AJIMUHHUCTPALMS }
TOPOJICKOI'O OKPYT A CTPEJKEBOW

INOCTAHOBJIEHHUE

26.12.2018 Ne 953

OO ytBepkIeHUN AIMUHUCTPATHBHOTO PETJIAMEHTA MPEAOCTABICHUS MYHUITUIATEHON
yciyru «IIpenocraBienue B apeH1y MyHULUIIAJbHOIO HMYIIECTBA TOPOJACKOr0 OKpyra
CtpexeBoid, 32 HCKIIIOUEHHUEM 3eMEeJIbHBIX YU4aCTKOB, 0€3 MPOBE/IEHUS TOPTOBY

B cootBerctBun ¢ ®enepanpHbiM 3aKk0HOM OT 26.07.2006 Ne 135-D3 «O 3amure
KOHKYPEHIINN», 9acThio 1 cTtaThu 6 DeaepanbHoro 3akoHa ot 27.07.2010 Ne 210-Dd3 «O6
OpraHuW3allii  TMPEAOCTABIEHUS TOCYJApPCTBEHHBIX W  MYHHUIUINAIBHBIX  YCIYT»,
Ha OCHOBaHUU IMyHKTa 6 yactu 1 cratbu 46 YcrtaBa ropojackoro okpyra CTpexeBoit

I[NOCTAHOBJIAIO:

1. VrtBepauth AJIMUHUCTPATUBHBIN perimaMeHT IIPEOCTaBIICHUS
MYHHIUMANBbHON ycnyru «lIpegoctaBieHne B apeHy MYHHUIMIIAILHOTO HMMYIIECTBA
ropojickoro okpyra CTpexeBOou, 3a HUCKIIOYCHHEM 3eMENIbHBIX y4acTKOB, 0€3 TOpProOB»
COTJIACHO MPHUJIOKEHUIO K HACTOSIIEMY ITOCTAaHOBJICHUIO.

2. Ilpu3HaTh yTpaTUBIIMMHU CHJIy ITOCTAHOBJICHHUSI AJIMHHHCTPAIIUU TOPOJICKOTO
okpyra CTpexeBoil:

- ot 27.06.2016 Ne 536 «O6 yTrBepx)aeHHUH AJIMUHUCTPATHBHOTO PpErJIaMEHTa
MPEIOCTABJICHUS MYHUIIUTIABHOU yeryrH «[IpegocraBieHue B apeH/ Iy MyHHIIHITATEHOTO
UMYIIIECTBA FOpOICKOro okpyra CTpeskeBoH, 3a HCKIIFOUEHHUEM 3eMENbHBIX yYacCTKOB, 0e3
TOPTOBY;

- or 27.122016 Ne 973 «O BHeceHMHM W3MEHEHUW B TOCTAHOBJICHUE
AnmuHHCTpanuu ropoackoro okpyra CtpexeBoii ot 27.06.2016 Ne 536»;

- or 07.05.2018 Ne 289 «O BHeceHMM W3MEHEHUH B TOCTAHOBJICHUE
AJIMUHHCTpAIH Topoickoro okpyra CtpexeBoit oT 27.06.2016 Ne 536».

3. Hacrosimee nocTaHOBIEHHE MOUIEKUT OPUIUAIBHOMY OITYOJIMKOBAHHUIO B
razete «CeBepHas 3Be3/la» U pa3MELIEHUIO0 Ha OPUIIMATILHOM CaliTe OPraHOB MECTHOTO
caMOYIIpaBJIeHHs TOPOACKOro okpyra CTpexeBoil.

4. KoHTpoib 3a HCIOJTHEHHUEM HACTOSIIEr0 TOCTAHOBJICHHUS BO3JIOKHUTH Ha
3aMecTuTens] Mbdpa TOPOACKOrO OKpyra Mo SKOHOMHKE W (UHAHCAM, HadaJIbHUKA
@®UHAHCOBOTO  yMpaBlieHUs AJIMUHUCTpALMK ropojackoro okpyra CrpexeBoit
Jennyenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



[Ipunoxxenue

YTBEPX/EH

MIOCTAHOBJIEHUEM AJMUHUCTPALUU
ropojickoro okpyra CrpexxeBoi

0T 26.12.2018 Ne 953

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJEHUS MYHUIIUIIAJIBHOM YCJIYTH «ITIPEJOCTABJEHUE
B APEHAY MYHUIIUITAJIBHOI'O UMYIECTBA I'OPOACKOI'O OKPYT A
CTPEXEBOM, 3A UCKJIIOUEHUEM 3EMEJIbHBIX YUACTKOB,
BE3 TOPT'OB»

I. OBIIME ITOJIOXXEHU A

IIpenmer peryaupoBaHusi ATMUHUCTPATHBHOIO
perjiaMeHTa NMpe0CTABJEHUsI MYHUIIUNAIBbHON yCIyru

1. AIMUHHUCTPATUBHBIN PErIaMEHT MPEAOCTABICHUS MYHULIUIIAIBHOW YCIYyTH 110
IPEIOCTABICHUIO B apeH]ly MYHHUIMNAIbHOIO MMYIIECTBA TOPOJACKOr0 OKpyra
CtpexxeBoil, 3a MCKIIOYEHHMEM 3€MEeJbHBIX Yy4acTKoB, 0e3 ToproB (mamee -
AJIMUHHUCTPATUBHBIN PErJIaMEHT) YCTAHABIMBAET MOPSAOK M CTaHNAPT MPEJOCTaBICHUS
MYHUIIUIIATBHON YCIYTH IO MPEIOCTaBICHUIO B apeHAy MYHUIIMIAIHLHOTO UMYIIECTBA
ropojackoro okpyra CTpexeBOM, 3a HCKIOUYEHHUEM 3€MEJbHBIX Y4acTKOB, 0€3 TOpProB
(manee - MyHHIMMAIbHAS yciayra) AJMUHUCTpAIMEd TOpoAcKoro okpyra CTpeskeBoH,
NOJKHOCTHBIMHM ~ JIMIIAMH W MYHUIUTNAIBHBIMH  CIYXKaIIUMU  AJMUHHUCTpALUU
rOpOJCKOTO OKpyra CTpexeBOM.

Kpyr 3asBureJei

2. 3asBUTEISIMH SBJISIFOTCS. (PU3HUYECKUE JIMIA W IOPUANYSCKHE JUIa MO0 WX
YIIOJTHOMOYEHHBIE MPEJICTABUTEIHN (J1aJiee - 3asIBUTEb).

TpeOoBanns K nopsiAKy MHGOPMHUPOBAHUSA O MPEIOCTABJIEHNH MYHUIUNIAILHOM
YCJIyTH

3. HnadopmupoBaHue TpaxgaH O TMOPSAKE MPEIOCTABICHUS MYHUIIUTATBHON
YCIIYTH o0OecreunBaeTcss  MYHHIMITAILHBIMU CITYXKaIllUMH, CHEIHAINCTAMU
AnMuHUCTpanuu Topojckoro okpyra CTpexeBod, MHOTO(QYHKIMOHAIBLHOTO IIEHTpa
NPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHMIMNAIbHBIX ycayr (manee - M®II), mpu
HAIMYUW 3aKITIOYEHHOTO OpraHaMH MECTHOTO CaMOYIPAaBJIEHUS TOPOJCKOTO OKpyra
CrpexeBoii ¢ MOIL] cornamieHus 0 B3aMMOJICHCTBUU, B COOTBETCTBUU C TPEOOBAHUSIMU,
MpeayCMOTPEHHBIMU cTaTheil 18 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpTraHM3aIiy TMPEJAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT» (manee -
cornamenue ¢ M®I).

4. OcHOBHBIMU TpeOOBaHUSIMU K HH(QOPMUPOBAHUIO TPAXKIAaH O TMOPSJIKE
NPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH SIBJISIOTCS JOCTOBEPHOCTH MPEAOCTaBIIsIEMOMN
uH(pOpPMAIMK, YETKOCTh B W3JIOKEHHH WH(POpPMAIMHU, TOJHOTAa W ONEPATHUBHOCTH
UHPOPMHUPOBAHHUSL.



5. MecTo HaxoxJ1eHus: AIMUHUCTPALIMHA FOPOACKOro okpyra CTpexeBoi, OpraHoB
U OpraHu3alyi, Yy4YacTBYIOIIMX B IPEAOCTAaBICHUM MYHMIMIAIBHON YCIYTH, HX
NIOYTOBBIE ajjpeca, OQUIMATbHBIE CAUTHI B HWH(OPMAIIMOHHO-TEIEKOMMYHHKAIIHOHHON
cetu «Mutepuer» (manee - cerb UutepHer), mHpopmamms o rpadukax padOTHI,
Tese()OHHBIX HOMEpaxX U aJpecax AJIEKTPOHHOU MOYTHI MPEICTaBICHBI B MPUIOKEHUHU 1 K
HACTOAIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

6. Mudopmanus o mecre HAXOXKACHUA, Tpadukax padOThl AJIMHHUCTPALUU
ropojckoro okpyra CrpexeBod, OpraHoB W OpraHu3alldid, YYacTBYIOIIUX B
IPEIOCTABICHUH MYHULIMIIAJILHOM YCIIYTH, O MOPSIIKE MPEIOCTaBICHUS MyHUIIUTATIbHON
YCIyTd pa3Melaercs Ha O(QHUIMAIbLHOM CaiiTe OpraHoB MECTHOTO CaMOYIpaBJICHHUS
ropojyickoro okpyra CrtpexeBoil B cetn WMHTepHeT, B (penepanbHON rocyaapcTBEHHOU
uH(popMalMOHHON cucrteMe «EauHBIA mopTan rocydapCTBEHHBIX W MYHUIIMINAIBHBIX
yeuyr (pyHkuuil)» (nanee - Eaunblii mopTayl rocyJapCTBEHHBIX M MYHHUIIMIAJIBHBIX
yenyr (hyHKIU)), a TaKKe MTPEIOCTaBISIETCsl IO TeneOHyY U SJIEKTPOHHOM TOYTe.

/. Ha oduumanbHOM caiiTe OpraHoB MECTHOTO CaMOYIPAaBIEHUS TOPOJICKOrO
okpyra CtpexxeBol B ceTu MIHTepHeT pa3meniaercs ciaeayromas nHhopmaus:

1) HamMeHOBaHME UM TMOYTOBBIE ajpeca AJIMUHHUCTPALlUM TOPOJACKOTO OKpyra
CrtpexeBoii;

2) Homepa TenedoHOB AMUHHUCTPALIMK TOPOJICKOro okpyra CTpexeBoi;

3) rpaduk paboThl AAMHUHHCTPALUU TOPOACKOro okpyra CTpeKeBo;

4) TpeOoBaHMs K THCBMEHHOMY 3alpocy TIpaxJaH O MpeJOoCTaBICHUU
MH(pOPMALIMU O TOPSAIAKE MPETOCTABICHHUSI MYHULIUIIAJIbHOU YCIIYTH;

5) nepeyeHb JOKYMEHTOB AJIs TOJIYY€HHUSI MYHULIUIIATbHON YCIIYTH;

6) TeKCT AJMUHHMCTPATUBHOT'O PErylaMeHTa ¢ IPUI0KEHUSIMHU,;

7) KpaTKoe ONHUCAHME IMOPSJIKA MPEIOCTABIECHUS MYHULIMIAIBHON yciayru (O10K-
cxema).

8. Ha Exunom moprasie rocyIapCTBEHHBIX M MYHUIUITATBHBIX yCIyT ((yHKIIHIA)
pasmelnaeTcs ciaeayrouas HHGopMarus:

1) wmcuepnbIBalONINI MEPEYCHb TOKYMEHTOB, HEOOXOMMBIX JUIS IIPEIOCTABICHUSI
MYHUIUTIAIBHON yCIyru, TpeOOBaHUs K 0(OPMIICHHIO yKa3aHHBIX JOKYMEHTOB, a TaKKe
nepeYeHb JOKYMEHTOB, KOTOpbI€ 3asBUTENIb BIpPaBE INPEACTaBUTh MO COOCTBEHHOU
VMHUIMATHUBE;

2) KpyT 3asiBUTENICH;

3) CpOK IpeaOoCTaBICHUS MYHHUIIUIIAIEHOW YCITYTH;

4) pe3ynpTaThl ~ MPEJOCTABICHUS  MYHHLUIAJIBHOW  YCIYr'H,  HOPSIOK
NPENOCTABIECHNUS]  JIOKYMEHTA,  SIBISIOLIEroCs  pe3ylbTaTOM  NPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYyTH;

5) pasmep TOCYIapCTBCHHOW TMOILIMHBI, B3UMAaeMOW 3a TPEJAOCTABICHHE
MYHHULUIIAJIBHOW YCIIYTH;

6) wWcUepHBIBAIONIMIA TEPEUCHh OCHOBAHHMA JUIsI TIPUOCTAHOBIICHHS MM OTKa3a B
IPEIOCTABICHUA MYHULIMIIAIBHON YCIIYTH;

7) o mpaBe 3asBHTEIS Ha gocyaeOHOe (BHecyaeOHOe) oOKalloBaHHE JACHCTBUI
(Oe3melicTBUSA) W pEIICHUI, MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHHUIMIAIBHON YCIYyTH;

8) dopmbl 3asBreHHi (yBeIOMIICHUH, COOOIICHUI), HCIOIb3YEeMbIC IPH
NPeOCTaBICHUH MYHULIUIATbHON YCIIYTH.

9. Undopmanuio o MOpsIKe MOJYy4YEHUS MYHUIUNAIBHOM YCIYyTH, a TaKXe O
MECTe€ HaxXOXICHHUS, KOHTAKTHBIX TenedoHax (TeredoHax s CHOPaBOK), ajapecax



ANIIEKTPOHHOM TOYTHI, rpaduke padOTHI, CBeAeHHA OO0 oOpraHax H OPraHU3ALUSAX,
YYacTBYIOIMX B TMPEAOCTaBICHUM MYHULMINAIBHOW YCIYTH WM  SBISIFOIIMXCS
UCTOYHUKOM HOJTy4YeHHs] HH()OPMAITUH, TPAKITAHUH MOXKET MOJIYIUTh:

1) nmuHO TpU OOpalleHHH K JODKHOCTHOMY JIMIY (CIIEIHUANINCTy) YTIpaBICHUS
UMYIICCTBEHHBIX M 3E€MEJbHBIX OTHONIICHWH AJIMUHHUCTpAIlMH TOPOJICKOTO OKpyTa
CrpexeBoi;

2) 1O KOHTAaKTHOMY Tene(OoHy B dYachl pabOThl AJMHHHUCTpAIMH TOPOICKOTO
okpyra CTpexeBol, yKa3aHHbIC B MPUJIOKEHHH | K HACTOALIEMY AIMHHHUCTPATUBHOMY
periaMeHty;

3) mocpelncTBOM HaIpaBlICHUS OOpaIleHHUS B O3JCKTPOHHON QopMme Ha aapec
AJIEKTPOHHOM MOYTHI, YKa3aHHBIN B NMPHJIOKEHUHU | K HAacTosAUIeMY AJMHUHUCTPATUBHOMY
periaMeHty;

4) B cetn MHTEepHET HA OPUIIMATEHOM CalTe OPraHOB MECTHOTO CaMOYITPABICHHUS
ropojickoro okpyra Ctpexeoii: http://admstrj.tomsk.ru;

5) Ha MH(GOPMAIMOHHBIX CTEHJAX B 3/IaHUM AJIMUHHCTPALUU FOPOACKOTO OKpyTa
CrpexeBoi;

6) mocpenctBoM EamHOro moprana rocyaapcTBEHHBIX M MYHUIUIIAIBHBIX YCIIYT
(pynkmwmit): http://www.gosuslugi.ru/;

7) nipu obpamiennu B MOL] (mpu HamW4YuM 3aKII0UYEHHOTO COTJIAIICHHUS).

10. HWudopmammoHHBIE CTEHABI OOOPYAYIOTCS TPH BXOAE B IOMEIICHHE
VYrpaBieHuss UMYIIECTBEHHBIX U 3€MEJbHBIX OTHOLIEHUN AJIMUHHUCTPAIIMH TOPOJCKOTO
okpyra CrpexeBoil. Ha wuH(pOpMALMOHHBIX CTEHJaX pa3MellaeTcss Ccleayrouas
oOs3aTenbHas nHpOpMaIUs:

1) mouToBBIit aipec AIMUHHUCTPAIIUN TOPOACKOTO Okpyra CTpekeBoi;

2) aapec opuIMATBLHOTO caiiTa OpraHOB MECTHOTO CaMOYIPAaBJIEHUSI TOPOICKOTO
okpyra CtpexeBoii B cetu IuTepHeT;

3) cnpaBouHbld HOMep TeineoHa AJAMHHHCTpALMM TOPOJCKOTO OKpyra
CtpexeBoi;

4) rpaduk paboTbl AIMUHHUCTPAIMH TOPOJCKOT0 OKpyra CTpeKeBoi;

5) mepedeHb JOKYMEHTOB ISl IOTYYCHHUS MYHHUIIMITAIbHON YCIYTH;

6) oOpazerr oopMIICHHS 3asIBICHUS.

11. O6patienus M0 KOHTaKTHOMY TesnedoHy MO BoIpocaM HH(POPMHUPOBAHHS O
HOPSAKE TPEAOCTABICHUS MYHUIMIAIBHON YCIYTH MPHUHUMAIOTCS B COOTBETCTBHH C
rpa¢pukoM paboTBl  YIpaBieHWS HMMYIIECTBEHHBIX W 3€MENbHBIX OTHOIICHHH
AJIMUHUCTpALUU TOpoJIcKoro okpyra CTpeXeBoi, Ipe/ICTaBICHHBIM B MPUIOKEHUH 1 K
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETrJIaMeHTY.

12. OtBer Ha TenedOHHBIM 3BOHOK [OJDKEH CcOAepX aTh HWHQOpMAIMo o
HAaMEHOBAaHUH CTPYKTYPHOTO IMOApa3eieHUus] AIMHHHUCTPALUN TOPOJCKOTO OKpyTa
CrpexxeBoil, B KOTOpoe oOpaTwiici TpaxAaHuH, (aMUIUM, WMEHH, OT4YecTBE (IpHU
HAJINYHMH) U TOJDKHOCTH CIIEHUANINCTA, IPUHSBIIETO Tesle()OHHbII 3BOHOK.

13. Tlpu oTBerax Ha TeneQOHHBIE 3BOHKH W YCTHBIC OOpAIEHUS CIICIHUATUCTHI
VYrpaBieHUs UMYIICCTBEHHBIX W 3€MEIbHBIX OTHOUICHHN AJIMUHHUCTPAIMH TOPOACKOTO
okpyra CtpexeBoil 00s13aHbI IPEOCTABISATh HH(OPMAIUIO TI0 CIETYIOIIUM BOIIPOCAM:

1) o mecre mpenocTaBiIeHHUS MYHHMIMIIAJIBHONW YCIyrd M croco0ax Ipoesna K
HEMY;

2) o rpaduke mpreMa TpakgaH MO BOMPOCAM MPEJOCTaBICHUS MYHUIIUTIAIBHON
yCIyTH;

3) o BXOIAIIMX HOMEpAx, IOJ KOTOPBIMH 3apEruCTPUPOBAHBI B CHCTEME



JIeTTOTIPOU3BOJICTBA AMHHHUCTPAIMA TOPOACKOrOo OKpyra CTpeXeBOW IOCTYNUBIIHE
JIOKYMEHTBI;

4) ©0 HOPMATHBHBIX WPAaBOBBIX aKTaX, PETYIUPYIONMX MPEJOCTaBICHUE
MYHUIIUTIAIBHON yCIIyTH (HAUMEHOBaHHUE, HOMEP, aTa IPUHATUS HOPMATUBHOTO aKTa);

5) o HeEoOXomUMOM TepeYHe JOKYMEHTOB OT 3asBHTEIS IS TOJyYEHUS
MYHHULUIIAJIBHON YCIIYTH;

6) O cpokax pacCMOTPEHHs 3asBICHUS O TMPEAOCTABICHUN MYHHIIMIIAIHHON
YCIIyTH;

7) 0 cpokax MpeA0CTaBICHUSI MyHULIMITAILHON YCIYTH;

8) o wmecre pa3MmemnieHus Ha OQUIMATBLHOM CaliTe€ OPraHOB MECTHOTO
camoymnpasjieHus ropojackoro okpyra CrpexeBoil B cetn MHTepHeT mHOpMaIuu 1o
BOTIPOCAM MPEOCTABICHHUS MYHHUIIUTIATHHON YCITYTH.

14. Ilpu oOmenun ¢ rpaxgaHamu (1Mo TesieOHy WM JIMYHO) CIEUUATUCTHI
VYnpaBineHus: UMYIIECTBEHHBIX M 3€MEJbHBIX OTHOLICHUH AJIMUHUCTpAIMH TOPOACKOTO
okpyra CTpexeBOW IOJKHBI KOPPEKTHO W BHUMATEIBHO OTHOCHTHCS K TpaKAaHaM, HE
YHIDKAs! IX 9Y€CTH M IOCTOMHCTBA. Y CTHOE HH(POPMHUPOBAHUE O MOPSIKE MPEIOCTABICHUS
MYHULIUOAIBHON YCIYTH JIOJDKHO TIPOBOJUTBCS C HCIOJB30BAaHUEM O(QUIIHAIBHO-
JIEJIOBOTO CTHJISL PEYH.

15. Tlpu oOpamenun 3a wuHbOpMaINUENd TrpakIaHUHA JTUYHO CIHEIUATUCTHI
VYrpaBieHUs UMYIIECTBEHHBIX W 3€MENBHBIX OTHOIICHHH AIMUHHUCTPAIMH TOPOACKOTO
okpyra CTpexeBoil 00s3aHbI TNPUHATH €r0 B COOTBETCTBHH C TpaduKkoM pabOTHI.
[TpomomKUTENbHOCTh TpUEMa TPU JHYHOM OOpalIeHWHd HE JOJDKHA MPEBBIIIATH
NTHAIIATH MUHYT. BpeMs oxugaHusi B oYepeau MpU JIMIHOM OOpaIIeHWH HE JOJDKHO
MPEBBIIATH MATHAAIATA MUHYT.

16. Ecim s mOATOTOBKM OTBETa Ha yCTHOE oOparieHue Tpedyercs Oosiee
NATHAAUATH MUHYT, CHEMUAIUCT YTPaBICHUS WMYIIECTBEHHBIX M 3€MEIbHBIX
OTHOIIEHUA AJMHHHCTpalUu TropoAckoro okpyra CTpexkeBoH, OCYIIECTBISIOIUN
YCTHOE MH(POPMHUPOBaHUE, IpejIaraeT 3asBUTEN0 HA3HAYUTH JPYroe yao0HOe ISl HEero
BpeMsl JUIsl YCTHOTO MH(OpPMUPOBaHUS THO0 HANPaBUTH 3aSBUTEIIO MHUCbMEHHBIA OTBET
MOCPEICTBOM ITOYTOBOTO OTTIPABJICHHUS JTHOO B AIEKTPOHHOU (opme.

17. ITucekMenHoe MH(MDOPMHUPOBAHUE 3aSBUTENSI OCYIIECTBISETCS MPU MOTYy4YEHUU
OT HEro MUCBMEHHOTO OOpallleHUsl JTUYHO HJIM MOCPEJICTBOM IOYTOBOIO OTIPABICHUS,
oOpamieHuss B JJIEKTPOHHOM (opme o mpemocTaBieHUH HH(OPMALUU IO BOMPOCAM
NPEJOCTABICHUS MYHUIUNAIBHOW YCIYT'H, CBEIEHHH O XOJe NPEJOCTaBICHHUS
MyHHUIMNANIbHON ycinyru. [lucbMeHHOe oOpaleHue pEerucTpUpyeTcsi B TEUEHHE Tpex
JTHEeH ¢ MOMEHTA MOCTYIUICHUS B AJIMUHUCTPALINIO TOPOACKOro oKpyra CTpexeBoi.

18. Ilpu obOpamennn 3a uHPOpMaLKEH B MUCbMEHHONH (OpME OTBET 3asIBUTEIIO
HampaBJseTcs B MUCEMEHHOW (opMe TT0 TIOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIleHHH,
MOCTYMHBIIEM B AJMHHHCTPALIUIO TOPOACKOTO OKpyra CTpexeBoil B TEUCHHE TPUIIATH
KaJICHJIapPHBIX JHEW CO JHS PEerucTpanuu oOpameHus.

19. Ilpu oOparmieHuu 3a HHGOPMAITUEH 10 JICKTPOHHOU ITOYTE, C UCII0JIB30BAHUEM
Enunoro moprana rocylapCTBEHHBIX M MYHHUIMNAIbHBIX ycuyr (QyHKuuii) B Qgopme
AJIEKTPOHHOTO JOKYMEHTa OTBET 3asiBUTENIO HAIpaBiseTcs B (opMe 3IEKTPOHHOTO
JOKYMEHTa 0 aJpecy 3JEKTPOHHON MOYTHI, YKa3aHHOMY B OOpaIleHUH, TOCTYIHBILEM B
AJIMUHHCTpAIIMIO TOPOJCKOTO OKpyra CTpeXeBOW, B TEUCHHE TPUALIATU JTHEH CO JHS
perucTpaiuu oopamieHusl.

B oOpamienun 3asBuTens B 00s3aTENIbHOM TOPSIKE YKa3bIBA€T CBOM (PaMILIHIO,
UM, OTYECTBO (IIOCTIe/IHEEe - MPHU HAJIUYMHU), aJPEC AIEKTPOHHOU MOYTHI, IO KOTOPOMY



JOJDKHBI OBITh HANpaBJIEHbl OTBET, YBEIOMIJIEHME O Iepeajapecanuu oOpalleHus.
3asBUTENb BIIpaBe IPWIOKUTh K TaKOMY OOpalleHHI0O HEOOXOAMMBIE IOKYMEHTBI U
MaTepUalIbl B 3JIEKTPOHHOM (opMe.

20. Paccmorpenue oOpamieHuil O TpPeJOCTaBICHMM HH(POPMALKUU O TMOPSAIKE
NPEIOCTABICHUS] ~ MYHHUIMMAJIbHOM  YCIYIM  OCYHIECTBJISIETCS B TOpSIKE,
npeaycmorpeHHOM ®enepanpHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsnxe
paccMmoTpeHus oOpaienuii rpaxaan Poccuiickoit @eneparum»

II. CTAHJIAPT ITPEJIOCTABJIEHUSI MYHULIATIAJIBHOM VCIIYTU
HanMeHnoBaHue MyHHMUIMIIAJIBHON YCJIYTH

1. MyHnununanbHasi yciayra MO HpPeJOCTaBICHHUIO B apeHAY MYHMIIMIIAIBHOTO
UMYIIECTBA TOPOJICKOTO okpyra CTpekeBoil, 3a HCKIIIOUEHUEM 3€MENIbHBIX YUYacTKOB, 0e3
TOPIOB.

HaumeHoBaHMe oprana, npeocTaB/siioOiero MyHHIMNAJIbHYIO YCJIYTy

2. [IpenocraBieHre MyHHUIUIIATHHON yCIYTH OCYIIECTBISAECTCS AIMHHHUCTpALAEH
rOpoJICKOTO OKpyra CTpexeBO.

3. HenocpenctBeHHO npenocTaBieHNe MYHUIIMIAIBHOM YCIYIH OCYIIECTBIISETCS
CHeUalucTaMyd  YTpaBi€HUs]  MMYIIECTBEHHBIX U 3€MEJIbHbIX  OTHOILUEHUH
AJIMUHHCTpAILMK TOPoJickoro okpyra CtpexeBoii (1anee - YpapieHue).

Pe3yJ1BTaT NnpeaocCTraBJICHUS MyHl/IIII/lHaJIbHOﬁ ycayru

4. Pe3ynbTaToM NpPENOCTABIECHUS MYHULMNAIBHOW YCIYI'M SIBISIETCSI JIOTOBOP
apeH/bl MyHUIIUIIAIBHOTO UMYILECTBA TOPOICKOro okpyra CTpekeBoil.

5. B cnyyae HanmMuus OCHOBaHUM JUIsl OTKa3a B MPEJOCTABIEHUN MYHUIIUIIAIBLHOM
YCIYTH, YyKa3aHHbIX B IyHKTe 18 pasgema 2 Hacrosdmero AJIMHUHHCTPAaTHBHOTO
periaamMeHTa, pe3yJbTaToM IPEAOCTaBIEHUS MYHHULMIAJIBHOM  yCIYyI'M  SIBJISETCS
yBeZOMJIEHUE 00 OTKa3€e B IIPEIOCTaBICHUN MYHULIMIIATBHONW YCIIYTH.

CpOK npeaocraBJICHUNL MyHl/IHl/IHaJIbHOﬁ ycayru

6. Cpok mpenocTaBieHHs MYHHLIUIAIBHOH YCIYTH C y4eTOM HEOOXOAMMOCTHU
oOparieHusl B OpraHu3alny, y9acTBYIOIIUE B MPEIOCTaBICHNH MYHHUIMIIAIBHON YCIIyTH,
HE MOXXET TPEBBIIATh TPHUALATH MATH KAJICHJAPHBIX JIHEH CO IHSA TOCTYIUICHHUS
3agBIICHUS O Tiepefade HMYIIecTBa B apeHay O0e3 ToproB Ha cpok He Oomee 30
KaJICHJApHBIX JHEH B TeUEeHHE [IECTH MOCIIeI0BATEIbHBIX MECSIICB.

7. Cpok TpenocTaBiICHHS MYHHIWMAIBHONH YCIYTH HE MOXET TPEBHIIIATh
NSATHAECATH KaJICHIAPHBIX JTHEH cO AHS MOCTYIUICHHUS 3asiBICHUS O Tepeaaye UMYIIecTBa
B apeHay 0e3 TOproB, ¢ Y4eTOM 3aK/IIOYEHHs JOTOBOpAa Ha OLIEHKY IpaBa apeH/bl
UMYIIECTBA.

IIpaBoBbIe OCHOBAHMS VIl IPEAOCTABJICHUA MYHULUIIAJIBbHON yCJIyIH

8. IlpenocraBineHrne MyHUIMIAIBHOM YCIYTH OCYILECTBIISIETCS B COOTBETCTBHH C:



1) I'paxpanckum konekcom Poccuiickoit ®enepanuu («Poccuiickas razeray,
08.12.1994, Ne 238-239);

2) ®enepanpubiM 3akoHOM 0T 27.07.2010 Ne 210-@3 «O6 opranuzanuu
MPEAOCTABICHHS] TOCYAApCTBEHHBIX U MYHHUIIMNANBHBIX yciyr» («Poccuiickas razeray,
Ne 168 o1 30.07.2010);

3) ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO6 oO0muX MPUHIIUAMIAX
OpraHM3allMd MECTHOro camoymnpasiieHuss B Poccuiickoit ®@enepaunn» («Poccuiickas
razera», Ne 202 ot 08.10.2003);

4) ®enepanbHbiM 3aK0HOM OT 26.07.2006 Ne 135-D3 «O 3amure KOHKYpEHIUN
(«Poccwutickas razera», Ne 162, 27.07.2006);

5) IMocranosnenuem IlpaButenberBa Poccmiickoit ®enepanmu ot 08.09.2010
Ne 697 «O enunHON cucTeMe€ MEXKBEJOMCTBEHHOIO 3JEKTPOHHOTO B3aUMOJICHCTBHUS»
(«CoOpanue 3akonomatenbcTBa Poccutickoit deneparuny, 20.09.2010 Ne 38, cT. 4823);

6) IMpukazom ®AC Poccun ot 18.09.2009 No 621 «OO6 yCTaHOBJICHUHU YCIIOBHIA,
MIPU KOTOPBIX HEABMKUMOE UMYIIECTBO MPU3HACTCS PaBHO3HAYHBIM paHEE MMEBIIEMYCS
HEJIBIKUMOMY UMYIIECTBY» («bIoJijieTeHb HOPMAaTUBHBIX aKTOB (pegepaabHBIX OpraHOB
UCIIOJIHUTENIBHOM BiiacTu», Ne 46, 16.11.2009);

7) Pemiennem Jlymer roponckoro okpyra CrpexeBoit ot 10.08.2016 Ne 124 «O6
yTBepxkaeHuu llopsanka ympaBieHUs W PACHOPSHKEHHUS OOBEKTaMH MYHUIMMAIBHOU
COOCTBEHHOCTH TOpojCcKOro okpyra CtpexkeBoit» (razera «CeBepHas 3Be3na», Ne 170-
171, 25.08.2016);

8) Pemennem Jlymbl roponckoro okpyra Crpexesoit ot 20.08.2014 Ne 537 «O6
yTrBep)KaeHUH [lonoxkeHus: o mopsaKe nepeiayd B apeHay UMYIIECTBa, HAXOAAIErocs B
MYHHIIMIATbHON COOCTBEHHOCTH Topojickoro okpyra CrpexeBoi» (razeta «CeBepHas
3Be3ma», Ne 145-146, 02.09.2014);

9) ®enepanbubiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiike paccMOTpEHHUS
obpamennii rpaxkaan Poccuiickoit @eneparun» («CoOpaHue 3akoHOIATeIbCTBA PD»,
08.05.2006, Ne 19, ct. 2060).

HNcuepnbiBaomuii nepedyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUM
€ 3aKOHOAATEeJIbHBIMUA U MHBIMH HOPMATHBHBLIMH NPABOBbIMHM AKTAMMU 1JI
NMPeA0CTABJICHUS MYHHUIUNIAJIBLHOM YCJIAYIH, C pa3eJleHueM HA JOKYMEHThI
U HHPOPMALUIO, KOTOPBIE 3asBUTEb J0JKEH NPEI0CTABUTH CAMOCTOATEIbHO, U
JTOKYMEHTbI, KOTOPbIe 3asiBUTEJIb BIIPaBe NMPeA0CTABUTH M0 COOCTBEHHOM
HHULMATHBE, TAK KAK OHHU MOAJIEKAT NMPEACTABJIECHHUIO B paMKax
MEKBEAOMCTBEHHOI0 HH(GOPMALMOHHOI0 B3AaUMO/IEHUCTBUS

9. B uensx mnonydeHUs MYHULUIAIBHOW YCIYrH 3asBUTENb MPEICTaBISET
3asBieHHe JHOO0 YyKa3blBae€T MYHHUIMNAIBHYIO YCIYry B KOMIUIEKCHOM 3aIpoce,
npeaycMoTpeHHOM ctatheil 15.1 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alMy IPEJOCTaBICHUS TOCYJAapCTBEHHBIX W MYHULMNAIbHBIX YCIyr» (mpu
HaJUYUH 3aKII0YeHHOTO cornamienus ¢ M®II).

3asiBlIEHHE JOJIKHO COAECPKATh:

1) mosHOE HaMMEHOBAHUE HOPUAMYECKOIO JHUIA C yKa3aHUEM OpraHH3alOHHO-
npaBoBoW (OpMbI, IOPUAMYECKHM M TOYTOBBIM ajapec (A7 IOPUAMYECKHX JIMIL),
dbamunuio, uMs, 0T4ECTBO (TIOCTEAHEE - IPU HAIMYMHU), BUJ, CEPUI0O U1 HOMEP JOKYMEHTa,
YIOCTOBEPSIOIIETO JIMYHOCTD, aAPEC MECTA KUTEIbCTBA (11 PU3HUECKOTO JINIA);

2) OI'PH, MHH (a5 ropuanYecKuX JIUL, UHIAUBUAYAIbHBIX NPEIIIPUHUMATEINIEH);



3) BuABl  JEATEIBHOCTH  IOPUAMYECKOrO0  JIMLA,  HWHAWBHUAYaJIbHOIO
peAnpUHUMATENS,

4) OaHKOBCKME pEKBU3UTH (i1 IOPUAUMYECKUX JIAL, WHAUBUIYATbHBIX
npearpuHUMaTeIei);

5) npeanonaraemMoe LeJeBOe UCIOIb30BAHNE UMYILIECTBA;

6) MECTOHAXO0/IEHUE UMYILIECTBA, €0 IUIONIA/Ib;

7) CPOK apeH/IbI.

10. K 3asBieHuto Ha Mpe10CTaBIeHNE MYHUIIMTIATBHON YCIYTH MPUIIAraroTCs:

1) xonmuu yYpeOuTENbHBIX JOKYMEHTOB (IUIsl IOPUAMYECKUX JIUL), KOIHUs
CBUJETENICTBA O TOCYJAPCTBEHHOM pErucTpaluy IOpUAMYECKOro jJuua (JIMCT 3alucu
EI'PIOJI), komus cBUAETENHCTBA O TOCYAaPCTBEHHOM peructpanuu Gu3nIecKoro jJula, B
KayecTBE MHJMBHUIyalbHOrO mnpeanpunumarens (auct 3anucu EIPUIL), xonwuro
nacnopTta (11 GU3NYECKUX JIMIL);

2) Komusl CBHUJETENIbCTBA O MOCTAHOBKE HAa YYET B HAJOTOBOM OpraHe (s
IOPUANYECKUX JIUL, UHAUBUIYAbHBIX MIPEANpPUHUMATENEH );

3) cnpaBka K3 HAJOrOBOro OopraHa 00 OTCYTCTBHUHU 3aJ0JKEHHOCTH IO Hajoram,
cOopam, B3HOCaM, HAJIOTOBBIM CAHKUIUAM (IUIsl FOPUIAWYECKUX JIUIl, WHIUBUIYaTbHBIX
npeaIpuHUMATENCH);

Komuu mnpuiaraemMpix JOKYMEHTOB MPEAOCTABISAIOTCA C MOMJWHHUKOM JUIS
0003peHus.

11. JIokyMeHTHI JUisi TPEAOCTaBICHHUS MYHUIUMIAIBHOW YCIYTH MOTYT OBITh
IpeicTaBiIeHbl B AJIMUHHUCTPALUMIO TOPOJACKOro okpyra CTpexeBoil ¢ MCIOIb30BaHUEM
EnuHoro mnoprana rocylapCTBEHHBIX W MYHUUMNANBHBIX ycayr ((yHKUMH) mocie
oOecrieyeHns] TEXHUYECKOW BO3MOXKHOCTH, IOYTOBBIM OTIPABJICHUEM, TpPHU JUYHOM
oOpallleHHH, a TaKKe MOCPEACTBOM OOpaIlleHus 3a MOJIyYeHUEM MYHUIIUIAIbHOU YCIyTU
B M®II (mpu Hanuuuu 3aKJIIOYEHHOTO coriameHus). B ciayyae HanpaBineHus 3asBiIeHUs
B DJIGKTPOHHON (opMe 3asiBUTENb MPUKIAJBIBAET K TAKOMY OOpaIlleHUI0 HEOOXOIUMBbIE
JIOKYMEHTBI M MaTepuaJbl B AJIEKTPOHHOU Qopme.

12. B cnyyae ecniu MyHUIMNANbHAs yClIyra yKa3aHa B KOMIUJIEKCHOM 3ampoce
3asgBUTENA, NpeaycMoTpeHHoM ctathell 15.1 denepanbHoro 3akona or 27.07.2010
Ne 210-®3 «O6 opraHu3anuy MPEAOCTABICHHS TOCYJAPCTBEHHBIX U MYHHITUTATBHBIX
yeryr» (IpH HaJIU4MHM 3aKiatoueHHoro coriameHus ¢ M®IL]), M®Il npenocraBiuser B
AnMuHUCTpanMi0 — ropoickoro  okpyra  CTpexeBoil — 3asBlI€HHE, IOJIUCAHHOE
yIOJHOMOYEHHBIM paboTHUKOM M®I] u ckperenHoe nedateio ML, nokyMeHTHI,
peaycMOTpeHHble TyHKTOM 10 pa3gena 2 HaAcTosmero AJIMHHUCTPATUBHOTO
perilaMeHTa, C IPWIOKEHHEM 3aBepeHHOM MOI[ komuu KOMIUIEKCHOTO 3ampoca
3asIBUTEIIA.

13. TlepeuyeHb MAOKYMEHTOB /Jisi MPEAOCTaBICHHUS MYHHUIMIAIBHON YCIyTH,
KOTOpBIE HAXOMAATCS B PACIOPSDKEHMM OPraHoB W OpraHU3aluid, y4acTBYIOLIUX B
IPEIOCTABICHUH MYHULIMIIAIBHON YCIIYTH:

1) Bemucka w3 EpmHOro rocymapcTBEHHOTO peecTpa IOPUAMYECKHX —JIHIL
(EI'PEOJD);

2) BBMCKAa U3 EIWHOTO TOCYIapCTBEHHOTO peecTpa HHIUBHIYaJbHBIX
npeanpunumareneit (ET'PUII);

14. 3asBuTens BOpaBe MPEACTaBUTh YKa3zaHHble B MyHKTe 13 pasgena 2
HACTOAIIEro AJMUHUCTPATUBHOIO pErjaMeHTa JOKYMEHThl B AJMUHUCTPAIUIO
ropojackoro okpyra CTpexeBoil 1o cOOCTBEHHOW WHHUITHATUBE.

15. AamunucTtpanus ropoackoro okpyra CTpexeBoil He BIIpaBe:



1) TpeGoBaTh OT 3asgBUTENS MPEICTABJICHHUS JOKYMEHTOB W WHOOPMAIMH WA
OCYILIECTBJICHUSI ~JEHUCTBHI, NPEACTABICHUE WM OCYLIECTBIECHHUE KOTOPBIX HE
NpPEeAyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU, PETYIHPYIOIIUMH OTHOUICHUS,
BO3HHUKAIOIINE B CBSA3U C MIPEAOCTABICHUEM MYHUIIUIIAILHON YCIIYTH;

2) TpeboBaTh OT 3asiBUTENS MPEACTABICHUS JOKYMEHTOB M MH(POPMAIMH, B TOM
YuCJe TMOJATBEPXKIAIONIMX BHECEHHME 3asBUTENIEM IUIaThl 3a  MPEIOCTaBICHUE
MYHULUIAIBHOM  YCIYyTH, KOTOpbIE  HaxXOASITCS B  PAacHOpPSDKEHUM — OpraHa,
MPEAOCTABIISIIONIETO MYHHUIIMIIATBHYIO YCIYTy, HWHBIX TOCYIapCTBEHHBIX OpPTraHOB,
OpraHoOB MECTHOTO CaMOYIIpaBJIEHUS JHOO TOJBEIOMCTBEHHBIX TOCYAapPCTBEHHBIM
opraHaM WM OpraHaM MECTHOTO CaMOYIMPABJICHUS OpraHu3aliii, y4acTBYIOILIUX B
MPEAOCTABICHUN TMPEIyCMOTPEHHBIX YacTbtio 1 crathm 1 @DenepalibHOro 3aKoHA
or 27.07.2010 Ne 210-®3 «O06 opraHu3aluy NPEIOCTABICHUS T'OCYAAPCTBEHHBIX U
MYHUIUNIATBHBIX YCIIYT» TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT, B COOTBETCTBUH C
HOPMAaTUBHBIMHU IpaBOBbIMU akTaMu Poccuiickonn ®Dexepauuur, HOPMAaTHUBHBIMU
MpaBOBBIMU aKkTaMu TOMCKOW 007acTH, MYyHULUMAIbHBIMA TPABOBBIMU aKTaMH, 32
WCKJIIOYCHHUEM JOKYMEHTOB, BKJIIOUYEHHBIX B ONPEACICHHbIA 4YacThto 6 crTatbu 7
®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuy MPEeAOCTABICHUS
rOCYJJapPCTBEHHbIX U MYHUIUIIAJIBHBIX YCIYI» MEPEYEHb TOKYMEHTOB. 3asiBUTEIb BIIPaBe
MPEACTaBUTh YyKa3aHHBbIE JOKYMEHThI UM HMH(POPMAIMIO B OpraH, MPEeAOCTaBIISIONINI
MYHUIUIIAIBHYIO YCIYTY, IO COOCTBEHHOM UHUITUATUBE;

3) TpeboBaTh OT 3asBUTENS OCYHICCTBICHHS JCHCTBUI, B TOM 4YHCIIE
COTJIACOBAaHUM, HEOOXOAUMBIX IJI MOJYYCHUS] MYHHUIIUTAIBHON YCIYTM W CBS3aHHBIX C
oOpallieHueM B UHbIE TOCYIapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOT'O CaMOYIPABICHUS U
OpraHu3aluy, 3a WCKIOYEHUEM I[IOJYyYEHHUS YCIYr M MOJy4eHUS JOKYMEHTOB U
uH(pOpMaLIMK, TPEJOCTABISAEMbIX B pe3yjibTaTe NPEJOCTABICHHUS TaKUX  YCIYT,
BKJIFOYEHHBIX B MEPEUYCHBb YCIYT, KOTOPBIC SBIISIIOTCA HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUISL TIPEIOCTaBIICHUs] MYHHUIIMNAIBHBIX YCIYT, YTBEPXKICHHBIA perieHueM Jlymbl
ropojckoro okpyra Ctpexesoit oT 10.10.2011 Ne 127 «O6 ycmyrax, KOTOpbIE SIBISIOTCS
HEOOXOIMMBIMU U 00sI3aTENBbHBIMUA IS MPEJAOCTABICHUS MYHUIIUIAIBHBIX  yCIyT
AnmMuHUCTpanuen ropojackoro okpyra CTpexxeBoi U ee OpraHaMu»;

4) TpeboBaThb OT 3asBUTENS MPEACTaBICHHUS JAOKYMEHTOB U HH(popmaiuu,
OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHChH IPHU MEPBOHAYATILHOM
OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX Jisi MPEAOCTABICHUS MYHUIUIIATbHON
yCiIyrd, Jub0 B TMPENOCTaBICHUUM MYHUIUINAIBHON YCIYrd, 3a HCKIIOYECHUEM
CIEAYIOIINX CIy4aeB:

a) w3MeHeHHWe TpeOOBAaHUI HOPMATUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIMXCS
MPEAOCTABICHHUS] MYHUIIUNIATBHON YCIyTH, TOC/ie IEpBOHAYAIBHOM MOJa4M 3asiBICHUS O
MPEAOCTABICHUN MYHHUITUTIATLHON YCITYTH;

0) HanMMuKue OMMOOK B 3asBJICHUU O MPEJOCTABICHUN MYHUIIMTIAIBHOW YCIYTH U
JIOKYMEHTax, IMOJaHHBbIX 3asBUTEJIEM TIOCJI€ IMEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX Ui TMPEAOCTABICHUS MYHHIIMITAILHOW YCIyrH, MO0 B
MPEAOCTABICHIUN MYHHUIUIIATBLHON YCIYTH M HE BKIIOYEHHBIX B MPEJCTABICHHBIA paHee
KOMILJIEKT IOKYMEHTOB;

B) HCTEYECHHE CPOKA JICUCTBHs JOKYMEHTOB WU W3MEHEHHE MH(POpPMAIUU TOCIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABIICHUS
MYHUIIUNIATBHON YCIIYTH, TMOO B IPEAOCTABICHUU MYHUIIUTIATLHON YCIIYTH;

I) BBISBJICHHE JOKYMEHTAJIbHO TMOATBEpXkKIACHHOro (¢akra (TPU3HAKOB)
OIMMOOYHOTO WIU TMPOTHBONPABHOTO JeicTBUs (0e31eicTBHsI) MOMKHOCTHOTO JUIA



opraHa, MpeJOoCTaBJISIOLIEr0 MYHUIMNAIBHYIO YCIYTYy, MYHULMIIAJBHOTO CIIY>KallEero,
pabotHuka MO®IL], paboTHHKa OpraHu3aluM, MpeaycMoTpeHHo yacTeio 1.1 cratbu 16
®enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeaoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHULMMAIBHBIX YCIyT», MNPU MEPBOHAYAIBLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX Ui MPEAOCTaBICHUS MYHUIIMMAIBHON YCIyrd, JTubo B
NPEIOCTABICHUH MYHHUIMNAIBHON YCIYrHM, O YeM B MUCBMEHHOM BHJE 3a MOJIHUCHIO
PYKOBOAMTEINSI OpraHa, MpeIOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTy, PYKOBOJUTENS
MO®I] mnpu mnepBoOHAYAIHLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX st
NPEIOCTABICHUS] MYHMIMIAIBHON  yciayru, Ju00 pPYKOBOAMTENS  OpraHU3alluu,
npeaycMoTpeHHoi uacteto 1.1 crateu 16 Hactosimero ®denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzanuyd NPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT», YBEIOMIISIETCS 3asiBUTENb, a TAaK:K€ MPUHOCATCS M3BUHEHUS 3a
JIOCTaBJIEHHbIE HEY100CTBA;

5) oTka3pIBaTh B MpUEME 3asBICHUS M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS] MYHULMIAIBHOW YCIyTH, B Cly4ae, €Clu 3asBJIEHUE U JIOKYMEHTHI,
HE0OXO0IMMbI€ JIsl PEOCTABIIEHUSI MYHULIUIIAJIbHOW YCIYTH, MOIaHbl B COOTBETCTBUU C
uHpopManMeld O CpoKax | TMOPSAKE TNPENOCTABICHUS MYHUIUINAIBHOW YCIIYTH,
omyOiMKoBaHHOW Ha EnuHOM moprajne rocyAapCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT
(bynxumin);

6) OTKa3blBaThb B MPEJOCTABIEHUU MYHUIUINAIBHOW YCIYyTd B Ciydae, €cliu
3asiBJICHUE U JOKYMEHTbI, HEOOXOAUMBIE JJIsi TIPEIOCTABICHUS MYHUIIUIIATBHONW YCIIYTH,
NOJIaHbl B COOTBETCTBUM C HMHpOpManued O Cpokax U NOPSAJIKE MPeAoCTaBICHUS
MYHHULMIAIBHON YCIYrd, onyOnuKoBaHHOW Ha EnuHOM moprane rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (QYHKITU).

HUcyepnbiBaoumuii nepevyeHb OCHOBAHUIM JJISl 0TKAa3a B IpUeMe JOKYMEHTOB,
HEeO0XOAMMBIX /LISl PEA0CTABJICHUA MYHUIUNIAJIBHON yCIyTrH

16. OcHoBaHus [UIsi OTKa3a B TIpUEME JIOKYMEHTOB Ui MPEAOCTaBICHUS
MYHHULIUTIAJBHOW YCITYTH:

1) ¢ 3asBieHHEM O TPEAOCTABJICHUH MYHHUIIUIIAJBHOTO MMYIIECTBA 0OpaTUIIOCH
JUI0, HE HMMEIOIIee HaJIeKalnuM o0pa3oM O(OPMIICHHBIX IOJTHOMOYHN Ha MOAady
JTAHHOI'O 3asiBJICHUS;

2) IOKYMEHTHI COJEpKaT TMOBPEKICHUS, HAIMYUE KOTOPBIX HE TIO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJACP)KAHHUE,

3) B JOKYMEHTaxX UMEIOTCS TTOTYUCTKHU, IPUITHCKH, 3a4ePKHYTHIC CJIOBA.

I/IqupHBIBaIOHII/Iﬁ IMCPCUCHb OCHOBAHUM JJIs IIPUOCTAHOBJICHUA IIPCAOCTABJICHUA
MYHHHHHaHBHOﬁ YCIYI'H WK OTKa3a B IIPCAOCTABIICHUN MYHHHHHaHBHOﬁ yCiIyru

17. OcHoBaHus [UIsl NPUOCTAHOBIIEHUS MIPENOCTABICHHUSI MYHULIUIIAJBHON YCIyry
OTCYTCTBYIOT.

18. OcHoBaHus A5 OTKa3a B MPEIOCTABICHIUH MYHHUIIMIIATBHON YCIYTH:

1) 3asiBUTENF HAXOAMUTCS B CTAIUU JIMKBUIAINY;

2) WCIpAlIMBaeMOE UMYIIECTBO SIBISICTCS OOBEKTOM JCHCTBYIOIIETO IOTOBOpA
apeH/bl, 0e3BO3ME3/IHOTO MOJIb30BAHNUS;

3) ucnpamrBaeMoe HIMYIIECTBO HE SBISIETCS MyHHIIMTIAIEHONH COOCTBEHHOCTEHIO;



IIPEJCTABIEHHOE 3asBJIEHUE HE COOTBETCTBYIOT TPEOOBAHMSAM, YCTaHOBJIEHHBIM
IYHKTOM 9 pa3zena 2 HacTosIIero AJIMIUHACTPAaTUBHOTO PErJIAMEHTa,;

4) K 3asBJICHUIO HE MPHUJIOKEHBI JOKYMEHTHI, yKa3aHHble B myHkTe 10 pasgena 2
HACTOAIIEro AJJMUHUCTPATUBHOIO PETJIAMEHTA,

5) nmonydeHo OTpHLATENbHOE 3aKIIYeHHE 00 OICHKE IMOCIEJCTBUI 3aKITIOYCHUS
JIOTOBOpa apeHAbl ISl 00eCledeHus >KU3HENEATENIbHOCTH, OOpa3oBaHUs, pPa3BUTHS,
OTIIbIXa U O3/I0POBJICHUS JETeH, OKa3aHWsl UM MEIUIMHCKONW MOMOLIM, NMPOPUIAKTHKA
3a00sieBaHM y IeTel, UX COLMAIbHON 3aIUThI U COIIMAIBHOTO 00CTYKUBAHHUS.

Pa3mep miiarsl, B3MMaeMOM € 3asiBUTEJIS NIPHU MPEAOCTABJICHUN MYHHIMIIAJIbHOM
YCJIYTH, U C1IOCO0bI €e B3UMAHHA B CJy4asix, IPeAyCMOTPEHHbIX (eiepaJbHbIMHI
3aKOHAMH, IPUHUMAEMBIMH B COOTBETCTBMH C HUMHM UHBIMH HOPMATHBHBIMH
npaBoBbIMH akTaMu Poccuiickoit denepanuu, HOPMATHBHBIMHU NIPABOBBIMH
akTamu Tomckoii 00/1acTH, MyHHIIUNIAJIbHBIMH NPABOBBIMHM AKTAMM

19. MyHunmnaibHas yciayra npeocTaBisieTcs OeCIuiaTHo.
20. VYcayrd, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH W O00S3aTCIIbHBIMH IS
MIPEIOCTABJICHUS MYHUITUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

MaxkcumMaJbHbINA CPOK 0:KUAAHMS B 0OUepelu NPU nojade 3asiBJIeHUs
0 NMpeI0CTABIEHUH MYHHIMIIAIbHOM YCJIYTH H IPH MOJTYy4YeHUH
pe3yJbTaTa NpeaocTaBJIeHus] MYHMIMNAIbHON YCJIYTH

21. MakcuManbHBII CPOK OXKHMJIAaHUS B OYEpEH MPHU JTUYHOM Mojayue 3asBICHUS O
MPEIOCTABICHUY MYHHIUITAIIBHON YCIIYTH HE JIOJKEH MPEBBINIATH NATHAAATA MUHYT.

22. MakcCUMaJIbHBI CPOK OXHUIAHWS B OYEpPEOU IPHU IOITYYCHUH pe3yiIbTara
IIPEOCTABIICHUS MYHULIUIIAIBHON YCIIYTY HE JIOJDKEH IPEBBIIATh MIATHAAUATH MUHYT.

Cpok perucTtpanuu 3asiBJieHUs 0 NPeJ0CTaABJICHNH MYHUIIUNIAJIBbHON yCIayru

23. 3asgBieHue Ha OyMaXHOM HOCHUTEJE M IpHJIaraéMble K HEMY JIOKYMEHTHI,
HEOOXOIMMBIE NIl TPEIOCTABICHUS MYHULUIAIBHOW YCIYT'M, PETHCTPUPYETCS B JE€Hb
IpeICTaBiICHUS] B AJMHUHUCTpAIMIO Tropojackoro okpyra CTpexeBoW 3asBICHHUS U
JIOKYMEHTOB.

24. Peructpanus 3asiBJICHUSA, HAPABICHHOTO B (JOPME IIEKTPOHHOTO JTOKYMEHTa
yepe3 Eaunblii mopTan rocylapCTBEHHBIX M MYHMLIMNAIBHBIX ycinyr (QyHkumii) (nmpu
HQJINYMM TEXHUYECKOW BO3MOXKHOCTH), O(ULMANBHBIN CalT, Ha 3JIEKTPOHHYIO IOUTY
C HCIOJB30BaHMEM HH(OPMALMOHHO-TEJIEKOMMYHHUKAllMOHHOW cetu  «MHTepHeT»
OCYILECTBIISIETCA HE MO3JHEE PadOYero AHs, CIEAYIOLIEro 3a JHEM €ro MOCTYILICHUS B
AJIMUHUCTPALIMIO TOPOACKOro okpyra CTpexeBoi.

Tpeﬁona}mﬂ K MOMEIICHUAM, B KOTOPBIX NPEAOCTABJIACTCH MYHUIIUIIAJTbHAS
yciayra, K 3ajJ1y OKuJIaHusA, MeCTaM IJIA 3alI0JTHEHUSA 3asiBJIEHUH O npeaocraBJICHUN
MyHHHHHaHLHOﬁ yciayru, I/IH(I)OpMaHI/IOHHBIM CTeHaaM C 06pa3uaMn HX 3aII0JTHCHUSA
U IIEPEeIHEM JOKYMEHTOB, HGOﬁXOI[l/IMLIX JJIS IPEAOCTaBJICHUSA MyHI/IHI/IHaHLHOﬁ



YCJIYT'H, B TOM YHCJI€e K 00ecredeHHI0 JOCTYMHOCTH /1JIs1 HHBAJIUA0B YKA3aHHBIX
00beKTOB B COOTBETCTBHH C 3aKOHOAaTeabCTBOM Poccuiickoii @enepanun o
COLIMAJILHOM 3aIIUTe NHBAJIHI0B

25. IlpenocraBieHne MYHULMIIAJBHON YCIYTM OCYIIECTBJISIETCA B CIIELHAIBHO
BBIZICJICHHBIX JUISI 3TUX LIEeJIel TOMELEHUSX.

26. Mecra mpenocTaBiIeHUS MYHHIIMIAIBHONH YCIYTH OOOpPYAYIOTCS C y4ETOM
TpeOOBaHUN JOCTYMHOCTH JJIsi WHBAJIUIOB B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepaunu 0 COMAIBHOM 3alIMTE WHBAJIUJIOB. B cilydae HEBO3MOXHOCTH
000pyOBaHMsI MeCTa MPEIOCTABICHNUS MYHHIIUIAIBHON YCIYTH ¢ yuyeToM TpeOoBaHUM
JOCTYIIHOCTH JUISI WHBAJIUWAOB B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoi
@enepau 0 COLMANBHOM  3alllMTE  WHBAJIWIOB HAa  COTPYAHHMKAa  OpraHa,
IPEIOCTABIISIIONIET0 MYHULMIIAIBHYIO YCIYTy, Bo3jaraercs o0s3aHHOCTb MO OKa3aHHUIO
CUTYallMOHHOM TIOMOIIM WHBAJIUAAM BCEX KaTErOpUM Ha TMEepUoj] MPEeAOCTaBICHUS
MYHHUIIUTIAIBHON YCITYTH.

27.B cnyyae eciu uMeeTCS BO3MOXXHOCTb OpPraHU3allMU CTOSHKHU (TTApKOBKH)
BO3JIe 37aHus (CTPOEHHUS), B KOTOPOM pa3MEUIEHO IOMENIEHHWE MpHUeMa U BbIIayu
JIOKYMEHTOB, OPTraHW30BBIBAETCS CTOSHKA (MApKOBKA) NJIsi JTUYHOTO aBTOMOOHMIIBHOTO
TpaHcnopTta, OecriiaTHas s 3asBuTened. Ha kaxmoil CTOSHKE BBIJEISETCS HE MEHEe
10% wMecT (HO He MEHee OJHOIr0 MecTa), AJid OECIUIaTHON MapKOBKM TPAHCHOPTHBIX
cpencts, ynpasisieMbix uHBanmuaamu I, II rpymnm, a takxke wHBanumamu Il rpynner B
nopsiike, ycraHoBiaeHHOM [IpaButensctBoM Poccuiickoin denepannu, U1 TPaHCIIOPTHBIX
CPE/CTB, MEPEBO3ANIUX TAKMX WHBAIMIOB M (UIK) AeTeil-uHBanua0B. Ha ykazaHHBIX
TPAHCIIOPTHBIX ~ CPEJCTBAaX JIOJDKEH OBITh YCTAaHOBJIGH OINO3HABATEIbHBIA 3HAK
«HBanmua». VYKa3zaHHble MecTa [ NApKOBKM HE JOJDKHBI 3aHMMATh HWHBIE
TPAHCHOPTHBIE CPENICTBA.

28. Bxon B momelnieHue nmpueMa M BbIJaYM JOKYMEHTOB JOJIKEH 00ecreunBaTh
CBOOOHBIN JOCTYI 3asBUTENEH, ObITh 000PYIOBaH YAOOHOU JIECTHUILICH C TOPYUYHSIMH,
HIUPOKUMU MTPOXOJaMHU.

29. Ha 3manum psoM C BXOJIOM JOJKHA OBITH pa3MmelieHa WHGOpMaIlMmOHHAas
BBIBECKa, COJIeprKalllasi CIeIyIOUIyI0 HHPOPMAIIUIO:

1) HauMeHOBaHKEe OpraHa;

2) MECTO HaXO0XICHUS U IOPUIUUYECKUI aipec;

3) pexxum paboThI;

4) Homepa TenedOHOB IS CIIPABOK;

5) agpec oUIMAIBHOTO caiiTa OPraHOB MECTHOTO CaMOYITPABJICHHS TOPOJICKOTO
okpyra CtpexxeBoll B ceTn MIHTepHeT.

30. ®acan 3maHus JOMKEH OBITH OOOPYIOBAaH OCBETHTEIBHBIMH MpHOOpamH,
MO3BOJISIOIIMMH TTOCETUTENSIM 03HAKOMHUTHLCS ¢ UHPOPMAIIMOHHBIMHA TaOJTUYKAMH.

31. [lomelenus npuema U BbLAa4YM TOKYMEHTOB JOJKHBI IPE1yCMaTPUBATh MECTa
JUTSL OKUTaHUsT, THOOPMHUPOBAHUS U TIPUEMa 3asBUTEICH.

32. MecTta npenocTaBieHHs] MYHHULMIAIBHON yCIyrd OOOpPYIYIOTCS C Y4YETOM
TpeOOBaHUN JOCTYMHOCTH [IJIi WHBAJUJOB B COOTBETCTBHU C 3aKOHOJATEIIbCTBOM
Poccuiickoii @enepanuu 0 COLMAIBHON 3alllUTe MHBAIUAOB. B cilyyae HEBO3MOKHOCTHU
000pya0BaHMsI MecTa MPEJOCTABICHNUS MYHHIIMNAIBHON YCIYrHM C y4eToM TpeOOBaHUM
JIOCTYITHOCTHA JIJISI WMHBAJUJIO0B B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickoii
Qenepauu 0 COUMAJIBHOM  3allUTE HMHBAJIMAOB HA  COTPYJHUMKA  Oprasa,
MPEIOCTABIISIFOIIETO MYHUIIMIIATBHYIO YCIYTY, BO3Jaraercs oO0sS3aHHOCTb MO OKa3aHHIO



CUTYallUOHHOM IIOMOIIM HHBAJIUJAM BCEX KATErOpUil Ha MEpUOJ MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYyTH.

33. B mecrtax ans uH(QOPMHUPOBAHUSA JOJDKEH OBITH 00ECIEYeH NOCTYH Tpa)aaH
JUIsL O3HAKOMJIEHUSI ¢ MH(pOpManued HE TOJbKO B 4Yachl NpUeMa 3asBJICHHUNA, HO U B
pabouee BpeMsi, KOT/ia IpUEM 3asBUTENEH HEe BEACTCS.

34. XapakTepuCTUKM MOMEIICHUH MpHeMa M BblAa4d JOKYMEHTOB B YacTu
00BEMHO-TIJIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PpELIEHUH, OCBEILEHUs, IOXKAapHOU
0€30MacHOCTH, MHKXEHEPHOTO O00OpYyIOBaHHS IOJKHBI COOTBETCTBOBATH TPEeOOBaHUSIM
HOPMAaTHUBHBIX IOKYMEHTOB, IEHCTBYIOIINX Ha TeppuTopun Poccuiickoit @enepanuu.

35. Ilomemenuss mpuemMa M BBAAYH JIOKYMEHTOB OOOPYIYIOTCS CTEHAAMHU
(cToiikammu), coaep KaluMi HH(HOPMAIIUIO O TOPSAKE MPEeIOCTaBICHUS MYHHIIUIIATbHON
YCIIYTH.

36. B mecrtax s OXKUZaHUS YCTAHABIMBAIOTCS CTYNbsl (KpecelbHbIE CEKIIUH,
Kpecya) 1Jis 3asBUTEJICH.

37. B nomemeHun mnpueMa M BbIIaYM JOKYMEHTOB BBIJIEISETCS MECTO IS
obopmIieHHs] JOKYMEHTOB, TMpelycMaTpuBaroliee CTojdbl (CTOWKM) ¢ OJlaHKaMu
3asIBJICHUN Y KaHIIETSIPCKUMU TIPUHAIIC)KHOCTSIMHU.

38. Undopmarus o pamunuu, uMeHH, oTdecTBe (IMIPU HAIUYUU) U JIOJDKHOCTH
CHEeIUalNCTa OpraHa, OCYIIECTBIIAIOIIETO MPEJOCTABICHNE MYHHUIUMNAIBHON YCIYTH,
J0JKHA OBITh pa3MellleHa Ha pabouyeM MecTe CrieUanucTa Y IpaBiIeHHUS.

39. Opran, mnOpeaoCTaBIAIOIINA MYHUIMIAIBHYIO YCIYry, oOOecrnedyuBaeT
MHBaJINIAM:

1) ycnoBus st OecpensiTCTBEHHOTO IOCTyNa K 00BEKTY (34aHuI0, TOMEIIECHHIO),
B KOTOPOM OHa MpPEIOCTaBIsETCS, a Takke Ui OeCHpersiTCTBEHHOrO I0JIb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMHU CBS3U U HHPOPMAIIUU;

2) BO3MOYKHOCTb CAMOCTOSITEJIBHOTO MEPEABMKEHHSI IO TEPPUTOPUH, HA KOTOPOI
pacmlojio’)keH OOBEeKT  (37aHue, [OMEUIEHHE), B  KOTOPOM  MPEIOCTaBIAETCA
MYHHIIMIAIbHAS YCIIyTra, a TakKe BX0Jla B TaKOW OOBEKT M BBIXOJIa U3 HETrO, MOCAJKH B
TPAHCIOPTHOE CPEJCTBO M BBICAJKU M3 HETO, B TOM YHUCIE C MCIOJIb30BAaHUEM Kpecia-
KOJISICKU;

3) COMpOBOXIEHUE HHBAIMIOB, HMEIOUIMX CTOMKHE paccTpoicTBa (QyHKUUU
3pEHUs U CAaMOCTOSITENILHOTO MEPEIBHKEHNUS;

4) Haiexamee pasMelleHHe OOOpyIOBaHHMS | HOCUTeNed uHopMaimu,
HEOOXOAMMBIX JJisi o0ecreueHus] OeCHpensITCTBEHHOTO J0CTYNa MHBAIUAOB K OOBEKTY
(3maHuI0, TMOMENICHHUIO), B KOTOPOM MpPEIOCTaBIsAETCS MYHMIMIIAIbHAs yCiIyra, U K
YCIIyT€ C YU€TOM OTPAHMUYEHUN UX KU3ZHEEATEIbHOCTH;

5) nyOnupoBaHWE HEOOXOMUMOW i WHBAJIWAOB 3BYKOBOM W 3pUTEIHHOU
uHpoOpMalIMM, a TaKXKe HaJImuceil, 3HaKOB M HWHOM TEKCTOBOM U rpaduueckoi
uH(pOpMaLIMK 3HAKaMH, BBITIOJTHEHHBIMU pelibepHO-ToueYHbIM pudToM bpaiins;

6) TOIYCK CypAONepeBOAUNKA U TU(DIOCYPAOTIEPEBOTUNKA;

7) nmomyck Ha OOBEKT (3IaHHE, IOMEUICHHE), B KOTOPOM IPEIOCTABIISICTCS
MyHHUIMNAIbHAg  yciayra,  coOakU-NpOBOJHMKA  NPU  HAJIUYUU  JOKYMEHTA,
MOJITBEPIKAAIOIIETO ee CleruaibHoe 00ydeHne U BbIIaBaeMOro 1no opme u B MOPSIKE,
KOTOpbIE  Ompefensiorcs  (efepalbHbIM  OpPraHOM  HCIIOJIHUTENBHOM — BIACTH,
OCYIIECTBIIAIOMMUM (DYHKIIMH 1O BbIPaOOTKE M peaau3aluu TOCylIapCTBEHHON MOIUTHKU
Y HOPMaTUBHO-TIPAaBOBOMY PETYIMPOBAHUIO B cpepe COLMATbHOMN 3alIUThl HACEICHHUS;

8) OKa3aHMe HWHBAIMJIAM TIIOMOIIM B TPEOJOJIEHUH OapbepoB, MELIAIOIINX
MOJIYYEHHUIO MMM MYHULIMIIAJIbHOW YCIIyI'M HapaBHE C APYTUMH JHULAMU.



IToxka3aTenn AOCTYITHOCTH U KaYeCTBa MyHHHHHaﬂLHOﬁ ycayru

40. IToka3zarenstMu JOCTYMTHOCTH U Ka4eCTBA MYHHUIIUTIATBHON YCIIYTH SBIISIOTCS:

1) AOCTOBEPHOCTH MPEAOCTABIAEMOI 3asIBUTENAM HHPOPMALIUH;

2) noaHOTa MH(MOPMHUPOBAHUS 3asIBUTETCH;

3) HarnsagHOCTH (GOpM MpenocTaBisieMord MHPOpManuMu 00 aAMHHHUCTPATUBHBIX
npoueaypax;

4) yaoOGCTBO M JIOCTYMHOCTh MOJYY€HUS MHPOPMALUU 3aIBUTEIAMH O TMOPAJIKE
IPEIOCTABIEHNUS] MYHULIUIIAJbHOU YCIIYTH;

5) cobmroieHne CpOKOB UCIIOTHEHHS OTJACIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U
NPEIOCTABICHNUS] MYHULIMIIAIbHON YCIIYTH B LIETIOM;

6) coOmromenne TpeOOBaHWUW K pa3Mepy IUIaThl 3a  MPEJOCTaBICHUE
MYHULUTAIBHOMN YCIIyTH;

7) cobOmoneHue TpeOOBaHUM cTaHAapTa MPEJOCTABIECHUS MYHULUIAIBLHOU
YCIIYTH;

8) orcyrcTBME OOOCHOBAaHHBIX KaloO Ha peleHus, AecTBus (Oe3meiicTBHe)
opraHa, IpeIOCTaBJISIOLIEr0 MYHHULMINAIBHYIO YCIYry, AODKHOCTHOTO JIMIA OpraHa,
NPEIOCTABIISIIOIIET0 MYHULIUIIAJIBHYIO YCIYTY, TU00 MYHUIIMIAIBHOTO CITYXKAaIlero;

9) nomHOTa W aKTyaJbHOCTh MHGOPMALMM O TMOPSAKE MPEeJOCTaBICHUS
MYHULUTAIBHON yCIIyTH.

41. Ilpu nony4eHUMH MyHUIMNAIBHON YCIyTU 3asgBUTENb OCYIIECTBIISIET HE OoJee
TpeX B3aUMOJICHCTBUIN C JOIKHOCTHBIMU JIMI[AMU, B TOM YHCIIE:

1) mpu momaye 3ampoca Ha MOJIY4YEHHE YCIYTH U MOJIyY€HUH pe3yibTara yCIyru
3asBUTEJEM JMYHO, B TOM uncie uepe3 M®L, - He Oonee 1ByX pas;

2) mpu mojauye 3ampoca Ha MOJy4YeHUE YCIYrd C HUCIoJib3oBaHMEM EnuHoro
noprajga TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX yciIyr ((QpyHKOui), HOYTOBBIM
OTIIPaBJIEHUEM - HE 00JIee OHOTO pa3a.

42. TIpoaomKHUTENbHOCTh KaKIOTO B3aWMOJEHCTBUS HE JOJDKHA IPEBBIIIATH
NATHAAATH MUHYT.

43. McuepnbIBaronnii cocTaB AeHCTBUI, KOTOPbIE 3asBUTEIIb BIIPAaBE COBEPIIUTH B
JJIEKTPOHHOW (opMe NpHU MOIYYEHUH MYHUIUNAIBHOW YCIYTM C HCHOJIb30BAHUEM
Enunoro moprana MyHHIMNATBHBIX YCIyT (PyHKINN):

1) nony4yenne uHGoOpMAIH O MYHHUIUIIAILHON yCIYTE;

2) o3HaKoOMJIEHHE C OPMAMHU 3asIBIICHUIN U UHBIX TOKYMEHTOB, HEOOXOIUMBIX JJIs
MOJIYYE€HHs] MYHULIMIIAJIbHOU YCIIYTH, U 00ecrieueHre JOCTyNa K HUM JUIsl KOMUPOBaHUS U
3aIlOJIHEHUS B 3JICKTPOHHOH (opme;

3) mpexactaBieHUE 3asBICHUS O NPEJOCTABICHUM MYHUIMIAIBHOW YCIYyTrd B
ANIEKTPOHHOU (popme;

4) mpexacraBieHHE  JOKYMEHTOB, HEOOXOIUMBIX Ui  NPEAOCTaBIICHUS
MYHULUTAIBHON YCIIYTH, B 3JIEKTPOHHOHU (hopMe;

5) ocyIiecTBIeHHe MOHUTOPHHTA X014 MPEI0CTABICHHS MYHUIMIIATBHON YCIYTH;

6) moyiyueHHE pe3yNbTaTOB IPEAOCTABICHUS YCIYTH B 3JIEKTPOHHOM BHJIE Ha
Envnom moprane rocyaapCTBEHHBIX U MYHHUIMIANBHBIX YCIyT (PYHKIMIA), €CIH 3TO HE
3amnpenieHo GeaepaibHbIM 3aKOHOM.

HNHble TpeOOBaHUA, B TOM YHCJIE YYUTHIBAIOLIHE 0COOEHHOCTH MPeI0CTABICHUS
MYHUIUNATbHOHI ycayru B M®II u ocod0eHHOCTH NPeaoCTaBJICHUA



MYHULMIIAJIBbHON YCJIYIH B 3JICKTPOHHOU popme

44. 3asgBUTENIO NPENOCTABISIETCS BO3MOXKHOCTh IOJIYYEHHMS] MYHULIMIIAIBHOU
YCIYyTH C HUCIOJIb30BaHMEM EAMHOro moprana rocylapCTBEHHBIX M MYHHMIMIIAJIBHBIX
yeuyr  (dyHkumii) (mociae oOecrmedeHus] TEXHUYECKOHW BO3MOXKHOCTH), ITOYTOBBIM
OTNpaBJICHUEM, a TaKXe IOCPEICTBOM JIMYHOTO OOpallleHus 3a TOoJydyeHUEeM
MyHUIMIAIBbHOHN yciayru B MO (mpu HAIMYMU 3aKIIFOUEHHOTO COTJIAILIEHU).

45. Tlpu oOpamieHuM 3a MOJyYEHHEM MYHUIUINAIbHOW yciyru uepe3 EnuHbrit
NopTai TOCYJApCTBEHHBIX M MYHHULIMNAIBHBIX ycayr (GyHKUMN) HOpUMEHseTCs
3JEKTPOHHAsT MOANUCh B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 06.04.2011
Ne 63-D3 «OO6 AIEKTPOHHOU MTOATTHCH.

46. Ilpu mnpencTaBieHHM 3asBICHUS B AIIEKTPOHHOU (opme mpelncTraBuTeIeM
3asiBUTENI, ACHCTBYIOIIMM Ha OCHOBAaHWUHU JOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA OBITh
npeacTaBieHa B (opMe 3JEKTPOHHOTO JIOKYMEHTA, IOANKUCAHHOTO 3JIEKTPOHHOU
MOJIUCHIO YITOJIHOMOUYEHHOTO JIULIA, BbIIABIIETO (ITOAMNKUCABILIET0) JOBEPEHHOCTD.

47. JIoKyMeHTbI, SBISAIOIIMECS PEe3yJIbTaTOM MPEIOCTABICHUS MYHHUIMIAIBHOM
YCIYTM B BHJE 3JIEKTPOHHOIO JOKYMEHTAa, HANpPABIIAIOTCS 3asABUTEN0 depe3 Eaunbli
HOpTajl TOCYAaPCTBEHHBIX M MYHUIMNAIBHBIX ycIyr ((QyHKIuil) (mocie obecredeHus
TEXHUYECKON BO3MOXKHOCTH).

48. B cnyuyae moCTyIUIeHUsl 3asBJICHHSI U JOKYMEHTOB B 3JIEKTPOHHOU (opme ¢
UCIOJIb30BaHMEeM ENMHOrO moprana TroCcyJapCTBEHHBIX M MYHHIIUNAIBHBIX YCIyT
(pyHKUMIT) cHenuanucT, OTBETCTBEHHBIM 3a TIPUEM JOKYMEHTOB, HUH(POPMHUPYET
3asiBUTENI Yepe3 JIMYHbIA KaOMHET O PErucTpaluu 3asBICHUS.

49. Opranuzaiusi NpeaoCTaBICHUSI MYHUIIUTIATBHONW YCIYTH OCYIIECTBISETCS MO
NPUHIMIY «OJHOTO OKHa» Ha 6aze MOIL| npu nuuHoM oOpaieHuu 3asBuTeNs (Mpu
HaJIMYWH 3aKITIOYCHHOTO COTJIAIICHUS).

50. 3asBUTENAM MTPETOCTABISETCS BO3MOKHOCTD /ISl IPEBAPUTEIBHON 3aITUCH Ha
1o/1avyy 3asiBJICHUS U IOKYMEHTOB JIJIsl IPEIOCTABIICHUS MYHUIIUTIAIBHON YCIIYTH.

51. IlpenBapuTenbHas 3alUCh MOXKET OCYIIECTBIIATHCS CIEAYIOMIMMH CIOCOOAMHU
110 BBIOOPY 3asiBUTEJIS:

1) mpu 1uyHOM OOpallleHUH 3asiBUTENS B AJIMHHHCTPAIMIO TOPOJCKOTO OKpyTra
CrpexeBol, YpaBieHue;

2) mo Tenedony;

3) yepe3 ouIMANBHBIN CAaUT OPraHOB MECTHOTO CAMOYIPABICHUS TOPOJCKOTO
okpyra CtpexeBoii: http://admstrj.tomsk.ru.

52. [lpu npeBapuTENBHOMN 3aMKCH 3asSBUTENb COOOMIACT CIASAYIONINE JaHHbIE:

1) nns puzmveckoro nuna: GaMuInio, UMsi, OTIECTBO (IPU HATUYHH);

2) 114 FOPUIUYECKOTO JIMA: HAMMEHOBaHUE IOPUAMYECKOTrO JINIIA;

3) KOHTaKTHBIN HOMED TenedoHa;

4) anpec 3MeKTPOHHOU MOYTHI (IIPU HATUYHH);

5) )kemaeMble 1aTy U BpeMs MIPEACTaBIEHUS JOKYMEHTOB.

53. IlpeaBaputenbHas 3amMUCh OCYIIECTBISETCS IyTEM BHECEHMSI YKa3aHHBIX
CBEJICHUI B KHUT'Y 3allIMCH 3asiBUTEJIEN, KOTOpask BEAETCS Ha SJEKTPOHHBIX HOCUTEIISIX.

54. 3asBUTENI0 COOOIIAIOTCS JJaTa U BpEMs IIpreMa JOKYMEHTOB, KaOMHET (OKHO)
npuemMa JOKYMEHTOB, B KOTOpbIM cieayer oOpaTuthes. [lpu auuHOM oOpaieHuun
3asIBUTENIIO BBIAACTCS TaJOH-TIOJATBEPKACHHUE. 3asBHUTENb, 3alMCaBLIMIICS Ha NpUeM
yepe3 O(UIMANBHBIM CalT OPraHOB MECTHOTO CaMOYIPABICHHSI T'OPOJCKOTO OKpyra
CrpexeBoii, MOKET pacredaTaTh aHaJIOT TaJOHA-IOATBEPKIACHUS.



55. OcyiuecTBiIeHUE 3alUCH 3asgBUTENICH Ha OINpPEAEIECHHYIO JaTy 3aKaHYMBAETCs
3a CyTKM JI0 HACTYIUIEHHUS ATOM JaThl.

56. IIpu ocymiecTBIEHUHN NPEABAPUTEIBHON 3alMCH 3asSBUTENb B 005A3aTEIHHOM
nopsiike UHHOPMHUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aIUCh aHHYJIUPYETCS B CIIydae
€ro HesSBKH 110 HCTEYCHHUH TMSATHAIATH MUHYT Ha3HAYCHHOTO BPEMEHH Tprema.

57. 3asBuTeNsIM, 3alMCaBIIMMCS Ha MpUeM uepe3 o(pULMaIbHBIA CalT OpraHoB
MECTHOTO CaMOYIPaBJIEHUSI TOPOJACKOT0 Okpyra CTpexeBoii, 3a TpH KaJeHIAPHbIX JHS
70 TpyUeMa OTHpPAaBJIAETCS HAllOMUHAHWE HAa YKa3aHHBIM aJpec 3JIEKTPOHHOM MOYTHI O
naTe, BPEMEHM M MecTe Ipuema, a Takke HHpopmanus 00 aHHYJIMPOBAHUU
NpEIBAapUTENIbHON 3amucu B ClIy4dae HESBKM MO0 MCTEYCHHUU TIISTHAAIATH MHHYT C
Ha3HAYEHHOTO BPEMEHH IIPHEMA.

58. 3asgBuTenp B 11000€ BpeMsi BIIpaBe 0TKa3aThCs OT MPEeABAPUTEIBHOM 3aIUCH.

59. B orcyrcTtBHe 3asBUTENEH, 0OpaTUBLIMXCS IO MpEABAPUTEIBLHON 3amucH,
OCYILIECTBIISIETCS IPUEM 3asBUTENEH, OOPATUBILIMXCS B TIOPSI/IKE OUEPE/IH.

60. I'padux npuema (mpueMHOE BpeMsi) 3assBUTENCH MO MPEeABAPUTEIBHON 3aMUCH
YCTaHABIMBAETCS HAYaJIbHUKOM YIPABIEHHUS B 3aBUCUMOCTH OT HMHTEHCUBHOCTHU
oOpaleHu.

61. 3asBuTen, HMEET BO3MOXKHOCTH IIOJydyeHUs HHGOpPMAMU O XOJe
NPEIOCTABICHUS MYyHUIMNANbHONW yciayru. MHopmamuss o Xoae mNpeaocTaBiICHUS
MYHHUIMIAIBHON YCIYTH HaIpaBiISIETCsS] 3asiBUTENIO B CPOK, HE NMPEBBIMIAIOMINNA OJTHOTO
pabouero AHs Mociie 3aBEPIICHHsI BHIIIOJHEHHSI COOTBETCTBYIOLIETO JAEHCTBUS, Ha aJipec
AIIEKTPOHHOW  MOYTHl WM C  HUCHOJB30BaHMEM cpeAcTB EauHoro mnoprana
FOCYAAPCTBEHHBIX W MYHHULMNAJIBHBIX ycHyr (QyHKOUI) (OIpH HaJU4YMM TEXHUYECKOU
BO3MOHOCTH).

[Tpu npenocTaBieHUN MYHUIIMIAIIBHOM YCIYTH B 3JIEKTPOHHON (pOopMe 3asiBUTEIIO
HaIpPaBIIAETCA:

1) yBemomiieHHE O TpUEME M PETUCTPALMU 3asBICHHUS W JIOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIUIIATBHOMN YCIIyTH;

2) yBeIOMJIEHHE O pe3yjbTaTaX PACCMOTPEHMS JTOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEJOCTaBICHNS MyHUIIUTIATBHON YCIIyTH;

3) yBenomJieHHME O BO3MOXKHOCTM TIOJIYYUThb pE3yJbTaT MPEAOCTaBICHUS
MYHULUNAIBHOM  yciIyru JuOO  MOTHMBUPOBAaHHBIH OTKa3 B  IPEJOCTaBICHUU
MYHUIIUTIAIHOUW YCITYTH.

[I. COCTAB, ITIOCJIEJOBATEJIbBHOCTD 11 CPOKHU BBIITOJIHEHMA
AIMUHUCTPATHUBHBIX ITPOUEAYP, TPEBOBAHUA K TTOPAIKY X
BBITIOJIHEHM A, B TOM YMCJIE OCOBEHHOCTHU BBIITOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOLIEAYP B JIEKTPOHHOU ®OPME, A TAKXE
OCOBEHHOCTH BBITIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLEAYP B MILI®

1. IlpenocraBieHne MYHUIMIAIBLHOW YCIYTM BKJIIOYAaeT B ceOs CleAyrolue
aIMUHUCTPATHUBHBIE TPOLEAYPHI:

1) mpuem 3asBiIeHHUS € JOKYMEHTOB, HEOOXOIUMBIX JUIS TIPEIOCTABICHUS
MYHHULUIIAJIBHOW YCIIYTH;

2) paccMOTpeHHE 3asBJICHUS U TPEJICTABICHHBIX JOKYMEHTOB;

3) ¢gopmupoBaHHMEe M HaIpaBICHHE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranu3zainuu), y4acTBYIOLIME B IPEJOCTABICHUN MYHULIUNIAJIbHON YCIYTH;

4) NpUHSATUE PEIICHHUS O MPEIOCTABICHUH MYHHIIUTIATBHON YCIIyTH



ambo 00 OTKa3e B IPENOCTaBICHHMM MYHHUIMIAIBHOM YCIYTH IO 3asBJIEHUIO O
IPEJOCTaBICHUN MYHUIIMIIAIILHOTO UMYLIECTBA B apeHJy 0e3 TOProB Ha CpoK He Ooiee
30 xaneHapHBIX AHEW B TEUEHUE IIECTU MOCIE0BATEIbHBIX MECALIEB;

5) npuHATHE pEeMICHHS O MPEIOCTABICHHHA MYHUIIUIIATEHOW YCIYTH

amb0o 00 OTKa3e B NPENOCTABICHMM MYHHUIIMIAIBHON YCIYTH IO 3asBJICHUIO O
NPEIOCTABICHUH MYHHUIMIAILHOIO HMYIIECTBA B apeHAy 0e3 TOproB € Yy4eToM
3aKJIIOYEHHUs 10rOBOpa Ha OLIEHKY IIpaBa apeH/Ibl UMYILECTBA;

6) NOArOTOBKA JIOTOBOPA apEeH/1bl MYHUIIMIIAJIbHOTO UMYIIECTBA;

7) BbI1aya pe3yJibTaTa NpeJoCTaBlICHNs MyHUIIUIIATbHON YCIYTH.

IIpuem 3asiBJIeHHSI M JOKYMEHTOB, HEOOXOAMMBIX /IJISl IPEI0CTABJICHUS
MYHHMUIHUNAJIBHOU YCIYITH

2. OcHOBaHUEM I Havyajia BBITOJIHEHUS JAHHON aJIMUHUCTPATUBHON MPOLIEAYPHI
SIBJISIETCS MOCTYIUIEHUE B AIMUHHUCTPALIMIO TOPOACKOIro okpyra CTpeKeBOM 3asiBICHUS U
JOKYMEHTOB, ompezelieHHbIX MyHKToM 10 pasgena 2 HacTosiero AJIMUHUCTPATUBHOTO
periameHTa:

1) B X01€ TMYHOTO MpueMa 3asiBUTENS (MPEACTaBUTEINS 3asBUTENS) CIIELUATUCTOM
VYnpasieHns, OTBETCTBEHHBIM 3a IIPUEM 3a5BICHUSA O MPENOCTaBICHUY MYHULUIIAIBHON
YCIIYTH U JOKYMEHTOB;

2) u3 MO®Il[, B TomM umucie 3asBICHUS, MOAMUCAHHOTO YIMOJIHOMOYEHHBIM
pabotHukoM MO®I] u ckperieHHoro neyatsio M®L, ¢ npunoxenuem 3apepeHHoit MOIL]
KOIMM KOMIUJIEKCHOTO 3amlpoca 3asBUTENs, B Cllydae €CIM MYHHULMNAIbHas yCiyra
yKa3aHa B KOMILJIEKCHOM 3aIpoce 3asBUTeNs (IpU HAJIMYMU 3aKJIFOUEHHOTO COTJIAIIECHUS
¢ M®LI);

3) NOYTOBBIM OTIIPABICHUEM;

4) B 31IE€KTPOHHOM opMe OCPEACTBOM 3IEKTPOHHOMN MOYTHI;

5) B aneKTpoHHO# dopMe ¢ ucmosib30BaHueM EIMHOTO moprasna rocynapcTBEHHBIX
Y MYHULIMNAJIBHBIX yeIyT (QyHKUMN) (Tocie o0ecrieueHns TEXHUYECKOM BO3MOXKHOCTH).

3. Ilpu ycTaHOBIEHMM OCHOBAaHMW [JJs OTKa3a B TMpUEME JIOKYMEHTOB,
MPEAyCMOTPEHHBIX MyHKTOM 16 pasmena 2 HacTosAmero AJIMHHHCTPATHBHOTO
perinamMeHTa, CHELUaIUCT YIIpaBIECHMs, OTBETCTBEHHBIM 3a IIPUEM 3asBICHUS, HE
OPUHUMAET TMPEACTABJICHHbIE 3asgBUTENIEM JOKYMEHTbl C YyKa3aHueMm npuuuH. Ilpu
OTCYTCTBUHM OCHOBAaHMI ISl OTKAa3a B IPUEME JOKYMEHTOB, IPEIYCMOTPEHHBIX TYHKTOM
16 paznena 2 Hacrosimero AJAMUHUCTPATUBHOTO PETIaMEHTA, CHELMATUCT Y IPaBICHUS
HaIIpaBJIsICT 3asBJICHUE CIELHUAINCTY AIMUHHUCTPALIMM TOPOACKOTO OKpyra CTpexeBou,
OTBETCTBEHHOMY 3a PETHCTPALMIO JTOKYMEHTOB, Ha DPETUCTPALMIO INYTEM BHECEHUS
3alMCH B XXypHaJl PETrUCTPAallUM BXOASIIMX JOKYMEHTOB AJIMHUHHUCTpPALMU T'OPOJCKOIO
okpyra CrpexeBoil B JE€Hb IOCTYIUICHUS 3asABICHUS M IPWIAraéMblIX K HEMY
JOKYMEHTOB. CIIEIHAIIACT, OTBETCTBEHHBIN 3a PETUCTPALUIO JOKYMEHTOB, PETUCTPUPYET
3asBJICHUE B JICHb €T0 NOCTYILICHHUS.

4. Crneunanuct, OTBETCTBEHHBIN 3a PETUCTPALUIO 3asBJICHUS, B CPOK HE MO3HEE
JIHSI PETUCTPALMK HAIIPABJISAET 3asiBJICHUE HAYaJIbHUKY Y IIPABICHHUS U1 BUSUPOBAHUS.

5. HavanpHuk YmpaBieHHS B CPOK HE TO3JHEE CIEAYIOIEro pabodero AHS C
MOMEHTA IIOJYy4YEHUS 3asBICHMS IEPEJacT €ro Ha pacCMOTPEHUE CHELUAINUCTY
VYnpasieHust, OTBETCTBEHHOMY 3a IIPEAO0CTABICHNE MYHUIIUIIAJILHOM YCIIYTH.

6 Pe3ynpTaToM aqMUHUCTPATHBHOMN MPOLEAYPHI SABISETCS Mepeaada MpOoIIeAIIero
PETUCTPALMIO 3asBJIICHUS HA PACCMOTPEHUE CIELUATIUCTY YIIPABICHHUsI, OTBETCTBEHHOMY



3a PeAO0CTaBICHUE MYHULIUIIAJIbHON YCIIYTH.

7. MakcuManbHBI CPOK HCHOJHEHMsI JTAHHOW aJAMMHUCTPATUBHOM INpOLELYypbI
cocTaBlisIeT He OoJjiee TpeX KaJIECHJApHBIX AHEM CO JHSA IOCTYIJICHUS 3asBICHUS B
AJIMUHUCTpPALIMIO TOPOACKOro okpyra CTpexeBoil.

PaCCMOTpeHI/Ie 3afABJCHMSA U NMPEACTABJICHHBIX JOKYMCHTOB

8. OcHoBaHuMEM [Jisi Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI
SBIIETCSA MOCTYIUICHUE TMPOILE/IIET0 PETUCTPALMIO 3asIBICHUS U MPUJIAaraeMblX K HEMY
JOKYMEHTOB Ha PACCMOTPEHHME CIELUAIUCTy YIPABIECHUsS, OTBETCTBEHHOMY 3a
IPEIOCTABICHUE MYHUIMIIAIBHON YCIyTH.

9. Ilpu paccMOTpeHHHM 3asiBICHHMS W TPUIATa€MbIX K HEMY JOKYMEHTOB
OCYIIECTBJIIETCA  NPOBEpPKAa  MPEACTABICHHBIX  JOKYMEHTOB HAa  COOTBETCTBHUE
UCYEPIIBIBAIOLIEMY IIEPEYHIO JOKYMEHTOB, YKa3aHHBIX B NyHKTe 13 pasgena 2
HACTOSIIEro AJMUHUCTPATUBHOIO PETrJlaMEeHTa.

10. B cinyyae HenpenacTaBieHHs 3aBUTETIEM JTOKYMEHTOB, YKa3aHHBIX B MMyHKTe 13
paszena 2 HacToslmero AJIMUHUCTPATHBHOIO PErVIAMEHTA, CIELUAIUCT YIPABIICHUS,
OTBETCTBEHHBI 33 IMPEJOCTABIEHUE MYHHULMIAIBHOM  YCIyTH, TNEPEXOIUT K
aJIMMHHUCTpPATUBHON mpouenype «DopMUpOBaHHE M HANpaBlIE€HUE MEXBEJOMCTBEHHBIX
3alpoCcOB B OpraHbl (OpraHu3alii), y4acTBYIOIIKUE B MPEJOCTABIEHUN MYHHUIIMIAIbHON
YCILYTH».

11. B cirygae mpenocTaBieHus 3asiBUTENIEM JOKYMEHTOB, YKa3aHHBIX B IMMyHKTe 13
pazzena 2 HacTosAUero AJIMUHUCTPATUBHOTO PErjaMeHTa, MEKBEIOMCTBEHHBIE 3aIIPOCHI
B OpraHbl (OpraHu3alm), y4acTBYIOIIUE B IPEJOCTABICHUN MYHULIUIIATBHON YCIYTH, He
HaIPaBJIIOTCS.

12.  Pe3ynbraTOM aAMUHUCTPATUBHOM IPOLEAYPHl  SBISIETCS  BBIABICHHUE
HEOOXOIUMOCTH (OPMHUPOBAHUS M HANpPABICHUS MEKBEIOMCTBEHHBIX 3allpOCOB B
oprassl (OpraHu3aluy), y4acCTBYIOLIME B IPEIOCTABICHUM MYHULUIAIBHOW YCIYrH, B
Clly4ae HENPEICTaBIICHMS 3asBUTEIEM TOKYMEHTOB, YKa3aHHBIX B IMyHKTE 13 pasgena 2
HACTOAIEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

13. O6muit MaKCUMaJIbHBIN CPOK BBIIOJHEHHSI aIMUHUCTPATUBHOMN MPOLIETyphl HE
MOJKET IIPEBBIIATH IIECTh KAJICHIAPHBIX JHEH CO JHA IOCTYIUIEHHS HPOIIEIUIETO
pPETUCTpALMIO 3a8BJIICHUS M MPUIATaeMblX K HEMY JOKYMEHTOB Ha pacCMOTpPEHHE
CHEUANNCTY YIpaBJIEHHs, OTBETCTBEHHOMY 3a IMpEAOCTaBIE€HUE MYHUIMNAIbHON

YCIIYTH.

dopMupoBaHMe U HATIPABJIEHUE MeKBeIOMCTBEHHbIX 3alIPOCOB B OPraHbI
(opranu3anmu), y4acTByIOIHe B MPeA0CTABIEHHN MYHUIIMTIAJIBHOMH YCJIyTrH

14. OcHoBaHMeM /i Hayajga aJAMMHHCTPAaTUBHOM NpOLEAYpbl SBISETCH
BBISIBJICHHE HEOOXOAMMOCTH (OpPMHUPOBAaHMS ¥ HANPABICHHUS MEXBEIOMCTBEHHBIX
3aMpocoB B OpraHbl (OpraHU3alMu), YYacCTBYIOIIME B MPEIOCTABICHUH MYHUIIMIAIbHON
YCIIyTH.

15. Ilpu moAroToBKE MEKBEIOMCTBEHHOIO 3amlpoca CHEUUaNIMCT YIpaBiIeHUS,
OTBETCTBEHHBI 3a MPEIOCTABIEHUE MYHULIMIIAIBLHON YCIIYT'H, OIpeeNseT IepeyeHb
JOKYMEHTOB (CBEJCHMM, CONEPKAIUXCS B HUX) U MPEIOCTaBICHUS MYHUIMIAIbHON
YCIYTH U TOCYIapCTBEHHBIE OpraHbl JMOO IOABEIOMCTBEHHBIE TI'OCYJapCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJIEHUS OPraHu3allM, B KOTOPBIX JAHHBIE



JIOKYMEHTBI HaXOASTCS.

16. ®opmupoBaHHe M  HampaBJI€HUE  MEXBEIOMCTBEHHBIX  3allPOCOB
OCYILIECTBIISIFOTCSI B COOTBETCTBUU ¢ TpeboBanusMu deaepanbHoro 3akona ot 27.07.2010
Ne 210-@3 «O06 opraHuzanuy NpPeAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIMIIATBHBIX
YCIIYT».

17. Cpnemmamuct  YmpaBieHHs, OTBETCTBEHHbIM  3a  MpeJOCTaBlICHUE
MYHULUOAIBHOM YCIyTH, He TMO3aHee pabodyero [HS, CIEAYIOUIEro 3a JHEM
YCTaHOBJIEHUSI OCHOBaHUH U1 HalpaBleHUsI MEKBETOMCTBEHHBIX 3alpOCOB, (OPMHUPYET
U HampaBJisieT MEXBEJOMCTBEHHbIHN 3arpoc B DenepanbHylo HATOTOBYIO CIYKOY.

18. [IloctynmuBmme B AJMHHHCTpAIMIO TOpojckoro okpyra CrpexeBoit
JOKYMEHTBl U MH(POpMAIHIO TOJy4daeT CHEHUANUCT YTpaBJICHUs, OTBETCTBEHHBIH 3a
MIPEAOCTABICHUE MYHUIIUIIAJIbHON YCIYTH.

19. PesynpTaToM aAMHUHUCTPATUBHOM TMPOLEAYPHl SBISETCS  00O0OIICHHE
NOJYyYeHHOM B  paMKaX  MEXBEJOMCTBEHHOTO  B3aMMOACHCTBUA  UH(POpMAIUU
(IOKyMEHTOB), HEOOXOIMMOM JIJIs1 MPEOCTABICHNUS MYHULIUIIATBHON YCIYTH 3asIBUTEIIO.

20. MakcuManbHBIE CPOK BBIMOJHEHUS aJIMUHHCTPATHBHON  IPOLEAYPHI
COCTaBJISIET CEeMb KaJCHAApPHBIX JHEH CO JHS BBIABIECHUS HEOOXOAMMOCTHU
(bopMHUpOBaHMS U HAIIPABJIEHUS MEKBEJOMCTBEHHBIX 3aIIPOCOB B OpraHbl (OpraHu3alim),
Y4acTBYIOILME B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH.

IpunsiTHE pelIeHHUsI 0 MPEeAOCTABIEHMHA MYHUIMNIAJIbHOU YCIYyTH
J160 00 0TKa3e B MPeI0CTABJIEHUN MYHUIMIAIbHON YCJIYTH 10 3asiBJEHUIO 0
NpeaoCcTaBJIeHHH MYHUIIUNIAJILHOT0 HMYIIIECTBA B apeH/ay 0€3 TOProB HA CPOK He
0ouiee 30 KaJIeHAAPHBIX JHEH B TeYeHHUE LIECTH MOCJIeA0BaTeIbHbIX MeCs1eB

21. OcHOBaHMEM Hayalla aIMHHUCTPATUBHON NPOIETYPHI SBISIECTCS YCTAHOBICHUE
CHELUAIUCTOM YTPABJICHUSA, OTBETCTBEHHBIM 3a IPEAOCTABICHUE MYHMIMIIAIbHON
YCIYTHM, B XOA€ TIIPOBEPKM JIOKYMEHTOB OCHOBAaHMW JUIsl  NPEJOCTaBIICHUS
MYHUIUTIAIBHON yCIIyTH TH00 00 OTKa3e B MPEAOCTABICHUN MYHHUIUIIAIILHON yCIYTH.

22. Coeumamuct  YTpaBieHHsA, OTBETCTBEHHBIH 32  MPEJOCTaBICHUE
MYHHULIMIIAJIIBHOM YCIIyTH, B JEHb YCTAHOBJICHUS OCHOBAHMM Ui IPEAOCTaBICHUS
MYHHMIMIAIBHON YCIyTH FOTOBUT IIPOEKT IOCTAHOBJIEHHUsS] AJIMMUHHMCTPAUU TOPOJICKOIO
okpyra CtpexeBoi 0 MpeJOCTaBIEHU MYHULMIIAJILHOIO UMYILECTBA B apeHay (naiee -
IIPOEKT [TOCTAHOBJIEHHUS) U IIEPEJAET €r0 Ha COIIACOBAHUE.

23.  MakcuManbHbII ~ CPOK  COIVIACOBaHMS  JOJDKHOCTHBIMH  JIMLAMH
AJIMUHUCTpALIMKA TOPOACKOTO oKpyra CTpeKeBOH MPOEKTa MOCTAHOBIEHUS, COCTABIISAET
J1Ba pabOYMX JHSA C MOMEHTA MOJIy4YEHHUS IPOEKTa Ha COTJIACOBAHHUE.

24. CornacoBaHHBIN IPOEKT MOCTAHOBJICHHUS, MOJIUCHIBAETCS M3pOM ropoICKOro
OKpyra B TEY€HHE OJHOr0o paboyero JHA C MOMEHTa IMOJYyYEHHUS COIIACOBAHHOTO
JIOJDKHOCTHBIMU JIMLJAMHU IIPOEKTA ITIOCTAHOBIICHHUS.

25. B cnyyae ycTaHOBIEHHS OCHOBAaHMM /s OTKa3a B TPEIOCTaBICHUU
MYHULUINAIBHON YCIYTH, NPEIyCMOTPEHHBIX IYHKTOM |8 pasgena 2 HacTOSIIETO
AJIMUHUCTPATUBHOIO pErJaMEHTa, CIEUHATUCT YTPaBIEHUs, OTBETCTBEHHBIN 3a
NPEJOCTaBICHNE MYHULIUIIAIBHON YCIYTH, B TEUEHUE OJHOrO padouero JHA ¢ MOMEHTa
YCTaHOBJIEHUSI OCHOBAHUN TOTOBUT MOTUBUPOBAHHBIN MPOEKT YBEIOMIIEHUSI 00 OTKa3e B
IIPEAOCTABIICHUM MYHMIMIAIBHON YCIyrH W 1nepemaer Mpdpy TOpOACKOro OKpyra
CrpexeBoi Jy1sl IOAMUCAHUS.

26. VYBemomsieHHe 00 OTKa3e B MPEAOCTABICHUM MYHHUIMIIAIBHOW YCIIYTH,



noanuceBaeTcst MapoMm ropoackoro okpyra CTpexeBoil, B T€4eHHE OJHOro pabodero
JIHSI C MOMEHTA IIOJIy4YEHHUs IPOEKTa YBEIOMIICHHUS.

27. MaxkcuManbHBIi CPOK BBIMOJIHEHHS aJIMUHUCTPATHBHON  IMPOLEAYPHI
cocTaBisieT He Oojee OAMHHAANATU KaJeHAApPHBIX THEH C MOMEHTAa YCTaHOBJICHHUS
OCHOBAaHMUW JJsi TPEAOCTaBICHUS MYHUIMINAIBHOW YCiayru Jubo o0 oTkaze B
NIPEAOCTABICHUN MYHUIIUITIAJBbHON yCIIYTH.

IIpunsATHE pelIeHns 0 MPeI0CTABJICHUH MYHHIMIIATbHOH YCJIYIH
J100 00 oTKa3e B MPe10CTABJICHUM MYHHIMIIAIbHON YCIYTH 110 3asiBJCHHUIO O
NpeaocTaBJIeHNH MYHUIIUNIAJIbHOT0 HMYILIECTBA B apeHay 0e3 TOProB ¢ y4eToM
3aKJII0YEeHHs J0T0BOPA HA OLIEHKY NpaBa apeH/ibl UMYIllecTBa

28. OcHoBaHMEM Hayalla aIMUHUCTPATUBHON MPOIIEAYPHI ABISETCA YCTAaHOBJICHUE
CIIELUAIIUCTOM YTIPAaBJIECHUS, OTBETCTBEHHBIM 3a IIPEJOCTABICHUE MYHULUIIAIBHON
yCIYIM, B XOJE€ IPOBEPKH JIOKYMEHTOB OCHOBAaHUW I  INPEJOCTABICHUS
MYHHUIMIAIBbHON ycayru 1100 00 0TKa3e B MPEIOCTABICHUNA MYHUIIUTIATBHON YCIYTH.

29. Cneumanuct  YmpaBieHHs, OTBETCTBEHHBIH  3a  NPEJOCTaBICHUE
MYHULUINIAJIBHON YCIYyTH, B J€Hb YCTAHOBJICHUS OCHOBAaHMW U IIPEAOCTABIICHUS
MYHULMIIAJIBHON YCIYTH HAIPABIIAET 3asBKY Ha OLIEHKY MpaBa apeHAbl MyHUIIUIIAIBHOTO
UMYIIECTBA.

30. B nenp momydeHus oTueTa 00 OLIEHKE IpaBa apeHIbl MYHHIIMIIATBHOIO
UMYIIECTBA  CIELUAIUCT  YIIPaBIEHUs, OTBETCTBEHHBIM 32  NPEAOCTABICHUE
MYHULUIIAIBHON YCIYTH, TOTOBUT IIPOEKT NOCTAHOBJICHUS AJMUHUCTPALMU TOPOJICKOTO
okpyra CTpexeBoi 0 MpeoCTaBICHNN MYHHUIMIIAJLHOIO UMYILECTBA B apeHay (naiee -
IPOEKT MOCTAHOBJICHUSI) U MIEPEIaeT ero Ha COrJIaCOBaHMUE.

31. MakcuManbpHBIH ~ CPOK  COTJIACOBaHHSI  JOJDKHOCTHBIMH  JINLIAMHU
AJIMAHHMCTpAaLIMM TOPOJACKOro okpyra CTpeKeBOro NpoeKTa IMOCTaHOBICHHUSI, COCTABIISAET
J1Ba pab0OYMX JIHS C MOMEHTA MTOJIy4YEHUS POEKTa Ha COIIACOBAHMUE.

32. CormacoBaHHBIN MTPOEKT MMOCTAHOBIICHUS, TTOIMUCHIBACTCS M3pOM ropoICKOTO
OKpyra B TEYEHHME OJHOro pabodero OHS C MOMEHTa MOJYyYEHUS COIIACOBAHHOIO
JOJDKHOCTHBIMU JIMLJAMHU IIPOCKTA ITIOCTAHOBIICHHUS.

33. B cnywyae ycTaHOBIEHHMS OCHOBaHMM M OTKaza B IPEAOCTaBICHUU
MYHHULIMIAIBHON yCIyTH, NPEAYCMOTPEHHBIX NYHKTOM 18 pasznena 2 HacTosLIEro
AJIMAHHMCTPAaTUBHOTO PErJIAMEHTA, CHELUAIUCT YIIPaBICHUs, OTBETCTBEHHBIM 3a
IPEJOCTaBICHNE MYHULIMIIAIBHOM YCIIyTH, B TEUEHUE OJHOro paboyero JHA ¢ MOMEHTa
YCTaHOBJIEHUS! OCHOBAHWH TOTOBUT MOTHBHUPOBAHHBIN MPOEKT YBEAOMIICHHUS 00 OTKa3e B
IIPEAOCTABICHUY MYHMIMIAIBHOM YCIyrm W 1nepenaer M»dpy TOpOACKOrO OKpyra
CrpexeBoi uIsl MOAIUCAHUS.

34. VYBenomienue 00 OTKaze B MPEAOCTABICHUM MYHUIUNAIBHOW yCIyru
noanuceiBaeTcst Mapom ropojackoro okpyra CTpexeBoil, B T€4eHHE OJHOro pabouero
JIHSI C MOMEHTA ITOJIyYEHHUs] IPOEKTA YBEIOMIICHUS.

35. MakcuMalbHbIi CPOK  BBINOJHEHHUS] aJMUHUCTPATUBHONW MPOLEAYPHI
COCTaBJIsIeT HE OoJiee JBAJLATH IIECTU KAJIEHAAPHBIX JHEW C MOMEHTA yCTAHOBJIEHUS
OCHOBaHUM Ui MPENOCTaBICHUS MYHULUINIAIBHOM YCiayrd. B ciydae Hamuuus
OCHOBaHUMU Ui OTKa3za B MPEJOCTaBICHUH MYHUIUIAIBHOW YCIYI'H yBeJOMJIEHHE 00
OTKa3e B MPEJOCTABICHUHM MYHUIMIAIBHOW YCIYI'M MOJIHUCHIBAETCS B CPOK He Oojee
OJMHHALATU KaJCHIApHBIX JHEH C MOMEHTa YCTAaHOBJICHUS OCHOBAaHUW JUIs OTKasza B
IIPEIOCTABICHUY MYHUIUIIAJIbHON YCIIYTH.



IloaroroBka 10roBopa apeH/ibl MyHHIMNIAJIbHOI0 HMYIIECTBA

36. OcHOBaHMEM Hayaia aJMUHUCTPATUBHOW MPOIEIYPHI SBISETCS MOANNCAHHOE
IIOCTaHOBJIEHUE AJMMHHCTpALUMU TOpoJckoro okpyra CTpexeBoi O MHpeaoCTaBIIEHUU
MYHULMIIAJILHOTO UMYILIECTBA B apeHay 0e3 TOpros.

37. Cneumanuct  YHpaBieHHs, OTBETCTBEHHBIH 32  IPEJOCTaBICHUE
MYHHMIMIAJIBHON YCIIYTH, B IEHb NOJY4Y€HHUs OCTAHOBJIEHUS TOTOBUT IPOEKT JOTrOBOpa
apeHlbl MMYLIECTBA, HAXOSIIETOCS B MYHHUIIMNAIbHONH COOCTBEHHOCTH TOPOICKOTO
okpyra CTpexeBoi (J1ajee — mpoeKT JOTOBOpa) U MepeacT ero Ha COrjlacoBaHHe.

38. MakcuManbHBIE ~ CPOK  COIVIACOBAaHHUS  JOJDKHOCTHBIMH  JIMLIAMHU
AnMuHUCTpanuu ropoAckoro okpyra CTpeKeBOro mpoekTa J0roBOpa COCTaBIsSET JBa
paboumx JHS C MOMEHTA MOJIy4eHHUs IPOEKTa J0rOBOpa Ha COTJacOBaHHE.

39. CoryacoBaHHbIil MPOEKT J0roBOpa MOAMMCHIBAETCS MB3pPOM TOPOJCKOro
OKpyra B TEYEHHE OJHOro pabodero THS C MOMEHTa IOJYYEHHUS COTIaCOBAaHHOIO
JIOJDKHOCTHBIMU JIMIIAMHU ITPOEKTA JOTOBOPA.

40. MakcumanbHbBIE CPOK  BBIMOJHEHUS  aJIMUHUCTPATHUBHOM  MPOLIETYPHI
cocTaBisieT He 0oJiee MATH KaJeHJApHbBIX JHEH ¢ MOMEHTa MOANUCAHUS MOCTAHOBJICHUS
AJIMUHUCTpAaLMK ropocKoro okpyra CTpekeBoi O MPEAOCTaBICHUM MYHHULUIAIBHOIO
MMYIIIECTBA B apeH 1y 0€3 TOpProB.

Beigaua pesyabTara npeaocraBjieHus] MyHMIHMIIAJIBHOM YCJIYTH

41. OcHoBaHuEM Ui Hayana aJMUHUCTPATUBHOM MPOLEAYpPHI ABIAECTCA HATUYHE
OJIHOTO W3 JOKYMEHTOB, yKa3aHHBIX B IMyHKTax 26, 34, 39 pasgena 3 HacCTOSIIETO
AJIMMHHUCTPATUBHOTO perjiaMeHTa.

41. Bpimawa  pe3ynbTata  OPEJOCTABICHHUS  MYHULIMOAIBHOM  YCIYI'H
OCYLIECTBIISIETCS CIIOCOOOM, YKa3aHHBIM 3asiBUTEJIEM B 3as1BJIEHUU, B TOM YHCIIE:

1) npu inyHOM OOpaleHNH B Y IPaBIICHUE;

2) mocpeACTBOM IOYTOBOTO OTIPABIEHUS HA aApec 3asBUTENs, YKAa3aHHBIA B
3asIBJICHUH;

3) NOCpPEeaCTBOM BJIEKTPOHHOM IOYTHI MO aApecy AJIEKTPOHHOH IOYTHI,
yKa3aHHOMY B 3asIBJICHUU;

4) nmpu muuHOM oOpameHun B MOL] (mpu Hanuuuy 3aKII0YEHHOTO COTJIAIICHUS);

5) yepe3 nuuHbli Ha EaMHOM moprane rocylapCTBEHHBIX M MYHHMIMIAIBHBIX
yeuyr (pyHKIHN).

43. OO0ummii MaKCUMAaJIbHBI CPOK BBIMOJHEHUS AaIMHHHUCTPATUBHON MPOIETypHI
COCTaBJIIET HE Oojee Tpex KaJeHJapHBIX JHEH cO JHS NOJNUCAaHUSA JOKYMEHTa,
O(OPMIISIFOLIETO OJTHO U3 MPUHSATHIX PEIICHUIA.

IV. ®OPMbI KOHTPOJIA 3A UCITOJIHEHWUEM AJIMUHUCTPATHUBHOI'O
PEI'NTAMEHTA

[Topsiaok ocymiecTBICHHS TEKYIIEro KOHTPOJIS 32 COONIOIEHUEM U NCTIOTHEHHEM
OTBETCTBEHHBIMU JOJKHOCTHBIMM JIMLIAMU MIOJIOKEHUM A IMUHUCTPATUBHOTO
perijaMeHTa U UHbIX HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBAaHUS K
MIPEAOCTABICHUI0 MYHULIMIIAIBHOW YCIYTH, & TAK)KE MPUHATHEM UMU PELICHUI

1. Texkymmii KOHTpOJAL 3a COOJIOJICHHEM H HCIOJIHEHUEM ITOJIOKESHUM



AIMUHUCTPATUBHOTO  perjaMeHTa W WHBIX HOPMATHBHBIX TIPABOBBIX  aKTOB,
YCTaHABIMBAIOMIMX TpPeOOBaHMS K MPEJOCTABICHUIO MYHMIIMIAIBLHOM  yCIyTH,
OCYILIECTBIISIETCS HAYaIbHUKOM Y TIPABIICHHS.

2. Tlopsmox ocymiecTBIEHHS TEKYIIErO KOHTPOJIsS 3a COONIIOJEHHEM U
UCTIOJTHCHUEM OTBETCTBEHHBIMHU JOTHKHOCTHBIMH JUIIAMHA TIOJIOKEHUH
AJMUHUCTPATUBHOTO  pErjaMeHTa W WHBIX HOPMATHBHBIX TPABOBBIX  aKTOB,
YCTaHABJIMBAIOMINX TPeOOBaHUS K MPEIOCTABICHUI0 MYHHIIMITAIILHON YCIYTH, a TaKKe
NPUHATAEM WMH  PEUICHWH, OCYIIECTBISIETCS B  TMOPSAAKE, yCTAaHOBICHHOM
MOCTaHOBJICHUEM AJMUHUCTpanuu ropojckoro okpyra Crtpexepoit ot 02.04.2014
Ne 247 «O6 yrBepxkaeHun Ilopsinka OCyIIECTBICHHUS KOHTPOJSI TOJHOTHI M KayecTBa
IPEIOCTABICHHUS MYHHIIHTTATbHBIX ycIyr u coOuoieHus HOJIOKEHUH
aJIMAHUCTPATUBHBIX PETJIAMEHTOB TPEAOCTABJICHUS MYHHIMIAIBHBIX YCIYT Ha
TEPPUTOPHUU TOPOICKOTO OKpyra CTpeKeBOI».

IHopsAaok U NePpHOAMYHOCTD OCYIECTBJICHHS IJIAHOBBIX U BHEILJIAHOBBIX
NPOBEPOK MOJHOTHI H KAa4YeCTBA NPEeI0CTABJICHUS MYHHIUNIAJIbHOM
YCJIYIH, B TOM YHCJIe OPSAO0K M (pOPMBI KOHTPOJISI 32 IIOJTHOTOM
U Ka4eCTBOM NPEA0CTABJICHU MYHUIIUNIAIBHON YCIyIH

3. KonTposb 3a MoMHOTON M Ka4eCcTBOM MPEI0CTABICHUS MYHHUIIUITATILHON YCITyTH
ocylIlecTBisieTcs B opMax:

1) mpoBeeHus: MPOBEPOK;

2) paccMOTpeHHMs »kalo0 3asBuTened Ha jeilctBus (Oe3nelicTBHE) oOprasa,
IPEIOCTABJISIIONIETO  MYHULIMIIAJIBHYKO — yCIYyry, JOJDKHOCTHOIO  JMIA  OpraHa,
IPEJOCTaBIISIIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, IMO0 MyHUIIMIIAIBHOTO CITY>KaIIEro.

4. B nensix ocyuecTBIeHUsI KOHTPOJIS 3a MOJHOTON U Ka4eCTBOM IIPEIOCTABICHHUS
MYHHUIMIAIBHON YCIYyrd AJIMUHUCTpALMER Topoickoro okpyra CTpexeBoil mpoBoasSTCS
IUIAHOBBIE W BHEIUIAHOBBIE MNpPOBEPKHU. lIOpsANOK M NEpUOIMYHOCTH OCYIIECTBICHUS
IUTAHOBBIX IPOBEPOK YCTAaHABJIMBAIOTCSA MOCTAHOBJICHHEM AJMUHHUCTPALUUA TOPOJCKOTO
okpyra CrpexeBoil. [Ipu mpoBepke paccMaTpUBaIOTCS BCE BOIPOCHI, CBSI3aHHBIE C
IPEJOCTaBICHUEM MYHHUIMIAIBHON yCIyrd (KOMILJIEKCHbIE TPOBEPKH), UM OTIENIbHBIN
BOIPOC, CBSI3aHHBIM C MPEJIOCTABIEHUEM MYHMIMIIAIBHON YCIyrH (TeMaTH4ecKue
nposepkn). [IpoBepka Takke MOKET IPOBOAUTHCS MO0 KOHKPETHOM Kajno0e 3asiBUTEIIS.

5. BHemaHOBBIE TPOBEPKH MPOBOJAATCS B CBSI3U C IPOBEPKOM yCTpAHEHUS paHee
BBISIBJICHHBIX HApyIIEHWH AJMMHHCTPAaTUBHOTO pErJIaMEHTa, a Takke B Cilydae
MOJIYYCHHUS KaI0o0 3asBUTENCH HA NeicTBUs (Oe3/1eiicTBre) opraHa, MPeaoCTaBISIONIETO
MYHULIMIAJIBHYKO  YCIYTY, JIOJDKHOCTHOTO  JIMIA OpraHa, IpeaoCTaBiISIOLIErO
MYHHUIMTAIBHYIO YCIYTY, JIN00 MYHUIIMTIATBHOTO CIY>KaLIETo.

6. Pesynbrarbl mpoBepkd OQOPMIISIIOTCS B BUIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCSI BBISIBJICHHBIE HEJOCTATKU U IPEJJIOKEHUS 110 UX YCTPAHEHUIO.

OTBEeTCTBEHHOCTD J0ZKHOCTHBIX JIMI OPraHa, MPe1oCcTaAB/IAIOLIEero
MYHUIUIIAJIBHYIO YCJIYIY, 32 pelieHUs U AeicTBus (0e31eiicTBIE), IPUHUMAaeMble
(ocymiecTBiIsieMble) HMHU B X0/1€ IPEAOCTABJICHUS MYHUIIMIIAIBLHON YCIYIH

7. Ilo pe3ynpTaTaM HpPOBEIEHHBIX MPOBEPOK, B Clydae BBIABICHUS HAPYIICHUN
COOMIO/IEHUs TIOJIOKEHUH AJIMHMHUCTPATUBHOTO pPETJIaMEHTa, BUHOBHBIC JOJKHOCTHBIC
auna  AJIMUHUCTpalMu ropojackoro okpyra CTpexeBol HECYyT OTBETCTBEHHOCTb,



YCTaHOBJIEHHYIO 3aKOHOJATelIbcTBOM Poccuiickoii @Denepanuu 3a pelieHUusT U JICUCTBHS
(6e3aeiicTBUE), MPUHUMAEMBIE B XOJI€ MPEOCTABICHUS MYHULIMTTAIIBHOW YCIYTH.

8. OTBETCTBEHHOCTH JODKHOCTHBIX JUI[ AJIMUHUCTPAIIMM TOPOJICKOTO OKpyra
CrpexeBoll  3akperuisiercss B JOJDKHOCTHBIX HMHCTPYKIUSIX B  COOTBETCTBHUU C
TpeOoBaHUSIMU 3aKOHOJaTenbcTBa Poccuiickoli ®Denmepanuu #W  3aKOHOJATEILCTBA
ToMmckoit 001acTH.

Ionoxennsi, Xapakrepusywiuue TpedoBaHus K NOPSAAKY U (JopMaM KOHTPOJIS 32
NpeIoCcTaBIeHHeM MYHUIIMNIAJIBHOM YCJIYTH, B TOM YHCJe CO CTOPOHBI IPAKIAH, UX
00beIMHEHNI U OPraHu3anui

9. KoHTposb 3a MpeaoCTaBIICHUEM MYHUIUIIATBHOW YCIYTH, B TOM YHCJIE CO
CTOPOHBI TpaXKJaH, WX OOBCAMHCHHA M OPraHU3AIHNA, OCYIIECTBIICTCS MOCPEICTBOM
nyOJIMKalMyd CBEJACHUH O JESITeNbHOCTH AJMUHUCTPAIMM TOPOJCKOTO OKpyra
CTpexeBol MpH MPEAOCTABICHUU MYHUITUTIAIBHON YCIIYTH, TIONYUYEHUS TPaKIaHaAMU, UX
00BEMHEHUSMH U OPTraHU3alMsIMHI aKTyaJIbHOM, MTOJIHON U TOCTOBEPHOUW MH(POPMAIIUU O
MOPAJIKE TPEIOCTABICHHUS] MYHHUIIMNAIBHOW YCIYyrd HM 00OecreueHuss BO3MOXHOCTH
nocyaeOHoro (BHECY1I€OHOT0) pacCMOTPEHUS Kaloo.

V. IOCY AEBHBIN (BHECY IEBHBIIN) IIOPSIJIOK OBKAJIOBAHMS PELLIEHUN 1
JEMCTBUN (BE3AEUCTBUS) OPTAHA, IIPEJOCTABJISIOILIETO
MYHULIMITAJIBHYIO YCIYTY, MHOTO®YHKIIMOHAJIBHOI'O LIEHTPA,
OPI'AHU3ALIMHI, YKASAHHBIX B YACTU 1.1 CTATBU 16 ®EJJEPAJILHOI'O
3AKOHA OT 27.07.2010 Ne 210-®3 «OBb OPTAHU3ALIUU [TPEJJOCTABJIEHUSA
TOCYIAPCTBEHHbBIX I MYHULIMITAJIBHBIX YCJIVI», A TAKXKE X
JIOJDKHOCTHBIX JIUL], MYHULIUIIAJIBHBIX CJIYVXKAILIMX, PABOTHUKOB

1. 3asBuTens BHpaBe OOpaTUTBCA C KaloOOW Ha pemeHus U JAeHCTBUS
(Oe3nelicTBHE) OpraHa, MPEAOCTABISIOLIETO0 MYHULIMIAIBHYIO YCIYTy, JAOKHOCTHOTO
JUIla OpraHa, MPEeJOCTAaBISAIONIETO0 MYHHUIIMNAIBHYIO YCIYTy, JHOO MYHUIUIAIBLHOTO
ciayxkamero, M®I], paboraunka M®Il, a Taxxke opraHuzanui, MNPETYCMOTPEHHBIX
gacTeio 1.1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3, wiam ux paObOTHUKOB (nanee -
kKano0a), B TOM YKCJIE B CICAYIOIINX CITyJasiX:

1) HapylieHue cpoka perucTpaluu 3amnpoca O MPeJOCTaBICHUA MYHUIUIAIbLHON
YCJIyTH, 3alpoca, yka3aHHoro B cratee 15.1 deaepanbuoro 3akona Ne 210-D3;

2) HapylleHUE CpoKa MPEOCTaBICHUS MYHUIMNAIbHOW yciayru. B ykazanHoM
ciydae nocyneOHoe (BHecyneOHOE) OOKalloBaHUE 3asBUTENIEM PEIICHUW U JEHCTBUUN
(6e3neiictBus) MO, pabotauka M®I] Bo3moxxHO B ciydae, ecniu Ha MOL, pemenus u
nevictBus  (Oe3deiicTBUE)  KOTOpPOro  OOXamTyrTCs, BO3JokeHa  (QYHKIMUS 1O
MPEIOCTABICHUIO MYHUITUIIAIBHON YCIIYTH B MIOJTHOM 00BhEME B MOPSIAKE, OMPEIETICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHKe y 3aABUTEIIS JOKYMEHTOB WM WHGOPMAIMK MO0 OCYIIECTBICHUS
JNEUCTBUM, TPEACTaBICHUE WM OCYUIECTBIEHHUE KOTOPBIX HE MPEyCMOTPEHO
HOPMAaTUBHBIMH IpaBOBbIMU akTaMu Poccuiickoit ®denepanuu, HOPMAaTUBHBIMHU
MpaBOBbIMU akTaMu TOMCKOM 00/1aCTH, MyYHUIIUTTAIbHBIMU IPABOBBIMH aKTaAMU;

4) oTkaz3 B TpUEME Yy 3asBUTENS JOKYMEHTOB, IMPEJOCTABICHUE KOTOPBIX
MPEIyCMOTPEHO HOPMAaTUMBHBIMU NPaBOBbIMM akTamu Poccuiickon @Penepauuu,



HOPMAaTUBHBIMU IIPABOBBIMU akTaMH TOMCKOW 00J1aCTH, MyHULIMITAJIbHBIMU TPaBOBBIMU
aKTaMH JUJIs IPEJOCTABICHUS MYHULIUIIAIIBHOW YCIIYTH;

5) oTka3 B MpeAOCTaBIEHUN MYHULIUIIAJBLHON YCIIYTH, €CIM OCHOBAHMS OTKa3a He
NpeayCMOTpPEHBI (eAepaATbHBIMA 3aKOHAMH M MPHHATHIMH B COOTBETCTBHHM C HHUMU
WHBIMM HOPMAaTHUBHBIMHU TpaBOBbIMU akTamu Poccuiickoit denepainuu, 3akoHaMu U
UHBIMM HOPMATHMBHBIMU IPABOBBIMU aKTaMH TOMCKOH 0051acTH, MyHUIUIAIbHBIMU
NpaBOBBIMHU akTaMu. B ykazanHOM ciydae pocynebHoe (BHecyneOHOe) oOxalloBaHHE
3asiBUTENIeM penieHui u aeiictBuii (6e3neictBust) MOL, pabotarka M®I] BO3MOXKHO B
cinyvae, ecniu Ha M®II, pemenust u aeiictBust (6e37eiicTBUE) KOTOPOro OOKAITYIOTCA,
BO3JIOKEHA (PYHKIMS MO IMPEJOCTABICHUIO MYHHUIIUIIATBHON YCIyTH B MOJHOM 00BbeMe B
NopsiIKE, onpeieIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS] MPU MPEJOCTABIECHUM MYHULMIAIBHON YCIyTrH
IJ1aTel, HE MPEIYCMOTPEHHONW HOPMAaTHBHBIMM IPaBOBBIMM aKTaMu Poccuiickoi
denepanuy, HOpMaTUBHBIMU MPABOBBIMU aKTaMU TOMCKO# 007acTH, MyHUIMITAIbHBIMU
IIPABOBBIMU aKTAMH;

7) oTka3 opraHa, HpPeIOCTABISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY, OJKHOCTHOIO
JUIa OpraHa, MPeJoCTABISIONIET0 MyHUIIMNIANBHYIO ycinyry, MO®ILI, pabornuka M®I],
opraHu3anui, MNpealyCMOTpeHHbIX uYacTbto 1.1 cratbu 16 @exepanbHOro 3aKoHa
Ne 210-®3, unu ux pabOTHUKOB B UCIIPABICHUH JOIMYIICHHBIX MU ONEYAaTOK U OMIHOOK
B BBIIAHHBIX B PE3yNbTATE MPEAOCTABICHUSI MYHULIUIIAJbHON YCIYTH TOKyMEHTax J1u00
HapyllIeHUE YCTAaHOBJIEHHOTO MYHKTOM 6 pa3jena 5 HacToAlero AJIMUHHCTPATUBHOTO
pernmamMeHTa Cpoka TakMX McHpaBiieHHd. B ykazaHHoM ciywyae JocyneOHoe
(BHEcyneOHOe) o0O>kalmoBaHUE 3asiBUTENIEM pelieHud u jaeicTBuid (O6esnerictBusi) MOI],
pa6otanka MO®I[ Bo3MOkHO B ciydae, ecnu Ha MODILl, pemeHuss u OCHCTBUSA
(Oe3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIUS TIO0 MPEIOCTABICHUIO
MYHHULIMIAIBHON YCIYIM B IOJHOM OOBEME B MOPSAIKE, ONpPENEICHHOM YacTbio 1.3
ctatbk 16 denepanpHoro 3akona Ne 210-03;

8) HapyleHuWe cpokKa WM TOpsAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
IPEIOCTABICHNUS] MYHULIUIIAJbHOU YCIIYTH;

9) nmprocTaHOBIIEHHE MPEAOCTABICHUSI MYHULIMIIAJILHON YCIYrH, €ClIi OCHOBAHHUS
NPUOCTAHOBIICHUS HE TMPEeAyCMOTpPEHBbl (enepalbHbIMU 3aKOHAaMHU W TPHUHSTHIMH B
COOTBETCTBUM C HMMHU HHBIMA HOPMAaTHBHBIMM NIPaBOBbIMU akTamMu Poccuiickoi
®enepanuu, 3aKOHaAMU ¥ UHBIMM HOPMAaTHUBHBIMU ITPAaBOBBIMH akTaMu ToMckoil obiactu,
MYHUIUOAIGHBIMA ~ TMPaBOBBIMH  akTaMH. B yKka3aHHOM ciydae JocyaeOHOe
(BHEcyneOHOe) o0OkalmoBaHUE 3asBUTENIEM pelleHud u aecTBuid (O6esnmeticTBusi) MOI],
pabotnuka MO®I[ Bo3MoOxkHO B ciyyae, ecnu Ha MODILl, pemieHuss u naeUcTBUs
(Oe3neiicTBHE) KOTOPOTO OOXKANYIOTCA, BO3JIOKEHA (DYHKIHUS IO MPEIOCTABICHHIO
MYHHUIMIAIBHON YCIYrM B TMOJHOM OOBEME B MOpSAIKE, OMpeNeleHHOM YacTbio 1.3
crateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

10) tpeOoBanue y 3asBUTENA MPH TNPEAOCTABICHUN MYHHUIUIAIBLHONW YCIyTru
JOKYMEHTOB HJIM WH(OpManuM, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTb KOTOPBHIX HE
YKa3bIBAJUCH MPHU MEPBOHAYAIILHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTaBICHNUS MYHHMIMIAIBHON YCIyrd, JUOO B IMPEIOCTaBICHUM MYHHUIIMIIAIbHOU
YCIIYTH, 32 HCKIIIOYEHHEM CIlydaeB, NMPENyCMOTPEHHbIX NMyHKTOM 4 uvactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoMm ciydae gocyneOHoe (BHecyaeOHOe)
00’kaltoBaHUE 3asBUTENIEM pelIeHHM U AeiicTBuil (0e3aeiictBus) M®DII, pabotHuka MDI]
BO3MOKHO B cirydae, eciii Ha MOILI, pemenus u aeiictBus (Oe3nelicTBHE) KOTOPOTO
o0XanmyloTcs, BO3JIO)KEHAa  (YHKUMA 1O  HIPEJOCTaBICHHUIO  COOTBETCTBYIOLIMX



MYHHIUITAIILHBIX YCIYT B TOJTHOM OOBEME B TMOPSJKE, OMNpEeIeIeHHOM dYacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

2. Kanoba Ha pemienust u neiictBus (Oe3melicTBUE) opraHa, MPEIOCTaBISIONIETO
MYHUIUIAIBHYIO  YCIyTY, JOJDKHOCTHOTO  JIMIIa OpraHa, MpelOoCTaBISIONIETO
MYHUIIUNIATBHYIO  YCIYyTY, MYHUIHUIAIBHOTO CIIYXKaIero, pPYyKOBOJIUTENIS OpraHa,
MPEAOCTABIISIIONIETO0 MYHHUIIUMAIBHYIO YCIYTy, TMOJAeTCs B MHUCbMEHHOM (Qopme Ha
OyMa)XHOM HOCHUTEJe, B DJJEKTPOHHOH (opme B oprad, NpPeaOCTaBISIOMINN
MYHHUIMIAIBHYIO YCIYTY, U MOXET ObITh HalpaBiieHa (MoJaHa):

1) mo moute (MO aapecy, yKa3aHHOMY B TMPWIOKEHHMH | K HACTOSIIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY);

2) uepe3 M®I] (mpu HATUYKH 3aKTIOYCHHOTO COTJIALICHUS);

3) depe3 oduIMANTBHBIN CaT OpPraHOB MECTHOTO CaMOYIPABJICHUS TOPOJCKOTO
okpyra Crpexesoii: http://admstrj.tomsk.ru (B pasmene «Hacenenuto»/»urtephert-
IpUEMHAs»);

4) ¢ wucnonb3oBanueMm EnuHoro moprana (mocie oOecrneueHUus TEeXHUYECKOU
BO3MO>KHOCTH);

5) B X0/1€ TMYHOTO ITpHUEMA 3asIBUTETIS.

3. XKamoba nomkHa coiepKaTh:

1) HamMeHOBaHHME OpraHa, MPEAOCTABISIONIETO MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBIISIONIET0 MYHUIUNAIbHYIO YCIyTy, JU00
MYHHUIMIAIBHOTO —ciyxaimero, M®II, ero pykoBogutens u (unu) pabOTHUKA,
OpraHu3alui, MpeyCMOTPEeHHBIX YacThio 1.1 ctateu 16 ®enepanbHoro 3akona Ne 210-
@3, ux pykoBoauTened u (Miau) pabOTHHUKOB, pelieHUs U JehcTBUs (Oe3neiicTBue)
KOTOPBIX 00KaTyloTCS;

2) damunuio, UMs, OTYECTBO (IMOCIEIHEE - MPH HAJUYMM), CBEACHHS O MECTE
JKUTEILCTBA 3asABUTENS - (PU3MUECKOrO Julla JTUOO HAMMEHOBAHHUE, CBEICHHUS O MECTE
HAXOXJICHUSI 3asIBUTENS - IOPUIUYECKOrO JIMIA, a TaKkKe HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (azpeca) NEKTPOHHON MOYTHI (MIPU HAJIMYKMK) U TOYTOBBIM ajzipec, Mo
KOTOPBIM JIOJDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

3) cBenmeHus 00 OOKaTyeMBIX PEIICHUSAX U JACUCTBUAX (OE31ICHCTBUHU) OpraHa,
NPEIOCTABISIIONIET0  MYHHUIMIAIBHYIO — YCIYry, JIOJDKHOCTHOTO  JIMI]Aa  OpraHa,
NPEIOCTABISIIONIET0  MYHULMIMAJIBHYIO  yCIOyry, JHUOO TOCYJapCTBEHHOTO  WIIU
MYHULHUNIAIBHOIO  cayxkamero,  MOILI, pabotHuka  M®II, OpraHu3alum,
npeaycMoTpeHHbIX vacthio 1.1 cratbm 16 ®DepepanbHoro 3axkoHa Ne 210-®3, wux
pabOTHUKOB;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJACEH C pELICHUEM U
neiictBueM (0Oe3neicTBHEM) oOpraHa, MPEAOCTaBISIONIET0 MYHHUIMITAIBLHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIa OpraHa, NpeJOCTABISIIONIEr0 MYHUIUNAIbHYIO YCIyry, Ju0O
MYHULMIIAIBHOTO CIIY>KallIeTO, M®I], paboTHUKA M®I], OpraHM3alui,
npeaycMoTpeHHbIX vactbio 1.1 cratbm 16 ®DepepanbHoro 3axkoHa Ne 210-®3, wux
paOOTHHUKOB. 3asiBUTENIEM MOTYT ObITh MpPEACTaBICHbI JOKYMEHTHl (MpU HAIUYHH),
MOATBEPKIAIOIINE TOBOJIBI 3aABUTENS, INOO UX KOTIHH.

4. Kanoba MoxeT ObITh HaIllpaBJICHA:

1) HavanbHHMKY YTpaBICHUS HWMYIICCTBCHHBIX M 3EMEJIbHBIX OTHOIICHUH Ha
nerctBus (0e31eiCTBHUE) TOJDKHOCTHBIX JIUI Y IPaBICHUS UMYIIIECTBEHHBIX U 3€METbHBIX
OTHOILIEHWW, a TakkKe Ha MPUHUMAEMble WMH pPEIICHUS TMpH MPEAOCTaBICHUHU
MYHULUNAIBHON YCIYTH;



2) 3aMecTUTENr0 Mbdpa TOpOACKOro OKpyra IO 3KOHOMHKE M (UHAHCAM Ha
neiictBust (Oe3nelicTBUe) YTNpaBieHUsS HUMYIIECTBEHHBIX W 3€MEJbHBIX OTHOIICHMIA,
JNOJDKHOCTHBIX JIMI] YTPaBlI€HUS HMYIIECTBEHHBIX M  3€MEJIbHBIX OTHOIICHHH,
MYHULUINAIBHBIX ~CIYXallUX, a TakKke Ha NPUHUMAEeMble HUMHU pEUICHUs MpHU
MPEIOCTaBICHUA MYHUIIUTIATBHON YCIYTH;

3) Mbopy ropoackoro okpyra CrpekeBoii Ha jaeiictBus (Oe3meicTBHE)
3amecTuTenss Mbpapa TOPOJACKOro OKpyra Mo 3KOHOMHKE M (HUHAHCAM, a TaKXke Ha
IPUHUMAEMbI€ UM PEILLEHUs TPU NMPEAOCTABIEHUN MYHULIMITAILHON YCIyTH;

4) pykoBoautento M®I] Ha pemienus u neiictBus (0e3aeiicTBre) pabOTHHKA 3TOTO
M®II;

5) yupemurenro MODI[ wim  ITODKHOCTHOMY JIUILY, YIOJHOMOYCHHOMY
HOPMATHBHBIM TPAaBOBBIM aKTOM TOMCKOW o00sacTM Ha penieHus U JeHCTBUS
(6e3neiicTBue) MDII;

6) pyKOBOAMTENSIM OpTraHW3allui, TPeIyCMOTPEHHBIX dacThio 1.1 crateu 16
®epnepanbHoro 3akona Ne 210-D3, Ha pemienus u aeictBus (0e3aeiicTBrue) pabOTHUKOB
ATUX OPTaHU3alUMN.

5. XKamoba momiexxur 00s3aTeIbHOM PETUCTpAllUd B TEYCHHE TpeX IHEH ¢
MOMEHTa MOCTYIUIEHUSI B OpPraH, MPEJOCTABISAIONINN MyHULIMNAIbHYIO yciayry. B neHb
perucTpanuu xKajnoba HampaBisieTcss PYKOBOAMTENIO OpraHa, MpPeJOCTaBIISAIOIIErO
MYHHULIMIAIBHYIO YCIYTY, IIOCJE Yero He MO3/JHee OJHOro pabodero IHs Nepenaercs Ha
paccMOTpEHUE TOHKHOCTHOMY JIMILY, HAJCJIE€HHOMY MOJHOMOYHUSIMH IO PaCCMOTPEHUIO
xKanoo.

6. J)Kanoba moaneXUT pacCMOTPEHHIO B TEUEHHWE MATHAANATH pabOYMX IHEH CO
JTHSl €€ PErucTpaluu, a B ciiydyae OOKajloBaHMs OTKa3a OpraHa, MpeoCTaBISIONIETO
MyHULUNanbHY0 ycinyry, M®II, opranuzauuii, npeaycMOTpEeHHbIX 4YacThio 1.1 cTaThu
16 ®epnepanpHoro 3akona Ne 210-®3, B mpueme JOKYMEHTOB y 3asBHUTENs JUOO B
UCIPABJICHUN JOINYIIEHHBIX OINEYaTOK M OMMOOK WIM B Cily4dae 00KajJoBaHUS
HapyILICHHs] YCTAaHOBJICHHOI'O CPOKA TAKUX MCIPABICHUH - B TEUCHUE MATH pab0UYNX THEH
CO JIHSI €€ PEruCTpaLuu.

7. Ilo pe3ynapTaTamM pacCMOTPEHHUs KajloObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
peLIEeHUI:

1) >xano0a yoBIETBOPSAETCA, B TOM YHUCIE B (HOPME OTMEHbI IPUHATOTO PEIICHHUS,
UCHPABJICHUS JOIYIIEHHBIX ONEYaTOK M OWIMOOK B BBIIAHHBIX B pPE3yJbTaTe
IPEIOCTABICHNUS] MYHULIMIIAIBHON YCIYTy TOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX
CPEACTB, B3UMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®enepanyv, HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMu ToMckoi obsacTi,
MYHUIMNATbHBIMU NIPABOBBIMH AKTAMH;

2) B yAOBJIETBOPEHUH KaANOObI OTKA3bIBAETCSI.

8. He mo3gHee nHs, claemyrollero 3a JHEM MPUHATHS DPELIEHUs, YKa3aHHOTO B
NyHKTE 7 pasfena 5 HacToAWEro AJIMUHUCTPAaTHUBHOTO pErJIaMEHTa, 3asBUTEII0 B
NUCHbMEHHOM (opME U MO JKEJTAHWUIO 3asABUTENA B AJIEKTPOHHOW (opMe HampaBiseTcs
MOTHUBHUPOBAHHBII OTBET O PE3ybTaTax PACCMOTPEHHUS KaJIOOBI.

9. B cnyuae mpuHsATHS pemnieHus 00 YTOBJIETBOPEHHUH KaJlIOObl OpPTraHU3yeTCs
paboTa 1o BOCCTAaHOBJICHHUIO HAPYIIEHHBIX MPaB 3aBUTENS, a TAKXKE HHBIE MEPOTIPUSATHS,
HaIpPAaBJICHHbIE HA YCTPAHEHUE BBISIBIIEHHBIX HAPYIICHUI.

10. Tlpu ycTpaHeHMM BBISBICHHBIX HapyLIEHUI, BOCCTAHOBIEHUM HapyLIEHHBIX
paB 3asBUTENS CPOKU BBINOJHEHHS aJMUHUCTPATUBHBIX MPOLENYp HE MOTYT
MPEBBIIIATH CPOKOB, YCTAHOBJICHHBIX HACTOSIIIIMM AJMUHUCTPATUBHBIM PEIJIAMEHTOM.



11. B cnywyae npusHaHUS KaJoObl MOAJEKAIIEH YAOBIETBOPEHHIO B OTBETE
3asBUTENIO, YKa3aHHOM B IIyHKTe 8 paszena 5 HacToAmwero AJMUHUCTPATUBHOIO
pernameHTa, Jaercss HMHpopManus O JEHCTBUSAX, OCYIIECTBISEMBIX OpPraHOM,
IOPEIOCTABISIIOIIMM  MYHULUNAIBHYIO  yciayry, M®PL[ 1ubo  opraHuzaunuen,
npeaycMoTpeHHor dacTteio 1.1 crateum 16 @enepanbHoro 3akoHa Ne 210-D3, B mensx
HE3aMEJUIUTENIbHOTO  YCTpPaHEHMsI  BBIABICHHBIX  HApyUIeHWH  NpuU  OKa3aHUU
MYHHULMIAIBHON YCIYTH, a TAKXXE IPUHOCATCS U3BUHEHUS 3a JOCTaBIEHHbIE HEYA00CTBA
U yKa3biBaeTcs HWHGpoOpMalnMs O JaIbHEUIIUX JEHCTBUSAX, KOTOpPble HEOOXOAUMO
COBEPIUUTH 3aBUTEIIO B LIEJAX MOTYYEHUS MYHULIUIIAIBHON YCITYTH.

12. B cnyuyae mpusHaHus XajnoObl HE MOJJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B IIyHKTE &8 pazfena 5 HacTtosAwmero AJMUHUCTPATUBHOIO
periaMeHTa, JalTCs apryMEHTHpPOBaHHBIE pAa3bsCHEHUS O MpUYMHAX MPUHSITOrO
pelieHus, a Takxke nHpopMalus o NopsaKe 00KaloBaHUsI IPUHATOTO PELICHUS.

13. B ciiyuae ycTaHOBIEHHSI B XOJ€ WIM IO Pe3ybTaTaM pPacCMOTPEHHS KaJlOObI
NPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPABOHAPYLICHUS WJIH MPECTYIJIEHUS
JOJKHOCTHOE JIMLO, PAOOTHUK, HaJeJIEHHbIE MOJIHOMOYMSIMH MO PACCMOTPEHHIO HKallo0,
HE3aMEUIMTEIBHO HAMPABIAIOT HUMEIOIINECS MaTepHallbl B OPraHbl IPOKYPATYPBHI.



ITpunoxenue 1

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS] MyHULIMIIAJIbHON yCIIyTU
«[IpenocraBnenue B apeH1y
MYHHULUAJIBHOI0 UMYIIECTBA TOPOJICKOTO
okpyra CTpekeBoi, 3a UCKIIFOUCHHEM
3eMeJIbHBIX Y4aCTKOB, 0€3 TOProB»

CIIPABOYHAS UTH®OPMALUA
O MECTE HAXOXKXJAEHUS, TPA®UKE PABOTbI, KOHTAKTHbBIX TEJIE®OHAX,
AIIPECAX JIEKTPOHHOM INOYTHI OPTAHOB, ITPEJTOCTABJISIOIINX
MYHHUIUIIAJBHYIO YCJIYTY, UX CTPYKTYPHBIX IIOIPA3IEJEHAN 1
OPTAHM3AIIMI, YYACTBYIOIUX B IIPEJIOCTABJIEHUH
MYHHUIIUIIAJIBHOMR YCJIYTH

1. AIMUHHCTpALUS TOPOACKOTO OKpyra CTpekeBoil.

Mecto HaxoxaeHUss AJMUHUCTpAlMd Topoiackoro okpyra CTpexeBoil:
r. CtpexeBoil, ynuiia EpmakoBa, 46a.

I'paduk paboThl AIMUHHCTpAIIMU TOPOACKOTO okpyra CTpexeBoil:

IlouenensHUK ¢ 8.30 1o 17.30 - pabouee BpeMs
¢ 12.30 go 14.00 - Bpemst 06eIeHHOTO TIepephIBa

Bropauk ¢ 8.30 no 17.30 - pabGouee Bpems

¢ 12.30 go 14.00 - Bpemst 06eeHHOTO TIepephIBa
Cpena ¢ 8.30 no 17.30 - pabGouee Bpems

¢ 12.30 go 14.00 - Bpemst 06eIeHHOTO TIepephIBa
YerBepr ¢ 8.30 no 17.30 - pabGouee Bpems

¢ 12.30 mo 14.00 - BpeMs 00eA€HHOTO TIepephIBa
[TaTHUIA ¢ 8.30 no 16.00 - pabGouee Bpems

¢ 12.30 mo 14.00 - BpeMs 00eicHHOTO TIepephIBa
Cy660Ta BBIXOJHOU JIEHD
Bockpecenne BBIXOJIHOU JICHD

['paduk npuema 3asBuTENEH B AIMUHUCTPAIIUN TOPOJICKOTO OKpyra CTpeKeBOu:

[TonenensHUK ¢ 8.30 no 17.30 - pabGouee Bpems
¢ 12.30 mo 14.00 - BpeMs 00e€HHOTO TIepephIBa

Bropauk ¢ 8.30 no 17.30 - pabGouee Bpems
¢ 12.30 mo 14.00 - BpeMs 00eA€HHOTO TIepephIBa

Cpena ¢ 8.30 1o 17.30 - pabouee BpeMs
¢ 12.30 mo 14.00 - BpeMs 00e€HHOTO TIepephIBa




Yetepr ¢ 8.30 1o 17.30 - pabouee BpeMs
¢ 12.30 go 14.00 - Bpemst 06eIeHHOTO TIepephIBa

[IsTHHNIa ¢ 8.30 1o 16.00 - pabouee BpeMs

¢ 12.30 go 14.00 - Bpemst 06e1eHHOTO TIepephIBa
Cy660Ta BBIXOJIHOU J€Hb
Bockpecenne BBIXOJHOM JEHb

[TouToBBIit afpec AIMUHHCTpAaUM TOpPOACKOTo okpyra CrpexeBoil: 636785,
Tomckast o6nacts, ropoa CtpexkeBoi, yi. EpmakoBa, 46a.

Konraktusiit Tenedon: 8 (38259) 5-10-01.

OdunmanbHblii calT AJMUHUCTpAMM TOpoickoro okpyra CTpexkeBol B ceTu
Wnrepner: http://admstrj.tomsk.ru.

Anpec 3NEeKTPOHHOM MOYThl AJIMHMHHUCTpAIMU TOPOACKOTO Okpyra CTpexeBoil B
cetu UnTtepHer: office@admstrj.tomsk.ru.

2. VYnpaBneHue UMYHIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHUM AJIMUHUCTpanuu
ropozickoro okpyra CTpexeBoil.

Mecto HaxoxACHUST YTpaBICHUS HMYIICCTBEHHBIX U 3€MEJIbHBIX OTHOIICHUU
AnMuHMCTpanuu ropoackoro okpyra Crpexeoii: r. CtpexeBoil, ynuna Epmakosa, 46a,
1 staxk, kabuaeThl Ne 39, 38.

I'paduk paboTel VYmpaBieHHs HMYIIECTBEHHBIX W 3€MEJbHBIX OTHOIICHUH
AJIMUHHUCTpAIIUU TOPOJICKOTO OKpyra CTpeKeBOM:

IlouenensHUK ¢ 8.30 1o 17.30 - pabouee BpeMs
¢ 12.30 go 14.00 - Bpemst 06e1eHHOTO TIepephIBa

Bropauk ¢ 8.30 1o 17.30 - pabouee BpeMs

¢ 12.30 go 14.00 - Bpemst 06eIeHHOTO TIepephIBa
Cpena ¢ 8.30 no 17.30 - pabGouee Bpems

¢ 12.30 go 14.00 - Bpemst 06eIeHHOTO TIepephIBa
YerBepr ¢ 8.30 no 17.30 - pabGouee Bpems

¢ 12.30 mo 14.00 - BpeMs 00eIcHHOTO TIepephIBa
[TaTHUIA ¢ 8.30 no 16.00 - pabGouee Bpems

¢ 12.30 mo 14.00 - BpeMs 00eA€HHOTO TIepephIBa
Cy660Ta BBIXOJHOU JIEHD
Bockpecenne BBIXOJHOM JEHb

I'paduk mpuema 3asBuUTENC B YNpaBICHUU HMYIICCTBCHHBIX W 3EMEBHBIX
OTHOLLIEHUH AJIMUHUCTpALMU TOPOACKOTO OKpyra CTpeKeBoil:

IlouenensHUK ¢ 9.00 o 17.00 - pabouee BpeMs
¢ 12.30 mo 14.00 - BpeMs 00eeHHOTO TIepephIBa




Bropauk ¢ 9.00 o 17.00 - pabouee BpeMs
¢ 12.30 go 14.00 - Bpemst 06eIeHHOTO TIepephIBa

Cpena ¢ 9.00 o 17.00 - pabouee BpeMs

¢ 12.30 go 14.00 - Bpemst 06e1eHHOTO TIepephIBa
YerBepr ¢ 9.00 no 17.00 - pabouee Bpems

¢ 12.30 go 14.00 - Bpemst 06e1eHHOTO TIepephIBa
IIsaTHuma HETPUEMHBIN JICHb
Cy660Ta BBIXOJIHOU J€Hb
Bockpecenne BBIXOJHOM JEHb

ITouroBblii agpec YmpaBieHHMs HMYILECTBEHHBIX M 3E€MEIBHBIX OTHOLICHUI
AnmunucTpauuu ropojackoro okpyra CrpexeBoit: 636785, Tomckas o6mnacts, ropon
CrpexeBol, ynunua Epmakosa, 46a.

Konraktubie Tenedonst: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmaneHplii calT YNpaBiIeHHUS HMYIIECTBEHHBIX M 3EMEJIbHBIX OTHOIICHUM
AnmuHuctpauuu — ropoackoro  okpyra  CtpexeBoi B cetu  MHTepHer:
http://admstrj.tomsk.ru.

Anpec SIEKTpPOHHOM TMOYTHl YNPABICHUS MMYLIECTBEHHBIX U 3€MEJbHBIX
OTHOILLIEHUH AJMHHUCTpaluu Tropojckoro okpyra CrpexeBoir B certu HWHTepHer:
Maslyak@admstrj.tomsk.ru.
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