lMocTaHoBneHne AgMUHUCTpauumn ropoackoro okpyra Ctpexesomn oT 28.06.2022 Ne420
«O6 yTBEPXAEHUN AOMUHUCTPATMBHOIO perfnameHTa npeaocTaBneHns
MyHUUMnaneHon ycnyru «lpegocrtaBneHne ceegeHn n3 Peectpa MyHULMNANBHOIO
nMyLecTBa ropoackoro okpyra Ctpexeson» (B pegakuum ot 17.06.2024 Ne458)

B cootBeTcTBUM ¢ DegepanbHbiM 3akoHOM OT 06.10.2003 Ne131-93 «O6 obuwmx
NpUHUMNax opraHuMsauunm MecTHOro camoynpasneHuss B Poccuinckon ®depepauunns»,
yactbto 1 ctaTbn 6 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauum
npeaoCcTaBnNeHNs rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCYr», HA OCHOBaHMM NyHKTa 3
yactn 1 ctatbk 46 YctaBa ropoackoro okpyra CtpexxeBon

NOCTAHOBIAO:

1. YTBEpOUTb AOMUHUCTPATUBHbLIN pernamMeHT npeaocTaBneHns MyHULMnansHOM
ycnyrn  «[lpepoctasneHne ceBefeHun wu3 PeecTpa MyHuUMnanbHOrO MMyLLecTBa
ropogckoro  okpyra  CTpexeBoW»  COrMacHO  MNPUMIOXKEHUIO K HacTosiemy
NOCTaHOBIIEHWNIO.

2. Hactosiwee noctaHoBneHwe nognexuTt oduumanbsHOMy onybnukoBaHuio B
razete «CeBepHas 3Be3ga» W pasMeLlleHnto Ha oduuManbHOM CanTe OopraHoB
MECTHOro camoyrnpasneHns ropoackoro okpyra CtpexeBon.

3. KOHTponb 3a WUCMNOMHEHWEM HACTOSLEro MOCTAaHOBMAEHNA BO3FMOXUTb Ha
3amectutena Mapa ropoackoro Okpyra, HadvanbHuKa YnpaBneHus ropogckoro
Xo3aMcTBa M 6e30nacHOCTU  NpOXuBaHUA AOMUHUCTPAUMM  FOPOACKOro  OKpyra
CtpexeBon.

Map ropoackoro okpyra B.B. [leHn4yeHko

MNpunoxeHne

YTBEPXOEH

noctaHoBreHnem AgMMHUCTpaLnm
ropofckoro okpyra CtpexeBou

oT 28.06.2022 Ne 420 (B pegakumm
oT 17.06.2024 Ne458)

AAMUHUCTPATUBHLIN pernaMmeHT NpeaocTaBNeHns MyHULUMNanbLHON ycrnyru
«lpepocTtaBneHne ceegeHun u3 Peectpa MyHMLMNaNbHOro UMylLLLecTBa
ropoackoro okpyra CtpexeBomn»

I. OBLLWME NOJTIOXEHUA

MpeameT perynupoBaHua AOMUHUCTPATUBHOIO
pernamMmeHTa npeaocTtaBneHUs MyHULUNanbLHOM ycnyru

1. AOMUHUCTPATUBHBIM pernaMmeHT NpegocTaBneHns MyHUUUNanbHOM ycrnyru no
npegocTaBneHnio ceefeHun u3 PeecTpa MyHMUMNANbHOMO WMyLLECTBa FOPOACKOro
okpyra CTtpexeBon (oanee - AOMUMHUCTPATMBHbLIA pernameHT) pa3paboTtaH B Lensax
NOBbILWEHUS KavyecTBa, OTKPbITOCTU M OOCTYNHOCTU NpeaoCTaBNeHns MyHUUUnanbHOM
ycnyrn «[pepoctasneHne ceBefeHun wu3 PeecTpa MyHuUMnanbHOrO MMyLlecTsa
ropofckoro okpyra CTtpexeBon» (ganee - MyHuuunanbHas ycnyra) AQMUHUCTpauUnen
ropogckoro okpyra CTpexeBoW, [OO/MKHOCTHbIMX nUUaMU U MyHUUMNANbHbIMA
cnyxawmmm AGMUHUCTPaLMM ropoacKkoro okpyra CTpexxeBown.



Kpyr 3asaButenen

2. 3asBuTENsAMN ABNAIOTCS U3MYECcKUe nuua Unu lpuandeckne nuua nubo nx
YNOSIHOMOY€EHHbIE NpeaCcTaBUTENM (ganee - 3asaBuUTENb).

TpeGoBaHus K nopsaaKy MH(popMMpoOBaHUSA O NpefoCcTaBlIeHUN
MYHULMNAaNbHOWN yCcnyru

3. WHdopmunpoBaHue rpaxpgaH O rnopsiake npefoctaBreHns MyHUUunarbHOW
ycnyrm obecne4vnBaeTcs MYHULMNANbHbIMN cnyxatummum, cneynanuctamm
AoMnHucTpaummn ropoackoro okpyra CTpexeBon, MHOrO(YyHKUMOHANbHOro LeHTpa
npenoCcTaBneHns rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee - MOL), npwu
HanMyYun 3akSiloYeHHOro opraHamMm MEeCTHOro CaMoOynpaBlieHUs TOPOACKOro OKpyra
Ctpexeon ¢ MOL| cornaweHnsa o B3anmMoaencTtemm, B COOTBETCTBUM C TpeboBaHUSAMN,
npegycMoTpeHHbIMM ctatben 18 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHmszaummM npenocTaBneHns roCydapCTBEHHbIX W MyHUMUMNANbHbBIX YCryr»
(manee - cornaweHne ¢ MOLL).

4. OCHOBHbIMK TpeboBaHNAMU K MHPOPMUPOBAHWUIO TFpakgaH O Mopsiake
npenocTaBneHuns MYHULMNANbHOM ycnyru ABMAKOTCA AOCTOBEPHOCTb
npegoctaBnsemMon MHOpMauumn, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. MecTo HaxoxgeHus AOMUHUCTPaLMK ropoackoro okpyra CTpexeBon, opraHoB
N OpraHusauum, y4vacTByHOLMX B MNpPeaocTaBfAeHUM MYHUUMNANbHOW YCIyrn, WUx
noYToBble agpeca, ouvunarnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (ganee - ceTb WHTepHeT), uHdopmMauma o rpadukax pabdoThbl,
TenedoHHbIX HOMepax U agpecax 3reKTPOHHOW MoYTbl NpeacTaBreHa B NpunoxeHun 1
K HacToswemMy AOMUHUCTPATMBHOMY perfameHTy.

6. WHpopmauma o mMecTe HaxoxaeHusi, rpadpukax pabdoTbl AAMUHUCTpauuu
ropogckoro okpyra CTpexeBOW, OpraHoB W OpraHusauumn, Yy4acTBYHOLMX B
npegocTaBNeHuM  MyHUUMNAnNbHOW  yCryru, O rnopsigke  npefocTtaBneHus
MYHUUMNANbHOMW YCNyrn pasmeliaetcsd Ha oduvuuanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepanbHom
rocygapcTBeHHOM MHOPMaLMOHHOM cucteme «EauHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (PyHKUun)» (ganee - EOMHBIMG nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKUMA)), a Takke npeaoctaBnsgetTcsa no TenedgoHy w
9IEKTPOHHOM NoYTe.

7. Ha odumuymanbHOM canTe opraHoB MECTHOro CaMoyrnpaBIieHUs rOpOLCKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTca crnegyowas nHpopmaums:

1) HanmeHOBaHMEe W nNo4YTOBble agpeca AAMMHUCTPAUMU TOPOLACKOrO OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMM ropoackoro okpyra CTpexeBou;

3) rpacomk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHUA K MUCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBneHun
MHopMaUUKn o Nopsiake nNpeaocTaBneHna MyHULUUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCAyru;

6) TekcT ADMUHUCTPATUBHOIO pernamMeHTa C NPUIIoOXeHNAMMU;

7) KpaTKoe onucaHuve nopsigka npeaocTaBrieHnMs MyHMumMnanbHon yenyr (6nok-
cxema).

8. Ha EgmHom nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr (OyHKUUR)
pa3smMeLLaeTcsa cnegyoowas nHpopmauus:

1) ncuepnbiBaOLWLmM NepeveHb JOKYMEHTOB, HEOOXOANMbIX ANs NPeAoCTaBneHns
MYHMUMNANbHOW ycnyrn, TpeboBaHNsa K 0hOPMITEHNIO yKa3aHHbIX JOKYMEHTOB, a Takxke
nepevYeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe npeacTaBuTb Mo COOBCTBEHHON



NHULMATUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNAanbLHON yCryru;

4) pesynbTaTtbl NpedoCTaBneHUs  MyHWUUNANbHOW  ycryru,  NOPSAoK
npenocTaBneHns  AOKyMEHTa,  SBMAlOWerocss  pesynbtatoM  npefocTaBneHus
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOM MOLWIMHbBI, B3MMaeMOW 3a NpefocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ucyepnbiBalOLWKUIK NepevyeHb OCHOBAHU sl MPUOCTAHOBMAEHNSA NN OTKa3a B
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

7) o npaBe 3aaBUTENNA Ha gocynebHoe (BHecyaebHoe) obxanoBaHne OENCTBUN
(6e3pencTBmsl) U peLlleHni, NpUHATBLIX (OCyLecTBnseMblX) B Xo4e NpeaocTaBneHuns
MYHULMUNANbHOW YCRyru;

8) opmbl 3aaBneHu (yBeOOMIIEHWA, COOBLIEeHUN), WCNoMb3yemble Mpu
npenocTaBneHnm MyHMUMNAnNbLHOM YCIyTn.

9. Hbopmaumio o nopsigke nosiydeHuss MyHUUUNanbHOM YCNyru, a Takke o
MECTe HaxOXOEHWsl, KOHTAKTHbIX TenedoHax (TenedoHax Ans cnpasBoK), agpecax
9NEKTPOHHOM MoYThbl, rpaduke paboTbl, cBegeHns 06 opraHax W opraHuM3aumsx,
y4yaCTBYWOLMX B NpPedoCTaBfieHUN MYHUUMNANbHOMW  yCnyru Wnu  sBhAsoWLnXCcS
NCTOYHMKOM MONYyYeHUs MHGOPMaL MK, rpaXaaHuH MOXET MONyYnTb:

1) nuyHo npu obpalleHun K OOSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLLECTBEHHbLIX W 3eMefbHbIX OTHOWEHUA AOMUHUCTpPaLMM TOPOACKOro OKpyra
CtpexeBou;

2) N0 KOHTaAKTHOMY TenedoHy B 4acbl paboTbl AAMUHUCTpAUUM FOPOACKOro
okpyra CTpexeBou, ykasaHHble B npunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

3) nocpeacTBoM HanpaBsreHus obpalleHunss B 3NeKTPOHHOW dhopMe Ha agpec
3NEKTPOHHOM NOYTbI, YKa3aHHbIA B NpunoxeHnn 1 Kk HactoswemMmy AQMUHUCTPATUBHOMY
perrnameHTy;

4) B cetn MWHTepHeT Ha odumunanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropogckoro okpyra Ctpexeson: http://admstrj.ru;

5) Ha MHOPMALMOHHBIX CTeHAAX B 34aHUn AOMUHUCTPALUK FOPOLACKOro OKpyra
CtpexeBou;

6) nocpeactsoM EAMHOro nopTana rocyfapCTBEHHbIX U MyHUUMNAnbHbIX yCRyr
(dbyHkumn): http://www.gosuslugi.ru/;

7) npun obpawieHnn B MOLL (Mpy HanMyum 3akno4eHHOro cornatleHus).

10. WHpopmauunoHHble cTeHabl obopyaytoTca nNpu BXO4E B MNOMELLEHME
YnpaBneHns NMyLLECTBEHHbIX U 3eMefbHbIX OTHOLUEHUN ALMWMHUCTPAUUKM FOPOLCKOrO
okpyra CrtpexeBon. Ha WHPOpPMaAUMOHHBLIX CTeHO4ax pasMellaeTcsa cregyrowias
obsizaTtenbHasa MHpopmMauns:

1) noyToBBLIN agpec AOMUHUCTPALUUKN rOPOACKOro okpyra CTpexeBon;

2) agpec ouLmManbHOro camta opraHoB MECTHOIMO camoyrnpasfeHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBouYHbIN HOMep TenedoHa AOMUHUCTpPaUMM TFOPOLCKOrO  OKpyra
CtpexeBou;

4) rpadouk padoTbl AQMUHUCTPaLMN ropoLcKoro okpyra CTpexeBown;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) obpaseL ohopmreHnsa 3asaBneHus.

11. ObpaweHunsa no KOHTaKTHOMY TenedoHy No Bonpocam MH(OPMUPOBaHUSA O
nopsgke npenocTaBneHns MyHUUMNANbHOW YCRyrn NPUHUMAalOTCS B COOTBETCTBUU C
rpacomkom paboTbl  YNpaBneHWs UMYLLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHWI
AOMUHUCTPaUMN ropoackoro okpyra CTtpexeBon, NnpeacTaBfieHHbIM B NpUNoXeHnn 1 K
HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

12. OtBeT Ha TenedOHHbIN 3BOHOK [OOMMKEH coaepXaTb WHdOopMauuk o



HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AOMUHUCTpPaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOTOpoe obpatunca rpaxpgaHuH, amMunum, UMeHWn, oTvecTtBe (npwm
HanMyYnmn) N JOSMKHOCTM cneumanucta, NpUHABLLEro TeNedOHHbIN 3BOHOK.

13. MNpwn oTBeTax Ha TenedOoHHbIE 3BOHKM N YCTHble obpalleHnsa cneumanmcTbl
YnpaBneHns NMyLLECTBEHHbIX U 3eMefbHbIX OTHOLUEHUN ALMWHUCTPAUUKM FOPOLCKOro
okpyra CtpexeBor 06513aHbl NpeaoCcTaBNATb MHAOPMALMIO MO CreayoLnM BONPOCaM:

1) o mMecTe npefocTaBneHUs MyHUUMNAanNbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) o rpadhuke npuema rpaxgaH no Bonpocam npeaocTaBneHns MyHULMNanbHON
ycnyru;

3) 0 BXogswMx HoOMepax, Mo4 KOTOPbIMW 3aperuMcTpupoBaHbl B CUCTEME
genonpounssoactea AgMuHUCTpaumMm ropoackoro okpyra CTpexeBon MOCTynuBLUNE
OOKYMEHTBI;

4) O HOpMaTUBHLIX MNPaBOBbIX akTax, perynupyrwmx npegocraBneHve
MYHUUMNANbHOW ycrnyrM (HaMMeHoBaHue, HoMep, AaTta NMPUHATUS HOPMATMBHOIO akTa);

5) 0 HeobGxogMmoM nepevyHe [OOKYMEHTOB OT 3asiBUTENa ANa NofyvYeHus
MYHULMUNANbHOW YCRyru;

6) O cpokax pacCMOTPEHUSA 3asdBMNEHUs O NpPeaoCTaBfEHUM MYHULMNANbHON
ycnyru;

7) 0 cpokax npefoCcTaBNeHUs MyHULMNANbHOW YCNYIu;

8) 0 MecTe pasmelleHna Ha oduuManbHOM canlTe OpraHoB MEeCTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson B ceTu HTepHeT uHdopmauum no
BOMpoOcaM npefocTaBneHns MyHULMNansHOW yCnyru.

14. TMpn obweHnn ¢ rpaxgaHamu (N0 TenegoHy UM NMYHO) crneumanucTbl
YnpaBneHna NMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLWEHUN ALMWHUCTPAUUU rOpPOLACKOro
okpyra CTpexeBOW OOSMKHbI KOPPEKTHO U BHUMATENBbHO OTHOCUTBLCA K rpakgaHam, He
YHMKas WX YeCTM W  [OOCTOMHCTBA. YCTHOe UWHGOpPMUpOBaHME O nopsiake
NpenoCcTaBNeHns MyHUUMNANbHOW YCINyrn LOSMKHO MPOBOAUTLCA C WUCMONb30BaHMEM
onumanbHO-4EN0BOr0 CTUNA peyun.

15. lNpu obpaweHnn 3a wuHdoOpMaunen rpakgaHuHa JUYHO CheuuanucTbl
YnpaBneHna NMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLWEHUN ALMWMHUCTPAUUM rOPOLACKOro
okpyra CTpexeBon 00s13aHbl MPUHATL €ro B COOTBETCTBUWM C rpadmkom paboTbl.
MpooomKNTENBHOCTL MpMeMa npu NMYHOM OOpaleHn He [OOormkHa npeBblwaTth
NATHagUaTV MUHYT. Bpems oxmnaaHusa B ovyepeamn npu fiv4HOM obpalleHun He SOSMKHO
npeBbIWaTh NATHAALATA MUHYT.

16. Ecnv gns nogrotoBkMm OTBeTa Ha YCTHoe obpauieHune Tpebyetca Gonee
NATHagUuaTM MUHYT, chneuvManuct YnpasfeHuUss WMMYLECTBEHHbIX U 3eMefbHbIX
OTHOLWEHM AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBoun, OCYLLEeCTBAKOLWMIA
YCTHOE MH(OPMMPOBaHWE, npegnaraeT 3adBUTENO Ha3HauuMTb Apyroe yaobHoe ans
HEero Bpemsi Ang yCTHOro MHopMmMpoBaHna Nnnbo HanpaBuUTb 3aSBUTENO NMUCbMEHHbIN
OTBET NOCPEACTBOM NOYTOBOro OTNpaBneHusi, TMbo B 3NeKTPOHHOM chopme.

17. NMucbMeHHOEe MHAOPMUPOBAHNE 3asiBUTENS OCYLLECTBNAETCS NPy NoyYyeHum
OT HEro NMMCbMEHHOro obpalleHnst NIMYHO UNU NOCPEACTBOM MOYTOBOrO OTMNPaBIIEHNUS,
obpauleHna B 3NeKTPOHHOW dopme O npeaocTaBneHMM MHAOPMauMK No BOMpocam
npegocTaBneHns MyHUUMNanbHOW YyCryru, CBedeHUM O Xode npefocTaBneHus
MyHUUMNanbHon ycnyri. MNucbeMeHHoe obpalleHne perucTpupyetcs B TedyeHue Tpex
OHewn co OHA nocTynneHus B ADMUHUCTpaLmMIO ropoackoro okpyra CTpexxeBou.

18. MNpu obpaweHnn 3a nHdpopmaumnen B NMCbMeHHON hopMe OTBET 3asABUTENIO
HanpasnseTcd B MUCbMEHHOM dOopMe Mo MOYTOBOMY adpecy, YKas3aHHOMY B
obpalleHnn, noctynuewemM B AAMUHUCTpaUMIO ropogckoro okpyra CrtpexeBon B
TeyeHne TpuauaT AHEn co AHA pernctpauumn obpalleHms.

19. Tlpn oOpaweHnn 3a wWHdOpMauMen MNo INEKTPOHHOM Mno4yTe, C
ncrnionb3osaHem EguHoro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMIN) B (hopMe IMEKTPOHHOrO AOKYMEHTa OTBET 3asiBUTENHO HanpaBnsieTca B



dopmMe 3IMEKTPOHHOrO [OKYMEHTa MO afpecy 9NeKTPOHHOM MOYThbl, yKa3aHHOMY B
obpaweHun, noctynueweM B AOMUMHUCTpaAUMO ropoackoro okpyra CTpexeBoun, B
TeyeHue TpuauaT gHEn co OHA pernctpauumn odbpalleHms.

B obpaweHun 3assutens B o693aTtenbHOM NOpsiAKE yKasbiBaeT CBOM haMumunio,
UMsi, OTYECTBO (MOCneaHee - Npu Hanuynm), agpec dNEeKTPOHHOW NOoYTbl, N0 KOTOPOMY
OOSMKHbI OblTb HanpasBneHbl OTBET, YBEAOMSIEHME O nepeagpecaumm obpalleHus.
3asgBuTenb BNpaBe NPUNOXUTbL K TakoMy oObpalleHuio Heobxoammble OOKYMEHTbI U
MaTtepuarnbl B 9NeKTPOHHON hopMe.

20. PaccmoTpeHme obpaweHnin 0 npegocTaBneHnn MHOopMauum O nopsiake
npegocTaBneHus MYHUUMNANbHOW  yCNyrM  OCYLLEeCTBMseTCH B nopsake,
npegycMmoTpeHHoM ®PepnepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaumm».

Il. CTAHOAPT NPEAOCTABJNIEHMA MYHULIMNANBHOW YCNYTU
HaumeHoBaHMe MyHMUMNanNbLHOW ycnyru

1. MyHuumnanbHaa ycnyra no npeaocTaBneHuo cBegeHnn u3 Peectpa
MYHULUMNANbHOro MMyLLIeCTBa ropoacKkoro okpyra CTpexeBon.

HaumeHoBaHMe opraHa, npeaoCTaBnAKOLWEro MyHULMNanbHy0 ycnyry

2. [NpepocTtasreHe MyHUUUNAanNbLHOM ycnyru ocywectenaeTca AAMUHUCTpaumven
ropofckoro okpyra CtpexxeBown.

3. HenocpencTteBeHHO npegocTaBneHune MYHULMMNaNbHON ycnyru
OCYLLECTBNSAETCH crneuvanuctaMmv  YnNpasreHUs WMYLLECTBEHHbIX W  3eMerlbHbIX
OTHOLIeHW AgMUHUCTpaLmMK ropoackoro okpyra Ctpexesou (ganee - YnpasrneHue).

PesynbTaT npegocTaBneHUs MyHULMNANbLHOM yCnyru

4. Pe3ynbTaTtoM npegocTaBneHnss MyHUUunanbHOM yCryru siBrseTcs:

1) Bbinucka u3 PeecTpa MyHMUMMANbLHOrO MMyLIECTBa rOPOACKOro OKpyra
CtpexeBou;

2) ysepgomneHve o6 oTcyTcTBMM B PeecTpe MyHUUMNANbHOrO WUMyLLecTBa
ropoackoro okpyra CtpexeBon nHpopmauum o 3anpailnBaemMom O06HEKTE;

3) yBegomreHune ob oTkase B NpefocTaBneHny MyHULMNanbHOM YCnyrn.

5. B cnyyae HanuuMs OCHOBaHUM AN OTKasa B npegocTaBneHum
MYHUUMNANbHOW  YCNyrn, YyKasaHHbIX B MNyHKTe 16 pasgena 2 HacTosLwero
AOMWHUCTPATUBHOIO pernamMeHTa, pesynbTaToM nNpeaoCcTaBneHus MyHUUUNanbHOW
ycnyru siBnsetcs ysefomMneHme ob otkase B NpefoCcTaBeHnn MyHULMNanbHOM YCyri.

Cpok npeaocTaBneHUst MyHULUNanbLHOM yCcnyrm
6. MakcmanbHbIM CPOK NpefoCTaBneHnUss MyHULUMNAnbHOW YCryru coctaBnsaeT
10 kaneHgapHbIX [OHEW CO [OHA perucTpauumn 3asiBNeHuss O npefocTaBneHuu
MYHUUMNAanbHOW ycnyrm B AQMUHUCTpaL MM ropoackoro okpyra CtpexxeBon.
lNMpaBoBble OCHOBaHUA ANA NpeAocTaBleHNA MyHULUNANbHOW yCnyru

7. MpepocTaBneHne MyHULUMNAnbHOW YCryrM OCYyLLEeCTBMNSIeTCA B COOTBETCTBUM

1) paxgaHckum kogekcom Poccuinckon depepaumm («Poccuinckas raseta»,



08.12.1994, Ne 238-239);

2) ®epepanbHbiM 3akoHom oT 27.07.2010 Ne 210-®3 «O6 opraHusaumu
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNAnbHbIX ycnyr» («Poccuiickasa raseTa,
Ne 168 ot 30.07.2010);

3) ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwmx npuHuMnax
opraHusauun MecTHoro camoynpasrieHuss B Poccunckon depepauum» («Poccuickas
razeta», Ne 202 ot 08.10.2003);

4) depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-93 «O nopsagke paccMoTpeHus
obpalennn rpaxgaH Poccunckon depepauunmn» («CobpaHue 3akoHoaaTenbctBa PO»,
08.05.2006, Ne 19, cT. 2060);

5) lNoctaHoBneHnem [MpaButensctea Poccuinckon Pegepaummn ot 08.09.2010
Ne 697 «O eguHOM cCUCTEME MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOLENCTBUSA»
(«CobpaHune 3akoHogaTenbcTBa Poccuiickon ®depepaunmmn», 20.09.2010 Ne 38, crT.
4823);

6) MNMpukasom MunHucTepcTBa akOHOMMYECKOro pa3suTnsa Poccunckon ®epepauum
or 30.08.2011 Ne 424 «O6 yTBepxaeHUM nopsigka BeAeHWst OpraHaMyM MEeCTHOrO
camoyrnpaBneHus peecTtpoB MyHUUMNanbHOro umylwiectea» («Poccuickaa raseta»,
Ne 293, 28.12.2011).

UcuepnbiBarowmin nepevyeHb AOKYMEHTOB, HEO6GXOAUMbIX B COOTBETCTBUM
C 3aKOHoAaTesNbHbIMU U MHLIMU HOPMATUBHbLIMU NPaBOBLIMU aKTaMu aOnsi
npeaocTaBleHUsi MyHULMNANbHOMW YCIyru, C pa3geneHMemM Ha AOKYMEHTbI U
MHdOpMaLMIO, KOTOPble 3afBUTESNb AOJIKEH NPeAoCTaBUTb CaMOCTOATENLHO, U
AOKYMEeHTbI, KOTOpble 3asiBUTeslb BripaBe NpeaocTaBUTb N0 COGCTBEHHOM
MHULMATUBE, TaK KaK OHU Nnoasexart npeacTaBrieHUIo B paMKax
MeXXBeAOMCTBEHHOIro MH(POPMaALMOHHOIO B3aUMoAeNCTBUS

8. B uenax nonyyvyeHus MyHUUMNANbHOM Yycryrn 3asBuTenb npencraBnseT
3asBneHne nubo ykasblBaeT MyHMUMMANbHYK YCryry B KOMMMEKCHOM 3anpoce,
npenycMoTpeHHoM ctatben 15.1 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHM3aumm npegocTaBneHns rocyaapCTBEHHbIX U MyHMUMNANbHbBIX ycnyr» (npu
HanM4Ynmn 3akn4YeHHoro cornawexms ¢ MoLl).

3adaBneHne OOMKHO coaepXaTtb:

1) damunuio, nmsa, oOT4YecTBO (nocnegHee - MNpU  HanNuuun) 3asBUTENnd -
PU3N4EeCKoro nmua, HanmeHoBaHWe 3asBUTENS - LOPUANYECKOrO Nuua, hamunuio, nms,
OTYECTBO (MocnegHee - Npy HaNM4Mu) pykoBoauTensa 3asBuUTens - puandeckoro nuua,
NOYTOBLIN aApec, KOHTAKTHbLIN HOMep TeriedooHa 3asaBuUTensd (NPU HanNUYUn);

2) cnocob pocTaBkuM pesynbTata MpedocTaBNeHNs MyHULMNANbHOW YCnyru
3asBUTENIO (MOYTOBOW CBA3bIO, NONTy4YeHNe 3asBUTESNEM JTIUYHO);

3) nHpopmauuto 06 o6bekTe, B OTHOLLEHMM KOTOPOroO 3anpallnBatoTcsl CBeAeHUS
(HaMmeHoBaHWe, Ha3Ha4YyeHne n agpec obbekTa);

4) paTy 1 noAnuCb 3aaBUTENS.

dopma  3aABNEHNS  COOEPXKUTCA B NPUNIOXKEHMM 2 K  HaAcTosiLLemy
AOMUHUCTPATMBHOMY pernameHTy.

9. K 3aaBneHnto Ha npegocTaBrneHne MyHUumnanbHOM yCrnyrn npunaratoTcs:

1) konua OOKyMeHTa, yOOCTOBEpSoLWero NIMYHOCTL 3aaButens (npeacraButens
3asBuTens);

2) KOMuMM [OKYMEHTOB, NOATBEpXAaloLWuX MOMHOMOYMA npeactaButensa (npu
obpalweHun npencraBuTensa 3asBUTENd), B TOM YMCNe PYKOBOAUTENS HOPUANYECKOrO
nmua;

3) KOMMM [OOKYMEHTOB, MNOATBEPXOAWLWMX HanuMyue cornacus  nud, He
ABNAOLMXCA 3asgBUTENAMU, WM UX 3aKOHHbLIX MpeAacTaButenen Ha obpaboTky
NepCcoHarnbHbIX AAaHHbIX YKa3aHHbIX f1L, a Takke NOfIHOMOYME 3asaBUTENS AENCTBOBATb
OT UMEHM YKa3aHHbIX L, U1 NX 3aKOHHbIX NpeacTaBuUTENEeNn.



Konun npunaraembix [OKYMEHTOB NPEeAoCTaBATCA C MOASIMHHMKOM AN
00603peHus.

OTBETCTBEHHOCTb 3a MOSHOTY M AOCTOBEPHOCTb NpenCTaBnsieMbiX CBEAEHWUN
HeceT 3aaBuTElb.

10. PeweHne 0 npenocrtaBneHUn uHBanugaMm MyHUUUNANbHOW ycnyru, O
peanus3auun  MHbIX MNpaB WHBaNUAOB, MNPefyCMOTPEHHbIX 3aKoHOOATeNbCTBOM
Poccuinckon ®depepaumn, NpUHMMAETCSs C  UCMNOMb30BaHMEM COAEPXKALLUUXCS B
rocygapcTBeHHON MHPOpMaLUMOHHON cucteme «EamHaga ueHTpanusoBaHHas undposas
nnatgopma B couuanbHOW cdepe» cBedeHuMn O nuue, NPU3HaAHHOM WHBaNUAOM,
HeobxoaMMbIX ANs NpeaoCTaBNeHNa MyHMLMNANbHbBIX YCAYT.

11. [okymeHTbl Ons npeaocTaBfieHUst MyHUUMNAnbHOW YCriyru MOryT ObliTb
npegcrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexeBon C UCMofb30BaHUEM
EovHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX ycnyr (yHKUMA) nocne
obecneyeHnss TEXHUYECKON BO3MOXHOCTW, MOYTOBbIM OTMPaBfiEeHNEM, MNpPU JINYHOM
obpalleHnn, a Takke MNOCpeacTBOM oOpaleHuss 3a MnoslyYeHMeM MyHUUMNanbHOM
ycnyru B M®L (npu Hannuuu 3aknoyeHHOro cornaiwenus). B criyyae HanpasneHus
3asiBNEHNs1 B 3NEKTPOHHOM (hopme 3asBuUTENb NpuUKNagbiBaeT K TakoMmy obpallieHuto
HeobxoauMble JOKYMEHTbI U MaTtepuarsbl B 9fIEKTPOHHON dhopMe.

12. B cnyyae ecnu MyHuuuMnanbHas ycnyra ykasaHa B KOMMJIEKCHOM 3arpoce
3asBuTeENs, npenycMoTpeHHoM cTtatben 15.1 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusaumm npenocTaBrieHnst roCyAapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr» (MpyM HanuuMm 3akntodeHHoro cornawexHns ¢ MoLU), MOL npepocraBnsieT B
AoMnHMCTpaumio  ropoackoro  okpyra  CTpexeBou  3asiBneHue, nognucaHHoe
YNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevatbto MOLl, AOKYMEHTHI,
npegyCMOTPEHHble MNyHKTOM 9 pasgena 2 Hactoswero AOMUMHUCTPaATUMBHOIO
pernameHTa, C npunoxeHnem 3aBepeHHon MOPLl konum KOMMNEeKCHOro 3anpoca
3asBuTens.

13. AAMUHUCTpaumsa ropoackoro okpyra CTpexeBon He BnpaBse:

1) TpeboBaTb OT 3aaBUTENSA NPeACTaBMEHUA OOKYMEHTOB U MHOpMaLMM Uin
OCYLLECTBMNEHNA OENCTBUK, NpeacTaBneHne Wnm OCYLLECTBEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHLIMW MPABOBLIMU aKTamu, PerynupyrowmmMmm OTHOLLEHUS,
BO3HMKalOLLME B CBA3N C NpeaoCcTaBleHneM MyHULMNANbHON YyCryru;

2) TpeboBaTb OT 3aaABUTENSA NPeACTaBNeHUss JOKYMEHTOB 1 MHAOpMaLMK, B TOM
ynucne noaTBEPXOAKWMX BHECeHMe 3aaBuMTeneM nnaTtbl 3a npefocTaBrieHne
MYHUUMNANbHOM  YCIyrn,  KOTOpPble  HaXo4ATCA B pacrnopsXXeHuu  opraHa,
NpeaoCTaBNAILWEro MyHUUMNANbHYO YCIyry, WHbIX T[OCYOApPCTBEHHbIX OPraHos,
OpraHoB MECTHOro camoynpasrneHus nmbo noaBeAOMCTBEHHbIX TOCYAapPCTBEHHbIM
opraHam Wnu opraHam MEeCTHOro camMOynpaBfeHusi OpraHusauumn, ydacTBYHOLWNX B
npegocTaBneHun npeaycMoTpeHHbIX YacTbio 1 ctatbm 1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-03 «O6 opraHusaumm npeaocTaBneHnsa roCy4apCTBEHHbLIX W
MYHMLMNANbHbIX YCAYr» roCy4apCTBEHHbIX U MyHULMNAsbHbIX YCNYr, B COOTBETCTBUN C
HOpPMaTMBHbIMM MNPaBoOBbIMW akTamu Poccunckon ®depgepaummn, HOpMaTUBHbLIMU
NpaBoOBbIMW akTamu Tomckon obnactv, MyHUUMNanbHbIMWA MPaBOBbIMW akTaMu, 3a
NCKMIOYEHNEM [OKYMEHTOB, BK/IOYEHHbIX B ONpedenieHHblh 4YacTblo 6 ctatbun 7
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHu3aumm npeaocTaBrieHns
rocyJapCTBEHHbIX W MyHMUMNANbHBIX YCRyr» nepeyvyeHb OOKYMEHTOB. 3asBuTenb
BNpaBe nNpeacTaBUTb  yKasaHHble  OOKYMEeHTbl W WHJOpMauuio B OpraH,
NpeaoCcTaBNALWMNIA MyHULMNANBHYIO YCAyry, N0 COOCTBEHHON UHULMATUBE;

3) TpeboBaTtb OT 3adABUTENA OCYLECTBNEHUS OEeUCTBUA, B TOM 4uchne
cornacoBaHuin, HeOBXo4MMbIX AN MNOMAYyYEHUS MyHULMNANbHOW YCIYyrn U CBA3AHHbLIX C
obpaleHnemM B UHble rOCYyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHns u
opraHuMsauuun, 3a WCKIIKYEHMEM MOMYYEHUA YCNYr W MNOMyYeHUs [LOKYMEHTOB U
WHopMauuKn, npegocTaBnsgeMblXx B pesynbTate npefoCcTaBfieHUs Takux  YCIyr,
BKIIOYEHHbIX B NEpPeYeHb YCIyr, KOTopble SBASTCA HeobxoaMMbiMu 1 06s13aTenbHbIMK



AnNs  nNpefocTaBfieHnMs MyHUUMNAnbHbIX YCAYr, YTBEPXAEHHbIN pelueHnem [ymbl
ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble ABMASOTCA
HeobXxoauMbIMM U obBsA3aTenbHbIMM  ANA NPefoCTaBNeHUs MyHUUMNANbHbIX YCIyr
AOoMnHUCTpaumen ropoackoro okpyra CTpexeBon n ee opraHammn»;

4) TpeboBaTb OT 3adABUTENS NPEeACTaBfeHUsT OOKYMEHTOB W  MHGOpMaLmK,
OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE yKa3biBanMcCb Npy NepBoHaYaribHOM
OTKase B NnpuMeme OOKYMEHTOB, HEOOXOAMMbLIX ANsi NpeaocTaBfeHns MyHUUMNanbHOM
ycnyru, nubo B npefoCTaBneHMM MYHULMNANbHOW YCNyrM, 3a WCKIHYEHNEM
cnefyowmnx criyvyaes:

a) u3MeHeHve TpeboBaHM HOPMATUBHBIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npenocTaBneHns MyHULMNanbHOW yCryrn, nocne nepBoHavasnbHOW Nogayn 3asiBneHus
0 NpefoCTaBfeHnn MyHULMNANbHOW YCIyIu;

0) HannMyne ownbOoK B 3asiBNEHMM O NPeaoCcTaBneHnn MyHUUUNAanbHOW yCiyrn u
OOKyMEeHTaX, MOAaHHbIX 3asBUTENEM MOoCne nepBOHaYanbHOro OTKa3a B npueme
OOKYMEHTOB, HeobxoanMmbiX LNA NpPeaoCTaBfeHns MyHUUMnanbHOW ycnyru, nubo B
npeaoCcTaBNeHNN MyHULUNANBHOW YCYrN U HE BKIMOYEHHbIX B NPeACTaBNEHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHeHNe nHdopmarmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOOXoaMMbIX AN nNpeaocTaBneHns
MYHUUMNAaNbHOW ycnyru, nnbo B npegocTaBfeHm MyHULMNanbHON YCnyru;

r) BblIIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Mpu3HaKoB)
OWKMOOYHOro WM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusi) AOSMKHOCTHOrO nuua
opraHa, NPefoCTaBMSAOWEr0o MyHUUMNANbHYIO YCyry, MyHUUMNANbHOrO CryXallero,
paboTHMka M®L|, paboTHuKa opraHusaumm, npeaycMoTpeHHon Yacteio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBreHns
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIyr», NpyU NepBoHavanbHOM OTKase B npueme
OOKYMEHTOB, HEoOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW yCnyru, 0 4eM B NMUCbMEHHOM BMAE 3a MNOANUCHIO
PYKOBOAUTENA OpraHa, NpefoCTaBnsoWero MyHUuunanbHyl ycryry, pyKoBOAUTEnNs
M®L| npu nepBoHa4anbHOM OTKase B NpPUeEMe [OOKYMEHTOB, HeobxoauMmbiX AN
NpeaoCTaBnNeHNa  MyHUUMNanbHOW  ycnyrn, nmbo pykoBoOMTENs  OpraHusauuu,
npeaycMoTpeHHon 4Yactbto 1.1 ctatbm 16 HacTosiwero PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBreHNs rOCYyOaPCTBEHHbIX U
MYHULUMNANbHbIX YCNYr», yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCA N3BUHEHUS 3a
AOCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B NpuemMe 3asiBNEHUS U UHbIX AOKYMEHTOB, HEOOXoOMMBbIX AONis
NpeaoCTaBNEHNA MyHMLMNANbLHOW YCryrn, B Criydyae, ecnu 3asdBfieHne U AOKYMEHTHI,
HeobxoauMble ANa NpegocTaBneHns MyHUUUNAanbHOW YCyrn, NogaHbl B COOTBETCTBUN
C MHopMauMen O Cpokax M nopsgke npenocTaBneHUs MyHUMUMNanbHOW ycnyru,
onybnukoBaHHoOM Ha EAMHOM nopTane rocygapCTBEHHbIX U MYHUUMMANbHbIX YCyr
(cbyHKUWNIA);

6) oTkasblBaTb B NpeaoCTaBfiEHMM MYHUUMNANbHOW YCAyrn B Chnyyae, ecnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNeHUs MyHULMNanbHON
ycrnyrm, nodaHbl B COOTBETCTBUM C UH(popmMaumen o cpokax W nopsigke
npeaocTaBneHNa MyHuMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCyr (OYHKLUNURA).

UcuepnbiBaowmm nepevyeHb OCHOBaHUN ANA OTKa3a B npveme
OOKYMEHTOB, Heo6XxoAUMbIX ANs NpeAocTaBNeHUs MyHUUMnanbHOM ycnyru

14. OcHoBaHuA Onsi oTkasa B NpuemMe [OOKYMEHTOB [ANS NpPeaoCTaBneHus
MYHULMNANbHOW YCIyIu:

1) ¢ 3asiBNeHneM O NpeaoCcTaBneHMn MyHULUMNAnbHOro MMyLectTsa obpaTunoch
nMuOo, He MMeloLlee Hagnexawmm obpa3oM OOpPMIEHHbIX MOMHOMOYMI Ha nopadvy



AOaHHOIo 3adABleHnA;

2) OOKYMEHTbI coAepXXaT noBpexaeHud, Hann4dne KOTOpbIX HEe NOo3BONdeT
OAHO3HA4YHO UCTOJIKOBATb UX COAEpPKaHUNE;

3) B AOKYMEHTax MMeTCA NOAYNCTKHN, MPUNUCKN, 3a4€PKHYTbIE CIloBa.

UcuepnbiBatowmii nepevyeHb OCHOBaHUM ANs NPUOCTaHOBIIEHUS
npeaocTaBreHUs MyHMUMNanbHOM YCIyru Unu oTkasa
B NpeAoCTaBlIEHUM MyHULUNANbHOW YCIyru

15. OcHoBaHuA ANns NpuoCcTaHOBMNEHNS NPeAoCTaBneHns MyHULMNansHOM ycryru
OTCYTCTBYIOT.

16. OcHoBaHWA AN oTkasa B NpefoCTaBNeHNN MyHULMMNANbHON YCNyru:

1) wHdopmaumMs O TOM, YTO WUCNpalUMBaeMoe UWMYLLECTBO He ABnseTcs
MyHULUMNanbHOW COBCTBEHHOCTLIO;

2) HecoOTBETCTBME 3asiBNEeHWss W npunaraemblX [OKYMEHTOB TpeboBaHusM,
yCTaHOBMEHHbIM NyHKTamMu 8-9 HacTtoswero AOMUWHUCTPATMBHOIO pernameHTa (npu
HanpaBneHun 3asBrieHNs U npunaraemblX [OKYMEHTOB MOCPEACTBOM MNOYTOBOro
oTnpasneHns).

Pasmep nnatbl, B3aMMaeMon ¢ 3aABUTenNs Npu npegocTaBneHnmn
MYHMLMNanNbHOW YCNyru, 1 cnocoobl ee B3MMaHUsA B cry4vasx,
npeaycMoOTpeHHbIX dpeaepanbHbIMU 3aKOHAMU, MPUHUMaeMbIMU
B COOTBETCTBUN C HUMWN UHBIMU HOPMaTUBHbIMU NPaBOBbLIMU aKTaMu
Poccuinckon ®degepaumm, HOpMaTUBHbIMM NPaBOBbIMU akTamMmun TOMCKOM
obnacTtun, MyHMuMnanbHbIMU NPaBOBLIMU aKTaMu

17. MyHuumunanbHas ycnyra npegocraBnseTtcs 6ecnnaTHo.
18. Ycnyrn, KoTopble 4ABMAAIOTCA HeobxoAuMbIMW W obA3aTenbHbIMU - ANA
npeaocTaBneHns MyHMLMNanbHOW YyCrnyru, OTCYTCTBYHOT.

MakcuManbHbIW CPOK OXXMAAHUA B oYepeaun nNpuy nogayve 3asaBreHUs
0 NpeAoCTaBNeHUN MyHULUNANbLHON YCNYru U Npuy Nony4yeHnu
pe3ynbTaTta npeAocTaBNeHUs MyHULUNANbLHOW yCnyru

19. MakcumarbHbIN CPOK OXNAaHWS B odepeam Npy NMYHOW nogaye 3asiBrieHns o
npeaocTaBneHnn MyHUUMNanbHOW YCNyrn He JOSKEH NnpeBblwaTh NATHagUaTU MUHYT.

20. MakcumarnbHbIN CPOK OXMOaHUA B ovepeau npu norydeHun pesynbraTta
npeaocTaBneHnsa MyHULMNanbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

CpoK pernctpaumm 3asiBfieH1s o0 NpeaocTaBreHum
MYHULMNaNbLHON ycnyru

21. 3aaBneHve Ha BymaxHOM HocuTene W npunaraemble K HEMY OOKYMEHTHI,
HeobxoouMble ANA NpeaocTaBNeHns MyHUUMNanbHOW YCNyru, perucTpmpyeTcsa B AeHb
npeacraBneHns B AAMUHUCTpauuMo ropoackoro okpyra CTpexeBon 3asiBNeHUa wu
OOKYMEHTOB.

22. Perunctpauusi 3aaBneHuns, HanpasfieHHOro B (OpMe  3NEKTPOHHOro
OOKyMeHTa 4epe3 EaMHBIM nopTan rocyAapCTBEHHbIX W MyHUUMNANbHbIX yCnyr
(dyHKUMIW) (MPYM  HanmMyYUM  TEXHUYECKOW BO3MOXHOCTM), OduuManbHbIM canT, Ha
SNEKTPOHHYKD MOYTY C WUCMOSMb30BaHMEM MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «/HTepHeT» OcCyLlecTBnseTca He nosgHee pabodyero AHsA, criegywowero 3a AHEM
ero nocTynneHns B AOQMUHUCTPALMIO TOPOACKOro okpyra CTpexxeBon.

TpGGOBaHVIﬂ K nomMeweHnsam, B KOTOpPbIX nNpeaocTaBnAeTCcA MyHUUnnarnbHas



ycnyra, K 3any oXxXuaaHusi, Mectam Ans 3anofiHeHUA 3asiBNIeHUN O
npeafocTaBneHMU MyHULUNanbHOM ycnyru, UHhopMaLMOHHbIM CTEHAAM C
obpasuamMm nx 3anosiHeHUst U NepevyHeM JOKYMEHTOB, Heo6xoAUMbIX Ans

npenocTaBrneHUA MyHMLMNaNnbHON
ycnyru, B TOM Yucne Kk obecneyeHuro 4OCTYNHOCTU ANsi UYHBanNMaoB
yKa3aHHbIX 00 bEeKTOB B COOTBETCTBMU C 3aKOHOAATENbCTBOM
Poccuinckon ®degepaumm o counarnbHOM 3aliuMTe MHBANMAoOB

23. lMpepoctaBneHne MyHULMNANbHOW YCNYrn OCYLLECTBASETCA B chneumnarnbHO
BblOEMNEHHbIX ANA 3TUX Lenen NoMeLeHNsX.

24. MecTa npeaocTaBneHnss MyHUUMnanbHOM ycrnyrn obopyayrTca C y4eToMm
TpeboBaHUM [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm o counanbHOM 3awmTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa npegoCcTaBfeHns MyHUUMNANbHON ycnyrn ¢ y4eTom TpeboBaHun
OOCTYMHOCTU ONS WHBaANMOOB B COOTBETCTBUMM C 3aKkoHOOaTeNnbLCTBOM Poccunckom
degepaumm 0 coumanbHOM  3alWmMTe WMHBANUMAOB Ha  COTpPyAHMKa  OpraHa,
NpenoCTaBNAILWEro MyHUUMNANbHYK yCnyry, Bo3naraetca ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaLUMOHHON MOMOLUM MHBanNnOam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHMLMMNANbHON YCNyru.

25. OpraHmsauus napkoBoK O6LLEro Nofnb3oBaHWsS BO3Ne 34aHust (CTPoeHusl), B
KOTOPOM pa3MeLLeHOo MomMmeLlleHre npuema u Bblgayn JOKYMEHTOB OCYLLECTBISETCHA B
cootBeTCcTBUM C¢ PepepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O couunanbHon
3awmTe nHBanuaos B Poccunckon denepauum».

26. Bxoag B nomelleHne npvema v Bblaavn LOKYMEHTOB AOSMKEH obecneyvmBaTtb
cBobOAHbIN AOCTYN 3aaBuTenen, 6biTb 06opyaoBaH yaOOHON NECTHULEN C MOPYYHSAMMU,
LLMPOKMMU NMpOXodaMu.

27. Ha 3gaHum pssigomM C¢ BXOOOM AOSMKHA ObiTb pasmelleHa MHOopMauVoHHas
BbIBECKA, CoAepKaLlasn creayoLyo nHopmaumio:

1) HaumeHoBaHwWe opraHa;

2) MECTO HaxOXAeHWs U lpUaNYeckui agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANS CrnpaBok;

5) agpec odpuumanbHOro canta opraHoB MECTHOIO camoyrnpasreHnsa ropoackoro
okpyra CtpexeBon B ceTu NIHTepHeT.

28. ®acapg 3gaHna pomkeH ObiTb 06opyaoBaH OCBETUTENMbHbIMU Npubopamu,
NO3BONAOLWMMM MOCETUTENSAM 03HAKOMUTLCS C UHAOPMAaLMOHHBbIMUK Tabnnykamm.

29. lMomeleHns npuema WM BblgayYn AOKYMEHTOB LOSKHbI npegycmaTpuBaTtbh
MecTa Oans oXmaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

30. MecTta npepgocTaBneHns MyHULMNAnNbHOM ycrnyrm obopyayloTca C y4eToMm
TpeboBaHUN AOCTYMHOCTM AN MHBaNMOoOB B COOTBETCTBMM C 3aKOHOAATESNbCTBOM
Poccuinckon denepaumm o coumanbHON 3awmuTe nHBanngos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa npeaoCTaBfeHNss MyHULMNANbHOW YyCryrn ¢ y4eTom TpeboBaHumn
OOCTYNHOCTU ONs WHBaNMAOB B COOTBETCTBUM C 3akoHoAaTerbCcTBOM Poccunckon
degepaumm 0 coumanbHOM  3aWmMTEe  WMHBANMAOB Ha  COTPyAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, Bo3naraetca 06493aHHOCTb NO OKa3aHuto
CUTYaLMOHHON MOMOLUM MHBanNngam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHMLMNANbHON YCNyru.

31. B mecTtax gns MHpopMUpoBaHUS OOMKEH OblTb obecneyvyeH 4OCTyn rpaxgaH
AN 0O3HAKOMIEHUs C MHApOpPMaUMEN He TOMbKO B Yacbl NpvemMa 3asiBIEHUW, HO U B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.

32. XapakTepucTuku noMeLLleHnn npuemMa v BbldayuM [OOKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W  KOHCTPYKTUMBHBLIX pPELUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHWsM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.



33. TllomelieHna npuvema W Bblgadn [OOKYMEHTOB 060pyayroTCca CTeHaamu
(cTonkamun), cogepxalummm nHopmaumo o0 nopsgke NpeaocTaBeHnss MyHUUMNansHOM
ycnyru.

34. B mecTtax Ansa oxugaHus yCTaHaBMMBAOTCA CTYrbsA (KpecernbHble CeKLuM,
Kpecna) ansa sassutenen.

35. B nomewieHnn npuema u Bblgayunm OOKYMEHTOB BblAENSETCA MeCcTo Ans
odopmMmneHnss OOKYMEHTOB, npegycMmaTpuatowiee cTtonbl (CTOMKM) C  BnaHkamu
3asBIIEHNN N KAHUENSPCKMMM NPUHAOIEXKHOCTAMN.

36. NHdopmaums o bamunmmn, UMeHn, otdyectse (NpU HanMyMm) U OOSHKHOCTU
cneumanuncTa opraHa, OCYLIECTBSAIOLWEro npeaocTaBneHne MyHUUMnanbHOW yCnyru,
AOIKHa BbITb pa3melleHa Ha paboyemM mMecTe cneuuanucTa YnpasneHus.

37. OpraH, npegocTaBNAwWMA  MyHAUMNANbHYO ycnyry, obecneynBaet
WMHBanNuaam:

1) ycnoBua pgna 6GecnpenaTCTBEHHOro Aoctyna K o06bekTy (3aaHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTcTBEHHOro
NoNb30BaHNA TPAHCNOPTOM, CpeaCTBaMU CBS3M U MHpopMaumi;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBmXeHns No TEPPUTOPUN, Ha KOTOPOWN
pacrnonoxeH OObLEKT (34aHWe, NoMelleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT v BbIXxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPeACTBO M BbICAAKU U3 HEro, B TOM YMCIEe C UCMNOSIb30BaHNEM Kpecrna-
KONSACKM;

3) CconpoBOXAEHWE WHBaNUOOB, UMEIKLIMX CTOMKME paccTpoUcTBa (PYHKLUUK
3PEHNS N CaMOCTOATENBHOIO NEPEeABMKEHMS;

4) Hagnexaulee pasmelieHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMbix ans obecneyeHna 6ecnpensTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NoOMeELLEHMID), B KOTOPOM MpeaoCTaBnseTCa MyHuuMnanbHasa ycnyra, U K
ycnyre ¢ y4eTOM OrpaHNYeHUN UX XXU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW ONA MHBaANWOOB 3BYKOBOW W 3pUTESTbLHON
MHopMauuK, a TakkKe Hagnucen, 3HAKOB M WMHOW TEKCTOBOW UM rpaduyeckon
NHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoaymka U Tudnocypaonepesoaymka;

7) ponyck Ha OObeKkT (3aaHue, NoMelleHne), B KOTOPOM MpefocTaBnsaeTcs
MyHMUMNanbHaa  ycnyra, cobakun-npoBoOAHMKA npwu HaNU4UMM  OOKYMEHTa,
noagTeBepxaawLero ee cneuuanbHoe obyyeHuMe M BblgaBaemoro no d¢opme u B
nopsgke, KoTopble onpenensawTcs deaepanbHbIM OpraHoM WCMONHUTENbHOW BracTy,
OCYLLECTBNAOLWNM OYHKLMN MO BblipaboTke N peanu3aumm rocyaapCTBEHHOW NOSUTUKN
N HOpMaTUBHO-NPABOBOMY PErynMpoBaHuio B chepe coumanbHOM 3amnTbl HaceneHus;

8) okasaHve wuHBanNMgamMm nNoMoWM B nNpeofonieHun 6apbepoB, MeLLaoLLnX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu [OCTYNHOCTU U Ka4yeCcTBA MyHUMLMNANLHOW yCnyru

38. lNokasaTensamm AOCTYNHOCTU U Ka4yeCTBa MyHULMNANbHOW YCIyrn SBNAIOTCS:

1) AOCTOBEPHOCTb NPeaoCTaBnsiEMON 3asaBUTENSM UHdOPMaL;

2) NnofiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnsgHocTb bopMm NpegocTtaBngemMon UHopmMmauunm 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M AOCTYMHOCTb MOMyYeHns nHpopmMaunm 3asButendamm o nopsiake
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

5) cobniogeHne CpokoB UCMOMHEHUSA OTAESbHbIX aAMUHUCTPATMBHLIX Npoueayp
N NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn B LENOM;

6) cobnogeHne TpeboBaHMKM K pasmepy nnatbl 3a NpedocTaBrieHue
MYHMLMNANbHOWN yCnyru;

7) cobniogeHne TpeboBaHM CcTaHaapTa nNpPeaoCTaBfeHUsT MyHMUMNAnNbHON



ycnyru;

8) otcytcTBMe 0B6OCHOBaHHbIX Xanob Ha peweHusa, gencteusa (6espencrteue)
opraHa, MNpefoCcTaBnsAlWEero MyHUUMNanbHY Ycnyry, OOMMKHOCTHOrO nuvua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

9) nonHoTa W akTyanbHOCTb MHGOPMauMM O nopsake npefoCcTaBneHus
MYHMLMMNANbHON YCNyru.

39. MNpwu nonyyYeHn MyHMLMNanbHOW yCnyrn 3asBuUTerb OCyLecTBNAeT He bonee
Tpex B3auMogeuncTBuim ¢ JOMKHOCTHBIMUY NnuamMu, B TOM YUCHe:

1) Nnpyn nogaye 3anpoca Ha NofnyyYeHne ycrnyrn n nonydeHun pesynstarta ycryrm
3aaBUTENEM NTIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npn nogade 3anpoca Ha MnorflydyeHue ycrnyrm ¢ ucnonb3oBaHumeMm EpguHoro
noptana rocydapCTBEHHbIX W  MyHAUMNAnbHbIX  ycnyr  (PYHKUUKW), MOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

40. lMpoJomKnTenbHOCTb Kaxdoro B3auMOAEWCTBUS He [JOrKHa npeBbllaTtb
NATHaAUaTV MUHYT.

41. VicyepnblBaloWMN COCTaB AEeNCTBUI, KOTOPbIE 3asBUTENb BNpaBe COBEPLUNTL
B 9NEKTPOHHOM dhopme MpU MOSTYYEHUN MYHUUMMANbHOW YCNyrn C UCMOSIb30BaHUEM
EavHoro noptana mMyHuumnanbHbIX YCnyr (QYHKUMA):

1) nony4yeHne nHopmMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoOMSeHne C hopMamm 3asiBIEHUA N UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, u obecnedeHne pocTyna K HUM Ons
KOMMPOBaHUS 1 3anOSTHEHUS B 9NTEKTPOHHOM (popMeE;

3) npeacTtaBrieHVe 3asiBNeHUs O npefoCcTaBfieHMUM MyHUUMNAnbHOW YCINyrn B
3NEKTPOHHON hOpME,;

4) npegctaBneHMe  OOKYMEHTOB, HeobXoouMmbiX Ans  nNpefocTaBreHus
MYHULMNANbHOW YCIyru, B 3NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOPUHra Xoda npefoCTaBNeHus MyHULMNanbHON
ycnyru;

6) nonyvyeHwe pes3yrbTaTOB MNPeAoOCTaBEHUS YCINYrn B 3NIEKTPOHHOM BUAE Ha
EgovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHBLIX YCnyr (PYHKUUIA), ecriv 3TO He
3anpeLeHo enepanbHbIM 3aKOHOM.

MHble TpeboBaHMA, B TOM YMUChe yYuTbiBawowme oCo6eHHOCTH
npeaocTaBreHns MyHuuunanbHoun ycnyrm B M®Ll n ocobeHHoCcTH
npenocTaBrneHMA MyHULUNANbHOW yCNyru B 35IeKTPOHHON ¢hopme

42. 3asBuUTenio nNpefocTaBrisieTcs BO3MOXHOCTb MOMyYeHUS MYHULMMNAnsHOW
ycnyru ¢ ucnonb3oBaHnem EOWHOro noptana rocygapCTBEHHbIX WU MyHULMNAbHbIX
ycnyr (dyHkumn) (nocne obecneyeHnss TEXHUYECKONW BO3MOXHOCTU), MOYTOBbLIM
OTNpaBfneHneM, a Takke [MOCPeACcTBOM JIMYHOro obpalleHns 3a nonydYeHuem
MyHuumMnansHon ycnyrn B MOLL (npy Hanvyuum 3aknio4eHHOro cornateHns).

43. MMpn obpalleHnn 3a NonyyeHMeM MyHUUMNanbHOW ycnyrn vepes EauHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
9MEKTPOHHas noanucb B cooTBeTcTBUM ¢ PDepepanbHbiM 3akoHOM oT 06.04.2011
Ne 63-93 «O6 aneKTpOHHON NOAMUCU».

44. Tpn npeactaBfeHUN 3asiBfieHUA B 3NEKTPOHHOM (popme npeactaBUTeENeMm
3aaBuTENS, JENCTBYIOWMM Ha OCHOBaHUU AOBEPEHHOCTU, AOBEPEHHOCTb JOIMKHA ObiTh
npeactasneHa B (OpMe 3MEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NOAMNMCLIO YNONMHOMOYEHHOrO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

45. [1oKyMeHTbl, ABNSWMECH pe3ynbTaToM NpefocTaBfeHns MyHUUMNanbHOM
ycnyru B BUAE 3MEKTPOHHOrO AOKYMEHTa, HanpasnslTCA 3asBuTento Yepesd EavHbIN
nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (yHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXXHOCTH).

46. B cnyyae nocTynneHus 3asBrieHns U JOKYMEHTOB B 3M1eKTPOHHOW dhopme C



ncnonb3oBaHem EguHoro noptana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCRyr
(dbyHKUMIW) crneumanuct, OTBETCTBEHHbIM 3a NpUEM [OOKYMEHTOB, WH(opmupyeT
3asBUTENS Yepes NUYHbIA KabnHET O permcTpaunmn 3asiBrieHus.

47. OpraHunsaumsa NnpegocTaBeHns MyHUUUNANbHOW YCNyrn OCyLLecTBRseTCs no
NPUHUMNY «OOHOro OKHa» Ha 6asze MOLl npu nuyHoM obpalieHumn 3assutens (npu
HanNU4MM 3aKOYEHHOro CornalleHus).

48. 3asBuTenam NpeaocTaBnsaeTcs BO3MOXHOCTb 4SS NpeaBapuTenibHON 3anmcu
Ha nogavy 3asiBNeHns n JOKYMEHTOB 415 NPeoCTaBeHNa MyHUUMNAanbHON YCyru.

49. [lpepBapuTtenbHas 3anMCb MOXET  OCYLUECTBAATbLCSA  CreayloLlmmu
cnocobamu no BbIGoOpy 3asBuUTENS:

1) npu nuyHom obpalieHnn 3aaBuTens B AOMUMHUCTPALMIO FTOPOLCKOro oKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 ohmumnanbHbIN CalT OpraHOB MECTHOro camoynpaBfieHUs TOPOACKOro
okpyra CtpexesoW: http://admstrj.ru.

50. Mpwn npeaBapuTEnbHON 3aNMcK 3asBUTENb COOBLLaeT cneayoLme AaHHbIE:

1) anga usndeckoro nuua: aMmnnuio, UMs, 0TYECTBO (MPU HaANMYUK);

2) oNs lopuanMYeckoro nuua: HaMmmeHoBaHWe KPUANYECKOro nuua;

3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec anekTPOHHOW NoYTbI (MPY HaNU4YUN);

5) xenaemble gaty 1 Bpemsi npeactaBrneHns JOKYMEHTOB.

51. lMpepBapuTtenbHas 3anncb OCYLLECTBSIETCA MYTEM BHECEHUSA YKa3aHHbIX
CBELEHWI B KHUTY 3anucu 3aaBuTenen, Kotopas Be4eTCHA Ha INEKTPOHHbIX HOCUTENSIX.

52. 3aasutento cooblwiaTcsa gata U BpeMda npuemMa [OKYMEHTOB, KabuHeT
(OKHO) Npvema OOKYMEHTOB, B KOTOPbIV criegyeT obpaTtutbes. [Mpy nnyHom obpalueHum
3asBUTENIO0 Bbl4AETCA TanoH-noaTBepXaeHne. 3asiBUTenb, 3anucaBLUMNCA Ha npuem
yepe3 odumumarnbHbIN CalnT OpPraHOB MECTHOro CaMoynpaBrieHUs rOpOLCKOro okpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

53. OcyuwecTBneHne 3anucu 3asBuUTenen Ha onpedeneHHyw  garty
3aKkaH4YMBaeTCs 3a CYTKM 40 HACTYNfeHUs 3TOon AaThbl.

54. MNpun ocywecTBneHnn NpeaBapuTenbHON 3anucK 3asasuTenb B 06513aTeNbHOM
nopsgke MHMOpMUMpPYeTCss O TOM, YTO npeaBapuTeribHas 3anucb aHHynupyeTcs B
Cny4ae ero HesiBKM Mo UCTeYeHUN NATHaALATM MUHYT Ha3HAYeHHOro BPEMEHW NpuemMa.

55. 3agButensam, 3anucaBlLUMMCS Ha NpueM Yepes3 opuumanbHbiA CauT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHaapHbIX OHSA
00 NpyemMa OTnpaBnsieTCd HanoOMWHAHME Ha yKa3aHHbIN agpec 3NEKTPOHHOW MOYTbl O
Aate, BpeMeHM W MecTe npuema, a Takke uHdopmaums 06 aHHynMpoBaHuK
npenBapuTenibHOM 3anucu B Crydae HesaABKM MO UCTEeYEeHUU nNATHaguatM MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

56. 3agsutenb B nwboe BpemMsi BnpaBe OTKasaTbCA OT NpeaBapuUTeSibHON
3anucu.

57. B oTcyTcTBME 3aaBMTENEn, obpaTMBLUMXCA MO NpeaBapuTesnibHOM 3anucu,
OCYLLIECTBNAETCA NpMeEM 3asaBuTENEn, 0OpaTUBLLMXCA B NOPSOKE Ovepean.

58. lpaduk npuema (NpuemHoe BpeMsi) 3asaBUTENEN MO npeaBapUTESIbHON
3anucuM  ycTaHaBnMBaeTCs  HayanbHWKOM  YNpaBrneHus B 3aBUCUMOCTU  OT
WHTEHCMBHOCTM 0OpaLLEHUNN.

59. 3asBuTenb uMeeT BO3MOXHOCTb MOMyyYeHus wuHdopmaumm o Xoje
npenocTaBneHns MyHuuunanbHon ycnyrn. WHdopmaumsa o xode npenocTtaBneHus
MYHMLMNANbHOW YCNYrn HanpaenseTcs 3asBUTEN0 B CPOK, HE MPEBbILIAOLWMIA OOQHOrO
paboyero AHA MNOCMe 3aBEPLUEHUS BbIMNOMIHEHUS COOTBETCTBYIOLLErO OEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl WM C UCMNONb3oBaHMEM cpeacTs EauHoro nopTtana
rocy4apCTBEHHbIX M MyHUMUMNAnNbHbIX yCnyr (pyHKUMIA) (NMPYM HanMuMm TEXHUYECKOW
BO3MOXHOCTN).

Mpn npegocTaBneHUM MyHUUMNANBHOW YCAyrM B 3NIEKTPOHHOM  dhopme



3asBUTENO HanpaBnseTcs:

1) yBegoomneHve O npueme W perucTpaumm 3asiBNEHNA U OOKYMEHTOB,
HeobxoaMMbIX ANs NPeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBe[OMNEHNE O pesyrnbTaTax paCCMOTPEHUS JOKYMEHTOB, HEOBXOANMbIX ANs
NpeaoCcTaBNeHNs MyHULMNANbHOW YCNYTu;

3) yBeOoomneHve O BO3MOXHOCTM MOMyYUTb pe3ynbTaT npefoCTaBreHus
MyHMUMMNANbHOM  ycnyrm nuMbo  MOTMBMPOBAHHbLIA  OTKa3 B  NpegocTaBreHun
MYHMLMMNANbHON YCNyru.

lll. COCTAB, NOCJIEAOBATEJIbHOCTb U CPOKWU BbINOJIHEHUA
AOMUHUCTPATUBHbLIX NMPOLEAYP, TPEBOBAHUA K MOPAOKY UX
BbINOJIHEHUA, B TOM YACJIE OCOBEHHOCTMH BbINOJIHEHUA
AOMUHUCTPATUBHBIX NMPOLIEAYP B 3JIEKTPOHHOWU ®OPME,

A TAKXE OCOBEHHOCTU BbINOJIHEHNA AAMUHUCTPATUBHbDLIX NMPOLIEAYP
B MU®D

1. lNpepocraBneHne MyHMUMNANbHOW YCAyrn BKoYaeT B cebsa cnegyrolime
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) npuem 3asBneHUs U AOKYMEHTOB, HeobxoouMbix Ansi nNpeaocTaBneHus
MYHULMNANbHOW YCIyru;

2) paccMmoTpeHue 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) NpUHATUE peLleHMs O NpPeaoCTaBfEHUN MyHULMNANbHOW ycnyru, nudo o6
oTKase B NpefoCTaBneHnm MyHUUUNANbHOW YCRyru;

4) noaroToBka BbINUCKM M3 PeecTtpa MyHMUMNANbHOMO UMYLLECTBA rOPOLCKOrO
okpyra CTtpexeBown, nMbo yBeagomneHmsa o6 oTkase B NpeaocTaBneHnm MyHULMNanbHON
ycnyru;

5) Bblgaya pesynbtata npeaocTaBneHns MyHUUMnanbHOW yCryri.

Mpuem 3asaBNeHUs 1 AOKYMEHTOB, HEOOXOAUMBIX ANs NpeAoCcTaBNeHus
MYHULMNanNbLHOW ycnyru

2. OcHoBaHMEM Anst Hayana BbINOSIHEHUST AaHHOW  agMWUHUCTPATUBHOMN
npoueaypbl ABNAETCA NocTynneHne B AOQMUHUCTPAUUIO ropoackoro okpyra CtpexxeBon
3aABfieHUs M OOKYMEHTOB, onpefeneHHblX MyHKTamu 8-9 pasgena 2 HacTosuwero
AOMUHUCTPATUBHOIO perfiameHTa:

1) B xoge nu4HOro npuema 3aaBuTend (NpeacrtaBuUTENs  3adBUTENS)
cneumanucTom YnpasrieHusi, OTBETCTBEHHbIM 3a NPUEM 3aaBfiEHNA O NpeLoCTaBeHnmn
MYHULUMNANbHOW YCAYrn U AOKYMEHTOB;

2) n3 MoL, B TOM uyucne 3adBneHUs, MNOAMUCAHHOIO YMNOSIHOMOYEHHbIM
paboTHukom MOLL n ckpenneHHoro nevatbto MOLL, ¢ npunoxeHnem 3asepeHHon MoLI
KOMMW KOMMJIEKCHOrO 3arpoca 3asBUTENS, B Cllydyae ecnu MyHuuunanbHas ycrnyra
yKasaHa B KOMMIIEKCHOM 3anpoce 3asiBuTens (Mpy Hanuynm 3akno4eHHOro cornatleHmns
c MoLl);

3) NOYTOBbLIM OTNPABNEHNEM;

4) B 9NeKTPOHHON hopMe NocpeaCcTBOM INIEKTPOHHOWN NOYThI;

5) B anekTpoHHOW dopMe C ucnonb3oBaHnem EpguHoro  noprtana
rocygapCTBEHHbIX W MyHUUMnanbHbliX ycnyr (pyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

3. [lpn ycTtaHOBNEHUM OCHOBaHUM AN OTKasa B NpuemMe [OOKYMEHTOB,
NpeoyCMOTPEHHbIX NyHKTOM 14  pasgena 2 HacTtosiwero AAMUHUCTPATUBHOIO
pernaMmeHTa, cneuynanuct YnpasfeHusd, OTBETCTBEHHbLIN 3a NPUEM 3asiBfiEHUSA, He
NPUHUMAET MNpeacTaBfieHHble 3asABUTESNIEM LAOKYMEHTbl C yKa3aHuMem npuynH. [lpu
OTCYTCTBMM OCHOBaHWM ONdA OTKa3a B NpuemMe JOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM
14 pasgena 2 HacTosawero AQMMHUCTPATUBHOIO perfnamMeHTa, crneunanucT YnpasneHus



HanpasnseT 3asdBneHne cneuManucty AgMMHUCTpaummn ropoackoro okpyra CrtpexxeBon,
OTBETCTBEHHOMY 3a perucTpauuio OOKYMEHTOB, Ha perucrpaumio nyteMm BHeECEeHUs
3anuMcu B XypHan permcrtpauum BXOASLWMX OOKYMEHTOB AOMWHUCTPaALMKM FOPOLCKOro
okpyra CTpexeBoM B [eHb MNOCTYNNEeHUs 3aaBNeHUs W npunaraemMblXx K Hemy
OokyMmeHToB.  Cneumanuct, OTBETCTBEHHbIN 34  perncTpaumio  JOKYMEHTOB,
perncTpupyeT 3asiBrieHMe B eHb ero nocTynineHus.

4. Cneumanunct, OTBETCTBEHHbIN 3a PerncTpauuto 3asiBeHns1, B CPOK He no3gHee
OHSA perncTtpauumn HanpasnseT 3adBneHne HavasrbHUKY YnpasneHnsa a5 BU3MpOBaHUS.

5. HavanbHuK YnpaBneHust B CPOK He no3gHee cregytowero pabovero AHA co
OHA  ronyyYeHUs 3adBfneHus rnepefaeTr ero Ha pacCMOTPEeHWe  cneuuanucty
YnpaBneHus, 0oTBETCTBEHHOMY 3a NpeAoCTaBfieHne MyHULMNANIbHOW YCyri.

6. PesynbTaTtoMm agMuMHUCTpaTMBHOM Mpouedypbl  SBNSeTcs nepefaya
npolleawero permcTpauuio 3asiBfieHNa Ha pacCMOTPEHME creumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

7. MakcmanbHbIN CPOK UCMOSTHEHUS OAaHHOW agMUHUCTPaTUBHOW npoueaypbl
cocTaBngaeT He 6Gonee Tpex kaneHAapHbIX OHEN CO OHA MOCTYNNEHUsa 3asiBNEHNs B
AOMUHUCTPaLNIO ropoacKkoro okpyra CTpexeBon.

PaCCMOTpeHMe 3afaBlieHnA N npeactaBieHHbIX AOKYMEHTOB

8. OcHoBaHMeM [Ona Havana BbINOMHEHUS agMWHUCTPATUBHOM npoueaypbl
ABNAETCA NOCTYNMeHWe NPoLUeaLero perMcTpaumio 3asaBneHns u npunaraeMblx K HEMy
OOKYMEHTOB Ha paccMOTpeHue cneuvanucty YnpasneHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnanbHON ycnyru.

9. llpn paccmoTpeHun 3adBneHus W npunaraemblX K HeMy [OKYMEHTOB
OCyLLleCTBNAETCA NpoBepKka npeacTaBfieHHbIX [JOKYMEHTOB Ha  COOTBETCTBUE
ncyepnbiBawoLWEeMy MNepeyHd [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 9 pasgena 2
HacToswero AQMUHUCTPaATUBHOIO pernameHTa.

10. O6Wnn MakcMMarnbHbIN CPOK BbINOSTHEHNA aAMUHUCTPATMBHOW MpoLleaypbl
He MOXeT rnpeBbllaTb OAHOro KaneHgapHoOro AHS CO OHSA MOCTYNNeHusa npollewero
perncTpauuio 3adBfneHns U npunaraemMblX K HeMy [JOKYMEHTOB Ha paccMoTpeHue
cneuvanucTy YnpaeneHus, OTBETCTBEHHOMY 3a MpeAoCTaBfeHne MyHuUMnanbHON
ycryru.

MpuHATHE pelueHns O NpeaoCcTaBeHUN MyHULUNANbLHOW yCnyru
nm6o o6 oTkase B npeaocTaBeHUN MyHULMNANbLHOWN yCnyru

11. OcHoBaHMeM Havana agMUHUCTPATMBHOM  MNpouenypbl  ABRsieTcd
yCTaHOBIIEHME CcrneumanucTtoM YnpasreHus, OTBETCTBEHHbIM 3a npeaocTaBrieHve
MYHUUMNANbHOW  YCNyrn, B XO4Ee MNPOBEPKUM OOKYMEHTOB OCHOBaHWA  AnNs
npeaocTaBneHna MyHuuunanbHou ycnyrm nmbo o6 oTkasze B npegocTaBreHun
MYHULUMNANbHOW YCAYrn.

12. Cneuuanuct YnpaBneHusi, OTBETCTBEHHbI 3a MNpegocTaBrieHne
MYHUUMNANbHOM YCINyrn, B AE€Hb YCTAHOBIIEHWSI OCHOBaHWA AONs1 NpefocTaBneHus
MYHUUUNANbHOW YCyru roTOBUT OTBET 3asiBUTENIO.

13. Bbinucka mn3 PeecTpa MyHMUMNANbHOrO MMyLLeCTBa FOPOACKOro OKpyra
CTpexeBon, noanMUCbIBAETCA  HayarbHUKOM  YNpaBfieHUs  UMYLLECTBEHHbIX WU
3eMesibHbIX OTHOLWEHM AOMWHUCTPaUMK ropoackoro okpyra CTpexeBoW B TeyeHue
O4HOro paboyero AHA CO OHA NOMNyYEHNUs.

14. B cny4yae ycTaHOBMNEHUS OCHOBaHMM ANA OTKasa B NpeaocTaBrieHuu
MYHUUMNANbHOM yCnyru, npegyCMOTPEHHbIX MyHKTOM 16 pasgena 2 HacTosiwero
AOMWHUCTPATUBHOIO perfiamMeHTa, cneunanucTt YnpaeneHusi, OTBETCTBEHHLIA 3a
npeaocTaBneHne MyHUUMNANbHOW YCNyrn, B Te4YeHMe OOHOro pabodero gHA CO AOHS
YCTaHOBIIEHNSI OCHOBaHU FOTOBUT MOTUBMPOBAHHBLIA NMPOEKT yBeAOMMEHNA 06 oTkase



B MpeaocTaBNeHnn MyHULMNanbHOW YCnyrm v nepefaeTr HadanbHUKY YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEHUA AOMUWHUCTpaUMM TOPOACKOro OKpyra
CTtpexeBou Anga NoAnMCaHus.

15. YBepomneHve o6 oOTkase B NPeaoCTaBfEHUN MYHMLMNANbHOW YCryrn
NoANUCbIBAETCHA HaYanbHUKOM YNpaBreHuUs UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLUEHWI
AOMUHUCTpaumm ropoackoro okpyra CTpexeBon, B TedeHne ofgHoro paboyero gHsa co
OHS NoNy4YeHus NpoeKkTa yBeAOMIIEHUS.

16. MakcumarnbHbIi  CPOK  BbIMOMHEHUS  aAMWHUCTPATUBHOW  npouenypbl
cocTaBnsaeT He Boree Tpéx KaneHaapHbIX AHEN CO AHS YCTAHOBMEHWUS OCHOBaHWA ANs
npegocTaBneHns MyHuuunanbHon ycnyru. B crnydae Hanmums ocHoBaHMM NS OTKasa B
npeaocTaBneHnn MyHuLMNanbHOW ycryrn yeeaomrneHme ob oTkase B npeaocTaBneHunm
MYHMUMMNANbHOW yCrnyrn NOANUCBLIBAETCS B CPOK He Bonee oanHHaauaTn KaneHaapHbIX
OHEeNW CO [HA YCTaHOBMEHWs OCHOBaHWW [Ons oOTKasa B npefocTaBneHuu
MYHUUUNANbHOW YCAyrn.

Bblaaya pesynbTaTa npegocTaBreHUs MyHULMNanbHOW YCnyru

17. Bblgaya pesynbTata NpegocTaBfeHns  MyHUUMNANbHOW  yCnyru
OCyLLIeCTBNAETCHA CNOCOOOM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YUCTE:

1) npu nn4yHom obpalleHnn B YnpasneHue;

2) nocpeacTBOM MOYTOBOrO OTMpaBrfieHUs Ha afpec 3adBuUTend, yKasaHHbl B
3asiBrEeHNN;

3) nocpeacTBOM OfIeKTPOHHOW MNOYTblI MO  agpecy 3fEeKTPOHHOM  MOYThl,
yKaszaHHOMY B 3asBfIEHUN;

4) npy nn4yHoM obpatieHmnm B MOLL (npu Hanuumm 3akno4eHHOro cornalleHus);

5) 4yepes nunyHbIn kKabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUnn).

18. O6wmin MakcMmarnbHbI CPOK BbIMNOMHEHNA agMWUHUCTPATUBHOW MNpouenypb!
coctaBnaet He Gonee Tpex KanenOapHbIX OHEN CO AHSA MOAMUCAHWUS OOKYMEeHTa,
ohopmMNAKOLLErO OAHO U3 NPUHATBLIX PELUEHUN.

IV. POPMbl KOHTPOJIA 3A UCMOJIHEHUEM
AOMUHUCTPATUBHOI'O PETTIAMEHTA

Mopsaok ocyLecTBNEeHUs TEKYLEro KOHTPOssA 3a cobnogeHmemM
M UCNONHEHNEeM OTBETCTBEHHbIMU AOMKHOCTHLIMU NMLAMU NONOXEHUN
AOMUHUCTPATUBHOIO pernamMmeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX
aKToB, yCTaHaBNMBaKOLWUX TPe6GOBaHUA K NpeAoCTaBleHUI0
MYHULMNANbLHOW yCnyru, a Takke NPUHATUEM UMM peLLUeHUN

1. Tekywmn KOHTpONMb 3a COBNOOEHMEM W  UCMOSHEHWEM  MONOXEHWN
AOMUHUCTPATMBHOIO  perfameHTa U WUHbIX  HOPMAaTUBHbIX MPaBOBbIX  aAKTOB,
ycTaHaBnmBawwmux TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUUNANbHOW  yChyru,
OCYLLeCTBNAETCA HaYarbHUKOM YNpaBreHus.

2. [llopsgok ocywecTBneHMs TeKylero KOHTpomns 3a cobniogeHunem u
NCNOSTHEHNEM OTBETCTBEHHbIMU AOIMKHOCTHBLIMM nmuamm NONOXEHUN
AOMWHUCTPATMBHOrO  perfiamMeHTa W WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnvBarowmux TpeboBaHns K NpegoCTaBNeHnio MyHUUUNANbLHOW YCNyru, a Takxe
NPUHATUEM UMW PELUEeHWW, OCYLleCTBNAeTCcs B  MoOpsiake, YCTaHOBIIEHHOM
noctaHoBneHnem AaMUHUCTpauum ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTtBepxaeHun lNopsgka OCyLeCTBNEHUSS KOHTPOSS MOMHOThbI U KadecTBa
npegocTaBneHns MYHULMMNANbHbIX ycnyr n cobntogeHus NOMNOXEHNN
AOMWHUCTPATMBHBLIX pernaMeHToB MpedocTaBfeHns MyHuMUuMnanbHbIX — YCryr Ha
TeppuUTOpUN ropoackoro okpyra Ctpexesomn».



Mopspok u NnepnoanYHOCTb OCYLLECTBIIEHUS NNMAHOBbLIX U BHEMNAHOBbIX
NPOBEepPOK NOJIHOTbI M KaYyecTBa NpeAoCTaBeHUA MyHULMNanbHON
ycrnyru, B TOM Yucrie nopAaok u (oopMbl KOHTPOSSI 32 NONTHOTOMU
M Ka4yeCcTBOM NpeAoCTaBleHUA MyHULMNanbLHOM yCcrnyru

3. KoHTposib 3a NOMHOTOM WM KayecTBOM MpefoCTaBfeHuUs MyHULMNanbHOu
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHunsa xanob 3aaBuTenen Ha pencTteus (6esgencTeue) opraHa,
NpenoCTaBNALWEro  MyHAUMNANbHYO  YyCryry, [LOSPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNALLIEro MyHALUNANbHYO YCNyry, MMb60 MyHMUMNANbHOMO CryXallero.

4. B uendax ocCylwecTBNEHUA KOHTPONA 3a MOMHOTOM W  KayeCTBOM
npegocTaBneHns MyHuuMnansHoOW ycnyrm AAMUHUCTpauuen ropoackoro  okKpyra
CTpexeBon nNpoBOOATCS MNaHOBble W BHeEMNNaHoBble npoBepku. [lopggok u
nepnoauyYHOCTb OCYLLEeCTBEeHNA nnaHoBbIX npoBepoK yCTaHaBMBalTCA
noctaHoBneHnem AgmuHUCTpaumm ropoackoro okpyra Ctpexesown. [lpy nposepke
paccMaTpmBaloTCs BCE BOMPOCHI, CBsA3aHHblE C MpPeaoCTaBfeHMEM MyHMUMNANbHOW
ycnyru  (KOMMreKkcHble MpPOBEpKW), WNW  OTAENbHLIN  BOMNPOC, CBA3AHHLIN C
npenocTaBneHMeM MyHUUMNANbHOW YCnyrn (TemaTtuyeckue nposepkn). [lposepka
Takke NPOBOANTCS MO KOHKPETHOM Xanobe 3assutens.

5. BHennaHoBbIe NpoBepKM NPOBOAATCA B CBA3N C NPOBEPKON YCTPaHEHUS paHee
BbISIBIIEHHbIX HapyweHun AOMWHUCTPATUBHONO perfameHTa, a Takke B Chnyyae
nonyyeHmss  xanob  3asBuTenem Ha  gencteus  (6esgencteme)  oprada,
NpegoCcTaBNALWEro  MyHAUUNANbHYO  yCryry, [OOSMPKHOCTHOIO  fnuua  oprada,
NpenoCTaBNAILWEro MyHULMNANbHY YCRyry, MMB0 MyHUUMNANbLHOMO ChyXallero.

6. PesynbTaTbl npoBepku OpoOpMAATCA B BMAE akTa MPOBEPKU, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBeTCTBEHHOCTb AOIMKHOCTHbIX NUL, OpraHa, npeAocTaBnsioLWero
MyHULMUNanNbLHYI0 YCNyry, 3a peweHus u aencteus (besaencreue),
npuHMMaemble (ocyllecTBNsieMbie) UMK B Xoae nNpeaocTaBneHus

MYHULMUNANbLHOMW yCnyru

7. o pesynbTatam NpoBeAeHHbIX MPOBEPOK, B Clyvyae BbIABNEHUS HapyLUeHUN
cobnoaeHns NonoXeHnn AQMUHUCTPATUBHOIO pPerfiameHTa, BUHOBHbIE OOSMKHOCTHbIE
nuua  AgMuHUCTpaumm ropodckoro okpyra CTpexeBOW HecCyT OTBETCTBEHHOCTD,
YCTaHOBIEHHYIO 3aKoHOA4aTeNnbCTBOM Poccuiickon denepaumm 3a pelleHus n gencTeums
(bespencTBme), NPUHMMaEMble B Xo4e NPeoCTaBneHns MyHULMNANbHOM YCIyru.

8. OTBETCTBEHHOCTb AOSMKHOCTHbIX NuL, AAMUHUCTPaLMM FOPOLCKOro OKpyra
CTpexeBon 3akpennaeTcs B [OO/MKHOCTHbIX WHCTPYKUMSX B COOTBETCTBUM C
TpeboBaHuasMKn 3akoHogartenbcTBa Poccuinickon ®Pegepaumm mn  3akoHoOaTeNbCTBA
Tomckon obnacTu.

MonoxeHus, xapakTepusyruimne TpedoBaHMNA K NOpAAKY u doopmam
KOHTpOIA 3a npegocTaBleHneM MyHULMNAaNbHOW yCnyru, B TOM
yucne co CTOPOHbI rpaXaaH, MX 06 beANHEHMN N opraHu3auumn

9. KoHTponb 3a npegoctaBneHneM MyHULMNanbHOW YCryrn, B TOM 4YuUCre co
CTOPOHbI rpaxgaH, Ux obbeauHEeHUNn 1 opraHnsaunin, OCyLLeCTBSeTCS NocpeacTBOM
nyébnukauun cBedeHMn O  AedTenbHOCTM  AOMMHMCTPauMM  FOPOACKOrO  OKpyra
CTtpexeBou npu npefocTaBneHnm MyHUUUNansLHOM ycnyrn, NonydYeHnsa rpaxgaHamm, mx
006begMHEHNAMM N OpraHM3auMs MU akTyanbHOW, NOIHOW U 4OCTOBEPHON MHpOpMauum
0 rnopsgke npegocTtaBfieHUs MYHUUMNANbHOW ycryrm n obecrneyeHns BO3MOXHOCTU



nocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. QOCYAEBHbIW (BHECYAEBHbIW) MNOPAAOK OBXAJNIOBAHUSA PELLEHUA U
OEWCTBUU (BE3AEUCTBUSA) OPITAHA, NPEOOCTABIAIOLWENO
MYHULUNAJIbHYIO YCNYTY, MHOTO®YHKLUMOHAJIbHOIO LIEHTPA,
OPIAHMU3ALUN, YKA3AHHbIX B YACTU 1.1 CTATbU 16 ®EAEPAIIBHOIO
3AKOHA OT 27.07.2010 Ne 210-®3 «Ob OPTAHU3ALUU NMPEOOCTABIJIEHUA
rOCYOAPCTBEHHbLIX U MYHULUUNATIbHbBIX YCIYT», A TAKXE
X OOJMKHOCTHbIX NUU, MYHULUUNAJIbHbIX CIYXXALUUX, PABOTHUKOB

1. 3asButenb BnpaBe o00paTUTbCA C Kanobom Ha peweHuss U OEencTBus
(6esgencTteme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCRyry, AOMKHOCTHOrO
nvua opraHa, npedocTaBnsloWero MyHuUMnanbHY ycnyry, nMbo MyHMUMNanbHOro
cnyxawero, MoLU, pabotHnka MOL|, a Takke opraHusaumi, npenyCMOTPEHHbIX
yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06
opraHu3auun npefocTaBfeHns roCyfapCTBEHHbIX M MYHMUMNAMNbHbIX YCIyr», Un UX
paboTHMKOB (ganee - xxanoba), B TOM YMCrne B CreayoLwmx cryyasx:

1) HapyLwweHne cpoka permctpaumm 3anpoca o NnpeaocTaBneHnn MyHUUUNAanNsLHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epnepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHuM3aumm nNpenocTaBneHns rocyaapCTBEHHbIX UM MyHMUMNANbHbBIX
ycnyr»;

2) HapylwleHne cpoka NpenocTaBneHus MyHUuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLLeHUn U OeNCTBUN
(6e3penctens) MoOLL, pabotHmka MLl Bo3amoxxHO B cnyyae, ecnv Ha MOL, pelueHna un
aenctena  (6e3genctene) KOTOPOro  oOXanylTcs, BO3NoOXeHa  (PyHKUMs Mo
NpeaocTaBnNeHnio  MyHUUMNanbHOM ycrnyrm B NofHOM obbeme B nopsgke,
onpegeneHHoMm vactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHu3auumn npegocTaBreHns rocyaAapCTBEHHbIX U MyHULUNANbHBIX YCIyr»;

3) TpeboBaHne y 3agBUTENs OOKYMEHTOB wnu  uHpopmauum  nunbo
OCYyLLeCTBNEHNA [OeNCTBUW, npeacTtaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW NMPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHbLIMU NPaBOBbLIMU
akTamu 4ns npegocTaBneHns MyHULMNansHOW yCnyru;

4) oTkas B npueme y 3asBUTENd [OOKYMEHTOB, MpedocTaBfeHne KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoBbiIMW  akTamu Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHLIMU NPaBOBbIMU
akTamu 4ns npegoCcTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npefoCTaBneHMM MyHULMNANbLHOM YCNyrn, ecnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMW HOpPMaTUBHbIMK MpaBoBbIMW akTamu Poccuiickon depepaunn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMK MPaBOBbIMM akTamy TomckonM obnactn, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem pelweHun n gencteun (6esgencreunsa) MoLl, pabotHmka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL,, peweHnsa n gencreusa (besnencTemne) KOTOporo obxanykTces,
BO3M0XeHa (PyHKUMS MO NpeaoCTaBAeHN0 MyHULMNANbHOW YCNyrn B NosIHOM o6beme B
nopsiake, onpegeneHHom Yactbto 1.3 ctatbn 16 ®eagepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBrieHnst roCyAapCTBEHHbIX M MYHULMNANbHbIX
ycnyr»;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPefoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He NpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccunckon
depepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckon o6nacTu, MyHULMNanbHbIMK
NpaBOBbLIMU akTamu;

7) OoTKa3 opraHa, NpPegoCTaBMAILWEr0 MyHULUUNANbHYIO YCIyry, AOMKHOCTHOMO
nuua opraHa, npefocraBnsawoWero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOL,



opraHuMsauun, nNpegycMOTpeHHbIX Yactbio 1.1 ctatenm 16 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbLIX W
MYHMUMNANbHBIX YCNyr», unM ux paboTHMKOB B WCMNpPaBreHUUM OOMYLLEHHbIX UMUK
onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHUs MyHULMNanbHON
ycnyru [OOKyMeHTax JIiMbO HapylleHue YCTaHOBIIEHHOro MyHKTOM 6 pasgena 5
HacToswero AOMWHUCTPATUBHOIO perfiamMeHTa Ccpoka Takmx ucnpasneHun. B
yKkaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM pPELLEHNA U
aencteun (6esgenctensa) MoL, pabotHmka M®Ll BoamoxHo B cnydae, ecnv Ha MOL,
peweHna n gencteusa (6esgencrteme) KOTOporo odxanyTcs, BO3noxeHa yHKLUMS No
NpeaoCTaBNEHNIO  MyHUUMNANbHOMW ycnyrm B NOMHOM obbeme B NOpsake,
onpegeneHHom vactbio 1.3 ctatbn 16 ®eagepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHu3auumn npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHBIX YCIYr»;

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaoCcTaBNeHNA MyHULMNANbHOWN YCAYTu;

9) npuocTaHoBneHWe nNpefoCTaBfeHus  MyHUUUNAnbHOW  YCIyrn, ecrnu
OCHOBAHWSA MPUOCTAHOBMEHUA He NpeaycMoTpeHbl eaepanbHbiMM  3aKOHaMn U
NPUHATLIMU B COOTBETCTBUM C HUMWU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHBIMW HOPMATUBHbIMW MPaBOBbIMU aKTamMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM pPeLeHUn W OEeNCTBUN
(6espenctBus) MOL|, paboTtHnka ML, Bo3mMOXHO B cnyyae, ecnn Ha MOL|, peweHus n
pencrteusa  (besgenctBne)  KOTOPOro  oGXanykTcs,, BO3fnoXeHa  QYHKUMS Mo
NPeaoCTaBNEHNIO  MyHUUMNANbHOM ycrnyrm B NONMHOM obbeme B nopsiake,
onpegeneHHom vactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHu3auumn npegocTaBneHns rocyaapCTBEHHbIX U MyHULUNANbHBIX YCIYr»;

10) TpeboBaHue y 3asBUTENS NpWU NPeaoCTaBfEHUN MYHULMNANbHOW YCnyru
OOKYMEHTOB unu uHdopMaumm, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npuemMe LOKYMEHTOB, HeobxoauMMbIx Ans
npeaocTaBneHnsa MyHUUMNaneHoOM ycnyrn, nubo B NpeaocTaBfeHUn MyHUUUnanbHOM
YyCNyru, 3a UCKIOYEHWEM Crny4yaeB, NpedyCMOTPEeHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHu3aumm npeaocTaBrieHns
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr». B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelueHun n gencreun (6esgenctens) MoL,
paboTHka MO®Ll Bo3amMOXHO B cnydae, ecnun Ha MOLU, peweHus u aencreus
(bespencTBne) KOTOpOro 06XanyrTcsl, BO3NOXeHa MYHKUMA N0 NpeaocTaBreHuto
COOTBETCTBYHOLMX MyHMUMMAmNbHBLIX Yycryr B MNOfHOM obbeme B  nopsgke,
onpegeneHHoMm vactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«0O6 opraHusaumm npegocTaBeHns rocyaapCTBEHHbIX U MyHULMNANbHBIX YCIyr».

2. XXanoba Ha pelwweHusa n gencreumsa (besgenctane) opraHa, NnpeaoCcTaBnsoLWwero
MyHMUMNANbHYK  ycnyry, AOJPKHOCTHOMO  nuua  opraHa, npegocTaBnsioLlero
MYHULUMNANbHYK  YCAYry, MyHUUUNANbHOrO ChyXalero, pPyKOBOAMTENS OpraHa,
NpeaoCcTaBnAwLWEro MyHUUUNAnNbHY YCNyry, nogaetca B MUCbMeHHOW dopMe Ha
GymaxxHOM HoOcuTene, B OMEKTPOHHOW opme B OpraH, NpPeaoCTaBMAOLNIA
MYHULUMNANbHYO YCIyry, 1 MoXeT ObITb HanpaeneHa (nogaHa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy);

2) yepe3 ML (npu HanNMyMM 3aKNKOYEHHOro cornatleHns);

3) yepes3 ohmumnanbHbIN CanT OpraHoB MECTHOrO camMoynpaBfieHUst TOPOACKOro
okpyra CrpexeBon: http://admstriru (B paspgene «HaceneHuo»/»NHTepHeT-
npuemMHas»);

4) ¢ ucnonb3oBaHveM EpuHoro noptana (nocne obecneyeHUss TEXHUYECKOW
BO3MOXHOCTW);

5) B xoQe NUYHOro npuema 3asaButens.

3. ’Kanoba gomkHa cogepxaTtb:



1) HammeHOBaHMe opraHa, npefoCTaBNAIWEro MYHUUMNANbHY YCRyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBMsAloWEro MyHUUMNanbHyo ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, MO®L, ero pykosogutena wn (unu) paboTHUKa,
opraHusauun, npegycMoTpeHHbIX YacTtbio 1.1 ctatenm 16 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr», NX pykoBoguTenen n (unu) paboTHUKOB, peLueHns n 0encTeums
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) hamunuio, UMA, OT4YeCTBO (MocregHee - NpU Hanuvyuu), CBeAEeHUs O MecTe
XNTenbCTBa 3asBUTENs - u3myeckoro nuua nmbo HammeHoBaHWe, CBeAEHUS O MeCTe
HaxXoXOeHns 3aaBUTENS - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTpPOHHOM NoYThl (NPU HaNUYMKM) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBrneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u gencteusax (besgenctsnmn) opraua,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpenoCTaBNALWEro  MyHMUMNAnNbHYK  ycrnyry, nubo rocygapCTBEHHOrO  Mn
MYyHULMNANbHOIO crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX 4Yacteto 1.1 ctaten 16 PepgepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHu3aumm npenocTaBnNeHUs rocygapCTBEHHbIX U MyHMUMNANbHbBIX
ycnyr», ux paboTHUKOB;

4) [oBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COMfaceH C peLUeHNEM U
pevictBuem (b6esgenctenemM) opraHa, nNpegocTaBnsloWEro MyHUUMNANbHYK YChyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCTaBAlWEro MyHuUMnanbHyr ycnyry, nmbo
MYHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusauun,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbmn 16 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHu3aumm NpeaocTaBnNeHNa rocyaapCTBEHHbIX U MYHULUMMANbHbIX YCIYr»,
nx paboTHukoB. 3asButenem Moryt ObiTb npeacTaBneHbl AOKYMEHTbI (NPpU Hanuyum),
noATBepXxaatoLime AoBOAbI 3aaBUTeNs, NMB0O nx Konuu.

4. YXanoba moxeT ObITb HanpaeneHa:

1) HavanbHUKY YrnpaBneHus WUMYLLECTBEHHbIX U 3eMesibHbIX OTHOLUEHUW Ha
nencteus  (6esgenctBne) OOMMKHOCTHLIX NUL,  YNpaBfeHuss UMYLLECTBEHHbIX W
3eMefbHbIX OTHOLWEHWA, a Takke Ha MpUHAMaEMble UMW  peLUEeHMs  npu
npenocTaBneHnm MyHMUMNanNbHON YCIyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHOMUKE W dMHaHCaM Ha
nencrteus (6esgencteme) YnpaeneHUss UMYLLECTBEHHbIX M 3€MefbHbIX OTHOLLEHUN,
OOSDKHOCTHLIX  Nuy,  YNpaBneHUss MMYLECTBEHHbIX W 3eMEeNbHbIX  OTHOLLEHWHN,
MYHUUMNANbHbLIX CRYXaWuMx, a Takke Ha TMNpUHUMaemble UMW peLleHus npu
npeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

3) Moapy ropogckoro okpyra CrtpexeBon Ha pfenctsua (6esgencreume)
3amectutena Mapa ropogckoro okpyra no 3KOHOMWKE M (puHaHcaMm, a Takke Ha
NPUHUMAEMbIE UM PELLEHNS NPU NPeaOoCTaBNEHNN MyHULMNANBHOW YCNYTIK;

4) pykosogutento M®L, Ha peweHus n gencteusa (6esgencteme) paboTHuka
atoro MoL|;

5) yupegutenro MOL  wnu  gOMKHOCTHOMY  nuuy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBOBbIM akTOM TomckonM obnactm Ha peweHus W OencTBus
(6espenictemne) MoLL;

6) pyKOBOAUTENAM OpraHu3aumn, npeaycMOTPEeHHbIX YacTtbio 1.1 crtatbm 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBneHns
rocy4apCTBEHHbIX U MyHMUMNANbHBIX YCAyr», Ha peleHus u aencreus (6esgencraeme)
pabOTHNKOB 3TUX OpraHM3aLmn.

5. XKanoba noanexut obsi3aTenbHOW perucTpaumm B TeYeHue Tpex AHEn cC
MOMEHTa MOCTYNMEHNS B OpraH, NpeaoCTaBnaoWnin MyHuumnanbHyto ycnyry. B aeHb
permctpauumn xanoba HanpaenseTcs PYKOBOAUTESNO oOpraHa, npenoCcTaBnsoLEero
MYHMLUMNANbHYIO yCryry, NOcne 4Yero He nosgHee ogHoro paboyero oHA nepefaeTcs Ha
pacCcMOTPEHNE OOIMKHOCTHOMY NuLy, HAAENEeHHOMY NOSTHOMOYUAMM MO PACCMOTPEHUIO



Xanoo.

6. XKanoba nognexut pacCMOTPEHMIO B TeveHne nATHaguaTtn paboumx gHen co
OHSA ee perucTpauuu, a B cnyyae obxanoBaHus OTka3a opraHa, NpeaocTaBnsAloLLEero
MyHUuunaneHyto ycnyry, MOLL, opraH1sauun, npegycMoTpeHHbIX YacTbio 1.1 ctaTbn 16
depnepanbHoro 3akoHa Ne 210-®3, B npveme [OOKYMEHTOB Yy 3aaBuTens nunbo B
UcnpaBneHnn [OMyLeHHbIX oneyaTok M owubok wmnu B crnydyae obxanoBaHUs
HapyLleHMs YCTAHOBMEHHONO CpOKa TakMX MCMNpaBfieHW - B TedeHue natm paboumx
OHEen Co OHS ee perucTpauuu.

7. o pesynbTaTtam pacCMOTPEHUSN Xanobbl NPMHMMAETCH OOHO U3 CreaytLwmx
peLleHni:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucrne B ¢OpmMe OTMEHbl MNPUHATOro
peLLeHns, UCNpaBfeHnsa OONYyLIEHHbIX oneyYyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npenocTaBneHnss MyHUUMNanbHOM  yCnyrm OOKYMEHTax, BO3BpaTa 3asaBUTENHO
OEHEXHbIX CpeacTB, B3MMaHWe KOTOPbIX He MNpegyCMOTPEHO HOPMAaTUMBHbIMU
npaBoBbiMM akTamn Poccuinckon Pepepauun, HOpMaTMBHLIMA MNPABOBbLIMM aKTaMU
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3bIBaeTCs.

8. He nosgHee gHs, cnegytowero 3a AHEM MPUHATUS PELLEHUS, yKa3aHHOro B
nyHKTe 7 pasgena 5 Hactoswero AOMUMHUCTPATUBHOIO perfiameHTa, 3asBuTeno B
NMUCbMEHHOW (bopMe U MO XenaHuK 3asiBUTENS B 3NEeKTPOHHOW (hopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobbl.

9. B cnyyae npuHATMS peleHus o6 yaoBneTBopeHuMu xanobbl opraHM3yeTcs
paboTa N0 BOCCTAHOBIEHMIO HApPYLIEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MEPONPUATUSA, HaNpPaBreHHbIE Ha YCTPaHEHMWE BbISIBNIEHHbIX HAPYLUEHWUA.

10. Mpwn ycTpaHeHun BbIABMNEHHbIX HapyLlEeHUW, BOCCTAHOBIIEHUN HapyLUEHHbIX
npaB 3asiBUTENs] CPOKM BbIMNOSIHEHUS aAMUMHUCTPATMBHbLIX Mpoueayp He MoryT
NpeBbIWaTh CPOKOB, YCTAHOBMNEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErfTaMEHTOM.

11. B cnyyae npusHaHua Xanobbl noanexailen yaooBreTBOPEHUIO B OTBETE
3asBUTENO, YKasaHHOM B MyHKTe 8 pasgena 5 Hactodwero AOMUHUCTPaTMBHOIO
pernameHTa, QfaeTcad WHopmMauuss O [AENCTBUSX, OCYLLECTBNAEMbIX OpraHom,
npefocTaBnsAlWMM  MyHUUMnanbHyto  ycnyry, M®L  nmbo  opraHusauuven,
npeanycMoTpeHHon yacTtbio 1.1 ctatbmn 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHnsaumm NnpegocTaBneHns rocyaapCTBEHHbIX M MyHULMNANbHbIX YCAYr», B
LUensix HesameanuTenbHOro YCTPaHEHUs! BbISIBMIEHHbIX HapyLeHUA nNpu  oKasaHuu
MYHMUMMNANbHOW YCNyrM, a Takke TMPUHOCATCS W3BUHEHWA 3a [JOCTaBliEHHble
HeygobcTBa M ykasbiBaeTcs MHGOpPMaUMs O JanbHEMWNX OENCTBUSX, KOTopble
HeobX04MMO COBEPLUMTL 3asiBUTESIO B LiENAX NOSTyYEeHUS MyHULUMMNANbHOW YyCyru.

12. B cny4ae npusHaHus kanobbl He noanexallen yaoBrneTBOPEHUIO B OTBETE
3asBUTENO, YKasaHHOM B MyHKTe 8 pasgena 5 Hactodwero AOMUHUCTPaTUBHOIO
pernameHTa, [alTCA aprymMeHTUPOBaHHbIE Pa3bACHEHUA O MpUYMHAX MNPUHATOrO
peLlleHns, a Takke nHdpopmaumst 0 nopsiake o6xanoBaHNSA NPUHATONO PELLEHUS.

13. B cnyyae ycCTaHOBMEHMss B X0o4e WM No pesyrbTatam pacCMOTPEHUS
anobbl NpM3HaKkoB coCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA NN NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO Xanob,
He3amennMTenbHO HaNpaBnsT MMEOLWMECS MaTepuanbl B OpraHbl MPOKypaTypbl.



MpunoxeHwne 1

K AOMUHUCTPaTUBHOMY
pernameHTy

npeaocTaBneHnsa MyHULMNANbHON
ycnyrn «[lpegocrasneHne
cBegeHnn ns Peectpa
MYHULMNANbHOro UMyLLiecTBa
ropozckoro okpyra CtpexeBomn»

CNPABOYHAA NHOOPMALIUA

O MECTE HAXOXAOEHUA, TPA®UKE PABOTbI, KOHTAKTHbIX TEJIE®OHAX,
ALPECAX 3JIEKTPOHHOW NOYTbl OPFAHOB, MPEAOCTABJAOLLUX
MYHULIMNANBHYIO YCNYTY, UX CTPYKTYPHbIX NOAPA3AENEHNA
U OPFAHMU3ALIUIA, YYACTBYIOLWMX B NPEAOCTABJIEHUN

MYHULIMNANBHOW YCNYTU

1. AOMUHUCTPaUMSA ropoackoro okpyra CtpexeBon.

MecTo

HaxoxgeHus AgMuyHUCTpaumm ropoackoro okpyra CrpexeBon: T.

CtpexeBomn, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexxeBow:

lMoHeaenbHM ¢ 8.30 po 17.00 - paboyee Bpems
K ¢ 13.00 oo 14.00 - Bpemsi o6eaeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpena ¢ 8.30 oo 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cy66oTta BbIXOAHOW A€Hb
BockpeceHb BbIXOOQHOW O€Hb
e

"padhmk Nnpuema 3asisutenen B AQMUHUCTPaALMN rOPOACKOro okpyra CTpexeBou:

lMoHeaenbHM ¢ 8.30 po 17.00 - paboyee Bpems
K ¢ 13.00 oo 14.00 - Bpemsi o6eaeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

Cpepa

¢ 8.30 po 17.00 - paboyee Bpems




¢ 13.00 oo 14.00 - Bpemsi o6eaeHHOro nepepbiBa

YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MNatHuua ¢ 8.30 po 15.30 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cy66oTta BbIXOAHOW A€Hb
BockpeceHb BbIXOOQHOW O€Hb
e

MoutoBbIN agpec AamMuHUCTpauuu ropoackoro okpyra Crpexeson: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMUHUCTpaUMM ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

AOpec anekTpoHHOM MNoYTbl AQMMHUCTPaAUMK ropoackoro okpyra CTpexeBon B
cetn UHTepHerT: office@admestrj.ru.

2. YnpasneHue WMYLLeCTBEHHbIX W 3eMefbHbIX OTHOLWEHUW ALMUHUCTpauun
ropofckoro okpyra CTpexeBomu.

MecTo HaxoxaeHus YnpaBreHUs MUMYLLEeCTBEHHbIX W 3eMerlbHblIX OTHOLUEeHUN
AoMunHmncTpaummn ropoackoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a,
1 atax, kabuHeTbl Ne 38, 39.

Mpacmk paboTbl YnpaBneHuss UMYLLECTBEHHbIX W  3€MESIbHbIX OTHOLUEHWUN
AOMUHUCTpaUMM ropoackoro okpyra CtpexeBou:

MNoHenenbHu ¢ 8.30 po 17.00 - paboyee Bpems
K ¢ 13.00 go 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi o6eaeHHOro nepepbiBa
Cpepa ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 po 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsi o6eaeHHOro nepepsiBa
Cyb66oTa BbIXOOQHOW O€Hb
BockpeceHb BbIXOOHOW OeHb
e

paduk npuema 3asBuTenen B YNpaBfieHUN MUMYLLECTBEHHbLIX WU 3eMeslbHbIX

OTHOLWEeHU AOMUHUCTPaLUM ropoacKkoro okpyra CTpexeBon:

MNoHepenbHW
K

¢ 8.30 po 12.00 - ¢ 14.00 go 17.00 pabo4ee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa




BTopHuk ¢ 8.30 po 12.00 - ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

Cpepa € 8.30 0o 12.00 - ¢ 14.00 po 17.00 pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi o6eaeHHOro nepepbiBa

YeTBepr € 8.30 0o 12.00 - ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

MNatHnua HenpuemMHbIn AeHb

Cyb66oTa BbIXOOQHOW O€Hb

BockpeceHb BbIXOOHOW OeHb

e

[MoyToBbLIN agpec YNpaBreHUs WUMYLLECTBEHHbIX U 3eMeflbHbIX OTHOLUEHUN
AgmMuHuCTpaumm ropoackoro okpyra CrpexeBon: 636785, Tomckaa obnactb, ropog

CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpaBreHUss UMYLLECTBEHHbIX U 3eMerbHbIX OTHOLUEHUN
AOMUHUCTpaummn ropofckoro okpyra Ctpexeson B cetn MHTepHeT: http://admstrj.ru.

AOpec 3nekTpOHHOMW MNOoYTbl  YnpaBreHUs UMYLECTBEHHbIX W 3eMeSlbHbIX
OTHOLWEHM AaMUHUCTpauum ropoackoro okpyra CrtpexeBon B cetu VHTepHeT:

Maslyak@admstrj.tomsk.ru.







MpunoxeHwne 2

K AOMUHUCTPaTUBHOMY
pernameHTy

npefocTaBneHnss MyHUUMNansHOM
ycnyrn «[lpegocrasneHne
cBegeHnn ns Peectpa
MYHULMMNANbHOIo UMyLLIecTBa
ropozckoro okpyra CtpexeBomn»

Mapy ropockoro oKkpyra
CtpexeBon
oT
damunus, nms, OTYECTBO
(nocnepHee -
npu Hann4mm) 3aaBuTensd
(HaMmeHoBaHue topnanyecKoro
nmua)
NMoYTOBbIV aapec 3aABUTENS
Homep TenedoHa 3aasuTens (npu
Hanu4un)
OTtBet npowuy npeacTaBnTb
(ykasbiBaeTcsa cnocob nonyyeHns
oTBeTa: NOYTOBbLIM
OTnpaBneHnemMm,

BPYYNUTb NIUYHO)

3asaBneHue

Mpowy npegoctaBuTb BbLINUCKY W3 PeecTpa MyHMUMNANbHOrO MMyLlecTBa
ropoackoro okpyra CTpexeBonW Ha OOBEKT (Hexunoe 3gaHue, HEeXWUnoe CTPOeEHMe,
COOPYXEHUe, HEeXWnoe noMeLleHne, XWNon [OOM, Xunoe MnoMelleHve, KBapTupa
(MHOM BMA ob6bekTa), pPacnonoXXeHHbIN no agpecy:
nnowagbto KB. M.

MNopnucek

narta
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