AJIMMHUCTPALIMS §
TOPOJICKOI'O OKPYT'A CTPEKEBOW

INOCTAHOBJIEHHUE

07.02.2013 Ne 109

O06 yTBep)kaeHUN AIMUHUCTPATUBHOTO PErJIaMEHTa MPEAOCTaBICHHS] MyHUIIUIAIBHON YCIyTH
«IlepeBoj 3eMelb UK 3eMEJIbHBIX YYAaCTKOB B COCTABE TAKUX 3E€MENb
U3 OJIHOM KaTeropuu B JPYTYIO»

B cooterctBum ¢ @eaepanpabiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6 opraHuzanuu
IPEIOCTaBIEHUS  TOCYJAapCTBEHHBIX M  MYHUIUNAIbHBIX  yciyr», lloctaHoBieHuem
[IpaBurensctBa Poccuiickoit @enepanun ot 16.05.2011 Ne 373 «O pa3paboTke U yTBepKICHUH
aIMUHHUCTPATUBHBIX  PErJaMEHTOB  MCIOJHEHHS  TOCYAapCTBEHHBIX byHKIIMH  U®
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX YCIYr», Ha OCHOBAaHUU
pacnopsbkeHuss AJIMUHHUCTpAIMKM  Topojickoro okpyra CrpexeBod ot 16.02.2012 Ne 36
«O0 yTBEpXKICHUM TOpsAIKa pa3pabOTKU W YTBEPKICHUS aIMHUHUCTPATUBHBIX PETIAMEHTOB
MPEIOCTABICHUSI MYHULIUIIAJIBHBIX YCIYT B TOPOJICKOM OKpyre CTpexeBoin»

I[TOCTAHOBJIAIO:

1. VtBepauTe AJMMHUCTPATUBHBIA PEIVIAMEHT  NPEJOCTABICHUS MYHULUNAIBHON
yeayru «llepeBon 3emenb WM 3€MENbHBIX YYAaCTKOB B COCTaBe TaKHUX 3€MeElb M3 OJHOM
KaTE€ropuy B IPYr'yl0» COIIACHO MPUIIOKEHUIO.

2. Hacrosiee mNOCTaHOBJIEHHE MOAJICKUT OQUIHATBHOMY OIYOJMKOBAaHHIO U
pa3MeleHno Ha O(QUIIMaTbHOM CaliTe OPraHOB MECTHOT'O CAMOYIPABICHHS TOPOACKOTO OKpyra
CtpexeBoi.

3. KoHTpOIb 32 UCIOJIHEHUEM HACTOSILErO MOCTAHOBJIEHUS BO3JIOKUTh HA 3aMECTUTENS
Mbspa ropoJckoro okpyra no 3KOHOMHKE U (pMHaHCaM, HadalbHUKa DMHAHCOBOTO YIpPaBJIECHUS
AnmuHucTpanuu ropoackoro okpyra Crpexenoil Jlennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPX/IEH

MMOCTAaHOBJICHUEM AJIMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 07.02.2013 Ne 109

AJIMMHHUCTPATUBHBII perjaMeHnT
NpeaocTaBIeHUs] MYHUIIUTIAJBHOM YCIyrH
«IlepeBoa 3emMesib WJIM 3eMeJIbHBIX YYACTKOB B COCTaBe TAKHX 3eMelb
U3 O/IHOIi KATeropuM B APYryro»

1. OO0wmme moJ1oKeHus

1. AAMUHUCTPATUBHBINA PErJIAMEHT MPEAOCTABICHHUS MyHUIUNAIBHON yeiyru «llepeBon
3eMeNb WIM 3€MEJIbHBIX YYacTKOB B COCTAaBE TAKUX 3€MEJIb U3 OJHOM KAaTeropuul B APYTYIO»
(manee — PermameHT), onpezenser CpoKU U MOCIEA0BATENbHOCTh AEHCTBHM (2 AMUHUCTPATUBHBIX
Mpoleayp) MpU MpeJoCTaBIeHUH MyHUIIUTIATbHBIM Ka3€HHBIM YUpeXJACHUEM AMUHHUCTpALUEn
ropojickoro okpyra CTpexeBoil, B JIMIE CTPYKTYPHOTO TOApPA3NACICHUS - YIpPaBICHUE
MMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLIEHUH (nanee - OpraH) MyHULIUIIAIILHOW YCIIYTH, a TaKKe
MOPSAJOK  B3aUMOJICHCTBUSL  MEXIYy CTPYKTYpPHBIMH  moapazzaeieHussmu  OpraHa, HX
MYHHIIMITATFHBIMUA CITY>KalllUMK, B3auMojeiicTBus OpraHa C 3asBUTENSIMH, WHBIMH OpPTaHaMU
MECTHOTO CaMOYIpPaBJIEHUS, OpraHaMH TOCYJAapCTBEHHOM BIIACTH W OpraHU3alUsIMHU TpU
MPEAOCTABICHUY MYHULIUTTAIbHON YCITYTH.

2. PermameHT mnpenoCTaBICHUS MYHHUIMIAIBHON yCiIyru pa3paboran OpraHoMm Ha
OCHOBaHUHU:

- gactu 1 cratbu 13 denepansHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzanum
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT»;

- IlocranoBnenusi IlpaButensctBa PD ot 16.05.2011 Ne 373 «O pa3paboTke u
YTBEPKACHUH aJIMHUHUCTPATUBHBIX PETJIAMEHTOB HCIOJIHEHUS TOCYJAapPCTBEHHBIX (PYHKIHMHA U
aJIMMHHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYTI).

3. 3asgBUTENAMH SBIAIOTCS (PU3UYECKHE TTUIA, UHIUBUIYATbHBIC TMPEINPUHUMATEIN H
IOpUAMYECKHE TN 00 UX YIOJIHOMOYEHHBIE MPEICTABUTENH, ACHCTBYIONIME HA OCHOBAHUU
JI0OTOBOpA, TOBEPEHHOCTH.

4. Topsimox nHGOPMUPOBAHUS O MPEJOCTABICHIUH MYHUIIUITAIBHON YCITYTH:

1) Mecto naxoxnenust Oprana: Tomckas o6nacte, r. CtpexeBol, yn. EpmakoBa 46a, 1-
bl 3T, KabuHeTh! 30, 38, 39 B 3manun A IMUHHCTPAIIUUA TOPOACKOTO OKpyra CTpeKeBoil.

Pesxxum paboTe! (1HU 1 yackl npuema) OpraHa:

noHenenbHuK-yeTBepr ¢ 8.30 mo 17.30; naTHUIIA — HENPUEMHBIN 1€Hb;

obenennbiit mepepsiB ¢ 12.30 no 14.00.

Nudopmanust 0 MecTe HaXOKICHUS U pekuMe padoTel Oprana MOXeT OBITh MTOTyUYeHa:

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

Mpu TUYHOM oOpamieHuu: Tomckas oGiacts, T. CtpexxeBol, yin. EpmakoBa 46a, 1-brit
sTax, kKabuHetsl 30, 38, 39 B 3maHUN AIMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;

mo moure: 636780, Tomckas obmacte, T. CtpexkeBoi, yn. EpmakoBa 46a, mpuemnas
AJIMUHHCTpALIUU TOPOACKOTo okpyra CTpexeBoii;

B muchbMeHHOM Bujie: 636780, Tomckas obnacts, . CtpexeBoit, yia. Epmakosa 46a, 1-b1it
sTax, kKabuHetsl 30, 38, 39 B 31aHUN AIMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;

C UCHOJB30BaHHMEM OQUIMAIBHOIO CcalTa OpPraHOB MECTHOTO CaMOYIPaBIICHUS
ropojickoro okpyra CTpexeBoil (nanee mo TEKCTy — OQUIIMAIBHBIN CAiiT) MO aapecy B CETH
Wurepuer: www.admstrj.tomsk.ru B pasnmene «MyHununanbHbie ycayrd — KoHTakTHas
uHpOpMaLUD»;

C HCIIOJIb30BaHMEM peruoHaigbHoro Iloprama rocynapcTBEHHBIX M MYHHUIIMIAIbHBIX
yciyr Tomckoit obnactu o azapecy B cetu MHTepHeT: WWW.pgs.tomsk.gov.ru;
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C MCIONB30BaHMEM EIMHOrO moprana rocyJapCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYT IO
agpecy B cetu MHTEepHET: WWW.Epgu.gosuslugi.ru.

Wudopmanms o0 MecTe HaxoXIeHHs H Tpaduke pabOThl y4acTBYIOIIUX B
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH OpraHu3ali MOKET OBITh OJy4YeHa!

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

Mpu TUYHOM oOpamieHuu: Tomckas oOiacth, T. CtpexxeBol, yin. EpmakoBa 46a, 1-brit
aTax, kKabuHetsl 30, 38, 39 B 31aHUN A IMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;

mo moure: 636780, Tomckas obmacte, T. CtpexkeBoi, yn. EpmakoBa 46a, mpuemnHas
AJIMUHHCTpALIUU TOPOACKOTO okpyra CTpexeBoil.

C wucrnomp3oBaHWeM OQUIIMATBLHOTO caiWTa 1O aapecy B ceth VHTepHeT:
www.admstrj.tomsk.ru B paznene «MyHHUIIUTIATIbHBIC YCITYTHY.

2) CpaBounsle Tenedonsl Oprana: 3-91-20, 3-32-31, 5-27-47.

CropaBouHble Tene(OHBI, YYaCTBYIOUIMX B HPEIOCTABICHUH MYHUIUNAIBHON YCIYTH
opranuzanuii: (838259) 5-3163, 392-69, 3-76-84.

3) Anpec oduumansHOro caiira: Www.admstrj.tomsk.ru pasgen «MyHUIHIATBHBIC
YCIYTU».

Anpec snekTponHol moutsl Oprana: Silizneva@admstrj.tomsk.ru .

4) Tlopsimox mnomydyeHuss MHGOpPMAIUHU 3asBUTEISIMH IO BOINPOCAM IPEAOCTABICHUS
MYHUIIUTNIATBHON YCIIYTH, CBEIEHUH O X0/€ MPeJOCTaBICHHs YKa3aHHBIX YCIIYT, B TOM YHCIE C
ucnoip3oBanueM [loprana rocynapcTBEHHBIX U MYHUIMINANBHBIX ycayr Tomckoil obmactu,
Enunoro moprana rocy1apcTBEHHBIX U MYHUIMIATBHBIX YCIYT (PyHKIMN):

IpU JIMYHOM OOpAaIleHUH 3asBUTEINA, JOBEPEHHOTO WM YIOJHOMOYEHHOIO JHIA B
Opran, B MecTax MpeJoCTaBICHUs YCIyT, IO Telae(oHy, Mpu o0palieHny B TUCbMEHHOU (Gopme
MOYTOBBIM OTIpaBiieHHeM B aapec Oprana, nmo Qaxcy, npyu oOpaleH!H Mo IEKTPOHHOMN MoYTe,
Ha oOQHIMaIbHOM caiiTe, Ha EIMHOM M pErHOHANBHOM MOpTajaX TOCYAAapCTBEHHBIX U
MYHULIUTIATIBHBIX YCIIYT.

5) Iopsinok, Gpopma U MecTo pazmenieHUs] HHGOPMAIMK 110 BOIIPOCAM MPEIOCTaBICHUS
MYHUILIMIIATIBHOW YCIYTH U YCIYT, KOTOpbIE SBISIOTCA HEOOXOAUMBIMU M 00S3aT€IbHBIMU JJIS
IPEOCTaBICHUS MyHULIUTIAIBHOW YCIYTH:

Ha undopmanumonnsix cregaax B OpraHe, B MecTax NPEAOCTaBICHUS YCIYT, KOTOphIE
SIBIISIFOTCS. HEOOXOAUMBIMU U 0053aTEIbHBIMU JUIS IPEAOCTABICHUS MYHHUIIMITATBHOMN YCIyTH, Ha
opuIMaTbHOM caiiTe opraHa, Ha EQUHOM M peruoHanbHOM IMOpTaje TrOoCYAapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYyHKIIMIA).

2. CraHaapT npeaocTaBjieHUsI MyHHIIMIIATbHOM yCIyru

5. HaumeHoBanne MyHHIMIanpHOU yciyru: IlepeBoj 3eMenb UM 3€MENIbHBIX Y4acTKOB
B COCTaBE€ TAKMX 3€MEJIb U3 OJIHOM KaTETOPHUH B IPYTYIO.

6. Haumenosanue Oprana: MyHUIIMIAIBHOE Ka3€HHOE YUYPEKICHUE AIMUHUCTpaLUs
ropoJickoro okpyra CTpekeBOH B JHIE CTPYKTYPHOTO TOApA3JCICHUs] - YIpaBlICHUE
MMYILECTBEHHBIX U 3€MEJIbHBIX OTHOLIEHUH (1anee — YpaBiIeHUE).

HaumeHoBanue opraHoB M opraHu3zaiuii, oOpaiieHne B KOTOpbIe HEOOXOIUMO IS
IPEIOCTABIEHUS MyHULIUIIAJIbHON YCIIyTH:

- Mexpaiionnas nacnekius denepaibHON HATOTOBOM ci1y»0bl Poccuu Ne 5 mo Tomckoit
o0JacTu;

- VYmpainenue dDenepanbHOW CIyX)Obl TOCYTapCTBEHHOM pPETHUCTpAIlMU, KadacTpa |
kaprorpaduu o Tomckoil obmactu;

- GenepanpHOE OroKEeTHOE Yupeknenue «Kamactposas manaray mo ToMckoit o01acTH.

7. Pe3yJIbTaTOM Ipea0CTaBJICHUA MYHHIUIIAJIBHON YCIYIH AABJIAETCH:

- akT 00 YTBEpXJCHUU aKTa O MEPEeBOJEC 3€MENIb WM 3€MENIbHBIX YY4acTKOB B COCTaBe
TaKHUX 3€MEJIb U3 OJTHOM KaTeropuu B APYIyIO (Zajiee - akT O MEPEBOJIE 3€MENb WU 3EMENIbHBIX
Y4aCTKOB);
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- akT 00 OTKa3e B MEPEBO/IC 3eMEJIb WM 3eMENbHBIX YYaCTKOB B COCTaBE TAKUX 3e€MeIb U3
OJIHOI KaTeropuu B JPYrylo (lajee - akT o0 OTKa3ze B MEpPeBOJE 3eMeb WM 3€MENIbHBIX
Y4acTKOB).

AKT 0 mepeBo/ie 3eMeib WIH 3€MEIbHBIX YYaCTKOB COJIEPKUT CBEACHUS:

1) ocHOBaHUsl N3BMEHEHNUS KATETOPUH 3EMEb;

2) rpaHuUlbl U OMHCAHUE MECTOIOJIOKEHUS 3eMellb, JJIsl 3eMEIbHBIX YYaCTKOB TaKKe MX
IUIONIA/Ib U KaJacTPOBbIE HOMEPA;

3) kateropwus 3eMenb, IEPEBOJT U3 KOTOPOUM OCYIIECTBISICTCS;

4) xaTeropus 3emMelib, IePeBO B KOTOPYIO OCYILECTBIISECTCS.

AKT 0 mepeBoJe 3€eMellb WIM 3€MEIbHBIX YYaCTKOB HE MOXKET ObITh NPUHAT Ha
OIIPEIIETICHHBIN CPOK.

8. Cpok npedocmagnenus MyHuUYUNAILHOU YCAY2U.

MynununanbHas yciyra NpeioCTaBlsieTcs B TeYeHUEe 74 KaJeHIapHBIX AHEH cO JHS
pErucTpanyu 3asBiaeHus. AJIMUHUCTPATHBHAS MPOLIEAypa IO MPUEMY 3asIBJICHUS 3aBEPIIACTCS B
JI€Hb TMOCTYIIJICHUS 3asBJICHUS B Y IPABICHUE.

CreuuanucT OCYyIIECTBISIET TMpueM 3asBuTens Ju00 ero mpeacTaBuTeNs —AJis
IIPEIOCTABIEHUSI KOHCYJIbTAllMii MO BOIPOCaM IMPEJOCTABICHUS MYHULIMIIAJIbHOW YCIyTU B
TeueHue 15 MUHYT.

Cpoxk BblAaun (HampaBJIEHUs1) JOKYMEHTOB, SIBISIOLIUXCS PE3Yy/IbTaTOM IIPEAOCTABICHUS
MYHULIMTIAJILHON YCIIYTH:

- B CIIy4ae HaJM4usl OCHOBAHMM I OTKa3a B MPEAOCTaBICHUHN MYHULMIIAIBHON YCIIYTH,
CHELUUATUCT YTIPABJICHUS B TEUCHHE YETHIPHAILUATH KAJICHIAPHBIX JHEH CO AHS NMPUHATUS aKTa
00 OTKa3ze B NEPEBOJE 3€MeNb WM 3€MENbHBIX YYaCTKOB HAIpaBisieT 3asBUTENIO JIMOO €ro
MPEJICTAaBUTEINIO TAKOK akT Ha OyMa)kHOM HOCHUTEJIE WM JIEKTPOHHOM BU/IE;

- B ClIy4ae OTCYTCTBHUS OCHOBaHMI AJi1 OTKa3a B NPEJOCTAaBICHUM MYHULIUINAIbHOU
yCIyTU CHEUAINCT YTpaBieHHUs MOAroTaBiIMBaeT WH(OpMaLUio B TeyeHue 14 KaleHIapHbIX
JHEHN cO IHA CO JHS NMPUHATHUSA aKTa O MEPEBOJAE 3€MEJb WIN 3€MEIbHBIX YYaCTKOB HAIPABIISET
3agBUTENIO0 JINOO €ro MpeACTaBUTENI0 Ha OCHOBAaHMM HUX BOJICU3bABICHUS TaKOW akT Ha
OyMa)KHOM HOCHUTEJIE HJIU B 3JICKTPOHHOM BH/IE.

9. Ilepeuenb HOpPMATUBHBIX TMPaBOBBIX akToB Poccuiickoit ®Denepannu, Tomckoit
001acTH, PEryIHpPYIOIUX OTHOIIEHHs, BO3HHMKAIOIIME B CBA3M C IPEIOCTABICHUEM
MYHULIMTIAJTLHON YCIIYTH:

- 3emenbHbIN Kozeke Poccuiickoit denepannn;

- 'pagocTpoutensHbiii kogekce Poccuiickoin denepannu;

- @enepanbubiid 3aK0H OT 25.10.2001 Ne 137-®3 «O BBeneHuu B AeHCTBUE 3€MENIBHOTO
konekca Poccuiickoit deneparumy;

- MenepanbHblii 3aKk0H 0T 21.12.2004 Ne 172-®D3 «O nepeBojie 3eMeb WINA 36MEIbHBIX
Y4aCTKOB U3 OJIHOM KaTErOpUHU B JPYTYIO»;

- 'eHepanbHbIi 1U1aH TOpoACcKOro okpyra CTpeskeBol, yTBEPKACHHbBIN pereHneM Jymbl
ropojickoro okpyra Ctpesxenoit ot 09.06.2012 Ne 592;

- IlpaBuna 3eMJeNoOIb30BaHUS W 3aCTPOMKH TOpoACKOro okpyra CTpexeBoH,
yTBEpKJIeHHbIE pemeHreM J[yMmbl ropoackoro okpyra Crpexeoit ot 09.06.2012 Ne 593.

10. Hcuepnvisarowjuit nepeuenv O0OKymMeHmoé B COOTBETCTBHM C HOPMAaTHBHBIMH
IIPaBOBBIMH aKTaMH ISl IPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH.

1) 3asBurenem mnpencraBisorcss B OpraH Clenyroomye JAOKYMEHTHI, SBIISIOMIIAECS
OCHOBaHHUEM Il Hayaja IpeloCTaBICHUS MyHULIUIIAJIBHBIE YCIYTU:

- 3asenrenue o npedocmasnenuu MYHUYUNANbHOU Ycayeu (no gopme, VKA3AHHOU 6
Ipunooxcenuu Nel x peenamenmy) u nucomeHuwoe coziacue Ha 00padOMKY NEPCOHANLHLIX
Ooanuvix 6 Opeane 8 yensax u odveme, HEOOXOOUMBIX ONisi NPEOOCMABNIEHUS MYHUYUNATbHOU
yeayeu.

B 3asBieHNH yKa3bIBarOTCS:

CBEJICHUS O 3asBUTEIIE, B TOM YHCIIE:



dbamunmsi, UM, OTYECTBO (PU3UYECKOTO JIUIlA, TOYTOBBINA aJpec, M0 KOTOPOMY JOJDKEH
OBITH HampaBJieH OTBET, MJIM HAUMEHOBAaHUE IOPUANYECKOTO JINLIA, a/IpeC MECTa HaX0XKICHUS;

CBEICHUS O IOKYMEHTaX, YIOJHOMOYUBAIONIUX MPEACTaBUTENS (HPU3UUECKOTO JHIa WIN
IOPUAMYECKOTO JIMIA TI0JIaBaTh OT UX UMEHU 3asBIICHUE;

MOJMUCH 3asiBUTENSA - (DU3MYECKOTO JHIa MO0 PYKOBOIUTENS HOPUIMYECKOTO JIHIIA,
MHOTO YIOJHOMOYEHHOTO JIUIIA.

Ka/IaCTPOBBII HOMEp 3eMEJIbHOTO YYacTKa;

KaTeropus 3eMellb, B COCTaB KOTOPBIX BXOJAUT 3€MEJbHBIM Y4acTOK, U KaTeropus 3eMellb,
NIEPEBOJ] B COCTaB KOTOPBIX MPEAIOIAraeTcsi OCyIeCTBUTD;

000CHOBaHHE TEpeBOJIa 3E€MENIbHOTO y4acTKa M3 COCTaBa 3eMellb OJHOW KaTeropuu B
APYTYIO,

IpaBa Ha 3eMEeJIbHBINM Y4acTOK.

Cornacno noanyHkTy 4.1 yactu 4 cratsu 2 @enepanbHoro 3akoHa ot 21.12.2004 No 172-
@3 «O mepeBoae 3eMeNlb WIH 3€MEJIbHBIX YYaCTKOB M3 OJIHOM KaTEropul B APYTYIO», IS
NPUHATUS PELIEHUS O MEPEBOJIE 3€MEbHBIX YYaCTKOB M3 COCTaBa 3e€Melb OJHOM KAaTeropuu B
JIPYTYIO 3asiBUTEIb MPEJICTABIISIET CAEYIONINE JOKYMEHTHI:

- KOTIMH TOKYMEHTOB, yIOCTOBEPSIONINX JTUYHOCTH 3aBUTENS - PU3NIECKOTO JUIA, THOO
BBIMNICKA W3 €AMHOIO TOCYAapCTBEHHOTO peecTpa MHAMBUAYAIbHBIX MpPEIIpUHUMATENeH WIN
BBINKCKA U3 €AMHOT0 TOCYJapCTBEHHOI'O PEECTPA IOPUINUECKUX JINLL;

- coryiacue mpaBooOJafaTesnsi 3eMeJIbHOTO y4acTKa Ha MEpeBO]] 3eMEJIbHOr0 yJacTKa U3
COCTaBa 3€MeJIb OJJHOM KaTeropuu B IPYTYIO.

JIOKyMEeHTBI,  MepeuMcleHHble  HIDKe,  3alpalllMBalOTCS  OpPraHoM  MECTHOIO
caMoympaBlieHuss ropoackoro okpyra CrpexeBoil B opraHax W MOABEIOMCTBEHHBIX
rOoCyIapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYMpaBJIEHUS OpraHu3alusax, B
pacropsKEHUM KOTOPBIX HAXOMATCS YKa3aHHbBIE IOKYMEHTBI, €CJIM 3aUHTEPECOBAHHOE JIUIO0 HE
MPEJICTaBUIIO YKa3aHHBIE JOKYMEHThI CAMOCTOSITENIBHO:

- BBINKCKA U3 TOCYJapCTBEHHOTO KaJacTpa HEABMXKMMOCTH OTHOCUTEJIBHO CBEJICHUU O
3eMEeJIbHOM Y4YacTKe, MEepeBOJ] KOTOPOro M3 COCTaBa 3€Melb OJHOW KaTeropuu B APYTyIO
MPEIOoJIaraeTcs OCYIIeCTBUTh, MIH KaJaCTPOBBIN MACIIOPT TAKOTO 3eMEIHHOIO YUaCTKa;

- BBIIMCKA U3 ENMHOro rocyaapcTBEHHOro peecTpa MpaB Ha HEJBMKUMOE UMYILIECTBO U
CHEJIOK C HUM O IIpaBaxX Ha 3€MEJbHBIM y4acTOK, IEPEBOJ KOTOPOrO M3 COCTaBa 3€MENb OQHOU
KaTeropuu B IPYTyI0 MPEANoIaraeTcsi OCyIeCTBUTS;

- 3aKJIIYEHHE TOCYJAapCTBEHHOW SKOJOIMYECKOM OJKCHEPTU3bl B CiIydae, €CIH €€
IPOBEJICHUE NMPEAYCMOTPEHO (peiepaTbHBIMU 3aKOHAMHU.

[Ipu oOpamieHny 3a MOTYYCHHEM MYHHUIIUIAIBHON YCIYTH OT HUMEHH 3asBUTENS €ro
MPEJCTAaBUTENS, TOCIEAHUM MPEIOCTaBIsIeT JOKYMEHT, YAOCTOBEPSAIOMIMA JHMYHOCTh U
JIOKYMEHT, MOJITBEPKAAIOUIUHN €ro MOJHOMOYHS Ha MPEICTABICHNE NHTEPECOB 3asBUTEIIA.

Dopma 3as6n1eHuUs 00CMYNHA O KONUPOBAHUS U 3ANOJIHEHUS 8 DNIeKMPOHHOM 8UOe HA
Ilopmane zocyoapcmeennvix u MyHuyunanvuvix ycaye Tomckoiu obnacmu, Eounom nopmane
20CY0apCmMEeHHbIX U MYHUYUNATbHBIX YCAYe ((DyHKYull), Ha oguyuanrbHom catime.

B oymasicnom eude opma 3asenenus modcem Oblmb NOYYeHA HENOCPEOCMBEHHO 8
Opeane (kab. Ne39).

Jis monmydeHuss MYyHUIIMTAIBHON YCIyrd 3asBUTENEM NPEJOCTaBISETCS JTUYHO WITH
HAIPAaBJISETCS MOYTOBBIM OTHPABIEHUEM, FJIEKTPOHHOU MOYTOW 3asBIICHHE O MPEAOCTaBICHUU
UHpOpMaLIUH.

2) JloKyMeHTbI, HEOOXOAMMBIC Ul TPEIOCTABICHHS MYHHIUIAIbHON YCIyTH, MOTYT
OBITH TIpeacTaBieHbl B Opra:

C HMCTOJIb30BAaHUEM JJICKTPOHHON WJIM TPAAUIITMOHHOW OYMa)KHOW TOYTHI, MIOCPEACTBOM
OTIPaBKH (HaKCUMUIIBHOTO cOoOOmIeHus, uyepe3 oduumaneHelii cadt Oprana, uepe3 I[lopran
TOCYJAapCTBEHHBIX M MYHHIMTNAIBHBIX ycayr Tomckoir oOnactu, Enawnbli mopran
TOCY/IapCTBEHHBIX M MYHUIIUIAIBHBIX ycIyr (QYHKIH), TIpU JUYHOM OOpAIleHUH, YCTHO TIO
Tenedony.

11. Opran He BpaBe TpeOOBAaTh OT 3aABUTEIIS:



1) npencraBieHHs JTOKYMEHTOB W WH(OpPMAMM WM OCYHISCTBICHUS JCHCTBHIA,
MPEJICTABICHUE WUJIM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPAaBOBBIMU
aKTaMHd, pPETYJIUPYIOIIUMHA OTHOIICHUS, BO3HHUKAIOUIME B CBS3M C IMPEIOCTABICHUEM
MYHHUILIMITATBHBIX YCIYT;

2) mpeacTaBieHUs] JOKYMEHTOB U MH(OpPMAIINH, KOTOPHIE HAXOIATCS B PACHIOPSKCHHUH
OpraHoB, MPEIOCTABIAIOIINX MYHULIUINAIbHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX OPraHOB,
OpPraHOB MECTHOTO CaMOYIPaBJICHUS JIMOO TIOJIBEJOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WA
OpraHaM MECTHOTO CaMOYINpaBJICHUS OpraHMU3allMii, y4YacTBYIOIIMX B MpPEIOCTaBICHUU
TOCY/IapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATHBHBIMU IMPABOBBIMU
aktamu Poccuiickoit ®denepanuu, HOPMATHBHBIMH TIPABOBBIMH aKTaMH TOMCKOW o001acTH,
MYHHUIIMITATFHBIMA TPAaBOBBIMU aKTaMH, 3a HWCKIIOYEHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B
ompeneseHHbI JacThio 6 ctathu 7 @DepepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpTaHM3aIlMi TPEIOCTABICHUS TOCYIAPCTBEHHBIX ¥ MYHHIIMIAIBHBIX YCIYT» IEpPEeUCHb.
3asiBUTENb BIIpaBe INPEJICTaBUTh yKa3aHHbIE JOKYMEHThl M uH(popmanuio B Opran mno
COOCTBEHHOW MHUIIMATHUBE.

3anpoc 3asBuTens B Oprad o MpeIocTaBlIeHU MyHUIIMITATIBHOM YCIIYTH IPUPABHUBACTCS
K COTJIaCHIO TaKOTO 3asBHUTENS C 00pabOTKO ero MepcoHaNbHBIX JaHHBIX B OpraHe B LEIX U
o0beMe, HEOOXOIUMBIX I TPEJOCTABICHHUS MYHHUIUMNAILHON ycrmyru. J[lins o0paboTku
Opranom mepcoHaNbHBIX JAHHBIX B MEJSAX MPEAOCTABICHUS NMEPCOHAIBHBIX JAaHHBIX 3asSBUTEIS,
UMEIOUINXCS B PacMoOpsyKEHUU TAaKOro opraHa WM opraHu3auuu, B OpraH, MperocTaBlIsSIOMNN
MYHHUIIUIIATBHYIO YCIYTy, JH00 MOABEIOMCTBEHHYIO TOCYIapCTBEHHOMY OpraHy WM OpraHy
MECTHOT'O CaMOYITPaBJICHHsI OPraHU3alIMI0, YYaCTBYIONIYIO B IPEAOCTaBICHUH IOCYJapCTBEHHBIX
Y MYHUIUIAIBHBIX YCIYT, HA OCHOBAaHWU MEXBEIOMCTBEHHBIX 3allPOCOB TAaKHUX OPTraHOB WU
OpraHu3aIuil s NpeJoCcTaBICHUs] MyHUIIMTIATBHON YCIYTH 10 3aMpocy 3asBUTENS, a TAKKe JJIs
00pabOTKM TMEepPCOHANBHBIX JAHHBIX IMPH PETUCTPAlMU CYyOBEKTa MEPCOHATBHBIX JAHHBIX Ha
[Toprane rocymapcTBEHHBIX M MYHUIUMAIBHBIX yeuyr (pyHkiuii) Tomckoit obmactu u Enuaom
MOpTaie TOCYAAPCTBEHHBIX W MYHHIMMAIBHBIX YCIyr (QyHKIUN) HE TpeOyercss MOJIydeHue
coryiacus 3asBUTENs KaKk CyObEKTa MepPCOHAJIbHBIX JAHHBIX B COOTBETCTBHM C TPEOOBaHUAMU
ctatbi 6 @enepanpHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX).

12. Ocnosanusa ona omkasza ¢ npueme 0OKyMeHmMO8 uiu 011 OMKaA3a 6 pacCMompeHuu
3asn61enHus (3aa6Ku) - xooamaicmeda.

- oOparmieHue 3a MpeaoCTaBICHUEM YCIYTH (C X0JaTaliCTBOM OOpaTHIIOCH) JIHIA, HE
COOTBETCTBYIOIIETO TPEOOBAHUSIM, H3IOKEHHBIM B ITyHKTE 3 HacTosimero Perimamenta;

- oOparieHue 3a MpeI0CTaBICHUEM yCIyTy B HEHAIJICXKalUil OpraH;

- 3asgBUTENIEM HE TMPEACTaBICH JIOKYMEHT, YyJOCTOBEPSIIOMIMA JUYHOCTH U
MOJTBEPKIAIOLINI €T0 MOJHOMOYUS;

- 3asgBUTENIEM TPEJCTABICHBI JOKYMEHTHI, HWMEIONIUE TMOAYUCTKH, TPUIUCKH,
3a4EpKHYThI€ CJIOBA U HHbIE, HE OTOBOPEHHBIE B HHUX HCIPABICHUS, MMEIOLIUE CEPbE3HbIC
MOBPEKACHHUS, HE TIO3BOJISIONINE OJJHO3HAYHO MCTOJIKOBATh UX COJCPKAHIE,

13. Ocnosanua ona omkasza ¢ npedocmagieHuu MyHUUYURAILHOU YCY2U.

1) HempencTaBiIeHUE JOKYMEHTOB, ONpe/ieieHHbIX TyHKTOM 10 Pernamenra;

2) K 3asABJICHUIO (3asBKE) - XOAATAHCTBY MPHIIOKEHBI TOKYMEHTHI, COCTaB, popMa HIIn
CoJIep>)KaHNEe KOTOPBIX HE COOTBETCTBYET TPEOOBAHUSAM 3€MEIBHOTO 3aKOHOIATENIBCTBA (YacTh 2
cratbu 3 PenepanbHoro 3akoHa oT 21.12.2004 Ne 172-D3 «O nepeBojie 3eMellb WU 3€METbHbBIX
Y4aCTKOB U3 OJIHON KATETOPUU B JPYTYIO»).

3) ycTaHOBJIEHHE B COOTBETCTBHH C (heliepalbHBIMU 3aKOHAMH OTPAHUYCHUS TEepPeBOIa
3eMellb WU 3eMEeJIbHBIX YYAaCTKOB B COCTaBE TAKUX 3eMellb U3 OJIHOM KaTeropuu B IPYTYIO JTHOO
3alrpeTa Ha TaKoil mepeBoi;

4) Hajnuuue  OTPUIATEIBHOrO  3aKIIOYCHUS  TOCYJApCTBCHHON  3KOJOTHMYECKOU
9KCIIEPTU3HI B CIyyae, eCiI ee MPOBeeHHE MPEAYCMOTPEHO (heaepaabHbIMU 3aKOHAMU;

5) ycTaHOBIEHHE HECOOTBETCTBHUS UCIIPAIINBAEMOTO I[EJIEBOTO HA3HAUCHHUS 3eMEJIb HITH
3eMEJIbHBIX YYacCTKOB YTBEP)KJIECHHBIM JIOKYMEHTaM TEPPUTOPUAIBLHOTO IUIAHUPOBAHUA U
JTOKYMEHTAIUH TI0 TUTAHUPOBKE TEPPUTOPHH, 3eMIICYCTPOUTEITHHON JOKYMEHTAIUH.
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14. MynununangbHas yciayra nperocTaBisieTcsi 0ecIuiaTHO.

15. Makcumanvhule cpoKu 0xcudanus 6 ouepeou.

- IpU Tojaue 3asABJICHUS (3agBKH) O MPEJOCTaBICHUH MYHULUNAIBHOW YCIYrHM HE
JIOJIKHO TIPEBBIIIATH MIATHAAUATA MUHYT;

- NpU IOJIyYEHUHU pe3yJbTaTa NPEJOCTABICHUS MYHULIMINAIBHOW YCIYTM HE JOJIKHO
MIPEBBIIIATH MISTHAALATH MUHYT.

16. Cpox peructpanmu 3asBICHHS  (3aABKH) 3asBUTENS O MPEIOCTABICHUU
MYHUIIMIIAJILHOM YCIIYTH - B T€YEHHE OAHOr0 paboydero JHs.

17. Tlopsimox perucTpanuy 3asBICHHUS (3asBKH) 3asgBUTENS O MPEIOCTaBICHUH
MYHULUIIAJIBHON yCIyTH:

Cneunamuct VYnpasieHus: exenneBHo (B 17.00 mMecTHOro BpeMEHHM TEKYIIEro IHs),
HAIpaBIISeT 3asBJICHUS, MOCTYMHUBIIME B TeueHUE pabouero OHS, B YIpaBlieHUE AelaMu AJis
peructpanuu u opopmiaeHus Buzbl Mapa ropojickoro okpyra CTpexeBou.

3asBICHUE PErUCTPUPYETCS CIEHMAINCTOM YIIPABIEHHUs JEIaMH TOPOJCKOr0 OKpyra
CrpexeBol, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJHMT 3JIEKTPOHHAS pPErHcTpanus
nokyMeHTOB B B/1 «/lemo».

MaxkcuManabHOE BpEMsl PETUCTPALMU 3asBICHMS CHELUAINCTOM YIPABIEHUS JelaMH
ropojickoro okpyra CTpexeBoil He JOJKHO MpeBbIaTh 10 MUHYT.

3aperucTpupoBaHHOE  3asBIEHHE B  TOPSAKE  JIEJONpPOU3BOJACTBA  IepeaacTcs
CIIEIIMAITMCTOM YTIpaBJICHUS JeJaMU ropoJickoro okpyra CTpexeBoil Ha paccMoTpeHue Moapy
ropozckoro okpyra CtpexxeBoil He mo3/iHee pabouero JHs, CIEAYIOUIEro 3a JHEM PerucTpaIiu
3asIBJICHUSI.

3asBUTENb BIIPaBe MOJATh 3asiBICHUE (3a5BKY):

[Tpu nmuanOM oOpareHuu;

[TocpencTBoM MOYTOBOM CBA3Y;

C momouipi0 OQUIMAIBLHOTO caiiTa OPraHOB MECTHOTO CaMOYIIPABJICHUS B pasfelie
«MyHULIMTIAJIBHBIE YCITYTH;

C nmomomipio [TopTana rocyaapcTBeHHBIX U MyHHUITUTIATBHBIX yCIyT ToMCKOM 00s1acTu;

C nomoursro EnrHoro noprana rocyJapcTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT.

[Ipy nmuHOM oOOpamieHMH U TOCPEICTBOM IOYTOBOW CBSI3M 3alpOChl 3asBUTEI,
NOCTYIUBIINE B CTPYKTYpHOE MOJpPA3AEICHHUE, NMPEAOCTABISIIONIET0 MYHULIUNIAIBHYIO YCIYTY,
NIEPENAOTCS B YIIPABJICHUE JEJIaMH B IEHb MOJYyYEHHUs 3alpoca U PETUCTPUPYIOTCS B TEUEHHUH |
pabouero .

C nomompio o(UIMATBHOIO calfTa OpPraHOB MECTHOTO CaMOYIPAaBJIEHUS TOPOJICKOTrO
okpyra CtpexeBoil, ETMHOro u pernoHajJbHOTO OPTAJIOB TOCYIaPCTBEHHBIX U MYHHUIIMIAJIBHBIX
yeayr (GyHKIUI) 3anpockl 3assBUTENS MOJIYYaeT ONEepaTop YUYEeTHOM CHCTEMBbI W HAIpPaBIsSET IO
KaHaJlaM CBSI3U B YTpaBJeHUE AeTaMU. 3asBICHHS (3asBKH) PETUCTPUPYIOT B TEYCHUU OJHOTO
pabouero JTHS B ICHb MMOJTy4YEHUS 3asBJICHUS (3a5BKH).

18. TpebGoBaHMs K TOMEIIEHHUSAM, B KOTOPBIX IPEAOCTABISAIOTCS MYHUIUIIATIbHAS YCIyTa,
K MECTy OXHIaHUs U IMpHeMa 3asBUTENCH, pa3MelmeHU0 U O(OPMIICHUIO BH3yaJbHOM,
TEKCTOBOM U MYJIbTUMEAUMHON HH(OPMAIMK O IOPSAKE MPETOCTABICHUS TAKUX YCIIYT:

a) Ha tepputopun, npuieraromieit K MecropacnoyioxkeHuto Oprana, o00pyayroTcs MecTa
JUIs TIAapKOBKM aBTOTPAHCIIOPTHBIX CpeAcTB. Ha cTOsHKE NOMKHO OBITH HE MEHee 5 MecT Juis
MapKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, M3 HHUX HE MEHEE [BYX MECT — Ui IapKOBKHU
CIEUAJIbHBIX TPAHCIOPTHBIX CPEJCTB MHBAIMIOB. JlOCTyI 3asBUTENEN K TAPKOBOYHBIM MECTaM
ABIISIETCS OECIIIIATHBIM.

6) Bxon B momemnienue Oprana obopynyercss cucteMoit «MHTepKOoM», MO3BOJSIOIIEH
o0ecneunTh OeCPENnITCTBEHHBIN TOCTYN U1 MHBAJIUAOB, BKIIIOYasi HHBAJINI0B, UCIOIb3YIOIINX
KpECI1a-KOJISICKH.



B) LlenTpanpHbiii Bxoa B 31anue OpraHa JoKeH ObITh 000pynoBaH MH(POPMAIIMOHHOMI
TaOMMYKON (BBIBECKOM), cojaepikalieli WHGOpMAIMi0O O HAUMEHOBAHUM U PEXKHME pa6OTI)Il
Oprana.

r) Ilpuem 3asBuUTENEil OCYyIIECTBISIETCS B CHEIHAIBbHO BBIACIEHHBIX IJIS 9TUX Lejel
MOMEIIEHUSIX U 3aJlaX 00CTyKUBaHUs (IPUCYTCTBEHHBIX MECTaX).

n) IlpucyrcTBeHHbIE MECTa BKIIIOYAIOT MECTA Ui OKUAaHUsI, THPOPMUPOBAHUS, IIpHeMa
3asBUTENEN.

[Tomemenuss OpraHa JOKHBI — COOTBETCTBOBATH  YCTAHOBJICHHBIM  CaHUTApHO-
SMUJAEMUOJIOTHYECKUM  TpaBuiaM. lIpucyTcTBeHHBIE MecTa OOOPYIYIOTCS — CpeICTBaMU
MPOTUBOIIOKAPHOM 3aIUTHI.

e) Mecra wHbOpMUPOBAaHUSA, TpEIHA3HAYCHHBIC i1 O3HAKOMJICHHS 3asBUTENCH C
HH(pOpPMAITMOHHBIMU MaTepuajiaMu, 000PYIyIOTCS HHPOPMAIIMOHHBIMU CTEHIAMHU.

K) Mecra oOXugaHUS B OuYepeNd Ha MPEJICTABICHHE WM TMOJy4YeHHE JTOKYMEHTOB
000PYIYIOTCS CTYJIBSIMHU, KPECEIbHBIMU CEKIMSAMH, CKaMbsiMU (OankeTkamu). KonmdecTBo mect
OXUJAHUS ONpEeNeNseTcs HCXOAs U3 (AKTUYECKOW HArpy3Kd H BO3MOXKHOCTEH Mg WX
pa3mMenieHus B 3gaHuu OpraHa, HO HE MOXET COCTaBIISITh MEHee 3 MecCT.

3) Mecra oXuIaHus TOJDKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBHSIM IS 3asBUTEICH
U ONTUMAJIbHBIM YCJIOBHSIM pabOThI CIIELUATNCTOB.

1) Mecrta amst 3amodHeHHs JOKYMEHTOB O0OPYIYIOTCS CTYJbSIMHU, CTOJIaMU (CTOMKAMM) U
oOecnieunBaroTcsi 00pa3laMu 3aroJHEHUS JOKYMEHTOB, OJIaHKaMU 3asiBJICHUM U KaHIEISIPCKUMU
MPUHAIC)KHOCTSIMH.

k) KaOGunersr (okHa) TIpueMa 3asBHUTENEH  JIOJDKHBI  OBITh  00OPYIIOBaHBI
uH(OPMAIMOHHBIMU TaOIMYKaMHU (BBIBECKAMH) C YKA3aHUEM:

- HOMepa OKHa (KaOuHeTa);

- (hamunuM, IMEHH, OTYECTBA U JTOJKHOCTHU CIEIIHAITUCTA.

1) Kaxmoe pabodee mMecTo crienuagvucra JOHKHO OBITH 000PYAOBAaHO TMEPCOHAIBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JTOCTyNa K MH(POPMAIIMOHHBIM 0a3aM JTaHHBIX, MEYaTaAIOIIUM
YCTPOMCTBAM.

[Ipn opranuzanuu pabodMx MecT JOKHA OBITh MNPEAYCMOTPEHa BO3MOXKHOCTH
CcBOOOJHOTO BX0/1a M BHIXOJ]a U3 TIOMELICHHUS.

M) Ha wnbopmanuoHHBIX cTeHgax B momemieHusx Oprana, mpeaHa3HAYCHHBIX IS
npreMa JOKYMEHTOB, pa3MellaeTcs ciaeayrouas nHpopMaius:

- TEKCT HACTOSIIETO PErJIAMEHTa C MPUIOKCHHUSIMHU;

- OJIOK-CcXeMa MOopsAKa MPEeAOCTaBICHUSI MYHULIMIIAILHOW YCIYyTrd U KpaTKOe OMMCaHUE
MOPsIIKA IPEIOCTABIICHUSI MyHUIIUTIATBHOU YCITYTH;

- oOpasell 3aroTHEeHUs 3asIBICHNUS;

- TIepeYeHb JOKYMEHTOB ISl MPEAOCTABICHUS MYHUIIUTIATHHON YCIyTH, U TPEOOBaHUS,
IpeIbsABIseMbIe K 3TUM TIOKYMEHTaM;

- BpeMsi IpreMa 3assBUTEIIEH CIeHaTuCTaMu, JOHDKHOCTHRIMU JriiaMu OpraHa.

19. Iokazamenu oocmynnocmu u Kauecmea MyHUUYURAIbHOU YCaAY2U.

1) KonnuecTBo B3anMoielCcTBH 3asBUTENS cO cnienuanuctamu Oprana:

- MUHUMATIbHOE Koauvecmeo — 1 pas;

- MaKcumManibHoe Konuiecmso- 3 pasa.

3asBUTENb B MpOIECCEe MPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTM B3aUMOJEHCTBYET CO
cnernuanvucrtamMu Oprasa B CISAYIONINX CIydasiX:

a) 8 npoyecce KOHCYTbMUPOBAHUS (MAKCUMANbHAS NPOOOANCUmMenbHOcmy — 30 Munym);

0) npu nodaue 3anpoca 0 NpPedOCMABIEHUU MYHUYUNATLHOU YCayeU (MAKCUMAlbHAS
NPOOOIHCUMENILHOCIb TUYHO20 npuema — 10 munym ¢ Momenma Ha4ana 1uyHO20 npuema.);

8) npu nonyueHuu yeeooMieHus o npeoocmasienuu (06 omkaze 6 npedoCmasieHuu)
MYHUYURANBHOU YCIYeU (MAKCUMATLHASL NPOOOINCUMENbHOCMb TUYHO20 npuema — 15 munym).




2) MyHununanbHas yciyra HE MOXET OBITh IMOJlydeHa B MHOrO()yHKIMOHAIEHOM
LEHTPE.

3)MyHuIMIaIbHAs YCIyra He MOXKET OBbITh TOJIy4eHa C UCTIOIb30BaHUEM YHHUBEPCATbHON
3JIEKTPOHHOM KapTHI.

4) 3asBUTENHF MOXKET MOIYYUTh HHPOPMALIUIO O XO/€ MPEAOCTABICHHUS MyHUITUTIATBLHON
YCIIyTH:

npu JUYHOM oOpameHun B Oprad, mo TenedoHy, IpU OOpPAICHUU IO JIEKTPOHHOU
mo4re, B MUCbMEHHOU opMme, 1o mouTe B aapec Oprana, mo dakcy.

C UCMOJIb30BaHWEM MH(POPMALMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJOTHH, B TOM YHCIE
[Toprana rocymapCcTBEHHBIX M MYHUIMNAIBHBIX yciayr Tomckoit oOmactu, EguHoro moptama
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX ycayr ((QpyHKUWI), TMyTeM 3alojHeHMs 3ampoca Ha
odpunmansHoM caiite Oprana.

3. Cocras, noc/1e10BaTeJIbHOCTh U CPOKH BbITOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, Tped00BaHus K NOPSIAKY UX BbITOJIHEHUS

20. IIpenocraBieHne MYHHULMIAIBHOM yCIYrM BKIIOYaeT B ce0s  Cleayrolue
aJIMUHUCTPATUBHBIE IPOLEAYPHI:

1) Ilpuem u peructpanuu 3asBiIeHUs (3asIBKU) 3asIBUTEIIS;

2) PaccmoTtpenue 3asBiaeHuUs (3asIBKH) - XOJaTalCTBA 3asiBUTEIS;

3) ®opmupoBaHME U HaIpaBICHHUE MEKBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHUN MYHUIIUTIAIBHBIX YCIYT;

4) IlpunsaTHE pELIEHUs O PE3YJIbTAaTE NPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH.

5) Beimava pesynbprata mpeaocTaBieHNs MYHUIIUITAILHON YCITYTH.

21. bnok-cxema MpeaoCTaBICHUs MyHUIIUTIAIBHONW YCIYTH MPUBOIUTCS B MPUIOKECHUU
No2 x pernamenry.

22. Oco0eHHOCTH MPEJOCTaBICHUS] MyHULIUIIAIBHON YCIYTH B 3JIEKTPOHHOU (opMme:

1) 3asBuTENTb MOXET O3HAKOMHTHCS C HHPOpPMAIMEH O MPEJOCTaBISIEMON
MyHULUIIAIBbHON ycinyre Ha [loprane rocylapCTBEHHBIX M MYyHUUMIAIBHBIX yciIyr Tomckon
obmactu, EauHOM mopTraiie TrocylapCTBEHHBIX W MYHUIMNAIBHBIX ycIyr ((QyHKIWA), Ha
ounmanbHOM caiite OpraHoB MECTHOTO CaMOYIIPABJICHUS, B MECTaX MPEAOCTABICHHS YCIYTH.

2) Pa3memennsie Ha Iloprane rocymapCTBEHHBIX W MYHHITUTAIBHBIX YCIyr ToMcCKo#
obnactu, EmuHOM mOpTane TOCYJAapCTBEHHBIX W MYHHUIIMNAIBHBIX yciuyr (dyHKIui) Ha
oduianbHoM caiite OpraHoB MECTHOTO CaMOYIIPaBJICHHsI, B MECTAaX MPEIOCTABICHUS YCIYTH,
dopMbl  3ampoca (3aséleHus)) W UHBIE JOKYMEHTHI, HEOOXOAWMBIC [UISl TONYYCHHS
MYHHUIIMTIATBHON YCIyru (fajgee - 3asBKa) JOCTYMHBI JUIS KONHPOBAaHHS W 3alOJHCHHSI
3asIBUTEIISIMU.

3) 3asgBuTeNb MOXKET MMOAATH 3asBKY uepe3 [lopTan rocy1apcTBeHHBIX U MyHUIIUTIAIBHBIX
yeayr  Tomckoit  obnmactu, EnuHbpld rocyqapCTBEHHBI MOpTal TrOCYIapCTBEHHBIX U
MYHUITUNIATBHBIX  yeayr  (dbyHkowii), Ha odumuansHoM caiite OpraHoB  MECTHOTO
caMOyTIpaBJICHHUs, B MeCTax IpPEJOCTaBICHUS YCIyTH, IyTeM 3alojHEHUs (OpMBbI 3ampoca
(3as61enus) N (u1u) IPUIIOKEHUS M 3arpy3KU TOKYMEHTOB, YKa3aHHBIX B ImyHKTe 10 PermamenTa
(ecnu mpebytomcesi), B SAEKTPOHHOU popme.

Jlonyctumbie GpopMaThl BIOKCHHN (eciu mpedyemcs npuiodxcenue 0oKymeHmos). Word,
pdf.

3asiBKa 3aBEePSIETCA AJIEKTPOHHON MOAMUCHIO 3asIBHTEIIS .

IIpy mopaye 3IEKTPOHHOM 3aBKH, OTBEYAIOIIECH YCIOBUIO KOMIUIEKTHOCTH, 3asBUTEIIO
BBIIaE€TCSl DJIEKTPOHHAs KBUTAHLUSA, SIBISIOMIAACS YHUKAJIbHBIM HICHTH(PHUKATOPOM TaHHOTO
IK3EMILISIpa MPOLEyphl IPEAOCTABIECHUS YCIYTH.

4) Ilpuem u peructpanus 3asBKH, MojgaHHOW uepe3 I[lopram ToCymapCTBEHHBIX H
MyHUIUNANbHBIX ~ ycayr Tomckoit  obmactu, Enauuelii mopTram rocynapcTBEHHBIX U

? [Ipy HAMHYHH 3MEKTPOHHOM MOMMICH y (PH3HEECKOT0 JHIA



MYHUIUNATBHBIX ~ ycuyr  (dyHkumid), o¢unuanbHbelii caiit  OpraHa, OCYIIECTBIISETCS
OTBETCTBEHHBIM crenuanucToM OpraHa 3a IpueM U perucTpaiuio 3asBoK B TeueHue 1 pabouero
TTHSL.

OtBeTcTBeHHBIN cnieruanuct Oprana 3a TpueM M PErucTpalrio 3asiBOK B Te€YeHHUE 1-To
pabouero AHA ¢ MOMEHTA PETHCTPALIMU 3asBKH IEPEIacT €€ OTBETCTBEHHBIM 32 IPEIOCTaBICHHE
MYHUIIMIIAILHOM YCIIYTH CHEIHAINCTaM.

OtBercTBeHHBIN cnenuanuct OpraHa B TedeHHEe 2-X pabouyuMx JHEH ¢ MOMEHTa
perucTpanuy 3asBKH HallpaBIIIET 3asiBUTENIO0 YBEAOMJICHHE O MPUEME U PErHCTpPAIllUU 3asBKHU C
YKa3aHUEM OTBETCTBEHHBIX 3@ MPEJOCTaBICHUE MYHHMIMIIAIBHOM YCIYyrd CIELUAINCTOB
MOCPEACTBOM DJIEKTPOHHOM MOYTHI, TOYTOBOM CBSI3U, KaHAJIOB CBS3H.

5) 3asgBuTENb MOXET IOJYYUTh CBEIEHHUS O XOJAE MNPEAOCTaBICHHS MYHULUINAIbHON
yCIyTH, a TaKKe O pe3ylbTaTe MpPeNOCTaBICHUS MYHULIMIAJIBLHOW YCIYyTH B CBOEM JIMYHOM
kabuHere Ha [loprane rocylapCTBEHHBIX W MYHHIMIAIBHBIX yciayr Tomckod ob6iactu 1o
HOMEpY JIEKTPOHHOU KBUTAHIIUU.

3asiBUTENIb MOXKET MOJIYYUTh CBEJIEHUS O XOJI€ ITPEIOCTABIECHUS MyHUIIUIIAILHON YCIIYTH,
a TaKKe O pe3ysibTaTe 3anojHUB (GOopMy 3asiBICHHS Ha OPUIMATLHOM CaliTe OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS U OTIPAaBUB €ro Ha aJpec 3JIEKTPOHHOM IIOYTHI, YKa3aHHBIA B pasfelne
«MyHUIIMTAIbHBIE YCIYTH» WIN MO TeJIe(POHY OTBETCTBEHHOTO CTPYKTYPHOI'O MOIpa3iesIeHusI.

6) OrtBercTBeHHbI crnenuanucr OpraHa yBEAOMIISIET 3adBUTENS O peE3yJbTare
MPEIOCTABICHUSI MYHHUIIMIIATBHOW YCIYTH MOCPEICTBOM 3JIEKTPOHHOM IMOYTHI, TOYTOBOM CBSI3U
WK TI0 Tese(OHy, YKa3aHHOMY B 3alpoce 3asBUTENS B TEUEHUE 2-X pabouyux JHEW ¢ MOMEHTa
OPUHATHUST PELIEHUs] O MPEAOCTaBICHUM MYHULIMIAIBHOW YCIyru (0TKa3ze B MpPelOCTaBJICHUU
MYHULIMIIAJIBHOW yCIIyTH).

7) PesynpTaT TpemocTaBieHUS MYHHUIIMIAIBHOW YCIYTH MOXET OBITh TMOJY4YeH
3asBUTEJIEM B CBOEM JINUYHOM KaOuHeTe Ha [lopTrane rocyjapcTBEHHBIX M MyHULIUTIAIBHBIX YCIYT
Tomckolt 0b6sacTi, B MecTax MPEeAOCTaBICHUS YCIYTH HE TMO3Ke 2-X pabo4yux JHEW ¢ MOMEHTa
IOPUHATHS PEUICHUsS O TMPEIOCTABICHUH MYHHULMNAIBHOW YCIyrH (OTKase B INPEIOCTaBICHUU
MYHUILIUTIATILHON YCITyTH).

23. AaMuHHcTpaTUBHAas npouenypa «Ilpuem u perncrpauust 3asiBjaeHust (3asiBKH) —
X0/aTalicTBa 3asiBUTEJISD».

a) OcHoBaHMe JUIsl Hadaja aJMUHUCTPATUBHOM NpoOLEAypbl: mocTymiaeHue B Oprax
3asBJICHUS U UHBIX IOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 pernamenTa (najnee — 3asBICHUE):

- TP JTMYHOM OOpAIICHNUN 3asBUTEIIS,

- B BHJIE IOYTOBOI'O OTIPABJICHMUS,

- (hakCUMUIIBHOM CBS3BIO,

- COOOIIEHHUSI 110 SJIEKTPOHHOH MOYTe,

- yepe3 [lopran rocynapcTBeHHBIX U MYHUIIMIATIBHBIX YCIyr TOMCKO# 001acTH.

0) Ilpuem u perucTpamus 3asBICHUS (3asgBKU) 3asIBUTENS - XOJaTalCTBa, MOJAHHOTO Ha
[TopTane rocyqapCTBEHHBIX W MYHHULMIAIBHBIX YCIyr TOMCKOH 007acTH, OCYyIIECTBISETCA B
COOTBETCTBUU C IYHKTOM 22 perjiaMeHTa.

B) Cnennanuctsl OpraHa, OTBETCTBEHHBIE 32 BBIIIOJIHEHUE aIMUHUCTPATUBHBIX AEHCTBUM
B paMKax aJMUHUCTPATUBHOM MPOLIETYPHI:

Creupanuct, OTBETCTBEHHBIM 3a JIEIONPOU3BOJACTBO  OCYIIECTBISET IpUEM U
peructpanuio 3asBieHUs (3asBKM) - XoJaTaiicTBa 3asBUTENs, IMepefadyy OTBETCTBEHHOMY
ucnonuutento. Ilpu ycmanosenenuu oOcCHO6aHuil 018 OmKaza 6 npueme OOKYMEHMOE,
npedycmompennvix nynkmom 12 nacmosawezo Peznamenma, cneyuanucm eo3spaujaem
3aa6umett0 nPeOCmaesieHHvle OOKYMeHmbl 6 0eHb npuema 0OKyMeHmoe.

PykxoBonutens Oprana onpezenserT OTBETCTBEHHOTO UCTIOTHUTETIS.

r) CoaepkaHue M NPOJOJDKUTEIBHOCTh AJMUHUCTPATUBHBIX NEHCTBHM, alrOPUTM HX
BBIMIOJTHEHUS, KPUTEPUU NPUHATUS pEIIeHUH, NOpSANOK Imepenaud U crnocol (ukcanuu
pe3ysibTara BBINOJIHEHNS aIMUHUCTPATUBHON MTPOLIEYPBI:

Cnenuanuct, OTBETCTBEHHBIM 3a JEJIONPOU3BOJACTBO, CTABUT BXOISIIMI HOMEp |
TEKYIIYIO JaTy Ha 3asABJICHUM (3asBKE€) 3asBUTENSI U BO3BPAIIAET BTOPOI 3K3EMIUISP 3asIBICHUS



(3asBkH) (mpu JUYHOM oOpaimieHun). MakcUMallbHOE BpeMsl OCYIIECTBJICHHS JIaHHOTO
aIMUHHUCTPATUBHOTO JEHCTBUS MPH JUYHOM OOpalIeHUH HE JOJDKHO MpeBblaTh 10 MUHYT C
MOMEHTa 00paIeHHs.

B teuenue 1 paGodero mHs ¢ MOMEHTA ITpUEMa 3asiBICHUS (3asBKH):

- CIIELMAIMCT, OTBETCTBEHHBIN 3a N1€J0NPOU3BOJCTBO, 3aHOCUT CBEJIEHUS O 3asiBICHUU
(3as1BKe) 3asiBUTENS B aBTOMaTU3UpoBaHHYIO 0a3zy nmaHHbBIX «JIEJIO» (manee — B/ «/IEJIO»), B
JKYpHaJl peTUCTpallMy BXOJSIIEH KOPPECTIOHICHIIMM U NepeAaeT 3asiBlieHue (3aiBKY) 3asBUTEIIS
HavanpHUKY Oprana,

- pykoBoautenb OpraHa ONpezenseT OTBETCTBEHHOIO MWCIIOJIHUTENS - CIELUAINCTA,
OTBETCTBEHHOT'O 32 MPEJIOCTABICHNE MYHUIIUITAILHON YCIYTH (KpUTEpUEM MPUHATHS PELICHUS O
HA3HAYCHUM WCIIOTHHUTENS SIBISIOTCS JOJDKHOCTHBIE O0sS3aHHOCTH crnenuanuctoB Oprana) u
nepesaeT CIelnaaIucTy, OTBETCTBEHHOMY 3a JIEJIOMPOU3BOACTBO, IK3EMILISP 3asBICHUS (3asBKH)
C IOPYYEHHEM,;

- CHEIMAJIUCT, OTBETCTBEHHBIH 3a JEJIONPOU3BOJCTBO, 3aHOCUT CBEJIEHUA 00
OTBETCTBEHHOM HCIIOJIHUTEJNE B JKypHaJe PErucTpaluy BXOASIIEH KOPPECIOHACHINH, B
aBromatuzupoBanHon bJl «JIEJIO» u nepemaer 3asBieHue (3asBKY) 3asSBUTEIS C MOPYUYCHUEM
HayasibHUKa OpraHa CHEUUATUCTy, OTBETCTBEHHOMY 3a MPEJOCTaBICHUE MYHULIMMNAIbHOU
YCIIYTH.

n) Pe3ynbrar agMUHUCTPATUBHOM MPOLEAYpPHI: MPUEM U PETUCTpAlUsl 3asgBICHUS
(3asBKM) - XojAaTalicTBa 3asBUTENs, ONpeAeSiCeHUE OTBETCTBEHHOI'O MCIIOJIHUTENS U Iepeaaya
3amnpoca CIEHUANINCTy, OTBETCTBEHHOMY 3a IPEIOCTABIEHWE MYHHULMINAIBHOW YCIyru, A
paccMOTpeHHs.

€) MakcuMmanbHasi MPOJOKUTENIFHOCTh AaAMUHUCTPATUBHOM mponenypsl: 1 pabounit
JI€Hb C MOMEHTA MOIa4uy 3asBUTEJIEM 3asBJICHHS Ha MIPEIOCTABIIEHNE MYHULIUIIAIbHON YCIYTH.

24. AnmuHuctpaTuBHas mnpoueaypa «Paccmorpenme 3asBieHusi (3asiBKH) -
X0/1aTalCTBA 3asiBUTEJISI»:

a) OcHOBaHMEM [Jis Hayajlla aJMUHUCTPATUBHOM NPOLEAYpPHI SIBISETCA MOJIYYCHHUE
3aperuCTPUPOBAHHOTO 3asBICHUS (3asIBKH ) — XOJaTalCTBa (J1ajiee 1Mo TeCTy — XOAaTaiCTBO).

0) CopmepxaHre W TPOAODKUTEIHHOCTh AJIMUHUCTPATUBHBIX JEHCTBHM, aITOPUTM HX
BBIMIOJTHEHUS, KPUTEPUU TPUHATUS pEIIeHUH, MNOpSANOK Imepenaud U crnocol (ukcanuu
pe3ysabTaTa BbIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI:

Cnenumanuct, Ha3HAYaeMblii HadaJlbHUKOM YTpaBlieHWs (majiee -  CHEIUaIUCT
VYmopasnenus), B teueHue 20 KaJeHOApHBIX JHEM €O JHA PETUCTpAallUM XoJaTaiicTBa
paccMaTpuBaeT €ro Ha MpeaMeT HaJIW4YUs OCHOBAaHWUW [UIsi OTKa3a B MPEAOCTaBICHHUU
MYHUIMIIAJIBHOM YCIyTH, YKa3aHHBIX B MyHKTe 13 Hacrosero Pernamenra.

X0/1aTaiiCTBO, HE MOJIEKAILEe PACCMOTPEHHUIO 110 OCHOBAHUSAM, YKa3aHHBIM B ITyHKTE 13
Hacrosimero PermameHnrta, MOIUIEKUT BO3BpaTy 3aMHTEPECOBAHHOMY JHUIy JMOO €ro
MPEJICTABUTENI0 B TEUCHUE TPUILATH JHEH CO JHA €ro MOCTYIUIEHHS C yKa3aHUEM MPHUYHH,
MOCTYKUBIIUX OCHOBAHHMEM JIJIsl OTKa3a B MPUHITUHU XOJaTaiicTBa sl paCCMOTPEHHUS.

B cnydae oTcyTcTBHSI OCHOBaHUW ISl OTKa3a B MPEIOCTABICHUUW MYHUIUNMAIbHOMN
YCIIYTH, CHEUUATUCT YTpaBiCHUs TIOJrOTaBIMBAECT MPOEKT akTa O IMEpPEeBOAE 3€Mellb HIIU
3eMeJIbHBIX y4acTKOB B TeueHHe 30 KaJleHJapHbIX AHEH CO THSA PETUCTPALUU 3asBIICHUS.

B) Pesymprar aiMUHHCTPaTMBHOM  NpPOLEAYpHl: INpOBEpKa  XOJaTalcTBaA W
MPEJICTABICHHBIX JOKYMEHTOB Ha BO3MOXXHOCTH O(OpPMIIEHUS aKTa O MEpPEeBOJAE 3eMEeb WU
3€MEJIbHBIX YYaCTKOB.

n) MakcumalibHasE — TPOJOJDKUTEIBRHOCTh — aJAMHUHUCTpPATHBHON  mpouenypbel: 30
KaJICHAAPHBIX JTHEHU.

25. AaMuHucTpaTuBHAas  mnpoueaypa:  «®opMuUpoBaHHe W  HampaBlleHUe
MEKBEIOMCTBEHHBIX 3alpoCOB B  OpraHbl  (OpraHM3amuM), Yy4acTByWIIHe B
NpeI0CcTaBIeHHH MYHHIIUNIATbHBIX YCIYI»!

a) OcHoBaHuUs AJi1 Havajla aJMUHHUCTPATUBHOW MPOLEAYPHI: XOJAaTaliCTBO O IMEpPEBOIE
3eMeNb WM 3€MEJIbHBIX YYaCTKOB U MPHIOKEHHbIE JOKYMEHTBI, cOCTaB, (opMa WU
coJiepKaHNe KOTOPBIX COOTBETCTBYET TPEOOBAHUSAM 3€MENILHOTO 3aKOHOIATEIbCTBA.



Crenuanuct, Ha3HayaeMbli Ha4YallbHUKOM YTpaBieHUs (Jajee -  CHEIUAIHCT
VYmpaBieHus), B TeueHUE 4YEThIpeX pabouyux JAHEW CO JHA PEerucTpauu 3asiBICHUS
paccMaTpuBaeT €ro Ha mpeaMeT HeOOXOIMMOCTH HAlpaBJICHUs MEKBEIOMCTBEHHOTO 3arpoca B
Oprasbl (OpraHu3alli), y9acTBYIOLIUE B MPEAOCTABICHUH MYHUIIUIAIbHBIX YCIYT.

B cnyyae Hanmuuus HEOOXOJMMOCTHM HAIpaBlICHUS MEKBEIOMCTBEHHOTO 3ampoca B
oprasbl (OpraHu3alum), y4acTBYIOIIUE B IPEJOCTaBICHUN MYHHUIIUIAIBHBIX YCIYT, B Te4eHUE |
(Onnoro) pabouero IHs CIEUUANUCT Y IpaBICHHs HAIPaBJIsIET 3ampoc.

0) CoctaB HOKYMEHTOB W HH(MOpPMAIUU, KOTOPHIC HAXOATCS B PACIOPSIKECHUU HHBIX
OpraHOB M OpraHM3alui, M KOTOpble HeoOxomumbl OpraHy [UIsl NpeIOCTaBICHUS
MYHUILIMITAIEHON YCITYTH.

B) HamMeHoBaHWe OpraHoB ¥ OpraHu3alyii, B KOTOpPHIE HAMPaBISETCS 3ampoc:
VYupasnenue OeaepanbHON PETUCTPAITMOHHON CITy>KObI o ToMCKO# 00J1aCTH.

r) Cesegenust o cneuuanucre OpraHa, OTBETCTBEHHOM 3a HAaIpaBJIEHUE 3alpoca U
00paboOTKy MOCTYMUBIIUX OTBETOB: HAdaJbHUK YTPABIECHUS HMYLIECTBEHHBIX M 3€MENIbHBIX
OTHOLIEHUH AJMUHHUCTpALMU FOpoACcKOro okpyra CTpexeBoil, 3aMeCTUTEND.

) Cpok HampaBJICHHS 3arpoca: B TEYCHHE OJJHOTO pabovero JHs.

Cpoxk oxuaaHusl OTBETa B TeUEHHUE 5 pabounx JHEH ¢ MOMEHTa perucTpaLuu.

3) [lopsimok moJrydeHusi OTBETa Ha 3ampoc, ero 00padOTKU M (PUKCAITUU: OTBET Ha 3arpoc
B OpraHbl, B PACHOPSIKCHUH KOTOPBIX HAXOMAATCS CBEICHUS W/WIM JOKYMEHTHI CIHEIHAIIACT
MOJIy4aeT B OJJIEKTPOHHOM BHUJE (CKaH-KOMMs) C TPUIOKEHHEM OpUTHHAla, OpUTHHAI
IIOCPEACTBOM KYpbEpPCKOM JTOCTaBKH.

3anpoc 1o Gopme CoriacHO MPUIOKEHHIO TOCTAHOBICHUSI AJIMUHUCTPALIMUA TOPOACKOTO
okpyra CrpexeBoir oT 16.01.2012 Nel8 «OO6 yrBepxkaeHun Ilopsaka MeXBeIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aMMOJEUCTBUSA MpPU TMPEAOCTAaBICHUM MYHUIUMNAIbHBIX YyCIAYr U
OCYILECTBICHUH MyHULIMTIAIBHBIX (QYHKIIUI HAa TEPPUTOPUH FOPOACKOTr0o okpyra CTpexxeBoii».

e) Pe3ynpTaT asMUHUCTPAaTUBHON MPOLIEyphl: MOTYYeHHE OTBETA Ha 3alpOC JOKYMEHTOB
Y CBEICHUU.

3) MakcumanbHasi TPOJOJDKUTEILHOCTh aJIMUHHCTPATHBHOM MPOLEAYphl: 5 padounx
THEH.

26. AgMuHucTpaTuBHas mnpouenypa: «llpuHsiTHe pemeHuss o pesyabTare
NMpea0CcTABIeHU MYHUIIUTIAJIBHOM YCIYTH».

a) OcHoBaHMEM JUISl AAMUHUCTPATUBHOM MPOIEAyphl SBISETCS MOATOTOBICHHBIN MaKeT
JOKYMEHTOB JJisi TIPEJOCTaBICHHUS MYHUIUIAIBHOW YCIYIM M TIOJyYEeHHBIH OTBET Ha
MEKBEJOMCTBEHHBIH 3aMpoc.

6) Ilo pe3ynbraTaM pacCMOTpPEHHs XOJaTaicTBa CIEHUANIUCT YTpaBlieHUs 0(OpMIIIeT
MPOEKT aKTa O MEepPEeBOJIe 3eMeNb WM 3eMENIbHBIX YY4acTKOB, B CpPOK He Oosee 28 KalleHIapHBIX
THEH, U IPEJICTaBIISIeT €ro Ha COTVIACOBAaHUE HAYAIBHUKY YTIPABIICHHUS, 3aTEM HAMPABIISIET €0 Ha
COrIacOBaHME  3aMEeCTUTEN0 Mbdpa  TOpOJICKOrO  OKpyra, KypHUPYIOIIEMY  BOMIPOCHI
UMYIIECTBEHHBIX OTHOIICHHH.

AKT 0 mepeBojie 3eMeNlb WM 3€MENIbHbIX YYacTKOB JOJDKEH COJEp)KaTh CIeNylollne
CBECHMUSL:

1) ocHOBaHUs U3BMEHEHUS KaTerOPUH 3e€MEb;

2) TpaHUIbl U OTIMCAHUE MECTOIOJIOKECHUS 3eMellb, /ISl 3eMEIbHBIX YYaCTKOB TaKKe UX
IUIONIA/Ib U KaJacTPOBbIE HOMEPA;

3) xareropus 3eMeilb, NEPEBOJ] U3 KOTOPOH OCYIIECTBIISAETCS;

4) kateropus 3eMelb, IEPEBO]] B KOTOPYIO OCYLIECTBIISIETCA.

B cnyuae oTcyTcTBUS 3aMeUaHUi B IOPSIKE ACTOMPON3BOICTBA HAMIPABIISAET MPOSKT aKTa
0 TEepeBOJE 3eMellb WM 3€MEJbHBIX YYacTKOB Ha MOAMHCAHHE M»3py TOpPOJCKOTO OKpyra
CrpexeBoii.

B) B Teuenme 1 pabodero mHA cO JHSA TOANMMCAHWS M3pOM TOPOJCKOTO OKpyra
CHEIUAMCT YTIPABJICHUS JIeJaMH B MOPSAKE JCIOMPON3BOACTBA HAMPABISET MPHUHSITHINA aKT O
NepeBoJie 3eMeNb WM 3€MEJbHBIX y4YacTKOB JHOO akT o0 OTKa3ze B IEpeBOJe 3eMelb MWIU
3€MEJIbHBIX YYaCTKOB OTBETCTBEHHOMY CIEIUAIINCTY Y IIpaBJICHUS.



r) Pe3ynbrar aiMUHUCTPATUBHON MTPOLIEAYPHI:

- aKT O MEPEBOJE 3€MENb MU 3€MEIbHBIX YYaCTKOB;

- aKT 00 OTKa3e B MMEPEBO/IE 3€MENb WU 3€MENTbHBIX YUaCTKOB.

n) MakcumanpHas  TPOJOJDKUTEIBHOCTh  aJIMAUHHMCTPATHBHOW  Tpoueaypbel: 28
KaJICHAAPHBIX JTHEHU.

27. AaMuHHMCTpaTUBHas npouenypa: «Bbigaua pe3yiabTaTra mnpeaocTaBJIeHUs
MYHUIIUNIAJIBHOH YCIYTH».

Beimaua  3agBuTento  pe3ynbTaTa  OPENOCTaBICHUS  MYHHLIMNAIBHOW  YCIYTH,
MOATBEPXKIAOMETO  (PaKT MPEAOCTABICHUS MYHHUIIMIIATBHOW  yCIYTH, OCYIIECTBIISCTCS
CIIELMAJIMCTOM, OTBETCTBEHHBIM 324 MPEJOCTABICHUE MYHUIIMNIAIBHOW YCIYTH, B TEUEHUE JECATU
KaJICHJIAPHBIX JHEH CO JTHS MPUHATUS TaKOTO aKTa.

B cnyuae HEBO3MOXHOCTH BpYYEHHUs pe3yJbTara MYHUIUNAIBHOW YCIYyTH JIMYHO
3asIBUTEII0, aKT O MEPEBOJIE 3€MEIIb WM 3eMENbHBIX YYaCTKOB JIMOO akT 00 OTKa3e B MEPEBOJIC
3eMellb WJIM 3€MENbHBIX YYAaCTKOB HAIpPaBISETCA B aApec 3asBUTENS MOYTOM, B TOM YHCIIE
AIEKTPOHHOM.

MakcumanbHasg NpoJ0JKUTENBHOCT aIMUHUCTPATUBHOM TiporieAyphl: 10 kameHaapHbIX
JTHEH.

4. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM perjiaMeHTa.

28. Tlopsmok OCYIIECTBICHHUS TEKYIIETO KOHTPOJIS 3a COONOJICHUEM U HCIIOTHCHHEM
OTBETCTBEHHBIMHU crienuanucraMu OpraHa IOJIOKEHUM pPErjiaMeHTa W HMHBIX HOPMATHBHBIX
npaBoBBIX akTOB Poccuiickoit @enepanuu u ToMcKo# 00J1acTH, yCTaHABIMBAIOIUX TPeOOBaHUS
K NPEIOCTaBICHUI0O MYHUIMIAIBHBIX YCIYT, a TAKXKE NPUHATUEM PEIICHUH OTBETCTBEHHBIMU
JTULAMH.

Tekymuii KOHTPOJIb HCIOJHEHHUS perjiaMeHTa OCYHIECTBIISIETCS MpBpoM TOpOACKOro
OKpyTa, 3aMECTHTENIIM M»dpa TOpOACKOTO OKpYyra, KypUPYIOIIEro BOMPOCHI MPEIOCTaBICHUS
MYHULUIIAJIBHBIX YCIYT, HAYaJIbHUKOM Y IIPaBICHUS.

Texymuit KOHTPOJIb 32 COOTIOICHUEM U UCTIOTHEHHEM OTBETCTBEHHBIMHU CIICIIUATHCTAMU
OopraHa HCIIOJIHUTEIbHONW BJIAcTH OOJIACTH, OpPTraHU3alUU TMOJIOKEHUHM perjaMeHTa U HHBIX
HOPMATHUBHBIX MpaBOBBIX akToB Poccuiickoit ®eneparmn  u  Tomckoit  obnactw,
YCTaHABIMBAIOIIUX TpPeOOBaHUS K MPEIOCTABICHUI0O MYHUIMIAIBHBIX YCIYT, a TakKkxke
MPUHSATUEM PEIICHUN OTBETCTBEHHBIMH JIUIIAMU MPOBOJAUTCS IYTEM: OMEPATUBHOTO BBISICHEHUS
XO/a BBINOJHEHHS AJMUHUCTPATUBHBIX NPOLELYp, HANOMMHAaHUHA O CBOEBPEMEHHOM
BBITIOJTHEHUH aJIMHHHCTPATUBHBIX JEHCTBHUM, UCTPEOOBAHUS OT OTBETCTBEHHBIX HCIOJIHUTENIEH
00BsICHEHUI MPUYHH 3a/I€P>KKH OCYILIECTBICHHS aIMUHUCTPATUBHBIX JEHCTBUIA.

[lepnoaAMYHOCTh OCYIIECTBIEHUS TEKYLIErO0 KOHTPOJIS: YCTAHABIMBACTCS HAYaJIbHUKOM
YnpasneHus.

29. Tlopsaok ¥ MEepUOAUYHOCTh OCYIIECTBICHHSI MJIAHOBBIX W BHEIIAHOBBIX MPOBEPOK
MIOJIHOTHI M KA4E€CTBA MPEJIOCTABICHNS MYHULIUITAIbHBIX YCIYT.

Kontponb 3a mMOTHOTOM H KauyeCcTBOM MPEJOCTABJICHHUS MYHULMIAIBHON YCIYTH
BKJIIOYaeT B ce0sl MpOBEIEHUE IMPOBEPOK, BBIABICHHWE W YCTPAHEHHWE HApyIIEHUH TMpaB
3asiBUTEINICH, paCCMOTpPEHUE Kalo0, MPUHITHE PEIICHUN W MOATOTOBKY OTBETOB Ha OOpaleHus
3asIBUTENICH, CoJiepikaHme kajao0bl Ha eicTBue (0e3aeiicTBue) cneruanuctoB OpraHa.

dopmaMy KOHTPOJIA 32 IOJHOTOM M KAayeCTBOM MPENOCTABIECHUS MYHHIUITAIbLHOU
YCIIYTH SIBJISIFOTCSL:

- pacCMOTPEHHUE OTYETOB U CIPABOK O MPEJOCTABICHUN MYHULIMTIAIBHOU YCIIYTH;

- paccMmoTpeHue kajno0 Ha AelcTBus (Oe3meWCTBHE) W PEIICHHs] CHEIUaTUCTOB
(TOJKHOCTHBIX JIUIT), OCYIIECTBIsIEMbIC (MPUHATHIC) B XOJE€ MPEIOCTABICHUS MYHUIIUTIATBHON
yCIyru;

- TPOBEIECHHME IUIAHOBBIX W BHEIUIAHOBBIX IMPOBEPOK TOJHOTHI M  KadecTBa
MIPEI0CTABICHNS] MyHULIMIAIIBHOW YCITYTH.

Kontponb 3a mMOTHOTOM M KauyecTBOM MPEJOCTABJICHHUS MYHULHUIAIBLHON YCIYTH



OCYyIIECTBIIsIETCSI MdBpOM TOpOACKOro OKpyra, 3aMEeCTHTENsIMH Mbspa TOpOACKOro OKpyra,
KYPHUPYIOILIETO BOMPOCH MPEJOCTABICHUS MyHUIUIIAIBHBIX YCIYT, Ha4aJlbHUKOM Y IIPaBICHUS.

[TpoBepku MOTYT OBITh TUIAHOBBIMH (OCYIIECTBISTHCS HAa OCHOBAHHWH IUTAHOB PAOOTHI
Oprana) u BHeru1aHoBbIMH. [Ipu mpoBepke MOTyT paccMaTpHUBAaThCSl BCE BOIPOCHI, CBSI3aHHBIE C
NpEAOCTABICHUEM MYHUIMNAIBHOW YCIYrd (KOMIUIEKCHBIE TIPOBEPKH), WA OTAC/IbHBIC
BOMNpOCH! (Tematuyeckue npoBepku). [IpoBepka Takke MOKET MPOBOJUTHCA MO KOHKPETHOMY
o0pareHuto 3asiBUTEIIS.

[IpoBepkn MOTHOTBI M KayecTBa MPEJOCTABICHUS  MYHULHUIIAJBHOM  YCIIYI'M
OCYLIECTBIISIIOTCSI HAa OCHOBaHUM TIOCTAHOBJIEHUS AJMUHUCTPALMU TOPOJCKOrO0 OKpyra
CrpexeBort ot 17.08.2011 No546 «OO6 yrBepxkaenuu Ilopsimka mMpoBeAEHUS OICHKH
COOTBETCTBUSI KadecTBa (DaKTHUECKHU NPEIOCTABISEMBIX MYHUIIUTAIBHBIMU YUPEXKICHUSIMU
MYHUILIMIIATIBHBIX YCIYT YTBEPXKACHHBIM CTaHIapTaM Jjisi 0OecrieueHus MOBBIIIEHNs KayecTBa U
JIOCTYITHOCTH MYHUIIUTIATBHBIX YCIIYT Ha TEPPUTOPUHU TOPOACKOTO okpyra CTpexeBoil.

[InaHOBBIE TPOBEPKHU MPOBOAATCS HE PEXKE OJHOIO pa3a B roJl, BHEIJIAHOBBIE — B CIIy4yae
MOCTYTUICHUS ka0l Ha AeicTBusl (0e31eiicTBUE) U PEUICHUS JOIKHOCTHBIX JIUI CIICIUATNCTOB
(TOTKHOCTHBIX JIMIT), OCYIIECTBIsIEMbIe (IPUHATHIC) B XOJ€ MPEIOCTABICHUS MYHUIIMTIAIBHON
YCIIYTH.

Pesynbrarel mpoBepku OQOpPMIISIIOTCS B BUJE aKTa O MPOBEACHUU KOHTPOJIHLHOTO
MEPOTIPUATHS, TOAMHCAHHOTO  YTIOJIHOMOYEHHBIM JIMIIOM, a TaKXe PYKOBOJUTEIEM
VCIIOJIHUTENIEH MYHHUIMNAIbHBIX YCIYI, B OTHOUIEHUM KOTOPBIX IMPOBOAMJIACH KOHTPOJIbHAs
nposepka. [Io pesympraraM IpPOBEpOK B Cilydae BBIABICHUS HapyLICHUW IIpaB 3asBUTENICH
OCYLIECTBIISICTCS IPUBJICYCHUE BHUHOBHBIX JMI] K OTBETCTBEHHOCTM B COOTBETCTBUH C
3akoHozaarenbcTBOM Poccuiickoit denepanuu.

[To pe3ynpTaTaM paccMOTpPEHHUSI OTYETOB U CHPABOK O MPEJOCTABICHUN MYHULMITAIbHON
YCIIyTH, a TakkKe kano0 Ha aeicTBus (Oe37eiicTBHE) CIIENHUATUCTOB (JIOJDKHOCTHBIX JIHII) TPU
IPEAOCTABICEHUH MYHUIIMNAIBHOW YCIYTd, IpPU BBIABICHUM HApyUIEHUH BUHOBHBIE JIMIIA
MPUBJIICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

Cneumnamuctet Oprana (B TOM 4Hcle JOJKHOCTHBIE JIMIIA), OTBETCTBEHHBIE 3a
MPENOCTAaBICEHNE MYHULMIIAIBHON YCIYrd, HECYT AUCHUIUIMHAPHYI, aJIMUHHUCTPATUBHYIO M
MHYI0 OTBETCTBEHHOCTb, YCTAaHOBJIIEHHYIO 3akoHozaareilbcTBoM Poccuiickoir ®enepanuu 3a
cOONIOZICHHE CpPOKOB U TMOPAAKAa HCIOJHEHUS KaXIO0M aJMHUHUCTPATUBHOM MPOLEAYPHI,
YKa3aHHOU B HACTOSIIIEM pPErJIaMEHTE.

OTBETCTBEHHOCTH crieMaINCTOB OpraHa 3akperuisieTcs B UX JOJDKHOCTHBIX PErJaMeHTax
B COOTBETCTBHH € TPeOOBaHUAMHM 3aKoHOIaTenbcTBa Poccuiickoit @enepanuu.

Cnenuanuct, OTBETCTBEHHBIM 3a MpueM 3ampocoB 3asButeneit (OmepaTop ydeTHOM
CUCTEMBI), B COOTBETCTBMM CO CBOMM JOJDKHOCTHBIM PEIrJIaMEHTOM HECET OTBETCTBEHHOCTH 3a
HaJUIeKallue MPUEM M PETUCTPALMIO 3allpOCOB, CBOEBPEMEHHYIO WX Iepefady HadaJbHUKY
Oprana (OTBETCTBEHHBIM UCTIOJHUTEIISIM).

Cneuuanucr, OTBETCTBEHHBIM 32 MPENOCTABICHUE MYHHUIMIAIBHOM yCIYrd, B
COOTBETCTBUHM CO CBOMM JIOJDKHOCTHBIM PErJIAMEHTOM HECET OTBETCTBEHHOCTH 3a COOJIIOJICHHE
CPOKOB M TMOpSIKA PACCMOTPEHHUs 3alpoCoB, MPAaBWIBHOCTH OGOPMIIEHHS U KayeCTBO
MOJATOTOBKH JJOKYMEHTOB.

HavansHuk OpraHa B COOTBETCTBHHM CO CBOMM JIOJDKHOCTHBIM PETJIaMEHTOM HECET
OTBETCTBEHHOCTh 32 KaueCcTBO (MONHOTY) TMPEAOCTABICHHUS MYHUIUIIATBHOW  YCIYTH,
COOJIOZICHHE CpPOKOB, TMOpPSAKA MPEIOCTaBICHUS MYHHUIMIAIbHOM YCIyr, W TpeOoBaHUMI
HACTOSIIIETO aIMUHUCTPATUBHOTO PETjaMEeHTa.

30. TpebGoBaHus k MOPSAAKY U opMaM KOHTPOJISI 32 MIPEAOCTABICHUEM MYHHUITUIIATLHOMN
YCIYTH CO CTOPOHBI (PU3MUYECKUX U IOPUAMYECKHUX JINLI.

1) KoHTpomap 3a pacCMOTPEHHEM CBOWX 3asBJICHUN MOTYT OCYIIECTBIISAThH 3asBUTEIIA Ha
OCHOBaHUU NoNydyeHHOU B Oprane nHpopMaIuu.

2) T'paxxnmane, ux OOBEOWHEHUS W OpPraHU3AIMM BIIpaBe MOJy4YaTh HHGOPMAIHIO O
NOpSIIKE TPEIOCTABICHUS MYHHUIMINAIBHOM YCIyrd, a TakXke HanpaBisITh 3aMEyaHus U



MPEAJIOKEHUS IO YITYUIICHUIO KaueCcTBa MPEIOCTaBICHUS MYHUIIUIIATBbHBIX YCIIYT.

3) I'paxmane, ux OOBCAMHEHHS M OpPraHU3AIlMU BIPABE HAMPABHUTh OOpaIleHUE C
npocK0Ol O TPOBEACHUM MPOBEPKU COOIONCHHSI W HCIIOJHEHHUS TMOJIOKEHUN pPEerIaMeHTa,
HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHUIUIIAIBGHON YCIYyTH, MOJHOTHl M KadyecTBa MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH B
Cllydyae HapylICHUs IIPaB U 3aKOHHBIX MHTEPECOB 3asBUTENCH (TpeacTaBUTeNeH 3asBUTENS) IpU
MPEAOCTABICHUA MYHULIUIIAIBHON YCITYTH;

B Teuenme 15 paboumx gHEH CO IHA pErucTpanuy OOpameHWid OT TpaxKaaH, HX
O0BeIMHEHUN WM OpraHu3anuii, OOpaTUBIIMMCS JUIAM HAMpaBJsSeTCsl OTBET Ha OOpalieHue,
NoCTynuBIIee B (popMe AJIEKTPOHHOIO JOKYMEHTa, B (hOpMe SJIEKTPOHHOIO JTOKYMEHTa I10
aZpecy SJEKTPOHHON TOYTHI, YKa3aHHOMY B OOpalleHWd, Wi B NUChbMEHHOW (opme mo
MIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHUH.

31. JJomxHocTtHOe mmio OpraHa, YIOJHOMOYEHHOE HAa TMPOBEICHHWE MOHUTOPHHTA
KayecTBa IMPEAOCTaBICHHUS] MYHHUIMIAIBHOM YCIIyTH: 3aMecTUTeNb Mpdpa TOpPOICKOTO OKpyra
CrpexeBol, KypUpyIOLUNA JaHHOE HAMpPaBJICHUE, HAYaIbHUK Y IPaBICHUS.

o. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KAJ0BAHNS PellleHUi U JeiicTBU
(0e3neiicTBus) Oprana, npeaoCcTaABJSIIONIET0 MYHHIIUNIAJIBLHYIO YCJIYTY HA TEPPUTOPUU
ropoackoro okpyra CrpesxeBoi, a Tak:Ke UX JOJKHOCTHBIX JIMII,
MYHHIHMNAJIbHBIX CJIYKAIIMX

32. 3asgBUTETH MOXKET OOPATUTHCS C K000, B TOM YHCIIE B CICAYIOMNUX CITydasx:

1) HapymeHue cpoka pEruCTpallUM 3ampoca 3asBUTENS O  IIPEIOCTABIECHUU
MYHULUIIAJIBbHON YCIYTH;

2) HapylIEHHE CpOKa NPEAOCTaBICHNS MyHUIIUTIIAILHON YCIIYyTH;

3) TpeboBaHuMe Yy 3asBUTENS JIOKYMEHTOB, HE TPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickont denepanuu, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMu TOMCKOH
o0nacTv, MYyHHMIMMAIbHBIMM TPABOBBIMU aKTaMH Tropojckoro okpyra CrpexeBod ans
IIPEIOCTABIECHUS MyHULIUIIAJIbHON yCIYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, IMPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMHU IIpaBOBbIMM akTamMu Pocculickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktaMu ToMmckoil 00ylacTH, MYHULMIAJIBHBIMU [PABOBBIMH aKTaMHU TOPOJCKOIO OKpyra
CrpexeBoll A1 IPeI0CTaBIEHUS MyHULIUIIAIbHON YCIYTH, Y 3asBUTES;

5) oTka3 B MpEeAOCTaBICHUM MYHHUIMIAIBHON YCIYrH, €CM OCHOBaHHSA OTKaza He
IPEIYCMOTPEHBI (elepalbHBIMH 3aKOHAMU M TPUHATHIMH B COOTBETCTBHM C HUMH HMHBIMU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii ®enepannv, HOPMATUBHBIMU IPABOBBIMHU
aktamMi TOMCKOM 00NacTH, MYHHMLMIAIbHBIMHA MPAaBOBBIMU aKTaMH TOPOJCKOTO OKpyra
CtpexeBoi;

6) 3aTpeboBaHKEe C 3asABUTENS MPHU MPEIOCTABICHUN MYHHUIIMIIATBHON YCIyTH IJIaThl, HE
MPEIyCMOTPEHHOM  HOPMAaTHMBHBIMU  TIpaBOBbIMM  akTamu  Poccuiickoin ~ Denepanuu,
HOPMATHUBHBIMU IPABOBBIMU aKTaMU HOPMATHBHBIMU IIPABOBBIMHU aKTaMU TOMCKOH obnactu,
MYHULUIIAJBHBIMU IPABOBBIMH AKTaMHU TOPOJICKOro okpyra CTpexeBoil;

7) oTKa3 oOprasa, NpeAOCTaBISIIOIIET0 MYHHLMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMLA
OpraHa, IpeIoCTaBIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTy, B UCIIPABICHUH JONYIIEHHBIX OIEYaTOK
U OMIMOOK B BBIJIAHHBIX B PE3YNbTaTe MPEIOCTABICHUS MYHUIUIAIBHON YCIYTH JOKYMEHTax
a100 HapyllIeHHWEe YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPABICHUM.

33. OO6mue TpeOoBaHUs K MOPSAKY MOAAYU U PACCMOTPEHHUS KAJIOOBI:

1). XKanoba nmomaercs B MUCbMEHHON QopMe Ha OyMaKHOM HOCUTENIE, B DJICKTPOHHOMN
¢dbopme B opraH, MpeaoCTaBIISIONNI MyHUIUIIAIbHYIO ycayry. JKanoObl Ha pelieHus, IpuHsAThIe
PYKOBOAMTENIIEM OpraHa, MPEJOCTaBISAIOIIEr0 MYHULUIAIBHYIO YCIyry, [OJAKTCSI B
BBILIECTOSIIIUI OpraH (MpU ero HaJMYuU) JUO0 B Cllydyae ero OTCYTCTBHS pacCMaTpHBAIOTCA
HEIOCPEICTBEHHO PYKOBOAMUTENIEM OPraHa, MPeA0CTaBIAIOIEr0 MyHUIIUIIATBHYIO YCIYTY.



2). XKanoba moxer ObITH HampaBiieHa IO MOYTE, C MCIOJIb30BaHUEM HH(POPMALUOHHO-
TEeJIEKOMMYHUKAIIMOHHOW ceTu "WHTepHeT", oduimansHOro caira OpPraHoB MECTHOTO
CaMOYIPABJIEHUS, MPEJOCTABISAIONIEIO0  MYHUIUNAIBHYIO  yCIyry, €IWHOTO IopTaja
rOCyIapCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT, JIN0O PErMOHAIILHOTO TIOpTalia TOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT, @ TAK)KE MOXKET ObITh MPUHSTA IPU JINYHOM NIPHEME 3asBUTEIIS.

3). Kanoba qomkHa coepxKaTh:

a) HAUMEHOBAHUE OpraHa, PEAOCTAaBIISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, JOJKHOCTHOIO
Jula OpraHa, NPEJOCTaBISIONIEI0 MYHULMNAIbHYIO YCIyry, Ju00 MYHHUIHUIAIBHOTO
CITy’KaIllero, pelieHus u NehHCcTBUS (0e31efCTBIE) KOTOPHIX 00KATYIOTCS;

0) damunmio, UM, OTYECTBO (ITOCIICIHEE - TPU HAJTUYHH), CBEICHHS O MECTE JKUTEIbCTBA
3asgBUTENS - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHKE, CBEICHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJIMYMHU) U MOYTOBBINA asipec, Mo KOTOPHIM J0JKEH OBITh HalpaBJeH
OTBET 3asIBUTEIIIO;

B) cBeleHUs 00 OO0XKaTyeMbIX peIIeHUsX U JAelcTBUiX (Oe3nelcTBUM) oOpraHa,
IIPEIOCTABIISIONIETO MYHUILIUTIATIEHYIO yCIIyTY, JOJKHOCTHOTO auna oprasa,
IPEOCTABIISAIONIET0 MyHULIUIAIBHYIO YCIYTY, JINO0 MYHUIMIIAIBLHOTO CIYKaIlero;

) JI0BOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENb HE COIVIACEH C PEUICHHEM M JCHCTBHEM
(Oe3meiicTBUEM) OpraHa, MPeIOCTABISIONIEr0 MYHHIMIIAIbHYIO YCIYTY, JOKHOCTHOTO JIMIA
opraHa, MpPEJOCTaBISIONIET0 MYHUIUMIAIBHYIO YCIYry, JIMOO MYHHUIIMIIAIBHOTO CIY’XKAILEero.
3asBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HATUYHH), TTOATBEPKIAIOIINE TOBOIbI
3asgBUTENS, INOO UX KOTHUU.

4). Xanoba, moctynuBmIass B OpraH, MNPEAOCTABISAIONIMNA MYHHLIHMIAIBHYIO YCIYTY,
MNOJJICKUT  PACCMOTPEHHUIO  JODKHOCTHBIM — JIMIIOM, HAJENIEHHBIM MOJHOMOYMSIMH  TIO
paccMOTpeHHIO kKajlo0, B TEUCHHE MATHAALUATH padO4YMX THEH CO JTHS ee pEerucTpanuu, a B
clydyae oOO0)KajJoBaHHMsSI OTKa3a oOpraHa, TMPeAOCTaBISIIONIET0 MYHULHUNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBIIAIONIET0 MYHHULIMNAIBHYIO YCIYry, B TIpUEMe
JIOKYMEHTOB y 3asIBUTEJIS JINOO B HCIPABICHUH JOMYIICHHBIX OMEYaTOK U OMIMOOK WM B Cllydae
00KaJIOBaHUsI HAPYIICHUS YCTAHOBJICHHOTO CPOKAa TAaKUX HCIPABICHUH - B TEUCHHUE IISTU
pabounx JHEH co IHA ee perucTpanuu.

5). Ilo pe3ynbraTam pacCMOTPEHHS KaJIOObI OpraH, MPEeI0CTaBIAIONNI MyHHIIUIATbHYIO
yCIIyTy, IPUHUMAET OJHO U3 CIEIYIOIINUX PEUICHH:

a) YIOBJIETBOpSET >Kano0y, B TOM 4Hcie B (OpMEe OTMEHbI NPHUHATOIO pELICHUS,
MCIIPABIICHUS JOMYILIEHHBIX OPraHOM, MTPEIO0CTABIIAIONINM MYHUIIUIAIBHYIO YCIYTY, ONEYaTOK U
OIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHHS MYHULIUNAIBHOW YCIYTM JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3MUMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMHU IIpaBOBbIMM akTamMu Pocculickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aKTaMyd HOPMAaTHBHBIMU MPABOBBIMU aKTaMU TOMCKOM 00JaCTH, MyHUIIUTIATbHBIMU TPABOBBIMU
aKTaMH ropoJCcKoro okpyra CTpekeBoi;

0) OTKa3bIBACT B yIOBJIECTBOPCHUH YKAIOOBI.

7). He mno3nHee nHA, CIEAYIOUIETO 3a JHEM MPUHATHS pPELICHUs, 3asBUTEIIO0 B
NUCbMEHHOW (opMe U MO JKEeTaHWIO 3asBUTENS B JJIGKTPOHHOW (opMe HampaBiseTcs
MOTHBUPOBAHHBIN OTBET O pe3yabTaTaXx PacCCMOTPEHHS KaIOOBI.

8). B ciyuae ycraHoBiIeHHS B XOJ€ WM IO pe3yJbTaTaM pPacCMOTPEHUS KaloObl
NPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIIEHUS WM MPECTYIUICHUS JOHKHOCTHOE
JUIO0, HAJEJIEHHOE MOJHOMOYHMSIMH MO PAaCCMOTPEHHUIO Kajio0 B COOTBETCTBHM C IYHKTOM 28
HACTOSILEr0 aIMHHHMCTPATUBHOTO PETrJIAMEHTA, HE3aMEIJIUTENIFHO HAalpaBlisieT HMMEIOUIHecs
MaTepuaibl B OpraHbl IPOKYpaTyphl.

9). IlonoxeHus: HaCTOSIILErO pa3ziena aAMUHUCTPATUBHOIO PETJIAMEHTA IIPEIOCTABICHUS
MYHUILIMIIAJILHOW YCIYTH, YCTaHaBJIMBAIOIIME MOPAIOK PACCMOTpPEHUs Xajno0 Ha HapylIeHUus
OpaB TpaXJaH M OpraHM3alui TNpU  TNPEAOCTABICHUM MYHUIUNAIBHBIX  YCIOyr, HE
pacnpoCTpaHsIIOTCS HAa OTHOILICHUS, peryiaupyembie @eaepanbHbiM 3aKkoHOM OT 02.05.2006 Ne
59-®3 «O nopsiake paccMoTpeHus oopaieHuil rpaxnan Poccuiickoit deneparymy.
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[Ipunoxenne 1

K AZIMHHHUCTPaTUBHOMY PETJIAMEHTY

MPEe0CTaBICHHSI MYHHIUIATBHON YCITyTH

«IlepeBoj 3eMenb WK 3eMENbHBIX Y4aCTKOB

B COCTaBE TAaKUX 3eMEJb U3 OJIHON KaTErOpUH B IPYTYIO»

Mbpy ropoackoro okpyra CTpexxeBoi
B.M. Xapaxopuny

3asBUTEND:

[0na ¢usuueckozo nuya - @. H. 0., 6uod, cepus u nomep

O00KyMeHma, yoocmogepaiouezo TUYHOCmb;

ona HII, FOJI - éuo ookymenma, OI'PH,

oama 20cyoapcmeeHnol pezucmpayuu]
I[MpeacraBuTe/ib 3asiBUTEJIA:

[@. H. 0., 6uo, cepua u nomep 0okymenma, yoocmosgepsaiouiezo 1uHHOCHb)

XoaaTanucTBo
0 MEPEBOJIE 3€MENb U3 OJHOM KaTErOPUHU B 3€MJIU JPYrOM KaTErOpUH

B cootBerctBun ¢ denepanpHbiM 3akoHOM OT 21.12.2004 Ne 172-®3 «O nepeBone 3eMelb
WINA 3€MENbHBIX YYacTKOB M3 OJHOM KaTeropuu B ApPYrylo» MpOIly IMEPEBECTH 3EMENIbHBIN
Y4aCTOK, HAXOISALIUKCS 110 aJApeCy:

ILIOIIAIBIO KB. M, C KQJIaCTPOBBIM HOMEPOM ,

HaxXOSIUIACS Ha TTpaBe

(Buz mpaBa, mpaBooOIaIaTeNb, MPABOYCTAHABINBAIOIINN JOKYMEHT)

N3 KaT€ropruu 3€¢MeEJib

(kaTeropusi, N3 KOTOPOM MEPEBOTUTCS 3€MENBHBIN yIacTOK)

B KaTCropuro 3¢MCJib

(kareropwsi, B KOTOPYIO IIEPEBOINTCS 3€MEIbHBIN YU4aCTOK)

[TepeBoa 3eMeTBLHOTO ydacTKa HEOOXOUM ISt
(mens mepeBoIa 3eMelTb MM 3eMEIBHOTO U3 OJHOW KaTeTOPHH B JPYTYIO,

000CHOBaHHE NEPEBOIa 36MEJBLHOTO YYacTKa U3 OHOW KaTeropuu B IPYyrylo, 000CHOBaHHE HEOOXOIMMOCTH
UCIIOJIb30BaHMSI 3€MeJIb B COCTABE HCIIPALIMBAEMOIl KATETOPHHU 3EMellb, B TOM YHCJIE /ISl pa3MelleHHs] OObEKTOB
TOCYAapCTBEHHOTO MJIM MYHHIIMIIAJIBHOTO 3HAYCHUSI, 000CHOBaHNE OTCYTCTBHSI MHBIX BAPUAHTOB MCIIOJIb30BAHMS
3eMeJbHBIX YYaCTKOB U3 IPYTUX KaTEropuil 3eMesb JIIsl UCIPAIINBAEMbIX LiesIeil)

(mara) MTOATIHICH Oamumus 1.0. 3asButens

Jlaro coenacue na 06pabomky nepcoHaNbHbIX OAHHBIX 8 Yelsax U obveme, HeodXO00UMbIX 05
npeooCcmagieHus MyHUYUnaibHol yciyeu

(MOIUCH 3asIBUTEJIS )


consultantplus://offline/ref=4AF3C72EF0283E4FB5EF948500ECE5EA1DF69E11507B33065BADC6490EI7V6L�

[Tpunoxenne 2

K AZIMHHHUCTPaTUBHOMY PETJIAMEHTY

MPEe0CTaBICHHSI MYHHIUIATBHON YCITyTH

«IlepeBoj 3eMenb WK 3eMENbHBIX Y4aCTKOB

B COCTaBE TAaKUX 3eMEJb U3 OJIHON KaTErOpUH B IPYTYIO»

BJIOK-CXEMA TIOCJIEJOBATEJIbHOCTU JIEUCTBUIA
IIPU NIPEAOCTABICHUN MYHUIIMIIAJILHON yCIIyTH
«IlepeBox 3eMenb WIIN 36MEIbHBIX Y4aCTKOB
B COCTaBE TAaKUX 3€MENb U3 OJHOW KaTEropuM B IPYI'yIO»

[Tpuem u peructpanus 3asBiaeHus (3as1BKH) - Xoaartaiictsa o nepesoze (1 pabounii 1eHb)

OTKa3 B MPUHATUY JIOKYMEHTOB M BO3BpaT MaKeTa
JIOKYMEHTOB
(1 pabouwnii neHb)

PaccmoTtpenue xoaTaiicTea o0 epeBoie, MOCTYIMUBIIETO, B TOM YHCIIC, M B JJICKTPOHHOU hopme
(30 xaneHmapHBIX THEH)

Ortxka3 B nmpenoctaBieHn MY

A 4

3anpoc JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHU C HOPMATUBHBIMHU TPABOBBIMU aKTAMH JIJISI
NPEeI0CTaBICHUS MyHUIIUTIATBHON YCIYTH, KOTOPhIE HAXOIATCS B PACIIOPSHKEHHU TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIIPABJICHHS ¥ MHBIX OPTaHU3ALUi 1 KOTOPBIC 3asBUTEIb BIPaBe
HpEICTaBUTh
(5 pabouunx gHei)

v

[IpunsTHE penieHns 0 pe3ysbTaTe MPeI0CTaBICHUSI MyHUIIMITAILHON YCIYTH

Otka3 B mpenocraBieHun MY
(TIpu OTCYTCTBUM 3aIlpalIMBAEMbIX JJOKYMEHTOB B
paMKax MeXBEIOMCTBEHHOTO B3aUMOJCHCTBUSI)

[MoxroToBka akTa 0 MEPEBOJIE 3EMENb U3 OJJHOM KaTErOPUH B APYTYIO
(28 xaneHmapHBIX THEH)

v

Beiaga pesynbrara npeocTaBiIeHus] MyHUIUITATBHOW yCIyTH
(akTa 0 mMepeBoIe 3eMeNb U3 OJHOW KAaTETOPHH B IPYTYIO)
(10 xaneHgapHBIX AHEH)
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