[MocTaHoBneHne AgmuHuctpauyumn ropogckoro okpyra Ctpexeson oT 01.08.2018 Ne555
«O6 yTBEPXKOAEHMM AOMUHNCTPATMBHOIO pernaMmeHTa npegocTaBneHns MyHULMnansHom
ycnyrmn «[pegocTtaBreHme apXuBHbIX CIPAaBOK UMW KOMUW apXMBHbBIX JOKYMEHTOB,
CBSI3aHHbIX C COLManbHOM 3alMTON rpaxkaaH, npegycMaTpuBatroLmnX nx NeHCUMOHHOE
obecneyeHune, a Takke nonyvyeHne nbrot 1 KOMNeHcaunin B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumm (MCNosiHEHME 3anpoCoB coLmarbHO-
NnpaBoBOro xapakrepa)» (B pegaxkumm ot 01.10.2018 Ne721, ot 03.07.2019 Ne519, ot
01.06.2020 Ne375, ot 02.04.2021 Ne172, ot 08.11.2021 Ne570, ot 03.05.2023 Ne305, ot
10.06.2024 Ne417)

B cootBetctBUM c depepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «0O6
apxuBHoM gerne B Poccunckon ®epepauumny», degepanbHbiM 3akoHOM oT 27.07.2010 Ne
210-®3 «O6 opraHuMsaummn nNpenocTaBNeHUs rocyaapCTBEHHbIX W MYHULMNANbHbIX
ycnyr», B Lensix obecneyeHns CBOEBPEMEHHOMO M NMOIHOTO PacCMOTPeHUa obpalLeHnn
rpaxkgaH, NPUHATUA PeLleHn N HanpaBneHnsa OTBETOB 3adBUTENAM

NMOCTAHOBNAIO:

1. YTBEepauTb AOMUHUCTPATUBHbLIN pernamMeHT npeaocTaBneHnsa MyHUUmnansHom
ycnyrm «[pegocTtaBneHne apxvMBHbIX CAPaBOK UMW KOMUWA apXMBHbIX [OKYMEHTOB,
CBSI3aHHbIX C COLManbHOW 3alUMTON rpakaaH, npeaycmaTpuBalomMx UX NEHCUMOHHOE
obecneyeHne, a TakkKe MOMyvYeHME IbrOT M KOMMEHCALUMM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuiickon depepaumm (MCNofHEHWE 3anpoCcoB coumaribHO-
NpaBOBOro xapakrepa)» CorfnacHo NPUNOXEHUIO K HACTOSALEMY NOCTaHOBMEHUIO.

2. lNpusHaTb yTpaTMBLUMMMK CUITY MOCTaHOBNEHUA AOMWHUCTPaLUK FOPOACKOro
okpyra CtpexeBon:

- oT 14.07.2014 Ne 547 «O6 yTBepxaeHUn AOMWHUCTPATUBHOIO perfnameHTa
npeaocTaBneHna MyHuumnanbHon ycnyrn «lpegoctaBneHne apxXmBHbIX CNPaBOK MU
KOMUMW apXMBHbIX [OOKYMEHTOB, CBSA3aHHbIX C COUManbHOM 3alMTON rpakaaH,
npegycMmaTpmBaloLMx MX MEHCUOHHOe obecneyeHne, a TakkKe MNosiydYeHue Inbrot u
KOMMNEeHcauun B COOTBETCTBUMM C 3akoHogaTenbcTtBoM Poccunckon Pegepaunm
(McnornHeHWe 3anpocoB couunarbHO-NPaBOBOro Xxapakrepa)y;

- or 02.11.2015 Ne 772 «O BHECEHMN W3MEHEHUA B MNOCTAHOBMEHNE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- or 11.05.2016 Ne 347 «O BHECEHMN WU3IMEHEHUA B MNOCTAHOBMEHNE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- or 27.12.2016 Ne 993 «O BHECEHMM WU3IMEHEHUA B MNOCTAHOBMEHNE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 21.09.2017 Ne 700 «O BHECEHMM W3MEHEHUA B MNOCTAHOBMEHNE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- or 17.11.2017 Ne 846 «O BHECEHMN WU3IMEHEHUA B MNOCTAHOBMEHNE
AgmMmnHncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 03.05.2018 Ne 261 «O BHECEHMM WU3MEHEHUA B MNOCTAHOBMEHNE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547».

3. Hactoswee nocTaHoBreHve NOAMNEXUT oduumansHOMY OnyonmMKoBaHMIO B
rasete «CeBepHas 3Be3ga» W pasMelleHVto Ha oduuManbHOM canTe OopraHoB
MECTHOro camoyrnpaBrieHns ropoAckoro okpyra CTpexeBon.

4. KoHTponb 3a WCMNOSIHEHWMEM HACTOSLWEro MNOCTAHOBMEHUS BO3MOXWUTb Ha
3amecTtutens Mapa ropoackoro okpyra, Ynpasnstowiero genamu TumorueHko W.J1.

Map ropogckoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH

NOCTaHOBMEHNEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 01.08.2018 Ne 555 (B
pegakumm ot 01.10.2018 Ne721,
oT 03.07.2019 Ne519, ot
01.06.2020 Ne375, ot 02.04.2021
Ne172, ot 08.11.2021 Ne570, ot
03.05.2023 Ne305, ot 10.06.2024
Ne417)

AOMUHUCTPATUBHbIN PEFMAMEHT
npepocTaBneHMa MyHuumMnanbHom ycnyru «lpegoctaBneHne apxmBHbIX
CNpaBOK UM KONMUWA apXUBHbIX AOKYMEHTOB, CBAI3aHHbIX C COLMaribHOW 3alnToOMn
rpaxaaH, npegycMmaTpMBalroLmMX UX NEHCMOHHOEe obecneyvyeHue, a Takxke
nosy4yeHue nbroT u KOMNeHcaLun B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccuinckon Penepaumm (MCnonHeHMe 3anpocoB CoLManbLHO-NPaBOBOro
xapakrepa)»

[. Obwme nonoxeHus
MpeameT perynupoBaHns pernameHTa

1. AOMUMHUCTPATUBHBLIN pernamMeHT npeaocTaBfeHna MyHULMNanbHOW YCIyru
«lMpepocTaBneHne apxmBHbIX CPaBOK UMM KOMUN apXMBHbIX JOKYMEHTOB, CBSA3aHHbIX C
coumanbHOM 3aWunToNn rpaxaaH, npegycMmaTpuBaroLLmnx UX NeHCUMOHHoe obecneyeHune, a
TaKke MnoflydeHne nbroT M KOMMEHcauuMnM B COOTBETCTBMM C 3aKOHOLATEeSIbCTBOM
Poccurckon ®depepauumn (MCNONMHEHUIO 3aMpOCOB COUWarbHO-NPAaBOBOrO Xapakrepa)»
(Danee - aAMUHUCTPATUBHbBIA pernamMeHT) ycTaHaBnNuBaeT cTaHO4apT npedocTaBneHns
MYHULUUNANbHOW YCIyrn No NpeaocTaBreHnio apXmMBHbIX CMPaBOK UM KOMUA apXUBHbIX
OOKYMEHTOB, CBS3aHHbIX C COUMAanbHOM 3alUMTOW rpaxgaH, npegycmaTpuBarolmx nx
NEeHCNOHHOe obecneyeHne, a Takke NonydYeHne nbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHogaTenbcTBOoM Poccuickon degepaumm (MCNOAHEHWUIO 3anpoCOB couMaribHO-
NpaBoOBOro xapakTepa) (ganee - MyHuumMnanbHas ycnyra) Ha TeppuTopun ropoacKoro
okpyra CTpexeBoW, cocTaB, MNocneaoBaTenbHOCTb W CPOKM  BbIMOSHEHWUS
aAMWUHUCTPaTUBHBLIX npouenyp (4encTtBui) NO nNpefoCcTaBreHuio  MYHULMMNAnsHOW
ycnyru, TpeboBaHusa K NOPSAKY UX BbIMNOMHEHUS, DOPMbl KOHTPONSA 3@ WCNOSIHEHUEM
agMUHUCTPATMBHOIO pernameHTa, gocyaebHbln (BHecyaebHbIn) nopsagok obxanosaHus
peweHnn n pencteum (6esgenctemda). MyHuumnanbHaa ycnyra npegocTtaBnsaeTcs
MyHuMUMNanNbHBIM ~ Ka3eHHbIM  ydpexaeHneMm AOMUHUCTPaUMA TFOPOLCKOro  OKpyra
CtpexeBon B nuue CTPYKTYpHOro noapasgeneHna — YnpaeneHwe penamu
AoMnHucTpaummn ropogckoro okpyra CTpexeBon (Oanee no TeKkCTy — YnpasneHue
aenamu), OOMKHOCTHbIMW nNuuamMu YnpasneHus pgenamu, nubo MyHUUMNAnNbHbIMU
cnyxatimmu.

2. AAMUHUCTpaTUBHBIN pernaMmeHT paspaboTtaH B cooTBeTcTBUN C PeepanbHbIM
3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBrieHus
rocygapCTBEHHbIX W  MyHMUMNANbHBIX YCAYr», Ha OCHOBAHUM MOCTAHOBMEHMS
MpasutenbctBa Poccuinckon ®depepaumm ot 16.05.2011 Ne 373 «O paspaboTtke u
YyTBEPXAEHUM  aMUHUCTPATMBHbBIX pPEerriaMeHTOB  MWCMOMHEHUS FOCyOapCTBEHHbIX
PYHKUMA U afMUHUCTPATUBHbLIX pPerriamMeHToB MpeaocTaBneHns rocyaapCcTBEHHbIX
ycnyr».



Kpyr 3asButenen

3. 3aaButenamun 4aBRAKOTCA uU3MYeckMe W puandeckme nuua, nmbo ux
YrNONHOMOYEHHbIE NpeAcTaBUTENN (danee - 3aaBUTENN).

TpeboBaHus Kk NopsaaKy MHPOPMUPOBaHMUS O NPefoCTaBfeHUM MyHUUUNANbLHOM
ycnyru

4. WNHdopmupoBaHue rpaxnaH o nopsiake npegoctaBfieHNa MyHUUMNAnbHOM
ycrnyrm obecneunBaeTcs MYyHUUUNANbHbIMU Ccnyxatimmu, cneunanucramu
AOMUHUCTpaummn ropoackoro okpyra CTpexeBOon, MHOroYHKLMOHANbLHOMO LIEeHTpa
npeaocTaBneHns rocygapCTBEHHbIX U MyHuuunanbHbiX ycnyr (ganee — MOL) npu
HanM4YnKM 3aKNOYEHHOro CornalleHuns.

5. OcHOBHbIMM TpeboBaHMSMU K WHPOPMUPOBAHUIO rpaXgaH O nopsiake
npenocTaBneHns MyHULMNANbHOM YCNyr siBAS0TCA 4OCTOBEPHOCTb NPeaocTaBnsieMomn
MHOpMaUUKN, YETKOCTb B W3NOXEHUW WHpoOpMauun, MNONHOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.

6. Mecto HaxoxgeHuss AOMuUHUCTpauuu ropoackoro okpyra Crpexeson,
YnpaBneHna pgenamm, OpraHoB W OpraHu3auuin, y4YacTBYKOLWMX B NpeaocTaBreHun
MyHUUMNANbHOM  YCryrn, WX MOYTOBble agpeca, oduuManbHble canlTtbl B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT» (ganee — ceTb
WHTepHeT), nHdopmaumsa o rpadukax paboTbl, TenegoHHbIX HOMepax W agpecax
9NEeKTPOHHOM NOYTbl npeacTaBrnieHbl B [lpunoxeHun 1 K agMUHUCTPATUBHOMY
perrnameHTy.

7. NHdbopmauus 0 mecTe HaxoxaeHus, rpadukax paboTtbl, AaMUHUCTpaLMK
ropogckoro okpyra CTpexeBou, YnpasneHus pJernamu, OpraHoB UM OpraHusauun,
y4acCTBYHOLLMX B NPeAOCTaBEHUN MYyHULMNANBbHOW YCNyrn, 0 nopsigke npeaoctaBneHns
MyHMUMMANbHON YyCryrn pasMellaeTcss Ha oduunarbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexxeBon B ceTu IHTepHET, B rocyaapCTBEHHOM
MHopMaunoHHon cucteme «llopTtan rocyaapCTBEHHbIX W MyHUUMNANbHLIX YCRyr
Tomckon obnactu» (ganee — [llopTan rocyAapCTBEHHbIX U MYHUUMNANbHbIX YyCnyr
Tomckon obnactn), B begepanbHON rocyaapCTBEHHOW MHGOPMALMOHHON CUCTEME
«EQuHBIN nopTan rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHKuuin)» (ganee —
EovHbIn nopTan rocygapCTBEHHbIX U MyHUAUMNAnbHbIX yenyr (pyHKuun)), a Takke
npegocTaBnaeTcsa no TenedOoHy U 3NeKTPOHHOW NnoyTe.

8. Ha odwuumanbHOM camTe oOpraHoB MECTHOro camMoyrnpaBfeHUs ropoacKoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowasa nHpopmaums:

1) noutoBbIM agpec AOMUHUCTPaAUUKM ropoackoro okpyra CrpexeBon U
YnpasneHusa genamu;

2) Homepa TenedoHoB AOMUMHUCTpaUUW rOPOACKOro okpyra CTpexeBon WU
YnpasneHusa genamu;

3) rpacdmk pabotbl AOMUHUCTpaLMM ropoackoro okpyra CTpexeBon U
YnpasneHusa genamu;

4) TpeboBaHWA K MMCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBrneHnm
MHopMaLUKM O NopsiAKe NpeaocTaBneHnsa MyHULUNAnbHOW YCyru;

5) nepeveHb [OOKYMEHTOB, HeEOOXOOAUMbIX Afs MOAyYeHUss MYHULMNANbHOM
ycnyru;

6) BblIOEPXKM U3 3aKOHOAATESbHbIX U WHbIX HOPMATUBHBLIX MPAaBOBbLIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  AOedTeNnbHOCTb MO NpeaoCTaBliEHMIO
MYHULUUNANbHOW YCryru;

7) TEKCT aAMUHUCTPATUBHOIO pernameHTa C NpUIoXeHNAMMU;

8) KpaTKoe onucaHve nopsiaka NpegocTaBNeHns MyHULMNansHOW YCNyru;

9) ob6pa3ubl 0dopMIiEHMsT OOKYMEHTOB, HeOobxoauMMbIX Ans  MNOyYeHus
MYHMLMMNANbHOW YCNyru, 1 TpeboBaHNA K HUM.



9. Ha EavHom nopTtane rocydapCTBEHHbIX U MyHUUMNAnNbHbIX yCryr (pyHKumin)
pasmellaeTcs criegyowas nHdpopMaums:

1) ncuyepnbiBalOLWMN NEpeveHb JOKYMEHTOB, HEO6X04MMbIX AS1S NpeaoCcTaBneHns
MyHMUMNanbHOW ycryrn, TpeboBaHNsa K 0QOPMITEHMIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asiBUTESNb BrpaBe MpeacTaBuUTb NO COOGCTBEHHOW
NHUUNaTUBE;

2) Kpyr 3asBuTenem;

3) cpok npegocTaBneHnss MyHUUUNanbLHOM ycnyru;

4) pesynbTaTtbl  NPegoCcTaBNeHUs  MyHUUMNanbHOW  ycnyru,  nopsigok
npedocTaBneHna  OOKyMEeHTa,  SABMALWEroca  pesynbtatoMm  npegocTaBneHuns
MYHULMNANbHON yCnyru;

5) ncyepnbiBaoLWnin NepeyeHb OCHOBaHUIN ANs NMPUOCTAHOBIIEHUS UMM OTKasa B
npeaoCcTaBNeHNN MyHULMMNANBHON yCnyru;

6) o npaBe 3aaBuTENS Ha gocynebHoe (BHecyaebHoe) obxanoBaHne LENCTBUN
(6e3pencTBmsl) U peLleHni, NpUHATBLIX (OCYLLeCcTBNsSeMbiX) B XO4e MNpeaoCcTaBneHns
MyHULUMNANbHON yCcnyru;

7) opmbl 3aaBNeHWn (yBEAOMIIEHMMK, COOOLLEHUN), WCNOSb3yemMble Mpu
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

10. NHdopmauuio o nopsigke noslyd4eHuss MyHUUMNanbHOW YCryru, a Takke o
MecTe HaxoXOeHWs, KOHTaKTHbIX TernedoHax (TenedoHax Ons CnpasokK), agpecax
9NEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHus 06 opraHax W opraHu3aumsx,
yyacTBylOWMX B NPefoCTaBneHuM MyHUUMNAnNbHOW yCryrm Wnu  ABMASOLWLMXCA
MCTOYHMKOM MOMYyYEHUS UHCpOPpMALMK, rPaXKOAHUH MOXET MOMyYnTb:

1) nn4HO Npu obpalleHnn K AOMKHOCTHOMY nuvuy (cneumanucty) YnpasneHus
aenavu;

2) NO KOHTAKTHOMY TenedoHy B 4acbl paboTbl AAMMHMCTPaLMM FOPOACKOro
okpyra CtpexeBou, ykasaHHble B [lpunoxeHun 1 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy;

3) B popMe 9MneKTPOHHOro JOKYMEHTa Ha agpec 9NeKTPOHHOW NOYTbl, yKa3aHHbIN
B NpunoxeHun 1 K agMUHUCTPATUBHOMY perfameHTy;

4) B ceTn IHTepHeT Ha ounumansHOM canTe OpraHoB MECTHOTO
camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.ru» B pasgene
«Hacenenuto/ MyHnyunaneHble ycnyrn — KoHTakTHas nHpopmaumsa»

5) Ha wWHOPMAUMOHHBLIX cTeHaax B AOMUHUCTpPaAUMW TFOPOACKOro OKpyra
CtpexeBon no agpecy, ykasaHHoMy B [lpunoxeHun 1 K  HacTodllemy
aAMWHNCTPATUBHOMY pernameHTy;

6) nocpeacteom EauHOro noprana rocyaapCTBEHHbLIX U MYHUUMMANbHbLIX YCnyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) npu obpaweHnm B MOLL.

11. WHdopmaumoHHble CTeHObl obopyayloTcss npu BXOAe B MNOMelleHue
AgmMmnHucTpaumm ropogckoro okpyra CrtpexeBon. Ha WHMOPMaAUMOHHBLIX CTeHOax
pasmeLllaeTcs crnegyowas obssaTtenbHaa MHPoOpMaUns:

1) noutoBbIM agpec AOMUHUCTPaAUUKM ropoackoro okpyra CrpexeBon U
YnpasneHusa genamu;

2) agpec ouumManbHOro canta opraHoOB MECTHOro camoyrnpaBreHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTEpHeET;

3) crnpaBOYHbIN HOMep TenedoHa AOMUHUCTpPaUMW TOPOLCKOrO  OKpyra
CtpexeBon n YnpasneHus genamu;

4) rpacumk paboTtbl AgMUHUCTpaumMmM ropoAackoro okpyra CrtpexeBon U
YnpasneHusa genamu;

5) BbIOEPXKKM M3 NPaBOBbIX aKTOB, COAepXaluxX HOPMbI, perynupyroLlme
AeATenbHOCTb NO NPeaoCTaBNEeHNIO MyHULMMNANbHON yCnyru;

6) nepevyeHb [OOKYMEHTOB, HeEOOXOAUMbIX Ans MONyYeHUss MyHULMNAnbHOM
ycnyru;



7) obpasubl 0hopMNeHNs 3asBNEHUS.

12. Ob6paleHns N0 KOHTaKTHOMY TenedoHy No BonpocamMm MHOPMUPOBAHUSA O
nopsgke npefocTaBneHus MyHUUMNanbHOM YCRyru NpUHUMAlTCSA B COOTBETCTBUM C
rpacdpukom paboTbl YnpaBneHus penamu, npencraBneHHomy B [llpunoxeHun 1 K
HacTosLWeMy aAMUHUCTPATUBHOMY perfnameHTy.

13. OtBeT Ha TenedOHHbLIM 3BOHOK [OOMMKEH cogepXaTb WHdopmMauu o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOTOpOe oOpaTuncs rpaxpaHuvH, amMunun, MMeHW, oTyecTBe (npu
HanMyuun) n JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

14. MNpun oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHble obpalleHusi cneumnanucTbl
Ynpasnenna pgenamum o06s3aHbl NPeaoCTaBnNATb  WMHGOPMALMIO MO CreayrLum
BOMpocaMm:

1) 0 MecTe npegocTaBneHMs MyHUUMNanbHOW ycrnyrn u cnocobax npoesga K
HeMmy;

2) rpachvke npuema rpaxgaH no Bornpocam npefocTaBneHuUs MyHULMNaribHON
ycnyru;

3) O BXOAdWMX HOMepax, MoA4 KOTOpPbIMU 3aperucTpupoBaHbl B CUCTEME
AenonpomnsBoacTBa YnpasneHnsa genamm nocTynuselLUME JOKYMEHTDI;

4) 0 HOpPMaTUBHBLIX MPaBOBbLIX akrax, perynupylwmx npegocrasneHne
MYHUUMNANbHOW yCryru (HaMMeHoBaHue, HoOMep, AaTta NMPUHATUS HOPMATMBHOIO akTa);

5) o nepevyHe [OOKYMEHTOB, HEOOXOAMMBIX ANA MNOMYyYEHUA MYHULMNANbHON
ycnyru;

6) 0 cpokax pacCMOTPEHNA JOKYMEHTOB;

7) 0 cpokax npefoCTaBNeHUs MyHULMNANbHOW YCNYrIu;

8) 0 MecTe pasmelleHus Ha ouunanbHOM cante AOMUHUCTPaLUN rOPOACKOro
okpyra CtpexeBon B cetn WHTepHeT umHdopmaumMm no Bonpocam npeaocTaBreHns
MYHMULMMNANbHON YCNyru.

15. Mpn obweHnn c rpaxgaHamu (N0 TenegoHy UM fUYHO) chneumnanucTbl
YnpaBneHua genamv JOMKHbI KOPPEKTHO Y BHUMATENBHO OTHOCUTLCA K rpaxgaHam, He
YHMKas WX YeCTM U  [OOCTOMHCTBA. YCTHOe MH(MOPMUPOBaHME O MOpsiake
npegoCcTaBnNeHns MyHUUMNAnNbHOW YCIyrn OOSMKHO MPOBOAUTLCA C UCMONb30BaHUEM
odmumanbHO-A4eN0BOro CTUMS peyn.

16. Tlpwn obpaweHun 3a uHpOpMauMen 3adBUTENS JIMYHO CheuManucTbl
YnpaBneHuna pgenamu o6s3aHbl NPUHATL €ro B COOTBETCTBMU C rpadhmkom paboTbl.
MpoaomKMTENBLHOCTL NpMEMa Npu IMYHOM obpaleHun - 15 MuHyT. Bpems oxnganuna B
oyepean nNpu IM4HOM obpalleHnn He A0SMKHO NpeBbiwaTh 15 MUHYT.

17. Ecnn gons noaroToBku OTBeTa Ha ycTHoe obpalleHune Tpebyetcs Gonee 15
MUHYT, cneunanuct YnpaBneHus aenavu, OCYLLECTBNAOLLNNA yCTHOE
MHpopMnpoBaHMe, npeanaraeT 3asaBUTENO Has3HaunTb Apyroe yaobHoe [ns Hero
BpeMs 4SSl YCTHOro MHopMMpoBaHus NMOO HanpaBuUTb 3adBUTENIO MUCbMEHHbIN OTBET
NocpeacTBOM MOYTOBOrO OTnpaBreHnss nmbo B 3anekTpoHHon dopme. Otset
HanpasnseTca B TedyeHne 30 gHen co OHSA YCTHOro obpalleHns 3aaButens.

18. NucbMmeHHOEe MHOPMUPOBaAHNE 3asBUTESS OCYLLLECTBNAETCS NpU Nosly4eHumn
OT Hero NMCbMEHHOro OBpaLLEHNSa FIMYHO UM NOCPEACTBOM MOYTOBOrO OTMpPaBIIEHUS,
obpaleHna B 3NeKTpoOHHOM dopme O npeaocTaBneHun mMHdopMaumm no Bomnpocam
npenoCcTaBneHnss MyHUUMNanbHOW YCryrM, CBEAEeHUM O Xode npenocTaBfeHuns
MyHuUMnanbHon ycnyri. NMucbMeHHOe obpalleHue perncTtpupyeTcs B TedeHue Tpex
OHen co OHSA nocTynneHna B YnpasneHue genamu.

19. lMpun obpaweHnn 3a mHdopMaumen B MUCbMEHHOW hopme nocpencTBOM
NMOYTOBOrO OTNpPaBfieHMUs OTBET HanpasnseTcs B MUCbMEHHOW hOpMe MO MOYTOBOMY
agpecy, ykasaHHOMy 3aaBuTenem B obpaiwieHun, B TeydeHne 30 pHenW cO [OHA
perucTpaunmn obpauieHus.

20. Mpun obpalleHnn 3a MHGOPMaUMEn NO 3NEKTPOHHOM MOYTe, B TOM YuUcne C
ncrnonb3oBaHem EguHOro noptana rocygapCTBEHHbIX WM MyHMUMNANbHbBIX  yCRyr



(dyHKUMI), OTBET 3aaBUTENIO HanpasnseTcs B TedeHne 30 AHEW COo OHA perncrpaumu
obpauieHus.

B obpalieHnmn rpaxgaHuH ykasbiBaeT haMunmio, UMd, oT4ecTBO (nocrnegHee —
NPy Hanuyuu), agpec SMNeKTPOHHOW MOYTbl, MO KOTOPOMY AOSMKeH ObITb HanpasneH
oTBeT NMBo yBegoMIeHe O nepeaapecaunn obpalleHus.

OtBeT Ha obpalleHve HanpasnsetTca B pOpMe 3NEKTPOHHOro LOKYMeHTa Mo
afpecy 3neKTPOHHOW MNOYThbl, yKkazaHHOMYy B obpalleHuu, nocTynuelieMmy B ¢opme
SNEKTPOHHOIo JOKYMEHTA.

21. PaccmoTtpeHue obpalieHun O npedocTaBneHnm uHdopmaumm O Mnopsiake
npedocTaBneHna  MyHUUMNanbHOW  YCryrm  OCYLIEeCTBNSEeTCHA B MNOpsdKe,
npegycMmotpeHHoM ®depgepanbHbiM 3akoHoM oOT 02.05.2006 Ne 59-03 «O nopsagke
paccmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CraHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNANBHOWN YCIyru

22. HaumeHoBaHue MyHuuMnanbHoM ycnyrn: «llpegoctaBneHne apxXuBHbIX
CNpaBOK WM KOMWW apXMBHbIX [OOKYMEHTOB, CBSi3aHHbIX C COUMANbHOM 3aLLUTOMN
rpaxgaH, npegycmaTpuBarolMX MX MNEHCUOHHOe obecredeHve, a Takke nonydyeHue
NbroT U KOMMNeHcaumn B COOTBETCTBMN C 3akoHogaTenbCcTBOM Poccuickon depepaumm
(McnonHeHWe 3anpocoB couMarnbHO-NPaBOBOrO Xxapakrepa)».

HanmeHoBaHue opraHa, NpeoCTaBnsoWEro MyHULMNANbHY0 yCnyry

23. MpenoctaBneHue MYyHULMNANBHON ycnyru ocylecTBnseTcs
AoMnHUCTpaumen ropoackoro okpyra CtpexeBon, B nuue YnpasneHus genavu.

24. HenocpeOCTBEHHO nNpeaocTaBfieHne MyHUUMNanbHOM YCNnyrn OCyLWecTBNAKT
cneumanucTbl YnpaBneHusa genamu.

25. HammeHoBaHMe oOpraHoB W opraHuMsauun, obpauieHue B KOTOpble
HeobxooMMO ANa nNpefoCcTaBneHust MyHuuMnanbHOW ycnyrn: obpalleHve He
TpebyeTcs.

26. AgMuHucTpauma ropoackoro okpyra CTtpexeBon He Bnpase TpeboBaTb OT
3asBUTENS OCYLLECTBIEHUA AENCTBUIA, B TOM YUCNE COrfacoBaHUn, HEOBXoaMMbIX Ans
NONy4YeHUss MyHUUMNANbHOW YCRyrM W CBA3a@HHbIX C obpaleHMeMm B  UHble
rocyJapCTBEHHbIE€ OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsl, OpraHu3aumm, 3a
NCKIMIOYEHMEM  MNOJSTYyYEeHUA yCcnyr u  nonyvYeHns OOKYMEHTOB W MHdopMauuu,
npenocTaBnseMblXx B pes3ynbTaTe MNpPeaoCTaBfeHUs TakKUX YCNYr, BKIIHOYEHHbIX B
nepeyeHb HEOBXOAMMBIX YCIyr, KOTOpbIE ABMASOTCA HEOOXOAMMbBIMU 1 06A3aTENBHBIMU
ANs npeaocTaBneHnsa MyHUUUNanbHbIX YCyr.

PesynbTaT npegocTaBneHns MyHULMNAanbHOM YCryru

27. PesynbTaTtom npefocTaBneHns MyHUUMnanbHoW yenyrn aBnseTcs:
apxvBHaga cnpaska,

KOMMS apXMBHOTO JOKYMEHTa,

MMCbMO 06 OTCYTCTBMM 3anpaluMBaeMon apxXmMBHON MHAOpMaLMMK,

NMMCbMO O HanpaefeHuu 3anpoca B ApyrMe apxvMBbl UMM OpraHu3auuun, B
KOMNETEeHUMI0 KOTOPbIX BXOOUT npefocTaBfieHMe  3anpalivBaeMon  apXUBHOW
nHopmauun,

- MMcbMO 06 OTKase B NpeaoCTaBNEHNN MYHMLMNANBHOW YCNYrn ¢ padbACHEHNEM
NPUYUH.
OTBeT Ha 3anpoc gaeTcsa Ha rocydapcTBeHHOM A3blke Poccuinckon denepaumn.



Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

28. Cpok npenocTaBrieHMs MyHUUMNAnNbLHOW YyCnyrm He MoXeT npesbiwartb 30
KaneHgapHblX [OHeW Cco [AOHa obpaweHuss 3asiButensa A0 Bblgauun pesynbTaTta
MYHMUMMNANbHON YCNyrm C Yy4eToM HeobGxoaMmocTM obpaleHuss B opraHusauum,
y4yacTBylOLME B NPeAoCTaBneHNn MyHULMNANbHOW YCyru.

29. PelweHne o npenocTaBfieHUM apXMBHbIX CNPaBOK WIIM KOMUWA apXUBHbIX
OOKYMEHTOB, CBSI3aHHbIX C COUMANbHOW 3alUMTOWN rpaxgaH, npeaycMaTpyBalolLnMX MX
NeHCUOHHOe obecneyeHne, a Takke NonydYeHne nbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHopaTenbcTtBoM Poccuickon ®epepaumm, odopmnseTcss CONpPOBOAUTENbHbBIM
NMMCbMOM C NPUIOXEHUWEM apXMBHbIX CAPaBOK WIIM KOMUA apXMBHbIX [LOKYMEHTOB,
CBSI3aHHbIX C COLManbHOW 3alUMTON rpakaaH, npeaycmaTpuBalomMx UX MNEHCUMOHHOE
obecneyeHne, a TakkKe MOMyvYeHME IbrOT M KOMMEHCALUMM B COOTBETCTBUM C
3akoHogartensctBoMm Poccuinckon depepauum, U B TeyeHme 3 paboumx AHen
HanpaBnsaeTca 3asaBUTENIO.

30. PeweHne o6 oOTkasze B nNpPeaoCTaBfeHUN  MYHUUMNANBHOW  YCRyru
odopMIISeTCA MUCbMEHHO C YyKasaHWeM TMpPUYMH, MOCIYXMUBLUMX OCHOBaHWEM [ONA
OTKasa B NpeaocTaBfeHUn MyHULMNanbHOW YyCnyru, n B TedeHne 3 paboumx OHEN C
MOMEHTa NOAroTOBKM MOTMBMPOBAHHOIO OTKa3a HanpasnsieTcs 3asaBUTENIO.

npaBOBbIe OCHOBaHUA OAnA npegocrtaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

31. MNpepocTaBneHne MyHUUMNanNbLHOM YCryrn OCYLLECTBIISETCA B COOTBETCTBUM
C:

- ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «O6 apxuBHOM aene B
Poccunickon  depepaummny  («apnameHTtckas raseta», Ne 201, 27.10.2004;
«Poccuiickaa raseta», Ne 237, 27.10.2004; «CobpaHue 3akoHogaTenbctBa POy,
25.10.2004, Ne 43, cT. 4169);

- ®epgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMoTpeHus
obpaiwennn rpaxgaH Poccuiickon ®depepaummny» («Poccuinckaa raseta», Ne 95,
05.05.2006, «CobpaHue 3akoHogaTtenscTBa PO», 08.05.2006, Ne 19, ct. 2060);

- ®epepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-03 «O6 opraHusauum
NpeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHMUMNANbHbIX ycnyr» («Poccuickas rasetay,
Ne 168, 30.07.2010, «CobpaHue 3akoHogatenoctea PO», 02.08.2010, Ne 31, cT1. 4179);

- npukazom MuHuctepcTtBa KynbTypbl Poccurckon degepaunmm ot 31.03.2015 Ne
526 «O6 yTtBepxaeHun [NpaBun opraHM3auumn XpaHeHWs, KOMMNIIEKTOBaHMUS, y4eTa u
Mcrnonb3oBaHUs OOKYyMeHTOB ApxuBHOro ¢oHga Poccurckon ®depepaumm n gpyrux
apXMBHbIX [OOKYMEHTOB B OpraHax roCydapCTBEHHOM BracTW, OpraHax MeCTHOro
camoynpaeneHus wun opraHmsauuax» (OduvumnanbHbln MHTEPHET-NopTan npaBoOBOM
nHpopmauum http://www.pravo.gov.ru, 10.09.2015);

- 3akoHom Tomckon obnactm ot 11.11.2005 Ne 204-O3 «O6 apxvBHOM gene B
Tomckon obnactn» («OdumumansHble Begomoctn ocygapctBeHHoM [ymbl ToOMCKOM
obnactu» (CO6OpPHUK HOpMaTMBHLIX MpaBoBbiXx akToB), 23.11.2005, Ne 47 (108),
«CobpaHue 3akoHogaTenbcTBa Tomckon obnactmy», 30.11.2005, Ne 4).

McyepnbiBalowmin  nepedeHb OOKYMEHTOB, HeoOXoOguMMbIX B COOTBETCTBUMM C
3aKoHogaTesNlbHbIMU M UHBIMW ~ HOPMATMBHbIMW  MNPaBOBLIMW  akTamu  Ons
NpenoCTaBnNeHns MyHMUMNAnNbHOW ycnyrM, C pasgeneHneM Ha  OOKYMEHTbl U
MHGOPMAaUNIO, KOTopble 3asiBUTENb [AOSHKeH NpedocTaBUTb CaMOCTOSATESbHO, WU
OOKYMEHTbI, KOTOpble 3asiBUTENb Bnpase npefocTaBUTb Mo cO6CTBEHHOW MHMLMATUBE,
TaKk KaKk OHW nognexar MpeacTaBfieHUd B pamMKax MeXBeLOMCTBEHHOro
NHOPMAaLMOHHOIO B3aMMO4ENCTBUS



32. B uenax nonyyYeHuss MyHuUMManbHOW YCryru 3asBuTernb npeacraBnser
3asBreHve (npegnaraemble OpMbl 3asiBfIEHMA NPeAcTaBrieHbl B NPUMOXKEHUSX 2-5 K
aAMWHUCTPATUBHOMY pernameHTy) nmbo ykasbiBaeT MyHUMUMNAnbHYK YCnyry B
KOMMIIEKCHOM 3anpoce (Mpy HanMyum 3aknyeHHoro cornawenms ¢ MoLl).

3adBneHne OOSMKHO coaepXaTb CrieayroLyo HopMaumIo:

1) HanmeHOBaHMEe PUAMYECKOrO nuua - aBTopa 3anpoca (ans rpaxnaH -
damunum, UMeHW, OT4YecTBa, NpPU HanMyuu nocnegHero); CTPaxoBOW HoMep
nugmeuayansHoro nuuesoro cyeta (CHAJIC);

2) NOYTOBbIN WU/UNW ANEKTPOHHBIN afpec, N0 KOTOPOMY AOSMKEH ObITb AaH OTBET;

3) cBegeHusi, WHTepecylwme nonb3oBaTenss W XPOHOSOTMMYECKMEe paMKu
3anpawmBaemMon nHopmauuu;

4) doopmy nonyyeHus nonb3oBatenemMm nHgopmauum (MHGPopMaLMOHHOE NNCbLMO,
apxvBHaga cnpaska, apxXMBHas BbINUCKA, apXUBHas KOMWS, TeMaTU4eCKUN NnepeyeHb,
TemaTuyeckmim 0630p JOKYMEHTOB);

5) nuyHyo nognuck aBTOpa 3anpoca (rpaxgaHuHa Unu JoSMKHOCTHOrO nvua);

6) naty.

3asButens npy nuMyHom obpalweHun 3a npefocTaBAeHMEM MYyHULMNAnbHON
ycrnyrm  npegobsBnsieT  OOKYMEHT, YAOCTOBEPSIOWMA  JIMYHOCTb, W AOKYMEHT,
yOoCTOBEpPSAWNA  npaBa  (MONHOMOYKMS)  nNpeacrtaBuTens  (puU3n4eckoro  unu
IOPUANYECKOro Nnua, ecnuv ¢ 3asBrieHMem obpallaeTcsa npeacTaBUTENb 3asaBUTENS.

OTBEeTCTBEHHOCTb 3a MOSHOTY W OOCTOBEPHOCTb NpencTaBnsieMblX CBeAeHUN
HeceT 3aaBuUTENb.

PeweHne o0 npepoctaBneHun uvHBanMgaMm  MyHUUMNANbHOM  ycnyru, O
peanu3auMn  MHbIX MNpaB WHBANUAOB, MNPEeaYCMOTPEHHbIX 3aKOHOOATENbCTBOM
Poccuinckon ®depepaumn, nNpuUHMMAETCSs C  MUCMNOSb30BaHMEM coAepXawuxcsa B
rocygapcTBeHHON MHopMaLmMoHHOW cucteme «EgmMHasa ueHTpanusoBaHHas Lumgposas
nnartpopma B coumanbHouM cdepe» CBeAeHUW O nuvue, NPU3HAHHOM WHBaNMaoMm,
HeobXxoauMbIX AN NpeaocTaBneHns MyHULMNAnbHbIX YCAYT.

33. yTpaTtun cuny

34. ytpatun cuny

35. ®dopma 3adBneHus OOCTynHa Ans KOMMPOBaHUS W 3anoSfiHEHUS B
9NEeKTPOHHOM BuAe Ha EamHOM nopTtane rocygapCTBEHHbIX U MYHUUMNANbHbLIX YCNyr
(dbyHKUMR), Ha odmumanbHOM CanTe OpraHOB MECTHOro camoyrnpaBfieHUs ropoAcKoro
okpyra Ctpexeson: http://admstrj.ru.

36. B OymaxHom Buae dopma 3asiBNeHNa MOXeT OblTb MonyyeHa
HernocpeacTBEHHO B YnpaBneHun gernamu no agpecy, ykasaHHomy B [MpunoxeHun 1 k
aAMUHUCTPaTUBHOMY pernameHTy, B MOLL (npy Hanuunmn 3aknoyeHHOro cornatleHus).

37. yTpaTtun cuny

38. ytpatun cuny

39. [Ona npegoctaBneHns  MyHMUMMNanbHOW  ycnyrm  He  Tpebyetcs
npegoctaBneHne JOKYMEHTOB, KOTOPble HAaXOOATCA B PaCnOpAXKEHUN rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro CaMOyrnpaBfEeHUS W WHbIX OPraHoB, Y4acTBYKOLUMX B
npegocTaBneHnn MyHMLMNansHOM YCryru, N KOTopble 3asBUTENb BNpase NpeacTaBuThb.

40. AgmuHucTtpauma ropogckoro kpyra CrtpexeBon He BnpaBe TpebosaTb OT
3asaBuTens:

1) npeacTtaBneHnss AOKYMEHTOB N MHpOPMaUUN U OCYLLECTBIIEHUS OENCTBUMN,
npeacTaBneHne Unm OCYLLECTBIIEHME KOTOPbIX He nNpeayCMOTPEHO HOPMaTUMBHbLIMU
NpaBOBbIMW aKTaMu, PerynupyrlowmmMm OTHOLIEHUS, BO3HMKaKLWMe B CBA3UM C
npegoctaBneHneM MyHULMNANbHOW YCIyru;

2) npeacTaBneHna JOKYMEHTOB U MHpopMaLnn, B TOM YUCne NOATBEPKOAAKLLNX
BHECeHWe 3adaBuTernem nnatbl 3a NpefocTaBfeHne MyHULMNanbHOM YCIyrn, KoTopble
HaxXOOATCA B pacrnopshkKeHUW opraHa, NpedocTaBnfalowWero MyHUUMNanbHYy YCryry,
MHbIX TOCYAApPCTBEHHbIX OPraHoB, OpraHoB MECTHOro camoynpasneHus nmbo



noaBeLOMCTBEHHbIX  FOCyJapCTBEHHbIM  OpraHam WM opraHaMm  MeCTHOro
camoyrnpaBneHus opraHvMsauun, y4acTBYHOLWMX B NPegoCcTaBneHnn npeaycMoTPEHHbIX
yacTtblo 1 ctatbn 1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm
NpenoCTaBnNeHns rocydapCTBEHHbIX M MyHMUMNANbHBIX YCIyr» roCcygapCTBEHHbIX W
MyHMUMNANbHbIX YCMyr, B COOTBETCTBUM C HOPMATUBHbIMW MNPABOBbIMW aKTaMu
Poccuinckon ®depepaumm, HOpMaTUBHBIMW MPaBOBbIMM akTamu ToMCKoM obnacTtw,
MYHUUUNANbHLIMU NPAaBOBbIMM akTamMu, 3a UCKNIYEHUEM [OOKYMEHTOB, BKIMHOYEHHbIX B
onpegeneHHbln YacTblo 6 ctaten 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O6 opraHusaumMmM npeaocTaBneHNs TFOCYAAPCTBEHHbLIX W MYHUUMNAMbHbLIX YCIyr»
nepevYeHb AOKYMEHTOB. 3asBUTENb BrpaBe MNpPeAcTaBUTb YKa3aHHble OOKYMEHTbl U
MHdOPMaUUIo B OpraH, NpegocTaBnsalLWniA MyHULUMNANbHYKO YCnyry, N0 COGCTBEHHON
NHULMATUBE;

3) ocywiecTBneHna OeNCTBUN, B TOM YMCfle COrfacoBaHun, HEOOXOAMMbIX ONs
NOSTlyYEHMUST MYHMLUMNANbHOM YCAYyrM UM CBA3aAHHbIX C obpaweHnem B  UHblE
rocygapcTtBeHHble OpraHbl, OopraHbl MECTHOro camoyrpaBfieHUs W opraHusauuu, 3a
NUCKMIOYEHMEM  MOSTyYEHUA YCRNyr W MNOMyYeHUa OOKYMEHTOB W MHopMauuu,
npegocTaBnsemMblx B pes3yrbTaTe NpeaocTaBfieHUss TakuUX YCNyr, BKIHOYEHHbIX B
nepevYeHb YCrnyr, KOTOpble SBASAOTCA HeobxoaumMbiMu U obs3aTenbHbIMU - ANs
npegocTaBneHns MyHUUUNanbHbIX YCIyr, YTBEPXKAEHHbIN pelleHnemM [yMmbl ropoackoro
okpyra Crtpexeon ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble SBMSKTCS
HeobxogMMbiMn 1 obA3aTenbHbIMM AN NPEefOCTaBfEHUS MyHUUMNanbHbIX  YCryr
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon n ee opraHamny;

4) npegcTaBreHUs OOKYMEHTOB W uMHoOpmauun, OTCcyTcTBUEe U (Mnn)
He4OCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Npu nepBoHayanbHOM OTKase B npueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHMUMNANbLHOM YCNYrn, 3a UCKMOYEHNEM CneayoLmnX Cry4vyaes:

a) u3MeHeHMe TpeboBaHMA HOPMATUBHBIX MNPAaBOBbLIX AaKTOB, KacaloLMXCS
npenocTaBneHns MyHULMNanbHOW yCryru, nocne nepBoHavasnbHOW Nogayn 3asiBreHus
O npeaocTaBneHnn MyHUUUnNanbHOW ycnyru;

0) HannMyne ownbOoK B 3asBfIEHMM O NPeaoCTaBAEHNN MyHULMNANBHOW YCIyrn u
OOKYMeHTax, MnoJaHHbIX 3asBUTenem nocre nepBoHavanbHOrO OTkasa B MNpueme
OOKYMEHTOB, HeobxoanMmbiX ONA NpPeaoCTaBneHns MyHuuMnanbHOW ycnyrn, nmbo B
npegocTaBneHn MyHUUUNANbHOM YCNYrM U He BKITKOYEHHbIX B NpeACcTaBlieHHbI paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UM n3MeHeHne nHopmawmm nocne
nepBOHa4YanbLHOro oTkasa B npMeme AOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHuns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;

r) BbISBMEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro hakta  (MpuM3HaKoB)
OWMBOYHOro MM MPOTUBOMNPABHOrO AencTBusA (6e34encTBusl) OOMMKHOCTHOrO nuua
opraHa, NpegoCTaBNSAOWEro MyHUUMNANbHYH YCAyry, MyHUUMNAnbHOro Cryallero,
paboTHnka M®Ll, paboTHmka opraHusaumm, npegycMoTpeHHon yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaummn npegoctaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAyr», NPy NepBoHa4aribHOM OTKa3e B npuveme
OOKYMEHTOB, HeobxoanMmbIX LNA NPeaoCTaBneHns MyHuUMnanbHOW ycnyrn, nmbo B
npegocTaBneHnM MyHUUMnanbHOW ycnyru, 0 4em B NMUCbMEHHOM BuAe 3a NOAMNUCHIO
PYKOBOOAMTENSA OpraHa, nNpeaocTaBfsloWero MyHUUMNAnbHYK YCyry, PyKOBOAUTENS
M®L npu nepBoHavYanbHOM OTKase B MpuMeMe [LOKYMEHTOB, HeobxoauMbix Ans
npenocTaBneHns  MyHUUMNanbHOW  ycnyru, nmbo pykOBOAWUTENS  OpraHvMsauum,
npegycMoTpeHHon 4acTtbio 1.1 ctatbn 16 HacToswero PegepanbHOro 3akoHa  OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm nNpenocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHBIX YCNyr», yBeJOMNAETCH 3as8BUTENb, a Takke NPUHOCATCA U3BUHEHUS 3a
AOoCTaBneHHble HeyaobcTBa.

41. AoMnHncTpauma roponckoro okpyra CTpexxeBou He Bripase:



1) oTkasbiBaTb B Npueme 3asiBNeHUs U UHbIX AOKYMEHTOB, HEOOXOAMMbIX And
npefocTaBneHnss MyHULMNansHoN ycryru, B criydyae, ecnu 3asiBneHne U OOKYMEHTHI,
HeobxoauMmble ANA NpeaocTaBneHus MyHUUMNanbHON yCryr, NoAaHbl B COOTBETCTBUM
C WHJoOpMaunen O CcpoKax W nopsagke npenocTaBlieHns MyHUUMNAnNbHOW YCIyri,
onybnukoBaHHOM Ha EAMHOM nopTtane rocygapCTBEHHbIX UM MyHUUMNANbHbLIX YCAyr
(dbyHKUMR);

2) oTkasbiBaTb B MpefocTaBfieHUM MyHUUMNanbHOW YCryru B crydae, ecrnu
3asBrieHne W [OOKYMEHTbl, HeobxoauMmble Ans NpeaocTaBreHns  MyHUUMnanbHOW
ycnyru, nofgaHbl B COOTBETCTBMM C MHpopMaLmen o cpokax n nopsigke npefocTaBneHus
MyHUUMNanbHOW ycnyrn, onybrnvkoBaHHOW Ha EaMHOM noptane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

NcyepnbiBaowmin nepevyeHb OCHOBaHWW 1S OTKa3a B NpuemMe [OOKYMEHTOB,
HeobxoauMbIX ANA NpeaoCcTaBNeHNs MyHULMNANbHOM yCnyru

42. OcHoBaHMeM ans oTkasa B MNpuemMe [OKYMEHTOB, HeobXxoaumbix Anis
npegocTaBneHns MyHULMNansHOM yCnyru siBnseTcs:

1) npeacrtaBneHne 3asiBUTENEM HEMOSTHOMO KOMMSIEKTA AOKYMEHTOB, YKa3aHHbIX
B MYHKTEe 32 afAMUHUCTPATUBHOIO perfiaMmeHTa;

2) OTCyTCTBME B 3asiBfiEHMM HAUMEHOBaHUS topugudeckoro nuua (ans
rpaxxgaHnHa — damMunum, UMeHU M oT4yecTBa (NpW Hanuuuw)), agpeca 3asBuUTens,
noanucy pykoBoaMTENS IOPUANYECKOro nuua (4N rpaXkgaHnHa — IM4HOM NoAnnucK);

3) HanuMune B 3aABMEHMM HEHOPMATUBHOM  JIEKCUMKW, OCKOPOUTENbHbIX
BbICKa3blBaHWWN 1 yrpos.

NcuepnbiBatowmmn nepeyeHb OCHOBaHWUM1 ang NPUOCTaHOBNEHNS
npegocTaBneHns
MYHULMNANbHOW YCNyru Unun otkasa B NpegoCTaBNeHUM MyHUUMNANbLHOW YCIyrn

43. OcHoBaHusA NS NPUOCTaHOBEHMS NPeA0CTaBNEHNsT MyHULMNANBHON yCcnyrn
OTCYTCTBYIOT.

44. OcHoBaHusA Ans oTkasa B NPeAoCTaBNeHnN MyHULMNANbHOM YCINyr:

- OTBET MO CYLLECTBY MOCTaB/IEHHOIO B 3asiBNIEHMM BOMpoca He MOXeT ObITb AaH
Ge3 pasrnaweHusi cBeOeHW, COCTaBnALWMX oxpaHsieMyl deaepanbHbiM 3aKOHOM
TanHy. 3asiBUTento coobliaeTcsl 0 HEBO3MOXHOCTM MpeaocTaBneHns MyHUUMNanbLHON
yCnyru B CBSi3u C HEAONYCTMMOCTbIO pa3rialleHust yKadaHHbIX CBeAeHUN.

45. Ycnyrn, KoTopble SBMASOTCS HeobxoAuMbiMM M 06si3aTenbHbIMK - ANs
npeaocTaBneHnss MyHULMNANbHOM yCryru, OTCYTCTBYHOT.

Pasmep nnaTtbl, B3SUMaeMon ¢ 3asgBUTESNS NpU NpeoCTaBAeHn MyHULUNansHON
ycnyru, n cnocobbl ee B3WMaHUA B Chny4dasax, NpeayCMOTPEeHHbIX denepanbHbIMU
3aKoHaMu, NPUHUMAEMbIMU B COOTBETCTBMU C HUMWN UHBIMW HOPMATMBHbLIMW MPaBOBbLIMU
aktamn Poccunckon depepaumn, HOpMaTMBHLIMA MPaBOBbIMA akTamMu TOMCKOM
obnacTtu, MyHMUMnNanbHbIMM NPaBOBLIMU aKTamu

46. NpenocTaBneHne MyHMUMNANbHON yCnyrn ocyliectensieTca 6ecnnartHo.
MakcumanbHbI  CPOK  OXuAaHus B o4yepeau Mpu  nogadve 3asiBlieHUst O
npeaocTaBneHMM  MyHUUMNanbHOW  ycrnyru M Npyu  NONyYeHun  pesynbTaTta

npeaocTaBneHns MyHULMNAnbHOM yCnyru

47. MakcumarnbHbIM CPOK OXUAAHUA B oMepean npu NMYHOM nogade 3asiBfeHns o
npeaocTaBneHnn MyHuumMnanbHOW ycrnyrin coctasnaeT 15 MuHyT. MakcumanbHbIn Cpok



oXuaaHusi B odepeamn npu nonydeHun pesynbTaTa NpeaocTaBreHUss MyHUUMManbHoWM
ycnyru coctaBnsieT 15 MuHyT.

Cpok perucrpaumm 3asiBneHnst o NpeaocTaBneHnn MyHULMNanbHOM yCnyru

48. 3agBneHve C MPUMNOXEHWeM  [OOKYMEHTOB, HeobxoaumbIXx — Ons
nNpeaocTaBNeHNa MyHUUUNANBbHOW YCnyrn Ha GyMakHOM HocuTene perncTpupyeTcst B
AeHb ero nocTynneHus B YnpasneHvue genamu.

49. Peructpauusa 3asiBNeHUs, HarnpasfeHHOro B (opmMe 3feKTPOHHOro
OOKyMeHTa u4epe3 eauHbld nopTan rocydapCTBEHHbIX W MyHUUMNAnbHbIX  YCryr
(dbyHKUMI), odmuManbHbIN CaUT OpraHoOB MECTHOrO CcamoyrpaBfeHns ropoacKoro
okpyra CtpexeBon B ceTn WHTepHeT, ocyllecTBnseTcsa He nosgHee pabodvero AHs,
cneayoLero 3a AHeM ero nocTynneHnsa B YrnpasneHue genamMu.

TpeboBaHMs K MOMELLEHUsIM, B KOTOPbIX NpPeaocTaBnseTcs MyHuuunanbHas
ycrnyra, K 3any oXxwugaHusi, MectaMm Ond 3anosfiHEHWSA 3asiBeHUA O npefocTaBfieHuun
MYHMUMNANbHOW YCnyrn, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuamMum Mx 3anosiHEHUS U
nepevYHeM AOKYMEHTOB, HEOOXOANMbIX A5 NpefoCcTaBNeHNs MyHULMNAnbHOM yCnyru, B
TOM u4ucne Kk obecneyeHuto AOCTYNHOCTM AN MHBANUAOB YKa3aHHbIX OObEKTOB B
COOTBETCTBUM C 3aKoHoaaTenbcTBOM Poccuickon depepaumm o0 coumanbHOW 3awuTe
WHBaNMaoB

50. lMpenocTtaBneHne myHMUMNanNbHbIX YCNYr OCYLLECTBNAETCA B chneumanbHO
BbIAENEHHbIX ANS 3TUX Lenen noMeLeHnsX.

MecTta npegocTaBneHMs MyHUUMNanbHOW Yycnyrn obopyaytTca € y4eToM
TpeboBaHUN AOCTYMHOCTM AN MHBanNMOoOB B COOTBETCTBMM C 3aKOHOAATESNbCTBOM
Poccuinckon ®epepaumm o coumansHON 3awmuTe nHBanuaos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa NpeaocTaBneHnsa MyHUUMNanbHOM YyCnyru, ¢ ydeToMm TpeboBaHui
OOCTYNHOCTU ONs WHBaNMAOB B COOTBETCTBUM C 3akoHOAaTenbCTBOM Poccumnckon
degepaumn 0 coumanbHOM 3almMTe MHBANMAOB Ha COTPYyAHMKA YNpaBneHus genamu,
NpeaoCTaBNALWEro MyHULMNANbHYIO YCryry, Bo3naraetca 0643aHHOCTb MO OKa3aHuto
CUTYaLMOHHON MOMOLUM MHBanNngam BCEX KaTeropum Ha nepuoa npegocTaBreHus
MYHMLMMNANbHON YCNyru.

51. OpraHnsauus napkoBoK O6LLEro Nonb3oBaHWUS BO3Ne 34aHus (CTPoeHusl), B
KOTOPOM pa3MeLleHO MOMeLLeHe npuema M Bblgavm LOKYMEHTOB OCYLLECTBSETCS B
cooTBeTCcTBUM C¢ PepepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-d3 «O coumanbHomn
3awmTe nHBanuaos B Poccunckon depepauumy».

52. Bxoa B nomeuleHne npvema u Bblgaun OAOKYMEHTOB JOmkeH obecneunBaTtb
cBobOAHbIN AOCTYN 3asBuTenen, bbiTb obopyaoBaH yaobHOW NECTHULEN C NOPYYHAMN,
LLMPOKMMU NMpOXodamMu.

53. Ha 3gaHum psgom € BXoOgoM OOfmkHa ObiTb pasmelleHa MHGOpMauVoHHas
Tabnuyka (BblBECKa), cogepallas creayroLyo MHopMauuio:

- HAMMEHOBAHNE OpraHa;

- MECTO HaxOXXAEHUs 1 IOPUANYECKNI adpec;

- pexum paboTbl;

- HoMmepa TeneoHOB AN CNpaBoK;

- agpec odmumanbHOro canTa.

54. ®acap 3paHus gommkeH 6biTb 06opyaoBaH OCBETUTENbHbIMU Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUM Tabnuykamu.

55. lNomelweHna npuema M Bblgaynm LOKYMEHTOB [LOSPKHbI npegycMaTtpuBaTth
MecTa ANng oXuaaHus, MHopMMPOBaHMA N NpUeMa 3asiBUTENEN.

56. B mectax onst MHpopMUpOBaHUSA SOSMKEH OblTb obecneyeH AOCTynN rpaxaaH
AN 03HAaKOMMEHUs ¢ MHAOpMaUMEN He TOMbKO B Yacbl npuema 3asiBfieHUn, HO N B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.



57. XapakTepucTuku noMeLleHUn npuemMa M Bblgayu [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX U KOHCTPYKTUBHBIX PELUEeHUA, OCBELLEHUS, MOXapHOW
6e3onacHOCTU, UHXEHEPHOro obopyaoBaHMA OOIMKHbI COOTBETCTBOBATbL TpeboBaHUAM
HOPMAaTUBHbIX JOKYMEHTOB, 4ENCTBYOLLMM Ha Tepputopun Poccuiickon ®eagepauum.

58. T[lomeweHna npvema Bbldayn [OKYMEHTOB o0OOpyayloTcs CTeHaamu
(cTorkamn), cogepxawimmm WHpopmaunio o nopsiake npeaocTaBneHns
MYHMLUMNANbHbIX YCNYT.

59. B mecTax ons oxvaaHus yCTaHaBNMBAaKOTCA CTYNbA AN 3adBUTENEN.

B nomeweHun npuema v Bblgaun [OOKYMEHTOB BblgenseTcsa MecTo And
odopMmIeHnss OOKYMEHTOB, npegycmaTpuBalowee CTofibl (CTOWKM) € BnaHkamu
3asiBrIEHU N KaHUENsSpCKUMU NMPUHAOIEXHOCTAMN.

60. NHdopmauua o bamunmm, UMeHn, ot4yecTse (MPWU HanmMynMm) U AOSHKHOCTU
cneymnanucTa opraHa, OCyLLeCTBNAKLWEro npegoctaBieHne MyHULMNansHOW YCnyru,
OOMmKHa BbITb pasmelleHa Ha MHPopPMaLMOHHOW Tabnnyke.

61. OpraH, npegocTaBnAlWNA  MyHUUMNANbHYO ycnyry, obecnevvBaet
nHBanuaam:

1) ycnoBua pgna 6GecnpenAaTCTBEHHOro goctyna K o6bekTy (3aaHuto,
NOMELLEHNI0), B KOTOPOM OHa MpefoCcTaBnseTcd, a Takke Ana 6ecnpensaTCTBEHHOro
NoNb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U MHpopMaumu;

2) BO3MOXXHOCTb CaAMOCTOSATESTbHOrO NepeaBMXeHNs no TeppuTopun, Ha KOTOpPOK
pacnonoxeH 0ObEeKT (3gaHue, nomMelleHne), B KOTOPOM MpeaocTaBnsaeTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 06bekT 1 BbiIXofa U3 Hero, Nocagku B
TpaHCNOPTHOE CPeaCTBO U BbICAAKU U3 HEro, B TOM YMCIie C UCMNOJSIb30BaHWEM Kpecra-
KOMSICKU;

3) COonpoBOXAEHWe WHBaNMOoB, WUMEKLINX CTOMKME paccTpomcTBa (PyHKUUK
3pEeHUs N CaMOCTOSATENbHOMO NepeaBUMXEHNS;

4) Hagnexawee pasvelleHne obopyaoBaHUss M HOCUTENeW MHOPMaUmK,
HeobxoaumbIx Ana obecneyvyeHnss 6ecnpenaTCTBEHHOrO JOCTyNa MHBaNMAoOB K OObEKTy
(3maHunio, NomeLleHuo), B KOTOPOM MpeaoCTaBrnseTca MyHuuMnanbHaa ycrnyra, U K
ycnyre ¢ y4eTOM OrpaHVYeHUn UX XXU3HedesaTernbHOCTH;

5) pybnupoBaHve HeobxoouMMoW ONsi MHBanNMAOB 3BYKOBOW W 3pUTENbHOM
nHopMauum, a TaKKe Haanucen, 3HaAKOB M MHOWM TEKCTOBOM U rpadomnyeckon
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha O6bekT (3gaHuve, MOMELLEeHME), B KOTOPOM MNpeaocTaBnsieTcs
MyHMUMnanbHaa  ycnyra,  cOBaku-npoBOOAHMKA  MpUM  HanMUuMM  OOKYMEHTa,
noATBepXaatLlero ee cneuuanbHoe obyyeHMe W BblgaBaeMoro no dopme u B
nopsiake, KoTopble onpefenstoTcs deneparnbHbiM OpraHOM WUCMOSTHUTENbHOW BMRacTy,
OCyLLeCTBNALWMM (PYHKLUMM NO BbipaboTKe U peanusauun rocygapCTBEHHON NOMUTUKM
N HOPMaTUBHO-NPABOBOMY PErynMpoBaHuio B cpepe coumanbHOM 3auTbl HaceneHus;

8) okasaHve wHBanMgam nomowm B npeoponeHun 6GapbepoB, MeLLarLwmnx
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C APYrMMU Ninuamu.

MNMokasaTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOW yCryru

62. lNokasaTenamm JOCTYNHOCTU N Ka4yecTBa MyHMUMNANbHOW YCNyru SBNATCA:

- JOCTOBEPHOCTbL NpefoCcTaBNaeMon rpaxgaHam nHopmaLmm;

- NONHOTa MHPOPMUPOBAHUA rpaXxaaH;

- HarnagHocTb opM MpeaocTaBnNgemMon MHgopmaumm 06 agMUHUCTPATUBHbBIX
npoueaypax;

- yaobCTBO M OOCTYMHOCTb MOfyYeHMs MHOpPMaUUn 3aaBuUTENSMU O MNOPSIAKE
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

- cobniogeHne CpoKoB UCMOMHEHUSA OTAENbHbBIX aAMUHUCTPATUBHBIX Npoueayp w
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lesfom;



- cobnogeHne TpeboBaHuM K pasmepy nnatbl 3a NpegocTaBrieHve
MyHULUMNANbHOW yCcnyru;

- cobnogeHnn TpeboBaHui CTaHgapTa NpPefocTaBreHUs  MyHULMNAanbHON
ycnyru;

- oTcyTcTBMe 060CHOBaHHbIX xanob Ha pelweHus, gencteusa (besgencreue)
pyKOBOAUTENSA U CNeunannucToB YNpasneHusa genamu;

- NOSIHOTa W akTyanbHOCTb WHQoOpMauum O nopsake npenocTaBneHus
MYHULMMNANbHON YCNyru.

63. Mpy nony4eHnn MyHuLMNanbHOW yCrnyri 3asBuUTENb OCYLLECTBNAET He Bonee
2 B3aMMOLENCTBUN C LOMMKHOCTHbIMM Nuuamu (cneywanucramu, MyHULMNanbHbIMK
cnyxawumm), B TOM Yucne:

- NpU nogaye 3anpoca Ha MNofy4yeHue YCnyru n rnoriy4eHumn pesynbrata ycnyru
3asBUTENEM NNYHO, B TOM yvncne Yyepe3 MOL — He Bonee 2 pas;

- NpY Nojdaye 3anpoca Ha NoslydYeHne ycrnyrm u nosyd4eHun pesynstarta ycnyru c
MCMONb30BaHMEM 3NEKTPOHHOW MouThbl, EAMHOro noprtana rocygapCTBEHHbIX W
MYHUUMNAnNbHbIX ycnyr (dpyHKumin) (www.gosuslugi.ru), no4YToBbIM OTNpaBfieHNEM —
HernocpeaCcTBEHHOE B3aMMOAEeNCTBNE He TpebyeTcs.

64. NpoaomKNTENBHOCTb KaXXaoro B3auMoaencTBUA HEe OOMMKHA npeBbiwaTtb 15
MUHYT.

65. VcyepnbiBatolwmnim coctaB 4ENCTBUIN, KOTOPLIE 3assBUTENb BNpaBe COBEPLUNTL
B 3JIEKTPOHHOW bopMe Npu MNOSTyYEHUN MYHULMNASIbHOW YCIYyrM C UCMNOfb30BaHNEM
EavHoro noptana mMmyHuumnanbHbIX YCnyr (QYHKUNA):

1) nony4yeHne nHopmMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoMMeHne C¢ popMamm 3asiBIEHNUA U MHbIX JOKYMEHTOB, HEOBXO4MMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, u obecnedeHne [doctyna K HUM Ons
KOMMPOBaHUS 1 3anOSTHEHUS B ANTIEKTPOHHOM (hopme;

3) npeacTaBreHVs 3asiBNeHus O NpefocTaBlieHUN MyHUUMNanbHOW YCryru B
3NEKTPOHHON hOpME,;

4) npenctaBneHMe  OOKYMEHTOB, HeobxoguMmbix Onsi  NpeaocTaBneHus
MYHULMNANbHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocyuwecTBneHne MOHUTOPUHra Xxoda npefoCcTaBnNeHus MyHUUUNarbHOW
ycnyru;

6) nonyvyeHwe pes3yrnbTaTOB NPeAoCTaBreHUa YCIyrn B 3NIEKTPOHHOM BUAE Ha
EovHom nopTane rocygapcTBeHHbIX U MyHULMNANbHbLIX YCryr (PYHKUMI), eCriv 3TO He
3anpeLeHo enepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncne yunTbiBatowme ocobeHHOCTH
npefocTaBneHnss  MyHuuunaneHon ycnyrm B MOLL m ocobeHHoCTU
npegocTaBneHns MyHULMNAanNsHOM yCnyru B 35IEKTPOHHOW hopme

66. 3asBuTento npeaocTaBnAeTCA BO3MOXHOCTb MOMyYEHUS MYHULMMNAnbHON
ycnyru ¢ ucnonb3oBaHnem EOuHOro noprana rocygapCTBEHHbIX M MyHMUMMANbHbIX
ycnyr (pyHKUM), NOYTOBLIM OTMNPaBfeHWEM, a Takke MnocpeacTBOM JNYHOIO
obpalleHna 3a nonyyYyeHMeM MyHuumnanbHom ycnyrm B MOL npu  Hannuum
3aKNYEHHOro cornalleHus.

B cnyyae ecnu mMmyHuMuMnanbHas ycryra ykasaHa B KOMMSIEKCHOM 3anpoce
3agsutensd, M®L npepocTtaBnseTr 3adBneHwe, MOANUCaHHOE  YNONHOMOYEHHbIM
paboTHukom MOLl n ckpenneHHoe neyatbto MOL|, AOKyMEHTbI, NpeayCMOTPEHHbIE
NyHKTOM 32 aAMUHUCTPATUBHOIO perfameHTa, C npunoxeHuem 3aBepeHHou MoL
KOMMM KOMMNJIEKCHOro 3anpoca 3asBuTens.

67. MNpn obpalleHun 3a MNonyvyeHnem MyHUUMnanbHOW ycnyrn yepe3 EauHbIN
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX  ycnyr (PyHKUMIA) NpUMeEHSeTCH
3NeKTpOoHHas Noannuchb B cooTBeTCcTBUM ¢ DeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
D3 «O6 anekTpoHHON NoANUCNY.



68. lMpn npeacraBneHUn 3asiBfieHUs B 3ANIEKTPOHHOMW pOpMe rnpeacTaBuTenem
3asBUTENS, AENCTBYIOLLMM Ha OCHOBaHMM LOBEPEHHOCTU, JOBEPEHHOCTb AOSMKHA ObiThb
npeacraeneHa B OpMe 3SNEKTPOHHOro [AOKYMEHTa, MNOoANUCAHHOrO 3feKTPOHHOW
NoANUCHIO YNOSTHOMOYEHHOTO NMua, BblAasBLUero (NoanMcaBLIEro) 4OBEPEHHOCTb.

69. [lokyMeHTbI, ABNAKOWMECA pe3ynbTaTtoM npefoCcTaBNeHus MyHULMNanibHON
yCcryrin, B BUAE 3NEKTPOHHOro LOKYMEHTa HanpaBnslTca 3asBuTento 4depe3 EauHbin
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX yenyr (PyHKUnUn).

B cnyyae noctynneHuss 3asiBNeHUs U OOKYMEHTOB B 3NEeKTPOHHOW dopme C
nucrnionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbIX  yCnyr
(dbyHKUMI), cneunanncT, OTBETCTBEHHbLIN 3a MNPUEM W perucTpauuio LOKYMEHTOB
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

B cnyyae nogaun 3asBneHUs W [OOKYMEHTOB B 3reKTPOHHOW opme C
ucrnionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr
(dbyHKUMW) OTKa3 B NpUMeMe OOKYMEHTOB, NOAMNUCAHHbLIA  YNOSTHOMOYEHHbIM
OOIMKHOCTHLIM  NIULIOM C  MCMNOJSIb30BAHNMEM 3IIEKTPOHHOW MNOANUCK, HanpasBnaeTcs
3asBUTENIO Yepes NIMYHbIN KabuHeT.

70. OpraHusauma npegocTaBrieHUss MyHULMNAanbHOM YCIyrn OCyLLecTBNAeTCH no
NPUHUMNY «OOHOro OkHa» Ha 6aze ML npu nnyHom obpalleHnn 3aaBuTens.

71. OpraHumsaumsa npegocTaBneHnst MyHuuuMnanbHoOW ycnyrm Ha 6Gase MoL
OCYLLEeCTBNAETCA B COOTBETCTBMM C COrfaleHneM O B3auMOAENCTBUM Mexay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

72. 3aaBuTensim NpeaocTaBnseTca BO3MOXHOCTb AN npeaBapuTesi.HON 3anmcu
Ha nogayy 3asBfeHuss W [JOKYMEHTOB, HeobxoguMmbix Ans npeaocTaBneHns
MYHULUMNANbHOW YCAYr.

73. [lpepBaputenbHad 3anucb MOXET  OCYLLEeCTBATLCA  CrieayiowumMmm
cnocobamu no BbIGOPY 3aABUTENS:

- Npy Nn4HOM obpaLleHun 3aaBuTens B YnpasneHve genamu;

- MO HOMepaM TenedoHOB, YKa3aHHbIX B NPUIOXeHun 1 K HacToswemy
afiMVUHUCTPATUBHOMY perfiaMmeHTy.

74. Tpwv npeaBapuUTENbHON 3anucy 3aaBUTENb CooOLLaeT cneayowme gaHHble:

- Ans omMsnyeckoro nuua: pamunmio, UM, OT4ECTBO (MoCreaHee Npu Hanuyum);

- ANS 'OPUONYECKOro NMuUa: HaMMeHoBaHWe PUaNYECKOro nNnua;

- KOHTaKTHbI HOMep TenedoHa;

- agpec 9NeKTPOHHON NoYThI (NPU HaNU4YUn);

- XXernaewmble JaTty u BpemMs rnpeacraBreHns JOKYMEHTOB.

75. lpenBapuTtenbHasa 3anncb OCYLLECTBNSAETCS MNyTEM BHECEHWUSA YKa3aHHbIX
CBEAEHMM B KHUTY 3anucu 3asiButenen, kKotopasd BedeTcss Ha OymMaxHbiX w/vnu
9NEKTPOHHbIX HOCUTENSIX.

76. 3asButento coobuwalTcs gata M BpeMs npuemMa AOKYMEHTOB, KabuHeT
npuemMa AOOKYMEHTOB, B KOTOpble cnegyet obpatutbcs. [lpy nmyHom obpalieHum
3asBUTENIO BblAaeTCcs TanoH-noATBEpPXKAEHNE.

3anncb 3asBuTenen Ha onpeferieHHy aAaTy 3akaHyMBaeTCA 3a CYTKM 0o
HaCTynneHus 3Ton AaThbl.

77. Ipwn ocyllecTBNeHnn npenBapuTeribHON 3annucn 3aasntenb MHPOPMUPYeTCs
O TOM, 4YTO npefBapuTenbHas 3anncb aHHYNUPyeTcs B Crydae ero HesABKUM Mo
ncrteyeHmm 15 MUHYT C Ha3HaYeHHOro BPpEMEHN nNpuemMa.

78. 3asButenp B nboe BpemMsi BNpaBe OTKasaTbCA OT NpeaBapUTENbHON
3anucu.

79. B oTtcytcTtBUM 3asBuTenen, obpaTUBLUMXCA MO NpeaBapuTENbHOM 3anucuy,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLLUNXCS B NOPsSAKE ovepeau.

80. lpaduk npmema (npuemHoe Bpems) 3adBUTENEN No npeaBapuUTESIbHON
3anMcu ycTaHaBnMBaeTCs pykoBoaAuTenem YnpaBneHus genamm B 3aBMCUMOCTU OT
WHTEHCMBHOCTWN 0OpaLLEeHNIA.



81. 3anucb Ha npuem ans nogayn 3adBneHuMs C UCnonb3oBaHMeM EaunHoro
nopTarna rocyaapCTBEHHbIX U MyHULUMNANbHbIX (PYHKLUMIA) HE OCYLLLECTBIISAETCA.

[ll. CocTtaB, nocnegoBaTeNbHOCTb U CPOKM BbINOMTHEHUA AAMMHUCTPATUBHbIX
npouenyp, TpeboBaHWA K MOPSAAKY MX BbINOSIHEHUSA, B TOM 4ucrie OCOBEHHOCTU
BbIMOMIHEHNA aAMUHUCTPATMBHbLIX MNpoOUeayp B OfEeKTPOHHOM opme, a Takke
0COBEHHOCTN BbINONTHEHNSA aAMUHUCTPATMBHBIX Npouenyp B8 ML

82. lNpepocTtaBneHne MyHUUMNANbHOM YCRyrn BKMYaeT B cebs cnegywowime
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem 3asBneHMs M OOKYMEHTOB, HeobxoouMbix Ansi NpeaocTaBneHus
MYHULUUNANbHOW YCRyru;

2) paccMOTpeHue 3aaBNeHns U NpeacTaBlieHHbIX JOKYMEHTOB;

3) npuHATME peweHus O npepocTtaBneHMn (06 oOTkase B nNpeaoCcTaBrieHUN)
MYHULUUNANbHOW YCryru;

4) Bblgava pesynbtarta MyHULUNANbHOW YCryru.

83. 3asBuTenb uMeeT BO3MOXHOCTb MOMyyYeHUs uHopMaumm o Xxoge
npenocTaBneHns MyHuuunanbHon ycnyrn. WHgopmauma o xoge npenocTaBneHus
MYHUUUNANbHOW YCNYr1 HanpasnseTcsa 3adaBUTENIO B CPOK, HE MpeBbIIaoLWmMi 0QHOro
paboyero AHA MNOCMe 3aBePLUEHUS BbIMNOMIHEHMS COOTBETCTBYIOLLErO OEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl WM C UcNonNb3oBaHWeM cpeAacts EguHoro noptana
rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (pyHKUMiA) (MpyM HanMumm TEXHUYECKOW
BO3MOXHOCTN).

Mpn npefocTaBneHUM MyHUUMNANBHOW YCAyrM B 3NIEKTPOHHOM  dhopme
3asBUTENO HanpaBnsaeTcs:

1) yBegomneHne O npuvemMe U perncTpaumm 3asiBNeHuss 1M OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeJOMIEHME O pesynbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOBXOAUMbIX AJ1s
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBedOMIMEHMEe O BO3MOXHOCTU MNOMyYUTb pesynbTaT npenoCcTaBeHuns
MyHMUMMANbHOM  ycnyrm nmMbo  MOTMBMPOBAHHbBIA  OTKa3 B  NpeaocTaBreHun
MYHULMNANbHOW YCAYr.

84. ytpaTtun cuny

AomuHucTpatuBHas npouenypa «[llpyem u©  peructpauus 3asiBreHus
AOKYMEHTOB, HeO6X0AMMbIX AN NPeAoCTaBNEeHNs MyHULMMANbHOW YCNyru,
nmbo oTka3 B Npueme AOKYMEHTOB»

85. OcHoBaHveM ana Hadana BbIMNOMHEHUS [aHHOW aAMUHUCTPaTUBHOW
npouenypbl ABRAseTcs NocTynneHve B YnpasneHne genamMun 3asBreHns N JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 32 aAMUHUCTPATUBHOIO pernameHTa:

1) B Xxoge nNUWYHOro npuemMa 3assuTens (NnpeacraBuTens  3asBUTens)
cneynanucTomMm YnpasneHus genamu;

2) n3 MoL, B TOM u4ucne 3asaBreHUs, NOLMUCAHHOIO YMNOMHOMOYEHHbIM
paboTHnkom MOL| n ckpenneHHoro nedateto MOLL, ¢ npunoxennem 3asepeHHon MoL|
KOMMM KOMIMIIEKCHOro 3anpoca 3asBuUTenNs, B Criyvae ykasaHus MyHUUUnanbHOW ycryru
B KOMIMIIEKCHOM 3arnpoce 3asiBUTens;

3) NOYTOBbLIM OTMpPaBIIEHNEM;

4) B 3N1IEKTPOHHOM (popmMe NocCpeCTBOM IMEKTPOHHOW MOYThI, C UCMOSNb30BaHNEM
cpeacTts EanHoro noptana rocygapCTBEHHbIX M MyHMUMNANbHbIX yenyr (pyHKumin) (npu
Hann4Mm TEXHUYECKON BO3MOXXHOCTM).



dopmupoBaHMe 3adBfeHUA O MpeaocTaBrneHnUn MyHULMManbHOW YCIyrn Ha
EovHomM nopTane rocyagapCTBEHHbIX WM MyHUUMNanbHbIX  ycnyr (QYHKUWA) He
ocyLlecTBngaeTcs.

86. [lpuem 3adBneHns O NpefocTaBleHUN MYHUUMNANbHOW YCryrm W
npunaraemblX K HeMy [OOKYMEHTOB OCYLIECTBSETCA [MaBHbIM  CreumanmucTom
YnpasneHusa genamu.

Mpn HanpaBneHun 3anpoca no ANEeKTPOHHOW NoYTe — 3asBUTENIO HanpaBsieTCs
3SIEKTPOHHOM NOYTON YBEJOMITEHNE O NPpUEMe 3asiBrieHUs.

87. maBHbIN cneunanucT YnpasneHus geniaMmn B AeHb NOCTYNIIEHNS 3asBeHus
N OOKYMEHTOB OCYLLECTBNSAET NPUEM U peErmcTpaunio 3asaBneHns 3aaBuTens, nepegady
OTBETCTBEHHOMY McnosnHuTento. Npun yctaHOBNEHUN OCHOBaHWUM AN1S OTKasa B npueme
OOKYMEHTOB, MNPEeAyCMOTPEHHbIX MNYHKTOM 42 agMWHUCTPATMBHONO perfameHTa,
cneunanucT BO3BpallaeT 3asiBUTEN0 NpeacTaBfieHHble AOKYMEHTbl B [eHb npuemMa
OOKYMEHTOB.

88. CopgepxaHne U1 nNPOJOIMKUTENBHOCTb a4MUHUCTPATUBHLIX OEWCTBUMN,
anropuTM MX BbINOSTHEHUS, KPUTEPUM NPUHATUSA PELLUEHNn, NOPSA0K Nnepeaaydn n cnocod
domkcauumn pesynbstaTa BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

rMaBHbIA crieyuManucTt YnpaefeHuss genamu CTaBuT BXOOSLWWKA HOMeEp W
TEKyLLYIO AaTy Ha 3asBfeHun 3asBuTerns 1 BO3BpaLLaeT BTOPOW IK3eMNIsp 3adBneHus
(npn  nnyHom  obpalleHun). MakcumanbHOe BpeMs  OCYLLEeCTBMEHUS OaHHOro
aAMUHUCTPATUBHOIO OEWCTBUSA MPU JIMYHOM ObpalleHun He OO0mKHO npeBbiwaTtb 10
MUHYT C MOM€EHTa obpaLleHus.

B TeueHune 1 pabo4yero gHs ¢ MOMeEHTa Nnpuema 3asBreHus:

- MMaBHbIA cneunannct YnpaeneHns genaMmm 3aHOCUT CBEAEHUSI O 3asiBIEHUM
3adBUTENSA B aBTOMaTM3npoBaHHyto 6a3y aaHHbix «[OEJIO» (ganee — B «[OEJ1O»), B
XypHan perucrpaumm BXOASLEN KOPPECMNOHAEHUMN N NepedaeT 3asaBrieHne 3aaBuTens
pyKoBOAMTENIO YNpaBreHus aenamu.

- pykoBoauTenb  YnpaeneHus — genamu  onpegenser  OTBETCTBEHHOro
NCMOMNHUTENSA - cneuuanucta, OTBETCTBEHHOro 3a npefocTaBfieHMe MyHMUMNanbHOW
ycnyrm  (KputepueM MNpUHATUSA  pPeLlleHnsl O Ha3Ha4YeHuUM WCMOSNTHUTENS SBNSKTCSA
OOJDKHOCTHble  0643aHHOCTM  cheumManucToB YnpaenenHua penamu) u  nepegaet
rmaBHOMY crieumanucTy YnpasneHna genamm aKk3emnnsp 3asiBfieHns ¢ NopyvyeHnemMm;

- [MaBHbIK crneuvanucT YnpasneHna [enamm 3aHOCUT cBegeHus 06
OTBETCTBEHHOM MCMOJSTHUTENE B XypHane pernctpauumn BXxoaswen KoppecrnoHgeHummn, B
aBToMatuauposaHHon B[ «[OEJIO» n nepegaeT 3asBneHus 3asBUTENS cneynanucry,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNAnNbHOM YCnyru.

89. PesynbtaT agMuMHUCTpPaTMBHOM nNpoueaypbl: NpueMm U perucrTpauus
3asaBneHns 3asaBuUTEnNs, onpeneneHve OTBETCTBEHHOro WCNoMHUTEeNa W nepegada
3asBreHns cneywanucTty, OTBETCTBEHHOMY 3a MpefocTaBfieHne MyHUuunanbHOn
ycrnyru, onsg pacCMOTPEHUS.

MakcumanbHaa NpoJoIKUTESNTbHOCTE  aAMUHUCTPATUMBHOW  npoueaypbl: 1
pabounin OeHb C MOMEHTa nogayvn 3asiBUTENneM 3asiBfieHUsi Ha npegocTaBlieHune
MYHUUUNANbHOW YCAyr.

AIMUHUCTpaTUBHas npoueaypa «PaccMoTpeHue 3asBreHnst 3asaBUTeENs
1 NpeacTaBneHHbIX AOKYMEHTOBY

90. OcHoBaHMeM Onsi  pacCMOTPEHUs  3adBMNEeHUs U NpeacTaBeHHbIX
OOKYMEHTOB £IBMSIETCA MOCTYMreHne 3adBfeHns W npeacTtaBreHHbIX OOKYMEHTOB
cneunanucTy YnpasneHus genavu.

91. PaccmoTpeHne 3asiBneHust O NpefocTaBreHnn MyHUUMNanbHOW YCIyrn u
npeacTaBneHHbIX AOKYMEHTOB OCYLLECTBISIETCS cneunanncTtom YnpasneHus genamu.

92. B cnyvyae BbiBNEeHWA OTCYTCTBMS 3anpalinmBaemMon UHGOopMauuu,
cneumanucT YnpaeneHusa genamm B TeyeHue S paboumx OHEW HanpaBnsieT 3anpoc



3agBUTENss B apXvMBbl WM OpraHMsauuu, B KOMMETEHUMIO KOTOpbIX BXOAWUT
npeaocTaBfieHne 3anpalmMBaeMon apxXMBHOM MWHoOpMauMm, O 4eM B TeyeHue 3
pabounx oHen yBeoOMMSET 3aaBUTENS.

93. CneuuwanucTt YnpasneHua penamMmm, MCnonb3ys UMELMECS CnpaBOYHO-
NMOUCKOBble CpeacTBa, oOnpedenisieT MecTO HaxXOXOEHUs W HanMume apXMBHbIX
OOKYMEHTOB, HEOOXOOMMBbIX 4NA UCMOMHEHNSA 3anpoca.

94. MakcnmanbHas npoOAOSMKUTENbHOCTb BbIMNOSIHEHUS  agMUHUCTPATUBHOM
npoueaypbl He [OOIMKEeH npeBblwaTte 5 KaneHgapHbIX OHEW CO OHA perncrpauun
3asBneHus.

95. PesynbtatoMm agMWHUCTPATMBHOM nNpoueaypbl SBASETCA paccMOTpeHue
3as8BreHnss U npeacTaBreHHbIX OOKYMEHTOB W ornpeferieHne MecTa HaxoXgeHus u
HanMunsa apxXmMBHbIX JOKYMEHTOB, HEOOXO4MMBbIX ANSA UCMOMNHEHUSA 3anpoca.

AgmunHucTpatusHas npoueaypa «lpuHATUE pelleHns o NpegocTaBneHun
(06 oTkase B NpegoCTaBAEHUN) MyHULMNANbHOW YCyrn»

96. OcHoBaHVeM A8 Havana agMUHUCTPATUBHOM NpoLeaypbl ABMSETCA NOSTHbIN
nakeT [OOKYMEHTOB C 3asBfieHMeM, npollealwnM YCTaHOBMEHHbIN nyHkTamu 80-85
afMUHUCTPATUBHOIO pernamMeHTa, nopsgok perucrpaumm, NonyyYeHHbIn cneynanmncTom,
OTBETCTBEHHbIM 3a NpefocTaBneHne MyHUUMNansHOW yCryriu.

97. B cnyyae BbIIBNEeHUS OCHOBaHUW AOf19 OTKasa B MpefocTaBreHun ycryru,
npesycMOTPEHHbIX MYHKTOM 44  agMUHUCTPATUMBHOINO pernamMmeHTta, cneumanuct
Ynpasnenuna genamu He nosgHee 3 paboymx OHEN CO AHS YCTaHOBIEHUSI OCHOBaHMWM
HanpaBnseT Ha WMSA 3asBUTENs yBeAOMSIEHMEe C MOTMBMPOBAHHbLIM OTKa3oM B
npegocTaBneHn MyHULUMNANsLHOW YCIyri.

98. PeweHne 06 oOTkasze B NpPeaoCTaBfeHUN  MYHUUMNANbBHOW  YCRyru
odopMIISETCA MUCbMEHHO C YyKasaHWeM TMpPUYMH, MOCIYXMUBLUMX OCHOBaHWEM [ONd
OTKasa B npefocTaBfieHNN MyHULUNANbHOW YCNyru.

99. B cnyyae OTCyTCTBMS OCHOBaHUM [ONd OTKasa B NpegocTaBneHuu
MYHUUMNANbHOM YCNyrn cneumnanucT YnpaeneHus nenamu genaeTt Heobxognmoe
KONMUYECTBO 3K3EMMNIISPOB apXMBHbLIX CMPaBOK WM KOMUWA apXMBHbIX [OKYMEHTOB,
NpOCTaBNSAEeT 3aBepuUTENbHYI Haanucb: «BepHO», OOMKHOCTb nuua, 3aBEPUBLLETO
KOMMI, JIMYHYKO NOANUCH, paclWwmM@pPoBKY noanucu (MHWuunanel, camunung), gaty
3aBepeHus.

100. PelweHne o npegocTaBrieHUN apXMBHBIX CMPaBOK UMW KOMUA apXMBHbIX
OOKYMEHTOB, CBSA3aHHbIX C couMarnbHOW 3alUMTOM rpaxgaH, npegycMmaTpuBarolmnx mx
NEeHCUOHHOe obecneyeHne, a Takke NonydYeHne nbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHopaTenbcTtBoM Poccuickon ®depepaumm, odopMnseTcss CONpPOBOAUTENbHbBIM
NMMCbMOM C MNPUMOXEHUWEM apXMBHbIX CMPABOK WM KOMUA apXMBHbIX [LOKYMEHTOB,
CBA3aHHbIX C couuanbHOM 3alUMTOM rpaxaad, npegycMaTtpuBaroLMX UX MEHCUOHHOEe
obecneyeHne, a TaKkKe MOMyvYeHMe IbrOT M KOMMEHCALUMM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®egepaunn.

101. B conpoBoguTenbHOM MUCbME YKa3blBaeTCs KOMUYECTBO MPUITOXEHUN
(konur apXxmMBHbLIX JOKYMEHTOB) U UX Ha3BaHWs, NPOCTaBNAETCA NOANUCL PYKOBOAUTENS
YnpasneHuna genamu.

102. MakcumanbHasi MpoAOSHKUTENBHOCTL BbIMNOSIHEHUA a4MUHUCTPATUBHOMN
npoueaypbl He [OOMKHA npeBblwaTth 23 KaneHgapHblX OHEW  CO AHA Havana
BbIMNOSTHEHUSA aAMUHUCTPATMBHOW NpoLenypsbl.

103. Pe3ynbTaTOM agMUHUCTPATUBHOW Npoueaypbl ABNSAETCH apXMBHasi crnpaska
WX KOMUN apXMBHbIX [OOKYMEHTOB, CBA3aHHbIX C COUMANbHOW 3aluTOWN rpakaaH,
npegycMmaTpmBaloLMx MX MEHCUOHHOEe obecneyeHne, a TakkKe MNosydYeHue nbrot u
KOMMNeHcauun B COOTBETCTBUM C 3akoHogatenbctBoM Poccuinckon depepauumn, nmbo
MOTMBUPOBAaHHbIA OTKa3 B NpeAoCTaBfIEHUN MyHULIMNANTbHOW YCIyTu.



AoMnHucTpaTmBHas npouenypa «Bblgayva pesynbtata MyHULMNANbHOW YCnyru»

104. OcHoBaHMeM [ns Hadana agMUHUCTPATMBHOW npouenypbl SABNSETCA
NOArOoTOBMEHHas apXuBHas CripaBka MMM KOMUW apXMBHbLIX LOKYMEHTOB, CBA3AHHbIX C
coumanbHOM 3aLUMTON rpaxaaH, npegycmMaTpuBaroLLmMx X NEHCUOHHOE obecneyenune, a
TaKke MnoflydeHne nbroT M KOMMNEHcauuMnh B COOTBETCTBMM C 3aKOHOLATEbCTBOM
Poccuinckon  depepaumn, nmbo MOTUBMPOBAHHLIN OTKA3 B NpegoCcTaBreHun
MYHULMNANbHOW YCNyru ¢ CONpoOBOANTENbHLIM MUCbMOM.

105. PesynbTaToM nNpeaocTaBfeHns MyHUUMNAnNbHOW  YCnyrn SABNsSeTcd
apxuBHaga cripaeka v (Mnn) KONUs apxXMBHOIro AOKYMeEHTa 1 (Mnn) MMCbMO 06 OTCYTCTBUMK
3anpawmBaeMon apxmMBHOM MHGOpPMaLMM 1 (MNK) NUCbMO O HanpasfeHUn 3anpoca B
apyrue apxvBbl UMY OpraHn3aunn, B KOMNETEHLMIO KOTOPbIX BXOOUT MpeaocTaBrneHve
3anpalrBaeMon apxMBHOW MHoOpMauun mnm nNMcbMo 06 oTKase B NpeaoCTaBliEHMU
MyHMUMNANbHOW  yCryru C  pa3bsCHEHMeM MpuumnH.  Bblgada  pesynbTaTta
NpeaoCTaBNEHNA MyHULMNANbLHOW YCRyrn OCYLEecTBRsieTcsa crnocobom, ykasaHHbIM
3asBUTENEM B 3asiBIIEHUUN, B TOM YuCne:

1) npu nu4yHom obpalleHnm B YnpasneHve genamu (Ha ymaxxHoM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIiEHUs Ha agpec 3asBUTEns, yKasaHHbIn B
3adaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);

4) npn nnyHom obpaweHnn B MOL (npy Hanuummn 3aknOYEHHOro cornalleHus)
(Ha BymaxkHoM HocuTene).

106. [lpoAormKUTENBHOCTL WM (UMW)  MaKCUMarnbHbIA  CPOK  BbINOJSTHEHUS
aAMWHUCTPaTUBHOM Mpoueaypbl coctaenseT 1 pabounn OeHb CO [HA NOArOTOBKM
COMpPOBOAMTESIbHOIO NUCbMa C NPUNOXKEHNEM apXUBHbBIX CMPaBOK MW KOMUA apXMUBHbIX
OOKYMEHTOB, CBSI3aHHbIX C COUMAanNbHOW 3alUMTOM rpaxgaH, npegycmaTpuBarolmx nx
NEeHCUOHHOe obecneyeHne, a Takke nonydYeHne nbroT U KOMMNeHcaunn B COOTBETCTBUN
C 3akoHopgaTenbctBom Poccuickon depepauumn, nMbGo MOTMBUPOBAHHOIO OTKasa B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

107. Pes3ynbtatoM aAMUHUCTPATMBHOW npoueaypbl SBNSeTCA  Bblgaya
3a8BUTEN0 APXUBHOW CMNpPaBKM WM KOMUW apXMBHbIX [OOKYMEHTOB, CBSI3aHHbIX C
coumanbHOM 3alMTON rpaxaaH, npegycmMaTpuBaroLLmMx X NEHCUOHHOE obecneyerune, a
TaKke MnoflydeHne nbroT M KOMMEHcauuMri B COOTBETCTBMM C 3aKOHOLATEeSIbCTBOM
Poccuiickon ®epepaumm, nmbo MOTMBMPOBAHHOMO OTKa3a B NpeaocTaBneHun
MYHULMNANbHOW YCNyru 3asBUTENt0, C NPUNOXEHNEM CONPOBOAUTENBbHOMO NMCbMa.

108. BO3MOXHOCTb OLEHUTb OOCTYMHOCTb U KayeCTBO MYHULMMANbHOW YCIyru
nocpencTsoM EoMHOro noprana rocyaapCTBEHHbIX U MyHULUMNANBbHBLIX YCAYr (pYHKUUIA)
OTCYTCTBYET.

V. ®opMbl KOHTPONSA 3a UCMONHEHNEM agMUHUCTPATUBHOIO pernaMmeHTa

rlOpFI,EI,OK OCyLleCTBIIEHUA TeKyLero KOHTpona 3a cobnoaeHnemM 1 UCNONTHEHMEM
OTBETCTBEHHbLIMA AOOJIKHOCTHbIMA nuamum NONOXEHUN AAMUHNCTPATUBHOIO
pernameHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX akKTOB, yCTaHaBIIMBaAOLLMNX Tpe6OBaHI/IFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATUEM MMun pemeHvu7|

109. TeKywmin KOHTPONb 3a COGMAEHMEM W  UCMOSIHEHMEM MOSOXEHUN
aAMWHUCTPATMBHOIO  perfnamMeHTa W WHbIX  HOPMAaTUBHbLIX MPAaBOBbIX  aAKTOB,
yCTaHaBnmBawwmx TpeboBaHMA K NpeaoCTaBNEeHUd  MYHUUUNANbHOW  YCNyrw,
OCyLLeCTBNAeTCa pykoBoauTernem YnpasneHus genamMu.

110. TlMopsagok OCYyWeCTBAEHNA TeEKyLWero KOHTpons 3a cobnwogeHnem un
NCMOJTHEHNEM OTBETCTBEHHbIMM JOJTKHOCTHbIMMU nimuamm NOJIOXXEHUN
agMUHUCTPATUBHOIO  pernameHTa W  WHbIX HOPMAaTMBHLIX MNPaBOBbIX  aKTOB,



yCTaHaBnmBawWwmux TpeboBaHns K NpegoCTaBNEHNIO MyHULMNANBHOW YCNyrn, a Takke
NPUHATUEM UMW  PELUEHUH, OCYLEeCcTBNAeTcs B  nopsgke,  YCTaHOBMEHHOM
noctaHosrneHnem AgmuHucTpaumn ropogckoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsaka OCyLLEeCTBNEHUS KOHTPOMSA MOSIHOTbI M KayecTBa
npegocTaBneHns MYHUUMNANbHbIX ycnyr n cobnioaeHus NONOXEHUN
aAMUHUCTPATUBHBIX pPerfnamMeHToB MpeaoCTaBfeHna MyHUUMNAanbHbIX  YCAyr Ha
TeppuTopun ropoackoro okpyra Ctpexeson».

Mopsigok U NEepUOAMHMHOCTb  OCYLLECTBIEHUSI MMaHOBbIX W BHEMNAHOBbLIX
NPOBEPOK MOSHOThLI U Ka4ecTBa NpeaoCcTaBreHns MyHMUMNAanbLHOW yCcnyru, B TOM Ynucne
nopsiAok W  OpMbl  KOHTPOMS 3a MOMHOTOM M Ka4yecTBOM MNpPeAoCTaBneHus
MYHULMNANbLHOW yCnyru

111. KoHTpornb 3a MOMHOTOW M KayeCcTBOM MNpefocTaBfeHNd MyHULUNansHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgenctane) AOMKHOCTHBIX
nuy, AgMUHUCTPauMM ropoackoro okpyra CTpexeBoW, MyHMUMNAnbHbIX ChAyXalumx,
OTBETCTBEHHbIX 3a NpefoCcTaBNeHne MyHUUMNansHOW YyCIyri.

112. B uensax OCyWecCTBfIEHNA KOHTPONA 3a MOSIHOTOW W KavyeCcTBOM
npegocTaBneHns MyHUUMNanbHOW YCryrn npoOBOAATCA MfaHOBble UM BHEMNNaHoBble
nposepkn. [lopagok W NepuoauyHOCTb  OCYLLECTBMNEHUS  MMAHOBbLIX  MPOBEPOK
yCTaHaBnMBaeTcs nnaHoM paboTbl AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBomn.
[Mpn npoBepke paccmaTpMBalOTCA BCE BOMNPOCLI, CBA3aHHblE C MNpefoCTaBfieHneM
MyHULUMNANbHOW ycnyru (KOMMeKCHbIe NPOBEPKN), NN OTAESbHBLIM BONPOC, CBA3AHHbLIV
C npegocTaBfieHneM MyHUUMNanbHOW ycnyrn (Tematmyeckme nposepku). lNpoBepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe 3aasuTens.

113. BHennaHoBble NPOBEPKMA MPOBOAATCA B CBA3M C MNPOBEPKOWN YyCTpaHEHUA
paHee BbISIBMIEHHbIX HapyLleHUN agMWUHUCTPATUBHOIO pernamMeHTa, a Takke B criyvyae
nonyyeHus xanod 3aasuTenenm Ha p[genctBus (6e3gencTByMe) AOSMKHOCTHBIX Nny,
AoMnHUCTpaumnm ropoAckoro  okpyra CtpexeBown, YnpasneHna  genamu,
MYHULMNAIbHbIX CRyXaLlmX.

114. PesynbTaTbl NPpOBEPKM OPOPMIIAIOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKU U NPELNOXEHUSA MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb  [OIPKHOCTHbIX ny, opraHa, npefocTaBnsAoLWwero
MYHUUMNANbHYIO YCrnyry, 3a peleHus u pencteusa (6esgencteue), NpUHUMaeMble
(ocylecTBnsieMble) UMW B XoAe NPefoCTaBeHnss MyHUUMNansHon ycnyru

115. Tllo pesynbTaTamM MpPOBEAEHHbLIX MNPOBEPOK, B Clnyyae BbISABIIEHUSA
HapylweHnn cobnoaeHna MNOSMOXEHUN aaMUHUCTPATMBHOIO perfiaMmeHTa, BUHOBHbIE
OOIDKHOCTHbIEe  nvua  AMUHUCTpauMM  ropoAackoro  okpyra CTpexeBon  HecyT
OTBETCTBEHHOCTb 3a pelleHns u gencteusa (6esgencrteue), NpUHUMaemble B Xode
npenocTaBneHns MyHULUMNansHOM ycnyru.

116. OTBETCTBEHHOCTb LOMMKHOCTHbIX NML AZMUHUCTpaUMM ropoACcKOro OKpyra
CtpexeBon 3akpenndetca B [LOOSMKHOCTHbIX WHCTPYKUMAX B COOTBETCTBUN C
TpeboBaHuAMM 3akoHodaTenbctBa Poccuiickon degepauum un  3akoHoaaTenbCTBa
Tomckon obnactu.

[MonoxeHus, xapakTepusyrowme TpeboBaHMsa K nopsgky n dopmam KOHTpOns 3a
npeaocTaBneHNEM MYHULMNANbHOM YCyrM, B TOM 4YUCRE CO CTOPOHbI rpakaaH, MX
obbeanHeHU N opraHnsaumin



117. KoHTponb 3a npegoctaBrieHneM MyHULMMAanbHOW yCryrin, B TOM 4Yucne co
CTOPOHbI rpaxaaH, X obbeauHEeHUNn U opraHnsaunin, ocyLLLeCTBASETCA MOCPeaCTBOM
nyébnvkauun cBegeHun O AesATEeNbHOCTU AOMWHUCTPaAUMK  TOPOACKOro  oKpyra
CTtpexeBou, NMBO CTPYKTYPHOro noapasaeneHns, oTBETCTBEHHOIO 3a npefocTaBreHne
MYHUUUNANbHOW YCRyrM npu npegoctaBneHnn MyHUUUNAanbHOW YCnyru, nonyyYeHus
rpaxgaHamu, WX OObeAVMHEHUAMM W OpraHn3aumsaMn  akTyarbHOW, MOSIHOM U
AOCTOBEpPHON MHGOpMaLMM O nopsagke npedocTaBrieHns MyHUUMNanbHOW ycnyrm wu
obecnevyeHns BO3MOXHOCTK gocyaebHoro (BHeCcyaebHOro) paccmMoTpeHus xanoo.

V. HocynebHbin (BHecyaebHbin) nopsgok obxanoBaHus peLlueHnin u OencTBui
(6esgencTaus) oprana, npeaocTaBnsAlLEero MYHULMMNAanNbHY0 ycnyry,
MHOrOOYHKLMOHANbHOIro LEHTpa, OpraHuM3aumin, ykasaHHbiX B 4Yactm 1.1 crtatem 16
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHuM3aumm npeaocTaBneHns
rOCydapCTBEHHbIX W MyHMUMMANbHbIX YCNyr», a Takke WX [OOIDKHOCTHbLIX nuL,
MyHMUMNANbHbIX CAyXXaLmnx, paboTHMKOB

118. 3asaBuTenb BnpaBe 006paTUTLCA C Xanobow Ha peweHuss U OencTBUSA
(6e3pencTBne) opraHa, NPeaoCTaBAKLWEro MyHULMNANbHY YCNYry, AOMKHOCTHOMO
nvua opraHa, NpeaoCcTaBnALWEro MyHuUMnanbHyl ycnyry, nmbo MyHuuunanbHOro
cnyxauero, M®L|, paboTHuka MOL|, a Takke opraHMsaunin, NPeayCcMOTPEHHbIX YacTbio
1.1. ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-d3, mnu mx paboTHWUKOB (panee -
Xanoba), B TOM yncrne B cnegyowmx criyvasx:

1) HapyLeHne cpoka permcTpauum 3anpoca o npegocTaBneHumM MyHUUmMnansHom
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1. ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHue cpoka NpefocTaBneHus MyHuuunanbHoOW ycnyru. B ykaszaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obxkanoBaHue 3asiBUTENEM pPeELLUEHUA U OEeNCTBUN
(6espenctBus) MOL, paboTtHnka ML, Bo3amoxHO B cnyyae, ecnn Ha MOLL, pewexns n
pencrteus  (besgenctene) KOTOPOro  obXanykTcs, BO3foXeHa  YHKUMS  No
NpeaoCTaBNEHNIO  MyHUUMNANbHOMW ycryrm B NOMHOM  obbeme B nopsgke,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

3) TpeboBaHne y 3aABMTENss [OOKYMEHTOB WNM  UHopmauumn  nmbo
OCYyLLeCTBNEHNs [OeNCTBUW, npeacTaBrieHne WM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MNpaBOBbIMW  akTamu Poccuickon depepauuu,
HOpMaTUBHbLIMW NMPaBOBbIMK akTamu Tomckon obnactv, MyHUUUNanbHbIMU NPaBoOBbIMU
akTamu 4ns npegocTaBneHns MyHUUMNansHOW yCryru;

4) oTka3 B npueme y 3asBUTENd [LOKYMEHTOB, MpedocTaBfeHne KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MNpaBOBbIMW  akTamu Poccuiickon  depepauuu,
HOpMaTUBHbLIMW NMPaBOBbIMK akTamu Tomckon obnactv, MyHUUUNanNbHbIMU NPaBoOBbIMU
akTamu 4ns npefoCcTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npefocTaBneHnm MyHULMNAaIbHOW YCyru, eCnmn OCHOBaHUA OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAaMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpMaTUBHbIMK MpaBoBbIMW akTamun Poccuiickon ®degepaunn, 3akoHamun U
WHBIMW HOPMAaTMBHbLIMW MPaBOBbIMX akTamy TomckorM obnactn, MyHULMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecynebHoe) obxanoBaHue
3aaBuTenem pewweHun n genctenn (6esgencreunsa) MoLl, pabotHnka MLl BO3MOXHO B
cnyyae, ecnu Ha MOL,, peweHna n gencreusa (besgencTane) KOTOPOro obxkanyrTces,
BO3M0OXeHa (PyHKUMS MO NpeaoCTaBNeHN0 MyHUUMNANbHON YCNyru B NOSIHOM o6beme B
nopsiake, onpegeneHHom vactbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHne C 3asBUTENA NpU NPeLoCTaBAeHUM MYHULMNANbHOW YCNyru
nnatbl, He nNpPeaycCMOTPEHHON HOPMAaTUBHbIMW NPaBOBbIMM akTamn Poccuinckon
depepaunmn, HOpMaTUBHBIMK NPABOBbLIMK akTamu TOMCKOM 061acTh, MyHMLMNANbHBIMN
NpaBOBbLIMU akTamu;

7) oTKa3 opraHa, NpPefoCTaBnsOWEro MyHULMNANbHYIO YCnyry, OOSDKHOCTHOrO
nuua opraHa, NpegocraBnsAwowWero MyHuuunanbHyo yenyry, MoL|, pabotHuka MOL,



opraHusauun, npegycMoTpeHHbIX Yactelo 1.1. ctatbn 16 PepepanbHoro 3akoHa Ne
210-93, unu nx paboTHUKOB B UCMpPaBAEHNN SOMYLEHHbIX UMW OMeYyaToK 1M owmnboK B
BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHns MyHUUUNAanNbHOM YCNyrn OKyMeHTax nmbo
HapyleHWe YCTaHOBMEHHOro MNyHKTOM 123 agMUMHUCTPATMBHOIO perfameHTa cpoka
Takux ucnpasneHunn. B ykasaHHoOM crnyyae gocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENEM peleHnn n genctemn (besgencteunsa) MoOL, pabotHmka MPL| BO3MOXHO B
cnyyae, ecnn Ha MOLU, peweHnua n gencreusa (6esgencreme) kotoporo obxanytoTtcs,
BO3M0OXeHa (PyHKUMS MO NpeaoCcTaBNeHnio MyHUUMNanbHOW yCnyru B NosiHOM obbeme B
nopsagke, onpegeneHHoM vacteto 1.3. ctaten 16 ®egepansHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

9) npuocTaHoBneHWe npefoCcTaBneHuss MyHUUUNAnNbHOW  YCIyrn, ecrnu
OCHOBAHUA MPUOCTAHOBMIEHUA He NpeaycMoTpeHbl deaepanbHbiMM  3aKOHaMn 1
NPUHATBIMM B COOTBETCTBUM C HUMWU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamMm M UHBIMWU HOPMATUBHBIMW MPaBOBLIMW aKTaMu
Tomckon obnactn, MyHuUMNanNbHbLIMKM MPaBOBbIMW akTamu. B ykasaHHOM crniyyae
aocynebHoe (BHecyoebHoe) obOxanoBaHWe 3asdBUTENEM pELeHUn W AencTBUn
(6e3penctens) ML, pabotHmka MLl Bo3moXxHO B cnyyae, ecnv Ha MOL, pewleHns un
aenctena  (6es3penctene) KOTOpPOro  oOXanylTcs, BO3noxeHa  (yHKUMS Mo
NpedoCTaBNeHnio  MyHUUMNAnbHOM ycrnyrm B NOSHOM obbeme B nopsgke,
onpeaenieHHoM vactbio 1.3. ctaten 16 PegepansHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NpU NPeaoCTaBfEHUN MYHULMNANBbHOW YCNyru
OOKYMEHTOB unu mHdopMaumm, oTCyTCTBME U (MNWN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npuemMe LOKYMEHTOB, HeobxoaMMbIxX Ans
npeaocTaBneHna MyHUUMNaneHoOM ycnyrn, nubo B NpeaoCTaBNeHUn MyHUUMNanbHOM
YCNyru, 3a UCKIOYEHWEM CriyyaeB, NpefyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecygebHoe)
obxanoBaHue 3asBuTenem peweHnn n gencteun (6esgenctend) MOL|, paboTHuka
MoLl Bo3moxHO B cnyyae, ecnm Ha MOLU, peweHns un pencteus (6esgencrame)
KOTOpPOro obxanytTcs, BO3NoxeHa PyHKUMA MO NpedoCcTaBrneHnlo COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCNyr B MNOMHOM o6beme B nopsiake, onpegeneHHom 4vacTtbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03.

119. Xanoba Ha peweHuna wn pgencteus  (6esgencteme)  oprana,
NpedoCTaBNALWEro  MyHUUMNanbHYO  ycryry, [AOSMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNAWEro  MyHUUMNANbHYO  yCRyry,  MYHUAUMNANbHOMO  Cryallero,
PYKOBOAUTENSA oOpraHa, npefocTaBnsloWero MyHUUMNAanbHYK ycnyry, nogaetcs B
MMCbMEHHON popme Ha OGyMaHOM HoOcuTene, B 3NEKTPOHHOM OpMe B OpraH,
NpeaoCTaBNALLMA MYHULMNATBbHYIO YCIYry, N MOXET ObiTb HanpaeneHa (nogaxa):

1) no no4dte (no agpecy, ykasaHHOMY B npunoxeHun 1 K HacToswwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNKOYEHHOro cornalleHns);

3) yepes3 ouumnanbHbIN CanT OpraHOB MECTHOrO0 CaMoynpaBIieHUs TOPOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene "Hacenenuo"/"UHTepHeT-npuemHasa");

4) ¢ wcnonb3oBaHneMm EguHoro noprtana (nocne obecneyeHuss TeXHUYECKOW
BO3MOXHOCTH);

5) B xoge NU4HOro npuemMa 3assutens.

120. XXanoba pgomkHa cogepxarb:

1) HaumeHOBaHWe opraHa, npefoCTaBnAWEro MYHULMNANbHY  YCNyry,
OOJDKHOCTHOIMO NUua opraHa, NpefoCTaBfsoOWEro MyHUUMNanbHyo ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, MO®L, ero pykosogutena wn (unuv) paboTHUKa,
opraHusauun, npegycMoTpeHHbIX Yactelo 1.1. ctatbn 16 PepepanbHoro 3akoHa Ne
210-93, nx pykosogutenen n (unun) paboTHUKOB, pelueHns 1 gencteus (besnencrene)
KOTOpPbIX 0BXanytTcs;



2) pammnuio, UMA, OTYECTBO (NocrnegHee - NpU Hanuyuu), CBeJeHus o MecTe
XNTenbCTBa 3asiBUTENS - (OM3MYecKoro nuua nmbo HauMmeHoBaHWe, CBEAEHUA O MecTe
HaxoXOeHns 3aaBUTENs - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYTbl (NMPU HaNUYMKM) U NOYTOBLIA agpec, No
KOTOPbIM AOMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax n gencteusax (besgenctsumn) opraua,
NPeaoCTaBNAOWEro  MyHUUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpenoCTaBNAWEro  MyHAUMNAanbHy  ycnyry, J§umbo  rocygapCTBEHHOro  UNnu
MYyHULMNANbHOro crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX 4Yactblo 1.1. ctatem 16 depepanbHoro 3akoHa Ne 210-03, wmx
pabOTHMKOB;

4) [oBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COMfaceH C peLueHnEM U
pevictBuem (6esgencteveM) opraHa, NpeaocTaBnsioWEero MyHUUMNAnNbHYH YyCryry,
OOIMKHOCTHOrO fnuua opraHa, npeaocTaBnsOWEro MyHuUMnanbHy ycnyry, nmbo
MYHULMNANbHOIo crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeanycMoTpeHHbIX 4Yactbto 1.1. ctatbm 16 depepanbHoro 3akoHa Ne 210-03, wmx
paboTHuMkoB. 3asBuTenem MoryT ObiTb MNpeacTaBneHbl OOKYMEHTbl (Mpy Hanuuum),
noaTeepXxaatoLmne 4oBoAbl 3adBUTENS, MO0 NX KONuM.

121. Y)Kano6a moxeT 6bITb HanpaeneHa:

- 3amecTtuTtesno Mapa ropofckoro okpyra, Ynpasnswowemy genamMmu Ha encTBus
(be3pencTBme) OOMKHOCTHBIX NvL YNpaBneHus genamu, a Takke Ha npuvHMMaemble
UMW peLLEHNS NPY NPeaoCcTaBleHNN MyHULMNANbHOW YCNYTK;

- Mapy ropoackoro okpyra CTpexxeBow Ha aenctesng (6e3nencrTeme) 3amectTuTens
Mapa ropoackoro okpyra, Ynpaenswowero genamu, a Takke Ha MNpUHUMaemble UM
peLueHnsa Npy NpeaocTaBneHnN MyHULMNANbHOW YCyru;

- pykoBoguTento M®L| Ha pelueHnsa un gencreus (6esgencreme) paboTHMKa 3TOro
MoL;

- yypegutenio MOLL  unm QOMKHOCTHOMY  nuuy,  YNOFAHOMOYEHHOMY
HOPMaTMBHbLIM MNPaBOBbIM aKTOM ToOMCKOM 06nactm Ha peweHuss U  OencTBus
(6e3penctene) MOLL;

- pyKoBOOUTENSIM OpraHu3auui, npeaycMoTpeHHblX 4Yacteto 1.1. ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, Ha peweHns u pencteusa (b6esgencrteune)
pabOTHNKOB 3TUX OpraHM3aLmn.

122. YKanoba noonexut obs3aTenbHOW perucTpauun B TeYeHue Tpex OHEWN C
MOMEHTa MOCTYNMEHNS B OpraH, NpeaoCTaBnaoWnin MyHMumnanbHyto ycnyry. B aeHb
permctpauumn xanoba HanpaBnseTcs PYKOBOAUTESKO oOpraHa, npenoCcTaBfsoLEero
MYHMLMNANbHYIO YCRyry, NOCMe Yero He no3gHee ogHoro paboyero AHS nepegaeTca Ha
pacCcMOTPEHNE OOMMKHOCTHOMY nnLy, HageNneHHOMY NMOSHOMOYUAMM MO PACCMOTPEHUIO
xanob.

123. YXanoba noanexunT paccCMOTPEHUNIO B TeYeHne NatHaguaTtu pabounx gHemn
CO OHSA ee peructpaumu, a B criydae obxanoBaHnsa oTkasa opraHa, NnpeaoCcTaBnsoLero
MyHUUMnanbHyo ycnyry, M®L], opraHnsaumi, npegyCMOTPEHHbIX YacTblo 1.1. cTaTbu
16 dPepepanbHoro 3akoHa Ne 210-d3, B npueme OOKyMEHTOB Yy 3asButens nubo B
ncnpaeBneHnn OONyLEeHHbIX OneyaTtok U ownbok wnu B crnyyvyae obxanoBaHus
HapyLeHNs YCTaHOBIIEHHOINO CPOKa TaKMX WUCMNpPaBfeHW - B TeYyeHue natu paboumx
OHEWN CO OHS ee perncTpauumn.

124. Tlo pesynbTtataM pacCMOTPEHUs XKanobbl NPUHUMAETCA OAHO U3
crneayLwmnx peLeHui:

1) xanoba ygoBneTBopsieTcs, B TOM 4ucne B opmMe OTMEHbl MNPUHATOrO
peLleHns, ncnpasneHnsa SONyLEeHHbIX OneYyaToKk M ownboK B BblAaHHbIX B pesyrnbTaTte
NpeaocTaBneHNa  MyHUMUMMNAnNbHOW  YCNyrM OOKyYMEHTax, BO3BpaTa 3asiBUTENO
OEHEeXHbIX CpeacTB, B3WMMaHME KOTOPbIX He MpeayCMOTPEHO HOpPMaTUBHbIMU
npaBoBbiIMM akTamu Poccuinckon ®Pepepauun, HOpPMaTUBHLIMA MNPAaBOBbLIMU aKTamu
Tomckon obnactu, MyHULUMNAanNbHbIMU NPaBOBbLIMU aKTaMu;



2) B yOOBNeTBOPEHUM arnobbl OTka3blBaeTCS.

125. He nosgHee gHsA, cnefyowero 3a AHEM NPUHATUSA PELLEHUS, YKa3aHHOro B
nyHKTe 124 agMWHUCTPATMBHOIO perfiaMmeHTa, 3asiBUTEnN0 B NMUCbMEHHOW hopMe U Mo
XenaHui 3asBUTENS B 9NEKTPOHHOW (bopme HanpaBfsieTCAa MOTUBMPOBAHHLIA OTBET O
pesynbTaTtax pacCMOTPEHUS XKanobbl.

126. B cny4ae npuHATUA pelueHns o6 yaoBneTBOPEHUN xanobbl opraHnsyeTcs
paboTa MO BOCCTAHOBIEHMIO HApPYLIEHHbIX NpaB 3asBUTENs, a TaKKe WHble
MepOonNpUATUS, HanpaeBneHHble Ha YCTPaHEHWE BbISBMEHHbIX HapyLUEHUN.

127. MNpn ycTpaHeHUn BbISIBNEHHbLIX HapyLUEeHUW, BOCCTAHOBEHNN HapYyLUEHHbIX
npaB 3asiBUTENS CPOKW BbINOMHEHNS aOMUHUCTPATMBHLIX nNpoueayp He  MoryT
npeBbIaTbh CPOKOB, YCTAHOBMEHHbIX aAMUHUCTPATUBHBIM perfiameHToM.

128. B cnyyae ycrtaHoBreHuss B X04e WnvM MO pesynbTaTaM pacCMOTPEHUS
anobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBOHaPYLUEHUSA UKW NPECTYNNEHNS
OOJDKHOCTHOE NnLo, paboTHUK, HaAeNeHHbIE NOSTHOMOYMAMM MO PACCMOTPEHMIO »arnob,
He3aMeaMTenbHO HaNpaBnAT UMeoLKNecs MmaTepuarnsl B OpraHbl MPoKypaTypbl.

129. B cnyyae npusHaHus xanoObl nognexawien yaoBneTBOPEHUI B OTBETE
3asBUTENO, YyKasaHHOM B MyHKTe 125 agMuMHUCTpPaTUMBHOrO pernameHTa, gaeTcd
WHpopMmaumna O  OENCTBUSAX, OCYLLECTBISEMbIX OpraHoM, MpeaocTaBnsaoLWmMM
MyHuumMnanbHyto ycnyry, M®L nnbo opraHusaumen, npegycMoTpeHHoW yacTtbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, B uensax He3ameanmMTenbHOro
YCTPaHEHUS BbISBNEHHbIX HAPYLUEHUW NPU OKasaHUM MyHUUUNANbHOMW YCRyru, a Takxe
NPUHOCATCHA U3BUHEHUSA 3a JOCTaBneHHble HeynobcTBa U yKasbiBaeTcs UHopmaumus o
AanbHenLWnX OencTBuaX, KOTOpble HeoOXOAMMO COBEpLUNTb 3asBUTENIO B LEnax
NONy4YeHUss MyHUUUNAansLHOW yCryru.

130. B cnyyae npusHaHus xanobbl He noanexallen yaoBrneTBOPEHUIO B OTBETE
3a8BUTENO, YKa3aHHOM B MNyHKTe 125 aAMWHUCTpPATMBHOrO pernameHTa, [aroTcs
aprymMeHTMpoBaHHble pPas3bsCHEHUS O MNPUYUHAX TMPUHATOrO peLleHus, a Takxke
NHpopmauusa o nopsiake ooxanoBaHUSA NPUHATOrO peLleHUs.



MpunoxeHne 1 K AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epepauun (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

CnpaBo4Has uHopmauus 0 MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTbl OPraHoOB, NPeAoCTaBNAIOLMNX
MYHMLUMNANbHYK yCNyry, UX CTPYKTYPHbIX NoapasaeneHMn u opraHusauumm,
yYacTBYHOLWMX B NpeAoCTaBlIeHUN MyHULUNANbLHON ycnyrm

1. AOMUHUCTPaUmsa ropoackoro okpyra CtpexeBou

Mecto HaxoxgeHuss AOMUHUCTpauMM  ropoackoro  okpyra  CTpexeBown:
yn. EpmakoBa, a. 46a, r. Ctpexxesown, Tomckast obnactb, 636785.

Mpadmk paboTbl AAMUHUCTPALUKM ropoackoro okpyra CTpexeBon:

NoHeaenbHUK: Pabouee Bpems 8.30-13.00 1 14.00 - 17.00
O6epn 13.00-14.00
BTopHuk: Pabouee Bpems 8.30-13.00 1 14.00 - 17.00
O6epn 13.00-14.00
Cpegna: Pabouee Bpemsa 8.30-13.00 n 14.00 - 17.00
O6epn 13.00-14.00
YeTBepr: Pabouee Bpemsa 8.30-13.00 n 14.00 - 17.00
O6epn 13.00-14.00
MaTtHuua: Pabouee Bpemsa 8.30-13.00 n 14.00 - 15.30
O6epn 13.00-14.00
Cy66orTa: BbIXOAHOW AE€Hb
BockpeceHbe: BbIXOOHOW OeHb

Mpadmk Nnpuema 3assuTtenen B AQMUHUCTPALMKN rOPOACKOro okpyra CTpexeBon:

lMoHepenbHUK: Pabouee Bpems 8.30-13.00 1 14.00 - 17.00
O6epn 13.00-14.00
BTopHuk: Pabouee Bpems 8.30-13.00 1 14.00 - 17.00
O6epn 13.00-14.00
Cpegna: Pabouee Bpemsa 8.30-13.00 n 14.00 - 17.00
O6epn 13.00-14.00
YeTBepr: Pabouee Bpemsa 8.30-13.00 n 14.00 - 17.00
O6epn 13.00-14.00
MatHuua: Pabouee Bpemsa 8.30-13.00 n 14.00 - 15.30
O6epn 13.00-14.00
Cy66orTa: BbIXOAHOW AE€Hb
BockpeceHbe: BbIXOOQHOW OEHb

MouToBLIM agpec AaMUHUCTpaLMK ropoackoro okpyra CTpexxeBou:
yn. EpmakoBa, . 46a, r. CtpexxeBon, Tomckasa obnactb, 636785.



KoHTakTHbIN TenedgoH: 8 (38-259)5-10-01, dpakc: 8 (38-259) 5-10-01,
8(38-259) 5-22-96;

OdmumnaneHbin - cant  AgMmuHucTpauum ropoackoro okpyra Crtpexeson B
MHPOPMALMOHHO-KOMMYHUKALMOHHOM ceTn «HTepHeT»: http://admstrj.ru

AOpec anekTpoHHOM MoYTbl AOMUHUCTpaunMn ropoackoro okpyra CTpexeBoun B
cetn NInTepHeT: office@admstrj.tomsk.ru

2. YnpasneHve genamum AgMUHUCTpaLmm ropoackoro okpyra CTpexxeBou:

MecTo HaxoxaeHus YnpasneHus genamm AOMWHUCTpaUUKM FOPOACKOro oKpyra
CtpexeBon: yn. EpmakoBa, 46a, 4 mkp., Aa. 437, nom. 9, r. CtpexeBon, Tomckasa
obnactb, 636785.

Npacmk paboTbl YnpaBnenus genamm AMUHUCTpPaAUMW TOPOACKOrO OKpyra
CtpexeBoM:

NoHepenbHUK: Paboyee Bpems 8.30-13.00 n 14.00-17.00 O6ea 13.00-14.00
BTopHuK: Paboyee Bpems 8.30-13.00 n 14.00-17.00 O6eg 13.00-14.00
Cpepa: Pabo4ee Bpems 8.30-13.00 n 14.00-17.00 O6ea 13.00-14.00
YeTBepr: Pabouee Bpemsa 8.30-13.00 n 14.00-17.00 O6epq 13.00-14.00
MNatHuya: Pabo4ee Bpems 8.30-13.00 n 14.00-15.30 O6ea 13.00-14.00
Cy6bora: BbIXOAHOW AE€Hb
BockpeceHbe: BbIXOOHOW OeHb

paduk npuema 3aaBuTenen B YnpasneHun genamm  AQMUHUCTpaUUK
ropofckoro okpyra CTpexeBomu:

MoHeaenbHuUK: He NpMEeMHbIV AeHb, paboTa C JOKYMEHTaMM
BTopHuK: Paboyee Bpems 8.30-13.00 n 14.00-17.00 O6eg 13.00-14.00
Cpepa: Paboyee Bpems 8.30-13.00 n 14.00-17.00 O6ea 13.00-14.00
YeTBepr: Pabouee Bpemsa 8.30-13.00 n 14.00-17.00 O6epq 13.00-14.00
MNatHuya: Paboyee Bpems 8.30-13.00 n 14.00-15.30 O6ea 13.00-14.00
Cy66orTa: BbIXOAHOW OEHb
BockpeceHbe: BbIXOOQHOW OEHb

MoutoBLIN agpec YnpaerneHus fenamv AAMUHUCTPaLMUM TOPOACKOro OKpyra
CtpexeBomn: yn. EpmakoBa, 46a, r. Ctpexeson, Tomckas obnactb, 636785.

KoHTakTHbIN TenedoH: 8 (38259) 5-29-96, 3-25-95, 3-90-97.

OdmumaneHbIn cant B MH(POPMaLMOHHO-KOMMYHUKALMOHHON ceTU «HTEepHeT»
(oanee — ceTb UIHTepHeT): http://admstrj.ru

AOpec anekTpoHHOW MNoYTbl YrnpaeneHus genamu AgMUHUCTPaUMK ropoaCKoro
okpyra Ctpexeson B cetu NHTepHeT: Timoshenko@admstrj.tomsk.ru


http://admstrj.tomsk.ru/�

MpunoxeHne 2 K ADMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHnsa myHuumnanbHon yenyrn «lMpegoctasneHue
apXMBHbIX CMPaBOK U KOMUA apXMUBHbIX JOKYMEHTOB,
CBSA3aHHbIX C couuarnbHOW 3aWmMTon rpaxaaH,
npegycmaTpuBaloLLMX NX MEHCMOHHOE obecrneveHue, a
TaKke NosnydyeHne NbroT U KoMNeHcaumn B COOTBETCTBUN C
3akoHogaTenscTtBoMm Poccuinckon depepauun (MCnonHeHne
3anpocoB couuManbHO-NMPaBoOBOro Xxapakrepa)»

B YnpasneHne genamn AgMmHuUCTpauum
ropofckoro okpyra CtpexeBou
oT

(dbamunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)
CHUIIC
TenedoH
(aomawwHuin/paboynin)
agpec 3neKTPOHHOW MoYThI
3AABIEHUE

MHdopmauua o nepcoHanbHbIX AaHHbIX XpPaHUTCA U obpabaTbiBaeTcs C
cobnageHneM pPOCCUMCKOro 3aKoHoAaTenbCTBa O MNEepPCOHaNbHbIX AaHHbIX.
3anonHaa gaHHoe 3asBrneHue, Bbl naeTte cornacne Ha o6paboTKy NepCcoHanbHbIX
OaHHbIX.

Mpowy noaTBepanTb CTax paboTbl B (HAa3BaHUE yupexaeHus)

c no
(ykasaTb nepwuop)

nog doamunmen

(3anonHgaeTcsa B cnyyae cMeHbl haMunum B 3anpalinsaemMbli nepmnos)

B AOSMKHOCTU
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nonyyeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):

1) npu nu4Hom obpalleHnm B YnpasneHve genamu (Ha bymaxxHoM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEns, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YkasaHHblA B 3adBfEHUN (CKaH-
Konus);

4) npn nuyHom obpawieHnn B MOLL (npy Hanuummn 3akniOYEHHOro cornawleHuns)
(Ha BymaxkHoM HocuTene).

(mata) (noanuce)



MpunoxeHne 3 K ADMUHUCTPATUBHOMY perfiaMeHTy
npegocTaBneHnsa myHuumnanbHon yenyrn «lMpegoctasneHue
apXMBHbIX CMPaBOK U KOMUA apXMUBHbIX JOKYMEHTOB,
CBSA3aHHbIX C couuarnbHOW 3aWmMTon rpaxaaH,
npegycmaTpuBaloLLMX NX MEHCMOHHOE obecrneveHue, a
TaKke NosnydyeHne NbroT U KoMNeHcaumn B COOTBETCTBUN C
3akoHogaTenscTtBoMm Poccuinckon depepauun (MCnonHeHne
3anpocoB couuManbHO-NMPaBoOBOro Xxapakrepa)»

B YnpasneHne genamn AgMmnHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(dbamunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)
CHUNC

TenedoH

(momawwHuin/paboynin)

agpec 3neKTEOHH0|7| noyTbl
3AABJIEHNE

MHdopmauua o nepcoHanbHbIX AaHHbIX XpPaHUTCA U obpabaTbiBaeTcs C
cobnrogeHneM pOCCUMCKOro 3akoHopaTeribCTBa O MepCOHanNbHbIX [AaHHbIX.
3anonHaa gaHHoe 3asBrneHue, Bbl naeTte cornacne Ha o6paboTKy NepCcoHanbHbIX
OaHHbIX.

Mpowy BblAaTb CNpaBky O 3apnnaTe 3a BpeMsi paboThbl B (Ha3BaHue
yupexneHus)

c no
(ykasaTb nepwuop)

nog doamunmen

(3anonHgaeTcsa B cnyyae cMeHbl haMunum B 3anpalinsaemMbli nepunos)

B AOSMKHOCTU
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nonyyeHus pesynbTaTa (Hy>XHOE NOOYEPKHYTb):

1) npu nu4yHom obpalleHnm B YnpasneHve genamu (Ha ymaxxHoM Hocutene);

2) nocpeAcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEns, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHbIA B 3adBfEHUN (CKaH-
Konus);

4) npn nnyHom obpaweHnn B MOL (npy Hanuummn 3aknOYEHHOro cornalleHus)
(Ha BymaxkHoM HOocuTene).

(mata) (noanucob)



MpunoxeHne 4 K ADMUHUCTPATUBHOMY peErfiaMeHTy
npegocTaBneHnsa myHuumnanbHon yenyrn «lMpegoctasneHue
apXMBHbIX CMPaBOK U KOMUA apXMUBHbIX JOKYMEHTOB,
CBSA3aHHbIX C couuarnbHOW 3aWmMTon rpaxaaH,
npegycmMaTpuBaloLLMX NX MEHCMOHHOE obecrneveHue, a
TaKke NonydyeHne NbroT U KoMNeHcaum B COOTBETCTBUN C
3akoHogaTenscTtBom Poccuinckon depepauun (MCnonHeHne
3anpocoB couuManbHO-NMPaBoOBOro Xxapakrepa)»

B YnpasneHne genamn AgMmnHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(dbamunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(appec)
CHUIIC
TenedoH
(momaluHuin/pabounin)
agpec 9NeKTPOHHON MoYThl
3AABJIEHNE

MHdopmauua o nepcoHanbHbIX AaHHbIX XpPaHUTCA U obpabaTbiBaeTcs C
cobnaeHneM pPOCCUMCKOro 3aKoOHoAAaTenbCTBa O MNEepPCOHaNbHbIX AaHHbIX.
3anonHaa gaHHoe 3asBrneHue, Bbl naeTte cornacue Ha o6paboTKy NepCcoHanbHbIX
OaHHbIX.

Mpowy noaTBepAnTbL NpegoCcTaBneHne OTnycka no yxoay 3a AeTbMU 3a BPeEMS
paboTbl B (HasBaHue ydYpexaeHus)
c no

(ykasatb nepwuop)

nog doamunmen

(3anonHsieTca B criydyae cMeHbl haMunnn B 3anpaluvsaemMblin nepunos)

B JOMMKHOCTU
rog, Mecsu poxaeHust pebeHka
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nony4yeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):

1) npu nn4yHom obpalleHnn B YnpasrneHune genamm (Ha dymaxxHom HocuTene);

2) nocpeAcTBOM MOYMTOBOrO OTMNPaBEeHUs Ha agpec 3asBUTEeNs, yKasaHHbIA B
3asBrneHun (Ha BymaxHOM HocuTene);

3) NnocpeAcTBOM 3MEKTPOHHOM MOYThLI B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHom obpaiieHmn B MOLL (Npyn Hanuumm 3aknio4eHHOro cornalleHus)
(Ha BymaxkHOM HocuTene).

(mata) (noanuce)



MpunoxeHne 5 K ADMUHUCTPATUBHOMY perfiaMmeHTy
npegocTasneHnsa myHuumnanbHon yenyrn «lMpegoctaeneHue
apXMBHbIX CMPaBOK U KOMUA apXMUBHbIX JOKYMEHTOB,
CBSA3aHHbIX C couuarnbHOW 3aWmMTon rpaxaaH,
npegycmMaTpuBaloLLMX NX MEHCMOHHOE obecrneveHue, a
TaKke NonyyeHne NbroT U KOMNeHcaum B COOTBETCTBUN C
3akoHogaTenscTtBoMm Poccuinckon ®epepauun (MCnonHeHne
3anpocoB couuMarnbHO-NMPaBoOBOro Xxapakrepa)»

B YnpasneHne genamn AgMmnHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(dbamunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)
CHUNC

TenedoH

(aomawHwui/paboumn)

aZipec 3NEeKTPOHHOM MOYThI

3AABJIEHNE
MHdopmauua o nepcoHanbHbIX AAaHHbIX XpPaHUTCA U obGpabaTbiBaeTcs C
coGnogeHnemM pPOCCUMNCKOro 3aKoHoZaTenbCTBa O MEPCOHanNbHbIX [OaHHbIX.
3anonHAa aaHHoe 3asBneHue, Bbl naete cornacme Ha o6paboTKy NepcoHanbHbIX
OaHHbIX.

Mpowy BbIJATb KONWUIO NocTaHoBneHna [nasbl  AgmuHucTpauuu (Inasbl
ropoga, pewenuns KWcnonHutenoHoro komuteta CrpexeBckoro ropopgckoro CoseTta
Hapo4HbIX AenyTaToB)

(Ne noctaHoBneHuUs /pelleHns) gata)

KONMYeCTBO 3K3EMMNNAPOB

Cnocob nony4yeHus pesynbTtaTa (Hy>XHOe NOAYEPKHYTb):

1) npu nn4yHoMm obpalleHnn B YnpasneHue genamm (Ha bymaxxHom HocuTene);

2) nocpeacTBOM MOYTOBOrO OTMPAaBIiEHUA Ha agpec 3asBUTEns, yKasaHHbIn B
3asBrneHun (Ha BymaxHOM HocuTene);

3) NocpeAcTBOM 3MEKTPOHHOM MOYThLl B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHomM obpaiieHmn B MOLL (Npy HanuumMm 3aknio4eHHOro cornalleHus)
(Ha BymaxkHOM HocuTene).

(nara) (nognuce)



MpunoxeHne 6 K AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

yTpaTuno cuny
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