[MocTaHoBneHne AgmuHuctpauyumn ropogckoro okpyra Ctpexeson oT 01.08.2018 Ne563
«O6 yTBEPXKAEHMM AOMUHNCTPATMBHOIO pernaMmeHTa npeocTaBneHns
MyHUuunanbHou ycnyru «lpegoctasneHne MyHULMNAanbHOW rapaHTUmM ropoacKoro
okpyra CtpexeBon» (B pegakumm ot 01.10.2018 Ne722, ot 07.05.2019 Ne342, oT
08.11.2019 Ne925, o1 18.05.2020 Ne321, ot 17.08.2020 Ne563, ot 08.11.2021 Ne569,
oT 14.06.2024 Ne421, ot 22.07.2024 Ne539)

B cootBetcTBUM Cc ab3auem naATbiIM ctatbk 9, ctatbamum 115, 115.2, 117
BiopxkeTHoro kogekca Poccuinckon depepauumn, ctatben 12 depepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9®3 «O6 opraHusauuu nNpenocTtaBfeHust rocygapCTBEHHbIX W
MyHUUMNAanbHbIX YCNyr», HA OCHOBaHUK NyHKTa 6 yactu 1 ctatbn 45 YcTaBa ropofckoro
okpyra CrtpexeBon, cTatb 7 [lopsigka  OCYLLECTBREHUS  MYHULUMNANbHbIX
3aMMCTBOBaHUN, OBCNY>XMBAHUA U yNpaBreHns MyHULMNanbHbIM JOMArOM B FOPOACKOM
okpyre CTpexeBown, yTBEPXKOEHHOrO pelleHmem [dymbl ropoackoro okpyra CrtpexeBon
oT 15.06.2022 Ne 253

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHBLIN pernameHT npegocTtaBneHna MyHUUMnansHou
ycnyrn «lpegoctaBneHne MyHUUMNanbHOW rapaHTum ropoackoro okpyra CTpexeBom»
COrnacHO NPUITOXEHUIO K HACTOSILLLEMY MOCTAHOBIIEHMIO.

2. lNpusHaTb yTpaTMBLUMMU CUNY NOCTaAHOBMNEHUs AMUHUCTPaLMN FOPOLCKOro
okpyra CtpexeBon:

- o1 05.04.2016 Ne 235 «O6 yTtBepxaeHUn AAMUHUCTPATUBHOIO perfiameHTa
npeaocTaBneHna  MyHuumnanbHonm ycnyrm  «[lpegoctaBneHne  MyHUUMNanbHOM
rapaHTum ropoackoro okpyra CtpexxeBony;

- ot 12.05.2016 Ne 352 «O BHeCeHMM WU3MEHEeHUA B MNOCTAHOBMNEHUEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- or 15.09.2016 Ne 715 «O BHeCeHMM WU3MEHEeHUA B MNOCTAHOBMNEHUEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- or 14.02.2018 Ne 84 «O BHeCeHMM U3MEHEHUW B MNOCTAHOBMNEHUEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- ot 27.04.2018 Ne 253 «O BHeCeHMM WU3MEHEeHUA B MNOCTAHOBMNEHUEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235».

3. HacTtosiwee noctaHoBneHve noanexuT oduumManbHOMYy OnyGrMKOBaHUIO B
razete «CeBepHas 3Be3ga» M pasMeweHnio Ha oduumanbHOM CanTe OpraHoB
MECTHOro camoyrnpasreHns ropoackoro okpyra CtpexeBon.

4. KOHTpOSnb 3a WCMNOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoackoro Okpyra MO 3KOHOMUKE W (PUHAHCaM, HadarnbHUKa
®unHaHcoBOro  ynpaeneHuss AgMuHUCTpauuuM  ropogckoro  okpyra  CTpexeBon
[eHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MNpunoxeHne

YTBEP>XOEH
NOCTaHOBNEHMEM
AOMUHMCTPALUUM FOPOLCKOro
okpyra CtpexeBomn

ot 01.08.2018 Ne 563 (B
pegakuum ot 01.10.2018 Ne722,
ot 07.05.2019 Ne342, ot
08.11.2019 Ne925, ot
18.05.2020 Ne321, ot
17.08.2020 Ne563, ot
08.11.2021 Ne569, ot
14.06.2024 Ne421, ot
22.07.2024 Ne539)

AAMUHUCTPATUBHbIN pernamMeHT NpeaocTaBfeHUst MyHMUMNanbHOW ycnyru
«MpepocTaBneHne MyHMLMNanNbLHOW rapaHTUN ropoackoro okpyra CtpexeBon»

|. OBWME MOJTIOXXEHNA

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfamMeHTa
npeaocTaBneHnst MyHULUMNanbHOM yCnyru

1. AOMUHUCTPATUBHBIA perfnameHT npeaocTaBrneHns MyHUUUNanbHOW yCnyru
«lMpegocTtaBneHne MyHMUMnanbHOW rapaHTuM ropoackoro okpyra CTpexeBon» (ganee
-  AOMVHUCTpaTMBHLIN perfiameHT) onpegenseT MNOpsAoK, CPOKM W CcTanHgapT
NpenoCcTaBneHns MyHUUMNanbHOW ycnyru Mo npeaocTaBfeHUlo  MyHUUMNAnbHOW
rapaHtum ropoackoro okpyra CrpexesBon (ganee - MyHWUMnanbHaa ycryra)
AOMUHUCTpaumen ropofckoro okpyra CTpexeBon, AOMKHOCTHbIMM — nvuaMui 1
MYHUUUNANbHLIMU Criy>awmmn AoMUHUCTpaL MM ropoackoro okpyra CTpexxeBomn.

Kpyr 3asButenen

2. 3agButenamu SABMAKOTCA  opuandeckne nuua, du3ndeckme  nuua,
ocyllecTBndAwWmMe  npeanpuHUMaTenbCKylo  gesatenbHocTb 6e3  obpasoBaHus
IOPUANYECKOro nnua, UnNu nx ynoriTHOMOYEHHble npeactasuTenu (ganee - 3asBuUTerb),
oTBevawLme crneayrwmm TpeboBaHUAM:

1) doMHaHCOBOE COCTOSAHNE 3asBUTENS ABMSAETCA YAOBNETBOPUTENbHLIM;

2) npepocTaBfeHne 3asiBUTENeM, TpeTbMM nNUUOM A0 AdaTbl  Bblgayu
MyHUUMNANbHOW  rapaHTum  cooTBeTcTBytowero TpebosaHusam  ctatbn  115.3
BrogxeTHoro kogekca P® u rpaxxgaHckoro 3akoHogatenbctBa Poccuickon depepaumm
obecneyeHnss ucnonHeHus ob6a3aTenbCTB  MNpuyHUMNAna no  YAOBMETBOPEHUIO
perpeccHoro TpeboBaHUA rapaHTa K npuHUuMNany, BO3HMKAKOLWeEro B CBSA3N C
NCMOSIHEHNEM B MOSIHOM O6beEME MM B KAKOW-NMOO YacTn rapaHTum;

3) oTcyTtcTBME Y 3asiBUTENd, €ro nopydmtenen (rapaHToB) MPOCPOYEHHON
(HeyperynupoBaHHOM) 3af0MMKEHHOCTM N0 [OeHexHbiM obsidaTenbcTBaMm nepeq
ropofcknm okpyrom CTpexeBor, HEUCMNOSTHEHHOMW O0B6HA3aHHOCTM MO ynnaTe Hanoros,
cbopoB, CTpaxoBbIX B3HOCOB, MeHeW, WTpadoB, NPOLEHTOB, NoAgnexawimx ynnate B
COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccuiickon degepauum o Hanorax n cbopax, a
Takxe NpoCcpOYEeHHOM (HeyperynmpoBaHHOW) 3a00MMKEHHOCTN 3adBUTENS, ABNSAIOLLEroca
ny6nnyHo-npaBoBbIM  OBpasoBaHMEM, NO  MyHUUMNANbHOW  rapaHTunM, paHee



NpefoCTaBNEHHOM B MOSb3y COOTBETCTBYHOLLEro MyGnMYHO-NpaBOBOro 0Gpa3oBaHus,
NpeaoCTaBNALWEro MyHULMMNANbHYO rapaHTUIo;

4) 3asBUTENb HE HaxXOAWUTCSl B MPOLECCE peopraHun3auun unv nukeugaumm, B
OTHOLLEHWNN 3asBUTENsS He BO30Y)XAEHO NPOWM3BOACTBO MO Aefy O HECOCTOSATENbHOCTU
(6aHkpoTCTBE).

TpeboBaHusi kK NOpsiAKy MHPOPMUPOBAHMS O NPEAOCTABNEHUN MyHULIMNANBLHON YCIyu

3. NHdopmupoBaHue 3asiButenen o nopsigke npeaoctaBrieHns MyHUUUNanbHOW
ycnyrm obecne4vnBaeTcs MYHULUMNANbHbIMN cnyxatummum, cneynanuctamm
AoMnHucTpaumm ropoackoro okpyra CrpexeBon, MHOro(YyHKUMOHANbHOro LeHTpa
NpenocTaBneHns rocyfapCTBEHHbIX WU MyHUUMNanbHbiX ycnyr (ganee - MOLl) npwu
HanMyYuM 3akrIlYeHHOro opraHamMm MEeCTHOro CaMoOyrnpaBrieHUs TOPOACKOro OKpyra
Ctpexeon ¢ MOL| cornaweHnsa o B3anmoaencTtemm, B COOTBETCTBUM C TpeboBaHUSAMN,
npeaycMoTpeHHbIMU cTaTben 18 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3 «O6
opraHuMsauun npenocTaBneHns rocygapCTBEHHbIX M MyHULMNANbHLIX YCnyr» (ganee -
cornaweHue ¢ MoL).

4. OcCHOBHbIMK TpeboBaHMSMU K MHGOPMUPOBAHUIO 3asdBUTENEN O Mopsiake
npegocTaBneHus MYyHUUMNAaNbHOM ycnyru ABMAKOTCA [OCTOBEPHOCTb
npenocTaBnsieMon UHOPMaUUK, YETKOCTb B M3MOXEHUUM MHGOpMaLMKU, NOSHOTa WU
onepaTMBHOCTb NHPOPMUPOBAHUA.

5. MecTo HaxoxaeHus AOMUHUCTPaLMK ropoackoro okpyra CTpexeBon, opraHoB
W opraHusauui, y4acTBYWOLMX B NpedoCTaBleHUn MyHULMNANbHOW YCnyru, ux
noyToBble agpeca, ouumnanbHble canTbl B MHPOPMAaLNOHHO-TENEKOMMYHUKALWOHHON
cetn «UHTepHeT» (manee - ceTb WHTepHeT), MHopmMauus O rpadukax paboTbl,
TenedoHHbIX HOMepax U agpecax dNEeKTPOHHOW NOYTbl NPeACTaBfEHbl B NPUAOXeHUN 1
K HacToswemMy AOMUHUCTPATUBHOMY perfiameHTy.

6. VHdopmauma o mecte HaxoxgeHus, rpadumkax paboTbl AOMUHMCTpaLUK
ropogckoro okpyra CTpexeBoW, OpraHoB U oOpraHusauuun, Yy4acTBYHOLIMX B
npenocTaBneHnm MYHUUMNANbHOW  yCnyru, O nopsiake  npenocTaBneHus
MyHMUMMAaNbHOW YyCryrn pasMellaeTcss Ha oduuuaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WMHTepHeT, B heaepanbHomn
rocygapcTBeHHON MH(OpPMaLUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbLIX Y
MYHUUMNANbHbIX ycnyr (yHKumin)» (ganee - EAWHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dpyHKuun)), a Takke npenoctasnsgeTcs Mo TenedoHy u
3MEKTPOHHOWN MnouTe.

7. Ha odmuymnanbHOM canTe opraHOB MECTHOrO CamoyrpaBfieHUs ropoACKOro
okpyra CtpexeBon B ceT IHTepHET pa3smeLLaeTcs cregyowas nHpopmaums:

1) HanmeHOBaHMe W no4vToBble agpeca AAMUHUCTPaUMU TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AGMUHUCTPaLMN FOPOLCKOro okpyra CTpexxeBowu;

4) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asBuTENen O npenocTaBreHum
MHpopMaLUKM O NopsiAKe NpeaocTaBneHns MyHULUNANbHOW YCyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNA MyHULUNAanbHOW yCnyru;

6) TekcT AQMUHUCTPATUBHOIO perfnamMmeHTa ¢ NPUOXEHUAMMU;

7) KpaTkoe onucaHwe nopsiaka nNpeaocTaBneHnMs MyHUUunansHon ycnyrmn (6nok-
cxema).

8. Ha EavHom nopTtane rocygapCTBEHHbIX YU MyHUUMMNANbHbLIX YCNyr (PYHKLMN)
pasmMellaeTca cnegyowasa nHpopmMmauus:

1) ncyepnbiBalOLWNN NepeyeHb JOKYMEHTOB, HEOOX0AUMbIX ANA NpeaoCcTaBneHns
MYHUUMNANbHOW ycnyrn, TpeboBaHnsa K 0popMneHnto yKasaHHbIX JOKYMEHTOB, a Takke



nepeyeHb [OKYMEHTOB, KOTOpble 3asBUTElNb BNpaBe nNpeactaBuTb MO COBGCTBEHHOM
NHUUNaTUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNAanbHON yCryru;

4) pesynbTaTtbl NpedoCTaBneHUs  MyHWUMNANbHOWM  yCryru,  NOPSAoK
npedocTaBneHna  OOKyMeHTa, SABNALWeroca  pesynbTtatoM  NpeaocTaBneHus
MYHMLMNANbHON yCnyru;

5) pasmep rocygapCTBEHHOM MOLWMMHbBI, B3MMaeMOW 3a NpefocTaBrieHne
MYHULMNANbHON yCnyru;

6) ucuyepnbiBalOLWKUIKA NepevyeHb OCHOBAHU NSl MPUOCTAHOBMAEHNSA NN OTKa3a B
npegocTaBneHn MyHULMNAanNsLHOW YCIyru;

7) o npaBe 3aaBUTENNA Ha gocynebHoe (BHecyaebHoe) obxanoBaHne OENCTBUN
(6e3mencTBmsl) U pelleHni, NpUHATBLIX (OCyLWecTBnsSeMblX) B Xo4e NpeaocTaBneHuns
MyHULUMNANbHON yCcnyru;

8) opmbl 3aaBneHu (yBeOOMIIEHWA, COOOLIEeHUN), WCNoMb3yemble Mpu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

9. VHpopmauna o nopsgke nonyyvyeHuUss MyHUUUNAanbHOM YCIyrn, a Takke O
MecTe HaxoXOeHUs, KOHTaKTHbIX TernedoHax (TenedoHax ANs CnNpaBoOK), agpecax
9NEKTPOHHOM MouThl, rpadumke paboTbl, cBefgeHuMs 006 opraHax W opraHusauusx,
yyacTBylOWMX B NPefoCTaBneHuM MyHUUMNAnNbHOW yCryrm Wnu  ABMASOLLMXCA
MCTOYHUKOM MONyYeHUs nHdopmaLmm, 3asBuTento npegocTaBnseTcs:

1) nu4yHO npu obpalleHnn K AOMKHOCTHOMY nuuy (cneumanucty) lNpaBoBoro
yrnpasneHns AaMuHuUCTpaumm ropoackoro okpyra Ctpexeson;

2) No KOHTaKkTHOMYy TernedoHy B 4Yacbl paboTbl AOMUHUCTpPaLMM FOPOOCKOro
okpyra CTpexeBou, yKasaHHble B npunoxeHun 1 kK Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

3) nocpeacTBOM HanpasfeHus obpalleHnss B hopme 3NeKTPOHHOro JOKyMeHTa
Ha ajgpec OneKTPOHHOW MOYThbl, YyKasaHHblM B MNpunoxeHun 1 K HacToswemy
AOMWHUCTPaATUBHOMY perfamMeHTy;

4) B cetn MWHTepHeT Ha odwumunanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropogckoro okpyra Ctpexeson: http://admstrj.ru;

5) Ha MHOPMALMOHHBIX CTeHAaXx B 30aHUN AOMUHUCTPaUUM FOPOACKOro OKpyra
CTtpexeBonM no agpecy, YykasaHHOMYy B npunoxeHum 1 K  HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy;

6) nocpenctBomM EamHOro noptana rocygapCTBEHHbIX M MyHULMNAIbHBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) npu obpaweHnn B MOL, (npn Hann4mMm 3aknOYEHHOro CornalleHus).

10. WHdopmauMoHHble CTeHdbl obopyayloTcs npu BXoAe B MNOMeELleHue
[MpaBoBoro ynpaBneHus AgMuHUCTpauum ropoackoro okpyra Crtpexeson. Ha
MH(POPMaLMNOHHBIX CTeHAax pas3MeLLaeTcs cnegyowas obasarensHas nHpopmaLums:

1) noyToBBLIN agpec AOMUHUCTPALUUKU rOPOACKOro okpyra CTpexeBon;

2) agpec ouLmManbHOro canta opraHoB MECTHOIMO camoyrnpasfeHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBouYHbIN HOMep TenedoHa AOMUHUCTpPaUMM TFOPOLCKOrO  OKpyra
CtpexeBou;

4) rpadouk padoTbl AQMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO pernameHTa ¢ NpUNoXKeHNAMMU,;

7) obpaseL ohbopMneHns 3asaBneHns.

11. Ob6palleHns No KOHTaKTHOMY TernedoHy Mo BornpocaM WH(POPMUPOBAHUS O
nopsgke npegocTaBneHns MyHUUMNAanbHOM YCryrn NPUHUMaKrTCS B COOTBETCTBUU C
rpacdpukom paboTbl [MpaBoBoro ynpaeneHns AOMUHUCTPaUMW TOPOACKOro OKpyra



CrtpexeBou, npeacTaBneHHOMY B npuroxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy.

12. OTtBeT Ha TenemOHHbLIM 3BOHOK [OOSMKEH cogep)XaTb MWHpopmaumo o
HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B koTopoe obpatunca 3assutenb, amMmunuu, MMeHu, oTyecTBe (npwm
HanM4Ynmn) N JOSMKHOCTM cneumanucTa, NpUHABLLETo TeNedOHHbIN 3BOHOK.

13. MNpn oTBeTax Ha TenedOHHbIE 3BOHKM N YCTHble OOpalleHnsa cneumanucTbl
lMpaBoBoro ynpaeneHnsa AOMUHUCTPaLUMKM rOpoAackoro okpyra CTpexeBon 006s3aHbl
npegocTaBnNATb MHPOPMaLMIO NO CreayLwmnM BONpocam:

1) o mMecTe npefocCTaBneHUs MyHUUMNAanNbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) O rpaduke npuvema 3asBUTENEenW Mo BonpocaMm nNpeaocTaBneHus
MYHULUUNANbHOW YCryru;

3) 0 BXogsWwMXx HOMepax, Mo4 KOTOPbIMW 3aperucTpupoBaHbl B CUCTEME
genonponssoactea AgMUHUCTpaumMm ropoackoro okpyra CTpexeBon MOCTynuBLUNE
OOKYMEHTBI;

4) O HOpMaATUBHLIX MNPaBOBbIX akTax, perynupyrwmx npegocraBneHme
MYHULUMNANbHOW yCnyru (HaMMeHoBaHue, HoOMep, AaTa NPUHATUS HOPMATMBHOIO akTa);

5) o0 HeobGxogMmoM nepevHe [OOKYMEHTOB OT 3asiBUTENa ANa  NOfyvYeHus
MYHULUNANbHOW YCRyru;

6) O cpokax pacCMOTPEHUA 3adBfeHUs O npefoCcTaBfieHUM MyHUUUNArbHOW
ycnyru;

7) 0 cpokax nNpefocTaBneHns MyHULMNAarbHOW YCyru;

8) 0 MecTe pasmeleHnda Ha oduumanbHOM canlTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu VIHTepHeT wuHdopmauumn no
BOMpOCaM NpefocTaBneHns MyHULMNanbHOM yCnyri.

14. MNpun obweHnn c rpaxgaHamu (no TenedgoHy MAM NMYHO) chneuvanucTbl
lMpaBoBoro ynpasneHuss AMUHUCTPaUMM ropoackoro okpyra CTpexeBOW [LOSMKHbI
KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxgaHaMm, He YHWKass UX 4ec m wu
OOCTOMHCTBA. YCTHOE MHJOPMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryr SOMMKHO NPOBOAUTLCA C UCMNOSb30BaHNEM OuLmnanbHO-4EeM0BOr0 CTUMS Peym.

15. lpu obpaweHnn 3a wuHdopMauuen rpaxgaHuHa JfUYHO CheunanucTbl
lMpaBoBoro ynpasnenna AgMuHUCTpauumn ropopckoro okpyra CrpexeBon 006si3aHbl
NPUHATL €ro B COOTBETCTBMM C rpadoukoM padoTbl. MpogormkuTensHOCTb NpuemMa npu
nMyHoM obpaleHun - NaTHaguaTb MUHYT. Bpemsa oxuagaHus B odepean npy fIMYHOM
obpalleHnn He OOMKHO npeBbIWwaTh NATHaAUaTU MUHYT.

16. Ecnn gns noarotoBkm oTBeTa Ha ycTHoe obpalieHune Tpebyetca Gonee
NATHagUaTv MUHYT, cneunanuct lpasoBoro ynpasneHus AQMUHUCTPaAUUKN ropoacKoro
okpyra CTpexeBOoW, OCYLeCTBMAWMA YCTHOe WH(opMMpoBaHWe, npeanaraet
3asBUTEN0  Ha3HauuTb gpyroe yaobHoe Ons Hero BpemMsi  Ans YCTHOro
MHopMUpoBaHMA MO0 HanpaBuUTb 3aABUTENO MUCbMEHHbLIN OTBET MNOCPEACTBOM
NOYTOBOrO OTMNPaBneHns NMbo B 3NEKTPOHHOM hopMme.

17. TlucbmeHHOE WH(OpMUMPOBaHME rpaxdaHuWHA OCyLLecTBnseTcs npu
NOSTly4EHMM OT HEro NUCbMEHHOro OOpalleHUsa JIMYHO WK NOCPEenCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NEeKTPOHHOW hopMe O npefocTaBneHm nHopmaumm no
BOMpoCaM  MpeAdocTaBfeHns  MyHUUMNanbHOW  yCryri, CBedeHWn O  Xxoae
npeaocTaBneHna MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex OHEeNn C MOMeHTa MOCTynneHns B AOMUHUCTPaLMIO FOPOACKOro oKpyra
CTpexeBon.

18. Npwn obpalleHnn 3a nHpopmaumen B NTMCbMEHHON dOPMeE OTBET rpaxgaHuHy
HanpaBnseTcd B MUCbMEHHOM dopMe Mo MOYTOBOMY adpecy, YKas3aHHOMY B
obpalleHnn, noctynusewem B AOMUHUCTPaAUMIO ropoackoro okpyra CTpexeBown,



[MpaBoBoe ynpasreHve AOMUHUCTpaUUM roponckoro okpyra CTpexeBon, B TeyeHue
TpMALaTU OHEN Co OHA perncTpauumn obpalleHus.

19. Tlpn obpaweHnn 3a UHGpOpMALMEN NO IMEKTPOHHOW no4yte, C
nucnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dbyHKUMIN) B (popMe 3IMEKTPOHHOrO OOKYMEHTa OTBET rpaxJaHuHy HanpasBnseTcs B
opMe IMEKTPOHHOrO0 [OOKyMEHTa MO agpecy 3fEeKTPOHHOW MOYThbl, YKazaHHOMY B
obpaweHun, nocTynuBweM B AOMUHUCTPaAUMIO TOpOACKoro okpyra CrpexeBon,
lMpaBoBoe ynpasneHve AOMUHUCTpPaUUM TOPOLCKOro okpyra CTpexeBoun, B TeyeHue
TpMAULaT OHEN CO OHA perncTpauumn obpalleHums.

B obpaweHun rpaxxgaHvH B 06s3aTenbHOM NOpPsAKe yKasblBaeT CBOU daMunumio,
UMsi, OTYECTBO (MocreadHee - Npu Hanu4ynn), agpec dNeKTPOHHOW NOYTbI, N0 KOTOPOMY
OOMMKHbI OblTb HanpasneHbl OTBET, yBeAOMMIeHMe O nepeagpecaumm obpalleHus.
paxgaHnH BrnpaBe MNPUMOXUTb K TakoMy obpalleHuto Heobxoaumble AOKYMEHTbI U
MaTepuanbl B 3f1IeKTPOHHOM dhopMe.

20. PaccmoTtpeHue obpalieHnn O npeaocTaBneHnn UHGopMauMn O Nopsiake
npegocTaBneHns MyHMUMNANbHONW  yCnyrM  OCyLleCcTBNAseTCcH B nopsagke,
npegycMmoTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccmoTpeHus obpaweHnn rpaxxaaH Poccuickon ®epepaunmns.

ll. CTAHOAPT MPEOOCTABNEHNA MYHULMMANBHOM YCNYTU
HavmeHoBaHve MyHUUMNANsHOW yCnyru

21. HanmeHoBaHwne MYHUUMNANbHOM yCnyru: «lMpepocTtaBneHuto
MYHULUMNANbHOW rapaHTUmn ropoackoro okpyra CTpexeBom».

HanmeHoBaHue opraHa, NpeoCTaBnsoOLWEro MyHULMNANbHY0 yCnyry

22. lNpepocTtaBneHne MyHMUMNanbHOW ycryru ocyllectendeTca AQMUHUCTpauunen
ropofckoro okpyra CTpexeBomu.

23. HenocpeacTBeHHO npeaocTaBneHne MyHULMNanbHOM YCNyrn ocyLecTBAsieTCs
cneunanuctamn [lpaBoBoro  ynpasneHus AOMUHUCTpaUUM  FOPOACKOro  OKpyra
CtpexeBon (ganee - YnpaBneHue).

PesynbTaT NnpegocTaBneHns MyHULMNansHOM yCryrm

24. PesynbTaTtoM nNpefocTaBfieHUs  MyHMUMNANbHOW  yCryrn  sBRsieTcs
npegocTaBneHne 3asBuTento MyHULMNansHOW rapaHTuUmn ropoackoro okpyra Ctpexxeson
B COOTBETCTBMM C AOrOBOPOM O NMpefoCcTaBneHnm MyHUUUNansHOW rapaHTum.

25. B cnyyae Hanuuua OCHOBaHWW OnNA OTKasa B NpegocTtaBneHuun
MYHMUMNANbHOW YCIyrn, yKasaHHblX B MNyHKTe 37 Hactoswero AOMWUHUCTPaTUBHOIO
pernameHTa, pesynbTaToOM nNpefoCTaBfeHUs MYyHUUMMNANbLHOW YyCryrn sBrsieTcA
yBefoMneHne o6 oTkase npefocTaBneHuss MyHUUMNAnbHOM rapaHTUM ropoacKoro
okpyra CtpexeBon.

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCcryru

26. Cpok npenocTaBreHns MyHUUMMNANbHOW YCAyrn € y4eToM HeobxoaumocTwu
obpalleHus B opraHm3aLmm, y4acTByoLmMe B NpegoCTaBneHnmM MyHUUUnanbHoOm yenyru,
He MOXeT MpeBbllaTb AEBSHOCTA MATU KaneHAapHbIX AHEW CO OHA MOCTYnneHus
3asBNeHNs O npeaocTaBfieHU MyHUUMNAnbHOWM rapaHTMM TFOpOACKOro  oKpyra
CtpexeBon.



npaBOBbIe OCHOBaHUA OAnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

27. MNpepocTtaBneHne MyHUUMNanNbHOM YCryrn OCyLLECTBIISIETCA B COOTBETCTBUM
C:

1) BrogxeTHbIM kogekcom Poccunckon depepaumm (MCTOYHUK odmumnanbHOro
onybnukoBaHua «CobpaHue 3akoHogaTenoctBa P®», 03.08.1998, Ne 31, ct. 3823,
«Poccuickas razeta», Ne 153-154, 12.08.1998);

2) ®epepanbHbiM 3akoHOM oT 27.07.2010 N 210-&3 «O6 opraHnsauuu
NpeaoCTaBNeHNa  rOCyQapCTBEHHbIX U MyHMUMNANbHbIX  yCryr»  (MCTOYHWUK
odumumansHoro onybnukosaHus «Poccuickada raseta», Ne 168 ot 30.07.2010);

3) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-9d3 «O6 obwmx npuHumnax
opraHuMsauum MeCTHOro camoynpaeneHus B Poccunckon depepaumm»  (MCTOYHUK
oduumnanbHoro onybnukosaHus «Poccunckaa razeta», Ne 202 ot 08.10.2003);

4) peweHnem Oymbl ropogckoro okpyra Ctpexeson oT 02.10.2013 Ne 392 «O6
yTBepxaeHum NonoxeHmsa o GIoa4XeTHOM npolecce B ropoackom okpyre CTpexeBon»,

5) peweHuem [ymbl ropoackoro okpyra Ctpexeson oT 05.12.2007 Ne 311 «O6
yTBepxaeHun [lopsgka npuBRAEeYEeHUs 3aeMHbIX CPEeACTB  FOPOACKMM  OKPYrom
CtpexeBon»;

6) peweHnem [dymbl ropogckoro okpyra Crtpexeson ot 03.08.2011 Ne 89 «O6
yTBepxaeHun YctaBa MyHuuMnanbHOro KaseHHoro ydpexaeHus PuHaHcoBoe
ynpasneHne AgMuUHUCTpaumm ropoackoro okpyra CtpexxeBomny;

7) nocTtaHoBneHnem AgMuHUCTpauun  ropoackoro  okpyra  CTpexeson
oT 01.08.2018 Ne 562 «O T[lopsigke npegoCcTaBneHNs MyHUUMNAnbHbIX rapaHTum
ropoAackoro okpyra CTpexxeBon».

WcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOHOXOANMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU N UHBIMW HOPMATUBHBIMU NPAaBOBbLIMW akTaMu A4S
npegocTaBfeHNss MyHUUMNANbHOW YCNYrn, C pasgenieHMemM Ha AOKYMEHTDI
N MHopMaLmIo, KOTOPbIE 3asBUTENb AOIMKEH NPeAoCTaBUTb CAMOCTOATENBHO, U
OOKYMEHTbI, KOTOpble 3a8BUTENb BNpaBe NpeaocTaBuTb N0 COBCTBEHHOM MHULMATUBE,
TaK KakK OHW noanexart npeaCTaBeHUI0 B paMKax MeXXBe4OMCTBEHHOIO
MH(OPMaLMOHHOIo B3anMoaencTeuns

28. B uenax nonyvyeHna MyHUUMNANbHOW YCRyrn 3adBUTENb nNpeacTaBnseT
3asBrieHve (npepnaraemas dopma 3asBfeHus npeactaBrieHa B NPUIOXeHun 2 K
HacTosiwemy AOMUHUCTPATUMBHOMY perfiaMmeHTy) nubo ykasbiBaeT MyHULMMAnbHYHO
ycriyry B KOMIMMEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 ®depepanbHoro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenocTaBneHns
rOCyAapCTBEHHbIX Y MYHUUMMANbHbIX YCIyr» (MPU HanM4ymMm 3aKoYeHHOro cornalleHns
c MoLl).

29. K 3adBneHuio Ha npegocTaBreHne MyHUUUNarbHOW YCryrn 3asiButerb
npuknagbiBaeT:

1) konunm yypeguTenbHbIX OOKYMEHTOB - AfS OpUOUYECKOro nuua, Konus
OOKYMEHTa, YAOCTOBEPSIOLLErO NIMYHOCTL, - ANS MHANMBUAYaANbHOMO npeanpuHUMaTens;

2) Konua OOKYMeHTa, yOOCTOBepslLwero npasa (MOMHOMOYMS) npencraBuTens
MHOMBUAYANbHOIO NpeanpuHUMaTENs Unu IPULMYEeCcKoro nuua;

3) [OOKyMeHTbl, noaTBepXxaawlue paspelleHne Ha COBepLleHUe KPYMHbIX
cOenok, B Crlydae, ecnu Takoe paspelleHve HeobxoaMmo B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon denepaunn (4na 0pMaNYECcKoro niua);

4) byxrantepckuin 6GanaHC 3a nocrnegHwe Tpu OTYETHbIX roga W MNocneaHun
OTYETHbIN Nepuoa (Ansa PUANYECKOro nuua);

5) pacwucpoBka OebUTOPCKOM U KPEOUTOPCKOM  3ad0SDKEHHOCTM K
BGyxrantepckomy GanaHcy 3a nocnegHuin OTYETHbIM nepuon C ykasaHuem Hambonee



KpynHbIX aebutopoB u kpeantopoB (bonee 5% oT obwen CyMMbl 3a40MKEHHOCTUN) U
AaT UX BO3HUKHOBEHMUS (4N4 IOpUaMYECKOoro nuua);

6) pacwundpoBKa 3a0IMKEHHOCTM NO KpeauTam M 3anmaMm K Byxrantepckomy
BGanaHcy Ha nocnefHO OTYETHYO AaTy M Ha AaTy nogayv 3adBUTENEM 3asiBNEHUs O
npegocTaBneHn MyHULMNANbLHOW YCNyru ¢ ykasaHMeM KpeguTopoB, BerMYuHbl JONra,
AaT nonyyeHus M noraweHus obasaTtenbcTs, BMAOB KX obecneyeHusi, npoLEeHTHON
CTaBku, NEpPUOANYHOCTM MOralleHnsi, CyYMM MNPOCPOYEHHbIX 00s3aTenbCcTB, C
NPUNOXEHNEM NOATBEPXKAAOLLMX JOKYMEHTOB (415 Opnanyeckoro nuua);

7) pacwmngpoBka OCHOBHbIX CPeAcTB K OyxrantepckoMy 6anaHCy Ha NOCNeaHIo
OTYETHYIO AaTy (ansa pPUANYECKOro nuua);

8) OwusHec-nnaH, coaepXawmn UHAHCOBO-3KOHOMMYECKkoe 0BOCHOBaHMe
npoekTa, BKrovawuee B ceba 060CHOBAHHbIE pacyeTbl CpoKa OKYNaemMoCTU NPOEKTa,
peHTabenbHOCTN MNpoekTa, CyMMbl OTYUCNEHMM B OOKEeTbl PasnuYHbIX YPOBHEW,
pacxogbl Ha 3apaboTHy nnaTy nepcoHana, obecnedyeHne MCNoNHeHMs 06a3aTenLCcTB
MO MYyHULMNANbHOW rapaHTuu;

9) KkonMs ayguMTOPCKOrO 3aKNiuYeHusi, noaTBepXxaalrLero LOCTOBEPHOCTb
ByxranTepckon OTYETHOCTU 3asBUTENS 3a NOCMeAHUN OTYETHbIN rod (B crnyvae ecnu
npoBegeHne ayauToOpCKOW NpPOBEpPKM sBRsieTcAa obsasaTeribHbiM B COOTBETCTBUN C
3akoHogaTtenscTBoM Poccunckon denepaunn);

10) cnpaBku M3 KpeguTHbIX opraHmM3aumin o6 octaTkax Ha cyeTax U OTCYyTCTBUM
KapTOTEK K cyeTawm,;

11) foKyMeHTbl Mo obecneyeHnto UCMNONHEHU 06A3aTenbLCTB 3aaBMTENd nepes
rapaHToM B Clnyyae Bblgady MyHAUMNANbHOW rapaHTMM C MpaBOM pPerpeccHoro
TpeboBaHua rapaHta K npuHuunany (B 3aBUCMMOCTM OT cnocoba obecneveHus:
GaHKOBCKME rapaHTUKn 1 NOpyYMUTENbCTBA HPUANYECKUX NKL, 3ar0r MMYyLLEeCTBa):

- OTYeT 00 OLlEHKEe UMYLLIECTBA, SIBMSIOLLErocs NpeamMeToM 3anora, Ha 6ymMmakHOM
HocuTerne n (unu) B popme 3NeKTPOHHOIo JOKYMEHTa, COCTaBIIEHHOIO B COOTBETCTBUMU
c TpeboBaHuaMM ab3aua cegbmoro nyHkra 3 ctatbn 93.2 BrogxeTHoro kogekca PO,
3akoHogarenbcTBa Poccuiickon Pegepaumm 06 OLEeHOYHON OEATENBHOCTY;

- IOrOBOP O NpeAdocTaBneHnn 6aHKOBCKOW rapaHTUM C KpeaUTHOW OpraHn3aunen,
He sBngwwenca 6GeHeduunmapom npuHUMNANa, 3aKOYEHHbIW B COOTBETCTBUM C
TpeboBaHuamn ctatbn 93.2 brogkeTHoro kogekca Pd;

- [JOroBOp MNOPYYUTENbCTBA, 3aKMOYEHHbI B COOTBETCTBMM C TpeboBaHUAMMU
ctaTtbun 93.2 BrogxeTHoro kogekca PO.

12) npoekt goroBopa (cornalleHus) mMexay 3asBUTErieM U ero KOHTPareHTOoM,
noaTBEPXAaloLWMUN rpaXkaaHCKo-NpaBoBble 0b6s3aTenbCcTBa, B obecrneyeHne KoTopbIxX
3anpalumBaeTcd MyHULUNanbHas rapaHTus.

29.1. PelweHne 0 npegocTaBneHUM WHBaNU4am MyHUUMNANbHOW YCRyrn, O
peanu3auun  MHbIX MpaB WHBaNUAOB, NPeayCMOTPEHHbIX 3aKOHOOATeNnbCTBOM
Poccuinckon ®depepaumn, NpUHMMAETCSs C  UCMNOMb30BaHMEM COAEPXKALLUUXCS B
rocygapcTBeHHON MHPOopMaLUMOHHON cucteme «EamHaga ueHTpanusoBaHHas undposas
nnatgopma B couuanbHOW cepe» cBedeHuMn O nuue, NPU3HaAHHOM WHBaNUAOM,
Heobxo4MMbIX A4S NPeaoCTaBeHNS MyHULUMNANbHbIX YCYT.

30. [okymeHTbl And npeaocTaBfeHns MyHMUMNAnNbHOW ycnyrm moryt ObiTb
npegcrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexeBon C UCMNofb30BaHUEM
EovHoOro noptana rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (dyHKumn) (nocne
obecneyeHnss TEXHUYECKOM BO3MOXXHOCTM), MOYTOBbIM OTMPaBfEHUEM, NPU JINYHOM
obpalleHnn, a Takke MOCpeacTBOM oOpalwleHuss 3a MNoflyYeHMeM MyHULMNnanbHOM
ycnyru B M®L (npy Hannuuu 3aknoyeHHoro cornaiwenus). B crniyyae HanpasneHus
3asiBNeHNs1 B 3NEKTPOHHOM (hopMme 3asBuUTENb NpuUKNagbliBaeT K TakoMmy obpallieHuto
HeobxoaMMble AOKYMEHTBI U MaTepuarnbl B 3f1IEKTPOHHON hopme.

31. B cnyyae ecnu myHuMumMnanbHas ycriyra ykaszaHa B KOMMIIEKCHOM 3anpoce
3asBuTens, npegycMoTpeHHoMm ctatben 15.1 ®depepanbHoro 3akoHa ot 27.07.2010



Ne 210-903 «O6 opraHu3aumm npenocTaBrieHnst roCyAapCTBEHHbIX M MyHULMNANbHbIX
ycnyr» (MpyM HanuuMmM 3akntoyeHHoro cornawexHns ¢ MoLU), MOL npepocraensieT B
AoMnHMcTpaumio  ropoackoro  okpyra  CTpexeBouW  3asiBneHue, nognucaHHoe
YNONMHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevatbto MOLl, AOKyMEHTHI,
npeaycMOTpPEHHbIe MYyHKTOM 29 HacToswero AOMWHUCTPATUBHOIO perfiameHTa, C
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

32. [llpepgnaraemas dopma 3asaBfeHUa [[OCTynHa [Ans  KOMMPOBaHUA U
3anofiHEHNA B 3NEeKTpPOHHOM Buae Ha EagnHomM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkuuin), Ha odwmumansHoMm caunte. B BymaxHom Buae
npegnaraemasi opmMa 3asBreHnst NpegoCTaBnNseTcss HeNOCPeaCTBEHHO B YNpaBneHuu
(kab. Ne 42), B8 MOLL (npn Hanu4mm 3aknto4eHHOro CornalleHus).

33. llepevyeHb [OKYMEHTOB [Ans NpefoCTaBfieHUMst MYHUUMNANbHOW YCIyru,
KOTOpble HaxXOAATCS B PAaCMOPSPKEHUMM OPraHoB WM OpraHvM3auui, Y4acTBYHOLMX B
npenocTaBneHnM MyHMLMNANbLHOW YCIyrn, KOTopble 3asBUTENb BNpaBe NpegoCcTaBuTh B
Nno co6CTBEHHOWN MHULUMATUBE:

1) BbINMMCKAa 13 EAMHOrO rocygapCTBEHHOrO peecTtpa  WHAMBUAYASbHbIX
npeanpyHMMaTenen B OTHOLWEHUN NHANBMAYANbHOMO NpeanpuHMMaTens;

2) BbinMcka m3 EamMHOro rocygapCTBEHHOrO peectpa lopuaumyeckoro nuua B
OTHOLLEHMM IOPUANYECKOrO NNLa;

3) cBeeHNsa 0 NOCTaHOBKE Ha HaNoOroBbI y4eT B HANIOrOBOM OpraHe;

4) cnpaBka O goxogax  fnvua,  SBMSAOWErocs  UHAMBUAYaNbHbIM
npeanpuHumartenem, no dopme 3-HODPJ1 3a TpuM OTYETHbIX roga M nocnegHuin
OTYETHbIN Nepuos;

5) nmHdopmauMoOHHOE MUCbMO O rOCY4apCTBEHHOW perucTpaumm 3asBuTens B
TeppuTOpUanbHOM OpraHe CTaTUCTUKW;

6) KOMUsl NMNUEH3UN Ha OCYLLIECTBIIEHNE AEATENBHOCTU, €CNN BUA, OEATENBHOCTU
NOANEXUT NUUEH3NPOBAHMIO B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuiickon
depepaumm;

7) cnpaBka HanoroBoro opraHa 06 OTCyTCTBUM 3a40SMKEHHOCTMN MO HaNoOroBbIM U
WMHbIM 0B6s3aTenbHbIM NraTtexam B BooKeTbl BCEX YPOBHEN N BHEBIOLKETHbIE (POHAbI;

8) cnpaBka HanoroBoro opraHa 06 OTKPbITbIX CHETAx Ha MOCMNEOHIO OTYETHYIO
nary.

34. AoMnHUCTpauma ropogckoro okpyra CTpexxeBon He Bripase:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBfeHNs OOKYMEHTOB M MHopmMaumm unum
OCYyLLECTBNEHNA [OENCTBUW, npeacTaBfieHne WM OCYLLECTBIIEHME KOTOPbIX He
npeayCcMOTPEHO HOPMATMBHLIMW MPABOBbIMW aKTamu, PerynmpylowmmMmm OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NPEeAOCTaBNEHNEM MYHULMNANBbHOW YCNyru;

2) TpeboBaTb OT 3aaBUTENS NPeLCTaBNEeHUs JOKYMEHTOB U MHopmaLmm, B TOM
yucne nNoaTBEPXKAAMLWMX BHECEHME 3adBuTeneM nnatbl 3a npegocTaBeHune
MYHUUMNANbHOMW  YCINyrn, KOTOPblE  HaxXO4ATCA B PachnopshKeHuM  opraHa,
NpeaoCTaBNALWEro  MyHUUMNANbHYO YCAyry, WHbIX TFOCYAapCTBEHHbIX OPraHoB,
OpraHoB MECTHOro camoynpasrieHMst NMbo noAaBEeAOMCTBEHHbLIX TOCYyAapCTBEHHbIM
opraHaMm WNM opraHam MeCTHOrO CaMOynpaBfieHUss OpraHuM3auui, Y4acTBYIOLMX B
npenocTaBneHnn npeaycMoTpeHHbIX YacTbio 1 ctatbn 1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbIX W
MYHULUMNAMNbHbIX YCIYr» roCyAapCTBEHHbLIX U MyHULUNANbHbIX YCIyr, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumn, HOPMaTUBHBIMU
npaBoBbIMW akTamy Tomckon obnactn, MyHUUMNAanNbHbIMW MNPaBOBbIMM akTaMu, 3a
NCKINIOYEHNEM [OOKYMEHTOB, BK/IOYEHHbIX B OMNpeAeneHHbin YacTbio 6 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6 opraHmsaumn npenocTaBreHus
rOCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacTaBUTb  yKas3aHHble OOKYMEHTbl W WHGOpMauuilo B OpraH,
NpeaoCTaBNALLMA MYHULMNANBHYIO YCIyry, N0 COGCTBEHHOW NHULMATUBE;



3) TpeboBaTtb OT 3adABMTENA OCYLECTBMNEHUS OEeUCTBUA, B TOM 4uchne
cornacoBaHuin, HeOBXo4MMbIX AN MNOAYyYEHUS MyHULMNANBHOW YCIYyrM U CBA3AHHbLIX C
obpaleHnemM B UHble rOCYyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHns u
opraHuMsauuun, 3a WCKIKYEHMEM MOMYYEHUA YCNYr W MNOMyYeHUa [LOKYMEHTOB U
WHpopmauun, npenocTaBnsemMblX B pe3ynbTaTe NPeaoCTaBfeHUs TaKux  YCNyr,
BKIOYEHHbIX B NEpPeYeHb YCIyr, KOTopble SBMSTCA HeobxoaMMbIiMu 1 06s13aTenbHbIMU
ANA  nNpefoCcTaBfeHnUss MyHUMUMNAnbHbIX YCRyr, YTBEPXAEHHbIN peweHnem [dymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble siIBASOTCA
HeobxogMMbiMn 1 oba3aTenbHbiIMM NS NPEeAOCTaBMEHUs MyHUUMNAnbHbIX  YCryr
AOMUHUCTpaUmen ropoackoro okpyra CTpexeBon n ee opraHammny;

4) TpeboBaTb OT 3aABMTENs NpencTaBneHUs LOOKYMEHTOB M MHGOpPMauuw,
OTCyTCTBME U (MNIN) HEQOCTOBEPHOCTb KOTOPbIX HE YKa3bliBanucb Npu nepBoHayanbHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCTaBNEeHUA MyHMLMNANbHON
ycnyrn, nubo B NPeaoCTaBfEHUW  MyHUUMNANbHOW  YCRyri, 3a  MUCKNIYEHUeMm
crnegylowmx cryyaes:

a) unsmeHeHne TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacCaloLMXCS
npeaocTaBneHNa MyHULMNANbLHOM YCryri, Nocne nepBoHaYanbHON nodayvv 3asiBNneHns
O NpeaocTaBneHnn MyHULUNAanbHOW yCnyru;

6) Hannume owmnbOK B 3aABNEHUM O NPeaOCTaBEHNN MYHULMNANbHOM YCNyrn 1
OOKYMEHTaX, MNoAaHHbIX 3asiBUTENeM nocrne nepBoHavanbHOro OTkasa B nNpueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITIOYEHHbIX B NPEeACTaBIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHeHNe nHdopmarmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HeO6XoaMMbIX AN nNpeaocTaBneHns
MYHUUMNANbHOW ycnyru, Nnbo B npeaocTaBfieHM MyHULMNanbHON YyCnyru;

r) BblABNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Mpu3HaKoB)
OWKNOOYHOro MM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusl) AOSMKHOCTHOrO nuua
opraHa, NPefoCTaBMSAOWEr0 MyHUUMNANbHYIO YCNYry, MyHUUMNANbHOrO ChyXallero,
paboTHMka ML, paboTHuKa opraHusaumu, npeaycMoTpeHHon Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBrieHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyr», Npu NepBoHa4aribHOM OTKase B Npuveme
OOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCcTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW yCnyru, 0 4eM B NMUCbMEHHOM BMAE 3a MNOAMNUCHIO
PYKOBOAUTENA OpraHa, NpefoCTaBnsoWero MyHUUunanbHyl ycnyry, pyKoBOAUTEnNs
M®L| npu nepBoHa4anbHOM OTKase B NpPUeEMe AOKYMEHTOB, HeobxoauMmbiX AN
NpeaoCTaBnNeHNa  MyHUUMNanbHOW  ycnyrn, nmbo pykoBoOMTENs  OpraHusauuu,
npenycMoTpeHHon 4acTtbto 1.1 ctatbm 16 Hactosiwero PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbLIX W
MYHUUMNANbHbIX YCNYr», yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCA U3BUHEHUS 3a
AOCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B NpuemMe 3asiBNEHUS U UHbIX AOKYMEHTOB, HEOOXoOMMBbIX ANs
NpeaoCTaBNEHNA MYHMLMNANbLHOW YCryrn, B Criydyae, ecnu 3asdBfieHne U AOKYMEHTHI,
HeobxoauMble ANsa NpegocTaBneHns MyHUUUNAanbHOW YCyrn, NogaHbl B COOTBETCTBUK
C MHopMauMen O Cpokax M nopsgke npenocTaBneHus MyHUMUMNanbHOW yCcnyru,
onybnukoBaHHoOM Ha EAWHOM nopTane rocygapCTBEHHbIX U MyHUUMMANbHbIX YCyr
(cbyHKUWIA);

6) oTkasblBaTb B NPeAoCTaBfEHMM MYHUUMNANbHOWM YCRAyrn B Chnyyae, ecnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble Ans NpeaoCTaBNeHUs MyHMLMNAnbHON
ycrnyrm, nodaHbl B COOTBETCTBMM C UH(popmMaumen O cCpokax W nopsigke
nNpeaocTaBneHna MyHuMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCyr (OYHKLUNRA).



VMcuepnbiBarowmn nepeydeHb OCHOBaHUM ANs oTkasa
B NpMemMe AOKYMEHTOB, HeOOXoaUMbIX AN NpeAoCTaBNeHNS MyHULMNANIbLHON yCryrn

35. OcHoBaHuS f[nsi OTKasa B MNpvemMe [AOKYMEHTOB ANs npefocTaBleHus
MyHULMNAnbHOW YCRyru:

1) 3asiBNeHMe He COAepPXMT CBedeHu nnbo  COAepXUT  HenosHble
(HeOOCTOBEpPHbIE) CBEAEHUSl, YCTAHOBMNEHHbIE MPUIOXEHMEM 2 K HacTosiemy
ALMVHUCTPATUBHOMY pErNamMeHTY;

2) B AOKYMEHTaxX UMeTCs MOAYUCTKN, NPUMUCKK, 3a4epPKHYTbIe CIoBa;

3) [AOKyMEeHTbl cogepaT MOBpeXAeHUsl, HanuuMe KOTOpbIX He MNo3BonseT
0QHO3HAYHO MCTONIKOBATb MX CoaepKaHue

4) K 3asiBNEHUI0 He NPUIOXeHbl OOKYMEHTbl, YCTaHOBIEHHble MNyHKTOM 29
HacTosiwero AQMUHUCTPaATUBHOIO perfiameHTa.

McuepnbiBatowmi nepedeHb OCHOBaHU ONA NPUOCTAaHOBEHNSA NpeaocTaBneHms
MYHULUMNANbHOW YCAYrM Unn oTkasa B NpegoCcTaBNeHnn MyHUUMNAnNbHOM yCnyrm

36. OcHoBaHMA ONs NPUOCTAHOBIIEHNS NPeOCTaBNEeHNA MyHULMNANbHON YCnyru
OTCYTCTBYIOT.

37. OcHOBaHus ansa oTkasa B NpefoCTaBNeHUN MyHULUMNANbHOW YCIyIn:

1) nonyyeHue oOTpuUATENBHOIO 3akKNiOYeHus O (PUHAHCOBOM COCTOSAHUU
npeTeHaeHTa B Lensx npeaocTaBneHnsa MyHMUMnanbHOW rapaHTUM rOpoOACKOro OKpyra
CtpexeBou;

2) nonyyYyeHue OTpUUATENbHONO 3aKMYEHUA MO pes3ynbTataMm  OLEHKU
9KOHOMUYECKON  LIenecoobpasHoOCTM MNpefoCTaBfeHUss  MYHULMNANbHON  rapaHTum
ropofckoro okpyra CtpexxeBon npeTeHAEHTY U OLEHKU coumaribHON, SKOHOMUYECKOMN U
GrogkeTHOM 3hPEKTUBHOCTM MPOEKTA;

3) HenpeactaeneHve nNpeTeHOEeHTOM, TpeTbUM JIMUOM [0 [AaTtbl BblAayu
MyHUUMNANbHOW  rapaHTum  cooTBeTcTBytowero TpebosaHusam  ctatbn  115.3
BrogxkeTHoro kogekca P® n rpaxxgaHckoro 3akoHogatenbctBa Poccuinckon depepaumm
obecneyeHnss ucnonHeHus o6a3aTeNbCTB  NpuyHUMNAna Mo YAOBMETBOPEHUIO
perpeccHoro TpeboBaHMA rapaHTa K npuHUUNany, BO3HMKAWOWEro B CBA3N C
MCNOSTHEHNEM B NOSIHOM O06BbEME MK B KaKOM-NMBO YacTu rapaHTum;

4) Hanuuue y npeTeHOeHTa, ero nopyduTenen (rapaHToB) MNPOCPOYEHHOM
(HeyperynupoBaHHOM) 3a[0MMKEHHOCTM N0 [OeHexHbiM obsi3aTenscTBaMm nepeq
ropoackum okpyrom CTpexeBoW, HEeUcrnoriHeHHOW 06A3aHHOCTWM MO ynraTe Hanoros,
cbopoB, CTpaxoBbIX B3HOCOB, MeHeW, WTpadoB, NPOLEHTOB, NoAnexawmx ynnate B
COOTBETCTBUM C 3akoHoaaTenbcTBoM Poccuiickon degepauum o Hanorax n cbopax, a
Takke  MpPOCPOYMEHHOM  (HeyperynupoBaHHOM)  3a0JDKEHHOCTU  NpeTeHAeHTa,
aBnsaoLwerocs nyobrnMyHo-npaBoBbiM 00OpasoBaHWEM, MO MYHULMNANbHOW rapaHTum,
paHee nNpedoCTaBfieHHOMW B MOMb3y COOTBETCTBYHOLEro NyGrvMyYHO-NpaBoOBOro
obpas3oBaHus, NpeaoCcTaBnsaLWero MyHULMNAanNbHy rapaHTuio;

5) npeTeHOeHT HaxoguTCA B Mpouecce peopraHuM3aumm wunuv nukeMgauuu, B
OTHOLUEHUM npeTeHOeHTa BO30YyXOeHO NpoM3BOACTBO MO Aefly O HECOCTOATENbHOCTU
(6baHkpoTCTBE);

6) [ocTwkeHwe npefenbHOro obbemMa rapaHTuin, nNpegyCMOTPEHHOro B
nporpaMme MyHULMNAanbHbIX rapaHTUU Ha odepeaHoW (PUHAHCOBBLIM rof (oYepeaHon
doMHaHCOBbIV O, U NNAHOBLIM NepMoa) ropoackoro okpyra CTpexxeBoun.

Pasmep nnaTbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTasfieHnn MyHULUNansHON
yCrnyru, n cnocobbl ee B3MMaHus B criyvyasx, NnpeaycMOTPEHHbIX dheaeparnbHbIMK
3aKkoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMAaTUBHbIMUW MPaBOBbLIMU



akTamu Poccunckon ®egepaumm, HOpMaTUBHBIMW NPABOBLIMU akTaMn CyObeKTOB
Tomckon obnacTtun, MyHMLMNanbHbIMU NPaBOBbLIMU aKTaMu

38. MyHuumnanbHas ycnyra npegoctaBnsaeTca 6ecnnaTHo.

39. Ycnyru, koTopble sBRAKOTCA HeobxogumbiMn U obAsaTenbHbIMKM - AN
NpeaocTaBnNeHns MyHUUMNANbHOM YCRyrn: crnpaBka W3 KpeauTHbIX opraHu3auumn ob
ocTaTkax Ha cyeTax U OTCYTCTBUM KapTOTEK K CHETaM.

40. Pasmep nnatbl 3a oka3aHWe ycryr, KOTopble ABNANTCS HEOOBXOANUMbIMU U
obas3aTenbHbIMM ANA NpefoCTaBfeHUss MyHUMUMMAnbHOW YCRyrn, ycTaHaBnMBalOTCA
opraHusauusiMu, NpeaoCcTaBnsOWMMN YCNYT, KOTOpble SIBNSIOTCA HEOOXoaUMbIMK U
obasaTenbHbIMM 4N NPeAoCTaBNEeHNA MYHULUMNANbHOM YCMyrin, CamMOCTOSTENbHO B
COOTBETCTBUMN C TpebBoBaHNAMN OENCTBYHOLEro 3aKoHOAaTeNbCTBA.

MakcumanbHbI CPOK OXMUAAHUS B odepean npy nogade 3asiBreHus
0 NpeaocTaBneHMN MyHULMNAbHOW YCYrM U NpU NOMyYeHUn
pesyrnbTaTta NpegocTaBneHnst MyHULMNAanbHOW YCryru

41. MakcumarnbHbIM CPOK OXUAaHMUAa B odepean npu NMYHOM nogade 3asiBfieHnsa o
npegocTaBNeHUM MyHULUMNANbLHOW YCNYrn He JOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

42. MakcmmanbHbI CPOK OXuaaHusi B odepenu npu nofydeHun pesynbTaTta
npegocTaBneHnNs MyHULMNANbHOM YCNyru He JOMMKEH NpeBbIwaTth NATHaAUaT MUHYT.

Cpok perucrpauum 3asiBfieH1s 0 NpeaocTaBneHnm
MYHULMNANbHOW YCIyru

43. Pernctpauusa 3asBneHuss Ha BymMaXHOM HOCUTENe OCyLLeCTBNAeTCA B AeHb
noctynneHns B AOMUHUCTpAUUIO ropoAackoro okpyra CTpexeBon 3adBneHus wu
OOKYMEHTOB 4S9 NpeoCTaBNeHns MyHULUMNanbHOW yCnyru.

44. Pernctpauma 3asiBfieHNd, HanpaBneHHOro B (oopme 3MeKTPOHHOIro JOKYMeHTa
yepe3 EguHbIM nopTan rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (dyHKUMIA),
oduumanbHbIi CanT, OCyLLEeCTBNASieTCA He no3gHee paboyero fHSA, cnegylowero 3a
AHEeM ero nocTynneHns B AOQMUHUCTPaLMIO FOPOACKOro okpyra CTpexeBon.

TpeboBaHus K NOMeELLEHNSIM, B KOTOPbIX NPeaoCTaBNAeTcs MyHMuMnanbHasa ycnyra,
K 3any oXugaHus, Mmectam Ans 3anosiHeHus 3asiBreHnn o npegocTaBneHmm
MYHULMMNANbHOW YCNyru, MHPOPMaLUMOHHbLIM CTeHAAM € obpa3suammn Nx 3anofiHeHNs U
nepeyHeM OOKYMEHTOB, HEODXOANMbIX ANS NPpeAoCTaBNeHNs MyHUUMNAanbLHOM
ycnyru, B TOM Yncne K obecneyeHntio JOCTYMHOCTU NS MHBanNMaoB yKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOAaTenbCcTBoM Poccuiickon Pegepaumm
0 coumanbHOM 3aluTe NHBanNnaoB

45. lNMpepocrtaBneHne MyHUUMNanNbHOW YCIyrn OCYLLeCTBNAEeTCs B crneunanbHO
BblAENEHHbIX ANSA 3TUX Lienen NoOMeLEeHNSAX.

46. MecTta npegocTaBneHns MyHUUMNANbHOM ycnyrn obopyayrTca C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm o counanbHOM 3awmTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa npegocTaBfeHns MyHUUMNAaNbHON ycnyrn ¢ y4eTom TpeboBaHun
OOCTYMHOCTM ONA WHBaANMOOB B COOTBETCTBUMM C 3aKoHOOaTeNbLCTBOM Poccunckomn
degepaum 0 coumanbHOM  3aWmMTe WMHBANUMAOB Ha  COTPyAHMKa  OpraHa,
NpenoCTaBNAILWEro MyHUUMNANbHYK yCnyry, Bo3naraetcs ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaLUMOHHOW MOMOLUM MHBanNuam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHULMNANbHOW YCAYrn.



47. OpraHunsaunsa napkoBok obLiero nonb3oBaHWs BO3ne 3aHus (CTpoeHus), B
KOTOPOM pa3MeLLEHO MOMeLLeHME NpuUemMa M Bbl4ayn OOKYMEHTOB OCYLLECTBSETCHA B
cooTBeTCcTBUM ¢ PeneparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumnanbHon
3awmTe nHBanuaos B Poccunckon degepauunmn.

48. Bxog B nomeLleHne npvemMa u Bblgaym AOKYMEHTOB OOSMKeH obecneymBaTb
cBobogHbLIN OOCTYN 3aaBuTENen, ObliTb 060pyaoBaH yaOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKMMU MpoxXodamMu.

49. Ha 3gaHun psigoM ¢ BXOAOM OOMmKHa ObiTb pasmelieHa MHGOpMaLnoHHas
BbIBECKA, coAepaLlasa cnegyoLyo MHPopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTO HaxoXaeHuUs U puanyYecku agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrpaBok;

5) agpec oduumanbHOro canmta opraHoB MECTHOIMO camoyrnpasfeHnsa ropoackoro
okpyra Ctpexeson B ceTn HTepHeT.

50. ®acag 3paHus gomkeH 6biTb 06opyaoBaH OCBETUTESNbHbIMU Npudopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

51. lNomelleHna npyema M BblgauYn OOKYMEHTOB [OSKHbI MNpedycmaTtpuBaTtbh
MecTa Ons oXxXuaaHus, UHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

52. B mecTtax gnst MtHpopMupoBaHUsS OOMKEH OblTb obecneyvyeH 4OCTyn rpaxnaH
AN O3HAKOMIEHUs ¢ MHOpPMaUMEN He TOMbKO B Yacbl NpMemMa 3asiBIEHUW, HO U B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.

53. XapaktepucTuku noMeLleHnn npuemMa v BbldayuM [OOKYMEHTOB B 4acTu
00BbEMHO-NNAHMPOBOYHBLIX W KOHCTPYKTUMBHbLIX pPELUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATb TpeboBaHWsM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLMX Ha TeppuTopun Poccurckon ®epepaunu.

54. TlomeweHna npvema Bblgayn [OOKYMEHTOB 00OpyayloTCs CTeHaamu
(cTonkamun), cogepxalummm nHopmaumio 0 nopsgke NpeaocTaBneHns MyHMUMNanbsHOM
ycryru.

55. B MecTax gns oXxugaHusa yCcTaHaBnUBAKOTCA CTYNbSA (KpecenbHble CeKuuu,
Kpecna) ans sassuternemn.

56. B nomelweHun npuema n BblgayM LOOKYMEHTOB BblOENsieTCA MecTo Anis
oopMIeHNs OOKYMEHTOB, MpedycMaTtpuBaiowee CTonbl (CTonkn) ¢ GnaHkamu
3asaBNeHUN N KaHUENAPCKUMIN NPUHAONEXHOCTAMMN.

57. VIHpopmauusa o pamunuun, uMeHu, oT4ecTBe (NpU HamvMyunum) U OOSMKHOCTU
cneunanucTa opraHa, OCYLLEeCTBAKOLWEro npeaocTtaBrieHne MyHULMNanbHOW YCNyru,
AOIkHa ObITb pa3mMelleHa Ha paboyem MecTe cneyvanucTa YnpaeneHus.

58. OpraH, npegocTaBnsalWMA  MyHUUMNANbHYHO ycnyry, obecneuymBaet
MHBaNMaam:

1) ycnosua pgna 6GecnpensTCTBEHHOro AocTyna K 0ObekTy (34aHuio,
NMOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
Nofb30BaHUS TPAHCMOPTOM, CpeacTBaMm CBA3M N MHOpMaLWK;

2) BO3MOXXHOCTb CaMOCTOSITENbHOro nepeaBmXeHns no TeppuTopun, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, noMelleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon OObeKT 1 BbIxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B TOM YUCIie C UCMNONb30BaHMEM Kpecna-
KONACKM;

3) CconpoBOXAEHWE WHBaNUOOB, UMEIOLWMX CTOMKME paccTponcTBa (PYHKLUUK
3PEHUS U CAMOCTOATENBHOIO NepeaBuXeHNs;

4) Hagnexaulee pasmelieHne obopyaoBaHWA W HocUTenen uHdopMaLmu,
HeobxogmMbix ans obecneyeHnsa 6ecnpensTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMID), B KOTOPOM MpeaoCTaBnseTCa MyHuuMnanbHasa ycnyra, U K
ycriyre ¢ y4eTOM OrpaHyyeHun Nx XX3HeaeaTerbHOCTY;



5) pybnupoBaHve HeobxoouMMOW [ONs MHBANWAOB 3BYKOBOW W 3pUTESNbHON
nHopMauum, a TakKKe Haanucew, 3HaAKoOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha OObeKT (3gaHue, NMOMeLLeHMe), B KOTOPOM NpenocTaBnsieTcs
MyHUUMNanbHas  ycnyra, cobakun-npoBoOAHMKA npwm HanMuuM  OOKyMEHTa,
noaTBepXaatLlero ee cneuuanbHoe o0yyYyeHMe W BblgaBaemMoro no ¢opme n B
nopsgke, KoTopble onpefenarTcs deaepanbHbiM OpraHoM UCMONHUTENbHOW BracTy,
OCyLLeCTBNALWMM (PYHKLUMM NO BbipaboTKke U peanusaunm rocygapCTBEHHON MNOMUTUKN
N HOPMaTUBHO-NPaBOBOMY PErYNMPOBaHUIO B Chepe coumarbHON 3aLMThl HACeNeHWs;

8) okasaHve wuHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlaroLnX
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MokasaTenu JOCTYMHOCTU U Ka4yecTBa MyHULMNAnbHOW YCryru

59. MNokasaTensaMmu AOCTYNHOCTU U Ka4yeCcTBa MyHULIMNAnbHOW YCIyrn SBSIOTCS:

1) moCTOBEPHOCTL NPeAoCTaBnsieMon 3asaBUTeNsIM MHopMauuy,;

2) NofIHOTa MHPOPMMPOBaHUS 3asiBUTENEN;

3) HarnagHoCcTb hopM nNpeaocTaBnNgemMon nHgopmaumm 06 agMMHUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M OOCTYMHOCTb MOMyYeHUss MHpoOpMaLMK 3asBUTENAMM O NopsaaKe
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

5) cobnogeHne CpokoB UCNOSTHEHUSA OTAENbHbIX agMUHUCTPATUBHBLIX NpoLeayp
N NpeaocTaBnNeHNa MyHULMNANIbHOW YCyrn B LENOM;

6) cobnogeHne TpeboBaHW K pa3mMepy nnatbl 3a nNpegocTaBrieHune
MyHULUMNANbHOW yCcnyru;

7) ponyck Ha OObeKT (3gaHue, NMOMeLLeHMe), B KOTOPOM NpenocTaBnsieTcs
MyHuMUuMnanbHaa  ycnyra,  cobaku-npoBOAHWKA  NpU  HanNuuMM  OOKYMEHTa,
noaTBepXaatllero ee cneuuanbHoe oOyyeHMe W BblgaBaemoro no ¢opme m B
nopsiake, KoTopble onpefenstTcs denepanbHbiM OpraHoM UCMOSMHUTENBHOW BriacTy,
oCyLLeCTBNALWMM (PYHKLUMM NO BbipaboTKe U peanusaunm rocygapCTBEHHON MNOMUTUKN
N HOPMaTUBHO-NPABOBOMY PerynMpoBaHuio B cpepe coumanbHOM 3aLuTbl HaceneHus;

8) otcytcTBMe 0B6OCHOBaHHbIX Xanob Ha peweHusa, gencteusa (6espencrteue)
opraHa, MNpefoCcTaBnsAlWEero MyHUUMNanbHY Ycnyry, OOMMKHOCTHOrO nuvua opraHa,
npeaoCcTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO Cry)XXallero;

9) nonHoTa W akTyanbHOCTb MHGOPMauMM O nopsake npefoCcTaBneHus
MYHMLMMNANbHON YCNyru.

60. Mpn nony4yeHUn MyHULMNaNbLHOW yCrnyrn 3asaBuUTENb OCyLLecTBNAeT He Bonee
Tpex B3auMogeuncTBum C JOIMKHOCTHBIMUY NMLamMu, B TOM YUCHe:

1) Nnpyn nogaye 3anpoca Ha NofnyyYeHne ycrnyrn n nonydeHun pesynstarta ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npn nogade 3anpoca Ha MnorflydYeHue ycnyrm ¢ ucnonb3oBaHumeM EpguHoro
noptana rocydapCTBEHHbIX W  MyHAUMNAnbHbIX  ycryr  (PYHKUUKW), MOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoro pasa.

61. MNpOOOMKUTENBHOCTL KaXXAoro B3aMMOAEWCTBUS He [0SDKHa MpeBblaTh
NATHaAUaTV MUHYT.

62. VcyepnbiBatoLwmin cocTaB AeNCTBUN, KOTOPbIE 3asBUTENb BNpaBe COBEPLUUTb
B 9NEKTPOHHOM dopme MpU MOSTYYEHUN MYHUUMMANbHOW YCNyrn C UCMOSIb30BaHUEM
EguHoro noptana MyHuumnanbHbIX yenyr (yHKUMI) (nocne obecnevyeHns TeXHUYECKON
BO3MOXHOCTH):

1) nony4yeHne nHopmMauum 0 MyHULMNANbLHON yCryre;



2) o3HakoMneHne ¢ opMaMn 3asiBIIEHUN U UHbIX LOKYMEHTOB, HEOOXOANMbIX
ANs NOonyyYeHus MyHuuMnanbHOW ycnyrn, u obecnedyeHne p[ocTyna K HAM Ans
KONUPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM (DOpME;

3)npencraBneHns 3asaBfeHnd O MNpefoCTaBNEeHUM MyHUUUNANbHOW YCNyrn B
3NeKTPOHHOM bopme;

4)npeacTtaBneHMe  OOKYMEHTOB,  HeobOXoaumbix  Ond  npefocTaBlieHus
MYHUUUNANbHOW YCNyru, B 3fIEKTPOHHOW (bopMme;

5) ocywecTBneHne MOHUTOPUHra Xoda npenoCTaBNeHns MyHULMNanbHON
ycnyru;

6) nony4eHne pes3ynbTaTOB NPeAOCTaBMEHUS YCIYIM B 3NIEKTPOHHOM BUAE Ha
EovHom nopTarne rocygapCTBeHHbIX U MyHULMNANbHbLIX yeryr (PYHKUURA), ecriv 37O He
3anpeLieHo deaepanbHbIM 3aKOHOM.

MHble TpeboBaHuA, B TOM YMCIe y4nTbIBalOLLME OCODEHHOCTN NpeocTaBneHuns
MyHUuunaneHon ycnyrn B MOL, n ocobeHHoCTV npegoctaBneHus
MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

63. 3asBuTento npedocTaBnAeTCAa BO3MOXHOCTb MOJSTYYEHUS MyHMUMManbHON
yCcnyru c ucnonb3oBaHnem EAWHOro noptana rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr  (pyHkumn) (nocne obecnevyeHnss TeXHUYECKOW BO3MOXHOCTU), MOYTOBbLIM
OTNpaBneHneM, a TakkKe MOCPeACTBOM JiMYHOro obpalweHus 3a nonydYeHnem
MyHUUMnanbHon ycnyrm B MOL| (npy Hanu4mm 3akniOYeHHOro cornawleHmns).

64. MNpn obpalleHun 3a nonyvyeHneMm MyHUUMnanbHOW ycnyrn yepe3 EauHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX  ycnyr (PYHKUMIK) MPUMEHSIETCH
9NeKTpoHHas nognuck B cooTBeTcTBUM C PepeparnbHbiM 3akoHoM oT 06.04.2011
Ne 63-P3 «O06 3neKTpoOHHOM NOANUCKY.

65. lNMpn npeacrtaBneHMn 3asiBfieHUs B 3NIEKTPOHHOM dhopMe npeacTaBuTernem
3aaBuUTeNs, 4ENCTBYIOLLMM HA OCHOBaHUW JOBEPEHHOCTN, AOBEPEHHOCTb AOMKHA OblThb
npeactasneHa B (OpMe 3MEKTPOHHOrO AOKYMEHTA, MNOAMMCAHHOrO 3NEKTPOHHOM
NoANMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

66. [JOKyMeHTbI, SBNSAOLMNECA pe3yrbTaTOM NPeaoCTaBNEHNs MyHUMLUMNANbHON
yCnyru B BUAE 3NEKTPOHHOrO AOKYMEHTa, HanpaBnsalTCa 3asBuTento yYyepes EavHbIN
nopTan rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr (pyHkummn) (nocne obecneyeHus
TEXHUYECKON BO3MOXXHOCTW).

67. B cnyyae noctynneHusa 3asBneHns n JOKYMEHTOB B 3MNEKTPOHHON dhopMme C
ncnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dbyHKUMIW) crneumanuct, OTBETCTBEHHbIM 3a NpPUEM [OOKYMEHTOB, WH(opmupyeT
3aaBUTENS Yepes NNYHbIN KabUHeT O perncTpaunmn 3asBreHus.

68. OpraHusaums npeaocTaBneHNs MyHULUMNAnbHON YCyrn OCyLEeCTBNAETCSA NO
NPUHUMNY «OOHOro OKHa» Ha 6asze MOLl npu nuyHoM obpalieHumn 3assutens (npu
HanNU4MM 3aKOYEHHOro CornalleHus).

69. 3asBuTenam npegocTaBnaeTCca BO3MOXHOCTb 4118 NpeaBapuTenbHOM 3anmcu
Ha nogavy 3asiBNeHns n JOKYMEHTOB 4115 NPeoCTaBeHNa MyHUUMNAanbHON YCnyru.

70. [lMpegBapuTtenbHad 3anucb MOXeT  OCYLWECTBNATbCH  CriefylowmMmn
crnocobamu no BbIGoOpy 3asBuUTENS:

1) npn nuyHom obpalieHnn 3aaBuTens B AOMUMHUCTPALMIO FTOPOLCKOro okpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 ohmumnanbHbIN CauT OpraHOB MECTHOro camoynpasfieHUs TOPOACKOro
okpyra CtpexesoW: http://admstrj.ru.

71. MNMpwn npegBapuTenbHOM 3anMcK 3asiBuTeNb coobLlaeT cneayowme gaHHbIE:

1) ansa duamnyeckoro nuua: damunmio, UMsi, 0OTYECTBO (NPU HaNN4nKn);

2) 4ns puanyecKkoro nuua: HaMmmeHoBaHe LPUANYECKOro NMUa;



3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec aNeKTPOHHOW NOYTbI (MPY HANU4YNN);

5) »xenaemble gaTy U BpeMa npeactaBneHns JOKYMEHTOB.

72. lNMpenBaputenbHasa 3annCb OCYLLECTBNSAETCS MyTeM BHECEHUS YKa3aHHbIX
CBeJEeHUN B KHUTY 3arnvcu 3asiButernemn, Kotopasa BeeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

73. 3asButento coobujaloTca gata M BpemMsi nNpuemMa AOKYMEHTOB, KabuHeT
(OKHO) Npvema OOKYMEHTOB, B KOTOPbIV criegyeT obpaTtutbes. [Mpy nnyHom obpalueHum
3asBUTENO0 Bbl4AETCA TanoH-noaTBepXaeHne. 3asiBUTenb, 3anucaBLUMNCA Ha npuem
yepe3 odumumarbHbIN CalnT OpPraHOB MECTHOro caMoynpaBrieHUs rOpOLCKOro okpyra
CTpexeBoun, MOXET pacnevataTb aHanor TanoHa-noATBEPXAEHMS.

74. OcywecTBrneHne 3anucu  3asBuUTenerM Ha  onpefeneHHyi  aaty
3aKkaH4YMBaeTCs 3a CYTKM 4O HACTYNfeHUs 3Ton AaThbl.

75. Mpu ocywlecTBneHnn npeaBapuTENbHON 3anncu 3assBnTtenb B 06a83aTeNbHOM
nopsgke MHMOpMUMpPYeTCs O TOM, YTO npeaBapuTeribHas 3anucb aHHynupyeTcs B
Cny4yae ero HesiBKU No UCTeYeHUn NATHagLUaTv MUHYT Ha3Ha4YeHHOro BpeMeHu npmema.

76. 3asBuTenaMm, 3anncaBLlUMMCA Ha nNpuem 4vepes ouumanbHbI CanT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHaapHbIX OHSA
00 NpyemMa OTnpaBnsieTCd HanOMWHAHME Ha yKa3aHHbIN agpec 3NEKTPOHHOM MOYTbl O
aate, BpeMeHM W MecTe npuema, a Takke uHdopmaums o6 aHHynMpoBaHuK
npenBapuTenibHOM 3anucu B Crydae HesABKM MO UCTEYEHUU nNATHagUatM MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

77. 3agsutenb B nboe Bpemsi BrnpaBe OTKasaTbCA OT NpeaBapuUTeSibHON
3anucu.

78. B otcyTtcTtBMe 3asiBuTenen, obpaTuMBLUMXCA MO npeaBapuTesNibHOM 3anucw,
OCYLLIECTBNAETCA NpMeM 3asaBuTenen, 06paTUBLLMXCA B NOPSOKE Ovepeau.

79. paduk npuema (NpMemHoe BpeMsi) 3asiBUTENEn NoO npeaBapuUTeSibHON
3anMcu  ycTaHaBnNMBaEeTCH  HayanbHUKOM  YnpasneHud B 3aBUCUMOCTU  OT
WHTEHCMBHOCTM 0OpaLLEHUN.

80. 3asBuTenb uMeeT BO3MOXHOCTb MOMydYeHUss wuHdopmaumm o Xoae
npenocTaBneHns MyHuuunanbHon ycnyrn. WHdopmaumsa o xoge npenocTtaBneHus
MYHUUMNANbHOW YCNyr1 HanpasnseTcsa 3adaBUTENIO B CPOK, HE MpeBblaowmm 0gHOro
paboyero AHA MNOCMe 3aBEPLUEHUS BbINONIHEHMS COOTBETCTBYIOLLErO OEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl WM C UCMNONb3oBaHMEM cpeacTs EauHoro nopTtana
rocy4apCTBEHHbIX M MyHMUMNAnNbHbIX YCnyr (pyHKUMIA) (MPYM HanMuMm TEXHUYECKOW
BO3MOXHOCTN).

Mpn npegocTaBneHUM MyHUUMNANBHOW YCAyrM B 3NIEKTPOHHOM  dhopme
3asBUTENO HanpaBnsaeTcs:

1) yBegomneHne O npuvemMe U perncTtpaumm 3asBfneHns U OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeJOMIEHNE O pesynbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOBXOAUMbIX ASis
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBedOMMEHMEe O BO3MOXHOCTU MNOMyYUTb pe3ynbTaT npeoCTaBeHuns
MyHMUMNANbHOM  ycnyrn nmMbo  MOTMBMPOBAHHbBIA  OTKa3 B  NpegocTaBreHun
MYHULUMNANbHOW YCAYT.

I1l. COCTAB, NOCJIEAOBATENBHOCTb 1 CPOKW BbIMNOJIHEHUA
AOMNHNCTPATUBHbBIX MPOLIEAYP, TPEBOBAHNA K NMOPAOKY UX
BbINMONHEHWUA, B TOM YMCIE OCOBEHHOCTHW
BbINOJIHEHUA AODMUHUCTPATUBHBIX NMPOLUELYP
B QNEKTPOHHOW ®OPME, A TAKXKE OCOBEHHOCTMW BbINMONHEHUS
AOMNHNCTPATWUBHbBIX MPOLIEAYP B ML®



81. lNpepocTtaBneHne MyHUUMNAnNbHOM YCIyrn BKIoYaeT B cebsa cnegyrowme
aAMWHUCTPaTUBHbIE NpoLenypbl:

1) npuem 3asBnNeHMs U AOKYMEHTOB ANns NpefoCTaBneHus MyHUuunanbHOW
YCnyru;

2) paccMmoTpeHune 3asBNeHNs 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) dopmupoBaHne U HanpaBreHWe MeXBeLOMCTBEHHbLIX 3anpOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegOCTaBNEHMM MyHULUNANbHOW YCIYTu;

4) NpUHATUE pelleHna o npepocTaBneHn nmbo o6 oTkase B NpenocTaBeHUn
MYHULMNANbHON yCnyru;

5) Bblgaya pesynbrata npeaocTaBneHns MyHUUMnanbHOW yCnyri.

Brnok-cxema npegoctaBneHnsa MyHMUMNanbHOW yCnyru
82. bnok-cxema nocrnegoBaTeNibHOCTU  OEUCTBUA  MpU  NpefocTaBneHun
MyHMUMMANbHOW  yCcnyrM npeacrtaBfneHa B NpUioxeHuu 3 K HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.

[Mprnem n pernctpauma 3asBneHna N JOKYMEHTOB AN npefocTaBneHus
MYHULMMNANbHOW yCnyru

83. OcHoBaHueM ana Havana BbIMNOMIHEHUS [AaHHOW aAMUHUCTPAaTUBHOW
npouenypsbl SBnseTcs noctynreHne B AAMUHUCTPaLMIO ropoackoro okpyra CTpexeBou
3asBreHns N OOKYMEHTOB, onpefeneHHbIX  NyHKToMm 29 HacTosLero
AOMUHUCTPATUBHOIO pernameHTa:

1) B Xxode TIuMYHOro npuema 3asBuTensd (npeacrtaBuTens 3asiBUTEnNS)
crneumManncTomM YnpasreHus, OTBETCTBEHHbIM 3a NPUEM 3asiBIieHUs O NpefocTaBreHnum
MYHUUUNANbHOW YCAyrn U AOKYMEHTOB;

2) n3 MOL, B TOM uyucne 3adaBneHUs, MNOAMUCAHHOIO YMNOSTHOMOYEHHbIM
paboTHnkoMm MO®L| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL
KOMMM KOMMIEKCHOro 3anpoca 3asBuTeEns, B Clydae ecnu MyHuuunanbHasa ycryra
ykazaHa B KOMMMEKCHOM 3anpoce 3asBuUTens, npeagycMOTpeHHOM cTaTben 15.1
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHumsaumn npenocTaBreHus
rOCyAapCTBEHHbIX Y MYHULUMMANbHbIX YCIyr» (MPYU HanMymMm 3aKoYeHHOro cornaleHns
¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHUEM;

4) B 9NeKTPOHHON hopMe NOCpPeACcTBOM 3NIEKTPOHHOWN NOYTHI;

5) B anekTpoHHoWm dopmMe C ucnonb3oBaHnem EpguHoro  noprtana
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

84. Tlpu ycTaHOBNEHWN OCHOBaHWW AN OTkasa B MpuveMe [LOKYMEHTOB,
npegyCMOTPEHHbIX MNyHKTOM 35 Hactoswero AOMUMHUCTPATUMBHOIO perfiaMeHTa,
cneuvManucT YnpasrneHusi, OTBETCTBEHHbI 3a npuemM 3asBfeHus, BO3BpaLlaeT
3asBUTEN0 MpeacTaBrieHHble [OOKYMEHTbl C yKa3aHueM npuyuH Bo3Bparta. [lpu
OTCYTCTBUWM OCHOBaHWI A5 OTKa3a B NpuemMe JOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM
35 HacTodwero AOMWHUCTPATUBHOIO perfiameHTa, cneywanuct  YnpasneHus
HanpasnseT 3asBneHne cneunanucty AAMUHUCTPaUUK ropoackoro okpyra CTpexeBown,
OTBETCTBEHHOMY 3a perucrTpauuio OOKYMEHTOB, Ha perucrpaumio nyteMm BHeCeHUs
3anncu B XXypHan peructpaumm BXOOAWMX OOKYMEHTOB AAMUHUCTPaUMUM ropoacKoro
okpyra CTpexeBoM B [eHb MNOCTYNNEHUs 3aaBNeHUs W npunaraemMblXx K Hemy
OOKYMEHTOB.

85. Cneumanuct, OTBETCTBEHHbIN 3a perucTpauuio 3asiBfieHNd, B CPOK He
no3gHee OHA perucTpaumn, peructTpupyet u HanpasnseT 3asiBfeHne U NpUnoXeHHbIe
AOKYMEHTbI creumanucty YnpasneHus.

86. Cneunanuct YnpaBneHusa B AeHb MOMNy4YeHUs 3asBfeHUA U NPUIOXEHHbIX K
HeMy JOKYMEHTOB nepefaeT 3adBfneHne HavyasnbHUKY YnpasneHnsa 515 BUSMpOBaHUS.



87. HavanbHuk YnpaeneHua Bu3MpyeT U B TOT Xe [OeHb nepefaeTr ero Ha
paccMOTpeHne crneuvanucTy YnpasreHusi, OTBETCTBEHHOMY 3a npegocTaBneHue
MYHUUUNANbHOW YCAyrn.

88. PesynbTatoM agMuHMUCTpaTMBHOM npouenypbl  SABNAETCA nepegaya
npollegwero permcTpauuio 3asiBfieHNa Ha pacCMOTPEHWe cneuuanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeJoCTaBfieHne MyHUUMNanbHON yCnyru.

89. MakcumanbHbIi  CPOK  UCMOMHEHUA  agMWHUCTPATUBHOW  npoueaypbl
cocTaBngaeT He bonee AByx paboynx OHen co AHS nofayn 3asBreHus.

PaccmoTpeHune 3aaBneHus u npeactaBneHHbIX JOKYMEHTOB

90. OcHoBaHMeM [ONA Havana BbIMNOMHEHUS agMWHUCTPATUBHOM npoueaypbl
ABMSETCA NOCTYNSIEHME NPOLUEALLEro perMcTpauunio 3asaBneHns 1 npunaraemMbix K Hemy
OOKYMEHTOB Ha paccMOTpeHue cneuvanucty YnpasneHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHuuunanbHon ycnyrn. [lpyu  paccMOTpeHMM  3asiBfEHUS U
npunaraemblXx K HeMy [OOKYMEHTOB OCYLLEeCTBNSETCA MpoBepka mnpeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEPNbIBAIOLWEMY NEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 33 HacToswero AAMUHUCTPATUBHOIO perfiameHTa.

91. B cny4ae HenpencTaBneHus 3asiBUTENEM LOKYMEHTOB, YKa3aHHbIX B MyHKTE
33 HacToswero AOMUHUCTPATUBHOINO pernameHTa, cneuuanucTt  YnpasreHus,
OTBETCTBEHHbIA 3a NpPefoCTaBfeHMe MyHUUMNANbHOW  yCnyru, nepexoauTt K
afMUHUCTPaTUBHOW npoueaype «PopMUpoBaHNEe 1 HanpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHuMsauun), ydacTeylolime B NpegoCTaBNeHnn MyHUUMNanbHOM
yCIyrn».

92. B cnyyae npeaocTaBrieHUst 3asiBUTENEM OOKYMEHTOB, yKa3aHHbIX B MyHKTE
33 HacTtoswero AOMWHUCTPaTMBHOINO perfiaMmeHTa, MeXBeLOMCTBEHHble 3anpochbl B
opraHbl (opraHuMsauun), yyacTByowmMe B NpeaocTaBieHnn MyHUUMNANbHOW YCIyrn, He
HanpaBnATCA.

93. PesynbtatoM agMUHUCTPATUBHOW Mpouenypbl  SBNSIETCS  BblABIEHUE
HeobxooMMOCTU (POPMUPOBAHUA W HanpaBneHUs MEeXBEeLOMCTBEHHbLIX 3anpoCoOB B
opraHbl (opraHuMsaumn), ydacTBylolMe B NpeaoCTaBfeHUM MyHUUUNANbHOW yCnyru, B
Cnyyae HenpeacTaBneHus 3asBUTENIEM [OOKYMEHTOB, YKasaHHblX B nNyHKTe 33
HacTosiwero AOQMUHUCTPATMBHOIO pernamMmeHTa.

84. MakcmarnbHbI CPOK  BbIMOSIHEHUS agMUHUCTPaATUBHOM nNpoueaypbl He
MOXeT npeBblwaTb OoAuH pabounMii OeHb CO  OHA  NOCTYNfNeHus npolleuero
perncTpauuio 3adBfneHns U npunaraemMblX K Hemy [JOKYMEHTOB Ha paccMoTpeHue
cneunanucTty YnpasneHusi, OTBETCTBEHHOMY 3a NpeaocTaBfeHne MyHULUMnanbHOM
ycryru.

dopmupoBaHue 1 HanpaBneHne MexXBeLOMCTBEHHbIX 3aMpOCOB B OpraHbl

(opraHusauuu), y4acTBytoLMe B NpegoCTaBneHm MyHUUUNansHoOm ycrnyrm

95. OcHoBaHveM [OnNA Havana agMUHUCTPaTMBHOM Mpouenypbl SABNAeTCS
BbliBNEHNE HeobXoaMMOCTU (OPMUPOBAHUSA U HarnpaBfieHUs MeXBeLOMCTBEHHbIX
3anpocoB B OpraHbl (opraHuMsauun), ydacTteylolimMe B npegocTaBneHnn MyHUumnansHom
yCnyru.

96. lNpu nogrotoBke MeXBEOOMCTBEHHOro 3anpoca crneunanucTt YnpasneHus,
OTBETCTBEHHbIN 3a NpefoCTaBrneHue MyHULMNanbHOW ycrnyrn, onpenensieTr nepeveHb
OOKYMEHTOB (CBeJeHUM, coaepXallunxca B HUX) ANa npefocTaBfieHUss MyHUUMNansHOM
yCnyru n rocyaapCTBEHHble oOpraHbl SIMO0O MNOABEAOMCTBEHHbIE TOCY4apPCTBEHHbIM
opraHam unv opraHam MeCTHOro camoynpasfieHUsl OpraHm3auuun, B KOTOPbIX AaHHble
OOKYMEHTbI HaxogaTcs.

97. ®dopmupoBaHMe M  HanpaBfieHMe  MEeXBEOOMCTBEHHbIX  3anpocoB
OCYLLECTBNATCA B COOTBeTCTBUM C TpeboBaHuamMu DPegepanbHOro 3akoHa oOT



27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBreHns rOCyOapPCTBEHHbIX U
MYHULMNAIbHbIX YCITyr».

98. Cneunanuct YnpaBrneHusi, OTBETCTBEHHbIN 3a  NpegocTaBrieHune
MYHUUMNANBHOW YCNyru, B [OEHb YCTaHOBMEHUA OCHOBaHUW [ONA HanpasfieHUs
MeXBEeJOMCTBEHHbIX 3anpocoB (POPMUPYET U HanpaBnaeT MexXBe4OMCTBEHHbIN 3anpoc
B:

1) ®depepanbHyto cnyx0y rocygapCTBEHHOW perucTpauun, Kagactpa u
KapTorpadgpum;

2) ®egeparnbHy0 HanoroByo Cnyxoy;

3) TeppuTtopuanbHbIi OpraH CTaTUCTUKM O MpPeaoCTaBfeHUN CBEAEHUA O
rocygapCTBeHHOW perucrTpauum puanyeckoro nvua B TeppuTopuaribHOM opraHe
CTaTUCTUKMU;

4) nuueHsMpylWMM opraH O npefoCTaBNeHUM CBEeAEHUW O MONyYeHHbIX
NULEH3NAX Ha OCYLLIECTBNEHNE OeATENbHOCTH.

99. Cpok nony4yeHna oTBeta AgMUHUCTpauuen ropoackoro okpyra CtpexeBon
Ha  MEeXBEOOMCTBEHHbIN  3anpoC C  WUCMNOSIb30BaHNEM  MeXBeOOMCTBEHHOIO
NH(POPMALMOHHOIO B3aMMOAENCTBNA HE MOXET NpeBbIwaTh NATK pabodnx gHen co aHA
NOCTYNMEHNA  MEeXBELOMCTBEHHOro 3anpoca B OpraHbl WM OpraHvsauum,
npegocraBnsaowmne JOKYMEHT M MHdopmauuio. [loctynuewne B ALMUHUCTpAUUIO
ropofckoro okpyra CTpexeBoW [LOKYMEHTbl U WHGOpMauuio nosyvyaeT chneunanuct
YnpaBneHus, OTBETCTBEHHbIV 3a NpefoCcTaBrieHne MyHULMNansHOW yCnyru.

100. PesynbtatoM agMUMHUCTPATMBHOM npouenypbl sBnsetca obobuieHne
NOSly4EHHOM B paMKax MeXBeOOMCTBEHHOrO  B3auMOOEWCTBUS  MHgopMauuun
(BOKyMeEHTOB), HeobOxogumMown AOns  NpefoCTaBfieHUst  MYHUUMNAnbHOW  YCnyru
3asBUTENIO.

101. MakcumarnbHbI CPOK BbINOMHEHUS aAMWHUCTPATMBHOW npouenypbl He
MOXEeT npeBblwaTb NATM paboynx AHeW Cco [OHA  BbISBMEHMS HeobxoanmocTu
dopMMpoBaHMSA M HanpaslieHUs  MeXBEOOMCTBEHHbIX 3anpoCoB B  OpraHbl
(opraHunsauum), yqacTByoLne B NpeaocTaBrieHn MyHULUNanbHOW YCryri.

MpuHATNE peLleHns 0 NPeAoCTaBNeHNM MyHULMNanbHoW ycnyri nbo ob otkase B
npegocTaBneHnn MyHULMNANbHOW yCnyru

102. OcHoBaHMeM pfnsi Havana agMUHUCTPATUBHOW npoueaypbl SBnsieTca
HanuMyue nosiHOro nakeTta OOKYMEHTOB, onpefeneHHbIX nyHktamun 29, 33 HacToswero
AOMUHNCTPATMBHOIO pernamMeHTa.

103. [MakeT OOKYMEHTOB, NPedyCMOTPEHHbIN nyHKTamyn 29, 33 HacTosALero
AOMWHNCTPATMBHOIO pernamMmeHTa, B AeHb NOCTYMMEHNa nocrneaHero 3anpaliMBaemMmoro
OOKYMeHTa  HanpasnseTcs  crneunanucTtoM  YnpaBreHusi, OTBETCTBEHHbIM  3a
npenocTaBneHne MyHuLUMnNanbHOM yCcnyri, Ansa NOArOTOBKM 3aKMOYEHUA B crnegytoLme
CTPYKTYpHble noapasfeneHns:

1) OTmen  3KOHOMMYECKOro  aHanmsa, nporHo3a W perynvpoBaHus
noTpebnTenbCckoro pbiHka AgMUHUCTPaUMK ropoackoro okpyra CTpexeBoun Os OLEHKM
9KOHOMMYECKOM  LienecoobpasHoCTM nNpefoCTaBfieHUss MYHUUMNANbHOW rapaHTum
3a8BUTENI0 M OLEHKM COuMarnbHOW, 3KOHOMUYECKOW M OBHOMKETHON 3(EKTUBHOCTU
NpoeKTa;

2) ®duHaHcoBOe ynpasneHne AgMUHUCTpaumMn ropoackoro okpyra CTtpexeBon
Ans  aHanu3a {UHaAHCOBOIO COCTOSIHMS 3asBUTENs, MpOBepKa A0CTaTOYHOCTW,
HaOQEeXHOCTM WM NUKBMAOHOCTM obecneyeHusi, NpegocTaBnseMoro B COOTBETCTBUM C
absauem TpetbMM nyHkTa 1.1 crtatenm 115.2 BrogkeTHoro kogekca Poccunckon
depgepaumn.

104. OTgen  9KOHOMMYECKOrO  aHanmsa, nporHo3a W perynvpoBaHus
notpebutenbckoro pbiHka M PuHaHCcOBOe ynpaBneHve ALMWHUCTPAUUW FOPOLACKOro



okpyra CTpexeBon B CpoKk He 6Gonee cemm paboumx AHEW C MOMEHTa MOnyyYyeHus
NMOSIHOFO rMakeTa [OOKYMEHTOB, VYKasaHHbIX B nNyHkTax 29, 33 HacToswero
AOMWHNCTPATMBHOIO perfiaMmeHTa, OCyLeCcTBNAT NOArOTOBKY YKa3aHHbIX B nyHkTe 103
HacToswero AQMUHUCTPATUBHOIO perfamMeHTa 3akiiovYeHnn (ganee - 3akniyeHus) m
HanpaBnAT 3akroyeHns cneynanncty YnpasneHusi, OTBETCTBEHHOMY 3a MOArOTOBKY
OOKYMEHTOB.

105. Cneumnanuct YnpaBneHus, OTBETCTBEHHbIA 3@ MOArOTOBKY OOKYMEHTOB, B
OEHb TMOCTYNNEeHNa 3aKkflYeHUn HanpaensieT 3akfyeHuss BMECTe C  MaKeToM
OOKYMEHTOB, NpeayCMOTPEeHHbIX NyHkTamu 29, 33 HacToswero AAMUHUCTPATUBHOIO
pernameHTa, npeacegatento Komuccum no npegoctaBrieHUo  MyHMUMNANbHbIX
rapaHTumn ropoackoro okpyra Ctpexeson (ganee - Komuccusi) Ha pacCMOTpeHMe.

106. MNMpeacegatenb Kommccun B Cpok, HE NpeBbilLaWmMn ogmH padounin aeHb
CO OHSA MOCTYMreHna naketa OOKYMEHTOB Ha pacCMOTPeHWe, HasHavaeT 3acefaHuve
Komuccun.

107. Komuccusa B CpoK, He NpeBbIWaoWwmnn ABaauaTt Nsatu paboymx gHen co gHA
NOCTYNSEHUS 3aKNYEeHUN, paccMaTpuBaeT U OLEHMBAET 3asBfieHWe 3asBUTENS,
OOKYMEHTbI, YyKasaHHble B nyHKTax 29, 33 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa, 3aKf4YeHUs W TOTOBMT MPOTOKOS, CoAepXalun pekoMeHgaumm o
NpeaoCTaBNEHNN MYHMUMNANbHOW rapaHTuM 3assutento unn ob oTkase B ee
npenocTaBneHMM Mo OCHOBAHWAM, MPeAyCMOTPEHHbIM MyHKTOM 37 HacToswero
AOMWHNCTPATMBHOIO perrnameHTa. [MpoTokon nognucbiBaeTcs
npencenaTensCTBYHOWMUM N cekpeTapem Kommuccum B 4eHb NOArOTOBKM.

108. B cnyyae OTCyTCTBUSA MPEAYCMOTPEHHBLIX MYHKTOM 37 HacTOALEro
AOMWHNCTPATMBHOrO perfiaMmeHTa OCHOBaHWW [AOnsi OTKa3a B NpeaocTaBreHun
3a8BUTEN0 MyHMLMNANbHON rapaHTun drMHaHCcoBOE ynpaBreHne B CPOK He Bonee AByx
pabounx OHEM co AHA noarotoBknm npotokona Komuccmen cocTtaBndeT MpoekT
[MporpaMmmbl MyHMUMNANbHBLIX rapaHTMA ropoackoro okpyra CTpexeBoM B paMkax
npeneneHoro obbema 06a3aTeNbCTB MO MyHUUMNANBHBIM rapaHTUSM, YCTaHOBEHHbIM
peweHnemM [ymbl ropoackoro okpyra CTpexeBo 0 MECTHOM OlogXeTe Ha ovepeaHoun
oMHaHCOBbIN 04 W MMaHOBbLIM Nepuos, W HanpasnsgeT YKasaHHbIA NPOEKT Ha
cornacoBaHve OOMMKHOCTHbIM nuuam AgMUHUCTpauUMn ropofackoro okpyra CTpexeBow,
KYPUPYIOLLMM BOMPOCHI COOTBETCTBYIOLLEN OTpPacsu.

109. Cpok cornacoBaHusi AOSMKHOCTHbIMWU nNuuamMm AQMUHUCTPaALUKM ropoaCcKOro
okpyra npoekta NporpammMmbl MyHULMNANBHbLIX rapaHTU ropoackoro okpyra CTpexeBon
coctaBnaet He 6onee pgByx paboymx AOHENW CO AHS MOMyvYeHMs UMK NpoekTa
MNporpammel.

110. CornacoBaHHbIV NPOeKT [NporpamMmmMbl MyHULMNAMNBHbBIX rapaHTU FOpOaCKOro
okpyra  CTpexeBoW  HanpaBndeTcs  crneumanuctoMm  YnpasnewHuss  genamu
AgmMmnHucTpaummn ropoackoro okpyra Ctpexesoun B [lymy ropoackoro okpyra Ctpexesomn
ON1s1 pacCMOTPEHMS.

111. Oyma ropoackoro okpyra CTpexxeBon B CPOK, He NpeBbllaowmin aogaguaTtm
NATM pabounmx AHEen CcO OHSA MNOCTYNNeHUs NpoekTa MnporpamMmmbl  MyHUUMNAMNbHbBIX
rapaHTum ropogckoro okpyra CTpexxesou, paccmaTpuBaeT ero n NpUHUMaeT peLleHne o
BHECEHUM N3MEHEHUI B pelleHne O MeCTHOM DrgxeTte Ha ovepeaHon (OUHAHCOBbLIN
rog v NnaHoBbIN Nepuoa B YacTu BKMAOYEHUUN npoekTa [lporpaMmbl MyHUUMNAMNBHBIX
rapaHTuUn ropoackoro okpyra CTpexeBon.

112. CneuynanucT YnpasneHusi, OTBETCTBEHHbIA 3a NOArOTOBKY AOKYMEHTOB, B
CPOK He nosgHee Tpex pabouymx OHeW CcO AHA BCTYNneHusa B cuny peweHus [Jymbl
ropogckoro okpyra CTpexeBOW O BHECEHUM MU3MEHEHUN B pelleHne O MECTHOM
OooxkeTe Ha odepegHon (OUMHAHCOBBLINM roA4 W MMNAaHOBLIA MNEpPUod B YacTU BKITHOYEHUM
npoekta [lporpamMmbl MyHUMUMNAMbHBLIX rapaHTUW ropoackoro okpyra Crpexeson
rOTOBUT MNPOEKT pacrnopskeHns AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon o
npegocTaBnNeHun MyHULMNAanbHOW rapaHTum ropoackoro okpyra CrpexeBon C



ykaszaHnem 3aaButens (npuHuunana), CyMMbl U CpOKa MYHULMMAanbHOW rapaHTuu,
Lenen, Ha KoTopble NPeaoCTaBnseTca MyHUUMnanbHasi rapaHTus, U HanpaeniseT ero Ha
corracoBaHve B Nopsigke, onpeaeneHHoOM perfnameHToM AZMUMHUCTPaUMU FOPOACKOro
okpyra CtpexxeBon.

113. CornacoBaHHbIA MPOEKT PACNOPSKEHUS HanpasnsgeTca Ang noanucaHus
Mapy ropoackoro okpyra CTpexxeBon B CPOK He Mno3gHee natn paboymx gHen co OHSA
BCTynneHna B cuny peweHna [Oymbl ropogckoro okpyra CTpexeBoW O BHeECEeHUU
N3MEHEHUN B pelleHne O MeCTHOM OwmkeTe Ha oyepeagHon UHAHCOBLIA rog WU
NNaHoOBbLIN NepUoA B YacTW BKNOYEHUN npoekTa NporpaMmmbl MyHUUMNANBHbLIX FApaHTUR
ropofgckoro okpyra CtpexeBon. PacnopshkeHne nognucbiBaetcda Mapom ropoackoro
OoKpyra B CPOK He ogHOro paboyero gHS C MOMEHTA NOSy4YeHUst NPOEKTa PacrnopPsHKEHMS.

114. Cneunanuct YnpaBreHus, OTBETCTBEHHbIN 3a MOArOTOBKY OOKYMEHTOB, B
CPOK He no3gHee Tpex paboumx OHEW CO [OHA MNOAMUCAHUSA  PAacropsPKEHUS O
npenocTaBneHnn MyHUUMNANbHOW rapaHTUn ropoAackoro okpyra CTpexeBOW, roToBUT
NPOeKT Jorosopa O MNpefoCTaBNeHUM MyHUUMMNANbLHOW rapaHTUM ropoACKOro OkKpyra
CtpexeBon, NpoekT goroBopa 06 obecnevyeHnn ncnonHeHus 06a3aTenbCcTB 3asiBUTENS
M B Nopsgke [Oenonpous3BoacTBa MepefaeT yKa3aHHble MPOeKTbl [LOroBOpPOB AnNs
nognucanna Mapy ropofgckoro okpyra CTpexeBomn.

115. Mbap ropoackoro okpyra noanucbiBaeT [AOroBop O npenocTaBrieHuun
MYHULUMNANbHOW rapaHTumn ropofckoro okpyra CTpexeBown, aoroBop o6 obecneyeHun
NCNonHeHns obsa3aTenbCTB 3asBUTENsST B CPOK He Oonee ogHoro paboyero gHA C
MOMEHTa NOoSTy4YeHNS NPOEKTOB YKa3aHHbIX LOrOBOPOB.

116. TllognucaHHble Moapom ropoackoro okpyra CrtpexeBon [OOroBop O
npeaoCcTaBNeHnM MyHMUMNANbHOW rapaHTuM, NpoekT porosopa o6 obecneyeHun
MCNONHEeHns o006a3aTenbCTB 3asBUTENSA PErMCTPUPYEeTCS B peecTpe [OOroBOpoB O
npenocTaBneHnM MyHULMNanbHOM rapaHTumn ropoackoro okpyra CtpexeBon n peectpe
aoroBopoB 06 ob6ecneyeHnn ncnonHeHms 0b6s3aTenbCTB 3assBUTENSA B CPOK HE No3gHee
yeTblpex pabounmx AHEeNn CO AHA MNoANUCAHUSA pPacrnopshKeHWs O npenocTaBfieHun
MYHMLMNANbHOW rapaHTuu.

117. B cnyyae ycCTaHOBMEHWA OCHOBaHMM ANA OTKa3a B nNpenocTaBfieHuun
MyHMLMNANbHON ycnyru, npeaycMOTPEHHbIX NMYHKTOM 37 HacTosLWero
AOMWHUCTPATUBHOIO perfiaMmeHTa, cneunanucTt YnpaeneHusi, OTBETCTBEHHLIA 3a
npeaocTaBneHne MyHUUMNAanNbHOM ycnyrn, B TedeHne ogHoro pabodero gHA ¢ MOMeEHTa
YCTAHOBIIEHUSI TAaKUX OCHOBAHWUA FOTOBUT MOTMBMPOBAHHLINA MPOEKT yBEAOMSEHUS 06
OTKase B NpefoCcTaBfieHUM MyHULMMNAnbHOW rapaHTUn ropoackoro okpyra Ctpexeson u
nepefaet Ha nognuce Mapy ropoackoro okpyra Ctpexeson. B yBegomneHun o6 otkase
OOJSDKHbI BbITh YKa3aHbl 06CTOATENBCTBA, MOCNY>KMBLUME OCHOBaHMEM 418 OTKa3a.

118. YBepgomnenune o6 oTkase nognucbiBaeTcss Mapom ropoacKkoro okpyra
CtpexeBon B TeyeHne oOAHOro pabodero OHA C MOMEHTa MOMyYEeHUA nNpoekTa
yBeAOMIeHns o6 oTkase.

119. PesynbTaTOM agMMHUCTPATMBHOM npoueaypbl SBMASETCA MNoAroToBka U
permctpauus OOKyMeHTa, OdOpMIISIOLEro pelleHne: AO0roBop O NpefocTaBneHun
MyHMUMNANbHOW rapaHTum ropoackoro okpyra Ctpexesou, goroBop o6 obecneveHumn
NCNonHeHna obs3aTenbCTB 3asaBUTENS UK, NMPU HaNMYUMKM NPEeaYCMOTPEHHbIX MYHKTOM
37 HacTosiwero AOMUHUCTPATUBHOIO perfamMeHTa OCHOBaHUW ANns  0TKasa,
yBeagomreHne ob oTkase B MNpefoCTaBNEeHUM MyHUMUMNANbHOW rapaHTUM roponCcKoro
okpyra CtpexeBon.

120. MakcumanbHbIi  CPOK  BbINOSIHEHUST  aOMWHUCTPATUBHOW  Npouenypbl
cocTaBngaeT He 6Gonee wectngecsatn cemn paboyumx AHEW C MOMEHTA YCTaHOBIEHUS
OCHOBaHWW ONA npefoCcTaBneHust MyHuumMnanbHon ycnyrm nmbo o6 oTkase B
npegocTaBneHn MyHUUMNANsLHOW YCIyri.

Bbligaya pesynbtata npeocTaBneHms MyHULMNanbHOM yeryrm



121. OcHoBaHMeM pAns Hayana agMUHUCTPATUBHOW npoueaypbl SBnsieTcd
HanuMyue nOAMUCaAHHOINo [OOKYMEHTa, yKasaHHoro B nyHkTe 119 HacTosiwero
AOMUHNCTPATMBHOIO pernamMeHTa.

122. Bblgaya pesynbTata NpedocTaBneHns  MyHUUUNAnNbHOW  yCryru
OCYyLLEeCTBNAEeTCS CNocoOOM, YkaszaHHbIM 3asBUTENEM B 3asABfIEHUN, B TOM YuCHE:

1) npy nu4yHom obpalleHmm B YnpasneHue (Ha GymaxxHOM HocuTene);

2) nocpeacTBOM MOYTOBOrO OTNPaBfEHUA Ha afpec 3asaBuTENs, yKasaHHbI B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) NocpeacTBOM 3MEKTPOHHOM MOYTblI MO agpecy, yKas3aHHOMY B 3asBeHUu
(B popme SNeKTPOHHOro AJOKYMEHTA);

4) npu nuyHom obpawieHnn B MOLL (npn Hanu4mm 3aknoYeHHOro cornalleHuns)
(Ha BymaxxHoM HocuTene);

5) 4yepes nunyHbIM kKabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHkunin) (B oopMe 3r1eKTPOHHOIO AOKYMEHTA).

123. OBLWmM MaKCcMManbHbIN CPOK BbIMOMHEHNA agMUHUCTPATUBHOW Npouenypb!
coctaBnaet He 6onee pAByx pabounmx [HEM CO [OHA NOANUCAHUA AOKYMEHTa,
ohopMNAKLLErO OAHO U3 NPUHATBLIX PELUEHUN.

V. ®OPMbl KOHTPOIA 3A NCMNOJIHEHNEM AOMUHNCTPATVBHOIO
PEIMMAMEHTA

Mopsgok ocyLeCcTBNEHNs TEKYLLEro KOHTPOns 3a cobnogeHnemM n UCNonHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHLIMU NMLI@MU NOMOXEHUN agMUHUCTPATUBHOIO
pernamMeHTa u UHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMBaLWmMX TpeboBaHMs K
npeaocTaBnNeHnio MyHULMNAanbHOW YCNyru, a Takke NpUHATUEM UMW PeLLEHNI

124. TeKkywmi KOHTPONb 3a coOGNOEHMEM UM UCMOMHEHMEM MONOXEHWN
AOMUHUCTPATMBHOIO  perfameHTa W WUHbIX  HOPMAaTUBHbIX MPaBOBbIX  aKTOB,
ycTaHaBnmBawwmux TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUUNANbHOW  yCnyru,
OCYLLIeCTBNAETCHA HaYarnbHUKOM YNpaBneHus.

125. Tlopsgok OCywWecTBNEHNA TeKyLero KOHTpons 3a cobniogeHvem u
NCNOSTHEHNEM OTBETCTBEHHbIMU AOIMKHOCTHBLIMM nmuamm NONOXEHUN
AOMWHUCTPATMBHOIO  perflamMeHTa W WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnvBarowmux TpeboBaHns K NpegoCTaBNeHNo MyHUUUNANbLHOW YCNyru, a Takxe
NMPUHATUEM  MMW  pELUEeHUA  OCYLLeCTBNSeTca B  nopsigke,  YCTaHOBIIEHHOM
noctaHoBneHnem AaMUHUCTpauumn ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTtBepxaeHun lNopsgka OCyLeCTBNEHUSS KOHTPOSS MOMHOThbI U KadecTBa
npegocTaBneHns MYHULUMMNANbHbIX ycnyr n cobntogeHus NOMNOXEHNN
afMUHUCTPATUBHbIX pPernaMmeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX — YCriyr Ha
TeppuTOpUN ropoackoro okpyra Ctpexesomn».

MopsaoK M NEPUOANYHOCTL OCYLLECTBIEHMS MIAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
NONHOTLI U KaYyecTBa NpeaoCcTaBnNeHnst MyHULUMNAanbHOM YCryr, B TOM YMcre Nopsiaok v
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCcTaBNeHUst MyHUUMNAIbHOWM YCryru

126. KoOHTponb 3a MOMHOTOM M KayeCTBOM MNpeaocTaBfeHns MyHUUMNanbHOW
ycryru ocyliectensieTca B opmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHunsa xanob 3aaBuTenen Ha pencTteus (6esgencTeue) opraua,
NpenoCTaBNALWEro  MyHAUMNANbHYO  YyCryry, [OOSPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb0 MyHMUMNANbHOMO CryXallero.

127. B uendx OCYLLEeCTBMEHMUS KOHTPOSMS 3a [MOSIHOTOM U KayYeCTBOM
npegocTaBneHns MyHuuMnansHoOW ycrnyrm AAMUHUCTpauMen ropoackoro  okpyra



CTpexeBon nNpoBOOATCHA MNaHoBble W BHeNnaHoBble nposepku. [lopagok u
nepuoanYHoOCTb OCYLLIECTBMNEHUS NMaHoOBbIX npoBepoK yCTaHaBnvBaeTCs
noctaHosrneHnem AgmuHUCTpauum ropoackoro okpyra CtpexeBown. [lpy nposepke
paccMmaTpmBaloTCA BCE BOMPOCHI, CBA3aHHblE C NpefoCTaBfeHWEM MyHUUUNanbHOM
ycnyru  (KOMMreKkCHble MpPOBEpKW), WNU  OTAENbHLIN  BOMNPOC, CBA3AHHLIN C
npegocTaBneHnemM MyHULMNAnNsHOW ycnyru (Tematudeckne npoBepKu).

128. BHennaHoBble NPOBEPKU MPOBOAATCA B CBSA3M C MPOBEPKOW YCTpaHeHUs
paHee BbISIBMEHHbIX HapyLleHnn AOMUHUCTPATUBHONO perflaMmeHTa, a Takke B crydae
nonyyeHnss  xanob  3aaBuTenen  Ha  gencteBus  (6espencteBme)  opraHa,
NpedoCTaBnALWeEro  MyHUUMNAanbHYO  ycryry, AOfMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNALLIEro MyHALMUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO Cry)Xallero.

129. PesynbTatbl NpoBepkn oQOpPMIISAIOTCA B BUAE aKTa MPOBEPKM, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEeaSIOKEHUS N0 UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsoLWwero MyHMUmMnanbHyo
ycrnyry, 3a pelueHna n gencreus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE)
UMK B XOo4€e NpefoCTaBneHns MyHULMNAanbHON YCnyru

130. Tlo pesynbTaTaM npoBeAEHHbLIX MNPOBEPOK, B Criyyae BbIsIBMIEHUS
HapylweHnn cobnoaeHnss NonoXeHnn ALMUHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIDKHOCTHbIE nuua opraHa, NpedoCTaBnsalWEero MyHUUMNAanbHYK YCnyry, HecyT
OTBETCTBEHHOCTb, YCTaHOBIEHHYIO 3akoHogaTtensctBoM Poccuiickon ®depepaunn 3a
peweHna wn pgencrteus (besgencteme), NpMHUMaeMble B Xode npenoCTaBneHus
MYHMLMMNANbHON YCNyru.

131. OTBETCTBEHHOCTb [OOSMKHOCTHBIX NML, OpraHa, npeaocTaBnsAloLWero
MYHULMNANbHYIO YCIYry, 3aKpennseTcs B JOMKHOCTHBIX MHCTPYKUUAX.

MonoxeHuns, xapaktepuayrowme TpeboBaHUsA K NOPSAKY U opMam KOHTPOns 3a
npegocTaBneHnemM MyHULMNANsHOM yCryru, B TOM YMCHEe CO CTOPOHbI 3asiBUTENen,
nx o6 beanuHEHU N opraHn3aummn

132. KoHTpornb 3a npegocTaBfieHMEM MyHULMNANbLHOW yCnyru, B TOM 4ucre co
CTOPOHbl  3asgBuTenen, ux obbeaVHEeHUWn U  OpraHv3auun, OCyLLEeCTBRsSeTCH
nocpeacTsoM nybnvkaumMmM cBefeHUn O AeATerlbHOCTW opraHa, npefocTaBfsoLero
MYHUUUNAmNbHY YyCNyry npu npegocTaBneHun MyHUUMManbHOW YCnyru, nonyYeHus
3aaBuTenaMn, ux OobbeAUHEHUSMW W OpraHu3auusiMuM  akTyanbHOW, MOSIHOM WU
AOCTOBEPHOM WHOpMauun O nopsigke npeaocTaBneHns MyHULMNAnsHOW YCryrn u
obecnevyeHns BO3MOXHOCTK gocyaebHoro (BHeCcyaebHOro) paccmMoTpeHus xanoo.

V. QOCYOEEBHbIV (BHECYOEEBHbLIV) MOPALOK OBXKATOBAHUA PELLEHN
M OENCTBUWN (BE3LENCTBKA) OPFAHA, MPEOOCTABNAIOLWEFO
MYHULMANBHYIO YCIYTY, MHOIO®YHKLUNOHAJIBHOIO LIEHTPA,
OPTAHU3ALIMN, YKASAHHbIX B YACTW 1.1 CTATbM 16 GEAEPAITbHOIO
3AKOHA OT 27.07.2010 Ne 210-®3 «OBb OPITAHN3ALUMN NMPEOQOCTABIEHNA
FOCYOAPCTBEHHbBIX N MYHULINMATIBHBIX YCITYT», A TAKXE UX
AOJIXHOCTHBIX TN, MYHUUMNATNBHBLIX CNYXKALLUX, PABOTHNKOB

133. 3agButenb BnpaBe 06paTtUTbCA C Xanobon Ha peweHus U OencTBus
(6esgencTteme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCRyry, OOMKHOCTHOrO
nuua oprada, NpefoCTaBnsAKLWEro MyHUUMNanbHy ycnyry, nnbo MyHUUMnanbHOro
cnyxawero, MoLU, pabotHnka MOL|, a Takke opraHusaumi, npenyCMOTPEHHbIX
yacTtblo 1.1 ctatbk 16 PegepanbHoro 3akoHa Ne 210-d3, nnn nx paboTHukoB (aanee -
)anoba), B TOM Yncne B cneayroLmnx cnyyasax:

1) HapyLleHne cpoka permcrTpauum 3anpoca o NpegocTaBneHn MyHULMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;



2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U OENCTBUI
(6espenctBus) MOL, paboTHnka MOL| Bo3amoXxHO B cnyyae, ecnn Ha MOLL, peweHns n
pencrteusa  (besgenctBne)  KOTOPOro  oGXanykTcs,, BO3noXeHa  QYHKUMS Mo
NpeaoCTaBNEHNIO  MyHUUMNANbHOM ycnyrm B NOMHOM obbeme B NoOpsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

3) TpeboBaHne y 3agBuTENS OOKYMEHTOB wnu  uHpopmauum  nunbo
OCYyLLeCTBNEHNS [OeNCTBUW, npeacTtaBfieHne UunuM  OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHbLIMU NPaBOBbIMU
akTamu;

4) oTka3 B npueme y 3asBUTENd [OOKYMEHTOB, MpefocTaBfeHne KOTOpbIX
npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpPMaTUBHbLIMW NMPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHbLIMU NPaBOBbLIMU
akTamu 4ns npefocTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npefoCTaBneHMM MyHULMNANbLHOM YCyrn, ecnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTUBHBIMW MpaBoBbIMW akTamu Poccuiickon degepaunn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMK MPaBOBbIMM akTamy TomckonM obrnactn, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3aaBuTenem pelweHun n gencteun (6esgencteunsa) MoLl, pabotHnka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHna n gencteusa (b6esnencTemne) KOToOporo obxanykTcs,
BO3M0OXeHa (PyHKUMS MO NpeaoCTaBAeHN0 MyHULMNANbHOW YCyrn B NOsIHOM o6beme B
nopsiake, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccuinckon
depepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor ob6nacTi, MyHULMNanbHbIMN
NpaBOBbLIMW akTamu;

7) oTKa3 opraHa, NpPegoCTaBMAKLWEro MyHUUUNANbHYO YCyry, AOMKHOCTHOMO
nuua opraHa, npefocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOLL,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbum 16 degepanbHOro 3akoHa
Ne 210-®3, nnun nx paboTHMKOB B UCMPABNEHUN JOMYLLUEHHBIX MMX ONeYaTok 1 OwKnbokK
B BblJaHHbIX B pe3yrfbTaTe NpegoCTaBneHns MyHUUUNansHOM ycnyrm JOKyMeHTax nmbo
HapyleHWe YCTaHOBIIEHHOro nyHkToMm 138 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpaeneHun. B ykaszaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHnn n gencremmn (besgenctaemsa) MOLL,
paboTHnka MOPL| Bo3mOXHO B cnydyae, ecnm Ha MOL, peweHna wn pgencreus
(6e3pencTBme) KOTOPOro oBXanykTcs, BO3MOXEHa QYHKUMS MO NpenocTaBfeHuto
MYHUUMNANbHOW YyCcnyrn B norHom obbeme B nopsiake, onpegeneHHom 4actbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-903;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

9) npuocTaHOBRNEHME MNpPefoCTaBfeHUs  MYHUUWUMNANbHOM  YCIyrn, ecrnu
OCHOBaHUSA MPUOCTaHOBMNEHUA He npedycMoTpeHbl eaepanbHbiIMM - 3aKOHaMn U
MNPUHATBIMW B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm M UHBIMWU HOPMATUBHLIMW MPAaBOBbIMW aKTamMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamu. B ykasaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asBUTENEM pPeLeHUn W OEeNCTBUN
(6espenctBus) MOL, paboTtHnka ML, Bo3mMoXHO B cnyyae, ecnn Ha MOL|, peweHuns n
pencteusa  (besgenctene)  KOTOpPOro  oGXanykTcs,, BO3fnoXeHa  YHKUMS Mo
NPpeaoCTaBNEHNIO  MyHUUMNANbHOMW ycnyrm B NOMHOM obbeme B Nopsiake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.



10) TpeboBaHue y 3asBUTENS NpU NPESOCTaBMEHMM MYHULMNANBLHOW YCryru
OOKYMEHTOB unu uHdopMaumm, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, Heob6XxoaMMbIx Ans
npeaocTaBneHna MyHUUMNansHoOW ycnyrn, nubo B NpefocTaBneHun MyHUuunanbHOm
YCNyru, 3a WUCKIOYEHWEM CRyYaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTenemMm peweHun n gencteun (besgencteusa) MOL, paboTHuka
MoL] BoamoxHO B cnyvyae, ecnnm Ha MOLU, peweHus wn pencteus (6esgencreume)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PYHKUMS MO NpefoCTaBfeHM0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX ycryr B MOMHOM obbemMe B nopsgake, onpedeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

134. Xanoba Ha peweHus wun pgencteua  (besgencTene)  opraHa,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedoCcTaBnAwLWero  MyHAUMNANbHY  YCryry,  MYHUAUMNAnNbHOrO  CriyXatlero,
PyKOBOAUTENSA oOpraHa, npedoCTaBNsAOWEro MyHMUMNANbHYKO Yycryry, nogaetca B
NMMCbMEHHON opMe Ha OymaxXHOM HocuTene, B OfIEKTPOHHOW ¢OpMe B OpraH,
NpeaoCTaBNALLMA MYHULMNATBHYIO YCIYTy, N MOXET ObiTb HanpasneHa (nogaHa):

1) no no4yte (No agpecy, YyKasaHHOMY B npunoxeHun 1 K HacToswwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanMyMmM 3aKNOYEHHOrO cornalleHns);

3) yepe3 ohmumnanbHbIN CalT OpraHOB MECTHOro camoynpasfieHUs TOPOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene "Hacenenuo"/"HTepHeT-npuemHasa");

4) ¢ ucnonb3oBaHveM EpuHoro noptana (nocne obecneyeHUss TEXHUYECKOW
BO3MOXHOCTW);

5) B xoQe NUYHOro npuema 3asButens.

135. YKanoba gomkHa cogepxartb:

1) HaumeHOBaHWEe opraHa, npPeaoCTaBMAOWEr0 MYHAUMNANbHY  yCnyry,
OOSDKHOCTHOIMO Nuua opraHa, npefocTaBnaloWwero MyHUUMnanbHy ycnyry, nmbo
MyHMUMNanbHOrO cnyxawero, M®L|, ero pykosogutena wun (unu) paboTHUKA,
opraHusauun, npeaycMoTpeHHbIX 4Yactbto 1.1 ctatenm 16 degepanbHOro 3akoHa
Ne 210-93, wux pykoBoauTenen wu (Mnu) pabOTHMKOB, pelleHns W OencTBus
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) hamunuio, M4, OTYeCTBO (MocregHee - NpU Hanuvyuu), CBeAEHUs O MecTe
XUTenbCTBa 3aaBUTENs - prnsmyeckoro nuua nmbo HauMeHOBaHWe, CBEEHNA O MecTe
HaxoXO4eHns 3aaBUTENs - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYTbl (NPU HaNUYMKM) U NOYTOBLIA agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u genctemsax (besgenctsnmn) opraua,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedoCcTaBnAwLWero  MyHuUMnanbHyio  ycnyry, nuvbo  rocyaapCTBEHHOro  unu
MYHULMNANBHOIo crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
pabOTHMKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTESb HEe COrfaceH C pelleHneMm u
pevictBuem (6esgenctenemM) opraHa, nNpegocTaBnsoWEro MyHUUMNANbHYK YCnyry,
OOSDKHOCTHOrO Nuua opraHa, npefocTaBnalowWero MyHUUMnanbHy ycnyry, nmbo
MYyHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
paboTHMkOB. 3asiBuTenemMm MoryT OblTb MNpeAcTaBneHbl AOKYMEHTbl (MpYM Hanmyun),
noaTBepxaatoLime AoBOAbI 3aaBUTeNd, NMBo nx Konuw.

136. XKanoba moxeT ObITb HanpaeBneHa:



HayanbHUKy YnpaBneHus Ha pJencteus (6e3gencTBue) AOMKHOCTHBIX Nuy,
YnpaBneHnsa, a Takke Ha nNpuMHMMaeMble UMW peLlleHuMst Npu  nNpeaocTaBreHun
MYHULUUNANbHOW YCryru;

Mapy ropoackoro okpyra CtpexeBon Ha genctsua (6es3gencreme) YnpaBneHus,
OOIDKHOCTHbLIX  NUL  YNpaBneHus, MyHUUMNanbHbIX CAyXawmx, a Takke Ha
NPUHUMAEMbIE UMW PeELLEHNS NPU NPeSOoCTaBNeHUM MyHUUMNANbLHON YCIyru;

pykoBogutento M®L| Ha pelwweHua n gencteusa (6esgencreme) paboTHMKA 3TOroO
M®LL;

yypegutento MOL unn gomkKHOCTHOMY nuuy, YNOAHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM ToMcKon obnacTu Ha pelleHus u gencteus (besgenctane) MOL;

pyKOBOOUTENAM OpraHusauum, npeaycMoTpeHHbIXx Yactbio 1.1 crtatbn 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn gencteus (6esgencrTene)
pabOTHNKOB 3TUX OpraHM3aLmn.

137. XXanoba noanexuTt obs3aTenbHOM perncrpauum B TeYeHne Tpex OHEN C
MOMEHTa MOCTYNMNEeHNa B opraH, NpeaoCTaBnalowWwmMin MyHMumMnansHyo ycnyry. B geHb
permctpauumn xanoba HanpaenseTcs PYKOBOAUTESNO oOpraHa, npenoCcTaBnsoLero
MYHMUMNANbHYO yCryry, NOcne 4Yero He nosgHee ogHoro paboyero oHA nepefaeTcs Ha
pacCcMOTPEHNE OOIMKHOCTHOMY vy, HAAENEeHHOMY NOSTHOMOYUAMM MO PACCMOTPEHUIO
xanob.

138. XXanoba noanexuTt pacCMOTPEHUIO B TeYeHne NatHaguaTtu pabounx gHemn
CO OHSA ee peructpaumu, a B criydae obxanoBaHus oTkasa opraHa, NnpefoCTaBnAsoLWero
MyHUumMnaneHyto yenyry, MOLL, opraHmsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3aasutens nubo B
ncnpaesneHnn OONyLWEeHHbIX orneyaTtok M ownbok wnn B cnyyae ob6xanoBaHus
HapyLeHNs YCTaHOBIIEHHOIO CPOKa TaKMX UCMNpaBfeHWi - B TeYeHue natn paboumx
OHEWN CO OHSA ee perncTpauun.

139. [lo pesynbTatam pacCMOTPEHUA Kanobbl NPUHMMaETCs OAHO U3
crneayLwmnx peLeHui:

1) xanoba ygoBneTBopsAeTCA, B TOM u4ucrie B (opme OTMEHbl MPUHATOro
peLlleHns, ncnpaBneHnsa SOMNyLEeHHbIX ONeYyaTok U OWnbOK B BblAaHHbIX B pesynbraTe
npegocTaBneHns  MyHUUMNanbHOW  yCnyrn  [OOKYMEeHTax, BoO3BpaTa 3aaBUTENIO
OEHEeXHbIX CpeacTB, B3WMaHME KOTOPbIX HEe NpeaycMOTPEHO HOPMAaTMBHbLIMMU
npaBoBbiIMM akTammn Poccuinckon ®Pepepauun, HOpMaTUBHLIMA MPAaABOBLIMU aKTaMu
Tomckon obnacTtu, MyHMLUMNAaNbHbIMU NPABOBLIMU aKTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.

140. He no3gHee gHs, crieyowero 3a AHEM NPUHATUA peLleHus, yKasaHHOro B
nyHkTe 139 HacToswero AQMUHUCTPATUBHOIO perriaMmeHTa, 3asiBUTeNt0 B NUCbMEHHON
dopmMe UM MO XKenaHWw 3aaBUTENSS B  3NIEKTPOHHOM (opme HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobbl.

141. B cny4ae npuHATUS pelueHna ob yooBneTBOPEHUN Xanobbl opraHn3yeTca
paboTa MO BOCCTAHOBIEHMIO HapPYLIEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MEPONPUATUSA, HaNpaBreHHbIE Ha YCTPaHEHMWE BbISIBNIEHHbIX HAPYLUEHWUHA.

142. MNpun ycTpaHeHUU BbISIBNIEHHbIX HapyLUEeHU, BOCCTAHOBMEHNN HApPYLUEHHbIX
npaB 3asiBUTENs] CPOKM BbIMNOMIHEHUS aAMUMHUCTPATMBHLIX Mpoueayp He MoryT
npeBbllLaTbh CPOKOB, YCTAHOBMEHHbIX HACTOAWMM AOMUHUCTPATUBHBLIM pPerfiaMeHToOM.

143. B cnyyae ycCTaHOBMEHUs B Xo4e WM nNo pesynbTataM pacCMOTPEeHUs
anobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA UMW NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO Xanob,
He3amMeMTenbHO HaNpaBnAT UMeLKNecs MaTepuarsl B OpraHbl MPoKypaTypbl.

144. B cnyyae npusHaHus xanobbl nognexaiwlen yaoBneTBOPEHUD B OTBETE
3asBuTento, ykaszaHHoM B nyHkte 140 HacTosiwero AOQMUHUCTPaTMBHOIO perfnamMeHTa,
faeTtca MHpopmMauma o0 OeNCTBUSX, OCYLLECTBASIEMbIX OpraHoOM, NpeaoCTaBMsOLMM
MyHuumnanbHyto ycnyry, M®L nnbo opraHusaumen, npegycMoTpeHHon 4YacTtbio 1.1



ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameasMTENbHOro
YCTPaHEHMUS BbISIBNEHHbIX HAPYLUEHUN NPU OKasaHUM MYHULUMUNANbHOW YCAyrK, a Takke
NPUHOCATCHA U3BUHEHWNA 3a LOCTaBneHHble HeyaobCcTBa 1 ykasbiBaeTcs MHpopmauusa o
OanbHENWnX OENCTBUSAX, KOTOpble HeobXoaMMO COBEpLUNTb 3asiBUTEN0 B LENsx
Nony4eHUss MyHULMNArbHOW YCIyru.

145. B cnyyae npusHaHus xanobbl He noanexallen yooBneTBOPEHNIO B OTBETE
3asBuTento, ykaszaHHoM B nyHkte 140 HacTosiwero AOMUHUCTPaTMBHOIO perfnamMeHTa,
[alTCa apryMeHTUPOBaHHbIE Pa3bsSCHEHUSA O MPUYMHAX MPUHATOrO PELLEHUs, a Takke
NHpopMauusa o nopsake obanoBaHUS NPUHATOrO PELLEHMS.



MpunoxeHwue 1

K AODMUHUCTPATUBHOMY pernameHTy

npegocTaBfieHNa MyHULMNANbHOW YCIyru
«lNpepoctaBneHne

MYHULUMNANbHOW rapaHTUmn ropoackoro okpyra CtpexeBon»

CNPABOYHAA NHOOPMALIUA O MECTE HAXOXOEHUA, TPA®UKE PABOTHI,
KOHTAKTHBbIX TENIE®OHAX, AOPECAX 3JIEKTPOHHOW NOYThbI OPIAHOB,
NMPEAOCTABIAOLWNX MYHULUUNATIBHYIO YCIYTY, UX CTPYKTYPHbIX
NOAPA3OENEHUNA N OPTAHU3ALIMKA, YYACTBYIOLLUX B MPEQOCTABNEHUMN
MYHULMNANBHOW YCNYTU

1. AOMUHUCTPaUKSA ropoackoro okpyra CTpexeBon.
MecTo HaxoxaeHuss AAMUHUCTpaLMKM ropoackoro okpyra Ctpexeson: r. CTpexeBow,
ynuua EpmakoBa, 46a.

["padhmk paboTbl AAMUHUCTPaUUKM ropoackoro okpyra CTpexeBown:

NoHepenbHUK ¢ 8.30 go 17.00 - paboyee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEHb
BockpeceHbe BbIXOOHOW OeHb

['padpmk npnema 3assutenen B AOMUHUCTPALMN rOpOACKOro okpyra CTpexeBou:

MoHeaenbHWK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

Cpena ¢ 8.30 go 17.00 - pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

YeTsepr ¢ 8.30 go 17.00 - pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi o6eaeHHOro nepepbiBa

MatHnua ¢ 8.30 go 15.30 - pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa




Cyb66oTa

BbIXOOHOW OeHb

BockpeceHbe

BbIXOOHOW OeHb

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBon: 636785,

Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuUHUCTpauMn ropogckoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.
AOpec anekTpPoHHOM MNoYTbl AOMUHUCTPaUMM ropoackoro okpyra Ctpexesoun B

cetn NHTepHeT: office@admstrj.tomsk.ru.

2. NpaBoBoe ynpasneHne AgMMHUCTpaLmMm ropoackoro okpyra CTpexxeBomn.
MecTo HaxoxaeHus NpaBoBoro ynpasneHna AQMUHUCTPaUUKM rOPOACKOro OKpyra

Ctpexesomn: r. CTpexeBon, ynuua EpmakoBa, 46a, 1 atax, kabuHeT Ne 42.

Mpaduk paboTbl MpaBoBoro ynpaBneHus AQMUHUCTPAUUK FOPOACKOrO OKpyra

CTpexeBoMu:
NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - paboyee Bpewms

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEeHb
BockpeceHbe BbIXOOQHOW OEHb

paduk npuema 3assutenen B [lpaBoBOM ynpasneHun AgMuUHUCTpaLmn

ropofckoro okpyra CTpexeBou:

lMoHepenbHUK ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MNatHuua HenpMeMHbIN OeHb

Cy66oTta

BbIXOOQHOW OEHb




BockpeceHbe BbIXOOHOW OeHb

MouTtoBbIn agpec [MpasoBoro ynpasneHus AOMUHUCTpPaUUW rOPOLACKOro OKpyra
Ctpexeon: 636785, Tomckast obnactb, ropoa Ctpexesou, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-09-17, 5-13-39.

OdmumaneHbin  cant [MpaBoBoro ynpaeneHnsa AOMUHUCTPaLUMU FOPOACKOro
okpyra Ctpexeon B ceTn IHTepHeT: http://admstrj.ru.

ALpec aneKkTpoHHOM No4yThkl [1paBoBOro ynpasneHna AgMMHUCTpaLmMm ropoackoro
okpyra Ctpexesou B cet NHTepHeT: Malevich@admstrj.tomsk.ru.



MNpunoxeHwne 2

K AODMUHUCTPATUBHOMY pernameHTy

npegocTaBfieHNa MyHULMNANbHOW YCIyru
«lNpepoctaBneHne

MYHULUMNANbHOW rapaHTUmn ropoackoro okpyra CtpexeBon»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT
(MONHOCTBLIO haMunuio, UMsi, OTYECTBO (Npu
HanMuumn) 3asnBuTens)

nacnopTHblie OaHHbIE!:

(appec mecTa xutenbcTBa (BPEMEHHOIO
npebbiBaHNA) 3asBUTENS),

(KOHTaKTHbIN TeneoH 3aaBnUTENS)

ANns opuandeckoro nuua:
HavMeHOBaHMe PUONYECKOro nmua

C yKa3aHueM opraHu3aumMoHHO-NpaBoBon POPMbI,

MeCTOHaxoxageHune

damMunmm, UMeHn, oTyecTBa (Mpu Hanu4yun)

mda, nmerLwlero npaso 6e3 OOBEpPEHHOCTU

AencTBoBaTb OT UMEHMU ropnagn4yeckoro numua,

KOHTaKTHbIN TeNedOH, NEeKTPOHHas noyTa

3AABJIEHNE
Ha npefocTaBreHe MyH1LUMnanbHom rapaHTum

Mpowy npegocTaBUTb MyHULIMNATbHYO rapaHTUio ropoackoro okpyra CtpexeBoi

ykasaTtb 06bem (pasmep) Tpedbyemon MyHUUMNanbHOW rapaHTum
B obecneyeHne

yKasaTb rpaxgaHcKo-npaBoBble 06a3aTenscTBa, B obecnedeHne
KOTOPbIX 3anpalumBaeTcsi MyHULMNanbHas rapaHTus
CPOKOM AencTeus

(ykasaTb CpOK OeNCTBUA MyHULMNANbHOW rapaHTuu, Aaty)



Coobuaem(o) cneayrouime ceegeHus o 3assuTene (npyHuunane):

ykasatb MpMEHHOE HauMeHoBaHue (NoSIHOE, COKpaLLEeHHOe HauMeHoBaHWe) Ans
topuanyeckoro nuua, daMmunuio, UM4, OTYeCTBO  (MocredHee — Mpu Hanuyum)
WHOMBUAYANbHOMO npeanpuHUMaTens, CBEAEHUS O MeCTe HaxOXOeHusl, MOYTOBLIN
agpec, HOMep KOHTaKTHOro TernedoHa, agpec 3neKTPOHHOW NoYTbl)

ykasatb haMunumio, MMsi, OTYECTBO PYKOBOAUTENS M rNaBHOro byxrantepa (ans
tOpUaNYECKOro nmua)

YKa3aTb GaHKkoBCKME PEKBU3UTDI

O64a3ytocb 060 BCeEX U3MEHEHUSAX, CBA3aHHbIX C NPUBEAEHHBbIMU B HACTOALLEM
3asBNeHnn ceegeHnsammn, coobwate B ADMUHUCTPALMIO ropoAckoro okpyra CTpexeBomn.

Cnoco6 Bblgaun pesynbTarta ycnyriu:

1) npu nn4yHOM obBpalieHnn B YnpasneHune (Ha BymaxHOM HocuTene);

2) nocpeaCTBOM MOYTOBOrO OTMNPAaBIEHUSA Ha agpec 3asBUTENS, YKa3aHHbIN B
3asaBneHun (Ha BymaxkHOM HocuTene);

3) nocpencTBOM 3MNEKTPOHHOM MNOYTbI (B dpopme
3NEKTPOHHOro AOKYMEHTA); (agpec anekTpOHHOW NOYThI)

4) npy nuyHom obpaileHun B MOLL (npn Hannumu 3aknoyYeHHoro cornawleHus) (Ha
BymaxxHom HocuTene);

5) yepe3d nu4uHbIM KabuHeT Ha EAnHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNAanNbHbIX yenyr (PyHKLumi) (B hopmMe 3fEeKTPOHHOIO JOKYMEHTA).

3asasuTtens (NpuHUMnan)
(momkHocTb, ®.1.0.) (noanuck, narta)
M.M. (npn Hanu4Mn nevatn)

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oOT 27.07.2006 Ne 152-03 «O
nepcoHanbHbIX AaHHbIX», Jal cornacne Ha obpaboTky (cbop, cucTemaTusaumio,
HaKonneHue, XxpaHeHne, yToOYHEHME, NCMNONb30BaHNe, pacnpocTpaHeHne (B TOM uucne
nepenavy), obesnnumBaHne, GNOKMPOBAHWE, YHUYTOXEHME) MEPCOHAanbHbIX AaHHbIX,
yKa3aHHbIX B HACTOSILLEM 3asiBIIEHMM U NpunaraembiX JOKYMEHTaX.

MHe wu3BECTHO, 4YTO AaHHOe corfnacue MoxeT OblTb OTO3BaHO MHOK B
NUCbMEHHON dbopMme.

(noanuce) (pacwmndpoBka nognucum)



MNpunoxeHune 3

K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBfieHNa MyHULMNANbHOW YCIyru
«lNpepoctaBneHne

MYHUUMNANbHOW rapaHTuM ropoackoro okpyra CTpexeBon»

BJIOK-CXEMA 5
NMPEOOCTABJIEHUA MYHULIUNAINIBHOW YCIIYTU
«MMPEAOCTABJIEHUE MYHULIUNAJIBHOU TAPAHTUN»

Ha4ano npegocraBneHns MyHULMNANIbHOW YCIyru

MNMopaya 3asBNeHUs N AJOKYMEHTOB

OTCyTCTBYIOT OCHOBaHUS ANsi OTKa3a B
npueme AOKYMEHTOB

Hanwu4ymne ocHoBaHu anga oTkasa B
npuemMme JOKYMEHTOB

Pernctpauus 3asaBneHus

OTtkas B npmneme OoKyMeHTOB

PaCCMOTpeHMe 3adaBl1eHNA U nNpeactaBJIEHHbIX JOKYMEHTOB

OnpegeneHne Heo6XxoaUMOCTH (POPMMPOBAHMS 1 HarNpPaBeHUs MeXBEeLOMCTBEHHbIX
3anpocoB

dopmMmupoBaHmne 1 HanpasneHue
MEXBEOOMCTBEHHbIX 3aMpoOCoB

OrtcyTtcTBYEeT HeObX04MMOCTb
POpMMPOBaHNA N HanpaBreHns
MEXBEAOMCTBEHHbIX 3anpocoB

MpuHATUE pelleHus o NpeaocTaBneHun NMbo o6 oTkase B NpeaoCTaBNeHnm
MYHMUMMANBbHON yCnyru

MpUHATME peLLeHns 0 NPeaoCTaBneHnn
MYHULMNANbHOW yCcnyriu

MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHnn MyHULMNanbHON
yCnyru

Bblgava (HanpasneHue) pesynbtaTa
npeaoCcTaBnNeHNA MyHMLMNANbHOWN
ycnyru

Bbligava (HanpasneHue) ob oTkase B
npegocTaBneHnn MyHULMNanbHON
ycnyru




	I. ОБЩИЕ ПОЛОЖЕНИЯ
	Предмет регулирования административного регламента
	Круг заявителей
	Требования к порядку информирования о предоставлении муниципальной услуги

	II. СТАНДАРТ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	Наименование муниципальной услуги
	Наименование органа, предоставляющего муниципальную услугу
	Результат предоставления муниципальной услуги
	Срок предоставления муниципальной услуги
	Исчерпывающий перечень документов, необходимых в соответствии
	Исчерпывающий перечень оснований для отказа
	Исчерпывающий перечень оснований для приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Максимальный срок ожидания в очереди при подаче заявления
	Срок регистрации заявления о предоставлении
	Требования к помещениям, в которых предоставляется муниципальная услуга,
	Показатели доступности и качества муниципальной услуги
	Иные требования, в том числе учитывающие особенности предоставления

	III. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ ВЫПОЛНЕНИЯ
	Блок-схема предоставления муниципальной услуги
	Прием и регистрация заявления и документов для предоставления муниципальной услуги
	Рассмотрение заявления и представленных документов
	Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги
	Принятие решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги
	Выдача результата предоставления муниципальной услуги

	IV. ФОРМЫ КОНТРОЛЯ ЗА ИСПОЛНЕНИЕМ АДМИНИСТРАТИВНОГО РЕГЛАМЕНТА
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также...
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	Ответственность должностных лиц органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны заявителей,

	133. Заявитель вправе обратиться с жалобой на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника МФЦ, а также о...
	ПРЕДЛАГАЕМАЯ ФОРМА ЗАЯВЛЕНИЯ
	Мэру городского округа Стрежевой
	от _______________________________________
	(полностью фамилию, имя, отчество (при
	наличии) заявителя)
	__________________________________________
	паспортные данные: _______________________
	__________________________________________
	__________________________________________
	(адрес места жительства (временного
	пребывания) заявителя),
	__________________________________________
	(контактный телефон заявителя)
	_________________
	для юридического лица:
	наименование юридического лица
	__________________________________________
	с указанием организационно-правовой формы,
	__________________________________________
	местонахождение __________________________
	__________________________________________
	фамилии, имени, отчества (при наличии)
	__________________________________________
	лица, имеющего право без доверенности
	__________________________________________
	действовать от имени юридического лица,
	__________________________________________
	контактный телефон, электронная почта
	ЗАЯВЛЕНИЕ
	на предоставление муниципальной гарантии
	Прошу предоставить муниципальную гарантию городского округа Стрежевой
	___________________________________________________________________________
	указать объем (размер) требуемой муниципальной гарантии
	в обеспечение _____________________________________________________________
	указать гражданско-правовые обязательства, в обеспечение
	которых запрашивается муниципальная гарантия
	сроком действия ____________________________________________________________.
	(указать срок действия муниципальной гарантии, дату)
	Сообщаем(ю) следующие сведения о заявителе (принципале):
	______________________________________________________________________
	указать фирменное наименование (полное, сокращенное наименование) для
	юридического лица, фамилию, имя, отчество  (последнее – при наличии) индивидуального предпринимателя, сведения о месте нахождения, почтовый адрес, номер контактного телефона, адрес электронной почты)
	___________________________________________________________________________
	указать фамилию, имя, отчество руководителя и главного бухгалтера (для
	юридического лица)
	___________________________________________________________________________
	указать банковские реквизиты
	Обязуюсь  обо  всех  изменениях,  связанных  с приведенными в настоящем
	заявлении сведениями, сообщать в Администрацию городского округа Стрежевой.
	Способ выдачи результата услуги:
	1) при личном обращении в Управление (на бумажном носителе);
	2)  посредством  почтового  отправления на адрес заявителя, указанный в
	Заявлении (на бумажном носителе);
	3) посредством электронной почты __________________________ (в форме электронного документа);                (адрес электронной почты)
	4) при личном обращении в МФЦ (при наличии заключенного соглашения) (на бумажном носителе);
	5)   через   личный   кабинет   на  Едином  портале  государственных  и
	муниципальных услуг (функций) (в форме электронного документа).
	Заявитель (принципал) ______________________________   __________________
	(должность, Ф.И.О.)           (подпись, дата)
	М.П. (при наличии печати)

