lMoctaHoBneHne AgmuHuctpauum ropoackoro okpyra Ctpexeson ot 01.10.2018 Ne708
«0O6 yTBEpXAEeHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBeHns
MyHUUUnanbHou ycnyru «[puHaTue pelueHns o NpusHaHUnM MONoLon CeMbu

yyacTHULEN OCHOBHOIo Meponpuatna «ObecnedyeHne Xunbem Moroablx cememn»

rocygapcTteeHHoun nporpammbl Poccunckon ®epepaumm «ObecneveHme 4OCTYNHbIM U

KOMOPTHBLIM XUNbEM N KOMMYHarbHbIMU ycnyramu rpaxgaH Poccumnckon
depepaunn» (B pegakumm ot 24.06.2019 Ne485, ot 15.06.2020 Ne427, ot 08.11.2021
Ne599, ot 17.06.2024 Ne450, ot 10.07.2024 Ne520)

B cooteBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
opraHusauun npegocTaBfeHus  rocyaapCTBEHHbIX UM MyHUMUMNANbHBIX — YCyr»,
MoctaHoBneHuem [lpaButensctBa Poccuiickon ®epepaummn ot 30.12.2017 Ne 1710
«O6 yTBEpXAeHuM rocygapcTBeHHon nporpammbl  "ObGecneyeHne [OCTYMHbIM U
KOMMOPTHLIM  XWUITbEM U  KOMMYHasibHbIMM  ycnyramm rpaxgaH Poccumnckon
depepaunn», noctaHoBneHnem AgmuHuctpaumm Tomckon obnactn ot 26.04.2011 Ne
118a «O peanusaumm Ha Tepputopum Tomckon obnacTm OCHOBHOIO MEpPONPUATUSA
«ObecneyeHne xunbeMm MonoabiX CEMeny» rocyaapCTBEHHOW nporpammbl Poccuiickon
depepaumn «ObecneyeHne JOCTYNHbIM MU KOMMOPTHBIM XUITbEM U KOMMYHarbHbIMMU
ycnyramm rpaxgaH Poccunckon ®epepauun» n  nognporpammbl  «ObecneyeHune
Xunbem monoaplx cemen B Tomckon oGnactu» rocygapCTBEHHOW MporpamMmbl
«ObBecneyeHne AOCTYNHOCTU XUMbSA W yIyyllEeHWe KadeCTBa >KUMULLHbLIX YCNOBUM
HaceneHns Tomckon obnacTtuy», Ha OCHOBaHMM YacTu 2 ctaTtbn 46 YcTtaBa ropoackoro
okpyra CrtpexeBon, MyHuuunanbHouW nporpammbl «ObecnevyeHve AOOCTYNHbIM W
KOMOPTHLIM XXUITbEM XUTENen roponckoro okpyra CTpexeBony, YTBEPXOAEHHON
noctaHosrneHnem AgMUHUCTpauUMM ropoackoro okpyra CrpexeBon Ne 25 ot
12.01.2024

NMOCTAHOBIAO:

1. YTBEpAUTb AOMUHUCTPATMBHBIN pernaMmeHT npeocTaBleHns MyHULUNansHON
ycnyrn «[1puHATME pelleHna O NPU3HaHUM MOJSIO4OM CEMbM Y4YaCTHMLEW OCHOBHOIO
meponpusaTnsa «ObecneveHne Xnnbem MosioablX CEMeN» rocyaapCTBEHHON NpPorpaMmmbl
Poccuinickon ®epepaumm «ObecneveHne [OCTYMHbIM U KOMAOPTHBIM XXUNbEM U
KOMMYyHanbHbIMW ycryramn rpaxgaH Poccuiickon ®efepaunmn» cornacHo npunnoXeHuro
K HacTosLEeMy NOCTaHOBNEHUIO.

2. lNpusHaTb yTpaTMBLUMMK CUITy MOCTaAHOBMEHUS AAMMUHUCTPaLMU FOPOACKOro
okpyra CtpexeBon:

- o1 18.04.2016 Ne 269 «O6 yTBepxaeHUM AAMUHUCTPATUBHOIO perfiameHTa
npeaocTaBneHnsa MyHuumMnansHom ycnyrn «MpuHaTne pewennsa o NpMsHaHUM MoSIo040M
CeMbM y4yacTHuMUen nognporpammbl «O6ecrneyeHne >XWUNbEM MOSMOAbIX CeMen»
deaepansHon Leneson nporpaMmmbl «<XKunuwe» Ha 2015-2020 roabi»;

- ot 20.12.2016 Ne 946 «O BHECEHUM WN3IMEHEHUA B MNOCTAHOBIIEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 18.04.2016 Ne 269x».

3. HacToduwee noctaHoBneHwe noOAnNeXuT oduumanbHOMy onyGrvMKoBaHMO B
razete «CeBepHas 3Be3ga» W pasMeLLeHM0O Ha oduuManbHOM CanTe OpraHoB
MECTHOro camoyrnpasreHns ropoackoro okpyra CtpexeBon.

4. KOHTpONb 3a MCMNOSIHEHMEM HACTOSALWEro MOCTaHOBMEHNA BO3MOXUTb Ha
3amectutena Mapa ropogckoro okpyra no couunarnbHoun nonutnke CanmuHa B.B.

M.o0. Mapa ropogckoro okpyra B.B. [leHn4eHko



Mpunoxexwue

YTBEP>XOEH

nocTtaHoBreHneM AgMMHUCTpaLnn
ropofckoro okpyra CtpexeBon

oT 01.10.2018 Ne 708 (B pegakumm
oT 24.06.2019 Ne485, ot 08.11.2021
Ne599, ot 17.06.2024 Ne450, ot
10.07.2024 Ne520)

AOMUHUCTPATUBHbIN PEMMAMEHT
npeaocTaBreHus MyHUUMnanbHou ycnyru «MpuHATHe pelueHus o0 Npu3HaHum
MOJ1I0A0N CEMbMW Y4aCcTHULIEM OCHOBHOro meponpuaTtusa «ObecnevyeHune Xunbem
MonoAbix cemMen» rocygapcTtBeHHon nporpammbl Poccunckon ®enepauum
«ObecnevyeHne AOCTYNHbLIM U KOM(OPTHBLIM XUITbEM U KOMMYHaNnbHbLIMU
ycnyramum rpaxaaH Poccuinckon ®epepaummn»

l. O6Lwme nonoxeHus

MpeameT perynupoBaHus agMUHUCTPATUBHOIO perfnameHTa
npeaocTaBneHns MyHULMNAnbHOM yCryru

1. AOMUHUCTPATMBHBIA pernameHT NpeaocTaBneHns MyHUUMNanbHOW yCcriyrn no
NPUHATUIO  pPELLUEHUss O MNPU3HaHMM MOMOAOM CEMbM  Y4YaCTHULEW OCHOBHOIO
meponpuatTns «ObecneveHne Xunbem Monoabix CEMen» rocyaapCTBEHHOW NpOrpaMmbl
Poccunickon ®depepaummn «ObecnedyeHne [OCTYNHbIM M KOMMOPTHBIM KUMbEM U
KOMMyHanbHbIMW  ycniyramm  rpaxgaH  Poccunckon  depepaumn»  (ganee -
AOMWUHNCTPATUBHBIN pernameHT) yCcTaHaBnmBaeT nopsiAok n cTaHgapT
NpegoCTaBNeHNs MyHUUMNANbHOW YCNyrn Mo MNPUHATUIO pPeLlleHuUss O MNpU3HaHUK
MOSIOO0M CeMbM Y4YaCTHULEW OCHOBHOIO Meponpuatna «ObecnedyeHne Xunbem
MonogblX  cemMen»  rocygapCTBeHHoW  nporpammbl  Poccuinckon — depepauuu
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XUNbEM M KOMMYHarnbHbIMU YyCryramu
rpaxgaH  Poccunckon — depepauuun»  (ganee - MyHWUMnanbHaa  ycriyra)
AOMUHUCTpaumen ropofckoro okpyra CTpexeBon, AOMKHOCTHbIMM — nvuaMui  u”
MYHUUUNANbHLIMU Criy>awwmmn AoMUHUCTpaL MM ropoackoro okpyra CTpexxeBoun.

Kpyr 3asButenen

2. 3aABMTENSMM Ha MOJTydeHUEe MyHULMMANbHOW ycnyrv (ganee - 3asiBUTENb)
ABNATCA:

- MonopAple cembyu (COBEPLUEHHOMNETHUE YrneHbl MOSIOA0N CeMbM, AENCTBYOLME
3a cebs um B cuny 3akoHa 3a CBOMX HECOBEpPLUEHHONETHWX pfeTten), nnbo ux
npeacrtasutTenu, OenCTByOWME B CUITY MOSTHOMOYUA, OCHOBAHHBLIX Ha [OBEPEHHOCTU
NN UHBIX 3aKOHHbIX OCHOBaHUSAX.

TpeboBaHus K NopsiaKy MHPOPMUPOBAHMS O NPEAOCTaBNIEHUN MyHULMNANBHON YCnyru

3. HhopmumpoBaHme 3asBuTENEN O NopsaKke NpPeaoCcTaBneHns MyHULMNanbLHOM
ycrnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN cnyxatimmu, cneynanucramm
AoMnHucTpaumm ropoackoro okpyra CTpexeBon, MHOrO(YyHKUMOHANbLHOro LeHTpa
npeaocTaBneHns rocygapCTBEHHbIX U MyHuuunanbeHbiX ycnyr (ganee — MOL) npu
HannuMM 3akni4YeHHOro opraHamMm MeCTHOrO CamoynpaBneHUs ropoaCcKOro OKpyra
CtpexeBon ¢ MOLl cornawenunsa o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMM,



npeaycMoTpeHHbIMU cTaTben 18 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauuu npegocTaBneHnss rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (ganee -
cornaweHue ¢ MoL).

4. OCHOBHbIMK TpeboBaHUAMU K MHOPMUPOBAHMIO 3asiBUTENEN O nopsake
npegocTaBneHus MYyHUUUNAaNbHOM ycnyru ABMAKOTCA OOCTOBEPHOCTb
npenocTaBnsieMon UHOpMaUUn, YETKOCTb B M3MOXEHUM MHGOPMaLMKU, NOMHOTa WU
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. MecTo HaxoxaeHns AgMUHUCTpaLUnn ropoackoro okpyra CTpexxeBown, opraHoB
M opraHu3auun, y4acTBYWOLWMUX B NPedoCTaBfeHUn MyHULMNANbHOW YCIyru, ux
noYToBble agpeca, oumumarnbHble canTbl B UH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHpopmauma o rpacdukax paboThl,
TenedOoHHbIX HOMepax 1 agpecax 3MeKTPOHHOW NoYTbl NpeactaBneHsbl B [MpunoxeHnn
1 K ADMUHUCTPATUBHOMY pernameHTy.

6. MHpopmaums o MecTe HaxoxaeHusi, rpadukax paboTel AgMUHUCTpaLMK
ropogckoro okpyra CTpexeBOoW, OpraHoB U oOpraHusauuun, Yy4acTBYHOLUMX B
npeaocTaBneHnn  MyHUUMNANbLHOW  YCryru, O nopsgke  npefocTaBreHus
MyHMUMMANbHOW YyCryrn pasMellaeTcss Ha oduunarbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WHTepHeT, B heaepanbHon
rocygapcTBeHHON MHMOpPMaUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbLIX Y
MYHUUMNANbHbIX YCnyr (pyHKumin)» (ganee — EAWHBIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycryr (dpyHKuMn)), a Takke npenoctaBnsgeTcs Mo TenedoHy u
3NEKTPOHHOWN MnouTe.

7. Ha odwuunanbHOM canTe OpraHOB MECTHOIO CamoynpaBneHWa roponCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowasa nHpopmaums:

1) HanmeHoBaHMEe UM MoYTOBble agpeca AAMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMn ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBowu;

4) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asBuTener O npenocTaBreHum
MHpopmauumn o Nnopsiake NpefocTaBeHns MyHUUMNanbHOW YCnyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKOe onncaHue nopsaka NpeaocTaBneHns MyHuuMnanbHOn ycnyrm (6nok-
cxema).

8. Ha EguHoM nopTane rocyaapCTBEHHbIX U MyHUMUMMANbHbLIX ycnyr (pyHKuUmi)
pa3smMeLlaeTcsa cnegyowas nHpopmMmauus:

1) ncuepnbiBalOLWUN NepeveHb JOKYMEHTOB, HEOBX0OUMbIX ANA NpeaocTaBneHns
MyHMUMMNANbHON yCcnyrn, TpeboBaHNa K 0QOPMITEHNIO yKa3aHHbIX JOKYMEHTOB, a Takxke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBUTElNb BNpase npeactaBuTb Mo COBCTBEHHOM
MHULMAaTUBE;

2) Kpyr 3asBuTenen;

3) Cpok npefocTaBneHnss MyHUUUNansLHOW ycnyru;

4) pesynbtatbl NPeAoCTaBNEeHUA  MyHUUUNANbHOWM  yCnyru,  nopsaok
npegocTaBneHns  OOKYMeHTa,  aBfslowerocsa  pesynbtatoM  npefocTaBneHus
MyHULUMNANbHOW yCcnyru;

5) pasmMep rocygapCTBEHHOM [MOWIWHbBI, B3MMaeMoW 3a NpefocTaBrieHune
MyHULUMNANbHOW yCcnyru;

6) ncyepnbiBalOLWLMA NepevYeHb OCHOBAHUKM AS1s1 MPUOCTaHOBMEHUS UMK OTKasa B
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

7) 0 npaBe 3asBuUTenNsa Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OeNCTBUN
(6e3nencTBms) M peLleHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e npenocTaBneHus
MYHULUUNANbHOW YCryru;



8) opmbl 3aaBneHu (yBeOOMIIEHWA, COOBLIEeHUN), WCNoMb3yemble Mpu
npenocTaBneHnM MyHMUMNANbLHOM YCIyTn.

9. NMHhopmaumio o nopsigke NONy4YeHMst MyHUUMMANbHOM YCryrM, a Takke O
MECTe HaxOXOEHWsl, KOHTAKTHbIX TenedoHax (TenedoHax Ans cnpasBoK), agpecax
9NEKTPOHHOM MouThl, rpadumke paboTbl, cBefgeHMss 00 opraHax W opraHusauusx,
y4yaCTBYWOLWMX B NPEAOCTaBfEHUN  MYHUUMNANbHOMW YCNyrM WM sIBASOLMXCSA
MCTOYHUKOM MONyYeHUs nHopMaLmu, 3asBUTENb MOXET MOMNYyYnTb:

1) nuyHO npu obpaweHun K OOSMKHOCTHOMY nuvuy (cneuywanucTy) oTtaena
XUNULWHOM NONNTUKN AAMUHUCTPaLmMM ropoackoro okpyra Ctpexeson;

2) N0 KOHTaKTHOMY TenedoHy B 4acbl paboTbl AAMUHUCTPAUUM FOPOACKOro
okpyra CtpexeBoWn, ykasaHHble B [1punoxeHun 1 Kk AQMUHUCTPaTUBHOMY perfamMmeHTy;

3) nocpeacTtBoM HanpasreHus obpalleHusi B 3NEeKTPOHHOW ¢hopme Ha agpec
9NEKTPOHHOM MOYThI, YKa3aHHbIM B [1punoxeHun 1 kK ADMUHUCTPaATUBHOMY perfiaMmeHTy;

4) cetmn WHTepHeT Ha ohuumanbHoOM cauTe opraHoB MECTHOro
camoynpasneHus ropogckoro okpyra Ctpexeson: http://admstrj.ru;

5) Ha MHPOPMALMOHHBIX CTEHAAX B 34aHUn AQMUHUCTPALUKM FOPOLACKOro OKpyra
CtpexeBou;

6) nocpencteom EamHOro noprana rocygapCTBEHHbBIX M MyHUUMNAMbHBIX YCIyr
(dyHKumn): http://www.gosuslugi.ru/;

7) npn obpaweHmn B MOLI.

10.  WHdopMaLMoHHbIe CcTeHabl 0bopyaylTcsa npu BXxode B MNOMELLEHUE
oTAena >XWIULWHOW NONMUTUKM AOMWHUCTpaumm ropoackoro okpyra CrpexeBon. Ha
MHPOPMAaLMOHHbLIX CTEHOAX pa3MeLLaeTcs cnegyrowasa obsasatenbHas MHpopMaLms:

1) noyToBLIN agpec AOAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odumumanbHOro camta opraHoB MECTHOr0 camoynpaBfeHUs ropoacKon
okpyra CtpexeBon B ceTn IHTepHeT;

3) KOHTaKTHbIN HOMep TenedgoHa AOMUHUCTpPaAUMM TFOPOLCKOro  OKpyra
CtpexeBou;

4) rpadouk padoTbl AOQMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfamMmeHTa C NPUOXEHUAMMU;

7) obpasel ohopmneHna 3aaBneHus.

11. ObGpalleHnsa No KOHTaAKTHOMY TenedoHy no Bonpocam WUH(OPMUPOBaHMUSA O
nopsgke npenocTaBnNeHns MyHUUMNANbHOM YCRyrn NPUHUMAlOTCS B COOTBETCTBUU C
rpacomkom paboTbl oTAENa XUAULWHOW NOMUTUKN AOMUHUCTPALMN FOPOACKOrO OKpyra
CtpexeBon, npeacrasneHHomy B [MpunoxeHnn 1 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy.

12. OtBeT Ha TenedOHHbI 3BOHOK [AOMMKEH coaepXxaTb WHdopMauuw o
HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B koTopoe obpatunca 3assutenb, amMmunuu, MMeHu, oTyecTBe (npwm
HanM4Ynmn) N JOSMKHOCTU crneumanucTa, NpUHABLLErO TeNedOHHbIN 3BOHOK.

13. MNpwn oTBeTax Ha TenedOoHHbIE 3BOHKM N YCTHblIE OOpaLleHUs CneumanmcThbl
oTAeNna >KUMULWHOW NONMUTUKA  AZMUMHUCTPaLMM TOpPOAcCKoro okpyra CTpexeBown,
065a3aHbl NpeaoCcTaBNATb UHPOPMALMIO NO CAeAyoLMM BONPOCaM:

1) o mMecTe npefocTaBneHUs MyHUUMNanbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) O rpaduke npuvema 3asBUTENenW No BonpocaMm nNpeaocTaBneHus
MYHULMNANbHON yCnyru;

3) 0 BXOOAWMX HOMepax, Mo KOTOopbIMM 3aperncTpupoBaHbl B CUCTEME
genonponssoactesa AAMUHUCTPaAUMKM ropoackoro okpyra CTpexeBoW  MOCTynuBLUME
OOKYMEHTbI;


http://admstrj.tomsk.ru/�

4) 0 HOpPMaTUBHbLIX MPABOBbIX aKTax, perynupylwmx npegocraBreHve
MYHUUMNANbHOW yCryru (HaMMeHoBaHue, HoOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);

5) 0 HeobGxoaMMOM nepevyHe [OOKYMEHTOB OT 3asaBUTEns ANns  NonyvyeHus
MYHULUNANbHOW YCRyru;

6) O cpokax pacCMOTPEHUSA 3adBfEeHUs O NpedoCTaBfIEHUN MYyHULUMMNANbHON
ycnyru;

7) 0 cpokax NpefocTaBneHns MyHUUUNanbHOW ycnyru;

8) 0 wMecTe pasmeweHMs Ha oduuManbHOM CcanWTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu VIHTepHeT wuHdopmauun no
BOMpoOCcaM npefoCcTaBNeHNs MyHULMNANbHOW YCNyru.

14.  T[pu obweHun c 3assuTensammu (No TenedoHy MM fIMYHO) CneumanucThbl
OTAENa XUMNULLHON NONUTUKN AOMUHUCTPALUKM FOPOACKOro okpyra CTpexxeBOon OOMKHbI
KOPPEKTHO W BHMMATESIbHO OTHOCUTLCA K 3asiBUTENSM, HE YHWXas WX YecTn WU
OOCTOMHCTBA. YCTHOE MHJOpMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryrm JOMMKHO NPOBOAUTBLCA C UCMOSb30BaHNEM OuLnanbHO-4EeM0BOr0 CTUMS PeyMm.

15. Mpu obpaweHun 3a uHdopmMaumen 3asaBuTeENa NUYHO CHELUAnuUCTbI
oTAena XunuwHoOm NoNUTUKKU AgQMUHUCTPaUMN ropoackoro okpyra CtpexxeBon 06a3aHbl
NPUHATL €ro B COOTBETCTBMM C rpadmkoM pabdoTbl. MpogomknuTensHOCTb NpuemMa npu
nMYyHOM oObGpalleHun He OOoSKHa NpeBblwaTh NATHAgUaTM MUHYT. Bpems oxugaHusa B
oyepean nNpu IM4HOM obpalleHMn He O0STKHO NpeBbIWaTh NATHAAUATA MUHYT.

16. Ecnn gnsa nogrotoBkm oTBeTa Ha ycTHoe obpauleHue Tpebyetca bonee
NATHagUaTM MWHYT, CcheunanucT oTgena XUIMWHOW MONUTUKM  AOMUHUCTpaUUK
ropogckoro okpyra CTpexeBOW, OCYLWECTBAAWNA YCTHOE WHGOPMUPOBaHUE,
npegnaraeT 3asBUTENO HasHaunTb Apyroe ynobHoe Ans Hero Bpemsi AN YCTHOro
NHOPMMPOBAHNA NUOO HanpaBuUTb 3aSBUTENO MUCbMEHHLIA OTBET MNOCPEACTBOM
NOYTOBOrO OTMNPaBneHns NMbo B 3NEKTPOHHOM hopMme.

17. TucbMeHHOe WH(OpMMpOBaHME 3adABUTENS  OCYLLECTBRSETCs npwu
NOSTly4EHMM OT HEro NMUCbMEHHOro OOpalleHUsa JIMYHO WK NOCPEenCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NEeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpoOCaM  MpeAdocTaBfeHns  MyHUUMNanbHOW  yCcryri, CBedeHWhn O  Xxoae
npeaocTaBneHnsa MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex OHeNn C MOMeHTa MOCTynneHns B AOMUHUCTPaLMIO FTOPOACKOro oKpyra
CtpexeBon.

18. Tllpn obpaweHun 3a wWHpopmMaumen B NUCbMEHHON dopMe OTBET
rpakgaHmHy HanpaensieTcs B MMCbMEHHOM dhopMe No NOYTOBOMY afpecy, yKaszaHHOMY
B oOpaweHun, noctynuewemM B ALMWHUCTPaUMIO ropoackoro okpyra CTpexesBow,
OTaen >KMNUWHON NONUTUKKM AOMMHUCTPaAUMK ropoackoro okpyra CTpexeBon, B
TeyeHne TpuauaT AHEN co AHA pernctpauumn obpalleHus.

19. Mpu obpaweHun 3a wuHGOpPMaLMEn NO ISMEKTPOHHOW noyTe, C
ncnonb3oBaHMem EguHoOro noptana rocygapCTBEHHbIX M MyHUUMNAnbHbIX  YCRyr
(dbyHKUMIN) B (popMe 3IMEKTPOHHOrO OOKYMEHTa OTBET rpaxJaHuHy HanpasBnseTcs B
dopmMe 3IMEKTPOHHOrO [OKYMEHTa MO afpecy 9NeKTPOHHOM MOYThbl, yKa3aHHOMY B
obpaweHun, noctynuselieMm B AgMMHMUCTpaumio ropoackoro okpyra Ctpexeson, Otaen
XUMULWHOMW NONUTUMKM AOMMHUCTPauuK ropoackoro okpyra CTrpexeBoW, B TedeHue
TpyauaTt AHEN CO OHSA permcTpauumn obpalleHus.

B obpallueHun rpaxxgaHmH B 06s13aTenbHOM NOpsiaKe ykasbiBaeT CBOU (haMunmio,
UMsi, OTYECTBO (MocreadHee - Npu Hanu4nn), agpec dNeKTPOHHOW NOYTbI, N0 KOTOPOMY
OOMKHbl ObITb HanpasfieHbl OTBET, yBeAOMSIEHME O nepeagpecaumm obpalleHus.
paxgaHnH BrnpaBe MNPUMOXUTb K TakoMy obOpalleHuto Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHOM dhopMe.

20. PaccmoTpeHue obpalleHuin 0 npegocTaBneHnn MHdopMauun O nopsigke
npegocTaBneHns MYHUUMNANbHOMW  yCNyrM  OCYLLEeCTBMseTCs B  nopsgke,



npegycMmoTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccmoTpeHus obpaweHnn rpaxagaH Poccuickon ®egepaunmns.

Il. CraHpapT npegocTaBrneHUs MyHULUNANbHOMW YCIyru
HanmeHoBaHne MyHMUMNANBHON YCIyru
21. MyHuumnanbHasa ycrnyra no MPUHATUIO PELLUEeHUss O MPU3HaAHUM MOMOAOM
CEMbM y4aCTHULIEN OCHOBHOIrO Meponpusatusa «ObecnevyeHne Xmnbem MonoabiX CEMen»
rocygapcrtBeHHon nporpammbl Poccurckon ®epepaunn «ObecneyeHne OOCTYMHbIM U
KOM(OPTHLIM  XWMbEM UM  KOMMYyHanbHbIMW  ycriyramm  rpaxgaH  Poccuiickon

depepaumn.

HanmeHoBaHue opraHa, NpeoCTaBNSoOWEro MyHULMNANbHY0 yCnyry

22. MNMpepocTtaBneHue MYHULUMNANbHOM ycnyrm ocyLlecTBnsaeTcs
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon.
23. HenocpenctBeHHO npegocTaBneHne MYHULUMNANbHOM ycnyrm

OCYyLLEeCTBNAeTCa cneusanuctamum otgena XWIUWHOW MNONUTUKA - AOMUHUCTpaLmm
ropogckoro okpyra Ctpexeson (ganee — Otgen).

24. B uenax nonyyeHuss uHOpMaUUM M OOKYMEHTOB, HeOOXoaMMbIX [nis
NpenoCcTaBnNeHnss MyHUUMNAnNbHOW YCIyrn, OCYLECTBASETCA MeXBELOMCTBEHHOE
B3ammogencteane ¢ denepanbHon cnyxbon rocyaapCTBEHHOW pernctpauumu, kagacrtpa
n kKapTorpadouu.

PesynbTaT NnpegocTaBneHns MyHULMNansHOM yCnyrm

25. PesynbTaToM  NpedoCTaBNeHWs  MyHMUMMANbHOM  YyCnyru  sIBRsieTcs
NpU3HaHWe MOMOLOM CEMbW YYaCTHMKOM OCHOBHOro meponpusatus «ObecneyeHune
Xunbem MonogblXx cemMen» rocyaapcTtBeHHOM nporpaMmmbl Poccuinckon depepaunn
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XWUNbEM M KOMMYHanbHbIMU YyCryramu
rpaxgaH Poccurckon ®enepauumns».

26. B cnyyae HanuMuusa OCHOBaHWW [Onsi  OTKkasa B NpenocTaBrieHuu
MYHUUMNANbHOW YCRyrK, yKasaHHbIX B NyHKTe 37 AAMUHUCTPATUBHOIO perfiameHTa,
pe3ynbTatoM NpefoCTaBfeHns MyHUUUNANbHOW YCryrn sBNSeTca yBegoMneHne o6
OTKase B NpeaoCTaBfEHUM MYHULMNANbHOW YCAyriA.

Cpok npeaocTaBneHns MyHMUMNanbHOM ycnyru

27. Cpok npegocTaBneHns MyHUUMNAnbHOW yCrnyrm ¢ y4eToM HeobXoammMoCTu
obpalleHus B opraHm3aLmm, y4acTByoLMe B NpegoCTaBneHm MyHUUMnanbHOM ycnyru,
He MOXEeT npeBblaTb TpMauaTn KanengapHblX QHEN CO OHA MOCTYNMEHUs 3asBneHns
00 ocyLecTBNEHMM OLEHKN JOXOO0B (Oanee - 3asiBreHne).

npaBOBbIe OCHOBaHWUA AnNA npenocrtaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyrum

28. MNpepnocTtaBnexHune MYyHULUMNANbHOM ycnyrm ocyLlecTBnsaeTcs B
COOTBETCTBUM C:

1) XKnnuuwHbim KOOEeKcoM Poccurckon depepauunm Il «CobpaHune
3akoHogatenoctBa P®», 03.01.2005, Ne 1 (yactb 1), cT. 14, «Poccuiickas raseta», Ne
1, 12.01.2005, «[lNapnameHTckas razeta», Ne 7-8, 15.01.2005;

2) MNoctaHoBneHuem [lpasutensctBa Poccunckon depepaummn ot 30.12.2017



Ne 1710 «O6 yTBEpXOeHUn rocygapCTBeHHOM nporpammbl Poccunckon depepaumm
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XUNbEM M KOMMYHanbHbIMU YyCriyramu
rpaxxgaH Poccuiickon denepaunn // «CobpanHne 3akoHogatensctea P®», 15.01.2018,
Ne 3, cT. 546;

3) MNoctaHoBneHnem AgMmmnHucTpaumm Tomckon obnactm ot 26.04.2011 Ne 118a
«O peanusauunm Ha TeppuTOopUM TOMCKOM 06MacTU OCHOBHOIO MEpPONpUATUS
«ObecneveHne Xunbem MonogbiXx ceMen» rocyaapCTBEHHOM nporpaMmmbl Poccumnckon
depepaumn «ObecneyeHne JOCTYMNHbIM U KOMMOPTHBIM XUITbEM U KOMMYHasbHbIMU
ycnyramm rpaxgaH Poccunckon ®epepauuun» n  nognporpammbl  «ObecneyeHune
Xunbem Mmonoaplx cemen B Tomckon oGnactu» rocygapCTBEHHOM MporpamMmbl
«ObecnevyeHme [OCTYMHOCTM XUMbS U YhydllEeHWe KayecTBa XWUIULLHbBIX YCIOBUN
HaceneHna Tomckon obnactu» // «CobpaHne 3akoHogaTenbCTBa TOMCKOM obnactu»,
31.05.2011, Ne 5/2(70);

4) PeweHnem Oymbl ropoackoro okpyra Crtpexeson oT 04.05.2011 Ne 75 «O6
YCTAHOBIIEHUN  YYETHOW  HOPMbl  MNSIOWAAW  XXWMNOro  MOMELWEHUSs U HOPMbI
npenocTaBneHns NnoLwagmn Xunoro NoMeLLEHNS No 4OroBopy coumarnbHoro Hanma» //
«CeBepHas 3Be3na», Ne 75, 12.05.2011;

5) noctaHoBneHnem AgMuHUCTpauum ropoAackoro okpyra CrpexeBon OT
12.01.2024 Ne 25 «O6 yTBepxaeHuuM MyHuumnanbHou nporpammbl «O6ecneveHne
AOCTYMNHbIM U KOM(OPTHBIM XUMbEM XUTenen ropoackoro okpyra Ctpexeson» // Cant
OpraHoB MeCTHOro camoynpasfieHust ropoackoro okpyra Ctpexeson: http://admstrj.ru.

WcuepnbiBatowmin nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM
C 3aKoHoAaTEeNbHbIMU N UHBIMW HOPMAaTUBHBIMU NPABOBbLIMW aKTamu A4S
npefocTaBneHnss MyHUUMNanNsHOW YCNyru, ¢ pasgenieHeM Ha JOKYMEHThI
N MHopmMaumo, KOTOpble 3asBUTENb AOIMKEH NPEeA0CTaBUTb CAMOCTOATENBHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BpaBe NpeaocTaBnTb N0 COGCTBEHHON MHULMATUBE,
TaK Kak OHW noanexart npeaCcTaBNeHUo B paMKkax MeXXBe4oMCTBEHHOIO
MHGOPMaLMOHHOIO B3aMOAeNCTBUS

29. B uensix nonydeHus MyHUUMNAnNbHOW YCNyrn 3asiBUTENb NpeacTaBnsaeT
3asBrneHus (npegnaraemMble hopmbl 3asBfEHUI NpeacTaBeHbl B NPUNOXeHusx 2, 3 n 4
K HacToswemy AAMWHUCTPATUBHOMY perfiameHTy) nmbo ykasbiBaeT MyHMUMMANbHYHO
ycrnyry B KOMMSEKCHOM 3anpoce (Npu Hanu4mm 3akniyeHHoro cornawennsa ¢ MoLl).

30. K 3asBneHnsamM Ha npegocTaBneHne MyHULMNAnbHOM YCIyrn npunaratoTcs:

1) ytpatun cuny;

2) yTpatun cuny;,

3) KoM [OOKYMEHTOB, YOOCTOBEPSIWMNX JIMYHOCTU YNEeHOB cembu (Bce
CTpaHULbl B NOSTHOM 06beme);

4) Konuwn cBMAETENLCTB O POXAEHUM AeTen (Mpy HanMyYuu geten);

5) konna ceugeTenbcTBa o Opake (Ha HEMNOMHYIO CEMbIO HE PACNPOCTPaAHSETCS);

6) cnpaBkM O goxodax 3a rnocrnegHne 6 mecsaues, npejwecTBylOWMX AaTe
nogayn 3asiBfeHusi, B CcooTBeTCTBMM C [locTaHoBneHnem AgMuHMUCTpaumm TOMCKOW
obnactn ot 26.04.2011 Ne 118a

7) pokyMmeHTbl 13 cpunuana Pryr «PocrexmHseHTapusauusay, ONbBY «Tomckun
0b6nacTHOM LEeHTP MHBEHTapM3auMm 1 Kagactpa» no MeCTy XUTenbCTBa, coaepXallmx
CBeAEeHUs1 0 Hann4nm (OTCYTCTBUN) B COOCTBEHHOCTU rpakgaHnHa u (Mnu) YneHoB ero
CeMbW XWUIbIX OOMOB, KBapTUP, Aad, rapaxem M WHbIX CTPOEHUW, MOMELLEHUA U
COOPY>XEHUN.

8) [okymeHTbl, noATBepXAawlmne MorydeHne Ccornacua YneHoB CemMbM
3aaBUTENS UMM NX 3aKOHHbIX NpeacTaBuTernen Ha o6paboTKy NepcoHaribHbIX AAaHHbIX.



3asButens npu nMYHOM oObpalieHun 3a npefocTaBfeHMEM MYyHULMNANbHOM
ycnyru npeabssnseTr  OOKYMEHT, YAOCTOBEPAKLWMA  JIMYHOCTb, W [AOKYMEHT,
yaoCcTOBepsWmMin - nNpaea  (MNonHoOMoYus)  npeactaButena  (pusnyeckoro  wunu
topUaNYECcKoro nuua, ecnv ¢ 3asiBrieHnemM obpallaetcs npeacTaBuTeNb 3asBUTenNS.

OTBEeTCTBEHHOCTb 3a MOSHOTY U OOCTOBEPHOCTb nNpencTaBnseMblX CBeAeHUN
HeceT 3asaBuTErb.

30.1. PelweHve o npepocTtaBneHWM uHBaNUaMm MyHUUMNANbHOW YCNyru, o
peanu3auuMn  MHbIX MNpaB WHBaNMAOB, NPeayCMOTPEHHbIX 3aKOHOAATEeNbCTBOM
Poccuinckon ®depepaumn, nNpUHMMAETCSs C  UCMNOSb30BaHMEM COAEpXalUuxcs B
rocygapcTBeHHON MHopMaLMOHHOW cucteme «EgmHasa LeHTpanusoBaHHas uudposas
nnatcpopma B coumanbHoM cepe» CBeLeHUW O nuue, NPU3HAHHOM MHBANMAoOM,
HeobxoaMMbIX A4Na NpegocTaBneHns MyHMUMNanbHbIX YCNyr.

31. JOKyMeHTblI Ons NPeAoCTaBMEHUS MYHUUMNANbHOW yCryru MoryT ObiTb
npeacTtasneHsl B AOMUHUCTPAUUIO ropoackoro okpyra CTpexxeBon C MCNoSib30BaHMEM
EovHoro noptana rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKuun) nocre
obecneyeHns TeXHUYECKONW BO3MOXHOCTW, MOYTOBbLIM OTMpaBfieHneM, MNpu JIMYHOM
obpaweHun, a Takke NOCpeacTBOM oObpalieHus 3a MNofyYeHMeM MyHMLUMNanbHON
ycnyrm B MOL, (npy Hanuumm 3aknodeHHoro cornaweHus ¢ MoLl). B cnyyae
HanpasBfeHUs 3asBNeHUs B 3NEeKTPOHHOM hopMe 3asiBUTenb NpuknagbiBaeT K TakoMy
obpaweHuio HeobxoguMMble [LOOKYMEHTbl W MaTepuanbl B 9MNeKTPOHHOW opme.
lMpeponaraemass dopma 3asiBNeHUd AOOCTYyNHa ANS KOMMPOBaHWA W 3arofiHEHUA B
9NEeKTPOHHOM BuAe Ha EgmMHOM nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCyr
(dbyHKUMI), Ha odwuumanbHOM cante. B OGymaxHOM Buge npegnaraemas dopma
3asBrneHns npegocraensgeTca HenocpeactseHHo B Otgen (kab. Ne 32), B8 MOLU (npwu
Hanu4uu 3akroyeHHoro cornawexHms ¢ MoLl).

32. B cny4yae, ecnv MyHuuuMnanbHasa ycrnyra ykasaHa B KOMMSIEKCHOM 3anpoce
3asBuTeENs, npefycMoTpeHHoMm ctatben 15.1 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBrieHnst roCyAapCTBEHHbIX M MyHULMNANbHbIX
ycnyr» (MpyM HanuuMm 3akntoyeHHoro cornawexHns ¢ MoLU), MOL npepocraensieT B
AoMnHucTpaumio  ropoackoro  okpyra  CTpexeBouW  3asiBneHue, nognucaHHoe
YNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevatbto MOL, AOKyMEHTHI,
npegycMoTpeHHble nyHkTom 30 HacTtoswero AAMUHUCTPATUBHOIO pernamMmeHTa, C
npunoxeHnem 3asepeHHon MOLl konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

33. lNepeyeHb [OOKYMEHTOB [AJ11 MNPEAOCTABIEHUS MYHULMNANbHOW  YCIyri,
KOTOpble HaxoOATCS B pPaCnoOpPsPKEHWW OpraHoB W OpraHusauumv, y4acTBylOWMX B
npeaocTaBneHnn MyHUUUNANbLHOM YCNyrn, KOTopble 3asBUTENb Brpase NpeaocTaBUTb
Nno co6CTBEHHOWN MHULUMATUBE:

1) cBeAeHVs1 Ha 3aABUTENS M YNEHOB €ro CeMbW, B TOM YMUCHE Ha NpexHue u
HOBble bamMunun, MmeHa, oTyecTBa (NpU CMeHe amMunuu, UMeHWU, OT4YecTBa) O
HanuumMm (OTCYTCTBMM) XUMbIX MNOMELLEHUN Ha npaBe COOCTBEHHOCTU, BblAAHHbIE
Ynpasnennem ®degepanoHon cnyxbbl rocyaapCTBEHHOM perucTpaumm, Kagactpa u
KapTorpadum;

2) BbInN1cKa U3 (pHaAHCOBOro NULEBOrO cyeTa rpaxgaH, 3apermcTpMpoBaHHbIX Mo
MEeCTY XUTENbCTBA;

3) NnpegocTaBneHMe CcrnpaBkM O 3aperMcTpupoOBaHHbLIX rpaXdaHax B KUIOM
noMeLLeHnN;

3aaBuTenb BrpaBe NpeacTaBUTb YKa3aHHble AOKYMeHTbl B AAMWHUCTpaAUUIO
ropofckoro okpyra CTpexeBor Mo COBCTBEHHOW MHULMATMBE.

34. AOMUHUCTpauUmMs ropoackoro okpyra CTpexeBon He BrpaBe:

1) TpeboBaTb OT 3aaBUTENSA NPeACTaBNEHUA OOKYMEHTOB U MHOpMaLMM Uin
OCYyLLeCTBNEHNS [OeNCTBUW, npeacTtaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He



npegycMOTPEHO HOPMaTMBHLIMW MPABOBLIMU aKTamu, PerynupyowmmMmm OTHOLLEHUS,
BO3HMKalOLLME B CBA3N C NpeaoCcTaBeHneM MyHULMNANbHON YCryru;

2) TpeboBaTb OT 3aaBUTENSA NPeACTaBAeHUss JOKYMEHTOB U MHAOpMaLMK, B TOM
yucne noATBEPXAAWLWMX BHECEeHWe 3adBuTenemM nnatbl 3a npenocTaBfieHne
MYHULUMNANbHOW YCIyrn, KOTOpble HaxoOAaTCs B pacrnopsbkeHun deaeparnbHbiX OpraHoB
WUCMOMHUTENBHONW BNacTW, OpPraHOB rOCY4AapCTBEHHbIX BHEBOOMKETHbIX (POHOOB,
MCNONMHUTENbHBIX  OpPraHoOB  rOCydapCTBeHHOM Bnactu  cybbekta  Poccuiickon
degepaumn, oOpraHoB MECTHOrO caMoynpaBrfieHMss nuMbo  NoABEOOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam WfM opraHamM MeCTHOro camMoynpaBfieHUs OpraHu3auun,
y4yaCTBYHOLWMX B NpeaoCTaBNeHUn MyHUUMNANbHOW YCIyrn, B COOTBETCTBUU C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoBbiIMM  akTamm cybbektoB Poccunckon degepaumn, MyHULMNANbHLIMA
NpaBOBbIMW aKTaMu, 3a WUCKMYEHMEM [OOKYMEHTOB, BKMIOYEHHbIX B OnpeneneHHbIN
yacTbto 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauum
nNpeaoCcTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHBLIX YCIYr» NepeyYeHb AOKYMEHTOB.

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS [OEUCTBUW, B TOM u4ucre
cornacoBaHui, HeO6Xo4MMbIX AN NOSyYEeHUS MyHULMNAnbHOM YCIyrn N CBA3AHHbIX C
obpalleHnemM B MHble rOCyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoynpaBfeHus u
opraHusauuun, 3a WCKIIKYEHUMEM MOMyYeHUa YCnyr u noryvyeHns [OOKYMEHTOB U
WHpopMaUuK, npeaocTaBnsieMblX B peaynbTate npefoCTaBfieHUs TakuX  YChyr,
BKITOYEHHbIX B NEPEYEHb YCNyr, KOTOpble ABNSITCA HEOOX0aUMbIMU 1 06A3aTeENbHLIMU
AnNs  nNpefocTaBfieHnMst MyHUUMNAnbHbIX  YCAYr, YTBEPXAEHHbIN pelueHnem [ymbl
ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble ABMASOTCA
HeobxoauMbIMM U obBs3aTenbHbIMM  ANA NPefoCTaBNeHUs MyHUUMNAnbHbIX YCIyr
AOMnHUCTpaumen ropoackoro okpyra CTpexeBon n ee opraHammn»;

4) TpeboBaTb OT 3adABUTENS NpPeACTaBfeHUst OOKYMEHTOB WU  MHGOpMaLmK,
OTCyTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPBIX HE YKa3blBanucb Mpu nepBoHayaribHOM
OTKase B Nnpuveme AOKYMEHTOB, HEOOXOAMMbLIX ANsi NpeaocTaBfeHns MyHUUMNanbHOM
ycnyru, nubo B npefoCTaBneHMM MYHULMNANbHOW YCNyrM, 3a WCKIHYEHUEM
cnefyowmnx criyvyaes:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npenocTaBneHns MyHULMNanbHOW yCryry, nocne nepBoHavanbHOW Nogayn 3asiBneHus
O npeaocTaBneHnn MyHUUUnNanbHOW yCrnyru;

0) HannMyne ownbOoK B 3asiBNEHMM O NPeaoCcTaBneHnn MyHUUUNAanbHOM YCyrn u
OOKYMeHTax, MnoJaHHbIX 3asBUTenem nocre nepBoHavanbHOro oTkasa B npueme
OOKYMEHTOB, HeobxoamMmbiX LNA NpeaoCTaBneHns MyHUUMnanbHOW ycnyru, nubo B
npegocTaBneHUM MyHUUUNANbHOM YCNYIN U HE BKITKOYEHHbIX B NPeACTaBleHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UM n3MeHeHne nHopmawmm nocne
nepBOHa4YanbLHOro oTkasa B NpMemMe LOKYMEHTOB, HEOOXoaMMbIX AN nNpeaocTaBreHns
MyHMUMNanNbHOW ycnyru, nnbo B npefocTaBneHm MyHUUUNanbHOM YCyru;

r) BbISBMEHWE [OOKYMEHTANbHO NOATBEPXAEHHOro bakta (MpPM3HaAKOB)
OWMBOYHOro MM MNPOTUBOMNPABHOrO AencTBusa (6e3nencTBnst) OOIMKHOCTHOrO nvua
opraHa, NpegoCTaBNAOWEro MyHUUMNANbHYH YCyry, MyHUUUNAanbHOro CryXallero,
paboTHnka M®Ll, paboTHrka opraHusaumm, npegycMoTpeHHon yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHunsaumm npenocTaBreHus
roCy4apCTBEHHbIX U MyHULMNAMbHbLIX YCyr», Npu NepBoHa4aribHOM OTKa3e B npuveme
OOKYMEHTOB, HeobxoanMmbiX LNA NpPeaoCTaBneHns MyHUUMNanbHOW ycnyru, nubo B
npegocTaBneHnM MyHUUMnanbHOW ycnyru, 0 4em B NMUCbMEHHOM BuAe 3a MNOANUCHI0
PYKOBOOAMTENSA OpraHa, nNpeaocTaBfsloWero MyHUMUMNAanbHyK YCnyry, pykoBoguTens
M®LU npu nepBoHadYanbHOM OTKase B MpueMe [OOKYMEHTOB, Heobxoaumbix AN
npenocTaBneHns MyHUUMNanbHOW  ycnyru, nubo pykoBOAUTENst  OpraHusauuu,



npegycMoTpeHHon 4acteto 1.1 ctatem 16 Hactoswero ®PenepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9®3 «O6 opraHusauum nNpenocTtaBfeHUst rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCNyr», yBeJOMNSAETCH 3asBUTENb, a Takke NPUHOCATCA U3BUHEHUS 3a
[OoCTaBneHHble Heyao0bCTBa;

5) oTkasbiBaTb B nNpuemMe 3asiBiEHUS U MHbIX AOKYMEHTOB, HeO6XoauMbIX Ons
npenocTaBneHns MyHUUMNAnbHOW YCIyrn, B Criydae, ecnu 3asiBfieHMe N LOKYMEHThI,
HeobxoguMble Ons NpefoCTaBeHNa MyHULMNANbLHOM YCyri, NogaHbl B COOTBETCTBUM
C WHJoOpMaunen O cpokax W rnopsake npeaocTaBfieHUs MyHUUMNANbHOW YCIyri,
onybnvkoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX M MyHUUMNAnbHbIX yCRyr
(dbyHKUMR);

6) oTkasbiBaTb B MpefoCTaBfeHUM MyHUUMNanbHOW YCryru B cryvae, ecrnu
3asiBreHne Wu [OOKYMEHTbl, Heobxogumble ANA NpeaoCTaBfeHUs  MyHUUMNanbHOM
ycryrm, nodaHbl B COOTBETCTBUM C WH(popMaumen O Cpokax W rnopsiake
npenocTaBneHns MyHuUMnanbHOW ycnyru, onybnukoBaHHowm Ha EamHom nopTtane
rocyAapCTBEHHbIX 1 MyHULUMNANbHBLIX YCryr (PYHKLUURA).

VMcuepnbiBarowmmn nepedeHb OCHOBaHUM AN oTkasa
B NpMeMe AOKYMEHTOB, HeOOXoaUMbIX ANSA NpeAoCTaBNeHNS MyHULMNANIbLHOW yCryrm

35. OcHoBaHMA AOns oTkasa B nNpueme [JOKYMEHTOB AN NpeaoCcTaBreHus
MYHMLMMNANbHON YCNYyru:

1) 3a9BneHnsa nogaHbl NMLOM, HE MMEKLWMM MOSTHOMOYUI Ha nofady OaHHbIX
3asBNEeHUN;

2) 3aaBneHMss He cogepxaTt cBegeHun, nmMbo  cogepxaT  HEMOSHble
(HepocToBepHbIE) CBeAEeHUs, YCTaHOBIEHHbIE NpunoxeHuamn 2, 3, 4 K HacToswemy
AOMUHNCTPATUBHOMY perfiameHTy;

3) OOKYMEHTbl cofepaT MnoBpeXAeHUd, HanuiMe KOTOpbIX He Mno3BosiseT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPKaAHUE;

4) B JOKYMEHTax UMeTCs NOAYMCTKN, NPUNUCKU, 3a4EepPKHYTbIE CIoBa.

McuepnbiBatowmi nepedeHb OCHOBaHUI A8 NPUOCTAaHOBEHNSA NpeaocTaBneHms
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHULUMNANbHOM yCnyrm

36. OcHoBaHusA [Ons  NPUOCTAHOBIIEHUS NPELOCTaBMNEHUS  MYyHULMMAIbHOM
yCInyru OTCyTCTBYIOT.

37. OcHoBaHusA ansa oTkasa B NPpeAoCTaBNeHNM MyHULMNANBHOW YCIyr:

1) K 3a9BNEHNSIM He MPUNOXEHbl JOKYMEHTbI, COOTBETCTBYOLWME TpeboBaHMAM,
yCTaHOBMeHHble NyHKTOM 30 AAMUHUCTPATUBHOIO perfnaMmeHTa;

2) HecooTBETCTBME NpeaCcTaBNeHHbIX JOKYMEHTOB (PaKTUY4ECKUM LaHHbIM;

3) HecooTBeTCTBME MOMOAON ceMbn TpeboBaHWUAM, NPeayCMOTPEHHbLIM MYHKTOM
6 NMpaBun npegocTaBneHnsa MonoabIM CEMbAM COLMarnbHbIX BbiNSAT Ha NpuobpeTeHune
(CTpOUTENBbCTBO) XUMbS UM WX WCMNOMNb30BaHUA, YTBEPXAEHHbIX MOCTAHOBMNEHUEM
MpaButenbctBa Poccuinckon ®egepaumm ot 30.12.2017 Ne 1710;

4) paHee peanuM3OBaHHOE MNpPaBO Ha YNyylWweHUe XWUNULHBIX YCNOBUA C
MCMONb30BaHMEM COUManbHOW BbIMMAaTbl WM MHOW  (POPMblI  roCydapCTBEHHOW
noagep>KKun 3a cyeT cpeacTB hegepansHoro boaxera.

Pasmep nnaTtbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTaBfieHnn MyHULUNansHON
yCnyru, n cnocobbl ee B3MMaHus B criyvyasx, NnpeaycMOTPEHHbIX dheaeparnbHbIMK
3aKoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMAaTUBHbIMUW NMPaBOBbIMU



akTamu Poccunckon ®egepaumm, HOpMaTUBHBIMW NPABOBLIMU akTaMn CyObeKTOB
Tomckon obnacTtun, MyHMLMNanbHbIMU NPaBOBbLIMU aKTaMu

38. MyHuumnanbHas ycnyra npegoctaBnsaetcsa 6ecnnaTHo.

39. Pasmep 1 ocHOBaHWS B3MMaHWs NnaTtbl 3a NpeaocTaBneHne HeobXoaAnMbIX U
oba3aTenbHbIX  yCnyr YCTaHaBNMBAKOTCA  OpraHu3auusiMu, nNpegocTaBnsioLWMMm
HeobxoaumMble U1 obsa3aTenbHble ycnyru, HeobxoouMmble AOns  NpefocTaBneHus
MYHMUMMNANbHOW  YCryru, CaMOCTOSATENIbHO B COOTBETCTBUM C TpeboBaHMAMMK
OEeNCTBYIOLLEro 3aKkoHogaTenbCTBa.

40. Ycnyrn, KoTopble SBRAAKTCA HeobxoauMbIMM U 06s3aTenbHbIMM - AN
npegocTaBneHns MyHULMNanbHOW ycnyru: npegocTaBfieHMe OOKYMEHTOB U3 dunvana
OIryn «PoctexmHBeHTapusaumsa», OI'bY «Tomckum obnacTHOM LEHTP UHBEHTapU3aLuum
N KagacTpa» Nno MecTy XUTeNbCTBa, CoOAepXaLlMx cBeAeHUs 0 Hann4mm (OTCyTCTBUM) B
COBCTBEHHOCTU rpaxgaHuMHa n (UM) YNEHOB €ro CEMbU XWUIbIX JOMOB, KBApTUP, Aad,
rapaxem 1 NHbIX CTPOEHNI, NOMELLLEHNA N COOPY>KEHUN.

MakcuMmarnbHbI CPOK 0XXMAAHMS B 0Mepeam npu nogade 3asBneHus o npeaocTaBneHmum
MyHULMMNANbHOM YCNyrv U Npu NoflyYeHun pesynbtaTa NnpegocTaBneHus
MYHUUMMNANbHON yCnyru

41. MakcumarnbHbIA CPOK OXMOaHUA B odepenun npv nuYHOM nogade 3asiBreHus
O MpefocTaBfeHUN MyHULMNanbHOW YCNYrM He [OSMKEeH MpeBbiwaTb NATHaguatu
MUHYT.

42. MakcMmanbHbI CPOK OXMAAHWs B OoYepean npu nosnyvyeHun pesynbraTta
npenocTaBneHns MyHULMNANbHOM YCNyrn He JOMMKEH NpeBbIaTth NATHaAUaTN MUHYT.

Cpok peructpauum 3asiBneHns o npeaocTaBneHn MyHUUMnansHon ycnyru

43. 3asBneHns Ha GymaKHOM HocuTene perncTpmpyeTcs B AeHb NOCTYNNEeHUs B
AOMUHUCTpauUMo ropoackoro okpyra CTpexeBOoW 3asiBNEHUWW W LOKYMEHTOB [
npegocTaBneHns MyHULMNAaNsHOM yCNyru.

44. Peructpauusi  3asiBNEHWA, HanpaBneHHbIX B @GOpMe  3MEeKTPOHHOro
OOKyMeHTa 4epe3 EaumHbIN nopTan rocydapCTBEHHbIX W MyHWUUNANbHbIX YCIyr
(dbyHKUMI), OCYyLLECTBNSIETCA HEe no3gHee paboyero AOHA, crnefylowero 3a AHEM KX
NoCTynneHnn B AQMUHUCTPaLMIO ropoackoro okpyra CTpexxeBoun.

TpeboBaHus K NOMELLEHMSIM, B KOTOPbIX NPeA0CTaBNAeTCA MyHMUmMnanbHaga ycnyra, K
3any oXxugaHusa, mectam ans 3anofHeHus 3asBneHnin o NnpeaocTaBneHum
MYHULUMNANbHON YCNyru, MHPOPMaLUMOHHbIM CTEHAAM € obpa3suamm nx 3anofiHEHNS 1
nepeyHeM OOKYMEHTOB, HEODXOANMbIX ANS NpeAoCcTaBNeHNs MyHUUUNansHoOm
ycrnyru, B TOM Yncne K obecrneyeHntio JOCTYNMHOCTU NS MHBanNMaoB yKas3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOAaTenbCcTBoM Poccuiickon Pegepaumm
0 coumanbHOM 3aluTe NHBanNnaoB

45. MNpepgocTtaBneHMe MyHUUMNanbHOW YCnyrM OCYLECTBSIeTCA B chneumanbHO
BblAENEHHbIX ANSA 3TUX Lienen NoOMeLLEeHNSAX.

46. MecTta npegocTaBneHna MyHUUMNANbHOW ycnyrn obopyayrTca C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®depepaumn. B crnydae HEBO3MOXHOCTM  0OBOpygoBaHMS  MecTa
NpeaoCTaBNeHNa MyHUUUNANbHOW YCNyrn ¢ ydetom TpeboBaHMi [OCTYNMHOCTU ANd
WHBaANMOOB B COOTBETCTBUM C 3akoHopatenbcTtBoM Poccuinckon degepaumm Ha
COTPyOHWKA opraHa, npefoCTaBnAlLWEro MyHALMNANbHYK YyCryry BoO3naraeTcd



0083aHHOCTb MO OKa3aHUK CUTYaLMOHHOW MOMOLUM MHBaNuAaMm BCEX KaTeropuin, Ha
nepuwog npeaocTaBreHnsa MyHULUNanbHON yCryri.

47. OpraHunsaunsa napkoBok oOLiero nonb3oBaHWs BO3ne 3aHus (CTpoeHus), B
KOTOPOM pa3MeLLEHO MOMeLLeHME NpuUemMa M Bbl4ayn OOKYMEHTOB OCYLLECTBMSETCHA B
cooTBeTCcTBUM ¢ PeneparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumnanbHon
3awmTe nHBanuaos B Poccunckon degepauunm».

48. Bxop B nomelleHne npuema v Bblgadn OOKYMEHTOB OOIDKEH obecrneymBaTb
cBobOaHbLIN OOCTYN 3aaBuTeENen, ObliTb 060pyaoBaH yaOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKUMM NPOXOAAMM.

49. Ha 3gaHun psigom C BXOOAOM AOMMKHaA ObiTb pasmelleHa MHGPOpMaUMOHHas
BbIBECKA, CoAepKaLlasn crneayoLyo nHopmaumio:

1) HameHoBaHWe opraHa;

2) MECTO HaxoXaeHNS N IPUANYECKNIA afpec;

3) pexunm paboTbi;

4) HoMmepa TenegoHOB A5 CNPAaBOK,;

5) agpec ouumansHOro canta opraHoB MECTHOIO caMoyrpasreHnsa ropoackoro
okpyra CtpexeBon B ceTu VIHTepHeT.

50. ®acag 3paHuns gormkeH ObiTb 06OpyaoOBaH OCBETUTENbHLIMKM Npubopamu,
NO3BONSAKOLWMNMM MNOCETUTENSAM 03HAKOMUTLCS C MHAPOPMaLMOHHBIMY Tabnnykamum.

51. MNomeweHna npuema U Bblga4M OOKYMEHTOB [OJDKHbI NpegycMaTpuBaTth
MecTa Ang oXxXungaHus, MHOOPMUPOBaHUSA U NpUema 3aaBuUTENEN.

52. B mectax ans WHGOpMUPOBaAHUS OOMmkeH OblTb obecnedyeH OoCTyn
3asBUTENSM ANA O3HAKOMMEeHUs C uHGOoOpMauMen He TOonbko B 4Yacbl npuema
3asBnNeHnin, HO N B pabo4yee BpeMs, Korga npuem 3asBuTenen He BegeTcs.

53. XapakTepuCTUKM MNOMELLEHUA npuema M Bblgadn [OKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W KOHCTPYKTUMBHbLIX pPELUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHWSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

54. MNomeweHns npuema Bblgadn [OKYMEHTOB obopyaylTcs  cTeHgamu
(cTonkamun), cogepxalummm nHopmaumio o0 nopsgke NpeaocTaBneHnst MyHMUMNanbsHOM
yCnyru.

55. B mecTtax Oons oxuaaHus ycTaHaBNMBAOTCA CTYNbsl (KpecernbHble CeKuuM,
Kpecna) ansa sassutenen.

56. B nomeweHnn npuema n Bblgauum OOKYMEHTOB BbIOENSETCA MECTO AN
oPopMIeHNsT OOKYMEHTOB, MpedycMaTtpuBaiowee CTonbl (CTonkn) ¢ 6GnaHkamu
3asiBMIEHNN N KaHUENSPCKMMU NPUHAONIEXHOCTAMN.

57. NHdopmaums o camunumn, MMeHu, OT4eCcTBe (NpU Hanmyum) U OOMKHOCTU
cneunanucTa opraHa, OCYLLeCTBAKOLWEro npeaocTtaBrieHne MyHULMNanbHOW YCNyru,
A0SkHa ObITb pa3melleHa Ha pabodem mecTte cneunanucta Otaena.

58. OpraH, npegocTaBNALLWMIA  MyHMUMNANbHYKD  ycnyry, obecnednBaeT
WMHBanNuaam:

1) ycnoBua pgna 6GecnpenaTCTBEHHOro Aoctyna K 0b6bekTy (3@aHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTCcTBEHHOro
NoNb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U MHpopMaumn;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBmXeHns No TEPPUTOPUN, Ha KOTOPOWN
pacnonoxeH 0ObEeKT (3gaHue, noMelleHne), B KOTOPOM NpefocTaBnsieTca
MYHUUMNAanbHasa ycrnyra, a Takke Bxoda B Takon OOBLEKT M BbiIxoda U3 HEro, nocagku B
TpaHCNOPTHOE CPeacTBO U BbICAAKN U3 HEro, B TOM YMCIie C UCMNOJSIb30BaHUEM Kpecra-
KONSACKM;

3) CconpoBOXAEeHWe WHBaNMOoB, UMEKLWMX CTOMKME paccTpoucTBa (OYHKUUK
3pPEHUS N CaMOCTOATENBbHOIO NepeaBMKEHNS;



4) Hagnexawee pasmelleHne obopygoBaHWa M HOCUTENEW MHGOPMaUUK,
HeobxoaumbIx onsa obecneyeHnst 6ecnpenaTCTBEHHOrO AOCTyNa UHBANMAOB K OObeEKTY
(3maHunio, NomeLlleHno), B KOTOPOM MpefoCcTaBnseTca MyHuumnanbHaa ycrnyra, n K
ycryre ¢ y4eTOM OrpaHnYeHnin NX XXN3HEOEeATENbHOCTY;

5) pybnupoBaHve HeobxoouMMoOW [ONsi MHBANWAOB 3BYKOBOW W 3pUTENbHON
nHopMauum, a TaKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUnKN 3HaKamMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha ob6bekT (3gaHue, nNomelleHue), B KOTOPOM npeaocTaBnseTcs
MyHUUMNanbHas  ycnyra, cobakun-npoBOAHMKA npwm HanMuuM  OOKYMEHTa,
noaTBepXaatLlero ee cneuuanbHoe oOyyeHMe W BblgaBaemMoro no ¢opme m B
nopsgke, KoTopble onpefenarTcs deaepanbHbiM OpraHoM UCMHOSHUTENbHOW BracTy,
oCyLLeCcTBNALWMM (PYHKLUMM NO BbipaboTKke U peanusaunm rocygapCTBEHHON MNOMUTUKN
N HOPMaTUBHO-NPaBOBOMY PErYNMPOBaHUIO B Cchepe coumarnbHON 3aLMThl HACeNeHs;

8) okasaHve wuHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlaroLmnX
NOSTYYEHMIO UMW MYHULIMNASNBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MokasaTenu JOCTYMHOCTU U Ka4yecTBa MyHULMNAbHOW YCryru

59. MokasaTenammu OCTYNHOCTU 1 KavyeCcTBa MyHULMMNANbHOW YCNyrn ABns0TCA:

1) [ocTOBEPHOCTL NpefoCcTaBNAeMon 3adaBUTENAM MHpopMaumn;

2) nonHOTa NHPOPMUPOBAHNSA 3adBUTENEN;

3) HarnsaHocTb hopm npepocTaBnseMon nHdpopmaumm 06 agMUHUCTPATUBHBIX
npouenypax;

4) ynobCTBO M OOCTYMHOCTb NOSTyYEeHUA MHGPOPMaUMN 3asBUTENAMU O NOpsSaKe
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

5) cobnogeHne CpoKOB MCMOMHEHUS OTAENbHbIX agMUHUCTPATUBHBIX NpoLeayp
N NpeaocTaBnNeHNsa MyHULMNAIbHOW YyCyrn B LENOM;

6) cobniogeHne TpeboBaHWMM K pas3Mepy nnatbl  3a NpegocTaBrieHune
MyHULUMNANbHOWN yCnyru;

7) cobniogeHnn TpeboBaHui cTaHgapTa NpefoCcTaBfeHuss MyHMUMNanbHON
ycnyru

8) otcytcTBMe 060CHOBaHHbLIX Xanob Ha peweHus, gencteusa (6esgencreume)
opraHa, MNpefoCcTaBnsAlWEero MyHUUMNanbHYO Ycnyry, OOMMKHOCTHOrO nuvua opraHa,
NpeaoCTaBNALLIEr0o MyHALUNANBHYO YCNyry, MMb60 MyHULUMNANbLHOMO CryXXallero;

9) nonfiHOTa M akTyanbHOCTb WHQOpPMauun O nopsake npefocTaBneHus
MYHMLMMNANbHON YCNyru.

60. Mpn nonyyeHMn MyHULMNANbLHOW YCRyrM 3asiBUTENb OCYLLECTBNSAET He
bonee Tpex B3aUMOAEWCTBUI C OOSDKHOCTHBIMU NLamMK1, B TOM YnUcne:

1) npn nogaye 3anpoca Ha noslydeHue ycnyru u noryvyeHun pesynostara ycrnyru
3asiBUTENEM NNYHO, B TOM yuncre yepe3 MOLL — He Bonee aByx pas;

2) npu nogaye 3anpoca Ha MofyyeHue ycryrm c ucnonb3oBaHnem EguHoro
noptana rocygapCTBEHHbIX W  MyHAUMNAnbHbIX  ycnyr  (yHKUURA), MOYTOBbLIM
oTnpaBneHnem — He 6onee ogHoOro pasa.

61. MpoOooMKMTENBHOCTL KaX4oro B3aMMOLENCTBUSI HE [OOSPKHA NpeBbIWATb
NATHaAUaTV MUHYT.

62. NcyepnbiBatoLwmi cocTaB 4eNCTBUN, KOTOPblEe 3asBUTENb BrpaBe COBEPLUUTb
B 9NEKTPOHHOM dhopme MpU MOSTYYEHUN MYHUUMMNANbHOW YCNyrn C UCMOSIb30BaHUEM
EauHoro noptana MyHuumMnanbHbIX yenyr (yHKUmMI) (nocne obecnevyeHns TeXHUYEeCKoN
BO3MOXHOCTH):

1) nony4yeHne nHopMauum 0 MyHULMNANbLHON yCryre;



2) o3HakoMneHne ¢ opMaMn 3asiBIIEHUN U UHbIX LOKYMEHTOB, HEOOXOANMbIX
ANs NOonyyYeHus MyHuuMnanbHOW ycnyrn, u obecnedeHue p[octyna K HAM AnNs
KONUPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM DOpME;

3) npeacTaBneHns 3asBneHus O NpefoCcTaBfeHMM MyHUUUNAanNbHOW YCNyrn B
3NEeKTPOHHOM bopme;

4) npegctaBfeHne  OOKYMEHTOB, HeobOxoguMbiX Ansi  npefocTaBlieHus
MYHUUUNANbHOW YCNyru, B 3fIEKTPOHHOW (bopMme;

5) ocywecTBneHne MOHUTOPUHra Xoda npenoCTaBNeHns MyHULMNanbHON
ycnyru;

6) nony4eHne pes3ynbTaTOB NPeAOCTaBMEHUS YCIYIM B 3NIEKTPOHHOM BUAE Ha
EovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHbLIX yernyr (PYHKUURA), ecriv 3TO He
3anpeLieHo deaepanbHbIM 3aKOHOM.

MHble TpeboBaHuA, B TOM YMCIe y4nTbIBalOLLME 0CODEHHOCTH NpeocTaBneHmns
MyHUuunaneHon ycnyrm B MOL, n ocobeHHOCTM npegoctaBneHus
MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

63. 3aaBuTento NpegoctaBnseTcs BO3MOXHOCTb MOMyYeHUs MyHULMNanbHON
ycnyru ¢ ucnonb3oBaHnem EAWHOro noptana rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr  (pyHkumn) (nocne obecnevyeHnss TeXHUYECKOW BO3MOXHOCTU), MOYTOBbLIM
oTnpaBrneHneM, a Takke MOoCPeAcTBOM IMYyHOro obpalweHns 3a nornyyYyeHuem
MyHUUMNanbHonW ycnyrm B MHOroyHkuMoHansHoM uUeHTpe (oanee - MOL).
OpraHusauua  npegocTaBneHns  MyHuuunanbHom  ycnyrm  Ha  6ase Mol
OCYLLECTBNAETCA B Clyyae Hanuuus 3aknioYeHHOro cornalleHus o B3aMMoOencTsum,
3akrnoYeHHbIM Mexay AOMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

64. 3asBneHne, HanpasneHHoe 4Yepe3 EaAMHBIN nopTan rocyaapCTBEHHbIX W
MyHUUMNANbHbIX yCnyr (PYHKUWUIA), AOMKHO OblTb MOANUCAHO 3MNEKTPOHHON NOAMNUCHIO B
cooTtBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-9¢3 «O6 opraHusauum
NpeaoCTaBNeHNA roCcyAapCTBEHHbIX M MyHUAUMMANbHbIX yCcnyr» (Npu  Hanu4um
3aKkn4YeHHoro cornaweHms ¢ MoLl).

65. [Npu npeacrtaBneHMn 3asiBfieHUss B 3NEKTPOHHOW (popme npeacTaBuTernem
3aaBuUTENs, 4ENCTBYIOLLMM HA OCHOBaHWUW JOBEPEHHOCTUN, AOBEPEHHOCTb AOMKHA OblThb
npeactaBneHa B (opMe SMNEeKTPOHHOro [AOKYMEHTa, MOAMUCaHHOro 3MeKTPOHHOM
NoAMNMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

66. [JokyMeHTbI, SBRAIOWMNECA pe3yNbTaTOM NpefoCTaBneHUs MyHULMNANbHON
yCnyru B BUAE 3NEKTPOHHOrO AOKYMEHTa, HanpaBnsalTCca 3asBuTento yYyepesd EavHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (YHKUUR).

67. B cny4yae noctynneHna 3asBneHuss U JOKYMEHTOB B 3JIEKTPOHHOM dhopme C
ncnonb3oBaHmeM EpuHOro noprtana rocygapCTBEHHbIX WM MYHMUMMANbHbBIX  YCIyr
(dbyHKUMI) cneumnanucT, OTBETCTBEHHbBIM 3a NpeaocTaBfieHne MyHUUMNanbHOW YyCnyri,
NHOPMUPYET 3aaBUTENS Yepes3 NUYHBLIN KaBUHET O perncTpaumm 3asaBneHuns.

68. OpraHusauusa npegoctaBrieHns MyHULUNANbHOW YCyrn OCyLWecTBNAETCS no
NPUHUMMNY «OAHOro OkHa» Ha 6asze M®L| npu nuyHom obpalwieHumn 3aasutens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

69. 3asBuTensaMm nNpegocTaBnAeTCd BO3MOXHOCTb MpeaBapuUTerbHOM 3anucu Ha
nogavy 3asiBfieHUs 1 JOKYMEHTOB 4115 NpeoCTaBneHns MyHULMNansHOM yCryru.

70. NpegBaputenbHas  3anMCb  MOXET  OCYLWECTBAATbLCA  CrieayloLuMm
cnocobamu no BbIGOPY 3aABUTENS:

1) npy nM4HOM oBpalleHun 3asButens B AOMUHMCTpPaUMIO TOPOACKOro OKpyra
Ctpexeson, OTaen;

2) no TeneoHy;



3) Yepe3 odmumanbHbIN CauT OpraHOB MECTHOro camMoynpaBfieHUs rTOPOACKOro
okpyra Ctpexeson: http:// admstrj.tomsk.ru .

71. MNMpwn npeaBapuTenbHON 3anMcK 3asiBUTENb CoobLLaeT cneayowme AaHHbIE:

- hammnuio, MMA, 0TYECTBO (MPU HaNMUKUK);

- KOHTaKTHbI HOMep TenedoHa;

- agpec 9NeKTPOHHON NOYThI (NPY HaNU4YUn);

- XXernaewmble JaTty u BpeMs rnpeacraBrneHns JOKYMEHTOB.

72. NpegBaputenbHasa 3anncb OCYLLECTBISETCA MyTEM BHECEHUS YKa3aHHbIX
CBeEeHUN B KHUTY 3arnucu 3assuterien, Ha arneKTPOHHbIX HOCUTENSX.

73. 3agButenio coobLwialTcs gata U Bpems npuemMa [LOKYMEHTOB, KabuHeT
(OKHO) Npvema OOKYMEHTOB, B KOTOpble criegyeT obpaTtutbes. Mpy nnyHom obpalueHum
3asBUTENIO BbIOAETCA TanoH-noaTBepXaeHne. 3asiBUTenb, 3anucaBLUMNCA Ha npuem
yepe3 odumumarbHbIN CalnT OpPraHOB MECTHOro cCaMoynpaBrieHUs FrOpOLCKOro okpyra
CTpexeBor MOXET pacnevaraTb aHanor TanoHa-noATBEPXKAEHMS.

74. OcywecTBneHMe  3anucu  3asBUTENEeM Ha  onpeferieHHyw  aaty
3aKkaH4YMBaETCs 3a CYTKM 4O HACTYNSeHUs 3TOn AaThbl.

75. lNMpwn ocywecTBneHnn NpeaBapuTENbHON 3annucK 3assuTenb B 06s3aTeNIlbHOM
nopsgke MHMOpMUMpPYeTCss O TOM, YTO npeaBapuTeribHas 3anucb aHHynupyeTcs B
Cny4yae ero HesiBKW No UCTeYeHUn NATHaguaTM MUHYT Ha3Ha4YeHHOro BpemMeHu rnpvema.

76. 3asBuTenam, 3anMcaBLUMMCA Ha nNpuem 4vepes oduumnanbHbIi CanT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHgapHbIX OHSA
00 NpyemMa OTnpaBnsieTCd HanoOMWHAHME Ha yKa3aHHbIN agpec 3NEKTPOHHOW MOYTbl O
aate, BpeMeHM W MecTe npuema, a Takke uHdopmaums 06 aHHynMpoBaHuK
npenBapuTenibHOM 3anucu B Crydae HesdABKM MO UCTEYEHUU nNATHaguatM MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

77. 3agaButens B nwboe Bpemsi BnpaBe OTKa3aTbCsA OT NpeaBapuUTENbHON
3anucu.

78. B oTcyTtcTBUM 3asiBUTENEN, 0OpaTMBLUMXCA MO NpeaBapUTESIbHOW 3anucw,
OCYLLIECTBNAETCA NpMeEM 3asaBuTENen, 00paTUBLLMXCA B NOPSOKE OHepean.

79. 'padmk npuvema (NpuemMHOe BpeMsi) 3asiBUTENEn no npeaBapuUTENbHON
3anucu yctaHaBnueaeTcs HavanbHukom OTaena.

80. 3asBuTEnb MMeeT BO3MOXHOCTb MOMAydYeHus wuHdopmaumm o Xxoae
npegocTtaBneHns MyHuuunaneHon ycnyrn. WHdopmaums o xoge npefocTtaBneHus
MYHULUMNANbHOW YCNYrn HanpasnsieTca 3asaBUTENIO B CPOK, HE MpPEBbILIAKOLWMIA OOHOro
paboyero AHs nocne 3aBepLlEeHUs BbINOSIHEHNA COOTBETCTBYIOLLErO AEWCTBUSA, Ha
agpec 9neKTPOHHOW MOoYTbl MMM C UCNONb3OBaHMEM cpeacTB EauHoro noptana
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX Yycnyr (YHKUMA) (NpU Hannymm TEXHUYECKOWU
BO3MOXXHOCTH).

81. lpn npepocTaBneHUU MyHUUMNANBHOW YCIyrm B ONEKTPOHHOM dopme
3as1BUTENO HanpaBnseTcs:

1) yBegomneHwe O npuveme U perncTpaumm 3asaBfneHns U [OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBneHNs MyHULMNANbHOW YCRyru;

2) yBefOMNEHNE O pesynbTaTax paCCMOTPEHUS OOKYMEHTOB, HEOBXOANMbIX AN
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

3) yBedOMIMEeHMe O BO3MOXHOCTU MNOMyYUTb pesynbTaT npefocTaBeHus

MYHUUMNANbHOMW ycnyrn nmbo MOTMBMPOBAHHLIN OTKa3 B NpeaocTaBreHun

MYHULMNANbHON YCNYru.

lll.  CocTaB, nocrnenoBaTeNibHOCTb U CPOKU BbINOSIHEHUA
aAMWHUCTPATUBHbIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM
ynucne ocCo6eHHOCTU BbINOJSIHEHUSA aAMUHUCTPATUBHBLIX Npoueayp B 3NIEKTPOHHOMN
cdopme, a Tak’ke 0COOEHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHbLIX NpoLueayp B
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82. MNpepocTtaBneHne MyHuUuMnNanbHOW ycnyrn BkroyaeT B ceba cnegyrouine
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) npyem u perncTpaums 3asiBfeHnn, ykasaHHbIX B npunoxeHnax Ne 2, 3, 4 K
AOMUHUCTPATMBHOMY  pernameHTty WU OOKYMEHTOB AN npenocTaBneHuns
MYHULUUNANbHOW YCryru;

2) NoaroToBka 3akflYEeHUs O NPU3HaHUM (HENPU3HaAHUKM) MONOOOM CEMbM,
MMerLWwen [OCTaTOYHble A0XOA4bl, MNO3BOMSKOLWME MOMYyYUTb KpeauT, nnbo uHble
OEeHexXHble cpeacTBa Ans onnatbl pacyeTHOW (CpefHen) CTOMMOCTM XWUIbsS B 4acTw,
npeBbILaoLWen pasmep NnpeaocTaBnsaeMon coumanbHoM BelnnaThbl;

3) paccMOTpeHue 3asBnNeHnn U NpeacTaBneHHbIX JOKYMEHTOB;

4) cbopmupoBaHME W HarpasfieHNne MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yyacTeytoLmne B NpeaoCcTaBieHnn MyHUUUNanbHOW yenyru;

5) nogrotoBka 3aklYeHUs O MNpU3HaHUM (HenNpu3HaHWUM) MOSOO0M CeMbM,
HY>XOaloLWEenca B XXUITOM NOMELLEHNN;

6) paccmoTpeHue 3aasneHna ([NpunoxeHne Ne 4 k HacToswemy PernameHTy) o
BKMOYEeHUN, NMBo 06 OTKase BO BKIIHOYEHMM MOJSIOAOW CEMbM B COCTaB Y4aCTHUKOB
OCHOBHOr0O MeponpuATUA Ha 3acefaHun KOMWUCCUKM MO peanusaumm Ha Tepputopuu
ropogckoro okpyra CTpexeBOW OCHOBHOro Meponpuatus «ObecnevyeHne >Xunbem
MonogblX  cemMen»  rocygapCTBeHHoW  nporpammbl  Poccuinickon — depepauuu
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XWUNbEM M KOMMYHanbHbIMU YyCryramu
rpaxgaH Poccuinckon ®eaepaunmns;

7) nogrotoeka NOCTaHOBMEHNA AAMUHUCTPaUUKM ropoackoro okpyra Ctpexeson;

8) Bblga4va pesyrnbTaTta npegocTaBneHns MyHULMNansHOW yCnyru.

Briok-cxema npefocTaBneHns MyHULMNAnbHOW yCcryrm

83. bnok-cxema nocnegoBaTenbHOCTU OEWUCTBUW  NpU  NpefocTaBneHuu
MyHMUMNanbHOW ycnyrn npegctasneHa B [punoxeHun 5 kK AOMUHUCTpaTUBHOMY
perrnameHTy.

Mpuem 1 pervcTpaums 3asBreHnin U JOKYMEHTOB ANl NpeaoCTaBneHns
MYHULMNANbHOW YCIyru

84. OcHoBaHMeM [Ans Havana BbINOMIHEHUS [OaHHOW a4MWHUCTPaTUBHOWN
npoueaypbl ABNAETCA NocTynneHne B AOQMUHUCTPALUUIO ropoackoro okpyra CtpexxeBon
3assneHun (npunoxenue Ne 2, 3, 4 K AQMUHUCTPATUBHOMY perfiamMeHTy) U AOKYMEHTOB,
onpeaerneHHbix NyHkToM 30 HacToswero AQMUHUCTPaATMBHOIO pernamMeHTa:

1) B xoge nuWYHOro npuema 3aaButena (NpeacraBuTeENs  3asiBUTENS)
cneynanucToMm YnpaBrieHusi, OTBETCTBEHHbIM 3a NPUEM 3asiBlieHNa O npeaocTaBfieHumn
MYHULMNANbHOW YCNyrn n JOKYMEHTOB;

2) 3 MoL, B TOM uucrne 3adBneHus, MNOAMUCAHHOIO YMNOSITHOMOYEHHbIM
paboTHukom MOLL n ckpenneHHoro nevatbto MOLL, ¢ npunoxennem 3asepeHHon MoLI
KOMMW KOMMJSIEKCHOrO 3arpoca 3asBUTENS, B Cllydyae ecnu MyHuuunanbHas ycryra
yKasaHa B KOMMNEKCHOM 3anpoce 3asBuTens (Npu HanMyunm 3aknio4eHHoro cornatleHuns
¢ MoLl);

3) No4YTOBLIM OTNPAaBMEHNEM;

4) B 9NEKTPOHHOM hopMe NOCPELCTBOM INEKTPOHHOWN MOYThI;

5) B anekTpoHHon d¢opme C ucnonb3oBaHMeM EpguHOro  noprtana
rocygapCTBEHHbIX W MyHWUMnanbHblX ycnyr  (dpyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).



85. [lpu yctaHOBNeHUM OCHOBaHUW ANA OTKasa B MNpuvemMe [OOKYMEHTOB,
NPeayCMOTPEHHbIX MNYHKTOM 35 AOMUWHUCTPaATMBHOIO perfiameHTa, creuvanuct
Otpena, OTBETCTBEHHbIM 3a MpUEM 3asfBMeHUs W [OOKYMEHTOB, He TMpuHUMaeT
npeAcTaBneHHble 3asBUTeNneM [OKYMEHTbl C yKasaHuem npuyunH. [Npu oTcyTCcTBUMU
OCHOBaHUN JAna oOTKa3a B MpuveMe [OOKYMEHTOB, MNpeayCMOTPEHHbIX MyHKTOM 35
AOMUHUCTPATMBHOIO pernameHdTa, cneuwanuct OTgena, OTBETCTBEHHbIM 3a Npuem
HanpasnseT 3asBreHne W [OKYMEHTbl cneunanucty AAMUHUCTpaUMM FOpPOACKOro
okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perMctpaumio JOKYMEHTOB, Ha perucrpaumto
nyTeM BHECEHWS 3anucu B XXypHan perucTpaumm  BXOAAWMX  [OOKYMEHTOB
AOMUHUCTpaumm ropoackoro okpyra CTpexeBoW, B A€Hb MOCTYNIEHUs 3asBfeHnsa U
MPUNOXEHHbIX K HEMY JOKYMEHTOB.

86. Cneumanuct, OTBETCTBEHHbLIN 3a perucTpauuio, B [AeHb MNOCTYMMeHus
3aBNEHN N NPUITOXEHHbIX JOKYMEHTOB PErNCTPUPYET UX U HanpaBnsAeT HavarbHUKY
OTtpena.

87. HavanbHuk OTgena BM3MpyeT U B eHb NoryYyeHns 3asBneHnn nepegaet ux
Ha paccmoTpeHue cneuuwanucty OTgena, OTBETCTBEHHOMY 3a MpedocTaBneHve
MYHULMMANbHON YCNyru.

88. PesynbTaToM  agMUHUCTpPaATUMBHOW  Mpouedypbl  SABMASETCA  nepegaya
npoLeawnx pernctTpaumio 3asaBneHnn n NpUnoXXeHHbIX JOKYMEHTOB Ha pacCMOTpeHue
crneumanucty Otaena, OTBETCTBEHHOMY 3a NpefocTaBrieHe MyHUUUNansHOW yCryru.

89. MakcumanbHbIA  CPOK  BbLIMOSMIHEHUS  aAMUHUCTPATUBHOW  npoueaypbl
cocTtaBngeT He bonee ogHoro paboyero AHA CO OHA Nogayvn 3asiBNEHUN.

lMogroToBKa 3akOYeHUs 0 NPU3HaHUK (HENPU3HAHUN) MOSTOA0N CEMbU, UMEIOLLIEN
AOCTaTOuHbIE 4OXOAbl, MO3BONAOLWME NOMNYYUTb KpeanT, NMBO UHbIE AEHEXHbIE
cpenctea Ans onnartbl pacyeTHON (CpeaHen) CTOMMOCTM XNUIbSA B YacTw,
npeBblLLaoLLIEen pa3Mep npeaocTaBnsemMomn counarnbHOM BbinaThbl

90. OcHoBaHVMeM [Ana  Havana aaMUHUCTPaTUMBHOW npouenypbl  ABNAeTCS
nocTynfneHne  3apernctpupoBaHHoro  3agaBneHus  (MpunoxenHne Ne 2«
AOMWHUCTPATUBHOMY  perfiamMeHTy) C  npunoxeHvem OokymeHtoB B OTgen
9KOHOMMYECKOro aHanuaa, NporHo3a n perynmpoBaHnsa NnoTpebuTenbCKoro pbiHKa.

91. Cneumanuct OTgena 3KOHOMMYECKOro aHanmsa, NporHo3a v perynupoBaHus
NnoTPebUTENBbCKOrO pblHKA B TeyeHue AeBATU paboumx OHerW CcO AHSA MNOCTynfeHus
3aasrneHus (Mpunoxenne Ne 2) U NPUNOXEHHbIX JOKYMEHTOB rOTOBUT 3aKr4veHue O
NpU3HaHUM (HENpPM3HaHMM) MOMOOOM CeMbM WMEKLLEN [OCTaTOYHble [OXOAbl,
No3BOMNAKOWMNE MNOMYYNTb KpeauT, NUBO WHble [OEeHeXHble cpeacTBa Ansa onnatbl
pacyeTHOM (CpedHen) CTOMMOCTM >KWUfbS B YacTW, MNpeBblAlOWEn pasmep
npegocTaBnseMon counanbHOW BbiNnaTthl U HaNpaeBnseT Ha NoAnucaHne 3amMecTUTento
Mapa ropocKkoro okpyra 3KOHOMUKe U puHaHcaMm.

92. 3aknoyeHne O nNpuU3HaHUM (HENpuU3HaHUK) MOJSIOAOW CeMbMU, UMeloLen
[OoCTaTouvHble A0XO0A4bl, MNO3BOMSAKOLUME MOMYyYNTb KpeauT, NUOO MWHble AEHEXHble
cpeactea Ons  onnartbl  pacyeTHoW (cpefHen) CTOMMOCTM  >XUMbA B 4acTw,
npeBbllakoLen pasmep npegocraBngeMon counanbHOM BbinnaTbl, B TEYEHUE OOHOro
paboyero gHA nognucobiBaeTca 3amectutenem Mapa ropofckoro okpyra no 3KOHOMUKeE
MW uHaHcamM W B [eHb noanucaHust Hanpasnsetcs cneuvanucty  OTtaena,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNansHOM yCnyru.

93. B cnyvyae HenpusHaHMs MONOAOW CeMbM MUMeEIOLWEN OOCTaTOYHble O0XOAbl,
No3BOMAKOWMNE NOMYYUTb KpeauT, NUMBO WHble [OEeHeXHble CcpeacTBa Ansa onnatbl
pacyeTHoOM (CpedHen) CTOMMOCTM >KWUfbSi B 4acTW, MNpeBblAKOWEN pasmep
npegocTaBnsemMon coumanbHoOM Bbinnatebl crneunanuct OTaena, OTBETCTBEHHbIA 3a
npenocTaBneHne MyHULMNanbHOW YCIyrn roTOBUT B TedeHWe OAHOro paboyero OHS



yBefoMneHne o6 oTkasze B npefoCTaBAeHUM MyHUUMNANbHOW YyCAyrn n nepexoguT K
aAMWHNCTPaTUBHOM npoueaype «Bblgayva pesynbtarta npepocTaBneHns
MYHULMNANbHOW YCyrm».

94. PesynbTaToM aaMWHUCTPATUBHOM npouenypbl SABASETCA noanucaHHoe
3aKkrnyeHre O Npu3HaHuM (HENpu3HaHUKM) MOSIOAOW CeMbWU, UMelLWen OOCTaTouYHble
aoxofbl, MO3BOMAKOLWME MOMNYyYUTb KpeauT, NMbO WHble AeHeXHble cpeacTBa Ans
onnartbl pacyeTHOM (CpefdHen) CTOMMOCTWU XWUNbA B 4acTW, MpesBbillaloWwen pasmep
npeaocTaBnsieMon coumanbHOW BbinnaThl.

95. MakcumarnbHbIn CPOK agMUHUCTPATUBHOM NpoLedypbl COCTaBnsaeT He bonee
necaTtn paboumx gHewn.

PaCCMOTpeHVIe 3asABIEHUN U npeacrtaBrieHHbIX JOKYMEHTOB

96. OcHOBaHMEM AnNs Havana BbIMNOSIHEHUA aAMUHUCTPATUBHOW npoueaypbl
ABMSETCA NOCTYNrieHne, npoweawmx pernctpaunto, 3aasneHnn (MpunoxeHns Ne 3 n 4
K AOMUHUCTPATUBHOMY perfnamMeHTy) W TMPUNOXEHHbIX K HUM [OOKYMEHTOB Ha
paccmoTpeHne cneumanucty OTadena, OTBETCTBEHHOMY 3a  npefocTaBneHuve
MyHUUMNanbHoM ycnyrin. [lpyu pacCcMOTpeHUMU 3adBNEHUN U MPUMOXKEHHBLIX K HUM
OOKYMEHTOB  OCYLLECTBMSETCA NpoBepka nNpeacTaBfieHHbIX  JOKYMEHTOB  Ha
COOTBETCTBME MCHEPMbIBAKOLEMY MEPEYHIO AOKYMEHTOB, YyKa3aHHbIX B nNyHkTe 33
AOMUHUCTPATUBHOIO perfiameHTa.

97. B cny4yae HenpeacTtaBneHus 3asBUTENIEM [OKYMEHTOB, YKa3aHHbIX B
nyHkTe 33 AOMWHUCTPATUBHOIO perriameHTa, cneunanuct Otaena, OTBETCTBEHHbIN 3a
npenocTaBneHne MyHMUMNanbLHOM YCyrn, nepexoauT K agMUHUCTPaTUBHON npoueaype
«dopMupoBaHMe W  HanpaBfneHMe MEeXBELOMCTBEHHbLIX 3anpoCoB B  OpraHbl
(opraHunsauum), yyacTBytoLmne B NpegocTaBieHnm MyHULMNAIbHON YCIyrn.

98. B cnyyae npegoctaBneHns 3adaBUTENEM OOKYMEHTOB, YKa3aHHbIX B MyHKTe
33 AOMUHMCTPATUBHOIO perfameHTa, MeXBeOOMCTBEHHble 3arnpocbl B OpraHbl
(opraHmsauuu), yyacTByllWMe B NpefoCTaBfNeHUM MyHUUMNANbLHOW  YCIyrn, He
HanpaBnNAKTCS.

99. PesdynbTaToOM agMVHUCTPATMBHOM npouefypbl  SBNSETCH  BblABMEHUE
HeobxoanmMocTn (OpPMMPOBAHUA U HanpaBNeHUs MEXBEOOMCTBEHHbIX 3anpocoB B
opraHbl (opraHusaumn), yvacTBylLiMe B NpeaocTaBleHnun MyHUUMManbHOW ycnyr, B
Cnyyae HenpeacTaBlieHMs 3asiBUTENEM [OOKYMEHTOB, YKasaHHblX B nNyHkTe 33
AOMUHUCTPATUBHOIO perfiameHTa.

100. OOwmn  MakcumanbHbiA  CPOK  BbIMOMIHEHUA  aAMWHUCTPATMBHOWM
npouenypbl He MOXeT MnpeBbllaTb OA4HOro paboyero OHA CO AHS NOCTYNfeHus
npoweawmnx perucTpauuio  3asBfeHMin U npunaraembiXx K HUM [OOKYMEHTOB Ha
paccMmoTpeHne cneumanucty OTadena, OTBETCTBEHHOMY 3a  npefocTaBneHuve
MYHULUMNANbHOW YCAYT.

dopmmpoBaHue 1 HanpaBreHne MeXXBeAOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusaumu), y4acTeytoLwme B NpeaocTaBrieHn MyHUUmMnansHom ycnyrm

101. OcHoBaHueM Afis Hayana BbINOMHEHUA agMWHUCTPATUBHOW Mpouenypbl
ABNAETCA  BbldBEeHWE  HeobXoAMMOCTM  (POPMUPOBAHUSA U HarnpasrieHus
MEXBEJOMCTBEHHbIX 3anpocoB B OpraHbl (opraHuvsauun), ydvacTeywwme B
npegocTaBneHn MyHUUMNanbLHOW yCnyru.

102. [lpu noarotoBke MeXBeLOMCTBEHHOro 3anpoca cneuuanuct OTtgena,
OTBETCTBEHHbIA 3a NpefocTaBrieHne MyHUUMNanbHOW ycnyru, onpenenser nepeyeHb
OOKYMEHTOB (CBeJeHUMn, coaepXallunxca B HUX) ANa npefocTaBfieHnUss MyHUUMNansHOm
yCnyru W rocyaapCTBEHHble oOpraHbl SiMO0O MNOABEAOMCTBEHHbIE TOCY4apPCTBEHHbIM



opraHam unv opraHam MeCTHOro camoynpasfieHUs OpraHm3auuun, B KOTOPbIX AaHHble
OOKYMEHTbI HAaXOaATCS.

103. dopmupoBaHMe W  HanpasfieHMEe  MEXBEOOMCTBEHHbIX  3anpocoB
OCYyLLECTBNAETCSs B COOTBETCTBMM C TpeboBaHusamu PepepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHusauum npefoCcTaBneHUss FOCYAapPCTBEHHbIX W
MYHUUMNANbHbIX YCIyr».

104. Cneuuwanuct OTtpena, OTBETCTBEHHbIN 3a npegocrtaeneHne
MYHUUMNANbHOW YyCRyrM, B [AE€Hb YCTAHOBMEHUS OCHOBaHWW N5 HanpaBfeHus
MEeXBEeJOMCTBEHHbIX 3anpocoB, OpMUPYeT U HanpaeBndeT MeXBeLOMCTBEHHbIN
3anpoc B YnpaeneHne ®epepanbHon Cnyxkbbl rocygapCTBEHHOW pervcTpaumu,
KagacTtpa u kapTtorpadumn no Tomckon obnacry;

105. MocTtynuBwmne B AOMUHUCTPaAUMIO ropoAackoro okpyra CrpexeBomn
OOKYMEHTbl M WHGopMauuio nonyvaet cneumanuct OTgena, OTBETCTBEHHbIN 3a
npenocTaBneHme MyHMUMnanbHOM yCIyri.

106. PesynbTaToM agMUMHUCTPATMBHOW npouenypbl sBndetca obobueHne
NoslydeHHOM B  paMKax MEeXBEJOMCTBEHHOro B3auMMOAEWCTBUA  MHGOpMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MYHUMUMMNAnNbHOW  yCrnyru
3asBUTENIO.

107. MakcumanbHbIi  CPOK  BbIMOMHEHUA  aAMUHUCTPATUBHOW  npouenypbl
cocTaBnsieT He Oonee natm paboumx AHEN CO OHSA BbISABIEHUS HEO6XOO4MMOCTU
dopMMpoBaHMss M HanpaBfieHUs MEXBEOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHunsauum), yyacTByoLmne B NpegoCTaBeHMM MyHULMNANIbHON YCIyT.

[MoaroToBKa 3akYeHUs 0 NPU3HaHUM (HENPU3HaHUN) MOSTIOA0N CEMbU, HyXXaatloLencs
B >XMNOM NOMELLEHUN

108. OcHoBaHMeM ANa Havana agMWHUCTPATMBHOM Mpouenypbl SBMseTcH
noctynneHune 3aseneHuna ([MpunoxeHne Ne 3 Kk HacTosiwemy AAMUHUCTPATUBHOMY
perrnameHTy) O MNPU3HaAHUM MOJSIOAON CEMbU HYXOAKLWENCH B XUMOM MOMELLEHUH,
3asBNeHns O BKIOYeHUn B cocTaB yyacTHukoB (MpunoxeHne Ne 4 k HacToswemy
AOMWHUCTPaATUBHOMY perfnamMeHTy) 1 OTBETOB Ha MEXBEAOMCTBEHHbIE 3anpocChl.

109. Cneumnanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHMLMNANbHOW YCNyru B Te4eHne ogHoro pabovero AHA paccmaTpmBaeT 4OKYMEHTbI U
3asiBNeHune, npeacrtaBrieHHoOe B MNPUIIOXeHUU 3 K HacTodAwemy AOMUHUCTPATUBHOMY
perrnameHTy, rOTOBUT MNPOEKT 3akfiYeHUs O MNpu3HaHUM (HENpU3HaHWK) MONoA0N
CeMbM HYXOalLWencs B >KUIIOM MOMELWEHNU C LUernbio yyacTuss B OCHOBHOM
meponpuatTne «ObecnedyeHne Xunbem Monoabix ceMen» rocyaapCTBEHHOM NPOrpaMmbl
Poccunickon ®depepaummn «ObecnedyeHne [OCTYNHbIM M KOMMOPTHBIM KUbEM U
KOMMYHarbHbIMK ycriyramun rpaxgaH Poccunckon depepaumn» U nepepaet ero Ha
nognucaHne HadanbHUKy OTgena.

110. 3aknwoyveHne O  Npu3HaHuMM  (HenpwusHaHuM)  MONOLOM  CeMbWU
HY>KOAKOLWENCcss B XXUIMOM MOMELLEHUN C LENbl y4acTud B OCHOBHOM MeEpPONpUATUU
«ObecneyeHne Xnnbem Monoabix cememn» rocygapCcTBeHHON nporpammbl Poccuimnckonm
®epepaunn «ObecneyeHne AOCTYMNHbIM M KOMMPOPTHLIM XUNbEM U KOMMYHanbHbIMU
ycnyramu rpaxgaH Poccuiickon ®efepaunn» nognucbisaetca HadanbHukom OTgena B
AEeHb ero NocTynneHus.

111. PesynbtatoM agMUMHUCTPATUBHOW npoueaypbl SABASETCA NognucaHHoe
3aknioyeHne O NpusHaHuM (HENpPU3HaHUKU) MOMOAON CeMbWU HYXXOAKLWENCs B XXWUIOM
MOMELLEHNN C Lenbl ydacTua B OCHOBHOM Meponpusatum «ObGecneyeHne Xunbem
MOMoAblX  CemMen»  rocygapCTBeHHoOW  nporpammbl  Poccuinickon — depepauun
«ObecneyeHne [OCTYMHbIM M KOMQOPTHBIM XUMbEM W KOMMYHarnbHbIMK YCyramu
rpaxgaH Poccuickon ®eagepaunmns.



112. MakcumarnbHbI CPOK agMUHUCTPATMBHOM Mpouenypbl COCTaBndeT He
bonee ogHoro paboyero aH4.

PaccmoTpeHve 3asiBNeHnst 0 BKIIOYEHMM MOJIOA0M CEMbM B COCTaB
Yy4aCTHMKOB OCHOBHOIO MeponpusTUs Ha 3acefgaHnm Komuccum no peanusaumm
Ha TEpPPUTOPUN MyHMLMNANbLHOro obpasoBaHms ropoackorn okpyr CTpexeBor u

NPUHSITUE peLLeHNst O NPeaoCTaBNeHMN MyHULMNanbHon ycryrn nnbo o6 oTkase B
npegocTaBneHn MyHULMNANbHOM YCryru

113. OcHoBaHveM ONA Hadana BbIMNOSIHEHUS agMWHUCTPATUBHOW npouenypbl
ABMSAETCA 3aKNiyYeHne O NpU3HaHuM (HeNpU3HaHUM) MOMOLOM CEMbU HYXXAAloLEencs B
XWTIOM MOMELLEHUN C UENb yvyacTuss B OCHOBHOM Meponpuatun «ObecneveHune
Xunbem MonogblXx cemMen» rocygapcTtBeHHOM nporpammbl Poccuinckon depepaunn
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XWUNbEM M KOMMYHarnbHbIMU YyCryramu
rpaxgaH Poccuinckon ®Pepepauumn», OTBETbl HA MEXBEOOMCTBEHHbLIE 3anpochl,
3aKniyeHMe O nMpU3HaHUM MONOAOWN CEMbM UMEKLLEN [OCTAaTOYHble [O0XO0Abl,
NO3BOMAKOLWME MNOMYYNTb KpeauT, NUBO WHble [OEeHeXHble cpeacTBa Ansa onnatbl
pacyeTHOM (CpeaHen) CTOMMOCTM >KWUfbS B YacTW, MNpeBblAKOWENn pasmep
npegocTaBnseMon coumarnbHOM BbiNNaThbl.

114. Cneumanuct, OTBETCTBEHHbIN 3a NPeAoCTaBeHne MyHULMNANbHOW YCIyru,
B TEYEHNE OAHOro paboyero AHA BKNIOYAET 3asiBIIEHME O BKITHOYEHMM MOMOO0N CEMbM B
COCTaB Y4YaCTHUKOB OCHOBHOINO MEPOMNPUATUS C MNPUMOXKEHHbIMU [OOKYMEeHTaMun B
NnoBecTKy 3acefgaHus Komuccum no peanusauuMm Ha TeppuTopun MYHUUMNANbHOMO
obpasoBaHuna ropoackon okpyr CTpexeBon OCHOBHOro meponpuatna «ObecneveHne
Xunbem MonogblXx CemMen» rocyaapcTtBeHHOM nporpammbl Poccuickon ®depepaumn
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XWUNbEM M KOMMYHanbHbIMU YyCryramu
rpaxgaH Poccunckon ®epepaumm» rogbl npy AOMUHUCTPaALMM FOPOACKOrO OKpyra
Ctpexeon (qanee Komuccus).

115. Mo wToram paccMmoTpeHus 3aaBneHns Komuccusi roToBUT MPOTOKOS,
cogepxalimin pekomeHgauunm o npefocTaBneHunM MyHuuMnansHon ycnyru nmbo o6
OTKase B MpefocTaBfeHUn MyHUUUNAanbHOM YCIyrM MO OCHOBAHWUSAM, YKas3aHHbIM B
nyHkTe 37 AOMUHUCTPATMUBHOIO pernameHTa.

116. MNpotokon Komuccum He no3gHee opHoro pabovero AHA C MOMEHTa
nposefeHuss 3acefaHns Komuccum nognucbiBaeTcs npeacenarteneM M cekpetapem
Komuccun wn yrtBepxgaeTcss NOCTaHOBNEHWEM AOMWHUCTPaUMM FOPOLCKOro OKpyra
CtpexeBon.

117. Pe3ynbTaToM agMUHUCTPATMBHOM Mpouenypbl ABNAETCH YTBEPXOEHHbIN
nocTtaHoBneHneMm AOMUHUCTpaUMM  rOpoacKoro okpyra CTpexeBoW  MNPOTOKON
3acenaHust Komuccum.

118. MakcumarnbHbIh CPOK BbIMOMHEHUA aAMUHUCTPATUMBHOW Mpoueaypbl He
MOXET npeBbIWaTh LWecTb pabounx AHeW CO AHS MNOCTYNNeHUs NOSIHOro naketa
OOKYMEHTOB, npeaycMoTpeHHbIX nyHkTamu 30 u 33 HacTtodwero AQMUHUCTPATUBHOIO
pernamMmeHTa.

MpuHATNE peLLeHns 0 NPeAoCTaBNeHNM MyHULMNanbHoW ycnyr nmbo ob otkase B
npegocTaBneHnn MyHULMNANbHOM yCnyru

119. OcHoBaHveM ONA Hadana BbIMNOSIHEHUS agMWHUCTPATUBHOW Npouenypbl
ABMSETCA YTBEPXOEHHbIN MNOCTaHOBMEeHNneM AOMWHUCTPAUUM TFOpPOACKOro oKpyra
CtpexeBon npoTokon 3acegaHna Kommcenn.

120. Cneumanuct, OTBETCTBEHHbIN 3a NpefoCTaBneHne MyHULMNansHoOM ycryru,
He no3gHee [OBYX paboymx AHen co AHa 3acefjaHms Komuccum roTtoBUT MNPOEKT



noctaHoBneHna AgMuHUCTpaumm ropogckoro okpyra CTpexeBoW O NpU3HaAHUK
MOSOAbIX CeMen y4aCTHMKaMn OCHOBHOro Meponpusatus «ObecneyeHne Xunbem
MomnogblX  cemMen»  rocygapCcTBeHHoW  nporpammbl  Poccuinickon — depepauuu
«ObecnevyeHne [OCTYMNHbIM U KOMMOPTHBLIM >XUIbEM M KOMMYHarnbHbIMU YyCriyramu
rpaxgaH Poccuinckon ®epepaumm» 1M nepefaeT ero B TOT Xe AeHb Ha BM3NPOBaHUE
HavanbHuKy OTaena.

121. MakcumanbHbIn CpOK cornacoBaHus OOIMKHOCTHbLIMMN nuuamm
AOMUHUCTPaLMM FOPOACKOro OKpyra nNpoeKkTa NOCTaHOBMEHUS COCTaBNAeT ABa pabounx
OHA.

122. MNoAaroToBMAEHHBLIM N COrflaCoBaHHbIA NPOEKT MOCTAHOBIIEHUSA MOCTynaeT B
YnpaesneHne pgenamu Ond peructpauuun, odopmMmneHus u  HanpasneHna Mapy
ropoAcKoro okpyra ans nognucaHus.

123. Map ropoAackoro okpyra nognucbiBaeT MNPOEKT MOCTaHOBMNeHMs nmbo
yBeZjoMNneHne ob oTkase B NpeaoCcTaBNeHnn MyHUUMNanbHOW YCIyrn B Te4eHne O4HOro
paboyero AHA CO OHA NOMyYeHUs.

124. Pe3ynbtaTtoM agMWHUCTPATUBHOW npouenypbl ABMSETCA MNOCTaHOBMEHUE
AOMUHUCTpaumMm ropoackoro okpyra CTpexeBon Nnubo yesegomneHne o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

125. MakcumMmanbHbIi  CPOK  BbIMOMHEHUA  aAMUHUCTPATUBHOW  npouenypbl
cocTaBnsaeTt He Bbonee cemun paboymx gHEN Co OHS yTBepXaeHus npoTtokorna Komuccum
noctaHosneHnem AgMUHUCTpaLMn ropoackoro okpyra CTpexxeBomn.

Bbligaya pesynbtata npeocTaBneHns MyHULMNanbHOM ycryrm

126. OcHoBaHMeM ANna Havana agMWHUCTPATMBHOM Mpouenypbl SBMseTcd
HanuMune noAMNUCAHHOIO  MOCTaHOBMEHUS  AAMUHUCTPaUMM  TOPOACKOrO  OKpyra
CTpexeBorM O MNpPU3HaAHMM MOSOOOW CeMbW Y4aCTHULIEW OCHOBHOIMO MeEpPOrpuUSaTUS
«ObecneyeHne XUnbem MonoabiIX CeEMen» rocyaapCTBEHHOM nporpaMmmbl Poccumnckon
depepaumn «ObecneyeHne AOCTYMNHbIM M KOMMPOPTHBLIM XUNIbEM U KOMMYHanbHbIMU
ycnyramu rpaxgaH Poccunckon ®egepaunmn» nmbo pewenne Kommuccumn, odoopmrneHHoe
npoTokonomMm 3acefaHus Komuccumn, o6 oTkase B npegocTaBneHUU MyHUUMNanbHOW
ycnyru.

127. Cneuuwanuct OTtpena, OTBETCTBEHHbIN 3a npenocrtaBneHne
MYHULUMNANbHOW YCIyrn, B Te4YeHne oaHoro paboyvero AHsS ¢ MOMEHTa MOCTYyNfeHus
NoANUCAHHOrO MOCTAHOBIIEHUS TOTOBUT yBeAOMIIeHNEe 3asaBUTEN0O O NpefocTaBneHnn
MyHUUMNanbHon ycnyri nmbo o6 oTkase B NpeaocTaBneHnn MyHUUMNAIbHOW YCyrn m
nepegaet ero Ha nognucaHne Mapy ropoackoro okpyra CTpexeBon.

128. YBegowmneHue B Te4YeHMe ogHoro paboyero gHs noanucbiBaetcss Mapom
ropoCKOro okpyra u nepegaeTcs cneynanncTy, OTBETCTBEHHOMY 3a permcTpauuio.

129. Cneuuwanuct  AgMuHUCTpauum  ropoackoro  okpyra  CTpexeBow,
OTBETCTBEHHbIV 3a perncTpauuio JOKYMEHTOB, pernctpupyeT yBegoMIieHe B AeHb ero
NOCTYNNEeHUs.

130. Bbligaya pesynbTata nNpegocTaBrieHUs  MYHUUMMAnbHOW  YCryru
OCYyLLEeCTBNAEeTCS CNoCcoOOM, YykasdaHHbIM 3asBUTENEM B 3asABfIEHUN, B TOM YuCHE:

1) npu nnyHom obpawenunn B OTgen (Ha GymaxkHOM HocuTene);

2) nocpeacTBOM MOYTOBOrO OTMPAaBfIEHUA Ha agpec 3asBUTENS, YKa3aHHbIA B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) NnocpeacTBOM  3IEKTPOHHOM  MNOYTbl MO aApPecy ONEeKTPOHHOW  MOYThI,
yKa3aHHOMY B 3asiBNeHUn (B popme 3MneKTPOHHOro JOKYMEHTa);

4) npn nnyHomMm obpauwieHnn B MOLL (npy Hanuunmn 3aknYeHHOro cornalleHus,
Ha ByMaxHOM HocuTene);



5)uepe3s nunyHbIn KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX U
MYHUUMNAanNbHbIX yenyr (PyHKumi) (B hopmMe 3feKTPOHHOIO JOKYMEHTA).

131. O6wmi  MakcumarnbHbIi  CPOK  BbINOMIHEHUS  aAMWHUCTPATUBHOM
npouenypbl coctaBnsaeT He boree ABYX pabounx AHen co AHSA NoAnNMCcCaHUsA JOKYMEHTa,
npegycMOTPEHHOro NyHKTOM 124 HacToswero AOQMUHUCTPATUBHOIO perfnamMeHTa.

IV. ®opMbl KOHTPONSA 3a UCNONHEHMEM aAMUHUCTPATUBHOIO perfameHTa

rlOpFI,EI,OK OCYyLUEeCTBIIEHUNA TEKYLLEero KOHTpOIiAa 3a cobnogeHnemM n NCnonHEHNeM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULAMU NONOXEHUN AAMUHNCTPATUBHOIO
pernameHTa n NHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBIIMBaAKOLLNX Tpe6OBaHI/IFI K
npenocrtaBiieHnto MyHVILlVIﬂaﬂbHOVI yCnyru, a Takke npunHATneEM MMun peu.leHvu7|

132. TeKywmin KOHTPONb 3a CcOOGNAeHNEM U UCMONIHEHMEM MOSOXEHUN
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX  HOPMAaTMBHbIX MPaBOBbLIX  aKTOB,
yCTaHaBnmBawWwmx TpeboBaHMA K NPeaoCTaBNEHU  MYHULMUNANbHOW  YCRyrn,
ocyliecTBndaeTcs HavanbHukom OTaena.

133. [Mopsagok OCyLeCTBREHNA TEKyLero KOHTPONsA 3a cobnwogeHnem wn
NUCMOJTHEHNEM OTBETCTBEHHbLIMM JOJTKHOCTHbIMM nuyamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCTaBNEHNIO MyHULMNANBHOW YCNyrK, a Takke
NPUHATMEM UMW  peLleHUn, OCYLLEeCTBNAeTcAa B  NOpsake,  YCTAHOBMIEHHOM
noctaHosrneHnem AaMuHucTpauum ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTBepxaeHun lNopsgka OCyLeCTBNEHUS KOHTPOMA MOMHOTLI U KadecTBa
npegocTaBneHns MYHUUMNANbHbIX ycnyr n cobntogeHus NONOXXEHNN
aAMWHUCTPATMBHbBIX pPErflamMeHTOB NpeaocTaBNeHNa  MyHUUMNAanbHbIX  yCNyr Ha
TeppuTopun ropoackoro okpyra Ctpexeson».

nOpH,EI,OK n Nepnogn4HOCTb OCyLLUECTBIIEHUA NITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NOJTHOTbLI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIﬂaﬂbHOVI yCIyru, B TOM 4ucne nop4anokK m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M KA4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

134. KoHTpomnb 3a MOMHOTOW W KayeCcTBOM MpedoCTaBreHns MyHULMnansHOm
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMmoTpeHna xanob 3asisutenen Ha pgeuncteua (6es3nencrTeme) oprasa,
npegoCcTaBNALWEro  MyHAUUNANbHYO  yCryry, [OO/MPKHOCTHOIO  fuua  oprada,
npeaocTaBnAwLLIEro MyHULUNANBHYO YCyry, MMb60o MyHMUMNANbHOMO Criyatlero.

135. B uenax OCyLeCTBMEHUS KOHTpPONs 3a [MOMHOTOW W KayYeCTBOM
npefocTaBneHna  MyHuUunanbHOW ycnyrm  AOMWHUCTpauUMen TOpOoACKOro okpyra
CTpexeBon nNpoBOOATCHA MNaHoOBble W BHeNnaHoBble nposepku. [lopagok u
nepuoanYHoOCTb OCYLLIEeCTBMNEHUS NMaHoOBbIX npoBepoK yCTaHaBnvBaeTCs
noctaHosrneHnem AgmuHUCTpauum ropoackoro okpyra CtpexeBown. [lpyu nposepke
paccMaTpmBaloTCs BCe BOMPOCHI, CBA3aHHblE C NpefoCTaBreHWEM MyHUUUNanbHOM
ycnyru  (KOMMrekcHble MpOBEpKW), WNU  OTAENbHLIN  BOMNPOC, CBA3AHHLIN C
npedocTaBneHnemM MyHUUMNAnNbHOM Ycrnyrn (Tematuyeckue nposepkun). [lpoBepka
Takke NPoBOANTCA NO Xanobe 3aaBuTens.

136. BHennaHoBble NPOBEPKM MNPOBOAATCHA B CBA3UM C NPOBEPKOWN YCTPaHEHUS
paHee BbISIBIIEHHbIX HapyLleHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B chnydae
nonyyeHmss  xanob  3asBuTenem Ha  gencteus  (6esgencteme)  oprada,
NpegoCcTaBNALWEro  MyHAUUNANbHYKO  yCryry, [OOSMKHOCTHOIMO  fnuua  oprada,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb0 MyHMUMNANbHOMO Cry)Xallero.



137. Pe3ynbTaTbl NpoBepkM 0QOPMISIOTCA B BUAE akTa NpoOBEepKM, B KOTOPOM
yKa3blBalOTCH BbISIBIIEHHbIE HEAOCTATKN U NPEAOXKEHMS MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb JOMKHOCTHBIX MWL, OpraHa, NpeoCcTaBnsoLWero MyHULMNansHyo
ycnyry, 3a pelwleHus n gencrtems (6esgencrene), npuHMMaemble (OcyLLecTBAsSeMbIE)
UMK B XOAe NPefoCTaBreHns MyHUUMNansHon ycnyru

138. Tlo pesynbTataMm nMpOBeLEHHbIX MNPOBEPOK, B Clyyae BbISABIEHUSA
HapylweHnn cobnoaeHnss NoMnoXeHnn ALMWHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIMKHOCTHbIE JfiMua opraHa, npefocTaBnAlLLEro MYHUUMNANbHY YCnyry HecyTt
OTBETCTBEHHOCTb, YCTaHOBIEHHYIO 3akoHogaTtensctBoM Poccuiickon ®depepaunn 3a
peweHna wn pgencreus (besgenctene), NpvHUMaeMble B Xode npenoCTaBneHus
MYHUUUNANbHOW YCAyr.

139. OTBETCTBEHHOCTb AOMKHOCTHbLIX §WUL  OpraHa, npeaoCcTaBfsOLLIEroO
MYHULUUNANbHYIO YCIYry 3aKpennseTcsa B JOMMKHOCTHbIX MHCTPYKLNAX.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOrs 3a
npeaocTaBneHneM MyHULMNANbHOWM YCNyri, B TOM Y/CIE CO CTOPOHbI 3asiBUTENen, Ux
00beaANHEHUN 1 opraHM3auun

140. KoHTponb 3a npeaocTaBneHMEM MYHULMNANbHOW YCIyrn, B TOM YMCne Co
CTOPOHbI  3asBuUTEnen, ux obbeguMHEHUA W OpraHmsauumn, OCyLLecTBsieTcA
nocpeacTBoM nybnvkauMmM CBeeHUN O AeATeNbHOCTU opraHa, NpefoCcTaBfsoLEro
MYHULUMNANbHYO yCnyry npu NpegocTaBNeHnn MyHULMNanbHOW YCnyru, nonyyYeHus
3aaBuTenaMn, wux OoObeaANHEHUSMW W  OpraHu3auusMM  akTyanbHOW, MOSIHOM WU
AOCTOBEPHON MHGOPMaLMM O nopsgke NpeaocTaBreHUs MyHUMUMNAnNbHOW ycrnyrm w
obecneyeHns BO3IMOXHOCTN JocyaebHoro (BHecyaebHOro) paccMoTpeHmus »xanob.

V. Hocyne6HbIN (BHecyaebHbIN) NOPAAOK 06XXanoBaHUA peLueHun u
aencteun (6esgencTBusl) opraHa, NnpeaoCcTaBnNAOLWEro MyHMLMNanbHYK yCcnyry,
MHOroyHKLMOHaNbHOIo LileHTpa, opraHM3auumn, ykasaHHbix B Yyactu 1.1 ctatbum
16 ®PepgepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npeafocTaBlieHNUA rocyAapCTBEeHHbIX U MyHULIMNANbHbLIX YCNYr», a Takke ux
OOJMKHOCTHbIX UL, MyHULUNANbHbIX CryXawmx, paboTHMKOB

141. 3assuTenb BnpaBe 0b6paTuUTbCA C Xanobow Ha pelleHust U OencTBus
(6esgencTteme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCRyry, OOMKHOCTHOrO
nvua opraHa, nNpefocTaBnsloWero MyHuUMnanbHY ycnyry, nMbo MyHMUMNanbHOro
cnyxawero, MoLU, pabotHnka MOL|, a Takke opraHusaumi, npesyCMOTPEHHbIX
yacTtblo 1.1 ctatbk 16 PegepanbHoro 3akoHa Ne 210-d3, nnn nx paboTHukoB (ganee -
Xanoba), B TOM Yncne B cneayroLmnx cnydyasax:

1) HapyLwweHne cpoka permctpaumm 3anpoca o NnpeaocTaBneHnn MyHUUUNAanNbLHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®denepanbHoro 3akoHa Ne 210-93;

2) HapylwleHne cpoka NpefocTaBneHus MyHUuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLLeHUn U OeNCTBUN
(6espencteng) MoL, pabotHnka MLl BO3MOXHO B crniyyae, e€ecnu  Ha
MHOIMO(OYHKUMOHANbHbLIN  LIEHTP, peweHna un gencteusa (6e3penctene) KOTOpOro
obxanylTcs, BO3MOXeHa QYHKUMA MO  NpefoCTaBfieHUI0  COOTBETCTBYHOLLMX
rOCy4apCTBEHHbIX WM  MyHUUMNANbHbIX YCRyr B NOAHOM o6beme B nNopsake,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHne y 3agBUTENs OOKYMEHTOB wnu  uHpopmauum  nunbo
OCYyLLEeCTBNEHNS [OeNCTBUW, npeacTtaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He



npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpPMaTUBHbLIMW NMPaBOBbIMU akTamu Tomckon obnactu, MyHUUMNANsHLIMU NPaBOBbIMU
akTamu gns npegoCcTaBneHns MyHULMNansHOW YCnyru;

4) oTkas B npueme y 3asBUTENd [OOKYMEHTOB, MpefdocTaBreHne KOTOpbIX
npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHbLIMU NPaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNAansHOW yCnyru;

5) oTka3 B npefoCTaBneHMM MyHULMNANLHOM YCyrn, ecnm OCHOBaHUS OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamu Poccuiickon depepaunn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMM MPaBOBbIMM akTamy TomckonM obnactn, MyHUuMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem pelweHun n gencteun (besgencteunsa) MoLl, pabotHnka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHnsa n gencteusa (b6esnencTemne) KOTOporo obxanykTces,
BO3MOXeHa (OYHKUMA MO NpeaoCTaBNEHM0 COOTBETCTBYHOLLMX FOCYAAaPCTBEHHbIX MU
MyHMUMNanNbHbIX ycryr B MOMHOM obbemMe B nopsake, onpedeneHHoMm Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asgBUTENS NpU NpefocTaBreHMn MYHULMNAnbHOW YCyru
nnaTtbl, He npeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMM akTamu Poccunckon
degepaunn, HopMaTUBHBIMY NPABOBLIMK akTaMmu ToMckor obnactu, MyHULMNanbHbIMN
NpaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpegocTaBrAlLWEro MyHAUUNANbHY YCryry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnsalowero MyHuumnanbHyo ycnyry, M®L, paboTHnka M®L,
opraHusauun, npeaycMoTpeHHbIX 4Yactbto 1.1 ctaten 16 degepanbHOro 3akoHa
Ne 210-d3, nnm nx paboTHUKOB B UCMPaBIEHUN AOMNYLIEHHBIX UMW ONeYaToK 1 owmnboK
B BblaHHbIX B pe3ynbTaTe npefoCcTaBneHns MyHUUUNansHOW ycrnyrm JOKyMeHTax nmbo
HapylweHne YCTaHOBIEHHOro nyHKkTom 146 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM crnydyae pocynebHoe
(BHecyaebHoe) obxanoBaHue 3asiBuTenem pelleHui n gencteun (6esgencramsa) MoL,
paboTHMka MOLl Bo3mMOXHO B crnydae, ecnu Ha MOLU, peweHus u apencreus
(bespencTBne) KOTOpOro 06XanylTcsl, BO3NOXeHa MYHKUMA N0 NpeaocTaBreHuto
COOTBETCTBYHOLUX FOCYAaPCTBEHHbIX UMW MYHUUMMAMNbHLIX YCNyr B NOIHOM ob6beme B
nopsgke, onpegeneHHoM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaoCcTaBnNeHNA MyHULMNANbHOW YCIYTu;

9) npuocTaHoBneHWe nNpefoCTaBfeHUs  MyHUUUNAnbHOWM  YCIyrn,  ecnu
OCHOBAHUSA MPUOCTAHOBMEHUA He NpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMM U
NPUHATBIMM B COOTBETCTBUM C HUMW WHBIMW HOPMAaTUBHLIMW MPaBOBbLIMU aKTaMu
Poccuiickon ®depepauun, 3akoHamm M UHBIMW HOPMAaTUBHLIMW MPABOBbIMW aKTamMu
Tomckon obnactn, MyHMUMNanNbHbLIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnyvae
aocynebHoe (BHecyoebHoe) obOxanoBaHWe 3asdBUTENEM pELEeHUn W OeUCTBUA
(6e3penctems) ML, pabotHmka MLl Bo3amoxxHO B cnyyae, ecnv Ha MOL, pelueHna un
aenctena  (6es3genctBne) KOTOPOro  oOXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpeaoCTaBNEeHNI0 COOTBETCTBYIOLNX rOCYAAPCTBEHHbBIX UMM MYHULMNANbHbLIX YCIyr B
nonHom obbeme B nopsgke, onpedeneHHom 4vacteto 1.3 ctatbn 16 degepanbHOro
3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENS NpU NPESOCTaBMEHMM MYHULMNANBLHOW YCIyrn
OOKYMEHTOB uInu mHdopMauum, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HeOb6XxoaMMbIxX Ans
npeaocTaBneHna MyHUUMNanbHOW ycnyrn, nubo B NpedocTaBneHnn MyHUuunanbHOW
YCNyru, 3a UCKIYEHNEM CRyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe)



obxanoBaHue 3aaBuTenemMm peweHun n gencteun (besgencteusa) ML, paboTHuka
MoL] BoamoxHO B cnyvyae, ecnn Ha MOLU, peweHus wn pencteus (6esgencreume)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PYyHKUMS MO NpefoCTaBfeHM0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX ycryr B MOMHOM obbemMe B nopsake, onpegeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

142. Xanoba Ha peweHna wn gencteus  (besgencteme)  opraHa,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedocTaBnAwLWero  MyHUUMNANbHY  YCryry,  MYHUAUMNAnNbHOMO  CriyXatlero,
pyKOBOAUTENSA oOpraHa, npedoCTaBNSAOWEro MyHMUMNANbHYK ycryry, nogaetca B
NMMCbMEHHON opMe Ha OymaxXHOM HocuTene, B OfIEKTPOHHOW OpMe B OpraH,
NpeaoCTaBNALLMA MYHULMNATBHYIO YCYTy, N MOXET OblTb HanpasneHa (nogaHa):

1) no no4yte (No agpecy, YyKasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanMyMm 3aKNOYEHHOrO cornalleHns);

3) yepe3 ohmumnanbHbIN CalT OpraHOB MECTHOro camoynpasfieHUsI TOPOACKOro
okpyra CrtpexeBon: http://admstriru (B8 pasgene «HaceneHuo»/«HTEepHET-
npuemMHas»);

4) ¢ ucnonb3oBaHnem EguHoro noptana (nocne obecnevyeHns TEeXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

143. Xanoba gomkHa cogepxartb:

1) HaumeHOBaHWe opraHa, npeaoCTaBMAOWEro MYHALMNANbHY  YyCnyry,
AOSDKHOCTHOIMO NUua opraHa, nNpefoCTaBsloWEero MyHUUMNanbHyo ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, MO®L, ero pykosogutena wn (unu) paboTHUKa,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbum 16 degepanbHOro 3akoHa
Ne 210-®3, wux pykoBogutenem u (Mnu) paboOTHUKOB, peLeHus W OencTBus
(6es3pencTBme) KOTOpbIX 06XanyTes;

2) hamunuio, UMA, 0T4YECTBO (NocrnedHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTEeNbCTBa 3aaBuUTENs - hmsmyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHns 3aaBUTENs - IPUAMYECKOro Nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYyThl (NPU HanNnU4YMKn) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (besgencteumn) opraa,
NpedoCTaBNALWEro  MyHUUMNanbHYO  ycryry, AOfMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNAOWEro  MyHUUMNanbHyto  ycnyry, numbo  rocyaapCTBEHHOMo  unu
MYHULUMNANbHOro cnyxaktuero, ML, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-d3, ux
pabOTHUKOB,

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asdBUTENb HE COrfaceH C pelleHneMm u
nencrtenem (6esgenctenemM) opraHa, NPeAoCTaBASOWEro MyHUUMNANbHYK YCNyry,
OOSDKHOCTHOIMO NUua opraHa, nNpefoCTaBMsAloLWEro MyHUUMNanbHy ycnyry, nmbo
MYHULUMNANbHOro cnyxaktuero, ML, paboTHuKa ML, opraHusaumn,
npegycMoOTpeHHbIX YacTtblo 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHMkoB. 3asBuTenem MoryT ObiTb npeAacTaBneHbl OOKYMEHTbl (Mpu Hanuuumn),
noaTBepXxaatoLime AoBOAbI 3aaBUTeNs, NMB0o nx Konuu.

144. Xanoba moxeT bbITb HanpaBneHa:

1) HaYanbHWKY OTAENA XUMULWHON NONINTUKN AOMUHUCTPALUN rOPOACKOro OKpyra
Ha pJgencteua (6es3gencTeme) [AOOSMKHOCTHBLIX §NWL  oTAena  XWULWHOW  MOUTUKK
AOMUHUCTPaAUMM TOPOACKOrO OKpyra, a Takke Ha MpPUHUMaeMble UMK peLleHnsa npu
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

2) 3amectutento Mapa ropoackoro okpyra Mo couuanbHOW MONUTUKe Ha
nencteus (6e3gencrTBme) HavanbHWKa oTaena XUUWHOW NONUTUKM ALMUHUCTPaLUK



rOpoLCKOro OKpyra, AOSDKHOCTHbLIX ML OTAerNa XUMULWHOW NONUTUKU AZMUHUCTPauun
rOPOLCKOr0 OKpyra, MyHMUMNANbHbIX CAyXalmx, a Takke Ha MpuHUMaeMble VMU
peLlleHnsa Nnpu npegocTaBNeHu MyHUUMNAanNLHON yCnyru;

3) Moapy ropogckoro okpyra CrtpexeBon Ha pfenctsua (6esgencreume)
3amectutena Mapa ropogckoro okpyra no coumanbHOW MNONUTUKE, a Takke Ha
NPUHUMAEMbIE UM PELLEHNS NPU NPeOoCTaBNEHNUN MyHULMNANBHOW YCNYTIW;

4) pykoBogutenio MOL| Ha pewenns n gencteusa (6esgenctene) paboTHuKa
atoro MoL|;

5) yupegutenro MOL  wnu  goOrmMKHOCTHOMY  nuvuy,  YNOSTHOMOYEHHOMY
HOPMaTMBHbIM MPaBOBbIM akTOM TomckoM obnactm Ha peweHus W OencTBus
(6espenictBne) MoLL;

6) pykoBOAMUTENSM OpraHu3auuni, nNpenyCMOTPEHHbIX YacTtbto 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHusas wu pencteus (besgencreume)
pabOTHMKOB 3TUX OpraHM3aLni.

145. YKanoba nognexut obasaTenbHOM pernctpaumm B TEYEHUE TPeX OHEW C
MOMEHTa MOCTYNNEHNA B OpraH, NpeaoCTaBnsaWmMIA MyHMUMnanbHyo ycnyry. B geHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMD OpraHa, npegoCcTaBfsoLWEro
MYHULUMNANbHYO YCnyry, Nocne 4Yero He no3gHee ogHoro pabo4vero gHS nepefaeTcs Ha
paccMOTpeHne OOSMKHOCTHOMY vy, HaZeneHHOMY MOSTHOMOYNAMM NO PACCMOTPEHUIO
Xanoo.

146. XXano6a noanexuT pacCMOTPEHUIO B TeYeHne nATHaguatn pabounx AHewn
CO [Hs ee perucTpauumum, a B criydyae obxanoBaHusa oTkasa opraHa, npefoCTaBnsoLwero
MyHuumnansHyto yenyry, M®Ll opranmsaummn, npegycMoTpeHHbiX YacTeto 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-®3, B npveme [OOKYMEHTOB Yy 3aaBuTens nunbo B
UcnpaBneHnn [OMyLEeHHbIX oneyaTok M owubok wmnu B crnydyae obxanoBaHUa
HapyLleHMs1 YCTaHOBMEHHONO CpoOKa TakMX MCMNpaBfieHW - B TedeHue natm paboumx
OHEen Co OHS ee perncTpauuu.

147. To pe3ynbTaTaM paccMOTpeHus xanobbl npuHMMaeTcss OOHO U3
cneayoLwmnx peLleHni:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucrne B ¢OpmMe OTMEHbl MNPUHATOro
peLLeHns, UCNpaBeHnsa OONYLLEHHbIX oneYyaTok U ownboK B BblAaHHbIX B pe3ynbrarte
npenocTaBneHns MyHUUMNAanbHOM  yCnyrm OOKYMEeHTax, BO3BpaTa 3asABUTENHO
OEHEeXHbIX CpeacTB, B3WMMaHWE KOTOPbIX He nNpedyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM akTamm Poccuinckon ®Pepepauun, HOpPMaTMBHLIMA MNPABOBLIMM aKTaMU
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCs.

148. He no3gHee gHsA, crneylowlero 3a AHEM NPUHATUS peLleHusl, yKa3aHHOro B
nyHKTe 147 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa, 3asiBUTEN0 B NMUCbMEHHON
dopmMe UM N0 >KenaHuw 3aaBUTENA B 3NEKTPOHHOM opme HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.

149. B cnyyae npuHATUS peweHna o6 yaoBneTBopeHumn xanobbl opraHM3yeTca
paboTa MO BOCCTAHOBMIEHUIO HapYLEHHbIX MNpaB 3asBUTens, a Takke WHble
MEpPONPUATUSA, HanpaBneHHbIe Ha YCTPaHEeHWE BbISIBNIEHHbIX HAPYLUEHUM.

150. Mpwn ycTpaHeHUN BbISIBIEHHbBIX HAPYLLUEHWIA, BOCCTAHOBMNEHUN HAPYLUEHHbIX
npaB 3asiBUTENs CPOKM BbIMOMHEHUS aAMUHUCTPATMBHLIX Mpouedyp He MoryT
npeBblaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErNTAaMEHTOM.

151. B cnyyae ycTaHOBMEHWA B Xo4e WM NO pesyrbTaTaM pacCMOTPEHUNA
anoObbl NpM3HaKOB COCTaBa aAMUHUCTPATUBHOIO NPaBoOHAapPYLUEHUS UMW NPECTYNNEHNS
OO0JPKHOCTHOE NnLo, paboTHUK, HageneHHbIe NOSTHOMOYUAMM MO PACCMOTPEHMIO XKanoob,
He3amMeIMTeNbHO HaNpPaBNAT UMEKLNECS MaTepuarnbl B OpraHbl MPoOKypaTypbl.

152. B cnyyae npusHaHusa xanobbl noanexailen yaoBreTBOPEHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B nyHkTe 148 HacTosiwero AOMUHUCTPaTMBHOIO perfiameHTa,



JaeTtca MHpopMauma o0 OeUCTBUSX, OCYLLECTBASEMbIX OpraHoM, npeaoCcTaBrsloWmM
MyHUUunaneHyto ycnyry, MOLl nnubo opraHusaumen, npegyCMOTPeHHOW 4Yactbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameasIMTESNbHOro
YCTPaHEHMUS BbISIBNEHHbIX HAPYLUEHUN NPU OKasaHUM MYHULMUNANbHOW YCRyrK, a Takke
NPUHOCATCHA U3BUHEHWNA 3a LOCTaBneHHble HeyaobcTBa 1 ykasbiBaeTcs MHpopmauus o
OanbHENWnX OENCTBUSAX, KOTOpble HeobXoaMMO COBEpLUNTb 3asiBUTEN0 B LENsx
Nony4eHUss MyHULMNAnbHOW YCIyru.

153. B cnyyae npusHaHus xanobbl He noanexallen yooBrneTBOPEHNIO B OTBETE
3asBUTENO, yKa3aHHOM B nyHkTe 148 HacTtosiwero AOQMUHUCTPaTMBHOIO perrnamMeHTa,
[alTCa apryMeHTUPOBaHHbIE Pa3bsSCHEHUSA O MPUYMHAX MPUHATOrO PELLEHUs, a Takke
MHpopMauusa o nopsake obanoBaHUA NPUHATOrO PELLEHMS.



Mpunoxexwue 1

K AIMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHOW ycryrm
«[MpuHATNE peLleHns O NPU3HaHUK
MOJI0I0M CEMbW Y4aCTHULEN OCHOBHOIO

MeponpuATUS rocyaapCTBEHHOM

nporpammbl Poccunckon depepaumm

«ObecneyeHne OOCTYMNHbIM U

KOMCbOpTHbIM XnnbeM N KOMMYyHalbHbIMU

ycnyramu rpaxgaH Poccumnckon
denepaumn»

CnpaBo4Has uHdopmauus 0 MecTe HaxoXAaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTbI OPraHoOB, NPeAoCTaBNAIOLWMNX
MYHULMNANbHYIO YCINYry, UX CTPYKTYPHbIX noapasfesieHuin U opraHusauum,

yYacTBYHOLWMUX B NpefoCTaBNeHUN MyHULUNANbHON yCIyru

1. AOMUHUCTPpaUKns ropoackoro okpyra CTpexeBomn.

Mecto HaxoxgeHuss AOMUHUCTpaUMM  ropogckoro  okpyra  CTpexeBou:
r. Ctpexesou, ynuua EpmakoBa, 46a.

Mpadmk paboTbl AAMUHUCTPALUKM ropoackoro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepbiBa
YeTBepr ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepbiBa
MNatHuua ¢ 8.30 po 15.30-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AE€Hb
BockpeceHbe BbIXOOHOW OEHb.

"padmk npuema 3asiButenen B AQMUHUCTPALMN rOPOACKOro okpyra CTpexeBou:

NoHepenbHUK: ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepbiBa
Cpepa ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepbiBa
YeTBepr ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30-paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEHb
BockpeceHbe BbIXOOHOW OeHb

MoutoBLIN agpec AgMUHUCTpauMm ropoackoro okpyra CTpexeBoMu:

Tomckasa obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

636785,



KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMUHUCTpauUMM ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

AOpec anekTpoHHOM nouTbl AOMUHUCTPaUMM ropoackoro okpyra Crtpexeson B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. OTgen XunviwHom nonuTuku AgMmUHUCTpaLmm ropoackoro okpyra CtpexxeBou.

MecTo HaxoXxOeHust oTaerna >XUULWHOM NONUTUKKM AOMUHUCTPAaLUUKM ropoacKoro
okpyra Ctpexeon: r.CTpexesown, ynuua EpmakoBa, 46a, 1 atax, kabuHeTbl Ne 32, 33,
34.

Npacdmk paboTbl oTaoena XUMUWHOW MNOAUTUKN AOMWHUCTPAUUN TOPOLCKOro
okpyra CtpexxeBon:

lMoHepenbHUK ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 go 14.00 - Bpemsi obegeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00-paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obegeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00-pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi ob6egeHHOro nepepbiBa
YeTBepr ¢ 8.30 no 17.00-pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi ob6egeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30-pabouee Bpems

¢ 13.00 go 14.00 - Bpemsi obegeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEHb
BockpeceHbe BbIXOAHOW OeHb.

paduk npuema 3aaBuTenen oThena XUIMLWHOW MNONUTUKN AOMUHUCTPaLNK
ropofckoro okpyra CTpexeBomu:

NoHepenbHUK HenpueMHbIn AeHb
BTopHuk ¢ 8.30 oo 16.30-pabouee Bpems

¢ 13.00 go 14.00 - Bpemsi obegeHHOro nepepbiBa
Cpepa HenpMeMHbIN OEHb
YeTBepr ¢ 8.30 go 16.30-pabouee Bpems

¢ 13.00 go 14.00 - Bpemsa obegeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 12.00-pabouee Bpems
Cyb66oTa BbIXOAHOW OEHb
BockpeceHbe BbIXOAHOW OeHb.

MouTOoBLIM agpec oTaena XUAUWHOW NONMUTUKN AOMUHUCTPaLUM FOPOACKOro
okpyra CtpexeBon: 636785, Tomckass obnactb, ropog Ctpexeson, ynuua Epmakosa,
46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OduumanbHbIi cant otaena XUMLWHON NONUTUKKM AOMUHUCTPALUK FOPOACKOro
okpyra Ctpexeon B ceTn IHTepHeT: http://admstrj.ru

AOpec OneKkTpPoHHOM MoYTbl OTAena XWIAUWHOW NONUTUKKM AgMUHUCTPaLUK
ropofckoro okpyra CtpexeBoun B ceTu MHTepHeT: Koroleva@admstri.tomsk.ru.
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Mpunoxexwue 2

K  AOMUHUCTPATMBHOMY  perfiameHTy
NpeaoCTaBNEHNA MyHULMMNANbHON YCnyru
«[lpuHATME  peweHuss O  Npu3HaHuu
MOJSIOON CEeMbW Y4aCTHULEWN OCHOBHOIO
MeponpusatTna «ObecneyeHne Xunbem
MOSoabIX cemMen» rocygapCTBeHHOM
nporpammbl  Poccuinckon  depepaummn
«Obecne4veHune AOCTYMHbIM n
KOMAOPTHbLIM XUMbEM U KOMMYHasnbHbIMN
ycrnyramu rpaxkgaH Poccunckon
denepaumn»

MPEOJIATAEMAA ®OPMA 3AABJIEHUA
B AgmMuHuCTpaumio ropogckoro okpyra
CtpexeBon
rp.
(¢.1.0. NONHOCTbLIO) 3apPEernCTPUPOBAHHOIO MO

agpecy:

TeneoHs.l:
AABINEHMWE

Flpomy OCyLeCTBUTb OLEHKY O0XOA0B, MO3BONIAKOLWMX NONYy4YUTb KpeauT, nMBOo MHbIX

AEHEeXHbIX CpeACcTB AN onnartbl pacyeTHOW (CpefHen) CTOMMOCTM XWUIMbS B 4acTw,
npeBblllaloWen pasmep nNpeaocTaBnsemMon coumanbHOWM BbiNfatbl B pamkax
peanu3auunm OCHOBHOrO Meponpuatusa «ObBecnevyeHne XUNbeM MOMOObIX CEMENn»
rocygapcTBeHHon nporpammbl Poccunckon ®epepaumm «ObecnevyeHne OOCTYMNHBIM U

KOM(OPTHbIM  XWMbEM U  KOMMYyHarnbHbIMW  ycriyramn  rpaxgaH  Poccuiickon

denepaumnx.

CocTtaB cembu Yyenosek (a):

Cynpyr: (d.1.0. NONHOCTLIO)
cynpyra: (d.1.0. NONHOCTLIO)

aeTu: (th.n.0. NONTHOCTBIO)

K 3agaBneHuto npunarar cnegyrowme JOKyMEHTbI:

1) cnpaBky ¢ mecTa paboTbl 0 3apaboTHom nnaTe




HanoroByto Aeknapauuio 3a ABa nocnegHnx oT4eTHbIX nepuoaa
2) cnpaeky 6aHKa (BbINUCKY CO cyeTa)
3) vHble OOKYMEHTbI o
aoxopax

OueHKy NpoLUy OCyLeCTBUTL MO BapuaHTy pacyeTa Ne

PesynbTaT npepocTtaBneHns MyHUUMNAnNbHOW YCryrM npowy npefocTaBuTb
(Hy>kHO€ NoOAYEpPKHYTb):

1) npwu nu4yHom obpaiiennn B OTaen;

2) nocpeacTBOM MOYTOBOro OTMNpPaBMEHUsA Ha agpec 3asBUTENS, YKas3aHHbI B
3asBIEHUN;

3) nocpeacTBOM 3MEKTPOHHOW MOYThI ;

(agpec aneKTPOHHOM MOYThI)

4) npu nuyHom obpaweHnn B MOL, (Mpy  Hanuumm  3aKOYEHHOrO
cornawleHus);

5) 4epe3 nu4yHbIn KabuHeT Ha EpguMHOM nopTtane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

« » 20T

(moanuceb) (pacwmndposka)



MpunoxeHwne 3

K AOMUHUCTPATUBHOMY
NpeaoCTaBNEHNA MyHULMMNANbHON YCnyru
«[MpnHATME  pelleHnss o  Npu3HaHUK
MOJSIOON CEeMbW Y4aCTHULEWN OCHOBHOIO
«ObecnevyeHne XKuUIbewm
rocygapCTBeHHOM
depepauumn

MeponpuaATUS

MOJ10bIX cemMen»
nporpammbl  Poccuimnckon

«ObecneyeHue

KOMCOPTHBLIM >KUJTbEM U KOMMYHabHbIMM
ycrnyramm rpaxxgaH

denepaumn»

MNPEANATAEMAA ®OPMA 3AABITIEHUA

AOCTYMHbIM

B AgmMuHuCTpaumio ropogckoro okpyra

CtpexeBon

rp.

(¢.1.0. NONHOCTLIO)

3aperncTpMpoBaHHOIO Mo

agpecy:

TeneoHs.l:

SAABINEHUWE

MpoLuy Npu3HaTb MO MOJIOAYH0 CEMbIO B COCTaBE:

cynpyr:

cynpyra:

neTu:

(¢.1.0. NONHOCTLIO)

(¢.1.0. NONHOCTLIO)

(th.n.0. NONHOCTLIO)

pernameHTy

Poccuickon

Hy>XgalowmMnca B XUIomMm nomMelleHuna and ydactma B OCHOBHOM  MeponpuAaAtuin

«ObecneyeHne XUnbem MonoabiX CeMen» rocyaapCTBEHHOM nporpaMmmbl Poccumnckon

depepaunn «ObecneyeHne OOCTYMNHbIM U KOMAOPTHLIM XWUIbEM M KOMMYHanbHbIMU

ycnyramu rpaxaaH Poccunckon ®enepauumns.

MNpunoxeHwne:



«

»

(noanuceb)

20

(pacwundposka)



Mpunoxexwue 4

K  AOMUHUCTPATMBHOMY  perfiameHTy
NpeaoCTaBNEHNA MyHULMMNANbHON YCnyru
«[lpuHATME  peweHuss O  Npu3HaHuu
MOJSIOAON CEeMbW Y4aCTHULEW OCHOBHOIO
MeponpusatTna «ObecneyeHne Xunbem
MOSoabIX cemMen» rocygapCTBeHHOM
nporpammbl  Poccuinckon  ®epepaummn
«Obecne4veHune AOCTYMHbIM n
KOMAXOPTHbLIM XUMbEM U KOMMYHasrbHbIMN
ycryramu rpaxkgaH Poccunckon
denepaumn»

B AamMuHucTpaumio ropoackoro okpyra Ctpexesomn

3AABJIEHUE
MpoLy BKNHOYUTL B COCTaB y4aCTHMKOB OCHOBHOro Meponpuatna «ObecneyeHne
Xnnbem MOMoablX CeMen» rocyaapcTBEHHOW nporpaMmmbl Poccuickon ®depepaummn
«ObecneyeHne OOCTYMNHbIM M KOMMOPTHBIM XUNbEM M KOMMYHanbHbIMU YyCryramu
rpaxxgaH Poccurnckon ®efepauunmn» MOSoayto CEMbIO B COCTaBe:

cynpyr

(®.1.0., pata poxgeHus)
nacnopT: cepu4 Ne , BblAAHHbIN

20 T

NPOXXMBAET Mo agpecy:
Tomckas obnactb, ropon Ctpexeson,
cynpyra

(®.1.0., pata poxageHus)
nacnopT: cepu4 Ne , BblAAHHbIN

20 T

NpOXMBaEeT No agpecy:
Tomckas obnactb, ropon Ctpexeson,

neTu:

(@.1.0., pata poxageHus)

cBNnaeTenbLCTBO 0] poXxaeHnn (nacnopt and pebeHka, OOCTuUriiero 14

ner)

(HEHYXXHOE BbIYEPKHYTb)
cepus Ne

, BblgaHHOE (bIi)

20 r.

NPOoXMBaET No agpecy:
Tomckas obnactb, ropog Ctpexeson,

(@.1.0., pata poxageHus)



CBUOETEeNbCTBO O  poxaeHun  (nacnopT  ang  pebeHka, pocturwero 14
ner)

(HEHYXXHOE BbIYEPKHYTb)
cepus Ne , BblJaHHoe (bIn)

20 r.

NPOXMBAaET No agpecy:
Tomckas obnactb, ropon Ctpexesown,

C ycnoBusaMM y4acTuss B OCHOBHOM MeponpusaTum «ObecnedeHne Xunbem
MomnogblX  cemMen»  rocygapCTBeHHoW  nporpammbl  Poccuinickon — depepauuu
«ObecnevyeHne OOCTYMHbIM U KOMGOPTHBIM XUMbEM W KOMMYHarbHbIMU yCryramu
rpaxgaH  Poccunckon ®epepaunm»  o3HakomrieH (o3HakomrieHbl) M 0653ytoCb
(0653yemMcs) nx BbINOMHATD:

1)
(P.1.0. coBepLLUEHHONETHErO YNeHa CeMbM) (noanuceb) (mata)
2)
(9.1.0. coBepLLeHHONETHErO YNeHa ceMbM) (noanuce) (narta)

K 3asiBneHnto npunaraoTcs crneaytowme AoOKYMEHTbI:
1)
(HanmeHoBaHWe 1 HoOMep OOKYMEHTa, KEM U Koraa BblaaH)

2)
(HanmeHoBaHWe 1 HoOMep OOKYMEHTa, KEM W Koraa BblaaH)

3)
(HaI/IMeHOBaHI/Ie M HOMEep OOKYMEHTa, KeM 1 Korga Bblﬂ,aH)

4)
(HanmeHoBaHWe 1 HoOMep OOKYMEHTa, KEM W Koraa BblaaH)

5)
(HanmeHoBaHWe 1 HoOMep OOKYMEHTa, KEM W Koraa BblaaH)
6)

7)

8)

9)

10)

11)




12)

3aaBneHne u npunaraemMmble K HeMy COrfacHoO nepeYvyH JOKYMEHTbLI NMPUHATLI

« » 20 r.

(BOSMKHOCTb Nuua, NPUHABLLETO (noanuceb) (naTa) (pacwmdpoBka nognucum)
3aaBneHune)



MpunoxeHwne 5

K  AOMUMHUCTPATUBHOMY  pernameHTy
NpeaoCTaBNEHNA MyHMLMMNANbHON YCnyru
«[lpuHaTMe pelweHna o  NpuU3HaHWUK
MOJSIOAOM CEeMbW Yy4aCTHULEW OCHOBHOIO
MeponpusaTna «ObecneyeHne Xunbem

MOMNOAdbIX CemMen» rocygapCTBeHHOM
nporpammbl  Poccuinckon  ®epepaummn
«Obecne4veHune AOCTYMHbIM n
KOMAOPTHbLIM XUAbEM U KOMMYHasnbHbIMN
ycrnyramu rpaxkgaH Poccunckon
denepaumn»

BJTIOK-CXEMA

MNPEOOCTABNEHNA MYHULUMANBHOWM YCNYTU
«[1pnHATUE peLleHns O NPU3HaHUU MOI040M CEMbU Y4acTHULEN OCHOBHOIO
meponpuatTnsa «ObecneveHme XnnbemMm MonogbiX CEMeN» rocyaapCTBEHHOM NPorpamMmbl
Poccunckon ®epepaummn «ObecneyeHne goCTynHbIM U KOMGOPTHBIM XUIbEM U
KOMMYHarnbHbIMW ycnyramu rpaxgaH Poccuiickon ®egepauunm»

Ha4vano npegocraBneHus MyHULMNANIbHOW YCIyru

Mopaya 3asBNeHns 1 JOKYMEHTOB

OTCyTCTBYIOT OCHOBaHWUA ONs OTKasa B Hanw4ymne ocHoBaHu AnNga oTkasa B
npueme AoKyMeHTOB npueme AoKyMeHTOB
Pernctpauus 3aaBneHus | OTKa3 B npMeme JOKYMEHTOB

PaCCMOTpeHI/Ie 3adaBneHnd 1 npencraBjieHHbIX JOKYMEHTOB

OnpepgeneHne HeobxoaNMOCTU (HOPMMPOBAHMS 1 HaNpaBreHUs MeXXBe4OMCTBEHHbIX

3anpocoB
dopmmpoBaHue 1 HanpaBreHne OTcyTCcTBYEeT HE06X0ANUMOCTb
MeXBeOOMCTBEHHbIX 3anpoCoB dhopMMpoBaHMS U HanpaBneHust
MeXBEeJOMCTBEHHbIX 3anpoCcoB

PaccmoTpeHve 3asiBneHnst o BKIIOYEHMM MOJIO40M CEMbM B COCTaB y4aCTHUKOB
nognporpammbl Ha 3acefgaHnm KoMnccumn 1 NpUHATME peLleHnst o npeaocTaBrieHnm
MYHMUMNAanbHOW ycnyrn nmbo o6 oTkase B NpeaocTaBneHn MyHUUMNANbHOW YCiyrm

MoaroTtoBka NOCTaHOBIEHUS MoaroToBka yBe4OMIIEHMS O
AZMWHMCTPALMKM FOPOACKOro OKpyra npeaocTaBneHNN MyHULMNANbLHON yCcnyrn
CrtpexeBon nn6o o6 oTkase B NpeaocTaBneHnn

MYHULMNANbHOW ycnyru

Bblgaya (HanpasneHne) yBeaoMeHns o
npeaocTaBneHn MyHUUMNansHON ycnyru
nmbo yBegomneHune ob otkase B
npegocTaBnNeHN MyHULMNANbGHON yCnyrn




	I. Общие положения
	Исчерпывающий перечень оснований для отказа
	в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Размер платы, взимаемой с заявителя при предоставлении муниципальной услуги, и способы ее взимания в случаях, предусмотренных федеральными законами, принимаемыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативн...
	40. Услуги, которые являются необходимыми и обязательными для предоставления муниципальной услуги: предоставление документов из филиала ФГУП «Ростехинвентаризация», ОГБУ «Томский областной центр инвентаризации и кадастра» по месту жительства, содержащ...
	Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги
	Срок регистрации заявления о предоставлении муниципальной услуги
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения заявлений о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимых для пр...
	услуги, в том числе к обеспечению доступности для инвалидов указанных объектов в соответствии с законодательством Российской Федерации
	о социальной защите инвалидов
	Показатели доступности и качества муниципальной услуги
	Иные требования, в том числе учитывающие особенности предоставления
	муниципальной услуги в МФЦ и особенности предоставления
	муниципальной услуги в электронной форме
	Блок-схема предоставления муниципальной услуги
	Прием и регистрация заявлений и документов для предоставления муниципальной услуги
	Подготовка заключения о признании (непризнании) молодой семьи, имеющей достаточные доходы, позволяющие получить кредит, либо иные денежные средства для оплаты расчетной (средней) стоимости жилья в части, превышающей размер предоставляемой социальной в...
	Рассмотрение заявлений и представленных документов
	132. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Отдела.
	133. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	134. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	135. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливае...
	136. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должностн...
	137. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	138. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица органа, предоставляющего муниципальную услугу несут ответственность, установленную законодательством Ро...
	139. Ответственность должностных лиц органа, предоставляющего муниципальную услугу закрепляется в должностных инструкциях.
	140. Контроль за предоставлением муниципальной услуги, в том числе со стороны заявителей, их объединений и организаций, осуществляется посредством публикации сведений о деятельности органа, предоставляющего муниципальную услугу при предоставлении муни...
	141. Заявитель вправе обратиться с жалобой на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника МФЦ, а также о...
	1) нарушение срока регистрации запроса о предоставлении муниципальной услуги, запроса, указанного в статье 15.1 Федерального закона № 210-ФЗ;
	2) нарушение срока предоставления муниципальной услуги. В указанном случае досудебное (внесудебное) обжалование заявителем решений и действий (бездействия) МФЦ, работника МФЦ возможно в случае, если на многофункциональный центр, решения и действия (бе...
	3) требование у заявителя документов или информации либо осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными...
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Том...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, МФЦ, работника МФЦ, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона  № 210-ФЗ, или их работников в исправлен...
	8) нарушение срока или порядка выдачи документов по результатам предоставления муниципальной услуги;
	9) приостановление предоставления муниципальной услуги, если основания приостановления не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными пра...
	10) требование у заявителя при предоставлении муниципальной услуги документов или информации, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги,...
	142. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, муниципального служащего, руководителя органа, предоставляющего муниципальную услугу, подае...
	1) по почте (по адресу, указанному в приложении 1 к настоящему Административному регламенту);
	2) через МФЦ (при наличии заключенного соглашения);
	3) через официальный сайт органов местного самоуправления городского округа Стрежевой: http://admstrj.ru (в разделе «Населению»/«Интернет-приемная»);
	4) с использованием Единого портала (после обеспечения технической возможности);
	5) в ходе личного приема заявителя.
	143. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, его руководителя и (или) работника, организаций, предусмотренных частью 1.1 статьи 16 Ф...
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо государственного или муниципального служащего, МФЦ, работника МФЦ, органи...
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника М...
	144. Жалоба может быть направлена:
	1) начальнику отдела жилищной политики Администрации городского округа на действия (бездействие) должностных лиц отдела жилищной политики Администрации городского округа, а также на принимаемые ими решения при предоставлении муниципальной услуги;
	2) заместителю Мэра городского округа по социальной политике на действия (бездействие) начальника отдела жилищной политики Администрации городского округа, должностных лиц отдела жилищной политики Администрации городского округа, муниципальных служащи...
	3) Мэру городского округа Стрежевой на действия (бездействие) заместителя Мэра городского округа по социальной политике, а также на принимаемые им решения при предоставлении муниципальной услуги;
	4) руководителю МФЦ на решения и действия (бездействие) работника этого МФЦ;
	5) учредителю МФЦ или должностному лицу, уполномоченному нормативным правовым актом Томской области на решения и действия (бездействие) МФЦ;
	6) руководителям организаций, предусмотренных частью 1.1 статьи 16 Федерального закона № 210-ФЗ, на решения и действия (бездействие) работников этих организаций.
	145. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	146. Жалоба подлежит рассмотрению в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, МФЦ организаций, предусмотренных частью 1.1 статьи 16 Федерального закона № 210-ФЗ,...
	147. По результатам рассмотрения жалобы принимается одно из следующих решений:
	1) жалоба удовлетворяется, в том числе в форме отмены принятого решения, исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмо...
	2) в удовлетворении жалобы отказывается.
	148. Не позднее дня, следующего за днем принятия решения, указанного в пункте 147 настоящего Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотр...
	149. В случае принятия решения об удовлетворении жалобы организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	150. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	151. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенные полномочиями по рассмотрению жалоб, незамедлительно направляют имеющиес...
	153. В случае признания жалобы не подлежащей удовлетворению в ответе заявителю, указанном в пункте 148 настоящего Административного регламента, даются аргументированные разъяснения о причинах принятого решения, а также информация о порядке обжалования...
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: Uoffice@admstrj.tomsk.ruU.
	2. Отдел жилищной политики Администрации городского округа Стрежевой.
	Адрес электронной почты отдела жилищной политики Администрации городского округа Стрежевой в сети Интернет: UKoroleva@admstrj.tomsk.ruU.
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