[MocTaHoBneHne AgMuHucTpauyumn ropogckoro okpyra Ctpexeson oT 12.02.2019 Ne109
«06 yTBEpXOeHUN AOMUHUCTPATUBHOIO perfaMmeHTa npegocTaBeHns
MyHuumnansHon ycnyrmn «CornacosaHue nepeyctponcTaa u (Mnu) nepennaHnpoBKU
NOMELLLEHNss B MHOrOKBapTUPHOM gome» (B peaakumm ot 05.03.2019 Ne178)

B cooTBeTcTBMM C nyHKTOM 7 Yactu 1 ctatbn 14, rmason 4 KunvwHoro kogekca
Poccuinckon ®epepauun, PegepanbHbiM  3akoHom o1  27.07.2010 Ne 210-93
«O6 opraHuszaumm npegocTaBreHnss rocyaapCTBEHHbIX M MYHUUMNANbHbLIX YCIyr»,
Ha ocHOBaHMM NyHKTa 38 YacTu 2 ctaTbn 47 YctaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBNAIO:

1. YTBepauTb AOMUHUCTPATUBHBIN perflameHT npefoctaBneHns MyHULmnnansHom
ycnyrn «CornacosaHve nepeycTpoucTsa W (Urnv) nepensiaHUpoBKU MOMELLEHNS B
MHOIOKBapTUPHOM ZIOME» COracHO MPUMOXEHUIO K HACTOSALLEMY MOCTAHOBIIEHMIO.

2. MpusHatb yTpaTUBLUIMMK CWUY MNOCTAHOBNEHUS AAMUHUCTpALMM rOpPOACKOro
okpyra CtpexeBon:

-oT 22.08.2018 Ne 614 «O6 yTtBepxaeHUn AOMUHUCTPATMBHOIO perflameHTa
npeaocTaBneHnsa MyHuumnanoHon ycnyrm «CornacoBaHue nepeycTtponcTea u (unu)
nepennaHnpPOBKN XUITOrO NMOMELLEHNSAY;

-or 02.10.2018 Ne 725 «O BHECEHMM W3MEHEHUA B MNOCTAHOBMEHUE
AgmMmnHucTpaummn ropogckoro okpyra Ctpexeson ot 22.08.2018 Ne 614».

3. HacTtosiwee nocTtaHoBreHMe noanexut oduumnansHOMy OnyoGrMKoBaHWUIO
Brasete «CeBepHas 3Be3ga» M pasMelleHuio Ha oduvumanbHOM cauTe OpraHoB
MEeCTHOro camoynpasneHust ropoackoro okpyra CtpexeBon.

4. KoHTporb 3a WCMNOMHEHWEM HAaCTOALLEro MnOCTAHOBMEHUS BO3MNOXUTb Ha
3amectutena Mapa ropoackoro Okpyra, HadvanbHuKa YnpaBneHust ropogckoro
X03aMcTBa WM 6Ge3onacHoOCTM MNpoOXMBaHMA AOMUHUCTPaAUMM  TOPOACKOro  OKpyra
Ctpexeon CunusHésa B.B.

Map ropoackoro okpyra B.M. XapaxopuH

MpunoxeHwne

YTBEPXOEH

NOCTaHOBMEHMEM
AOMUHUCTpaumn

ropozckoro okpyra CtpexeBou
oT 12.02.2019 Ne 109

(B pegakuum ot 05.03.2019 Ne178)

AOMUHUCTPATUBHbINA PEMMAMEHT
npeaocTaBneHUsa MyHUUunansbHom ycnyru «CornacosaHue nepeycTtpomucTea u
(vnn) nepennaHNpPOBKU NOMELLEHUA B MHOFOKBapTUPHOM AoOMe»

|. OOLwume nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO pernamMeHTa
npeaocTaBneHnst MyHULMNanbHOM yCnyru



1. AOMUHUCTPATUBHBLIA pernamMeHT npefoCTaBNeHUs MyHULMNAanbHOW yCnyru
«CornacoBaHne nepeyctponctea W (Unv) NepennaHMpoBKM  MOMELLEHUST B
MHOrOKBapTUpPHOM [JoMe» (Janee - AOMUHUCTPATUBHBIA pernamMeHT), onpegenseT
NOPSIAOK U CTaHA4apT NpeaocTaBneHnss MyHULMNanbHOW YCNyru No Bbldaye AOKYMEHTOB
O cornacoBaHun rnepeycTtpoucTtea w  (Unn) nepennaHNpoOBKM  MOMELLEeHUs B
MHOrOKBapTMpHOM [OMe (Janee - MyHuuuMnanbHas ycnyra) nocrefoBaTeribHOCTb,
CPOKM BbINOMHEHUS aAMMHUCTPATUBHbLIX MNpoueayp (4evcTBuin) Mo npeaocTaBlieHuIo
MyHuUMNanbHOW ycnyrn, TpeboBaHMsa K Nopsaaky MX BbINOSTHEHUS, (POPMbl KOHTPONSA 3a
ncnonHeHne AOMUHUCTPATMBHOMO pernameHTa, aocyaebHbin (BHecyaebHbIn) nopsaaok
obxanoBaHus peweHnn n gencteun (6esgencteus) AgMUHUCTPaLMEN TFOPOACKOro
okpyra CTpexeBoW, [AOIDKHOCTHbIMU NUUAMWU WU MYHAUMUNAIbHBIMU  CRyXalnmMu
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBon.

Kpyr 3assutenen

2. 3aaButenamm aBRASAOTCA COOCTBEHHUKM NepennaHupyembix U (1nu)
nepeycTtpanBaembIiX NMOMELLEHNIA B MHOMOKBApTUPHOM AOME UM MX YNOSTHOMOYEHHbIE
npeacraBuTenu (oanee - 3asiBUTEND).

TpeboBaHus kK NopsAKY MHOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMANbHOM YCyru

3. WHpopmmposaHue 3aaBUTENEN o] nopsgke npeaocTaBieHns
MYyHUUUNAaNbHOM ycnyru obecneuynBaeTcs MYHUUUNANbHLIMN Ccnyxatimmu,
cneunanuctamn AMUHUCTpaUuM ropoackoro okpyra CTpexeBow, crneuuanvcramu
MHOrOoOyHKLMOHaITbHOIo ueHTpa npegocTaBneHuns rocygapCTBEHHbIX n
MyHUUMNanNbHbIX ycnyr (ganee — MOL]) npyv Hanuumm 3aknO4YEHHOro0  opraHamm
MECTHOro camoynpaBrieHms ropoackoro okpyra Ctpexeson ¢ MOLl cornawenus o
B3aMMOOENCTBUN, B COOTBETCTBMM C TpeboBaHMsaMU, NpeayCMOTPEHHbIMK cTaTben 18
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHumsaumn npenocTaBrieHus
rocygapcCTBeHHbIX U MyHULMNanbHbIX YCnyr» (aanee - cornaweHne ¢ MoLl).

4. OcHOBHbIMM TpeboBaHNAMM K WMHGOPMUMPOBaAHUIO 3asiBUTENEN O Mopsiake
npegocTaBneHus MYyHUUMNAaNbHOM ycnyru ABMAKOTCA [OCTOBEPHOCTb
npenocTaBnsieMon UHMOPMaUUK, YETKOCTb B M3MOXEHUUM MHGOpMaLMKU, NOMHOTa WU
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. MecTto HaxoxaeHuss AOMUHUCTpaUUKM ropoackoro okpyra CTpexeBon, opraHoB
N OpraHus3auum, y4acTByHOLMX B MNpPeaocTaBfAeHUM MYHUUMNANbHOW YCIyrn, WUx
noyToBble agpeca, ouumnanbHble canTbl B MHPOPMAaLNOHHO-TENEKOMMYHUKALWOHHON
cetn «WHTepHeT» (panee — ceTb WHTepHeT), uMHdopmauMsa O rpadukax pabdoTbl,
TenedoHHbIX HOMepax U agpecax NEeKTPOHHOW NOYTbl NPeACcTaBfeHbl B NPUAOXeHUN 1
K HacToswemMmy AOMUHUCTPATUBHOMY perfameHTy.

6. MHdopmauuss 0 mMmecTe HaxoxaeHus, rpadukax paboTbl AaMuUHUCTpaUUK
ropogckoro okpyra CTpexeBOoW, OpraHoB U oOpraHusauuun, Yy4acTBYHOLIMX B
npenocTaBneHnm MYHUUMNANbHOW  yCnyru, O nopsiake  npenocTaBneHus
MyHMUMMaNbHON YyCryrn pasMellaeTcss Ha oduunaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WMHTepHeT, B henepanbHomn
rocygapCcTBeHHON MHMOPMaLUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbIX Y
MYHUUMNANbHbIX ycnyr (pyHKumin)» (ganee — EAMHbIA nopTan rocygapCTBEHHbIX Y
MyHMUMNanbHbIX ycryr (dpyHKumn)), a Takke npenoctasnsgeTcs Mo TenedoHy u
3MEKTPOHHOWN MouTe.

7. Ha odmynanbHOM camTe opraHOB MECTHOrO camMoOynpaBfieHUs FOPOLCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHMEe UM MoYTOBble agpeca AAMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBoun, oTaena apxuTekTypbl U rpagocTpouTenscTtBa AAMUHUCTPALUKM rOPOACKOro
okpyra CtpexeBon.



2) HoMmepa TenedoHoB AOMUHUCTPaUUK ropoackoro okpyra Ctpexesoun, oTaena
apxXvUTeKTypbl U rpagocTpouTenbcTBa AOQMUHUCTPaLMN FOPOACKOro okpyra CTpexeBowu;

3) rpacmk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMs K MUCbMEHHOMY 3anpocy 3asBuTene O npefocTaBrieHum
MHopMaUUKn o Nopsiake nNpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb [OOKYMEHTOB, HeobXxoAuMMbIX ANs  MOfyYeHus MyHULMNanbHOW
YCnyru;

6) TekcT HacToswero AOQMUHUCTPATUBHOIO perfnamMmeHTa C NPUNoXeHUSIMU;

7) KpaTKOe onuncaHue nopsaka NpeaocTaBneHns MyHuuMnanbHoOn ycnyrm (6nok-
cxema);

8. Ha EanHom noptarne rocyaapCTBEHHbIX U MYHULMMANbHbIX YCNyr (PYHKLUMN)
pasmellaeTcs criegyowas MHdpopMaums:

1) ncyepnsiBaoLLnN nepeveHb OOKYMEHTOB, HeobxoanMbIX ans
npeaocTaBneHna MyHuumnanbHOW ycnyrn, TpeboBaHus K O(OPMNEHUI0 yKasaHHbIX
OOKYMEHTOB, a Takxe rnepeyvyeHb JOKYMEHTOB, KOTOPbIE 3adBUTENb Brpase npeacrtaBuTb
No cOBCTBEHHOWN MHULUNATUBE;

2) Kpyr 3asiButenen;

3) cpok NpeaocTaBneHNa MyHULMNANLHOW yCryru;

4) pesynbTaThl npeaocTaBneHns MYHMLMMNANbHON ycnyrm, nopsiaokK
npedocTaBneHna  OOKyMeHTa, SABNALWEerocd  pesynbTtaTtoM  NpeaocTaBneHus
MYHULMNANbHON yCnyru;

5) pasmep rocygapCTBEHHOM MOLWSMHLI, B3MMaeMou 3a npefocTaBrieHne
MYHMLMNANbHON yCnyru;

6) ncyepnbiBaOLWMA NepeyeHb OCHOBaHUM ANSA NPUOCTAHOBMEHUS UK OTKa3a B
nNpeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

7) 0 npaBe 3asBuUTENs Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue LENCTBUN
(6e3nencTBms) M peLlleHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e npenocTaBneHus
MYHULMMNANbHON yCNyru;

8) dopmbl  3aABneHUn (yBegoOMISIEHMIA, COOOLLEHMIA), UCNOMb3yeMble Mpu
NpeaoCcTaBNeHNN MyHULMNANBHON YCNyru.

9. MHpbopmaumss 0 nopsake nosfydeHUs MyHUUMNanbHOM ycnyrn, a Takke o
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBefdeHMs 00 opraHax W opraHusaumsx,
y4yacTBYKOWMX B NPefoCTaBAeHUM MyHUUMNAnNbHOW YyCRiyrm WNu  ABMASIOLMXCA
MCTOYHMKOM MOMyYeHUs MHpopMaL MK, 3asaBUTENIO NPeaoCTaBNsAeTCs:

1) nnyHO npu  obpalieHMm K OOMMKHOCTHOMY nuvuy (cneuwanucty) oTgena
apxXvUTEKTYypbl U rpagocTpouTenbcTBa AOQMUHUCTPaLMN rOpoAcKoro okpyra CTpexeBowu;

2) N0 KOHTaKTHOMY TenedoHy B 4acbl paboTbl AAMWHUCTPaUUKM TFOPOLCKOro
okpyra CTpexxeBoW, yKasaHHble B NpunoxeHun 1 Kk Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

3) nocpeacTBOM HanpasneHnsa obpalleHns B 3NeKTpOHHOW ¢bopMe Ha agpec
SNEKTPOHHOM MOYThI, YKa3aHHbIN B [MpunoxeHun 1 kK HacToawemy AOMUHUCTPATUBHOMY
pernameHTy;

4)B cetm WHTepHeT Ha oduvunanbHOM calMTe OpraHoB  MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexesown: http//:admstri.tomsk.ru B pasgene
«MyHuuunansHbele ycnyrn — KoHTakTHas nHpopmaumns»;

5) Ha MHOPMAaLUMOHHBLIX CTeHAax B 34aHuM AOMUHUCTPaLMKU FOPOLACKOro okpyra
CtpexeBou rno agpecy;

6) nocpeactBoM EavHOro noptana rocyaapCTBEHHbIX U MyHUUMNAMNbHbBIX YCRyr
(dyHKumn): http://www.gosuslugi.ru/;

7) npn obpawieHmn B MOLL (npy ycnoBum 3akmnioYeHHOro cornatleHus).

10. HdopmaumoHHble cTeHabl 06opyaytoTCs nNpu BXOAEe B MOMeLLEeHMe oTAaena
apxXvUTEKTYypbl U rpagocTpouTenbcTBa AQMUHUCTPALMM FOPOACKOro okpyra CTpexeBow.

11. Ha vHdOpMauMOHHbLIX CTeHAax pasMellaeTcs cnegywowas obssaTenbHas
nHopmauus:



http://www.admstrj.tomsk.ru/�

1) noyTtoBbLIN agpec AOMUHUCTpaUMK ropoackoro okpyra CTpexeBon n oTgena
apXUTEKTYPbI U rpagocTponTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

2) agpec omymnanbHOro camta opraHoB MECTHOIO CaMoynpaBIieHUss TOPOACKOro
okpyra CtpexeBon B ceTn IHTEpHeET;

3) cnpaBoyHble HOMepa TenedoHoB AOMUHUCTpPaUUW TOPOACKOro OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaUUN ropoacKkoro okpyra CTpexeBon;

5) TeKCT HacToALwero AAMUHUCTPATUBHOIO perfiameHTa C NPUNOXEHNSMU;

6) nepeyeHb [OOKYMEHTOB, HeOobXoOuMbIX ANA MOMyYeHUs MyHULMNanbHON
ycnyru;

7) obpasel ohopmneHna 3aaBneHuns.

12. O6palleHns No KOHTaKTHOMY TenedoHy No BonpocamMm MHOPMUPOBAHUSA O
nopsiake NpefoCTaBieHUs MyHULMNANbHOW YCRyrn MPUHUMAKOTCA B COOTBETCTBUM C
rpadpukom paboTbl OTAeNna apxXUTeKTypbl U rpagocTpouTenbCcTBa AAMUHUCTPALUK
ropogckoro okpyra CTtpexeBoW, npeacTaBfieHHOMY B MNPUIIOXeHun 1 K HacToswemy
AOMUHNCTPATUBHOMY pernamMmeHTy.

13. OTBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coAdepXaTb WHAOPMaUnio o
HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AOMUHUCTPaUMM FOPOLCKOro OKpyra
CtpexeBon, B koTopoe obpartuncsa 3assutenb, amMunuu, MMeHu, oTyectBe (npwm
HanMyYnmn) N JOSMKHOCTM crneumanucTa, NPUHABLLETo TeNedOHHbIN 3BOHOK.

14. MNpun oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHble ObpalleHns cneumanucTbl
OoTAeNa apxuTekTypbl M rpagocTpouTensctea AOMUHUCTPaAUUM TOPOLCKOrO OKpyra
CtpexeBon, 06513aHbI NpeaoCcTaBNATb MHOPMALMIO NO CReayoLWMM BONpocaMm:

1) o mMecTe npefocTaBneHUs MyHUUMNAanNbHOM ycnyrm u cnocobax npoesga K
Hemy;

2) O rpaduke npuvema 3asBUTENenW Mo BonpocaMm nNpeaocTaBneHus
MYHULUUNANbHOW YCRyru;

3) 0 BXogAWMX HOMepax, Mo KOTOpbIMUM 3aperucTpupoBaHbl B CUCTEME
aenonponssoactesa AOMUHUCTPaUMK ropoackoro okpyra CTpexeBon, NOCTyNuBLUME OT
3aaBUTENEN JOKYMEHTDI.

4) 0 HOpPMaTUBHbLIX MPABOBbIX aKTax, pPerynupylwmx npeaocTaBrneHve
MyHMUMNANbHOW ycnyrm (HaMMeHoBaHWe, HOMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) 0 HeobGxoOMMOM nepedyHe [OOKYMEHTOB OT 3asBUTens And NonyyYeHus
MYHMLMNANbHOWN yCnyru;

6) O cpokax pacCMOTPEHUSA 3adaBfEHUA O NPEeAOCTaBlIEHUN MYyHULUMNANbHON
yCnyru;

7) 0 cpoKkax NpefocTaBneHns MyHULMNANbHOW YCnyru;

8) 0 MecTe pasmeweHna Ha oduuynanbHOM CcanTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson B ceTu VHTepHeT uHdopmauum no
BOMpocam NpeaocTaBneHNa MyHULMNANbHOW YCIyri.

15. MNpn obweHun c 3aasutenamu (No TenedgoHy WM NUYHO) chneumanucTbl
AoMunHMCTpaumm  ropoackoro  okpyra CTpexeBoM UM OTAeNna apxXvMTekTypbl U
rpagocTpouTensctBa AAMUHUCTPaUMM ropoackoro okpyra CTpexeBon [LOSMKHbI
KOPPEKTHO W BHUMATENbHO OTHOCWUTBCA K 3asBUTENSAM, HE YHMWXKas UX Yec m U
OOCTOMHCTBA. YCTHOE MHJOPMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryru JOMMKHO NPOBOAUTLCA C UCMNOSb30BaHNEM OuLmnanbHO-4eN0BOr0 CTUMS pPeym.

16. Mpwn obpalweHnn 3a nHpopmMmaumen 3asaBmUTenNs NMYHO cneumanucTbl oTaena
apxXuTeKkTypbl U rpagocTpouTenscTBa AgMuUHUCTpaumn ropoackoro okpyra CTpexeBou
00s513aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkoM paboTbl. [1poaomKUTENbHOCTD
npyema npu nM4HOM obpalleHnn - nAaTHaguaTb MUHYT. Bpemsa oxunaaHua B ovepeaum
npw JIMYHOM ObBpaLleHnn He AOSMKHO NpeBbIWaTh NATHaALATb MUHYT.

17. Ecnm gns nogrotoBkuM OTBeTa Ha YCTHoe obpauweHue Tpebyetca 6onee
NATHagUaTM  MWHYT, Cneuvanuct OTAena apxXuTekTypbl UM rpagocTpouTenbCTBa
AOMUHUCTpaummn  ropoackoro  okpyra  CTpexeBoW, OCYLIECTBASKOLWMA  YCTHOE
WHOPMMpPOBaAHME, MNpeanaraeT 3adBUTENO Has3Ha4UTb Opyroe yaobHoe Ansi Hero



BpeMA ANa YCTHOrO WHOPMUPOBAHWUSA NMOO HanpaBnsieT 3asBUTENO MUCbMEHHbIV
OTBET NOCPEACTBOM NOYTOBOrO OTNpaBneHus nmbo B aNeKTpOHHOM hopme.

18. NnucbMeHHOEe  WHOPMUPOBAHWE  3asBUTENS  OCYLEeCTBNAeTCs  npu
NOSTly4EHMM OT HEro MNUCbMEHHOro OOpalleHUsa JIMYHO WK NOCPEeLCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NEeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpOCaM  MpeAdocTaBfeHns  MyHUUMNanbHOW  yCryri, CBedeHWn O  Xxoae
npeaocTaBneHna MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne permctpupyeTcs B
TeyeHne Tpex [HEeW CO OHS NOCTynneHuss B AAMUHMCTPaLMIO TOPOACKOro OKpyra
CtpexeBon.

19. MNpwn obpallieHun 3a nHhopmaumen B NMCbMEHHON dOpMe OTBET 3adBUTENIO
HanpaBnseTcd B MUCbMEHHOM dopMe Mo MOYTOBOMY adpecy, YKasaHHOMY B
obpalueHunn, noctynusellemM B AgMUHUCTpauUno ropoackoro okpyra Ctpexeson, Otaen
apxXuTeKTypbl U rpagocTpouTenbcTBa AQMUHUCTPaAUUK ropoackoro okpyra CTpexeBoun B
TeyeHue TpuauaTt gHen co OHA NOCTynneHns obpalleHns.

20. Mpn obpaweHnn 3a unHGOPMaAUMEN NO  INEKTPOHHOW NoyTe, C
ncnonb3oBaHem EguHOro noptana rocygapCTBEHHbIX M MyHUUMNAnbHbIX  YCRyr
(dyHKUMIN) B (popme SNEeKTPOHHOro AOKYMEeHTa, OTBET HarpasnsieTcs 3asBUTENO B
dopMe 3IMEKTPOHHOrO [OKYMEHTa MO afpecy 9NeKTPOHHOM MOYThbl, yKa3aHHOMY B
obpaleHun B Te4eHne TpuauaTn gHen co AHS NOoCcTynneHust obpaleHus.

B obpaweHunmn 3aasutens B 06si3aTenbHOM Nopsaake ykasbiBaeT cBOM haMunuio,
UMsi, OTYECTBO (nocnegHee — Npu Hanu4nn), agpec ANEKTPOHHOM MOYThI, N0 KOTOPOMY
AOMKHbl ObITb HanpasfieHbl OTBET, yBeAOMSiIEHME O nepeagpecaumm obpalleHus.
3asBuTtenb BrpaBe NPUIIOXUTb K TakoMmy obpalieHuto Heobxoaumble OOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

21. PaccmoTpeHue obpalleHnin O npeaocTaBneHuM UHgopmaumMm O nopsgke
npenocTaBneHuns MYHUUMNANbHOW  YCNyrM  OCYLLECTBRsieTCA B nopsake,
npegycMoTpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaumm.

Il. CtaHgapT npegocTaBreHUsi MyHULUNAanNbLHOW yCcnyru
HavmeHoBaHMe MyHULMNANsHOW yCnyru

22. HanmeHoBaHue myHuuunanbHou ycnyru: «CornacoBaHue nepeycrponcTaea u
(Mnn) nepennaHMpoBKN NOMELLEHNSA B MHOTOKBAPTUPHOM JOME>.

HanmeHoBaHue opraHa, NnpeoCTaBNsoOWEro MyHULMNANbHY0 yCnyry

23. MNpepocTtaBneHue MyHMLMNAaNbHON ycnyru ocyllecTBngaeTcs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBon.

24. HenocpeacTBeHHO NpedocTaBneHne MyHULMNanbHON yCnyrn ocyLecTBnseT
OTAEeNn apXUTEKTypbl M rpagocTpouTenscTBa AAMUHUCTPALMM TOPOLCKOro OKpyra
CtpexeBon (nanee - Otmen). B npepocTtaBneHMM MyHULMMAnNbHOW YCAyru
y4yacTBYyeT MEXBEAOMCTBEHHAs KOMWUCCUSl, MPUEMOYHAs KOMMUCCUHA, COCTaB MU
NOMMHOMOYNS KOTOPOW YTBEPXOAKTCHA MOCTaHOBreHWeM AOMUHUCTPaUMU FOPOACKOro
okpyra CtpexeBon.

PesynbTaTt NnpeaocTaBneHnst MyHUUMNAanbHOW ycryru

25. PesynbTaToM npegoctaBneHms MyHULMNanbHOM YCNyru SBnsTCA:

1) Bblgaya peleHus 0 CorracoBaHnun NepeycTponcTea u (Mnun) nepennaHnpoBKn
NOMELLEHNS B MHOTOKBApPTUPHOM AOME;

2) MOTUBMPOBAHHbIVN OTKa3 B Bblaa4ye peLleHnsi O CornacoBaHUN NepeycTponcTea
n (Mnn) NnepennaHNpPoOBKN NOMELLEHNSA B MHOIOKBApTUPHOM JOME.



Cpok npeaocTaBneHns MyHULMNAanbHOWM yCryru

26. Cpok npegocTaBneHMs MyHUUMNANbHOM YCNyrn cocTaBnsieT He bonee
COpoOKa MNATUM KanengapHblX AHEW CO AHA MOCTYNMeHUs 3asiBfeHUs U LOKYMEHTOB O
cornacoBaHum  nepeyctpouctsa UM (UnM)  nNepensiaHUpPoOBKM  MNOMELLEHUA B
MHOrokBapTMpHOM fomMe. B crnyyae npeacrtaBneHusa 3asBuTeENnem OOKYMEHTOB 4Yepes
MHOTFOYHKLUMOHAIbHbLIN  LIEHTP CPOK NpefoCTaBfieHUs  MYHULMNANbHOW  YCryru
ncunCnsaeTcs co AHA nepenayn MHOroMYHKLUMOHANbHbLIM LEHTPOM TakmMx JOKYMEHTOB B
AOMWHUCTPaLNIO rOPOACKOro OKpyra.

npaBOBbIe OCHOBaHUA AnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

27. MNpepocTtaBneHue MyHMLMNANbHON ycnyru ocyllecTBngaeTca
B COOTBETCTBUMU C:
1) XKvnuwHeim KOOEeKCOoM Poccunckon depepaunn («CobpaHune

3akoHogartenbctBa Poccunckon depepaumm», 03.01.2005, Ne 1 (yacte 1), cT. 14,
«Poccunckaa raseta», Ne 1, 12.01.2005, «[lapnameHtckas raseta», Ne 7-8,
15.01.2005);

2) ®epepanbHbiM  3akoHoM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npenocTaBneHns rocyaapCTBEHHbIX U MyHULUMNAnbHbIX ycnyr» («Poccuiickasa raseTa,
Ne 168, 30.07.2010);

3) MNMocTtaHoBneHnem [lpaButensctBa Poccuinckon depepaumm ot 28.04.2005
Ne 266 «O6 yTBepxaeHun OpMbl 3asiBieHUss O nepeycTpoucTee u  (Mnn)
nepensiaHMpPOBKE XWUMNOro MNOMELLEHNA W OopMbl  OOKYMEHTa, NOATBepXAaroLero
NPUHATUE pPEeLLEeHUst O COrnacoBaHUM NepeycTponcTea 1 (Unn) nepennaHnpoBKU XNITOro
nomeeHns» («Poccuinckas raseta», 06.05.2005, Ne 95);

4) ®epepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsagke paccMoTpeHust
obpaweHun rpaxaaH Poccuiickon ®egepaummn» // «CobpaHne 3akoHogatenocTea POy,
08.05.2006, Ne 19, cT. 2060.

WMcuepnbiBalolwmin nepedeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUN C
3aKoHogaTesbHbIMU Y MHBIMW HOPMAaTMBHbBIMUM MPAaBOBbLIMW akTaMun 4N
npegoCcTaBfEHNs MyHMUMNANbHOW YCNYIN C pasgefieHMeM Ha AOKYMEHTbI U
MHdOpMaUUIO, KOTopble 3adaBUTENb A0MMKEH NPeaCTaBUTb CAaMOCTOATESbHO, U
AOKYMEHTbI, KOTOpbIE 3as8BUTENb BrpaBe NpeacTtaBUTb No cCO6CTBEHHON MHMUMATUBE,
TaK KakK OHW noanexart npeaCTaBeHUI0 B paMKax MeXXBeJOMCTBEHHOIO
MH(OPMaLMOHHOIo B3anMoaenCcTBuns

28. B uenax nonyvyeHuMs MyHUUMNANbLHOW YCNyrM 3asiBUTenb npeacrasnseT
3asBrieHve no gopme, yreepxgeHHoun NoctaHoeneHnem [lpaButensctea Poccunckon
depepaummn ot 28.04.2005 Ne 266 «O6 yTBEpXOeHUM OPMbl 3asiBEHUA O
nepeycTponucTee n (Unn) nepensiaHMpPOBKE XUIOro NOMeLLEHNA U POPMbl JOKYMEHTA,
noATBEPXAAoLWero npuHATUE pelleHUs O COrfacoBaHWM nepeycTponcTea u (Mnwu)
nepennaHupoOBKN XUITOrO MOMeELLEHNs», MO0 yKasbiBaeT MyHMUMMANbHYK YCNyry B
KOMMNIIEKCHOM 3anpoce, NpeaycMOTpeHHOM cTtaTben 15.1 depepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr» (NpU Hanu4mm 3aknioYeHHoro cornawednsa ¢ MoLl).

K 3agaBneHu1to npuknagbiBatoTCca crneayowme JOKYMEHTbI:

1) Konns [OKyMeHTa, YOOCTOBEPSIOWErO fIMYHOCTb 3asBUTENS, ABNSAIOLLErocs
PU3nN4ecKMM nNUUom, NMbo NMYHOCTb NpeacTaBUTENa PU3NYECKOrO MUK KOPUANYECKOTO
nnua (C NOANUHHUKOM OS5 CBEPKK);

2) KON OOKYMEHTOB, YOOCTOBEpPSALWMX npasa (MNOMHOMOYUS) npeacTaBUTENs
U3n4ecKoro unM  LpUaMYeckoro nuua, ecnu c  3aserieHneM  obpauwjaeTcs
npeacTaBuTenb 3asasutensd (C NOANNHHUKaMN NS CBEPKN);

3) NpaBoyCTaHaBnNuBalwLWmne JOKYMEHTbI Ha nepeycTpamBaemoe W  (unu)



nepensiaHMpyemMoe rfnomMmelleHne B MHOrOKBapTUPHOM [OME, €CNnU Takoe rMoMelleHue
He 3aperucTpyposaHo B EAWMHOM  rocygapCTBEHHOM — peecTpe  HeaBMXKUMOCTU
(MOANUHHUKKM UNKN 3aCBUAETENLCTBOBAHHbLIE B HOTapuanbHOM NOPSAKE KONuK);

4) NOArOTOBMEHHBbIN M OMOPMIIEHHbLIA B YCTAHOBMEHHOM MOPSAKE MPOEKT
nepeyctpouctea un  (MnNu) nepennaHUPoOBKN  nepeycTpamBaeMoro u  (uUnu)
nepennaHMpyemMoro nomMeLleHnss B MHOrokBapTMpHOM JOMeE;

5) npoTtokon obuwero cobpaHmsi COOCTBEHHUKOB NOMELLIEHNA B MHOTOKBAPTUPHOM
Aome o cornacum Bcex COBCTBEHHWKOB MOMELLEHUA B MHOrMOKBapTMPHOM [OMe Ha
Takve nepeycTpoucTBo U (MNuU) NepennaHUpoBKY MOMELLEHUS B MHOroKBapTUPHOM
Aome, B criyyae, ecnu nepeycrtpoucTtBo U (unu) nepennaHMpoBka MOMELLEHUS B
MHOrOKBapTUpPHOM [OME HEBO3MOXHbl 6e3 MpMCOoeaUHEHUA K LAHHOMY MOMELLEHMIO
YacTu obLero nmyLiecTsa B MHOrOKBapTUPHOM [IOME;

6) cornacve B MUCbMEHHOW (DOPME BCEX YNIEHOB CEMbU HaHuMaTtensa (B TOM
ynucre BPEMEHHO OTCYTCTBYHOLWMX YMEHOB CEeMbW HaHUMaTens), 3aHuMaloLmx
nepeycrpanBaemMoe 1 (Mnu) nepennaHupyemMoe noMeLleHne B MHOroKBapTUPHOM ome
Ha OCHOBaHWW OroBopa couuarnbHOro HamMa (B crnydae, ecnv 3asBuTernieM ABnsSeTCH
YNONMHOMOYEHHbIM HamoZaTeneMm Ha npeacraBfneHne npegycMoTPEeHHbIX HaCcToAWUM
MYHKTOM [OOKYMEHTOB HaHWMaTeNnb nepeycTtpamBaemoro u (Mnu) nepensiaHnpyemoro
NnoMeLLeHNss B MHOTOKBapTUPHOM JOMe MO JOroBOpY CoLMansHOro Hamma).

29. [JokyMeHTbl And npefocTaBfeHns MyHUUMNanbHOM ycryrm Moryt 6biTb
npegcrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexeBon C UCMNofb30BaHUEM
EgunHoro nopTana rocygapCTBeHHbIX U MyHULUMNANbHbIX yCnyr (PyHKUMA) (Npy Hanu4mm
TEXHMYECKON BO3MOXHOCTW), MOYTOBbIM OTMNpPaBfeHUEM, NMpu NM4HOM obpalleHuun, a
Takke NocpeacTBOM oOpalleHnsa 3a NonyyYyeHneM myHuumnanbHon ycnyrm 8 MOL (npu
HanuMyuM 3aKkr4YeHHOro cornaweHus). B crnyyae HanpaBneHus 3asiBrieHuss B
SNEKTPOHHOM (hopMme 3asBUTENb NPUKNagbIBaeT K Takomy obpalleHnto Heobxoanmble
OOKYMEHTbl U maTepuarnbl B aNekKTpoHHoU dhopme. lNpeanaraemaa opma 3aasBrieHnA
AOCTynHa AN KOMMPOBAHWA U 3anofiHEHUA B 3MEKTPOHHOM Buae Ha EamHom noptane
rocyaapCTBEHHbIX U MyHUUMNanbHbIX YCnyr (yHKUMin), Ha oduumansHom cauTte. B
BymaKHOM Bnae npegnaraemas dopma 3asBreHus npegocraBnseTcs
HenocpeacteeHHo B Otgen (kab. 36, 37), B MOL (npy Hanuyuuu 3akniOYeHHOro
cornaiueHus).

30. B cny4ae, ecnu myHuuMnanbHasa ycrnyra ykasaHa B KOMMIEKCHOM 3anpoce
3agButens (Npy Hanu4nmM 3akntoYeHHoro cornawenus ¢ MoL), MoL npegocrtasnsieT B
AOMUHUCTpauUMlO  ropoackoro  okpyra CTpexeBoW  3asBrieHve, MoAnucaHHoe
YyNONMHOMOYEHHbIM paboTHukom MOPL|, n ckpenneHHoe nevaTtbto MOL|, OOKyMEHTbI,
npeaycMOTPEHHbIe MYHKTOM 28 Hactoawero ALMUHUCTPATUBHOIO pernameHTa, C
npunoxexHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

31. MNepeyeHb OOKYMEHTOB, HeobxoaMMbIX ans npegocTaBneHns
MYHUUMNANbHOM  YCRyrK, KOTOpble HaxOOATCA B PacrnoOpshKeHUM OpraHoB WU
opraHusauun, yyacTByHOLMUX B MpedoCTaBNeHnn MyHUUMNanbHOW YCIyru, KOTopble
3asiBUTENb BNpaBe npeacTaBuUTb CaMOCTOATENBHO:

1) Bbinucka w©n3 EguHOro rocyaapCTBEHHOro peecTpa  Heaswkumoctn 06
OCHOBHbIX XapaKkTepucTukax U 3aperMcTpupoBaHHbIX MpaBax Ha nepeycrpavBaemoe 1
(Mnn) nepennaHnpyemMoe nomMeLleHne B MHOrOKBapTUPHOM OME;

2) 3aKnyeHne opraHa no oOxpaHe MNaMATHUKOB apXUTEKTypbl, WUCTOPUN WU
KynbTypbl O AOMYCTUMOCTW NPOBEAEHUS MNepeycTpoucTea v (Mnv) nepensiaHMpOoBKU
nomMeLLleHnss B MHOrOKBapTUPHOM [IOME, eCfv Takoe NoMeLLeHne unm OOM, B KOTOPOM
OHO HaxXoAMUTCH, ABMAETCA NAMATHUKOM apXUTEKTYPbl, UCTOPUN UMW KYNbTYpbl;

3) TEXHMYECKMA nacnopT nepeycTtpamBaeMoro un (Unu) nepennaHnpyemoro
NOMeLLEeHNss B MHOrOKBapTUPHOM JOMeE.

32. AgMunHmucTpauma ropogckoro okpyra CTpexeBou He Bripase:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBfneHNs OOKYMEHTOB M MHpopmMaunm unm
OCYLLEeCTBMNEeHNa OencTBur, npeacraBneHne Wnm OCYLeCTBeHNne KOTOPbIX He
NpeaycMOTPEHO HOPMAaTMBHbLIMU MPaBOBbLIMW aKkTamMu, PeryrmpyowmMmmn OTHOLUEHUS,



BO3HMKaOLME B CBA3M C NPeAOoCTaBNEHNEM MYHULMNANBbHOW YCNyru;

2) TpeboBaTb OT 3aABUTENS NPeLCTaBNEeHUs JOKYMEHTOB U MHopmaLmm, B TOM
yncne noaTBEPXKOAKLWMX BHECEHME 3asaBMTENneM nnaTtbl 3a npeaocTaBrieHue
MYHUUMNANbHOMW  YCIyrn,  KOTOPblE  HaXOAATCA B PachnopshKeHUM  opraHa,
NpeaoCTaBNALWEro  MyHUUMNANbHYO YCAyry, WHbIX T[OCYAapCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camoynpasrieHMst nMbo noaBeAOMCTBEHHbLIX TOCYyAapCTBEHHbLIM
opraHaMm WNM opraHam MeCTHOrO CaMOynpaBfeHUss OpraHvM3auui, Y4acTBYIOLMX B
npenocTaBneHnn nNpeaycMoTpeHHbIX YacTbio 1 ctatbn 1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapPCTBEHHbLIX W
MYHULUMNAMbHbIX YCIYr» roCyAapCTBEHHbLIX U MyHUUUNANbHbIX YCIyr, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon defepaumn, HOPMaTUBHBIMU
npaBoBbIMW akTamy Tomckon obnactn, MyHUUMNanbHbIMW MNPAaBOBbIMM akTaMu, 3a
NCKINIOYEHNEM [OOKYMEHTOB, BK/IOYEHHbIX B OMNpeAeneHHblin YacTbio 6 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHumsaumn npenocTaBreHus
rOCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacCTaBUTb  yKas3aHHble  OOKYMEHTbl W WHGOpMauuilo B OpraH,
NpeaoCTaBNALLMA MYHULMNATBHYIO YCNYry, N0 COGCTBEHHOW NHULMATUBE;

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS [OEUCTBUW, B TOM 4ucre
cornacoBaHui, HeO6Xo4MMbIX A5 NOSyYEeHUS MyHULMNAnbHOM YCIyrn N CBA3AHHbIX C
obpalleHnemM B MHble rOCyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoynpaBfeHus u
opraHu3auuun, 3a WUCKIHYEHNEM MOSTYYEeHUA YCyr W MNOSyYEeHUs [OKYMEHTOB MU
WHpoOpMaUuK, npeaocTaBnsieMblX B peaynbTate npefoCTaBfieHUs Takux  YChyr,
BKITHOYEHHbIX B NEPEYEHb YCNyr, KOTOpble ABNSTCA HEOOXoauMbIMK 1 06A3aTeNbHbIMU
ANs nNpefocTaBfieHnMs MyHUUMNAnbHbIX  YCAYr, YTBEPXAEHHbIN pelueHnem [ymbl
ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble ABMASOTCA
HeobxoauMbIMM U obBsA3aTenbHbIMM  ANA NPefoCTaBNeHUs MyHUUMNAnbHbIX YCIyr
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon n ee opraHammny;

4) TpeboBaTb OT 3aABMTENs NpencTaBneHUs LOOKYMEHTOB M MHGOpMauuw,
OTCyTCTBME U (MNIN) HEQOCTOBEPHOCTb KOTOPbIX HE YKa3bliBanncb Npu nepBoHayanbHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCTaBNEeHUA MyHMLMNANbHON
ycnyrn, nubo B NPedoCTaBfeHUW  MyHUUMNANbHOW  YCRyri, 3a  MUCKNIYEeHUem
crneylowmx cryyaes:

a) unsmeHeHne TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacCaloLMXCS
npeaocTaBnNeHNa MyHULMNANbLHOM YCryri, Nocne nepBoHaYanbHON nodayvv 3asBneHns
O NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

6) Hannume owmnbOK B 3aABNEHUM O NPeaOCTaBEHNN MYHULMNANbHOM YCNYrn 1
OOKYMEHTaX, MNoAaHHbIX 3asiBUTENeM Mocrne nepBoHavYanbHOro OTkasa B nNpueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCcTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITKOYEHHbIX B NPEACTaBIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHEHNe nHdopmalmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOOX0OMMbIX AN NpeaocTaBneHns
MYHUUMNANbHOW ycnyru, Nnbo B npegocTaBfeHMm MyHULMNanbHON yCnyru;

r) BblIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Mpu3HakoB)
OWKMOOYHOro MM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusi) AOSMKHOCTHOrO nuua
opraHa, NPefoCTaBMSOWEr0o MyHUUMNANbHYIO YCyry, MYHUUMNANbHOrO CryXallero,
paboTHuka M®L|, paboTHuka opraHusaumm, npeaycMoTpeHHon Yacteio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusaumm npeaocTaBreHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyr», Npu NepBoHa4aribHOM OTKas3e B npueme
OOKYMEHTOB, HEoOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW yCnyru, 0 YeM B NMUCbMEHHOM BMAE 3a NOANUCHIO
PYKOBOAUTENSA OpraHa, NpefoCTaBnsoWero MyHUuunanbHyl ycryry, pyKoBOAUTEnNs
M®L| npu nepBoHa4YanbHOM OTKaze B NpPUeEMe AOOKYMEHTOB, HeobxoauMmbiX AN
NpeaoCTaBnNeHNa  MyHUUMNanbHOW  ycnyrn, nmbo pykoBoaMTENs  OpraHusauuu,
npeaycMoTpeHHoN YacTbio 1.1 ctaTbn 16 HacToswero ®egepanbHOro 3akoHa



oT 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCyr», yBeOOMMNAEeTCA 3asBUTENb, a TakkKe NPUHOCATCA U3BUHEHUS
3a JocTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B npuemMe 3asiBfiEHUS U MHbIX AOKYMEHTOB, HeobxoauMbIX A5
npegocTaBneHns MyHUUMNansHOW YCInyrn, B Criydae, ecnu 3asiBfieHMe N LOKYMEHThI,
HeobxoguMble A5 NpefocTaBeHna MyHUUMNanbHOM yCnyr, nogaHsbl B COOTBETCTBUM
C WH(popmMaumen o cpokax M nopsake npedoCTaBfieHUs MYHUUMNANbHOW yCnyru,
onybnvkoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX M MyHUUMNArbHbIX YCryr
(cbyHKUWNIA);

6) oTkasbiBaTb B MpefoCTaBfneHUM MyHUUMNanbLHOW YCryrn B Crnydae, ecrnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNeHUs MyHULMNanbHON
ycnyru, nodaHol B COOTBETCTBMM C WHOPMaUMen O Cpokax W nopsgke
npeaocTaBneHna MyHuMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocyfapCTBEHHbIX U MyHULUMUNANbHbLIX YCryr (PYHKUURA).

VcyepnbiBaowWmn nepedeHb OCHOBaHUM AN oTkasa B npuemMe JOKYMEHTOB,
HeobxoauMbIX A8 NpeaoCcTaBNeHNs MyHULMNANbHOW YCyru

33. OcHOBaHus f[na oTkaza B NpuUeMe [JOKYMEHTOB, Heobxoaumbix [Ans
npeaocTaBneHnst MyHULMNAnbHOW YCRyru:

1) obpalleHne 3a npegocTaBreHVeM MYHULMNANbHOM YCNyru 3asiBUTENs, He
COOTBETCTBYHOLLEro TpeboBaHUSIM MNyHKTA 2 HacTosiwero AAMWHUCTPATUBHOMO
pernameHTa;

2) DOKYMEHTbI coaepxaT NOBPEeXAEHUsl, UCMpaBreHUs, Hanmumume KOTOpbIX He
NO3BONISIET OAHO3HAYHO MCTONIKOBATb MX COAEpKaHue

3) K 3asiBNEHU0 He MPUNOXEHbl [OOKYMEHTbI, YCTAHOBMIEHHble MNyHKTOM 28
HacTosiwero AOMUHUCTPATUBHOIO perfiameHTa.

McuepnbiBaowmn nepeyeHb OCHOBAHUM ANnA NPUOCTaHOBIIEHUS NpeaocTaBneHns
MYHUUUNANbHOW YCyru Unun otkasa B NpegocTaBNeHnn MyHUUMNansHOM ycnyru

34. OcHoBaHMA AOna  NPUOCTAHOBEHMS NPeAoCTaBEHUs  MYHULMNANbHOM
yCryrun oTCyTCTBYIOT.

35. OcHoBaHuA ons oTKasa B NpefoCcTaBneHuM MyHUUUNAanNbHOW YCnyri:

1) HenpeacTaBneHne onpeaeneHHbIX MYyHKTOM 28 HacTosiLero
AOMUHUCTPATMBHOIO perfnaMmeHTa [OOKYMEHTOB, O00S3aHHOCTb MO NpeacTaBfeHnto
KOTOpPbIX C Y4eTOM nMNyHKTa 28 HacTtoswero ALMUHUCTPATUBHOINO pernamMeHTa
BO3MNOXeHa Ha 3aaBUTenNs;

2) noctynneHne B AOMUHUCTpaUMIO ropogckoro okpyra CtpexeBon oTBeTa Ha
MEXBELOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOWEro 06 OTCyTCTBUN AOKYMEHTa 1 (Mnn)
WHpopMauuKn, HeobxoouMMmbIX  ONS  NPoOBedeHUs  nepeycTponctea U (unw)
nepennaHMpoBKN NOMELLEHNA B MHOTOKBapTUPHOM OME B COOTBETCTBUM C NMYHKTOM 31
HacTosiwero AOQMUHUCTPATMBHOIO perfnamMmeHTa, eCcnu COOTBETCTBYIOLMN LOKYMEHT He
6bIn npeacTtaBneH 3aaBuTenem no cobctBeHHoM uHuuynaTtnee. OTKas B cornacoBaHum
nepeycTponcTea u (Mnun) nepennaHUpoOBKN NOMELLEHWUS B MHOTOKBApPTUPHOM AOME Mo
yKazaHHOMY OCHOBaHWIO [O0MyckaeTcs B cryvae, ecnv AAMUHUCTpauus roponckoro
okpyra CTpexeBon, nocrne nonyvYeHns Takoro OTBeTa yBedomura 3asBuTensd o
nony4YeHnn Takoro OTBeTa, Npeasioxuna 3aaBuTento NpeacTaBUTb AOKYMEHT U (Mnn)
WHpopMauuo, Heobxoaumble ONA  NpPoOBeAEeHUs  nepeycTponctea w - (Unwn)
nepennaHMpoBKN NOMELLEHNA B MHOTOKBapTUPHOM JOME B COOTBETCTBUM C NMYHKTOM 31
HacTosiwero AOMUHUCTPATMBHOIO perfiameHTa, M He nonyduna oT 3asBuUTENd Takue
OOKYMEHT n (Mnun) uHdopmauuio B TedeHue ndatHaguatm paboumx OHeW CcOo OHSA
HanpaBfeHns yBeAOMIEHUS.



3) HECOOTBETCTBME MNPEACTaBIIEHHONO MpPOeKTa nepeycTtpoucTsa w  (Mnun)
nepennaHMpoBKM MOMELLEHNS B MHOroKBapTMPHOM [OoMe TpeboBaHWUSIM >KUITULLHOTO,
rpagoCTPOUTENBHOIO 3aKoHOOATENbCTBA, TEXHUYECKUX pPernamMeHToB, CaHUTapHO-
3MMAEeMMOorIorM4eckux Npasus 1 HOpMaTMBOB.

Pasmep nnaTtbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTaBfieHnn MyHULUNansHON
yCnyru, n cnocobbl ee B3MMaHus B criyvyasx, NnpeaycMOTPEHHbIX dheaeparnbHbIMN
3aKkoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMAaTUBHBIMUW NMPaBOBbLIMU
akTamu Poccunckon ®egepaumm, HOpMaTUBHBIMW NPABOBLIMU akTaMn CyObEeKTOB
Poccunckon ®egepaummn, MyHUUmMnanbHbIMU NpaBoOBbIMU akTamMu

36. lNpepocTtaBneHne MyHUUMNanNbHOW yCnyru ocyllectengaetca 6ecnnaTtHo.

37. Ycnyrn, KoTopble 4£ABASKOTCA HeobxoaumbiMM M 0Bs3aTenbHbIMW - ONS
npeaocTaBneHna MyHUUMNanbHOW YCrnyru, B TOM YWUCre CBeAeHUS O [OOKYMEHTe
(OOKymeHTax), BbldaBaeMOM (BblaBaemblX) OpraHusaumsMu, YyyacTBylOWUMKA B
npegocTaBneHNN MyHULMNANBHOW YCIyrn: nogroToBNEHHbIN N OPOPMIEHHbIN MPOEKT
nepeycrtpouctea un  (Mnu) nepennaHUPoOBKN  nepeycTpamBaeMoro u  (unu)
nepennaHMpyemMoro nomMeLleHnss B MHOrokBapTMpHOM JOMe.

38. Mopsaok, pasamep 1 OCHOBaHUS B3MMaHUs NraTbl 3@ OKadaHMe HeoOXOaANMbIX
n obsizaTenbHbIX YCNyr YCTAHABNUBAKTCS OpraHv3auusMu, npeaocTaBnsoWMMM
HeobOxoauMmble U o00si3aTenbHble Yycnyri, Heobxoaumble AnNsS NpefoCcTaBleHUs
MyHUUMNAnNbHOM  YCRyrM, CaMOCTOSITENIbHO B COOTBETCTBMM C  TpebGoBaHWUsIMM
AENCTBYIOLLEro 3akoHo4aTeNbCTBa.

MakcmmarnbHbI CPOK OXXMAAHMS B 0Mepeamn npu nogaye 3asiBneHus
0 NpPeAoCTaBNEHUN MYHULMMNANBHOW YCMyrn 1 Npu NonyvYeHumn pedynbTaTa
NpefoCTaBnNeEHNS MyHULIMNANbHOW YCryru

39. MakcumanbHbIV CPOK OXMOAHUA B odepeaun npu nuYHOW nogade 3asiBrneHus
0 NpefocTaBieHUN MyHUUMNANbHOM YCIyrM He AOSMKEH NpeBblwaTh NATHaAUaTh MUHYT.

40. MakcumarnbHbI CPOK OXUAaHWA B odepeau npu nosiydeHun pesyrnbTaTta
npeaocTaBneHnsa MyHULMNAaNbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

CpOK perncTpaunmn 3adaBsrieHna 3aaBnUTenda o npeaocTtaBlieHUN MyHVILlVIFIaﬂbHOVI ycnyrm

41. 3asBneHne Ha BymMaxXHOM HOCUTENe perncTpupyeTcs B AeHb NOCTYNSEHUs B
AoMunHucTpaumio  ropogckoro  okpyra CTpexeBou 3asBNEeHUA U OOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOW YCyri.

42. Peructpauusa 3asBfeHWs, HarnpasBneHHoro B dopMe  3eKTPOHHOro
OOKyMeHTa 4epe3 EauHbIN nopTan rocyaapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
(dbyHKUMR), odpmnumnaneHbIn cant AgMUHUCTpPaUMM roponckoro okpyra Crpexeson
OCYyLLEeCTBNAeTCA He no3gHee paboyero gHs, creayowero 3a AHEM ero nocTynneHus B
AOMUHUCTPaLUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHus K NOMELLEHMSIM, B KOTOPbIX NPeA0CTaBNAETCA MyHMUmMnanbHaga ycnyra, K
3any oXxmaaHusi, Mectam sl 3anofiHeHUs 3asBfieHWI O NpeoCcTaBneHNN
MYHULMNANbHON YCNyru, MHPOPMaLUMOHHbIM CTeHAAM ¢ obpa3suamm nx 3anofiHEHNS 1
nepeyHemM AOKYMEHTOB, HEOOXOANMbIX OS5 NPeAoCTaBneHna MyHULUMNanbHOW yCryru, B
TOM ymcne K obecnevyeHunto JOCTYNHOCTU A4S UHBaNNAo0B yKa3aHHbIX OO bEeKTOB B
COOTBETCTBUM C 3aKOHOA4AaTENLCTBOM Poccuiickon ®egepaumm o coumanbHOW 3awmuTe
WHBaNMaoB



43. [MpepoctaBneHne MyHuMUMNAnNbHbIX YCNyr OCYLLUECTBSETCA B chneuuanbHO
BblAENEHHbIX OS5 9TUX Lienen NoMeLLEeHUsX.

44. Mecta npeaocCTaBneHNs MyHMUMNANbHOW ycnyrn obopyayloTcs C yy4eToMm
TpeboBaHUN AOCTYMHOCTM AN MHBanNMOoOB B COOTBETCTBMM C 3aKOHOAATESNbCTBOM
Poccuinckon denepaumm o coumanbHON 3awmuTe nHBanngos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa NpeaoCTaBeHNss MyHUUMNANbHOW yCnyru, ¢ ydeToM TpeboBaHum
OOCTYNHOCTUM ONs WHBaNMAOB B COOTBETCTBUM C 3akoHoAaTerbCcTBOM Poccunckon
degepaumm 0 coumanbHOM  3aWmMTEe  WMHBANMAOB Ha  COTPyAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, Bo3naraetca 0643aHHOCTb NO OKa3aHuio
CUTYaLMOHHON MOMOLUN MHBanNngam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHMLMNANbHON YCNyru.

45. B cnyyae ecnv mmeeTtcd BO3MOXHOCTb OpraHuM3aumm CTOSIHKM (MapKOBKMW)
BO3Nne 34aHus (CTPOEHWUdA), B KOTOPOM pa3MeLLeHO MOMeLleHne npuemMa n Bblgauun
OOKYMEHTOB, OPraHM3oBbIBAETCS CTOsiHKA (NapkoBKa) ANA NUMYHOMO aBTOMOOWIBLHOMO
TpaHcnopTa, 6ecnnaTtHasa anga 3assutenen. Ha kaxgon CTosiHKe BblAENAeTCsl HE MEHee
10% mecT (HO He MeHee ofHOro mecTta), Ans 6ecnnaTHOM MApPKOBKM TPAHCMOPTHbIX
cpencTts, ynpaengembix uHBanugamu |, Il rpynn, a takke mHBanugamu Il rpynnbl B
nopsake, ycraHosneHHoMm [NpaButensctBom Poccunckon degepaumm, u TpaHCNOPTHbIX
CpeacTB, NepeBO3ALNX TakuX WHBaNVMAOB U (MNW) AeTen-uHBanuaos. Ha ykasaHHbIX
TPAHCNOPTHbLIX CpeAcTBax MAO/MKeH OblTb YCTAHOBMEH OMO3HaBaTEesbHbIA  3HAK
«MHBanng». YkasaHHble MecTa [And MapKoBKM He [OOSMKHbl  3aHMMaTb  MHble
TpaHCNOPTHbLIE CPeacTBa.

46. Bxog B nomelleHne npuemMa v Bbldayn AOKYMEHTOB O0SbKkeH obecneymBaTtb
cBobogHbIM OOCTYyN 3asaBuTenen, ObiTb 00opyaoBaH yaoOHOM NecTHUUEN C NOPYyYHAMMU
N LUMPOKNUMM MPOXoaamMu.

47. Ha 3gaHumn psagom ¢ BXOAOM AoSmkHA ObiTb pasmelleHa MHGOopMaunoHHas
Tabnuyka (BblBECKA), cogepallas creayroLLyo nHopMauuio:

1) HanmeHoBaHWe opraHa;

2) MECTO HaxoXAeHWs U lpUanYecknii agpec;

3) pexmm paboThl;

4) HoMepa TenedOoHOB ANSA CrnpaBok;

5) agpec omymnanbHOro camMta opraHoB MECTHOINO CaMOynpaBIieHUss TOPOACKOro
okpyra CtpexeBon B ceTn IHTepHeT.

48. ®acag 3gaHus gomkeH OblTb 06OpyaoBaH OCBETUTEMbHbIMU Mpubopamwu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MH(POPMALMOHHBIMM Tabnuykamu.

49. Mpn pasmeleHn MoMeLlleHnn npueMa v BblgayuM [OOKYMEHTOB Bbllle
NepBoOro aTaxa, 3gaHue OOMMKHO BbITb 060pyaOBaHO NUATAMN U UHBIMU TEXHUYECKUMMU
cpeacTtBamu, obecneumBaoLMMmn AOCTYMHOCTb YCNyrn Ansi MHBaNWAOB.

50. MNomeuweHna npvema M Bblgavyn [OKYMEHTOB AOSDKHbI NpegycMatpuBaTth
MecTa Ons oXxuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

51. B mMectax Ona WHPOPMUPOBaAHUA AOMKEH OblTb obecnevyeH [[OCTYnN
3agBuTENnen Ond O3HaKoOMMeHuUs C UHOopMauMen He TONbKO B 4acbl npuema
3asiBreHn, HO U B paboyee BpeMsi, Koraa npuem 3asiButenen He BegeTcs.

52. XapakTepucTukm noMmeLleHnn npuema W Bblgadn [OKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W  KOHCTPYKTUMBHbLIX pPELLUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHWsM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

53. NomeweHna npuema BblgayYm AOOKYMEHTOB obopyayloTcsa  cTeHaamu
(cTonkamm), cogepxaiimmm MHdopMaLnIo o} nopsigke npenocTaBneHus
MYHMLMNANbHbIX YCNYT.

54. B mecTax Onda OXuaaHus yCTaHaBnMBAKOTCS CTYrNbs (KpecesibHble CeKkuuu,
Kpecna) ans s3aasutenen. B nomelleHun npuema v Bblgavn LOKYMEHTOB BblAendeTcs
MEeCTO Ana odopMIieHMss AOKYMEHTOB, npefycMaTtpuatowiee CcTonbl (CTOMKK) C
GnaHkamu 3asiBNEHUA N KaHUENSPCKUMU NMPUHAANEXHOCTAMMU.

55. NMHpopmauus o cdbamunumn, MMEHW, OTYECTBE M AOSMKHOCTU chneumanucrta



Otagena, ocywecTBAAOLWEro NpeaocTaBreHne MyHUUMNanbHON YCnyrn, AomkHa ObiTb
pasmeweHa Ha §nu4YHOM UWHOpPMaUMOHHOW Tabnuyke ©n Ha paboyem MecTe
cneunanucra.

56. OpraH, npefocCTaBNAWMUKA  MyHUUMNanNbHyO  ycnyry, obecneymBaet
MHBaNMaam:

1) ycnoBna gna  GecnpensaTCTBEHHOro goctyna K 06bekTy  (3gaHuio,
NMOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
Nofb30BaHUS TPAHCMOPTOM, CpeacTBaMum CBA3M N MHOpMaLuK;

2) BO3MOXXHOCTb CaMOCTOSITENbHOrO nepeaBmXeHns no TeppuTopun, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, NOMelleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT v BbIxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B TOM YUCIe C UCMNONb30BaHMEM Kpecna-
KOISICKM;

3) CconpoBOXAEHWE WHBaNUOOB, UMEIOLWMX CTOMKME paccTponcTBa (OYHKLUUK
3PEHNS N CaMOCTOATENBHOIO NEPEeABMKEHMS;

4) Hagnexaulee pasmelweHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMbix ans obecneyeHnsa 6ecnpensaTCTBEHHOIrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NoOMeLLEHMID), B KOTOPOM MpeaoCTaBnseTCa MyHuuMnanbHasa ycnyra, U K
ycnyre ¢ y4eTOM OrpaHNYeHUN UX XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW ONA MHBaANWOOB 3BYKOBOW W 3pUTESTbHON
WHopMauuK, a TakkKe Hagnucen, 3HaAKOB M WHOW TEKCTOBOW UM rpadpuyeckon
MHOPMaLMM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U Tudnocypaonepesoaymka;

7) ponyck Ha oObekT (3gaHve, MOMeLLEeHWe), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakun-npoBoOAHMKA npwu HanNM4nK AOKYMEHTa,
noagTeBepXxaalmLwero ee cneuuanbHoe obyyeHuMe M BblgaBaemoro no d¢opme u B
nopsiake, KoTopble onpeaenstoTcs denepanbHbIM OpraHoM UCMOMHUTENbHON BRacTw,
oCyLLeCcTBNALWMM (PYHKLUMM NO BbipaboTKe U peanusaunm rocygapCTBEHHON MNOMUTUKN
N HOPMaTUBHO-NPaBOBOMY PErYNMPOBaHUIO B chepe coumarnbHON 3aLMThl HACeNeHs;

8) okasaHve uvHBanuMgam nomowm B npeofoneHun 6GapbepoB, MeLlarLmnX
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MokasaTenu JOCTYMHOCTU U Ka4yecTBa MyHULMNAnbHOW YCryru

57. MNokasaTtenamu AOCTYMHOCTU U KaYyecTBa MyHMUMMNANbHOW YCNYrn ABNATCS:

1) fOoCTOBEPHOCTL NPeAoCcTaBnsemMomn 3asaBUTensiM nHopmauuy,

2) NosiHOTa MHOPMMPOBaHUS 3asiBUTENEN;

3) HarnagHocTb bopm NpegocTaBnsieMon nHdopmaumm o6 agMUHUCTPATUBHbBIX
npouenypax;

4) yoobCTBO M OOCTYMHOCTb NONYYEHUS MHOPMaUMK 3asBUTENSMN O NopsaaKe
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

5) cobntogeHne CpoKOB UCMONMHEHUS OTAENbHbIX agMUHUCTPATMBHbBIX Npoueayp
N NpefoCTaBNeHUs MyHULMNANbHOW YCNYru B LIENOM;

6) cobniogeHne TpeboBaHW K pa3Mepy nnatbl 3a nNpegocTaBfieHune
MYHULUMNANbHOW YCRyru;

7) cobniogeHmn TpeboBaHMK CTaHgapTa nNpefoCTaBfAeHUs MyHMLMNAnbHOW
ycnyrm

8) oTcyTcTBME 06OCHOBaHHbLIX Xanob Ha peweHus, gencteusa (besgencreume)
AOMUHUCTPaUMN ropoackoro okpyra CTpexeBoW, AOSMKHOCTHLIX nuy, AOMUHUCTpaUmn
ropoackoro  okpyra  CTtpexeBoW, Nnubo  MyHMUMNANbHbIX  CAYXawux  npu
npenocTaBneHnm MyHMUMNanNbHOM YCNyru;

9) noNHOTa WM aKkTyanbHOCTb WH(opMauunm O nopsiake npefoCTaBreHus
MYHULUMNANbHOW YCAYrn.

58. Mpn nonyyvyeHUn MyHULMNANbLHOW YCNYrM 3asBUTENb OCYLIECTBNSAET He
bonee ABYX B3aMMOLENCTBUIN C AOSHKHOCTHLIMU NULIAMM:



1) npu nogadve 3anpoca Ha NosiydeHue MyHULMNanbHOW YCIyrm M nonyyvyeHuu
pesynbTata MyHUUMNanbHOW yCnyru 3asButenemM nNuM4Ho, B ToM vucne Yyepes ML (npu
YCITOBUM 3aKMHOYEHHOrO cornatleHuns);

2) NpM nogade 3anpoca Ha MOfy4YeHue YCryru ¢ ucnonb3oBaHwem EpguHoro
noptana rocygapCTBEHHbIX W MyHuUMnanbHbIX ycnyr (pyHKuun) (Mpyv  Hanu4um
TEXHUYECKONW BO3MOXHOCTM), MOYTOBbIM OTMNPaBfeHMEM — B3aUMOLENCTBUA C
OO0JDKHOCTHBIMY L amMun He TpebyeTcs.

59. MNpoJomMKUTENBHOCTb KaXXAoOro B3aMMOOENCTBUA He [OSDKHa MpeBbIlaTth
NATHagUaTV MUHYT.

60. NcuyepnbiBalolwmnm coctaB AENCTBUIN, KOTOPbIE 3adABUTESb BripaBe COBEPLLUNTb
B 3JIEKTPOHHOM (bOpMe MNpU MOSTyYEHUUM MYHUUMNANBHOW YCNYyrn C WUCMOfb30BaHUEM
EavHoro noptana mMmyHuumnanbHbIX YCnyr (QYHKUNA):

1) nony4yeHne nHoOpMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoOMIEeHne C hopMamm 3asiBIEHNA U UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuuMnanbHOW ycnyri, n obecnedeHne poctyna K HUM Ons
KOMMPOBaHWUS 1 3anOSTHEHUS B ANTEKTPOHHOM (popMmeE;

3) npeacTaBrieHvs 3asBfeHus O npefocTaBnNeHUM MyHUUUNanbHOW YCNyrn B
3NEKTPOHHON hOpME,;

4) npegctaBneHMe  OOKYMEHTOB, HeobXoouMmbiX Ans  npefocTaBreHus
MYHULMNANbHOW YCyru, B 3NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOpPUHra Xoda npefoCTaBNeHus MyHULMNanbHON
yCnyru;

6) nonyvyeHwe pes3yrbTaTOB MPeAOCTaBlEHUS YCINYrn B 3fIEKTPOHHOM BUAE Ha
EgovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHBLIX YCrnyr (PYHKUUIA), ecriv 3TO He
3anpeweHo enepanbHbIM 3aKOHOM.

MHble TpeboBaHuA, B TOM YMCIe y4nTbiBaloLLME OCOBDEHHOCTH NpeocTaBneHmns
MyHuUumMnanbHon ycrnyrm B MOL, 1 ocobeHHOCTM npegocTaBneHns MyHULMNanbHOM
YyCnyru B 9NeKTPOHHOW hopme

61. 3aaBuTento npeaoCcTaBnseTCAd BO3MOXHOCTb MOMYYEHUS MYHULMMNANbHON
ycnyru c ucnons3oBaHnem EOuHOro noprana rocygapCTBEHHbIX UM MyHULMNAIbHbIX
ycnyr  (cbyHKUun)  (npy  Hanu4mm TEXHUYECKON BO3MOXHOCTU), MOYTOBbLIM
oTnpaBrneHneM, a Takke MOoCPeAcTBOM IMYyHOro obpalweHns 3a nornyyYyeHuem
MyHUUMnansbHon ycnyrm B MOL| (npy Hann4mm 3aknioYeHHOro cornawleHmns).

62. Npun obpaweHnn 3a nonyvyeHnem MyHUUMNanbHOW ycnyrn vepe3 EauHbIN
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX  ycnyr (PYHKUMK) MPUMEHSIeTCH
9NeKTpoHHas nognuck B cooTBeTcTBUM ¢ PepeparnbHbiM 3akoHoM oT 06.04.2011
Ne 63-P3 «O06 3neKTpOHHOM NOANUCK».

63. [pn npeacrtaBneHMn 3asiBfieHUss B 3NEKTPOHHOW (popme npeacTaBuTernem
3aaBuUTeNs, 4ENCTBYIOLWLMM HA OCHOBaHUW JOBEPEHHOCTN, AOBEPEHHOCTb AOMMKHA OblThb
npeacraeneHa B (QOPME 3rEKTPOHHOro [OKYMEHTa, MOAMUCAHHOIO 3NeKTPOHHOM
NoANMCLIO0 YNOMHOMOYEHHOIO Nnua, BblgasLlero (nognucasLLero) JOBEPEHHOCTb.

64. [JokyMeHTbI, SABMAIOWMNECA pe3ynbTaToM NpefoCcTaBreHns MyHULMNanbHON
ycnyru, B BUAe 3MeKTPOHHOro AOKYMEHTa HanpaBnawTcsa 3asButento 4depes EAnHbIN
noptan rocyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKuun) (Npy  Hanu4mm
TEXHUYECKON BO3MOXXHOCTW).

65. B cny4yae noctynneHusa 3asBneHns N JOKYMEHTOB B 3MNEKTPOHHOW dhopMme C
nucnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dyHKUMK)  (NpY HaMMYUU  TEXHUYECKOW BO3MOXHOCTM) cneumnanuct OTtaena,
OTBETCTBEHHbIN 32 MpefoCTaBfeHne MyHUUMNanbHOW  yCryri, UHQopmupyet
3aABUTENSA Yepes NUYHbIN KabuHeT 0 perncTpauny 3asBneHus.

66. OpraHusauusa npegoctaBrieHns MyHULUUNANbHOW YCyrn OCyLWecTBNAETCS no
NPUHUMMNY «OAHOro OkHa» Ha 6asze M®L| npu nuyHom obpalwieHumn 3aasutens (npu
Hann4Mn 3aKIOYEHHOro CornalleHus).



67. 3asBMTENSAM NPegoCcTaBnseTcss BO3MOXHOCTb ANSA NpeaBapuTeribHOM 3anucu
Ha nogayy 3asdBfneHus W OOKYMEHTOB, HeobxoauMmbiXx And npefocTaBneHus
MYHMLMMNANbHON YCNyru.

68. NpegBaputenbHasd  3anMCb  MOXET  OCYLIECTBAATbCA  CneayrowwuMmm
cnocobamu no BbIGoOpy 3asBuUTENS:

1) npy nnyHom obpalleHun 3aaBuTens B AAMUHUCTPAUMIO FOPOLCKOro OKpyra
CtpexeBou;

2) no TenedoHy;

3) Yepes oduuManbHbI CauT OpraHOB MECTHOro camMoyrnpaBneHus ropoackoro
okpyra CtpexeBon: http://admstrj.tomsk.ru;

69. NMpn NnpeaBapuTenbHON 3anMcK 3asiBUTENb coobLlaeT cneayolme AaHHbIE:

1) ansa duamyeckoro nuua: damunumio, UMsi, 0OTYECTBO (NocnegHee Npu HaNUuuK);

2) Ans KopuanYeCcKoro nuua: HaMmmeHoBaHWe LPUANYECKOro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) agpec 3NeKTPOHHOW NOYThI (MPU HaNU4Un);

5) »xenaemble gaTy U BpeMda NpeacTtaBreHns JOKYMEHTOB.

70. MNpegBaputenbHaa 3anncb OCYLLECTBIISETCA MyTEM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa BeAeTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

71. 3aasutento coobwaloTca gata M Bpems npuemMa LOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOpble creayeT obpaTtutbes. [Mpu nnyHom obpalleHun
3asaBUTENO BblaeTcsa TanoH-noaTBepXaeHne. 3aaBuTenb, 3anncaBLUMACS Ha NpUEM
Yyepe3 oduvumnanbHbIn CauT OpraHOB MECTHOrO caMoyrnpaBfieHUa ropoaCcKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

72. OcywecTBneHme 3anmcu 3adaBuTeneun Ha onpeaeneHHyro pary
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.

73. Mpu ocyLlecTBneEHUN NnpeaBapuUTeNbHON 3annucn 3asiBuTenb B 00s13aTeNbHOM
nopsgke MHMOpMUMpPYeTCs O TOM, YTO npeaBapuTeribHas 3anucb aHHynupyeTcs B
Cnyyae ero He €BKM NO UCTEYEHUUN MATHAAUATU MUHYT C Ha3HAYEeHHOro BpeMEeHU
npuema. 3asBuUTensM, 3anucaBlUMMCS Ha NpuemMm 4vepe3 oduumanbHbI CanT OpraHoB
MECTHOro camoyrnpasfeHus ropoackoro okpyra CTpexeBon 3a Tpu KaneHgapHbIX OHSA
00 NpyemMa OTnpaBnsieTCd HanoOMWHAHWE Ha yKa3aHHbIN agpec 3NEKTPOHHOW MOYTbl O
aate, BpeMeHuM W MecTe npuema, a Takke uHdopmaums 06 aHHynMpoBaHUK
npenBapuTenibHOM 3anucn B Crlydae He SIBKM MO UCTEeYEeHUW NsATHaguaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHu npuema.

74. 3agaButens B nwboe Bpemsi BnpaBe OTKa3aTbCsA OT NpeaBapUTENbHON
3anucu.

75. B oTcyTtcTBUM 3asiBUTENEN, 0OpaTMBLUMXCA MO NpeaBapUTESIbHOW 3anucw,
OCYLLIECTBNAETCA NpMEM 3asaBuTENEn, 0OpaTUBLLMXCA B NOPSOKE OveEpPEan.

76. 'padmk npuvema (NpuemMHOe BpeMsi) 3asiBUTENEen no npeaBapuUTeENbHON
3anucu yctaHaeBnmBaeTcs HadanbHukom OTgena B 3aBUCMMOCTU OT MHTEHCUBHOCTU
obpauieHni.

77. 3asBUTeNlb  MMeeT BO3MOXHOCTb MNOSlyYeHUs UHdopMauum O  Xode
npenocTaBneHns MyHuuunanbHon ycnyrn. WHdopmaumsa o xoge npenocTtaBneHus
MYHMUMNANbHOW YCNYyrM HanpasnsieTcs B CPOK, HE MpeBbIaloWmMi ogHoro paboyvero
OHS nocre 3aBeplUeHNs BbINOSHEHMST COOTBETCTBYHOLLEro [OEWCTBUA, Ha agpec
9fIEKTPOHHOM NOYTbI MMM C  UCMONb3oBaHMEM cpeactB  EauHoro  noprtana
rocy4apCTBEHHbIX M MyHUMUMNAnbHbIX YCnyr (pyHKUMIA) (MPYM HanM4Mm TEXHUYECKOW
BO3MOXHOCTN).

Mpn npegocTaBneHUM MYHUUMNANBHOW YCAyrM B 3NIEKTPOHHOM  dhopme
3asaBUTENIO HanpaBnseTcs:

1) ysegomrneHme o0 npueMe W peructpauumn 3asiBfieHUss U OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeJOMIIEHNE O pe3yribTaTax PacCMOTPEHUSA JOKYMEHTOB, HEOOXOAUMbIX ASs
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBegoOMMeHNEe O BO3MOXHOCTW MNOMyYMTb pe3ynbTaT NpeaocTaBreHus



MyHUUMNAnNbHOMW  ycryrh  nmMbo  MOTUBMPOBAHHbLI  OTKAa3 B MNpegocTaBleHum
MYHULMNAnbHOW YCNyru.

lll. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUA, B TOM YUCIle OCOGEHHOCTHU
BbINOJIHEHNA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOU chopme, a TaKkKe
0COOEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbLIX nNpoueayp B MPL|

78. lNpepocTaBneHve MyHWUMNAanNbHOW YyCryru BkNovaeT B cebsa cnegyowime
agMVHUCTpaTUBHbIE NpoLeaypsl:

1) npuem n pernctpauusa 3asBneHUs W [OKYMEHTOB AN npefocTaBneHus
MYHULMNANbHOW yCnyru;

2) bopMupoBaHMe U HanpasrieHVe MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), yqacTBytoLme B NpeJocTaBneHnn MyHULUNansHOM ycnyru,

3) NpUHATUE peLleHns O corrnacoBaHnn n (UNU) NepeycTpomcTBe MOMELLEHUS B
MHOrokBapTUpHoM gome nnbo ob oTkase B NpegocTaBneHMm MyHULMNAnNsHOW yCryru,

4) Bblgaya pesyrnbTarta npefocTaBneHns MyHULMNanbLHOM YCryri.

3aaBuTENb  MUMEeT  BO3MOXHOCTb  MONyyYeHus  UHpopmMaumMm O  Xopae
npegocTaBneHns MyHuuunansHon ycnyru. WHdopmaumss o xoge npegocTaBneHns
MYHULMNANbHOW YCIyrM HanpasnseTca 3asiBUTEN0 B CPOK, HE MpeBblLlIalowmnin 0gHOro
paboyero AHA Mnocne 3aBeplUeHUs BbIMNOMHEHUS COOTBETCTBYHOLIEro AEWCTBUSA, Ha
agpec 3NeKTPOHHOM MoYTbl MMM C ucnonb3oBaHveM cpeacts EauHoro noptana
rocygapCTBEHHbIX W MyHUUMnanbHbliX ycnyr (pyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

Mpy npepoctasneHMnM MyHUUMNANbHOW YCNyrM B 3MEKTPOHHOW  opme
3aABUTENIO HanpasnseTca:

1) yBegomneHve O npueme W perucTpaumm 3asiBrieHnss n  [OKYMEHTOB,
HeobxoaMMbIx ANs NpeaoCcTaBNeHns MyHULMNAanbHOW YCNyru;

2) yBeJOMNIeHVEe O pedynbTaTtax pacCMOTPEHUS JOKYMEHTOB, HEOOXOANMBIX ANS
npeaocTaBneHns MyHULMNarbHOW YCryru;

3) yBefoMfeHMe O BO3MOXHOCTM MONyYUTb pes3ynbTaT npefocTaBneHns
MyHUUMNanbHOW  ycnyrm nnbo  MOTMBMPOBAHHBLIM  OTKa3 B NpegocTaBreHuu
MYHULMNANbHOW YCIyru.

Bnok-cxeMa npegocTaBneHns MyHULMNanbHOW yCryru

79. bnok-cxema nocrnegoBaTenibHOCTM  AEUCTBMA  NpU  MpeaocTaBreHun
MyHUUMNANbHOM  yCnyru npeacraBneHa B MPUNOXEHUW 2 K HacTosilwemy
AOMUHNCTPATUBHOMY perfnamMmeHTy.

Mprem n perncTpauns 3asiBneHns 1 JOKyMEHTOB Arsi NpeAoCTaBneHns
MYHUUMMANbHON yCnyru

80. OcHoBaHMeM [OnNA Havana BbINOSIHEHUS [OAHHOW aAMUHUCTPaTUBHOW
npoueaypbl SBnseTcs noctynreHne B AAMUHUCTPaLMIO ropoackoro okpyra CTpexeBou
3asBreHns N [OOKYMEHTOB, onpeferieHHbIX  MYHKTOM 28  HacTosLWero
AOMUHUCTPATUBHOIO pernameHTa:

1) B Xxode TIMYHOrOo npuema 3asBuTensd (npeacrtaBuTens 3asiBUTENS)
cneumanuctom OTaena, OTBETCTBEHHbIM 3a MNpUeM 3asaBfeHWs O NpeaocTaBneHun
MYHUUUNANbHOW YCRyrn U AOKYMEHTOB;

2) 3 MOL, B TOM uyucne 3adaBfneHus, MNOAMUCAHHOIO YMNOSIHOMOYEHHbIM
paboTHnkom MO®L| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL
KOMMM KOMMMEKCHOro 3anpoca 3asBuTens, B Clydae ecnu MyHuuunanbHasa ycryra
yKa3aHa B KOMMNEKCHOM 3anpoce 3asgBUTeNs (Npu HanvyYnm 3aknio4eHHoro cornatleHuns
¢ MoLl);



3) nocpeAcTBOM MOYTOBOrO OTMPaBIIEHUS;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3fIEKTPOHHOWN NOYTHI;

5) B anekTpoHHoWm dopme C ucnonb3oBaHnem EguHoro noprtana

rocygapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr (dyHkumin) (nocne obecnedeHus

TEXHUYECKON BO3MOXHOCTM).

81. NMpn ycTaHOBNEHUM OCHOBaHUM ANns OTKasa B MNpuemMe [LOKYMEHTOB,
npegyCMOTPEHHbIX MNyHKTOM 33 Hactoswero AOMUMHUCTPATUMBHOIO perfiaMeHTa,
cneunanuct OTgena, OTBETCTBEHHbIM 3a MpeaoCTaBfieHUe MyHUUMNAnNbHOW YCnyru,
BO3BpalLlaeT 3asBUTEN0 NpeacTaBneHHble JOKYMEHTbI C yKa3daHMeM MpuyvH Bo3BparTa.
Mpn OTCYTCTBUM OCHOBaHW AN OTKa3a B NpuemMe OOKYMEHTOB, MPenyCMOTPEHHbIX
NyHKTOM 33 Hacrtoswero AAMUHUCTPATUBHOIO pernameHTta, cneuvanuct OTaena,
OTBETCTBEHHbIV 3a NpeaocTaBfeHne MyHUUMNanbHOW YCryrn, HanpaeBngaeT 3asBrieHne
cneunanucty AgMuyHUCTpaumm ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
perncTpauuio AOKYMEHTOB, Ha perncTpauuio nyteM BHECEHUSI 3anucu B >KypHan
perncTpauumn BXogawmx JoKyMeHToB AOMUHUCTpaLmm ropofckoro okpyra Ctpexeson B
OEeHb NOCTYNNEHUs 3asBEeHNs U NpunaraeMblX K HEMy JOKYMEHTOB.

82. CneumanucT, OTBETCTBEHHbIA 3a perncTpauuio 3asBfieHUs, B CPOK He
nosgHee [HA NOCTynneHna B AOMUHUCTpauUMio ropoackoro okpyra CrpexeBon,
perncTpypyeTt v HanpasnsieT 3asiBlieHUEe U MNPUMNOXEeHHble AOKYMEHTbl crneuuanucty
Otagena, OTBETCTBEHHOMY 3a NpefoCTaBNeHne MyHUUMNAnNbHOW YCIyri.

83. MNpn oTcytcTBMM y 3asBuTeNs, oOPaTUBLLEroCs JNWYHO, 3arOfIHEHHOrO
3asBreHNss WM  Npu  HenpaBWUIbHOM ero 3anofiHeHun, cneuuanuct Otgena,
OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHUMUMNanbHOW  ycnyru, ocyliectBnser
METOANYECKYHO MOMOLLb MO 3anoSTHEHUIO 3as8BNEHUS.

84. PesynbTaTOM agMUMHUCTPATUBHOW  Mpouedypbl  ABNseTcs  nepefada
npolwleawero perncTpauuio 3asiBfieHuMsi Ha paccMmoTpeHune cneumanucty OTtaena,
OTBETCTBEHHOMY 3a NpeaoCTaBeHNs MyHULMNANbHOW YCyri.

85. MakcumanbHbI CPOK  BbINOMHEHUS aOMWHUCTPATUBHOW npouenypbl Mo
npueMy W  perucTpaumm 3asiBfieHns W OOKYMEHTOB And  npefocTaBneHus
MYHMUMMNANbHOW YyCnyrn cocTaBnseTr He Oonee pAByx paboumx [OHen co  AOHS
NOCTYNNEHUN 3asBNEHMS.

dopmmpoBaHue 1 HanpaBreHne MeXXBELOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUmMnansHoOm yenyrm

86. OcHoBaHMeM [Ona Havana aaMUHUCTPaTUMBHOW npouenypbl  ABNAeTCs
NOCTynfieHne npoweuwero pernctpaumio 3asaBrieHMs U npunaraemblX K Hemy
OOKYMEHTOB Ha paccMmoTpeHue crneumanucty Otgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnanbHON ycnyru.

87. Cneunanuct Otgena, OTBETCTBEHHbLIN 3a NpefoCTaBneHne MyHULMNnansHON
ycnyru, B TeyeHue opHoro pabodero OHA CO AHA MNOCTYNMEeHUMs K HeMy Ha
paccMOTpPeHNe OOKYMEHTOB TOTOBUT MEXBEOOMCTBEHHbIE 3anpocbl AN MNOnyYeHus
cBedeHUn, npeayCMOTpPeHHbIX nyHKToM 31  Hactoswero  AOMUMHUCTPaATMBHOIO
perrnameHTa.

88. ®opmupoBaHne u HanpasreHne  MeXBEJOMCTBEHHbIX  3anpocoB
OCyLLeCTBNAeTCA B COOTBETCTBMM C TpeboBaHuammn denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIyr».

89. Ins npepocTaBneHns MyHuuMnaneHon ycnyrm cneumanuct OTgena,
OTBETCTBEHHbI 3@ MpedocTaBfieHne  MyHUUMNanbHOW  ycnyru,  Harnpasnset
MeXBeJOMCTBEHHbIE 3anpochl B:

1) ®epepanbHyto  cnyxOy rocygapCTBeHHOW peructpaumm, Kagactpa W
KapTorpadoun, MpedoCTaBnslOWy0  cBedeHusi, cogepxawuecs B EgvHom
rocygapCTBeHHOM peecTpe HeABMXUMOCTH;



2) depepanbHyl0 Hanorosykw cnyxby, nNpefoCTaBnsOLWY CBeAeHus,
cogepxawmeca B EguUHOM rocyaapCTBEHHOM peecTpe opuaumyecknx nuy n EgmHom
rocygapCTBeHHOM peecTpe MHAMBMAYanbHbIX npeanpuHuMmaTenen.

3) [HenaptaMeHT no KynbType u Typmamy Tomckon obnactn (ecnu
nepeycTpoucTso M (MNn) nepennaHMpoBKa MNOMELLEHNA B MHOrOKBapTUPHOM [oMe
ocyllecTBNAeTCA B [JOMe, B KOTOPOM OHO HaxoauTcs, €BMASEeTCH NaMATHUKOM
apXUTEKTYpbI).

90. [lpeacTasBneHHble B AOMWHUCTpaAUMO ropogckoro okpyra CrpexeBon
OOKYMEHTbl W WHoOpMauus, MNosiydeHHble B  paMKax MeXBeJOMCTBEHHOro
B3aMmogencTsund, nepepatotca  crneuuanucty  Otgena, OTBETCTBEHHOMY 3@
npegocTaBneHne MyHMUMnansHOW yCnyru, B AeHb NOCTYNfeHNs JOKYMEHTOB.

91. PesynbTaToM agMUMHUCTPATMBHOW npouenypbl — sBnseTca obobuieHne
NOSlyY4EHHOM B paMKax MeXBeOOMCTBEHHOrO  B3auMOOEWCTBUS  MHopMauuun
(OOKyMeHTOB), Heobxoaumon AOna  npefocTaBneHuss  MyHUMUMManbHOW  yCryru
3asBUTENIO.

92. MakcumanbHbIM  CPOK  BbIMOSMIHEHUA  a4MUHUCTPATUBHOM  npoueaypbl
cocTaBngaeT wWecTb paboynmx gHEeW CO OHA MNOCTYNNeHMs MNpoLledlero perncTpaunto
3a8BNeHNs W rnpunaraemblx K HeEMy [OOKYMEHTOB Ha pacCMOTpPEeHME cneunanucty
Otpena, OTBETCTBEHHOMY 3a NpefoCcTaBNeHne MyHUUMNansHOW YCIyri.

MpuHATNE peLleHns 0 NPeAoCTaBNeHN MyHULMNanbHoM ycnyri nbo ob otkase B
npegocTaBneHnn MyHULMNANbHOW YCryru

93. OcHoBaHMeM [Ana  Havana agMWHUCTPaTMBHOM npoueaypbl  SABRseTcs
HanuuMe MNOMHOr0 nakeTa [AOKYMEHTOB, HeobxoguMbix [Ans npeaocTaBneHus
MYHUUMNANBHOW  YCNyrn, ykKasaHHblX B nMNyHKTax 28 u 31 HacToswero
AOMUHUCTPATUBHOIO pernameHTa.

94. 3asBneHve v npunaraemble K Hemy AOKYMEHTbl B [AeHb WX MOCTYMNfeHus
cneumanuctom OTaena, OTBETCTBEHHbLIM 3a NpeAoCTaBNeHne MyHUUMNanbHOW ycnyru,
HanNpaBnATCA Ha pPacCMOTpeHMe MeXBEeJOMCTBEHHOW KOMWUCCUKM, MPUEMOYHON
komuccum (ganee — Komuccus).

95. Komnceua paccmaTtpuBaeT [OOKYMEHTbI, yKasaHHble B nyHktax 28, 31
HacToswero AAMWHUCTPATUBHOIO pernaMeHTa, Ha WX COOTBETCTBME rnaBe 4
KunuwHoro kopgekca Poccuinckon depepaumnn. PeweHne Komuccun odopmngaeTca
npoTokorioM. B TedyeHne ogHoro paboyero AHs co OHA 3aceaHnsa Kommccum npoToKon
yTBepxaaetca Mapom ropoackoro okpyra.

96. Ha ocHoBaHuu yTBepXxaeHHoro npoTtokona Komwuccun cneumanuct Otgena,
OTBETCTBEHHbI 3a npeaocTaBfieHMe MyHUUUNanbHOWM YCNnyru, B TevYeHwe O[HOro
paboyero AHs roToBUT U HanpasnsaeT Ha noanuck Mapy ropoackoro okpyra CTpexxeBon:

1) pelweHne O corfnacoBaHuMM nepeycTtpoucTea u (Mnu) nepennaHNpoBKU
NOMeLLEHNss B MHOTOKBapTUPHOM Aome no (popMe, YyCTaHOBNEHHOW MOCTaHOBIIEHMEM
MpaButensctea Poccuiickon epepaumm ot 28.04.2005 Ne 266;

2) yBegomneHne o6 oOTKase B cornacoBaHuM nepeycTpouctea u - (unu)
nepensiaHMPOBKM MOMELLEHUS B MHOrOKBapTUpPHOM Jome no dopMe CcorfnacHo
npunoxeHnto 3 K HacTtodAwemy AOMUHUCTPATMBHOMY perflameHTy C ykasaHueMm
OCHOBaHWN, yKka3aHHbIX B MyHKTe 35 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

97. PesynbTaToOM aAMUHUCTPaATMBHOW Mpouedypbl  ABNAeTcAa  nognucaHue
OOKYMeHTa, YyKasaHHOro B nyHkte 96 Hactodwero AOMUHUCTPATUBHOIO perfameHTa,
OhOPMASIOLLErO peLleHne O COorflacoBaHUM NepeycTponcTea n (Mnv) nepensiaHnpoBKU
noMeLleHnss B  MHOIOKBapTMPHOM [OMe WnW, OTkase B MpegoctaBreHnn
MYHMLUMNANbHOW yCnyru.

98. MakcumanbHbIW  CPOK  BbIMOSMIHEHUS  aIMUHUCTPATUBHOW  npoueaypbl
cocTaBngaeT He bonee TpuauaTn NATM pabounx gHEN CO AHA MNOCTYNMEeHNsa cneynanucty
Otpena, OTBETCTBEHHOMY 3a npefoCTaBfeHne MyHUUMNanbHOW YCryru, MoJsIHOro
nakeTa JOKYMEHTOB, HeOBX0AMMBbIX A515 NpeoCcTaBeHns MyHULMNansHON yCnyru.



Bblgava pesynbTata MyHULMOANTbHOW YCIYTK

99. OcHoBaHuemM Ans Havyana agMUHUCTPATMBHOW npoueaypbl SBNSETCS
Hanuuve [JOKyMeHTa, YyKka3aHHOro B nyHKTe 96 Hactoswero AOMWHUCTPaTUBHOIO
pernamMeHTa.

100. Bblgaya pesynbTata nNpegocTaBrieHUs  MYHUUMMAnbHOW  YCryru
OCYLLEeCTBNSAETCS CNocoboM, yKa3aHHbIM 3asiBUTENEM B 3asABIIEHUN, B TOM YuChe:

1) npu nuyHom obpalleHnn B Otaen (Ha BymaxxHoOM Hocutene);

2) nocpeaCcTBOM MOYTOBOrO OTMNPaBlieHNss Ha afpec 3asBUTEenNs, yKa3aHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeaCcTBOM  AfIEKTPOHHOW  MOYTbI MO agpecy OneKTPOHHOW  MOYTH,
yKa3aHHOMY B 3asiBNeHUn (B popme 3rneKTPOHHOro JOKYMEHTA);

4) npu nuyHomM obpalueHnn B ML (npy HanMuMM 3akMOYEHHOrO cornawleHus)
(Ha BymaxkHoM HocuTene);

5)4yepe3 nuyHbIN KabuHeT Ha EOMHOM nopTane rocyaapCTBEHHbIX U
MyHuMUMNanbHbIX ycnyr  (pyHKumM) (Npu  HannuMm TEXHUYECKOW BO3MOXHOCTHW)
(B dopMe aNeKTPOHHOro AOKYMEHTA).

101. MakcumanbHbI CPOK BbINOMHEHUA aAMUHUCTPATUBHOW npoueaypbl He
AOIMKEH npesbiwaTtb Tpex paboymx AHEN Co OHA NOANMUCaHUSA JOKYMEHTa, yKa3daHHOro B
nyHKTe 96 HacToswero AAMUHUCTPATUBHOIO perfiameHTa.

V. Mopsiaok n ¢popMbl KOHTPONA 3a UCNONTHEHMEM AOQMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COGMAEHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHBIMUY NMLIAMW MOMNOXEHNN AOMUHUCTPATUBHOIO
pernamMeHTa 1 MHbIX HOPMaTMBHbIX MPaABOBbLIX AaKTOB, YCTaHABNUBAKLLMX TpeboBaHUs K
NpeaoCcTaBNeHNo MyHULMMNANbHOM YCNyri, a Takke NPUHATUEM MU peLLEeHUI

102. TeKywMn KOHTPONb 3a COGMAEHMEM W  UCNOSTHEHMEM MOSIOXEHWI
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX  HOPMAaTMBHbIX MPaBOBbLIX  aAKTOB,
yCTaHaBnmBawwmx TpeboBaHMA K NpPeaoCTaBNEeHU  MYHULMUNANbHOW  YCRyru,
ocyliecTBngeTca HavanbHukom OTgena.

103. [Mopsagok OCyLeCTBREHUA TEKyLLero KOHTPONs 3a cobnwogeHuem wn
NCMOJTHEHNEM OTBETCTBEHHbIMM JOJTKHOCTHbIMM nuyamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawLwmux TpeboBaHns K NpeaoCTaBNEHNIO MyHULMNANBHOW YCNyrn, a Takke
NPUHATMEM UMW  peLleHUn, OCYLLEecCTBNAeTcsa B NOpsake,  YCTAHOBMIEHHOM
noctaHosrneHnem AaMuHucTpauum ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTBepxaeHun lNopsgka OCyLeCTBNEHUS KOHTPOMA MOMHOTLI U KadecTBa
npegocTaBneHns MYHUUMNANbHbIX ycnyr n cobntogeHus NOSOXXEHNN
aAMWHUCTPATMBHBIX pPErflamMeHToB nNpeaocTaBNeHna  MyHUUMNanbHbIX  YCNyr Ha
TeppuTopun ropoackoro okpyra CtpexeBon».

nOpH,EI,OK n Nepnogn4HOCTb OCyLLUECTBIIEHUA NMNITaHOBbLIX N BHEMITAHOBLIX NMPOBEPOK
NOJTHOTbLI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIﬂaﬂbHOVI yCInyru, B TOM 4ucne rnop4anok m
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

104. KoHTporb 3a NOMHOTOW W KayeCTBOM MNPedOoCTaBNEHUA MyHULMNAarbHOW
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHna xanob 3asisutenen Ha pgeuncteua (6e3nencrTene) opraua,
NpefoCTaBnALWEro  MyHUUMNAanbHYIO  yCcryry, [AO/MKHOCTHOrO  nvua  opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, Mmoo MyHMUMNANbHOMO Criyatlero.



105. B uenax OCyLEeCTBMEeHUs KOHTPOMsA 3a [MOfHOTOM U KavyecTBOM
npegocTaBneHns MyHUUMNanbHOW YCryrn npoBOLATCHA MraHOBble M BHEMNaHoBble
nposepkn. [lopsAoK M NEepUOAMYHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX MPOBEPOK
yCTaHaBnMBaeTCs MOCTaHOBMEHMEM ALMWHUCTPaUUM ropoackoro okpyra CTpexeBown.
[Mpyn npoBepke paccmaTpuBalOTCs BCE BOMPOCHLI, CBSA3aHHble C NpefoCcTaBreHUEM
MyHMLUMNANbHOW yCnyru (KOMMNeKCHbIe NPOBEPKN), NN OTAENbHbIA BONPOC, CBA3AaHHbIV
C npefocTaBrieHMEM MyHUUMNANbHOM YCnyru (Tematuyeckue nposepku). [posepka
TaKke MOXeT NpoBOAUTLCA MO Xanobe 3aasuTens.

106. BHennaHoBble NPOBEPKM MPOBOAATCH B CBA3W C NPOBEPKON YCTpaHEHUs
paHee BbISBIIEHHbIX HapyLlweHnn AOMUHUCTPaATMBHOIO perfiamMeHTa, a TaKkke B crny4vae
nonyyeHnss  xanob  3aaBuTenen  Ha  gencteus  (6esgencteBme)  opraHa,
npegocTaBnNAKLWEro  MyHAUUNAanbHYyO  ycryry, [OO/MKHOCTHOrO  nuua  opraHa,
NpefocTaBNALWEro MyHULMNanbHy0 ycnyry, nnbéo MyHULMNAanbLHOro ciyxXatlero.

107. PesynbTaTtbl NpoBepKn oPOpPMIAITCA B BUAE aKTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsoLWwero MyHMUmMnanbHyo
ycrnyry, 3a pelueHna n gencreus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE)
UMK B XOo4€e NpefoCTaBneHns MyHULMNAanbHON YCnyru

108. [lo pesynbTaTaMm npoBedeHHbIX MNPOBEPOK, B Criydae BbISIBIIEHUA
HapyLweHnn cobnioaeHnsa nonoXeHnn AOMUHUCTPATMBHONO perfiameHTa, BMHOBHbIE
OOIMKHOCTHble  nuua  AgMWHUCTpauuu  ropoackoro  okpyra CTpexeBoW  HecyT
OTBETCTBEHHOCTb, YCTaHOBMEHHYIO 3akoHogaTtenbctBoM Poccuiickon depepaumn 3a
peweHna wn pencteua (6esgencTeve), NpuMHMMaemble B Xo4e NpeaocTaBneHus
MYHULMNANBHOWN YCRyru.

109. OTBETCTBEHHOCTb AOMKHOCTHbIX NL, AOMUHUCTPALMK TOPOACKOro OKpyra
CTtpexeBou 3akpennaeTcs B JOMKHOCTHbLIX MHCTPYKLUNAX.

MonoxeHus, xapakTepuayroLme TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHneM MyHULMNANbHOM YCNyri, B TOM Y/ACIE CO CTOPOHbI 3asiBUTENEN, Ux
00beaANHEHUN 1 OpraHM3auunn

110. KoHTponb 3a NnpeaocTaBneHneM MyHUUUNANbHOW YCyrn, B TOM Yucrie Co
CTOPOHbI  3asBuUTEnen, wux obbeguMHEeHUA U OpraHuMsauumn, OCyLlecTBsieTcA
nocpeacTBoM nybnvkauMmM CBeeHUN O AeATeNbHOCTU opraHa, NpefoCcTaBfsoLEro
MYHUUMNANbHYO YCryry, nNpu npeaocTtaBieHnn MyHULMNAnNbHOW YCIyrn, MomyYeHns
3aaBuTenaMn, unx OObeANHEHUSMW W  OpraHu3auusMuM  akTyanbHOW, MOSIHOM WU
AOCTOBEPHON MHGOpMaLMM O nopsgke NpeaocTaBreHns MyHUMUMNAnNbHOW ycrnyrm wm
obecneyeHns BO3MOXHOCTH JocyaebHoro (BHecyaebHoOro) paccmMoTpeHus xanoo.

V. ocynebHbIN (BHECYAEeOHbIN) NnopsaaoK 06xanoBaHUsA peLueHUn U AencTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbLHY ycnyry,
MHOropyHKLMOHaNbHOIo LileHTpa, opraHM3auumn, ykasaHHbIx B Yyactu 1.1 ctatbum
16 PepgepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npeaocTaBlieHNA rocyAapCTBEeHHbIX U MyHULIMNANbHbLIX YCNYr», a TakkKe ux
AOJMKHOCTHbIX UL, MyHULUNANbHbIX CryXawmx, paboTHMKOB

111. 3agButenb BnpaBe 06paTUTbCA C Xanobon Ha peweHus U OencTBus
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCRyry, AOMKHOCTHOrO
nuua oprada, NpefoCTaBsAKLWEro MyHUUMNanbHy ycnyry, nnmbo MyHUUMNanbHOro
cnyxawero, MoLU, pabotHnka MOL|, a Takke opraHvsaumi, npesyCMOTPEHHbIX
yacTtblo 1.1 ctatbk 16 PegepanbHoro 3akoHa Ne 210-®3, nnn nx paboTHukoB (aanee -
)anoba), B TOM Yncne B cneayroLmnx cnyyasax:



1) HapyweHue cpoka peruncTpauumn 3asBfeHuss O  NpegocTaBreHun
MYHULUMNANbHOW YCNyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne
210-93;

2) HapylwleHne cpoka NpenocTaBneHus MyHUuunanbHOW ycnyrn. B ykaszaHHOM
cnyvae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLLUEHUn U OENCTBUN
(6e3penctens) ML, pabotHuka MLl Bo3amoxxHO B cnyyae, ecnv Ha MOL, pelueHna un
aenctena  (6e3genctene) KOTOPOro  oOXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpedocTaBneHnio  MyHUUMNanbHOM ycrnyrm B NONHOM obbeme B nopsgke,
onpegeneHHoMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB MM UHGopMauun  nmbo
OCYyLLECTBNEHNA [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM NMPaBOBbLIMW akTamu ToMckon obnactv, MyHULMNaneHbLIMM NPaBOBbLIMU
akTamu;

4) oTka3 B npueme y 3aaBUTENA [OOKYMEHTOB, NpeAoCTaBreHWe KOTOpbiX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM NMPaBOBbLIMK akTamu Tomckon obnactv, MyHULMNAnNeHbLIMU NPaBOBbLIMU
akTamu Ans npefocTaBneHus MyHUUMNansHOW yCnyru;

5) oTka3 B npegoCcTaBneHMM MyHULMNANbLHOW YCyrn, eCnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl begepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamun Poccunckon depepaumm, 3akoHamm U
WHBIMW HOPMaTMBHbLIMM MPaBOBbLIMM akTamy TomckorM obrnactn, MyHUUMNanbHbIMU
npaBoBbIMX akTamu. B ykasaHHOM cnydae pgocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem peweHnn n gencrtemn (6esgencteunsa) MoOL, pabotHmka MPL| BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHusa n gencreusa (6esgencreme) koToporo obxanytTcs,
BO3MOXeHa (PyHKUMS Mo NpefoCTaBneHnio MyHULMNAIbHOW YCnyru B NosIHOM o6beme B
nopsiake, onpeaeneHHomM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycCMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccuinckon
depepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor ob6nacTu, MyHULMNanbHbIMN
NpaBOBbLIMWU akTamu;

7) OoTKa3 opraHa, NpPegoCTaBMAILWEro MyHUUUNANbHYO YCIyry, AOMKHOCTHOMO
nuua opraHa, npegocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbum 16 degepanbHOro 3akoHa
Ne 210-®3, nnun nx paboTHMKOB B UCMPABNEHNUN JOMYLLEHHbBIX UMW OneYaTok 1 owKnbokK
B BblaHHbIX B pe3yrfbTaTe NpegoCTaBneHns MyHUUUNansHOW ycnyrm JOKyMeHTax nmbo
HapylweHne YCTaHOBIIEHHOro nMyHKTOM 116 Hactoswero AOMWHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpaesneHun. B ykasaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHnn n gencremmn (6esgenctemsa) MOLL,
paboTHnka MOPL| Bo3mMOXHO B cnyyae, ecnm Ha MOL, peweHna wn pgencrsus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3MOXeHa QYHKUMS MO NpefocTaBfeHunto
MYHUUMNANbHOW YyCcnyrn B norHom obbeme B nopsiake, onpegeneHHom 4actbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULMNAIbHOW YCyru;

9) npuocTaHOBNEHME MNpPefoCTaBfeHUs  MYHUUMNANbHOM  YCIyrn, ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He npedycMOTpeHbl eaepanbHbiMM  3aKOHaMn U
NPUHATBIMW B COOTBETCTBUM C HUMW WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHBIMW HOPMATUBHbIMW MPAaBOBbIMU aKTamMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamu. B ykasaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asBUTENEM pPeLeHUn W OEeNCTBUN
(6espenctBus) MOL, paboTtHnka ML, Bo3mMoOXHO B cnyyae, ecnn Ha MOLL, peweHus n
pencrteusa  (besgenctene)  KOTOpPOro  oGXanykTcs,, BO3noXeHa  QYHKUMS  No
NpeaoCTaBNEHNIO  MyHUUMNANbHOMW ycnyrm B NONMHOM obbeme B NoOpsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.



10) TpeboBaHue y 3asBUTENS MNpU NPESOCTaBMEHMM MYHULMNANBLHOW YCyrn
OOKYMEHTOB MM uHGOpMaumm, OTCyTCcTBME WU (UNIM) HEOOCTOBEPHOCTb KOTOPLIX He
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, Heob6XxoaMMbIxX Ans
npenocTaBneHns MyHuumMnanbHOW ycnyri, nmbo B nNpeaocTaBneHnn MyHUUMNanbHOW
YCNyru, 3a WUCKIOYEHWEM CRyYaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbn 7
®depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTenemMm peweHun n gencteun (besgencteusa) ML, paboTHuka
MoL] Bo3moxHO B cnyvyae, ecnnm Ha MOLU, peweHus wn pencrteus (6esgencreume)
KOTOpPOro oGxanytTcs, BO3NOXeHa (PYHKUMS MO NpefoCTaBfeHM0 COOTBETCTBYHOLMX
MYHUUMNANbHbLIX YCRyr B MNOSIHOM obbeme B nopsigke, onpeaeneHHoMm 4vactblo 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

112. Xanoba Ha peweHus wu pgencteua  (besgencTene)  opraHa,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNALWEro  MyHUUMMOANbHYK  YCAyry,  MYHAUMNANbHOMO  CRyXallero,
PyKOBOAUTENSA oOpraHa, npedoCTaBsAOWEro MyHUMUMNANbHYKO Yycnyry, nogaetca B
NMMCbMEHHON opMe Ha OymaxXHOM HocuTene, B OfIEKTPOHHOW OpMe B OpraH,
NPeaoCTaBNALWLMA MYHULMNATBHYIO YCNYTy, N MOXET ObiTb HanpasneHa (nogaHa):

1) no no4yte (NO agpecy, YykKasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanM4yMm 3aKNKYEHHOrO cornalleHns);

3) yepe3 ohmumnanbHbIN CalT OpraHOB MECTHOro camoynpasfieHUs TOPOACKOro
okpyra CtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/»NHTEepHeT-
npuemMHas»);

4) c ucnonb3oBaHnem EguHoro noptana (nocne obecnevyeHns TEXHUYECKOW
BO3MOXHOCTH);

5) B X04e NUYHOro npuema 3asButens.

113. YKanoba gomkHa cogepxartb:

1) HaumeHOBaHWEe opraHa, nNpPeaoCTaBMAOWEr0 MYHULMNANbHY  YChyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCcTaBAlOWEro MyHuUUMnanbHy ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosogutena wu (unu) paboTHUKA,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93, wux pykoBoauTenen wu (Mnv) pabOTHMKOB, peleHns Wu OencTBus
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) hamunuio, M4, oT4YeCTBO (NocrnegHee - NpU HanuMyuu), CBeAEHUs O MecTe
XNTenbCTBa 3asBUTENs - U3nmyeckoro nuua nmbo HammeHoBaHWe, CBeAEHUS O MecTe
HaxXoXOeHWs 3aaBUTENS - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (NPU HaNUYMKM) U NOYTOBLIA agpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u gencteusax (besgenctsnmn) opraua,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpenoCTaBNALWEro  MyHMUMNAnNbHYK  ycrnyry, nubo rocygapCTBEHHOrO  Mn
MYyHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
pabOTHMKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COMfaceH C peLUeHVEM U
pevictBuem (6esgenctenemM) opraHa, nNpegocTaBnsoWEro MyHUUMNANbHYK YCnyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCTaBsAOWEro MyHuUUMNanbHy ycnyry, nmbo
MYyHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
paboTHMKOB. 3asiBuTenemMm MoryT OblTb MNpeAcTaBneHbl AOKYMEHTbl (MpY Hanmyun),
noaTeepXxaatoLmne 4oBoAbl 3adBUTENS, MO0 NX KONUM.

114. )Kano6a moxeT 6bITb HanpasneHa:

1) HavanbHuky Otgena Ha pgeunctBua (6e3genctBuMe) LOOSMKHOCTHBIX  NvL
OTtmena, a Takke Ha nNpUHAMaeMble UMW peLleHus npu  NpeaocTaBneHnn
MYHULUNANbHOW YCRyru;



2) 3amectutento Mapa ropoackoro okpyra, HavanbHUKY YrnpasrneHnsa ropoackoro
X03aMcTBa U 6Ge30nacHOCTM NpOXuMBaHWA Ha aAencteus (besgenctsue) HadvanbHUKa
Otaena, OOMKHOCTHBIX NUL, U MYHUUMMANbHbIX CRYXaLlMX, a Takke NPUHUMaeMble UMn
peLlleHnsa Npu npegocTaBneHn MyHMUMNanbLHORN yCnyru;

3) Moapy ropoackoro okpyra CrpexeBon Ha pgencteus (6espencTteue)
3amectutena Mapa ropoackoro OkKpyra, HadanbHuka YnpaBneHusi ropoackoro
xo3s1cTBa M 6e30nacHOCTN NpOXuBaHus, HadanbHuka OTaena, OOMMKHOCTHBIX N, U
MYHUUMNANbHbLIX CRyXawmx ALMUHUCTpAUUKM ropogckoro okpyra CTpexeBon npu
npeaoCcTaBNeHNN MyHULMNANBbHON yCnyru;

2) pykosBogutento MOLl Ha peweHus un gencteusa (besgenctene) paboTHuKa
aToro MoL;

3) yupegutento MOL, wmnm QOMKHOCTHOMY  nuuy,  YNOSAHOMOYEHHOMY
HOPMaTMBHbLIM MNPaBOBbIM akTOM ToMckoM oObnactm Ha peweHuss u OEencTBus
(6e3penctemne) MOL;

4) pykoBOOMTENAM oOpraHu3aumn, npegycMOTpeHHbIX 4YacTbto 1.1 ctatbum 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn pgencteus (6esgencrtene)
pabOTHNKOB 3TUX OpraHM3aLmn.

115. XKanoba noanexuTt obsi3aTenbHOW pernctpaumm B TEYEHUEe Tpex OHEN CO
OHS MOCTyNSfieHNnA B OpraH, npefocTaBnAlWMA MyHUMUMNanbHyO ycnyry. B OeHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMD OpraHa, npegoCcTaBfsoLEro
MYHULUMNANbHYO YCyry, Nocne 4Yero He no3gHee ogHoro pabo4vero gHS nepefaeTcs Ha
paccMOTpeHne OOIMKHOCTHOMY vy, HaZeneHHOMY MOSTHOMOYUAMM NO PACCMOTPEHUIO
Xanoo.

116. XXanoba noanexuT pacCMOTPEHUIO B TeYeHne nATHaguatn pabounx aHen
CO [Hs ee perucTpaumum, a B criydyae obxanoBaHusa oTkasa opraHa, npefoCTaBsoLwero
MyHUUunanbHyto ycnyry, MO®OL, opraHuMsaumin, npenycMOTPEHHbIX YacTbio 1.1
ctatbh 16 PepepanbHoro 3akoHa Ne 210-d3, B npyeme AOKYMEHTOB Yy 3aaBuTens nnbo
B MCNpaBfieHMM OONyLEHHbIX OMnevyaTtok M owunbok mnn B crydae obxanoBaHus
HapyLeHNs YCTaHOBIIEHHOIO CPOKa TaKUX UCMNpaBfeHWi - B TeYeHue natn paboumx
OHEWN CO OHS ee perncTpauumn.

117. Tllo pesynbTatam pacCMOTPEHUA Kanobbl NpPUHMMaeTcs OAHO U3
creayLwmnx peLeHui:

1) xanoba ygoBneTBopsAeTCA, B TOM u4ucrne B (opme OTMEHbl MPUHATOrO
peLlleHns, ncnpaBneHnsa OONyLEHHbIX OneYyaTok U oWnboK B BblAaHHbIX B pe3ynbraTe
npegocTaBneHns  MyHUUMNanbHOW  yCnyrn [OOKYMeHTax, BO3BpaTa 3aaBUTENIO
OEHEeXHbIX CpeacTB, B3MMaHWE KOTOPbIX He npeaycMOTpeHO HOpMaTUBHbLIMU
npaBoBbIMM akTamm Poccuinckon ®Pepepauun, HOpPMaTUBHLIMA MPAaBOBbLIMU aKTaMu
Tomckon obnacTtu, MyHMUMNAaNbHbIMU NPABOBbLIMU aKTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTKka3blBaeTCS.

118. He no3gHee gHs, crieqyowero 3a AHEM NPUHATUA peLleHus, yKa3aHHOro B
nyHkTe 117 HacTosiwero AQMUHUCTPATUBHOIO perriaMmeHTa, 3asiBUTEN0 B NMUCbMEHHON
dopmMe UM MO XKenaHUw 3aaBUTENS B  3NIEKTPOHHOM (opme HanpasnsieTca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

119. B cny4ae npuHATUS pelueHna o6 yooBneTBOPEHUN Xanobbl opraHn3yeTcd
paboTa N0 BOCCTAHOBIMEHMIO HapPYLIEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MEpPONPUATUA, HanpaBneHHble Ha YCTPaHEeHWE BbISIBIEHHbIX HApYLUEeHWN.

120. lNpun ycTpaHeHUU BbISIBNIEHHbIX HapyLUeHU, BOCCTAHOBMEHNN HApPYLUEHHbIX
npaB 3asBUTENs CPOKM BbIMOMHEHUSA aAMUWHUCTPATUMBHBLIX Mpoueayp He Moryt
NnpeBblaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErnaMeHTOM.

121. B cnyyae ycCTaHOBMEHUs B Xo4e WM no pesynbTataM pacCMOTPEeHUs
anobbl NpM3HaKoB CoOCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA UMW NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO Xanob,
He3aMeaMTenbHO HaNpaBnAT UMeLNeCcs MaTepuarsl B OpraHbl MPoKypaTypbl.



122. B cnyyae npusHaHusa Xanobbl noanexailen yaoBreTBOPEHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B nyHkTe 118 HacTosiwero AOQMUHUCTPaATMBHOIO perfiameHTa,
JaeTca MHpopMauma o0 OeUCTBUSX, OCYLLECTBASIEMbIX OpraHoM, npeaoCcTaBrsloWmM
MyHUUunaneHyo ycnyry, MOLl nnubo opraHusaumen, npegycMOTPeHHOW 4Yactbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameasIMTESNbHOro
YCTPaHEHMUS BbISIBNEHHbIX HAPYLUEHUN NPXU OKasaHUM MYHULMNANbHOW YCAyrK, a Takke
NPUHOCATCHA U3BUHEHWNA 3a LOCTaBMeHHble HeyaobCcTBa 1 ykasbiBaeTcs MHpopmauus o
OanbHENWnX OENCTBUSAX, KOTOpble HeobXoaMmMO COBEpLUNTb 3asiBUTEN0 B LEnsx
NoNy4eHUss MyHULMNANbHOW YCIyri.

123. B cnyyae npusHaHus xanobbl He noanexallen yogoBrneTBOPEHNIO B OTBETE
3asBuUTENO, yKkaszaHHOM B nyHkTe 118 HacTosiwero AOQMUHUCTPaATMBHOIO perfnamMeHTa,
[alTCa apryMeHTUPOBaHHbIE Pa3bsSCHEHUSA O MPUYMHAX MPUHATOrO PELLEHUs, a Takke
NHopMauusa o nopsake obanoBaHUS NPUHATOrO PELLEHMS.



Mpunoxexwue 1

K AOMUHUCTPaTMBHOMY perfameHTy
«CornacoBaHne nepeycTponcTaa u
(Mnun) NnepennaHMpPOBKM MNOMELLEHUSA B
MHOIOKBapTUPHOM JOME»

CnpaBoyHas MHbopMaLKMs O MECTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3NeKTPOHHOW NOYTbI OPraHOB, NPeaOCTaBMSALLNX
MYHULMNAnbHY0 YCNYyry, UX CTPYKTYPHbIX NOAPa3aeneHnii 1 opraHnsauui,
y4acTBYHOLLMX B MPeAOCTaBNEHNN MyHULMNANbHOW YCNyTu

1. AOMUHUCTpaUMSA ropofckoro okpyra CtpexeBon

MecTo HaxoxgeHuss AOMUHUCTpauuu ropoackoro okpyra Crtpexeon: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

Mpaduk paboTbl AQMUHUCTPaLMK ropoackoro okpyra CTpexeBon:

lNoHeOenbHuK: c 830-12.30 c 14.00-17.30
BTopHuUK: c 8.30-1230 c¢ 14.00-17.30
Cpepa: c 8.30-1230 c¢ 14.00-17.30
YeTBepr: c 8.30-12.30 c¢ 14.00-17.30
MNatHuya: c 830-12.30 c 14.00-16.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

Mpadhmk Nnpnema 3asisutenen B AQMUHUCTPALMKN rOPOACKOro okpyra CTpexeBon:

NoHepenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuya: c 830-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

MoutoBbIN agpec AgMuHUCTpauum ropogckoro okpyra CrpexeBon: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumnanbHbIn cCanT OpraHOB MECTHOMO CamoynpaBfieHUs ropoOACKOro OKpyra
CtpexeBon B ceTn VIHTepHeT: http//:admstri.tomsk.ru.

AOpec anekTpoHHOM MNoYTbl AOMUHUCTPaUMM ropoackoro okpyra Ctpexesoun B
cetn NInTepHeT: office@admstrj.tomsk.ru

2. Otgen apxuTekTypbl U rpagocTtpoutensctea AOMUHUCTPaALUN FOPOLACKOro
okpyra CtpexxeBomn

Mecto  HaxoxgeHus  oTAena  apxXuTekTypbl W rpagocTpouTenbCcTBa
AoMmnHmncTpaumn ropoackoro okpyra Ctpexesown: r. Ctpexeson, yn. EpmakoBa, 46a,
KabuHeTbl 36, 37

Mpadhmk paboTbl oTAena apxXuTekTypbl U rpagocTpouTenscTtBa AOQMUHUCTpaUMn
ropofckoro okpyra CTpexeBou:

c 08.30-12.30 oben c 12.30 go 14.00 ¢ 14.00-17.30
c 08.30-12.30 oben ¢ 12.30 go 14.00 ¢ 14.00-17.30

NoHeaenbHUK:
BTopHuk:
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Cpepa: ¢ 08.30-12.30 oben ¢ 12.30 no 14.00 ¢ 14.00-17.30
YeTBepr: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
MNatHuua: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-16.00
Cy66oTa: BbIXOAHOW OEHb
BockpeceHbe: BbIXOOHOW OeHb

paduk npuema 3asBuTENnen B OTAENe apXUTEKTypbl U rpagoCTpouTenbCTBa
AOMUHUCTpaUMM ropofcKkoro okpyra CtpexeBou:

[NMoHenenbHuK: ¢ 08.30-12.30 o6en c 12.30 go 14.00 ¢ 14.00-17.00
BTopHuk: ¢ 08.30-12.30 oben c 12.30 npo 14.00 ¢ 14.00-17.00
Cpepa: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
YeTBepr: ¢ 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.00
MNatHuya: HenpmMeMHbIN OeHb

Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

[Mo4yToBLIN agpec oTaena apxXUTEKTypbl U rpagocTponTenscTea AOMUHUCTPaLINN
ropoackoro okpyra CrtpexeBon: 636785, Tomckaa obnacte, r. Crpexesown,
yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: (38 259) 5-22-63, 3-32-36

OdmumnanebHbIn cCanT opraHOB MECTHOMO CcamoynpaBfieHUs ropoACKOro OKpyra
CtpexeBon B cetn UHTepHeT: http//:admstrj.tomsk.ru B pasgene «MyHuuunanbHble
ycnyrn — KoHTakTHas MHpopmauna».

AOpec Q3nekTpOHHOW MOoYTbl OTAena apxXuTekTypbl W rpagocTpouTenbCcTBa
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
Trifonova@admstrj.tomsk.ru, Korneev@admstrj.tomsk.ru.
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MpunoxeHwne 2

K AOMUHUCTPATUBHOMY perfameHTy
«CornacoBaHve nepeycTponcTaa 1
(vnKn) nepennaHMpoOBKN NOMELLLEHUS
B MHOTOKBapTUPHOM JOME»

BJIOK-CXEMA
npeaocTaBneHnsa MyHULMNanbHOW ycryrm
«CornacoBaHue nepeycTponcTea u (Mnu) nepensiaHMPOBKM NMOMeELLEHUS
B MHOTOKBapTUPHOM OMEe>

aneM 3adaBJieHNd 1 NpoBEpPKa KOMIMJIIEKTHOCTU NpeacTaB/iEHHbIX JOKYMEHTOB

PeFVICTpaLI,VIﬂ 3adaBlieHnAa o npenocrasiieHnn MyHVILlVIFIaﬂbHOVI ycnyru

HanpaBneHme OOKYMEHTOB B CTPYKTYpPpHOE nogpasgerieHne, OoTBeTCTBEHHOE 3a
paccMoTpeHune 3aaBriieHna N npeacTtaBiieHHbIX JOKYMEHTOB

EcTb ocHOBaHuA Aonsa oTkasa B
npegocTaBneHnn ycnyrn?

EcTb HeobxoauMMOCTb HanpaBneHus
MEXBEOMCTBEHHbIX 3anpocoB

HanpasneHue 3asButento
MOTUBMPOBAHHOIO OTKa3a B
npegocTaBfieHUn yCnyru

HEeT

HanpasneHne MeXBegoMCTBEHHbIX
3anpocoB

PaccmoTpeHne oOKyMEHTOB MeXBeLOMCTBEHHOM KOMUCCUEN, MPUEMOYHON KOMUCCHEN
Nno NepeycTponcTBy u (MnNun) nepensiaHMpPoOBKE NOMELLLEHUIN B MHOIOKBapTUPHOM LOME

MogrotoBka PelleHuns o cornacoBaHnn nepeycTponcTaa v (Unv) nepennaHnpoBKu
NOMeLLEeHNs1 B MHOTOKBapTUPHOM AOMe

nepegada PelueHus 0 cornacoBaHum nepeycTponcTea 1 (Mnu) nepennaHnpoBKn
NOMELLEHNS B MHOTOKBapTMPHOM AOMe AN NOANUCaHns

Bblgava gokymeHTa 0 cornacoBaHum nepeycTtponucTsa u (Mnu) nepennaHnpoBKu
NOMeLLEeHNss B MHOTOKBapTUPHOM JoMe




MpunoxeHwne 3

K ADMUHUCTPaTUBHOMY pErfamMeHTy
«CornacoBaHve nepeycTponcTaa u
(vnKn) nepennaHMpOBKN NOMELLIEHNS B
MHOrOKBapTMPHOM AOME»

(HaumeHosaHue, adpec 3asi8umerisi)

Ha Ne oT

YBeagomnexnme
006 oTKase B cornacoBaHuy nepeycTponcTaa v (Mnv) nepennaHNpoBKN NOMeELLEHNS
B MHOTOKBapTUPHOM OMe

Bam oTkasaHO B pacCMOTPEHMU 3asiBNIEHUS O COrNacoBaHWM NepeycTponcTea u
(unn) nepennaHVpOBKM MOMELLEHUS B MHOIOKBapTMPHOM [OME MO CIeayloLmm
OCHOBaHUAM:

(yKasbiearomcsi npu4uHbl 0mkKa3sa CO CChIIKOU Ha rpasoeol akm)

Mocne ycTpaHeHns ob6CTOATENLCTB, MOCMAYXUBLUMX OCHOBAHWEM ANA OTKasa B
paccMOTPEHUN 3asiBNEHUS O COrnacoBaHUN nNepeycTpoucTBa U (Mnun) nepensiaHMpoBKU
NOMeLLEHNss B MHOTOKBapTUPHOM Aome Bbl MMeeTe npaBo NoBTOPHO obpaTtutbecs 3a
npegocTaBneHMeM MyHULUNANbHOW YCNyru.

AOIMKHOCTb NOANUCb paclumMdpoBka
OTBETCTBEHHOIO Nnuua noanucu
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