[MocTaHoBneHne AomuHUCTpauumn ropoackoro okpyra Ctpexeson ot 29.12.2022 Ne848
«O6 yTBEpPXKAEHUN AAMUHUCTPATUBHOIO perfiameHTa npeaocTaBneHnst
MyHuUMnanbHon ycnyru «lepegada B COGCTBEHHOCTb rpaXkaaH 3aHMMaeMbIX MK
XUIbIX MOMELLEHUIN XUNULHOIo ooHAa (NpMBaTM3aUns XUMULLHOMO hoHaa)»

(B pegakuum ot 02.07.2025 Ne389)

B cootBeTctBMM Cc ®PepepanbHbiM  3akoHOoM oT 27.07.2010 Ne 210-93
«O6 opraHuMsaumMm nNpeaocTaBNeHNsA rocyaapCTBEHHbIX U MYHMLMMAMNbHBIX YCIyr», Ha
OCHOBaHWUK nNyHkTa 34 yactn 2 ctatbk 47 YctaBa ropoackoro okpyra CtpexxeBomn

NMOCTAHOBNAO:

1. YTBEpauTb ALMUHUCTPATUBHbLIN pernameHT npegocTaBneHns
MyHuMuMnanbHon ycnyrn «llepejaya B COGCTBEHHOCTb rpaXgaH 3aHUMMaeMbiX UMK
XUMbIX MOMELEeHU XunuwHoro doHaa (nNpyBatmM3aumus XUNULWHOMO doHaa)» Ha
TeppuTopun ropogckoro okpyra CTpexeBoW COrnacHO MNPUMOXKEHUID K HacTodAlemy
NOCTaHOBIIEHWNIO.

2. [MpusHaTb yTpaTMBLUMMK CUITY NOCTaAHOBMEHUS AOMUHUCTPALUN rOPOLCKOro
okpyra CtpexeBon:

- o1 06.08.2018 Ne 573 «O6 yTBepxaeHUn ALMWHUCTPATUBHOIO pernamMeHTa
npegoctaBneHna  MyHuuunanbHon  ycnyrn  «llepegada XunblX  NOMELLEHUN
MYHUUMNANbHOIO XUULWHOro ooHaa B COGCTBEHHOCTb rpaXkaaH»;

- ot 05.10.2018 Ne 752 «O BHECEHUN W3MEHEHUA B MNOCTAHOBIIEHNE
AgmMmnHuncTpaumm ropogckoro okpyra Ctpexeson ot 06.08.2018 Ne 573 »;

- ot 09.07.2019 Ne 533 «O BHECeHUN W3MEHEHUA B MNOCTAHOBIIEHNE
AoMnHmncTpaummn ropogckoro okpyra Ctpexeson ot 06.08.2018 Ne 573 »;

- ot 21.04.2020 Ne 268 «O BHECEHUN W3MEHEHUA B MNOCTAHOBIIEHNE
AomMmnHmncTpaumm ropogckoro okpyra Ctpexeson ot 06.08.2018 Ne 573 »;

- ot 15.06.2020 Ne 429 «O BHECEHUN UW3MEHEHUA B MNOCTAHOBIIEHNE
AoMnHmncTpaumm ropogckoro okpyra Ctpexeson ot 06.08.2018 Ne 573 »;

- or 08.11.2021 Ne 594 «O BHECEHUN W3MEHEHUA B MNOCTAHOBIIEHNE
AomMmnHmncTpaumm ropogckoro okpyra Ctpexeson ot 06.08.2018 Ne 573 ».

3. Hactosuwee noctaHoBnNeHWe NOANEXUT pasMELLEHUI0 Ha oduumanbHOM
canTe opraHoOB MECTHOI0O camoyrnpaBfeHnsa ropoackoro okpyra CTpexeBon.

4. KOHTpOnb 3a WCMNOSIHEHMEM HACTOSALEro MOCTAHOBIIEHUS BO3MIOXUTb Ha
3amectutensa Mapa ropoackoro okpyra no coumanbHOW NosIMTUKE.

Map ropogckoro okpyra B.B. [leHn4eHko



[MpunoxeHwne

YTBEP>XOEH

noctaHoBreHnem AgMMHUCTpaunn
ropoackoro okpyra CtpexeBon

oT 29.12.2022 Ne 848 (B pepakuun
oT 02.07.2025 Ne389)

AOMUHUCTPATUBHbBLIW PEFMAMEHT
npeaocTaBneHUss MyHuuunanbHou ycnyru «lMepegaya B COGCTBEHHOCTb rpaXaaH
3aHUMaeMbIX UMM XKUTMbIX MOMELLEeHUN XunuiHoro oHaa
(npuBaTu3aums xxunuwHoro coHaa)»

1. Oowue NonoxeHus

1.1.  AOMUHUCTPATUBHbLIA  perfnameHT NpegocTaBneHns  MyHUUUNAanbHON
ycnyrn «lepegaya B COBCTBEHHOCTb rpaXaaH 3aHMMaeMblX UMW KUIbIX MOMeELLEHUI
XunuwHoro  doHaa (npmnBaTtmsauus XUnnwHoro doHaga)» (panee -—
AOMUHUCTPATUBHBIV pernameHT) ycTaHaBnNMBaeT cOCTaB, NocnefoBaTeNbHOCTb NCPOKU
BbINOSIHEHNA aAMUHUCTPATUBHLIX Npoueayp (4encTBun) n (Unun) NPUHATUS pPeLLEHUI Mo
npeaoCcTaBNeHNI0O MyHULMNANBHOM YCNYrK, OCYLLEeCTBISEMbIX N0 3anpocy (3asBrneHuto)
dmsndeckoro nuua nmbo ero npeacrtasuTend. Hactoawmn AOMUHUCTPATUBHLIN
pernameHT perynmpyeTt OTHOLLEHMS, BO3HUKaOLWMEe Ha ocHoBaHMM 3akoHa Poccuiickon
depepaumm ot 04.07.1991 Ne 1541-1 «O npuBaTM3aumMm XunuwHoro ¢oHaa B
Poccunickon depepauuny», degepanbHoro 3akoHa oT 29.12.2004 Ne 189-93
«O BBegeHun B pgeuncteme XKunuwHoro kogekca Poccuickon depepauumy,
depepanbHoro 3akoHa oT 13.07.2015 Ne 218-d3 «O rocymapCTBEHHOM permctpauum
HeaBMXKMMOCTUY», degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «0O6
opraHusauuun npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCITyr».

Kpyr 3asaBuTtenen

1.2. 3agsutensamm Ha nonyvyeHne MyHULMNAnbHOM  YCNyrn SABNSAOTCS
rpaxgaHe Poccunckon depepauun, wuMerowMe npaBoO  MNOMb30BAHUS  XKUMbIMU
NOMELLEHNSIMN TOCYAAPCTBEHHOINO WM  MYHUUMNANBbHOrO >XUMULWHOrO oHaa Ha
YCNOBMSAX COLMANbHOrO HarmMa, C corfnacusi BCEX MMEKLMX NpaBo Ha npuBaTU3auuto
AAHHbBIX XWUNbIX MNOMELWEHWIA COBEPLUEHHONETHUX 5L, M HECOBEPLUEHHONETHUX B
BO3pacTe
oT 14 o 18 net (nanee — 3asaBUTEND).

1.3. MHTepecbl 3asBuUTENen, ykasaHHbIX B MNyHKTe 1.2 HacTosLero
AOMUHUCTPATMBHOIO  pernameHTa, MOryT npeacrtaBnsaTb nvua, obnagawowine
COOTBETCTBYIOLUMMM NOSTHOMOYUAMM (anee — npeacTaBuUTeNb).

TpeboBaHua K nopsaKy UHPOpPMUPOBaHMA O MNpeaocTaBneHUun
MyYHULUMNANbHOMN YCNyru

1.4. MHdpopmmpoBaHre o nopsiake npefocTaBrieHUss MyHUUUNanbHOW yenyrm
ocyLecTBngeTcs:

1) HenmocpeacTBEHHO nNpu JfMYHOM nNpuvemMe 3asiBUTENs B AAMUMHUCTpaLuu
ropoackoro okpyra CrpexeBon (ganee - YNOSIHOMOYEHHbI  OpraH) unu
MHOrOOYHKLIMOHANbHOM LEeHTPE NpeaoCcTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr (ganee — MHOroyHKUNOHANbHbIN LIEHTP);

2) no TenedoHy B YNONMHOMOYEHHOM OpraHe UMM MHOroyHKLUMOHANIbHOM
LUeHTpe;

3) nNUCbMEHHO, B TOM 4MCIEe MOCPEACTBOM (PaKCUMMUITbHOWCBSA3Y;

4) nocpeacTBOM pasMeLLEHUS B OTKPbITOM U AOCTYNHON dhopMe MHOpMaLIUN:

B hegepanbHOM rocyaapCTtBEHHON MHAPOPMALMOHHOW cucteme «EAnHbIN nopTan



rOCYy4apCTBEHHbIX W MyHuUMnanbHbIX ycnyr (dpyHkumin)» (https://www.gosuslugi.ru/)
(nanee — EITY);

Ha oduumanbHOM cante YNosTHOMOYEHHOro opraHa http://www.admstrj.ru/;

5) nocpedcTBOM pasMelleHus MHopMauuM Ha UMHGOPMALMOHHBIX CTeHAax
YNOSTHOMOYEHHOro opraHa UM MHOroYHKLIMOHANbHOMO LEHTpa.

1.5. NHdbopmmnpoBaHue ocyLLECTBISIETCA NO BONPOCaM, KacakoLMMCs:

crnocoboB nofayn 3asBrneHus o NpegocTaBeHnn MyHUUUNANsHOW YCIyru;

agpecoB  YNOMHOMOYEHHONO oOpraHa W  MHOTOMYHKUMOHANbHbBIX  LEHTPOB,
obpalyeHue B KOTOpble HeO6X0AMMO OIS NPeoCTaBeHNs MyHULMNAansHON YCnyru,;

CrnpaBoYHOM MHopMauun o paboTte YNONHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasgeneHni YnonaHOMOYEHHOro opraHa);

AOKYMEHTOB, HeobOXoanMbIX ANs MNpedoCTaBNEeHUA MyHUUMNANbHOW YCIyrn u
YCNnyr, KOTopble ABNATCA HeobxoauMbiMU U oBa3aTenbHbIMU ANS NpeaocTaBneHns
MYHMLUMNANbHOW yCnyru;

nopsiika 1 CPOKOB NpeaoCTaBNEHNA MyHULMNANbHOW YCNyru;

nopsiaka nofnyvYeHust CBEOEHUWM O XO4e pPacCMOTPEHUs 3asdBfeHust O
npegocTaBneHnn

MYHMUMMNANbHON yCRnyrm U O peaynbTaTax NpeaoCTaBNeHUs MyHUUMnanbHOW
yCnyru;

no Bonmpocam MpeaoCTaBfeHUst YCryr, KOTOpble SBMASKTCA HeobxoaumbiMu Wt
obsasaTenbHbIMK ANA NpeaoCcTaBneHns MyHUUUNAanNsLHOM YCIyru;

nopsigka gocynebHoro (BHecyaebHoro) obxanoBaHua aencteui (6e3genctauns)
AOIMKHOCTHBLIX MU, W MPUHMMaEMbIX UMW  peleHuA npu  nNpegocTaBrieHnn
MYHULMNANbHOW yCnyru.

MonyyeHne wHopmauun no BonNpocaMm nNpPeaocTaBreHns MyHULMNanbHOM
yCNnyru W YCRnyr, KOTOpble SBASIOTCA HeobxoaMMbiMM UK obA3aTenbHbIMKM - ANA
npeaocTaBnNeHNsa MyHMLMNAaNbHOWM yCcnyri ocyllectenaeTca 6ecnnaTHo.

1.6. Tpu yctHOM obpaweHun 3assuTtens (MMYHO unM no  TenedoHy)
AOIMKHOCTHOE NUUO YMNONMHOMOYEHHOrO opraHa, paboTHMK MHOroyHKUMOHANbHOro
LEeHTpa, OCYLECTBSALNA KOHCYNbTUPOBaHME, NOAPOBHO N B BEXIMBOW (KOPPEKTHOWN)
dopme MHGopMMpyeT 06paTUBLUNXCA NO NUHTEPECYHOLLUM BONPOCAaM.

OtBeT Ha TenedOHHbIN 3BOHOK AOSMKEH HayMHaTbCsd C WHopmMaumm o
HaMMeHOBaHMM OpraHa, B KOTOpbIA MO3BOHWUN 3asBUTENb, daMUinmM, UMEHN, oT4YecTBa
(nocnegHee — nNpu HanmMuuKU) N OOMMKHOCTWU creuuanucTa, NPUHABLLErO TenedgOHHbIN
3BOHOK.

Ecnv JomkHOCTHOE NUUO YNOMHOMOYEHHOMO OpraHa He MOXeT CaMOCTOATENBHO
AaTb OTBeT, TenedOoHHbIM 3BOHOK A0SMKEH ObiTb nepeagpecoBaH (NepeBefeH) Ha
APpYroe OOSPKHOCTHOE MULO UK Xe obpaTuBlueMYyCS Nuuy O0SMKeH ObiTb COO6LLEH
TenedOoHHbIN HOMEp, NO KOTOPOMY MOXHO OygeT nonyyYntb Heobxogumyto
MHopMaLunIo.

Ecnn nogrotoBka oTtBeTa TpebyeT NpoAOHKUTENBHOIO BPEMEHN, OH NpeanaraeT
3asBUTEN0 OOVH U3 CriedyloLWwmnX BapnaHToB JanbHENLWNX JeNCTBUN:

N3NoXunTb obpallieHmne B NMCbMeHHoOM hopme;

Ha3Ha4YMTb Apyroe BpeMs AN KOHCYINbTauui.

[omkHoCTHOE nMUO  YNOSIHOMOYEHHOrO OpraHa He BnpaBe OCYLECTBNATb
WH(pOpMMPOBaHME, BbIXOASLWEE 3a paMKM CTaHOAPTHbIX npoueayp W yCroBUK
NpeaoCTaBNeHNs MyHMUMMANbHOW YCNyru, M Bhvsiowee NpsMO MM KOCBEHHO Ha
NPYHMMaeMoe peLLeHmE.

MpoAoMKUTENBHOCTL MHAOPMUPOBAHNA MO TenedoHy He AOSMKHA MpeBbIWATb
10 MUHYT.

MHdopmupoBaHne ocyLlecTBnseTcd B COOTBETCTBUMM C rpadukoM rnpuema
rpaxaaH.

1.7. Tlo nucbmeHHOMYy OOpalleHUo AO0SMKHOCTHOE NULO  YNOAHOMOYEHHOro
opraHa, OTBETCTBEHHbIN 3a MNpedoCTaBfeHne MyHuUMnanbHOW ycrnyry, nogpobHo B


http://www.gosuslugi.ru/)

MMCbMEHHON (hOpMe pas3bsACHAET rpaxaaHuHy CBEAEHWS Mo BOMpocaMm, yKasaHHbIM B
nyHKkTe 1.5. HacTosawero AOQMUHUCTPATUBHOIO perfnamMeHTa B Nopsiake, yCTaHOBEHHOM
depepanbHbiM  3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke paccMoTpeHus
obpaiwiennn rpaxagaH Poccuinckon depepauun» (ganee — depepanbHbid  3aKOH
Ne 59-03).

1.8. Ha EINIY pasmelatotca cBefeHusi, npenycMoTpeHHble [lonoxeHnem o
degepanbHON rocyaapCTBEHHOM MHMOPMaUMOHHON cucteme «denepanbHbll peecTtp
rocydapCTBEHHbIX W MyHUUMNANbHbIX  yCcnyr  (PYHKUURA)»,  YTBEPXAEHHbIM
noctaHosneHnem [lpaButensctea Poccunckon Pepepauumn ot 24.10.2011 Ne 861
«O hbepepanbHbIX rocyaapCTBEHHbIX UH(POPMALUNOHHBIX CcUCTeMax, obecneynBaroLLmx
npegocTaBneHne B 3NEKTPOHHOW (POpMe rocyfapCTBEHHbIX U MyHUUMNANbHbIX YCryr
(ocyLwiecTBneHne yHKUNN)».

[ocTyn K nHdopmMauum o cpokax u nopsagke npefoctaBneHna MyHUUMNansHon
ycnyru ocyulectenaetca 6e3 BbINOMHEHUS 3aABUTENEM Kakux-nnboTpeboBaHui, B TOM
yucrie 6e3 MCNoNb3OBaHUA MPOrpaMMHOro obecrneyeHns, yYCTaHOBKa KOTOPOro Ha
TeXHMYeckme cpeacTBa 3asaBuTens TpebyeT 3akmyYeHUsa NULEH3NOHHOrO WM MHOMo
cornatlueHus c npaBoobnagaTenem NpPOrpamMmMHOro obecneyveHus,
npegycMmaTpmBalolero B3MMaHMe nnatbl, permcTpauuio Unn aBsTopusauuio 3asiButens
UNUNpeaocTaBrieHne UM NepcoHasibHbIX AaHHbIX.

1.9. Ha oduumansHoM cante YNONHOMOYEHHOIO opraHa, Ha CTeHAax B MecTax
npeaocTaBneHna MyHUUUNANbHOW YCNYrn 1 yCryr, KOTopble ABNATCA HEOBXO0AUMbIMM
n obasaTenbHbiMM  ONs  NPeAoCTaBNeHWs  MyHMUMNanbHOWM  ycnyrm, W B
MHOIO(YHKLMOHANbHOM LEHTpe pasMeLlaeTca criefytollas cnpaBoyHas nHdopMaums:

O MeCTe HaxoxaeHus wn rpaduke paboTbl YNOMHOMOYEHHOrO OpraHa M WUx
CTPYKTYPHbIX MOApasfdeneHnin, OTBETCTBEHHbIX 3a NpefoCcTaBfieHMe MyHUUUnanbHOW
YyCnyru, a Takke MHOroyHKLMOHaNbHbIX LIEHTPOB;

cnpaBoYHble TenedoHbl CTPYKTYPHbIX nogpasgeneHun  YNosTHOMOYEHHOIo
opraHa, OTBETCTBEHHbIX 3a MpPeAoCTaBNEHWEe MyHULMNAnbHOW yCnyrn, B TOM 4ucre
HOoMep TenedgoHa-aBToMHopMaTopa (Mpy HanNnu4nn);

1.10. B 3anax oxugaHus  YNOMHOMOYEHHOrO OpraHa pasMeLlatoTcs
HOpMaTUBHbIE  MNPaBOBblE  aKTbl, perynupylowme nopsaok  npeaocTaBreHus
MYHMUMNANbHOW yCnyrn, B TOM 4yucne AOMUHUCTPATMBHBLIN pernameHT, KOTopble Nno
TpeboBaHUIO 3aABMTENA NPEAOCTABAITCA eMy AN 03HAKOMIEHUS.

1.11. Pa3melieHne NHopMaLmn o) nopsiake npenocraBneHuns
MyHMUMNANbHOW  yCcnyru  Ha  MHPOPMAUMOHHBLIX  CTeHOaX B MOMELLEHUM
MHOIO(PYHKLMOHANbHOIoO LiEeHTpPa OCYLLECTBMASIETCA B COOTBETCTBUM C COrnalleHnem,
3aKNYEHHBIM MeXay MHOrogYHKUNOHASbHBIM LLEHTPOM 1 YNOSTHOMOYEHHBIM OpraHoM
C y4eToM TpeboBaHWA K WH(OPMUPOBAHMIO, YCTAHOBMEHHbIX AAMWHUCTPATUBHbLIM
pernameHToMm.

1.12.  WHdopmauus o xoge pacCcMOTPeHUs 3asiBNEeHUs O NpeaoCcTaBreHum
MYHMUMNANbHON YCRyrm u O pesynbTartax NpefoCTaBfeHUs MyHULMNANbHOW YCyru
MOXeT OblTb nony4vyeHa 3asButenem (ero npegcraBuTenemMm) B NMYHOM KabuHeTe Ha
EIMrY, a tTakke B COOTBETCTBYIOLLEM CTPYKTYPHOM noapasgeneHnun YNonHOMOYEHHOro
opraHa npw obpalleHnm 3aaBUTENS NINYHO, Mo TeNneqoHy.

Il. CraHpapT npegocTaBrieHUs MyHMUMUNANbLHOW yCnyru

HanmeHoBaHWe MyHuUMNanbHOM ycnyru

2.1.  MyHuumnanbHaa ycnyra [lepegadya B COBCTBEHHOCTb  rpaxgaH
3aHMMaeMbIX UMW XUIbIX MOMELLEHUN XUMNULWLHOro doHaa (nMpueBaTusaumns XunuLHoro
doHaa).

HanmeHOoBaHMe opraHa rocyaapCTBeHHOW BacTW, oOpraHa MeCTHOro
camMoynpaBrieHus (opraH1M3auunmn), NnpeaocTaBnAOLWEero MyHMLMNanbHY yCrnyry

2.2. MyHnumnanbHasa ycnyra npepocrtasnsetca AQMUHUCTPaUMen ropoackoro



okpyra CtpexeBon.

2.3.B npegocraBneHnn MyHULMNANbHOM yCcnyru NpuHUMatoT ydacTume:

Mpy npepoctaBneHMn MyHUUMMANbHOW  ycnyrM YMNOMHOMOYEHHbLIN  OpraH
nucnonb3yeT BuAbl CBedeHMW BnagenbueB  (MOCTaBLUMKOB) BUOAOB  CBeLEHWUM,
nocpeactsom deneparnbHOM rocygapCTBEHHON MHAOPMAaLMOHHOW cucTeMbl «EanHas
cucTeMa MeXBeAOMCTBEHHOIO 3N1EKTPOHHOIO B3anmoaencrtems» (aanee —CM3B):

1. CeegeHnss 0 perucTpaumMoHHOM YyyeTe MO MEeCTY XWTenbCTBa WM MeCTy
npebbiBaHus - MB[ Poccuu;

2. CBefgeHus o nuuax, 3apermctpMpoBaHHbIX MO MecTy NpebbiBaHUA Mnu no
MECTY >XUTEeNbCTBa, a TakkKe COCTOSALWMX Ha MUIPALUMOHHOM Y4YETe, COBMECTHO MO
ogHomy agpecy - MB[] Poccuu;

3. [llpepoctaBrneHne M3 eOWHOro roCydapCTBEHHOINo peecTpa 3anvcen akToB
rpaxgaHckoro coctosHus (ganee - EMP 3AIC) no 3anpocy cBeeHUn O poXaeHuu —
®PHC,;

4. CaepgeHusa o gencreutenbHocTu Macnopta MNpaxgaHmHa PO — MB[ PO;

5. O cooTtBeTCTBMM (aMUNTbHO-MMEHHOW rpynMnbl, AaTbl POXAEHMS, Nona wu
CHUNC - NoP;

6. CBegeHna us ENP 3AIC o nepemeHe dhamunmmn, umenun, otyectee — PHC;

7. CBegeHna 0 Hanuumm npuBaTU3UPYEMOrO XWUIOro MNOMELLEHUA B peecTpe
MyHUUMNanbHou (rocygapCcTBeHHOM) cCOBCTBEHHOCTN — OpraH rocyaapCTBEHHOM BIlacTu
(MecTHOro camoynpaeneHusi), OTBETCTBEHHbIA 3a BeJeHue peecTtpa MyHULMNanbHON
(rocymapcTBeHHOM) COBCTBEHHOCTN;

8. CsefeHus, nogTeepxpawolune, YTO paHee npaBoO 3aaABUTENs Ha
npuvBaTU3aumio He ObINO UCMONb30BAHO - OpraH rocygapCTBEHHOM Bnactu (MeCTHOro
camoynpasreHust), OCYLLLECTBASIOLWMNI 3aKNioYeHe 4oroBopa Ha npMBaTU3aumio;

9. [lokymeHTbl, nogTBepXXAalLWmMe NpaBo 3asiBUTENS Ha MONb30BaHUE XWUMbIM
NOMeLleHNeM - oOpraH rocyaapCTBEHHOMW BRactu (MECTHOro camoynpasneHus),
OTBETCTBEHHbIA 3a NPeaoCTaBiEHNE XWUIMbIX MOMELLEHU Ha YCMNOBUSIX Hanma U3
MyHMUMNanbHon (rocygapCTBEHHON) COOCTBEHHOCTH;

10. CornalwleHne O pacTOpXEeHWW OOoroBopa nepenaym Xumoro nomMelleHus B
COBCTBEHHOCTb  rpaxgaH - oOpraH  rocyaapCcTBeHHOW  Bnactu  (MeCTHOro
camMoynpasrieHunst), OCYLLLECTBSIOLWMNI 3aKNio4YeHe 4oroBopa Ha nNpmMBaTU3aumio.

2.4. Tlpun npegocTtaBneHUM MyHULMNANbHOW yCnyrn YMNOMHOMOYEHHOMY OpraHy
3anpelaetca TpeboBaTb OT 3adABMTENsS OCYLLECTBIEHUS AEUCTBUWA, B TOM u4uChne
cornacoBaHum, HeOBXoaNMbIX ANSA NOAYyYEeHUs MyHULMNANbHOW YCAYrn N CBA3AHHBbIX C
obpalweHnemMm B MHble FOCy4apCTBEHHblE OpraHbl U OpraHu3auuu, 3a UCKYeHUeM
NONyYeHnst YCnyr, BKITOYEHHbIX B NepeveHb YCryr, KOTopble ABNATCA HEOOX0ANMbIMU
n obasatenbHbIMM ANA NPpeaoCTaBneHnss MyHULMNANbLHOW YCIyru.

OnucaHue pe3synbTaTa NpefocTaBleHUst MyHMLMNANbLHOW yCryru

2.5. Pes3ynbTaTtoM NpeaocTaBreHnsi rocyaapCTBEHHOW YCNyrn sSIBNSIETCA OAMH U3
cnegyrowmnx AOKYMEHTOB:

2.5.1. PeleHne 0 3akmoyeHUn OoroBopa O nepegaye >KUMoro NnoMmeLleHus B
COBCTBEHHOCTb rpaxgaH C MpuUroXeHWeMm npoekTa [oroBopa O nepedadve Xunoro
NOMeLWeHNnss B COBCTBEHHOCTb rpaxgaH B (OpPMe 3rfeKTPOHHOro [AOKYMEeHTa,
NOAMMCAHHOIO YCUITEHHOW 3NEKTPOHHOW NOAMUCHIO.

2.5.2 PeweHune o6 oTkase B NpeaoCTaBneHnn rocyaapCTBEHHOW YCNyriu.

CpokK npenoctaBrneHUsi MyHULUNanNbLHOMW YCIyru, B TOM 4YUCIe C Yy4eToM
Heo6xoAUMOCTU obOpalleHUss B opraHu3sauuu, yyacTByllue B npeaocTaBrieHUm
MYHMLMNanbHOW ycnyru, CpoK npuocTaHoBMNeHUs npepocTaBrieHusA
MyHUUMNANbHOM  yCcnyru, CpoOK Bblaauym (HanpaBneHusl) AOKYMEHTOB,
ABNAIOLWUNXCA pe3ynbTaToOM NpeAoCcTaBNeHUs MyHMLMNANbLHOW yCnyru



2.6. ' YNONHOMOYEHHbIV OpraH B TedeHune 35 pabounx gHen co AHS permcrpaumm
3a8BNeHNs 1 [JOKYMEHTOB, HeobxoauMbIX Ans NpefocTaBfieHns MyHUuunanbHOm
ycnyrm B YNONHOMOYEHHOM OpraHe, HanpasnseT 3asBUTENt0 Cnocobom ykazaHHOM B
3a8BNeHNN OAWH M3 pe3ynbTaToB, YKas3aHHblX B MyHKTe 2.5 AOQMUHUCTPATUBHOIO
pernameHTa.

2.7. WCKMYeH

McuepnbiBarowmii nepevyeHb AOKYMEHTOB U CBeAeHU, HeobXxoAuMbIX B
COOTBETCTBUM C HOPMaTUBHbIMM MNpPaBOBbIMM akKTaMu ANA nNpeAoCcTaBlieHUA
MYHALMNANLHOM YCNyru W YCNnyr, KOTOpble SIBASIOTCA Heo6XxoauMbIMU WU
ob6s3aTenbHbIMM ANA NpeAoCTaBleHUA MYHMLMNANbHOW YCRyrv, noanexalmx
npeacTaBfieHUIO 3asiBUTeNeM, CNoco6bl UXNONy4YeHUs 3asiBUTeNieM, B TOM Yucne
B 3/1eKTPOHHOM hopmMe, NOPAAOK UX NpeacTaBneHus

2.8. [nga nony4yeHust MyHMLMNAnNbLHON yCryrn 3asBuTenb NpeaoCcTaBnserT:

2.8.1. 3agBneHne O nNpenoCTaBNEHMM MYyHULMNAnNbHOW Yycnyrn no dopme,
cornacHo lMpunoxeHuto Ne 1 k HacToswemMy AQMUHUCTPATUBHOMY perfiaMmeHTy.

B cnyyae HanpaeneHuns 3aseneHna nocpeactsom ENMIY  dopmuposaHue
3asIBNEHNSI OCYLLECTBMAETCA MOCPEACTBOM 3aroOSfIHEHUA MHTEPAKTUBHOM QOpPMbl Ha
EMry 6e3 HeobxoaMMOCTU AOMONMHUTENBHOM NOAaYM 3asiBNEHUA B KaKOM-NMOO MHOM
dopwme.

B 3asBneHun Takke ykasblBaeTcs OAWMH U3 criegylowmx crnocoboB HanpasnieHns
peaynbTata NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru:

B (popme 3neKTPOHHOro AOKyMeHTa B NMMYHOM KabuHeTe Ha ENMTY;

AONOSTHUTENBbHO Ha ByMaXHOM HOCUTENE B BMAE pacrneyaTaHHOro aK3emnnsipa
9NEeKTPOHHOr0 AOKyMeHTa B YMNOMHOMOYEHHOM OpraHe, MHOroOMYHKLMOHANbHOM
LeHTpe.

2.8.2. [IOKyMEHT, yOOCTOBEPSALWMIA NMMYHOCTL 3asBUTENs, NpeacTaBuTens,
npenocTaBnseTcs B cnyyasx obpaweHus 3assutens 6e3 ncnonb3oBanus EMNCY.

B cnyyae HanpaBneHua 3asBneHus nocpegctsom ENMIY cBegeHus w3
AOKYMEHTa, YOOCTOBEPSIOLWEro fIMYHOCTb 3adABUTENS, NPELCTaBUTENS, NPOBEPSIOTCS
npu noaTBepXOeHuM YydyeTHoOM 3anucn B EguHOM cucteme wmgeHTMduKaumm wu
ayteHTudpukauum (qanee — ECUA) n npoBepsaoTca nNyTeM HanpasBneHusi 3anpoca c
ncnonb3osaHnem CM3B.

B cnyyae, ecnu 3aaBneHve nopaetca npeacrtaBUTENEM, AOMONHUTENBHO
npegocTaBnseTcss  OOKYMEHT, MNOATBEPXOalWwmMi  MOofHOMOYMS  MNpeacTaBuUTenNs
AencTBoBaTb OT UMEHU 3asABUTENA.

[OKyMeHT, noaTeBepXaatoWwmnm MofHOMOYKNS 3asBuTens AommkeH ObiTb BblgaH
HOTapMycoM W noanucaH YCUNEeHHOW KBanuUKaAUMOHHOW SNEKTPOHHOW MNOANUCHIO
HOTapuyca.

2.8.3. [oKyMeHT, noaTBep)XaaroLlmin noriIHoOMoYMe npeacrtaBuTensd 3asiBUTEnNs,
nuua, ynosIHOMOYEHHOrO B YCTAHOBSIEHHOM MOPSIAKE YfleHa CeMbW 3asiBUTENs, Nuua,
3aperncTpMpoBaHHOrO B NPUBATU3NPYEMOM JKWUMOM  MOMELLEHMM (HOTapuanbHO
yAOCTOBEPEHHAA AOBEPEHHOCTL), 3aKOHHOINO NpeacTaBuTens nvua, UMEKoLLEro npaso
NoNb30BaHUA AAHHbIM MOMELLEHMEM Ha YCIIOBUSX COUMAribHOro Hanmma, OOCTUrLiero
14-neTHero BoO3pacTa, WNU pPeELUEeHne YMNOSTHOMOYEHHOro oOpraHa B cdiepe onekw,
noneyntenbcTBa W nNaTpoHaxa (B OTHOWEHUMM HeaeecrnoCoBHbIX/OrpaHNYeHHO
AEeecnocobHbIX rpaxaaH, a Takke feTen, ocTaBwmxcs 6e3 nonedeHuss poauTenewn,
AeTen, MOMELLEHHbIX MO HaA3op B oOpraHu3auMn gns  OeTten-cupoT Uu  OeTeu,
ocTaBmxcs 6e3 noneveHns pogutenen), ohopMreHHbIE B yCTAHOBNIEHHOM MOPSIAKE U
noagTeepXxaatoLwmne MNONMHOMOYMS NpeacTtaBuTensa 3asBuTenss no npegocTaBreHuto
OOKYMEHTOB And noanucaHus [JoroBopa nepegjayu B nopsgke npuBaTtusauuu



3aHMMaeMbIX rpaxgaHaMmn XWmblX MNOMELWEeHUn (ganee - [OroBop nepefayn),
nony4yeHuo Aorosopa nepegadu.

2.8.4. BcTtynuBLUEE B 3aKOHHYIO CUMY peLlleHne cyga O Npu3HaHum rpaxgaHvHa
HeneeCnoCOOHbIM/OrpaHNYEHHO  OeecnocobHbIM  (KONUs,,  3aBEPEHHas  CyaoM,
NPVHSABLUMM peLUeHne) - NPeacTaBnsieTCss B OTHOLIEHMM 3asBUTENS, YNEHOB CEMbM
3aaBuUTENsd, NUL, 3aperMcTpMpoBaHHbIX B MNPUBATU3MPYEMOM XXWUIIOM MOMELLEHUMU, a
Takke nuu, UMEeLWKUX MpaBo MNOMNb30BaHUA AaHHbIM MOMELLEHMEM Ha YCNOBUAX
couymanbHOro Hanma.

2.8.5. Bbinucka w3 nu4yHOro pAena (cnpaeka) C ykasaHMem nepuoga
NPOXOXAEHUA CNyX0Obl, COCTaBa CEMbU N OTPAXKEHNS perMcTpaumm NpyM BOMHCKON YacTu
no nepuogam cnyxobl (4N ouLepos, B TOM YUCIEe YBONEHHbIX B 3anac, U YreHOB UX
ceMen; rpaxgaH, npoxogawmx (NpOXOAuBLUMX) BOEHHYHK CRyXO0y no KOHTpakTy, u
YNEHOB WX CEMeN; rpaxgaH, KOTOpbIM npegocTaBneHo (6b1o npefocTaBneHo) B
Nonb3oBaHWe CcrykebHoe >Xurnoe nomelleHne npuM BOMHCKOM YacTu Ha nepuog
TPYOOBOro A4oroBopa (KOHTpakTa), U YrieHOB UX CEMEN) - NPEeACTaBMAsSETCA B OTHOLUEHUN
3aABUTENS, YSIEHOB CEMbW 3a8BUTENS, NUL, 3apPErMCTPUPOBAHHbIX B NPMBaTU3NPYEMOM
XWNOM MOMeELLEHUM, N1, UMERLUX NPaBo MOMb30BaHUA OaHHbIM MOMELLEHNEM Ha
YCNOBUSX COLManbHOro Hamma (B crydae npoxoxaeHus criyxobi).

2.8.6. CnpaBka 006 ocBoboxageHun rpaxgaHuHa, Y4yacTBYHWOLWEro B
npyvBaTu3aummn, N ee KoNus - NpeacTaBnseTcs B OTHOLEHUN 3asBUTENS, YIEHOB CEMbMU
3aaBUTENS, NAUL, 3apermcTpUpPoOBaHHbLIX B NPUBATU3MPYEMOM XUIOM NOMELLEHUN, UL,
MMEeLWKnX MNpaBo MOMb30BaHUS [OaHHbIM MOMELLEHMEM Ha YCMOBUAX COLManNbHOro
HanMma (B cnyyae oTObIBaHMS HaKka3aHUs B MecTax nuueHns cesoboapl).

2.8.7. BcTtynuBliee B 3aKOHHyH cuny peweHue cyga (0 Hanuudmm unu
nnweHnn (OTCYTCTBUM) XUMULLHBIX UM MMYLLECTBEHHbIX NPaB Ha XWroe nomeLleHne
3aABUTENS, YSIEHOB CEMbW 3aABUTENS, NUL, 3apPErMCTPUPOBAHHbIX B NPMBaTU3NPYEMOM
XWNOM MNOMELLEHUN, MWL, MMEILMX MPaBo MOMb30BaHUSA LaHHbIM MOMELLEHNEM Ha
YCNOBUSX COLMANbHOrO Hanmma) (Konusi, 3aBepeHHast CyaoM, MPUHSABLUMM peLleHune) -
npeacTaBnseTca B OTHOLEHUW 3asiBUTENd, 4NEHOB CeMbW 3asBUTENs, Nl
3aperncTpupoBaHHbIX B NPUBATU3MPYEMOM XUIIOM MOMELLEHUN, NNL, NMEILNX NPaBo
NONb30BaHUA JAaHHBbIM NOMELLEHNEM Ha YCrOBUSAX coumanbHOro Havma (Npy Hanuumum B
OTHOLLEHMM TaKuX N1l BCTYNMUBLLUETO B CUIY peLleHnst cyaa).

2.8.8. BCTynuBLUMMN B 3aKOHHYK CuUny NpuroBop cyda (Konus, 3aBepeHHasd
CydOM, MNPUHSBLUMM peLUeHne), a Takke LOOKYMEHT, MOATBepXaawwuh OTObiBaHWe
HakasaHus rpaxxgaHaMmn, OCYXOEHHbIMU K NMWEHN0 cBOOOAb! U K NPUHYOUTENbHBIM
paboTtam (B cooTBeTCTBUM C noctaHosreHneM KoHctutyumoHHoro Cyaa Poccunckon
depepaumm ot 23.06.1995 Ne 8-I1), - npeacTaBnseTca B OTHOLIEHUN 3asiBUTENS,
YNEHOB CEMbM 3asBUTENS, NUL, 3aperMcTpUMpoBaHHbLIX B NPUBATU3NPYEMOM KUITOM
NOMELLEHNN, NUL, UMEIOLLMX MPaBo NOSMIb30BaHUSA OAHHbIM NMOMELLEHNEM Ha YCITOBUAX
coumanbHoOro Hamma (NpY HanMyYuMM B OTHOLUEHWW TaKMX NWL, BCTYNUBLLErNO B CUINY
npuroesopa cyaa).

2.8.9. lNucbmeHHOe cornacve Ha nNpuMBaTU3aUMIO  3aHMMaeMOro  XKWUroro
NOMELLIEHNS 3asBUTENS, YneHa CeEMbU 3asBUTENS, HOMO NnLa, 3aperncTpupoBaHHOIO B
NPMBaTU3NPYEMOM XUIOM NOMELLEHUN, LA, UMEIOLLEro NPaBO NOfIb30BaHNA OAHHBIM
NOMELLEHNEM Ha YCMNOBMSAX COUManbHOrO Hanma, gocturwero 14-netHero BospacTta,
n/MnNn ero 3aKOHHOro npeacTaBuTeENs UNU Nuua, YNorIHOMOYEHHOrO B YCTAHOBEHHOM
nopsiake, UM MUCbMEHHbIN OTKa3 OT NpMBaTU3aLMN 3aHMMAEMOrO XUITOro NOMELLEHNS
yfieHa cemMbW 3asBUTENS, MHOrO nuvua, 3aperncTpupoBaHHOrO B MpUBaTU3NPYEMOM
XUNOM MOMELLEHMN, NNLA, MMEIOLLIEro NpaBo MOMb30BaHUS AAaHHBLIM NOMELLEHMEM Ha
YyCIOBUSIX couunanbHOro Hauma, pgocturwero 14-netHero Bos3pacTta, wwunm ero
3aKOHHOrO npeacTaBuTens unu nuua, yrnofiHOMOYEHHOro B YCTaHOBIIEHHOM Mopsiake.

B cnyyae obpaweHua nocpeactsom ENMIY v npegoctaBneHns LOKYMEHTa,
noATBepXxaaroLLlero nofHOMoYns OencTBoBaTb OT MMEHU 3adBuTens HeobxoaumMocCTb
nNpeaocTaBNeHNa  MUCbMEHHOIO  COMfacusi, yKasaHHOr0O B [AAHHOM  MyHKTe



AOMUHUCTPATMBHOIO perrnameHTa OTCyTCTBYeET.

2.8.10. NNncbMEeHHbIN 0TKa3 OT y4acTus B nNpmBaTusaunu.

2.9. 3agBneHMs wn npuraraemble [OOKYMEHTbI, YKa3aHHble B [MyHKTe 2.8
HacToswero AOMUHUCTPATMBHOIO pernamMeHTa, HanpasnsawTca  (nogakwTtcd) B
YNONHOMOYEHHbIN OpraH B 3NeKTPOHHOM dpopMe nyTeM 3anofiHeHust opMbl 3anpoca
yepes NNYHbIN kabuHeT Ha ENTY.

UcuepnbiBawowWwin nepevyeHb AOKYMEHTOB U CBeAEeHUMW, HeobxoauMbIX B
COOTBETCTBMU C HOPMATMBHbIMM NpPaBOBbLIMU aKTaMu AOnNs nNpeaocTaBreHus
MyHULMNanbLHOMN ycnyru, KOTopble HaxoaATcs B pacnopsikeHum
rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO CaMoyrnpaBfieHUA W UHbIX
OpraHoB, Yy4acTByWLWMUX B NpeaocTaBeHUM  roCcyfapCTBEHHbIX  UNu
MyHULMNanbHbIX ycnyr

2.10. TepeyeHb OOKYMEHTOB M CBEAEHUN, HEOOXOAMMBbIX B COOTBETCTBUWN C
HOPMaTUBHbIMM MPABOBbIMW akTamu AN NPefoCTaBfeHUs MyHUUMNAnbHOW YCnyru,
KOTOpble HaxXo4ATCS B PacnopsXeHWW rocyaapCTBEHHbIX OpPraHoB, OpraHoOB MECTHOro
caMoynpaBsrieHNsI U MHbIX OPraHoB, y4acTBYHOLLMX B NPeOCTaBNEHMN rocyaapCTBEHHbIX
NN MyHULUMNAnNbHbIX YCIYr B criydae obpalleHuns:

2.10.1.Opgep vnu BbINUCKa U3 pacnopsiKeHUst opraHa UCNOMHUTENBHOW BNacTu O
NpeaoCcTaBNEHNN XUITOrO NOMELLLEHNSI NO LOroBOPY COLManbHOro Hanma.

2.10.2.CB1MOeTensCcTBO O pPOXAEHMM [ONsi YNEHOB CEMbM 3asdABUTENS, v,
3aperncTpupoBaHHbiX B MNPUBaATU3UPYEMOM XWUIIOM MOMELLEHUN, He AOCTUrLLIMX
14-neTHero Bo3pacTa (3a MCKMYEeHUEM CBMOETENbCTB O POXAEHUM AETEeW-CUpOT, a
TaKke criyyaeB, Korga CBMOETENbCTBO O poXAeHwun Obino MnonydeHo He B ropoje
Mockse).

2.10.3.[loKyMeHTbI, coaepxalime CBEAEHUS O rpakaaHCcTBe NuL, He OOCTUILIMX
14-neTHero Bo3pacrTa.

2.10.4.Bbinucka M3 OOMOBOW KHUIMM C MOSHOW MHGOPMaUMENn O rpaxaaHax,
3aperncTpupoBaHHbIX MO MECTY XUTeNbCTBa B AaHHOM >XWMOM MOMELLEeHMM B
HacToslLLlee BpeMsi, a TakkKe 3aperncTpupoBaHHbIX paHee U BbiObIBLUMX 3@ Nepuof C
MOMEHTa Bblaayu opaepa.

2.10.5.Konus cbmHaHCcoOBOro nuuUeBOro cyeta npu npuBaTU3auMM KOMHAT B
KOMMYHarbHON KBapTMpE MUnu OTAENbHbIX KBApTUP B Criyvyae yTepu opaepa.

2.10.6.[1oKyMeHTbI, NOATBEPXAAKLLME MCNOSMb30BAHHOE (HEMCNONb30BaHHOE)
NpaBO Ha NPMBATM3ALMIO XKMUOr0 NOMELLEHMS.

2.10.7.Cornacue opraHa, ynorHOMOYEHHOro B chepe Onekn 1 NonevmTensCcTea,
Ha nepegayy B nopsake npuBaTU3auUM KXUIOrO MNOMeWeHna B COBCTBEHHOCTb
HegeecnocoOHOro/orpaHN4YeHHO  eecrnocobHOro  rpaxpgaHuHa, a  Takke B
cOBCTBEHHOCTb AeTen, ocTaBlUMXCa ©e3 noneyeHns pogutenen, aeten, nomMeLleHHbIX
noAd Hags3op B opraHu3auuu Ans AeTen-cMpoT M AeTewn, ocTaBlmxcst 6e3 noneveHus
poauTenen, - NpeacTaBnseTcss B OTHOLEHUN 3asBUTENs, YNEHOB CEMbU 3aaBUTENS,
nnL, 3aperncTpupoBaHHbIX B MPUBATU3MPYEMOM >XWUIOM MOMELLEHUN, a Takke nu,
MMELWKNX NpaBo MOMb30BaHWUS AaHHbIM MNOMELLEHMEM Ha YCMOBUSIX COLManbHOMo
Hanma.

2.10.8.CeeneHunsa 0 nuuax, 3aperMcTpMpoBaHHbIX MO MecTy npebbiBaHUA nnu no
MECTY XWUTENbCTBa, a TaKkKe COCTOAWMX Ha MUIPALMOHHOM Yy4yeTe COBMECTHO MO
OQHOMY afpecy.

2.10.9. OokymeHT YNOSITHOMOYEHHOIO opraHa, NnoaTBEPXKAaroLLMI
HeMcnonb3oBaHHOE MpaBO Ha yyacTue B nNpuBaTM3auMm N0 MNPEXHeMy MecTy
XUTENbCTBa, NPeacTaBnseTcs B OTHOLUIEHUW 3aaBUTENS, YNIEHOB CEMbW 3asiBUTENS,
nnL, 3aperncTpupoBaHHbIX B MPUBATU3UPYEMOM XMUMOM MOMELLEHUN, NAUL, UMEOLLMX
npaBo NOJSIb30BaHUSA JAaHHbIM NOMELLEHNEM Ha YCINOBUSAX counanbHOro HammMa.

2.10.10. OokymeHT, noaTBep>XOaloLWMA MNOSTHOMOYNA OpraHa, YKasaHHOro B



nyHkTe 2.10.9 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa, rno Bblgade AOKYMEHTa,
noaTBepPXAatLWero HeEWCnonb30BaHHOE MpaBO Ha Yy4yacTue B npuBatMsauum no
NpexXHeMy MeCTY XUTernbCcTBa (KONus, 3aBepeHHas opraHoM, ero Bbl4aBLUMM).

UcuepnbiBawowmin nepevyeHb OCHOBaAaHUW AnNA OTKasa B npueme
OOKYMEHTOB, He06X0AMMbIX ANA NpeaocTaBNeHusa MyHULUNanbHOW ycnyru

2.11.  OcHoBaHuAMM ONA OTKasa B MpuvemMe K PacCMOTPEHUIO OOKYMEHTOB,
HeobXxoauMbIX 4N NpeaoCTaBNEeHUS MyHULMNANbHOW YCNYrn, ABNATCS:

1) 3anpoc o npegoctaBneHnn ycryrn nogaH B opraH rocyfapCTBEHHON BriacTy,
opraH MEeCTHOro camoyrpasfeHUa WM opraHu3auuio, B MNOSTHOMOYUSA KOTOPbIX He
BXOOMT NpeaocTaBrieHne ycnyru;

2) HenosHoe 3arnonHeHMe obsa3aTenbHbIX nonen B dopme 3anpoca o
npegocTaBneHumn ycnyrn (HegOCTOBEPHOE, HeENpaBUIibHoE);

3) npencraBneHne HENOSTHOrO KOMMekTa JOKYMEHTOB;

4) npencTtaBneHHble [OOKYMEHTbl yTpaTunu cuny Ha pfgaTy obpalleHusa 3a
yCryron (OOKYMEHT, YAOCTOBEPSOWMA  JIMYHOCTb, [AOKYMEHT, YOOCTOBEPSHOLUN
NOSIHOMOYMS NPeaCcTaBUTENS 3asdBUTENS, B criydae obpalleHnsa 3a npegocTtaBneHnemM
YCINYrn yKasaHHbIMIIMLIOM);

5) npeactaBneHHble OOKYMEHTbI coaepXkaT MOAYUCTKMA M UCNpPaBReHUs TeKCTa,
He 3aBepeHHble B MNOpPsSAKe, YCTAaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepayunu;

6) noAadva 3asiBreHUs1 0 NPeAoCTaBNEHNN YCIYTN U JOKYMEHTOB, HEOOXOANMbIX
ANS NpeaocTaBrieHnsa YCryrn, B 3f1EKTPOHHON bopMe C HapyLUEHUEM YCTaHOBIIEHHbIX
TpeboBaHui,

7) npencTtaBrieHHble B 9NEKTPOHHOWM  dopmMe  OOKYMEeHTbl  coaepar
noBpeXaeHns, Hanudne KOTOPbIX HE MO3BONSIET B MOMIHOM OObeME MCMonb30BaTb
MHOPMaLUMNIO N CBEAEHUS, coaepXxalumecs B AOKYMEHTax Ans npefoctaBfeHus
ycnyru;

8) 3asBneHvMe nogaHo nUUOM, HEe WMEKLMM MNOSTHOMOYUA NpencTaBnNATb
NHTEepecChl 3asiBUTENS.

2.11.1.  PeweHune 06 oTkase B npMeme JOKYMEHTOB HanpasfisieTCa He No3gHee
nepBoro paboyero gHs, cneayowero 3a AHEM Nogayum 3asiBeHns.

UcuepnbiBalowmi nepeyeHb OCHOBaHWM AONsi NPUOCTAHOBMEHUA WU
OTKa3a BnpeaoCcTaBfeHMN MyHULMNANbLHOW yCnyru

2.12. OcHoBaHMsIMM ONSA OTKa3a B MNpPeaoCTaBfEHUM MyHMUMNANbHOW YCIyrn
ABNAOTCSA:

2.12.1. TpoTuBopeyne  OOKYMEHTOB  WAW  CBEOEHUW,  MOJIYYEHHbIX C
NCnonb30BaHMEM MEXBEJOMCTBEHHOITO  WMHJOPMALMOHHOIO  B3aMMOOENCTBUSA,
npeacraBneHHbIM 3asiBUTENEMAOKYMEHTAM UMW CBEAEHUSAM.

2.12.2. Ob6palleHne 3a npefocTaBfneHMEM MYHUMLMNANbHOW YCAyrn nuua, He
ABNAIOLLEroca 3asdBuMTENEeM Ha MNpedoCTaBfeHne  MyHUUuMnanbHOW  ycriyru B
COOTBETCTBUM C HACTOAWMM AOMUHUCTPATMBHBLIM perfiameHToMm (B criydae, ecnu
yKa3aHHOe OCHOBaHuMe Obifl0 BbISBNEHO Mpu npoueaype MNpPUHATUSA peLleHust o
npegocTaBneHn MyHULMNANbLHON YCIyrn).

2.13.3 OTcyTcTBME cornacus ¢ NpMBaTU3auven Xunoro noMeLieHns OgHoro u3
YNIEHOB CEMbW 3asiBUTENs, NWL, 3aperncTpupoBaHHbIX B MPUBATU3UPYEMOM >KUIIOM
NOMELLEHNN, NUL, UMEOLMX MPaBo NOSIb30BaHUSA OAHHBbIM NOMELLEHNEM Ha YCIOBUAX
coumanbHOro HanmMa 1 He UCNOMNb30BaBLUMX NPaBO Ha NPUBATMU3aLMIO.

2.13.4. ObGpaweHne 3asiBUTENS, OOHOMO U3 YNIEHOB CEeMbW 3aaABUTENS, WUHOMO
nvua, 3apermcTpupoBaHHOro B MPUMBATU3UPYEMOM XWUMOM MOMeELLeHun, nuua,
MMeIOLLEro MNpaBO MOMb30BaHWUA AaHHbIM MNOMELLEeHVEM Ha YCIOBUSX COLManbHOro
Hanma, gocturwero 14-netHero Bo3pacTta, W/WnnM ero 3aKoOHHOro npeacTtaBuUTens Unu



nvua, YnonIHOMOYEHHOrO0 B YCTAHOBMEHHOM nopsgke, 06 OTCYTCTBMM HaMepeHun
ohopMNATL NpUBaTMU3aALMIO.

2.13.6. OTka3 B npuBaTU3auuM XUIOrO0 MOMELLEHNA OLHOrO WUIM HECKOMbKUX
nnu, 3aperMcTpmpoBaHHbIX NO MECTY XUTENbCTBA C 3asiBUTENEM.

2.13.7. Aicnonb3oBaHHOE paHee NpaBo Ha NpuBaTM3aumio.

2.13.8. OO6palleHne c 3anpocom O NpMBaTM3aLUN XKUIOFO MOMELLEHUS,
Haxogsleroca B aBapUMHOM COCTOSIHUW, B OOLWEXWUTUM, CRYy>XeBHOro  >KMMoro
NOMeLLEHNS.

2.13.9. OrtcytcTBUE/HENpPEACTaBeHNe CBeAEHUN, MOATBEPXOAKLWMX yyacTue
(Hey4acTue) B npmBatmusauuu, n3 apyrux cybvekros Poccuickon degepaumn.

2.13.10. OTcytcTBME NpaBa COBCTBEHHOCTU Ha NpMBaTM3MPyEMOE 3asdBuTENEM
XuUnoe nmnoMmelleHne y opraHa rocyAapCTBEHHOW BRacTW, oOpraHa MEeCTHOro
camoynpasneHus cybbekTa Poccuinckon depnepaumn, npegocTasnsoLLero
rocyaapCTBEHHYO(MyHUUMNANbHY0) YCAyry.

2.13.11. W3meHeHne nacnopTHbIX U/ UHbIX NEPCOHArbHbIX AAaHHbLIX B NEpuog
npeaocTaBneHnsa rocygapCTtBEHHON YCNyru.

2.13.12. ApecT Xunoro nomMeLleHus.

2.13.13. N3ameHeHune cocTaBa nmu, COBMECTHO NPOXnBarLLNX B
NpMBaTU3UPYEMOM >XUITIOM MOMELLEHMN C 3asBUTENeM, B Nepuoa npenocTaBreHus
MYHMLMMNANbHON YCNyru.

2.13.14. Hanuumne B cocTaBe CeMbW 3asaABUTENS UL, 3apPErMCTPUPOBAHHLIX B
NpMBaTU3UPYEMOM KXUITOM MOMELLEHMM, UL, UMEIOLLMX NMPaBO MNOMb30BaHUSA AaHHbIM
NMOMELLLEHNEM Ha YCMOBMAX COLMANbHOIO HamMa (B criydyae, ecnum OT COOTBETCTBYHOLLINX
Ny He npeacTaBfeHO corfiacMe Ha NpuBaTM3auMiO0 KUITOro MOMELLEHUS WUMN He
npeacTaBneHbl CBeAeHMs, NoATBepXdatolme OTCYTCTBME Y COOTBETCTBYHOLLMX 5L
npaBa Ha NPMBAaTMU3ALMIO XXMUIOro NOMELLEHMS):

-rpaxgaH, BblObIBLUMX B  OpraHvM3aumMmM  CTauMOHApHOro  coumMaribHOro
obcnyxusaHus;

- BPEMEHHO OTCYTCTBYWLIMX rpaxaaH (BbIObIBLUMX ONS  NPOXOXOEHWUS
cnyx6bl B psigbl BoopyXeHHbIX cun, Ha nepuog y4ebbl/paboTbl, B XuMble NOMELLEHNS,
npeaocTaBneHHbIe AN BPEMEHHOIO NPOXUBaHMUSA);

- rpaxpgaH, BbIObIBLUMX B MeCTa IMWeEeHUs cBOOOAbI WU OCYXAEHHbIX K
NpuHyanTenbHbiM paboTam (B COOTBETCTBMM C NMOCTaHOBNEeHMeM KOHCTUTYLMOHHOro
Cyana Poccunckon ®epepaumm ot 23.06.1995 Ne 8-M);

-rpaXgaH, CHSATbIX C PerncrpaumoHHOro yvyeTa Ha OCHOBaHWMM cyaebHbIX
PELUEHUI, HO COXPAHUBLLUMX NPABO MOSNb30BaHUS XXUMNbIM NOMELLEHMEM;

- rpaXgaH, CHATbIX C PErnMcTpaunoHHOro yyeta 6e3 ykasaHus TOYHOro agpeca.

B cnyyae HenpeactaBneHWs [OOKYMEHTOB, BblpaXalowmx BOMKO rpaxaaH
BblLUENEPEYNCTIEHHbIX KaTeropui B OTHOLUEHWM MNPUBATM3aLMM KUIOTO MOMELLEHUS
(cormacve Ha  OTKa3/gOBEPEHHOCTb), UMW  OOKYMEHTOB,  MOATBEPXOAloLLMX
npekpaLleHne npaea Ha Xunoe nomMeLleHune.

2.13.15. Hannune B coctaBe ceMbu 3asiBUTENs NUL, 3apermcTpyMpoBaHHbIX B
NPMBaTU3NPYEMOM KUITIOM MOMELLEHMM, UL, UMEIOLLMX NPaBO MNOfb30BaAHUSA AaHHbIM
NMOMELLIEHNEM Ha YCMOBUSIX COLMANbHOrO Hamma, rpaxagaH, NpM3HaHHbIX Ha OCHOBaHWUK
cyaebHbIX pelieHnn 6e3BeCTHO OTCYTCTBYOLLMMN.

2.13.16. PeweHne opraHa, OCyLLECTBASOLWEro rocyaapCTBEHHYIO perncTpaumto
npaB Ha HeaBMXMMOE UMYLLECTBO M CAENOK C HWUM, rOCyAapCTBEHHbIN KaaacTpOBbIN
yyeT HEeABMXMMOro umyliectBa, o6 oTkase B rocygapCTBEHHOW peructpaumm npas
(nepexopa npaB) Ha NPUBaATU3MPYEMOE XuUoe NnoMmeLleHne B criydasx, korga npudvHa
OoTKa3a He MoXeT ObITb YyCTpaHeHa CaMoCTOATESNbHO YNONHOMOYEHHBIM OPraHOM.

2.13.17. OcnapuBaHne B cyaebHOM nopsiake npaBa Ha Xuroe nomelleHue, B
OTHOLLEHMM KOTOPOro noAaH 3anpoc.



MNepeyeHb ycnyr, KOTOpble ABNAIOTCA HEOO6XOAUMBIMU U OGA3aTeNbHbLIMU
AnsinpefocTaBneHMsa MyHULUNAanbLHOW yCnyru, B TOM yucne

cBefeHUss O [OOKyMeHTe (AOKYMeHTax), BblAaBaeMoOM (BblAaBaeMbliX)
opraHusaumMsMu,y4acTBYyHOLWMMU B NpeocTaBIeHMn MyHULUNANbLHON ycnyru

2.13. Ycnyrn, Heobxogumble W obs3aTenbHble ONA  NpeaocTaBfieHust
MYHMLMNANbHOW YCNyru, OTCYTCTBYIOT.

Mopspok, pa3mep M OCHOBaHUA B3MMaHWUA FOCYyAapCTBEHHOM MOLUNMUHbI
WM MHOM onnaTtbl, B3MMaeMoOM 3a npefocTaBrieHne MyHUUMnanbLHOM ycnyrm
2.14. TpepocTtaBneHne MyHULMNANbHOM yCnyrmocyuecTBnsaeTcs 6ecnnaTHo.

Mopsapok, pasamep M OCHOBaHMA B3UMaHMA NNaTtbl 3a npepocTaBrieHue
ycnyr, KOTopble SBMATCA Heob6xoaMMbiIMM U  obsA3aTtenbHbIMM  ANA
npepocTaBneHus

MYHUMLMNANbHOW YyCnyryu, BKMO4Yaas MHoOpmMauuio O MeToauKe pacuyeTa
pa3mepa Takou nnartbl

2.15. Ycnyrn, Heobxoaummble © obsizatenbHble AN NpenoCcTaBlieHus
MYHMUMMNANbLHOW YyCNyru, OTCYTCTBYHOT.

MakcumanbHbIW CPOK OXMAAHUA B ouYepeau MNpu nopaye 3anpoca o
npegocTaBrneHUn MyHULMNaNbLHOM YCNyry U npy nony4YyeHuu
pe3synbTaTa npeaocTaBneHus MyHULMNanbHOM ycnyru

2.16. MakcumanbHbI CPOK OXWAaHWsa B Oo4vepean npu nogade 3anpoca o
npeaocTaBNeHNN  MyHUUMNANbHOW  yCnyrM W NpW  NOMyvyeHunM  pesynbraTta
NpeaocTaBnNeHNs  MyHUUMNANbHOMW  ycrnyrM B YMNOAHOMOYEHHOM  OpraHe  unu
MHOrOOyHKLMOHANbHOM LeHTpe cocTaBnsieT He 6onee 15 MUHyT.

Cpok M nMoOpsAoK perucTpauuMm 3anpoca 3asiBUTENs O npeaocTaBrieHUuu
MYHULMNANbLHOW yCryru, B TOM YMcCrie B 31IeKTPOHHOW chopme

2.17.  Cpok pernctpaumm 3asBfneHuss o npeaocTaBfieHMM MyHMUMNanbHON
ycnyru nognexart permcrpaunm B YrNonHOMOYEHHOM OpraHe B TedeHne 15 MUHyT co
BpEMEHM NpuemMa 3asaBfeHus M OOKYMEHTOB, HeobxoauMMbIX AN NpefocTaBfeHus
MYHMLMNANbHON yCnyri.

TpeGoBaHUA K NOMELIEHUSIM, B KOTOPbLIX NpPenoCTaBnsAeTCA MyHUUUNanbHas
ycnyra

2.18. MecTononoxeHue aAMUHUCTPATUBHbIX 34aHuR, B KOTOpbIX
OCYyLLEeCTBNAETCA NpuemM  3asBfneHMh W OOKYMEHTOB, Heobxooumbix — Ans
npeaocTaBneHna  MyHUUMNANbHOW  yCryrM, a Takke Bbldaya pesynbTaTtoB
NpeaocTaBnNeHNs MyHUUMNAnNbHOW YCNyru, OOMKHO obecneuynBatb ynobCTBO [Ans
rpaXgaH C TOYKM 3pEeHUst MewwexoaHOM AOCTYMHOCTM OT OCTaHOBOK OOLLECTBEHHOro
TpaHcnopTa.

B cnyyae, ecnu nmeeTtcs BO3MOXHOCTb OpraHu3auumn CTOSHKK (MapKoBKM) BO3ne
30aHua  (CTpoeHusl), B KOTOPOM pasMeLWeHO MOoMelleHne npuema W  Bblgaudn
AOKYMEHTOB, OPraHM30BbIBAeTCA CTOsSIHKA (MapkoBKa) ANns JIMYHOrO aBTOMOOMMBHOMO
TpaHcnopTa 3asBuTenen. 3a Nonb3oBaHMe CTOSHKOW (MAapKOBKOW) C 3asBUTENEen nnarta
He B3MMaeTCH.

[Ana napkoBkM cneumanbHbiX aBTOTPAHCMOPTHbIX CPEACTB WMHBANUOOB Ha
cTosiHke (napkoBke) Bblgensietca He meHee 10% mecT (HO He MeHee OfHOro mecra)



Ana 6ecnnaTtHOM MapKOBKW TPaHCMNOPTHbLIX CPEeACTB, ynpaBnsembix nHBanvgamu |, |l
rpynn, a Takke nHeanugamu Il rpynnel B nopsake, yctaHoBreHHOM [1paBuTensCcTBOM
Poccunckon ®enepauun, 1 TpaHCNOPTHLIX CPEACTB, NEPEBO3ALLNX TAKUX UHBANUAOB U
(vnn)ageTen-nHBanNMAoOB.

B uensax obecneveHns 6ecnpenaTCTBEHHOro AOCTyNa 3asBUTENEN, B TOM Yucne
nepeaBuraloLMXcsa Ha MHBaNUAHbIX KONSiCKaX, BXOA B 34aHMe U NOMELLEHUS, B KOTOPbIX
npeaocTaBnsAeTca MyHuuMnanbHaa ycnyra, obopyaylTcs naHgycamu, MOpyYHAMMU,
TakTUINbHbIMW  (KOHTPaCTHbIMW)  NpedynpexgalwumMm  dfemMeHTaMmu,  UHbIMK
crneunasrnbHbIMU npucnocobneHnamu, NO3BONSAOLNMU obecneunTb
BGecnpenaTCTBEHHbIN AOCTYN W nepeaBuXeHne WHBanNuaoB, B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon ®egepaunm o coumarnbHOM 3awmTe MHBannaos.

LleHTpanbHbIn BXO4 B 34aHWe YNONHOMOYEHHOro opraHa [JofmkeH ObiTb
obopyaoBaH MHOPMaLMOHHON Tabnn4ykon (BbIBECKOR), coaepKaLlen MHpopMaLmto:

HanMeHoBaHWe;

MECTOHaxX0oXaeHne 1 IpUANYECKUIN agpec;pexmm paboTbl;

rpadovk npnema;

HoMepa TenedoHOB ANdA CNpaBoK.

lMomelleHnsi, B KOTOPbIX MpeaocTaBndeTca MyHUuuMnanoHas ycnyra, OOSKHbI
COOTBETCTBOBATb CaHUTaApPHO-3aNMAEMUONOrMYECKUM NpasuiamMm n HopMmaTmeam.

MomelleHnss, B  KOTOpbIX MNpefoCTaBnseTcs  MyHuUMnanbHas  ycryra,
OCHalLaloTCS:

NPOTMBOMNOXapPHOW CUCTEMOM W CpeacTBamMy  MOXapOTYLWeEHUsl; CUCTEMOW
onoBeweHnsi O BO3HWKHOBEHUW Ype3BblMaWHOM CUTyauun; cpeacTBamMu OKasaHus
nepBon MeAULMHCKOM MOMOLLN;

TyaneTHbIMW KOMHaTaMu 4515 NoceTuTenen.

3an oxunaaHua 3assutenen obopyayeTcs CTYNbSAMW, CKaMbSMW, KONUYECTBO
KOTOpbIX onpefensieTca Mcxoas U3 (pakTUY4eCKOM HarpyskM U BO3MOXHOCTEW AN UX
pasmeLLeHNs B NOMELLEHNN, a Takke MHAPOPMALMOHHBIMU CTEHAAMM.

TekcTbl MaTepuanos, pasmMeLleHHbIX Ha MHPOPMALNOHHOM CTeHAe, nevyaTarTcs
yAo6HbIM ANg YTeHus wpudTom, 6e3 ucnpasneHunin, ¢ BolaeneHnem Hambonee BaxHbIX
MECT NOSTYKUPHBLIM LLUPUETOM.

Mecta A4na 3anonHeHWa 3asBrneHun obopyaylTca CTynbsMU, CTONamMu
(cTonkamu), GnaHkamu 3asiBfeHNn, MMCbMEHHbLIMW NPUHALNEXHOCTAMMN.

Mecta npuema 3asButenen obopyayroTca WHPOPMALNOHHLIMKU Tabrmykamm
(BbIBECKAMMN) C yKa3aHUEM:

HOoMepa kabvnHeTa U HaumMeHoBaHNA OTAeNa;

amunum, MMeHn n oT4vecTBa (NocrnegHee — MNpU  HanuMyuu), LOSMKHOCTU
OTBETCTBEHHOrO n1ua 3a NpuemM AOKYMEHTOB;

rpadpuka npuema 3asiBUTENEN.

Paboyee MecCTO Kaxgoro OTBETCTBEHHOrO nvua 3a MpuUeM [OOKYMEHTOB,
AO0JDKHO BbITb 060py40BaHO NEPCOHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO AOCTYynNa K
HeobxoouMMbIM  MHGOPMAUMOHHBIM  6a3aM  AaHHbIX, nNevaTalwmMm YCTPONCTBOM
(MPUMHTEPOM) N KOMUPYHOLLMM YCTPONUCTBOM.

Jlnuo, oTBeTCTBEHHOE 3a NpPUeM [OOKYMEHTOB, OO/MKHO WMETb HaCTOSbHYHO
Tabnuuky c ykasaHnmem damunvm, MMeHu, oTdyecTBa (NocrnegHee - nNpuv Hanuuum) u
OOJDKHOCTH.

Mpn NnpegocTaBneHnn MyHMUMNanNbLHOW yCryrn nHBanuaam obecneynsaroTes:

BO3MOXHOCTb 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHuio, NOMELLEHNIO),
B KOTOPOM NpeaocTaBnseTcs MyHMUmMnanbHas ycnyra;

BO3MOXHOCTb CaMOCTOATENbHOro nepeaBuXeHUs No TeppUTOpUM, Ha KOTOPOU
pacnosioXeHbl 34aHUs U MOMELLEHUs, B KOTOPbIX NpedocTaBnseTca MyHuumunanbHas
ycnyra, a Takke Bxoda B Takme oO6bekTbl U BbIXO4a U3 HUX, NOCaAKN B TPAHCMOPTHOE
CPeACTBO U BbICaZKM U3 HEro, B TOM YMCIe C UCMOMb30BaHNE Kpecna-KomscKu,;

COMpoOBOXAEeHWE UHBANUAOB, UMEILLNX CTONKME pacCTPONCTBa (PYHKLUN 3pEHUSN



N CaMOCTOSATENBHOrO NepeaBuKeHs;

Hagnexawee pasMelleHve obopydoBaHUA UM HocuTenenm WHdopmaumm,
Heobxoaumbix ons obecneveHnss 6ecnpenaTCTBEHHOrO 4OCTyNa MHBaANUAOB 34aHMAM U
NOMeLLEeHNsM, B KOTOPbIX NpefoCTaBnseTcs MyHuuunanbHas ycnyra, W K
MYHUUUNANbHOW yCnyre ¢ y4eTOM OrpaHUYEeHUn UX XU3HeOesaTeNbHOCTY;

aybnupoBaHne HeobGxoauMMOW ANs  MHBaNMOOB 3BYKOBOW WM 3pUTENbHOM
WHopMauuK, a Takke Haanucen, 3HaAKOB W MHOW TEeKCTOBOM W rpadouyeckomn
NHJOPMaLUM3HaKamMm, BbINOSTHEHHBIMU perlbeHO-TOYEYHbIM WpndToM bpanns;

AO0NyCK cypaonepeBogynka n TndnocypaonepeBoavmka;

ponyck cobaku-npoBOAHMKA NPU Hanmuvyuu LOKYMeHTa, NOATBepXAalollero ee
cneumanbHoe obydeHne, Ha O0ObeKkTbl (34aHWs, MNOMELWEHUs)), B  KOTOPbIX
npeaocTaBnATCAMYHUUMNANbHAsA yCnyru;

oKasaHve wWHBanMgam nomMowu B npeogoneHun ©GapbepoB, MeLllatoLmx
NONy4YEeHNI0 UMK TFOCYAAPCTBEHHbLIX U MYHUUMNANbHbLIX YCAyr HapaBHe C OpYyrumu
niuuamn.

MNMokas3aTenu AOCTYNHOCTU U KavYeCTBa MyHMuMHaﬂbHOﬁ ycnyru

2.19. OcHOBHbIMU nokasatensmm OOCTYMHOCTU npenocTaBneHuns
MYHMLMNANbHON YCNyru ABNATCA:

Hanuune rMOMHOM W MNOHATHOWM WHoOpMaLMM O nopagke, Cpokax U xode
npegocTaBneHns MyHUUMNanbsHOM yCrnyrn B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX
ceTsx obuwero nonb3oBaHns (B ToM vncne B cetn «/HTepHeT»), cpeacTtBax MacCoBOW
MHopMauuu;

BO3MOXHOCTb MOSMyYEHUS 3asBUTENEM YBELOMIIEHUA O NpeaoCcTaBleHUn
MyHUUMNanbHon ycnyru ¢ nomolsto EMNMY;

BO3MO>XHOCTb nonyyYeHus NHpopMaLmn 0O Xopge npenocTaBrneHuns
MYHUUMNANbHOMW yCnyru, B TOM 4uCfe C MWCMNOSIb30BAaHWEM WHAOPMALMOHHO-
KOMMYHUKALMOHHBIX TEXHOMNOMNA.

2.20. OCHOBHbIMW MOKasaTensaMu KayecTBa NpeaoCcTaBfieHUss MyHMUMNANbHON
yCrnyru aBnsitoTCS:

CBOEBPEMEHHOCTb NPefoCTaBeHns MyHUUMNAanbHOM YCIryrn B COOTBETCTBUM CO
CTaHOapTOM ee NpenoCTaBfeHusi, YCTaHOBIEHHLIM HACTOAWMM ALMUHUCTPATUBHBIM
pernameHTom;

MUWHAMANbHO BO3MOXHOE KONIMYECTBO B3aMMOAEWCTBUM  rpaXpgaHuHa C
AOSDKHOCTHBIMU NULL@MK, Y4aCTBYHOLWMMN B NpeoCTaBeHMM MyHULMNANbHOW YCIyru;

OoTCyTCTBME 0DOOCHOBaHHbIX Xanob Ha gencteus (6e3gencTeme) COTPYOHUKOB U
NX HEKOPPEKTHOE (HEBHMMATESIbHOE) OTHOLLIEHME K 3a8BUTENSAM;

OTCYTCTBME HapyLlEHM YCTAHOBIIEHHbIX CPOKOB B MpoLecce npenocTaBreHus
MYHULUUNANbHOW YCRyru;

OTCyTCTBME 3asiBneHun o6 ocnapvBaHun pelleHuin, aencteun (bespencraus)
YNONHOMOYEHHOrO OpraHa, ero AOSMKHOCTHbIX UL, MPUHUMAEMBbIX (COBEPLLEHHbIX) NpW
npegocTaBneHNN  MyHUUMNANbHOW YyCnyrn, nNo WUTOram pPacCMOTPEHUS  KOTOPbIX
BblHECEHbI pelleHns o6 yaoBneTBopeHun (YacTUYHOM yOoBReTBOpeHun) TpeboBaHuin
3aaBUTENEN.

MHble TpeboBaHMA, B TOM uYucne YyuuTbiBawwme OCOOBEHHOCTU
npenocTaBrneHUss MyHULMUNANbHOW YCNyrnu B MHOroyHKUMOHasNbHbIX LieHTpaXx,
0COBEeHHOCTH npenocTaBrieHUs MYHMLMNaNnbHOWM ycnyru no
3KCTEeppUTOPUANbLHOMY npuHUMNYy 7] 0COoGeHHOCTHU npegocTaBneHus
MYHULMNANbHOM YCNYru B 3N1eKTPOHHOU ¢hopme

2.21. [MpenoctaBneHne MyHUUMNANbHOMW YCAYrn MNo SKCTEpPUTOPUanbHOMY
NPUHUMNY OCYLLECTBNAETCA B 4YacTn obecneyeHnss BO3MOXHOCTM Mnodayvv 3asBreHuin



nocpegcteoMm EMINY wn nonydyeHua pesynbrtata MyHUUMNANbHOM  yCcnyrm B
MHOIO(YHKLNOHANBHOM LIEHTpE.

2.22. 3assutenam obecneymBaeTcsa BO3MOXHOCTb NPeacTaBneHUst 3asBneHus
N npunaraemMbixX JOKYMEHTOB B DOPME 3NEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B aTtom cnyyae 3asButens unv ero npeacraButenis aBTopudyetca Ha ENMMY
nocpeacTBoM noaTBep)KaeHHom ydeTHon 3anucn B ECUA, 3anonHseTt 3asiBneHune o
npegocTaBneHn MyHULMNanbHOW yCryrn ¢ UCNonb30BaHUEM UHTEPAKTUBHOM (POpMbI B
9NEeKTPOHHOM BUAE.

3anonHeHHoe 3asiBfieHMe O NpefoCTaBfeHUn  MyHUUMNanbHOW  YCryru
OTNpaBnaAeTCca 3asdABUTENIEM BMeCTe C NPUKPEnseHHbIMU 3MeKTPOHHbIMK Obpasamu
AOKYMEHTOB, HeobxoauMbIMM AN NpefocTaBfieHns MYHUUMNAnbHOM  yCryrn, B
YnonHomoueHHbln opraH. Npun asTopusaumm B ECUA 3asBneHve o npenocTaBrieHuu
MYHMUMNANbHON YCNYyru cYMTaeTcsl MOANMUCaHHbIM MPOCTOW 3MEKTPOHHOW MOAMUCHI0
3asBuUTeENs, NnpeacrtaBuTend, ynormHOMOYEHHOro Ha noanncaHve 3asaBreHns.

PesynbTaTtbl NpegocTaBneHns MyHUUunanbHOW yCrnyru, ykasaHHble B MyHKTe 2.5
HacToswero  AOMWHACTPaATMBHONO  perfiameHTa,  HanpasnswTca  3asiBUTEnto,
npeacTaBUTENIO B JIMYHbIN kabuHeT Ha ENMINY B dopmMe 3neKTpOHHOro AOKyMEHTa,
noanucaHHoro YCUNEHHOWN KBannuuumpoBaHHOM 3NEKTPOHHOM noanucbto
YNOMHOMOYEHHOIO  LOSMKHOCTHOIO  fiMua  YNOSIHOMOYEHHOro opraHa B crnyyae
HanpaBneHus 3aaBneHnsa nocpeactsom EMIY.

B cnyyae HanpaBneHna 3aasneHuna  nocpeactsom  ENIY  pesynbtar
npegocTaBneHns MyHUUMNanbHOM YCNyrn Takke BblOaeTcsa 3asBUTEN0 Ha BGymakHOM
HocuTerne B MHOrOQOYHKLMOHANbHOM LieHTpe B nopsgke, npeaycMOTPEHHOM MyHKTOM
6.4 HacTosiLwero AOMMHUCTPATUBHOIO perfamMmeHTa.

2.23. ONEeKTPOHHbIE AOKYMEHTbI MPeacTaBnAlTCs B cnegylowmux dgopmaTtax: a)
xml - ans popmanm3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - Ons [OOKYMEHTOB C TEKCTOBbIM COAEPXKAHMEM, He
BKMOYaOLWNM PopMyIibl (38 UCKMOYEHNEM OOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B»
HaCTOSILLLEro NyHKTa);

B) xls, xIsx, ods - 4ns AOKYMEHTOB, CoaepXallmx pacyeThbl;

r) pdf, jpg, jpeg - AN AOKYMEHTOB C TEKCTOBbIM COAEpPXaHWEM, B TOM u4ucne
BKMOYaoWmMX copmynsl 1 (unu) rpaduyeckme mn3obpaxeHna (3a UCKIYEHUEM
AOKYMEHTOB, YKa3aHHbIX B NMOAMNYHKTE «B» HACTOSILLEro NyHKTa), a Takke AOKYMEHTOB C
rpadpnyeckum cogepkaHnem.

[onyckaeTca dopmMupoBaHMe 3NEKTPOHHOrO AOKYMEHTa MyTeM CKaHUMPOBaHUS
HenocpeacTBEHHO C OpurnHana AoKyMeHTa (MCMoNb30BaHWE KOMWA He JonyckaeTcs),
KOTOpPOE OCYLIECTBNSAETCA C COXPaHEHWEM OpUEeHTauun opuriMHana [OKyMeHTa B
paspeweHun 300 - 500 dpi (macwTtabd 1:1) ¢ MICNONbL30BaAHNEM CrIeAYHOLLMX PEXMMOB:

- «4yepHo-6enbin» (npwm OTCYTCTBUU B  [OOKYMeHTe rpadpnyeckumx
n3obpaxeHnn u(Mnn) UBETHOrO TEKCTa);

- «OTTEHKW ceporo» (Npu HanNUuuu B AOKYMEHTE rpadunyecknx nsobpaxeHun,
OTMNYHbIX OT LUBETHOMO rpadonyeckoro n3obpaxeHus);

- «UBETHOM» WM «PEXUM MNOSIHOM uBeTonepegayny» (NpuU HanuuuM B
AOKYMEHTEeUBETHbIX rpadonuyecknx nsobpaxkeHnn Nmbo LBETHOro TeKcTa);

- CoxpaHeHMeM BCeX ayTeHTUYHbIX MNPU3HAKOB MNOLMMHHOCTU, @ WMEHHO:
rpadpuyeckon NogNMcK nmua, nevyaTtu, yrrioBoro wramna 6naHka;

- KONM4YecTBO (awnroB [AOSHKHO COOTBETCTBOBATb KONMUYECTBY [OOKYMEHTOB,
KaXkObI U3 KOTOPbIX COAEPXKUT TEKCTOBYHO U (M) rpadpmnyeckyto MHopmaLumio.

ONEeKTPOHHbIE OKYMEHTbI JOSMKHbLI obecneynBaTh:

- BO3MOXHOCTb WOEHTUPUUMPOBATL [LOOKYMEHT U KONMYeCTBO JUCTOB B
AOKYMEHTE;

- ANnA OOKYMEHTOB, COoAepXallMx CTPYKTYpUpPOBaHHble MO 4acTam, rnasawm,
pasgenam (nogpasgenam) OaHHble U 3aknagku, obecnedvmBarolime nepexodbl no



OrNaBfieHNIo 1 (MNK) K COAepPXKaLLMMCSA B TEKCTE PUCYHKaM 1 Tabnuuam.
[lokymeHTbl, nognexawime npeacrasneHnto B opmaTax xls, xIsx wnu ods,
dopmMupyoTCcsa B BUAE OTAENBHOrO 3MEKTPOHHOIO JOKYMEHTA.

lll. Cocras, nocnenoBaTefibHOCTb 7] CPOKM BbINOJSIHEHUA
aAMUHUCTPATUBHbLIX npoueayp (AencrtBumn), TpeboBaHUA K MNOPAAKY WUX
BbINOJSIHEHNA, B TOM YuClleé OCOOGEHHOCTU BbINOSIHEHUA AaAMMUHUCTPATUBHbIX
npoueayp B 3NEeKTPOHHOM c¢dopme UcuepnbiBaowmm nepeyeHb
aAMMHUCTPATUBHbLIX Npoueayp

3.1. lpepocTtaBneHne MyHMUMNanbHOW YCnyru BkroyaeT Bcebs cneayowme
aAMWHUCTPaTUBHbIE NpoLeaypbl:

npoBepka JOKYMEHTOB U perncTpaums 3asaBneHuns:;

nosnyyeHue cesegeHun nocpeacrtsom CM3IB;

paccMoTpeHne JOKYMEHTOB U CBEAEHUN;

NPUHATUE peLUEHNS;

Bbldaya pe3ynbrara;

BHeceHMe pesynbTata MyHUUMNANbHOW YCNyrM B pPeEecTp  opuanyecku
3HayYuMbIX3anucen.

MNMepeyeHb aAMUHUCTPaATUBHbIX npoueayp (aencreun) npu
npenocTaBleHMUMYHULMNANbLHOM YCIYTY YCNYr B 35IEKTPOHHOU chopme

3.2. Mpn npepocTtaBneHUM MyHUUUNANbLHOW YCNYrn B 9NEKTPOHHOW dopme
3asBuTENto obecneymBaloTCa:

nonyyeHne nHopmauumn o NopsiAKe U cpokax NpefoCTaBneHUs MyHULMNanbHOM
yCnyru;

dopmMmpoBaHueE 3a8BIEHNS;

npuem un permctpaums YMNosTHOMOYEHHbIM OpraHoOM 3asiBNEHUS U UHbIX
AOKYMEHTOB, HEOBXOANMbIX ANS NpeaoCTaBNeHUss MyHUUUNANbHOW YCnyru;

nonyyeHune pesynbtata NpeaocTaBNeHNs MyHULMNANbHOW YCyru;

nonyyeHne CBeAeHnn 0 xoae pacCMOTPEHUS 3asBNEHNS;

OCYLLIECTBIIEHNE OLIEHKM KadyeCcTBa NpeaoCTaBneHns MyHUUUNanbHOM yCrnyru;

pocynebHoe (BHecyaoebHoe) obxxanoBaHue pelleHnin n gencteumn (besnencrans)
YnonHoMmo4yeHHOro opraHa nvbo pgencteus (6esgenctBne) AOSMKHOCTHLIX v
YNONTHOMOYEHHOrO OpraHa, NpeaoCTaBnsOWEero rocygapCTBEHHY (MyHMLMNAMbHYHO)
ycnyry, nnbo rocyfapCTBeHHOro (MyHUUMNAanbHOro) cnyxatiero.

Mopsapok ocywecTBNeHUs aaMUHUCTPATUBHbLIX npoueayp (AeMcTtBuin) B
3NneKTpoHHon dopme

3.3. dopmupoBaHue 3a9BNEHNS.

dopmupoBaHMe 3asBfieHUS  OCYLLECTBMSEeTCs MNOoCpPeAcTBOM  3arofiHEHUSA
3MEeKTPOHHOM dopmbl 3asaBneHna Ha ENMIY 6e3 HeobxoauMmMocTM AOMNOSHUTENbHOWN
noaayv 3asBneHns B kakon-nmbo nHom gopme.

dopmaTHO-nornyeckas npoBepka chopmmpoBaHHOro 3asiBrneHns
OCYLLEeCTBNAETCA Mnocre 3arofiHeHUs 3asBUTENEeM KaXOdoro u3 nosieh 3NeKTPOHHOW
dopmbl 3aaBnieHnd. pu BbISIBNEHUN HEKOPPEKTHO 3arOfiIHEHHOrO MoMns 3NeKTPOHHON
POpMbl 3aABNEHNA 3asiBUTENb YBEOOMMNSAETCA O XapakTepe BbISIBIEHHON OWWNOKM 1©
nopsiake ee yCTpaHeHus nocpeacTtsBoM  MHGPOPMALIMOHHOIO coobLleHus
HenocpeacTBEHHO B 9NIEKTPOHHON hopMe 3asiBMEHNS.



Mpu dbopmmpoBaHUn 3asiBNeHns 3assBuTento obecneynBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHUA U COXPaHEHUs 3asiBNIEHUS U MHbIX OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.8 HacTosAwero AQMUHUCTPATUBHOIO pernameHTa, Heobxoanmbix
AN NpeaoCTaBfeHNss MyHUUMNANbHOWM YCIyru;

6) BO3MOXHOCTb MeyaTun Ha BGyMaXHOM HOCUTENe KOMUU 3NEKTPOHHON hOpMbI
3as1BEHNS;

B) COXpaHeHWe paHee BBEOEHHbIX B AIEKTPOHHYI (POpMY 3asBNEHUS 3HAYEeHUN
B NtoBOM MOMEHT MO >XenaHui nosib3oBaTensi, B TOM 4ucne npu BO3HWUKHOBEHUMU
owmnboK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHUI B NEKTPOHHYIO hopMy
3asIBrEHNS;

r) 3anoriHeHwe nonen 9MNeKTPoOHHOW (OopMbl 3asBfeHMs 0O Havana BBoAa
CBEAEHUN 3asaABMTENEM C WUCMNONb30BaHWEM CBeLeHUA, pa3MmelleHHbix B ECUA, u
cBefeHun, onybnukoBaHHbiXx Ha EMINY, B 4actn, Kacatwowenca CcBeaeHun,
otcytcTBytowmnx B ECUA;

A) BO3MOXHOCTb BEPHYTbCA Ha ntobON M3 3TanoB 3anofHEHUS 3NEKTPOHHOM
dopMmbl 3aaBneHus 6e3 notTepu paHee BBEAEHHOW MHGOpMaLWK;

€) BO3MOXHOCTb JocTyna 3aasutens Ha ENIY k paHee nogaHHbIM UM
3asIBNEHNSIM B TEYEHNE HE MEHEEe OAHOro rofda, a TakkKe 4acTUYHO CPOPMUPOBAHHbLIX
3asiBlieHUN — B Te4eHne He MeHee 3 MecsLEeB CO AHS (POPMUPOBaHUS 3asiBIEHMS.

CcopmmpoBaHHOoe U1 MOANWCAHHOE  3asBfEHWE U WUHble  OOKYMEHTHI,
HeobOxoauMble AN NpefoCTaBfieHUs MyHUUMNANbHOW yCnyru, HanpaeBnawTcs B
YnosiHoMouYeHHbIN opraH nocpeacrtesom ENMMY.

3.4. YnNonHOMOYEHHLIN opraH obecrneyMBaeT B CPOK He nosgHee 1 paboyero
OHA cO OHA nofdadvn 3assrieHus Ha ENMMY, a B cnyyae ero noctynnieHus B Hepaboyunn
U NpasgHUYHbIA OEHb, — B CreAyLWMiA 3a HAM NepBbIn paboynii AeHb:

a) npuvem [OOKYMEHTOB, HeobXoauMbIX AN NpefoCTaBfeHus MyHULmMnanbHON
yCrnyrn, W HanpaefeHWe 3asiBUTEM0 3NEKTPOHHOrO COOOLLEHNA O MNOCTYNNeHUN
3as1BreHus;

0) peructpauuio 3asiBNEHUA W HanpaBfieHWE 3asBUTENIO YBEAOMIIEHUA O
permctpauuun 3assreHuss Nnmbo ob OTkase B nNpueme LOKYMEHTOB, HeobxoauMmbIX Ans
npenocTaBneHns MyHULMNAanbHOM yCNyru.

3.5. OneKkTpoHHOe 3asiBfieHMe CTaHOBUTCSA [AOCTYMHbIM ANs AOMKHOCTHOMO
NMUAaYnonHOMOYEHHOro opraHa, OTBETCTBEHHOIO 3a NPUEM U PErucTpaumio 3asiBreHns
(nanee

— OTBETCTBEHHOE AOJMKHOCTHOE nnuo), B rocygapCTBEHHOWN
WHOPMALMOHHON  CUCTEME, MUCMNOSMb3yeMOM  YMNOMHOMOYEHHbIM  OpraHoM  Ans
npegocTaBneHnsa myHuumnansHon yenyrmn (ganee — NAC).

OTBETCTBEHHOE AOMKHOCTHOE NULO:

npoBepsaeT Hanuune 3NeKTPOHHbIX 3asBneHun, noctynuswux ¢ EMNIY, c
nepmMoaom He pexe 2 pas B AEHD;

paccMaTpmBaeT MOCTYNMBLUME 3asiBIIEHUS U MPUNOXeHHbIe 06pasbl JOKYMEHTOB
(BOKYMEHTHI);

npou3BoauMT [OEUCTBUST B  COOTBETCTBMM C MNYyHKTOM 3.4  HacCTOSLLEro
AOMWHUCTPATMBHOIO pernamMeHTa.

3.6. 3aaBuTENO B KayecTBe pesynbTata NpefocTaBfeHuss MyHUUMNnanbHOW
ycnyrn obecnevmBaeTcs BO3MOXHOCTb NOSTyYEHUs1 AOKYMEHTA:

B dopme 3NIEKTPOHHOro AOKyMeHTa, nognucaHHoro yCUNeHHon
KBannMuuMpoBaHHOM 3MEKTPOHHOW NOAMUCHIO YNOSIHOMOYEHHOIO OOMMKHOCTHOrO nvua
YNONHOMOYEHHOrO OpraHa, HanpaBNeHHOro 3asBUTENIO B NIMYHbLIN KabuHeT Ha ENMTY;

B Buae OymMakHOro AOKyMeHTa, NOATBEPXKAAIOLWEro cofepXaHne 3MeKTPOHHOro
AOKYMEHTa, KOTOpbIM  3asiBUTeNb  nonydaetr npu  NM4HOM  obpaweHun B
MHOrOOYHKLIMOHANbHOM LiEHTpE.

3.7. TlonyyeHne wuvHOpMaLMM O XOAEe pPaCCMOTPEHUS 3asiBNeHuss n O
pesynbTate npegocTaBneHns MyHUUMNanNbHOW YCnyru npousBOAUTCA B JIMHYHOM



kabuHete Ha EIMY, npu ycnoBun aBTOpu3auuun. 3adBuUTENb MMEET BO3MOXHOCTb
npocMaTtpuBaTb CTaTyC OfIEKTPOHHOIO 3asiBfieHUs, a Takke uHdopMaumio o
AanbHENLINX OEeNcTBUSIX B JIMYHOM KabuHeTe no coOCTBEHHOW MHMUMaTuBe, B nioboe
BpeMS.

Mpn npepocTaBneHUU MyHULMMANbHOW YCNyru B 3IEKTPOHHOMW  dhopme
3a8BUTENIO HanpasnseTcs:

a) yBeZOMIIeHNEe O NpPUEME U perucTpaumm 3adBfeHUs U MHbIX OOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCcTaBNeHns MyHUUMNAanbHOW YCnyru, cogepxalliee cBefeHus
0 (pakTe npvema 3asiBfieHus U [OKYMEHTOB, HEOOXOAuMMbIX ONs NpefocTaBfeHus
MyHMUMNANbHOW yCnyrn, M Havane npoueaypbl npefocTaBneHuss MyHULMNanbHON
ycriyrm, a TakkKe CBedeHMss O [JaTe U BpeMEeHUW OKOHYaHuA npenocTaBlieHus
MyHMUMNANbHOW  ycnyru nubo MOTMBMPOBAHHBLIN OTKa3 B MNpuemMe [OOKYMEHTOB,
HeobxoQMMbIX A58 NPeaoCcTaBneHns MyHULMNAanbHON YCnyru;

0) yBegoMneHue o pesynbTaTtax pacCMOTPEHUS JOKYMEHTOB, HEOOXOANMbIX ANs
npegocTaBNeHns MyHUUMNanbHOW YCNyru, coAepxawee CBedeHUs O MNPUHATUN
NOMNOXUTENBHOIO peLLeHns 0 NPeJoCTaBNeHNN MyHUUUNANbEHOM YCAYr U BO3MOXHOCTM
Nony4YnTb pesynbTaTt NpeaocTaBNeHns MyHUUUNANbHOM ycnyrn nnb6o MOTUBMPOBAHHbIN
OTKa3 B NpefoCTaBneHnn MyHUUUNansHOM yCIyru.

3.8. OueHka kayecTBa npefocTaBrneHuss MyHULUNansHoOM ycnyru.

OueHka kadecTBa npegocTaBreHNs MyHUUUNANbHOM YCNyrM OCyLLECTBIISIETCA B
cooTBeTCTBUM C [lpaBunamn OUEHKM rpaxgaHamu 3P@EKTUBHOCTU OeATENbHOCTH
pykoBoguTeENen TepputopuanbHbiX OpraHoB defepanbHbIX OpraHoB UCMOMHUTENBLHON
BNacTn (MX CTPYKTYPHbIX MoApasfeneHnin) ¢ ydeToMm KavyecTBa NpefocTaBreHus MU
rocygapCTBEHHbIX YCMyr, a TakkKe MNPUMEHEHUS pe3ynbTaToOB YKa3aHHOW OLIEHKM Kak
OCHOBaHUA AOns MNPUHATUMS pelleHnid O [AOCPOYHOM MpeKkpalleHUn WUCNOSTHEeHUSN
COOTBETCTBYHOLMMN  PYKOBOAUTENSAMU  CBOUX  OOSDKHOCTHbIX — 0Bs3aHHOCTEN,
yTBEPXOEHHbBIMU noctaHosneHnem [lpasButenbctea Poccuinckon  depepaumm
oT 12.12.2012 Ne 1284 «O6 oueHke rpaxgaHamn 3PHEKTUBHOCTU OEATENbHOCTH
pyKOBOAUTENEN TeppuUTOpUarbHbIX OpraHoB heaeparnbHbIX OPraHoOB MCMOMHUTENBHOM
Bnactm  (UX CTPYKTYpHbIX rnoAapasfeneHnn) u  TeppuTopuarnbHbIX — OpraHos
rocy4apCTBEHHbIX BHEOKMXKETHbIX (POHAOB (MX pPernoHasnbHbIX OTAENEHUN) C y4eToM
KayecTBa npegocTaBneHus rocygapcTBEHHbIX ycnyr, pykoBoguTenewn
MHOIOYHKLMOHANbHbIX LEeHTpOB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHUUMNAMNbHBLIX  YCAyr C y4eTOM KayecTBa OpraHu3auuMmM npefoctaBrieHns
rOCy4apCTBEHHbIX M MyHUUMNAnNbHbIX YCNYr, a Takke O NPUMEHEHUU pe3ynbTaToB
YyKa3aHHOW OLEHKM KaK OCHOBAHWUA N5 NPUHATUSA peLleHUn O JOCPOYHOM npekpaLleHum
NCNOSNHEHNS COOTBETCTBYHOLMMU pyKOBOANTENAMMU CBOUX AOIMKHOCTHbIX
0bs13aHHOCTENY.

3.9. 3assutenio obecneunBaeTcsi BO3MOXHOCTb HanpaBneHus >xanobbl Ha
pelweHna, gencTensa nnu 6esgencTene YNosTHOMOYEHHOIO opraHa, AOMKHOCTHOMo nuua
YNOrHOMOYEHHOro opraHa nnbo MyHMUMNAnbHOrO CryXawlero B COOTBETCTBUMM CO
ctatben 11.2 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaummn
NpeaoCTaBNeHNa rOCyQapCTBEHHbIX W MyHUUMNAnbHbIX YCRyr» W B MNOpsAKe,
yCTaHOBMEHHOM nocTaHoBneHnem [lpasutenbctBa Poccuinickon ®epgepaumm oOT
20.11.2012 Ne 1198 «O denepanbHON rocyaapCTBEHHON UH(POPMALNOHHOW CUCTEME,
obecneunBatoLlen npouecc gocygebHoro, (BHecyaebHOro) obxanoBaHusa peLleHnin m
aencteun (6e3nencTBnd), COBEpPLUEHHbLIX NPU MNPefoCTaBfeHUU rocydapCTBEHHbIX U
MYHMLMNANbHbIX YCIyr».

Mopspok ucnpaBneHUss AonyleHHbIX OMeYaToK U OWUOOK B BblAaHHbIX B
pe3ynbTaTe NpeAoCcTaBNeHUs MyHULMNanbHOM yCNyru AOKyMeHTax

3.10. B cnyyae BbigBNeHUs onevyatok W owuboK 3asBuTENb Brpase
obpaTtnTbCca B YNOMHOMOYEHHbIA OpraHa C 3asiBNIEHNEM C NPUIIOXKEHMEM OOKYMEHTOB,



yKa3aHHbIX BNyHKTe 2.8. HacTosAwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

3.11. OcHoBaHusa oTKasa B npueme 3adBneHus 06 ucnpabfeHun oneyaTok u
ownboKyKkasaHbl B MyHKTE 2.12 HacToswero AQMUHUCTPATMBHOIO perfnameHTa.

3.12. WcnpaBneHue [OMNyWEHHbIX One4Yatok W ownbok B BblAaHHbIX B
pesynbTarte NpefocTaBfieHNs MyHULMNANbHOW YCryrn LJOKYMEHTax OCyLlecTBseTcs B
crnegyroLiemM nopsaake:

3.13.1. 3agBuTenb npu oBHapyXeHMM onevyaTok M OWKNBOK B [OKYMEHTaXx,
BbldaHHbIX B pe3ynbTate MpefocTaBreHns MyHuuunanbHou ycnyri, obpalaetcs
NNYHO B YNOSHOMOYEHHLIN OpraH C 3asiBNEHMEM O HeobBXOAMMOCTM MCMpaBreHUs
onevyaTok 1 oWMBOoK, B KOTOPOM COAEPXKUTCS yKasaHWe Ha UX OnucaHue.

3.13.2.  YNONHOMOYEHHbLIN OpraH Mpu Mofy4YeHUn 3asBNEeHus, yKas3aHHOro B
nognyHkte 3.13.1 nyHkta 3.13 HacTtoswero nogpasgena, paccMmaTtpusaet
HeobXo4MMOCTb BHECEHNS COOTBETCTBYIOLNX U3MEHEHUI B OOKYMEHTbI, ABNSAOLLMECSH
pe3ynbTaTtoMm NPeaocTaBeHNa MyHUUMNANbHON YCyru.

3.13.3. YNONMHOMOYEHHbIN oOpraH obecneunmBaeT YCTpaHEHME OneyaTtok U
oWwnBOK B AOKYMEHTaxX, SABMSKOLWMNXCA pe3yrbTaToOM NpeaocTaBfeHns MyHUUMnanbHOM
yCnyru.

3.13.4. Cpok ycTpaHeHuss onevyaTok W OowWwnboKk He [JOorKeH npeBblwaTh
3 (Tpex)pabounx gHen c AaTbl perncTpaumm 3asiBreHusi, YKa3aHHOrO B MOAMYHKTE
3.13.1 nyHkTa 3.13 HacToswero nogpasgena.

IV. ®opMbl KOHTpONS 3a UCMOJSIHEHNEM aAMUHUCTPATUBHOIO pernamMeHTa
NMopsapok ocyLecTBNEeHUs TEKYLLLEro KOHTpPons 3a cobnogeHnemM U UCMONTHEHUEM
OTBETCTBEHHbIMU [OOJDKHOCTHLIMU JIMLAMU MOJIOXKEHUWA perfnaMmeHTa U WUHbIX
HOPMaTMUBHbLIX MPaBOBbLIX aKTOB, YCTaHaBNMMBaWLWMUX TpeboBaHMA K
npenocTaBreHUI0 MyHULIMNAaNbHOW YCNYrn, a Takke NPUHATUEM UMM peLueHU

4.1. TeKkywmin KOHTPONb 3a cobniaeHMeM W WCMNONHEHWEM HaCTOSILLEro
AOMUHUCTPATMBHOIO  perflameHTa, MHbIX  HOPMATMBHbIX  MPAaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHUS K NPefoCTaBfEHUId  MyHULMNANbHOW  yCnyru,
OCYLLECTBMNAETCA Ha MNOCTOSAHHOW OCHOBE [OOSMKHOCTHbIMU NMuamu AZMUHUCTPaLMK
(YnonHomMo4eHHOro opraHa), YynosITHOMOYEHHbIMM Ha OCYLIECTBMEHWE KOHTPONs 3a
npenocTaBneHMEM MyHULMNANbHOW YCRyri.

Ons TekyLiero KOHTpONS NCronb3yTCS cBeaeHus cnyxebHon
KOppEeCnoHAEHUUK, YCTHas U NNCbMEHHAast MHopMauma cneumanncTtoB U OOMKHOCTHbIX
nuy, AaMrUHUCTpaumm(Y noTHOMOYEHHOMo opraHa).

TeKyLwmin KOHTPONb OCYLLECTBNAETCA NyTEM NPOBELAEHUS MPOBEPOK:

pelweHnn 0 npegoctaeneHMn (06 oTkase B NpedoCTaBfeHUN) MyHUUUNanbLHOM
ycnyru;

BbISIBIEHNSA N YCTPAHEHNSA HAPYLLEHUI NpaB rpaxaiaH;

PacCMOTPEHUSA, MPUHATUS PELUEeHMA U NOATrOTOBKM OTBETOB Ha obpalieHus
rpaxkgaH, cogepxawume xanobbl Ha pelweHus, gencteus (besgencrtene) OMKHOCTHBIX
nuu.

MopAnoKk U NepuoaMYHOCTb OCYLLECTBIIEHMA MJTAHOBLIX U BHEMNNaHOBbIX
NPOBEepPOK NOJNIHOTbI U KaYyeCTBa NpeaoCcTaBNeHus MyHULMNanbLHOWN yCcryru, B TOM
yucne NopsAAoK n opMbl KOHTPONSA 3a MOSIHOTON U Ka4eCTBOM npeaocTaBrieHUus
MyHULUMNANbHOM yCNyrm

4.2. KoHTpomnb 3a MOMHOTOM M Ka4yeCTBOM nNpefoCTaBfeHus MyHUUUnaribHOW
ycnyru BkniovaeT B cebs npoBegeHne nnaHoBbIX M BHENIAHOBbLIX NPOBEPOK.

4.3. NnaHoBble MPOBEPKM OCYLLECTBIAITCA Ha OCHOBaHWM TOAOBbLIX MMaHOB
paboTbl YNONMHOMOYEHHOrO opraHa, yTBepXaaemMbiX pykoBoguTenemMm YNOonHOMOYEHHOIO
opraHa. [lpu nnaHoBOW nNpoBepke MOMHOTbI W KadecTBa NpedocTaBneHns
MYHUUUNANbHOW YCIyrn KOHTPO noanexar:



cobntogeHne CpoKoB NPeaoCTaBNEHNA MyHULMNANBHOW YCIYIu;

cobntogeHne nNonoXxeHMn HacTodAwero AAMUHUCTPATUBHOIO perfaMeHTa;

npaBuibHOCTb W  ODOCHOBAHHOCTb MNPUHATOrO peweHnda o6 oTkase B
npeaocTaBNeHNNIrocyaapCTBEHHOM (MyHMUMMNANbHON) YCIyri.

OcHoBaHueM 518 NpoBeaeHUst BHENSTaHOBbIX MPOBEPOK SABSISAKOTCA:

nonyyeHne oT rocygapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro camoynpaBfeHns
WHopMauun O npegnoriaraemMblX WM  BbISBIIEHHbIX HapyLWeHUAX HOPMaTUBHbIX
npaBoBbIX akToB Poccuinckon degepaumm, HOPMATMBHLIX MPaBOBbLIX akTOB TOMCKOW
obnact™m “ HOPMAaTMBHbLIX MPaBOBbIX aKTOB AAMMHUCTPaAUMM TOPOACKOro OKpyra
CtpexeBou;

obpalleHnsa rpaxgaH n puandecknx nuy Ha HapyleHus 3akoHOA4aTenbCTBa, B
TOM YuCre Ha Ka4veCTBO NpeaoCcTaBneHns MyHULMNAansHON YCnyru.

OTBeTCTBEHHOCTb AOJDKHOCTHbIX JIAL, 3a peleHus W  AeucTBus
(6e3penicTBME), NPpUHMMaAEMble (OcyluecTBMsieMble) UMM B XoAe NpeAocTaBreHus
MYHULMNanNbLHON ycnyru

4.4. Tlo pe3ynbTaTaM NpPoBeAEHHbIX NMPOBEPOK B Clyyae BbISBNEHWUS HAPYLUEHUN
NONIOXEHNN HacToswero AAMUHUCTPATUBHOIO perfiameHTa, HOPMaTUBHbLIX MPaBOBbIX
akToB TomMmckon obnactn n HOpMaTUBHbBIX MPAaBOBbLIX akTOB AAMUHUCTPALMM rOPOACKOro
okpyra CTpexxeBoWn OCyLLeCTBNSAETCA NpMBreYEHNE BUHOBHbIX NNL, K OTBETCTBEHHOCTH
B COOTBETCTBUM C 3aKoHOoAaTenbCTBOM Poccunckon degepauumm.

lMepcoHanbHasi OTBETCTBEHHOCTb [OOSPKHOCTHLIX 1ML 3@ NpPaBUSIbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUS  pelleHna o npepocTtasneHn (06 oTkase B
npenocTaBneHnn) MyHUUMNANbHOMW  YCRyrM  3akpennsieTca B MX  OOMMKHOCTHbIX
pernaMmeHTax B COOTBETCTBUMM C TpeboBaHMAMM 3akoHogaTenbcTBa Poccuinckon
depepauun.

TpeboBaHus K nopsagky M ¢opmMaM KOHTpONs 3a npeaocTaBlieHUeMm
MYHMLMNaNbLHOW yCcnyru, B TOM 4Yucsie CO CTOPOHbI FpaxaaH, ux o6beanHeHUn u
opraHusauumn

4.5. TpaxpaHe, x 06bEOVHEHUSI U OpraHn3auuM UMEKT NPaBO OCYLLECTBNAATb
KOHTPONb 3a MpefocTaBfeHVeM  MYyHUUMNanbHOW  ycryrm nyteM  MonyvYeHus
nHdopmauun o xoge npegocTaBneHuss MyHUUMNanbHOW YCnyrn, B TOM YMCre O cpokax
3aBepLUeHMa agMUHUCTPATUBHbLIX Npouenyp (4encTeun).

MpaxpaHe, nx 06 beaNHEHUSA N OpraHM3aLun TaKke UMeT NPaBo:

HanpaBnAaTb 3aMeyvyaHuss W NPeasioKeHUs No  YNyyWweHUo AOCTYNHOCTU U
KayecTBa NpeaoCTaBNeHNs MyHULMNATbHOW YCIyru;

BHOCUTb MpPEanoXeHNs O Mepax Mo YCTPaHEHUI0 HapyLeHUWW HacTosLwero
AOMUHUCTPATMBHOIO perrnameHTa.

4.6. [OmKHOCTHble nuua YMNOMHOMOYEHHOro oOpraHa npUHUMaKT Mepbl K
NpekpaweHnio  OOMNYyLWEHHbIX  HapyLeHWn, yCTPaHAT MPUYUHBI U YCIOBUS,
CNocobCTBYOLLME COBEPLUEHMNIO HAPYLLEHUN.

NHdopmaumss 0 pesynbtatax pacCMOTPEHWS 3amedaHui n  NpensioXeHun
rpaxgaH, nxobbegnMHeHU 1 opraHu3aumii 4oBoAUTCSA OO CBEOEHWUS NUL, HanpaBuBLLUX
9TV 3aMeYaHuAn NpeanoXeHus.

V. [HocynebHbin (BHecyneOHbIN) MNOPSAOK OOXaroBaHMA peleHUurn W
aenctBumn(6e3gencTBmA) opraHa, npeaocTaBnAOLWEro MyHMUMnanbHyr ycnyry, a
TaKXke UX AOJMKHOCTHbIX NUL, rocyAapCTBeHHbIX (MyHULUNanbHbIX)CRyXawmx

5.1. 3asBuTenb MMeeT npaBo Ha obaroBaHWe pelleHust U (Unn) OeACcTBUN
(6e3penctBms) YNOMHOMOYEHHOrO oOpraHa, AOSMKHOCTHbIX Nuy  YNOSTHOMOYEHHOrO



opraHa, rocyAapCTBEHHbIX (MyHUUMNANbHbIX) CRAYXalmMX, MHOrogyHKLUMOHANBHOIO
LUeHTpa, a Takke paboTHMKa MHOrodyHKUMOHANbLHOrO LEeHTpa Mpu npegocTaBneHum
MyHUUMNanbHOW ycnyru B gocyaebHom (BHecyaebHom) nopsgke (ganee — xanoba).

OpraHbl MECTHOro camoynpaBfieHUsi, OpraHu3auum u yrnonHOMoO4YeHHble Ha
paccMmoTpeHue Xanobbl nuua, KOTOpPbIM MOXeT ObiTb HanpaBneHa Xano6a
3aaBuTenNs B gocyaebHom (BHecyaeOHOM) nopsake;

5.2. B pocynebHom (BHecymeGHOM) nopsake 3asBuTenb (NpeacTtaBUTEND)
BnpaBe o0bpaTnTbCs C xanobon B NMCbMEHHOM dopMe Ha BymakHOM HocuTene unu B
3S1IEKTPOHHOM (hopMme:

B YNOMHOMOYEHHbIN OpraH — Ha peweHne n (Mnn) aenctens (6esgencrame)
AOIMKHOCTHOMO Nvua, pyKoBOAUTENS CTPYKTYPHOro nogpasgeneHust Y NosIHOMOYEHHOro
opraHa, Ha peweHne wun pgencteusa (6esgenctene) YNOMHOMOYEHHOrO OpraHa,
pykoBoanTensa Y NosIHOMOYEHHOro opraHa;

B BbIWECTOAWMA OpraH Ha peweHne wn (unn) pencteus (besgencreue)
AOIMKHOCTHOMO Nvua, pyKoBOAUTENS CTPYKTYPHOro nogpasgeneHvst YNosTHOMOYEHHOro
opraHa;

K PYKOBOOAUTENIO MHOrOMYHKLUMOHANBbHOIO LIEHTpa — Ha peLleHus u OAencTsus
(6e3penctame) paboTHMKa MHOrOOYHKLMOHAITbHOMO LLEHTPA;

K ydypeauTento MHOrO(YHKUMOHaNbHOMO LUEHTpa — Ha pelleHve U OencTeus
(6espencTBME) MHOrOYHKLMOHANBLHOIO LIeHTPA.

B YnonHoMo4eHHOM opraHe, MHOro(pyHKUMOHANbHOM LEHTpe, Yy ydpeauTtens
MHOrOOYHKLIMOHAIbHOIO LieHTpa onpeaensatTcss YNoSIHOMOYEHHbIE HAa pacCMOTPeEHue
Xanob JOMKHOCTHbIE nuua.

Cnocobbl uMHMOpMUPOBaAHMA 3asABUTENeM O MNoOpsigKke nogayun U
paccMmoTpeHusi anobbl, B TOM 4ucne ¢ ucnonb3oBaHuem EpuHoro noprana
rocyaapCTBEHHbIX UMYHULMNANbHbIX yenyr (¢hyHKUuun)

5.3. WHdopmaums o nopsiake nogaynm U paccMOTPeHUs xanobbl pasmellaeTcs
Ha MH(POPMAaLMOHHBIX CTeHAAX B MecTax NpegocTaBneHns MyHUUUnanbHoM yCrnyru, Ha
canTe YnonHomMmo4veHHoro opraHa, ElMNMY, a takke npepocraBnaeTca B yCTHON hopme
no TenedoHy n (Unu) Ha NUYHOM npueme nMbo B NMUCbMEHHOW ¢OpMe MOYTOBbLIM
oTnpaBneHnem no agpecy, ykasaHHoOMy 3asaBuTenem (npeacraBuTenem).

NepeyeHb HOPMATUBHbLIX MNPaBOBbLIX aKTOB, pPerynupyrowmx nopsaokK
pocynebHoro (BHecyaebHoro) obxamnoBaHusa aevucTtBun (6espgencTBusi) n (unw)
peLieHnn, MPUHATbLIX (ocywecTBNEHHbIX) B xoae npenocTaBneHus
MYHMLMNaNbLHOW yCcnyru

5.4. TMMopsipok pocyaebHoro (BHecyaebHoro) ob6kanoBaHUS pelueHuid wn
JencTBumn (6e3penctBus) YNonHOMOYEHHOrO opraHa, npenocTaBnsoWwero
MYHULMNANbHYIO YCNYry, a Takke ero OMKHOCTHbIX NnL, perynmpyeTcs:

depepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHusauum
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX yCnyr» (aanee - ®eneparnbHbii
3aKkoH Ne 210-93);

noctaHosneHnem [lpasutenoctBa Poccuickon ®degepauumn ot 20.11.2012
Ne 1198 «O (penepanbHOM rocyaapCTBEHHOM  WMH(OPMALMOHHOW  cUCTEME,
obecneunBatoiern npouecc gocygebHoro (BHecyaebHoro) obxanoBaHMA peLLeHun m
aenctemn (6e3nencTBnd), COBEpPLUEHHbLIX NPU MNPeaoCTaBNeHUU roCyAapCTBEHHbIX U
MYHMLUMNANbHbIX YCNyr»;

noctaHoBreHnem AgMmnHMCTpaunmn ropoackoro okpyra Ctpexeson ot 02.04.2014
Ne 247 «O6 ytBepxaeHun opsagka OCyLeCcTBNEeHUS KOHTPOMSA MOMHOTLI U KayecTBa



npenocTaBneHns MYyHMLMNANbHbIX ycnyr n cobnoaeHns NONOXEHWUN
aAMVHUCTPATMBHbLIX PEernaMeHToOB MPeAoCTaBMNeHNs MYHUUMNanbHbIX YCNyr Ha
TeppUTOpUK ropoackoro okpyra CTpexeBomy.

VI. Oco6eHHOCTU BbINONMHEHUS aAMUHUCTPATUBHbLIX Npoueayp (aencreun)
BMHOroyHKLMOHasNbHbIX LLeHTPax NnpeaocTaBlieHNs rocyAapCTBeHHbIX U
MyHUUUNaNbHbIX yCrnyr

UcuepnbiBawowuin nepevyeHb aAMUHUCTPATUBHBLIX npoueanyp (AencTBUK)
npwu npepocTaBrneHUmn MyHULMNanbHOW ycnyru, BbINOSTHAEMbIX
MHOroyHKUUOHasrIbHbIMU LleHTpaMu

6.1 MHOroyHKUMOHarnbHbIN LLEHTP OCYLLIEeCTBNSET:

MHOPMUPOBAHNE 3adBUTENENn O nopsaake NpefocTaBreHus rocyaapcTBEHHOM
(MyHUUMNAnNbHOM) ycryrm B MHOTOMYHKUMOHANbHOM LIEHTPE, MO WHbIM BOMpocam,
CBSA3aHHbIM C MpeAocTaBreHneM MyHULMNANbLHOW YCIyrn, a Takke KOHCYNbTUpoBaHue
3aaBuTenen o} nopsigke npegocTaBneHns MyHMUMNANbHOW  yCrnyru B
MHOrOOYHKLMOHANbHOM LEHTpE;

Bbldayy 3asBUTENO pesynbrarta nNpegocTaBfeHns MyHUUUNanbHOW ycnyru, Ha
OymMaxxHOM HocuTene, NOATBEPXOAKLWMX COAepXaHMe SNEKTPOHHbIX [LOKYMEHTOB,
HanpaBlieHHbIX B MHOIMOMYHKUMOHANbHbLIN LIEHTP MO pesynbTatam MpeaocTaBreHus
MYHUUMNANbHOM YCNyrM a Takke Bblada [OOKYMEHTOB, BKMOYas CcOCTaBfieHMe Ha
BymMaxXHOM HocuTene v 3aBepeHue BbIMUCOK M3 MHAPOPMALMOHHBLIX CUCTEM OPraHoB,
npegocTaBNALWNX MYHULMNASBbHBIX YCAYT;

WHble npoueadypbl U OeNcTBUS, nNpefycMoTpeHHble defeparnbHbIM 3aKOHOM
Ne 210-93.

B cooTtBetcTBMM € yacTbio 1.1 ctaTtbn 16 PenepanbHoro 3akoHa Ne 210-d3 gnsa
peanusauun CcBOUX (PYHKUMN MHOropyHKUMOHAsNbHbIE LEHTPbl BrpaBe npuBnekaTb
WHble OpraHn3auuu.

UHcopmupoBaHue 3aaBurtenen

6.2. MHdpopmupoBaHne 3asBUTENS MHOrOMYHKUMOHANBbHBIMU  LIEHTpamu
OCyLLleCcTBNAeTCA criegyowmmmn cnocobamu:

a) nocpenCTBOM MNpUBNEYEHNA CPeACcTB MacCoBOW MHpopMaumm, a Takke nytemMm
pas3mellieHna nHdopmMauum Ha odumumanbHbiX canTax U MHGOPMALMOHHbLIX CTeHaax
MHOTrOOYHKLMOHAIbHbIX LIEHTPOB;

0) npu obpalleHun 3asBuTenss B MHOMOMYHKUMOHANbHBIA LEHTP JUYHO, MO
TenegoHy, NocpeaCcTBOM NOYTOBbLIX OTNPAaBEHUIA, NMMOO MO ANEKTPOHHOM MoYTe.

Mpn nuyHom obpaweHnn paboTHMK MHOrOGYHKLMOHANBHOMO LeHTpa noapobHo
NHOPMUpPYET 3aaBUTENEN MO MHTEPECYIOLMM UX BOMPOCaM B BEXMBOWN KOPPEKTHOM
dopme C wucnonb3oBaHMeM oduuManbHO-AEnoBoro ctung peyvn. PekomeHgyemoe
BpeMS NpeaoCTaBrieHUs KOHCymnbTaumMm — He Gonee 15 MUHYT, Bpemsi OXuaaHus B
oyepean B CeKTope WHPOPMUPOBAHUA AN NOMydeHua  uHdopmauum o
MYHUUMNANbHbIX YCryrax He MOXeT npesbIwaTtbh 15 MUHYT.

OTtBeT Ha TenedOHHbIN 3BOHOK [AOSMKEH HauYMHaTbCs C MHopmauum o
HaMMeHOBaHUN opraHM3aunmn, aMmnum, UMeHu, oT4ecTBe (NocrnegHee — NPy HanMyuK)
N OOIMKHOCTM paboTHMKA MHOrOgYHKLUNOHANBHOrO LEeHTpa, NpUHABLLEro TenedoHHbIN
3BOHOK. MIHOMBUMAyanbHoOe YCTHOE KOHCYNbTUpOBaHMe npu obpalleHun 3asiButenst no
TenegoHy paboTHUK MHOrOYHKLMOHANBHOIO LEeHTpa ocyulecTBnseTr He 6onee
10 MUHYT;

B cnyyae ecnn gns noarotoBku oTBeTa Tpebyetcs Gonee npopomkutensHoe
Bpems, paboTHUK MHOIO(YHKLMOHaNbHOIro LUeHTpa, OCYLLIECTBNSOLW MM
MHOMBUAYaNbHOE YCTHOE KOHCYNbTMPOBaHWeE Mo TenedoHy, npeanaraeTt 3adaBuUTento:

N3NOXnTb obpalleHne B NMMCbMEHHOW bopMe (OTBET HanpasrseTcs 3asgBUTENO



B COOTBETCTBMM CO CNOCOBOM, Yka3aHHbIM B 0BpaLLeHun);

Ha3Ha4YNTb Apyroe BpeMs ASisi KOHCYNbTauun.

Mpy KOHCYNbTUPOBaHMM NO MUCbMEHHbIM ObpalleHnsiM 3asBUTENen OTBET
HanpaBnseTca B MMCbMEHHOM BUAE B CPOK He no3gHee 30 KaneHOapHbIX AHEW Co OHA
pernctpauun obpalleHms B oopMe 3MEKTPOHHOIO AOKYMEHTa NO agpecy 3NeKTPOHHOW
NnoYThbl, yKa3aHHOMY B obpalleHuu, NoCTynuBLUEM B MHOMOMYHKUMOHAmMbHbIA LEHTP B
dopme SNEeKTPOHHOro [OKYMEHTa, U B MUCbMEHHOM ¢opme No MoYTOBOMY ajpecy,
ykazaHHOMy B oOb6palleHun, MOoCTynMBLIEM B MHOMOQYHKUMOHANbHBIA LEHTP B
NMCbMEHHOW hopme.

Bbipa4ya 3asBuTento pe3ynbTaTa npegoctaBlieHUA MyHI/ILIVII'IaﬂbHOI;I ycnyrun

6.3. Mpyn Hannuun B 3asBrieHUN O NPeaoCTaBNEHNN MYyHULMNANbLHON YyCyru
yKasaHna O Bblgaye pe3ynbTaToB OKasaHus ycrnyrm Yepe3 MHOroyHKUWOHaNbHbIN
LEeHTP, YNONMHOMOYEHHbIN oOpraH nepefaet OOKYMEHTbl B MHOMoQYHKUMOHAIbHbIN
LeHTp 4na nocrneayrowen Bblgadn 3asasuTento (npeacrtaBuTento) cnocobom, CorfiacHo
3aKNKYEHHbIM cornallueHusam o] B3anMOOEeNCTBUMN 3aKNYEeHHbIM mMexay
YMNONHOMOYEHHLIM  OpPraHOM U MHOFO(YHKUMOHAmNbHbIM ~ LIEHTPOM B MOpPsiaKe,
yTBEPXOEHHOM nocTaHoBreHnem [lpasButenbctBa Poccunckon ®Pepepaumm o1
27.09.2011 Ne 797 «O B3anmopencTBUU MeXay MHOro(yHKUWOHAanNbHbIMU LeHTpaMm
npenoCcTaBneHnss roCyAapCTBEHHbIX W  MyHUUMNAnbHbIX Yycnyr v deaepanbHbIMU
opraHamu WCMOSMHUTESNbHOM BriacTW, OpraHaMM rocyaapCTBEHHbIX BHEOHIKETHbIX
doHAOoB, opraHamu rocygapcTBeHHOW Bnactu cybbektoB Poccunckon Pepepauum,
opraHamMu  MeCTHOro  camoynpaBsfeHus WM B ChnyyaslX, YCTaHOBMEHHbIX
3akoHogaTtenoctBoM Poccuiickon degepaumm, nybnnyHO-NpaBOBLIMU KOMMAHUAMMUY
(nanee - lNoctaHoBneHune Ne 797).

Mopsgok 1M cpokn nepegadn YNOsTHOMOYEHHbIM OpraHOM TakKMX AOKYMEHTOB B
MHOTFOOYHKLMOHAIbHbLIN LEHTP ONpeaensioTcs CcorfaeHneM O B3auMOLeNCTBUN,
3aKnYeHHbIM UMK B Nopsaake, yctaHoBrneHHOM [NoctaHoBneHnem Ne 797.

6.4. [lpvem 3aaBuTenen ons Bblgadn AOKYMEHTOB, SBMSIOLWMXCA pe3ynbTaToM
MYHUUMNANbHOW YCNyrn, B NOPsSiAKE o4YepeaHOCTU Npu MofyYeHUn HOMEPHOro TarloHa
N3 TepMmnHarna a3feKTPOHHOM o4vepean, COOTBETCTBYHLWEro Lenu obpallieHus, nmbo no
npeaBapuTenibHOW 3anncu.

PaboTHMK  MHOrO(YyHKUMOHaNbHOro  LEeHTpa  OCYyLeCcTBRsieT  crneaywowme
JencTBuS:

yCTaHaBnMBaeT  JIMMHOCTb  3adBUTENS Ha OCHOBaHun AOKYMEHTa,
yOOCTOBEPSAOWEro NNYHOCTb B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccumnckon
depepayunuy;

npoBepsieT MNOMHOMOYMS npeacTtaBuTens 3assuTtena (B cnydyae obpalweHud
npeacraBUTENs 3asaBUTENS);

onpeaensieT ctatyc UCNOoNHeHus 3aaBneHus 3assutens B [UC;

pacneyaTbiBaeT pe3ynbTaTr NpefoCTaBNeHus MyHUUMNanbHOW ycnyru B Buge
9K3emnnsipa 3IEKTPOHHOIO AOKyMeHTa Ha OyMaXHOM HocuTene W 3aBepseT ero c
MCMOMb30BaHMEM MNevYaTtm MHOro(YHKUMOHANbHOro LUeHTpa (B NpeayCMOTPEHHbIX
HOpPMaTMBHbIMW MpaBOBbIMU akTamu Poccunckon degepaumm cnyyasx — nevatm cC
nsobpaxeHnem locyaapcteeHHoro repba Poccuickon ®enepauun);

3aBepsieT IK3EMMNAspP IEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene c
MCNONb30BaHMEM MevaT MHOrO(YHKLMOHANBbHOIO LeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMW MNpaBOBbIMU akTamu Poccunckon degepaumm cnyyasx — nevatm cC
nsobpaxeHnem locyaapcteeHHoro repba Poccuickon ®enepauun);

BblAaeT AOKYMEHTbI 3asBUTESIO, 3anpalunBaeT y 3adaBUTENSA NOAMNNCU 3a KaXKabln
BblAAHHbIN JOKYMEHT;

3anpaluMBaeT corfnacue 3asdBuUTENS Ha ydacTMe B CMC-ONpoce [OfS OUEHKU
KayecTBa NpefocTaBfeHHbIX YCryr MHOro(yHKUNOHaNbHbIM LEHTPOM.



MpunoxeHwne 1

K AZMUHUCTPATUBHOMY pernameHTy
NpeaocTaBneHnst MyHUUMNANbLHOW) ycnyru
«Mepegavya B COOCTBEHHOCTb  rpaxkaaH
3aHMMaeMblX VMU  XKUIbIX  MOMELLEHUN
KUIULLLHOTO doHaa (npuBaTM3auus

XunuuwHoro dooHaa)»

CeepneHus o 3aaBuTene: Komy agpecoBaH AOKYMEHT:

(9.1.0. dunsmyeckoro nuua) (HanmeHoBaHue YNOSTHOMOYEHHOro
opraHa  MCMNOMHUTENbHOW  BRacTu

[oKkyMeHT,  yOooOCTOBEPSAIOLNNA cybbekTa Poccunckon Pegepaumm mnm

NINYHOCTb opraHa MecTHOro camoynpasneHuns

(Bug
OOKYMEHTA)
(cepus,
HoMmep)
(kem, Koraa
BblaaH CHAJIC

(apgpec perncrpauum no MecTy XUTenbCTBa)

(appec perucTtpaumm
no MecTy xutenbctea) KoHTakTHaa nHgopmauusa Ten.
3n. noyTa

3agBneHune

Mpowly npegocTaBUTb rocydapcTBeHHY ycnyry «lMepegaya B cOGCTBEHHOCTb rpaXaaH
3aHMMaEMbIX UMW XUMbIX MOMELLEHUI XUNULLHOIMO doHaa (NpuBaTU3auns XUnNuwHoro gpoHaa)
B OTHOLLIEHWUW XWIOro NMOMELLEeHMs No aapecy:

Hactoawum noaTeBepxagato, 4YTO paHee MnpaBO Ha yyacTMe B NpuBatMsauuun Ha
Tepputopun Poccuiickon ®egepauumn He ucnonb3osarn.
[OKyMeHTHI, HeobOxoauMble  Onsi NpefoCTaBnNeHus  rocygapCTBEHHOW
ycryru,npunararoTcs.

KoHeuHbIn pe3ynbTaT NpeaocTaBneHns rocygapCTBEHHON yCryrn (peLlleHne 03aknioyeHnun
A0roBopa O nepeave Xunoro NoMeLeHna B COBCTBEHHOCTb rpaXkaaH CrnpuioXeHMeM npoekTa
[0oroBopa o nepegade Xurnoro noMeLLeHns B CO6CTBEHHOCTb rpaxaaH B hopmMe INEeKTPOHHOro
AOKYMEeHTa, NOANMUCAHHOIO YCUMEHHOW 3NEKTPOHHOM MOAMNUCBI0)  MpOLUY NpeaCTaBUTb C
ncnonb3oBaHMem EAMHOrO nopTanarocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHKuumn) B
dropme 3NEeKTPOHHOro LOKYMEHTA.



PeweHne o6 oTkase B npueme [OOKYMEHTOB, HeObGXoAMMbIX 718 npefocTaBreHus
rocygapCTBEHHOW YCNyrn, NpoLly: BPYYUTb NIMYHO, NpeacTaBuUTb C UCNonb3oBaHveM EguHoro
noprtana rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkuun) B opmMe 3reKTpOHHOro
AOKYMeHTa (HY>XXHOe NMOAYEePKHYTb).

PelleHne o npuocTaHOBNEHUU MpefoCTaBeHUss rocyfapCTBEHHOW YCryrM npoLuy:
BPYYMTb NMYHO, MNpeacTaBUTb C WCMNOMb3oBaHMeM EAuHOro noprana rocygapCTBEHHbLIX M
MYHUUMNANbHbIX yenyr (PyHKLMIA) B OpME SNEKTPOHHOIO AOKYMEHTA (HY)KHOE NO4YEPKHYTL).

PeweHne o6 oTkase B npegocTaBneHUMM rOCyOapCTBEHHOW YCNYrn MpoLly: BPYYUTb
NWYHO, npeacTaBuUTb € uUCMonb3oBaHWeM EauMHOro noptana  rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKunn) B dopmMe 3NeKTPOHHOIo OKYMEHTa (HY)XXHOE NoAYepKHYTb).

(nognuceb) (pacwmdpoBka noanucu)
[aTta

Hactoswmm noaTteBepxpal CBOe corfliace Ha OcCyLeCTBAeHWe YNONHOMOYEHHbIM
opraHoMm (ykasamb HauMeHo8aHUe opaaHa UcCrosIHUmenbHou enacmu cybbekma Pocculickol
@®eldepayuu unu opz2aHa MeCcmHO20 caMoyrpassieHusi) crnegyrowmnx AOeACTBUA C MOUMM
nepcoHanbHbIMU OaHHbIMU (NEpPCOHaNbHBIMU [aHHbIMWU HeAeecrnocobHOro nuua - cybbekTa
nepcoHanbHbIX AaHHbIX (B Criyvae, ecrnv 3asiBUTesNb ABNSETCHA 3aKOHHbIM NpeacTaBuTenem): ux
obpaboTky (Bkntoyaa cbop, cucTemMatTM3aumilo, HaKonreHue, XpaHeHue, YTOYHEeHue
(o6bHOBNEHNE, MBMEHEHUE), NCNONBb30BaHME, 06e3nninBaHmne, pacnpocTpaHeHue (B TOM vncne
nepegayvy TpeTbUM nvuam), OGroKMpoBaHME, YHUHMTOXEHWE NepCoHasbHbIX AaHHbIX), B TOM
yucrne B aBTOMATU3MPOBAHHOM pexuMme, B Lenax nosnyyvyeHus wHdgopmauun o6 aTane
npeaoCcTaBnNeHNsa rocygapCTBEHHON YCnyru, O pesynbTaTte NpeaocTaBneHns rocyaapCTBEHHOM
yCnyru, a Takke Ha WX WUCNOMb30oBaHME OpraHamu rocygapCTBEHHOW BRnactu cybbekTa
Poccunckon depgepaumm/opraHamm MeCTHOMO camMoynpasfieHust (ykasaTb HauMeHOBaHue),
NoABEAOMCTBEHHBIMU UM OpraHu3auusamMu.

Hactoswmm Takke noarBepxgato CBOe corfnacue Ha noslydeHue MHOK MHGopMaumm o
npeaocTaBneHNn  rocyaapCTBEHHOW  yCrnyr, a Takke O  [OeATeNbHOCTU OpraHoB
rocygapcteeHHon  Bnactm  cybbekta  Poccunckon — depepauuun/opraHoB  MECTHOro
camoynpasneHuns (ykasaTb HaMMeHOBaHUe) U NOABEOOMCTBEHHbLIX UM OpraHn3auunin.

YKkaszaHHass WHgopmauus MOXeT ObiTb npegoctaBneHa MHE C  NPUMEHEHUEM
HEronoCcoBbIX KOMMYHMKAUUIA (MyTEM PacCbIfiKM MO CeTU NOABWKHOW paanoTenedoHHON CBA3N
KOPOTKMX TEKCTOBbIX SMS-COOOLLEHN, pacCbiliku ussd-cooblieHnn u ap.), nocpeacTtsoM
HanpaBfeHuss MHe CBeJeHUM No UHAPOPMALNOHHO-TENEKOMMYHUKAUWMOHHOM ceTu VIHTepHeT Ha
npeaocTaBneHHble MHOK HOMep TenedoHa 1 (Mnun) agpec 3NeKTPOHHONMNOYTHI.

HacTtosduwee cornacve He ycTaHaBnuBaeT npefesibHbiXx CpokoB 06paboTkm AaHHbIX. [opagok
0T3blBa cornacus Ha o6paboTky nepcoHanbHbIX 4aHHbIX MHE U3BECTEH.

KoHTakTHas wuHdopmauusa cybbekta nepcoHarnbHbIX AaHHbIX ONs NpefoCTaBreHus
nHpopMmauun 06 o00paboTke nNepcoHanbHbIX [OaHHbIX, a Takke B WHbIX

crny4asix,npeayCMOTPEHHbIX
3aKoOHOAATENbCTBOM:

(nouTOBBLIN agpec), (TenedooH),
(appec 3nNeKTPOHHOW MNOYThl).

Moanucek

(pacwwmdposka nognucu)
[aTta

3anpoc NpUHAT:
®.N.0. gomkHocTHOro nuua (paboTHMKa),ynonHOMOYEHHOIO Ha NpMem 3anpoca



MNopnuchk

(pacwudpoBka nognucm)
JaTta




MpunoxeHwne 2

K  AOMWHUCTpPaATMBHOMY  perfiameHTy
npenocTaBneHus MYHULMNANBHOW)
ycnyrim  «llepegada B COBCTBEHHOCTb
rpagaH 3aHMMaeMbiX UMW XKWUIbIX
NoMeLLEHNN KUNULLHOTO doHaa
(NnpmBaTM3aums XUNULLHOrO hoHaa)»

dopma

CseneHus o 3agBuTtene, KOTOpPpOMY afipecoBaH AOKYMEHT

(P.U1.0. dunaunyeckoro nmua)lokyMeHT, yoOCTOBEPSAIOLMNI INYHOCTb

(Bug ookymeHTa)
(cepus, Homep)

(kem, koraa BblaH)

KoHTakTHas nHgopmauus:
Ten.
3. noyTta

[ata

PeweHne 06 oTkaze B npvemMe [OOKYMEHTOB, HeobOXxoguMbIX AN npefocTaBreHuns
rocygapCTBEHHOM yCnyrm

HacTtoawum noareepxgaeTcd, 4To npy npuemMe 3anpoca U OOKYMEHTOB, HEOOXOANMbIX
ONs  npefocTaBreHna rocygapcTBeHHon ycnyrn «llepegada B COBCTBEHHOCTb rpaxaaH
3aHMMaEeMbIX MMW KUMbIX MOMELEHUN >KXUAUWHOro doHaa (npuMBaTM3aumsa KUIULLHOIO
doHaa)», 6bIM BbISBMEHbI CriedylolmMe OCHOBaHWUSA Ofs OTKasa B Npueme OOKYMEHTOB (B
PeweHun o6 oTkase ykasbiBaeTCA KOHKPETHOE OCHOBaHWE (OCHOBaHMWS) OfSA OTKasa B npueme
OOKYMEHTOB):

- NPEACTaBMEHHbIE 3arnpoCc N WHble AOKYMEHTbl, HEOOGXoauMble Onsi NpenocTaBneHus
rocygapCTBEHHOW YCNyrn, He COOTBETCTBYKT TpeboBaHUAM, YCTAaHOBMEHHbIM MPaBOBbLIMMU
aktamn Poccuiickon depepaumm, npaBoBbIMM akTamm cybbekta Poccuickon depepaumn,
HacToAWMM AOMUHUCTPATUBHbBIM perfaMmeHToMm;

- NpeacTaBfeHHble OOKYMEHTbl yTpaTtunu cuny (A4aHHOe OCHOBaHME MNPUMEHSIETCHA B
cryvyasax MUCTeYeHUa CpoKa AeWCTBUS [LOKYMEHTa, €CfiM CPOK AENCTBUA OOKYMEHTAa YKasaH B
OOKyMeHTe numbo onpegeneH 3akoHOAATENbCTBOM, a TakKe B WHbIX  CRyyasx,
npegycMOTPEHHbIX 3akoHogaTenbcTBOM Poccunckon depepaumum, NnpaBoBbIMU akTaMu ropoja
MockBbl);

- 3aaBUTENEM npeacTtaBrieH HEMOSHbIN  KOMMSEKT OOKYMEHTOB, MPeayCMOTPEHHbIX
NyHKTOM 2.8. HacTodawero AAMUHUCTPATUBHOIO perfamMeHTa, nognexawmx



o6ﬂsaTeanomy npeacrtaBlieHUIO 3aABUTENEM;

- npeacTaBrieHHble [JOKYMEHTbl COoAepXaT HeLoCTOBepHble W (Mnv) NpOTUBOPEYUBLIE
CBeAeHUs;

-nogava 3anpoca oT UMeHU 3asBUTESS HE YNONTHOMOYEHHBIM Ha TO NTULOM;

-obpalleHne 3a npegocTaBneHWeM rocygapCTBEHHOW YCryrM nvua, He SBNSLWerocs
3agBMTENEM Ha npefocCTaBfieHWe rocyAapCTBEHHOM YCNyrm B COOTBETCTBMU C HACTOALUMUM
PernameHtoMm (B cnyvae, ecnv ykasaHHOe OCHOBaHMEe MOXeT OblTb BbISIBIEHO Mpu npueme
3anpoca 1 JOKYMEHTOB, HE0OXO0AMMbIX A118 NpefoCTaBNeHnsi rocyAapCTBEHHON yCryru);

-obpalleHne 3a rocygapCTBEHHOW YCMyroM B YMNOSHOMOYEHHbIW opraH unu MOLL, He
npegocTaBnsoLwme TpebyoLyocs 3asgBUTeNto rocyaapCTBEHHYIO YCyry;

- HEKOPPEKTHOe 3arnofiHeHne obsidaTenbHbIX nonen B hopmMe MHTEePaKTMBHOrO 3arnpoca
Ha [lopTane;

- Hann4dmne npoTnBOpPEYHUBBLIX cBegeHnn B npeacrtaBfieHHbIX OOKYMEHTax WU B
MHTEepPaKTUBHOM 3aripoce;

-npeacTaBneHne AOKYMEHTOB, HE NOAMUCAHHbIX B YCTAHOBNEHHOM MOPSIAKE;

-3anpoC M WHble AOKYMEHTbl B 3IIEKTPOHHOM ()OpMe MoAnMcaHbl C UCMOSNb30BaHMEM
9SIEKTPOHHOM NOANMUCKY, HE NpUHaanexallen sasaBuTento.

B cBA3KM C M3MNOXEHHbIM MPUHATO pelleHMe o6 OTkase B NpuMeme 3anpoca U UHbIX
OOKYMEHTOB, HEOBX0AUMbIX N5l NPeAO0CTaBNEHNS rocyaapCTBEHHOW YCNYTIn.

(BomkHocTHoe nuuo (paboTHuk), (nognuce) (MHMUManel, hamunus)
nmetoLLiee NpaBo NPUHATL pelleHne 06 oTkase B Npueme JOKYMEHTOB)
M.T1.

Mognuce 3aaBuTend, noareepxgawwaa nolsiydyeHune PeweHna o6 oTkasze B npuemMe
OOKYMEHTOB

(moanuce) (vHMumnanel, damunus 3assuTensl) (naTa)



