[MocTaHoBneHne AgMuHucTpauyumn ropogckoro okpyra Ctpexeson oT 12.02.2019 Ne109
«06 yTBEpXOeHUN AOMUHUCTPATUBHOIO perfaMmeHTa npegocTaBeHns
MyHuumnansHon ycnyrmn «CornacosaHue nepeyctponcTaa u (Mnu) nepennaHnpoBKU
NnoMeLLeHNs1 B MHOroKBapTUpHOM aome» (B pegakumm ot 05.03.2019 Ne178, ot
25.04.2019 Ne306, ot 16.05.2019 Ne363, ot 03.10.2019 Ne759)

B cooTtBeTcTBMM C nyHKTOM 7 Yactu 1 ctatbn 14, rmason 4 XKunuuHoro kogekca
Poccuinckon ®epepauun, PegepanbHbiM  3akoHom o1  27.07.2010 Ne 210-93
«O6 opraHuszaumm npeaocTaBneHNa rocyAapCTBEHHbIX U MYHULUMNANbHBLIX YCAyry,
Ha ocHOBaHWW NyHKTa 38 Yactu 2 ctaTbn 47 YcTtaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernamMmeHT npeaocTaBneHns MyHULMnansHom
ycnyrm «CornacosaHne nepeycTponctea M (Mnn) nepennaHupoBKM MOMELLEHUS B
MHOIOKBapTMPHOM AOMEY» COrNAacHO MPUMOXEHMUIO K HACTOSALLEMY MOCTAHOBIEHMIO.

2. MpusHatb yTpaTUBLUUMK CWUY MNOCTaAHOBMNEHUS AAMWHUCTpaLMM ropoaCcKOro
okpyra CtpexeBon:

-oT 22.08.2018 Ne 614 «O6 ytBepxaeHuM ALMUHUCTPATUBHONO perfameHTa
npegocTaBneHns MyHuumnansHon ycnyrn «CornacosaHue nepeycTtpoucTsa u (unm)
nepennaHupPOBKN XUITOro NOMELLEHNSA;

-or 02.10.2018 Ne 725 «O BHeCeHUM W3MEHEHUA B MNOCTAHOBMNEHUe
AoMnHMCTpaummn ropofckoro okpyra Ctpexeson ot 22.08.2018 Ne 614».

3. HacTtosiwiee nocTtaHoBneHMe nognexut oduumansHOMy OnyGrMKOBaHWUIO
B rasete «CeBepHasa 3Be3ga» W pasMeLlleHut0 Ha oduunanbHOM canTe OpraHoB
MEeCTHOro camoynpasneHust ropoackoro okpyra CtpexeBon.

4. KoHTponb 3a WCMOSIHEHMEM HACTOALEro MOCTAHOBMEHUS BO3MNOXUTb Ha
3amectutena Mapa ropoacKkoro oOkpyra, HavarnbHWKa YnpasneHus ropoackoro
Xxo3sMcTBa wn  6esonacHOCTM NpoOXuBaHua AOMUMHUMCTPaAUMM  TOPOACKOro  OKpyra
CtpexeBon.

Map ropogckoro okpyra B.M. XapaxopuH



Mpunoxexwue

YTBEP>XOEH

noctaHoBreHneM AgMMHUCTpaLnn
ropofckoro okpyra CtpexeBon

oT 12.02.2019 Ne 109 (B pegakuuun ot
05.03.2019 Ne178, ot 25.04.2019 Ne306, ot
16.05.2019 Ne363, ot 03.10.2019 Ne759)

AOMUHUCTPATUBHbINA PEMMAMEHT
npegocTaBneHna MyHUUMnanbHom ycnyru «CornacosaHue nepeycTpomucTea u
(vnn) nepennaHNpPOBKU NOMELLEHUA B MHOFOKBapTUPHOM AoOMe»

|. OOLwume nonoxeHns

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfamMeHTa
npeaocTaBneHnst MyHULMNanbHOM yCnyru

1. AOMUHUCTPATUBHBLIA pernamMeHT npefoCTaBNeHUs MyHULMNAanbHOW yCnyru
«CornacoBaHne nepeyctponctea W (Unv) NepennaHMpoBKM  MOMELLEHUS B
MHOrOKBapTUpPHOM [JoMe» (ganee - AOMUHUCTPATUBHBIA pernamMeHT), onpegenseT
NOPSAOK U CTaHA4apT NpeaocTaBneHnss MyHULMNanbHOW YCNyru No Bbldaye AOKYMEHTOB
O cornacoBaHun rnepeycTtpouctea W (Unn) nepennaHUpoOBKM  MOMELLEHUs B
MHOrOKBapTMpHOM [OMe (Janee - MyHuuuMnanbHas ycrnyra) nocrefoBaTeribHOCTb,
CPOKW BbINOMHEHUS aAMUHUCTPATUBHbLIX MNpouenyp (4evcTBuin) Mo npeaocTaBieHuIo
MyHMUMNanbHoOW ycnyrn, TpeboBaHMsa K Nopsaky MX BbINOSTHEHUS, (POPMbl KOHTPONSA 3a
ncnonHeHne ALMUHUCTPATUBHOMO pernamMmeHTa, aocyaebHbin (BHecyaebHbIN) nopaaok
obxanoBaHua pelweHnn n pencteun (6espencteus) AgMUHUCTPaAUMEN FOPOACKOro
okpyra CTpexeBoW, [AOMKHOCTHbIMM NMUaMW M MYHUMUMMANbHBIMU  CIIyXalimMMu
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBomn.

Kpyr 3asButenen

2. 3agButenamMm ABMASIOTCA COOCTBEHHVMKM nNepennaHupyembix un  (1Unu)
nepeycTpamBaeMblX MOMELEHNA B MHOrOKBApPTUPHOM [OME UMU UX YNONHOMOYEHHbIE
npeacraBuTenu (ganee - 3asaBuUTeErb).

TpeboBaHusi kK NOpsiAKy MHPOPMUPOBAHMS O NPEAOCTABMNEHUN MyHULIMNANBLHON YCIyu

3. WHdopmupoBaHue 3aaBuTenen o] nopsagke npenocTaBieHns
MYHULMNANbHOM ycnyru obecneunBaetcs MYHUUMNANbHLIMN Cnyxatummum,
cneunanuctamn AZMUHUCTpaUMM ropoackoro okpyra CTpexeBow, chneunanvcramu
MHOroOyHKLMOHaNbHOIo LueHTpa npenocTaBneHuns rocy4apCTBEHHbIX n
MyHuuMnanbHblX ycnyr (ganee — MOL) npu Hanuumm 3aknioyYeHHOro  opraHamu
MECTHOro camoynpaBreHusi ropoackoro okpyra Crtpexeson ¢ MOLl cornawenus o
B3aMMOOENCTBUN, B COOTBETCTBMM C TpeboBaHMsaMU, NpeayCMOTPEHHbIMK cTaTben 18
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHumsaumn npenocTaBreHus
rocygapcCTBeHHbIX U MyHULMNanbHbIX yYCnyr» (aanee - cornaweHne ¢ MoLl).

4. OcHOBHbIMM TpeboBaHNAMM K WMHGOPMUMPOBaAHMIO 3asiBUTENEN O Mopsiake
npegocTaBneHns MYyHUUUNAaNbHOM ycnyru ABMAKOTCA OOCTOBEPHOCTb
npenocTaBnsieMon UHOPMaUUK, YETKOCTb B M3MOXEHUM MHGOPMaLMKU, NOSHOTa W
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. MecTto HaxoxaeHuss AOMUHUCTpaLUKM ropoackoro okpyra CTpexeBon, opraHoB
N OpraHu3auum, y4vacTByHLMX B MNpPeaocCTaBfAeHUM MYHUUUNANbHOW YCIyrn, WUx
noyToBble agpeca, ouumnanbHble canTbl B MHPOPMAaLNOHHO-TENTEKOMMYHUKALWOHHON



cetn «WHTepHeT» (panee — ceTb WHTepHeT), uMHdopmauMsa O rpadukax pabdoTbl,
TeneOHHbLIX HOMepax U agpecax 3NeKTPOHHOW NoYThl NpeacTaBneHbl B NPUNoXxeHun 1
K HacToswemMmy AOMUHUCTPATUBHOMY perfameHTy.

6. MHdopmauuss 0 mMecTe HaxoxaeHus, rpadukax paboTbl AaMuHUCTpaUuK
ropogckoro okpyra CTpexeBOoW, OpraHoB U oOpraHusauuun, Yy4acTBYHOLUMX B
npedocTaBneHnn  MyHUUMNanbLHOW  ycryru, O  nopsgke  npegocTaBneHus
MyHMUMMANbHOW YyCryrn pasMellaeTcss Ha oduunarbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WHTepHeT, B heaepanbHomn
rocygapcTBeHHON MH(OpPMaUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbIX Y
MYHUUMNANbHbIX ycnyr (pyHKumin)» (ganee — EAMHBIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dpyHKuun)), a Takke npenoctasnsgeTcsa Mo TenedoHy u
3NEKTPOHHOWN MouTe.

7. Ha odmynanbHoOM canTe opraHOB MECTHOrO camMoynpaBfieHUs FOPOLCKOro
okpyra CtpexeBon B ceT IHTepHET pa3smeLLaeTcs cregyowas nHpopmaums:

1) HanmeHoBaHME UM MoYTOBble agpeca AAMUHUCTPAUUM TOPOACKOro OKpyra
CTtpexeBoun, oTaena apxuTekTypbl 1 rpagoctpouTenbcTBa AODMUHUCTPALUN rOpOaCKOro
okpyra CtpexeBon.

2) HoMepa TenedoHoB AMUHUCTPaAUUK ropoackoro okpyra CtpexeBon, oTaena
apxXuTeKTypbl U rpagocTponTenscTea AOMUHUCTPaLMK ropoackoro okpyra Ctpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBo;

4) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asBuTene O npenocTaBreHum
MHopMauun o Nnopsiake NpeocTaBreHns MyHUUMNanbHOW YCNyri;

5) nepeyeHb [OOKYMEHTOB, HeOobXOoAuMMbIX ANs  NOfyYeHuss MyHULMNanbHOM
ycnyru;

6) TeKCT HacTodaLero AOQMUHUCTPATUBHOIO perfnaMmeHTa C NpUNoXeHUsIMu;

7) KpaTKoe onucaHuve nopsigka npefoctaBreHna MyHUumMnansHon ycnyrmn (6nok-
cxema);

8. Ha EanHom noptane rocyaapCTBEHHbIX U MYHULMMANbHbLIX YCNyr (PYHKLUMN)
pasmellaeTcs criegyowas MHdpopMaums:

1) ncyepnsiBaoLLnN nepeveHb OOKYMEHTOB, HeobxoanMbIX ans
npeaocTaBneHnsa MyHuumnanbHOW ycnyrn, TpeboBaHus K O(OPMNEHUI0 yKasaHHbIX
OOKYMEHTOB, a TaKxe rnepeyvyeHb JOKYMEHTOB, KOTOPbIe 3adBUTENb Brpase npeactaBuTb
No cOBCTBEHHOWN MHULUNATUBE;

2) Kpyr 3asiButenen;

3) cpok NnpeaocTaBneHNa MyHULMNANLHOW yCryru;

4) pesynbTaThl npegocTaBneHus MYHUUMNANbHOM ycnyru, nopsaokK
npedocTaBneHna  OOKyMeHTa, SABNALWEeroca  pesynbTtaTtoM  NpeaocTaBneHuns
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOM MOLWSIMHLI, B3MMaeMou 3a npefocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ncyepnbiBaOLWMA NepeyeHb OCHOBaHUM AN NPUOCTAHOBMEHUS UMK OTKa3a B
npegocTaBneHn MyHULUMNANsLHOW YCIyru;

7) 0 npaBe 3asBuUTENs Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue LENCTBUN
(6e3pencTBmsl) U peLlleHni, NpUHATBLIX (OCyWecTBnseMblX) B Xo4e MpeaocTaBneHuns
MyHULUMNAaNbHOW yCcnyru;

8) bopmbl  3asBneHUn (yBeOOMIIEHWWA, COOOLEeHMI), uncnonb3yemble Mpu
npeaocTaBneHnn MyHULUMNanbHON yCnyru.

9. IHopmauusa o nopsigke nosiydeHUs MyHUUMNanbHOW YCIyrn, a Takke o
MecTe HaxoXOeHUs, KOHTaKTHbIX TernedoHax (TenedoHax ANs CnNpasBoK), agpecax
9NEKTPOHHOM MouThl, rpadumke paboTbl, cBefgeHMs 00 opraHax W opraHusaumsx,
yyacTBylOWMX B NPefoCTaBneHuM MyHUUUNAnbHOW yCcryrm Wnu  ABASOLLMXCA
MCTOYHUKOM MONyYeHUs nHdopmaLmm, 3asBuTento npegocTaBnseTcs:

1) nnyHO npwu  obpalieHnn K [OSMKHOCTHOMY nuuy (cneuvanucty) oTtaena
apxXuTeKTypbl U rpagocTponTenscTea AOMUHUCTPaLMK ropoackoro okpyra Ctpexesou;



2) N0 KOHTaKTHOMY TenedoHy B 4acbl paboTbl AAMWHUCTPaUUKM TFOPOLCKOro
okpyra CTpexxeBoW, yKasaHHble B MpunoXxeHun 1 Kk HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

3) nocpeacTBOM HanpasneHnsa obpalleHns B 3NeKTpOHHOW bopMe Ha agpec
SMNEKTPOHHOM MOYTHI, YKa3aHHbIN B [MpunoxeHun 1 kK HacToawemy AOMUHUCTPATUBHOMY
pernameHTy;

4)B cetm WHTepHeT Ha oduvunanbHOM calTe OpraHoB  MECTHOro
camoynpaBneHus ropoackoro okpyra Crtpexeson: http//admstrj.ru B pasgene
«MyHuuunansHele ycnyrn — KoHTakTHas nHpopmaumns»;

5) Ha MHOPMAaLUMOHHBLIX CTeHAax B 34aHuM AOMUHUCTPaLMKU FOPOLACKOro oKpyra
CTtpexeBou rno agpecy;

6) nocpeactBomM EavHOro noptana rocyAapCTBEHHbIX U MyHUUUNAMNbHbBIX YCryr
(dbyHKumn): http://www.gosuslugi.ru/;

7) npn obpaweHmn B MOLL (npy ycnoBum 3akmnoyYeHHOro cormnatleHus).

10. HdopmaumoHHble cTeHabl 060opyaytoTCs Npu BXOAE B MOMeLLEeHMe oTAaena
apxXuUTEKTYpbl U rpagocTpouTenbcTBa AQMUHUCTPALMM FOPOACKOro okpyra CTpexeBow.

11. Ha vHdOpMauMOHHbLIX CTeHAax pasMellaeTcs cnegywouwas obssaTenbHas
nHopmauus:

1) noyToBbLIN agpec AOMUHUCTpaLMK ropoackoro okpyra CTpexeBon n otgena
apxXvUTeKTypbl U rpagocTpouTenbcTBa AOQMUHUCTPaLMN rOpoAcKoro okpyra CTpexeBowu;

2) agpec ohmymnanbHOro camta opraHoB MECTHOINO CaMoynpaBIieHUss TOPOACKOro
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBoyHble HOMepa TenedoHoB AOMUHUCTpaUUW TOPOACKOro OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaLUUN ropoacKkoro okpyra CTpexeBon;

5) TekcT HacToswero AAMUHUCTPATUBHOIO perfiaMeHTa C NPUNoXeHNsmu;

6) nepeyeHb [OOKYMEHTOB, HeobXxoOuMbIX ANA MOMyYeHUs MyHULMNanbHON
ycnyru;

7) obpaseL, ohopmneHna 3aaBneHuns.

12. Ob6palleHnsa Nno KOHTAKTHOMY TenedoHy no BonpocamM WMH(OPMMPOBaHMSA O
nopsiake NpefocTaBfieHUs MyHULMNAnbHOW YCIyrn MPUHUMAKTCA B COOTBETCTBUU C
rpacomkom paboTbl OTAena apxXuTeKTypbl M rpagocTpouTensctBa AOQMUHUCTPaALMK
ropogckoro okpyra CTpexeBow, npeacTtaBreHHOMY B NpunoxeHun 1 K HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.

13. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH coaepXaTb WHAOpPMaUnio o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOoTOpoe obpaTtuncs 3aaBuTenb, amMmunuu, UMeHU, oTyecTBe (npu
HanMyuun) N JOMKHOCTM crieumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

14. lNpun oTBeTax Ha TenedOHHble 3BOHKU U YCTHble obpalleHns cneumanucTbl
oTAena apxuTekTypbl M rpagocTtpouTernbcTsa AOMUHUCTPaAUUW TOPOLCKOro OKpyra
CtpexeBon, 06513aHbI NpeaoCcTaBNATb UHPOPMALMIO NO CreayoLWwmnM Bonpocam:

1) 0 mMecTe npeaocTaBrneHNss MyHUUMNANbHOM YyCnyrm u cnocobax npoesga K
Hemy;

2) o rpadvke npuema 3asBUTENEM NO BOMNpocaMm npenocTaBreHust
MyHMLUMNANbHOW yCcnyru;

3) 0 BXoOAWMX HOMepax, nog KOTOopbIMUM 3aperucTpupoBaHbl B CUCTEME
aenonpounssoactea AOMUHUCTPaUUM ropoackoro okpyra CTpexeBown, NocTynuelLMe OT
3asBuUTENEN JOKYMEHTHI.

4) 0 HOPMaTMBHbIX MPaBOBbIX aKTax, perynupylwmx npegocTaBneHne
MYHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 HeobGXxoAMMOM nepevyHe [JOKYMEHTOB OT 3asaBuTens Ans nonyvyeHus
MYHMLMNANbLHON yCNyru;

6) O cpokax pacCMOTPeHUs 3asdBfeHuss O NpefoCTaBfiEHUM MyHULMNanbHON
ycnyru,

7) O cpokax npefocTaBneHnss MyHUUUNanbHOW yCryru;



8) 0 MecTe pasmeweHna Ha oduunanbHOM CcanTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson B ceTu HTepHeT uHdopmauum no
BOMpocaM npefocTaBneHns MyHULMNansHOM yCnyru.

15. MNpun obweHun c 3aasutenamu (Mo TenedoHy WM NUYHO) crneumnanucTbl
AoMunHMCTpaumm  ropoackoro  okpyra CTpexeBoM UM OTAeNna apxXuTekTypbl U
rpagocTpouTenbctBa AAMUHUCTPaUMM ropoackoro okpyra CTpexeBon [LOSMKHbI
KOPPEKTHO W BHMMATESIbHO OTHOCUTLCA K 3asiBUTENSM, HE YHMXas WMX YeC m U
OOCTOMHCTBA. YCTHOE MHJOPMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryr JOMMKHO NPOBOAUTLCA C UCMNOSb30BaHNEM OuLmnanbHO-4eN0BOro CTUMS PeyMm.

16. Mpwn obpalweHnn 3a nHpopmaumen 3asaBmUTeNs NMYHO cneumanucTbl otaena
apxXuTeKkTypbl U rpagocTpouTenscTBa AgMuUHUCTpaumn ropoackoro okpyra CTpexeBou
00s513aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukoM paboTbl. [1poaomKUTENbHOCTD
npyema npu nM4HOM obpalleHnn - naTHaguaTb MUHYT. Bpemsa oxunaaHua B ovepeam
npw SIMYHOM ObBpaLleHnn He A0SKHO NpeBbIWaTb NATHaALATb MUHYT.

17. Ecnm gns nogrotoBku OTBeTa Ha YCTHoe obpauwieHue Tpebyetca 6onee
NATHagUaTM  MWHYT, Cneuvanuct OTAena apxXuTekTypbl UM rpagocTpouTenbCTBa
AOMUHUCTpaumn  ropoackoro  okpyra  CTpexeBoW, OCYLIECTBASKOWMUA  YCTHOE
WHpOPMMpPOBaAHME, MpeanaraeT 3asaBUTENO Ha3Ha4UTb Apyroe yaobHoe Ansi Hero
BpeMsA ANa YCTHOrO WHOPMUPOBAHWUSA NMOO HanpaBnsieT 3asBUTENO MNUCbMEHHbIV
OTBET NOCPEACTBOM NOYTOBOrO OTNpaBneHus nmbo B aNeKTpoOHHOM hopme.

18. NnucbMeHHOe  WHOPMUPOBAHWE  3asBUTENS  OCYLEeCTBNAeTCs  npu
NOSTly4eEHMM OT HEro MUCbMEHHOro OOpalleHUsa JIMYHO WK NOCPEenCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NEeKTPOHHOW hopMe O npefocTaBneHmm nHopmaumm no
BOMpOCaM  MpeAdocTaBfeHns  MyHUUMNanbHOW  yCryri, CBedeHWn O  Xxoae
npeaocTaBneHna MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne permctpupyeTcs B
TeyeHne Tpex OHEW CO OHS NOCTynneHust B AAMUMHUCTPaLMIO TOPOACKOro OKpyra
CtpexeBon.

19. Mpun obpaweHnn 3a nHpopmaumnen B NMUCbMEHHON dOpMe OTBET 3aABUTESIO
HanpaBnsieTcs B MUCbMEHHOW dopMe Mo MOYTOBOMY afpecy, YKasaHHOMY B
obpaweHun, noctynuselieMm B AgMUHMUCTpaumio ropoackoro okpyra Ctpexeson, Otaen
apXUTEKTYpPbI U rpagoCcTpouTenscTBa AQMUHUCTPaLUUK ropoackoro okpyra CTpexeBon B
TeyeHune TpuauaTn gHen co OHA pernctpaumm obpalleHus.

20. Mpn oOpaweHnn 3a wuHdoOpMauMen MO  INEKTPOHHOM noyTe, C
ncrnonb3osaHvem EguHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMIN) B bOpMe 3NEKTPOHHOrO OOKYMEHTa, OTBET HanpaBnseTcs 3asBUTENIO B
dopme 3IEeKTPOHHOro [OKYMEeHTa MO afpecy OSNeKTPOHHOM MoYThbl, yKa3aHHOMY B
obpalleHnn B TedeHne TpuauaTn QHEN Co OHS pernctpaumm obpaleHms.

B obpaweHun 3assutens B o693aTtenbHOM NOpsiAKE yKasbiBaeT CBOUM haMuiunio,
UMsi, OTYECTBO (nocnegHee — NPy Hanu4nn), agpec ANEKTPOHHOM MOYTbI, N0 KOTOPOMY
OOSMKHbI OblTb HanpasneHbl OTBET, YBEAOMSIEHME O nepeagpecaumm obpalleHus.
3asgBuTenb BApaBe NPUNOXUTbL K TakoMy oObpalleHuio Heobxoammblie OOKYMEHTbI U
MaTtepuarnbl B 9NeKTPOHHON dhopMe.

21. PaccmoTtpeHue obpaweHnin o npeaoctaBneHun UHopMauunm O nopsake
npegocTaBneHns MYHUUMNANbHOMW  yCNyrM  OCYLLECTBMseTCH B nopsake,
npegycMoTpeHHoM ®PepepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaumm».

Il. CtaHgapT npegocTaBreHUsi MyHULUNAanbLHOW yCcnyru
HavmeHoBaHMe MyHUUMNANsHOW yCnyru

22. HanmeHoBaHue MyHuuunanbHou ycnyru: «CornacoBaHue nepeycrponcTaea u
(Mnn) nepennaHMpPoBKN NOMELLEHNSA B MHOTOKBAPTUPHOM JOME>.

HaunmeHoBaHue opraHa, NpeoCTaBNsoOWEro MyHULMNANbHY0 YCnyry



23. MNpepocTtaBneHue MyHMLMNaNbHON ycnyru ocyllecTBngaeTcs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBon.

24. HenocpencTBeHHO NpedocTaBneHne MyHULMNanbHON yCnyrn ocyLecTBnseT
OTAEeNn apXUTEKTypbl M rpagocTpouTenscTBa AAMUHUCTPALMM TOPOLCKOro OKpyra
CtpexeBon (nanee - Otmen). B npepocTtaBneHuUnM MyHULMNAnNbHOW YCAyru
y4yacTBYyeT MEXBEAOMCTBEHHAs KOMWUCCUSl, MPUEMOYHAS KOMMUCCUHA, COCTaB MU
MNOMMHOMOYNS KOTOPOW YTBEPXOAKTCHA MOCTaHOBreHneM AOMUHUCTPaUMU FOPOACKOro
okpyra CtpexeBon.

PesynbTaT NnpeocTaBneHnst MyHULMNAnbHOW yCcryru

25. PesynbTaToM npegocTaBneHms MyHULMNanbHOM YCNyru SBnsTCA:

1) Bblgaya peLleHus 0 CorracoBaHun NepeycTtponcTea u (Mnun) nepennaHnpoBKn
NOMELLEHNS B MHOTOKBApPTUPHOM AOME;

2) MOTUBMPOBAHHbIN OTKa3 B Bblaa4ye peLleHnsi O CornacoBaHUN NepeycTponcTea
n (Mnn) NnepennaHNpPoOBKN NOMELLEHNSA B MHOIOKBApTUPHOM JOME.

Cpok npeaocTaBneHnst MyHULMNAanbHOWM yCryru

26. Cpok npegocTaBneHMs MyHUUMNANbHOM YCNyrn cocTaBnsieT He bonee
COpoOKa MNATUM KanengapHblX AHEW CO AHA MOCTYNMeHUs 3asiBfeHus U LOKYMEHTOB O
cornacoBaHum  nepeyctpouctsa UM (UnM)  nNepensiaHUpPoOBKM  MNOMELLEHUA B
MHOrokBapTMpHOM gomMe. B cnyyae npeacraBneHusa 3asBuTenem OOKYMEHTOB 4yepes
MHOTrOOYHKLUMOHAIbHbLIN  LIEHTP CPOK NpefoCTaBfieHUs  MYHULMNANbHOW  YCryru
ncyncnaeTcs co OHA nepefayn MHOroYHKLUMOHANbHbLIM LEHTPOM Takux JOKYMEHTOB B
AOMUHUCTPAaLMIO FOPOLCKOro oKpyra.

npaBOBbIe OCHOBaHWUA AnNA npenocrtaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

27. MNpepocTtaBnexHune MyHMLMNANbHON yCnyru ocylecTBnseTcs
B COOTBETCTBUMU C:
1) XKvnuwHeim KOOeKcoM Poccuickon depepaummn («CobpaHue

3akoHogatenbctBa Poccuinckon depepaumm», 03.01.2005, Ne 1 (yactb 1), cT. 14,
«Poccuinckas raseta», Ne 1, 12.01.2005, «[lMapnameHtckas raseta», Ne 7-8,
15.01.2005);

2) ®epgepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX MU MyHMUMNANbHbIX ycnyr» («Poccunckasa raseta»,
Ne 168, 30.07.2010);

3) NocTaHoBneHnem [lpaButensctBa Poccunckon depepauum ot 28.04.2005
Ne 266 «O6 yTBepxaeHuUM ¢OpPMbl 3asiBNEeHMs O nepeycTpouctese u  (unu)
nepennaHupoBKE XXWUMNOrO0 MNOMeLeHNss U OpMbl  JOKYMEHTa, noATBepXAatoLero
NPUHATUE PELUEHNS O COrriacoBaHUKM NepeycTponcTBa u (Mnn) nepennaHnpoBKM XKNMOTO
nomeeHns» («Poccuinckas raseta», 06.05.2005, Ne 95);

4) ®epepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsagke paccMoTpeHust
obpaweHun rpaxaaH Poccuiickon ®depgepaummn» // «CobpaHne 3akoHogatenscTea POy,
08.05.2006, Ne 19, cT. 2060.

VMcuepnbiBalowwmin nepedeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUN C
3aKoHogaTesbHbIMU Y MHBIMW HOPMAaTMBHbBIMUM MPAaBOBbLIMU akTaMun 4N
npefoCcTaBfeHNs MyHMUMNANbHOW YCNYIN C pasgefieHMeM Ha AOKYMEHTbI U
MHdOpMaUUIO, KOTopble 3adaBUTENb A0MMKEH NPeaCTaBUTb CAaMOCTOATESbHO, U
AOKYMEHTbI, KOTOpbIE 3as8BUTENb BrpaBe NpeacTtaBUTb No CO6CTBEHHON MHMUMATUBE,
TaK Kak OHW noanexart npefCTaBeHUI0 B paMKax MeXXBe4OMCTBEHHOIO
MH(OPMaLMOHHOIo B3anMoaeNCcTBuns



28. B uenax nonyvyeHuMs MyHUUMNANbLHOW YCNyrM 3asBuTenb npeacrasnseT
3asBrieHve no opme, yTBepxaeHHon noctaHoBneHuem [lpaButenbctBa Poccumnckon
depepaummn ot 28.04.2005 Ne 266 «O6 yTBepxaeHUN POPMbl 3asiBEHUA O
nepeycTponucTee u (Unn) nepensiaHMPOBKE XUIOro NOMeELLEHNA U (POPMbl JOKYMEHTA,
noATBEPXAAloLWero npuHATUE pelleHUs O COorfacoBaHWM nepeycTponcTea u (Mnwu)
nepensiaHMpPoOBKU  XWNOro rnomMmelweHnsi. B cooTBEeTCTBMM C  MOCTaAHOBIIEHMEM
AoMunHmncTpaummn  ropoackoro okpyra Crtpexeson oT 16.10.2018 Ne 788 «O6
yTBepxaeHmm  llepeyHss  MyHuuMnanbHbIX — YCRyr, NpeaocTaBfieHMe  KOTOPbIX
nocpeacTBOM KOMMSIEKCHOrO 3anpoca He OCYLLEeCTBMASETCH B MHOrO(YHKUMOHaNbHOM
UeHTpe Ha Tepputopum ropoackoro okpyra CrpexeBon» npegocTtaBneHue
MyHMLUMNANbHOW yCnyru nocpeacTBOM KOMMIEKCHOrO 3anpoca He OCYLLEeCTBNAETCA.

K 3aaBneHuo npuknagbiBaloTCca criegyrowme JOKYMEHTbI:

1) Konns [OKyMeHTa, YOOCTOBEPSIOWEro fIMYHOCTb 3asBUTENS, ABNAKOLLErocs
PU3nN4ecKMM NUUom, NMbo NMYHOCTb NpeacTaBUTENa PU3NYECKOrO UK OPUANYECKOTO
nnua (C NOANUHHUKOM 1151 CBEPKK);

2) KON OOKYMEHTOB, YOOCTOBEpPSALWMX npasa (MNOMHOMOYUS) npeacTaBUTENS
U3n4ecKoro unM  LpUaMYeckoro nuua, ecnu c  3aserieHneM  obpauaeTcs
npeacTaBuTenb 3asaBuTensd (C NOANNHHUKAMK O CBEPKN);

3) NpaBoyCTaHaBnNuBalwLWmne JOKYMEHTbI Ha nepeycTpamBaemoe W (unu)
nepensiaHMpyemMoe rMnomMmelleHne B MHOrMOKBapTUPHOM [OME, eCinu Takoe rMoMelleHue
He 3aperucTpyposaHo B EAWMHOM  rocygapCTBEHHOM — peecTpe  HeOBWXKUMOCTU
(NOANVMHHMKN UK 3aCBMAETENBbCTBOBAHHbBIE B HOTApManbHOM NOpsSAKe KOnum);

4) NOArOTOBMEHHBbIN U OMOPMIIEHHBIA B YCTAHOBMEHHOM MOPSAKE MPOEKT
nepeycrtpouctea un  (MnNu) nepennaHUPoOBKN  nepeycTpamBaeMoro u  (unu)
nepennaHMpyemMoro nomMeLleHnss B MHOrokBapTMpHOM JOMeE;

5) npoTokon obuero cobpaHmsi COBCTBEHHUKOB NOMELLIEHNA B MHOTOKBApPTUPHOM
Aome o cornacum Bcex COOCTBEHHWKOB MOMELLEHUA B MHOMOKBapTMPHOM AOME Ha
Takue nepeycTponucTBo WM (MUnv) NepennaHMpoBKY MOMELUEHNS B MHOIOKBapTUPHOM
Aome, B criydae, ecnu nepeycTtpoucTso M (Unv) nepensiaHMpoBKa MOMELLEHUS B
MHOrOKBapTUpPHOM [OMe HEBO3MOXHbl 6e3 NpucoeguHEeHUa K OaHHOMY MOMELLEHMUIO
YacTu obLero nmyLecTsa B MHOrOKBapTUPHOM AOME;

6) cornacme B NMUCbMEHHOW (POpMe BCEX YNEHOB CeMbW HaHumaTtens (B TOM
yncne BPEMEHHO OTCYTCTBYHOLMX YNEHOB CEeMbWM HaHUMAaTens), 3aHuMMaroLmnx
nepeyctpanBaemoe n (Mnu) nepennaHnpyemMoe nomMeLleHne B MHOrokBapTUpHOM JOoMe
Ha OCHOBaHWW OOroBopa couuanbHOro Hanmma (B criydae, ecnu 3asiButenem ABnAeTcs
YNOMHOMOYEHHbIN HanmogaTenem Ha npeacraBrneHve npegyCMOTPEHHbIX HACTOSALWMM
NYHKTOM [OOKYMEHTOB HaHMMaTeslb nepeycrpavMBaemMoro u (unv) nepennaHnupyemoro
NOMeLLEeHNss B MHOrOKBapTUPHOM JOMeE NO JOroBOpY COLManbHOro Hanma).

7) [OKyMeHTbl, NoATBepxjawrouwme nosiydeHne cornacua nuy, cBefeHust o
KOTOpbIX coepXaTcs B 3asdABfneHuuM U (Unu) npunaraembiX K HeMy [OOKyMeHTaX, Ha
06paboTKy NnepcoHanbHbIX AHHbIX YKa3aHHbIX Nnu,.

29. [lJokyMeHTbl AnA npefocTaBfeHns MyHUUMNanbHOM ycryrm Moryt 6biTb
npeacrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexeBon C UCMNofb30BaHUEM
EgunHoro nopTana rocygapcTBeHHbIX U MyHULMNANbHbIX yCnyr (PyHKUMA) (Npy Hanu4mm
TEXHMYECKON BO3MOXHOCTW), MOYTOBLIM OTMNpPaBfeHMeM, NMpu nMdHOM obpalleHuun, a
TakKe NocpeacTBOM oOpalleHnsa 3a NonydyeHneM myHuumnansHon ycnyrm 8 MOL (npu
HanMyuM 3akr4YeHHOro cornaweHus). B crnyyae HanpaBneHus 3asiBrieHus B
SNEKTPOHHOM (hopMme 3asBUTENb NPUKNagbIBaeT K Takomy obpalleHnto Heobxoanmble
OOKYMEHTbI U MaTepuarnbl B a5ieKTpoHHOW dhopMme. [peanaraemaa opma 3asBneHus
AOCTyrnHa NS KONUMPOBaHUS M 3amnoSyIHEHUS B 3NEKTPOHHOM Buae Ha EgmHom noptane
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycryr (PyHKuun), Ha odwuumanbHom cauvTte. B
BymaxHOM BMae npegnaraemas dopma 3aaBneHns npegocTaBnaeTcH
HenocpeactBeHHo B Otaen (kab. 36, 37), B MOL, (npy Hanuuum 3akmno4YeHHOro
cornawleHus).



30. ucknoyeH

31. MNepeyeHb OOKYMEHTOB, HeobXxoaNMbIX ans npegocTaBneHus
MYHMUMNANbHOW  YCAyrn, KOTOPble Haxo4ATCA B PacnopshKEHUW OpraHoB U
opraHuMsauun, y4acTBYKOLMX B NPeaoCTaBfeHUU MyHUMUMNAnNbHOW YCryrn, KOTopble
3asBUTENb BNpaBe NpeacTaBUTb CAaMOCTOSATENbHO:

1) Bbinucka w3 EQWHOro rocyaapcTBEHHOrO peecTtpa  HeaBMXKMMOCTM 06
OCHOBHbIX XapaKTepPUCTMKaX U 3apermcTpMpoBaHHbIX NpaBax Ha nepeycrpanBaemoe U
(vnn) nepennaHupyemMoe nomelleHme B MHOrOKBapTUPHOM AOME;

2) 3aKnYeHne opraHa NO OXpaHe MNaMATHUKOB apXUTEKTypbl, WUCTOpPUN WU
KynbTypbl O AONYCTMMOCTU MNPOBEAEHUSI MepeycTponctea M (Unv) nepensiaHMpOBKU
NOMELLEHNS B MHOTOKBAapTUPHOM AOME, €Cnv Takoe MOMELLEeHME Unn OOM, B KOTOPOM
OHO Haxo4uTCs, ABNAETCS NaMATHUKOM apXUTEKTYpPbl, UICTOPUN UAN KyTbTYpbl;

3) TEXHMYECKUA nacnopT nepeycrpamBaeMoro un (Unu) nepennaHnpyemoro
NnoMeLLEeHNSI B MHOTOKBapTUPHOM AOME.

32. AgMunHmucTpauma ropogckoro okpyra CTpexeBou He Bripase:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBfeHNs OOKYMEHTOB M MHopmMaunm unm
OCYyLLECTBNEHNA [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npeayCMOTPEHO HOPMaTMBHLIMW MPABOBbIMW aKTamMu, PerynmpylowmmMmm OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NPeAOCTaBNEHNEM MYHULMNANBbHOW YCNyru;

2) TpeboBaTb OT 3aABUTENS NPeLCTaBNEeHUs JOKYMEHTOB N MHopmaLmm, B TOM
yucne nNoaTBEPXKAAKLWMX BHECEHME 3adBuTeneM nnatbl 3a npegocTaBeHune
MYHUUMNANbHOMW  YCIYrn,  KOTOPblE  HaxXO4ATCA B pacrnopshKeHUM  opraHa,
NpeaoCTaBNAOWEro  MyHULMNANbHYO  YCAyry, WHbIX T[OCYAapCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camoynpasrieHMst nMbo noABEeAOMCTBEHHbLIX TOCYyAapCTBEHHbIM
opraHaMm WNM opraHam MECTHOrO CaMOynpaBfeHUss OpraHuM3auui, Y4acTBYHOLLMX B
npenocTaBneHnn nNpeaycMoTpeHHbIX YacTbio 1 ctatbn 1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCAYr» roCy4apCTBEHHbIX U MyHULMNAsbHbIX YCNyr, B COOTBETCTBUN C
HOpPMaTMBHbIMM MNPaBoOBbIMW akTamu Poccunckon ®depgepaummn, HOpMaTUBHbLIMU
NpaBoOBbIMM akTamn Tomckon obnactv, MyHUUMNanbHbIMA MPaBOBbIMW akTaMu, 3a
NCKMIOYEHNEM [OKYMEHTOB, BK/IOYEHHbIX B ONpedenieHHblh 4YacTblo 6 ctatbun 7
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBneHns
roCy4apCTBEHHbIX M MyHUUMNAnNbHbLIX YCIyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacTaBUTb  YKa3aHHble  OOKYMEHTbl W WHpopmauuio B OpraH,
NpeaoCcTaBNALWMNIA MyHULMNANBHYIO YCAYry, N0 COOCTBEHHOW UHULMATUBE;

3) TpeboBaTtb OT 3adABUTENA OCYLECTBNEHUS OEeUCTBUA, B TOM 4uchne
cornacoBaHuin, HeOBXoAMMbIX AN MNOMAYyYEHUS MyHULMNANBbHOW YCIYrn U CBA3AHHbIX C
obpaleHnemM B UHble roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHns u
opraHuMsauuun, 3a WCKIIKYEHMEM MOMYYEHUA YCNyr W MNOMyYeHUs [LOKYMEHTOB U
WHpopmauun, npenocTaBnsemMblX B pe3ynbTaTe NPefoCTaBfeHUs TaKux  YCNyr,
BKIOYEHHbIX B NEpPeYEeHb YCIyr, KOTopble SBASTCA HeobxoaMMbIMu 1 06s13aTenNbHbIMK
ANA  NpefoCcTaBfeHust MyHUMUMNAnbHbIX YCRyr, YTBEPXAEHHbIN peweHnem [dymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O06 ycnyrax, KOTopble siBASOTCA
HeobxogmMMbiMn 1 oba3aTenbHbiIMM NS NPEeAOCTaBMEHUS MyHUUMNAnbHbIX YCryr
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon n ee opraHammny;

4) TpeboBaTb OT 3aABMTENs NpencTaBneHUs LOOKYMEHTOB M MHGOpMauuw,
OTCyTCTBME U (MNIN) HEQOCTOBEPHOCTb KOTOPBIX HE YKa3bliBanuncb Npu nepBoHayanbHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCTaBNEeHUA MyHMLMNANIbHON
ycnyrn, nubo B NpedoCTaBfeHUM  MyHUUMNANbHOW  YCRyri, 3a  UCKNIYEeHUeMm
crneylowmx cryyaes:

a) wunsmeHeHne TpeboBaHM HOPMATMBHbLIX MPaABOBbLIX aKTOB, KacCaloLMXCS
npeaocTaBnNeHNa MyHULMNANbLHOM YCryri, Nocne nepBoHaYanbHON nogayvv 3asiBNneHns
O NpeaocTaBneHnn MyHUUUNanbHOW yCnyru;

6) Hannume owmnbOK B 3aABNEHUM O NPeSOCTaBEHNN MYHULMNANbHOW YCNyrn 1
OOKYMEHTaX, MNoAaHHbIX 3asiBUTENeM nocrne nepBoHavanbHOro OTkasa B nNpueme



OOKYMEHTOB, HEeoOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHUUUNANbLHOW YCNYrn U He BKIOYEHHbIX B NPeACTaBeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYEeHMe CpoKa OEeNCTBUSA AOKYMEHTOB UM N3MEHEHNE UHOpMaLuK nocne
nepBOHavyanbHOro oTkasa B NpuemMe JOKYMEHTOB, HEOBXoaUMbIX Ans NpefoCcTaBneHus
MyHUUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbiIIBNEHWE [OKYMEHTanbHO MOATBEPXAEHHOro dakta (Mpu3HaKoB)
OWKNOOYHOro WM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusi) AOSMKHOCTHOrO nuua
opraHa, NpeaoCTaBnsloWero MyHUUUNANbHYO YCNyry, MyHULMNANbHOrO CriyXallero,
paboTHMka ML, paboTHuKa opraHusaumm, npeaycMoTpeHHon Yactbio 1.1 crtatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBrieHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyry, Npu NepBoHa4aribHOM OTKase B npueme
OOKYMEHTOB, HEeoOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHUUMNAnbHOM YCryrn, 0 Yem B NMUCbMEHHOM BuAE 3a MNOAMNUCHIO
PYKOBOAUTENA OpraHa, NpefoCTaBnAsioWero MyHUuunanbHyl ycryry, pykoBoOAuTens
Mo®L npu nepBoHavanbHOM oOTKase B MpueMe [OOKYMEHTOB, Heobxoaumbix Ons
NpeaoCTaBnNeHNa  MyHUUMNanbHOW  ycnyrn, nmbo  pykoBoaMTENs  OpraHusauuu,
npeaycMoTpeHHON YacTbio 1.1 ctaTbn 16 HacToswero ®egepanbHOro 3akoHa

oT 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCyr», yBeOOMMAEeTCA 3asBUTENb, a TakkKe NPUHOCATCHA U3BUHEHUS
3a JocTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B npuemMe 3asiBfiEHUS U MHbIX AOKYMEHTOB, HeobxoauMblx O51S
NpeaoCTaBNEHNA MYHMLMNANbLHOW YCryrn, B Criydyae, ecnu 3asdBfieHne U AOKYMEHTHI,
HeobxoguMble Ons NpefocTaBNeHna MyHUUMNAanbLHOM yCnyr, nogaHbl B COOTBETCTBUM
C MHopMauMen O Ccpokax M nopsgke npenocTaBneHus MyHUMUMNanbHOW ycnyru,
onybnvkoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX U MyHUUMNArbHbIX yCryr
(dyHKUMR);

6) oTkasbiBaTb B MpefoCTaBfeHuM MyHUUMNanbHOW YCryru B crnydae, ecrnv
3asBNeHne W [OOKYMEHTbl, Heobxoaumble AnNs MpedoCTaBNeHns MyHULMNanbHON
ycnyrn, nodaHbl B COOTBETCTBMM C WHGOpMauMen O Ccpokax W nopsgke
npeaocTaBneHna MyHuUMnanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocyAapCTBEHHbIX 1 MyHULUMUNAMNbHBLIX YCryr ((PYHKLUURA).

McuepnbiBatowmi nepeyeHb OCHOBaHWU ONA OTKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHOW yCiyrn

33. OcHoBaHuS fAns oTkasa B NpueMe [OOKYMEHTOB, HeobxoauMbiX [AOns
npeaocTaBneHnss MyHULMNANsHOM yCryru:

1) obpalleHne 3a npenocTaBreHMeM MyHULUMNANbHOM YCNyry 3asiBUTENsl, He
COOTBETCTBYHOLLEro TpeboBaHMAM MyHKTa 2 HacToswero AQMUHUCTPATUBHOMO
perrnameHTa;

2) AOKYMEHTbI coaepXaT MOBPEXAEHMWS, WUCMpPaBMEHUs, HanMyne KOTOpbIX He
NO3BONSIET OAHO3HAYHO MCTONKOBATbL UX COAepKaHue

3) K 3asBMEHUIO HEe MNPUNOXEeHbl [OOKYMEHTbI, YCTAHOBMEHHble MyHKTOM 28
HacTosiwero AQMUHUCTPaATUBHOIO perfiameHTa.

McuepnbiBaowmn nepeyeHb OCHOBAHUIM A8 NPUOCTaHOBIIEHUS NpeaocTaBneHns
MYHUUUNANbHOW YCyru Unun otkasa B NpegocTaBNeHnn MyHUUMNansHOM ycnyru

34. OcHoBaHus ANt NPUOCTAHOBMEHWUS MPEAOCTaBNEHUS  MYHULMNANbHOW
yCryr OTCyTCTBYIOT.
35. OcHoBaHUsi Anst oTkasa B NpeaoCTaBNeHUN MyHULMNANbLHOW YCIyTu:



1) HenpeacTaBneHne ornpeneneHHbIX NMYHKTOM 28 HacTosLero
AOMUHUCTPATMBHOIO perfnameHTa [OKYMEHTOB, 00583aHHOCTb MO npeacTaBfeHuto
KOTOpbIX C YydeToM nMyHKTa 28 Hactoswero AOMUHUCTPATUBHOIO perfiaMmeHTa
BO3MOXEHA Ha 3aaBUTENS;

2) noctynneHne B AAMUHUCTpauuio ropoackoro okpyra CrpexeBon oTBeTa Ha
MEXBEOOMCTBEHHbIN 3anpoc, CBMAETENLCTBYOLLEro 06 OTCYTCTBUN AOKYMEHTA U (Unun)
WHpopmauun, HeobxoouMbIX  ANA  NpPOBeAeHus  nepeycTponctea u - (Mnn)
nepensiaHMPOBKM NOMELLEHNS B MHOTOKBapTUPHOM IOME B COOTBETCTBMM C NMyHKTOM 31
HacToswero AQMUHUCTPaATMBHOIO perfiameHTa, ecnu COOTBETCTBYIOLUN OOKYMEHT He
Obin npeacrtaBneH 3agaBuTenemM no cobcTBeHHon uHuumnatmee. OTKas B CornacoBaHuu
nepeycTponucTea u (Mnu) nepennaHUpoBKM NOMELLEHUS B MHOMOKBApTUPHOM AoMe Mo
yKazaHHOMY OCHOBaHWIO OOMNycKaeTcs B cryvae, ecnv AAMUHMCTpauus ropoackoro
okpyra CTpexeBon, Mocre norydeHns Takoro OTBeTa yBedoMuna 3asBuTend o
NoSTly4eHMM TaKoro OTBeTa, Npeasiokuna 3aaBuTento NpeactaBuTb AOKYMEHT U (unu)
nHpopmauuio, Heobxoaumble LN NpOBedAeHMs  nepeycTponctBa U (unn)
nepensiaHMPOBKM NOMELLEHNS B MHOTOKBapTUPHOM OME B COOTBETCTBMM C NMyHKTOM 31
HacToswero AOMWHUCTPATUBHOIO pernameHTa, U He nonyyuna oT 3asBuTensa Takue
OOKYMEHT M (M) WHGOpPMauMKo B TevyeHue nATHaguaTn paboumx [HeW Cco AOHSA
HanpaBneHns yBeJOMIIEHNS.

3) HecoOoTBETCTBME MNPELCTaBIEHHOrO MpoOeKTa nepeycTponctea u  (unu)
nepensiaHMpPOBKM MOMELLEHNA B MHOIFOKBApPTUPHOM AOME TpeboBaHUAM KUIULLHOTO,
rpagoCTPOUTENBHONO 3aKOHOAATENbCTBA, TEXHUYECKUX pPerfnamMeHToB, CaHUTapHO-
aNNOEMNOIIOTMYECKNX NPaBUIT U HOPMAaTMBOB.

Pasmep nnatbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTaBfieHnn MyHULUNansHON
yCrnyru, n cnocobbl ee B3MMaHus B criyvyasx, NnpeaycMOTPEHHbIX dheaeparbHbIMK
3aKoHaMu, NPUHMMAEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMAaTUBHbIMUW NMPaBOBbLIMU
akTamu Poccunckon ®egepaumm, HOpMaTUBHBIMW NPABOBLIMU akTaMn CyObEeKTOB
Poccunckon ®egepaummn, MyHUUmMnanbHbIMU NpaBoOBbIMU akTamMu

36. lNpepocTtaBneHne MyHUUMNANbHOW yCNyru ocyllectengaeTca 6ecnnaTHo.

37. Ycnyrn, KoTopble €ABAAKTCA HeobxoaumbiMu M 0Bs3aTenbHbIMW - ONS
npeaocTaBneHna MyHUUMNanbHOW ycrnyru, B TOM YWUCre CBedeHUS O [OOKYMEHTe
(OOKymMeHTax), BbljaBaeMOM (BbljaBaemblX) OpraHusaumsMu, YyyacTBylOWUMUA B
npegocTaBneHn MyHULMNANBHOW YCIyrn: nogroToBNEHHbIN N OPOPMIEHHbIN MPOEKT
nepeycrtpouctea un  (MnNu) nepennaHUPoOBKN  nepeycTpamBaeMoro u  (unu)
nepennaHMpyemMoro nomMeLleHnss B MHOrokBapTMpPHOM JOMe.

38. Mopsaok, pasamep 1 OCHOBaHWS B3MMaHMUs NaTbl 38 OKadaHue HeoOXOaANMbIX
N obsizaTenbHbIX YCNyr YCTAHABNMBAKOTCS OpraHv3auuMsmMu, npeaoCcTaBnsoWMMm
HeobOxoauMmble U o00si3aTenbHble Yycnyrn, Heobxoaumble ANsS NpefocTaBleHUs
MyHUUMNAnNbHOM  YCryrM, CaMOCTOSITENIbHO B COOTBETCTBMM C  TpebGoBaHWUsIMM
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcumanbHbI CPOK OXMUAAHUS B odepean npy nogade 3asiBreHus
0 NpeaoCcTaBnNeEHMN MyHULMNAbHOW YCIYrM U NpU NONydYeHun pesynbtaTa
npeaocTaBneHns MyHULMNanbHoM ycnyru

39. MakcnmanbHbIN CPOK OXMOAHUA B odepean npu fMYHOW nogade 3asiBrieHus
O npegocTaBneHnn MyHUUUNanbHOW YCryrn He A0SMKeH NpeBbiwaTh NATHagUuaTh MUHYT.

40. MakcumarnbHbI CPOK OXUAaHWA B odepenu npu nosiydeHun pesynbTaTta
npegocTaBneHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.



CpOK perncTpaunm 3adaBieHnAa 3adaBuUtend o npenocrtaBrieHnmn MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

41. 3agBneHne Ha Byma)KHOM HocuTene perncTpupyeTcs B 4eHb NOCTYNMEHUs B
AOMUHUCTpaAUMIO  ropoAckoro okpyra CTpexeBon 3asiBlEHUA U OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyTrn.

42. Peructpauusa 3asBfeHUs, HanpaBfeHHOro B dopMe  3feKTPOHHOro
OOKyMeHTa 4epe3 EavHbING nopTan rocyAapCTBEHHbIX W MyHUUMNANbHbLIX YCNyr
(dbyHKUMR), obmumnanbHbIn cant AOMUHUCTPaUMK ropogckoro okpyra CrpexeBon
OCyLLIeCTBNAETCA He no3gHee paboyero AHS, cneaylowero 3a AHEM €ro NOCTynfeHns B
AOMUHUCTPaLMIO ropoackoro okpyra CTpexeBon.

TpeboBaHWs K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBNAeTca MyHuMumnanbHasa ycnyra, K
3any oxumgaHusi, Mectam Ans 3anofiHeHUs 3asBfieHU 0 NpeJocTaBneHnn
MYHULUMMNANbHOW YCNyru, MHPOPMaLUMOHHbLIM CTeHAAM € obpa3suammn Nx 3anofiHEHNs U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANS NpeaoCTaBneHNss MyHUUUNAanNbHOM yCrnyru, B
TOM yucne Kk obecneyvyeHunto JOCTYNHOCTU AN UHBaNNAoB yKas3aHHbIX OO bEeKTOB B
COOTBETCTBUU C 3aKOHOoAaTenbCcTBOM Poccuiickon degepauum o coumanbHOM 3alumTe
NHBaNMaoB

43. NMpenocrtaBneHne MyHuMUMNanbHbIX YCNyr OCYLLECTBMSETCA B chneunanbHO
BblAENEHHbIX ANS 9TUX LeNen NoMeLLeHUsX.

44. MecTta npefocTaBneHus MyHuMUMnanbHOW ycnyrn obopyaylTcs C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm o counanbHOM 3awmTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHnUs MyHULMNanbHOM ycnyru, ¢ y4eTom TpeboBaHun
OOCTYMHOCTM [ONA WHBaANMOOB B COOTBETCTBUMM C 3aKkoHOOaTeNnbLCTBOM Poccumnckom
degepaumm 0 coumanbHOM  3aWmMTEe  WMHBANMAOB Ha  COTPyAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, Bo3naraetca 06493aHHOCTb NO OKa3aHuio
CUTYaLMOHHON MOMOLUM MHBanNngam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHULMMNANbHON YCNyru.

45. B cnyyae ecnv nmeeTtcd BO3MOXHOCTb OpraHuM3aumm CTOSIHKM (MapKOBKMW)
BO3Nne 34aHus (CTPOEHWUdA), B KOTOPOM pa3MeLLeHO MOMeLleHne npuemMa n Bblgauun
OOKYMEHTOB, OPraHM3oBbIBAETCS CTOsIHKA (NapkoBka) ANA NIMYHOTO aBTOMOOUIBLHOMO
TpaHcnopTa, 6ecnnaTtHasa anga 3assutenen. Ha kaxgon CTosiHKe BblOAeNsAeTcsl He MeEHee
10% mecT (HO He MeHee ofHOro mecTta), ons 6ecnnaTHOM MApPKOBKM TPAHCMOPTHbIX
cpencTts, ynpaengembix uHBanugamu |, Il rpynn, a takke mHBanugamu Il rpynnbl B
nopsake, ycraHosneHHoMm [NpaButensctBom Poccunckon degepaumm, n TpaHCNOPTHbIX
CpeacTB, NepeBO3ALNX TakuX UHBaNVMAOB U (MNn) AeTen-uHBanuaos. Ha ykasaHHbIX
TPAHCNOPTHbLIX CpeAcTBax AOO/MKeH OblTb YCTAHOBMEH OMO3HaBaTEfbHbIA  3HAK
«MHBanng». YkasaHHble MecTa [And MNapKoBKM He [OOSMKHbl  3aHMMaTb  MHble
TpaHCNOPTHbLIE CPeaCTBa.

46. Bxog B nomelleHne npuemMa v Bbldayn AOKYMEHTOB A0SmkeH obecneymBaTtb
cBobOgHbIM OOCTYyN 3asaBuTenen, ObiTb 06opyaoBaH yaoOHOM NecTHUUEN C NOPYYHAMMU
N LUMPOKNUMM NMPOXoaamMu.

47. Ha 3gaHun psagom ¢ BXOAOM AoSbkHA ObiTb pasmelleHa MHGOpMaunoHHas
Tabnuuka (BblBECKA), cOAepXKallas cnegyoLyo MHPopMaumio:

1) HanmeHoBaHWe opraHa;

2) MECTO HaxOXAeHUs1 N PUaNYEeCKUn agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrnpaBok;

5) agpec omuymnanbHOro canta opraHoB MECTHOIO CaMOynpaBIieHUss TOPOACKOro
okpyra CtpexeBon B ceTn IHTepHeT.

48. ®acag 3paHua gormkeH ObiTb 00opyaoBaH OcCBeTUTENbHbIMKU Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUM Tabnuykamu.

49. Mpn pasmeweHn MoMeLeHnn npueMa M Bblgayn [LOKYMEHTOB Bbllle



NepBOro aTaxa, 3gaHue JOMKHO 6bITb 060pyaoBaHO NMAPTAMM N UHBIMU TEXHUYECKUMU
cpencresamu, obecnevmBaroMmMm AOCTYNHOCTb YCNYrn Ansi MHBanuaos.

50. NomeweHna npvema M Bblga4yn [OKYMEHTOB AOSDKHbI NpegycMaTtpuBaTtbh
MecTa 4Nnd OXuaaHud, MHpoOpMMPOBaHUS N NpUemMa 3asiBUTENEN.

51. B mectax Aana wuHgopmupoBaHus [AofmkeH OblTb obecnedeH OocTyn
3aaBUTENEN OnNs O3HAKOMIEHMA C WHOpMaunen He TONbKO B 4acbl npuema
3asBnNeHnin, HO N B pabo4dee BpeMs, Korga npuem 3asBuTernen He BegeTcs.

52. XapaKkTepuctmkm noMeLeHnn npuema M Bblgayn [LOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBLIX PELUEHUA, OCBELLEHUS, MNOXapHOW
6e30nacHOCTU, MHXEHEPHOro obopyaoBaHUA OOMKHbI COOTBETCTBOBATbL TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccurckon ®enepaunu.

53. MNomeweHna npuema BblgauYn [OKYMEHTOB obopyayrTca CcTeHaamu
(cTonkamm), cogepaLimmm MHdOpMaLno o] nopsake npegoctaBneHus
MYHULUMNANbHbIX YCAYT.

54. B mecTax Ong OXuaaHus yCTaHaBMMBAKTCH CTYrnbs (KpecesibHble cekuuu,
Kpecna) ans 3aasutenen. B nomelleHnn npvema v Bblgavm LOKYMEHTOB BblAeNAeTCs
MeCTo Ana odopMIieHnMs [OOKYMEHTOB, npegycMaTtpuatowiee CTofibl (CTOMKU) C
BGnaHkamu 3asiBEHNN N KaHLUENSPCKUMU NPUHAANEXHOCTAMN.

55. NHdpopmaumsa o dpamunuu, MMeHW, OT4YecTBe W OOSMKHOCTWU creuyunanucTa
Otaena, ocywecTBNALWEro NpegocTaBneHne MyHULMNanbHOW yCcnyrn, AormkHa ObiTb
pasmelleHa Ha JIMYHOW WH(OpMauMoHHOW Tabnmyke wn Ha pabovem MmecTe
cneynanucra.

56. OpraH, npeaoCcTaBNALWMIA  MyHMUMNAnNbHYyO  ycnyry, obecnednBaet
WMHBanNuaam:

1) ycnoBua gna  6ecnpensaTCcTBEHHOro  AdocTtyna K  obbekTy  (34aHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTcTBEHHOro
NOSIb30BaHNSA TPAHCNOPTOM, CpeaCcTBaMU CBA3M U MHpopMaumi;

2) BO3MOXXHOCTb CaMOCTOSITENbHOrO nepeaBmXeHns no TeppuTopun, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, NOMeleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon OObekT v BbIXxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPeACTBO M BbICAAKN U3 HEro, B TOM YMCIiEe C UCMNOSIb30BaAHNEM Kpecrna-
KOMSICKU;

3) conpoBOXAEHWE WHBaNUOOB, UMEIOLMX CTOMKME paccTponcTBa (QYHKLUUK
3pEHUS N CaMOCTOATENbHOIO NepeaBMKeHns;

4) Hagnexaulee pasmelieHne obopyaoBaHWA W HocuUTenenm uHdopMaLmu,
HeobxogmMbix ans obecneyeHnsa 6ecnpensTCTBEHHOIrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMID), B KOTOPOM MpeaoCTaBnseTCa MyHuuMnanbHaa ycnyra, U K
ycriyre ¢ y4eTOM OrpaHyyeHnn X XX3HeaeaTernbHOCTY;

5) pybnupoBaHue HeobXOAMMOW ONA MHBANWOOB 3BYKOBOW W 3pUTESIbHON
MHpopMauuK, a TakKkKe Hagnucen, 3HaAKOB M WHOW TEKCTOBOW U rpadu4eckon
MHOpPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck Ha oObekT (3gaHve, MOMeELLEeHWe), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMnanbHaa  ycnyra,  cobakM-npoBOAHWMKA  NPU  HanNnuMM  OOKYMEHTa,
noagTeBepxagawLwero ee cneuuanbHoe obyyeHuMe M BblgaBaemoro no d¢opme u B
nopsgke, Kotopble onpenenawTcsa degepanbHbIM OpraHoM UCMOMNHUTESTbHOW BriacTw,
OCYLLECTBNAOLWNM OYHKLMN MO BbipaboTke N peanu3aumm rocyaapCTBEHHOW NONUTUKM
N HOPMaTUBHO-NPaBOBOMY PErynnMpoBaHUIO B cpepe coumaribHON 3aLmTbl HACESEeHUS;

8) okasaHve wuHBanNMgamMm nNoMoWM B nNpeofonieHnn 6apbepoB, MeLLaoLLnX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMNANbHON YCryru

57. MokasaTensiMm JOCTYNHOCTU U Ka4eCcTBa MyHULIMNANbLHOW YCryrn SBASIHOTCS:
1) AOCTOBEPHOCTb NPeaOoCTaBNsAEMON 3asABUTENSM MHOPMaLnK;



2) NosiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnagHoCTb bopM npefocTaBnsseMon nHgopmaumm o6 agMUHUCTPATUBHBIX
npouenypax;

4) ynobCcTBO M OOCTYMHOCTb MOMyYeHUs1 MHopMauumM 3asBUTENSMU O NMOpPsiAKe
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

5) cobniogeHne CpPoKOB MCMOMHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp
1 NpefoCTaBNeHUs MyHULMMNANsHOM YCnyru B LLENoMm;

6) cobnogeHme TpeboBaHMKM K pasmepy nnatbl 3a npeaocTaBrieHue
MYHULUUNANbHOW YCryru;

7) cobntogeHnn  TpeboBaHW CTaHgapTa NPeaoCTaBfeHUa  MyHUUMNanbHOM
ycrnyrm

8) oTcyTcTBME 0OOOCHOBaHHbLIX Xanob Ha pelweHus, gencteua (6esgencraeme)
AoMnHUCTpaummn ropoackoro okpyra CTpexeBoW, AOSMKHOCTHLIX Ny, AgMUHUCTpaumm
ropogckoro  okpyra  CrtpexeBoW, nnbo  MyHMUMNANbHBIX  CRyXawux  npu
npegocTaBneHn MyHUUMNANbLHOW YCNyru;

9) noflHOTa W aKTyanbHOCTb WHOPMauuM O nopsigke npefoCcTaBleHus
MYHUUUNANbHOW YCAyrn.

58. Mpn nonyvyeHnn MyHMUMNANBLHON YCNyrM 3asiBUTENb OCYLLUECTBMSET He
bonee ABYX B3aMMOAENCTBUN C AOIHKHOCTHLIMU NULIAMU:

1) npn nogadve 3anpoca Ha NosiyYeHMe MyHUUMNAnbHOW YCIyrm 1 NonyyYyeHuu
pesynbTarta MyHUUMNanbHOW ycnyru 3asButenemM num4Ho, B TOM vucne yepes ML (npu
YCIOBMM 3aKMNOYEHHOrO cornalleHuns);

2) npu nogaye 3anpoca Ha MosflydeHwe Yycrnyrm c ucrnonb3oBaHvem EaunHoro
nopTtana rocyfapCTBEHHbIX W MyHUMUMNAnNbHbIX Yycnyr (dyHkumn) (Mpy Hanuymm
TEXHUYECKOM BO3MOXHOCTU), MOYTOBbIM OTNpaBfieHMeM — B3aUMOAEWNCTBUS C
OOIMKHOCTHLIMK Nuamun He TpebyeTca.

59. MNMpoAOMKNTENBHOCTL KaXX4oro B3auMMOAEWCTBMS He [OSfKHa npeBblaTtb
NATHagUaTV MUHYT.

60. NcuyepnbiBalowmnm coctaB AENCTBUN, KOTOPbIE 3adABUTESb BripaBe COBEPLLUNTbL
B 3IIEKTPOHHOM (bOpMe MNpU MOSTyYEHUUM MYHUUMNANBHOW YCNYyrn C UCMONb30BaHUEM
EavHoro noptana mMmyHuumnanbHbIX YCnyr (QYHKUNA):

1) nony4yeHne nHopMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoOMSEeHWe C hopMammn 3asiBIEHUA N UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne paocTyna K HUM Ons
KOMMPOBaHUS 1 3anOSTHEHUS B ANTEKTPOHHOM (popMeE;

3) npeacTaBreHvs 3asdBfeHus O npefocTaBneHUM MyHUUUNanbHOW YCNyrn B
3NEKTPOHHON hOpME,;

4) npegctaBneHne  OOKYMEHTOB, HeobXoouMmbiX Ans  nNpefoCcTaBreHus
MYHULMNANbHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOPUHra Xoda npefoCTaBNeHns MyHULMNanbHON
ycnyru;

6) nonyvyeHwe pes3yrbTaTOB MPeAOCTaBIIEHUS YCIYrn B 3NIEKTPOHHOM BUAE Ha
EovHoM nopTane rocygapCTBEHHbIX M MyHMUMNANbHBIX YCnyr (pyHKUMIA), ecnn 3To He
3anpeLeHo enepanbHbIM 3aKOHOM.

MHble TpeboBaHus, B TOM YnCne yunTbiBaloLWwme 0CO6EHHOCTN NpeaoCcTaBneHns
MyHuUuunanbHoun ycnyrm B MOLL n ocobeHHOCTM npegocTtaBneHns MyHUUunansHom
yCryru B 9neKTpoHHOW dhopme

61. 3agBuTento NpeaoCcTaBnseTCd BO3MOXHOCTb MOMYYEHUS MYHULMMNANIbHON
ycnyrm ¢ ucnornb3oBaHnem EAmHOro noprana rocyfapCTBEHHbIX M MyHWUUMMAarbHbIX
ycnyr  (pyHKumMn)  (npu  Hanu4um TEXHUYECKOW BO3MOXHOCTU), MOYTOBbLIM
oTnpaBfeHnemM, a Takke MoCpeAcTBOM IMYyHOro obpalweHns 3a nosydyeHuem
MyHuumMnansHon ycnyrn B MOLL (npy Hanvyuum 3aknio4eHHOro cornateHuns).

62. Npn obpalleHnn 3a nonyvyeHnmem MyHuumMnanbHOW ycnyrn depe3 EanHbin



noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
9MEKTPOHHas noanucb B cooTBeTcTBUM ¢ PepepanbHbiM 3akoHOM oT 06.04.2011
Ne 63-93 «O6 aneKTpOHHON NOAMUCU».

63. lNpn npegcraBneHnn 3adBfIEHUS] B ANEKTPOHHOM dhopMe npencTaBuTenem
3aaBUTENS, 4ENCTBYIOLMM HA OCHOBaHWUM LOBEPEHHOCTUN, AOBEPEHHOCTb AOMMKHA ObiTb
npeacraeneHa B GOpPMe 3NEKTPOHHOro AOKYMEHTa, MOAMUCAHHOIO 3NeKTPOHHON
NoAMNMUCBI0 YNONHOMOYEHHOIO Nnua, BblgasLwero (NognucaBLLEero) JOBEPEHHOCTb.

64. [JOKyMeHTbIl, SABNAKOLWMECA pe3ynbTaToOM NpeaocTaBneHns MyHuUuMnanbHOW
yCnyru, B BUAE 3NEKTPOHHOro AOKYMEHTa HanpaBnAwTCcsa 3asBuTento 4depe3 EanHbIn
nopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (QyHKuun) (Npy Hanu4mm
TEXHUYECKON BO3MOXXHOCTM).

65. B cnyvyae noctynneHna 3asBneHuss N JOKYMEHTOB B 3JIEKTPOHHOM dhopme C
ncnonb3oBaHmeM EpfuHOro noprtana rocygapCTBEHHbIX M MYHMUMMANbHbBIX  YCIyr
(byHKUMIR)  (NpYU  HaNMWYMM  TEXHUYECKOM BO3MOXHOCTWM) cneumnanuct OTaena,
OTBETCTBEHHbIN 3@ nNpefoCTaBfeHve MyHUUMNanbHOW  ycnyru, WHGOopMuUpyeT
3asBUTENS Yepes NUYHbIA KabnHET O perncTpaunmn 3asiBrieHus.

66. OpraHnsauusa npegocTaBreHns MyHULUNANbHOW YCyrn OCyLWeCTBNAETCSA No
NPUHUMNY «OOHOro OKHa» Ha 6asze MOL npu nuyHoM obpalieHumn 3assutens (npu
HanNU4MM 3aKOYEHHOro CornalleHus).

67. 3aaBnTENAM NpeaocTaBnAeTCs BO3MOXHOCTb AN NpeABapuTESIbHON 3anmcu
Ha nogayy 3asBNeHUs W [OOKYMEHTOB, Heobxoaumbix And npeaocTaBneHus
MYHULMNANbHOW YCAYr.

68. lNpeaBaputenbHaa  3annMCb  MOXET  OCYLLECTBASATbLCA  CRegytowmMmn
cnocobamu no BbIGOPY 3aABUTENS:

1) npu nnyHoMm obpalleHnn 3asButens B AAMUHUCTPaLMIO FOPOACKOro OKpyra
CtpexeBou;

2) no TenedoHy;

3) Yepe3 oduuManbHbI CauT OpraHOB MECTHOro camMoyrnpaBneHus ropoackoro
okpyra CtpexesoW: http//admstrj.ru;

69. NMpn NnpeaBapuTenbHOM 3anMcK 3asiBUTENb coobLLaeT cneayolme AaHHbIE:

1) ansa duamyeckoro nuua: damunumio, UMsi, OTYECTBO (NocnegHee Npu HanNUuun);

2) 4ns puanyeckoro nuua: HaMmmeHoBaHe LPUANYECKOro NMLUa;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) agpec 3NeKTPOHHOW NOYThI (MPU HaNU4Un);

5) »xenaemble gaTy U BpeMda NpeacTtaBreHns JOKYMEHTOB.

70. MNMpepBapuTenbHasa 3anucb OCYLLECTBMASETCA MYyTEM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

71. 3aasutento coobwaloTca gata M Bpems npuemMa LOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOpble creayeT obpaTtutbes. [Mpu nnyHom obpalleHun
3a8BUTEN0 BblOaeTCa TaroH-noaTBepXaeHne. 3asdBuTenb, 3anuMcaBLUMACA Ha MNpuem
yepe3 oduvumnanbHbIn CaUT OpraHOB MECTHOrO caMoyrnpaBfieHUa ropoaCcKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

72. OcywecTBnexme 3anmcu 3asaBuTenen Ha onpeaeneHHyro pary
3aKaH4MBaeTCs 3a CYTKW 4O HACTYNfeHUs 3TON AaTbl.

73. Mpu ocyLlecTBneHN npeaBapuUTeNbHON 3annucn 3asiBuTenb B 00s13aTeNbHOM
nopsiake MHGOpPMUpPYeTCs O TOM, YTO NpeaBapuTenbHas 3anncb aHHynuMpyeTca B
Cnyyae ero He €BKM MO UCTEYEHMM NATHAAUATU MUHYT C Ha3HAYEHHOro BpPEMEHU
npuemMa. 3asBuTensm, 3annucaslUMMCSH Ha NpuemM Yeped odpuumanbHbii CanT opraHoB
MECTHOro camoynpaBneHus ropoackoro okpyra CTpexxeBon 3a Tpu KaneHgapHbIX OHSA
00 npuema oTnpaBnsieTCss HaNOMWHAHWE Ha YKa3aHHbI aapec 3NEKTPOHHOW MOYTbl O
naTte, BpeMeHM UM MecTe npuemMa, a Takke WHGopmauuss 06 aHHynMpoBaHWUK
npeaBapuTENbHON 3anucyu B ClyyYae He SBKM MO WUCTEYEeHUM NATHaguatm MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

74. 3assutenb B noboe Bpems BrnpaBe OTka3aTbCA OT NpeaBapuUTEnbHON
3anucu.



75. B oTcytcTBMM 3asiBuTenen, obpaTuBLUMXCA MO NpeABapuUTEnbHOW 3anucw,
OCYLLeCTBNSAETCS NpuemM 3asButenen, obpaTmuBLLMXCS B NOPAOKE oYepean.

76. 'paduk npuvema (nNnpuemMHoe BpeMsl) 3asBUTenen no npeaBapUTeNbHON
3anvcn yctaHaBnvsaeTcs HavanbHukom OThena B 3aBUCUMMOCTU OT MHTEHCMBHOCTU
obpalueHunn.

77. 3agBuUTENL MMEET BO3MOXHOCTb MOMyYeHUs uHdopMaumm O Xxode
npegocTaBneHns MyHuuunansHon ycnyru. WHdopmaumss o xoge npegocTaBneHuns
MYHULMNANbHOW YCIyrM HanpasnsieTcs B CPOK, He Mpesblwarwmnin ogHoro paboyero
OHA rocre 3aBeplleHUss BbINOMHEHUA COOTBETCTBYHOLWEro [AeWCTBUSA, Ha ajpec
SMNEKTPOHHOM MOoYTbl  WNW € Ucnonb3oBaHveM cpeacts  EavHoro  noprtana
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX Yycryr (YHKUMA) (NpU Hannymm TEXHUYECKOU
BO3MOXHOCTH).

Mpy npepoctasBneHMn MyHULMNANbHOW YCNyrM B 3MEKTPOHHOW  hopme
3aABUTENIO HanpasnseTca:

1) ygegomrieHne o npuvemMe W perucTpauum 3asiBrieHMs W OOKYMEHTOB,
HeobxoaMMbIX ANs NPeaoCTaBNeHNa MyHULMNAaIbHOW YCNyru;

2) yBefoMreHne o pe3ynbTaTtax pacCMOTPEHUS AOKYMEHTOB, He06XoAMMbIX A4S
npefocTaBneHnss MyHULMNAansHON ycryru,

3) yBegomMneHve O BO3MOXHOCTW MOMy4uTb pesyrnbTar npedocTaBneHns
MyHUUMNanbHOW  ycnyrm  nubo  MOTMBMPOBAHHBIN ~ OTKa3 B NpefocTaBneHun
MYHULMMANbHON YCNyru.

lll. CocTaB, nocrnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIie 0COOEeHHOCTHU
BbINOMTHEHNA aAMUHUCTPATUBHbIX NpoLeayp B 3NEKTPOHHOMU chopme, a Takxke
0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX npoueayp B ML

78. lNpepocTtaBneHve MyHWUMNAanNbHOW YyCryru BKNovaeT B cebsa cnepyowime
agMVHUCTpaTUBHbIE NpoLueaypsl:

1) npuem n pernctpauusa 3asBneHUs W [OKYMEHTOB AN npefocTaBreHus
MYHULMNANbHOW yCnyru;

2) bopMmnpoBaHMe U HarnpasrieHVe MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauun), yqacTBytoLme B NpeJocTaBlneHnn MyHULUNansHOM ycryru,

3) NpuHATUE pelleHns O corrnacoBaHnn n (UNU) NepeycTpomcTBe MOMELLEHUS B
MHOrokBapTUpHoM gome nnbo ob oTkase B NpegocTaBneHnm MyHULMNAnNsHOW yCryru,

4) Bblgaya pesyrnbTata npefocTaBneHns MyHULMNanbLHOW yCryri.

3aaBuTENb  MUMEeT  BO3MOXHOCTb  MONyyYeHus  uHpopmMaumMm O  Xopae
npegocTaBneHns MyHuuunansHon ycnyrn. WHdopmaumss o xoge npefgocTaBneHns
MYHULUMMNANbHOW YCIyrM HanpasnseTca 3asiBUTEN0 B CPOK, HE MpeBblLlIalowmnin 0gHOro
paboyero AHA Mnocne 3aBeplUeHUs BbIMNOMHEHUS COOTBETCTBYHOLIEro AEWCTBUSA, Ha
agpec 3NeKTPOHHOM MoYTbl MMM C ucnonb3oBaHveM cpeacts EawHoro noptana
rocygapCTBEHHbIX W MyHUUMnanbHbliX ycnyr  (cpyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

Mpy npepoctasBneHMn MyHUUMNANbHOW YCNyrM B 3MEKTPOHHOW  opme
3aABUTENIO HanpasnseTca:

1) yBegoomMneHve O npuemMe U peructTpaumvM 3asiBNeHNs U [OOKYMEHTOB,
HeobxoaMMbIX ANs NPeaoCTaBNeHNa MyHULMNAanbHOW YCNyri;

2) yBefOMNEHNE O pesynbTaTax paCCMOTPEHUS JOKYMEHTOB, HEOBXOANMbIX OIS
npefocTaBneHnss MyHMLMNansHon ycryru,

3) yBeOoMneHve O BO3MOXHOCTM MOMNyYUTb pes3ynbTaT npefocTaBreHuns
MyHUUMNanbHOW  ycnyrm nubo  MOTMBMPOBAHHBLIM  OTKa3 B NpegocTaBreHuu
MYHULMNANbHOW YCIyru.

Brok-cxema npefocTaBneHns MyHULMNAnNbHOW ycrnyru



79. bnok-cxema nocnegoBaTenbHOCTWM  OEACTBUM  NpU  NpegocTaBreHnn
MyHMUMMANbHOW  yCnyrM npeacrtaBneHa B NPUIIOXEHMUM 2 K HacToswemy
AOMWHUCTPATUBHOMY pernamMmeHTy.

Mpuem 1 perncTpaums 3asBneHnst U JOKYMEHTOB A4Sl NPeAoCTaBNeHuns
MyHULMNANbHOM yCnyru

80. OcHOBaHMEM [OnNA Havana BbINOSIHEHWUS AAHHOW aAMUHUCTPaTUBHON
npoueaypbl ABNAETCA NocTynneHne B AOQMUHUCTPAUUIO ropoackoro okpyra CtpexxeBon
3asiBrneHns N OOKYMEHTOB, onpeaeneHHbIX  MyHKTOM 28 HacTosLEero
AOMWHUCTPaATMBHOIO pernamMeHTa:

1) B xoge nu4HOro npuema 3aaButend (NpeacrtaBUTENsS  3adBUTENS)
cneuynanuctom OTgena, OTBETCTBEHHbIM 3a MNPUEM 3asiBNeHus O npenocTaBfieHuun
MYHULUUNANbHOW YCAYrn U AOKYMEHTOB;

2) n3 MoL (npu Hann4mMm 3akntoYeHHoro cornaweHnsa ¢ MoLl);

3) nocpeacTBOM MOYTOBOrO OTNPAaBIEHNS;

4) B 9NeKTpPOHHON hopMe NocpeaCcTBOM INEKTPOHHOW NOYTHI;

5) B 9nekTpoHHOW dopmMe C ucnonb3oBaHnem EpguHoro  noprtana

rocygapCTBEHHbIX W MyHUUMNanbHbIX Ycnyr (dyHkumin) (nocre obecneyeHus

TEXHUYECKON BO3MOXHOCTH).

81. lNpn ycTaHOBNEHUM OCHOBaHUM AN OTKasa B nNpuemMe [OOKYMEHTOB,
npeaycMOTPEHHbIX MNyHKTOM 33 Hactoswero AAMUMHUCTPATUBHOINO perfiameHTa,
crneuvanuct OTtgena, OTBETCTBEHHbIM 3a MNpefoCTaBNeHne MyHUUUNanbHOW YCnyru,
BO3BpalLlaeT 3asBUTENO0 NpeacTaBrneHHble JOKYMEHTbI C yKa3aHMeM MpuYMH Bo3BpaTa.
[Mpn oTCcyTCTBUM OCHOBaHW AN OTKa3a B NpuemMe OOKYMEHTOB, MpedyCMOTPEHHbIX
NyHKTOM 33 HacTtoswero AAMUMHUCTPATUBHOIO pernameHTta, cneuvanuct OTaena,
OTBETCTBEHHbIV 3a NpeaocTaBfeHne MyHUUMNanbHOW YCryrn, HanpaeBndaeT 3asBrieHne
cneunanucty AgMuyHUCTpaumm ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio AOKYMEHTOB, Ha permcTpauuio nyteM BHECEHUSI 3anucmn B >KypHan
pernctTpauumn BXogawmx JoKyMeHToB AQMUHUCTpaLmMm ropofckoro okpyra Ctpexeson B
OEeHb NOCTYNNEHUs 3asBeHNs U NpunaraeMblX K HEMy JOKYMEHTOB.

82. Cneumanuct, OTBETCTBEHHbIM 3a perncTpaumio 3asaBfeHUsd, B CPOK He
nosgHee [HA NOCTynneHna B AOMUHUCTpauuio ropoackoro okpyra CrpexeBon,
perncTpypyeT v HanpasnsieT 3asiBlieHUe U MNPUNOXEeHHble AOKYMEHTbl crneuuanucty
Otpgena, OTBETCTBEHHOMY 3a NpefoCTaBNeHne MyHUUMNAnNbLHOW YCIyri.

83. MNMpun oTcyTtcTBMM y 3asBUTENs, OOpPaATUBLLEroCs JfWUYHO, 3arOfIHEHHOrO
3asBreHNss UM Npu  HenpaBWUIbHOM ero 3anosfiHeHun, cneuuanuct Otgena,
OTBETCTBEHHbI 3a MpefocTaBfieHne MyHuMUMNanbHOW  ycnyru, ocyliecTBnser
METOANYECKYHO MOMOLLb MO 3anoSTHEHUIO 3as8BMNEHUS.

84. PesynbTaTOM agMUMHUCTPATUBHOW  Mpouedypbl  ABNseTcs  nepefada
npolwleawero perncTpauuio 3asiBfieHMsi Ha paccMmoTpeHune cneumanucty OTtaena,
OTBETCTBEHHOMY 3a NpeJoCcTaBneHns MyHUUMNansHOM yCryru.

85. MakcumarnbHbIM CPOK BbIMNOSIHEHUA aAMUHUCTPATUBHOM npoueaypbl Mo
npueMy W perucTpaumm 3asBreHnda W [OOKYMEHTOB And  npefocTaBneHus
MYHUUMNANbHOM YCNyrM cocTaBnsieT He 0Oonee AByx pabounx [HenW co  AOHA
NOCTYNNEeHUs 3asBNeHUs.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHnn MyHULMNANbHOM YCrym

86. OcHoBaHMEM [nsl Hayana agMUHUCTPATMBHOWM nNpouedypbl  sIBNSETCS
NOCTyNrneHne npoLleLero perucTpaumio 3asiBfieHnss U npunaraemblx K Hemy
AOKYMEHTOB Ha paccmoTpeHue cneumanucty OTgena, OTBETCTBEHHOMY  3a
npegocTaBneHne MyHUUMnansHom ycnyru.

87. Cneunanuct OTgena, OTBETCTBEHHbI 3a NpeaocTaBneHne MyHUUMNanbHOM



ycnyru, B TedeHue opHoro pabovero OHA CO AHSA MNOCTYNNEeHMs K HemMy Ha
paccMOTpeHNe [OOKYMEHTOB FOTOBUT MEXBEOOMCTBEHHbIE 3anpocbhl Afs MNONydYeHUs
cBedeHun, npedycMOTpeHHbIX nyHKToM 31  Hactoswero AOMUHUCTPaTUBHOIO
pernameHTa.

88. ®opmupoBaHue n HanpaBneHne  MeXBEJOMCTBEHHbIX  3anpocoB
ocyLlecTBNAeTcA B COOTBETCTBMM C TpeboBaHuamun defepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npefoCcTaBneHUss FOCYAapCTBEHHbIX W
MYHULUMNANbHbIX YCyr».

89. Ins npepocTaBneHns MyHuuMnaneHon ycnyrn cneumanuct OTgena,
OTBETCTBEHHbIN 3a nNpefoCTaBrneHve  MyHUUMNanbHOW  ycnyru,  HanpasnseT
MeXBeJOMCTBEHHbIE 3anpochl B:

1) ®egepanbHyto  cnyx0y rocygapCTBEHHOW  perumctpauuu, Kagactpa u
KapTorpaduu, npenoCTaBNAOLWY  CBedeHusl, cojepxawmeca B EguHom
rocyaapCTBEHHOM peecTpe HeABMXUMOCTH;

2) depepanbHyl0 Hanorosykw cnyxby, nNpefoCTaBnsOWY CBeAeHus,
cogepxawmeca B EguUHoM rocyaapCTBEHHOM peecTpe opuaumyeckux nuy n EgnHom
rocygapCcTBeHHOM peecTpe MHAMBMAYanbHbIX npeanpuHuMmaTenen.

3) [HenaptaMeHT no KynbType u Typmamy Tomckon obnactn (ecnu
nepeycTpoucTso M (MNn) nepennaHMpoBKa MNOMELLEHNA B MHOrOKBapTUPHOM [oMe
ocyllecTBNAeTCA B [JOME, B KOTOPOM OHO HaxoauTcs, €BNASEeTCH NaMATHUKOM
apXUTEKTYpbI).

90. TllpeactasBneHHble B AOMWHUCTpaAUMIO ropogckoro okpyra CrpexeBon
OOKYMEHTbI W WHopMauus, MnosiydeHHble B  paMKax MeXBeJOMCTBEHHOro
B3aMmogencTsund, nepegatotca  cneuuanucty  Otgena, OTBETCTBEHHOMY 3@
npegocTaBneHne MyHUUMnanbHOW yCnyru, B AeHb NOCTYNfeHNs JOKYMEHTOB.

91. PesynbTaToM agMUMHUCTPATMBHOW npouenypbl — sBnseTca obobuieHne
NoslydeHHOM B  paMKax MEeXBEJOMCTBEHHOro B3auMMOLEWCTBUA  MHGOpMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MYHUMUMMNANbHOW  yCrnyru
3aaBUTENIO.

92. MakcumanbHbI  CPOK  BbINOMHEHUA  agMUHUCTPaATMBHOM  npoueaypbl
cocTaBnseT WecTb paboynx gHEeW cO OHA MNOCTYNMeHUs npollelero perucTpaumto
3a8BreHUss 1 npunaraemblX K Hemy [OOKYMEHTOB Ha pacCMOTpPeHue crneunanucty
Otpena, OTBETCTBEHHOMY 3a NpefoCTaBlieHne MyHUUUNansHOM yCryru.

MpuHATNE peLLeHns O NPeAoCTaBNeHNM MyHULMNANbHOW ycnyrn nbo ob oTkase B
npeaocTaBneHUN MyHULMNANbLHON YCryru

93. OcHoBaHvMeM [Ana Hayvana aaMUHUCTPaTUMBHOW npouenypbl  ABNAeTCS
HanuuMe MOMHOro naketa [AOKYMEHTOB, HeobxoguMbix [Ons  npegocTaBneHuns
MyHMUMMANbHOW  yCNnyru, YykasaHHbIXx B nyHktax 28 w31 Hacrosiwero
AOMWHUCTPaATMBHOIO pernamMeHTa.

94. 3asiBrneHne n npunaraemble K HeMy OOKYMEHTbl B [eHb WX MOCTYMNIeHns
cneumanuctom OTaena, OTBETCTBEHHbLIM 3a NpedoCTaBNeHne MyHUUMNanbHOW ycnyru,
HanpasnalTCA Ha pPacCMOTPEHME MEXBEAOMCTBEHHOW KOMMUCCUW, MNPUEMOYHOMN
komuccum (ganee — Komuccus).

95. Komncensa paccmaTtpuBaeT [OOKYMEHTbI, yKasaHHble B nyHktax 28, 31
HacToswero AOMUHUCTPaATMBHOrO pernamMeHta, Ha WX cooTBeTcTBue rnase 4
KunuwHoro kopgekca Poccuinckon depepaunn. PeweHne Komuccumn odopmngaeTcsa
npoTokorioM. B TedyeHne ogHoro paboyero AaHs co OHA 3acefaHnsa Kommuccum npoToKon
yTBepxaaetca Mapom ropoackoro okpyra.

96. Ha ocHoBaHuu yTBepXxaeHHoro npoTtokona Komwuccun cneumanuct Otgena,
OTBETCTBEHHbIN 3a MNpefoCTaBrieHMe MyHUUMNAnbHOW YCryrn, B TEeYeHue O[HOro
paboyero AHs roToBUT U HanpasnsaeT Ha noanucbk Mapy ropogckoro okpyra CTpexeBon:

1) pelweHne O corfnacoBaHuUM nepeycTpoucTea u (Mnu) nepennaHnpoBKU
nomMeLleHUss B MHOTOKBapTUPHOM AoMe Nno dpopme, YCTaHOBIIEHHOW MOCTaHOBIEHMEM



MpaButensctea Poccuickon epepaumm ot 28.04.2005 Ne 266;

2) yBegomneHne o6 oOTKase B cornacoBaHuM nepeycTpouctea u - (unu)
nepensiaHMpPOBKM MOMELLEHUS B MHOrOKBapTMpPHOM JoMe no dopMe CcorfnacHo
npunoxeHnto 3 K HacTtoAwemy AOMUHUCTPATMBHOMY perflameHTy C  ykasaHueMm
OCHOBaHWN, YKa3aHHbIX B MyHKTe 35 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

97. PesynbTaToOM aAMMHUCTPaATMBHOW Mpouedypbl ABNAeTcAa  nognucaHue
OOKYMeHTa, YyKasaHHOro B nyHkTe 96 Hactodwero AOMUHUCTPATUBHOIO perfameHTa,
0hOPMASAIOLLErO peLleHe O CorflacoBaHnM NepeycTponcTea n (Mnv) nepennaHnpoBKU
noMeLleHnss B  MHOTOKBapTUMPHOM [OMe WnW, OTkase B MpegoctaBreHnn
MYHULMNANbHOW yCnyru.

98. MakcumanbHbIA  CPOK  BbLIMOMIHEHUS  aIMUHUCTPATUBHOW  npoueaypbl
cocTaBngaeT He bonee TpuauaTn NATM pabounx gHEN CO AHA MNOCTYNMEeHUsa cneynanucty
Otpena, OTBETCTBEHHOMY 3a npefoCTaBfeHne MyHUUMnanbHOW YCRyru, MoJsIHOro
nakeTa JOKYMEHTOB, HeOBX0AMMBbIX OS5 NpeoCcTaBeHns MyHULMNansHON yCnyru.

Bblgava pesynbTata MyHULMOANTbHOW YCIYTU

99. OcHoBaHMeM [Ans Havana aAMWHUCTPaATUBHOM npouenypbl sBnsieTcs
HanuMyue [JOKyMeHTa, yKasaHHOro B NyHKTe 96 Hactodwero AOMUMHUCTPaATUMBHOIO
perrnameHTa.

100. Bblgaya pesynbTata nNpegocTaBrieHUs  MYHUUMMAnbHOW  YCryru
OCyLLleCTBNAETCA CNocoboM, yKazaHHbIM 3asiBUTENEM B 3asiBlIEHUMN, B TOM YUCTe:

1) npu nnyHom obpawleHnn B Otaen (Ha BymaxkHOM Hocutene);

2) NoCcpeacTBOM MOYTOBOrO OTMPAaBIIEHUS Ha adpec 3asdABUTEnNs, yKasaHHbIA B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM  3NEKTPOHHOM  MOYTbl MO agpecy 9neKTPOHHOW  MOYThl,
yKasaHHOMY B 3asiBNeHUn (B popme aNeKTPOHHOrO AOKYMEHTA);

4) npy nuyHoM obpaiieHnn B MOLL (npn HanMyuumn 3aknOYEeHHOro cornalleHus)
(Ha BymaxxkHOM HocuTene);

5)yepe3 nuyHbIN KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbLIX  yenyr (yHKUMn) (NpU HanNUYMM  TEXHUYECKOW BO3MOXXHOCTW)
(B dpopme 9NeKTPOHHOro JOKYMEHTA).

101. MakcumarnbHbI CPOK BbINOMHEHUS aAMWHUCTPATMBHOW npouenypbl He
OOJSDKEH npeBblwaTh Tpex pabounx gHen co AHA NoAnNMCcaHnsa JOKYMEHTa, yKa3aHHOro B
nyHkTe 96 HacToswero AMUHUCTPATMUBHOIO perfnamMmeHTa.

V. Mopapok n popMbl KOHTPONSA 3a UCNONTHEHneM AAMUHUCTPATUBHOIO
pernameHTa

rlOpFI,EI,OK OCYyLUEeCTBIIEHUNA TEKYLLEero KOHTpoIia 3a cobnogeHnemM 1 NCnonHEHNeM
OTBETCTBEHHbLIMWU AOSMKHOCTHLIMU NLLAMU NOSTOKEHNI A,D,MVIHVICTpaTVIBHOI'O
pernameHTa n NHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBIIMBaAKOLLNX Tpe6OBaHI/IFI K
npenocrtaBrieHnto MyHVILlVIﬂaﬂbHOVI yCnyru, a Takke npunHATueEM MMun peLLleHVI17I

102. TeKywMn KOHTPONb 3a COGMAEHMEM W  UCNOSTHEHMEM MOSIOXKEHWI
AOMUHUCTPATUBHOIO  perfnaMmeHTa W WHbIX  HOPMAaTMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawwmx TpeboBaHMA K NPeaoCTaBNEeHU  MYHULMNANbHOW  YCRyru,
ocylecTBngaeTca HavanbHukom OTgena.

103. [Mopsagok OCyLeCTBREHNA TEKyLLero KOHTPONs 3a cobnwogeHnem wn
NCMOJTHEHNEM OTBETCTBEHHbIMU JOJTKHOCTHbIMMN nuyamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawWwmux TpeboBaHns K NpeaoCTaBNEeHNIO MyHULMNANBHOW YCNyrK, a Takxke
NPUHATMEM UMW  peLleHuUn, OCYLLeCcTBNAeTcAa B NOpsake,  YCTAHOBIIEHHOM
noctaHosrneHnem AaMuHucTpauum ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTBepxaeHun lNopsgka OCyLeCTBNEHUS KOHTPOMA MOMHOTLI U KadecTBa



npenocTaBneHns MyHMLUMNAnNbHbIX ycnyr 7 cobnioaeHus NONOXEHUN
aAMUHUCTPATMBHBLIX PEernamMeHToB NpedocTaBneHuss MyHuuunanbHbIX  YCRyr Ha
TEPPUTOPUM FOPOACKOro OKpyra CTpexeBon».

nOpH,EI,OK n Nepnogny4HOCTb OCyLLUECTBIIEHUA NMNITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NOJTHOTbLI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIﬂaﬂbHOVI yCInyru, B TOM 4ucne nop4anok m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

104. KoHTporb 3a NOMHOTOW N KayeCTBOM MNPeAOCTaBNEHUA MyHULMNAarbHON
ycnyru ocyLecTanseTcs B doopmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHna xanob 3asisutenen Ha pgeuncteua (6e3nencTene) oprasa,
NPedoCTaBNALWEro  MyHUUMNAnbHYIO  yCryry, [AOMMKHOCTHOrO  nvua  opraHa,
npeaocTaBNALWEro MyHULMNanbHyo ycryry, nnbéo MyHUUMNanbLHOro cryxatiero.

105. B uenaAx OCyLEeCTBMEHUs KOHTPOMsA 3a [MOMHOTOM U KavyecTBOM
npefocTaBneHnss MyHUUMNanbHOW YCNyrn NPOBOAATCA NIaHOBble W BHENNaHOBble
nposepkn. [lopssAoKk M NEepuOAMYHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX  MPOBEPOK
yCTaHaBnuBaeTCcs MOCTaHOBNEeHWEM AOMUHUCTPaUMUM ropoackoro okpyra CTpexeBow.
[Mpn npoBepke paccmaTpuBalOTCs BCE BOMPOCHLI, CBSA3aHHblE C NpefoCTaBreHUEM
MYHULMNANbHOW yCryru (KOMMEKCHbIE MPOBEPKN), UM OTAENbHbIN BONPOC, CBA3aHHbLIN
C nNpefocTaBrieHMEM MyHUUMNANbHOM YCnyru (Tematuydeckue nposepku). [posepka
TaKke MOXeT NpPoBOAMTLCS No Xanobe 3aaBuTens.

106. BHennaHoBble NPOBEPKM MPOBOAATCH B CBA3W C NPOBEPKON YyCTpaHEHUs
paHee BbISIBNEHHbIX HapylweHun AOMUHUCTPATUBHOIO pernameHTa, a Takke B crydae
nonyyeHnss  xanob  3aaBuTenen  Ha  gencteus  (6espenctsme)  opraHa,
NpefoCTaBNALWEro  MyHAUMNAanbHYO  ycryry,  OOSDKHOCTHOro  fvua  opraHa,
npeaocTaBNALWEero MyHULMNanbHyo ycnyry, nnbéo MyHUUMNanbLHOro cryxatiero.

107. PesynbTaTthl NpoBEPKN OPOPMIIAIOTCA B BUAE akTa NPOBEPKWU, B KOTOPOM
yKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPEasIoKeHNsI N0 X YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeoCcTaBnsoLWero MyHMLMnansHyo
ycnyry, 3a pelwleHus n gencrtems (6esgencrene), npuHUMaemble (OCyLLecTBAsSeMbIE)
UMK B XOAe NpefoCcTaBreHns MyHUUMNansHon ycnyru

108. Tllo pesynbTataMm nMpOBELEHHbIX MNPOBEPOK, B Clyyae BbISABIEHUSA
HapylweHun cobnoaeHnss NonoXeHnn ALMWHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIMKHOCTHbIE  nuua  AQMUHUCTpauun  ropoackoro  okpyra CTpexeBoW  HecyT
OTBETCTBEHHOCTb, YCTaHOBIEHHYIO 3akoHogaTtensctBoM Poccuiickon ®depepaunmn 3a
peweHna wn pgencreus (besgenctene), NpvHUMaeMble B Xode npenoCTaBneHus
MYHUUUNANbHOW YCAyrn.

109. OTBETCTBEHHOCTb AOMKHOCTHbLIX NL, AOMUHUCTPALMK TOPOACKOro OKpyra
CTtpexeBou 3akpennaeTcs B JOMKHOCTHbLIX MHCTPYKLNAX.

MonoxeHus, xapakTepuayroLme TpeboBaHUs K NOPSIAKY U hopMam KOHTPOrs 3a
npeaocTaBneHneM MyHULMNANbHOWM YCNyri, B TOM Y/ACIE CO CTOPOHbI 3asiBUTENEN, Ux
00beaNHEHUN 1 opraHM3auunn

110. KoHTponb 3a NnpeaocTaBneHneM MyHUUMNANbHOW YCyrn, B TOM Yucrie Co
CTOPOHbI  3asBuTEnen, wux obbeguMHEeHUA U OpraHumsauuin, OCyLLlecTBsieTca
nocpeacTBoM nybnvkauMmM CBeeHUN O AeATenbHOCTU opraHa, NpefoCcTaBfsoLEro
MYHUUMNANbHY YCryry, nNpu npeaoctaBieHnun MyHULMNAnbHOW YCIyrn, MomyYeHus
3aaBuTeENnaMKn, X OObEeANHEHUSMW W  OpraHu3auusMuM  akTyanbHOW, MOSIHOM WU
AOCTOBEPHON MHGOpMaLMM O nopsgke NpeaocTaBreHns MyHUUMNAnbHOW ycrnyrm w
obecneyeHns BO3MOXHOCTH JocyaebHoro (BHecyaebHoOro) paccmMoTpeHus xanoo.



V. ocynebHbIN (BHECYAEOHbIN) NnOpsAAoOK 06XanoBaHUA peLueHUn U AencTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbLHY yCcnyry,
MHOroyHKLMOHaNbHOIo LieHTpa, opraHM3auumn, ykasaHHbIx B Yyactu 1.1 ctatbum
16 PepgepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npeaocTaBlieHNA rocyAapCTBEeHHbIX U MyHULIMNANbHbLIX YCNYr», a TakkKe Ux
OOJMKHOCTHbIX NUL, MyHULUNANbHbIX CryXawmx, paboTHMKOB

111. 3agButenb BnpaBe 06paTUTbCA C Xanobon Ha peweHus U OencTBus
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCAyry, AOMKHOCTHOrO
nvua opraHa, npefdocTaBnsloWero MyHuUMnanbHY ycnyry, nMbo MyHMUMNanbHOro
cnyxawero, MoLU, pabotHnka MOL|, a Takke opraHusaumi, npenyCMOTPEHHbIX
yacTtblo 1.1 ctatbk 16 PegepanbHoro 3akoHa Ne 210-®3, nnn nx paboTHukoB (aanee -
Xanoba), B TOM Yncne B cneayroLmnx cnydyasax:

1) HapyweHune cpoka perumcTpauumu 3asBfneHus O  NpegocTaBreHun
MYHULMNANbHON yCNyru;

2) HapylwleHne cpoka NpenocTaBneHus MyHUuunanbHOW ycnyrn. B ykaszaHHOM
cnyvae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLLUEHUn U OENCTBUN
(6e3penctems) MOLL, pabotHmka ML Bo3amoxxHO B cnyyae, ecnv Ha MOL, pelueHna un
aenctena  (6es3genctene) KOTOPOro  oGXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpeaoCcTaBNeHnio  MyHUUMNanbHOM ycrnyrm B NONHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB WM UHGopMauun  nmbo
OCYLLECTBNEHNA [OENCTBUW, nNpeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM NMPaBOBbLIMK akTamu Tomckon obnactu, MyHULMNansHbLIMM NPaBOBbLIMU
akTamu;

4) oTkas B npueme y 3asBUTENd [OOKYMEHTOB, MpefdocTaBreHne KOTOpbIX
npegycMOTPEHO HOpPMaTMBHbIMW  MNpaBoOBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHLIMU NPaBOBbLIMU
akTamu gns npefoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npefoCcTaBneHMM MyHULMNANbLHOM YCyrn, ecnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamu Poccuiickon degepaunmn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMM MPaBOBbIMM akTamy TomckonM obnactn, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3aaBuTenem pelweHun n gencteun (besgencteunsa) MoLl, pabotHmka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL,, peweHnsa n gencreusa (b6esnencTemne) KOTOporo obxanykTces,
BO3M0OXeHa (PyHKUMS MO NpeaoCTaBAeHN0 MyHULMNANbHOW YCNyru B NOsIHOM o6beme B
nopsiake, onpeaeneHHomM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENHA NpU NPESOCTaBMEHUN MYHULMMANbHOW YCRyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccuinckon
depepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckon o6nacTy, MyHULMNanbHbIMN
NpaBOBbLIMU akTamu;

7) OoTKa3 opraHa, NpPegoCTaBMAKLWEr0 MyHUUUNANbHYO YCyry, AOMKHOCTHOMO
nuua opraHa, npegocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbum 16 degepanbHOro 3akoHa
Ne 210-®3, nnun nx paboTHMKOB B UCMPABNEHUN JOMYLLEHHBIX UMW ONeYaTok 1 owKnbokK
B BblaHHbIX B pe3ynbTaTe NpegoCTaBneHns MyHUUMNansHOM ycnyrm JOKyMeHTax nmbo
HapylweHne YCTaHOBIIEHHOro nMyHKToM 116 Hactoswero AOMWHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykaszaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENeEM peleHnn n gencrtemmn (6esgencraems) MOLL,
paboTHnka MOPL| Bo3mMOXHO B cnyyae, ecnm Ha MOL, peweHna wn gencrsus
(6e3pencTBme) KOTOPOro 0OGXanykTcs, BO3MOXEHa QYHKUMS MO NpenocTaBfeHuto
MyHUUMNANbHOW Yycnyrn B norHom obbeme B nopsiake, onpegeneHHom 4actbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;



8) HapyweHue cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocCTaHOBNEHME MNPefoCTaBfEeHUs  MYHUUMMNANbHOWM  YCIyrn, ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He npedycMOTpeHbl deaepanbHbiMM  3aKOHaMn U
MNPUHATBIMW B COOTBETCTBUM C HUMWU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHBIMW HOPMATUBHLIMW MPaBOBbIMW aKTamMu
Tomckon obnactu, MyHMUMNanbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnydae
pocynebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM pPeLeHUn W OeNCTBUN
(6espenctBus) MOL, paboTtHnka ML, BO3mMOXHO B cnyyae, ecnn Ha MOLL, peweHuns n
pencrteusa  (besgenctene)  KOTOpPOro  oGXanykTcs,, BO3noXeHa  QYHKUMS Mo
NPeaoCTaBNEHNIO  MyHUUMNANbHOM ycnyrm B NOMHOM obbeme B NoOpsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS MNpU NPESOCTaBMEHMM MYHULMNANBLHOW YCryrn
OOKYMEHTOB uInu mHdopMaumm, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, He0b6XoaMMbIX Ans
npeaocTaBneHna MyHUUMNansHoOW ycnyrn, nubo B NpedocTaBfeHun MyHUuunanbHOm
YCNyru, 3a UCKIKOYEHWEM CRyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTenemMm peweHun u gencteun (besgencteusa) MOL, paboTHuka
MoL] BoamoxHO B cnyvyae, ecnnm Ha MOLU, peweHus wn pencrteus (6esgencreume)
KOTOPOro oGxanytTcs, BO3MNOXeHa (PYHKUMS MO NpefoCTaBfeHui0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX yCryr B MOMHOM obbemMe B nopsake, onpegeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

112. Xanoba Ha peweHus wn pgencteua  (besgencTene)  opraHa,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedoCcTaBnAwLWero  MyHUUMNANbHY  YCryry,  MYHUAUMNAnNbHOrO  CriyXatlero,
pyKOBOAUTENA oOpraHa, npedoCTaBnsAoWero MyHuUMnanbHYK ycnyry, nogaetca B
NMCbMEHHON popme Ha OymMaxHOM HocuTene, B 3feKTPOHHOM dopme B OpraH,
NpeaoCcTaBNALLNA MyHULMNAIBbHYIO YCIYry, N MOXET ObITb HanpaeneHa (nogaHa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy);

2) yepe3 ML (npn HanNMyMM 3akNKOYEHHOro cornatleHns);

3) yepes3 ohmumnanbHbI CauT OpraHoB MECTHOrO camMoynpaBfieHUsI TOPOACKOro
okpyra Ctpexeson: http//admstrj.ru (B pasgene «HaceneHno»/»VHTepHeT-NpnemMHas»);

4) ¢ ucnonb3oBaHnem EguHoro noptana (nocne obecnevyeHns TEeXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3asButens.

113. XKanoba pgormkHa cogepaTb:

1) HaumeHOBaHWe opraHa, npegoCTaBMAOWEro MYHALMNANbHY  YyCnyry,
OOSDKHOCTHOIMO NUua opraHa, nNpefoCTaBnAlWero MyHUUMNanbHyo ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, MO®L, ero pykosogutena wn (unu) paboTHUKA,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, wux pykoBogutenem u (Mnu) paboOTHUKOB, peLleHns W OencTBus
(bes3pencTBme) KOTOpbIX 06XanylTcs;

2) hamunuio, M4, oT4YeCTBO (NocrnedHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTEeNbCTBa 3aaBuUTENs - hmamyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHns 3aaBUTENs - IPUAMYECKOro Nnuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNnUYMKn) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (besgencteumn) opraa,
NpedoCTaBnALWeEro  MyHUUMNanbHYO  ycryry, AOfMKHOCTHOMO  nvua  opraHa,
NpeaoCTaBNAOWEro  MyHUUMNanbHyto  ycnyry, numbo  rocyaapCTBEHHOMo  unu
MYHULUMNANbHOro cnyxaktuero, ML, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
pabOTHUKOB,



4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM u
nencrtenem (6esgenctenemM) opraHa, NPeAoCTaBASOWEro MyHUUMNANbHYK YCNyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBMsAloWEro MyHUUMNanbHyo ycnyry, nmbo
MYHULUMNANbHOro cnyxaktuero, MoL, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHukoB. 3asBuTtenem MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (Mpu Hanuuumn),
noATBepXxaatoLime AoBOAbI 3aaBUTENS, NMBO X Konuu.

114. XXanoba moxeT bbITb HanpaBneHa:

1) HavanbHuky OTpgena Ha pencteus (6e3gencTByMe) OOSMKHOCTHBIX N
OTtmena, a Takke Ha nNpUHAMaemMble UMW peLlleHus npu  npegocTaBneHnn
MYHULMNANbHON yCnyru;

2) 3amectutento Mapa ropoackoro okpyra, HavanbHUKY YnpasneHnsa ropoackoro
xo3anctea u 6es3onacHOCTU NPoXuBaHUA Ha AenctBusa (b6esgencTBue) HavanbHuKa
Otaena, OOMKHOCTHBIX NUL, U MyHUUMMANbHbIX CRYXaLlMX, a Takke NpUHMMaeMble UMn
peLueHnsa Npyu NpeaocTaBneHNN MyHULMNANbHOW YCyru;

3) Moapy ropogckoro okpyra CrtpexeBon Ha pfenctsua (6esgencreume)
3amectutena Mapa ropoacKkoro oOkpyra, HavanbHWKa YnpasneHus ropoackoro
Xo3ancTea M 6e30nacHOCTVM MpPOXMBaHUSA, HavanbHuka OTaena, OOSMKHOCTHBLIX NnL U
MYHMUMNANbHbIX CRyXawmx AAMWHUCTpauun ropoackoro okpyra CrtpexesBon npu
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

2) pykoBogutenio MOLl Ha peweHua n gencteusa (besgencreme) paboTHuka
atoro MoL|;

3) yypeguterno MOL  wunu  JOMMKHOCTHOMY  nuvuy,  YNONHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBOBbIM akTOM TomckoM obnactTm Ha peweHus W OencTBus
(6espenictemne) MoLL;

4) pykoBOOMTENAM OpraHuM3aumn, npenycMOTPeHHbIX 4vacTbto 1.1 ctatbm 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn gencteus (6esgencrtene)
pabOTHNKOB 3TUX OpraHM3aLmn.

115. XKanoba noanexuTt obsi3aTenbHOW pernctpaumm B TEYEHUEe TpexX OHEW CO
OHSA MNOCTYNNeHus B OpraH, NpefoCTaBsloWMA MyHUUMNanbHyto ycnyry. B OeHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMD OpraHa, npegocTaBnsoLWEro
MYHULUMNANbHYO YCyry, Nocne 4Yero He no3gHee ogHoro pabo4vero gHS nepefaeTcs Ha
paccMOTpeHne OOIMKHOCTHOMY vy, HaZeneHHOMY MOSTHOMOYUAMM NO PAaCCMOTPEHUIO
Xanoo.

116. XXanoba noanexuT pacCMOTPEHUIO B TeYeHne nATHaguatn pabounx aHewn
CO [HS ee perucTpaumm, a B criydyae obxanoBaHusa oTkasa opraHa, npefoCTaBnsoLwero
MyHuuunanoHyto ycnyry, M®L, opraHusaumii, npegycMoTpeHHbIXx 4acTtbio 1.1
crtatbn 16 PegepanbHoro 3akoHa Ne 210-®3, B npuemMe JOKYMEHTOB Yy 3asBuTenst nnbo
B MCMNpaBneHuMM [OONYLLEHHbIX OnevyaTtok M owunbok mnu B cnyyae obxanoBaHWS
HapyLleHMs YCTAHOBMEHHONO CpOKa TakMX MCNpaBfieHW - B TedeHue natm paboumx
OHEen Co OHs ee perucTpauuu.

117. Tlo pesynbTatam pacCMOTpeHUst Xanobbl nNpuUHMMaeTCs OOHO U3
cneayoLwmnx peLleHni:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucrne B ¢OpmMe OTMEHbl MNPUHATOro
peLLeHns, UCnpaBeHnsa OONYyLIEHHbIX oneyYyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npegocTaBneHns MyHUUMNanbHOWM  yCnyrm OOKYMEeHTax, BO3BpaTa 3asaBUTENHO
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOPbIX He MNpegyCMOTPEHO HOPMAaTUMBHbIMU
npaBoBbiIMM akTamn Poccuinckon Pepepaunmn, HOpPMaATMBHLIMA MNPaABOBbLIMM aKTaMU
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCS.

118. He nosgHee gHs, cnefyowero 3a AHEM NPUHATUA PeLLEHNS, YKa3aHHOro B
nyHKkTe 117 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa, 3asiBUTEN0 B NMUCbMEHHON
dopMe UM N0 >KenaHuw 3aaBUTENA B 3NEKTPOHHOM opme HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.



119. B cny4ae npuHaTuA peweHna o6 yaoBneTBopeHun xanobbl opraHmM3yeTtcd
paboTa MO BOCCTAHOBIIEHUIO HapYLIEHHbIX MNpaB 3asBUTens, a Takke WHble
MEpPONPUATUSA, HaNpaBneHHbIe Ha YCTPaHEeHWE BbISIBNIEHHbIX HAPYLUEHUM.

120. MNpwn ycTpaHeHUn BbISIBNIEHHbIX HapYyLUEHWI, BOCCTAHOBMEHNN HAPYLUEHHbIX
npaB 3asBUTENs CPOKM BbIMNOMHEHUS aAMUHUCTPATMBHLIX Mpouedyp He MoryT
NpeBbILaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErNTAaMEHTOM.

121. B cnyyae ycTaHOBreHuss B Xode wWnuM MO pesynbTaTaM pacCMOTPEHUs
XanoObbl NpM3HaKOB COCTaBa aAMUHUCTPATUBHOIO NPaBoOHAapPYLUEHUS UMW NPECTYNNEHNS
AOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOJTHOMOYNAMM MO PACCMOTPEHMIO XKanob,
He3amMeaIMTeNbHO HaNpPaBNAT UMEKLNECS MaTepuarnbsl B OpraHbl MPoOKypaTypbl.

122. B cnyyae npusHaHusa xanobbl noanexailen yaoBreTBOPEHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B nyHkTe 118 HacTosiwero AOQMUHUCTPaATMBHOIO perfiameHTa,
[aeTca MHpopMauma O OeUCTBUSX, OCYLLECTBMASEMbIX OpraHoM, npeaoCcTaBrsloWmM
MyHUUmMnanbHyto ycnyry, MOLl nnubo opraHusaumen, npenycMOTPEeHHOW 4Yactbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameasMTESNbHOro
YCTPaHEHMUS BbISIBNIEHHbIX HAPYLUEHUN NPU OKasaHUM MYHULUMUNANbHOW YCRyrK, a Takke
NPUHOCATCHA U3BUHEHWNA 3a LOCTaBMeHHble HeyaobCcTBa 1 ykasbiBaeTcs MHpopmauus o
OanbHENWnX OENCTBUSAX, KOTOpble HeobXoaMMO COBEpLUNTb 3asiBUTEN0 B LENsx
NoNy4eHUs MyHULMNANbHOW YCIyru.

123. B cnyyae npusHaHus xanobbl He noanexallen yooBrneTBOPEHNIO B OTBETE
3asBuUTEnNto, ykaszaHHoOM B nyHkte 118 HacTosiwero AOMUHUCTPaTMBHOIO perfnamMeHTa,
[alTCa apryMeHTUPOBaHHbIE Pa3bsSCHEHUSA O MPUYMHAX MPUHATOrO PELLEHUs, a Takke
MHopMauusa o nopsake obkanoBaHUS NPUHATOrO PELLEHMS.



Mpunoxexwue 1

K AOMUHUCTPaTMBHOMY perfameHTy
«CornacoBaHne nepeycTponcTaa u
(Mnun) NnepennaHMpPOBKM MNOMELLEHUS B
MHOIOKBapTUPHOM JOME»

CnpaBoyHas MHbopMaLmMs O MeCTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3N1eKTPOHHOW NOYTbl OPraHOB, NPeaOCTaBMNSALLNX
MYHULMNArbHYO YCNYry, UX CTPYKTYPHbIX NOAPa3aeneHnii 1 opraHnsauui,
y4acTBYHOLLMX B MPeAOoCTaBNEHNN MyHULMNANbHOW YCMyTu

1. AOMUHUCTpaLMSA ropofckoro okpyra CtpexeBon

MecTto HaxoxgeHuss AOMUHUCTpauuu ropoackoro okpyra Crtpexeon: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

Mpadumk paboTbl AQMUHUCTPaLMK ropoackoro okpyra CTpexeBou:

lNoHeOenbHuK: c 830-12.30 c 14.00-17.30
BTopHuUK: c 8.30-1230 c¢ 14.00-17.30
Cpepa: c 8.30-1230 c¢ 14.00-17.30
YeTBepr: c 8.30-12.30 c¢ 14.00-17.30
MNatHuya: c 830-12.30 c 14.00-16.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

Mpadhmk Nnpnema 3asisutenen B AQMUHUCTPALMKN rOPOACKOro okpyra CTpexeBon:

NoHepenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuya: c 830-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

MoutoBbIN agpec AgMuHUCTpaumm ropoackoro okpyra CrpexeBon: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumnanbHbIn cCanT OpraHOB MECTHOMO CcamoynpaBfieHUs ropoACKOro OKpyra
CtpexeBon B ceTn IHTepHeT: http//admstrj.ru.

AOpec aneKkTpPoHHOW MNoYTbl AOMUHUCTpPaUMM ropoackoro okpyra Ctpexesoun B
cetn NInTepHeT: _office@admstrj.tomsk.ru

2. Otgen apxuTekTypbl U rpagocTtpoutensctea AOMUHUCTPaALUN FOPOLACKOro
okpyra CtpexxeBomn

MecTto  HaxoxgeHus  oTAena  apxXuTekTypbl W rpagocTpouTenbCcTBa
AoMmnHmncTpaumn ropoackoro okpyra Ctpexesown: r. Ctpexeson, yn. EpmakoBa, 46a,
KabuHeTbl 36, 37

Mpadhmk paboTbl oTAena apxXuTekTypbl U rpagocTpouTenscTtBa AOQMUHUCTpaUMn
ropofckoro okpyra CTpexeBou:

c 08.30-12.30 oben c 12.30 go 14.00 ¢ 14.00-17.30
c 08.30-12.30 oben ¢ 12.30 go 14.00 ¢ 14.00-17.30

NoHeaenbHUK:
BTopHuk:
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Cpepa: ¢ 08.30-12.30 oben ¢ 12.30 no 14.00 ¢ 14.00-17.30
YeTBepr: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
MNatHuua: ¢ 08.30-12.30 ob6en c 12.30 no 14.00 ¢ 14.00-16.00
Cy66oTa: BbIXOAHOW OEeHb
BockpeceHbe: BbIXOOHOW OeHb

paduk npuema 3asBuTENnen B OTAENe apXUTEKTypbl U rpagoCTpouTenbCTBa
AOMUHUCTpaUMM ropofcKkoro okpyra CtpexeBou:

[NMoHenenbHuK: ¢ 08.30-12.30 o6en c 12.30 oo 14.00 ¢ 14.00-17.00
BTopHuk: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
Cpepa: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
YeTBepr: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
MNatHuya: HenpmMeMHbIN OeHb

Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

[Mo4yToBLIN agpec oTAena apxXUTEKTypbl U rpagocTponTenscTea AOMUHUCTPaLINN
ropoackoro okpyra CrtpexeBon: 636785, Tomckaa obnacte, r. Crpexesown,
yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: (38 259) 5-22-63, 3-32-36

OdmumnanbHbIn cCanT opraHOB MECTHOMO CcamoynpaBfieHUs ropoOACKOro OKpyra
CrtpexeBoun B cetn MHTepHeT: http//admstrj.ru B pasgene «MyHuumnanbHble ycnyrn —
KoHTakTHasi HdopmMaumsa».

AOpec Q3neKkTpOHHOW MOYTbl OTAena apxXuTekTypbl W rpagocTpouTenbCcTBa
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
Trifonova@admstrj.tomsk.ru, Korneev@admstrj.tomsk.ru.
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MpunoxeHwne 2

K AOMUHUCTPATUBHOMY perfameHTy
«CornacoBaHve nepeycTponcTaa 1
(vnKn) nepennaHMpoOBKN NOMELLLEHUS
B MHOTOKBapTUPHOM JOME»

BJIOK-CXEMA
npeaocTaBneHnsa MyHULMNanbHOW ycryrm
«CornacoBaHue nepeycTponcTea u (Mnu) nepensiaHMPOBKM NMOMeELLEHUS
B MHOTOKBapTUPHOM OMEe>

aneM 3asaBJieHNd 1 NpoBEpKa KOMIMIIEKTHOCTU NpeacTaB/iEHHbIX JOKYMEHTOB

PeFVICTpaLI,VIﬂ 3adaBlieHnAa o npenocrasiieHnn MyHVILlVIFIaﬂbHOVI ycnyru

HanpaBneHme OOKYMEHTOB B CTPYKTYpPpHOE nogpasgerieHne, OoTBeTCTBEHHOE 3a
paccMoTpeHune 3aaBriieHna N npeacTtaBiieHHbIX JOKYMEHTOB

EcTb ocHOBaHuA Aonsa oTkasa B
npegocTaBneHnn ycnyrn?

EcTb HeobxoauMMOCTb HanpaBneHus
MEXBEOMCTBEHHbIX 3anpocoB

HanpasneHue 3asButento
MOTUBMPOBAHHOIO OTKa3a B
npegocTaBfieHUn yCnyru

HEeT

HanpasneHne MeXBegoMCTBEHHbIX
3anpocoB

PaccmoTpeHne oOKyMEHTOB MeXBeLOMCTBEHHOM KOMUCCUEN, MPUEMOYHON KOMUCCHEN
Nno NepeycTponcTBy u (MnNun) nepensiaHMpPoOBKE NOMELLLEHUIN B MHOIOKBapTUPHOM LOME

MogrotoBka PelleHuns o cornacoBaHnn nepeycTponcTaa v (Unv) nepennaHnpoBKu
NOMeLLEeHNs1 B MHOTOKBapTUPHOM AOMe

nepegada PelueHust 0 cornacoBaHun nepeycTponcTea v (Mnu) nepennaHnpoBKx
NOMELLEHNS B MHOTOKBapTMPHOM AoMe AN NOANUCaHNS

Bblgava gokymeHTa 0 cornacoBaHum nepeycTtponucTsa u (Mnu) nepennaHnpoBKu
NOMeLLEeHNss B MHOTOKBapTUPHOM JoMe




MpunoxeHwne 3

K ADMWUHUCTPATUBHOMY perfameHTy
«CornacoBaHne nepeycTponcTaea u
(Mnn) nepennaHnUpOoBKN NOMELLIEHNS B
MHOIOKBapTUPHOM JOME»

(HaumeHosaHue, adpec 3asi8umerisi)

Ha Ne oT

YBeagomnexnme
006 oTKase B cornacoBaHuy nepeycTponcTaa v (Mnv) nepennaHNpoBKN NOMeELLEHNS
B MHOTOKBapTUPHOM OMe

Bam oTkazaHo B cornacoBaHuuM MepeycTponucTea M (Mnv) nepensiaHMpoBKM
NOMeLLEHUS B MHOTOKBApTUPHOM AOME MO CrieaytowmnM OCHOBaHMSIM:

(yKasbigaromcsi npu4uHbl 0mkKa3sa co CChIIKOU Ha rpasoeou akm)

Mocrne ycTpaHeHUss 06CTOSTENBLCTB, MOCMYXMBLUMX OCHOBaHWEM Afsi OTKasa B
pPacCMOTPEHUM 3asIBIIEHUS O COrfacoBaHUM NepeycTponcTBa U (Mnn) nepennaHupoBKM
NOMELLEHNS B MHOFOKBapTMPHOM AoMe Bbl MmeeTe npaBo NOBTOPHO obpaTuTbcs 3a
npeaocTaBneHneM MyHULMMNANbHOW YCIyri.

OOIMKHOCTb NOANUCh pacLuMdpoBka
OTBETCTBEHHOIO Nnuua noanucu
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