[MocTaHoBneHne AgMmuHuctpauyumn ropogckoro okpyra Ctpexeson oT 12.09.2013 Ne647
«06 yTBEpXOEHUM AOMUHUCTPATUBHOIO pernamMmeHTa npegocTaBrneHus
MyHMUuMnanbHon ycnyru «lpegoctasneHne B apeHay (COGCTBEHHOCTb)

MYHULMNAMNbHOTO MMYLLIECTBA (KPOME 3eMESbHbIX Y4aCTKOB)»
(8 pepakuum ot 02.02.2015 Ne84)

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «O6
opraHusauun npefocTaBfeHuMst TFOCYLAapCTBEHHbIX M MYHUMUMNANbHbLIX — YCAyry,
MocTtaHoBneHunem lpaButenbctea Poccuiickon ®eagepaumm ot 16.05.2011 Ne 373 «O
paspaboTtke U1 yTBEPXAEHWUU aAMUHUCTPATUBHBIX pPErnaMmeHToB WCMOSHEHUSA
rocy4apCTBEHHbIX (PYHKUMA M agMUHUCTPATMBHBIX PErnamMeHToB NpeaocTaBneHns
roCy4apCTBEHHbIX YCIyr», Ha OCHOBaHUW pacnopsikeHns AOMUHUCTPaLUN FOPOACKOro
okpyra CtpexeBon ot 16.02.2012 Ne 36 «O6 yTBepxaeHun nopsigka paspaboTkm u
YTBEPXAEHUS AAMUHUCTPATUBHBIX pPErnameHToB NpPeaoCTaBNEHNs MyHULMNAnbHbIX
ycnyr B ropogckom okpyre CTpexxeBon»

MOCTAHOBIJIAIO:
1. YTBepauTb AOMNHUCTPATUBHBLIN pernameHTt npenocTaBeHns
MYyHMUMMANbHON  YyCNyru «lMpepoctaBneHne B apeHay (COBCTBEHHOCTb)

MYHMLMNANbHOIO NMyLLECTBa (KPOMe 3eMeribHbIX Y4aCTKOB)» COMacHO NMPUITOXEHMIO.

2. HacTtosuwlee noctaHoBNeHWe noanexuTt oduumManbHOMYy ONyGrMKOBaHWUIO W
pasmeLLeHno Ha omumanbHOM canTe opraHoB MECTHOrO camoynpaBneHnsa ropoacKkoro
okpyra CtpexeBon.

3. KoHTponb 3a WCMOMHEHMEM HacCTOSALWEero MOCTAHOBMEHUS BO3MNOXUTb Ha
3amectutena Mapa ropoAcKkoro Okpyra MO 3KOHOMUKE W (PUHAHCaM, HadarnbHUKa
®durHaHcoBOro ynpasneHns AaMUHUCTPaLMM ropoackoro okpyra CtpexeBon [deHNYeHKO
B.B.

Map ropoackoro okpyra
B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMEHNEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

o1 12.09.2013 Ne 647

(B pepakuum ot 02.02.2015 Ne84)

AOMMHUCTPATUBHbLIN perfiaMmeHT npeaocTaBleHUs MyHULUNanbHOW ycnyru
«lMpepoctaBneHne B apeHAy (COOCTBEHHOCTb) MyHULIMNANBLHOIO UMYyLLLECTBA
(kpome 3eMernbHbIX Y4aCTKOB)»

1. O6wwme nonoxeHus

1. AOMUHUCTPATUBHBIA perfnameHT npeaocTaBrneHns MyHUUUNanbHOW yCnyru
«lMpepocrtaBneHne B apeHay (COBCTBEHHOCTb) MyHULUMMANbHOrO Mmyllectsa (Kpome
3eMernbHbIX  yyacTKoB)»  (ganee —  PernmameHT), onpegenser CpokM MU
nocrnenoBaTenbHOCTb AENCTBUN (aAMUHUCTPATMBHbLIX Npoueayp) Npyu npegoctaBneHnm
MyHuMUMNanNbHBIM - Ka3eHHbIM  yypexgeHueMm AOMUHUCTpauuen ropoacKoro okpyra
CTpexeBou, B nuue CTPYKTYPHOro noapasgeneHus - YnpasreHne MMYLLECTBEHHbIX U
3eMernbHbIX OTHOWeHWn (ganee - OpraH) MyHUUMNANbHOM YCRyrn, a Takke Mnopsanok
B3anMOAENCTBUS Mexgy  CTPYKTYPHbIMMU nogpasgeneHuamm  OpraHa, nx
MyHMUMNANbHBIMKU  CriyXawimmn, B3aumogencteuss OpraHa € 3asBUTENSAMWU, WHbIMU
opraHamu MEeCTHOro camoynpaBfeHusi, opraHamu rocygapCTBEHHOM Bractm U
opraHuMsauuamMu nNpy NpegocTaBneHnn MyHULMNansHOW yCryriu.

2. PernameHT npefocTtaBfieHMs MyHuMUMnanbHon ycnyrn paspabotaH OpraHom
Ha OCHOBaHWN:

- yactn 1 cratbn 13 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06
opraHusauuun npeaocTaBieHnsi ToCyAapCTBEHHbIX U MYHULMNAIbHBIX YCIyry;

- NocTtaHoBneHusa lMNpasutensctBa PP ot 16.05.2011 Ne 373 «O paspaboTtke u
yTBEPXKOEHUN  aAMUHUCTPATUBHBIX pPErnaMeHToB WCMOMHEHUS rocyAapCTBEHHbIX
QYHKUMA N aAMUHUCTPATUBHLIX PEerfiameHToB MpeaocTaBreHNs roCyAapCTBEHHbIX
ycnynr».

3. 3aaButensMm MyHULMNAnNbHOW YCNyrn — nokKynatenamum MyHULMNanbHOro
nMmyLlecTBa ABNSOTCA Nobble husmyeckne n opugMyeckne nuua, 3a UCKNIYEeHUEM
rocy4apCTBEHHbIX M MYHUUUNANbHbLIX YHUTaAPHbLIX NPeanpuUATUn, roCyaapCTBEHHbIX Y
MYHUUMNANbHBLIX YYPEXOEHUN, a Takke opuanyecknx nuy, B YCTaBHOM Kanutane
koTopblx gonsa Poccunckon Pepepauumn, cybbektoB Poccuiickon degepaumm u
MyHMUMNanNbHbIX ObOpas3oBaHui npesblwaeT 25 MpPOLEHTOB, KPOME Chy4Yaes,
npenycMOTPEHHbIX cTaTben 25 depepanbHoro 3akoHa oT 21.12.2001 Ne 178-903 «O
npyBaTM3auMM rocydapCTBEHHOIO W MyHUUMNANbHOrO MMmywectsa», -mbo ux
YNONIHOMOYEHHbIE  NpeAcTaBuUTeENW, AOENCTBYKOLIME Ha  OCHOBaHMM  [OroBopa,
[OBEPEHHOCTW.

3aaBuTenamMm  MyHUUMNAnNbHOW YCNyrM — noTeHUManbHbIMM apeHgaTtopamu
ansalTca noboe opuandeckoe nuuo He3aBUCMMO OT OpraHm3auMoOHHO-NPaBOBON
dopMmbl, POpMbl COBCTBEHHOCTU, MECTA HAXOXAEHUS, a TaKkKe MecTa NPOUCXOXKOEHNSA
kanutana wnm nwboe d¢uandeckoe nNUUO, B TOM YUCNEe WHAMBUAYaAlbHbIV
npegnpuvHMMmaTenb, nNpeTeHayluwee Ha  3akniyYeHue  gorosopa, Nmbo  umx
YNONIHOMOYEHHblIE  NpeacTaBuTenu, OEeWcTBylLWMEe Ha  OCHOBaHUM  [OroBopa,
[OBEPEHHOCTW.

4. NMopsipoK NHPOPMUPOBaAHUS O NPeSoCTaBNEHNUN MyHULMNANBHOW YCYIu:

1) MecTto HaxoxaeHna OpraHa: Tomckas obnacTtb, r. CTpexeson, yn. EpmakoBa
46a, 1-bin aTtax, kabuHeTbl 30, 38, 39 B 3gaHUn AgMUMHUCTPaALMM FOPOACKOro OKpyra
CtpexeBon.

Pexxum paboTbl (aHn 1 yackl npuema) Oprana:



noHegenbHuk-yeTBepr ¢ 8.30 go 17.30; nATHMUA — HENPUEMHbIN OEHD;

obeneHHbIn nepepbiB ¢ 12.30 go 14.00.

NHdopmaumss 0 mMecte HaxoxaeHuss u pexume paboTtbl OpraHa MoxeT ObiTb
nonyyeHa:

no tenedgoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,

npu nuyHom obpalleHnn: Tomckasa obnactb, r. CTpexeson, yn. EpmakoBa 46a,
1-bin atax, kabuHetol 30, 38, 39 B 3gaHuM AOMWHUCTPaUUKM TOPOLCKOro OKpyra
CtpexeBou;

no nouyte: 636780, Tomckaa obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
AOMUHUCTpaUMA ropoackoro okpyra CTpexeBowu;

B NUcbMeHHOM Buae: 636780, Tomckaa obnactb, r. Ctpexesown, yn. EpmakoBa
46a, 1-bIn aTtax, kabuHeTbl 30, 38, 39 B 3gaHMM AOMUMHUCTPaLMKU FOPOACKOro OKpyra
CtpexeBou;

C MCNOMb30BaHMEM OMULMAnbHOrO canmta OpraHoB MECTHOrO camoynpaBfieHuUs
ropofckoro okpyra CtpexeBon (ganee no TeKCTy — odomumanbHbI canT) No agpecy B
cetn WHTepHeT: www.admstri.tomsk.ru B pasgene «MyHuuunanbHble ycnyrm -—
KoHTakTHas nHgopmaumsay;

C  ucnonb3oBaHWEM  pernoHanbHoro  [lopTtana  rocyaAapCTBEHHbIX U
MyHUUMNanbHbIX  ycriyr  Tomckon obnactu no agpecy B cetu  WHTepHer:
WWW.pgs.tomsk.gov.ru;

C wucnonb3oBaHneM EAnHOro noprtana rocygapCTBeHHbIX U MyHUUMNANbHbIX
ycrnyr no agpecy B ceTu MIHTepHeT: www.epgu.gosuslugi.ru.

MHdopmaumss 0 MecTe HaxoxaeHusa u rpaduke paboTbl yyacTBYHOLIMX B
npenocTaBneHnM MyHMUMNANbLHOW YCNYrn opraHn3anmin MoxXeT BbITb NonydeHa:

no tenedgoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,

npu nuyHom obpalleHnn: Tomckasa obnactb, r. CTpexeson, yn. EpmakoBa 46a,
1-bin atax, kabuHetol 30, 38, 39 B 3gaHuM AOMWHUCTPaUUKM TOPOLCKOro OKpyra
CtpexeBou;

no nouyte: 636780, Tomckaa obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
AOMUHUCTpaUna ropoackoro okpyra CTpexeBoun.

C wucnonb3oBaHveM oduuUManbHOrO cavta Mo agpecy B ceTu VIHTepHerT:
www.admstrj.tomsk.ru B pasgene « MyHuumMnanosHble yCnyrmy».

2) CnpaBo4Hble TenedoHbl y4aCTBYIOLUX B NpefoCTaBfeHuM MyHULMNAaribHOW
ycnyrn opraHmsaumin: (838259) 5-31- 63, 3-92-69, 3-76-84.

3) Appec odomumanbHOro canTa: www.admstrj.tomsk.ru pasgen
«MyHMuMnanbHbIE yCnyrmny».

Anpec anekTpoHHon noyTbl OpraHa: Silizneva@admstrj.tomsk.ru .

4) Tlopagok  MNONyyYyeHUst  UHoOpMauuM  3asBUTENsSMWM N0 BOMpocam
npegocTaBneHns MyHUUMNanbHOW YCryru, CBedeHunM O Xode npenocTaBneHus
yKasaHHbIX YCNnyr, B TOM 4uUcre C ucnonb3oBaHvem [lopTana rocyaapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnactn, EamHOro noptana rocygapCTBEHHbIX U
MYHUUMNANbHbIX yenyr (yHKUMA):

npyv NMM4HOM oBpaLleHnn 3asiBUTENS, JOBEPEHHOIO UMM YNOSTHOMOYEHHOrO nuua
B OpraH, B MecTax npegoctaBneHus ycnyr, no TenedoHy, npu obpalleHnn B
nMcbMeHHOW doopMe MoYTOBbIM OTnpasneHnem B agpec OpraHa, no dakcy, npu
obpaweHnn no SnNeKTPOHHOM noyTe, Ha oduumanbHOM cante, Ha EguHOM U
pernoHanbHOM nopTarnax rocygapCTBeHHbIX U MyHULMNASbHbIX YCIYT.

5) TlMopsigok, dopma M MeCcTo pasMelieHuss UHdopmauuM Mo  Bonpocam
npeaocTaBnNeHNa MyHULUNANbHOW YCNYrM U YCRyr, KOTOpble SBMSAIOTCA HEO0OX0aUMbIMU
n ob6a3aTenbHbIMU 49 NPpeaoCcTaBNeHNs MyHULMNANbHOW YCyru:

Ha nHdopmaunoHHbix cteHgax B OpraHe, B MecTax MNpefocTaBreHus YCnyr,
KOTOpble SBRAKOTCA HeobxoaMmbiMM UK oBs3aTenbHbIMW AN NpefocTaBieHus
MyHMLUMManbLHON ycryrn, Ha oduumanbHOM canTe opraHa, Ha EguHom n pernoHansHom
nopTarne rocyaapCTBEHHbIX U MyHULUMNANbHbIX yCryr (pyHKUMI).
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2. CraHpapT npeAoCTaBNeHUA MyHMLMUNANbHOW yCrnyru

5. HaummeHoBaHve wMyHuuMnaneHon ycnyrn: «[llpegocTaBneHve B apeHay
(COBCTBEHHOCTbL) MyHMLMNANBHOMO UMYLLECTBA (KPOME 3eMErNbHbIX YHaCTKOB)»

6. HaumeHoBaHue OpraHa: MyHuUMNanbHOE  KaseHHoe  yypexaeHue
AOMUHUCTpaumMs ropoackoro okpyra CTpexxeBow B nuue CTPYKTYPHOro nogpasgeneHus
- YnpaBneHne nmyLLeCcTBEHHbIX U 3eMerbHbIX OTHOLEHUN (garnee — YnpasneHue).

HavmeHoBaHMe opraHoB M opraHusauuin, obpalleHue B KOTopble Heobxoammo
ANs NpegocTaBneHns MyHUUMNAanbHON YCNyru:

- MexpanoHHaa nHcnekums degepanbHon Hanoroson cnyx6bl Poccun Ne 5 no
Tomckon obnacTu;

- YnpasneHue denepanbHOn crny0bl rocyaapCTBEHHOW pernctpaunm, kagacrpa
n kaptorpacumn no Tomckon obnacTu.

7. PesynbTaToM npeaocTaBrieHMss MyHULUNAanbHOW yCNyru siBnsieTcs:

7.1. TlocTtaHoBrneHve AaMuHUCTpauum ropogckoro okpyra CrtpexesBon 0
nepegade MyHMUMMANbHOMO MMyLLECcTBa B apeHdy B nopsake, npeaycMOTPEHHOM
ctatbsamn 17.1, 19, 20, 21, yacTtbio 4 ctatbn 53 degepanbHOro 3akoHa ot 26.07.2006
Ne 135-®3 «O 3awmTe KOHKypeHuMn», U OdOPMIIEHHbIA, MNOAMUCAHHbLIN [OroBOp
apeHabl MyHUUMNanbHOro uMyLlecTBa (Janee no TEKCTy - AOroBop apeHabl 6e3
npoBeaeHns Topros) 6e3 npoBeaeHNs TOProB (ayKUMOHa, KOHKypca);

7.2. [loctaHoBneHne AgmuHUCTpauMn ropoackoro okpyra CTpexeBon o
npoBeAeHUn TOProB (ayKumMoHa, KOHKypca) no nepefade MyHUUMMNanbHOMO UMyLLIECTBa
B apeH4y B nopsgke, npeaycMoTpeHHoMm [lpaBunamu npoBeAeHust KOHKYPCOB MU
ayKLMOHOB Ha MNpaBO 3aKkflYeHWs OOroBOPOB apeHAbl, JOroBOpoB 6e3BO3Me3qHOro
NONb30BaHUSA, [OOrOBOPOB  [OBEPUTENBHOMO  YNpaBfieHUs  UMYLLECTBOM,  UHbIX
AO0roBOpOB, NpedycMmaTpmBalonx nepexon npas B OTHOLIEHUU rOCYAapCTBEHHOIMO Uu
MYHMLMMNANbHOIO NMYLLECTBA, YTBEPXKAEHHLIMU NPUKA30M

depnepanbHoM  aHTUMOHOMONbHOM  cnyxbbl  oT  10.02.2010 Ne 67, wu
O0POPMIEHHbIN, MOAMUCAHHBLIM JOMOBOP apeHdbl MyHUMUUnanbHOro umMyllecTsa (ganee
MO TEKCTY - JOroBOp apeHdbl No pesynbTatam TOpros) Mo pesynbTaTaM NpoBeAeHUs
TOPros (aykumoHa, KOHKypca);

7.3. T[loctaHoBneHve AaMUHUCTpaUMKM ropogckoro okpyra CrtpexeBon 0
nepegavye MyHuLmMnanbHOro nmywectsa B CO6CTBEHHOCTb 6€3 NpoBeAeHMs ayKumMoHa B
nopsgke, npegycmoTpeHHoM PepeparnbHbiM 3akoHOM OT 22.07.2008 Ne 159-03 «O6
OCOBEHHOCTAX  OTYYXXOEHWS  HEOBWXKMMOrO  MMyLLeCcTBa,  Haxogdwerocs B
rocygapctBeHHom cobcTBeHHoOCTM cybbektoB Poccuinickon depepaumm wnuv B
MyHMUMMNANbHON COBCTBEHHOCTU W apeHOyemoro cybbektamum Manoro u cpegHero
npeanpyHMMaTensCcTBa, U O BHECEHUMM M3MEHEHUW B OTAerbHble 3aKoHoAaTerlbHble
akTbl Poccunckon depepaumm», M OPOPMIEHHbLIN, MNOAMUCAHHBIA [OOroBOP KymMmiu-
nNpoAaxun MyHuUmMnanbHOro umyllecTsa 6e3 nposefeHUs aykumMoHa (ganee rno Tekcry —
A0roBOp Kynnu-npogaxu 6e3 npoBeaeHns aykumMoHa);

7.4. TlloctaHoBneHne AaMUHUCTPaUMM TrOpPOACKOro okpyra CTpexeBon o
nepegadye  MyHMUMMANbHOrO  MMywlecTBa B COBCTBEHHOCTb B MOpSAAKe,
npeaycMoTpeHHoM ctatbsaMmu ¢ 18 no 26 deagepanbHoro 3akoHa ot 21.12.2001 Ne 178-
®3 «O npuBatTM3aLuMM TrOCYy4apCTBEHHOMO W  MYHUUMMANbHOMO MMYyLIECTBa», WU
OPOPMMEHHbIN, NOAMNNCAHHBIA AOrOBOP KyNfU-NMPOAaXmn MyHUUMNAnNbLHOrO MMyLlecTsa
no pesynbTaTamMm nNpoBefeHUs TOPros (Janee rno TeKCTy - AOroBOp Kynmn-npogaxu no
peaynbTartam TOpros).

8. Cpok npegocTaBneHUss MyHULUNanbHOW ycnyru.

8.1. NMpepocTtaBneHune B apeHAy MyHULUNanNbHOro MMyLLecTBa

a) MyHuuyunaneHas ycnyra npegocrtasnseTtcsa B TedeHne 30 KaneHgapHbIX gHEN
CO [HA perncrpauuun 3asBneHus, B criydae Hannums OCHOBaHWA, NpeaycMaTpuBaoLLnx
B COOTBETCTBMMU cOo cTatben 17.1 ®epepanbHoro 3akoHa ot 26.07.2006 Ne 135-903 «O
3aWmTe KOHKYPEeHUMM» nepefady MyHuMumMnanbHOro umywecrsa B apeHay 6es
npoBeaeHust Topros (ayKLMOHa, KOHKypca);
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6). B cnyyae oOTCyTCTBMS OCHOBaHWW, ykadaHHbIX B ab3aue 1 HacToswero
nyHkTa, B 10-OHEBHbLIN CPOK CO OHA MOMyYeHWUs 3apermcTpuMpoBaHHONO 3asiBNeHUs
(3asiBkM) O npegocTaBfieHUN MyHuUUMNanbHOW ycnyri, AOMUHUCTpauUMen ropoackoro
okpyra CTpexeBoW NpvHMMaeTCs pelleHue O NpoBedeHMn TOpros B popme aykumoHa
WM KOHKYpCa Ha NpaBo 3aKSloyeHust 4oroBopa apeHabl MyHULMMNansHOro NMyLLecTsa,
aorosopa 6e3803Me3HOro Nonb3oBaHUA MyHUUMMNANbHbIM UMyLLecTBOM. OBLmMI Cpok
npeaocTaBnNeHNa MyHULMNANbHOM yCryri, B ClyyYae NpoBeOEeHUsA TOProB (ayKuMOHa,
KOHKypca), YyCTaHaBnMBaeTCsd B COOTBETCTBMM C npukasoMm degepanbHom
aHTUMoHononbHOM cnyx6bbl Poccum ot 10.02.2010 Ne 67 «O nopsgke npoBeaeHus
KOHKYPCOB MMM ayKLMOHOB Ha MpaBO 3aKIlYeHWs [OO0roBOpPOB apeHdbl, AOroBOpoOB
6e3B03mMe3QHOr0 NONb30BaHUSA, JOTOBOPOB LOBEPUTENBHOIO YNpaBrieHns UMyLLLECTBOM,
WHbIX JOroBOPOB, NpedycMaTpuBaloLmnX nepexoq npas BnageHnsa u (Mnu) nonb3oBaHNA
B OTHOLUEHUWN rOCYAapPCTBEHHOrO UM MYHUUMMNANbHOMO UMYLLIECTBA, N NepeyYHe BUOOB
MMyLlecTBa, B OTHOLUEHUW KOTOPOro 3aKkrloyYeHWe YyKasaHHbIX [LOroBOPOB MOXeT
OCYLLECTBNATLCS NYTEM NPOBEAEHMSA TOProB B hOpMeE KOHKypCa».

8.2. NMpepoctaBneHne B COGCTBEHHOCTb MyHMLMNANbHOro UMyLLecTBa

a). B cnyyae nepegaun MyHuUMNanbHOro mmyllectsa B cCOB6CTBEHHOCTb 6e3
NpoBeAEeHMs  ayKuMOHa, MyHuUMnanbHas ycryra npefocTaBnsieTCss B CPOKMW,
npenycMoTpeHHble ctatben 4 ®epepanbHoro 3akoHa ot 22.07.2008 Ne 159-03 «O6
OCOBEHHOCTAX  OTYYXOEHWS  HEOABWXKMMOrO  MMyLLEeCTBa,  Haxogdwerocs B
rocygapctBeHHom cobcTBeHHoOCTM cybbektoB Poccuinickon depepaumm wunm B
MyHMUMMNANbHONW COBCTBEHHOCTU W apeHOyemoro cybbektamum Manoro u cpegHero
npegnpuMHMMaTenbCcTBa, U O BHECEHUN U3MEHEHWN B OTAENbHblEe 3aKOHOOATemNbHble
akTbl Poccuickon ®egepaumny;

0). B cnyyae nepegjayn MyHMUMNANbHOIO MMyLlEeCTBa B COOCTBEHHOCTb MO
pesynbTatam TOProB (aykuuMoHa, MocpeacTBOM nybnuyHoro npegnoxeHus, 6e3
o0bsBNEHNs  UeHbl), MyHUUMNanbHas  ycnyra nNpeaocTaBnsieTcs B CPOKW,
npegycMoTpeHHble ctatbsiMu ¢ 18 no 26 degepanbHoro 3akoHa ot 21.12.2001 Ne 178-
3 «O npuBaTnsaumm rocygapCTBEHHOMO MU MyHMLMNANBHOMO UMYLLECTBAY.

8.3. Cpok npeaocTaBneHWss MyHULMNANbHOW YCNyrM HauyumHaeTca C  Aathl
permctpauuu B YnpasneHum genamm nocTynmeLLErO 3asiBfEHNS.

AOMUHUCTpaTMBHAA npouedypa no npuemy 3asiBfieHUs 3aBepllaeTcs B OeHb
NOCTYNneHns 3asBneHMss B Ynpaenenue. Cneumanuct OCyLLECTBSIET NpUeM
3asButena nubo ero npencrtaBuTenss ANA NpedoCTaBNEHUs KOHCymnbTauun no
BOMpOCaM nNpefocTaBneHns MyHULMNanbHOM YCyrm B Te4eHne 15 MUHYT.

8.4. Cpok Bblgaun (HanpasneHus) pesynbtaTta NpegocTaBreHns MyHULMNansHoN
ycrnyrm - B TeYeHue S KaneHgapHblXx OHEeW cOo [OHA OodoopMIieHus pesynbTaTa
MYHMUMMNANbHOW  YCNyrKM, YyKasaHHOro B TMyHKTe 7 HacTtodwero PernamenTa.
CneunanncT, OTBETCTBEHHbLIN 3a MNpefoCTaBfeHne MyHUUMNanbHOW YCnyrn, BpydaeT
pe3ynbTat MyHUUMNAnbHOW YyCryrm Ha OymaHOM HocuTene 3assutento nmbo ero
npeacraBuTento, NMBO HanpaBnseT MOYTOBbIM OTMPaBfeHNEM C YBEAOMSIEHMEM Ha
OCHOBaHWUWN BOJIEN3BSABIIEHNS 3asABUTENS.

9. lNMepeyeHb HOpMATMBHBLIX NPaBOBbIX akToB Poccuinckon denepaumm, ToMcKon
obnactn, opraHOB MECTHOro camoyrnpaBneHus ropoackoro okpyra CrpexeBon,
perynmpylowmMx OTHOLLUEHMSl, BO3HMKaKOWME B CBA3W C  NpeaocTaBlieHMEM
MYHMLMMNANbHON YCNYTL:

- NpaxkpaHckumn kogekc Poccuinckon egepaunu,

- ®epepanbHbin 3akoH oT 21.07.1997 Ne 122-d3 «O rocygapCTBEHHON
pernctpauumn npae Ha HeABMXNUMOE NMYLLIECTBO U CAENOK C HUMY;

- ®egepanbHbIn 3akoH OT 29.07.1998 Ne 135-03 «O6 oueHOYHOW OeATENbHOCTU
B Poccuinckon ®egepaunn»;

- ®epepanbHbii  3akoH oT 21.12.2001 Ne 178-®3 «O npuBaTusayum
rocy4apCTBEHHOIO 1 MyHUUMNANbHOrO NMyLLLECTBaY;

- ®epepanbHbir 3akoH oT 26.07.2006 Ne 135-d3 «O 3awumte KOHKypeHUnny;
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- ®epepanbHbin 3akoH OT 24.07.2007 Ne 209-®3 «O pasBuTuM Marnoro u
cpeaHero npeanpuHumMmartenscTea B Poccunckon degepauummy»;

- O®epepanbHbii  3akoH oT 22.07.2008 Ne 159-d3 «O6 ocobeHHOCTAX
OTYYXXOEHUS  HeOBMXMMOro  MMyLlecTBa, Haxogsiwerocsas B rocyAapCTBEHHOM
cobctBeHHOCTM cybbektoB Poccunckon ®Pepepaumm  unv B MyHMUMNANbHOW
cobCTBEHHOCTU n apeHayemoro cybbekTamm Manoro " cpeaHero
npeanpyHMMaTenbCTBa, U O BHECEHMM M3MEHEHUW B OTAENbHble 3aKoHo4aTerbHble
akTbl Poccuiickon ®eagepaunny;

- MNoctaHoBneHue [pasutenbctea Poccurckon depepaunmm ot 06.06.2003 Ne
333 «O peanusaunn peaepanbHbiMM OpraHaMmn UCMONHUTENbHOW BNIACTU NOSTHOMOYNN
MO OCYLLECTBIEHUIO NpaB cCOOCTBEHHMKA UMyLL,eCTBa heaeparnbHOro rocyaapCTBEHHOIO
YHUTAPHOro NpeanpuaTuay;

- Mpukas dPegepanbHON aHTUMOHONOMbHOM cnyX6bl Poccnn ot 10.02.2010 Ne 67
«O nopsgke npoBeaeHUst KOHKYPCOB MM ayKLUMOHOB Ha MpaBo 3akflYeHus JOroBopoB
apeHabl, A0roBopoB 6e3BO3ME34HOro MOMb30BaHWS, [OOrOBOPOB [JOBEPUTESNBHOMO
ynpaBneHns MMyLLEeCTBOM, WHbIX [OroBOPOB, nNpedycMaTpuBalroWmMX nepexon npas
BNageHunsa n (Mnu) Nnonib3oBaHWs B OTHOLLIEHWUM FOCY4apCTBEHHOMO UM MyHULMNANbHOrO
MMyLLLECTBA, WU MNepedYHe BMAOB MMYLLECTBA, B OTHOLUEHMM KOTOPOro 3akniyeHue
YyKa3aHHbIX [OrOBOPOB MOXET OCYLLECTBNATbCS NMyTEM NPOBEeAEHWs TOProB B ¢hopme
KOHKypcay;

- 3akoH Tomckom obnactm oT 26.12.2008 Ne 297-O3 «O6 ocobeHHOCTAX
OTYYXXOEHMS  HeOBMXMMOro  MMyLlecTBa, Haxogswerocsas B rocyAapCTBEHHOM
cobctBeHHoCcTM Tomckon obnactm unu B MyHUMUMNANbHOMW COBCTBEHHOCTUM U
apeHayemoro cybbekTamm Marnoro
N cpegHero npeanpuHUMaTensCcTBa, B TOMCKON obnactmy;

- MNonoxeHne o nopsake nepefayv B apeHOy WMMYyLLLECTBaA, HaxoasiLerocs B
MyHMUMNANbHONW COBCTBEHHOCTU ropoackoro okpyra CTpexeBoun, YTBEpXAEHHOe
peweHnem [ymbl ropogckoro okpyra Ctpexeson ot 09.06.2010 Ne 600.

- [llonoxeHve O nopsiake YynNpaBneHWa U  pacrnopsbkeHnss obbekTamu
MYHUUMNANbHOM COOCTBEHHOCTU rOPOACKOro okpyra CTpexeBoun, YTBepXAeHHoe
peweHnem [ymbl ropogckoro okpyra Ctpexeson ot 01.06.2011 Ne 80.

10. MHUcuyepnbiearowuli nepedeHb OOKYMEHMO8 B COOTBETCTBUM C
HOPMaTUBHbLIMM MPaBOBbIMW akTaMu AN NPeAoCTaBNEHNS MyHULMNANIbHOW YCAYT.

1) 3agsutenem npegcrtaBnawTcs B OpraH cnegywoowme  OOKYMEHTHI,
ABNAOLLMECH OCHOBAHMEM AN1S Havana NnpeaocTaBneHns MyHUUUNANbHOW YCIyru:

- 3asierieHue 0 npedocmasnieHuu MyHuyunansbHou ycryeu (no gopme,
ykasaHHoU e [lpunoxeHusx Ne1,2,3,4 K pearameHmy) U MUCbMEHHOE coaracue Ha
obpabomky nepcoHarsibHbix 0aHHbIX 8 OpeaHe 8 uesnsx u obbeme, Heobxo0umbix Orisi
rnpedocmaesrieHus MyHuuunasabHouU ycryau.

B 3asBneHuu ykasbiBaoTcs:

cBefeHus O 3asaBuTene, B TOM YUChE:

damununsa, NMs, oT4eCTBO (PU3NYECKOro nuua, NoYTOBbLIA adpec, No KOTOPOMY
AOomKeH ObiTb HanpaefeH OTBET, WKW HaMMEeHOBaHWE HPUAMYECKOrO nuua, agpec
MeCTa HaxOXOEeHWS;

cBefeHMs O OOKyMeHTax, YNOfHOMOYMBAaKOWMX npeacraBuTens uanyeckoro
nuua unn IPUANYECKOro nuua nogasaTb OT UX UMEHN 3asiBNEHUE;

noanucb 3asButensa - msmyeckoro nuua nNnMbo pykoBOAUTENSA HOPUANYECKOrO
nnua, MHOro YNOSTHOMOYEHHOTO nnua.

dopma 3aaBnNeHna AOCTynHa ANs KOMMPOBaHUSA M 3aNOSIHEHUA B 3NEKTPOHHOM
Buae Ha [loptane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactw,
EovHoMm nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX  ycryr (PYHKUUKW), Ha
ohuumnanbHOM caunTe.

B 6ymaxHom Buge copma 3asBrneHnss MOXeT ObITb NoyvYeHa HeNocpencTBEHHO
B OpraHe (kab6. Ne39).

- KONUS [OOKYMEHTa, YyOOCTOBEPSAIOLWEro fUMYHOCTb 3adBuUTeENs (3assuternen),
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apnaowieroca pmsmyeckum nuuom, Nmbo NUYHOCTL NpeacTaBuTenst U3NYeCcKoro nnm
topnanyeckoro nuua;

- Konusa OOKYMeHTa, yooCToBepsiiowero npasa (MOMHOMOYMS) npencTaBuTens
PU3nN4ecKoro unM  LpUaMYeckoro nuvua, ecnu C  3aserieHneM  obpaujaeTcs
npeacTaBuTenb 3asaBUTeENs (3aaBuUTenen).

- OOKYMEHT, NOATBEPXOaoLWMN NOSTHOMOYMSA NNLA Ha OCyLeCcTBieHNne OeNCTBUN
OT MMEHW 3asiBUTENS - IOPUOANYECKOro nuua (KONusa pelueHrs O Ha3HaveHun unm o6
n3bpaHnn nubo npukasa O HasHayYeHUn puUsnyeckoro nuua Ha [OOSMKHOCTb, B
COOTBETCTBUM C KOTOPbIM Takoe hmsmnyeckoe nuuo obnagaet npaBom OeNCTBOBATb OT
nMeHn 3aaButens 6e3 OOBepeHHOCTM (Janee - pykoBoauTens). B cnyyae ecnun ot
UMEHN 3asBUTEenNns OeNCcTBYeT MHOe NUUO, 3asiBKa Ha yvacTue B KOHKypce [OOrhkHa
coepxaTb Takke JOBEPEHHOCTb Ha OCyLLeCTBIieHne AEeUCTBUA OT UMEHU 3asBUTENS,
3aBepeHHy nevyaTblo 3asBUTENs W NOAMUCAHHYK pykoBoauTenemMm 3aasutens (ons
opUONYECKNX nul) WU YNOMHOMOYEHHbIM 3TUM  pykoBoguTeneMm nuuom, nubo
HOTapuanbHO 3aBEPEHHYI KOMWIO TakoW OOBEepeHHOCTW. B criyyae ecnv ykasaHHas
AOBEPEHHOCTb noAanuMcaHa nuUOM, YMNOMIHOMOYEHHbIM pyKOBOAUTENEM 3asiBUTENS,
3asiBKa Ha yyacTMe B ayKuMoHe [OSfDKHa cojepxaTb Takke  [OOKYMEHT,
noATBEPXAAtoLLMIA MOMTHOMOYMS Takoro nuua;

- KONUK y4peaunTenbHbIX JOKYMEHTOB 3asdBUTENS (4119 IOPUaNYECKUX nuu);

- peweHne o6 oaobpeHMM MNM O COBEPLLUEHUN KPYMHOMW cAenku nubo Konus
Takoro peleHus B crydae, ecnn TpeboBaHMe O HeOBXOOUMOCTW Hanuyus Takoro
peleHna [OfsS COBepLlUeHUs KPYMHOW COEerikW YCTaHOBIIEHO 3aKOHOAATeNbCTBOM
Poccunckon depepaunn, ydpeamtenbHbIMU JOKYMEHTaMU IOPUANYECKOro nuua n ecnu
ONa  3asBUTENs 3akfyeHue [orosopa, BHeceHWe 3agatka wunu  obecneveHuve
NCMOMNHEHNSA JOroBopa SABMISKTCA KPYNHOW COENKOMW;

- 3adBneHne 06 OTCYTCTBUM peLleHus O NUKBMAALNN 3aaBUTENS - IOPUANYECKOro
niua, o6 OTCYTCTBMM pellueHMs apOuMTpaKHOro cyga O Mpu3HaHUM 3aaBuTens -
topuan4ecKoro nuua, MHAMBUAYyanbHOro npegnpuHnmaTens 6aHKkpoToM 1 06 OTKpbITUM
KOHKYPCHOrO  npou3BoacTBa, 006 OTCYTCTBMM  peleHns O  MNpUOCTaHOBMEHUU
OeATeNbHOCTN 3asaBuUTENs B nopsagke, npegycmotpeHHoMm Kogekcom Poccuinckon
depepaumm 06 agMUHUCTPATMBHbBIX NPaBOHAPYLUEHUSIX;

- nNpu nNpoBedeHWW aykumoHa B COOTBETCTBMM C [locTaHOBNeHuem
MpaButenbctea Poccuickon degepaunmm o1  06.06.2003 Ne 333 OOKyMEHT,
cogepxawmn ceegeHna o pgone Poccunckon Pepepauumn, cybvekta Poccunckon
depgepaumn nnu MyHuuMnanbHOro obpasoBaHnA B yCTaBHOM KanuTane puanYeckoro
nvua (peectp BnagenbueB akumm nubo BbINUCKA U3 HEro0 UMW 3aBepeHHOEe nevaTtblo
tOPUANYECKOro Nnuua 1 nognnucaHHoe ero pykosogutenemM nmcbMo);

- npegnoxeHns o6 ycrnoBuaX BbINOSIHEHMS pPaboT, KoTopble HeobxoauMmo
BbIMOMHUTL B  OTHOLWEHUM MYHUMUMNANbLHOINO WMYyLLECTBa, MNpaBa Ha KoTopoe
nepegatTca Mo OO0roBoOpy, a Takke MO KayecTBY, KONIMYECTBEHHbIM, TEXHUYECKUM
XapakTepuctmkam ToBapoB (paboT, ycnyr), noctaeka (BbIMONHEHNE, OKa3aHWe) KOTOPbIX
NPOUCXOAUT C UCNOSIb30BaHMEM Takoro umyulectsa. B cnydasx, npeaycMOTpeHHbIX
OOKyMeHTaumen o6 ayKumoHe, Takke KOonMM [OOKYMEHTOB, NOATBEPXOAKLNX
COOTBETCTBME TOBapoB (paboT, ycnyr) ycCTaHOBMEHHbIM TpeboBaHMAM, ecnv Takue
TpeboBaHUA yCcTaHOBMEHbI 3akOoHOA4AaTeNbLCTBOM Poccunckon ®epepaumu;

- OOKYMEHTbl UM KONUM AOKYMEHTOB, NoATBepXaarolune BHeCeHue 3ajaTka, B
cnyyae ecnv B AOKYMeHTauun o6 aykumoHe coaepxuTcsi TpeboBaHMe O BHECEHWUM
3ajaTka (nnaTexHoe nopyyeHue, NOATBEPXAAOLLEE NepedncreHne 3agaTka.

[OKyMEHTbI, NepeyYnUcrnieHHble HUXe, 3anpawunBarTCA OpraHoM MeCTHOro
camoynpasneHnsa ropogckoro okpyra CTpexeBoW B opraHax U NoABEAOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam unv opraHam MecTHOro camoyrnpaBneHus opraHusaumsix, B
pacnopsiXXeHNN KOTOPbIX HaxXoOATCA yKasdaHHble OOKYMEHTbl, eCriv 3auHTepecoBaHHOe
NMUO He NpeacTaBuno ykasaHHble JOKYMEHTbl CaMOCTOATESbHO:

- BbiMMCKa M3 EaOMHOro rocyaapCTBEHHOro peectpa WHAMBUAOYaNbHbIX
npegnpuHumaTtenen (ganee no Tekcty — EMPWUM), B cnyyae nogaun 3aaBneHus
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NHANBMAYaNbHbIM NpeanpuHUMaTenem;

- BbINMCKa U3 EQNHOro rocyaapCTBEHHOro peecTpa topuanyeckmx nuy (aanee no
TekcTty — EIPHOJ1), B cnyyae nogayn 3agaBneHns puanyeckum nuuom;

- CBe[leHVs1 O MOCTaHOBKE Ha y4YeT B HaroroBoM opraHe And u3nyecknx nuy,
(MHH dunaunyeckoro nuua);

- CNpaBky O HanNu4nmn (OTCYTCTBUKN) 3a40/HKEHHOCTM MO Hanoram n céopam.

Ana nonyyeHusa nHcdopmauumn o0 xoae NpeaocTaBneHns MyHULMNAnbHOW yCnyrm
3asBuUTENEeM npefocTaBnseTcs NMYHO UNW HanpaBnseTCa MOYTOBbIM OTNpPaBreHneM,
9NEeKTPOHHOM NOYTOM 3asBrieHe O NpeaocTaBneHnn MHopmaLmu.

2) [OokymeHTbl, HeobxoauMMmble ANA NpeaoCTaBNEeHUs MyHULMNANbHOW YCnyru,
MoryT ObITb NpeacTasneHbl B OpraH:

C MWCMNOMb30BaHNEM 3NEKTPOHHOW WM  TPagUUMOHHOM OyMaXHOW MOuThl,
NOCpPeACTBOM OTNPaBkM (PaKCUMUMBHOIO CcoobLeHus, 4vepe3 oduumanbHbIi  CanT
OpraHa, 4epes lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbLIX ycryr ToMmckon obnactu,
EOouHbIn nopTan rocygapCTBEHHbIX M MyHUUMNAnNbHbIX YCnyr (PYHKUMIA), Npyu NNYHOM
obpauieHnn.

OpraH He BnpaBe TpeboBaTb OT 3aABUTENS:

a) npeAcTaBneHnsa 4OKYMEHTOB U MHpOPpMaLMN NN OCYLLIECTBIEHNS OENCTBUN,
npeacTaBneHne WnNu OCyLLEeCTBMEHME KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbIMU
NPaBOBbIMX  aKkTamu, pPerynvpylowmMMn OTHOLIEHUS, BO3HUKaKLWMEe B CBA3W C
npeaocTaBneHneM MyHULMNANbHbIX YCIYT;

0) npencrtaBneHns OOKYMEHTOB W WHQopMauun, B ToM uucrne o6 onnate
rocy4apCTBEHHOM MOLUMMHbI, B3MMAaeMon 3a NpeaocTaBfeHne MyHUuunanbHbIX YCRyr,
KOTOpble HaxoOATca B pacrnopsXeHuu opraHoB, NpedoCTaBnSALWMX MyHUUUNAanbHbIE
YCNyru, WHbIX rocyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoyrnpasneHust nnbo
NoABEAOMCTBEHHbIX OpraHaMm MeCTHOro camoynpasreHnss opraHu3auunm, y4acTByHOLNX
B NpefoCTaBneHMM MyHUUMNanbHbIX YCIyr, B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMM akTamu Poccuirckon degepaunn, HOPMaTUBHBIMU MNPABOBLIMW aKTaMu
Tomckon obnactn, MyHMUMNANbHLIMKM MPaBOBbIMW  aKTaMW, 3a WUCKITHOYEHUEM
OOKYMEHTOB, BKIMIOYEHHbIX B ONpeaeneHHbl YacTblo 6 ctatbn 7 egeparnbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHu3auun npenocTaBfeHMM roCcyaapCTBEHHbIX W
MyHMUMNANbHbIX YCNyr» nepedeHb [OOKYMEHTOB. 3asdABuTenb BrpaBe nNpencTaBuTb
yKa3aHHble JOKYMEHTbI 1 nHpopmaumto B OpraH no cO6CTBEHHOM MHMLMATMBE.

Onsa o6bpabotkn OpraHam, npeaoCcTaBnsAOWMM  MYHALMNANBHYKO  YCRyry,
nepcoHanbHbIX AaHHbIX 3asBUTENsl, Ha OCHOBAHUN MEXBELOMCTBEHHbLIX 3anpocoB, a
Takke [nOnd o00paboTkm nepcoHanbHbIX AaHHbIX MNpW  perucTpaumm cybbekTa
nepcoHanbHbiX [aHHbIX Ha eguHoM [lopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr m Ha pernmoHanoHoMm [lopTane rocygapCTBEHHbIX UM MYHULMNANbHbLIX YCAyr,
pernoHanbHoM [lopTane rocyaapCTBEHHbIX WU MyHUUMNanbHbIX YCNyr He TpebyeTtca
nony4yeHve cornacus 3asBuTtens B COOTBETCTBMM C TpeboBaHuAMM cTaTbn 6
depnepanbHoro 3akoHa o1 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY.

11. OcHoeaHusi 0551 omka3a e npueme OOKyMeHmMoe8 usiu Osisi omkKa3sa e
paccMompeHuu 3asiesieHus1 (3asieKu):

- oOpaweHne 3a npegocTaBneHWEM YyCryrm nuvua, He OTBevarowero
TpeboBaHUAM, N3NOXEHHbIM B NYHKTE 3 HacToswero PernameHTa;

- obpalLeHre 3a npegocTaBrieHneM YCryrm B HeHaanexallumm opran;

- 3aABUTENEM He npeacTaBrneH [LOKYMEHT, YAOCTOBEPSANOLWMIA JIMYHOCTb U
noATBEPXOAatoLLNA ero NoTHOMOYMS;

- 3asBUTENEM npeacTaBneHbl OOKYMEHTbl, UMEeoLMe NOAYMCTKM, MPUMMUCKM,
3a4epkHyTble CroBa W WHble, HE OrOBOPEHHble B HWUX WCNpaBfeHus, umeroLine
cepbes3Hble MOBpeXAeHusl, He MOo3Bondwlne OAHO3HAYHO  MUCTONKOBaTb  UX
coepxaHue.

12. OcHoeaHusi Onsi omka3a 6 npedocmaesieHuUuU MyHuyunaabHoU
ycnyeu:.

1) HenpeacTaBneHne JOKYMEHTOB, onpeaerieHHbIX NyHKToM 10 PernameHTa;
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2) OTka3s 3agBuTens oT cornacust B 06paboTke NnepcoHanbHbIX AaHHbIX;

3) oTcytcTBME B peecTtpe OOBLEKTOB  COOCTBEHHOCTM  MyHMLMNAnbHOro
obpasoBaHusa ropoackon okpyr CTpexxeBon 06bekTa, yKa3aHHOro B 3asiBfieHUM;

4) Hanuuue 3aKNYEeHHOro AoroBopa O nepegade npae BnageHuss u (unu)
MONb30BaHNA Ha YyKasaHHbI B 3asiBNieHUN OOBLEKT MyHUUMnanbHOW COBCTBEHHOCTU
(ans cnyyaes, nepeyncrneHHblx B NyHKTe 8.1 HacTosiwero PernameHTa);

5) Hanuume y 3asBUTENs 3a40S/MKEHHOCTM neped MeCTHbIM Orogxetam no
apeHOHOM nnate MO paHee 3akMiYeHHbIM O0roBopaM apeHdbl MYHULMNanbHOro
nmylwiecTsa (ANs crnyvaeB, NepeynucrnieHHblX B NyHKTe 8.1, nognyHkTe a) nyHkra 8.2
HacTosiwero PernameHTa);

6) Hanuuve y 3asiBUTENs 3aJ0SPKEHHOCTM nepen MeCTHbIM 6rogKeToM no
Hanoram wn cbopam (ons crnyvyaeB, MEpPeYUCrieHHbIX B nyHKkTe 8.1 HacTtoswero
PernameHra);

7) 3anpawvBaeMoe WMYLLECTBO He [MOANeXuT nepegadye B apeHay
(6e3Bo3ame3gHOe nonb3oBaHue) 6e3 NpoBeaeHNs TOProB.;

8) 3asBUTENb HaxoguTca B cTaguu nukemgaumm (npouenypbl 6aHKpOTCTBA,
npegycMoTpeHHble  ®PepepanbHbiM - 3akoHOM  oT  26.10.2002 Ne 127-¢3 «O
HecocToATeNbHOCTU (BaHKpOTCTBE)» (4N CnyyaeB, MNEPeYUCrieHHbIX B nyHkTe 8.1
HacToswero PernameHra);

9) Hanuuve cygebHoro akra, ycTaHaBnvBaloLWero 3anpeT, apecT Ha npaBo
pacnopsXeHns 3anpawmBaeMbiM MyHULMNANTbHBIM UMYLLECTBOM;

10) npu npoBedeHMM ayKUMOHA WM KOHKypca OCHOBaHMEM Ans OTKasa B
npeaocTaBneHNN MyHULMNANbHON ycnyrn (nepefjada MyHMUMNAnNbHOMO UMyLLECTBa B
apeHay) aBnsaATCS:

- cnydau, ykasaHHble B nyHkTe 24 [lpaBun npoBefeHusi KOHKYPCOB WM
ayKLMOHOB Ha MNpaBO 3aKflYeHWs OOroBOPOB apeHAbl, JOroBOopoB 0e3BO3Me3HOro
NONb30BaHUA, [OOrOBOPOB  [[OBEPUTENBHOMO  YNpaBfieHUs  UMYLLECTBOM,  UHbIX
AO0roBOpOB, NpedycMaTpmBalonx nepexon npas B OTHOLIEHUW rOCYAapCTBEHHOIMO UMn
MYHMLMMNANbHOIO UMyLLECTBA, YTBEPXKAEHHbIX NpUKasom depepanbHon
aHTMMoHononbHon cnyxobl ot 10.02.2010 Ne 67 (ganee no Tekcty — [lpaBuna,
yTBEpPXAEHHbIE Npuka3oM degepanbHOM aHTUMOHONONbHOM cnyx6bl oT 10.02.2010 Ne
67);

- 3asBuTENb MPM3HAH YYaCTHUMKOB TOProB, HO He Npu3HaH nobeauTtenem no
pes3ynbTatam aykuuoHa Unmn KOHKypca;

- B CNnyyae ecnM ayKuMOH WM KOHKYPC MNpu3HaHbl HECOCTOSABLUMMUCS MO
OCHOBaHUAM, He YyKasaHHbIM B nyHkTe 151 T[lpaBun, yTBEpPXOEHHbIX MNPUKa3oM
®epnepanbHON aHTUMOHOMNOMbHON cnyx6bl oT 10.02.2010 Ne 67, cobCcTBEHHUKOM
MYHMLMNANbHOIO MMYyLLIECTBA NPUHATO peLLeHne O NpoBeaeHUN HOBOro aykumoHa nmbo
KOHKypCa B YCTAHOBNEHHOM NOPSAAKE;

11) npu npoBedeHUM TOpProB  (aykuMOH, MOCPEenCTBOM  MyOnMYHOro
npeanoxeHus, 6e3 o6bABNEHMSA LeHbl) NpY nepegadye MyHULMNAnbHOro UMyLLeCcTBa B
COBCTBEHHOCTb ANg OTKasa B NpeAocTaBneHn MyHULMNansHOM yCnyrn SBAsOTCS:

- NpeAcTaBnNeHHble AOKYMEHTbl He MOATBEPXAalT NpaBo npeTeHaeHTa 6biTb
noKynaTenem B COOTBETCTBMM C 3aKoHoAaTeNnbCTBOM Poccuinckon denepaumm;

- NpeAcTaBneHbl He BCE JOKYMEHTbl B COOTBETCTBUM C NEPEYHEM, yKa3aHHbIM B
MHPopMaUNOHHOM coobLleHn O npoBedeHuUM TOopros, onybnukoBaHHOM B raseTte
«CeBepHasa 3Be3ga» M pasMelleHHOM Ha oduuManbHOM canTe OpraHoB MeCTHOro
camoynpaBneHus ropogckoro okpyra CrtpexeBoun, oduumanbHom cante Poccunckon
®epepaumm B cetn  «WMHTepHeT» (3a WCKIMOYEHMEM TMPEeanoXeHun o  LeHe
MYHMLMNANbHOMO UMYLLIECTBA HA ayKLMOHE), Uiin oPopMIeHne ykasaHHbIX JOKYMEHTOB
He COOTBETCTBYeT 3akoHoAaTenbCcTBy Poccunckon denepaunu;

- 3asBKa ModaHa IMUOM, He  YMNOfIHOMOYEHHbIM MpeTeHOeHTOM  Ha
OCYyLLEeCTBMEeHNe Takux AeNCTBUN;

- He MOATBEPXAEHO MNOCTYNSieHMe B YCTAHOBIIEHHbIN CPOK 3ajaTka Ha cyeTa,
yKa3aHHble B MH(OPMALMOHHOM COOBLLIEHMN.



- 3asBuTENb MPM3HAH YYaCTHWMKOB TOProB, HO He Npu3HaH nobeautenem no
peaynbTaTtam TOpros.

13.  MyHuumnanbHas ycnyra npegocrtasnseTca 6ecnnaTtHo.

14. MakcumasnibHble CPOKU OXKUOaHUsi 8 o4epeodu.

- Npy nogadve 3adABnNeHUs (3asiBKW) O NpefocTaBNeHUU MyHULMMAanbHOW YCryru
He QOSMKHO NpeBbIWaTh NATHAAUAaTU MUHYT;

- Npu nofnyvyeHun pesynbTaTta MnpeaocTaBleHns MyHUUMNANbHOW YCryru He
OOJTKHO NpeBbIWaTh NATHA4UATA MUHYT.

15. Cpok peructpaumm 3asiBieHUs1 3asBUTENss O npeaocTaBneHun
MYHULUMNANbHOW YCAYrn - B Te€Y4eHMe OAHOro paboyero gHS C MOMEHTA MOCTYNfeHus
3asBrieHns B YnpasneHne genamu AgMUHUCTpaumm ropogckoro okpyra CTpexxeBom.

16. [Mopsagok perucTpauumn 3asiBNeHUs 3asBuTenss O npeaocTaBfieHuun
MYHMLMMNANbHON YCNYru:

Cneumnanuct YnpasneHus exegHeHo (B 17.00 MeCTHOro BpeMeHW TEKYLLEro
OHS), HanpaBnseT 3asBNeHNd, NOCTyNMBLUNE B Te4yeHne pabodero aHs, B YnpaBneHue
aenamu anga permctpauumn n oopmreHmst Bu3bl Mapa ropoackoro okpyra CtpexeBon.

3adaBneHne perncTtpupyeTcs cneuvanuctom YnpasneHus agenamm ropofackoro
okpyra CTpexeBoW, B OO/MKHOCTHble 00653aHHOCTM KOTOPOro BXOAWUT 3NIEKTPOHHAs
pernctpauusa gokymeHTos B B[] «[deno».

MakcumarnbHoe BpeMs permctpauumn 3asiBieHUs crneumanucTom YnpasreHus
aenamu ropoackoro okpyra CtpexeBown He JOMKHO npesbiwatb 10 MUHYT.

3apernctpmpoBaHHOe 3asiBfieHWe B nopsigke Oenonpou3BoacTBa nepegaeTcs
cneynanucToM YnpasreHus genamMmm ropoackoro okpyra CTpexxeBon Ha paccMoTpeHue
Mapy ropoackoro okpyra CTpexeBon He nosgHee paboyero AHA, cnegyowero 3a gHEM
perucTpauumn 3asaBneHus.

3aaBuTenNb Bnpase nogaTb 3asBrneHune:

Mpn nuyHOM obpaLleHuu;

MocpeacTBoM NOYTOBOM CBSA3N;

C nomouwblo oguumanbHOro canta OpraHoB MECTHOro camoynpaBneHus B
pasgene «MyHuumMnanbHble YCnyrmny;

C nomowbto lMopTana rocyaapCTBEHHbIX M MyHUUMNANbHbLIX ycnyr ToMCKon
obnacty;

C nomoLbto EanHoro noprana rocygapcTBEHHbIX U MyHULMMNANbHbIX YCIYT.

MNpu nu4yHoM obpalleHnn u NocpeacTBOM MOYTOBOW CBA3W 3anpochl 3asBUTENS,
NOCTYNUBLUME B CTPYKTYpHOE nogpasferneHve, npegocTaBrsiowero MyHULMnanbHY
ycnyry, nepegaloTca B YnpaeneHve pJenamu B [eHb MOJlyYeHus 3anpoca Wu
perncTpupyroTca B TedeHmnn 1 paboyero gHs.

C nomowpkio oduunanbHOro camrta OpraHoB MECTHOroO CcaMOynpaBrieHus
ropogckoro okpyra Ctpexeson, EAMHOro n permoHanbHOro nopTanos rocyAapCTBEHHbIX
N MyHULMNanbHbIX ycnyr (PYHKLUMI) 3anpockl 3asgBUTENA Mony4aeT onepaTop y4eTHOU
CUCTEMblI WM HanpaenseT MO KaHanam CBA3W B YnpasrneHue Jgenamu. 3asiBrieHus
(3a8BKM) perncTpumpyoT B Te4EHUN 0QHOro pabodero AHA B A€Hb NONyYeHus 3asBneHns
(3asiBKuM).

17. TpeboBaHuss K nNOMELWEHNAM, B  KOTOPbIX  MNpPeaoCTaBnsalTCA
MyHMUMNanbHaa ycnyra, K MecTy OXuaaHusa u npuema 3asiBuTenen, pasMeLleHuo u
0POpPMIIEHNIO BU3YyasibHOW, TEKCTOBOM M MyINbTUMEOUWHOM MHGOPMaUMM O nopsiake
npeaocTaBneHnsa Takux yCnyr:

a) Ha TeppuTopuK, NpuneratoLlen kK mectopacnonoxeHunto OpraHa, obopyayoTcs
MecTa A58 NapKOBKWU aBTOTPAHCNOPTHbLIX CpeAcTB. Ha CTosHKe JOMKHO ObiTb HE MeHee
5 MecT Ons napkoBKW aBTOTPAHCNOPTHbLIX CPEACTB, U3 HUX HE MeHee ABYX MeCT — AJis
MapKOBKWN crneuunarnbHbIX TPaHCMNOPTHbIX CPeAcTB WHBanuaoB. [JocTyn 3aaBuTenen K
NapKOBOYHbIM MecTam aBnsaeTca 6ecnnaTHbIM;



6) Bxog B nomeweHne OpraHa obopyagyetca cuctemon «KHTEpKkomY,
nossonswwen obecrnedntb GecnpenAaTCTBEHHbIN OOCTYN ANA WHBanNWAoB, BKMOYas
WHBanNMAoB, NCMONb3YOLWMX KPeCna-KOMNSCKY;

B) UeHTpanbHbIn Bxog B 3gaHMe OpraHa pomkeH 6biTb  obopyaoBaH
MHpopmaunoHHon  TabnuykonM  (BbIBECKOW),  cogepxawen  uHdopmauuio o
HanMeHOBaHUKM 1 pexnme paboTtbl OpraHa;

r) npuem 3asBuTENEn OCYLLECTBNAETCA B CneunarnbHO BblAEMNEHHbIX ANS 3TUX
Lenen NnoMeLLeHnsIX 1 3anax obcnyxmeaHna (MPUCYTCTBEHHbIX MeCTax);

A) NPUCYTCTBEHHbIE MECTa BKIOYAKT MecTa ANa OXuaaHus, MHPOPMUPOBAHNS,
npyema 3assutenen, nomeweHna OpraHa OOSMKHbI COOTBETCTBOBATb YCTAHOBMEHHbLIM
CaHUTapHO-aNuaeMmnornornyeckum npasunam. [NpucyTcTBeHHble MecTa obopyaytoTcs
cpeacTBamu NPOTUBONOXaPHOW 3aLLNThI;

€) MecTa UHPOPMUPOBAHNSA, NPeAHa3HaAYeHHbIe ONA 03HAaKOMIEeHUs 3adBUTENen
C MHOPMALMOHHBIMY MaTepuanamm, obopyayrTcsa MHPOPMAaLMOHHBIMU CTEHAAMU;

X) MecTa oXuaaHus B ouepenmn Ha npeacTaBneHne unm nonyvyeHme AoKyMEHTOB
obopyayloTcs  CTYyNbAMM, KpeCerbHbIMU  CEeKUMSIMKU, CKambaMK  (BaHkeTkamn).
KonnyectBo MecCcT oxugaHua onpegenserca ucxogs w3 (akTUY4eCKOW Harpysku u
BO3MOXHOCTEN ANA uX pasmelleHns B 3gaHum OpraHa, HO He MOXeT COCTaBnsATb
MeHee 3 MecT;

3) MecTa OXuaaHusa LOMKHbl COOTBETCTBOBaTb KOMOOPTHbLIM YCHOBUAM OIS
3aaBUTENEN N ONTUMarnbHbIM YCIIOBUAM paboTbl CNeunanmcTos;

n) MecTa [Ons 3anofiHeHUa [OOKYMeHTOoB obopyaylTca CTynbsMM, CTONamu
(ctovkamn) un obecneudmBatoTca obpasuamm 3anofiHEHUs LOKYMEHTOB, OGnaHkamu
3a8BNEeHNN N KaHLEeNSPCKUMN NPUHAANEXHOCTAMY;

K) kabuHeTbl (OKHa) npuema 3asBuTenen AOoMKHbl 6biTb 0B60pydoOBaHbI
MHPOPMALMNOHHBIMK Tabnnykamm (BbiBECKAMMK) C yKa3aHUEM:

- HOMepa okHa (kabuHeTa);

- (bamunuun, MeHun, oT4eCcTBa CneumnanucTa;

n) kaxpgoe paboyee MecTo cneumanucTa LOMKHO ObiTb  0BopyaoBaHO
nepcoHanbHbIM KOMMLIOTEPOM C BO3MOXHOCTbIO OCTyNna K MHPOPMaUMOHHbIM Ba3am
AaHHbIX, NevyaTalLlnmM YCTpOUCTBaM, Npu opraHmsaumm paboymx mMecT AorkHa O6bITb
npeaycMoTpeHa BO3MOXHOCTb CBOOOAHOro BXOAa M BbIXOAa U3 NOMELLEHUS;

M) Ha WHAOPMAUMOHHbLIX cTeHaax B nomelleHuax OpraHa, npegHasHa4eHHbIX
ANna npyema OKYMEHTOB, pa3smellaeTcs crneayowas nHdopMaums:

- TEKCT HaCTOALWEro pernameHTa ¢ NpUnoXeHUsMu;

- Bnok-cxema nopsgka NpedocCTaBNeHUs MyHUUMNANbHOW YCNyrn u KpaTkoe
onucaHue nopsaka npeaocTaBneHns MyHUUUNAanNbLHOM YCyru;

- obpaseL 3anonHeHns 3asBNeHNs;

- nepeyvyeHb [OOKYMEHTOB ANA nNpefoCcTaBfieHUs MyHUUMNAnNbHOW YChyrn, U
TpeboBaHusA, NpeabsBnsemMble K 3TUM AOKYMEHTaM;

- BpEMS nprvemMa 3asButenen cneumanmcramm, JOImMKHOCTHbIMK nnuuamu OpraHa.

18. [lokazamenu docmyrnHOCMuU U Ka4yecmea MyHuyunasabHoU ycnyau.

1) KonnyecTtso B3amogencTeumn sassutens co cneynanuctamv OpraHa:

- MUHUMasIbHOe Koriudecmeo — 1 pas;

- MakcumalsibHoe Konudecmso- 3 pasa.

3asButens B npouecce  NpefoCTaBfeHUMs  MYHUMUMMAnNbHOW  YCnyru
B3aMmogencTsyeT co cneumanuctamm OpraHa B CneayloLwmx cnyvasx:

a) 8 npouecce KOHCynbmupogaHus (MakcumarnbHas npodomkumesisHocms — 30
MUHym);

6) npu nodaye 3arnpoca o0 npedocmasrsieHUU MyHuyunasabHoU ycryau
(MakcumarbHas npodosmKumesrlbHocmb nu4YHo20 npuema — 10 MUHym ¢ MOMeHma
HayYarna /lu4Ho:20 npuema.);

8) npu rnosy4eHuu yeedomrieHUss O rnpedocmaesieHuu (06 omkasze 8
rnpedocmasrnieHuUU) MyHuyunanbHoU ycryau (MakcumaribHasi pooosmKumesibHoCme
nu4yHozo npuema — 15 muHym).



2) 3asBuTenb MOXeT Monyy4nuTb UWHGOpMaUMi O XoAde npefoCcTaBneHus
MYHMLMMNANbHON YCNyru:

npy nuyHom obpaweHnn B OpraH, no TenedgoHy, npu obpalieHnn no
3NEeKTPOHHOM NoYTEe, B NMCbMEHHON dhopMe, no noyte B agpec OpraHa, no dakcy.

C MCNOJSIb30BaHNEM MHMOPMALMOHHO - KOMMYHUKALMOHHBIX TEXHOMOMMN, B TOM
yucne [lopTana rocyaapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Tomckonm obnactw,
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKUuin), nytem
3anofiHeHns 3anpoca Ha oduumnanoHom cante Oprana.

3. CocraB, nocnenoBaTeNbHOCTb U CPOKU BbINOMHEHUA
agMUHUCTPATUBHBIX Npouenyp (aencTteumn), TpedboBaHUA K NOPAAKY UX
BbINONHEHWs, B TOM YUCre 0COBGEHHOCTMU BbINOSIHEHUS
aAMMHUCTPATUBHbLIX Npoueayp (AeMcTBMUI) B 3NeKTPOHHOM dhopme, a
TaKKe 0COGEeHHOCTU BbINONHEHNUSA aAMUHUCTPATUBHBIX Npoueayp B
MHOro(yHKLMOHaNbHbIX LIeHTpax

19. lMNMpepocTaBneHne MyHUUMNAnNbHOM yCRyrn BkNovaeT B cebs cneaywowime
aAMWHUCTpaTUBHbIE Npoueaypbl:

1) Npuem un pernctpauumn 3asiBreHNs 3adaBuUTens;

2) PaccmoTpeHune 3anBneHus 3asBUTens;

3) ®opmupoBaHue 1 HanpasrieHVEe MEeXBEeAOMCTBEHHbIX 3anpoCcoOB B OpraHbl U
(Mnn) opraHunsaunm, y4acTByoLMe B NpefoCTaBneHm MyHUUunanbHbIX yCnyr;

4) MpuHaTHe pelleHns o pesyrbTaTte NpeaocTaBneHNs MyHULUNANLHOM YCyrin.

5) Bolgaya pesynbTaTa npegocTaBneHns MyHMUMnanbHON ycnyru.

20. bnok-cxema npefocTaBneHUss MyHUUMNANbHOW yCnyru npuBoAUTCHA B
npunoxeHun Ne 5 Kk pernameHTy.

21. OcobeHHOCTN NpenoCTaBNEeHUA MYHMLUMNANbHON YCNYrn B 9SNEKTPOHHON
dopme:

1) 3asBuTenb MOXeT 03HaKOMUTbCA C WHopMaunen o npefocTaBngemMon
MyHMUMNanbHOW ycnyre Ha [lopTane rocygapCTBEHHbIX WU MYHUUMNAMbHbLIX YCIyr
Tomckon obnactn, EgnHOM nopTane rocyaapCTBEHHbIX M MyHUUMNAMNbHbIX yCRyr
(dbyHKUMR), Ha odumumanbHoM canTe OpraHoB MECTHOro camMoyrnpaBfieHusi, B MecTax
npegocTaBneHus ycnyru.

2) PasmelueHHble Ha [lopTane rocygapCTBEHHbIX W MyHULUMNAnbHbIX YCnyr
Tomckon obnactn, B mMectax NpeaocTaBneHnsa ycnyri, opMbl 3asiBNEHUA U UHbIX
OOKYMEHTOB, HEOOXOAUMbLIX ANA MOMyYEeHUS MyHUUMNAanbHOW YCryrn, OOCTYMNHblI A5S
KOMMPOBAHNA 1 3anoSTHEHUS 3asBUTENAMM.

3) 3aaBuTenb MoxeT nogaTb 3asiBrieHne 4vepes3 [lopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Tomckon obnactu, Ha oduumnansHom cante OpraHoB MECTHOroO
camoynpasneHusa, B MecTax MpedocTaBrneHus ycryrn, nytem 3anosiHeHusi opMmbl
3a8BIEHUS N UNU MPUMIOXEHUS U 3arpy3ku [OOKYMEHTOB, YyKasaHHbIX B nyHkTe 10
PernameHTta (ecnu mpebyromcsi), B aneKTpOHHOW hopMe.

Hdonyctumble  dopmaTtbl  BroxeHun (ecnu  mpebyemcsi  rpurioxeHue
0okymeHmos): word, pdf.

3adaBneHne 3aBepseTcs AMEKTPOHHOW NOANUCHIO 3asBUTENS.

Mpy nogayve 3nNeKTPOHHOro 3asdBreHus, OTBeYaloLLen YCrnoBMl KOMMNNEKTHOCTH,
3a8BUTEN0  BbIJAETCA  OMIEKTPOHHAs  KBUTAHUMSA, ABNAOWAACH  YHUKASTbHbIM
NOeHTUMUKaTOPOM AaHHOIo 3K3eMMsapa npouenypbl NPegoCTaBNeHns yenyru.

4) Tllppnem w©n pernctpauma 3asiBreHus, nopgaHHonm 4yepe3 [lopTan
rocy4apCTBEHHbIX U MyHMUMNanbHbIX ycnyr Tomckon obnactu, oduunanbHbIn canT
OpraHa, ocyulecTBnsieTca OTBETCTBEHHbIM creumanuctom OpraHa 3a npuem w
perucTpauunio 3asaeneHna B TedeHme 1 paboyero gHs.

OTtBeTcTBEHHbIN cneunanuct OpraHa 3a nNpueMm U perucTpauuio 3asiBrieHusl B
TeyeHne 1-ro paboyero OHA C MOMEHTa perucTpauum 3asdBku nepefaeTr ee
OTBETCTBEHHbIM 3a NpefoCcTaBfieHne MyHUUMNanbLHON yCryrn cneumanucTam.



OTBeTCTBEHHBbIV cneunanuct OpraHa B TeyeHue 2-x paboumx gHen C MOMeHTa
perncTpauun 3asBrieHus HanpasnseT 3asaBuUTEnNto YyBeLOMMeHMe O npueme U
perncTpauun 3asiBneHuss C YyKasaHMeM OTBETCTBEHHbIX 3a MpefocTaBreHve
MYyHMUMNANbHOW YCNyru cneunanuctoB NOCPEeACTBOM 3MEKTPOHHOW MOYThl, MOYTOBOM
CBSA3K, KaHarnoB CBA3MN.

5) BagBuTenb MOXeT MONyyYnTb CBedeHuss O Xode MNpenocTaBreHus
MyHMUMMANbHOW YCnyry, a Takke O pesynbTaTe npefocTaBNeHns MyHUUUNansHOu
yCcnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNAMbHbIX
ycnyr Tomckon o6nacTt no HOMepy 3NEKTPOHHON KBUTaHLMMW.

3asgBuTtens  MOXeT  MNOMNyyYnTb  CBEAEHWA O  Xode  NpefocTaBreHus
MyHMUMMANbHOW YCnyru, a Takke O pesynbTaTe 3anonHue Qopmy 3asiBneHus Ha
oduumanbHOM canTe OpraHoB MECTHOro caMoOynpaBfeHUs U OTMpaBUB €ro Ha agpec
SMNEKTPOHHOM MOYThI, YyKasaHHblM B pasgene «MyHuuMnanbHble YCnyrm» wnm no
TenedoHy OTBETCTBEHHOIO CTPYKTYPHOro noapasaeneHuns.

6) OTBeTCTBEHHbIN cneuanuct OpraHa yBedoMIISeT 3asBUTens O pesynbrarte
npeaocTaBneHnsa MyHUUMNanbHOW YCNyru nocpeacTBOM 3N1EKTPOHHOM MOYTbI, MOYTOBOM
CBA3M UNK No TenedoHy, yka3zaHHOMY B 3asBlieHUN 3adBUTENSA B TeveHne 2-x paboumx
OHENn C MOMEHTa MPUHATUSA peLleHns O NpedoCTaBfeHUn MyHUUMNanbHOW YCnyru
(oTKase B npefocTaBrneHu MyHULUNANbLHOW YCIyru).

7) PesynbTaT npegoctaBrieHns MyHUUMNANbHOW yCryrm MOXeT ObITb nonyyeH
3agBuTENEM B CBOEM IMYHOM KabuHeTe Ha [lopTane rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycryr Tomckon obnacTtu, B MecTax NpeaoCcTaBneHns ycrnyrn He nosxe
2-x pabouymx gHer ¢ MOMEeHTa NPUHATUSA peLleHns O NpegoCTaBNeHUn MyHULMNanbHOM
ycnyru (oTkase B NpegocTaBlieHnn MyHULMNAnNsHOM yCryru).

22. AomuHucTpatMBHaa npoueaypa «lpuem u peructpauusa 3asiBneHus
3aaBUTENs».

a) OcHoBaHve Ons Havana aAMWHUCTPATUBHOM npouenypbl: MOCTynneHne B
OpraH 3aaBneHns 1 MHbIX JOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 pernameHTa:

- NpY NU4YHOM OBpalLeHun 3asaBUTens;

- B BUAe NoYTOBOro OTnpaBreHus;

- hakCMMUIBbHOWN CBA3LIO;

- COOBLLEHNA MO INEKTPOHHOM NOYTE;

- Yyepes [lopTan rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyr ToMmckon obnacTu.

6) lNpuem un peructpaums 3asBneHUs 3aaBuTens, nogaHHoro Ha [lopTane
rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycrnyr Tomckon ob6rnacTtui, OCylecCTBnsieTca B
COOTBETCTBUU C MYHKTOM 22 perfiaMmeHTa.

B) Cneumanuctel OpraHa, OTBETCTBEHHbIE 32 BbINOJSIHEHWE aAMUHUCTPATUBHbIX
OenCTBUM B paMKax agMUHUCTPATMBHOW NpoLenypsbl:

Cneunanuct, OTBETCTBEHHbIN 3a [eriornpou3BOACTBO OCYLLECTBNAET MpUeM U
perncTpauuio 3asiBneHus 3asButens, nepegady oTBETCTBEHHOMY ucrnonHutento. [pu
YyCTaHOBMEHUM OCHOBaHWA [Ons OTKa3a B MpuemMe [OKYMEHTOB, NpenyCMOTPEHHbIX
nyHKTOM 12 HacToswero PernameHTa, cneunanuct BO3BpalwaeT 3asBUTENO
npeacTaBneHHble AOKYMEHTbI B IeHb NpyemMa JOKYMEHTOB.

Pykosogntens OpraHa onpeaensieT OTBETCTBEHHOIO UCMOMHUTENS.

r) CogepxxaHve n NpoaoIHKUTENBHOCTb aAMUHUCTPATUBHbLIX AENCTBUIA, anropuTm
MX BbINOMHEHNS, KPUTEPUM MPUHATUSA peLleHu, MNopsaoK nepedadm uM cnocob
dukcaumm pesynbTaTa BbINOSTHEHUA aMUHUCTPATUBHOW Npouenypbl:

Cneumanuct, OTBETCTBEHHbIN 3a AenonpouM3BOACTBO, CTaBUT BXOAALLNA HOMED U
TeKyLylo JaTy Ha 3asBNeHnn 3asBUTENSA U BO3BpaLLaeT BTOPOWN SKIEMMMSAP 3asBreHUs
(npn  nmyHom  obpalleHun). MakcumanbHOe BpeMsA  OCYLLECTBMEHUS  AAaHHOro
agMVHUCTPATMBHOIO OEeNCTBMS MpU NUYHOM oObBpalleHun He OOMmKHO npesbiwatb 10
MUHYT C MOMEHTa obpalLleHus.

B TeueHune 1 pabo4yero gHs ¢ MOMeHTa npuema 3asiBNeHns:

- cneumanuct, OTBETCTBEHHbLIN 3a Aenonpou3BOACTBO, 3aHOCUT CBEAEHUS O
3asBrneHnn 3asBUTeNs B aBTOMaTu3npoBaHHy 6a3y aaHHbix «OENO» (ganee — B



«OEJIO»), B XypHan perncrtpaumm BXOOALWEN KOppecrnoHAeHuMn U nepegaet
3asBneHne 3asasutens pykosogutento OpraHa;

- pykoBoguteno OpraHa onpegenseTr OTBETCTBEHHOIO UCMOMHUTENa -
cneuuanuncTa, OTBETCTBEHHONO 3a nNpegocTaBfieHMe  MyHUUMnanbHOW  ycryru
(KpUTEpMEM MPUHATUS peLLeHUss O Ha3HaYeHUU UCNOSNTHUTENS ABNAKTCA OOSHKHOCTHbIE
obs3aHHOCTM cneumanuctoB OpraHa) u nepegaeT cneunanucTy, OTBETCTBEHHOMY 3a
Aernonpon3BoAcTBO, 3K3eMNIISp 3asBeHNd C NopyYeHnewM;

- cneuymnanuct, OTBETCTBEHHbIM 3a Aenonpou3BOACTBO, 3aHOCUT cBedeHus 06
OTBETCTBEHHOM WCMOSTHUTENE B XYypHare pernctpaumnm BXxoasilen KoppecrnoHaeHumm, B
aBTomatuaunposaHHon B «[OEJIO» n nepepaet 3asBneHve 3asBUTENs C NOpydYeHUEM
HavYanbHuka OpraHa  crneumnanucTty, OTBETCTBEHHOMY 3a  npefocTaBneHue
MYHMLMMNANbHON YCNyru.

A) Pesynbtat agMnMHUCTpaTUBHOM Npoueaypbl: NPUeM U perucTpaumus 3asiBrieHns
3aaBuUTENd, onpegerieHne OTBETCTBEHHOrO WCMOMHUTENs W nepejada 3anpoca
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBflieHMe MYyHUUMNanbHOW Yycrnyrn, Ons
pacCMOTPEHUS.

e) MakcumanbHas npoAOIMKUTENBHOCTL aAMWHUCTPATUBHOW npoueaypbl: 1
pabounMii OeHb C MOMEHTa MoAdayn 3asfABUTENEM 3asiBlieHUs Ha npegocTaBneHve
MYHMLMMNANbHON YCNyrL.

23. AAMMHUCTpaTUBHaNA npoueaypa «PaccMmoTpeHue 3aaBneHus
3asaBUTENNA»:

a) OcHoBaHMem [ns Havana agMUHUCTPATMBHOW npouedypbl  SBnseTcs
noflyyeHMe 3aperucTpupoBaHHOIO 3asBNEeHUs U [OOKYMEHTOB, MNpeacCTaBfieHHbIX B
cooTBeTCTBUM C NyHKTOM 10 HacToswero PernameHTa.

6) CogepxaHve W NPOAOIPKUTENBHOCTb AAMUHUCTPATUBHBLIX  OENCTBUN,
anropuTM MX BbINOMHEHUS, KPUTEPUN NPUHATUSA PELLEHNA, NOPSAOK nepenayn n cnocob
domkcauumn pesynbtata BbIMOMHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl:

Cneunanuct, HasHa4aeMbli HavyanbHUKOM YnpaeneHus (ganee - cneywanuct
YnpaBneHusa), B TedeHne 5 kaneHgapHbIX OHEW CO [OHA pernctpauun 3asiBrieHus
paccmaTtpmBaeT ero Ha npegMeTr Hanuums (OTCYTCTBUS) OCHOBaHWA ONs OTKasa B
npegocTaBNeHUM MyHUUMNAnNbHOW YCNyru, ykasaHHbIX B nNyHKTe 13 HacToswero
PernameHra.

B) Pe3ynbTaT agMUHUCTPATUBHOW Npoueaypbl: COOTBETCTBME MpeAcTaBreHHbIX
OOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHUAM.

A) MakcumanbHas npoAOIDKUTENBHOCTL agMUHUCTPATUBHOW npouenypbl: 10
KaneHaapHbIX AHEN C MOMEHTa MOMy4YeHUs 3apermcTpupoBaHHOIO 3asiBEHNS.

24. AamnHucTpaTtuBHasa npoueaypa: «®PopmupoBaHue U HanpasrieHUe
MeXBe[AOMCTBEHHbIX 3arMpocoB B opraHbl U (UNK) opraHusauum, yyactTeyrowme B
npeafocTaBneHMN MyHULUNANbHbIX YCIyr»:

a) OcHoBaHMa AnNa Havana aAMWHUCTPATUBHOM Mpouedypbl:  nosiyvyeHue
3aperncTpupoBaHHOro 3adBfEeHUs O MNpPefoCTaBNeHUM MYHULMNANbHOW YyCryru rnpu
OTCYTCTBUW OCHOBaHWA [ONs OTKasa B NpedoCTaBfeHUn MYHULMNANbHOW YCnyru,
ykasaHHblx B nyHkTe 13 HacTtosiwero PernameHTa cneunanuct, HasHayYaeMbln
HayanbHUKOM YnpaBneHusa (ganee - crneuvanucT YnpasneHus), B TeYeHue 4YeTblipex
pabounx OHEeM CO AHS perucTpaumm 3asBrieHusl paccMaTpuBaeT ero Ha npeamer
HeobBXO0OUMOCTM HanpasfeHns MeXBEAOMCTBEHHOrO 3anpoca B opraHbl M (uUnu)
opraHusauuu, yyacTByloLme B NpeaoCTaBeH MyHULMNAanbHbIX YCyr.

B cnyyae Hannuma HeobxoaMMOCTM HanpasreHns MeXBeAOMCTBEHHOroO 3anpoca
B opraHbl 1 (Mnu) opraHusauuu, yvacTBylollMe B nNpefoCTaBfNeHUn MyHULMNanbHbIX
ycnyr, B TedeHne 1 (OgHoro) pabodero gHa cneunanucT YnpasneHusi Hanpasnset
3arnpoc.

6) CoctaB OOKYMEHTOB M MH(pOpMaUnN, KOTOPblE HAXOAATCA B pacrnopsiKeHun
WHbIX OPraHoOB M OpraHn3auun, n Kotopble Heobxoanmbl OpraHy Ana npeaocTaBneHns
MYHULMMNANbHON YCNyru.



B) HanmeHoBaHMe opraHoB U (Mnn) opraHu3auuin, B KOTOpble HarnpaBnaeTcs
3anpoc: YnpaeneHne ®eageparnbHon crykObl rocyaapCTBEHHOW perncrTpauumn, kagactpa
n kaptorpacdmm no Tomckon obnactn, MexpanoHHas wuHcnekuna deaepanbHOU
Hanorosou cnyx6bl Poccun Ne 5 no Tomckon obnactw.

r) CeegeHus o cneunanucte OpraHa, OTBETCTBEHHOM 3a HanpasrieHue 3arnpoca
n obpaboTKy MNOCTYNMBLUMX OTBETOB: HavasibHWK YNpaBneHWs MWMYLECTBEHHbIX U
3eMersibHbIX OTHOLEHM AOMUHUCTPaLMM ropoacKoro okpyra CTpexeBoun, 3aMecTuTerb.

) Cpok HanpaBneHus 3anpoca: B Te4eHne OAHOro paboyero aH4.

Cpok oxungaHusa otBeTa B TedeHne 5 paboumx OHEW C MOMEHTa perncrpauuun
CchopMMPOBAHHOIO 3anpoca.

e) [llopsgok nogroTtoBkM — 3anpoca, Crnocobbl  €ero  HanpaeneHus U
OOKYMEHTUPOBaHNA (pakTa HanpasrieHus 3anpoca: cneuuanuct, OTBETCTBEHHbIN 3a
opMMpOBaHNE MeXBELOMCTBEHHOIO 3anpoca 3anonHaeT HeobxoaMMble NONA AAHHbIX
cornacHo gopmarty 3anpoca, KOTopbl pasMeLlaeTcs B CUCTEME MeXBEOOMCTBEHHOMO
SNeKTPOHHOro B3aumopencTeus (ganee — CM3B). Ecniv no TexHu4ecknum npuymnHam
poctyn kK CM3B orpaHuMyeH unm OTCYTCTBYET, TO Cheumanuct OTBETCTBEHHbIN 3a
dopMUpoBaHNE MeEXBEOOMCTBEHHbIX 3anpoCOB B paMKax LaHHOW MyHUUMManbHOW
ycnyru popmupyeT 3anpoc Ha BymaxkHOM HocuTerne M HanpasBnseT B UHble opraHbl U
opraHusauun, B pacrnopsikKeHMM KOTOPbIX HaxXxogAaTcs HeobOXxoaumble CBeOEHUs Wnn
nHopmauus.

X) MNopsagok nonyveHnst oTBeTa Ha 3anpoc, ero 06paboTkm 1 ukcaumm: OTBET Ha
3anpoc B OpraHbl, B pacrnopsiXXeHUn KOTOPbIX HaXOAATCHA CBeAEHUS U/Un OOKYMEHTbI
cneunanucT nonyyaeT B 9NeKTpoHHOM Buae ¢ nomouwbio CM3B, Takke nocpeacTsoM
SNEKTPOHHOM NOYTLI (CKaH-KONWUA) C NPUMNOXEHNEM OpurMHana, opurmHan nocpeacTBOM
KypbepCKoM A0CTaBKu.

3) PesynbTaT agMMHUCTpaTMBHOW npouenypbl: NosfiyYeHne oTBeTa Ha 3anpoc
OOKYMEHTOB N CBEAEHUN.

n) MakcumanbHass nNPOOOITKUTENbHOCTL aaMUHUCTPATMBHOW npouenypbl: 5
pabounx [HEM C MOMEHTa MOoMy4YeHus 3apermcTpMpoBaHHOrO 3asdBfeHUMs O
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

25. ApmunHucTtpatuBHasa npoueaypa: «[puHATHME pelueHUs O pe3ynbTaTte
npeanocTaBrieHUA MyHULUNANbHOW YCRYruny.

a) OcHoBaHueM ons agMUHUCTPaTUBHOW Npouenypbl ABNAETCS NOAroTOBMEHHbIN
NakeT JOKYMEHTOB ANS NpeaoCcTaBfieHns MyHUUUNANbLHOM YCyrn 1 NOSTyYeHHbI OTBET
Ha MeXBEeJOMCTBEHHbIN 3anpoc.

6) Mo pesynbTaTam pacCMOTPEHUA 3asBneHna cneumanuct YnpasneHus
odopMIiSeT oguH M3 NPOEKTOB pPeLLUeHU O NPpefoCTaBNeHnn MyHULUNArbHOW YCNyru,
yKasaHHbIX B NyYHKTe 7 HacToswero PernameHra:

- 0 rnepepjadve 3asBUTENIO MYHUMLMNANbLHOMO MMyLleCTBa B apeHay unn B
cobcTBeHHOCTb NMBO O npoBedeHUM TOProB (KOHKypca, aykKuuoHa) Ha npaso
3aKkniYeHnss goroBopa apeHabl, NMMbo O npoBeAeHUM TOProB Mo npuBaTU3aLUK
(Nnpoaake) MyHULMNanbHOro nmyLLecTsa.

B nopsinke genonpousBoactesa AOMUHUCTpaAUMK ropoackoro okpyra Crtpexesomn
COOTBETCTBYIOLMN MNPOEKT MOCTaHOBMEHUs AAMWHUCTpaUMM TOPOLCKOro OoKpyra
CtpexeBo O nMpedocTaBneHUM  MyHuUUMNanbHOW  ycriyru  (npegocTaBrneHue
MyHMUMNANbHOMO uMyllecTBa B apeHay unm B COBCTBEHHOCTb) HanpasBnseTcs Ha
cornacoBaHue.

B cnyyae oTtcytcTBMA  3amedaHu, B Mopsgke  Oenonpous3BoAcTsa
AgMnHucTpaummn ropogckoro okpyra CTpexeBown, HanpasnsieT NPOeKT NoCTaHOBMEHUSA
AOMUHUCTpauMn ropoackoro okpyra CTpexeBon O npeaocTaBfeHun MyHUUMNanbHOM
ycnyru (garnee no TeKCTy — MyHWUMNanbHbIM NPaBOBOM akT) Ha nognucaHve Mapy
ropoAckoro okpyra CTpexeson.

B) B TeueHne 1 paboyero gHa co gHA noanucaHuss Mapom ropoacKkoro okpyra
MyHMUMNANbHOMO MPaBOBOrO akTa cneunanuct YnpaesneHus fernamm B Nopsgke



AernonpomnsBoAcTBa HanpaBnseT YTBEPXAEHHbIA MyHUUMNanbHbIA NPaBOBOW  aKT
OTBETCTBEHHOMY CneunanucTty YnpasneHus.

B TedeHne pgByx pabouMx [HEN C MOMEHTA MNOSyYEHUA YTBEPXKOEHHOMO
MYHUUMNANbHOrO  MNpPaBOBOrO0 akta OTBETCTBEHHbIM  cneuvanuct  YnpasneHus
odopmMIiSeT COOTBETCTBYHOLMMA [OOKYMEHT, YKasaHHbli B MNYyHKTE 7 HacTosLwero
PernameHra.

r) PesynbTat agMvHUCTpaTMBHOM npouenypbi:

- NocTaHoBneHne AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon O nepenade
MYHUUMNANbHOro UMyLLEeCTBa B apeHay B nopsgke, npegyCMOTPeHHOM ctaTtbsammn 17.1,
19, 20, 21, yacTtbto 4 ctatbm 53 PegepanbHoro 3akoHa oT 26.07.2006 Ne 135-03 «O
3almTe  KOHKYpeHUuuMu», U  O(OPMIEHHbIA, NOAMUCAHHbLIN  OOrOBOP  apeHdbl
MYHUUMNANbHOrO MMmyLLecTBa (ganee no TeKCTy - AOroBop apeHabl 6e3 npoBeneHus
ToproB) 6e3 npoBeaeHNa TOProB (ayKuMoHa, KOHKypca);

- [lloctaHoBneHne AgMuHUCTpaumm ropoackoro okpyra CTpexeBon 0
NnpoBegeHnUn TOProB (ayKumoHa, KOHKypca) no nepegade MyHUUUNAarnbHOMo MMyLlecTea
B apeHgy B nopsgke, npenycMoOTpeHHoM [lpaBunamu npoBefeHusi KOHKYPCOB Mn
AYKLMOHOB Ha MNpaBO 3aKkflYEeHWs OOrOBOPOB apeHAbl, AOroBOpOB 6Ge3BO3ME3HOro
NoNb30BaHUSA, [LOrOBOPOB  [JOBEPUTENBbHOMO  yNpaBfieHUst  MMYLLECTBOM,  WHbIX
[0roBopoB, npegycMaTpuBaroLLnX nepexos npas B OTHOLLIEHUN rOCYyAapCTBEHHOIO Unn
MYHULMNANbHOIO MMYLLLECTBA, YTBEPXAEHHBIMU MPUKA30M

depepanbHON  aHTUMOHoONoNbHOM  cnyx6bl  or  10.02.2010 Ne 67, wu
0GPOpPMIIEHHbIN, NOAMUCAHHbIN OOrOBOP apeHabl MyHUUMNAanNbHOro umMyllectsa (ganee
NO TEKCTY - JOroBOp apeHabl Mo pesyrnbTaTtam TOPros) Mo pesyrbTaTaM NpoBedeHUs
TOpProB (ayKuMoOHa, KOHKypca);

- NocTtaHoBneHne AaMUHUCTpauuK ropoackoro okpyra CTpexeBon O nepenade
MYHULUMNANbHOro MMyLlecTBa B cO6CTBEHHOCTb ©e3 NpoBeAeHns aykumoHa B nopsiake,
npegycmoTpeHHom ®depgepanbHbiM - 3akoHOM oT  22.07.2008 Ne 159-03 «O6
OCOBEHHOCTAX  OTYYXKOEHMS  HEeABMXKMMOro  MMyLLEeCTBa,  Haxogsdweroca B
rocygapctBeHHonm cobctBeHHOCTM cybbektoB Poccuickon degepauumn wnu B
MYHUUMNANbHOM COOCTBEHHOCTM W apeHayemoro cyObekTamu Mmarnoro u cpegHero
npegnpuHMMaTenbCcTBa, U O BHECEHUN U3MEHEHWW B OTAefNbHble 3akoHoJaTerbHble
akTbl Poccunckon depepaumm», M ODOPMIEHHbIN, MNOANUCAHHBIA LOrOBOP Kyniu-
nNpoAaXxun MyHuUUMnanbHOro umyllectesa 6e3 nposefeHns aykumMoHa (aanee no Tekcry —
[0roBop Kynnu-npogaxu 6e3 nposBeaeHns aykumMoHa);

- NocTtaHoBneHne AaMUHUCTpauumM ropoackoro okpyra CTpexeBon O nepepade
MYHUUMNANbHOrO MMyLlecTBa B COBCTBEHHOCTb B MOpsake, MNpeaycMOTPEHHOM
ctatbsiMn c 18 no 26 dPepepanbHoro 3akoHa oT 21.12.2001 Ne 178-¢3 «O
npuBaTn3aLMm rocygapCTtBEHHOIO MU MyHULMNANBHOIO MMYLLECTBa», U OGOOPMIIEHHbIN,
NoANUCaHHbIA OOroBOP KyNmnU-NpoAaXKu MyHULMNANbLHONO UMyLLecTBa No pesynbTatam
NpoBeaeHns TOProB (ganee no TeKCTy - AOroBOp Kynnv-npoAaxu no pesynbTatam
TOpPros).

A) MakcumanbHass NpOAOSPKUTENBHOCTL agMUHUCTPATUBHOM npouenypbl: 14
KaneHgapHbIX OHEW C MOMEHTa MOosfyYeHUs1 NOArOoTOBMIEHHOMO nakeTa AOKYMEHTOB ANs
npenocTaBneHuns MYHUUMNANBbHOW  YCIyrn n Nosly4yeHHoOro  oTBeTa  Ha
MeXBeOMCTBEHHbI 3anpoc.

26. AAMMHUCTpaTUBHaNA npoueaypa: «Bblgayva pe3ynbTaTa
npenocTaBneHUA MyHULUNANbHON YyCIyrny.

Boligaya 3aaButento pesynbtata nNpeaocTaBfeHns MyHUMUMNAnNbHOW  yCnyru,
nogTeepxagatowero dakt npegocTaBneHns MyHUUUnanbHOW YCIyry, oCyLlecTBRseTcs
cneunanucToM, OTBETCTBEHHbIM 3a MpedoCTaBfeHne MyHUUMNanbHOW YCnyrn, B
TeyeHue NATU KaneHgapHbIX OHEeW CO AHA OohopMneHnsa pesyrbTaTta MyHULMNansHOM
ycnyru.

B cnyyae HEBO3MOXHOCTW BpyYeHUs pesyrbTaTa MyHULMNANbHOW YCryrn fINYHO,
pesynbTaT MyHULMNanbHOW YCryrn HanpaBnseTcs B agpec 3asiBUTENS MOYTOW, B TOM
yncne dNeKTPOHHOWN.
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MakcumarnbHasi NpoAOIPKUTENbHOCTL  aAMUMHUCTPATUBHOW  npoueaypbl: 5
KaneHOapHbIX AHeN co AHA odbopMMeHUst pedynbTata MyHULMNAanNsHOM YCryru.

26.1. 3asBuTento nNpenocTaBnseTcss BO3MOXHOCTb MOSTyYEHUS MYHMLMNANbHON
ycriyrm C ucnosib3oBaHMeM EAMHOro noprtana rocyaapCTBEHHbIX M MYHUUMNANbHbIX
ycnyr (cpyHkumin), lNopTana rocygapCTBEHHbIX M MyHUUMNANbHbIX YCnyr TOMCKOWM
obnacTtn, NOYTOBLIM OTMPAaBMEHMEM, a TakKkKe MoCpeaCcTBOM JIMYHOrO obpalleHnsa 3a
nony4YeHneMm MyHUUMMNanbHOW YCNyrM B MHOFOyHKUMOHANbLHOMY LeHTpe (ganee -
MoL). OpraHusaumss npegocTaBneHns MyHuuunanbHoW ycnyru Ha 6ase Mol
OCYLLeCTBNAETCA B Clyyae Hanuuus 3aknioYeHHOro corfalleHus o B3aMMoOencTsum,
3aKkrnoYeHHbIM Mexay AOMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

3agaBneHune (3anpoc), HanpaeBneHHoe Yyepes3 EamHbIi nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (PyHKuun), NopTan rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCIyr
Tomckon obnactu, AOMKHO ObITb NOAMMCAHO SNEKTPOHHOM NOANMUCHI0O B COOTBETCTBUMU C
3akoHogaTtenscTBoM Poccunckon degepaumn.

Mpn npencrtaBneHUn 3asiBieHUA B 3NEeKTPOHHOW opMe npeacTaBUTENEM
3aaBUTENS, 4ENCTBYIOLWMM HA OCHOBaHWUM LOBEPEHHOCTUN, AOBEPEHHOCTb AOMMKHA ObiTb
npeactasneHa B (OpMe 3MEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NoANUCHIO YNOSTHOMOYEHHOTO 1A, BblaasLuero (noanncasLlero) 4J0BEPEHHOCTb.

[OKyMeHTbI, SABNSAOWMECH pe3ynbTaTtoM NpefoCTaBneHus MyHUuunanbHOW
ycriyrm B BUOE ONEKTPOHHOro [OKYMEHTa HanpaBnsalTcHa 3asBuTento yepe3 EavHbI
noptan rocygapCTBEHHbIX W MyHWUMNanbHbIX  ycnyr  (dyHkuumn), [MopTtan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Tomckon obnactu.

Mpn npepoctaBneHN MYHULMNANBHOM YCNYrM B 3JIEKTPOHHOM doopmMe C
ncrnionb3osaHvem EguHoro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR), MMopTana rocyaapCTBEHHbIX M MyHMUMNANbHbIX yCcnyr Tomckon obnactw,
3asBUTENO NpeaoCcTaBNAeTcss BO3MOXHOCTb:

1) o3HakomIieHns ¢ popmMamMu 3asBrEHUA N UHbIX AOKYMEHTOB, HEOBXOA4MMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, u obecnedeHne pocTyna K HUM Ons
KOMMPOBAaHWNA 1 3aroSfTHEHUS B 3NIEKTPOHHOM BUAE;

2) npeacraBneHne 3asBfieHMs O NpeaocTaBrieHnn MyHUUUNarbHOW YCryrn B
SNEeKTPOHHOM BUAE;

3) OCyLLleCTBNEHNs MOHUTOPUHra Xxoda npefoCcTaBfieHuUs  MyHUUUNarbHOW
ycnyru;

4) nony4veHve pesynbtarta MyHUUUNAIbHOW YCIyri.

B cnyyae noctynneHus 3asiBNEeHUs WU OOKYMEHTOB B 3feKTPOHHOW hopme C
ncrnonb3osaHvem EguHoOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR), MopTana rocyaapCTBEHHbIX WM MyHULMNanbHbIX ycryr Tomckon obnacTtu
cneunanucT, OTBETCTBEHHbIN 3a MpUeM U perucTpauuio JOKYMEHTOB WHGOopMUpyeT
3aaBUTENS Yepes NNYHbIN KabUHeT O perncTpaunmn 3asBreHus.

OpraHusauus npegoctaBneHns MyHUUUNAanbHOW YCNyrM OCYLLECTBISETCA Mo
NPUHUMNY «OOHOro OKHa» Ha 6asze MOL npu nuyHoM obpalieHumn 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

3asButenam npegoctaBnseTcs BO3MOXHOCTb ANS npeaBapuUTenbHOM 3anucu Ha
nogady 3asiBNeHnss W OOKYMEHTOB, Heobxooumblx AnNd  npeaocTaBneHus
MYHMLMMNANbHON YCNyru.

MpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBNATLCS cnegyowmmmn cnocobamm no
BbIGOpy 3asBUTENS:

npy nuyHom obpaweHun 3assutena B AOMUMHUCTPALMIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

no TenewgoHy;

yepes3 odwuuunanbHbI CauT OpraHoB MECTHOro CamMoynpasSieHUs TrOpPOLCKOro
okpyra Ctpexeson:http:// admstri.tomsk.ru .

Mpu npeaBapuTenbHOM 3anucy 3asBuTeNb coobLaeT crieayowme AaHHbIE:

Ana ousmyeckoro nuua: amunuio, UMsi, 0TY4eCTBO (NocnegHee npy Hanuynm);
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AnNs opPUANYECKOro Nnua: HanMeHoBaHMe KPUOANYECKOro Nnua;

KOHTaKTHbIN HOMep TenedoHa;

aZipec 3reKTPOHHOW NOYTHLI (NPU HaNU4un);

Xenaemble gaTty u Bpemsi NpeacTaBneHns JOKYMEHTOB.

[MpepBapuTtenbHas 3anucb OCYLWECTBASETCA MNyTEM BHECEHUSI YKa3aHHbIX
CBEJEHUN B KHWUIY 3anucu 3asiBUTenen, Kotopasi BedeTcs Ha OyMaxHbIX wu/unu
3MIEKTPOHHbIX HOCUTENSIX.

3aasuTento coobuialoTca garta U BpeMda npuema LOKYMEHTOB, KaOMHET (OKHO)
npuema AOKYMEHTOB, B KOTopble criegyet obpaTtutbcd. [Npu nuyHOM obpalueHumn
3asBUTENIO BbI4AETCA TanoH-noaTBepXaeHwe. 3asiBUTenb, 3anucaBLUMNCA Ha npuem
yepe3 odumumarnbHbIN CalnT OpPraHOB MECTHOro caMoynpaBrieHUs rOpOLCKOro okpyra
CTpexeBorn MOXET pacnevartaTb aHanor TanoHa-noATBEPXAEHMS.

3anucb 3asBuTenen Ha onpeferneHHyr aaTy 3akaHyuMBaeTCcs 3a CYTKM A0
HaCTynneHus 3Ton 4aThbl.

Mpn ocywecTBneHMn npeaBapuTenibHOM 3anucu 3asBuTenb B 06A3aTenbHOM
nopsgke MHMOpMUMpPYeTCs O TOM, YTO npeaBapuTeribHas 3anucb aHHynupyeTcs B
Cnyyae ero He $IBKM MO MUCTeYeHUW NaTHaguaTb MUHYT C Ha3HAYeHHOro BpeMeHU
npuema.

3aaBuTenaMm, 3anucaBlUMMCH Ha npueMm 4epes3 oduumarnbHblii CauT OpraHoB
MECTHOro camoynpaBfeHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHgapHbIX OHSA
00 npuemMa OTnpaBrisieTCd HarnoMWHaHWE Ha yKas3aHHbIN agpec SMNEeKTPOHHOM MOYThbl O
faTte, BpeMeHM M MecTe npuemMa, a Takke WHdopmMmauuss 06 aHHynMpoBaHUK
npegBapuTenibHOM 3anucn B Crlydae He §IBKM MO UCTeYeHUW NSaTHaguaTu MUHYT C
Ha3HaA4YeHHOro BpeMeHU npmema.

3aaBsuTensb B Ntoboe Bpems BNpaBe 0TKa3aTbCA OT NpeaBapuUTENbHOM 3anucu.

B otcytctBUM 3asBuTenen, obpaTMBLUMXCA MO NpenBapuUTEnbHOM  3anucw,
OCYLLIECTBNAETCA NpMEM 3asaBuTENEn, 00paTUBLLMXCA B NOPSOKE Ovepean.

Npadmk npnema (NpuemMHoOe BpeMms) 3asiBUTENEN Mo NpeaBapuTesibHOW 3anucu
yCTaHaBMMBaETCA HavasribHUKOM YNpaBneHuss B 3aBUCUMOCTU OT MHTEHCUBHOCTU
obpalieHnn

4. ®opMbl KOHTPOJSISi 32 UCNOSTHEHUEM perfiaMmeHTa

27. NopsigoK  OCyLLeCTBNEHUs TeKywero KoOHTpona 3a cobntogeHnem U
NCMOMNHEHNEM OTBETCTBEHHbIMU cneunanuctamn OpraHa nosIOKEeHUN perrnameHTa,
yCTaHaBnmBawowmx TpeboBaHna K NpefoCTaBfEeHMI0 MYHUUMNANbHbLIX YCNYr, a Takke
NPUHATUEM PELLEHUA OTBETCTBEHHbLIMU NULAMN.

Tekylwnn KOHTPONb MCMNOSIHEHUS  pernamMeHTa ocyuwectsngetca Mapom
ropoACcKoro okpyra, 3amectutendam Mapa ropoackoro okpyra, Kypupyrowero BOrnpochl
npenocTaBneHns MyHUUMNanbHbIX yCnyr, HadanbHukom OpraHa.

TeKkywnn KOHTpONb 3a cobniogeHneM W UCMOMHEHWEM OTBETCTBEHHbLIMU
cneunanuctamm OpraHa, NONIOXKEHUN pernameHTa, yCTaHaBnuBawLWMX TpeboBaHus K
NpegoCTaBNeHUD  MyHUUMManbHOW  yCnyru, a Takke T[pPUHATUEM  peLueHUn
OTBETCTBEHHbIMW NULAMW MPOBOAUTCA MyTEM: OMNEPaTMBHOINO BbISICHEHUA Xo4a
BbIMOMHEHNA aAMWHUCTPATUBHbLIX npoueayp, HanoOMUHaAHUM O CBOEBPEMEHHOM
BbIMOSIHEHUN  AOMWHUCTPATUBHBIX OENCTBUK, WUCTPeEBOBaAHUA OT OTBETCTBEHHbLIX
ncnonHuTenenm OObSACHEHWUA NPUYMH 3a0EPXKKN OCYLLECTBNEHUA aAMUHUCTPATUBHbIX
OEencTBUN.

[MepnogMyHOCTL  OCYLLECTBMNEHUS  TeKyllero KOHTPONs  YyCTaHaBrvMBaeTCH
pacrnopsbkeHnem AOMUHUCTPaLMM ropoacKkoro okpyra CTpexeBon.

Mopsgok M NepuoguyHOCTb  OCYLLECTBIIEHUS MMAHOBLIX W BHEMNJIaHOBbIX
NPOBEPOK MOSMHOTLI U Ka4YeCcTBa NpeaoCTaBfieHNUss MyHUUMNANbHbIX YCIyr.

KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHNs MyHULMNANbHOW YCryru
BKMOYaeT B cebsi npoBeAeHne NpoBEPOK, BbISIBIEHNE U YCTPaHEHWE HapyLUEeHUN npasB
3asBUTENEN, pacCMOTPeHMne xanob, NpuHATUE peLleHWn U NoAroTOBKY OTBETOB Ha



obpalleHus 3asBuTenen, cogepxaHwe xanobbl Ha pgenctene (6esgencreume)
cneumanucrtoB OpraHa.

dopmamMnm  KOHTpPONSA 3@ MOMHOTOM WM KA4yeCTBOM  NpenocTaBreHust
MYHULUMNANbHOW YCNyru SIBASOTCS:

- paccMOTpeHMe OTHETOB 1 CNPaBOK O NpeoCTaBNeHU MyHULMNANbLHOW YCNyri;

- paccMoTpeHue xanob Ha aencteus (6e3gencTeme) U peLleHns cneumannctoB
(DOMKHOCTHBIX nuy), OcyLllecTBnsAemble (NPUHATbIE) B Xode npedocTaBneHuns
MYHULUMUNANbHOW YCRyru;

- npoBedeHMe MaHOBbIX WM BHEMMAHOBLIX MPOBEPOK MOMHOTbI M Ka4yecTBa
npenocTaBneHns MyHULUMNANbHOM YCNyru.

KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHNs MyHULMNANbHOW YCryru
ocywectBngetTca Mapom ropoacKkoro okpyra, saamectutensaMmm Mapa ropofcKoro okpyra,
KYpPUPYIOLLErOo BOMPOCHlI MNPEeAoCTaBNEHNA MyHUUMNANbHbIX YCIyr, HavarbHUKOM
OpraHa.

[MpoBepkn MoOryT ObITb MMAAHOBbLIMM (OCYLLECTBNATBCSA HA OCHOBAHWW MNIIAHOB
paboTbl OpraHa) v BHennaHoBbiMW. [lpy npoBepke MOryT paccMaTpuBaTbCa BCe
BOMPOCLI, CBSA3aHHble C MpefoCcTaBfeHneM MyHULMManbHOMW Yycryrn (KOMMfeKCHble
NPOBEPKN), UNN OTAENbHbIE BOMPOCHI (TemMaTuyeckue npoBepku). NpoBepka Takke
MOXET NPOBOANTBLCA MO KOHKPETHOMY ObBpalLeHMIO 3asBUTENS.

MpoBepkM MNOMNHOTbI W KavecTBa NPenoCTaBNEHUS MYyHULMNANbHOW YyCnyru
OCYLLECTBNATCA Ha OCHOBAHUW NOCTAHOBMEHUS AAMUHUCTPAUUM rOpOACKOro okKpyra
CtpexeBon ot 17.08.2011 Ne546 «O6 yTtBepxaeHun [Mopsagka NpoBeOeHUsI OLIEHKM
COOTBETCTBUA  KayecTBa  (pakTUYeCKM  MpedoCTaBhAsieMbIX  MyHMLMNANbHBIMA
yupexneHmsaMmn MyHuumMnanbHbIX YCNyr yTBEpXXAEHHbIM CTaHaapTam ans obecnevyeHns
MOBLILWEHNS KayecTBa M [OOCTYMHOCTM MYHUAUMNAmNbHbIX YCAyr Ha Tepputopum
ropocKkoro okpyra CTpexeBom».

[MnaHoBble NPOBEPKM NPOBOAATCA HE peXXe 0QHOro pasa B rofd, BHEMNMaHoBLIE — B
cnyyae noctynneHus xanob Ha pencteua (besgenctene) U pelleHns A0SMKHOCTHbIX
nuy,  (cneumnanucToB), ocyllecTersieMmble (NPUHATBIE) B Xo4e NpefocTaBreHuns
MYHULMNANbHOW YCAYr.

PesynbTatbl npoBepkn opopMIISIOTCA B BUAE akTa O NPOBEAEHUN KOHTPOSIBHOIO
MEepPONPUATUA, NOANUCAHHOIO JOSMKHOCTHBIM JSIULIOM, YNOSTHOMOYEHHbBIM Ha NPOBEAEHUN
NpoBepkn, a Takke pykoBoautenem OpraHa, B OTHOLUEHMM KOTOPbIX MNpoBoAMMach
KOHTpOJSIbHas NnpoBepka.

Mo pesynbTaTtaMm pacCMOTPEHUS OTYETOB W CNpaBoOK O nNpeaocTaBrieHuun
MYHUUMNANbHOW yCnyru, a Takke xanod Ha pencteua (6es3nencreme) cneumanuctoB
(BOMMKHOCTHBIX NnL) NpU NpeaocTaBNEHNN MyHUUUNANBbHOW YCNyru, Npwu BbISBAEHWUU
HapyLeHW BUHOBHbLIE NnLA NPUBIIEKAKOTCSA K OTBETCTBEHHOCTU.

Cneuunanuctbl OpraHa (B TOM 4ucre OOSMKHOCTHbIe fivua), OTBETCTBEHHbIE 3a
npegocraBneHne MYHULMNANbHOM ycnyru, HecyT ANCUNNNNHAPHYIO,
aAMUHUCTPATUBHYKO N UHYKO OTBETCTBEHHOCTb, YCTAHOBMEHHYI 3aKOHOAATENbLCTBOM
Poccuinckon depepauum 3a cobONOAEHME CPOKOB W nopsgka MCMOSHEHUs KaXKaown
afiMVHUCTPaTUBHOWN NpoLeaypbl, Yyka3aHHOW B HACTOSILLEM perfiaMmeHTe.

OTtBeTcTBEHHOCTL cneunanuctoB OpraHa 3akpennseTcss B WX LOOSMKHOCTHbIX
NHCTPYKLUMSAX.

Cneumanuct, OTBETCTBEHHbLIN 3a npuem 3anpocoB 3asasutenen (OnepaTtop
YYETHOM CUCTEMbI), B COOTBETCTBMM CO CBOEW [AOIMKHOCTHOW MWHCTPYKUMEN, HeceT
OTBETCTBEHHOCTb 3a Hagnexaiiue npmem n perucTpaumio 3anpocoB, CBOEBPEMEHHYHO
nx nepepgadvy HadanbHUKy OpraHa (OTBETCTBEHHbIM UCMNOSTHUTENAM).

Cneumanuct, OTBETCTBEHHbIN 3a NpeaoCTaBfieHMe MyHUUMNANbHOW YyCnyru, B
COOTBETCTBUM CO CBOEW [OISHKHOCTHOM MHCTPYKUMEN HeceT OTBETCTBEHHOCTb 3a
cobnogeHne CpokoB M nopsiaka pacCMOTPEHUS 3anpocoB, NPaBUIbBHOCTbL 0COOPMITEHUS
N Ka4eCTBO NOArOTOBKN JOKYMEHTOB.

HauyanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOSMKHOCTHOM UHCTPYKUMEN HeceT
OTBETCTBEHHOCTb 3a KayeCTBO (MOSIHOTY) NpefoCTaBreHuUs MyHUUUNansHOW YCryru,



cobnogeHne CpokoB, nopsgka NpedocTaBneHWss  MyHUUMNAnbHOW — ycnyru, W
TpeboBaHUN HACTOSALLEr0 aAMUHUCTPATUBHOIO pernameHTa.

TpeboBaHns K nopsagky w @GopMaM KOHTpOMs 3a npedocTaBneHnem
MYHULMNANbHOW YCNyrn CO CTOPOHbI (OU3NYECKUX N IOPUONYECKNX JTNLL.

1) KoHTponb 3a paccMOTpeHMeM CBOMX 3asiBIIEHUW MOryT OCYLUECTBNATb
3a8BUTENN HA OCHOBaHMKM noriydyeHHon B OpraHe nHgopmaumn.

2) NpaxagaHe, nx obbeanHeHNss 1 opraHu3auun Brnpaee nonydartb MHOPMaLMIO
0 nopsiake npefocTaBfieHns MyHMUMNAanbHOW yCnyrn, a Takke HanpaeBnsaTb 3aMevaHus
N NPeanNoXeHUs No yny4yleH o KadecTBa NpeaocTaBneHnss MyHUUMnNanbHbIX YCIyr.

3) MNpaxaaHe, nx o6 beanHEHNA 1 opraHn3aLmm BnpaBe HanpasuTb obpalleHme ¢
npocbbon O nNpoBedeHUM MPOBEPKU COBMIOOEHUS UM UCMNOSMHEHUS  MOMOXEHUN
pernamMeHTa, HOPMAaTMBHbIX MPaBOBbIX akToB, YCTaHaBnMBawowux TpeboBaHus K
NPeaoCTaBNEHNIO MyHULMNANbHOM YCyrM, MNOMHOTbI M KayecTBa NpeaocTaBneHuns
MyHMUMNANbHOW YCryrn B Clyyae HapylweHus npaB W 3aKOHHbIX WHTEPecoB
3asBuTenen (npeacrasuTenen 3asBuTens) nNpu MNpegocTaBNeHuu MyHUUMNnanbHOM
ycnyru;

B TeueHne 15 paboy4ux gHen co OHA peructpaumm obpalleHuin OT rpaxkaaH, ux
obbeaMHeHUN wnNn opraHusauun, obpaTMBWIMMCH NvuaM HanpasBnseTcad OTBeT Ha
obpalleHune, nocTynusLLee B POPMe 3MEKTPOHHOIO AOKYMEHTa, B DOPMeE 3MEKTPOHHOTIO
OOKyMeHTa Mo ajpecy OneKTPOHHOW MouyThl, yKasaHHOMY B obpalleHun, unm B
MMCbMEHHOW bopMe Mo NOYTOBOMY agpecy, ykazaHHOMY B obpaLleHnu.

HomkHocTHoe nuuo OpraHa, yrnoriHOMOYEHHOEe Ha NpoBedeHWEe MOHUTOPUHra
KayecTBa MNpedoCTaBneHUss MyHUUMNAnbHOW ycnyrn: 3amectutenb Mapa ropoackoro
oKpyra, KypupyroLwun JaHHoe HanpasneHue, HadanbHuk OpraHa.

5. [Hocyne6HbIN (BHecyaeOHbIN) NOpAAOK 06XKanoBaHUA peLueHun n
AenctBumn (6espenctensa) OpraHa, npeaocTaBnAOLWEro MyHULUUNANbLHYO yCnyry
Ha TeppuTOpUK ropoackoro okpyra CtpexeBou, a TaKKe UX AOMKHOCTHbIX L,

MYHULMNanbHbIX CRYXalmux

28. 3asButenb MoXeT obpaTuTbCA C xanobow, B TOM 4uCre B CheaytoLmx
cny4vasx:

1) HapyweHue cpoka peructpauuu 3sanpoca 3aaBuUTENS O nNpenocTaBfieHun
MyHULUMNANbHOW yCcnyru;

2) HapyLeHue cpoka npefoCcTaBfeHnUss MyHUUMNAnNsHOW YCnyru;

3) TpeboBaHue y 3asaBUTENA AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbiIMK akTamu Poccuinckon ®Pepepauun, HOpMaTUBHLIMA MPAaBOBLIMU aKTaMu
Tomckon obnacty, MyHUUMNANbHbIMA MNPABOBLIMM  aKTaMuW FOPOACKOrO  OKpyra
CTtpexeBoun Ansa npefocTaBneHns MyHULUMNansHOW YCNyru;

4) oTka3 B npueme [OKYMEHTOB, MNpedoCTaBfeHWe KOTOPbIX MNpedyCcMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbLIMU  aKTamMu
ropogckoro okpyra CrtpexeBon Ans MNpefocTaBneHns MyHUUMNanbHOW ycryru, y
3aaBuUTens;

5) oTkas B npegocTaBneHnn MyHUUMNansHOW yCrnyru, ecnn oCHOBaHNA OoTKasa He
npeaycMoTpeHbl edepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU
WHBbIMWU HOPMaTUBHLIMW MPaBOBbIMW akTamn Poccunckon depepaumm, HoOpMaTUBHBIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbLIMU  aKTamMu
ropofckoro okpyra CTpexeBou;

6) 3aTpeboBaHMe C 3asgBUTENS NpU NpefocTaBfeHun MYHULMNAnbHOW YCnyru
nnaTtbl, He nMpPeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMM akTamu Poccunckon
degepaunn, HopMaTUBHBIMU NPABOBLIMK akTamu ToMckor obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU aKkTaMu ropoackoro okpyra CTpexeBou;

7) oTKa3 opraHa, NpegoCTaBrAoLWEro MyHAUUNANbHY YCryry, AOMKHOCTHOMO
nuua opraHa, npenocTaBnAWEro MyHUUMNAnbHYK  YCrnyry, B  WCNpaBfieHuu



AOMNyLEHHbIX OneyaToKk M OWwunboK, B BbIOAHHbIX B pes3ynbTate npeaocTaBneHuns
MYyHULMNANbHON YCNyru, AOKYMEHTax.

29. 3asBuTenb MMeeT MNpaBO Ha MNOfNydYeHWe WHoOpMaLMM W LOKYMEHTOB,
HeobxoanMbIX Anst 060CHOBaHMSA N PaCCMOTPEHNS Xanoobl.

29.1. O6wwue TpeboBaHMs K NOPSAKY NOAAYM U PACCMOTPEHUSA XKanoobl:

1. Xanoba nogaetca B nUCbMEHHOM popmMe Ha OymaxHOM HocuTene, B
9MNEeKTPOHHOM hOopMe B OpraH, NpedoCTaBnsoWwmMin MyHuUumMnansHyo ycnyry. Kanobobl
Ha pelueHus, NpuHATble pykosoauTenem OpraHa, NpegoCcTaBAoWero MyHUUMNanbHyo
ycnyry, nogatTCa B BbIWECTOAWMNA opraH (Mpu ero Hanuyum) nubo B criyyae ero
OTCYTCTBUSI paccMaTtpuBaloTCa HenocpeacTBeHHO Mapom ropoackoro okpyra, B
COOTBETCTBUM C MOCTaHOBMeHneM AZMUHUCTpaUUM ropoackoro okpyra CTpexeson OT
06.11.2012 Ne753 «O6 yTBepxaeHumn lNopsaaka OCyLeCTBNEHUS KOHTPOMSA MOSHOTHI U
KayecTBa MpeaoCTaBfeHUss MyHUMUMNAnbHbIX YCAyr W cobniogeHus nonoXeHun
aAMWUHUCTPATUBHbLIX PErfnamMeHToB NpefoCTaBfieHns MyHUUMNanbHbIX YCNyr Ha
TeppuTOpPUN ropoackoro okpyra CTpexeBom».

2. Xanoba wmoxeT ObITb HanpaBneHa MO nMo4YTe, C WUCNOSIb30BAHNEM
NHPOPMALNOHHO-TENIEKOMMYHUKALUNOHHON ceTu "MHTepHeT", odmumanbHOro camta
OpraHoB MECTHOro camoynpasneHus, NpeaoCTaBNALWEro MyHUUMNANbHYIO YCryry,
nmbo perMoHanbHOro nopTana rocygapCTBEHHbIX M MyHUUMMNANbHbBIX YCAYr, a Takke
MOXET ObITb MPUHATA NPU NMNYHOM MpUeMe 3asaBUTENS.

3. XKanoba gomkHa cogepxaTb:

1) HaummeHoBaHue OpraHa, npenoCTaBAKLWEro MyHUUMNANbHYIO YCRyry,
OOSDKHOCTHOMO Nuua opraHa, nNpefoCTaBMAloWEro MyHUUMNanbHylo ycnyry, nmbo
MYHULUMNANbHOIrO CrnyXawero, peweHns u gencteus (6esgenctene) KOTOPbIX
obxanytoTcs;

2) hamunuio, UMA, oT4YeCTBO (NocrnegHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTEeNbCTBa 3aaBuUTENs - hmnsmyeckoro nuua nmbo HaMMeHOBaHWE, CBEAEHNA O MecTe
HaxoXOeHNs 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYyThl (NPU HaNUYMKn) U NOYTOBLIN agpec, No
KOTOPbIM AOSMKEH BbITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxkanyembix pelleHuax u gencreuax (6esgenctsun) OpraHa,
NpedoCTaBnALWeEro  MyHUUMNanbHYO  ycryry, AOfMKHOCTHOMO  nvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTESb HEe COrflaceH C pelleHneMm u
pevictBuem (6esgencteuem) OpraHa, nNpefocTaBnsioOWEro MyHUUMNanbHYyK YCcnyry,
OOSDKHOCTHOIMO Nuua opraHa, npefocTaBnaloWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbHOIO cnyxaulero. 3asButeneM MoryT ObiTb npeacTtaBreHbl AOKYMEHTbI
(Npy Hanuuun), NogTBeEpPXAaoLWMe 40BOAbI 3adBUTENS, NIMBO X KONUM.

4. XXanoba, noctynmswas B OpraH, NpeaocTaBNAnLWUNn MyHULMNANBHYO YCIyry,
NOANEXUT PaCCMOTPEHUIO AOIMKHOCTHLIM JIMLOM, HaAeSfleHHbIM MOSIHOMOYMAMMU MO
pacCMOTPEHUIO xanob, B TeYeHne naTHaguaTn paboumx gHEN Co OHA ee perncrTpauumn.
B cny4ae obxanoBaHusa oTkasa opraHa, NpefoCTaBnslowero MyHUUMNansHy ycnyry,
OOJPKHOCTHOIO Nnua opraHa, NpeaoCTaBnsowero MyHMUMnanbHy yenyry, B npueme
OOKYMEHTOB Yy 3aABuTens nubo B UcrnpaBrieHnn SONyLEeHHbIX onevyaTok 1 owmnboK unm B
cnyyae o06XanoBaHMs HapyLlleHUs YCTaHOBIIEHHOIO CpOKa TaKUX WCMNpaBreHun - B
TeyeHune NaTu pabounx gHen Co OHA ee perucTpaunn.



Mpunoxexwue 1

K AOMUHUCTPATUBHOMY
pernameHTy
«lpepocrtasneHne B apeHay
(cobCTBEHHOCTD)
MYHULUMNANbHOro nMmyLLecTea
(Kpome 3eMerbHbIX y4acTKOB)»

Mapy ropogckoro okpyra CtpexeBou
B.M. XapaxopuHy

3asaBnexHne
Mpowy npegoctaBuTb B apeHay creaylwee MyHuumMnanbHOe HeOBWKMMOE
NMYLLECTBO:
HanmeHoBaHue nmyLlecTsa
(ykasbiBaeTcs 3aaHne nnbo Homep NOMeLLEHNA B COOTBETCTBUN C
TEXHUYECKON WNWN SOKYMEHTaUMEN)
MecTopacnonoxeHue nmyLLecTaa:
3anpaiwwmBaemas nnowaab (KB.M.):

Ha CPOK Ona ncnonb3oBaHUA

(ykasblBaeTcs Lenb MCNoSib30BaHUA 3anpalinBaeMbiX MOMELLEHWIA)
3aaBuTenb:
(opraHusaunoHHo-npaBoBasi opMa U NONIHOE HaMMEHOBaHWE ANS PUANYECKNX
nvy, OO0 — ons nHanBmayanbHbIX NpeanpuHMMaTenen)
[NMpaBoycTaHaBnMBaoLWNN JOKYMEHT:
(YctaB unu nHom JOKYMeEHT, JaTta ero rocpermcrpawmm)
PykoBogutenb

(momkHocTb, PUNO pykoBoaUTENS)

MecTtoHaxoxaeHne 3aaButens:
(yka3blBaeTCs NOYTOBbLINA MHAEKC, HAUMEHOBAHWNE HAaCENEHHOro MyHKTa, ynuubl, HOMep AoMa,
KOHTaKTHbIN TenedoH/dakc)

anIHaJJ,J'Ie)KHOCTb K Cy6'beKTaM Manoro npeagnpMHMMaTeribCTBa

(na/ner)
Ocobble ycnosusi:

PekBunantbl 3agasutens:

Moanuck, gaTa

MNpunoxeHwne:
(MepevncnuTb JOKYMEHTHI)

Haro coznacue (omka3sbigaro 8 coasiacuu) Ha obpabomky repcoHarsribHbiX OaHHbIX 8
(HEeHy»xHoe 3a4epKHymb)

OpeaHe 8 uensx u obbeme, Heobxodumbix Ons rnpedocmassieHuUs MyHuyunaabHoOU

ycrnyau

(nodnuck 3as8umerns)
20 r.

(nodnuck 3as8umerns)
[Mposepur(a):



Mpunoxexwue 2

K AOMUHUCTPATUBHOMY
pernameHTy
«lpepocrtasneHne B apeHay
(cobCTBEHHOCTD)
MYHULUMNANbHOro nMmyLLecTea
(Kpome 3eMerbHbIX y4acTKOB)»

Mapy ropogckoro okpyra CtpexeBou
B.M. XapaxopuHy

3AABJIEHUE

Mpolly NnpegocTaBuTb B aperdy criegyolee ABMKMMOe
MMYLLECTBO:

(yKa3bIBaI-0TCFI HanMmeHoBaHMe, MapkKa U NMHble XapaKTepucTtnukmn no TEXHUYECKOM
OOKyMeHTauunu, KOJ'II/I'—IeCTBO)

Haxogdweecd no agpecy:
Ha

CpoK ANA NCNONb30BaHUSA
(ykasblBaeTcs Lenb MCNoSfib30BaHNA UMYLLLECTBA)

3agBuTtensb:

(opraHnsauuoHHO-NpaBoBasa hopmMa 1 NONHOE HaMMEeHOBaHWe ANs PUANYECKNX Nn,

ONO — onga negmeuayarnbHbIX NpeanpuHUMaTenen)

[NpaBoycTaHaBnMBaoWUN JOKYMEHT:
(YcTtaB unu nHom JOKYMEHT, JaTta ero rocpermcrpawmm)

PykoBoguternb

(momkHocTb, PUNO pykoBOoaUTENS)

MecTtoHaxoxaeHne 3asButens:

(yka3blBaeTCH NOYTOBbIN MHAEKC, HAMMEHOBAHWE HACENEHHOro NyHKTa, ynuupl,
HOMep OOMa, KOHTaKTHbIN TenedoH/dakc)

MprHaOnNeXHoCTb K Cy0ObekTaM Manoro npeanpuHnMMaTenscTea

(na/Her)
Ocob6ble ycnosusi:

PekBn3ntbl 3asButens:

Moanuck, gata

MNpunoxeHwue:

(MepevncnuTb JOKYMEHTHI)

Hato coenacue (omkasbigato 8 coenacuu) Ha obpabomky nepcoHaribHbIX OaHHbIX 8
(HEHY)XKHOe 3a4epKHymb)

OpeaHe 8 8 uernsix u obbeme, Heobxodumbix Onsi rpedocmasrieHusi MyHuUyUnaabHouU
yernyeu

(nodnuck 3as8umertsi)
20 T
(modnuck 3as8umertsi)

Mposepun(a):



MpunoxeHwne 3

K AOMUHUCTPATUBHOMY
pernameHTy
«lpepocrtasneHne B apeHay
(cobCTBEHHOCTD)
MYHULUMNANbHOro nMmyLLecTea
(Kpome 3eMerbHbIX y4acTKOB)»

Mapy ropogckoro okpyra CtpexeBou
B.M. XapaxopuHy
3AABINEHUE

Mpowy npegoctaBuTb B COGCTBEHHOCTL B Nopsiake, NpeayCMOTPEHHOM CTaTbsMu C
18 no 26 ®epepanbHoro 3akoHa ot 21.12.2001 Ne 178-®3 «O npuBaTMsauum
rocygapCTBEHHOrO WM MyHMUMNANbHOrO  MMyLlecTBa», cnegywouwee OBUKMMOE
NMYLLECTBO:

(yKa3bIBaI-0TCFI HanmMmeHoBaHMe, MapkKa U NMHble XapaKTepucTtnukmn no TEXHUYECKOM
OOKyMeHTauunu, KOJ'II/I'—IGCTBO)

HaxogsLieecsa no agpecy:
3aasuTens:

(opraHnsaunoHHO-NpaBoBasa hopmMa 1 NONIHOE HaMMEHOBaHWE ANSA PUANYECKNX NN,

ONO — gnqa

WMHOMBMAYANbHbLIX NpeanpuHumaTenen)

lMpaBoycTaHaBNMBaOLWNN JOKYMEHT:
(YcTtaB unu nHom JOKYMEHT, JaTta ero rocpermcrpawmm)

Pykosoautens

(momkHoCTb, PO pykoBOaUTENS)
MecToHaxoxaeHne 3asBuTens:

(ykasblBaeTcs NoYTOBbIM MHAEKC, HAMMEHOBaHUe
HaceneHHoro MyHKTa,
ynuupl, HOMep JOMa, KOHTaKTHbIN
TenedgoH/dakc)
[MpuHagnexHocTb K cydbekTaMm Manoro npeanpuHnMaTenscTea

(na/ner)
Ocobble ycrosus:
PekBn3uTbl
3asgButens:

MNopgnuce,
para

MNpunoxeHwne:

(MepevncnuTb OOKYMEHTHI)

Hato coenacue (omkasbigato 8 coenacuu) Ha obpabomky nepcoHaribHbIX OaHHbIX 8
(HEHY)XKHOe 3a4epKHymb)

OpeaHe 8 8 uernsix u obbeme, Heobxodumbix Ons rpedocmassieHuss MyHuUyuUnaabHouU
yernyeu

(modnuck 3ass.8umerisi)
« » 20 r.
(nodnuck 3ass8umersi)
[Mposepur(a):




Mpunoxexwue 4

K AOMUHUCTPATUBHOMY

pernameHTy «[llpegoctasneHune

B apeHay (COBCTBEHHOCTb)

MYHUUMNANbHOro nMyLLecTsa

(KpoMe 3eMenbHbIX Y4aCTKOB)»
Mapy ropoackoro okpyra CTpexeBou

B.M. XapaxopuHy

3asBneHue

Mpowy npegocTtaBuTb B COBCTBEHHOCTb (8 mopsiOke, rnpedycMoOmMpPeHHOM
®edeparibHbiM 3akoHOM om 22.07.2008 Ne 159-®#3 «O6 ocobeHHOCMSsIX omyyXO0eHus
HedsUXUMO20 uMywecmea, Haxoodsiweaocsi 8 aocydapcmeeHHou cobcmeeHHoOcMU
cybrekmos Poccutickol ®elepayuu unu 8 MyHuyunanbHou cobcmeeHHocmu u
apeHdyemoz20 cybbekmamu masio2o U cpedHez20 npedrnpuHumamesnscmea, U O
8HeceHuU usmMeHeHull 8 omoesbHble 3akoHOOamersibHble akmbl Poccutickol
®edepayuu», unu 8 nopsioke, npedycmompeHHoM @edeparibHbIM 3aKOHOM OM
21.12.2001 Ne 178-®#3 «O npusamu3ayuu 2ocydapcmeeHHO20 U MyHuyurnasabHO20
umywiecmea),

(HeHy>XHOE 3a4epKHYTb)

cnegywouiee MyHMUMnanbHOEe HeABMXNUMOE MMYLLECTBO:
HanmeHoBaHue nmyLlecTsa

(ykasbiBaeTcs 3aaHne nnbo Homep NoOMeLLEHNA B COOTBETCTBUN C
TEXHUYECKON WIM AOKYMEHTaunemn)
MecTopacnonoxeHue nmyLlecTsa:
3anpaiwmBaemas nnowaab (KB.M.):
Ha CpoK ANA NCNoSb30BaHWSA

(ykasblBaeTcs Lenb UCMNoNb30BaHUSA 3anpallnBaeMblX NOMELLEHNIA)
3aasuTens:

(opraHmnsaumnoHHo-npaeoBas oopma 1 NofiHoe HanmeHoBaHue ns puandecknx nuuy, PO —
ANS MHOMBUAYanbHbIX NpeanpuHumarenen)
[MpaBoycTaHaBNMBaOLWNN JOKYMEHT:

(YcTtaB unu nHom JOKYMEHT, JaTta ero rocpermcrpawmm)
PykoBoguTtenb

(momkHocTb, PUNO pykoBoaUTENS)
MecToHaxoxaeHne 3aaBuTens:

(ykasblBaeTcs NOYTOBbIA MHAEKC, HAMMEHOBAHNE HACEeNeHHOro NyHKTa,
ynuupbl, HOMep 4OMa, KOHTaKTHbIN
TenedoH/dakc)
MprHaaneXxHoCTb K cy6bekTam Manoro npeanpuHMMaTensLcTea

(na/neT)
Ocobble ycrosus:
PekBunantbl 3aasurens:
Moanuck, gata

MNpunoxeHwue:
(MepeyncnuTb SOKYMEHThI).
Har coenacue (omkasblgard 8 coeniacuu) Ha obpabomky rnepcoHaribHbiIX OaHHbIX 8
(HEHY)XKHOe 3a4epKHymb)

OpeaHe 8 uensx u obbeme, Heobxodumbix Orns rnpedocmassieHuUs MyHuyurnaabHoU
ycryau

(nodnuck 3aseumerisi)
« » 20 r.

(modnuck 3as8umerisi)
Mposepun(a):



MpunoxeHne 5

K AOMUHUCTPATUBHOMY
pernameHTy
«lpepocrtasneHne B apeHay
(cobCTBEHHOCTD)
MYHULUMNANbHOro nMmyLLecTea
(Kpome 3eMerbHbIX y4acTKOB)»

BNIOK-CXEMA MOCNEAOBATENBLHOCTWV OENCTBUW
nNpv NpeaoCcTaBneHNN MyHULMNANbHOW YCNyru
«lMpepocTtaBneHne B apeHay (COBCTBEHHOCTL)

MYHULMNANbHOTO MMYLLIECTBA (KPOME 3eMENbHbIX Yy4aCTKOB)

| Mpuem 1 pernctpaums 3assneHus (1 pabounii geHs) |

OTKas B NpUHATUM JOKYMEHTOB U BO3BpaT
naketa JOKYMEHTOB
(1 pabo4umn geHb)

PaccmoTpeHune 3asiBrneHuns (3asBku)
(10 «kaneHpapHbIX [HEN C MOMEHTa [MoSlyYeHUs 3aperncTpMpoBaHHOIO
3asBIIeHNS)

v

dopmupoBaHue 1 HanpaBneHne MexBeLOMCTBEHHbIX 3aMpOCOB B OpraHbl

(opraHusaumm), y4acTBytoLMe B NpegoCcTaBneHm MyHUUUnanbHbIX YCIyr:

(5 pabounx gHen ¢ MOMeHTa NosyYeHUs 3aperMcTpMpoBaHHOIO 3asBMEHMS
0 NpefocCTaBfieHMM MyHUUMNANBHOW YCIyri)

v

Mo pesynbTatam paccMOTpeHUs 3adBNeHns cneunanucT YnpasneHus oopmnaeT
OLVH N3 NPOEKTOB peLUueHuU O NpefoCcTaBneHn MyHUUUNanbLHOW yCryrun, yKkasaHHbIX B
nyHKTe 7 HacToswero PernameHTa:

- 0 nepefade 3adABUTENO MYyHULMNANbLHOIO WMMyLLEeCTBa B apeHay unv B
cobctBeHHOCTb nNMBO O npoBegeHUn TOproB (KOHKypca, aykuuoHa) Ha npaBo
3aKknioyeHns goroesopa apeHdbl, nMbo O npoBedeHWW TOProB MO npuBaTusaumm
(Npopaxe) MyHULMNANbsHOro UMYLLIECTBA.

Odbopmnenne, nognucaHme co cTtopoHbl ApeHpopatensa (CobcTBeHHuKA) -
AoMunHUCTpauma ropogckoro okpyra CTpexeBoW [OroBopa apeHAbl MyHUUMNanbHbIM
UMYLLLECTBOM W JOroBOpa Kynnn-npogaxu MyHULMNAnsHOro MMyLLecTBa.

(14 kaneHgapHbIX AHEW C MOMEHTa Nosly4eHnsa NoAroTOBIEHHOrO NakeTa
AOKYMEHTOB AN NpedoCcTaBNeHnsa MyHMLMNanbHOW yCnyrn U nofy4eHHoOro oTeeTa Ha

MEXBEeAOMCTBEHHbIN 3anpoc)

Otkas B npepocrtasneHnn MY
(Npu oTCyTCTBMM 3anpalunBaemMblxX
OOKYMEHTOB B paMKax
MEXBeLOMCTBEHHOr0 B3anMOLENCTBMS)

Bblgaya pesynbTata npeocraBneHns MyHUUMnanbHOW yenyru
(5 kaneHgapHbIX AHEN CO OHA OPOpPMNEHUs pesynbTata MyHUUUNAnNsHOW yCryru)




	Общие положения
	Наименование органов и организаций, обращение в которые необходимо для предоставления муниципальной услуги:
	- Межрайонная инспекция Федеральной налоговой службы России № 5 по Томской области;
	7.2. Постановление Администрации городского округа Стрежевой о проведении торгов (аукциона, конкурса) по передаче муниципального имущества в аренду в порядке, предусмотренном Правилами проведения конкурсов или аукционов на право заключения договоров ...
	7.3. Постановление Администрации городского округа Стрежевой о передаче муниципального имущества в собственность без проведения аукциона в порядке, предусмотренном Федеральным законом от 22.07.2008 № 159-ФЗ «Об особенностях отчуждения недвижимого иму...
	7.4. Постановление Администрации городского округа Стрежевой о передаче муниципального имущества в собственность в порядке, предусмотренном статьями с 18 по 26 Федерального закона от 21.12.2001 № 178-ФЗ «О приватизации государственного и муниципально...
	- Федеральный закон от 21.12.2001 № 178-ФЗ «О приватизации государственного и муниципального имущества»;
	- Федеральный закон от 22.07.2008 № 159-ФЗ «Об особенностях отчуждения недвижимого имущества, находящегося в государственной собственности субъектов Российской Федерации или в муниципальной собственности и арендуемого субъектами малого и среднего пред...
	- Закон Томской области от 26.12.2008 № 297-ОЗ «Об особенностях отчуждения недвижимого имущества, находящегося в государственной собственности Томской области или в муниципальной собственности и арендуемого субъектами малого  и среднего предпринимател...
	- Заявление о предоставлении муниципальной услуги (по форме, указанной в Приложениях №1,2,3,4 к регламенту) и письменное согласие на обработку персональных данных в Органе в целях и объеме, необходимых для предоставления муниципальной услуги.

	- при проведении аукциона в соответствии с Постановлением Правительства Российской Федерации от 06.06.2003 № 333 документ, содержащий сведения о доле Российской Федерации, субъекта Российской Федерации или муниципального образования в уставном капита...
	а) представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением муниципальных услуг;
	б) представления документов и информации, в том числе об оплате государственной пошлины, взимаемой за предоставление муниципальных услуг, которые находятся в распоряжении органов, предоставляющих муниципальные услуги, иных государственных органов, орг...
	Для обработки Органам, предоставляющим муниципальную услугу, персональных данных заявителя, на основании межведомственных запросов, а также для обработки персональных данных при регистрации субъекта персональных данных на едином Портале государственн...

	при проведении аукциона или конкурса основанием для отказа в предоставлении муниципальной услуги (передача муниципального имущества в аренду) являются:
	- случаи, указанные в пункте 24 Правил проведения конкурсов или аукционов на право заключения договоров аренды, договоров безвозмездного пользования, договоров доверительного управления имуществом, иных договоров, предусматривающих переход прав в отн...
	при проведении торгов (аукцион, посредством публичного предложения, без объявления цены) при передаче муниципального имущества в собственность для отказа в предоставлении муниципальной услуги являются:
	б) вход в помещение Органа оборудуется системой «Интерком», позволяющей обеспечить беспрепятственный доступ для инвалидов, включая инвалидов, использующих кресла-коляски;
	в) центральный вход в здание Органа должен быть оборудован информационной табличкой (вывеской), содержащей информацию о наименовании и режиме работы Органа;
	г) прием заявителей осуществляется в специально выделенных для этих целей помещениях и залах обслуживания (присутственных местах);
	3) Формирование и направление межведомственных запросов в органы и (или) организации, участвующие в предоставлении муниципальных услуг;
	б) По результатам рассмотрения заявления специалист Управления оформляет один из проектов решений о предоставлении муниципальной услуги, указанных в пункте 7 настоящего Регламента:


	- Постановление Администрации городского округа Стрежевой о проведении торгов (аукциона, конкурса) по передаче муниципального имущества в аренду в порядке, предусмотренном Правилами проведения конкурсов или аукционов на право заключения договоров арен...
	- Постановление Администрации городского округа Стрежевой о передаче муниципального имущества в собственность без проведения аукциона в порядке, предусмотренном Федеральным законом от 22.07.2008 № 159-ФЗ «Об особенностях отчуждения недвижимого имущест...
	- Постановление Администрации городского округа Стрежевой о передаче муниципального имущества в собственность в порядке, предусмотренном статьями с 18 по 26 Федерального закона от 21.12.2001 № 178-ФЗ «О приватизации государственного и муниципального и...
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги;
	4) получение результата муниципальной услуги.
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений регламента, устанавливающих требования к предоставлению муниципальных услуг, а также принятием решений ответственными лицами.
	Текущий контроль исполнения регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг, начальником Органа.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа, положений регламента, устанавливающих требования к предоставлению муниципальной услуги, а также принятием решений ответственными лицами проводится путем: оперативного в...
	Периодичность осуществления текущего контроля устанавливается распоряжением Администрации городского округа Стрежевой.
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях.
	Начальник Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа, курирующий данное направление, начальник Органа.
	Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок, в выданных в результате предоставления муниципальной услуги, документах.
	Заявитель имеет право на получение информации и документов, необходимых для обоснования и рассмотрения жалобы.
	Общие требования к порядку подачи и рассмотрения жалобы:
	2. Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети "Интернет", официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, либо регионального портала государственных и муни...
	3. Жалоба должна содержать:
	1) наименование Органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) Органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) Органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
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