lMocTaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 07.02.2013 Ne 109
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOIO pernaMmeHTa npeaoctaBneHus
MyHMUMNanbHON ycnyru «lepeBoq 3emernb Unn 3eMenbHbIX Y4acTKOB B COCTaBE TakuX
3eMerb M3 O4HOM KaTeropun B Apyryto»» (B pegakumm ot 24.05.2016 Ne443)

B cootBetctBUM Cc PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-3 «O6
opraHusauun npefocTaBfeHus TOCYAapCTBEHHbIX W MYHUMUMNANbHbLIX — YCAyry,
MocTtaHoBneHuem lNpaButenbctBa Poccuimnckon ®egepaumm ot 16.05.2011 Ne 373 «O
paspaboTke U1 yTBEpPXAEeHWUU aOMWHUCTPATUBHBLIX  PEerfnamMeHTOB  MCMOMHEHWUS
roCy4apCTBEHHbIX (PYHKUMA M agMUHUCTPATMBHbBIX PErfnamMeHToB NpeaocTaBneHns
rocy4apCTBEHHbIX YCIyr», Ha OCHOBaHWUW pacnopsikeHns AOMUHUCTPaLMWN FOPOACKOro
okpyra CtpexeBon ot 16.02.2012 Ne 36 «O6 yTBepxaeHun nopsgka paspaboTkm u
yTBEPXAEHUS aAMWHUCTPATUBHBIX pPerfameHToB MpedoCcTaBneHnss MyHUUUnanbHbIX
ycnyr B ropogckom okpyre CtpexeBon»

MOCTAHOBIAIO:

1. YTBEpauTb AOMWHUCTPATUBHBIN pernameHT npegocTaBneHns
MyHuUMnanbHon ycnyrn «lepeBo 3emerb Unn 3eMernbHbIX Y4acTKOB B COCTaBe TaKuX
3eMerb M3 O4HOM KaTeropmm B APYryto» COrnacHoO NPUoXeHuIo.

2. Hactosiwee nocTaHoBreHME NOLMEeXuT oduunanbHOMy OnyGrMKOBaHUIO U
pasMeLLeHnio Ha odpuLmManbsHOM canTe opraHoB MECTHOIrO caMoynpaBneHUs ropoaCcKoro
okpyra CtpexxeBon.

3. KOHTponb 3a WCMonHEeHWeM HacCTOoSAWeEro MnOCTaHOBMEHNA BO3MOXUTb Ha
3amectutena Moapa ropoackoro Okpyra Mno 9KOHOMMKE W (PMHAHCaM, HavarnbHuKa
®durHaHcoBOro ynpasrneHus AaMUHUCTpaLmMu ropoackoro okpyra Ctpexeson [leHn4eHko
B.B.

Map ropoackoro okpyra
B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHMEM
AOMWHUCTPaUNKN rOPOACKOTO
okpyra CtpexeBon

o1 07.02.2013 Ne 109

(B pepakuum ot 24.05.2016
Ne443)

AOMWHNCTPATUBHBLIA pernameHT
npeafocTaBreHUA MyHULUNANbHOW ycnyrm
«lMepeBopn 3emenb UM 3eMenbHbIX Y4aCTKOB B COCTaBe Takux 3emMmerlb
M3 O4HOM KaTeropuu B Apyryro»

1. O6wwme nonoxeHus

1. AOMUHUCTPATUBHBIA perfiaMeHT NpeaoCcTaBfieHUs MYHULMUNANbHOW YCRyru
«lMepeBon 3emenb WMNM 3eMerbHbIX Y4acTKOB B COCTaBe TakKmX 3eMeNb M3 OAHOW
kKateropum B gpyryto» (ganee — PernameHT), onpegenser CpokM W
nocrnenoBaTenbHOCTb ENCTBUN (aAMUHUCTPATUBHbBIX Npoueayp) Npyu npeaoctaBieHnn
MyHuMUMNanNbHBIM  Ka3eHHbIM  yypexgeHueMm AOMUHUCTpauuen ropoacKoro OKpyra
CTpexeBou, B nuue CTPYKTYPHOro noapasgeneHus - YnpasrneHue MMYLLEeCTBEHHbIX U
3eMernbHbIX OTHOWeHun (ganee - OpraH) MyHUUMNAnNbHOM YCHyrn, a Takke Mnopsanok
B3anMOAENCTBMS Mexgy  CTPYKTYPHbIMMU nogpasgenexHuamm  OpraHa, nx
MYyHUUUNANbHLIMK  CnyXawumn, B3aumogenctena OpraHa C 3adaBUTENSMU, MHbIMU
opraHamum MECTHOro camOynpaBfeHusi, opraHamuM rocygapCTBEHHOW Bractu u
opraHuMsauusamMu Npy NnpegocTaBneHnn MyHULMNansHOW yCnyriu.

2. PernameHT npefoctaBfieHMs MyHuMuMnanbHon ycnyrn paspabotaH OpraHom
Ha OCHOBaHWW:

- yactm 1 crtatbn 13 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06
opraHusauuun npeaocTaBieHnsi ToCy4apCTBEHHbIX U MYHULMNAIbHBIX YCIYyry;

- NocTtaHoBneHusa lMNpasutensctea PP ot 16.05.2011 Ne 373 «O paspaboTtke u
yTBEPXKOEHUN  AAMUHUCTPATUBHBIX pPErnaMeHToB WCMOMHEHUS rocyAapCTBEHHbIX
QYHKUMA N aAMUHUCTPATUBHLIX pPEerfiameHToB MpeaocTaBneHnsa rocyaapCTBEHHbIX
ycnynr».

3. Basgsutenamm  gaBndalTca  u3MyYecknMe  nuua,  MHOUBUAYalbHble
npeanpyHMaTenn u pugmdeckune nuua nmbo mx ynonHOMOYEHHbIE NMPeaACcTaBuUTENM,
OEeNCTBYOLNEe Ha OCHOBAHUKN LOroBopa, 4OBEPEHHOCTN.

4. NMopsiaoK NHPOPMUPOBaAHUS O NPeaoCTaBNEHNUN MyHULMNANBHOW YCNYIu:

1) MecTto HaxoxaeHna OpraHa: Tomckas obnacTtb, r. CTpexeson, yn. EpmakoBa
46a, 1-bin atax, kabuHeTbl 30, 38, 39 B 3gaHuUn AgMUMHMUCTPALMM FOPOACKOrO OKpyra
CtpexeBon.

Pexxum paboTbl (aHn 1 yackl npuema) Oprana:

noHegenbHuk-yetBepr ¢ 8.30 go 17.30; nATHMUA — HENPUEMHBIN OEHDb;

o6eneHHbIn nepepbiB ¢ 12.30 go 14.00.

MHdopmauma o mecte HaxoxaeHust u pexume pabotbl OpraHa MoxeT ObiTb
nonyyeHa:

no TenecoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

npy nu4Hom obpawleHnn: Tomckasa obnactb, r. Ctpexeson, yn. EpmakoBa 46a,
1-bin aTax, kabuHetol 30, 38, 39 B 3maHMm AOMUMHUCTPaLMM TOPOACKOro OKpyra
CtpexeBou;

no noyrte: 636780, Tomckas obnactb, r. CtpexeBon, yn. EpmakoBa 46a,
npueMHas AQMUHUCTPaLUM ropoacKkoro okpyra CTpexeBowu;



B NUcbMeHHOM Buae: 636780, Tomckaa obnactb, r. Ctpexesown, yn. EpmakoBa
46a, 1-bIn aTax, kabuHeTbl 30, 38, 39 B 3gaHMM AOMUMHUCTPaLMKN FOPOACKOro OKpyra
CtpexeBou;

C MCNOMb30BaHMEM OMULMANbHOrO canta opraHoB MECTHOro camoynpaBneHus
ropofckoro okpyra CtpexeBon (ganee no TeKCTy — opuumanbHbi CanT) No agpecy B
cetn WHTepHeT: www.admstri.tomsk.ru B pasgene «MyHuuMnanbHble Yycnyrm -—
KoHTakTHas nHgopmaumsay;

C  ucnonb3oBaHWEM  pernoHanbHoro  [lopTtana  rocyaAapCTBEHHbIX U
MyHUUMNanbHbIX —ycriyr  Tomckon obrnactu no agpecy B cetu  WHTepHerT:
WWW.pgs.tomsk.gov.ru;

C wucnonb3oBaHneM EOnHOro noprtana rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycrnyr no agpecy B ceTu MIHTepHeT: www.epgu.gosuslugi.ru.

MHdopmaumss 0 MecTe HaxoxaeHua u rpadmke paboTbl yyacTBylOLWMX B
npenocTaBneHnM MyHMUMNANbHOW YCNYrn opraHn3anmin MoxXeT BbITb NonyveHa:

no TenedgoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,

npu nuyHom obpalleHnn: Tomckasa obnactb, r. CTpexeson, yn. EpmakoBa 46a,
1-bin atax, kabuHetol 30, 38, 39 B 3gaHVM AAMWHUCTPaUUKM TOPOLCKOrO OKpyra
CtpexeBou;

no nouyte: 636780, Tomckaa obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
npuemMHas AQMUHUCTPaLNN rOPOACKOro okpyra CTpexeBon.

C wucnonb3oBaHveM oduuManbHOrO cavta no agpecy B ceTu VIHTepHerT:
www.admstrj.tomsk.ru B pasgene « MyHuumMnanosHble yCnyrmy».

2) CnpaBoyHble TenedoHsbl OpraHa: 3-91-20, 3-32-31, 5-27-47.

CnpaBo4Hble TeneoHbl, y4aCcTBYHOLWMX B MNPeaoCcTaBlEeHUN MyHULMNANbHON
ycnyrn opraHmsaumin: (838259) 5-3163, 392-69, 3-76-84.

3) Anpec ocnumanbHOro canTa: www.admstrj.tomsk.ru pasgen
«MyHuyunanbHbie ycnyrmy.

Appec anekTpoHHon novtbl OpraHa: Maslyak@admstrj.tomsk.ru .

4) Tllopagok nonyyvyeHuss  UHOpMauuM  3asBUTENsSMWM MO BONpocam
npenocTaBneHns MyHUUMNanbHOW YCRyrM, CBEAEHUW O XoAde npenocTaBneHus
yKasaHHbIX YyCnyr, B TOM 4ucre C ucnonb3oBaHvem [lopTana rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Tomckon obnactu, EanHOro noptana rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn):

npu NMYHOM OBpaLleHnn 3aaBUTENs, JOBEPEHHOIO UM YNOMHOMOYEHHOrO nmua
B OpraH, B MecTax npegocTaBneHuss ycnyr, no TenedoHy, npu obpalwieHnn B
NMMCbMEHHON doopMe MOoYTOBbIM OTnpaBneHnem B agpec OpraHa, no dakcy, npwm
oOpalleHnn no 3MEeKTPOHHOM no4yTe, Ha oduumanbHOM cante, Ha EguHOM u
pernoHanbHOM nopTanax rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

5) Tlopsigok, dopma M MecTo pasMelleHuss UHdopmauuuM no Bonpocam
npenocTaBneHns MyHUUUNanbHOW YCIyrn U yCRyr, KOTopble siIBASOTCA HEOOXOANMbIMMN
n oba3aTenbHbIMM ANA NpeaoCTaBneHnss MyHUUMNAanNbHOW YCyrun:

Ha nHdpopmMaumnoHHbix cteHgax B OpraHe, B MecTax NpeaocTaBreHus YCnyr,
KOTOpble SBNAIOTCA HeobxoaumbiMM U obBsA3aTenbHbIMW NS NpeaoCcTaBneHns
MYHULMNANbLHOM yCnyrn, Ha ouumansHOM canTe opraHa, Ha EgMHOM 1 permoHanbsHOM
nopTarne rocygapCTBEHHbIX U MyHULMNAnbHbIX YCryr (PyHKUUN).

2. CraHpapT npeAoCTaBNeHUA MyHMLMNANbLHOW yCrnyru

5. HaumeHoBaHne myHuumnaneHown ycnyru: [NepeBon 3eMenb Unn 3emMerbHbIX
y4acTKOB B COCTaBe Takux 3emMerib U3 OHOW KaTeropum B Apyryto.

6. HaumeHoBaHue OpraHa: MyHuUMNanNbHOE  KaseHHOe  yypexaeHue
AaMunHUCTpaumsa ropoackoro okpyra CTpexeBown B nvue CTPYKTYPHOro noapasaeneHus
- YnpaBneHne nmyLLeCTBEHHbIX U 3eMerbHbIX OTHOLEHUN (garnee — YnpasneHue).


http://www.admstrj.tomsk.ru/�
http://www.pgs.tomsk.gov.ru/�
http://www.epgu.gosuslugi.ru/�
http://www.admstrj.tomsk.ru/�
http://www.admstrj.tomsk.ru/�

HanmeHoBaHne opraHoB M opraHusauui, obpalleHne B KOTopble Heobxoammo
ANa NpegocTaBneHns MyHUUMNanbHON YCNyru:

- MexpanoHHasa nHcnekumns denepanbHoOM Hanoroson cnyxbel Poccun Ne 5 no
Tomckon obnacTty;

- YnpaBneHvne ®eaepanbHon cnyxbbl rocyaapCTBEHHOW permctpaumm, kagacrtpa
n kapTorpadum no Tomckon obnacTu;

- ®epgepanbHoe BogxkeTHOe yupexaeHne «KagactpoBasi nanata» no Tomckon
obnactn.

7. PesynbTaToM npefocTaBfieHUA MyHULMNANbHOW yCNyrn aBnsAeTcs:

- akT 06 yTBepXOeHun akta O nepeBoe 3emMerlb UMY 3eMefbHbIX Y4acTKOB B
COCTaBe TaKuxX 3eMeflb U3 OQHOW KaTeropum B APYryto (ganee - akt o nepesoae 3eMerb
NN 3eMernbHbIX Y4acTKOB);

- akT 06 OTKa3e B NnepeBOAe 3eMefb UMM 3eMeNbHbIX Y4aCTKOB B COCTaBE TaKUX
3emMernb U3 OOHOW KaTeropuu B Apyryto (ganee - akt o6 oTkase B nepesoe 3eMenb Unm
3eMerbHbIX Y4aCTKOB).

AKT 0 nepeBoe 3emerb NN 3eMerbHbIX Y4aCTKOB COOEPXUT CBEeEeHUS:

1) ocHOBaHWA N3MEHEHUS KaTeropun 3emMersb;

2) rpaHvubl U onucaHWe MeCTOMOMOXEHUs 3eMenb, AN 3eMefbHbIX Y4acTKOB
Takxe nx nrowaib N KagacTpoBble HOMepPa;

3) KaTeropus 3emenb, NEPEBO U3 KOTOPOM OCYLLECTBNAETCS;

4) kaTeropus 3eMersib, NepeBo B KOTOPYK OCYLLECTBIISETCS.

AKT 0 nepeBofe 3eMerb UNN 3eMefNbHbIX YH4aCcTKOB HE MOXET OblTb NPUHAT Ha
onpeaernieHHbIN CPOoK.

8. Cpok npedocmaesnieHus1 MyHuyunasabHouU ycryau.

MyHuuunansHas ycnyra npefocTaBnsaeTcs B TedeHne 74 KkaneHgapHbix AHEN CO
OHSA peructpaumu 3aseneHns. AOMUHUCTpaATUBHAS npoueaypa no npuemy 3asBrieHus
3aBepLlaeTcs B AeHb NOCTYNNeHna 3aaBneHns B YnpasneHue.

Cneunanuct ocyulecTBnseT npuem 3assutens nubo ero npegcrasutens Ans
npegocTaBnNeHns KOHCynbTauun Mo BoOMpocaM MpeaoCcTaBrieHUs  MyHUUMNansHOm
ycnyru B TedeHve 15 MuHyT.

Cpok Bblgaun (HanpasreHusl) [OOKYMEHTOB, SABMAIOWUXCA pe3yrbTaTom
npeaocTaBneHnsa MyHULMNanbHOW yCnyru:

- B Cryvae Hanu4msg OCHOBaHWWN AN OTKasa B NpefocTaBeHnn MyHUUunanbHON
ycnyru, cneumanuct YnpaeneHnsa B Te4eHne YeTblipHagLaTh KaneHgapHbiX AHEN CO OHA
NPUHATUA akTa 06 OTKase B nepeBoe 3eMerlb UMM 3eMefbHbIX y4acTKOB Hanpasnsaet
3aaBuTento nMbo ero npeacTaBuUTENO TakOW akT Ha OymaxHOM HocuTene wnm
3NEeKTPOHHOM BUaE;

- B Crnyyae OTCYTCTBMS OCHOBaHWMW [AnNd OTkasa B NpegocTaBrieHuu
MYHUUMNANbHOM YCNyrn cneunanucT YnpasneHua nogarotaBnueaeT MHGopmaumio B
TeyeHune 14 kaneHgapHbIX HEN CO OHSA CO OHA NPUHATUSA akTa O nepeBoje 3emMerlb Unu
3eMernbHbIX Y4aCcTKOB HanpasnsaeT 3asBuTento nmbo ero NnpeacTtaBUTENO HA OCHOBaHUK
NX BONEN3bSABIIEHNS TAKOW akT Ha BYMaXXHOM HocuTene U B 3NEKTPOHHOM BUAE.

9. lNepeyeHb HOPMATMBHbLIX NPaBOBLIX akToB Poccurckon dPegepauunmn, Tomckomn
obnactn, perynupyrowmnx OTHOLUEHMS, BO3HMKalLWMe B CBA3N C MpedocTaBfeHnem
MYHUUUNANbHOW YCAYru:

- 3emenbHbIN kKogekc Poccuinckon ®egepaunu;

- F'papoctpouTtenbHbIn Kogeke Poccuickon ®eaepaunu;

- ®epepanbHbiM 3akoH OT 25.10.2001 Ne 137-®3 «O BBeaeHun B AenCTBUE
3emenbHoro kogekca Poccunckon degepaummy»;

- ®epgepanbHbin 3akoH oT 21.12.2004 Ne 172-®3 «O nepeBoge 3emenb Unu
3eMeJSibHbIX Y4aCTKOB U3 OQHOMW KaTeropuu B ApYyryom;

- [eHepanbHbIM NNaH ropoackoro okpyra CTpexeBown, YyTBEPXKAEHHbIN peLLEHNEM
Aymbl ropogckoro okpyra Ctpexeson ot 09.06.2012 Ne 592;



- MNpaBuna 3emnenonb30BaHWs M 3aCTPOMKM ropoackoro okpyra Crtpexeson,
yTBEpXAeHHbIE pelwieHmnem [ymbl ropoackoro okpyra Ctpexeson oT 09.06.2012 Ne 593.

10. Ucyepnbiearowjuli nepe4yeHb OOKYMEHMoOE8 B COOTBETCTBUN C
HOPMaTUBHbLIMW MPaBOBbIMW akTaMu AN NpeaoCcTaBNeHNs MyHUUUNANIbHOW YCAYTn.

1) 3assutenem npegactaesngwTca B OpraH  cregywwme  OOKYMEHTHI,
ABNAOLLMECA OCHOBAHMEM AN19 Havana npegocTaBneHns MyHUuunanbHble YCnyru:

- SaseneHue o npedocmaeneHuu MyHuuunasnbHou ycnyau (o gopme,
yka3aHHou 8 lNpunoxeHuu Ne1 k peariameHmy) u nucbMeHHoe coasiacue Ha obpabomky
rnepcoHarnbHbix 0OaHHbIXx 6 OpeaHe 6 uensx u obbeme, HeobxoOumbix Orns
rnpedocmasrneHusi MyHuUyunanbHouU ycriyeu.

B 3agBneHumn ykasbiBatoTCs:

cBefeHus o 3aaBuTene, B TOM YUCne:

damnnusa, nms, oT4eCTBO (PU3NYECKOro nuua, NOYTOBLIM agpec, Mo KOTOPOMY
JOMKeH ObITb HanpasfneH OTBeT, WU HaMMeHOBaHWe HPUAMYECKOro nuua, agpec
MeCTa HaxXOXOEHUS;

cBefeHMs O [OOKyMeHTax, YMNOMHOMOYMBaKLWUX npeacraBuTens (uanyeckoro
niua nnu IPUaNYECcKoro nuua nogasaTtb OT UX UMEHM 3asiBNIEHNE;

nognuck 3asButensa - usmyeckoro nuua nNMBo pykoBOAUTENSA HOPUANYECKOro
nvua, MHOro YNOfIHOMOYEHHOTO nmua.

KaJacTpoBbli HOMepP 3eMeNbHOro y4acTka;

KaTteropus 3emesib, B COCTaB KOTOPbIX BXOAUT 3€MENbHbIN y4acToK, U KaTeropus
3emMernb, NepeBo B COCTaB KOTOPbLIX NpegnonaraeTcs oCyLLeCTBUTb;

oboCcHOBaHMEe nepeBofa 3eMerlbHOro yvacTka M3 cocTaBa 3eMeflb OLHOM
KaTteropuu B Opyryo;

npasa Ha 3eMenbHbIA y4aCTOK.

CornacHo noanyHkty 4.1 yactu 4 ctatbk 2 ®egepansHoro 3akoHa ot 21.12.2004
Ne 172-®3 «O nepesoge 3emMesrib UNU 3eMerbHbIX Y4aCTKOB M3 OOHOW KaTteropun B
APYryto», AN MPUHATUA peLlleHns O nepeBode 3eMefbHblX Y4aCcTKOB M3 cocTaBsa
3eMenb OAHOW KaTeropum B ApYrylo 3asBuTENb NpeacTaBnseT crneayowmne JOKYMEHTbI:

- KOMuUM [OOKYMEHTOB, YAOCTOBEPSKOLWMUX FIMYHOCTb 3asBUTENSA - (PU3NYECKOro
niua, nmbo BbINWUCKA M3 €AMHOro roCyAapCTBEHHOrO peecTpa  WHAUBMAYalbHbIX
npegnpyHuMmaTenen wnu  BbiNUCKA W3  €AWHOr0  rocydapCTBEHHOro  peectpa
topUONYECKNX NnL;

- cornacve npasoobriagatens 3eMenbHOro yyactka Ha nepeBof 3eMerlbHOro
yyacTka U3 cocTtaBa 3eMefb O4HOWN KaTeropum B Opyryto.

[OKyMeHTbI, nepeynucrnieHHble HUXe, 3anpawunBalrTCAa OpraHoM MeECTHOro
camoynpasneHnsa ropoackoro okpyra CTpexeBoW B opraHax WU MnoaBEAOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam WUnn opraHam MecTHOro caMoyrnpaslieHUs opraHm3auusx, B
pacnopsXKeHNN KOTOPbIX HAaxXoOATCA yKasdaHHble OOKYMEHTbI, eCriM 3auHTepecoBaHHOE
NNLO He NpeAcTaBumo ykaszaHHble JOKYMEHTbl CaMOCTOATENBHO:

- BbIMUCKA W3 TOCYAapCTBEHHOrO kKagacTtpa HeABMXXMMOCTM OTHOCUTENBHO
cBefleHM O 3eMefnbHOM Yy4yacTke, nepeBo[ KOTOPOro M3 cocTaBa 3eMeflb OOHOW
KaTteropuu B ApYryto npeanonaraetcsa oCyLweCcTBUTb, UM KagacTpoBbIA NacnopT Takoro
3eMernbHOoro yyacTka;

- BbiNucka u3 EQWHOroO rocygapCTBEHHOrO peecTpa MNpaB Ha HeaBWMXXUMOE
MMYLLECTBO U CAENOK C HAM O MpaBax Ha 3eMerlbHbl y4acToK, NepeBoq KOTOporo u3s
cocTaBa 3eMenb OAHOW KaTeropun B Apyryro npegnonaraeTcs OCyLWeCcTBUTD;

- 3aKnioYeHe rocyaapCTBEHHOM 9KOMOrMYecKon aKCnepTusbl B Criyvyae, ecnv ee
npoBeAeHne NpegycMoTpeHo deaepanbHbiMy 3aKOHaMM.

Mpu obpalleHnn 3a nNonydyeHnem MyHUUUNanbHOW YCyrm OT UMEHU 3asBuTens
ero npegcraBuTens, nOCneaHWA MpeaocTaBnseT AOKYMEHT, YO4OCTOBEPSHLNIA
NNYHOCTb W [OKYMEHT, MOATBEPXAAKLWMIA €ero MofiHOMOYMa Ha npeactaBreHne
WHTEPECOB 3asiBUTENS.



®opma 3aseneHusi 0ocmyrnHa Or1s1 KOnuposaHUsi U 3arofiIHeHUs1 8 371eKMPOHHOM
gude Ha [lopmarne 2ocydapcmeeHHbIX U MyHuuunanbHbix ycrye Tomckou obracmu,
EduHom nopmarne 2ocydapCmeeHHbIX U MyHuyunasnbHbIX ycnye (byHkyul), Ha
oghuyuanbHom calume.

B b6ymaxHom eude ¢opma 3asernieHus Moxem  bbimb  oJsly4eHa
HerocpedcmseHHo 8 OpzaHe (kab. Ne39).

Ana nonyyvyeHns MyHUUMNanbHOW yCrnyrn 3asBuTenemM NpeaocTaBnaeTCca JIMYHO
UNU HanpaenAeTca MOYTOBbIM OTNPaBfEHWEM, SfIEKTPOHHOW MOYTOM 3asBrieHMe O
npegocTaBneHnm nHpopmaumn.

2) [OokymeHTbl, HeobxoomMMble ANA MNpPefoCTaBNEeHUs MyHUUMNANbHOW YCnyru,
MoryT ObITb NpeacTaBneHbl B OpraH:

C WCMNOSb30BaHNEM 3NEKTPOHHOM WM  TPagUUMOHHOM OyMaXHOW MOuYThI,
NOCpPeAcTBOM OTNPaBkM (PaKCUMUMNBHOIO CcoobLeHus, 4vepe3 oduumanbHbIi  CanT
OpraHa, 4epes lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbLIX ycryr ToMmckon obnacTu,
EOouHbIn nopTan rocygapCTBEHHbIX M MyHMUMNANbHbIX YCnyr (PYHKUMIA), Npyu NNYHOM
obpalleHnn, yCTHO no TenedoHy.

11. OpraH He Bnpase TpeboBaTb OT 3asABUTENS:

1) NnpeacraBneHns JOKYMEHTOB M MHGOPMaLUKM UIM OCYLLLECTBEHNA AENCTBUMN,
npeacTaBneHne Wunu OocyLeCTBfEHNE KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW akTamu, pPerynvpylowmMMn OTHOLIEHUS, BO3HUKaKLWMEe B CBA3W C
npeaocTaBneHneM MyHULMNANbHbIX YCIYT;

2) npeactaBneHuss OOKYMEHTOB W  MHAOPMauuW, KOTOpble HaxOAsaTCA B
pacnopskeHMn OopraHoB, MPeAoCTaBNAWMX  MYHUMUMNANbHbIE  YCNYrKW,  WHbIX
rocydapCTBEHHbIX  OpraHoB, opraHoB MEeCTHOro  camoynpasneHus  numbo
NOABEAOMCTBEHHbIX  FOCYJApPCTBEHHbIM  OpraHam WM OopraHaMm  MeCTHOro
camoynpasfneHnsa opraHu3auun, y4acTBylOLWNX B NpeaoCcTaBneHnn rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCAyr, B COOTBETCTBUM C HOPMATMBHbIMW MNPaBOBbLIMW aKTaMu
Poccuinckon ®depepaumm, HOpPMaTUBHBIMW MPaBOBbIMM akTamMu Tomckonm obnacTtu,
MYHMUMNANbHBIMX NPABOBbIMU aKTaMu, 3a UCKIOYEHMEM OOKYMEHTOB, BKIMHOYEHHbIX B
onpegeneHHbln Yyactblo 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHuzaumMmM npefocTaBneHnUss FOCYQAPCTBEHHbIX M MyHMLUMNAmNbHbBIX  YCIyr»
nepeyeHb. 3asBuTenb BNpaBe NpeacTaBUTb YKa3aHHble JOKYMEHTbl U MHopMaumio B
OpraH no cobCTBEHHON MHMLMATUBE.

3anpoc 3aasutens B OpraH O npefocTaBfieHUM MYHULMNANbHOW  YCyru
NpYpaBHMBAETCA K COrnacui Takoro 3assutens ¢ obpaboTkon ero nepcoHanbHbIX
AaHHblx B OpraHe B uUenax u obbeme, HeobxoauMmbix AOna npeaocTaBfeHns
MyHuumnanbHon ycnyrn. [Ona obpaboTtkm OpraHoM nepcoHarnbHbIX AaHHbIX B LEnsx
npeaocTaBneHnsa NepcoHarnbHbIX AaHHbIX 3asBUTENS, UMEIOLMXCA B pacrnopsXeHuu
Takoro opraHa wnu opraHudauuu, B OpraH, nNpeaocTaBnAsOWMIA  MyHULMNANbHYO
ycnyry, nnbo noaBeJOMCTBEHHYK rOCygapCTBEHHOMY OpraHy WM opraHy MeCcTHOro
camoynpaBneHns opraHn3auuio, y4acTBYIOLLYIO B NpeaocTaBneHnn rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNYr, HA OCHOBaHUM MEXBEAOMCTBEHHbIX 3arnpOCOB TakuX OpraHoB
WNWU opraHuMsaumMi Ansg nNpefocTaBfneHuMs MYHUMUMMANbHOW yCrnyrM Mo 3anpocy
3aaBuTend, a Takke And o06paboTkM nepcoHanbHbIX AaHHbIX NPU  perncTpauun
cybbekTa nepcoHanbHbIX OaHHbIX Ha [MopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (pyHkumi) Tomckon obnactm wm EgnHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkuun) He TpebyeTcsa nonyyYyeHwe cornacus 3asBuTens Kak
cybbekTa nepcoHanbHbIX [OaHHbIX B COOTBETCTBMM C TpeboBaHMAMM cTaTbn 6
depnepanbHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY.

12. OcHoeaHusi Onsi omkKa3a e npuemMe OOKyMeHmMoe usiu Osisi omka3sa e
paccMompeHuu 3asiesieHusi (3asieku) - xolamalcmaea:.



- obpalleHve 3a NnpegocTaBneHneM ycnyrm (C xogatancTtBoM obpaTunock) nuua,
He cooTBeTCTBYylOWEro TpeboBaHMAM, W3MNOXEHHbIM B MNYyHKTEe 3 HACTosLLEero
PernameHTa;

- obpalLeHre 3a npegocTaBrieHneM YCryrm B HeHagnexallumm opran;

- 3agBuTEneM He npeacTaBrieH [OOKYMEHT, YOOCTOBEPSANOWMN JIMYHOCTb U
noATBEPXOAtoLLNA ero NofTHOMOYMS;

- 3asBuTenem npeactaBfeHbl AOKYMEHTbl, UMetlwmne noa4YUCTKU, MPUMNNCKH,
3a4epKkHyTble CroBa W WHble, HE OrOBOPEHHble B HUX WCNpaBfeHus, umeroune
cepbes3Hble MOBpexAeHusl, He Mo3BoNndwlne OAHO3HAYHO  UCTOMKOBaTb  UX
coepxaHue;

13. OcHoeaHus 0551 omka3a 8 npedocmasJsieHuu MyHuyunasabHoU ycryau.

1) HenpeacTaBneHwe JOKYMEHTOB, onpeaeneHHblx nyHkToM 10 PernamenTa;

2) K 3asaBreHuvio (3asBKe) - XoAaTaucCTBY MPUIOXEeHbl OOKYMEHTbI, COCTas,
dopMa wnNn copepxaHme KOTOpbIX He COOTBeTCTByeT TpeboBaHWAM 3eMefbHOro
3akoHogaTtenbCcTBa (YacTb 2 ctatbn 3 PefepansbHoro 3akoHa ot 21.12.2004 Ne 172-03
«O nepeBoae 3emernb NN 3eMerbHbIX Y4aCTKOB U3 OAHOM KaTeropun B ApYryto»).

3) ycTaHoBrieHMe B COOTBETCTBMM C dpefepalibHbIMM 3aKOHaMW OrpaHuyeHus
nepesoda 3eMefb UMM 3eMeflbHbIX Y4acTKOB B COCTaBe Takux 3emerlb U3 OAHOW
KaTteropuu B apyryto nnbo 3anpeTta Ha Takon NepeBof;

4) Hanuuue oTpuUaTENbHOrO 3aKMYEeHUs rocygapCTBEHHOW 3KOMOrmMYecKom
3KCnepTu3bl B Cryvae, ecnu ee npoBedeHue npeaycMoTpeHo deaepanbHbiMU
3aKoHamu;

5) ycTaHOBNeHWe HecOOTBETCTBUA WCMpallMBaeMoro uerieBoro HasHayeHus
3eMenb UM 3eMeribHbIX Y4aCTKOB YTBEPXOEHHbIM [AOKYMEeHTaM TeppuTopuanbHOro
NNaHMpOBaHUS M OOKYMEHTauuu no nnaHUpoOBKE TeppuUTOpPUU, 3eMI1eyCTPOUTENbHON
OOKyMeHTauuu.

14. MyHuuunanbHas ycnyra npegocraBnseTtcs 6ecnnaTHo.

15. MakcumanbHble CPOKU OXXKUOaHUsi 8 o4epeodu.

- Npy nogadve 3adBneHUs (3asiBKM) O NMpedocTaBreHnn MyHUUUNarbHOW YCIyru
He JOSDKHO npeBblwaTh NATHagUATU MUHYT;

- Npu nonyyvyeHun pesynbTaTta npeaocTaBleHns MyHUUMNANbHOW YCRyru He
OOJDKHO NpeBblWwaTh NATHaAUAaTN MUHYT.

16. Cpok perucTpauum 3asaBreHnsa (3asdBku) 3asiBUTENs O npeaocTaBrieHuu
MYHMLUMMNANbHOW YCNyru - B Te4eHne ogHoro paboyero gHs.

17. MNopsgok peructpaumn 3aaBneHus (3asBku) 3asiBUTENd O NpefocTaBrieHuun
MYHMLMMNANbHOW YCNyru:

Cneuunanuct YnpasneHus exegHeBHo (B 17.00 MeCTHOro BpeMeHu TeKyLlero
OHS), HanpaBnseT 3asBNeHnd, NOCTynNMBLUNE B TeyeHne pabodero AHs, B YnpasneHue
aenamu anga pernctpauuun n ogpopmrieHns Busbl Mapa ropoackoro okpyra CtpexeBon.

3asBrieHne perucTpypyeTcsa creuvanvctoMm YnpasneHusa nenamm roponckoro
okpyra CTpexeBoWn, B [LOMKHOCTHble 06A3aHHOCTU KOTOPOro BXOAWUT 3NEKTPOHHas
peructpauunsa gokymeHToB B B[] «[eno».

MakcumanbHoe BpeMs permctpauumn 3asiBlieHUs crneuvanucTom YnpasneHus
aenamu ropoackoro okpyra CtpexeBon He AOMKHO npeBbiwaTtb 10 MUHYT.

3aperncTpmpoBaHHoOe 3asiBNeHne B Mopsake OerionpovsBOACTBa NepefaeTcs
crneumanncTomM YnpasrneHus genamm ropogckoro okpyra CTpexeBon Ha pacCMOTpeHue
Mapy ropoackoro okpyra CTpexxeBon He no3gHee paboyero gHs, cnefyowero 3a gHem
perncTpauun sasBrneHus.

3asiBuTens Brpase nogatb 3asiBneHune (3asBky):

Mpun nnyHOM obpalLeHny;

MocpencTtBoM NOYTOBOW CBA3MW;

C nomowblo oduuManbHOro canWTa OpraHoB MECTHOro CcaMoynpaBfeHus B
pasgene «MyHuumnanbHble yCryrmny»;



C nomowbto lNopTana rocyaapCTBEHHbIX W MyHULMNArbHbIX YyCnyr TomcKou
obnactu;

C nomoubto EanHoro noptana rocygapCTBEHHbIX M MYHULMNANbHbIX YCIYT.

Mpn nnyHOM obGpaLleHMn N NOCPEeACTBOM MOYTOBOM CBA3WM 3anpochbl 3asBUTENS,
NOCTYNUBLUME B CTPYKTYpHOE nogpasgeneHve, npefocTaBnsiowero MyHUUMNanbHYo
ycnyry, nepefawTcsa B YnpasneHue penamv B OeHb MOMyYeHus 3anpoca u
pPErncTpupyroTcs B TedeHnmn 1 pabodero gHs.

C nomowpbio oduuymanbHOro cavta OpPraHoOB MECTHOrO CcamMoynpaBneHus
ropofckoro okpyra Ctpexesoun, EQMHOro n permoHaneHOro nopTanos rocygapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (pyHKUMI) 3anpockl 3asiBUTENA NofnyyYaeT onepatop y4eTHOwm
CUCTEMBI M HamnpaensieT MO KaHanam CBA3WM B YnpaeneHue aenamu. 3asiBneHus
(3asiBKM) perncTpmpyroT B TE4EHUN OQHOro paboyero gHsS B A€Hb NOSyYeHus 3aaBreHns
(3aaBKkM).

18. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPegoCTaBNATCA MyHULMNanbHasa
ycnyra, K MeCcTy OXugaHus v npuema 3asBuTenen, pasmelleHnto u oopMIIeEHUIO
BU3yanbHOW, TEKCTOBOM U MyNbTUMEOUMHON MHPOPMaLMK O NopsaaKe NpeaocTaBieHns
Takux ycnyr:

a) Ha Tepputopuun, npuneratwwien kK mectopacnonoxeHunto OpraHa, obopyayrotcs
MecTa ANns NapKoBKW aBTOTPAHCMNOPTHbIX CPeACcTB. Ha CTOsiHKE AOMKHO ObITb HE MEHee
5 MecT onsi NnapkoBKM aBTOTPAHCNOPTHLIX CPEACTB, U3 HUX HE MeHee ABYX MeCT — Ais
MapKOBKWN crieumnanbHbIX TPaAHCMOPTHbIX CpeAcTB WMHBanNuaoB. [oOCTyn 3asBuTenen K
NapKoBOYHLIM MecTam aBnsieTca 6ecnnaTHbIM.

6) Bxog B nomeweHne OpraHa obopyayeTca cuctemon «WMHTEpPKOMY,
nossonsowen obecneuntb GecnpensaTCTBEHHbIA AOCTYN ANs MHBanNWOoB, BKNOYas
WHBanNMaoB, NCMONb3YIOLWMX KpeCna-KOMSICKU.

B) LleHTpanbHbin Bxog B 3aaHue OpraHa pomkeH 6biTb  obopyaoBaH
WHpopMmaunoHHon  Tabnuykon  (BbIBECKOW),  cogepxawen  uHpopmauui O
HaVMEHOBaHWUW 1 pexuMe paboTbli® OpraHa.

r) MNpuem 3asBuTENEN OCYLIECTBNSAETCA B CNeumanbHO BblAENEHHbIX ANS 9TUX
Lenen nomMeLeHnsX n 3anax obcnyxmeaHms (MPUCYTCTBEHHbIX MecTax).

A) MNpucyTcTBEHHbIE MeCTa BKYaT MecTa 4515 OXXUAaHUsA, MHPOPMUPOBaHUS,
npuema 3aaButenen.

MomeweHns OpraHa [OMKHbI COOTBETCTBOBATb YCTAHOBIIEHHbIM CaHUTaPHO-
anngeMmorniornyecknm npasunam. NpucyTCTBEHHbIE MecTa 0bopyayrTCca cpeacTtsamu
NPOTMBOMNOXXaPHOW 3aLUNTLI.

e) MecTta nHgopmmnpoBaHuns, npeaHasHa4YeHHbIE 1151 O3HAKOMITEHUS 3a8BUTENEN
C MHOPMALMOHHBIMM MaTepranamu, obopyaytTca MUHPOPMALNOHHBIMU CTEHAAMWN.

X) MecTa oxugaHus B o4epean Ha npeacTtaBrieHne unm nofnydyeHne 4OKyMeHTOB
obopyayroTcs  CTyNbAMW,  KpecerbHbIMW  CeKunamK, ckambaMmn  (baHkeTkamm).
KonnyectBo MeCT oxuaaHus onpefenseTca uMcxoas u3 pakTUYecKou Harpysku wu
BO3MOXHOCTEN AONs UX pasmelleHna B 3gaHum OpraHa, HO HE MOXET COCTaBnsATb
MeHee 3 MecT.

3) Mecta oxugaHusa [OMKHbI COOTBETCTBOBaTb KOMMOPTHLIM YCNOBUSM NS
3asBUTENEN N ONTUMAarnbHbIM YCNoBUAM paboTbl CneumanucToB.

n) Mecta pgns 3anofnHeHWs LOKYMEHTOB 06OpyayloTCa CTynbsMU, CTOMaMu
(ctonkamn) u obecneunBatoTcss obpasuamn 3anosiHEHUS OOKYMEHTOB, 6GraHkamm
3asBIIEHNN N KAHUENSPCKMMM NPUHAOIEXKHOCTAMN.

K) KabuHeTbl (OkHA) npuema 3asBuTenen [OOSMKHbl OblTb 060pyAOBaHbI
MHOPMaLNOHHBIMM Tabnuykamm (BblBECKaMn) C yka3aHUEM:

- HOMepa OkHa (KabuHeTa);

- hammnun, MeHn, oT4ECTBaA M AOIMKHOCTU crieumnanucTa.




n) Kaxpoe paboyee MecTo cneuynanucta [AOMKHO 6ObiTb 060pyaoBaHO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIKO AOCTYyNa K MH(POPMaLMOHHbIM Ba3am
AaHHbIX, NeYyaTalLmMM YCTPONCTBaM.

Mpn opraHusaumm paboymx MecT OOfkHa OblTb NpeaycMoTpeHa BO3MOXHOCTb
cBo60gHOro BXxo4a 1 Bbixoda U3 NOMELLEHUS.

M) Ha mHpopmMaumoHHbIX cTeHaax B nomeuieHusx OpraHa, npeaHasHavyeHHbIX
A58 npMema OOKYMEHTOB, pa3MellaeTcs criegytowas MHpopMaLums:

- TEKCT HaCTOSLLErO perfnaMmeHTa ¢ NpUNoXeHUsIMN;

- Bnok-cxema nopsgka NpeaocTaBneHWs MyHUUMNANbHOWM YCRAyrm WM KpaTkoe
onucaHue nopsiaka npeaocTaBneHnsa MyHULUNanbHON YyCryru;

- obpaseL 3anonHeHns 3asBIEHNS;

- nepeyeHb AOKYMEHTOB [Afs NpefoCTaBfieHUsT MYHUUUNANbHOWM YCNyru, WU
TpeboBaHusA, NpeabsBnsemMble K 3TUM AOKYMEHTaM;

- BpeMS npuema 3asButernen cneymannuctamm, JOmMKHOCTHbIMKU nuuamm OpraHa.

H) MecTa npegocTaBneHns MyHUUMNAnNbHOM ycryrn obopyaylTcs C y4eToMm
TpeboBaHUN AOCTYMHOCTM AN MHBanNMOoOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon depepaumm o coumanbHON 3awuTe nHBanuaos. B criyyae HEBO3MOXHOCTHU
obopynoBaHust MecTa NpeaoCcTaBneHna MyHULMNanbHOM YCNyru, ¢ y4eToM TpeboBaHui
AOCTYNHOCTU [ONs WHBaANMAOB B COOTBETCTBUM C 3aKoHOAATENbCTBOM Poccuickon
degepaumm 0 coumanbHOM  3aWmMTEe  WMHBANMAOB Ha  COTPyAHMKA  OpraHa,
NpeaoCTaBNALLEro MyHUUUNANbHYO YCNyry, Bosnaraetca 0693aHHOCTb NO OKa3aHuLo
CUTYaLUMOHHON MOMOLUN MHBanNuam BCEX KaTeropum Ha nepuoa npeaoctaBreHns
MYHULMMNANbHON YCNyru.

18.1 TpeboBaHna k obecneyeHuto AOCTYNHOCTM ANA MHBaNMOoB OOBLEKTOB, B
KOTOpPbIX  NpefocTaBnsieTcsa  MyHuuunanbHas  ycnyra, B COOTBETCTBMM  C
3akoHogartenscTtBoM Poccuickon ®egepaumm o coumanbHOM 3almTe NHBannaos.

OpraH, npegocTaBnanLWnn MyHULMNanbHYO ycnyry, obecneynBaeT nHBanuaam:

1) ycnosua pgna 6GecnpensTCTBEHHOrO AocTyna K O6bekTy (34aHuio,
MOMELLIEHNIO), B KOTOPOM OHa NpefoCTaBnsieTcs, a Takke Ana GecnpenAaTCTBEHHOro
NONIb30BaHNA TPAHCMOPTOM, CpeaCcTBaMU CBSA3M U MHpopMaumn;

2) BO3MOXXHOCTb CaMOCTOSATENBHOIO NepeaBmXeHns no TeppUTOPUN, Ha KOTOPOU
pacrnonoxeH OObLEKT (34aHWe, MoMelleHne), B KOTOPOM MNpeaocTaBnsieTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon OObekT v BbIXxoga M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO M BbICAAKN U3 HEro, B TOM YMCIiEe C UCMNOSIb30BaHNEM Kpecrna-
KONSACKM;

3) CconpoBOXAEHWE WHBaNUOOB, UMEIKLWMX CTOMKME paccTponcTBa (QYHKLUUK
3PEHNS N CaMOCTOATENBHOIO NEPEeABMKEHMS;

4) Hagnexaulee pasmeleHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMbix ans obecneyeHnsa 6ecnpensaTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMIO), B KOTOPOM MpeaoCTaBnsieTCa MyHuuMnanbHasa ycnyra, U K
ycnyre ¢ y4eTOM OrpaHNYeHUN UX XXU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMMOW ONA MHBaANWOOB 3BYKOBOW W 3pUTESTbHON
MHpopMauuK, a TakkKe Hagnucen, 3HAKOB M WHOW TEKCTOBOW W rpaduyeckomn
MHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OOBLEKT (34aHuve, NOMeLLEHME), B KOTOPOM
npeaocTaBnAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHve wuHBanNMgamMm MNoOMOWM B nNpeofonieHun 6apbepoB, MeLLaoLLmX
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

19. NMokazamenu docmynHOCMuU U Ka4ecmea MyHuuunasbHoU ycnyau.

1) KonnyecTtso B3amogencTeun sassurens co cneynanuctamv OpraHa:

- MUHUMasIbHOe Koriudecmeo — 1 pas;

- MaKcumarsibHoe Konu4ecmeo- 3 pasa.



3asButens B npouecce  NpefoCTaBfeHMs  MYHMUMMANbHOM  YCRyru
B3aMmoencTByeT co crneumanuctamm OpraHa B cneayloLwmx cnyvasx:

a) 8 rnpouecce KOHCyrnbmupoeaHus (MakcumarnbHas rnpodomkumersHocms — 30
MUHYm);

6) npu nodaye 3arnpoca O rpedocmassieHuUU MyHuUUunaaeHoU ycryau
(MakcumaribHasi rnpodosmkumesibHocmb J1u4Ho20 rnpuema — 10 MuHym C¢ MomMeHma
Hayvarna flu4yHo:20 npuema.);

8) npu rnosydyeHuu yesedomrieHUss o rpedocmasesieHuu (06 omka3ze 8
rnpedocmaessnieHuU) MyHuyunanbHoU ycryau (MakcumaribHasi pooosKumesrbHOCmb
nu4yHoeo npuema — 15 MuHym).

2) MyHuumnanbHasa ycrnyra He MoxeT ObITb nosiydyeHa B MHOrogyHKLMOHaNIbHOM
LUeHTpe.

3)MyHnuunanbHas ycnyra He MOXeT OblTb Mony4yeHa C MCMNONb30BaHUEM
YHUBEpCanbHOW 3NIEKTPOHHOM KapThl.

4) 3aaBuTenb MOXeT nosfyuyuTb uHGOPMaUMl0 O XoAde npenocTaBneHus
MYHMLMMNANbHON YCNyru:

npy nuyHom obpaweHnn B OpraH, no TenedoHy, npu obpalieHnn no
3NEKTPOHHOM NoYTEe, B NTMCbMEHHOW dhopMe, no noyte B agpec OpraHa, no gakcy.

C MCMNOnb30oBaHNEM WHMOPMALMOHHO - KOMMYHUKALMOHHBIX TEXHOSMOMA, B TOM
yucne [lopTana rocyaapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Tomckon obnactw,
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKUuin), nytem
3anofiHeHns 3anpoca Ha oduumnanoHom cante Oprana.

3. CocraB, nocnenoBaTenbHOCTb U CPOKU BbIMOJSTHEHUA
aAMWHUCTPATUBHbLIX
npoueayp, TpeboBaHNA K NOPAAKY UX BbINONTHEHUSI

20. MNpepocTtaBneHne MyHUUMNanNbLHOM ycnyru BkroyaeT B cebsa cnegyrowime
aAMWHUCTpaTUBHbIE Npouenypbl:

1) Npuem n pernctpauumn 3asiBrneHns (3asiBKn) 3asBuUTens;

2) PaccmoTpeHuve 3asBneHuns (3asBku) - xogaTanctea 3asBuTens;

3) dopmmpoBaHue M HanpasrieHMe MEeXBEOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauum), y4acTByOLLME B NPeoCTaBlIeHUN MyHULMNANbHbIX YCIyT;

4) MNpuHATHE pelleHns o pesynbTaTe NPeaoCTaBeHNss MyHULMNANbHON YCIyri.

5) Bolgaya pesynbTaTa npegoctaBneHns MyHUUMnanbHON yenyru.

21. briok-cxema npefocTaBfieHns MyHUMUMMAanbHOW yCrnyrn MpuUBOAMTCH B
npunoxeHun Ne2 K pernameHTy.

22. OcobeHHOCTN nNpeaocTaBfeHns MyHUMUMMAaNbHOW YCNyrMu B SNEKTPOHHOM
dopme:

1) 3asBuTtenb MOXeT 03HaAaKOMUTbCA C WHopmMaumen o npenocTaBNAeMomn
MyHuuuMnanbHon ycnyre Ha [lopTtane rocygapCTBEHHbIX W MYHULMNANbHbLIX YCIyr
Tomckon obnactn, EgnHOM nopTane rocyaapCTBEHHbIX M MyHUUMNANbHbIX yCnyr
(dbyHKUMI), Ha oduumanbHOM canTe OpraHOB MECTHOro camoyrnpasfieHusi, B MecTax
npeaocTaBneHns ycnyru.

2) Pa3smelleHHble Ha [lopTtane rocygapCTBEHHbIX M MYHULMNANbHbLIX YCnyr
Tomckon obnactn, EgnHOM nopTane rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX yCnyr
(dyHKUMKN) Ha odumumansHoM canTte OpraHoB MECTHOro camMoOyrnpaBrieHusi, B MecTax
npegocTaBneHnsa ycnyrn, Qopmbl 3anpoca (3asi8/leHus) W WHble [OOKYMEHTHI,
HeobxoguMble AN NONyyYeHNs MyHMUMnanbHOW ycnyru (ganee - 3asiBka) JOCTYNHbl ANng
KOMMPOBaHWNA 1 3arofTHEHUS 3aABUTENSAMN.

3) 3asBuTtenb MOXeT nogaTb 3asaBKYy 4epe3 [lopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr Tomckon obnacti, EAWHbING rocydapCTBEHHbIM  nopTan
roOCyAapCTBEHHbIX W MyHuUMNanbHbIX Yycnyr (PyHKUuKW), Ha oduumnanbHoOM canTte



OpraHoB MeCTHOro camoyrnpaBlieHusi, B MecTax npeaoCTaBneHusa ycnyru, nytem
3anonHeHns dopMbl 3anpoca (3asesieHus) W (unu) NPUIOXEHUA W 3arpysku
OOKYMEHTOB, yKa3aHHbIX B NyHKTe 10 PernameHTta (ecsiu mpebyromcsi), B 3NEKTPOHHOWN
dopme.

Hdonyctumble  dopmaTtbl  BroxeHun (ecinu  mpebyemcsi  rpurioxeHue
0okymeHmos): word, pdf.

3asBKa 3aBepsIeTCA ANEeKTPOHHON NOANUCHIO 3asBUTENs”,

Mpn nogaye 9NEKTPOHHOM 3asiBKW, OTBEYaloLEen YCNOBUIO KOMIMIEKTHOCTH,
3a8BUTEN0  BbIJAETCA  OfIeKTPOHHAs  KBUTAHUMSA, ABNAOWAACH  YHUKASTbHbIM
NOeHTUMKaTOPOM AaHHOIo 3K3eMMsapa npoueaypbl NPegoCTaBneHns yenyru.

4) MNpuem n pernctpauma 3asaBku, nogaHHoW vyepes NopTan rocygapCTBEHHbIX U
MYHUUMNAnNbHbIX ycriyr Tomckon obnactn, EauvHbin nopTtan rocygapCTBEHHbBIX W
MYHUUMNANbHbIX ycnyr (oyHKuun), oduumnaneHbin cant OpraHa, OcCyLlecTBnsieTcs
OTBETCTBEHHbIM creumanucTtom OpraHa 3a npuemM u perncTpauuio 3asiBok B TeveHue 1
paboyero aHs.

OtBeTCcTBEHHbIM cneumanuct OpraHa 3a npuemMm M pernctpauuio 3asiBOK B
TedeHne 1-ro paboyero [OHA C MOMEHTa perucTpauum 3asiBKM nepedaeTr ee
OTBETCTBEHHbIM 3a NpefocTaBneHme MyHUUUNanbHOM yCryru cneumnanuctam.

OTBeTCTBEHHbIV cneuynanuct OpraHa B TeyeHue 2-x paboumx gHen C MOMeHTa
perncTpauun 3asiBKM HanpaBnaeT 3asBUTENIO YyBeOOMIEHNe O npuemMe 1 perucrpaumm
3a81BKM C YyKasaHWeMm OTBETCTBEHHbIX 3a NpefoCTaBreHue MYyHUUUNanbHOW YyCryru
cneumanncToB NOCPeACTBOM 3fIEKTPOHHOW NOYThI, MOYTOBOW CBA3W, KAHAIOB CBA3W.

5) 3asBuTenb MOXeT MOony4YuTb CBEOEeHUA O XoAde npefocTaBrieHus
MyHMUMNANbHOW YCnyrn, a Takke O pesynbTaTe npefocTaBNeHns MyHUUUNanbHOW
yCnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNANbHbBIX
ycnyr Tomckon o6racT N0 HOMepY ANEKTPOHHOW KBUTAHLMN.

3asgBuTtens  MOXeT  MNOnyyYnuTb  CBEAEHUA O  Xode  npefocTaBrieHus
MyHMUMNANbHOW YCNyrM, a Takke O pesynbTaTe 3anofiHuMB (opMmy 3asiBNeHns Ha
oduumarnbHOM canTe OpraHoB MECTHOro CaMOyrnpaBrieHUs U OTMpaBMB ero Ha agpec
SNEKTPOHHOM MOMThI, yKasaHHblM B pasgene «MyHuuMnanbHble YCNyru» wnm no
TenegoHy OTBETCTBEHHOIO CTPYKTYPHOro noapasaeneHus.

6) OTBeTCTBEHHLIM cneunanucTt OpraHa yBedoMnsieT 3asiBUTENd O pesynbraTe
npegocTaBneHns MyHUUMNANbLHOW YCIyrn NOCPeaCTBOM 3fIEKTPOHHOM MOYThI, MOYTOBOW
CBSA3N UNKN MO TenedgoHy, yKasaHHOMY B 3arnpoce 3asBuUTens B TedeHune 2-xX paboumx
OHEeN C MOMEHTa MPUHATUS peLlleHuMss O MPefoCTaBNeHUU MyHUUMNanbHOW YCnyru
(oTKase B npegoCTaBneHUM MyHULUNANBHOW YCITyri).

7) PesynbTaT npegoctaBneHns MyHUUMNAnNbHOM yCnyrm MOXeT ObiTb NosyyeH
3asBuTENEeM B CBOEM J§MYHOM KabuHeTe Ha [lopTane rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnacTtu, B Mectax NpeaocTaBreHnst yCrnyrn He nosxe
2-x pabounx gHen ¢ MOMEHTa NPUHATUSA PeLleHnsa 0 NpeaocTaBNeHnn MyHUUUNansLHOM
ycnyru (oTkase B NpegocTaBlieHun MyHULUNAnsHOM yCryru).

23. AoMuHucTpatMBHaa npoueaypa «lpuem u peructpauus 3asiBneHus
(3asBKM) — xopgaTancTBa 3aABUTENAY.

a) OcHoBaHve [Ons Havana agMWHUCTPATMBHOW npoueadypbl: MOCTynfeHue B
OpraH 3aaBneHnst U UHbIX JOKYMEHTOB, yKa3daHHbIX B nyHKTe 10 pernameHTa (oanee —
3asiBreHue):

- Npy Nn4HOM obpaLLeHnn 3aaBUTenNs,

- B BUAe NoYTOBOro oTnpaBreHus,

- hakCUMUIbHOM CBA3LIO,

- COOBLLEHNA MO 3NEKTPOHHOM NnouyTe,

- Yyepes [lopTan rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyr ToMmckon obnacTu.

? [Ipy HAMHYHH 3MEKTPOHHOM MOMMICH y (PH3HEECKOT0 JHIA



6) lNpuem un peructpaums 3asaBneHuss (3asiBKN) 3aaBUTENs - XxogaTancTea,
noAaHHoro Ha lopTane rocyaapCTBEHHbIX U MyHULMNAanbHbIX ycryr ToMmckon obnacty,
OCYLLIECTBMNSAETCH B COOTBETCTBUMN C NMYHKTOM 22 pernamMeHTa.

B) Cneumanuctbel OpraHa, OTBETCTBEHHbIE 3a BbINOSIHEHNE aAMUHUCTPATUBHbIX
OEeNCTBMM B pamMKax agMUHUCTPaTMBHOM npouenypbl:

Cneunanuct, OTBETCTBEHHbIM 3a Aenonpou3BOACTBO OCYLUECTBNSAET Npuem u
permctpauuio  3asBreHus  (3asBkM) -  xopaTtaucTBa  3aaBuTens, nepegadvy
OTBETCTBEHHOMY wucnonHutento. lMpu ycmaHoesieHUu ocHosaHuli Onii omkasa e
npueme OGOKyMeHmMos, npedyCMOMPEHHbIX MNyHKkmom 12 Hacmosiwez20
Peanamenma, cneyuasucm eo038pawjaem 3asieumesilo npedcmaesieHHbIe
0OKyMeHmMbI 8 0eHb npuema 0OKyMeHmMoas.

Pykosoantens OpraHa onpeaensieT OTBETCTBEHHOIO UCMOMHUTENS.

r) CogepxxaHve n NpoaoSHKUTENBHOCTb aAMUHUCTPATUBHBIX AENCTBUIA, anropuTm
MX BbINOMIHEHNS, KPUTEPUM MPUHATUS peLleHu, MNOopsaoK nepedadn un cnocob
domkcauumn pesynbtata BbIMOMHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl:

Cneunanuct, OTBETCTBEHHbIN 3a 4enonpoM3BOACTBO, CTaBUT BXOOALNA HOMEP
N TEKYLLYO AaTy Ha 3asBrieHun (3asiBKe) 3asBUTenNs 1M BO3BpallaeT BTOPOW IK3EMMNNsAp
3asBreHns (3asBkn) (Npy nu4Hom obpatlleHun). MakcmmanbHoe BpeMS OCYLLLECTBEHNS
AAHHOrO0  agMUMHUCTPATUBHOMO AEUCTBUS NpU  NIMYHOM  ObpalieHun He  OOITDKHO
npesbiwaTtb 10 MUHYT C MOMEHTa obpaLLeHus.

B TeyeHue 1 paboyero gHa ¢ MOMeHTa Npuema 3asBrieHns (3asiBku):

- cneumanuct, OTBETCTBEHHbLIN 3a Oenonpou3BOACTBO, 3aHOCUT CBEAEHUS O
3asBNeHnn (3asiBKe) 3asBUTENA B aBTOMaTU3NPoOBaHHyo 6a3y aaHHbix «OEJIO» (ganee
— B «OEJTIO»), B XypHan perucrpauum BXosLen KOppecnoH4eHUMn u nepepaet
3asBneHue (3asBKy) 3aaBuTens HavyanbHuky Oprana,

- pykoBogutenb OpraHa onpegensieT OTBETCTBEHHOrO WUCNonHUTEns -
cneunanucTa, OTBETCTBEHHOrO 3a nNpefocTaBneHuMe  MyHUuunarbHOWM  ycnyru
(KpuTEepnem NPUHATUS peLleHNs O Ha3Ha4YeHUM UCMOMNHUTENS ABNAITCA OOMMKHOCTHbIE
o6sa3aHHOCTM cneumanuctoB OpraHa) n nepegaeT cneunanucty, OTBETCTBEHHOMY 3a
0enonpoun3BOACTBO, IK3EMNNAP 3asiBIIEHUS (3asBKW) C NOPYYEHNEM;

- cneuymnanuct, OTBETCTBEHHbIM 3a Lenonpou3BOACTBO, 3aHOCUT cBegeHus 06
OTBETCTBEHHOM UCMOJSTHUTESE B XYpHarne pernctpauumn BXoasLen KoppecnongeHuuu, B
aBToMatuauposaHHon B[ «[OEJIO» u nepepaer 3asBrneHve (3asiBKy) 3asBUTENS C
nopy4yeHmeM HadanbHuka OpraHa crneuvanucTy, OTBETCTBEHHOMY 3a npefocTaBreHue
MYHMLMMNANbHON YCNyru.

A) Pe3ynbtat agMUHUCTPaATMBHOW NpoLeaypbl: NpUem 1 pernctpaums 3asasneHns
(3asiBkM) - xogaTaucTBa 3asBuUTeEns, onpefeneHne OTBETCTBEHHOrO WCMOMHUTENS W
nepegada  3anpoca  cneywanucty, OTBETCTBEHHOMY  3a  npefocTaBreHue
MYHUUUNANbHOW YCNyru, Ans pacCMOTPEeHUs.

e) MakcnmanbHas npoAOIMKUTENBHOCTE agMUHUCTPATUBHOM npouenypbl: 1
pabounii OeHb C MOMEHTa MOoAayn 3asdABUMTENEM 3asiBfieHUs Ha npeaocTaBreHne
MYHULMMNANbHON YCNyru.

24. ApmnHucTpaTtuBHasa npoueaypa «PaccmoTpeHue 3asiBneHUs (3asiBKM) -
xopaTtaucTBa 3asBUTENA»:

a) OcHoBaHveM [Ansg Hayana agMWHUCTPATUBHOW npouenypbl  ABNAeTCS
nosly4eHme 3apermncTpmpoBaHHOMO 3asiBrieHust (3asiBK1) — xogaTancrea (ganee no Tecty
— X04aTancTeo).

06) CopgepxaHne wn NPOOOIMKUTENBHOCTE AAMUHUCTPATUBHLIX OENCTBUNA,
anropuTM MX BbINOSIHEHMWS, KPUTEPUN NPUHATUSA PELUEHNA, NOPSAOK nepenayn n cnocob
dukcaumm pesynbTaTa BbINOSTHEHUSA aQMUHUCTPATUBHOW Npouenypbl:

Cneunanuct, HasHavyaeMmbll HadanbHWUKOM YnpasreHus (ganee - cneuuanuct
YnpaBneHus), B TedyeHne 20 kaneHgapHbIX AHEN CO OHA perncTpaumm xogaTancTsa



paccMaTtpmMBaeT ero Ha npeameT HanuMyus OCHOBAHWW AN OTKasa B npeaocTaBreHun
MYHULUMNANbHOW YCyru, yKkasaHHbIX B NyHKTe 13 HacTosiwero PernameHTa.

XogaTancTtBo, He noanexaliee pacCMOTPEHUIO MO OCHOBAHWAM, YKa3aHHbIM B
nyHkTe 13 HacTtosiwero PernameHTa, nognexut Bo3BpaTy 3auMHTEPECOBaHHOMY Ny
nmbo ero npeacTaBuTEN0 B TedeHue TpuauaTu OHEW CO OHSA ero NoCTyMneHust C
yKaszaHnem MNpUYrH, NOCNY>XMBLUMX OCHOBaHWEM OS5 OTKasa B MPUHATMM XogaTanctea
O5151 pacCMOTpPEHUS.

B cnyyae oTcytCcTBMA < OCHOBaHMM AN OTKasa B NpeaoCcTaBrieHun
MYHUUUNANbHOW YCIyrn, cneuuManuct YnpasrieHuss NoarotaBnMBaeT MPOEKT akra o
nepesoe 3eMenb UM 3eMernbHbIX Yy4acTKoB B TeveHne 30 kaneHaapHbIX gHEN CO OHSA
perncTpauuun 3asBrieHus.

B) PesynbTaT agmMuMHUCTpPaATMBHOM Mpoueaypbl: NpoBepka XxogaTanucteBa W
npeacTaBneHHbIX JOKYMEHTOB Ha BO3MOXHOCTb 0DOPMIIEHUS aKTa O nepeBoje 3eMerlb
NN 3eMEerbHbIX Y4aCTKOB.

A) MakcumanbHaa npoaoPKUTENBHOCTL aAMUHUCTpATUBHON npoueanypbl: 30
KaneHaapHbIX gHEN.

25. AoMuHucTpaTMBHaa npouepypa: «®dopmupoBaHMe UM HanpaBneHue
MEeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl (opraHusauuu), y4vacTByrOwMe B
npeafocTaBneHMNn MyHULUNAaNbHbIX YCIyr»:

a) OcHoBaHMA ANns Hadana agMUHUCTPATUBHOW Mpouedypbl: Xo4aTamcTBO O
nepesoge 3eMerlb UNU 3eMerlbHbIX Y4acTKOB W MPUITOXKEHHbIE OOKYMEHTbl, COCTas,
dopma wunuM cogepxaHme KOTOpbIX COOTBETCTBYeT TpeboBaHMAM 3eMernbHOro
3aKoHoAaTesbCTBa.

Cneumanuct, HasHayaeMmbl HadanbHWMKOM YnpaBneHus (ganee - cneuuanuct
YnpaBneHus), B TedeHue 4YeTblpex paboumx OHEen CO AHS peructpaunm 3asaBreHus
paccMatpmBaeT ero Ha npeamMeT HeobXoAMMOCTU HanpaBneHUs MeXBEOOMCTBEHHOMO
3anpoca B opraHbl (OpraHusauuu), ydyacTBylouimMe B npefocTaBneHm MyHUUunanbHbIX
yCryr.

B cnyyae Hannuma Heo6xoaMMOCTM HanpaBneHns MeXBEAOMCTBEHHOrO 3anpoca
B OopraHbl (OpraHuMsaumn), y4acTByoLmne B NpegoCTaBneHMM MyHUUUNanbHbIX YCIyr, B
TeyeHne 1 (OgHoro) pabo4yero aHs cneumanucT YnpasneHust HanpaBngaeT 3anpoc.

0) CocTtaB OOKYMEHTOB M MH(OPMaLNKN, KOTOPbIE HAaXOOATCS B pPachopsKeHuu
WHbIX OPraHoOB M OpraHu3auun, n KoTopble Heobxoanmbl OpraHy Ana nNpeaocTaBneHns
MYHULUMNANbHOW YCAYT.

B) HanmeHoBaHWe opraHoB M opraHu3auui, B KOTOpble HanpaBnseTcs 3arnpoc:
YnpasneHune ®eagepanbHON perucTpaumoHHOM cryxobl no Tomckon obnacTu.

r) CeegeHus o cneunanucte OpraHa, OTBETCTBEHHOM 3a HanpasrieHue 3arnpoca
n o6paboTKy NOCTYNMBLUMX OTBETOB: HaYalnbHWUK YNpaBneHUs UMYLLECTBEHHbIX W
3eMersibHbIX OTHOLEHU AOMUHUCTPaLMM ropoacKoro okpyra CTpexeBoun, 3aMecTUTerb.

X) CpoK HanpaBfeHusa 3anpoca: B Te4eHne OAHOro paboyero aHs.

Cpok oxnaaHuns otTBeTa B TedeHne 5 paboumx gHer ¢ MOMEHTa permcTpaumm.

3) Nopsagok nonyyeHust 0OTBETa Ha 3anpoc, ero 06paboTkm N pukcaumm: oTBeT Ha
3anpoc B opraHbl, B pacnopsi>keHUn KOTOPbIX HaxoOsaTCA CBeOeHUs WU/Unn OOKYMEHTbI
cneunanucT nosiydyaeT B ANIEKTPOHHOM BuAe (CKaH-KoMus) ¢ NPUNoXeHWeM opuriHana,
opuvrMHan nocpeacTBOM KypbepCKOM AOCTaBKu.

3anpoc no opme cornacHo MNPUOXKEHUIO MNOCTAHOBMEHNA AAMUHUCTpaLUK
ropoackoro okpyra Ctpexeson ot 16.01.2012 Ne18 «O6 ytBepxaeHun [lopsiaka
MEXBEAOMCTBEHHOINO WHMOPMALNOHHOIO B3aUMOAEWCTBUS MpuU  NpeaocTaBrieHnn
MYHMUMNANbHBIX YCAYr U OCYLWECTBNEHUN MyHUUMNANbHbIX (DYHKUMA Ha Tepputopum
ropofckoro okpyra CTpexeBomn».

e) Pesynbtat agMMHUCTpaTMBHOM Mpouedypbl: NonyyYyeHue OTBeTa Ha 3anpoc
OOKYMEHTOB U CBEeEHUN.



3) MakcumanbHas npogorMKUTENbHOCTL agMUHUCTPATUBHOW npoueaypbl: 5
pabounx gHen.

26. ApmunHucTtpatuBHasa npoueaypa: «lpuHATHME pelueHUst O pe3ynbTaTte
npenocTaBreHUA MyHULUNANbHOW YCYyruny.

a) OcHoBaHueM ons agMUHUCTPaTUBHOW Npouenypbl ABNAETCS NOAroTOBMEHHbIN
NakeT JOKYMEHTOB ANS NpeaocTaBfieHns MyHUUUNANbLHOM YCNyrn 1 NOSTyYeHHbI OTBET
Ha MeXBeJOMCTBEHHbIN 3anpoc.

0) o pesynbTaTamM pacCMOTPEHUs XxodaTaucTBa crneumanuct YnpasneHus
odoopMIISieT MPOEKT akTa O nepesode 3eMefb UM 3eMerlbHbIX Y4acTKOB, B CPOK He
bonee 28 kaneHOapHbIX OHEW, M MpeAcTaBnsieT ero Ha cornacoBaHWe HadarbHUKY
YnpaBneHus, 3aTeM HanpasnsieT ero Ha cornacosaHue 3amectuternto Mapa ropoackoro
oKpyra, KypupyroLemy BOrnpocChl UMYLLECTBEHHbIX OTHOLUEHUN.

AKT 0 nepeBode 3emerlb WU 3eMeSibHbIX Y4acTKOB [OSKeH coaepxaTtb
cnegyrlowme ceefeHus:

1) ocHOBaHWA N3MEHEHUS KaTeropun semMerb;

2) rpaHvubl U onNucaHWe MeCTOMOMOXEHUs 3eMenb, AN 3eMerbHbIX Y4acTKOB
Takxe nx nrowaib N KagacTpoBble HOMepPa;

3) KaTeropus 3emenb, NEPEBO U3 KOTOPOM OCYLLECTBNAETCS;

4) kaTeropus 3eMersib, NepeBo B KOTOPYK OCYLLECTBIISETCA.

B cnyyae oTtcyTcTBMA 3aMeyaHuW B MNopsiake Oenonpou3BoAcTBa Hanpasnset
NPOEKT akTa O nepeBoe 3eMerlb UMM 3eMefbHbIX y4acTKOB Ha noanucaHve Mapy
ropogckoro okpyra Ctpexeson.

B) B TeueHne 1 pabouero gHA co aHsa nognucaHust Mapom ropogckoro okpyra
cneuvanucT YnpasrneHus pgenamy B NOpsAdKe Oenonpou3BoAcTBa  HanpasnseT
NPVHATBLIN aKT O NepeBoAe 3eMeflb UMM 3eMenbHbIX ydacTKoB nMbo akT o6 oTkase B
nepeBofe 3emerlb UM 3eMerlbHbIX Y4aCcTKOB OTBETCTBEHHOMY  Chneumnanucty
YnpasneHus.

r) PesynbTat agMMHUCTPaATMBHOM NpoLeaypbl:

- aKT 0 nepeBoje 3eMesib U 3eMerbHbIX Y4aCTKOB;

- aKT 00 OTKa3se B nepeBoe 3eMesib NN 3eMerfbHbIX Y4aCTKOB.

A) MakcumanbHas npoAoIDKUTENBHOCTL agMWHUCTPATUBHOW npouenypbl: 28
KaneHaapHbIX gHEN.

27. ApmMuHucTpaTuBHasn npoueaypa: «Bblgayva pesynbTaTa
npeanocTaBreHUA MyHULUNANbHOW YyCRyruny.

Bbigaya 3aaButenio pesynbtata npegocTtaBreHns MyHUUMNAnbHOW  yCnyru,
noaTreepxgatollero dakt npefocTaBneHuss MyHUUMNanbHOW YCnyru, ocyLlecTBNseTcH
cneynanucTtoM, OTBETCTBEHHbIM 3a MpedocTaBfeHne MyHUUMNanbHOW Yycryru, B
TeYeHne OecAaTU KanengapHbIX JHEeN CO AHS NPUHATUS Takoro akra.

B cnyvyae HeBO3MOXHOCTW Bpy4eHUs pesynbTaTa MyHUUUNArbHOW YCIyrn fINYHO
3a8BUTENIO, aKT O NepeBoe 3eMerb UNU 3eMefbHbIX y4acTkoB nMbo akT 06 oTkase B
nepesoge 3eMenb WM 3eMenbHbIX Y4YacTKOB HanpaBnseTcsa B agpec 3adaBuTens
NOYTON, B TOM YUCIIE ANEKTPOHHOWN.

MakcumanbHaa npoOAOIMKUTENBHOCTL  aAMUHUCTpaTMBHOM npouenypbl: 10
KaneHgapHbIX gHEN.

4. ®opMbl KOHTPOJSISi 32 UCNOSTHEHUEM perfameHTa.

28. lNopsigoK  OCyLlecTBNEeHUs TeKywlero KOHTpond 3a cobnwogeHnem wu
NCMNOSTHEHNEM OTBETCTBEHHbIMUM creunannuctamm OpraHa MNOMIOXEeHU pernameHTa wu
MHBbIX HOPMAaTUBHLIX NPaBOBbIX akToB Poccurickon depepauum n Tomckonm obnacTtu,
yCcTaHaBnmBalowmux TpeboBaHMa K NpeaoCTaBMNeHUI0 MyHUUMNANbHbIX YCAyr, a Takke
NPUHATUEM PELLEHNA OTBETCTBEHHBLIMU NULAMN.



Tekywmn KOHTPONb  UCMOMHEHUs pernameHTa ocyulecTtsnsetrca Mapom
ropoAckoro okpyra, 3amectutensam Mapa ropoackoro okpyra, KypupyrloLwero Bonpochl
npegocTaBnNeHns MyHULMNanbHbIX YCNyr, HavanbHUKOM YnpaBneHus.

TeKkywmnn KOHTpOnb 3a cobnogeHneM W UCMOSTHEHMEM OTBETCTBEHHbLIMU
cneumanucTtaMmm opraHa MCNOSIHUTENbHOW BnacTn obnactu, opraHusauumn nonoXeHUn
pernaMmeHTa W WHbIX HOPMAaTMBHbLIX MpPaBOBbIX akToB Poccunckon depepaunmn wn
Tomckon  obnactn,  ycTaHaBnuBawwux  TpeboBaHWA K  NpegocTaBneHunto
MyHMUMNANbHbIX YCAYyr, a Takke MNPUHATUEM peLleHUA OTBETCTBEHHbIMW NuuamMmu
NPOBOAUTCA NyTEM: ONEepaTUBHOIO BbIICHEHUSA XO4a BbINOJSIHEHUS afMUHUCTPATUBHBIX
npouenyp, HaNOMWUHAHWA O CBOEBPEMEHHOM  BbIMOMHEHUN  aAMWHUCTPATUBHbIX
AencTBnin, nctpeboBaHWss OT OTBETCTBEHHbIX WCMNOMHUTENEN OOBACHEHUN NPUYMH
3alepPXXKM OCYyLLeCTBNEHNS aAMUHUCTPATUBHbBIX AENCTBUN.

[MepnognMyHOCTL  OCYLLECTBNEHUS TEKYLero KOHTPOMdA: YyCTaHaBnuBaeTcHd
HayanbHUKOM YNpaBneHus.

29. MNopsgok M NepuoanyHOCTb OCYLLECTBIIEHUS MMAHOBLIX W BHEMMAHOBbLIX
NPOBEPOK MOMHOThLI U Ka4YeCcTBa NpefoCTaBneHns MyHULMNanbHbIX YCIyr.

KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHUs MyHULMNANbHOW YCryru
BKIoYaeT B cebsa npoBefieHMe NPOBEPOK, BbISIBIIEHME U YCTPAHEHWE HapyLLeHUn npas
3asBUTENEN, PacCMOTPEHME Xarnob, NpuMHATUE pelleHun M NoAroTOBKY OTBETOB Ha
obpalleHna 3asBuTenen, coaepxaHue xanobbl Ha geuncteue (6esgencTene)
cneuyunanuctoB OpraHa.

dopmamMn  KOHTpONA 3@ MOMHOTOM U KayeCTBOM  MNpefoCTaBrieHus
MYHULMNANbHOW YCNyrn SBNATCA:

- paccMOTpeHMe OTYETOB M CPaBoK O NPeaoCTaBNeHU MyHULMNAaIbHOW YCryru;

- paccmoTpeHune xanob Ha gencteus (6es3pencTene) U peLleHnsa cneumnannucTos
(BOMKHOCTHBLIX NnL), ocyuwecTBnsemble (NPUHATBIE) B XO4e NpefocTaBrieHus
MYHMLMNANbHON yCnyru;

- MpoBefeHue NNaHoOBblX M BHEMNNaHOBbIX MPOBEPOK MOMHOTbI W KayecTBa
npegocTaBnNeHns MyHULMNANbLHOW YCNyru.

KoHTposib 3a NOMHOTOM M KayeCTBOM MpefoCcTaBieHNs MyHULMNANIbHOWN YyCnyrn
ocywectBnaetTca Mapom ropofickoro okpyra, saamectutensamm Mapa ropofickoro okpyra,
KypupytoLero BOMPOCbl NpefoCTaBfeHns MyHUUMNanbHbIX YCIyr,  HayarbHUKOM
YnpasneHus.

[MpoBepkn MOryT ObITb MMNAHOBLIMM (OCYLLECTBNATLCA HA OCHOBAHWW MNIlaHOB
paboTtel OpraHa) v BHennaHoBbiMW. [lpn npoBepke MOryT paccMmatpuBaTbCA Bce
BOMPOCHI, CBSA3aHHble C NpegocTaBfieHMeM MyHUUMManbHOW YCryrn (KOMMMEeKCHbIe
NpOBEPKN), UNN OTAenNbHble BOMPOCHI (TemaTuyeckue nposepkun). [NpoBepka Takke
MOXET NPOBOANTLCA MO KOHKPETHOMY ObpalleHuto 3asBuTens.

[MpoBepkM MOMNHOTLI WM KavecTBa NpPefoCTaBNEeHUs MYyHULMManbHOW YCnyru
OCYLLECTBNATCA Ha OCHOBaHMM NOCTAHOBNEHWA AOMUHUCTPaLMU FOPOLCKOro okpyra
Ctpexeon ot 17.08.2011 Ne546 «O6 yTtBepxaeHun lMopsiaka NpoBeAeHUSsI OLEHKU
COOTBETCTBUA  KayecTBa  (paKTUYECKM  NpefoCTaBnsieMblX  MyHULMNANbHbIMA
yUYpeXaeHUaMM MyHULMNanbHbIX YCAyr yTBEPXAEHHbIM CTaHgapTam anga obecneyeHus
MOBLILWEHWUS KayecTBa WM [OOCTYMHOCTU MYHUUMNAmNbHbLIX YCAYyr Ha Tepputopum
ropofckoro okpyra CTpexeBomu.

[MnaHoBbIE NPOBEPKU NPOBOAATCHA HE pexe OOQHOro pasa B ro, BHEMNMaHOBbIE — B
cny4ae noctynneHus xanob Ha gencteus (6e3gencteue) u pelleHns OOSMKHOCTHbIX
nuy,  cneunanncToB  (QOSMKHOCTHBIX ML), OcyllecTBnsieMmble (MPUHATBIE) B Xode
npegocTaBneHns MyHUUMNansHOM yCnyru.

PesynbTatbl NpoBepKkn ohopMASOTCA B BUAE akTa O NpoBeAeHUMN KOHTPOSTbHOMO
MEpPONPUATUA, MOAMNUCAHHOIO YMNOMHOMOYEHHbIM JIMLUOM, a TaKke pykoBoAUTErNem
MCNONMHUTENEN MyHUUUNAnNbHbIX YCryr, B OTHOLUEHUM KOTOpbIX MpoBOAMMACH
KOHTpOJSibHas nposepka. 1o pesynbTatam NpoBepoK B Clyyae BbIABNEHUS HapyLUeHUN



npae 3asBUTENEN OCYLLECTBISETCA NpuBnevYeHne BUHOBHbIX UL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

Mo pesynbTaTtaM paccMOTPEHUS OTYETOB W CNpaBOK O nNpenocTaBieHun
MYHUUMNANbHOW YCnyru, a Takke xanob Ha gencreus (6esgencreme) cneunanumcTos
(BOMMKHOCTHBIX NUL) NpU NPeaoCTaBNEHUN MyHUUMNANbHOW YCIyrn, Npu BbiSIBNEHUU
HapylWeHW BUMHOBHbIE NWUA NPUBEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTtenscTBoM Poccunckon degepaumn.

Cneumnanuctel OpraHa (B TOM 4uUCre LOOSMKHOCTHbIE NiMua), OTBETCTBEHHbIE 3a
npegocraBneHve MYyHUUUNANbHOM ycnyru, HecyT ANCUNNNNHAPHYIO,
aAMWUHNCTPATUBHYIO WU WHYKO OTBETCTBEHHOCTb, YCTAHOBMEHHYIO 3aKOHOOATENbCTBOM
Poccuinckon ®depepauun 3a cobnogeHne CPOKOB M nopsgka WCNONMHEHUA KaXaow
aAMWHNCTPaTUBHOM Npoueaypbl, YykazaHHOW B HACTOALLEM perfameHTe.

OTtBeTcTBEHHOCTb cneuuanuctoB OpraHa 3akpennseTcsd B MX LOOIMKHOCTHbIX
pernaMmeHTax B COOTBETCTBMM C TpeboBaHusMW 3akoHogaTenbcTBa Poccunckom
depgepaumn.

CneumanncTt, OTBETCTBEHHbIN 3a npuemM 3anpocoB 3assutenien (OnepaTop
YYETHOM CUCTEMBI), B COOTBETCTBMM CO CBOWUM [OSMKHOCTHbIM perfnameHToM Hecet
OTBETCTBEHHOCTb 3a Hajsexalime npuMeMm u perucTpaumio 3anpocoB, CBOEBPEMEHHYIO
nx nepegadvy HavanbHUKy OpraHa (OTBETCTBEHHbIM UCMOSTHUTENSAM).

Cneumanuct, OTBETCTBEHHbIW 3a NpefocTaBfeHne MyHUUMNanbHOW YCnyru, B
COOTBETCTBUM CO CBOMM [OJHKHOCTHbIM perfiaMmeHTOM HeceT OTBEeTCTBEHHOCTb 3a
cobntogeHne CpoKoB 1 Nopsiika pacCMOTPEHMUS 3arnpoCcoB, NPaBUITbHOCTbL OPOPMITEHUS
N Ka4eCTBO NOArOTOBKN JOKYMEHTOB.

HavanbHnk OpraHa B COOTBETCTBMM CO CBOMM [OSPKHOCTHbLIM pernameHToM
HeceT OTBETCTBEHHOCTb 3a Ka4yecTBO (MOMHOTY) NPefoCTaBIieHUs MyHUUUNAansHOW
ycnyru, cobniogeHne CpokoB, nopsaka npefocTaBneHuss MyHUUUNanbHOW ycryrun, w
TpeboBaHUN HACTOSALLErO0 aAMUHUCTPATUBHOIO pernameHTa.

30. TpeboBaHma K nopsgoky M dopMaM KOHTpons 3a npegocTaBneHnem
MYHULUUNANbHOW YCYru CO CTOPOHbI (PU3NYECKNX U IOPUONYECKUX NULL.

1) KoHTponb 3a paccMOTpeHMeM CBOMX 3asiBfIEHWW MOryT OCYLeCTBNATb
3asBUTENN Ha OCHOBaHUKM nonyyeHHon B OpraHe nHdopmauuu.

2) NpaxpgaHe, nx obbeanHeHna U opraHMsaumm Bnpase nonydaTtb MHGpopmMaumto
0 nopsiake NpefocTaBfieHUss MyHUUMNANbLHOW YCyru, a Takke HanpaensaTb 3aMevyaHns
N NpeanoXeHns no yny4ylweHuo kKadecTea npeaocTaBneHnss MyHUUunanbHbIX YCryr.

3) NpaxpaHe, nx obbeanHeHNs 1 opraHM3aumm Bnpase HanpaBuTb obpalleHne ¢
npocbbo O nNpoBedeHMM TMPOBEPKU COBMIOAEHUS U UCTONHEHUS  MONOXEHWU
pernameHTa, HOPMAaTMBHbIX MPaBOBbIX aKTOB, YCTaHaBnMBarwowmx TpeboBaHus K
NpeaoCTaBNeHNIo MyHULMNANbLHOW YCIyru, MNOSMHOTbI M KayecTBa npeaocTaBneHus
MYHUUUNANbHOM YCIyrM B Cly4ae HapyleHuUss npaB W  3aKOHHbIX WHTEpPecoB
3aaBuTenen (nNpegcraButenen 3asBuTend) npyv nNpegocTaBfieHUU MyHULMNAaNbHOW
ycnyru;

B TeueHue 15 paboumx gHen co gHA pernctpaumm obpaweHnin oT rpaxaaH, ux
obbegMHEeHUN mMNn opraHu3auun, obpaTMBWUMMCH NuuaM HanpaBnseTca OTBET Ha
obpalyeHune, noctynueLLee B hopme SNEKTPOHHOIO JOKYMEHTa, B hOpMe SNEKTPOHHOIO
OOKyMEeHTa no ajpecy O9feKTPOHHOW MouyThl, yKasaHHOMy B obpaileHuu, unu B
NMCbMEHHOW (bopMe MO NOYTOBOMY agpecy, yka3zaHHOMY B obpalleHuu.

31. JomkHocTHoe nuuo OpraHa, ynorHOMOYeHHOe Ha NpoBeeHne MOHUTOPUHra
KayecTBa nNpedocTaBneHNs MyHUUMNanbHOW ycnyru: 3amectutens Mapa ropoackoro
okpyra CTpexeBon, KypuypyloLuI JaHHOe HanpaBrieHe, HavyanbHWK YrpasneHns.

5. HocynebHbin (BHecyaebOHbIN) NnopsaaoK 06kanoBaHUA peLueHnA n
aencteun (besgencrTeusi) OpraHa, npeaoCTaBnAOLWEro MyHULMNanbHy ycnyry



Ha TeppuTOpUK ropoackoro okpyra CTpexxeBou, a TakKe UX [OMKHOCTHbIX NnL,
MYHULMNANbHbIX CRYXalmx

32. 3aaButenb MoxeT obpatutbca C Xanobow, B TOM 4UCre B CreayloLmx
cnyyasx:

1) HapyweHue cpoka peructpauumn 3sanpoca 3adBuUTENS O nNpenoCTaBfieHUU
MYHULMNANbHON yCNyru;

2) HapyLLeHWe cpoka NpefoCcTaBfeHnUss MyHUUMNANbHOW YCIyru;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB, HE NPeYCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbiMK akTamn Poccuinckon depepaummn, HOPMaATMBHLIMM MNPAaBOBbLIMU aKTaMmu
Tomckon obnacti, MyHUUMNAnNbHbIMM MNPABOBbIMM  aKTaMuW TFOPOACKOrO  OKpyra
CtpexeBon ans npefocTaBneHns MyHUUMNAnNbHOW YCNYru;

4) oTka3 B npuveme [OOKYMEHTOB, MNpefoCTaBfeHne KOTopbIX NpeaycMOTpeHOo
HOpPMaTMBHbIMM MNpaBoBbIMW aktTamu Poccunckon ®depepaumn, HOPMATUBHBLIMA
NpaBoOBbIMM akTamu ToOMCKOW o06nactn, MyHUUMNanNbHbIMM MNPAaBOBbIMU  aKTaMu
ropogckoro okpyra CrtpexeBon Ans NpeaocTaBneHus MyHUUMNanbHOW Yycnyru, y
3asBUTENS;

5) oTkas B npegocTaBneHnn MyHULMNAanbHOW yCnyr, eCriv OCHOBaHMS OTKasa He
npegycMoTpeHbl doefiepanbHbIMM 3aKOHaMU U NPUHATLIMA B COOTBETCTBUM C HUMM
WHBbIMW HOPMAaTMBHLIMW MPaBOBbLIMKN akTamn Poccuinckon depepauumn, HOpMaTUBHBIMA
NpaBoOBbIMM akTamu ToOMCKOW o06nacTn, MyHUUMNAnNbHbIMM MNPAaBOBbIMU  aKTaMu
ropofckoro okpyra CTpexeBou;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPEeSOCTaBfEHUN MYHULUMMANbHOW YCRyru
nnatbl, He NpeaycCMOTPEHHON HOPMAaTUBHbIMKM MNPaBOBbIMM akTamun Poccunckom
degepaumn, HopMaTUBHBIMU NPABOBLIMW aKTaMU HOPMaTUBHbLIMW MPaBOBbLIMU aKkTaMu
Tomckon obnactn, MyHuMUMNaAnNbHbIMW MNPaBOBbIMM aKTaMu FOpPOACKOro  oKpyra
CtpexeBou;

7) OTKa3 opraHa, NpegoCcTaBNALWEro MyHUUUNANbHY YCAyry, LOMKHOCTHOMO
nuua opraHa, npenocTaBnAWEro MyHUUMNAnbHYH  YCryry, B  WCNpaBfieHuu
AONYLEHHbIX OneyaTok M OoWwubOoK B BblOAHHLIX B pe3ynbTaTe npenocTaBneHus
MYHMLUMMNANbHOW YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

33. O6wme TpeboBaHNA K NOPAAKY NogaYM N pacCMOTPEHMUS Xanobbi:

1). XKanoba nopaetca B NUCbMEHHOW dopmMe Ha OGymaxHOM HocuTene, B
9NEKTPOHHOM hOpMEe B OpraH, NpedoCTaBnALWMA MyHULMNanbHy ycnyry. »Kanobsbl
Ha peLLeHns, NPUHATbIE PyKOBOAMTENEM OpraHa, NpefoCTaBNALWEero MyH1UUUNanbHyo
ycnyry, nogatTCa B BbIWECTOAWMA opraH (Mpu ero Hanuyum) nubo B criyyae ero
OTCYTCTBMSI  pacCMaTpuMBalOTCA  HEMNoCpPeACTBEHHO  PyKOBOAUTENEM  OpraHa,
npegocTaBNAOLWEro MyHUUMNansHy yCryry.

2). Xanoba wMoxeT OblTb HanpaBneHa MO NO4YTe, C WUCMNONb30BaAHNEM
NHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTu "WMHTepHeT", odmumanbHOro camta
OpraHoB MECTHOro camoyrnpaBfieHns, NPeaoCTaBMSIOWEro MyHUUUNANbHY YCIyry,
€[MHOro noprtana rocyaapCTBEHHbIX M MYHULUMNANbHbLIX YCnyr, NMbo pernoHanbHOro
nopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr, a Takke MOXeT OblTb NpUHATa
npw JIMYHOM NpuemMe 3asiBUTENS.

3). XKanoba gomkHa cogepxartb:

a) HauMMeHOBaHWe opraHa, npedoCTaBnsalWero MyHUUMNANbHYIO YCnyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCTaBAlWEro MyHuUUMnanbHy ycnyry, nmbo
MYHMUMMNANbHOIO Criykallero, peweHns u pencrteua  (6es3genctesme) KOTopbIX
obxanytoTcs;

6) bamunuio, ums, oT4ecTBO (NocnegHee - NpU Hanuyum), CBEAEHUA O MecTe
XNTenbCTBa 3asBUTENs - namyeckoro nuua nmbo HammeHoBaHWe, CBELEHNS O MeCTe
HaxXoXOeHus 3asBUTens - IpUanUYeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (MPY HaNUYMKM) U NOYTOBbLIM agpec, Mno
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

B) cBeaeHus 06 obxanyemblx pelleHusx u gencTteusix (6e3gencTeum) opraxa,
NpedoCTaBNALWeEro  MyHUUMNAanbHYO  yCryry, AOSMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CryXXallero;

r) AOBOAbl, HA OCHOBaHWM KOTOPbLIX 3asBUTENb HE COrNaceH C pelleHueM W
pevictBuem (b6esgenctevemM) opraHa, npegocTaBnsloWEro MyHUUMNANbHYK YCnyry,
OOSDKHOCTHOMO Nuua opraHa, npefoCcTaBralowWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbHOIO crnyxawiero. 3assutenem MoryT ObiTb NpeacTaBrieHbl AOKYMEHTbI
(Npn Hanuuun), nogTeepXaatoLmne 4oBOAbI 3aaBUTENS, NIMBO X KONUW.

4). )Kano6a, nocTynuBeLlasi B opraH, NpeaoCTaBnsaiowmmn MyHULMNanbHy yCnyry,
NOANEXUT PaCCMOTPEHUIO AOSMKHOCTHLIM NNUOM, HadeNeHHbIM MNOSIHOMOYMAMM MO
paccMOTpEHMIO xanob, B TedeHne naTHaguatn pabounx gHEn Co AHS ee permcrpaumm,
a B cny4vae obxanoBaHWs OTKasa opraHa, NpegoCTaBNAoLWEro MyHMUMNanbHY yCryry,
OOJPKHOCTHOIO Nnua opraHa, NpeaocTaBnsalowWero MyHUMnanbHy yenyry, B npueme
OOKYMEHTOB Yy 3aABuTenNs nMbo B MCnpaBrieHnmn SONyLEeHHbIX OnevyaTtok 1 owmnboK unm B
cnyyae o06XanoBaHMs HapyLlleHUs YCTaHOBIIEHHOIO CPOKa TaKUX WCMNpaBreHun - B
TeyeHune NaTu pabounx gHen Co AHA ee perucTpaunn.

5). To pesynbTatam paccMOTpeHus xanobbl opraH, npegoCTaBnASOWMNNA
MYHULMNANbHYIO YCIyry, NpuHUMaeT OQHO U3 CrieayLWnX peLleHun:

a) yaosneTBopseT xanoby, B TOM 4ncrne B popmMe OTMEHbI MPUHATOrO peLLeHus,
ncnpaBneHns OONyLEeHHbIX OpraHoM, NpPedoCTaBASAOWNM MYHULMNAIbHYIO YChyry,
onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBfAeHUs MyHULMNanbHOW
yCcnyru OOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeACTB, B3UMaHUE KOTOPbIX He
npegycMOTPEHO HOPMAaTMBHbIMW  MpaBoOBbIMW  akTamu Poccuiickon ®Pepepauuu,
HOPMaTUBHbIMA MNPAaBOBbIMW aKTaMW HOPMAaTUBHbIMW MNPAaBOBbLIMU akTaMmu TOMCKOW
obnactun, MyHMUMNanbHbIMU NPABOBbLIMM aKkTamMn ropoackoro okpyra Ctpexeson;

0) oTKasbIBaeT B y4OBNETBOPEHUN Kanobbl.

7). He no3gHee AHs, cneaylowero 3a HEM NPUHATUS peLleHusi, 3asBUTENO B
NMUCbMEHHOW (pbopMe K MO XenaHuK 3asiBUTENA B 3NEKTPOHHOW hopme HanpasnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobl.

8). B cnyyae yctaHoBneHnsa B xoe unuv no pesynbtaTtaM pacCMOTPEHUS »anoobl
NPM3HaKoB CcOCTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLWIEHUS WU NPecTynfeHns
OOIDKHOCTHOE NMUO, HadeneHHoe MOSIHOMOYUAMM MO  PacCMOTPEHUo xanob B
COOTBETCTBUM C MYHKTOM 28 HaAcTosWero agMWHUCTPATUBHOIO pernameHTa,
He3amennMTenbHO HanpaBnseT MMELLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.

9). TlonoxeHus HacToslWero pasgena agMUHUCTPaATMBHOINO perfiaMmeHTa
npeaocTaBneHnsa MyHULMNanbHOW yCrnyrn, ycTaHasnmBawLme nopsgok pacCMOTPeHNS
Xanob Ha HapyweHua npaB rpaxgaH W oOpraHu3auun npu npenocTaBreHum
MyHMUMNAnNbHbIX YCAYyr, He pacnpOCTPaHATCA Ha OTHOLWEHUs, perynupyemMble
depgepanbHbiM  3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMOTpPeHUs
obpauwieHnn rpaxxgaH Poccuinckon degepauum».

Mpunoxexue 1
K AOMWUHUCTPaTMBHOMY perfameHTy
npegocrtaBiieHndA MyHVILI.VII'IaJ'IbHOVI ycnyru

«Hepeso,q 3eMerib Unn 3emMeribHbIX y4acTKOB
B COCTaBe Takux 3emMernb U3 OaHOM KaTeropuun B

pyryto»

Mapy ropoackoro okpyra Ctpexesomn
B.M. XapaxopuHy

3asaBuTtens:




[Ons dpusuyeckoeo nuya - . U. O., sud, cepusi u

Homep dokymMeHma, ydocmoeepsitou,e20 JTIUYHOCMb;

ans U1, KOJT - eud dokymeHma, Ol PH,

dama 2ocydapcmeeHHOoU peaucmpayuu]
MpeacraButenb 3asaBUTENS:

[@. U. O., eud, cepusi u Homep AoKyMeHma, yoocmoeepsou,e20 JIUYHOCMb]

XogaTtancreo
0 nepeBoae 3eMenb 13 0QHON KaTeropumn B 3eMnn apyron Kateropmm

B cooTtBeTcTBUM ¢ PeapepanbHbiM 3akoHOM OT 21.12.2004 Ne 172-9®3 «O nepeBoae
3eMenb UNKN 3eMenbHbIX Y4acTKOB U3 OAHOW KaTteropuu B OpYryto» NpoLly nepeBecTu
3eMenbHbIn y4acTOK, HaxogsaLWmnnes no agpecy:.

nnowjagbto KB. M, C KaAacTpoBbIM HOMEPOM ,

HaxoasawWMnNca Ha npaee

(BMAa npaea, npaBoobnagarens, NpaBOyCTaHABIMBAOLLNA OOKYMEHT)

N3 KaTeropmn semerb

(kaTeropwsi, U3 KOTOPOW NEPEBOANTCS 3EMENbHbIA Yy4aCTOK)

B KaTeroputo 3emMersib

(kaTeropwsi, B KOTOPYO NEpPEBOANTCHA 3€MESbHbIN Yy4aCTOK)

[MepeBopg 3eMenbHOro yyactka Heobxogmm ans
(uenb nepeBoaa 3eMerb UM 3eMeSIbHOrO 13 O4HOW KaTeropumn B Apyryto,

000CHOBaHMe NepeBoaa 3eEMENbHOro y4yacTka U3 OgHOW KaTeropmm B Opyryto, 000CHOBaHMe
HeobXxo4MMOCTM UCMOSb30BaHMSA 3eMerb B COCTaBE MCMpaLLBaeMON KaTeropum 3emMerb, B TOM YUCre
0N pasmeLleHns 0O0bEKTOB rOCYAapCTBEHHOIO UM MyHULMNANBbHOMO 3Ha4YeHnsl, 000CHOBaHNe
OTCYTCTBMS UHbIX BApPMAHTOB MCMOMb30BaHUS 3eMESIbHbIX Y4aCTKOB M3 APYrnX KaTeropun semernb ans
ucnpallmMBaembIx Lenen)

(naTa) nognuch damunua N.0.
3asaBuUTENS

Haro coanacue Ha 0bpabomky rnepcoHarsibHbIX 0aHHbIX 8 Uersisix U 0bbeme, Heobxo00UMbIX
0ns npedocmasnieHus MyHuuunasabHou ycryau

(noanuck 3aaBuTens)



Mpunoxexune 2

K AOMVHUCTPATMBHOMY pernameHTy
npegocTaBneHnss MyHULMNAanbHOW yCryrn
«lMepeBog 3eMenb NNu 3eMerbHbIX y4acTKOB

B COCTaBe TaKuX 3eMeslb U3 OJHOWN KaTeropuu B

Lpyryto»

BJTOK-CXEMA MOCJIEQOBATENBHOCTU AENCTBUN
Npu NpegocTaBneHUN MyHULMNANbHOW YCIyrn
«MepeBoa 3emenb UNKn 3eMerbHbIX Y4acTKOB

B COCTaBe Takux 3eMerlb U3 O4HOWN KaTeropuv B Apyryto»

Mprem n pernctpaums 3assneHus (3asBkn) - xogaTanctea o nepesoae (1 paboymin AeHb)

OTKka3 B NPUHATUN JOKYMEHTOB 1 BO3BpaT
nakeTa JOKYMEHTOB
(1 pabouunii geHb)

PaCCMOTpeHI/Ie xXogaramcTtea o nepesoje, noctynmeLwiero, B TOM 4mncne, n B SﬂeKTpOHHOVI

dopme
(30 KaneHgapHbIX gHeWn

OTka3 B npegocTasrneHmm MY |

A 4

3anpoc 4OKyMeHTOB, HEOO6XOAMMbIX B COOTBETCTBUN C HOPMATUBHbIMW NPaBOBbLIMU aKTaMu Ans
npegocTaBneHns MyHULMNANbHOWM YCNyrn, KOTOPbIE HAXOASTCA B pacnopsXeHun
rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMOYMNPaBEHNsI U UHbIX OPraHn3auun 1
KOTOpble 3asBUTENb BrpaBe NpeacTaBuTb
(5 pabounx gHen)

an/IHFITI/Ie peweHna O pedyrbTate npegocrtaBljieHns MyHVILI,VII'IaJ'IbHOI7I YyCIyrum

Otkas B npegoctasneHmn MY
(npwn oTCcyTCTBUM 3anpalunMBaeMbiX 4OKYMEHTOB
B pamKax MeXXBeOMCTBEHHOIO
B3aMMOOENCTBMSA)

MoaroToBka akTa o nepeBofe 3eMerb U3 OOHOWN KaTeropun B Apyryto

(28 kaneHgapHbIX OHEN)
v

Bblgaya pesynbtata NnpeaocTaBneHns MyHULMNAnbHOW yCryr
(akTa 0 nepeBoge 3eMerb U3 O4HOW KaTeropumn B gpyryto)
(10 KaneHgapHbIX gHEN)




	1.  Общие положения
	Наименование органов и организаций, обращение в которые необходимо для предоставления муниципальной услуги:
	- Межрайонная инспекция Федеральной налоговой службы России № 5 по Томской области;
	- Заявление о предоставлении муниципальной услуги (по форме, указанной в Приложении №1 к регламенту) и письменное согласие на обработку персональных данных в Органе в целях и объеме, необходимых для предоставления муниципальной услуги.
	11. Орган не вправе требовать от заявителя:
	б) Вход в помещение Органа оборудуется системой «Интерком», позволяющей обеспечить беспрепятственный доступ для инвалидов, включая инвалидов, использующих кресла-коляски.
	в) Центральный вход в здание Органа должен быть оборудован информационной табличкой (вывеской), содержащей информацию о наименовании и режиме работыP0F P Органа.
	г) Прием заявителей осуществляется в специально выделенных для этих целей помещениях и залах обслуживания (присутственных местах).
	3) Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальных услуг;
	28. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению мун...
	Текущий контроль исполнения регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг,  начальником Управления.
	Текущий контроль за соблюдением и исполнением ответственными специалистами органа исполнительной власти области, организации положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к пр...
	Периодичность осуществления текущего контроля: устанавливается начальником Управления.
	29. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Начальник Органа в соответствии со своим должностным регламентом несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	31. Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа Стрежевой, курирующий данное направление, начальник Управления.
	32. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами нормативными правовыми актами Томской области, муниципальными правовыми акт...
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	33. Общие требования к порядку подачи и рассмотрения жалобы:
	1). Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при ...
	2). Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети "Интернет", официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных ...
	3). Жалоба должна содержать:
	а) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	б) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	в) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4). Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа орган...
	5). По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	а) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	б) отказывает в удовлетворении жалобы.
	7). Не позднее дня, следующего за днем принятия решения, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	8). В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 28 настоящего админист...
	9). Положения настоящего раздела административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отноше...
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