AJIMUHHUCTPALIUSA
T'OPOJCKOI'O OKPYTA CTPEXEBOH

IHOCTAHOBJIEHHUE

09.10.2018 Ne 770

O6 yTBepkieHurn AJMUHUCTPATUBHOIO perjamMeHTa
MPEAOCTABICHUS MyHULIUITAIBHOU ycinyru «IIpenocraBiienne nocryna
OLM(PPOBAHHBIM M3AAHUSIM, XPAHSIIIUMCS B OUOIMOTEKAX, B TOM YHCIIe K POHIY peaKuX
KHHT, C YYETOM COOTIOZIcHUsI TpeOoBaHuM 3aKkoHoAaTenbcTBa Poccuiickoit deneparuu
00 aBTOPCKUX U CMEXHBIX MpaBax»

B coorBerctBun ¢ @epepanpHbiM  3akoHOM oT 27.07.2010 Ne 210-@3
«O0 opraHu3anuyu IPeI0CTABICHUS TOCYJAPCTBEHHBIX M MYHULIUIIATBHBIX YCITYT»

ITOCTAHOBJIAIO:

1. VTBepauTh AIMUHUCTPATUBHBIN PETIAMEHT MPEJOCTaBICHUS MyHHUIIMIAIbHON
ycayru  «l[IpegocraBinenue noctyna K OHU(POBAHHBIM HM3AAHUSIM, XPaHALIUMCS B
OnbIMOTEKaX, B TOM YHCIe K (POHIYy PEAKUX KHUT, C YUYETOM COOJIOIeHUs] TpeOOBaHU
3akoHoAarenscTBa Poccuiickoit ®enepanuu 00 aBTOPCKUX M CMEXKHBIX IpaBax»
COTJIACHO MPHJIOKEHUIO K HACTOAIIEMY MTOCTAaHOBJICHHIO.

2. [Ipu3HaTh yTPAaTUBIIMMHU CHJIy MOCTAHOBJICHHS AIMHHHCTPAIUU TOPOACKOTO
okpyra CTpexeBoii:

- or 22.01.2015 Ne 48 «OO6 yTBepkacHHH AJIMHHUCTPATUBHOIO pErjiaMEeHTa
IpeIOCTaBICHUS MyHUIIUMANbHOH yenyru «IIpegocraBinenue nqoctyna K onu(poBaHHBIM
U3JIAaHUSM, XpaHSAIIUMCS B OUOIHOTEKax, B TOM 4nciie K GOHAY PEeIKUX KHUT, C yUETOM
cobmroieHnsi TpeOoOBaHMI 3akoHOAATeNNbCTBA Poccuiickori Deneparuu 00 aBTOPCKHX U
CMEXXHBIX MPaBaX»;

- or 05.05.2015 Ne 311 «O BHeCeHMM U3MEHEHHM B IOCTAHOBJICHUE
AnmMuHucTpanuu ropojackoro okpyra Crpexeroid oT 22.01.2015 Ne 48»;

- or 10.11.2015 Ne 809 «O BHECeHMM W3MEHEHMM B IIOCTAHOBJICHUE
AnMuHHcTpanuu ropojackoro okpyra Crpexeroid oT 22.01.2015 Ne 48»;

- ot 12.05.2016 Ne 365 «0O BHeceHMM W3MEHEHHH B TMOCTAHOBIICHHE
AnMuHHcTpanuu ropoackoro okpyra Crpexeroid oT 22.01.2015 Ne 48»;

- ot 27.122016 Ne 985 «0O BHeceHMM H3MEHEHHH B TOCTAHOBIICHHE
AnMuHucTpanuu ropojackoro okpyra Crpexeroid oT 22.01.2015 Ne 48»;

- or 07.12.2017 Ne 913 «O BHeceHMHM W3MEHEHUH B IOCTaHOBJICHUE
AnmunucTpannu ropojickoro okpyra Crpexesoit oT 22.01.2015 Ne 48»;

- or 02.07.2018 Ne 451 «0O BHeceHMHM W3MEHEHMM B TOCTAHOBJICHHE
AnmunucTpanuu ropojckoro okpyra Crpexesoid oT 22.01.2015 Ne 48».



3. Hactosimee mocTtaHoBIIEHHE TOMICKHUT O(PHIMATHHOMY OMYyOJIMKOBAHUIO B
razete «CeBepHas 3B€3/1a» U pa3MELIECHUIO HAa OPUIUAIBHOM CAaT€ OPraHOB MECTHOIO
caMOyIIpaBJIEHHs TOPOACKOro oKpyra CTpexeBoi.

4. KOHTpOnb 3a HCIOJHEHUEM HACTOAIIETO ITOCTAHOBIICHUS BO3JIOKWTH Ha
3amectuTens Mapa ropoJICKoro okpyra o couraibHoi nonutuke Canmuna B.B.

N.o. Mapa roposickoro okpyra B.B. Jlennuenko

laptBur
Pasocnats: Anvunnctpanusi, Cammus, [IpaBosoe ynpasienune, MKY «YKC u MII», MBYK «MCK»



[Ipunoxxenue

YTBEPX/IEH

MOCTAHOBJIEHUEM ATMHUHHUCTPAIIAN
ropojickoro okpyra CtpexxeBoi

ot 09.10.2018 Ne 770

AJIMUHUCTPATUBHBIN perjiaMeHT
npeaocTaBjieHuss MyHHIMNAAbLHOU yeayru «I[Ipepocrasienue gocryna K
ounGpoBaHHBIM M3JAHUAM, XPAHALIMMCS B 0M0/IHOTEKAX, B TOM 4Hcie K GoHxy
PeIKHX KHHUT, C Y4eTOM C00.JII0/IeHus TpeOOBaHuii 3aKkoHoAaTeabcTBa Poccuiickoi
Denepanun 00 aBTOPCKUX U CMEKHBIX MPaBax»

1. O0mue moJ10KeHus

[Ipenmer perynupoBanuss AIMUHACTPATUBHOTO PETJIAMEHTa IMPEJOCTABICHUS
MYHULUIIAJIBHON yCIIyTH

1. AAMUHHCTPATUBHBIN perJaMeHT MPeIOoCTaBICHUs MYHHUIMIIAIBLHON YCIyTH 10
MIPEeIOCTaBICHHIO JIOCTYIA K OUM(POBAHHBIM U3AAHUIM, XpaHAIIUMCS B OMOINOTEKaX, B
TOM 4ucie K GOHAY peAKUX KHUT, C YUeTOM COOMI0AeHHs TpeOoBaHUI 3aKOHOAAaTEIbCTBA
Poccuiickoit ®enepanun 00 aBTOPCKUMX M CMEXHBIX MpaBax (manee - Permamenr)
YCTaHABJIMBACT CTAaHAAPT IPEIOCTABICHHU MyHULUIIAIILHON YCIYTHU 110 NIPEJOCTABICHUIO
J0CTyIa K OLU(POBAaHHBIM H3/IAHUSM, XpaHALIMMCS B OMOIMOTEKAaxX, B TOM YHUCIE K
(GOoHIY peiKHUX KHUT, C y4eTOM cOoOMIoAeHUs TpeOoBaHU 3aKkoHoAaTenbeTBa Poccuiickoit
@enepanuu 00 aBTOPCKMX M CMEKHBIX IpaBax (fajee - MyHMIMIIANbHAs YCIyra) Ha
TEPPUTOPUU TOPOACKOro okpyra CTpexeBoH, COCTaB, NOCIEHOBATEIBHOCTb U CPOKHU
BBIMIOJIHEHUS  QJMUHUCTPATUBHBIX Mpoueayp (IeMcTBHil) 1O  MPEeaoCTaBICHUIO
MYHUIIUNATIBHOM yCITyTH, TpeOOBaHUS K MOPSJIKY MX BBINOJIHEHUS, (OPMBI KOHTPOJIS 3a
ucrnonHeHueM PermamenTta, nocyneOHbIM (BHecyneOHbIM) HOpsIOK 00XKajIOBaHUs
pemeHuil u JeicTBuil (Oe3nefCTBUS) OpraHa, NPEeIOCTaBISAIOLUIEr0 MYHHUIMIIAIbHYIO

YCIIyTY.
Kpyr 3asiBuTeneii
2. 3asgBUTENISIMU ABISIOTCA (pu3mueckue nuna (anee — 3asiBUTENb ).
TpeGoBanus k nmopsaKy HHGOPMUPOBAHUS O MPEAOCTABICHIUN MYHUIIUIIATLHOW YCIYTH

3. UudopmupoBanue 3asiBUTENEH O TMOPSAKE MPEAOCTABICHUS MYHHUIIUIIATBLHOU
yCIyrd 00ecnedrnBaeTcs CreuauCTaMyi CTPYKTYPHOTO MojipasaeieHus «bubanoreunas
uHpOpMAIMOHHAsT CUCTeMa» MyHHUIMIAIBHOIO OIO/PKETHOTO YUYPEKACHUS KYJbTYpHI
«MHOTrO(YHKIIMOHAIBHBIA COIMOKYJIBTYPHBIH KOMIUIEKC» (nanee — YUpexkIceHHe),
CHelMaINCTaMi MHOTO()YHKIIMOHAIBHOTO LEHTPa MPEIOCTAaBICHHS TOCYAaPCTBEHHbBIX U
MYyHUIMOAIBbHBIX ycayr (nanee — MOILl) npu HanuuuM 3aKIOYEHHOIO OpraHaMu
MECTHOI0 caMoOyIlpaBjieHHUsl ropojackoro okpyra Crpexeoir ¢ M®I[ cormamenus o
B3aMMO/ICHCTBUHU, B COOTBETCTBUU C TPEOOBAaHUSMH, MPEIyCMOTPEHHBIMU cTaTheil 18
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeaocTaBICHUS
rOCy/apCTBEHHBIX U MyHHIIMIIAJIBHBIX yclIyr» (nanee - cornamenue ¢ MOLY).



4. OCHOBHbIMM TpeOOBaHUSAMU K HH(DOPMHUPOBAHUIO 3aASIBUTENEH O MOpPSAKE
MIPEIOCTaBICHUS] MyHULUIIATBHOW YCIyTU SIBJISIOTCS JOCTOBEPHOCTh MPEIOCTABIIEMON
MH(pOpPMALMM, YETKOCTh B W3JI0)KEHUH HHPOpMALMHU, TOJHOTA M ONEPATHBHOCTH
MH(OPMHUPOBAHUSL.

5. MecTo HaxoXaeHHs YUpeKIEHUs, OPraHOB M OpraHM3alllii, y4acTBYIOLIUX B
MPEeIOCTaBICHUH MYHHUIIMIIAIILHON YCIIyTH, UX MOYTOBbIE aJpeca, O(ULIMaIbHbIE CAlTHI B
MH(pOPMaIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «MHTepHeT» (nanee — ceth MHTEpHET),
uHpopmanust o rpadukax paboThl, TenedOHHBIX HOMEpax M ajpecax HJIEKTPOHHOU
ouTsl IpezacTasieHbl B [Ipunoxkennn 1 k Hactosmemy Pernamenry.

6. Uadopmanmss o0 wMecTe HaxOXIAeHHS, Tpadukax paboTel YupexaeHus,
OpraHu3aluii, y4acTBYIOIIUX B NPEJOCTABICHUNM MYHHULMUIAIBHOM YCIyrd, O MOpSJIKe
MPEeOCTaBICHUS] MYHUIMNAIBHOM YCIYrd pazMeniaercss Ha oO(UIMaIbHOM caiTe
OpraHOB MECTHOT'O CaMOYTPAaBJIEHUS TOpoAcKoro okpyra CtpexeBoii B cetu MHTepHeET, B
(denepanbHOM TOCYIapCTBEHHOM HH(POPMAIIMOHHOW cuctemMe «ENMHBIA  mopTan
rOCY/IapCTBEHHBIX M MYHUUMINAIBHBIX yciuyr (QyHkuuil)» (manee — Enunblidi moptan
rOCYy/IapCTBEHHBIX U MYHHUIMIAIbHBIX YCIyT ((PYHKIMIT)), a TaKkKe MPeaoCTaBISETCs 10
TeneQOHy U DJIEKTPOHHOMN MOUTe.

7. Ha oduuumanbHOM caiiTe OpraHOB MECTHOTO CaMOYIPABJICHUS TOPOJCKOTO
okpyra CTpexxeBoi, B ceTu VIHTepHeT pa3MelaeTcs cienyromas HHpopMaIus:

1) HaMMEHOBAHUE ¥ MTOYTOBBIN aipec YUpexKICHUS;

2) HoMepa Tesie()OHOB Y UPSIKICHUS;

3) rpaduk paboThl YUpeKaeHUS;

4) mepeyeHb JOKYMEHTOB, HEOOXOMMMBIX [UISl TOJYYCHHs MYHHIUIAIbHOW
yCIIyTH;

5) BBIICP)KKM M3 3aKOHOJATEJbHBIX W HMHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB,
COJEpXallluX  HOPMBI,  PEryJUpYIOLIUMe  JESITeIbHOCTh 1O  NPEAOCTABIECHUIO
MYHULUTIIAIEHOM yCITyTH;

6) Texct PernamenTa ¢ npuiIoKeHUIMUY,

8) kpaTkoe onucaHue MOpsIIKa MPEAOCTABICHHS MYHHIIUIIAIBHOW YCITyTH;

7) oOpasubl  ohOpMIIEHHS  JOKYMEHTOB, HEOOXOAMMBIX IS  IOJYYCHHS
MYHUIUNAIBHOM yCIIyTH, U TpeOOBaHUS K HUM.

8. Ha Egunom nopTaiie rocy1apcTBEHHbIX U MYHHUIMIAIbHBIX YCIYT ((PYyHKLHUIA)
pa3mernaeTcs cieayomas nHhopMarus:

1) ucuepnbIBarONINA EPeYeHb JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHHS
MYHULUNAIBHOMN ycinyru, TpeOoBaHU K OOPMIICHHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe
NepeyeHb JOKYMEHTOB, KOTOpbIe 3asBUTENb BIPABE IPEICTaBUTh IO COOCTBEHHOM
WHUIINATHBE;

2) KpyT 3asBUTENCH;

3) CpOK MpeaoCTaBIICHHUSI MyHUIUITATIBHOMN YCITyTH;

4) pe3ynbTaThl  MPEIOCTABICHHS MYHULIMIAJIBHON  YCIIyTH, HOPSZI0K
IIPEIOCTaBICHUS]  JOKYMEHTA,  SBJIAIOIIErocsS  pe3yjbTaTOM  MPEJOCTaBIICHUS
MYHHUIMIAIBHON YCIYyTH;

5) rcyepnbIBAIOMINI TIEPEUYCHh OCHOBAHMU ISl MPHOCTAHOBIICHHUS WIIM OTKa3a B
IIPEIOCTaBICHUY MyHULIMIIATbHON YCIIyTH;

6) o mpaBe 3asBuTENns Ha JocyacOHOe (BHecyaeOHOE) O0KajloBaHWE JCHCTBUI
(Oe3nmeiicTBUS) W pPELICHHH, MPUHATHIX (OCYIIECTBIISIEMBIX) B XOJ€ NPEIOCTaBJICHHUS
MYHHUIMIAIBHON YCIyTH.

9. Undopmaruio 0 MOpsAKE TMOJYyYEHUS MYHHULHUIANIBHON YCIyTH, a TaKxke O



MECTE€ HaxOXJICHUS, KOHTAKTHBIX TenedoHax (TenedoHax [UIsi CIPABOK), agpecax
AJIEKTPOHHOM TMOYTHI, rpaduke paboThl, CBeIECHHUS OO0 opraHax M OpraHU3alUsX,
YYaCTBYIOIIMX B TPEJOCTABICHUM MYHUIMIAIBHOW YCIYIH WIHA  SIBISIOIIAXCS
MCTOYHUKOM TONy4YeHHsI HH(popMaiuu, 3assBUTEIb MOXKET TOTYUHTh:

1) nuuHO TpH OOpameHHH K JOJDKHOCTHOMY JIMIly YUpexIeHHs (nanee -
CIEIUAIIUCT);

2) IO KOHTAKTHOMY TelieOHY B dachl pabOThl YUpexkJIeHUs, yKa3aHHBIC B
[Ipunoxennu 1 k HacTosmemy Periamenry;

3) B hopmMe 3IEKTPOHHOTO JTOKYMEHTa Ha aapec dIEKTPOHHOW MOYTHI, yKa3aHHBIN
B [Ipunoxxenun | x Hacrosmemy Pernmamenry;

4) B cern MHTepHeT Ha OQUIMATBHOM CaiiTe MYyHHIMIAILHOIO OOpa30BaHUs
ropojackoro okpyra Crpexepoi: http://admstrj.tomsk.ru B pasmene «Hacenenuro/
MyHutunansseie yemyru — KontaktHas nHpopMarus»;

5) Ha WHQOPMAIMOHHBIX CTCHIAX B YUPEKICHHU IO aJpecy, YKa3aHHOM B
[Ipunoxennu 1 k HacTosimemy Periamenry;

6) mocpencTBoM EmuHOrO moprajia rocyAapCTBEHHBIX W MYHHIMMAIBHBIX YCIYT
(pynxuwmit): http://www.gosuslugi.ru/;

7) nipu oopamieanu B MOI (py Hanu4YuK 3aKITFOYCHHOTO COTJIAIIICHUS).

10. HWudopmanuoHHBIE CTEHIAB OOOpPYAYIOTCS TpPH BXOJE B TMOMELIECHUE
VYupexaenus. Ha nndopMallMOHHBIX CTEHAaX pa3MellaeTcs cieayromias o0si3aTenbHas
uH(popMaLUs:

1) mouToBBIN aapec YUpeKaeHus;

2) aapec OpHUIMATBLHOTO CaliTa OPraHOB MECTHOTO CaMOYIIPABICHHUS FOPOJICKOTO
okpyra CrpexeBol, bubanoreuHo-uHGoOpMamoOHHON cucTteMbl MyHHIMIIATBHOIO
OIOJKETHOTO YUPEXKJIEHUS KYJIbTYpbl «MHOTroQyHKIMOHAIBHBIH COLMOKYJIbTYPHBIN
KOMILIEKC» B cetu IHTepHeT;

3) crnpaBo4HBIA HOMEp TenedoHa YUperkaeHHs;

4) rpaduk paboThl YUpexKAeHHUs;

5) BBIICP)KKM W3 TPABOBBIX AaKTOB, COJICPXKALIMX HOPMBI, PEryJIUPYIOIIHNE
JESTeIbHOCTh 10 MPEJOCTAaBICHUIO MyHUIIUIIAIBHOM YCIIyTH;

6) mepeueHb JTOKYMEHTOB, HEOOXOAMMBIX JJIsi MOJYYCHHsS MYHHIUIATbHON
yCIIyTH.

11.  OOparieHus 1Mo KOHTaKTHOMY TeleOoHY MO BompocaM MHGOPMUPOBAHUS O
NOpSAKE NMPEAOCTaBICHUS MYHULMNAIBHON YCIyrH MPUHUMAIOTCS B COOTBETCTBUM C
rpadukoM paboTsl YupexxaeHus, npeacraBieHHomy B [Ipunoxxenun 1 x Pernamenry.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH CoOJAepKaThb HMH(OPMALUIO O
HaUMEHOBAaHUHM YUpEeXIEHHs, B KOTOopoe oOpaTwics 3asBuUTeNb, (HaMWIMK, HUMEHH,
oTryecTBe (NMpPU HAIMYUHM) M JOJDKHOCTH CIHEIUATUCTa, MPHUHABIIEro Tene(oHHbIH
3BOHOK.

12. Ilpu orBerax Ha TenedOHHBIC 3BOHKU U YCTHBIC OOpaIeHUS CHEIHAIUCT
VYupexxaeHust, 00s3aH Mpe10cTaBUTh NH(HOPMALIHIO 110 CJIEAYIOLUIIM BOIIPOCaM:

1) o mecte mpenocTaBiIeHHMS MYHHUIMIIAIBLHONM YCIYyrd M crocofax mpoesjga K

HEMY;
2) o rpaduke mpumema 3adBHTEICH IO BOIpOcCaM  MPEAOCTABICHUS
MYHULIUNAIBHOU YCIYTH;
3) 0 HOpPMATHBHBIX TMPABOBBIX aKTaxX, PETYJIUPYIOIIUX MPEAOCTABICHUE
MYHULUNATBHON yCIyTH (HAaMMEHOBAaHHUE, HOMEp, JaTa IPUHSATHUS HOPMATUBHOTO aKTa);


http://www.admstrj.tomsk.ru/

4) 0 mepevyHEe IOKYMEHTOB, HEOOXOIMMBIX IS TOJYYCHHS MYHHUIMITAIbLHOU
YCIIyTH;

5) o cpokax mpenocTaBICHUS MYHHUIUITAILHON YCIYTH;

6) o Mecre pasMemieHHss Ha O(QHIMAILHOM CaiiTeé OpPraHoB MECTHOTO
caMOyTmpaBJIeHUs] TOpojickoro okpyra CrtpexeBoit B cetu MutepHeT nHbOpMaIu Mo
BOIIPOCAaM MPEAOCTABICHHS MyHUITUTIATLHON YCITyTH.

13. Ilpm oOmenuu c¢ 3asBUTEIIMHU (1O TeNePOHY WIM JIMYHO) CHEIHATHUCT
VYupexxieHust JoJKeH KOPPEKTHO U BHUMATEIIBHO OTHOCUTHCS K 3asBUTEISIM, HE YHIDKAS
WX YEeCTH MU JOCTOMHCTBA. YCTHOE HWH(GOPMHUPOBAHUE O TOPSAJIKE MPEIOCTABICHUS
MYHUIUMAIBHOW YCIYyTU JOJDKHO TPOBOJUTHCS C HCMOJIb30BaHUEM O(HIIHATBHO-
JIEJIOBOTO CTHJIS PEYH.

14. Ilpu oOpamenun 3a wuHbopMauuend 3asBUTENS JUYHO CIELHUATUCT
Yupexxnenust o00s3aH TOPUHATH €0 B COOTBETCTBUM C rpadUKoM  paboOTHL.
[IpoomKUTENBHOCTh MpUEMa MPU JUYHOM OOpalleHWH - MATHAIIATh MUHYT. Bpems
OXXHJIAaHUSI B OuYeped MNpHU JTUYHOM OOpAIleHUH HE JOJDKHO TPEBBINIATH MATHAALATH
MUHYT.

15.  Ecnu s moAroTOBKM OTBETAa Ha yCTHOE oOpareHue Tpedyercs Oomee
MATHAALATH  MHUHYT,  CIOCHMHAIMCT  YUPEXKICHHS,  OCYIISCTBISAIONIMN  YCTHOE
uH(pOpMHUpOBaHUE, TIPEIaraeT 3asgBUTENI0 HA3HAYUTH JIPYroe yJ00HOE NIl HEro Bpemsi
JUIsT YCTHOTO HH(POPMHUpPOBaHMUsS JIMOO HAMPaBUTh 3asABUTEIIO0 TUCHMEHHBIA OTBET
MOCPEJICTBOM  MOYTOBOIO  OTHpPABJICHUS JUOO B  3JEKTpOoHHOH ¢opme. OTBer
HANpaBJIIETCS B TEUEHUE MATH paboyuX JTHEH CO JHS YCTHOTO OOpaIieHusl 3asBUTEIIS.

16. TlucbmenHoe MHGOPMUPOBAHUE 3asIBUTENS OCYLIECTBIISIETCS MPHU MOJYyYEHUU
OT HEro MUCHBMEHHOTO OOpalleHUsl JIMYHO WM MOCPEACTBOM IMOYTOBOIO OTIPaBJICHUS,
oOpailleHrss B 3JEKTPOHHOM (opMe O NpenocTaBlieHWHd WHGOPMAlUU IO BOMpPOCaM
IPEOCTABICHUS] MYHUIMNAIbHOM YCIYTHM, CBEIEHUH O XOJe MpeaoCTaBICHUS
MYHUIIMNANBHON ycnyru. [lucbMeHHOe oOpalleHHe perucTpupyercss B TEUEHUE Tpex
JTHEeW ¢ MOMEHTA MOCTYIUICHHS B Y UpeK/ICHHUE.

17. Ilpu oOpamenuun 3a nHpOpManue B MUCHbMEHHON (hOpME OTBET 3asSBHUTEIIO
HaNpaBJIgeTCs B MUCbMEHHOM (hopMe IO MOUTOBOMY ajJipecy, YKazaHHOMY B OOpalieHuH,
NOCTYNUBIIEM B VYUpexXJeHUEe, B TeUeHHWE TPUALATH JHEH CO [HS perucTpanuu
oOparreHus.

18. Ilpu obpamienuu 3a nHGOpMaIe Mo IEKTPOHHON TTOUTE, C UCTIOIb30BaHUEM
Eaunoro moprana rocynapCTBEHHBIX W MYHHUIMNAIbHBIX yciyr (pynkuwmii), [Toprana
rOCy/apCTBEHHBIX U MYHUIIUINIATBHBIX yCIyT ToMckoi obnactu, B ¢hopMe 3JIEKTPOHHOTO
JOKYMEHTa OTBET 3asBUTENIO HaIpaBisieTcsi B (OpMe DIIEKTPOHHOTO JOKYMEHTa IO
aJipecy AIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpAaIlleHHH, MMOCTYIHBIIEM B YUpeKICHHE,
B TEUEHUE TPUALIATH THEH CO JTHS PETUCTPAIMU OOpaIIeHHUS.

B oOpamenun 3asButens B 00s3aTeIbHOM TOPSAKE YKA3bIBAET CBOM (haMUIIHIO,
MMsl, OTYECTBO (TIOCJIE/IHEE - MPU HAJIUYHUU), aJIPEC BJIEKTPOHHOU MOYTHL, IO KOTOPOMY
JOJDKHBI OBITH HANpaBlIEHBl OTBET, YBEJAOMIICHHE O Tepeajpecany OOpalieHHs.
3asiBUTENIb BIpPABE MPHIOKHUTh K TAaKOMYy OOpalIeHUI0 HEO0OXOIUMBbIE TOKYMEHTHI U
MaTepHalbl B 2JIEKTPOHHOHN (hopMme.

19. Paccmorpenne oOpalieHuii O TpenoCTaBICHUH WHOOPMAIMH O TOPSIKEe
MpPEAOCTABICHUS! ~ MYHUIUIAIBHOM  YCIyI'M  OCYIIECTBISIETCS B TOPSIKE,
npenycmMorpeHHoM @PexpepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®03 «O mnopsake
paccMmoTpeHus oOpaiienuii rpaxkaad Poccuiickoii @enepanum».



2. CTaHAapT npeaocTaB/IeHNusl MYHUIIUNIAJIbHON yCJIYrd
HanmenoBanne MyHUIIUITAIBHON YCIIYTH

20. HawmmeHnoBanme MyHHUIIMNANBbHON ycmyru: «lIpemoctaBienume mocTyma K
OLM(POBAHHBIM HU3/IaHUAM, XpaHAIIUMCS B OMOIMOTEKAX, B TOM YUCie K (POHAY PEIKUX
KHHUT, C YYETOM coOJto/IeHus1 TpeOoBaHui 3akoHoAarenbcTBa Poccuiickoit @enepanuu o0
aBTOPCKUX U CMEKHBIX TIPaBax».

HaunmenoBanue oprana, npeaocTaBisOMEr0 MyHULIUNIAIBHYIO YCIYTy

21. IlpenocraBiieHre MyHUIIMIIAIBHON YCIIYTH OCYIIECTBIACTCS AIMUHUCTPALIUEN
ropojickoro okpyra CrpexeBoil B nuile MyHULMNAIBLHOTO OIOKETHOTO YUPEKICHUS
KyJIbTYpbl K MHOTO(QYHKIIMOHATIBHBIN COLMOKYJIBTYPHBIA KOMILIEKC».

22. HenocpeAaCTBEHHO MPEAOCTABICHHE MYHHUIUMIIAIIBHON YCIYTH OCYIIECTBISIOT
CHEIMAINCTBI  CTPYKTypHOTro mozpasnenenus «bubnuoreunas uHdopManroHHas
CUCTEMAY.

Pesynbrar npenoctaBieHnss MyHUIIMNIATbHON yCIyTH

23. PesynapTaTOM  TNPEAOCTaBICHUS  MYHUIUIAIBHOW  YCIYTH  SIBJISCTCS
NpeI0CTaBJICHNE JAOCTyIa K ONU(POBAHHBIM M3JAHUSIM, XpaHSAIIMMCS B OMOIHOTEKaX, B
TOM 4HCIe K QOHITY pEAKUX KHUT, C YI€TOM COOII0ACHUsI TPeOOBaHMIA 3aKOHOIATEIbCTBA
Poccuiickoit deneparum 00 aBTOPCKUX M CMEXHBIX MTpaBax (Aanee — MHPOpMaIns).

24. B cimywyae Hanuuus OCHOBaHMW JUIsI OTKa3a B  TIPEJOCTaBICHUU
MYHUIIUNIAIGHOW ~ YCJIYTH, YyKa3aHHBIX B TyHKTe 35 Hacrosimero Periamenra,
pe3yabTaTOM TIPEAOCTABJICHUS MYHUIIMIAIBHONW YCIYTH SIBISETCS yBEIOMIICHHE 00
OTKa3e B TPEAOCTABJICHUU MYHHIIMIIAJIHHON YCIYTH, B KOTOPOM YKa3bIBAeTCS MPHYUHA
OTKa3a (Jajee - yBegoMIIeHHe 00 0TKa3ze).

Cpok npeocTaBIeHUs MyHUITUTIATBHON YCITyTH

25. Cpok mpenocTaBiIeHUs MYHHUIIMIIATBHON YCIYyTH HE MOJKET IMPEBBIMIATH TISITH
pabounx JqHEH co AHs OOpalieHus 3asiBUTEIS.

[IpenocraBienne wHbOpMalMK 3aSBUTETIO MPU MMyOIUYHOM HHPOPMUPOBAHUU
MyTeM pa3MeIlleHUs B CPEJICTBAX MACCOBOM MH(OpMAIH, OPUIIHATILHOM CalTe, U3/1aHus
MH(OPMAIIMOHHBIX MAaTEPUATIOB — KPYTJIOCYTOYHO.

[IpaBoBbIE OCHOBaHUS I NPEAOCTABICHNUS MyHULIUIIAIBHON YCIYTH

26. lIpenocTaBieHrne MyHUIUITAIIBHOW YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

1) ®enepanbubiM 3akoHOM OT 29.12.1994 Ne 78-03 «O 6ubnvoTeyHOM Heme»
(«Poccmiickass rasera» ot 17.01.1995 Ne 11-12, «CoOpaHue 3aKOHOJIATEIbCTBA
Poccuiickoit @eneparnun» ot 02.01.1995, Ne 1, cr. 2);

2) 3akonom Poccuiickoit @eaepaunu ot 07.02.1992 No 2300-1 «O 3amute npas
notpeduteneii» («Cobpanue 3akoHoaTenbeTBa PO», 15.01.1996, No 3, ct. 140);

3) ®denepanbubiM 3akoHOM oT 27.07.2006 No 149-03 «O6 wunbpopmarmu,
WHPOPMAIIMOHHBIX TEXHOJIOTHAX M O 3amuTte umHpopmaruu» («Poccuiickas rasera» ot



29.07.2006 Ne 165, «Ilapmamentckas razera» ot 03.08.2006 Ne 126-127, «Cobpanue
3akoHonarenbcTBa Poccutickoit deneparun» ot 31.07.2006, Ne 31 (uacts I) cT. 3448);

4) ®enepanbubiM 3ak0HOM 0T 09.02.2009 Ne 8-D3 «O06 obecnieyeHun IOCTyma K
MHOpPMALIMM O JESATENIbHOCTH TIOCYJapCTBEHHBIX OpPraHOB M OPraHoB MECTHOI'O
camoymnpasienus» («Ilapmamentckas rasera», Ne 8, 13-19.02.2009, «Poccuiickas
razera», Ne 25, 13.02.2009, «CoOpanue 3akoHomateiabctBa PD», 16.02.2009, Ne 7, cT.
776);

5) ®epepanpapiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHuzamu
MPEIOCTABICHHUSI ~ TOCYJapCTBEHHBIX W MYHHIUIAIBHBIX  yCIyr»  (MCTOYHHK
odunmansHoro onyonukopanus «Poccuiickas razera», Ne 168 ot 30.07.2010);

6) ®denepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-®03 «O06 oO0mmx npuUHLUIAX
OpraHu3allid MECTHOro camoympaBieHuss B Poccuiickoit ®enepanuu» (MCTOYHUK
odunmanbHoro onyonukoanus «Poccuiickas razera», Ne 202 ot 08.10.2003).

7) TlocranoBnenuem IlpaBurensctBa Poccuiickoit ®enepauun ot 07.07.2011
Ne 553 «O mopsinke opopmieHus W TPEACTABICHUS 3asBICHUNA U HHBIX JTOKYMEHTOB,
HEOOXOIMMBIX JJIs NIPEJAOCTaBICHHUS TOCYJapCTBEHHBIX U (MJIM) MyHHUIIMIAIbHBIX YCIYT,
B (popme 3JIeKTPOHHBIX AOKyMeHTOB» («CobOpanue 3akoHomatenbctBa PD», 18.07.2011,
Ne 29, ct. 4479);

8) 3akonom Tomckoit ob6mactu ot 09.10.1997 «O OubauoTeyHoMm pene u
00s13aTeNIbHOM JK3eMIUISIpe JOKYMEHTOB B ToMmckoil oOnactu» (MPUHAT pelIeHUEM
l'ocynapctBennoit ymbr Tomckoit obmactu ot 09.10.1997 Ne 573), (cObopuHHK
«Odunnanbapie Begomoctu ['ocynapctBenHoi Jlymbr Tomckoil 00gacTU» OT OKTSAOpS
1997 Ne 22).

I/IC‘IepHLIBaIOH_[I/Iﬁ IIEePCUYCHb JOKYMCHTOB, HeO6XOI[I/IMI>IX B COOTBCTCTBHUH
C 3aKOHOAATCJIbHBIMU 1 UHBIMU HOPMATUBHBIMU IIPABOBbIMH aKTaMHU JIA
MpeaOCTAaBJICHHUA MYHHHHHaHBHOﬁ YCIYIH, € pasacICHUCM Ha JOKYMCHTHI
151 I/IH(i)OpMaHI/IIO, KOTOPBIC 3aABUTCIIb NOJIZKCH IIPEAOCTABUTE CaAMOCTOATCIIBHO, U
JOKYMCHTBI, KOTOPBIC 3a4BUTCIIb BIIPABC IIPCAOCTABUTD I10 COOCTBEHHOM WHHUIUATUBC,
TaK KaK OHH ITOJICKAT IMPCACTABJIICHUIO B paMKaX MCKBCIOMCTBCHHOI'O
I/IH(bOpMaI_II/IOHHOI‘O B3aUMOJICHCTBUS

27. B nendax mNOJy4YeHUs MYHULUIAIBHON YCIYrd 3asBUTENb MPEJICTABIISIET
3asiBJIICHHE (3ampoc), mpeiaraeMast popma 3asBiieHus npeactanieHa B [Ipunoxenun 3 k
HacTosimeMy PernameHTy nm0O yka3bIBaeT MYHUIIMIIAIBHYIO YCIYTy B KOMILIEKCHOM
3ampoce, MpeaycMoTpeHHoM cratbed 15.1 ®enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opranuzanuu MNpeAOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX
yciryr» (TpY HATHMYWU 3aKIII0UEeHHOTO coramenus ¢ MOILI).

28. ®opma 3amnpoca JOCTyIHA JUIsl KONMPOBAHUS M 3allOJIHEHUS B AJIEKTPOHHOM
BUJIe HA EaMHOM mopTasie rocyJapCTBEHHBIX U MYHHIIMMAIBHBIX yCayr ((QyHKIMii), Ha
opunuanbHOM caiiTe OpraHoB MECTHOTO CaMOYIPaBJICHHS TOPOJCKOTO OKpyra
Crpexenoii: http://admstrj.tomsk.ru B pazaene «MyHUIIUTIATBHBIC YCITyTHY.

29. B OymaxkHoM BuJe (opma 3ampoca IMPeJOCTaBIsIETCS HEMOCPEICTBEHHO B
VYupexaeHuu 1o aapecy, ykasaHHOMY B IPUJIOKEHNHU | K HacTosimeMy PeriaMeHTy.

30. B cimydae eciv MyHMIMIAJAbHAas ycioyra ykKa3aHa B KOMILJIEKCHOM 3ampoce
3asgBUTENS (IPU HAJIMYMU 3aKitoueHHoro cornamenus ¢ MOILI), M®I] npenocrasiser B
VYupexxaeHue 3asBiIeHHE, MOINHCAHHOE YIOJIHOMOYEHHbIM paboTHUkoM M®DIL[ wu
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ckpemieHHoe nevyateio MO, ¢ nmpunoxennem 3aBepeHHort M®DL] konun KOMILIEKCHOTO
3arpoca 3asiBUTENS.

31. JlokymeHTBI, HEOOXOAUMBIE ISl MPEAOCTABICHUS MYHHUIMIAIBHON YCIyIH,
KOTOpbIE HAXOJATCA B pACHOPSKEHUU OPraHOB U OpraHU3alluu, OTCYTCTBYIOT.

32. YupexieHne He BIpaBe:

1) TpeboBaTh OT 3asBUTENS NPEACTaBICHHUS JOKYMEHTOB M HH(OpMaIMU WIH
OCYIIECTBJIICHHUSI JECUCTBHM, TMpEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPEeTyCMOTPEHO HOPMATUBHBIMU IPABOBBIMH AaKTaMH, PEryJIUPYIOUIUMHU OTHOIICHHUS,
BO3HHUKAIOIINE B CBSA3H C MIPEIOCTaBICHUEM MYHULIUIIATBHON YCIIYTH;

2) TpeOoBaTh OT 3asBUTENS MPEACTABICHUS AOKYMEHTOB U MH(OpPMAaLUU, B TOM
qyclie MOATBEP)KIAIOIIMX BHECEHHWE 3asBUTENIEM IUJIaThl 32  MPEJOoCTaBlIEHUE
MYHHUIIMIAIBHOM  yCIIyTM, KOTOpble  HAaXoAATCS B PAacHOpsDKEHMM — Oprasa,
MPEIOCTABISIONIET0 MYHHUIMNAIbHYIO YCIYry, HWHBIX TOCYJApCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYIpaBJICHUS JHOO TOJBEIOMCTBEHHBIX T'OCYAApCTBEHHBIM
OpraHaM WM OpraHaM MECTHOrO CaMOYIpaBJICHHMsSI OpraHu3aluid, Y4YacTBYIOIIMX B
MPEeIOCTaBICHUM MPEIYyCMOTPEHHbIX 4acThio 1 crtatbu 1 @DepepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3alMi MPEJOCTABICHUS TOCYJApCTBEHHBIX MU
MYHUIIMIAIBHBIX YCIYT» TOCYAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT, B COOTBETCTBUU C
HOpPMAaTHBHBIMU MpaBOBbIMM akTaMu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
MPaBOBBIMU akTaMu TOMCKOW 001acTH, MYHULMINAIbHBIMM TPAaBOBBIMHU AaKTaMH, 3a
UCKIIIOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B ONpEJEICHHbIM YacThio 6 cratbu 7
®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu Mpea0CTaBICHHS
rOCYJapCTBEHHBIX U MyHULUIIAJIBHBIX YCIYr» MEPEYEHb JOKYMEHTOB. 3asBUTENb BIIPABE
IPEJICTaBUTh YKa3aHHbIE JOKYMEHThl M HWH(GOpPMAlMI0 B OpraH, MPeAOoCTaBISIOUIUN
MYHUIIMIIATIBHYIO YCIYTY, 0 COOCTBEHHON MHUIIMATHBE;

3) TtpeboBarhb OT 3asBUTENS OCYIIECTBICHHUS JCHCTBUI, B TOM 4YHCIE
COTJIACOBAHMM, HEOOXOAUMBIX IS MOJYyYEHUS MYHUIIUNAIBLHOW YCIyTH U CBA3AHHBIX C
oOpallleHHeM B WHBIE TOCYJapCTBEHHBIE OPIraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJICHUS U
OpraHu3aliy, 3a WCKIOYEHUEM IIOJIYYEHUS YCIyr M TMOJYy4YeHHS JOKYMEHTOB U
uHbOpMallUY, TPEJOCTaBISIEMbIX B pe3yibTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B MEPEUYEHb YCIYT, KOTOPbIE SBISIIOTCS HEOOXOIUMBIMU U 00s3aTEIIbHBIMU
JUIsL TPEIOCTaBICHUS MYHUIMNAIbHBIX YCIYr, YTBEPKICHHBIN peuieHneM J{yMbl
ropojickoro okpyra Crpexenoii ot 10.10.2011 Ne 127 «O06 ycnyrax, KOTOpbIE SIBISIOTCS
HEOOXOMMBIMH U OOSI3aTENIBHBIMU ISl TIPEJIOCTABJICHHUS MYHHUIIUIAIBHBIX YCIYT
AJIMUHHCTpaLKe ropoJickoro okpyra CTpekeBoil U ee opranamm»;

4) TpeboBaTh OT 3asBUTENS NPEICTABICHHUS JOKYMEHTOB U WH(MOpMAINH,
OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH MPHU MEPBOHAYATBHOM
OTKa3e B MpHEME TOKYMEHTOB, HEOOXOIMMBIX JUISl MPEAOCTABICHUS MYHHIIMIAIbHON
ycIoyrd, JuO0 B MPENOCTAaBICHUH MYHHUIMIIATBHOM YCIYrH, 3a HCKIIOYCHHEM
CJIEIYIOIIMX CITy4aceB:

a) W3MEHEHUE TpeOOBaHUMI HOPMATUBHBIX MPABOBBIX AaKTOB, KAaCaIOLIUXCS
MIPEIOCTaBIEHNS] MyHULIMIIAIBHON YCIIYTH, I1OCJIE NIEPBOHAYAIBHON NO1aYM 3asBJICHUS O
IIPEIOCTaBICHUY MyHULIMIIATIbHON YCIIyTH;

0) Hanuuue omKOOK B 3asBJICHUU O MPEIOCTABICHUH MYHUIMIIAIBLHOU YCIyTU U
JOKYMEHTaxX, IIOJJaHHBIX 3asiBUTEJIEM IIOCII€ IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsi NPEIOCTaBICHHS MYHULMIAIBHOW yCIyrW, Ju00 B
MIPEIOCTaBICHUY MYHULMIIATBHONW YCIYIM U HE BKJIIOUEHHBIX B MPEICTABJICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;



B) MCTEUEHUE CPOKa JAECUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(POpPMALUMU I10OCIE
MEPBOHAYAIBHOIO OTKa3a B MPHUEME JAOKYMEHTOB, HEOOXOIUMBIX IJIs MPEAOCTaBICHUS
MYHHUIMIAIBHON yCIyrH, THOO0 B MPEJOCTABIEHUN MyHUIIMIIAJILHON YCIYyTH;

I) BBIBJICHUE JIOKYMEHTAJIBHO TMOATBEPKIECHHOro  (akra  (IIPU3HAKOB)
OMMUOOYHOTO WM MPOTHUBOIPABHOTO ACUCTBUA (O€31EHCTBHSI) TOJDKHOCTHOTO JIMIIA
OoprasHa, MpeJOoCTaBJISIOUIEr0 MYHUIMINAIBHYIO YCIyTy, MYHUUHUIAIBHOTO CIY>Kallero,
pabotHuka MO®IL], paboTHHKa opraHu3aluu, IperycMoTpeHHoW yacThio 1.1 ctatbu 16
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu MpeaocTaBICHUS
TOCY/IapCTBEHHBIX M MYHUIMIAIbHBIX YCIyI», MPHU MEPBOHAYAIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX JJIsi NPEIOCTaBICHHS MYHULUIAIBHOW yCIyru, JuO0 B
MPEeIOCTaBICHUN MYHUIMNAIBHONW YCIYTHM, O YeM B MUCHbMEHHOM BHJIE€ 3a MOJIHUCHIO
PYKOBOJUTENSI OpraHa, NpeJOCTABIISIONIET0 MYHUUUNAIbHYIO YCIYTY, PYKOBOIMTEIS
MOI] npu nepBoHayalbHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIsi
MPEeIOCTaBICHUS] MYHMULMIAIBHOM  yciayru, Ju00 pyKOBOAMUTENS  OpraHu3alllH,
npeaycMoTpeHHoM dacTteto 1.1 crarbm 16 HacTosmero @enepaqbHOro 3aKOHA
or 27.07.2010 Ne 210-®3 «O06 opraHuzauuyd NpPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMIAIbHBIX YCIYyT», YBEAOMIISIETCS 3asBUTENb, a TAK)KE MPUHOCATCA M3BUHEHUS 3a
JI0CTaBJIEHHBIE HEY100CTBA;

5) oTka3piBaTh B MpUEME 3asBJICHUS U HMHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
MPeIOCTaBICHUs] MYHULMIAIBHOW YCIyrH, B Cly4ae, €Cli 3asBIICHUE U JIOKYMEHTHI,
He0OXO0IMMbIe JJIsl MPEJOCTaBICHUSI MYHULIMTIATBLHONW YCIYTH, MO/IaHbl B COOTBETCTBUU C
uHpopManMel O CpoKax U MOpSAAKE MPEeIOoCTABICHUS MYHHUIMIAIbLHOW YCIYyTH,
onyOnMKkoBaHHON Ha EnuHOM moprane rocyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT
(pyHKIwMiD);

6) oTKa3plBaThb B IPEJOCTABICHUM MYHHUIMIAIBHONW YCIyTH B Cllydae, €clii
3asBJIEHUE U JIOKyMEHTbI, HEOOXOAUMBIE Ul MPEIOCTAaBICHUSI MyHULIUIIATbHON YCIIyTH,
NOJaHbl B COOTBETCTBUM C HH(pOpMALMEed O CpoKax M HOpSAKE IPeloCTaBICHUS
MYHUIIUNAIBHOM YyCIyrH, ONyOJMKOBaHHOM Ha EQuMHOM moprane rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCAYT ((QYHKITHI).

I/IC‘lepHBIBaIOH_[I/Iﬁ IICPCUCHDb OCHOBaHHUM JIJIs1 OTKa3a B IMpueMe 10KyMCHTOB,
H606XOZ[I/IMI>IX I IIPCAOCTABIICHUA MyHHHHHaHBHOﬁ YCIyru

33. OcHoBaHus I OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUS MyHHUIIUITAILHON YCIIYTH OTCYTCTBYIOT.

I/IC‘-ICpHBIBaIOH_[I/Iﬁ IICPCUCHDb OCHOBaHUM IJIs IIPHUOCTAHOBJICHHUA IIPCAOCTABIICHUA
MYHHHHHaHBHOﬁ YCIYIH WK OTKa3a B IIPpCAO0OCTAaBICHHUA MYHHHHHaHBHOﬁ yciyru

34. OcHoBaHUS IS IPUOCTAHOBIICHUS ITPEIOCTABICHUSI MyHHUIUITAIBHON YCIYTH:

1) TexHHuYeCKHE HEMOJAJKH Ha CEpBEpPHOM OOOpYIOBAaHUM W/WIM TEXHHUYECKUE
npobaemsbl ¢ IHTepHET, OTCYTCTBHE JIEKTPOIHEPTHH.

35. OcHOBaHU I OTKa3a B MPEJOCTABICHUN MYHUIIUIAIBHOM YCITyTH:

1) orcyrcTBHE 3ampamnBaeMoro OIM(POBAHHOTO HU3JaHHUS B YUPEKICHHUHU,
MPEIOCTABIISIONIEM MyHULIMTIAIIBHYIO YCIIYTY;

2) HECOOTBETCTBHE OOpaIEHHs COACP)KAHNI0 MyHULIMTIAIIBHOMN YCIIyTH;

3) oOparieHne Coep>KUT HELIEH3yPHBIE WIM OCKOPOUTEIbHBIE BHIPAKEHUS;

4) TeKCT 2JIEKTPOHHOTO OOpaIIeHus He TOATAETCS TPOYTCHHUIO.



Pasmep mutatsl, B3uMaeMou ¢ 3asiBUTENS MIPU NIPEIOCTABICHUA MYHHUIIUIIAIBHOW YCIYTH,
Y CrI0CcOO0BI €€ B3UMAaHMsI B CIIy4asiX, IPEeIyCMOTPEHHBIX (peiepabHBIMU 3aKOHAMH,
IIPUHUMAEMBIMHA B COOTBETCTBUU C HUMH MHBIMH HOPMAaTHBHBIMH IIPABOBBIMU aKTaAMH
Poccuiickoit denepannu, HOpMaTUBHBIMU MTPaBOBBIMH akTaMHu ToMcko# o0nactu,
MYHULHANTAIBHBIMA IIPABOBBIMHM AKTaMH

36. [IpenocraBiieHne MyHUIUITATLHON YCIYTH OCYIIECTBIISIETCS OSCTIIATHO.

37. VYciyrn, KOTOpBIE SIBIISIFOTCS HEOOXOIMMBIMA U O0S3aTCIbHBIMU IS
MPENIOCTaBICHUS] MYHUIUNAIbHOW YCIYTM, B TOM YHCIE CBEICHUS O JOKYMEHTE
(moxymeHTax), BBbIJaBa€MOM (BBIJABa€MbIX) OpraHU3alUsSMH, YYaCTBYIOUIUMHU B
MpeI0CTaBICHUH MyHULIUIIATbHON YCIYTH, OTCYTCTBYIOT.

MaxkcumanbHbIM CPOK OKHUJIAHUS B OYEPEIH MPU MoAAaYe 3arnpoca
0 IIPEAOCTABICHUU MYHULIMNIAIBHOW YCIYTH U IIPU TOJTYYECHUHU
pe3yJibTaTa MpeI0CTaBICHNS MyHUIIUNIATbHON YCIIyTH

38. MakcumanbHbIi CpOK OMJAHUS B Oyepenrd NpHU IMojaye 3asiBIECHUS O
MPEAOCTABICHUN MyHULIMIIAJBHON YCIYTH COCTABIISAET NATHAAIATh MUHYT.

39. MakcumanbHbIi CPOK OXUIAHUS B OYepequ MpHU TMOJIYyYEHUH pe3yibTara
MPEAOCTABJICHUS MyHULIMIIAJIbHON YCIIYTH HE JOJDKEH MPEBBIIATH MATHAAUATH MUHYT.

40. MakcuManbHBI CpPOK OXHMJIAQHUS Ha IPEeNOCTaBIEHUE KOMIIBIOTEPA
VYupexxieHus - B TeueHue pabodero JHsl.

TpeGoBanus K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISICTCS MyHUIIUIIAIbHAS YCIyTa,

K 3aJ1y OKMJIaHUsI, MECTaM JIJIsl 3aIIOJTHEHUSI 3asIBJICHUI O IPEAOCTaBICHUN
MYHUITUTIATIEHON yCIIyTH, HH(OOPMAITMOHHBIM CTEHAaM C 00pa3liaMH X 3al0JIHCHUS U
NepeYHEM JTOKYMEHTOB, HEOOXOUMBIX JJIs MPEIOCTABICHUS MYHHUITUIATHHOM
YCIIYTH, B TOM YHCJIe K 00€CIIeUCHUIO JOCTYITHOCTH JJISI HHBAJIUIOB YKa3aHHBIX 00BEKTOB
B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickont denepanuu

0 COIMAJILHOM 3aIlluTe HHBAJIHUIOB

41. TlpenocraBieHue MYHHUIIMMAIBHON YCIYyTH OCYIIECTBISETCS B CIEHUAIBHO
BBIJICJICHHBIX VISl 3TUX LIeJIel TOMEUIEHUSX.

42. Mecra mnpeAocTaBlIEHUS MYHUIIMNAIBHON YCIYTH OOOPYAYIOTCS C YYETOM
TpeOOBaHUN JOCTYMHOCTH JJIi WHBAJUJOB B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanyu 0 CONAATBHON 3aIUTE WHBAITUIOB.

43. B ciyyae HEBO3MOXHOCTH OOOpYIOBaHHS MecTa IMpeIOCTaBICHUS
MYHULUOAIBHON YCIYTH, C Y4YeTOM TpeOOBaHUN JOCTYNMHOCTU Uil WHBAJIUIOB B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickonn denepanud O COIMAIBHOW 3alUTE
VHBAJIMJIOB Ha COTPYJHUKA OpraHa, IPEAOCTABIIAIOLIEI0 MYHUIUIIAIBHYIO YCIYTY,
BO3jaraeTcss OOSA3aHHOCTh IO OKAa3aHWIO CHUTYAllMOHHOW MOMOIIM HWHBAJIHWJAM BCEX
KAaTerOpUH Ha NIEPUOJ NIPENOCTABICHUS MYHULIUIIAIBHON YCIYTH.

44, B cnydae eclidi MMEETCS BO3MOXKHOCTb OPraHU3allud CTOSIHKUA (ITapKOBKH)
BO3JI€ 3/1aHUsl (CTPOEHHsA), B KOTOPOM pa3MEUIEHO MOMELIEHUE IpHeMa U BbLIaYu
JOKYMEHTOB, OpPTaHM30BBIBACTCS CTOSHKA (MApKOBKA) UL JIMYHOTO aBTOMOOHMIIBHOTO
TpaHcropTa, OecriaTHast i 3asBureneil. Ha kakmaoil cTosiHKE BBIZENSETCS HE MEHee
10% MecT (HO HE MEHee OJHOIrO MecTa), A OECIUIaTHOM MapKOBKH TPAHCIOPTHBIX
cpencts, ynpasiseMblx uHBanugamu I, II rpynm, a taxke mHBasmpmamu III rpynmner B



nopsiake, ycraHoBiieHHOM lIpaBurensctBoM Poccuiickonn denepannu, U TPaHCIOPTHBIX
CPEACTB, MEPEBO3AIIUX TAKMX WHBAIHAOB U (WIM) JeTel-uHBaIuAoB. Ha ykazaHHBIX
TPAHCIOPTHBIX CPEACTBAX JOJDKEH OBITh YCTAHOBIIGH OIO3HABATEIbHBIM 3HAK
«MuBanmua». VYka3zaHHble MecTa [UJIi MapKOBKM HE JOJDKHBI 3aHUMaTh HWHBIE
TPaHCIIOPTHBIC CPEJCTBRA.

45. Bxon B moMmelieHrue MpueMa U BBIJIAYM JOKYMEHTOB JOJDKEH 00ecreurBaTh
CcBOOOAHBIN ocTyn 3asBUTENEH, ObITh 000pYAOBAaH YIOOHOU JIECTHULIEH C MOPYUHIMH,
HIUPOKUMU MPOXOJAMHU.

46. Ha 3maHum psSaoOM C BXOJOM JOJDKHA OBITh pasMenieHa WHGPOpMaImOHHAsS
Tabnruka (BbIBECKa), COAEpIKaIlas CIEeAyONTy0 HHPOPMAIIHIO:

1) HaumeHOBaHUE YUpeKIEHUS;

2) MECTO HaXOXKJACHUS U IOPUIUICCKUN aJIpec;

3) pexxum paboTHI;

4) Homepa TenedoHOB IS CIIPABOK;

5) aapec odunmanbHOro caiita YupexaeHusi B cetu HTepHer.

47. Tlpu pa3MeleHny MOMEIIeHUH TpreMa 1 BbIJJa4l JOKyMEHTOB BHIIIE TIEPBOTO
JTaxa, 3/aHU€ JODKHO OBITh 00O0pyJ0BaHO JU(TaMH W HHBIMA TEXHUYECKUMU
CpeacTBaMu, 00€CTICUNBAIOIIUMHI JTIOCTYITHOCTh YCIIYTH JIJIS UHBAJIHJIOB.

48. TlomemieHus mpueMa 1 BbIJaY JOKYMEHTOB JIOJDKHBI MIPEyCcMaTpUBATh MECTa
JUTSL OKUJAHU s, THPOPMHUPOBAHMS U TIprieMa 3asiBUTEIIEH.

49. B Mectax jyist ”HOOPMUPOBAHUS TOJDKEH ObITh 00€CTICUeH JOCTYI 3asBUTEINICH
Ul O3HAKOMJIEHUSI ¢ MH(pOpMaluell He TOJbKO B 4achl MpueMa 3asBJIEHUN, HO U B
paboyee BpeMmsi, KOria pueM 3asBUTENEH He BeeTC .

50. XapakTepucTUKH TOMENICHUI MpuemMa M BbIJAYd JOKYMEHTOB B 4YacTH
00BEMHO-TIJIAHUPOBOUYHBIX M KOHCTPYKTHBHBIX pEIICHUH, OCBEIICHMs, TMOXKapHOH
0€30MMacCHOCTH, MH)KEHEPHOTO0 O00O0pYIOBaHUS JIOJKHBI COOTBETCTBOBATh TPeOOBAHUSIM
HOPMATUBHBIX JOKYMEHTOB, JICUCTBYIOIINX Ha TeppuTopun Poccuiickon denepaunmu.

51. TlomemieHuss mnpueMa BbIJAYM JOKYMEHTOB OOOpYAYIOTCS CTEHIAMHU
(crolikamu), coaepKaluMu HHOOPMAIIHIO O MOPSAKE MPEAOCTABICHUS MYHUIIUTIATBHBIX
YCIIYT.

52. B Mecrax nansi OXUIAHHS YCTAHABIMBAIOTCA CTYJbS (KpeceiIbHbIE CEKIIHH,
Kpecia) i 3asBUTeNei.

53. B momemeHun mnpueMa W BbIIAYM JOKYMEHTOB BBIIEISETCS MECTO JUIs
opopmiieHHsT JIOKYMEHTOB, IIpeaycMaTpuBaroliee CTOJbl (CTOMKM) ¢ OJlaHKaMu
3asIBJICHUN U KaHUEISPCKUMH MPUHAITICHKHOCTIMHU.

54. Nudopmamms o ¢aMuIuu, UMEHH, OTYECTBE U JOJKHOCTH CIEIHaIUCTa
VYupexxieHns, OCYLIECTBIISIIOLIErO MPEIOCTABIECHNE MYHHUIIMIAIBHON YCIYrd, JOJDKHA
ObITh pa3MellieHa Ha JIMYHOW HMHQPOPMAIMOHHOW Tabinuyke W Ha pabodyeM MecTe
CIEIHAaUCTA.

55. Vupexnenue, MpenoCTaBIAONIee MYHHUIMIAIBHYIO YCIyTy, oOOecrednBaeT
VHBaJINIAM:

1) ycnoBust anst GecipensTCTBEHHOTO JAOCTYMa K 00BEKTY (31aHUI0, TIOMEIICHHIO),
B KOTOpPOM OHa IMPENOCTaBISETCS, a TaKkKe JUIg OECHpPensITCTBEHHOIO IOJIb30BaHUS
TPAHCIIOPTOM, CPEICTBAMHU CBSI3U U MH(OPMAIINK;

2) BO3MOXHOCTh CaMOCTOSITEJILHOTO MEPEBIKEHUS IO TEPPUTOPHUH, HA KOTOPOH
pacmoyio)keH  OOBeKT  (34aHMe, TOMENICHUE), B  KOTOPOM  TPEIOCTABIISCTCS
MyHHIUTAIbHAS YCIIyTa, a TAKKe BXOJa B TaKOW OOBEKT M BBIXOJA M3 HEro, MOCAJKH B



TPAHCIIOPTHOE CPEACTBO M BBICAJKU W3 HErO, B TOM YHCIIE C MCIOJb30BAHUEM Kpecia-
KOJISICKU;

3) compoBOXKJE€HUE HWHBAIMIOB, UMEIOLUIUX CTOHMKHE paccTpoilcTBa (YyHKIUU
3pEHUs U CaMOCTOSITENBHOTO MEPEABMKECHHUS;

4) Hajexaiiee pa3MelleHHe O00O0pyJOBaHUS U HoOcuTelel uHdopMaIuu,
HEOOXOMMBIX Uil oOecreueHus: OeCHpensaTCTBEHHOrO0 JOCTyINa MHBAIUIOB K OOBEKTY
(31aHMIO, TIOMENIEHHWIO), B KOTOPOM MPEJOCTaBIAECTCd MYHHIMIAIbHAS yCilyra, U K
YCIIyTe ¢ Y4€TOM OTPaHMYEHUMN UX KU3HEIEATEIbHOCTH;

5) nyOnupoBaHMe HEOOXOAUMOW [UIsi MHBAIMJIOB 3BYKOBOM U 3pUTENILHOM
uHpopMalMM, a TaKXKe HaAMNCed, 3HAKOB M HWHOM TEKCTOBOM U rpaduueckoi
nH(pOpMaLIMK 3HAKaMH, BBIMOJIHEHHBIMU pelibepHO-ToueyHbIM mpudToM bpaiins;

6) IOMYCK CypJIONIEPEBOAUMUKA U TUDIOCYPIOTIEPEBOAUNKA;

7) nmomyck Ha OOBEKT (31aHHMeE, IOMEIICHHE), B KOTOPOM IPEAOCTABIISICTCS
MyHHUIMNAIbHAasg  yciayra,  coOakM-MPOBOJHMKA  NPU  HAJIWYMM  JOKYMEHTa,
MOJTBEPKAAOIIErO €€ ClenuaibHoe 00yYeHHe U BbIAaBAaeMoro 1no (Gopme u B Mopsjke,
KOTOpble  Ompenenstorcs  QenepalibHbIM ~ OpraHOM — HCIOJHMUTENBbHOM  BJACTH,
OCYUIECTBIISIFOIIMM (PYHKIIMHM MO BBIPAOOTKE M peanu3alii TOCyIapCTBEHHOW MOJIUTUKHU
Y HOPMAaTHUBHO-TIPABOBOMY PETYJIMPOBAHUIO B Chepe COLMATBHOMN 3alIUThl HACEICHHUS;

8) oOkazaHMe WHBAJIWJAM TIOMOILIM B TMPEOJIOJICHUH OapbepoB, MENIAOIINX
MOJIYYEHHUIO UMH MYHULIUTIATBHON YCIIYTH HaApaBHE C JPYTUMHU JTUIAMU.

ITokazarenu AOCTYITHOCTHU U Ka4CCTBa

56. ITokazaTensiMu JOCTYIHOCTH M Ka4eCTBAa MYHULIMIIAILHOU YCIIYTH SIBISIIOTCS:

1) 1OCTOBEPHOCTh MPEAOCTABISIEMO# 3asiBUTEIIIM HH(DOPMAIINH;

2) nonHOoTa UHGOPMUPOBAHUS 3asIBUTEIICH;

3) HarnsgHocTh GopM mpenoctaBisieMon MHGopManuu o0 aJMHUHHUCTPATUBHBIX
nporueaypax;

4) yaoOCTBO M JIOCTYIHOCTh MOJy4YeHUs MHPopManuu 3asiBUTEISIMU O TOPSAJIKE
IPEIOCTABICHUS] MyHUIIUTIATHLHON YCIIYTH;

5) cobmtoieHne CPOKOB MCIIOJIHEHUS OTIENbHBIX aIMUHUCTPATUBHBIX TIPOLEAYDP U
NPEIOCTABICHNUS] MyHUIIUTIATBHONU YCIYTH B 1IETIOM;

6) coOmoneHre TpeOOBaHWM CTaHAapTa TMPEAOCTABICHUS MYHUIIUTATBHON
YCIIyTH;

7) oTcyTcTBHE OOOCHOBAaHHBIX >alo0 Ha pelieHus, AeicTBus (Oe3neicTBUe)
VYupexaeHust, JOMKHOCTHBIX JHI YUPEKICHUS NPU MPEIOCTaBICHUH MYHUIIUTATbHON
YCIIyTH;

8) momHOTa W AaKTyaJbHOCTh WHGOPMALMU O TOPSAJKE MPEIOCTABICHUS
MYHHIUTAIBHON YCIyTH.

57. Ilpu nony4yeHUr MYHHIIMITATLHON yCIyTH 3asiBUTENb OCYIIECTBIISIET HE Ooee
JIBYX B3aUMOJICHCTBUMN C JOKHOCTHBIMU JIUIIAMH, B TOM YHUCIIE:

1) mpu momaue 3ampoca Ha MOJYYSHHE YCIYTH U MOTYYEHHH pe3yJsibTaTa YCIyTH
3asBHUTENIEM JINYHO, B TOM uncie yepe3 MPL] — He Gosee AByX pas;

2) mpu mojlaye 3anpoca Ha MOJy4YeHHUE YCIYTH U MOJYYEHUHU pe3yJibTaTa yCIyTH C
UCIOJIb30BaHWeM EJWHOTO Tmoprana ToCyJapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIyT
(pyHKUHMiT), TOYTOBBIM OTIPABICHWEM — HEMOCPEICTBEHHOE B3aMMOJICHCTBUE HE
TpeOyercs.



58. [IponomKUTENBHOCTh KaXJIOTO B3aUMOJICHCTBHSI HE JIOJKHA TIPEBBIIMIATH
MATHAAATH MUHYT.

59. MHcuepnwiBaromuii cOCTaB AEHCTBHIA, KOTOPHIC 3asBUTENb BIIPaBEe COBEPIUINTDH
B 3JIEKTPOHHOH (opMe MNpH MOIYyYEHUH MYHULIMIAIBHOM YCIYTHM C HCIOJIb30BaHUEM
Eaunnoro noprana MyHUIIMIAIBbHBIX YCIYT ((pYHKIMIT) (1TOciie oOecrieuyeHus: TEXHUYEeCKOn
BO3MOKHOCTH):

1) nonydyenue nHGopmMay 0 MyHUIIMIAIBHON yCyre;

2) o3HakoMJieHHE ¢ (OpMaMU 3asiBIICHUM U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYeHHS] MyHULIUIIAIBbHON YCIYTH, U 00ecrieueHre JOCTyna K HUM JUIsl KOMUPOBAHUS U
3aI0JIHEHMSI B DJIEKTPOHHOU (hopme;

3) mpeacTaBieHHs 3asBIECHUS O MPEAOCTaBICHUMM MYHUILIMIAJIBHOM YCIyru B
AIIEKTPOHHOU PopMme;

4) npenctaBiIeHUE ~ JOKYMEHTOB, HEOOXOAMMBIX Ui  IPEIOCTABICHUS
MYHUIMIAIBHON YCITyTH, B JJIEKTPOHHOU (popme;

5) ocyuiecTBiIeHHE MOHUTOPUHTA X0/1a IPEOCTABICHNUS MyHUIMIIAIbHON YCITyTH;

6) MoJlydeHHE pe3yJIbTaTOB MPEAOCTABICHUS YCIyTH B DJIEKTPOHHOM BHJIE Ha
EaunoM moprasne rocy1apcTBEHHBIX U MyHUIMNAIbHBIX YCAYT (QYHKIUI), €Clu 3TO He
3arnpenieHo (eaepasbHbIM 3aKOHOM.

Wubie TpeboBaHUS, B TOM YHCJI€ YUYUTHIBAIOIINE OCOOCHHOCTH
MIPEIOCTABJICHHUS MyHUITUTIATBEHON yciuyTu B MOL] 1 ocoOeHHOCTH MpeIoCcTaBICHUS
MYHUIIMIIAIHOM YCIYTH B RJIEKTPOHHOU (popme

60. 3asBUTENIO NPEIOCTABIAECTCS BO3MOXKHOCTH IOJYYEHUS MYHHUIUNATbHON
YCIYTM C HCIIOJb30BaHMEM EIMHOro moprana rocylapCTBEHHBIX M MYHULHINAIBbHBIX
yenyr  (dyHkumii) (mociae oOecrnedeHus] TEXHHYECKOWM BO3MOXKHOCTH), TIOYTOBBIM
OTNpAaBJIECHUEM, a TaKXKe TMOCPEACTBOM JIMYHOTO OOpamieHusi 3a MOJy4YeHUEM
MYHHUITUTIATBEHON yeayTu B M®II (ipu ycrioBuM 3aKITI0OUEHHOTO COTJIAIICHHUS ).

61. IIpu oOpareHny 3a TOJYYCHHEM MYHHUIUIAIBHOW YCIyru uepe3 EmuHbrit
HOpTal TOCYJApPCTBEHHBIX M MYHUIMINAIBHBIX yciIyr (dyHKIUN) OpUMEHSETCs
AJIEKTPOHHAasT TOANUCh B cooTBeTcTBUM ¢ DeaepanbHbiM 3akoHOM 0T 06.04.2011
Ne 63-D3 «O06 7EKTPOHHON MOMTHUCH.

62. Ilpu mpeacraBleHUU 3asiBICHHUS B DJEKTPOHHON (GopMe IMpeacTaBUTENEeM
3asBuTENs, NEHCTBYIONIMM Ha OCHOBAaHUU JIOBEPEHHOCTH, JIOBEPEHHOCTH JOJKHA OBITh
npeacraBieHa B ¢GopMe DIIEKTPOHHOTO JOKYMEHTa, IMOAMMCAHHOTO JJIEKTPOHHOU
MOJINKCHIO YITOJIHOMOYEHHOT O JIUIIA, BBIAABIIETO (MTOAMMCABIIET0) JOBEPEHHOCTD.

63. JIOKyMEHTBI, SIBISIOLIUECS PE3YJIbTaTOM MPEAOCTABICHUS MYHUIIUTIATHHON
YCIYTH, B BHJI€ 3JIEKTPOHHOIO JOKYMEHTAa HAMNpPAaBIISIIOTCS 3asBUTEN0 uepe3 EauHblii
MopTaj TOCYJapCTBEHHBIX W MYHUIMMNANBHBIX yciyr (dyHKIui) (mocne obecrieyeHus
TEXHUYECKOU BO3MOKHOCTH).

64. Ilpu mpenocraBieHWH MYHHUIIMIIATBLHOW YCIYTHM B JJIEKTPOHHOU (opme ¢
WCIIONb30BaHMEM ENMHOro mnoprana rocylIapCTBEHHBIX W MYHULIMOAIbHBIX YCIYT
(pyHKIHIT), 3asIBUTEIO TIPEIOCTABIISETCS] BO3SMOXKHOCTb:

1) o3HakoMyeHUs ¢ (hopMaMu 3asBIICHUN U UHBIX IOKyMEHTOB, HEOOXOIUMBIX IS
MOJIyYEHUs MYHUIIMNIAIBHOM yCIIyrd, U o0eclieueHre 10CTyna K HUM JJI1 KOMUPOBaHUs U
3aMOJHEHUSI B AJIEKTPOHHOM BU/IE;

2) mpejAcTaBiCHUE 3asiBIICHHUS O MPEAOCTABICHUM MYHUIMIIAIBLHOM YCIyI'HM B
AIIEKTPOHHOU (hopme;



3) ocylIecTBIEHUS] MOHUTOPUHIA X0/1a MPEAOCTABICHUS MyHHUIIUIIAJILHON YCIIyTH;

4) nonydeHue pe3ynbTaTa MyHULIUIIATbHOW YCIIYTH.

65. B ciywae mocTymieHus 3asBICHUS M JOKYMEHTOB B JJIEKTPOHHOU (hopme c
ucrnosib3oBaHueM EaMHOro mnoprana rocygapCTBEHHBIX W MYHULUIAIbHBIX YCIyT
(pyHKIMIT) crenuamucT, OTBETCTBEHHBIM 3a NpPHUEM U PETUCTPALUI0 JOKYMEHTOB
MH(OPMUPYET 3asBUTENS Yepe3 JTUUHbBIN KAOMHET O PETUCTPALIMU 3aAsIBICHHUS.

66. B cinyyae momaum 3asBICHHS W JOKYMEHTOB B OJIIEKTPOHHOW QopMme C
ucrnoyib3oBaHeM EauHOro moprana rocyJapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYyT
(byHkumii) oTka3 B MOpUeMe JOKYMEHTOB, TOJAMHUCAHHBIA  YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM B YCTAQHOBJICHHOM TOPSAKE C HCIOJNb30BAHUEM DIIEKTPOHHOU
MOJNKCH, HAIIPABJISIETCS 3aBUTENIO Yepe3 JTMUHbIN KaOUHET.

67. Opranuzanusi npeaocTaBiIeHUs] MyHUIIUIAIBHON YCIyTH OCYIIECTBIISIETCS IO
MPUHIMITY «OJHOTO OKHa» Ha 6a3ze ML (mpu yclioBUM 3aKIIOUEHHOI'O COTJAllleHHUs)
MIPY JIMYHOM OOpaIleHUH 3asBUTEIIS.

68. Opranuzanus NpPeNOCTaBICHUS MYHHUIIMNAIBHOM yciayru Ha O0aze MOI]
OCYUIECTBJISIETCSI B COOTBETCTBMM C COMNIAIIEHHEM O B3aUMOJCHCTBUU MEXKIY
MyHHIIMIANBHBIM ~ Ka3€HHBIM  YUpeXJeHHeM AJIMUHUCTpallel TropoJCKOro OKpyra
Crpexesoii 1 M®II, 3ak1r04€HHBIM B YCTaHOBJIEHHOM IOPSIJIKE.

3. CocTaB, moCj1€10BATEJILHOCTh U CPOKH BHINOJTHEHHUS aIMUHUCTPATUBHBIX
npoueayp, TpedoBaHusl K MOPSIAKY UX BHINIOJHEHHS, B TOM YHCJI€ 0COOCHHOCTH
BBITIOJIHEHUSI A/IMMHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI popme, a Takxke

0CO0EHHOCTH BbINOJTHEHUS aIMUHUCTPATUBHBIX npoueayp B MPI]

69. IlpenocraBiieHne MYHMIIMIIAJBLHOM YCIYrM BKJIIOYAaeT B ce0s cledyrolue
aJIMUHUCTPATUBHBIE MPOIIEAYPHI:
1) mpuem 3ampoca 3asBUTENS;
2) TpUHATHE peuieHus O IMpeaocTaBieHUH (00 OTKaze B MPEAOCTABICHUN)
MYHUIIMIIATLHON YCIYyTH;
3) BbIAaua pe3yJbTaTa Ipel0CTaBICHUS MyHUITUTAIBHON YCITyTH.

bnok-cxema MpCaOCTABJICHUA MYHHHHHaHBHOﬁ YCIyra

70. brmok-cxema TOCIEAOBATENBHOCTH JCUCTBHM TMPH  MPEIOCTaBICHHUH
MYHHIMIAIBHON ycnyru npenctasieHa B [Ipunosxkenun 2 k HacTosieMmy Pernamenty.

HpI/IeM 3aIIpoca 3as1BUTCIIA

71. OcHoBaHMeM Jyisi Hayaja BBINOJHEHUS JAaHHOW aJIMUHUCTPATUBHOU
MPOILETYyPHI SIBJSETCS MOCTYIJICHUE B YUpEekKIESHHUE 3ampoca:

1) B Xome JWYHOrO TMpHeMa 3asBUTENS  CIEIUATUCTOM Y UpEeKICHHUS,
OTBETCTBEHHBIM 3a MPHUEM 3asIBJICHUS O IPEAOCTABICHUU MYHUIIUTIATIbHOU YCITYTH;

2) u3 MO®I], B TOM uucie 3asBICHHS, IOAMHUCAHHOTO YIOJHOMOYEHHBIM
pabotarKkoM M®I] u ckperienHoro nmeyatbio M®IL, ¢ npunoxeHnem 3aBepeHHoi MOI]
KOIMUM KOMILJIEKCHOTO 3ampoca 3asBUTENs, B Ciy4ae €clid MyHULMNaIbHas yciayra
yKa3aHa B KOMILUIEKCHOM 3aIpoce 3asBUTEINs (MPY HAJTUYUK 3aKJIFOUEHHOTO COIJIAIICHUS
¢ MOII);

3) MOYTOBBIM OTIIPABJIECHUEM;



4) B 31€KTPOHHOM (hOpME MOCPEACTBOM JIEKTPOHHOM MOYTHI;

5) B anekTpoHHOH (hopMe ¢ UCcToIb30BaHuEM EnnHOro noprasia rocy1apcTBEHHBIX
Y MYHUIMIAJIBHBIX yCIyT (pyHKUMN) (mocie obecreyeHusi TEXHUYECKOH BO3MOKHOCTH).

72.  Coemumamuctel  YUYpeXICHHSA,  OTBETCTBEHHBIE 32  BBHINOJIHEHUE
aJJMUHUCTPATUBHBIX ACUCTBUN B paMKax aJIMUHUCTPATUBHOU NPOLEAYPHI:

MpU JIMYHOM OOpallleHUH 3asgBUTENS JHUOO TMpu oOpaiieHuu 1o TenedoHy -
OubNIMOTEKAPB;

IpU TOCTYIUIEHUH B YUpeXJEHUE 3ampoca 3asBUTENsS B BHJAE IIOYTOBOIO
OTIpaBJIEHUS, B TOM YHUCJIE D3JEKTPOHHOM MOYTON - OTBETCTBEHHBIM HCIOIHUTEIND,
Ha3HA4YaeMblil pyKOBOJIUTEIIEM Y UPEIKICHUS.

/3. MakcumanbHasi MPOAOJKUTEIBHOCTh  AJMUHUCTPATUBHOM  IPOLEAYPHI
COCTaBJIET HE Oosiee OHOro paboyero IHA ¢ MOMEHTA MOJjauu 3ampoca.

[MpuHsTHE penieHus O MpeaocTaBiIeHnH (00 OTKa3e B MPEIOCTABICHUH)
MYHHUIIMIIATIBHON YCIyTH

74. OcHoBaHWeM Ui Havaja aJMUHUCTPATHBHOW TMPOILEIYpPHl  SBISCTCS
MOCTYTUICHUE 3a1poca 3assBUTEIIS.

75.  Choemuanuctel  YUpPEXKJCHHUS,  OTBETCTBEHHBIC 32  BBINOJIHCHHE
aJIMUHHCTPATUBHBIX JCHCTBUH B paMKaX aIMUHUCTPATHBHOM MPOIICTyPHI:

1) npu nuyHOM OOpallleHuH 3asBUTENS JUOO MpU OOpalleHUH MO TelaePoHy —
OubIMoTEKAPD;

2) mpHu MOCTYIUIEHUH B YUpeXKICHHE 3ampoca 3asBHUTENs B BHUAE IOYTOBOTO
OTNpaBJIEHUS, B TOM YHUCJE DSJIEKTPOHHOM MOYTOM — OTBETCTBEHHBIN HCIIOIHUTEND,
Ha3Ha4YaeMbIi PYKOBOJUTENEM Y UPEKICHUSI.

76. Cpoemumanuct  YupexkIeHHUs, OTBETCTBEHHBIH 3a  NPEIOCTaBIICHUE
MYHUIIMIIAIBHON YCIYTH, pacCMaTpUBAeT 3alpoc 3asiBUTENSI HAa MPEIMET COOTBETCTBUS
oOpallleHHs COJIepKaHNuI0 MyHHUIIUIAILHON YCIIYTH U OTCYTCTBHSI OCHOBAHMM U OTKa3a
B TPEIOCTABJICHUM MYHUIIMINAIBHOW YCIyTH, U TOTOBUT HMH(OpPMAIUIO, COJEpKAHUE
KOTOPOM MaKCMMAaJIbHO MOJIHO OTpaXkaeT 00beM 3arpalrBaeMoil HHpopMaIuu.

B chnyuae ycraHOBIeHMS OCHOBaHMW JJisi OTKa3a B  MPEAOCTaBICHUU
MYHUIIMITAIBHON YCIyTH, TPEeIyCMOTPEHHBIX MyHKTOM 35 HacTosiero Permamenra,
CHEIUAINUCT YUPEKICHUS, OTBETCTBEHHBIN 32 MPEIOCTABICHUE MYHUIIUIIAILHON yCIyTH,
TOTOBUT yBeJlIOMJIeHHE 00 OTKa3e B MPEJAOCTABICHUN MYHUIIMIIATLHONU ycnyru. B oTBere
Ha TUCHBMEHHOE OOpalleHHEe 3asgBUTENS CIEIMUATUCT YUPEKICHHS, OCYIIECTBISIOMINUN
MOJTOTOBKY OTBETA, YKA3bIBAET CBOIO JOJKHOCTH, (DaMUIIMIO, UMSI M OTYECTBO, a TAKKE
HOMep TenedoHa /it cpaBoK. [lOArOTOBJIEHHBIE OTBET B JBYX  9K3eMIULIpax
nepelaeTcss Ha TOJIUCh PYKOBOTUTENIO YUPEXKACHUS U PETUCTPUPYETCS B JIEHb
MO/ CAHUSI.

77. Nadopmarius o6 ommdpoBaHHBIX JOKYMEHTAaX, MPEJCTaBIsIeMas 3assBUTEIIO,
COJICPKUT CJIETYIONTUE TaHHBIE B COOTBETCTBUU C KOHKPETHBIM 3aIIPOCOM:

1) wundopmammss o0 HaMMYUKM / OTCYTCTBUM HEOOXOJUMBIX 3asBHUTEIIO
olM(pPOBaHHBIX TOKYMEHTOB,

2) cBeleHUS O 3ampaliiBaeMOM H3/IaHWU: HA3BaHWE W3JIaHUS, aBTOp, 3arjaBUe
CTaThH, TOJI U3JIaHUs1, 00BEM JIOKYyMEHTA (B CTpAaHUIAX WU MeTadaiiTax),

3) uHpoOpMaIys 0 HAIWYAHA / OTCYTCTBHUA CBOOOJHBIX KOMIBIOTEPOB Ha MOMEHT
oOpartieHus 3asBUTETISI.



78. B oTBeTe Ha MUCHMEHHOE OOpAIEHUE 3asIBUTEIS CIHEIUATUCT YUPEKICHUS,
OCYILECTBJISIFOIIUN MOJArOTOBKY OTBETa, YKa3bIBAE€T CBOIO JIOJDKHOCTH, (PaMUIINIO, UMS U
OTUYECTBO, a TaKXKe HOMEp TenedoHa JIsi CIIPaBOK.

79. PesynapTaTOM  aJIMHUHUCTPATHBHOW  TPOIEAYPHl  SIBISETCS  HaJIM4YUC
MOAMMCAHHOTO M 3apPETUCTPHUPOBAHHOTO JOKYMEHTA, O(DOPMIISIONIETO OJHO U3 PEIICHU,
MPEeIyCMOTPEHHBIX TYHKTOM 76 HacTosmiero Permamenta.

80. IIpomomKUTEIBHOCT,  AIMUHUCTPATHBHONH TPOLEAYPHl TPU  JTUIHOM
oOpareHun 3asBUTENS — IECATh MUHYT.

81. MaxkcumanbHas MPOJOJDKUTEIHHOCTh AIMUHHCTPATUBHON TPOICAYPHl TpH
MOATOTOBKE OTBETA 3asBUTEIIO B BHUJE MOYTOBOTO OTMPABICHHS WU DJICKTPOHHOTO
JIOKYMEHTA - TpU pabouux JHS C MOMEHTAa PETHCTPAIIMH 3aIpoca.

Briaya pesynbpTaTa MyHUIMIIAIBHON yCIIYTH

82. OcHoBaHueM Jyid Hayaia aJMUHUCTPATUBHOM MPOLEAYpPHI SBIAECTCA HAUYHE
MOJNUCAHHOTO JOKYMEHTa, O(QOPMIISIIONIETO OAHO W3 PEIICHHH, MpeayCMOTPEHHBIX
MyHKTOM 76 Hactosuero Pernamenra.

83.  Croeuuanuctsl  YUpexXIeHHsS,  OTBETCTBEHHbIE 32  BBINOJHEHHE
aJIMUHUCTPATUBHBIX JEHCTBUHN B paMKaxX aJIMUHUCTPATUBHON MPOIEAYPHI:

1) nmpu nuuHOM OOpalleHUH 3asBUTENsl JUO0 Npu oOpallleHHu 1o TeneoHy -
O6ubIMOTEKAPD.

2) npu NOCTYIUICHMM B YUpeXAEHUE 3ampoca 3asBUTEIS B BUJIE ITOYTOBOIO
OTIPABJIECHUS, B TOM YHUCJIE D3JEKTPOHHOM IIOYTOM - OTBETCTBEHHBIM MCIIOJIHUTEID,
Ha3HAa4acMblil PyKOBOJUTENIEM Y UPEKICHUS.

84. Belmaua  pesynbraTa  IPEJOCTaBICHHUS  MYHULMNAIBHOW  YCIyIH
OCYILECTBISIETCS CLIOCOOOM, YKa3aHHBIM 3asBUTEJIEM B 3asIBJICHUU, B TOM YHCJIE:

1) npu nMuHOM OOpAaIlEHUH 3asIBUTEIIS CHELUATUCT Y UPEkIAECHUS MPEeJOCTaBIsIeT
3asBUTENIO JOCTYI K OLM(POBAHHBIM M3/IaHUSM, XpAHAIIUMCA B (OHJIE, HA KOMIIBIOTEPE
VYupexxeHus B TeueHre padouero aAHs YUpexIeHHUs.

DJEeKTPOHHBIE TEKCTOBBIE PECYpPChl YUpPEXKAEHUs, He SBISIOMIMECS OObEeKTaMu
aBTOPCKOTO IpaBa, MPEACTABIAIOTCS 3asBUTENIO MPU HEMOCPEICTBEHHOM OOpAIEHUH B
VYupexxaeHue B BUAE D3JCKTPOHHBIX KONMUN U3JaHMW B TpaduueckoMm ¢opmare c
pacro3HaHHBIM TEKCTOM (B OTZEIBHBIX CIy4asX C TMIIEPCCBUIKAMM IO OIVIABJIEHHUIO), YTO
o0ecrieyuBaeT BO3MOYKHOCTh KOHTEKCTHOTO TIIOMCKa II0 BCEMY IPOM3BEACHUIO.
Berpewaromuecst B OpurnHaizax CTPaHMIBI, COAEp KAINE WLTIOCTPALUH, TIAHBI, CXEMBI,
YEepTEeXKU U T.J., PACIOJIOKEHHbIE LIEIbHO Ha 2 CTpaHUIax (pa3BoOpoTe), B ANMEKTPOHHBIX
KONMsX (OpPMHUPYIOTCS Pa3BOPOTaMH. JIEKTPOHHBIE TEKCTOBBIE PECYpPCHI SBIISIOTCA
TOYHBIMU KOIHUSMU MEYATHBIX W3JIaHUM U BBIIAIOTCS C YUETOM COOIO/IEHUS] TpeOOBaHUM
3akoHoAaTenbcTBa PD 00 aBTOPCKUX M CMEKHBIX MTpaBax.

[lo cormacoBaHMiO C 3asBUTENIEM BBIAAETCS KOMHUS OLM(POBAHHOTO HU3IAHUSA B
AJNIEKTPOHHOM BHUJIE C Yy4Ye€TOM COOMIoJIeHus1 TpeOoBaHMI 3akoHonmarenbcTBa PD 00
ABTOPCKHUX U CMEXHBIX IPABAX.

IIpu otBerax Ha TenedoOHHbIE 3BOHKM U YCTHBIE OOpallleHus, COTPYAHUK
VYupexaeHust, OCyIeCTBISIONNN TPEIOCTaBICHUE MyHUIIMIIAIIBHON yCIIyTH, OTBEYAET Ha
BONPOC 3asBUTENS B BEXIMBOM (KOppekTHOM) ¢opme. Bo Bpemsi pasroBopa ciemyer
IIPOM3HOCUTH CJIOBA YETKO, M30€rarth MNapajyielbHbIX pPa3rOBOPOB C OKPYXAaKOUIMMHU
JIOJbMU M HE IPEPBIBATH pa3roBOop MO INPUYMHE IOCTYIJIEHUS 3BOHKA Ha Jpyrou
anmnapar.



2) mocpeACcTBOM IIOYTOBOIO OTMPABIEHUS HA aJpec 3asBUTENs, yYKa3aHHBIA B
3asBJICHUH (HAa OyMa)KHOM HOCHTEIIE);

3) mocpencTBOM 3JEKTPOHHOM MOYTHI MO aJpecy, yKa3aHHOMY B 3asiBICHHUU
(B hopMe AIEKTPOHHOTO TIOKYMEHTA);

4) npu nuuHOM oOpaieHuu B MOL] (npu HaIM4uM 3aKIFOYEHHOTO COTJIAIICHMS)
(Ha OyMa)KHOM HOCHUTEJE);

5) dyepe3 nuuHBIM KaOuHeT Ha EnuHOM mOpTane ToOCylapCTBEHHBIX U
MYHHUIMIAIBbHBIX yCIyT (pyHKUIMiA) (B (hopMe FIMEKTPOHHOTO TOKYMEHTA).

85. MakcumanbHas TPOAOIDKUTENBFHOCTh  aIMUHHCTPATHBHOW  TPOIEIYPHI
COCTaBJII€T OJUH pPaOOYMi JI€Hb €O JHS MOANHCAHUA W PETUCTpPAlMU JOKYMEHTa,
opOPMIIAIONIETO OJHO U3 PEIICHWH, MNPEAyCMOTPEHHBIX IYHKTOM 76 HACTOSIIEro
Pernamenra.

[IpenocTraBieHre MyHULIUIIATBLHOW YCIyTH B popMe MyOIMuHOro HHGOPMUPOBAHUS

86. [lnst momydenust nHPOpMaUK K OonU(POBAHHBIM W3JAHHSIM, XPaHSIINMCS B
YuapexxaeHun, B TOM 4YHCI€ K (GOHIAY PENKUX KHUT, 3asBUTENb CaMOCTOSTEIHHO
obparaercs Ha caiit Yupexaenus http://libstrej.tomsk.ru B pasgen «DieKTpOHHBIH
katayior. KpaeBenenue» uimu «Y CIyru».

87. 3agBuUTENb CaMOCTOATENBHO OCYIIECTBISET TOUCK MHQOpMAIUU C
WCTIOJIb30BAaHUEM DJICKTPOHHOTO KaTajiora, Cleys MpaBUjiaM COCTABJICHHUS TTOMCKOBOTO
3ampoca, IpeACTaBICHHBIM Ha CTPAHHUIIE.

Oco0eHHOCTH MPEAOCTaBIECHUS! MyHHUIIMITAIHOM YCIYTH B 2JIEKTPOHHOU (popme

88. Uepes cerb MHTepHEeT MyHULMIANbHAs yCiIyra JAOJDKHA OBITh JOCTyIHA
¢dusznueckomy iy, 06e3 mpeaocTaBleHus] KaKUX-TM00 JOKYMEHTOB, 0€3 OrpaHHYeHUi
0 BO3PACTy, BHE 3aBUCUMOCTH OT reorpaduueckoro pacrojoKeHHus, BpeMEHU CYTOK U
TUIA TPAHCIIOPTHOTO KaHaja, MPU CKOPOCTH JocTyna B ceTb VHTepHeT He MeHee 128
KOWT/C ¥ 3HAHWUU PYCCKOTO S3BIKA.

89. Ilpu oOpameHun Ha calT VYupexIeHuss MYHUIUIAIbHAs YyCiIyra B
AJNIEKTPOHHOM BHJIE MPEJOCTABISAETCS KPYIIIOCYTOYHO, BCEM IOJB30BATENSIM, €CITU HX
kosnuecTBO He mnpesbimaeT 10000 denoBexk ogHOBpeMeHHO. IIporiecc mpemocTaBieHuUs
MYHHUIIUTAIBHON YCIyrM HAYMHAETCS TpU OOpAaIllEeHWH TOJh30BATENsl HA  CaWT.
MakcumaabHbIN CpOK OKHMJIaHMS MPHU MOJIHON 3arpy3ke cepsepa (6osee 10000 3ampocoB
OJTHOBPEMEHHO), COCTaBIISICT ABA/ALIAaTh MUHYT.

4. ®opMbI KOHTPOJISI 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOIO pPerjaMenTa

[Topsiiok ocyIeCTBICHHS TEKYIIET0 KOHTPOJIS 32 COOMIOACHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMU ITOJI0KEHUN PeriiamenTa u MHbIX
HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHMS K TIPEIOCTABICHUIO
MYHHULIMIIAJIBHON YCIIYTH, a TAKXKE IPUHATUEM UMH PELIEHUN

90. Tekymuii KOHTPOJb 3a COOJIOJCHHEM ¥ HCIOJHEHHEM TOJIOKCHUN
PermameHTa M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIONIUX TPEOOBAHUS K
MPENOCTABICHUIO ~ MYHHUIIUNAIBHOW  YCIYTH,  OCYIIECTBIISICTCS  CHEIHAIACTAMU
OpTraHU3aI[MOHHO-aHAIUTUYECKOTO OT/ena MyHUIIMTATBHOTO Ka3eHHOTO YUYPEKICHUS



«YrpaBieHUe KyJIbTypbl, CIOpPTa W MOJOJEKHOM TOJUTUKKA AJIMHUHUCTPAILNU
ropoJickoro okpyra CtpexeBoii».

91. Ilopsmok OCYIIECTBICHHS TEKYIIEro KOHTPOJS 3a COONIOJCHHEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMHM JIOJDKHOCTHBIMU JIMIIAaMU TOJIOXKeHuU Pernamenra u
WHBIX ~ HOPMATUBHBIX TPABOBBIX AaKTOB, YCTAaHABIWBAIOIIUX  TpeOOBaHUSA K
MPEAOCTABICHUIO MYHHUIIUMINIATBLHON YCIyrd, a TakkKe MPUHATHEM HMHU PEIICHUMH,
OCYILECTBJISIETCS. B TOPSIAKE, YCTAHOBJICHHOM IIOCTAHOBJICHUEM AJIMHUHHUCTPALIHU
ropoackoro okpyra CrpexeBoir ot 02.04.2014 Ne 247 «O06 ytBepxaenuu Ilopsiaka
OCYIIIECTBJICHUSI KOHTPOJS TIOJHOTHI M KauecTBa MPEIOCTaBICHUS MYHHUIIUMAIbHBIX
YCIYT ¥ COONIOACHUS TOJIOKEHUN aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHUIIUMAIBHBIX YCIYT Ha TEPPUTOPUH TOPOJCKOTO OKpyra CTpeKeBO».

[Topsa0K ¥ NEPUOINYHOCTH OCYIIECTBIICHHS TUIAHOBBIX U BHEILIAHOBBIX TPOBEPOK
ITOJIHOTHI ¥ Ka4€CTBa NPEIOCTABICHNUS] MyHUIIMNIAIBHON YCIyTH, B TOM YUCJIE MOPSAIOK U
(OpMBI KOHTPOJIA 3a MOJHOTON M Ka4eCTBOM IPENIOCTaBICHHS] MyHULIUIIAIbHOW YCIIyTH

92. KoHTposib 3a MOJTHOTOM M KA4eCTBOM IPEJOCTABIICHHS MYHUIUIATbHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeicHHS POBEPOK;

2) paccMoTpeHus kannob 3asBuTenell Ha IecTBUs (Oe3IeHCTBUE) TOIKHOCTHBIX
TU1l YUpexKIeHUs, OTBETCTBEHHBIX 3a MIPEIOCTABICHUE MYHHUITUTIATLHON YCIyTH.

93. B memsax OCYIIECTBICHHS KOHTPOJA 3a TMOJHOTOM M Ka4eCTBOM
NPEJOCTABICHUS MYHUIMIAIBHON YCIYTd MPOBOJATCS IIJIAHOBBIE M BHEIUIAHOBBIC
MIPOBEPKHU.

[Topsmok ¥ NEPUOJUYHOCTH OCYILIECTBJICHUSI  IUIAHOBBIX  IIPOBEPOK
yCTAaHABIMBACTCA TUIAHOM  pabOThl  MYHUMIIMIIATBHOTO  Ka3€HHOTO  YUPEKIACHUS
«YTpaBlIeHUE KYyJbTYpbl, CIOpPTa U MOJIOJIC)KHOM TMOJIUTUKKA AJMUHHUCTpALUU
ropojickoro okpyra CrtpexeBoi». Ilpu mnpoBepke paccMaTpUBAIOTCS BCE BOIPOCHI,
CBSI3aHHBIE C TIPEIOCTABICHUEM MYHHUITUTIATLHON YCIYTH (KOMIUIEKCHBIE TTPOBEPKH ), UITH
OTACJIBHBIA BOMPOC, CBA3AHHBIA C TPEJOCTABICHUEM MYHUIUNAIBHON  YCIYTH
(TemaTHYeCKHE TIPOBEPKH).

94, BHem1aHOBBIC TPOBEPKH IMPOBOMATCS B CBS3U C IMPOBEPKON YCTPaHECHUS
paHee BBIBIICHHBIX HapylieHUN PermameHTta, a Takke B cCiydae TOJYyYCHHS Kallod
3asBuUTENCH Ha NelicTBUs (Oe3eHCTBHE) TOJDKHOCTHBIX JIUIL Y UpeKICHHUS .

95.  PesynbraThl IPOBEPKH OPOPMIISIIOTCS B BHJAC aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEJOCTATKUA U TIPEAJIOKEHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI OpraHa, IPeI0CTaBIISIONIEr0 MyHULIUTTAIBHY IO
YCIIyTY, 3a pPelIeHus U AecTBus (0e3aeiicTBIE), MPUHUMAaEMbIe (OCYIIECTBISIEMBIC) UMHU
B X0JI€ MPEOCTABICHUSI MyHULIUTTAIbHOW YCITYTH

96. Ilo pe3ynbraraM TMPOBEACHHBIX TPOBEPOK, B CIIy4dac BBISBICHHUS
HapyUIeHUH COONIO/IGHUs TIOJIOKEHU PernmameHnTa, BUHOBHBIE JOJKHOCTHBIE JIHIA
VYupexaeHuss HECYyT IMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a pELICHUS W JEUCTBHUSA
(6e3meticTBHE), MPUHUMAEMBIE B XOJI€ TPEIOCTABIICHUS MyHHUIIUTIAILHON YCITyTH.

97. IlepconanmbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl  YUPEXKICHUS
3aKpeIUIsieTCs] B JOJDKHOCTHBIX HWHCTPYKIMSX B COOTBETCTBHHM C TpeOOBaHUSMU
3akoHoAarenscTBa Poccuiickoit deneparuu u 3akoHogaTeNbcTBa TOMCKOM 001acTH.



[Tonoxenwusi, XxapakTepu3yroImue TpeOOBaHUS K MOPSAKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABICHIEM MYHHUIIUTIATHHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI 3asiBUTEIICH, UX
00beIMHEHUN U OpraHU3alUi

98. KonTpons 3a mpenocTaBICHHEM MYHHIIMIIAIHHON YCIYTH, B TOM YHCJE CO
CTOpPOHBI 3asiBUTENEH, UX OOBEAMHEHUN U OpPraHMU3aIUN, OCYIIECTBISETCS MOCPEACTBOM
nyOIuKalMKd  CBEACHUW O JeATENbHOCTH  YUPEXKACHHS TpHU MPEJOCTaBICHUU
MYHUIMNAIBHONM  YCIYI'M, TOJy4YeHUs 3asBUTENSAMH, HUX OOBECOUHEHUSIMU U
OpraHM3alUsIMU aKTyaJbHOM, NOJHOM M JOCTOBEpPHOM HWHGOpPMALUU O TMOPSAKE
MPEeIOCTaBICHUS] MYHHUIMIIAILHON yCIayru U oOecredeHus: BOZMOXKHOCTH JI0CYE€OHOI0
(BHECYZIEOHOT0) pacCMOTPEHUS Kajoo.

5. locyneOHblii (BHecyAeOHBII) MOPSAA0K 00:KaJI0BAHNS PelIECHUH U AeilcTBUI
(0e3neiicTBUA) YupeRIaeHHs, IPeI0CTABISIOIECT0 MYHHIMIIAJIBHY IO yeayry, M®II,
OpraHM3anuii, ykasanubix B yactu 1.1 craten 16 @egepajbHOro 3aKoHa OT
27.07.2010 Ne 210-P3 «O0 opranu3aumu MpeAoCcTaBJIEHUs TOCY1aPCTBEHHBIX U
MYHHUIMIAIBHBIX YCJIYI», a TAKKe UX J0JKHOCTHBIX JIML, MYHHIHMIAIbHBIX
CJIy;KalmMx, pA0OTHUKOB

99. 3asBuTenp BIpaBe OOpPATUTHCS C JKaloOOW Ha pelieHus U JeHCTBUS
(Oe3nelicTBHE) OpraHa, MpeAOCTABISIOIEIO MYHHUIUINAIbHYIO YCIYTY, JTOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTaBISAIOIIEr0 MYHHUIMMNAIBHYIO YCIYry, JuU00 MYHUIUIAIBHOIO
ciyxariiero, M®II, paboranka M®II, a Takxke opraHu3amuii, IpeIyCMOTPEHHBIX YaCThIO
1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, unu ux pabOTHUKOB (Hayee - jxkanoda),
B TOM YHCJIE B CIEAYIONIUX CIIyqasX:

1) HapylieHrne cpoka perucTpanuu 3amnpoca o MPeJoCTaBICeHUH MYHUIUIAIbHON
YCIIyTH, 3alpoca, ykazaHHoro B ctathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyluleHHe CpOKa NpPEeIOCTaBIICHHUS MYHHMIMIAIBLHOW yciayru. B ykazanHom
cinydyae nocyneOHoe (BHecyAeOHOe) oOKaJloBaHUE 3asBUTENIEM pEUIeHUW U JIeWCTBUHN
(6e3neiicTtBus) MOII, paborarka M®I] Bo3mMoxHO B ciydae, eciin Ha ML, pemenus u
neiictBus  (Oe3mecTBHE)  KOTOPOTO  OOXKAIYIOTCS, BO3JOKEHa  (QYHKIUS IO
MPEIOCTABICHUIO MyHUITUTIAIIBHON YCIIYTH B TIOJTHOM 00bEeME B TOPSIKE, OMPEICICHHOM
yactbio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHME y 3aABUTEINS JOKYMEHTOB MM MHPOPMAIIMU JINOO OCYIIECTBICHUS
NEUCTBUM, TPEICTAaBICHUE WJIM OCYIIECTBIEHHE KOTOPHIX HE TMPETyCMOTPEHO
HOpPMAaTHUBHBIMU TPaBOBbIMH akTaMu Poccuiickoit ®Denepanuy, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMu ToMckol 00JacTH, MYyHUIIMIAIbHBIMU TIPAaBOBBIMH aKTaMU IS
MPEIOCTABICHHS] MyHUIIUTIATLHOM YCIIYTH,

4) oTka3 B TmTpueMe y 3asBUTENS JOKYMEHTOB, NPEIOCTABICHHE KOTOPBIX
MPEeIyCMOTPEHO HOPMAaTHMBHBIMU IIPaBOBbIMM akTamu Poccuiickonn @Penepauuu,
HOPMAaTHUBHBIMU MPABOBBIMH akTaMu TOMCKOW 00JIaCTH, MyHHUIIMITAILHBIMU TIPABOBBIMU
aKTaMu IS IPEIOCTaBICHUS MYHUIIUIATLHON YCIIYTH;

5) oTKa3 B MPEIOCTABICHUN MYHUIIUITATLHON YCIIYTH, €CIM OCHOBaHMS OTKa3a He
MPeIyCMOTPEHBI (helepalIbHBIMU 3aKOHAMU W TPHHITHIMA B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTHBHBIMM IIpaBOBBIMH akTamMu Poccuiickon @Penepanuu, 3aKOHAMH U
WHBIMH HOPMATHUBHBIMHU TPABOBBIMH aKTaMH TOMCKOW 0OJIacTH, MYyHHUIUIAIbHBIMU
MPaBOBBIMH aKTaMH. B ykazaHHOM ciydae nocyieOHoe (BHecylneOHoe) oOkaloBaHUE



3asBUTENIEM pelieHui u aeiictBuil (6e3nerictBusi) MOLI, pabornuka M®IL] Bo3MOXHO B
ciyuae, ecnu Ha MOL, pemenus u neictBus (06e3A€iiCTBUE) KOTOPOTO 00XKaIyIOTCH,
BO3JIO’KE€HA (PYHKIMS 1O MPEIOCTABICHUI0 MyHULUMIIATBHONW YCIyTH B TIOJHOM 00BEME B
nopsifike, onpezaeneHHoM yacTeio 1.3 crateu 16 degepanpaoro 3akona Ne 210-03;

6) 3aTpeOoBaHUE C 3asgBUTENS MPH MPEAOCTABICHUM MYHULUNAIbHOW YCIyru
IJIaThl, HE MPEIyCMOTPEHHOW HOPMATHBHBIMH IIPABOBBIMM aKTaMu Poccuiickoin
denepany, HOpMaTUBHBIMU MTPABOBBIMU akTaMu ToOMCKOM 001acTH, MyHUIIMIATIbHBIMU
MIPABOBBIMH aKTaMU;

7) oTKa3 opraHa, MpeaOoCTaBISAIONIET0 MYHUIMNAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, MpeaoCTaBISIONIEro MyHUIMNAIbHYI0 ycayry, M®L], paborauka M®II,
OpraHu3alnui, MNpeayCMOTPEeHHbIX dYacTbio 1.1 crarem 16 @enepasbHOro 3akoHa
Ne 210-@3, unu ux pabOTHUKOB B UCIPABICHUU JAOMYIIEHHBIX MU ONEYATOK U OMIMOOK
B BBIJJAHHBIX B pe3yJIbTaTe MPEAOCTaBIECHUS MYHULIUIIAILHON YCIyrH JTOKyMEHTax Ju00
HapylieHue ycrtaHoBjieHHoro mnyHkToM 104 wnactosimero Perimamenta cpoka Takux
ucrpaBieHuii. B ykazanHoM ciyudae JgocyneOHoe (BHecyaeOHoe) oOkaloBaHUE
3asiBUTENIEM pelieHuit u aectsuil (0ezneiictBus) MOLI, pabornuka M®IL] Bo3MOkHO B
ciyvae, ecnu Ha M®L, pemenust u aeiictBust (Oe3neicTBHE) KOTOPOTO 00KaTyrOTCH,
BO3JI0’KE€HA (YHKIUS MO MPEJIOCTaBICHUI0 MyHUIIMIIATBHONW YCIyTH B TIOJHOM 00beMe B
MopsiAKe, onpeieIeHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CcpoKa WM TMOpsjAKa BbIAAYM JIOKYMEHTOB IO pe3yJibTaTaM
MpeIOCTaBICHHS] MyHULUIIATbHON YCIIyTH;

9) mpuocTaHOBJIEHHE MPEAOCTABICHUSI MyHHUIIUINIAILHOW YCIYTH, €CIIM OCHOBaHUS
IPUOCTAHOBJICHUST HE TMPEeIyCMOTpPeHbl (enepalibHbIMU 3aKOHAMU UM TMPUHATHIMH B
COOTBETCTBUM C HHMU HWHBIMM HOPMATHUBHBIMHM TPAaBOBBIMU akTamu Poccuiickoit
®denepanyuu, 3aKOHAMU U MHBIMH HOPMATUBHBIMH MPABOBBIMU akTaMu TOMCKOM o0nactu,
MYHHUIIMITAIbHBIMM ~ TIPABOBBIMU ~ akTaMu. B yka3aHHOM ciydae JocylaeOHOe
(BHECYyneOHOE) 00O>kamoBaHUE 3asBUTENIEM pelieHuid W AeicTBuil (Oe3meiicTBus) MOILI,
pabotanka M®I[ Bo3MoxkHO B ciydae, ecnmu Ha MOILI, pemieHnss u ACHCTBUSA
(6e3neiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKE€HAa (YHKIMSA 10 TPEIOCTABICHHUIO
MYHUIIMIIAIBHOM yCIIyTH B TMOJHOM OObeMe B TOPSIKE, OMpPEleIeHHOM uacThio 1.3
cratbu 16 denepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHme y 3asBUTENS NpPHU MPEJOCTABICHUH MYHHUIMNAIBHON YCIyTH
JOKYMEHTOB WM WH(GOPMAIUU, OTCYTCTBHE W (WUJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIAMMBIX ISt
MPEIOCTaBICHHUS] MYHUIIUIIATBLHON YCIyrd, JUOO B MPEIOCTABICHUM MYHUIIUNAIBHOU
YCIIyTH, 32 HUCKIIOUEHUEM CITydaeB, MPEIyCMOTPEHHBIX NMyHKTOM 4 uwactu 1 cratbu 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoM ciyyae nocyleOHoe (BHeCyIaeOHOe)
o0)kajloBaHWE 3asBUTEIIEM peIICHUH U neicTBuid (6e3nericteusi) ML, pabotarnka MOL]
BO3MOXKHO B ciydae, ecium Ha ML, pemenus u aeiictBus (Oe3nelicTBHE) KOTOPOTO
o0XKaJayloTcs, BO3JIOXKEHAa (YHKIMA 1O  NPEJOCTaBICHUIO  COOTBETCTBYIOLIMX
MYHULUTAIBHBIX YCIYT B MOJHOM 00beMe B MOPSIKE, ONpPEIeIeHHOM YacThio 1.3 crarbu
16 ®enepanpHOro 3akona Ne 210-D3.

100. XKano6a Ha pemieHus u aeicTBus (0e3AeCTBUE) OpraHa, MPeI0CTaBIISIFOIIETO
MYHUIMNAIBHYIO  yCIyTy, JIOJDKHOCTHOIO  JIMI@ OpraHa, IpeaoCTaBISAIOLIErO
MYHULMOAIBHYIO YCIyTy, MYHHUIMIIAJBHOTO CIY)Kallero, pPYKOBOAUTENS Oprasa,
MPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIyTy, TOJAeTcs B NHUChMEHHOW Qopme Ha
OyMa)XHOM HOCHTEJe, B OJEKTPOHHOH QopmMe B oOprad, NpeaOCTaBISIOMINN
MYHULUTAIBHYIO YCIYTY, © MOXKET ObITh HallpaBiieHa (IT0/1aHa):



1) mo moure (mo azapecy, yKa3aHHOMY B TpPHJIOXKEHHH | K HacTOSIIEMY
Pernamenry);

2) uepe3 M1 (npu HaMUYUU 3aKITIOUYEHHOTO COTJIAIICHHUS );

3) depe3 oUIMAIBHBII CaliT OPraHOB MECTHOI'O CaMOYIIPAaBJIEHHSI TOPOJICKOIO
okpyra Crpexesoit: http://admstrj.tomsk.ru (B pasmene «Hacenenuro»/»HTepHET-
MPUEMHAS»);

4) ¢ wucnonb3zoBanueM EnuHoro moprana (mocie oOecreyeHus TEeXHUYECKOU
BO3MOKHOCTH);

5) B X0/ie JINYHOTO MpUEMa 3asiBUTEIIS.

101. Xamoba moypKHA CONIEPHKATH:

1) HauMMeHOBaHME OpraHa, MPEJOCTABIAIOIIET0 MYHUIMNIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, NpeJOCTaBIISIONIEr0 MYHHUIMNAIbHYIO YCIyry, Ju00
MYHUIIUNATBHOTO chyxamero, M®II, ero pykoBomutens u (uiau) paOOTHHUKA,
OpraHu3alnui, MNpeayCMOTPEeHHbIX dYacThio 1.1 crarem 16 @enepasbHOro 3aKoHa
Ne 210-®3, ux pyxoBogutened u (wium) paOOTHUKOB, pEIICHUS U ACHCTBUS
(Ge3nelicTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢gamunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAJIUYHMH), CBEJACHHS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3MYECKOro JiMla JIMOO0 HAMMEHOBAHME, CBEJCHUS O MECTE
HaXOXKJICHHSI 3asBUTENS - IOPHIMYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (ampeca) IEKTPOHHONW MOUTHI (MIPU HAIMYWHK) U TIOYTOBBINA ajapec, Mo
KOTOPBIM JIOJDKEH OBITh HAINPaBIICH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 OOKalyeMbIX peIIeHUAX W JeHCTBHUAX (Oe3leliCTBUHU) oOpraHa,
NPEIOCTABISIONIETO  MYHUUUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLAa  Oprasa,
IPEOCTABISIIONIET0  MYHUUUIAIBHYIO  YCIYry, JHMOO TOCYIapCTBEHHOTO  WIIU

MYHHULHANAJIbHOTO CITyKallero, MO®II, paborauka  MOII, OpraHu3alui,
npeaycMoTpeHHbIX 4YacThto 1.1 crateu 16 ®epepanbHoro 3akoHa Ne 210-D3, wux
pPabOTHHKOB;

4) nmoBoAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIJACEH C PEIICHHEM H
neiictBuem (Oe3aeiicTBMEM) oOpraHa, MPEAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTABISIONIEr0 MYHHUIMMAIBHYIO YCIyry, Ju00
MYHUIANAJIBHOTO CITyKallEero, MO®II, paborHuka  MOII, OpraHu3alui,
npeaycMoTpeHHbIX 4YacTbio 1.1 crateu 16 ®epepanbHoro 3akoHa Ne 210-@3, ux
pabOTHUKOB. 3asgBUTENIEM MOTYT OBITh TMPEACTABJICHBI JTOKYMEHTHI (MPU HAIMYUN),
MOITBEPKAAIOIINE TOBOIBI 3asIBUTEJIS, JINOO UX KOTIHH.

102. XKamo6a moxeT ObITh HaIpaBJIeHA:

['enepanbHOMYy  mupekTopy  YupexkjaeHus Ha  jAeiictBus  (Oe3neiicTBue)
JNOJDKHOCTHBIX JIUI[ YUpEKJCHHUs, a TakKe€ Ha MPUHUMAEMbIE HMH PELICHHUS MpU
MPEAOCTABICHUU MyHULIUIIAIILHON yCIIYyTH;

HaYaJIbHUKY MYHUIIMNIATbHOTO Ka3€HHOTO YUPEXKICHUsI «YIpaBiIeHUE KyJIbTYypBhl,
CIOPTA U MOJIOACKHOW MOJIUTUKUA AJMUHUCTPALIMHU TOPOACKOro okpyra CTtpexeBoii» Ha
neicTBus (0e3nercTBUE) YUpekIeHUs, JOJKHOCTHBIX JIMI] YUpEeKJICHHS, a TakkKe Ha
MIPUHUMAEMbIE€ MU PEUICHUS MPU NMPEJOCTaBICHUN MyHULIMIIATILHON yCIIYTH;

pykoBomutento M®I] Ha pemienust u nevictBus (6e3nericTBue) pabOTHHUKA ATOTO
M®ILJ;

yupeauteato MOL] win 1oKHOCTHOMY JIUILY, YIIOJITHOMOYEHHOMY HOPMaTUBHBIM
MPaBOBBIM aKTOM TOMCKO 00J1acTH Ha pelieHus u aerictBust (0e3aeiicteue) MOII;



PYKOBOIMTENSAM OpraHU3aldi, IPEeAyCMOTPEHHbIX 4acTelo 1.1 crarem 16
®epnepanbHoro 3akoHa Ne 210-D3, Ha pemienus u nerctus (0e3aeiicTBre) pabOTHUKOB
ATHUX OpPraHU3alUU.

103. Xamoba momIekKHUT 00S3aTENFHOM PETUCTPALMU B TEYCHHE TPEX IHEH C
MOMEHTa MOCTYIJIEHUSI B OpPraH, IPeJOCTABISIONNA MyHUIIMNAIbHYIO yciyry. B neHp
perucTpanuu xajnoba HampaBiIeTCs PYKOBOAMTENIO OpraHa, MpPeJoCTaBIISIONIErO
MYHHUIIMIAIBHYIO YCIIYTY, TOCIE Yero He MO3/Hee OJHOro pabodero JHS MeperaeTcs Ha
paccMOTpeHHUE JOJKHOCTHOMY JIMILY, HAJIEJICHHOMY IMOJIHOMOYUSMH MO PAaCCMOTPEHHIO
&Kasoo.

104. ’Kamoba moayekuT pacCCMOTPEHHIO B TEUSHHE TATHAIIATH PadOYUX JHEH CO
IIHSl €€ PEerucTpaluy, a B ciydyae O0KaJoOBaHMs OTKa3a OpraHa, MpeaoCTaBISIOLIErO
MYHULANIAIBHYIO ycayry, M®L], opranuzanuii, npeyCMOTPEeHHBIX YacTbio 1.1 ctaTeu
16 ®enepanbHoro 3akoHa Ne 210-®3, B mpueme NOKyMEHTOB Yy 3asBHUTENs OO B
UCIIPABJICHUM JONMYIICHHBIX ONEYaTOK W OWIMOOK WIM B Cclydae O0KaJoBaHUS
HapylUIEHUS! YCTAHOBJIEHHOTO CPOKA TAaKUX MCHPABIIEHUH - B TEUEHHUE MATH pabouux JHEH
CO JTHS €€ PETUCTPALIUH.

105. ITo pe3ynbTatamMm pacCMOTPEHHS KalOObl TPUHUMAETCSI OJHO W3 CICAYIOIINX
peLIECHUN:

1) xanoba y1oBiIeTBOpSETCS, B TOM YHCIe B GOpMe OTMEHBI IPUHATOTO PeLICHUs,
WCIIPaBIICHUs] JIOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBUIAHHBIX B pe3yjbTaTe
MPeIOCTaBICHHUS] MyHUIIMTIATBHONW YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEACTB, B3UMaHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMH aKTaAMH
Poccuiickoit ®enepaiuy, HOPMATHBHBIMU TIPABOBBIMH aKTaMU TOMCKOH o00jacTw,
MYHULUIIAJbHBIMU [TPABOBBIMU aKTaMU;

2) B YJIOBIIETBOPEHUH KAIOObl OTKA3bIBAETCS.

106. He no3aHee nHA, CIEAYIOLIEro 3a JHEM MPUHSATHS PEIICHHUs, YKa3aHHOTO B
nyHkTe 105 HacTosimero Pernamenra, 3asBUTENO0 B MUCBMEHHON QopMe U 10 JKeJTaHUI0
3asiBUTEIIS B DJIEKTPOHHON (popMe HaIpaBisieTCs MOTUBUPOBAHHBINA OTBET O pe3ysbTaTax
paccMOTpEeHUs KaJloObI.

107. B cnyuae mpu3HaHMs JKajgoObl TOJyICKAIIEH YAOBJICTBOPSHUIO B OTBETE
3asBUTENIO0, yKa3aHHOM B MyHKTe 106 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA,
naetcst uHGoOpManMs O JEHCTBUSX, OCYIIECTBISEMBIX OPraHOM, MPEAOCTaBISIONIUM
MYHHUIIAMTATBbHYI0 yeayry, M®IL[ nubo opranuzarueii, mpeaycMOTpeHHON dacThio 1.1
cratbu 16 denepanbuoro 3akoHa Ne 210-d3, B 1ensax HE3aMeIJIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAapYIICHWI NpH OKa3aHUM MYHMIIMIAIBHOM YCIYyTH, a TaKXe€ MPUHOCITCS
W3BUHEHMS 32 JIOCTABJICHHBIE HEYA00CTBa U yKa3bpIBaeTcs MH(OpMAIMS O JadbHEHIIMX
NEUCTBUSAX, KOTOpPbIE HEOOXOIMMO COBEPIIUTH 3asBUTENIO B MENAX TOTyYEHUs
MYHULUNAIBHON YCIIYTH.

108. B cnydae mpusHaHUS *KaIoObl HE MOMAJEKAIICH YIOBICTBOPEHUIO B OTBETE
3asiBUTENIO0, YKa3aHHOM B MyHKTe 106 HacTosmero AJMUHUCTPATUBHOIO PETJIAMEHTA,
JAI0TCsS. apryMEHTHUPOBAHHBIE Pa3bACHEHUSI O MPUUYMHAX MPUHATOTO PEUICHUs, a TaKKe
uHbOpMaIHsI O TIOPSAJIKE 00’KATOBAHMSI IPUHSATOTO PEIICHUS.

109. B cnyuae mpuHSTHS pemieHuss 00 yIOBICTBOPEHUHU KAJIOObI OPraHU3yeTCs
paboTa 1o BOCCTAHOBJICHUIO HAPYIIIEHHBIX MPAB 3assBUTEIIA, & TAK)KE WHBIE MEPOTIPUSTHSI,
HaIlpaBJICHHbIC HA YCTPAaHEHUE BHISIBIICHHBIX HAPYIIECHUH.

110. Tlpu ycTpaHeHWH BBISBICHHBIX HApYIICHUH, BOCCTAHOBICHUU HAPYIIEHHBIX
MpaB 3asBUTENI CPOKM BBINOJHEHHUS aJMHHUCTPATUBHBIX MPOLEAYpP HE MOTYT
MPEBBIIIATh CPOKOB, YCTAHOBJICHHBIX HACTOSIIUM PernameHToMm.



111. B ciyyae ycTaHOBJIEHUS B XOJI€ WU 1O PE3yIbTaTaM PacCMOTPEHUS JKaI00 bl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYIICHUS WA MPECTYIICHUS
JOJHKHOCTHOE JIMIO, pAa0OTHUK, HAJEJIEHHbIE MOJIHOMOYMSIMH O PACCMOTPEHUIO Kallo0,
He3aMeJIUTENIbHO HAMPABIIAIOT UMEIOIIHNECS] MaTEpHaIbl B OPraHbl IPOKYPATYPHI.



[Ipunoxenue 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABICHHUS] MyHULIUTIATBHON YCIIyTH
«IIpenocraBienne nocryna K
OLIM(PPOBAHHBIM U3JAHUIM, XPAHIIIUMCS B
OubnMoTeKax, B TOM YUCie K QOHIY peaKuX
KHUT, C Y4ETOM COOII0IeHUS TpeOOBaHUI
3akoHozarenbeTBa Poccniickoit denepannn
00 aBTOPCKUX U CMEXHBIX IpaBax»

CnpasoyHast uHGoOpMaLMs 0 MeCTe HAXO0K/IeHHs, rpaduke padoThl,
KOHTAKTHBIX TesedoHax, agpecax 3JIeKTPOHHON OYTHI OPraHoB,
NPeIoCTABIAIOINX MYHUIUNIAJIBHYIO YCJIYT'y, HX CTPYKTYPHBIX IOAPa3/ieIeHU U
OPraHM3anuil, y4aCTBYIOILIHUX B NIPEAOCTABJICHUN MYHUIIMIIAJIBHON YCIYIH

1. MynunumnansHoe

OI0JIKETHOE yUpexKICHUE KYJIBTYPBI

«MHOro(yHKIIMOHAIbHBIA COLUOKYIbTYPHBIA KOMIUIEKC», CTPYKTYPHOE MOpa3esieHue
«bubnuoreunas nHGOPMALIMOHHASI CUCTEMAY.

MecTo HaxX0XIeHU:

HentpansHas 6ubnuoreka: 636780, Tomckast 00:1., r. CtpexeBoi, yi. Mupa, 9
Jletckas 6ubmuoteka: 636780, Tomckas 061., r. CTpexeBoi, yi. Mupa, 9
bubnuoteka-kiy6: 636780, Tomckas o6i., r. CtpexeBoi, yiu. Hosas, 22/1.

I'padux npuema

3asBUTENe MyHUIUNATBLHOM OIOKETHOM  YUpEKJIEHUU
KyJbTYpbl «MHOrOQYHKIIMOHATIBHBIA COIMOKYJIBTYPHBIM KOMILIEKCY,

CTPYKTYpHOE

Imoapa3ACJICHUC «bubnuoreunas I/IH(i)OpMaHI/IOHHaSI CHUCTEeMa».

Llenmpanvuas bubaruomexa.

Ilouenen,HUK ¢ 12.00 mo 19.00 6e3 mepepriBa
BTopHuk ¢ 12.00 mo 19.00 6e3 mepepriBa
Cpena ¢ 12.00 go 19.00 6e3 mepepsiBa
YeTepr ¢ 12.00 go 19.00 6e3 mepepsiBa
[TsaTHUIA ¢ 12.00 no 19.00 6e3 mepepsiBa
Cy606oTta ¢ 10.00 no 17.00 6e3 nepepsiBa
Bockpecenne ¢ 10.00 go 17.00 6e3 nepepsiBa

[Tocnegnuii yeTBEpr Mecsila - CAHUTAPHBIN AEHb.

Jlemckas bubiuomexa:

[TonenenbHUK ¢ 11.00 no 18.00 6e3 mepepsiBa
BropHuk ¢ 11.00 no 18.00 6e3 mepepsiBa
Cpena ¢ 11.00 no 18.00 6e3 mepepsiBa
UYeTBepr ¢ 11.00 no 18.00 6e3 mepepsiBa
[TaTHUIIA ¢ 11.00 mo 18.00 6e3 mepepsiBa
Cy606oTa ¢ 10.00 no 17.00 6e3 nepepniBa
Bockpecenbe ¢ 10.00 mo 17.00 6e3 mepepsiBa

[Tocnenuuit yeTBepr Mecsila - CAHUTAPHBIN IECHb.



bubnuomexa-xknyo:

[lonenenbHUK ¢ 11.00 no 18.00 —pabouee Bpems

¢ 15.00 no 16.00 - Bpemst 06eieHHOTO TIEpephIBa
Bropuuk ¢ 11.00 no 18.00 —pabouee BpeMs

¢ 15.00 no 16.00 - Bpemst 06eneHHOTO TIepephIBa
Cpena ¢ 11.00 no 18.00 —pabouee BpeMs

¢ 15.00 no 16.00 - Bpemst 06eIeHHOTO IepephIBa
UYetBepr ¢ 11.00 no 18.00 —pabouee BpeMs

¢ 15.00 no 16.00 - Bpems ob6eieHHOTO nepepbiBa
[TaraNnA ¢ 11.00 no 18.00 —pabouee BpeMs

¢ 15.00 no 16.00 - Bpemst 06e1IeHHOTO TIepephIBa
Cy660Ta ¢ 11.00 no 18.00 —pabouee BpeMs

¢ 15.00 no 16.00 - Bpems 0b6eieHHOTO nepepbiBa
Bockpecense BrixogHon neHb

[Tocnegnuii yeTBEpr Mecsla - CAHUTAPHBIN JAEHb.

[ToutoBblii agpec MyHHIMNATBHOTO OIOJKETHOTO YUPEKACHHUS KYJIbTYpbI
«MHOro(yHKIIMOHAIBHBIA COLMOKYIBTYPHBIA KoMIUIeke»: 636780, Tomckas o0aacTh T.

Crpexesoii, min.Hedtsaukos, 2.

KonrakTheiit Tenedon: 8 (38259) 5-04-68

entpansHas 6ubnmoreka 8 (38259) 5-19-50, 3-78-00, 3-51-53, 3-25-23
Hetckas oubmuoteka 8 (38259) 5-01-61

bubnuoteka-kiy6 8 (38259) 5-71-95

Odunmaneuplii caiT MyHHIMIIAILHOTO OIOIKETHOTO YUPEKIACHHUS KYJIbTYPHI
«MHOro(pyHKIINOHATBHBINA COIMOKYIBTYPHBIH KOMIUIEKC», CTPYKTYPHOE IOApa3IeIeHHe
«bubnuoreunas nHdopmanroHHas cucteMa» B ceTu MHTepHeT: http://libstrej.tomsk.ru

Anpec DJIEKTPOHHOM IOYTHI

nH(popMaIMoHHas cucTteMa» B ceTi MHTepHeT: MSk-bis@yandex.ru

MyHUIIMTTANTBHOTO ~ OIOKETHOTO  YUPEXKICHUS
KyJIbTYphl «MHOTO(MYHKIIMOHAIBHBINA COIMOKYJIBTYPHBIN KOMIUIEKC» «bubnnoreunas


http://libstrej.tomsk.ru/
mailto:msk-bis@yandex.ru

[Ipunoxenune 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABICHHUS] MyHULIUTIATBHON YCIIyTH
«IIpenocraBienne nocryna K
OLIM(POBAHHBIM U3JAHUIM, XPAHIIIUMCS B
OubnMoTeKax, B TOM YUCie K QOHIY peaKuX
KHUT, C Y4ETOM COOII0IeHUS TpeOOBaHUI
3akoHozarenbeTBa Poccniickoit denepannn
00 aBTOPCKUX U CMEXHBIX IpaBax»

Baok-cxema
NpeaocTaBIeHHs] MYHMIMIAJIBLHONH YCJIYyrH
«IlpepocTaBieHne J0CTyNa K OHU(PPOBAHHBIM U3AHUAM, XPAHSIIUMCH B
OndsMoTeKax, B TOM Yucje K GOHAY PeAKMX KHUT, C Y4eTOM COOII0JeHU
TpedoBaHUil 3aKO0HOAaTeNIbCTBA Poccuiickoii @enepanuu 00 aBTOPCKUX U CMEKHBIX
npaBax»

3asBUTED > Caiirt
\ 4
MyHuunanabHoe OI0KETHOE YUPEKICHHE
KyJIbTYpbl «MHOTO(YHKIIMOHATbHBIN
COLIMOKYJIBTYPHBIH KOMILIEKCY»
.| 1 pabounii
[Tpuem 3ampoca 3asBUTEIS >
JIEHb
\ 4
3 pabouux
[ToaroroBka oTBETa Ha 3aMPOC > p
ITHS
\ 4 P
Brimaga pe3ynpTaTa mpe1oCcTaBICHUS R 1 paGounit
MYHHITUTIATEHON yCIIyTH TIeHB




[Ipunoxenue 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABICHHS] MyHULIUTIATbHOW YCIIyTH
«IIpenocraBienne nocryna K
OLIM(PPOBAHHBIM U3JAHUIM, XPAHIIIUMCS B
OubnMoTeKax, B TOM YUCie K QOHIY peaKuX
KHUT, C Y4ETOM COOII0IeHUS TpeOOBaHUI
3akoHozarenbeTBa Poccniickoit denepannn
00 aBTOPCKUX U CMEXHBIX IpaBax»

npenanaraeMas (popma NMCbMEHHOTO 3ampoca O MPeA0CTaBICHUN MYHULIUIIAIbHOM
yenyru «IIpenocraBienue qoctyna K olU(ppPOBAHHBIM U3JaHUSIM, XPaHSIIIUMCS B
OubIMOTEKaX, B TOM YHUCIE K (POHIY peIKUX KHUT, C YIYETOM COOIIOJICHUS TpeOOBaHUMN
3akoHoAarenbcTBa Poccuiickoit deneparii 00 aBTOPCKUX U CMEKHBIX MPABAX»

3amecTtuTento resepanbHoro aupekropa MbYK « MCK»
1o OMOIMOTEYHO-UH(POPMALTMOHHON EATENHHOCTH

3AITPOC

A,

(pamumust, ©MsI, OTYECTBO)

[Ipomry npegocraButh uHpOpMaIHO 00 OLIMPPOBAHHBIX U3IAHUMIX:

Crnioco0 nosrydeHus pe3ysibTara MpeaoCTaBICHUs] MyHUIIMITALHON YCIyTH:
an4HO B bubnuroredHo-nHdOpMaIoHHOM cucTeMe;
MOYTOBBIM OTIIPABJIICHUEM I10 YKa3aHHOMY aJpecy ;
0 aJIpecy AJIEKTPOHHOU MOYTHI

(monmuck 3asBuTeNs) (pamMuIus, MHUIHAIBI) (KOHTAKTHBIN TeIe(OoH)
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