AIMUHUCTPALUA
I'OPOJICKOI'O OKPYT'A CTPEJKEBOI

ITIOCTAHOBJIEHHUE

21.06.2022 Ne 400

06 yTBepskaeHN AIMUHUCTPATUBHOIO perjaMeHTa MpeaoCTaBIeHs MYHUIIUTIATbHON
yenyru «IIpemocTaBieHne XMI0TO MOMeILeHMs 110 JOTOBOPY COLMaIbHOTO HaltMa»

B coorBerctBUM ¢ DepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3
«O6 opraHmsanuy MpeaoCTaBieHMsT TOCYIapCTBEHHbIX UM MYHMIIMIAAbHBIX YCJIYT», Ha
OCHOBaHMM ITYHKTa 34 vyactu 2 cratbu 47 YcraBa ropoackoro okpyra CrpeskeBon

ITOCTAHOBJILIO:

1. VTBepauthb AIMUHUCTPATUBHBIN perjaMeHT MIpeIOCTaBIEHUS
MyHMIIMIIAIbHON  yeayru  «[IpemocraBieHne SKMJIOTO TOMENIEHMS II0  JIOTOBOPY
COIMAJIbHOTO HalMa» Ha TeppuTopuM ropoiackoro okpyra CTpekeBoi COTJIACHO
MIPUJIOKEHUIO K HACTOSIILIEMY ITOCTAaHOBJIEHMIO.

2. [IlpusHaTh yTpaTUBILMMMU CUJY IMOCTAHOBJIEHUST AIMMHUCTPALUMM TOPOACKOIO
okpyra CTpeskeBoii:

- ot 24.08.2018 Ne 624 «O6 yTBepkmeHUM AIMMUHUCTPATUBHOI'O perjaMeHTa
IIpeIOCTaB/JIeHNs] MyHULMIIANIbHOM yoiayru «IIpemocTaBiieHne >KMIbIX ITOMEIeHUI 110
JOrOBOpPaM COLIMAJILHOTO HaliMa;

- or 05.10.2018 Ne 754 «O BHeceHMM U3MEHEHMII B IIOCTAaHOBJIEHME
Anmunuctparuu ropoackoro okpyra CrpeskeBoir oT 24.08.2018 Ne 624 »;

- or 29.04.2019 Ne 319 «O BHeceHMM W3MEHEHM) B IIOCTAHOBJIEHUE
AnpvuyHucTpanym ropoackoro okpyra CrpeskeBoii ot 24.08.2018 Ne 624 »;

- or 24.06.2019 Ne 483 «O BHeceHMM W3MEHEHMI B IIOCTAHOBJIEHUE
Anmunuctparnuu ropoackoro okpyra CrpeskeBoir oT 24.08.2018 Ne 624 »;

- or 15.06.2020 Ne 431 «O BHeceHMM U3MEHEHMII B IIOCTAaHOBJIEHME
Anpmunauctpanym ropoackoro okpyra CrpeskeBoit ot 24.08.2018 Ne 624 »;

- or 11.02.2021 Ne 76 «O BHeceHMM U3MEHEHUII B IIOCTaHOBJIEHME
Anmunuctparnun ropoackoro okpyra CrpeskeBoir oT 24.08.2018 Ne 624 »;

- or 08.11.2021 Ne 597 «O BHeceHMM W}3MEHEHM) B IIOCTAHOBJIEHME
Anmunuctparnun ropoackoro okpyra CrpeskeBoit oT 24.08.2018 Ne 624».

3. Hacrosiiiee mocTaHOBJIeHMEe MOMIJIEXUT pasMellleHNI0 Ha obUIMaJbHOM CalTe
OpraHOB MECTHOI'O CaMOYIIpaBJIeHMs TOPOACKOro okpyra CTpeskeBoii.

4. KoHTpo/sb 3a MCIOJHEHMEM HACTOSIIEro IIOCTAHOBJIEHMS BO3JIOKUTH Ha
3amecTuTesis Mapa ropofickoro oKpyra o colajbHOM MOJIUTHUKE.

Mbsp ropoackoro okpyra B.B. [lennueHko



[Ipunoskenue

YTBEPXIEH

ITOCTaHOBJIEHMEM AIMUHUCTPALIA
ropojackoro okpyra CrpeskeBoin

ot 21.06.2022 Ne 400

AIMUHUCTPATUBHBIN PETJIAMEHT
MpeaoCTaBIeHUsI MyHUIIUIIATIbHON yoayru «IIpegocTaBiieHne KM/IOro MOMeIeHM S
10 JOTOBOPY COIMA/ILHOTO HaliMa» Ha TePPUTOPUM FOPOACKOro okpyra CTpekeBoi

I. Oo6ume MosIoKeHus
IIpegmeT peryiupoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMMHMCTPATMBHBIN PErJIaMEHT IMPeNOCTaBIEHMUS MYHUIIUITATIBHON YCIYTU
«IIpemocTaByieHne >KUJIOTO IIOMEILEeHMsI MO AOTrOBOPY COIMAJbHOrO HaiiMa» (majee —
AIMMHUCTPATUBHBIM perjlaMeHT) pa3paboTaH B IIeJISIX IIOBBIIIEHMSI KauecTBa U
OOCTYITHOCTM MPEeIOCTaBJIeHNSI MYHUIIUIIAJIbHOM YCIYTH, ONIpenessieT CTaHaapT, CPOKU U
MIOCJIeAOBaTe/IbHOCTb HEMCTBUI (aAMMHUCTPATUBHBIX IPOLEAYpP) MPU OCYILECTBJIEHUN
MMOJTHOMOYMI TIO TPeIOCTaBJIEHMIO KWIbIX IIOMEIIEeHMI IO AOroBOpaM COLMaIbHOIO
HaliMa (majee - MYHMIMIIQJbHAsT yciayra) AIMMHMUCTpAIyel TOpPOACKOTO OKpyra
CrpeskeBon. Hacrosiiimii AIMUHUCTPATUBHBIN pErJIaMEHT PeryJMpyeT OTHOIIEHMS,
BOo3HMKalomye Ha ocHoBaHuu Kouctutyimm Poccuiickoin @emepanyy, JKuamiiHoro
Komekca Poccuiickonn @epmepauuu, HamoroBoro komekca Poccuiickoin ®epepaiinm,
®epepanbHoro 3akoHa ot 27 wiona 2010 roma Ne 210-d3 «O6 opranusammm
MIpeIOCTaBJIEHNSI TOCYIaPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIIYT».

Kpyr 3asBuresnen

1.2. 3agBuTenamMu Ha IIOJyueHME MYHUIUIIAJIBHOM  YCIAYTU  SBJISIOTCS
Gusnyeckne smua - MajgoMMylIMe M JApyrMe KaTeropum TPaKAaH, OIMpefe/ieHHble
denepanbHBIM 3aKOHOIATEIHCTBOM, YKaszoM IIpesmmenTta Poccuiickon depepaumm mim
3aKkOHOM cyObekTa Poccuiickon ®@enepainyy, MOCTaBAeHHble Ha Yy4yeT B KauecTBe
HY>XIAIOIIMXCS B SKWJIBIX TTIOMelLeHUsIX (Hanee — 3asiBUTEID).

1.3. HHrepechl 3asiBUTEsEN, YKa3aHHBIX B IyHKTe 1.2 AIMUHUCTPATUBHOTO
perjiamMeHTa, MOTYT TMpEeACTaB/sITh Jinia, OOJIaJaoIe  COOTBETCTBYIOIIVIMMU
MOJTHOMOYMSIMMU (Jlajiee — MPeCTaBUTENb).

TpeboBaHMs K NOPSAKY MHGOPMUPOBAHMUS O MPEIOCTABICHUN
MYHHUIIUIIATBHOM YCITYTU

1.4. MWnadbopmupoBaHvMe O TIOpSAKe TMPeNOCTaBJeHUS TOCYyAAPCTBEHHON
(MYHUILIUTIATBHOM) YCTYTU OCYIIECTBIISIETCS:

1) HemocpencTBEHHO MpU JIMYHOM IpueMe 3asBUTeNsT B AIMMHUCTpaLUU
ropogpckoro okpyra CtpexkeBou (majiee -  YNOJHOMOUYEHHBIM OpraH) Win
MHOTO(GYHKIMOHAJIBHOM LIEHTpe MPeaoCTaBJIeHMsI TOCYAaPCTBEHHBIX Y MYHUIUIIATbHbBIX
ycayr (manee — MHOTOGYHKIMOHAIbHBIN LIEHTP);

2) no TenedoHy YMOJIHOMOYEHHOM OpraHe Mjyu MHOTOMYHKIMOHAJIbHOM II€HTPE;



3) NMCbMEHHO, B TOM YMCJIe MOCPECTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMMUIBHOM
CBSI3U;

4) mocpeACTBOM pasMeIIeHMsT B OTKPBITON U AOCTYITHOM hopMe MHbOpMAI:

B (demepasibHON TrOCydapCTBEeHHOM MHMOpMaIMOHHOM cucTeMe «EAVHBIN mOpTan
rOCyIapCTBEHHBIX M MYHULUIAIbHBIX ycayr (pyHkimin)» (https://www.gosuslugi.ru/)
(manee - EIII'Y);

Ha OUIMAJIBHOM caiTe YIIOJHOMOYEHHOro opraHa http://www.admstrj.ru/;

5) mocpenctBom pasmelenus uHbopMalMy Ha WHGOPMAIMOHHBIX CTEHIAX
VY IOJTHOMOYEHHOT'0 OpraHa Wy MHOTO(GYHKIIMOHAIBHOTO 1IeHTpa.

1.5. ludbopmupoBaHme oCyIlecTBIISIETCS IO BOIPOCAaM, KacaroIyMCS:

CIIOCOOGOB  mojmauyM  3asiBjieHMsT O  MpeJoCTaBJeHMM  TOCYyIapCTBEHHOM
(MYHMIIUTIATIBHOM) YCITYTH;

agpecoB  YIOJHOMOUYEHHOTO OpraHa ¥ MHOTOGYHKIIMOHAJbHBIX II€HTPOB,
obpailleHMe B KOTOpble HEOOXOOMMO [JisI IIpeJOCTaBJIEHMS T'OCYIapCTBEHHON
(MYHUIIUTIAJIBHOM) YCITYTH;

CIpaBOYHOM MHGpOpMamuu o pabore YTMOJHOMOUYEHHOTO OpraHa (CTPYKTYPHBIX
rojaipasaesieHnin Y moJTHOMOUYEHHOI'O OpraHa);

OOKYMEHTOB,  HEOOXOOMMBIX  OJI1  TPeAOCTaBJeHMSI  TOCYyJapCTBEHHOM
(MyHULIMTIABHOM)  YCJIYTM U YCJIYT, KOTOpble SBJSIIOTCS HEOOXOOMMBIMU U
00s13aTe/IbHBIMM [IJIs1 TIPEIOCTaBJIEHMSI TOCYNApCTBEHHOM (MYHMUIUIIAIIBHON) YCIIYTH;

MOPSIAKA ¥ CPOKOB TPelOCTaB/IeHNSI TOCYNAPCTBEHHOM (MYHUIIUTIAIBHON) YCIIYTH;

MOpsiAKAa TOJIydyeHMs] CBEIEeHUM O XOJe pacCMOTpPEHMS] 3asBJIEHUSI O
MPeNOCTaBJIeHNM TOCYJApPCTBEHHOVW (MYHMIIMIIAJIBHOM) YCJIYyTM UM O pe3yJibTaTax
MpeoCTaBIeHUs] MYHUIIUITAIbHOMN YCJIYTH;

10 BOIPOCAM IIPeAOCTaBJIEHUSI YCIYT, KOTOpPbIE SIBJISIIOTCSI HEOOXOOUMBIMU MU
006s13aTeIbHBIMMA [IJIS IIPEIOCTABJIEHNMS TOCYJAPCTBEHHOM (MYHUIIUITAIBHON) YCITYTH;

nopsiika JocynebHoro (BHeCymeOHOro) obykajioBaHMUSI HelCTBUM (Oe3mencTBuUS)
OO/DKHOCTHBIX — JIMI, M TPUHMMAaeMbIX MMM pellleHMi TIpM TpPenoCTaBIeHUU
roCyJIlapCTBEHHOV (MYHUIIUIIAIIBHOM) YCITYTH.

[Tonyuenne wuHboOpMalMu 1O BOIMpocaM IMPeNOCTaBJIEHNUSI TOCYIapPCTBEHHOM
(MyHUUMTIQTBHOM) YCJAYTM U YCIYT, KOTOpble SBJSIIOTCS HEOOXOOVMMBIMU U
obOsi3aTe/IbHbIMM  IJIS1  TIPEAOCTaBJIeHUSI TOCYJapCTBEHHOM (MYHMUIIMIIAJIBHOM) YCIYTU
OCYIIIECTBJIIeTCS OeCIIaTHO.

1.6. IIpu yctHOM obOpaiiieHun 3asgsBuUTest (JIMYHO MM TI0 TesieOHY) JOIKHOCTHOE
o  YTOJIHOMOYEHHOTO oOpraHa, pabOTHUMK MHOTOGYHKIMOHAJIBHOTO LIEHTpa,
OCYIIECTBJISIONINI KOHCY/JIbTUPOBaHME, TIOAPOOHO U B BEXKJIMBOM (KOPPeKTHOM) dhopme
mHGOpMUpPYyeT 0OPaTUBIIMXCS IO UHTEPECYIOIIMM BOIIPOCAM.

OtBer Ha Tene@OHHBIM 3BOHOK [OJKEH HauMHATbCS C MHGOpMAlMM O
HaMEHOBAaHMM OpraHa, B KOTOPbBIM IMO3BOHMJ 3asiBUTENb, (paMuiiny, MMEHM, OTYEeCTBa
(mocsienHee — TPYM HAIMYMM) U AOJDKHOCTYM CIIEMANCTA, MPUHSIBIIETO Tesie(OHHbIN
3BOHOK.

Ecau gomskHOCTHOE UIIo YITOJTHOMOYEHHOT'O OpraHa He MOSKET CaMOCTOSITE€JIbHO
IaTh OTBET, Tejle(OHHBIN 3BOHOK JIOJIKEH ObITh IepeagpecoBaH (IlepeBefieH) Ha Jpyroe
IOJIKHOCTHOE JIMIIO MJIU K€ 0OpaTUBIIIEMYCS JIMILY HOJDKEH ObITh COOOIEH TeedOHHBIN
HOMep, IT0 KOTOPOMY MOSKHO OyIeT TOJIYUYUTh HEOOXOAMMYIO MHGOPMALINIO

Ecnu monroroBka oTBera TpeOyeT IPOMOJIKUTEIBHOTO BpeMEHM, OH IpeJiaraer
3asiBUTEITIO OJIVH U3 CJAEAYIOIINX BAPMAHTOB JaJIbHEMIINX OeCTBUN:

U3JIOKUTh OOpallleHye B MMCbMEHHOM (OopMe;

Ha3HAYUTb IPYroe BpeMs IJIsI KOHCYJ/IbTaIVA.



HomKHOCTHOe /U0 YIIOJHOMOYEHHOTO OpraHa He BIpaBe OCYIIECTBJISATh
nHbopMMUpOBaHMe, BBIXOHsIEe 3a pPaMKM CTAHAAPTHBIX MPOLENyp U  YCIOBUM
MpeNOCTaBJIeHNSI MYHMUIIMITAJIbHON YCJIyTM, M BMSIOINIEe TpPSIMO MM KOCBEHHO Ha
MIPMHMMAaEMOe pellleHMe.

[IpogomkuTebHOCTb MHGOPMMUPOBAHUSI IO TejleOHY He AO/DKHA IPEeBBIIIATh
10 MuHyT.

NubopMmupoBaHe OCYIIECTBSIETCSI B COOTBETCTBUM C TpaduKoM mpuema
rpakIaH.

1.7. Tlo mucbMeHHOMY OOpaIIeHNIO [OKHOCTHOE JIUIIO Y IIOJHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIM 3a IPEIOCTaBJIEHME MYHULMIIAIbHOMW YCIYTM, TOAPOOHO B
MMCbMEHHOM (opMe pasbsCHSIET TI'PaXKIAaHMHY CBeIEeHMS IO BOIPOCaM, YKa3aHHbIM B
nyHKTe 1.5. HacTosIero AIMMHUCTPAaTUBHOTO perjiaMeHTa B MOpPSAKe, YCTaHOBJEHHOM
®enepanbubiM 3akoHOM OoT 02 mas 2006 roma Ne 59-D3 «O mopsigke paccMOTpeHMS
obpamienuit rpaxkmaH Poccuiickon @Depepanun» (manee - @DemepasbHblil  3aKOH
Ne 59-®3).

1.8. Ha EIII'Y pasmeniaiorcs cBeneHus, npenycMoTrpeHHblie [lososkeHneM o
denepanbHON TOCYIAPCTBEHHON MHGPOPMAIIMOHHOM cucteMe «®demepaysbHbIA peecTp
rOCYIAPCTBEHHBIX M  MYHUIMIAIbHBIX  yoIyr  (QyHKIMIA)»,  YTBEPKIEHHBIM
nocraHoByieHueM IlpaBurenncrBa Poccuiickoin @epepanyu ot 24 okrtsaops 2011 ropa
Ne 861 «O  denmepanbHbIX  TI'OCYAAPCTBEHHBIX  MHOOPMAIMOHHBIX  CUCTEMAaX,
obecreuynBaloIMX IMpPeJoCTaB/ieHre B 3JIeKTPOHHOU ¢opMe TOCYyJapCTBEHHBbIX U
MYHUIIMIIAJIbHBIX yCIyT (ocyiecTtBiaenne ¢yHkumin)» (Bmecte ¢ «Ilososkennem o
denepanbHON TOCYIAPCTBEHHON MH(POPMAIMOHHOM cucteMe «®demepalbHbI peecTp
rOCyIapCTBEHHBIX ¥ MYHUIMIAIbHbIX YyCayr (byHkumin)», «IlpaBunamu BemeHUs
denepanbHON TroCyIapCTBEHHOM MHGPOPMAIMOHHON cuctembl «®enepajbHbII peecTp
TrOCYJapCTBEHHBIX WM  MYHMIMIAJIbHBIX yciayr  (pynkumin)», «[lomoxkennem o
denepanbHON rocygapCTBeHHOM uH@opMalMoHHON cucrteme «EmuHbIM — mopTan
rOCYIapCTBEHHBIX ¥ MYHUIUNAIbHBIX yCayr (byHKumin)», «TpeboBaHusMu K
pPerMoHaIbHbIM ITOPTAJIaM TOCYIAPCTBEHHBIX Y MYHUIIUTIAIBHBIX YCAYT (PYHKIMIN)»).

Hoctyn K nHbOpMamuM O CpoKax M MOpPSIAKE MPedoCTaBIEHUSI MYHUIIUITATbHON
YCJIYTU OCYIIECTBJISIETCS 0e3 BBITIOJNHEHMS 3asBUTEIEM KaKUX-JIMO0 TpeboBaHUIA, B TOM
yyciie 0e3 MCIOJb30BaHUSI IPOrpaMMHOrO obecIieueHusi, YCTaHOBKA KOTOpPOr'o Ha
TeXHUUYECKME CpeNCTBa 3asBUTENS] TpeOyeT 3aK/II0UYeHMUs JIUIEH3MOHHOTO WMJIM MHOTO
corJialieHusl ¢ mpaBooOJiaiaTesieM MPOrpaMMHOrO obecreueHus1, mpeaycMaTpUBaloIero
B3MMaHMe IUIaThbl, PErUCTPALMIO MM aBTOPU3AIMIO 3assBUTENST WM MPeIoCTaBIeHe UM
IIepPCOHAJIbHBIX TAHHBIX.

1.9. Ha odwuimanbHOM caiTe YNOJIHOMOYEHHOIO OpraHa, Ha CTEeHJAax B MeCTax
MpeIOCTaBIeHNSI MYHUIIUITAIBHOM YCIYTU U YCIIYT, KOTOPbIE SIBJISIIOTCSI HEOOXOAVIMbIMMU
M 00s3aTe/NbHBIMM  [JIT  TPEeNOCTaBJE€HMSI  MYHMIMIIQJIbHOM  YCIYTM, U B
MHOTO(DYHKIIMOHAJIbHOM LIEHTPe pasMellaeTcsl CJIeyIoIiasi CripaBovYHast MHGbOpMaIus:

O MecTe HaxoXaeHuss ¥ rpaduxke paboThl YIIOJHOMOUEHHOTO OpraHa U WX
CTPYKTYPHBIX IIOApa3/ie/ieHnii, OTBETCTBEHHbIX 3a IPeJOCTaBJIeHMEe MYHUIUIIAIbHOM
YCJIYT'Y, @ TAaK’Ke MHOTO(YHKIIMOHAIbHBIX IIEHTPOB;

CIipaBOYHble TeyiehOHbl CTPYKTYPHBIX IOApasgejieHuit Y IOJHOMOYEHHOT'O
opraHa, OTBETCTBEHHBIX 3a IpPeNOCTaBJIeHME MYHUIUIIAIbHON YCJIyT¥M, B TOM YMCJIE
HoMep TesieoHa-aBToMHGOpMaTopa (Mpy HaAJIUUNN);

agpec OGUIMAIbHOTO CaiTa, a TakXke 3JeKTPOHHOM MOYThl U (Mn) (GOpPMbI
06paTHOM CBSI3M YTIOJTHOMOYEHHOTO OopraHa B cetu «IHTepHeT».

1.10. B 3anax oxxupgaHus YOJHOMOYEHHOTO OpraHa pa3mellaioTcsi HOpMaTUBHbIE
MpaBOBbI€ aKTbI, PETYJUPYIOIIME MOPSIAOK MPEeIOCTaBJIeHMUs] MYHULIUIIAIBHOMW YCIYTH, B



TOM uucjie AIMMHUCTPATUBHBIM perjiaMeHT, KOTOpble 110 TpeOOBaHMIO 3asiBUTEJISI
MPeIOCTaBJISIIOTCS €MY IJIs1 O3HAKOMJIEHMS.

1.11. Pa3merenne mHbopmanmmu O TOPSAKE IPEAOCTABIEHUS MYHUIIUIIATbHOMN
yCayTu Ha MHGPOPMAIMOHHBIX CTEHJaX B MOMEIeHUY MHOTO(DYHKIMOHAIBLHOTO IIeHTpa
OCYIIIECTBJISETCSI B  COOTBETCTBMM C  COTJIAllleHMEeM, 3aK/JIOUEHHbIM  MeKIy
MHOTO(YHKIMOHAJIBHBIM IIEHTPOM M Y TIOJTHOMOYEHHBIM OPTaHOM C YYETOM TPebOBaHMIA
K MHGOPMMPOBAHMIO, YCTAHOBIEHHBIX AIMUHUCTPATUBHBIM PErJIaMeHTOM.

1.12. Wudopmaumss o Xxome pacCMOTpeHMs] 3asBJIeHUS O IIpedoCTaBJIeHUN
MYHUIIUITAJIBHOM YCAYTUM M O pe3ysbTaTaX IpeaoCTaBJeHUS MYHUIMUIAIbHOM YCIIyTU
MO’KeT OBbIThb IOJyuYeHa 3asgBuUTesieM (ero IpencTaBuTesieM) B JIMUHOM KaOMHeTe Ha
EII'Y, a Takke B COOTBETCTBYIOIEM CTPYKTYPHOM TOApa3feseHu Y IOJTHOMOUYEHHOTO
opraHa mpu oOpallleHuM 3asBUTENSI JIMYHO, MO Tejie(OHYy IMMOCPEICTBOM 3JIEKTPOHHOM
MTOYTBHI.

1.13. Mecto HaxoXaeHusi AIMMHUCTpAIMKU ropoackoro okpyra CrpeskeBoin,
OpPraHOB ¥ OPTraHMU3aIMIA, YYACTBYIOMINX B IIPEOOCTABIEHUM MYHUIIUIIAIbHOM YCJIYTHU, UX
MMOYTOBBIE ampeca, OoduIMaJbHble CATbl B MHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM
cetu «WHTepHer» (manee - cerb WHTepHeT), mHbopmanusi o rpadurax pabOTHI,
TeieDOHHBIX HOMEpax M agpecax 3JIEKTPOHHOM IOUTHI IpeacTaBiieHbl B [Ipunoskenun 1
K AIMVHUCTPaTUBHOMY perjiaMeHTy.

I1. CranpapT npegocTaB/ieHUsI MyYHUIUIIATIbHOM YCIIYTU
HaumeHoBaHMe MYHUITUIIAIBHOM YCITYTU

2.1. MyuununanbHas yceayra «[IpemocraBiieHue SKMIOTO TOMELIEHUST TIO0
JIOTOBOPY COLMAJIBHOTO HaltMa.

HauMeHoBaHMe opraHa rocyJapCTBeHHOM BJIACTH, OPraHa MECTHOTO
camMmoynpasJieHus (OpraHn3anum), NpeJoCTaB/ISIONEero MyHUIUIIATIBHYIO YCIIYTY

2.2. MyHunmnanabHasi yoiyra TpefocTaBisieTcss AIMMHMUCTpalyen TOpOJICKOro
okpyra CTpeskeBoii.

2.3. B mpenocTaBieHny MyHUIIMTIAIBHOM YCJIYTY MIPUMHUMAIOT ydacTue:

[Tpu npefoCTaBIeHNN rocyJapCTBEHHOM (MYHULIATIQTIBHOMN) YCIYTU
Y TOTHOMOYEHHbBI OpraH B3aMOIENCTBYET C:

2.3.1. @emepasibHOM HAJIOTOBOM CJIY3KOOM B YaCTU TIOJy4YEHUS] CBEIEHUIA U3
EpgyHoro rocymapcTBEeHHOTO peecTpa 3alMceil aKTOB TI'PaXKAAHCKOTO COCTOSIHUSI O
POKIIeHUM, O 3aK/IIOUeHu 6paka; mosiyueHus: cBefeHuin u3 EgyMHoOro rocygapcTBeHHOTO
peecTpa OPUAMYECKUX JIMI, B CJIydyae TMOJauM 3asBAeHMUS] IpefCcTaBUTeIeM
(ropyaMUecKMM JIMIIOM); TOJyYeHUsT CBeleHMit 13 EmmuHOro rocygapCcTBeHHOTO peecTpa
VHIUBUAYAJIbHBIX IIpeAIpMHMMATEsIeN, B Cydae TOmauy 3asBJeHUS IpenCcTaBUTEeIeM
(MVHAVBUIYaJIbHBIM ITpeIIPUHMMATESIEM).

2.3.2. MuwunHucrtepctBoMm BHYTpeHHUX pnen Poccuiickon @Pepepaimyu B UYaCTH
MOJTyYEHNSI CBEeHEHMM, TOATBEPsKIAOIINX IeMCTBUTEIbHOCTh IacmopTta Poccuiickoin
®denepaly ¥ MECTO SKUTEJIbCTBA.

2.3.3. Ilencuonnbim @onmom Poccuiickoit @Pepepaiivy B YaCTU ITPOBEPKU
COOTBETCTBUS (haMWIbHO-MMEHHOM TpyIIbl, fatbl pokaenus, CHUJIC.

2.3.4. @epepasbHOM CIYKObI TOCYIAPCTBEHHON pErucTpanyuy, KamacTpa Wu
KapTtorpaduy B YacTM TOJyYeHUsT cBefeHMi u3 EQMHOro rocymapCTBEHHOTO peecTpa
HEJBVDKMMOCTM Ha MMeIoIMecs 00beKTbl HeIBMKMMOCTH.



2.4. Tlpn npenocTraBaeHUY MYHULMIAIBHOM YCIYTU YIIOJTHOMOYEHHOMY OpraHy
3ampenjaeTcs TpeOOBaTh OT 3asBUTEJNS OCYILIECTBAEHMUS] OeUCTBUM, B TOM UKCIIE
COTJIACOBaHMIA, HEOOXOAMMBIX AJISI TIOJTYUYEeHUS] MYHUIIUITAIBHON YCJIYTY UM CBSI3aHHBIX C
obpailieHMeM B MHbIe TOCYHApCTBEHHble OpraHbl M OpraHu3alyu, 3a MCKIIOUYEeHVEM
MOJTyYeHUs] YCIIYT, BKIIOUEHHBIX B IepevyeHb YCJIyT, KOTOPbIE SIBJSIIOTCS HEOOXOAVMbBIMMU
" 06s13aTeIbHBIMM [IJISI TTPEIOCTABIEHMSI MYHUIIUTIATIBHOM YCIIYTH.

Omnmcanue pe3ybTaTa MPeAOCTABICHUS MYHULIUIIATBHON YCTYTH

2.5. Pe3ysibTaToOM MpenoCTaB/IeHMsT MyHUIUIIAIbHON YCIYTH SIBJISIETCS:

2.5.1. Perirenne o mpemoCcTaBIeHNy MyHULIUIIAIbHONM YCIYTH MO (popme, COrIacHO
[TpunoskeHnto 2 K HACTOSIIEMY AJIMUHUCTPATUBHOMY perjaMeHTY.

2.5.2 TIpoekt [loroBopa COLMaJbHOTO HaiiMa >KMJIOTO IOMEIleHMsI, COTJIaCHO
[TpunoskeHnto 6 K HaCTOSIIEMY AIMUHUCTPATUBHOMY perjaMeHTy.

2.5.3. Pertienne 06 oTKase B IpeIoCTaBJIeHUY MyHULIMIIATIbBHOM YCIIYTH 0 hopMme,
coryiacHo ITpunoskeHnio 4 K HacToseMy AIMUHUCTPATUBHOMY PErJIaMeHTY.

CpoK npeaocTaBIeHUsI MYHUIUIIAIbHON YCIYTH, B TOM 4MCJIe C YYeTOM
HE00XOAMMOCTH O0paIlleHUsI B OpraHuU3aliu, YYaCTBYIOLIME B IIPeJOCTaBIeHUN
MYHMIMIIQIBHOM YCIYTH, CPOK IIPUOCTAHOBJIEHUS MIPEX0CTABICHUS
MYHUIIMIIAJIBHOM YCIYTU, CPOK BbIAauy (HANpaB/IeHNsSI) JOKYMEHTOB, SIBJISIOIIAXCS
pe3y/IbTaToOM IPeJOCTaBIeHUS] MYHUIIUIIAIBHOM YCITYTH

2.6. YIIOJIHOMOYEHHBIN Oprad B TeueHue 25 paboumx OHeN CO OHS pPerucTpalum
3asBJIEHMST ¥ JOKYMEHTOB, HEOOXOIMMBIX AJIS1 IIPEAOCTaBIeHUSI MyHULIUIIAIbHOM YCIYTU
B YIIOJTHOMOYEHHOM OpraHe, HAIIPaBJIsIeT 3asIBUTEIO CITIOCOOOM YKa3aHHOM B 3asiBJIEHUA
OIMH U3 Pe3y/bTaTOB, YKa3aHHbBIX B ITyHKTE 2.5 AIMUHMUCTPATMBHOIO perjiaMeHTa.

B cBsI3M C OTCYTCTBMEM OCHOBaHMI [JISI TPUOCTAHOBJIEHUS IIPeIOCTaBIEHMUS
MYHULIMIIAJIBHOM YCIYTY, CPOK IIPMOCTAHOBJIEHMSI IIPEIOCTAaBJIEHUS MYHULIMIIAIbHOM
YCJIYT'Y HE TIPeIyCMOTPEH.

HopmaTuBHBIE IPaBOBbIE AKThI, PEryIUPYIOIINE MIPeI0CTaABIeHNE
MYHUIIMIIQIBHOM YCITYTU

2.7. [IpemocraBiieHne  MYHUIMIIAJIBHOM  YCJIYIM  OCYILECTBJSIETCS B
COOTBETCTBUH C:

1) Kwmmabim  kogmekcoMm  Poccuiickoi ®enepauun //  «CobpaHue
3akoHomaresbctBa PD», 03 guBaps 2005 roma, Ne 1 (uactb 1), cr. 14, «Poccuiickas
rasera», Ne 1, 12 gusaps 2005 roga, «ITapiamenTckas rasera», Ne 7-8, 15 ausapst 2005
roua;

2) ®enepanpHbiM 3aKOHOM OT 06 okTss6ps 2003 roma Ne 131-D3 «O6 o0b6mmx
MIPUHIIUIIAX OpraHu3alyuy MeCTHOro camoyrpaBiaeHusi B Poccuitckon ®Depepauym» //
«Cobpanne 3akoHomaTejnbcTBa Pd», (06 oKTI0ps 2003, Neo 40, cr. 3822,
«ITapnamenTtckas rasera», Ne 186, 08 oktsa6ps 2003 roma, «Poccuiickas rasera», Ne 202,
08 okTsa6pst 2003 roxa;

3) ®enepanbhbiM 3akoHOM OT 27 mrojist 2010 roga Ne 210-D3 «O6 opranmsammm
MpeIOCTaBIeHNsT TOCYIaPCTBEHHBIX M MYHUIIMIIATIBHBIX YCIIyT» // «Poccuiickas rasera»,
Ne 168, 30 urona 2010 roma, «Cobpanne 3akoHomaTeabcTBa PO», 02 aBrycra 2010 roga,
Ne 31, cT. 4179;



4) 3axonHom Tomckon obsactu or 08 umions 2005 roma Ne 91-O3 «O mopsiake
BelleHMsI OpraHaMy MEeCTHOTO CaMOYIIpaBJIeHMs ydYeTa TpakgaH B KaudecTBe
HY>KIAIOIIMXCST B JKMUJIbIX TTOMEILEHNSIX, MTPeJOCTaB/ISIEMbIX 0 JOrOBOPaM COIMAIbHOTO
Haiima» // «OdunmanbHble BegOMOCTM» (COOPHMK HOPMAaTMBHO-TIPABOBBIX AaKTOB,
noamyucaHHbiX ['yaBoit Agmuuuctpauyyu Tomckoii obmacti), 13 wmrons 2005 roga,
Ne 16(131), «Odunmnanpubie Begomocty ['ocymapctBeHHon dymbr Tomckoi obmactm»
(cOOpHMK HOPMATMBHBIX MTPaBOBbIX akTOB), 30 moHs 2005 roma, Ne 42(103);

5) 3akonom Tomckoit o6mact ot 11 aBrycra 2005 roga Ne 130-O3 «O mopsiake
MPU3HAHMS TPAKIAH MAJOMMYIIMMM B LEJSX IPeIOCTaBJ€HMSI MM IO JIOTOBOpaM
COLMAJIbHOTO HaMMa >KUJIbIX ITOMEIIeHU MYHMIIUIAIBHOTO >XMUJIUIIMHOTO (oHAa» //
«Tomckue HoBoctm», Ne 33, 18 asrycra 2005 roma, «OduimanbHble BeIOMOCTI»
(cOOpHMK HOPMATMBHO-TIPABOBbIX aKTOB, IIOAIMMCAHHbIX [J1aBoM AIMUHUCTpAIU
Tomckoit o6sactu), 19 aBrycra 2005 roma, Ne 21(136), «Oduimanbabie BeIOMOCTU
I'ocymapcrBennoi Iymbr ToMckoi ob61acti» (COOPHMK HOPMATUMBHBIX ITPABOBLIX aKTOB),
25 aBrycra 2005 roga, Ne 44(105), «CobpaHue 3akoHOmATeJbCTBA TOMCKONM 061aCTI»,
31 aBrycra 2005 roga, Ne 1;

6) mnocraHosieHnem Anmuuuctpauuu Tomckon obsactu ot 25 Hosiops 2005
roga Ne 119a «O6 yrBepskmeHmnn MeTonuku pacueTa pasMepa J0XOHa, MPUXOMASILErocs
Ha Ka)XJIOro WIeHa CEMbM, M CTOMMOCTM MMYIIECTBA, HaXOMASIIEroCss B COOCTBEHHOCTU
yjieHOB cembu» // «Tomckme HoBoctu», Ne 49, 08 mexabps 2005 roma, «CobpaHne
3aKoHogare/ibcTBa TomMmckoit obacti», 30 mekabps 2005 ropa, Ne 5;

7) Pemennem [Iymbr ropoackoro okpyra CrpeskeBon ot 04 mas 2011 ropma
Ne 75 «O6 ycTaHOB/IEHUM YUETHOM HOPMBI IUIOLIAAM SKWJIOTO TOMEIEHMUS ¥ HOPMBI
MpeqOCTaBJIeHNsT IUIOLIAAM KUJIOTO ITOMEIeHMsI 10 JOrOBOPY COIMAJIbHOrO Haima» //
«CeBepnas 3Be3ga», Ne 75, 12 mag 2011 roga;

8) mocraHoBeHMeM AMMHUCTpauuyu ropojackoro okpyra CrpeskeBon OT
29 mapra 2012 roga Ne 187 «O6 yTBepskaeHUM MOJOXKEHUSI O KOMUCCUU TIO SKUJIUIITHBIM
BompocaM npu AaMuHUCTpanuu ropoackoro okpyra CrpeskeBoi» // CalT opraHoB
MECTHOTO camMOyTpaBjieHus rTopoackoro okpyra CrpeskeBoit: http://admstrj.ru.

VicuepnbIBalouuii nepeyeHb JOKYMEHTOB M CBeJeHM, HEOOXOAUMBIX B
COOTBETCTBUY C HOPMATUBHBIMY MIPABOBbIMU aKTAMM JJISI IPEAOCTABIEHUS
MYHULIMIIAQJIBHOM YCJIYTU M YCIIYT, KOTOPbIE SIBJISIIOTCSI HEOOXOAMMBIMHU U
00513aTe/IbHBIMMU JIJISI TIPEAOCTABIEHUSI MYHUIMIIAJIBHOW YCTYTH, MOAJIeKaIUX
MPeACTABIEHUIO 3asIBUTEJIEM, CIIOCOOBI MX IIOJTYYeHUS 3asIBUTE/IEM, B TOM YMCJ/Ie B
3JIEKTPOHHOM (hopMe, MOPSAOK UX MPEeACTABIECHNUS

2.8. [Ins1 moryYeHnst MyHUIIUITAIBHOM YCTYTU 3asiBUTENTb ITPEICTaBJIsIeT:

2.8.1. 3asgBneHMe O TMpeNOCTaBJIEHMM MYHULIMIAIBHON YCIYyTU 1O (opMme,
corytacHo ITpuioskennto 5 K HacTosieMy AIMUHUCTPATUBHOMY PErJIaMeHTY.

B cnyuae HampaBiieHus 3asBieHust mnocpenctsom EII'Y  dopmuposanue
3asIBJIEHUSI OCYILECTBJISIETCSI TOCPEICTBOM 3arlOJIHEHUSI MHTEPaKTMBHOM (OpMbI Ha
EIII'Y 6e3 HeoOXOOMMOCTM IOIOJHUTENbHOM IOAAauM 3asB/JeHMS B KaKOM-JIMOO MHOM
dbopme.

B 3asBiieHMM Takke yKasbIBAETCSI OAVH M3 CJIEAYIOIIMX CIIOCOOOB HAITpaBJIEHMS
pe3yJibTaTa IpeaoCTaBIeHNSI MYHUIIUITAIbHON YCITYTH:

B hopMe 3JIEKTPOHHOI'O JOKYMeHTa B JIMYHOM KabuHete Ha EIII'Y;

IOTOJTHUTEIbHO Ha OYMa)KHOM HOCUTeJIe B BUIIE PACIeYaTaHHOTO 3K3eMIUIsipa
3JIEKTPOHHOTO IOKYMEeHTa B Y IOJIJHOMOUYEHHOM OpraHe, MHOTO(QYHKIIMOHAIbHOM IIEHTPE.

2.8.2. [IoKyMeHT, yAOCTOBEPSIIOIINI JIMYHOCTD 3asIBUTEJISI, ITpeCTaBUTEJIS.


http://admstrj.ru/�

B cinyuae HamnpaBienus 3asBienust nocpeactsom EINT'Y cBemeHust n3 mOKyMeHTa,
YIOOCTOBEPSIIOILIETO  JIMUHOCTb ~ 3asBUTEJI, TPENCTaBUTEJs, IPOBEpSIOTCS  IIpu
MOATBEPKOEHMM  YYETHOM 3amucu B EnuHOM  cucrteme  uaeHTMPUKAUMM U
ayteHTU(uUKauuu (ganee - ECHA).

B ciyuae HamnpaBienus 3asBienust nocpeactsom EINIT'Y cBemeHust M3 mOKyMeHTa,
YIOOCTOBEPSIIOILIETO  JIMYHOCTb  3asIBUTEJIS, MpPeNcTaBUTeNss  (QOPMUPYIOTCS  IIpU
MOATBEPKAEHNMM  YYETHOM 3amucu B EnuHoOM  cucrteme  uaeHTMPUKAUUM U
ayTeHTU(UKAIMY U3 COCTaBa COOTBETCTBYIOIIMX MAHHBIX YKa3aHHOM YYETHOM 3aruch U
MOT'yT OBITh IPOBEPEHbI ITyTEM HAaIpaBJeHMs 3alpoca C MCIOJJb30BAHUEM CUCTEMBI
MEeXKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOIECTBUSI.

B ciyuae ecsim IDOKYMEHT, IMOATBEPSKOAIOIIMIA ITOJTHOMOYMSI 3asIBUTEJISI BbIIAH
IOPUANYECKUM JIMIIOM — [OJ/DKEH OBbIThb TOANMCAH YCWIEHHOM KBaJM(UKAIMOHHON
3JIEKTPOHHOM MOAIMCHIO YITOJTHOMOYEHHOT'O JINIIA, BbIIABIIIEr0 JOKYMEHT.

B cnyyae ecnu mOKyMEHT, MOATBEPSKOAIOIIMI ITOJHOMOYMSI 3asIBUTEJIST BbIIaH
VHIUBUIOYAJIbHBIM [pPENNpPUHMMATEIEM — JOJDKeH ObIThb IMOMANMCAaH  yCUJIEHHOM
KBaJIM(UKAILMOHHONM 3JIEKTPOHHOM MOAINICHIO MHAMBUAYAJbHOTO MPeAIIpUHUMATE]IS.

B ciyuae ecsim MOKYMEHT, IOATBEPSKOAIOIIMI ITOJTHOMOUMSI 3asIBUTEJISI BbIIAH
HOTapUyCOM — JIOJDKEH ObITh MOAIMCAH YCUJIEHHON KBaJIM(GUKAIMOHHOM 3JIEKTPOHHON
MOAIMCHIO HOTapuUyca, B MHBIX CJIydasX - TIOATMCAHHBIM IPOCTOM 3JIEKTPOHHOM
MTOJIIUCHIO.

2.8.3. [IOKyMeHTbI, YIOCTOBEpSIOIIMe JUYHOCTb WIEHOB CEMbM, NOCTUTIIUX 14
JIETHErO BO3pacTa.

2.8.4. [IoKyMeHTbI, IOATBEPKIAIOIIME POACTBO: CBUJIIETEJHCTBO O POKIEHUM,
CBUETEJIbCTBO O 3aK/IIOUEeHUM Opaka, CIipaBKa O 3aK/IIOUeHuM Opaka, CBUIETEIbCTBO O
pacTopskeHMM Opaka, CBUIETEJbCTBA O T'OCYJApCTBEHHOM pEerucTpanuyu aKTOB
IPaKIAHCKOTO COCTOSIHMSI, BbIJaHHbIE KOMIIETEHTHBIMM OpraHaMy MHOCTPaHHOTO
rocyapCTBa M UX HOTapUaJbHO YIOCTOBEpPEHHBIM IepeBOMd, Ha PYCCKUM SI3bIK - MPU UX
HaJINYMU, CBUOETEJbCTBA OO YCHIHOBJIEHUM, BbIJJaHHbIE OpraHamMu 3alMCU aKTOB
I'PasKIAHCKOTO COCTOSIHUSI MJIM KOHCYJIbCKUMM yupexkaenussmu Poccuiickon @enmeparinm -
MIpU UX HAJIMUMM, KOMMS BCTYIIMBILIErO B 3aKOHHYIO CUMJTy peIlIeHMs] COOTBETCTBYIOIIErO
cyga O TPU3HAHMUM TpakJaHMHA UYJIEHOM CEMbM 3asIBUTENSI - TPU HaJUUUM TaKOTro
perienust). CBUaeTeIbCTBA O IepeMeHe paMuinm, MMeHH, oTyecTBa (MPU UX HAIMUUN).

2.8.5. JloroBop HaiiMa >XKWIOrO IIOMEILEHMSI - B CJIy4yae, eCyi 3asBUTENb WA
YJIeHbl CEMbU 3aBUTEJIST SIBJISIIOTCS HAaHMMATEJISIMU SKUJIOTO TIOMeIleHMs SKIoro GoHaa
COLIMAJILHOTO MCIO/Ib30BaHMS 110 JOTOBOPY HaiiMa, 3aK/JIIOUEeHHOT'O C OpraHu3alen.

2.8.6. TlpaBoycTaHaBAMBAIOIIME AOKYMEHTBI Ha JKMJIOe TOMeIleHre — B Caydae,
€CJIM TIPaBO 3asBUTEJISI MM UWIEHOB CEMbM 3asIBUTENISI Ha JKUJIOe IIOMellleHue He
3aperucTpupoBaHo B EnyHOM rocymapCTBEHHOM peecTpe HeIaBVKMMOCTM.

2.8.7. O6s13aTENILCTBO OT 3asIBUTEJISI ¥ BCEX COBEPILEHHOJIETHUX YWIEHOB CEMbU 00
OCBOOOKIEHUM SKMUJIOTO TIOMEIeHMsI, MPedOCTaBJIeHHOIO II0 AOTOBOPY COLMAIbHOTO
HaliMa - B CJIyyae, eIM IJIAHUPYETCS OCBOOOAUTDL 3aHMMAaeMO€ KWJIOe TOMeIleHMe
II0CJIe IMPeOCTaBJIEHNSI HOBOT'O KMJIOTO TIOMEIIEeHMS.

2.8.8. MenuuuHCcKoe 3aK/IIOUeHue, MOATBEPsKIAIoNiee HaIMIMe TSKeI0M (HOpPMbI
XPOHMYECKOTO 3abosieBaHUsI — B Cjydae, eC/iM 3asBUTENb CTpajlaeT Tsbkesaon (Gopmoit
XPOHMUECKOrO 3a00jIeBaHMSI WM IIPOKMBAeT B KBapTUpe, 3aHATOM HECKOJIbKUMMU
CEMbSIMU, €CJIM B COCTaBe€ CeMbM MMeeTCsl OOJIbHOM, CTpamaloluii TSIKeJIo (hopMOit
XPOHMUYECKOTO 3a001€BaHMS.

2.9. 3agByieHus 1 npuiaraeMbie JOKYMEHTbI, yKa3aHHbIe B ITyHKTe 2.8 HaCTOsIIero
AIMUHUCTPATUBHOTO perJIaMeHTa, HANpaBJSiOTCS (TOJAoTCs) B YIOJHOMOYEHHBIN



opraH B D3JIEKTPOHHOM (opmMe IyTeM 3aIlojHeHusI (OPMbI 3alpoca Yepe3 JIMYHbIN
kabuuet Ha EIITY.

VicuepnibIBaloniuii nepevyeHb JOKYMEHTOB ¥ CBeIeHN, HeOOXOAMMBIX B
COOTBETCTBUM C HOPMATUBHBLIMM IIPAaBOBLIMM aKTaMU /ISl IIPEIOCTABICHUS
MYHUIIUIIAJIBHOM YCIYTU, KOTOpPbIe HAXOASATCA B PacCHOPsKeHUN ToCyAapCTBEeHHBIX
OpPraHoOB, OPTaHOB MECTHOT0 CAaMOYIIPaBJIEHNSI M MHbIX OPraHOB, YUYACTBYIOIINX B
MpeaoCcTaB/IEHMY FOCYAAaPCTBEHHbBIX WJIM MYHUIIUIIAIbHBIX YCIYT

2.10. TlepeyeHb IOKYMEHTOB M CBeleHUM, HEOOXOOMMbBIX B COOTBETCTBUM C
HOPMATMBHBIMM IIPABOBBIMM aKTaMM [IJIsI IPeOOCTaBJI€HUST MYHMIIUIIAIBHON YCIYIH,
KOTOpbIE€ HAXOISITCSI B PAaCIOPSIKEHUM TOCYAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIpaBJIEHMS ¥ MHBIX OPraHOB, YYACTBYIOIIMX B MPEOOCTaBIEHUM ITOCYAAPCTBEHHBIX
WM MYHULIUITIBHBIX YCIYT B CJTyyae OOpaIleHms:

2.10.1. CBegmenmss u3 EpuHOro rocymapCTBEHHOIO peecTpa 3alyMceil aKTOB
I'PAKIAHCKOTO COCTOSTHUSI O POSKIEHNM, O 3aK/TIOUeHNM OpaKa;

2.10.2. TIpoBepka cOOTBEeTCTBUSI (PaMMUIbHO-MMEHHOM TPYIIbI, JaThl POKIEHMUS,
nosia 1 CHUJIC;

2.10.3. CBemeHusi, mOATBEPXKAAIOIIME NEMCTBUTEILHOCTb MACIOpTa I'pakaaHMHa
Poccuiickon @eneparymy;

2.10.4. CpegeHusi, NOATBEPKIAIOIINE MECTO >KUTEJbCTBA, CBEIEHUSIMU U3
EnyHOro rocymapCTBEHHOTO peecTpa HEABIDKMMOCTM 00 OOBEeKTaX HeIBUKUMOCTMH;
cBenleHMsIMM 13 EnMMHOTO rocy1apCTBEHHOTO peecTpa I0pUANYECKUX JINII;

2.10.5. Csemennss m3 EgmHOro rocymapCTBEHHOIO peecTpa WHAMBUIYaATbHBIX
MpearpuHUMAaTeNeNn.

2.11. Ilpu mpemocTaB/ieHMM MYHMIIMIIAIBHOM YCJIYIM 3ampeliaeTcs TpeboBaTb OT
3asIBUTEJIS:

2.11.1. TIpepcraBieHuss [OOKYMEHTOB U MHGOpPMAIMM WM OCYILECTBJIEHUS
NEeCTBUIA, TIpeACTaBJeHMe WM OCYIIEeCTBJIEHME KOTOPbIX He IMPemyCMOTPEeHO
HOpPMATMBHBIMM IIPAaBOBBIMM aKTaMM, PEryJIMPYIOIIMMM OTHOIIEHMS, BO3HMKAIOIIVE B
CBSI3U C MPeIOCTaBJIeHEM MYHULIUIIAJIbHOM YCITYTH.

2.11.2. TIpencraBiieHMs TOKYMEHTOB U MHMOpPMaLNUM, KOTOPble B COOTBETCTBUM C
HOpPMATMBHBIMM IIpaBOBbIMM aKTaMu Poccuiickonn @emeparmm u Tomckon objacTu,
MYHULIMTIQJIbHBIMM ~ [TPAaBOBBIMM  aKTaMy  AJIMMHUCTpAIMM  TOPOJICKOTO  OKpyTra
CTpeskeBolM HAXONSTCS B pacHOpsKEHMM OPraHOB, MPeIOCTaB/ISIONINX MYHULIUIIATbHYIO
YCIYTY, TOCYAAPCTBEHHBbIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBieHus u (Wn)
MOABEIOMCTBEHHBIX I'OCYJapCTBEHHbIM OpraHaM ¥ OpraHaM MeCTHOTO CaMOYITPaBJIEHUS
opraHmsanyif, YyYacTBYIOIIMX B IIPeNOCTaBJeHUM MYHMUIIUMAIbHBIX YCJIYr, 3a
MCKJTIOUeHEeM TOKYMEHTOB, YKa3aHHbIX B 4acTu 6 craTbu 7 DemepaabHOroO 3aKOHA OT 27
utonst 2010 roga Ne 210-®@3 «O6 opraHmsanuy IMpemoCTaBiIeHMs TOCYJapCTBEHHBIX U
MYHMIUIIAJIbHBIX YCIIyT» (nanee — @enepanbHbii 3akoH Ne 210-D3).

2.11.3. TlpepcraBieHuss OOKYMEHTOB U WMHbOpPMaLUuUM, OTCYTCTBME U (UJIN)
HEJIOCTOBEPHOCTh KOTOPBbIX HE YKa3bIBAJIMCh IPM IEePBOHAYAJIBHOM OTKasze B IIpueMe
IOKYMEHTOB, HEOOXOAMMBIX MJIs1 TpPeNOCTaBJeHUs MYHUIIMIIAJIbHOM YCIyTH, Jinbo B
MpeaOCTaBIeHNM MYHUIIUITAIIbHON YCJIYTH, 32 VICKJIFOUEHMEM CIeAYIOIIMX CJTyYaeB:

U3MeHeHre TpeOOBaHMM HOPMATUMBHBIX IIPABOBBIX aKTOB, KaCarOIIUXCS
MpeOCTaBJIEHMS] MYHUIIUITAJILHOM YCJIYTH, TTOC/Ie TIEPBOHAYAIbHONM ITOJauM 3asiBJIEHUS O
MpeOCTaBIeHNM MYHUIIUTIAIIBHON YCITYTH;

HaJIMuMe OIIMOOK B 3asiBJIEHMM O TPeNOCTaBJIEHMM MYHUIIUIIAIBHOM YCIYTU U
IOKYMEHTax, IIOJAHHBbIX 3asBUTEJIEM TII0Cje IIepBOHAY/JIbHOIO OTKasa B IIpMeme



IOKYMEHTOB, HEOOXOAMMBIX MJIs1 MpefoCTaBjJeHUss MYHULMNAJIbHOM YCIyTH, Jnbo B
MpefoCTaBJIeHU MYHUIIUIIAIIbHOM YCJIYTU U He BKJIIOUEHHBIX B IpeNCTaBJIeHHbIM paHee
KOMIUIEKT IOKYMEHTOB;

MCTeueHre CpoKa [eliCTBUS NOKYMEHTOB WM M3MeHeHue MHQopmalmu Iocse
MepBOHAYAJIbHOTO OTKa3a B IIpMeMe JOKYMEHTOB, HeOOXOAUMBIX AJISl MpPeNOCTaBJIeHNUS
MYHUIUIIJIBHOM YCJIYTH, MO0 B MIPeNOCTaBJIeHNM MYHUIIUITATIBHON YCITYTH;

BBISIBJIEHME JOKYMEHTAJIbHO IOATBEPsKIEHHOro (akTa (IIPU3HAKOB) OLIMOOYHOIO
W MIPOTUBOITPABHOT'O IeCTBUS (6e3mencTBIS) IIOJIKHOCTHOT'O Jmia
VYIIOJTHOMOYEHHOTO OpraHa, CIysKallero, paboTHMKa MHOTO(DYHKIMOHAJIBLHOIO IIEHTpa,
paboTHMKA OpraHu3aluu, MpemycMOTpeHHOM uactbio 1.1 cratem 16 DepepasbHOTO
3akoHa Ne 210-®3, mpy mepBOHAYAIIBHOM OTKase B IMpueMe JOKYMEHTOB, HEOOXOIMMbIX
IOST  TIPeIOCTaBJeHMSI ~ MYHUMUIMUMNAJIbHOM  YCJIyrM, JmMb0 B  IMPemOCTaBJIEHUN
MYHMIIMIIJIBHOM YCJIYTM, O 4YeM B MUCbMEHHOM BUZAE 3a TOMAMMUCHIO PYKOBOIUTEJIS
VYIIOTHOMOYEHHOTO OpraHa, PYKOBOAUTENS MHOTO(QYHKUMOHAJIBHOTO LIeHTpa Mpu
IIepBOHAYAJIbHOM OTKa3e B IIpMeMe JOKYMEHTOB, HEOOXOAVIMBIX [JISI IPeIOCTaBJIEHNS
MYHUIUITJIBHON YCJIYTH, MO0 PYKOBOAUTESI OPTaHM3ali, MpeyCMOTPEHHON YaCThIO
1.1 cratbu 16 ®emepanpHoro 3akoHa Ne 210-D3, yBemomsisieTcsl 3asiBUTEJIb, a TaKKe
MIPUHOCSTCS] U3BMHEHMS 32 JOCTaBJIeHHbIe HEYI0OCTBa.

I/IC‘-IeprIBaIO]].IMﬁ nepeyeHb OCHOBaHUIM AJIsI OTKa3a B IIpueMe JOKYMEHTOB,
H806XOI[MMI)IX JJIS IIpeJoCTaB/ICHUSA MYHMI.IMHaHbHOﬁ yciayru

2.12. OcHoBaHuMsIMM [IJiS OTKaza B IIpMeMe K pacCMOTPEHMIO [TOKYMEHTOB,
HEeOOXOIMMBIX [IJISI TTPeAOCTaBAeHNSI MYHUIIUTIAIbHON YCJIYTH, SIBJISIIOTCS:

2.12.1. 3ampoc o TmpemoCTaB/ieHMM YCJIYTM IOJAH B OpraH TroOCyIapCTBEHHOM
BJIACTM, OPTaH MECTHOTO CaMOYIIPaBJIEHUSI VI OPraHM3allio, B ITOJHOMOYMS KOTOPBIX
He BXOJUT MpeoCTaBIeHN e YCIYyTH.

2.12.2. HemnonHoe 3amojiHeHMe o00s3aTeJbHBIX I10JeM B ¢opMe 3ampoca O
MpefoCTaBIeHUM YCIYyTU (HEAOCTOBEPHOE, HEITPABUJIBHOE).

2.12.3. IIpencraBieHne HEMIOTHOT'O KOMILJIEKTa TOKYMEHTOB.

2.12.4. TlpencraBjieHHbIE TOKYMEHTbI YTPaTWIM CUY HA MOMEHT OOpallleHusl 3a
yCcayroi (OOKYMEHT, YIOOCTOBEpSIOUIMMA JIMYHOCTb; [OKYMEHT, YIOCTOBEPSIOLINA
MTOJTHOMOYMST TIpeACTaBUTENST 3asBUTENs, B cjiyyae oOpallleHus 3a IpefoCcTaB/IeHVEM
YCYTU YKa3aHHbBIM JIUILIOM).

2.12.5. TlpencraBieHHble OOKYMEHTbI COMAEp)KAT TMOJUYMCTKM ¥ UCIPaBJIEHMUS
TEeKCTa, He 3aBepeHHbIe B IOpPsSIKe, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoii
denepaliyn.

2.12.6. Tlomaua 3asBjaeHMST O TMpPeNOCTaBJI€HUM YCIAYTM U JTOKYMEHTOB,
HeOOXOIMMBIX [JIs1 TPEeNOCTaBJIeHMs] YCIYyTM, B 3JI€KTPOHHOU (opMe ¢ HapylleHueM
YCTaHOBJIEHHBIX TPeOOBaHMIA.

2.12.7. TlpepcraBieHHble B 3J€eKTPOHHOM ¢dopMe [OKYMEHThI copaepsKat
MOBPEKIEHNSI, Ha/JMuMe KOTOPbIX He IIO3BOJISIET B IIOJIHOM OObeMe MCIIOIb30BaTh
mHGpOpPMaIMIO U CBeIeHNS, COJlepsKalllecsl B IOKYMEeHTaX IJIsl IPeJOCTaBIeHs YCITIyTI.

2.12.8. 3asgBieHMe IOJAHO JIMIIOM, HE MMEIOIIUM ITOJITHOMOUMI IIPEACTaB/ISITh
MHTepechl 3assBUTEIS.

VicuepnibiBaronuii mepeyeHb OCHOBAaHMMA JJISI IPUOCTAHOBJIEHUSI WJIM OTKas3a
B IIPe0CTaBJIEHUN MYHUIIUIIAIBHOM YCIIYTHU

2.13. OcHoBaHMSIMM JJIs1 OTKa3a B IPeAOCTaBIEHUN YCIYTU SIBJISTFOTCS:



2.13.1. JIoxymeHTbl (CcBemeHMs), MpeACTaBJIeHHble 3asBUTEeEeM, IPOTUBOpeuYaT
IOKyMeHTaM  (CBeIeHMSIM), MOJyYeHHbBIM B paMKaX  MeKBeJOMCTBEHHOI'O
B3aMMOIEeVICTBUS.

2.13.2. TlpencraBieHHbIMM AOKYMEHTAMM U CBEIEHMUSIMM He ITOATBEP>KIaeTCs
IIpaBo rpa’kgaHMHa B IIPeIOCTABIEHUM SKUJIOTO ITIOMEeILeHMSI.

2.14. OcHoBaHUM [AJjIs1 TIPUOCTAHOBJIEHUSI TIPENOCTABJIEHUSI MYHUIIUIIAIbHOM
yCJIyru 3aKoHogaTesbcTBoM Poccuiickon Denepaniym He IpegyCMOTPEHO.

IlepeueHb yC/IyT, KOTOPBIE SIBJISIIOTCS HEOOXOAUMBIMHU M 00513aT€/TbHBIMU JJISI
MpPeoCTaB/IEHNSI MYHULIMIIAIbHONM YCJIYTHU, B TOM YKCJIe CBEJ€HMS O JOKYMEHTe
(AOKyMeHTax), BbiJaBaeMoM (BblJaBaeMbIX) OpraHn3anusiMiu, y4aCTBYIOIIMMHU B

MPeAOCTABIEHUN MYHUIIUIIAIBHON YCIIYTH

2.15.  VYcayru, Heobxomumbie ¥ 00si3aTe/IbHbIe [JIS  IIPELOCTaBJIEHNS
roCyJIapCTBEHHOV (MYHUIIUIIAJIBHOM) YCIIYTU, OTCYTCTBYIOT.

Ilopsaaok, pasmep ¥ OCHOBaHMSI B3MMaHUS TOCYJapPCTBEHHOM MOILIMHBI IV MHOM
OIUIaThI, B3MMaeMo¥ 3a MpeaoCcTaB/IeHNe MYHUIIUIIAIBHOM YCIIYTU

2.16. IIpegocTraBiieHre MYHUIIUTTATIBHON YCTYTU OCYIECTBIISIETCS OeCIIaTHO.

Ilopsimok, pasmMep ¥ OCHOBAHMS B3MMaHMS IIJIAThI 3a MIPeI0CTaB/IeHNe YCIIYT,
KOTOpBbIE SIBJISIOTCS He00XOAMMBIMM U 00S13aTe/IbHBIMMU JIJISI IIPEeI0CTAB/ICHMS
MYHMIIMITIQJIBHOM YCIYTH, BK/IIOYass MHGOpPMAaLMIO 0 METOAMKE pacyeTa pasmepa
TaKOM IIaThI

2.17. VYcnyru, HeobOxomuMmble U 00s3aTelbHble JISI  IIPeIOCTaBJIEHUS
MYHUIIUITAIBHON YCJIYTU, OTCYTCTBYIOT.

MaxkcuMa/IbHbBIV CPOK OXKUAAHUS B oUepeau Mpu moaayde 3ampoca o
MPeAOCTABIEHUM MYHUIIUIIAJILHONM YCJIYTU M IIPU MOJTyYE€HUM pe3yIbTaTa
MPeAOCTaB/IEHUSI MYHULIUIIATBHOM YCITYT U

2.18. MakcuManbHBI CpPOK OXUOAHMSI B ouepedy IIpM Mojauve 3ampoca O
MpeNOCTaBJIeHUM  MYHMIMIIAJIbHOM  YCJIYTM UM TOpPU  TOJYYEeHMM  pesyJjibTara
MPeIOCTaB/IeHMsT MYHMIMUIAJIBHOM  YCIyTM B YIIOJJHOMOYEHHOM OpraHe Win
MHOTO(YHKIIMOHAJIbHOM ILIEHTPe COCTaB/IIeT He 6osiee 15 MuHyT.

CPpoK ¥ OPSAOK PerucTpanum 3anpoca 3asiBUTEISI O MPeAoCTaBIeHUN
MYHHUIIUIIAIBHOW YCJIYTH, B TOM YMCJ/I€ B 3JIEKTPOHHOU (hopme

2.19. Cpok perucTtpauyyu 3asBjJeHUs O MPeIOCTaBJIEHUN MYHULIUIIAJIBHOM YCIYTU
MoAyIeXKaT PEruCTpanuy B YIIOJTHOMOUYEHHOM OpraHe B TedeHue 1 pabodero AHS CO ITHS
MOJTyYeHUs  3asBJ€HMSI M  JTOKYMEHTOB, HEOOXOOMMBIX ISl  IPeJOCTaBIEHMUS
MYHUIUITAIBHOM YCTYTH.

B ciyyae Hammumuss OCHOBaHMIA IJIs1 OTKasa B MpUeMe JOKYMEHTOB, HEOOXOIMMbIX
IJ1S1 TIPeJOCTaBIeHUsT MYHUIIUITAIBHOM YCYTH, YKa3aHHBIX B ITyHKTe 2.13 HacTosIIero
AIMUHUCTPAaTUBHOIO perjiaMeHTa, Y IOJIJHOMOYEHHbBIN OpraH He Mo3[IHee CIeAyIOIIero 3a
IHEeM IIOCTYILJIEHMSI 3asiBJIEHUSI M JOKYMEHTOB, HEOOXOOVMBIX [JIS1 IPeaOCTaBIeHMUS
MYHMUIIMIIQJIBHOM ~ yCJIYTM, pabodero [OHs, HampasjsgeT 3asiBUTeNn0 Jmbo ero



MpeiCTaBUTEJIIO pellleHe 00 OTKase B IpueMe [TOKYMEHTOB, HeOOXOOMMBIX [IJIst
MpeloCTaB/IeHMs] MYHUIIUTIAIbHON YCIyTy 1o ¢opMe, mpuBeaeHHON B IIpuyioskeHun 3 K
HacTosIeMy AIMUHNUCTPATUBHOMY PEerIaMeHTY.

TpedoBaHMUS K IOMEIIEHNUSIM, B KOTOPBIX IIPEIOCTABIISIETCSI MYHUIIUIIAIbHAS
ycayra

2.20. MecTomnonoykeHue afMUHUCTPATUBHBIX 30aHNUN, B KOTOPBIX OCYIIE€CTBJISIETCS
TIpyeM 3asiBJIEHUI ¥ JOKYMEHTOB, HEOOXOAMMBIX IJIS TIPeIOCTaBIeHNUSI MYHUIUITAIbHOM
YCIAYyTH, a TakKe BbiJauya pe3yJabTaTOB IMPENOCTaABIEHMS] MYHUIMIIATIBHOM YCIYTH,
IO/DKHO obecreuMBaTh YOOOCTBO [JISi TpakgaH C TOYKM 3pEeHUST TeIIeXOIHOM
IOOCTYITHOCTM OT OCTAaHOBOK OOIIIECTBEHHOI'O TPaHCIIOPTA.

B ciyuae, ecniu MmeeTcss BO3MOXKHOCTb OpraHM3aly CTOSTHKM (TTapKOBKM) BO3JIe
3maHus (CTpOeHMsI), B KOTOPOM pasMellleHO IMOMellleHMe MpreMa U BbIIauM JOKYMEHTOB,
OPraHM30BBIBAETCS CTOSIHKA (TapKOBKA) AJIS1 JIMYHOTO aBTOMOOMJILHOTO TPaHCIOpTa
3asiBUTEIEN. 3a TI0JIb30BaHMe CTOSTHKOM (ITAPKOBKOMN) C 3asIBUTEJIEN IJIaTa He B3MIMaeTCsl.

Il TapKOBKM CIeLMabHbIX aBTOTPAHCIIOPTHBIX CPECTB MHBAIMUIOB HA CTOSTHKE
(mapkoBke) BbifensgeTcss He MeHee 10% Mect (HO He MeHee OOHOTO MecCTa) [Jisi
6ecIyIaTHOV MapKOBKM TPAHCIIOPTHBIX CPECTB, YIIpaBiasieMblx MaBaaugamu I, IT rpymm, a
Takke wuHBaquaamu III rpymmbel B mopsigke, ycTaHoOBjJAeHHOM [IpaBuTenbcTBOM
Poccuiickonn @enepauyy, U TPAHCIIOPTHBIX CPENCTB, IMEPEBO3SIINX TaKUX MHBAIUAOB U
(wnn) peren-MHBAIUIOB.

B mensx obecrneueHusi GeCIpENnSITCTBEHHOTO IOCTYIIA 3asBUTENIEN, B TOM YMCJIe
TepeIBUTAIOIIMXCS Ha MHBAJIMAHBIX KOJISICKAaX, BXO/ B 3[IaHME U TTIOMEIIeHMSs, B KOTOPbIX
MPeOCTaBJISIETCSI MYHULMIIAJIbHAS YCIyra, OOOPYAYIOTCS IMaHAyCcamMu, TMOPYUHSIMMU,
TaKTUJIbHBIMM  (KOHTPACTHBIMM)  TPEOYNPEKIAOIIMMY  3JIEMEHTaMM,  VHbIMU
CIielMa/IbHBIMM TTPUCIIOCOOJIEHMUSIMM, TTO3BOJISIIOIIMMY 00eCIIeunTb GeCrpernsTCTBEHHbIN
OOCTYNl ¥ TIepelBUKeHMe WHBAJIMIOB, B COOTBETCTBMM C 3aKOHOIATEJIbCTBOM
Poccuiickoi Memepaliny 0 COIMATbHOM 3aILUTE WHBAIUAOB.

LleHTpasnbHBII BXOA, B 3maHMe YIIOJTHOMOYEHHOTO OpraHa JOJDKeH ObIThb
060pymoBaH MH(POPMAIMOHHON TabJMUKOM (BBIBECKOI), coAepskalliel MHGOpMaIInIO:

HaMeHOBaHMe;

MECTOHaXOXIeHNe U I0PUANYECKUN apec;

peskuM paboThl;

rpaduk nmpuema;

HoMmepa Tejie)OHOB [1J1s1 CITPaBOK.

[TomelieHusi, B KOTOPBIX IPEIOCTAB/ISIETCS MYHMUIIMIIAJIbHAS YCIyra, HOJIKHBI
COOTBETCTBOBATb CAHUTAPHO-3MUIEMIUOJIOTMUECKUM ITpaBWIaM M HOpMaTHBaM.

[TomeliieHus1, B KOTOPBIX IMPEIOCTABIISIETCSI MYHULIMIIAIbHAS YCIyTa, OCHAIIIAIOTCS:

MTPOTUBOIIOKAPHOM CUCTEMOM U CPEICTBAMM TOXKAPOTYILIEHMS;

CUCTEMOM OTIOBEIIEHNSI O BO3HMKHOBEHNY YPE3BbIYATHON CUTYalINM;

CpeCcTBaMM OKa3aHMsI IePBOM MeOUIIMHCKOM TTOMOIIIN;

TyaJIeTHBIMM KOMHATaMM JJIsI [IOCETUTEIEN.

3an oxkupmaHus 3asBUTeNIeN OOOPYAYETCS CTYJIbSIMM, CKaMbsIMM, KOJMUYECTBO
KOTOPBIX OIpenesisseTcss MCXoAsi M3 (aKTMUYECKOW Harpy3Ku M BO3MOSKHOCTEN IJISl UX
pasMelleHus B MIOMEIIeHNH, a TaKyKe MHGOPMALMOHHBIMM CTEHIAMM.

TekcTbl MaTepuasaoB, pasMelleHHbIX Ha MHGOPMAIMOHHOM CTEeHje, ITeuaTaloTCs
YOOOHBIM MJIT uTeHus mpudToM, 6e3 MCIpaBIeHMii, C BbIAeJeHeM Hanboyiee BayKHbBIX
MECT TOJTY>KMPHBIM IIPUGTOM.

Mecra [ 3anosiHEeHMsI  3asBJIeHUM  OOOpYAYIOTCS  CTY/JIbSIMM, CTOJAMMU



(cToiikamu), 6y1aHKaMM 3asIBJIEHM, MMCbMEHHBIMM ITPUHAIJIESKHOCTSIMMA.

Mecra mnpuema 3asiBUTesNieM OOOPYAYIOTCS WMH(POPMALMOHHBIMY TabJIMUKAMMU
(BbIBECKAMM) C YKa3aHMEM:

HOMepa KabMHeTa ¥ HaMeHOBaHMS OTHeNa;

bamuauu, uMMeHM ¥ OTYecTBa (MOCAegHee - TIPUM HaJUUMMK), TOJDKHOCTU
OTBETCTBEHHOTO JIMIIA 3a MPMeM JIOKYMEHTOB;

rpaduka npuema 3asiBUTEJIEN.

Pabouee MeCTO KakgoOro OTBETCTBEHHOTO JIMIIa 3a IPUMEM JOKYMEHTOB, HOJIKHO
ObITh OOOPYIOBAaHO TE€PCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyIla K
HEeOOXOOMMBIM  MHG(pOPMAIMOHHBIM 6aszaM [aHHBIX, I[IeYaTalolyM YCTPOMCTBOM
(TpUHTEPOM) U KOTIMPYIOLIMM YCTPOMCTBOM.

JIniio, OTBETCTBEHHOE 3a IIpMeM OOKYMEHTOB, [OJJKHO MMETh HACTOJIbHYIO
TabJIMUKY C yKazaHueM GaMmwinu, MMeHM, OT4YeCcTBa (MOcCjaemHee - TPU HAJINUIUU) U
IOJIKHOCTM.

[Ipu npegocTaBieHMM MYHUIIUITATBHON YCIYTY MHBAIMIAM 00eCceunBaroTCs:

BO3MOXXHOCTb OECITPernsTCTBEHHOTO OCTYIIa K OOBEKTY (3[aHNIO, TIOMEIIEHNIO), B
KOTOPOM IIPeOCTaBJISIeTCS] MyHULIMIIATbHAS YCIIYTa;

BO3MOYXHOCTb CaMOCTOSITEJIbHOTO II€peIBIDKEHMS] [0 TePPUTOPUM, Ha KOTOPOIL
PaCITOJIOKEHbI 3HaHMSI ¥ TIOMEIIEHMUsI, B KOTOPBIX IPEJOCTaB/ISIETCS MYHUIIUITATbHAS
yCayra, a Takke BXOJa B TaKue OOBeKThl M BBIXOJA U3 HUX, MOCAAKM B TPAHCIIOPTHOE
CPeACTBO U BbICAAKM U3 HETO, B TOM YMCJIE C MCIIOJIb30BaHMe KPecia-KOoJISICKY;

COITPOBOXKAEHME VMHBAINIOB, MMEIOIINX CTOMKME PACCTPOVCTBA (QYHKIMU 3PEHUS
Y CaMOCTOSITEJTbHOTO TIepeIBIDKEHNS;

HaJlJIekalllee  pasMelleHue OOOpyAOBaHMSI UM HOCUTeNel  MHbOpMaLuH,
HEOOXOIVMMBIX IJIT 0becIieueHus GeCIpensTCTBEHHOTO JOCTYIa MHBAIMOOB 3MaHUSM U
MMOMEILIEHUSIM, B  KOTOpPBbIX IIPeAOCTaBJISIeTCS MYHMIMIIQJIbHAs ycjiyra, u K
MYHUIUITAIBHON YCJIyTe C YYETOM OTPaHNYEHUI UX KU3HEIesITeIbHOCTY;

IyOMMpOBaHME HEOOXOOMMOWM [JiS WMHBAJIMAOB 3BYKOBOVW U  3PUTEJIbHOM
mHDopMalMy, a Takke HaIANMcel, 3HAKOB M MHOM TEKCTOBOM U TrpaduyecKon
MHGpOpPMaIMM 3HaKaMM, BbITTOJTHEHHBIMY pesibeHO-ToueuHbIM HipudToM Bpais;

IOITYCK CypoIiepeBOgYMKa U TUHIIOCYPAOTIEpEBOAUNKA;

IOITyCK COOAKM-TIPOBOJHMKA TPU HAIMUMM JOKYMEHTA, TMOATBEP’KIAIOIIEro ee
crenMasibHoe  oOyueHMe, Ha OOBeKTbl (3maHusi, TMOMeIIeHNs]), B  KOTOPBIX
MPeNOCTaBJISIIOTCSI MyHUITUTIAJIbHAST YCITYTH;

OKazaHMe WMHBaJMIaM IIOMOILM B TIpeofosieHuMu 6apbepoB, MeIIaloIxX
MMOJTYYEHUIO MMM TOCYIOAPCTBEHHBIX M MYHMIMIIAJIbHBIX YCJIYI HapaBHE C IPYTVMMU
JIULIAMM.

IToka3aTesu JOCTYITHOCTY ¥ KauyeCTBa MYHUIIUIIATTbHOM YCITYTU

2.21. OCHOBHBIMM MOKA3aTeIIMU JOCTYITHOCTU MPeIOCTaBIeHMUsS MYHUIIUITATIbHON
YCITYTU SIBJISTFOTCSI:

HaJMuMe TIOJIHOM M TIOHSTHOM WMHGOpPManuM O TIOpsIKE, CPOKaX M XOje
MpeaOCTaBIeHNSI MyHULIIMIIAIBHOM YCJIYTY B MH(POPMAIMOHHO-TEIEKOMMYHUKAIIIOHHBIX
ceTsIX OOIIEero moJib3oBaHMs (B TOM uucie B ceTu «VHTepHeT»), CpelcTBax MacCOBOM
nHbOpMaInmy;

BO3MOKHOCTb ~ TIOJIydeHUSI 3asBUTEJIeEM YBeIOMJIEHM O IMpeAoCTaBIeHUN
MYHULIMIIAJIBHOM yciIyryu ¢ iomoibio EINNY;

BO3MOXXHOCTb TOJTyUeHMs1 MHPOopMaIuu o Xo[e MpeaoCTaBIeHNUs] MYHUIIUITATbHON
YCIyTM, B TOM UMCJIE C WCIOJIb30BaHMEM MH(POPMAIMOHHO-KOMMYHMKAIIMOHHBIX



TeXHOJIOTUIA.

2.22. OCHOBHBIMM TMOKa3aTeIsIMM KayeCTBa IMpPeJOCTaBJIeHUs MYHUIUIIAIbHON
YCITYTU SIBJISTFOTCS:

CBOEBPEMEHHOCTD IPeNOCTaBJIeHUSI MYHUIIUITAIbHON YCJIYTUM B COOTBETCTBUM CO
CTAaHJApTOM ee TIPefoCTaBJeHMs, YCTAaHOBJEHHbIM HACTOSIIIMM AJIMUHUCTPATUBHBIM
peryjiaMeHToM;

MMHMMAQJIbHO  BO3MOXXHOE€  KOJIMUECTBO  B3aMMOMENCTBUM  TpakAaHMHA C
IODKHOCTHBIMM JIUIIAMM, YYACTBYIOIIMMM B ITPEIOCTAaBIEHNUM MYHUIIUITAIIBHOM YCITYTH;

OTCYTCTBME OOOCHOBAHHBIX K00 Ha JencTBuUs (6e3eiCTBIE) COTPYIHUKOB U UX
HEKOppeKTHOe (HeBHMMAaTe/IbHOEe) OTHOILLIEHNE K 3asBUTEJISIM;

OTCYTCTBME HapYIIEHU YCTAaHOBJIEHHBIX CPOKOB B Ipoliecce IMpemoCTaBIeHMSs
roCcyAapCTBEHHOM (MYHUIMIIAIBLHON) YCITYTH;

OTCYTCTBME 3asIBJIEHMII 00 OCIapuBaHUM peIIeHU, OeNUCTBUil (6e3mencTBuS)
Y IOTHOMOYEHHOT'O OpraHa, ero JOJKHOCTHBIX JINI], IPUMHMMAaeMbIX (COBEpIIIEHHbIX) MPU
MPeNOCTaBJIeHNM MYHUIUMNAJIbHOM YCIAYyTM, II0 WUTOraM pPacCMOTPEHUSI KOTOPBIX
BbIHECEHBI pellleHNs] 00 yAOBJeTBOpeHMM (YaCTUUYHOM Y/IOBJIETBOPEHMM) TpeOOBaHMIA
3asiBUTEJIEN.

Vuble TpeGOBaHMS, B TOM UMC/I€ YYUTHIBAIOIIME OCOOEHHOCTH MPeA0CTaBIeHUS
MYHUIIMIIAIBHOM YCIYTY B MHOTO(YHKIIMOHA/IbHBIX IIEHTPaX, 0CO0EHHOCTH
MPeAOCTAB/IEHUSI MYHULIIMIIAJIBHOW YC/TYTY 10 3KCTEPPUTOPUATBHOMY HPUHIIUITY U
0CO0EHHOCTH MPeaoCTABIeHNSI MYHUIIUIIAIBHONM YC/IYTY B 3JIEKTPOHHOM (hopme

2.23. IlpemocraBjieHVe MYHUIMIAJIBHOM YCIAYTU TIO 3KCTEPPUTOPUATHBHOMY
MIPUHIIUITY OCYIIECTBJISIETCS B 4YacTu obecredyeHuss BO3MOKHOCTM TOAAUM 3asiBIEHUM
nmocpeacteom EII'Y  w  monmyyenuss pesysibTaTa MYHUIMIIAIBHOW  YCIYTU B
MHOTO(YHKIMOHAJIbHOM LIEHTpE.

2.24. 3asgBurensMm obecreuMBaeTCss BO3MOXXHOCTb TpeCTaBAeHMS 3asiBJIeHUST U
npujiaraeMbIX JOKYMEHTOB B (hopme 37IeKTPOHHbBIX TOKyMeHTOB nocpenctsom EINTY.

B sTom ciiyuae 3asBuUTeNb UM €ro MpeAcTaBuUTeNb aBTopudyercs Ha EIITY
MOCpeACTBOM TMOATBepkKAeHHOoM yueTHoM 3amucu B ECUA, 3anosHsieT 3asiBjieHME O
MpefoCTaBJIeHNM MYHUIUIIAJIBHONM YCJIYTU C MCIIOAb30BaHMEM MHTEPAKTUBHOM (POpMBbI B
37IeKTPOHHOM BUJI€.

3anosiHeHHOe  3asiBjieHMe O IpefoCTaBJeHUM  MYHULUNAIbHOU  YCIYTU
OTIIPAaBJIIETCSl 3asBUTEIEeM BMeCTe C TIPUKPEIUIEeHHbIMM 3JIEKTPOHHbIMM OOpasaMu
IOKYMEHTOB, HEOOXOAUMBbIMM [JISI TPeJOCTaBJ€HMS MYHUIIUIIAIbHOM YCIYTU, B
Ynonnomouenublii oprad. [Ipu aBropusanuu B ECHUA 3asiBiieHue o MpemoCTaBIeHUN
MYHMIUIIQJIBHON YCIYTU CUUTAETCS MOANMCAHHBIM IMPOCTOM 3JIEKTPOHHOM TMOZIMUCHIO
3asIBUTEJIS, IpeACcTaBUTesl, yIIOJTHOMOYEHHOT'O Ha MOATIMCaHe 3asiBJIeHUSI.

Pe3ybTaThl MpemOCTaBIeHNUS] MYHUIIAIIAIbHOM YCIYTH, YKa3aHHbIe B MyHKTe 2.5
HacTosilllero  AJIMMHUCTPATMBHOTO  perjiaMeHTa,  HalpaBJsIIOTCS  3asIBUTEJIIO,
npencTaBuUTeNI0 B JuMuHblM KabuHer Ha EIII'Y B ¢opme 3/1eKTPOHHOTO IOOKYMEHTa,
MO MVCAaHHOTO YCUJIEHHOM KB (PUIMPOBAaHHOM 3JIEKTPOHHOM MOJNMMUCHIO
YIIOJIJHOMOYEHHOTO JOJ/DKHOCTHOTO JiMila YTOJHOMOYEHHOTO OpraHa B cjyyae
HarpaBJieHus 3asByieHus nocpeactsom EIITY.

B ciayuae HampaBnenusi  3asiBieHusi nocpenctBom  EII'Y  pesysbrar
MpeoCTaBJIeHNs] TOCYIapCTBEHHOM (MYHMIIUITAJIbHOM) YCAYTY BBILAETCS 3asiBUTENIO Ha
OyMa>kHOM HOCHUTesle B MHOTOQYHKIIMOHAJIbHOM IIeHTpe B MOpsAKe, MpeayCMOTPEeHHOM
MMYHKTOM 6.4 HacTosIero AJMUHUCTPATUBHOTO perjiaMeHTa.

2.25. DnexTpoHHbIE TOKYMEHTbI ITPEICTABIISIOTCS B CJIEAYIOMIMX hopMaTax:



a) xml - g1 hopMaIM30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - S HOOKYMEHTOB C TEKCTOBBIM COJepsKaHMEM, He
BKJIIOUAIOIIMM (POpMyJIbl (38 MCKIIOUEHMEM NOKYMEHTOB, YKa3aHHbIX B IOAIYHKTE 'B'
HACTOSIILIETO MyHKTA);

B) xlIs, xIsx, ods - Aj151 TOKYMEHTOB, COJlep>KalllMX PacyeThl;

r) pdf, jpg, jpeg - O DOKYMEHTOB C TEKCTOBBIM COAEpsKaHMEM, B TOM UMCIIE
BKJIIOUAIOIINX ¢GopMyabl ¥ (Mau) Tpadudeckue u3006pakeHust (3a MCKIIOUEHUEM
IOKYMEHTOB, YKa3aHHbIX B IMOIMYHKTe "B' HACTOSILEro IMyHKTA), a TAK)Ke TOKYMEHTOB C
rpaduUecKM COJIepsKaHNEM.

HomyckaeTrcss (popmupoBaHue 3JIEKTPOHHOTO [TOKYMEHTa ITyTeM CKaHMPOBAHMS
HEMOCPeICTBEHHO C OpPUTMHA/Ia JOKYMeHTa (MCIIOJIb30BaHME KOIMI He JOITyCKaeTcs),
KOTOpPOE OCYIIECTB/ISIETCS C COXpaHEHMEeM OpMEHTAlMy OpUTMHAIa [TOKyMEHTa B
pasperrennu 300 - 500 dpi (macirta6 1:1) ¢ ucmosib3oBaHKEM CIEAYIOMINX PESKMMOB:

- «4epHO-O6esbIi» (IIPpM OTCYTCTBUM B JOKYMEHTE TIpaduyecKux MU300paskeHun U
(M) UBETHOTO TEKCTa);

- «OTTeHKM ceporo» (Mpy HaJMUMKM B JOKyMEHTe rpaduyeckux M300pakeHui,
OTJIMYHBIX OT IIBETHOT'O I'padnIecKoro n3o0pakeHnsl);

- «I[BETHOW» WJIM «PeXXMM IIOJIHOM I[BeTonepenaun» (Ipy HAJIUUUM B TOKYMEHTE
IIBETHBIX rpaduyecKkmx M300paskeHnN MO0 IIBETHOTO TEKCTA);

- COXpaHEeHMeM BCeX ayTeHTUYHbIX I[IPU3HAKOB IMIOJJMHHOCTM, a MMEHHO:
rpaduyeckon MOAIMCH JIUIIa, IIeYaTH, YIJIOBOTO IITaMIia 6J1aHKa;

- KOJMMUYeCcTBO (HalioB [TOHKHO COOTBETCTBOBATb KOJMYECTBY [IOKYMEHTOB,
KaKIIBIN U3 KOTOPBIX COAEPXKUT TEKCTOBYIO U (W) rpaduueckyio MHGOPMAIINIO.

OJIeKTPOHHbIE TOKYMEHTbI TOJIKHBI 00eCIIeunBaTh:

- BO3MOKHOCTb MAEHTUOUIMPOBATh ITOKYMEHT U KOJMYECTBO JIMCTOB B
IOKYMEHTE;

- [JIS IOOKYMEHTOB, COAepsKalllMX CTPYKTYpUMpPOBaHHbIe IIO YacCTsSM, TIJiaBaM,
pasgenaMm (momapasmesiaM) IaHHble M 3aKJagKu, obecrneuuBalolue Tepexonbl II0
OTJIaBJIEHMIO U (MJIN) K COMIePsKAIlMMCSI B TEKCTE PUCYHKAM U TabJuIlaMm.

HokyMeHTbI, IOJJieXkallye MpeacTaBieHMio B Qopmatax xIs, xIsx wuam ods,
bopmupyIOTCS B BUE OTIeIbHOT'O 3JIEKTPOHHOT'O JOKYMEHTA.

I1I. CocTaB, moc/j1eA0BaTe/IbHOCTh ¥ CPOKY BBINOJTHEHUS aJIMUHUCTPATUBHBIX
npoueayp (AeincTBuin), Tpe60BaHMS K MOPSIAKY UX BbITNIOJTHEHUSI, B TOM YMC/Ie
0COOEHHOCTY BbITO/THEHUS aAMUHUCTPATUBHBIX MPOLIEAYP B 3/IeKTPOHHOMU hopme

VcuepnibIBalouii nepeyeHb aAMMHMUCTPATUBHBIX IIPOLIEAYP

3.1. IlpemocTaBjeHne MYHMIMIAJIbHON YCJIYTM BKJIOUaeT B cebs ciemyrolye
aIMMUHUCTPATUBHBIE TIPOLIEYPhI:

IIpOBepKa JOKYMEHTOB M PErMCTpaliyis 3asiBJICHMS;

IoJIydeHue  CBeleHMii  rmocpenctBoMm — DemepajibHOM  TOCYAApCTBEHHOM
MH(POPMAIIMOHHOM cucTemMbl «EauHas cucremMa MeXKBEIOMCTBEHHOIO 3JIEKTPOHHOI'O
B3auMogpencTeus» (ganee — CMIB);

paccMOTpeHMe TOKYMEHTOB U CBeIeHMI;

IIPUHSTHE PELIeHNS,;

BbIJjaua pe3y/ibTaTa;

BHECEHMe pe3yJsibTaTa MYHUIIMITAJbHOM YCIYTU B PEeCTp IOPUIMYECKM 3HAUMMbIX
3aIIACeN.



IlepeuyeHb aAMMHMCTPATUBHBIX MPOLeAYP (AEMCTBUI) IIPYU MPEAOCTABIEHUN
MYHUIIMIIAJIBHOM YCIYTU YCIIYT B 3JIEKTPOHHOM hopme

3.2. Tlpn mnpemocTaB/iieHUMM MYHMIIMIIAJIBHOM YCIYTM B 3JE€KTPOHHOM (opme
3asIBUTEJTIO 00eCTIeUnBaIOTCS:

noTydyeHre MHbopMaluuyu o MOpSAKe M CPOKaX MPeIoCTaBIeHNUS] MYHUIIUITATbHON
YCIYTH;

dbopmupoBaHue 3asBIEHNS;

NMpMeM ¥ perucTpanys YIOJHOMOYEHHBIM OpPraHOM 3asBJE€HMSI ¥  MHBIX
IOKYMEHTOB, HEOOXOAVMBIX JIJISI TTPEIOCTAaBIeHNSI MYHUIIUTIATIBHON YCJIYTH;

MoJTyuyeHue pe3ysabTaTa IpegoCTaBIeHNsI MyHUIUTIAIbHOM YCITYTH;

ToJTyyeHe CBeJIeHMI O XOJle pAaCCMOTPEeHMSI 3asIBJIeHNS;

OCYIIIeCTBJIeH)E OIIeHKY KaueCcTBa MpeJoCTaBAeHNS] MyHULIMTIATIbHOM YCITYTH;

mocynebHoe (BHecymeOHOe) oOKajoBaHME pelleHui U IencTBuil (6e3meiicTBuS)
YOJHOMOUYEHHOTO oOpraHa Jmbo geuctBusi (6e3meincTBME) AOJKHOCTHBIX — JII]
YIOJIHOMOYEHHOTO OpraHa, MpefoCTaB/SIONIer0 MYHUIMIIAIbHYIO YCIyTy, Jnbo
MYHULIATIAIIBHOTO CJTYKAIIero.

ITopsimoK ocyliecTB/IeHUSI aAMUHUCTPATUBHBIX Mpoueayp (IercTBuin) B
3JIEKTPOHHOM opme

3.3. @opMmupoBaHye 3asIBJICHMSI.

dopmupoBaHue  3asiBJIEHMSI ~ OCYILIECTB/ISIETCSI  IMMOCPEANCTBOM  3aIlOJTHEHUS
97ekKTpoHHOM (opMmbl 3asBieHuss Ha EII'Y 06e3 HeoOXOAMMOCTM [TONOJHUTEIHHON
rojiauy 3asiBJIeHMsI B KaKOy-J1M00 uHoM hopme.

dopmaTHO-JI0TMYeCKasi TpoBepKa ChOPMMUPOBAHHOTO 3asIBJIEHMUST OCYIIECTBIISIETCS
TI0CJIe 3arloJTHEHUST 3asiBUTEJIEM KasKIOTO U3 T0JIel 3JIeKTPOHHOM (Gopmbl 3asBiaenust. [1pu
BBISIBJIEHMM HEKOPPEKTHO 3aIllOJTHEHHOT'O TIOJSI  3JIEKTPOHHOM (OpMbI  3asiBJIEHUS
3asIBUTEJTb YBEIOMJISIETCSI O XapaKTepe BBISIBJIEHHON OIIMOKM U TOPSIIKE ee YCTpaHeHUs
MOCpeACTBOM MHGPOPMAIMOHHOTO COOOIIEHMSI HEIIOCPEICTBEHHO B 3JIEKTPOHHOU (hopme
3asIBJIEHMSI.

[Ipn bopMupoBaHuM 3asIBJIEHUS 3asIBUTEJTIO 0OeCIeunBaeTCs:

a) BO3MOSKHOCTb KOTMPOBAaHMSI ¥ COXPAHEHMS 3asiBJIeHMS M WMHBIX JOKYMEHTOB,
yKa3aHHbIX B MTyHKTe 2.8 HacTrosiiero AZMUHUCTPATUBHOTO perjaMeHTa, HeOOXOAMMbIX
ILJISE TIpeNOCTaBIeHUSI MyHUIIUTIATIbHOM YCJIYTH;

6) BO3MOYKHOCTb IeuaTy Ha OyMa>kKHOM HOCHUTeJIe KOIMMUM 3JIEKTPOHHOM (OPMBI
3asIBJICHMST;

B) COXpaHeHMe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (pOpMy 3asiBleHMs 3HAYEHUN B
71000/ MOMEHT 10 KeJIaHUIO TO0JIb30BaTesIs, B TOM UMCJIe TPY BOSHUKHOBEHUM OIIMOOK
BBOJIa ¥ BO3BpaTe /151 IOBTOPHOT'O BBO/Ia 3HAUEHUN B 3JIEKTPOHHYIO GOPMY 3asiBIEHNSI;

I') 3aII0JTHEHME TT0JIeN 3JIEKTPOHHOM (OPMBbI 3asIBJIEHMS IO Havala BBOJA CBEIEHMIA
3asIBUTEJIEM C MCIIOJIb30BaHMEM cCBemeHui1, pasmeinieHHbix B ECHA, m cBemenmi,
onmyosmkoBaHHbiXx Ha EII'Y, B uacTu, Kacamwlleincs CBeIeHMUi, OTCYTCTBYIOIIMX B
ECUA;

) BO3MOYXHOCTb BEpPHYTbCSI Ha JII0OOOV M3 3TaloOB 3arlOJIHEHUS 3JIEKTPOHHOM
dbopMblI 3asBJIeHNsT 6€3 TIOTepy paHee BBeIeHHON MHMOpMaIn;

€) BO3MOKHOCTb focTyIa 3asaButesisg Ha EIII'Y K paHee mogaHHbIM UM 3asiBJI€HUSIM
B TeueHMe He MeHee OJHOIO rofa, a Takke YaCTUYHO C(POPMMPOBAHHBIX 3asSBIEHMUI — B
TeueHe He MeHee 3 MecCsIeB C AaTbl GOPMMUPOBAHMS 3asIBIEHMSI.

CdopMupoBaHHOe U MOAIIMCAHHOE 3asiBJIEHNME U MHbIe JOKYMEHTbI, HEOOXOIIMbIEe



IJI1 TIPelOCTaBJeHMS MYHMIMIIQJIbHOM YCIYTH, HAIMpaBSIIOTCS B Y TIOJHOMOYEHHbIN
opras nocpenctsom EITI'VY.

3.4. YIOJHOMOYEHHBIN OpraH obOecreuynBaeT B CPOK He Mo3aHee 1 pabouero mHS
co nHa nomaum 3asBiaenust Ha EINT'Y, a B ciyyae ero nocryrieHuss B Hepaboumii Win
Mpa3sgHUYHBIN JIeHb, — B CJIEAYIONIUIA 32 HUM MePBbIil pabounit 1eHb:

a) TpMeM AOKYMEHTOB, HEOOXOAMMBIX IJIs1 TPeNOCTaBIEHUS] MYHUIIUIIATIbHOM
YCAYTU, W HalpaBjieHMe 3asiBUTEI0 3JIEKTPOHHOTO COOOIIEHUSI O TMOCTYIIEHUA
3asIBJIEHMUS;

6) perucTpauMio 3asBJ€HUSI M HalpaB/ieHMe 3asiBUTENII0 YBEIOMJIEHUSI O
perucTpanum 3asgBieHUs MO0 006 OTKasze B IpHUEME TOKYMEHTOB, HEOOXOOMMBIX [IJIsSI
MpegoCTaBIeHNSI MYHUIIUTIATIbHON YCITYTH.

3.5. DnexTpoHHOe 3asiBJIeHNe CTAaHOBUTCSI HOCTYIHBIM IJIS1 JOJKHOCTHOTO JIMIIA
VY 0THOMOYEHHOT'O OpraHa, OTBETCTBEHHOI'O 3a MIPUEM M PerMcTpaluio 3asBjeHus (Iaiee
— OTBETCTBEHHOE JO/DKHOCTHOE JINII0), B TOCYIapCTBEHHOM MHMOPMAIIMOHHON CUCTEME,
MCIIOJIb3yeMOM Y TIOJTHOMOYEHHBIM OpPraHOM [JIsl IPeNOCTaBJIEHUSI TOCYIapCTBEHHOM
(myaunumanbHon) yenyru (nanee - ['IC).

OTBeTCcTBEHHOE JOKHOCTHOE JIUIIO:

TIpoOBepsieT HaJuMuMe 3JIEKTPOHHBIX 3asBjeHuit, mnoctymmBumx ¢ EIIT'Y, c
MepuoIoM He pexke 2 pa3 B JieHb;

paccMaTpuBaeT MOCTYIMBIIME 3asiBJeHUsT U TPUIOKeHHbIe 00pasbl TOKYMEHTOB
(HOKYMEHTbI);

MIPOU3BOAUT HEWCTBMSI B COOTBETCTBMM C IIYHKTOM 3.4  HACTOSIIIETO
AIMMHUCTPATUBHOTO perjiaMeHTa.

3.6. 3asgBUTEIIIO B KaueCcTBe pe3ysbTaTa MpefoCcTaBieHs] MyHULIUTIATbHON YCITYTH
obecreunBaeTCsl BO3MOXXHOCTD MOJTyYeHUsT JOKyMeHTa:

B dbopme 371IeKTPOHHOTO IOKYMEHTa, MO MMCAaHHOTO YCUJIEHHOM
KBaIMPUIMPOBAHHON 3JIEKTPOHHOM MOJAMMUCHIO YIIOJHOMOYEHHOTO JOKHOCTHOIO JIMIIA
YN0oIHOMOUYEHHOrO OpraHa, HalrpaBJIeHHOI'O 3asiBUTETIO B IMUHbIM KabuHeT Ha EINT'Y;

B BuAe OyMa>kHOTO JOKYMEHTa, MOATBEPKIAIOIIEro COAEp)KaHMe 3JIEKTPOHHOTO
OOKYMEHTa, KOTOpbIM  3asBUTEJb  IMOJAyYaeT Tpu JIMYHOM  OOpalieHuu B
MHOTO(YHKIMOHAJIbHOM LIEHTpE.

3.7. Ilonyuenne nHbopMalum O XOJIe PaCCMOTPEHUSI 3asIBJIEGHUSI M O Pe3yJsbTare
MpeOCTaBIeHNSI MyHUIIUTIATIbBHOM YCTYTH TTPOU3BOAUTCS B IMYHOM KabuHete Ha EIII'Y,
MpM YCJIOBUM aBTOpM3alMy. 3asBUTENIb MMeeT BO3MOXKHOCTb ITPOCMATpMBATh CTaTyC
9JIEKTPOHHOT'O 3asiBJIeHMsI, a TakykKe MH(OpMalMio O JaJbHEMIINX NEeUCTBUSIX B JMUYHOM
KabuHeTe 1Mo COOCTBEHHOV MHUIIMATHUBE, B JIIOOOEe BpeMs.

[Ipy mpemocTaBaeHUY MYHUIUTIAIIBHON YCIYTU B 3JIEKTPOHHOM (hopMme 3asiBUTENTIO
HarpaBJISIeTCS:

a) yBeloOMJIeHME O TIpMeMe U PperucTpauuyu 3asiBJIeHUSI U MHBbIX JTOKYMEHTOB,
HEOOXOIVMMBIX JIJISI TIPeNOCTaBIeHUsI MYHUIIUITAIBHOM YCIYTH, COepsKallee CBeIeHUs O
(dakTe mnpuema 3asdBJEeHMSI M JTOKYMEHTOB, HEOOXOAMMBIX MJi IpeaoCTaBIeHUS
MYHUIIMITJIBHOM YCJIYTM, M Hadajie IpOIeayphbl IPeJOCTaBIeHMUs MYHUIUITATbHON
YCAyTH, a Takke CBeleHMs O JarTe U BpeMeHM OKOHYAHUS IMpeJOoCTaBIeHNUs
MYHUIIMIIJIBHOM  YCJIYTUM JIMO0 MOTMBMPOBAHHBIM OTKa3 B IIpMeMe JIOKYMEHTOB,
HEOOXOIVMMBIX JIJIS TIPeIOCTaBIEHNSI MyHULIUTIAIBHOM YCITYTU;

6) yBemomJieHME O pe3yjIbTaTaX PacCMOTPEHMSI JOKYMEHTOB, HEOOXOIMMBIX [IJIsI
MpefoCTaBJeHNs] MYHUIMUIAJIbHOM YCIAYTH, COJepsKaillee CBeleHUs O MPUHSITUU
MTOJIOKUTEILHOTO PEIIeHNs] O TIPeIOCTaBIeHNY MYHUIIUITATIBHOM YCJIYTY ¥ BO3MOSKHOCTU
MMOJTYYNTh PE3YJIbTAT MPENOCTaBIEHNSI MYHUIINIIAIBHOM YCIYTY MO0 MOTMBMPOBAHHBIN
OTKa3 B MMPeJOCTaBAeHUY MyHULIUMTIATbHOM YCIIYTH.



3.8. O1eHKa KauecTBa IMpeoCTaBIeHMs] MyHUIIUTIATbHON YCITYTH.

O1iieHka KavecTBa MpedOCTaBIEHUSI MYHMIIUIIAIbHOM YCJIYTUM OCYIIECTBJISIETCS B
cootBeTcTBUM C [IpaBunamMm oueHKM rpakgaHaMu 3(QAOEKTUBHOCTU [OesITeIbHOCTU
PYKOBOJMTEJIEN TEepPUTOPUATIbHBIX OpPraHoB (emepasibHbIX OPTraHOB MCIIOTHUTETbHOM
BJIaCTM (MX CTPYKTYPHBIX IOJpasfesieHnii) C yUeTOM KadeCTBa IpeIoCTaBJIeHUs] UMM
rOCyJlapCTBEHHBIX YCIYT, @ Takke MPUMEHEHMS] Pe3ybTaTOB YKa3aHHOM OIIEHKM KakK
OCHOBaHMSI [JISI TIPUHATUSI pPelIeHMiA O [JOCPOYHOM TIpeKpallieHuy UCIOJTHEHUS
COOTBETCTBYIOIIMMM  PYKOBOAUTENIMM  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEA,
yTBepKIeHHbIMM TTocTaHoBieHMeM IIpaBurenbctBa Poccuiickon ®Depepauyu ot 12
nexkabps 2012 roga Ne 1284 «O6 ouenke rpaskgaHaMy 3GQQGEKTUBHOCTU AeSITEIbHOCTU
PYKOBOJMTEJIEN TEePPUTOPUATIbHBIX OpPraHoB (emepasibHbIX OPTraHOB MCIIOJTHUTETbHOM
BJacTM  (MX  CTPYKTYPHBIX  IIOApasfe/ieHui) WM  TEePPUTOPUAJIbHBIX  OpPraHOB
rOCYyIapCTBEHHBIX BHEOIOMKETHBIX (DOHMOB (MX PErMOHAJIbHBIX OTAEIEeHUI) C YyUYeTOM
KauecTBa MIpeIOCTaBJIEHUSI roCyIapCTBEHHBIX YCIIYT, PYKOBOAMUTEJIEN
MHOTO(YHKIIMOHATbHbBIX IIEHTPOB MIpeaoCTaBJIEHNS roCy/IapCTBEHHbBIX "
MYHMIIMITQJIbHBIX ~ YCJIYT C  yYYEeTOM KauecTBa OpraHM3alyuy  IPeIoCTaBJIeHMUS
rOCYyIAapCTBEHHBIX M MYHUIMIIAJIbHBIX YCIYT, & Takke O MPUMEHEHUM pe3yIbTaTOB
YKa3aHHOM OLIEHKM KaK OCHOBAHMSI JIJISI IIPUMHSITUS PeLleHM I O TOCPOUYHOM MpeKpaIleHun
MCITOJTHEHUST COOTBETCTBYIOIIMMU PYKOBOJINUTEISIMA CBOMX JTOJIKHOCTHBIX
006SI3aHHOCTEN ».

3.9. 3asBuTeno obecreuMBaeTcsl BO3MOKHOCTb HaITpaBJIeHMs >KajoObl Ha
pellleHus, TeNCTBUS Wiy 6e3aeiicTBre YTOJIHOMOUYEHHOIO OpraHa, JOJIKHOCTHOTO JIMIIA
VYIIOJTHOMOYEHHOTO OpraHa JmMOO0 MYHMIIMITAJIBHOTO CJIY’KAlller0 B COOTBETCTBUMU CO
cratbert 11.2 @epepanbHoro 3akoHa Ne 210-®3 u B mnopsigke, YCTaHOBJIEHHOM
nocradHoByienneM IIpaBurenbctBa Poccuiickon ®@epmepauyn ot 20 HosiOops 2012 ropa
Ne 1198  «O  (depmepanpHOM  TOCYmapCTBEHHOW  MHMPOPMAIMOHHOW  CHUCTEME,
obecreunBalolleil IMpolecc nocynebHOro, (BHeCymeOHOro) OOsKaJoOBaHUSI peIlleHui U
neuctBu (6e3meCTBUSI), COBEpIIEHHbIX IIpU IPEeIOCTaBJIEHUM TOCYIapCTBEHHbIX U
MYHULIMIIAIbHBIX YCITYT.

HOpﬂI[OK UCIIPpAaBJICHUS JOIIYIICHHBIX OII€YAaTOK U OILIMOOK B BBITAHHbIX B
pe3yjabTaTe NMpegoCTaB/ICHMUS MYHM].IMHaJIbHOﬁ YOIy JOKYMEHTax

3.10. B ciryyae BbIsIBJIeHMS OTI€YaTOK M OILIMOOK 3asiBUTE/b BIIpaBe OOpPaTUTHCS B
VYIOTHOMOYEHHbI OpraHa C 3asBJAeHMEM C MPUJIOXKEHMEeM HOOKYMEHTOB, YKa3aHHBbIX B
nyHkTe 2.8. HacTosiero AGMUHUCTPATUBHOTO perjaMeHTa.

3.11. OcHoBaHuMs OTKaza B IpueMe 3asiBjieHMss OO MCIIpaBJIeHUM OIEUYATOK MU
OIIMOOK yKa3aHbl B MyHKTe 2.13 HacTos1ero AIMMHUCTPATUBHOTO perjiaMeHTa.

3.12. UcnpaBiieHne OOMYIIEHHbIX OMEYaTOK U OLIMOOK B BbIJaHHBIX B Pe3yJbTaTe
MpeOCTaBJIeHNsI MyHUIIUTIAJIBHOM YCIYTU JOKYMEHTax OCYILECTB/ISIETCS B CJIEAYIOIIEM
MTOPSIIKE:

3.12.1. 3agBurenb mnpu OOHApPY>XKeHUM OIEYAaTOK M OIIMOOK B JIOKYMEHTax,
BbIJJAHHBIX B Pe3yJbTaTe MPeAOCTaBIeHNUSI MYHUIUITAIIBHON yCJITYTH, OOpaIiaeTcsl JMIHO
B YIIOJTHOMOYEHHbIV OpraH C 3asiBJIeHNeM O HeOOXOIMMOCTM MCITPABJIEHUSI OMEeYaTOK U
OIIIMOOK, B KOTOPOM COJZIEP>KUTCS YKa3aHNe Ha UX OIMMCaHMe.

3.12.2. YNOJHOMOYEHHBIN OpraH IIpM IIOJyYeHUM 3asiBjeHMs, YKa3aHHOTO B
nmoamyHkre  3.12.1 nmyskra 3.12 Hacrosiiero moppasiesia, paccMaTpUBaeT
HEOOXOIMMOCTb BHECEHMSI COOTBETCTBYIOIIMX M3MEHEHMI B TOKYMEHTHI, SBJISTIOIIECS
pe3yJIbTaTOM IIPeAOCTaBIEHNUSI MyHUIIUTIATbHON YCITYT .

3.12.3. Yno/siHOMOUYeHHbBIN OpraH obecrieunBaeT yCTpaHeHMe OMevyaToOK M OIIMOOK



B IOKYMEHTaX, SIBJISIOIIMXCS Pe3yIbTaTOM IMPeaoCTaBIeHUSI MYHULIUTIATIbHOM YCITYTH.

3.12.4. Cpok ycTpaHeHMsI OMEeUYaTOK U OIIMOOK He JOJI’KeH MpeBbIlIaTh 3 (Tpex)
paboumMx mHEN C JaThl PErMCTPALMM 3asIBJI€HNSI, YKa3aHHOrO B MOAIYHKTe 3.12.1 myHKTa
3.12 HacTosiiero noapasmaea.

IV. ®opmbl KOHTPOJIS 3a UCIIOJIHEHMEM aAMMHUCTPATUBHOIO perjiaMmeHTa

ITopsigoK ocyiIecTBIeHUS TEKYIIEr0 KOHTPOJIS 3a CO0/II0IeHIeM
M VICTIOJTHEHUEM OTBETCTBEHHBIMM [JO/DKHOCTHBIMY JIMIIAMM IIO0JI0OKEHUMI
perjiaMeHTa ¥ MHbIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUA K NMPeA0CTABIEHUI0 MYHUIIUIIAIBHOM YCIYTH, @ TAK)Ke MPUHATHEM UMM
pelieHuin

4.1. Texkymmit KOHTPOJb 3a COOJIONEHMEM M MCIIOJHEHMEM HACTOSIIIErO
AOMMHUCTPATUMBHOTO  perjlaMeHTa, MHBbIX  HOPMAaTMBHBIX  IIPaBOBBIX  aKTOB,
YCTaHABAMBAIOMIMX TpeOOBaHMSI K  MPENOCTABJIEHUI0 MYHUIIMIIAJIbHON  YCIIYTH,
OCYIIECTBJISETCS Ha IMOCTOSIHHOM OCHOBE [OJ/IKHOCTHBIMM JIMIIAMM AJIMUHUCTpaLU
(YMo/THOMOYEHHOT'O OpraHa), YIOJHOMOUYEHHBbIMM Ha OCYIIeCTBJIEHMEe KOHTPOJIST 3a
MpeIOCTaB/IEHVEM MYHULIMIIAJIbHOM YCITYT .

Hns TEKYIIEro KOHTPOJISI MCIIOJIb3YIOTCS CBeleHUs cITy>keOHOM
KOPPECIIOHIeHIINY, YCTHAsI U MMCbMeHHass MHGOpMalys CIelUaJuCTOB U MTOJIKHOCTHBIX
qut, AgmyHucTpauyum (YTOJTHOMOUYEHHOTO OpraHa).

TeKkyIIMii KOHTPOJIb OCYILECTBJISIETCS ITyTEeM IIPOBEIEHMS IIPOBEPOK:

pellleHui O TpenocTaBjieHuu (00 OTKase B IPeNOCTaBJeHUM) MYHUIUIIATbHOM
YCIIYTH;

BBISIBJIEHMS ¥ YCTPAHEHMSI HAPYILIEHMI TIpaB TPaykaaH;

pacCMOTpeHMsI, MPUHSITUSI pelleHu M IIOATOTOBKM OTBETOB Ha oOpallleHus
rpakgaH, cojepskallye >XajoObl Ha pellleHus, neicTBus (6e3meicTBUe) MOKHOCTHBIX
JINII.

TlopsimoK ¥ MepMOAUYHOCTD OCYLIEeCTBJ/IEHNS IJIAHOBBIX ¥ BHEIVIAHOBBIX
MPOBEPOK IMOJTHOTHI ¥ Ka4eCcTBa MPeJOCTABIeHNUS MYHUIIUIIAIBHOM YCIIYTHU, B TOM
yuciie mopsaoK U (hpopMbl KOHTPOJIS 32 IOTHOTOM
¥ KaU4eCTBOM IpeIoCTaB/IeHNA MYHUIIMIIAIbHOM YCTYyTH

4.2. KoHTpoJsib 3a IMOJHOTOM M KayeCTBOM IIPEIOCTAaBJIEHUS MYHULIUIIAIbHOM
YCJIYT'M BKJIFOUAeT B Ce0sI MPOBeIeHMeE IVIAHOBBIX ¥ BHEIIJIAHOBBIX ITPOBEPOK.

4.3. TlnaHoBble MPOBEPKM OCYIIECTBJISIOTCS HAa OCHOBAHMM TOJOBBIX ILJIAHOB
paboThl YIIOJTHOMOYEHHOTO OpraHa, YTBepsKIaeMbIX PYKOBOAMUTEIEM Y ITOJTHOMOYEHHOTO
opraHa. Ilpu IUTaHOBOM TMpPOBEpPKE TOJHOTBI M  KauvecTBa  IPeIOCTaBJIEHMUS
MYHUIIUITAJIbHOM YCJIYTY KOHTPOJIIO TIO/IJIeXKaT:

COOJTIOIeHNe CPOKOB TPEIOCTaBIEHMSI MyHULIUIIATbHOW YCITYTH;

COOJTIOIEHNE TTOJIOKEHUI HACTOSIIEro AIMUHUCTPATUBHOTO PErjaMeHTa;

MPaBWIbHOCTb ¥ OOOCHOBAaHHOCTb TPUHSITOTO pelleHuss o0 OTKase B
MpegOCTaBIeHNM MYHUIUITAIbHON YCITYTH.

OcHoBaHMeM 151 IPOBeIeHMsT BHEIIJIAHOBBIX ITPOBEPOK SIBJISTFOTCS:

MOJTyYeHMEe OT T'OCYIapCTBEHHbIX OpPraHOB, OPraHOB MECTHOTO CaMOYITPaBJIEHUS
MHbOpMalMM O IPeAIojaraeMbIX WJIM BbIIBJIEHHBIX HapYIIEHUSIX HOPMAaTUBHBIX
nmpaBoBbIX akTOB Poccuitckon depepauyy, HOPMATUBHBIX IIPABOBBIX aKTOB TOMCKON



00JIaCTM ¥ HOPMATMBHBIX IIPABOBBIX aKTOB AJIMMHUCTpAIMM TOPOJICKOrO OKpyra
CrpeskeBoir;

oOpallleHnsT TPaKIaH M IOPUANYECKUX JIMIL Ha HapyIIeHUs 3aKOHOIATe/JIbCTBA, B
TOM YMCJIe Ha KaYeCTBO MPeqOCTaBIeHNUSI MyHULIUITAIbHOM YCITYTH.

OTBeTCTBEHHOCTD JO/DKHOCTHBIX JIUIL 32 PEIIeHNs U IeICTBUS
(6e3peiicTBME), MPUHMMAaeMble (OCYIIEeCTB/IsIEMbIe) UMU B XOfie
MPeAOCTaB/IEHUSI MYHULIUIIATBHON YCTYT U

4.5. Tlo pesynbTaTam IMPOBEAEHHBIX MPOBEPOK B C/Iydyae BbISBIEHNUS HapyLIEHUN
MTOJIOKEHU HACTOSIIIEro AJIMUHUCTPATUBHOTO perjiaMeHTa, HOPMAaTMBHBIX IPAaBOBBIX
akToB ToMCKOI 06/1aCT¥ ¥ HOPMATUBHbBIX ITPABOBbIX aKTOB AIMMUHUCTPAIMU TOPOJICKOTO
okpyra CTpeskeBOU OCYILECTB/ISIETCS MPUBJIeUeHe BUHOBHbIX JIUI] K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOHaTeibcTBOM Poccuiickon Denepariyn.

[lepcoHanbHass OTBETCTBEHHOCTb JOJIKHOCTHBIX JIMI[ 3a IPaBUJIBHOCTb U
CBOEBPEMEHHOCTD IIPUHSITHS pellieHnsl O TIpeagocTaBienny (06 OTKase B IPeqOCTaBIeHNN)
MYHUIUITIBHOM YCJIYTU 3aKPEIUISIeTCs B UX JOJKHOCTHBIX perjiaMeHTax B COOTBETCTBUM
C TpeboBaHMSIMM 3aKOHOIATE/IbCTBA.

TpeboBaHMs K NOPSIAKY U opMaM KOHTPOJIS 32 MMPeJOCTaB/IeHNEM
MYHUIIMIIAJIBHOM YCIYTHU, B TOM YMCJ/I€ CO CTOPOHBI IPakaaH,
X 00beIVMHEHUA ¥ OpraHu3aIumn

4.6. I'paxkmaHe, X OObEOAMHEHMSI M OpPraHM3aLUM MMEIOT MPaBO OCYIIECTBJISIThH
KOHTPOJIb 3a TMpeNoCTaBJIeHMEM MYHUIMIIAJIbHOM  YCJIYTM IyTEM  IOJy4YeHUs
MHpOpPMaIMM O XOle TIPeAOCTaBIeHNSI MYHUIIUITAIBHOM YCIYTH, B TOM YMCJIe O CPOKax
3aBepIIeHNS] AMMHUCTPATUBHBIX MTPOLIeLyp (IeCTBUN).

['pakmaHe, X 00beIMHEHMS ¥ OPraHMU3AIMM TAKKe UMEIOT MTPaBoO:

HaITPaBJISITh 3aMeYaHMsl U MPEIJIOKEHMS 110 YJIYUIIIEeHNIO JOCTYITHOCTH M KauecTBa
IIPeAOCTAaBJIEHNSI MYHUITUITAJIbHON YCITYTH;

BHOCUTb TIPEMJIOKEHMS O Mepax II0 YCTPaHEHMIO HapyIIeHU! HaCTOSIIEro
AIMVHUCTPATUBHOTO perjiaMeHTa.

4.7. [JO/KHOCTHble Jiulla YIIOJHOMOYEHHOTO OpraHa NPUMHUMMAKOT Mepbl K
IIpeKpalieHnio  JOIMYIIEHHbIX HaApYILIEeHMIA, YCTPAHSIOT TPUYMHBI U YCJIOBUS,
CITOCOGCTBYIOIIIME COBEPIIEHNIO HAPYIIIEHNIA.

Nudopmatiust o pesysabTaTax paCCMOTPEHMS 3aMeYaHUi 1 TIPeIJIOSKeHUN IPaKIaH,
X OObeIVHEHMI ¥ OpraHM3alMi IOBOOWUTCS OO CBEOEHMS JIUI, HAMpPaBUBIINX 3TU
3aMeyvaHusl U TIPeIOKeHMSI.

V. JocyneoHbI (BHECYAeOHbIN) MOPSAOK 005Ka/IOBAaHUS PelleHU U eCTBUI
(6e3melicTBMS) OpraHa, MPeAOCTABJISIONIEr0 MYHUIIUIIATIBHYIO YC/IYTY, a TAKKe UX
HO/KHOCTHBIX JIUI], MYHUIIMIIAJIbHBIX C/TY>KaIMX

5.1. 3asgButenp MMeeT MpaBO Ha OOXKaJIOBaHMe peleHuss u (MIM) IeliCTBUIA
(6e3pmeicTBMSI) YTIOJTHOMOUYEHHOIO OpraHa, MAOJDKHOCTHBIX JIML YTIOJTHOMOYEHHOIO
OpraHa, MYHMIMIIAJAbHBIX CHYXKalllMX, MHOTOQYHKIMOHAJIBHOIO LIEHTPa, a TaKxke
paboTHMKA MHOTOGMYHKIMOHAJIBHOTO LIEHTpa MpyU TNPefOCTaBAeHUM MYHULUIIATIbHOU
YCIIYTU B A,OCyAeOHOM (BHecyneOHOM) NOpsiAKe (Jajiee — 3Kkajioba).



OpraHbl MECTHOTO CaMOYIIPaBJ/IeHNsI, OPTaHM3ALUM U YIIOTHOMOYEHHbIE Ha
paccMOTpeHMe KaI00bl JINIa, KOTOPbIM MOJKET ObITh HallpaBJ/IeHa XKa/100a
3asIBUTEJISI B IOCYAE€OHOM (BHECYZeOHOM) MOpsiAKe

5.2. B mocyne6HoM (BHeCymeGHOM) MOpPSIAKE 3asiBUTENb (MIPEACTaBUTEb) BIIpaBe
006paTUTbCSI C >KaJioboM B TMCbMEHHOVW GopmMe Ha OyMa)KHOM HOCUTeNIe WM B
3JIEKTPOHHOM hopme:

B YTIOJIHOMOYEHHBII OpraH - Ha pelieHne u (uam) nenctBust (6Ge3meiicTBue)
IOJKHOCTHOTO JIMIIA, PYKOBOJMUTEJISI CTPYKTYPHOTO TOpasesieHus Y IOTHOMOUEHHOTO
opraHa, Ha pelieHue u gOeucTBusa (Oe3gelcTBue) YIIOJHOMOYEHHOTO OpraHa,
PYKOBOIMUTEJIST Y TOJTHOMOYEHHOT'O OpraHa;

B BBIIIECTOSILMIA OpraH Ha pelieHne u (Mau) geuctBust (6e3neiicTBue)
IO/DKHOCTHOTO JINIA, PYKOBOAUTENISI CTPYKTYPHOTO TOApasesieHus: Y TOJTHOMOYEHHOTO
opraHa;

K PYKOBOAUTETI0 MHOTO(YHKIIMOHAJIBbHOTO I[€HTpa — HAa pelleHus] U [elCTBUS
(6e3meiicTBME) paOOTHMKA MHOTO(YHKIMOHAIBHOTO IIEHTPA;

K YYpeIUTeNI0 MHOTO(QYHKIMOHAJIbHOIO IIeHTpa - Ha pelleHue ¥ JOeiCTBUS
(6e3mencTBMe) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpPA.

B VYmnonHoMmoueHHOM opraHe, MHOTO(YHKIIMOHAJIbHOM LIEHTpe, yV YUYpeIuTess
MHOT'O(MYHKIIMOHAJIBHOTO II€HTpa OIpEeNeSIIOTCS YIIOJTHOMOYEHHbIe Ha PacCMOTpeHMe
’KaJIo6 NOJIKHOCTHbIE JINIIA.

Crioco6b1 MHGOPMUPOBAHKS 3asIBUTEJIEN O MOPSAKE IMOJAYM ¥ PACCMOTPEHUS
’KaJI00bI, B TOM UMCJIe C UCIIOJIb30BaHueM EuHOro moprasa rocygapCcTBeHHbIX U
MYHUIIUIAIbHBIX YCIIYT ((QYHKIMNA)

5.3. udopmaliusa o mopsiake mojgaum M pacCMOTPEHMs 3Kaja00bl pasMellaeTcs Ha
MHGOPMAIIMOHHBIX CTEeHJAX B MeCTaX IPeIoCTaBJeHMUs] MYHUIMIAIbHOM YCIyTH, Ha
carte YnomHomodyeHHOro oprana, EIII'Y, a Takske mpegocTaBiisieTcst B YCTHOM dhopMme 1o
teseoHy ¥ (WiM) Ha JUMYHOM IpuemMe JuUOO B MMUCbMEHHOM (opMe IMOYTOBBIM
OTIIpaBJIEHMEM TIO aZpecy, YKa3aHHOMY 3asiBUTeJieM (IIpeiCTaBUTEIEM).

IlepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETY/IMPYIOLIUX HOPSIAOK JOCYIeO0HOT0
(BHecy1e0HOT0) 00Ka/IOBaHMS e cTBUII (0e31ecTBUS) U (MIK) pelleHui ,
MPUHATHIX (OCYLLLECTBIEHHBIX) B X0/ MPeJ0CTaB/IeHNs MYHUIUIIATIbHOU YCIIYTU

5.4. Tlopsmok mocyme6HOro (BHeCymeOHOro) 06yKaJIOBaHMS PeIleHuit U JeiCTBUIA
(6esmeiicTBUsI) YIIOJTHOMOYEHHOIO OpraHa, IpeJOCTaB/ISIIONIEr0 MYHUIUITAIIbHYIO
YCIIYTY, a TaKKe ero JOJSKHOCTHBIX JIUIL PEryIupyeTCs:

®enepanibHbIM 3aKOHOM Ne 210-P3;

nocraHoByieHneM IIpaButenbctBa Poccuiickon @epepanyu ot 20 HOsS6ps
2012 roga Ne 1198 «O ¢enepasbHOM TroCymapCTBEeHHOM MH(POPMAIMOHHON CUCTEME,
obecreunBaroNiey IPOIEeCC OOCYyAeOHOTro (BHECYAeOHOro) O6>KajoBaHMSI PeIleHu U
neicTBuii (6e3meiCTBUS), COBEPIIEHHbIX IPU IPeNOCTaBJIeHNM TOCYJapCTBEHHBIX U
MYHUIIUITAJIbHBIX YCITYT»;

ITOCTaHOBJIEHMEM AJIMMHMUCTpanyuu ropoackoro okpyra CrpeskeBon ot 02 ampers
2014 roma Ne 247 «O6 ytBepskgenuu Ilopsigka ocyliecTBieHMsST KOHTPOJISI TIOJIHOTBI U
KavyecTBa IIPeAOCTAaBJIEHUSI MYHUIMUMNAJIbHBIX VYCIYT U COOJIOOEHMS]  ITOJIOXKEHWUIA
aAMMHMUCTPATUBHBIX  pErJaMeHTOB IIPedOCTaBJIEHUSI MYHMIIMIIAJIbHBIX YCIYT Ha
TEePPUTOPUY TOPOACKOTO OKpyra CTpeskeBom».



V1. Oco6eHHOCTH BBITIOTHEHUSI AAMMHUCTPATUBHBIX MMpoLeayp (FeucTBuin) B
MHOTO(YHKIIMOHA/IBHBIX LIEHTPaX MpeJoCTaB/IeHNsI FOCyJapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIIYT

VicuepnibIBalonuii nepevyeHb aAMMHMCTPATUBHBIX Mpoeayp (AeiicTBUiL) Ipu
MpPefoCTaB/IEHNM TOCYAAPCTBEHHOM (MYHUIIUIIAIbHOM) YC/IYTH, BHITIOTHSI€MBIX
MHOTO()YHKIIMOHA/IbHBIMM LIEHTPaMM

6.1 MHoOroyHKIIMOHAIbHbIN IIEHTP OCYIIeCTBJISIET:

mHpoOpMUpOBaHMe 3asBUTENIEN O TOpsiAKe TIPedOCTaBJIeHUSI MYHUIUITATIbHON
YCAYTM B MHOTOMYHKIMOHAJIBHOM IIEHTpe, TO WHBIM BOIPOCaM, CBSI3aHHBIM C
MpegoCTaBIeHNeM MYHMIIMITAJIbHON YCIYTH, a TakKXKe KOHCYJbTUpPOBaHME 3asiBUTEJIEN O
MOPSIIKe TTPeIOCTaBIeHNSI MYHUIUIIAIIBHON YCJIYTY B MHOTO(QYHKIIMOHAIBHOM IIEHTPE;

BbIJJauy 3asBUTEIO pe3yJibTaTa IPeAoCTaBJIeHUSI MYHUIIUIIAJbHON YCJIyTHM, Ha
OyMa>kHOM HOCHUTeJIe, TIOATBEPKAAIONIMX COAEp)KaHMEe 3JIEKTPOHHBIX TOKYMEHTOB,
HaIpPaBJIEHHbBIX B MHOTOQYHKIIMOHAJIbHBIA IIEHTP IO pe3yJbTaTaM IPeaOCTaBIEHNS
MYHULMAITAJIBHOV YCJIYTM, a TakKe BbIJaua JOKYMEHTOB, BKJIIOYas COCTaBJIeHME Ha
OYMa)kHOM HOCUTeJIe ¥ 3aBepeHMe BBIMMCOK M3 MHGOPMAIMOHHBIX CUCTEM OPraHOB,
MPeIOCTaBJISIIOIIMX MYHUIIUITATIBHBIX YCITYT;

MHbIE TIPOLIEAYPbl M [JENCTBUS, IpemdyCcCMOTpeHHble @DenepaibHbIM 3aKOHOM
Ne 210-P3.

B cootBerctBuu ¢ vactbio 1.1 cratbeu 16 @epepanbHoro 3akoHa Ne 210-D3 gna
peanm3aiu CBOUX QYHKIMI MHOTOGYHKIIMOHAIbHBIE IIEHTPbI BITPaBe MPUBJIEKATh MHbBIE
OopraHu3aIuu.

NudopmupoBaHme 3assBUTe N

6.2. UVHdopmupoBaHue 3adBUTENST  MHOTOGYHKUIMOHAJbHBIMMU  II€HTpPaMu
OCYIIECTBJIIETCS CJeTYIOMMMM CIIOCOOaMM:

a) TIOCPeICTBOM IIPMBJIEYEHMSI CPEICTB MacCOBOV MHGOpPMALMM, a TaKKe ITyTeM
pasMellleHust MHbOpPMaLMM Ha OPUIMATBHBIX calTaX M MHGOPMAIMOHHBIX CTEHIaX
MHOTO(QYHKIMOHAIbHBIX IIEHTPOB;

6) mpu oOpallleHuM 3asIBUTENST B MHOTODYHKUMOHAJIBHBIM IEHTP JIMYHO, TIO
TesieOHY, MOCPEACTBOM MOUYTOBBIX OTIIPABJIEHNH, JIMOO MO 3JIEKTPOHHOM TIOUTe.

[Tpu nuuyHOM O6GpaleHuM pabOTHUK MHOTO(YHKIMOHAIBLHOTO IIEHTpa MOAPOOHO
MHGOPMUPYET 3asBUTEJIEN IO MHTEPECYIOIMM MX BOIPOCAM B BEKJIMBON KOPPEKTHOM
dbopme ¢ ucnosb3oBaHMEM OGUIMATBHO-AEIOBOrO CTWIS peun. PekoMeHmyemoe BpeMs
MIpeIOCTaB/IeHMsT KOHCY/IbTalluy — He Gosiee 15 MUHYT, BpeMsl OXuaaHus B ouepenu B
cekTope MHPOPMMUPOBAHMS IJIs TTOTyUeHMs] MHPOpMalMyu 0 MyHUIIUITAJIbHBIX YCJIyrax He
MOJKET IPeBbIaTh 15 MUHYT.

OtBer Ha TeneoOHHBIM 3BOHOK [OJKEH HauMHATbCS C MHPOpMalUM O
HaMEHOBAaHMM OpraHusanyuyu, GaMwiny, MMeHM, OTYECTBE U HOJDKHOCTM pabOTHMKA
MHOTO(DYHKIIMOHAJIBHOTO II€HTpa, MPUHSABIIEro Tejae@oHHbIM 3BOHOK. MHAMBUIYaIbHOE
YCTHOE KOHCYJIbTMPOBaHME TIpyu OOpalieHuy 3asiBuUTest 1Mo TejaedoHy pPabOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa OCYIIEeCTBJIIeT He 6osiee 10 MUHYT;

B ciaydyae ewm [ MOATOTOBKM OTBeTa TpebyeTcsi 6oJiee MPOAODKUTETLHOE
BpeMsi, pabOTHMK MHOTO(YHKIMOHAIBHOTO II€HTPa, OCYIIECTBIISIIOIINI UHANBUIYJIbHOE
YCTHOE KOHCYJIbTMPOBaHME 10 TejedOHY, MOKET MPeIJIOKUTD 3asIBUTETIO:

U3JIOKUTH OOpallieHre B MICbMEeHHON (GopmMe (OTBET HaIpaBJiIeTcsl 3asiBUTENTIO B
COOTBETCTBUM CO CITOCOOOM, YKa3aHHbIM B OOpallleHnN);



Ha3HAYUTh APYroe BpeMs JJIsi KOHCYJIbTalluiA.

[Ipy KOHCYJIBTMpPOBAHMM TIO IMCbMEHHBIM OOpaIeHMSIM 3asBUTEJIEl OTBET
HaIpaBJISIeTCs B IMMCbMEHHOM BHE B CpOK He mo3gHee 30 KajleHAAPHBIX AHEN CO IHS
perucTtpaiumu obpaiieHnuss B hopMe 3JeKTPOHHOTO JOKYMEHTa IO afpecy 3JIeKTPOHHOM
MMOYThI, YKa3aHHOMY B OOpallleHuy, MOCTYIIMBIIEM B MHOTOQYHKIIMOHAJIbHBIN IIEHTD B
(bopme 37eKTPOHHOrO MOKYMEHTAa, M B IMCbMEHHON (opMe II0 ITIOUYTOBOMY aipecy,
YKa3aHHOMY B OOpallleHu, IIOCTYNMUBIIEM B MHOTOQYHKIMOHAJIbHBINA LIEHTP B
MmMCcbMeHHOU (opMe.

Bbigaua 3asiBUTETIO pe3y/IbTaTa MPeAoCTaBIeHUSI MYHUIMIIATIbHON YCITYTY

6.3. [lpy HamMumyu B 3asgBA€HMM O MPENOCTaBJIEHUM MYHULMUIAIbHOU YCIYTU
yKa3aHMsI O BbIaue pe3ybTaTOB OKa3aHMUS YCIAYTU Yepe3 MHOTO(YHKIMOHAIbHBIN
LIEHTpP, Y IOJIJHOMOYEHHbBIM OpPraH IepenaeT JOKYMEHTbI B MHOTO(GYHKIMOHAIbHBIN LIEHTP
IOJIST  TIOCJIENYIONIEM BbIAAYM 3asiBUTENIO0  (TIPEACTaBUTENIIO) CIIOCOOOM, COIJIACHO
3aK/IOYEHHbIM  COTJIAlIEHWSIM O  B3aMMOMENCTBUM  3aK/JIIOUEHHBIM  MEXOY
YIO/JIHOMOYEHHBIM OpPraHOM ¥ MHOTOQYHKIMOHAJIbHBIM IIEHTPOM B TIOpPSIIKE,
ytBepskaeHHOM [ToctanoBnennem Ne 797.

[Topsimok u cpoku mepemauy YIIOJHOMOUYEHHBIM OPraHOM TaKUX AOKYMEHTOB B
MHOTOGYHKIMOHAJIbHBIMA IIEHTP OIPENessIIOTCS COrJIallleHMeM O B3aMOMIENCTBUM,
3aK/IIOUEHHBIM MMM B TIOpsiiKe, ycTaHoBeHHOM [locTanoBnennem Ne 797.

6.4. Tlpuem sasgBuUTeNeN IJS1 BbIAAYM JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTaTOM
MYHUIIUITAIBHON YCJIYTHU, B TIOPSIAKE OUEePeIHOCTH IPY TTOJTyUYeHNY HOMEPHOT'O TaJloOHa U3
TepMMHAa/Ia 3JIEKTPOHHOM oOuepeny, COOTBETCTBYIOILIEro e oOpalleHus, Jmbo I
MpeiBapUTEIbHON 3aIUCH.

PaboTHNK MHOTO(YHKIIMOHAIBLHOTO IIEHTPA OCYIIECTBIIIET CAeAYIOIINe TeICTBUS:

yCTaHaB/IMBAET JIMYHOCTD 3asIBUTEJISI Ha OCHOBaHUM IOKYMEHTa,
YIOOCTOBEPSIIOILIETO JIMYHOCTh B COOTBETCTBUMM C 3aKOHOAATENbCTBOM Poccuiickon
®denepainu;

MpoBepsieT TOJIHOMOYMSI TIpeACTaBUTENIST 3asiBUTENsT (B cCjiyyae OOparieHus
TIpeICTaBUTEJIST 3asIBUTEJIS);

orpejiesisieT CTaTyC UCIIOHEeHMs 3asiByieHus 3assButens B ['IC;

pacrievaTbiBaeT pPe3yJabTaT IPEeNOCTaBAeHUS] MYHUIMIAIbHONW YCIYTUM B BUJE
9K3eMILIIpa 3JIEKTPOHHOTO AOKYMeHTa Ha OyMa’KHOM HOCHUTelie U 3aBepsieT €ero cC
MUCIIO/JIb30BaHMEM TleuaTy MHOTO(YHKIMOHAIbHOrO IleHTpa (B IMpPeayCMOTPEHHbIX
HOPMAaTMBHBIMM TIpaBOBBIMM akTamy Poccuiickonn @epepaimm ciaydasx — I€YaTM C
mn3obpaskennem ['ocymapcrBeHHoro repba Poccuiickoin @enepariyn);

3aBepsieT 9K3eMIUISIP 3JIEKTPOHHOTO JOKyMeHTa Ha OyMasKHOM HoOcuTesle C
MCIO/JIb30BaHMEM TleuaT MHOTO(YHKIMOHAIbHOrO IleHTpa (B MpeayCMOTPEHHbIX
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon @epepauyy ciaydasix — IedaTu C
n3obpaskenmem ['ocymapcrBeHHoro repba Poccuiickon @epepanyn);

BbIZIaeT JOKYMEHTbhI 3asIBUTEIIO, TIPM HEOOXOOMMOCTM 3allpalllMBaeT Yy 3asiBUTEJISI
MIOAIIMCY 3@ KasKIbI/ BbITAHHBIN TOKYMEHT;

3ampalinBaeT corjiacye 3asiBUTeJIS Ha y4acTue B CMC-OIpoce AJIs1 OIleHKM KayecTBa
MIPeAOCTaBJIEHHBIX YCIYT MHOTO(QYHKIIMOHATbHBIM IIEHTPOM.



[Tpunoskenne 1

K AIMMHMCTPATMBHOMY DErJaMeHTy ITPeqOCTaBIEeHNUS
MYHUIIMTIANBHON  yeayru  «IIpemocTaBieHne SKUIOTO
MOMEILIEHNST TI0 OTOBOPY COIMAILHOTO HayiMa»

CrnpaBouHast MHQoOpMALMs 0 MeCTe HaX0XAeHus, rpad ke padboThl, KOHTAKTHBIX
TenedoHAX, ajpecax ITEKTPOHHOM MOYTHI OPTraHOB, MPEAOCTABJISIIONMX MYHUIUITIATTbHYIO
YCIIYTY, MX CTPYKTYPHBIX IOApa3ae/IeHUii ¥ OpraHM3aluii, y4acTBYIOIIUX B
MPeJoCTaB/IeHUN MYHUIIUIIATbHOM YCIIYyTH

1. ApmuHuctparyst ropogackoro okpyra CTpeskeBoii.
Mecrto HaxoxkgeHus: AgMuHuCTpaimu ropojackoro okpyra CrpexkeBoi: r. CTpekeBoi,
ynuna EpmakoBa, 46a.
I'paduk paboTbl AgMuHUCTpaIMu ropogckoro okpyra CtpeskeBoii:

[TonenenbHUK ¢ 8.30 do 17.00-pabouee spems

¢ 13.00 do 14.00 - spems obedeHH020 nepepblsa
Bropuuk ¢ 8.30 do 17.00-pabouee spems

¢ 13.00 do 14.00 - spems obedeHH020 nepepblsa
Cpena ¢ 8.30 do 17.00-pabouee spems

¢ 13.00 do 14.00 - spemsa obedeHH020 nepepblea
YerBepr ¢ 8.30 do 17.00-pabouee spems

¢ 13.00 do 14.00 - spems obedeHH020 nepepblsa
[MaTHuna ¢ 8.30 do 15.30-pabouee spems

¢ 13.00 do 14.00 - spemsa obedeHH020 hepepblea
Cyb6oTa 8bIX00HOLl JeHb
Bockpecenbe 8bIXOOHOU O€eHb.

I'padmk mpuema 3asBuTeseit B AIMUHUCTPALY TOPOACKOro oKpyra CTpeskeBoi:

IToHegenbHUK: ¢ 8.30 do 17.00-pabouee spems

¢ 13.00 do 14.00 - spems obedeHH020 nepepblsa
Bropuuk ¢ 8.30 do 17.00-pabouee spems

¢ 13.00 do 14.00 - spemsa ob6edeHH020 nepepblea
Cpena ¢ 8.30 do 17.00-pabouee spems

¢ 13.00 do 14.00 - spems obedeHH020 nepepblsa
YerBepr ¢ 8.30 do 17.00-pabouee spems

¢ 13.00 do 14.00 - spems ob6edeHH020 nepepblea
[MaTHua ¢ 8.30 do 17.00-pabouee spems

¢ 13.00 do 14.00 - spems ob6edeHH020 nepepblsa
Cy660Ta 8bIXOOHOL JeHb
Bockpecenbe 8bIXOOHOL JeHb

[ToutoBbilt agpec ATMuHUCTpanuyu ropoackoro okpyra CrpesxkeBoit: 636785, Tomckas
ob6nacts, ropon CtpeskeBoit, yia. Epmakosa, 46a.

KonurakTHbiii Tenedon: 8 (38259) 5-10-01.

OdurmanbHblil calT AIMUHUCTpALUY ropoickoro okpyra CTpeskeBon B cetu MiHTepHeT:
http://admstrj.ru.

AJlpec 37€KTPOHHOM TOUThl AJMMHUCTpALMM TOpoackoro okpyra CTpexkeBOM B CeTU
Unrepnert: office@admstrj.tomsk.ru.

2. OTpen sKMJINIITHON MOMUTUKM AIMUHUCTPALMY TOPOACKOro okpyra CTpeskeBOu.

MecTo HaxOKOeHUs OTHesa SKUIUIITHON MOUTUKY AIMUHUCTPALVM TOPOLCKOTO OKpyTa
CrpeskeBoit: r.CTpeskeBoit, yauiia EpmakoBa, 46a, 1 staxk kabunet Ne 32, 33, 34.

'padmk paboThl OTHENa SKMIUIIHOW TMOJUTUKMA AIMMHUCTPALMM TOPOLCKOTO OKpyTa
CTpeskeBoii:



http://admstrj.ru/�
mailto:office@admstrj.tomsk.ru�

IMonenenbHUK ¢ 8.30 do 17.30-pabouee spems

c 12.30 do 14.00 - spems ob6edeHH020 nepepblsa
Bropuuk ¢ 8.30 do 17.30-pabouee spems

c 12.30 do 14.00 - spemsa ob6edeHH020 nepepblea
Cpena ¢ 8.30 do 17.30-pabouee spems

c 12.30 do 14.00 - spemsa obedeHH020 nepepblea
YerBepr ¢ 8.30 do 17.30-pabouee spems

c 12.30 do 14.00 - spems ob6edeHH020 nepepblsa
[MaTHuna ¢ 8.30 do 16.00-pabouee spems

c 12.30 do 14.00 - spemsa ob6edeHH020 nepepblea
Cyb6oTa 8bIX00HOU JeHb
Bockpecenbe 8bIXOOHOU O€eHb.

I'paduk npmema 3asgBUTE/IEN OT/AE/A KUTUIHON MOJUTUKYA ATMUHUCTPALUY TOPOICKOTO
okpyra CTpeskeBoii:

INonenenbHUK ¢ 8.30 do 17.00-pabouee spems
Bropuuk ¢ 8.30 do 17.00-pabouee spems
Cpena HenpuemHblll JeHb
YerBepr ¢ 8.30 do 17.00-pabouee spems
[TaTHna ¢ 8.30 do 15.30-pabouee apems
Cy660Ta 8bIXOOHOU JeHb
Bockpecenbe 8bIXOOHOU O€eHb.

[TouToBBIN azmpec OTAeNa SKUJIMUILHONW IMOIUTUKY AIMUHUCTPALUMY TOPOACKOTO OKpyTra
Crpeskesoit: 636785, Tomckas o61acTb, ropog, CrpeskeBon, yauiia Epmakosa, 46a.

KonurakThbii Tenedon: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OduLManbHbIN CAaUT OTAEA KUIUIIHON MOJUTUKY AIMUHUCTPALMMU FOPOICKOrO OKpyTa
CrpeskeBoi1 B cetn MHTepHer: http://admstrj.ru.

Anpec 371eKTPOHHOM ITOUTHI OTAEJIA SKUJIUIIHON MOJIUTUKM ATMUHUCTPALIMUA FOPOICKOrO
okpyra CrpeskeBoi1 B cetu MuTepHer: Koroleva@admstrj.tomsk.ru.
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[Tpunoskenne 2

K AIMUHUCTPAaTUBHOMY PerjaMeHTy

10 MPEAOCTABAEHNIO MYHUITUTIABHON YCIYTU
«IIpemocTaBieHye sKMIOTO MTOMEIIEHNS TI0 IOTOBOPY
COLMATbHOTO HayiMa»

dopma pelreHUs 0 TPeJOCTaBIEHUN
MYHULMIIAIBHOU YCITYTH

HaumeHnosaHue ynonHoMoueHH020 op2ana uchoanumensHol enacmu cybsekma Poccuiickoti
Dedepayuu unu opeana MeCMHoO20 camoynpasieHus

Komy

(bammiust, UMSI, OTYECTBO)

(TesecdoH U afpec 37IEKTPOHHOM ITOYTHI)

PELLIEHUE
0 IIpeAoCTaBICHNA JKUJIOT0 ITIOMeLLeHsT

Hata Ne
ITo pesynbTaTamM pacCMOTpPEHMS 3asIBJIEHUSI OT Ne U TIPUJIOKEHHBIX K HEMY

IOKYMEHTOB, B COOTBETCTBMM CO craThert 57 JKumiinoro komekca Poccuiickoit ®enepatimm
MIPUHSITO pellieHe IIPeIOCTaBUTh SKIUI0e IIOMeIeHe:

®DUO 3assumens
Y COBMECTHO IMPOKUBAIOIINMM C HUM YJI€HaM CEMbM:
1.
2.
3.
4

CBe,HEHI/IF{ O >KMJIOM ITIOMEIleHNN

Bun skuitoro romerteHnst

Anpec

KonnuectBo KOMHAT

O6111a4 mIoanb

XKunag momians

(IOJKHOCTB (moxmucy) (pacumdpoBka noammucu)
COTPYIHMKA OpraHa BJIaCTH,

TIPUHSIBILIETO pellieHne)

« » 20 .

M.IL



[Tpunoskenne 3
K AZIMVHUCTPATUBHOMY DErjaMeHTy

110 IpeaoCTaBJIEHNIO MYHI/ILU/IHaJ'IbHOI‘/‘I YCIyrmn
« Hpe,ELOCTaBJ'IeHI/Ie JKMJIOT'O TIOMEIIEHNS IO JOTrOBOPY

ConMaJIbHOTO Haiima»

dopma penieHnss 00 OTKa3e B IIpUeMe JOKYMEHTOB, HEO0XOAMMBIX JJIsI
MpeaoCTaB/IeHUS YCIIYTU/00 0TKa3e B MPeJoCTaBJIeHUM YCIYTHU

HaumernosaHue ynonHoMoueHH020 op2ana uchoanumensvHol enacmu cybsekma Poccuiickoti

Dedepayuu

Wwiu op2aHa meCmHoz20 camoynpasjieHus

Komy

(bamummmst, umsi, OTUECTBO)

PELLIEHUE

(TesiedoH U ampec 3JeKTPOHHOM
TIOYTHI)

00 OTKase B IIpueMe JOKYMEHTOB, HeO0XOAMMBIX JJIsl IPeAOCTaB/IeHUs YCIIYTU
«IIpegocTaBiieHUe JKUIOTO MOMELIEeHYSI 110 JOTOBOPY COIMATILHOTO HaMa»

Hata

[To pe3ysbTaTaM pacCMOTpPeHMSI 3asIBJIEHUSI OT

Ne

Ne

U TIPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUM C JKMIMIIHBIM KomekcoMm Poccuiickon
@depepalMy  MPUHITO pellleHMe OTKas3aTb B IpMeMe [TOKYMEHTOB, HeOOXOOMMbBIX IJIst
MIpeAoCTaBIeHMS YCJIYTH, TI0 CJIEAYIOIIMM OCHOBAHUSIM:

Ne myHKTa
aAMMHUCTPATUBHOTO
perjiameHTa

HauMmeHoBaHMe 0CHOBaHMS /IS
0TKa3a B COOTBETCTBUM C eAMHBIM
CTaHAAPTOM

Pa3sbsicHeHMe MpUYMH OTKasa
B NIpeJOCTaB/JIeHUM YCIIYTU

3ampoc o MpefoCTaBJIeHNN YCITYTU
MO/IaH B OpPraH roCcyapCTBEeHHON
BJIACTU, OpraH MECTHOTO
caMOYTIpaBJIEHNS NN
OpraHM3almio, B MOTHOMOYMS
KOTOPBIX HE BXOIUT
MIpelOCTaBJIeHNE YCIIYTH

YKa3bIBaIOTCS OCHOBAHMS
TAaKOr'o BbIBOIa

HenosnHoe 3anonnenue
00s13aTeIbHBIX TI0JIeN B hopme
3arpoca O MpegoCTaBJIeHUN YCITYTH

YKa3bIBalOTCS OCHOBAHMS
TaKOI'o BbIBOa

Hpe,ELCTaB.TIEHI/Ie HEIIOJIHOI'O
KOMIIJIEKTa JOKYMEHTOB

YKa3bIBaeTCS MCYEPITHIBAIOIIINI
repeyeHb TJOKYMEHTOB,
HeIpeACTaBIeHHbIX
3asiBUTEJIEM

[TpencraByieHHbIE JOKYMEHTbI
YTpaTWIN CUJTy HA MOMEHT
ob6palleHust 3a yCJIyromn

YKa3bIBaeTCS MCYEPITHIBAIOIIINI
repeyeHb TJOKYMEHTOB,
YTPATUBILNX CUTTY




Hpe,ELCTaBHEHHbIe JOKYMEHTbI YKa3bIBaeTcs I/IC‘JeprIBaI-OI.LH/Iﬁ

comepsKaT HOSUYMCTKU U repevyeHb JOKYMEHTOB,
MCIIPaBJIeHUs TEKCTa, He coepkalyx MOIUNCTKU U
3aBepeHHbIe B MTOPSIKE, MUCIIpaBJIEHUS
YCTaHOBJIEHHOM

3aKOHOIaTe/IbCTBOM Poccuiickoin

denepanyn

3asBiieHMe MoJaHo JIMIIOM, He
VMMEIOIIMM ITOJTHOMOYMIA
IIPEeCTaBJIATh MHTEPECHI 3asIBUTEJIS

Bbl BmpaBe MOBTOPHO OOpPaTUTHCS B YIIOJHOMOYEHHbBIM OpraH C 3asBJI€HUEM O
MpeIOCTaBIEHUY YCJIYTY TTOC/Ie YCTPaHeHMs YKa3aHHbIX HapYILIeHUA.

IlaHHbBIV OTKa3 MOXKeT ObITb OO’KaJOBaH B AOCYJeOHOM IOpsKe ITyTeM HarpaBeHUs
’KaJI00bI B YIIOJITHOMOYEHHBIV OpraH, a TakKyke B CyIeOHOM TOopsIIKe.

(IOJKHOCTB (nmopmmcy) (paciumdpoBKa moammncK)
COTPYIHMKA OpraHa BJIaCTu
TIPUHSIBILIETO PEIlEeHNE)

« » 20 1.

M.IL



[Tpunoskenne 4

K AIMVUHUCTPAaTUBHOMY perjaMeHTy

10 MPEAOCTABIEHNIO MYHUITUTIATBHON YCIYTU
«IIpemocTaBieHye KUIOTO MTOMEIEHNS TI0
JIOTOBOPY COIMAIILHOTO HaliMa»

@dopma pelieHus1 06 OTKa3e B MPeJOCTABIEHUN
MYHULIUIIAIBHOU YCTYTU

HaumeHnosaHue ynonHomMoueHH020 op2ana ucholHumensHol enacmu cyosekma Poccuiickoti
Dedepayuu
WU Op2aHa MecmHO20 camoynpasietusl

Komy

(bavmnms, ms,
OTYeCTBO)

(TesniedoH U ampec 3EKTPOHHOM
TTOYTHI)

PEINLIEHUE
00 OTKase B IPeI0CTaBIECHUN YCIIYTH
«IIpemocTaBiieHNe JXKU/IOT0 MIOMEIIeHUS 10 JOrOBOPY COIMAa/IbHOTO HaMa»

Hata Ne

Ilo pesynbTaTaM pacCMOTpPeHMsI 3asBJI€HUSI OT Ne

M TIPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBeTCTBUM C JKumiiHbeiM KomekcoMm Poccuiickoin
@depepalMy  MPUHITO pellleHMe OTKas3aTb B IpMeMe [TOKYMEHTOB, HeOOXOOMMbBIX JIJIst

IpegocCTaBJiIeHMsd YCIYI'A, 110 CIedYIOIIMM OCHOBAHMIM:

Ne mynkTa HanmenoBaHue ocHOBaHMS AJ1sI PasbsicHeHMe MTpUUMH OTKa3a B
aAMMHUCTPATUBHOIO | OTKAa3a B COOTBETCTBUM C €IVHBIM MIPeIOCTaBIEHNA YCITYTU
peryiaMeHTa CTaHIapTOM

ITokymeHTbI (CBEIeHMS),
TpefCTaB/IeHHbIE 3asBUTEJIEM,
MPOTUBOpEYAT TOKYMEHTaM
(cBemeHMsIM), TTOJTYUeHHBIM B
pamMKax MeXXBeJOMCTBEHHOTO
B3aMMO/IEVICTBUSA

VKa3bIBalOTCS OCHOBaHMS TaKOr'O
BBIBOZA

OTcyTCTBME Y UIEHOB CEMbM MeCTa
SKUTEJIbCTBA Ha TEPPUTOPUNA
cyobekTa Poccuiickon ®@epeparivn

VKa3bIBalOTCS OCHOBaHMS TaKOr'O
BBIBOZA

[TpencraBieHHBIMY JOKYMEHTaMMU U
CBeJIeHMSIMU He IO TBEePKAAeTCsI
MpaBo IpakaAaHMHA Ha
MIpeIOCTaBJIEHME KUIOTO
TTOMeILeHNST

YKa3bIBalOTCSI OCHOBAHMSI TAKOT'O
BbIBOJd




OTcyTCcTBYE 3aKOHHBIX OCHOBAHMIA YKa3bIBaIOTCSI OCHOBAHMS TAKOI'O
IJIST TIPeIOCTaBJIEHNST SKIUIOTO BbIBOZA

TTOMEILIEHUSI TI0 IOTOBOPY
COLIMAJIbHOTO HaliMa B
cooTBeTCTBUM C JKUIUITHBIM
Kkomekcom Poccuiickoir @epepanyn

PasbsicHeHMe NpMUMH OTKa3a:

HonosHuTebHO MHPOPMUpPYEM:

Bbl BmpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOYEHHBIM OpraH C 3asBJI€HUEM O
MpegOCTaBIeHUY YCJIYTY TTOC/Ie YCTPaHeHMs YKa3aHHbIX HapYILIeHUA.

IlaHHBI OTKa3 MOXKeT ObITb OO’KaJOBaH B AOCYJeOHOM IOpsIKe ITyTeM HarpaBeHUs
’KaJI00bI B YIIOJITHOMOUYEHHBIV OpraH, a TakyKe B CyIeOHOM TOopsIIKe.

(IOJKHOCTB (moxmuce) (pacmdpoBka noammucK)
COTPYIHMKA OpraHa BJIaCTH,
TIPUHSIBILIETO PEIlEHNE)

« » 20 1.

M.IIL




Ipunoxeune 5

K AZIIMMHUCTPAaTUBHOMY PErJaMeHTy

IO MPeOCTABICHNIO MYHULIMITAILHONM YCIIYTH
«IpegocTaBieHye JKUIOro MOMELIEHMS 110
IOTOBOPY COLMATbLHOrO HaliMa»

@dopma 3asiBJIeHUSI O IPeIOCTABIEHUY MYHUIMIIATbHOM YCITYTU

(HaMMeHOBaHMe OpraHa, YIIOJTHOMOYEHHOTO JIJIs TPeIOCTaBIEHUS YCITYTI)

3asBiieHue o MnmpeaoCTaBJICHNH KUJIOTO ITIOMEIIICHUSA
I10 JOTO0BOPY COIIMA/IBHOTO HaliMa

1. 3asgaBuUTeIb

(pamunus, ums, omuecmeo (npu Hanuuuu), dama poxcdevus, CHUJIC)
Tenedon (MOOGUITbHBIN):
Anpec 371eKTPOHHO TIOYUThI:
IOKyMeHT, YOOCTOBEPSIOIINIA JIMYHOCTD 3asIBUTEJIS:
HayMeHOBaHMe:
cepusi, HOMep JlaTa BbIIAUN:
KeM BbIIaH:
KOJ, TIOJIpa3ieeHusI:
Anpec perucrpanuy o MecTy >XKUTeIbCTBa:

2.  TlpencraBuTesb 3assBUTEJIS:

(pamunus, ums, omuecmeo (npu Hanu4uu)
IOKyMeHT, YOOCTOBEPSIOIINI JIMYHOCTD TIPECTABUTEIS 3asIBUTEIS:
HayMeHOBaHMe:
cepusi, HOMep JlaTa BbIIAUN:
IIOKYyMEHT, MOTBEPIKAAIOIINIA TTOJTHOMOUMS MPEICTABUTEIS 3asBUTEJIS:

3. IlposkuBaio oguH I:I IIposkMBaO COBMECTHO C WieHaMM CeMbU I:I

4. Cocrolo B 6pake D
Cympyr:

(pamunus, umsa, omuecmeo (npu Haauuuu), dama poxcdenus, CHUJIIC)
IIOKyMEHT, YIOCTOBEPSIOIIMIA IMYHOCTb CYIIpyTa:
HaMMeHOBaHMe:
cepusi, HOMep JlaTa BbIIAuMn:
KeM BbIJaH:

KOJI, IoJipa3iesieHusI:

5. ITposkuBato ¢ pomuteassMu (POOUTENISIMM CYTIPYTa)
®UO popuresns

(pamunus, ums, omuecmaso (npu Hanuuuu), dama poxcoenus, CHUJIC)
JOKyMeHT, YO0CTOBEPSIIOIINIA JIMYHOCTD:
HayMeHOBaHMe:
cepusi, HOMep JlaTa BbIIAuM:
KeM BbIIaH:

6. merotca metn I:I




®UO pebenka (o 14 ner)

(pamunus, ums, omuecmeo (npu Haruuuu), dama poxcdenus, CHUJIIC)
Homep akTOBOM 3amycy 0 pOsKOEHUN nara
MEeCTO permcrpanum

®UO pebenka (crapiie 14 yer)

(bamumiust, MMst, OTYeCTBO (TIpM Haymumm), nata posxkaenus, CHUJIC)

Homep akTOBOM 3amycy O pPOsKIEHNN mara
MEeCTO permcTpauyumn
IIOKYMEHT, YIOCTOBEPSIIOIINIA IMYHOCTD:
HayMeHOBaHMe:
cepusi, HOMep JlaTa BbIIAuMn:
KeM BbIIaH:

7. imMetoTcsl MHBbIE POICTBEHHUKM, TTPOXKMBAIOIIE COBMECTHO
®UO popcrBenHuka (mo 14 er)

(pamunus, ums, omuecmeo (npu Hanuuuu), dama poxcdenus, CHUJIC)

Homep akToBOI1 3amucu 0 poKIAEHUN naTa
MECTO PermcTpauun
CreneHb poacTBa

®UO popcrBeHHuKa (crapiie 14 jer)

(bavmmst, umst, oTuecTBoO (Mpu HayMumn), nara poxkaenms, CHUJIC)
CreneHb poncTBa
IIOKYyMEHT, YIOCTOBEPSIIOIINIA IMYHOCTD:

HauMeHOBaHe:

cepust, HOMep JaTa BbIOAYM:
KeM BBIIaH:

HOJ’IHOTY " DOCTOBEPHOCTD IIPpeACTaBJIEHHBIX B 3allpocCe CBe,HEHI/II‘/JI MMoATBEP>KOaro.

Hdato cBoe coriacue Ha TMoOMyyeHMe, 0OpPabOTKY ¥ Tepemavyy MOMX IepCOHATbHBIX
maHHbIx coryacHo PenepanbHomy 3akoHy oT 27 wmionst 2006 Ne 152-D3 «O mepcoHasbHbIX
OAHHBIX».



[Tpunoskenne 6

K AZIMVHUCTPATUBHOMY DErjaMeHTy

IO MTPEJOCTABIEHNIO MYyHUIIMITATLHO YCITyTH
«IIpemocTaBiieHue KMJIOTO MTOMEIIEHNS 110
JOrOBOPY COIMAaIbHOTO HaltMa»

dopma J0roBopa COIMAIBLHOr0 HaliMa JXKMU/IOr0 IMOMeIIeHMs

JloroBop couMaJbLHOrO HaliMa XKIUJIOro IIOMELIeHNS

R TIeViCTBYIOILIMIA oT VIMEHU cob6CTBEeHHMKA SKUJIOTO IIOMeEILIeHMST

Ha OCHOBaHUM , VIMEHYeMblii B JaJIbHeNIIeM

Hajimoparenb, ¢ OZHOM CTOPOHBI, ¥ TpakmaHMH(Ka) , UMEHYeMbIii B

JanpHeleM Hanumaresnb, ¢ Ipyroi CTOPOHbI, Ha OCHOBAaHMM pellieHNs O MPeSOCTaBIeHNM SKWIOTO TIOMEILeHNs OT
Ne 3aKJTIOUMIIV HACTOSIILIMI JOTOBOP O HMKECTeNYIOLIEM.

1. IIpegmeT moroBopa
1. Haiimomatenb mepemaer Haumumatenro ¥ ujeHaM ero cembu B 6eccpouyHOe BjafeHue I I10Jb30BaHNe

M30IMPOBAHHOE XMUJIOe TIOMelleHre, HaXomslleecs B COBCTBEHHOCTHM, COCTOALIEE U3
KOMHaT(bI) B oO11el IIOIIAIbI0 KB. METPOB, B TOM UMCJIe JKUJIOV KB.
METpOB, II0 ampecy: IUIs TIPOKMBaHMSI B HEM, a Takke OOecrieumMBaeT IIpedoCTaB/ieHye 3a IUIaTy

KOMMYHAaJIbHBIX YCIIYT: .

2.XapakTepucTuKa MpemoCTaB/IsIeMOro KMJIOTO TIOMEIEHNs, er0 TeXHUUECKOrO COCTOSHMS, a TaKKe CaHUTapHO-
TeXHUYECKOTO ¥ MHOro O60pymOBaHMS, HaxXOIIIErocs B HeM, YKa3aHa B TEXHMUYECKOM IaclopTe >KMJIOTO
MTOMeILIEeHNSI.

3. CoBMmecTHO ¢ HanumatesieM B XKinJioe TOMeIleHe BCeISIOTCS C/IeAYIONe UieHbl CeMbM:

1.

2.

3.

4. Hanumarenb 06s13aH:

a) npuHATh OT HaliMomaTesnst MO akTy B CpOK, He mpeBbimaroIriyii 10 mHel co OHS TOAMMCAHUS HACTOSIIEro
JIOTOBOpa, TPUTOJHOE [JIs TPOXKMBAHUS JKWJIOe TIOMeIleHre, B KOTOPOM IPOBENEH TEeKyIIMii PEMOHT, 3a
UCKJTIOYEHVEM CJy4yaeB, KOTZAa >KUJIOe TIOMEIeHWe MpeNOoCTaB/sieTCss BO BHOBb BBEAEHHOM B IKCIUTyaTaIUIO
SKUMITHOM (GoOHIEe (aKT JOJIKEH COMAEPXKaThb TOJBKO JATy COCTABJIEHUS aKTa, PEKBMU3UTHI M CTOPOHBI ITOTOBODA
COIIMAIbHOTO HaliMa, IO KOTOPOMY IEpeNaeTcsl >KUJIoe TIOMelleHne, CBeleHus 06 WCIPAaBHOCTU SKUJIOTO
TIOMEILIEHNSI, a TaKKe CAHUTAPHO-TEXHUUECKOTO M WMHOTO OOOPYMOBaHMS, HAXOIMIIETOCS B HEM Ha MOMEHT
MOMMMCAHMS aKTa, OaTy MpPOBeNeHMs TeKYIIero peMOHTa, CBEJeHUSI O TMPUTOAHOCTU >KUJIOTO TIOMEIeHMs st
MIPOKMBAHMS, MOATNICHA CTOPOH, COCTaBMBILIMX aKT);

6) cobiofaTh MpaBiua MOJIb30BaHMS SKMUTBIMIU TIOMEIEeHUSIMMU;

B) MCIIOJIb30BaTh KMJIO€ TIOMellleHIe B COOTBETCTBUM C €r0 HasHaueHMeM;

r') MOAIEePKMBATh B MCIIPABHOM COCTOSIHMM SKMJIOE€ TIOMEIleHMe, CaHUTaPHO-TEXHMYECKOe U MHOe 060pyIoBaHMe,
HaxoJsIeecs B HeM, 06eCeunBaTh UX COXPAHHOCTD. [Ipy 06HAPYKEHMYU HEUCIIPABHOCTEN JKMJIOTO TIOMEIEHWS WU
CaHUTAPHO-TEXHUUECKOTO M WHOTO OOOpYIOBaHMs, HAXOMSIIErocss B HEM, HEMeIJeHHO MPUHMMAaTh BO3MO>XKHbIE
Mepbl K MX YCTPAaHEHUIO ¥ B CJlydyae HeOOXOOMMOCTM COOOIaTh O HMx HaliMomaresnio MM B COOTBETCTBYIOIILYIO
YIIPaBJISIONIYIO OPTaHM3alINIO;

1) CoMepKaTh B UMCTOTE U TOPSIAKE KUJIOe MOMellleHue, obliee UMYIIECTBO B MHOTOKBapTUPHOM JOMe, OOGBEKTHI
6J1aTOyCTPOIICTBA;

e) IIPpOU3BOOUTDH TeKyLLH/[I?I PEMOHT 3aHMMAEMOI'0 >XMJIOI'O IOMEILEeHNS. K TEKYyILIEeMY PEMOHTY 3aHMMaeMOrIo >XMJIOTro
MOMEIIEHNSI, BbIMOJIHIeMOMY HaHumaTesem 3a CBOJ CUeT, OTHOCATCS ciienyiolme paboThl: mobesika, OKpacka u
OKJIe/iKa CTEeH, TOTOJIKOB, OKpacka 140 mosioB, OBepeii, MOJOKOHHMKOB, OKOHHBIX TEPEIUIETOB C BHYTPEHHEN
CTOPOHBI, PagMaTOPOB, a TaKKe 3aMeHa OKOHHBIX ¥ JIBEPHBIX IIPUOGOPOB, PEMOHT BHYTPUKBAPTUPHOTO MHKEHEPHOTO
060pyIoBaHKs (3JEKTPOIIPOBOIKY, XOJIOMAHOTO M TOPSYEro BOJOCHAGKEeHMsI, TeIJIOCHAOKEHMs, ra30CHa6GKeHms).
Ecn BbITIOSIHEHME YKa3aHHBIX PaboT BBI3BAHO HEMCIIPABHOCTBIO OTAEIbHBIX KOHCTPYKTUMBHBIX 3JIEMEHTOB O6IIEro
MMYIIIECTBA B MHOTOKBAPTMPHOM JIOME MM OGOpYMOBaHUSI B HEM JMOO CBS3aHO C MPOM3BOJCTBOM KamUTaIbHOTO
PEMOHTa ioMa, TO OHM TIPOM3BOJITCS 3a cueT HaliMomaTesiss oprauusaiimeit, npeiioskeHHON UM;

5K) He TIPOM3BOIUTH TEpeyCTpOMCTBO ¥ (MAM) TepeIuIlaHMPOBKY JKUJIOTO TIOMelleHus 6e3 MOoJTydeHus
COOTBETCTBYIOIIIErO COTJIaCOBaHMs, TTPeyCMOTPEHHOTO SKMIUIIIHBIM 3aKOHOJATeIbcTBOM Poccuiickoi demepariyn;
3) CBOEBPEMEHHO ¥ B MOJHOM O6bemMe BHOCUTb B YCTAHOBJIEHHOM IOpSAKEe ILIATy 3a SKWIOe TOoMelleHue u
KOMMYHaJIbHbIE YCJIYTH TI0 YTBEPsKIEHHBIM B COOTBETCTBUM C 3aKOHOJATebcTBOM Poccuiickon ®Depepaiiny eHam
u tapudam. B cyrydyae HeBHeceHUSI B YCTAHOBJIEHHBIV CPOK IUIATHI 33 SKUJIO€ TOMellleHue U (WIM) KOMMYHaIbHbIE
yoryru Hanumarens yrutaumBaer Halimopatenmio meHM B pasmepe, YCTAaHOBJIEHHOM JKMIIMIIIHBIM KOIEKCOM
Poccumiickoit @emepaiini, 4To He 0OCBOOOKIaeT HaHuMare s OT yIuIaThl IPUUMUTAIOIIMXCS TIaTesKel;

M) TIepeCceNINThCSA C UjeHaMy CBOEMl CeMbM B TOPSOKE, YCTAaHOBJIEHHOM JKMIMIIHBIM KojaeKkcoM Poccuiickom
®epepanyy, Ha BpeMs POBEAECHMS KalMTAIbHOTO PEMOHTA MJIM PEKOHCTPYKIMY TOMa, B KOTOPOM OH NPOKUBAET
(KOTma pPeMOHT WM PEKOHCTPYKIMS He MOTYyT ObITh IIpoM3BeleHbl 6Ge3 BbicejaeHus Hauumaress), B




npemocTasiisieMoe HaliMomaTesiem skinitoe moMellieHne, OTBevaloiliee CAaHUTapPHbIM M TEXHUYECKUM TPeGOBaHMUIM;

K) TPV PaCTOP>KEHMM HACTOSILETO JOTOBOPA OCBOOOIUTH B YCTAHOBJIEHHBIE CPOKM U CHATh MO akTy Haitmomaresnio B
MCIIPAaBHOM COCTOSTHUM KMUJIO€ TIOMEIlleHMe, CAaHUTAPHO-TEXHUYECKOE U MHOe 0O60PYIOBaHMe, HAXOMASIIEECS B HEM,
OIUIaTUTh CTOMMOCTb He MpOu3BeJeHHOro HaHumaTesleM M BXOASILETO B €ro O6GS3aHHOCTM PEMOHTA JKUJIOTO
TIOMEILIEHNST, CAHUTAPHO-TEXHUUECKOTO ¥ MHOTO 060PYAOBaHMS, HAXOIIIErocss B HEM, UJTU TIPOM3BECTH €r0 338 CBOM
CYeT, a TaK)Ke MOTAaCUTh 3a70/KEHHOCTD T10 OIJIaTe 3a SKMUJI0e TTOMellleH e ¥ KOMMYHa/IbHbIE YCITYTH;

JI) JOOTMyCKaTb B 3apaHee COrJIACOBAHHOE CTOPOHAMM HACTOSIIIIEr0 [JOTOBOpAa BpeMsl B 3aHMMAaeMOe >KUJIoe
momMelieHe  paboTHMKoB  HaiimomaTesnst MM YIIOJIHOMOYEHHBIX UMM  JIMI, TIPEeICTaBUTENIeli OpraHoB
rOCYJapCTBEHHOTO HAA30pa M KOHTPOJIT MJiI OCMOTpa TEXHUYECKOTO ¥ CAHUTAPHOTO COCTOSIHMSI SKUJIOTO
NnomMelleHusi, CaHUTAPHO-TEXHUUYECKOIrO M WMHOIro o6opy,u01saHmI, HaXopndalerocsa B HeM, JIsd BbINIOJTHEHUS
HEOOXOAMMBIX PEMOHTHBIX paboT, B C/Tyuae pacTOPsKEeHMs JOTOBOPA, a JIs TIMKBUAALMY aBapuii - B JIl0OOe BpeMs;
M) uHbopMupoBath Haitmonaresnst 06 M3MeHEHUM OCHOBAHMII M YCJIOBUH, JAIOLIMX MPABO IMOJIb30BAHMS SKUJIBIM
MMOMEIIEHMEM 10 JOTOBOPY COLMAIbHOTO HaliMa, He no3aHee 10 pabounx IHe CO AHS TaKOTO M3MEHEHMS];

H) HECTM MHbIe 0OSI3aHHOCTH, TIPeAyCMOTpeHHbIe JKUIMIIHbIM KojekcoM Poccuiickoin @emepanyn u benepaabHbIMU
3aKOHAMMU.

5. Haiimognartenn 06s13aH:

a) nepenatb Hanumaresio mo akty B Teuenue 10 mHel co AHS TOAIMCAHMS HACTOSIIErO JOTOBOpa CBOOOIHOE OT
MpaB MHBIX JIUI[ M TIPUTOJHOE [JIST TPOKMBAHMS JKUJIOE TIOMeleHMe B COCTOSIHUM, OTBevalolleM TpeGoBaHUSIM
MO’KapHOV 6e30MacCHOCTH, CAHUTAPHO-TUTMEHNYECKUM, SKOJIOTMUECKUM U MHBIM TPeBGOBAHUIM;

6) IpUHMMATh yJYacTVe B HaJJIeKallleM COMep>KaHMM ¥ B PEMOHTE OOIIEero MMYIleCTBa B MHOTOKBapTMPHOM JIOME, B
KOTOPOM HaXOAUTCS CAAHHOE I10 JOTOBOPY COLIMAIbHOTO HaliMa SKUJI0e MOMEIIEHNE;

B) OCYILIECTBJIATh KalUTaJbHbIN PEMOHT SKMUJIOTO TIOMEIIEHMS.

[Ipy HeucmosHEHMM WIM HeHafjIeskaleM uchosHeHny HaliMomaTeneM 06SI3aHHOCTEN TIO CBOEBPEMEHHOMY
MPOBEAEHNIO KAalMUTAJbHOTO PEMOHTA COAaHHOTO BHAeM JKWIOTO IIOMeIleHMs, OOIlIero uMyIlecTBa B
MHOTOKBApTMPHOM JIOM€, CAHMTAapHO-TEXHMYECKOTO M WMHOTO o6opymoBauus, 141 Haxopsierocs B SKUIOM
nmomMeltienny, HaHuMarenb 1Mo cBoeMy BbIGOpY BIipaBe MOTpe6OBaTh YMEHBIIEHMS IJIAaThl 3a JKWJIOe MOMellleHue,
JIM60 BO3MEILIEHUST CBOMX PACXOMIOB Ha YCTpPaHEeHMe HeJOCTAaTKOB JKMJIOTO MOMeIleHust 1 (MIn) OBIero uMyliecTsa
B MHOTOKBApTMPHOM JOMe, OO BO3MEIIeHUS YOBITKOB, TPUUMHEHHbIX HEHaJJIesKalluM WCIIOTHEHUeM WU
HEUCIIOJHEHMEM YKa3aHHbIX 00si3aHHOCTel Haimonaresem;

r) npemocTaBuUTh HaHuMaren o M wieHaM ero CceMby B TOpsAKe, MpemycMoTpeHHOM JKIWIMIIHBIM KOmEeKCOM
Poccuiickoit @enepanyn, Ha BpeMsl TPOBeAEHMSI KallUTaIbHOTO PEMOHTA WM PEKOHCTPYKIMU JoMa (KOTAa PeMOHT
MV PEKOHCTPYKIMSI He MOTYT ObITh IIPOM3BeAEeHbI 6e3 BbicesieHMs: HaHumaTess) skmioe moMelleHe MaHeBPEHHOTO
dbonpa, oTBevarolee CAaHUTAPHBIM U TEXHUYECKUM TpebGoBaHusIM. [lepecenenne HaHumaTes s v 4eHOB ero CeMby B
SKUJIoe TOMellleHMe MaHeBPeHHOTro GoHaa 1 06paTHO (MO0 OKOHYAHUY KallUTATbHOTO PEMOHTA MM PEKOHCTPYKIIVN)
OCYILIECTBIIIETCS 3a cueT cpencts Haiimonmarens;

n) uadopmupoBath HaHumaTes s 0 mpoBeeHny KamMTaIbHOTO PEMOHTA WJIM PEKOHCTPYKIIMYU IOMA He MO3AHee ueM
3a 30 mgHel 1o Havasia pabor;

€) MpUHMMAaTh y4yacTie B CBOEBPEMEHHON IOATrOTOBKE [IOMa, CAaHUTAPHO-TEXHMUYECKOTO M MHOTO OOOpYIOBaHMS,
HaxXOJSIIEerocst B HeM, K 9KCILIyaTallMi B SUMHUX YCIIOBUSIX;

3K) obecreunBaTh rpemocTaBieHne HanmmaTes o mpenyCcMOTPEHHBIX B HACTOSIIEM JOTOBOPE KOMMYHAIBHBIX YCITIYT
HaJiJIekalllero KauyecTsa;

3) KOHTPOJIMPOBATb KaueCTBO MPEAOCTABISIEMbIX KUTUIIIHO-KOMMYHAIbHbBIX YCITYT;

M) B TeueHue 3 paboumx MHEN CO JHS M3MeHeHMs IIeH Ha COMepiKaHMe, PEMOHT KWJIbsl, HAeM KUJIbIX TTOMEIEeHNA,
TapuGoB Ha KOMMYHaJbHbIe YCIYTM, HOPMATUBOB MOTpeOGJieHUs, MOpsiKa pacueToB 3a IPeJoCTaBJIeHHbIE
SKUJTMIITHO-KOMMYHaJTbHbIE YCITyTH MHGOPMMUpOBaTh 06 aToM Hanumaresns;

K) IPOM3BOANUTD MJIM TIOPYYaTh YIIOJHOMOYEHHOMY JIMILY MPOBEIEHNMe MepepacueTa IiaThl 3a JKWJIoe oMelleHre U
KOMMYHaJIbHbIE YCJIYTM B CJydyae OKasaHWs YCJIYT M BBITIOJIHEHMS pabOT HeHaJjieskallero kKauectsa u (Win) C
TnepepbiBaMy, MPEBLIIIAOINMMM YCTAHOBJIEHHYIO ITPOAOJ/IKUTE/IbHOCTD,

JI) IPUHSATh B YCTAHOBJIEHHbIE CPOKM JX1WIoe noMelleHne y HaHumatesns mo akTy cmaum XXUIOro MomeunieHus nocie
pacTOpsKeHMs HACTOSIIIIETO JOTOBOPa;

M) HECTM MHBbIe 0OSI3aHHOCTH, IIPeNyCMOTPEHHbIe 3aKOHOAATENbCTBOM Poccuiickoit @enepanmmn.

III. ITpaBa cTopoH

6. Hanumaresb BIipaBe:

a) MOJIb30BaThCSI OOIIMM UMYIIECTBOM MHOTOKBApTUPHOTO IOMA;

6) BCeMUThb B YCTAaHOBJEHHOM 3aKoHomaTenbcTBOM Poccuiickoit ®Denepanmy MOpsaKe B 3aHMMaeMOe SKUJIOE
TOMeIlleHNe MHBbIX JIMII, pas3pellaTb MpOoKMBaHME B JKWJIOM IOMEIIEHMM BPEMEHHBIX JKMUJIbIIOB, CAAaBaTh SKUJIOE
MOMellleHe B TMOJHAeM, OCYIIIeCTBJIITh OOMEH MM 3aMeHy 3aHMMaeMOro >KMJIOro momeltenus. Ha Bcenenmne K
POOUTENIM MX JieTeli, He AOCTUTIINX COBEPIIIEHHOJIeTHS, COTJIacksl OCTaJIbHbIX UJieHOB ceMbu u Halimopmaresns He
Tpebyercs;

B) COXPaHUTD MpaBa Ha KMUJIOe TIOMEIlleHIe MPY BpeMEHHOM OTCYTCTBUM €r0 U UJIEHOB €ro CeMb;

r) TpeboBatb OT HalimMopaTesiss CBOEBPEMEHHOTO IPOBEINEHMS KAUTaJbHOTO DPEMOHTA JXWJIOTO IOMEIEHNSs,
HaZJIesKaIIero yyacTus B COAepskaHuy OOIIero MMYIIeCTBA B MHOTOKBAaPTUPHOM JIOME, a TaKke MPeJOCTaBJIEHMUS
MPeyCMOTPEHHbIX HACTOSIIIUM JOTOBOPOM KOMMYHAJILHBIX YCIYT HaJJIesKallero KauecTna;

I) TpebGoBaTb C MUCHbMEHHOT'O COIJIACUSI MPOKMBAIOLIMX COBMECTHO ¢ HaHumareseM 4YJeHOB CEMbU B CIyYasXx,
YCTaHOBJIEHHBIX 3aKOHO/IATe/IbcTBOM Poccuiickon @epepanyy, n3MeHEeHMs HACTOSILIETO TOTOBOPA;



€) pacTOprHyTh B J/1060€ BpeMsl HACTOSIIMIA HOTOBOP C MMCbMEHHOTO COIJIaCHsI TMPOSKMBAIOIINX COBMECTHO C
HanumaTtesiem 4wieHOB ceMb;

5K) OCYIIECTBJSITh JApPYTME TpaBa IO MMOJIb30BAHMIO JKWJIbIM TOMEIIEHMEM, MpeayCcMOTpeHHble SKmMiiHbpIM
komekcom Poccuiickoit @epepanuu u demepasbHBIMU 3aKOHAMMU.

7. Unennl cembu HaHumatesis, MposKMBaiolMe COBMECTHO C HMM, MMEIOT paBHble ¢ HaHumaresem mpaBa u
0OSI3aHHOCTY, BBITEKAIOIIME W3 HACTOSIIEro AOoroBopa. JleecrmocoOGHbIe UJEHbI CEMbM HECYT COMUAAPHYIO C
HaHumaTtesieM OTBETCTBEHHOCTb 11O 06513aTeTbCTBAM, BHITEKAIOIIMM M3 HACTOSIIETO TOTOBOPA.

8. Haiimonaresnb BripaBe:

a) TpeboBaTb CBOEBPEMEHHOTO BHECEHMs IUIAThI 3a JKMJIOe MOMelleHMe M KOMMYHAJIbHble yCJIyTu; 6) TpeboBaTh
JOMyCcKa B JKMJIO€ MOMEIleHMe B 3apaHee COrJIACOBAHHOE CTOPOHAaMM HACTOSILETO AOrOBOpa BpeMs CBOMX
pa6OTHI/IKOB Wi YIOJIHOMOUYEHHBIX JIUL OJII OCMOTpa TEeXHMYECKOro M CaHUTAPHOrO COCTOSAHMS >KMJIOTO
NnomMmeuieHnsi, CaHUTAPHO-TEXHUUYECKOIrO M WMHOIo O60py,£[OBaHI/I$I, HaXopdierocsa B HeM, i1 BbINOJTHEHUS
HEO6XOIMMbBIX PEMOHTHBIX paboT, B C/Tyuae pacTOPsKeHMsI JOroBOpa, a IS IMKBUIALMIM aBapuii - B JIlo60e BpeMs;
B) 3alpeTUTh BCejieHWe B 3aHMMaemoe HaHumaresem >kujioe MOMeIlleHMe T'PaKIaH B KaueCTBe MPOXKUBAIOIIMX
COBMECTHO C HMM WIEHOB CEMbM B Cjydyae, eC/iM TOCJe TaKOro BCeJeHMs O6IIasl IMJOIaab COOTBETCTBYIOIIETO
SKUJIOTO TOMellleH!s Ha 1 ujieHa ceMbl CTaHeT MeHbIIle YYeTHOM HOPMBbI.

IV. Tlopsimok M3MeHeHMs, PACTOPsKEHMS U MPeKpaIleHus JoroBopa

9. Hacrosmmit goroBop MoKeT ObITh M3MEHEH WM PACTOPTHYT IO COIVIAIIEHWIO CTOPOH B YCTaHOBJIEHHOM
3akoHomarebcTBOM Poccuiickoit Depepariny mopsifike B J11060e BpeMst.

10. TIpu Bbie3ge HauumaTesst u WIEHOB €ro CeMbM B [PYrO€ MECTO KUTEIbCTBA HACTOSILMUI JTOTOBOP CUMTAETCS
PaCTOPTHYTHIM CO JHSI Bble3aa.

11. Tlo TpeboBanuio Halimomaressi HAaCTOSIIMII JOTOBOP MOSKET ObITh PACTOPrHYT B CyIeOHOM IIOpSOKE B
CJIEAYIOMINX CAyYasX:

a) ucrnosib3oBaHrue Hannmaresem sKmIoro rmomMelleHns He 1o Ha3HAYEHMIO;

6) paspyllieHne MU MOBPeKIeHNe KUJIoro moMelieHnss Hanumartenem wiu OPYyrMMu TpakgaHamu, 3a JEMCTBUS
KOTOPBIX OH OTBEYAEeT;

B) CHUCTEMaTHUeCKOe HapylleHue MpaB M 3aKOHHBIX MHTEPECOB CoOcelei, KOTOpOe MejlaeT HEBO3MOXKHBIM
COBMECTHOE TIPO’KMBaHNe B OMHOM JKIJIOM TTIOMEIeHNI;

r) HeBHeceHue HaHumaTeseM IuIaThl 3a KujIoe TOMellleHre U (M) KOMMYHaJIbHbIE YCIYTM B TeueHue Gosiee 6
MecsIIeB.

12. HacTtosiumii OroBOp MOXKET ObITh PAaCTOPTHYT B CyAeOHOM IMOpSAKe B MHBIX CJIy4asx, MPeayCMOTPEHHBIX
JKumninsbeiM kogekcom Poccniickoit @emepartiyn.

V. Ilpoune ycioBus

13. Crniopbl, KOTOpbIe MOTYT BO3HUKHYTb MEXAY CTOPOHAMM MO HACTOSIIIEMY JOTOBODPY, Pa3peliaroTcs B MOPSIKE,
MpelyCMOTPEHHOM 3aKOHOaTeIbcTBOM Poccuiickoit @eneparym.

14. Hacrostimii JOTOBOp COCTaBjieH B 2 9K3eMIUISIpax, OAVH U3 KOTOPbIX HaxomauTcs y Haitmomaresns, opyrou - y
Hanumaresns.

Haitmoparesnb Hauumarenb

M.II. (nmopmumcy)

Csenenust 06
3JIEKTPOHHO
TTOIITUACH
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