lMocTaHoBneHne AgMUHUCTpaunmn ropoackoro okpyra Ctpexeson ot 21.06.2022 Ne400
«O06 yTBEpPXAEHUM AOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHns
MyHUUMNanbHoOW ycnyru «lpegoctasneHme XXunoro noMeLLeHmns no AorosBopy
counarnbHoro Hama» (B pegakumm ot 02.07.2025 Ne390)

B cootBetctBUM C PepepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-93
«O6 opraHuMsaumm nNpeaocTaBnNeHNsa rocygapCTBEHHbIX M MYHUMUMMAMNbHBIX YCAyr», Ha
OCHOBaHWUK nNyHkTa 34 yactn 2 ctatbm 47 YctaBa ropoackoro okpyra CtpexeBomn

NMOCTAHOBNAO:

1. YTBEpaouTb AOMUHUCTPATUBHBLIN pernameHT npegocTaBneHns
MyHUuunanbHon ycnyrn «llpegocTaBreHve  XWMNoro MnoMeLleHns o  [Orosopy
coumanbHOro HarMma» Ha TeppuTOpuM TFOpPoLCKOro okpyra CTpexeBon corfnacHo
NPUITOXEHNIO K HACTOSILLEMY NOCTAHOBMNEHUIO.

2. [MpusHaTb yTpaTMBLUMMWU CUMY NOCTaAHOBMEHUS AOMWHUCTPALMN FOPOLACKOro
okpyra CtpexeBon:

- oT 24.08.2018 Ne 624 «O6 yTtBepxgeHUM AAMUHUCTPATUBHOIO perfiaMmeHTa
npenocTaBneHns MyHuuunanbHon ycnyrm «lpegocrtaBneHne XumnbliX MOMELLEHU No
Aorosopam coumanbHOro Hammay;

- or 05.10.2018 Ne 754 «O BHECEeHUM W3MEHEHUM B MNOCTAHOBIIEHME
AomMmunHmncTpaumm ropogckoro okpyra Ctpexeson o1 24.08.2018 Ne 624 »;

- or 29.04.2019 Ne 319 «O BHeEcCeHUM W3MEHEHUM B MNOCTAHOBIIEHME
AgMunHuncTpaumm ropogckoro okpyra Ctpexeson o1 24.08.2018 Ne 624 »;

- oT 24.06.2019 Ne 483 «O BHeceHUM W3MEHEHUM B MNOCTAHOBIIEHME
AoMnHmncTpaunm ropogckoro okpyra Ctpexeson o1 24.08.2018 Ne 624 »;

- or 15.06.2020 Ne 431 «O BHECeHUWM W3MEHEHUM B MNOCTAHOBIIEHME
AoMnHucTpaunm ropogckoro okpyra Ctpexeson o1 24.08.2018 Ne 624 »;

- or 11.02.2021 Ne 76 «O BHEcCeHUM WU3MEHEHMA B MNOCTAHOBIEHME
AoMnHuncTpaumm ropogckoro okpyra Ctpexeson o1 24.08.2018 Ne 624 »;

- or 08.11.2021 Ne 597 «O BHECeHUM WU3MEHEHUM B MNOCTAHOBIIEHME
AoMnHucTpaumm ropogckoro okpyra Ctpexeson o1 24.08.2018 Ne 624 ».

3. Hactosuwee noctaHoBreHWe MOANEXUT pasMeleHnio Ha oduumnanbHOM
canTe opraHoOB MECTHOIO camoyrnpaBfeHns ropoAcKoro okpyra CTpexeBon.

4. KOHTpOnb 3a MWCNOSIHEHMEM HACTOSALWEro MNOCTAHOBIIEHUS BO3MOXUTb Ha
3amectutensa Mapa ropoackoro okpyra no coumanbHOW NosIMTUKE.

Map ropoackoro okpyra B.B. [leHn4eHko



MpunoxeHwne

YTBEPXIEH

nocTaHoBneHnem AgMMHUCTpauun
ropozckoro okpyra CtpexeBou

oT 21.06.2022 Ne 400

(B pepakuunm ot 02.07.2025 Ne390)

AOMUHUCTPATUBHBLIW PEFMAMEHT
npepocTaBreHus MyHuuunanbHon ycnyru «lpegocraBneHne Xunoro
nomMeLLleHMA No 4OroBOpY couuanbHOro Hamma» Ha TeppUTOPUN ropoacKoro
okpyra CtpexeBou

1. O6wue nonoxeHus
MpeameT perynupoBaHna AGQMUHUCTPATUBHOIO pernaMmeHTa

1.1.  AOMWHUCTPATUBHBLIA pernaMmeHT nNpefoCTaBneHns MyHULMNANbHOM YCIyru
«lMpenocrtaBneHne Xunoro NOMELLEHNST MO LOrOBOPY CoUManbHOro Hamma» (panee —
AOMWHUCTPATMBHBLIM pernaMmeHT) paspaboTtaH B LUendx MOBbIWEHUS KayecTBa W
AOCTYMHOCTM NpeaocTaBneHns MyHMUMNAnNbHOW yCryri, onpeaensieT ctaHaapT, CPOKU
n nocrnenoBaTenbHOCTbL  AEUCTBUN (aAMUHUCTPaTUBHBLIX npoueayp) npu
OCYLLECTBMNEHUN MOMHOMOYMI MO NPEAOCTABIEHNIO XUMNbIX MOMELLEHUI MO AOroBopam
coumarnbHOro Hamma (ganee - MyHuuunanbHas ycnyra) AMUHUCTpaLMen ropoackoro
okpyra CrTpexeBon. Hactosawmn AOMUHUCTPATUBHBIA perfnamMeHT  perynuvpyet
OTHOLUEHMUs, BO3HMKawLWMe Ha ocHoBaHuMM KoHcTuTyuum Poccuickon depepaumu,
KunuwHoro kogekca Poccuinckon depepauuun, Hanorosoro kogekca Poccuinckon
depepauun, PepepanbHoro 3akoHa oT 27 wuona 2010 roga Ne 210-03 «O6
opraHmMsauun npeaocTaBeHnsi roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr.

Kpyr 3asButenen

1.2. 3aaButensamm Ha NONYyYEHME MYHUUMNANbHOM  YCNyrn  SABNSATCS
dusmyeckme nvua - Manoumylume 1 gpyrme Kateropum rpaxgaH, onpeneneHHble
denepanbHbIM 3aKoHO4ATENLCTBOM, yKa3oMm [pesngeHTta Poccurckon ®epepaumm nnm
3akoHOM cybbekta Poccunckon denepaumm, NOCTaBMEHHblE Ha Y4YeT B KayecTse
HY>KOAIOLMNXCS B XUNbIX NOMELLEHUSX (ganee — 3asBuTenb).

1.3. WHTepecbl 3aaBuTeneun, ykasaHHbIX B NyHKTe 1.2 AOAMWHUCTpPaATUBHOIO
pernameHTa, MOryT npeacTaBnaTb nuua, obnagalowme  COOTBETCTBYHOLMMMU
NoSIHOMOYMSMU (Oanee — NnpeacTaBUTENb).

Tpe6oBaHus K nopsAaKy MHPOPMUPOBaAHUSA O NpeaoCcTaBNeHUn
MYHULMNaNbLHON ycnyru

1.4. WHdopmmpoBaHne O nopsagke npegocTaBreHna  rocygapCTBEHHOW
(MyHUUMNAnNbLHOW) YCNyru OCyLEeCcTBNAETCA:

1) HenocpeacTBEHHO NpPU NUYHOM Mpueme 3asBuTtens B AJMUHUCTpaUMK
ropogckoro okpyra CrtpexeBon (ganee — YNOSTHOMOYEHHbIA OpraH)  unu
MHOrOOYHKLMOHANbHOM LUeHTpe NpeaocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHbBIX
ycnyr (ganee — MHOrogyHKLMOHaIbHbIA LIEHTP);

2) no TenedoHy YNOTHOMOYEHHOM OpraHe U MHOroyHKLUNOHANbHOM LEHTPE;

3) MMCbMEHHO, B TOM YMUCIe NOCPeACTBOM (PaKCUMUITbHOW CBA3W;

4) nocpenCcTBOM pa3MeLLeHNs B OTKPLITOW M AOCTYNHON hopme UHpopmaumu:

B dpeepanbHON rocygapCTBeHHON MHpOopMaLMOHHON cucTteMe «EguHbBIN nopTan
roOCy4apCTBEHHbIX W MyHuuMnanbHbiX ycnyr (dyHkuuin)» (https://www.gosuslugi.ru/)



(nanee — ENIY);

Ha odouumansHOM cante YNosIHOMOYeHHOro opraHa http://www.admstrj.ru/;

5) nocpenctBoM pasmelleHns UHopMauum Ha MHMOPMALUMOHHBIX CTeHaax
YNONHOMOYEHHOro opraHa Unu MHOroyHKLUMOHAaNbLHOro LeHTpa.

1.5. IHdbopmMmpoBaHmMe OCyLLEeCTBIISETCS MO BONpOcaM, KacatoLmnMes:

cnocoboB nogjauynm  3asdBnEeHMs O  NPeAoCTaBNEHUW  FOCYAapCTBEHHOM
(MyHMUMNANbHON) yCnyru;

agpecoB  YMNOMHOMOYEHHOrO oOpraHa W  MHOMOYHKLUMOHANbHLIX LEHTPOB,
obpalwieHne B KOTOpble HeobXoAMMO And nNpefocTaBfieHusl rocyaapCTBEHHOW
(MyHUUMNansLHOW) ycnyru;

cnpaBoYyHOM MHOopMaumMm 0 paboTe YNOMHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasgeneHun YrnonHoOMOYEeHHOro opraHa);

OOKYMEHTOB,  HeobxoouMbIXx AN NpefocTaBrieHusl  rocygapCTBEeHHOWN
(MyHMUMNanNbHOW)  ycrlyrm M yCryr, KOTOpble SABNAKOTCA  HeobXxoauMbIMK U
obasaTenbHbIMK A48 NpeocTaBNeHns rocya4apCTBEHHON (MyHMUMNANbHOWN) YCIyIu;

nopsiaka u CpoKoOB NpeaocTaBreHnsa rocygapCTtBEHHON (MyHULMNATbHOW) YCIyrn;

nopsgka MnonyydeHWss CBeOeHUW O XOA4e PacCMOTPEeHUs 3asiBfeHUs O
npeaocTaBneHnn rocyaapCTBeHHOM (MyHUUMNANbHOM) YyCnyrm M O pesynbTaTtax
npegocTaBneHns MyHULMNansHOM yCnyru;

no BoMpocam npefoCTaBreHns YCryr, KOTOopble SBMAITCA HEOOXOAUMbIMU U
obs3aTtenbHbIMU ANA NpeoCcTaBNeHns rocygapCcTBeHHON (MyHUUUNANbHOW) YCyru;

nopsigka gocyaebHoro (BHecyaebHoro) obxkanoBaHua aencteui (6e3nencreuns)
AOSDKHOCTHBLIX  NUL, W NPUHUMAeMbIX UMK  peLleHnn npu  npegocTaBfieHumn
rocygapCTBEHHOW (MyHMUMNANBHON) YCYTW.

lMonyyeHne wHMoOpMaumm no BonpocaMm npenoCcTaBNeHus rocyaapCcTBEHHOM
(MyHMUMNAnNbLHOM)  ycnyrm M yChyr, KOTopble SABNAIOTCA  HeobXxoauMbIMK U
obaszaTenbHbIMU NS NPefoCTaBNeHns rocyaapCTBEHHOM (MyHUUMNansHOW) ycryru
ocyLiecTBnsgeTca 6ecnnaTHo.

1.6. MNpu yctHom obpaweHnn 3aasutens (NMMYHO UM MO TenedoHy)
AOIMKHOCTHOE NULO  YNOMIHOMOYEHHOrO opraHa, paboTHUK MHOrogyHKLMOHANbHOro
LEeHTpa, OCYLIECTBASLWNA KOHCYNbTUPOBaHME, NOAPOOHO U B BEXINMBOWN (KOPPEKTHON)
dopme nHopMmnpyeT 06paTUBLLMXCS MO MHTEPECYOLLIMM BONpoOcaMm.

OtBeT Ha TenegOHHbIN 3BOHOK [AOS/MKEH HayuMHaTbCsd C  WHopmaumm o
HaMMEeHOBaHMM OpraHa, B KOTOPbIA NO3BOHUN 3asBuUTeNb, haMnnuun, UMeHu, oT4ecTBa
(nocnegHee — NpyM HanMuMW) U OOSMKHOCTWU cheumnanucTa, npuHSBLEro TenedoHHbIN
3BOHOK.

Ecnun pomkHOCTHOE NUUOo YNOSTHOMOYEHHOMO OpraHa He MOXET CaMOCTOATESNIbHO
AaTb OTBeT, TenedoHHbIM 3BOHOK [OMMKEeH ObiTb nepeagpecoBaH (nepeBedeH) Ha
Apyroe AO0SMKHOCTHOE NUUOo UK ke obpaTusluemycs nvuy AoSMkeH 6biTb cooluieH
TenedOoHHbIN  HOMep, MO KOTOPOMY MOXHO OygeT nonydntb Heobxogumyto
NHJ OpMaLNIO

Ecnu nogrotoBka otBeTa TpebyeT Npo4OmKNTENBHOIO BPEMEHW, OH Npeanaraet
3asaBuTENO OAMH N3 CreayLmMx BapuaHToB AanbHENLWNX JENCTBUN:

N3noXxmntb obpalleHne B NMCbMEHHON hopME;

Ha3Ha4YNTb Apyroe Bpems Ansi KOHCYNbTauun.

[omkHoCTHOe nuuOo YNOSIHOMOYEHHOrO oOpraHa He BhnpaBe OCYLWEeCTBNATb
MHOPMMPOBAHME, BbIXOASLEE 3a pPaMKM CTaHOapTHbIX Mpouedsyp W yCrnoBui
npegocTaBnNeHns MyHUUMNAnNbHOW YCryrn, U BRusiiowee MNpsMo WM KOCBEHHO Ha
NPUHUMaeMoe peLLeHme.

MpooomknTenbHOCTb MHPOPMUPOBaHUS MO TenedoHy He LOfKHa rnpeBblwaTh
10 MUHYT.

MHdopMupoBaHne ocCyLLeCcTBNSeTCA B COOTBETCTBUMM C rpadmMkoM npuema

rpaxkgaH.



1.7. Tlo nucbmeHHOMYy obpalleHno LOSMKHOCTHOE nUUOo  YNONHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a MpefoCTaBneHMe MyHUUMNanbHOM Yycnyrn, nogpobHo B
NMUCbMEHHON (POpPMe pasbACHAET rpaxgaHwHy CBeAEeHWA Mo BOMpocaM, yKasaHHbIM B
nyHkTe 1.5. HacToswero AOAMUHUCTPATUBHOIO pernaMmeHTa B nopsiake, yCTaHOBIEHHOM
depepanbHbiM 3akoHOM oT 02 mast 2006 roga Ne 59-03 «O nopsgke paccMOTpeHuUs
obpaweHun rpaxgaH Poccuinckon depepauun» (poanee — PepepanbHbIi 3aKOH
Ne 59-03).

1.8. Ha EIlY pasmewatotcs cBegeHusi, npedycMoTpeHHble [lonoxeHnem o
denepanbHON rocyaapCTBEHHOM WMHOPMaUMOHHON cucteme «denepanbHbI peecTp
rOCyAapCTBEHHbIX W MyHUUMNAnNbHbIX  ycnyr  (QYHKUMIA)»,  YTBEPXAEHHbIM
noctaHosneHnem lpasutensctea Poccuiickon ®epepaunmn ot 24 oktabps 2011 roga
Ne 861 «O degepanbHbiX rocyAapCTBEHHbIX  MHMOPMALMOHHBIX  CUCTEMAX,
obecneynBaroLWmMx npegocTaBneHne B IMEKTPOHHOW (opMe rocyaapCTBEHHbIX U
MyHMUMNAnbHbIX YCryr (ocywecTBneHne @yHKuun)» (Bmecte c «[llonoxeHnem o
deaepanbHON rocyaapCTBEHHOM MHOPMaUMOHHON cucteme «denepanbHbii peecTtp
rOCYAapCTBEHHbIX W  MyHUUMNAnNbHbIX ycnyr (yHkumn)y», «lpaBunamu BeaeHUs
denepanbHOM rocygapCTBeHHON MHOpMaUnoHHON cuctembl «PenepanbHbll peecTp
roCydapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr  (yHKuun)», «llonoxeHuwem o
degepanbHON  rocyaapcTBEHHOW WMHAOPMaUMOHHOM cucteme «EavHbIn  nopTan
rocydapCTBEHHbIX M MyHUUMNAnbHbIX  ycnyr  (dyHKUMn)», «TpeboBaHnaAMU K
pernoHarnbHbIM NnopTanam rocygapCcTBEHHbIX U MyHULUMNAIbHbLIX YCYT (PYHKUMIA)» ).

[ocTyn K nHdopmMauum o cpokax U rnopagke npeaocrtaBfieHNs MyHUUMNANbHOW
ycrnyrn ocyuiectensieTcs 6e3 BbINOMHEHNSA 3asBUTENEM Kakux-nnbo TpeboBaHui, B TOM
yucrne 6e3 MCNonb3oBaHMA MNPOrpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha
TeXHUYeckue cpenctsa 3asButens TpebyeT 3aknoyeHUs JIMUEH3UOHHOMo WS MHOro
cornatlueHus c npaBoobnagaTenem NporpaMmmHoro obecneyeHus,
npegycMaTpuBaroLLero B3vMMaHue nnatbl, perucTpauuio unmM aBTopusaumio 3asBuTens
NN NpegocTaBieHne UM NepPCcoHaribHbIX AAaHHbIX.

1.9. Ha odmuymanbHOM canTe YNONMHOMOYEHHOrO OpraHa, Ha CTeHdax B Mectax
npeaocTaBneHNa MyHUUUNANbHOW YCNYrM 1 YCRyr, KOTOpble ABNAIOTCA HEOOX0ANMbIMU
n obasaTtenbHbIMM  ONA  NPeAoCTaBfeHUd  MyHuMUMNanbHOW  ycrnyru, W B
MHOIO(YHKLMOHANbHOM LEHTPE pas3MeLLaeTcs cnegyowas cnpaBovyHas MHopmaLums:

O MecTe HaxoxgeHusa u rpaduke paboTbl YNONMHOMOYEHHOro opraHa u ux
CTPYKTYPHbIX MOApasfeneHnin, OTBETCTBEHHbIX 3a NpefoCTaBfeHne MyHUUMNanbHON
yCryru, a Takke MHOroyHKLMOHaNbHbIX LEHTPOB;

cnpaBoYHble TenedOoHbl CTPYKTYPHbIX nogpasgeneHui  YNosITHOMOYEHHOIo
opraHa, OTBETCTBEHHbIX 3a nNpefoCcTaBfieHMe MyHUUMNArbHOW YCryru, B TOM 4ucre
HoMep TenedoHa-aBToMHopMaTopa (Mpy HanNnu4nn);

1.10. B 3anax oxugaHuss YNOAHOMOYEHHOrO0 OpraHa pasMeLlarTcs
HOpMaTUBHbIE  NPaBOBblE  aKTbl, perynupylowmMe nopsagok  npegocraBneHuns
MYHUUMNANbHOW YCryri, B TOM 4Yucrne AOMWHUCTPATMBHBLIA perfnameHT, KoTopble Mo
TpeboBaHUIO 3aABUTENS NPEOCTaBATCS eMy OS5 O3HAKOMIIEHUS.

1.11. Pa3smewieHne nHdopmaumm o nopsigke NpegocTtaBneHns MyHUUMnanbHOM
yCryrm Ha MHPOPMAaLMOHHBIX CTEHOAX B NMOMELLEHUN MHOrO(YHKLMOHANbLHOro LUeHTpa
OCYLLEeCTBNAETCA B COOTBETCTBMM C  COrfalleHWEM,  3aKIYEeHHbIM  Mexay
MHOIO(YHKLMOHANbHLIM LEHTPOM U YNONMHOMOYEHHLIM OpPraHoM C y4eTom TpeboBaHui
K MHpOPMMPOBAHUIO, YCTAHOBMNEHHbIX AOMUHUCTPATMBHBLIM PErflaMEHTOM.

1.12. VHdopmauma o xode paccMOTpeHus 3asiBrieHuss O npenocTaBfeHuun
MYHUUMNANbHOM YCAyrM U O pesynbTatax npefoCTaBfieHUs MYHULMNANbHOW YCryrn
MOXeT ObITb MonydeHa 3asBuUTenem (ero npeacraButeniemM) B JIMMHOM kabuHeTe Ha
ElMry, a Takke B COOTBETCTBYHOLLEM CTPYKTYPHOM noapasgesieHnn YnonHOMOYEHHOro
opraHa npv obpalleHnmn 3aaBUTeNa NNMYHO, NO TeNEedOHy.

1.13. Mecto HaxoxgeHusi AgMUHUCTPaLMM ropoackoro okpyra CTpexeBown,
OpraHoB U OpraHnsauuu, y4acTBYOLWNX B NPeaoCTaBneHnn MyHUUMNansHOW yCnyru, nx



noyToBble agpeca, ovumnanbHble canTbl B UHPOPMAaLNOHHO-TENTEKOMMYHUKALUOHHON
cetn «NHTepHeT» (manee — ceTb WHTepHET), uUHdopmauma o rpadukax paboTbl,
TeneOoHHbIX HOMepax npeactaBneHbl B [lpunoxeHnn 1 Kk AQMUHUCTPATUBHOMY
perrnameHTy.

Il. CraHaapT npegocTaBrieHMA MyHULUNANbLHOWU ycnyru
HanmeHoBaHMe MyHULMNANbLHOW YCIyrn

2.1. MyHuumnanbHaa ycnyra «[llpegoctaBneHne Xuroro noMeLweHns no
A0roBOpy coumarnbHOro Hanmay.

HaumeHoBaHuMe opraHa rocygapcTBeHHOM BnacTu, opraHa MecTHoOro
camoynpaBrieHUs (opraH1M3auum), NpefoCTaBAsIOWEro MyYHULMNANbHYIO YCRyry

2.2. MyHuumnansHaga ycrnyra npegoctasnsgetca AOMUHUCTpaUMen ropoAackoro
okpyra CTpexxeBoW.

2.3. B npegocTtaBneHnn MmyHuumnanbHOW ycnyrm npuHMMatoT yvyacTtume:

Mpwn npegocraBneHnu rocyaapCTBeHHOM (MyHUUMNansHowm) ycnyru
YNOSTHOMOYEHHbIN OpraH B3anMogeNCTBYET C:

2.3.1. ®epgepanbHOM HaNoroBom Ccriykborm B 4acTu MNOSyYeHUS CBEAEHUN U3
EOWHOro rocyaapCTBEHHOro peecTpa 3anucer akToB paXkOaHCKOro COCTOSIHUSA O
POXAEHUN, O 3aKroYyeHun Bpaka; nonyvyeHusl ceegeHnn n3 EgMHoro rocyaapcTBeHHOro
peecTpa OpuMANYECKMX JNuLl, B Crydae nojadn 3asiBNeHus npeacraButenem
(ropyanyeckum nNUUOM); NonyyeHnss ceegeHnin n3 EguHoro rocygapctBeHHoOro peecrtpa
NHONBMAYanbHbIX NpeanpuHUMaTenien, B criydae nogadv 3asBreHus npeacraButenem
(vHOnBMOYyanbHbIM NpeanpuHUMaTenem).

2.3.2. MuHucTepcTBOM BHYTpeHHUX pJen Poccuinckon Pegepaumm B 4acTu
nonyyeHns cBedeHWn, NoATBEPXAAKLWMX OEeACTBUTENbHOCTb nacnopta Poccuickon
denepaumm 1 MECTO XUTENLCTBA.

2.3.3. TleHCUoHHbIM doHaom Poccunckon defepaumm B 4HacTuU NPOBEPKU
COOTBETCTBUA (haMUbHO-UMMEHHON rpynnbl, Aatbl poxaeHusi, CHUJC.

2.3.4. depepanbHOM Cnyxbbl rocygapCTBEHHOW perucTpauuu, kKagactpa Wu
KapTorpaguu B 4YacTu nonyyvyeHus ceefeHnn M3 EQmMHOro rocygapCTtBeHHOro peectpa
HeBWXMMOCTN Ha uMetoLmnecss 06 beKTbl HEABMXUMOCTH.

2.4. lNpu npegoctaBneHMN MyHULMNANbHOW yCnyrn YNOSIHOMOYEHHOMY OpraHy
3anpewaetca TpeboBaTb OT 3asdBUTENSA OCYLLECTBNEHUS OEeUCTBUA, B TOM 4ucrne
cornacoBaHuim, HeOBXoaUMbIX ANA NONYYEHUS MYHULMNANbHOW YCIYrM U CBA3AHHbIX C
obpalleHnemM B MHble rOCydapCTBEHHbIE OpraHbl U OpraHuM3auunn, 3a WUCKIYEHUEM
NONyYeHUs1 YCNyr, BKITIOYEHHbIX B MepeYeHb YCnyr, KOTopble SBASIOTCA He0OXoauMbIMU
n ob6a3aTenbHbIMKU AN NPeaoCcTaBAeHNa MyHULUNANbHOW YCNyru.

OnucaHue pe3ynbTaTa NpeaocTaBrieHUs MyHULMNanbHOW yCnyru

2.5. Pe3ynbTaToM nNpegocTtaBneHns MyHULMNanbHOM yCnyru siBAsieTca:

2.5.1. PeweHne o0 npegocrtaBneHMM MyHUUMNanNbHOMW Yycnyrm no dopwme,
cornacHo lMpunoxeHunto 2 K HacTosweMy AOMUHUCTPATUBHOMY perfnameHTy.

2.5.2 lpoekT [doroBopa couuanbHOro Havma >XUIoro MnoMeLLEeHns, corrnacHo
MpunoxeHuto 6 K HacTosIweMy AOMUHUCTPATUBHOMY perfameHTy.

2.5.3. PeweHne o6 oTkasze B npegocTaBfEHUX MyHMUMMNANbHOW ycnyru no
dopme, cornacHo lMpunoxeHnto 4 K HacToaweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

Cpok npeaocTaBneHuss MyHuLMnanbHOM ycryru, B TOM Yucrie ¢ y4eTomM
Heo6x04MMOCTN O6palleHusi B OpraHM3auumn, ydyacTeBylowme B NpefocTaBrneHum



MYHULMNaNbLHOW yCryru, CPOK NpuocTaHOBIIeHUsI NpeAoCTaBNeHus
MYHULMNANbLHOW yCryru, CPoK Bblaayuum (HanpaBreHus) AOKYMEHTOB,
ABNAIOLWMXCA pe3yfbTaTOM NpeaocTaBleHUsi MyHULMNanbHOW ycnyru

2.6. YNOMHOMOYEHHbIN OpraH B TeveHne 25 paboymx AHEN CO AHA perncrpauun
3a8BNEeHNS W [JOKYMEHTOB, HeobxoauMblX AN NpegocTaBfeHUst MyHULMNanbHOW
ycnyru B YNONMHOMOYEHHOM OpraHe, HanpasnsieT 3asBUTEN0 CnocoboM ykaszaHHOM B
3asBfeHN OOWH U3 pes3ynbTaToB, YKasaHHbIX B NyHKTe 2.5 AOMUWHUCTPaATUMBHOIO
pernameHTa.

B cBs3uM c oTcyTcTBMEM OCHOBaHW ONA NPUOCTAHOBMEHUS MNpeaoCTaBrieHUs
MYHMUMNANbHOW YCNyru, CPOK MNPUOCTAHOBMEHUA MpedoCTaBneHns MyHUUUnanbHOm
yCriyrm He NpeaycMOTpEH.

2.7. NCKNIOYEH

UcuyepnbiBawowWwmmn nepeyeHb JOKYMEHTOB U CBeAeHUN, HeOOXOAUMBIX B
COOTBETCTBUU C HOPMaTUBHbLIMW NPABOBLIMU aKTaMu ANA NpeaocTaBleHns
MYHMLMNAaNbLHOW YCNYru u ycnyr, KOTopble ABMAOTCA HEOOX0AUMbIMU U
ob6s3aTenbHbLIMU ANA NpeAoCcTaBNeHns MyHULUNANbHOM yCIyru, noanexatwmx
npeacTaBfieHUIO 3aABUTeNeM, CNocobbl UX NONy4YeHUA 3asiBUTENEM, B TOM Yucne
B 3NeKTPOHHOM hopmMe, NOPAAOK UX NpeacTaBreHus

2.8. [Ina nony4eHnss MyHULMNANbHOM yCNyrn 3asBuTesb NpeacraBnseT:

2.8.1. 3asBneHne O npegocTaBneHMM MyHUUMNAaNbHOW Ycnyrm no opme,
cornacHo lNMpunoxeHnto 5 k HacToswemMy AOMUHUCTPATUBHOMY perfiameHTy.

B cnyyae HanpaeneHuns 3asaBneHua nocpeactsom ENMIY  dopmuposaHve
3asiBNEHNs1 OCYLLECTBMSAETCA MOCPEACTBOM 3aMOfHEHUA MHTEPAKTUBHOM (QOPMbl Ha
EMry 6e3 HeobxoamMmocTn AOMOMHUTENBHOM NOAaYM 3asBNEHUst B KaKOW-inbo WMHON
dopwme.

B 3asBneHun Takke ykasblBaeTCs OOMH U3 criedylowmx cnocoboB HanpaBneHus
peaynbTata NpegocTaBeHNna MyHULMNANbHOW YCNYTIu:

B (hopme 3neKTPOHHOro AOKyMeHTa B JIMYHOM KabuHeTe Ha ENTY;

AONOSTHUTENBHO Ha ByMaXHOM HOcCuTene B BMAE pacnevyaTtaHHOro ak3emnnspa
9NIEKTPOHHOr0 AOKyMeHTa B YMNOSIHOMOYEHHOM oOpraHe, MHOrogyHKUMOHAIbHOM
LeHTpe.

2.8.2. [IoOKyMeHT, yaOCTOBEPSAOLWMIA NMNYHOCTb 3adBUTENS, NPeCTaBUTENS.

B cnyyae HanpasneHuss 3asBneHus nocpeactesom ENMIY ceBegeHus wu3
AOKYMEHTa, YOOCTOBEPSIIOLWEro fMMYHOCTb 3asaBUTENd, NpeacTtaBuUTENs, NpoBepsitoTCs
npu noATBEPXKAEHUM Yy4YeTHOM 3anucu B EOuHOM cucteme wugeHTudukaumm wn
ayteHTudukauun (nanee — ECHA).

B cnyyae HanpasneHuss 3asBrneHus nocpeactsom ENIY cBegoeHus w3
AOKYMEHTa, yOOCTOBEPSAIOLWEro JIMYHOCTb 3asiBUTENS, NpencTaBuTeNns (hopMupyroTcs
npu noATBEPXKAEHUM Yy4YeTHOM 3anmcu B EauHOM cucteme wugeHTudukaumm wn
ayTeHTUdUKauMmM U3 coctaBa CoOOTBETCTBYIOLNX AaHHbIX YKa3aHHOW yY4ETHOW 3anucu u
MOryT ObiTb NMPOBEPEHbI MyTEM HanpaBfeHusi 3anpoca C WUCMNONb30BaHMEM CUCTEMBbI
MEXBEeAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMOAENCTBUS.

B cnyyae ecnn OoKyMeHT, NoATBEpP)KAAlLWMA MOSTHOMOYMS 3asiBUTENS BblaaH
IOPUANYECKUM NNLOM — [JOSKeH OblTb nognucaH YCUNEeHHOW KBanmduKaLMOHHOW
31IEKTPOHHOM NOAMUCHIO YNOSTHOMOYEHHOMO NnLa, Bbl4aBLUEro JOKYMEHT.

B cnyyae ecnu JOKyYMeHT, NOATBEPXKOAKOLWMA NOSTHOMOYNA 3asiBUTENS BblgaH
WHOMBUAYaANbHLIM MNpeanpuHMMaTenemMm — [JOfkeH ObiTb MoanMcaH  YCUIEHHOW
KBannguKaunoHHOM 3NEKTPOHHOM NOANUCHLI0 MHANBUAYANbHOIO NpeanpuHMmaTens.



B cnyyae ecnu OOKyMeHT, NOATBEPXOAlOLWMA MOMHOMOYMS 3aaBUTENSA BbldaH
HOTapMycoM — OOIKeH ObITb NOANMCAH YCUMEHHOW KBAaNMUKALNOHHOW 3NEKTPOHHOM
noanUCbID HOTapuyca, B MHbIX Chny4d4asx — MO4MNUCaHHbIA MPOCTON 3NEKTPOHHON
NOAMNUCHIO.

2.8.3. [1oKyMeHTbl, YyOOCTOBEPSOLWNE JIMYHOCTb YMEHOB CeMbW, AocTurmnx 14
neTHero BospacrTa.

2.8.4. [lokymeHTbl, NOATBepXJaloLline pPoLCTBO. CBUAETENBCTBO O POXAEHWUM,
CBMAETENLCTBO O 3aKnoyeHMn Gpaka, cnpaBka O 3akniyeHun bpaka, cBMOETENLCTBO O
pacTopXeHun 6paka, cBuAeTenbCTBa O rOCY4apCTBEHHOW perncrpaumm akToB
rPaXkgaHCKoOro COCTOSAAHWUS!, BblAaHHble KOMMETEHTHbIMM OpraHaMmm WHOCTPaHHOIO
rocygapcrtea M UX HoTapuarbHO YOOCTOBEPEHHbIM NEPEBO HA PYCCKUI A3bIK - MPU UX
Hanuumn, ceugeTenbcTBa 00 YCbIHOBMEHWMW, BblAaHHblE OpraHamu 3anuMcu akToB
rpaXKa4aHCKOro COCTOSIHUS MM KOHCYNbCKUMUK yupexaeHnamm Poccuinckon degepauum -
npwv UX HanNU4umM, KONMus BCTYMUBLUEIO B 3aKOHHYK CUIY peLleHUsi COOTBETCTBYIOLLErO
cyga O MpU3HaHUW rpaxgaHuHa 4YNeHOM CeEMbW 3aaBUTENSA - MPWU HanNMYynMm Takoro
peweHuns). CemaetenbcTsBa o nepeMeHe hamunumn, UMeHun, oT4ecTsa (Mpu UX Hanu4un).

2.8.5. [loroBop Hamma Xunoro nomMelleHuss - B Criydae, ecnu 3asiBUTENb WUIn
YneHbl CEMbW 3aABUTENSA HABMAIOTCA HaHMMATENAMW >XUMNOro MOMELLEHUNSA XKUMOro
doHOa couuanbHOro  MCMNoJSib30BaHUS MO  [AOrOBOPY HaWMa, 3aKMioYeHHOro ¢
opraHusauuen.

2.8.6. lNpaBoycTaHaBnMBaoLmMe JOKYMEHTbI Ha XUroe NnoMeLleHne — B cry4yae,
€CNnn npaBoO 3asiBUTENS UMW YNIEHOB CEMbW 3asBUTENSA Ha XWMNOe MNOMELLEHMNE He
3aperncTpupoBaHo B EANMHOM rocyaapCTBEHHOM peecTpe HeABMKUMOCTM.

2.8.7. O6a3aTENBCTBO OT 3a8BUTENSA U BCEX COBEPLUEHHOMETHUX YNIEHOB CEMbMU
06 0CBOBOXAEHUN XKUITOrO NOMELLEHUs, NpeoCcTaBNeHHOro No OroBopy counanbHOro
HanMa — B crydae, ecnv nraHupyeTca ocBOOOANTb 3aHMMAaEMOE XWUIoe NMOMELLEHNE
nocne npeaocTaBeHnst HOBOIO XXMMOro NOMELLEHUSI.

2.8.8. MegnumHckoe 3aknodeHue, noareepxgatollee Hanndmne Tsaxenomn oopmbl
XpOHU4Yeckoro 3abonesaHus — B criydae, ecnun 3asBuTernb cTpagaeT TsKenon opmMon
XpOHU4Yeckoro 3aboneBaHuMst UNM MNPOXMBAET B KBApTUPE, 3aHATOM HECKONbKUMU
CEMbSIMU, €CNn B COCTaBe CEMbM MMeeTcsl BonbHOW, cTpagarowmn Tskenon opmon
XPOHU4Yeckoro 3abonesaHus.

2.9. 3asaBneHuss 1 npunaraemMmble [OOKYMEHTbl, YKasaHHble B MyHKTe 2.8
HacTosiwero AAMUMHUCTPATUBHOIO perfnameHTa, HanpasnswTca  (nogawTtcs) B
YNONHOMOYEHHLIN OpraH B 31eKTPOHHOM dhopMe nyTem 3anosiHeHus hopMbl 3anpoca
yepes NNYHbIN kKabuHeT Ha EMTY.

UcuyepnbiBawowmmn nepeyeHb JOKYMEHTOB U CBeAeHUN, HEOOXOAUMBIX B
COOTBETCTBMU C HOPMaTUBHbLIMU NMPaBOBbLIMU aKTaMu ANsi NpeaoCTaBIeHUA
MYHMLMNANbHOW YCINyru, KOTOpble HaXO4ATCSA B pacnopsXeHUu
rocyfapcTBeHHbIX OpraHoB, OpraHOB MECTHOIO caMOyMnpaBlieHMUA U UHbIX
OpraHoB, y4acTBYHLMNX B NpeAoCTaBEHUN rocyaapCTBEeHHbIX Unm
MYHULMNaNbHbIX yCnyr

2.10. lNepeyeHb OOKYMEHTOB W cBeOeHMW, HeobXoaMMbIX B COOTBETCTBUM C
HOPMaTMBHbIMM MNPAaBOBbIMW akTaMu Ons NPeaoCcTaBfeHUs MyHUUMNANbHOW YCNyru,
KOTOpble HaxOAATCS B pacnoOpsXKeHUM roCy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camMoynpaBfieHnst N UHbIX OPraHoB, Y4acTBYOLWMX B NPeSOCTaBNEHNUM roCyaapCTBEHHbIX
WM MyHMUMNANbHbBIX YCIyr B criydae obpalleHus:

2.10.1. CBegeHuss u3 EOMHOro rocygapCTBEHHOrO peecTpa 3anvMcel akToB
rPagaHCKOro COCTOSIHUS O POXAEHUMN, O 3aKnodeHun bpaka;

2.10.2. lNMpoBepka cooTBETCTBUA (PaMUNIbHO-UMEHHOM rPYMMbl, AaTbl POXOEHUS,
nona n CHUIGC;



2.10.3. CBegeHus, noaTBep)KaaoLLme AeNCTBUTENBHOCTb NacnopTa rpaXkaaHuHa
Poccuinckon ®egepaunu;

2.10.4. CsefeHus, noaTeepxalwolime MeCTO XWUTENbCTBa, CBEAEHUAMU U3
EOouHoro rocygapCTBeHHOro peectpa HeaBMWKMMOCTM 06 o6bekTax HeABMXMMOCTH,
cBefeHnaMM U3 EQnHOro rocyaapCTBEHHONO peecTpa lopuandeckux nuu,;

2.10.5. CBepgeHus u3 EguHOro rocygapCTBeHHOro peectpa MHOVBUAYaASbHbIX
npeanpuHMMmaTenen.

2.11. lpun npegocTaBneHnn MyHUUMnNanbHOM ycnyru 3anpeLiaetca TpebosaTtb OT
3aaBuUTeNs:

2.11.1. TlpeacrtaBneHusi OOKYMEHTOB M MHQOpPMauuM unmM OCyLLeCTBMEeHUs
OEACTBUWA, nNpeacTaBfeHne WunM  OCyLLEeCTBIeHUe KOTOpbIX He npegycMOTpeHo
HOPMaTUBHBIMW MNPAaBOBbLIMU aKTaMu, PEerynupylowmnMm OTHOLLIEHUHA, BO3HUKaloLne B
CBSI3U C NpeJocTaBfieHneM MyHUUUNANbLHOM YCryri.

2.11.2. MNpepctaBneHnsa JOKYMEHTOB U MHGOpPMaLUUK, KOTOpPble B COOTBETCTBUN C
HOpMaTMBHbIMW NpaBoOBbIMW akTamu Poccunckon depepaumm mn Tomckon obnactw,
MYHUUUNANbHLIMU NPAaBOBbIMU akTaMn AOMUHUCTPaLMK ropoLCcKoro okpyra CtpexeBomn
HaxoOATCA B PacropsKeHUU OpraHoB, MNPeAOCTaBNALMX MYHUUMMANbHYIO YCNyry,
rOCy4apCTBEHHbIX OpPraHoB, OpraHoB MECTHOroO  camoynpasfneHusa wu  (4nu)
noaBeLOMCTBEHHbIX rocygapCTBeHHbIM opraHam n opraHam MECTHOro
camoynpasrfieHNss OpraHu3auun, yyacTBYHOLMX B NpefocTaBfeHMn MyHUUUNanbHbIX
yCryr, 3a WUCKMYEeHMEM [OKYMEHTOB, YKa3aHHbIX B 4YacTu 6 ctaTten 7 degepanbHOro
3akoHa ot 27 wuiona 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBreHns
rocyfapCTBEHHbIX U MyHUUMNAnbHbIX ycryr» (ganee — ®egepanbHbld 3akoH Ne 210-
®3).

2.11.3. [lpenctaeneHns OOKYMEHTOB W WHQoOpmauuu, OTCyTCTBME U (UNn)
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasblBanuCb Npwv NepBOHaYaribHOM OTka3e B npueme
AOKYMEHTOB, HeobxouMbIX Ons npefocTaBfieHUst MyHWuunanbHOW ycnyrn, nnbo B
npeaocTaBNeHNN MyHULMNANbHON YCNyrn, 3a UCKIKYEHNEM CrneayroLnX cnyvaes:

n3MeHeHne TpeboBaHUM HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, KacalLMXCH
npeaocTaBneHNa MyHULMNANbLHOW yCryrn, nocne nepBoHavanbHON nogavn 3asiBneHns
O NpeaocTaBneHnn MyHUUUNanbHOM yCnyru;

Hanuuve owmnbok B 3asiBNEHUN O NPedoCTaBNEHUN MyHULMNANbHOW YCNyru u
AOKYMeHTax, MOAaHHbIX 3asiBUTENIeM MOocne MnepBOHa4yanbHOro oTKa3a B npueme
AOKYMEHTOB, HeobxoauMMbIX ANA NpefocTaBfieHUs MyHUUMnanbHOW ycnyru, nubo B
npegocTaBneHnn MyHUUMNAaNbHOW YCNYIM U HEe BKITKIOYEHHbIX B NPeACTaBieHHbIN paHee
KOMMEKT AOKYMEHTOB;

ncTeyeHne cpoka OenCTBUS JOKYMEHTOB UMM U3MEHeHue uHdopmauum nocne
nepBOHa4YanbHOro oTkasa B NpMemMe OOKYMEHTOB, HeOo6XoauMbIX ANA NpeaoCcTaBreHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieHu MyHULUNAanbHOW yCnyru;

BbIsIBIEHNE OOKYMEHTaNbHO NOATBEPXOEHHOro dakTa (MpM3HaKkoB) OWMBOYHOro
nnu NPOTMBOMNPaBHOIoO nencrTeus (6e3pencTeus) OOIMKHOCTHOIO nuua
YNOSTHOMOYEHHOr0 opraHa, cnyxawero, paboTHMKa MHOro(YHKLMOHANbHOMO LIEHTPA,
paboTHMKa oOpraHu3auuu, npegycmoTpeHHon 4acTtbio 1.1 crtatbm 16 PepepanbHOro
3akoHa Ne 210-®3, npu nepBoHa4yanbHOM OTKa3e B NpMemMe JOKYMEHTOB, HEO6X0OUMbIX
ANs NpefocTtaBneHns  MyHuuunanbHoW — ycnyrm, nmbo B nNpegocTaBreHun
MYHUUUNANbHOM YCIyrn, O 4YeM B MUCbMEHHOM BuAe 3a MOAMNUCLIO PYKOBOAUTENS
YNONMHOMOYEHHOIrO oOpraHa, PyKoOBOAUTENS MHOrO(YHKUMOHANBHOrO LEeHTpa npu
nepBOHa4YanbHOM OTKase B NpuemMe OOKYMEHTOB, HeobXoaMMbIX Afsi NpefoCTaBneHus
MYHUUMNANbHOW YCryrn, Nbo pykoBOAMUTENS OpraHu3auuu, npeaycMOTPEeHHOW YacTbio
1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-®3, yegomnsieTcs 3asBuUTENb, a Takke
NPUHOCATCHA N3BUHEHUSA 3a [OCTaBMNEHHbIE Heya0bCTBRa.

McuepnbiBarowmin nepevyeHb OCHOBaHUM NS OTKasa B NpuemMe [OKYMEHTOB,
Heo6Xx0aMMbIX ANA NpeAoCTaBleHUA MyHULMNANbLHOM yCcnyru



2.12. OcHoBaHuMsAMW [N OTKa3a B MNpuemMe K pPacCMOTPEHUID [OKYMEHTOB,
Heobxo4MMbIX ANS NpefoCcTaBNeHns MyHUUMNanbHOW YCnyrn, ABNATCA:

2.12.1. 3anpoc O nNpegocTaBneHun ycryru rnogaH B OpraH rocygapCTBEHHOW
BNacTu, opraH MeCTHOro caMoynpaBfeHUs UM opraHn3aunio, B NOSTHOMOYUS KOTOPbIX
He BXOAUT NpefocTaBneHne ycryru.

2.12.2. HenonHoe 3anonHeHune obsi3aTenbHbiX nonen B ¢opme 3anpoca o
npegocTaBneHumn ycnyrn (HegOCTOBEPHOE, HeNpaBuIibHOE).

2.12.3. lNpepcraBneHne HENOMHOro KOMMeKkTa 4OKYMEHTOB.

2.12.4. lNpeacTtaBneHHble JOKYMEHTbI yTpaTUIM cuny Ha MOMeHT obpalleHuns 3a
yCrnyron (OOKYMEHT, YAOOCTOBEPSIOWMIA JIMYHOCTb, [OKYMEHT, YO4OCTOBEPSIOLNNA
nonHomouns nNpeacTtaBuTens 3asBuTens, B criydae obpaleHus 3a npegocTaBrieHneMm
YCINyru ykasaHHbIM JMLOM).

2.12.5. TlpeacTaBrneHHble OOKYMEHTbl codepXaT MNoAYUCTKU W UCnpaBlieHus
TEeKCTa, He 3aBepeHHble B nopsagke, YyCTaHOBMEHHOM 3aKoHoA4aTenbCTBOM POCCUMCKON
depepaumm.

2.12.6. Tllopaya 3aaBneHna O NpenoCTaBfeHUn YCIyrm W  OOKYMEHTOB,
HeobxoouMMbIX NS NpeaoCTaBNeHNa YCnyru, B 3MEKTPOHHOW hopMe C HapylleHuem
YyCTaHOBJIEHHbIX TPeboBaHUMN.

2.12.7. TlpeactaBneHHble B 3feKTPOHHOW (opMe [OOKYMEHTbl coaepxaTt
NOBpPEXAEHNS, Hanuyne KOTOPbIX He MO3BONAeT B MOSHOM OObeMe WCNorb30BaTb
WHpopMauunio 1 CBedeHus, coepXawmecs B [OKYMeHTax Ans npenocTtaBreHus
ycrnyru.

2.12.8. 3agBneHne nogaHo NUUOM, HE MMEKLMM MOSTHOMOYNA NPEeACTaBnsaTb
NHTepechbl 3aaBuTens.

UcuepnbiBarowmii nepeyeHb OCHOBaHUI Ansi NPUOCTAHOBMEHUA UMK
OTKa3a B NpefoCcTaBfeHMN MyHULMNanbHON ycnyru

2.13. OcHoBaHMsIMK ON4 OTKa3a B NpeaoCcTaBeHnn YCnyrn aBnaTCs:

2.13.1. [lokymeHTbl (CBeAeHust), NpeacTaBreHHble 3asBUTenem, npotusopeyar
OOKYMEeHTaM  (CBedeHWsAM),  MOSIyYEeHHbIM B paMKax  MeXBeJOMCTBEHHOMO
B3aUMOOENCTBUA.

2.13.2. lNpeactaBneHHbIMM OOKYMEHTAMU U CBEAEHUSIMM He noaTBepXaaeTcs
npaBo rpaxxgaHnHa B NpeoCcTaBeHNN XXUOro NoMeLLEeHNS.

2.14. OcHoBaHWM AnNs MPUOCTAHOBIEHUS MNPEOOCTaBNEHUS MyHMLMNANbHON
ycrnyrn 3akoHogartensctsomM Poccuinckon degepaumm He NnpegyCMOTPEHO.

MepeyeHb ycnyr, KOTopble ABNAKTCS HEOOXOAUMBIMM U 06si3aTeNbHbLIMU ANSA
npefocTaBneHUs MyHULMNanbLHOM yCcrnyru, B TOM YUCrie CBeAeHUs O AOKYMeHTe
(mokymeHTax), BbigaBaeMoM (BblaaBaeMbIX) OpraHusaumMsiMu, y4acTBYHOLWMUMU B

npeAocTaBleHUN MyHULUNANbLHOM YCIyru

2.15. Ycnyru, Heobxogumbie U obsi3aTenbHble AN NpenoCTaBlieHMUs
rocygapCTBEHHOM (MyHMLMNANbHOW) YCNyrn, OTCYTCTBYHOT.

Mopspnok, paaMmep U OCHOBaHUA B3UMaHUA rocyfapCTBEHHOMW MOLSIMHBLI U UHOWM
onnartbl, B3MMaeMoun 3a NpefocTaBrieHMe MyHULMNanbHOW yCcnyru

2.16. MNpepocTaBneHne MyHMUMNanbHOM ycnyrn ocyliecTensieTcs 6ecnnaTHo.

nOpﬂ,D,OK, pa3mep n oCHOBaHNUA B3AMMaHUA NinaTtbl 3a npegoctaBrieHUe ycnyr,
KOTOpbIe ABNAIOTCA HeobxoauMbIMU U 06A3aTeNbHLIMU ANA npegocTaBlieHUA



MYHMLMNAaNbHOW yCcnyru, BKN4as nHcpopmaLmio o MeToauke pacyeTa pasmepa
Takou nnaTbl

2.17. Ycnyrn, Heobxoaumble W obGaA3aTenbHble ANA  NpegocTaBreHus
MYHULUMNANbHOW YCyru, OTCYTCTBYIOT.

MakcuManbHbIA CPOK OXXMAAHUA B ovepeaun nNpu nogaye sanpoca o
npenocTaBreHUN MyHULMNANbLHOW YCIyrn U NpU Nony4YyeHumn pesynbTraTa
npefocTaBreHUs MyHULMNanbHOW yCnyru

2.18. MakcumarnbHbIM CPOK OXMOaHua B o4vepean Npu nogade 3anpoca o
npegocTaBNeHun  MyHUUMNanbHOW  ycriyrm W Npu MOMNydeHUu  pesynbTaTta
npeaocTaBneHna  MyHUUMNAnbHOM  ycrnyru B YMOMHOMOYEHHOM  OpraHe  WUnu
MHOrO(OYHKLMOHaNbHOM LiEHTpE cocTaBnseT He 6onee 15 MUHYT.

CpoK U NopsAOK perucTpauum sanpoca 3asiBUTeNns o NpegocTaBleHuun
MYHULMNanNbLHON yCcnyru, B TOM Yucrie B 31IeKTPOHHOW dhopme

2.19. Cpok perncrpaumm 3asiBfieHna o npeaocTaBrieHUn MyHUUMNANbLHOW YCyru
nognexat perucrtpaumm B YNONHOMOYEHHOM opraHe B TedeHue 1 paboyvero AHA co AHS
nonlydyeHus 3asiBfeHns W OOKYMEHTOB, HeobxoaumbiX Ans  npefocTaBreHus
MYHULMMNANbHON YCNyru.

B cnyyae Hanuunsa ocHoBaHWM A8 OTKasa B NpuemMe AOKYMEHTOB, HEOBXOANMbIX
ANs NpeaocTaBfieHNa MyHUUMNANbHOM YCNyrn, ykasaHHbIX B MyHKTe 2.13 HacToswero
AOMWHUCTPATMBHOIO pernameHTa, YNosIHOMOYEHHbIN OpraH He No3gHee crieayrouero
3a JHeM NOoCTynneHus 3asBneHns U JOKYMEHTOB, HeobXoaMMbIX ANs NpeaocTaBneHns
MyHUUMNanbHOM ycnyru, paboyero AHA, HanpasnseT 3assutento nmbo  ero
npeacrasutento peweHne o6 oTkase B npueme [LOKYMEHTOB, HeobxoaumblX Ans
npegocTaBneHns MyHUUunanbHoOW ycnyrm no opme, npusegeHHom B NpunoxeHnn 3 K
HacToswemMy AOAMUHUCTPATUBHOMY pEerfiaMeHTy.

TpeboBaHUA K NOMeLLEeHUAM, B KOTOPbIX NpPeaoCcTaBNAeTCA MyHULUMNanbHas
ycnyra

2.20. MecTtononoxeHune aaMUHNCTPATMBHbIX 34aHun, B KOTOpPbIX
OCylLleCcTBNAeTCA npuemM  3adBfneHMA W OOKYMEHTOB, Heobxoaumbix AN
NpeaoCTaBNeHNs  MyHUUMNanNbHOW  yCnyrn, a Takke Bblgaya pesynbTaToB
npeaocTaBnNeHna MyHUUMNanNbHOW YCnyru, LOMmkHO obecneynBatb ygobCcTBO Ans
rpaxkgaH C TOYKM 3pEeHUst MeLexoaHOM AOCTYMHOCTM OT OCTaHOBOK OOLLECTBEHHOro
TpaHcnopTa.

B cny4yae, ecnn nmeetcsi BO3MOXHOCTb OpraHM3aumm CTOSIHKU (MapKoBKK) BO3ne
30aHua  (CTpOeHust), B KOTOPOM pa3MeLleHO TMoMeLlleHne npuemMa W Bblgauu
AOKYMEHTOB, OpPraHM30BbIBaeTCA CTOsIHKA (MapkoBKa) AMst JIMYHOrO aBTOMOOMIBHOMO
TpaHcnopTa 3assuTtenen. 3a NnonNb3oBaHNEe CTOSHKOM (MapKoOBKOW) C 3asiBUTenen nnata
He B3MMaeTcs.

[na napkoBkM creumanbHbIX aBTOTPAHCMOPTHbLIX CPEeACTB WHBaNMOOB Ha
cTosiHke (napkoBke) Bblaensietca He meHee 10% mecT (HO He MeHee OofHOro mecta)
ana 6ecnnaTtHOM MapKOBKW TPaHCMOPTHbIX CPeAcTB, ynpasnsembix uHBanvgamu |, |l
rpynn, a Takke mHBanugamu lll rpynnbl B nopsigke, yctaHoOBNEHHOM [1paBuUTEenbCTBOM
Poccuiickon depepaumm, 1 TpaHCNOPTHBIX CPEACTB, NEPEBO3ALLMX TAKUX MHBANUOOB U
(vnn) peTen-nHBaNMAOB..

B uenax obecnedeHns 6ecnpensaTCTBEHHOrO AOCTyna 3adBuTenemn, B TOM Yucne
nepeaBuraloLMxca Ha MHBaNUAHbIX KOMSCKaXx, BXOA4 B 34aHNe N NOMELLEHNS, B KOTOPbIX
npeaocTaBnsAeTca MyHuuMnanbHaa ycnyra, obopyayloTca naHaycamu, MOpYYHAMMU,



TakTUINbHbIMW  (KOHTPACTHbIMW)  npedynpexgalwmMm  3rneMeHTaMn,  UHbIMU
crneymanbHbIMU NPUCNOCOBNeHNsIMN, NO3BONAIOLWMMN 0b6ecneunTb 6ecnpensTCTBEHHbIN
AOCTYN W nepeaBwkeHwe WHBaNUOOB, B COOTBETCTBMM C 3aKOHOOATESNbCTBOM
Poccuinckon degepauum o coumnanbHOM 3almMTe NHBaNnaoB.

LleHTpanbHbIn BXO4 B 34aHMe YMNOMHOMOYEHHOro opraHa [JofmkeH ObiTb
obopyaoBaH MHGOPMaLMOHHON TabnMyKon (BbIBECKOK), coaepallen NHopmauuio:

HanMeHOoBaHWe;

MeCTOHaxoXAeHue N puanyeckun agpec;

pexum paboThbl;

rpadouk npuema;

HoMepa TeneoHOB ANA CnpaBoK.

lMomelleHns, B KOTOPbIX MpeaocTaBnseTcsa MyHUuunanbHas ycnyra, AOSMKHbI
COOTBETCTBOBATb CAaHUTAPHO-3aNNAEMMOSIOrMYECKUM NpaBmunamM 1 HopmaTmsam.

MomelleHns, B  KOTOpbIX NpefocTaBnseTcs  MyHuUMnanbHas  ycnyra,
OCHaLLaloTCS:

NPOTUBOMNOXapPHOW CUCTEMOUN U CPpeaCTBaAMM NOXaPOTYLUEHUS;

CUCTEMOW ONOBELLEHNA O BO3SHUKHOBEHUW YpE3BbIHaNHOM CUTyaLnu;

cpeaCcTBaMKM OKasaHUs NepBont MEOULIMHCKOW NOMOLLM;

TyaneTHbIMW KOMHaTaMn 4ns nocetTutenen.

3an oxupgaHuna 3asButenen obopyayetcs CTyNbsiMKU, CKaMbsIMWU, KONUYECTBO
KOTOpbIX onpefensieTca Mcxoas U3 (PakTUY4eCKOW HarpyskM U BO3MOXHOCTEW AN UX
pasmeLLeHNs B NOMELLEHUN, a TakKe MHPOPMALMOHHBIMU CTEHAAMMN.

TekcTbl MaTepmanos, pasMmeLleHHbIX Ha MH(POPMaLMOHHOM CTeHAe, nevyaTarTcs
yAO6HbIM ANg YTeHus WwpudToMm, 6e3 ucnpaBneHnn, ¢ BolaeneHnem Hambonee BaxHbIX
MECT MONY>XUPHbBIM LLPUGTOM.

Mecta pAna 3anofnHeHWa 3asBneHun obopyaylTcs  CTynbAMM, CToflaMu
(cTonkamu), bnaHkamm 3asiBfieHUN, MMCbMEHHbIMW NPUHALNEXHOCTAMMN.

Mecta npuema 3assutenen obopyaytoTcs MHGPOPMALMOHHbIMW Tabnuykamm
(BbIBECKAMMN) C yKa3aHUEM:

HOMepa KabuHeTa N HaMMeHOBaHUA oTaena;

amunuu, MMeHM n oT4vecTBa (NocrnegHee — nNpU  Hanuuun), AOOSHKHOCTU
OTBETCTBEHHOrO nvua 3a NpuemM AOKYMEHTOB;

rpadvka npuema 3asBuTenemn.

Paboyee mMeCcTO Kakgoro OTBETCTBEHHOMO Nuua 3a nNpyem SOKYMEHTOB, OOJTDKHO
OblTb 000pYy4OBaHO MNEepPCOHasnbHbIM  KOMMBLIOTEPOM C BO3MOXHOCTbK JOCTyna K
HeobxooMMbIM  MHGOPMaUMOHHBIM  ©a3aM AdaHHbIX, nevatalwmMm YCTPONCTBOM
(NPUHTEPOM) N KOMUPYOLUM YCTPONCTBOM.

Jluuo, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, OOIDKHO MMETb HACTOJSIbHYHO
Tabnuuky c ykasaHuem damunuum, MMeHu, oTyecTBa (nocrnegHee - NpU HamMyuun) m
AOIMKHOCTH.

Mpn NnpegocTaBneHnn MyHULUMNANBLHOM YCNyrn nHBanuaam obecnevnsaroTcs:

BO3MOXHOCTb 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHunto, NOMELLEHUIO),
B KOTOPOM NPeAoCTaBnseTCca MyHUUunanbHas ycnyra;

BO3MOXHOCTb CaMOCTOATENbHOIMO nepeaBuMXeHUa No TeppUTopun, Ha KOTOpPOW
pacnonoXeHbl 34aHUS N NMOMELLEHUS, B KOTOPbIX MpeaocTaBnaeTcs MyHuuunanbHas
ycnyra, a Takke Bxoda B Takne ob6bekTbl U BbIXO4a M3 HUX, NOCAOKM B TPAHCNOPTHOE
CpeacTBO M BbiCaAKN U3 HEro, B TOM YMCIie C UCNOMb30BaHME Kpeca-KOSsCKY;

COMPOBOXAEHWE UHBANMAOB, UMEILUX CTOMKME pacCTPoONCTBa PYHKLMU 3peHUs
N CaMOCTOSITENBHOIO NepeaBUKEHNS;

Hagnexawee pasMelleHne obopyaoBaHuss W HocuTenem umHdopmaumn,
HeobxoauMbIxX ans obecneyeHns becnpensaTCTBEHHOrO AOCTYNa UHBANMA0B 34aHNAM U
NOMELLEHNsIM, B  KOTOpPbIX NPeaoCTaBnseTCa  MyHuuunanbHas ycnyra, WM K
MYHULUMNANbHOW ycnyre ¢ y4eTOM OrpaHUYeHnin NX XU3HegeaTenbHOCTH;

aybnupoBaHne HeobxoauMMoW ANS  MHBaANUMOOB 3BYKOBOW U 3pUTENbHON



WHOPMaUUK, a TakkKe Haanucen, 3HAKOB M MHOW TEKCTOBOM U rpaduyeckomn
MHOpMaUUKN 3HaKaMu, BbINOSTHEHHBIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

AONycK cypaonepesoaynka u TudriocypaonepeBoaymka;

ponyck cobaku-npoBOAHMKA NPU HanMyYuMKU OOKYMEHTa, MOATBEpXAatoLllero ee
cneunanbHoe o0Oy4vyeHne, Ha O0ObeKkTbl (340aHMs, TMOMELEHUs), B  KOTOpbIX
npegoCcTaBNATCHA MyHULMNANbHasa yCcnyru;

okasaHve wHBanuMgam nomMowmM B npeogorneHmm 6apbepoB, MeLlatoLwmx
NOMTYYEHUIO UMW TOCYAAPCTBEHHbIX W MyHUUMNASbHBIX YCNYr HapaBHe C ApYyrumu
nmuamu.

MokasaTenu 4OCTYNHOCTU M KayeCcTBa MyHULMNaNbLHOM yCnyru

2.21. OCHOBHbIMU nokasarensamm OOCTYMHOCTU npegocTaBfieHnd
MYHULMNANbHOW YCNyrn SBNATCA:

Hanuyne rMONMHOM W NOHATHOW MWHopMauMm O nopsagke, Cpokax U xode
npegocTaBneHns MyHUUMNanbHOM yCrnyrn B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHBIX
ceTax obuiero nonb3oBaHus (B TOM vucne B cetn «MIHTepHeT»), cpeacTBax MacCoBOM
NHd opMaLnu;

BO3MOXHOCTb MOMyYeHUa 3asBUTeNieM YyBeAOMIIEHUA O npeaocTaBrieHnn
MYyHUUMNaneHoOM ycnyru ¢ nomouybto EMNTY;

BO3MOXHOCTb  nosiydeHuMst  uMHopmaumMm O Xoge  npefocTaBreHusd
MyHMUMNANbHOW yCcnyru, B TOM 4uCfe C MCMNOMb30BaHNEM WHAOPMALMOHHO-
KOMMYHMKALMOHHbIX TEXHOSTOMUN.

2.22. OCHOBHbIMW MnoOKa3aTensMmn KavecTBa NpeaoCTaBfieHUs MYHULMNANbHON
YCNnyru aBnsATCA:

CBOEBPEMEHHOCTb NpefoCcTaBneHnss MyHULMNansHOM YCnyrn B COOTBETCTBUMN CO
cCTaHOapToOM ee npefoCTaBMeHusi, YCTaHOBMIEHHbIM HAcTOAWMM AAMUHUCTPATUBHBIM
pernameHToMm;

MUWHUMaNbHO BO3MOXHOE  KOSIMYECTBO B3aMMOOEWCTBUMA  rPaXgaHuHa C
AOMKHOCTHBIMM NMLAMM, Y4aCTBYOLWNMUN B NPeAOCTaBNEHNN MYyHULMNANbHON YCNyri;

OTCyTCTBME ODOCHOBaHHbIX Xanob Ha gencteusa (6e3gencTBme) COTPYOHUKOB U
NX HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLUEHME K 3asBUTENSM;

OTCYTCTBME HapyLUeHWU YCTaHOBIIEHHbIX CPOKOB B Mpolecce npenocTaBreHuns
rocygapCTBEHHOW (MyHMUMNANBHON) YCNYIU;

OTCYTCTBME 3asBneHun o6 ocnapvBaHUW pelleHun, OencTBur (6e3pencTsus)
YNOSTHOMOYEHHOrO OpraHa, ero JOMMKHOCTHbIX NnL, NPUHUMaeMbIX (COBEPLLEHHbIX) Npw
npegocTaBNeHnn MyHUMUMNAnNbHOW YCnyrn, no uToram pacCMOTPEHUS KOTOPbIX
BbIHECEHbI pelleHns 06 yaoBneTBopeHun (YacTUYHOM yOoBReTBOpeHun) TpeboBaHui
3asBUTENEN.

MHble TpeboBaHusA, B TOM 4Yuchne yuyuTbiBaloLwme oCO6eHHOCTU NpeaocTaBeHus
MYHMLMNAaNbHOWN YCNyrn B MHOropyHKLMOHaNbHbIX LIeHTPax, 0CO6eHHOCTH
npenocTaBneHUA MyHULUNANbHOM YCNYrn No 3KCTeppUTOpUanbLHOMY NMPUHLMNY
M 0COGEHHOCTU NpeaocTaBNeHUs MyHULMNanbHON YCIyru B 3NeKTPOHHOU chopme

2.23. [llpepocrtaBneHne MyHUUUNANbHOM YCNYrM MO 3KCTeppuUTopuanbHOMY
NPUHUMNY OCYyLWeCcTBNAeTCs B 4YacTu obecneyeHusi BO3MOXHOCTM Mogauun 3asBreHun
nocpeactsom ENMMY u nonyvyeHna pesynbTaTta MyHUUMNANbLHOW  ycnyru B
MHOrOOYHKLIMOHANbHOM LiEeHTpE.

2.24. 3aaButenam obecneunBaeTcsi BO3MOXHOCTb NpeacTaBneHns 3asBneHuns mn
npunaraembiX JOKYMEHTOB B POpPMe 3SIEKTPOHHbLIX JOKYMEHTOB nocpeactsom ENMNY.

B atom cnyvae 3asButens unuv ero npeacrasutenb asBTopudyetca Ha ENIY
nocpeacTtBoM noaTBep)kaeHHon ydeTHon 3anucm B ECUIA, 3anonHsieT 3asiBneHune o



npeaocTaBneHnn MyHULMNAnbHOW YCIyru C UCNOSb30BaHUEM UHTEPAKTUBHOW (POPMbI B
9NEKTPOHHOM BUAE.

3anonHeHHoe 3asBneHve O NpefocTaBfeHun  MyHUUMMNanbHOW  YCRyru
OTNpaBNAeTCA 3adABUMTENIEM BMECTE C MPUKPENSIEHHbIMU 3fEKTPOHHbIMK Obpasamu
AOKYMEHTOB, HeobxoguMbIMW Ons MpPefdoCTaBfneHuss MyHUUMNanbHOW ycnyru, B
YnonHomoueHHbln opraH. Npu aBTopusaumm B ECUA 3asBneHuMe o npenocTaBreHuu
MYHMUMNANbHON YCIyrn cuYnTaeTca noanucaHHbIM NPOCTOM 3NIEKTPOHHOW MOAMUCHIO
3aaBUTENS, NPEeACTaBUTENS, YNOTHOMOYEHHOMO Ha NOANMCAHNE 3asiBNEHUS.

PesynbTaTtbl NnpegocTaBneHna MyHULMNanbHOM yCryru, ykasaHHble B NyHKTe 2.5
HacTosAwero  AAMWUHUCTPATUMBHOrO  pernamMeHTa,  HanpaenswTCcs  3aaBUTENIO,
npeacTaBUTENO B JIMYHbIN kabuHeT Ha ENMINY B dopme 3neKTpoOHHOro AOKyMEHTa,
noAnMCcaHHOro YCUNEHHON KBanMnumMpoBaHHON 9NEKTPOHHON noAanncbHo
YNOMMHOMOYEHHOIO0  AOSMKHOCTHOIO  fiMua  YMNOSIHOMOYEHHOro opraHa B criyyae
HanpasneHus 3asBreHus nocpegcrsom ENMIY.

B cnyyae HanpasneHua 3aasneHna nocpegctesom  ENNY  pesynbtaTt
npeaocTaBnNeHNsa rocyaapCTBEHHOM (MyHULMNANbHOW) YCNYrn BblAeTCs 3asBUTENIO Ha
BymaXHOM HocuTere B MHOrogyHKUMOHANNbHOM LEHTpe B nopsake, NpeaycMOTPEHHOM
NyHKTOM 6.4 HacTosAwero AAMUHUCTPATUBHOIO perfnamMmeHTa.

2.25. OneKkTpoHHbIE OKYMEHThLI NPeACTaBnATCS B cneaylowmx doopmarax:

a) xml - ana gopmanmM3oBaHHbIX JOKYMEHTOB;

0) doc, docx, odt - pgns [OOKYMEHTOB C TEKCTOBbIM COAEepXaHuWeM, He
BKIOYaOLWNM hopMynbl (32 UCKIIOYEHMEM [OKYMEHTOB, YKa3aHHbIX B noAanyHkre "B"
HaCTOSLLEro NyHKTa);

B) xls, xIsx, ods - 4N 4OKYMEHTOB, COAEPXKALLMX pacyeThl;

r) pdf, jpg, jpeg - onNs OOKYMEHTOB C TEKCTOBbIM COAEPXaHWeM, B TOM 4ucne
BKMOYaoWmnx dopmynbl 1 (Mnu) rpadguyeckme msobpaxeHuss (3a MUCKIHYEHUEM
AOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE "B" HACTOALWEro NyHKTa), a Takke OOKYMEHTOB C
rpadomyeckum cogepxaHmem.

Hdonyckaetca ¢opMupoBaHUE 3NEKTPOHHOIO AOKYMEHTa MyTeM CKaHMpPOBaHUs
HenoCcpeacCTBEHHO C opurMHana AOKYMeHTa (MCMorib3oBaHWME KOMWA He [onyckaeTcs),
KOTOpOEe OCYyLEeCTBNAEeTCa C COXpaHEeHMEeM OpUEeHTauun opurnHana AOKyMeHTa B
paspeweHumn 300 - 500 dpi (macwTab 1:1) ¢ ucnonb3oBaHNEM CIeayLNX PEXMUMOB:

- «4YepHo-6enbiy (NpU OTCYTCTBUM B OOKYMEHTE rpadnyeckux n3obpaxxeHum u
(vnn) UBETHOrO TEKCTAa);

- «OTTEHKWN ceporo» (MpyY Hanuynum B LOOKYMEHTe rpaduyeckux nsobpaxeHun,
OT/NYHbIX OT LBETHOrO rpadnyeckoro n3obpaxeHus);

- «UBETHON» UNUN «PeXnm NonHown usetonepenadn» (NpU HanMuMn B JOKYMEHTe
LBETHbIX rpadonMyeckmx naodbpaxenunn nmbo LBETHOro TeKCTa);

- COXpaHEHMEeM BCEX aYyTEHTUYHbIX MNPU3HAKOB MOANMMHHOCTN, @ WMEHHO:
rpacomyeckon nognucu nuua, nedartu, yrinoBoro wramna 6naHka;

- KONMMYeCTBO (panrnoB [OSMKHO COOTBETCTBOBATb KOMWYECTBY [OOKYMEHTOB,
KakObI N3 KOTOPbIX COAEPXUT TEKCTOBYHO U (M) rpadonyecKyto MHpopmauuio.

OneKTPOHHbIE LOKYMEHTbI A4OMMKHbI 06ecneymBaThb:

- BO3MOXHOCTb MAEHTUULMPOBaTb [JOKYMEHT W KONMWYEeCTBO JIUCTOB B
AOKYMEHTE;

- ANA OOKYMEHTOB, CoAepXaluX CTPYKTYPUPOBAHHbIE MO 4acTsaMm, rnaesam,
pasgenam (nogpasgenam) faHHble W 3aknagky, obecneyvBarolime nepexodbl Mo
OrNaBfiEHUIO U (MNN) K COAEPXKALLMMCS B TEKCTE PUCYHKaM U Tabnvuam.

[okyMeHTbl, nognexawue npeacrtaeneHnto B gopmartax xls, xlsx wunu ods,
POpMUPYIOTCA B BUAE OTAENbHOMO 3NIEKTPOHHOrO AOKYMEHTA.

lll. CocTaB, nocneaoBaTenbHOCTb U CPOKW BbIMOJTHEHUA a4MUHUCTPATUBHbIX
npoueayp (AencTeumn), TpeboBaHUA K NOPAAKY UX BbINONIHEHUSA, B TOM YUcrne
0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NEeKTPOHHOMN



cdopme
UcuyepnbiBawowWwmn nepeyeHb agMUHUCTPaATUBHbIX Npoueayp

3.1. lNpepocTaBneHne MyHUUMNAnNbHOW yCnyru BKNYaeT B cebs cnegyowime
aZiMUHUCTPaTUBHbIE Npouenypbl:

npoBepKa JOKYMEHTOB 1 permcTpauuns 3asBneHus;

nosiyyeHve  cBedeHun nocpeacrtesom  depepanbHoON rocygapCTBeHHOM
NHOPMaLUNOHHON cuctembl «EOMHas cuctema MexBeJOMCTBEHHOIO 3f1EeKTPOHHOIO
B3ammogencteuna» (nanee — CM3B);

pacCMOTPEHNE JOKYMEHTOB U CBEAEHUN;

NPUHATNE pPELLEHUS;

Bbla4va pesynbTara;

BHeceHue pesynbTtaTta MyHUUMNanbHOW YCnyru B peecTp topuanvyeckm 3HauymmbIxX
3anucen.

NMepe4vyeHb agMMHUCTPATUBHLIX Npoueayp (AeMcTBUN) Npy NpeaocTaBleHun
MYHULMUNanbLHOM yCnyru ycnyr B 35IeKTPOHHOW hopme

3.2. lpn npegoctaBneHMn MyHULMNANIBHOW YCNYrM B 3MEKTPOHHOW dopme
3asBuTento obecneymBaroTcA:

nonyyeHne MHopmauumn o NopsiAKke U cpokax NpeaocTaBneHns MyHUUMNanbHON
yCnyru;

dopmMMpoBaHuE 3aABNEHNS;

npyem wn pernctpaums YnonHOMOYEHHbIM OpraHOM 3asiBfIEHUS WM UHbIX
AOKYMEHTOB, HEOBX0aUMbIX AN NpeAoCTaBNeHNs MyHULMNANbHOW YCyru;

nonyyeHune pesynbtata NpegoCcTaBneHns MyHUUUNAnNbHOM YCIyru;

nonyyeHne cBeAeHnn 0 xoae pacCMOTPEHNSA 3asiBIeHUs;

OCYLLIECTBIIEHME OLIEHKN Ka4yeCcTBa NpeaoCcTaBneHns MyHULMNanbHON YCnyru;

pocynebHoe (BHecyaebHoe) obxxanoBaHue peleHnin n aenctemi (besnenctauns)
YnonHoMmoyeHHOro opraHa nmbo pencteus (6esgenctBue) AOSMKHOCTHLIX v
YNOMTHOMOYEHHOrO opraHa, npefoCTaBNAOLWEro MyHuMUMnanbHyl ycnyry, nmbo
MYHMLMNANbHOMO Cry)aLllero.

Mopspok ocyuwecTBNeHMA aaMUHUCTPATUBHBLIX npoueayp (AeMcTtesun) B
3NeKTpoHHON hopme

3.3. dopmumpoBaHue 3asiBNEHUS.

dopmupoBaHMe 3asBfiEeHMS  OCYLLUECTBASETCS MNOCPeACTBOM  3aroOfIHEHUS
3NEKTPOHHOM popmbl 3asiBneHna Ha ENMNY 6e3 HeobxooMmocTn LOMOMHUTENbHON
nogayun 3asBrieHnsi B KaKon-nmbo nHom opme.

dopmaTHO-rornyeckas nposepka chopmmpoBaHHOro 3asaBneHus
OCYLLECTBNAETCA Mocne 3arnofiHEHUS 3asBUTENEM KaXKAoro M3 norien 3feKTPOHHOM
dopmbl 3aaBneHus. pu BbIABNEHUM HEKOPPEKTHO 3arOfIHEHHOro MO 3fIeKTPOHHOM
dopMbl 3adBNeHUs 3asiBUTESNb YBEAOMMSIETCA O XapakTepe BbISIBIEHHOW OWWWOKM 1
nopsgke ee  yCTpaHeHus nocpeacTtsomM WH(POPMALMNOHHOIO  coobLLEeHNs
HenocpeacTBEHHO B AfIEKTPOHHOM (hopme 3asiBNeHus.

Mpn hopmmpoBaHn 3asaBNeHUs 3asaBuTento obecrneymBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHUA N COXPAHEHUS 3asBNEHUS U UHbIX OOKYMEHTOB,
YyKa3aHHbIX B NyHKTe 2.8 HacToswero ADMUHUCTPATUBHOIO perfnameHTa, Heob6xoaMMbix
AN NpefoCTaBeHNss MyHULMNANbLHON YCryru;

6) BO3MOXHOCTb MeyaTu Ha OGymMaKHOM HOCUTENE KOMuUM 3NEKTPOHHOM (POPMbI
3asBrieHus;

B) COXpaHeHne paHee BBEOEHHbIX B AIEKTPOHHYIO hOpMY 3asiBfieHUs] 3HaYEeHUN



B NMobOM MOMEHT MO >XenaHui nonb3oBaTens, B TOM 4Yucrie npu BO3HUKHOBEHUMU
ownboK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHMN B 3NEKTPOHHYKD hopmy
3a8BNeHns;

r) 3arnofiHeHWe nosien SNEeKTPOHHOM ()OpPMbl 3asiBfeHWd [0 Hadvana BBoOAa
CBEAEHUN 3asiBUTENEM C WUCMOfb30BaHMEM CBeOeHWN, pa3MelleHHblix B ECUA, n
cBegeHun, onybnukoBaHHbIX Ha EMINY, B 4actn, kacawwencs ceeaeHun,
otcytcTByowmnx B ECUA;

A) BO3MOXHOCTb BEPHYTbCA Ha nN0OGON M3 3TaAnoB 3anOfIHEHUSI ANEKTPOHHOM
dopMmbl 3a8BneHnsn 6e3 notepu paHee BBEAEHHON MHGOpPMaLK;

€) BO3MOXHOCTb JocTyna 3assutens Ha E[NIY k paHee nogaHHbIM UM
3asBNEHNSM B TeYEeHMEe HE MEeHee OOHOro roga, a Takke 4acTUYHO CHOPMUPOBAHHBIX
3asBlieHUN — B TeYeHe He MeHee 3 MecdueB C AaTbl POPMUPOBaHUS 3asiBIIEHNS.

CdopmmnpoBaHHoe U1 nognucaHHoe 3asiBfieHWe W UHble  JOKYMEHTbI,
HeobxoouMMble [ONs NPeaoCTaBfeHMs MYHUMUMMANbHOW YCRyri, HanpaenswTcs B
YNnosiHoMoYeHHbIN opraH nocpegctsom ENMNMY.

3.4. YNonHOMOYEeHHbIN opraH obecneynBaeT B CPOK He no3aHee 1 paboyero gHA
CO OHsA nogayn 3assrneHus Ha ENMTY, a B cnyyae ero noctynneHus B Hepabounn mnm
npasgHUYHbIN OEeHb, — B CNeayowuni 3a HAM NepBbln paboynii AeHb:

a) npuMem [OOKYMEHTOB, HeobOXoauMbIX AN NpefocTaBneHns MyHuMuMnanbHOW
yCnyru, W HanpasfeHve 3aaBUTEN0 SMEKTPOHHOro CcoobLeHns O MOoCTynneHun
3asBreHus;

0) perucTpaumto 3asBreHMS W HanpasfeHue 3asBUTEN0 YBEAOMIIEHUS O
pernctpauuun 3assrieHuss Mmbo o6 oTkase B nNpueme LOKYMEHTOB, HeoOXoauMbIX ONd
npeaocTaBneHnsa MyHULMNANbHOW YCYT.

3.5. ONeKTpOoHHOE 3asBneHne CTaHOBUTCA AOCTYMHbIM 4S5 AOSPKHOCTHOrO nvua
YNONTHOMOYEHHOrO0 opraHa, OTBETCTBEHHOrO 3a MNpUeM U perucTpaumio 3asBreHus
(Danee — oTBETCTBEHHOE LO/MKHOCTHOE NULO), B roCcy4apCTBEHHON MH(OPMaLMOHHON
cuctemMe,  UCNONb3yemMon  YMNOMHOMOYEHHbIM  OpraHoM  Ans  npeaocTaBneHuns
rocygapcTBeHHon (MyHuumnanbHon) yenyru (nanee — NAC).

OTBETCTBEHHOE OOMKHOCTHOE NULLO:

npoBepsieT Hanuune 3NeKTPOHHbIX 3aseneHun, noctynuewux c¢ ENMIY, c
neprMoaoMm He pexe 2 pas B AEHb;

paccMaTpmBaeT NOCTYNMBLUME 3asiBIEHUA N NPUNOXEHHbIe 0bpasbl JOKYMEHTOB
(BOKYMEHTbI);

npou3BoauMT [OEUCTBUSS B  COOTBETCTBUM C MNYyHKTOM 3.4  HacCToOsLEro
AOMUHUCTPATMBHOIO pernameHTa.

3.6. 3asaBuTento B KayecTBe pesynbTaTa nNpeaocTaBfiEHUs MyHUUMNANbHON
ycnyrn obecneymBaeTcs BO3MOXHOCTb MOMy4YeHUs JOKYMEHTa:

B dopme 3NEKTPOHHOro AOKYMEHTa, nognuUCcaHHOro YyCUIEHHOM
KBanM@ULMPOBAHHOW 3MEKTPOHHON NOAMUCHIO YNOMHOMOYEHHOIO AOSMKHOCTHOMO nvua
YNONTHOMOYEHHOro opraHa, HanpaBfEHHOMO 3asiBUTESIO B NUYHbIA KabuHeT Ha ElTY;

B Buae GymaxHoro JOoKyMeHTa, noATBepXaatoLlero cogepXaHue 3reKTPOHHOro
AOKYMEHTa, KOTOpbIM  3asiBUTENb  MonyyaeTr npu  nu4yHOM  obpauweHun B
MHOrOOYHKLMOHANbHOM LEeHTpe.

3.7. MonyyeHne NHpopMaLnmn o xoge pacCMOTPEHNS 3asBNEHUS U O pe3ynbTaTe
npeaocTaBneHNa MyHULMNANbHON YCryrn NpOU3BOAUTCA B NIMYHOM KabuHeTe Ha ENTY,
npu ycrnosun aBTopu3aumn. 3asBUTesNlb MMeeT BO3MOXHOCTb NMpocMaTtpuBaTtb CTaTyC
9NEKTPOHHOro 3asBlieHUs], a Takke MHopMaLnio O AanbHENWNX JENCTBUAX B NIUNYHOM
kabuHeTe no cobcTBEHHOM MHMLUMaTUBE, B Ntoboe Bpems.

Mpn npegocTaBneHUM MyHUUMMNANBLHOW YCIyrM B ONEKTPOHHOW  dhopme
3as1BUTENO0 HanpaBnsieTcs:

a) yBedoOMIeHMe O npuemMe 1 peructTpaumm 3asiBeHUs U UHbIX OOKYMEHTOB,
HeobxooMMbIX A5 NpeaocTaBneHns MyHMUMNanbHOW yCryru, cogepxalliee cBeaeHus
0 dhakTe npvema 3asBfeHuMs U AOKYMEHTOB, HeobXoaumbiX ANs npenocTaBfieHus



MyHMUMNANbHOW Yycnyru, WU Hadane npoueaypbl NpefocTaBneHus MyHUUUNanbHOW
ycriyrm, a Takke CBedeHUs O [JaTe M BpPEeMEeHM OKOHYaHus npeaocTaBrieHus
MyHMUMNanNbHOW ycnyrm nnbo MOTUMBMPOBAHHLIA OTKa3 B MpUEMe [OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

0) yBegomneHume o pesynbTaTtax pacCMOTPEHUSI JOKYMEHTOB, HEOOXOANMbBIX OIS
npegocTaBnNeHns MyHUUMNanbHOW YCIyrn, copepxallee cBefeHUss O MPUHATUN
NOMNOXUTENBHOIO peLleHnsa 0 NpeJoCcTaBeHnn MyHUUUNANbLHOM YCAYrn U BO3MOXHOCTU
NonyYnTb pe3ynbTaT NPeaoCTaBeHNs MyHUUMNANbHOM YCNyrn NM6o MOTUBMPOBAHHbI
OTKa3 B NpefoCTaBleHnn MyHULUNANbHOW YCIyru.

3.8. OueHka kayecTBa NpefoCcTaBeHNA MyHULMMNANbHON yCnyru.

OueHka kadecTBa NpeAoCcTaBneHNs MyHUUMNAnNbHOW YCNyru OocyLecTBrseTcs B
cootBeTCcTBUM C [lpaBunamu oueHkn rpaxgaHaMmy 3PPEKTUBHOCTU AeATENbHOCTU
pyKoBOAUTENEN TeppuTopuarbHbIX OpraHoB heaeparnbHbIX OpraHoB MCMOMHUTENBHOM
BNactu (MX CTPYKTYPHbIX nogpasgeneHuin) ¢ y4eToM KadecTBa npefoCcTaBneHus MMu
rocyfapCTBEHHbIX YCMYr, a Takke NPUMEHEeHUs pe3ynbTaToB YKa3aHHOW OLEHKM Kak
OCHOBaHUA Ana MNPUHATUS pelleHni O [AOCPOYHOM  MpeKpaLleHUn UCNONHEHNS
COOTBETCTBYOLUMMM  PYKOBOOUTENAMU  CBOUX  JOSDKHOCTHbIX  06A3aHHOCTEN,
yTBepXAeHHbIMM nocTaHoBneHnem [lpasutenbctea Poccuinckon Pepepaumm ot 12
aekadbpa 2012 roga Ne 1284 «O6 oueHke rpaxgaHamu 3pdeKkTUBHOCTU AEATENBbHOCTHU
pyKoBOAUTENEN TeppuUTOpuarbHbIX OpraHoB heaeparnbHbIX OPraHoB MCMOMHUTENBHOM
BNacTm  (UX  CTPYKTYPHbIX NOApasfdeneHnn) wn  TeppuTopuasnbHbiX  OpraHoB
rocy4apCTBEHHbIX BHEBHOMKETHbIX (POHAOB (MX pernoHasnbHbIX OTAENEHU) C y4eToM
KayecTBa npegocraBneHuns rocygapCTBEHHbIX ycnyr, pykoBoauTenemn
MHOIOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHns rocyaapCTBEHHbIX n
MYHUUMNAmNbHbLIX  yCNyr C Y4eTOM KayecTBa OpraHu3auMM npegoctaBfeHus
rocy4apCTBEHHbIX M MyHUUMNANbHbLIX YCNYr, @ Takke O MNPUMEHEHUN pe3ynbTaToB
YyKa3aHHOW OLeHKM KaK OCHOBaHWNA N5l NPUHATUSA peLleHUn O 4OCPOYHOM npeKkpaLleHum
NCNOSNHEHNS COOTBETCTBYHOLLNUMM pyKoBOAUTENAMMN CBOUX AOIMKHOCTHbIX
obs13aHHOCTENY.

3.9. Bagasutenio obecneumBaeTCa BO3MOXHOCTb HanpaBneHUsa Xanobbl Ha
pelleHuns, gencteusa unn desgencrTeme YNosTHOMOYEHHOrO opraHa, JOMMKHOCTHOrO nivua
YNOfTHOMOYEHHOro opraHa nubo MyHUUMNAnNbHOro ChyXalwero B COOTBETCTBUWU CO
ctatbenn 11.2 depepanbHoro 3akoHa Ne 210-®3 u B nopsgke, YCTaHOBIEHHOM
noctaHosneHnem [pasutensctBa Poccurickon ®epepauun ot 20 Hosbpsa 2012 roga
Ne 1198 «O degepanbHOM  rocygapCTBEHHOW — MH(POPMALMOHHOW  cuUcTeme,
obecneunBatowlen npouecc gocyaebHoro, (BHecyaebHoro) obxanoBaHUs peLleHnin 1
aencteun (6e3nencTBnd), COBepLUEHHbLIX NPU NpPefoCTaBfeHUn rocydapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT.

nOpﬂ,D,OK ncnpaBsneHna agonyuweHHbIX one4vyaTtokKk un OWNOOK B BblAaHHbIX B
pe3ynbTaTte npeaocTaBlieHUA MyHMuMﬂaﬂbHOﬁ ycnyrn oOKyMeHTax

3.10. B cniyyae BbIsiBNEHMST oneYyaTok 1 ownbokK 3aaBuTeNb Brnpase odpaTtutbcd
B YNONMHOMOYEHHbIN OpraHa C 3asiBlieHNEM C NPUIOXeHUEM JOKYMEHTOB, yKa3aHHbIX B
NyHKTe 2.8. HacTosAwWwero AAMUHUCTPATUBHOIO perfiameHTa.

3.11. OcHoOBaHuA OTKasza B npueme 3asaBreHus o6 mcnpasrneHun onevatok u
OWWKNOOK yKkasaHbl B nyHKTe 2.13 HacToswero AOQMUHUCTPaTMBHOIO pernamMmeHTa.

3.12. VicnpaBneHne aonyLieHHbIX OnevYaTok 1 ownboK B BblAaHHbIX B pe3ynbTaTte
npenocTaBneHns MyHUUUNanbHOW yCnyrm 4OKyMEHTax OCYLLEeCTBNSAETCH B CrieayroLwem
nopsagke:

3.12.1. 3asaButenb npu oBHapyXeHUM onevyaTok M OWUBOK B [OOKYMEHTax,
BbldaHHbIX B pe3ynbTate NpeaocTaBfeHns MyHuuuMnanbHOW Yycnyru, obpaljaetcs
NNYHO B YMOSTHOMOYEHHbIN OpraH C 3asiBNeHnemMm o HeobxoOUMOCTW UCNpaBreHus
onevyaTok 1 oWwnbOoK, B KOTOPOM COLEPXKUTCS YKa3aHUe Ha UX onnucaHue.
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3.12.2. YNONHOMOYEHHbLIN OpraH npu MOSly4eHUN 3asiBfIEHUs, YKasaHHOro B
nognyHkte 3.12.1 nyHkta 3.12 HacTtodwero nogpasgena, paccmatpusaeT
HeobXo4MMOCTb BHECEHNS COOTBETCTBYIOLNX U3MEHEHUI B AOKYMEHTbI, ABMNSAOLLMECSH
pe3ynbTaToMm NpeaocTaBfieHUss MyHUUMNANbHON YCIyri.

3.12.3. YNonHOMO4Y€eHHbIN opraH obecneymBaeT yCTpaHEHNEe oneyaTok 1 onbok
B JOKYMEHTaX, SABMSLLNXCA pe3yribTaToOM NpefoCcTaBNeHns MyHULMNansHOM YCyru.

3.12.4. CpoK yCTpaHeHus1 orneyaTok u ownbok He AO0SMKEH npeBbiwaTtb 3 (Tpex)
paboumx gHen ¢ aaTbl perucTpaunm 3asaBneHuns), ykasaHHoro B noanyHkte 3.12.1 nyHkTa
3.12 HacTosiwero nogpasgena.

IV. ®opMbl KOHTPOSA 3a UCMOSTHEHNEM aAMUHUCTPATUBHOIO perfiameHTa

Mopsapok ocyllecTBNEHUs TEKyLLEero KOHTPONA 3a CoonaeHnem
M UCNOJIHEHNEeM OTBETCTBEHHbIMU AOMKHOCTHBLIMU NTULIAMU MOJIOXKEHUN
pernameHTa U UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, YCTaHABNMBaKOLLUX
Tpeb6oBaHMA K NpeaoCTaBNeHUIO MyHULIMNANbHOW YCNYrn, a Takke NPUHATUEM
UMW peLueHUn

4.1. Tekywmnhn KOHTPONb 3a COOMOEHMEM U UCMOSIHEHMEM HaACTOSLLEro
AOMUHUCTPATMBHOrO  perflameHTa, MHbIX  HOPMAaTMBHbLIX  MNPAaBOBbIX  aKTOB,
yCTaHaBnuBawwmx TpeboBaHUA K MpedoCTaBfAeHUo  MyHUUMNANbLHOW  yCryru,
OCYLLECTBNSAETCA Ha MNOCTOSIHHOW OCHOBE [OOSMKHOCTHbIMU Nnuuamu AZMUHUCTpaumm
(YnonHOMOYeHHOro opraHa), YnofIHOMOYEHHbIMUM Ha OCYLEeCTBfEHNe KOHTPONs 3a
npenocTaBneHMEM MyHULMNANbHOW YCAYri.

Ons TeKyLLero KOHTpOnNs NCronb3yTCs cBegeHus cnyxebHon
KOppecnoHAEeHUUK, yCTHast U NICbMEHHast MHpopMaLnsa CneumnanmucToB N JOMKHOCTHbLIX
nuy, AaMuHUcTpaumm (YNonHOMOYEHHOro opraHa).

TeKyLmin KOHTPOMb OCYLLECTBNAETCS NyTEM NPOBEAEHNSA NPOBEPOK:

pelweHn 0 npepocTtaesneHum (06 oTkase B NpedocTaBneHUn) MyHUUMNansLHOM
ycnyru;

BbISIBIEHNSA N YCTPAHEHUS HapyLLUEHWUI NpaB rpaxiaH;

PacCMOTPEHUSA, MPUHATUS PELUeHMA M NOLrOTOBKM OTBETOB Ha oObpalieHus
rpaxkgaH, cogepxatime xanobbl Ha peweHus, gencteus (besgencrene) OMKHOCTHBIX
nuu.

Mopsaok u NnepnoanYHOCTbL OCYLLECTBIIEHUA NNTAHOBbLIX U BHEMIAHOBbIX
NpPOBEepPOK NOJSIHOThI U KaYecTBa NpeaoCTaBreHNss MyHULUUNANbLHOW yCcnyru, B TOM
yucrne NopsaAoK U (popMbl KOHTPOSS 32 NOMTHOTOM
M Ka4yeCTBOM NpeaocTaBMeHUs MyHULMNanbHOW ycnyru

4.2. KOHTpOsib 3a MOMHOTOM WM KayeCTBOM NpefoCTaBfeHus MyHULMNanbHON
ycnyru BkniovaeT B cebsi npoBeaeHne NNaHoOBbIX M BHEMMAHOBbLIX NPOBEPOK.

4.3. TnaHoBble NPOBEPKM OCYLLECTBNSAKTCA Ha OCHOBaHWW rOOO0BbLIX Mf1AHOB
paboTbl YNONMHOMOYEHHOMO OpraHa, yTBep)XgaemMblx pykoBoamMtenem YnosIHOMOYEHHOro
opraHa. [lpu nnaHoBonW NpoBepke MOMHOTbI W KayectBa NpeaocTaBrieHust
MYHUUUNANbHOW YCIyru KOHTPOM0 nognexar:

cobntogeHne cpokoB NpefoCcTaBneHnss MyHUUUNAanNsHOM yCryru;

cobntogeHne NonoXKeHnn HacToswero AQMUHUCTPATMBHONO pPerfamMeHTa;

NpaBuSIbHOCTb N ODOCHOBAHHOCTb MPUHATOrO pelwleHuss o6 oTkase B
npegocTaBneHn MyHUUMNANbLHOW YCIyri.

OcHoBaHueM gnsi NpoBeAeHNSA BHEMMAHOBbLIX NPOBEPOK SABMIAKTCA:

nosiy4eHue oT rocyapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOro camoynpaBrieHUs
WHpopmauun o npegnonaraemMblX WU BbISIBIIEHHbLIX HapyLEHUAX HOPMaTUBHbIX
npaBoBbIx akToB Poccunckon denepaumm, HOPMaTUBHbLIX MPABOBbLIX aKTOB TOMCKOW



obnacTm n HOPMAaTMBHbIX MNPABOBbLIX aKTOB ALMWHUCTPAUUW rOPOACKOro OKpyra
CtpexeBou;

oGpalleHns rpaxgaH n puandecknx nuu Ha HapyleHus 3akoHOoAaTenbCTBa, B
TOM YmMCIe Ha KAa4eCTBO NpeoCTaBneHns MyHULMNAnbHON YCIyru.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX NIUL 3a peLleHUA U AeUCTBUSA
(6e3pencTBME), NPpUHUMaeMbIe (OCyLecTBNAeMble) MMM B Xoae
npenocTaBneHMA MyHULUNANbLHOW yCnyru

4.5. MNo pesynbTaTtam NpoBeAeHHbIX NPOBEPOK B Criyvae BbIABNEHUS HapyLUEHUN
NOSIOXEHNN HacTosiwero AOMUHUCTPATMBHOIO perfamMeHTa, HOPMaTUBHbLIX NPaBOBbIX
akTtoB TomMmckon 06nacT 1 HOpMaTUBHBLIX NPABOBbLIX aKTOB AAMUHUCTPALUKM FrOpOaCKOro
okpyra CTpexxeBoKn OCyLLeCTBNSAETCS NPpUBNEYEHNE BUHOBHbIX UL, K OTBETCTBEHHOCTMU
B COOTBETCTBUM C 3aKoHoAaTenbCTBOM Poccuinckon degepauumn.

lMepcoHanbHasi OTBETCTBEHHOCTb [AOJDKHOCTHbLIX UL 3@ MpaBWUibHOCTb WU
CBOEBPEMEHHOCTb MPUHATUA  pelleHns O npegoctasneHnmn (06 oOTkase B
npeaocTaBneHnn) MyHUUMNANbHOW  YCRyrM 3akpennsetca B WX  LOSMKHOCTHbIX
pernameHTax B COOTBETCTBUM C TpebOOBaHMAMM 3aKOHOA4ATENLCTBA.

TpeboBaHusa kK nopsaKy u oopmMam KOHTPONA 3a NpeaocTaBNeHnemM
MYHMLMNaNbHOW yCnyru, B TOM YACIe CO CTOPOHbI FpaxAaaH,
MX 00O beAMHEeHUWN N opraHusauumn

4.6. NpaxpaHe, nx o6beguHEHNs U opraHM3aunm UMEKT NMpaBO OCYLWECTBMAATb
KOHTPONMb 3a MpefocTaBfneHVeM  MyHUUMMNanbHOW  yCcryrm nyTeM  nonyyYyeHus
MHpopmauun o xoae npefocTaBneHuss MyHULMNanbHOW yCryri, B TOM YMCIe O CpoKax
3aBepLUeHMa agMUHUCTPATUBHbLIX npouenyp (4encTsun).

MpaxgaHe, nx 06beANHEHNS U OpraHM3aLmm Takke UMEKT NpaBso:

HanpaensaTb 3aMeyvyaHuss U NPeasioKeHUs Nno  YnydweHWo AOCTYNHOCTU U
KayecTBa NpeaoCTaBNeHNa MyHULMNANbHOW YCAYru;

BHOCUTb MPEanoXeHNs O Mepax MO YCTPaHEeHUI0 HapyLleHUWWn HacTosLwero
AOMUHUCTPATMBHOIO pernameHTa.

4.7. [OmKHOCTHble nuvua YMOMHOMOYEHHOro OpraHa npUHUMAaKT Mepbl K
NpeKpaweHno  AOMNYLWEHHbIX  HapYyLEeHWR, YCTPaHSAT MPUYUHBI U YCIOBMS,
CNocobCTBYOLLNE COBEPLLUEHUIO HAPYLLUEHWU.

MHdopmauma o pesynbTatax pacCMOTPEHUS 3aMedaHun U NpeasiokXeHuin
rpaxgaH, ux oobegMHeHUNn U opraHn3aunin JOBOAUTCA OO CBEAEHUS NUL, HanpaBUBLLNX
9TW 3aMeyaHuns U NPeanoXeHus.

V. NlocyneOHbIN (BHECYyAEOHbIN) NOPAAOK 06XKanoBaHUsA peLleHMn N 4eMCTBUMN
(6e3pnencTBUs) opraHa, npeaoCcTaBnAOLWEro MyHULUNANbHY YCIyry, a TaKkke ux
AOMKHOCTHbIX NAL, MYHULMNANbHbIX CIYXaLux

5.1. 3aaBuTenb MmeeT npaBo Ha obxanoBaHwe peweHus u (Mnv) OencTBuK
(6e3pencTBms) YMNONMHOMOYEHHOIO OpraHa, OOSMKHOCTHLIX NUL,  YNOSTHOMOYEHHOTO
opraHa, MyHUUMNAnbHbIX ChAyXawmxX, MHOrOMYHKLUMOHANbLHOrO UEHTpa, a Takke
paboTHUKA MHOroyHKLMOHANBHOMO LEHTpa npyv MNpeoCcTaBneHMn MyHULMNansHon
ycnyrn B gocyaebHom (BHecygebHoMm) nopsiake (Aanee — xanoba).

OpraHbl MECTHOIO caMoynpaBrfieHUsA, OpraHM3aLum U YNOJIHOMOYEHHbIe Ha
paccMoTpeHue xanobbl NMua, KOTOPbIM MOXeT ObITb HanpaBneHa Xxanoba
3aaBuTens B gocyaebHom (BHecyaebHoM) nopsigke



5.2. B pocymebHom (BHecynebHOM) nopsigke 3aaBuUTENb (MpeactaBuTenNb)
BrNpaBe ob6paTnTbCA C Xanobor B NUCbMEHHOW hopme Ha ByMakHOM HocuTene unu B
3S1IEKTPOHHOM (hopMme:

B YNOMHOMOYEHHbIN OpraH — Ha peweHne un (nnn) gencteus (6esgencrame)
AOIMKHOCTHOMO nvua, pykKoBOAUTENSA CTPYKTYPHOro nogpasgeneHns YNOonHOMOYEHHOro
opraHa, Ha peweHne wun pgencteus (6esgenctene) YNONMHOMOYEHHOrO OpraHa,
pykoBoAUTENS YNOoMHOMOYEHHOMO OpraHa;

B BbIWECTOAWMN OpraH Ha peweHve u (M) pencteusa (6esgencreume)
AOIMKHOCTHOMO nuvua, pykoBOAUTENSA CTPYKTYPHOro nogpasgeneHns YnonHOMOYEHHOro
opraHa;

K PYKOBOOAUTENIO MHOrO(YHKUMOHANbHOMO LEeHTpa — Ha pelleHus U OencTBus
(6e3nencTBme) paboTHUKA MHOTOPYHKLUMOHANBbHOMO LEeHTPa;

K ydypeauTento MHOroyHKLUMOHANbHOMO LEHTpa — Ha pelleHve U [encTBus
(6es3nenicTBrne) MHOroyHKLMOHANBHOIO LIEHTpa.

B YnonHoMo4eHHOM opraHe, MHOrO(YHKUMOHANbLHOM LEHTpe, Yy ydpeauTtens
MHOIO(PYHKLMOHANBbHOIO LeHTpa OnpeaensiTca YNoTHOMOYEHHbIE Ha pacCcMOTpeHue
Xanob JOMKHOCTHbIE nuua.

Cnoco6bl MH(bopMUpOBaHUA 3asiBUTENEN O NOpsiAKe NoAavYu U paccMOTpeHUs
XanoObl, B TOM Yucne ¢ ucrnonb3oBaHnemMm EaMHoro noprana rocyaapcTBeHHbIX U
MyHMLUMNanbHbIX ycnyr (chyHKUUN)

5.3. Hopmauma o nopsigke nogaym M paccMOTpeHust xanobbl pasmeliaeTcs
Ha MH(POPMAaLIMOHHbBIX CTEHAAX B MecTax NpeaoCcTaBneHns MyHULMNanbHOM yCnyru, Ha
cante YnornHoMo4eHHoro opraHa, ENMIY, a Takke npegocrtaBngeTcs B YCTHOW chopme
no TenedoHy n (UnuM) Ha NUYHOM npueme NGO B MUCbMEHHON YOPME MNOYTOBbLIM
oTnpasfeHnemM rno agpecy, ykasaHHoOMy 3asBuTenem (npeacraButenem).

NepeyeHb HOPMaTUBHLIX NPAaBOBbLIX aKTOB, PEryfipyroLmnxX NopaaoK
pocynebHoro (BHecyaebHOro) o6xxanosaHusa gencteun (6esgencTemusa) u (Mnum)
pelweHun, NPUHATLIX (OCyLeCTBNEHHbIX) B XoAe NpeaocTaBneHus
MYHULMNANbLHOW yCnyru

5.4. Mopsagok gocynebHoro (BHecyaebHoro) o6xanoBaHMs peLleHnin u 4eENCTBUN
(6e3penctBms)  YNONMHOMOYEHHOrO oOpraHa, npefoCTaBnsAWEro MyHULUNAbHYO
YCNnyry, a Takxke ero AOMKHOCTHbIX NUL, perynupyeTcs:

depepanbHbiM 3akoHOM Ne 210-93;

noctaHoBnennem [lpaButenbctBa Poccuinckon ®degepaumm ot 20 Hos6ps
2012 roga Ne 1198 «O depepanbHON rocyaapCTBEHHOW MH(OPMALMOHHON cucTeme,
obecneunBatowen npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHWSA pPELLUEHUA U
pencteui (6e3nencTens), COBEPLUEHHbIX NPU NPeaoCcTaBNEHUN roCyAapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr»;

nocTaHoBneHnem AgMuUHUCTpaLmm ropoackoro okpyra Ctpexeson ot 02 anpens
2014 roga Ne 247 «O6 ytBepxaeHun lNMNopsaka OCyLecTBEHUS KOHTPONSA NOSMIHOTHI U
KayecTBa MNpeaoCTaBfeHUss MyHUMUMMAnbHbIX YCriyr WU cobniogeHus nonoXeHun
aAMWHUCTPATUBHBLIX PErfnamMeHToB NpPeaoCTaBfEHUs  MyHUUMNAnbHbIX  YCAyr Ha
TeppPUTOPUN ropoacKoro okpyra CTpexxeBony.

VI. Oco6eHHOCTHN BbINONHEHNA aAMUHUCTPATUBHbIX Npoueayp (AencTBMn) B
MHOroyHKLMOHasbHbIX LLeHTpaxX npeaocTaBneHns rocyaapCTBeHHbIX U
MyHUUUNANbHbIX YCRyr
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UcuyepnbiBaowmmn nepevyeHb agMUMHUCTPaATUBHbIX npoueayp (AencTtemMn) npum
npeafocTaBrieHMU rocyaAapCTBEHHOW (MyHULMNANbHOWN) YCIyrv, BbIMONMHAEMbIX
MHOroyHKLNOHaNbHbIMU LLeHTpamMu

6.1 MHOropyHKUNOHAaNBbHbLIN LIEHTP OCYLLIECTBNSET:

WHOpMMpPOBaHME 3aaBUTENEen O nopsake npefocTaBneHna MyHUUMNANIbHON
ycriyrm B  MHOTMOOYHKUMOHANbHOM LEHTpe, MO MHbIM BOMpocaM, CBSA3aHHbIM C
npenocTaBneHMEM MyHMUMNANbLHOW YCNYrK, a Takke KOHCYNbTUPOBaHWE 3asBUTeNen o
nopsgke npefocTaBfieHUss MyHUUMNANbHOW YCIyrn B MHOrOOYHKLMOHANbHOM LEHTPE;

Bblaady 3adABUTENIO pesyrbTata NpeaocTaBfeHUst MyHULMNANbHOW YCryrn, Ha
GymaXHOM HocuTene, MNOATBEPXAANOLWMX COoOepXaHMe ONEKTPOHHbIX [AOKYMEHTOB,
HanpaBfiEHHbIX B MHOIMOMYHKLMOHANbHbBIA LIEHTP MO peaynbTatam npeaocTaBreHns
MYHUUMNANbHOM YCRyrn, a Takke BblJaya [OKYMEHTOB, BKMOYad COCTaBfeHue Ha
OymMaxXHOM HocuTene v 3aBepeHue BbIMUCOK M3 UHAOPMALMOHHBLIX CUCTEM OPraHoB,
npegocTaBNALWNX MyHULUNASbHBIX YCAYT;

WHble npoueaypbl M OENCTBusl, NpeaycMOTpeHHble PeaeparnbHbIM  3aKOHOM
Ne 210-93.

B cooteetctBMM € YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03 ans
peanu3auun CcBOMX (PYHKUUN MHOrogyHKUMOHArbHbIE LIEHTPbl BApaBe MNpPUBIIEKaTb
WHbIE OpraHM3auuu.

UHdopmMmnpoBaHue 3asBuTenen

6.2. WHpopmupoBaHue 3aaBUTENss  MHOTO(YHKUMOHAIbHLIMKU  LIeHTpamu
ocyLLecTBNAeTCA criegyowmmmn cnocobamu:

a) nocpeacTBOM NPUBEYEHUs CpeacTB MacCoBOW MHpopMaUnn, a Takke nyTem
pasmelleHna MHopMauum Ha oduumanbHbIX canTax U MHMPOPMALMOHHLIX CTeHOax
MHOTrOOYHKLMOHAIbHbIX LIEHTPOB;

0) npu obpalleHun 3asBuTeNss B MHOTOQYHKUMOHASbHBIA LEHTP JIMYHO, MO
TenedoHy, NoCpPeaCcCTBOM MOYTOBbLIX OTNPAaBIEHUA, NMMOO MO 3MEKTPOHHOM MNoYTeE.

Mpn nnyHom obpawieHnn paboTHMK MHOrOMYHKLMOHANBHOIO LeHTpa noapobHo
NHOPMUPYET 3adBUTENEN MO UHTEPECYHOLMM UX BONPOCAM B BEXITMBOW KOPPEKTHOW
dopmMe C wucnonb3oBaHWEM oOduuManbHO-4EN0BOro CTUns pedn. PekomeHayemoe
BpeMs NpeaoCTaBrieHUsl KOHCyMNbTauum — He bonee 15 MUHYT, BpeMsi OXugaHus B
oyepeaun B CEKTOpe MHAPOPMUPOBAHNA ANA NONyYeHUss MHAoOpMaLMM O MyHULMNANbHbIX
ycriyrax He MOXeT npeBbiwaTb 15 MUHYT.

OtBeT Ha TenegOHHbIN 3BOHOK AOSMKEH HayMHaTbCs C  WHgopmMaumm o
HaMMeHOBaHUN opraHusauuu, damuimm, UMeHW, oT4eCTBe U LOSMKHOCTU paboTHMKa
MHOIOYHKLIMOHANbLHOIO LieHTpa, NPUHABLLEro TenedoHHbIN 3BOHOK. VIHanBmnayanbHoe
YCTHOE KOHCYNbTUpOBaHWEe npu obpaueHun 3assutens no TenegoHy paboTHUK
MHOroyHKLMOHAaNbLHOIO LIEHTpa ocyllecTBnseT He 6onee 10 MUHYT;

B cnyyae ecnu gna nogrotoBkm oteBeTa Tpebyetca 6onee npogormkutenbHoe
Bpems, paboTHUK MHOroyHKLNOHaNbHOro LeHTpa, OCYLLEeCTBNALLNNA
WHOMBUAYANbHOE YCTHOE KOHCYNbTUPOBaHWE MO TenedoHy, MOXeT nNpeanoXuTb
3asBUTENIO:

N3NoXmnTb obpalleHne B NMCbMEHHON hopMe (OTBET HanpasnseTca 3asBuTento
B COOTBETCTBUM CO CNOCOBOM, YKa3aHHbIM B 0BpalLeHunm);

Ha3Ha4YNTb Apyroe Bpems Ansi KOHCYNbTauun.

Mpy KOHCYNbTUPOBaHMM MO MNUCbMEHHbIM ObpalleHusiM 3asBuUTenen OTBeT
HanpasnsieTcs B NMCbMEHHOM BuAe B CPOK He nosaHee 30 kaneHgapHbIX OHEW CO OHS
pernctpauun obpaileHms B opMe 3NEKTPOHHOIro JOKYMEHTa No aapecy 3NeKTPOHHOM
NnoYThbl, YKa3aHHOMY B obpalleHuu, NOoCTynuBLUEM B MHOFOMYHKLUMOHANbHbLIA LIEHTP B
dopmMe 9NEeKTPOHHOro AOKYMeHTa, U B MUCbMEHHOM (hopmMe Mo MOYTOBOMY ajpecy,
ykaszaHHOMy B obpalleHun, nocTynuBLLEM B MHOrO(YHKLUMOHAlbHBIA LUEHTp B
NMCbMeHHOW hopme.



Bbiaaya 3asaBuTento pesynbTaTta npeAocTaBNeHU MyHMLMNANbLHOW ycnyru

6.3. lpn Hanuuun B 3a\BNEHWM O NPEeSOCTaBMEHUN MyHUUUNANbHOW YCHyru
yKasaHus O Bblgade pe3ynbTaTOB OKa3aHWs YCnyrm 4depe3 MHOroqyHKUMOHarbHbIN
LUEeHTp, YNOMHOMOYEHHbIN oOpraH nepefaeTr [OKYMEHTbl B  MHOrOQYHKUMOHarbHbIN
LEeHTp ANns nocrneayrLlien Bblgadnm 3assuTtento (NpeacraBuTento) cnocobom, cornacHo
3aKMOYEHHbIM  COMMalleHMssM O  B3aMMOAEWCTBUM  3aKMOYEHHbIM  MexXay
YNOSTHOMOYEHHbIM  OpraHoM W MHOTOYHKUMOHAMNbHBIM ~ LEHTPOM B Mopsiake,
yTBepxaeHHoM lNoctaHoBneHnem Ne 797.

Mopsgok M cpokuM nepedayn YNOSTHOMOYEHHbIM OPraHOM TakuMX OOKYMEHTOB B
MHOIO(YHKUMOHANbHbLIN LEHTP OnpefensitoTcs cornaweHnemM o B3auMOAENCTBUMN,
3aKniYeHHbIM UMK B nopsaake, yctaHoBrieHHoM lNocTtaHoBneHnem Ne 797.

6.4. MNprnem 3aaBuTENEn ANSA Bblayn OOKYMEHTOB, SBMNSANOLWMXCA pe3ynbTaToMm
MyHMUMNANbHOW YCryrn, B nopsake o4epegHoOCTU Mpu noflydeH HOMEpPHOro TaroHa
N3 TepMUHana areKTPOHHOW ovepean, COOTBETCTBYOLWEro Lenu obpalleHums, nmbo no
npeaBapuTenibHOW 3anncu.

PaboTHMK  MHOrogyHKUMOHANbLHOrO  LEeHTpa  OCylecTBnseT creaywoLlme
AEeNCTBUS:

yCTaHaBnNMBaeT  JfMYHOCTb  3adABUTENsT  HA  OCHOBaHUM  [OKYMEHTa,
YAOCTOBEPSIOLEro JfIMYHOCTb B COOTBETCTBMM C 3akoHoAaTenbCTBOM Poccuiickon
depepauyunu;

npoBepsieT MNOSIHOMOYMS NpeacTaBuTens 3asiButena (B crnydyae obpalleHuns
npeacTaBuTens 3asBuTens);

onpegensieT ctatyc UcnosiHeHus 3asaeneHna 3aasutens B MMC;

pacnedaTtbiBaeT pesynbTaT NpefoCTaBfeHUs MyHULMNanbHOW ycryru B Buae
9K3eMnnsapa 9fIeKTPOHHOrO [OKYMEHTa Ha OymaXHOM HocuTene n 3aBepseT ero C
MCNoNb3oBaHMEM MevyaT MHOrO(YHKLMOHANbHOrO0 UeHTpa (B NpeayCMOTPEHHbIX
HOpMaTUBHbIMA MNPaBOBbIMM akTamMyn Poccunckon degepauum cnyydasx — neyatm c
n3obpaxeHunem NocygapcteeHHoro repba Poccunckon ®egepaunn);

3aBepsieT 9IK3EeMNMsp 3NEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene c
MCNONb30BaHMEM MevYaT MHOrO(YHKLMOHANbHOrO LUeHTpa (B NpeayCMOTPEHHbIX
HOpMaTUBHbIMM MNPaBOBbIMM akTamMun Poccunckon degepauumn criydasx — neyatm C
n3obpaxeHunem NocygapcteeHHoro repba Poccunckon ®egepaunn);

BblAaeT AOKYMEHTbI 3asiBUTENI0, NPU HEOBXOAMMOCTI 3anpaluvBaeT y 3asaBUTens
NoAMUCKU 3a KaXXablN BblAAHHbIN JOKYMEHT;

3anpalwmBaeT corfacue 3asBuTENd Ha yvacTue B CMC-ONpoce [AfS OLEHKM
KayecTBa NpefocTaBeHHbIX YCyr MHOrOYHKUNOHANbHbIM LIEHTPOM.
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[MpunoxeHune 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeEHNa MyHULMNANbHOM
ycnyrn «lpegocTtaBneHme Xunoro
NOMELLEHMSI NO LOroBOpY
coumarnbHOro Harmma»

CNMPABOYHAA NHO®OPMALIUA
O MECTE HAXOXAEHUA, TPAPUKE PABOTbI, KOHTAKTHbIX TEIE®OHAX
OPIrAHOB, NMPEAOCTABIAIOLNX
MYHULMNANBHYIO YCNYTY, UX CTPYKTYPHbIX NOAPA3AENEHUA
U OPFAHMU3ALIUIA, YYACTBYIOLWMX B NPEOOCTABJIEHUN
MYHULUMNANBHOW YCNYTU

1. AOMUHUCTPauUma ropofckoro okpyra CTpexeBomn.
Mecto HaxoxgeHuss AOMUHMCTpauMM  ropodckoro  okpyra  CTpexeBown:
r. Ctpexxeson, ynuua EpmakoBa, 46a.

Mpadhmk paboTbl AAMUHUCTPaLMKM ropoackoro okpyra CTpexeBon:

lMoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi o6eageHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
YeTBepr ¢ 8.30 no 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa
MNatHuua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbiBa
Cyb66oTa BbIXOOQHOW OEeHb
BockpeceHbe BbIXOQHOW AeHb

"padmk Nnpnema 3asisutenen B AQMUHUCTPaALMN FOPOACKOro okpyra CTpexxeBoMu:

MoHepenbHMK ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa
BTopHuk ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepna ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 oo 15.30 - pabouee Bpems

¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa




Cy66oTa BbIXOOQHOW OEHb

BockpeceHbe BbIXOOHOW OEHb.

MoutoBbIN agpec AgMuHUCTpaumm ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgMUHUCTpaUMKM ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstrj.ru.

2. OTgen XuUnuiwHom NonnuTukn AaMmMHUCTpaLmm ropoackoro okpyra CtpexeBon.

MecTo HaxoxaeHus otaena XUULWHON NOAUTUKM AAMUHUCTPaUUK ropoacKoro
okpyra CtpexeBoun: r. CtpexeBon, ynuua EpmakoBa, 46a, 1 atax, kabuHeTtbl Ne 31, 33,
34.

Npacmk paboTbl oTAena XUNULWHOW MNONUTUKA AOMUHUCTpPaLUMM FOPOACKOro
okpyra CtpexeBon:

NoHenenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems
Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems
YeTsepr ¢ 8.30 go 17.00 - pabo4ee Bpems
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems
Cy66oTa BbIXOOQHOW OEeHb

BockpeceHbe BbIXOAHOW O€Hb.

paduk npuema 3aaBuTENEN OTAena XUIUWHOW MONUTUKM AMUHUCTpaLmm
ropofckoro okpyra CTpexeBo:

MoHepenbHUK ¢ 8.30 go 17.00 - paboyee Bpems
BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems
Cpena HEeNpUeMHbI AeHb
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems
MatHunua ¢ 8.30 go 15.30 - pabo4ee Bpems
Cyb66oTa BbIXOQHOW AEHb
BockpeceHbe BbIXOAHOW AEHb.

MouToBbIM agpec oTAena XWMULLHOW MNONMUTUMKKM AOMUMHUCTPAUMM TOPOACKOro
okpyra CtpexeBon: 636785, Tomckaa obnactb, ropog CrtpexeBon, ynuua EpmakoBa,
46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-60-62; 5-15-60; 5-22-01.

OdmumnanbHbIn canT oTaena XunuwHoOMW NONUTUKM AOMUHUCTPALUKN TOPOACKOro
okpyra CtpexeBon B cetn NHTepHeT: http://admstrj.ru.



MpunoxeHwne 2

K AOMWUHUCTPATUBHOMY perfamMmeHTy

Mo NpefoCTaBNEHNI0 MyHUUMNANBHON YCIyrn
«[penocTaBneHne Xnnoro NoMeLLeHns no
A0roBopy coumasibHoro Hamma»

dopma pelueHus 0 NpeaoCTaBNeHUM
MYHULMNANbLHOW ycnyru

HaumeHosaHue yrnonHoMo4YeHHO20 opaaHa ucrnosHumesibHol enacmu cybbekma
Poccutckou ®edepayuu unu op2aHa MeCMHO20 caMoyrnpasiieHus!

Komy

(bamunus, nms, oT4ecTBO)

(TenedoH 1 agpec 3NEKTPOHHOM MOYTbI)

PELUEHUE
O npeaocTaBfIeHUMU XUNOro NoMeLLeHus

Hata Ne

Mo pesynbTaTam pacCMOTPEHUS 3asiBNEHUS OT Ne N NPUNOXEHHbIX
K HEMY JOKYMEHTOB, B COOTBETCTBUM CO cTaTbel 57 XKunuuiHoro kogekca Poccuiickon
denepaunm NPUHATO peLleHne NPeaoCcTaBUTb XKMUMoe NoMeLLEHUE:

®UNO 3assumens
N COBMECTHO NPOXUBAOLLMM C HUM YIileHaM CEMbMU:

A

CBeaeHust 0 XX1Uom nomMeLLeHnm

Bupg xunoro
nomMeLleHns

Appec

KonunyectBo KOMHaT

O6bwas nnowaab

YKunasa nnowaab

(BOMKHOCTL (noanuchb)
(pacwwmdposka nognucu)

COTPyQHWKa opraHa BrnacTu,

NPUHABLLIETO peLLeHne)
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Mpunoxexne 3

K AOMWUHUCTPATUBHOMY perfamMmeHTy

No NpefoCTaBNEHNO MyHULMNANBHON

ycnyrn «llpegocTtaBreHme Xunoro noMeLleHns no
A0roBopy coumaribHoOro Hamma»

®dopma pelieHUs 06 oTKase B Nnpueme AOKYMEHTOB, HEOOXoAUMbIX Ans
npepocTaBrieHMA ycnyru/o6 oTkase B NnpefoCcTaBreHun ycnyru

HaumeHosaHue YrnoJsIHOMO4YeHHO20 OpecaHa ucrnoniHuUmesibHou ernacmu cy6beKma

Poccutickot ®edepauyuu

usiu opeaHa Mecmyoeo camoyripaesrieHusd

Komy

(dbamunus, nms, oT4eCTBO)

(TenedoH 1 agpec aNEeKTPOHHOM

PELUEHUE

MoYThI)

06 oTKase B npueme [OKYMEHTOB, HeOOXOAUMbIX A4S NpefoCcTaBeHUs YCIyru
«MpepocTaBneHune XUNoro NOMeLLeHNs No 4OroBopy coumnanbHOro HaunmMma»

[ata

Mo pe3ynbTaTaM pacCMOTPEHUS 3aABMNEHMS OT

Ne

Ne

N MPUNOXEHHBbIX K HEeMYy [OOKYMEHTOB, B COOTBETCTBMM C XXUNULLHBIM KOLEKCOM
Poccuiickon depepaumm NpUHATO pelleHne oTkasaTb B MNpuemMe [OOKYMEHTOB,
HeoOXoaMMbIX ANs NpPeaoCTaBNeHUs YCryru, Nno crneayroLmnmMm OCHOBaHUSAM:

Ne nyHkTa
aAMUHUCTPATUBHOIO
pernameHTa

HaumeHoBaHMe ocHoBaHUA
AnA oTKa3a B COOTBeTCTBUMU C
€AMHbLIM CTaHA4ApPTOM

Pa3bsicHeHue NnpuynH
OoTKasa B
npenocTaBrieHUU ycnyru

3anpoc o npegocTaBneHnn
ycnyrv nogaH B opraH
rocyfapcTBeHHOW BnacTu,
opraH MecTHoro
camoynpasneHus nnu
opraHmsauuio, B NOSTHOMOYUSA
KOTOpPbIX HE BXOAUT
npegocTaBrieHne ycrnyru

YKasblBaloTCA OCHOBaHUSA
Takoro BbIBoJa

HenonHoe 3anonHeHne
obsa3aTenbHbIX Nonen B oopme
3anpoca 0 npeaocTaBreHnn
yCnyru

YkKasblBaloTCA OCHOBaHUSA
Takoro BbiBoJa




[MpencraBsneHne HENOSTHOrO YKasbiBaeTcs

KOMMIeKTa AOKYMEHTOB ncyepnbiBarOLLMin NepeYeHb
AOKYMEHTOB,
HenpeacTaBfiEHHbIX
3a8BUTENEM

[MpenctaBneHHble JOKYMEHTbI YKasbiBaeTcs

yTpaTunm cuny Ha MOMEHT ncyepnbIBaloLWKNM NepeyeHb

obpaLeHuns 3a ycnyrom AOKYMEHTOB, YTpaTUBLLUNX
cuny

[MpenctaBneHHble JOKYMEHTbI YKasbiBaeTcs

coaepxat NoAYNCTKU U ncyepnbIBaloLWKNM NepeyeHb

ncnpasrieHUs TEKCTa, He AOKYMEHTOB, cofiepaLLmx

3aBepeHHbIE B NOpsiaKe, NOOYUCTKM U UCNPaBIEHMS

yCTaHOBIIEHHOM

3aKoHOOaTeNbCTBOM

Poccunckon ®egepaumn

3asiBneHne nogaHo nNuLoMm, He

UMELLMM MOSTHOMOYUNIA

npeacTaBnATb UHTEPECHI

3aaBuUTENS

Bbl BNpaBe MOBTOPHO 00OpaTUTLCS B YMNONMHOMOYEHHbLIA OpraH C 3asiBlieHMeM O
npeaocTaBnNeHNN ycryrn nocrne yCTpaHeHnst yKkasaHHbIX HapyLUEHWUN.

[aHHbIn OoTKa3d MoxeT ObiTb obxanoBaH B agocyaebHoOM nopsake nyTem
HanpaeneHus xanobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsgke.

(BOMKHOCTL (nognuce)
(pacwwmdpoBka nognucm)

COTPYOHWKa opraHa Briactu

NPUHABLLETO PELLEHNE)

«_» 20 .
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MpunoxeHne 4

K AOMUHUCTPaTUBHOMY perriaMmeHTy

MO NPeaoCTaBeHNIo MyHULMMNAaNnbHOM
ycnyru «[pegoctasrneHune Xunoro
NMOMeLLEeHNs No JOroBOpY CoLManbHOro

HanmMma»

CDopma peweHunsn 06 oTKasze B npegocTaBlieHUN

MYHULMNanNbLHON ycnyru

HaumeHosaHue YrnoJsIHOMO4YeHHO20 OpecaHa ucrnoniHuUmesnibHouU ernacmu cy6beKma

[aTa

Poccutickot ®edepauyuu

usiu opeaHa Mecmyoeo camoyripaesrieHus

Komy

(dbamunus, nus,
OTYEeCTBO)

PELLEHUE

(TenedoH 1 agpec
3NIEKTPOHHOM MOYThI)

06 oTkase B npeAoCTaBlIEHUMN YCIyru
«MpepocTaBneHune XUnoro NoMeLLeHNs No 4OroBopy coumnanbHOro HamnmMma»

Mo pesynbTaTam pacCMOTPEHUS 3asIBNIEHUS OT

Ne

Ne

N TMPUNOXEHHBbIX K HEMY [OKYMEHTOB, B COOTBETCTBMM C XXUNULLHBIM KOO4EKCOM
Poccuiickon depepaumm NpPUHATO peLlleHne oOTKasaTb B NpuemMe [OOKYMEHTOB,
HeoOXoaMMbIX ANns NpeaoCcTaBneHus ycryru, No crieQyloLWwmnM OCHOBaHUSM:

Ne nyHkTa
agMVHUCTPaTUBHOIO
pernameHTa

HanmeHoBaHne ocHoBaHUs Ansi
OTKa3a B COOTBETCTBUU C
€OWHbIM CTaHOaApPTOM

PasbsicHeHVe Npu4YMH oTkasa
B NPeAoCTaBMeHNN YCryru

[okymeHTbl (cBEAEHMS),
npeacTaBrneHHble 3asBUTENEM,
npoTuBopevaT JOKYMEHTaM
(cBeaeHusiM), NONy4YeHHbIM B
paMKax MeXBeAOMCTBEHHOIO
B3aMMO4encTBus

YKa3blBalOTCA OCHOBaHUS
Takoro BbiBOAa

OTcyTCcTBME Y YNEHOB CEMbBM
MeCTa XUTenbCTBa Ha
TeppuTopun cybbekTa
Poccunckon ®egepaumm

YKasbiBaOTCA OCHOBaHUA
Takoro BbiBOJa




[MpencraBneHHbIMA
AOKYMEHTaMu 1 CBe4EHUSIMU He
noaTeepXxaaeTcsi Npaso
rpaxgaHvHa Ha
npegocTaBieHne Xnnoro
nomeLleHmns

YKa3blBaloTCA OCHOBaHUSA
Takoro BbiBOJa

OTcyTCcTBME 3aKOHHBIX
OCHOBaHUN ons
npenoCTaBNEHUS XNMNOro
nomMeLLeHns No JoroBopy
coumanbHOro Hamva B
COOTBETCTBUM C XXUNULLHBLIM
kogekcom Poccuickon
depepayunm

YKa3blBaloTCA OCHOBaHUSA
Takoro BbiBOJa

PasbscHeHune NMPUYNH OTKa3a:

[onosHMTeNsHO NHOpMUpPYEM:

Bbl BnpaBe NOBTOPHO 0BpaTUTLCA B YMNOSHOMOYEHHLIW OpraH C 3asBfieHWEeM O
npenocTaBneHnmn ycrnyrin nocne yCTpaHeHus ykasaHHbIX HapyLUEHWA.

[aHHbIn OTKa3d MoxeT ObiTb obxanoBaH B gocyaebHoOM nopsake nytem
HanpaBeHns Xanobbl B YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsaake.

(BOMmMKHOCTL
(pacwwmdposka nognucu)
COTPYAHMKa OpraHa BnacTu,
NPUHSBLLErO peLleHne)

«_» 20 .

M.M.

(mnognuceb)




MpunoxeHne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy

MO NPeaoCTaBeHNIo MyHULMMNAaNnbHOM
ycnyru «[pegoctasrneHune Xunoro
NMOMeLLEeHNs No JOroBOpY CoLManbHOro
Hanma»

CDopma 3asBrneHuAa o npegocTtaBrieHNn MyHVILI,VII'IaﬂbHOI;I ycnyru

(HanmeHoBaHWe opraHa, yNnosIHOMOYEHHOro AN NPeAOCTaBNEHUs YCIyri)

3asaBneHue o npepnocTaB/ieHNUN XUnoro nomMmeLweHns
no AoroBopy counasibHoro Hauma

1. 3agBurtenb

(pamunus, umsi, omyecmeo (rpu Hanu4uu), 0ama poxoeHusi, CHUJIC)
TenedoH (MOBUNbHBIN):

ALpec 3aneKTPOHHOM NOYThI:

[IOKyMEHT, yOOCTOBEPSAKLLUNA NTNYHOCTb 3adBUTENS:
HanMeHoBaHWe:

cepud, HomMmep JaTta Bblaa4vn:

KeM BblOaH:

koA, noApasaeneHuns:

A}J,peC pernctpaunmn no MeCTy XUTerbCTBa.

2. [llpepgcraBuTenb 3aaBUTENA:

(pamunus, umsi, omyecmeo (npu Haau4yuu)
[lOKYMEHT, yOOCTOBEPSAIOLLMIA TMYHOCTL NPEACTaBUTENS 3aABUTENS:
HanMeHoBaHWe:

cepua, HomMmep JaTta Bblaa4vn:

,D,OKyMeHT, I'IOLI,TBGp)K,EI,GFOLLI,MVI NnOoJNTIHOMO4YNA NpeacTaBnUTesia 3aaBUTENA:

3. NpoxwnBato oanH D [MpoxunBato COBMECTHO C YfieHaMn ceMbu D

4. CocToto B Gpake I:I
Cynpyr:




(pamunus, ums, omyecmeso (rpu Hasu4uu), 0ama poxxoeHus, CHUJIC)
[OKYMEHT, yOoCTOBEPSAKLLNA NMNYHOCTL Cynpyra:
HanMeHoBaHWe:

cepud, HomMmep JaTta Bblaa4yn:

KeM BblaH:

Ko rnoapas3aeneHna:

5. MNpoxunBato ¢ poantenamm (poantensimm cynpyra)
®UNO pogutens

(pamunus, umsi, omyecmeo (rpu Haau4uu), ama pPoXOeHUs,
CHUIJIC)
[OKYMEHT, yOOCTOBEPSAKOLLMNIA NINYHOCTD:
HanMeHoBaHWe:

cepud, HomMmep JaTta Bblaa4yn:

KeM BblOaH:

6. Nmetotca aetu D
®UNO pebeHka (oo 14 ner)

(pamunus, umsi, omyecmeso (rpu Hanu4uu), 0ama poxxoeHus, CHUJIC)
Homep akToBOM 3anncm o poxaeHnn jaTta

MeCTO perncrpauum

®UNO pebeHka (cTapwe 14 neT)

(dbamunus, nms, 0TYECTBO (MPU HaNMYKUK), fata PoXAEHWS,
CHUNC)
Homep akToBOW 3anncyn o poXxageHum jarta

MECTO perucTpauum

,D,OKyMeHT, yD,OCTOBepFIPOU_lMVI JINYHOCTb:
HanmMmeHoBaHUE:

cepvsi, Homep [AaTa Bblaauu:

KEM BblOaH:

7. metoTCcs MHble pOACTBEHHUKU, NPOXMBAOLLIME COBMECTHO
®UNO poacrteeHHuKa (o 14 ner)




(pamunus, umsi, omyecmeo (rpu Hanu4uu), 0ama poxxoeHus, CHUJIC)

Homep akToBOW 3anucm 0 poxxaeHuu hata

MECTO permcTpauum

CteneHb poacTtea

®UNO poacrtBeHHMKa (cTapLue 14 ner)

(dbamunus, nms, otyecTso (Npu Hanuyumn), gata poxaerHnsa, CHAJIC)
CTteneHb poactea

[OKYMEHT, yOOCTOBEPSAOLLNIA NINYHOCTD:
HaMMeHOBaHWe:

cepusi, Homep AaTa Bbloauu:

KeM BblaH:

MoNHOTY M AOCTOBEPHOCTL NPeAcTaBeHHbIX B 3anpoce cBeaeHU
noaTeepXxaato.

[aio cBoe cornacme Ha  nonyvyeHune, o06paboTky M nepegjadvyy Mowmx
nepcoHanbHbIX AaHHbIX corriacHo ®egepanbHOMY 3akoHy oT 27 uons 2006 Ne 152-03
«O nepcoHanbHbIX AaHHbIX».



MpunoxeHne 6

K AOMUHUCTPaTUBHOMY perriaMmeHTy

MO NPeaoCTaBEHNI0 MyHULMMNANbHOM
ycnyru «[pegoctasrneHune Xunoro
NMOMeLLEeHNs No JOroBOpY CoLManbHOro
Hanma»

dopma goroBopa coumanbHOro HaMa XXunoro nomeLLeHus
NoroBop counanbLHOro HaMmMa XXunoro nomMeLleHus

, OEWCTBYHOLWMA OT WMMEHU COOCTBEHHMKA >XMUMOro

nomeLLeHns Ha OCHOBaHWMN

, MMeHyeMbln B fanbHenwem Hawmopartenb, ¢ O4HOW
CTOPOHBI, U rpaXxaaHuH(ka) , UMeHyeMbIl B
AanbHenwem HaHumartenb, C APYro CTOPOHbI, Ha OCHOBaHUM peLleHns o
npegoCTaBNeHUM >XUMOro nomeLeHnst oT Ne 3aKn4YmMnm

HaCTOSILLMIA OOMOBOP O HUXKECTEAYHOLEM.

|. MpeomeT gorosopa
1. Hammopateno nepegaet HaHumaTtento m 4yneHam ero cemMbuM B ©OeccpoyHoe
BNageHne U1 MoNb30oBaHNE MW30NIMPOBAHHOE XXWUITOE MNOMELLEHNE, Haxogslleecs B

cobCcTBEHHOCTU, cocToslllee U3 KOMHaT(bl) B
obLwen nnowagbio KB. METPOB, B TOM 4YUCNE XWUITOn
KB. MeTpoB, MO ajpecy: Anst NPOXMBaHUS B HEM, a

Takke obecneymBaeT NpeaocTaBneHne 3a nnaTy KOMMYyHarbHbIX YCAyr: .
2.XapaKktepuctmka npeaoCTaBMsiEMOrO >KUMOro MNOMELLEHNS, €ro TEeXHUYECKOro
COCTOSIHUS!, @ TakkKe CaHUTaApPHO-TEXHMYECKOrO N MHOro o6opyaoBaHWA, HaxoAasLLErocs
B HEM, yKa3aHa B TEXHUYECKOM NacnopTe XUMoro nomeLLeHms.

3. CoBMecCTHO ¢ HaHnmaTenem B Xuoe noMeLLeHNe BCENAKTCA Cneaylowmne YneHbl
CEMbM:

1.

2.

3.

4. HaHnmaTtenb 0653aH:

a) NpuHATL OT HammopgaTtens no akTy B CPOK, He npesbiwatowmn 10 aHen co gHS
noanucaHnsa HacTosILLEero AOoroBopa, NpUrogHoe Anst NPoXMBaHUA KUMOe NOMELLIEHNE,
B KOTOPOM MpPOBEAEH TEKyLWMA PEMOHT, 3a WUCKIOYEHWEM CIlyvyaeB, KOrda >XWroe
NoOMeLLEeHNEe NpPeaoCTaBfsieTCs BO BHOBb BBEAEHHOM B 3KCMyaTaumio >KUITULLHOM
doHae (aKkT goMmKeH coaepkaTb TONbKO AaTy COCTaBEHMS aKTa, PEKBU3NUTLI U CTOPOHbI
AOroBopa couuanbHOro Havma, no KOTOpOMY nepedaeTcsl Xumoe nomelleHue,
cBegeHns 06 MCNpaBHOCTU KUMOFO MNOMELLEHUS, a TakKe CaHUTAPHO-TEXHUYECKOro 1
MHoro obopynoBaHUA, HaxoOsWErocs B HEM Ha MOMEHT nognucaHus akta, gaTy
NpoOBEeOEHNST TEKYLLErO PEMOHTA, CBEAEHUS O MPUrOQHOCTU XWUMOro NMOMELLEHUs ans
NPOXMBaHMS, NOAMNNCU CTOPOH, COCTaBMBLLMX aKT);

6) cobntogate NnpaBmna NONb30BaHUA XUNbIMU NOMELLEHNAMN;

B) MCMOSb30BaTb XUI10€ NOMELLEHNE B COOTBETCTBUN C €r0 Ha3HAYEHNEM;

r) noggepxuBatb B WCNPaABHOM COCTOSHUM >KUMOE MOMELLEHNe, CaHUTapHO-
TEXHUYeckoe W WHoe obopyaoBaHWe, Haxogsuwieecss B Hem, obecnedmBatb WX
coxpaHHoCTb. [lpn oOGHapyXeHUn HEeUCrnpaBHOCTEM KUIMOrO MNOMELLEHUA  WNN
CaHUTaPHO-TEXHUYECKOIO U MHOMO 00OpyaOBaHMS, HAXO4ALWEroca B HEM, HEMEANEHHO
NPUHUMATb BO3MOXHbIE MEpPbI K X YCTPAHEHUNIO U B Clly4ae HeobXxoanmMocTn coobaTb
0 HMX HanmopgaTento nnu B COOTBETCTBYHOLLYIO YNPaBASIOLLYIO OpraHM3auumio;

A) copepxaTb B YMCTOTE U MOPSAKE XWUIOE MOMelleHue, obuiee MMywecTBo B
MHOrOKBapTUPHOM OMe, 06BbeKTbl 651aroyCcTponcTBa;

€) npom3BOAUTb TEKYLUMA PEMOHT 3aHMMaeMoro Xwusoro nomewleHus. K Tekywemy




PEMOHTY 3aHMMAaeMOoro >XWIIoro NoMeLLeHusl, BbinonHaeMoMy HaHumaTtenem 3a cBOU
cyeT, oTHocATCA criegyowme paboTbl: nobenka, okpacka W OKMNewnka CTEH, MOTOJIKOB,
okpacka 140 nonos, OBepewn, MNOOOKOHHWKOB, OKOHHbIX MepensieToB C BHYTPEHHEW
CTOPOHbI, paguaTopoB, a TakKe 3aMeHa OKOHHbIX W [OBEpPHbIX NpubopoB, PEMOHT
BHYTPUKBAPTUPHOIO WHXEHepHOro obopyaoBaHus (3NEKTPONPOBOAKN, XOMNOAHOMO U
ropsiiero BOAOCHabXeHUs, TennocHabxeHus, rasocHabxenus). Ecnu BbInonHeHue
yKa3aHHbIX paboT BbI3BaHO HEUCMPaABHOCTLIO OTAENbHbIX KOHCTPYKTUBHbBIX 3/1EMEHTOB
obuwero mmylectea B MHOMOKBapTMpPHOM OoMe unuM obopygoBaHus B Hem nnbo
CBSA3aHO C NPOW3BOACTBOM KanuTanbHOMO PEMOHTa AOMa, TO OHW Npou3BOAATCA 3a
cyeT HanmopaTtensa opraHusaumen, NpeasioXXeHHON UM;

X) HEe NPOM3BOANTbL NEPEYCTPONCTBO U (M) NEPENSIAHMPOBKY KUMOro NoMeLLeHnsa 6e3
Nnosly4eHMsi COOTBETCTBYHOLLEro COrfacoBaHusi, NpenyCMOTPEHHOIo  XUITULLHbBIM
3akoHogaTtenbcTBoM Poccunckon degepaunm;

3) CBOEBPEMEHHO M B NOMIHOM O6beMe BHOCUTb B YCTAHOBMEHHOM MNopsiake nnaty 3a
XWUnoe nomMelleHne U KOMMYHarbHble YCryru no yTBEpPXAEHHbIM B COOTBETCTBUM C
3akoHogartenbctBoM Poccuickon depepaumm ueHam wn  Tapudam. B cnyyae
HEBHECEHVUSI B YCTAHOBMEHHbIA CPOK nnaTbl 3a >XUMoe noMelleHve wu (4nu)
KOMMYHarnbHble ycnyrm HanHumatenb ynnadmBaeT Hammopgartenio neHn B pasmepe,
yCcTaHoBreHHOM XXKunuiiHbiM kogekcom Poccunckon denepaumm, 4To He ocsoboxaaet
HaHumaTtens oT ynnatbl NPUYMUTaOLLMXCA NnaTexen;

N) NepecenuTbCS C YreHamu CBOen CceMbu B nopsigke, yCTaHOBNEHHOM YXUMULLHBIM
kogekcom Poccunckon denepaumm, Ha BpeMsi NpoBeAeHUst KanuTanbHOro pemMoHTa unm
PEKOHCTPYKUMN AOMaA, B KOTOPOM OH MpOXMBaeT (Korga peMOHT UM PEKOHCTPYKUUSA He
MoryT ObiTb npou3BedeHbl 0e3 BbiceneHuss Hanumartens), B npegocTaBnsieMoe
Hanmopgatenem xwunoe nomelleHve, oOTBevallee CaHUTapHbIM W TEXHUYECKUM
TpeboBaHUAM;

K) Mpn pacTopXXeHUU HacTosLero Jorosopa ocBoOOAUTb B YCTAHOBIIEHHbIE CPOKU U
caaTtb No akTy Hanmopgatento B UICMPaBHOM COCTOSIHUW XUSioe NoMeLleHne, caHUTapHo-
TexHu4yeckoe N MHoe obopyaoBaHWe, Haxoasdlleecs B HEM, ONfiaTUTb CTOMMOCTb He
npoussefeHHoro HaHumatenem un Bxogswiero B ero 0643aHHOCTM PEMOHTa >XUIoro
NOMeLLEHNS, CaHUTAPHO-TEXHNYECKOIO U MHOTO0 0D0Opya0oBaHUs, HAXOASLWErocs B HEM,
MU NPOM3BECTM ero 3a CBOW CYET, a Takke NnoracuTb 3aJ0J/PKEHHOCTb MO onnate 3a
Xunrnoe nomeLleHne u KOMMyHarsnbHble YCyru;

n) gonyckatb B 3apaHee COrfacoBaHHOE CTOPOHaMW HACTOSILLEero 4OoroBopa BpeMs B
3aHMMaeMoe Xunoe nomelleHne paboTHNKoB Harmmogatensa unm ynosITHOMOYEHHbIX UM
nvu, npeacraBuTenen OpraHoB roCygapCTBEHHOMO HaA30pa M KOHTPOMsS A OCcMOTpa
TEXHUYECKOTO U  CAHUTAPHOIO COCTOSIHUSA  KUAOFO  MOMELEHUsi, CaHUTapHO-
TEXHUYECKOro M MHOro obopyaoBaHWsl, HaxoOsAweroca B HeM, ANA BbINOSIHEHUSA
HeobXOOUMbIX pPEMOHTHbIX paboT, B Ccryd4ae pacTopXeHust [orosopa, a Aans
nuKBugaumm asapum - B ntoboe Bpems;

M) mHdopmupoBaTb HanmogaTtens o6 M3MEHEeHMM OCHOBaHUMM WM YCIOBUK, OaloLmx
NnpaBoO MOMb30BaHUA XUIbIM MOMELLEeHMEM MO AO0roBopy coumanbHOro Havma, He
nosagHee 10 paboymx gHEN Co AHA TaKoro N3MEHEeHUs;

H) HECTU UHble 0693aHHOCTU, NPeayCMOTPEHHble XXunuuwHeiM KogekcoMm Poccuiickon
depepaumm n cbegeparnbHbIMU 3aKOHAMM.

5. Hanmopatenb 065a3aH:

a) nepegatb HaHMmaTtento no akty B TedeHne 10 gHen co AHA NoANUCaHNA HaACTOSLWEro
porosopa cBOGOAHOE OT NpaB WMHbIX NUL WU NPUrogHoe And MNpOXWBaAHUS Xunoe
nomMeLleHne B COCTOSIHMM, OTBevarowemM TpeboBaHMsM noxapHon 6e3onacHocTy,
CaHUTaPHO-TUTMEHNYECKNM, SKONOrMYECKUM U UHBIM TPEeBOBaHUAM;

6) NpyHMUMaTL yyacTve B Haanexallem coaepXaHum u B peMOHTe ObLLero nmyliecrtsa
B MHOrOKBapTUPHOM [OMe, B KOTOPOM HaxOAWUTCA COaHHOE Mo AOroBopy CouuManbHOro
HarMa >X1noe rnoMeLLeHune;

B) OCYLLECTBNATb KanuTarnbHbIA PEMOHT XWUOro NOMELLLEHNS.



Mpn HencnonHeHUn NN HeHagnexawem ucnonHeHun Hammopatenem ob6s3aHHOCTEN
Nno CBOEBPEMEHHOMY MNPOBEAEHWUI0 KanuTanbHOr0 PemMoHTa CAAHHOIO BHAEM >XUIOro
nomeLyeHns, obLiero nmyLecTtea B MHOrOKBapTUPHOM LOME, CaHUTapHO-TEXHNUYECKOIO
n nHoro obopypoBaHusa, 141 Haxogsweroca B XWoMm nomeweHuu, HaHmmartenb no
cBOoeMy BbIOOpY BnpaBe NoTpeboBaTb YMEHbLUEHMS NNaThl 3a XUnoe nomewieHme, nnbo
BO3MELLEHNS CBOMX PacxXxodoB Ha YCTpaHeHWe HedoCTaTKOB XXWMOro MoOMeLeHus n
(vnn) obwero mmyLwecTtBa B MHOrOKBapTUpPHOM foMe, NMBo BO3MeELLEHUS YObITKOB,
NPUYNHEHHBIX HEeHaanexawmm UCMOSIHEHMEM UM HEUCMNOSTHEHWEM  YKa3aHHbIX
obs3aHHOCTen HanmopaTtenewm;

r) npegoctaBuTb HaHumaTtenio u 4yneHam ero ceMbu B Mopsigke, nNpegycMoTpeHHOM
KunuwHeim kogekcom Poccunckon degepaumm, Ha BpeMsS NPOBELAEHUS KanuTanbHOro
PEMOHTA UNN PEKOHCTPYKLUMM AOMa (KOorga PEMOHT MU PEKOHCTPYKUMS HE MOTYT ObiTb
npounsseneHol 6e3 BbiceneHnda HaHumaTens) >Xunoe noMeLlleHne MaHEBPEHHOTO
doHOa, oTBevalllee CaHuMTapHbiIM WU TexHudeckum TpeboBaHusaM. [lepeceneHuve
HaHnmaTtena u 4neHoB €ro CembW B XWUIOE MNOMELLEHNE MaHEBPEHHOro doHaa u
06paTHO (N0 OKOHYaHMM KanuUTanbHOrO PEMOHTA UM PEKOHCTPYKLMKN) OCYLLIECTBASETCA
3a cyet cpeacTts Hanmopatens;

A) wHdopmupoBaTb HaHuMmaTenss O nNpoBeAEHMM KanuTanbHOMO pPEeEMOHTa unn
PEKOHCTPYKUMM JoMa He no3gHee YyeMm 3a 30 gHen oo Havana pabor;

€) NPUHMMaThb y4YacTue B CBOEBPEMEHHOMN MOArOTOBKE AOMA, CAHUTAPHO-TEXHUYECKOIrO
n MHoro obopyaoBaHus, HaXo4ALWEerocs B HeM, K 9KcnnyaTtaumm B 3SMMHUX YCIOBUSX;

X) obecneumBatb npegocTtaBneHne HaHumaTento npeayCMOTPEHHbIX B HaCTOSILLEM
A0roBope KOMMYHarbHbIX YCNyr Haanexallero Ka4yecTea;

3) KOHTPONMPOBATb KA4eCTBO NPEeLOCTaBAEMbIX XKUMNULLHO-KOMMYHaIbHbIX YCAYT;

n) B TeyeHne 3 paboumx AHEN Co AHA U3MEHEHUS LeH Ha codepXaHue, PEMOHT XUnb4,
HaeM XUnblX MOMeWeHn, TapuoB Ha KOMMYHanbHble YCNyru, HOPMaTMBOB
noTpebneHnda, nopsgka pacyeToB 3a MNpefoCTaBfeHHble KUMULLHO-KOMMYHanbHbIe
ycrnyrm nHgopmmpoBaTb 06 aTom HaHumartens;

K) Npou3BoguTb WM MnopyyaTb YNONTHOMOYEHHOMY nuUy NpoBedeHME MnepepacyeTa
nnaTbl 3a XUIOE MNOMELLEHNE U KOMMYHarnbHbIE YCINYrM B Cryyae OKasaHus YyCnyr m
BbIMOMHEHNA  paboT HeHagnexawero kKadectBa W (Mnn) C  nepepbiBamu,
NpPEeBbILLAKLLMMN YCTAHOBIIEHHYIO NPOLAOIMKUTENBHOCTD;

n) NPUHATL B YCTAHOBMEHHbIE CPOKU XUOE NoMeLleHne y HaHnmaTtena no akty cgayu
XKMITOro NOMELLEHUS NOCNe PacTOPXKEHUS HAaCTOSLLEro AOroBopa;

M) HEecCTU WHble 006S3aHHOCTW, MNPenyCMOTPEHHbIE 3akoHoAaTenbCTBOM Poccuickon
depepauyum.

lll. MpaBa cTopoH

6. HaHumaTenb Bnpase:

a) nosib3oBaTbCs OOLMM UMYLLLEECTBOM MHOrOKBapTUPHOIo A0Ma;

6) BCenuTb B YCTAHOBNEHHOM 3akoHoAaTenbcTBOM Poccuinckon ®enepaunn nopsake B
3aHMMaeMoe >XUNnoe MnoMeWeHNne WHbIX nuud, paspewaTtb MpPoXWBaHME B XUITOM
NoOMeELEeHN BPEMEHHbIX XWMbLOB, CcOaBaTb XWIOE MNOMelweHne B MNOAHaeM,
OCyLLecTBNATbL OOMEH MNU 3aMeHy 3aHMMAaEMOro XUoro nomMelleHust. Ha scenexne K
poanTensam uUx geTen, He SOCTUILMX COBEPLUEHHOMNETUS, COrnacust ocTarnbHbIX Y1EHOB
cembn U Hanmopgatens He TpebyeTcs;

B) COXpaHUTb MpaBa Ha XWrnoe noMeLleHne Npu BpEMEHHOM OTCYTCTBUWN €ro 1 YrieHOB
€ro cemMmbu;

r) TpeboBaTb OT Hanmopatenss CBOEBPEMEHHOIO MPOBEAEHUS KanuTarlbHOro peMOHTa
XWUIOro MNOMeELLEHUs, Hagnexawero ydactus B COAep)kaHuuM obuiero mmyllectsa B
MHOIOKBapTMPHOM AOME, a TakKkKe MpefoCTaBfeHns npeayCMOTPEHHbIX HACTOALUM
A0roBOPOM KOMMYHasbHbIX YCIyr Hagnexalero kayecTsa;

A) TpeboBaTb C MUCbMEHHOrO COrfacusi NPOXMBaKLWMX COBMECTHO C HaHumartenem
YNEeHOB CeMbW B CriydasX, YCTaHOBMNEHHbIX 3aKoHoA4aTenbCTBOM Poccuinckon
depepauunm, N3AMEHEHUs1 HAaCTOSALLEero AoroBopa;



€) pacToprHyTb B noboe BpemMs HacTOAWMA O0roBOp C MUCbMEHHOro cornacus
NPOXMBaKLLMX COBMECTHO C HaHnMaTenem 4neHoB cemMby;

X) oOcywecTBnATb Apyrme npasa Mo  MOSfb30BaHUIO  XWUMbIM  MOMELLEHNEM,
npegycMoTpeHHble XunuiwHeiM kogekcom Poccunckon depepauunm n doegepanbHbIMU
3aKoHaMmu.

7. YneHbl cembn HaHumaTtens, npoxusawline COBMECTHO C HUM, UMEKT paBHble C
HaHumatenem npaBa u 0053aHHOCTM, BbITEKaKOLWME W3 HACTOALLEro [Aorosopa.
[eecnocobBHble YneHbl CEMbM HECYT conuaapHyto ¢ HaHumartenem oTBETCTBEHHOCTb MO
obsa3aTenbCcTBaM, BblTEKAIOLMM U3 HACTOSILLLErO A0roBopa.

8. Hammopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHWA nnaTbl 3a Xunoe MoMeLleHne U
KOMMyHarnbHble ycnyru; 6) TpeboBaTb Aonmycka B XXWNoe MoMeleHne B 3apaHee
cornacoBaHHoe CTOPOHaMW HacTOSLWEero [OoroBopa BpeMsa CBOUX pPabOTHUKOB wnn
YNOMMHOMOYEHHbIX UL, ANS OCMOTPa TEXHUYECKOrO U CaHUTapHOro COCTOSIHUSA XKWUITOro
NOMEeLLEHNs!, CAaHNTAPHO-TEXHUYECKOTO N MHOTO 0B6OpPYyAOBaHUA, HAXOOALLEroCs B HEM,
ANS BbINOSIHEHNST HEOOXOAMMbBIX PEMOHTHbBIX paboT, B Cryyae pacTopXXeHusa 4oroeopa,
a ans nukeugauum asapun - B noboe Bpems;

B) 3anpeTuTb BCeNeHne B 3aHMMaeMoe HaHumartenem Xunoe nomelleHne rpaxnaH B
KayecTBe NPOXKMBaKLLMX COBMECTHO C HUM YIIEHOB CEMbM B Clyyae, ecnu nocne Takoro
BCeneHunsa oblasa nnowanb COOTBETCTBYIOLLENO XMUOro noMeLleHns Ha 1 yneHa cembm
CTaHeT MeHblUe Y4eTHON HOPMbI.

IV. MNopsagok sSMeHeHUs, pacTopXXeHUS N NpeKkpaLleHns gorosopa

9. HacTtoawun JoroBop MOXeT OblTb UBMEHEH UMW PACTOPrHYT MO COrfalleHno CTOPOH
B YCTaAHOBIIEHHOM 3akoHogaTenbCcTBOM Poccuickon Pepepauum nopsgke B niobdoe
Bpems.

10. MNpwn Bble3ge HaHuMmaTtens u 4neHoB ero ceMbu B OpYyroe MeCTO XUTenbCTBa
HaCTOSILLMI OOrOBOP CYMTAETCHA PaCTOPrHyThbIM CO AHA Bble3aa.

11. MNo TpeboBaHMiO HammopgaTens HaCTOSALWMA OOroBOP MOXET ObiTb pacTOpPrHyT B
cynebHoM nopsiake B cnegyrowmnx criydasx:

a) ncnonb3oBaHne HaHvmaTenem Xumnoro NOMeLLEHUS He N0 Ha3HaYEeHMIo;

0) paspylieHne unu noBpeXOAeHNE XUMOoro nomMelleHna Hanumatenem wunu apyrumm
rpaxkgaHamu, 3a 4EeNCTBUSA KOTOPbIX OH OTBEYaEeT;

B) cucTemMaTuyeckoe HapylleHue npaB M 3aKOHHbIX WHTEpPeCcoB coceneun, KOTopoe
Aenaet HEBO3MOXHbIM COBMECTHOE NPOXUBaHWE B O4HOM XUTOM NMOMELLEHUY;

r) HeBHeceHMe HaHumaTenem nnaTtbl 3a XWroe NoMelleHne n (M) KOMMYHasbHble
ycnyru B TedyeHue 6onee 6 mecsues.

12. Hactoswun poroBop MOXeT ObITb pacToprHyT B CygeOHOM nopsiake B WHbIX
cnyyasix, npegycMmoTpeHHbIX XKnnuiHelM kogekcom Poccuiickon ®epepaumn.

V. lNpoune ycnosus

13. Cnopbl, KOTOPbIE MOMYT BO3HWKHYTb MeXAy CTOPOHaMu MO HacTosiwemMy OOroBopy,
paspewalTcs B nopsgke, MpeayCMOTPEHHOM  3akoHoAaTenbCTBOM  Poccuimckomn
dbepepauunm

14. HacToawun 4oroBop coCTaBfieH B 2 3K3eMnnsipax, OAnH U3 KOTOPbIX HaXoauTCs Y
Hanmopartens, gpyron - y HaHumatens.

HanmopaTtenb HanumaTenb

M.IT. (noanuceb)
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