AJIMHUHUCTPALIUSA
T'OPOJICKOI'O OKPYT A CTPEKEBOU

IHOCTAHOBJIEHHUE

01.07.2013 Ne 481

O06 yTBepkaeHIN AIMUHUCTPATUBHOTO periiaMeHTa MPeoCTaBICHH] MyHUIIUIAIBHON YCIyTH
«[IpenocraBienue rpaxaaHaM U IOPUIUYECKUAM JIUIAaM B COOCTBEHHOCTD WITH apeHTY
3€MEJIbHBIX YYaCTKOB U3 3€MeJIb CEIbCKOX035MCTBEHHOI'O Ha3HAUCHM I, HAXOSIINXCA B
MYHUIIUIIATBEHON COOCTBEHHOCTH»

B cootBercTBUu ¢ ®denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opranmuszanuu
MPEAOCTaBICHUS  TOCYJApCTBEHHBIX W MYHHUIMOAIBHBIX  yciuyr»,  [loctanoBieHuem
[TpaButensctBa Poccuiickoit @eaeparun ot 16.05.2011 Ne 373 «O pa3zpaboTke U yTBEpKACHUU
aIMUHUCTPATUBHBIX  PErJIaMEHTOB WCIIOJTHEHUSI ~ TOCYAapCTBEHHBIX G yHKIHIA u
aJIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIIYT», HA OCHOBAaHUU
pacropspbkeHus AJIMUHHCTpanuu ropoackoro okpyra CrpexeBor ot 16.02.2012 Ne 36
«O0 yTBepXKIeHUH TOpsAAKa pa3pabOoTKU U YTBEPXKICHHS aJIMUHHUCTPATHBHBIX DPETIAMEHTOB
MPEAOCTABICHUS] MYHULIUITAIBHBIX YCIYT B TOPOJACKOM OKpyre CTpexkeBoi»

I[TOCTAHOBJIAIO:

1. VBepaute AIMUHUCTPAaTHUBHBIA pEerjaMeHT NPEJOCTaBICHUS MYHHUIMIIAIbHOU
yeayru «lIpenocTaBieHue rpaxJaHaM U IOPUAMYECKUM JIMIIAM B COOCTBEHHOCTh WMJIM apeHIy
3€MENIbHBIX YYacTKOB U3 3€MeNlb CEJIbCKOXO3AWCTBEHHOTO HAa3HAUYEHUs, HaXOJAIIMXCA B
MYHUIIUIATBHONH COOCTBEHHOCTHY COTJIACHO MPUIIOKEHUIO.

2. Hacrosiee mOCTaHOBIEHHE MOJICKUT O(PUIMAIBLHOMY OIYOJIMKOBAHUIO U
pasMelIeHUIO Ha O(QUIMAILHOM CaliTe OpPraHOB MECTHOI'O CaMOYIPaBIEHUS TOPOACKOIO OKpyra
CrtpexeBoi.

3. KoHTpOb 32 UCIOJIHEHUEM HACTOSAIIETO MIOCTAHOBIICHUS BO3JIOKUTH HAa 3aMECTUTENS
Mbpa ropoackoro okpyra mo 3KOHOMHKE U (puHaHCaM, HadyanbHUKa DUHAHCOBOTO YIIPaBICHUS
AnmuHuCTpanuu ropoackoro okpyra Ctpexesoit [Jlennuenko B.B.

Mbp ropoackoro okpyra B.M. Xapaxopun



[Ipunoxenue

YTBEPXEH

MOCTAaHOBJICHUEM AJIMUHUCTPAIIIU
ropojickoro okpyra CtpexxeBoit

ot 01.07.2013 Ne 481

AJIMUHUCTPATHBHBIN perjaMeHT NMPeI0CTABIeHUS MYHUIIUNIAIbHOM YCJIYTH
«IIpenocraBiieHue rpakIaHaM U IOPUIUYECKHUM JUIIAM B COOCTBEHHOCTH MJIU apeHay
3eMeJIbHBIX YYACTKOB U3 3eMeJIb CeJIbCKOX0351liCTBEHHOT0 HAa3HAYeHUsl, HAXOAAIIMXCS B
MYHHMIHMNIAJIbHON COOCTBEHHOCTH

1. OOuume mojoKeHNs

. AZMHMHHCTpPaTHBHBIM  pErJaMEHT IPEIOCTABICHUS MYHULUNAIBHON  YCIyTH
«[IpenocraBinenne rpaxknaHaM © IOPUIUYECKAM JIMLIAM B COOCTBEHHOCTh WIIM apEHIY
3€MEJIbHBIX YYaCTKOB U3 3€MEIb CEIbCKOXO3AMCTBEHHOIO HA3HAYEHUsS, HaAXOMSIIUXCS B
MYHULIMNIAJIbHOW ~ COOCTBEHHOCTH»  (nmasiee —  PerymameHT), ompenensieT CpoKd U
IOCJIEI0BATENbHOCTh  JCHCTBUM  (aAMHUHMCTPATUBHBIX MpOLEAyp) HpU MPEAOCTaBICHUU
MyHUIMTIaTBbHBIM Ka3€HHBIM YUpexXaeHneM AJMHHHUCTpalei ropojckoro okpyra CTpexeBoil,
B JIMLE CTPYKTYpHOIO TMOAPA3JEICHUs - YINPABICHHUE HWMYIIECTBEHHBIX M 3€MEJbHBIX
oTHouleHud (nmanee - OpraH), MyHUIIUNAIBHOM YCIYTd, a TaKXe MOPSAIO0K B3aUMOICHCTBUA
MEXIY CTPYKTYpHBIMH IozapasjeneHusMu OpraHa, MX MYyHULMIAIBHBIMH  CIIy)KallUMH,
B3aumozeiictBust OpraHa c 3asBUTEISIMH, MHBIMH OpraHaMM MECTHOTO CaMOYIIPaBJIEHUS,
OpraHaMM IOCyJapCTBEHHOM BJIACTU U OPraHU3ALUAMHU IPU MPEAOCTaBICHUM MYHULUIAIbHON
YCIIYTH.

2. PernmameHT npeAoCTaBleHHs MYHMLIMNAIBHOW yciayru paspaboraHn OpraHoM Ha
OCHOBaHUHU:

- yactu 1 crateu 13 @enepansHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzamnuu
[IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT»;

- IlocranoBnenusa IlpaBurensctBa Poccuiickoit ®Penepaunn ot 16.05.2011 Ne 373
«O  pa3paboTke U  YTBEPKACHUU  AJAMHMHHMCTPATUBHBIX  PETJIAMEHTOB  UCIOJHEHUS
TrOCYyJapCTBEHHbIX ~ (QYHKUMH M aJIMUHHCTPATUBHBIX  PEIJIAMEHTOB  MPEJOCTABICHUS
rOCY/IapCTBEHHBIX YCIYI».

3. 3asgBUTENSIMM MYHUIMIAIBHON YCIYTM SBIAIOTCA TpakKAaHe, IOPUIMYECKHE JIHIA,
Poccuiickas ®enepanust, cyorektsl Poccuiickoit denepannu, MyHuMnanbHble 00pa30BaHUS.

IIpaBa MHOCTpPaHHBIX I'pakJlaH, MHOCTPAHHBIX IOPUIANYECKUX JIMLL, UL 0€3 IpakJaHCTBa,
a TaKKe IOPUAMYECKUX JIUI, B YCTABHOM (CKJIaIOYHOM) KaluTajae KOTOPHIX JOJS MHOCTPAHHBIX
rpaXkJlaH, HHOCTPAaHHBIX IOPUIMYECKUX JIHIL, JUI 0e3 rpakJaHcTBa cocTapisier Ooinee uem 50
MPOLEHTOB, Ha 3€MeJbHbIE YYaCTKU U3 3€Mellb CeIbCKOXO3SWCTBEHHOTO0 Ha3HAueHUs
onpenensaTcs B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM oT 24.07.2002 Ne 101-@3
«O0 ob6opore 3eMenb CeNbCKOXO3AWCTBEHHOrO0 Ha3HaueHus». HHocTpaHHBIE TIpakaaHe,
MHOCTpaHHbIE IOPUAMYECKHE JIMIA, JHUIa 0e3 IpakJaHCTBA, a TaKXKe IOpUIUYECKUe JHUIa, B
YCTaBHOM (CKJIAIOYHOM) KalHTaje KOTOPHIX JOJS HHOCTPAHHBIX TIpaxkJaH, HHOCTPAHHBIX
IOPUJIMYECKUX UL, JUIl Oe3 IpaxkJaHCTBa cocTaBisier Oojee yem S50 MpOLIEHTOB, MOTYT
00Ja1aTh 3€MEJIbHBIMU yYaCTKaMU U3 3€MeJIb CeIbCKOXO03UCTBEHHOTO Ha3HAUYEHUs TOJIBKO Ha
IIPaBe apeH/Ibl.

4. lopsiiox nHGOPMUPOBAHUS O MPEAOCTABICHUN MYHULIUTIATHHON yCIYTH:

1) Mecto naxoxnenust Oprana: Tomckast o6nacts, r. CTpexeBoii, yi1. Epmakosa 46a, 1-
bl 5T, kKabuHeTs! 30, 38, 39 B 3manun A IMUHHCTPAIIUUA TOPOACKOTO OKpyra CTpeXeBoil.

Pexxum pabotsl (1HU U yackl npuema) Oprana:

nouenenpbHUK-yeTBepr ¢ 8.30 o 17.30; naTHUIIA — HEIPUEMHBIN 1€Hb;

obenennbiit iepepsiB ¢ 12.30 no 14.00.

Nudopmanust 0 MecTe HaXOXKICHUS U peKkUMe padoThl OpraHna MOXeT ObITh MTOTydYeHA:

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,



npu auyHOM oOpamienuu: Tomckas obmacte, T. CtpexeBol, yn. EpmakoBa 46a, 1-biii
atax, kabunetsl 30, 38, 39 B 3maHUN A IMUHUCTpAITUU TOPOICKOTO OKpyra CTpeKeBoi;

mo moure: 636780, Tomckas obnacte, T. CrpexeBoi, yin. EpmakoBa 46a,
AnMUHHCTpALMS TOPOACKOT0 OKpyra CTpexKeBOu;

B MUCbMEHHOM Buje: 636780, Tomckast o6macts, T. Ctpexesoit, yin. Epmakosa 46a, 1-brit
atax, kabunetsl 30, 38, 39 B 37aHUN A IMUHUCTPAIIUU TOPOICKOTO OKpyra CTpeKeBoi;

C HCIOJIb30BaHHEM OQUIMAIBHOIO CcaiiTa OpPraHOB MECTHOTO CaMOYINpaBJICHUS
ropojickoro okpyra CTpexkeBoil (nanee mo TeKCTy — OopUIHMANbHBINA CailT) MO aapecy B CETU
Wurepuer: www.admstrj.tomsk.ru B pasgene «MyHununaneHsie yciyrd — KoHTakTHas
uHpopManus;

C HCIIOJIb30BAaHMEM peruoHanbHoro Iloprana rocylapCTBEHHBIX W MYHUIMIAIBbHBIX
yeayr Tomckoii obacTa 1Mo aapecy B cetu MuTepHeT: WWW.PQS.tomsk.qov.ru;

C MCNOJb30BaHUEM EIMHOro moprana rocyJapCTBEHHBIX W MYHULHMIAIbHBIX YCIYT IO
agpecy B cetu MHTEepHET: WWW.EPgu.gosuslugi.ru.

WNudopmanus o Mecte HaXOXJIeHUS U rpaduke paboThl yUaCTBYIOUIMX B MPEIOCTABICHUN
MYHUIIUIIATBHON YCITyTH OpraHU3aIfii MOXKeT OBbITh TOJTyYeHa:

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,

npu JTu4HOM oOpamenuun: Tomckast obnacts, 1. CtpexxeBol, yia. EpmakoBa 46a, 1-biif
sTax, kKabuHetsl 30, 38, 39 B 3maHNN A IMUHUCTPALIAN TOPOJCKOTO OKpyra CTpekeBoOi;

mo moure: 636780, Tomckas obnacts, 1. CrpexeBoit, yin. EpmakoBa 46a,
AJIMUHHCTpaUs ropoAcKoro okpyra CTpexeBoil.

C wucnonb3oBanweM o(QuUIMAIBHOrO caiiTa 1o aapecy B ceTtd VHTepHeT:
www.admstrj.tomsk.ru B paznene «MyHHUIIUTIATBHBIC YCITYTHY.

2) CnpaBouHble Tene(OHbI y4acTBYIOIIMX B MPEJOCTABICHHUU MYHUIIUIAIBHON YCIYTH
opraam3anuii: (838259) 5-31- 63, 3-92-69, 3-76-84.

3) Anpec odunmanpHOro cairta: Www.admstrj.tomsk.ru pasmen «MyHHIIATIATBHBIC
YCIYTU».

Anpec anekrponHoi moutsl Oprana: Silizneva@admstrj.tomsk.ru .

4) Tlopsimox mnonydeHHs HHPOpPMAIMKM 3asBUTEISIMM IO BOIIPOCAM IPENOCTABIICHUS
MYHUIIUNAIBHON YCIYTH, CBEIEHUH O X0/€ MPEeOCTaBIEHUs] YKa3aHHBIX YCIIYT, B TOM YHCIE C
ucnonp3oBanueM [loprana rocynapcTBEHHBIX W MyHUIMNAIBHBIX ycayr Tomckoil obnactw,
Enunoro noprana rocyJapcTBeHHBIX U MyHULIUNIATBHBIX YCIYT (D YHKIUH):

IpU JINYHOM OOpAIleHUU 3asiBUTENS, JOBEPEHHOTO WJIM YIOJIHOMOYEHHOrO JIMLA B
Opras, B MecTax MpeJoCTaBIEHUs yCIyrT, MO TelaedoHy, Mpu oOpallleHnu B TUCbMEHHOU (opme
MOYTOBBIM OTIpaBiieHHEM B aapec Oprana, no ¢akcy, nIpyu oOpaleHNH MO AIEKTPOHHOMU MoYTe,
Ha odunuambHOM caiiTe, Ha EIWHOM M pEerHOHANBFHOM TMOpTajaX TOCYJAapCTBEHHBIX U
MYHUIIUTIAJIbHBIX YCIIYT.

5) Iopsinok, popma U MecTo pazmenieHUs] HHGOPMAIMH [0 BOIPOCAM MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH U YCIYT, KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU U 00S3aTE€IbHBIMU JJIS
MPEIOCTaBICHUS] MyHUIIUTIATLHON YCIYTH:

Ha undopmanuonnsix creHaax B OpraHe, B MecTax NPEAOCTaBICHUS YCIIYT, KOTOphIE
SBIISIOTCS HEOOXOAMMBIMU U 00SI3aTEIbHBIMU JJIsl PEAOCTABICHHUS MYHUIIUTIAIBHOW YCITYTH, Ha
opuIMaTbHOM caifTe opraHa, Ha EIWHOM UM pervoHajibHOM IMOpTajie TOCYAapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT ((QyHKIIHIA).

2. CraHaapT npeaocTaBjieHUsi MyHHUIIMNIATbHOM YCIyru

5. HaumenoBanme wmyHununanpHon yenyru: «lIpemocraBnenue TrpaxkaaHaMm U
IOpUIMYECKUM JIMIIaM B COOCTBEHHOCTh WJIM apeHJy 3€MEJbHBIX YYacCTKOB U3 3€Mellb
CEJIbCKOXO035IMCTBEHHOI'O Ha3Ha4YCHUA, HAXOAAIIUXCA B MYHHHHHaHBHOﬁ CO6CTBGHHOCTI/I».

6. HaumenoBanune OpraHa: MyHUIMNAIIBHOE Ka3€HHOE YYpEkKICHHE AIMUHHUCTpalus
ropoackoro okpyra CTpexxeBod B JIMILE CTPYKTYPHOTO TMOJpa3feieHuss - YIpaBieHHE
MMYILECTBEHHBIX U 3€MEJIbHbIX OTHOIICHUH (1anee — YTpaBieHue).

HauMmeHnoBanrne opraHoB W oOpraHu3aluii, oOpailieHHe B KOTOPbIE HEOOXOIUMO JUIS
MPEIOCTABICHUSI MYHULIUIAJIbHON YCIyTH:
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- Mexpaiionnas nacnekius deaepanbHoi HanoroBoi ciyx6s1 Poccun Ne 5 mo Tomckoi
o0JacTy;

- Vnpasnenue @PenepaiibHON CiykObl TIOCYIapCTBEHHOW perucTpanuu, Kajacrpa u
kaprorpaduu mo Tomckoi obacTu.

7. Pe3y1bTaTOM NPEI0CTABICHUS MYHHIIUIIAJIBHOM YCJIYTH SIBJISICTCH:

- IIOCTAaHOBJICHHE AJIMHMHHMCTPALMM IOPOJICKOro okpyra CTpexeBOW O NpeaoCTaBICHHUH
36MEJIBHOTO y4yacTKa M3 3€MEJb CEJIbCKOXO3SMCTBEHHOIO HAa3HAYEHMs, HaXOISIIErocs B
MYHUIUNAIBbHON COOCTBEHHOCTH, B COOCTBEHHOCTh MJIM Ha IIPaBe apeHbl;

- IIPH NIPEJOCTABICHUH B COOCTBEHHOCTS (3a IJIaTy WM OECIUIaTHO), 3eMEIBHOTO Y4acTKa
U3 3€MEIb  CEJIbCKOXO3SMCTBEHHOIO HA3HAYCHMS, HAXONAILErocs B  MYHHULHMIAIbHOU
COOCTBEHHOCTH — OGOPMIICHHBIH, MOJNMCAHHBIA JIOTOBOP KYIUIM-TIPOJAKU (33 TUIATy) WIH
NepeaaToYHbIi akT (OecIIaTHO);

- IpU TPEAOCTaBICHUHM 3EMEIBHOIO YYacTKa U3 3€MEJb CEJIbCKOXO3SHCTBEHHOIO
HAa3HAYEHUs, HAXOASALIErocs B MYHHUIMNAIbHOM COOCTBEHHOCTH, B apeHAy - O(QOPMIICHHBIH,
MOJIMUCAHHBINA JOTOBOP apeH/Ibl 3€MEIBHOIO YYaCTKa.

8. Cpok npegocraB/ieHUsi MyHUIMIIAJIbHON YCIYTH.

8.1. MyHumunanpHasi yciayra npeaocrasisiercs: B TedeHue 30 KaneHIapHbIX THEH CO ITHA
PETUCTPALIMH 3asBJICHUS B CIIy4asxX, €CIIU:

a) UMeeTcs TOJbKO OJIHO 3asBJIEHUE O Iepefade 3€MEJIbHOTO ydacTKa M3 3EMEJlb
CEJIbCKOXO3SMCTBEHHOIO HA3HA4Y€HWsT B apeHAy, MpU YCIOBUHM INPEIBAPUTEIBHOIO U
3a0JIarOBPEMEHHOTO  OIYOJIMKOBAHUS COOOINECHMS] O HAJIWYUU TMpeUIaraeMbIX JJisi TaKou
nepefayd 3eMelbHBIX YYaCTKOB B CPEIACTBaX MAacCcOBOM HMH(POPMALUHU, ONpPEAeICHHbIX
Anmunuctpanueil Tomckoit obGnactu. Ilpu 3ToM npuHATHE pelieHHs] O Nepefadye 3eMeNbHbIX
Y4acTKOB B apeHAy [JOIyCKaeTcsi IpU YCIOBMM, YTO B TEUEHUE Mecsla C MOMEHTa
OIyOJIMKOBAaHHUS COOOIIEHUS HE TIOCTYIUIIU UHbIE 3asBJICHUS;

0) 3eMesbHbIe YYaCTKHU U3 3eMellb CEIbCKOXO035ICTBEHHOIO Ha3HAYEeHUs!, HaXOSIINecs B
MYHUIIMNIAJbHOW COOCTBEHHOCTH, TEpefaroTCsl B apeHAy pEeIMTuOo3HbIM OpraHu3alusM
(oObenMHEHUSM), Ka3aubUM  OOILIECTBAM, HAYYHO-HUCCIIEOBATENILCKUM  OpraHU3alMsM,
00pa30BaTeNbHbIM YUPEXKJEHUSAM CEIbCKOXO3SIMCTBEHHOTO MpoQuiis, OOIIMHAM KOPEHHBIX
ManourcieHHbIXx HapoaoB Cesepa, Cubupu u JlansHero Boctoka Poccuiickoit deneparuu ans
OCYIIECTBJIEHUS!  CEIbCKOXO3AMCTBEHHOTO  IPOU3BOJICTBA, COXPAaHEHMs W  pa3BUTHUSA
TPaJUIIMOHHOTO 00pa3a >KU3HHU, XO35MCTBOBAHMS M TNPOMBICIOB KOPEHHBIX MaJIOUMCIIEHHBIX
HaponoB Cesepa, Cubupu u JanpHero Boctoka Poccuiickoit deneparuu, rpaxmaHam s
CEHOKOIIEHUS U BbInaca ckota. [Ipy 3ToM NpuHATHE penIeHts O Nepeiade 3eMEIbHbIX y4aCTKOB
B apeH/y OCYIIECTBISETCS B MOPSAKE, YCTAHOBJIEHHOM cTaTrbei 34 3eMenbHOro Kojekca
Poccuiickoit denepanuu.

8.2. MyHunumanpHasi yciryra mpeIoCcTaBiseTcss B CPOKH, PEAYCMOTPEHHBIE TTYHKTOM 4
cratbu 10 ®PenpepanmpHoro 3akoHa ot 24.07.2002 Ne 101-®3 «O6 ob6opoTe 3emenb
CEIbCKOXO3IMCTBEHHOTO Ha3HA4YeHMsA», cTarbeil 38 3emenpHOro Kojekca Poccuiickoit
®denepany, B cIy4yae eciu:

a) 3eMeJIbHbIE YYaCTKH U3 3eMeJb CEIbCKOX03IMCTBEHHOTO Ha3HAYEHUS, HaXOsIuecs B
MYHUIIUTIATbHOH COOCTBEHHOCTH, NPEOCTABISAIOTCS TpaXkJAaHaM M IOPUIUYECKUM JUIaM B
CcOOCTBEHHOCTb Ha TOPrax (KOHKypcax, ayKIIMOHaX).

IIpu sTOoM, nepenaHHbI B apeHAy T'PakIaHUHY WM IOPUIUYECKOMY JIUIYy 3€MEIbHBIN
Y4aCTOK MOXET ObITh NPUOOPETeH TaKUM apeHJaTOpoOM B COOCTBEHHOCTh IO PHIHOYHOMN
CTOMMOCTH, CJIOKMBILEHCS HAa TEPPUTOPHUH TOPOJACKOro okpyra CTpexeBOoW, WM MO LEHE,
YCTaHOBJIEHHON 3aKOHOM ToMCKO# 005acTH, IO UCTEUEHUH TPEX JIET ¢ MOMEHTa 3aKJIIOUEHUs
JIOTOBOpa apeH bl IIPY YCIOBUH HAJUIEKAIETO UCIIOJIb30BAHMSI 3TOTO 3€MEJIBHOTO Y4acTKa.

Pemenue o npeaocTaBieHUH 3€MENBHOIO Y4acTKa B COOCTBEHHOCTh MJIM 00 OTKa3e B €ro
NPEOCTaBICHNH B COOCTBEHHOCTh NMPHHHUMAETCA B TEUCHHE TPHALATH IHEH cO THSA HoJaydu
TaKUM apeHJIaTOPOM 3asiBICHHUS B MUCbMEHHOW ¢opMe B AIMHUHHCTpanuio ToMckoil obmactu
WM AJMUHHUCTPAIMIO TOpoJCKoro okpyra CTpekeBoii, o0nagaromue IpaBoM MpeloCcTaBICHUs
COOTBETCTBYIOIUX 3€MENIBHBIX YYaCTKOB B IIPEJEIAX UX KOMIIECTCHIIVH;
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06) momaHo aBa M Oojee 3asABICHMNA O Teperadye 3eMeNbHBIX Y4YacTKOB U3 3eMeb
CEIbCKOXO0351MCTBEHHOTO HA3HAYEHUS B aPEH/LY U TaKHUE 3€MENIbHBIE YUACTKU MIPEAOCTABIISIIOTCS B
apeHly Ha Toprax (KOHKypcax, ayKIIMOHaX).

AIMUHHCTpAaTMBHAs MpoueAypa MO TMpUEeMy 3asdBJIICHHMS 3aBepUIaeTcs B JCHb
NOCTYIICHUS 3asBJICHUS B YTIpaBJICHUE.

Creuuanuct OCYyIIECTBISET TMpHEM 3asBUTeNs JUOO €ero MpeiCTaBUTENs s
IIPEIOCTABJIEHUSI KOHCYJbTAlMM 1O BOIpOCaM IMPEJOCTABICHUS MYHULUIAIBHON YCIYyrd B
TeueHue 15 MUHYT.

Cpoxk BblJauy (HampaBieHUs) pe3yibTaTa PeA0CTaBICHUSI MyHUIIUIAIBHON YCIIyTH:

- B TeYEHUE S5 KaJeHJApHBIX JHEeH co JHA OQOpMIICHHS JIOTOBOpA AapeHbI,
0€3BO3ME3/IHOTO  MOJb30BaHMUS  CIIELMAJIUCT,  OTBETCTBEHHBIM  3a  IpPEAOCTaBJICHUE
MYHUIIMIIAJIGHONW YCIyTH, Bpy4aeT pe3ysibTaT MYHULIUIAIbHONU yCIyrd Ha OyMa)KHOM HOCHUTEIe
3asBUTEIIO JTMOO €ro MpeCTaBUTEINI0, TM00 HAMPaBIseT MOYTOW HA OCHOBAHUH BOJICU3BSIBICHUS
3asIBUTES.

9. Ilepeuens HOPMATUBHBIX NPaBOBBIX akTOB Poccuiickoii Peneparun, Tomckoii
00JacT, OpraHoB MECTHOTO CaMOYIIPaBJICHUS TOPOJACKOTo oKkpyra CTpeKeBO, peryanpyromx
OTHOLIEHHUSI, BO3HUKAIOILIKE B CBS3M C IPEIOCTABIEHUEM MYHULIUIIATBHON YCIYTH:

- 'paxxnanckuii koaekc Poccutickoit denepanuu;

- 3emenbHbIi kosieke Poccuiickoit denepanuuy;

-  @enepanbhbiii  3akoH  or  24.07.2002 Ne 101-®3 «O6 ob6opore 3emenb
CEJIbCKOXO035HCTBEHHOTO Ha3HAYCHUSY;

- @epepanbubiii 3akoH OT 21.07.1997 Ne 122-®3 «O rocynapcTBEHHOW pPErucTpanvu
IIpaB Ha HEABM)KMMOE UMYIIIECTBO U C/IEJIOK C HUMY;

- @enepanpubiii 3ak0H 0T 29.07.1998 Ne 135-03 «OO0 OLIEHOYHOW ACATEIHHOCTH B
Poccniickoit denepanuny;

- 3akon Tomckoit obmact ot 13.10.2003 Ne 135-O3 «0OO6 o6opoTe 3emenb
CEJIbCKOXO3SMCTBEHHOT0 Ha3HayeHus: B ToMCKOH o0iacTu», HPUHSITHIA OCTaHOBIEHHEM
I'ocynapctBennoit J{ymslr Tomckoii obmactu ot 25.09.2003 Ne 833;

- [lopsmox  ympaBiieHus U pacHopsKeHHs  3€MeJIbHbIMU y4acTKaMHu,
HaXOJAUIMMHUCS B COOCTBEHHOCTH MYHHMIIMIIAIBHOTO 00pa3oBaHus Topoackoil okpyr CTpexeBoid,
yTBEpkKACHHBbIN perienreM Jlymbl ropoackoro okpyra Ctpexenoii ot 22.11.2006 Ne 167.

10.  Hcuepnwvisarowjuii nepeuenv OOKyMeHmMOG B COOTBETCTBUHM C HOPMATHUBHBIMHU
IIPABOBBIMU aKTaMH ISl MPEJOCTABICHHS] MyHULIUIIAIBHON YCIIYTH.
1) 3asBUTENEM NpeACTaBIAOTCS B OpraH ciefyrolue JOKYMEHTHI, SBISIIOIIMECS

OCHOBAHMEM JIJIsl HaYaja MMPeI0CTABICHUS MYHHUIIMITAIBHON YCIyTH:

- 3aserenue o npedocmasnienuu MYHUYUNAAbHOU YCayeu (no gopme, VKA3AHHOU 6
IIpunoscenuu Nel Kk peenamenmy) u nuUCbMeHHOe cozidcue Ha 00pabomKy NnepCcOHANbHbIX
Odannvix 8 Opeane 8 yensix u odveme, HEOOXOOUMbBIX OJisi NPEOOCMABIEHUS MYHUYUNATLHOU
yenyeu.

B 3asiBneHnn yka3blBaroTCs:

CBEJICHUS O 3asBUTEJIC, B TOM YHCIIE:

dbamuus, UM, OTYECTBO (PU3MUECKOTO JIMIA, TTOYTOBBIA aJIpec, MO KOTOPOMY JOJDKEH
OBITh HAIIPABJICH OTBET, MJIM HANMCHOBAHHE IOPHINIECKOTO JIUIA, apec MECTa HaX OKACHHUS;

CBEJICHUS O JOKYMEHTAaX, YIOJHOMOYHBAIOIIUX MPEICTABUTES (PU3UUESCKOTO JIUIA WU
IOPUINYECKOTO JIMIA [T0IaBaTh OT UX HMCHH 3asIBJICHHE;

MOJITUCH 3asBUTENS - (DU3MYECKOTO JIHMIA JHOO PYKOBOIUTENS HOPUIUYECKOTO JIUIIA,
UHOT'O YITOJHOMOYEHHOT'O JIUIIA.

Dopma 3asenrenusi 00CmynHa Ojisi KONUPOBAHUs U 3ANOJHEHUS 8 JJeKMPOHHOM 8UOe Hd
Ilopmane 2ocyoapcmeenuvix u myHuyunaioHulx ycaye Tomckoui oboracmu, Eounom nopmane
20CY0apCmMEEeHHbIX U MYHUYUNATIbHBIX YCaye (yHKyuil), Ha oghuyuanvrom caiime.

B o6ymascnom euode ¢hopma 3asenenus mooxcem Oblmb NOIYYEHA HENOCPEOCMBEHHO 6
Opeane (kab. No39).

-  KOmMsl JOKYMEHTa, YAOCTOBEpSIONIETO, JIMYHOCTh 3asBHUTENs  (3asBUTENCH),
SIBJISTIONICTOCS  (PU3UYCCKUM  JIUIIOM, JHOO JIMYHOCTh MPEACTaBUTENS (U3NYCCKOTO HIIH
IOPHINYECKOTO JIUIIA;
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- KOMMs JOKYMEHTa, YJOCTOBEPSAIOIIErOo IpaBa (MOJIHOMOYHUS) IPEACTaBUTENS
bu3nyecKoro WM IOPUAWYECKOTO JHIA, €CIU C 3asBICHHEM OOpallaeTcsl MpelCTaBUTENb
3asiBUTENA (3asBUTENEN).

- JIOKyMEHT, MOJTBEP)KIAIOLIUN TMOJTHOMOYMS JIUIA Ha OCYIIECTBICHHUE ICHCTBHI OT
UMEHH 3aBUTEINA - FOPUIMUECKOTO JHIIA (KOMHUS PELICHUsI 0 Ha3HAYEHUH WU 00 n30panuu 1mbo
IpHUKa3a O Ha3HA4YeHUU (PU3UYECKOro JIMIA Ha JODKHOCTh, B COOTBETCTBHH C KOTOPHIM TaKoe
¢u3nueckoe MO 00JaNaeT MpPaBOM JEHCTBOBaTb OT MMEHHU 3asBUTENs 0e3 JTOBEPEHHOCTH
(manee - pykoBoAuTens). B ciydae eciu oT ©MEHH 3asBUTENS ACUCTBYET MHOE JIMIIO, 3asBKa Ha
ydacTue B KOHKYpPCE JI0JKHA COAEpPkKaTh TaKKe TOBEPEHHOCTbh HA OCYILIECTBICHUE JAEUCTBUN OT
MMEHH 3asBUTENIS, 3aBEPEHHYIO M1€YaThIO 3asIBUTENS U MOANMCAHHYIO PYKOBOAUTEIEM 3asBUTEIS
(sl FOPUIMYECKUX JIMI) WM YIIOJTHOMOYEHHBIM 3THUM PYKOBOJUTEIEM JHUIIOM. B ciyyae eciu
yKa3aHHas JOBEPEHHOCTb MOANKCAHA JIULIOM, YIOJHOMOYEHHBIM DPYKOBOJAUTEIEM 3asBUTEI,
3asiBKa Ha y4yacTHE€ B ayKLMOHE JOJDKHA COJAEpXkaTbh TaKKE JOKYMEHT, IMOATBEPKAAIOIINN
MOJIHOMOYHSI TAKOTO JIUIIA;

- JIOKYMEHTBI WJIM KOIIMU JOKYMEHTOB, IOJTBEPKJIAIOLINE BHECEHUE 3a]aTKa, B ClIy4yae
€CJId B JIOKyMEHTallMu 00 ayKIMOHE, KOHKYPCE COJIEPKUTCS TpeOOBaHHWE O BHECEHHUHU 3ajaTKa
(mnaTexxHOE MOpPYYEHHE, ITOATBEPKIAI0IIEE EPEUHCIICHUE 3a1aTKa).

JIOKyMEeHTBI,  MepevHCICHHBIE  HIDKE,  3alpalllMBalOTCS  OPraHOM  MECTHOTO
camoymnpaBiieHusi ropoackoro oxpyra CrpexeBoll B OpraHax M IOJBEJOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBIICHUS OpraHu3alusaX, B
pacnopsKEHUHM KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTBI, €CJIM 3aUHTEPECOBAHHOE JIMIIO HE
MPEJICTAaBUIIO YKa3aHHBIE JOKYMEHTBI CAMOCTOSITENIBHO:

- BbIIMCKa U3  EAMHOrO  rocynapCcTBEHHOTO — peecTpa  MHAMBHUAYaJIbHBIX
npennpuHuMareneit (manee mno Ttekcry — EIPUIL), B cnywae mnomauu 3asBlieHUs
MHAUBUAYaAJIbHBIM NIPEANPUHUMATENIEM;

- BBINIUCKA U3 EIMHOrO rocy1apcTBEHHOIO peecTpa IpUAMIECKUX JIUI] (Jlaee Mo TeKCTy
— ET'PIOJ]), B cimyyae nojauu 3asiBI€HUS IOPUAMUECKUAM JIUIIOM;

- CBEJICHHS O MOCTAaHOBKE Ha y4yeT B HaJOroBoMm opraHe s ¢usndeckux juy (MHH
(U3UYECKOTO JINIIA);

- CIIPaBKY O HaJIM4MU (OTCYTCTBHH) 3a/I0JKEHHOCTH IO HAJIOTaM U cOOpaMm.

Jnis monmydeHus MYyHUIUMIAIBHON YCIyru 3asBUTENEM NPEIOCTaBISETCS JUYHO WIIU
HaIpPAaBJIETCS MOYTOBBIM OTIPABIECHUEM, IEKTPOHHOW MOYTOW 3asBIEHHE O MPENOCTABICHUU
uH(pOpMaLIUH.

2) JIOKyMEHTbI, HEOOXOAMMbIE AJsl TPEIOCTABICHHS MYHHUIIUIAIBHONW YCIYTH, MOTYT
ObITh TIpeacTaBieHbl B Opra:

C HCHOJb30BAHUEM 3JIEKTPOHHOW WJIM TPaJUIMOHHONW OyMa)KHOM IOYTHI, MOCPEICTBOM
OTMHpPaBKUA (HAKCUMUILHOTO COOOIICHHS, uepe3 oduuuanbHblii caiit Oprana, uepe3 [lopran
TFOCYJapCTBEHHBIX W  MYHHUIMNAIbHBIX yciayr Tomckoit ob6nmactu, Enunbslii noprtan
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX yCAYT (QyHKIMIA), TpU JIUYHOM OOpallleHUH.

11.  Opran He BrpaBe TpeOOBATH OT 3asBUTEIS:

a) TMpEACTAaBICHUS JIOKYMEHTOB M HMH(POpPMAIMM WIM OCYLIECTBICHHUS JEHCTBUIA,
IIPEJICTABICHUE WJIM OCYIECTBICHHE KOTOPBIX HE NMPELYCMOTPEHO HOPMATHUBHBIMU ITPABOBBIMU
aKTaMH, pETyJHUPYIOIIMMH OTHOILIEHHUS, BO3HUKAIOIIME B CBS3U C MPEIOCTABICHUEM
MYHUIUTIAIBHBIX YCIIYT;

0) mpeAcTaBiIeHUS JOKYMEHTOB M HWH(popManuu, B TOM uucie 00 oruiare
roCy/1apCTBEHHOW MOLUIMHBI, B3UMAEMON 3a MPEJOCTAaBICHHNE MYHUIMIIAJIBHBIX YCIYT, KOTOPBIE
HaXOJATCSl B PACHOPSDKEHWH OpPraHOB, MPEAOCTABISIIOINIMX MYHMIMIIAIbHBIE YCIYTH, HHBIX
rOCYJapCTBEHHBIX OpPIraHOB, OPraHOB MECTHOTO CaMOYMpPAaBJICHHs JIMOO MOIBEIOMCTBEHHBIX
OopraHaM MECTHOTO CaMOYIpaBJICHUS OpraHu3alMii, Yy4YacTBYIOIIMX B MPEIOCTABICHUU
MYHULIMIIAJIBHBIX YCIYT, B COOTBETCTBUM C HOPMAaTHUBHBIMU NPABOBBIMM akTamMu Poccuiickoi
@®enepalii, HOPMATUBHBIMU MPABOBBIMH aKTaMU TOMCKOM 00J1acTH, MYHULHUIAIbHBIMU
IIPAaBOBBIMHU aKTaMH, 3a UCKIIOYEHHEM JOKYMEHTOB, BKIIOUEHHBIX B OINPENEICHHBINH 4acTbiO 6
cratbu 7 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranmu3zanuu npeaoCcTaBICHUN
TrOCY/IapCTBEHHBIX M MYHULUIAIBHBIX YCIYr» IE€pEYEeHb JOKYMEHTOB. 3asBUTENb BIIPABE
MPEJICTaBUTh YKa3aHHbIE JOKYMEHTHI U HHpopMaiuio B Oprad no coOCTBEHHOM HHUIIMATHUBE.



s o6paboTku OpraHam, MpeIOCTaBISIONIMM MYHUIIUIIATHHYIO YCIYTY, TEPCOHATBHBIX
JAHHBIX 3asBUTENS, HA OCHOBAaHMM MEKBEJOMCTBEHHBIX 3allpOCOB, a Takxke Mg 00paboTKu
MEPCOHAIBHBIX JAHHBIX TPU PETUCTPALUU CYyOBEKTa TNEPCOHAIBHBIX MAHHBIX Ha EIMHOM
[Toprane rocygapCTBEHHBIX W MYHHMIMIAIBHBIX YCOyr W Ha peruoHaibHoMm [loptane
TOCY/IapCTBEHHBIX M MYHHIIMITATBHBIX YCIYT, peruoHanbHoM [loprane rocynapcTBEHHBIX U
MYHUILIMNIAJIBHBIX YCIYr He TpeOyeTcsl MOJy4YeHUE COrJIacusi 3asBHUTENS B COOTBETCTBUU C
TpeboBanusiMu ctathu 6 denepanbHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O nepcoHambHbBIX
JTAHHBIX.

12.  Ocnosanus ona omkasza 6 npueme OOKYMEHMIO6 UNU ONA OMKA3Ad 6
paccmompenuu 3aa671eHus (3aA6Ku):

a) oOpalieHue 3a MPeIOCTaBICHUEM YCIyrd JUIa, HE OTBEYAIOIIEro TpeOOBaHUSM,
U3JI0’)KEHHBIM B ITyHKTE 3 HacToAlero Pernamenra;

0) oOparieHue 3a Mpe10CTaBICHNEM YCIIYTH B HEHAJISKALIMI OpTaH;

B) 3agBUTENEM HE TNPEJCTaBICH JOKYMEHT, YyIOCTOBEPSIOUIMI JIMYHOCTh U
MOITBEPKIAIOIIUI €T0 ITOJTHOMOYHS;

r) 3asBUTENIEM MPEICTaBICHbl JOKYMEHTHI, HMEIOIINE TIOAYUCTKH, MPUITUCKH,
3aUEpPKHYTHIC CJIOBAa W WHBIC, HC OTOBOPEHHBIC B HUX HCIPABIICHUS, MMCIOIINE CEPhE3HBIC
MOBPEXKACHUS, HE TIO3BOJISIONINE OJJHO3HAUYHO UCTOJIKOBATh UX COJIEP KaHUE.

13.  Ocnosanusa ona omkasa 6 npedocmagieHUU MyHUYURAILHOU YCIY2U.
1) HeNpeACTaBICHUE JIOKYMEHTOB, OllpeesieHHbIX TyHKToM 10 Pernamenra;
2) OTKa3 3asBUTENS OT corjacus B 00paboTKe NEPCOHANbHbBIX JaHHbBIX;

3) oTcyrcTBHE B peecTpe OOBEKTOB COOCTBEHHOCTH MYHHIIMIIAIBHOTO O00pa30BaHUs
ropockoi okpyr CTpexeBoil 3eMeJIbHOTO YYacTKa, YKa3aHHOTO B 3asBJICHUH;

4)  HajgMuKe 3aKJIFUYCHHOTO J0rOBOpa O Mepeade npaB BiajgeHus v (HIH) MOIb30BaHUs
Ha YKa3aHHBIH B 3asBJICHUM 3E€MEJIbHBIA Y4YacCTOK, M3 3€MeJb CEJIIbCKOXO3SHCTBEHHOTO
Ha3HAYCHMs], HAXOSAIINICA B MyHUIIUTIAILHON COOCTBEHHOCTH;

5) 3aIpaliMBacMblil 3eMeNTbHBIN YU4aCTOK HE TOJICKHUT Mepeade B COOCTBEHHOCTD,
apeHzy 6e3 MpOBEICHHUS TOPTOB;
6) 3asgBUTENb HAXOJUTCA B CTAagUH JIMKBHAAIMK (TIPOIEIyphl OaHKPOTCTBA,

npeaycMoTpeHHble DenepanbHbiM 3aKOHOM OT 26.10.2002 Ne 127-03 «O HECOCTOSTENBHOCTH
(GaHKpPOTCTBE))»;

7) HaJIM4ue CYJIC6HOFO adKTd, YCTAHABJIMBAIOLICTO 3aIllpe€T, apeCT, OrpaHUYCHUS Ha
IMpaBoO PACTIOPSKCHUSA 3allpalliInBACMbIM 3€MEJIbHBIM YYaCTKOM;
8) npu MnOpoBCACHHHU AYKIIMOHA WJIHW KOHKYypCa OCHOBAHUCM NJiId OTKa3a B

NPEOCTaBICHUH MYHUIIUTIAIGHOW YCITYTH SIBIISTIOTCSI:

a) 3asBUTENIb HE JIOMYIIEH K YYaCTHIO B ayKI[MOHE 110 OCHOBAHUIM, IPEAYCMOTPEHHBIM
yacTbto 17 crateu 38.1 3emensHoro konekca Poccuiickoit denepanum;

0) 3asBUTENb IMPH3HAH YYACTHUKOM TOProB (AyKI[MOHA, KOHKypca), HO HE IpH3HaH
nobenuTeneM Mo pe3yabTaTaM TOProB (ayKIIHOHA, KOHKYpCa).

14,  MyHununanbHas yciyra npefocTaBisieTcs OecraaTHo.

15. Makcumanvuosie cpoku 0xcudanus 6 ouepeou.

- IpU Tojauye 3asABJICHUS (3asBKH) O MPEJOCTABICHUH MYHHMILMIIAIBHOW YCIYrM HeE
JIOJDKHO TIPEBBIIATH TSITHAAIATH MAHYT;

- MpPHU TIOJIyYEHUM pe3yibTaTa NpPEeOCTaBICHUs MYHHMIMIAJIbHON YCIYTH HE JIOJIKHO
NPEBHINIATH MMATHAAIATH MUHYT.

16. Cpok peructpauuu 3asBICHUS (3asBKH) 3asgBUTENS O MPEJOCTaBICHUHU
MYHUIIMIIAJIBHON YCIIYTH - B TE€YEHHE OJHOr0 paboyero AHs ¢ MOMEHTA MOCTYIJICHUS 3asBIICHUS
B YIpaBiieHue JielaMu A IMUHUCTPALIMU TOPOJICKOro okpyra CTpexeBou.

17.  Tlopsimox peructpanuu 3asBiI€HUS (3afBKH) 3asdBUTENSI O MPEAOCTaBICHUU
MYHUIUIAIBHON YCITyTH:

Cnenunammct YnpasieHus exenHeBHo (B 17.00 MecTHOro BpeMEHHM TEKYIIETro IHS),
HanpaBisgeT 3asBJCHUSA, TOCTYNUBIINE B TeueHHE pabouero AHs, B YIpaBlIEHUE JeNaMu s
peructpanuu u ohopmIIeHHs BU3bI Mapa ropoackoro okpyra CTpexeBoii.
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3asiBIIEHUE PErHCTPUPYETCS] CHELMATUCTOM YIIpaBJICHUS J€JaMH TOPOICKOr0 OKpyra
CrtpexeBoi, B JOJDKHOCTHBIE OOS3aHHOCTHM KOTOpPOTO BXOIUT OJJIEKTPOHHAsI PETUCTpalus
TokyMeHTOB B B/1 «/lemo».

MakcumanbHOE€ BpeMsl PErHCTpaldU 3asBJICHHS CIEHHAIMCTOM YTPABICHUS JelaMHu
ropojackoro okpyra CtpexeBoi He J0HKHO MpeBbIarh 10 MUHYT.

3aperucTpupOBaHHOE  3asBJICHUE B  IOPSAKE  JIEJIONPOM3BOJCTBA  IEpPEAAETCs
CIIELUATIMCTOM YTPaBICHUs JIeJIaMU TOpojickoro okpyra CTpexkeBoil Ha paccMoTpeHue Mapy
ropojickoro okpyra CtpekeBoil He mo3aHee padouero AHs, CIEAYIOIIEro 3a JHEM PETruCTpaluu
3asIBJICHHUS.

3asBUTEIb BIIpaBe MOJaTh 3asiBJICHUE (3asIBKY):

[Tpu muuHOM OOparieHuy;

[TocpencTBoM MOYTOBOM CBS3H;

C nomompio O(UIMATBFHOTO CcaiiTa OpPraHOB MECTHOTO CaMOYIPABJICHUS B pasjele
«MyHULIMTIAIBHBIE YCITYTHY;

C nomouisio [Toprana rocy1apcTBEHHbIX U MyHULIMIIATIBHBIX YCIYT TOMCKOM 001aCTH;

C nomomipto EquHoro noprana rocyJapCTBEHHbIX U MYHULIUIIAJIbHBIX YCIIYT.

[Ipu nuuHOM oOOpalieHMM W TOCPEICTBOM IIOYTOBOW CBSI3M 3alpOCHl 3asiBUTENI,
MOCTYIHUBIIKNE B CTPYKTYPHOE MOAPA3ACIICHUE, MPEIOCTABISIOIIEI0 MYHHUIMIAIbHYIO YCIYTY,
nepesarTcs B YIpaBieHHe JielaMU B A€Hb MOJIYYEHHs 3allpoca U PErUCTPUPYIOTCS B TEUEHUHU 1
pabouero JHsl.

C momomplo OpHUIHMATIBHOTO CaliTa OPraHOB MECTHOTO CaMOYIIPABIEHUS TOPOJICKOTO
okpyra CrpexeBoi, ETMHOro u pernoHaabHOro NOpTajgoB TOCYAAPCTBEHHBIX U MYHUIIUIIATbHBIX
yeiyr (pyHKIMI) 3arpoChl 3asiBUTENS TOJIy4aeT ONepaTop YUYETHOW CHCTEMBI M HAMpaBIISIET 1O
KaHaJlaM CBSI3U B YTIpaBIICHUE JEIaMH.

3asiBneHus (3asBKU) PETUCTPUPYIOT B TEUCHUH OAHOTO paboyero JHs B J€Hb MOJIYYCHUS
3asiBICHUSA (3aBKH).

18.  TpeOGoBaHus K TMOMEMICHHUSM, B KOTOPBIX IPEAOCTABISIOTCS MYyHHIIMITATbHAS
yclyra, K MeCTy OXKHUJAaHHs M MpUeMa 3asBUTENICH, pa3MelIeHHI0 U 0QOPMIIEHHIO BU3YaIbHOM,
TEKCTOBOM U MyJbTUMEAUNHON MHPOPMAIUH O TOPSAKE NPEJOCTAaBICHHS TAKUX YCIYT:

a) Ha TEPPUTOPUH, MIpUJIETaIOIIEN K MecTopaciooxkeHno OpraHa, o00pyayIOTCs MecTa
JUIsL TApKOBKU aBTOTPAHCIOPTHBIX cpelcTB. Ha cTosHKe TOMIKHO OBITh HE MEHee 5 MecT A
MapKOBKM aBTOTPAHCHOPTHBIX CPEACTB, U3 HHUX HE MEHEe JBYX MECT — JUIsl HapKOBKH
CHEIHaJIbHbIX TPAHCIIOPTHBIX CPEACTB MHBAIMIOB. JloCTyn 3asiBUTENEN K NApKOBOYHBIM MECTaM
ABIISIETCS. OECTIIIATHBIM;

0) Bxon B momenieHue Oprana oOopynyercsi cuctemon «HTEpKOM», MO3BOJISIONICH
obecreunTh OeCIpenaTCTBEHHBIN HOCTYI JJI1 MHBATUAOB, BKIIIOUAsl HHBAIUIO0B, HCIOIB3YIOIIIX
Kpeci1a-KOJISICKU;

B) LIEHTpaJIbHBIN BXOJ B 3/MaHue OpraHa JoJpKeH ObITh 00opyaoBaH MH(MOPMAIMOHHOU
TaOMMYKON (BBIBECKOH), coaepikaiieli WH(OpPMAIMI0O O HAWMEHOBAHUU U PEXKUME pa60T1)I1
Oprana;

I) MpUEeM 3asBUTENIEd OCYIIECTBISETCS B CHEIHAIbHO BBIJEIECHHBIX U ATUX Lenel
MOMEIIEHUSIX U 3aJlaX 00CTyKUBaHUS (MPUCYTCTBEHHBIX MECTAX);

1) IPUCYTCTBEHHbIE MECTa BKJIIOYAIOT MECTa JUIsl 0>KUJaHUs, HHHOPMUPOBaHUS, TpUeMa
3asBUTENEH, mnomeleHuss OpraHa AOMKHBI COOTBETCTBOBATh YCTAHOBJIEHHBIM CaHUTApPHO-
AMUAEMUONIOTHYECKUM — mpaBuiaMm. [lpucyTcTBeHHBIE MecTa O000pPYIOYIOTCS — CpEICTBaMU
MPOTUBOIOXKAPHOU 3aIIUTHI;

€) MecTa HMH(POPMUPOBAHHUA, TpEAHA3HAUEHHBIE JJI O3HAKOMJIEHMs 3asBHUTENCH C
nH(GOPMAIIMOHHBIMU MaTepUaaMU, 000pYAYIOTCS HH(GOPMAIIMOHHBIMU CTEHIAMU;

) MecTa OXUIaHUS B OYepedu Ha IMpeACTaBlICHHE WIM IOJy4yeHHE JIOKYMEHTOB
000pYAYIOTCS CTYIBSIMHU, KPECETbHBIMU CEKITUSMHU, CKaMbsiMU (OaHkeTkamu). KonudecTBo mect
OXXKUJAHUS ONpenensercs Hcxoas U3 (aKkTUYeCKOW Harpy3KM W BO3MOXKHOCTEH ISl HX
pa3MerieHus B 31aHun OpraHa, HO HE MOXKET COCTABIIATh MEHEE 3 MECT;




3) MecTa 0’KMJaHMs JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUAM JUIS 3asBUTENICH
Y ONTHUMAJIbHBIM YCIOBHSIM pabOThI CHIEI[MATUCTOB;

1) MecTa JUIsl 3aM0JIHEHHUS JOKYMEHTOB 000pYIyIOTCS CTYJIBSMH, CTOJIAMHU (CTOWKAaMHU) U
o0ecreunBaroTcs 00pa3amMy 3aroJIHEHUs JOKYMEHTOB, OJIaHKaMU 3asBJICHUN U KaHUENIAPCKUMHU
NPUHAIICKHOCTSAMHU;

K) KkaOuHeThl (OKHA) TIpHeMa  3asBHUTENIed  JOKHBI  OBITH  00OPYIOBaHBI
UH(POPMALMOHHBIMH TaOJIMYKaMU (BBIBECKAMHU) C YKAa3aHUEM:

- HOMepa OoKkHa (KaOuHeTa);

- (haMuIMK, UIMEHH, OTYECTBA CIICLUANINCTA;

J) Kaxjaoe paboyee MECTO CIHEIHMAINCTa JOJKHO OBITh 00OPYIOBaHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K MH(POPMALMOHHBIM 0a3aM IaHHBIX, [€YaTAIOIINM
YCTpPOMCTBaM, MU OpraHu3aluu pabouyux MECT AOJKHA OBbITh MpEerycMOTpEHa BO3MOXKHOCTb
CBOOOJTHOTO BXOJ[a U BBIXOJIa U3 MOMELICHHUS;

M) Ha MHQOPMALIMOHHBIX CTEHJaX B moMelleHusx OpraHa, HOpeJHa3HAYEHHBIX IS
npremMa JOKyMEHTOB, pa3MeIaeTcst ciaeayromas napopMarus:

- TEKCT HACTOALIETO PErJIaMeHTa C MPUIOKEHUSIMH;

- OJOK-CcXeMa TOpSJIKa MPEIOCTABICHNS MYHHIUIIAIBHOW YCIYTH M KpPaTKoe ONHCaHUe
HOpsi/IKa MIPEIOCTaBIECHUS] MyHULIUIIAIBHON yCIyTH;

- 00pa3elr 3aroTHCHUS 3asIBJICHUS;

- TepeyeHb JOKYMEHTOB JJIsl IPEJOCTaBJICHUS] MYHUIMIAIBHON yCIyru, U TpeOoBaHus,
NPEIbABIISIEMBIE K 3TUM TIOKyMEHTaM;

- BpeMmsl IIpreMa 3asiBUTeNeH crieruaaiucTaMu, JOJDKHOCTHRIMU Jniamu Oprasa.

19.  Ilokazamenu docmynHocmu u Ka4ecmea MyHUYUNAIbHOU YCIY2U.

1) KonnuecTBo B3aumoeiicTBuii 3asBuTeNs co cnenuanuctamu Oprasa:

- MUHUMAanbHoe Koauvecmeo — 1 pas;

- MAKCUManvHoe Koauuecmeo- 3 pasa.

3asBHUTENb B MPOLECCE MPEIOCTABICHUS MYHHUIIMTAIBLHOW YCIYTH B3aUMOICHCTBYET CO
cneuuanuctamMu Oprasa B CIEAYIOUIMX CITydasX:

a) 6 npoyecce KOHCYIbMUPOBAHUSL (MAKCUMATbHASL NPOOoHcumenvhocms — 30 munym),

0) npu nodaue 3anpoca 0 NPedOCMABNIeHUU MYHUYUNATILHOU YCIAVeU (MAKCUMATbHAS
NPOOOIANCUMENLHOCb TUYHO20 npuema — 10 Munym ¢ MOMeHma Hauana IudHo20 npuema.);

8) npu NONYYeHUU YB8eOOMIeHUs O npedocmasieHuu (06 omkasze 6 npeodocmasieHuu)
MYHUYUNANBHOU YCY2U (MAKCUMATbHAS NPOOOIICUMENbHOCHb TUYHO20 npuema — 15 munym).

2) 3asBUTENIb MOXET MOIYYUTh UHPOPMALIMIO O XO/€ MPeAOCTABICHHUS MyHUIIUTATBLHON
YCITYTH:

npu JIU4HOM oOpameHuu B Opra, mo TenedoHy, IpU OOpaIleHUH IO JIEKTPOHHOU
moure, B MUCbMEHHOM opme, o moute B aapec Oprana, 1o ¢akcy.

C UCMOJIb30BaHWEM HMH(POPMALMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJOTHH, B TOM YHCIIE
[Toprana rocynapcTBEHHBIX W MYHUIMNAIBHBIX yciayr Tomckoi obGnactu, EnuHoro moprana
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YyCIyr ((QyHKUuMI), MyTeM 3amlojHEHHus 3amnpoca Ha
oduimansHoM caiite Oprana.

3. CocraB, Noc/1e10BaTeJIbHOCTh U CPOKH BBITIOJTHEHUSI ATMUHUCTPATHBHBIX
npoueayp, Tped00BaHus K NOPSIAKY UX BbINOJIHECHUS

20. ITlpenocraBieHre MYHUIIMIAIBHON YCIYTHM BKJIIOYaeT B ce0sl  CIeAyrolue
aIMUHUCTPATUBHBIE TIPOIEYPHI:

1) [Ipuem u perucTpanuu 3asBIeHUS 3aIBUTEI;

2) PaccmoTpenue 3asBiIeHMs 3asBUTENS;

3) ®opMuUpOBaHUE M HAIMPABICHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl U (WJIM)
OpraHH3aliy, YYaCTBYIOIINE B IPEIOCTABICHUN MYHULIUIIATbHBIX YCIIYT;

4) IlpunsiTue peuieHus o pe3yabTaTe IPeI0CTaBICHU MYHUIIUIIAIBLHON YCIyTH.

5) Beigaua pesysbpTaTa IpeIocTaBICHUS MyHUITUTIATLHON YCITYTH.

21. Brnok-cxema MpeaoCTaBICHHUS MYHULIUIIATHLHONW YCIYTU MPUBOAUTCS B MPUIIOKEHUU
Ne 3 x pernamenty.



22. Oco0GeHHOCTH MPEJOCTaBICHUS MyHULIUIIAIBHOM YCIYTH B 3JIEKTPOHHOU (opme:

1) 3asBuTENTs MOXET O3HAKOMHUTHCS C HWHPOpPMAIMEH O MPEaOCTaBISIEMON
MyHULUIIAIBHOM ycinyre Ha [loprane rocynapCTBEHHBIX M MYyHUUMIIAIBHBIX yCIyr Tomckon
obOmacty, EauHoM mnoprane rocyJapCTBEHHBIX W MYHUUUNAIBHBIX YCIyr ((QyHKUui), Ha
ounumansHOM caiite OpraHoB MECTHOTO CaMOYIIPABJICHUS, B MECTaX MPEIOCTABICHUS YCIYTH.

2) Pasmemennble Ha [loprane rocyaapCTBEHHBIX M MYHHUIIUNIAIBHBIX YCIyr TomcKon
o0iacT, B MeECTax MPEJOCTaBICHUS YCIyrd, (GOPMBI 3asBICHHS M HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MOJYYEHHUsS MYHULMNAIBHON YCIyrd, IOCTYNHBI Ul KONHMPOBAHUSA MU
3aM0IHEHUS 3asIBUTEIISIMU.

3) 3asBurens MOXeT MoAaTh 3asBieHue depe3 [lopranm rocyaapcTBEHHBIX U
MYHUIUNATBHBIX ycinyr Tomckod oOnactu, Ha oduuuanbHOM caiite OpraHoB MECTHOTO
caMOyIIpaBJIeHHs], B MECTaX MPeIOCTABICHUs YCIYI'H, IyTeM 3allOJHEHHUs (POPMBI 3asBIECHUS U
WIM TPWIOKEHUS M 3arpy3Kd JOKyMEHTOB, yKa3aHHbIX B nyHkre 10 Pernamenra (eciu
mpebytomcsi), B SIEKTPOHHOHN dopme.

Jlonyctumbie opMatsl BIOXKCHUU (eciu mpebyemcs npuiiodxcenue 0oKymenmos). Word,
pdf.

3asiBIeHHE 3aBEPSAETCS SJIEKTPOHHOM MONKUCHIO 3asBUTEISL.

IIpy nojgaue »>IEKTPOHHOIO 3asBJICHUS, OTBEYAIOIEH YCIOBHUIO KOMILJIEKTHOCTH,
3asBUTENIO BBINACTCS DJIEKTPOHHAS KBUTAHIMS, SBISFOIIASNCS YHUKAJIBbHBIM HIICHTH()HUKATOPOM
JTAHHOTO 3K3eMILIsIpa MPOLEAYpPbI IPEIOCTABICHUS YCIYTH.

4) Ilpuem u perucrpauus 3asBieHMs], MOAaHHOM uepe3 llopranm rocymapcTBeHHBIX U
MYHUIMNAIBHBIX ycIyr ToMmckoil obGnactu, odunManbHbili cadT OpraHa, OCyLIECTBISETCA
OTBETCTBEHHBIM creuuanucToM OpraHa 3a NpPUEM M PErUCTpalUIO 3asdBJICHUS B TedeHHE |
pabouero JHsl.

OtBeTcTBeHHBbIN crienunanuct OpraHa 3a IpUEM M PETUCTPALIMIO 3asBJICHUS B T€UeHUeE |-
ro pabodero JHS C MOMEHTa pETrUCTpallMM 3asBKH IIepelaeT €€ OTBETCTBEHHBIM 32
MPEIOCTABIEHNE MYHUIIMTIIAIBHON YCIYTH CIIEHUATNCTaM.

OtBercTBeHHbI cnenuanuct OpraHa B TeueHHe 2-X pabouyMx JHEH ¢ MOMEHTa
perucTpalnuy 3asBJICHUS HaIpaBiigeT 3asBUTENI0 YBEJIOMIICHHE O IPUEME U PETUCTpaluu
3a5BJICHAA C YKa3aHUEM OTBETCTBEHHBIX 3@ IIPEJOCTABICHUE MYHULHUINAIBHONH YCIYTH
CHEIHAJIMCTOB MOCPEICTBOM 3JIEKTPOHHOM MOYTHI, TIOYTOBOM CBSI3U, KAHAJIOB CBSI3H.

5) 3agBuUTENb MOXXET MOJIYYUTh CBEACHHS O XOJ€ IMPEIOCTaBICHUS MYHUIUNAIbHOU
yCIyTH, a TaKKe O pe3yslbTaTe MpPelOCTABICHUS MYHULMIAIBHOW YCIYyTd B CBOEM JIMYHOM
kabuHere Ha [loprane rocyaapcTBEHHBIX M MYHHUIMNAIbHBIX yciyr Tomckod obGiactu 1o
HOMEpY IEKTPOHHOW KBUTAHIINU.

3asiBUTENIb MOXKET MOJIYYUTh CBEJIEHUS O XOJ€ MPEIOCTABICHUS MyHUIIUIIAJILHON YCIIYTH,
a TaKKe O pe3yJsibTare 3anojHUB (GOpMY 3asBICHMS Ha OPUIMATIBLHOM CalWTe OPraHOB MECTHOTO
CaMOYIPABJIEHUS U OTIPAaBUB €ro Ha aJpec JJIEKTPOHHON IIOYTHl, YKa3aHHBIM B paszaeine
«MyHUIIMTIAIBHBIE YCIIYTHY WK MO TeIeQOHY OTBETCTBEHHOTO CTPYKTYPHOT'O TOIpa3AeIeHusI.

6) OrtBercTBeHHbI crnenuanuct OpraHa yBeJOMIISIET 3asBUTENS O pe3ysbTaTe
MPEIOCTABIIEHUSI MyHUIIMITAIbHOM YCIIYTH TOCPEICTBOM AJIEKTPOHHOM IMOYTHI, TOYTOBOM CBSI3U
WK 10 Tene(oHy, YKa3aHHOMY B 3asIBJICHUU 3asBUTENS B T€UEHHUE 2-X pabouynX JHEH ¢ MOMEHTa
INPUHATUS PELIEHUS O MPEAOCTaBICHUM MYHULMIMAIBHOW YCIyru (OTKa3e B IMpPeIOoCTaBICHUU
MYHUIIUTATBHON YCIIyTH).

7) PesynapTar mnpemocTaBieHHMS MYHUIUNAIBHOM YCIYTM MOMKET OBITh MOJIy4eH
3asBHUTEJIEM B CBOEM JINYHOM KabuHeTe Ha [lopTane rocyapcTBEHHbIX 1 MyHULIMTIAIBHBIX YCIIYT
Tomckoit o0macT, B MecTax MPEeAOCTaBICHUs YCIYyTH He Mo3xke 2-X pabouux JAHEW ¢ MOMEHTa
IOPUHATHS PEUICHHUs O TMPeNOCTAaBICHUHM MYHHULMIIAIBHOM yciayru (OTKasze B IpPeOCTaBlICHUH
MYHUITUTIATEHON YCIyTH).

23. AamuHucTpaTuBHAasA npoueaypa «llpueM u®W  perucrpanusi 3asiBJEeHHA
3asiBUTEJIS.

a) OcHoBaHMe JUId Hayaja aJMUHUCTPATUBHOM MNpoOLEAypbl: MocTymieHue B Oprax
3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 10 periaMeHTa:

- TP JTMYHOM OOPAIICHUH 3asBUTEIIS;

- B BUJIE TIOYTOBOT'O OTIPABIICHUS;



- (haKCUMMIIBHOM CBSI3BIO;

- COOOLIEHMS IO ANEKTPOHHON MOYTE;

- yepe3 [lopran rocynapcTBeHHBIX 1 MYHUIMIIATBHBIX yCIyT ToMckoit obnactu.

0) Ilpuem u peructpanus 3asBiIeHUs 3asgBUTENA - XoJaTaicTBa, noganHoro Ha [loprane
TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX ycayr ToMckoii o0jacTu, OCYIIECTBIsSETCS B
COOTBETCTBUH C ITYHKTOM 22 perjIaMeHTa.

B) Cnennanuctsl OpraHa, OTBETCTBEHHbIE 32 BBIIIOJIHEHUE aIMUHUCTPATUBHBIX JEUCTBUIM
B PaMKaXx aJMUHUCTPATUBHOU MIPOLEAYPBHI:

Creunanuct, OTBETCTBEHHBIH 3a JIEJONPOU3BOJACTBO  OCYIIECTBISET IPUEM U
PETUCTPALIMIO 3asBJICHUS - XOJATalCTBa 3asBUTENS, IIepeJady OTBETCTBEHHOMY HCIIOJHUTEIO.
IlIpu ycmanogénenuu ocnoéanuil 014 OmKaza 6 npueme OOKYMEHMO6, NPeOyCMOMPEHHbIX
nynkmom 12 nacmoawezo Peznamenma, cneyuanucm 6o3eépawiaem  3aA6UMENI0
npeocmasyiennbvle 0OKyMEHMbl 6 0eHb NpUEeMa 0OKyMeEHn08.

PyxoBonurens Oprana onpeznenser OTBETCTBEHHOTO UCIIOHUTEIIS.

r) CoaepkaHue U MPOJOJIKUTEIBHOCTh aIMUHUCTPATUBHBIX AEHCTBUM, aJITOPUTM HX
BBIIIOJIHEHUS, KPUTEPUM MPHUHATHUS pPELIeHUH, NOpsSA0K Inepefadyn M crnocod dukcanuu
pe3ysbpTaTa BbIIIOJHEHUS aIMUHUCTPATUBHON ITPOLIEYPHI:

Crennanuct, OTBETCTBEHHBIM 3a JEJIONPOM3BOACTBO, CTAaBUT BXOIAIIMNA HOMEP U
TEKYIIYIO0 J1aTy Ha 3asBJICHUM 3asBUTEIS U BO3BpALLla€T BTOPOM SK3EMIULIp 3asBICHUS (Ipu
JUYHOM oOOpaleHuH). MakcuManbHOEe BpeMsi OCYLIECTBICHMs JJAHHOI'O aJMUHUCTPATHBHOTO
JEHCTBUS NpHU JIMYHOM OOpAIll€HNUU HE I0JIKHO MpeBblaTh 10 MUHYT ¢ MOMEHTa 0OpaIleHHUs.

B Teuenue 1 pabouero 1Hs ¢ MOMEHTA pUeMa 3asBICHUS (3asBKHU):

- CIIELMAIIMCT, OTBETCTBEHHBIN 3a JIEJIONPOU3BOJCTBO, 3aHOCUT CBEICHHUS O 3asBICHUU
3asBUTEII B aBTOMaTU3MpoBaHHY 0a3zy maHHbIX «JIEJIO» (manee — BJ1 «AEJIO»), B xypHan
PErucTpanyvy BXOIAIIEH KOPPECHOHACHIMM M IEPENacT 3asBICHUE 3asBUTEINSA PYKOBOIHUTEIIO
Oprana;

- pykoBoautens OpraHa ompesenseT OTBETCTBEHHOIO HWCIIOJIHUTENS - CHElHauCTa,
OTBETCTBEHHOTO 3a MPEJI0CTABICHNE MYHUIUIIAIBHON YCIyTH (KpUTEPUEM HPUHATHS pEILICHHs O
Ha3HAYCHUM MCIIOJHUTENS SBJISIOTCS JOJDKHOCTHBIE 00S13aHHOCTH crienuanuctoB OpraHa) u
NepeNacT CIELHUAINCTY, OTBETCTBEHHOMY 3a JICJIONPOU3BOJACTBO, JK3EMIUIAD 3asBICHUA C
MIOPY4YECHHUEM;

- CHEUUAIUCT, OTBETCTBEHHBIH 3a JAEJONPOM3BOJICTBO, 3aHOCHT CBEJEHUA 00
OTBETCTBEHHOM HCIIOJIHUTENIE B JKypHaJ€ pErucTpaluy BXOIAIIEH KOPPECIIOHJACHINN, B
asromarusupoBanHod b/ «JIEJIO» wu mnepenaer 3asBieHHE 3aiBUTENS C IOPYYEHUEM
HavyagpHUKa OpraHa CHENUaNNCTy, OTBETCTBEHHOMY 3a IIPEIOCTaBICHHWE MYHUIIUINAIbHON
YCIIYTH.

n) Pesynbrar aniMUHHUCTPAaTUBHOM MpOLETYphl: HNPUEM U PETUCTpalUs 3asBICHUS
3asBUTENISA, OIpPEACIICHUE OTBETCTBEHHOI'O MCIIOJHHUTENSA M IIepefada 3ampoca CIELUaIUuCTy,
OTBETCTBEHHOMY 32 IIPEIOCTABICHNE MYHULIUIIAIBHON YCIYTH, UIsl PACCMOTPEHUS.

€) MakcuManbHas MPOAODKUTENLHOCTh AJAMUHUCTPATUBHOM mpouenypsl: 1 pabounii
JIEHb ¢ MOMEHTA T10/1a4¥ 3asIBUTEJIEM 3asIBJICHHS HA NTPEJOCTABICHHE MYHUIIMIIAIIBHON YCIIYTH.

24. AniMUHHCTpPaTHBHAsA npoueaypa «PaccmoTpenue 3asiBjaeHUs 3aABUTEIS»:

a) OcHoBaHMeM /Ji1 Hayaja aJMUHUCTPATUBHOM MpoOLEAyphl SBISETCS MOJydeHUE
3apETrUCTPUPOBAHHOIO 3asBICHUSA U JOKYMEHTOB, IIPEJICTABIECHHBIX B COOTBETCTBUU C ITYHKTOM
10 nacrosmero Pernamenra.

6) ConepxaHue M MPOAOIDKUTEIBLHOCTh AAMUHUCTPATHBHBIX JCUCTBHUM, aJTOPUTM HX
BBIMIOJTHEHUS, KPUTEPUHM TPUHATUS pEIIeHUH, NOpAIOK Iepedadyd U crnocod (ukcanuu
pe3ynbTaTa BhIIIOJIHEHUS aJMUHUCTPATUBHOMN IIPOLEAYPHI:

Creuunanuct, Ha3HayaeMbli HadyaJbHUKOM YIpaBieHus (fajee -  CIeHUalIHuCT
VYmpasieHus), B TeUEHNUE 5 KaJ€HAAPHBIX JHEH CO JHS pErucTpalyy 3asBJICHUS pacCMaTpUBAET
€ro Ha TMpeAMeT Hauuuusg (OTCYTCTBHMS) OCHOBAaHMM [Js1 OTKa3a B IPEIOCTaBICHUU
MYHUILIMIIAJIbHON yCIIyTH, YKa3aHHBIX B MyHKTe 13 Hacrosmero PernameHnra.

B) PesynpTar agMHMHHCTpAaTUBHOM MpPOLEAYpPBl: COOTBETCTBHE IPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TPEOOBaHUSM.



n) MakcumanbHas — OPOJOJDKUTEIBHOCTh — aJIMUHHMCTPATUBHOM  mpouenypel: 10
KQJICHIAPHBIX JHEH C MOMEHTA MOIYYEHUs 3apETUCTPUPOBAHHOTO 3asIBJICHUS.

25. AnMuHucTpaTUBHAs  npouenypa: «®@®opMuUpoBaHHEe W  HamnpaBjeHHE
MEKBEeIOMCTBEHHBIX 3allpOCOB B OPraHbl W (MJIM) OPraHU3aluM, Y4YacTBYKWIIHE B
NMPeI0CTABJICHNH MYHUIMIIAIBHBIX YCJIYI»:

a) OcHoBaHug 1  Hayajga  aJMUHUCTPATUBHOM  MpOIENypbl:  MOJIy4YeHUE
3apETUCTPUPOBAHHOTO 3aSIBJICHUS O MPEIOCTABICHUHA MYHUIMIIAIBLHON YCIYTy MPU OTCYTCTBUHU
OCHOBaHUM Ui OTKa3a B MPEJOCTABICHUM MYHULIMIIAIIBHOM YCIYTH, YKa3aHHBIX B IyHKTE 13
HacTosimiero PernamenTa, crnenualucT, Ha3HAYaeMbl HayaJlbHUKOM YTpaBiieHus (panee -
CHEIHUANIMCT YTpaBleHHs), B TEYCHHE YeThIpeX pabodyux THEH cO JHS PEerucTpaluu 3asBlICHUS
paccMaTpUBAET €ro Ha MPEAMET HEOOXOIMMOCTH HAIPABJIECHUS MEXBEIOMCTBEHHOTO 3alpoca B
Oprasbl ¥ (WJIM) OpraHU3aliy, y4acTBYIOUINE B IPEAOCTaBICHUN MYHUIIMITAIBHBIX YCIYT.

B cinywyae Hanmmumss HEOOXOAMMOCTH HANpPABICHUS MEXKBEIOMCTBEHHOIO 3alpoca B
opranbl U (WJIM) OpraHU3alliy, Y4acTBYIOIIME B MPEIOCTAaBICHUH MYHHUIMIAIbHBIX YCIYT, B
tedenue 1 (OgHOro) pabouero IHS CIEUATUCT Y IPaBICHUS HAPABIIAET 3aIpoc.

6) CoctaB JOKYMEHTOB W HMH(OpPMAIMH, KOTOPHIE HAXOISATCS B PACIOPSIKEHUU HHBIX
OpraHoB M OpraHu3alMii, W KOTOpble HeoOXomuMbl Opra"y s MOpPeIOCTaBICHUS
MYHULUIIAJIBHON YCIYyTH.

B) HanmeHnoBaHue opraHoB u (WJin) OpraHu3aluii, B KOTOpbIE HalpaBiIseTCs 3apoc:

- Mexpaiionnas uncnekius QenepanbHoil Hamorooi ciyx06b1 Poccun Ne 5 mo Tomckoit
obOnacru;

- VYnpaenenue DenepanbHON CIyk Obl TOCYAapCTBEHHOW pErucTpaluy, KaaacTpa Hu
kaptorpaguu no Tomckoil obacTu.

r) Ceexmenus o crneuuanucte OpraHa, OTBETCTBEHHOM 3a HaNpaBlIEHUE 3ampoca H
00pabOTKy IMOCTYNMUBIIUX OTBETOB: HAYaJIbHUK YTPABICHUS UMYIICCTBEHHBIX M 3EMEIIbHBIX
OTHOILLIEHUN AJIMUHUCTPALIUU TOPOJICKOro OKpyra CTpeXeBoid, 3aMECTUTENb.

n) Cpox HampaBJeHHUs 3ampoca: B TEUEHHWE OJHOro pabdodero JHS C MOMEHTa
MNOCTYIJIEHUS ~ 3apETHMCTPUPOBAHHOTO  3asBJIE€HUS  OTBETCTBEHHOMY 32  HCIOJHEHHUE
MYHUIUTIATBHON YCIYTH CIICUATTUCTY.

Cpok oxumaHuss oOTBeTa B TeuyeHHe 5 paboumx JHEH C MOMEHTa pPETUCTpalluu
c(hopMUPOBAHHOTO 3aIpoca.

e) [Topsimok MOArOTOBKH 3ampoca, crmoco0bl ero HampaBIeHHUS U TOKYMEHTHPOBAHUS
dakTa  HampaBJIEHHS ~ 3ampoca:  CIENUAUCT, OTBETCTBEHHBIH 3a  (opMHUpOBaHUE
ME)XBEIOMCTBEHHOTO 3ampoca 3aloJIHAeT HEeOOXOIUMBIE MOl JAaHHBIX COTJacHo (opmary
3ampoca, KOTOPbIA  pa3MeliaeTrcsi B  CHCTEME  MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aumojeiicteus (nanee — CMOB). Ecniu mo TexHudyeckum mnpuuumHam jaoctyn k CMOB
OTpaHWYEH WJIM OTCYTCTBYET, TO CIEIHUAJUCT OTBETCTBEHHBIM 3a (QopMuUpOBaHUE
MEXBEJIOMCTBEHHBIX 3allPOCOB B paMKax JaHHOW MYHHIIMIAIBHON ycIyrd (OpMHUPYET 3arpoc
Ha OyMa)XHOM HOCUTENIE W HAaNpaBliseT B WHBIE OpPraHbl U OPTaHHW3aAlMU, B PACIOPSIKECHUU
KOTOPBIX HAXOAATCS HEOOXOUMbIC CBEACHHSI UITU HHPOPMAITHSL.

k) [lopsiok moydeHus oTBeTa Ha 3ampoc, ero o0paboTKU U GUKCALMU: OTBET Ha 3ampoc
B OpraHbl, B PACHOPSIKEHUH KOTOPBIX HAXOMAATCS CBEICHUS W/WIM JOKYMEHTHI CHEIHAIUCT
MOJIy4YaeT B AJIEKTPOHHOM BHUJE ¢ noMoipio CMOB, Takke MmocpeacTBOM 3JIEKTPOHHON MOYTHI
(CKaH-KOIHA) C MPUIIOKEHHEM OpUTHHAIIA, OPUTHUHAI IMOCPEICTBOM KYPhEPCKON JOCTaBKH.

e) PesynbpTaT aAMHHUCTPATUBHON MPOIIEYPHI: TIOJYISHHE OTBETA HA 3aITPOC JJOKYMEHTOB
Y CBEJICHUU.

3) MakcumanbHasi TPOJODKUTEIBbHOCTh aJMMHUCTPATUBHON MpOIEnypbl: 5 pabouux
JHEH C MOMEHTa TIOJIY4eHHMsS 3aperuCTPUPOBAHHOTO 3asBIEHUS O MPEAOCTaBICHUU
MYHUITUTIATEHON YCITYTH.

26. AagMuHucTpaTuBHas mnponenypa: «IIlpuHsiTHe pelieHuss o0 pe3yJabTarTe
NpeI0CTaABICHUS MYHUIUNIAJTBHON YCIYTHD).

a) OcHOBaHUEM ISl AAAMUHUCTPATUBHOMN MPOLIEAYpPHI SIBISETCS MOJArOTOBICHHBIN MaKeT
JOKYMEHTOB JUI TPEJOCTABICHUS MYHULUIIAIBHOM YCIYTM W TMOJIY4YEHHBIM OTBET Ha
MEKBEJOMCTBEHHBIN 3a1poC.



6) Ilo pe3ynbraTam pacCMOTPEHHUS 3asBICHHS CHEIHMATUCT YTpaBieHUs O(OopMIIseT
OJIMH U3 IPOEKTOB PEICHUH O MPEJOCTAaBICHUY MyHULIUIIAIIBHON YCIIyTH:

- 0 IPEIOCTABIEHUU 3E€MEJIBHOTO YYacTKa M3 3€MEllb CEJIbCKOXO35ICTBEHHOIO
Ha3HAYEHUs, HAXOJAIIErocsi B MyHULIMIIAIIbHOW COOCTBEHHOCTH, B COOCTBEHHOCTh WJIM Ha IIpaBe
apeHabl ¢ 0()OPMIIEHHEM COOTBETCTBYIOIIETO JOTOBOPA, & MMEHHO: JIOTOBOP KYIUIU-TIPOJAXKH
WIN TIepelaTOYHbIN aKT 100 JOrOBOP apeHAbl 36MEIbHOIO YYacTKa;

- 0 IPOBEJICHUHU TOProB (AyKIMOHA, KOHKYpCa).

B nopsagke nenonpomsBoACTBA AIMHMHHMCTpaUMU ToOpoJcKoro okxpyra CrpexeBon
COOTBETCTBYIOIUN MPOEKT IMOCTAHOBIEHUSI AJIMUHUCTPALUU TOPOACKOro okpyra CTpekeBoil o
IIPEIOCTABJICHUN 3EMEJIBHOIO y4YacTKa M3 3€Melb CEIbCKOXO3SMCTBEHHOIO Ha3HAYCHUS,
HAXOJALIETOCS B MYHHUIMIAIBHOW COOCTBEHHOCTH, YKAa3aHHBIM B TMOAMYHKTE O) HACTOSIIETO
INyHKTa (Jajee MO TEKCTy — IMPOEKT IOCTAHOBJIEHUS AJMMHUCTPALMM TOPOACKOIO OKpYyra
CrpexeBoil), HallpaBJIsSIETCS Ha COIVIACOBAHUE.

B cinydae oTcyTcTBHUSA 3aMEYaHU B MOPSAKE AEIONPOU3BOIACTBA IIPOEKT IOCTAHOBIICHHUS
AnmuHuCTpanuu ropojckoro oxpyra CrTpexeBod HampaBigercs Ha mnoamnucanue Mboapy
ropozckoro okpyra CTpexeBou.

B) B Teuenne 1 pabouero mHs co gHSA moanucanuss MdPpoM TOpPOACKOTO OKpyra
IIOCTAaHOBJEHUA AJMUHUCTpAlMM Tropojackoro okpyra CrpexeBoll (najiee MO TEKCTy —
MYHULIMNIAJBHBIA ~ [PaBOBOM  aKT) CHELUAJIUCT  YIpaBieHUs JejJaMu B HOpSAIKE
JEJIONPOU3BOJACTBA  HANPABISIET  YTBEPXKACHHBIM ~ MYHHULUINAIBHBIA ~ IIPaBOBOM  aKT
OTBETCTBEHHOMY CHELUAINCTY Y IPaBJICHHUS.

B Teuenue nByx pabouMx JHEH ¢ MOMEHTA MOJIy4YEHHs YTBEPKAEHHOTO MyHULIMIIAIEHOTO
IIPaBOBOTO aKTa OTBETCTBEHHBIA CICIUAIUCT YTpaBIeHUS OQOPMIISICT OJIUH U3 CIEAYIOIINX
JIOKYMEHTOB:

- JIOTOBOp KYIUIM-TIpOA@XH (3a IUIATy) WM TEpeNaTovyHbld akT (OecryiaTHO) mpHu
IPEOCTaBIEHNH B COOCTBEHHOCTh (3a IUIaTy WM OECIIaTHO), 3€MENbHOTO Y4acTKa U3 3eMellb
CEJIbCKOXO035HCTBEHHOTO0 Ha3HAUEHUS, HAXOIAIErocsl B MyHUIIUIIAIbHON COOCTBEHHOCTH;

- JIOTOBOP apE€HJbl 3€MENBHOIO y4acTKa MpU MPEJOCTaBICHUHM 3€MEIBHOIO y4acTKa U3
3eMellb  CEJbCKOXO3SIICTBEHHOIO  HAa3HAu€HUs,  HAaXOJAALIErocs B  MYHHUIMNAIbHOU
COOCTBEHHOCTH, B apeHIY;

- uH()OPMAIMOHHOE COOOIIEHHEe O TMPOBEAECHUU TOProB (ayKIMOHA, KOHKYpCa),
ayKIIMOHHAs WM KOHKYPCHAsl JOKyMEHTaIUI.

r) Pe3ynbTar agMUHUCTPATUBHON IPOLEAYPHI:

- peleHe o NPeA0CTaBIeHUH B COOCTBEHHOCTH (3a MJIaTy UM OECIUIaTHO) MM B apeHay
3€MEJIbHOTO y4yacTKa M3 3€MEJb CEJIbCKOXO3SICTBEHHOI0 Ha3HAuY€HUs, HaXOIIEerocs B
MYHUIIUNAIBHOH COOCTBEHHOCTH, JIMOO O TPOBEJACHUH TOProB (AayKIMOHA, KOHKypca) -
[TocranoBneHne AIMUHUCTPAIMHN FOpOACKOro okpyra CTpexeBoii;

- opopMIICHHBIH, TOANMMUCAHHBIA €O CTOPOHBI MpOJABIA, AapeHAoAaTeNs -
AJIMUHUCTpALUU TOPOACKOro okpyra CTpexeBOl T0roBOp KYIUIM-NIPOJAXH (3a IUIaTy) WIH
nepeaaTouHblii akT (OecriaTHO) NpU TMPEAOCTaBICHUHM B COOCTBEHHOCTh (3a IJIaTy WM
OecrutaTHO) OO JTIOTOBOP apeH bl 3€MEIBHOTO yYacTKa M3 3e€MeJb CEIbCKOXO3SHCTBEHHOTO
Ha3HAYEHUs, HaXOAAIIErocs B MyHUIUITAILHON COOCTBEHHOCTH;

- B CcIIy4yae MpOBEJEHUS TOProB (ayKIMOHA, KOHKYpca) - HH)OPMALIMOHHOE COOOIIEHHE O
IPOBEIEHUH TOPTOB (ayKI[MOHA, KOHKYpCa), ayKLIIMOHHAs UJIM KOHKYpCHAas TOKYMEHTAaLUsI.

n) MaxkcumanbHas TPOAOKUTENBHOCTh  aJMHUHHCTPATUBHOM  mponenypel: 14
KaJICHAApHBIA JHEW C MOMEHTa MOJY4YeHMs] IOATOTOBIEHHOIO IIaKeTa JIOKYMEHTOB MJIs
MPEIOCTABJICHUS MYHMIIMIIAJbHOW YCIYTM M TOJYYEHHOIO OTBETa Ha MEXBEIOMCTBEHHBIN
3anpoc.

27. AnMuHHCTpaTHBHasi mpouenypa: «Bbigaua pesyabTara mnpeaocTaBJIeHHs
MYHHIHMIATbHON yCIyTH».

Beigaua  3agBuTeno  pesyiapTaTa  NPEAOCTABICHWS ~ MYHUIMIAIBHOM  yCIYTH,
HNOATBEPXKIAIOMIETO  (PaKT NPEAOCTaBICHUS MYHUIHMIAIBHONH  YCIYTH, OCYLIECTBISETCS
CIEUAJINCTOM, OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHULUNAIBHON YCIIYTH, B TEUCHUE IIATU
KaJICHJapHBIX THEH co THs oopMIIEHUS pe3yabTaTa MyHHIIMIIATbHON YCIyTH.



B cimydae HEBO3MOXKHOCTH BpPYYECHHS PE3YJbTaTa MYHULMIAIBHONW YCIYIM JINYHO,
pe3ynbTaT MYHULMIIAIBHOM YCIYTM HANpaBISIETCS B aApec 3asBUTENS MOYTOM, B TOM YHCIIE
ANEKTPOHHOM.

MakcumanbHasi IPOJOJKUTEIBHOCTh aMUHUCTPATUBHON IPOLEAYpPBL: 5 KaJeHIapHbIX
JHEel ¢ 1Hs opopMIIeHHs pe3ylibTaTa MyHUIMIAIBHON YCITYTH.

4. (I)OprI KOHTPOJIA 32 UCITOJTHEHUEM perJIaMeEHTa.

28. Tlopsmok OCYIIECTBICHUS TEKYIEro KOHTPOJISA 3a COOJIIOJCHHEM U HCIOTHECHHEM
OTBETCTBEHHbIMM creuuanuctamMu OpraHa HOJOXKEHUH perjiaMeHTa, YCTaHaBJIMBAIOLIMX
TpeOOBaHUS K IPEAOCTABICHUIO MYHULMINAIbHBIX YCIYI, a TakKe IPHUHITUEM pEIIeHUuN
OTBETCTBEHHBIMHU JINLIAMH.

Texkymuil KOHTpPOJIb HMCIIOJIHEHMS perjlaMeHTa OCYILIECTBISAETCS M»3poM ropoackoro
OKpyra, 3aMeCTHTENIsIM M»3pa TOpoACKOro OKpyra, KypUpPYIOLIEro BOMIPOCHI MPEIOCTaBICHUS
MYHULIMNIAJbHBIX YCIYT, HadyaJllbHUKOM Oprasa.

Texymuii KOHTPOJIb 3a COONIOICHUEM U UCIIOJHEHNEM OTBETCTBEHHBIMHU CHEIMAIMCTaMU
Oprana, mOJIOXKEHUM pErJIaMEHTa, YCTaHaBJIMBAIOIIMX TpPeOOBaHMUSI K IPEIOCTABICHUIO
MYHUIUIAIBHON YCIIyTH, a TaKKe NPUHATHEM PEILICHUH OTBETCTBEHHBIMH JIMIIAMU MPOBOJUTCS
IyTEM: OINEPaTUBHOIO BBIICHEHMSI XOJa BBIIOJHEHUS aJMUHUCTPATUBHBIX IPOLELYP,
HAllOMUHAHUN O CBOEBPEMEHHOM BBIMIOJIHEHUHN aIMUHUCTPATUBHBIX J€HCTBUI, HCTpeOOBaHUS OT
OTBETCTBEHHBIX  HCIIOJIHUTENEW  OOBACHEHHMH  NPUYUMH  33JEPKKUA  OCYIIECTBIICHUS
a/IMUHUCTPATUBHBIX ACHCTBUI.

[leproAMYHOCTH OCYILIECTBICHMS TEKYILIETO KOHTPOJIS YCTAHABIIMBAETCS PACIIOPSHKEHUEM
AJMMHUCTpAIMK FOPOACKOI0 OKpyTa.

[lopsaiok ¥ TNEpUOAUYHOCTh OCYLIECTBICHUS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MIOJIHOTBHI M KQU€CTBA IIPEIOCTABICHUS MyHULIUIAIbHBIX YCIIYT.

KoHTpoib 3a MOJHOTOM W KauecTBOM MPEAOCTaBICHHMS MYHULMINAIBHONW YCIyru
BKJIIOYaeT B ce0si MpOBEJACHHE IPOBEPOK, BBISBIEHHWE U YCTPaHEHUE HapyLIeHWH IpaB
3asiBUTEJIEH, paCCMOTpEHUE Kajo0, MPUHIATHE PEIICHUH U MOJATOTOBKY OTBETOB Ha oOpalleHus
3asBUTENEH, colepikaHue kaoObl Ha JieiicTBue (Oe3neiicTBue) cnenuanictoB OpraHa.

@dopmMamMl KOHTPOJS 3a IOJHOTOM M KaueCTBOM IIPEIOCTABIECHUS MYHUIUNAIbHON
YCIYTU SIBJISIFOTCS: - PACCMOTPEHHME OTYETOB M CIPABOK O NPEJOCTABICHUU MYHHUIMIIAIBHOU
yCIIyTH;

- paccMoTpeHHMe kajno0 Ha JeiictBus (Oe3neiicTBUE) W pELICHUs CHELHATNCTOB
(TOJIKHOCTHBIX JIMI[), OCYILECTBIsIEMbIE (MPUHATHIE) B XOJ€ MPEIOCTABICHUS MYHUIIMIAIBHON
YCIIyTH;

- TpOBEACHHWE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK TIOJHOTHI U  KauecTBa
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIIYTH.

KonTponb 3a MONHOTOM W KauecTBOM MPEAOCTaBICHHUS MYHULUIAIBHONW YCIyru
OCYyIIECTBIIIETCS MdBpOM TrOpOACKOrO0 OKpyra, 3aMEeCTHTENsIMH Mbdpa TOpOJCKOro OKpyra,
KYpHUPYIOILIEro BOIPOCHI MPEAOCTABICHNUS MYHUIIMITABHBIX YCIYyT, HauanbHUKOM Oprana

ITpoBepkn MOryT OBITH IUIAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAaHMM IUIAHOB pabOThHI
Oprana) u BHeru1aHoBbIMH. [Ipu mpoBepke MOTyT paccMaTpHUBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C
IIPEIOCTABIEHUEM MYHULMINAIBHON yCIOyrd (KOMIUIEKCHBIE TIIPOBEPKHM), WIM OTAEIbHBIE
BONPOCH! (TemaTtuyeckue mpoBepku). [IpoBepka Takke MOKET IMPOBOAUTHCA MO KOHKPETHOMY
o0palleHuto 3asiBUTEIIS.

[IpoBepkr TMONHOTBI W  KayecTBa NPEJOCTAaBIEHUS  MYHULMNAIBHOW  yCIyru
OCYIIECTBIISIIOTC HAa OCHOBAaHWU IIOCTAaHOBJIEHUS AJIMUHHUCTPAllMd TOPOJCKOIO OKpyra
CrpexeBoit ot 17.08.2011 Ne546 «O06 yrBepxaenuu llopsaka mpoBeneHUss OLEHKU
COOTBETCTBUSl KayecTBa (PaKTHUECKU IMPEIOCTABISIEMbIX MYHHLIUNAIBHBIMU YUPEKICHUIMU
MYHUIUNAIBHBIX YCIYT YTBEPKACHHBIM CTaHIApTaM AJIsi 00eCIeuyeHus MOBBIICHUS KauecTBa U
JOCTYITHOCTH MYHUIIMIIANBHBIX YCIYT HA TEPPUTOPUH FOPOACKOIr0 oKpyra CTpexeBoil.

I1nanoBBIE MPOBEPKH MPOBOJATCSA HE PeXke OJHOIO pas3a B roJl, BHEINIAHOBBIE — B CiIydae
MOCTYIUICHUS Kano0 Ha aedcTBus (O6e3neiicTBHEe) U pelieH s JOIKHOCTHBIX JIUI CTICIUATUCTOB



(TOJIKHOCTHBIX JIMIL), OCYILECTBIsIEMBIE (PUHATHIE) B XOJE NMPENOCTABICHUS MYHUIMIAIBHON
YCIIyTH.

Pesynpratel mpoBepkd O(GOPMISIOTCS B BHAE aKTa O IPOBEACHHHM KOHTPOJIHHOTO
MEpONpPUATHSL, MHOAMUCAHHOIO JOJDKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha IPOBEJECHUU
IIPOBEPKH, a Takxke pykoBoauTesneM OpraHa, B OTHOLLIEHUH KOTOPBIX MPOBOINIACH KOHTPOJIbHAS
IIPOBEPKA.

Ilo pe3ynpTaTam paccMOTPEHHUs OTYETOB U CIPABOK O MPEJOCTABICHUM MYHULIUIIATbHON
YCIIYTH, a TakKKe )ajno0 Ha JercTBUs (0e31eHCTBUE) CIENHAIUCTOB (JOHKHOCTHBIX JIUIL) MPHU
IIPEIOCTABJIEHUM MYHULIMINIAJIbHONW YCIYrd, IPHU BBIABICHUM HApYyLICHUH BHHOBHBIE JULA
IPUBJIEKAIOTCS K OTBETCTBEHHOCTH.

Cneumamuctel OpraHa (B TOM UuClI€ JOJDKHOCTHBIE JIMIIA), OTBETCTBEHHbBIEC 3a
IPEOCTaBIEHNE MYHUIMIAIBHON YCIyrd, HECyT AMCLUUIUIMHAPHYIO, aJMUHHUCTPATUBHYIO U
WHYI0 OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKoHozarenbcTBoM Pocculiickon ®enepauuun 3a
COOJIIOJIEHHE CPOKOB M HOpsiAKA MCIOJHEHHMS KaXXAOH aJMUHHCTPAaTUBHOM IpOLEAypHl,
YKa3aHHOH B HACTOSIIIEM PErJaMeHTe.

OtBercTBEeHHOCTh  crenuanuctoB OpraHa 3akpemisiercs B UX  JODKHOCTHBIX
MHCTPYKLHUSX.

Crnenuanuct, OTBETCTBEHHBIM 3a mpueM 3ampocoB 3asButesied (Omeparop ydeTHOH
CHUCTEMBbI), B COOTBETCTBUMU CO CBOEH JTOJDKHOCTHOM MHCTPYKLIMEHW, HECET OTBETCTBEHHOCTBH 3a
Ha/JIeKalllie IpUeM M PEerucTpalyio 3allpocoB, CBOEBPEMEHHYIO MX IepeAady HadaabHHUKY
Oprana (OTBETCTBEHHBIM HUCIIOTHUTEIISIM).

Crnenuanuct, OTBETCTBEHHBIH 3a IPEJOCTaBICHHE MYHMLMIIAIBHOW YyCIyr'd, B
COOTBETCTBUHM CO CBOEH JTOHKHOCTHOM WHCTPYKIMEH HECET OTBETCTBEHHOCTH 3a COOJIOJICHHE
CPOKOB M IIOpsAZKa pPACCMOTPEHHUs 3alpocoB, IPABUIBHOCTb O(GOPMIIEHHS M KadyeCTBO
MOJAFOTOBKU JJOKYMEHTOB.

HaganpHuk OpraHa B COOTBETCTBUM CO CBOEH JOJDKHOCTHOM MHCTPYKLIMEH HECET
OTBETCTBEHHOCTb 3a KauecTBO (TMOJHOTY) MPEAOCTaBICHHUS MYHULIMINAIBHOW  YCIIYTH,
COOJIIOJIEHHE CPOKOB, MOpPSJKAa MPEJOCTaBICHUs] MYHHMIMIIAIBHON YCIyru, U TpeGoBaHUM
HACTOSAIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

TpeboBanust k mopsaky W ¢dopmMaM KOHTPOJS 3a MPEAOCTABICHUEM MYHHUIMNAIbHON
YCIIYTU CO CTOPOHBI (PU3NUYECKUX U IOPUINUECKUX JIULL.

1) KoHTposp 32 paccMOTpEHHEM CBOMX 3asiBIEHHM MOTYT OCYLIECTBISATH 3asBUTENN Ha
OCHOBaHUU NoJydyeHHOU B Oprane nHpopMaIuu.

2) I'paxxpane, ux oOBeAMHEHHMs W OpraHU3alMy BOpaBe MOIydaTh HMHGOPMAIHMIO O
NOPSAJKE NPEJOCTABICHUS MYHUIMNAIBHOM YCIYI'M, a TaKkKe HaNpaBlsATh 3aMEYaHus U
IIPEIUIOKEHUS 110 YIYUIIEHUIO Ka4eCTBA IPEIOCTABIEHUS MyHULIUIIAIbHBIX YCIIYT.

3) TI'paxxnane, ux oOOBEIMHEHUS U OPraHU3AllMKM BIpPABE HAMNPaBUTHb OOpalEHHE C
npocb00il O TMPOBENEHUU NPOBEPKU COOJIIOJICHUS W HCIOJHEHHs TIOJIOXKEHUH perjaMeHTa,
HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHMS K MPEJOCTaBICHHUIO
MYHUIIMIIAJIbHOW YCIIYTH, NOJHOTHI M KadyeCcTBa IPEAOCTaBICHHUS MYHHUIMIAIBHOM YCIYTH B
Clly4yae HapylIeHUs IPaB U 3aKOHHBIX UHTEPECOB 3asiBUTENEH (TpeacTaBUTENEH 3asBUTENS) PU
IIPEIOCTABIEHUN MYHUIIMTIIAIIBHOMN YCIIYTH;

B Tteuenue 15 pabdouux nuelt co AHS peructpanuu oOpalleHud OT TpaxkIaH, HUX
00BbEeTMHEHUH WJIM OpraHu3aluii, oOpaTHBIIUMCS JHIIaM HAalpaBJIsIeTCsl OTBET Ha oOpalleHue,
MOCTyNHBIIEE B (POpMeE AIIEKTPOHHOTO JIOKYMEHTa, B (OpME 3JIEKTPOHHOIO TOKyMEHTa IO
ajZipecy SJEKTPOHHOM TMOYTHI, YKa3aHHOMY B OOpalleHWH, WM B NHCbMEHHOH ¢opme Mo
MIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIleHUH.

JomxHocTHOE nuio OpraHa, ynoJHOMOYEHHOE Ha MPOBEACHHE MOHUTOPUHIA KAaueCTBa
MPEIOCTaBIEHUS MYHMIMIIAJILHOM  YCIyTM: 3aMecTUTeldb Mbdpa TOpoJICKOro  OKpyra,
KypUpYIOIINH JaHHOE HalpaBieHUe, HadyalbHUK Oprasa.



o. JocyneOHbIi (BHecy1eOHBII) MOPSA0OK 00:KaI0BaAHUS PelleHHil U JelcTBUi
(0e3neiicTBus) Oprana, mpeaoCTABJSIIONIEr0 MyYHUIMNIAJIBHYIO YCJIYTY HA TEPPUTOPUM
ropoackoro okpyra CtpesxkeBoii, a TaK:Ke UX JOJKHOCTHBIX JINI, MyHHIMIAJIbHBIX
CIyKAIMX

29. 3asgBUTETH MOXKET OOPATUTHCS C JKaT000H, B TOM YHCIIE B CIACAYIOIMIUX CIydasx:

1) HapymeHue Cpoka perucTpalluyd 3ampoca 3asBUTENS O  IIPEIOCTABICHUU
MYHULIUIIAJILHON YCIYTH;

2) HapylIEHHE CPOKa MIPEAOCTABICHNS MyHUIIUITAIbHON YCIIyTH;

3) TpeboBaHue y 3asBUTENS JIOKYMEHTOB, HE MPEIYCMOTPCHHBIX HOPMATHBHBIMHU
npaBoBbIMH akTamu Poccuiickont denepanuu, HOPMAaTUBHBIMU IIPABOBBIMH aKTaMU TOMCKOH
o0nacTv, MYyHHUIMNAIbHBIMM TPABOBBIMU aKTaMH Topojackoro okpyra CrpexeBoll ans
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

4) oTka3 B TNpHEMEe JOKYMEHTOB, TMPEJOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHUBHBIMU IPAaBOBbIMU akTaMu Poccuiickoii ®enepauny, HOPMAaTUBHBIMH IPaBOBBIMU
aktraMu ToMmckoil 005IacTH, MYHULUIAIBHBIMU MPABOBBIMH aKTaMU TOPOJICKOTO OKpyra
CrpexxeBoil A1 IPeI0CTaBIEHUS MyHULIUIIATbHON YCIYTH, Y 3aBUTENS;

5) oTka3z B MPEAOCTaBICHUHM MYHHUIMMAIBLHOM YCIYIH, €CIM OCHOBaHHUS OTKa3a He
IPEIYCMOTPEHBI (peepatbHBIMA 3aKOHAMH M TNPHHATHIMA B COOTBETCTBUM C HHMH WHBIMHU
HOPMAaTUBHBIMH TPaBOBBIMU akTamMu Poccuiickoit ®denepannu, HOPMATUBHBIMU IPABOBBIMU
aktamMu TOMCKOM 00JIacTH, MYHHUIMIAIBHBIMH TPAaBOBBIMH aKTaMH TOPOACKOTO OKpyra
CrpexeBoii;

6) 3aTpeboBaHue C 3aABUTENS MPU MPEJOCTABICHUN MYHUIIMIAIBHONU YCIIYTH IUIATHI, HE
MPEeIyCMOTPEHHONH  HOPMAaTUBHBIMH  TpaBOBbIMH  akTamMu  Poccuiickoit ~ denepauuu,
HOPMATHUBHBIMHU TPABOBBIMH aKTaMH TOMCKOW 00JIaCTH, MyHHIIUIIATbHBIMU TPABOBBIMH aKTaMHU
ropoJickoro okpyra CrpexeBoi;

7) oTka3 oprasa, NpeAOCTaBISAIONIET0 MYHULUNAIBbHYIO YCIYTy, JOJKHOCTHOTO JIMIIA
Oprasa, MpeJoCTaBISIONEro MyHUIIMIIATBHYIO YCIIYTY, B UCIIPABJIEHUH JOIMYIIEHHBIX OIEeYaToK
Y OLIMOOK, B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTaBICHNUS MyHUIIMITAILHON yCIIyTH, JOKYMEHTaX.

30. 3asBuTENb UMEET MPaBO Ha MOJy4YeHHE UH(OPMAIMM U JJOKYMEHTOB, HEOOXOAUMBIX
JUTsl 0OOCHOBAHUS U PpACCMOTPEHHUSI JKAIO0OBbI.

30.1. OOmme TpeOOBaHUS K MOPAIKY MOJJAYH U PACCMOTPEHHS KaJIOOBI:

1. XKanoba nmonmaercs B mUCbMEHHOM (opMe Ha OyMa)kHOM HOCHUTENE, B 3JIEKTPOHHOM
¢dbopme B opraH, MpeJoCTaBIAIONNN MyHUIIMNAIbHYIO yeayry. XKanoObl Ha perieHus, NpuHATbIe
pykoBoguTeneM OpraHa, NpPeJOCTaBISIONIETO MYHUIMIAIBHYIO YCIYry, TOJAIOTCS B
BBILIECTOSIIMI OopraH (MpU €ro HaJM4uu) JUOO B Cllydyae €ro OTCYTCTBHUS PacCMaTpUBArOTCS
HENOCPEACTBEHHO MDBpOM TOpOJCKOTO OKpyra, B COOTBETCTBUM C IIOCTAHOBJIEHUEM
AnmuHHCTpanu ropojickoro okpyra Crpexeoit oT 06.11.2012 Ne753 «OO6 yTBepkJIeHHH
[Topsinka ocyiiecTBICHHUsS] KOHTPOJISI MOJHOTHI M KadyecTBa MPEAOCTaBICHUS MYHHIMITATbHBIX
yCIOyr M COONIOJIEHUS] TIOJIOKEHUH aJMMHUCTPATHBHBIX PETJIAMEHTOB IPEIOCTABICHUS
MYHHUIHUIIAJIBHBIX YCIYT HA TEPPUTOPUN TOPOACKOro Okpyra CTpexeBOil».

2. Xaynoba mMoxer OBITH HalpaBlieHa IO MOYTE, C UCHOJIb30BaHHEM HH(OPMAIIMOHHO-
TeJIeKOMMYHUKallMOHHON cetn "WHTepHer", oduuumanbHOro caiiTa OpraHoB MeCTHOTO
caMOYyTIpaBJIeHUs, TPEAOCTABISAIONUIETO MYHUIIUIATIBHYIO YCIIYTY, JINOO perMoHaIbHOIO MopTaia
rOCYy/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, a TaKX€ MOXET ObITh MPHUHATA NpPU JUYHOM
IIpUEME 3asIBUTEIS.

3. XKanoba momkHa coepKaTh:

1) nHaumenoBanue Oprasa, Mpe0CTABIAIONIET0 MyHUITUIATBHYIO YCIYTY, JOJDKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIyry, Ju00 MYHUIHUIMAIbHOTO
CITy’KaIllero, pelieHus 1 qeiCcTBUS (0e3eHCTBIE) KOTOPHIX 00XKATYIOTCS;

2) damMuIuio, UM, OTYECTBO (MOCTEAHEE - TIPU HAJIMYUH ), CBEJCHUS O MECTE KUTEIHCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEJICHHS O MECTE HaXOXKCHUS 3asiBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHoro TenedoHa, aapec (ampeca)
3JIEKTPOHHOM MOYTHI (IIPU HAJIMYWHM) M TOYTOBBINA aJpec, M0 KOTOPHIM JOJDKEH ObITh HAlpaBJICH
OTBET 3asIBUTEIIIO;



3) cBemenuss 00 oOXalyemblX pelmieHUsSX U jAeicTBusx (Oe3neiictBum) Oprana,
MPEOCTABISIONIETO MyHHIIMAIBHYIO YCIYTY, TOJDKHOCTHOTO JIUIA OpTraHa, MPEI0CTaBIISIONIETO
MYHUIUTIATBHYIO YCIYTY, TM00 MyYHULIUTIAIBHOTO CITYKaIero;

4) mMOBOMBI, HA OCHOBAaHHH KOTOPBIX 3asBUTEIIb HE COIVIACCH C PEIICHUEM M JICHCTBHEM
(6e3neiictBuem) Oprana, IpeOCTAaBISIONIETO MYHHUIHMIAIBHYIO YCIYTy, TOHDKHOCTHOTO JIMLA
OpraHa, HpeJOCTABIIIONIET0 MYHUIUNAIBHYIO YCIYTy, JIMOO MYHHIIMIIATBHOTO CITY)Kallero.
3asBUTEIIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HATMYUH ), TIOJTBEP>KIAIOIINE JOBOIBI
3asIBUTEIIA, JINOO X KOTIHH.

4. XKanoba, mocrynuBmags B OpraH, NpeIOCTaBISIOMMNA MYyHULIUNAIBHYIO YCIYTY,
MOJUICKHUT  PACCMOTPCHHUIO  JTOJDKHOCTHBIM  JIMIIOM, HAJCIICHHBIM  IOJIHOMOYHMSMH IO
PacCMOTPEHHUIO KaI00, B TEUEHUE MATHAALATH PabOYMX JHEH CO THS ee perucrpauuu. B ciyuae
00’KaJloBaHUsl OTKa3a OpraHa, MPEIOCTABJISIONIETO MYHHUIMIIAIbHYIO YCIYTY, JOJDKHOCTHOTO
JIMIIa OpraHa, MPeA0CTABISAIONIET0 MyHUIUIAIBHYIO YCIYTY, B IPHEME JOKYMEHTOB Y 3asBUTEIIS
a100 B WCIPABICHUH JOMYIIEHHBIX OINEYaTOK W OINMOOK WJIM B ciy4ae OOKalOBaHWUS
HapYIICHHUS YCTAHOBICHHOTO CPOKA TAKMX MCIIPABICHUH - B TEUCHHUE TISITH Pa0OUYNX JHEH CO JHS
€€ PErUCTpaIIHH.



[Tpunoxxenue 1

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY IPENOCTABICHUS
MyHULUIanbHON yenyru «lIpenocraBnenue
rpakJaHaM U IOPUIMYECKUM JIMIIaM B COOCTBEHHOCTh
WJIM apEH]ly 3€MEJIbHBIX YYaCTKOB U3 3€MEJIb
CEJIbCKOXO035MCTBEHHOI0 Ha3HAYEHUS, HAXOAALUXCS B
MYHUIIUNIATBHONW COOCTBEHHOCTHY

Mbspy ropoackoro okpyra CTpexxeBoi
B.M. Xapaxopuny

oT ,
(pamuus, uMs, OTYECTBO 3asBUTENS WM HAUMEHOBaHUE 00bEeIMHEHUS, FOPUIUIECKOTO JIUIA)
IIPOXKUBAIOLIETO (€M) UM HaXOASILIErocs o aJpecy:

yII. , oM Ne , kB. No
KOHTaKTHBIN TeIehOH:
IIpeacraBuTesib 3asiBUTEJISA:

[@. H. O., deticmeyrowuii na ocnosanuu]

3asBaenne
0 MPea0CTABJIEHUHN B COOCTBEHHOCTh
3eMeJIbHOI0 Y4aCTKA U3 3eMeJIb CeJIbCKOX03511iCTBEHHOr0 HA3HAYEeHHU S,
HAXOASINIErocsi B MyHMUIMNAJbHON COOCTBEHHOCTH

[Tpouy npe1ocTaBUTh B COOCTBEHHOCTH (110 JIOTOBOPY KYIIN — IPOJaKkH, OECTIIIaTHO)
(HeHY)KHOe 3a4epPKHYTBb)

3eMeJIbHBIN Y4aCTOK  IUIOIIAAbIO KB. M, paCHOHO)KeHHBIﬁ no azapecy:

Pa3spCICHHOC UCIIOJIB30BAHUEC 3€MCIIBHOTO Y4aCTKa

" n 20 r.

(maTa moauyn 3asBICHU) (ToamuMCH 3asBUTEIS)

B cootBercTBUM ¢ @enepanbHbiM 3ak0HOM Ne 152-D3 ot 27.07.2006 «O nepcoHaIbHbIX
JTAHHBIX» MOATBEPIKIAl0 CBOE coriache (Hecoraacue, 0TKa3) Ha 00paboTKy MOMX MEPCOHATBHBIX
JaHHBIX. (HEeHy>XKHOE 3a9ePKHYTb)

(Tmoamuch 3asiBUTEINS)
K 3asBeHnIo mpumararoTcs CIeayoIue JOKYMEHTHI:
1.
2.
3.

[Tposepui(a):

Croenyanuct




[Tpunoxxenue 2

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY IPENOCTABICHUS
MyHULUIanbHON yenyru «lIpenocraBnenue
rpakJaHaM U IOPUIUYECKUM JIUIAM B COOCTBEHHOCTh
WJIM apEH]ly 3€MEJIbHBIX YYaCTKOB U3 3€MEJIb
CEJIbCKOXO035MCTBEHHOIO Ha3HAYEHUS, HAXOAAIIUXCA B
MYHUIIUNIATBHONW COOCTBEHHOCTHY

Mbspy ropoackoro okpyra CTpexxeBoi
B.M. Xapaxopuny

oT ,
(pamunus, ums, OTYECTBO 3asBUTENS WJIM HAUMEHOBaHUE O0BEAMHEHNUS, IOPUINYECKOTO JIUIA)
IIPOXKUBAIOLIETO (€M) UM HaXOASILIErocs o aJpecy:

yII. , oM Ne , kB. No
KOHTaKTHBIN TeIehOH:
IIpeacraBuTesib 3asiBUTEJISA:

[@. H. O., deticmeyrowuii na ocnosanuu]

3asBienune
0 NMPeI0CTABJIEHUHU B apeH1y
3eMeJIbHOT0 YYACTKA U3 3eMeJIb CeJIbCKOX0351iiCTBEHHOT0 HA3HAYEH U,
HAXOASIIErocsi B MyHHIMNAJIbHON cO0CTBEHHOCTH

HpOI_I_Iy npeaoCTaBuTb B ap€HAY CPOKOM Ha
(yka3aTh CpOK apeH/Ibl 3eMeNBHOTO y4acTKa, HalpiuMep: Ha 3 roza)

3eMENIbHBIM  y4aCTOK TUIOIAJbIO KB. M, pacIoJIO’KEHHBIH 110 ajipecy:

Pa3pCII€CHHOC UCITIOJIB30BAHUC 3EMCIIBHOI'O Y1AaCTKa

" " 20_r.

(mata mona4M 3asBIICHUS) (ToATHCH 3asIBUTES)

B cootBerctBum ¢ @enepanbubiM 3akoHOM Ne 152-D3 ot 27.07.2006 «O nepcoHalIbHBIX
JAHHBIX» MOATBEPK/Ial0 CBOE corjiache (Hecorjaacue, 0Tka3) Ha 00paboTKy MOMX MEPCOHATbHBIX
JaHHBIX. (HeHyXHO€ 3a4epKHYTh)

(ToAnKCh 3asiBUTENSA)
K 3zasgBienuro IpuIararoTcCs CICAYOINUE JOKYMCHTHI:
1.
2.
3.

ITposepui(a):

Crierinainuct




[Tpunoxxenue 3

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY IPENOCTABICHUS
MyHULUIanbHON yenyru «lIpenocraBnenue
rpakJaHaM U IOPUIUYECKUM JIUIAM B COOCTBEHHOCTh
WJIM apEH]ly 3€MEJIbHBIX YYaCTKOB U3 3€MEJIb
CEJIbCKOXO035MCTBEHHOI0 Ha3HAYEHUS, HAXOAALUXCS B
MYHUIIUNIATBHONW COOCTBEHHOCTHY

BJIOK-CXEMA IOCJIEJJOBATEJBbHOCTH JEVMCTBUI
MIpHY MPEOCTABICHUN MYHULIMIIATBHON YCIYTH
((HpeI[OCTaBJIeHI/Ie rpaxxjgaHaM M IOpUMIUYCCKUM JIULIaM B COOCTBEHHOCTH WJIA apeHny
3€MCJIbHBIX Y4aCTKOB U3 3€MCJIb CEJILCKOXO035IMCTBEHHOI'O Ha3Ha4YCHUs,
HaxXoAIunuxcs B MyHPII.[HHEUILHOfI COGCTBGHHOCTI/I»

‘ ITpuem u peructpanus 3asBieHus (3asBku) (1 pabounii 1eHb) ‘

\

OTtkas B MPUHATHUHU JOKYMCHTOB U BO3BpAaT
nakKeTa JJOKYMEHTOB
(1 pabounii ncHb)

Paccmotpenue 3asiBieHus (3asBKH1)
(10 xanmeHgapHBIX JTHEH)

v

dopMHpOBaHUE U HATPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHU3alliy ),
YYaCTBYIOIIKE B IMPEIOCTABICHUHA MYHHUIIUITATLHBIX YCITYT
(5 pabouux nHel)

v

[IpunsaTHE pemeHus 0 MPeA0CTaBICHUN 3€METBHOTO Y4acTKa
13 3€MeJb CENbCKOXO03SMCTBEHHOTO Ha3HAUYECHU I, HAXOSAIIErOCsi B MyHULIUIIAJIbHOMN
COOCTBEHHOCTH,

B COOCTBEHHOCTD WJIM Ha MIpaBe apeH bl ¢ 0(hOPMIICHHEM COOTBETCTBYIOIIETO IOTOBOPA, a
MMEHHO: JJOTOBOP KYILUTU-TIPOJIAXKH WIIH MEePEaTOUHBIN aKT JUO0 JOTOBOP apeH bl 36MEIBHOTO
y4acTka,

00 MPUHATHE PEIICHUS O MPOBEJICHUN TOPTOB (ayKIIMOHA, KOHKYpCa).

(14 xaneHgapHbBIX THEN)

Otka3 B mpenocrasiieHuu MY
(Ipu OTCYTCTBHH 3arpaninBaeMbIX
JIOKYMEHTOB B PAMKAaX MEXBEJOMCTBEHHOI'O
B3alMOJICHCTBHS)

v

Briiaua pesynpraTta npeaoCcTaBiICHUs] MyHUIUNAIBHON YCITyTH
(5 xaneHnapHbIX THEN)




