AJIMMHUCTPALIMS §
TOPOJICKOI'O OKPYT'A CTPEKEBOW

IHOCTAHOBJIEHHUE

21.01.2013 Ne 41

OO yTBepkIeHUH AJIMUHUCTPATUBHOTO PErIaMEHTa MPEI0CTABICHUS MYHUIUITAIBHON YCIIyTH
«O0pa3oBaHME 3eMENBHOTO Y4aCTKa U3 3€MEJIbHBIX YYaCTKOB, HAXOAAIIMXCS B MyHUIIUIIAIBHOM
COOCTBEHHOCTH, a TaK)X€ TOCYJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIE HE Pa3rpaHUUYCHa»

B cootBercTBuu ¢ ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranuzauu
NPEAOCTaBICHUS  TOCYAApCTBEHHBIX W MYHHMIMOAIbHBIX  yciyr», llocraHoBneHueM
[TpaButenscTBa Poccutickoit @eneparnuu ot 16.05.2011 Ne 373 «O pa3paboTke U yTBEPKICHUN
aQIMHUHUCTPATUBHBIX  PETJIAMEHTOB  WCIOJTHEHHWS  TOCYAApCTBEHHBIX  (QYHKOHA U
aJMMUHHUCTPATUBHBIX PETIAMEHTOB IMPEIOCTABIEHUS TOCYIApCTBEHHBIX YCIyT», Ha OCHOBAaHUU
pacnopspkeHus AJIMUHUCTpauuu ropoickoro okpyra Crpexesodt ot 16.02.2012 Ne 36
«O0 yTBep)KIEHUHM TOpsAIKa pa3paboOTKU U YTBEPKICHUS aIMHUHHCTPATUBHBIX PETJIaMEHTOB
MPEAOCTABICHUS MYHULIUTTAJIBHBIX YCIYT B TOPOJICKOM OKpyre CTpexxeBoii»

[NOCTAHOBJIAIO:

1. VBepauTh AIMUHHCTPATHBHBIA PETJIAMEHT MPEAOCTABICHHUS MYHUIUTIATHHON
yeayrn  «OOpa3oBaHHE 3€MEIbHOTO YYacTKa M3 3EMENbHBIX YYacTKOB, HAXOMSALIMXCS B
MYHHIIMITATILHOW COOCTBEHHOCTH, a TaK)K€ TOCYJapCTBEHHAss COOCTBEHHOCTh Ha KOTOpHIE HE
pasrpaHrueHay COTIACHO MPUIIOKEHUIO.

2. Hacrosimiee TOCTaHOBJICHHE TMOJICKUT O(UIMATHLHOMY OINYOJIMKOBAHUIO H
pa3MeIneHno Ha O(QUITMATEHOM CaiiTe OPraHOB MECTHOTO CaMOYIIPABIICHUSI TOPOJCKOTO OKpyTa
CrpexeBoi.

3. KoHTpOJIb 32 MCIOJTHEHWEM HACTOSIIETO IMOCTAHOBIICHHS BO3JIOKHUTH HA 3aMECTUTEIS
Mbpa ropoJICKOTO OKpyTa Mo SKOHOMHKE M (UHAHCaM, HadadbHUKa DUHAHCOBOTO YIIPABICHUS
AnmuHuCTpanuu ropoackoro okpyra CrpexeBoi /ennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPXJIEH

MMOCTAaHOBJICHUEM AJIMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 21.01.2013 Ne 41

AIMHHUCTPATHBHBIN perjaMeHT MPeAoCTABJICHUS] MYHUIIMNIATBHOM YCIyri
«O0pa3oBaHue 3eMeJIbHOI0 YY4ACTKA U3 3eMeJIbHbIX YYACTKOB, HAXOASAIIMXCS B
MYHHIUNIATbHOI COOCTBEHHOCTH, 2 TAKIKE FOCYJapPCTBEHHAs1 COOCTBEHHOCTh HA KOTOPbIe
He pa3srpaHu4eHa»

1. O01IMe MoJI0KeHNA

1. AIMUHHUCTPATUBHBIA pErJIaMEHT TMPEIOCTABICHUS MYHHUIIUIIAIBLHON  yCIyTH
«O0pa3oBaHUe 3eMETBLHOTO yYaCTKa U3 36MENbHBIX Y4aCTKOB, HAXOISIINXCS B MYHUIIUTIATHHON
COOCTBEHHOCTH, a TaKXe TOCyJapCTBEHHass COOCTBEHHOCTh Ha KOTOpbIE HE pa3rpaHUyeHa»
(manee — PermameHT), onpeenseT CpOKH U MOCIEA0BATeIbHOCTh JEHCTBUN (8 IMIHUCTPATUBHBIX
poLeayp) NpHU MpelocTaBieHnn MyHUIIUTIaTbHBIM Ka3€HHBIM YUpeXACHUEM AJIMUHUCTpaLuen
ropojckoro oxpyra CTpexeBoil, B JIHMLE CTPYKTypHOIO IOApa3AeieHus - YIpaBicHUE
MMYILIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUH (Aanee - OpraH) MyHUIIMIAIBHON YCIYTH, a TaKxke
MOPSIOK  B3aUMOJICHCTBUS ~ MEXIY CTPYKTYpPHBIMU  moapazneieHusmu  OpraHa, ux
MYHULIMNIAJIBHBIMU CITY>KalllUMH, B3auMonencTBus OpraHa c 3asBUTENSIMU, WHBIMH OpraHaMu
MECTHOTO CaMOYIPAaBICHUS, OpraHaAMH TOCYJApPCTBEHHOW BIIACTH W OPraHU3alUSIMU TIPU
MPEIOCTaBIEHUU MYHULIUTIATHHON YCIYTH.

2. PermaMeHT mpenocTaBlieHHs MYHHIIMITANBHOW Yyciyru paszpaboran OpraHoMm Ha
OCHOBaHUHU:

- vyactu 1 crateu 13 @enepanbroro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzamnuu
MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT»;

- TlocranoBnenusi IlpaButensctBa P® ot 16.05.2011Ne 373 «O paspabotke u
YTBEPKACHUHM aIMUHUCTPATUBHBIX PETJaMEHTOB HCIIOJHEHUS TOCYNapCTBEHHBIX (YHKIHUH U
aIMHUHHUCTPATUBHBIX PETJIAMEHTOB MPEJIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT).

3. 3asgBUTENSIMU BBICTYNAIOT TpakJaHe, IOPUAWYECKUE JIUIa, HWHIWBUYaJIbHBIC
OpEeIIPUHUMATETIN JIMOO WX YIOJHOMOYEHHBIC MPEACTABUTENH, NEHCTBYIOIINE HA OCHOBAaHUU
JIOTOBOpa,  JOBEPEHHOCTH,  SABISIOIIMECS  3€MIICTIONIb30BATEISIMU,  3€MJIEBIIaJIEIbIIaMH,
apeHaTOpaMH 3€MENTbHBIX YIaCTKOB.

4. Ilopsinox nHGOPMUPOBAHUS O MPEAOCTABICHUN MYHUIIUIIAILHON YCIIYTH:

1) Mecto Haxoxnenus Oprana: Tomckas o0nacte, r. CtpexeBol, yn. EpmakoBa 46a, 1-
bl 3TaX, kKabuHeTs! 30, 38, 39 B 3manun A IMUHHCTPAIIUUA TOPOACKOTO OKpyra CTpeKeBoil.

Pesxxum paboTel (1HU 1 yackl npuema) OpraHa:

nouenenpbHuK-yeTBepr ¢ 8.30 mo 17.30; naTHUIIA — HEIPUEMHBIN 1€Hb;

obenennbiit mepepsiB ¢ 12.30 no 14.00.

Nudopmanust 0 MecTe HaXOXKICHUS U pekuMe padboTel Oprana MOXeT ObITh MOTyYCHA:

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

mpu TMYHOM oOpamieHuu: Tomckas oGnacte, T. CtpexeBoi, yi. EpmakoBa 46a, 1-brit
aTax, kKabuHetsl 30, 38, 39 B 3maHUN A IMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;

mo moure: 636780, Tomckas obmacte, T. CtpexkeBoi, yn. EpmakoBa 46a, mpuemnas
AJIMUHHCTpALUU TOPOACKOTo okpyra CTpexeBoii;

B muchMeHHOM BHjie: 636780, Tomckas obmacte, . CtpexeBoit, yia. Epmakosa 46a, 1-brit
aTax, kKabuHetsl 30, 38, 39 B 31aHUN AIMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;

C UCHOJB30BaHHWEM OQUIMAIBHOIO caifTa OpPraHOB MECTHOTO CaMOYIIPaBJICHUS
ropojickoro okpyra CTpexeBoil (nanee mo TEKCTy — OQUIIMAIBHBIN CAiiT) MO aapecy B CETU
Wurepuer: www.admstrj.tomsk.ru B pasmene «MyHununanbHbie ycayrd — KoHTakTHas
uHpOpMaLUD»;



http://www.admstrj.tomsk.ru/�

C UCHOJBb30BaHUEM peruoHanbHOro lloprama rocyaapcTBEHHBIX W MYHHIMIAIBHBIX
yeayr Tomckoii obacTu Mo aapecy B cetu MHTEepHET: WWW.PQS.tomsk.gov.ru;

C MCIONB30BaHMEM EIMHOrO moprajna rocyJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT IO
azpecy B cetu MHTepHET: WWW.Epgu.gosuslugi.ru.

Wudopmanus o0 MecTe HaxOoXIeHHs H Tpaduke pabOThl y4acTBYIOIIUX B
MPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH OpraHu3ali MOKET OBbITh OJy4YeHa:

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

pu TMYHOM oOpamieHuu: Tomckas obGnacts, T. CtpexeBoi, yi. EpmakoBa 46a, 1-brit
aTax, kKabuHetsl 30, 38, 39 B 31aHUN AIMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;

mo moure: 636780, Tomckas obmacte, T. CtpexkeBoi, yn. EpmakoBa 46a, mpuemnas
AJIMUHHCTpALIUU TOPOACKOTO okpyra CTpexeBoil.

C wucrnomp3oBaHueM oOQUIMATBLHOTO calWTa 1O aapecy B cetu HuTepHeT:
www.admstrj.tomsk.ru B paznene «MyHHUIIUTIATIBHBIC YCITYTHY.

2) CpaBounsle Tenedonsl Oprana: 3-91-20, 3-32-31, 5-27-47.

CropaBouHble Tene(OHBI, YYaCTBYIOUIMX B MPEJOCTABICHUH MYHUIUMAILHON YCIyrd
opranuzanuii: (838259) 5-3163, 3-92-69, 3-76-84.

3) Anpec oduumansHOro caiira: Www.admstrj.tomsk.ru pasgen «MyHUIHIATBHBIC
YCIYTU».

Anpec snekTponHol moutsl Oprana: Silizneva@admstrj.tomsk.ru .

4) Tlopsimox mnonydyeHuss MHGOpPMAIMU 3asBUTEISIMH IO BOINPOCAM IPEAOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, CBEIEHUH O XO0/€ MPeJOCTaBICHHs YKa3aHHBIX YCIIYT, B TOM YHCIE C
ucnoip3oBanueM [loprana rocynapcTBEHHBIX U MYHUIMIANBbHBIX ycayr Tomckoil obmactw,
Enunoro moprana rocy1apcTBEHHBIX U MYHUIMIIATBHBIX YCIYT ((GYHKIMMN):

IpU JINYHOM OOpaIleHUH 3asBUTEINA, JOBEPEHHOTO0 WM YIOJHOMOYEHHOIO JIHIA B
Opran, B MecTax MpeJoCTaBICHUs YCIyT, IO TeJaedoHy, Npu o0palieHn B MUCbMEHHOU (opme
MOYTOBBIM OTIpaBiieHHeM B aapec Oprana, o ¢akcy, Ipu oOpalleHUuH Mo MEKTPOHHOU MOYTe,
Ha OQHUIMAIbHOM caiiTe, Ha EIWHOM M pErHOHAIBHOM TMOpTalaX TOCYAAPCTBEHHBIX H
MYHULIUNIATIBHBIX YCIIYT.

5) Iopsinok, Gpopma U MecTo pazmenieHUs] HHGOPMAIMK 110 BOIIPOCAM MPEIOCTaBICHUS
MYHUILIUNIAIBHOW YCIYTH U YCIYT, KOTOPBIE SBJISIOTCS HEOOXOAMMBIMU U 00S3aTE€IbHBIMU IS
IPEOCTaBICHUS MyHUIIUTIAIBHOW YCIYTH:

Ha undopmanmonnsix cregaax B OpraHe, B MecTax MPEAOCTaBICHUS YCIYT, KOTOpHIE
SIBIISIFOTCS. HEOOXOAUMBIMU U 0053aTEIbHBIMU JUISI IPEAOCTABICHUS MYHHUIIMITATBHOMN yCIIyTH, Ha
opuIMaTbHOM caiiTe opraHa, Ha EQUHOM M peruoHanbHOM MOpTaje TOCYAapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QyHKIIMIA).

2. CraHaapT npeaocTaBieHUs MYHHIUNIAIbHO! YCIyTrH

5. HaumenoBanue MyHuIMnaabHoi yciayru: «OOpa3oBaHHE 3eMENBHOTO YYacTKa W3
3€MEJIbHBIX  Y4aCTKOB, HAaXOAALIMXCS B MYHHUIMNAIbHOM COOCTBEHHOCTH, a TaKxke
roCyJapCTBEHHAsE COOCTBEHHOCTh HA KOTOPBIEC HE Pa3sTPaHUUYCHA.

6. HaunmenoBanme Oprana: MyHHUITUTIATFHOE KA3€HHOE YUPEXKACHHE AJIMHHUCTPAIHS
ropojckoro okpyra CrpexeBoll B JMIE CTPYKTYpHOrOo NoJpasfieiieHuss - YIIpaBleHUE
UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUH (Aanee — YpaBieHue).

HammeHoBaHue OpraHoB M OpraHuzanuii, oOpaiieHue B KOTOpble HEOOXOIUMO s
IIPEIOCTABIICHUS MYHUIIUIIAIbHOW YCIIyTH:

- Mexpaiionnass uHcnekius PenepanbHOi HamoroBoi ciayxkOel Poccum Ne 5 mo
Tomckoii obnacty;

- VYnpanenue dDenepanbHOil CIyXObl TOCYJapCTBEHHON pEruCTpalluM, KajgacTpa
kaprorpaduu mo Tomckoi obnacTu;

- @enepanbpHOe Or0pKeTHOE yupexkaenue «Kamactposas nanara» mo ToMckoit o6macTu.

7. Pezynomamom npedocmasienus MyHuyuUnaibHou YCiy2u A6AAemc:

- pemeHue 00 00pa3oBaHMM 3€MEIBHOTO YYacTKa M3 3€MEJbHBIX y4YacTKOB,
HaXOJALIMXCS B MyHHLIUIIAIBHOM COOCTBEHHOCTH, a TAK)K€ rOCy1apCTBEHHAsi COOCTBEHHOCTh Ha
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KOTOpBIE HE pa3srpaHUYEHA — IIOCTAHOBJIEHUE AJIMUHUCTPALMU TOPOJACKOro okpyra CrpexeBoi
00 00pa3oBaHUM 3eMEJILHOTO yYacTKa.

8. Cpok npedocmagnenun MyHUYUNAILHOU YCIY2U.

MyHurunanpHas yciyra mnpenocTtaBiseTcss B TeueHue 30 pabouumx gHEH co JHS
perucTpanuu 3asBiaeHusl. AJIMUHUCTPATUBHAS MPOIEAYpa MO NMPUEMY 3asiBJICHUS 3aBEPIIACTCS B
JIeHb TOCTYIIJICHUS 3asBJICHUS B YTIpaBJIeHHE.

Crenuanict OCyHIECTBISICT TpUEM 3asBUTENS JIMOO €ro MpeaCcTaBUTENs s
MPEIOCTAaBICHUSI KOHCYJbTAllMii MO BOIpPOCaM TMPEJOCTaBICHUS MYHUILUIAILHOW YCIyTU B
Te4eHHe 15 MUHYT.

Cpoxk BbI1auM (HAaIpaBJIeHUs) pe3ysbTaTa IpeoCTaBIeHUs MyHULIUIIATbHON YCIYTH:

- B TeueHUe 5 paboumnx JHEU CO JHS CO JHS MPHUHSITHS PEIICHUS O MPEKpaIIeHUN TpaBa
Ha 3€MENbHbI YYacTOK CIEHUANNCT, OTBETCTBEHHBIM 3a MpPENOCTaBlIEHWE MYHUIUMATbHON
YCIIYTH, HAlpaBisieT 3asBHTENO JTHOO ero mpeicraBuTento Takoe pemreHue ([locranoBnenue
AJIMUHUCTpALIMK TOPOACKOro okpyra CTpekeBoll O NpEeKpallleHHWH IIpaBa Ha 3€MEJbHBIN
Y4acTOK) Ha OyMa>KHOM HOCHUTEJIE WM B JIEKTPOHHOM BHJIE.

9. Ilepeuenvy HOpPMATHUBHBIX TPABOBBIX akToB Poccuiickoit ®eneparuu, Tomckoit
o0acTH ¥  OpPraHoB MECTHOTO CaMOYIpPAaBICHHS TOpoJACKoro okpyra CTpexeBoi,
pPEerylIHUpYIOMIMX OTHOIICHHS, BO3HUKAIOIIME B CBA3M C MPEAOCTaBICHHEM MYHHUIMIAIbHOMI
YCIIyTH:

- 3emenbHbIN Koneke Poccniickoit denepanuu;

- ®enepanbubiid 3aK0H 0T 25.10.2001 Ne 137-03 «O BBeneHuu B aeicTBUE 3EMEITBHOTO
konekca Poccuiickoit deneparumy;

- @enepanbubiii 3akoH 0T 24.07.2007 Ne 221-®@3 «O rocynapcTBEHHOM KaJlacTpe
HEABM)KUMOCTH;

- @enepanpHbiii 3akoH 0T 21.07.1997 Ne 122-®3 «O rocynapcTBEHHOM PETUCTpALUU
IIpaB Ha HEABM)KMMOE UMYIIIECTBO U CIEJIOK C HUMY;

- 3akon Tomckoit obmactu ot 04.10.2002 Ne 74-O3 «O mpenocTaBieHUHd U U3BITUU
3eMEJIbHBIX y4acTKOB B TOMCKO 00macTuy.

10.  Hcuepnwvisarowjuii nepeyenv OOKyMeHmMO8 B COOTBETCTBUU C HOPMATHUBHBIMHU
MIPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCITYTH.

1) 3asBurenem mpeacraBisitorcss B OpraH  Clenyloniue JJOKYMEHTBI, SBIISIOLIACCS
OCHOBaHUEM JJIsl Hauajla MpeAoCTaBICHHs] MyHUIIUTIAIbHbIE YCIIYTH:

- 3assnenue o npedocmasieHuu MYHUYUNATLHOU Ycayeu (no ¢hopme, VKA3aHHOU 6
Ipunoowcenuu Nel x peenamenmy) u nucomennoe cocnacue Ha 00pAOOMKY NEPCOHATbHBIX
Ooanuvix 6 Opeane 8 yensix u obveme, HEOOXOOUMbIX Ol NPeOOCMABIEHUS MYHUYUNATbHOU
yemyau.

B 3asBieHNN yKa3bIBarOTCS:

CBEJICHHUS O 3asIBUTEJIE, B TOM YHUCIIE:

bamunus, UM, 0TYECTBO (PU3MUECKOTO JIMIA, IOYTOBBIA aJpec, MO KOTOPOMY IOJKEH
OBITH HAIpaBJieH OTBET, MJIM HAMMEHOBAaHUE IOPUANYECKOTO JINLIA, a/IpeC MECTa HaX0XKJICHUS;

CBEICHUS O IOKYMEHTAaX, YIOJHOMOYUBAIONINX MPEACTaBUTENS (DU3UUECKOTO JHIa WIN
IOPUAMYECKOTO JIMLA TI0JIaBaTh OT UX UMEHU 3asBIICHUE;

MOJNKUCh 3asBUTENS - (DPU3UYECKOTO JIHMLA JIMOO PYKOBOTUTENS IOPUIMYECKOTO JIHIIA,
MHOTO YIOJTHOMOYEHHOTO JINIIA;

- KONHA JOKYMEHTA, YIOCTOBEPSIOIIErO, JMYHOCTh 3asBUTENs (3asBUTENEH),
ABISAONIErocss (U3NYECKUM JIMIIOM, JIMOO JIMYHOCTb MpPEICTaBUTENS (PU3UUECKOro WU
IOPUANYECKOTO JINLIA;

- KOIHWU JOKYMEHTa, YJIOCTOBEPSIOUIEro MmpaBa (MOJTHOMOYHSA) MPEICTaBUTENS
(GU3MUEeCKOro WINM IOPUAWYECKOrO JIMIA, €CIM C 3asBICHHEM oOpalaeTcs MpeACTaBUTENb
3asIBUTEINS (3asBUTEIICH);

- KOITUM YYPETUTEIbHBIX JTOKYMEHTOB (Il FOPHINYECKOTO JIUIIA);

- CX€Ma pacIoJ0XKEHHUSI 3eMEJIbHOr0 yJyacTKa (3€MeNbHbIX YYacTKOB) Ha KaJacTPOBOM
MJIaHe TePPUTOPUU UITU KaJJaCTPOBOU KapTe TEPPUTOPHUU;



- NIPaBOYCTaHABJIMBAIOUINE U (WJIM) TPAaBOYAOCTOBEPSIONINE JOKYMEHTHI HA 3€MEJIbHBIC
Y4acCTKH, U3 KOTOPBIX MpHU pasfelie Win 00beIuHEHUH 00pa3yloTCsl 3eMeNbHbIE YYacTKH, €CIH
yKa3aHHBIE JIOKYMEHTHl (MX KOIMH, CBEICHHs, COJEp)Kalluecss B HHUX) HE HaXOIATCS B
pacnopsiKeHHMH OpraHOB IOCYJAapCTBEHHOW BJIACTH, OPraHOB MECTHOI'O CaMOYIpaBlIeHUs JHOO
IOJIBE/IOMCTBEHHBIX T'OCYIApCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIpaBJICHHUS
OpraHu3aIui;

- CcorJlacHe 3eMJICTIONb30BaTeNIeH, 3eMIICBIAeNbLIEB, aPEHIATOPOB, 3aJ0rojepKaTeneit
3eMEeJIbHBIX YYacCTKOB, M3 KOTOPBIX MpH pasjene, OObEeOUHEHHH, IMepepacrpe/ieieHud WIn
BBIJIENIE 00Pa3yIOTCsl 3eMeIbHbIE YYaCTKU B MUCbMEHHOH (opMme.

[Ipu oOpamieHny 3a MOJIYyYEHHEM MYHUIUMIAIBHON YCIYrM OT UMEHHU 3asBUTENS €ro
NPEJCTaBUTENSA, TOCICAHUN TPEAOCTABISACT JOKYMEHT, YAOCTOBEPAIOIUMN JMYHOCTh H
JIOKYMEHT, MOATBEP>KIAIOIINM €ro MOJIHOMOYHS Ha MPe/ICTaBIeHHEe HHTEPECOB 3asBUTEIIS.

Dopma 3as6nreHusi 00CmMynHa OJisk KONUPOBAHUs U 3ANOJHEHUS 8 JIEeKMPOHHOM 8Ude Ha
Ilopmane 2ocydapcmeennvix u myHuyunaibHulx ycaye Tomckou obracmu, Eounom nopmane
20CY0apCmMEeHHbIX U MYHUYUNAIbHBIX YCaye (pyukyuil), Ha oguyuanvrom caiime.

B 6ymaoscnom euode ¢hopma 3asenenus mooxcem Oblmb NONYYEHA HENOCPEOCMBEHHO 8
Opeane (kab. Ne39).

Jis monmydeHuss MYHUIMIAIBHOM YCIyTH 3asBUTENEM MPEIOCTaBISETCS JTUYHO WIIU
HAIpaBIISIETCS MMOYTOBBIM OTIIPABIICHUEM, 3JICKTPOHHON MOYTOH 3asBIIEHHE O MPEAOCTABICHUH
uHpopmanuu.

2) JloxyMeHTBI, HEOOXOAMMBIC Ul TPENOCTaBICHHS MYHHLUIAIbHOH YCIYTH, MOTYT
ObITH TIpeacTaBieHbl B Oprau:

C HCHOJB30BAHUEM 3JIEKTPOHHOW WM TPaIWIMOHHONW OyMa)XHOW IOYTHI, MOCPEICTBOM
OTHpPaBKUA (HAKCUMUIBLHOTO COOOIICHUs, 4depe3 odunuanbHblii caiit Oprana, udepe3 [lopran
TOCYJapCTBEHHBIX W  MYHHIMNAIbHBIX yciayr Tomckoil ob6mactu, Enunblii mopran
TOCYJApPCTBEHHBIX WU MYHUIUMAIBHBIX YCAYT (QYyHKIMA), TIPH JIMYHOM OOpaIleHHH, YCTHO IO
Teneony.

11. Opras He BrpaBe TPeOOBATH OT 3asSBUTEIIA:

a) TMpEeICTaBICHHUS JOKYMEHTOB M HWH(GOpPMAIMM WM OCYIIECTBICHUS JEHCTBUH,
MIPEJICTABICHUE WJIM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU
aKTaMH, pEryJUpYIOIIMMU OTHOIIEHHUS, BO3HMKAIOIIME B CBA3M C IPEJAOCTABICHHEM
MYHUIIMITATBHBIX YCIYT;

0) mpexncTtaBieHHs JOKYMEHTOB U HH(poOpMaluu, B TOM 4YHclIe 00 oruiare
rocy/1apCTBEHHOW MOILUIMHBI, B3UMaeMOM 3a MPeAOCTaBICHUE MYHULIUIIAIbHBIX YCIYT, KOTOpbIE
HAXOJATCS B PACHOPSDKEHUH OPraHoB, MPEJOCTABISAIOUIMX MYHHUIUMAIbHBIE YCIYTH, HHBIX
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJieHHs JUOO MOJIBEJOMCTBEHHBIX
OopraHaM MECTHOTO CaMOYIPaBJICHHsS OpraHM3alWi, Y4YacTBYIOUIMX B IPEIOCTABICHUU
MYHUIIMNIAJIBHBIX YCIYT, B COOTBETCTBMM C HOPMATHBHBIMU NPABOBBIMU akTamu Poccuiickoit
Odenepanyiyi, HOPMATHBHBIMU TPABOBBIMU aKTaMHd TOMCKOW 00JIaCTH, MYHUIIUIIATHHBIMU
MIPABOBBIMU aKTaMH, 32 UCKIIIOUYEHHUEM JOKYMEHTOB, BKIIIOUEHHBIX B ONpEAENECHHBIA 4acThio 6
cratbu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeaoCcTaBICHHH
rOCYy/IapCTBEHHBIX W MYHHULMUIAJIBHBIX YCIYr» IEepevYeHb JIOKYMEHTOB. 3asBUTENIb BIIpPaBe
NPEeJCTaBUTh YKa3aHHbIE JOKYMEHTHI U HH(opMaruio B Opran no cOOCTBEHHOW MHHUIIMATHBE.

Jlst 06paboTku MHGOPMAIMKU, KOTOpasl CBsi3aHa C MpaBaMH W 3aKOHHBIMA WHTEPECaMH
3agBUTENS, JIOCTYl K KOTOpOW oOrpaHuueH ¢enepaabHbIMH 3aKOHAMH, 32 HCKIIOYEHUEM
MEPCOHAIBHBIX TAHHBIX U CBEJEHUH, COCTABIISIIOIIMX T'OCYJAapPCTBEHHYIO M HAJOTOBYIO TaiiHY,
KOTOpas uMeeTcs B pacnopsbkeHnn Oprana, mpeoCTaBIsIoNIero MyHUIIUIAIBHYIO YCIyTy, JIH00
MOJIBEJOMCTBEHHBIX OpPraHU3alU, yYaCTBYIOIIUX B MPEICTAaBICHUN MYHUIIUTIAIBHON yCIyTH MO
3arnpocy 3asBUTENs TpeOyeTcs TMONydeHUe coryiacusi 3asBuTens. B cioywae, ecnu s
MPEIOCTAaBIICHUS MYHHUIMIAIBHOM yclyru TpeOyercs o0paboTka MepCOHAIbHBIX JAaHHBIX
TPEThUX JMI, TO TpeOyeTcs Corjlace TPEThUX JHIl Ha 0O0paboTKy MEepCOHANbHBIX JAHHBIX.
Cormacrie MOXKET OBITh MOJYYEHO Kak B (hopMe NOKYMEHTa Ha OyMa)KHOM HOCUTEJIE, TaK U B
(dbopMe NMEeKTPOHHOTO JOKYMEHTA.



12. Ocnosanusn ona omkaza 6 npume 0OKyMeHmMO8 uiu 01 OMKA3A 8 PACCMOMPEHUU
3asn61eHus (3a16Ku).

- oOpamieHue 3a TPEIOCTABICHUEM YCIYTU JIMIA, HE OTBEYAIOIIEr0 TPEOOBAHUSM,
W3JI0KEHHBIM B MyHKTE 3 Hacrosuiero Pernamenra,

- oOparieHue 3a MpeI0CTaBICHUEM yCIyTd B HEHAITICKAIUI OpraH;

- 3asgBUTENIEM He TMpPEACTaBlIeH JIOKYMEHT, YyIOCTOBEPSIOUIMI  JUYHOCTH U
MOITBEPKTAIOIUH €T0 MOJTHOMOYHS;

- 3asgBUTENIEM TPEJCTABICHbl JOKYMEHTHI, HMEIOIIUE TOJYUCTKHU, IPUIHCKH,
3aUEpPKHYTHIE CJIOBA M WHBIC, HE OTOBOPECHHBIC B HUX HCIPABIICHUS, UMEIOIIUE CEPhE3HBIC
MOBPEXACHUSI, HE TIO3BOJISIONINE OJJHO3HAUYHO UCTOJIKOBATh UX COAEpIKAHUE.

13. Ocnosanusn ons omkasza 6 npedocmasieHuU MyHUUYURATbHOU YCY2U.

1) HempexcTaBlieHHE JOKYMEHTOB, ONpeAeICHHBIX MyHKTOM 10 PerimamenTa;

2) BBIABICHHEC B MPEACTABICHHBIX JOKYMEHTAaX MPOTUBOPEUMBBHIX  CBEICHMI,
HEJIOCTOBEPHOM WJIM UCKAXEHHON MHGOPMAITIH.

14. MynununangbHas ycayra npenocTaBisieTcsi 0ecIuiaTHO.

15. Makcumanvhvle cpoKu 0xcudanus 6 ouepeou.

- NpU Tojade 3asBIICHUs (3asfBKU) O MPEAOCTABICHUH MYHHIIMIAIBLHON YCIYTH HE
JOJI’KHO MIPEBBILIATH MATHAIIATH MUHYT;

- MpU TONIYYEHUU pe3yJbTaTa MPEJOCTABICHUS MYHUIIUINAIBLHOW YCIYTH HE JOJIKHO
MPEBBIIIATH MATHAIUATH MUHYT.

16. Cpox peructpanmu 3asBICHHUS (3aABKH) 3asABUTENS O MPEIOCTABICHUU
MYHUIIMIIAJIHOM YCIIYTHU - B T€YEHHE OAHOr0 paboydero JHs.

17. Tlopsimox perucTpanuy 3asBICHHUS (3afBKH) 3asgBUTENS O MPEIOCTaBICHUH
MYHULIUTIAJIBHON YCITyTH:

Cneunamuct VYnpasieHus exenneBHo (B 17.00 mMecTHOro BpeMEHHM TEKYILIEro IHs),
HaIpaBIISeT 3asBJICHUS, MOCTYMHUBIINE B TeueHUE pabouero THS, B YIpaBlieHUE AelaMu AJis
peructpanuu u opopmieHus Buzbl Mapa roposickoro okpyra CTpexeBou.

3asiBIEHUE PETUCTPUPYETCS CHELMATUCTOM YIIPaBJICHUS JeJaMH TOPOACKOTO OKpyTra
CrtpexeBoi, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOIUT OJJICKTPOHHAS PETUCTpAIUs
nokyMeHTOB B B/1 «/lemo».

MaxkcuManbHOE BpEeMsI PETUCTpPAllMU 3asBICHHS CHEIUAINCTOM YTPaBICHUS [eIaMH
ropoJickoro okpyra CTpexeBoil He JOJKHO MpeBbImaTh 10 MUHYT.

3aperucTpupoBaHHOE  3asBICHHE B  TOPSAKE  JIEJIOMPOU3BOJICTBA  TepenacTcs
CIIELIMATIMCTOM YTIpaBJICHUS JeJaMU ropoJIckoro okpyra CTpexeBoil Ha paccMoTpeHue Moapy
ropozckoro okpyra CTpexxeBoi He To3/1Hee pabouero JHs, CIEAYIOIIETo 3a THEM PETUCTpaIiH
3asBJICHUS.

3asBUTENb BIIPaBe MOJATh 3asiBICHUE (3a5BKY):

[Tpu nmuanOM oOparieHuu;

[TocpencTBoM MOYTOBOM CBA3Y;

C momouipi0 OQUIMAIBLHOTO caiiTa OPraHOB MECTHOTO CaMOYIIPaBJICHHUS B pasfelie
«MyHUITUTIAIBHBIE YCITYTH;

C nmomomipio [TopTana rocymapcTBEHHBIX U MyHHUITUTIATBHBIX yCIyT ToMCKOM 00y1acTu;

C momomipio EquHOr0 moprana rocyJapcTBEHHBIX U MyHUILIUTIATBHBIX YCIIYT.

[Ipu nmuHOM OOpalieHuH W TOCPEICTBOM IOYTOBOM CBSA3M 3amlpochl 3asBUTEINS,
MOCTYNHBIINE B CTPYKTYpHOE MOJpa3eieHue, MPEAOCTABISIIONIET0 MYHUIIUNATBHYIO YCIIYTY,
nepesalTcs B YIpaBieHHe JIeJaMU B A€Hb MOJYYEHHs 3allpoca U PErUCTPUPYIOTCS B TeUEHUH |
pabouero .

C nomompio odUIIMATBHOIO calfiTa OpPraHOB MECTHOTO CaMOYIPAaBIEHUS TOPOJICKOTrO
okpyra CtpexeBoii, EAMHOTO U pernoHaIbHOTO MOPTAJIOB TOCYJAPCTBEHHBIX U MYHHUIIHITAEHBIX
yeayr (GyHKIUI) 3anpockl 3asBUTENS MOIY4YaeT ONEepaTop YUYEeTHOM CHCTEMBbI U HAIpaBIsSET IO
KaHaJaM CBSI3U B YTpaBJICHHE JeJIaMu. 3asBICHUS (3asSBKH) PETUCTPUPYIOT B TEYCHUH OIHOTO
pabouero JTHS B ICHb MMOJTyYEHUS 3asBJICHUS (3a5BKH).



18. TpebGoBaHMs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABIISAIOTCS MYHUIUIIAIbHAS YCIyTa,
K MECTy OXWIaHUs U I[pHeMa 3asBUTENCH, pa3MelmeHUu0 U O(OPMIICHUIO BH3yaJbHOM,
TEKCTOBOM U MyJIbTUMEANMHON HH(OPMAIIMK O IOPSAKE MPEIOCTABICHUS TAKUX YCIIYT:

a) Ha tepputopun, npuieraromieit K MecropacnoyioxkeHuto Oprana, o00pyayroTcs MecTa
JUIS TIAapKOBKM aBTOTPAHCIIOPTHBIX cpeAcTB. Ha cTosiHKe MOJKHO OBITH HE MEHEe 5 MeCT Ul
MapKOBKM aBTOTPAHCHOPTHBIX CPEACTB, W3 HUX HE MEHee IBYX MeECT — i MapKOBKHU
CHeUHaTbHBIX TPAHCIOPTHBIX CPEACTB MHBAIUAOB. JloCTyIl 3asBUTENCH K TAPKOBOYHBIM MECTaM
ABJISIETCS OECIIIIATHBIM.

6) Bxon B momemienne Oprana obopynyercs cucrtemoit «HTepKOoM», MO3BOJSAIOMIECH
o0ecneunTh OeCPEnITCTBEHHBIN HOCTYI U1 UHBAJIUAOB, BKIIIOYasl HHBAINI0B, UCIOIb3YIOIINX
Kpecia-KOJSICKH.

B) LlenTpansHbiii BXxoa B 3gaHue Oprana A0KeH ObITh 000pyA0BaH WH(POPMAITMOHHOMN
TaGIHYKON (BBIBECKOH), COfepKaiieil MHMDOPMALHMIO O HANMEHOBAHHH M DEXKHME DPabOTHI"
Oprana.

r) Ilpuem 3asBUTENEH OCYIIECTBISIETCS B CHEIMAIbHO BBIACICHHBIX JUISI ATHX LElel
MOMEINICHUAX | 3a1ax 00CTyKUBaHUs (TPUCYTCTBEHHBIX MECTaxX ).

1) [IpucyTcTBeHHBIE MECTa BKJIIOUAIOT MECTa JUIS OXKHUIAAHUS, HHPOPMUPOBaHUS, IpHEeMa
3asiBUTENEH.

[Tomemenuss OpraHa JOJDKHBI — COOTBETCTBOBAaTh  YCTAHOBJIEHHBIM — CaHUTapHO-
SNUAEMHOJOTHYEeCKUM TpaBuiaMm. [IpucyrcTBeHHble MecTa OOOPYIYIOTCS  CpelCcTBaMu
IIPOTUBOIIOKAPHOU 3aILUTHI.

e) Mecra uHboOpMUpOBaHHUS, MpeIHA3HAYCHHbIE JI1 O3HAKOMJICHMs 3asBUTENEH C
UH(POPMALIMOHHBIMH MaTepHaiaMH, 000pYyIyI0TCs HH(POPMALMOHHBIMU CTEHJAMH.

) Mecra oxugaHus B Ouepeld Ha MpPEJICTaBICHHE WU MOJyuYeHUE JOKYMEHTOB
000pYyYIOTCSl CTYNIBSIMHU, KPECETbHBIMU CEKLUAMH, CKaMbsiMH (OaHkeTkamu). KommuecTBo mect
OXXKUJAHUS Ompenensercs HcXoAs U3 (aKTUYeCKOW Harpy3kKd M BO3MOXKHOCTEM g MX
pa3MenieHus B 30aHuu OpraHa, HO HE MOXET COCTaBIISITh MEHEE 3 MECT.

3) Mecra ouIaHus TOJKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSIM JJIs 3asBUTENEH
¥ ONTHMAJIBHBIM YCIOBHSM PaOOThI CIICIIHATUCTOB.

1) Mecra 151 3aII0JTHEHHS JOKYMEHTOB 000PYIYIOTCS CTYJbSIMH, CTOJIaMU (CTOMKaMu) U
o0ecrieynBaroTCa 00pa3amMu 3aroIHEHUS JOKYMEHTOB, OJJaHKaMU 3asBJICHUN U KaHIEJISIPCKUMHU
MPUHA]ICKHOCTSIMH.

k) KabOunerst (oxkHa) mpueMa 3agBUTENCH  JODKHBI  OBITh  OOOPYAOBaHBI
nH(pOpMaITMOHHBIMH TaOJUYKaMH (BBIBECKAMH) C YKa3aHUEM:

- HoMepa OKkHa (kabuHera);

- (hamunum, UMEHU, OTYECTBA U JOJIKHOCTHU CIEIHATUCTA.

) Kaxnoe pabodee MECTO CHeNMamuCTa JOKHO OBITH 00OpPYIOBAaHO TMEPCOHATBLHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyMa K MH(QOPMAIIMOHHBIM 0a3aM JAaHHBIX, MEYaTaloluM
YCTPOMCTBAM.

[Ipu opranuzanuum pabouyux MecT JOJDKHA OBbITh MPEeAyCMOTpEHa BO3MOXKHOCTD
CBOOOHOTO BXOJa U BBIXO/A U3 TOMEIICHUSI.

M) Ha wundopmanmonnsix creHgax B mnomemieHusix OpraHa, mpegHa3HAYEHHBIX IS
npremMa JTOKyMEHTOB, pa3MeIIaeTcs caelyromas HHPpopMaus:

- TEKCT HACTOAIIETO PErJIaMEHTa C MPUIIOKECHHUSIMHU;

- OJOK-cXeMa TOpsJIKa MPEeIOCTAaBICHNs MYHHIIMIIATBHON yCIyrn M KpaTKoe ONHCaHue
MOpsIKa MPEIOCTABICHUS! MyHULIUIIAIbHON YCITYTH;

- 00pa3ell 3armoTHeHUS 3asIBIICHNUS,

- TiepedYeHb JOKYMEHTOB JJIsl MPEAOCTaBICHUS MYHUIIMNIAIBHON YCIyTH, U TpeOOBaHUS,
IpPEIbABISEMBIC K 3TUM JIOKYMEHTAM;

- BpeMsi IpueMa 3asBUTEeNeH ClelMaTucTaMu, JOHKHOCTHRIMU juiiaMu Oprasa.

19. Ilokazamenu oocmynnocmu u Kauecmea MyHUUYURATbHOU YCIIY2U .

1) KonmnuecTBo B3anMOICHCTBH 3assBUTEINS CO crieruaiuctamu Oprana:




- MUHUMAnvbHoe Koauvecmeo — I pas;

- MakcumaivbHoe Koauiecmso- 3 pasa.

3asBUTENb B MPOIECCE MPEIOCTABICHUS MYHUIIUIMATHHONW YCIYTH B3aUMOJIEHCTBYET CO
cnenuanvcramMu Oprasa B CIeAYIOUIUX CIydasix:

a) 8 npoyecce KOHCYIbMUPOBAHUS (MAKCUMATbHASL NPOOOANCUmenbHocms — 30 munym);

6) npu nodaue 3anpoca 0 NPedOCMABIEHUU MYHUYUNATbHOU YCAyeU (MAKCUMATbHASA
NPOOOIHCUMENLHOCIb TUYHO20 npuema — 10 munym ¢ momenma Ha4ana AuyHO20 npuema.);

8) Npu NonyYeHUuUu Y8eOOMIEeHUs O NpedocmasieHuu (06 omkaze 6 npedocmasieHul)
MYHUYUNATBHOU YCAYeU (MAKCUMATbHASL NPOOOINCUMENbHOCb TUYHO20 npuema — 15 munym).

2) MyHununaabHas yclyra HEe MOKET OBITh MmoiiyueHa B MHOTOQyHKIIHOHAILHOM
LIEHTpE.

3)MyHuLIMnanpHas yCiayra He MOXKET ObITh MOJy4eHa C UCIOJIb30BaHUEM YHUBEPCAIbHOM
AJIEKTPOHHOMU KapThl.

4) 3asBUTENb MOXKET MOJYYUTh UHPOPMAILIHIO O XOJe MPEAOCTaBICHNUS MYHUIIUIIAIbHOM
YCIIYTH:

npu JmuHoM oOpamenun B OpraH, mo TenedoHy, MpU OOpaIIeHUH MO AJIEKTPOHHON
nouTe, B MUCBMEHHOH opme, 1o moute B anpec OpraHa, mo ¢dakcy.

C HCIIOJIb30BaHUEM HH(POPMAIIMOHHO - KOMMYHUKALMOHHBIX TE€XHOJOTHM, B TOM YHCIIE
[Toprana rocynapcTBEHHBIX M MYHHLMOAIBHBIX yciayr Tomckoil obGnactu, Exmnoro moprana
rOCYIapCTBEHHBIX M MYHULMMNAIbHBIX YCuyr (GyHKIui), myTeM 3aloJIHeHus 3ampoca Ha
ounmansHOM caiite Oprana.

3. CocraB, noc/j1e10BaTEJIbHOCTh H CPOKHU BBINOJHEHUSI A/IMUHICTPATHBHBIX
npoueayp, Tpe60BaHus K NOPSAAKY UX BHINOJIHEHHSA

20. IlpemocraBneHre MYHUIMNAIBHOW YCIYyTrd BKJIIOYaeT B ce0s  CIEIYIOIINE
aQIMHUHHUCTPATUBHBIC TIPOIEAYPHI:

1) [Ipuem u peructpanuu 3asBaeHUs (3asIBKH) 3asIBUTEIIS;

2) Paccmotpenue 3asBiIeHUS (3asIBKH) 3aBUTEIIS;

3) ®opmupoBaHHE W HANpaBICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B  OpraHbl
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHIUH MYHUITUTIAIBHBIX YCIYT;

4) IlpunsTHEe penieHus o pe3yabTaTe IPEeIOCTaBICHUS MYHUITUTIAIEHON YCITyTH.

5) Beimaua pe3ynbTara mpeIocTaBlIeHUs MyHUIIUITATLHOW YCITYTH.

21. Brnok-cxema mpenocTaBiIeHUS] MyHUIMIIAIBHOW YCIYTH TPUBOJUTCS B MPUIIOKEHUU
Ne2 x pernamenry.

22. OcoOEHHOCTH MPEOCTABICHHS MyHUIIMTIATHHOM YCIYTH B JIGKTPOHHOU (hopme:

1) 3asBuTeNnb MOXET O3HAKOMHUTbCA C HMHpOpMamuel o mpenocTaBiIsieMoit
MyHULIMNIATbHOU yciyre Ha [loprane rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ToMCKOM
obnactu, EgmHOM mopTrane TOCYJapCTBEHHBIX WM MYHUIUNATBHBIX yCayr ((QyHKIOuii), Ha
oduimanbHoM caiite OpraHoB MECTHOTO CAMOYIIPABJICHUS, B MECTaX NMPEAOCTABICHUS YCIIYTH.

2) Pa3zmeniennsle Ha Iloprane rocynapcTBEHHBIX M MYHHUIMIAIBHBIX Yyciayr Tomckoi
obmact, EnuHOM mopTane rocymapCTBEHHBIX W MYHHUIMIAIBHBIX yciayr (dyHKOWi) Ha
odurmansHoM caiite OpraHoB MECTHOTO CaMOYIIPABJICHHS, B MECTaX MPEIOCTABICHUS YCIIYTH,
dbopmbl  3ampoca (3as6nenuss) W WHBIE JIOKYMEHTBI, HEOOXOAWMbIe [UJIl  TOJY4YEHUS
MYHUIIUTIAIGHOW YCAYrd (najee - 3asBKa) JOCTYMHBI JUIsl KOMHMPOBAHUS W 3allOJHCHHS
3asBUTEISIMU.

3) 3asBuUTENb MOXKET MOAATH 3asBKY 4yepe3 [lopTan rocy1apcTBEHHBIX M MyHUITUTIATBHBIX
ycryr  Tomckoir oOnactu, EauHbBIE roCcynapCTBEHHBIH IMOpPTal TOCYAApPCTBEHHBIX |
MYHUIUNATBHBIX ~ ycuyr  (dyHKumid), Ha odunHuagbHOM caiite OpraHoB  MeCTHOTO
CaMOYIpaBJIeHUs, B MeCTax MPEJOCTaBICHUS YCIYI'H, MyTeM 3arojHeHus (Gopmbl 3arpoca
(3as61enus) N (unu) TPUIIOKEHUS U 3aTPY3KH JTOKYMEHTOB, YKa3aHHBIX B IMyHKTe 10 PernmamenTa
(eciu mpebytomcest), B SAEKTPOHHOU Popme.

Jlomyctumblie opmathl BIOKEHUH (eciu mpeOyemcs npunodicenue 0oKymeHmos): Word,

pdf.



3asBKa 3aBePSAETCS HIEKTPOHHOI MOJTHCHIO 3asBUTES .

[Ipu mogave >ME€KTPOHHOM 3asBKHU, OTBEYAIONICH YCIOBUIO KOMIUIEKTHOCTH, 3asIBUTEIIO
BBIJIACTCSl DJICKTPOHHAS KBUTAHLUSA, SBISIONIAACS YHHKAJIBHBIM HJIEHTHU()UKATOPOM JaHHOTO
3K3EMILISIpa NPOLEAYpPhl IPEIOCTaBICHUS YCIYTH.

4) Ilpuem u perucrtpanus 3asBKHM, NoJaHHOW dyepe3 Ilopranm rocynapcTBEHHBIX H
MYHUITUTIATBHBIX ~ ycayr Tomckoit  oOnactu, EpwHBIA mopTan TOCyZapCTBEHHBIX U
MYHUIUNANBHBIX ~ ycuyr  (GyHKumid), o¢unuansHbelii caiit  Oprana, ocCymliecTBIseTCS
OTBETCTBEHHBIM crenuanuctoM Oprana 3a IpueM U perucTpaiuio 3asiBok B TeueHue 1 pabouero
THSL.

OtBeTcTBeHHBIN cneruanuct Oprana 3a TpueM M PErUCTpalrIo 3asBOK B T€YEHHUE 1-TO
pabouero AHA ¢ MOMEHTA PETHCTPALIMU 3asBKH IEPEIAaeT €€ OTBETCTBEHHBIM 32 IPEIOCTaBICHHUE
MYHULMIIAIBHON YCIYTU CIIEHHATNCTAM.

OtBercTBeHHBIN crnenuanuct OpraHa B TedeHHEe 2-X pabouyuMx JHEH ¢ MOMEHTa
PEruCTpalMK 3asBKHA HAIIPABISAET 3asBUTEII0 YBEIOMIICHHE O MPUEME U PETHCTPALUU 3asIBKU C
YKa3aHUEM OTBETCTBEHHBIX 3@ MPEJOCTaBICHUE MYHMLIMIIAIBHOM YCIYyTd CIELUAINCTOB
MIOCPEJICTBOM JIEKTPOHHOM MOYTHI, TOYTOBOM CBSA3H, KAHAJIOB CBSI3H.

5) 3asgBuTenb MOXKET IOJYUUTh CBEIEHUS O XOAE MPEJOCTaBICHUS MYHUILIMIAIbHOU
YCIIYI'H, a TaKXe O pe3yJbTaTe NPEeIOCTaBICHHUS MYHUIMMNAIBHOW YCIYIH B CBOEM JMYHOM
kabuHere Ha [loprane rocyaapCTBEHHBIX M MYHUIMIAIBHBIX YycIyr Tomckoil o0macTv 1o
HOMEPY IEKTPOHHON KBUTAHLUU.

3asiBUTENIb MOXKET MOJIYYUTh CBEJIEHUS O XOJI€ ITPEIOCTABIECHUS MyHUIIMIIAIILHON YCIIYTH,
a TaKKe O pe3ysibTaTe 3aroJIHUB (OpMy 3asBJICHHUS Ha OPUIIMAIBHOM CaiiTe OPraHOB MECTHOIO
CaMOYIPAaBJIEHUS U OTIPAaBUB €ro Ha aApec 3JIEKTPOHHOM IIOYTHl, YKA3aHHBI B pasfele
«MyHUIMTAIbHBIE YCIYTH» WX MO TeJIe(POHY OTBETCTBEHHOTO CTPYKTYPHOIO MOIpa3 iesieHusI.

6) OrtBercTBeHHbIN crenuanucer OpraHa yBEAOMIISIET 3aBUTENS O PpE3yJbTare
MPENOCTABIECHNS MYHUIIMNAIBHOW YCIYTH MOCPEACTBOM 3JIEKTPOHHOM ITOYTHI, IOYTOBOM CBSI3U
WIK 10 TeneoHy, YKa3aHHOMY B 3aIlpoce 3asBUTENS B TeUeHHE 2-X pabouux JHEW ¢ MOMEHTa
IOPUHATHST PELIEHUS O TMPEAOCTaBICHUHM MYHULUMAIBHOW YCIyru (OTKa3e B MPEIOCTaBICHUU
MYHHULIMIIAJIbHOW yCIIyTH).

7) PesynpTaT TpemocTaBieHUS MYHHUIIMNAIBHOW YCIYTH MOXET OBITh TMOJY4YeH
3asBUTEJIEM B CBOEM JINYHOM KabuHeTe Ha [lopTane rocyjapCTBEHHBIX U MyHHIIUIIATBHBIX YCIYT
Tomckolt 06sacTH, B MeCTax MPEAOCTaBICHUS YCIYTH HE TM03Ke 2-X pabouyux JHEH ¢ MOMEHTa
OPUHATHS PEUICHUS O TMPEeNOCTABICHUNM MYHMLMIAIBHOM YyCIyru (OTKa3e B MPEAOCTABICHHH
MYHUIIUTIATIBHON YCITyTH).

23. Aomunucmpamuenasn npoueoypa «llpuem u pecucmpauus 3asenenusn (3aa8Ku)
3aa6umensy.

a) OcHoBaHMe JUIsl Hadaja aJMUHUCTPATUBHOM NpoLEAypbl: mocTymieHue B Oprax
3asBJICHHSI U MHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 perjaMenTa (fanee — 3asBieHuE):

- IIpY JTMYHOM OOpAIICHUN 3asBUTEIIS,

- B BUJIE IOYTOBOT'O OTIPABIICHHUS,

- (hakCUMUIIBHOM CBS3BIO,

- COOOIIEHHUSI 110 SJIEKTPOHHOM MOYTe,

- yepe3 [lopran rocynapcTBeHHBIX U MYHUIIUIATIBHBIX YCIyr TOMCKOM 001acTH.

0) Ilpuem u peructpanus 3asBICHUS (3asgBKU) 3asBUTENS - XOJaTalCTBa, MOJAHHOTO Ha
[TopTane rocyqapCTBEHHBIX W MYHHULMOAIBHBIX YCIyr TOMCKOH 007acTH, OCYyIIECTBISETCA B
COOTBETCTBUU C IYHKTOM 22 periiaMeHTa.

B) Cnennanuctsl OpraHa, OTBETCTBEHHBIE 32 BBINIOJIHEHUE aIMUHUCTPATUBHBIX AEHCTBUI
B PaMKax aJMUHUCTPATUBHOM IIPOLIETYPHI:

Creuunanuct, OTBETCTBEHHBIM 3a JI€JIONPOU3BOJCTBO  OCYIIECTBISAET IpPUEM U
perucTpanuio 3asBicHUs (3asBKHU) 3asBUTENA, Mepeaady OTBETCTBEHHOMY ucrnosnHutento. Ipu
YCMAaHO61eHUU OCHOGARUTL 0151 OIMKA3A 6 npueme 0OKyMeEHmOo8, npeodyCMOmpeHHbIX NYHKMOM

? [Ipy HATTMYHE YMEKTPOHHOMN MOMMHCH Y (PH3HUECKOTO JIAIA



12 nacmoaweco Peznamenma, cneyuanucm e603spawjaem 3aA6UMeNt0 NPeoCmagieHHble
00KyMeHmbl.

PyxoBomutens Oprana omnpesenseT OTBETCTBEHHOTO HCIIOTHUTETIS.

r) CoaepkaHue M TMPOJOJDKUTEIBHOCTh aIMUHUCTPATUBHBIX NEHCTBHM, alroOpuTtM HUX
BBITIOJTHCHUS, KPUTEPUH TIPUHATHS pPEIICHUH, TOPSAAOK Tepefadyd W Crnocod ¢ukcanuu
pe3ynbTarta BBIMOTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

Crenpanuct, OTBETCTBEHHBIM 3a JEIOMPOU3BOJCTBO, CTABUT BXOIAIIMA HOMEp H
TEKYIIYIO JaTy Ha 3asBJICHUM (3asBKE€) 3asBUTENS M BO3BpALIAET BTOPOM 3K3EMIUISP 3asBICHUS
(3asBkH) (mpu JUYHOM oOpaimieHun). MakcUMallbHOE BpeMsl OCYIIECTBICHHS JJTaHHOTO
aJMUHHUCTPATUBHOTO JCHCTBUS NMPHU JMYHOM OOpAIllEeHUH HE JOJDKHO MpeBbimaTh 10 MUHYT ¢
MOMEHTa 00paleHHs.

B teuenue 1 paGodero mHs ¢ MOMEHTA MpUEMa 3asiBICHUS (3asBKH):

- CIICIMAINCT, OTBETCTBEHHBIN 3a JIEJIOMPOU3BOJICTBO, 3aHOCUT CBEICHUS O 3asBICHHUU
(3as1BKe) 3asiBUTENS B aBTOMAaTU3MpoBaHHYIO 0azy nmaHHbIX «/IEJIO» (mamee — BJI «IEJIO»), B
KYpPHAJI PETUCTPALIMU BXOJSIICH KOPPECIOHICHIIMU U TEepeIaeT 3asBlIeHUE (3asBKY) 3asiBUTEIS
HavanpHUKY Oprana,

- pykoBoautens OpraHa ompesenseT OTBETCTBEHHOTO HWCIIOJHUTENS - CICHUAINCTa,
OTBETCTBEHHOT'O 3a MPEAOCTABICHNE MYHUIIUIIAILHON YCIYTH (KpUTEPUEM MPUHATHUS PELICHUS O
HA3HAYCHUH WCIIOTHHUTENS SIBISIOTCA JOJDKHOCTHBIE O0sS3aHHOCTH crnenuanuctoB Oprana) u
nepesaeT CIelnaaIucTy, OTBETCTBEHHOMY 3a JIEJIONPOU3BOACTBO, IK3EMILISP 3asBICHUS (3asBKH)
C MIOpYyYEHUEM;

- CHEIMAJIUCT, OTBETCTBEHHBIH 3a JEIONPOU3BOJCTBO, 3aHOCHT CBEACHHUS 00
OTBETCTBEHHOM HCIIOJIHUTEJEC B JKypHAJIE PETUCTPAllMU BXOJSAIICH KOPPECTOHICHIINH, B
aBromatuzupoBanHor bJl «JIEJIO» u nepemaer 3asBieHue (3asBKY) 3asABUTEIS C MOPYYCHUEM
HavyanbHUKa OpraHa CHEUaIUCTy, OTBETCTBEHHOMY 3a NPEIOCTaBICHUE MYHUIIUMATBHON
YCIIYTH.

n) Pesymbprar aIMUHUCTPATUBHOW MPOIENYpPHI: MPHUEM U PErHCTpaIUs 3asBICHUS
(3asBKM) 3asBUTENS, OIpEJIeIeHHEe OTBETCTBEHHOIO WCIOJIHHUTENs M Iepeaaya 3ampoca
CHEIHUANIMCTy, OTBETCTBEHHOMY 3a TMPEAOCTaBICHHE MYHUIMNAILHON  yCIOyru, s
paccMOTpeHHs.

€) MakcuManbHasi MPOJOKUTENILHOCTh AIMHHUCTPATUBHOM mponenypsl: 1 pabounit
JI€Hb C MOMEHTA MOIa4uy 3asBUTEJIEM 3asIBJICHHS Ha MIPEIOCTABIIEHNE MYHULIUIIAIbHON YCIYTH.

24. Aomunucmpamuenas  npoyeoypa  «Paccmompenue  3asenenus  (3as6Ku)
3aseumennn:

a) OcHoBaHWeM /i1 Hadaja aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS IMOJy4YCHUE
3apErUuCTPUPOBAHHOTO 3asIBJICHUS (3asBKHM) U JJOKYMEHTOB, MPECTABIEHHBIX B COOTBETCTBUHU C
nyakTtoMm 10 HacTosimiero Pernamenra.

0) CopepxaHue W TPOAOIKUTEIBHOCTh aJIMUHUCTPATUBHBIX JEHCTBUIl, alrOpUTM MX
BBITIOJTHEHUS, KPUTEPUH TPUHATHS pPEIICHUH, TOPSAIOK Tepefadyd W Crnocod ¢ukcanuu
pe3ysibTarta BRIMOTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

Crenuanuct, Ha3HayaeMbli HAa4YaJIbHUKOM YTpaBiCHHsS (Janee -  CIeUaIHCT
Vnpasnenus), B TeueHue 10 paboumx gHEH CO JHS PETHCTPAlUM 3asBICHHUS (3aIBKH)
paccMaTpuBaeT €ro Ha IpeaMeT Haiauuus (OTCYTCTBHSI) OCHOBaHMM JJisi OTKaza B
MPEIOCTaBIIEHUU MYHUIIMTIATBHON yCIyTH, YKa3aHHBIX B MyHKTe 13 Hactosmero Perinamenra.

B) Pe3ynpTar aJMHHHUCTPATUBHOW MPOICAYpPBI: COOTBETCTBUE MPEICTABICHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHHUSM.

1) MakcumanbHass TPOJOHKUTEIFHOCTh aJIMUHUCTPATUBHON mpouenypsl: 10 paboumnx
THEH.

25. Aomunucmpamuenas npoyeoypa: «@opmuposanue u Hanpaenenue
MEIHC8EOOMCIMEEHHBIX 3ANPOCOE 8 OP2aHbl (0P2aHU3AUULL), YHACMEYIOUiUE 8 NPEOOCmaAseHUN
MYHUUUNATBHBIX YCIIYS) .

a) OcHoBaHuMg 178  Hayajla  aJMUHUCTPATUBHOM  NpOIEAypbl:  IOJy4eHHE
3apErUCTPUPOBAHHOTO 3asBJICHHS (3asBKM) O MPEIOCTABICHUU MYHUIIMIATHHOW YCIYTd TpU



OTCYTCTBUM OCHOBAHUU I OTKa3a B IIPEIOCTABJICHUN MYHUIMIAIBHOM YCIYI'M, YKa3aHHBIX B
nyHkte 13 Hacrosmero PernamenTa

Cneunanuct, Ha3Ha4aeMblil HAauyalbHUKOM YIIpaBieHHd (Hajnee - CHEHHAIUCT
VYmopaBieHus), B TeueHUE 4YeThIpeX pabouyux JAHEH CO JHA pPETUCTpaluU 3asBICHUS
paccMaTpuBaeT €ro Ha mpeaMeT He0OXOIMMOCTH HAlpaBJICHUs MEXBEIOMCTBEHHOTO 3arpoca B
Oprasbl (OpraHu3alyi), y9acTBYIOLIUE B MPEAOCTABICHUH MYHUIIUIAIbHBIX YCIYT.

B cnyyae Hanmuuus HEOOXOJMMOCTHM HAINpaBlICHUS MEKBEIOMCTBEHHOTO 3ampoca B
oprasbl (OpraHu3aliy), y4acTBYIOIUE B MPEJOCTaBICHUN MYHUIIMIIAJIBHBIX YCIYT, B TeueHue 1
(Onnoro) pabouero Hs CIEUUANUCT Y IpaBICHHs HAIPaBJsIeT 3ampoc.

0) CoctaB HOKyMEHTOB W HH(OpPMAIIUU, KOTOPHIC HAXOATCS B PACIOPSIKECHUU HHBIX
OpraHoB M OpraHM3aluid, H KOTOpble HeoOxomumbl Oprany s TNpeAOCTaBICHUS
MYHUILIMITAIEHOW YCITYTH.

B) HamMeHoBaHue opraHoB M oOpraHu3alyii, B KOTOpbIE HAaNpaBISETCS 3aMpoc:
VYnpasnenue OeaepanbHON PETUCTPAITMOHHON CITy>KObI o ToMCKO#H 00J1aCTH.

r) Cesegenust o cneuuanucre OpraHa, OTBETCTBEHHOM 3a HAIPaBIIEHUE 3alpoca U
00paboOTKy MNOCTYNUBIIMX OTBETOB: HAaYaJbHUK YTPABJIEHUS MMYIIECTBEHHBIX, 3€MEJIbHbIX
OTHOLIEHMH U TpaJOCTPOUTENBCTBA AJIMHHHMCTpPALMM Tropojackoro okpyra CrpexeBol,
3aMECTHUTENb.

k) Cpok HampaBJIeHHUs 3alpoca: B TEUEHUE OJHOTO pabouero JHs.

Cpox 0XHIaHMs OTBETA B TEUCHUE S5 paboUMX JHEH C MOMEHTA PErUCTPAIIHH.

3) [lopsaok momyueHust 0TBETa Ha 3ampoc, ero 00paboTKH U (PUKCAIIMK: OTBET Ha 3arpoc
B OpraHbl, B PacCHOPSIKEHUH KOTOPBIX HAXOMAATCS CBEICHUS W/WIM JOKYMEHTHI CHEIHAJIUCT
[IOJIy4aeT B JJIEKTPOHHOM BHUJE (CKaH-KOMNMsI) C MPWIOKEHUEM OpUIMHAJA, OpPUTHHAI
MOCPEACTBOM KYpbEepPCKOM JTOCTaBKHU.

3arnpoc 1o GopMe COriaacHO MPUIIOKESHUIO TIOCTAHOBICHUS AJIMUHUCTPAIIMUA TOPOJCKOTO
okpyra CtpexeBoir ot 16.01.2012 Nel8 «OO6 yrBepxaenun I[lopsiika MexXBETOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aUMOJICHCTBUS TpPHU MPENOCTABICHUM MYHULIUNAIBHBIX YCIYT U
OCYIIECTBICHUU MYHUIIMIIANBHBIX (PYHKINN HA TEPPUTOPUU FOPOJICKOTr0o okpyra CTpexxeBom».

) Pe3ynpTaT asMUHUCTPAaTUBHON NPOLIENYPHI: IOJIYyYEHUE OTBETA HA 3alpOC JOKYMEHTOB
U CBEJICHUU.

3) MakcumanpHas MPOAOKUTENBHOCTh aIMHHUCTPATUBHON MPOLEAYphl: 5 pabdoumnx
THEH.

26. Aomunucmpamuenan npouedypa: «llpunamue pewienua o pe3yrbmame
npeoocmasnenus MyHUYURAIbHOU YCayuy.

a) OcHoBaHMEM JUIsl AAMUHUCTPATUBHOM MPOIEAYphI SBISETCS MOATOTOBICHHBIN MaKeT
JOKYMEHTOB ISl TPEJOCTABJICHHUS MYHHUIIMNAIBHOM YCIYrM U TIOJY4eHHBIM OTBET Ha
MEKBEJOMCTBEHHBIH 3aMpoc.

0) Ilo pesymbraTaM paccCMOTpEHHs 3asBICHUS (3asBKH) CHCIHAIUCT YIPaBICHUS
opopmisier mpoekT IlocraHoBieHWEe AJIMUHHUCTpaAIUU TOpojckoro okpyra CrtpexeBod 00
o0pa3oBaHUM 3E€MENBHOTO ydYacTKa U, B TMOPSJIKE JEJIONPOU3BOJCTBA B AIMUHUCTpAIUU
ropoackoro okpyra CtpexeBoi, HalpaBJISIET €r0 Ha COrIacCOBaHUE.

B cnyudae orcyrcTBUs 3amMedyaHUl, B MOPSAKE AETONPOU3BOACTBA B AJIMUHHMCTpPALIUU
ropojickoro okpyra CrpexeBoil, HampaiseT mpoeKT IloctaHoBieHuEe AJIMUHUCTpPALIUU
ropojickoro okpyra CrpexeBoil 00 00pa30BaHHMM 3€MEITBHOTO y4acTKa Ha Mmojanucanue Mapy
ropojickoro okpyra CTpexeBoil.

B) B Tewenme 1 paGouero mHs co AHS ToAMUCaHUS MbPPOM TOpPOACKOTO OKpyTra
CIELUATUCT YIIpaBJICHUs JelaMu B MOPSIKE ETONPOU3BOICTBA B AIMUHUCTPALIUNA T'OPOJCKOTO
okpyra CtpexeBoi, Hampapisger llocraHoBiieHre AJIMUHUCTpAlMd TOPOJACKOTO OKpyra
CrtpexeBoit 00 00pa30BaHUHN 36MEJILHOTO Y9acTKa OTBETCTBEHHOMY CIICIIHAIMCTY Y TIpaBICHUSI.

r) Pe3ynbrar aiMUHUCTPATUBHON MTPOLIEAYPHI:

- TlocraHoBnenne AIMUHHCTpalMd TOpoACKOTo okpyra CrpexeBoil 00 00pa3oBaHUH
3€MENBHOr0 Y4acTKa.



1) MakcumanbHasi TPOJOHKUTEIFHOCTh aJIMUHUCTPATUBHON mpouenypsl: 14 paboumx
THEHN.

27. Aomunucmpamuenas npouyedypa: «Boloaua pezynomama npedocmagienus
MYHUUURATLHOU YCTIYZU».

Beimaua  3asBuTento  pe3yiabTaTa  MPEAOCTABICHHUS ~ MYHHUIIMIAIBHON  YCIIYTH,
MNOJATBEPXKJAIOMIETO  (aKT MPEAOCTaBICHUS MYHULMINAIBHOW  YCIYTH, OCYIIECTBISAETCS
CIELHATMCTOM, OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHHUIUNAIBLHON YyCIyTH, B TEUEHUE O
pabounx nHeW co aHsA mnpussaTHS [locTaHOBIEHUS AJIMHUHUCTPAIMM TOPOJCKOTO OKpyTa
CrtpexeBoit 00 00pa3oBaHHUM 36MEILHOTO Y4acTKa.

B cnydae HEBO3MOXKHOCTHM BpydY€HHUS pe3ysibTaTa MYHHUIMIIAIBHOM YCIYTH JIHMYHO
3asBUTeNtO, [locTaHoBIeHNEe AJMUHUCTpAIIMH TOPOACKOTO oKpyra CTpexeBoii 00 oOpa3zoBaHUH
3eMEeJIbHOTO y4acTKa HaIllpaBJIIeTCs B aApec 3asBUTENS MOYTOM, B TOM YHCIIE 3JIEKTPOHHOM.

MaxkcumanbHast pOAOJDKUTEILHOCTh aJMUHUCTPATUBHON MPOLIEAYPhI: 5 pabounx JHEH.

4. ®opMBbI KOHTPOJIS 32 HCTIOJTHEHUEM PerjiaMeHTA.

28. Tlopsmok OCYIIECTBICHHUS TEKYIIETO KOHTPOJIS 32 COONOJICHUEM U HCIIOTHCHHEM
OTBETCTBEHHBIMHU crienuanucraMu OpraHa IOJIOKEHUH pErjlaMeHTa M HMHBIX HOPMAaTHBHBIX
npaBoBBIX aKkTOB Poccuiickoit @enepanuu u ToMcko# 001acTH, YCTaHABIMBAIOIIUX TPEOOBAHUS
K MPEIOCTaBICHUI0O MYHUIMMNAIBHBIX YCIYT, a TAKXKE MPUHSATUEM PEUICHUN OTBETCTBEHHBIMU
JTULAMH.

Tekylmuii KOHTPOJIb HCIOJHEHHUS perjaMeHTa OCYHIECTBIISIETCS MBpoM TOpOACKOro
OKpyra, 3aMeCTUTEIsIM Mbapa ropoAcKoro OKpyra, KypUpPYIOLIEro BOIPOCHI MPENOCTABICHUS
MYHULMIIAJIBHBIX YCIIYT, HAYaJbHUKOM Y TIPaBIICHHUS.

Texymmii KOHTPOJIb 32 COOTIOAEHUEM U HCIIOTHEHUEM OTBETCTBEHHBIMH CIICIIUATUCTAMU
OopraHa HCIIOJIHUTEIbHONW BJIAcTH OOJIAaCTH, OpPTraHU3allUU TMOJIOKEHUHM perjaMeHTa U HHBIX
HOPMATHBHBIX TpPaBOBbIX akTOB Poccuiickorr  ®eneparmu  u  Tomckoit  oGriacTw,
YCTaHABIMBAIOMIUX TpPeOOBaHHUS K TMPEIOCTABICHUI0O MYHUIIMIAIBHBIX YCIYT, a TaKke
INPUHATUEM PEIICHUI OTBETCTBEHHBIMM JIMLIAMU MPOBOJUTCS ITyTEM: ONEPATUBHOTO BBISICHEHUS
XO0/a BBINOJIHEHUS] AJMUHUCTPATUBHBIX TMPOLENYyp, HANOMHUHAaHUNH O CBOEBPEMEHHOM
BBIMOJTHEHUH aJIMUHUCTPATUBHBIX JCHCTBHM, UCTPEOOBAHUS OT OTBETCTBEHHBIX HCIOJHUTENEH
00BSICHEHUI IPUYUMH 3a1€P>KKU OCYIIECTBICHHS a]MUHUCTPATUBHBIX JICHCTBUH.

[lepnoAMYHOCTE OCYIIECTBIEHUS TEKYLIErO0 KOHTPOJIS: YCTAHABIMBAECTCS HAYAIbBHHUKOM
YnpasneHus.

29. Tlopsiok U MEepUOIUYHOCTh OCYIECTBICHUS MJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI ¥ KA4eCTBa MPEIO0CTABICHUS MYHULIUTTATIbHBIX YCITYT.

KonTposb 3a MOTHOTOM W KadyeCTBOM MPENOCTABICHUS MYHULIMNAIBHOW YCIyTH
BKIIIOUaeT B ceOsl TPOBEIEHUE TMPOBEPOK, BBISABICHHE W YCTPAHCHHWE HAPYIICHUH MpaB
3asBHUTENEH, paCCMOTPEHUE Kajo0, MPUHITHE PEIIeHUH U MOATOTOBKY OTBETOB Ha oOpalleHus
3asiBUTEIICH, coZiepKaHue Kano0bl Ha nelicTBue (Oe3nelicTBre) crienuaniuctoB OpraHa.

dopmaMy KOHTPOJISI 32 TOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHHIIUITAIBHON
YCIIYTH SIBJISIFOTCSL:

- pacCMOTPEHHUE OTYETOB U CIPABOK O MPEAOCTABICHUN MYHUIIMTIIAIBHON YCIIYTH;

- paccMoTpeHue kanoO0 Ha naeiictBus (Oe3meiicTBHE) M pELICHHS CHEIHAINCTOB
(TOJDKHOCTHBIX JIMIT), OCYIIECTBIsIEMbIe (IPUHATHIC) B XOJI€ MPEJOCTABICHHUS MYHUIIUITATLHON
YCIIYTH;

- TPOBENCHHME IUIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK IOJHOTBI M  KadecTBa
MPEIO0CTABICHUS] MYHULIMTTAIIbHOW YCITYTH.

KonTposb 3a MOTHOTOM W KadyeCTBOM MPENOCTABICHUS MYHULIMNAIBHOW YCIyTH
OCyIIeCTBIsIeTCS MdBpOM TOpOACKOro OKpyra, 3aMECTHTENsIMH Mbspa TOpOACKOro OKpyra,
KYPHUPYIOILETO BOIPOCHI MPEJOCTABICHUS MyHUIIUNIAIBHBIX YCIYT, HAYAIbHUKOM Y IIPaBICHUS.

[TpoBepku MOTyT OBITH TIAHOBBIMH (OCYIIECTBISTHCS HAa OCHOBAHHWH IUTAHOB PaOOTHI
Oprana) u BHeru1aHoBbIMH. [Ipu mpoBepke MOTyT paccMaTpHUBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHHUIMNAIBHOW YCIYrd (KOMIUIEKCHBIE TMPOBEPKHU), WM OTICIbHBIC



BOMPOCHI (TemaTtuyeckue mpoBepku). [IpoBepka Takke MOKET MPOBOAUTHCS MO KOHKPETHOMY
00OpaleHuo 3asBUTEIIS.

[IpoBepkr TMONHOTBI Y  KAauecTBA MPEIOCTABICHUS  MYHHIIMITAJBHOW  YCIYTH
OCYIIECTBIISIIOTC HAa OCHOBAaHWU TIOCTAaHOBJIECHUS AJIMUHUCTPAllMd TOPOJICKOTO OKpyra
CrpexeBoir ot 17.08.2011 Ne546 «O6 yrBepxkaenuun Ilopsaka mpoOBEACHUS OLCHKH
COOTBETCTBUSl KadecTBa (DaKTHMUECKU NPEJOCTaBISEMBbIX MYHUIUNAIBHBIMU YUPEXKICHUIMU
MYHHIIMITATBHBIX YCIYT YTBEPKJACHHBIM CTaHIapTaM JJisi 00eCTieueHUs TIOBBIIICHUS KauecTBa U
JOCTYMHOCTH MYHUIUTIATBHBIX YCIYT Ha TEPPUTOPUH rOpoackoro okpyra CTpexeBoi.

[TnaHOBBIE TPOBEPKHU MPOBOJATCS HE PEKE OJHOTO pasa B rojl, BHEILUIAHOBBIC — B CITyJae
MOCTYIIJICHUS KaJI00 Ha JeicTBUs (0€31eHCTBIEC) M PEIICHHS TOJDKHOCTHBIX JIUI] CTICIIHAINCTOB
(TOJPKHOCTHBIX JIMIT), OCYIIECTBIsIEMbIC (MPUHATHIC) B XOJ€ MPEIOCTABICHUS MYHUIIUTIATHHON
YCIIYTH.

Pesynbpratel TpoBepKHM OQOPMIISIFOTCS B BHUJE aKTa O MPOBEACHUU KOHTPOJIHLHOTO
MEPONPUATHS, TMOINHUCAHHOTO YIOJHOMOYEHHBIM JIMIIOM, a TaKke pPYKOBOIUTEIEM
WCTIOJTHUTENIEH MYHHIIMMAIBHBIX YCIYT, B OTHOIICHWU KOTOPBIX MPOBOIMIACH KOHTPOIbHAS
npoBepka. [lo pe3ynpratam OpOBEPOK B CiIydae BBISIBJICHUS HApYIICHUH NpaB 3asBUTENICH
OCYIIECTBIISICTCS TMPUBICUYCHWE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

[To pe3ynpTaTam paccMOTPEHHUS OTYETOB M CIIPABOK O MPEJOCTABICHUH MYHUIIUIIATHLHOM
YCIIYTH, a TakKe Kajno0 Ha aeicTBus (0e37eiCTBHE) CIEIUANTUCTOB (JOMKHOCTHBIX JIUI) TIPH
MPEIOCTaBIICHUN MYHUIIMIIATLHOW YCIIYTH, TPH BBISBICHWW HAPYIICHHH BWHOBHBIE JIHIA
NPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATENbCTBOM Pocculickoin
denepanuu.

Cneunamuctel Oprana (B TOM 4ucie JOJDKHOCTHBIE JIMIA), OTBETCTBEHHBIE 3a
MPEIOCTaBIICHUE MYHUIIMIAIBHON YCIyTH, HECYT IUCHUIUIMHAPHYIO, aIMHHHCTPATHBHYIO W
MHYIO OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOJaTelbcTBOM Poccuiickoit denepamuu 3a
COONIOZICHHE CPOKOB U TOPSAJKA HWCIIONHEHUS KaXIO0W aJIMHUHUCTPATUBHON MPOLEIYPHI,
YKa3aHHOH B HACTOSIIIEM perjaMeHTe.

OTBETCTBEHHOCTH crielanucToB Oprana 3akperisieTcsl B UX JODKHOCTHBIX perfiaMeHTax
B COOTBETCTBUU C TPeOOBaHMIMU 3aKOHOATENbCTBA Poccuiickori denepammm.

Crenpanuct, OTBETCTBEHHBIM 3a NpuUeM 3amnpocoB 3asButrened (Omnepatop ydyeTHOU
CUCTEMBI), B COOTBETCTBHM CO CBOMM JOJKHOCTHBIM PErjlaMEHTOM HECET OTBETCTBEHHOCTH 3a
Ha/JIeXKAIIME TPUEM M PETHCTPAIUIO 3alpOCOB, CBOEBPEMEHHYIO WX TMepenady HadalbHUKY
Oprana (OTBETCTBEHHBIM UCIIOJTHUTEISIM).

Crenpanuct, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHHIIMIAIBLHOM YCIyTH, B
COOTBETCTBUHU CO CBOMM JIOJDKHOCTHBIM PETJIaMEHTOM HECeT OTBETCTBEHHOCTh 3a COOJIIO/IEHHE
CPOKOB M TIOpSIIKA PACCMOTPEHHUsS 3alpoCOB, MPABWIBHOCTH OQOPMIICHHS U Ka4eCTBO
MOJTOTOBKU JJOKYMEHTOB.

Hawanenuk Oprana B COOTBETCTBUU CO CBOMM JODKHOCTHBIM PETJIAMEHTOM HECET
OTBETCTBEHHOCTh 3a KauecTBO (MOJHOTY) TMPEAOCTaBICHUS MYHUIUIAIBHONW  YCIyTH,
COOJIOZICHHE CPOKOB, TOPSAKAa MPEIOCTABICHUS MYHHIIMITATLHOW YCIYTH, W TpeOOBaHUMI
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

30. TpeGoBaHus K NOPSAKY U (OpMaM KOHTPOJIA 32 MPEJOCTABICHUEM MYHUITUTIATBLHON
YCIIYTH CO CTOPOHBI (PU3UUECKUX U IOPUIUUECKHX JIULI.

1) KoHTposnp 3a pacCMOTpEHUEM CBOMX 3asBJIEHUN MOTYT OCYIIECTBIAThH 3asBUTEIIN HA
OCHOBaHUU ToJTy4eHHOU B Oprane nHhopmaum.

2) I'paxnane, ux OOBEAWHEHHS W OpPTaHM3AIMH BIpPaBE MOJIyd4aTh HHPOPMAIUIO O
MOpSAKE NPEJOCTABICHUS MYHUIMNAIBHON YCIyrd, a TakKe HamnpaBisATh 3aMEYaHus U
MPEIJIOKEHUS TI0 YIYyUIICHHIO Ka4eCTBA MPEIOCTABICHUS MyHHUIIUITATLHBIX YCITYT.

3) I'paxnane, ux OOBCAWMHEHWS W OpPraHM3aIlMU BIPABE HAMPAaBUTh OOpaICHHUE C
npoCK0Ol O TPOBEACHUU MPOBEPKH COONIOJCHUS M WCIIOIHEHUS TIIOJIOKCHHUHM pErJaMeHTa,
HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHHIIUIIATHOW YCIIYTH, TOJHOTHl M KadecTBa MPEAOCTABICHHS MYHUIIUTAIBHON YCIyrd B
Clly4yae HapylICHUs IIPaB U 3aKOHHBIX MHTEPECOB 3asBUTENEH (MpeacTaBUTeNeH 3asBUTEINS) TPy



MPEAOCTABICHUN MYHULIUIIAIGHON YCITYTH;

B Teuenme 15 paboumx gHEH CO HOHS pETUCTpAllMd OOpaIIeHWH OT TpakKIaH, HX
Oo0BeMHEHUN WM OpraHW3auii, OOpaTUBIIMMCS JUIAM HAMpaBJsSETCsl OTBET HAa OOpalleHue,
NOCTyNHBIIEe B (OpMe AJIEKTPOHHOIO JOKYMEHTa, B (hOpMe 3JIEKTPOHHOIO JIOKYMEHTa IO
aZpecy SJEKTPOHHON TOYTHI, YKAa3aHHOMY B OOpalleHWd, WIM B NUCBMEHHOW Qopme To
MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHUH.

31. JJomxHocTtHOe mmmo OpraHa, yHIOJTHOMOYEHHOE Ha TMPOBEICHHWE MOHUTOPHHTA
KAauecTBa MPEAOCTABICHUS] MYHHUIIMNAIBHOW YCIYIHM: 3aMecTUTeNb M»apa ropoAaCKOro OKpyra
CrpexeBol, KypUpyIOLUNA JaHHOE HAMpPaBIICHUE, HAYaIbHUK Y IPaBICHUS.

5.  JlocyneOHblii (BHeCyAeOHBbIN) MOPAIOK 00:KAJT0BAHUSA PeLICHU U AelcTBHIi
(0e3neiicTBUs) Oprana, npeaoCTaABJSIONIEr0 MYHHIIUNIAJIBLHYIO YCJIYTY HA TEPPUTOPUU
ropoackoro okpyra CrpexeBoi, a Tak:Ke UX JOJKHOCTHBIX JIMII,
MYHHIHMNAJIbHBIX CJYKAIIMX

32. 3asgBUTETH MOXKET OOPATUTHCS C K000, B TOM YHCIIE B CICAYIOMNUX CITydasx:

1) HapymeHue cpoka pEruCTpallUM 3ampoca 3asBUTENS O  IIPEIOCTABICHUU
MYHULUIIAIBbHON YCIYTH;

2) HapyllIeHHe CPOKa MPEAOCTABICHUS] MYHULIMTIAIIBHON YCIIYTH;

3) TpeboBaHMe Yy 3asBUTENS JIOKYMEHTOB, HE THPEIyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickont denepanuu, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMu TOMCKOH
o0nacTv, MYyHHMIMMAIbHBIMM TPABOBBIMU aKTaMHU Topojckoro okpyra CrpexeBol ans
MPEI0CTABICHUS MYHULIUTTAIbHON YCITYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, TMPEAOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMHU IIpaBOBbIMM akTamMu Poccuiickor denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktaMu ToMmckoil 00ylacTH, MYHULMUIAJIBHBIMU [PAaBOBBIMH aKTaMHU TOPOJCKOIO OKpyra
CrpexeBoit 1J1sl MPeOCTaBICHUS MyHUITUNIATBHOW YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B MpEeAOCTaBICHUM MYHHUIMIAIBHON YCIYrH, €CIM OCHOBaHHSA OTKaza He
PEeyCMOTPEHBI (efepadbHbIMA 3aKOHAMH WM TPUHSATHIMH B COOTBETCTBHH C HUMH HHBIMHU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMHu Poccuiickoii ®enepaunrv, HOPMATUBHBIMU IPABOBBIMHU
aktraMd ToMCKoOi 00JIacTH, MYHHUIIUINAIBHBIMUA TPABOBBIMH aKTaMHU TOPOJCKOTO OKpyra
CtpexeBoi;

6) 3aTpeOoBaHUE C 3asIBUTEINS MPHU MPEAOCTABICHUH MYHHIIMITATBLHOW YCIIYTH TUTATHI, HE
NPEayCMOTPEHHOM  HOPMAaTHMBHBIMU  TIpaBOBbIMM  akTamu  Poccuiickoii ~ Denepanuu,
HOPMAaTUBHBIMH TIPABOBBIMH aKTaMU HOPMATHBHBIMHU TMPABOBBIMU aKkTaMu TOMCKOH oOnacTtu,
MYHULMIIAJIbHBIMU IPABOBBIMH aKTaMU TOPOJICKOro okpyra CTpeXeBoii;

7) oTKa3 oOprasa, NpeAOCTaBISIIOIIET0 MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMLA
OpraHa, IpeJoCTaBIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTy, B UCIIPABICHUH JONYIIEHHBIX OIEYaTOK
U OMMOOK B BBIJAHHBIX B PE3yNIbTAaTe MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH JTOKYMEHTax
a100 HapylIeHHEe YCTaHOBJICHHOTO CPOKa TaKUX UCIIPABICHUM.

33. OO6mue TpeOoBaHUs K MOPSAKY MOAAYU U PACCMOTPEHHUS KAJIOOBI:

1). XKanoba nmomaercss B MUChbMEHHON (opMe Ha OyMaXKHOM HOCHUTENE, B DJICKTPOHHOMN
¢dbopMe B opras, mpeAOCTaBISIIONINI MyHUIIUTIATBHYIO yeayry. KamoObl Ha pelieHus, MPUHSITHIC
PYKOBOAMTENIIEM OpraHa, MPEJOCTaBISAIOIIEr0 MYHULUIAIBHYIO YCIyry, T[OJAKTCSI B
BBILIECTOSIIIUI OpraH (MpU €ro HaJM4Yuu) JUO0 B Cllydyae €ro OTCYTCTBHS pacCMaTpHBAIOTCS
HEIOCPEICTBEHHO PYKOBOAMUTEIIEM OPraHa, MPeA0CTaBISIOIEr0 MyHUIIUIIATBHYIO YCIYTY.

2). XKaynoba MokeT ObITh HAIlpaBlieHa IO MOYTE, C MCIOJb30BaHHEM HH()OPMAIHOHHO-
TEeJICKOMMYHUKAIIMOHHOW ceTu "MHTepHeT", oduImaisHOro caidTa OpraHOB MECTHOTO
CaMOYIPABJIEHUS, NPEIOCTABISAIONIEIO0  MYHUIUIAIBHYIO  yCIyry, €IMHOTO IopTaja
rOCYIapCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT, JINOO PErHOHAIIBHOTIO OPTaa TOCYIapCTBEHHbBIX U
MYHHIIUIIATBHBIX YCIIYT, & TAKXKE MOXKET OBITh MPUHSATA NP JINIYHOM IIPUEME 3asBUTEIIS.

3). Kanoba qomKHa coepkKaTh:



a) HAUMEHOBAHUE OPraHa, NPEAOCTABIISIIOIIET0 MyHUIIUIIAIbHYIO YCIYTY, AJOKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIEI0 MYHULMNAIbHYIO YCIyry, Ju00 MYHHUIHUIAIBHOTO
CITy’KaIllero, petieHus u IehHCcTBUs (0e31eHCTBIE) KOTOPHIX 00KATYIOTCS;

0) ¢pamMuIHIIo, UM, OTYECTBO (ITOCIIEAHEE - PY HAJTUYHMH), CBEJACHHUSI O MECTE )KHTEIIbCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHKE, CBEJICHHS O MECTE HaXOXKJCHUS 3asiBUTEIIS
- IOpUJMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTakTHoro TeinedoHa, aapec (aapeca)
3JIEKTPOHHOM MOYTHI (IIPU HAJIMYMHU) U MOYTOBBIA ajipec, M0 KOTOPBIM JIOJKEH OBITh HaIlpaBJIeH
OTBET 3asIBUTEIIIO;

B) cBeleHUs 00 OO0XKaTyeMbIX peIIeHUusX U JAelcTBUsX (Oe3neiCTBUM) oOpraHa,
MPEIOCTABIISAIONIEr0 MYHUIIMIIATIBHYIO YCIYTY, TOJDKHOCTHOTO JIMLA OpTraHa, IPeJ0CTaBISIOIEr0
MYHUIUTATBHYIO YCIYTY, TH00 MyHHIIMIIATBHOTO CIYXKAIEro;

) JI0BOJIbI, HA OCHOBAaHMHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEHICHHEM M JACHCTBHEM
(Oe3meiicTBUEM) OpraHa, MPEIOCTABISIONIEr0 MYHHIMIIAIbHYIO YCIYTY, JODKHOCTHOTO JIMIIA
opraHa, MpPEJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYry, JIMOO MYHMIMIIAIBHOTO CIYXKAILEro.
3asBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HATUYHH), TTOATBEPKIAIOIINE TOBOIbI
3asgBUTENS, INOO UX KOTHUU.

4). Xanoba, moctynuBmIass B OpraH, HPEAOCTABISIONIMNA MYHHIMIIAIBHYIO YCIYTY,
MNOJJICKUT  PACCMOTPEHHMIO  JODKHOCTHBIM — JIMIIOM, HAJEJICHHBIM  IOJHOMOYHMSMH  TIO
paccMOTpeHHIO kKajlo0, B TEUCHUE MATHAALUATH padO4YMX THEH CO JHS ee pEerucTpanuu, a B
ciydyae oOO0)KajJoBaHMsS OTKa3za OpraHa, MpEeAOCTaBISIIONIET0 MYHULUMAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, IPEJOCTaBISAIOLIEr0 MYHULUIAIBHYIO YCIyry, B IIpUEME
JIOKYMEHTOB y 3asIBUTEJIS JINOO B HCIPABICHUH JTOMYIICHHBIX OMEYaTOK U OMIMOOK MM B Cllydae
00KaJIOBaHUsl HApYIICHUs YCTAHOBJICHHOTO CPOKAa TaKUX HCIPABICHUH - B TEUCHHE NSATH
pabounx JHEH co IHA ee perucTpauu.

5). Ilo pe3ynbraTam paccMOTPEHHS KaJIOObI OpraH, MPeI0CTABIAIONNI MyHHIIUTIATbHYIO
yCIIyTy, IPUHUMAET OJHO U3 CIEIYIOIIUX PELUICHH:

a) YIOBJIETBOpSET >Kajio0y, B TOM 4Hcie B (opMEe OTMEHbI NPUHATOIO pELICHUS,
MCIIPABIICHUS JOMYIIEHHBIX OpPraHOM, MTPEI0CTABIIAIONINM MYHUIIUIAIBHYIO YCIYTY, ONEYaToOK U
OMOOK B BBIAAHHBIX B pe3yJibTaTe MPEJOCTABICHHUS MYHUIUMIAIBHOW YCIYT'M JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3MMAaHHE KOTOPBIX HE MPEayCMOTPEHO
HOPMATHBHBIMHU IIpaBOBbIMM akTamMu Poccuiickon denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aKTaMy HOPMAaTUBHBIMU MPABOBBIMU aKTaMU TOMCKOM 00JacT, MyHUIIUIAILHBIMHI [TPaBOBBIMU
aKTaMH ropoJcKoro okpyra CTpexeBoi;

0) OTKa3bIBACT B yJIOBJICTBOPCHUH YKAIOOBI.

7). He mno3nHee nHA, CIEAYIOUIETO 3a JHEM MPUHATHS pPELICHUs, 3asBUTEIIO0 B
NUCbMEHHOW (opMe U MO JKEJTaHWIO 3asBUTENS B JJIEKTPOHHOW (opMe HampaBisercs
MOTHBUPOBAHHBIN OTBET O pe3yabTaTaXx PaCCMOTPEHHS KaIOOBI.

8). B ciyuae ycraHoBiIeHHMS B XOJ€ WM IO pe3yJbTaTaM pPacCMOTPEHUS KaloObl
NPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS WM IMPECTYIJICHUS OHKHOCTHOE
JUI0, HAJEJIEHHOE MOJIHOMOYHMSIMH MO PAaCCMOTPEHHUIO Kajio0 B COOTBETCTBHM C IYHKTOM 28
HACTOALLIET0 aJMUHUCTPATUBHOIO PETVIAMEHTa, HE3aMEMJIUTENbHO HANpaBIseT HMMEIOIINEcs
MaTepuaibl B OpraHbl IPOKYpaTyphbl.

9). IlonoxeHus: HaCTOSIILErO pa3ziena aAMUHUCTPATUBHOIO PETJIaMEHTA IIPEIOCTABICHUS
MYHUIIMNIAJIBHOW YCIyTH, YCTaHABJIMBAIOIIME IMOPSIOK PACCMOTpPEHHUs kajno0 Ha HapylIeHUs
OpaB TpaXJaH M OpraHM3alui TNpU  TNPEAOCTABICHUM MYHUIUNAIBHBIX  YCIyr, HE
pacnpoCTpaHsIIOTCS Ha OTHOILICHUS, peryiaupyembie @eaepanbHbiM 3akoHOM OT 02.05.2006 Ne
59-®3 «O nopsiake paccMOTpeHus oOpaieHuil rpaxnan Poccuiickoit deneparymy.
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TIpunoxenue 1

K AZMUHUCTPATHBHOMY PETIAMEHTY
MIPEJOCTABIICHIS] MYHALIUIAIEHON YCIyTH
«O06pazoBaHHe 3eMEIIFHOTO YYaCTKa U3 3€MEITbHBIX
YYaCTKOB, HAXOSAIMINXCA B MYHHUIUIIATHHOM
COOCTBEHHOCTH, a TaK)Ke TOCYIapCTBEHHAs
COOCTBEHHOCTH Ha KOTOPBIC HE pa3rpaHHUuCHa

Mbpy ropojckoro okpyra CTpexkeBoi
B.M. Xapaxopuny
3anBuUTEIb:

[0212 pusuueckozo nuya - @. H. 0.
ona UII, FOJT1 - @.U.0. U,
naumenosanue I0JI, OI'PH,
oama 20cyoapcmeennoi pezucmpayuu]

HpeZ[CTaBI/ITe.]'lb 3asaBUTEJIA:

[@. 1. 0., oeiicmeytowuii na ocnosanuu]

3aaBJieHue

HpOI_Hy YTBEPAUTHL CXEMY PaACIOJOXCHUA 3CMCIBHOI0O Y4YaCTKa Ha KaJaCTPpOBOM IIJIAHC

TEPPUTOPUU WM KaJacTpPOBOM KapTe TEppUTOpUM U 00pa3oBaTh

Ppa3spCUICHHBIM UCIIOJIb30BAHUCM!

3eMeJIbHBIN Y4aCTOK C

(8b1Opamp HysCHBIE 6aPUAHNDL)
1) pazaeJia Ha:

- 3eMeJbHBII YYacTOK IIJIOIIAIbI0

pa3penIeHHBIM UCTIONBb30BaHHEM

KaTeropusd 3¢MeEJb: ,
- 3eMEIbHBIN Y4aCTOK IIJIOIIAaAbIO
Ppa3spCUICHHBIM UCIIOJIb30BAHUCM

KaTeropus 3eMeJIb:
2)  o0beIMHEHHs:

- 3EMENbHOT0 Y4YacTKa IUIOMIAJIbIO

paspeIIeHHBIM HCITOIb30BAHHEM

KaTeropusd 3¢McEJb: ,
- 3CMCJIBHOI0 y4dacTKa IU1omaiabro
Pa3pCUICHHBIM UCII0JIb30BAHHUEM

IIomaabro KB.M IIYTE¢M

KB.M. C KaJaCTpOBbBIM HOMEPOM: C
, PACIIOJIOKCHHOTI'O:

KB.M. C KaIaCTpOBbIM HOMCPOM: C
, PaCIIOJIOKCHHOI'O:

KB.M. C KaJdaCTpOBbBIM HOMCPOM: C
, PaCIIOJIOKCHHOTI'O:

KB.M. C KaJaCTpOBbBIM HOMCPOM: C
, PaCIIOJIOKCHHOI'O:

KaTeropus 3¢MeEJb:

3) mepepacnpeaeeHHH CMEKHBIX 3¢MEJIbHBIX YYaCTKOB:

- 3€MENbHBIA Yy4YacTOK IUIOIIaJbI0
pa3peLICHHBIM UCIIOJIb30BAHUEM

KaTeropusi 3eMeJb: ,
- 3€MEJNbHBIA Yy4YacTOK ILUIOIIaJbI0
pa3pelIeHHbIM UCTIOb30BaHHEM

KB.M. C KaIaCTpPpOBbIM HOMCPOM: C
, PaCIIOJIOXKECHHOI'O:

KB.M. C KaJaCTpOBbIM HOMCPOM: C
, PaCIIOJIOKCHHOI'O:

KaTeropus 3¢MEJb:

(mpuMevYaHue: TP TiepepacipeieTICHUH HECKOIBKIUX CMEKHBIX 36MEIBHBIX YYaCTKOB 00pa3yroTcs
HECKOJIBKO JIPYTUX CMEXHBIX 3€MEJIbHBIX YYaCTKOB, H CYLIECTBOBAHUE TaKUX CMEXKHBIX 36MEIbHBIX

YYaCTKOB IIPEKPAIACTCS).

[Mpunoxenue: ([lepevuncinuTh JOKYMEHTHI).

Jlaro coenacue na 06pabomKy NepCOHANbHBIX OAHHBIX 8 YesX U 0Obeme, HeOOX0OUMbBIX Ols

npeodocmasienus MyHUYUnaibHou yciy2u

(TIOKCh 3asBUTEIIS)

« » 20 T

(moxnvck 3asBUTENIS)



IIpunoxenwne 2

K AIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEe0CTaBICHHSI MYHHUIUIIATBHON YCIyTH
«O06pazoBaHHe 3eMEIIFHOTO YYaCTKa U3 3€MEITbHBIX
YYaCTKOB, HAXOASAIINXCS B MyHHUIMAIBHOMH
COOCTBEHHOCTH, @ TAK)KE TOCYJapCTBEHHAS
COOCTBEHHOCTH Ha KOTOPBIC HE pa3rpaHHUuCHa

BJIOK-CXEMA TTIOCJIEJJOBATEJIbHOCTH JIEUCTBUIA
MIPY NMPEOCTABICHUN MYHULIMTIATBHON YCIIYTH
«O0pa3zoBaHMe 3eMEIBHOTO YYaCTKa M3 3€MENbHBIX YYaCTKOB, HAXOAAIIMXCS B MYHHIIUIIATBHOM
COOCTBEHHOCTH, a TAK)KE TOCYAapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUICHA

| [Ipuem u peructpanms 3asBaeHUS (3asBKH) (1 pabounii ACHE) |

OTka3 B MPUHATHU JTOKYMEHTOB M BO3BPAT MaKeTa
JIOKyMEHTOB
(1 pabouwuii neHb)

Paccmotpenue 3asBieHus (3assBKN)
(10 pabounx mHeit)

dopMHUpOBaHUE U HATIPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OpraHU3aIin),
y4aCTBYIOIINE B TIPETIOCTABICHUH MYHHIHIIAIbHBIX YCIIYT:
(5 pabouux nHEi)

v

IIpunsTue pemeHus o NpeKpaneHuy npapa Ha 3eMeJIbHbIN y4acTok - [locTaHOBIEHHEe A IMUHUCTpALIUN
ropojickoro okpyra CtpexeBoii 00 00pa30BaHUH 3eMEILHOTO YUaCTKa.

(14 pabouux nHei)

Otka3 B mpenocraBieHnn MY
(IpM OTCYTCTBHHM 3alpaIIMBAEMBIX JOKYMEHTOB B
paMKax MEXBEIOMCTBEHHOIO B3aUMOJIEHCTBYS)

Briaua pesynbrata npeoCcTaBICHUST MyHUITUITATLHONW YCITYyTH
(TTocranoBIeHNE AMHHUCTPALIUN TOPOACKOro okpyra CTpeskeBoit
06 00pa3oBaHUM 3€MEIBHOIO yIaCTKa)

(5 pabouunx nHeiH)
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	Текущий контроль за соблюдением и исполнением ответственными специалистами органа исполнительной власти области, организации положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к пр...
	Периодичность осуществления текущего контроля: устанавливается начальником Управления.
	29. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Начальник Органа в соответствии со своим должностным регламентом несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	31. Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа Стрежевой, курирующий данное направление, начальник Управления.
	32. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами нормативными правовыми актами Томской области, муниципальными правовыми акт...
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	33. Общие требования к порядку подачи и рассмотрения жалобы:
	1). Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при ...
	2). Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети "Интернет", официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных ...
	3). Жалоба должна содержать:
	а) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	б) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	в) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4). Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа орган...
	5). По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	а) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	б) отказывает в удовлетворении жалобы.
	7). Не позднее дня, следующего за днем принятия решения, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	8). В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 28 настоящего админист...
	9). Положения настоящего раздела административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отноше...


