AJIMAHUACTPALUA )
TOPOJICKOT'O OKPYT A CTPEKEBOW

IHHOCTAHOBJIEHHUE

07.02.2013 Ne 110

OO yTBepkIeHUH AJIMUHUCTPATUBHOTO PETIaMEHTa MPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH
«[IpunsiTHE penieHus 0 MPEKPAIICHUH MPaBa MOCTOSTHHOTO (0€CCPOYHOT0) MOJIH30BAHUS
3CMCJIbHBIM YYAaCTKOM HJIM ITpaBa MMOXKXU3HCHHOI'O HACJICAYCMOI'O BJIAACHU A 3€MCIIbHBIM

Y4aCTKOM Ha OCHOBAHHH 3asiBIICHHs 00 OTKa3e OT IpaBay

B cootBercTBUN ¢ @enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTaBIEHUs  TOCYJAapCTBEHHBIX M  MYHUIMNAIBHBIX  yciyr», lloctaHoBieHuem
[IpaBurensctBa Poccuiickoit @eneparuu ot 16.05.2011 Ne 373 «O pa3paboTke U yTBEpKICHUH
aIMUHHUCTPATUBHBIX  PErJaMEHTOB  MCIOJHEHHS  TOCYAapCTBEHHBIX byHKIIMH  U®
aJIMUHUCTPATUBHBIX PETJIaMEHTOB MPEAOCTABICHUS TOCYAApPCTBEHHBIX YCIYr», Ha OCHOBaHUU
pacnopsbkeHus: AJIMUHHUCTpAIMKM  Topojickoro okpyra CrpexeBod ot 16.02.2012 Ne 36
«O0 yTBEpXKICHUHM TOpsIKa pa3pabOTKU U YTBEPKICHUS aIMHUHUCTPATUBHBIX PETIAMEHTOB
MPEIOCTABICHUSI MyHULIUIIAJIBHBIX YCIYT B TOPOJICKOM OKpyre CTpexeBoin»

I[TOCTAHOBJIAIO:

1. YTBepauTh AIMHHHCTPATHBHBIA PETJIAMEHT TPEAOCTABICHUS MYHHUITUTIATBHOU
yenyru «[IpuHsTHE pereHus 0 IpeKpalleH!H IpaBa MOCTOSIHHOTO (0eCCpOYHOro) MoJIb30BaHHS
3eMEeJbHBIM YYacCTKOM WJIM [IpaBa IOKM3HEHHOTO HACJIEeIyeMOro BIAJCHHUS 3eMEIbHBIM
Y4aCTKOM Ha OCHOBAHHH 3asBJICHHS 00 OTKa3e OT MPaBa» COTIACHO MPHIIOKEHHIO.

2. Hacrosimee mOCTaHOBIEHHE MOJUICKUT O(UIHMATILHOMY OIYOJIMKOBAHUIO H
pa3MeleHno Ha O(QUIIMaTbHOM CaliTe OPraHOB MECTHOT'O CAMOYIPABICHHS TOPOACKOTO OKpyra
CtpexeBoi.

3. KoHTpO:Ib 32 UCIOIHEHUEM HACTOSILErO NOCTAHOBJICHUS BO3JIOKUTh HA 3aMECTUTENS
Mbpa ropoacKoro okpyra no 3KOHOMHKE M (puHaHCaM, HadanbHUKa DUHAHCOBOTO YIpaBlEHUS
AnmunucTpanuu ropoackoro okpyra Ctpexenoit Jlennuenko B.B.

Mbp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPX/IEH

MMOCTAaHOBJICHUEM AJIMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 07.02.2013 Ne 110

AJIMUHHCTPATUBHBIN perjiaMeHT MPeIoCTABJICHUS MYHUIIUNIATbHOM YCJIYTH
«IIpuHsATHE pelieHHus 0 NMPeKPALIeHUH NPABA MOCTOSIHHOTO (0€CCPOYHOIO0) MOJIb30BAHUS
3eMeJIbHBIM Y4aCTKOM WIHN NMPAaBa MOKM3HEHHOI0 HACJIeyeMOro BJIaJeHUs 3eMeIbHbIM

Y4aCTKOM Ha OCHOBAHMU 3asiBJIeHHs 00 0TKa3e OT MpaBa»

1. OO0wmme moJ1oKeHus

1. AJMUHHCTpPAaTUBHBIA pErJIaMEHT MPEIOCTABICHUS MYHHIUNAIBHOW  YCIyTH
«[IpuHsAiTHE pelIeHHus O NPEKpalICHUH IIpaBa IMOCTOSHHOTO (OEcCpOYHOr0) MOIB30BaAHUS
3eMEeJbHBIM YYacTKOM MWJIM I[IpaBa TOXKM3HEHHOTO HACJIEIyeMOro BIAJCHHUS 3eMEIbHBIM
y4acTKOM Ha OCHOBAHHMHM 3asBICHHS 00 OTKa3e OT mpaBa» (naiee — PermameHT), omperenser
CPOKHM U TOCJIeI0BaTeIbHOCTh JEHCTBUI (aAMUHUCTPATUBHBIX MPOLEAYp) MPHU NMPEAOCTaABICHUN
MyHUIIMITATEHBIM Ka3€HHBIM YUpPEXKACHUEM AJIMHHHUCTpAIMEH TopoIckoro okpyra CTpexeBoii,
B JIMIIE CTPYKTYpPHOTO TMOApa3JieieHus - YINpaBieHHE HWMYIIECTBEHHbIX M 3€MENIbHBIX
OoTHOLIeHUH (nanee - OpraH) MyHUIUIAIBHOM YCIyTd, a TakKe IMOPSIO0K B3aUMOJAEHCTBUS
MEXIYy CTPYKTYpHBIMU TMojpasfeneHusmMu OpraHa, HX MYHULIUNAJIbHBIMU CIIY)KalllUMHU,
B3auMojieiicTBusi OpraHa C 3asBUTEISIMH, WHBIMH OpPraHAMH MECTHOTO CaMOYIpPaBIICHUS,
OpraHaMH TOCYJapCTBEHHOM BJIACTH M OPraHU3aLUSIMU MPU MPEAOCTaBICHUH MYHULUIMATbHON
YCIIYTH.

2. PeriameHT mnpenoCTaBICHUS MYHHUIMIMAIBHON yCiIyru pa3paboran OpraHoMm Ha
OCHOBaHUHU:

- gactu 1 cratbu 13 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzaum
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT;

- IlocranoBnenusi IlpaButensctBa PD ot 16.05.2011 Ne 373 «O pa3zpaboTke u
YTBEPKACHHH aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJIHEHUS TOCYJAapCTBEHHBIX (PYHKIHMHA U
aJIMMUHHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYI).

3. 3asMBUTENSAMH SIBIISTFOTCSI TOCYAAPCTBEHHBIC U MYHUIIUTIAIBHEBIC YIPEKICHUS, Ka3eHHBIC
NPEANPUATHS, LUEHTPbl HCTOPUYECKOTO Hacieausi mnpe3uaeHToB Poccuiickoit ®enepanuu,
MPEKPATUBIINX UCTIOJHEHHE CBOMX IMOJHOMOYHWH, OpraHbl rOCYJapCTBEHHON BIACTH U OpTaHbI
MECTHOIO  CaMOYIpaBJI€HMs,  TIpaXIaHe,  OpUIUYECKHe  Jula,  HWHIWBUIYyaJbHBIC
OpEeIPUHAMATETN JIMOO WX YIOJHOMOYEHHBIC MPEACTABUTENH, NEHCTBYIOIINE Ha OCHOBAHUU
JIOTOBOpPA, TOBEPEHHOCTH.

4. Iopsmox MHPOPMUPOBAHUS O MPEAOCTABICHUNA MYHUIIUITATLHOU YCITYTH:

1) Mecto naxoxnenust Oprana: Tomckast obnacts, T. CtpexeBoit, yi. Epmakosa 46a, 1-
bIif 9TaX, kKabuHeTs! 30, 38, 39 B 3maHuK AIMHUHHUCTpAIIMHA TOPOJICKOTO OKpyra CTpeKeBOH.

Pexxum paboThl (1HM 1 yackl mpuema) Oprana:

noHeaenbHUK-4eTBepr ¢ 8.30 1o 17.30; nsaTHUIAa — HEIPUEMHBIH JICHb;

ob6enennbIit mepepoiB ¢ 12.30 mo 14.00.

WNudopmanus o MecTe HaXOXKJICHUS U pexxuMe padoTsl Oprana MoxeT ObITh MOJTyYeHa:

no tenedponam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

npu auyHOM oOpamienuu: Tomckas obnacts, T. CtpexeBol, yn. EpmakoBa 46a, 1-biit
aTax, kabunetsl 30, 38, 39 B 3maHNK A IMUHUCTPAIIUU TOPOACKOTO OKpyra CTpeKeBoii;

no moute: 636780, Tomckas oGmacts, r. CrpexeBoii, yia. EpmakoBa 46a, npuemnas
AJIMUHHUCTpALIMU TOPOACKOT0 OKpyra CTpeKeBOu;

B muCcbMeHHOM Buje: 636780, Tomckast o6macts, r. CtpexeBoit, yin. Epmakosa 46a, 1-brii
aTax, kabunetsl 30, 38, 39 B 3maHUK A IMUHUCTPAIIUN TOPOACKOTO OKpyra CTpeKeBoii;



C HCIOJIb30BaHHEM OQUIMAIBHOIO caiiTa OpPraHOB MECTHOI'O CaMOYIpaBJICHUS
ropoackoro okpyra CTpexeBou (Iajnee Mo TEKCTy — O(QHUIIMaIbHBIN CalT) MO aapecy B CETH
Wureprer: www.admstrj.tomsk.ru B pasgene «MyHununanbHeie yciuyrd — KoHTakTHas
uHpopmanus;

C UCHOJBb30BaHUEM peruoHanbHOro lloprama rocyaapcTBEHHBIX W MYHHIMIAIBHBIX
yeayr Tomckoii obacTs Mo aapecy B cetu MHTEepHET: WWW.PQS.tomsk.gov.ru;

C MCIONB30BaHMEM EIMHOrO moprana rocyJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT IO
azpecy B cetu MHTEepHET: WWW.Epgu.gosuslugi.ru.

Wudopmanms o0 MecTe HaxOoXIeHHs H Tpaduke pabOThl y4acTBYIOIIUX B
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH OpraHu3ali MOKET OBbITh TIOJy4YeHa!

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

Mpu TUYHOM oOpamieHuu: Tomckas o0nacts, T. CtpexxeBol, yin. EpmakoBa 46a, 1-brit
aTax, kKabuHetsl 30, 38, 39 B 31aHUN A IMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;

mo moure: 636780, Tomckas obmacte, T. CtpexeBoi, yn. EpmakoBa 46a, mpuemnas
AJIMUHHCTpALIUU TOPOACKOTO okpyra CTpexeBoil.

C wucrnomp3oBaHWeM OQUIMATBLHOTO caiWTa 1O aapecy B ceth VHTepHeT:
www.admstrj.tomsk.ru B paznene «MyHHUIIUTIATIBHBIC YCITYTHY.

2) CrpaBounsle Tenedonsl Oprana: 3-91-20, 3-32-31, 5-27-47.

CropaBouHble Telae(OHBI, YYaCTBYIOUIMX B HPEIOCTABICHUH MYHUIUMAIBHON YCIYTH
opranuzanuii: (838259) 5-3163, 3-92-69, 3-76-84.

3) Anpec oduumampHOro caiira: Www.admstrj.tomsk.ru pasgen «MyHUIHIATBHBIC
YCIYTU».

Anpec snekTponHol moutsl Oprana: Silizneva@admstrj.tomsk.ru .

4) Tlopsimox mnonydyeHuss MHPOPMAIUHU 3asBUTEISIMH IO BOINPOCAM IPEAOCTABICHUS
MYHUIIUTNIATBHON YCIIYTH, CBEIEHUH O XO0/€ MPEeJOCTaBICHHs YKa3aHHBIX YCIIYT, B TOM YHCIE C
ucnoip3oBaHueM [loprana rocynapcTBEHHBIX U MYHUIMIANBHBIX ycayr Tomckoil obmactu,
Enunoro moprana rocy1apcTBEHHBIX U MYHUIMIATBHBIX YCIYT ((PyHKIMN):

IpU JINYHOM OOpAaIleHUH 3asBUTEINA, JOBEPEHHOTO WM YIOJHOMOYEHHOIO JHIA B
Opran, B MecTax MpeJoCTaBICHUsS YCIyT, IO Teae(oHy, Mpu o0palieHnd B TUCbMEHHOU (Gopme
MOYTOBBIM OTIpaBiieHHEeM B aapec Oprana, no Qaxcy, npu oOpaleH!H Mo IEKTPOHHOHN MoYTe,
Ha oOQHIMaIbHOM caiiTe, Ha EIMHOM M pErHOHANBHOM NOpTajaX TOCYAAapCTBEHHBIX U
MYHULIUTIATIBHBIX YCIIYT.

5) Iopsinok, Gpopma U MecTo pazmenieHUs] HHGOPMAIMH 110 BOIIPOCAM MPEIOCTaBICHUS
MYHHUILIMIIAJTIBHOW YCIYTH U YCIYT, KOTOpbIE SBISIOTCA HEOOXOAUMBIMU M 00S3aT€IbHBIMU JJIS
IPEOCTaBICHUS MyHULIUTIAIBHOW YCIYTH:

Ha undopmanumonnsix cregaax B OpraHe, B MecTax NPEAOCTaBICHUS YCIYT, KOTOphIE
SBIISIFOTCS. HEOOXOAUMBIMU U 0053aTEIbHBIMU JUISI IPEAOCTABICHUS MYHHUIIMIIATBHOMN YCIyTH, Ha
opuIMaTbHOM caiiTe opraHa, Ha EQUHOM M peruoHanbHOM IMOpTaje TOCYAapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((YyHKIMIA).

2. CraHaapT npeaocTaBjieHUsi MyHHIIMIATbHOM yCIyru

5. HaumenoBanue myHunumnanbHoil ycnyru: «[IpuHarue permenus o npekpaiieHuy npasa
IIOCTOSIHHOTO (0€CCpOYHOro) IMOJIb30BaHUS 3€MEIbHBIM YYaCTKOM WM NpaBa IMOKU3HEHHOIO
HACJIeIyeMOT0 BJIQJICHUS 3eMEJIbHBIM yYaCTKOM Ha OCHOBAHMH 3asIBJICHUS 00 OTKa3e OT IpaBay.

6. HaumenoBanune OpraHa: MyHUIMNAIBHOE Ka3€HHOE YUpEKICHHE AIMUHHUCTpaus
ropojckoro okpyra CrpexeBol B JMIE CTPYKTypHOro IoJpasfeiieHus - YIIpaBlIeHHE
UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUH (Aanee — YpaBieHue).

HanmeHnoBaHue opraHoB M oOpraHuzaiuii, oOpailieHHe B KOTOpble HEOO0XOAUMO JUIs
IIPEIOCTABIICHUS MyHUIIUIIAIbHOW YCIIyTH:

- Mexpaifonnast nuacnekiust deaepanbHoi HAIOroBo# ciyk0b1 Poccun Ne 5 mo Tomckoit
o0JacTy;
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- Ympasnenne dDenepanbHO CaykObl TOCYAapCTBEHHOM PpEruCTpaluM, Kajxactpa M
kaprorpaduu mo Tomckoi obnacTu;

- @enepanbpHOe Or0KeTHOE yupexkaeHnue «Kamactposas nanara» mo ToMckoit ob6macTy.

7. Pe3yjibTaTOM NpeaocTaBjeHuss MyHMIUNAJIBHON YCJIYTH SABJISIETCH:

- pemieHue O TMpeKpalleHHH I[paBa Ha 3eMeNbHbIM ydacTok - [locTaHoBienue
AIMUHUCTpAalIMM TOPOACKOro okpyra CTpekeBoll O NpeKpalleHWH NpaBa Ha 3€MEJIbHBII
Y4acTOK.

8. Cpok npedocmagnenus MyHuUyUNAILHOU YCAY2U.

MyHnununansHas ycinyra mnpeaoctasisiercs B TedeHue 30 paboumx nHedl co aHA
pEerucTpanyu 3asBiaeHus. AJIMUHUCTPATHBHAS MPOLIEAypa IO MPUEMY 3asIBJICHUS 3aBEPLIACTCS B
JIEHb MOCTYIICHUS 3asiBJICHUS B Y IPaBIICHUE.

Creuuanuct OCyIIECTBISIET TMpueM 3asBuTens Jub0 ero mpeacTaBuTeNs A
MPEJAOCTaBICHUS KOHCYJbTAlMA MO BOMpPOCaM MPEAOCTABICHUS MYHULMNAIBHOW YCIYTH B
TeueHue 15 MUHYT.

Cpoxk BeIjauu (HampaBlIeHUs) pe3ylibTaTa MPeJOoCTaBICHUS MYHUITUTIATBHON YCIyTH:

- B TeueHue 5 pabouux JAHEW co JHS CO JHS MPHUHATHS PElIeHUs O MPEKpalleHUuu MpaBa
Ha 3€MEJIbHBIM Y4YacTOK CIELHAJIMCT, OTBETCTBEHHBIM 3a NPENOCTABICHHE MYHULHNAIbHON
yCIIyTH, HaMpaBiseT 3asBUTENIO JIMOO ero MpeCcTaBUTeNi0, HA OCHOBAHUH HUX BOJIEU3bSBICHUS,
takoe pemenue (IlocraHoBneHne AIMUHHCTpalMH TOpoAcKoro okpyra CTpexeBoi o
MPEKpalEHNN TpaBa Ha 3€MENbHBIM y4acTOK) Ha OyMa)XHOM HOCHUTENIE MJIU B DJIEKTPOHHOM
BUJIE.

9. Ilepeuenb HOpPMATUBHBIX TMPaBOBBIX akToB Poccuiickoit ®Denepannu, Tomckoit
objacT W OpPraHOB MECTHOTO CaMOYMpaBlIeHUss Tropojackoro okpyra CTpexeBoH,
PEryJIupYIOIIMX OTHOIICHMS, BO3HUKAIOIIME B CBSI3M C MPEIOCTaBICHUEM MYHULMIIAIbHON
YCIIyTH:

- 'paxxnanckuii koaekc Poccuiickoit @enepanuu;

- 3emenbHbIN Kozeke Poccuiickoit denepannn;

- ®epepanbhbiil 3ak0H 0T 25.10.2001 Ne 137-®3 «O BBeneHUU B AEHCTBUE 3€METHLHOIO
konekca Poccniickoit denepanuny;

- Genepanphbiii 3akoH oT 24.07.2007 Ne 221-®3 «O roCymapcTBEHHOM KaJacTpe
HEJIBUYKUMOCTH Y

- ®enepanpublid 3aK0H OT 21.07.1997 Ne 122-®3 «O rocyaapCTBEHHOW perucTpanuu
MpaB Ha HEABMKUMOE UMYILECTBO U CACIIOK C HUM.

- Ilpukaz MwunskonompazButus Poccum ot 13.09.2011 Ne 475 «OO0 yTBepkIacHUH
nepeyHs JOKYMEHTOB, HEOOXOIUMBIX JJIsi IPUOOPETEHUS MPaB HA 3eMETbHBIN y4acTOK».

10. Hcuepnvisarouwjuii nepeuenv OOKYMEHMO8 B COOTBETCTBUU C HOPMATHBHBIMU
MPaBOBBIMH aKTaMH JJIsl IPEIOCTABICHUSI MYHULIUIIATILHON YCIYTH.

1) 3asBureneMm mnpeacraBisorcss B OpraH ClHeIyloOINMe JAOKYMEHTBI, SBIISIOIIACCS
OCHOBaHHUEM I Hauaja MpeloCTaBICHUS MyHULIUIIANIbHBIE YCIYTHU:

- 3assnenue o npedocmasieHuu MYHUYUNATbHOU Ycayeu (no ¢popme, yKa3aHHOU &
Ipunoswcenuu Nel k peenamenmy) u nucobmeHHoe coenacue Ha 00pPaOOMKY NePCOHANbHbIX
oannvix 6 Opeane 6 yensax u odveme, HeOOXOOUMBIX OJisi NPeOOCMABIeHUs: MYHUYUNATbHOU
yeayau.

B 3asBienun yka3biBatoTcs:

CBEJICHUS O 3asBUTEIIE, B TOM YHCIIE:

dbamunus, uMs, OTYECTBO (PU3UYECKOTO JIUIA, MOYTOBBINA aJipec, MO0 KOTOPOMY JOJIKEH
OBITH HAIPaBIICH OTBET, HJIM HANMEHOBAaHUE IOPUIMUYECKOTO JIUIIA, aIPeC MECTa HAXOXKICHUS;

CBEICHUS O JOKYMEHTaX, YIMOJIHOMOYUBAIOUIUX MpEACTaBUTENS (PU3HMUECKOro JHla WIn
IOPUINYECKOTO JIUIA [I0/1aBaTh OT UX UMEHU 3asBJICHHUE;

MOAMNKUCH 3asiBUTENA - (DU3MUECKOro JHIla JMOO PYKOBOIAUTENS IOPUIMYECKOro JIHIIA,
WHOT'O YIIOJTHOMOYEHHOTO JIUIA;

- KOMUA JOKYMEHTa, YIOCTOBEPSIOIIEro, JHYHOCTh 3asBUTENA  (3asBUTENEH),
SIBIISFOIIETOCS  (PM3MYECKUM JIMIIOM, JIMOO JIMYHOCTh MPEACTABUTENS (PU3UUIECKOTO WIH



IOPUINYECKOTO JIUIIA;

- KONWU JIOKYMEHTa, YJIOCTOBEPSIOUIEro MpaBa (MOJTHOMOYHSA) MPEICTaBUTENS
(U3MUECKOro WINM IOPUAWYECKOrO JIMIA, €CIIM C 3asBICHHEM oOpalaercs MpeiCcTaBUTENhb
3asIBUTEINS (3asBHUTEIICH);

- KOIHUS CBUJETEIHCTBA O MOCTAHOBKE HA y4YET B HAJOTOBOM OpraHe s (pU3MYecKux
T,

- KOIIUU YYPEIUTENbHBIX JTOKYMEHTOB, ISl FOPUIANIECKOTO JTUIIA;

- KOMUM JOKYMEHTOB, MOATBEPXKAAIOIIMUX MpEeKpalleHue MpaB Ha 3[JaHUE, CTPOCHHUE,
COOpY)KEHHE, Ha 3eMEJIbHOM y4acTKe (MpH HaIUYUH OOBEKTOB HEIBMKMMOCTH HA 3€MEIIbHOM
y4acTKe, HaxXOZsIIeMCs B TOJIb30BAHWHU, BJIAJICHUU Yy 3asiBUTENS Ha IpaBe MOCTOSHHOIO
(6eccpoyHOro) MOJIb30BaHUS 3€MENbHBIM YYaCTKOM HJIM TPaBe MOXKU3HEHHOTO HACIIEAYEeMOTO
BIIAJICHUSA);

- TOJUTMHHHUK JOKYMEHTa, yIOCTOBEPSIONIETO YKa3aHHbBIE BHINIC MpaBa HAa 3eMEIbHBIN
Yy4acTOK.

[Tpu oOpamieHny 3a MOTYYCHHEM MYHHUIIUIAIBHON YCIYTH OT MUMEHH 3asBUTENS €ro
NPEJICTABUTENS, TMOCIEAHUM TMPENOCTaBIsIeT JOKYMEHT, YAOCTOBEpPSAIOMIMNA JHMYHOCTh U
JOKYMEHT, TIOJTBEP>KIAIOIIHIA €r0 MOJIHOMOYHS Ha MPEICTABICHIE NHTEPECOB 3asBUTETIS.

Dopma 3as6n1eHUs 0OCMYNHA Ol KONUPOBAHUS U 3ANOJIHEHUS 8 DNIeKMPOHHOM 8UOe HA
Ilopmane zocyoapcmeennvix u MyHuyunanvuvix ycaye Tomckoiu obnacmu, Eounom nopmane
20CY0apCmMEEeHHbIX U MYHUYUNATbHBIX YCAYe ((DyHKYull), Ha oguyuairbHom catime.

B oymaosicnom eude opma 3asenenus modcem Oblmb NOY4YeHA HENOCPEOCMBEHHO 8
Opeane (kab. Ne39).

Jis monmydeHuss MyHUIIUTAIBHON YCIyrd 3asBUTENEM NPEJOCTaBISETCS JTUYHO WITH
HAIpPAaBJISETCS MOYTOBBIM OTHPABIEHUEM, FJIEKTPOHHOU MOYTON 3asBIICHHE O MPEAOCTaBICHUU
uHpOpMaLIKH.

2) JloKkyMeHTbI, HEOOXOAMMBIC Ul TPEIOCTABICHHUS MYHHIUIAIBHON YCIyTH, MOTYT
ObITH TIpeacTaBieHbl B Opra:

C HMCTOJIb30BAaHUEM JJICKTPOHHON WJIM TPAAWIITMOHHOW OYMa)KHOW TOYTHI, MIOCPEACTBOM
OTIPaBKH (HPaKCUMUIIBHOTO cOoOOmIeHus, yepe3 oduumansHeiii cadt Oprana, uepe3 I[lopran
TOCYJAapCTBEHHBIX M  MYHHUIMTNAIBHBIX ycayr Tomckoir oOnactu, Enawnbli mopran
TOCY/IapCTBEHHBIX M MYHUIIUIAIBHBIX ycIyr (QPYHKIH), TIpU JTUYHOM OOpAIeHHH, YCTHO TIO
Tenedony.

11. Opran He BrpaBe TpeOOBATh OT 3aABUTEIIA:

a) TpEACTaBIIEHUA JIOKyMEHTOB U HH(QOpPMAIMM WIH OCYIIECTBICHUS JACWCTBUM,
MPEJICTABICHUE WUJIM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU
aKTaMH, pEryJIUpPYIOIIMMHU OTHOIIECHHUS, BO3HHUKAIOUIME B CBSA3M C I[PEIOCTaBICHUEM
MYHHIIMITATEHBIX YCIYT;

0) mpeAcTaBiIeHUS JOKYMEHTOB M HH(pOpManuW, B TOM 4YHCIEe 00 orJare
rOCy/IapCTBEHHOW MOIUTMHBI, B3UMaeMOH 3a MPEAOCTaBICHHE MYHUIIUIIATBHBIX YCIYT, KOTOPBIC
HAXOJATCSl B PACIOPSDKEHUH OpPraHOB, MPEAOCTABISIIONIMX MYHMIIMIIAIbHBIE YCIYTH, HHBIX
TOCY/IapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIIPaBJICHHs JTHUOO TOJIBEIOMCTBEHHBIX
OpraHaM MECTHOTO CaMOYIpaBJIEHUS OpraHMU3allMii, Yy4YacTBYIOIIMX B MPEIOCTaBICHUU
MYHHIIMITATBHBIX YCIYT, B COOTBETCTBHHM C HOPMATHBHBIMU MPABOBBIMH akTamMu Poccuiickoit
Oenepaliii, HOPMATHBHBIMU MPABOBBIMH aKTaMHU TOMCKOM 00yacT, MYHULUIAIbHBIMU
MPABOBBIMU aKTaMH, 32 UCKIIOUEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B OINPEACICHHBIA YacThIO0 6
crateu 7 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-D3 «O0 opraHu3aiiuu npeaoCcTaBIeHUN
TOCYIapCTBEHHBIX W MYHHUIUIMAJIBHBIX YCIYr» TEpPEYeHb JOKYMEHTOB. 3asBUTENb BIIPaBe
MpEJICTaBUTh YKa3aHHbIE JOKYMEHTHI U HH(popMaluio B Oprad no coOCTBEHHON HHHUIIMATUBE.

st 06paboTku MHPOpPMALIMU, KOTOpasi CBsi3aHa C MpaBaMH U 3aKOHHBIMH HHTEpECaMu
3asgBUTENS, JOCTYH K KOTOpOl orpaHudeH ¢enepalbHBIMH 3aKOHAMH, 32 HCKJIIOYEHHEM
MEPCOHANBHBIX JAHHBIX M CBEJCHUH, COCTABIISIFOIIMX TOCYJApPCTBEHHYIO M HAJIOTOBYIO TAiHY,
KOTOpasi uMeeTcsl B pacnopsbkeHuu OpraHa, NpeoCTaBISIIOIIET0 MYHUIIUTIAIBHYIO YCIIYTY, TH00
MOJIBETOMCTBEHHBIX OpPTaHU3alUN, yYACTBYIOIIUX B MPEICTABICHIUN MYHUIIUTIAIBHON YCIYTH TI0



3arnpocy 3asBUTENs TpeOyeTcs TMOJydeHHe coryiacusi 3asBuTens. B cioywae, ecnu s
MPEIOCTaBIICHUS MYHULIMIIAJBLHOM yclyru TpeOyercs o0paboTka TMEepCOHAIbHBIX JAaHHBIX
TPEThUX JIHI, TO TpeOyeTcs corjachue TPEThbUX JUI] Ha 0O0pabOTKY MEPCOHAIBHBIX JTaHHBIX.
Cormacrie MOXET OBITh MOJYyYeHO Kak B (opMe NOKyMEHTa Ha OyMa)KHOM HOCHUTEJE, TaK U B
dbopMe NMEeKTPOHHOTO JOKYMEHTA.

12. Ocnosanusa ona omkasza ¢ npueme 0OKyMeHmMO8 uiu 011 OMKaA3a 6 pacCMompeHuu
3asn61enHus (3aa6Ku).

- oOpaileHue 3a NPEIOCTAaBICHUEM YCIYTU JIMIA, HE OTBEYAIOIIEro TPeOOBAHUSM,
U3JI0’)KEHHBIM B ITYHKTE 3 HACTOAIIEro Pernamenra;

- oOparieHue 3a MpeI0CTaBICHUEM yCIyTy B HeHAIJICXKAIUil OpraH;

- 3asgBUTENIEM HE TMPEACTaBICH JOKYMEHT, YyJOCTOBEPSIIOMIMA  JUYHOCTH U
MOJTBEPKIAIOLIUI €ro MOJIHOMOYUS;

- 3asgBUTENIEM TPEJCTABICHBI JOKYMEHTHI, HWMEIOIIUE TMOAYUCTKH, TIPUITUCKH,
3aYEpKHYThI€ CJIOBA W HHbIE, HE OTOBOPEHHBIE B HUX HCIPABICHUS, MMEIOLIUE CEPbE3HbIC
MOBPEXJCHUS, HE MTO3BOJISIONINE OJTHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHHE.

13. Ocnosanua ona omkasza ¢ npedocmasieHuu MyHUYURAILHOU YCY2U.

1) HempexacTaBlieHHE TOKYMEHTOB, ONpeAeiIeHHbIX TyHKTOM 10 Pernamenra;

2) BBIBICHHE B MPEACTABICHHBIX JOKYMEHTaX MPOTUBOPCUUBBIX  CBEICHHI,
HEI0CTOBEPHON MJIM UCKaKEHHON MH(OpMAIuu.

14. MyHunmnanpHas yciayra npeaocTaBiIseTcst 0eCIiaTHO.

15. Makcumansnvie cpoxu oxcuoanus 6 ouepeou:

- IpU Tojade 3asBlieHUs (3asiBKU) O MPEAOCTaBICHUM MYHHUIMNAIBHOM YCIyru He
JOJI’KHO TIPEBBIIIATH MATHAIIATH MUHYT;

- MpU TOJIyYEHUU pe3yJibTaTa MPEJOCTABICHUS MYHULUINAIBLHOW YCIYTHM HE OJIKHO
MPEBBIIATH MATHAIIATH MUHYT.

16. Cpox peructpanmu 3asBiICHUS (3a9BKH) 3asBUTEIS O  MPEAOCTABICHUH
MYHHIIUITAILHOU YCITYTH - B TEYEHUE OAHOTO pabodero JHs.

17. Tlopsamox perucTpanuu 3asBiICHUS (3asABKH) 3asBUTENIS O MPEAOCTABICHUH
MYHULUIIAJIBHON YCIyTHU:

Cnenunamuct YmpasieHus exenneBHo (B 17.00 mMecTHOro BpeMEHHM TEKYIIETro IHS),
HATIPABIISET 3asBIICHUS, MOCTYHUBIINE B TEUECHUE pabouero OHS, B YTpaBlIeHUE AeNaMU s
peructpanuu u oopmieHHs BU3bl Mapa ropoackoro okpyra CTpexeBoi.

3asiBIICHUE PETUCTPHUPYETCS CICIHATUCTOM YIPAaBICHUS JEJIaMH TOPOACKOTO OKpyTa
CtpexeBoi, B JIOJDKHOCTHBIE OOS3aHHOCTHM KOTOpPOTO BXOJUT JJIGKTPOHHAsl pPETUCTpalus
nokyMeHTOB B b/1 «/lemo».

MaxkcuManbHOE BpeMsl PETUCTPAllMU 3asBICHHS CHELUAINCTOM YIpPaBJIEHUS [elaMU
ropojackoro okpyra CtpexeBoi He JOKHO NMpeBbIaTh 10 MUHYT.

3aperucTpupoBaHHOE  3asiBIIEHHE B  TMOPSAKE  JIEJOMPOU3BOJCTBA  IMepenaercs
CHEeLMATNCTOM YTPaBICHUS JIeIaMu ropojckoro okpyra CTpexeBoil Ha paccMoTpeHue Moapy
ropojickoro okpyra CtpexeBoil He To3/iHee pabouero AHs, CIEIYIOIIEro 3a JHEM PETUCTpaluu
3asIBJICHHUSI.

3asBUTEIb BIIPABE MOJATh 3asBICHUE (3a5BKY):

[Tpu muuHOM OOpareHuy;

[TocpencTBoM MOYTOBOM CBA3M;

C nomompio O(UIIMANIEHOTO caiiTa OpraHOB MECTHOTO CaMOYIPABJICHUS B pasfene
«MyHUIMTIABHBIE YCITYTHY;

C nomomsio [TopTana rocyjapcTBEHHBIX M MYHHIIMITATBHBIX yCIyTr ToMckoil obmactu;

C nomoursio EnnHoro noprana rocyJapcTBEHHBIX U MYHULIUTIATbHBIX YCIIYT.

[Ipn nwdHOM OOpalleHMH W TOCPEICTBOM TIOYTOBOWM CBSI3M 3alpOCHl 3asBUTEIS,
MOCTYNHBIINE B CTPYKTYpHOE MOJpa3jieieHHe, MPeAOCTaBISIONIEr0 MYHULIUNAIBHYIO YCIYTY,
nepesarTces B YIpaBJiIeHHE JIeJIaMH B ACHD TOTYYSHHS 3allpoca U PETUCTPUPYIOTCS B TeUCHHUH |
pabouero JHs.



C momomipl0 O(QUIMATHHOTO CaliTa OPraHOB MECTHOTO CaMOYIPAaBIEHHUS TOPOJICKOTO
okpyra CtpexeBoil, ETMHOro 1 pernoHajIbHOTO NOPTAJIOB TOCYIaPCTBEHHBIX U MYHHUIIUTAIbHBIX
yenyr (GyHKIUI) 3ampockl 3assBUTENS TOTYYaeT ONepaTop YUYEeTHOW CHCTEMBI U HAIPABISET IO
KaHaJjaM CBSI3U B YTIpaBJeHHE JeiaMH. 3asBICHUS (3asBKH) PETUCTPUPYIOT B TEUEHUU OJHOTO
pabodero HsS B ACHD MMOTYYCHHS 3asBICHHS (3asIBKH).

18. TpeOGoBaHUS K MOMEIICHUSIM, B KOTOPBIX MPEJOCTABISAIOTCS MyHHUIIUIATbHAS yCIyTa,
K MeCTy OXHIaHUS W TMpHeMa 3asBHUTENCH, pa3MelmeHHI0 U O(GOPMIICHUIO BH3yaTbHOM,
TEKCTOBOM U MYJIbTUMEANIHON HHGOPMAIIUU O TOPSAIKE IPEOCTABICHUS TAKUX YCIIYT:

a) Ha teppurtopuu, npuieraroieil K Mectopacnoiioxkenuto Oprana, o000pyIyroTCs MecTa
JUISL TAPKOBKU aBTOTPAHCIOPTHBIX cpelacTB. Ha cTosiHke MOMKHO OBITH HE MEHee 5 MecT aiis
MAapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, M3 HUX HE MEHee IBYX MECT — i MapKOBKU
CHEIMaJIbHBIX TPAHCIIOPTHBIX CPEJCTB UHBAIHIOB. JlOCTYI 3asBUTENEH K TAPKOBOYHBIM MECTaM
SIBJISIETCSL OCCTUIATHBIM.

0) Bxoxg B momemenue Oprana obopymayercsi cucteMoil «HTepKOM», MO3BOJISIIOIIECH
obecreunTh OEeCIPENITCTBEHHBIN HOCTYI I HHBATUIOB, BKIIOYAsi HHBAJIUIO0B, UCTIOIB3YIOIIIX
KpecIa-KOJISICKH.

B) LlenTpanpHbiii Bxo B 31anue OpraHa JoKeH ObITh 000pymoBaH MH(POPMAIIMOHHOMI
TaOMMYKOM (BBIBECKOM), cojaepikalieli MHGOpMAIMi0O O HAUMEHOBAHUM U PEXKHME pa6OTI)Il
Oprana.

r) Ilpuem 3asBuTENEil OCyIIECTBISIETCS B CHEIHAIBbHO BBIJCIEHHBIX IJIS TUX Lejel
MOMEIIEHUSIX U 3aJlaX 00CTyKUBaHUs (IPUCYTCTBEHHBIX MECTaX).

n) IlpucyrcTBeHHbIE MeCTa BKIIIOYAIOT MECTA Ui OKUAaHUsI, THPOPMUPOBAHUS, IIpHEeMa
3asBUTENEN.

[lomemenuss OpraHa JOKHBI — COOTBETCTBOBATH  YCTAHOBJICHHBIM  CaHUTApHO-
SMUJAEMUOJIOTHYECKUM  TpaBuiaM. lIpucyTcTBeHHBIE MecTa OOOPYIYIOTCS — CpeICTBaMU
MIPOTUBOIIOKAPHOM 3aIUTHI.

e) Mecra wHbOpMUPOBAaHUS, TpEIHA3HAYCHHBIC i1 O3HAKOMJICHHS 3asBUTENCH C
HH(pOPMAITMOHHBIMU MaTepuajiaMu, 000PYIYIOTCS HHPOPMAIIMOHHBIMU CTEHIAMHU.

K) Mecra oOXugaHUS B OuYepeNd Ha MPEJICTABICHHE WM MOJy4YeHHUE JTOKYMEHTOB
000PYIYIOTCS CTYJIBSIMHU, KPECEIbHBIMU CEKIMSAMH, CKaMbsiMU (0ankeTkamu). KonmmdecTBo mect
OXUJAHUS ONpENeNseTcs HCXOAs U3 (AKTUYECKOW HArpy3Kd H BO3MOXKHOCTEH I WX
pa3mMenieHus B 3qaHuu OpraHa, HO HE MOXET COCTaBJISITh MEHee 3 MecCT.

3) Mecra ouIaHus TOJDKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBHSIM IS 3asSBUTEIICH
U ONTUMAJIbHBIM YCJIOBHSIM pabOThI CIIELUATNCTOB.

1) Mecrta a7t 3amodHeHHs JOKYMEHTOB O0OPYIYIOTCS CTYJIbSIMHU, CTOJIaMU (CTOMKAMM) U
oOecrnieunBaroTcsi 00pa3laMu 3aroJIHEHUS JOKYMEHTOB, OJIaHKaMU 3asiBJICHUM U KaHIEISIPCKUMU
MPUHAICKHOCTSIMH.

k) KaOunersr (okHa) TIpueMa 3asBHUTENEH  JIOJDKHBI  OBITh  00OPYIOBaHBI
uH(OPMAIMOHHBIMU TaOTMYKaMHU (BBIBECKAMH) C YKA3aHUEM:

- HOMepa OoKkHa (KaOuHeTa);

- (hamunuM, IMEHH, OTYECTBA U JJOJKHOCTHU CIICIIHAITUCTA.

1) Kaxmoe pabodee mMecTo crenuaivucra JOHKHO OBITH 000PYAOBAaHO TMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JTOCTyNa K WH(POPMAIIMOHHBIM 0a3aM TaHHBIX, MEYaTaAIOIIUM
YCTPOMCTBAM.

[Ipn opranuzanuu pabodMx MecT JOKHA OBITh MPEAYyCMOTpPEHa BO3MOXKHOCTH
CBOOOJHOIO BX0/1a M BHIXOJ]a U3 TIOMELICHHUS.

M) Ha wnbopmannoHHBIX cTeHgax B momemieHusx OpraHa, HpeqHa3HAYCHHBIX IS
npreMa JOKYMEHTOB, pa3MellaeTcs ciaeayrouas nHpopMaius:

- TEKCT HACTOSIIETO PErIaMEHTa C MPUIOKCHHUSIMHU;

- OJIOK-CcXeMa MOopsAKa MPEeAOCTaBICHUSI MYHULIMIIAILHOW YCIYyrd U KpaTKOE OMHMCAaHUE
MOPsIIKA IPEIOCTABIICHUSI MyHUIIUTIATLHOU YCITYTH;




- 00pasel 3armoTHeHUS 3asIBIICHNUS,

- TiepedYeHb JOKYMEHTOB JJIsl MPEAOCTaBICHUS MYHUIIMNIAIBHON YCIyTH, U TpeOOBaHUS,
MpeIbSIBIsIEMbIC K 3TUM JIOKYMEHTAM;

- BpeMsi IpueMa 3asBUTENeH CrelMaTucTaMu, JOHKHOCTHRIMU jtuiiaMu Oprasa.

19. Ilokazamenu docmynnocmu u Kauecmea MyHUUYURATbHOU YCIIY2U.

1) KonmnuecTBo B3anMoIeHCTBH 3assBUTEINS cO crieruanuctamu Oprana:

- MUHUMAbHOE Koauvecmeo — 1 pas;

- MakcumaivbHoe Koauiecmso- 3 pasa.

3asBUTENb B MPOIECCEe MPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH B3aUMOJIEHCTBYET CO
cnenuanvucramMu Oprata B CIeAYIOUIMX CIydasix:

a) 8 npoyecce KOHCYTbMUPOBAHUS (MAKCUMATbHASL NPOOOANCUmenbHocms — 30 munym);

6) npu nodaue 3anpoca 0 NpPedOCMABIEHUU MYHUYUNATLHOU YCAVeU (MAKCUMANbHAS
NPOOOIHCUMENLHOCIb TUYHO20 npuema — 10 munym ¢ momenma Ha4ana AuyHO20 npuema.);

8) Npu NoNYYEeHUU YBeOOMIEeHUs O NpedocmasieHuu (06 omkaze 6 npedocmasieHul)
MYHUYUNANBHOU YCIYeU (MAKCUMATbHASL NPOOOINCUMENbHOCb TUYHO20 npuema — 15 munym).

2) MyHununaabHas yclyra He MOKET OBITh MmoiiyueHa B MHOTO(yHKIIHOHAILHOM
LIEHTpE.

3)MyHunUmagabHas yciayra He MOKET OBITh IMOJTy4eHa ¢ UCIIOIb30BaHUEM YHUBEPCATBHOM
AJIEKTPOHHOMU KapThl.

4) 3asBUTENb MOKET MOJYYUTh UHPOPMAIIUIO O XOJ€ MPEAOCTABICHNUS MyHUIIUIIATIHLHOM
YCIIYTH:

npu JmuHOM oOpamenun B OpraH, mo TenedoHy, IpH OOpaIleHHH IO SJIEKTPOHHOMN
nouTe, B MUCBMEHHOU opme, 1o moute B aapec OpraHa, mo ¢dakcy.

C HCIIOJIb30BaHUEM HMH(POPMAIIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJIOTUH, B TOM YHCIIE
[Toprana rocynapcTBEHHBIX M MYHHLIMOAIBHBIX yciayr Tomckoil obGnactu, Exmnoro moprana
TrOCYIapCTBEHHBIX M MYHULMMNAIbHBIX YCuyr (dyHKIui), myTeM 3amoJIHeHus 3ampoca Ha
ounmansHOM caiite Oprana.

3. CocraB, n0oC/1€10BATEJIBbHOCTh H CPOKHU BBINOJIHEHUS] AIMUHUCTPATHBHBIX
npoueayp, Tpe60BaHus K NOPAAKY UX BbINOJIHEHHS

20. IlpemnocraBneHre MYHUIMNAIBHOW YCIYTd BKJIIOYaeT B ce0s  CIeAyIoIIHe
aIMHUHHUCTPATUBHBIC TIPOIEAYPHI:

1) [Ipuem u peructpanuu 3asBaeHUs (3asIBKH) 3asIBUTEIIS;

2) Paccmotpenue 3asBiIeHUS (3asIBKH) 3aBUTEIIS;

3) ®opmupoBaHHE U HaIlpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHIUH MYHUITUIAIBHBIX YCIYT;

4) IlpunsTHe penieHus o pe3yabTaTe IPEeIOCTaBICHUS MYHUITUTIAIEHON YCITyTH.

5) Beinaua pe3ynbTara npe1ocTaBIeHUs MyHUIIUIIAIBHOW YCIYTH.

21. Brnok-cxema mpeaoCTaBiICHUS] MyHULIMIIAIBHOW YCIYTH HMPUBOIUTCS B MPHIIOKEHUN
Ne2 k pernameHry.

22. OcoOEHHOCTH MPEOCTABICHHS MyHUIIMTATHHOM YCIYTH B JIGKTPOHHOU (hopme:

1) 3asBuTeNb MOXET O3HAKOMHUTbCA C HH(OpMamue o MmpenocTaBiIsieMoi
MyHULIMNIATBbHOU ycinyre Ha [lopTane rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ToOMCKOM
obnmactu, EgmHOM mopTrane TOCYJapCTBEHHBIX H MYHUIUMATBHBIX YyCIyr ((QyHKIWii), Ha
oduimanbHoM caiite OpraHoB MECTHOTO CAMOYIIPABIICHUS, B MECTaX MPEAOCTABICHUS YCIIYTH.

2) Pazmeniennsle Ha Iloprane rocynapcTBEHHBIX M MYHHUIMIAIBHBIX YCayr Tomckoi
obmact, EnuHOM mopTane rocymapCTBEHHBIX W MYHHUIMINAIBHBIX yciayr (dyHKOWi) Ha
ounmansHOM caiite OpraHoB MECTHOT'O CaMOYIIPABJICHUS, B MECTaX MPEIOCTABICHUS YCIYTH,
dbopmbl  3ampoca  (3as6nenuss) W WHBIE JIOKYMEHTBI, HEOOXOAMMBIC [UIS TOJYYCHUS
MYHUIUTIATBHON YCAYrH (majiee - 3asBKa) JOCTYIHBI Ui KOMHUPOBAHUS W 3alOJHCHUS
3asBUTEISIMU.



3) 3asBuTenp MOXKET NOAATH 3asBKY uepe3 [lopran rocy1apcTBEHHBIX M MyHUIMIIAIBHBIX
ycryr  Tomckoir oOnactu, EmauHbIi rocygapCTBEHHBIM MOPTaJ TOCYAApCTBEHHBIX H
MYHUIUNATBHBIX ~ ycuyr  (dyHKumid), Ha odunHMagbHOM caiite OpraHoB  MeCTHOTO
caMOyIIpaBJIEHHUs, B MeCTax IpeJOCTaBIECHUS YCIyrd, IyTeM 3alojHEeHus (OopMbl 3ampoca
(3as61enus) N (unu) TPUIIOKEHUS U 3aTPY3KH JTOKYMEHTOB, YKa3aHHbIX B ImyHKTe 10 PernmamenTa
(eciu mpebyomces), B SAESKTPOHHOU Popme.

Jlomyctumblie opmathl BIOKEHUH (eciu mpeOyemcs npunodcenue 0oKymeHmos): Word,
pdf.

3asBKa 3aBepSAETCS HIEKTPOHHOI MOJITHCHIO 3asSBUTES .

[Ipu mogave >ME€KTPOHHOM 3asBKHU, OTBEYAIONICH YCIOBUIO KOMIUIEKTHOCTH, 3asIBUTEIIO
BBIJIACTCS DJICKTPOHHAs KBUTAHLMSA, SBISIONIAACS YHMKAJIBHBIM HMJIEHTU()UKATOPOM JaHHOTO
9K3EMIULApa NPOLEAYPHI IPENOCTAaBICHUS YCIIYTH.

4) Ilpuem u peructpanus 3asBKHM, IoJaHHOM dyepe3 Ilopran rocymapcTBEHHBIX H
MYHUITUTIATBHBIX ~ ycayr Tomckoi  oOnactu, EnawHBIA mopTan TOCyIapCTBEHHBIX U
MYHUIUNATBHBIX ~ ycuyr  (dyHkuwmii), odunuanbHbelii  caiit  OpraHa, OCYIIECTBIISIETCS
OTBETCTBEHHBIM crieruanuctoM OpraHa 3a NpueM U perucTpalmio 3asBOK B TeueHue 1 pabodero
JHSL.

OtBeTcTBeHHBIN cneruanuct Oprana 3a TpUeM M PEruCcCTpalyio 3asiBOK B Te€YEHHUE 1-TO
pabouero AHA ¢ MOMEHTA PETHCTPALIMU 3asBKH IEPEIacT €€ OTBETCTBEHHBIM 32 IPEIOCTaBICHHE
MYHHUIMITAJILHON YCIIyTH CHELUAIACTaM.

OtBercTBeHHbIN cnenuanuct OpraHa B TedeHHEe 2-X pabouyuMx JHEH € MOMEHTa
perucTpanyy 3asBKM HAIPABIIAET 3asBUTEIIO YBEAOMIICHHE O IIPUEME U PETHMCTPALMU 3asBKU C
YKa3aHWEM OTBETCTBEHHBIX 3@ MPEJOCTaBICHHE MYHHMIMIIAIBHOM YCIYyrd CIELUAINCTOB
IIOCPEACTBOM DJIEKTPOHHOM IOYTHI, IOYTOBOM CBSI3H, KAHAJIOB CBA3H.

5) 3asgBuTENb MOXET IOJYYUTh CBEIEHHUS O XOJAE MNPEAOCTaBICHHS MYHULUINAIbHOU
YCIYTH, a TAaKKE O pe3yslbTaTe IPENOCTABICHUS MYHHLMIIAIBHOW YCIYyTH B CBOEM JIMYHOM
kabuHere Ha [loprame rocylapCTBEHHBIX W MYHHIMIAIBHBIX yciayr Tomckoi obGiactu 1o
HOMEPY JIEKTPOHHOW KBUTAHIINH.

3asiBUTENIb MOXKET MOJIYYUTh CBEJIEHUS O XOJI€ ITPEIOCTABIECHUS MyHUIIMIIAJIILHON YCIIYTH,
a TaKkXKe O pe3yibTaTe 3aloJIHUB (POpMY 3asBICHUSA Ha OPHUIMAIBHOM CalTe OPraHOB MECTHOI'O
CaMOYIPAaBJIEHUS U OTIPAaBUB €ro Ha aJpec JJIEKTPOHHOM IIOYTHI, YKa3aHHBIA B pasfele
«MyHUIMNIANIBHBIE YCIIYTH» UIIH 110 Tele(OHY OTBETCTBEHHOI'O CTPYKTYPHOI'O MOAPa3eIeHHS.

6) OrtBercTBeHHbI cnenuanucer OpraHa yBEAOMIISIET 3adBUTENS O PpE3yibTare
IIPEIOCTABIICHUSI MYHUIIMIIAJIIBHOW YCIIYI'H IOCPEACTBOM JJIEKTPOHHOM ITOYTHI, TOYTOBOU CBSI3U
WK 10 Tese()OHYy, YKa3aHHOMY B 3arpoce 3asBUTENS B TeUeHUE 2-X pabouyux JHEW ¢ MOMEHTa
IPUHATHS PELIEHHUs O MPEJOCTAaBICHUM MYHHLUIAIBHOW YCIyrn (OTKa3e B INPelOCTaBICHUU
MYHULIMIIAJIBHOW yCIIyTH).

7) PesynpTaT TpemocTaBieHUS MYHHUIIMIAIBHOW YCIYTH MOXET OBITh TMOJY4YeH
3asBUTEJIEM B CBOEM JINYHOM KaOuHeTe Ha [lopTrane rocyapcTBEHHbIX M MyHULIUTIAIBHBIX YCIYT
Tomckolt 0b6sacTi, B MeCcTax MPEAOCTaBICHUS YCIYTH HE MO3Ke 2-X pabo4yux JTHEH ¢ MOMEHTa
NPUHATHS PEUICHHUsS O TMPEIOCTABICHUH MYHHMLMNAIBHOW YCIyrH (OTKase B INPEIOCTaBICHUU
MYHUIUTNIAIBHON YCIIYTH).

23. AamuHucTpaTuBHas npoueaypa «IlpueM m perucrpanus 3asiBjieHus (3asBKH)
3asiBUTEJIS».

a) OcHoBaHMe JUIsl Hadaja aJMUHUCTPATUBHOM HpoOLEAypbl: mocTymieHue B Oprax
3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHbIX B IMyHKTe 10 pernamenTa (nanee — 3asBiIcHUE):

- IIpH JTMYHOM OOpAIICHNUH 3asBUTEIIS,

- B BUJIE IIOYTOBOIO OTIPABJICHMUS,

- (hakCHMUIIBHOM CBS3BIO,

- COOOLIEHUS IO IEKTPOHHOMU MOYTE,

- yepe3 [lopTan rocynapcTBeHHBIX U MYHUIIMIATIBHBIX YCIyr TOMCKO#M 001acTH.

? [Ipy HAMHYHH 3MEKTPOHHOM MOMMICH y (PH3HEECKOT0 JHIA



0) [Ipuem u peructpanus 3asBICHUS (3asBKH) 3asIBUTENS - XOJaTalCTBa, MOJAHHOTO Ha
[Toprane rocynapcTBEHHBIX M MYHUIMNANBbHBIX YCIyr ToMckol 0051acTH, OCYyIIECTBISETCS B
COOTBETCTBUU C IYHKTOM 22 perijiaMeHTa.

B) Cnernmanuctsl OpraHa, OTBETCTBEHHBIC 3a BBITIOJHEHNE aIMUHUCTPATUBHBIX NEUCTBUI
B PaMKaX aJMUHUCTPATUBHOU MPOLIETYPHI:

Cneuuanuct, OTBETCTBEHHBIH 3a JEJIONPOU3BOACTBO OCYHIECTBISET MpPHEM H
perucTpanuio 3asBICHUSA (3asBKH) - XOJaTaiicTBa 3asBUTENS, IEpeady OTBETCTBEHHOMY
ucnonuutento. Ilpu ycmanosenenuu ocHoeanuii 011 omkKaza 6 npueme OOKYMEHMOS,
npedycmompennvix nynkmom 12 nacmosawezo Peznamenma, cneyuanucm e6o3spaujaem
3aaeumeJito nPeocmasieHHbvle OOKYMEHmbl 8 OHb NpUem 0OKYMEHm08.

PykoBoauTens Oprana onpenesnsieT OTBETCTBEHHOI'O UCTIOTHUTES.

r) CoaepkaHue M MPOJOJDKUTEIBHOCTh aIMUHUCTPATUBHBIX NEHCTBHM, alrOpuTM HUX
BBITIOJTHEHUS, KPUTEPUU TPUHATUS pPEIICHUN, TOPSAIOK Tepeqadd u crnocol (ukcanuu
pe3ynbTarta BRIMOIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

Cnenuanuct, OTBETCTBEHHBIM 3a JE€IOMPOU3BOJICTBO, CTABUT BXOJALIMNA HOMEp U
TEKYIIYIO JaTy Ha 3asBJICHUM (3asBKE) 3asBUTENSI U BO3BpAIAE€T BTOPOIl 3K3EMIUISp 3asiBICHUS
(3asBkH) (mpu JUYHOM oOpaimieHun). MakcUMallbHOE BpEeMsl OCYIIECTBJICHHS JaHHOTO
aMMUHHUCTPATUBHOTO JEHCTBUS MPHU JUYHOM OOpalIeHUHM HE JOJDKHO MpeBblaTh 10 MUHYT ¢
MOMEHTa 00paIeHHs.

B teuenue 1 paGodero mHs ¢ MOMEHTA ITpUEMa 3asiBICHUS (3asBKH):

- CIELUAIUCT, OTBETCTBEHHBINA 3a JEJIIONPOU3BOACTBO, 3aHOCUT CBEICHUS O 3asBICHUU
(3as1BKe) 3asiBUTENS B aBTOMaTU3MpoBaHHYIO 0azy nmaHHbIX «/IEJIO» (manee — B/ «/IEJIO»), B
JKYpHaJl peTUCTpallMy BXOJSIIEH KOPPECTIOHICHIIMM U TepeAaeT 3asiBlicHue (3asBKY) 3asBUTEIIS
HavainpHUKY Oprana,

- pykoBoautenb OpraHa OIpeAeNseT OTBETCTBEHHOTO MCIIOJHUTENS - CHEHUAIUCTa,
OTBETCTBEHHOT'O 32 MPEIOCTABICHNE MYHUIIUIIAILHON YCIYTH (KpUTEpUEM MPUHATHUS PELICHUS O
HA3HAYCHUH WCIIOJTHHUTENS SIBISIOTCS JOJDKHOCTHBIE O0sS3aHHOCTH crnenuanuctoB Oprana) u
nepesaeT CIelnaaIucTy, OTBETCTBEHHOMY 3a JIEJIONMPOU3BOACTBO, IK3EMILISP 3asBICHUS (3asBKH)
C IOPYYEHHEM;

- CHEIMAJIUCT, OTBETCTBEHHBIH 3a JEJIONPOU3BOJCTBO, 3aHOCUT CBEIEHUA 00
OTBETCTBEHHOM HCIIOJIHUTENIE B JKypHaje PETUCTpalMyd BXOJAIIEH KOPPECIOHJCHLIUU, B
aBromatuzupoBanHor bJl «JIEJIO» u mepenaer 3asBieHue (3asBKY) 3asABUTEIS C MOPYYCHUEM
HavyanpbHUKa OpraHa CHEUANNCTy, OTBETCTBEHHOMY 3a NPEIOCTaBIIEHWE MYHUIIUINATHLHON
YCIIYTH.

n) Pesymprar aJIMUHUCTPATUBHOW MPOIENYpPHI: MPHUEM W PErHCTpaIUs 3asBICHUS
(3asBKM) 3asBUTENS, OIpENEICHUE OTBETCTBEHHOIO UCIOJHUTENs M Iepeaada 3ampoca
CIELHUATUCTY, OTBETCTBEHHOMY 3a NPEIOCTaBICHHWE MYHULIMMNAIbHOW  yCIAyru, s
paccMOTpeHHs.

€) MakcuManbHasi MPOJODKUTENIFHOCTh AaAMUHUCTPATUBHOM mponenypsl: 1 pabounit
JI€Hb C MOMEHTA MOIa4uy 3asBUTEJIEM 3asBJICHHS Ha MIPEIOCTABIEHNE MYHULIUIIAIbHON YCIyTH.

24. AnmunuctpatuBHas mnpouenypa «PaccMoTpenHme 3asBiaeHusi  (3asiIBKH)
3asiBUTEJIS»:

a) OcHoBaHWeM /i1 Hadaja aTIMUHUCTPATUBHOM MPOLEAYPHl SBISAETCS IOJyYCHUE
3apErUCTPUPOBAHHOTO 3asIBJICHUS (3asBKH) U JJOKYMEHTOB, MPECTABIEHHBIX B COOTBETCTBUHU C
nyHkToM 10 Hacrosuiero Pernamenra.

0) CopepxaHue W TPOAOKUTEIBHOCTh AJIMUHUCTPATUBHBIX JEHCTBHM, alroputM HX
BBITIOJTHEHUS, KPUTEPUU TPUHATUS PEIICHUN, TOPSAIOK Tepeqadd u crnocol (ukcanuu
pe3ynbTarta BBIMOJTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

Crenuanuct, Ha3HayaeMbli Ha4YallbHUKOM YTpaBieHus (qaiee -  CHEIUAIHUCT
VYnpasnenus), B TeueHue 10 paboumx [HEH CO JHS PETHCTPAlUMA 3asBICHHUS (3aSBKH)
paccMaTpuBaeT €ro Ha NOpeaMeT Haiuuuusg (OTCYTCTBHUSI) OCHOBAaHMM il OTKa3za B
MPEIOCTABICHUN MYHULIUTIAIBHOM yCIIYTH, YKa3aHHBIX B MyHKTE 13 HacTosimiero PernamenTa.



B) PesyapTaT aaMUHHUCTPATUBHOW NPOLEAYpPHI: COOTBETCTBUE MPEACTABICHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHHUSM.

1) MakcumanbHasi TPOJOKUTEIFHOCTh aJIMUHUCTPATUBHON mpouenypsl: 10 paboumx
THEHN.

25. AaMuHHCTpaTUBHAas  mnpoueaypa: «®@®opMUpoBaHHEe ¥  HaNpaBJieHUE
MEKBEOMCTBEHHbIX 3allpOCOB B  OpPraHnl  (OpraHu3anyu), y4acTBYIOIHEe B
NMPeI0CTABJICHNH MYHUIMNAJBHBIX YCJIYI»:

a) OcHoBaHusg I  Hayaja  AAMHHHCTPATUBHOM  MpOIENyphbl:  MOJyuyeHHUE
3apEeTUCTPUPOBAHHOTO 3asIBJICHUS (3asBKM) O MPEAOCTABICHUM MYHULMNAIBHOW YCIYTH MNpH
OTCYTCTBHM OCHOBAHUU I OTKa3a B MPEIOCTABICHUN MYHHUIMIAIBLHON YCIYTH, YKa3aHHBIX B
nyHkre 13 Hacrosimiero Pernamenra

Cnernuanuct, Ha3HA4YaeMbli HadaJlbHUKOM YTpaBieHUs (Jajee -  CIEIUaTUCT
VYrpaBieHus), B TeUEeHHE 4YEThIpeX pabdouyux JMJHEW CO JHA PErucTpaluu 3asiBICHUS
paccMmaTpuBaeT ero Ha ImpeaMeT HEOOXOAMMOCTH HaIlpaBJICHUs] MEXBEIOMCTBEHHOTO 3ampoca B
opraHsbl (OpraHu3aium), y4aCTBYIOLIUE B IPEAOCTABICHUY MYHULIUTIAIbHBIX YCIIYT.

B cnywyae Hanmuums HEOOXOJMMOCTH HAamNpaBlIEeHUS MEKBEJOMCTBEHHOI'O 3ampoca B
Oprasbl (OpraHU3aIiM), YIaCTBYIOIIUE B MPEJOCTABICHUN MYHHUIIMITATLHBIX YCIIYT, B TeueHue 1
(Onmnoro) paboyero AHS CHIEUATUCT Y TIPaBICHUS HAIIPABIISAET 3aIIpocC.

0) CocraB MOKYMEHTOB W HH(OpPMAIMH, KOTOPHIE HAXOIATCS B PACMOPSHKEHUU HMHBIX
OpraHOB M OpraHu3aluid, W KOTopble HeoOXxoaumbl Oprany s MpeIoCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH.

B) HamMenoBaHue opraHoB u OpraHu3aliii, B KOTOpbI€ HAampaBsSeTCs 3arpoc:
VYnpasnenne OenepabHON perucTpaiMoHHOMN cirykO0bI o ToMcKkoit o6macTu.

r) Ceegenust o cneuuanucre OpraHa, OTBETCTBEHHOM 3a HampaBlieHUE 3alpoca U
00paboOTKy MOCTYMUBIIUX OTBETOB: HAYaIbHUK YTPABICHUS HMYIIECTBEHHBIX M 3EMEIbHBIX
OTHONIIEHUU AIMUHHUCTPALIMKU TOPOACKOr0 okpyra CTpeKeBOr, 3aMECTUTEb.

k) Cpok HampaBlIeHUs 3aMpoca: B TEUEHHUE OJJHOTO pabovero JH.

Cpox 0XuIaHus OTBETA B TEUCHUE S5 paboUMX JHEH C MOMEHTA PErUCTPAIIHH.

3) [lopsimok momyueHust 0TBETa Ha 3ampoc, ero 00paboTKH U (PUKCAIIMK: OTBET Ha 3a1poc
B OpraHbl, B PacCHOpSIKEHUH KOTOPBIX HAXOMAATCS CBEICHUS W/WIM JOKYMEHTHI CHEIHAJIUCT
MOJIy4aeT B DJEKTPOHHOM BHJAE (CKaH-KOMMsS) C TMPUIOKEHHUEM OpUTMHAajla, OpPUTHHAI
MOCPEACTBOM KYpbEepPCKOM JTOCTaBKHU.

3ampoc 1o ¢opme COrTacHO MPUIOKESHHUIO TOCTAHOBICHHUS AJIMUHUCTPAIIMHA TOPOJACKOTO
okpyra CtpexeBoir ot 16.01.2012 Nel8 «OO6 yrBepxkaenun Ilopsaka MexXBEeTOMCTBEHHOTO
WH(OPMALIMOHHOTO B3aWMOJCUCTBUS TPU MPEAOCTABICHUM MYHUIUNATBHBIX yCAYT U
OCYIIECTBJICHUU MYHUIIMIIANBHBIX (PYHKINN HA TEPPUTOPUU FOPOJICKOTr0o okpyra CTpexxeBom».

e) Pe3ynbTaT aAMMHUCTPATUBHON MPOLEAYPHI: MOTYyUY€HHE OTBETA HA 3alpOC JOKYMEHTOB
U CBEJICHUU.

3) MakcumanpHasi MPOJOKUTENIHOCTh aJMHUHHUCTPATUBHON TpoLeaypbl: 5 paboumx
THEHN.

26. AaMuHucTpaTuBHas mnpouenypa: «lIpuHsiTHe pelleHHss O pe3yabTaTe
NpeaoCcTaBIeHUs] MyYHUIIUNIAJBHOM YCIyTH».

a) OcHOBaHUEM AJi aAMUHUCTPATUBHOMN MPOLIEAYpPHI SIBISETCS MOJATOTOBICHHBIN MaKeT
JOKYMEHTOB JJIsl TPEJOCTaBICHUS MYHUIMIAIBHONW YCIYIM M I[OJyYEHHBIM OTBET Ha
MEKBEJOMCTBEHHBIN 3aMpoc.

0) Ilo pesympTaTam pacCMOTpPEHHS 3asBICHUS (3aABKH) CIEIHUAIUCT YTIPABICHU
0oOpMIISIET TIPOEKT PEIICHHsS O MPEKPAIEHUH MPaBa MOCTOSHHOTO (0ECCPOYHOTO) MOJIL30BAHUS
3eMEeJbHBIM YYacTKOM MWJIM IIpaBa TOKM3HEHHOTO HACJIEIyeMOro BIAJCHHS 3eMEIbHBIM
y4acTKOM Ha OCHOBAaHMU 3asBICHHS 00 OTKaze OT MpaBa M B MOPSAKE JAEIONPOU3BOJCTBA
AJIMUHUCTpALIHU TOPOACKOT0 okpyra CTpeXKeBOM Ha COrIaCOBaHME.

B cnyuae orcyrcTBUsS 3amMedaHHMil B MOPSJIKE JEIOMPOU3BOJICTBA HAMPABISIET MPOEKT
pelieHuss O TPEKpalleHUH TMpaBa IMOCTOSHHOTO (OECCPOYHOTO) IOIB30BAHMS 3EMETBHBIM



Y4aCTKOM WJIM TIIpaBa TMMOXU3HCHHOI'O0 HACICAYCMOI'o BJIaACHUA 3CMCJIbHBIM YYaCTKOM Ha
noanucanue Mapy ropozackoro okpyra CTpexeBoi.

B) B Teuenme 1 paGouero mHg co AHS ToAMUCaHUS MbPpPOM TOpPOACKOTO OKpyTra
CHELUATUCT YTPABJICHUS J€JaMU B IOPSJIKE JIEIONPOM3BOJCTBA HAMPABISAET YTBEPKICHHOE
pelieHre O TPEeKpalleHHH TpaBa MOCTOSHHOrO (0ecCpoYHOro) MONB30BAHUS 3EMENbHBIM
YY4aCTKOM HWJIM TIpaBa IOKW3HEHHOTO HACIEAYyEeMOro BIIAJICHUS 3E€MEJbHBIM Yy4aCTKOM
OTBCTCTBCHHOMY CIICHIUAIIUCTY YHpaBHGHH}I.

r) Pesynprar aiMUHHCTPATUBHON TTPOIICAYPHI:

- pemieHue O TNpPeKpalleHuH I[paBa Ha 3eMeNbHbIM ydacTok - [locTaHoBienue
AJIMUHUCTpALIMM TOPOACKOro okpyra CTpekeBoll O NpeKpalleHWH IpaBa Ha 3€MEJIbHBII
Y4aCTOK.

n) MakcumanbHasi TPOJOJDKUTEILHOCTh aIMUHUCTPATUBHON mporeaypel: 14 pabounx
THEH.

27. AaMuHHMcTpaTUBHAas npouenypa: «Bbigaua pe3yiabTaTra mnpeaocTaBJIeHUs
MYHUIIUNIAJIBHOH YCIYTH».

Beimaua  3agBuTento  pe3ynbTaTa  OPENOCTaBICHUS  MYHHLIMNAIBHOW  YCIYTH,
HNOATBEPXKIAIONIET0  (aKT MPEAOCTaBICHHUS MYHUIMIIAIBHOM  yCIYTH, OCYLIECTBISETCS
CIIELUAJIMCTOM, OTBETCTBEHHBIM 3a IPEAOCTABICHHE MYHHULIMNAIBHOW YCIYTH, B TEUEHHUE ISATH
pabouux THEH co AHS MPUHATHUS TAKOTO aKTa.

B cnyuae HEBO3MOXHOCTH BpYYEHHUs pe3yJbTara MYHUIMNAIBHOW YCIYyTH JIMYHO
3asIBUTEII0, aKT O MIEPEBOJIE 3€MEIIb WM 3eMENIbHBIX YYaCTKOB JIMOO akT 00 OTKa3e B MEPEBOJIC
3eMellb WJIM 3€MENbHBIX YYAaCTKOB HAIpPaBISETCA B aApec 3asBUTENS MOYTOM, B TOM YHCIIE
ANEKTPOHHOM.

MakcumanbHast TpOI0JDKATEILHOCTh aIMUHUCTPATUBHOM MPOIEAYPHI: 5 pabodynx THEH.

4. ®opMbl KOHTPOJIS 32 HCIIOJTHEHUEM perjiaMeHTa

28. Tlopsimok OCYIIECTBIEHUS TEKYIIETO KOHTPOJISI 32 COOJIOJCHHEM W HMCIOJHEHHEM
OTBETCTBEHHbIMHU crienuanucraMu OpraHa TOJIOKEHUN perjiaMeHTa U HMHBIX HOPMATHBHBIX
npaBoOBBIX aKTOB Poccuiickoit @enepamyu 1 ToMckoi 007acTH, yCTaHABIUBAIOIIMX TPEOOBAHUS
K MPEOCTaBICHUI0O MYHUIMMAIBHBIX YCIYT, a TaKXKE MPUHSATUEM PEHICHUH OTBETCTBEHHBIMU
JULAMH.

Texkymuil KOHTpPOJIb HCIOJHEHMS pEerNIaMEHTa OCYLIECTBIAETCS M3pOM TopoIcKoro
OKpyra, 3aMeCTUTENIIM Mbpa TOpOACKOTrO OKpYyra, KypUPYOIIEro BOMPOCHI MPEIOCTaBICHUS
MYHUIUIIATBHBIX YCIIYT, HAYaJbHUKOM Y TIPaBIICHUS.

Texyiuit KOHTPOJIb 32 COOTIOICHUEM U UCTIOJTHEHUEM OTBETCTBEHHBIMHU CIIELUATNCTaMU
OpraHa HCIIOJIHUTEIHHONW BIACTH OOJIACTH, OPTaHU3AIMH TOJIOKECHUM perjaMeHTa W HWHBIX
HOPMATHBHBIX  TPaBOBbIX akTOB Poccuiickoii  ®Denepanmun u  Tomckoir  obiacrtu,
YCTaHABIMBAIOMIUX TPeOOBAaHHUS K TMPEIOCTABICHUI0O MYHUIIMIAIBHBIX YCIYT, a TaKke
MPUHATUEM PEIICHUI OTBETCTBEHHBIMH JIMIIAMH MTPOBOJUTCS IYyTEM: ONEPATUBHOIO BBISICHEHUS
XO0/la BBINOJIHEHUSI AJMUHUCTPATUBHBIX NPOLEAYp, HANOMHHAHUH O CBOEBPEMEHHOM
BBIMOJTHEHUH aJIMUHHUCTPATUBHBIX JEHCTBHM, UCTPEOOBAHUS OT OTBETCTBEHHBIX HCIIOJHUTENEH
00BSICHEHUI IPUYMH 3a1€P>KKU OCYIIECTBICHHS a]MUHUCTPATUBHBIX JICHCTBUH.

[lepnoaMYHOCTE OCYHIECTBIEHUS TEKYLIErO0 KOHTPOJISA: YCTAHABIMBAECTCS HAYAIBHHUKOM
YnpasneHus.

29. Tlopsiok U MEepUOIUYHOCTh OCYIIECTBICHUS MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI ¥ KAYeCTBA MPEIOCTABICHUS MYHULIUTIAIbHBIX YCITYT.

KonTposb 3a mNOMHOTOM W KauyeCTBOM MPEIOCTABICHUS MYHULIMNAIBHONH YCIYyTH
BKIIIOUaeT B ceOsl TPOBEIEHUE TMPOBEPOK, BBISABICHHE W YCTPAHCHHWE HAPYIICHUH MpaB
3asBUTENEH, paCCMOTPEHUE Kajlo0, MPUHITHE PEIIeHUH U MOATOTOBKY OTBETOB Ha oOpalleHus
3asiBUTEIIEH, coZiepKaHue Kano0bl Ha nelicTBue (Oe3nelicTBre) crienuanuctoB OpraHa.

dopmMaMy KOHTPOJIS 32 MOJHOTOM M KayeCTBOM MPENOCTABICHUS MYHHIUIIAIBHOU
YCIIYTH SIBJISIFOTCSL:



- PaCCMOTPEHHE OTYETOB M CIIPABOK O MPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH;

- paccMmoTpeHue kajno0 Ha AelcTBus (Oe3MeWCTBHE) W PEIICHHs] CHEIUaIuCTOB
(TOJKHOCTHBIX JIUI), OCYIIECTBIsIEMbIC (MPUHATHIC) B XOJE MPEIOCTABICHUS MYHUIIUTIATBHON
yclyru;

- TPOBEACHHE IUJIAHOBBIX H BHEIUIAHOBBIX TMPOBEPOK TOJTHOTHI M  KavecTBa
MPEIOCTABICHUSI MYHULIUIIaJIbHON YCITYTH.

KoHTponp 3a MONHOTOW M KauyeCTBOM TPEJOCTABICHUS MYHHUIIMITAIBLHOW YCIYyTH
OCyIIeCTBIIsIeTCST MdPpOM TOpOACKOr0 OKpyra, 3aMecTHTENsIMH Mbspa TOpOACKOrO0 OKpyra,
KYPHUPYIOIIETO BOIMPOCHI MPEIOCTABICHUS MYHUIIUITATLHBIX YCIYT, HAYAIBHUKOM Y TIPAaBIICHUS.

[IpoBepku MOryT OBITH IUIAHOBBIMH (OCYILIECTBISTHCS HAa OCHOBAHHM IUIAHOB PabOTHI
Oprana) u BHeIUIaHOBBIMH. [Ipu poBepKe MOTYT paccCMaTpPHUBATHCSI BCE BOTPOCHI, CBSI3aHHBIC C
MPEIOCTaBIIEHUEM MYHUIIUINAIBHOW yCIyrd (KOMIUIEKCHBIE TPOBEPKH), WIH OTAEIbHBIC
BOMPOCHI (TemMaTtudeckue mpoBepku). [IpoBepka Takke MOMKET MPOBOIUTHCS MO KOHKPETHOMY
0OpaleHuIo 3asBUTEIIS.

[IpoBepkr TMONHOTBI W  KAauecTBAa MPEIOCTABICHUS  MYHHIIMITATLHOW  YCIYTH
OCYIIECTBIISIIOTC HAa OCHOBAaHMU TIOCTAHOBICHHUS AJMUHHUCTPALMUd TOPOJCKOTO OKpyra
CrpexeBoir ot 17.08.2011 Ne546 «O6 yrBepxknenun Ilopsiaka TpoOBEAEHUS OLIEHKU
COOTBETCTBUSl KadecTBa (DaKTHMUECKU NPEJOCTABISEMBbIX MYHUIUMNAIBHBIMU YUPEXKICHUIMU
MYHHIIMITATFHBIX YCIYT YTBEPKACHHBIM CTaHIapTaM Jjisi 00eCIIeUeHUs MOBLIIICHUS KayecTBa U
JOCTYMHOCTH MYHUIIUTIATBHBIX YCIYT Ha TEPPUTOPUH rOpoacKoro okpyra CTpexeBoi.

[TnaHOBBIE TPOBEPKHU MPOBOJISATCS HE PEXKE OJHOTO pasa B I'oJl, BHEIJIAHOBBIE — B ClTydae
MOCTYIIJICHUS KaJI00 Ha JeicTBUs (0€3eiCTBIEC) M PEIICHHS TOJDKHOCTHBIX JIHI] CIICIIHAIICTOB
(TOJKHOCTHBIX JIUI), OCYIIECTBIsIEMbIC (MPUHATHIC) B XOJ€ MPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH.

Pesynbpratel TpoBepKHM OQOPMIISIFOTCS B BHJE aKTa O MPOBEACHUU KOHTPOJIHHOTO
MEPONPUATHS, TMOIMUCAHHOTO  YIOJHOMOYEHHBIM JIMIIOM, a TaKke pPYKOBOIUTEIEM
UCTIOJTHUTENIC MYHHIIMIAIBHBIX YCIYT, B OTHOIICHHH KOTOPBIX MPOBOJIWIIACH KOHTPOJIbHAS
npoBepka. [lo pesynbraTam OPOBEpPOK B Ciydae BBISBICHHS HApYyIICHUH TpaB 3asiBUTENEH
OCYIIECTBIISICTCS TMPUBJICUYCHWE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

[To pe3ynpTaTam pacCMOTPEHHS OTYETOB M CIIPABOK O MPEIOCTABICHUN MYHHIIHITAEHOM
YCIIYTH, a TakKKe *Kajno0 Ha JercTBus (0e31eCTBUE) CINENHAIUCTOB (JIOKHOCTHBIX JIMII) TIPH
MPEIOCTaBICHUN MYHUIIMIATBLHOW YCIIYTH, TPH BBISBICHWW HAPYIICHHH BWHOBHBIE JIHIIA
IPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENIBCTBOM Poccuiickoi
®denepanuu.

Cneunamuctel Oprana (B TOM 4ucie JOJKHOCTHBIE JIMIlA), OTBETCTBEHHBIE 3a
MPEIOCTaBIICHUE MYHUIIMIAIBHON YCIYTH, HECYT IUCHUIUIMHAPHYIO, aIMHUHHCTPATHBHYIO W
MHYIO OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOJareabcTBOM Poccuiickoit denepamuu 3a
COONIOZICHHE CPOKOB U TMOPSAAKA WCIOJHECHUS KaXIO0W aJIMHUHUCTPATUBHON MPOIEHAYPHI,
YKa3aHHOH B HACTOSIIIEM perjaMeHTe.

OTBETCTBEHHOCTH crienanucToB Oprana 3akperisieTcsl B UX JOKHOCTHBIX periiaMeHTax
B COOTBETCTBUU C TPeOOBAHMIMU 3aKOHOAaTENbCTBA Poccuiickori denepanmm.

Crenpanuct, OTBETCTBEHHBIM 3a NpUeM 3amnpocoB 3asButrened (Omnepatop ydyeTHOU
CUCTEMBI), B COOTBETCTBHM CO CBOMM JOJKHOCTHBIM PErjlaMEHTOM HECET OTBETCTBEHHOCTH 3a
Ha/JIeXKAIIME TPUEM M PETHCTPAIUIO 3alpOCOB, CBOCBPEMEHHYIO WX TMepenady HadallbHUKY
Oprana (OTBETCTBEHHBIM UCIIOJTHUTEISIM).

Crenpanuct, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHHIMIIAIBLHOM YCIyTH, B
COOTBETCTBUU CO CBOMM JIOJKHOCTHBIM PErjIaMeHTOM HECET OTBETCTBEHHOCTH 3a COOIOJCHHE
CPOKOB M TIOpSIIKA PACCMOTPEHHUsS 3alpoCOB, MPABWIBHOCTH OQOPMIICHHS U KadeCTBO
MOJTOTOBKU JJOKYMEHTOB.

Havaneuuk Oprana B COOTBETCTBUU CO CBOMM JODKHOCTHBIM PETJIAMEHTOM HECET
OTBETCTBEHHOCTh 3a KauecTBO (MOJHOTY) TMPEAOCTaBICHUS MYHUIUIAIBHOW  YCIyTH,



COOJIOZICHHE CPOKOB, TOPSAKA MPEIOCTABICHUS MYHHIMMAIBLHON YCIYyrd, W TpeOOBaHUU
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

30. TpeGoBaHus K MOPSAKY U POpMaM KOHTPOJIA 32 MPEJOCTaBICHUEM MYHHUIUIAIHLHON
YCIIYTU CO CTOPOHBI (PU3UUECKUX U IOPUIUUECKHX JIUILI.

1) KoHTpoJib 32 pacCMOTPEHHUEM CBOMX 3asBJICHHI MOTYT OCYIICCTBISTH 3asSBUTEIN Ha
OCHOBaHUU ToJTy4eHHOU B Oprane nHdopmauu.

2) I'paxnane, nx OOBEAWHEHHWS W OpPTaHM3AIMH BIpPaBE MOJIyd4aTh HHPOPMAIUIO O
MOpSAKE NPEIOCTABICHUS MYHUIMIAIBHOM YCIYrM, a TakKe HampaBisATh 3aMEYaHus U
MPEAJIOKEHUS IO YIYUIICHUIO KaueCcTBa MPEIOCTaBICHUS MYHUIIUIIATBHBIX YCIIYT.

3) I'paxmane, ux OOBCAMHEHHS W OpPraHU3AIlMU BIPABE HAMPABUTHh OOpaIleHUE C
npoCK0Ol O TPOBEACHUM MPOBEPKU COOIONCHHSI M HCIIOJHEHHUS TMOJIOKEHUW pPEerIaMeHTa,
HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHUIUIAIBHON YCIYyTH, MOJHOTHl M KadyecTBa MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH B
Clly4yae HapylICHUs IIPaB U 3aKOHHBIX MHTEPECOB 3asBUTENEH (TpeacTaBUTeNel 3asBUTENS ) pU
MPEAOCTABICHUN MYHULIUIIAIBHON YCITYTH;

B Teuenme 15 pabGoumx gHEH CO IHS pEruUCTpaluyd OOpameHWd OT TpaxKaaH, HX
O0BeAMHEHUN WM OpraHW3anuii, OOpaTUBIIMMCS JUIAM HAMpaBJsSeTCsl OTBET Ha OOpalleHue,
NoCTynuBIIee B (popMe AJIEKTPOHHOIO JOKYMEHTa, B (hOpMe SJIEKTPOHHOIO JTOKYMEHTa I10
aZpecy SJIEKTPOHHON TOYTHI, YKa3aHHOMY B OOpalleHWd, Wi B NUCHbMEHHOW (opme mo
MIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHUH.

31. JJomxHocTtHOe mwmio OpraHa, YIOJHOMOYEHHOE HAa IMPOBEIECHHWE MOHUTOPHHTA
KayecTBa IMPEAOCTaBICHHUS] MYHHIMIAIBLHOM YCIIyTH: 3aMecTUTeNb Mpapa TOpOICKOTO OKpyra
CrpexeBol, KypUpyIOLIUN JaHHOE HAMpPaBIICHUE, HAYaIbHUK Y IPaBICHUS.

5.  JlocyneOHblii (BHeCyAeOHBbIN) MOPAIOK 00:KaJT0BAHUS PeLICHU U AelcTBHIi
(0e3neiicTBus) Oprana, npeaoCcTaABJSIIONIEr0 MyYHHIIUNIAJIBLHYIO YCJIYTY HA TEPPUTOPUU
ropoackoro okpyra CrpesxeBoi, a Tak:Ke UX JOJKHOCTHBIX JIMII,
MYHHIHMNAJIbHBIX CJIYKAIIMX

32. 3asgBUTETH MOXKET OOPATUTHCS C K000, B TOM YHCIIE B CICAYIOMNUX CITydasx:

1) HapymeHue cpoka pEruCTpallMM 3amnpoca 3asABUTENS O  IIPEIOCTABICHUU
MYHULUIIAIBbHON YCIYTH;

2) HapyLIEHHE CpOKa NPEAOCTaBICHNS MyHUIIUTIIAILHOM YCIIYTH;

3) TpeboBaHuMe Yy 3asBUTENS JIOKYMEHTOB, HE THPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickont denepanuu, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMu TOMCKOH
o0nacTy, MYyHHMIMNAIbHBIMM TPABOBBIMU aKTaMH Tropojckoro okpyra CrpexeBod ais
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH IIpaBOBbIMM akTamMu Poccuiickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktaMu ToMmckoil 00y1acTH, MYHULMUIAJIBHBIMU MPABOBBIMU aKTaMHU TOPOJCKOIO OKpyra
CrpexeBoit A1 IPEeI0CTaBIEHUS MyHULIUIIAIbHON YCIYTH, Y 3asBUTEI;

5) oTka3 B MpEeAOCTaBICHUM MYHHUIMIAIBHON YCIYrH, €CIM OCHOBaHHSA OTKaza He
NPEIYCMOTPEHBI (elepaibHBIMH 3aKOHAMU M TPUHATHIMH B COOTBETCTBHM C HUMH HMHBIMU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannv, HOPMATUBHBIMU IPABOBBIMHU
aktaMi TOMCKOH 00NacTH, MYHMLMIAIbHBIMA MPAaBOBBIMU aKTaMH TOPOJCKOTO OKpyra
CtpexeBoi;

6) 3aTpeboBaHKe C 3asABUTENS MPHU MPEIOCTABICHUN MYHHUIIMIIATBHON YCIyTH IJIaThl, HE
MPEIyCMOTPEHHOM  HOPMAaTHMBHBIMU  TpaBOBbIMM  akTamu  Poccuiickonn ~ Denepanuu,
HOPMAaTUBHBIMH TIPABOBBIMH aKTaMU HOPMATHBHBIMHU TMPABOBBIMU akTaMu TOMCKOHW oOnacTu,
MYHULUIIAJBbHBIMU IPABOBBIMH AKTaMHU TOPOJICKOro okpyra CTpexeBoil;

7) oTKa3 oOprasa, MpeAOCTaBISIIOIIET0 MYHHLMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMLA
OpraHa, IpeJoCTaBIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTy, B UCIIPABICHUH JOMYIIEHHBIX OIEYaTOK



U OMMOOK B BBIIAHHBIX B PE3YNbTaTe MPEIOCTABICHUS MYHUIUIAIBHON YCIYTH JOKYMEHTax
a100 HapyllIeHHWEe YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPABICHUM.

33. OO6mue TpeOoBaHUs K MOPSAKY MOAAYU U PACCMOTPEHHUS KAJIOOBI:

1). XKanoba nmomaercs B MUChbMEHHON PopMe Ha OyMaKHOM HOCHUTENE, B DJICKTPOHHOMN
¢dopme B opraH, MpeaoCTaBISIONINI MyHUIUIIAIbHYIO ycayry. JKanoObl Ha perieHus, IpuHsAThIC
PYKOBOJUTENIEM OpraHa, MpPeIOCTaBISAIONIET0 MYHUIUNAIbHYIO YCIYry, IOAAl0TCs B
BBILIECTOSIIIUN opraH (MpU ero HaJM4YuU) JUOO B Cllydyae €ro OTCYTCTBHS pacCMaTpHBAIOTCA
HENOCPEJICTBEHHO PYKOBOJIUTEIEM OpraHa, MPeI0CTaBIISIONIEr0o MyHUIIUIAIBHYIO YCIYTY.

2). XKanoba moxer ObITH HampaBlieHa IO MOYTE, C MCIOJIb30BaHUEM HH(POPMALUOHHO-
TEeJICKOMMYHUKAIIMOHHOW ceTu "WHuTepHeT", oduimansHOro caita OpPraHoB MECTHOTO
CaMOYTIpaBJICHUs,  MPEIOCTABIAIONIET0  MYHHIMIAIBHYIO  YCIYTy, €IHHOTO  IopTaia
rOCyIapCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT, JIN0O PErMOHAIILHOTO TIOpTalia TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCITYT, & TAKXKE MOXKET OBITh MIPUHSATA NP JINIYHOM IIPHEME 3asIBUTEIIS.

3). XKanoba qomKHa coepxKaTh:

a) HAMMEHOBAHUE OPraHa, MPEJOCTABIIAIONIETO MYHUIUIIAIBHYIO YCIIYTY, TOJKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIEI0 MYHUIMNAIbHYIO YCIyry, Ju00 MYHUIHUIMAIBHOTO
CITy’KaIllero, pelieHus u NehHCcTBUs (0e31elCTBIE) KOTOPHIX 00KATYIOTCS;

0) damunmio, UM, OTYECTBO (ITOCIIEIHEE - IPU HAJTUYHH), CBEICHHS O MECTE JKUTEIbCTBA
3asgBUTENS - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHHE, CBEICHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJMYMHU) U MOYTOBBINA ajipec, Mo KOTOPHIM J0JKEH OBITh HalpaBjeH
OTBET 3asIBUTEIIIO;

B) cBeleHUs 00 OO0XKaTyeMbIX peIIeHUsX U JAelcTBUSX (Oe3MeiCTBUM) oOpraHa,
IPEIOCTABIISAIONIETO MYHUIIUTIATIEHYIO yCIIyTY, JOJKHOCTHOTO auna oprasa,
IPEOCTABIISAIONIET0 MyHULIUNAIBHYIO YCIYTY, JINO0 MYHUIUIIAIBLHOTO CITYKaIlero;

) JI0BOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENb HE COIJIACEH C PEIIeHHEM M JACHCTBHEM
(Oe3meiicTBUEM) OpraHa, MPeIOCTABISIONIEr0 MYHHIMIIAIbHYIO YCIYTY, JOKHOCTHOTO JIMIIA
opraHa, MpPeJOCTaBISIOIET0 MYHUIMIAIBHYIO YCIYTy, JIMOO MYHHUIMIIAIBLHOTO CIYXKAILEro.
3asBUTENIEM MOTYT OBITh NPEICTABICHBI JOKYMEHTHI (IIPU HATUYHH), TTOATBEPKIAIONINE TOBOIbI
3asgBUTENS, INOO UX KOTHUU.

4). Xanoba, moctynuBmIass B OpraH, MNPEAOCTABISAIOIIMNA MYHHLHMIAIBHYIO YCIYTY,
MNOJJICKUT  PACCMOTPEHHMIO  JODKHOCTHBIM — JIMIIOM, HAJENIEHHBIM MOJHOMOYMSIMH  TIO
paccMOTpeHHIO kKajlod, B TEUCHUE MATHAALUATH padO4YMX THEH CO JIHS ee pEerucTpamnuu, a B
clydyae oOO0)KajJoBaHHMsS OTKa3za oOpraHa, TMPEeAOCTaBISIIONIET0 MYHULUNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBIIAIONIET0 MYHULUMNAIBHYIO YCIYry, B IIpUEMe
JIOKYMEHTOB y 3asIBUTEJIS JINOO B HCIPABICHUH JIOMYIICHHBIX OMEYaTOK U OMIMOOK MM B Cllydae
00’KaJIOBaHUsl HAPYIICHUs YCTAHOBJICHHOTO CPOKAa TAaKUX HCIPABICHUH - B TEUCHHUE IISTU
pabounx JHEH co IHA ee perucTpauu.

5). Ilo pe3ynbraTam pacCMOTPEHHS KaJIOObI OpraH, MPEeI0CTABIAIONNI MyHUIIUTIATbHYIO
yCIIyTy, IPUHUMAET OJHO U3 CIEIYIOIINUX PEUICHH:

a) YIOBJIETBOpSET >Kano0y, B TOM 4Hcie B (oOpME OTMEHBI NPHUHATOIO pELICHUS,
MCIIPABIICHUS JOMYIIEHHBIX OpPraHOM, MPEI0CTABIIAIONINM MYHUIIUIAIBHYIO YCIYTY, ONEYaToOK U
OMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHHUS MYHULIUNAIBHOW YCIYTM JOKYMEHTax,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMU IIpaBoBbIMM akTamMu Pocculickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aKTaMyd HOPMAaTUBHBIMU MPABOBBIMU aKTaMU TOMCKOM 00JaCcTH, MyHUIIUTIATbHBIMU NTPABOBBIMU
aKTaMH ropoJcKoro okpyra CTpexeBoi;

0) OTKa3bIBACT B yJIOBJICTBOPCHUH YKAIOOBI.

7). He mno3nHee nHA, CIEAYIOUIETO 3a JHEM MPUHATHS pPELICHUs, 3asBUTEIIO0 B
NUCbMEHHOW (opMe U MO JKEJTaHWIO 3asBUTENS B JJIGKTPOHHOW (opMe HampaBisercs
MOTHBUPOBAHHBIN OTBET O pe3yIbTaTaXx PacCCMOTPEHHS KalOOBI.

8). B ciyuae ycraHoBiIeHHMS B XOJ€ WM IO pe3yJbTaTaM pPacCMOTPEHUS KaloObl
NPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIIEHHUS WM MPECTYIUICHUS JOHKHOCTHOE



JIMIO, HAJCJICHHOE TOJHOMOYHSIMHU TI0 PAaCCMOTPEHHIO Kajlo0 B COOTBETCTBUH C ITYHKTOM 28
HACTOSIIIET0 aJMUHUCTPATHBHOIO pPETrJaMEHTa, HE3aMEIIMTENbHO HAIpaBIsET HWMEIOLINECs
MaTepualibl B OpraHbl IPOKYPATyPBHI.

9). IlonoxxeHHs1 HACTOAIIETO pa3zeNa aIMHHUCTPATHBHOIO PEriiaMeHTa IPEIOCTaBICHHS
MYHHUIATAIBHON YCIYTH, YCTAaHABIMBAIOIINE TMOPSJIOK PACCMOTPEHHS Kalo0 Ha HapyIICHHS
IpaB TpaXOaH H OpraHW3alUi [pPH TNPEIOCTABICHUM MYHUIHMIIAIBHBIX  yCIyr, He
pactpoCTpaHsIOTCS HAa OTHOLICHUs, peryaupyemble DenepanbHbiM 3akoHOM oT 02.05.2006 Ne
59-03 «O nopsiake paccMOTpeHus oOpaieHnii rpakaan Poccutickoit denepamum.
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IIpunoxenue 1

K AJIMUHHCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIICHHSI MyHHUIIUTIATHHON YCITyTH
«[IpunsTHE pemeHus 0 IPeKpaIICHUH MpaBa
MTOCTOSTHHOTO (6€CCPOTHOT0) TIOJTE30BAHMS
3eMEeIbHBIM yYaCTKOM WIJIH IIPaBa
MO’KU3HEHHOTO HACIIeyeMOTO BIIaJICHUS
3€MCJIbHBIM YYaCTKOM Ha OCHOBAaHUU
3asBIICHUsI 00 OTKa3e OT MpaBay

Mbpy ropoackoro okpyra CTpexxeBoi
B.M. Xapaxopuny

3agBHUTE/D:

[0na ¢usuueckozo nuya - @. H. 0., 6uod, cepus u nomep

00KyMeHma, yoocmogepaouezo Tu4HOCmb;

ona HII, FOJI - éuo ookymenma, OI' PH,

oama 20cyoapcmeeHnol pezucmpayuu]
IMpeacraBuTeb 3asiBUTEJIS:

[@. H. 0., 6uo, cepua u nomep 0okymenma, yoocmosgepsaiouiezo 1uHHOCHb)
3asiBIIeHUE

[Ipomy mnpekpatuTh HpaBo OecCpPOUHOro (IIOCTOSIHHOTO) TIOJI30BAHMS 3€METbHBIM
Y4aCTKOM MJIM [PaBO IIOXKMU3HEHHOI'O HACIEAyEeMOIO0 BJIAJEHUS 3E€MEIbHBIM Y4YacTKOM,
PACIIOJIOKEHHBIM 10 aJpecy:

aomaabro KB.M, C KaJaCTPOBbIM HOMCPOM ,

MPEeA0CTaBICHHBIM 115 (LIeJIEBOE HA3HAYEHUE)

B CBA3U C

[Ipunoxenue:
(ITepeuncanTh JOKYMEHTHI)

Haw coenacue  Ha o0Opabomky nepcoHanbHuix OanHbix 6 Opeane 6 yenix u obveme,
HeoOX00UMbIX 0/ NPe00CMABIeHUsE MYHUYUNATbHOU YCLyeU

(noonucw 3aseumers)

« » 20 .

(moamuch 3asBUTETIS)

[Iposepuin(a):



IIpunoxenue 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEIOCTABIICHHSI MyHHUIIUTIATHHON YCITyTH
«[IpunsTHE pemeHus 0 IPeKpaIICHUH MpaBa
MOCTOSTHHOTO (0€CCPOYHOT0) MOJIb30BaAHUS
3eMENbHBIM YYaCTKOM WIIH TpaBa
MO’KU3HEHHOTO HACIIeyeMOTO BIIaJICHUS
3€MCJIbHBIM YYaCTKOM Ha OCHOBAaHUU
3asBIICHUsI 00 OTKa3e OT MpaBay

BJIOK-CXEMA TTIOCJIEJJOBATEJIbHOCTH JIEUCTBUIA
MPY NMPEIOCTABICHUU MYHUIIMTIAIBHON YCIYTH
«[TpunsaTHE pemeHus 0 NPeKpaLIeHUH IpaBa MOCTOSHHOTO (0€CCPOYHOT0) MOIb30BAHUS
3€MCJIbHBIM YYaCTKOM MJIH ITpaBa MOKMU3HCHHOT'O HACIEAYCMOI'0 BJIIaJACHHA 3€EMCEJIIbHBIM
Y4aCTKOM Ha OCHOBAaHUU 3adABJICHU 06 OTKa3C OT IIpaBa»

‘ [Tpuem u peructpanys 3assiaeHus (3asasku) (1 pabounii geHb) ‘

OTKa3 B MIPUHITHH JOKYMEHTOB U BO3BpAT IaKkeTa
JIOKYMCHTOB
(1 pabouwuii neHb)

PaccMoTtpenue 3asiBieHus (3asIBKH)
(10 paboumx nmHE)

v

dopMupoBaHNE U HAPABICHUE MEXKBEIOMCTBEHHBIX 3aIlIPOCOB B OPTaHbI (OpraHU3aIlNN ),
YYaCTBYIOIIHUE B IPEIOCTABICHUN MYHUITUIAIBLHBIX YCITYT:
(5 paboumnx mHEH)

v

IpuHsATHE pPEIICHUs O MPEKPAIICHUH MTPaBa Ha 3eMelTbHbBIN yuacToK - [locTaHOBIECHHE ATMUHUCTPAITUH
ropojickoro okpyra CTpexeBoii 0 IpeKpanieHuH MpaBa Ha 3eMeJIbHBINH Y4aCTOK.

(14 paboumx mHeH)

Otka3 B mpenocTaBieHnn MY
(TIpy OTCYTCTBHH 3alPalIMBAEMbIX JOKYMEHTOB B
pamMKax MEXBEJIOMCTBEHHOT'O B3aUMOJICHCTBUS)

v

Briaua pe3ynbTata npeoCTaBICHUS] MyHUIUATBHOW YCIyTH
(TTocTanoBIeHHEe AMHHUCTpPAIIMU TOPOACKOr0 okpyra CTpeXeBOi O MpeKpaIlieHHH MpaBa Ha 3eMeNTbHbIH
Y9aCTOK)
(5 pabouux nHEi)
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	Ответственность специалистов Органа закрепляется в их должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Начальник Органа в соответствии со своим должностным регламентом несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	31. Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа Стрежевой, курирующий данное направление, начальник Управления.
	32. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами нормативными правовыми актами Томской области, муниципальными правовыми акт...
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	33. Общие требования к порядку подачи и рассмотрения жалобы:
	1). Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при ...
	2). Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети "Интернет", официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных ...
	3). Жалоба должна содержать:
	а) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	б) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	в) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4). Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа орган...
	5). По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	а) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	б) отказывает в удовлетворении жалобы.
	7). Не позднее дня, следующего за днем принятия решения, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	8). В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 28 настоящего админист...
	9). Положения настоящего раздела административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отноше...


