AJIMUHHUCTPALMS }
TOPOJICKOI'O OKPYT A CTPEJKEBOW

INOCTAHOBJIEHHUE
01.10.2018 Ne 710

O BHECEHUU U3MEHEHUH B OCTAHOBJIEHUE AJIMUHHUCTPAIIUU TOPOACKOTO OKpyra
CrpexeBoit oT 23.06.2016 Ne 522

B mensx mnpuBeneHWss MYHHMIIMTIATBHOTO HOPMATHBHOTO IMPAaBOBOIO aKTa B
cootBercTBUE ¢ DenepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-®d3 «OO6 opranuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATbHBIX YCITYT)

I[TOCTAHOBJIAO:

1. BHecTn u3MeHEHMsI B MOCTAHOBJIEHHE AJIMUHUCTPALMU TOPOJACKOTO OKpyTa
CrpexeBoii oT 23.06.2016 Ne 522 (B pemakuuu ot 27.12.2016 Ne 980, ot 07.05.2018
Ne 288) «0OO06 yrBepkIeHUH AJMHHHCTPATUBHOTO pErjlaMEHTa TPeJOCTaBICHUS
MyHULMINAIbHOU yciyru «llpuem 3asBiieHMH TrpaXJaH MW BKIOYEHHE MX B CIIMCOK
rpaXkiaH, HYXJAOMMUXCA B JIpeBECMHE JUId COOCTBEHHBIX HYXI» (naiee -
AJIMUHUCTPATUBHBIN PETIaMEHT):

1.1. B nynkre 16 AJIMUHHUCTPAaTUBHOTO pErjlaMeHTa IPEAOCTABICHUS
MyHULIMNATbHON ycnyru «llpueM 3asiBieHMM TrpakJaH M BKJIOYEHHE HX B CIHCOK
rpaXkiaH, HYXJIAIOIUXCS B JAPEBECHHE I COOCTBEHHBIX HYXI», YTBEPKIACHHOIO
YKa3aHHBIM MTOCTAaHOBIIEHHUEM (fajiee - ATMUHUCTPATUBHBINA PETJIAMEHT), CJIOBA «B JCHBY
3aMEHUTH CIIOBAaMU «B TEYEHUE TPEX THEU CO THS».

1.2. B nyskre 17 AIMHHHCTPAaTHBHOTO pEIJIaMEHTa CJIOBO «KaJECHIAPHBIX»
UCKJIIOYUTD.

1.3. B nynkre 18 AJIMHUHUCTPATUBHOI'O pErjaMeHTa CJIOBO «KaJCHIAPHBIX
UCKJIIOYUTD.

1.4. Pazpmen Il  AjnMuHHCTpaTMBHOrO  perjlaMeHTa  INPEeAOCTaBICHUS
MyHULUNAIBbHON ycinyru «lIpuem 3asBieHui TrpakJaH U BKJIIOUYEHHE HX B CIHCOK
rpaxaaH, HYXIAIOUIMXCS B JpPEBECHHE IJsi COOCTBEHHBIX HYXI» YTBEPIKICHHBIN
YKa3aHHbIM MOCTAHOBJIEHHEM (anee - AJIMUHUCTPAaTUBHBIN PErjlaMeHT), U3JI0XKHUTHh B
pENaKINN:

«ll. CranpapT npenocTaBjieHUs1 MyHUIIUNIAJIbHOW YCIyTH

HanmenoBaHne MyHUIIMIIAIIBHOW YCITYTH

19. HamMeHOBaHME MYHUUMIIAJBHON YCIYIH: HpPUEM 3adBICHUN TpaKJaH H
BKJIFOYEHUE UX B CIUCOK FPAXKJIaH HYXIAIOLIUXCS B IPEBECUHE ISl COOCTBEHHBIX HYX]I.



HanmenoBanue oprana, mpeaoCTaBSIIOIIEr0 MYHHIMIIAIBHYIO YCIIYTy

20. IIpenocTaBineHre MyHULIUIIATBHOW YCIYTH OCYIIECTBISAECTC A IMUHUCTpaLMen
ropoAckoro okpyra CtpexeBoi.

21. HemocpeacTBeHHO NPEIOCTaBICHUEe MYHULIUIIAIBHOW YCIYTH OCYIIECTBIISIETCS
cnenquanucTaMd  YIpaBieHUs]  MMYIIECTBEHHbIX U 3€MENIbHbIX  OTHOIUEHUH
AnMuHUCTpanuy ropojackoro okpyra CrpexeBoil (nanee - YpasieHue).

Pesynbrar npenocraBiaeHus MyHULMIIAIBHON YCIIyTH

22. Pe3ynbTaTOM  NPENOCTABICHHUS  MYHULUNAIBHOW  YCIYTH  SIBISETCSA
HAIpaBJICHUE  IIOCTAHOBJIEHHMS ~ AJMMHHMCTpAlMd O  [PU3HAHMM  TIpakJaHUHA
HYKJAIOLUMCS B APEBECUHE JIsI COOCTBEHHBIX HYX].

23. B ciuyyae Hanu4usi OCHOBaHWMWA IS OTKa3a B  MOPEJOCTaBICHUHU
MYHHMLIMIAJIBHON YCIYIH, yKa3aHHbIX B IyHKTe 31 HacTosAmero AJIMHHHCTPATUBHOIO
periaMeHTa, pe3ysbTaToM IPEJOCTABICHUS MYHHULIMIIAIBHOM  YCIYI'M  SIBISETCSA
yBeZoMJIeHuE 00 OTKa3e.

Cpok npe1oCTaBIeHUs] MYHUITUTIATBHONU YCIIYTH

24. Cpok mpenocTaBi€HUs] MyHULUNAIbHONW YCIYTd C y4€TOM HEO0OXOIWMOCTH
oOpallieHusl B OpraHu3alliuy, y4acTBYIOIUE B IPEJOCTABICHUN MYHULIMIAIBHONW YCIYTH,
HE MOJKET NpEBBIIATh TPUAUATH TpeX KaJICHIApPHBIX JHEH €O JHA IOCTYIJICHUS
3asBJICHHUS] O MPU3HAHUM TPaKJAHUHA HYKIAIOLIUMCS B JIPEBECUHE JUIsI COOCTBEHHBIX
HYXK/] (J1aj1ee - 3asiBICHHE).

IIpaBoBBIE OCHOBAHUS IS IPEAOCTABICHUS MyHULIMIIAJIIBHON YCIIYTH

25. IlpenocTaBieHre MyHUIIMIAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

1) Jlecubim xomekcoMm Poccuiickoit ®enepamuu // «Poccuiickas razeray,
08.12.2006, Ne 277,

2) ®enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-@3 «O6 opranuzanuu
MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIyr» // «Poccuiickas razeray,
No 168 ot 30.07.2010;

3) ®enepanbubiM 3akoHOM 0T 06.10.2003 No 131-03 «OO6 00mMX MPUHITUTIAX
OpraHu3alMid MecTHOro camoympanieHus B Poccuiickoit ®@enepanun» // «Poccuiickas
razera», Ne 202 ot 08.10.2003;

4) Tlocranosienuem IlpaButenbctBa Poccuiickort ®enepanmu ot 08.09.2010
No 697 «O enuHO#N cHUCTEME MEXKBEIOMCTBEHHOTO JJICKTPOHHOTO B3aWMOJICUCTBUSI
(Cobpanue 3akononatenscTBa Poccuiickoit deneparuu, 20.09.2010, Ne 38, ct. 4823);

5) 3akonom Tomckoit obsmactu ot 09.08.2007 Ne 165-O3 «OO0 ycTaHOBJICHUH
MOpsi/IKa 1 HOPMAaTUBOB 3arOTOBKH TpakJlaHaMU JPEBECHHBI JJIsi COOCTBEHHBIX HYXKI»
(«Odunnansupie Begomoctu ['ocymapctBenHoit Iymbr Tomckoil obmactu» (cOOpHUK
HOPMATHUBHBIX MPaBoBbIX akTOB), 30.08.2007, Ne 6 (128), «Cobpanue 3akOHOAATEIHCTBA
Tomckoii obmactuy, 31.08.2007, Ne 8(25)).

I/IC‘-IepHBIBaIOH_[I/Iﬁ MNepCcUYCHb JOKYMCHTOB, HGOGXOI[I/IMBIX B COOTBCTCTBUU



C 3aKOHOAATCIIbHBIMU 1 UHBIMHW HOPMATUBHBIMHU ITPABOBBIMH aAKTaAMU IJIA
MMpCaOCTABICHHUA MYHHHHHaHBHOﬁ YCIIyru, € pasacJICHUCM Ha JOKYMCHTDI
nu PIH(l)OpMaL[I/IIO, KOTOPBIC 3asABUTCIIb NOJIKCH MMPEAOCTABUTL CAMOCTOATCIIBHO, U
JAOKYMCHTBI, KOTOPBIC 3aABUTCJIb BIIPABC NPCAOCTABUTH 110 COOCTBEHHOM HWHHUIIUATUBC,
TaK KaK OHHU IMOJICKAT MPCACTABIICHHUIO B paMKaX MCKBCIOMCTBCHHOT'O
HH(i)OpMaHI/IOHHOFO BBaHMOJIGfICTBI/ISI

26. B nmensx nosy4eHus MYHHULIMNAIBHOM YCIyTM 3asABUTEIb IPEACTaBISAET
3asBlieHue (mpemsiaraeMasi ¢opma 3asBICHHS TIPEACTaBIeHAa B TPWIOKEHUH 2 K
HACTOSAIMIEMY AJIMHHUCTPATUBHOMY PETJIAMEHTY), JIMOO YKa3blBaeT MYHHUIIUIIATBHYIO
yCIYTy B KOMILIEKCHOM 3aIpoce, IpelycCMOTpeHHbIe cTaTheil 15.1 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzaluy NPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMTAIBHBIX YCIYT» (MpU HAIMYWU 3aKJIIOYEHHOro coriamenus ¢ MOILI).

27. K 3asBJI€HUIO HA MIPEAOCTABICHUE MYHUIUMIIATBbHON YCIIYT'H NPUIIaratoTcs:

1) xomusa macnopTa rpaxaaHuHa Poccuiickoii deaepaiiiyu Wik HHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO TUYHOCTD 3asBUTENS (C MOJTMHHUKOM JIJIsl CBEPKH);

2) TOKYMEHT, TOATBEP>KIAIOITNNA TTOJITHOMOYHMS JIMIIAa HA OCYIIECTBICHUE JICHCTBUI
OT UMEHU IpakJIaHWHA B CIy4yae MOJayM 3asiBJICHUS €ro IMPeICTaBUTENEM, a TAaKKe KOIIHS
JOKYMEHTa, yOCTOBEPSIOIIErO JIMYHOCTh MPEACTABUTENS TPaXkIaHUHA (C MOAJIMHHUKOM
JUISL CBEPKH);

3) i TOpu3HAaHMS ~HYXKJAOIMMMCS B JIPEBECUHE [UJIi  CTPOUTEIBCTBA
MHAUBUAYAJIBHOTO KUJIOTO IoMa:

a) JOroBOp AapeH/bl 3€MEJIbHOIO YyYacTKa WM CBHUJETENbCTBO O IpaBe
COOCTBEHHOCTH Ha 3€MEJIbHBINA YYaCTOK UM UHBIE IOKYMEHTBI, TOATBEPKAAIOIINE TTPABO
M0JIb30BAaHUSI 3€MEJIbHBIM YYaCTKOM;

0) pa3peleHre Ha CTPOUTENbCTRO;

4) 14 OpU3HAaHUSA HYKIJAOUMMCS B JIpEBECMHE Il CTPOMUTENIbCTBA
XO035CTBEHHBIX MMOCTPOEK: JOTOBOP APEH[Ibl 3€MEJIbHOIO YYacTKa WM CBUJETEIBCTBO O
npaBe COOCTBEHHOCTH Ha 3€MENbHBIN YYaCTOK WJIM WHBIE TOKYMEHTHI, TOATBEPKIAIOIINE
IIPaBO MOJIb30BAHUS 3€MEIbHBIM Y4aCTKOM;

5) anda Tpu3HAHUA HYXJAOIMMMCS B JAPEBECHMHE [UIsl pEeMOHTa OOBbEKTa
HEJBM)KMMOCTU: JIOKYMEHT, MOJTBEPKAAIOIINIA MpaBO COOCTBEHHOCTH Ha OOBEKT
HEJIBUKUMOCTHU;

6) U1 TPU3HAHUS HYXAAIOUUMCA B JPEBECHUHE [JIsi OTOIUICHUS: JOKYMEHTHI,
MOATBEPKIAIOIINE HATUYHUE KUJIOTO MOMEIICHUS, KUIbIX CTPOCHUIN MU X0351MCTBEHHBIX
MOCTPOEK C MEYHBIM OTOIIEHUEM;

7) sl IpU3HAHUS HYXJAIOMIUMCS B IPEBECUHE ISl CTPOUTENIBCTBA CTPOCHUM ISt
COJIep’KaHUs TMPUHAUISKAUIMX TPAKIAHUHY Ha TIpaBe COOCTBEHHOCTH MSATH U Oojee
KOPOB:

a) JIOTOBOp apeHIbl 3EMEJIbHOTO Yy4yacTKa WM CBUIETEIBCTBO O IIpaBe
COOCTBEHHOCTH Ha 3€MEJIbHBIN Y9aCTOK WU UHBIC JIOKYMEHTBI, TOATBEPKIAIOIINE IIPABO
MIOJIb30BAHMSI 3€MENIbHBIM YUYaCTKOM;

0) pa3pelleHre Ha CTPOUTENBCTBO;

B) IOKYMEHT, MIOATBEPKAAOIIHI MpaBo COOCTBEHHOCTH HA MATH U 00Jiee KOPOB.

JIOKyMEHTbl Ji1 TNPEJOCTAaBIE€HUS MYHUUUINAIBHOW YCIYIM MOTYT OBITh
IIPEACTaBIEHbl B AIMUHHUCTPALIMIO TOPOJACKOro okpyra CTpexeBoil ¢ MCIOIb30BaHUEM
Enunoro moprana rocylapCTBEHHbIX M MYHUUMNAIBHBIX Yyciuyr ((ynkuuit) (mocie
oOecrieyeHHs] TEXHUYECKOHM BO3MOXKHOCTH), MOYTOBBIM OTIPABJICHHUEM, IMPU JHYHOM



oOpaleHnn, a TakyKe MOCPEICTBOM OOpPAICHHS 32 MOTyYeHHEM MYHUIIUIAIBHOW YCIIyTH
B MOI[ (npu HanmuyuM 3aKIIOUYEHHOTO corjiamieHus). B cimydae mnpepocTaBieHUs
3asgBIICHUS] B DJICKTPOHHOM (hopMe 3asBUTENb MNPHUKIAIBIBAET K TAaKOMY OOpAIICHHUIO
HE0O0XOJAMMBbIE TOKYMEHTBI U MaTepualbl B 3JeKTpoHHOU (opme. Ilpemanaraemas dhopma
3asBJICHUS JOCTYIHA JUJIsl KOIMPOBAHUS U 3al0JHEHHUS B DJIEKTPOHHOM BUJE Ha EnnHOM
nopTaje TOCYJapCTBEHHbIX M MYHHIMMNAIbHBIX ycayr (QyHKuMii), Ha OQUIMAIBHOM
caifte. B OymaxxHoM Buae mpesuiaraemas (opma 3asiBICHHS MOKET OBITh MOJy4YeHa
HenocpeACcTBeHHO B YnpasieHuu (kab. Ne 39), 8 M®I] (npu Hanuuuu 3aKJIFOYEHHOTO
CorJalleHus).

27.1. B ciayyae ecnu MyHHULMIIAJIbHAs yclayra yKa3aHa B KOMIUIEKCHOM 3alpoce
3asBUTENS (IPU HAJTUYUU 3aKitodeHHoro cornameHus ¢ M®I]), MOII npenocrapiser B
AIIMUHHMCTpalMl0  ropoickoro okpyra CrpexeBol  3asBIICHHE, IOJINACAHHOE
YIOJIHOMOYEHHBIM paboTHHKOM M®I] u ckpennenHoe mneuyatbtio M®PII, mOKyMeHTHI,
IPEIyCMOTPEHHbIE NYHKTOM 27 HACTOSIIEr0 AJMUHUCTPATUBHOIO pErjaMeHTa, C
pUIOKEHNEM 3aBepeHHON M®PI] konnu KOMIIJIEKCHOTO 3aIpoca 3asiBUTENS.

28. IlepeueHb HNOKYMEHTOB IS NPENOCTABICHHUS MYHULUIAIBHONW YCIYTH,
KOTOpBbIE HAXOAATCS B PACIOPSDKEHMM OPraHoOB W OpraHU3alliid, y4YacTBYIOLIMX B
IIPEIOCTABIEHUHA MYHULIUIIAJIBbHON YCIYrd, KOTOpBIE 3asBUTENb BIIPABE NIPEAOCTABUTD 110
cOoOCTBEHHOIN MHUIIMATHBE:

1) npu HanM4KUK 31aHUN, CTPOEHUH, coopykeHuil - Beinucka u3 EI'PH o mpaBax Ha
31aHUE, CTPOEHHEe, COOpYXKEHHEe, WIM yBeAomsieHHe o0 otcyrctBun B EI'PH
3alpalluBacMbIX CBEICHHM O 3apEerMCTPUPOBAHHBIX MpaBaX Ha YKAa3aHHbIC 31aHUSA,
CTPOCHHSI, COOPYKEHHUS;

2) BbInucka u3 EAMHOro rocynapcTBEHHOIO peecTpa HEIBHKUMOCTH 00 0ObeKTe
HEABMXUMOCTH (00 UCIIPAIIIBAEMOM 3€MEJIbHOM YYaCTKE).

29. AIMUHHCTpAIHS TOPOACKOT0 okpyra CTpekeBoil He BIIpaBe:

1) TpeboBaTh OT 3asgBUTENS OCYLIECTBIEHUS JCHCTBUI, B TOM 4YHCIIE
COTJIaCOBAHMM, HEOOXOIUMBIX JUIsl TIOJIYYEHUS] MYHMIIMIIAILHON YCIYTU M CBS3aHHBIX C
oOpallleHHeM B MHBIE TOCY/IAPCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOYIIPaBJIECHUS) U
OpraHM3anyy, 3a UCKIIOYEHHEM IIOJIYYEHUs YCIYyT, BKIIOYEHHBIX B IEPEYEHb YCIYT,
KOTOpBIE  SIBIISIIOTCS  HEOOXOAMMBIMHU U 00sA3aTENIbHBIMU ISl MPEAOCTaBICHUS
MYHULUIAIBHBIX YCIYT, YTBEPKICHHbIA pemieHueM Jlymbl TOpoJICKOro oOxpyra
Crpexenoit ot 10.10.2011 Ne 127 «O0 ycmyrax, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMH U
00sA3aTEeNIbHBIMU  JUISl  NIPEOCTABJICHUS MYHUIMNAIBHBIX yCIyr AJMHHHCTpanuein
ropoackoro okpyra CTpeXeBoi U €€ OpraHaMn»;

2) TpeOoBaTh OT 3asBUTENS MPEACTABICHUA JOKYMEHTOB M HMH(OpPMaLuu WIH
OCYILECTBJICHUS] ~ JEUCTBMM, NPEACTABICHUE WM OCYLICCTBIECHHE KOTOPBIX HE
IPEAYCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU AKTAMH, PETYJIHMPYIOIIMMHU OTHOLIEHUS,
BO3HUKAIOIINE B CBA3U C IIPEAOCTABICHUEM MYHULIUIIAIIBHON YCIIYTH;

3) TpeOoBaTh OT 3asBUTENS MPEACTABICHUS JTOKYMEHTOB M HMH(OpMAIUU, B TOM
4quCiIe IMOATBEPXKAAIOIIMX BHECEHUE 3asBUTEIEM IUIATBI 33  NPEJOCTABICHUE
MYHHUIMIAIBHON YCIYTH, KOTOPbIE HaXOIATCA B pacHopsiKeHUH (eaepalbHbIX OpPraHoB
UCTIOJHUTEIBHON BJIACTH, OPraHOB TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB,
MCTIOJTHUTEIBHBIX OPraHOB TOCYIapCTBEHHOM BiacTu cyonbekTa Poccuiickoit denepanuu,
OpraHOB MECTHOTO CaMOYIpPAaBJIEHHUS JIMOO TOJIBEIOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYINPABJIECHUS OpraHU3alui, Y4YacTBYIOLIUX B
IIPEAOCTABIICHUM MYHMLIUIIAIBHON YCIYyTM, B COOTBETCTBUM C HOPMAaTHBHBIMU
npaBoBeiMM akTamMu Poccuiickorn denepanuy, HOPMATHUBHBIMU IIPABOBBIMH aKTaMHU
cyobexktoB Poccuiickoit ®Denepanuy, MYHULMIAIbHBIMU IPAaBOBBIMH aKTaMH, 3a



UCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOUEHHBIX B OINPEIEICHHbIA YacTblo 6 craTbu 7
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MpeAOCTaBICHHS
FOCYJaPCTBEHHBIX U MYHUITUNIATIBHBIX YCIYT» NE€PEUYCHb TOKYMEHTOB.

4) TpeboBaTh OT 3asgBUTENS MPEICTABICHUS JOKYMEHTOB U WH(OpMAINH,
OTCYTCTBUE U (WJIM) HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPHU MEPBOHAYATILHOM
OTKa3ze B MNpHEeMe JIOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTABICHUS MYHUIMNAIbHON
yCcIyrd, 7u00 B TPENOCTABICHUHM MYHUIMIMAIBHOW YCIYTH, 3a HCKIIOYCHUEM
CIIEIYIOUINX CITyYaeB:

a) u3MeHeHue TpeOOBaHMI HOPMATUBHBIX MPABOBBIX aKTOB, KAacaroOIIUXCS
MPEAOCTABICHHUS] MYHUIIUNIATBHOM YCIyTH, MOClie IEPBOHAYAIBHOM MMOJa4u 3asiBJICHUS O
MPEAO0CTABICHUN MYHUIIUNIAIBHON YCIyTH;

0) Hamu4KMe OMMOOK B 3asIBICHUM O MPEAOCTaBICHUH MYHHMIMIIAIBLHON yCIyru U
JNOKYMEHTaxX, MOJaHHbIX 3asBHUTENIEM IIOCJI€ IMEPBOHAYAIBHOIO OTKa3a B TMpUEMe
JIOKYMEHTOB, HEOOXOJUMBIX Ui TMPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyrd, JTuOO B
NPEIOCTABICHUH MYHULMIAIBHON YCIYTU U HE BKIIIOUEHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT I0KYMEHTOB;

B) UCTEYCHHE CPOKA JIEUCTBHS JOKYMEHTOB WU M3MEHEHHE MH(POpPMAIUU TOCIe
MEPBOHAYAIBHOTO OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOIAMMBIX IS MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, IN0O B MPEAOCTABIECHUN MYHULIUNIAILHON YCIYTH;

I) BBIABICHUE JOKYMEHTAJIBHO TMOATBEPKACHHOTO ¢akta (MPU3HAKOB)
OIMOOYHOTO WU TMPOTHBONPABHOTO JeicTBUS (Oe31eicTBHsI) MOMHKHOCTHOTO JHUIA
opraHa, MpeAOCTaBJISIOLIEr0 MYHUIMNAIBHYIO YCIYTY, MYHHULMIIAJBHOTO CIIY>KallEero,
pabotHuka M®IL], paboTHHKa OpraHu3anuy, MpeaycMoTpeHHol yacTteio 1.1 cratbu 16
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuy MPeAOCTABICHUS
rOCyJapCTBEHHBIX U MYHUUUIAIbHBIX YCIYI», IPU NEPBOHAYAIBHOM OTKa3€ B IpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX Ul MPEAOCTAaBICHUS MYHHUIMIIAIBHON YCIyrd, JuOO B
NPEJIOCTABICHUH MYHUIMIAIBHON YCIYI'M, O YeM B IUCBMEHHOM BHJIE€ 32 MOJIHUCHIO
PYKOBOIUTENS OpraHa, IpPeAOoCTaBIISIIOLIEr0 MYHULIMNAIBHYIO YCIYTY, PYKOBOAMTEIS
MO®I] npu nepBoHayalbHOM OTKa3e B NPUEME JOKYMEHTOB, HEOOXOIUMBIX s
IPEIOCTABICHUS] MYHMIMIAIBHON  yciayrd, Jau00 pPYKOBOAMTENS  OpraHU3alllH,
npeaycMoTpeHHol vacteto 1.1 crateum 16 Hacrosmero @®enepaJbHOro0 3akoHAa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuv TPEJAOCTaBICHUsS] TOCYIApPCTBEHHBIX U
MYHULHUIAIBHBIX YCIYT», YBEIOMIISIETCS 3asBUTENb, a TAKXKE MPUHOCSATCA W3BUHEHHS 32
JIOCTaBJICHHBIE HEY100CTBA.

5) oTka3pIBaTh B MpHUEME 3asBJICHUS M HUHBIX JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABICHUS] MYHUIMIIAIBHON YCIYT'H, B CiIy4yae, €CJIM 3asBJICHUE M JOKYMEHTBHI,
HEOOXOIMMBIE JJIs PEJOCTABIEHUI MYHULIUIIAJIbHOW YCIyTH, IO/IaHbl B COOTBETCTBUU C
uHpopMalMe O Cpokax M TMOpsSAKE NPENOCTABICHUS MYHUUUNAIBHOW YCIIYTH,
onmyOnukoBaHHOW Ha EnuHOM moprajne rocyAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT
(pynKumiL);

6) OTKa3blBaTh B IMPEJOCTABICHUU MYHMUIIMNAIBHON YCIyrd B cllydae, €ciu
3asiBJIC€HHE U JOKYMEHTbI, HEOOXOAUMBIE JJIsi MPENOCTaBICHHUS] MYHULUIIAIbHOW YCIIyTH,
NoJaHbl B COOTBETCTBUM C HHPOpMAIME O CpoKax M MOPSAJIKE NPeOCTaBICHUs
MYHHIIMIIAILHON YCIIYTH, OMyOJMKOBaHHOW Ha EnuHOM moprane rocyJapCTBEHHBIX U
MYHUIMTAIBHBIX YCIYT (yHKIMIA).



HcuepnpiBaroimuii nepedyeHb OCHOBAHMUM JUI OTKAa3a B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTaBICHNS MyHULIMIIAIBHOMN yCIIyTH

30. OcHoBaHMs a1 OTKa3a B IpUEME JOKYMEHTOB Ul IPENOCTaBJICHUS
MYHULUNAJIBHON YCIIYTHU:

1) 3asBiIEeHUE MOJAHO JUIIOM, HE MMEIOLUIUM IOJHOMOYMNA Ha MoJayy JaHHOTO
3asIBJICHUS,

2) B IOKYMEHTaX UMEIOTCS MOTYUCTKU, IPUTTUCKH, 3aYEPKHYTHIEC CJIOBA;

3) IIOKYMEHTBI COJAEpP)KaT TOBPEKICHUS, HAIMYUE KOTOPHIX HE T03BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COAEPKAHMUE;

4) 3asgBIICHHE HE COJIEPKUT CBEJCHHN JMOO COACPKHUT HEIOJHBIC CBEJCHUS,
YCTaHOBJICHHBIC MPUIIOKEHUEM 2 K HACTOSAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

HcuepnbiBaromyil nepeuyeHb OCHOBAHHUM JJIsI TPUOCTAHOBIICHUS MIPEIOCTABIEHUS
MYHHUIIMTIATBHONW YCIIYTH WM OTKa3a B MPEAOCTABICHUU MYHULIMNIATBHON YCIIYTH

31. OcHoBaHus AJi O0TKa3a B IPEJOCTABICHUN MYHULIUIIAIbHON YCIIYTH:

1) K 3adBJICHUIO HE TPWIOKEHBI TOKYMEHTBI, COOTBETCTBYIOIINE TPEOOBAHUSM,
YCTAHOBJICHHBIE ITYHKTOM 27 HAaCTOSAMEro AJIMHUHUCTPATUBHOTO PETJIaMEHTa.

32. OcHOBaHMA ISl IPUOCTAHOBIICHUS IIPEIOCTABICHUSI MyHUIUMIIAIBHON yCIYTH
OTCYTCTBYIOT.

Pasmep mutatsl, B3uMaeMou ¢ 3asiBUTENS IIPU IPEAOCTABICHUY MYHUIUIIAIBHON YCIIyTH,
U CIIOCOOBI €€ B3UMaHUs B CIy4asiX, IpeJyCMOTPEHHBIX (peiepaabHbIMU 3aKOHAMM,
IIPUHUMAEMBIMUA B COOTBETCTBUM C HUMU MHBIMU HOPMAaTHUBHBIMM IIPABOBBIMH aAKTaMU
Poccuiickoit denepann, HOpMaTUBHBIMU [TPaBOBBIMH akTaMu ToMckoii o0nacTH,
MYHULATIAJIBHBIMA ITIPABOBBIMM AKTAMH

33. MyHununanbHas yciyra mpeoCTaBIsIeTCsl OeCIIaTHO.

34, VYcayru, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMHU U 00SI3aTE€NIbHBIMU ISt
NPEIOCTABICHUS MYHUIIMIIATBHON YCIIYTH, OTCYTCTBYIOT.

35. Pazamep W ocHOBaHMS B3MMaHHUS IUIATHl 3a OKa3aHUE HEOOXOIUMBIX U
00sA3aTEeNIbHBIX ~ YCIYI  YCTAaHaBIMBAIOTCA  OPraHU3aLMSIMM, IPEAOCTABIAIOLIMMU
HEOoOXOoAMMble U 00sA3aTenbHBIC YCIYTH, HEOOXOAUMBIE [UIS HPEJOCTaBICHUS
MYHHUIMIAIBHON  YCIYTH, CaMOCTOSTEIbHO B COOTBETCTBUM C TpeOOBaHUSMU
JEHCTBYIOIIETO 3aKOHO/1aTEIbCTBA.

MakcuManbpHbII CPOK OKHUJAHUS B OUEPEAU IIPU MOJAY€E 3asBICHUS O
MPEAOCTABICHUN MYHULMITAJBHON YCIYTH U MPU MTOJTYyYECHUH
pe3ynbpTaTa IpeAoCTaBICHUS MyHULIUIIAIIBHON YCIIYT'H

36. MakcuMaJIbHBIA CPOK OXKUIAHUS B OUEPEAM P JINYHOM MOJAYe 3asBJICHUS O
IIPEAOCTABICHUY MYHULUITAJIBHON YCIIYT'Y HE JOJDKEH IPEBBIIIATH IS THAAIATH MUHYT.

37. MakcumanbHBI CPOK OXXHMJIAHHMS B O4Y€pedu MpU MOJYYEHUU pe3yibTaTa
IIPEAOCTABIICHUS] MYHULIMIIAJIBHON YCIYT'H HE JOJDKEH IPEBBIIATH MSTHAAUATH MUAHYT.

Cpoxk peructpanuu 3asBieHus 0 NPEJOCTaBICHUA MYHULIUITAIIBHOW YCIYTH

38. 3asBieHue Ha OyMa)KHOM HOCUTEJE PETUCTPUPYETCS B JACHb MOCTYIUICHUS B



AnmuHuCTpanuio ropojackoro oxpyra CTpekeBOM 3asBI€HUS M JOKYMEHTOB IS
IIPEIOCTABJICHAS MYHULIMIIATIBHON YCIIYTH.

39. Peructpanus 3asBJICHUs, HAIIPABICHHOIO B (DOpME 3IEKTPOHHOIO JOKYMEHTA
yepe3 EnuHplii mopranm TocymapCTBEHHBIX M MYHHIMIAIBHBIX yCIyr (QpyHKUOui),
ouIMaNbHBIN CalT, OCYIECTBIISAETCS HE MO3Hee padoydero AHs, CIEIYIOIIEro 3a JHEM
€ro MOCTYIUIEHUS! B A IMMUHUCTPALIMIO TOPOACKOro okpyra CTpexeBoi.

TpeOGoBaHUs K MOMEIIEHUSIM, B KOTOPBIX NMPEAOCTABISAETCS MyHUIIUIAIbHAS YCIIyTa, K
3ally 0KMJIaHUs, MECTaM I 3aII0JIHEHUS 3asBJICHUN O NIPEAOCTaBICHUU
MYHUIUTAIBHON YCIIyTH, HHPOPMALMOHHBIM CTEHJaM ¢ 00pa3aMu UX 3alOJHEHUS U
HepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JJISl MPEOCTaBICHUS MyHUIIUTIAIBHOM
YCIIYTH, B TOM YKCJe K 00ECNEeYeHHIO JOCTYITHOCTH AJI1 MHBAJIUAOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBMM C 3aKOHOJATENLCTBOM Poccuiickoit denepannn
O COLMAJIBHOM 3aILUTE UHBAIUI0B

40. IlpenocraBieHuEe MYHULIHMNAIBHOM YCIYIM OCYLIECTBISIETCS B CIELHATBHO
BBIJICJICHHBIX U1 3TUX LIeJIel TOMEIEHHUSX.

41. Mecrta mpenoCTaBICHUS MYHHUIMIAIBHONW YCIYTH OOOpPYAYIOTCS C y4eTOM
TpeOOBaHUN JOCTYNHOCTH [UJIsi WHBAJWAOB B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu 0 COMAIBHON 3aIMTEe HHBAIUAOB. B ciydae HEBO3MOKHOCTH
000pyZ0BaHMsI MeCTa MPEJOCTABICHNS MYHHMIIMIAIBHON YCIYTH C y4eTOM TpeOOoBaHUM
JOCTYITHOCTHA IS WHBAJIUWJIOB B COOTBETCTBHM C 3aKOHOJATEILCTBOM PoccHiickoi
Qenepauu 0 COUMAJIBHOM  3allMTE HWHBAJIUMIOB HA  COTPYAHUMKA  Oprasa,
MPEIOCTABIISIIONIETO MYHUIIMIIAIBHYIO YCIYTY, Bo3jaraercs o0s3aHHOCTb MO OKa3aHHIO
CUTYallMOHHOM TIOMOILM WHBAJIMAAM BCEX KaTErOpUM Ha MEpUoj MPEAOCTaBICHUS
MYHHUIIUITAIBHON YCITYTH.

B cnyuae ecnu nmeeTcsi BO3MOXXHOCTh OpraHU3aIMU CTOSIHKU (MTapKOBKHU) BO3JIE
3/1aHus (CTPOCHHSI), B KOTOPOM pa3MEIIeHO MOMEIIeHHE MTpreMa U BbIIayl JOKYMEHTOB,
OpPraHU30BBIBAETCSA CTOSIHKA (MApKOBKA) JUISl JIMYHOTO aBTOMOOMWJIBHOTO TpPAaHCIOPTA,
OecrmatHas s 3asBurteneil. Ha kaxmoi crosiHke Beiaensercs He MeHee 10% mect (HO
HE MEHee OJHOT0 MecTa), Uid OecIUIaTHOM MapKOBKU TPAHCIOPTHBIX CPEJICTB,
yrpasisgeMblx nHBMAaMu I, Il rpynm, a taxxke wmHBanumamu Il rpynmel B nopsiake,
ycranoBieHHOM lIpaBurensctBoM Poccuiickonn denepannn, U TpaHCIOPTHBIX CPEICTB,
NEpPEeBO3SIMUX TaKUX MHBAIUMAOB U (wiM) jAere-uHBanuaoB. Ha  ykazaHHBIX
TPAHCIOPTHBIX CPEJACTBAaX JOJDKEH OBITh YCTAaHOBJIEH OINO3HABAaTEIbHBIA 3HAK
«HBanua». VYka3zaHHble MecTa [ NApKOBKM HE JOJDKHBI 3aHUMATh HWHBIE
TPAHCIIOPTHBIE CPEJCTBA.

42. Bxon B moMeIlleHHE MpHeMa U BblJaud JOKYMEHTOB JOJDKEH OOecreurBaTh
CBOOOJHBINA JOCTYI 3asBUTENEH, ObITh 000PYIOBaH YAOOHOU JIECTHULIEH C TOPYUYHSIMH,
HIMPOKUMU MTPOXOJaMHU.

43. Ha 3maHum psiioM C BXOAOM JOJDKHA OBITH pa3MereHa WH(OpMaIMmOoHHAs
BBIBECKA, COJIeprKalllas CIelyIoUly0 HHPOPMAIUIO:

1) HauMeHOBaHUE OpraHa;

2) MECTO HaXO0KICHUS U IOpUIUYECKUI aipec;

3) pexxum paboThI;

4) Homepa TenedOHOB IS CIIPABOK;

5) agpec oUIMAIBHOTO caiiTa OPraHOB MECTHOT'O CaMOYIPABJICHUS TOPOJICKOTO
okpyra CtpexeBoii B cetu IHTepHeT.

44. dacan 31aHUA JOJKEH ObITH O00OpPYAOBaH OCBETUTEIBHBIMHU IMPUOOpaMH,



MO3BOJISIFOILIMMHU ITOCETUTENSIM 03HAKOMUTBCS ¢ UH(POPMAIIMOHHBIMU TaOJIUYKaAMHU.

45. IlomenieHus npuemMa M BblJa4M JOKYMEHTOB JAOJKHBI IPE1YyCMaTPUBATh MECTa
JUTSL OKUTaHusT, THOOPMHUPOBAHUS U TIpUEMa 3asBUTEIICH.

45.1. Mecrta npenocTaBiaeHUs] MyHULMIAIBHON yCIyrd OOOPYIAYIOTCS C y4E€TOM
TpeOOBaHUN JOCTYNHOCTH [UJIi WHBAJIWAOB B COOTBETCTBUU C 3aKOHOJATEIIbCTBOM
Poccuiickoii @enepaunu 0 COMAIBHOM 3alIMTEe WHBAJIUJIOB. B cilydae HEBO3MOXHOCTH
000pyIOBaHMUS MECTa MPEJOCTaBICHUS MYHUIIUNAIBHOW YCIYTH C Y4eTOM TpeOOBaHMI
JOCTYITHOCTHA JUIi HMHBAJIUAOB B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoin
Qenepauui 0 COUMAJIBHOM  3allUTE  MHBAJIUMIAOB HA  COTPYAHUKA  Oprasa,
NPEJOCTABIISIIOIIET0 MYHUIIMTIAIIBHYIO YCIIYTY, BO3JIaraeTcsi 00sI3aHHOCTh 10 OKa3aHUIO
CUTYyallMOHHOM TIOMOILM WHBAJIUAAM BCEX KaTErOpui Ha TMepuoj] MPeaO0CTaBICHUS
MYHHUIIUTIAIBHOW YCITYTH.

46. B mectax st nHQOPMHUPOBAaHUS AOHKEH OBbITh OOECIedeH AOCTYH IpaxkaaH
JUIsl O3HaKOMJIEHUs ¢ MH(pOpMalMeid He TOJIbKO B 4Yachl MpueMa 3asBJICHUN, HO U B
pabouee BpeMs, KOI/1a IPUEM 3asBUTENIEH HE BEAETCS.

47. XapaKTepUCTUKM TOMEIICHUA NpHeMa M BbIJAYM JOKYMEHTOB B YacTH
00BEMHO-TIJIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PELICHUH, OCBEIICHUS, TMOXAPHOU
0€30MacHOCTH, WHXKEHEPHOTO O0OpYAOBaHUS [OJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTUBHBIX TOKYMEHTOB, IEHCTBYIOIIMX HA TeppuTopun Poccuiickon Penepanuu.

48. Ilomemenuss mnpueMa U BbIJAYM JOKYMEHTOB OOOpYIYIOTCA CTE€HIaMHU
(cTolikamu), coaepKauMu HHPOPMAIIMIO O TMOPSAKE MPEJOCTaBICHUS MYHHUIIUTAIBHON
YCIIYTH.

49. B Mecrax Uil OKMJAHUS YCTAHABIMBAIOTCS CTYNbsl (KpECEIbHBIE CEKIIUH,
Kpecia) JJis 3asiBUTENeH.

50. B mnomenieHMH npueMa M BbIJAYU JIOKYMEHTOB BBIJEISETCA MECTO IS
obopmiileHHs] JOKYMEHTOB, MpelycMaTpuBaroliee CTojibl (CTOMKH) ¢ OJaHKaMu
3asIBJICHUN U KaHLEJISIPCKUMU IPUHAJIEKHOCTAMU.

51. Uudopmanus o dhamMunuu, UMEHHU, OTYECTBE (MPU HATUYHUH) U JOJKHOCTHU
CIIELMAIINCTA OPraHa, OCYLIECTBISIOIIETO NPENOCTABICHUE MYHULMIAIBHOW YCIYTH,
JOJDKHA OBITH pa3MelIeHa Ha paboyeM MecTe CIIeIUaINCTa Y IpaBIeHUsI.

52. OpraH, m0OpeAOCTaBISIOMIMA MYHULUIAIBHYIO YCIyry, oOecrneunBaeT
WHBAJIAJIAM:

1) ycnoBus st OecpensiTCTBEHHOTO JIOCTyNa K 00BbEKTY (34aHuI0, TOMEILIECHHIO),
B KOTOpPOM OHa IPENOCTAaBISETCS, a TaKXKe Uil OecCHpernsTCTBEHHOIO I0JIb30BaHUS
TPAHCIIOPTOM, CPEJICTBAMHU CBS3U U HHPOPMAIIUU;

2) BO3MOYKHOCTbh CAMOCTOSITEJIBHOTO MEPEABHKEHHSI IO TEPPUTOPUHN, HA KOTOPOIL
pacmonokeH OOBEKT  (34aHue, TOMEIIEeHHE), B  KOTOPOM  MpPEIOCTaBisIeTCs
MYHHIMIAbHAs YCIIyra, a TakKe BX0/la B TaKOW OOBEKT M BBIXOJIA U3 HETO, MOCAJKH B
TPAHCIIOPTHOE CPEACTBO M BBICAJKM M3 HETO, B TOM YHCIIE C MCIIOJIb30BAHUEM Kpecia-
KOJISICKH;

3) COMpOBOXJEHUE WHBAIHIOB, HMEIONIMX CTOMKHE paccTporcTBa (HyHKIUU
3pEHHUS U CAMOCTOATENIBHOTO NEPEIBHKECHUS;

4) wHamnexaiiee pasMelieHue o0OopynoBaHUsS U HocHTened uHbopmarmu,
HEOOXOIMMBIX Uil oOecreueHus: OeCpensITCTBEHHOTO J0CTyNa MHBAIHUIOB K OOBEKTY
(3maHuIO, MOMENICHUI0), B KOTOPOM MPEOCTaBIsAETCS MYHMIMMAIbHAs yClIyra, U K
yCIIyre ¢ y4eTOM OTPAaHUYEHHUN UX KU3ZHEAEITEIbHOCTH;

5) nyOnupoBaHMe HEOOXOJAMMOW IJii HMHBAJIUIAOB 3BYKOBOM M 3pUTEIBLHOMN
uHboOpMalIMM, a TaKXKe HaJIUCel, 3HAaKOB M WHOM TEKCTOBOM U Trpaduueckoi
MH(pOpMaLIMK 3HAKaMH, BBIIIOJHEHHBIMU pelibepHO-TOUEeYHBIM pudTOoM bpaiins;



6) JOIyCK CypAOoINepeBOAUMKA U TU(DIOCYPAONIEPEBOTUNKA;

7) nomyck Ha OOBEKT (3IaHue, IOMEUICHUE), B KOTOPOM MpEJI0CTaBISETCS
MyHUIUOAIbHAS ~ yciyra,  COOaKH-IPOBOAHMKA  MPH  HATUYAKM  JOKYMEHTA,
MOJTBEPKAAIOIIETO €€ CreranbHoe 00yueHne U BbIIaBaeMOro 1o (popme u B MOPSIIKE,
KOTOPBIE  ONpeNeNstoTcs  (eAepallbHBIM  OpPraHOM  HCIIOJIHUTENIBHOM  BIIACTH,
OCYIIECTBISIFOIAM (YHKIIH 1O BHIPA0OTKE M pPeaau3alliil TOCYIapCTBEHHOHN MOJUTUKA
¥ HOPMaTUBHO-TIPABOBOMY PETYIUPOBAHUIO B Chepe COLUANBHO 3aIUThl HACEICHUS;

8) okazaHMe WHBAIWAAM IIOMOIIM B TIPEOJOJCHUU OapbepoB, MEIIAIOIINX
MOJTYYCHHUIO MMU MYHUIIMTIAIBHOM YCIIYTH HapaBHE C IPYTHMH JIHIIAMH.

[Toka3aTenu JOCTYIIHOCTH M KauyeCTBa MYHUIIUIIAIbHON YCIyTH

53. IToka3aTenstmMu JOCTYITHOCTH M Ka4€CTBA MYHUIUMIIAJIBHON YCIIYTH SIBISIOTCS:

1) A0CTOBEPHOCTH MPEIOCTABISIEMON 3asIBUTENSIM HHPOPMAITUH;

2) nosiHOTa UHPOPMUPOBAHUS 3asiBUTENIEH;

3) HarmsmHOCTH (hopM mpenocTaBiisieMod HHGOPMAIUU 00 aTMHUHHUCTPATHBHBIX
npoueaypax;

4) ynoOCTBO M JOCTYMHOCTh MOJYYCHUS MUHPOPMAIUU 3aIBUTEISAMH O TMOPSJIKE
IPEIOCTABICHNUS] MYHULIUIAJIbHOU YCIIYTH;

5) cobmroieHne CPOKOB UCIIOIHEHUS OTJENbHBIX aIMUHUCTPATUBHBIX IPOLEAYP U
MPEA0CTABICHNUS] MYHUIIUMIIAJBHON YCIYTH B LIEJIOM;

6) coOmromenne TpeOOBaHMW K pa3Mepy IUIaThl 3a  MPEJOCTABICHHUE
MYHULATIAJIBHON YCIIYTH;

7) cobmoneHue TpeOOBaHUIM CTaHAApTa MPEJOCTABICHUS MYHUIUIAIBLHOU
YCIIYTH;

8) oTcyTcTBME OOOCHOBAHHBIX >XaJIOO Ha pelieHus, neucTBus (Oe3nercTBuE)
opraHa, IMpeIOCTaBJISIOLIEr0 MYHULMNAIBHYIO YCIYry, AODKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISIFONIETO MYHULIUIIATIBHYIO YCIYTY, TH00 MYHHUIIUIAIBHOTO CITYXAIIero;

9) momHOTa W AaKTyaJbHOCTh WH(POPMAIMM O TOPSAAKE TPEAOCTABICHUS
MYHUIUIATBHON YCIYTH.

54. Ilpu noayyeHUU MYHULIMINAIBLHOM YCIYTH 3asBUTEb OCYIIECTBISIET He Ooliee
TpeX B3aUMOJICUCTBUI C JOKHOCTHBIMHM JINLIAMH, B TOM YHUCJIE:

1) npu nojaye 3ampoca Ha MOJIYYECHHUE YCIYTH U MOJIYYEHHUH PE3ysibTaTa yCIYTH
3asiBUTEJIEM JIMYHO, B TOM yucie uepe3 M®DLI, - ne Oosee n1Byx pas;

2) mpu mojaye 3ampoca Ha MOJy4YeHHe YCIYrM ¢ Hucnojib3oBaHueMm EmuHoro
moprajga TOCYJAapCTBEHHBIX M MYHHUIMINAIBHBIX yciIyr (QyHKIUI), MOYTOBBIM
OTIIpaBJIEHHUEM - HE O0JIee OHOIO pasa.

55. IIpomoKUTENBHOCTh Ka)XJI0r0 B3aMMOJCUCTBUS HE JOJDKHA IPEBBIIIATH
MATHAIATH MUHYT.

56. UcuepnpiBaroiinii cocTaB AEHCTBUM, KOTOPHIE 3asIBUTEIb BIIPABE COBEPIIUTH B
AIIEKTPOHHOU (OpME TPH TOJYYCHUH MYHHIMMAIBHON YCIYIH C HCIOJIb30BaHUEM
Enunoro noprana MyHUIIMIAIbHBIX YCIyr (QyHKIMIT) (TTociie obecreueHus: TeXHUUeCKOn
BO3MOHOCTH):

1) monydenue nHOPMAIIH O MyHHUIIMITAILHOMN YCITyTe;

2) o3HakoMJIeHHE ¢ (hopMaMu 3asiBIICHUM M UHBIX TOKYMEHTOB, HEOOXOAUMBIX TSI
MOJIyY€HUS] MYHUIIMIIAJIBHON YCIIYTH, U 0oOecleueHne J0CTyna K HUM JUIsl KOMPOBAaHUS U
3aIl0JIHEHUS B 3JIEKTPOHHOHU (opMme;

3) mpencTaBiieHUs 3asBICHUS O MPEIOCTABICHUM MYHHIIMITAJBLHOW YCIyrd B
AJNIEKTPOHHOU (popme;



4)  mpejacTaBiieHHWE  JOKYMEHTOB, HEOOXOIUMBIX  JUII  NPEIOCTABICHHUS
MYHULUIAIBHON YCIIYTH, B 3JIEKTPOHHOH (opMe;

5) ocy1iecTBiIeHHE MOHUTOPUHTIA X0/1a IIPEOCTABICHNS MYHULIUNIAIIBHON YCIIYTH;

6) MoJIydeHHE pe3yJbTaTOB IPEJOCTABIEHUS YCIYI'M B RJIEKTPOHHOM BHJAE Ha
EnnHoM noprase rocy1apCTBEHHBIX U MYHUIMNAIBHBIX YCAYT (PYHKIUIN), €CTU 3TO He
3anpelieHo PenepaibHbIM 3aKOHOM.

Wubie TpeOOBaHUs, B TOM YKCJIE YUYUTHIBAIOIINE OCOOEHHOCTH
MPEAO0CTaBIICHHS MyHUITUTIATBEHON yenyrd B MO n ocoOeHHOCTH MpeoCcCTaBICHUS
MYHHULUTAIBHON YCIIYTH B 3JIEKTPOHHON (hopme

57. 3asgBUTENO NPEAOCTABISIETCS BO3MOXKHOCTH TIOJYYEHUS MYHHULIMNAIBHOU
yCIYTH C HUCIOJIb30BaHMEM EauHOro moprana rocylapCTBEHHBIX M MYHUIIMIAJIbHBIX
yeryr  (byHknmi) (mociae oOecrnedeHHs TEXHUYECKOH BO3MOMKHOCTH), ITOYTOBBIM
OTNpaBJICHUEM, a TaKXe T[OCPEACTBOM JIMYHOTO OOpalleHuss 3a MOoJy4yeHUEeM
MyHULIMTATBbHOHN yciayru B MOL] (mpu HaJIMYuu 3aKJIF0UYEHHOTO COTJIAIEHUs).

58. Ilpu oOpamieHun 3a MOJTyYEHUEM MYHUIMIIAIBLHON ycinyru udepe3 Enunbii
MOpTal TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX ycayr (QyHKUMNA) HpUMEHSETCS
ANEKTPOHHAS TMOJANMHUCh B cOOTBeTCTBUU ¢ DenepanbHbiM 3akoHOM OT 06.04.2011
Ne 63-®D3 «O0 371eKTPOHHON MOATUCH.

59. Tlpu mpenctaBieHUU 3asBICHUS B DJIEKTPOHHOW (OpMe MpeAcTaBUTENIeM
3asiBUTENIS, ACHCTBYIOIIMM Ha OCHOBAaHUHU JOBEPEHHOCTH, JOBEPEHHOCTh JIOJKHA OBITH
npejacTaBieHa B (QOpME D3JIEKTPOHHOTO JOKYMEHTA, MOJAMNUCAHHOIO 3JIEKTPOHHOU
MOJIMKCHIO YITOJIHOMOUYEHHOTO JIUIIA, BbIIABIIETO (MTOAMKUCABIIET0) JOBEPEHHOCTD.

60. JIoKyMEeHTBI, SIBJISIOIIMECS PE3YyIbTATOM IPEIOCTABICHUS MYHULUIIAIbHON
YCIYTH B BHJIE€ 3JIEKTPOHHOIO JOKYMEHTAa, HAIpPABIIAIOTCS 3asBUTENI0 depe3 Eaunbii
MOpTaJl TOCYAAPCTBEHHBIX U MYHHUIMNAIBHBIX ychyr (dbyHkumil) (mocie obecriedeHus
TEXHUYECKOW BO3MOKHOCTH).

61. B cinydae mocTymniaeHus 3asBJICHUS UM JOKYMEHTOB B 3JIEKTPOHHOW (hopme ¢
UCIOJIb30BaHMEM EnMHOro mnoprana rocyJapCTBEHHBIX M MYHHUIMNAJIBHBIX YCIyT
(pyHKIMil) cnenuanucT, OTBETCTBEHHBIM 3a MpPHEM W PErucTpalrio JIOKYMEHTOB,
MH(OPMUPYET 3asBUTENS YepPe3 JIUUHBIN KAOMHET O PETUCTPALIMU 3asIBJICHUS.

62. Opranuzanusi IpeJIoCTaBICHUs] MyHULIMIAIBHON YCIIYTH OCYIIECTBIIETCS IO
OPUHLOUINY «OAHOTO OKHa» Ha 0aze M®I[ mpu muuHOM oOpamieHun 3asBUTENS (TIpU
HAJIMYUU 3aKJIFOYEHHOTO COTJIAIICHUS).

63. 3agBUTENSAM MIPEAOCTABISAETCS BOZMOXKHOCTD JUIsl IPEBAPUTEIBHOM 3aIIUCH Ha
10/1avyy 3asiBJIECHUS U JOKYMEHTOB ISl IPEJOCTABIICHNS MYHULIUNIAIBHON YCIIYTH.

64. IlpenBapuTenbHas 3alMCh MOXKET OCYILECTBISATHCA CIAEAYIOIUMH CiocobaMu
10 BBIOOPY 3asiBUTENS:

1) npu nuyHOM OOpalIeHUU 3asiBUTENE B AJMUHHUCTPALMIO TOPOACKOIO OKpyra
CrpexeBoii, YpaBieHue;

2) o Tenedony;

3) uepe3 oduUMATBHBIA CAaUT OPraHOB MECTHOTO CAMOYIPABJICHUS TOPOJICKOTO
okpyra CtpexeBoii: http://admstrj.tomsk.ru.

64.1 Ilpu npenBapuTenbHON 3aMUCH 3asIBUTEIH COOOIIAET CICAYIOIINE TaHHbBIC:

1) nnst puszmyeckoro auna: pamMuinio, UMs, OTYECTBO (MPU HATTUYUN);

2) 114 FOpUAUYECKOrO JINLA: HAMMEHOBAaHUE IOPUINYECKOTIO JIMIIA;

3) KOHTaKTHBIN HOMED TeedoHa;

4) ampec MEKTPOHHOU MOYTHI (MTPU HATHYHH);



5) sxenaemble aTy B BpeMs PEACTABICHUS IOKYMEHTOB.

65. IlpenBapurtenbHas 3amuch OCYLIECTBIISICTCS IYTEM BHECEHHMS YKa3aHHBIX
CBEJICHUH B KHUTY 3alIMCH 3asiBUTEJICH, KOTOpas BEIETCS Ha JIIEKTPOHHBIX HOCUTEIISX.

66. 3asBUTENIO COOOIIAIOTCS 1aTa U BpeMs IpUeMa JOKYMEHTOB, KAOMHET (OKHO)
npueMa JOKYMEHTOB, B KOTOpbIM cneayer oOpatutbes. [lpum nuuHOM o0OpaiieHuu
3asBUTENIO BbIJACTCS TaJOH-TIOJATBEPKACHHUE. 3asBUTENb, 3alUCaBIIMIICS Ha MpUeM
4yepe3 O(UIMANBHBII CAaWT OpraHOB MECTHOTO CaMOYIPABIEHHS TOPOJCKOTO OKpyra
CtpexeBoii, MOXKET pacredaraTh aHAJIOT TaJOHA-TIOATBEPKICHUS.

67. OcylecTBieHUE 3aMiCH 3asgBUTENIEH Ha OIpEAeNEHHYIO JaTy 3aKaHYMBaeTCs
3a CYTKH JI0 HACTYIIJIEHUS 3TOM JATHI.

68. Ilpu ocymiecTBICHUHN MPEIBAPUTEIHLHON 3aMUCH 3asIBUTENb B 00s3aTEIHHOM
nopsike HHGOPMHUPYETCS O TOM, YTO MpeBApUTENIbHAS 3aUCh aHHYJIHUPYETCS B ClIy4yae
€ro HesIBKM 110 UCTEUEHUH MATHAAIATH MUHYT Ha3HaYE€HHOTO BPEMEHHU ITpHemMa.

69. 3asBuTeNsM, 3allMCaBIIMMCS HAa TpUeM uepe3 O(UIIMaIbHBIA CAalT OpraHoB
MECTHOTO CaMOYIpaBJeHUsI ropoAckoro okpyra CTpeKeBOH, 3a TpU KaJIeHJApHbBIX JHS
70 TpUeMa OTHpPABIIAETCS HAllOMUHAHWE HA YKa3aHHBIM aJpec 3JIEKTPOHHOM MOYTHI O
naTe, BPEMEHHM UM MeCTe Ipuema, a Takke uHpopmamus o0 aHHYJIUPOBAHUU
MpEeBApUTENBHON 3allUCH B ClIydae HESBKU IO HMCTEUEHWUW TMSATHAALATA MUHYT C
HA3HAYEHHOT'O BPEMEHHU IIpHeMa.

70. 3asgBuTEND B 1H000€ BpeMsl BIIpaBE OTKA3aThCs OT MPEABAPUTEIBLHOM 3aIIUCH.

71. B orcyrcTtBHe 3asBUTENEH, OOpaTUBIIMXCS IO MPEABAPUTEIHHON 3amucH,
OCYLIECTBIISIETCS IPUEM 3asBUTENIEH, OOPaTUBIIMXCS B MOPSAJIKE OUEPEIH.

72. I'padux npuema (IpueMHOE BpeMsi) 3asiBUTENEH 1O MPEeABaAPUTEIIHHON 3alUCU
YCTaHABJIMBACTCS HAYaJIbHUKOM YTIPAaBJICHHS B 3aBUCUMOCTH OT HWHTCHCHUBHOCTHU
oOpaleHuHu.

72.1. 3asgBUTENb HMMEET BO3MOXHOCTh TOJy4eHUsT HUHOpMaUM O XOJe
IPEIOCTABICHUST MYyHUIMNANbHONW yciayru. HMHpopmanmus o Xoae mNpeaocTaBICHUS
MYHHUIIMIAIBHON YCIYTH HaIpaBisieTCs] 3asIBUTENIO B CPOK, HE MPEBBIIIAIONIMA OJIHOTO
paboyero Hs MOCJE 3aBEPLICHUS BBIMOJHEHUSI COOTBETCTBYIOLIETO JAEHCTBHS, Ha apec
AJIEKTPOHHOW  MMOYTHl WM C  HUCIHOJB30BaHMEM cpeAcTB EauHoro moprana
TrOCYJapCTBEHHBIX WM MYHHIMNAIBHBIX ycayr (dyHkouii) (mocine obecrnedeHus
TEXHUYECKON BO3MOKHOCTH).

[Ipu npenocTaBieHH MYHULIMIIAIBHOW YCIYTU B 3JIEKTPOHHOU (POpME 3asIBUTEITIO
HATIPABJISICTCS

1) yBemomiieHHE O TpUEeMe M PETUCTpPAlMU 3asBICHUS W JIOKYMEHTOB,
HEOOXOIMMBIX JUISI PEJOCTABICHUSI MYHHUIIUITAIILHON YCIYTH;

2) yBenOMJICHHE O Pe3yJbTaTax pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX IS
MPeOCTABICHNUS] MYHULIUTIATBHON YCIIYTH;

3) yBedOMJIEHHE O BO3MOXXHOCTH TOJIYYUTh pe3yjbTaT MPeJOCTaBICHUS
MYHHUIIUTAIBHON ~ ycnyrd JuO0  MOTHMBHPOBAaHHBIM  OTKa3 B MPEJOCTABICHUU
MYHHIUTIAIBHON YCIYTH.».

1.5. HaumenoBanue paszaena |ll AaMuHUCTpaTUBHOIO perjaMeHTa U3JI0KHUThH B
peoaKLnn:
«l1l. CocTaB, moc/1e10BaTeJbHOCTb U CPOKH BBINOJIHEHUS aAMUHUCTPATUBHBIX
npoueayp, TpedoBaHNs K MOPSIAKY UX BBINIOJTHEHHUs, B TOM YHcJIe 0COOCHHOCTH
BBINOJIHEHHUS] A/IMUHUCTPATHBHBIX NIPOLEAYP B JJIEKTPOHHOI opMme, a TaKKe
0CO0EHHOCTH BBINIOJIHEHUS A/IMUHUCTPATHBHBIX npoueayp B M®ILI».



1.6. HaumenoBanue pasznena |V AIMHUHHCTPAaTHBHOTO pPETJIaMEHTa HM3JO0XKHUTH B
pelaKIuu:
«|V. ®opMBI KOHTPOJISI 32 HCTIOJTHEHHEM AJIMHUHUCTPATHBHOIO PErjiaMeHTa».

1.7. Paznen V AIMUHHCTPATUBHOTO PETJIAMEHTA, U3JIOKUTh B PEAAKIUU:

«V. JlocyneOHblii (BHecy1eOHbII) NOPSA0K 005ka10BaHNUsl pellleHuii U AelicTBUI
(0e3neiicTBUA) OpraHa, NpeAOCTABJIAIOIICI0 MyYHUIIMIIAJIBHY IO yeayry, M®IL,
opraHmM3anuii, ykazanabix B yactu 1.1 cratbu 16 @egepajbHOro 3aKoHa
ot 27.07.2010 Ne 210-P3 «O0 opranu3zanum npexocTaBjieHUus rocy1apCcTBeHHbIX U
MYHHUIMIAIBHBIX YCJIYI», a TAK:Ke HX JOJHUKHOCTHBIX JIMI, MYHMIMIAJIbHBIX
CJIy:Kamux, pa0OTHUKOB

116. 3asButenp BIpaBe OOpaTUThCA C KajdoOOW Ha pelIeHUS U JEHCTBHS
(Oe3neiicTBUE) OpraHa, MPeIOCTABISIONIETO MYHUIUMNAIBHYIO YCIYTy, TOHKHOCTHOTO
JUIa OpraHa, MPEeJOCTaBISIOIEr0 MYHULHUNAIBHYIO YCIYry, JIMOO MYHHUIMIAIBHOIO
cinyxamero, M®L[, pa6orHuka M®PI[, a Taxke opraHuzanui, MpPeTyCMOTPEHHBIX
gacTteio 1.1 ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3, winm ux pabOTHUKOB (nanee -
*ayio0a), B TOM YHCJIE B CAEAYIOUINX CIIydasx:

1) HapymieHue cpoka  PpErucTpaludyd  3asBI€HHMS O  NPEJOCTaBICHUU
MYHULMIIAJIIBHOM YCIIYTH, 3aIpoca, ykazaHHoro B crarbe 15.1 denepanpHOro 3akona
Ne 210-®3;

2) HapyluleHHe CpoKa MPEJOCTaBIECHUS MYHHUIMNAIbHON yciayru. B ykaszanHoM
ciaydyae nocyneOHoe (BHecylneOHOe) o0XxaloBaHUE 3asBUTENIEM PEIICHUW U JNEeUCTBUHN
(6e3neiicTBus) MO, paborarka M®I] Bo3mokHO B ciydae, eciiu Ha ML, pemenus u
nevictBus  (Oe3deicTBHE)  KOTOPOrOo  OOXKAIYIOTCS, BO3JIO)KeHa  (QYHKIHS — TIO
IPEIOCTABICHUIO MYHUIIUNIAIBHON YCIYTH B MIOJHOM O00bEME B MOPSAKE, ONPEAEICHHOM
yacTbio 1.3 crateu 16 @enepanbroro 3axkoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTEN JOKYMEHTOB WU UHPOPMAIIUU JTUO0 OCYIIECTBICHUS
NEUCTBUM, NPEJICTAaBICHUE WJIM OCYIIECTBIEHUE KOTOPbIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU TNpPaBOBBIMM akTamMu Poccuiickonn ®enepanny, HOPMATUBHBIMU
NpaBOBbIMU akTaMu ToMckoi 00JacTH, MYHHUIIMIAIbHBIMU TPAaBOBBIMU aKTaMU JIJIs
MIPEAOCTABIICHUS] MYHULIUIIAIbHON YCIIYTH;

4) oTka3 B mpueMe Yy 3asiBUTENS JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX
MPEIyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTamMu Poccuiickon @enepanuu,
HOPMAaTUBHBIMU MPABOBBIMU akTaMH TOMCKOW 00J1aCTH, MyHUIIMNTAJIbHBIMU TPABOBBIMU
aKTaMU Ui [IPEAO0CTABIECHUS MyHULIMIIAJILHON YCIYTH;

5) oTka3 B NpeAOCTaBIEHUN MYHULIUIIAJBLHON YCIIYTH, €CIM OCHOBAHMS OTKa3a He
pelycCMOTpEeHbl (peiepalbHBIMU 3aKOHAaMHU U TMPHUHSATBIMU B COOTBETCTBHM C HUMU
WHBIMM HOPMAaTHMBHBIMM IIpaBOBbIMU akTaMu Poccuiickoi ®denepaunu, 3aKOHAMH U
WHBIMH HOPMATHBHBIMU TIPAaBOBBIMU aKTaMU TOMCKOH 00JIacTH, MYHUIIUTIATHHBIMU
IpaBOBBIMU aKTaMU. B ykazaHHOM ciydae JnocyieOHoe (BHecyqeOHOe) o0kalloBaHUE
3asBUTENIeM penieHui u aeictBuii (6e3neiictBust) MOIL, padotanrka M®I] BO3MOXKHO B
cinydae, ecniu Ha M®II, pemennst u aeiictBust (6e37eiCTBHE) KOTOPOTO OOKAITYIOTCS,
BO3JIOKEHA (PYHKIMS MO MPEJOCTABICHUIO MYHHUIIUIIATBHON YCIYyTU B MOJHOM 00BbeMe B
MOPSIIKE, ONpeeeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEJOCTABIEHUU MYHULMIAIBHON yCIyTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IIPAaBOBBIMM akTamu Poccuiickon
®eneparii, HOPMATUBHBIMU TIPABOBBIMU aKTaMu TOMCKOI 00JacTH, MyHHUIIUTIAIBHBIMU
IIPABOBBIMU aKTAMH;



7) oTKa3 opraHa, IpPEIOCTABIISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, IOJKHOCTHOIO
JUIla OpraHa, MPeJAO0CTaBIISIIONIEIO0 MYHUIMNAIBHYIO yeiayry, M®IL], pabornuka M®ILI,
opraHu3anui, MNpeaycCMOTpeHHbIX uYacThto 1.1 crateum 16 @DepepanbHOro 3aKoHA
Ne 210-®3, nnn ux pabOTHUKOB B MCIIPABICHUH JOMYIIEHHBIX UMH OTIEYaTOK M OIINOOK
B BBIJIJAHHBIX B PE3yJbTAaTe MPEIOCTABICHUS MYHUIIMTAIBHOW YCIYTHd JOKYMEHTax JIMOO
HapylIIEHWE YCTAHOBJIEHHOTO NyHKTOM 120 Hactosimero AJIMHHUCTPATHUBHOIO
permaMeHTa CpokKa TakKuX HCHpaBlieHWd. B ykazaHHOM ciydae JocyneOHOe
(BHecynebHOe) o0XkalloBaHUE 3asBHUTENIEM pelleHud u JaerctBuil (6e3peiictus) MOL],
pabotauka M®I[ Bo3moxHO B ciyudae, ecaiu Ha MOILI, pemeHus u AecTBUS
(Oe3melicTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHAa (QYHKIUS TIO TPEIOCTABICHUIO
MYHUIUOAIBHOM YCIYTH B IOJHOM O0beMe B MOpPSAKE, OINpPEIeJIeHHOM YacThio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHue cpokKa WM TMOpsKa BbIAAYM JIOKYMEHTOB IO pe3yJbTaTaM
MPEAOCTABICHHUS] MYHUILIMIIAIbHON YCIIYTH;

9) mpuocTaHOBIIEHHE MPEAOCTABICHUSI MYHULIMIIATIBHON YCIYTH, €ClIi OCHOBAaHUSA
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (eaepaibHbIMU 3aKOHAMH M TPUHSITHIMH B
COOTBETCTBUU C HUMHU HWHBIMA HOPMAaTHBHBIMM NIpaBOBbIMU akTamu Poccuiickoit
®eneparuu, 3aKOHAMU U UHBIMH HOPMATHUBHBIMU MPABOBBIMH akTaMu ToMcKkoii o6acTw,
MYHULIMIAIBHBIMU ~ IPaBOBBIMU  akTamMd. B yka3anHoM ciydae JocyaeOHOe
(BHEcyneOHOe) o0OkalmoBaHUE 3asiBUTENIEM pelieHuid u aeicTBuid (O6esnerictBusi) MOI],
paboranka M®I[ Bo3MoxHO B ciydae, ecaiu Ha MOILI, pemeHus u ACHCTBUA
(Oe3nelicTBHE) KOTOPOro OOKaIylOTCs, BO3JIOKEHAa (QYHKUUS IO IPEIOCTABICHUIO
MYHULMIAIBHON YCIYrM B IMOJHOM OOBEME B MOPSAIKE, ONpPENEIEHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS NPHU MPEAOCTABICHUU MYHHIMMAIBHON YCIyTU
JIOKYMEHTOB WJIM HUH(POPMAIMHU, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUChH MPU MEPBOHAYAIBLHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JIs
NPEIOCTABICHUS] MYHHUILIUIAIBHOW YCIYrd, JMOO B MPENOCTAaBICHUH MYHHUIIUNAIbHON
YCIIYTH, 32 WUCKJIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX MYHKTOM 4 yactu 1 crtatbu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoMm cnydae gocyneOHoe (BHecyaeOHOe)
00>kaToBaHUE 3asBUTENIEM PEIICHHUH U AeiicTBuil (0e3aeiicTBus) M®DII, pabotHnka MDI]
BO3MOXKHO B ciy4ae, eciu Ha MOIL, pemenuss u aeiictBus (O6e3nelicTBUE) KOTOPOTO
o0XamyroTcs, BO3JIO)KEHa  (QYHKIHUS 1O  TPEJOCTABICHUIO  COOTBETCTBYIOIIMX
MYHHIUMAIBHBIX YCIYT B TOJTHOM OOBEME B TMOPSJKE, ONpENeIeHHOM dYacThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

117. ’)Kanoba Ha penienust u nevictBus (0e3/1elicTBHE) opraHa, MpeoCTaBIISIONIEro
MYHULUNAIBHYIO  yCIyTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpelOCTaBISIONIETO
MYHUIIUNATBHYIO  yCIyTY, MYHUIMMNAIBHOTO CIIYXKalllero, PYKOBOIUTENS OpraHa,
NPEIOCTABIISIIONIET0 MYHUIMIAIBHYIO YCIYTy, IMOAAaeTcs B NUChbMEHHOW (opme Ha
OyMa)XHOM HOCHTENle, B DJJIEKTPOHHOW ¢opMe B Oprad, MPeAOCTaBISIONIUI
MYHHIUTIAIIBHYIO YCIIYTY, H MOXET ObITh HampaBiieHa (ToaHa):

1) mo mnourte (mo aapecy, YKa3aHHOMY B MPWIOKEHHMH | K HacTOsIIEMY
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY);

2) uepe3 M®II (mpu HaTWYKK 3aKJIIFOYEHHOTO COTJIAIICHUS );

3) yepe3 oduIMANTBHBIN CAUT OpPraHOB MECTHOTO CaMOYIPABJICHUS TOPOJCKOTO
okpyra CtpexeBoil: http://admstrj.tomsk.ru (B pasnene «Hacenenuton/»Untepuer-
MIpUEMHA);

4) c¢ wucnonp3oBanueM EpaumHoro mnoprana (OpU  HAIUYMKA  TEXHUYECKOU
BO3MO>KHOCTH);



5) B X0/i€ IMYHOTO NpUEMa 3asiBUTEIIS.

118. XXanoba gomKHa cofepKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTaBISAIOIIEr0 MYHULIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpPeJOCTaBIIAIOIIET0 MYHHUIMNAIBHYIO YCIyry, JIU00
MYHHUIMIAIbHOTO ciyxamero, M®ILl, ero pykoBogutens u (uiau) pabOTHUKA,
opraHu3anui, MNpeIyCMOTPEeHHbIX uYacTbto 1.1 cratem 16 @exepanbHOro 3aKoHa
Ne 210-®3, wux pykoBogutenel u (wau) pabOOTHUKOB, pEHICHWS U JEHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢damunuio, UMs, OTYECTBO (MOCJIENHEe - MPU HAIWYUH), CBEIACHUS O MECTe
KHUTEIbCTBA 3asABUTENA - (pu3nueckoro ymna Ju00 HaMMEHOBAHUE, CBEACHUS O MECTe
HAXO0XJACHMS 3asBUTENS - IOPUANYECKOTO JIMIA, & TAKKE HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, ajapec (azpeca) 3JIEKTPOHHOW MOYTHI (MPU HAJUYMM) U TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJI’KEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKayeMBIX DPEIICHUSX W JEeHCTBUAX (Oe3neicTBUM) Oprasa,
NPEIOCTABISIIONIET0  MYHHULMIAJIBHYIO  YCIYry, JIOJDKHOCTHOIO  JIMIA  OpraHa,
NPEJOCTABISIIONIET0  MYHULMIAJIBHYIO  YCAyry, JHUOO  TOCYIapCTBEHHOTO  WJIU
MYHULUNIAJIBHOTO CIIY>KallIeTO, M®I], pabotHuka ~ M®I], Opra”Hu3anuu,
npeaycMoTpeHHbix vacteio 1.1 crarbu 16 ®enepanpHoro 3axkoHa Ne 210-®3, ux
pabOTHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COTJACEH C PELIEHUEM H
neiictBueM (Oe3neiicTBUEM) oOpraHa, MNPEAOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIML@ OpraHa, NpPeJOCTABIISIONIEr0 MYHULUNAIbHYIO YCIyry, Ju00
MyHULIMOAIbHOTO  cayxkamero, M®L],  paGotauka  MOI], OpraHu3alum,
npeaycMOTpeHHbIX 4YacTbio 1.1 crateu 16 depepanbHoro 3akoHa Ne 210-D3, wux
pabOTHUKOB. 3asgBUTENIEM MOTYT ObITh MPEICTaBICHBI JIOKYMEHTHI (MpU HAIWYUH),
MOJITBEPK/IAIOIINE JOBOJIbI 3asBUTENS, TIMOO UX KOMHH.

119. Kano6a MoxxeT ObITh HallpaBJICHA:

1) HavanbHUKY YnpaBieHus Ha JeicTBUS (Oe3neiCTBUE) AOHKHOCTHBIX JUI U
ViopaBneHus, a TakXke NPUHUMAEMble WMMH pEHIeHUs TMpU MPEJOCTaBIECHUU
MYHHULMIAIBHON YCIYyTH;

2) 3amectutento Mbapa ropoackoro OKpyra mo SKOHOMHKE W (pUHaHCaM Ha
neiictBus (Oe3neiicTBre) YrpaBieHHs, HAaYaJbHUKA YTPABJICHUS, JOKHOCTHBIX JIUI U
MYHULUIAIBHBIX ~ CIYXallMX, a TakkKe MpPUHUMAeMble UMMH pEUICHUs IMpu
IPEIOCTABICHUA MYHULIMIIAIBHON YCIIYTH;

3) Mbppy ropoackoro okpyra CrtpexeBoil Ha jaeicTBus (Oe3aeicTBHE)
3aMecTHTeNs] Mbdpa TOPOACKOTO OKpyra IO SKOHOMHKE W (HUHAHCaM, HadalbHUKA
VYrpaBneHus, JOMKHOCTHBIX JHI] U MYHUUUNAIBHBIX CHyXallluX AJMUHUCTPALUU
ropoackoro okpyra CTpexeBoil pH MpeJOCTAaBICHUHA MYHULIUIIAIIBHOW YCIyTH;

4) pyxoBoautento M®IL] Ha pemienus u aeiicteus (0e3nericTBue) pabOTHUKA 3TOTO
M®II;

5) yupenurenro MOPL] win JOMKHOCTHOMY JHULY, YIHOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpPaBOBbIM AakTOM TOMCKOW 00JlacTU Ha pemieHuss U JeicTBUS
(6e3netictBue) MOII;

6) pPYKOBOJIWTENSM OpraHu3alui, MNpPelyCMOTpeHHBIX 4acThio 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-D3, Ha perieHus u aeicTBus (0e3aeiicTBrUe) paOOTHUKOB
ATUX OpraHU3aIUH.

120. XKamoba momyiexuT 00sA3aTENILHON pPETUCTpalii B TEUYEHHE TpeX IHEU ¢
MOMEHTA MOCTYIUIEHUSI B OpraH, MPEeJOCTaBIAIOINN MyHULIMIIAJIBHYIO ycayry. B neHs
perucTpauu kajoda HampaBiAeTCd PYKOBOAMTENIO OpraHa, MpeoCTaBIISIOIIEro



MYHHULMIAIBHYIO YCIIYTY, IIOCJIE€ YEro He MO3/JHEe OJHOro pabodero JHs Nepenaercs Ha
paccMOTpEHHUE NOJDKHOCTHOMY JIMILY, HAJEICHHOMY IOJHOMOYMSIMU 10 PACCMOTPEHUIO
xKaioo.

121. ’Kanoba nouieskuT pacCMOTPEHUIO B TEUCHHUE MATHAAIATH pabounX JAHEH co
JTHSl €€ PEerucTpaluM, a B ciiydyae OOKajloBaHMs OTKa3a oOpraHa, MpeoCTaBISIOLIETO
MYHHUIMNANbHYIO yeuyry, MOL] opranuzanuii, mpe1ycMoTpeHHbIX YacTbio 1.1 cTtaThu 16
@OenepanpHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB Yy 3asBUTENs JUOO B
UCIPABJICHUU JOMNYIICHHBIX OINEYaTOK M OWHMOOK WIM B ciy4yae o00KajJoBaHUS
HapyLIEeHUs] YCTAaHOBJICHHOIO CPOKA TaKUX MCIPABJICHUH - B TEUEHUE MATH pab0UYnX THEH
CO JIHS €€ pEerucTpaluu.

122. Tlo pe3ynbrataM pacCMOTPEHHUS KAIOObl MPUHUMACTCS OJTHO U3 CIEAYIOIINX
peLeHun:

1) xanoba yoBiIeTBOpsETCSA, B TOM YHUCIE B ((OPME OTMEHBI IPUHATOIO PEIICHHUS,
UCTPABJICHUS JONYUICHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe
NPEOCTABICHNUS] MyYHULIMIIAIBHON YCIYTH TIOKYMEHTaX, BO3BpaTa 3asiBUTENIO JIEHEXKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHU IMPABOBBIMH aKTaMU
Poccuiickoit ®enepannu, HOPMATUBHBIMH IPABOBBIMH aKTaMud ToMcKoW oOnacTu,
MYHHMLMIAIBHBIMYU [IPaBOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUH KaNOObI OTKA3bIBAETCH.

123. He no3aHee OHA, CAEAYIOLIETO 3a HHEM NMPUHATHS PEIICHUS, YKAa3aHHOTO B
nyHkTe 122 Hacrosmero AIMHUHHCTPATUBHOTO PETTIaMEHTA, 3asBUTENI0 B NMHCbMEHHOMN
dbopMe H MO IKENAHWIO 3asBUTENS B  AJIEKTPOHHOM (¢opMe HampasisieTcs
MOTHBHUPOBAHHBII OTBET O PE3yNbTaTaX PACCMOTPEHMS KaJIOOBI.

124. B cny4ae npu3HaHuUs KajnoObl MOJIeKaIIed yJOBIETBOPEHUIO OpPraHU3yeTCs
paboTa 1o BOCCTAaHOBJIEHUIO HAPYILIEHHBIX MPaB 3asiBUTENS, a TAKKE UHbIE MEPONPUSATHS,
HaIpaBJICHHbIE HA YCTPAHEHHE BBISBIICHHBIX HAPYIICHUI.

125. Ilpn ycTpaHEHNH BBISBICHHBIX HAapyLICHUH, BOCCTAHOBICHUH HApYIIECHHBIX
IIpaB 3asBUTENSl CPOKU BBINIOJIHEHHUS AIMUHUCTPATUBHBIX MPOLELYp HE MOTYT
NPEBBIILIATh CPOKOB, YCTAHOBJIEHHBIX HACTOSALIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

126. B cinydae mnpusHaHUS KajnoObl MOJUIEKALIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTEIII0, YKa3aHHOM B IyHKTe 123 Hacrosmero AJIMUHUCTPATHUBHOIO PEIVIAMEHTA,
naercs MHQopManus O JEMCTBUSAX, OCYLIECTBJIEMBIX OpPraHOM, IPEIOCTaBISAIOIINM
MyHULIMOAIbHYIO yciayry, M®IL[ nubo opranuszanueii, npeaycMoTpeHHOM 4acTbio 1.1
cratbu 16 denepanbHoro 3akona Ne 210-D3, B nensix HE3aMEUIMTEIBHOTO YCTPAaHEHUS
BBISIBJICHHBIX HapyIICHWN NPU OKa3aHWM MYHULMIAIBHON YCIIYTH, & TaKK€ IPHHOCATCS
W3BMHEHUS 3a JOCTAaBJICHHBIE HEYJZOOCTBAa M yKa3bIBaeTcsd MH(POpPMAIMS O JaTbHEUIINX
NEHCTBUAX, KOTOpble HEOOXOJMMO COBEpIIMTH 3asgBUTEII0 B IENAX TMOJTYYCHHUS
MYHULHUNAJIBHON YCIIYTH.

127. B cinydyae mpu3HaHUs kajnoObl HE MOJUIeKalIel yI0BIETBOPEHUIO B OTBETE
3asBUTENI0, YKAa3aHHOM B MyHKTE 123 HacTosimero AJAMHUHUCTPATUBHOIO PETJIAMEHTA,
JTAI0TCSl apTyMEHTUPOBAHHBIE Pa3bsICHEHUS O NPHUUYMHAX MPHUHATOTO PEIICHUS, a TAKXKe
uH(popMaLUs 0 OpsAIKE 00KaJIOBaHUs MPUHATOTO PELICHUSI.

128. B cinyyae ycTaHOBIIEHUS B XOJI€ HIIM 110 PE3YJIbTaTaM PACCMOTPEHUS >KaJ00bI
IPU3HAKOB COCTaBa AJMUHUCTPAaTUBHOIO IPAaBOHAPYIICHMsS WJIM MPECTYIJICHUS
JOJKHOCTHOE JIMLO, pAOOTHUK, HaJeJIEHHbIE MOJHOMOYHUSIMU MO PACCMOTPEHUIO HKallo0,
HEe3aMeTUTENIbHO HAMPAaBISAIOT UMEIOIIHUECS MaTepHalibl B OpPraHbl IPOKYPaTypPhl.»

2. Hacrosiee nocraHoieHue BetynaeT B cuity ¢ 18.10.2018.



3. Hacrosimee mocTaHOBIEHHE MOUICKHUT O(UIUAIBHOMY OITyOJMKOBaHHIO B
razere «CeBepHas 3Be37a» M pa3MEICHHIO Ha O(QUIMAIBHOM CaliTe OPraHOB MECTHOTO
caMOyTpaBJiIeHUs TOPOJCKOro okpyra CTpexeBoi.

4. KoHTpOJIb 32 UCIIOTHEHNEM HACTOSIIIEr0 MOCTAaHOBJICHHSI OCTABIISIO 3a COOO.

N.o. Mapa ropoickoro okpyra B.B. Jlennuenko

AbbGacoBa
Pazocnate: Anmunuctpauus, YHu30, [IpaBoBoe ynpasienue, @UHAHCOBOE YIIpaBJIeHUE



	Наименование муниципальной услуги
	Наименование органа, предоставляющего муниципальную услугу
	Результат предоставления муниципальной услуги
	Срок предоставления муниципальной услуги
	Исчерпывающий перечень документов, необходимых в соответствии
	Исчерпывающий перечень оснований для отказа в приеме


	Исчерпывающий перечень оснований для приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Максимальный срок ожидания в очереди при подаче заявления о

	Срок регистрации заявления о предоставлении муниципальной услуги
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения заявлений о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимых для пр...

	Показатели доступности и качества муниципальной услуги
	Иные требования, в том числе учитывающие особенности

	116. Заявитель вправе обратиться с жалобой на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника МФЦ, а также о...
	Аббасова

