AJIMMHUCTPALMS §
TOPOJICKOI'O OKPYT'A CTPEKEBOW

INOCTAHOBJIEHHUE

14.07.2014 Ne 547

OO0 yTBep)KIeHNH ATMUHUCTPATUBHOTO PETJIAMEHTA MPEA0CTABICHUS] MYHUITUTATBHOU YCITYTH
«IIpenocraBieHne apXUBHBIX CIPABOK WJIM KONIMK apXUBHBIX JOKYMEHTOB, CBA3aHHBIX C
COIMATFHOM 3aIIUTON TPpaXKIaH, MPEIyCMaTPUBAIOIINX WX IICHCHOHHOE 00ECTICUeHHE, a TAaKKe
MOJIyYEHUE JIbI'OT U KOMIIEHCAlMK B COOTBETCTBHU C 3aKOHOAATENBCTBOM Poccuiickoi
®denepanun (MCIIOTHEHUE 3aITPOCOB COIMATBLHO-TIPABOBOTO XapaKTepa)»

B cootBercTtBHM ¢ DepepanbHbiM 3aKk0HOM 0T 22.04.2004 No 125-03 «OO6 apXxuBHOM
nene B Poccuiickoit ®enepaunn», denepanbHpiM 3akoHOM oT 27.07.2010 Ne 210-03
«O0 opraHuzanuu NpPeNOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYI», B LENSIX
periiaMeHTali  MPEJOCTaBICHUs] MYyHULUNANbHON ycinyrd «lIpemocraBieHue apXUBHBIX
CIPAaBOK MM KOMHMI apXHBHBIX JTOKYMEHTOB, CBS3aHHBIX C COLIMAJLHOM 3alllUTON TrpakiaH,
MpeyCMaTPUBAIONINX MX IEHCUOHHOE 00ECIIeUeHNe, a TAKXKE TOydeHUE JIbIOT M KOMIICHCAIIUN
B COOTBETCTBHU C 3aKOHOJATEILCTBOM Poccuiickoii ®Denepanuu (HMCIIOTHEHUE 3allPOCOB
COILIMATILHO-TIPABOBOIO XapaKTepa)», 00ecledeHrs] CBOEBPEMEHHOTO U TOJTHOTO PACcCMOTPEHUS
oOpallleHu# Tpaxk/iaH, IPUHATUS PELICHUI U HallPaBJIEHUS OTBETOB 3asIBUTEISM

I[TOCTAHOBJIAIO:

1. YTBepauTh AAMUHHUCTPATUBHBINA PETIaAMEHT MPEIOCTABICHUS MYHUITUITAIBHOW YCITYTH
«IIpenocraBieHne apXWBHBIX CHPABOK WJIM KOMUN apXWMBHBIX JIOKYMEHTOB, CBSI3aHHBIX C
COLIMAJILHOM 3aIIMTOMN Ipa)<J1aH, MPeAyCMaTPUBAIOIIUX WX NMEHCHOHHOE OOecredeHue, a Takke
MOJYyYECHUE JbIOT M KOMIIEHCALIMA B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoit
®enepanu (MUCIOJIHEHNE 3alIPOCOB COIIMAILHO-TIPABOBOTO XapaKTEPa)» COMNIACHO MPUIIOKEHUIO
K HACTOSILIEMY MOCTaHOBJICHUIO.

2. Ilpu3Hath yTpaTUBIIMMHU CHILY ITOCTAHOBJIEHUS AJIMHHHUCTPALMHM T'OPOJICKOTO OKpyra
CrpexeBoii:

- or 29.06.2012 Ne 440 «OO0 yTBEepXICHHH aJIMHUHUCTPATUBHOTO perIaMeHTa
MpEeAOCTaBICHUsS MyHUIUIIANbHON yciayru «llpemocTtaBieHne apXMBHBIX CHPaBOK WM KOIHA
ApXMBHBIX IOKYMEHTOB, CBSI3aHHBIX C COLMAIBHOM 3aIIUTON IPakJlaH, MPEAyCMATPUBAKOIINX UX
MEHCUOHHOE O00€ecledYeHne, a TakKe TMOJydeHHEe JhIOT M KOMIICHCAIIMM B COOTBETCTBUU C
3aKoHoJaTenbcTBOM Poccuiickont denepanyu.

- or 10.07.2012 Ne 470 «OO0 yTBEepKICHMM AAMUHUCTPATHUBHOTO perjamMeHTa
NPENOCTAaBICHNs MYHULIMNAIBHOW yciIyrn «Bblgaga Konmuii  apXHMBHBIX — JOKYMEHTOB,
MOATBEPKIAOIINUX TPABO BIIAJICHUS 3EMIICH.

3. Hacrosimee mnocTtaHOBI€HHE MOMIEKUT OG(GUIHMATLHOMY OIYOJIMKOBAHUIO H
pa3MenieHnio Ha O(UIIHAIEHOM CaliTe OPraHOB MECTHOTO CAMOYIPABICHUS TOPOJCKOTO OKpyra
CtpexeBoi.

3. KoHTpoib 32 MCIOTHEHUEM HACTOSIIET0 MOCTAHOBIICHHS BO3JIOKUTh HA 3aMECTUTENS
Mbpa ropoackoro okpyra, Ynpasistomuiero aenamu @umep T.A.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPX/IEH

MMOCTAaHOBJICHUEM AJIMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 14.07.2014 Ne 547

AI[MI/IHI/ICTPATHBHI;IPT PEI'TTAMEHT
IIPEAO0CTABIICHUs] MyHULIMIIAIILHOU yCiIyry «IIpengocraBiieHre apXuBHBIX CIIPABOK WIIH
KOMUI apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C COI[MATIBLHOM 3aIUTON TpaXK]iaH,
HpeI[yCManI/IBaIOH_II/IX UX MCHCHUOHHOC O6€CH€‘IGHI/I€, a TaK¥XeE nonyquHe JIBTOT U KOMHGHC&HI/Iﬁ
B COOTBETCTBHUU C 3aKOHOJATEIHCTBOM Poccuiickoit Deaepannu (UCIIOTHEHUE 3aITPOCOB
COLIMAJIBHO-TIPABOBOTO XapaKTepa)»

Paszgen 1. O0mue moioKeHus
[Ipenmer perynupoBaHus periaMeHTa

1.  AJIMUHHCTpAaTHBHBIA periaMeHT MPENOCTABICHUS MYHUIUIAIBHONH  YCIyTH
«[IpenocraBieHre apXMBHBIX CIPABOK MM KOMHHM apXWMBHBIX JOKYMEHTOB, CBS3aHHBIX C
COLIMANILHOM 3aIIMTON Tpa)IaH, MPEAyCMATPUBAIOIINX WX NMEHCHOHHOE OOECreueHue, a TaKkkKe
MOJYyYEeHHE JbIOT M KOMIIEHCAIIMA B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoit
Oeneparnyii  (MCIIOTHEHUIO — 3allPOCOB  COIMANBLHO-TIPABOBOIO  XapakTepa)»  (maiee -
aJIMUHHUCTPATUBHBIA pErjaMeHT) YCTaHaBIMBAET CTaHAAPT MPEJOCTaBICHUS MYHUILIUINAIbHOU
YCIIYTH MO TPEOCTABICHUIO apXUBHBIX CIIPABOK WIJIM KOMHN apXUBHBIX JIOKYMEHTOB, CBS3aHHBIX
C COLIMANIbHOM 3alUTON IrpaXkAaH, MpeayCMaTPUBAIOIINX UX IEHCHOHHOE 00ecleueHne, a TakKe
MOJYyYECHUE JBIOT M KOMIIEHCALIMA B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoit
Oenepanny  (MCIIOJIHEHWIO — 3alIPOCOB  COLIMAJIBHO-TIPABOBOTO  Xapakrtepa) (mamee -
MYHHULIMIIAJbHAs ~ yclyra) Ha TEpPpUTOpUM ropoackoro okpyra CrTpexeBol, CoOCTaB,
MOCJIEZIOBATEIbHOCTh W CPOKH BBITMOJIHEHUS aJMUHUCTPATUBHBIX MpoLeaAyp (IeHCTBUI) MO
MPEIOCTABICHUI0 MYHUIIMTIAIBHON yCIyrd, TpeOOBaHUS K TOPSAKY MX BBINOJHEHUS, (OpMBI
KOHTPOJIA 3a WCIIOJIHCHHEM aJMHHUCTPATHUBHOTO pErjaMeHTa, IOCYIeOHBIN (BHECYIECOHBII)
MOPSIOK O00XAaJIOBaHUSI pelieHU u jaelictBuil (Oe3melicTBrus) MyHHUIIUNIATBHBIM Ka3e€HHBIM
YUpESKIACHUEM AJIMHHUCTPALIUM TOPOJCKOTO OKpyra CTpeXeBOH B JHMIE CTPYKTYpPHOTO
nozpaszesieHuss — ApXUBHBIM O0TAeN AIMUHHCTpALMKU ropoackoro okpyra CtpexeBol (nanee no
TEKCTY - APXUBHBIH OTHAEN), ITOJDKHOCTHBIX JIUL APXUBHOTO OTAENa, JTMOO MYHUIUIATbHBIX
CITyKaIluX.

2. AIMUHHUCTPAaTUBHBIA PETIaMEHT pa3padoTaH Ha ocHOBaHUU DenepaabHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHu3alMu MOPEAOCTABICHHS  TOCYIApCTBEHHBIX H
MyHULIMNATBHBIX  yciayr», lloctanoBnenust IlpaBurtenbctBa Poccuiickonn ®Penepauuu  OT
16.05.2011 Ne 373 «O pa3paboTke U YTBEP)KICHUU aAJMUHUCTPATUBHBIX DPErJIAMEHTOB
UCIIOJTHEHUS TOCYJapCTBEHHBIX (DYHKUIMN U aJIMUHUCTPATUBHBIX PETrJIaMEHTOB MPEI0CTABIICHUS
TOCYIapCTBEHHBIX YCITYT.

Kpyr 3aaBureneit

3. 3asBUTENAMU  SABISAIOTCA  (pU3MUECKMe M IOpUAMYECKHE JMIa, JIMO0 X
YIOJIHOMOYEHHBIC TTPEACTABUTENH (J1aJIee - 3asBUTEIIN ).

TpeboBanust k mopsAKY HHOOPMHUPOBAHUS O MPEAOCTABICHUM MYHHUIIUIAIBLHON YCIyTH

4. UndopmupoBaHue TrpaxaaH O MOPSAAKE MPEAOCTABICHUS MYHULUINAIBHON YCIYTH
o0ecreunBaeTCs MyHUITUTAIBHBIME CITYKallIUMU, CTICIIHATUCTAMHA A IMUHUACTPALIUHA TOPOJICKOTO



okpyra CTpexeBoil, MHOTO(QYHKLIMOHAJIHHOTO LEHTpPa MPEJOCTaBICHUS TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX yeIyT (naigee — ML) npu HaTMIuy 3aKII0YEHHOTO COTJIAIICHMS.

5. OCHOBHBIMH  TpeOOBaHUSAMH K HMHQOPMHUPOBAHHIO TpaXIaH O  TOpPSIKe
MPEIOCTaBICHUSI MYHHUIMIAIBHON yCIAYrd SBISIOTCA JIOCTOBEPHOCTH MPEAOCTaBiIsieMOn
uHpOpMallUK, YETKOCTh B  M3JIOKEHUM HWHPOpPMALMM, TOJHOTA U  ONEPATHBHOCTD
uH(popMUpOBaHHUS.

6. MecTto HaxoXAeHUs AIMHHUCTPAIMH TOPOJACKOro okpyra CrpexeBold, ApXHUBHOTO
OTJIeNa, OPraHOB U OpraHMU3alHii, yIaCTBYIOIIMX B MIPEIOCTABICHUN MYHULIUIIAIbHON yCIyTH, UX
MOYTOBBIE ajpeca, o(uIManbHbIE CaThl B HWH(GOPMAIMOHHO-TEICKOMMYHUKALIMOHHON CETH
«naTtepuer» (manee — cetb HMuTepHeT), mHbOpmarus o rpadukax padoThl, TenedOHHBIX
HOMEpax M aJpecax d3JEKTPOHHOM MouTkl mnpenctasieHsl B Ilpunoxenun 1 k Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

7. Nudopmanust 0 Mecte HaxOxAeHUs, Tpadukax paboThl, AIMUHUCTPAIIUU TOPOJCKOTO
okpyra CrpexeBoil, ApPXMBHOrO OTHEJIda, OPraHOB MW OpraHu3alui, Yy4YacTBYIOIIMX B
IPEOCTaBICHUN MYHHLIUIIATBHOM YCITYyTH, O TIOPSIIKE MPEIOCTABICHUS MyHUITUIAIBHON YCIYTH
pa3mMeniaercs Ha O(pUIIMATBLHOM CaliTe OPraHOB MECTHOTO CaMOYIPAaBJICHHS TOPOJICKOrO OKpyra
CrpexeBoii B cetn MHTepHeT, B rocynapcTBeHHOW HH(opmanmonHoi cucreme «llopran
FOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX ycayr Tomckoit obmactu» (mamee — Ilopran
TOCYJapCTBEHHBIX W  MYHHIMNAIbHBIX yciayr Tomckoil obmactu), B  (eaepanbHOM
rocyJapcTBEHHON WHGOPMAIMOHHOW cucteMe «EIWHBIA TOpTal TOCYHapCTBEHHBIX U
MYHUIUNATBHBIX ~ yeuyr (¢yHKumid)» (mamee — EauHblii mopranm rocynapcTBEHHBIX H
MYHHUITUTIATBHBIX yCIIyT ((DYHKIUI)), a TakKe MPeIoCTaBiIseTcss Mo TeledOoHy W AJIECKTPOHHOM
HoyTe.

8. Ha odununanbHOM caiiTe OpraHoB MECTHOTO CaMOYIIPaBJIEHHSI TOPOACKOTO OKpyTra
CrpexeBoii B cetu IHTepHET pa3MeraeTcs cienyromas HHpopMarus:

1) HauMEHOBaHHUE U MOYTOBBIC aapeca AIMHUHHCTPALUU TOPOACKOro okpyra CTpexeBoit
U ApXMBHOTO OT]IENA,;

2) HoMepa TeaeOHOB AIMHHHUCTPAIMH TOPOACKOro okpyra CTpekeBoil U ApXHUBHOTO
oT/ena,

3) rpaduk pabOTBl AJIMHHHCTpPAIMM TOPOACKOro Okpyra CTpekeBoW W ApPXHBHOTO
oTJena,

4) TpeboBaHKUs K MHCHMEHHOMY 3allpoCy TpakKaaH O MPEAOCTaBICHHH WH()OPMAIUH O
HOPSI/IKE MTPEOCTABICHUS MYHHIIMIIATBHOMN YCIyTH;

5) nmepeveHb TOKYMEHTOB, HEOOXOMUMBIX JJIsI TOTYUCHHS MYHUIIMITAILHON YCIYTH;

6) BBIZCP)KKH M3 3aKOHOJATCIbHBIX M HMHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
COJIepKalllX HOPMBI, PETYIUPYIOIINE ACSITeNbHOCTh IO MPEJOCTaBICHUI0 MYHULUIMAIbHON
yCIIyTH;

7) TEKCT aIMUHUCTPATHBHOTO PErJIaMEHTa C MPHUI0KCHUSIMHU;

8) kpaTKOe omnHcaHHue TOPsAKa MPEAOCTABICHUS MyHUIIUITATBHOW YCITYTH;

9) obpasibl 0hopMIIEHHST JOKYMEHTOB, HEOOXOIUMBIX /IS TOJIYUYECHUS MYHUIIUTIATbHON
YCIyTH, U Tp€OOBaHMS K HUM.

9. Hudopmanuio o mopsake MOITYYSHHUs MYHULUINAIBHOW YCIYTH, a TakKe O MecTe
HaXOKJICHUS, KOHTAKTHBIX TeseoHax (TenedoHax /i CpaBokK), agpecax 3JEKTPOHHOM MOYTHI,
rpadguke paboThl, cBeAeHUsS 00 opraHax W OpTraHMU3AIUAX, YYAaCTBYIOIIMX B MPEIOCTaBICHUH
MYHHIIUIIATGHOW YCIIYTH WU SBISIONIUNXCS UCTOYHUKOM TMOJIydeHUs WH(OpMALUU, Tpax I aHuH
MOJKET MOJIYYHUTh:

1) au4HO npu 00paIIeHUH K JTOHDKHOCTHOMY JIMIY (CIIEUANCTY) APXUBHOTO OT/ENa;

2) M0 KOHTAaKTHOMY Teje(oHy B 9achl pabOThl AJIMHUHHUCTpAIMH TOPOACKOTO OKpyra
CrpexeBol, ykazanusle B [Ipunoxkenuu 1 k HacTosmeMy aIMUHUCTPATUBHOMY PErilaMeHTy;

3) mocpeaCcTBOM 3JIEKTPOHHOTO OOpaIlleHHs Ha aJpec IEKTPOHHOM MOYTHI, yKa3aHHbBIH B
[Mpunoxennu 1 K aAIMUHUCTPATUBHOMY PETIAMEHTY;

4) B cetn MHTepHeT HAa OQUIIHATLHOM CaliTe MyHHIIMIIAIBHOTO 00pa30BaHUsI TOPOJICKOM
okpyr Crpexesoii: www.admstrj.tomsk.ru B pa3uene «Hacenennro/ MyHHIIMTIATBHBIE YCITYTH —
KonTakTHas nHpopmarus»



http://www.admstrj.tomsk.ru/�

5) Ha UHPOPMAIIMOHHBIX CTEHAaX B AIMHHUCTPALIUU TOPOJCKOT0 okpyra CTpekeBO# 1o
azapecy, ykazaHHoMy B [Ipunokenun 1 k HacTosIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY;

6) mocpenctBom [loprama TOCYNapCTBEHHBIX M MYHHLUIAJIbHBIX yCIyr TOMCKOW
obmactu: http://pgs.tomsk.gov.ru/;

7) mocpenctBom EnmHOrO mopranma TOCYZapCTBEHHBIX M MYHUIMIAIBHBIX — YCIYT
(ynkumii): http:// www.gosuslugi.ru/;

8) npu obpamennu B MOII.

10. UudopmarmoHHsle  CTEHABI  OOOPYAYIOTCS  TIPU  BXOJE€ B TOMEIICHHE
AJIMHMHHCTpAIK TOpoicKoro okpyra CtpexeBoil. Ha mHGOpPMaMOHHBIX CTEHIaX pa3MeIIaeTCs
crienyromas oos3arenbHass HHPOPMAIIHSL:

1) moutoBBIN azpec AJMUHHCTpAIH TOPOACKOro okpyra CTpexeBoil u ApXHUBHOTO
oTIena,;

2) agpec opUIMATBHOTO CaiiTa OPraHOB MECTHOI'O CAMOYIIPABIICHHS TOPOJCKOTO OKpyTra
CtpexxeBol B cetu IHTEpHET;

3) cmpaBouHbIi HOMep TenedoHa AIMUHUCTPALUH TOPOACKOTO Okpyra CTpexeBoi u
ApXHUBHOTO OTAEINA,;

4) rpaduk paboOTBl AJMHHUCTpPAaLUM TOpoackoro okpyra CTpexeBoil . ApPXHBHOTO
oTIena,;

5) BBIIEPKKH M3 MPABOBBIX aKTOB, COJCPIKAIINX HOPMBI, PETYIHPYIOIINE ACATSIbHOCTD
10 IPEJOCTABICHUIO0 MYHHUIMIIAIbHOHN YCIyTH;

6) mepevyeHb TOKYMEHTOB, HEOOXOAUMBIX JJIsI TOTYYEHHSI MYHUIIMITAILHON YCIYTH;

7) 06pasibl 0GOPMIICHHS 3asIBICHHS.

11. Ob6pameHust 0 KOHTAKTHOMY Tele(OHY MO BOIpocaM MH(GOPMHUPOBAHUS O MOPSIKE
IPEOCTABICHUS] MYHULMIIAIBHON YCIyT MPUHUMAIOTCS B COOTBETCTBUU C Tpa(UKOM pabOThI
ApXMBHOIO OTA€Na, IpeacTaBieHHOMY B [Ipmioxkennn 1 k HacTodleMy aIMUHUCTPATUBHOMY
perjaaMeHTy.

12. OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH COAEPKaTh MH(OPMAIUIO O HAMMEHOBAHUHU
CTPYKTYPHOTO TMOJpa3AeiieHus: AJIMUHUCTPALIMU TOPOACKOro okpyra CTpexeBoil, B KOTOpPOe
oOpartuiics rpaxaaHuH, (paMuiIny, UMEHH, OTYeCTBE (IPU HAIWYHMH) U JOJDKHOCTH CIHELUAINCTa,
IPUHSABLIETO TeNIe()OHHBIN 3BOHOK.

13. Ilpu orBerax Ha Tene(OHHBIE 3BOHKM W YCTHBIE OOpaIlEHUS CIEHUAINCTHI
ApXuBHOrO 0oTJeNa 00s13aHbI IPEIOCTABIATh HH(OPMALIHIO IO CIETYIOLUIMM BOIPOCAM:

1) o MecTe npeAoCTaBICHUS] MyHULIUTIAIBHOW YCIYTH U CIIOco0ax mpoeszia K Hemy;

2) rpaduke nprueMa rpakJaH 1o BOIpocaM IpeoCTaBIeHUs] MyHULIUIIAIBHON yCIyTH;

3)0 BXOIAIIMX HOMEpax, IMOJ KOTOPBIMH  3aperHCTPUPOBAHBI B  CHCTEME
JIeNIONPOU3BOCTBA APXMBHOI'O OT/EJa MOCTYIUBIINE JOKYMEHTHI.

4) 0 HOPMaTHBHBIX MPABOBBIX aKTaX, PErYIUPYIOLIMX MPEIOCTABICHUE MyHUIUIIATbHON
ycIayru (HauMEHOBaHKE, HOMEp, JlaTa PUHATUS HOPMAaTUBHOI'O aKTa);

5) o mepevHe TOKYMEHTOB, HEOOXOAUMBIX IS TOTYYCHUS MyHUIMIIATEHON YCITYTH;

6) 0 cpokax pacCMOTpPEHHUS TOKYMEHTOB;

7) 0 cpoKax MpeOoCTaBICHHSI MyHUIIMITAILHON YCITYTH;

8) o mMecTe pa3mMereHnsT Ha OQHUIMAIBHOM caiiTe AJMHUHHCTPAIUU TOPOACKOTO OKpyra
CrpexeBoit B cetu MHTepHET MH(pOpPMAIMK 1O BOIPOCAM IPEIOCTABICHUS MYHHIIMIIATbHOM
YCITyTH.

14. Tlpu oOmeHun ¢ rpaxkaaHaMu (1o TesnedoHy WM JUYHO) CHEHUATUCTHl APXHUBHOTO
OTJela JI0JKHBI KOPPEKTHO U BHUMATEIbHO OTHOCUTBCS K IpaX<J1aHaM, HE YHI)Kas UX YECTU U
JIOCTOUHCTBA. Y CTHOE MH(GOPMHUPOBAHHE O MOPSAAKE MPEAOCTABICHHUS MYHUIUIAIBLHON YCIYTH
JIOJDKHO MPOBOJIUTHCS € UCTIONIB30BaHUEM O(PHUIIMATBHO-/1€JI0BOIO CTHIIS PEYH.

15. Ilpu oOpamenun 3a uHOpMAIMEd 3asBUTENS JUYHO CHELHUATHCTBI APXHBHOTO
oraena o0s3aHbl NMPUHATH €r0 B COOTBETCTBUU C IpapukoM padoTsl. IlpomosmkurenbHOCTH
npuemMa IMpHu JIMYHOM oOpamieHuu - 15 mMuHyT. Bpems oxumanuss B ouepeau IpH JTUYHOM
oOpalleHnn He J0JKHO MPEBBIATh 15 MUHYT (IPOAOJIKHUTEIBHOCTh OKUIAHUS YCTaHOBIICHA B
COOTBETCTBUHM peKOoMeHAyeMbIMH KoHuenmuend CHWKEHHs aJIMUHUCTPATUBHBIX OaphepoB
3HAYCHUSIMHU ).



16. Ecnu Ui mOArOTOBKM OTBETa Ha ycTHOe oOparieHue tpedyercst 6onee 15 Munyr,
crenuanucT ApPXMBHOTO OT/AE€NA, OCYLIECTBISAIOUIMM yCTHOe WHGOPMHPOBAHUE, IpeaIaraer
3asgBUTENIO Ha3HAYUTH JAPYroe ynoOHOe JUIs HETo BpeMs Ui YCTHOTO MH(POPMHPOBaHUS JTHOO
HalpaBUTh 3asBUTENIO NHUCBMEHHBI OTBET MOCPEICTBOM IIOYTOBOIO OTIIPABJIEHHS JHOO B
3NeKTpoHHON (hopme. OTBeT HampaBiseTcs B TeueHHE 15 KaleHIapHBIX JHEH CO JIHS YCTHOTO
oOparreHus 3asiBUTEI.

17. IlucemenHoe MHGOPMHUPOBAHUE 3ASIBUTENS OCYLIECTBISCTCS IPU MOTYYSHUN OT HETO
NUCbMEHHOIO OOpAalIeHUs JIMYHO MM MOCPEICTBOM IOYTOBOI'O OTIPABIEHUSA, OOpaIleHUs B
ANIEKTPOHHON (¢opMe O TMpeaocTaBIeHUH WHPOPMALMKM IO BOMPOCAM IPEIOCTABICHHS
MYHUIIUNIAIBHON YCIYyTH, CBEAEHUH O XOA€ MPEAOCTABICHHUS MYHUIMNAIBHON YCIYTH.
[MucermeHnHoOe oOpalleHre PerucTpUPYyeTCs B IEHb MOCTYIUICHUS B APXUBHBIN OTAEI.

18. Ilpu oOpamienuu 3a uHbOpMAIKEH B MUCbMEHHON (HOpME MOCPEICTBOM IMOYTOBOTO
OTIIPABJICHHUsI OTBET HAINpPABIIETCS B BUAE IOYTOBOTO OTIPABICHUS B aJpeC 3asBUTENS B
TeueHue 15 KameHaapHbIX JHEH CO JHS PEerUCTpaliy 0OpaIieHusl.

19. Ilpu oOpamenun 3a wuHpOpMAIMEW MO SIEKTPOHHOM IOYTE, B TOM YHUCIE C
UCIMOJIb30BaHUEM EIMHOro moprana rocyfapCTBEHHBIX M MYHHUIMNAIbHBIX YCIyr (QpyHKUuI),
OTBET HAIPABISETCS MO aJIpecy MEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpallieHHH, B Te4eHue 15
KaJIeHJapHBIX JIHEH cO THS perucTpanuu oopameHus.

20. PaccmoTrpenue oOpameHHii O TpeNOCTaBIeHHMH HWHPOpPMALUM O  TOpPSIKe
IPEOCTABICHUS] MYHUIUNAIBHONW YCIYTHM OCYILECTBIISAETCS B MOPAIKE, NPEAyCMOTPEHHOM
@enepanbabiM 3akoHOM OoT 02.05.2006 Ne 59-@3 «O mopsiaike paccMOTpeHus oOpaleHHi
rpaxaan Poccuiickoin enepannm.

Pazgen 2. Cranaapr npeaocraBJjieHUsi MyHHITUNIAJIBLHOM YCJIYTH

21. HawmmeHnoBaHue MYHHIUTTATIbHOM YCIIYTH: MyHununanbHas yciyra
«IpenocraBieHue apXWBHBIX CIPABOK WM KOMUN apXWMBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLIMAJILHOM 3aIIMTOMN Ipa)<i1aH, MPeAyCMaTPUBAIOIIUX WX NMEHCHOHHOE OOecredeHue, a Takxke
MOJIYyYEHUE JBIOT M KOMIIEHCALIMA B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoit
®enepanyu (MCIOIHEHUE 3aIIPOCOB COIIMAIBHO-TIPABOBOTO XapaKTepa)».

22. HaumeHoBaHuWe opraHa: AIMHHHCTpaLUs TOPOACKOTo okpyra CTpexeBoii, B jiHIle
ApXHUBHOTO OTJENA.

23. HemnocpeacTBEHHO NPEJOCTaBIEHUE MYHHIMIIAIBHON YCIYyTH OCYIIECTBISIOT
CIEMAIUCThl ApXUBHOIO OT/ENA.

24. HawmMeHoBaHHE OPTaHOB U OpPTaHU3AlNN, OOpAIIEHHE B KOTOPHIE HEOOXOAMMO IS
MPEIOCTaBIICHUSI MyHULIUIIAJILHON ycIyru: oOpailieHue He TpedyeTcs.

25. AnmunHucTpanus Topojackoro okpyra CrpexeBoil He BmpaBe TpeOOBaTh OT
3asgBUTENSl OCYIIECTBICHUS JACHCTBHMI, B TOM 4YHCJIE COTJACOBAHMM, HEOOXOTUMBIX MJIs
NOJYy4YEeHUs] MyHULMIAIBHOW YCIYIHM M CBSI3aHHBIX C OOpaleHHEeM B WHBbIE TOCYIapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CAMOYIIPAaBJICHUS, OPraHU3al1H, 3a UCKIFOYEHUEM MTOIYYEHUS YCIyT
U TIOJIy4EHHUsS] TOKYMEHTOB M HMH(OpMAINK, IPEIOCTaBIEMBIX B pPe3ybTaTe MpPeaOCTaBICHHS
TaKUX YCIYI, BKIIOYEHHBIX B I[€peueHb HEOOXOAMMBIX YCIYT, KOTOpPbIE SBISIOTCS
HEOOXOUMBIMU U 00s3aTeTbHBIMHU TSI TPEIOCTABICHUS MyHHUIIUITATBHBIX YCITYT.

26. PesynbpTaTom mpenoctaBieHUs MyHULIUNIATbHON YCIYTH SIBISIETCSA:

apXHUBHas CIPaBKa,

KOIIMSI QpXUBHOI'O JOKYMEHTA,

MUCHMO 00 OTCYTCTBUU 3aIPaIlIMBAEMON apXUBHON MH(POpMaIUH,

MACBMO O HAIPABJICHHUH 3aIIpOCa B APYTHME€ apXWBbl WIM OPraHU3ALMH, B KOMIIETEHIUIO
KOTOPBIX BXOJUT MPEIOCTABICHUE 3allpallliBaeMOi apXUBHOU WH(OpMALINH,

MUCHMO 00 OTKa3e B MPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH C pa3bsICHEHUEM MPUYHH.

OTBeT Ha 3anpoc JaeTcsl Ha rocy1apcTBEHHOM si3blke Poccuiickoit denepanun.



Cpok npenocTaBieHs] MyHULIMIAIBHON YCIyTH

27. CpoK TMpenoCTaBiICHUS MYHUIUIAIBHOW YCIyrH HEe MOXeT mpeBbimarh 30
KaJICHJAPHBIX JHEH co JHS OOpalleHus 3asBUTENS 0 BbIAAYM pe3yibTaTa MYHHIIUIATHHOM
yCIYyTH C yY4eTOM HeOoOXOJAMMOCTH oOOpaiieHuss B OpraHu3aldd, YYacTBYIOIIHE B
MPEIOCTABICHUN MYHULIUTIATBHON YCIIYTH.

28. Cpox NpPUOCTAHOBJICHHS MPEIOCTABICHUS MYHUIUMATHHONW YCIYIH HE MOXKET
MPEBBIIIATH 5 KaJIEHAAPHBIX THEH.

29. Pemenue o0 TpenOCTAaBICHUM AapXHMBHBIX CIPABOK WM KOMHH apXHUBHBIX
JIOKYMEHTOB, CBSI3aHHBIX C COLIMAJIBHOM 3alUTOM TpaXJaH, MPEIyCMATPUBAIOIMINX HUX
MIEHCUOHHOE O00ecleYeHne, a TakKe TMOJydyeHHE JhrOT M KOMIICHCAIIMd B COOTBETCTBUU C
3aKOHOIaTeLCTBOM Poccuiickort denepannn, opoOpMIIIETCS COMPOBOIUTEIBHBIM MMHCHMOM C
MNPUWIOKEHUEM apXUBHBIX CHPABOK WM KONUW apXMBHBIX JIOKYMEHTOB, CBS3aHHBIX C
COITMAIbHOM 3aIllIUTOMN TpaKJaH, MPEIyCMATPUBAIONINX WX MEHCHUOHHOE 00ECIICUCHHE, a TaKKe
MOJYyYECHUE JIbIOT M KOMIIEHCAIMM B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoit
®denepannn, ¥ B TeueHUE 3 pabounx JHEH HAIIPABISICTCS 3asIBUTEIIO.

Pemenne 00 oTkaze B TPENOCTAaBICHUM MYHUIIMNAIBHON YCIyrd OQopMIsieTcs
MUCHbMEHHO C yKa3aHWEM MPUYUH, MOCTYKUBIIUX OCHOBAHHMEM JJI1 OTKa3a B MPEIOCTaBICHUU
MYHHUIIUIIATBHOW yCIyTH, W B TeueHue 3 paboumx [JHEH C MOMEHTa TOJITOTOBKU
MOTHBHUPOBAHHOT'O OTKa3a HAIPaBIIAETCS 3asIBUTEIIO.

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOLIIUX OTHOLIEHHS, BOZHUKAIOIINE
B CBSI3M C IIPEIOCTABIIEHUEM MYHULIMIIAJILHON yCIyTH

30. IlpemocraBneHre MyHUITUTIATBLHON YCIYTH OCYILIECTBIISAETCS B COOTBETCTBUU C:

- ®enepanbHbIM 3aKk0HOM OT 22.10.2004 Ne 125-®3 (pemakiuu ot 11.02.2013) «O6
apxuBHoM zene B Pocculickont @enepanun» («Ilapnamentckas rasera», Ne 201, 27.10.2004;
«Poccwmiickas razera», Ne 237, 27.10.2004; «Cobpanue 3akoHomatenbcTBa PD», 25.10.2004,
Ne 43, ct. 4169);

- ®enepanbubiii 3ak0H 0T 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHuUs: oOparieHui
rpaxaan Poccuiickoit ®enepauun» («Poccuiickas razera», Ne 95, 05.05.2006, «CobOpanue
3akoHoarenscTBa PD», 08.05.2006, Ne 19, cT. 2060).

- ®epepanpHbiit 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHu3ayy MperoCTaBICHUs
rOCYJapCTBEHHBIX W MYHHMIHMIANBHBIX yciuyr» («Poccuiickas razera», Ne 168, 30.07.2010,
«Cobpanue 3akoHomatensctea PO», 02.08.2010, Ne 31, ct. 4179);

- Ilpukazom MuHHUCTEPCTBA KYyJIbTYpbl M MAacCOBBIX KOMMYyHHKauuid Poccuiickoit
@eneparun ot 18.01.2007 Ne 19 «O06 yrBepxknaenuu IlpaBun opraHuzanuu XpaHEHUs,
KOMIUICGKTOBaHMS, y4eTa W HCIOJBb30BaHUA JOKYMEHTOB ApxuBHOro ¢donaa Poccuiickoii
Odenepanyivl ¥ IPYrUX apXUBHBIX JOKYMEHTOB B FOCYAAPCTBEHHBIX U MYHUIIUIIATHHBIX apXUBax,
My3esax U OuOnmorekax, opraHuzanusax Poccuiickolr akamemun Hayk» («bromeTeHs
HOPMAaTHBHBIX aKTOB (heIepaIbHBIX OPraHOB UCIIOMHUTEIBHOM BiacTi», Ne 20, 14.05.2007.);

- 3akonom Tomckoi ob6mactu oT 11.11.2005 Ne 204-O3 «O6 apxuBHOM jene B ToMckoit
obmactu» («O¢unuansasie BenomocT 'ocynapcrBennoit lymsr Tomckoit obmactuy» (COOpHUK
HOPMATHBHBIX TpaBOBbIX akToB), 23.11.2005, Ne 47 (108), «CobOpaHue 3aKOHOAATEIHCTBA
Tomckoit o6mactiy, 30.11.2005, Ne 4).

HcuepnbiBaromuii iepedyeHb T0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH NIPABOBBIMU aKTaMH IS IPEIOCTABJICHNS MyHUIIUIIAJILHOU YCIIyTH
U YCIIYT, KOTOPBIE SBIISIFOTCS HEOOXOAUMBIMU U 00s3aT€IBHBIMH [T IPEOCTaBICHUS
MYHHUIMIIAIBHOW YCIIyTH, IOUIEKAINX IPEICTAaBICHHIO 3asBUTEIIEM

31. [lng npepocTaBieHHs] MyHULUMIIATBHON YCIYTH 3assBUTENb MPEICTABISCT 3asBICHHE
no ¢opmam, mpencraBieHHbM B ([Ipuwnoxkennn 2-6) K HACTOSIIEMY aIMHUHUCTPATUBHOMY
periamMeHTy.



3asBUTENIEM IIPEICTABIAIOTCS B OpraH CIEIyIOIIUE JOKYMEHTHI, SBIISIIOIIMECS
OCHOBAHMEM JIJIsl Hayaja MpeJoCTaBIECHUS MyHUIUIIAIbHON YCIYTH |

1) 3asBieHHne O MPEeAOCTABICHHMM MYHUIUMNAIBHOW yciyru (mo ¢opme, yKa3aHHOHW B
[Tpunoxxenuu 2-6 K HACTOSAIIEMY PETIIAMEHTY)

KOIHS TOKYMEHTA, YAOCTOBEPSIIOIIET0 IMYHOCTD 3asBUTENIS (TIPEICTABUTENS 3asIBUTEIS);

KOIIMM JJOKYMEHTOB O TPYAOBOM JEATEIBHOCTH (TPYyIOBasi KHUXKKA, TPYIOBOMH J0TOBOP)
(B cimywyae oOpalieHUs 3a MOJYYeHHEM CHpaBKM O 3apa0OTHOW TMJjiare WIM CHPaBKH O
HOJTBEPAKIEHUH TPYAOBOIO CTaka);

KOIHS TOKYMEHTa 00 M3MEHEHUH (paMUIIMH, UMEHHU, OTYECTBa (IIPU MX U3MEHEHUN ),

KON TOKYMEHTa, MOATBEP)KJAIOIIEro MOJTHOMOYMS MTPEICTABUTENS HA OCYLIECTBICHHUE
JIEUCTBUIA OT UMEHU 3asiBUTEIISL.

2) JIOKyMEeHTBI, HaxoJsIIMecs B PACHOPSDKEHUHM TOCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIpPaBJICHUs, OpraHu3anuii (He 00s3aTeNIbHbIE K MPEIOCTABICHUIO 3asiBUTEIIEM).

32. llpm mnopaue 3asBIEHMS W NPUWIATAEMbIX JOKYMEHTOB JIMYHO 3asBUTEIIb
(mpencTaBUTENb 3asBUTENS) NPEAbIBISCT CHEIHATUCTY AIMHUHHCTPALUHU, OCYIIECTBISIOMEMY
IIpUEM JIOKyMEHTOB, OpPUIMHAJIbl yKa3aHHbIX B MyHKTe 31 HacTOSIIEro aJMUHUCTPATUBHOIO
periameHTa JOKyMEHTOB, AJIsl CBEPKHU.

B ciyuae ecnu 3anpammBaroTcsl CBEEHUS O APYroM JIMIE, HEOOXOIUMO corjiacue
TAKOTO JIMIIa Ha 00pabOTKy ero nepcoHaIbHBIX JTaHHBIX.

33. B kadecTBe JOKYMEHTa, MOATBEPKIAIOIIETO IOJHOMOYMS HA OCYLIECTBICHHE
JeMCTBUIM OT MMEHU 3asBUTENS], MOTYT OBITh IPEICTABICHBI:

opopmiieHHass B COOTBETCTBHM C 3aKOHOAATeNbCcTBOM Poccuiickont ®Denepamuu
JOBEPEHHOCTD (U1l (PU3MUYECKHX JINIT);

opopmiieHHAass B COOTBETCTBHH C 3aKOHOAATEeNbCcTBOM Poccuiickont ®Denepamuu
JIOBEPEHHOCTD, 3aBEPEHHAS II€YAThIO 3asBUTENS U MOANMCAHHAS PYKOBOJIUTENEM 3asBUTENS WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOJMTEIEM JIMLIOM (AJIs1 FOPUIUUECKUX JIULL);

KONMS pelIeHHss O Ha3HAaYeHWH WM 00 u30paHum nuOO MpHKasza O Ha3HAYCHUU
(Gu3M4ecKoro Juia Ha JOJKHOCTb, B COOTBETCTBHMM C KOTOPBIM Takoe (PU3MYECKOE JIUIO
o0ajaeT mpaBoOM JeCTBOBATh OT UMEHH 3asiBUTENS O3 TOBEPEHHOCTH.

34. ®dopma 3asBIEHUS AOCTYIIHA JUIsl KOMUPOBAHMS U 3alI0JHEHUS B DJIEKTPOHHOM BUJIE
Ha EnuHOM mopTane rocyiapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (pynkuwmit), nHa Iloprane
TOCYJAapCTBEHHBIX W MYHHMIIUNAIBHBIX yciayr Tomckod oOnacTu, Ha OQUIMATIBHOM caiTe
AnMuHECTpanmu ropoackoro okpyra CrpexeBoit: http://admstrj.tomsk.ru.

35. B OymaxkHoMm Buje Gopma 3asBICHUS MOXET OBITH MOJyYyeHa HEMOCPEICTBEHHO B
ApXMBHOM oOTzede MO aapecy, YykazaHHoMy B Ilpumoxxkenun 1 Kk HacTtosemy
a/IMUHUCTPAaTUBHOMY PErjlaMeHTYy.

36. JlokyMeHTBI, HEOOXOAUMBIE JUIS TPEAOCTABICHHUS MYHUIUIIAIBHON YCIIYTH, MOTYT
OBITh NpEACTaBIECHbl B AJMUHHUCTpALMIO rOpoJcKoro okpyra CTpexeBoil ¢ HCIOJIb30BaHHEM
Enunoro moprama rocynapcTBEHHBIX W MYHMLIMNAIBHBIX ycayr (¢ynkuwmit), Iloprama
rOCYJapCTBEHHBIX M MYHUIUNAIbHBIX yCIyTr ToOMCKONH 00J1aCTH, TOYTOBBIM OTIIPABICHUEM, NIPH
JUYHOM OOpAIeHWH, a TaKXe MOCPEJICTBOM OOpaIIeHUs 3a MOJIYYCHHEM MYHHIIMIIAIbHOM
ycinyru B MOII.

37. B cnyuyae HampaBleHMs 3asBICHHUS B DIIEKTPOHHOH (oOpMe 3asBUTENb BIIPaBE
IOPUIOKUTh K TaKOMY OOpAaIIEHHI0O HEOOXOJUMbIE JOKYMEHThl M MaTepHajbl B JJIEKTPOHHOM

dopme.

HcuepnbiBaromuii mepedeHb J0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMH [TPAaBOBBIMU aKTaMU JJIS IPEIOCTABICHUS MyHULIUIAIbHON YCIIYTH,
KOTOPBIE HAXOIATCA B PACIOPSKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPABJICHUS U UHBIX OPTraHOB, YYaCTBYIOIIMX B IIPEIOCTABICHUN MYHULIUIATBHON
YCIIYT'H, U KOTOPBIE 3asBUTEIIb BIIPABE IPEACTABUTH

38. [l mpenocTaBieHUs MYHUIMIAIBHONW YCIyrd He TpeOyercsi MpenocTaBiIeHUE
JOKYMEHTOB, KOTOpPBIE HAaXOAATCS B PACHOPSHKCHUH T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB


http://admstrj.tomsk.ru/�

MECTHOI'O  CaMOYIPAaBJIEHUS M HHBIX OpPraHOB, YYacTBYIOIIUMX B  IPEIOCTaBICHUU
MYHHULIMIIAJILHOW YCIIyTH, U KOTOPBIE 3asBUTENb BIPABE IIPEICTABUTh.

39. Anmunuctpauus ropojckoro kpyra CrpexeBoll He BOpaBe TpeOoBaTh OT
3asBUTEIIA:

NpPEJCTaBICHUS JOKYMEHTOB W HWHGOpMAlMM WIM OCYILECTBICHUS JCUCTBU,
IIPEJICTAaBICHUE WJIM OCYILECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMH IIPAaBOBBIMU
aKTaMH, pETYJHUPYIOIIMMH OTHOIIEHHUS, BO3HMKAIOUIME B CBSI3M C IIPEIOCTABICHUEM
MYHHULIMIIAJILHOW YCITyTH;

NPEJCTaBICHNUS JOKYMEHTOB U MH(POPMALIMHU, B TOM YHUCIIE MOATBEPKIAIOIINX BHECCHHUE
3agBUTENIEM IUIATBl 3a IPENOCTABICHHE MYHHULUMNAIBHOM YCIYrHM, KOTOpBIE HaxOIATCS B
pacniopsbkeHUH (eiepaJbHBIX OPraHOB HCIOJHHUTEIBHON BIACTH, OPraHOB TOCYAApPCTBEHHBIX
BHEOIOJUKETHBIX (DOHAOB, MHCIOJHHUTEIBHBIX OPraHOB TI'OCYJAapCTBEHHOM BIIACTH CyObEKTa
Poccuiickoii @eneparuy, OpraHoB MECTHOTO CaMOYIpPABICHHsS JHUOO IOABEIOMCTBEHHBIX
TrOCyIapCTBEHHBIM OpraHaM WJIM OpraHaM MEeCTHOTO CaMOYIpPAaBICHUS OpraHu3aluil,
YYacTBYIOUIMX B MPEAOCTABICHUN MYHUIMIAIBHON yCIyTd, B COOTBETCTBUU C HOPMAaTHUBHBIMU
npaBOBbIMH akTaMu Poccuiickoit denepaiiiu, HOpPMaTUBHBIMUA ITPABOBBIMH aKTaMU CYOBHEKTOB
Poccniickoit  ®enepauuy, MyHUIUNAIbHBIMU IIPABOBBIMH  aKTaMH, 33 HCKIIOYEHHEM
JIOKYMEHTOB, BKJIIOUYECHHBIX B OIPEIEICHHBIM 4YacThio 6 cratbu 7 DeAepaibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHu3alMu MOPEAOCTABICHHS TOCYIApCTBEHHBIX H
MYHHUIMITAJIBHBIX YCIYr» MEPEUEHb JOKYMEHTOB.

HcuepnbiBatomuii nepeyeHb OCHOBAHMH JJIsl OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTABICHUS MYHUIIMIIAIBHON YCITyTH

40. OcHoBaHueM s OTKaza B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MYHULIUIIAJIbHOW YCITYTH SIBISIETCS:

1) NpeaACTAaBJICHUC 3asIBUTCIICM HCIIOJTHOI'O KOMIIJICKTA JOKYMCHTOB, YKAa3aHHBIX B ITYHKTC
31 HacTOsIIEro aAIMUHUCTPATUBHOTO PETVIAMEHTA;

2) OTCYTCTBHE B 3asBJICHUM HAMMCHOBAHHUS FOPUIMUYECKOrO JiMia (I rpakIaHMHA —
dbaMuuM, WUMEHM W oOTdecTBa (NP HAJIWYWH)), TOYTOBOTO aapeca 3asBUTEINS, TMOJIUCH
PYKOBOAUTEIS FOPUAMYECKOTO JIWLA (IJ1sI TpaklaHUHA — JIMYHON TOJTMUCH);

3) HaNu4Ke B 3asBJICHUU HEHOPMATHUBHOM JIEKCHKH, OCKOPOUTEIBbHBIX BBICKA3bIBAHUN U

yrpo3.

HcuepnsiBaromuii nepe4eHb OCHOBAHUM JIs1 IIPUOCTAHOBIICHUS
WJIM OTKa3a B IPEIOCTABICHUN MYHULIUIIATBHON YCIYTH

41. OcHoBaHuEM /Jis TMPHUOCTAHOBIIEHUS MPENOCTABICHUS MYHHUIMIAIBLHON YCIYyTH
SBIISICTCS 3alpOC Yy 3asABUTENS JOIMOJHUTEIBHONH HWH(POPMALUU, HEOOXOJUMOCTbh HAJIHYUS
KOTOPOM HEBO3MOKHO OBUIO OMPENENINUTh A0 0OpaIIeHUs K CIIPaBOYHO-TIOMCKOBBIM CPEJCTBAM U
JOKYMEHTaM MYHHUIUIIAJILHOTO apX1Ba.

42. OcHoBaHus AJis OTKa3a B MPEJOCTABICHUN MYHUIIUIAIBHOMN YCIIyTH:

- OTBET IO CYILECTBY IOCTABJICHHOTO B 3asBJICHUU BOMpPOCAa HE MOXET OBbITh AaH 0e3
pasriameHusl CBEACHUN, COCTaBISIONIUMX OXpaHsAeMylo ¢enepalbHbIM 3aKOHOM TaiiHYy.
3asBUTENIO0 COOOIIACTCSI O HEBO3MOXKHOCTHU MPEIOCTABICHUS MYHHUIIMIIATBHON YCIYTH B CBSI3U C
HEJOMYCTUMOCTBIO pa3rilalleHus] yKa3aHHBIX CBEICHUS.

[lepeuens ycayr, KOTOpPBIE SIBISIFOTCSI HEOOXOAMMBIMH U 00s13aTEIbHBIMU JIJIS
MPEOCTaBICHUS] MyHHUIIMIIATBHOM YCIyTH, B TOM YHCJIE CBEACHUS O JOKYMEHTE (JOKYMEHTaX),
BbI/IaBA€MOM (BBIJJaBAEMBbIX ) OPraHU3aALUIMHU, YYACTBYIOIIMMHU B IPEIOCTABICHUN
MYHHULIMIIAIBHON yCIIyTH

43. VYchayru, KOTOpBIE  SBISIIOTCS ~ HEOOXONUMBIMH W OOS3aTENBbHBIMH  JUISI
NPEOCTABIICHHUS] MYHHIIUTIAIBHOW YCIYTH, OTCYTCTBYIOT.



ITopsanok, pa3Mep U OCHOBAHMSI B3UMaHUS TOCYJapCTBEHHOM MONUIMHBI UM HHOH TUIATHI,
B3UMaeMOMH 3a MPEAOCTABICHUE MYHULIUIIAIIBHON YCIIYTH

44. TlpenocTaBieHHEe MyHULIUTIAIBHONW YCIYTH OCYIIECTBIIIETCS OECIIaTHO.

MakcuManbHBbIi CPOK 0KUAAHUS B OUYE€pPEAU IIPU IT0Aade 3a1poca
0 MPEAOCTABICHUHA MYHHUIIMITAIIBHOW YCIYTH, YCIYTH, TPEAOCTaBIsEMOM OpraHr3alrei,
Yy4acTBYIOLIEH B IPEAOCTABICHUH MYHUIIMIIAIILHOM YCIIYTH, ¥ IIPU NIOJyYEHUH PE3yNbTaTa
MIPEAOCTABICHUS TAKUX YCIYT

45. MakcuMalbHBIA CPOK OXXKHJIAHHS B OUEpEAW MPHU JIMYHOW TMojade 3asBICHHUS O
IIPEIOCTABIEHUN MYHUIIUIIATIBHON YCIYTH HE JOJKEH MPEBBILATEL 15 MUHYT.

MakcumanbHBIi  CPOK  OXHJAHWUSA B OuepeAr TNpPH  TOJYYCHHH  pe3yJbTara
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON YCIYTU HE TOJIKEH MPEBbILATh 15 MUHYT.

CpoK ¥ OPSIIOK PETUCTPALIMK 3aIIPOCca 3asBUTENS O IPEIOCTABIEHUN MYHUIIUIATbHON
YCIYTU U YCIYTH, IPEAOCTABISIEMON OpraHu3alyen, y9acTBYIOIIEH B MPEI0CTaBICHUN
MYHUIIUTNIATBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

46. 3asBieHHE C MPWIOKECHHEM JTOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEAOCTABICHHUS
MYHUILIMNIAJBHOW yCIyru Ha OyMaXHOM HOCHUTENE PpEerucTpupyercss B AIMUHUCTpaLUU
ropoackoro okpyra CTpexeBoW B JI€Hb MPEACTABICHHS €ro 3asBUTEIEM B AJIMUHHCTPALIUIO
ropojackoro okpyra CtpexeBoi, 1n00 B ApXUBHBINA OTACII.

47. Peructpanus 3asBJICHUS, HAIPABIEHHOTO B JOpME SIEKTPOHHOTO TOKYMEHTA Yepe3
€AMHBIN TOPTaJl TOCYIaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT ((pyHKIINIA), perioHanbHBINA TOpTall
TOCY/IapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYyT (QYHKIUH), OCYIIECTBISIETCS HE MO3IHee pabodero
IHS, CIEAYIOUIEro 3a JHEM €ro MOCTyIUIeHUuS B AJIMUHUCTpAlMIO TOPOJCKOIO OKpyra
CrtpexeBoit, muO0 B ApXUBHBIN OTAEI.

TpeboBanust K MOMELICHUAM, B KOTOPBIX MPEIOCTABISIOTCS
MYHHIIMIIAJIbHAS YCIIYTa, yCIIyra, IpeJoCcTaBisieMasl OpraHu3alyel, ydacTBYIOIIEH B
IIPEIOCTABIEHUN MYHULIUIIAIBHON yCIyTH

48. TlpemocTtaBieHHEe MYHHIMNAIBHBIX YCIAYT OCYIIECTBISIETCS B  CICIHAIBHO
BBIJIETICHHBIX JIJIS TUX IIeJiel MTOMEeIIeHUSIX.

49. B cnydae eciau MMEETCS BO3MOXHOCTh OpTaHU3aIllMU CTOSIHKH (ITapKOBKH) BO3JIE
3naHusl (CTpOEHMs), B KOTOPOM pa3MENIeHO IOMEIEHHWEe MpHeMa M BBbIJIAYM JIOKYMEHTOB,
OpPTaHU30BBIBACTCS CTOSIHKA (TMTAPKOBKA) AJISL TMYHOTO aBTOMOOHMIILHOTO TpaHCIIOpTa, OecruiaTHast
1uist 3asButTeneil. Ha ctosHke NOmKHO OBITH HE MEHee 5 MecT ISl MapKOBKHU aBTOTPAHCIIOPTHBIX
CPEICTB, U3 HUX HE MEHEE MBYX MECT — /IS MApKOBKH CIEIUAIBHBIX TPAHCIIOPTHBIX CPENICTB
MHBAJIHN/IOB.

50. Bxox B momemieHHWE NpueMa M BBIaYU JTOKYMEHTOB JOJDKEH OOeCredHuBaTh
CBOOOJIHBIN JIOCTYN 3asBUTENIEH, OBITh O0OpyAOBaH yAOOHON JIECTHUIIEH C TIOPYYHSMH,
HIHPOKUMH TIPOXOTAMH.

51. Ha 3manuu psoM ¢ BXOJIOM A0 KHA OBITh pa3MelieHa HHPOpMaIMOHHAsT Ta0Iu9Ka
(BBIBECKA), COZIEpIKaIIasl CIEAYIONTYI0 HHPOPMAIIHIO:

HaMMEHOBaHHE OpraHa;

MECTO HaXOXJICHUS U IOPUIUYECKUIN aJIpec;

peXUM pabOTHI,

HOMepa TenedOHOB ISl CTIPABOK;

aapec opUIIMATIBEHOTO CalTa.

52. ®acan 3maHus  JODKEH OBITh  00OpPYIOBaH OCBETUTENBHBIMH —IpUOOpaMu,
MO3BOJIIOIIMMHU MTOCETUTENSIM 03HAKOMUTHCS ¢ HHPOPMAIIMOHHBIMH TaOIMYKaMHU.



53. Tlomerenus mpyuemMa M BbIIAYHM JOKYMEHTOB JIOJKHBI MPEAyCMaTpUBATh MeCTa s
OXKUJaHUs, UHQOPMHUPOBAHUS U IIpUEMa 3asiBUTEIICH.

54. B mecrax st MHGOPMHPOBAHUS JOJDKEH OBITH OOECIEYEeH JOCTYN TpakaaH i
O3HAKOMJIEHHUS ¢ MH(pOpMaluell He TOJIbKO B Yachkl MpUeMa 3asBJICHUI, HO U B pabouee BpeMs,
KOTJIa IIPHEM 3asiBUTEIICH HE BEIETCsl.

55. XapakTepucTUKH TOMENICHUH MprueMa M BBIJAYM JOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHBHBIX pEIICHUI, OCBEIIEeHUs, IMOXapHOW Oe30MacHOCTH,
WHXEHEpHOro  00OpydOBaHUS JOJKHBI COOTBETCTBOBAaTH  TPeOOBAaHUSM  HOPMATHUBHBIX
JOKYMEHTOB, IEUCTBYIOIIMX Ha TeppuTopuu Poccuiickon denepanuu.

56. [lomemenuss mpuema BBIJAYM JOKYMEHTOB OOOpPYAYIOTCS CTEHIAMU (CTOMKaMM),
coJiepKalMH HH(POPMALIHIO O MOPSAIKE MPEAOCTABICHUS MyHUITUTIATBHBIX YCIIYT.

57. B mecrax amns oKuJaHUs YCTaHABIUBAIOTCS CTYJbS JUISl 3asIBUTEIICH.

B nomemienun npuemMa M BbIaYM JOKYMEHTOB BBLIEISETCS MECTO i O(OpMIICHUS
JOKYMEHTOB, MpeIyCMaTpHUBAIOIIee CTOJIbI (CTOMKK) ¢ OJlaHKaMu 3asiBICHUN U KaHUEISPCKUMHU
MPUHAICKHOCTSIMH.

58. Nudopmarnusa o pamunmu, UMEHH, OTYECTBE M JOJDKHOCTH CIICIIHAIINCTAa OpraHa,
OCYILECTBIISIIOLIETO MPEJOCTaBICHUE MYHMLUNAIBHOM YCIYrH, JOJDKHA OBITH pa3MelleHa Ha
JTUYHOW MH(POPMAITMOHHOM TabIMYKe U Ha pabodeM MECTE CTICIIHAIHCTA.

[TokazaTenu qOCTYITHOCTH M Ka4eCTBa MYHUITUTIIAIBHBIX YCIYT (BO3MOYKHOCTD TTOTYYCHUS
UH(POPMALIUHU O X0/1€ IPEAOCTABICHUSI MyHULIMTIAILHON YCIIYTH, BO3MOXHOCTb MTOJTyYSHHS
YCIIYTH B 3JICKTPOHHOH (hOopMe WM B MHOTO(YHKITHOHATILHOM IIEHTPE)

59. Tloka3arensMu AOCTYHMHOCTH U Ka4eCTBAa MYHHUIIMNAIBHON YCIyTH SIBIISIOTCS:

JOCTOBEPHOCTh MPEIOCTABIIEMON IrpakjaHaM HH(POPMAIIHH;

MOJTHOTA MH()OPMUPOBAHMSI IPaX/IaH;

HArJsIIHOCTE  OpM  TpeAocTaBisieMod  umHpopManuu 00  aAMUHUCTPATHBHBIX
nporenypax;

yIoOCTBO H JOCTYMHOCTb TOJY4eHUS HWHGPOpPMAUK 3asgBUTEISIMU O TOpPSJKe
IPEOCTaBIICHUS] MyHULIUIIAIBHON yCIyTH;

COOJIIOJICHHE CPOKOB MCIIOJHEHHS OTAEIbHBIX aJMUHHCTPATUBHBIX MpPOLENyp U
IPEOCTaBICHUS] MyHULIMIIAIBHOM YCIYTH B LIEJIOM;

coOmoneHre TpeOOBaHMM K pasMepy IUIaThl 3a MPEAOCTABICHHE MYHUIIUNAIBHON
yCIIyTu;

co0uroIeHHiA TpeOOBaHM CTaHIapTa MPEAOCTABICHUS MyHUITUTIAIBHON YCIYTH;

OTCYTCTBHE€ OOOCHOBaHHBIX Jkajlo0 Ha  pemeHus, neWctBus  (Oe3zaeiicTBre)
AnmuHucTpanuu ropoackoro okpyra CTpekeBoil, HayaJlbHMKa U CHELUAINCTOB ApPXUBHOTO
oT/eNa;

MOJTHOTA U aKTYaJIbHOCTh MH(OpManuu 0 MOpsKE MPEJOCTaBICHUS MYHUIIUNATBHOU
YCIIyTH.

60. Ilpu monmy4eHMH MYHHULMOAIBHOW YCIYTH 3asBUTENb OCYIIECTBIAECT He Oosee 2
B3aUMOJICHCTBUI € JOJDKHOCTHBIMHU JIMIIAMU (CIIEHUAINCTAMU, MYHUIIUIAIbHBIMH CITYKAIlUMH),
B TOM YHCJIE:

-IIpU MOAaye 3ampoca Ha IOJIydeHHE YCIYTH M TOJIyYCHHM pe3ysbTaTa YCIyru
3asIBUTEIIEM JIMYHO, B TOM umciie uepe3 M®I] — e Goinee 2 pa3s;

- [IpY I0Jla4ye 3arpoca Ha MOJy4YEHHE YCIYrM M IOJy4YeHMH pe3ynbTara YCIyTu ¢
UCIIOJIb30BAaHUEM 3JIEKTPOHHOM MouThl, [lopTana rocyqapCcTBEHHBIX M MYHHIMIIAIBHBIX YCIYT
Tomckoint  obmactu  (http://pgs.tomsk.gov.ru), Enunoro moprasa TOCYIapCTBEHHBIX H
MYHUIUNATBHBIX ~ yeuIyr (pyHKumi) (Www.gosuslugi.ru), MOYTOBBIM OTIpaBICHHEM —
HEMOCPEACTBEHHOE B3anMo/IeiicTBHE He TpeOyeTcs.

B ciywae BbIABICHMS ~ OCHOBAaHMHM  JJIi  IPUOCTAHOBJIEHUS  INPEAOCTABICHHUS
MYHUIUNIAIBHON  YCIYrHM, KOJMYECTBO  B3aUMOAEUCTBUI C  JOJDKHOCTHBIMHM  JIMLAMH
(creramucTaMu, MyHUIIMTIAIBHBIMU CITY>KaIllMMH) YBEJIMYUBAETCs Ha 1.

61. IIpomoKUTETLHOCTh KaXI0TO B3aUMOJICHCTBUSI HE TIOJDKHA MPEBHIIATh 15 MUHYT.



Wuble TpeOoBaHMS, B TOM YUCIIC YUYUTHIBAIOINE OCOOCHHOCTH
NPEAOCTABICHHSI MyHUIMITAIBHON YCIYTH B MHOTO()YHKIIMOHAIBHBIX IEHTPAX
IPEOCTaBICHUS TOCYIapCTBEHHBIX U MYHUITUIAIBHBIX YCIYT U OCOOCHHOCTH MPEIOCTABICHHS
MYHUITUTIAILHOM YCIyTH B 3JICKTPOHHOU (popme

62. 3asgBuTENIO MPEIOCTABIAECTCS BO3MOKHOCTD MOJIYY€HUS MYHULIUNIAIBHONW YCIYTH C
UCITOJIb30BaHUEM EMMHOrO mopTraja rocyapCTBEHHBIX M MYHHUIMIAIBHBIX ychyr ((QpyHKUuUH),
[Toprana rocynapCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr TOMCKOM 007acTH, MOYTOBBIM
OTIIPABJICHUEM, a TaKXe MOCPEICTBOM JIMYHOI'O OOpAIIECHUs 32 MOJTYYEHHEM MYHHUIUMAIbHOM
ycinyru B MOI npu HATMYKMK 3aKII0YEHHOTO COTJIAIICHHUS.

63. 3asBieHue (3ampoc), HampaBieHHOE 4epe3 EnuHbIi mopTan rocyJapCTBEHHBIX U
MYHULIMNATBHBIX ycuyr (¢yHkuuii), IlopTanm rocynapcTBEHHBIX W MYHUIMHAIBHBIX YCIYT
Tomckoil 00nacTu, MOMKHO OBITH MOJMMCAHO 3JIEKTPOHHOW MOJMHCHI0 B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

64. Ilpu mnpeacTaBlIeHUWH 3asBICHUS B DICKTPOHHOH ¢opMe MpeacTaBUTEIEM
3asgBUTENS, JEHCTBYIOIIMM Ha OCHOBAaHWUU JIOBEPEHHOCTH, JOBEPEHHOCTh JIOJDKHA OBITh
npezcTaBieHa B (QopMe 3JIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO 3JIEKTPOHHON MOINHCHIO
YIIOJTHOMOYEHHOTO JINIIA, BBIIABUIETO (ITOAMKMCABILIET0) TOBEPEHHOCTD.

65. JIoKyMeHTBHI, SIBJISIOLINECS PE3yIbTaTOM MPEIOCTABICHUS MyHUIUITAILHON YCIIyTH,
B BHUJE DJJIEKTPOHHOI'O JIOKYMEHTa HAIpAaBIAIOTCA 3asiBUTEN0  depe3 Eaunblii mnopran
TOCYJapCTBEHHBIX M MYHHMLIMNAIBHBIX ycnyr (¢yakouif), Ilopram rocyaapcTBEHHBIX H
MYHHUITUTIATBHBIX yeIyT ToMCKoM 06macTH.

66. Ilpm mnpesocTaBIEeHHMM MYHHULUNAIBHOW YCIYIH B 3JEKTPOHHOH Qopme ¢
ucnoip3oBaHueM EfuHOro mopranga rocyJapCTBEHHBIX M MYHUIMMAIBHBIX YCAYyT ((QYHKIHIT),
[loprana TOCYHapCTBEHHBIX M MYHHMLIMIAIBHBIX ycayr Tomckoi o007acTd, 3asBUTEINIO
MIPE0CTABIAECTCS BO3MOKHOCTD:

1) o3HakomiieHHs ¢ (opMaMu 3asiBICHUH M WHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
MOJIyYEHUs] MYHHUIMIAIBbHON yCIyru, U oOecliedeHHe AOCTyla K HUM JUisl KOMUpPOBaHUS U
3aI0JIHEHUS B 3JIEKTPOHHOM BHU/IE;

2) peJCTaBJICHHE 3asBJICHUS O TMPEIOCTABICHUM MYHHUIMMAIBHOW  YCIyrdH B
AIIEKTPOHHOM opme;

3) oCyIECTBICHNSI MOHUTOPHHTA X0/1a MMPEIOCTABICHUS MYHUIUITATBHOW YCITYTH;

4) mosryyeHue pe3yinbTraTa MyHHIUTIATBHON YCIYTH.

B cnydae mnocTyriieHMs 3asBI€HHS U JIOKYMEHTOB B DJJIEKTPOHHOM (opme c
UCTIOJIb30BaHUEM EMMHOrO mopTraja rocyapCTBEHHBIX M MYHHUIMIAIBHBIX ycIyr (QpyHKUuUH),
[Toprama TOCYZapCTBEHHBIX W MYHHUIIMNAIBHBIX yCIyr ToMCKOW 007acTH  CHEIUANHKCT,
OTBETCTBEHHBIN 32 MPUEM U PETHCTPALUIO JTOKYMEHTOB HH(POPMHUPYET 3asiBUTENS Yepe3 JINIHBIHA
KaOMHET O PETUCTpalliy 3asBICHUS.

B cnywae momaum 3asiBI€HUS M JOKYMEHTOB B JIEKTPOHHOHM (hOpME C HMCIIOJIb30BaHHEM
Enunoro moprana rocyqapCTBEHHbIX U MYHUIMNAIbHBIX yciIyr ((pyHKumii) oTka3 B mpueme
JOKYMEHTOB, IOJIMCAHHBIA YIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM B YCTAaHOBJIEHHOM
MOPSIIKE C HCIIOIb30BAHUEM 3JIEKTPOHHOW ITOANMCH, HAMPABISAETCA 3asBUTEII0 4Yepe3 JIMYHBINA
KaOWHET.

67. Opranuzanusi NpPeIOCTAaBICHUS MYHHUIMIAIBLHOM YCIYIM OCYIIECTBISETCS IO
NPUHIUITY «OJTHOTO OKHa» Ha 6a3e ML mpu 1uyHOM 0OpaIleHnH 3asBUTEIIS.

68. Opranmsanus TPENOCTaBICHUS MYHHUIUNAIBLHOW yciyru Ha ©0aze MOI]
OCYILIECTBJISIETCSI B COOTBETCTBUU C COIVIALIEHUEM O B3aUMOJCHCTBUU MEXAY AIMUHUCTpaLuen
ropojickoro okpyra CtpexxeBoit 1 MOLI, 3ak/1t04€HHBIM B YCTAHOBJICHHOM TOPSIJIKE.

69. 3asBuUTENSIM TPEIOCTABISETCS BO3MOXKHOCTH JUIA NpPEABAPUTEIBHON 3alucu Ha
nojfavyy 3asBICHUS M JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHHUS MYHULUIMAIbHON
YCIIYTH.

70. IlpenBaputenbHasl 3alMUCh MOXET OCYIIECTBIATHCS CISAYIOIIMMH CIIOCOOaMH 10
BBIOOPY 3asBUTEIIS:



- TpH JUYHOM OOpalleHuu 3asBUTENS] B AJMHHHCTPAIMIO TOPOJCKOTO OKpyra
CrpexeBoit, 1100 B ApXHBHBIN OT/IEN;

- 1mo HoMmepaMm TenedOoHOB, YKa3aHHBIX B TMPWIOKEHHMH | K HaACTOAIIEMY
aJIMUHHCTPATUBHOMY PEIJIaMEHTY.

71. Tlpu mpenBapUTENLHON 3aMMCH 3asIBUTENb COOOIIAST CIEAYIONINe JaHHbIE:

JUTst GU3HYECKOTO JTUIA: (paMuIHIo, UMsI, OTUYECTBO (TIOCTIEIHEE TIPH HATUYHUH );

JUTSL FOPUMYECKOTO JIMIIA: HANMEHOBAHHE IOPUIMYECKOTO JINIIA;

KOHTaKTHBIM HOMep TenedoHa;

aJpec MEKTPOHHOU MOYTHI (IPU HATIUYUH);

JKeJlaeMble aTy U BpeMsl PeACTaBIECHUS JOKYMEHTOB.

72. TlpeaBapurenbHas 3alKCh OCYIIECTBIISETCS ITyTEeM BHECEHUS YKa3aHHBIX CBEJICHUN B
KHUTY 3alMCH 3asiBUTENIEH, KOTOpast BeeTCs Ha OyMaXKHBIX U/WIIH 3JEKTPOHHBIX HOCUTEISX.

73. 3asBuUTENIO COOOLIAIOTCS Jara W BpeMs INpUeMa JIOKYMEHTOB, KaOWHET mpuema
JIOKYMEHTOB, B KOTOpbIe cienyer oopatuthes. [Ipu nuuHOM oOpallieHu 3asBUTEIIO BbIIAETCS
TAJIOH-TIOJITBEPKICHUE.

3anuch 3asBUTENICH Ha OMpEeNIEHHYIO JaTy 3aKaH4YMBAETCs 3a CYTKU J0 HACTYIUICHUS
ATOM JaThl.

74. Tlpu ocymiecTBICHUH MIPEABAPUTEILHON 3aITUCH 3asIBUTENH B 00513aT€ILHOM TTOPSJIKE
UH(OPMHUPYETCS O TOM, YTO MpeIBapUTENIbHAS 3alUCh aHHYJIUPYETCS B Cllydae ero He SIBKU 10
HCTEUCHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU TIpUEMA.

75. 3asButens B 11000€ BpeMsl BIIpaBe OTKA3aThCsl OT MPEIBAPUTEIBHOM 3aMnCH.

76. B orcyrctBuM 3asBUTENCH, OOpaTHBIIMXCS TIO MPEABAPUTEIHHOM 3aIlUCH,
OCYILIECTBIISICTCS IPUEM 3asBUTEIICH, 0OPATUBIINXCS B MIOPSIKE OYCPE/IH.

77. I'padpux mpuema (mpueMHOE BpeMs) 3asBUTENCH IO MPEIBAPUTEIHHOM 3aIlCcH
YCTaHABIIMBACTCS PYKOBOJIUTENEM ApPXUBHOTO OTJAENIa B 3aBUCHMOCTH OT HHTEHCHUBHOCTH
oOparieHu.

3. CocTaB, n0CJ1e10BATEIbHOCTh M CPOKHU BbINIOJTHEHUS] A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BBINOJIHEHNS, B TOM YHCJIe 0COOEHHOCTH
BbINOJTHEHHS AAMUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOIi opme

78. TlpemoctaBieHue MYHUIIMIIAILHON yCIyTH BKJIIOYaeT B ce0s  CIETyIONINe
aIMHUHHUCTPATUBHBIC TIPOLEAYPHI:

1) mpueM  3asBJICHUS W JIOKYMCHTOB, HEOOXOAMMBIX  JJISI  MPEJOCTABJICHUS
MYHHIIUIIATILHOU YCITYTH;

2) pacCMOTpPEHHE 3asBJICHUS U MPEICTABICHHBIX JOKYMEHTOB;

3) npuHATHE pEUICHHS O TMpeaocTaBieHud (00 OTKaze B MPEAOCTABICHHH)
MYHUITUTIATEHON YCITYTH;

4) BbIayua pe3ysibTaTa MyHUIIUIAIBHON YCIYTH.

biiok-cxema npenocTaBieHus MyHULUIIAIBHON YCIIyTH

79. bnok-cxema [IOCIEA0BATEIBHOCTH JEeUCTBUN npu [IPEI0CTaBICHUU
MYHHUIIMIIAJIBHOW YCIIYTH INpezcTasiieHa B [IpuiiokeHnn 7 K HaCTOAIIEMY aJIMUHUCTPATHBHOMY
pErJIaMEeHTy.

AnmunucTtpatuBHas npoueaypa «lIpueM u perucrpanus 3asBieHUs U JOKyMEHTOB,
HEOOXOAUMBIX JUIsl TPEJOCTaBICHUS] MyHULIMIIATBHOM YCIIyTH,
1100 OTKa3 B IPHEME JOKYMEHTOBY

80. OcHoBanueM s Hayajga JaHHOM MPOIENyphl SBISIETCS IOCTYIUICHHE B
AJIMUHHCTpALUIO TOpoJckoro okpyra CTpeXeBoll Npu JWYHOM OOpalieHHH, TOYTOBBIM
OTTIPABJICHUEM, B JJICKTPOHHOU (hopMe, a TaKkKe IMOAAHHOTO Yepe3 MHOTO(YHKIIMOHATBHBIN



LEHTP, 3asBJICHUS O IMPEAOCTAaBICHUM MYHULMIAIBHONW YCIYIM M IPWIAraéMblX K HEMY
JIOKYMEHTOB.

81. Ilpmem u peructpanus 3asBiCHHUs, NOJaHHOTO Ha [loprane rocyaapCTBEHHBIX U
MYHHUITUTIATBHBIX cIyT TOMCKOM 007acTH, OCYIISCTBIISIETCS B COOTBETCTBHH C MYHKTOM 66
HACTOAIICTO aIMUHHUCTPATUBHOI'O PCTIIAMCHTA.

82. [Ilpuem 3asBIeHUS O MPEJOCTABICHUN MYHUIUIAILHONW YCIYTHU U MPUIAraeMbIx K
HCMY HOOKYMCHTOB OCYHICCTBIIACTCA CICHUAIIUCTOM AI[MI/IHI/ICTpaL[I/II/I TOpPOACKOTO OKpyra
CtpexeBoil, OTBETCTBEHHBIM 32 JEJIONPON3BOACTBO, MO0 ClienuaIiucTaMu ApXUBHOIO OTHENa,
OTBCTCTBCHHBIMU 3a IPUCM 3asIBJICHUS.

[Ipn HampaBiieHWH 3ampoca MO JJIEKTPOHHOW TMOYTE€ — 3asBUTEIIO HAINpaBIsETCS
JIEKTPOHHOU ITOYTON YBEAOMIICHUE O IIPUEME 3asIBIICHUS.

83. Cneuuanucrta OTBETCTBEHHbIE 3a BBINIOJHEHUE AJMUHHCTPATHUBHBIX ICHCTBHI B
pamMKax aAMMHHMCTpPaTUBHOW Npouenypsl: Crenuanuct, OTBETCTBEHHBIN 3a IEI0IPOU3BOJICTBO, B
JI€Hb MOCTYIUICHUSI 3asBIICHUSI U JOKYMEHTOB, OCYILECTBIISICT MPUEM U PErHCTPAIUIO 3asBICHMUS
3asABUTCIIA, MEpCAadyy OTBCTCTBCHHOMY HCIIOJIHUTCIITO. HpI/I YCTAaHOBJICHUHN OCHOBaHUI JJIA
oTKa3a B IpueMe JOKYMEHTOB, MpPEeAyCMOTPEHHBbIX MyHKTOM 40 HacTosuero
AIMUHHUCTPATUBHOTO PCTJIAMCHTA, CIICHUAIUCT BO3BpAlIACT 3asABUTCIIIO MPCACTABJICHHBIC
JIOKYMEHTHI B JIeHb IIpHe€Ma JOKYMEHTOB.

84. ConepxaHue U MPOJOIHKUTEIBHOCTh aJIMUHUCTPATUBHBIX ACUCTBUH, alrOPUTM UX
BBIMIOJTHEHUS, KPUTEPUHU TMPUHATHSA pEIIeHUH, MNOpSANOK Iepenaud U crnocol (ukcauuu
pE3yJibTaTa BBIIIOJTHCHUA aI[MI/IHI/ICTpaTI/IBHOI\/'I npoucaypsl:

Cnenuaiuct, OTBETCTBEHHBIM 3a JEJIONPOM3BOACTBO, CTABUT BXOISIIIMNA HOMEP U
TCKYIIYIO ATy Ha 3ad4BJICHUU 3asABUTCIISI U BO3BpALIACT BTOpOﬁ OK3CMILIAP 3asABJICHUSA (HpI/I
JUYHOM oOpaileHun). MakcumalibHOe BpeMsl OCYILECTBICHHS JAHHOTO aIMHUHUCTPATUBHOTO
JeMCTBUS TP JITYHOM OOpallieHHH HE TOJDKHO MpeBbIaTh 10 MUHYT ¢ MOMEHTa OOpalieHusl.

B teuenue 1 paGodero mHs ¢ MOMEHTA ITpUEMa 3asiBICHUS:

- CIOCHUAINCT, OTBETCTBEHHLIN 3a ACIIOMMPOU3BOACTBO, 3aHOCHUT CBCACHUA O 3asBJICHUU
3asIBUTENIST B aBTOMaTU3UpoBaHHYI0 0a3y maHHbIX «JIEJIO» (manmee — b1 «/IEJIO»), B xxypHan
perucTpanun BXOI[HH_IGI\/'I KOpPPECCIIOHACHIIUN U MNCPCHAACT 3asdABJIICHUC 3ad4BUTCIIA HAYaJIbHUKY
ApXHUBHOTO OT/AENA.

- Ha4dYaJIbHUK ApXI/IBHOFO OoTACIa OINpeaAcCisICT OTBCTCTBCHHOI'O HCIOJHUTCIA -
CIEIHNAalICTa, OTBETCTBEHHOTO 3a MPEAOCTaBICHHE MYHHUIMIAIbHOM YyclIyru (KpuTepueM
MNpUHATHA PCHICHUA O HA3HAYCHHUU UCHOJHUTCIA SABJIAIOTCA OOJDKHOCTHBIC O6H3&HHOCTI/I
CIEIUATTCTOB APXUBHOTO OTJ/IENa) M TMepeaaeT CHeHUATUCTy AJMHUHUCTPALUH TOPOICKOIO
OKpYyTa, OTBETCTBEHHOMY 3a JCJIONPOU3BOACTBO, SK3EMILISIP 3aBIICHUS C IOPYUYCHUEM;

- coenuanuMcT  AJIMUHHCTpAallMd — TOPOACKOTO  OKpyra, OTBETCTBEHHBIM  3a
JEIIONPOU3BOJCTBO, 3aHOCHUT CBEJCHHS 00 OTBETCTBEHHOM HCIIOJIHUTEIE B IKypHaJe
perucTpanuu BXOISIEH KOppecnoHaeHMy, B aBroMatudnupoBanHoil B/l «JIEJIO» u nmepenaer
3as4ABJICHUSA 3asdBUTCIILI C TMOPYYCHUCM HadaJlbHUKa ApXI/IBHOFO oTAclia Clneuuaiucry,
OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHUIIMITAILHON YCIIYTH.

85. Pe3ynapTar aAMHUHUCTPATHBHOM NpOLEAYpHI: NPUEM M PErucTpauust 3asBICHUS
3asgBUTENS, OINpe/eJeHIe OTBETCTBEHHOI'O MCIOJIHUTENS W Tepeada 3asBICHUS CHEIUAINCTY,
OTBETCTBEHHOMY 3a IIPEIOCTABICHUE MYHULIUIIAJIBHON YCIIYTH, JUIsl PACCMOTPEHUS.

MakcumanbHasi TPOI0JDKUTEIIHOCTh aIMUHUCTPATUBHOM TIporienyphl: 1 pabouuii 1eHb ¢
MOMCHTA noaa4u 3assBUTCIICM 3a4BJICHHUA HA IPCIOCTABIICHUC MyHHLIHH&JIBHOfI YCIyru.

AnMuHUCTpaTUBHAs npoueaypa «PaccmMoTpeHue 3asBiIeHMs 3asBUTEIS
U IIPEACTABIICHHBIX JOKYMEHTOB

86. OcHoBaHuEM Ui pAacCMOTPEHUS 3asBICHUS W IMPEACTaBICHHBIX JOKYMEHTOB
SIBJIIETCS NIOCTYIUIEHHE 3asiBICHMSI U NPEACTABICHHBIX JOKYMEHTOB CIIELMAIUCTY ApPXUBHOIO
oTzena.

87. PaccmoTpenue 3asgBICHUS O MPENOCTABICHUM MYHUIUNAIBHOM YCIYyTH U
MIPEICTABIECHHBIX JOKYMEHTOB OCYILECTBIISIETCSI HAYAIbBHUKOM APXHUBHOTO OTIENA.



88. B cnyuae BBISIBICHUS OCHOBAaHMS JJii TPUOCTAHOBJIICHHS IPEIOCTABICHUS
MYHUIIUTIATBHON YCIYTH, TPEIyCMOTPEHHBIX MyHKTOM 41 HacTOsAIIero periaMeHTa, CrelHaaiucT
ApPXHMBHOTO OTJIeNa, B TeUeHHe 3 pabounx JHEH coo0ImaeT 00 3TOM 3asBUTEINIO.

B ciydae BBIBIICHHSI OTCYTCTBHUS 3allpalinBaeMoil HHOOpMaIMK B apxXuBe, CHEIHATUCT
ApXHMBHOTO OTJella B T€YCHHE 5 pabouyux JHEW HAmpaBisSeT 3alpoc 3asBUTENS B apXUBHI WIH
OpraHu3alliy, B KOMIIETEHIIMIO KOTOPHIX BXOJUT TPEJIOCTABICHHUE 3allpallliBacMOil apXHUBHOM
uH(pOpMAaIIMHU, O YeM B TeUeHHE 3 pabodnX JHEH YBEAOMIISET 3asBUTEIS.

89. Crenumaimct ApXHBHOTO OT/eNa, HCIOJB3YS WUMEIOIIHECS B apXUBE CIPaBOYHO-
MOWICKOBBIE CPE/ICTBA, OMpPENETSeT MECTO HAXOXKIEHUS M HAIWYUE apXUBHBIX JIOKYMEHTOB,
HEOOXOMMBIX JUTSl UCTIOJTHEHUS 3a1poca.

90. IIpomomKUTETHHOCTH u (um) MaKCHUMaJIbHBIN CPOK BBITIOJIHEHUS
aJIMAHUCTPATHBHON TPOIEIYyphl HE [OJDKEH TMPEBBINIATh S5 KaJCHOAPHBIX THEW CO JHS
pEerucTpaIiy 3asBICHHS.

91. Pe3ynmbTaToM agMHHHCTPATUBHOW MPOILEAYPHI SBISETCS PACCMOTPEHUE 3asiBICHUS U
MPEJICTABICHHBIX JOKYMEHTOB W ONpEICIICHUE MECTa HAXOXICHUS W HAIWYHs apXUBHBIX
JOKYMEHTOB, HEOOXOMMBIX JIJISl HCITOJTHEHHS 3aIipoca.

AnmuHUCTpaTHBHAS Hponeaypa «[IpuHsATHE penIeHns O PeJOCTaBICHUN
(006 oTKa3e B MPEeIOCTABICHNH) MyHULIUTIAIHON YCIYTH»

92. OcHoBanueM I Hadajda aJMUHUCTPATUBHON MPOLEAYPHI SIBISETCS MMOTHBINA MaKeT
JIOKYMEHTOB C 3asBJICHHUEM, MPOLICAIIMM YCTAHOBJICHHBIM myHKTamMu &0-85 Hacrodiero
aJIMUHUCTPATUBHOIO PErJIaMEHTa, MOPSAI0K PETMCTPALUU, TOTYYSCHHBIM CHEUaTUCTOM
OTBETCTBEHHBIM 3a MPEOCTaBICHHE MYHUIIUIATIBLHON YCIIYTH.

93. B cinydae BBHISBICHHS OCHOBaHMM JJIi OTKa3a B MPENOCTABICHHH YCIIYTH,
MPEyCMOTPEHHBIX MYHKTOM 42 HACTOSIIET0 periaMeHTa, CHelHalIucT ApPXUBHOTO OTHAeIa He
no3aHee 3 paboumx IHEH HampaBisIeT HA WMs 3asSBUTEINS YBEAOMJICHHE C MOTHBHPOBAHHBIM
OTKa30M B MPEOCTaBICHUH MYHUIIUIATIBLHOMN YCIIYTH.

94. Pemenne 00 OTKa3ze B MPENOCTABICHUM MYHUIUIAIBHOM YCIyru odopmisercs
MUCHbMEHHO C YKa3aHWEM MPUYHNH, MOCTYKUBUIMX OCHOBAHUEM JUIsl OTKa3a B MPEIOCTaBICHUU
MYHHUIUIIAJIBHON YCIYTH.

95. B ciydae oTCyTCTBHS OCHOBAaHMIA I OTKa3a B NPENOCTABICHUH MYHUIUIAILHOMN
YCIyTU CHeUUaIucT ApPXUBHOTO OTHeNa JejaeT HeoOXOAMMOE KOJHMYECTBO JK3EMILISPOB
ApPXMBHBIX CIPABOK WJIM KOMUW apXUBHBIX JOKYMEHTOB, IPOCTABIISIET 3aBEPUTEIIbHYIO HAJIIIUCH:
«BepHO», TOKHOCTH JIUIIA, 3aBEPUBIIETO KOMMIO, JUYHYIO MOJMNUCH, paciiu(poBKYy MOANUCH
(MHUIMATBL, (aMUIIHS), 1aTy 3aBEPEHUSI.

95. Pemienue o nMpeaoCTaBICHUH apXUBHBIX CIIPABOK MJIM KOMUM apXUBHBIX JOKYMEHTOB,
CBS3aHHBIX C COLMAJIBHOM 3alIUTOM TrpaxkJaH, MNPEeAyCMaTpUBAIOIIMX WX TIEHCHOHHOE
o0ecrnievyeHre, a TakyKe MOJIydeHHe JIbIOT U KOMIIEHCAIMi B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoit  ®eneparuu, oGOpPMIISETCS COMPOBOAUTENBHBIM IMHCHBMOM C  TMPHIOKCHHEM
ApXUBHBIX CIPABOK WM KOMUN apXUBHBIX JOKYMEHTOB, CBS3aHHBIX C COIIMAJIbHOM 3aluTON
TpaXKAaH, MPeAyCMaTPHUBAIOIINX HX MEHCHOHHOE O00ecleYeHre, a TaKkKe IMOJIYYeHHE JIbIOT U
KOMIIEHCAIIMH B COOTBETCTBUHU C 3aKOHOATENIbCTBOM Poccuiickoit denepanuu.

96. B compoBOAMTENbHOM MHCHME YKA3bIBA€TCS KOJMWYECTBO MPHIIOKEHUH (KOTHHA
ApXUBHBIX JOKYMEHTOB) M HX Ha3BaHMs, MPOCTABISIECTCA MOANUCh HAayalbHUKA APXHMBHOIO
oTxena.

97. IIpomoKUTETEHOCTh u (vm) MaKCHUMaJTbHBIN CPOK BBITIOJTHCHUS
aJIMUHUCTPATUBHOMN MPOIEAYPHl HE JOJDKEH NpeBbiaTh 30 KaleHAapHbIX JHEH CO JHS MOoJadu
3asIBJICHUS.

98. PesynpTaTOM aIMUHUCTPATUBHON NPOIEAYpPHI SBISETCS apXWBHAS CIpPaBKa WIH
KONUU  apXMUBHBIX  JOKYMEHTOB, CBSI3aHHBIX C  COLMAJbHOM  3alIUTONM  TpakIaH,
MpeyCMAaTPUBAIONINX MX NTEHCUOHHOE 00ECIIeUYeHNe, a TAKXKE TOydeHHUE JIbIOT M KOMIICHCAIIUN
B COOTBETCTBHHU C 3aKOHOJIATEILCTBOM Poccuiickori denepamnuu, 1100 MOTHBHPOBAHHBINA OTKA3
B [IPEJ0CTABICHUH MYHULIMTTAIIbHON YCITYTH.



AnMuHUCTpaTUBHAs npoueaypa «Bpinaya pe3ynbrara MyHUIIMIIAIBHOW YCIIyTH»

99. OcHoBanmeMm Jis  Hayajla  aAMHHHCTPATUBHOW  TMPOLEIYpHl  SIBISICTCS
MOJATOTOBJICHHAs apXWBHAsl CIpaBKa WM KOMUU apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLIMANILHOM 3aIMTON Tpa)KIaH, MPEAyCMATPUBAIOIINX WX NMEHCHOHHOE OOEeCTeueHue, a TaKkkKe
MOJIYyYEeHHE JbIOT M KOMIIEHCAIIMA B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoit
Oenepanuy, TUO0 MOTHUBHPOBAHHBIA OTKa3 B MPEAOCTABICHUM MYHUIIUMAIBLHON YCIYTH C
COTIPOBOIUTENILHBIM MMHUCHMOM.

100. Bermaua pesynbpTaTa MPEAOCTABICHHS MYHUIIMIIATBHOW YCIYTH OCYIIECTBIISCTCS
crocoboM, yKa3aHHBIM 3asBHUTEJIEM MpU TMOJaue 3asBJICHHS U HEOOXOAMMBIX TOKYMEHTOB Ha
MOJIy4YeHUE MYHUIIMTIATBHOU YCIIYTH, B TOM YHUCJIE:

P JIMYHOM OOpaIieHuu B ApXUBHBIA OT/EI,;

MIPY TUYHOM OOpaIeHUU B MHOTO()YHKIIMOHAIBHBIHN IEHT;

MOCPEACTBOM MTOUYTOBOTO OTHPABICHUS Ha apec 3asiBUTENS, yKa3aHHBIN B 3asBIICHUU;

MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI MO aJpecy 3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B
3asBIICHUU;

gyepe3 JNHUYHBIA KaOuHeT Ha IlopTame rocymapCTBEHHBIX W MYHHIIMIIATBHBIX YCIIYT
Tomckoit obmactu  (http://pgs.tomsk.gov.ru), Ha EnmumHOM mopTajsie TroCyJapCTBEHHBIX H
MYHUIUTATBHBIX YCIYT ((QyHKIMIA).

101. TIpomomKuTEeTHHOCTH u (vm) MaKCHUMaJTbHBIHA CPOK  BBITIOJHEHUS
aIMHUHUCTPATUBHON TPOIEAYPHl HE JOJDKEH MpeBbImaTh | pabouuii IeHb CO JHS MOITOTOBKU
COTPOBOJUTENILHOTO MHCbMa C TMPUIIOKEHUEM apXMBHBIX CIPABOK MM KOMHUM apXUBHBIX
JOKYMEHTOB, CBSI3aHHBIX C COLMAJIBHOM 3alIUTOM TpakJaH, MpPEayCcMaTPUBAIOLIUX HUX
MEHCUOHHOE O0ecreyeHne, a TakKe MOJy4yeHHE JbIOT M KOMIIEHCAIlMi B COOTBETCTBUHU C
3aKoHONATeNbCTBOM  Poccuiickoit ~ @Denepanuu, 7100  MOTMBHPOBAaHHOIO  OTKa3a B
MPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH.

102. Pe3ynbpTaroM aJIMHHHCTPATHBHOW MPOLEAYpPHl SBISETCS BbIaya 3asBHTEIIO
APXUBHOW CIPABKU WJIM KOMUH apXMBHBIX JTOKYMEHTOB, CBSI3aHHBIX C COIMAJIbHOW 3alIUTOMN
TpaKAaH, MPeAyCMaTPHUBAIOIINX HX MEHCHOHHOE O0ecleYeHne, a TaKXKe IMOJIYYeHHE JIbIOT U
KOMIICHCAIIMii B COOTBETCTBHHM C 3aKOHOJATeIhCTBOM Poccuiickoit ®Denepamuu, aud0
MOTHUBHUPOBAHHOTO OTKa3a B MPEJOCTABICHUM MYHULIUNAIBHOW YCIYTHM 3asBHUTENIO, C
MPUIIOKEHUEM COMTPOBOAUTENHLHOTO MUCHMA.

4. ®opMBbI KOHTPOJISI 32 UCIOJHEHHEM A IMUHUCTPATHBHOIO perjiaMeHTa

[Topsmox ocyiiecTBICHHS TEKYIIEr0 KOHTPOJIS 3a COOTIOCHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JI0JDKHOCTHBIMU JIMLIAMU MTOJIOXKEHUHM aIMUHUCTPATUBHOIO perjlaMeHTa 1
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO

MYHHMIMIIAIBHON YCIIYTH, a TAK)KE IPUHIATHEM UMU PELIEHUI

103. Texkymuii  KOHTPOIb 3a  COONIOACHHMEM ¥  HWCIOJIHEHHUEM  MOJIOKCHUU
aJMUHHCTPATUBHOTO PETJIAMEHTAa U MHBIX HOPMATHUBHBIX MPAaBOBBIX aKTOB, YCTAaHABIMBAIOIIMX
TpeOOBaHUSI K MPEAOCTABICHUIO MYHHIIMITATILHOW YCIYTH, OCYIIECTBISETCS PYKOBOJIUTEIEM
ApXHUBHOTO OTJENA.

104. Tlopsimok OCYHIECTBIICHUS TEKYIIEro KOHTPOJS 3a COOIMIOJEHUEM U HCIIOTHCHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIMIIAMU TIOJIOKEHUH aJIMUHUCTPATUBHOTO pErjiaMeHTa U
WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOMIMX TPEOOBAHHUS K MPEIOCTABICHUIO
MYHULIMNIAJBHOW YCIIYTH, a TakKe NPUHITHEM HMU PEIICHUN, OCYIIECTBISETCS B MOPAJIKE,
YCTAaHOBJICHHOM TIOCTaHOBJICHHMEM AJMUHUCTpAIlMd TropoAckoro okpyra CrpexeBoil oT
02.04.2014 Ne 247 «O06 ytBepxkaenun [lopska ocyIecTBICHUS KOHTPOJIS TTOJIHOTHI M KaueCcTBa
MPEIOCTABIICHUS MYHHIIMITATBHBIX YCIAYr W COONIOJACHUS TOJIOKCHUA aTIMUHUCTPATUBHBIX
peraaMeHTOB MPENOCTABICHNS MYHULUIAIbHBIX YCIYyT Ha TEPPUTOPUU TOPOACKOTO OKpyra
CrpexeBoin»..



ITopsA10K ¥ MEpUOINYHOCTD OCYILECTBICHUS INIAHOBBIX M BHETJIAHOBBIX POBEPOK
MOJIHOTHI M KAU€CTBAa MPEIOCTABIICHUS MyHUIIUTIAJIbHONW YCIIYTH, B TOM YHCIIE TOPSAOK U (hOPMBI
KOHTPOJIS 3a TMOJIHOTOW M Ka4€CTBOM IIPEJOCTABIEHUS MyHULIUIIAIbHON yCIyTU

105. KoHTposb 3a MOJHOTONW M KAayeCTBOM MPEJOCTaBJICHUS MYHUIUMIAIBHOW YCIyTH
OCyIIECTBIsIeTCS B popMax:

1) npoBeneHUsI TPOBEPOK;

2) pacCMOTpeHHs Kano0 3asBuTeNeld Ha aeiicTBHs (Oe31eiCTBHE) MOIKHOCTHBIX JIHIL
AIMUHUCTpAIIUU TOPOJCKOTO OKpyra CTpeKeBOi, MyHUIIUTIATBHBIX CITY>KAIINX, OTBETCTBEHHBIX
3a MPeI0CTaBJIEHNE MYHULIUTIATbHON YCIYTH.

106. B mensx ocymiecTBICHUS KOHTPOJSA 32 TMOJTHOTOM M KAaueCTBOM IPEIOCTaBICHUS
MYHUILIMNIAJIBHOW YCIYT'M TPOBOASTCSA IUIAHOBBbIE W BHEIUIaHOBBIE MpoBepku. [lopsimox u
MEPUOANYHOCTh OCYIISCTBICHUS IUJIAHOBBIX IPOBEPOK YCTAHABIMBACTCS IUIAHOM pPabOTHI
AnmuHuctpanu ropojackoro oxkpyra CrpexeBod. Ilpu mpoBepke paccMaTpuBaroTCsi Bce
BOTIPOCHI, CBSI3aHHBIC C MPEAOCTABICHHEM MYHUIIUIAIHHOU YCIYTH (KOMILIEKCHBIE TIPOBEPKH),
WIM OTHENbHBIM BOMpOC, CBS3aHHBIA C MPEAOCTaBICHHMEM MYHUUUNAIBHON  yCIyTu
(Tematuyeckue npoBepku). IIpoBepka Takke MOXKET MPOBOJAUTHCS IO KOHKPETHOW jkanobe
3asiBUTEJIS.

107. BHemaHOBBIE TPOBEPKU TPOBOMASTCS B CBSI3U C TPOBEPKOWM YCTpaHEHHUsS paHEe
BBISIBJICHHBIX HapyILICHUH aJMHHHCTPATHUBHOIO pEIrJIaMEHTa, a TaKXe B CiIydae MOJyuyeHus
KamoO 3asBUTeNneld Ha JedcTBUS  (Oe3MeHCTBUE) JOMKHOCTHBIX JIUI[  AJIMHHHUCTPAIAH
ropojickoro okpyra CtpexxeBoil, ApXMBHOT'O OT/Ie€J1a, MYHUIIMTIAJIbHBIX CIYKAIIHUX.

108. PesymbraThl mpoBepkH OGOPMIAIOTCS B BHAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BHISIBJICHHBIE HEIOCTATKH U MPEAJIOKEHUS IO UX YCTPAHEHHUIO.

OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] OpraHa, IpeA0CTaBIAIONIEr0 MyHUIIUIAIBHYIO
yCIyTy, 3a pelieHus u aeiicteus (0e3aeiicTBre), mpuHuMaeMble (OCYIIECTBIIIEMbIC) MU B X0J1€
IIPEJOCTaBIECHUS] MyHULIMNIATbHON YCIyTH

109. Tlo pe3ympraTamM MPOBEICHHBIX IPOBEPOK, B CIydae BBIABICHHS HApPYIICHUI
COONIOZICHHSI TIOJNIOKECHHUM aJMUHUCTPATUBHOTO PETJIaMEHTa, BUHOBHBIC JOJKHOCTHBIC JIHIIA
AJIMUHUCTpALIMU TOPOACKOro okpyra CTpekeBOM HECYyT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
peuieHus u aerictBus (Oe3aeiicTBrE), MPUHIMAEMbBIE B XO0JI€ MPEAOCTABICHUS MYHUIIUTIAIBHON
YCIIYTH.

110. IlepcoHanbHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII AJMHUHHUCTPAIIMH TOPOJICKOTO
okpyra CTpexeBoi 3akperuisieTcs B JOJDKHOCTHBIX HHCTPYKIUSX B COOTBETCTBUHM C
TpeOOBaHUSAMHU 3aKoHoOJaTenbcTBa Poccuiickoir denepanuu U 3aKOHOIATENLCTBA TOMCKOM
o0mnacTH.

[TonoxkeHus, XapaKTepU3yroIIre TpeOOBaHHS K OPSAAKY U (hopMaM KOHTPOJIS 3a
Hpe,Z[OCTaBJIeHI/IeM MYHHHHHaHLHOﬁ yCJ'IyrI/I, B TOM 4UCJIC CO CTOpOHBI rpaxcz[aH, nux
00BETMHEHNN U OpTraHu3aINi

111. KoHTpoms 3a mpeaoCTaBICHUEM MYHHUITUIIATLHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaXJIaH, UX OOBEOUHEHWH W OpraHU3alMid, OCYIIECTBIISETCS IOCPEACTBOM ITYOIUKAIIUH
CBEJICHUNH O JeATEIBbHOCTH  AJMHUHUCTpAllMd _ TOpoAcKoro okpyra CrpexeBoid, ITu0o
CTPYKTYPHOTO TOJpa3JesieHUsi, OTBETCTBEHHOI'0 3a MPEOCTaBICHUE MYHUIMIAJIBHON YCIYTH
IIPU MPEIOCTABICHUU MYHUIIMIAIBHOMN yCIyTH, MONTYYeHHs] Tpa)XJIaHaMu, UX 00beIUHEHUSIMU U
OpraHu3alUAMH aKTYaJIbHOM, MOJHOW U IOCTOBEpHOU MH(OPMAIMK O MOPS/IKE MPETOCTABICHUS
MYHHUITUTIAILHOM  YCIIYTM W OOCCIEYEeHHMS BO3MOXKHOCTH JIOCYJIeOHOTO (BHECYAeOHOrO)
paccMOTpeHHs Kaioo.



5. locyneOHblii (BHecy1eOHBIIT) MOPSA0K 00:KaJIOBAHNS PellleHUid U 1eiicTBUIl
(0e3xeiicTBHSA) OPraHa MeCTHOI0 CAMOYIIPABJICHUSA, MPEIOCTABIAOIIET0 MYHUIIUTIAIbHYIO
YCJIYTY, a TAKKe UX J0LKHOCTHBIX JIUI, MYHHIMIAJIbHBIX CJIYKalIuX

[IpaBo 3asBUTENS MOAATH KajI00y Ha pemeHus 1 (1K) AercTBus (Oe3aelicTBIe) opraHa,
IPEJOCTABIIAIONIET0 MyHULIIUIAIBHYIO YCIYTY, @ TAKXKE €r0 JOJKHOCTHBIX JIMIL,
MYHHUIIMIIAJIBHBIX CIYKALIUX [IPU NPEAOCTaBICHUN MYHULIUIIAIbHON yCIyTU

112. 3asgButenu  BOpaBe  OoOXajoBaTh  pemieHus, JAeWcTBus  (OesneiicTBue)
aJIMAHUCTpAIIMA TOPOJACKOTO OKpyra CTpexeBod, TOHKHOCTHBIX JIMI, MYHUITUNAIBHBIX
CIIyXaIluX B T0CYAeOHOM (BHECYEOHOM) TTOPSIKE.

113. Ob6xanoBanue aercTBui (0e3MeUCTBUS) APXHUBHOTO OT/AENA, JOHKHOCTHBIX JIHI]
ApXHMBHOTO OTJlela, MYHUIUMAIBHBIX CIYXKallMX, a TakKKe pelmeHUud, NPUHIMACMbIX
(OCYIIECTBIISIEMbIX) UMH B XOJ€ TPEIOCTABICHHUS MYHUIUIIAIBLHON YCIyTH, MPOU3BOIUTCS B
nocyneOHOM (BHecyneOHOM) TOpSIKe MyTeM MOoJadyd 3asBUTEIIEM KalOObl B OpraH MECTHOTO
CaMOYTIPaBIICHUS MU TOJDKHOCTHOMY JTHUILY.

[Tpenamer xamo0b1

114. TIpemmerom nocyneOHOTO (BHECYIAeOHOTO) OOKAJTOBaHHS SBISIOTCS JICHCTBUS
(Ge3neiicTBuEe) ApPXMBHOTO OT/eNA, JOJDKHOCTHBIX JIUI[ APXMBHOTO OT/eNa, MYHHUIIMIAIbHBIX
CIyXaluX, a TAaKXKe NPUHUMAEMble MMHU PELICHHUS NpPU MPEJOCTABICHUU MYHHUIIUIAIBHOU
YCIIyTH, B TOM YHCJIE CBSI3aHHBIE C:

HapylIEHHEM CpOKa  PpErucTpaluy  3ampoca  3asgBUTENS O  IPEIOCTaBICHUU
MYHULIMIIAJIHON YCITIyTH;

HapyLIEHUEM CPOKa IPENOCTABIECHNS MyHULIUITAIBHON YCITyTH;

TpeOOBaHHWEM Yy 3asBUTENS JOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMH
MpaBOBbIMU akTamMu Poccuiickoit denepanuy, HOPMATUBHBIMU MPABOBBIMU aKTaMHU TOMCKOM
00J1aCTH, MyHUIIMTIAJIbHBIMU TIPABOBBIMH aKTaMH JUISl IIPEIOCTABICHUS] MYHUIUITAIBHON YCIIYTH;

OTKa30M B IIpUEME JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATHBHBIMU IpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOPMATUBHBIMHU IIPABOBBIMU
aktaMu ToMckoil 00JlacTH, MYHHUIMINAIbHBIMUA IPAaBOBBIMHU aKTaMH JJIsl TMPEIOCTaBIICHUS
MYHHULIMIIAJIHOW YCIIyTH, Y 3asABUTENS;

OTKa30M B NPENOCTAaBICHWH MYHHUIMIAIBHOM YCIYI'HM, €CIM OCHOBAaHMS OTKa3za He
IPEIYCMOTPEHBI (elepalbHbIMH 3aKOHAMU U TPUHSATHIMH B COOTBETCTBHHM C HUMHU HHBIMH
HOPMAaTUBHBIMU TPABOBbIMU akTaMHu Poccuiickoii ®enepannu, HOPMATUBHBIMU IPABOBBIMHU
akTamM ToMCKO# 0651acTH, MyHHIIMIIATbHBIMHA TPABOBBIMHU aKTaMU;

3aTpebOBaHUEM C 3asgBHUTENS MPU MPEJOCTABICHUH MYHHMIMIIAIBLHOM YCIYrH IUIAThl, HE
IPEAYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoi  Penepauuu,
HOPMAaTUBHBIMH ITPaBOBBIMU aKTaMu ToMCKO#M 001acTy, MyHULIUIIAIbHBIMU IIPABOBBIMH aKTaMH;

OTKa30M OpraHa, IpPeIOCTaBISAIOIIEI0 MYHULIMIAIBHYIO YCIYTy, JOJKHOCTHOIO JIMLA
OpraHa, IpeJIoCTaBIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTy, B UCIPABICHUH JOIMYIICHHBIX ONEYaTOK
¥ OMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYT'M AOKYMEHTaX
1100 HapylIeHHWEe YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPABICHUM.

OpraHbl MECTHOTO CaMOYITPaBJICHUS, YIIOJTHOMOYEHHBIE HAa PACCMOTPEHHE JKamo0bl U
JOJDKHOCTHBIE JIUIA, KOTOPBIM MOXKET OBITh HalpaBiieHa jkanooa

115. XKanoba Ha neiictBus (Oe3nmelicTBUE) ApPXHMBHOTO OTHAENA, JODKHOCTHBIX JIHIL
ApPXUBHOTO OTJIe/Ia, MyHHUITUTAIBHBIX CIY)KallUX, a TAK)Ke HA MPUHUMAEeMble UMH PEIICHHS TTPH
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, MOXKET OBITh HAIlpaBJICHA!

Mbspy ropoackoro okpyra CTpexxeBoi;

YOPaBISIOIEMY JIeJlaMUd aIMUHUCTPALIUU TOPOACKOT0 okpyra CTpexeBoil;

PYKOBOJMTENO APXHUBHOTO OT/IEIIA;



[Topsnox mogauu ¥ pacCMOTPEHUS KaIOObI

116. Kamoba momkHa COaepKaTh:

HAaUMEHOBAHHE OpraHa, MPEAOCTABISIFOINIET0 MYHUIIMNAIBHYIO YCIYTY, TOJIKHOCTHOTO
JUIa OpraHa, MPEeIOoCTABIIAIONIET0 MYHUIMNAIbHYIO YCIYTY, MYHHUIIMIAIBHOTO CIy’Kallero,
petieHus u aeicTBus (0e3AeicTBUE) KOTOPBIX 00KaTYIOTCS;

dbamunnio, UM, 0TYECTBO (IIPU HAJIUYMH), CBEICHUS O MECTE >KUTEIbCTBA 3asBUTENS -
¢usznueckoro numna MO0 HAWUMEHOBAHHE, CBEACHHS O MECTe HAXOXKICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIa, a Takke Homep (HoMmepa) KOHTAaKTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOMN MOYTHI (MIPH HAIMYUH) U TMOYTOBBIA aJpec, M0 KOTOPHIM JOHKEH OBITh HAIlpaBJICH
OTBET 3asIBUTEIIIO;

CBeleHHsT 00 OOXKalyeMbIX pelieHusx u JedcTBusix (Oe3melicTBUM) oprana,
MPEIOCTABISAIONIEI0 MYHUIMIAIBHYIO YCIYTY, €ro JOJDKHOCTHOTO JIMIa, MYHUIUIAIbHOTO
CITy’KaIllero;

JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COIJIACEH C pEIIeHHWEM M JeHCTBHEM
(Ge3melicTBMEM) OpraHa, MPEIOCTABISIONICTO MYHHUIIMIAIBHYIO YCIYTy, €r0 JOKHOCTHOTO
JUIa, MyHULIMIIAIBHOTO CIYXAaIlIero. 3asBUTENIEM MOTYT ObITh MPEACTaBIECHbl JOKYMEHTHI (IIpH
HAJIMYUH ), TOJATBEPKIAOIIUE TOBOBI 3asBUTEIS, TUOO UX KOMUH.

117. B cnywae ecnaum xkamoba ToOAaeTCs Yepe3 MPEACTABUTENS 3asABUTENS, TaKKE
MPENICTaBISIETCS TOKYMEHT, MOATBEPXKIAOIIUI MOTHOMOYHS Ha OCYIIECTBICHUE NEUCTBUN OT
UMEHH 3asBUTENS. B kauecTBe TOKyMEHTa, MOATBEPIKIAOIIET0 MOJIHOMOYHS Ha OCYLIECTBICHHE
NEHCTBUI OT IMEHH 3asBUTEIISI, MOKET OBITh MpECTaBIICHA:

opopmiieHHAass B COOTBETCTBHH C 3aKOHOAATEeNbCcTBOM Poccuiickont ®Denepamuu
JOBEPEHHOCTD (11 (PU3MUYECKUX JINIT);

opopmiieHHAass B COOTBETCTBHH C 3aKOHOAATEeNbCTBOM Poccuiickont ®Denepamuu
JIOBEPEHHOCTD, 3aBEPCHHAS TI€UAThIO 3asBUTENS U MOANUCAHHAS PYKOBOIUTEIEM 3aIBUTENS WK
YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JTUIOM (AJIs1 FOPUANYECKUX JIUIT);

KONMsS pelIeHUss O Ha3HAaYeHWH Wi 00 u30paHum nuOO MpHKa3za O Ha3HAYCHUU
¢u3nyecKkoro JMua Ha JOJDKHOCTb, B COOTBETCTBUU C KOTOPBHIM Takoe (PU3NYECKOE IHIIO0
o0JasaeT mpaBoM JICWCTBOBATh OT UMEHU 3asBUTENS 0e3 TOBEPEHHOCTH.

[Ipuem >xamo6 B mnHUCbMEHHOW ¢GopMe Ha OyMa)XHOM HOCHUTENE OCYIIECTBIISICTCS
ApXHMBHBIM OTZIE€JIOM, B MECT€ NPEIOCTABICHUS MYHHIMIAILHOW YCIyru (B MecTe, TJe
3asgBUTENb [0/IaBajl 3alpoC Ha IMOJy4YeHHEe MYHHUIMMNAIbHON YCIyrH, HapylleHuEe MOopsIKa
KOTOpOil oOkamyeTcsi, nuOO B MecTe, TNe 3asBUTEIEM IMOJYYeH pe3ylabTaT YKa3aHHOU
MYHUIIUTIAJILHON YCITYyTH).

118. JKanob6a B mucbMeHHOW ¢opme Ha OyMaXHOM HOCHTEIE MOXET OBITh TaKKe
HaIpaBJieHa M0 MOouTe.

119. B cnyuae nojauu kajnoObl B MUCBMEHHOH (opMme Ha OyMaKHOM HOCHUTENE TpPHU
JUYHOM TpuUeMe 3asBUTENb IMPEACTaBISET JOKYMEHT, YIOCTOBEPSIOUIMII €ro JIMYHOCTh B
COOTBETCTBUU C 3aKOHOJaTenbCTBOM Poccuiickoin denepanni.

120. B a1ekTpoHHOM BHJIE Kano0a MOXKET OBITh MMOJIaHa 3asIBUTEIIEM MOCPEACTBOM:

opunmansHOTO  calfiTa OpraHa, MPEAOCTABISIIONIETO  MYHHUIIMIAIBHYIO  YCIYTY
http://admstrj.tomsk.ru B cetu Uureprer;

EnunOro moprana rocy1lapcTBEHHBIX U MYHHUIIMITATBHBIX YCIYT ((QyHKIINN);

[Toprana rocygapcTBEHHBIX U MYHHUITUTIATLHBIX YCIyT TOMCKOM 001acTH.

121. Tlpu mnomaue kamoObl B DJJIEKTPOHHOM BHUAE JIOKYMEHTHI, YKa3aHHBIE B
nyakTe 117,118 Hacrosmero aJaMUHHCTPATUBHOTO PETJIaMEHTa, MOTYT OBITh MPEJCTaBICHBI B
dbopMe DSIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX JJIEKTPOHHON TMOAMHUCHIO, BHI KOTOPOU
NPEayCMOTPEH  3aKoHOAATeNbCTBOM  Poccuiickoit  ®enepaunu, TMNpUd ITOM  JTOKYMEHT,
YIOCTOBEPSIONIUH JINYHOCTD 3asIBUTENS, HE TPEOyeTCs.

122. Xamoba paccmaTpuBaeTCsi HadyalbHUKOM ApXUBHOTO OTHena. B ciydae, ecium
00XaIyIOTCSl pelIeHUs] HadalbHUKa ApXHBHOTO OTJAeNa, jkajmoba momaercs Ha ums Mbopa
ropojickoro okpyra CTpexeBoil.
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123. B cnyuae, ecnu xano0a MoJjaHa 3assBUTEIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO HE
BXOJIUT MPUHATUE PEIHICHUs MO0 kKanode, B TeueHue 3 pabouux JHEW cO JHS €€ PEerucTpaluu
yKa3aHHBI OpraH HampaBiseT *ajloOy B YINOJHOMOUYEHHBIH Ha €€ pacCMOTPEHHE OpraH W B
nucbMeHHOU (popme nHDOpMUpPYET 3asiBUTENS O MePEHANIPABICHUHN KATOOBI.

ITpu >TOM CpPOK paccMOTPEHHs >KAIOObI MCUMUCISETCS CO JHS PETHUCTPAIMH KajloObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OpTaHe.

124. YKano6a moxxet ObITh oaHa 3asgBuTeneM yepe3 M®LI. [Ipu nocTymieHuu xanoobt
M®OI] obGecnieunBaet ee nepeaavy B YIOJHOMOYCHHBIN Ha €€ PACCMOTPEHUE OpraH B MOPSIIKE U
CPOKH, KOTOpPBIE YCTAHOBJIEHBI COTJIALIEHHEM O B3auMoaeucTBuu Mexay MOIL[ u opranowm,
MPEIOCTABIISAIONIMNM MYHUIIUIIAIBHYIO YCIYTY, HO HE TIO3/IHEE CIIEIYIOIIEro pabovero IHs O JTHS
MOCTYIUICHUS KaJI00bI.

125. JKanob6a Ha HapylieHHE TOpsIKa MPEIOCTABICHUS MyHUIIUNIATBEHON yeimyrn M®I]
paccMaTpuBaeTCsl OpPraHoM, NPEAOCTABISAIONIMM MYHULIUNAIBHYIO YCIYTYy, 3aKIIOYUBIIAM
coryaimeHue o B3auMoaercTBuu. [Ipu 3TOM CpoK paccMOTPEHHUS KajJo0bl UCUUCISIETCS CO THS
perucTpanuu xanoObl B yIIOJIHOMOYEHHOM Ha €€ paCCMOTPEHHUE OpraHe.

Cpoku paccMOTpEHUS KaT00bI

126. >Kanoba, moctynuBmiast B ApXUBHBINA OTJEN MOJUIEKHUT PETUCTPALlUN B MPUEMHOMN
AJIMUHHCTpAIIUA TOPOACKOTO OKpyra CTpeKeBOW HE IMO3/JHEE CIeAyIoIero padbodero AHS CO
nHs ee moctyruieHus. JKamoOa paccmarpuBaercs B TeueHHe 15 paboumx gHEH co JHS ee
perucTpanum.

127. B cnyyae oOxajoBaHUS OTKa3a OpraHa, IMPEIOCTABIAIONIET0 MYHHIUIAIbHYIO
YCIIyTy, €ro JOJKHOCTHOTO JIMIIA B MpHEME JAOKYMEHTOB Yy 3asBUTENs JHOO B HCIpaBICHUU
JIOMYIICHHBIX OMNEYaTOK M OIIMOOK MM B Cilydyae OO0XKaJOBaHHUsS 3asBUTENIEM HapyLIICHHS
YCTaHOBJIEHHOI'O CpOKa TAaKMX HCIpaBJIEHUH *kajloba paccMaTpuBaeTcss B TEUYEHHE 5 pabouux
JTHEW CO JTHSI €€ PETUCTPALIUY.

PesynbraT paccMOTpeHHs XKaoOblI

128. Tlo pe3yabTaraM paccMOTpPEHHsI OOpalIeHUs >KaT0Obl YIIOJIHOMOYEHHBIH OpraH
MPUHUMAET OJTHO U3 CIAEAYIOUIUX PEIIeHU:

1) ynoBnerBopsier xkaynoOy, B TOM uucie B (opMe OTMEHBI HPUHSATOTO PELICHHS,
MCIIPABIICHUS JOMYILEHHBIX OPraHOM, MIPEIOCTABIISIONINM MYHUIIUIAIBHYIO YCIYTY, ONEYaToOK U
OIMMOOK B BBIJAHHBIX B PE3ylbTaTe MPEIOCTABJICHUS MYHHIIMMAIBLHOW YCIYTH JOKYMEHTaX,
BO3BpaTa 3as{BUTENIO JICHEXKHBIX CPEACTB, B3HUMaHHME KOTOPHIX HE MPEAYCMOTPEHO
HOPMATHBHBIMU IpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOPMATUBHBIMHU IIPABOBBIMU
aktamu ToMckoit 001acT, MyHULIMIIAbHBIMU IPABOBBIMH aKTaMH, a TaKKe B UHBIX (popmax;

2) OTKa3bIBACT B YJIOBJIETBOPEHHUH KaJIOOBI.

129. VYnonHOMOUYEHHBIE Ha  PacCMOTPEHHE  JKajoObl OpraH  OTKa3bIBacT B
YJIOBJIETBOPEHHUH KaJIOOBI B CICAYIOMIUX CIydasX:

HaJIM4YMe BCTYIMHUBIIETO B 3aKOHHYIO CHILY PELICHHS CyJa, apOUTPaXHOTo Cy/a o »)anobe
0 TOM K€ IIPEIMETE U 10 TEM KE OCHOBAHMUSIM;

nojaya >kajaoObl JIMIIOM, IOJHOMOYHS KOTOPOIO HE MOJITBEPXKIEHBI B TMOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepanuu;

HaJIM4Yue pelIeHus 1o xanole, MPUHATOro0 paHee B OTHOUICHUH TOTO e 3asBUTENS U IO
TOMY K€ MPEIMETY KaJIOOBI.

130. YmonmHOMOUYEHHBIN Ha PaCCMOTPEHHUE Kajlo0bl OPTaH BIIPaBE OCTABUTH kajloly 0e3
OTBETA B CIIEAYIOMINX CIIydasx:

HaJu4ue B jkajgo0e HENEH3YPHBIX JHMOO OCKOPOUTEIBHBIX BBIPAKCHUM, yrpo3 >KU3HU,
3/10pOBBIO U UMYILECTBY JTOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH MPOYUTATh KaKylO-THOO 4YacTh TEKCTa KanoObl, (pamiimrio,
UMsl, OTYECTBO (TpY HAIMYUH) U (WIIK) TIOYTOBEIN aJipec 3asiBUTENs, yKa3aHHBIE B KaI00¢€;



ecn B xkano0e He yka3aHbl (haMuiIns rpaxIaHuHa, HAIPaBUBIIETO Kano0y, U MOYTOBBIN
azipec, 1o KOTOPOMY JTOJDKEH ObITh HAIIPABJICH OTBET Ha kKanooy;

eci B JKanoOe COMAEpKUTCS BOMNPOC, HAa KOTOPBIH €My HEOAHOKPATHO JIaBAIUCh
MUChbMEHHBIE OTBETHI IO CYILIECTBY B CBSI3H C paHee HalpaBsieMbIMU OOpallleHUsMHU, U TIPU 3TOM
B kanmo0e He MPUBOAATCS HOBBIC JOBOJABI HIIM OOCTOSATENHCTBA, HAYANBHUK (PYKOBOIUTEINb)
ApXUBHOTO OT/IeNIa AIMUHHCTPAIIUUA TOPOACKOTO OKpyra CTpeKeBOr, TOKHOCTHOE JIUIO JIHOO
YIIOJIHOMOYEHHOE Ha TO JIMLIO BIPaBe MPHHATH pelIeHHEe O Oe30CHOBATEIBHOCTH OYEpPEIHOM
KaIoObl M MPEKpalIeHUH TMEPENUCKU C 3asBUTEIEM I10 JAaHHOMY BOIPOCY NPHU YCIOBHH, YTO
yKa3aHHas U paHee HampaBiIseMble KAIOObl HANIPABISLTUCH B APXHUBHBINA OTJEN WU OJHOMY U
TOMY JK€ JIOJDKHOCTHOMY Jinily. O TaHHOM pPEIEHUU YBEAOMIISICTCS 3asgBUTENb, HallPaBUBIIHIA
oOpareHue;

€CJIM OTBET IO CYIIECTBY IMOCTaBJICHHOTO B Kajo0e BOMpOoca HE MOXKET OBITh JaH 0e3
pasriamieHus CBEACHHM, COCTABJISIONIUX TOCYNAapCTBEHHYIO WM HHYIO OXpaHSEMYIO
dbenepalbHBIM 3aKOHOM TaliHy, TpaXJaHWHY, HaMpaBHBIIEMY Kajno0y, COOOIIaeTcs o
HEBO3MOXXHOCTH J1aTh OTBET II0 CYIIECTBY IIOCTaBICHHOIO B HEW BONpOca B CBS3U C
HEJOMYCTUMOCTBIO Pa3TilallleHus] YKa3aHHBIX CBEJCHHUI.

131. He moznHee nHs, CIEAYIOLMIETO 3a THEM NPUHATHS PELICHUs, YKa3aHHOTO B IIYHKTE
126 agMUHHUCTPATUBHOTO pETIaMEHTa, 3asBUTEII0 B TMHUCBMEHHOW (opMe W MO JKEJTaHUIO
3asBUTENII B DJEKTPOHHOW (hopmMe HaAmpaBiseTCss MOTHUBHUPOBAHHBIM OTBET O pe3yabTaTax
paccMOTpeHHs KaloObl (CITOCOOOM, yKa3aHHBIM 3asiBUTEIEM B jKajo0e: JTUYHO, O TMOYTE WIIN
AJIEKTPOHHOM IIOYTOM).

132. OrtBeT 1mo pe3yiabTaTaM pacCMOTPEHUS K00l MOITUCHIBAETCS YITOJTHOMOYEHHBIM
Ha PACCMOTPEHHUE KAIOOBI JOMKHOCTHBIM JIUIIOM OpPTaHa, MPEeI0CTABIISIONIET0 MYHUITUTIATHHYIO
yCIyry.

133. B cnyuyae yCTaHOBJIEHHS B XOJ€ WM IO pPE3yjibTaTaM PAaCCMOTPEHUS >KaaoO0bl
MPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO MPABOHAPYUIEHUS, TPEAYCMOTPEHHOIO cTaThen 5.63
Kopekca Poccuiickoit ®@enepanun 00 aMUHUCTPATUBHBIX MPABOHAPYILIEHUSAX, WIH MPU3HAKOB
cocTaBa TMPECTYIUICHUS MJOKHOCTHOE JIMI0, YIMOJHOMOYEHHOE Ha PacCMOTpPEHHUE Kayloo,
HE3aMe/UTUTEIHHO HAIIPABIISIET UMEIOINECS MaTepPHAIIbl B OpTraHbl IPOKYPATYPHI.

[Topsimox uHGOPMHUPOBAHUS 3asBUTENS O PE3yJIbTaTax
PacCMOTPEHHS JKaJT00bI

134. B otBeTe mo pe3ynbTaTaM pacCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

HAaMEHOBAHME OpPIaHa, MPEeIOCTABISIONIEr0 MYHUIUIAIBHYIO YCIYTY, pACCMOTPEBIIETO
)KanoOy, MODKHOCTh, (GaMuiaus, WMs, OTYECTBO (MPU HAIWYUHU) €ro JOJDKHOCTHOTO JIUIIA,
IPUHSBIIETO PEUICHUE TI0 JKanooe;

HOMEp, Jara, MECTO TPUHSATHS PEIICHHs, BKIOYas CBEACHUS O JOJDKHOCTHOM JIUIIE,
MYHUIIUTIATFHOM CITy>KallleM, pellieHHe WK JeicTBue (0e31eHCTBIE) KOTOPOTO 00KaIyeTcs;

(dhaMuvs, UM, OTYECTBO (ITPU HATMYWN ) WM HAMMEHOBAHUE 3asIBUTEIIS;

OCHOBAHUS JJISl IPUHATHS PELICHHUs 10 XKajooe;

MIPUHATOE TI0 YKajo0e PeIIeHHue;

B Cly4ae, €ClM jkajnoba Mpu3HaHa OOOCHOBAHHOM, - CPOKHM YCTPAaHEHMS BBISIBICHHBIX
HapYIICHHIA, B TOM YHUCIIE CPOK MPEIOCTABICHUS PE3yJIbTaTa MyHHIIUTIAIEHOW YCIYTH;

CBEJICHUS O MOPsIIKEe 00KaJOBaHUS PUHATOTO 10 JKaln00e pelIeHusl.

[Topsmok 00kanoBaHus peICHUs 10 Kaaooe
135. 3asgButens BopaBe 00:KaJOBaTh PELICHUE TI0 Kalo0e, MPUHUMAEMOE JT0JKHOCTHBIM
JUIOM, B CyIeOHOM TIOpSAKE B COOTBETCTBHM C TPAXJAHCKAM  IPOIECCYATbHBIM

3akoHoaarenbCcTBOM Poccuiickoit denepanuu.

[IpaBo 3asBUTENS HAa MOTy4YeHHUE HHPOPMALIUU U JOKYMEHTOB,
HEOOXOIUMBIX JUIsl 00OOCHOBAHUS U PACCMOTPEHUS KATOOBI



136. 3asBuTenp WMeEET TpaBO Ha TOdydeHHE HWHPOPMAIMM H  JOKYMEHTOB,
HEOOXOMUMBIX i OOOCHOBAaHHMS M PACCMOTPEHHS JKaloObl, MPHU YCIOBHHM, YTO OTO HE
3aTparuBaeT mpaBa, CBOOOJIbI M 3aKOHHBIC HHTEPECHI APYTHX JIUI U YTO yKa3aHHbBIC JOKYMEHTHI
HE COJAEpKAT CBEACHHsS, COCTABJSIONIME TOCYJApPCTBEHHYIO WJIA HMHYI0 OXPaHIEMYIO
3aKOHOJaTenbCTBOM Poccuiickoit denepannu TaiHy.

137. Ilpu nmomaue xano0bl 3asIBUTEIb BIIPaBE MOTYYUTH CIEAYIONYI0 HHPOPMAITHUIO:

MECTOHAXOXKACHUE APXUBHOTO OTJIEINA;

nepeueHb HOMEPOB Telle(OHOB ISl TMOYYEHUsT CBEACHHUA O MPOXOKICHUH MPOLEAYp IO
PacCMOTPEHHIO KaTOOHI;

MECTOHAXOXJCHHE OPraHOB MECTHOTO CaMOYyNIpaBlieHUs, (HaMUIUU, UMEHA, OTYEeCTBA
(MIp¥ HAJTMYMHM) ¥ JOJDKHOCTH UX PYKOBOJUTEINEH, a TaKXKe JTOJDKHOCTHBIX JIUI], KOTOPHIM MOYKET
OBITH HalpaBJIeHa Kajooa.

138. Tlpu momaue >kamoObI 3assBUTENh BIpPABE IMOIYYUTh B APXHUBHOM OTHEJNE KOIHH
JOKYMEHTOB,  MOJATBEpKIaromux  obOxamyemoe  jedictBue  (Oe3neiicTBue),  pelieHue
JOJDKHOCTHOTO JIHTIA.

Cnioco6s1 THPOPMUPOBAHUS 3aSIBUTENICH O TTOPSIIKE
NOJauu ¥ PaCCMOTPEHUS KaJIO0ObI

139. MudopmupoBaHue 3asBUTENCH O MOpPAIKE MOJAUYM U PACCMOTPEHMS >KaloObl Ha
pemeHuss u nedcTBus (Oe3aeiicTBUe) APXHMBHOTO OTHAENA, TOJDKHOCTHBIX JIMIT APXHBHOTO
oTzena, MYHHULMIAJIBHBIX ~ CIIY)KAlllMX, OCYLIECTBIISIETCA IIOCPEJICTBOM  pa3MELEHUs
uH(pOpMallMU HA CTEH/IaX B MECTaX MPEeAOCTaBICHUS] MyHUIIUNIAIBHON yCIyrd, Ha O(ULIHaIbHOM
caiite AnMUHHCTpanMu ropojackoro okpyra CrpexeBoii, Ha EnMHOM noprane rocyaapCcTBEHHBIX
1 MyHUITUTIATBHBIX yeayT (QyHkiuit), B M®I, a Takxe B yCTHOU U (MJIM) TUCBMEHHON (hopMme.



[Ipunoxenue 1 k AIMUHUCTPAaTUBHOMY
periIaMeHTy NpPe0CTaBICHUS MYHUIIMTIATbHOU
yeiyru «lIpenocraBieHne apXuBHBIX CIPABOK
WJIM KOMUHM apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLMAJIBHOM 3alUTON rPakaaH,
MpeayCMaTPUBAIOIIUX UX TIEHCUOHHOE
obecrneveHne, a TakKe MOIyIeHUE JIbTOT U
KOMIICHCAITUHA B COOTBETCTBUH C
3aKoHoarenbcTBOM Poccuniickoit denepanmu
(MCTIOJTHEHHUE 3aMPOCOB COIMAIBHO-TIPABOBOTO
XapakTepa)»

CnpaBoyHasi nuHgopManus 0 MecTe HAX0XKIeHH s, rpaduKe padoThbl, KOHTAKTHBIX
TesaedoHaxX, agpecax ITeKTPOHHOM MOYTHI OPraHOB, MPEJI0CTABISIOINX MYHHIIUTIAJILHY IO
YCJIYTY, HX CTPYKTYPHBIX MOJApa3aejieHHii U OpraHu3anuii, y4acTBYIOIIHUX B
NpeaocTaBIeHUH MYHHIIUTIAJIBHOM yCJIYrd

1. AnmuHHMCTpanus ropoackoro okpyra CtpexeBoi

Mecto HaxoXxaeHuss AJIMUHUCTpALMU Topojickoro okpyra CrpexeBoi: yia. Epmakona,
1. 46a, r. CrpexeBoit, ToMmckas obmacts, 636785.

I'paduk paboThl AAMUHUCTPAIIMH TOPOJCKOT0 OKpyra CTpeKeBO:

[lonenensHux: Pa6ouee Bpemst 8.30-12.30 u 14.00.17.30
O6en 12.30-14.00

BropHuk: Pa6ouee Bpems 8.30-12.30 u 14.00.17.30
O6en 12.30-14.00

Cpena: Pa6ouee Bpems 8.30-12.30 u 14.00.17.30
O6en 12.30-14.00

Yersepr: Pa6ouee Bpems 8.30-12.30 u 14.00.17.30
O6en 12.30-14.00

[IaTauna: Pa6ouee Bpems 8.30-12.30 u 14.00-16.00
O6en 12.30-14.00

Cy66ora: BBIXOJHOU I€Hb

Bockpecennbe: BBIXOJHOM JI€Hb

I'paduk nmpuema 3asiBuTENCH B AAMUHUCTPAIIUU TOPOJICKOTO OKpyra CTpeKeBO:

[TonenensHux: Pa6ouee Bpemst 8.30-12.30 u 14.00.17.30
Oo6en 12.30-14.00

Bropauk: Pabouee Bpems 8.30-12.30 u 14.00.17.30
Oo6en 12.30-14.00

Cpena: Pabouee Bpems 8.30-12.30 u 14.00.17.30
Oo6en 12.30-14.00

Yersepr: Pabouee Bpems 8.30-12.30 u 14.00.17.30
Oo6en 12.30-14.00

[Taruuna: PaGouee Bpems 8.30-12.30 u 14.00- 16.00
Oo6en 12.30-14.00

Cyb606oTa: BBIXOJHOU JEHb

Bockpecennbe: BBIXOJHOM JI€Hb

[TouToBbIl agpec AIMUHUCTPALIMKU TOPOACKOT0 OKpyra CTpexXeBOM:
yn. Epmakosa, 1. 46a, r. CtpexeBoii, Tomckas o0macts, 636785.
KonTakrHbiii Tenedon: 8 (38-259)5-10-01, dakc: 8 (38-259) 5-10-01, 8(38-259)5-22-96;

OdunmanbHbIi callT AIMHUHUCTPALUU TOPOJCKOro okpyra CTpexeBoi:
1. B nH(MOPMAIIMOHHO-KOMMYHHKAIIMOHHOH ceTn «HTepHeT: http://admstrj.tomsk.ru
AJipec IeKTpOHHON OUTHl A IMUHUCTPALIMU TOPOACKOro okpyra CTpexeBoil:
B cetu HTepHeT: office@admstrj.tomsk.ru

2. ApXuBHBIN OTAEN AIMUHHUCTPALMHU TOPOACKOro okpyra CTpexeBo:



http://admstrj.tomsk.ru/�

MecTo Hax0xAeHUs APXUBHOIO OTJEN AMUHUCTPALMU TOpOACKOro okpyra CTpexeBOou:
2 MKp., 1. 239a, r. CtpexeBoii, Tomckas obmacts, 636780.
I'padux paboThl APXMBHOTO OT/AET AJIMHUHHUCTPALIUN TOPOJCKOro okpyra CTpeKeBoi:

[TonenenpHUK: Pa6ouee Bpemst 8.30-12.30 u 14.00.17.30 O6ex 12.30-14.00
Brophuk: Pa6ouee Bpemst 8.30-12.30 u 14.00.17.30 O6ex 12.30-14.00
Cpena: Pa6ouee Bpemst 8.30-12.30 u 14.00.17.30 O6exn 12.30-14.00
Yeraepr: Pa6ouee Bpemst 8.30-12.30 u 14.00.17.30 O6ex 12.30-14.00
[Taruuna: Pa6ouee Bpemst 8.30-12.30 u 14.00-16.00 O6ex 12.30-14.00
Cy66ora: BBIXOIHOU I€Hb

Bockpecenne: BBEIXOJIHOW JIEHE

I'paduk npuema 3asBuTENCH B APXMBHOTO OTAET AJIMHHUCTPAIMH TOPOJICKOTO OKpyTa
CrpexeBoit:

ITosenenspHUK: HE IPUEMHBIN JIeHb, pab0oTa ¢ JOKyMEHTaMHU
BropHuk: Pabouee Bpems 8.30-12.30 u 14.00.17.30 O6en 12.30-14.00
Cpena: Pa6ouee Bpemst 8.30-12.30 u 14.00.17.30 O6ex 12.30-14.00
Yersepr: Pa6ouee Bpems 8.30-12.30 u 14.00.17.30 O6en 12.30-14.00
[Taruuna: Pa6ouee Bpemst 8.30-12.30 u 14.00-16.00 O6ex 12.30-14.00
Cy66ora: BBIXOIHOU IE€HB

Bockpecennbe: BBIXOJHOM JI€Hb

ITouToBslii aapec ApXUBHOTO OTAEN AAMUHUCTPALMU FOPOACKOro oKpyra CTpexeBO:

2 MKp., 1. 239a, r. CtpexeBoii, Tomckas obmacts, 636780.

KonTakTtHsiii Tenedon: 8 (38259) 3-90-97.

OdunmanbHpii caliT B MHGOPMAITMOHHO-KOMMYHHUKAIMOHHOM ceTn «MHTepHeT» (nanee —
cetb UnTepHer): http://admstrj.tomsk.ru

Agnpec 3IEKTPOHHOW TOYThI APXUBHOrO OTAeaa AJMUHHUCTpAlMd TOPOACKOrO0 OKpyra
CrpexeBoii B cetu Mutepuer: Denisova@admstrj.tomsk.ru



http://admstrj.tomsk.ru/�

[Ipunoxenue 2 Kk AIMUHUCTPAaTUBHOMY
periIaMeHTy NpPe0CTaBICHUS MYHUIIMTIATbHOU
yeiyru «lIpenocraBienne apXuBHbBIX CIIPABOK
WJIM KON apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLMAJIBHOM 3alUTON rPakaaH,
MpeayCMaTPUBAIOIIUX UX TIEHCUOHHOE
obecrneveHne, a TakKe MOIyIeHUE JIbTOT U
KOMIICHCAITUHA B COOTBETCTBUH C
3aKoHoarenbcTBOM Poccuniickoit denepanmu
(MCTIOJTHEHHUE 3aMPOCOB COIMAIBHO-TIPABOBOTO
XapakTepa)»

B ApxuBHblii 0TACT AIMUHUCTpALIUU
ropojickoro okpyra CtpexxeBoit
oT

(bammmnmst)

(M)

(oTuectBo)
MIPOKUBAIONIETO (€i) 1Mo aapecy

(anpec)
TenedoH
(momanHmiA/pabodmii)
ajipec 3JIEeKTPOHHOMU MOYTHI
3AABJ/IEHUE

[Ipomry moaTBepIUTH CTaX pabOThI B (Ha3BAaHHE YUPEKICHUS)

C 110
(yxazarp mepuon)

o pamunuei

(3amoJtHsIeTCS B CiTydae CMEHbI (PaMIUTUU B 3aNPAITUBAEMBbIH ITEPHO.T)
B JOJDKHOCTH

KOJIMYCCTBO 3K3CMILIAPOB

Crnioco6 nmony4eHnus pe3yibrara (Hy>KHO HOJUEPKHYTh):

JINYHO B APXHUBHOM OT/€JIe AIMUHHUCTPALIUU TOPOACKOT0 OKpyra CTpeKeBoOu;

Ju4HO B MODI];

IIOYTOBOE OTIPABJICHUE 110 YKA3aHHOMY aJpecy;

TUYHBIA KaOuHeT Ha EauHOM mopTane rocyaapCTBEHHBIX M MYHUIUMHAIBHBIX YCIYT
(pynxumii);

nuuHbld kabuner Ha IlopTanme rocymapcTBEHHBIX M MYHUIMNAIBHBIX yciayr ToMckoii
obiactn).

(mara) (moamnuce)



[Ipunoxenue 3 k AIMUHUCTPATUBHOMY
periIaMeHTy NpPe0CTaBICHUS MYHUIIMTIATbHOU
yeiyru «lIpenocraBieHne apXuBHBIX CIPABOK
WJIM KON apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLMAJIBHOM 3alUTON rPakaaH,
MpeayCMaTPUBAIOIIUX UX TIEHCUOHHOE
obecrneveHne, a TakKe MOIyIeHUE JIbTOT U
KOMIICHCAITUHA B COOTBETCTBUH C
3aKoHoarenbcTBOM Poccuniickoit denepanmu
(MCTIOJTHEHHUE 3aMPOCOB COIMAIBHO-TIPABOBOTO
XapakTepa)»

B ApxuBHbIN O0TIE1 AIMUHUCTpAUU
ropoJickoro okpyra CrpexeBoi
oT

(bamums)

(mms1)

(oT4ecTBO)
MPOXKUBAIONIETO (€i) 1Mo aapecy

(ampec)
TenedoH
(momarrHui/paboumii)
aapec IEKTPOHHOMU MOYTHI
3ASBJIEHUE

[Ipomry BeIIaTh CTIpaBKy O 3apIijiaTe 3a BpeMs padoThl B (Ha3BaHUE YUPEHKICHHS)

C 110
(ykazaTh mepuon)

o haMuiHei

(SaHOHHHGTCﬂ B CJIy4yac CMCHbI q)aMI/IJ'II/II/I B 3aHpaHIHBaeMbIﬁ HepI/IOﬂ)
B JOJIDKHOCTH

KOJHMYCCTBO SK3CMILIISAPOB

Crnioco6 monmydeHus pe3yiabTaTta (HyKHO MOTIEPKHYTH):

JUYHO B ApXMBHOM OTAeNIe AIMUHUCTPALIUU TOPOICKOT0 okpyra CTpexeBoil;

JnaHO B MOI;

MOYTOBOE OTMPABJICHUE 110 YKA3aHHOMY aJpecy;

TUYHbIN KaOuHeT Ha EauMHOM moprane rocylnapCcTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT
(byHKImiT);

TUYHBIA KabuHeT Ha [lopTanme rocymapCTBEHHBIX M MYHUIUMAIBHBIX YCIyr ToMCKOM
obnactn)

(nara) (monuce)



[Ipunoxenne 4 Kk AIMUHUCTPAaTUBHOMY
periIaMeHTy NpPe0CTaBICHUS MYHUIIMTIATbHOU
yeiyru «lIpegocraBienne apXuBHbBIX CIPABOK
WJIM KOMUHM apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLMAJIBHOM 3alUTON rPakaaH,
MpeayCMaTPUBAIOIIUX UX TIEHCUOHHOE
obecrneveHne, a TakKe MOIyIeHUE JIbTOT U
KOMIICHCAITUHA B COOTBETCTBUH C
3aKoHoarenbcTBOM Poccuniickoit denepanmu
(MCTIOJTHEHHUE 3aMPOCOB COIMAIBHO-TIPABOBOTO
XapakTepa)»

B ApxuBHblii 0TACT AIMUHUCTpALIUU
ropojickoro okpyra CtpexxeBoit
oT

(bammmnmst)

(M)

(oTuectBo)
MIPOKUBAIONIETO (€i) 1Mo aapecy

(anpec)
TenedoH
(TomarrHui/paboumii)
aJpEC IEKTPOHHOU IMOYTHI
3ASBJIEHUE

[Ipoury moATBEepANTH MPEIOCTABICHNE OTITYCKA IO YXOAY 3a AETHMH 32 BpeMsI padOTHI B
(Ha3BaHUE YUPEHKJICHHS)

C 110
(yxazarp nepuon)

o haMuiHe

(SaHOHHﬂeTCH B CJIy4ac CMCHbI (l)aMI/IJ'II/II/I B 3aHpaHIHBa€MLII7[ HepI/IOH)
B JOJIDKHOCTH

T'OJI, MECSII] POXKJICHUS peOeHKa

KOJIMYECTBO IK3EMILIAPOB

Crnioco6 monmyueHus pe3yiabTaTta (HyKHO MOTIEPKHYTH):

JUYHO B ApXUBHOM OTAeNIe AMUHUCTPALIUU TOPOICKOT0 okpyra CTpexeBoil;

JnaHO B MOI;

MOYTOBOE OTMPABIICHUE 110 YKA3aHHOMY aJpecy;

TUYHbIN KaOuHeT Ha EauMHOM moprane rocylnapcTBEHHBIX W MYHUIIMIAIBHBIX YCIYT
(byHKImiT);

TUYHBIA KabuHeT Ha [lopranme rocymapCTBEHHBIX M MYHUIUIAIBHBIX YCIyr ToMCKOM
obnactn)

(mata) (moamuce)



[Ipunoxenne 5 kK AIMUHUCTPAaTUBHOMY
periIaMeHTy NpPe0CTaBICHUS MYHUIIMTIATbHOU
ycnyru «lIpenocraBieHne apXuBHBIX CIIPABOK
WJIM KOMUHM apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLMAJIBHOM 3alUTON rPakaaH,
MpeayCMaTPUBAIOIIUX UX TIEHCUOHHOE
obecrneveHne, a TakKe MOIyIeHUE JIbTOT U
KOMIICHCAITUHA B COOTBETCTBUH C
3aKoHoarenbcTBOM Poccuniickoit denepanmu
(MCTIOJTHEHHUE 3aMPOCOB COIMAIBHO-TIPABOBOTO
XapakTepa)»

B ApxuBHbIN O0TIE1 AIMUHUCTpALUU
ropoJickoro okpyra CrpexeBoi
oT

(bamums)

(mms1)

(oT4ecTBO)
MPOXKUBAIONIETO (€i) 1Mo aapecy

(anpec)

TenedoH

(momanHwmiA/pabodmii)

aJipec JIEKTPOHHOMN MOYTHI

3ASBJIEHUE

[Ipomry BwIZaTh KOMUIO MTOCTAaHOBICHUS [naBel Anmuuuctpanuu ( ['maBel ropona,
pemienusi McnonmnurensHoro komurera CrpexkeBckoro ropojackoro (CoBera HapOAHBIX

JIEMTyTaTOB)

(Ne mocTaHOBIEHHMS /PELICHHUS) AATA)

KOJIMYCCTBO 3K3CMILIAPOB

Crnioco6 nmonmydeHus pe3yibrara (Hy>KHO HOJUEPKHYTh):
JUYHO B ApXUMBHOM OTAeNIe AIMUHUCTPALIUU TOPOICKOT0 okpyra CTpexeBoil;

JnaHO B MOI;

MOYTOBOE OTMPABJICHUE 110 YKA3aHHOMY aJpeCy;
TUYHbIN KaOuHeT Ha EauMHOM moprane rocylnapcTBEHHBIX W MYHHUIUMIAIBHBIX YCIYT

(pynkuui);

TUYHBIA KabuHeT Ha [loprane rocymapCTBEHHBIX M MYHUIUIAIBHBIX YCIyr ToMCKOM

obnactn)

(mata)

(moamuce)



[Ipunoxenne 6 Kk AIMUHUCTPAaTUBHOMY
periIaMeHTy NpPe0CTaBICHUS MYHUIIMTIATbHOU
yeiyru «lIpenocraBienne apXuBHbBIX CIIPABOK
WJIM KOMUHM apXUBHBIX JOKYMEHTOB, CBSI3aHHBIX C
COLMAJIBHOM 3alUTON rPakaaH,
MpeayCMaTPUBAIOIIUX UX TIEHCUOHHOE
obecrneveHne, a TakKe MOIyIeHUE JIbTOT U
KOMIICHCAITUHA B COOTBETCTBUH C
3aKoHoarenbcTBOM Poccuniickoit denepanmu
(MCTIOJTHEHHUE 3aMPOCOB COIMAIBHO-TIPABOBOTO
XapakTepa)»

B ApxuBHblii 0TACT AIMUHUCTpALIUU
ropojickoro okpyra CtpexxeBoit
oT

(bammmnmst)

(M)

(oTuectBo)
MIPOKUBAIONIETO (€i) 1Mo aapecy

(ampec)
TenedoH
(momanHmiA/pabodmii)
aJipec 3JIEKTPOHHOMW MOYTHI
3ASABJIEHUE

[Tpoury BbIIAaTh TPYAOBYIO KHUKKY

(damunusi, UMs1, OTIECTBO)
PaGoran B

(Ha3BaHME YUPEKICHUS)
C 110

( ykasatp mepuo.n)
B JOJDKHOCTH

(mata) (moamuce)

TpynoByI0 KHHKKY TOTYYHII (JIMYHO/TIO TOBEPEHHOCTH):

JIOKyMEHT, yIOCTOBEPSAIOLIUHI JIMYHOCTD:
cepus HOMEp

BBLJIAaH

(mata) (moamuck)



IIpunoxenne 7 K AIMHUHUCTPATUBHOMY pEIJIAMEHTY

TIPEIOCTaBICHUS MYHHIUTATEHON YCIyTH
«IIpemocraBieHne apXWUBHBIX CIPaBOK WM  KOMUH
apXMBHBIX JOKYMEHTOB, CBS3aHHBIX C COI[MAbHON

3aIUUTON IpaKOaH, MpelyCcMaTpUBAIOLIUX WX IEHCHOHHOE
obecrieueHne, a TakXKe MOIYICHHE JIBrOT U KOMIICHCALIU B
COOTBETCTBUU c 3aKOHOJATCIILCTBOM Poccuiickoii
Odeneparuy (MCIIOTHEHUE 3aIIPOCOB COIUATBLHO-TIPABOBOTO
XapakTepa)»

BJIOK - CXEMA
MpeAOoCTaBICHUS MyHUITUNANBHOU yeiyTu «lIpenocTaBnenne apXuBHBIX CIIPABOK MM KOMUN
ApPXUBHBIX TOKYMEHTOB, CBSI3aHHBIX C COI[MAIIBHON 3alIUTON rpaskJiaH, IpeyCMaTPUBAIOIINX UX
MEHCHOHHOE 00ecIeveHune, a TaKkKe MoTydeHHe JIbIOT U KOMIIEHCAIINH B COOTBETCTBUH C
3aKOHOIATEIHCTBOM Poccuiickoit Deaepannu (MCIIOTHEHUE 3aIIPOCOB COITHAITBHO-TIPABOBOTO
XapakTepa)»

[Ipuem 3asgBneHns U NPOBEPKA KOMILIEKTHOCTH

INnpeacTaBJICHHbIX JOKYMCHTOB

v

_—FECTh OCHOBAHMS IS OTKA3a B
~—\pUeMe 3aABICHHUS U JOKYMEHTOB?—

CHET
v

A

OTka3 B npueMe 3asBICHUS U
JIOKYMEHTOB

Peructpanus 3agBneHus o Npe10CTaBIEHHH
MYyHUIHIATBHOMN YCIyTH

v

Hanpaenenue 3asieneHus [ nare
AJIMHUHHCTpaUUU AJI1 BU3UPOBAHUS

v

Hanpasnenue JOKyMEHTOB B CTPYKTYPHOE
nojpasjieeHle, OTBETCTBEHHOE 3a
paccMOTPCHHE 3asIBICHUS U IIPCACTaBICHHBIX
JOKYMCHTOB

PaccMmoTpeHue 3asBIEHHS H IPECTABIECHHBIX
JOKYMECHTOB

———__ mpen

CTaBJICHUA yCuyru?

HET
v

___—FEcrb OcHOBaHUs IS OTKa3a B ——
—__IpeloCTaBICHHH cnym_?ﬁ_f_,_,_,.f-—-

. P

=

HET

v

Beiaaua 3anpaniBaemMbIX apXUBHBIX CIIPABOK,
KOTIMH apXHBHBIX IOKYMEHTOB, CBA3aHHBIX C
COLMATIBHON 3alIMTOH rpaykaan

—EcTh OCHOBaHMSI /7S IPUOCTAHOBICHHS —_

DA

VBenoMneHue 3aaBUTEIA O
HCOOXOIMMOCTH
MPETOCTARTICHUS

JOTIOJHUTEIIBHBIX CBEACHHN TS
HCTIONIHEHHS 3asBIIEHUS

—[A>

Hanpasnenwne 3asBuTenio
MOTHBHPOBAaHHOTO OTKAa3a B
MPENOCTABAEHUH YCIIyT 1
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