lMocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 30.03.2016 Ne212
«06 yTBEPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa NpegocTaBieHnsa MyHULUMNanbHON
ycnyrn «Pe3epBupoBaHmne 3eMenbHOro ydacTtka nog byayuiee cemernHoe (poaoBoe)
3axopoHeHue» (B pegakumm ot 28.12.2016 Ne 1011, ot 07.05.2018 Ne280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216, o1 03.06.2020 Ne387, ot 16.11.2020 Ne740)

B cooTBeTcTBUM C YacTbio 1 cTtatbn 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusaumm npegocTaBfieHUs rOCyAapPCTBEHHbIX WU MyHUUMNANbHbBIX YCIyr»,
depepanbHoro 3akoHa ot 12.01.1996 roga Ne 8-®3 «O norpebeHun M NOXOPOHHOM
pene», 3akoHa Tomckonm obnactu ot 12.01.2005 roga Ne 6-O3 «O norpebeHun wu
NOXOPOHHOM Aenie B ToMckon obnactu», Ha OCHOBaHMWM nyHKTa 15 yactn 2 crtaTtbn 47
YcTaBa ropogckoro okpyra Ctpexxesou

MOCTAHOBIAIO:

1. YTBepauTs AAMUHUCTPATUBHBLIA pernameHT npegocTtaBreHns MyHUUMNnanbHOW
ycnyrm «PesepBuMpoBaHMe 3eMenbHOro yyactka nog 6yayuiee cemenHoe (poaoBoe)
3aXOPOHEHMEY» COMMACHO MPUITOXEHNIO.

2. MpusHaTb yTpaTMBLWIMM CWy MOCTaHOBMEHWe AOMUHUCTPaAUMU TFOPOACKOro
okpyra CtpexeBon ot 24.09.2012 Ne 660 «O6 yrtBepxaeHUn AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuUMnanbHOW ycnyrnm «PesepBupoBaHWE 3eMerbHOro
yyacTka nog Gyayliee 3axXxOpoOHEHUEY.

3. HacTosilee nocTaHOBMEHNE NOANEXUT pa3MeLLEHUI0O Ha oduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CtpexxeBown.

4. KOHTpOrb 3@ WCMNOSIHEHWEM HAaCTOSILLEro MNOCTaHOBMEHUA BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE W (MHAHCaM, HadarnbHUKa
®durHaHcoBoro ynpasneHna AgMuHUCTpaumm ropoackoro okpyra CtpexeBon [eHWYeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXOEH

nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 212 (B
penakumm ot 28.12.2016 Ne 1011,
ot 07.05.2018 N2280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216, ot
16.11.2020 Ne740)

AOMUWHNCTPATWVBHbBIV PEFMAMEHT
npegocTaBneHns MyHUUmMnanbHou ycnyrm «PesepBmpoBaHye 3eMenbHOro yyacTka
noa 6yaylee cemenHoe (POAOBOE) 3aXOPOHEHNE

l. Ob6wme nonoxeHus

MpeaoMeT perynupoBaHnst agMUHUCTPATUBHOIO pernameHTa
npenocTaBneHnst MyHUUMNanbHOM yCryrm

1. AOMUHUCTPATMBHBIA pernaMmeHT NpeaoCTaBreHUss MyHUUMMANbHON YCrnyru
No pes3epBMpPOBaHMIO 3EMENbHOro yyactka nog 6Oyayuiee cemenHoe (pogoBoe)
3axopoHeHue (ganee - ADMUHUCTPATUBHLIN perfnamMeHT) onpeaenseT nopsaok U ctangapT
npeaocTaBneHnsa MyHMUMNanbHOW YCnyrn no pe3epBMpoBaHUIO 3eMefbHOro yyacTtka nojg
Oyaywee cemenHoe (poOooOBOE) 3axOpPOHEeHWe (ganee - MyHuuMnanbHasa ycnyra)
AOMUHUCTpaumMen ropoackoro okpyra CTpexeBoW, [OOMMKHOCTHbIMW — fiMuamMu U
MYHUUMNANbHLIMU Criy>awmmu AoMUHUCTpaLMM ropoackoro okpyra CTpexxeBoun.

Kpyr 3asButenen

2. 3asButenamu aBnalTca usndeckme nuvua nnMbo ux ynorHOMOYEHHbIE
npeacraBuTenu (ganee - 3asiBUTEND).

TpeboBaHus K nopsgky MHGOPMUMPOBaAHMS O NPEAOCTaBMEHUN MYHULMNANbHON
ycrnyrm

3. NHopmupoBaHve rpaxgaH o nopsigke npegocTaBrieHUs MyHUUUNarbHOW
ycnyrm obecne4nBaeTcs MYHULUMNANbHbIMU cnyxatimmu, cneunanucTamm
AoMnHucTpaummn  ropoackoro okpyra CTpexeBoW, MHOroyHKUMOHANbLHOIO LeHTpa
npenoCcTaBneHns roCcydapCTBEHHbIX W MyHUUMNanbHbiX ycnyr (ganee — MOLU) npwm
HanMyYuUM 3aKNiOYEeHHOro  opraHaMm MEeCTHOrO CcamoyrpaBfieHUs rOpPOACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3auMMoaeNCTBUN, B COOTBETCTBMM C TpeboBaHUSMY,
npeaycMoTpeHHbiMK ctatben 18 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHuMsauun NpeaocTaBfieHNs roCyAapCTBEHHbLIX U MyHUUMNAanbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

4, OCHOBHbIMM  TpebOoOBaHUAMN K MHGOPMUPOBAHUIO TpaxdaH O Mopsiake
npegocTaBneHns MyHUUMNanbHOW YCNyru SBMSAKOTCA OOCTOBEPHOCTb npefocTaBnseMon
MHpOPMaUUK, YETKOCTb B M3MNOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.

5. Mecto HaxoxgeHus AgMuHUCTpauMm ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, y4acTBYIOLNX B NpeaocTaBneHnn MyHUUMNanbHOW ycnyru, nx
noyToBble ajpeca, ouumanbHble canuTbl B MHPOPMAaLMNOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHdopmaumsa o rpadukax paboTsl,



TenedoHHbIX HOMepax 1 agpecax ANEeKTPOHHOM NoYThl NpeacTaBneHsbl B NpunoxeHnn 1 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

6. MHdopmauma o mecte HaxoxaeHusi, rpacdumkax pabotbl AgMUHMCTpaLUK
ropogckoro  okpyra CTpexeBOoW, OpraHoB W oOpraHusauui, Yy4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnNbHOW yCryri, O nopsgake npeaocTaBfeHns MyHUUMNanbsHOm
ycryrm pasmellaetcsa Ha odumumanbHOM canTe OpraHoB MECTHOro camMoynpasfieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B dedepanbHOM rocygapCTBEHHOWN
MHOPMaLUNOHHOM cucTeMe «EAnMHBIN nopTan rocyAapCTBEHHbIX U MyHULUUNAIbHbIX YCITyr
(dbyHKUMR)» (panee — EguHbIM nopTan rocygapCTBEHHbIX WU MyHUUMNANbHbBIX YCIyr
(dbyHKUMR)), a TakKe NpeocTaBnNAeTcs No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha oduvumnanbHOM canTe opraHoB MECTHOro camoyrnpasreHUs ropoackoro
okpyra CtpexeBon B ceT IHTepHET pa3smeLLaeTcs cregyowas nHpopmaums:

1) HavmeHOBaHWe W nMoyToBble agpeca AJMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexxeBowu;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH O npegocTaBrneHum nHpopmauum
0 nopsiake NpefocTaBneHnsa MyHULUNanbHOM yCnyru;

5) nepeyeHb AOKYMEHTOB 4151 NOMyYeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AQMUHUCTPATUBHOIO perfnamMeHTa ¢ NPUOXeHNAMMU;

7) KpaTKoe onucaHuve nopsgka npeaocTaBneHns MyHuuunanbHowm ycnyrn (6nok-
cxema).

7.1. Ha EgmMHom nopTane rocyaapCTBEHHbIX U MyHULMMAnbHbIX yCnyr (QyHKUun)
pa3smMeLLaeTcsa cnegyoowaa nHpopmauus:

1) ncyepnbiBaoLLNiA nepeyeHb AOKYMEHTOB, Heobxo4MMbIX ans
NpeaoCTaBNeHNa MyHULMNANbHOW ycnyrk, TpeboBaHWs K OMOPMIEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepeveHb JOKYMEHTOB, KOTOpble 3asBUTEMb Bnpase NpeacTtaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asiButenemn;

3) CPOK NpefoCTaBIieHNs MyHULMMNANbHON yCnyru;

4) pesynbTaTbl  NpPegoCTaBfeHUs  MyHUUMNAnbHOW  ycryru,  nopsaok
npegocTaBneHns AOKYMeHTa, ABNAOLLIErocs pes3yrnbTaTtom npepocTaBneHns

MyHULUMNANbHON yCcnyru;

5) pasMmep rocygapCTBEHHOMW MOLWMWHLI, B3UMaemMoW 3a npeaocTaBrieHne
MyHULUMNANbHOWN yCcnyru;

6) ncuyepnbiBarOLLMn NEepeveHb OCHOBaAHM AN MPUOCTAHOBEHUS NN OTKa3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) O npaBe 3asBuTensa Ha gocyaebHoe (BHecygebHoe) obxanosaHne OENCTBUN
(6e3pencTBms) M pelieHun, NPUHATBIX (OCyLLeCcTBNsieMblX) B Xo4e npeaocTaBreHus
MYHMLMNANbHON yCNyru;

8) dopMbl  3asiBneHnin  (YBEAOMSEHUN, COOBLLEHNR), WUCNOMb3yemble MNpwu
NpeaoCTaBNeHNN MYHULMNANBHON YCNyru.

8. MHpopmaumio 0 nopsgke nonyyvyeHUs MyHUUMManbHOW YCryru, a Takke O
MEeCTe HaxOXOEHWsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans CchnpaBoK), agpecax
9NEKTPOHHOM nNOYThl, rpadumke paboTbl, cBeaeHuss 006 opraHax W opraHu3auumsix,
y4acCTBYHOLIMX B NPeaoCTaBieHNN MyHULMNANbHOM YCAYrn Unn SBASIIOLLNXCA UCTOYHUKOM
nony4YeHnst MHPoOpPMaUnn, rpaxgaHnH MOXeT NONyYnTb:

ANYHO Npu obpalieHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMEeflbHbIX OTHOWEHUA AOMUHUCTPaUMM TFOpPOACKOro  OKpyra
CtpexeBou;



NO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPaAULUW FOPOLCKOro OKpyra
CtpexeBol, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

nocpeacTBOM HanpaBneHus obpalweHnss B SNEeKTPOHHOM dopMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B lNpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe opraHOB MECTHOro camoyrnpaBreHus
ropofckoro okpyra Ctpexesowu: http://admstrj.ru;

Ha MHMOPMAaUMOHHbLIX CTeHOax B 34aHuuM AOMUHUCTPAUMW TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHum B ML,

9. NHdopMaumoHHble cTenabl obopyayloTcs npu  Bxode B MNOMeLleHune
YnpaBneHna WNMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CrtpexeBon. Ha wuvHGOpMauMOHHBLIX CTeHAax pasMellaeTcs creayrouias
obsasaTenbHasa nHpopmMauums:

1) nouToOBBLIV agpec AQMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec odwuumanbHOro canmta OpraHOB MECTHOrMo camoynpaBfieHUs ropoLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;

3) crnpaBOYHbIN HOMep TenedoHa AgMUHUCTpaLMK ropoackoro okpyra CTpexxesou;

4) rpadouk padoTbl AQMUHUCTPaLMN ropoLCKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNAMuU,;

7) obpaseL ohopMneHns 3asaBneHns.

10. OG6palleHns N0 KOHTAKTHOMY TenedoHy no Bornpocam MHMPOPMUPOBAHUSA O
nopsgke nNpefocTaBneHns MyHULMNANbHOW YCNyru MNpPUHMMAalOTCA B COOTBETCTBUN C
rpacdpukom  paboTbl  YNpaBrneHUs  WUMYLWECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHUN
AgmMmnHucTpaummn ropogckoro okpyra CrtpexeBown, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

11. OteBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WHGopMaumio o
HaMMeHOBaHWW CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMW ropoACKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuui, UMeHu, oT4vecTBe (npu
Hanu4Mm) n JOIMKHOCTW cneunanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Tlpu oTBeTax Ha TenedOHHblE 3BOHKN M YCTHble obpalleHuss cneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMerbHbIX OTHOWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CeayoLUM BONPOCaM:

1) 0 MmecTe npegocTaBneHnsa MyHULUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaoctaBneHns MyHULMnansHom
ycnyru;

3) O BXoAgdaWwMX HOMepax, no4 KOTOPbIMW 3aperncTpypoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpaUMKM ropodckoro okpyra CTpexeBonM  MOCTynuBLUME
OOKYMEHTBI;

4) 0 HOpMaTMBHbIX MNPaBOBbLIX akTax, perynupylwmx npegocraBreHne
MyHUUUNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, JaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) o HeobGXxogMmMOM nepeyHe [OOKYMEHTOB OT 3adABuTens Ansg  nonyyvyeHus
MYHMLMNANbHOWN yCnyru;

6) 0 cCpoKkax pacCMOTPEHUs 3asBNEeHNA 0 NpedoCTaBneHn MyHULMNAIbHOW YCyru;

7) 0 cpokax npefocTaBneHns MyHULMNabHOW YyCryru;

8) 0 MecTe pasmeleHns Ha oduuManbHOM CcCanTe OpraHoB MECTHOrO
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauuu o
BOMpocam NpefocTaBneHns MyHMUMnanbHOW yCcnyru.

13. [lpu obweHun c rpaxgaHamu (no TenedoHy WNU fMYHO) ChneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMerbHbIX OTHOWEHUN AOMWHUCTpauuU ropoacKoro



okpyra CTpexeBon LOMKHbl KOPPEKTHO W BHMMATENbHO OTHOCUTBLCA K rpaxgaHam, He
YH/XKasa UX YeCTu U JOCTOMHCTBA. YCTHOE NMH(pOopMMpPOBaHME O Nopsake npenocTaBrieHuns
MYHMLMNANbHOW YCNyru AOMKHO NPOBOANTBLCH C UCMOSIb30BaHMEM OuLManbHO-4EM0BOro
CTUNA peyun.

14. Tlpn obpaweHun 3a wuHdopMauuen rpaxagaHuHa JMYHO CneumanucThbl
YnpaBneHna WNMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AQMUHUCTpaUUM ropoLCKOro
okpyra CtpexeBon 00s83aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoaomKUTENBLHOCTL NpuemMa npu  NMYHOM OOpalleHMn He [OSPKHO MpeBbIwaTth
naTHaguatTv MuHyT. Bpems oxmaaHusa B odepean npuv NUYHOM obpalleHun He OO0SMKHO
npeBbIWaTh NATHAALATA MUHYT.

15. Ecnu gna noarotoBku OTBeTa Ha yCTHOe obpalleHune Tpebyetca Gonee
NATHaAUaTV MUHYT, CleumanucT YnpasneHUs UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBOoW,  OCYLECTBASAWOWUNW  YCTHOE
NHopMMpoBaHue, npegnaraeT 3asBUTENIO HA3HaAYUTb Apyroe yaobHoe Ans HEro Bpems
ONs  YyCTHOrO WHMOPMUPOBaHMS NMOO HanpaBuUTb 3asBUTENO MNUCbMEHHbIA OTBET
nocpencTBoOM NMNOYTOBOro OTNpaBneHns Nnbo B aNEeKTPOHHOW hopMe.

16. lucbMeHHOe UWHOPMUPOBAHWE  rpaxgaHWHa  OCyLWeCTBNAeTcs  npu
NONy4YeHUn OT Hero MUCbMEHHOro oBbpaleHna NUYHO WM NocpencTBOM MOYTOBOrO
oTnpaBneHns, obpalleHna B aNeKTPOHHOW (hopMe O npeaocTaBrneHun nHdopmMaumm no
BOMpocam NpefocTaBfeHns MyHUUMNanbHOW YCnyru, CBeAeHnn o0 xone npefocTaBneHus
MyHMUMnanbHon ycnyrn. MNucbeMeHHoe obpalleHne permcTpupyeTcsl B TeHEHNE Tpex OHEN
CO OHS nocTynneHns B ADMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

17. Mpwn obpaweHun 3a nHpopmaunen B NMCbMEHHON hOPME OTBET rpaXgaHUHy
HanpasnseTcs B NMCbMEHHOW hopme No NOYTOBOMY afpecy, ykazaHHOMY B obpalleHuu,
noctynueeM B AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBow, B TevyeHue Tpuauatu
OHeW Co OHA pernctpauun obpalleHuns.

18. MNpwn obpaweHun 3a nHpopmaumen nNo SNEKTPOHHON NOYTE, C UCMONb30BaHNEM
EovHoro noprtana rocygapCTBEHHbIX WM MyHUAUMNAMNbHbLIX YyCnyr (OyHKuun) B doopme
9NEeKTPOHHOro [AOKyMEeHTa OTBET HanpaBrseTCa rpaxaaHuHy B (OpMe 3rIeKTPOHHOro
OOKyMEeHTa Mo ajpecy O3MeKTPOHHOW MouyThl, yKasaHHOMY B oObpallieHuu, B TeyeHue
TpMAUaT OHEN CO OHA perncTpauumn obpalleHums.

B obpalieHnn rpaxgaHvH B oba3aTtenbHOM nopsake ykasbliBaeT CBOU hamunuio,
UMs, OTYECTBO (nocnegHee - NpU Hanuuuu), agpec 3MEeKTPOHHOW MNOYTbl, MO KOTOPOMY
OOMMKHbI  OblTb  HanpaBneHbl OTBET, YBeAOMSIeHMe O nepeagpecauun obpalleHus.
paxgaHuH BnpaBe MNPUNOXUTbL K TakoMy oOpalleHuto Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1eKTPOHHOM dhopMe.

18.1. PaccmoTpeHue obpalleHni O npefocTaBfieHun WHopMauun O nopsiake
npegocTaBneHns MyHMLMNANbHON ycnyrm ocyllecTBngaeTcs B nopsiake,
npegycMmoTpeHHoM ®epeparnbHbiM  3akoHOM oOT 02.05.2006 Ne 59-©3 «O nopsgke
paccmoTpeHus obpaweHnn rpaxkaaH Poccuinckon ®egepaunny.

[I. CtaHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNANbHOWN yCryru

19. HanmeHoBaHMe MyHUUMNANbLHOW YCAYrn: pe3epBnpoOBaHNE 3eMENbHOIO y4acTka
noa 6yayulee cemeriHoe (POOOBOE) 3aXOPOHEHME.

HavmeHoBaHue opraHa, NnpefoCcTaBnsAoLWero MyHULMNanbHY yCnyry

20. lNMpepocTaBneHve MyHULMNANbHOW YCNyrn ocylwecTerngaeTca AgMuUHUCTpaunen
ropofckoro okpyra CtpexeBown.



21. HenocpeacTBeHHO npeaocTaBreHne MyHULMNanbHOM YCIyrn OCyLEeCTBASIETCSA
cneunanucrtamm YnpasneHusa NMYLLLECTBEHHbIX n 3eMernbHbIX OTHOLLEHWUI
AOMUHUCTpaummn roponckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAansHOM yCryru

22. PesynbTtaToM npegocTaBfieHUs  MyHUUMNANbHOW  yCriyrn  SBRSeTCs
noctaHoBrneHne AOMWHUCTPauUUK ropoackoro okpyra CTpexeBoM O pesepBUpOBaHUN
3eMesfibHOro yyactka nog dyayliee cemenHoe (pogoBoe) 3aXOPOHEHME.

23. B cnyyae HanuMuus oCHoOBaHU OS5 OTKasa B NpefocTaBneHum MyHUUunanbsHOW
yCryr, yKasaHHbIX B nNyHKTe 32 Hactoswero AOMUHUCTPATMBHOIO perfiamMeHTa,
pe3ynbTatoM npefoCTaBfeHns MyHUUMNanbHOW YCNyru sBnseTcs ysegomneHve o6
OTKase B MpedocTaBfleHUn MyHUUUNANbHOW YCIyrn Mo pes3epBUMPOBaHUI0 3eMerbHOro
y4yacTka nop dyagyuiee cemenHoe (POAOBOE) 3aXOPOHEHME.

Cpok npeaocTaBneHnst MyHMUMNanbHOM ycnyru

24. CpoKk npenoctaBneHns MyHUUMNANbHOW YCNyrM C y4eToM HeobxoammocTu
obpaleHusa B opraHusauun, ydacTBylolmMe B NpefoCTaBneHUM MyHULMNANbHOW YCIyrw,
He MOXeT npeBblwaTb CeMHaauaTn KaneHgapHbIX AHEW CO OHSA NONyYeHUs 3asBreHust co
BCEMM HEOOXOOUMbIMM  OOKYMEHTaMW, YyKasaHHbIMW B MNyHKTEe 27 HaCTOALWEro
AOMUHUCTPATUBHOIO pernameHTa.

24 1. MNpun HenocpeCTBEHHOM OCYLLECTBIIEHUN 3aXOPOHEHUS yMepLUero pelleHue
O pe3epBUPOBaHMM MecCTa AN CO34aHus CeMENHOro (Po4oBOro) 3axOpOHEHUA unm o6
OTKase NpuHMMaeTCHa B ABYXAHEBHbIA CPOK C MOMEHTa NpefocTaBfeHnsa 3asBUTENEM B
AgMuHUCTpaumio ropogckoro okpyra CTpexeBon (He no3gHee OOHOro AHA A0 AHS
norpebeHnst) OOKYMEHTOB, yKasaHHbIX B MNyHKTe 27 Hactoswero ALMWHUCTPATUBHOIO
pernameHTa.

npaBOBbIe OCHOBaHUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

25. NpepocTtaBneHe MyHULMNAIbHOW YCIyr OCYLLIECTBNAETCA B COOTBETCTBUU C:

1)  3emesnbHbIM KoZlekcom Poccunckon  dPepepauum /| «Cobpanwune
3akoHogartenscTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTtckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencrteue
3emenbHoro kogekca Poccunckon dPepepaunny // «CobpaHue 3akoHopaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[lNapnameHTtckas raseta», Ne 204-205, 30.10.2001,
«Poccumnckas rasetay», Ne 211-212, 30.10.2001;

3) dPepepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHECEHUN N3MEHEHUN B
3emenbHbI  Kogekc Poccunckon depepaumm n otaenbHble 3aKoOHOAATESNbHbIE aKThbl
Poccuinckon depepauumn» // OduumanbHbii MHTEPHET-NOPTan NpaBoOBOW WMHdOpPMaUnn
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

4) ®depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauun
npenocTaBneHnst rocyaapCTBEHHbIX M MyHULMNANbHbIX YCIyr» (MCTOYHUK O0domumManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

5) ®epepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6 obwux npuHuMnax
opraHusauunm MecTHOro camoynpaeneHus B Poccunckon ®epepaunm» (MCTOYHMK
odumumansHoro onybnukosaHus «Poccuickaa rasetar, Ne 202 ot 08.10.2003);

6) PenepanpHbin 3akoH OoT 12.01.1996 Ne 8-®3 «O norpebeHun M NOXOPOHHOM
pene» (MNepBoHavanbHbIM TEKCT OOKYMeHTa onybnukoBaH B wu3gaHuax «CobpaHue
3akoHogatenbctBa P®», 15.01.1996, Ne 3, crt. 146, «Poccunckaa raseta», Ne 12,
20.01.1996);



7) MoctaHoeneHnem lMpasutensctea Poccuiickon ®epgepauumn ot 08.09.2010 Ne
697 «O eouHOM cuUCTEME MEXBEOOMCTBEHHOIO 3fEKTPOHHOrO0 B3aMMOAENCTBUSY
(Cobpanne 3akoHopaTenbctBa Poccunckon ®egepaunn, 2010, 20 ceHTabps, Ne 38, cr.
4823);

8) lMNMocTtaHoBneHe MaBHOroO rocygapCTBEHHOIO CaHUTapHOro Bpaya Poccuiickon
®Pepepaumm ot 28.06.2011 Ne 84 «O6 ytBepxageHun CanllnH 2.1.2882-11
«urneHnyeckme TpeboBaHUA K pasMeLLEeHUIo, YCTPOWUCTBY W COAEPXKaHUIO Knagbwu,
30aHMM N COOPYXEHUA MNOXOPOHHOro 3HadeHua»« // «Poccuinckas raseta», Ne 198,
07.09.2011;

9) 3akoHom Tomckon obnactm ot 12.01.2005 Ne 6-O3 «O norpebeHun wn
NoxXopoHHOM aene B Tomckon obnactny // «Tomckmne HoBocTuy, Ne 2, 13.01.2005;

WcuepnbiBatowmin nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3aKkoHoAaTeNnbHbIMM W WHbIMM HOPMAaTUBHBIMW MNPABOBLIMW aKTamMu A4S
npegocTaBnNeHns MyHULMNAanNsHOM yCnyru, ¢ pasgeneHmeM Ha JOKYMEHTbI

N MHpopMaumo, KOTOpble 3asaBUTENb AOSMKEH NPeaoCTaBuUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BNpaBe NpeaocTaBuTb No0 CO6CTBEHHOM MHMUMATMBE, TaK
KaKk OHW noaniexaT MNpeacTaBfeHU0 B paMKax MeXBEeOOMCTBEHHOro WHAOPMAaLMUOHHOIO
B3aMMOOENCTBUA

26. B uenax nonyyvyeHuss MyHAUMNANbHOW YCryru 3asiBuTenb npeacrasnseT
3aaBneHne (npegnaraemasa opma 3asBfeHus npeactaBneHa B MPUMOXKEHUsSX 2 K
HacToswemy AOMUHUCTPATMBHOMY perrameHTy). B cooTBeTCTBUM C MOCTaAHOBIEHMEM
AoMunHucTpaummn ropoackoro okpyra Ctpexeson ot 16.10.2018 Ne 788 «O6 yTBepxaeHum
[MepeyvHs myHMUMNAnbHLIX YCRyr, NpeaocTaBrieHne KOTOpPbIX NOCPeACTBOM KOMIMIEKCHOMO
3anpoca He OCyWecTBnseTca B MHOrO(YHKLMOHANbHOM LEHTpe Ha Tepputopum
ropofckoro okpyra CtpexeBon» npefocTaBneHne MyHUUunanbHOM YCnyrm nocpencTsoMm
KOMMJIEKCHOrO 3anpoca He OCyLlecTBnseTcs.

27. K 3aaBneHnto Ha npegocTaBneHne MyHuLmnanbHOW yeryri npunararTcs:

1) ytpaTtun cuny

2) KOMUM OOKYMEHTOB, NOATBEPXOAlLWMX CTeneHb poACTBa ful, yKa3aHHbIX B
3asBreHnn (C NoAMHHNKaMKN ONs CBEPKK);

3) aKkT npeaBapuTESibHONO COrflacoBaHWMA MecTa CeMeWHoro (poaoBOro)
3aXOpOHEHUS.

MpepocTaBneHne ykasaHHbIX [JOKYMEHTOB He Tpebyetrca B cnydae, ecnu
yKa3aHHble [OOKYMEHTbl Hanpasnsfucb B YMNOMHOMOYEHHbLIN OpraH C 3asdBfeHWEM O
npegBapuTenibHOM COrfacoBaHUM NPeaoCTaBIieHUss 3eMeSibHOro yyacTka, Mo uToram
PacCMOTPEHNSs KOTOPOro MNPUHATO pelleHMe O npeaBapuTernibHOM — COorflacoBaHuu
npegocTaBneHns 3eMenbHOro yyacTka.

PeweHve o npegoctaBneHun wHBanNugam Mep couunanbHOW noadepXku, o6
OKasaHMM WM MyHUMUMNAnNbLHOW ycryrn, O peanu3aumm WHbIX MpaB  MHBaNMOos,
npenyCMOTPEHHbIX 3akoHogaTenbcTBoM Poccunckon denepaumm, OCyLECTBNAETCS Ha
OCHOBaHUKM cBefeHun 06 WHBaNWOHOCTW, coaepXawmxca B depepanbHOM peecTpe
WHBanNWaoB, a B Criy4ae OTCYTCTBMS COOTBETCTBYHOLWNX CBeAeHUn B dredeparbHOM
peecTpe MHBaNUAOB Ha OCHOBAHUMU NPeACTaBlieHHbIX 3ad9BUTENEM JOKYMEHTOB.

3asBuTens Npu NMYHOM obpalleHnn 3a npefocTaBneHMeM MyHULMNAnsHOW ycnyrm
npeobaBnseT OOKYMEHT, YOOCTOBEPSWMA NNYHOCTb, U AOKYMEHT, YOOCTOBEPSAOLLNA
npaesa (NoOsIHOMOYKUA) NpeAacTaBUTENs (PU3NYECKOro WU HPUOMYECKOro nuua, ecrnv c
3asBneHnem obpallaeTca NnpeacTtaBUTENb 3asaBUTENS.

OTBETCTBEHHOCTb 3a NOMHOTY U AOCTOBEPHOCTb NpeAcTaBNAeMbIX CBeAeHU HeceT
3asBUTErb.

28. [JokymeHTbl AOns npefocTaBfieHUst MyHUUMNANbHOW Yycnyrn MoryT ObiTb
npegcraeBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBoW C WUCMONb30BaHUEM
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne



obecnevyeHnss TEeXHUYECKON BO3MOXHOCTM), MNOYTOBbIM OTNPaBfEHMEM, MPU  JINYHOM
obpaleHun, a Takke nocpeacTsoM obpalleHns 3a NosydYeHnemMm MyHULUNansHOM yCryrn B
M®L| (npn HanMyMM 3aknYEHHOro cornaileHus). B cnyyae npegoctaBneHnsa 3asBrneHus
B 9NIEKTPOHHOM hopMe 3asiBUTESb NPUKNagbiBaeT K TakoMy obpalueHuio Heobxoaumble
OOKYMEHTbl U MaTtepuanbl B 3nekTpoHHoW doopme. [lNpeanaraemasa dopma 3asBrieHus
AOCTyNHa ANs KONUPOBaHUS U 3anofiHEHUA B 3NIEKTPOHHOM Buae Ha EauHom noptane
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHkuuin), Ha odumumnanbHom cante. B
GymaxHOM Buae npegnaraemad opma  3asaBneHuMs  MoxeT ObITb  nonyveHa
HenocpeacTBeHHO B YnpaeneHun (kab. Ne 39), B MLl (npu Hanmuum 3aknio4eHHOro
cornawleHus).

28.1 nckrnoyeH

29. lNepeyeHb JOKYMEHTOB ANA NpefoCTaBneHnss MyHUUMnanbHOM yCrnyru, Kotopble
HaxXOAATCA B pacrnopsXXeHUM OpraHoB M OpraHu3auun, y4acTBYIOLWNUX B NpeaocTaBneHnn
MYHUUMNANbHOW YCIyrn, KOTOpble 3asiBUTESNb BrpaBe MNpeaocTaBuTb MO COOCTBEHHOW
MHULUMaTMBE, OTCYTCTBYET.

30. AoMnHMCTpauma ropoackoro okpyra CTpexeBon He Brpase:

1) TpeboBaTb OT 3adBUTENd OCYLECTBNEHWS [OeNcTBuMiA, B TOM 4ucne
cornacoBaHunin, HeOBXo0AUMbIX AN NOSYYEHUA MYHUMUMNANbHOW YCIYyrM U CBA3AHHbLIX C
obpaleHnemM B UHble roCyAapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camoynpaBfieHus) u
opraHuMsauuun, 3a WCKIOYEHWEM MOMYYEHUA YCNYr, BKIIOYEHHbIX B MNepeyYeHb YCnyr,
KOTOpble SBRAKTCA HeobxogumbiMn U1 obgasatenbHbIMKM - ANS  NpefoCTaBreHuUs
MYHUUMNANbHbIX YCNYr, YTBEPXKAEHHbIN pewleHnemM [ymbl ropoackoro okpyra Ctpexesomn
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble HBRSOTCA HeobXxoAMMbIMU WU
obs3atenbHbiMM AN NpefocTaBneHns  MyHuuMnanbHbIX — ycnyr  AgMWHUCTpauunen
ropofckoro okpyra CTpexxeBoun 1 ee opraHammy;

2) TpeboBaTb OT 3asiBUTENSA NpeAcTaBfeHns AOKYMEHTOB M MHGOpMauMM unm
OCYLLeCTBNEeHns OencTBuMW, nNpeacTaBfieHMe WM OCYLWEeCTBfIEHWEe KOTOPbIX He
npegyCcMOTPEHO HOPMATUBHbIMM MPABOBbIMW  aKkTaMW, PerynupylowmmMmm  OTHOLLEHUS,
BO3HMKaOLLME B CBA3U C NpeocTaBneHnemM MyHULMNanbLHON yenyru;

3) TpeboBaTb OT 3asBUTENs NpeacTaBfeHNa OOKYMEHTOB U MHGOpMauuu, B TOM
yucne nNOATBEPXKOAKLWMX BHeceHWe 3asBuTernem nnatbl 3a npegocTaBneHue
MYHULUMNANbHOW YCNYrN, KOTOPblE HaXOAATCA B pacnopsbkeHun doegeparibHbIX OpraHoB
MCNOSMHUTENbHOW  BRacTW, OpraHoOB rOCYAApCTBEHHbIX BHEOGHOMKETHbIX  (POHOOB,
MCMNOMNHUTESNbHBIX OPraHoOB rocyaapcTBEHHOM Bnactn cybbekta Poccuickon depepaunn,
OpraHoB MECTHOr0 camoynpasneHus nubo noaBEAOMCTBEHHbIX rOCYyAapCTBEHHbLIM
opraHam WM opraHam MeCTHOro CaMOynpaBfieHUs OpraHu3auumn, y4acTBYHOLUMX B
npegocTaBneHn MyHULMNansHOM yCrnyru, B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBbIMU
aktamn Poccuinckon ®depepaumn, HOPMATUMBHLIMW MNPAaBOBbIMM  akTamMu CyObekToB
Poccunckon ®epepauuun, MyHUMUMNANbHBIMU MPaBOBbIMW akTamu, 3a WCKITHOYEHUEM
OOKYMEHTOB, BKIMHOYEHHbIX B OnpeaeneHHbln YacTbio 6 ctatbn 7 PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBneHnUs TFOCY4apCTBEHHbIX U
MYHUUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB;

4) TtpeboBaTb OT 3aaBUTENA MpPeACTaBNEeHUss [LOOKYMEHTOB W WHOpmauumu,
OTCyTCTBME WU (UNIM) HEAOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucCb Mpu nepBoHavasibHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbiX ANA NpeaocTaBNeHUs MyHUUUnanbHOW
ycnyrn, nnbo B NpeaocTaBneHnn MyHULMNANbHOW YCyru, 3a UCKNIOYEHNEM CrenyoLwmx
cnyyaes:

a) wu3aMeHeHne TpeboBaHUN HOPMATUBHBLIX MPABOBbIX AaKTOB, KacaloLmMxcs
npegocTaBneHns MyHUUMNAnNbLHOW yCryrn, nocre nepBoHa4vanbHOM Nogayn 3asiBrieHuUs o
npenocTaBneHnm MyHMUMNanNbHON YCIyru;

6) Hanuune owmnbOK B 3asiBNEHUN O NMPeAoCTaBfEHUN MYHULUMMANbHOW YCNyru u
OOKYMEHTaX, MOOaHHbIX 3asiBUTENIEM MOcCfe nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobXxoauMMmblX [ONs NpeaoCTaBNEHWa MyHuUMnanbHOW ycnyru, nnbo B



npeaocTaBNeHNn MyHULMNANbHON YCNYrM U He BKITHOYMEHHbIX B MpeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMe cpoka OeNCTBUA OOKYMEHTOB UM M3MEHEeHMEe MHdopMauuu nocne
nepBOHa4YanbHOro oTkasa B NpuemMe LOKYMEHTOB, HeEOOXOoO4MMbIX ANA NpenoCcTaBreHus
MyHUUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BblIABNEHME AOKYMEHTANbHO MOATBEPXKAEHHOIrO dhakTta (NPU3HAKOB) OLLIMBOYHOrO
UM NPOTUBOMNPABHOIO AenctBus  (6e30encTBus)  OOMMKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALWEro MyHULMNANbHY YCyry, MyHULMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHmMsauumn, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa oT1 27.07.2010 Ne 210-93 «O6 opraHusauuun npeaoctaBneHns rocygapCTBEHHbIX U
MYHMUMMANbHBLIX YCNyr», MpuM MNepBOHAYarlbHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobxooMMbIX Ons NpedoCTaBneHns MyHuuMnanbHOW ycnyru, nnbo B npenocTaBreHum
MYHMLMMNANbHOW yCRyrn, 0 Yem B NMCbMEHHOM BMAE 3a NOAMNUCHI0 PYKOBOAUTENSA OpraHa,
npeaocTaBnAwLLEro MyHUUunansHyto ycnyry, pykosogutena MOL, npu nepBoHayanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbiX ANA MNpeaoCTaBNeHUs MyHUUUNanbHOW
ycnyrn, nubo pyKoBOAWUTENS oOpraHuM3aunn, npeaycMoTpeHHon 4yactbio 1.1 crtatbm 16
HacToswero depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusayumu
npeaocTaBneHna  rocydapCTBEHHbIX W MyHUUMNANbHbIX — YCNyr», yBeAoMIsieTcs
3aaBUTENb, a TaKKe NPUHOCATCHA N3BMHEHUS 3a AOCTaBMEHHble HeyaobcTBa.

5) oTkasbiBaTb B MpuemMe 3asBfeHWs U WHbIX LOKYMEHTOB, HeobxoauMbix Ang
NpeaoCcTaBNeHNa MyHUUUNANbHOW YCNyrn, B Cryvae, ecnu 3asiBfeHne U LOKYMEHTHI,
HeobxoouMble ANA NpeaoCTaBNeHna MyHULMNanbHOW ycnyry, nogaHbl B COOTBETCTBUU C
WHpopMaumnen o Ccpokax W nopsgke npenocTaBfeHMs  MyHUUMNAnNbHOW  yCryru,
onybnukoBaHHOW Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAMNbHbIX YCryr
(cbyHKUNIA);

6) oTKasbiBaTb B NpPefoCTaBfieHUM MYHULMMANbHOW YCryrn B Crydae, ecnu
3asBNeHne U OOKYMEHTbl, HeobxoaMmble ANs NPefoCTaBfEeHUs MyHULMNANbHOW YCIyru,
nodaHbl B COOTBETCTBUM C MHGOPMaUMen O cpokax W nopsgke npenocTaBreHus
MyHMUMNANbHOW ycnyrn, onybnuvkoBaHHOW Ha EpguHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaownm nepedeHb OCHOBaHUM ONS OTkasa B MpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCiyrn

31. OcHoBaHua pOns oOTkasa B MpuemMe [OOKYMEHTOB [And npefoctaBneHus
MYHULUMNANbHOW YCAYrK:

1) 3agBneHne nogaHo NUUOM, HE WMMEKLWMM MOMHOMOYMA Ha nojady OaHHOro
3asBlEHNS;

2) 3asABfneHVe He COAepXuUT cBedeHuMn nnbo CcoaepXUT HEeMNosHble CBeaeHUus,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTosawemMy AOMUHUCTPATUBHOMY pPeErfiamMeHTy;

3) [OOKYMeHTbl cofepxaT MoBpeXAeHUd, HanuuMe KOTOpbiX He no3BonseT
OAHO3HA4YHO UCTOJSIKOBATb UX COAEPXKaHUE;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McuepnbiBaowmi nepevyeHb OCHOBaHWUA AN NPUOCTAHOBIEHUSA MpPenoCTaBreHUs
MYHUUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHULUMNANbLHOW yCnyrm

32. OcHOBaHMs Ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyrn:

1) 3asBuTEnb BbIPA3UN XenaHue NonyyYnTb MEeCTO Ha Knagbuue, KOTopoe He
BXOOMT B nepedeHb knaabuu,, Ha KOTopbIX MOryT ObiTb npegocTaBneHbl Mecta Aans
CO3aHNs1 CEMENHOIO 3aXOPOHEHNS;

2) 3asBUTENb OTKas3ancd OT MECT, MNPensIOKEHHbIX AONfs CO34aHUs CEeMEWHOro
3aXOPOHEHMUS;



3) 3asBuTENb BbIPA3US XEMaHWe MNOoNyYnTb MECTO, KOTOpPOEe He MOXeT ObiTb
OTBEOEHO nof COo34aHMe CeMENHOro 3aXOPOHEHUS B CBA3M CO  CTPYKTYPHbIMU
0COBEHHOCTAMM Knaabua n apxuTekTypHO-NaHawadgTHON cpeon Knaabuwa;

4) 3aaBuTENb ABNSETCHA HEAEEeCNOCOOHbIM NMLIOM;

5) 3agaBuTENEM MOMHOCTBLIO HE NCMOMBb30BaHO paHee NpeaoCTaBfieHHOe MEeCTo Ans
C030aH1s CEMENHOIO 3aXOPOHEHMWS;

6) K 3asBfEHUI0 HE MPUNOXeHbl LOKYMEHTbl, COOTBETCTBYyHOLWME TpeboBaHUAM,
YyCTaHOBMEHHbIE NYHKTOM 27 HacTosilwero AQMUHUCTPaTUBHOIO pernameHTa.

33. OcHoBaHus Ons NPUOCTaHOBEHNSA NPEeSOCTaBNEHUS MyHULMNANbLHOW YCIyrn
OTCYTCTBYIOT.

Pasmep nnatbl, B3uMaemMon C 3aaBuTena npu npenocraBfieHuM MyHuLunansHOW
ycnyru, un cnocobbl ee B3uMMaHuMa B Crnyyasx, nNpegycCMOTPeHHbIX deaepanbHbiMu
3aKkoHaMu, NMPUHUMaEMbIMMU B COOTBETCTBUM C HUMU UHLIMW HOPMATMBHbLIMU NPaBOBbLIMU
aktTamun Poccuinckon degepauumn, HopmaTUBHBIMK NPaBOBbIMKU akTamu Tomckon obnacty,
MYHULUMNANbHLIMU NPaBOBbLIMW akTamm

34. MyHuuunaneHas ycnyra npegoctasnsetcsa 6ecnnaTtHo.

35. Ycnyrn, «koTopble €ABNSAOTCA HeobxoaMmbiMn U obA3aTenbHbIMKM  ANA
npenocTaBneHns MyHULMNansHOM yCcnyru, OTCYTCTBYHOT.

36. Pasmep ¥ OCHOBaHMS B3WMaHMs MnaTbl 3a OKasaHWe HeobxoauMbIX W
obs3aTtenbHbIX  YCNyr  yCTaHaBNMBAKTCA  OpraHu3auusiMn,  NpeaocTaBnsoWMMu
HeobxoomMmble W obsi3aTenbHble  ycnyrn, Heobxogumble AnNs  NpefoCTaBreHuUs
MYHUUMNANbHOM  YCIyrn, CaMOCTOATENIbHO B  COOTBETCTBUM C  TpeboBaHMsMHU
OEeNCTBYIOLLEero 3akoHogaTenbCcTBa.

MakcumarnbHbI CPOK OXXMAAHMS B 0OMepeamn npu nogaye 3asiBneHus
O NPeAoCTaBNEHNV MyHULMNANbHOW YTy U NpU NONyYeHun
pe3ynbTata NpeaoCTaBNeHUst MyHULMMNANBHOW YCryru

37. MakcumanbHbI CPOK OXUAAHUA B odepenu npu nNUYHOM nojade 3asiBieHns o
npeaocTaBneHnn MyHULUMNanbHOW YCNyrn He JOSMKEH NpeBblwaTh NATHagUaTV MUHYT.

38. MakcumanbHbIA CPOK OXUAAHUA B O4vepeau npu rnorydeHun pesynbraTa
npeaocTaBneHnsa MyHULMNAaNbHOW YCNyrn He JOSDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok perucrpaumm 3asiBneHnsi o NpeaoCcTaBneHnn MyHULMNanbHOM yCnyru

39. 3asBneHne Ha ByMakHOM HoOcuTerne permcTpupyeTca B [eHb MOCTYNMeHus B
AoMnHMCcTpaumio ropoackoro okpyra CTpexeBon 3asiBieHUs UM OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

40. PerncTtpauus 3asiBneHusi, HanpaBneHHoro B oopmMe 351IeKTPOHHOro JOKYMeHTa
yepe3d EOWHLIM nopTan rocydapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (yHKUMIA),
OCyLLleCTBNAEeTCA He nosgHee paboyero AHA, cnegylowero 3a AHEM €ero nocTynneHus B
AOMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMst K MNOMELLUEHNAM, B KOTOPbIX MpeaocTtaBnsaeTcss MyHuumunanbHas
ycnyra,

K 3any oOXuaaHusi, mMectam Ans 3anofiHeHUs1 3asiBIEHUA O MpeaocTaBreHnn
MYHMUMNANbHOW YCNyru, MHAOOPMaUMOHHLIM CTeHAam C obpasuamu MX 3anofiHEHUS U
nepevyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeA0CTaBNEHNA MyHULMNANTbHON

ycrnyrm, B TOM 4ucne Kk obecrnedyeHunto AOCTYNHOCTM ANSA MHBANMAOB YKa3aHHbIX
06bEeKTOB B COOTBETCTBUKN C 3aKoHOAATENbCTBOM Poccunckon denepaumm

O coumanbHOM 3aLuTe MHBanNMOoB



41. lNpepgocrtaBneHne MyHMUMNANbLHOW YCRyrn OCYLLECTBSIETCA B cheumanbHO
BblOEMNEHHbIX ANA 3TUX Lenen noMeLeHnsaXx.

42. MecTta npegocTaBfieHUMsi MyHUUMNAnNbHOW Yycnyrm obopyaylTcs C y4eToMm
TpeboBaHUM [OCTYMHOCTU ANS WHBanNMAoOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®epepaumm o coumanbHOM 3awumte MHBanNnaoB. B cnyyae HEBO3MOXHOCTM
obopyaoBaHMs MecTa NpeaoCTaBNeHNa MyHULMNANbHOM yCryrn ¢ ydyeTtoMm TpeboBaHui
OOCTYMHOCTM [ONA WHBaANMOoOB B COOTBETCTBUM C 3akoHogaTesnbctBOM Poccumnckomn
depepaumm 0 couManbHOW  3alMTe  MHBaNWOOB  Ha  COTPYyAHMKA  OpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK YCNyry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWio
CUTYaLUMOHHOW MOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuog npenocTaBfieHus
MYHULMMNANbHON YCNyru.

OpraHunsaumsi napkoBok oOLlero nonb3oBaHWA BO3fe 34aHus (CTpoeHus), B
KOTOPOM pasMeLleHO MoMeLleHne npueMa U Bblgayn AOKYMEHTOB OCYLLECTBIISETCA B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHon
3awmTe nHBanuaos B Poccunckon degepauunmy».

43. Bxon B nomelleHve npvema u BblgayuM OOKYMEHTOB [OMMKeH obecnevmBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMM,
LUMPOKNMM NMpOXogamu.

44. Ha 3gaHuMM psgoM C BXOAOM [OMKHa ObiTb pasmMelieHa MHOPMauMOHHas
BbIBECKA, COAepKaLlasn crneayoLyo nHopmaumio:

1) HanmeHoBaHwWe opraHa;

2) MECTO HaxOoXAeHWs U IpUaNYeCcKknii agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANSA CrnpaBok;

5) agpec omynanebHOro canrta OpraHOB MECTHOrO CamoyrpasrieHUs ropoaCcKoro
okpyra CtpexeBon B ceTu NIHTepHeT.

45. dacap 3paHns JomkeH ObiTb oBopygoBaH OCBETUTEMbHbIMM Npubopamu,
NO3BONSAIOLMMN NOCETUTENAM O3HAKOMUTBLCS C MH(POPMALMOHHBIMU Tabnuykamu.

46. NomelleHna npuemMa 1 Bblgayn OOKYMEHTOB [OMMKHbI NpegycMaTpuBaTtb MecTta
ANs OXXngaHus, MHOOPMUPOBaHUS U NpYema 3asiBUTenen.

47. B mectax gns vHOPMUPOBaHUA OOmKeH ObiTb obGecneyeH JOCTyn rpaxaaH
ONA O03HAKOMSIEHUS C MHOPMaAUMEN He TONbKO B 4Yacbl NpuUemMa 3asiBIEHMA, HO N B
paboyee Bpemsi, koraa Nnpuem 3asiBUTENEN He BEOETCA.

48. XapakTepuUCTUK/ NOMeELLEHMI NpUemMa 1 Bbl4aym 4OKYMEHTOB B YacTn 06BbEeMHO-
NNAaHUPOBOYHbBIX N KOHCTPYKTUBHbIX PELUEHWUA, OCBELLEHMS, NOXapHOW Ge3onacHoCTH,
NMHXXEHEPHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpPebOOBaHMSM HOPMATUBHbLIX
OOKYMEHTOB, OeNCTBYIOLWMX Ha TeppuTopun Poccunckon denepaumn.

49. MNomeLleHns Nnpuema Bblgavm JOKYMEHTOB 00opyaytoTCs cTeHaamu (CTonkamm),
cogepxallummum nHopmaumio o nopsgke npefocTaBfieHUss MyHUUMNanbHOW YCIyri.

50. B mectax Ons oxugaHus yCTaHaBNMBAOTCA CTynbs (KpecenbHble CeKuuw,
Kpecna) ans sassutesnemn.

51. B nomelieHnn npuema u BblgayM OOKYMEHTOB BblAensieTcd MecTo Ans
oPopMIeHNst JOKYMEHTOB, NpegycmaTpusatoLee cTonbl (CTONKN) ¢ 6naHkamn 3asBrneHum
N KaHUEenNsipCKMMM NPUHAAIEXHOCTAMN.

52. NHdopmauma o damunuu, MMmeHn, oTdyecTBe (MPU HanNU4MmM) M OOIDKHOCTU
cneunanucTa opraHa, OCYLLEeCTBSAKOLWEro npeaoCTaBfieHne MyHUUMNANbHOW YChyru,
AOIKHa ObITb pa3mMelleHa Ha paboyem MecTe cneywanucTa YnpaeneHus.

53. OpraH, npegocTaBnsalOWMA  MyHUUMNANbHYyO  ycnyry, obecneynBaeT
NHBanNVaam:

1) ycnosua gns 6ecnpenaTCTBEHHOro A0CTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOpMaLnK;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs No TEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06beKkT (3gaHMe, NOMeLLeHMe), B KOTOPOM  npeaocTaBnseTcs



MyHUUMNanNbHasa ycrnyra, a Takke BXo4a B TakoW OObEKT M BbIXO4a U3 HEro, Nocagku B
TpaHCNOPTHOE CPEeaCTBO U BbiCaOkuM M3 HEro, B TOM 4YuUChe C UCMNONb30BaHWEM Kpecna-
KONMACKM;

3) conpoBoOXaeHe UHBANMAOB, UMELINX CTOMKME pacCTPONCTBA (PYHKUUM 3peHUs
N CaAMOCTOATENIbHOIrO NepeaBMKEHNS;

4) Hagnexawee pasmelweHne obopygoBaHMA U HoOcuTenem WHdopmauum,
HeobxoaumbIx Anst obecneyeHus GecnpensaTCTBEHHOro AOCTyna WHBaNMAOB K OObEKTy
(3@aHuio, NOMeLLEHNI0), B KOTOPOM NMpefoCTaBnseTcss MyHMuMnanbHasa ycnyra, u K ycnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHne HeobxoguMmon AOns MHBanNMOOB 3BYKOBOW W 3pUTENBHOMN
MHopMaUUK, a Takke HaanMcen, 3HakoB Y MHOW TEKCTOBOM N rpadouyeckon MHpopmaumnm
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U Tudnocypaonepesoaymka;

7) ponyck Ha o00bekT (3gaHue, MoMelleHue), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakun-npoBoOAHMNKA npwm HanM4Ynn OOKYMeHTa,
noaTeepXxaatoLero ee cneynanbHoe obyyeHne v BblgaBaemoro rno oopme u B Nopsiake,
KOoTopble  onpegenslTcs  denepanbHbiM  OpraHoOM  MCMOJSTHUTENBbHOW  BNacTw,
OCYLLECTBNALWNM (PYHKLUUK NO BbIpaboTke U peanu3aumm rocygapCTBEHHON MONIUTUKU U
HOpMaTUBHO-NPaBOBOMY PErynMpoBaHuio B cchepe coumnanbHOM 3amnTbl HaceNeHus;

8) okasaHuMe wHBanNMgam noMowM B npeogoneHun 6apbepoB, MeLLaLnMX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHULMNANbLHOWM yCryri

54. NokasaTenamu JOCTYMHOCTU U Ka4eCcTBa MyHULMMNAnNbHOW YCNyru SBAsa0TCA:

1) DocTOBEPHOCTL NpeaocTaBNAeMon 3aaBuTenaM nHopMauuu;

2) NofiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnggHocTb hopM npepocTaBnsemMon mHdopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M AOCTYMHOCTb MOMyYEeHUA WMHopMauun 3aaBuTENSMU O Mopsake
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

5) cobniogeHne CpoKOB UCNOSTHEHUSA OTAENbHbIX agMUHUCTPATMBHLIX Npoueayp v
NpeaoCTaBNeHNA MyHULMNANbHOW YCNYrn B LLEESTOM;

6) cobniogeHne TpeboBaHMM K pa3mMepy nnatbl  3a npegocTaBrieHue
MYHMLMNANbLHON yCnyru;

7) cobniogeHne TpeboBaHuI cTaH4apTa NpeaocTaBieHns MyHULMNAnbHOM yCnyru;

8) otcytcTBMe OOBOCHOBaHHbIX Xanob Ha pewenHuda, gencteunsa (b6esgencraume)
opraHa, npefoCTaBnSALWEro MyHUUMNANbHYK YCnyry, AOSMKHOCTHOMO nuua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

9) nonHoTa M akTyanbHOCTb WHGOpMauMm O nopsake npefocTaBrieHns
MYHMLMMNANbHON YCNyru.

55. MNpun nonyy4yeHMn MyHMUMNANbHOW YyCnyru 3asiBUTesnb ocyllecTBnsieT He Bonee
Tpex B3auMogeuncTBum C JOIMKHOCTHBIMUY NnLamMu, B TOM YUCHe:

1) npu nogaye 3anpoca Ha NoslydYeHue ycnyru v nonydeHun pesynbtata ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogade 3anpoca Ha Mony4YeHue Yycnyrm c wucnornb3oBaHveMm EAuHOro
noptana rocydapCTBEHHbIX UM MyHUUMNanbHbiXx  ycnyr  (pyHKUM), NOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

56. [MpoOomKNTENbHOCTL KaXgoro B3aMMOLEWUCTBUA He [0SDKHa npeBblwaTtb
NATHaAUaTV MUHYT.

57. WNcuyepnbiBalowum cocTaB OeUCTBUN, KOTOPbIE 3asiBUTENb BrpaBe COBEPLUNTL B
SNEeKTpOHHOM opMe Mpu MOMYyYEHUUM MYHUUMNANbLHOW YCNyrM C UCNOSib30BaHMEM
EguHoro noptana myHuumnanbHbIX yenyr (yHkumi) (nocrne obecneyveHnss TEXHUYECKOM
BO3MOXHOCTH):



1) nonyyeHne nHdopmaunm 0 MyHULMNaNLHON ycnyre;

2) o3HaKoMMeHue ¢ hopMamMu 3asBrEHNA U UHbIX JOKYMEHTOB, HeO6XoanMbIX ANd
NonyyYeHnss MyHUUMNanbHOW ycryrn, n obecneveHne goctyna K HAM ONS KONUMPOBaHUA U
3anorfiHeHNs B 3MeKTPOHHOM (hopMme;

3) npegcrtaBneHus 3asiBNeHWss O NPefoCTaBfieHnN MyHUUMManbHOW YCnyrm B
3NEeKTPOHHOM bopme;

4) npegcTtaBrneHne  [OOKYMEHTOB, HeobOxoauMMblX  Ans  npefocTaBreHus
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocyLuecTBneHne MOHUTOPUHIa XoAa NPeaoCcTaBeHns MyHULMNanbHOW YCnyru;

6) nonyveHue pesynbTaToB NPEAOCTaBeHUss YCNyrn B 3IEKTPOHHOM BUAE Ha
EovHom noprtane rocyaapCTBEHHbIX U MyHULMNArbHbIX YCnyr (OYHKUMI), ecnn 370 He
3anpeweHo dPefepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncrie yunTbiBatrowme ocobeHHOCTH
npegocTasneHna MyHuyunansHon yenyrm B MOLL n ocobeHHoCTM npeaocTaBneHns
MYHULIMNANbHOW YCIyru B 3NeKTPOHHOW dhopme

58. 3asBuTento npegocTaBnseTcss BO3MOXHOCTb MNOMYYEHUA MYyHUUMNANbHON
ycryrm ¢ ucnonb3oBaHneMm EguHoro noprtana rocygapCTBEHHbIX M MyHUUUNATbHBIX YCIyr
(dbyHKUMI) (nocne obecnevyeHns TeEXHUYECKON BO3MOXHOCTK), MOYTOBLIM OTMNPaBEHNEM,
a TaKkke NoCpeacTBOM fMYHOrO OobpalleHnsa 3a NoslydYeHneM MyHULMNanbHOW YCnyru B
MHorodpyHkuMOHansHOM uUeHTpe (ganee - M®L). OpraHusaums npegocTaBneHus
MyHUUMNanbHOW ycnyru Ha 6a3e MOL ocylecTBnaeTcs B Criydyae Hanmyuns 3aknio4eHHOro
COornalleHns o B3aMMOLEWNCTBUK, 3aKMYEeHHOro mexagy ALMUHUCTpauuen ropoacKoro
okpyra Ctpexeson 1 MOLIL.

59. lMpn obpalieHnn 3a nosly4eHMeM MyHUUMNanbHOW ycnyrm 4vepes EAuHbIN
noptan rocygapCTBEHHbIX W MyHUAUMMAnbHbIX — ycnyr  (PyHKUMW) npuUMeHsieTcs
3MEKTPOHHAas noanucb B cooTBeTcTBMU ¢ PegepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
@3 «O6 aneKTpOHHOM NoANUCK».

60. lpn npencrtaBneHUn 3asiBNEHUS B 3NEKTPOHHOW popme npeacrtaBUTeENeMm
3aaBuUTENd, OENCTBYIOLWMM HAa OCHOBaHUW AOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeacraBneHa B ((opme OMNeKTPOHHOro [JOKyMeHTa, MOAMUCAHHOIMo 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOTO N1, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

61. [JokyMeHTbl, fABnsOWMEecs pesynbTaTtoM npeaocTaBneHna MyHUuunanbHOm
ycriyrm B BUAE 3MEKTPOHHOrO JOKYMEHTa, HanpasnalTca 3assBuTento vepe3d EauHbIv
nopTan rocyaapCTBEHHbIX WM MYHUUMNAanbHbIX Yycnyr (cyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

62. B cnydae nocTynneHus 3asiBrieHns U OOKYMEHTOB B 3NIEKTPOHHOU dhopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX — YCIyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUEM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENS
yepes NUYHbIN KabNHET O perncTpaunm 3asiBNeHns.

63. OpraHunsaums npegocTaBneHns MyHUUUNanbHOW YCNyrM OCyLLEeCTBASETCH Mo
NPUHUMNY «OOHOrO0 OKHa» Ha 6asze MOL, npu nuyHom obpalleHunn 3assutensa (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3asBuTenaM npegocTtaBnaeTcs BO3MOXHOCTb ONS npenBapuUTenibHOW 3anucu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 415 NpefoCTaBeHns MyHUUMNanbHON YCnyru.

65. MNpeaBapuTenbHasa 3anUCb MOXET OCYLLECTBASATLCA Crieaylowmmm cnocobamm
no Bblbopy 3asBUTENS:

1) npn nnyHOM obpalwleHnn 3asButena B AOMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepe3 odmumanbHbIi CanT OpPraHoOB MECTHOrO CaMOynpaBfieHUs FOPOACKOro
okpyra Ctpexeson: http://admstrj.ru.

65.1. Npv npegBapuTenbHON 3anMcK 3asBuTeNb COObLLIAeT cneayowme gaHHble:



1) anga usndeckoro nuua: aMmnnuio, UMs, 0TYECTBO (MPU HaANMYUK);

2) ons opuanyeckoro nuua: HaMMmeHoBaHue KpPUaNYecKoro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) apgpec 3neKTpoOHHOM NoYThl (MPY HaNU4um);

5) xenaemble gaty u BpeMsa npeactaBrneHns JOKYMEHTOB.

66. [lNpenBapuTenbHass 3anUCb OCYLLECTBRSETCA MyTeM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NEKTPOHHbIX HOCUTENSX.

67. 3aaBuTento coobwalnTca aarta U Bpems npuemMa JOKYMEHTOB, KabUHeT (OKHO)
npuemMa [OKYMEHTOB, B KoTopble crnegyeTr obpatutbcsa. [lpu nmyHoMm obpalueHun
3asBUTENIO BblOAETCA TanoH-noaTBepxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUem
yepe3 oduvuMarbHbIA CauT OpPraHoOB MECTHOrO CcaMoyrpaBfieHUs TrOpPOLACKOro oKpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

68. OcyLlecTBneHe 3annucu 3asiBUTENen Ha onpeferieHHyo AaTy 3akaH4yMBaeTcs
3a CYTKM 4O HACTyNfeHus aTon AaThbl.

69. MNpun ocywecTBNeHNN NpeaBapuUTENbHOM 3anucK 3asBuTenb B 06A3aTeNbHOM
nopsgke MHOPMUPYETCA O TOM, YTO NpefBapuUTenbHas 3anncb aHHYNMPYeTCSa B Cryyae
€ro HesiBKW No UcCTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npmuema.

70. 3asBuTenam, 3anucasBlUMMCS Ha Npuem 4vepes3 oduuunanbHbIi CanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CTpexeBown, 3a TpyU KanengapHblX AHA A0
npuemMa oTnpaBfsieTCad HaNnOMWHAHWE Ha YKa3aHHbIA afgpec ANEKTPOHHOM NoYThbl O AaTe,
BPEMEHN N MecTe npuema, a Takke MHdopmaumsa o6 aHHyNMpPOBaHUU NpeaBapUTENbHON
3anMcu B criydae HesBKM MO UCTEYEHUM NATHaAUaTM MWUHYT C Ha3HaAYEeHHOro BPEMEHMU
npuema.

71. 3agaButens B Ntoboe BpeMs BNpaBe OTKazaTbCs OT NpeaBapuTenbHON 3anncu.

72. B otcyTtctBMe 3asBuTenen, obpaTuMBLUMXCA MO NpeaBapuUTENbHOM 3anucw,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLUMXCS B NOPsSIAKE ovepeau.

73. 'pacduk npuema (npyemHoe BpeMs) 3asBuTenen no npeasapuTeribHon 3anucu
yCTaHaBMMBAETCA HadanbHUKOM YNpaBreHnda B 3aBUCMMOCTU OT WHTEHCUBHOCTU
obpalueHunn.

73.1. 3aaButenb uMMeeT BO3MOXHOCTb MOMNyYeHUs WHdopMauum O Xoae
npegocTaBneHns MyHuuunaneHouW ycnyrn. WHdopmauua o xode npefoctaBreHus
MYHUUMNANbHOW YCAYrn HanpaBnsieTCA 3asdBUTENI0O B CPOK, He MPEBbIAOLWLMA OOHOMO
paboyero AHs nocne 3aBepLleHNs BbINOMIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUS, HA aapec
3NEKTPOHHOM MOYThI UK C UCNONb30BaHNEM cpencTB EQMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTM).

[Mpu npegocrtaBneHMN MyHULMNANBHOW YCNYrn B 3NEKTPOHHOW (hopMe 3aaBUTENIO
HanpasBnseTcs:

1) yBegomneHne O npuemMe W perucTpaumm 3asiBfeHns U LOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCyTu;

2) yBeAoOMIeHne O pesynbratax pacCMOTPEHUA LOKYMEHTOB, HeEOOXOAUMbIX AN
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

3) yBeOooMneHMe O BO3MOXHOCTM MOMNyYnTb pes3ynbTaT npegocTaBneHus
MyHMUMNaAnbHOM  ycnyrn  nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpenoCTaBfeHuu
MYHULUMNANbHOW YCAYT.

lll. CoctaB, nocrnenoBaTenbHOCTb W CPOKU BbIMOMHEHUSI AOMUHUCTPATUBHbIX
npouenyp, TpeboBaHMs K MOPSAKY WX BbINOSHEHWs, B TOM 4uUcne OCOBEeHHOCTM
BbIMOSIHEHUS  aAMUHUCTPATMBHBLIX MNpouUedyp B 3NeKTPOHHoW dopmMe, a Takke
0OCOBEHHOCTW BbIMNONIHEHUS aAMWHUCTPATUBHLIX Mpoueayp B  MHOrodyHKUMOHAbHbIX
LeHTpax

74. TpepocTaBneHne MyHUUMNAnNbHOW YCryrn BKMyaeT B cebs cnepyowme
agMUHUCTpaTUBHbIE NpOoLEeaypbI:



1) npvem un peructpaums 3asBreHUA W [OOKYMEHTOB ANA npefocTaBneHus
MYHULMNANbHOW yCnyru;

2) paccMOTpeHue 3asBneHus 1 NnpeacTaBneHHbIX JOKYMEHTOB;

3) nNpuHATUE pelleHns O npegocTasneHnn nMbo o6 oTkase B nNpegocTaBreHun
MYHULMNANbHOW yCnyru;

4) Bblgaya pesyrnbTata npefocTaBneHns MyHULMNanbLHOM yCryri.

Brnok-cxema npegocTaBneHnst MyHULMNAnbHOM ycryru

75. brnok-cxema nocnegoBaTenbHOCTM  OEWUCTBUMA  NpU  NpeaocTaBfieHUU
MyHuMUMManbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacToswemy
ALMWHUCTPATUBHOMY perfamMeHTy.

MNpvem w pernctpauns 3asiBNEHUss W OOKYMEHTOB AN  NpPefoCTaBleHUs
MyHMUMNANbLHON yCnyru

76. OcHoBaHMeM [OnNa Hayana BbIMNOMIHEHUA [OAHHOW  agMUHUCTPATUBHOW
npouenypbl SBNSeTcs noctynneHne B AOMUMHUCTPaUMIO ropoackoro okpyra CTtpexeBou
3asBrieHNs N OOKYMEHTOB, onpeaeneHHbIX MyHKTOM 27 HacToswero AQMUHUCTPaTUBHOIO
pernamMeHTa:

1) B x04e nu4HOro npuema 3aasutens (NpeacraBUTens 3adaBuUTens) cneumanmucTom
YnpaBneHusa, oTBETCTBEHHbIM 3a NPUEM 3asBMeHNs O NpefoCcTaBfieHUn MyHUUUNanbLHOM
yCryrm u IOKYMEHTOB;

2) n3a MoL (npy Hann4mMm 3akntoYeHHoOro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHUEM;

4) B 9NeKTPOHHON hopMe NOCpPeACTBOM 3N1EKTPOHHOWN NOYTHI;

5) B anekTpoHHOM (popme ¢ ncnornb3oBaHneM EgMHOro noprana rocygapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXKHOCTN).

77. [onyckaeTcsa nogava 3asiBNeHUs C NpUioXXeHneM LOKYMEHTOB, yKa3aHHbIX B
nyHkte 27 AOMUHUCTPATMBHONO perrnamMeHTa, nyTeM HanpaslieHuss ux B ajgpec
YnpaBneHna nocpeacTBOM OfEeKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perfiameHTy C nocneaylwum npeacraBneHnemM
opurMHana 3adBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue AByX pabounmx OHerW C patbl OTAPaBKM OOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

78. [llpu yCTaHOBMEHWM OCHOBAHUMN ANA OTKasa B MNpueMe [JOKYMEHTOB,
npegyCMOTPEHHbIX  MyHKTOM 31  AOMUMHUCTPATMBHOINO  pernamMeHTta, cneuuanuct
YnpaBneHus, OTBETCTBEHHbIA 3a NPUEM 3asiBMIEHUSA, HE MNPUHMMAaET NpeacTaBrfieHHble
OOKYMEHTbI C YyKasaHueM npuynH oTkasa. [lpu OTCyTCTBUMM OCHOBaHMM ONA OTKas3a B
npuemMe OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 31 HacTosiwero AAMUHUCTPATUBHOIO
pernameHTa, crneuManuct YnpasneHus  HanpaBndeT  3asBfieHWe  crneuuanucty
AOMUHUCTpaumMmn ropogckoro okpyra CTpexeBon, OTBETCTBEHHOMY 3a perucrpaumio
OOKYMEHTOB, Ha pernctpaumio nytemM BHECEHUS 3anvcu B XXypHan perucrpaumm BXoasimx
OOKYMEHTOB AAMMHMCTPaLMM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYMfeHus
3asBIIEHNS N NPUINOXEHHBIX K HEMY JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a pPerncTpauuio 3asiBfieHUs, B CPOK He
nosgHee OHA pernctpaunn, HanpasnseT 3asBrieHe cneuanucty YnpasneHus.

80. Cneumanuct YnpasneHusi, B [OeHb MNOMyYeHUa 3aperMcTtpupoBaHHOro
3a8BrieHUS U MNPUITOXKEHHBIX K HEMy [OOKYMEHTOB nepefaeT 3asiBNeHue HadaribHUKY
YnpaBneHusa onsi BU3MpOBaHUsI.



81. HavanbHuK YnpasneHus BU3NPYET U B [AeHb MNOMyYeHUd 3asBreHus
nepefaetr ero Ha paccMoTpeHue cneuwanucTty YnpasneHusd, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

82. PesynbTaTOM agMUMHUCTPATUMBHOW  Mpouenypbl  9BNdeTcs  nepefada
npolleawero perucTpauuio 3asBfieHUs Ha pPacCMOTPEHWe cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUUNansHOW yCryru.

83. MakcumarnbeHbih  CPOK  UCMOSIHEHUS  aAMUHUCTPATUBHOM  npoueaypbl
cocTaBnsieT He 0Oonee Tpex KaneHAapHbIX AOHEW CO [OHS nodadn 3asiBNeHus.
MakcumarnbHbIn CPOK NCNOMHEeHNA agMUHNCTPaTUBHOM npouenypsl npu
HenocpeacTBEHHOM OCYLLECTBIIEHUN 3aXOPOHEHUA YMepLUEro coctaBnseTr He ©Oonee
OAHOro paboyero gHs CO OHS Nogayn 3asaBreHUs.

PaCCMOTpeHMe 3adaBl1eHnAa n npeactaBJieHHbIX JOKYMEHTOB

84. OcHoBaHvMeM [OnNA Havana BbINOMHEHUA agMWHUCTPATUBHOW npoueaypbl
ABNAETCA NOCTYNMEeHne npoLleaLllero permcTpaunio 3asBrieHnss U npunaraembiX K Hemy
OOKYMEHTOB Ha pacCcMOTpeHue crneuuvanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegocTaBneHme MyHMUMnanbHOM YCIyru.

85. Cneunanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOM YCNYrM B TeYeHue OfHOro paboyero OHA NpoBepsieT 3asiBNeHne W
npeacraBfneHHble OOKYMEHTbl Ha OTCYTCTBME OCHOBaHWW, YKa3aHHbIX B MyHKTe 32
AOMWHNCTPATMBHOIO pernamMeHTa.

86. PesynbTaTOM agMWHUCTPATUBHOW Mpouenypbl ABASETCA NakeT JOKYMEHTOB,
NPOBEPEHHbIN Ha OTCYTCTBME NMOO Hannyme OCHOBaHWW, YKa3aHHbIX B MNyHKTe 32
AOMWHUCTPaATMBHOIO pernamMeHTa.

87. MakcumarnbHbIh CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW nNpoueaypbl He
MOXeT npeBblllaTh WeCTb KanengapHblX OHEW CO AHSA NOCTYnneHus npolleuwero
perncTpauuio 3asiBfieHUss U npunaraemblX K HEMy [OOKYMEHTOB Ha pacCMOTPEHUE
cneunanucTy YnpasneHus, oTBETCTBEHHOMY 3a npeaocTaBneHne MyHUUunanbHOM yCnyriu.
MakcumarnbHbIn CPOK NCNONHEHNA agMUHNCTPaTUBHOM npouenypsl npu
HenocpeaCcTBEHHOM OCYLLECTBMEHMM 3axXOPOHEHMS YyMepLuero coctaBnseTr He 6onee
OfHOro paboyero AHA CO OHA MOCTYNMEHUSA MNpOLIeaWero perucTpauuio 3asBneHus u
npunaraemblXx K HeMy [JOKYMEHTOB Ha pacCMOTpeHue cneuuanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNAnNbHOM YCyru.

MpuHATME pelleHns 0 NPeAoCTaBNeHUN MyHULMNanNbHoOW ycnyrn nnbo ob oTkase B
NpefoCcTaBNEHNN MyHULIMNANBHOW YCIyri

88. OcHoBaHuem Ha4Yana  agMWHUCTPATUBHOM npouenypbl  ABRAAeETCH
YyCTaHOBIEHME CNeuuannuctoMm YnpaBneHus, OTBETCTBEHHbIM 3a npefoCTaBneHne
MYHUUMNANbHOW YCryru, B Xo4e NPOBEPKU AOKYMEHTOB OCHOBaHUM ANA NpegocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo oTkasa B NpeaoCTaBfeHUM MyHULMNANTbHON YCIyri.

89. Cneunanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOM YCIyrn, B [O€Hb YCTAHOBMEHUA OCHOBaHWA ANs npeaocTaBrieHns
MYHUUUNANbHOW YCMyrn roTOBUT MNPOEKT MNOCTaHOBMEHUS AAMWUHUCTpAUUM TFOPOACKOro
okpyra CtpexeBon «O pesepBMpOBaHMM 3eMENbHOro yyactka nog Oyayllee cemenHoe
(pogoBoe) 3axOpOHEeHWe» W HanpasnseT ero Ha corfacoBaHue [OOSMKHOCTHbIM nuuam
AOMUHUCTpaLMN ropoacKoro okpyra CTpexeBomn.

90. MakcumanbHbIn CpOK corrnacoBaHus AOJTHKHOCTHbLIMMN nmuamm
AOMUHUCTPaLMN rOPOLCKOro OKpyra NpoeKkTa NocTaHoBneHnss AQMUHUCTPaLMN roOpoLCKOro
okpyra CtpexeBon «O pe3epBMpOBaHUN 3eMEefbHOrO yyacTtka nog Gyayuiee cemenHoe
(pogoBoe) 3axOpOHeHWMEe» COCTaBnsieT OAuH pabouMi OeHb C MOMEHTa MosyYeHus
NnpoekKTa Ha corfnacosaHue.



91. CornacoBaHHbIN NPOEKT NOCTAHOBIEHNA AOMUHUCTPaLUKN rOPOACKOro OKpyra
CrtpexeBon «O pesepBupoBaHMM 3eMeNbHOro yyacTtka nog Gyayuiee cemeriHoe (pogoBoe)
3axopoHeHue» nognucebiBaeTcd Mapom ropoackoro okpyra B TeveHue ofHoro pabodero
AHSA C MOMEHTa MOoJSTy4eHNs COrnacoBaHHOro JOMKHOCTHBIMW NULAMU NMpoekTa.

92. B cnyyae ycrtaHoBneHuMs OCHOBaHWW [ANns OTKasa B NpedocTaBneHun
MyHMUMMANbHOW  yCcnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AOMWHUCTPaTUBHOIO
pernameHTa, crneuvanucTt  YnpasreHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MYHUUMNANbHOW YCryru, B TeyeHne ogHoro paboyero OHA C MOMEHTa YCTaHOBIEHWUSA
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT yBeJOMMeHns o6 oTkase B
npeaocTaBneHnn MyHULMNanbHOW YCNyru no pe3epBMpoBaHUIO0 3€MefNbHOro yyactka nog
Oyaywee cemenHoe (pogooBoe) 3axopoHeHue W nepepaet Mapy ropoackoro Okpyra
CtpexeBon.

93. YBegomneHve o6 oTkase B MpedoCTaBfieHUV MyHUUMNanbHOM YCryrn no
pe3epBUPOBaHUIO 3EMENTbHOIO y4yacTka nog dyayluiee cemenHoe (Po4oBOE) 3aXOPOHEHUE
noanucbiBaeTcsa Mapom ropoackoro okpyra CTpexeBow B TedeHne ogHoro paboyero gHs ¢
MOMEHTa NoJsly4eHus NpoeKTa yBe4OMMNEeHNS.

94. MakcumanbHblA  CPOK  BbIMOMHEHUS  aAMUHUCTPATUBHOW  npoueaypsbl
cocTtaBngaeT He bonee NATK KaneHgapHbIX AHEW C MOMEHTa YCTaHOBMEHNSS OCHOBaHUM ANs
npefocTaBneHnss MyHuuunanbHon ycnyrn, nmnbo o6 oTkase B npegocTaBreHun
MyHUUMNaneHoOM ycnyrn. MakcumarnbHbIM  CPOK  UCMONHEHUA  agMWHUCTPATUBHOWN
npouenypbl  Mpu  HENOCPEOCTBEHHOM  OCYLUECTBIEHUM  3aXOPOHEHUS  yYMepLUero
cocTtaBngeT He 6onee ogHoro paboyvero OHA C MOMEHTa YCTaHOBMEHWUS OCHOBaHWA ANs
npefocTaBneHnss MyHuuunanbHon ycnyrn, nmnbéo o6 oTkase B npeaocTaBneHun
MYHMLMMNANbHON YCNyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHUUMNanbHON yCryru.

95. OcHoBaHveM pAna Havana agMUHUCTPATMBHOW npoueaypbl  ABMAseTcs
Hanuyve noAnNUCaHHOro [OOKyMeHTa, yKazaHHoro B nyHkte 91 wnu nyHkte 93
ALMWHUCTPaATUBHOIO perrnameHTa.

96. Bbigava pe3ynbTaTta npenocTaBneHuns MyHULMManLHON ycnyrm
OCYLLEeCTBNSAETCS CnocoboM, yka3aHHbIM 3asiBUTENEM B 3asABIIEHUN, B TOM YuChe:

1) npv Nu4HOM obpalleHmm B YnpasrneHue;

2) nocpencTBOM MOYTOBOrO OTMNPaBfieHUsl HA agpec 3asiBUTEenNs, ykasaHHbli B
3asBEHNN;

3) nocpeacTBOM 3fEKTPOHHOM MOYTbl MO  agpecy JfeKTPOHHOW  MOuYTbl,
YyKa3aHHOMY B 3asiBNEHUN;

4) npu nM4Hom obpawieHmm B MOLL (npy Hanuummn 3akno4YeHHOro cornatleHus);

5) yepe3 nNu4YHbIM kKabuHeT Ha EAuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

97. MakcumarnbHbIi  CPOK  BbIMOMHEHUA  aAMWHUCTPATUBHOW  npoueaypbl
cocTaBnsgeT He Oonee Tpex KaneHAapHblX OHENW CO AHS NoAnUCaHWA [OKYMEHTa,
0opMIIAIOLLErO OQHO M3 NPUHATBLIX peweHun. NMpn HenocpeaCTBEHHOM OCYLLECTBEHUN
3aXOpPOHEHUS yMepLlero agMuMHUCTpaTMBHAA npouedypa WMCNonHAeTCs (MakcumaribHbIv
CPOK UCMOSMHEHUs) B AeHb NOANMCaHUS OOKYMeEHTa, ykaszaHHoro B nyHkte 90 unu nyHkTe
92 AOMUMHUCTPATUBHOIO perfnameHTa, HO He No3gHee OOHOro KaneHaapHoOro AHA 40 OHS
norpebeHus.

VI. ®opMbl KOHTPONA 3a UCMONHEHNEM AOMUHUCTPATUBHOIO pernaMmeHTa

MopsiAoK OCYLLECTBREHUSI TEKYLLEro KOHTPONsS 3a coGntogeHUEM U UCMONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NLL@MU NONOXEHUA aaMUHUCTPATMBHOIO pernameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NpeaoCTaBNeHNIO
MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLIEHWIA



98. Tekywum KOHTPOMb 3a COGMAEHNEM W UCMNOMIHEHWEM  MOSOXEHWUN
AOMUHUCTPATMBHOIO  perfameHTa W MHbIX  HOPMaTMBHbIX  MNPaBOBbLIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNMA K  NpPeaoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLeCTBNAETCA HaYarbHUKOM YNpaBreHus.

99. [llopsigoKk OCyleCTBMNEeHUs TeKyllero KOHTponsa 3a cobnogeHnem wu
MCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMM LMK NONOXEHUN AOMUHUCTPATUBHOTIO
pernameHTa u MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NpeaoCcTaBNeHnio  MyHULMNANbHOW YCyr, a Takke TMpUHATMEM UMW  peLLEHUHN,
ocyllecTBnAeTcA B MNOpsiAKe, YCTAHOBMNEHHOM MNOCTaHOBIieHneM AOMUHUCTpaUmn
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLIECTBNEHNS KOHTPONSA MOMHOTHI U KavYecTBa NpefoCTaBrneHns MyHUUMNanbHbIX YCnyr
M  cobniogeHns  MNONOXeHWW agMUHUCTPATMBHBIX  PErfaMeHTOB  NpeaoCTaBreHus
MyHUUMNANbHbIX YCNYr Ha TEPPUTOPUN roOpoACKOro okpyra CTpexeBom».

Mopsgok 1 NepMoaNYHOCTb OCYLLECTBIIEHUSA MNIIAHOBbLIX M BHEMNSIAHOBLIX NPOBEPOK
MOMNHOTBI N KayecTBa NpefoCTaBrneHuss MyHUUMNanbHOW YCnyr, B TOM Yucre nopsgok u
POPMbI KOHTPOMA 3a NOSTHOTON U Ka4eCTBOM NpeaoCTaBeHnss MyHUUUNAanNbHOW yCryru

100. KoHTporb 3a MOMHOTOW M KayecTBOM MpedoCTaBNeHNs MYHULMMNANbsHOM
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha aencteus (b6esnencTene) LOMKHOCTHOMO
nvua opraHa, npeaoCcTaBnANOLWEro MyHMUMnanbHYK ycnyry, nmbo MyHuuunanbHOro
cnyxatuiero.

101. B uensax oOCyWecCTBNEHUA KOHTPONA 3a [MOMIHOTOM W  KayYeCTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoacKoro  okpyra
CTpexeBon NpoOBOAATCS MfaHOBble W BHeNnaHoBble npoBepku. [lopagok wu
NepuoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBNEHNEM
AgmMmnHncTpaumn ropoackoro okpyra Ctpexesoun. [1py npoBepke paccMaTtpmBarTCs Bce
BOMPOCHI, CBHA3a@HHble C MpefoCTaBleHWEM MyHUUUNANbHOW YCnyrn (KOMMEeKCHbIe
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NMpeaocTaBreHneM MyHUUMNAanNbLHOW
ycnyrn (TemaTtmnyeckme npoBepkun). [NpoBepka Takke NpPoBOAUTCS NO xanobe 3assuTens.

102. BHennaHoBble MpOBEpPKM MNPOBOAATCA B CBA3M C MPOBEPKOM YCTpaHeHUs
paHee BbISABMEHHbIX HapylweHun AAMWHUCTPATUBHOIO perriaMmeHTa, a Takke B criyyae
nonyyeHus xanob 3assutenen Ha gencTens (6esgencTane) OMKHOCTHOrO Nuua opraxa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, MMb60o MyHMUMNANbHOMO CriyXatlero.

103. PesynbtaTtbl NpoBepkM OOPMIIAIOTCA B BUOE akTa NPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISABMNEHHbIE HEJOCTaTKN U NPEeaSIOKEHNS NO NX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsaowero MyHUUMnanbHyo
yCnyry, 3a peLueHus n gencteunsa (6esgencreme), npuHMMaemble (OCyLECTBNSEMbIE) UMN B
Xo4e npefocTaBneHns MyHUUUNansLHOM ycnyrm

104. Tlo pesynbTaTam NpoBeLEeHHbIX NPOBEPOK, B Cryyae BbIABIEHNA HapYyLLUEHUI
cobntogeHna nonoxeHun AOMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OMMKHOCTHbIE
nuua opraHa, npefocTaBndalWero MyHUUMNAnbHYH YCIyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3aKkoHoaaTenbCcTBoM Poccunckon depepauumn 3a pelleHuss U OencTBus
(6e3pencTBume), NpMHUMaEMbIe B Xo4e NpeaocTaBneHns MyHULMNAanbHOM yCnyriu.

105. OTBETCTBEHHOCTb  [LO/MKHOCTHbIX IAL,  oOpraHa, npeaocTaBnsioLwero
MYHULMNANbHYIO YCNYry 3akpensiseTcs B AOSHKHOCTHbIX MHCTPYKLUMAX.

[MonoxeHus, xapaktepuayowme TpeboBaHus K nopsgaky n dopmamM KOHTponsi 3a
npeaocTaBNeHNEM MyHUUMNANbHOW YCNyrM, B TOM YMCIe CO CTOPOHbl rpaxaaH, WX
obbeanHeHU n opraHnsaummn



106. KoHTponb 3a npegoctaBreHneM MyHUUUNANbHOW YCNyru, B TOM 4YuUcne Cco
CTOPOHbI rpaxgaH, ux o0bedVMHEHUW W OopraHM3auun, OCYLLEeCTBNSeTCs nocpencTBOM
nybnvkauun ceegeHni o geaTenbHOCTU AOMUHUCTPALMKM ropoackoro okpyra CtpexeBon
npy  NpedocTaBneHuM  MyHUUMNAnNbHOW  yCryrn,  MOMyYeHUs  rpaxgaHamu,  Ux
00begMHEHNAMM U OpraHu3auuaMmn akTyanbHOW, NOSTHON U JOCTOBEPHON MHGOPMAaLMK O
nopsigke npedocTaBNeHUss MyHUUMNanbHOW ycryru M obecneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHms xanob.

V. [ocynebHbin (BHecyaebHbIN) nopsagok obXkanoBaHWA pelleHun U OencTBui
(6esgencTaus) oprana, npenocTaBnsAoLero MYHULMMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIrO LEHTpa, OpraHuM3auun, ykasaHHblX B 4vactm 1.1 crtatbum 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rOCydapCTBEHHbIX W MyHUMUMMANbHbLIX YCAyr», a TakkKe WX [OOIDKHOCTHbIX Nuu,
MYHMUMNANbHbIX CAyXXaLmnx, paboTHMKOB

107. 3asBuTenb BnpaBe 00paTUTbCA C Xanobon Ha peweHuss n OencTBus
(besgenicTBME) OpraHa, NPeaoCcTaBAIoLWEro MyHULMNANbHYIO YCyry, JOMKHOCTHOrO nuua
opraHa, NpPeaoCTaBAOLWEro MyHULMNANbHYO YCyry, MO0 MyHULMNANbHOrO Criyallero,
MoL], paboTHMka M®L], a Takke opraHM3aunn, NnpeaycMoTpeHHbIX 4YacTbio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-93, nnu ux paboTHukoB (ganee - xanoba), B TOM yucne B
crnegyoLwmx cryyasx:

1) HapyLwweHne cpoka permcrTpaumm 3asBreHnst 0 NpegoCTaBneHn MyHULMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyleHune cpoka npefocTaBreHUs MyHuuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asBUTENEM pPELUEHUA U OENCTBUN
(6espenctBus) MOL, paboTHnka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
pencteusa  (besgenctene)  KOTOpPOro  oBXkanykwTcs,, BO3NOXeHa  (OyHKUMa  no
NpeaoCTaBNeHNIO MyHULMNANbHOW YCNyrM B NosiHoM ob6beme B nopsigke, onpeaesieHHOM
yacTbto 1.3 ctatbm 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB MU UHOpMaLmm nMbo ocyLlecTBNeHUN
OEeNCcTBUA, npeacTaBrieHMe WM - OCYLLECTBMIEHWE  KOTOpPbIX He  npefyCMOTPEHO
HOpPMaTMBHbIMW  MNpaBoBbiIMW  akTamu  Poccuickon  ®depepauuun, HOPMATUBHBIMU
npaBoBbIMX akTamu Tomckon obnactn, MyHUUMNanbHbIMW MPaBOBbIMW aKTaMn NS
nNpeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

4) oTkaz B npueme Yy 3aaBUTENS [OOKYMEHTOB, MpeaoCTaBreHue KOTopbIX
npegycMOTPEHO  HOPMaTUMBHbIMKM  MNpaBoBbiIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMManNbHbIMU MPAaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHULMNANbHOM YCNyri, ecnn OCHOBaHWUS OTKas3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HAMWU MHBIMU
HOpMaTUBHbIMW MNpaBoBbIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U UHbIMU
HOpPMaTUBHbIMW MPaBOBbIMW akTamMu ToMcCkoM 0BnacTu, MyHMUMMANbHbIMU NPAaBOBbLIMU
aktamn. B ykasaHHoMm crniyyae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn n gencteun (6esgencremsa) MoLL, pabotHuka MPL| BO3MOXHO B criyvae, ecnu
Ha M®L|, peweHns n pgencteus (6es3gencteme) KOToOporo obXanykTcs, BO3MOXeHa
YHKUMA MO NPefoCTaBfEHUIO MYHMUMMANbHOW ycrnyrm B MOMHOM ob6beme B nopsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3aABUTENs NpW NPenoCTaBfEHMM MYHUMUMMANbHOW YyCnyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHbLIMW MpPaBOBbIMW  akTamu Poccumnckomn
depgepaummn, HOpMaATUMBHBIMW NPaBOBLIMM akTaMy Tomckon obnacTtn, MyHUuMnanbHbIMU
NpaBOBbLIMU akTamu;

7) OTKa3 opraHa, NpeaoCTaBAOLWEr0 MyHULMNANBHYIO YCIYry, OOSHKHOCTHOrO nuua
opraHa, npedocTaBnsloWero MyHuiuunanbHyto ycnyry, MOLU, pabotHuka MOL,



opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn mx paboOTHMKOB B MCMpPaBfEeHUM AOMYLLEHHbIX MMW ONevYaTtok M Oownbok B
BblJaHHbIX B pesynbTate NpedoCTaBNeHUs MyHULMNAanbHOW YCNyrn AOKyMeHTax nunbo
HapyLLleHne yCTaHOBIIEHHOro NyHKToM 111 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaBneHun. B ykaszaHHOM cnyyae pocyaebHoe (BHecygebHoe)
obxxanoBaHue 3asButenem pewennn n gencteun (besgencreunsa) MoL, pabotHmnka MOL
BO3MOXHO B crny4vae, ecnv Ha MOL, peweHusa n gencreua (6e3gencrteme) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPeaoCTaBAEHUI0 MYHMUMNANbHOW YCNyrn B
nonHoM obbeme B nopsiake, onpegeneHHom Yactbio 1.3 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-03;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHoBneHME NpefoCTaBneHUss MyHUUUNANbHOW YCIyrn, eCriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl deaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MpPaBOBbIMM akTamn Poccuinckomn
degepaunn, 3akOHaMM U UHLIMU HOPMATMBHBLIMU NPaBOBbIMK akTaMy TomcKkon obracTtu,
MyHMLUMNaNbHbIMU NPaBoBbIMKU akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecynebHoe)
obxanosaHue 3aaBuTeENneM pelleHnn n gencteun (6esgencrems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, peweHns n pgencteua (6e3penctesne) KOTOPOro
obxanylTcs, Bo3fnoxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHUUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM Yyacteto 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-03;

10) TpeboBaHme Yy 3asBUTENS NpU NPenoCTaBfAEHUUM MYHULMNANbHOW YCnyru
OOKYMEHTOB WNN WHOpMauun, OTCYTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHavyasibHOM OTKa3e B Npueme AOKYMEHTOB, HeobxoauMmbix Ons
npeaocTaBneHna MyHuUmMnanbHOM ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
YyCNyru, 3a MWCKMYEHMEM CrlyvaeB, NPeayCMOTPEHHbIX NYHKTOM 4 4yactu 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-93. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem pewennn n gencteun (besgencreunsa) MoOL, pabotHnka MOL
BO3MOXHO B crnyvae, ecnv Ha MOL, peweHusa n gencreua (6e3gencreme) KOTOPOro
obxanylTcs, BO3noxeHa  yHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX yCryr B NOSIHOM o6bemMe B nopsake, onpeaenieHHom vyactbto 1.3 cratbm
16 ®enepanbHoro 3akoHa Ne 210-93.

108. XXanoba Ha pelwieHna n gencteus (besgencrTame) opraHa, npegoCTaBsaOLWEro
MYHMUMMANbHYKD  YCnyry,  AOJ/PKHOCTHOrO  nuvua  opraHa,  NpeaocTaBnsoLwero
MYHMUMNANbHYK  yCryry, MYyHUUMNANbHOrO  Criyxalwiero, pykoBoAMTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTca B MUCbMEHHOW dopMe Ha
OymMaxxHOM HOcuTene, B 9NEKTPOHHOM dopme B oOpraH, NpeaocTaBnsAoLWNN
MYHMLMNANbHYIO YCIyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4YMmM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumanbHbIi CaUT OpraHOB MECTHOro camMoynpasfieHUs FOPOACKOro
okpyra CtpexeBon: http://admstrj.ru (B pasgene «HaceneHno»/«IHTepHET-NpnemMHas»);

4) ¢ wucnonb3oBaHvem EamHoro noptana (MpM HannuMmM  TEXHUYECKOW
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

109. XXanoba gomkHa cogepxaTb:

1) HanmeHoBaHMe oOpraHa, NpPeaoCTaBMASAOWEro MyHAUMNANbHYK  YCRyry,
OOJDKHOCTHOrO niMua opraHa, npefoCcTaBnslowWwero  MyHuuunanbHyl  ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosoautens un (nnn) paboTHrka, opraHmsauun,
npeaycMOTpeHHbIX 4Yacteio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, ux
pykoBoguteneh u (unun) paboTHMKOB, pelleHns U aencTBusa (6esgencrTeme) KOTOpbIX
obxanytoTcs;



2) hamunuio, UMsi, oT4eCcTBO (MocrnegHee - Mpu HanuMyuu), CBeAeHust O MecTe
XUTEeNbCTBa 3asBUTENsa - manyeckoro nuua nmbo HaMmeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHnsa 3asBUTENS - IOPUMAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOoYThI (MPU HanNU4ynn) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHust 06 obxanyembix peleHusx U gencteuax (6espenctsun) opraa,
npedocTaBnsAwWero  MyHAUMNAnbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBnAwWEro  MyHAUMNanbHy0  ycnyry, nubo  rocyaapCTBEHHOro  Unu
MyHUUMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumn, npeaycMoTpPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBoAgbl, HA OCHOBaHUM KOTOPbIX 3asABUTENb HE COrnaceH C peLlleHVEM W
aencrtenem (6esgencrtevem) opraHa, npefoCTaBnsAKOLWEro MyHUUMNANbHY  YCAyry,
OOJDKHOCTHOMO NnvMua opraHa, npegoCTaBnsioWwero  MyHuuunanbHyl  ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumn, npeaycMoTpPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asBuTtenem
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (Mpu Hanmuuun), noaTBepXxpawlme [O0BOAb
3aaBuTens, nMbo nx Konuw.

110. XKanoba moxeT bbITb HanpaBneHa:

1) HavanbHWKy YnpaBneHuss Ha aencTeus (6e3pencTBne) OOSMKHOCTHBIX vl U
YnpaBneHna, a Takke MpvHMMaemble UMK  peleHna npu  npegocTaBneHun
MYHMLMNANbHON yCnyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U pHaHcaM Ha SEeNCTBUSA
(bespencTBne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOSDKHOCTHbIX L, U
MYHMUMNANbHbIX CryXalmx, a Takke NpuHUMaemMble UMW peLLeHns Npu NpegocTaBieHnm
MYHMLMNANbHON yCnyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besnencresne) samecTutens
Mapa ropoackoro okpyra Mo SKOHOMUKE W (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOIDKHOCTHBLIX NUL, U MYHULMNAMNbHLIX criyXawmx AOMUHUCTpaUMUM rOpOACKOro okpyra
CTtpexeBou npu NnpegocTaBneHnn MyHULMNANbHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgencrtane) paboTHMKA 3TOro
MoLL;

5) yupeautenio MOL, nnn gomKHOCTHOMY nuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencteus (6esgencteme) MOL;

6) pykoBOAMTENAM OpraHusauui, nNpeaycMOTpeHHbIX YacTbo 1.1 crtatbm 16
®epnepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHmn3auun.

111. >Kanoba noanexut obs3aTenbHOW pernctpauum B TEYeHMe Tpex AHEn cC
MOMEHTa MOCTYNfIEHNs B OpraH, NpefdoCcTaBnsloWwmMn MyHUUMnanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MyHMUMNANbHYKO YCNyry, nocre 4ero He nosgHee oAHoOro paboyero OHA nepegaeTcs Ha
pacCMOTpEHNE AOSMKHOCTHOMY nuLy, HageNeHHOMY MOSIHOMOYMSMU MO PaCCMOTPEHUIO
Xanoo.

112. XKanoba noanexuT pacCMOTPEHUIO B TeYeHne nsaTHaguatv pabounx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHus OTKasa opraHa, npefocTaBrnsoLwero
MyHuuunansHyo ycnyry, M®Ll opraHnsauun, npegycMoTpeHHbIx Yacteto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaButens nmbo B
ncnpasneHnn AoNyLEeHHbIX ONeYaTok 1 OWKnBoK nnn B criydae obxxanoBaHus HapyLUEeHWs
YCTAHOBMEHHOIO CPOKa TaKMX MUCMpPaBIiEHUN - B TeyeHue nAatn paboynx OHen co OHA ee
perncTpauum.

113. Mo pesynbTataM paccMOTPEHUSA Xanobbl NPMHMMaETCs OQHO U3 CneayoLwmnx
peLleHni:

1) »xanoba ygoBneTBopsieTCs, B TOM 4ncne B (bopmMe OTMEHbI MPUHATOrO PeLLEHMS,
MCnpaBneHns OOMyLEeHHbIX OneyaTok W owuMboKk B BblAaHHbIX B pe3yrnbTaTe
npeaocTaBneHna MyHUUUNanbLHOW yCryru AOKYMeHTax, Bo3BpaTa 3asiBUTENI0 OEeHEXHbIX



CpeacTs, B3WMaHWEe KOTOPbIX HE MNpPedyCMOTPEHO HOPMAaTUBHLIMW MNPAaBOBbLIMW akTaMu
Poccuinckon ®epepaumm, HoOpmMaTUMBHbIMMA MNPaBOBbIMM  akTamum Tomckon obnactu,
MyHULUMNANbHbIMU NPABOBbLIMU aKkTamu;

2) B yOOBNEeTBOPEHUM arnobbl OTka3blBaeTCS.

114. He nosgHee OHA, crneaylowero 3a AHEM NPUHATUS pPeLLeHUd, yKasaHHOro B
nyHkTe 113 HacTosiwero AOMUHUCTPATUMBHOIO perfamMeHTa, 3asBUTeNnto B MUCbMEHHOW
dopmMe U NO XKenaHU  3asBUTENS B 9NIEKTPOHHOM dopMe  HanpasnsieTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

115. B cny4ae npusHaHua xanobbl noanexaiien yaoBneTBOPEHUIO OpraHM3yeTcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NpaB 3asBUTENS, a TaKkke NHble MeponpuaTus,
HanpaBrieHHblE Ha YCTPaHEHNE BbISIBNIEHHbIX HAPYLLUEHWN.

116. MNpu ycTpaHeHW BbISBNEHHbIX HapyLlleHW, BOCCTAHOBMEHUU HapyLUEHHbIX
npaB 3asBUTENS CPOKW BbIMNOMHEHUS aAMUHUCTPATMBHbIX NpoLeayp HE MOryT NpeBbIWaTh
CPOKOB, YCT@HOBJIEHHbIX HACTOALWNM AAMUHUCTPATUBHBIM PErMaMeHTOM.

117. B cnydae npusHaHusa >kanobbl nognexailen yaooBnNeTBOPEHVMIO B OTBeETE
3aaBuUTENt0, ykaszaHHoOM B nyHkTe 114 HacToswero AOMUHUCTPaATMBHOIO perriameHTa,
JaeTca WH@opMauma O OeNCTBUSAX, OCYLLUEeCTBNSIEeMbIX OpraHoM, npeaoCTaBrSloWmM
MyHUuunaneHyto yecnyry, MOL nubo opraHusaumen, npegycMoTpeHHon 4Yactbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-®3, B uensx He3ameanuTensHOro ycTpaHeHns
BbISIBMIEHHbIX HapyLleHUWN Mpu OKasaHuM MyHUUMNAnNbHOW YCMyrn, a Takke MPUHOCATCS
N3BMHEHUS 3a AOCTaBneHHble HeygobCcTBa U yKasbiBaeTca MHopmauusa O ganbHEenWwmx
OENCTBUAX, KOTopble HeobXxoOuMMO COBEpLUUTb 3asdBUTEN0 B Uendx nosyyYyeHus
MYHMLMMNANbHON YCNyru.

118. B cnyyae npusHaHua xanobbl He noanexalien yooBreTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B nyHKTe 114 Hactoswero AOMWHUCTPaATMBHOIO perfameHTa,
AalTCa apryMeHTUpOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a TakKke
NHpopmauunsa o nopsiake oGXanoBaHUSA NPUHATOrO PeLUEHNS.

119. B cnyyae ycTaHOBNEHUs B XOA4e UNKU NO pesynbTaTaM pacCMOTPEHUS Xanoobl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHApyLUEHUs WU MPecTynieHns
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHble NOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3amMeaMTenbHO HaNpaBnAT UMeLKNeCcs MaTepuarsl B OpraHbl MPoKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)
3axopoHeHue»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXaeHus, rpacpuke paboTbl, KOHTAKTHbLIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNaNbLHYK YCNyry, UX CTPYKTYPHbIX NoapasaeneHnuin u opraHnusaummn,
y4yacTBYHOLMX B NpefocTaBleHMn MyHULMNanbHOM ycnyrm

1. AamuHucTpaums ropogackoro okpyra CtpexeBown.

Mecto HaxoxgeHusa AamuHuUCTpauum ropoackoro  okpyra Crpexeson: T.
CtpexeBoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHukK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06eOeHHO20 rnepepniea
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AaMuHUCTpauuu ropoackoro okpyra Crpexeson: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.
OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu

MHuTepHeT: http://admstrj.ru.
AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU



http://admstrj.tomsk.ru/�

NHuTepHeT: office@admstri.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

MecTto HaxoXgeHust YnpaBneHUs WMMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabumHeTt Ne 39, 38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHUN
AOMUHUCTpaLMM ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

paduk npuvema 3aaBuTenen B YNpaBfeHUN UMYLLECTBEHHbIX U 3eMerbHbIX

OTHOLWEHU AOMWHUCTPaLMN ropoAcKoro okpyra CTpexeBon:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoutoBLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgMnHMCTpaummn roponckoro okpyra CtpexeBoun B ceTu MIHTepHeT: http://admstrj.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHM AQMUHUCTPauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)

3aX0POHEHMNEe»
NMPEONTATAEMAA ®OPMA 3AABJITIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(NONHOCTBLIO haMuUnnIo, NMs1, OTYECTBO (NpU
Hann4uu) 3asBuTENS)

(appec perncrpaumm n NPOXMBaHUS
3asBuTens),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

damunus, nmsi, oT4ecTBO (NPY HanNM4UK
npeacTaBUTens 3asBuTens

KOHTaKTHbIN TenedoH

3AABJIEHNE
0 pe3epBMpOBaHMN 3eMENBHOrO y4acTka nog dyayliee cemenHoe (pogoBoe)
3aXOpOHeHMne

Mpowy 3ape3epBupoBaThb 3eMerbHbIN y4acTok nog byayliee cemenHoe
(pogoBoe) 3axopoHeHWe

(ykasbiBaloTCA nuvua, KOTOpbIX NpeanonaraeTcsl MOXOPOHUTL (Mepe3axopoHUTD)
Ha MeCcTe CEMENHOro 3aXopoHeHUs ), obLLen nnoLanbHo KB. M.,
pacronoXXeHHOro rno agpecy:

(MonHbIN agpec, ¢ ykazaHneM HacerieHHOro NyHKTa Uy agpecHbI OPUEHTUP)

MNpunoxeHwne:

1)

(nognuceb)
(pacwmndposka)
« » 2 r

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npuv nnyHoMm obpalleHun B YnpaBrneHue,



2) nocpeacTBOM MOYMTOBOrO OTNpPaBfeHWs Ha agpec 3asBUTENs, yKasaHHbIn B
3aaBneHuu;
2) nocpeacTBOM 3EKTPOHHOM MOYTbI ;
(appec aneKkTPOHHOW NOYThI)
3) npuv nu4Hom obpatleHnn B MOL| (npn HaNnM4Mm 3aknNOYEHHOrO cornalleHns);
4) 4yepe3 nu4YHbIM KabuHeT Ha EagmHOM nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuceb)
(pacwmndposka)

Jaio cornacve B  MCMOMb30BaHMM  MOUX MEPCOHANbHbIX  OaHHbIX  MpU
npefocTaBNeEHNN MyHULIMNANBHOW YCIyrn.

(mognuc )b (pac wgppoBKka nognucu)



MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Pe3epBupoBaHMe 3eMenbHOro  yyacTka
nogq Oyayuwee cemenHoe  (pogoBoe)
3aXOPOHEHUNE»

Bnok-cxema npeaoctaBneHust MyHMLMNanbHON yCryru
«Pe3epBupoBaHuMe 3emMesibHOro y4yacTtka nog 6yayuiee cemenHoe (pogoBoe)
3axopoHeHue»

Ha4vano npegoctaBneHns MyHULMNANIbHOM YCIyru

v

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIHOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe AOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMemMe JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaBJi€HHbIX JOKYMEHTOB

\

MpuHATUE peLleHus o NpedocTaBneHun NMbo o6 oTkase B NpeaoCcTaBreHnn
MYHMUMMANbLHON yCnyru

| I

MpuHATHE peLueHuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHun MyHMUMNansHom npegocTaBneHun MyHUUMNansHom
ycnyru ycnyrm
v v
Bbigaya (HanpaeneHue) Bbligava (HanpasneHue)

NoCTaHOBMEHNA AQMUHUCTPALUK yBeaoMIeHns ob oTkase B
ropofckoro okpyra CtpexeBou npegocTaBneHun MyHUUMNansHoOm
ycnyrm
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