[MocTaHoBneHne AgMuHucTpauyumn ropogackoro okpyra Ctpexeson oT 14.07.2014 Ne547
«06 yTBEpXOeHUN AOMUHUCTPATMBHOMO perfnameHTa npegocTaBieHns MyHMUmMnanbHOn
ycnyrn «[pegocrtaBneHme apxmBHbIX CPABOK UM KOMUIA apXMBHbBIX JOKYMEHTOB,
CBSI3aHHbIX C cOUManbHOM 3alnTON rpaxaaH, npegycMmaTpmuBaroLmx UX NeHCUOHHOE
obecneyeHune, a Takke nonyvyeHne nbrot 1 KOMNeHcaunin B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccumnckon denepaumm (MCNosiHEHME 3anpoCcoB coLmarbHO-
npaBoBoOro xapakrepa)» (B pegaxkuum ot 02.11.2015 Ne772, ot 11.05.2016 Ne347, ot
21.09.2017 Ne700)

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM OT 22.04.2004 Ne 125-03 «0O6
apxuBHoMm perne B Poccuinckon depepaunny, degeparnbHbiM 3akoHOM oT 27.07.2010
Ne210-03 «O6 opraHusauuvm npeaocTaBneHnUss rOCYAapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr», B UeNnax pernaMmeHtaumm npeaocTaBNeHna  MyHUMUMMANbHOW  YyCRyru
«[1pepocTaBneHne apxmBHbIX CIPaBOK UMK KOMUN apXMBHbBIX AOKYMEHTOB, CBSAI3aHHbIX C
coumanbHOM 3alMTON rpaxaaH, npegycmMaTpuBaroLLmMx X NEHCUOHHOE obecneyenune, a
TakKe MoflydeHMe nbroT U KOMMEeHcauun B COOTBETCTBUM C 3aKOHOAATESNbCTBOM
Poccurckon ®depepaumm (MCnoriHeHWe 3anpocoB COUMarbHO-NPaBOBOrO Xapakrepa)y,
obecnevyeHnss CBOEBPEMEHHOINO W TMOSIHOrO PAaCCMOTPEHUS OOpaLleHun rpaxaaH,
NPUHATUSA PELLEHNIN N HanpaBieHUs OTBETOB 3asiBUTENSAM

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernamMmeHT npegoctaBneHna MyHUumnansHom
ycnyrn «[llpepoctaBneHne apxvBHbIX CNPaBOK WKW KOMUW apXMBHbLIX OOKYMEHTOB,
CBSI3aHHbIX C COUManbHOW 3allMTOW rpaxkaaH, npegycmaTpuBalomMx UX NEHCUOHHOEe
obecneyeHne, a TaKkKe nMOMy4YeHUe IbMOT M KOMMEHcauMm B COOTBETCTBUM C
3akoHogatensctBoMm Poccunckon ®epepaumm (UCMOMHEHME 3anpocoB  CcouuanbHO-
NPaBOBOro XxapakTtepa)» COrfacHo NPUOXEHUIO K HAacTOSALEMY MOCTAHOBIIEHMIO.

2. lMpusHaTb yTpaTUBLLUMMKU CUITY NOCTAHOBNEHUS AOMWHUCTPaUUM ropoacKoro
okpyra CtpexeBon:

- oT 29.06.2012 Ne 440 «O6 yTBEpPXOEHMN aAMUHUCTPATMBHOIO perriameHTa
npeaocTaBneHnsa mMyHuumnanbHon ycnyrn «lpegoctaBneHne apxmBHbIX CNpaBOK MNv
KOMUA apXMBHbIX [OOKYMEHTOB, CBfiI3aHHbIX C COUManbHOM 3almMTON rpaxaaH,
npegycMmaTpmBalolLMx UX MEHCUOHHOe obecneyeHne, a Takke MNosiydYeHue nbrot u
KOMnNeHcauuu B COOTBETCTBUM C 3aKoHOoAaTeNnbLCTBOM Poccurckon denepauuu.

- o1 10.07.2012 Ne 470 «O6 yTBEpPXOEHMM aOMUHUCTPATMBHOIO perfnameHTa
NpeaocTaBneHNa MyHuMUMNanbHOM ycnyrn «Bblgada KONuM apxvBHbIX AOKYMEHTOB,
noATBEPXAatoLLMX NPaBOo BriafieH s 3eMreny.

3. Hacrtosiwee noctaHoBneHue noanexut oduumansHOMy onybnukoBaHuUio ©
pasmeLLeHno Ha omumanbHOM canTe opraHoB MECTHOrO camoynpasneHnsa ropoacKoro
okpyra CtpexeBon.

4. KOHTpomnb 3a WCMNOMHEHWEM HACTOSLLEero MOCTaHOBMEHUA BO3MOXWUTb Ha
3amectutena Mapa ropogckoro okpyra, Ynpasnswouwero genamv duwep T.A.

Map ropogckoro okpyra B.M. XapaxopvH



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 14.07.2014 Ne 547

(B pepgakuum ot 02.11.2015
Ne772, ot 11.05.2016 Ne347, ot
21.09.2017 Ne700)

AOMWHNCTPATUBHbIV PEMMAMEHT
npeaocTaBneHnsa MyHuumnanbHon ycnyrn «lMpeaoctaBneHne apxXmBHbIX CNPaBokK
UIN KOMWIA apXUBHbIX AOKYMEHTOB, CBA3aHHbIX C COLManbHON 3alUnTon rpaxaaH,
npegycmaTpmuBaloLLmMx NX NEHCUOHHOE obecneyveHmne, a Takke NofnyyYeHne nbroT 1
KOMMNeHcauun B COOTBETCTBMM C 3akoHogaTenscTtBoM Poccuinckon ®egepaunm
(ncnonHeHne 3anpocoB counarnbHO-NPaBOBOro Xxapakrepa)»

Paspgen 1. O6wume nonoxeHus
MpeameT perynupoBaHns pernameHTa

1.  AOMUHUCTPATUBHBIA pernameHT NpegocTaBneHns MyHUUUNanbHOW YCryru
«lMpegocTaBneHne apxmMBHbLIX CMPaABOK UM KOMUIA apXMBHbIX JOKYMEHTOB, CBA3aHHbIX C
coumanbHOM 3alMTON rpaxaaH, npegycMaTpuBatoLLmMx X NEHCUOHHOE obecneyenune, a
Takke MoflydeHMe nbroT U KOMMEeHcauun B COOTBETCTBUM C 3aKOHOAATESNIbCTBOM
Poccurckon ®depepauumn (MCNONHEHUIO 3aMpOCOB COoUMarbHO-NPAaBOBOrO Xapakrepa)»
(manee - agMMHUCTPATUBHbLIN perfiaMeHT) yCTaHaBnMBaeT CTaHOapT nNpenoCcTaBeHuns
MYHULUUNANbHOW YCIyrn No NpeaocTaBreHnio apXmMBHbIX CMPaBOK UMM KOMUA apXUBHbIX
OOKYMEHTOB, CBSI3aHHbIX C COUMAaNbHOW 3alUMTOWN rpaxgaH, npeaycmMaTpuBalolLnMX MX
NEeHCUOHHOe obecneyeHne, a Takke NonydYeHne nbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHogaTenbcTBOM Poccuickon degepaumm (MCNOAHEHWUIO 3anpoOCOB couMaribHO-
NpaBoOBOro xapakTepa) (danee - MyHuumMnanbHas ycnyra) Ha TeppuTopun ropoacKoro
okpyra CTpexeBoW, cocTaB, MNOCNeaoBaTeNbHOCTb U CPOKU  BbINOSTHEHUSA
aAMWUHNCTPaTUBHBLIX npouenyp (AencTtBui) No nNpefocTaBreHuio  MYyHULMNanbHOW
ycnyrn, TpeboBaHna K NOpsAaKy MX BbINOMIHEHMS, (DOPMbl KOHTPOMS 3a UCMOSNHEHUEM
agMUHUCTPATMBHOIO pernameHTa, gocyaebHbln (BHecyaebHbIn) nopsagok obxanosaHus
peweHnn un pencteuin (6esgenctensa) MyHUUMNANbHBIM  Ka3€HHbIM  yYpEXOAEHNEM
AoMnHUCTpaummn ropoackoro okpyra CTpexeBon B nuue CTPYKTYPHOro noapasgeneHus
— ApxuBHbIV oTAeNn AOMUHUCTPaLMM ropoackoro okpyra CtpexxeBon (ganee no TEKCTy -
ApXMBHBIN OTAEN), OOMMKHOCTHbIX NUL, ApPXMBHOrO oTtaena, Nubo MyHuuMnanbHbIX
cnyxatumx.

2. AOMVMHMCTPATUBHBIN pernameHT paspaboTaH Ha OcHoBaHuu dPegepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmszaumm npegocTaBneHns
roCy4apCTBEHHbIX W  MyHMuMnanbHbIX ycnyr», [loctaHoBneHus [lpaBuTenbcTBa
Poccuinckon ®epepaumm ot 16.05.2011 Ne 373 «O paspabotke u yTBEpPXAEHUU
aAMUHUCTPATUBHBIX PErnaMeHToB WUCMOMHEHUA roCydapCTBEHHbIX  (OYHKUUW U
aAMUHUCTPATUBHbBIX PErfnamMeHToB NPeaoCTaBEHNs] FOCYAAPCTBEHHbIX YCyM».

Kpyr 3asButenen

3. 3aaButensamu aBnATCA U3MYECKMe U lopuandeckue nuua, nmbo  ux
yNnosriHOMOY€eHHble NpeacTaBUTeNu (aanee - 3asBUTENN).



TpeboBaHus K NOpsiAKY MHPOPMUPOBAHUSA O NPEeAOCTaBNEHNN MYHMLMNANTbHOW
ycnyru

4. HpopmupoBaHne rpaxgaH O nopsigke npefocTaBreHus MyHuumMnanbHOM
ycrnyrm obecneuynBaeTcs MYyHUUUNANbHbIMU cnyxatummu, cneunanucramu
AOMUHUCTpaumn ropoackoro okpyra CTpexeBOon, MHOMoOYHKLMOHANbHOMO LIEeHTpa
npeaocTaBneHns rocygapCTBEHHbIX M MyHuuunanbeHbiX ycnyr (ganee — MOL) npu
HanM4YnKM 3aKMNOYEHHOro CornalleHus.

5. OCHOBHbIMK TpeboBaHNAMU K MHPOPMUPOBAHWUIO rpaXgaH O Mnopsiake
npenocTaBneHns MyHULMNANbHOM YCNyr iBAS0TCA 4OCTOBEPHOCTL NPeaocTaBnsieMomn
MHOpMaUUKN, YETKOCTb B W3NOXEHUW WHOpMauun, MNOMHOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.

6. Mecto HaxoxgeHus AgmMuHUCTpaumMm ropogckoro okpyra CrpexeBou,
ApXMBHOro OTAeNa, OpraHoB W OpraHu3auui, ydacTBYKOLMX B NpeaocTaBrieHnn
MyHUUMNANbHOM  YCryrn, WX MOYTOBble agpeca, oduuManbHble calTtbl B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT» (ganee — ceTb
WHTepHeT), nHdopmaums o rpadukax paboTbl, TenegoHHbIX HOMepax W agpecax
9NEKTPOHHOM  NoYTbl  npeactaeBneHol B [lpunoxeHun 1 K HacTodAwemy
AOMWHUCTPATUBHOMY pernamMeHTy.

7. MHcbopmaumss 0 MecTe HaxoxaeHus, rpadukax paboTbl, AaMUHUCTpaALMK
ropogckoro okpyra CrpexeBon, ApPXMBHOIO OTAena, OpraHoB W OpraHusauumn,
y4acCTBYHOLLMX B NPEeAOCTaBEHUN MYyHULMNANBbHOW YCNyru, 0 nopsigke npeaoctaBneHns
MyHMUMMANbHON YyCryrn pasMellaeTcss Ha oduuuaribHOM canTe OpraHoB MECTHOrO
camoynpasneHus ropoackoro okpyra CtpexxeBon B ceTu IHTepHET, B rocyaapCTBEHHOM
MHopMaunoHHon cucteme «llopTtan rocygapCTBEHHbIX W MyHUUMNAMNbHLIX YCnyr
Tomckon obnactu» (ganee — [llopTan rocyAapCTBEHHbIX U MyHUUMNANbHbIX YyCnyr
Tomckon obnactn), B begepanbHON rocyaapCTBEHHOW MHAOPMALMOHHON CUCTEME
«EQuHBIN nopTan rocyaapCTBEHHbIX U MyHUMUMNanbHbIX yenyr (pyHKuun)» (ganee —
EovHbIn nopTan rocygapCTBEHHbIX U MyHUAUMNAnbHbIX yenyr (PyHKuun)), a Takke
npegocTaBnaeTcs no TenedOoHy U 3NeKTPOHHOW NnoyTe.

8. Ha odwmumanbHOM canTe opraHoB MECTHOro CamoyrpasreHns ropoackoro
okpyra CtpexeBon B ceT VIHTepHeT pa3meLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHMEe W MoYTOBble agpeca AAMUHUCTPALMUM FOPOACKOro OKpyra
CtpexeBorn n ApxmBHOro otaena;

2) Homepa TenedoHoB AOMUHUCTpauuM ropoackoro okpyra CrpexeBon WU
ApxuBHOro otaena;

3) rpacmk paboTbl AQMUHUCTPaUmMK ropoackoro okpyra CTpexxeBon 1 ApXMBHOIO
oTaena;

4) TpeboBaHMs K NUCbMEHHOMY 3anpocy rpaxpgaH o npegocTaBrieHumn
MHpopMaLUKM O NopsiAKe NpeaocTaBneHnsa MyHULUNAnbHOW YCyru;

5) nepeyeHb [OOKYMEHTOB, HeobXoouMMbIX ANA MOMAyvYeHus MyHUUMNanbHON
ycnyru;

6) BbIAEPXKN M3 3aKoHOAATEerbHbIX U WHbIX HOPMAaTUBHbLIX MPAaBOBbLIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb MO NPeaoCTaBlIEHMIO
MYHULUUNANbHOW YCryru;

7) TEKCT aAMUHUCTPATUBHOIO perfiameHTa C NpUNoXeHUsIMu;

8) KpaTKoe onucaHve nopsigka NpegocTaBNeHns MyHULMNansHOW YCNyru;

9) obpa3ubl 0GOpPMIIEHMS OOKYMEHTOB, HeobXoaAuMbIX ANs  MNOyYeHus
MYHULMNANbHOW YCNyru, n TpeboBaHNA K HUM.

8.1. Ha EgnHom noptane rocyaapCTBEHHbIX U MyHULUMNAIbHbLIX YCryr (pyHKUmin)
pasmMellaeTca cnegyrowasi MHpopmaums:

1) ncyepnbiBaOLLMM nepeyeHb OOKYMEHTOB, HeobXxoaANMbIX ans
npefocTaBneHnss MyHuUMnNanbHOW ycnyru, TpebosaHus K OOPMIEHUIO YKa3aHHbIX



OOKYMEHTOB, a Takxe nepevyeHb JOKYMEHTOB, KOTOpble 3adBUTENb BipaBe NpeacTaBuTb
No cOBCTBEHHOWN MHNLUMNATUBE;

2) Kpyr 3asiButenen;

3) cpok npeaocTaBneHNa MyHULUNANLHOW yCryru;

4) pe3synbTaThl npegocTaBneHus MYyHUUUNAaNbHOM ycnyru, nopsgoK
npedocTaBneHna  OOKyMEeHTa,  SBMALWErocd  pesynbtatoMm  npegocTaBneHuns
MYHULUUNANbHOW YCryru;

5) ncyepnbiBalOLWLNA NEpeYeHb OCHOBAHWUA AN NPUOCTAHOBNEHNA NN OTKasa B
npegocTaBneHn MyHULUMNANsLHOW YCIyru;

6) 0 NpaBe 3asBUTENS Ha gocyaebHoe (BHecyaebHoe) obxkanoBaHne OENCTBUN
(6e3pencTBmsl) U peLleHni, NpUHATBLIX (OCYLLEeCcTBNsSeMbiX) B XO4e MNpeaoCcTaBneHns
MyHULUMNANbHOW yCcnyru;

7) opmbl 3aaBneHnn (yBegomMreHun, coobLlieHui), UCnonb3yemble Npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

9. WHdopmaunio o nopagke nonyyvyeHns MyHuUMnanbHOW YCIyru, a Takke O
MeCTe HaxOXOeHWd, KOHTaKTHbIX TenedoHax (TenedoHax Ans cnpasBok), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBefeHUss 06 opraHax W opraHu3auusx,
y4yaCTBYWOLMX B NPedoCTaBfieHUN MYHUUMNANbHOMW  yCnyru Wnu  sBRASOWNXCA
NCTOYHMKOM MOMYyYEeHUS UHpOpMaLMK, rpaXKaaHUH MOXET MOoSy4YnTb:

1) NM4HO npu obpalleHnn K AO0SMKHOCTHOMY nuuy (cneumanucty) ApXMBHOMO
oTaena;

2) N0 KOHTaKTHOMY TenedoHy B 4acbl paboTbl AAMWHUCTPaUUKM TFOPOLCKOro
okpyra CTpexeBoW, ykasdaHHble B [punoxeHun 1 Kk HacTtoswemMy agMUHUCTPaTUBHOMY
perrnameHTy;

3) B hopMe 3MEKTPOHHOrO JOKYMEHTA Ha aapec dNeKTPOHHOW NMoYTbl, YKa3aHHbIN
B [MpunoxeHnn 1 K agMUHUCTPATUBHOMY perfameHTy;

4)B cetm WHTepHeT Ha oduuManbHOM calTe OpraHoB  MECTHOro
camoynpasneHus ropogckoro okpyra Crpexeson: http://admstrj.tomsk.ru» B pasgene
«Hacenenuto/ MyHnuunaneHble ycnyrm — KoHTakTHas nHpopmaumsa»

5) HA WHMOPMAaUNOHHLIX CcTeHAax B AAMUHUACTpaUMW TOPOACKOro OKpyra
CtpexeBon no apgpecy, ykasaHHomy B [lpynoxeHmn 1 K  HacToswemy
afMUHUCTPATUBHOMY perfiaMmeHTy;

6) nocpeacTsoM [lopTana rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCryr TOMCKON
obnactu: http://pgs.tomsk.gov.ru/;

7) nocpeactsoMm EamHOro noptana rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCyr
(dbyHKumn): http://www.gosuslugi.ru/;

8) npu obpawieHnn B MOLI.

10. HdbopmaumoHHble cTeHObl obopyayloTca npu  BXxoge B MNOMELEHue
AoMunHMCTpaummn ropoackoro okpyra CrpexeBon. Ha WHOPMAUMOHHBLIX CTeHOax
pasmellaeTcs cneayouwas obssatenbHaa MHPopMauus:

1) noyToBbIN agpec AAMUHUCTpauuM ropoackoro okpyra CrpexeBon w
ApxuBHOro otaena;

2) agpec ovumanbHOro canta opraHoB MECTHOIO camoynpaBfeHns ropoacKoro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBoOYHbIN HOMep TenedgoHa AOMUHUCTpPaAUMM TFOPOLCKOrO  OKpyra
CTpexeBon n ApXuBHOro otaena;

4) rpadouk paboTbl AQMUHUCTPaUMN ropoackoro okpyra CtpexeBon u ApXMBHOIO
oTaena;

5) BbIAEPXKKM W3 NPaBOBbIX aKTOB, COAepXalnx HOPMbl, perynupyroLime
OeATenbHOCTb MO NPeAoCTaBneHNio MyHULMNAansHOW YCyru;

6) nepeyeHb [OOKYMEHTOB, HeobxoOuMbIX ANd MOfyvYeHus MyHUUMNanbHON
ycnyru;

7) obpa3sLbl 0OpMIIEHNS 3asABMEHNS.



11. Ob6paweHnsa no KOHTaKkTHOMY TernedoHy no BONpocaM WHOPMUPOBAHUS O
nopsgke npefocTaBnNeHUs MyHUUMNANbHOW YCAyrM NPUHMMAKTCS B COOTBETCTBUM C
rpacomkom paboTbl ApxuBHOro oTgena, npeacrtaBneHHoMmy B [lpunoxenun 1 K
HacTosLWEeMY aAMUHUCTPATUBHOMY perfnameHTy.

12. OTBeT Ha TenemOHHbIN 3BOHOK [OOIMKEH coAepXaTb WHAOPMaUuUio o
HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AOMUHUCTpPaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOTOpoe obpaTuncs rpaxpgaHuH, amunun, UMeHn, oTvyecTBe (npwu
HanM4ynmn) N JOSMKHOCTM cneumanucTa, NpUHABLLETo TeNedOHHbIN 3BOHOK.

13. lMpwn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble obpalleHus cneunanucThbl
ApxunBHoro otaena obsizaHbl NpegocTaBnsaATb MHGOPMAaLMIO MO CReayrL MM BONpocaMm:

1) 0 mMecTe npegocTaBneHMs MyHUUMNanbHOW ycnyrn u cnocobax npoesga K
HeMmy;

2) rpachvke npuema rpaxgaH no BornpocamMm npefocTaBneHus MyHULMNAarbHON
ycnyru;

3) 0 BXogAWMX HOMepax, Mo KOTopbiIMUM 3aperncTpupoBaHbl B CUCTEME
aenonponssoactea ApXMBHOMO oTAena NnocTynmeBLUME OOKYMEHTHI.

4) 0 HOpMaTUBHbLIX MNPABOBbIX aKTax, perynupylowmx npegocraBreHve
MYHUUMNANbHOW yCrnyru (HaMMeHoBaHue, HoOMep, AaTta NMPUHATUS HOPMATMBHOIO akTa);

5) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMbIX AN MNOMyYeHUs MYHULMNAanbHON
ycnyru;

6) O cCpoKax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpokax NpefocTaBneHns MyHUUMNANbHOW YCnyru;

8) 0 MecTe pasmMelleHMs Ha odmumanbHOM cante AOMUHUCTPaLMN FOPOACKOro
okpyra CtpexeBon B cetu WHTepHeT umHdopmaumMm no Bonpocam npeaocTaBreHns
MYHUUUNANbHOW YCAyrn.

14. MNpu obweHun c rpaxgaHamu (No TenedoHy WM NUYHO) CcneuvanucThbl
ApxuBHOro otgena AO0MKHbl KOPPEKTHO U BHUMATENbHO OTHOCUTLCS K rpaxkgaHam, He
YHMKas WX YeCcTM W  [OOCTOMHCTBA. YCTHOe MH(MOPMUPOBaHME O MoOpsiake
npegoCcTaBNeHns MyHUUMNAnNbHOW YCIyrn OOSMKHO MPOBOAUTLCA C UCMONb30BaHUEM
odmumanbHO-A4eN0BOro CTUMNS peyun.

15. Mpn o6GpaweHnn 3a wuHpoOpMaunen 3asBUTENa JNUYHO CneunanucThbl
ApxuBHOro otgena o006si3aHbl MNPUHATL €ro B COOTBETCTBUM C rpacdmkom paboTbl.
MpoaomKMTENBLHOCTL NpMEMa Npu NIMYHOM obpaleHun - 15 MuHyT. Bpems oxngaHua B
oyepeanm nNpu  NMYHOM  oObpalleHuM He  OO/MKHO  npeBblwaTtb 15 MuHyT
(MPOAOIPKNTENBHOCTL OXWOAHUS YCTaHOBSlIEHA B COOTBETCTBUM pPeEKOMEHAyeMbIMU
KoHuenumen cHXeHns agMUHUCTPaTUBHBIX BapbepoB 3HAYEHNAMM).

16. Ecnn gons nogrotoBku OTBETa Ha YCTHOe obpauleHune Tpebyetca Gonee 15
MUHYT, crnieynannuct ApXMBHOro otAaena, OCyLLEeCTBAAKLWMA YCTHOE MH(POpMUpoBaHue,
npegnaraeT 3adABUTENO Ha3HauUTb Apyroe yaobHoe Ans Hero Bpems Ansi YCTHOro
NHOPMUPOBAHNA NUOO HanpaBuUTb 3asiBUTEND MUCbMEHHbLIA OTBET MOCPELCTBOM
NOYTOBOro OTNpaBneHns nMbo B anekTpoHHoU hopme. OTBET HaNpaBnseTCs B TeYEHNe
15 kaneHgapHbIX HEN CO OHSA YCTHOro obpalleHns 3aaBuTens.

17. TlucbMeHHoe  MHGOPMUPOBaHME  3adBUTENA  OCYLIECTBRSeTCs  npu
NOSTly4eEHMM OT HEro NUCbMEHHOro oOpalleHUsa JIMYHO WK NOCPEeACTBOM MOYTOBOro
oTnpaBneHns, obpalleHnsi B ANEeKTPOHHOW hopMe O npefocTaBneHMm nHopmaumm no
BOMpOCaM  MpeaocTaBfeHns  MyHUMUMNanbHOW  yCrnyrM, CBEAEHUWW O  Xoae
npeaocTaBneHnsa MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne permctpupyeTcs B
OeHb NoCcTynneHna B ApXuBHbINA oTaen.

18. lMNMpn obGpaweHnn 3a mHdpopmaunen B NUCbMEHHOW OpmMe MNOCPeaCcTBOM
NOYTOBOrO OTMNpPaBNEHUS OTBET HanpaBngeTCcs B BUAE NOYTOBOro OTNpaBneHus B agpec
3aaBuTeENa B TedeHne 15 kaneHgapHbIX AHEN CO AHA perncTpaumm obpalleHms.

19. Mpwn obpallueHun 3a nHdopmaumen No 3MNEKTPOHHOM No4Te, B TOM 4vucne C
ncrnionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr



(dbyHKUMI), OTBET HanpaBnAeTcs MO afpecy 3SIEeKTPOHHOWM MOYTbl, YKa3aHHOMY B
obpauieHnn, B TeveHne 15 kaneHgapHbIX AHEN CO AHA perucTpaunn obpauieHms.

20. PaccmoTtpeHue obpalyeHuin o npeaocTaBneHun uMHopMaumm O Mnopsiake
NpedocTaBneHna  MyHUUMNanbHOW  YCryrm  OCYLLEeCTBNSETCH B MNOpSAAKe,
npegycMmotTpeHHoM ®depgepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke
paccMmoTpeHuns obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

Pazpen 2. CtaHaapT npeaocTaBleHUAs MyHULMNANbHOW yCIyrm

21. HawmmeHoBaHuMe  MyHUUMNanbHouM  ycnyrn:  MyHuuunanbHas — ycnyra
«lMpegocTaBneHne apxmBHbLIX CIPaBOK UNKN KOMUA apXMBHbIX JOKYMEHTOB, CBA3aHHbIX C
coumanbHOM 3alUMTOM rpaxaaH, npegycmMaTpuBaroLmMx X NeHCUOHHOEe obecneyerune, a
Takke TMofyyeHne nbroT M KOMMEeHcauun B COOTBETCTBUM C 3aKOHOAATEesIbCTBOM
Poccuickon ®epepaunn (MCnofnHeEHWe 3anpocoB CoLManbHO-NPaBOBOro Xxapakrepa)».

22. HaumeHoBaHue opraHa: AQMUHUCTpaUns ropoackoro okpyra Ctpexesoun, B
nuue ApxuBHOro otgena.

23. HenocpeacTtseHHO npegocrasneHve MYHULMMNanNbHON ycnyru
OCYLLeCTBNAT cneunannuctsl ApXMBHOMo otaena.

24. HaumeHOBaHMe OpraHoB W oOpraHusauun, obpalleHune B KOTOpble
HeobxooMMO ANA nNpefocTaBneHus MyHuuMnanbHOW ycnyrn: obpalleHve He
TpebyeTcs.

25.  AgmuHucTpaums ropoackoro okpyra CtpexesBon He Bnpase TpeboBaTb OT
3a8BUTENA OCYLLECTBNEHNA 4EACTBMIA, B TOM YMCE COrfacoBaHni, HEOBX0ANMbIX NS
NONy4YeHUss MyHUUMNAnbLHOM YCryrM WU CBA3aHHbIX C  obpaleHMeMm B UHble
rocygapcTBeHHble OpraHbl, OpraHbl MECTHOro CaMOynpaBSieHUsl, OopraHu3aumm, 3a
UCKNIOYEHNEM MOMyYeHuss YCnyr W nonyyYeHuss [OOKYMEHTOB W WHopMaumu,
npegocTaBnseMblx B pes3yrbTaTe NpPeaoCTaBfieHUss TakUX YCNYr, BKIHOYEHHbIX B
nepeyeHb HeOBXOAMMBIX YCIyr, KOTOpble ABMASATCA HEOBX0AMMbIMU U 0BA3aTENbHBIMU
Ans npegocTasneHna MyHUUUnarnbHbIX YCRyr.

26. PesynbTtaTtom npegocTaBneHns MyHULMNanbHOW yCnyrn ABNSeTCS:

apxmBHas cnpaska,

KOMUs apXMBHOIO JOKYMEHTA,

NMCbMO 06 OTCYTCTBMM 3anpalumBaeMon apXmMBHOM MHGOPMaLnK,

nMMCbMO O HampasfeHun 3anpoca B Apyrve apxuebl UMW opraHv3auun, B
KOMNETEeHUMIO KOTOPbIX BXOOUT npefocTaBfieHMe  3anpalivBaeMon  apXUBHOW
nHopmauun,

nMcbemo 06 oTKase B NpeaoCTaBNEHUN MyHUUMNANBHOW YCNYrn C pasbACHEHNEM
MNPUYUH.

OTBeT Ha 3anpoc gaeTcsa Ha rocygapcTBeHHOM sA3blke Poccuinckon denepaumn.

Cpok npeaocTaBneHns MyHULMNAanbHOWM yCryru

27. Cpok npegocTaBreHns MyHUUuMnanbHOW ycryru He MoxeT npesbiwaTtb 30
KaneHdapHblXx AHeW CcO [AHA obpalleHuns 3asBuTens OO Bbldayn pesynbraTta
MYHMUMMNANbHON YCNyrm C Yy4eToM HeobGxoaMmocTM obpaleHuss B opraHusauum,
yyacTByloLme B NpegocTaBneHnn MyHULMNansHON yCnyru.

28. Cpok npuocTaHOBMNEHUS nNpeaoCTaBfieHUss MYHUUUMNANbLHOW YCryrn He
MOXET MpeBbIWaTh 5 KaneHaapHbIX AHEWN.

29. PeweHve o npegocTtaBrneHUN apXMBHbIX CMPaBOK WM KOMUW apXUBHbIX
OOKYMEHTOB, CBS3aHHbIX C COUMAanbHOM 3alUMTOW rpaxgaH, npegycmaTpuBarolmx nx
NeHCUOHHOe obecneyeHne, a Takke nofnydeHne nbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHopaTenbcTtBoM Poccuickon ®depepaumm, odopmnseTcss CONpPOBOAUTENbHbBIM



NMMCbMOM C NPUMOXEHUWEM apXMBHbIX CAPABOK WM KOMUA apXMBHbIX [LOKYMEHTOB,
CBSA3aHHbIX C COUManbHOM 3alUMTOWN rpaxaaH, npegycmaTpuBaroLMx MX NEHCUMOHHOoEe
obecneyeHne, a TakkKe MOMyvYeHMe IbrOT M KOMMEHCALUMM B COOTBETCTBUM C
3akoHogartensctBoMm Poccuinickon depepauum, U B TeyeHme 3 paboumx AHen
HanpaBnseTcs 3asBUTENIO.

PeweHne 06 oTkase B npeaocTtaBneHnn MyHMUMnanbHOW ycnyri odopmnsieTcs
NMMCbMEHHO C YyKasaHMeM TpPUYKH, MOCAYXMBLUMX OCHOBaHMEM Ans oOTkasa B
npeaocTaBneHnn MyHUUMMNanbHOW ycnyru, u B TedeHne 3 paboymx OHEW C MOMeEHTa
NoAroTOBKNM MOTUBMPOBAHHOIO OTKa3a HanpaBnaeTcs 3asBUTENNIO.

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, PEeryampyrownx oTHOLWEeHU,
BO3HUKaoLWne B CBA3N C npegocrtaBrieHnem MyHVILlVIﬂaﬂbHOVI ycnyru

30. [lpepoctaBneHve MyHMLMNaNbHON ycnyrm ocyllecTBnsaeTcs B
COOTBETCTBUMU C:

- ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-d3 (pepakuumn ot 11.02.2013)
«O6 apxuBHOM fene B Poccuiickon depepaumm» («MapnameHTtckas raseta», Ne 201,
27.10.2004; «Poccuickas raseta», Ne 237, 27.10.2004; «CobpaHne 3akoHogaTeNbLCTBA
Pdy, 25.10.2004,
Ne 43, cT. 4169);

- ®epepanbHbi 3akoH OT 02.05.2006 Ne 59-03 «O nopsagke paccMoTpeHus
obpawennn rpaxgaH Poccuickon ®depepaummny» («Poccuinckaa raseta», Ne 95,
05.05.2006, «CobpaHue 3akoHogaTtenscTBa PO», 08.05.2006, Ne 19, ct. 2060).

- ®epepanbHbin  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHMUMNANbHbIX ycnyr» («Poccuickasn raseTay,
Ne 168, 30.07.2010, «CobpaHue 3akoHogatenoctea PO», 02.08.2010, Ne 31, cT1. 4179);

- MNpukazom MuHucTepcTBa KyrnbTypbl U MAacCOBbIX KOMMYHUKaUnin Poccuimckon
depnepaumm ot 18.01.2007 Ne 19 «O6 yTBEepxaeHun NpaBun opraHM3aumn XpaHeHus,
KOMMIEKTOBaHUSA, y4eTa U UCNoNb30BaHUA AOKYMeHTOB ApxuBHOro gooHga Poccuiickomn
degepaumn n Opyrmx apxmBHbIX AOKYMEHTOB B roCyapCTBEHHbIX WM MyHUUMMANbHbIX
apxumBax, My3esax W ©6ubnuotekax, opraHmsaumsax POCCUMIACKOM akagemMum Hayk»
(«BronneTeHb HOPMAaTMBHbLIX akTOB doefeparnbHbIX OPraHOB UCMONMHUTENBHOW BRAcTuy,
Ne 20, 14.05.2007.);

- 3akoHom Tomckon obnactn ot 11.11.2005 Ne 204-O3 «O6 apxvBHOM gene B
Tomckon obnactn» («OdumumanbHble BegomocTn ocygapcteeHHon [ymbl Tomckow
obnactn» (cOOpHUK HOpMaTUBHbIX nNpaBoBbiX akTtoB), 23.11.2005, Ne 47 (108),
«CobpaHune 3akoHogaTenbctBa Tomckon obnactuy, 30.11.2005, Ne 4).

MC‘-lepI'IbIBaI-OLLI,I/IIZ nepevyeHb JOKYMEHTOB, Heob6XxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NMPaBOBbIMW akKTaMu Ond npegocrtaBneHnsa MyHVILI,VII'IaJ'IbHOf/'I ycnyru
N ycnyr, KOTopble ABIAIOTCA Heob6xoauMbIMKn 1 06s13aTeNbHBIMKY AN
npenocraBneHnda MyHVILI,VII'IaJ'IbHOf/'I ycnyru, nognexawunx npencrtaBrieHno 3adaBUTENEM

31. [Ona npepocTaBneHWs MyHUUMNANbHOM YCryru 3asiBuTenb npeacraBnseT
3asBneHne no dopmam, npeacraeneHHsiM B ([punoxeHun 2-6) K HacToswemy
aAMWHNCTPATUBHOMY pernameHTy.

3asiBuTenemM npeacTaBnsAlOTCA B OpraH criefylolme OOKYMEHTbI, ABMSLWmnecs
OCHOBaHWeM ANg Havana npefocTaBfieHns MyHUUMNanbHON YCNyru :

1) 3asBneHve o0 npegocTaBneHUU MyHUUMNanbHOW ycnyru (o  dopme,
ykasaHHow B [MpunnoxeHun 2-6 K HaCTOSALLEMY perfiaMeHTy)

KOMuUs [OOKyMeHTa, yOOCTOBEepALlero IMYHOCTb 3asBuTens (npeacraBuTens
3asBuTens);



KONMUM OOKYMEHTOB O TPYyOOBOW AEATENbHOCTM (TPyAOBasA KHUXKKA, TPyOOBOW
porosop) (B cnyyae obpalleHus 3a nosiydeHMeMm cnpaBkm O 3apaboTHOM nnaTte wunu
crnpaBKku O NOATBEPXKAEHUN TPYAOBOro CTaxa);

Konus [OoKyMeHTa 00 wu3MeHeHun damMunum, UMeHu, oTyecTBa (NpU KX
N3MeHeHNN);

KOMuUs  OOKyMEeHTa, MOATBEpXAalLwero MonHOMoYMs npeactaButensd  Ha
OCyLleCTBMNeHne AeNCTBUN OT MMEHU 3asiBUTENS.

2) [JokymMeHTbl, HaxogsdwWmecss B PacrnoOpPsPKEHUM FOCYAapCTBEHHbLIX OpPraHoB,
OpraHoB MECTHOro CcamoyrnpaBfieHus, opraHmsaumn (He obs3aTenbHble K
npeaocTaBnNeHno 3asaBuUTENEM).

32. [pu nogaye 3asBNeHWA U npunaraemMblXx OOKYMEHTOB fMYHO 3asiBUTENb
(NnpeacrtaBuTenb  3asBUTENs)  nNpegbaABnsgeT  cneuwanucty  AgMUHUCTpaumu,
OCyLLeCTBNALWeMY npueM [OOKYMEHTOB, OpWUrMHasrbl YKa3aHHbIX B nNyHkTe 31
HacToSLLEero aAMUHUCTPATUBHOIO perfnaMmeHTa JOKYMEHTOB, OS5 CBEPKN.

B cnyyae ecnu 3anpawwuBalrTca cBedeHUd O ApyroMm nuue, Heobxoaumo
cornacue Takoro nviua Ha o6paboTKy ero nepcoHanbHbIX JaHHbIX.

33. B «kavectBe [OOKymMeHTa, noATBepXAaloLwlero MOMHOMOYMS  Ha
OCyLLleCTBNEHNE OENCTBUN OT UMEHUN 3aaBUTENS, MOTyT ObITb NpeAcTaBfeHbI:

odopMneHHasa B COOTBETCTBUMN C 3akoHoAaTenbCTBOM Poccuinckon depepauunm
AOBEPEHHOCTb (ANA PU3nNYecKux nuu);

odopmMneHHasa B COOTBETCTBUMN C 3akoHoAaTenbCTBOM Poccuinckon depepauunm
OOBEPEHHOCTb, 3aBepeHHasd ne4vatblo 3asBuTtena (Npy  Hanuuum nedatn) u
nognucaHHasa pykoBoauTerieM 3asiBUTENS UMy YNONHOMOYEHHbIM 3TUM PyKOBOAUTENEM
NMUOM (Ansa PPUANYECKUX NNLL);

KOMWs peLleHns O HasHayvyeHun unm o6 nsbpaHmm nMbo npukasa O Ha3HaAYeHUM
PU3N4eCcKoro nuua Ha JOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe hn3ndeckoe nuuo
obnagaeTt NnpaBoM AENCTBOBATb OT MMEHW 3asiBuUTens 6e3 JOBEPEHHOCTH.

34. ®dopma 3aaBneHuUss OOCTyNHa Ans  KONMPOBaHUS W 3anofiHeHUs B
9NEeKTPOHHOM BuAe Ha EamHOM nopTtane rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCNyr
(dbyHKUMR), Ha lMopTane rocyaapCTBEHHbIX U MyHULMNAnbHbIX ycnyr Tomckon obnacTu,
Ha odwuumanbHOM cauTe AMUHUCTPauuM ropoackoro okpyra CTpexeBon:
http://admstrj.tomsk.ru.

35. B OGymaxHoM Buae dopma 3aaBfneHus MoxeT OblTb nonyyeHa
HenocpeacTBeHHO B ApXMBHOM oTerne no agpecy, ykasaHHomy B [lpunoxeHun 1 K
HacTosLWeMY aAMUHUCTPATUBHOMY perfameHTy.

36. [oKkymeHTbl, HeobxoanMble ONs NpeaoCcTaBNeHNa MyHULMNANbHOM YCNyru,
MoryT ObITb npeacTaBneHol B AAMUHUCTPAUMIO TFOPOACKOro okpyra CTpexeBou
lMopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactu, noYToBbIM
OTNpaBneHnemMm, Npu nMYHOM obpalleHun, a Takke nocpeacTBoM obpalleHns 3a
nosly4eHmem MyHuumnansHon ycnyrm B MOL.

37. B cnyyae HanpaBneHusa 3adBNeHUs B 3NEKTPOHHOW dopMe 3asiBUTENb
BrpaBe MpUMoOXnUTb K TakoMy obpalleHuo HeobxoauMble OOKYMEHTbl U MaTepuansl B
3NEeKTPOHHOM hopme.

MC‘-lepI'IbIBaI-OLLI,I/IVI nepevyeHb JOKYMEHTOB, Heob6XxoauMbIX B COOTBETCTBUN C
HOPMaTuMBHbIMU NMPaBOBbIMW akKTaMu Ond npegocrtaBneHnsa MyHVILlVIﬂaﬂbHOVI yCcnyru,
KOTOpPbIE HAaxXoOAaTCA B pacnopsA>XeHn rocyaapCTBeHHbIX OpraHoB, opraHoB MECTHOIO

camMoynpaslieHnA U NHbIX OpraHoB, y4aCTBYHOLKX B NpeaoCTaBliEHNN MyHVILlVIFIaﬂbHOVI
ycnyru, n KOTopble 3asaBUTEIb BnpaBe NpeacTtaBuUTb

38. [Ons npedocTaBneHusi  MyHUUMNAnbHOW  ycnyru  He  Tpebyetcs
npefocTaBneHne JOKYMEHTOB, KOTOPbIE HAXOAATCS B pacnopsiKeHUW rocyaapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO CaMOYMNpPaBMEeHWs U MUHbIX OPraHoB, Y4YaCTBYHOLUX B
NpefocTaBNEHNN MyHULMNANBHOW YCMYr, U KOTOpbIE 3asiBUTENb BripaBe NpPeacTaBUTb.


http://admstrj.tomsk.ru/�

39. AgmuHucTpaumst ropoackoro kpyra CTtpexeBown He Bnpase TpeboBaTb OT
3aaBuUTens:

npeacTaBneHns AOKYMEHTOB U MHOpPMaUMM UM OCYLLECTBIIEHUS OEeWUCTBUN,
npeacTaBneHne unu ocyLllecTBMeHWe KOTOPbIX He npegyCMOTPEeHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMu, PperynupylowmnmMm OTHOLUEHUS, BO3HMKaKLWMe B CBA3M C
npegocTaBneHnemM MyHUUUNAnNsHOM YCIyru;

npeacTaBneHns JOKYMEHTOB M WMHAOpMauuu, B TOM 4uUcne MNOoATBEPXKOALWNX
BHECEHWe 3asiBUTeNneMm nnaTbl 3a NpedocTaBreHue MyHUUUNanbHOW YCryru, KoTopble
HaxXo4ATCA B pacnopsXeHun deaeparibHbIX OpraHOB UCMOMHUTESNbHOW BlaCTU, OpraHoB
rocyaapCTBEHHbIX BHEOOKETHbIX doHOoB, NCNOSTHUTESNbHbIX opraHoB
rocygapctBeHHon Bnactu cybbekta Poccuiickon depepaumm, OpraHoOB MECTHOMO
camoynpasneHnsa nmbo NoABEeAOMCTBEHHbIX roCyAapCTBEHHbIM OpraHam WUnn opraHam
MECTHOro CamoynpaBfeHns opraHuv3auuin, Yy4acTBYWOLWMUX B  NpefocTaBneHuu
MyHMUMNANbHOW ycrnyrn, B COOTBETCTBUM C HOPMATMBHbLIMM MPaBOBbLIMU aKTaMu
Poccuinckon depepaumm, HopmaTUBHBIMM NPaBOBbIMU akTamu cybbekToB Poccuickon
depgepaumn, MyHUUMNANbHLIMM MPaBOBbLIMW akTamu, 3a WCKIIOYEHUEM [OKYMEHTOB,
BKIMIOYEHHbIX B ONpedeneHHbIn 4Yactbto 6 ctatbm 7 ®PefepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm nNpenocTaBneHns rocyaapCTBEHHbIX U
MYHMLMNANbHbIX YCNYr» nepevYeHb JOKYMEHTOB.

39.1. AoMunHmncTpauma ropoackoro okpyra CtpexxeBon He Brpase:

1) oTkasbiBaTb B MpuveMe 3asdBfeHUs U WUHbIX JOKYMEHTOB, HEOOXOAMMbIX ANd
npeaocTaBneHna MyHUUMNanbHOW yCcnyru, B criydae, ecnu 3asBrneHne U OOKYMEHTbI,
HeobxoguMble Ons NPeaoCTaBeHNa MyHULMNANbLHOM YCryri, NogaHbl B COOTBETCTBUU
C WHJoOpMauMen O CcpoKax W nopsagke npefocTaBrieHNs MyHUUMNAnNbHOW YCIyri,
onybnvkoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX U MyHUMLMNANbHbIX YCRyr
(dyHKUMR);

2) oTkasbiBaTb B MpefocTaBrieHUM MyHUUMNanbHOW YCryrn B cCrydae, ecrnu
3asiBNeHne W [OOKYMeHTbl, Heobxoaumble AN NpedocTaBNeHns MyHUUMNanbHOW
ycryru, nogaHbl B COOTBETCTBUU C MH(pOPMaLIMEN O CPOKax U nopsake npeaoctaBrneHns
MyHuUMNanbHOW ycnyri, onybnukoBaHHOM Ha EAnHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

VcyepnbiBaroWmn nepedeHb OCHOBaHUM AN oTkasa B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ONA NpefoCTaBNeHUs MyHULMNANbHOW yCnyrm

40. OcHoBaHVeM [na oTka3a B Mpueme [OKYMEHTOB, HeobxoaumblX ANA
npeaocTaBneHns MyHMLMNanbHOW YCyrn ABNAETCA:

1) npeacTasneHne 3asiBUTENEM HEMNOSIHOro KOMMIeKTa JOKYMEHTOB, YKa3aHHbIX
B NyHKTe 31 HacToALEro agMMHUCTPATMBHOIO pernameHTa;

2) OTCyTCTBME B 3asBlIEHUN HaAMMEHOBaHUA OpuUaMYecKoro nuua (Ans
rpaxgaHuHa — damunum, MMeHn n oTyecTBa (MpU HanuMyum)), NOYTOBOro agpeca
3aaBuUTENS, NOAMNUCU PYKOBOAUTENS HOPUOANYECKOro nuua (4na rpaxxgaHuHa — nuYHOW
nognucu);

3) HanuuMe B  3aBIEHMM  HEHOPMATMBHOW  NEKCUKW,  OCKOPOUTErbHbIX
BbICKa3blBaHU U yrpo3.

McuepnbiBaowmm nepedeHb OCHOBaHMM A9 NPUOCTaHOBNEHUS
UM oTKasa B NpeaocTaBneHnmn MyHULMNanbHOM yCnyru

41. OcHoBaHMEM AN MNPUOCTAHOBMEHUS MNpPefoCTaBMNEHUS MyHULUMNANbHON
yCryru siBnsieTcs 3anpoc y 3asBuTens AoNnonHUTENbHOW MHopMaunm, HeobXxoaMMOoCTb
HanMuns KOTOPOM HEBO3MOXHO Oblflo onpeaenuTb A0 obOpalleHust K CrpaBOYHO-
MOWCKOBbIM CpeacTBaM M JOKYMEHTaM MyHMUMNanbHOro apxuea.

42. OcHoBaHus ons oTKasa B NpeaoCcTaBNeHnn MyHULMNanbHOW YCIyru:



- OTBET N0 CYLECTBY NOCTABMEHHOrO B 3asiBIIEHUN BONPOCa He MOXeT ObITb AaH
Ge3 pasrnaweHusi cBeOeHW, COCTaBRSALWMX oxpaHsieMyl deaepanbHbiM 3aKOHOM
TanHy. 3asBuUTento coobliaeTcs 0 HEBO3MOXHOCTM MpeaocTaBneHmst MyHMUMNanbLHON
yCnyru B CBS3u C HEAOMYCTMMOCTbIO pasrnalleHus yKa3aHHbIX CBEAEeHMS.

MepeyeHb ycnyr, KOTopble SABNATCSA HeobXxoauMbIMU 1 06si3aTeNbHBIMU ANS
npeaoCTaBNeHNA MyHULMNANbHOW YCAYri, B TOM YMCNE CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aunsmMm, y4acTByHOLLMMA B

npeaoCcTaBNEHNN MYHMLMNANBHOW YCyrn

43. Ycnyru, KoTopble SIBRASOTCS HeobxoaumbiMu U obsizaTenbHbIMKU - Ans
npeaocTaBneHnss MyHULMNANbHOM YCryru, OTCYTCTBYHOT.

Mopsgok, pasmep 1 OCHOBaHUS B3MMaHWUA rocy4apCTBEHHOW MOLUNUHBLI U MHOW
nnarbl,
B3MMaeMoOW 3a npeaocTaBfieHne MyHULMNanbLHON yCryrn

44. TpepocTaBneHve MyHULMNANbHOM yCryru ocyulectensieTcs 6ecnnaTtHo.

MakcumanbHbIN CPOK OXuaaHUa B oMepeaun npu nogayve 3anpoca
O NpeaocTaBreHnn MyHUUUNanbHOW yCryru, yeryru, npeaocTaBriseMon
opraHusauunen, y4acTByloLen B NpeaoCcTaBneHnn MyHULUUNanbHOW yernyru, u npu
nosly4eHumn pesyrnbTaTa
npegoCcTaBNeHUs Takux ycnyr

45.  MakcumarnbHbIM CPOK OXUAaHUA B odepeamn npu nnMyHom nogadve 3asaBrieHUst
0 npegocTaBneHnn MyHUUUNanbHOW YCryrn He A0SMKeH nNpeBbiwaTtb 15 MUHYT.

MakcumarnbHbIi  CPOK OXMOaHusi B odepeau nNpu MNosiyYeHun pesynbraTa
npegocTaBNeHNs MyHULMNANbHOM YCNyru He JOMKEH npesbiwaTtbh 15 MUHYT.

CpokK 1 nopsagok perycTpauum 3anpoca 3asiBuTens o npegoctaBneHnn MyH1LmMnanbHON
ycnyru v ycriyru, npefocTaBnsaemMon opraHn3aumen, y4acTByowen B npeJocTaBneHnm
MYHULMMNANbHOW yCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

46. 3asiBNeHWe C  NPUIIOXEHWEM  JOKYMEHTOB, HeobxoauMmbix — Ons
npenocTaBneHnss MyHUUMNanbHOMW yCrnyrn Ha BymMaxHOM HocuUTene perncTpupyeTtcs B
AoMnHucTpaummn ropoackoro okpyra CTpexeBon B [OeHb MpeacTaBfeHua ero
3asBuTenemMm B AOMUHUCTpaUMIO ropoackoro okpyra CrtpexeBon, nimbo B ApXMBHbIN
otaen.

47. Pernctpaumsa 3asiBNeHUsi, HanpaefeHHOro B (OpMEe 3fEeKTPOHHOro
OOKYMeHTa 4epe3 eauHbI nopTan rocydapCTBEHHbIX W MyHUUMMAanbHbIX  ycnyr
(dbyHKUMI), pervoHanbHbI NopTan rocyfapCTBEHHbIX W MyHMUMNANbHbIX  yCRyr
(dbyHKUMI), odomuManbHbIN CanT OpraHoB MECTHOro CcamoyrpaBrieHns ropoacKoro
okpyra CTpexeBon B ceTu VIHTEpHeT, OCyLlecTBAsSeTCsa He nosgHee paboyero AHs,
cnegywouwiero 3a gHeM ero noctynneHus B AOMWHUCTPaAUMIO FOPOACKOro okpyra
CtpexeBon, nmbo B ApXuBHbLIN OoTAEN.

TpeboBaHWsi K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNAOTCS
MyHMUMManbHas ycnyra, ycnyra, npegocraBnsiemMas opraHusaumen, y4acTeyoLLen B
npeaocTaBneHNn MyHULMNANbHOM YCryrm

48. TlpepocTaBneHne MyHUUMNANbHbLIX YCIyr OCYLEeCTBNSAETCS B crneumnanbHO
BblAENEeHHbIX AN1F 3TUX Liener NoMeLLeHUsX.



48.1 MecTta npeaocTaBneHns MyHuuMnanbHOW ycnyrn obopyayloTca ¢ y4eToM
TpeboBaHUN AOCTYMHOCTM ANS MHBanNMOoOB B COOTBETCTBMM C 3aKOHOAATESNbCTBOM
Poccuinckon ®epepaumm o coumansHON 3awmuTe nHBanuaos. B criydvae HEBO3MOXHOCTU
obopynoBaHus MecTa NpeaocTaBneHnsa MyHUUMNanbHOM YCnyru, ¢ ydeToMm TpeboBaHui
OOCTYNHOCTU [ONs WHBaNMAOB B COOTBETCTBUM C 3aKoHOAaTenbCTBOM Poccumnckon
degepaumm 0 coumanbHOM  3aWMTEe UMHBaANMAOB Ha  COTPYAHWMKA  opraHa,
NpeaoCTaBNALWEro MyHULMNANbHYIO YCrnyry, Bo3naraetca 0643aHHOCTb MO OKa3aHuto
CUTYaLMOHHON MOMOLUM MHBanNMgam BCEX KaTeropum Ha nepuoa npegocTaBreHus
MYHMLMMNANbHON YCNyru.

49. B cny4ae ecnu MMmeeTcs BO3MOXHOCTb OpraHM3aumm CTOSHKM (MapKOBKMW)
BO3Nne 34aHus (CTPOEeHWUdA), B KOTOPOM pa3MeLleHO MOoMelleHne npuemMa u Bblaayu
OOKYMEHTOB, OPraHM3oBbIBAETCS CTOsiHKA (NapkoBKa) ANA NUYHOTO aBTOMOOGWUITLHOMO
TpaHcnopTa, 6ecnnatHas ans 3aseBuTenen. Ha cTosiHke QOMKHO ObiTb HE MeHee 5 mecT
ONS NapKOBKM aBTOTPAHCMNOPTHbLIX CPEeACTB, U3 HUX HEe MeHee ABYX MecT — Ans
NapKoOBKM cneuunarnbHbIX TPAHCMOPTHLIX CPEACTB UHBANMAOB.

50. Bxopf B nomelleHne npyema un Bblgaym JOKYMEHTOB AOMKeH obecnevnBaTtb
cBobOHbIN AOCTYN 3asBuTenen, bblTb obopyaoBaH yaobHOW NECTHULEN C NOPYYHAMNU,
LUMPOKMMU NMpOXodaMu.

51. Ha 3gaHum psagom ¢ BXoOOM OOMKHaA ObiTb pasMelleHa MHGOpPMaLNOHHas
Tabnuyka (BblBECKA), coaepallas creayroLLyo MHopMauuio:

HaMMeHOBaHWe opraHa;

MECTO HaxXOXXAEHUS U IOPUANYECKNIA adpEC;

pexum paboThl;

HoMepa TeneoHOB AN CNpaBoK;

agpec ogomumnanbHOro canTa.

52. ®acapg 3gaHna gorkeH 6biTb 0obopyaoBaH OCBETUTENbHLIMU Npudopamuy,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUK Tabnuykamu.

53. MNomeuweHna npuvema M Bblgavyn [OKYMEHTOB [AOSDKHbI NpegycMaTtpuBaTth
MecTa Anga oXuaaHus, MHopMMPOBaHMA N NpUeMa 3asiBUTENEN.

54. B mectax gns MHoOpMMpOBaHMsS OOMKEH ObiTb obecneyeH A4OCTyN rpaxaaH
AN O3HAaKOMMEHUs ¢ MHAOpPMaUMEN He TOMbKO B Yacbl npuema 3asiBfieHUn, HO N B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.

55. XapakTepuCTukn MnoMeLLeHNA npuema M Bblgadn [LOKYMEHTOB B 4acTu
00BbEMHO-MNAHNPOBOYHBIX W  KOHCTPYKTUBHbLIX PELLUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTU, UHXEHEPHOro 0bopyaoBaHMA OOIMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

56. MNomeweHna npuema BblgayYm AOOKYMEHTOB obopyaylTcs  cTeHaamu
(cTonkamm), cogepxawmmm nHdopMaunio o] nopsiake npegocTaBneHns
MYHMLMNANbHbIX YCNYT.

57. B mecTax ansa oxuaaHus ycTtaHaBnNUBaKOTCA CTyNbs ANs 3asBUTENEN.

B nomeweHun npuema wu BblgauM [OKYMEHTOB BblOENseTcs MecTo Ans
odopMIieHnss OOKYMEHTOB, npegycMmaTpuBalowee CTofbl (CTOWKM) € BnaHkamu
3asBIIEHNN N KaHLUENSPCKMMM NPUHAOIEXKHOCTAMN.

58. NHpopmaums o cdamunnmn, UMEHW, OTYECTBE U AOSMKHOCTM cheumnanucTa
opraHa, OCyLLeCTBNAOLWEro npeaocTaBneHne MyHUUMNanbHOM yCcnyru, OOMKHa ObiTb
pasmeweHa Ha §nu4YHOM WHOPMAaUMOHHOW Tabnuyke ©n Ha paboyem mecTe
cneunanucra.

TpeboBaHus k obecneyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnsAeTcs MyHMuMnanbHas ycrnyra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBanNnaoB

58.1 OpraH, npegocTaBnsAWMN  MyHUUMNanNbHy0 ycnyry, obecnednBaet
NHBanNuMaam:



1) ycnoBua pgna 6GecnpenaTCTBEHHOro goctyna K ob6bekTy (3aaHuto,
NOMELLEHNI0), B KOTOPOM OHa MpefoCcTaBnseTCd, a Takke Ana 6ecnpensaTCTBEHHOro
NONb30BaHUA TPAHCMOPTOM, CpeaCTBaMu CBSA3N U MHApOPMaLMMK;

2) BO3MOXXHOCTb CaAMOCTOSATESTbHOrO NepeaBMXeHns Nno TeppUTopun, Ha KOTOPOK
pacnonoxeH 0ObeKkT (3gaHue, nomMelleHne), B KOTOPOM MpeaocTaBnsaeTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 06bekT U BbiIxofa U3 Hero, Nocagku B
TpaHCNOPTHOE CPeaCTBO U BbICAAKN U3 HEro, B TOM YuCIie C UCMNOJSIb30BaHNEM Kpecra-
KOMSICKU;

3) COonpoBOXAEeHWe WHBaNMOoOB, UMEKLIMUX CTOMKME paccTpomUCcTBa (PyHKUUK
3pEeHUs N CaMOCTOSATENbHOIO NepeaBUMXEHNS;

4) Hagnexawee pasvelleHne obopyaoBaHUss M HOCUTENeW MHOPMaUmK,
HeobxoaumbIx ona obecneyveHnss 6ecnpenaTCTBEHHOrO AOCTyNa MHBaNMAoOB K 0ObEKTy
(3@aHuio, MOMeLLEHN0), B KOTOPOM NPeaoCcTaBnseTcsa MyHuuunanbHas ycnyra, v K
ycnyre ¢ y4eTOM OrpaHVYeHUn UX XXUsHeaesaTernbHOCTH;

5) pybnupoBaHve HeobxoouMMoW [ONsi MHBanNMAOB 3BYKOBOW WM 3pUTENbHOM
nHopmMauum, a TaKKe Haanucen, 3HaAKOB M MHOWM TEKCTOBOM U rpadomnyeckon
MHOpMaUUKN 3HaKamMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHue, nomMelieHue), B KOTOPOM
npeaocTaBnAeTCca MyHMUuMnanbHasa ycnyra;

8) okasaHve wHBanMgam nomowm B npeoponeHun 6GapbepoB, MeLuarLwmnX
NONy4YEeHM0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU NinuamMmu.

MNMokasaTenu JOCTYMHOCTU U Ka4yecTBa MyHULMNANbHBLIX YCryr (BO3MOXHOCTb NOMy4YeHu s
NHGOPMaLMKN O XoAe NpeaocTaBreHnst MyHUUMNanbHOW YCryrM, BO3MOXHOCTb
NONy4YeHUs YCNyrn B 3NEKTPOHHON (DOpME UM B MHOFOYHKLMOHANBHOM LIEHTPE)

59. [lokaszaTtensamm [OOCTYMHOCTM W KayectBa MyHULMMANbHOW  YCRyru
ABMAKOTCA:

OOCTOBEPHOCTb NPeaoCTaBnNseMon rpaxgaHam nHgpopmauyum;

NoSsIHOTa MHPOPMUPOBAHUS rpaxaaH;

HarnggHocTb bopM npeaocTaBnsieMon UHopmMauum o6 agMUHUCTPATUBHBIX
npoueaypax;

yaoObCTBO M AOCTYMHOCTb MOMyYeHUs MHopMaumn 3asiBUTENsSIMU O MOpPsiaKe
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

cobnogeHne CpoKOB MCMOSNHEHUS OTAENbHbIX agMUHUCTPATUBHBIX Npoueayp u
npegocTaBneHns MyHULMNAaNsHOM yCNyru B LESioMm;

cobniogeHne  TpeboBaHu K pasmepy nnatel 3@ nNpegocTaBneHue
MYHMLMNANbHOWN yCnyru;

cobntogeHnn TpeboBaHu cTaHaapTa NpegoCTaBNeHUs MyHULMNANbHOW YCNYru;

OTCyTCTBME OOOCHOBaHHbIX Xanob Ha peweHus, adenctBusa (besgencTeue)
AOMUHUCTpaUMM ropoackoro okpyra CTpexeBOoW, HayanbHMKa W CheunanucToB
ApxuBHOro otaena;

NnosiHOTa UM akTyanbHOCTb MHOpMauMM O nopsigke  npefocTaBlieHus
MYHMULMMNANbHON YCNyru.

60. [Mpu nonyyeHMM MyHULMNANBHOW YCIyrn 3asiBUTENb OCYLECTBASET He
Gonee 2 B3aMMOOENCTBUN C  OOSHKHOCTHbIMM  nvuamm  (Cneyunanuctamu,
MYHULUMNANbHBIMU CIIY>KaLlMMK), B TOM YUCHE:

- Npy nogade 3anpoca Ha nosiydeHune ycnyru v noryydeHun pesynbtata ycrnyru
3asaBUTENEM NIMYHO, B TOM yucrne vyepe3 MOLl — He Gonee 2 pas;

- Npyn Nogadye 3anpoca Ha noslydeHue ycnyru u nonyvyeHnn pesynbrarta ycrnyru c
NCMNOMb30BaHMEM 3MIEKTPOHHOM MNOYThl, MMopTana rocyaapCTBEHHbLIX U MyHMUMNANbHbIX
ycnyr Tomckon obnactu (http://pgs.tomsk.gov.ru), EanHoro noptana rocygapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (PyHKUun) (www.gosuslugi.ru), no4YToBbiM OTNpaBfieHNEM —



HernocpeaCcTBEHHOE B3aMMOAENCTBNE He TpebyeTcs.

B cnyyae BbISIBNEHWA OCHOBaHWA A7 MPUOCTAHOBIEHUA NpeaocTaBleHus
MYHUUUNANbHOW YCNyru, KONMUYEeCTBO B3auUMOOEWUCTBUA C OOJSHKHOCTHbIMU NiMUaMu
(cneumanucTamu, MyHUUMNANbHBLIMU CIyXalluMMn) yBenuumeaeTcs Ha 1.

61. [MpoOoomKUTENbHOCTb KaXX4oro B3anMoAencTBMS He JOMMKHa npeBbiwaTb 15
MUHYT.

WHble TpeboBaHus, B TOM YnCne yunTbiBatoLLmMe 0CO6EHHOCTH
npegocTaBneHnsa MyHUUMNanbHON YCnyrn B MHOMOMYHKLMOHANbHbIX LIeHTpax
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYr U1 OCOBEHHOCTH
npegocTaBneHNsa MyHUUMNANIbHOW YCIyrn B 35IEKTPOHHOM hopme

62. 3aaBuTeno NpeaocTaBnseTCs BO3MOXHOCTb MOSMyYEeHUS MyHUUMNAnbHON
ycnyru c ucnons3osaHnem EguHoro noprana rocygapCTBEHHbIX M MyHMUMMANbHbIX
ycnyr (cpyHkumi), lopTana rocygapCTBEHHbIX M MyHUUMNANbHbIX YCnyr TOMCKOWM
obrnacTtui, NoYToOBbIM OTMPaBNEHMEM, a Takke MOCPeACTBOM NUYHOrO obpalleHus 3a
nony4yeHnem myHuumnaneHon ycnyrn 8 MOLL npn Hannumm 3aknioyYeHHOro cornatleHus.

63. 3asBneHne  (3anpoc), HanpasneHHoe 4epe3 EamHbin nopTtan
rocydapCTBEHHbIX U MyHULMNanbHbIX ycnyr (pyHkumin), MNMoptan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycryr Tomckor o6ractu, AOMKHO OblTb NOAMMCAHO 3NEKTPOHHOM
NnoanuCbIo B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccuickon ®egepaunn.

64. [lpun npencraBneHUn 3adBNeHUs B 3NEKTPOHHOM dhopMe npeacraBuTenem
3aaBuUTeNs, 4EMCTBYIOLWMM Ha OCHOBaAHUN AOBEPEHHOCTU, JOBEPEHHOCTb AOSMKHA ObITh
npeacraeneHa B (QOPME 3rEKTPOHHOrO [AOKYMEHTa, MOAMNUCAHHOIO 3NeKTPOHHOM
NOAMNMCLIO0 YNONIHOMOYEHHOIO Nnua, BblgasLlero (nognucasLUero) JOBEPEHHOCTb.

65. [oKymeHTbI, aBngiowmnecs pesyrnbtaToM NpegocTaBreHs MyHULMNansHou
ycnyru, B BUAe 3MeKTPOHHOro AOKYMEHTa HanpaBnawTcsa 3asBuTento 4depes EAnHbIN
noptan roCcydapCTBEHHbIX W MyHWUMNanbHbIX  ycnyr  (dyHkummn), [MopTtan
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycrnyr Tomckon obnactu.

66. [lpu npegocTaBneHUM MyHULMNANBLHOW YCNyru B SNEKTPOHHOU doopme C
ncnonb3oBaHmeM EguHOro noptana rocygapCTBEHHbIX M MyHMUMNAmNbHbIX  YCryr
(dbyHKUmMI), MNopTana rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Tomckon obnactw,
3aaBUTENO0 NPeaoCcTaBNAeTCA BO3MOXHOCTb:

1) o3HaKoMneHns ¢ popmamMm 3asBMIEHMIA U UHbIX AOKYMEHTOB, HEO6XOO4MMbIX
ANA  NonyyeHWs MyHuuMnanbHOW ycnyri, n obecrnedeHve poctyna K HAM Ons
KOMMPOBAHWSA U 3aroSTHEHUS B 3NIEKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBfeHns O npefocTaBneHu MyHUUUnanbHOW ycryrn B
3NeKTPOHHOM bopme;

3) ocylecTBrieHUss MOHUTOPMHIra Xxoda npefocTaBfieHns  MyHULMNanbHOM
ycnyru;

4) nony4eHve pesynbtarta MyHUUUNanbLHOM yCryru.

B cny4ae noctynneHus 3asBneHns n OOKYMEHTOB B 3IIEKTPOHHOW dhopme C
ncnonb3oBaHmeM EfuHOro noptana rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCIyr
(dbyHKumi), lMopTana rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr Tomckon obnactu
crneumanncT, OTBETCTBEHHbIW 3a MpPUEM W pernctpauuio OOKYMEHTOB WHopmupyeT
3aABUTENA Yepes NUYHBIN KabuHeT 0 perncTpauny 3asBneHus.

B cnyyae nogaun 3asBneHUsS W OOKYMEHTOB B 3rfeKTPOHHOW opme C
ucrnionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr
(dbyHKUMW) OTKa3 B NpUMEME OOKYMEHTOB, NOAMNUCAHHbLIA  YNOSTHOMOYEHHbIM
AOIDKHOCTHLIM NIMLUOM B YCTAHOBMIEHHOM MOpSiAKE C WCMONb30BaHUEM 3IIEKTPOHHOM
noanucK, HanpaBnseTCcs 3asBUTENO Yepes NMYHbIA KabuHeT.

67. OpraHu3dauusa npefocTaBreHns MyHULMNanbLHOW YCNnyrn ocyLLecTBseTcs no
NPUHUMNY «OOHOro OkHa» Ha 6aze ML npu nnyHom obpalleHnn 3aaBuTens.

68. OpraHmsaunsa npegocTaBneHUss MyHuMUMnanbHOM Yycnyrm Ha 6Gase Mol
OCyLLIeCTBNAETCA B COOTBETCTBMM C COrfalleHneM O B3auMOAENCTBUN MeXay



AgmnHuctpaumen ropogckoro okpyra Crtpexeson u  MOL, 3aknw4vyeHHbIM B
YyCTaHOBMEHHOM MOpsiaKe.

69. 3aaButensam npefocTaBnAeTcs BO3MOXHOCTb 415 NpeaBapuTeribHoON 3anmcu
Ha nogayy 3asBfeHus W [JOKYMEHTOB, HeobxoguMbix AnNa npegocTaBneHns
MYHMLMMNANbHON YCNyru.

70. MNpepBaputenbHas  3anUCb  MOXeET  OCYLLEeCTBNATbCA  CrieayloLmnmm
cnocobamu no BbIGoOpy 3asBuUTENS:

- MpU NMYHOM obpalleHun 3assuTens B AOMUHUCTPaAUMIO FOPOACKOro OKpyra
CtpexeBon, Nnnbo B ApXMBHbI OTOEN;

- No HOMepaM TenedOHOB, YKa3aHHbIX B MNpUNoXeHun 1 K HacTosAwwemy
afiMUHUCTPATUBHOMY perfiaMmeHTy.

71. Mpw NnpeaBapuTenbHON 3anNMcK 3asBUTENb coobLlaeT cneayLlme aHHbIE:

Ana gousmyeckoro nuua: amMmunuio, UMsi, 0TY4eCTBO (NocnegHee npu Hanuynn);

ANSA opUanYecKoro nuua: HaumeHoBaHWeE PUANYECKOro Nnua;

KOHTaKTHbI HOMep TenedoHa;

aZipec 3NEKTPOHHOM NOYTLI (MPY HaNMYUK);

Xernaemble JaTty n Bpems nNpeacTaBreHns JOKYMEHTOB.

72. MNpepBaputenbHaa 3anucb OCYLLECTBNAETCA MyTEM BHECEHWSA YKa3aHHbIX
CBEOEHM B KHUTY 3anucu 3asiButenen, Kotopasd BedeTcss Ha OymMaxHbiX wu/vnm
SNEKTPOHHbIX HOCUTENSIX.

73. 3asButenio coobuialoTca gata U BpemMsi npvema LOKYMEHTOB, KabuHet
npyema [AOKYMEHTOB, B KOTOopble criegyet obpatutbes. [lpu nuyHoM obpalleHun
3asBUTENIO BblAaeTCcs TanoH-noATBEpPXKAEHNE.

3anucb 3asBuUTENnen Ha onpedeneHHy OaTy 3akaHyMBaeTCs 3a CyTKUM [0
HaCTynneHus 3Ton AaThbl.

74. Tpwu ocyLwiecTBNeHNN NpeaBapuTeNnbHON 3anucy 3asaBuTenb B 0653aTeNbHOM
nopsgke MHQopMUMpyeTcs O TOM, YTO npeaBapuTesibHas 3anucb aHHynupyeTcs B
Crny4ae ero He sIBKM Mo UCTeYeHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

75. 3asButen B Nnoboe BpemMsi BnpaBe OTKa3aTbCA OT npeaBapUTENbHON
3anucwm.

76. B otcyTtctBUM 3aaBuTEnen, obpaTuMBLUMXCA NO NpeaBapUTENIbHON 3anucw,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernien, odbpaTUBLLMXCA B NOpPSOKE ovepeau.

77. 'pacbvk nNpuema (nNpuemHoe BpeMd) 3aaBuTenen no npeaBapuTesibHON
3anucu ycTaHaBnMBaeTCHA pykoBoauTenem ApXMBHOrO oTgena B 3aBMCUMOCTU
OT MHTEHCMBHOCTWN OBpaLLEeHNIA.

77.1. 3anucb Ha NpueMm Ans nogadn 3asiBNeHusa ¢ ucnonb3oBaHMem EguHoro
nopTana rocygapCTBEHHbIX U MyHULMNAnbHbIX (PYyHKUNIA) HE OCYLLIECTBNSAETCA.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJSTHEHUA
aAMMHUCTPATUBHbIX Npoueayp, Tpe6oBaHMNA K NOPAAKY UX BbINONIHEHUSA, B TOM
yncrne oco6eHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3N1IEKTPOHHOMN

¢opme

78. [pepocTaBneHve MyHUUMNAnNbHOM YCIyrn BKIoYaeT B cebsa crnepywowme
aZiMUHUCTpPaTUBHbIE Npoueaypsbl:

1) npyem 3asBAeHNd W [OOKYMEHTOB, HeoOXoguMMbIX ANfs npefocTaBreHus
MYHULUUNANbHOW YCryru;

2) paccMOTpeHMe 3aaBNeHUs U NpeacTaBreHHbIX JOKYMEHTOB;

3) NnpuHATHE pelweHnsa o npegoctaeneHun (06 oTkase B NpeaoCcTaBneHUn)
MYHULMNANbHOW YCRyru;

4) Bblgaya pesyrnbTtarta MyHMLMNarbHOW YyCnyru.

78.1. lNonyyeHue ceBefeHW 0 xode npeaocTaBreHna MyHUUMNansHOW YCnyrn ¢
ncnonb3oBaHmeM EfuHOro noptana rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCryr



(dbyHKUMI), odULManbHOro canTa OpraHOB MECTHOro camMoynpaBneHus ropoackoro
okpyra CtpexeBon B ceT IHTEpHET He OCYLLECTBIISAETCA.

Bnok-cxeMa npegocTaBneHns MyHULMNAanbHOW YCryru

79. bnok-cxema nocrnegoBaTeNbHOCTU  OEUCTBUMMA  NpUM  NpeaocTaBeHnn
MyHUUMNanbHOMW ycnyrn npeactaesneHa B [lpynoxeHun 7 K HacTosiwemy
aAMUHUCTPATUBHOMY perfiameHTy.

AOMUHUCTpaTUBHas npoueaypa «Mpuem n perncTpauuns 3asBreHus u
AOKYMEHTOB, HEOBX0AMMbIX AN NPEA0CTaBNEHUs MyHULMMANbHOW YCNyru,
nmMbo oTKa3 B Npueme JOKYMEHTOB»

80. OcHoBaHMeM AnNs Havana AaHHOW npoueaypbl SBASETCA MNOCTYNfeHne B
AOMUHUCTpaumio ropoackoro okpyra CtpexeBon npu NMYHOM obBpalleHnn, NOYTOBbIM
OTnpaBfeHnemM, B  3MEKTPOHHOM  opme, a Takke  NOAAaHHOro  4vepes
MHOTrOOYHKLMOHAIbHBIN LIEHTP, 3asiBreHNsa O NpeaocTaBneHnn MyHUUMNansHOM ycryrm
N NnpunaraembliX K HEMy JOKYMEHTOB.

dopmupoBaHMe 3adBfeHUA O MpeaocTaBrneHUn MyHULMManbHOW YCIyrn Ha
EovHomM nopTane rocygapCTBEHHbIX WM MyHUUMNanbHbIX  ycnyr (QYHKUWA) He
ocyLlecTBngaeTcs.

81. [puem un perncTpaums 3asBNeHUs N UHbIX JOKYMEHTOB, HEOBXOOUMbIX AS1S
npegocTaBneHns MyHUUMNanbHOW ycnyru, C wucnonb3oBaHvem EpamHoro noptana
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (YHKLUNA), HE OCYLLLECTBISETCA.

82. [lpuem 3aaBneHns O nNpeaocTaBfieHUM MYHUMUUNANbLHOW  yCcryrm W
npunaraembiX K HEMY OOKYMEHTOB OCYLLECTBNSAETCS crneumanuctoMm AAMUHUCTpaUuUK
ropoackoro okpyra CTpexeBoW, OTBETCTBEHHbIM 3a Aenonpou3BOACTBO, nnbo
cneunanuctaMmm ApXMBHOro oTaena, OTBETCTBEHHbIMM 3@ MPUEM 3asIBIIEHMS.

Mpwn HanpaBneHun 3anpoca no ANEeKTPOHHOW NoYTe — 3asBUTENIO HanpaBrsieTcs
3SIEKTPOHHOM NOYTON YBEOOMITEHNE O NPpUeMe 3asiBrieHUs.

83. Cneuuwanucta OTBETCTBEHHble 3a BbINOSIHEHNE  aOMUHUCTPATUBHbLIX
OENCTBMA B paMKax agMUHUCTpaTMBHOM npoueaypbl: CneunanncT, OTBETCTBEHHLIN 3a
0ernonponsBoAcTBO, B A€Hb MOCTYMMEHUA 3adBNeHns N OOKYMEHTOB, OCyLUeCTBseT
npueMm W  perncTpauuio  3asiBfieHNs  3aaBuTENs, nepegadvyy OTBETCTBEHHOMY
ncrnonHutento. Npu ycTtaHOBNEHMN OCHOBaHWUW ONs OTKasa B NpuemMe [LOKYMEHTOB,
NpeayCMOTPEHHbIX NyHKTOM 40 HacToswero aaMUHUCTPATUBHOIO perfiameHTa,
cneunanucT BO3BpallaeT 3asiBUTEN0 NpeacTaBfieHHble AOKYMEHTbl B [eHb npuemMa
OOKYMEHTOB.

84. CopepxaHve U NPOAOITKUTENBHOCTE aAMUHUCTPATUBHLIX OENCTBUN,
anropuT™M UX BbINOSTHEHNSA, KPUTEPUMN NPUHATUS PELLEHUI, NOPSAOK nepenayn n cnocob
domkcauumn pesynbtaTa BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

Cneumannct, OTBETCTBEHHbIN 3a AENONPOM3BOLACTBO, CTAaBUT BXOOALWMIA HOMED
M TeKywy [JaTy Ha 3adBfneHun  3asBuTens 1 BO3BpallaeT BTOPOM 3IK3eMnnsip
3asBneHus (Npu nu4yHom obpalleHumn). MakcnmanbHoe Bpems OCyLLEeCTBIEHNSA JaHHOIO
aAMUHUCTPATUBHOIO OEWCTBUSA NMPU JIMYHOM ObpalleHun He OO0mKHO npeBbiwaTtb 10
MUHYT C MOMeHTa obpaLleHus.

B TeueHune 1 pabo4yero gHs ¢ MOMEHTa Nnpuema 3asBreHus:

- cneunanucT, OTBETCTBEHHbIN 3a AefonpouM3BOACTBO, 3aHOCUT CBEAEHUA O
3asBrneHUn 3aaBUTENs B aBTOMaTU3MpoBaHHylo 6a3y gaHHbix «[dEJIO» (ganee — B
«OENTO»), B XypHan peructpaumm BXOOALWEN KOPpPeCcnoHeHUMn W nepepaet
3asBrieHve 3aaBUTeNa HavdanbHUKYy ApXMBHOIo otaena.

- HayanbHMK ApPXMBHOrO oTaena onpenensieT OTBETCTBEHHOrO WCMOSHUTENS -
cneunanucTa, OTBETCTBEHHOrO 3a npefocTaBneHue  MyHUUunanbHOW  yCcnyru
(KpUTEPMEM MPUHATUS PELLUEHUST O HAa3HAYEHUN UCTIONHUTENSA ABAKTCA OOMKHOCTHbIE



006a3aHHOCTM  cheumanucToB ApPXMBHOrO oTdena) W nepegaeTt  cneuvanucty
AOMUHUCTPaAUMM  TOPOOCKOrO  OKpyra, OTBETCTBEHHOMY 3a [AeNnonpounsBOACTBO,
9K3eMnNnisip 3asBreHns C NopyvyeHnewm;

- cneunanuct  AAMUHUCTpaLMM TOPOACKOrO OKpyra, OTBETCTBEHHbI 3a
Aenonpon3BoACTBO, 3aHOCUT cBefeHMs 06 OTBETCTBEHHOM MCMNOMHUTENE B XXypHane
perncTpauumn BXoasllen KoppecnoHaeHumn, B aBTomatmanpoBaHHon B «OEJIO» u
nepefaeTt 3adBfeHUs 3asBUTENS C MOpPyYeHUeM HadanbHuka ApXMBHOrO oTaena
crneumanncTy, OTBETCTBEHHOMY 3a NpefoCcTaBNeHne MyHUUMNanbHON YCnyru.

85. Pesynbtatr agMuHUCTPaTMBHOW Mpouedypbl: MNpueM U perucTpaums
3a8BNeHNs 3aaBuTeEns, onpefeneHne OTBETCTBEHHONo WCMNONHUTENA W nepepaya
3asBreHns cneywanucTty, OTBETCTBEHHOMY 3a MpefocTaBfeHne MyHUuunanbHOu
ycnyru, Ang paccCMOTPEHUS.

MakcumanbHaa NpoJoIHKUTESNbHOCTE  aAMUHUCTPATUBHOW  npoueaypbl: 1
pabouMii OeHb C MOMEHTa MoAdayn 3asfBuTENEeM 3asiBlieHUs Ha npeaocTaBneHune
MYHUUUNANbHOW YCAyrn.

AOMUHUCTpaTUBHAs npoueaypa «PaccMoTpeHune 3asiBreHns 3asiBuTens
N NpeacTaBneHHbIX AOKYMEHTOBY

86. OcHOBaHMEM aAnNs  pacCMOTPEHUs  3asBfeHMss U NpeacTaBeHHbIX
OOKYMEHTOB SIBMSIETCA MOCTYMreHne 3adBfeHns W npeacTaBreHHbIX OOKYMEHTOB
cneunanucTty ApX1MBHOro otaena.

87. PaccmoTpeHve 3asBrieHUss O NpefocTaBfeHnn MyHULMNarbHOW YCNyrn u
npeacTaBneHHbIX JOKYMEHTOB OCYLLECTBIISIETCS HavyarlbHUKOM ApXMBHOrO oTaena.

88. B cny4ae BbISABNEHUS OCHOBAHWA ONSA NPUOCTAHOBMEHUA NpenoCTaBeHus
MYHUUMNANbHOW YCNyru, NpeayCMOTPEHHbIX MYHKTOM 41 HacTosLWero perrameHTa,
cneumanuct ApxuBHOro oTtaena, B TedeHue 3 paboumx gHen coobuiaeTr 06 3TOM
3asBUTENIO.

B cnyyae BbisSiBNeHWA OTCYTCTBMSA 3anpawimBaemMon uHOpmauuMM B apxmBee,
cneumanuct ApXMBHOroO oTaena B TedeHMe 5 paboumx AHen HanpasndeT 3anpoc
3agBUTENS B apXxvBbl UMW OpraHu3auuuM, B KOMMETEHUMIO KOTOPbIX BXOAUT
npeaocTaBfieHne 3anpalmMBaeMon apxXMBHOM MWHdoOpMauMm, O 4eM B TeyeHue 3
pabounx gHen yBeoOMMSIET 3asABUTENS.

89. Cneumanuct ApxMBHOrO oTAena, WCNOoNb3ys WMeKLWMnecs B apxuee
CMpaBOYHO-NOUCKOBbLIE CpeAcTBa, onpegenseTr MeCTO HaxOXOeHUss U Hanudve
apPXMBHbIX JOKYMEHTOB, HEOOXOAMMbIX ANS UCMOMNHEHUs 3anpoca.

90. MNpogomKkMTenbHOCTL U (UNIM)  MakcumarbHbld  CPOK  BbIMOSHEHMUS
aAMUHUCTPATUBHON npouenypbl He OOSMKEH MpeBbiwaTb 5 KaneHaapHbIX AHEN CO OHS
pernctTpauumn 3asBrieHus.

91. Pe3synbTaToOM agMUMHUCTPATMBHOM Mpoueaypbl SBMSETCA pacCcMOTpeHue
3as8BreHnss U npeacTaBreHHbIX OOKYMEHTOB W ornpeferieHne MecTa HaxoXgeHus u
HanMunsa apxXmBHbIX JOKYMEHTOB, HEOOXO4MMBbIX ANSA UCMOMNHEHUSA 3anpoca.

AgmuHucTpaTtusHas npoueaypa «lpuHATUE pelleHns o npegocTaBneHun
(06 oTkase B NpeoCTaBAeHUN) MyHULUMNANbHON YCyrn»

92. OcHoBaHMeM ONnd Havana agMUHUCTPaTUBHOW Npouenypbl SABMASETCA NOSHbIN
nakeT AOKYMEHTOB C 3asBfiEHWMEM, MPOLUEALLMM YCTaHOBMEHHbIN MnyHkTamun 80-85
HacTosLWero agMMHUCTPaATMBHOIO pernamMeHTa, Nopsaok pernctpaunm, noslyvYeHHbIn
cneunanmcToM OTBETCTBEHHbIM 3a NpeaoCcTaBrieHne MyHULUNanbHOW YCryri.

93. B cnyyae BbISBIEHUA OCHOBaHUM ON9 OTKa3a B NpeaocTaBreHun ycryru,
NpeayCMOTPEHHbIX MYHKTOM 42 HacTosdwero pernamMmeHTa, cneuuanuct ApPXMBHOIO
oTaena He nosgHee 3 pabouvnx gHEN HanpaBnsAeT Ha UMSA 3asBUTENA yBeOOMIEHME C
MOTMBMPOBaHHbLIM OTKa30M B NpeAoCTaBfEHUN MYHULMNANbHOW YCAYyri.



94. PeweHne o6 oTKaze B MpedoCTaBfEHUM  MYHULMNANbHOW  YCnyru
odopMISeTCA MUCbMEHHO C YyKasaHWMEM MpPUYMH, MOCIYXMUBLUMX OCHOBaHMEM [N4
OTKasa B NpefoCTaBfieHU MyHULMNANbHOW YCyru.

95. B cnyyae OTCyTCTBMA OCHOBaHWW [ONA OTKasa B NpefoCTaBreHuun
MYHMUMNANbHOW yCnyrm crneuvManucTt ApXMBHOrO oTgena pgenaet Heobxogumoe
KONMMYECTBO 93K3EMMIISAPOB aPXMBHbBIX CMPaBOK WM KOMUWA apXMBHbIX [OKYMEHTOB,
NpoCTaBNAeT 3aBepuUTENbHYIO Haanucb: «BepHO», OOMKHOCTb nuua, 3aBepUBLLIETO
KOMMIO, JIMYHYK0 NOANUCh, paclWwM@pPoBKY nognucu (MHuuunanel, camunug), gaty
3aBepeHus.

95. PeweHne o npenocTaBneHMM apxXMBHbIX CMPaBOK WNU KOMUK apXUBHbIX
OOKYMEHTOB, CBSiI3aHHbIX C COUMAribHOW 3alUMTOWN rpaxgaH, npegycmaTpuBalolLnX UX
NeHCMOHHOE obecrneyeHne, a Takke NoslyYeHune nNbroT U KOMMNEHcaunin B COOTBETCTBUM
C 3akoHopaTenbcTBOM Poccunckon Pepepauunun, odopmriseTca conpoBoaUTeNbHbIM
MMCbMOM C MNPUMOXEHNEM apXMBHbIX CAPAaBOK WM KOMWA apXMBHbIX [LOKYMEHTOB,
CBAI3aHHbIX C COUManbHOW 3allMTON rpaxkaaH, npegycmaTpuBalomMx UX NEHCUOHHOEe
obecnedyeHne, a TakkKe noONyvYeHMe nNbrOT W KOMMNEHcauun B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon degepaumn.

96. B conpoBoANTENBLHOM MUCbME YKa3biBAaE€TCA KOMMYECTBO MNPUNOXKEHUN
(konuM apxmMBHbBIX JOKYMEHTOB) U MX Ha3BaHWs, NPOCTaBNSETCHA NOAMUCL HayarbHUKa
ApxuBHOro otagena.

97. MNpooomKMTEeNbHOCTL U (UNIM)  MakcumaribHbldi  CPOK  BbIMOSHEHMUS
aaAMWHUCTPATMBHOW npoueaypbl He AosmkeH npesbiwaTb 30 KaneHaapHbIX AHEW CO OHSA
nogaudu 3asiBneHus.

98. Pe3ynbTaToOM agMMHUCTPATMBHOMW MNpoueaypbl ABMSETCA apxXMBHasa crnpaBka
UM KOMUN apXMBHbBIX [OOKYMEHTOB, CBS3aHHbIX C COUManNbHOW 3aliMTOWN rpaxgjaH,
npegycMaTpmBaroLlnMX MX MNEHCUOHHOE obecnevyeHne, a TakkKe MnonyvyeHue InbroT U
KOMMeHcauun B COOTBETCTBUM C 3akoHoaaTenbctBoM Poccuiickon ®Pepepaumm, nmbo
MOTMBMPOBaHHbIA OTKa3 B NPeAO0CTaBEHUN MYHULIMNASIbHOW YCIyTri.

AoMunHucTpaTmBHas npouenypa «Bblgaya pesynbtata MyHULMMNANbHOW YCNyru»

99. OcHoBaHMeM [ns Hayana agMWHUCTPATMBHOM Mpouenypbl ABNAeTCS
NOArOoTOBMEHHas apXuBHas CripaBka MMM KOMUW apXMBHbLIX OOKYMEHTOB, CBA3AHHbIX C
coumanbHOM 3alMTON rpaxaaH, npegycmMaTpuBaroLLmMx X NEHCUOHHOE obecneyerune, a
TaKke MnoflydeHne nbroT M KOMMNEHcauuMnm B COOTBETCTBMM C 3aKOHOLATESIbCTBOM
Poccuinickon  depepaumn, nmnmbo MOTUBMPOBAHHbLIN OTKA3 B NpegocTaBreHun
MYHULUMNANbHOW YCNyru ¢ CONpOBOANTENbHLIM MUCbMOM.

100. PesynbTtatoMm npegocTaBrieHUs  MyHUMUMNANbHOW  YCryrm  9BnsAeTCs
apxuBHaga cripaeka v (Mnn) KONUs apxXMBHOIro AOKYMeEHTa 1 (Mnn) NMCbMO 06 OTCYTCTBUM
3anpawmBaeMon apxmBHOM MHGOpPMaLMM 1 (MNK) NUCbMO O HanpasfeHUn 3anpoca B
apyrue apxvBbl UMW OpraHn3aunn, B KOMNETEHLMIO KOTOPbIX BXOOUT MpeaocTaBrneHue
3anpalwrBaeMon apxMBHOW MHoOpMauun mnm NMcbMo 06 OoTKase B NpeaoCTaBlEHMU
MyHMUMNANbHOW  yCryru C  pa3bsCHEHMeM MpuynH. Bblgada  pesynbraTta
NpeaoCTaBNeHNA MyHULMNANbHOM YCRyrn OCyLecTBnsieTcsa cnocobom, ykasaHHbIM
3asBUTENEM B 3asiBlIEHUUN, B TOM YuCre:

1) npy nu4yHoM obpalleHnn B ApxmBHbIN oTaen (Ha BymaxxHOM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEns, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHbIA B 3adBfEHUN (CKaH-
Konus);

4) npn nnyHom obpaweHnn B MOLL (npy Hanuummn 3akmnOYEHHOro cornalleHus)

(Ha BymaxkHoM HOocuTene).

101. lNNpogormKnTensHOCTb U (MNW)  MaKCMMarbHbIN  CPOK  BbIMOSHEHUS
agMVHUCTPATMBHOW Mpoueaypbl He [OoSKeH npesbiwatbs 1 pabounn AeHb co OHSA



NOArOTOBKM COMPOBOAUTENBHOMO MUCbMa C MPUNOXKEHNEM apXMBHLIX CMAPaBOK WNK
KOMUMA apXMBHbIX [OOKYMEHTOB, CBSA3aHHbIX C COUManbHOM 3alMTON rpakaaH,
npegycMmaTpmBaloLMx MX MEHCUOHHOe obecneyeHne, a TakkKe MosydYeHue Inbrot u
KOMMNEeHcauun B COOTBETCTBUM C 3akoHogatenbctBoMm Poccuinckon depepauumn, nmbo
MOTMBMPOBAHHOIO OTKa3a B NpeaocTaBneHnn MyHUUunanbHOW yCryri.

102. PesynbtaToM  agMUHUCTPATUMBHOM  npouefypbl  ABNSEeTCA  Bblgaya
3a8BUTEN0 apPXMBHOW CrpaBkW WMAW KOMWUA apXMBHbIX [LOKYMEHTOB, CBHA3AHHbLIX C
coumnanbHOM 3aWmnTon rpaxaaH, npegycmaTpusaroLmnx X NeHCMOHHOe obecrneyeHune, a
Takke TMoflyd4eHne nbroT M KOMMEeHcauun B COOTBETCTBUM C 3aKOHOAATEesIbCTBOM
Poccuinckon  degepaumn, nmbo MOTMBMPOBAHHOIO OTKa3a B NpeaoCTaBreHUn
MYHUUUNANbHOW YCRyru 3asiBUTENI0, C MPUIOXeHUEM COMPOBOANTENBLHOIO NUCbMa.

102.1. BO3MOXHOCTb OLIEHUTb AOCTYMNHOCTb U KAa4eCTBO MyHULMMANbHOW YCnyrn
nocpencTsoM EoMHOro noprarna rocyAapCTBEHHbIX U MyHULUMNANBbHBLIX YCyr (PYHKUUN)
OTCYyTCTBYET.

4. ®DopMbl KOHTPONSA 3a UCNONTHEHMEM afMUHUCTPATUBHOIO pernaMmeHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COGMAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NMLAMM NOMNOXEHUIA aaMUHUCTPATUBHOIO
pernaMmeHTa u MHbIX HOPMaTUBHbIX MPaABOBbLIX aKTOB, yCTaHaBNUBaOLWMX TpeboBaHus K
npenocTaBneHnio MyHUUMNAanbHOW YCryrn, a Takke NPUHATUEM UMW PeLLIEeHNA

103. Tekywmi KOHTpOSNb 3a CcOBNogeHMEM U UCMOSTHEHMEM  MOJSIOXKEHWN
aAMWHUCTPATMBHOIO  perfnamMeHtTa W  WHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB,
yCTaHaBnmBawwmux TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUMNANbHOW  yChyru,
ocyLlecTBnAeTcAa pykosogutenem ApxmMBHOro otaena.

104. Topsgok OCyWeCTBNEHUA TeKywero KOHTpons 3a cobniogeHvem u
ncnosiHeHnem OTBETCTBEHHbIMM OOIMKHOCTHbLIMU nuuamm NonoXXeHNN
afMUHUCTPATUBHOIO  pernaMeHTa W WHbIX HOPMAaTUMBHbIX MNPAaBOBLIX  aKTOB,
yCTaHaBnmBawLwWmx TpeboBaHUA K NpeaoCTaBNeHN0 MyHULMNAnbHOW YCryrn, a Takke
NPUHATUEM UMW pPELUeHWW, OCyLWecTBnAeTca B  nopsgke,  YCTaHOBMEHHOM
noctaHoBneHnem AgmuHucTpauum ropoackoro okpyra Crtpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsiaka OCYLWECTBNEHUSA KOHTPOMS MOSIHOTbI M KayecTBa
npegoctaBneHns MYHULMNANbHbIX ycnyr n cobnogeHus NOJIOXKEHUI
afMUHUCTPATUBHLIX pPernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX YCnyr Ha
TEPPUTOPUN ropoacKoro okpyra CTpexeBony..

Mopsaok M NEPUOANYHOCTL OCYLLECTBMNEHUS MNAHOBbLIX M BHEMTAHOBbIX
NPOBEPOK NOSHOTLI U KayecTBa NPeAoCTaBeHNst MyHUUMNANbHOW YCnyru, B TOM Yncre
nopsaoK M OpMbl KOHTPOSS 3a MOSTHOTOM U KAa4YeCTBOM NpeoCTaBeHs
MyHULMNAnbHOW yCryru

105. KoHTporb 3a MOMHOTOW M KayeCcTBOM MpedoCTaBneHns MyHULMMNansHOW
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHuns xanob 3asiButenen Ha aencteuns (6esgencrTeme) AOSMKHOCTHBIX
iy AAMUHUCTpauun ropoackoro okpyra CTpexeBor, MyHUUMNanbHbIX CryXXaluux,
OTBETCTBEHHbIX 3a NpeJocTaBreHne MyHUUUNansHOM yCryru.

106. B uenax ocywecTBNeHUs KOHTPONA 3a MOSIHOTOM U KayeCTBOM
npeaocTaBneHna MyHUUUNAanNbHOW YCNyrn npoBOAATCHA MNIiaHOBble M BHEMMaHOBble
npoepkn. [llopsaok ¥ NEepuoAMYHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX MPOBEPOK
yCTaHaBnvMBaeTcs nraHoM paboTbl AAMUHUCTpaUMK ropoackoro okpyra CTpexeBomn.
[Mpu npoBepke paccMmaTpyBalOTCs BCE BOMPOCHI, CBSA3aHHblE C NpefoCTaBrieHNEM
MyHMUMNANbHOW yCcnyru (KOMMNeKCHbIe NPOBEPKN), NN OTAESbHbIA BONPOC, CBA3AaHHbIV



C npefocTaBrieHMEM MYyHULUMMNANbHOM YCnyru (Tematmyeckue nposepku). [posepka
TaKke MOXeT NPOBOAMTLCH NO KOHKPETHON Xanobe 3anaBuTens.

107. BHennaHoBble MPOBEPKM MPOBOOATCA B CBA3W C NPOBEPKOM YCTPaHEHUS
paHee BbISABIIEHHbIX HapyLlUeHU agMUHUCTPATMBHOIO perrnameHTa, a Takke B cnyyae
nonyyeHnss >xanob 3asBuTeneh Ha pJgencteusa (6esgencTevMe) AOMKHOCTHBLIX Ny,
AamunHucTpaummn ropoackoro okpyra CtpexeBon, ApXMBHOro otaena, MyHUUUnanbHbIX
cny>xaLyux.

108. PesynbTaTbl NpOBEPKN OQOPMAAITCA B BUAE aKTa MNPOBEPKU, B KOTOPOM
YKa3bIBalOTCH BbISABMEHHbIE HEOOCTATKN U NPEASIOKEHUSA MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBnsoLLEro
MyHULMNAnbHY0 YCnyry, 3a pelieHns n gencteums (6esgencteme), NpuHUMaeMble
(ocyLuecTBNsSieMble) UMK B XoAe NPeAOoCTaBeHNs MyHULMMANbHOW yCnyrn

109. Mo pesynbTataM npoBeAEHHbIX MNPOBEPOK, B Cryyae BbISBNEHUS
HapyLweHnn cobnioaeHns MNOMNOXEHUA aaAMUHUCTPATMBHOIO perfiameHTa, BUHOBHbIE
OOIMKHOCTHble  nuua  AMUHUCTpauun  ropoackoro  okpyra CTpexeBoW  HecyT
nepcoHanbHyld OTBETCTBEHHOCTb 3a pelweHna wn gencteua  (6esgencreume),
NpUHUMaemble B Xoe npefoCcTaBfeHnss MyHUUMNAanbHOW YCIyri.

110. lNepcoHanbHasi OTBETCTBEHHOCTb [AOSMKHOCTHbIX nuy  AAMUHUCTpaLMn
ropogckoro okpyra CrpexeBon 3akpennseTrcd B OOSDKHOCTHbIX WHCTPYKUMAX B
cooTBeTCTBMM C TpeboBaHMsMM 3akoHogaTtenbctBa Poccunckon dPegepauum u
3akoHogarenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHneM MyHULMMNANbHOM YCNyri, B TOM Y/ACIE CO CTOPOHbI FpaXaaH, ux
00beanHEHU 1 opraHn3auunn

111. KoHTponb 3a nNpegocTtaBfieHneM MyHUUMNanbHOW ycryru, B TOM 4Yucne co
CTOPOHbI rpaxaaH, X obbeauHEeHUn U opraHusaunin, ocyLLeCTBNSETCA MNOCPeaCTBOM
nybnukauun ceefeHnn O [eATenbHOCTM  AOAMWHUCTpauUKM _ rOpOACKOro OKpyra
CTtpexeBou, NMBO CTPYKTYPHOro noapasaeneHns, oTBETCTBEHHOIO 3a npefocTaBreHne
MYHUUUNANbHOW YCRyru npu npegoctaBieHnn MyHUUUNAanbHOW YCnyru, nonyyYeHus
rpaxgaHamu, WX OObeAMHEHUAMM W  OpraHn3aumsaMn  akTyarbHOW, MOSIHOM U
AOCTOBEpPHON MHGOpMaLMM O nopsagke npedocTaBrieHns MyHUUMNAanbHOW ycnyrm w
obecneyeHns BO3MOXHOCTK gocyaebHoro (BHeCcyaebHOro) paccmMoTpeHus xanoo.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHMA peLueHun u
aenctBumn (besnencTeus) opraHa MECTHOro caMmoyrnpaBrieHuUs,
npeAoCTaBnAIOLWEro MyHMLMNanbHYO YCIyry, a Takke ux AOJIKHOCTHbIX NuL,
MYHMLMNaNbHbIX CNyXXawmx

MNpaBo 3asBuTENSA NoAaTh Xanoby Ha pelweHns un (unu) gencteus (besgencrene)
opraHa,
NpeaoCTaBNALLIEro MyHALMUNANBHYIO YCIYry, a TakKe ero JOSMKHOCTHBIX N,
MYHULMNAnNbHbLIX CRYXalnx npy npegocTaBneHnn MyHULUnansbHOM yenyru

112. 3asButenn BnpaBe ob6xanoBaTb pelleHus, aencrteus (6esgencreume)
aAMUHUCTpauun ropoackoro okpyra CTpexeBomn, OOMKHOCTHbBIX NnL, MyHULMNANbHbIX
cnyxawmx B gocyaebHom (BHecyaebHoM) nopsigke.

113. ObxanoBaHue gencTeun (bes3gencTeusa) ApXMBHOrO oTAena, AOMKHOCTHBIX
nuny, ApXMBHOIO OTAena, MyHUUMNanbHbIX CryXXaluXx, a Takke peLleHnin, NpuHMMaeMbix
(ocywiecTBnAemMbIX) UMW B Xo4e NpefoCTaBfeHuUst  MYHUMLMMANbHOW  YCRyrw,



npousBoauTcs B JocynebHom (BHecyaeOGHOM) mopsiake nyTeM nofdaudv 3asiBUTENEM
anoObbl B OpraH MeCTHOro caMoynpaBneHns U AOIMKHOCTHOMY nuLly.

MpeameT xanobbl

114. lMpegmetom pocyaebHoro (BHecyaebHoro) obGxanoBaHus  SABNAKOTCS
aenctena (6esgenictene) ApXMBHOIMO OoTAena, AOJPKHOCTHbLIX nul ApXMBHOrO oThena,
MYHUUMNANbHbLIX — CAyXawmx, a Takke MNpPUHUMaeMble UMK  pPeLUEeHnd  npu
npegocTaBNeHnM MyHUUMNANbLHOW YCNyrn, B TOM YUCNe CBA3aHHbIE C:

HapylleHMeM CcpoKa permcTpauumn 3anpoca 3asBuTens O npeaocTtaBneHun
MYHULUUNANbHOW YCryru;

HapyLLeHMEM CpOKa NpeaocTaBneHns MyHULMNAnbHOW yCnyru;

TpeboBaHNEM y 3aaBUTENA OOKYMEHTOB, HE MPEeAYyCMOTPEHHbLIX HOPMATUBHLIMU
npaBoBbiIMM akTamu Poccuinckon Pepepauun, HOpPMaATUBHLIMA MNPAaABOBbLIMK aKTamu
Tomckon obnactn, MyHuUMNanbHbIMW MNPaBOBbIMM akTamu AAs NpefoCTaBreHus
MYHULUMUNANbHOW YCRyru;

OTKa3oM B Npueme [OOKYMEHTOB, MNpefoCTaBfieHne KOTOPbIX NpeaycMOTpeHOo
HOpPMaTMBHbIMM NpPaBoBbIMW akTamu Poccurckon Pegepaunn, HOPMATUBHbLIMU
NpaBoOBbIMW akTamum ToMcCKoM 06ractv, MyHMUMNANbHbIMW MPaBOBbIMW aKTamMn Ans
npenocTaBneHns MyHULMNAnNbHOM YyCNyru, y 3asBuUTens;

OTKa30M B NpegoCTaBNeHNnn MyHUUMNANbLHOW YCIyrn, ecnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl doefeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU
WHBbIMWU HOPMaTUBHbLIMU NpPaBoOBbIMW akTamu Poccunckon degepaumm, HoOpMaTUBHBIMU
npaBoBbIMW akTamu ToMCKOW 0B6nacTu, MyHMUMNanbHbIMU NMPaBOBbLIMU aKTaMu;

3aTpeboBaHMeEM C 3asBUTENS NpU NPeaoCTaBNEHUN MYHUUMMANBHOW YCNyru
nnatbl, He nNpPeaycCMOTPEHHON HOPMAaTUBHbIMW NPaBOBbIMM akTamn Poccuinckon
depepaunmn, HOpMaTUBHBIMU NPABOBbLIMK akTamu TOMCKOM 061acTh, MyHMLMNANbHBIMN
NpaBoOBbIMU aKTaMu;

OTKa30M oOpraHa, npefocTaBnAlLWEro MyHUUMNanbHyK YyCryry, AOSDKHOCTHOro
nuua opraHa, npeaocTaBnsAlOWEro MyHUMUMNAnNbHYK  YCryry, B WCMpaBfeHun
AOMNyLEHHbIX onevyaTtok M OowuMbOK B BblOAaHHbIX B pe3ynbTate npeaocTaBneHuns
MYHULUMNANbHOW YCNyrM OOKYMEHTaxX NMbo HapyLleHMe YCTaHOBMEHHOrO CpoKa TaKumx
ncnpasneHni.

OpraHbl MECTHOrO camoynpaBneHns, ynosIHOMOYEHHbIE HA PacCCMOTPEHME
Xanobbl 1 AOIMKHOCTHbIE NLUA, KOTOPbIM MOXET ObiTb HanpaBneHa xanoba

115. XKanoba Ha penctBua (6esgencrteme) ApXMBHOIO OTAena, AOSMKHOCTHbLIX
nny, ApXMBHOIO oTAena, MyHuumMnanbHbIX CRyXalwmx, a Takke Ha NPUHUMaeMble UMK
peLLeHns Npu NpeaoCcTaBNeHNN MyHULMNANbHOW yCyrn, MOXeT OblTb HanpaeneHa:

Mapy ropozckoro okpyra CtpexeBowu;

ynpaensawLwemMy aenaMmv agMmMHUCTpaumm ropogckoro okpyra CtpexeBon;

pykoBoAUTENIO APXMBHOMO OTAEN3;

Mopsaok nogaym U pacCMOTPEHMUS Kanobbl

116. Xanoba pomkHa cogepxathb:

HanMeHoBaHWe  opraHa, npPegoCTaBMAOWEr0  MyHAUMNANbHYO  YCryry,
OOSDKHOCTHOrO  Nvua  opraHa, NpeaoCTaBMAOWEro  MyHUUMNANbHYO  YCNyry,
MYHULUMNANbHOrO  CrniyXawlero, peweHus 1 aencteus  (6e3genctBne)  KoTopbIxX
obxanytoTcs;

dammnmio, nUms, OTYECTBO (MPW HanMyuu), CBeOEeHUs O MECTe XUTesnbCTBa
3asBuTens - omsnyeckoro nuua nMbo HaMmeHoBaHUE, CBEAEHUA O MECTE HaXOXOAEHUS
3a8BUTENS - IOPUOMYECKOrO NLa, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa,



agpec (agpeca) aneKkTpoOHHOW MoYThbl (MNP HanM4yMmM) U NOYTOBLIM agpec, MO KOTOPbIM
OOIKEH ObITb HaNpaBneH OTBET 3asABUTENIO;

cBefeHna 06 obkanyembix pelweHuax v genctemax (6esgenctsum) opraua,
NpeaoCTaBNALWEro  MyHUMUMNANbHYK  yCnyry, ero  OOJDKHOCTHOro  nuua,
MYHULUUNANbHOIO CriyXaLlero;

A0BOAbl, HA OCHOBaHMM KOTOPbIX 3adABUTENb HE COMflaCeH C peLleHMEM W
aenctenem (besgenctenem) opraHa, NPeoCTaBAOWEr0 MyHUUMNANbHYIO YCNyry, ero
AOIMKHOCTHOrO  nvua, MyHMUMNanbHOro cnyxawero. 3assutenem Mmoryt  ObiTb
npeacraBneHbl OOKYMEHTbl (MpW Hanuvyuu), noareepxjarolme O0BOAbl 3asBUTENS,
nnéo nx konuu.

117. B cnyyae ecnu xanoba nogaetcsa Yepes3 NpeacTaBUTend 3aaBuTens, Takke
npeacraBnaeTcss AOKYMEHT, MOATBEPXOAlOWMN MOMHOMOYMA Ha OCYLEeCTBNeHne
OencTBMA  OT uUMeHu 3aaBuTend. B kayecTBe [OOKymMeHTa, noATBepXAdaroLlero
MOSIHOMOYMS Ha OCYLLECTBNEHNEe LENCTBUAN OT WUMEHU 3asBuUTENd, MOXeT ObiTb
npeacTaBneHa:

odopmMneHHasa B COOTBETCTBUMN C 3akoHoaaTenbCcTBOM Poccuickon degepauum
[OBEpPEeHHOCTb (ANna pusndeckux nuu);

odopmMneHHasa B COOTBETCTBUM C 3akoHoaaTenbCcTBOM Poccuickon degepauum
[OBEpPEeHHOCTb, 3aBepeHHass nevaTtblo 3asBuTend (NpU  HanuMyuu nevatn) wu
nognucaHHasa pykoBoAUTENEM 3asiBUTENSA UMK YNOIHOMOYEHHbIM 3TUM PYKOBOAUTENEM
nMUoM (ansa PPUANYECKUX NnL);

KONusi peLlieHns 0 HasHadeHun unn ob nsdbpaHum NnMbO npukasa O Ha3HaYeHuu
dm3n4ecKkoro nmua Ha LOSMKHOCTb, B COOTBETCTBMU C KOTOPbLIM Takoe hnsmyeckoe nuuo
obnagaeTt npaBoOM 4ENCTBOBATb OT MMEHM 3asBUTens 6e3 4OBEPEHHOCTH.

Mpuem xanob B NnMCbMEHHOM hopMe Ha ByMaKHOM HOCUTENE OCYLLECTBNSAETCA
ApPXMBHbIM OTAENOM, B MECTe NpefoCTaBfeHNUss MyHMUMNAnNbHON ycnyrn (B MecTe, rae
3asBUTENb Mofdasasl 3anpoc Ha MnosiydeHre MyHUUUNanbHOWM YCNyru, HapylleHue
nopsgka KoTtopow obxanyetcs, NMMbo B MecTe, rae 3asiBUTENeM MosflydeH pesynbTaT
yKa3aHHOW MyHULMMAanbHOW yCnyru).

118. >Kanoba B nucbmeHHOM hopme Ha ByMaKHOM HOcUTENe MOXET BbITb Takke
HanpasneHa no no4re.

119. B cnyyae nogaum xanobbl B NMMCbMEHHON hopMe Ha BymMakHOM HocuTene
npy JIMMHOM MpuemMe 3asiBUTenb nNpeacTaBnseT OOKYMEHT, YOAOCTOBEpPSoWUn ero
NNYHOCTb B COOTBETCTBUM C 3aKOoHoAaTenbcTBoM Poccuinckon degepauum.

120. B oanektpoHHOM Buge xanoba MoxeT ObiTb MogaHa 3asiBUTENEM
nocpeacTBOM:

oomuManbHOro camTa opraHa, nNpeaoCTaBnAKLWEro MyHALUNANbHY YCryry
http://admstrj.tomsk.ru B cetn MIHTEpHET;

EouHoro noptana rocygapCTBEHHbIX U MyHULMNANbHLIX YCnyr (PyHKUun);

MopTana rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr ToMckon obnacTu.

121. MNpwn nogade >xanobbl B 9MEKTPOHHOM BMAE AOKYMEHTbl, yKasaHHble B
nyHkTe 117,118 HacTtoswero aAMUHUCTPATUBHOIO pernameHTa, MoryT ObiTb
npeacraBneHbl B OpPMe ONEeKTPOHHbIX [OOKYMEHTOB, MOAMUCAHHbIX 3NeKTPOHHOW
noanucblo, BMA KOTOPOW NpeayCcMOTPEH 3akoHodaTenbcTBOM Poccurckon ®epepauum,
Npy 3TOM AOKYMEHT, yOOCTOBEPSIOLNIA NIMYHOCTb 3asBUTENS, HE TpebyeTcs.

122. >Xanoba paccmaTtpuBaeTca HadanbHMKOM ApxmBHOro otgena. B cnydae,
ecnn obxanylTcsa peleHnss HadanbHuMKka ApPXMBHOrO oTthena, xanoba nopjaeTtcsa Ha
nms Mapa ropoackoro okpyra CtpexeBow.

123. B cny4ae, ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMETEHUMIO
KOTOPOro He BXOAWUT NPUHATUE peLLeHuns Nno xanobe, B TeyeHne 3 pabounx gHen co aHA
ee pernmctpauum ykasaHHbli OpraH HanpaensieT xanoby B YNONMHOMOYEHHbIM Ha ee
pacCMOTpeHne opraH W B MUCbMEHHOM dopMe UWHOPMUPYEeT 3asaBUTENS O
nepeHanpaesneHnm xanoobi.
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Mpn 3TOM CPOK paccMOTpeHus xanobbl UCYMCNAETCA CO AHSA perncrTpauun
Xanobbl B yNONMHOMOYEHHOM Ha €e pacCMOTPEHUE OpraHe.

124. Xanoba moxeT 6bITb NogaHa 3asiButenem yepes MOLL. MNpu noctynneHuu
xanobbl M®L| obecneumBaeT ee nepenady B YNOSHOMOYEHHLIM HA €€ pacCMOTPEHME
opraH B MOPsSiAKE M CPOKW, KOTOPblEe YCTAHOBMIEHbI COrMalleHnemM O B3aMMOLENCTBUM
mexagy MLl n opraHom, npeaocTaBnAwLWMM MYHULMNANbHY YCNyry, HO He no3aHee
cnepaytowero paboyero AHA CO AHA NOCTYNNEeHUs Xanobbl.

125. >Kanoba Ha HapylleHune nopsgka npeaocTaBineHns MyHUUMNanbsHOW yCryru
Mo®LL paccmaTtpvBaeTcs oOpraHoMm, MpPeAoCTaBNSAWMM  MYHULMNAIbLHYIO  YCNyry,
3aKknYMBLLIMM CcornawleHne o B3aumogenctsmn. [lpy 3TOM CPOK pPacCMOTPEHUS
Xanobbl ncuMcnsaeTca co OHA perncTpauum xanobbl B YNONHOMOYEHHOM Ha ee
paccMoOTpeHne opraHe.

Cpokun paccMmoTpeHus xanoobl

126. >Kanoba, noctynuBwas B ApPXMBHbIN OTAEN MNOANEXUT pernctpaumm B
npueMHon AOMWHUCTPaAUUK ropoackoro okpyra CTpexeBOoW He nosgHee criedyroLero
paboyero AHA co OHA ee noctynneHus. XXanoba paccmatpuBaeTcsi B TeveHne 15
pabounx AHEN CO OHA ee perucTpaumm.

127. B crnyvae ob6anoBaHus OTKasa opraHa, npegnocTaBndarLLEero
MYHUUUNAIbHYK YCIyry, ero AOSHKHOCTHOro nuua B rnpMeme AOKYMEHTOB Yy 3asiBUTENS
nnbo B McnpasfieHMM OOMYLIEHHbIX onevyaTok M owmnboK unm B criydae obxanoBaHus
3a8BUTENEM HApYLEHUs YCTaHOBIIEHHONO CpOKa Takux uWcnpaBneHun xanoba
paccmaTpmBaeTca B Te4eHne 5 paboumx aHen co AHA ee perncrpauumu.

Pe3ynbTaT paccMoTpeHus xanobbi

128. Mo pesynbTaTaM paccMOTpeHus obpalleHus xanobbl YNnomHOMOYEHHbIN
opraH NpMHUMaeT OAHO U3 CneayoLnX peLleHni:

1) yoosneTBopseT xanoby, B TOM yncne B opMe OTMEHbI NPUHATOrO peLleHns,
ncrnpasneHna AONyLWeHHbIX OpraHoM, MNpPefoCTaBnAlWUM MYyHUUMNANbHYIO YCIyry,
onevyaTok M OWWOOK B BblgaHHbIX B pesynbTate NpeaoCcTaBfeHuUst MyHUUMNanbHOM
ycryrm OOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeaCcTB, B3aUMaHNE KOTOPbIX He
npeoycMOTPEHO HOPMAaTMBHbIMW  MpaBoOBbIMM  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMW NMPaBOBbIMM akTamu Tomckon obnactv, MyHUUUNanbHbIMM NPaBOBbLIMU
aKkTamu, a Takke B UHbIX hopmax;

2) OTKa3blBaeT B YAOBMETBOPEHUN XKanobbl.

129. YNONHOMOYEHHbIN Ha pacCcMOTpeHue Xanobbl opraH oOTKkasbiBaeT B
YyAOBMETBOPEHUN anobbl B CNeAyoLWmMX cnyyasx:

HanmMyue BCTYMMBLLErO B 3aKOHHYKO CUNY peLleHus cyaa, apbutpaxHoro cyga no
Xanobe o ToM e npegMeTe M No TEM e OCHOBaHUAM;

nogaya >kanobbl NMLUOM, NMOSTHOMOYNSA KOTOPOro He MOATBEPXKAEHbI B nopsiake,
yCTaHOBIIEHHOM 3aKoHoAaTenbcTBoM Poccunckon denepaunm;

HanMyne peleHna no xanobe, MNPUHATONO paHee B OTHOLIEHUW TOro Xe
3a8BUTENA 1 MO TOMY Xe NpeaMeTy Xanobbl.

130. YNONHOMOYEHHbIN Ha paccMOoTpeHue Xanobbl opraH BrpaBe OCTaBUTb
xanoby 6e3 oTBeTa B CneayloLmx criyqasx:

Hanmyme B xanobe HeueH3ypHbIX MO0 OCKOPOUTENLHbLIX BbIPAXEHWUA, Yrpo3
XW3HW, 300POBbLI0 U NMYLLLECTBY AOMKHOCTHOMO NnLa, a TakkKe YreHOB ero CeMbM;

OTCYTCTBME BO3MOXHOCTW MpoYMTaTh Kakyto-nmbo YyacTb TekcTa anobbl,
damunuio, UMdA, OTYECTBO (NpPW HanuuuuM) n (UNM) MNOYTOBLIM ajdpec 3asBUTEnNS,
yKasaHHble B xanobe;

ecnn B Xanobe He ykasaHbl haMunna rpakgaHuHa, HanpasuBLLErO Kanoby, u
NOYTOBLINA aapec, MO KOTOPOMY AOSKEH BbITb HaNpaBreH OTBET Ha anoby;



ecnu B xanobe coaepXuTcs BONPOC, Ha KOTOPbI €My HEOOHOKPATHO AaBanuvcb
NMMCbMEHHbIE OTBETLI MO CYLLECTBY B CBA3WN C paHee HanpasnseMbiMu obpalleHnsamun, u
npy 3TOM B anobe He NPMBOAATCS HOBble 4OBOAbI UM OBCTOATENBLCTBA, HaYarbHUK
(pykoBoauTenb) ApxuBHOro otaena AAMUHUCTpaUUKM ropoackoro okpyra CrpexeBown,
OO0JDKHOCTHOE Lo NMBO YyNOSTHOMOYEHHOE Ha TO NUUO BMpaBe MPUHATL peLleHne o
6e30CcHOBaTENBHOCTN OYepPeaHON xanobbl N NpekpalleHnn Nepennucku ¢ 3asiBUTenNem
No JaHHOMY BOMPOCY MPWU YCIOBUKW, YTO yKaszaHHas U paHee Hanpasnsemble Xanobbl
HanpaBnAnMcb B APXMBHbBIA OTAEN WAW OQHOMY W TOMY Xe AOSMKHOCTHoMy nuuy. O
AAHHOM peLleHn yBeAOMIISeTCA 3aaB1TENb, HanpaBmBLUMA obpalleHue;

€CNnKn OTBET NO CyLLEeCTBY NOCTABIEHHOrO B Xanobe Bonpoca He MOXeT ObITb AaH
6e3 pasrnaweHnsi CBe4eHWI, COCTaBNAOLLMX FOCYAapPCTBEHHYIO NN UHYIO OXPaHSAeMYHo
degepanbHbIM 3aKOHOM TarHy, rpaXkgaHuvHy, HanpasuBLLEMY Xanoby, coobuiaeTcs o
HEBO3MOXHOCTU AaTb OTBET MO CYLLUECTBY MOCTaBIEHHOrO B HEW BOMpoca B CBA3U C
HeoNMyCTUMOCTbLIO pasrnalleHnst yKa3aHHbIX CBEAEHUMN.

131. He nosgHee gHsA, cnegylowero 3a AHEM MPUHATUS peLleHusl, yKa3aHHOro B
NyHKTe 126 agMWHUCTPATMBHOIO perfiaMmeHTa, 3asiBUTEN0 B NMMCbMEHHON hopMe U Mo
XenaHuo 3as8BUTeNs B 3NIEKTPOHHOM (POpMe HanpasrsieTCAa MOTMBUPOBAHHbLIM OTBET O
pesynbTaTtax pacCMOTPeHUs xanobbl (cnocobom, ykasaHHbIM 3asBuUTENEM B xanobe:
NNYHO, MO NOYTE UNKN SNEKTPOHHOW NOYTON).

132. OTBeT MO pesynbTaTtaM pPacCMOTPEHUS Xanobbl NoanMCbIBaeTCS
YNOMHOMOYEHHbIM Ha PacCMOTPEHWe Kanobbl [OMMKHOCTHBIM  NIMLOM  OpraHa,
NpeaoCcTaBnALEro MyHULUMNanbHy yCnyry.

133. B cnyyae yctaHOBneHuss B xode WM MO pesynbTatam pacCMOTPEHUs
XanooObl NpU3HaKoB cocTaBa aAMUHUCTPATUBHOIO npaBoHapyLleHus,
npegycmoTtpeHHoro  ctatben 5.63  Kogekca  Poccuiickon  depepaumm 06
aAMUHUCTPATUBHBIX MpPaBOHAPYLUEHUAX, WAW MPU3HAKOB COCTaBa MpPecTynneHns
OOJDKHOCTHOE IMLO, YMOSTHOMOYEHHOE Ha paccMoTpeHue >xanob, HedameanutenbHO
HanpasnseT MMelLWMNecs maTepumansl B OpraHbl NpoKypaTypbl.

[Mopanok MHPOPMUPOBAHUSA 3as8ABUTENS O pesdynbTaTax
paccMOTPEHUS Kanobbl

134. B oTBeTe No pe3ynbTaTtaM pacCMOTPEHMS Xanobbl yka3bIBalOTCS:

HaMMeHoBaHWe  opraHa, nNpegocTaBfAOWEro  MyHUUMNANbHY  YCnyry,
paccMOTpEBLUErO Kanoby, AOSMKHOCTb, haMunus, UMHA, OTYECTBO (MPU HanmMyumn) ero
OOJPKHOCTHOIO N1ua, NPUHABLLEro peLueHue no xanobe;

HOMep, AaTta, MECTO NPUHATUS PELUeHUs, BKMYas CBeOeHUs O LOSMKHOCTHOM
nuue, MyHUUMNanbHOM CRyXallem, pelleHve unu gencteme (6es3gencrteme) KoToporo
obxanyeTcs;

dhamMunus, UMs, OTYECTBO (NPU HANUYUN) UM HAUMEHOBaHWe 3asaBUTENS;

OCHOBaHUA A58 NPUHATUA peLleHns no xxanobe;

NPUHATOE Mo Xanobe pellueHune;

B cnyyae, ecnu >xanoba npusHaHa OOOCHOBAHHOW, - CPOKW YCTpaHeHus
BbISIBMIEHHbIX HapylWeHWA, B TOM 4uCle CpoK npedocTaBneHns pesynbtarta
MYHMLMNANbHON yCnyru;

cBefieHns o nopsaake obxanoBaHWUs NPUHATOrO Mo xanobe peLleHus.

Mopsipok oGXanoBaHus peLLeHus no xanobe
135. 3asBuTenb BnpaBe obOxanoBaTb pelleHne no xanobe, NpuHMMaemoe
OOSDKHOCTHBIM - NMUOM, B cyaebHOM nopsgke B COOTBETCTBMM C  FPaK4aHCKUM

npoueccyanbHbiM 3akoHogaTenbcTBoM Poccunckon denepaumn.

MpaBo 3asBMTENSA Ha NonydYeHMe MHopMaLMn U JOKYMEHTOB,



HeobxoaMMbIX 45151 060CHOBAHUA 1 PaCCMOTPEHMS Xanobbl

136. 3asBuTenb UMeeT MpaBO Ha nosiyyeHue uHOopMauMn U [OOKYMEHTOB,
HeobxoauMbIX Ans 060CHOBaHUS U PacCMOTPEHUSA Xanobbl, NPU yCNnoBUnM, YTO 3TO He
3aTparmBaeT npaBa, cBO6OAblI M 3aKOHHbIE MHTEPEChbl OPYrMX ML U YTO yKasaHHble
OOKYMEHTbl He coep)XaT CBeOeHUdA, COCTaBMAKLNE FOCYNapCTBEHHYKD WU UHYIO
OXpaHaeMyto 3akoHodaTenscTBoM Poccuinckon degepaumm TanHy.

137. Mpn nogade kanobbl 3asBUTENb BApaBe MOMNYYUTb CrEeayHoLLYHo
NHopMaLnIo:

MeCTOHaxoXaeHne ApXMBHOro otaena;

nepeyeHb HOMepoB TereOHOB AN MONyYeHUs CBeOeHUA O MPOXOXAEHUU
npoueayp No pacCMOTPEHUIO XKanoobl;

MeCTOHaxXOXJeHWe OpraHoB MEeCTHOro camoynpasneHus, amMunmm, uUMeHa,
oTyecTBa (MpY HanNU4MM) U OOSMKHOCTM UX PYKOBOAUTESNEN, @ TakkKe AOMKHOCTHbIX NUL,
KOTOpbIM MOXeT 6bITb HanpaBneHa xanoba.

138. lMpn nogadve xanobObl 3asBUTENb BMpase MNoslyuynTb B ApPXMBHOM OTAEnNe
KOMMM [OKYMEHTOB, noaTBepxgawowmx obxanyemoe penctsne (6esgencraume),
peLleHne OOMKHOCTHOro nmua.

CnocoObl MHOPMUPOBaAHUSA 3asiBUTENEN O NOPSiAKe
nogayn u paccMoTpPeHUs xanobbl

139. UH(popmupoBaHve 3asBuTernen O Mopsake nodavyM W pacCMOTPEeHuUs
Xanobbl Ha pelweHna n gencteus (besgenctene) ApXMBHOIO OTAeNa, LOSMKHOCTHBLIX
nny, ApXMBHOIO OTAena, MyHUuuMnanbHbIX CAyXXKalmnx, OCYLEeCTBNSeTCs NOCPeaCcTBOM
pasmelleHns UHpopmMauun Ha cTeHdax B MecTax npefocTaBieHUs MyHUUunanbHOW
ycryri, Ha ouumansHOM cante AgMUHUCTpauMM ropoackoro okpyra CTpexeBown, Ha
EovHoM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin), B MOL], a
Takxe B YCTHOM U (MNn) NNCbMEHHOW (hopme.



MpunoxeHune 1 K ADMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

CnpaBo4Has nHcgopmaLma 0 MecTe HaxoXaeHus, rpadmke padboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTbl OPraHoOB, NPeAOoCTaBNAIOLMNX
MYHULUMNANbHYI YCNYry, UX CTPYKTYPHbIX Noapa3aeneHn U opraHusauum,
yYacTBYHOLWMX B NpeaoCcTaBlIeHUN MyHULUNAanNbLHON ycnyrm

1. AOMUHUCTPaLMSA ropofcKkoro okpyra CtpexeBon

Mecto HaxoxgeHna AOMUHUCTpaUUKM rOpoAcKoro okpyra CTpexeBon: yo.
Epmakosa,
a. 46a, r. Ctpexeon, Tomckast obnacTtb, 636785.

"padhmk paboTbl AAMUHUCTPaUUKM ropoackoro okpyra CTpexeBown:

NoHepenbHUK: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

BTopHuUk: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

Cpepa: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

YeTtBepr: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6en 12.30-14.00

MNatHuya: Pabouee Bpems 8.30-12.30 n 14.00-16.00
O6en 12.30-14.00

Cy66oTa: BbIXOAHOW OEHb

BockpeceHbe: BbIXOOQHOW OEHb

['padpmk npnema 3assutenen B AOMUHUCTPALMN ropoAcKoro okpyra CTpexeBou:

NoHepenbHUK: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

BTopHuk: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

Cpepa: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

YeTBepr: Pabouee Bpems 8.30-12.30 n 14.00.17.30
O6ep 12.30-14.00

MatHuua: Pabouee Bpemsa 8.30-12.30 n 14.00- 16.00
O6ep 12.30-14.00

Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOQHOW OEHb

MouToBLIN agpec AaMUHUCTPaLMK ropoackoro okpyra CTpexxeBoun:
yn. EpmakoBa, a. 46a, r. CtpexxeBon, Tomckas obnactb, 636785.
KoHTakTHbIN TenedgoH: 8 (38-259)5-10-01, dakc: 8 (38-259) 5-10-01, 8(38-259)5-22-
96;
OdmumnanbHbIn cant AGMUHUCTpaUUK ropoackoro okpyra CTpexxeBown:



1. B MHJOPMaLNOHHO-KOMMYHUKaLMOHHOW cetn «NHTepHeT»:
http://admstrj.tomsk.ru

Afgpec aneKkTpoHHOW NoYTbl AOQMUHUCTPaLMK rOPOACKOro okpyra CTpexeBon:

B ceTn NHTepHeT: office@admstrj.tomsk.ru
2. ApxuBHbIN oTAeNn AAMUHUCTPaLMK ropoackoro okpyra CTpexxeBou:

MecTto HaxoxgeHuss ApxuBHOro otgen AAMUMHUCTPaAUMM TOpPOLCKOro OKpyra
CtpexeBoM:

2 MKp., A. 239a, r. CtpexeBon, Tomckas obnactb, 636780.

Npadmk paboTbl ApxvBHOro oTaen AAMWHACTpPaUUKM  TFOPOACKOro  OKpyra
CtpexeBoM:

NoHepenbHUK: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
BTopHuK: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Oben 12.30-14.00
Cpepa: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
YeTBepr: Pabouee Bpems 8.30-12.30 n 14.00.17.30 O6en 12.30-14.00
MNatHuya: Paboyee Bpems 8.30-12.30 n 14.00-16.00 O6ea 12.30-14.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOQHOW OEHb

padmk npuema 3aasuTenen B ApxuBHOro otaen AAMUHUCTpaLMU FOPOLCKOro
okpyra CTpexeBon:

lMoHegenbHuUK: He NpMeMHbIV AeHb, paboTa ¢ JOKYMEHTaMM
BTopHuUK: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
Cpepa: Pabouee Bpemsa 8.30-12.30 n 14.00.17.30 O6en 12.30-14.00
YeTBepr: Paboyee Bpems 8.30-12.30 n 14.00.17.30 Obepq 12.30-14.00
MatHunya: Paboyee Bpems 8.30-12.30 n 14.00-16.00 O6eg 12.30-14.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

MoytoBbIN agpec ApxvBHOro otaen AOMUHUCTpPaAUUM rOpPOACKOro  OoKpyra
CtpexeBou:

2 MKp., A. 239a, r. CtpexeBon, Tomckas obnactb, 636780.

KoHTakTHbIN TenedoH: 8 (38259) 3-90-97.

OdmumaneHbIin canT B MHAPOPMALMOHHO-KOMMYHUKAUMOHHOM ceTu «UHTepHeT»
(oanee — cetb UIHTepHeT): http://admstrj.tomsk.ru

AOpec 3nekTpoHHOW nouyTbl ApXMBHOro otgena AOMUMHUCTpaAUUM TrOPOACKOro
okpyra Ctpexeson B cetu MHTepHeT: Denisova@admstrj.tomsk.ru
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MpunoxeHne 2 Kk AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epepauun (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

B ApxusHbln oTaen AoMMHUCTpaumm
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(aomawwHuin/paboynin)

aZipec 3NeKTPOHHOM MOYThI

3AABJIEHUE

Mpowy noaTBepAnTb CTax paboTkl B (Ha3BaHWe yyYpexaeHus)

C no
(ykasaTb nepwuop)

nog hamunuen

(3anonHsieTcs B criydae cMeHbl haMunum B 3anpallnBaemblii nepuosa)
B JOJIKHOCTM
KONMYECTBO 3K3EMMIISAPOB

Cnocob nonyyeHus pesynbTaTa (Hy>XHOE NOOYEPKHYTb):

1) npy nu4HoM obpalueHnn B ApxmBHbIN oTaen (Ha BymaxxHoM HocuTene);

2) nocpedcTBOM MOYTOBOro OTMPaBIiEHUs Ha agpec 3asBUTEns, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);
4) npn nu4yHom obpaweHnn B MOL| (Mpy HannumMm 3akn4YEHHOro cornaweHus) (Ha
BymMaxxHOM HocuTene).

(paTa) (moanmce)



MpunoxeHne 3 K ADMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUoHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
xapakrepa)»

B ApxusHbln oTaen AoMMHUCTpaumm
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oT4yecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(momawwHuin/pabounin)

agpec 9NeKTPOHHOW MoYThI
3AABITEHVE

Mpowly BblAaTb CcnpaBky O 3apnnaTe 3a BpeMsi paboTbl B (Ha3BaHMe yupeXxaeHus)

c no
(ykasaTb nepuop)

nog doamunmen

(3anonHsieTcs B cnyvae CMeHbl haMunum B 3anpallnBaemblii nepuos)
B JOJIKHOCTM
KONMYECTBO 3K3EMMIISPOB

Cnocob nonyyeHus pesynbTaTa (Hy>XHOE NOYEPKHYTb):

1) npy nu4yHoM obpalleHnn B ApxmBHbIN oTaen (Ha BymaxxHOM HocuTene);

2) nocpedcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEnNs, yKasaHHbIn B
3adaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);

4) npn nnyHom obpaweHnn B MOLL (npy Hanuummn 3aknOYEHHOro cornalleHus)
(Ha BymaxkHoM HocuTene).

(mata) (noanuceb)



MpunoxeHne 4 Kk AODMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHue
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
xapakrepa)»

B ApxusHbln oTaen AoMMHUCTpaumm
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedgoH

(aomawHwui/paboymn)

agpec 9NeKTPOHHOW MoYThl

3AABJIEHNE
MpoLy noaTBEpANTL NPefoCcTaBneHne oTnycka no yxoay 3a AeTbMU 3a Bpems paboTbl
B (HasBaHve y4ypexaeHus)

C no
(ykasatb nepwuop)

nog hamunuen

(3anonHgaeTcsa B cnyyae cMeHbl haMunuu B 3anpaluinBaemMblii nepuos)
B AOSMKHOCTU

rog, Mecsu poxaeHust pebeHka
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nony4yeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):

1) npu nn4yHoMm obpalueHnn B ApXmBHLIN OTAEN (Ha ByMaxXHOM HocUTene);

2) nocpeAcTBOM MOYMTOBOrO OTMNPAaBEHUss Ha agpec 3asBUTENs, yKasaHHbIA B
3asBrneHun (Ha BymaxHOM HocuTene);

3) NnocpeAcTBOM 3MEKTPOHHOM MOYThLI B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHom obpaiieHmn B MOLL (Npyn Hanuumm 3aknio4eHHOro cornalleHus)
(Ha BymaxkHOM HocuTene).

(mata) (noanuceb)



MpunoxeHne 5 Kk AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

B ApxusHbln oTaen AoMMHUCTpaumm
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(momawwHun/paboymin)

aZipec 3NeKTPOHHOM MOYThI
3AABIIEHNE

Mpowy BblIJATb KONMWMIO NOcTaHoBreHus [nasbl  AgmuHucTpauuu ( nassbl
ropoga, pewenuns KWcnonHutenoHoro komuteta CrpexeBckoro ropopgckoro CoseTta
Hapo4HbIX AenyTaToB)

(Ne noctaHoBneHuUs /pellenHns) gaTa)

KOJIN4EeCTBO 3K3EMIMIIAPOB

Cnocob nonyyeHus pesynbTaTa (Hy>XHOE NOOYEPKHYTb):

1) npy nu4yHoM obpalleHnn B ApxmBHbIN oTaen (Ha BymaxxHOM HocuTene);

2) nocpedcTBOM MOYTOBOro OTMPaBIiEHUs Ha agpec 3asBUTEns, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);

4) npn nuyHom obpaweHnn B MOLL (npy Hanuummn 3aknOYEHHOro cornalleHus)
(Ha BymaxkHoM HocuTene).

(mata) (noanuceb)



MCKITIO4EHO

MpunoxeHne 6 Kk AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»



MpunoxeHne 7 kK AOMWHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MYHMLUMNANbLHON ycnyrm
«[pegocTtaBneHne apxmBHbIX CMPaBOK WM KOMWUR
apXUBHbIX [OOKYMEHTOB, CBSI3@aHHbIX C COLUWanbHOW
3aWmMTON  rpaxgaH, npegycMaTpuMBalooWmMx KX
NeHCMoHHOe obecneyeHne, a TaKkke NosyYeHue nbroT

n KOM HeHcaLlMVI B COOTBETCTBUUA C
3aKOHOOaTENbCTBOM Poccunckon depepaumm
(ncnonHenmne 3anpocos coumanbHO-NPaBoBOro
Xxapakrepa)»

BNOK — CXEMA

npenocTaBneHns MyHuumnansHom ycnyrm «NpegoctaBneHne apxmBHbIX CNPaBOK
UITN KOMUMA apXUBHbIX JOKYMEHTOB, CBA3aHHbIX C COLManbHOM 3allnTon rpaxaaH,
npegycMaTpuaroLmnx NX NEHCMOHHOE obecneyveHne, a TakkKe nonyyYeHne nbroT 1
KOMMeHcauumn B COOTBETCTBMM C 3aKoHogaTenbcTtBoM Poccuinckon ®egepaunm
(ncnonHeHne 3anpocoB coLManbHO-NPaBOBOro Xxapakrepa)»

aneM 3adaBJieHNd 1 NpoBEpPKa KOMIMIIEKTHOCTU NpeacTaB/iEHHbIX JOKYMEHTOB

EcTb ocHOBaHUSA ans oTkasa B npueme na — OTkas B npneme
3asiBNeHNs N JOKYMEHTOB 3asiBrIEHNSI N JOKYMEHTOB
|
HeT

PeFVICTpaLI,VIFI 3adaBlieHnAa o npenocrasiieHnn MyHVILlVIFIaﬂbHOVI ycnyrum

HanpasneHue 3aasneHna [nase AaMuMHUcTpauum ons BU3MpoBaHUA

HanpaBneHme OOKYMEHTOB B CTPYKTYpPHOE nogpasgerieHne, OoTBeTCTBEHHOE 3a
paccMoTpeHune 3aaBrieHna N npeacrtaBiieHHbIX JOKYMEHTOB

PaCCMOTpeHI/Ie 3adaBneHna n npeacrtaBiieHHbIX JOKYMEHTOB

YBegomneHne 3aaBuTens
EcTb ocHOBaHUA onsi NPMOCTaHOBIEHUS - ) 0 HeobxoanmMocTu
npegocTaBneHus ycrnyrn? Aa npeaocTaBneHuns
AOMONHUTENbHbIX
cBeaeHun ans
| NCNOJSTHEHNSA 3asiBIIEHUS
HeT
|
EcTb ycTaHOBReHns ansa otkasa B L ]
npegocTaBneHnn ycnyrmn? Aa
HanpasrieHne 3asiBUTEN0
| MOTUBMPOBAHHOIO OTKa3a
HeT B NpefocTaBneHnn
\ ycnyru
Bblgaya 3anpalinBaemMbix apXMBHbIX CNPaBoOK, KON
apXMBHbIX OKYMEHTOB, CBSA3aHHbIX C COLManbHOM
3alnToNn rpaxkaaH
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