneHna OOSHKHOCTHOe 1nUuOo, YMNOMIHOMOYEHHOE  Ha
paccMOTpeHne anob, HesamennuTenbHO HanpaengeT uMelwuneca matepuanbsl B
opraHbl NPoKypaTypbl.

MopsigoK MHPOPMUPOBAHUS 3asIBUTENS O pedyribTaTax PacCMOTPEHUS Kanobbl

155. B oTBeTE MO pesynbTaTtam pacCMOTPeHUs xanobbl ykasbiBalOTCS:

HauMeHoBaHWe  opraHa, npefoCTaBnsalWero  MyHUUMNAnbHYK  yCnyry,
paccMoTpeBLUEro Xanoby, AOMKHOCTb, haMUnNnd, MMSA, OTYECTBO (MPU Hanuyumn) ero
OOJPKHOCTHOIO Nvua, NPUHABLLEro peLueHue no xanobe;

HOMep, [aTa, MeCTO MPUHATUA PEeLUeHUs, BKIYaa CBeAEHUS O LOSHKHOCTHOM
nuue, MyHUUMNanbHOM CryXallem, pelweHne unu gencteue (6es3nencreme) KoToporo
obxanyeTcs;

dhamunus, UMs, OTY4ECTBO (NPU HANUYUN) UM HAUMEHOBaHWE 3asaBUTENS;

OCHOBaHUA AN NPUHATUSA peLleHns no xxanobe;

NPUHATOE Mo Xanobe pellueHune;

B cnyyae, ecnu xanoba npu3HaHa OOBOCHOBAHHOW, - CpPOKM YCTPaHEHMUS
BbISIBMIEHHbIX HapylweHWi, B TOM 4UCNe CPOK MpedocTaBneHus pesynbTaTa
MYHMLMNANbHOWN yCnyru;

cBefleHns o nopsaake obxanoBaHWs NPUHATOrO Mo xanobe peLleHus.



Mopsipok oGxkanoBaHus peLLeHus no xanobe

156. 3agButeno BnpaBe obOXanoBaTb peweHMe no xanobe, npuHUMaemoe
OOSDKHOCTHBIM -~ NIMLOM, B CyaebHOM nopsgke B COOTBETCTBUM C  FPaK4aHCKUM
npoueccyanbHbiM 3akoHogaTenbcTBoM Poccunckon denepaumn.

MpaBo 3asaBUTENS Ha NoNy4YeHne MHpopMaLUM U JOKYMEHTOB, HEOOXOANMbIX
Ans 060CHOBaHMSA U PaCCMOTPEHMUS Kanobbl

157. 3aaBuTtens wMMeeT MpaBO Ha MnofiyyeHMe WHgopMaumm wn LOOKYMEHTOB,
HeobxoauMbIX Anst 060CHOBaHUS M PACCMOTPEHUS Xanobbl, NPU YCroBUK, YTO 3TO He
3aTparmBaeT npaBa, CBOOOAbI M 3aKOHHbIE WHTEPEChbl APYruX nuy U YTO YKa3aHHbIe
OOKYMEHTbl He cofepXaT CBeeHMus, COCTaBnsAlLwMe roCyJapCTBEHHYIO WIIA UHYHO
OXpaHaeMyto 3akoHodaTenscTBoM Poccuinckon degepaumm TanHy.

158. MNpn nogaye xanobbl 3adBMTENb BrApaBe MNOMAYYUTb  CreayoLLyHo
MHopMaLnIo:

MeCTOHaxOXaeHne YrnpaBneHus;

nepeyeHb HOMepOB TenedOHOB AN MOMydYeHUs CBeAEHUN O MNpPOXOXAeHUU
npoueayp No pacCMOTPEHUIO XKanoobbl;

MeCTOHaxOXJeHWe OpraHoB MECTHOro camoyrnpasfeHus, damunum, nMeHa,
oTyecTBa (NPX HaNUYUKM) U OOSMKHOCTU MUX PYKOBOAUTENEW, a Takke LOSMKHOCTHbLIX Nnu,
KOTOpbIM MOXeT 6bITb HanpaBneHa xanoba.

159. MNpn nogaye »xanobbl 3avHTEPECOBaHHOE IfMUO BnpaBe MNonyyYnTb B
YnpaBneHnn Konuum  OOKYMEHTOB, noaTBepxgawwmx obxanyemoe  aencTeue
(6e3pencTBume), pelueHmne JOMKHOCTHOroO nuua.

Cnocobbl MHPOpMMPOBaHUSA 3aABUTENEN O NOPAAKE NoAavYM U PACCMOTPEHNS XKanobbl

160. MHdopmumpoBaHue 3asiButenen o nopsiake nogavm u paccMoTpeHUst Kanoobl
Ha pelweHus n genctena (b6esgenctene) YnpaBneHus, JOMKHOCTHbBIX NUL YnpaBneHus,
MYHUUMNANbHbIX CRyXalux, OCyLeCcTBNAeTCs NocpeaCcTBOM pasMeLLeHns nHopmaumm
Ha CTeHOax B MecTax npefocTaBrneHuss MyHUUMNanbHOM YCnyru, Ha oduunanbHOM
canTe opraHoB MEeCTHOro camoyrnpasneHnsa ropofckoro okpyra Ctpexeson, Ha EguHom
nopTane rocyaapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (pyHkuun), B MOLl, a Takke B
YCTHOW U (UNn) NUCbMEHHOW hopMme.



MpunoxeHwne 1

AOMUHUCTPATUBHOIO perfiameHTa
npenocTaBneHns MyHULMNansHOM ycnyrm
«lMpepocTtaBneHne 3emeribHbIX y4acTKOB U3
3eMerib CeNnbCKOXO3SMCTBEHHOMO Ha3Ha4YeHNs,
HaxXoOAWNXCS B MyHULMNASbHbIN
COBCTBEHHOCTU rOPOACKOro OKpyra
CTpexeBon, a Takke 13 3emerlb,
rocygapcrtBeHHas COOCTBEHHOCTb Ha KOTOpble
He pasrpaHuyeHa, onsa co3gaHns
doepmMepCcKoro xo3sncTea N ocyLeCcTBIIeHNA
€ro AeATenbHOCTU»

CnpaBo4Hasa nHdopmaumsi 0 MecTe HaxoxaeHus, rpaduke padoThbl,
KOHTaAKTHbIX TenecgoHax, agpecax 3NeKTPOHHOM NOYTbl OPraHoOB,
npeaocTaBnAOLWMX MyHULIMNANbHYIO YCIYTYy, UX CTPYKTYPHbIX nogpa3sgesnieHun u
opraHusaumu, y4acTBYHOLMX B NpeaocTaBleHUn MyHUUMnanbHOn ycnyru

1. AgmuHucTpaums ropoackoro okpyra CTpexeBon.
Mecto HaxoxgeHus AgMUHUCTpauuu  ropogckoro  okpyra CrpexeBown:
AgmMmnHucTpauma ropogckoro okpyra CtpexesoMu, ynuua EpmakoBa, 46a.
"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

MoHepenbHUK: ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
BTopHuk: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKoro okpyra CTpexeBon:

lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 repepwiea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 repepwiea
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwiea
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 repepwiea
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
Cy66oTa 8bIXOOHOU OeHb

BockpeceHbe: 8bIXOOHOU OeHb




MoutoBbIN agpec AoMuHUCTpauumn ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropogckon okpyr CtpexesoMu, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 5-10-01.

OdmumaneHbin cant AgMUHUCTPaLMM ropoackoro okpyra CTpexeBoW B CeTU
WHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM NoYTbl AAMUHMCTPALMKM ropoacKoro okpyra CTtpexeBon B
cetn NInTepHeT: office@admstrj.tomsk.ru.

2. YnpaBneHne WMYLLECTBEHHbIX W 3eMerflbHblX OTHOLWEHUNn AOMUHUCTpaLMK
ropofckoro okpyra CTpexeBomn.

MecTo HaxoXgeHuss YNpaBneHUs UMYLLECTBEHHbIX W 3eMerSibHbIX OTHOLUEHWUN
AoMnHucTpaummn ropoackoro okpyra CrtpexeBon: AOMWHUCTpaUMUA TOPOLCKOro OKpyra
CtpexesoMu, ynuua EpmakoBa, 46a.

Npacmk paboTbl YnpaBneHuMss WMMYLLECTBEHHbIX W 3€eMeflbHbIX OTHOLUEHWUN

AOMUHUCTpaLMmM ropofckoro okpyra CTpexeBou:

lMoHeaernbHuK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
BTopHuUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 repepwiea
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

padmk npuema 3asBuTenerm B YNpaBNeHUN WMMYLLECTBEHHbIX U 3eMeSIbHbIX

OTHOLWEeHU AOMUHUCTPaLNM ropoAckoro okpyra CTpexeBon:

lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwiea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 rnepepwiea
MNatHuya: HernpueMHbIl 0eHb
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEeHUN
AoMunHncTpaumn ropogckoro okpyra Crtpexeson: 636780, Tomckass obnactb, ropoackon
okpyr Ctpexeson, ynuua Epmakosa, 46a.

KoHTakTHbIN TenedoH: 3-91-20, 5-16-65, 5-27-47.

OdmumanbHbin canT YnpaBneHUs WMMYLLECTBEHHbLIX WM 3€MeSibHbIX OTHOLLUEHWI
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
http://admstrj.tomsk.ru.

AOpec anekTpoHHOM MNOoYTbl  YNpaBNeHUs WMYLLECTBEHHbIX W  3eMeSIbHbIX
OTHOWEHM AOMUHUCTpauumn ropoackoro okpyra CrpexeBon B ceTu VIHTepHeT:
Silizneva@admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�
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mailto:Silizneva@admstrj.tomsk.ru�

MNpwunoxeHwne 2

AOMUHUCTPATUBHOIO perfiameHTa
npenocTaBneHns MyHULMNansHOM ycnyrm
«lMpepocTtaBneHne 3emeribHbIX y4acTKOB U3
3eMerib CeNnbCKOXO3SMCTBEHHOMO Ha3Ha4YeHNs,
HaxXoOAWNXCS B MyHULMNASbHbIN
COBCTBEHHOCTU rOPOACKOro OKpyra
CTpexeBon, a Takke 13 3emerlb,
rocygapcrtBeHHas COOCTBEHHOCTb Ha KOTOpble
He pasrpaHuyeHa, onsa co3gaHns
doepmMepCcKoro xo3sncTea N ocyLeCcTBIIeHNA
€ero 0esiTeNbHOCTUY

3asBneHue
O NpepocTaBrieHMUN 3eMeSIbHOro y4acTka B COGCTBEHHOCTb UMK apeHAay
U3 3eMesib CeNIbCKOXO3ANCTBEHHOro Ha3Ha4YeHus gna cosgaHusa depmepckoro
XO35INCTBA U OCYLLUECTBIIEHUS ero AesiTeribHOCTH

(HanmeHoBaHue pugudeckoro nuua nnn ©.1.0. (npu ero HaNV4YMM) MHANBUOYANBHOIO
npeanpuHMmaTens
NN PU3N4EeCKoro nmua 1 NacnopTHbIE AaHHbIE)

MpoLwy npenoctaBuTb B COBGCTBEHHOCTL / apeHay Ha CPokK netr
HEHY>KHOE 3a4epKHYTb
no __ OOroBopy Kynnu-npogaxu /  6ecnnartHo
HEHY>XHOE 3a4epKHYTb

3eMefbHbIl  Yy4aCTOK U3  3eMeflb  CENbCKOXO3AWCTBEHHOMO  Ha3HaYeHus,
pPacnonoXeHHbIN no agpecy (appecHomy OPUEHTUPY):

nnowaabto KB. M.,
NMeoLLnmn KagacTpOoBbIN HoMep:

Uenb  WCMNONb30BaHUS  3eMEeNbHOro  yyactka/  paspelleHHoe  WUCNoSib30BaHue
ocyuwlecmernieHue chepMepcKkuM Xo35UcmeoM e20 OesmesibHOCMmU, paculupeHue makou
dessmernibHoCMu

060CHOBaHME pa3MepoB NpeaoCTaBAdeMbIX 3eMESbHbIX Y4aCcTKOB (YMCNO YNIEHOB

depmepckoro XO3ANCTBA, BUAbI OeATeNnbHOCTH depmepckoro
X0341CTBA):

Cnocob nony4eHuns (pe3ynbmam npedocmasrneHus ycryau) (Hy>XHoe
NoaYEePKHYTb):

NNYHO B (ykazamb HauMeHo8aHUe CMmpPyKmMypHo20 nodpa3desieHus,

omeemcmeeHHO020 3a rpedocmassieHue MyHuyunasabHou ycryau),
nnyHo B MOL;



NMoYTOBOE OTMNpPaBIieHne No ykasaHHOMY afpecy;

NWYHBIN KabuHeT Ha EQnHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr
(dbyHKUMR) (8 criydae, ecriu makasi 03MOXHOCMb rpedyCcCMOompeHa);
NNYHbIM KabunHeT Ha NopTane rocyaapCTBEHHbIX M MyHULUMNANbHbLIX YCnyr TOMCKON
obnacTtwn) (8 cry4yae, ecriu makasi B03MOXHOCMb rpedycMompeHa)

Hato cornacue (oTkasblBaloCb) HAa 06pPabOTKy NePCOHaNbHbIX AaHHbIX

noanuck

(noanuck 3aaBuUTENS) (nonHocTteio @.1.0.)



MpunoxeHne 3 AOMUHUCTPATMBHOIO perfnameHTa NpeaocTaBieHuns
MyHuLMnansHon ycnyru «lpegocTaBneHne 3emMenbHbIX y4acTKOB K3
3eMenb CeNbCKOXO3ANCTBEHHOMO Ha3HaYeH s, HAXOASALLMXCS B
MYHULMNanbHbIN COOCTBEHHOCTU ropoAcKoro okpyra CTpexeBow, a Takke
n3 3emenb, rocygapcTBeHHasi COOCTBEHHOCTb Ha KOTOpbIE He
pasrpaHudeHa, Ans co3aaHnst hepmMepcKoro Xo3sMcTBa U OCyLLLeCTBNEHUS

€ero geAaTenbHoOCTu»

Bnok-cxema npepgocTtaBneHna myHuumnansbHon ycnyru «lpegoctaBneHne semMerbHbIX
Yy4aCTKOB U3 3eMerlb CerlbCKOXO3ANCTBEHHOMO Ha3HaYeHNs!, HaXoOALWMXCH B MyHULMNATbHbIV
cobCcTBEHHOCTM ropoAcKoro okpyra CTpexeBon, a Takke 13 3emernb, rocyaapcTBeHHas
CODCTBEHHOCTb Ha KOTOpble He pa3rpaHuyeHa, Ana co3gaHns epmMepcKoro Xo3sncTea u

OCYLLIECTBIMNEHWS ero AeAaTerIbHOCTU»

Mpuem 3asiBNeHns 1 AOKYMEHTOB, HEOOXOAMMbIX Ansi NPe4oCTaBMeHNs
MYHULMNANbHOW YCNnyru

| Pervctpauus 3asiBneHms o npefoctaBneHm MyHMumnansHom ycnyrm

| BusnposaHue 3assnenuns nason MyHuumnansHoro obpasoBaHus

HanpaeneHue JOKYMEHTOB B CTPYKTYpHOE NnoApasaerneHne, OTBETCTBEHHOE 3a
paccMOTpeHVe 3asABNEeHNs U NPeACTaBNeHHbIX JOKYMEHTOB

3asButenem npencrasrieH NOSHbIA KOMMIEKC

OOKYMEHTOB (32 UCKITIOYEeHNEM CBeeHUN,
UMEIOLLIMXCA B PaCNOPSKEHUN OPYINX OpraHoB)?

n‘a |
MNpoBepka HeobXoANMMOCTM HanpasneHns u
MeXXBeJOMCTBEHHbIX SaI'IpOCOB

HeT

3asButenem npeacrtaBlieHbl JOKYMEHTbI U

aa

cBeOeHNsi, UMeloLLMECS B pacriopsikeHnn
APYrMX OpraHoB BnacTu

\ HeT |

| HanpaBneHvie MeXBEAOMCTBEHHLIX 3aNpPOCOB |

MNMony4yeHne OTBETOB Ha MEXBEAOMCTBEHHbIE
3anpochl

(DOpMVIpOBaHVIe MOJNHOro nNakeTa AOKYMEHTOB

MpoBepka 3asBneHns N JOKYMEHTOB Ha
HanMyne oCHoBaHWS ANsi OTKas3a B
npegocTaBneHnmn ycnyrm

HeT BbisiBNeHbl OCHOBaHMSA Anst OTKa3a B
— npenocrtasiieHnn

aa

NogroToBka
yBeaoMneHus od
OoTKase B
npeaocTaBneHnn
MYHUUMNANbHOM




‘ ‘ ycnyrm
MopaHo 3asiBneHue HeT MogaHo HeT
Ha 3asiBreHne Ha
npenocTaeneHme npenocTaBneHn
3eMeribHOro € 3eMeribHOoro
yyacTka B yyacTka B
COBCTBEHHOCTb apeHay?
apeHgaTopy Takoro
yqac|TKa |
| HT\ | | n|a
[MogroToBka npoekTa Ony6nukoBaHue MogroToBka n
NpaBOBOro akTa o MHOPMAaLNOHHOIo HanpaBrneHue
npegocTaBneHnumn coobLeHns o coobueHun o
3eMeribHOro yyacTka B HanMuum nposegeHumn
CcOBCTBEHHOCTb U npegnaraemMoro ans TOpProB no
Aorosopa Kynnm- nepegayv B apeHay npopaxe
npoaaxu B OTHOLLEHNN 3eMenbHOro yyacTka npaea Ha
yKa3aHHOro N 0 npueme 3aknyeHne
3eMenbHOoro yyacTka AOKYMEHTOB OT aorosopa
ApYrux npeTeHAeHToB apeHabl
AaHHOro
MocTynunu aa 3eMeribHOro
3asBrneHns oT - yyacTtka
Apyrmx
I'IpeTeH,El,e|HTOB ‘
HeT MpoBeaneHue
TOproBs, NOAroToBKa
npoTokona o
| pesynbTartax Topros
MogroToBka MogroToBka
npoekTa NpaBoro npoekTa NpaBoOBOro
aKTa o aKkta o
npegocTaBneHnm npenocTaBneHnm
3€MeIbHOro 3EeMerbHOro
yyacTka B apeHay u y4yacTka B
Aoroeopa apeHabl Ccob6CTBEHHOCTb
B OTHOLLIEHUN (apenay) un
yKa3aHHOro AoroBopa Kynnu-
3eMernbHOro npogaxu (apeHabl)
yyacTtka B OTHOLLIEHUN
YKa3aHHOro
3eMeribHOro
| yqa|CT|<a
MognucaHne fOKyMeHTa, ohopMnsaroLLEro pesynbTaT
npegocTaBneHnn ycnyrn Masown MyHMUMNAnNbHOMo
obpasoBaHus




Pernctpauusa gokymeHTa, opopmnsioLero
pesynbTaT NpegoCcTaBeHns yenyrm

[Mepepaya gokymeHTa, oopMnstoLwero pesynbtaT
npeaocTaBneHns ycnyru, 3asiBUTENt0, 3aknioveHme
Aorosopa
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	116.  Результатом административной процедуры является подготовка и регистрация документа, оформляющего решение, указанного в пунктах 111S SАдминистративного регламента, или (при наличии оснований для отказа) уведомления об отказе в предоставлении муни...
	Выдача результата предоставления муниципальной услуги
	117.  Основанием для начала административной процедуры является получение специалистом, ответственным за подготовку документов, подписанного и зарегистрированного документа, оформляющего решение.
	118.  После получения подписанного и зарегистрированного документа, оформляющего решение, специалист, ответственный за подготовку документов, в течение двух рабочих дней со дня подписания Мэром городского округа Стрежевой соответствующего документа ин...
	119.  Выдача результата предоставления муниципальной услуги осуществляется способом, указанным заявителем при подаче заявления и необходимых документов на получение муниципальной услуги, в том числе:
	120.  В случае принятия решения о предоставления земельного участка в аренду без проведения торгов договор аренды земельного участка заключается в недельный срок со дня принятия указанного в подпункте 2 пункта 111 Административного регламента решения.
	121.  В случае проведения торгов (конкурсов, аукционов) по продаже земельных участков из земель сельскохозяйственного назначения, а также права на заключение договоров аренды таких земельных, договор купли-продажи, договор аренды подлежат заключению с...
	122.  Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется руководителем Управления.
	123.  Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а...
	124.  Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	125.  В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского...
	126.  Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) должностных лиц Администрации городского округа Стрежев...
	127.  Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	128.  По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут персональную ответственность за решения и действия (бе...
	129.  Персональная ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	130.  Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципаль...
	131. Заявители вправе обжаловать решения, действия (бездействие) Администрации городского округа Стрежевой, должностных лиц, муниципальных служащих в досудебном (внесудебном) порядке.
	132.  Обжалование действий (бездействия) Управления, должностных лиц Управления, муниципальных служащих, а также решений, принимаемых (осуществляемых) ими в ходе предоставления муниципальной услуги, производится в досудебном (внесудебном) порядке путе...
	133.  Предметом досудебного (внесудебного) обжалования являются действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, а также принимаемые ими решения при предоставлении муниципальной услуги, в том числе связанные с:
	134.  Жалоба на действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, а также на принимаемые ими решения при предоставлении муниципальной услуги, может быть направлена:
	135.  Жалоба должна содержать:
	136.  В случае, если жалоба подается через представителя заявителя, также представляется документ, подтверждающий полномочия на осуществление действий от имени заявителя. В качестве документа, подтверждающего полномочия на осуществление действий от им...
	137.  Прием жалоб в письменной форме на бумажном носителе осуществляется Управлением, в месте предоставления муниципальной услуги (в месте, где заявитель подавал запрос на получение муниципальной услуги, нарушение порядка которой обжалуется, либо в ме...
	138.  Жалоба в письменной форме на бумажном носителе может быть также направлена по почте.
	139.  В случае подачи жалобы в письменной форме на бумажном носителе при личном приеме заявитель представляет документ, удостоверяющий его личность в соответствии с законодательством Российской Федерации.
	140.  В электронном виде жалоба может быть подана заявителем посредством:
	141.  При подаче жалобы в электронном виде документы, указанные в пункте 137 Административного регламента, могут быть представлены в форме электронных документов, подписанных электронной подписью, вид которой предусмотрен законодательством Российской ...
	142.  Жалоба рассматривается начальником Управления. В случае, если обжалуются решения начальника Управления, жалоба подается на имя Мэра городского округа Стрежевой либо иного должностного лица, уполномоченного на рассмотрение жалобы.
	143.  В случае, если жалоба подана заявителем в орган, в компетенцию которого не входит принятие решения по жалобе, в течение трех рабочих дней со дня ее регистрации указанный орган направляет жалобу в уполномоченный на ее рассмотрение орган и в письм...
	144.  При этом срок рассмотрения жалобы исчисляется со дня регистрации жалобы в уполномоченном на ее рассмотрение органе.
	145.  Жалоба может быть подана заявителем через МФЦ. При поступлении жалобы МФЦ обеспечивает ее передачу в уполномоченный на ее рассмотрение орган в порядке и сроки, которые установлены соглашением о взаимодействии между МФЦ и органом, предоставляющим...
	146.  Жалоба на нарушение порядка предоставления муниципальной услуги МФЦ рассматривается органом, предоставляющим муниципальную услугу, заключившим соглашение о взаимодействии. При этом срок рассмотрения жалобы исчисляется со дня регистрации жалобы в...
	147. Жалоба, поступившая в Управление, подлежит регистрации не позднее следующего рабочего дня со дня ее поступления. Жалоба рассматривается в течение пятнадцати рабочих дней со дня ее регистрации.
	148. В случае обжалования отказа органа, предоставляющего муниципальную услугу, его должностного лица в приеме документов у заявителя либо в исправлении допущенных опечаток и ошибок или в случае обжалования заявителем нарушения установленного срока та...
	149. По результатам рассмотрения обращения жалобы уполномоченный орган принимает одно из следующих решений:
	150. Уполномоченный на рассмотрение жалобы орган отказывает в удовлетворении жалобы в следующих случаях:
	наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	наличие решения по жалобе, принятого ранее в отношении того же заявителя и по тому же предмету жалобы.
	151. Уполномоченный на рассмотрение жалобы орган вправе оставить жалобу без ответа в следующих случаях:
	наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе.
	если в жалобе не указаны фамилия гражданина, направившего жалобу, и почтовый адрес, по которому должен быть направлен ответ на жалобу;
	если в жалобе содержится вопрос, на который ему неоднократно давались письменные ответы по существу в связи с ранее направляемыми обращениями, и при этом в жалобе не приводятся новые доводы или обстоятельства, начальник Управления, должностное лицо ли...
	если ответ по существу поставленного в жалобе вопроса не может быть дан без разглашения сведений, составляющих государственную или иную охраняемую федеральным законом тайну, гражданину, направившему жалобу, сообщается о невозможности дать ответ по сущ...
	152.  Не позднее дня, следующего за днем принятия решения, указанного в пункте 149 Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалоб...
	153.  Ответ по результатам рассмотрения жалобы подписывается уполномоченным на рассмотрение жалобы должностным лицом органа, предоставляющего муниципальную услугу.
	154.  В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения, предусмотренного статьей 5.63 Кодекса Российской Федерации об административных правонарушениях, или признаков состава преступ...
	155.  В ответе по результатам рассмотрения жалобы указываются:
	156.  Заявитель вправе обжаловать решение по жалобе, принимаемое должностным лицом, в судебном порядке в соответствии с гражданским процессуальным законодательством Российской Федерации.
	157.  Заявитель имеет право на получение информации и документов, необходимых для обоснования и рассмотрения жалобы, при условии, что это не затрагивает права, свободы и законные интересы других лиц и что указанные документы не содержат сведения, сост...
	158.  При подаче жалобы заявитель вправе получить следующую информацию:
	159.  При подаче жалобы заинтересованное лицо вправе получить в Управлении копии документов, подтверждающих обжалуемое действие (бездействие), решение должностного лица.
	160.  Информирование заявителей о порядке подачи и рассмотрения жалобы на решения и действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, осуществляется посредством размещения информации на стендах в местах предоставле...
	Приложение 1
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 0TUoffice@admstrj.tomsk.ruU0T.
	2. Управление имущественных и земельных отношений Администрации городского округа Стрежевой.
	Адрес электронной почты Управления имущественных и земельных отношений Администрации городского округа Стрежевой в сети Интернет: 0TUSilizneva@admstrj.tomsk.ruU0T.
	Приложение 2
	Заявление
	о предоставлении земельного участка в собственность или аренду
	из земель сельскохозяйственного назначения для создания фермерского хозяйства и осуществления его деятельности
	Приложение 3 Административного регламента предоставления муниципальной услуги «Предоставление земельных участков из земель сельскохозяйственного назначения, находящихся в муниципальный собственности городского округа Стрежевой, а также из земель, госу...
	Блок-схема  предоставления муниципальной услуги «Предоставление земельных участков из земель сельскохозяйственного назначения, находящихся в муниципальный собственности городского округа Стрежевой, а также из земель, государственная собственность на к...



