[MocTaHoBneHne AgMuHucTpauyumn ropogackoro okpyra Ctpexeson oT 14.07.2014 Ne547
«06 yTBEpXOeHUN AOMUHUCTPATMBHOMO perfnameHTa npegocTaBieHns MyHMUmMnanbHOn
ycnyrn «[pegocrtaBneHme apxmBHbIX CPABOK UM KOMUIA apXMBHbBIX JOKYMEHTOB,
CBSI3aHHbIX C cOUManbHOM 3alnTON rpaxaaH, npegycMmaTpmuBaroLmx UX NeHCUOHHOE
obecneyeHune, a Takke nonyvyeHne nbrot 1 KOMNeHcaunin B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccumnckon denepaumm (MCNosiHEHME 3anpoCcoB coLmarbHO-
npaBoBoOro xapakrepa)» (B pegaxkuum ot 02.11.2015 Ne772, ot 11.05.2016 Ne347, ot
21.09.2017 Ne700, ot 17.11.2017 Ne846)

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM OT 22.04.2004 Ne 125-03 «0O6
apxuBHomMm perne B Poccuinckon depepaunny, degeparnbHbiM 3akoHOM oT 27.07.2010
Ne210-®3 «O6 opraHusauum npeaocTaBneHnUss rOCYyAapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr», B UeNnax pernaMmeHtaumm npeaocTaBneHna  MyHUMUMMANbHOW  YCRyru
«[1pepocTaBneHne apxmBHbIX CIPaBOK UMK KOMUIN apXMBHbBIX AOKYMEHTOB, CBSI3aHHbIX C
coumanbHOM 3aLUMTON rpaxaaH, npegycMaTpuBatoLLmMx X NEHCUOHHOE obecneyerune, a
Takke MoflydeHMe nbroT U KOMMEeHcauun B COOTBETCTBUM C 3aKOHOAATESNIbCTBOM
Poccurckon ®depepaumm (McnorHeHWe 3anpocoB COUMarnbHO-NPaBOBOro Xapakrepa)y,
obecnevyeHnss CBOEBPEMEHHOINO W TMOSIHOrO PAaCCMOTPEHUS OOpaLleHUn rpaxaaH,
NPUHATUSA PELUEHNIN N HanpaBieHUs OTBETOB 3asiBUTENSAM

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernamMmeHT npegoctaBneHna MyHUumnansHom
ycnyrn «[llpepoctaBneHne apxvBHbIX CNPaBOK WKW KOMUW apXMBHbLIX OOKYMEHTOB,
CBAI3aHHbIX C COUManbHOW 3alMTOW rpaxkaaH, npegycmaTpuBaloLmMx UX MEHCUOHHOEe
obecneyeHne, a TaKkKe nMOMy4YeHMe IbMOT M KOMMEHcauMm B COOTBETCTBUM C
3akoHogatensctBoMm Poccunckon ®epepaumm (MCMOMHEHME 3anpocoB  CouuanbHO-
NPaBOBOro xapakrepa)» COrfacHo NPUOXeEHUIO K HAaCcTOSALEMY NMOCTAHOBIIEHMIO.

2. lNMpusHaTb yTpaTUBLLUMMKU CUITY NOCTAHOBNEHUS AOMWHUCTPaUUM ropoacKoro
okpyra CTpexxeBon:

- oT 29.06.2012 Ne 440 «O6 yTBEpXOEHUN aaMUHUCTPATMBHOIO perrameHTa
npeaocTaBneHnsa mMyHuumnanbHon ycnyrn «lpegoctaBneHne apxmBHbIX CNpaBOK MU
KOMUA apXMBHbIX [OOKYMEHTOB, CBfiI3aHHbIX C COUManbHOM 3aluTOn rpaxaaH,
npegycMmaTpmBalolMx MX MEHCUOHHOe obecneyeHne, a Takke MNosiydYeHue nbrot u
KOMneHcauun B COOTBETCTBUM C 3aKoHoAaTeNnbLCTBOM Poccurckon denepauuu.

- o1 10.07.2012 Ne 470 «O6 yTBEpPXOEHMM aAMMHUCTPATMBHOIO pernameHTa
npeaocTaBneHna MyHuMUMNanbHOM ycnyrn «Bblgada KONUM apxvBHbIX AOKYMEHTOB,
noATBEPXAatoLLMX NPaBo BriafieH s 3eMremny.

3. Hacrtosiwee noctaHoBneHue noanexut oduumansHOMy onybnukoBaHuio ©
pasmeLLeHno Ha omumanbHOM canTe OpraHoB MECTHOrO camoynpasneHns ropoacKoro
okpyra CtpexeBon.

4. KOHTpomnb 3a WCMOMHEHWEM HACTOSLEro MOCTaHOBMEHUA BO3MOXWUTb Ha
3amectutena Mapa ropogckoro okpyra, Ynpasnswouwero genamv duwep T.A.

Map ropoackoro okpyra B.M. XapaxopvH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 14.07.2014 Ne 547

(B pepgakuum ot 02.11.2015
Ne772, ot 11.05.2016 Ne347, ot
21.09.2017 Ne700, ot 17.11.2017
Ne846)

AOMVUHUCTPATUBHbLIV PETMAMEHT
npenocTaBneHns MyHuumnansHom ycnyrm «llpegoctaBneHne apxmBHbIX CNPaBoOK
UITN KOMUMA apXUBHbIX JOKYMEHTOB, CBA3aHHbIX C COLMarnbHOM 3allnTon rpaxaaH,
npegycMmaTpuaroLmnx NX NEHCMOHHOE obecneyveHne, a TakkKe nonyyYeHne nbroT 1
KOMMeHcauumn B COOTBETCTBMM C 3aKoHogaTenbcTtBoM Poccuinckon ®egepaunm
(ncnonHeHne 3anpocoB counanbHO-NPaBOBOro Xxapakrepa)»

Pa3pen 1. O6wme nonoxeHus
MpeameT perynupoBaHns pernameHTa

1. AOMUHUCTpPaTUBHbLIA perraMmeHT npefoCcTaBneHus MyHUUMMNanbHON YCnyru
«lMpepocTaBneHne apxmBHbIX CMPaBOK UMM KOMUIN apXMBHbIX JOKYMEHTOB, CBS3aHHbIX C
coumanbHOM 3alMTON rpaxaaH, npegycmMaTpuBaroLLmMx X NeEHCUOHHOEe obecneyerune, a
TaKke MnoslydeHne nbroT M KOMMEHcaLuMnh B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccuiickon depgepauumn (MCNONHEHUIO 3aMpOCOB COLUManbHO-NPaBOBOrO Xapakrepa)»
(manee - agMUHUCTPATUBHBINA pernamMeHT) yCTaHaBNMBaeT CTaHO4ApPT NpeaocTaBneHns
MyHMLUMNANbHOW yCrnyrn No NpegoCcTaBleHNI0 apXUBHBIX CNPaBOK UM KON apXUBHbIX
OOKYMEHTOB, CBSI3aHHbIX C COUMAnNbHOM 3alUMTOW rpaxgaH, npegycmaTpuBarolmx Ux
NeHCUOHHOe obecneyeHne, a Takke nonydeHne nbroT U KOMMNeHcaunn B COOTBETCTBUN
C 3akoHogatensctBoM Poccunckon defepauum (UCMOMHEHMIO 3anpoCoB CcoumanbHO-
NpaBOBOro xapakTtepa) (ganee - MyHuumMnanbHas ycnyra) Ha TeppuTOpuMM ropoacKOro
okpyra CTpexeBoW, cocTaB, MNocCneaoBaTenbHOCTb W CPOKM  BbIMOSHEHUS
aAMWUHUCTPaTUBHBLIX npouenyp (4encTtsnin) No npefoCcTaBrneHUo  MyHULMNAanbHOW
ycnyru, TpeboBaHusa K NOPSAKY UX BbIMNOMHEHMS, OOPMbl KOHTPONSA 3a WCNOSTHEHUEM
aAMUHUCTPATUBHOIO pernamMmeHTa, gocyaebHbin (BHecyaebHbIn) nopsagok obxanosaHns
peweHni u pencteuin (6esgenicteusa) MyHMUMNANbHLIM  Ka3eHHbIM  ydYpexaeHuem
AOMUHUCTPauUMK ropoackoro okpyra CTpexeBon B nvue CTPYKTYPHOro nogpasaeneHus
— ApxuBHbI oTAen AgMUHUCTpaumn ropoackoro okpyra CtpexeBon (ganee no TEKCTy -
ApXMBHBIN OTAEN), OOMKHOCTHbIX NUL ApXMBHOro oTtgena, Nubo MyHuuMnanbHbIX
cny>xaLyux.

2. AOMVHUCTPaATUBHLIN pernaMeHT paspaboTaH Ha ocHoBaHun degeparnbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBreHus
rocydapCTBEHHbIX W  MyHMUMnanbHbIX ycnyr», [loctaHoBneHus [lpaBuTenbcTBa
Poccuinckon ®epepaumm ot 16.05.2011 Ne 373 «O paspaboTtke u yTBEpPXAEHUU
aAMUHNCTPATUBHbLIX PErnameHTOB WCMOMHEHUS TFOCYAapCTBEHHbIX  OYHKUMA U
aAMWHNCTPaTUBHBIX PErNaMeHTOB NpeoCTaBeHNs rocyaapCTBEHHbIX YCIyr».

Kpyr 3asBsutenen

3. 3agBuTenamn SABMAKTCA (uU3MYeckMe U opuaudeckMe nuua, nmMbo  ux
YNONTHOMOY€EHHbIe NpeacTaBUTENN (danee - 3asBUTeNN).



TpeboBaHus kK NOpSAKY MHPOPMMPOBAHNA O NPeaoCTaBNEHNUN MyHULMNANBHON
ycnyru

4. MHdopmmnpoBaHue rpaxgaH o nopsgke npenocTaBrieHUs MyHUUMNnanbHOW
ycnyrm obecneunBaeTcs MYHULUMNANbHbIMU CnyxaLummum, cneunanucTamm
AgMnHucTpaummn ropoackoro okpyra CTpexeBon, MHOroyHKLMOHANbLHOrO LeHTpa
npenocTaBneHns rocygapCTBEHHbIX M MyHuMUMnanbHbIX ycnyr (ganee — MOL) npwu
HanM4ynn 3aKNYEHHOro corfnalleHns.

5. OCHOBHbIMM TpeboBaHMAMW K WH(OPMUPOBAHUIO rpaxdaH O nopsake
npegocTaBneHns MyHULMNAaNsHOM YCnyr BAS0TCA 4OCTOBEPHOCTL NpeaocTaBnsiemMon
MHpOPMaUUKN, YETKOCTb B W3MOXEHUN WHMOPMaUMK, MOMHOTA W OnepaTUBHOCTb
MHPOPMUNPOBAHNA.

6. Mecto HaxoxgeHuss AOMUMHUCTpaUMM TFOpoACKOro okpyra CTpexeBow,
ApxuMBHOro oOTAeNnia, OpraHoB W OpraHu3auuin, y4acTBYKOLWNUX B MpeaocTaBreHnn
MYHUUMNANBHOW  yCriyrk, UX NOYTOBble ajgpeca, oduumanbHble canTbl B
NHPOPMALNOHHO-TENTIEKOMMYHUKAUMOHHON  ceTu  «WHTepHeT» (oanee — ceTb
WHTepHeT), nHpopmMauma o rpadukax paboTbl, TenedoHHbIX HOMepax M agpecax
9NEeKTPOHHOM  noYTbl  npeactaeBneHol B [lpunoxeHun 1 K HacTodAwemy
AOMUHNCTPATUBHOMY pernamMmeHTy.

7. Hdbopmaumsa o MecTe HaxoxaeHus, rpadukax pabdoTtbl, AQMUHUCTpaLMM
ropogckoro okpyra CTpexeBon, ApPXMBHOIMO OTAena, OpraHoB W  OpraHusauun,
y4acCTBYHOLMX B NpeAoCTaBfIeHUM MyHULUNANbHOW YCnyru, 0 nopsiake npegocrasneHns
MYHULUMNANbHON YCNyrn pasmeliaetcsd Ha oduvuuanbHOM cauTe OpraHoB MECTHOrO
camoynpasneHus ropogckoro okpyra Ctpexxeson B ceTn IHTepHeT, B rocy4apCTBEHHOM
NHpOpMaUNOHHON cucteme «llopTan rocyaapCTBEHHbIX W MyHMUMNANbHBIX yCRyr
Tomckon obnactu» (ganee — [lopTan rocyaapCTBEHHbIX WU MyHUMLUMNAMNbHbIX YCRyr
Tomckon obnactu), B hegepanbHOW rocyaapCTBEHHOW WMH(OPMALMOHHON cucTeme
«EQuHbIN nopTan rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycryr (pyHKuun)» (ganee —
EovHbIi nopTan rocygapCTBEHHbIX M MyHMUMNAanbHbIX ycnyr (pyHKuuMr)), a Takke
npegocTaBnsaeTcs rno TenedoHy 1 3NeKTPOHHOM MoyTe.

8. Ha odwmumanbHOM canTe opraHoB MECTHOro camoynpasSieHUA ropOACKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHME M MOYTOBblE agpeca AAMUMHUCTPaALMM FOPOACKOro OKpyra
CtpexeBon n ApXMBHOro oTaena;

2) Homepa TenedoHoB ALMUHUCTpAUUKM ropoackoro okpyra CTpexeBon WU
ApxuBHOro otagena,

3) rpadunk paboTbl AMUHUCTPaLMK ropoackoro okpyra CtpexeBon n ApXMBHOIo
oTaena;

4) TpeboBaHMst K NUCbMEHHOMY 3anpocy frpaxgaH o npefocTaBfeHumn
MHOpMaUUKn o0 Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb [OOKYMEHTOB, HEOOXOAWMbIX AN MNOSyYEHUS MyHMLMNANbHON
ycnyru,

6) BbIAEPXKKN M3 3aKOHOAATENbHbIX W WHbIX HOPMAaTMBHbLIX MNPaBOBbLIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb MO NpefoCTaBrieHUIO
MYHULUUNANbHOW YCRyru;

7) TEKCT aAMUHUCTPATUBHOIO PEerfiameHTa C NpUoXeHUsMu;

8) KpaTKoe onncaHue nopsiaka NpegocTaBneHns MyHULMNansHOM YCNyru;

9) obpasubl OPOPMIIEHNA  LOKYMEHTOB, HeobXxoauMbix Ans  NOMyYeHus
MYHULUMNANbHOW YCRyrn, n TpeboBaHUs K HAM.

8.1. Ha EguHom nopTane rocyaapCTBEHHbIX U MyHULUMNAMNbHbIX YCyr (PYyHKLMIA)
pa3smMeLLaeTcsa cnegyoowas nHpopmauus:



1) ncyepnsiBaoLLnN nepeveHb OOKYMEHTOB, Heobxo4MMbIX ans
npeaocTaBneHna MyHuumMnanbHOW ycnyrn, TpeboBaHus K O(OPMIIEHUIO YKa3aHHbIX
OOKYMEHTOB, a Takxe rnepevyeHb JOKYMEHTOB, KOTOpble 3adBUTENb BripaBe NpeacTaBuTb
No cOBCTBEHHOWN MHULUNATUBE;

2) Kpyr 3asiButenen;

3) cpok NnpeaocTaBneHNa MyHULMNANLHOW YCryru;

4) pesynbTaThl npegocTaBneHus MYyHUUUNANbHOM ycnyru, nopsgokK
npedocTaBneHna  OOKyMeHTa,  SABMALWEroca  pesynbtatoMm  npegocTaBneHuns
MYHULUUNANbHOW YCryru;

5) ncyepnbiBalOLWLNA NEpeYeHb OCHOBAHUA AN NPUOCTAHOBNEHNA UMW OTKasa B
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

6) 0 NpaBe 3asBUTENS Ha gocyaebHoe (BHecyaebHoe) obxkanoBaHne OENCTBUN
(6e3pencTBmsl) U peLlleHni, NpUHATBLIX (OCYLLeCTBNsSeMbiX) B XO4e MNpeaocTaBneHns
MyHULUMNANbHOW yCcnyru;

7) opmbl 3aaBneHnn (yBegoMreHun, CcoobLieHui), UCMnonb3yemble Npu
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

9. WHdopmaunio o nopagke nonyyvyeHns MyHUUMnanbHOW YCIyru, a Takke O
MeCTe HaxOXOeHWd, KOHTaKTHbIX TenegoHax (TenedoHax Ans cnpasBok), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHuss 06 opraHax W opraHu3auusix,
y4yaCTBYHOLMX B NPedoCTaBfieHUN MYHUUMNANbHOMW  yCNyru Wnu  sBRASOLWNXCA
MCTOYHMKOM MOMYyYEeHUS UHpOpMaLMK, rpaXKaaHUH MOXET MOSy4YnTb:

1) nM4HO npu obpalleHnn K AO0SMKHOCTHOMY nuuy (cneumanucty) ApXMBHOMO
oTaena;

2) N0 KOHTakTHOMY TenedoHy B 4acbl paboTbl AAMWHUCTPaUUKM TFOPOLCKOro
okpyra CTpexeBoW, ykasdaHHble B [punoxeHun 1 Kk Hactoswemy agMUHUCTPaATUBHOMY
perrnameHTy;

3) B popMe 3MEKTPOHHOro JOKYMEHTa Ha agapec dNeKTPOHHOW NMoYTbl, YKa3aHHbIN
B [MpunoxeHnn 1 K agMUHUCTPATUBHOMY perfameHTy;

4)B cetm WHTepHeT Ha oduuManbHOM calTe OpraHoB  MECTHOro
camoynpasneHus ropogckoro okpyra Crpexeson: http://admstrj.tomsk.ru» B pasgene
«Hacenenuto/ MyHnuunaneHble ycnyrn — KoHTakTHas nHpopmaumsa»

5) HA WHMOPMAaUNOHHLIX CcTeHAax B AAMUHUACTpaUMW TOPOACKOro OKpyra
CtpexeBo no apgpecy, ykasaHHomy B [lpynoxeHmn 1 K  HacToswemy
afiMVUHUCTPATUBHOMY perfiaMmeHTy;

6) nocpeacTsoM [lopTana rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCryr TOMCKON
obnactu: http://pgs.tomsk.gov.ru/;

7) nocpeactsoMm EamHOro noprana rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCyr
(dbyHKumn): http://www.gosuslugi.ru/;

8) npu obpawieHnn B MOLI.

10. UHdbopmaumoHHble cTeHObl obopyayloTca npu  BXxoge B NOMELeHue
AoMuUHUCTpaummn ropoackoro okpyra CrpexeBon. Ha WHOPMAUMOHHBLIX CTeHOax
pasmeLllaeTcs cneayouwas obssatenbHaa nHpopMauns:

1) noytoBbIN agpec AAMUHUCTpauuM ropoAackoro okpyra CrpexeBon w
ApxuBHOro otaena;

2) agpec omumanbHOro canta opraHoB MECTHOIO camoynpaBneHnsa ropoacKoro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBoOYHbIN HOMep TenedgoHa AOMUHUCTpPaUMM TFOPOLCKOrO  OKpyra
CTpexeBon n ApXuBHOro otaena;

4) rpadouk paboTbl AQMUHUCTPaUMN ropoackoro okpyra CtpexeBon u ApXMBHOIO
oTaena;

5) BbIOEPXKKN M3 NPaBOBbIX aKTOB, COAepXalnx HOPMbl, perynupyroLime
OeATenbHOCTb Mo NPpeaoCTaBneHNio MyHULMMNAaNsHOW YCyru;



6) nepeyeHb [OKYMEHTOB, HeobXoouMbIX ANnd MOMyvYeHuMs MyHUUMNanbHON
ycnyru;

7) obpasubl 0OpMIIEHNS 3asABMEHNS.

11. Ob6paleHns No KOHTaKTHOMY TenedoHy no BonpocaMm MHEOPMUPOBAHUS O
nopsgke npefocTaBneHus MyHUUMNanbHOM YCRyru NpUHUMAlTCSA B COOTBETCTBUM C
rpadpukom paboTbl ApXMBHOro oTgena, npeactasneHHomy B [lpunoxeHun 1 K
HacTosLWeMy aAMUHUCTPATUBHOMY perfnameHTy.

12. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH codepXaTb WHAOPMaUnUio O
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CTpexeBon, B KOTOpOe o0OpaTuncs rpaxpaHuvH, amMunun, MMeHW, oTyecTBe (npu
HanMyuun) N JOMKHOCTM crieumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

13. MNpun oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble ObpalleHns cneumanucThbl
ApxunBHoro otgena ob6s13aHbl NpegocTaBNATb MHAOPMaLMIO MO CReayLUM BONPOCaM:

1) o mMecTe nNpefocTaBneHus MyHUUMNanbHOW ycnyrm n cnocobax npoesga K
HeMmy;

2) rpacvke npuema rpaxgaH no Bonpocam npefocTaBneHUs MyHULMNAnIbHON
ycnyru;

3) 0 BXOogAWMX HOMepax, nog KOTopbiMM 3aperncTpupoBaHbl B CUCTEME
aernonponssoactea ApXMBHOMO oTaena noctynmuelLMe JOKYMEHTHI.

4) 0 HOpMaTUBHbLIX MPABOBbIX aKTax, pPerynupylowmx npeaocTaBrneHve
MYyHUUMNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 nepeyHe AOOKYMEHTOB, HeOBXOAMMbIX ANs MONYYEHUS MYHULMNANbHON
ycnyru;

6) O CpoKax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8) 0 MecTe pasmelleHns Ha oduLmManbHOM cante AOMUHUCTPaLMKM rOpOACKOro
okpyra Ctpexeson B ceTu WHTepHeT uHdopmaumMm no Bonpocam npeaocTaBrieHns
MYHULUMNANbHOW YCAYTn.

14. Mpn obweHnn ¢ rpaxgaHamu (No TenedoHy MAM NNYHO) CcneunanucThbl
ApXMBHOro oTAena AO0SMKHbl KOPPEKTHO M BHUMATENbHO OTHOCUTBLCS K rpakgaHam, He
YHWKas UX YeCTM U  [OOCTOMHCTBA. YCTHOe MHMOPMUPOBaHME O Mopsake
npenoCcTaBneHns MyHUMUMNAnNbHOW YCIyrn LOSMKHO MPOBOAUTLCA C UCMONb30BaHUEM
onumanbHO-4EN0OBOr0 CTUNA peyun.

15. Mpn obpaweHnn 3a wuHdopMauMen 3asBUTENs JIMYHO CheunanncTbl
ApxuBHOro otgena o00si3aHbl MPUHATL €ro B COOTBETCTBUM C rpacdmkom paboTbl.
MpooomknTeNbHOCTL NpMemMa Npu NMYHOM obpalleHun - 15 MuHyT. Bpems oxngaHus B
oyepeaun nNpuv  NMYHOM  obpalleHun He  OOMKHO  npeBblwatb 15 MUHYT
(MPOAOIKNTENBHOCTL OXWOAHUS YCTaHOBSiIEHAa B COOTBETCTBUM pPEKOMEHAYEMbIMU
KoHuenuuen CHMWKeHMS agMUHUCTPATUBHBLIX BapbepoB 3HAYEHNAMN).

16. Ecnu onga noarotoBkM oTBeTa Ha ycTHoe obpalieHune Tpebyetca bonee 15
MUHYT, crneumnanuct ApXuMBHOroO oTaena, OCyLUeCTBNAILWUIA YCTHOE UHAOPMUPOBaHUE,
npegnaraeT 3asBUTEN0 HasHauuTb Opyroe yaobHoe Ans Hero Bpemsi AN YCTHOro
NHOPMMpPOBaAHNA NMOO HanpaBuUTb 3asiBUTEND MUCbMEHHbLIA OTBET MOCPEnCTBOM
NOYTOBOro OTrNpaBneHns Nnbo B anekTpoHHou popme. OTBET HanpaBnseTCs B TeYeHne
15 kaneHgapHbIX 4HEN CO AHS YCTHOro obpalleHns 3asBuTens.

17. TlucbMeHHoe  MHGOPMUPOBAHME  3aABUTENA  OCYLLUECTBRSIETCA  Npu
NONy4YeHnn OT HEro MNMCbMEHHOro OobpalleHUss NUYHO WM MOCPEeACTBOM MOYTOBOMO
oTnpaeBneHns, obpaLleHns B 3NEKTPOHHOM dopMe O NpeaocTaBneHnm nHpopmaumm no
BOMpoCaM  MpefdocTaBfeHnd  MyHUUMNanbHOW  ycnyru, CBeAEeHMW O  Xxoje
npenocTaBneHns MyHuuunanbHon ycnyrn. NucbMeHHoe obpalleHne perucTpupyeTtcs B
AeHb NoCcTynneHns B ApXnBHbIA OTAEN.

18. lMpwn obOpalleHun 3a mMHgopmaumen B NUCbMEHHOMW bopMe NocCpeacTBOM
NOYTOBOrO OTNPaBfieHNsl OTBET HaNpaBrisieTCs B BUAE NOYTOBOro OTNpaBfieHnst B agpec
3asBuUTENs B TeyeHue 15 kanengapHbiX QHEN Co AHSA perncTpaumm obpalleHus.



19. lMpwn obpaweHnn 3a nHopmaumnen No INEKTPOHHOW No4vTe, B TOM 4Yucne C
ncnonb3oBaHmeM EpguHOro noptana rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCryr
(dbyHKUMI), OTBET HanpaBnAeTcs MO agpecy 3SIEeKTPOHHOWM MOYThbl, YKa3aHHOMY B
obpauieHnn, B TeveHne 15 kaneHgapHbIX AHEN CO AHA perucTpaunn obpauieHms.

20. PaccmoTpeHue obpalyeHuin o npeaocTaBneHun uMHoOpMaumm O MNopsiake
npedocTaBneHna  MyHUUMNanbHOW  yCryrm  OCYLLeCTBNSeTCHS B MNOpSAKe,
npegycMmotpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccmoTpeHus obpaweHnn rpaxkaaH Poccuinckon ®egepaunny.

Pazpen 2. CtaHaapT npeaocTaBrieHUs MyHULMNANbHOW yCIyru

21. HawmmeHoBaHuMe  MyHUuMNanbHouM  ycnyrn:  MyHuuunanbHas — ycnyra
«lMpenocTaBneHne apxmBHbLIX CPaBOK UNWN KOMUA apXMBHbIX JOKYMEHTOB, CBA3aHHbIX C
coumanbHOM 3alMTON rpaxaaH, npegycmMaTpuBaroLLmMx X NeHCUOHHOEe obecneyerune, a
Takke Mofly4eHne nbroT M KOMMEeHcauun B COOTBETCTBUM C 3aKOHOAATEeSIbCTBOM
Poccunckon ®epepaunn (MCnofnHeEHWe 3anpocoB CoLMarnbHO-NPaBOBOrO Xxapakrepa)».

22. HaumeHoBaHue opraHa: AQMUHUCTpaUns ropoackoro okpyra Ctpexesoun, B
nuue ApxuBHOro otgena.

23. HenocpeacTtseHHO npegocrasneHve MYHULMMNaNbHON ycnyru
OCYLLeCTBNAT cneunannuctbl ApXMBHOMo otaena.

24. HaumeHOBaHMe OpraHoB W opraHusauun, obpalleHune B KOTOpble
HeobxooMMO ANA nNpefocTaBneHus MyHuuMnanbHOW ycnyrn: obpalleHue He
TpebyeTcs.

25. AgmuHucTpaums ropoackoro okpyra CtpexesBon He Bnpase TpeboBaTb OT
3a8BUTENA OCYLLECTBNEHNA OEACTBUIA, B TOM YMCAE COrfacoBaHni, HEOBXOANMbIX NS
NONy4YeHUss MyHUUMNanbLHOM YCryrm W CBA3a@HHbIX C oObpalleHMeMm B UHble
rocygapCTBeHHble OpraHbl, OpraHbl MECTHOro CaMOynpaBSieHuUs, OpraHu3aumm, 3a
NUCKNIOYEHNEM MOMyYeHuss YCNyr W nonyvYeHuss [OOKYMEHTOB W WHopMaumu,
npegocTaBnsemMblx B pes3yrnbTaTe NpPeaoCTaBfieHUss TakUX YCNYr, BKIHOYEHHbIX B
nepeyeHb HeOBXOAMMBIX YCIyr, KOTOpble ABMSATCA HEOBX0AMMbIMU U 0BA3aTENbHBIMU
A8 npegocTasneHnsa MyHUUUnarnbHbIX YCyr.

26. PesynbTtaTtoMm npegocTaBneHns MyHULMNanbHOW yCnyrn ABNsSeTCS:

apxmBHas cnpaska,

KOMWUsi apXMBHOIO JOKYMEHTA,

nMCcbMO 06 OTCYTCTBMM 3anpalumBaeMon apXmMBHOM MHGOPMaLnK,

nMMCbMO O HampasfeHun 3anpoca B Apyrve apxuebl UMW opraHv3auuun, B
KOMNETEeHUMI0 KOTOPbIX BXOOUT npefoCcTaBfieHMe  3anpalivBaeMon  apXUBHOW
nHopmauun,

nMcbemo 06 oTkase B NpeaoCTaBNeHUN MyHUUMNANBHOW YCNYrn C pasbACHEHNEM
MNPUYUH.

OTBeT Ha 3anpoc gaeTcsa Ha rocygapcTBeHHOM sA3blke Poccuinckon denepaumn.

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

27. Cpok npegocTaBreHns MyHUUuMnanbHOW ycryru He MoxeT npesbiwaTtb 30
KaneHgapHblXx AHeW CcO [AHA obpalleHns 3asBuTens OO Bbldayn pesynbraTta
MYHUUMNANbHOW YCNyrM C y4eToM HeobxoammocTn obpalleHus B opraHu3auuu,
yyacTByloLwme B NpegocTaBneHnn MyHULMNansHoON yCnyru.

28. CpoK npuvoCTaHOBMNEHUS NpefoCTaBfeHUs MYHULUMMNAnbHOW YCIyru He
MOXET NpeBbIWaTh 5 KaneHaapHbIX AHEWN.

29. PeweHve o npegocTtaBrneHUN apXMBHbIX CMPaBOK WM KOMUW apXUBHbIX
OOKYMEHTOB, CBS3aHHbIX C COUMAanNbHOM 3alUMTOW rpaxaH, npegycmaTpuBarolmx nx



NeHCUOHHOe obecneyeHne, a Takke NofnydYeHne nbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHopaTenbcTtBoM Poccuickon ®depepaumm, odopmnseTcss COnpPOBOAUTENbHbBIM
NMMCbMOM C MNPUIOXEHUWEM apXMBHbIX CMPABOK WIIM KOMUA apXMBHbIX [LOKYMEHTOB,
CBSI3aHHbIX C COLManbHOW 3alUMTON rpakaaH, npeaycmaTpuBalomMx UX MNEHCUMOHHOE
obecneyeHne, a TakkKe MOMy4YeHME IbFOT M KOMMEHCALUMM B COOTBETCTBUM C
3akoHogartensctBoMm Poccuinickon depepauum, U B TeyeHme 3 paboumx AHen
HanpaBnsaeTcAa 3asaBUTENIO.

PeweHne 06 oTkase B npegocTtaBieHnn MyHMUMNanbHOW ycnyri ocopmnsieTcs
NMMCbMEHHO C YyKasaHMeM TpPUYMH, MOCAYXMBLUMX OCHOBaHMEM Ans OTkasa B
npenocTaBneHnM MyHUUMNanNbLHOW ycryrn, U B TedyeHne 3 paboymx OHenW C MOMeHTa
NoAroTOBKM MOTUBMPOBAHHOIO OTKa3a HanpaBnsieTcs 3asiBUTESIO.

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, Peryampyrownx oTHOLWEeHU,
BO3HUKaLWne B CBA3N C npegocrtaBrieHnem MyHVILlVIﬂaﬂbHOVI ycnyru

30. [lpepoctaBneHve MyHMLMNAaNbHON ycnyrm ocyllecTBnsaeTcs B
COOTBETCTBUMU C:

- ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-d3 (pepakuumn ot 11.02.2013)
«O6 apxuBHOM fene B Poccuiickon depepaumm» («MapnameHTtckasn raseta», Ne 201,
27.10.2004; «Poccuickas raseta», Ne 237, 27.10.2004; «CobpaHne 3akoHogaTeNnbLCTBA
Pdy, 25.10.2004,
Ne 43, cT. 4169);

- ®epepanbHbi 3akoH OT 02.05.2006 Ne 59-d3 «O nopsagke paccMoTpeHus
obpawennn rpaxgaH Poccuickon ®depepaummny» («Poccuinckaa raseta», Ne 95,
05.05.2006, «CobpaHue 3akoHogaTtenscTBa PO», 08.05.2006, Ne 19, ct. 2060).

- ®epepanbHbin  3akOH oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHMUMNANbHbIX ycnyr» («Poccuickas rasetay,
Ne 168, 30.07.2010, «CobpaHue 3akoHogatenoctea PO», 02.08.2010, Ne 31, cT1. 4179);

- MNpukazom MuHucTepcTBa KyrnbTypbl U MAacCOBbIX KOMMYHMUKauUnin Poccumnckon
depnepaumm ot 18.01.2007 Ne 19 «O6 yTBEepxaeHun NpaBun opraHM3aumn XpaHeHus,
KOMMIEKTOBaHUSA, y4eTa U UCNOoNb30BaHUA AOKYMeHTOB ApxuBHOro gooHga Poccuiickomn
degepaunn n apyrux apxmMeBHbIX AOKYMEHTOB B rOCyAapCTBEHHbIX M MyHUUMMANbHbIX
apxumBax, My3esax W Oubnuotekax, opraHusaumsax POCCUMIACKOM akagemMum Hayk»
(«BronneTeHb HOPMAaTMBHbLIX akTOB doefeparnbHbIX OPraHoOB UCMONMHUTENBHOM BRAcTuy,
Ne 20, 14.05.2007.);

- 3akoHom Tomckon obnactn ot 11.11.2005 Ne 204-O3 «O6 apxvBHOM gene B
Tomckon obnactn» («OdumumanbHble BegomocTn ocygapcteeHHon [ymbl Tomckow
obnactn» (cO6OpHUK HOpMaTUBHbIX nNpaBoBbiX akTtoB), 23.11.2005, Ne 47 (108),
«CobpaHune 3akoHogaTenbctBa Tomckon obnactuy, 30.11.2005, Ne 4).

MC‘-lepI'IbIBaI-OLLI,I/IIZ nepevyeHb JOKYMEHTOB, Heob6XxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NMPaBOBbIMW akKTaMu Ond npegocrtaBneHnsa MyHVILI,VII'IaJ'IbHOf/'I ycnyru
N ycnyr, KOTopble ABIAIOTCA Heob6xoauMbIMK 1 06s13aTENbHBIMKY AN
npenocraBneHnda MyHVILI,VII'IaJ'IbHOf/'I ycnyru, nognexawnx npencrtaBrieHnUo 3adaBUTENEM

31. [Ona npepocTaBneHWs MyHUUMMNANbHOM YCryru 3asiBuTenb npeacraBnseT
3asBneHne no dopmam, npeacraeneHHsiM B ([punoxeHun 2-6) K HacTosweMy
aAMWHNCTPATUBHOMY pernamMeHTy.

3asiBuTenemM npeacTaBnsAlOTCA B OpraH criefylolme OOKYMEHTbI, ABMSLWmnecs
OCHOBaHWeM AN Havana npefocTaBfieHUs MyHUUMNanbHON YCNyru :

1) 3asBneHve o0 npegocTaBneHUU MyHUUMNanbHOW ycnyru (o  dopme,
ykasaHHow B [MpunnoxeHun 2-6 K HaCTOSALLEMY PerfiaMeHTy)

KOMuUs [JOKyMeHTa, yOOCTOBEpSLlero IMYHOCTb 3asBuTens (npeacraBuTens
3asBuTens);



KONMUM OOKYMEHTOB O TPYyOOBOW AEATENbHOCTM (TPyAOBasA KHUXKKA, TPyOOBOW
porosop) (B cnyyae obpalleHus 3a nosiydeHMeMm cnpaBkm O 3apaboTHOM nnaTte wunu
crnpaBKu O NOATBEPXKAEHUN TPYAOBOro CTaxa);

Konus [OoKyMeHTa 00 wu3MeHeHuu damMunum, UMeHu, oTyecTBa (Npu KX
N3MeHeHNN);

KOMuUs  OOKyMEeHTa, MOATBEPXAalLwero MonHOMoYMNS npeactaButensd  Ha
OCyLleCTBMNeHne AeNCTBUN OT MMEHU 3asiBUTENS.

2) [JokymMeHTbl, HaxogsdwWmecss B PacrnoOpPsPKEHUM FOCYAapCTBEHHbLIX OpPraHoB,
OpraHoB MECTHOro CcamoyrnpaBfieHus, opraHusaumnm (He obssaTenbHble K
npeaocTaBnNeHnto 3asaBuUTENEM).

32. [pu nogaye 3asBNeHWA U npunaraemMblX OOKYMEHTOB fMYHO 3asiBUTENb
(npeacrtaBuTenb  3asBUTENs)  nNpegbaABnsgeT  cneuwanucty  AgMUHUCTpaumu,
OCyLLeCTBNALWeMY nNpueM [OOKYMEHTOB, OpWUrMHasrbl YKa3aHHbIX B nNyHkTe 31
HacToSLLEero aAMUHUCTPATUBHOIO pernaMmeHTa JOKYMEHTOB, OS5 CBEPKN.

B cnyyae ecnu 3anpawwmBalrTca cBedeHUA O ApyroMm nuue, Heobxoaumo
cornacue Takoro nviua Ha o6paboTKy ero nepcoHarnbHbIX JaHHbIX.

33. B «kavectBe [OOKyMeHTa, noATBepXAaloLwlero MOfHOMOYMS  Ha
OCyLLleCTBNEHNE OENCTBUN OT UMEHUN 3aABUTENS, MOTyT ObITb NpeAcTaBfeHbI:

odopmMneHHasa B COOTBETCTBUMN C 3akoHoAaTenbCcTBOM Poccuinckon degepaumm
AOBEPEHHOCTb (ANA PU3ndeckux nuu);

odopmMneHHasa B COOTBETCTBUMN C 3akoHoAaTenbCTBOM Poccuinckon degepauunm
OOBEPEHHOCTb, 3aBepeHHasd ne4vatblo 3asBuTtena (Npy  Hanuuum nedatun) u
nognucaHHasa pykoBoauTerieM 3asiBUTENS Uiy YNONHOMOYEHHbIM 3TUM pPyKOBOAUTENEM
NMUOM (AN PUANYECKUX NNLL);

KOMUs peLleHns 0 HasHayvyeHun unm o6 nsbpaHmm nMbo npukasa O Ha3HaAYeHUM
PU3N4eCcKoro nuua Ha JOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe hn3ndeckoe nuuo
obnagaeTt NnpaBoM AENCTBOBATb OT MMEHW 3asiBUTeNs 6e3 JOBEPEHHOCTW.

34. ®dopma 3aaBneHuUss OOCTyNHa [Ans  KONMMPOBaHUS U 3anofiHeHUs B
9NEeKTPOHHOM BuAe Ha EamHOM nopTtane rocyfapCTBEHHbIX U MYHUUUNANbHbLIX YCNyr
(dbyHKUMR), Ha lMopTane rocygapCTBEHHbIX U MyHULMNAnbHbIX ycrnyr Tomckon obnacTu,
Ha oduumanbHOM canTe AZMUHUCTpauuu ropoackoro  okpyra CTpexeBon:
http://admstrj.tomsk.ru.

35. B O6ymaxHOoM Buae dopma 3aaBfneHus MoXeT OblTb nonyyeHa
HenocpeacTBeHHO B ApXMBHOM oTerne no agpecy, ykasaHHomy B [NpunoxeHun 1 K
HacTosLWeMY aAMUHUCTPATUBHOMY perfameHTy.

36. [okymeHTbl, HeobxoanMble ONs NpeaoCcTaBNeHNa MyHULMNANbHOM YCNyriu,
MoryT ObITb npeacTaBneHol B AAMUHUCTPAUMIO TFOPOACKOro okpyra CTpexeBou
lMopTana rocydapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Tomckon obnactu, noYTOBbIM
OTnpaBneHnem, Npuv NMYHOM obpalleHnn, a Takke nocpeacTBoM obpalleHns 3a
nosly4eHmem MyHuumnansHom ycnyrm B MOL.

37. B cnyyae HanpaBneHusa 3asdBNeHUs B 3MEKTPOHHOW dopmMe 3asiBUTENb
BrpaBe MpUoOXnUTb K TakoMy obpalleHuo HeobxoauMMble OOKYMEHTbl U MaTepuansl B
3NEeKTPOHHOM hopme.

MC‘-lepI'IbIBaI-OLLI,I/IVI nepevyeHb JOKYMEHTOB, Heob6XxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NMPaBOBbIMW akKTaMu Ond npegocrtaBneHnsa MyHVILlVIﬂaﬂbHOVI yCcnyru,
KOTOpPbIE HAaxXo4ATCA B pacnopsA>XeHn rocyaapCTBeHHbIX OpraHoB, opraHoB MECTHOIO

camMoynpaslieHnA U NMHbIX OpraHoB, y4aCTBYHOLUNX B NpeaoCcTaBliEHNN MyHVILlVIFIaﬂbHOVI
ycnyru, n KOTopble 3asaBUTEIb BrnpaBe NpeacTtaBuUTb

38. [Ons  npedocTaBneHusi  MyHUUMMNAnbHOW  ycnyru  He  Tpebyetcst
npefocTaBneHne JOKYMEHTOB, KOTOPblE HAXOAATCS B pacnopsiKeHUW rocyaapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO CaMOYMNpPaBMEeHWs U UHbIX OPraHoB, Y4YaCTBYHOLUUX B
NpefocTaBnNeEHNN MyHULMNAMNBHOW YCNYr, U KOTOpble 3asiBUTENb BripaBe NpeacTaBuUTb.


http://admstrj.tomsk.ru/�

39. AgmuHucTpaumst ropoackoro kpyra CTtpexeBown He Bnpase TpeboBaTb OT
3aaBuUTens:

npeacTaBneHns OOKYMEHTOB U MHOpPMaUMM UM OCYLLECTBIIEHUS OEeUCTBUN,
npeacTaBneHne unu ocyLllecTBeHWe KOTOPbIX He npegyCMOTPEeHO HOpMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PerynupylowmmMm OTHOLIEHUS, BO3HMKaKLWMe B CBA3M C
npegocTaBneHnemM MyHUUUNAnNsHOM YCIyru;

npeacTaBneHns OOKYMEHTOB M WMHAOpMauuu, B TOM 4uUcne NoATBEpPXKOALWNX
BHECEHMe 3asiBUTeNneM nnaTbl 3a NpeaocTaBrneHue MyHUUUNanbHOW YCryru, KoTopble
HaxXoAATCA B pacnopsXXeHun deageparibHbIX OpraHoOB UCMOMHUTESNBbHOW BlaCTU, OpraHoB
rocyaapCTBEHHbIX BHEOOKETHbIX doHOoB, NCNOSTHUTESNbHbIX opraHoB
rocygapctBeHHon Bnactu cybbekta Poccuiickon depepaumm, OpraHoB MECTHOMO
camoynpasneHnsa nmbo NoABEeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam UM opraHam
MECTHOro CcamoyrnpaBfeHns opraHuv3auumin, Yy4acTBYWOLWMUX B  NpefocTaBneHuu
MyHMUMNANbHOW ycrnyrn, B COOTBETCTBUM C HOPMATMBHbLIMM MPaBOBbLIMU aKTaMu
Poccuinckon depepaumm, HopmaTUBHBIMM NPaBOBbIMU akTamu cybbekToB Poccuickon
depgepaunn, MyHUUMNANBbHLIMU MPaBOBbLIMW akTamu, 3a WCKIOYEHUEM [OKYMEHTOB,
BKIMIOYEHHbIX B OnNpedeneHHbin 4Yactbto 6 ctatbum 7 ®PefepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm NpenocTaBneHns rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNYr» nepedYeHb JOKYMEHTOB.

39.1. AoMnHMcTpauma ropoackoro okpyra CtpexxeBon He Brpase:

1) oTkasbiBaTb B MpuMeMe 3asdABMeHUs U UHbIX JOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHna MyHUUMNanbHOW ycnyru, B criydae, ecnu 3asBrneHne U OOKYMEHTbI,
HeobxoguMble ONs NPeaoCTaBeHNa MyHULMNANbLHOM YCIyri, NogaHbl B COOTBETCTBUU
C WHJopMaunen O CcpoKax W rnopsagke npefocTaBlieHns MyHUUMNAnbHOW YCIyri,
onybnukoBaHHOW Ha EaMHOM nopTane rocygapCTBEHHbIX U MyHMLUMNANbHbBIX YyCRyr
(yHKUMR);

2) oTkasbiBaTb B MpefocTaBrieHUM MyHUUMNanbHOW YCryrn B cCrydae, ecrnu
3asiBNeHne W [OOKYMeHTbl, Heobxoaumble AN NpedocTaBNeHns MyHUUMNanbHOW
ycryru, nogaHbl B COOTBETCTBUU C MH(pOpPMaLIMEN O CPOKax U nopsake npeaoctaBrneHns
MyHuUMNanbHOW ycnyrn, onybnukoBaHHoOM Ha EAnHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

VcyepnbiBaloWmn nepedeHb OCHOBaHUM AN oTkasa B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ONA NpefoCTaBNeHUs MyHULMNANbHOW YCnyrm

40. OcHoBaHVeM [na oTka3a B Mpueme [OKYMEHTOB, Heobxoaumblx ANA
npeaocTaBneHnsa MyHMLMNanbHOW YCnyrn ABNAeTCA:

1) npeacTasreHne 3asiBUTENEM HEMNOSIHOro KOMMIeKTa JOKYMEHTOB, YKa3aHHbIX
B NyHKTe 31 HacCToALEro agMUHUCTPATMBHOIO pernameHTa;

2) oTCyTCTBME B 3asABlIEHUN HaMMEHOBaHUA OpuUaMYecKoro nuua (Ans
rpaxgaHuHa — damunum, MMeHn Wn oTyecTBa (MpU HanuMyuu)), NOYTOBOro agpeca
3aaBuTENSA, NOAMNUCU PYKOBOAUTENS HOPUOANYECKOro nuua (4na rpaxxgaHuHa — nuyYHOWm
nognucu);

3) HanuuMe B  3aABMIEHUM  HEHOPMATMBHOW  NEKCUKW,  OCKOPOUTErbHbIX
BbICKa3blBaHUN U Yrpo3.

McuepnbiBatowmm nepeydeHb OCHOBaHUM A9 NPUOCTaHOBMNEHMUS
UM oTKasa B NpeaocTaBneHnmn MyHULMNanbHOM yCnyru

41. OcHoBaHMEM [ANsi MPUOCTAHOBMEHUS NpPefoCTaBNEHUs MyHULMNANbHON
yCryru siBNsieTcs 3anpoc y 3asBuUTens AoNonHUTENbHOW MHgopMaunm, HeobXxoaMMOCTb
HanMuns KOTOPOM HEBO3MOXHO Obiflo onpeaenuTb A0 oOpalleHust K CrpaBOYHO-
MOWCKOBLIM CpeacTBaM M JOKYMEHTaM MyHMUMNanbHOro apxuea.

42. OcHoBaHVs ons oTKasa B NpeaoCcTaBNeHnn MyHULMNanbHOW YCIyru:



- OTBET N0 CYLECTBY NOCTABMEHHOrO B 3asiBIIEHUN BONPOCa He MOXeT ObITb AaH
Ge3 pasrnaweHusi cBeOeHW, COCTaBRSALWMX oxpaHsieMyl deaepanbHbiM 3aKOHOM
TanHy. 3asBuTento coobliaeTcsl 0 HEBO3MOXHOCTM MpeaocTaBneHnst MyHMUMNanbHON
yCnyru B CBS3u C HEAOMYCTMMOCTbLIO pa3srnalleHus yKa3aHHbIX CBEAEeHMS.

MepeyeHb ycnyr, KOTopble SABNATCSA HeobxoauMbIMKU 1 06si3aTeNbHBIMU ANg
npeaoCTaBNeHNA MyHULMNANbHOW YCAYri, B TOM YMCNE CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aunsmMm, y4acTByHOLLMMA B

npeaoCcTaBNEHNN MYHMLMNANBHOW YCyrn

43. Ycnyru, KoTopble SIBRASOTCS HeobxoaumbiMu U obsizaTenbHbIMKU - Ans
npeaocTaBneHnss MyHULMNANbHOM YCryru, OTCYTCTBYHOT.

Mopsgok, pasmep 1 OCHOBAHUS B3MMaHWUA rocy4apCTBEHHOW MOLUNUHBLI U MHOW
nnarbl,
B3MMaeMoOW 3a npeaocTaBfieHne MyHULMNanbLHON yCryrn

44. TpepocTaBneHve MyHULMNANbLHOM yCryru ocyulectensieTcs 6ecnnaTHo.

MakcumanbHbIN CPOK OXuaaHUa B oMepeaun npu nogayve 3anpoca
O NpeaocTaBreHnn MyHUUUNanbHOW yCryru, yeryru, npeaocTaBniseMon
opraHusauunen, y4acTByloLen B NpeaoCcTaBneHnn MyHULUUNanbHOW yernyru, u npu
nosly4eHumn pesyrnbTaTa
npegoCcTaBNeHUs Takux ycnyr

45.  MakcumarnbHbIM CPOK OXUAaHUsA B odepeamn npu nnyHom nogadve 3asBrieHUs:
O npegocTaBneHnn MyHUUUNanbHOW YCryrn He A0SMKeH nNpeBbiwaTb 15 MUHYT.

MakcumarnbHbI CPOK OXMOaHusi B odepeaun nNpu MNosiyYeHun pesynbraTa
npegocTaBnNeHNs MyHULMNANbHOM YCNyru He JOMKEeH npesbiwaTtb 15 MUHYT.

CpokK 1 nopsagok perycTpauum 3anpoca 3asiBuTens o npegoctaBneHnn MyH1LmMnanbHON
ycnyru v ycriyru, npefocTaBnsaemMon opraHn3aumen, y4acTByowen B npeJocTaBneHnm
MYHULMMNANbHOW yCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

46. 3asBNeHWe C  NPUIOXEHWEM  OOKYMEHTOB, Heobxoaumbix — Ons
npenocTaBneHns MyHUUMNanbHOMW YCryrn Ha BymMaxHOM HOcuUTene perncTpupyeTtcs B
AoMnHucTpaummn  ropoackoro okpyra CTpexeBon B [OeHb MpeacTaBfeHns ero
3asBuTenemMm B AOMUMHUCTpaUMIO ropoackoro okpyra CrtpexeBon, nimbo B ApXMBHbIN
otgen.

47. Pernctpaumsa 3asiBNeHUsi, HanpaBfeHHOro B (OpMEe 3fEeKTPOHHOro
OOKYMeHTa 4epe3 eauHbI nopTan rocydapCTBEHHbIX W MyHUUMMAnbHbIX  ycnyr
(byHKUMI), perMoHanbHbI NopTan rocyfapCTBEHHbIX W MyHUMUMNANbHbIX  yCRyr
(dbyHKUMI), odomuManbHbIN CanT OpraHoB MECTHOrO CaMoyrpaBfeHns ropoackoro
okpyra CTpexeBon B ceTu VIHTEepHeT, OCyLlecTBAsSeTCsa He nosgHee paboyero AHs,
cnegywouwero 3a gHeM ero noctynneHus B AOMWHUCTPaAUMIO FOPOOCKOro okpyra
CtpexeBon, nmbo B ApXuBHbLIN OoTAEN.

TpeboBaHusi K MOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNAOTCS
MyHUUMMansHas ycnyra, ycnyra, npegocraBnsiemMas opraHusaumen, y4acTeyoLLen B
npeaocTaBneHNn MyHULMNANbHOW YCryrm

48. TlpepocTaBneHne MyHUUMNANbHbLIX YCIyr OCYLeCTBNSETCS B crneumnanbHO
BblAENEeHHbIX AN1F 3TUX Lieneln NoMeLLeHUsX.



48.1 MecTta npeaocTaBneHns MyHuuMnanbHOW ycnyrn obopyayloTca ¢ y4eToM
TpeboBaHUN AOCTYMHOCTM ANS MHBanNMOoOB B COOTBETCTBMM C 3aKOHOAATESNbCTBOM
Poccuinckon depepaumm o coumansHON 3awmuTe nHBanuaos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa NpeaocTaBneHnsa MyHUUMNanbHOM YyCnyru, ¢ y4eToMm TpeboBaHui
OOCTYNHOCTU [ONs WHBaNMAOB B COOTBETCTBUM C 3aKoHOAaTenbCTBOM Poccumnckon
degepaumm 0 coumanbHOM  3aWMTEe UMHBaANMAOB Ha  COTPYAHWMKA  opraHa,
NpeaoCTaBNALWEro MyHULMNANbHYIO YCrnyry, Bo3naraetca 0683aHHOCTb MO OKa3aHuto
CUTYaLMOHHON MOMOLUM MHBanNMOam BCEX KaTeropum Ha nepuoa npegocTaBreHus
MYHMLMMNANbHON YCNyru.

49. B cny4ae ecnu MmeeTcs BO3MOXHOCTb OpraHM3aumm CTOSHKM (MapKOBKMW)
BO3Nne 34aHus (CTPOEeHWUdA), B KOTOPOM pa3MeLleHO MOoMelleHne npuemMa u Bblgayu
OOKYMEHTOB, OPraHM3oBbIBAETCS CTOsSiHKA (NapKoBka) ANA NMYHOTMO aBTOMOOGWUITLHOMO
TpaHcnopTa, 6ecnnatHas ans 3aseBuTenen. Ha cTosiHke QOMKHO ObiTb HE MeHee 5 mecT
ONS NapKOBKM aBTOTPAHCMNOPTHLIX CPEACTB, U3 HUX HEe MeHee ABYX MecT — Ans
NapKoBKM cneuunarnbHbIX TPAHCMOPTHLIX CPEACTB UHBANMAOB.

50. Bxopf B nomelleHne npMema un Bblgaym JOKYMEHTOB AOKeH obecneunBaTtb
cBobOAHbIN AOCTYN 3asBuTenen, bbiTb obopyaoBaH yaobHOM NECTHULEN C NOPYYHAMN,
LUMPOKMMU NMpOXodamMu.

51. Ha 3gaHum psagom ¢ BXoOOM OOMKHaA ObiTb pasMelleHa MHOpPMaLNOHHas
Tabnuyka (BblBECKa), cogepallas creayroLLyo MHopMauuio:

HaMMeHOBaHWe opraHa;

MECTO HaxXOXXAEHUS U IOPUANYECKNIA adpEC;

pexum paboThl;

HoMepa TenedoHOB AN CNpaBoK;

agpec ogomumnanbHOro canTa.

52. ®acapg 3gaHna gorkeH 6biTb 0obopyaoBaH OCBETUTENbHLIMU Npudopamuy,
NO3BONSAIOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

53. MNomeuweHna npuvema M Bblgavyn [OKYMEHTOB [AOSDKHbI NpegycMaTtpuBaTth
MecTa Anga oXuaaHus, MHopMMPOBaHMA N NpUeMa 3asiBUTENEN.

54. B mectax gns MHoOpMMpOBaHMsS OOMKEH ObiTb obecneyeH A4OCTyN rpaxaaH
AN 03HAaKOMMEHUs ¢ MHOpMaUMEN He TOMbKO B Yacbl npuema 3asiBfieHUn, HO N B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.

55. XapakTepuCTukn MnoMeLLeHNA npuema M Bblgadn [LOKYMEHTOB B 4acTu
00BbEMHO-MNAHNPOBOYHBIX W  KOHCTPYKTUBHbLIX PELLUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTU, UHXEHEPHOro 0bopyaoBaHMA OOIMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

56. MNomeweHna npuema BblgayYm AOOKYMEHTOB obopyaylTcs  cTeHaamu
(cTonkamm), cogepxawmmm nHdopMaunio o] nopsiake npegocTaBneHns
MYHMLMNANbHbIX YCNYT.

57. B mecTax ansa oxuaaHus ycTtaHaBNMBaKOTCA CTyNbs ANs 3asBUTENEN.

B nomeweHun npuema wu BblgauM [OKYMEHTOB BblOENseTcs MecTo Ans
odopMmIieHnss OOKYMEHTOB, npegycmaTpuBalowee CTofbl (CTOMKM) € BnaHkamu
3asIBIIEHNN N KaHUENSPCKMMM NPUHAONIEXKHOCTAMN.

58. NHpopmaums o cdbamunnmn, UMEHW, OTYECTBE U AOSMKHOCTU cheumnanucra
opraHa, OCyLLeCTBNAOLWEro npeaoctaBneHne MyHUUMNanbHOM ycnyru, OOMKHa ObiTb
pasmeweHa Ha §nu4YHOM WHOPMAaUMOHHOWM Tabnuyke ©n Ha paboyem wmecTe
cneunanucra.

TpeboBaHus kK obecneyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnNsAeTcs MyHMUMnanbHas ycrnyra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBanNnaoB

58.1 OpraH, npegocTaBnsAWMN  MyHUUMNanNbHy0 ycnyry, obecnednBaet
NHBanNuMaam:



1) ycnoBua gna 6GecnpendaTCTBEHHOro Aoctyna K O6bekTy (3aaHuio,
NOMELLEHNI0), B KOTOPOM OHa MpefoCcTaBnseTcd, a Takke Ana 6ecnpensaTCTBEHHOro
NONb30BaHUA TPAHCMOPTOM, CpeACTBaMu CBSA3N U MHApOPMaLMK;

2) BO3MOXXHOCTb CaAMOCTOSATESTbHOrO NepeaBMXeHns no TeppuTopun, Ha KOTOPOK
pacnonoxeH 0ObEKT (3gaHue, nomMelleHne), B KOTOPOM MpeaocTaBnsaeTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 06bekT M BbiIxofa U3 Hero, Nocagku B
TpaHCNOPTHOE CPeaCTBO U BbICAAKN U3 HEro, B TOM YuCIie C UCMNOJSIb30BaHUEM Kpecra-
KOMSICKU;

3) CconpoBOXAEHWe WHBaNMOoB, WUMEKLINX CTOMKME pacCTpoMCTBa (PyHKUUK
3peHUs N CaMOCTOSATENbHOIO NepeaBMXEHNS;

4) Hagnexawee pasvelleHne obopyaoBaHUss M HOCUTENeW MHOPMaUmK,
HeobxoaumbIx ona obecneveHnss 6ecnpenaTCTBEHHOrO AOCTyNa MHBaNMAoOB K 0ObEKTy
(3@aHuio, MOMeLLEeHN0), B KOTOPOM NpPeaocTaBnseTcsa MyHuuunanbHas ycnyra, v K
ycnyre ¢ y4eTOM OrpaHVYeHUn UX XXU3HedesaTernbHOCTH;

5) pybnupoBaHve HeobxoguMMoW [ONs MHBanNMAOB 3BYKOBOW WM 3pUTENbHOM
nHopMauum, a TaKKe Haanucen, 3HaAKOB M MHOWM TEKCTOBOM U rpadomyeckon
MHOpMaUUKN 3HaKamMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (34aHue, nomMelieHue), B KOTOPOM
npefocTaBnNAeTCca MyHuMUuMnanbHasa ycnyra;

8) okasaHve wHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLLarLwmnX
NONy4YEeHUI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU NiuamMmu.

MNMokasaTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHBLIX YCryr (BO3MOXHOCTb NOMy4YeHus
NHGOPMaLMKN O XoAe NpeaocTaBreHns MyHUUMNanbHOW YCryrM, BO3MOXHOCTb
NONy4YeHUs YCNyrn B 3NEKTPOHHON (DOpME U B MHOFOOYHKLMOHANBHOM LIEHTPE)

59. [lokasaTtensamm [OOCTYMHOCTM W KayectBa MyHULMMANbHOW  YCRyru
ABMAKOTCA:

OOCTOBEPHOCTb NPeaoCTaBnNseMon rpaxgaHam nHgpopmauyum;

NoSsIHOTa MHPOPMUPOBAHUS rPpaXxaaH;

HarnggHocTb bopM npeaocTaBnsieMon UHopmMauum o6 agMUHUCTPATUBHbBIX
npoueaypax;

yaoOCTBO M [OCTYMHOCTb MOMyYeHUs uHopMaumn 3asiBUTENsSIMU O MOpPsiAKe
npegocTaBneHns MyHULMNanNsHOM YCNyru;

cobnogeHne CpoKOB MCMOSNHEHUS OTAENbHbIX agMUHUCTPATUBHBIX Npoueayp w
npegocTaBneHns MyHULMNANsHOM yCNyru B LESioMm;

cobniogeHne  TpeboBaHun K pasmepy nnatel 3@ nNpegocTaBneHue
MYHMLMNANbHOW yCnyru;

cobntogeHnn TpeboBaHu cTaHaapTa NpegoCTaBNeHUS MyHULMNANbHOW YCNYru;

OTCyTCTBME OBOCHOBaHHbIX Xanob Ha peweHus, fdenctBusa (besgencTaue)
AOMUHUCTpaUMM ropoackoro okpyra CTpexeBOoW, HayanbHMKa W CheunanucToB
ApxuBHOro otaena;

NnosiHoTa UM akTyanbHOCTb MHOpMauMM O nopsgke  npefocTaBlieHus
MYHMLMMNANbHON YCNyru.

60. [Mpu nonyyeHMM MyHULMNANBHOW YCIyrn 3asiBUTENb OCYLECTBASET He
Gonee 2 B3aMMOOENCTBUW C  LOSHKHOCTHbIMM  nvuamm  (Cneyunanuctamu,
MYHULUMNANbHBIMU CIIY>KaLlMMK), B TOM YUCHE:

- Npy nogade 3anpoca Ha nosiydeHuve ycnyru v noryydeHun pesynbtata ycrnyru
3asaBUTENEM NIMYHO, B TOM yucrne vyepe3 MOLl — He Gonee 2 pas;

- Npyn Nogadye 3anpoca Ha nosiydeHue ycnyru u nonyvyeHnn pesynbrarta ycrnyru c
NCMNOMb30BaHMEM 3MIEKTPOHHOM MNOYThl, MMopTana rocyaapCTBEHHbIX U MyHUMUMNAMNbHbIX
ycnyr Tomckon obnactu (http://pgs.tomsk.gov.ru), EanHoro noptana rocygapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (PyHKUun) (www.gosuslugi.ru), noYToBbiM OTNpaBfieHNEM —



HernocpeaCcTBEHHOE B3aMMOAENCTBNE He TpebyeTcs.

B cnyyae BbISIBNEHWA OCHOBaHWA A7 MPUOCTAHOBIEHUA NpeaocTaBleHus
MYHUUUNANbHOM YCNyru, KOMUYEeCTBO B3aUMOOEWUCTBUA C OOJSHKHOCTHbIMU  NiMLaMu
(cneumanucTamu, MyHUUMNANbHLIMU CIyXallumMMn) yBenuumsaeTcs Ha 1.

61. [MpoOoomKUTENbHOCTb KaXX4oro B3anMoAencTBMS He JOMMKHa npeBbiwaTb 15
MUHYT.

WHble TpeboBaHus, B TOM YnCne yunTbiBatoLLmMe 0CO6EHHOCTH
npegocTaBneHnsa MyHUUMNanbHON YCnyrn B MHOMOMYHKLMOHANbHbIX LIeHTpax
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYr U1 OCOBEHHOCTH
npegocTaBneHNsa MyHUUMNANIbHOW YCIyrn B 35IEKTPOHHOM hopme

62. 3aaBuTeno NpeaocTaBnseTCs BO3MOXHOCTb MOSMyYEeHUS MyHUUMNAnbHON
ycnyru c ucnons3osaHnem EguHoro noprana rocygapCTBEHHbIX M MyHMUMMANbHbIX
ycnyr (cpyHkumi), opTana rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNyr TOMCKOWM
obrnacTtui, NoYToBbIM OTMPaBNEHMEM, a Takke MOCPeACTBOM NUYHOro obpalleHus 3a
nony4yeHnem MmyHuumnaneHon ycnyrn 8 MOLL npn Hannumm 3aknioyYeHHOro cornatleHus.

63. 3asBneHne  (3anpoc), HanpasneHHoe 4epe3 EamHbin  nopTtan
rocydapCTBEHHbIX U MyHULMNanbHbIX ycnyr (pyHkumin), MNMopTtan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycryr Tomckor o6nactu, AOMKHO OblTb NOAMNMCAHO 3NEKTPOHHOM
NnoanUCbIo B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccuickon ®egepaunn.

64. [lpun npencraBneHUn 3adBnNeHUs B SNEKTPOHHOM hopMe npeacraBuTenem
3aaBuUTeNs, 4EMCTBYIOLWMM Ha OCHOBaAHUN AOBEPEHHOCTU, JOBEPEHHOCTb AOSMKHA ObITh
npeacraeneHa B (QOPME 3MEKTPOHHOrO [AOKYMEeHTa, MOAMNUCAHHOIO 3NeKTPOHHOM
NoAMNUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLlero (nognucasLUero) JOBEPEHHOCTb.

65. [loKymeHTbI, aBngiowmnecs pesyrnbTaToM npegocTaBreHs MyHULMNansHoun
yCcnyru, B BUAe 3MeKTPOHHOro AOKYMEHTa HanpaBnawTcsa 3asBuTento 4vepes EAnHbIN
noptan roCcydapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (dyHkumn), [MopTtan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Tomckon obnactu.

66. [lpu npegocTaBneHUM MyHULMMANLHOW YCNyru B SNEKTPOHHOU doopme C
ncnonb3oBaHmeM EfuHOro noptana rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCryr
(dbyHKumi), MNopTana rocygapCTBEHHbIX M MyHMLUMNAnNbHbIX ycnyr Tomckon obnactw,
3aaBUTENO0 NPeaoCcTaBNAeTCA BO3MOXHOCTb:

1) o3HaKoMneHns ¢ popmamMm 3asBMIEHMMA U UHbIX AOKYMEHTOB, HEO6XOO4MMbIX
ANa  NonyyeHWs MyHuuMnanbHOW ycnyri, n obecrnedeHve pJoctyna K HUM Ons
KOMMPOBAHWSA U 3aroSTHEHUS B 3NIEKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBfeHns O npefocTaBneHuy MyHUUUnanbHOW ycryrn B
3NeKTPOHHOM bopme;

3) ocylecTBreHnss MOHUTOPMHIra Xxoda npefocTaBrieHns  MyHULMNanbHOW
ycnyru,

4) nony4eHve pesynbtarta MyHUUUNanbLHOM yCryru.

B cny4ae noctynneHus 3asBneHns n OOKYMEHTOB B 3IIEKTPOHHOW dhopme C
ncnonb3oBaHmeM EfuHOro noptana rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCNyr
(dbyHKumi), lMopTana rocygapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr Tomckon obnactu
crneuvanncT, OTBETCTBEHHbIW 3a MPUEM W perncTpauuio JOKYMEHTOB WHopmupyeT
3aABUTENA Yepes NUYHBIN KabuHeT 0 perncTpauny 3asBneHus.

B cnyyae nogaun 3asBneHUsS W OOKYMEHTOB B 3reKTPOHHOW popme C
nucrnionb3osaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr
(dbyHKUMW) OTKa3 B nNpUMeMe [OOKYMEHTOB, NOAMNUCAHHbLIA  YNOSTHOMOYEHHbIM
AOIMKHOCTHLIM NIMLUOM B YCTAHOBMIEHHOM MOpSiAKE C WUCMONb30BaHUEM 3IIEKTPOHHOM
noanucK, HanpaBnseTCs 3asBUTENO Yepes NMYHbIA KabuHeT.

67. OpraHu3dauusa npefocTaBreHns MyHULMNanbLHOW YCNyrn OCcyLLecTBsSeTcs no
NPUHUMNY «OOHOro OkHa» Ha 6aze ML npu nnyHom obpalleHnn 3aaBuTens.

68. OpraHmsaunsa npegocTaBneHUss MyHuMUMnanbHOM Yycnyrm Ha 6Gase Mol
OCyLLIeCTBNAETCA B COOTBETCTBMM C COrfalleHneM O B3auMOAENCTBUN MeXay



AomnHucTtpaumen ropogckoro okpyra Crtpexeson u  MOL, 3akn4vyeHHbIM B
YyCTaHOBMEHHOM MOpsiaKe.

69. 3aaButensam npefocTaBnAeTcs BO3MOXHOCTb 415 NpeaBapuTeribHoON 3anmcu
Ha nogayy 3asBfeHus W [JOKYMEHTOB, HeobxoguMbix AnNa npegocTaBneHns
MYHMLMMNANbHON YCNyru.

70. MNpepBaputenbHas  3anUCb  MOXeT  OCYLLEeCTBNATbCHA  Creaylomnmm
cnocobamu no BbIGoOpy 3asBuUTENS:

- MpU NMYHOM obpalleHun 3assuTens B AOMUHUCTPaAUMIO FOPOACKOro OKpyra
CtpexeBon, Nnnbo B ApXMBHbI OTOEN;

- No HOMepaM TenedOHOB, YKa3aHHbIX B MNpUNoXeHUn 1 K HacTosAwwemy
afiMUHUCTPATUBHOMY perfiaMmeHTy.

71. Mpw NnpeaBapuTenbHON 3anNMcK 3asBUTENb coobLlaeT cneayLlme aHHbIE:

Ana ousmyeckoro nuua: amunuio, UMsi, 0TY4eCTBO (NocnegHee npy Hanuynm);

ANSA pUanYecKoro nuua: HaumMeHoBaHWeE PUANYECKOro NnLa;

KOHTaKTHbI HOMep TenedoHa;

aZipec 3NEKTPOHHOM NOYTLI (MPY HaNMYUK);

Xernaemble JaTy n Bpems nNpeacTaBreHns JOKYMEHTOB.

72. MNpepBaputenbHas 3anucb OCYLLECTBNAETCA MyTEM BHECEHWSA YKa3aHHbIX
CBEAEHMM B KHUTY 3anucu 3asiButenen, kKotopasd BedeTcss Ha OymaxHbiX w/vnu
SNEKTPOHHbIX HOCUTENSIX.

73. 3asButenio coobuwlaloTca gata U BpemMsi npuema LOKYMEHTOB, kabuHet
npyema [AOKYMEHTOB, B KOTOpble criegyet obpatutbes. [pu nuyHoM obpalleHun
3asBUTENIO BblAaeTCcs TanoH-noATBeEpXKAeHNE.

3anucb 3asBUTENnen Ha onpedeneHHyw OaTy 3akaHyMBaeTCs 3a CyTKUM [0
HaCTynneHus 3Ton AaThbl.

74. Tpwu ocyliecTBNEeHNN NpeaBapuUTENbHON 3anucy 3asaBuTenb B 0653aTeNbHOM
nopsgke MHgopMUMpyeTcs O TOM, YTO npeadBapuTesibHas 3anucb aHHynupyeTcs B
Cny4ae ero He sIBKM Mo UCTeYeHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

75. 3asButen B noboe BpemMsi BnpaBe OTKa3aTbCA OT nNpeaBapuUTENbHON
3anucwm.

76. B otcyTtctBUM 3aaBuTeEnen, obpaTuMBLUMXCA NO NpeaBapuUTENlbHON 3anucwy,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernen, obpaTUBLLMXCA B NOpPAOKE ovepean.

77. 'pacbvk nNpuema (NpuemHoe BpeMd) 3adBuTenen no npeaBapuTesibHON
3anucu ycTaHaBnMBaeTCHA pykoBoauTenem ApXMBHOrO oTgena B 3aBMCUMOCTU
OT MHTEHCMBHOCTWN OBpaLLEeHNIA.

77.1. 3anucb Ha NpueMm Ans nogadn 3asiBNeHusa ¢ ucnonb3oBaHMem EguHoro
nopTana rocygapCTBEHHbIX U MyHULMNAnbHbIX (PYyHKUWIA) HE OCYLLIECTBNSAETCA.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJSTHEHUA
aAMMHUCTPATUBHbIX Npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINOSIHEHUSA, B TOM
yncrne oco6eHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3N1IEKTPOHHOMN

¢opme

78. [pepocTaBneHve MyHUUMNAnNbHOM YCIyrn BKIoYaeT B cebsa crnepywowme
aZiMUHUCTpPaTUBHbIE Npoueaypsbl:

1) npyem 3asiBNeHNA W [OOKYMEHTOB, HeoOXoOuMMbIX AN npefocTaBreHus
MYHULUUNANbHOW YCryru;

2) paccMOTpeHMe 3aaBNeHNs U NPeacTaBeHHbIX JOKYMEHTOB;

3) NpuHATHE pelweHnsa O npegoctaBneHun (06 oOTkase B NpeaoCTaBneHUn)
MYHULUUNANbHOW YCRyru;

4) Bblgaya pesyrnbTarta MyHMLMNarbHOW YyCnyru.

78.1. lNonyyeHue ceBefeHW 0 xode npeaocTaBreHna MyHUUMNansHOW YCnyrn ¢
ncnonb3oBaHmeM EguHOro noptana rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCryr



(dbyHKUMI), odULManbHOro canTa OpraHOB MECTHOro camMoynpaBneHus ropoackoro
okpyra CtpexeBon B ceT IHTEpHET He OCYLLECTBIISAETCA.

Bnok-cxeMa npegocTaBneHns MyHULMNAanbHOW YCryru

79. bnok-cxema nocrnegoBaTeNbHOCTU  OEUCTBUMMA  NpUM  NpeaocTaBfeHnn
MyHUUMNaNbHOM ycnyru npeactaesneHa B [lpynoxeHnn 7 K HacTosiwemy
aAMUHUCTPATUBHOMY perfiameHTy.

AOMUHUCTpaTUBHas npoueaypa «Mpuem n pernctpauus 3asBreHus u
AOKYMEHTOB, HEOBXOAMMbIX ANS NPEA0CTaBNEeHUs MyHULMMANbHOW YCNyru,
nmMbo oTKa3 B Npueme JOKYMEHTOB»

80. OcHoBaHMeM AnNs Hadvana AaHHOW npoueaypbl SBASETCA MNOCTYNfeHne B
AOMUHUCTpaumio ropoackoro okpyra CtpexeBon npu NMYHOM obBpalleHnn, NOYTOBbIM
OTnpaBfeHnemM, B  3MEeKTPOHHOM  opme, a Takke  NOAAaHHOro  4epes
MHOTrOOYHKLMOHAIbHBIN LIEHTP, 3asBreHNsa O NpeaocTaBneHnn MyHUUMNansHOM ycryrm
N NnpunaraembliX K HEMY JOKYMEHTOB.

dopmupoBaHMe 3adBfeHUA O MpeaocTaBrneHnn MyHULMManbHOW YCIyrn Ha
EovHomM nopTane rocyagapCTBEHHbIX WM MyHUUMNanbHbIX  ycnyr (QYHKUWA) He
ocyLlecTBngaeTcs.

81. [lpuem un perncTpaums 3asBNeHUs U MHbIX JOKYMEHTOB, HEOBXOOUMbIX AS1S
npegocTaBneHns MyHUUMNanbHOW ycnyru, C wucnonb3oBaHvem EpamHoro noptana
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (YHKLUNA), HE OCYLLLECTBIISETCA.

82. [lpuem 3aaBneHns O npeaocTaBfieHUM MYHUUUNANbLHOW  ycryrm W
npunaraembiX K HEMY OOKYMEHTOB OCYLLECTBNSAETCS crneumanuctoMm AAMUHUCTpaUuUK
ropoackoro okpyra CTpexeBoW, OTBETCTBEHHbIM 3a Aenonpou3BOACTBO, nnbo
cneunanuctamm ApXMBHOro oTaena, OTBETCTBEHHbIMM 3@ NPUEM 3asiBIIEHUS.

Mpwn HanpaBneHun 3anpoca no ANEeKTPOHHOW NoYTe — 3asBUTENIO HanpaBsieTCs
3SIEKTPOHHOM NOYTON YBEJOMITEHNE O NPpUEMe 3asiBreHUs.

83. Cneuuwanucta OTBETCTBEHHble 3a BbINOSIHEHNE  aOMUHUCTPATUBHbLIX
OENCTBMA B paMKax agMUHUCTpaTMBHOM npoueaypbl: ChneynanncT, OTBETCTBEHHLIN 3a
0enonpounsBoAcTBO, B AeHb MOCTYMMEHUa 3adBNeHns U OOKYMEHTOB, OCyLUeCTBseT
npueMm W  perncTpauuio  3asiBfieHNs  3aaBuTENns, nepegadvyy OTBETCTBEHHOMY
ncrnonHutento. lNpn ycTaHOBNEHMN OCHOBaHWW ONs OTKasa B NpuemMe [LOKYMEHTOB,
NpeayCMOTPEHHbIX NyHKTOM 40 HacToswero aaMUHUCTPATUBHOIO perfiameHTa,
cneunanucT BO3BpallaeT 3asiBUTEN0 NpeacTaBfieHHble AOKYMEHTbl B OeHb npuema
OOKYMEHTOB.

84. CopepxaHve U NPOAOSTKUTENBHOCTD aAMUHUCTPATUBHLIX OENCTBUN,
anropuT™M MX BbINOSTHEHUS, KPUTEPUMN MPUHATUS PELLEHUI, NOPSAOK nepenayn n cnocob
domkcauumn pesynbtaTa BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

Cneumannct, OTBETCTBEHHbIN 3a AENONPOM3BOLACTBO, CTAaBUT BXOOALMIA HOMED
M TeKkywy [JaTy Ha 3adBfneHun  3asBuTens 1 BO3BpalaeT BTOPOM 3IK3eMnnsp
3asBneHus (Npu nu4yHom obpalleHumn). MakcnmanbHoe Bpemst OCyLLEeCTBEHNSA JaHHOIO
aAMUHUCTPATUBHOIO OEWCTBUSA NMPU JIMYHOM ObpalleHun He OOomKHO npeBbiwaTtb 10
MUHYT C MOM€EHTa obpaLleHus.

B TeueHune 1 pabo4yero gHs ¢ MOMeHTa Nnpuema 3asBreHus:

- cneunanucT, OTBETCTBEHHbIN 3a AeNonpouM3BOACTBO, 3aHOCUT CBeAEHUA O
3asBrneHUn 3aaBUTENs B aBTOMaTU3MpoBaHHylo 6a3y gaHHbix «[dEJIO» (ganee — B
«OEJTIO»), B XypHan peructpaumm BXOOALWEN KOPPEeCcnoHOAeHUMn W nepepaet
3asBrieHve 3aaBUTeNa HavdanbHUKYy ApXMBHOro otaena.

- HayanbHMK ApPXMBHOroO oTaena onpenensieT OTBETCTBEHHOrO WCMOSHUTENS -
cneunanucTa, OTBETCTBEHHOrO 3a npefocTaBneHuMe  MyHUUunanbHOW  yCnyru
(KpUTEPMEM MPUHATUS PELLUEHUST O HAa3HAYEHUN UCMOMHUTENSA ABAKOTCA OOMKHOCTHbIE



006a3aHHOCTM  cheumanucToB ApPXMBHOrO oTdena) W nepegaeTt  cneuvanucty
AOMUHUCTPaAUMM  TOPOOCKOrO  OKpyra, OTBETCTBEHHOMY 3a [AeNnonpou3BOACTBO,
9K3eMnNnisip 3asBrNeHnd C NopyvyeHnewm;

- cneunanuct  AAMUHUCTpaLMM TOPOLCKOrO OKpyra, OTBETCTBEHHbI 3a
AEenonpon3BoACTBO, 3aHOCUT cBefeHMs 06 OTBETCTBEHHOM MCMNOMHUTENE B XXypHane
perncTpauun BXoasllen KoppecnoHaeHumn, B aBTomatmanpoBaHHon B «OEJIO» u
nepefaeTt 3asdBfeHUs 3asBUTENS C MOpPyYeHUeM HadanbHuka ApXMBHOrO oTaena
crneumanncTy, OTBETCTBEHHOMY 3a NpefoCcTaBNeHne MyHUUMNanbHON YCnyru.

85. Pesynbtar agMuHUCTPaTMBHOW Mpouedypbl: MNpueM U perucrpaums
3a8BNeHns 3aaBuTens, onpeaeneHne OTBETCTBEHHOMO WCMONHUTENA W nepedaya
3asBreHns cneywanucTty, OTBETCTBEHHOMY 3a MpefocTaBfeHne MyHUuunanbHOn
ycnyru, Ang paccCMOTPeHUs.

MakcumanbHaa NpoJoIIKUTESNIbHOCTE  aAMUHUCTPATUMBHOW  npoueaypbl: 1
pabouMii OeHb C MOMEHTa MoAdayn 3asBuUTENEM 3asiBlieHUs Ha npeaocTaBneHune
MYHUUUNANbHOW YCAyrn.

AOMUHUCTpaTUBHAs npoueaypa «PaccMoTpeHune 3asiBreHns 3asiBuTens
1 NpeacTaBneHHbIX JOKYMEHTOBY

86. OcHOBaHMEM anNs  pacCMOTPEHUs  3asBfeHMss W NpeacTaBeHHbIX
OOKYMEHTOB SIBMSIETCA MOCTYMreHne 3adBfeHns W npeacTaBfeHHbIX OOKYMEHTOB
cneunanucTty ApX1MBHOro oTaena.

87. PaccmoTpeHve 3asBrieHUss O NpefocTaBfeHnun MyHULMNarbHOW YCNyrn u
npeacTaBneHHbIX JOKYMEHTOB OCYLLECTBIISIETCS HavyarlbHUKOM ApXMBHOIO oTaena.

88. B cny4ae BbISABNEHUS OCHOBAHWA ONSA NPUOCTAHOBMEHUA NpenoCcTaBeHus
MYHUUMNANbHOW YCNyru, NpeayCMOTPEHHbIX MYHKTOM 41 HacTosLWero perrameHTa,
cneumanuct ApxuBHOro oTtaena, B TedeHue 3 paboumx gHen coobuiaeTr 06 3TOM
3asBUTENIO.

B cnyyae BbisiBNeHWA OTCYTCTBMSA 3anpawimBaemMon uHOpmauuMM B apxmBee,
cneumanuct ApXMBHOrO oTaena B TedeHuMe 5 paboumx AHen HanpasndeT 3anpoc
3agBUTENS B apXvBbl UMW OpraHu3auuuM, B KOMMETEHUMIO KOTOpPbIX BXOAUT
npegocTaBfieHne 3anpalimMBaeMon apxXMBHOM MWHdoOpMauMm, O 4eM B TeyeHue 3
pabounx gHen yBeoOMMSET 3asABUTENS.

89. Cneumanuct ApxMBHOrO oTAena, WCNoNb3ysa WMeEKLWMNecs B apxuee
CMpaBOYHO-NOUCKOBbLIE CpPeAcTBa, onpefenser MeCTO HaxOXOeHUss U Hanudve
apPXMBHbIX JOKYMEHTOB, HEOOXOAMMbIX ANS UCMOMHEHUs 3anpoca.

90. MNpogomKkMTenbHOCTL U (UNIM)  MakcumaribHbii  CPOK  BbIMOSHEHMUS
aAMUHUCTPATUBHON npouenypbl He OOMMKEH MpeBbiwaTb 5 KaneHaapHbIX AHEN CO OHS
pernctTpauuun 3asBrieHus.

91. Pe3synbTaToOM agMMHUCTPATMBHOM Mpoueaypbl SBMSETCA pacCMOTpeHue
3a8BreHnss U npeacTaBreHHbIX OOKYMEHTOB W ornpeferieHne MecTa HaxoXgeHus u
HanMunsa apxXmBHbIX JOKYMEHTOB, HEOOXO4MMBbIX ANSA UCMOMNHEHNSA 3anpoca.

AgmunHucTpaTtusHas npoueaypa «lpuHATUE pelleHns o npegocTaBneHun
(06 oTkase B NpegoCTaBAeHUN) MyHULUMNANbHOW YCyrn»

92. OcHoBaHMeM AN Havana agMUHUCTPaTUBHOW Npoueaypbl SABMASETCA NOSHbIN
nakeT AOOKYMEHTOB C 3asBfiEHMEM, MPOLUEALLMM YCTaHOBMEHHbIN MnyHkTamn 80-85
HacTosLWEero agMMHUCTPaATMBHOIO pernamMeHTa, NopsaoK pernctpaunm, nosyvYeHHbIn
cneunanmcToM OTBETCTBEHHbIM 3a NpeaoCcTaBreHne MyHULUNanbHOW yCryri.

93. B cnyyae BbISBIEHUA OCHOBaHUM ONA OTKa3a B MpeaocTaBreHun ycryru,
NpeayCMOTPEHHbIX MNYHKTOM 42 HacTosdwero pernamMmeHTa, cneuuanuct ApPXMBHOIO
oTAena He nosgHee 3 pabounx gHEN HanpaBnsAeT Ha UMSA 3asBUTENA yBeOOMIEHME C
MOTMBMPOBaHHbLIM OTKa30M B NpeaoCTaBfeHUN MyHULUNANbHOW YCyri.



94. PeweHne o6 oTKaze B MpedoCTaBfEHUM  MYHULMNANbHOW  YCnyru
odopMISeTCA MUCbMEHHO C YyKasaHWMEM MpPUYMH, MOCIYXMUBLUMX OCHOBaHMEM [N4
OTKasa B NpefoCTaBfieHU MyHULMNANbHOW YCyru.

95. B cnyyae OTCyTCTBMA OCHOBaHWW [ONA OTKasa B NpefoCTaBreHuun
MYHMUMMNANbHOW YyCnyrm cneuvanuct ApXMBHOrO oTgena pgenaet Heobxogumoe
KONMNYECTBO 93K3EMMIISAPOB aPXMBHbBIX CMPaBOK WM KOMUMA apXMBHbIX [OKYMEHTOB,
NpoCTaBNAeT 3aBepuUTENbHYI Haanucb: «BepHO», OOMMKHOCTb nuua, 3aBepUBLLIETO
KOMMIO, JIMYHYK0 NOANUCh, paclWwM@pPoBKY nognucu (MHuuunanel, camunug), gaty
3aBepeHus.

95. PeweHne o npenocTaBneHMM apxMBHbIX CMPaBOK WNU KONUK apXUBHbIX
OOKYMEHTOB, CBSiI3aHHbIX C COUMAribHOW 3alUMTOWN rpaxgaH, npeaycmaTpuBalolLnX UX
NeHCMOHHOE obecrneyeHne, a Takke NoslyYeHune nNbroT U KOMMNEHcaunin B COOTBETCTBUM
C 3akoHopaTenbcTBOM Poccunckon Pepepauuun, odopmriseTca conpoBoaUTENbHbIM
MMCbMOM C MNPUMOXEHNEM apXMBHbIX CAPAaBOK WM KOMWA apXMBHbIX [LOKYMEHTOB,
CBAI3aHHbIX C COUManbHOW 3alMTON rpaxkaaH, npegycmaTpuBalomMx UX NEHCUOHHOEe
obecnedyeHne, a TakkKe noONyvYeHMe nNbrOT W KOMMNEHcauun B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon degepaumn.

96. B conpoBoANTENBLHOM MUCbME YKa3biBAa€TCA KOMMYECTBO MNPUNOXKEHUN
(konuM apxmMBHbBIX JOKYMEHTOB) U MX Ha3BaHWs, NPOCTaBNSETCHa NOAMUCb HayarbHUKa
ApxuBHOro otgena.

97. MNpooomKMTENbHOCTL U (UNIM)  MakcumaribHbldi  CPOK  BbIMOSHEHMUS
aaAMWHUCTPATMBHOW npoueaypbl He AosmkeH npesbiwaTb 30 KaneHaapHbIX AHEW CO OHSA
nogadu 3asiBneHus.

98. Pe3ynbTaToM agMMHUCTPATMBHOM Mpoueaypbl ABMSETCA apxXMBHasa crnpaBka
UM KOMUN apXMBHbBIX [OOKYMEHTOB, CBS3aHHbIX C COUManNbHOW 3aliMTOWN rpaxgjaH,
npegycMaTpmBarolnMX KX MNEHCUOHHOE obecneyveHne, a TakkKe MNofyvyeHue InbroT U
KOMMeHcauun B COOTBETCTBUM C 3akoHoaaTenbctBoM Poccuiickon ®Pepepaumm, nmbo
MOTMBMPOBaHHbINA OTKa3 B NPeAO0CTaBEHUN MYHULIMNASIbLHOW YCIyTri.

AoMnHucTpaTmBHas npouenypa «Bblgayva pesynbtata MyHULMNANbHOW YCNyru»

99. OcHoBaHMeM [ns Hayana agMWHUCTPATUBHOM Mpoueaypbl ABNAeTCS
NOArOoTOBMEHHas apXuBHas cripaBka MMM KOMUW apXMBHbLIX LOKYMEHTOB, CBA3AHHbIX C
coumanbHOM 3alMTON rpaxaaH, npegycmMaTpuBaroLLmMx X NeEHCUOHHOE obecneyenune, a
TaKke MnoflydeHne nbroT M KOMMEHcauuMnM B COOTBETCTBMM C 3aKOHOLATEelIbCTBOM
Poccuiickon  depgepaumn, nmbo MOTUBMPOBAHHLIN OTKA3 B NpegoCcTaBreHun
MYHMLMMNANbHOW YCNyru ¢ CONpPOBOANTENbHLIM MUCbMOM.

100. PesynbTtatoMm npegocTaBfieHUs  MyHUMUMNANbHOW  YCIyrm  9BnNsAeTCs
apxuBHaga cripaeka v (Mnn) KONUs apxXMBHOIro AOKYMEHTa 1 (Mnn) MMCbMO 06 OTCYTCTBUM
3anpawmBaeMon apxmBHOM MHGOpPMaLMM 1 (MNK) NUCbMO O HanpasreHUn 3anpoca B
apyrue apxvebl UMY OpraHn3aunn, B KOMNETEHLMIO KOTOPbIX BXOOUT npeaocTaBrneHue
3anpawrBaeMon apxMBHOM MHoOpMauun mnm NMcbMo 06 OTKase B NpeaoCTaBliEHMU
MyHMUMMANbHOW  yCryru C  pa3bsCHEHMeM MpuunH. Bblgada  pesynbraTta
NpeaoCTaBNEHNA MyHULMNANbLHOW YCRyrn OCyLecTBnsieTcsa cnocobom, ykasaHHbIM
3asBUTENEM B 3asiBlIEHUUN, B TOM YuCne:

1) npu nu4HoM obpalleHnn B ApxmBHbIN oTaen (Ha BymaxxHoOM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIiEHUs Ha agpec 3asBUTEnNs, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHbIA B 3adBfEHUN (CKaH-
Konus);

4) npn nuyHom obpaweHnn B MOL (npy Hanuummn 3aknOYEHHOro cornalleHus)

(Ha BymaxkHoM HOocuTene).

101. lNpogomXxnTensHOCTb U (MNW)  MaKCMMarnbHbIN  CPOK  BbIMOSHEHWUS
agMVHUCTpaTMBHOW Mpoueaypbl He [OoSKeH npesbiwaTtb 1 pabounn AeHb co OHSA



NOArOTOBKM COMPOBOAUTENBHOMO MUCbMa C MPUNIOXKEHNEM apXMBHLIX CMPaBOK WK
KOMUMA apXMBHbIX [OOKYMEHTOB, CBSA3aHHbIX C COUManbHOM 3alMTON rpakaaH,
npegycMmaTpmBaloLMx MX MEHCUOHHOEe obecneyeHne, a TakKe MNosyYeHue Inbrot u
KOMMNEeHcauun B COOTBETCTBUM C 3akoHogatenbctBoMm Poccuinckon depepauumn, nmbo
MOTMBMPOBAHHOIO OTKa3a B NpeaocTaBneHnn MyHUUunanbHOW yCryri.

102. PesynbtaToM  agMUHUCTPATUMBHOM  npouefypbl  ABNSeTCA  Bblgaya
3a8BUTEN0 apPXMBHOW CrpaBkuU WMAW KOMWUA apXMBHbIX [LOKYMEHTOB, CBA3AHHbLIX C
couunanbHOM 3aWmnTon rpaxaaH, npegycmaTpusaroLmx X NeHCMOHHOe obecneyeHune, a
Takke Moflyd4eHne nbroT M KOMMEeHcauun B COOTBETCTBUM C 3aKOHOAATEeSIbCTBOM
Poccuinckon  degepaumn, nmbo MOTMBMPOBAHHOIO OTKa3a B NpeaoCTaBreHUu
MYHUUUNANbHOW YCRyru 3asiBUTENIO, C MPUINOXEeHUEM COMPOBOANTENBLHOIO NUCbMa.

102.1. BO3MOXHOCTb OLEHUTb AOCTYMNHOCTb U KAa4eCTBO MyHULMMNANbHOW YCnyru
nocpencTsoM EomHoOro noprarna rocyAapCTBEHHbIX U MyHULUMNANbHBLIX YCyr (PYHKUUNA)
OTCYTCTBYET.

4. ®DopMbl KOHTPONSA 3a UCNONTHEHMEM afMUHUCTPATUBHOIO pernaMmeHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COGMAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NMLAMM NOMNOXEHUI aOMUHUCTPATUBHOIO
pernaMmeHTa u MHbIX HOPMaTUBHbIX MPaABOBbLIX aKTOB, yCTaHaBNUBaOLWMX TpeboBaHus K
npeaocTaBneHnio MyHUUMNAanNbHOW YCryru, a Takke NPUHATUEM UMW PeLLEeHNIA

103. Tekywmi KOHTpOSNb 3a CcOBNogeHMEM U UCMOSTHEHMEM  MOJSIOXKEHWN
aAMWHUCTPATMBHOIO  perfnamMeHtTa W  WHbIX HOPMaTUBHbLIX MPaBOBbIX  AKTOB,
yCTaHaBnmBawwmnx TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUMNANbHOW  yChyru,
ocyLlecTBnAeTcAa pykosogutenem ApxmMBHOro otaena.

104. Topsgok OCyLWeCTBNEHUA TeKywero KOHTpons 3a cobniogeHvem u
ncnosiHeHnem OTBETCTBEHHbIMU OOIMKHOCTHbLIMU nuuamm NonoXXeHNn
afMUHUCTPATUBHOIO  pernaMeHTa W WHbIX HOPMAaTUBHbIX MNPaBOBLIX  aKTOB,
yCTaHaBnmBaloLWmx TpeboBaHUa K NpeaoCTaBNeHN0 MyHULMNAnbHOW YCyrn, a Takke
NMPUHATUEM UMW  pPELUEeHWn, OCyLecTBnAeTca B  nopsgke,  YCTaHOBMEHHOM
noctaHoBneHnem AgmMuHucTpauum ropoackoro okpyra Crtpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsiaka OCYLWECTBNEHUA KOHTPOMS MOSIHOTbI M KayecTBa
npegoctaBneHns MYHULMNANbHbIX ycnyr n cobnogeHus NOJIOXKEHUI
afMUHUCTPATUBHLIX pPernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX  YCnyr Ha
TEppUTOPUN ropoacKkoro okpyra CTpexeBony..

Mopsaok M NEPUOANYHOCTL OCYLLECTBMNEHUS MNAHOBbLIX M BHEMTAHOBbIX
NPOBEPOK NOSHOTLI U KayecTBa NPeAoCTaBNeHNst MyHULMNANbHOW YCnyru, B TOM Yncre
nopsaoK M OpMbl KOHTPOSS 3a MOSTHOTOM U KAa4YeCTBOM NpeoCTaBeHs
MyHULMNAnbHOW yCryru

105. KoHTporb 3a MOMHOTOW M KayeCcTBOM MpedoCTaBneHns MyHULMMNansHOW
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHuns xanob 3asiButenen Ha aenctems (6esgencrTeme) AOSMKHOCTHBIX
iy AAMUHUCTpauun ropoackoro okpyra CTpexeBor, MyHUUMNanbHbIX CryXXaLuux,
OTBETCTBEHHbIX 3a NpeJocTaBreHne MyHUUUNansHOM yCIyru.

106. B uenax ocywecTBNeHUs KOHTPONA 3a MOSIHOTOM U KayeCTBOM
npeaocTaBneHna MyHUUUNAnNbHOW YCNyrn npoBOAATCA MNiaHOBble M BHEMMaHOBble
npoepkn. [llopsaok ¥ NEepuOAMYHOCTb  OCYLLECTBMEHUS MMAHOBbLIX MPOBEPOK
yCTaHaBnMBaeTcs nraHoM paboTbl AAMUHUCTpaUMK ropoackoro okpyra CTpexeBown.
[Mpy npoBepke paccmaTpyBalOTCs BCE BOMPOCHI, CBSA3aHHblE C NpefoCcTaBrieHNEM
MyHULUMNANbHOW yCnyru (KOMMNeKCHbIe NPOBEPKN), NN OTAESbHbIA BONPOC, CBA3AaHHbIV



C npefocTaBrieHMEM MyHULUMMNANbHOM YCnyru (Tematmyeckue nposepku). [posepka
TaKke MOXeT NPOBOAMTLCH NO KOHKPETHON Xanobe 3aaBuTens.

107. BHennaHoBble MPOBEPKM MPOBOOATCA B CBA3M C NPOBEPKOM YCTPAHEHUS
paHee BbISBIIEHHbIX HapyLIeHW agMUHUCTPATMBHOIO perrnameHTa, a Takke B cnyyae
nonyyeHnss >xanob 3aaBuTenen Ha pJgencteusa (6esgencTenMe) AOMKHOCTHBLIX Iy,
AaMmunHucTpaummn ropogckoro okpyra CtpexeBon, ApXMBHOro otaena, MyHUUUNanbHbIX
cny>xaLyux.

108. PesynbtaTbl NpOBEPKN OQOPMNAITCA B BUAE aKTa MNPOBEPKU, B KOTOPOM
YKa3bIBalOTCH BbISABMEHHbIE HEJOCTATKN U NPEASIOKEHUSA MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBnsoLLEro
MyHULMNAnbHY0 YCnyry, 3a pelieHns n aencteus (6esnencteme), NpuHUMaeMble
(ocyLLecTBNsieMble) UMW B XoAe NPeAoCTaBNeHNs MyHULMMNANbHOW yCnyru

109. Mo pesynbTataM npoBeAEHHbIX MNPOBEPOK, B Cryyae BbISBNEHUS
HapyLweHnn cobniogeHns MNOMNOXEHUA aaAMUHUCTPATMBHOIO perfiameHTa, BUMHOBHbIE
OOIMKHOCTHble  nuua  AMUHUCTpauun  ropoackoro  okpyra CTpexeBoW  HecyT
nepcoHanbHyld OTBETCTBEHHOCTb 3a pelweHnsa wn gencteua  (6esgencreume),
NpUHUMaemble B Xode npefoCcTaBfeHnUss MyHUUMNAanbHOW YCIyri.

110. lNepcoHanbHasi OTBETCTBEHHOCTb [AOSMKHOCTHbIX nuy  AAMUHUCTpaLMn
ropogckoro okpyra CrpexeBon 3akpennseTrcd B OOSDKHOCTHbIX WHCTPYKUMAX B
cooTBeTCTBMM C TpeboBaHMsMM 3akoHogaTtenbctBa Poccunckon dPepepauum u
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHneM MyHULMMNANbHOWM YCNyri, B TOM Y/UCIE CO CTOPOHbI FpaxaaH, ux
00beanHEeHU 1 opraHn3auunn

111. KoHTponb 3a npegocTaBfieHneM MyHUUMNanbHOW ycryru, B TOM 4Yucne co
CTOPOHbI rpaxaaH, X obbeauHEeHUNn U opraHnsaunin, ocyLLeCTBNSETCA NOCPeaCTBOM
nyébnukauun ceefeHnn O [eATenbHOCTM  AAMWHUCTpauUM _ rOpoACKOro OKpyra
CTtpexeBou, NMBO CTPYKTYPHOro noapasaeneHns, oTBETCTBEHHOIO 3a npefocTaBreHne
MYHUUUNANbHOW YCRyrM npu npegoctaBneHnn MyHUUUNAanbHOW YCNyru, nonyyYeHus
rpaxgaHamu, WX OObeAVMHEeHUAMM W  OpraHn3aumsaMn  akTyarbHOW, MOSIHOM U
AOCTOBEpPHON MHGOpMaLMM O nopsagke npedocTaBreHns MyHUUMNanbHOW ycnyrm w
obecnevyeHns BO3MOXHOCTK gocyaebHoro (BHeCcyaebHOro) paccmMoTpeHus xanoo.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHMA peLueHun u
aencteumn (besnencTeus) opraHa MECTHOro caMmoyrnpaBlieHuUs,
npeAoCTaBnAIOLWEro MyHMLMNanbHYO YCIyry, a Takke ux AOJIKHOCTHbIX NuL,
MYHMLMNaNbHbIX CNyXXawmx

MNpaBo 3asBuTENSA NoAdaTh xanoby Ha pelwweHns un (unn) genctens (besgencrene)
opraHa,
NpeaoCTaBnNALLIEro MyHALUUNANBHYIO YCIYry, a TakkKe ero JOSMKHOCTHBIX N,
MYHULMNAnNbHbLIX CRYXalnx npy npegocTaBneHnn MyHULUnansbHOM yenyru

112. 3asButenn BnpaBe ob6xanoBaTb pelleHus, aencrteus (6esgencreume)
aAMUHUCTpauun ropoackoro okpyra CTpexeBomn, OOMKHOCTHbBIX NnL, MyHULMNANbHbIX
cnyxawmx B gocyaebHom (BHecyaebHoM) nopsigke.

113. Ob6xanoBaHue gencTeun (bes3gencTeusa) ApXMBHOIO oTAena, AOMKHOCTHBIX
nuy, ApXMBHOIo oTAena, MyHUUMNanbHbIX CryXXalux, a Takke peLleHnin, NpuHMMaeMbix
(ocywiectBnAemMbIX) MMW B Xo4e NpefoCTaBfeHuUst  MYHMUMMANbHOW  YCRyrw,



npousBoauTcs B JocynebHom (BHecyaeOGHOM) mopsiake nyTeM nofaudv 3asiBUTENEM
anobbl B OpraH MeCTHOro caMoynpaBneHns U AOIMKHOCTHOMY nuLly.

MpeameT xanobbl

114. lMpegmetom pocyaebHoro (BHecyaebHoro) obGxanoBaHus  ABNAKOTCS
aenctena (6esgenictene) ApXMBHOIO oTAena, AOJPKHOCTHbLIX nul ApXMBHOrO oThena,
MYHUUMNANbHbLIX — CAyXalWmx, a Takke MNpUHUMaemMble UMK  pPeLUeHnd  npu
npegocTaBNeHnM MyHUUMNANbLHOW YCNyrn, B TOM YUCNe CBA3aHHbIE C:

HapyLleHMeM CpoKa permcrTpauumu 3anpoca 3asBuTens O npeaocTaBneHun
MYHULUUNANbHOW YCryru;

HapyLLleHMEM CpoOKa NpeaocTaBneHns MyHULMNANbHOW YCnyru;

TpeboBaHNEM y 3aaBUTENA OOKYMEHTOB, HE MPEeAYyCMOTPEHHbLIX HOPMATUBHLIMU
npaBoBbiIMM akTamu Poccuinckon ®Pepepauumn, HOpPMaATUBHLIMA MNPAaABOBbLIMK aKTamu
Tomckon ob6nactn, MyHuUMNanbHbIMX MNPaBOBbIMM akTamu AnAs NpefoCTaBreHus
MYHULUNANbHOW YCRyru;

OTKa3oM B nNpueme [OOKYMEHTOB, MNpefoCTaBfieHne KOTOPbIX NpeaycMOTpeHOo
HOpPMaTMBHbIMM MNpaBoBbIMW aktTamu Poccurickon ®Pegepaunn, HOPMaATUBHbLIMU
NpaBoOBbIMW akTamu ToMCKOM 06nactv, MyHMUMNAnbHbIMW MPaBOBbIMW aKTamMn Ans
npenocTaBneHns MyHULMNAnNbHOM yCNyru, y 3asBuTens;

OTKa30M B NpegoCcTaBNeHNnn MyHUUMNANbLHOW YCIyrn, eCcnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl doefeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU
WHBbIMWU HOPMaTUBHbLIMW NpPaBoOBbIMW akTamu Poccunckon degepaumm, HopMaTUBHBIMU
npaBoBbIMK akTamu ToMCKON 0BnacTu, MyHMUMNanbHbIMU NPaBOBbLIMU akTaMu;

3aTpeboBaHMeEM C 3asBUTENS MNpU NPeaoCTaBNEHUN MYHULUMMANBHOW YCyru
nnatbl, He nNpPeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMM akTamn Poccumckon
depgepaunmn, HOpMaTUBHBIMU NPABOBbLIMK akTamu TOMCKOM 0611acTh, MyHMLMNANbHBIMN
NpaBoOBbIMU aKTaMu;

OTKa30M oOpraHa, npegoCcTaBnAlLWEro MyHUUMNanbHyK Yycryry, AOSDKHOCTHOro
nuua opraHa, npeaocTaBnAlOWEro MyHUMUMNAnNbHyK  YCryry, B WCMpaBfeHun
AOMNyLEHHbIX OnevyaTtok M OowuMbOK B BblOAaHHbIX B pe3ynbTate npeaocTaBneHns
MYHULUMNANbHOW YCNyrM OOKYMEHTaxX NMbo HapyLleHMe YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHui.

OpraHbl MECTHOrO camoynpaBneHns, yNnosIHOMOYEHHbIE HA PacCCMOTPEHME
Xanobbl 1 AOIMKHOCTHbIE NLUAa, KOTOPbIM MOXET ObiTb HanpaBneHa xanoba

115. XKanoba Ha penctBua (6esgencrteme) ApXMBHOIO OTAena, AOSMKHOCTHbLIX
nny, ApXMBHOIO oTAena, MyHuumMnanbHbIX CRyXalwmx, a Takke Ha NPUHUMaeMble UMK
peLLeHns Npu NpeaoCcTaBNeHNN MyHULMNANbHOW yCyrn, MOXeT OblTb HanpaeneHa:

Mapy ropozckoro okpyra CtpexeBowu;

ynpaensawoLwemMy genaMmv agMmMHUCTpaumm ropogckoro okpyra CtpexeBon;

pykoBoAUTENIO APXMBHOMO OTAEN3;

Mopsaok nogaym U pacCMOTPEHMUS Kanobbl

116. Xanoba pomkHa cogepxathb:

HanMeHoBaHWe  opraHa, npPegoCTaBMAOWEr0  MyHAUMNANbHYO  YCryry,
OOSDKHOCTHOrO  Nvua  opraHa, NpeaoCTaBMAOWEro  MyHUUMNANbHYO  YCNyry,
MYHUUMNANbHOIrO  Criykawlero, peweHus u  aencteus  (6e3gencteme)  KOTopbIxX
obxanytoTcs;

dammnmio, nUms, OTYECTBO (MPW HanMyuu), CBeOEeHUs O MECTe XUTesnbCTBa
3asBuTens - omsnyeckoro nuua nMbo HaMmeHoBaHUE, CBEAEHUA O MECTE HaXOXOAEHUS
3a8BUTENS - IOPUOMYECKOrO NLa, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa,



agpec (agpeca) aneKkTpoOHHOW MoYThbl (MNP HanM4yMmM) U NOYTOBLIM agpec, MO KOTOPbIM
OOIKEH ObITb HaNpaBneH OTBET 3asABUTENIO;

cBefeHna 06 obxanyembix pelweHuax u genctemax (6esgenctsum) opraua,
NpeaoCTaBNALWEro  MyHUMUMNANbHYK  yChyry, ero  OOJDKHOCTHOro  nuua,
MYHULUUNANbHOIO CriyXaLlero;

A0BOAbl, HA OCHOBaHWM KOTOPbIX 3adABUTENb HE COMflaCeH C peLleHMEM W
aenctenem (6esgenctenem) opraHa, NPeoCTaBSAOWEr0 MyHUUMNANbHYIO YCNyry, ero
AOIMKHOCTHOrO  nvua, MyHMUMNanbHOro cnyxawero. 3assutenem Moryt  ObiTb
npeacraBneHbl OOKYMEHTbl (Mpy Hanuvyuu), noaTreepxjarowme O0BOAbl 3asBUTENS,
nnéo nx konuu.

117. B cnyyae ecnu xanoba nogaetcsa Yepes3 NnpeacTaBUTeNnd 3aaBuTens, Takke
npeacraBnaeTcss AOKYMEHT, MOATBEPXAAlOWMN MOMHOMOYMA Ha OCYLEeCTBNEeHne
OEencTBMA  OT UMeHu 3adaBuTend. B kayecTBe [OOKyMeHTa, MoATBepXAatoLlero
NMOSIHOMOYMS Ha OCYLLECTBNEHNE LENCTBUM OT WUMEHU 3asBuUTeNd, MOXeT ObiTb
npeacTaBneHa:

odopmMneHHasa B COOTBETCTBUM C 3akoHoaaTenbCcTBOM Poccuinckon degepauum
[0BEepPEeHHOCTb (ANna pusndeckux nuu);

odopmMneHHasa B COOTBETCTBUM C 3akoHoaaTenbcTBOM Poccuinckon degepauunm
JOBEpPEeHHOCTb, 3aBepeHHass nevaTtblo 3asBuTend (NpU  HanuMyuu nevatn) wu
nognucaHHasa pykoBoAUTENEM 3asiBUTENSA UMK YNOSHOMOYEHHbIM 3TUM PYKOBOAUTENEM
nMUoM (ansa PPUANYECKUX NnL);

KONusi peLlieHns 0 HasHadeHun unn ob nsdbpaHum NnMbO npukasa O Ha3HaYeHuu
dom3n4eckoro nmua Ha JOSMKHOCTb, B COOTBETCTBMU C KOTOPbLIM Takoe hnsmyeckoe nuuo
obnagaeTt npaBOM 4ENCTBOBATbL OT MMEHMU 3asBUTens 6e3 JOBEPEHHOCTH.

Mpuem xanob B NnMCbMeHHOM hopMe Ha ByMaKHOM HOCUTENE OCYLLECTBNSAETCA
ApPXMBHbIM OTAENOM, B MECTe NpefoCTaBfeHMUs MyHMUMNAnNbHON ycrnyrn (B MecTe, rae
3asBuUTENb MoAdasasl 3anpoc Ha MnosiydeHre MyHUUUNanbHOM YCNyru, HapylleHue
nopsigka Kotopow obxanyetcs, NnMbo B MecTe, rae 3asiBUTENeM MosfydeH pesynbTaT
yKa3aHHOW MyHULMMAanbHOW yCnyru).

118. >Kanoba B nucbmeHHOM hbopme Ha ByMaKHOM HOocUTENe MOXET BbITb Takke
HanpasneHa no no4re.

119. B cnyyae nogaum xanobbl B NMCbMEHHON hopMe Ha BymMakHOM HocuTene
npu JIMMHOM MpuemMe 3asiBUTenb nNpeacTaBnseT OOKYMEHT, YOAOCTOBEpSioWun ero
NNYHOCTb B COOTBETCTBUM C 3aKOoHoaaTenbcTtBoM Poccuinckon degepauum.

120. B oanektpoHHOM Buge xanoba MoxeT ObiTb nogaHa 3asiBUTENEM
nocpeacTBOM:

oomuManbHOro camTa opraHa, nNpPeaoCTaBnAKLWEro MyHALUNAIbHY YCryry
http://admstrj.tomsk.ru B cetn MIHTEpHET;

EouHoro noptana rocygapCTBEHHbIX U MyHULMNANbHLIX YCnyr (PyHKUun);

MopTana rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr ToMckon obnacTu.

121. MNpwn nogade >xanobbl B 9MNEKTPOHHOM BMAE [AOKYMEHTbl, yKasaHHble B
nyHkTe 117,118 HacTtoswero aAMUHUCTPATUBHOIO pernameHTa, MoryT ObiTb
npeacraBneHbl B OpPMe ONEeKTPOHHbIX [OOKYMEHTOB, MOAMUCAHHbIX 3NeKTPOHHOW
noanucblo, BMA KOTOPOW NpeayCcMOTPEH 3akoHodaTenbcTBOM Poccurckon ®epepauum,
Npv 3TOM AOKYMEHT, yOOCTOBEPSIOLNIA NIMYHOCTb 3asBUTENS, HE TpebyeTcs.

122. >Xanoba paccmaTtpuBaeTca HadanbHMKOM ApxmBHOro otgena. B cnydae,
ecnn obxanylTcsa peleHnss HadanbHuMKka ApPXMBHOrO oTthena, xanoba nopjaeTtcsa Ha
nms Mapa ropoackoro okpyra CtpexeBow.

123. B cny4ae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMETEHUMIO
KOTOPOro He BXOAWUT NPUHATUE peLLeHmns Nno xanobe, B TeyeHne 3 pabounx gHen co aHA
ee pernctpauum ykasaHHbli OpraH HanpaensieT xanoby B YNONMHOMOYEHHbIA Ha ee
pacCMOTpeHne opraH W B MUCbMEHHOM dopMe UWHOPMUPYEeT 3asaBUTENS O
nepeHanpaesneHnm xanoobi.
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Mpn 3TOM CPOK paccMOTpeHus xanobbl UCYMUCNAETCA CO AHSA perncrTpauun
Xanobbl B yNONMHOMOYEHHOM Ha €e pacCMOTPEHUE OpraHe.

124. Xanoba moxeT 6bITb NogaHa 3asiButenem yepes MOLL. MNpu noctynneHuu
xanobbl M®L| obecneumBaeT ee nepenady B YNOSHOMOYEHHLIM HA €€ pacCMOTPEHME
opraH B MOpPsiAKE M CPOKW, KOTOPble YCTAHOBMEHbI COrMalleHnemM O B3aMMOLENCTBUM
mexagy MLl n opraHom, npeaocTaBnAwLWMM MYHULMNANbHY YCNyry, HO He no3gHee
cnepaytouero paboyero AHA CO AHA NOCTYNNEHUs Xanobbl.

125. >Kanoba Ha HapylleHune nopsgka npeaocTaBneHns MyHUUMNanbsHOW yCnyru
Mo®LL paccmaTtpuBaeTcs opraHoMm, MpPeAoCTaBSAWMM  MYHULMNAIbHYIO  YCNyry,
3aKkniYMBLLIMM COornalleHne o B3aumogenctsun. [lpy 3TOM CPOK pPacCMOTPEHUS
Xanobbl ncuMcnaeTca co OHA perncTpauum xanobbl B YNONHOMOYEHHOM Ha ee
paccMOTpeHne opraHe.

Cpokun paccMmoTpeHus xanoobl

126. >Kanoba, noctynuBwas B ApPXMBHbIN OTAEN MNOANEXUT pernctpaumm B
npueMHon AOMWHUCTPaAUUK ropoackoro okpyra CTpexeBOoW He nosgHee criedyroLero
paboyero AHA co OHA ee noctynneHus. XXanoba paccmatpuBaeTcsi B TeveHne 15
pabounx AHEN CO OHA ee perucTpaumm.

127. B crnyvae ob6anoBaHus OTKa3sa opraHa, npegocTaBndaroLLEero
MYHUUUNAIbHYK YCIyry, ero AOSHKHOCTHOro nuua B rnpMeme AOKYMEHTOB Yy 3asiBUTENS
nmbo B McnpasfieHMM OOMYLIEHHbIX oneYyaTok M owmnboK unm B criydae obxanoBaHus
3a8BUTENEM HApYLEHUs YCTaHOBIIEHHONO CpOKa Takux uWcnpaBneHun xanoba
paccmaTpuBaeTca B Te4eHne 5 paboumx aHen co AHA ee perncrpauumu.

Pe3ynbTaT paccMoTpeHus xanobbi

128. Mo pesynbTaTaM paccMOTpeHus obpalleHus xanobbl YNnoAHOMOYEHHbIN
opraH nNpMHUMaeT OAHO U3 CneayoLnX peLleHni:

1) yoosneTBopseT xanoby, B TOM ynucne B opMe OTMEHbI NPUHATOrO peLleHns,
ncrnpasneHna AOONyLWeHHbIX OpraHoM, MNpPefoCTaBnAlWUM MYyHUUMNANbHYIO YCIyry,
onevyaTok M OWWOOK B BblgaHHbIX B pesynbTate NpeaoCcTaBfeHuUst MyHUUMNanbHOM
ycryrm OOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeaCcTB, B3aUMaHNE KOTOPbIX He
npeoycMOTPEHO HOPMAaTMBHbIMW  MNpaBoOBbIMW  akTamu Poccuiickon  ®epepauuu,
HOPMaTUBHbLIMW NMPaBOBbIMM akTamu Tomckon obnactv, MyHUUUNanbHbIMM NPaBOBbLIMU
aKkTamu, a Takke B UHbIX hopmax;

2) OTKa3blBaeT B YAOBMETBOPEHUN XKarnobbl.

129. YNONHOMOYEHHbIN Ha pacCcMOTpeHue Xanobbl opraH oOTKkasbiBaeT B
YyAOBMETBOPEHUN anobbl B CNeayoLWmx crydasx:

HanmMyme BCTYMMBLLErO B 3aKOHHYKO CUNY peLleHus cyaa, apbutpaxHoro cyga no
Xanobe o ToM xe npegMeTe M No TEM e OCHOBaHUAM;

nogaya >kanobbl NMLUOM, NMOSTHOMOYMSA KOTOPOro He MOATBEPXKAEHbI B nopsiake,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaunm;

HanMyue peleHna no xanobe, MNPUHATONO paHee B OTHOLIEHUW TOro Xe
3aaBUTENA 1 MO TOMY Xe NpeaMeTy Xanobbl.

130. YNONHOMOYEHHbIN Ha paccMOoTpeHue Xanobbl opraH BrpaBe OCTaBUTb
xanoby 6e3 oTBeTa B CneayloLmx criyqasx:

HanuMyue B xanobe HeueH3ypHbIX MO0 OCKOPOUTENLHbLIX BbIPAXEHUA, Yrpo3
XW3HW, 300POBbLI0 U NMYLLLECTBY AOMKHOCTHOMO NnLa, a TakkKe YreHOB ero CeMbM;

OTCYTCTBME BO3MOXHOCTW MpoYMTaTh KaKyto-nmbo YacTb TekcTa anobbl,
damunuio, MM, OTYECTBO (NpPW HanuuuuM) n (UNU) MNOYTOBLIM ajdpec 3asBuUTEnNS,
yKasaHHble B xanobe;

ecnn B Xanobe He ykasaHbl haMUnna rpakgaHuHa, HanpasuBLLErO Kanoby, u
NOYTOBLIN aapec, MO KOTOPOMY AOSKEH BbITb HAaNpaBreH OTBET Ha anooby;



ecnu B xanobe coaepXuTcs BONPOC, Ha KOTOPbI €My HEOOHOKPATHO AaBanuvcb
NMMCbMEHHbIE OTBETLI MO CYLLECTBY B CBA3WN C paHee HanpasnseMbiMu obpalleHnsamMun, u
npy 3TOM B anobe He NPMBOAATCS HOBble 4OBOAbI UM OBCTOATENBLCTBA, HaYarbHUK
(pykoBoauTenb) ApxuBHOro otaena AAMUHUCTpaUUKM ropoackoro okpyra CrpexkeBown,
OO0JDKHOCTHOE Lo NMBO YyNOSTHOMOYEHHOE Ha TO NUUO BMpaBe MPUHATL peLleHne o
6e30CcHOBaTENBHOCTN OYepPeaHON xanobbl N NpekpalleHnn Nepennucku ¢ 3asiBUTeNem
No JaHHOMY BOMPOCY MPWU YCIOBUKW, YTO yKaszaHHas U paHee Hanpasnsemble Xanobbl
HanpaBnAnMcb B APXMBHbBIA OTAEN WAW OQHOMY W TOMY Xe AOSMKHOCTHoMy nuuy. O
AAHHOM peLleHn yBeAOMIISeTCA 3aaB1TENb, HanpaBmBLUMA obpalleHue;

€CNnKn OTBET NO CyLLEeCTBY NOCTABIEHHOrO B Xanobe Bonpoca He MOXeT ObITb AaH
6e3 pasrnaweHnsi CBeAeHNI, COCTaBNAOLLMX FOCYAapPCTBEHHYIO NN UHYIO OXPaHSAeMYHo
degepanbHbIM 3aKOHOM TarHy, rpaXkgaHuvHy, HanpasuBLLEMY Xanoby, coobuiaeTcs o
HEBO3MOXHOCTM AaTb OTBET MO CYLLUECTBY MOCTaBIEHHOrO B HEW BOMpoca B CBA3U C
HeoNMYyCTUMOCTbLIO pa3srnalleHnst yKa3aHHbIX CBEAEHUMN.

131. He nosgHee gHsA, cnegylowero 3a AHEM MPUHATUS peLleHusl, yKa3aHHOro B
nNyHKTe 126 agMWHUCTPATMBHOIO perfiaMmeHTa, 3asiBUTEN0 B NMMCbMEHHON hOpMe U Mo
XenaHuo 3asaBuUTenNs B 3fIEKTPOHHOM (bopMe HanpasrisieTCAa MOTMBUPOBAHHbLIM OTBET O
pesynbTaTtax pacCMOTPeHUs xanobbl (cnocobom, ykasaHHbIM 3asBUTENEM B xarnobe:
NNYHO, MO MNOYTE NN SNEKTPOHHOW NOYTON).

132. OtTBeT nO pesynbTaTtaM pPacCMOTPEHUS xanobbl NoAnMCbLIBAeTCS
YNOMHOMOYEHHbIM Ha PacCMOTPEHWe Kanobbl [OMMKHOCTHBIM  NIMLOM  OpraHa,
nNpenoCcTaBnNALEro MyHULUMNanbHy yCnyry.

133. B cnyyae yctaHOBneHuss B xode WM MO pesynbTatam pacCMOTPEHUs
XanooObl NpU3HaKoB cocTaBa aAMUHUCTPATUBHOIO npaBoHapyLUeHus,
npegycmoTtpeHHoro  ctatben 5.63  Kogekca  Poccuiickon  depepaumm 06
aAMUHUCTPATUBHbBIX MpPaBOHAPYLUEHUAX, WAW MPU3HAKOB COCTaBa MpPecTynneHns
OOJDKHOCTHOE IMLO, YMOSTHOMOYEHHOE Ha paccMoTpeHue >xanob, HeameanutenbHO
HanpasnseT MMelLMnecs maTepumansl B OpraHbl NpoKypaTypbl.

[Mopanok MHPOPMUPOBAHUSA 3as8ABUTENS O pesdynbTaTax
paccMOTPEHUS Kanobbl

134. B oTBeTe no pe3ynbTataM pacCMOTPEHMS Xanobbl yKa3bIBalOTCS:

HaMMeHoBaHWe  opraHa, nNpegocTaBfAOWEro  MyHAUMNANbHY  YCryry,
paccMOTpeBLLUErO Kanoby, AOSMKHOCTb, haMunus, UMA, OTYECTBO (MPU HanmMyumn) ero
OOJPKHOCTHOIO N1ua, NPUHABLLEro peLlueHue no xanobe;

HOMep, AaTta, MECTO NMPUHATUS PELUeHUs, BKMYas CBeOeHUs O LOSMKHOCTHOM
nuue, MyHULMNanbHOM CRyXallem, pelieHve unu gencteme (6es3gencrteme) KoToporo
obxanyeTcs;

dhamMunus, UMs, OTY4ECTBO (NPU HANUYUN) UM HAUMEHOBaHWE 3asaBUTENS;

OCHOBaHUA A58 NPUHATUA peLleHns no xxanobe;

NPUHATOE Mo Xanobe pellueHune;

B cnyyae, ecnu >anoba npu3HaHa OOOCHOBAHHOW, - CPOKW YCTpaHeHus
BbISIBMIEHHbIX HapylWeHWA, B TOM 4uCle CpoK npedocTaBneHns pesynbtarta
MYHULMNANbLHOWN yCNyru;

cBefleHns o nopsake obxanoBaHWs NPUHATOrO Mo xanobe peLleHus.

Mopsipok oGXkanoBaHUs peLLeHus no xanobe
135. 3asBuTenb BnpaBe obOXxanoBaTb pelleHne no xanobe, NpuHMMaemoe
OOSDKHOCTHBIM -~ NMUOM, B cyaebHOM nopsgke B COOTBETCTBMM C  FPaK4aHCKUM

npoueccyanbHbiM 3akoHogaTenbcTBoM Poccunckon denepaumn.

MpaBo 3asBMTENSA Ha NonydeHne MHopMaLMn U JOKYMEHTOB,



HeobxoaMMbIX A1 060CHOBAHUSA 1 PaCCMOTPEHMS anobbl

136. 3asBuTEnb UMeeT MpaBO Ha nosiyyeHre uHopMauMn U [OOKYMEHTOB,
HeobxoauMbIX Ans 0060CHOBaHUS U PacCMOTPEHUSA Xanobbl, NPU yCNoBUKU, YTO 3TO He
3aTparmBaeT npaBa, cBO6OAbl M 3aKOHHbIE MHTEPEChbl OPYrMX ML U 4YTO yKasaHHble
OOKYMEHTbl He coepXaT CBefeHUdA, COCTaBMSAKLMEe FOCYyLapCTBEHHYKD UMW UHYIO
OXpaHaeMyto 3akoHodaTenbcTBoM Poccuinckon degepaumm TanHy.

137. Mpn nogade kanobbl 3asBUTENb BApaBe MOMNYYUTb  CrEeAyHLLYHo
NHopMaLnIo:

MeCTOHaxoXaeHne ApXMBHOIro otaena;

nepeyeHb HOMepoB TereOHOB AN MONyYeHUs CBeOeHUA O MPOXOXAEHUU
npoueayp No pacCMOTPEHUIO XKanoobl;

MeCTOHaxXOXJeHWe OpraHoB MEeCTHOro camoynpasneHus, amMunmm, uUMeHa,
oTyecTBa (MpY HanNU4MM) U OOSMKHOCTM UX PYKOBOAUTESNEN, @ TakkKe AOMKHOCTHbIX NUL,
KOTOpbIM MOXeT 6bITb HanpaBneHa xanoba.

138. lMpn nogadve xanobObl 3asBUTENb BMpase MNoslyuynTb B ApPXMBHOM OTAEnNe
KOMMM [OKYMEHTOB, noAaTBepxgawowmx obxanyemoe penctsne (6esgencraume),
peLlleHne OOMKHOCTHOro nmua.

CnocoObl MHOPMUPOBaAHUS 3asiBUTENEN O NOPsSiAKe
nogayn u paccCMoTPeHUs xanobbl

139. UH(popmupoBaHve 3asBuTernen O Mopsake nogadyM U pacCMOTPEeHUs
Xanobbl Ha pelwweHna n gencteus (besgenctene) ApXMBHOIO OTAeNa, OOSMKHOCTHBLIX
nny, ApXMBHOroO OTAena, MyHUuuMnanbHbIX CryXKalmnx, OCyLEeCTBSeTCs NOCPeaCcTBOM
pasmelleHns UHpopmMauun Ha cTeHdax B MecTax npefocTaBieHUs MyHUUunanbHOW
ycryru, Ha ouumansHOM cante AgMUHUCTpauMM ropoackoro okpyra CTpexeBown, Ha
EovHoM nopTtane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin), B MOL|, a
Takxe B YCTHOM U (MNn) NMCbMEHHOM (hopme.



MpunoxeHune 1 K ADMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHne
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuiickon ®epepauunn (McnomnHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

CnpaBo4Has nHcgopmaLma 0 MecTe HaxoXaeHus, rpadmke padboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTbl OPraHoOB, NPeAoCTaBNAIOLMNX
MYHULUMNANbHYI YCNYry, UX CTPYKTYPHbIX Noapa3saenieHMn U opraHmsauun,
yYacTBYHOLWMX B NpeAoCTaBlIeHUN MyHULUNAaNbHON ycnyru

1. AOMUHUCTPaLMSA ropofcKkoro okpyra CtpexeBon

Mecto HaxoxgeHna AOMUHUCTpaUUKM roOpoAacKoro okpyra CTpexeBon: yo.
Epmakosa,
a. 46a, r. CtpexeBon, Tomckast obnactb, 636785.

'padhmk paboTbl AAMUHUCTPaUUK ropoackoro okpyra CTpexeBon:

NoHepenbHUK: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

BTopHuUk: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

Cpepa: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

YeTtBepr: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

MNatHuya: Pabouee Bpems 8.30-12.30 n 14.00-16.00
O6en 12.30-14.00

Cy66oTa: BbIXOAHOW OEHb

BockpeceHbe: BbIXOOQHOW OEHb

['padpmk npnema 3assutenen B AOMUHUCTPALMN ropoAcKoro okpyra CTpexeBou:

NoHepenbHUK: Pabouee Bpemsa 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

BTopHuk: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

Cpepa: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

YeTBepr: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

MatHuua: Pabouee Bpemsa 8.30-12.30 n 14.00- 16.00
O6ep 12.30-14.00

Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOQHOW OEHb

MouToBLIN agpec AaMUHUCTPaLMK ropoackoro okpyra CTpexxeBoun:
yn. EpmakoBa, a. 46a, r. CtpexxeBon, Tomckas obnactb, 636785.
KoHTakTHbIN TenedgoH: 8 (38-259)5-10-01, dakc: 8 (38-259) 5-10-01, 8(38-259)5-22-
96;
OdmumnanbHbIn cant AGMUHUCTpaUUK ropoackoro okpyra CTpexxeBown:



1. B MHJOPMaLNOHHO-KOMMYHUKaLMOHHOW cetn «NHTepHeT»:
http://admstrj.tomsk.ru

Afgpec aneKkTpoHHOW NoYTbl AOQMUHUCTPaLMK rOPOACKOro okpyra CTpexeBon:

B ceTn NHTepHerT: office@admstrj.tomsk.ru
2. ApxuBHbIN oTAeNn AOMUHUCTPaLMK ropoackoro okpyra CTpexxeBou:

MecTto HaxoxgeHuss ApxuBHOro otgen AAMUMHUCTPaUMM TOpPOLCKOro OoKpyra
CtpexeBoM:

2 MKp., A. 239a, r. CtpexeBon, Tomckas obnactb, 636780.

Npacmk paboTbl ApxvBHOro oTaen AAMWHACTpPaUUKM  FOPOACKOro  OKpyra
CtpexeBoM:

NoHepenbHUK: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
BTopHuK: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Oben 12.30-14.00
Cpepa: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
YeTBepr: Pabouee Bpems 8.30-12.30 n 14.00.17.30 O6en 12.30-14.00
MNatHuya: Paboyee Bpems 8.30-12.30 n 14.00-16.00 O6ea 12.30-14.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOQHOW OEHb

padmk npuema 3aasuTenen B ApxuBHOro otaen AAMUHUCTpaLMU FOPOLCKOro
okpyra CTpexeBon:

lMoHegenbHuUK: He NpMeMHbIV AeHb, paboTa ¢ JOKYMEHTaMM
BTopHuUK: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
Cpega: Pabouee Bpemsa 8.30-12.30 n 14.00.17.30 O6en 12.30-14.00
YeTBepr: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
MatHunya: Paboyee Bpems 8.30-12.30 n 14.00-16.00 O6eg 12.30-14.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

MoyTtoBbIN agpec ApxvBHOro otaen AOMUHUCTpPaUUM rOpPOACKOro  OoKpyra
CtpexeBou:

2 MKp., A. 239a, r. CtpexeBon, Tomckas obnactb, 636780.

KoHTakTHbIN TenedoH: 8 (38259) 3-90-97.

OdmumaneHbIin canT B MHAPOPMALMOHHO-KOMMYHUKAUMOHHOM ceTu «UHTepHeT»
(oanee — cetb UIHTepHeT): http://admstrj.tomsk.ru

AOpec 3nekTpoHHOW nouYTbl ApXMBHOro otgena AOMUMHUCTpaAUUM TrOPOACKOro
okpyra Ctpexeson B cetu MHTepHeT: Denisova@admstrj.tomsk.ru
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MpunoxeHne 2 Kk AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

B ApxusHbln oTaen AoMMHUCTpaumm
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(aomawwHuin/paboynin)

aZipec 3NeKTPOHHOM MOYThI

3AABJIEHUE

Mpowy noaTBepAnTb CTax paboTkl B (Ha3BaHWe yyYpexaeHus)

C no
(ykasaTb nepwuop)

nog hamunuen

(3anonHsieTcs B criydae cMeHbl haMunmm B 3anpallnBaemblii nepuosa)
B JOJIKHOCTM
KONMYECTBO 3K3EMMIISAPOB

Cnocob nonyyeHus pesynbTaTa (Hy>XHOE NOOYEPKHYTb):

1) npy nu4HoM obpalueHnn B ApxmBHbIN oTaen (Ha BymaxxHoM HocuTene);

2) nocpedcTBOM MOYTOBOro OTMPaBIiEHUs Ha agpec 3asBUTEns, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);
4) npn nu4yHom obpaweHnn B MOL| (Mpy HannumMmM 3akn4YEHHOro cornaweHus) (Ha
BymMaxxHOM HocuTene).

(paTa) (moanmce)



MpunoxeHne 3 K ADMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epepauun (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
xapakrepa)»

B ApxusHbln oTaen AoMMHUCTpaumm
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(momawwHun/paboymin)

agpec 9NeKTPOHHOW MoYThI
3AABITEHNE

Mpowly BblAaTb CNpaBky O 3apnnaTe 3a BpeMsi paboTbl B (Ha3BaHME y4YpexaeHus)

c no
(ykasaTb nepuop)

nog doamunmen

(3anonHsieTcs B cnyvae cMeHbl haMunum B 3anpallnBaemblii nepuosa)
B JOJIKHOCTM
KONMYECTBO 3K3EMMIISIPOB

Cnocob nonyyeHus pesynbTaTa (Hy>XHOE NOOYEPKHYTb):

1) npy nu4HoM obpalleHnn B ApxmBHbIN oTaen (Ha BymaxxHoOM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEnNs, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);

4) npn nnyHom obpaweHnn B MOLL (npy Hanuummn 3aknOYEHHOro cornalleHuns)
(Ha BymaxkHoM HocuTene).

(mata) (noanuceb)



MpunoxeHne 4 Kk AODMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkgaH, npegycMmaTpuBatoLwmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
xapakrepa)»

B ApxusHbln oTaen AoMMHUCTpaumm
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedgoH

(aomawHwui/paboymn)

agpec 9NeKTPOHHOW MoYThl

3AABJIEHNE
MpoLy noaTBEpANTL NPefoCcTaBneHne oTnycka no yxoay 3a AeTbMU 3a Bpems paboTbl
B (HasBaHve y4ypexaeHus)

C no
(ykasatb nepwuop)

nog hamunuen

(3anonHgaeTcsa B cnyyae cMeHbl haMunuu B 3anpaluinBaemMblii nepuos)
B AOIMKHOCTU

rog, Mecsu poxaeHust pebeHka
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nony4yeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):

1) npu nn4yHoMm obpalueHnn B ApXmBHLIN OTAEN (Ha ByMaxXHOM HocUTene);

2) nocpeAcTBOM MOYMTOBOrO OTMNPAaBEHUss Ha agpec 3asBUTENs, yKasaHHbIA B
3asBrneHun (Ha BymaxHOM HocuTene);

3) NnocpeAcTBOM 3MEKTPOHHOM MOYThLI B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHom obpaiieHmn B MOLL (Npyn Hanuumm 3aknio4eHHOro cornalleHus)
(Ha BymaxkHOM HocuTene).

(mata) (noanuceb)



MpunoxeHne 5 Kk AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxgaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

B ApxusHbln oTaen AoMMHUCTpaumm
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(momawwHun/paboymin)

aZipec 3NeKTPOHHOM MOYThI
3AABIIEHNE

Mpowy BbIJATL KONWUIO NOCTaHoBIeHUs [nasbl  AgmuHucTpauuun ( nassbl
ropoga, pewenuns KWcnonHutenoHoro komuteta CtpexeBckoro ropopgckoro CoseTta
HapoAHbIX AenyTaToB)

(Ne noctaHoBneHuUs /pellenHns) gata)

KOJIN4EeCTBO 3K3EMMIIAPOB

Cnocob nonyyeHus pesynbTaTa (Hy>HOE NOYEPKHYTb):

1) npy nu4yHoM obpalleHnn B ApxmBHbIN oTaenN (Ha BymaxxHOM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEens, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);

4) npn nnyHom obpaweHnn B MOL (npy Hanuummn 3aknOYEHHOro cornalleHus)
(Ha BymaxkHoM HocuTene).

(mata) (noanuceb)



MCKITIO4EHO

MpunoxeHne 6 Kk AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»



Mpunoxenne 7 K AOMUHUCTpPATUBHOMY

pernameHTy

npenocrtaBlieHUA

MyHuuMnansHon ycnyrn «[pepgocTaBneHue
apXMBHbIX CMPaBOK MMM KOMWUA apXUBHbIX
AOKYMEHTOB, CBSI3aHHbIX C couManbHow
3alUMTON rpaxaaH, npegycmaTpuBaloLLMX UX

NEHCUOHHOE
nonyyeHue

obecneyeHue, a Takxe
NnbroT ”  KOMNEeHcaumn B

cooTBEeTCTBUMU C 3aKoHOOAaTeJIbCTBOM

Poccurickon depepauum (ncnonHeHne
3anpocos coumnarnbHO-NpaBoBOro
Xapakrepa)»

BJTOK — CXEMA

npegocTaBneHns MyHuumnansHom ycnyrm «llpegocraBneHne apxmBHbIX CpPaBokK
UIN KOMWIA apXUBHbIX AOKYMEHTOB, CBA3AHHbIX C COLManbHOM 3alUnTon rpaxaaH,
npegycmaTpmBaloLLmMx NX NEHCUOHHOE obecneyveHmne, a Takke NofnyyYeHne nbroT 1
KOMMNeHcauun B COOTBETCTBMM C 3akoHogaTenscTtBoM Poccuinckon ®egepaunm
(ncnonHeHne 3anpocoB counarnbHO-NPaBOBOro Xxapakrepa)»

aneM 3adaBJIeHNA 1N NMpOoBEPKa KOMIMJIIEKTHOCTU NpeacTaB/IEHHbIX JOKYMEHTOB

EcTb ocHOBaHUSA ans oTkasa B npunemMme B
npuneme 3adBlyieHNA U JOKYMEHTOB ?

aa

OTkas B npuveme 3asBreHns n
AOKYMEHTOB

HeT |

PeFVICTpaLI,VIFI 3adaBlieHnAa O npenocraBiieHnn MyHVILlVIFIaﬂbHOVI ycnyru

HanpaBneHue 3asBneHnst HavyanbHUKY ApXMBHOIro otaena AQMUHUCTPaUuu

HanpaBneHne OOKyMeHTOB crneunanicty oTBEeTCTBEHHOMY 3a NpeAocTaBneHme
MYHULMNANbHOW ycnyru

PaCCMOTpeHVIe 3adaBrieHnda 1 npencrtaByieHHbIX JOKYMEHTOB

EcTb ocHOBaHus Ansi NpMoCcTaHOBIEHNSA aa YBegomMneHue 3asBuTens o
npegocTaBneHns ycnyrn? HeobxoaMMocCTHn
npenocTaBneHns
JOMNONMHUTENbHbLIX CBEAEHNN ANs
NCMNOMNHEHNN 3aaBNEeHUs
HeT |
EcTb ocHOBaHMA ons oTKas3a B aa HanpasneHue 3asButento

npegocTaBneHnn ycnyrn?

MOTMBMPOBAHHOIO OTKasa B
npegocTaBlieHne ycrnyru

HeT |

Bbligaya 3anpalumBaemMbix apXUBHbIX CMIPaBOK,
KOMNN apXMBHbIX JOKYMEHTOB, CBA3aHHbIX C
coumarnbHOM 3aWmnTON rpaxgaH JOKYMEHTOB
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