lMocTaHoBneHne AgMuHucTpaunmn ropoackoro okpyra Ctpexeson ot 01.10.2018 Ne707
«06 yTBEPXKOAEHUN AOMUHUCTPATUBHOIO pernamMmeHTa npegocTaBneHus
MyHUUmMnaneHou ycnyru «lpegoctasneHne Xusblx NnoMeLeHnn MyHULmnnanbHoro
crneunanmsanpoBaHHOro XUuLHoro poHaa» (B pegakumm ot 07.05.2019 Ne338)

B cootBetctBUM Cc PepepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-93
«0O6 opraHusauum npeaocTaBfieHUst TOCYgapCTBEHHbIX U MYHULUMMANbHbIX YCIyr», Ha
OoCHoBaHuUK nyHkTa 35 yactn 2 ctatbk 47 YcraBa ropoackoro okpyra Ctpexxeson

NMOCTAHOBNAO:

1. YTtBepauTtb AOMWHUCTPATUBHbIN pernameHT npenocTaBneHus
MyHuuMnaneHon ycnyrn «lpegoctaBneHne >KUmblX MOMELWEHUN MyHUUUNanbHOro
crneumanm3npoBaHHOMO XWUMULLHOIO (oHAAa» COrMacHO MNPUMIOKEHUID K HacTosAweMy
NMOCTaHOBMNEHWIO.

2. [MpusHaTb yTpaTMBLUMMWU CUNY NOCTAHOBMAEHMS AOMUHUCTpPaLMM rOPOACKOro
okpyra CtpexeBon:

- oT1 19.11.2014 Ne 864 «O6 yTtBepxaeHUn AOMWHUCTPATUBHOIO perfiameHTa
npegocTaBneHns MyHuumnanbHon ycnyrn «[llpegoctaBneHne XunbiX MOMELLEHUN
MYHULMNANbHOIo cneumann3npoBaHHOMO XUMULLHOIO ooHaa;

- or 16.11.2015 Ne 824 «O BHECEHUM WIMEHEHUA B MNOCTAHOBEHNE
AoMnHMcTpaunmn ropoackoro okpyra Ctpexeson ot 19.11.2014 Ne 864»;

- or 13.05.2016 Ne 378 «O BHECEHUM WIMEHEHUA B MNOCTAHOBEHNE
AoMnHucTpaunmn ropoackoro okpyra Ctpexeson ot 19.11.2014 Ne 864»;

- ot 20.12.2016 Ne 944 «O BHECEHUN W3MEHEHUA B MNOCTAHOBIIEHNE
AoMuHmncTpaunmn ropoackoro okpyra Ctpexeson ot 19.11.2014 Ne 864»;

- or 26.05.2017 Ne 419 «O BHECEHUM W3MEHEHUA B MNOCTAHOBIIEHNE
AoMuHmncTpaunmn ropoackoro okpyra Ctpexeson ot 19.11.2014 Ne 864».

3. Hactosuwee noctaHoBneHne noanexuTt oduumanbHOMYy OnyGrmMKoBaHMIO B
razete «CeBepHasi 3Be3ga» W pasMeLLeHMo Ha oduumanbHOM CalTe OpraHoB
MECTHOro camoynpaBfeHnst ropoAackoro okpyra CTpexeBown.

4. KOHTpOfb 3a WCMNOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHNA BO3MOXUTb Ha
3amectutensa Mapa ropofckoro okpyra no coumnanbHon nonutuke CanmuHa B.B.

.0. Mapa ropoackoro okpyra B.B. [leHn4eHko



MpunoxeHwue

YTBEPXOEH
NOCTaHOBMNEHNEM
AOMUHUCTpPALMM TOPOLCKOro
okpyra CtpexeBon

ot 01.10.2018 Ne 707 (B
penakunm ot 07.05.2019 Ne338)

AOMUHUCTPATUBHbIW PEFMAMEHT
npeaocTaBrieHns MyHuuunanbHoun ycnyru «lpeaocraBneHne Xunbix nomMeLlleHUN
MYyHMLMNanbLHOro crneunanm3npoBaHHOro XxunuuHoro cpoHaa»

. Obwwme NnonoxeHus

I'Ipe,qmeT perynmposaHna agMUHUCTPATUBHOIO perfiaMmeHTa
npegocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyru

1. ADMUHUCTPATUBHBIA pPernameHT npefoCTaBNeHNs MyHULMNAnNbHOW yCryrn
«[lpegoctaBneHne XuUnbiX MNOMELLEHUA MyHUMUMUMNANbHOMO  crneuuann3npoBaHHOro
XunuuwHoro oHga» (ganee - AOMUHUCTPATUBHBIN pernamMeHT) onpegensieT nopsagok,
CPOKM W CTaHOapT NpenoCTaBfeHus MyHUUMNAnbHOW YCrAyrn Mo NpefocTaBfieHUto
MYHULMMAnNbHOW rapaHTum ropoAackoro okpyra CTtpexeBon (ganee - MyHuumnanbHas
ycnyra) AgMUHUCTpauunen ropoackoro okpyra CTpexeBow, OOMMKHOCTHBIMU NULAMU U
MYHULMNANbHbIMWU CRyXawmmn AMUHUCTPaLMK ropoackoro okpyra CTpexxeBon.

2. B pamkax Hactosiwero AOMUHUCTPATMBHOIO perfiameHTa ycTaHaBiMBaeTCs
nopsiAok NPeAoCTaBMEHUS XKUMbIX MOMELLEHUA CNeuManmu3vpoBaHHOIO KUMULLHOIO
doHOa, OTHOCALLLErOCH K KaTeropusm:

- CNyY>XeOHbIX XMMbIX MOMELLEHUN;

- XXUNbIX NOMELLEHUIN B OOLLEXUTUSAX;

- XKWUNbIX MOMELLEHU MaHEBPEHHOIro dhoHaa.

Kpyr 3asiButenen

3. 3agBuTenamMn Ha nonyyeHue MyHuuMnanbHOW ycnyru (ganee - 3asBUTENb)
ABNAIOTCA:

3.1 Ha nonyvyeHve CRyXeOHbIX >KUIbIX MOMELWEHUNn - rpaxgaHe, He
obGecneyeHHble XUMNbIMX  MOMELUEHUAMW Ha TeppuTopum rOpOACKOro  OoKpyra
CTtpexeBou, B TOM YuCre:

- Nuvua, 3aHuMMaKwmMe  MyHuuunanbHble  OOSMKHOCTM U [OKHOCTU
MYHULMNANbHOM CNyx0bl B OpraHax MEeCTHOro camoynpaBfieHUs ropoACKOro OKpyra
CtpexeBor, nuua wu3bpaHHble Ha BbIGOPHbIE AOMMKHOCTM B OpraHbl MECTHOro
camoynpasneHns;

- paboTHMKM MYHULMNANbHBLIX YYPEXKOEHUN W  MYHUMUMNANbHbLIX YHUTAPHbIX
npeanpusaTui, yypeauTtenemMm KoTopbixX sBnsieTca AOMUHUCTPauuMs rOPOACKOro okpyra
CtpexeBoW;

- OFAY3 "CtpexeBckas ropoackas bonbHmua".

3.2. Ha nony4eHue Xnnbix NOMELLEHNI B OOLLEXUTUAX:

- nvua, cocTosilMe B TPYAOBbIX OTHOLWIEHMSAX, MpoxoAswme cnyxoy unu
obyyeHune Ha TeppuTopun ropoackoro okpyra CtpexeBon, He obecneveHHble XUnbiMu
NMOMELLEHNAMWN Ha TEPPUTOPMM ropoackoro okpyra CTpexeBon.

3.3. Ha nonyyeHune xunbix NOMeLLEHNIA MaHEBPEHHOIO hoHAaa:



- Nvua, 3aHMMaroLme Xunoe nomMeLleHne Ha TeppuTopuM ropoAacKOro okpyra
CTpexeBon NO AOroBOPY COLMANbHOINO Halma, pacnofioXEeHHOE B MHOIOKBapTUPHOM
AOMe, B OTHOLLUEHMM KOTOPOro B YCTaHOBIIEHHOM MOPSiAKE MPUHSTO pELLUEHnE O ero
KanuTanbHOM PEMOHTE UM PEKOHCTPYKLMM;

- NMua, 3aHMMaloLMe XUNoe NoMeLleHne Ha TeppuTopum FOpPOLCKOro OKpyra
CTpexeBou, Ha KOTOpoe ObpalleHO B3bICKaHWE U KOTopoe 6bIfio NpnobpeTeHo 3a cyeT
KpeanTta GaHka UM MHOW KpeauTHOW opraHuMsaumm nubo cpeacTB LEeneBoro 3amma,
NpeaoCcTaBfEHHOrO PUANYECKMM NULOM Ha NPUOOPETEHME KUMOro MOMELLEHUS, U
3anoxeHo B obecneveHne BO3BpaTa KpeauTa UNu LEeneBoro 3amma, ecnm Ha MOMEHT
oOpalLieHns B3bICKaHNSA TaKoe XUIoe nomelleHne siBnsaeTcs Ana Hero eUHCTBEHHbIM;

- NMua, 3aHMMaloLMe XUNoe MNoMeLeHne Ha TeppuTopuM FOPOLCKOro OoKpyra
CTpexeBou, KOTOpoe ABNSETCA AN HEro e ANHCTBEHHLIM MECTOM MPOXMBAHUSA U CTano
HEeNpUroaHbIM A451s NPOXUBaHWS B pe3yrbTaTe Ype3BblHalHbIX 06CTOATENLCTB;

- WHble Nnua B cnyvasx, NpeayCMoOTPEHHbIX 3aKOHO4ATENbCTBOM.

TpeGoBaHus kK NOPSAKY MHPOPMMPOBAHNS O NPEAOCTaBNEHUN MyHULMNAMbHOW YCIyru

4. IHbopmmpoBaHue 3asBuTenen o nopsiake npegoctaBneHns MyHULMnansHomn
ycnyru obecne4vnBaeTcs MYHMULMNANbHBIMU cnyxatmmu, crneunanucramm
AOMUHUCTPaUMK ropoackoro okpyra CTpexeBon, MHOrogyHKUMOHANbHOMO LieHTpa
npefoCTaBfiEHNs FOCYOapPCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee — MOL) npwu
HanMyMM 3aKkrlYEeHHOro OpraHamMm MEeCTHOro CaMoynpaBfeHUsa TrOpPOACKOro OkKpyra
Ctpexeon ¢ MOL| cornaweHnsa o B3aumoaencTemm, B COOTBETCTBMU C TpeboBaHUSMN,
npeanycMoTpeHHbIMU cTaTtben 18 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npegocTaBneHns rocyAapCTBEHHbIX U MyHULMNAnNbHbIX yCryr» (ganee -
cornaweHue ¢ MoLl).

5. OcHOBHbIMK TpeboBaHUAMU K WH(OPMMPOBaAHMIO 3asBUTENEN O Mopsake
npegocTasBrieHns MyHULMNAaNnbHON ycnyru ABNAOTCA OOCTOBEPHOCTb
npenoctaBnsieMon MH@oOpMauum, YeTKOCTb B U3MOXEHUM WMHOpMaLMK, MOMHoTa wn
onepaTMBHOCTb MHAPOPMUPOBAHUSI.

6. MecTo HaxoxaeHus AOMUHUCTpaLMK ropoackoro okpyra CTpexxeBon, OpraHoB
N opraHuM3auuin, y4acTBYHOLWMX B NPefoCTaBfeHuM MyHUUMMNanbHOW ycnyrn, Wx
noyToBblE agpeca, ouumanbHble canTbl B MHPOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «WHTepHeT» (panee — ceTb WHTepHeT), mHpopmauma o rpadukax pabdoThl,
TenedOHHbIX HOMepax U agpecax 3NEeKTPOHHOM NoYThl NpeacTasneHbl B [MpunoxeHum
1 K AQMUHUCTPATUBHOMY pPErfaMeHTy.

7. NHdopmaumsi 0 MecTe HaxoxaeHusi, rpadumkax paboTbl AgMUHUCTpaLUK
ropoackoro okpyra CTpexeBOoW, OpraHoB W oOpraHusauun, y4acTBylOLWNX B
npegocTaBrieHnn MyHUUMNANbHON  ycnyru, O nopsgke  npenocTaBreHus
MYHMLUMNANbHOW YyCryrM pasmellaeTcs Ha oduumanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WHTepHeT, B dheaepanbHoOm
rocygapCTBeHHOM MHpOopMaLMOHHOM cucteme «EOuHbIN nopTan rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (dpyHkumin)» (ganee — EguHbIA nopTan rocygapCTBEHHbLIX U
MyHULUMNANbHbIX ycnyr (yHKUMK)), a Takke npenoctaBnsieTcs no TenedoHy u
3NEKTPOHHOW NoyTe.

8. Ha odwmumanbHOM canTe OpraHOB MECTHOrO CamMoynpaBleHUs ropoaCcKoro
okpyra CtpexeBon B ceTn IHTEpHET pa3melyaeTcs crneayrowast nHpopmauyms:

1) HaMmeHoOBaHMEe M NOYTOBble agpeca AOMUHUCTPAUMKM TFOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AAMUHUCTPaUUKN ropoackoro okpyra CTpexeson;

3) rpaduk paboTbl AOQMUHUCTPaUMN ropoackoro okpyra CTpexeBou;



4) TpeboBaHMs K MUCbMEHHOMY 3anpocy 3asBuTenen o npeaocTaBneHun
NMHopMaLMKn o0 NopsiAKe NpeaoCTaBneHmMs MyHULUNANbHOW YCIyru;

5) nepeyeHb AOKYMEHTOB ANSA NOMy4YeHUss MyHUUMNANbHOW YCryru;

6) TekcT AOMUHUCTPATUBHOIO perfameHTa C NPUIoXeHNAMN;

7) KpaTKOe onncaHwe nopsaka nNpeaocTaBneHnss MyHUUMNanbHon ycnyrmn (6nok-
cxema).

9. Ha EgmnHom nopTtane rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (PyHKUWR)

pa3smeLllaeTcs criegyrowas nHpopMaums:

1) ncuepnbiBaroLLMN nepeyeHb AOKYMEHTOB, Heobxo4MMbIX ans
npeaocTaBfeHnsa MyHuuMnanbHOM ycnyri, TpeboBaHust K OPOPMNEHUI0 yKa3aHHbIX
AOKYMEHTOB, a Takke nepeyeHb JOKYMEHTOB, KOTOpbIE 3asiBUTENb BrpaBe NpeacTtaBuTb
no co6CTBEHHON UHULNATUBE;

2) Kpyr 3asiButenen,

3) Cpok NpefocTaBneHnsa MyHMULMNAaIbHOW YCNyru;

4) pesynbTaTbl npegocTaBneHns MyHMLMNANbHON yCnyru, nopsaok
npegocTaBrieHna  OOKYMEHTa,  SABNSOWerocs  pesynstatoM  npegocTaBneHus
MYHULMNANbHOW YCIyIu;

5) pasamep rocygapCTBEHHOM MOLWISUHLI, B3MMaeMoW 3a npegocTaBneHune
MYHULMNANbHOW YCIyIu;

6) ncuepnbiBaOLWMA NepeyYeHb OCHOBaHUIM ANsl MPUOCTAHOBIEHMS UMM OTKasa B
npegocTaBneHnn MyHULMNAanbHON yCnyru;

7) 0 NpaBe 3asBUTENA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OEeNCTBUN
(6e3penctBns) U peleHnn, NpUHATBLIX (OCyecTBnsSeMblX) B XOA4e NpedocTaBrneHuns
MYHULMNANbHOW YCIyru;

8) dhopMbl  3asiBNeHUn (yBe4OMSIEHMIA, COOOLLEHM), WUCMNOMb3yeMble MNpU
npegocTaBfeHnn MyHULMNAnbHON yCnyru.

10. NHdopmaumio 0 nopsigke NOMyYeHUs MyHMUMNanbHOW YCnyrn, a Takke o
MeCTe HaxOXOEeHWsA, KOHTaKTHbIX TenedoHax (TenedoHax Ans crnpaBok), agpecax
3NEKTPOHHOM MOoMThI, rpadmke paboTbl, cBefdeHMss 00 opraHax W opraHu3aumsx,
yyacTBYIOLWMNX B MpedoCTaBleHUM MyHUUMNanbHOW  ycriyrm Wnu - ABNSAKLWMXCA
NCTOYHWKOM MONyYeHUss MHAopMaLMK, 3asBUTENb MOXET NOMNyYnUTb:

NMYHO npwu  obpaweHMn K OOIMKHOCTHOMY nuuy (cneumanucty) oTgena
XUIULWLHOM NONUTUKN AOMUHUCTpPaLMM ropoackoro okpyra CTpexeBown;

Mo KOHTaKTHOMY TernedoHy B Yacbl paboTbl AOMUHUCTPALUN TOPOLCKOro oKpyra
CTtpexeBoMu, ykasaHHble B NpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErfIaMeHTY;

nocpeacTBOM HarnpasBneHus obpalleHns B 3MeKTpoHHOW dopMe Ha agpec
3NEKTPOHHOW NOYTbI, YKa3aHHbIM B [TpunoxeHun 1 K ADMUHUCTPATUBHOMY pernameHTy;

B ceTn IHTepHeT Ha odurumanbHOM canTe OpraHOB MECTHOro camMoynpaBieHust
ropoackoro okpyra CtpexeBon: http://admstrj.ru;

Ha WH(OPMAUMOHHBLIX CTeHAax B 34aHuu AQMUHUCTPaUUKM TOPOACKOro oKpyra
CtpexeBow;

nocpenctsoM EAWHOro noptana rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCryr
(cbyHkumMI): http://www.gosuslugi.ru/;

npu obpaiieHnn B8 MOLI.

11. HdopmaunoHHble cTeHObl 06opyayTCS NPy BXO4E B NMOMELLEHME oTaena
XUMUWHOW  NONUTUMKKM  AgMUMHUCTpaumm  ropogckoro  okpyra CrpexeBon. Ha
MHOPMaLMNOHHbBIX CTeHOAX pa3MeLLaeTcs cnegyrowasn obasarensHas nHpopmauus:

1) no4ToBLIN agpec AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

2) agpec ouumManbHOro canta opraHoB MeCTHOro camoyrpasrieHUa ropoacKon
okpyra Ctpexeon B cetn IHTEpHET;

3) KOHTaKkTHbIN HOMep TenedoHa AOMUHUCTPaAUUW TOPOACKOrO  OKpyra
CtpexeBou;



4) rpacpmk paboTbl AOMUHUCTPaLUKN ropoackoro okpyra CTpexeBowu;

5) nepeyeHb JOKYMEHTOB 41151 MOMNyYeHUS MyHULMNANbLHON YCIyru;

6) TekcT AQMUHUCTPATUBHOIO perfnamMeHTa C NpUNoXeHUsMu;

7) o6pasel ohopmMneHns 3anBneHus.

12. ObpalleHnss N0 KOHTaKTHOMY TenedoHy Mo Bonpocam WMHAPOPMUPOBAHUS O
nopsgke npenocTaBneHuUst MyHUUMNAnNbHOW YCryrn NpUHMMAalOTC B COOTBETCTBUU C
rpadoukoM paboTbl oTAena XUAULWHOW NONUTUKM AOMUHUCTPaUUM rOPOLACKOro oKpyra
CtpexeBoMu, npeactasneHHomy B [punoxeHun 1 kK AQMUHUCTPaTUBHOMY perfiaMmeHTy.

13. OtBeT Ha TenedOoHHbIN 3BOHOK [AOMMKEH coaepXaTb WHdopmauuo o
HaUMEHOBaHWN CTPYKTYpHOro nogpasgeneHns AQMUHUCTpaUUW TOPOACKOro OKpyra
CtpexeBon, B KoTopoe obpaTtunca 3sassutenb, amMunuu, MMeHu, oTvecTse (npu
HanMymm) 1 JOMKHOCTU crneumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

14. Mpun oTBeTax Ha TenedoHHbIe 3BOHKN U YCTHble obpalleHns cneumanucTbl
oTaena XWUWHOW NOMUTUKA  AZMUHUCTPAUMM TFOpoACKOro okpyra CTpexeBown,
00s13aHbl NpeaocTaBnsaTb MHGOPMAaLMIO MO criegyoLwmmM BONpocaM:

1) 0 MecTe nNpefocTaBfeHns MyHUUMNanbHOW ycnyrm u cnocobax npoesga K
HeMmy;

2) O Trpaduke npuvema 3asBATENEM N0 BonpocamMm npenoCTaBeHus
MYHULMNANbHOW YCNYyru;

3) 0 BXOASAWMX HOMepax, MoA4 KOTOpPbIMW 3aperncTtpupoBaHbl B CUCTEME
aenonponssoactea AAMUHUCTPaUUKM FOpPoAcKoro okpyra CTpexeBoW NOCTynuBLUME
AOKYMEHTBI;

4) 0 HOpMaTUBHbIX MPABOBbIX aKTax, perynupyrwmx npegocraBneHne
MYHULMNANbHOM yCrnyru (HanmeHoBaHue, HOMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) 0 HeobxoaMMOM nepevyHe [OOKYMEHTOB OT 3asdBuUTens Ana nonyvyeHus
MYHULMNANbHOW YCRyru;

6) O cpokax pacCMOTpPeHUs 3asBreHUMs O NpedoCTaBNeHUn MyHUUUNanbHOM
ycnyru;

7) O cpokax npedoCcTaBneHnsa MyHULMNAaIbHOW YCyru;

8) 0 wMecTe pasmeweHns Ha oduuManbHOM CcanuTe OpraHoB  MECTHOro
camoynpaBneHus ropoackon okpyr CTtpexeBon B ceTu WIHTepHeT MHpopmaumm no
BOMpocam nNpegocTaBfieHNs MyHUUMMNanbHOW yCnyri.

15. Tlpu obweHnn ¢ 3asutensammn (No TenedoHy UNn NMYHO) crneunanucThbl
oTAena XUMUWHON NONNUTUKM AZAMUHUCTPaLMKU ropoackoro okpyra CTpexeBon OOSDKHbI
KOPPEKTHO W BHUMATESIbHO OTHOCWUTBCH K 3asBUTENAM, HEe YHMKas MX 4Yectu u
AOCTOMHCTBA. YCTHOE MHGOPMUPOBaAHUE O Nopsake NpeaoCTaBfeHnss MyHUUMnanbHom
yCryrv AOSMKHO NPOBOANTBLCS C UCNOSNb30BaHNEM OPULMaNbHO-AET0BOI0 CTUMS peYn.

16. Tlpu obpaweHun 3a WHpopmaunen 3asiBUTENS JMYHO CheunanucTbl
oTAena XunuwHom NonnTukM AQMUHUCTPaLMM ropoAackoro okpyra CtpexeBon 06s3aHbl
NPUHATb €ro B COOTBETCTBMM C rpadukom paboTbl. [1poaormkMTenbHOCTL Nnpuema npu
NMYHOM oObpalleHun He OOoSPKHa NpeBbilwaTbh NATHaguaTn MUHYT. Bpems oxungaHus B
odepean nNpy NUYHOM obpalleHnn He OOMKHO NpeBblaTh NATHAAUATU MUHYT.

17. Ecnu gna nogrotoBku oTBeTa Ha YCTHOe obpalleHue TpebyeTcs Bonee
naTHaguatm MUHYT, Cheumanuct oTgena >XUIUWHOW MOnUTUKKM  AOMUHUCTpaLUn
ropoackoro okpyra CTpexeBOW, OCyLWEeCTBNAWNIA YCTHOE UMHGOPMMPOBaHKE,
npegnaraeT 3asBUTENO0 HasHaunTb Apyroe ygobHoe Ang Hero BpeMsi Ans YCTHOro
WHOpMUPOBaHMUS NMBO HanpaBuUTb 3adABUTENO MUCbMEHHbIN OTBET MNOCPEenCTBOM
NoOYTOBOro oTnpaBneHus nMbo B 3NeKTpoHHOM hopme.

18. TucbmMeHHOe WHGPOPMUPOBAHWE 3asIBUTENS  OCYLLECTBMSIETCA  MNpu
NONy4YEeHNUN OT HEero NUCbMEHHOro obpalleHUs NUYHO MU NOCPELCTBOM MOYTOBOrO
oTnpasneHus, obpalleHnsi B 3NEKTPOHHON hopmMe O NpeaocTaBreHnn nHgopmarmm no
BOMpocam  MpedocTaBfeHns  MyHuMUMnanbHOW  ycryru, CcBedeHun o  xonde



npegocTaBneHnsa MyHuuunansHon ycnyrn. NucbeMeHHoe obpalleHne permcTpmpyeTcs B
TeyeHue Tpex OAHEeNn C MOMEHTa MOoCTynneHns B ALMWHUCTPAUUIO FOpOACKOro okpyra
CTpexeBoM.

19. MNpu obpaweHnn 3a uWHpoOpMauMen B NUCbMEHHOM dopme OTBeT
rpakgaHwHy HanpasnseTcs B NMMCbMEHHOM hopMe MO MOYTOBOMY agpecy, yKazaHHOMY
B obOpauweHun, nocTtynueBwemM B AZMUMHUCTpaUMIO ropoackoro okpyra CTtpexeBon,
Otgen >XUNUWHOW NONUTUKM AZMUHUCTPauuM ropoackoro okpyra CTpexeBon, B
TeyeHue TpuauaT aHen co AHA pernctpaunm obpalleHums.

20. lpu oOpaweHun 3a unHGOPMAUMEA NO IMEKTPOHHOW MouyTe, C
ucrnionb3oBaHnem EguMHOro noptana rocygapCTBEHHbIX W MyHULMNANbHBIX  yCnyr
(cbyHKUMI) B pOopMe IMEKTPOHHOrO AOKYMEHTa OTBET rpakaaHwHy HarnpasnsieTcs B
opMe 3NEKTPOHHOrO OOKYMEHTa MO afpecy OfeKTPOHHOW MOYThbl, yKa3aHHOMY B
obpalleHun, noctynuseliem B AgMUHUCTpaLMO ropoackoro okpyra Ctpexesoun, OTgen
XUULWHOW NONUTUKM  AOMWHUCTpauuM ropoackoro okpyra CTpexeBoW, B TedeHue
TpuauaTu AHEen co OHSA pernctpauum obpalleHus.

B obpauieHun rpaxxgaHvH B o6s13aTenbHOM MOpsiAKe yKkasblBaeT CBOM haMUnuio,
UMsi, OTYECTBO (MocregHee - Npu Hanuuun), agpec dNeKTPOHHOW MoYTbl, N0 KOTOPOMY
AOIMKHbl ObITb HanpasfieHbl OTBET, yBeOMSEeHMEe O nepeagpecaumm obpalleHus.
paxgaHnH BNpaBe MPUMNOXUTbL K TakoMy obpalleHuno HeobxoauMble AOKYMEHTbI U
MaTtepuansl B 35IEKTPOHHOU hopme.

21. PaccmoTpeHne obpalleHun o npenoctaBneHun MHdopmauum o nopsigke
npegocTaBeHuns MYHUUMNANbHOM  YCNYrM  OCYyWecTBRAgeTcsas B MOpPSAKe,
npegycMmoTpeHHoM ®PepepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsake
paccmoTpeHus obpawieHnn rpaxaaH Poccuinckon ®Gegepaumnn».

[I. CtaHpapT npegocTaBneHUA MyHULUNANbHON YCIyru
HanmeHoBaHne MmyHMuunansbHOW ycnyrm

22. HanmeHoBaHMe  MyHuumnanbHon  ycnyru:  «[lpegoctaBneHne  Xunbix
NoMeLLLEeHNA MyHULIMMNANbHOMO Crneunannu3npoBaHHOIO XUIMULWHOIMO hoHaa».

HanmeHoBaHue opraHa, NnpeoCTaBnSoOWEro MyHULMNAaNbHy ycnyry

23. MNpepocTtaBneHue MyHULUMMNANbHON ycnyru ocyllecTBnseTcs
AoMunHUCTpaunen ropoackoro okpyra CtpexeBon.
24. HenocpeacTBEHHO npegocTaBneHne MYHULMNANbHOM ycnyrm

OCYLLECTBNAETCS crneumManuctaMmm OTAEena >XUIMLIHOW MONMUTUKM  AOMUHUCTpauLmn
ropogckoro okpyra Ctpexeson (nanee — Otaen).
PesynbTaT npegoctaBneHms MyHULMNAnNsHOM ycnyrm

25. Pe3ynbTatoM npefocTaBneHns MyHUUMnanbHOW yCnyru siBnsieTcs A0roBop
HalriMa cneumann3npoBaHHOIO XXMUITOro NOMELLEHMS.

26. B cnyyae HanuMumMa OCHOBaHMW AnNs OTkasa B  NpPeAoCTaBneHuu
MYHUUMNANbHOW YCryrn, ykasaHHbIX B MyHKTe 37 HacTosiwero AOMWHUCTPATUBHOMO
pernameHTa, pesynbTaToM MNPeAOoCTaBNeHNs MyHUUMNAnNbHOW ycnyrn siBnsieTcs
yBeJoMrieHne 06 oTkase B NpedoCTaBNeHUN MyHULMNANbHOW YCryri.

Cpok npeaocTaBneHnss MyHMLMNanbHON ycryru

27. Cpok npenocTaBneHnst MyHUUMMNANbHOM YCIyrn C y4eTOM HeobxoammocTu
obpalleHus B opraHm3aumm, y4acTByoLme B NpegocTaBeHnn MyHULMNAaneHOM yCnyru,



He MOXeT MpeBbIWaTh TPpUALaTn KaneHgapHbIX JHEW CO OHA NOCTYNMNEHUs 3asBNeHus o
NPefoCTaBfiEHNUN  XWMbIX  MOMELLEHUA  MyHULMNAnbHOro  crieymanvM3vpoBaHHOro
XvnuwHoro doHaa (fanee - 3asBneHue).

npaBOBbIe OCHOBaHUA OJ1A4 npegocTtaBlieHUA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru

28. MpepocTaBnexHune MYHMLMNANbHON yCnyru ocyllecTBnsieTcs B
COOTBETCTBUMU C:

1) MNpaxpaHcknm kogekcom Poccuickon ®depepaumn (dactb 1) ot 30.11.1994
Ne 51-®3 // «CobpaHue 3akoHogaTenbctBa Poccuickon ®egepaunmn», 05.12.1994, Ne
32, ct. 3301; vactb |ll, «CobpaHne 3akoHogaTenbctBa Poccunckon Pegepauunm»,
29.01.1996, Ne 5, cT. 410.

2) XKunvwHbim kogekcom Poccunckon ®depepaummn ot 29.12.2004 Ne 188-3//
«CobpaHune 3akoHogaTenbcTBa P®», 03.01.2005, Ne 1 (vyactb 1), cT. 14, «Poccunckaa
razeta», Ne 1, 12.01.2005, «[lMapnameHTtckas razeta», Ne 7-8, 15.01.2005;

3) ®epeparnbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMnax
opraHuMsaumm MecTHoOro camoynpasneHust B Poccurickon depepauun» /I «CobpaHue
3akoHogaTenbctBa P®», 06.10.2003, Ne 40, ct. 3822, «[MapnameHTckasa raseta», Ne
186, 08.10.2003, «Poccuinckas razeta», Ne 202, 08.10.2003;

4) ®egepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npenocTaBfieHns rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yernyr» // «Poccunckas raseta,
Ne 168, 30.07.2010, «CobpaHune 3akoHogaTenoctea Pd», 02.08.2010, Ne 31, cT1. 4179;

5) NMoctaHoBneHnem [lpaButensctBa Poccunckon depepaumm ot 26.01.2006
Ne 42 «O6 ytBepxaeHun [lpaBun  OTHECEHUS  XKWUIIOro  MNOMELLEeHUs K
cneunanmsanpoBaHHOMY  KUAULWHOMY  QOHAY WM TUMNOBbIX [OrOBOPOB  Hamma
cneumanusanpoBaHHbIX KUNbiX nomeweHnn» [/ «CobpaHne 3akoHOOaTenbCTBa
Poccunckon ®egepaunn», 06.02 2006, Ne 6, cT. 697;

6) [loctaHoBneHvem AgMuMHUCTpauMM ropoackoro  okpyra  CrpexeBown
oT 27.06.2017 Ne 497 «O6 ytBepxaeHun [MONOXEHUS O KOMUCCUW MO XKUIULLHbLIM
Bonpocam npu AgMUHUCTpaunn ropofckoro okpyra Ctpexeson» // OduumanbHbii cCanT
OpraHoB MECTHOro camoynpasrfieHusi ropoackoro okpyra CtpexeBown http://admstrj.ru,
27.06.2017, «blonneteHb OpraHOB MECTHOroO CaMoOynpaBfieHUs TOPOLCKOro okpyra
CtpexeBon», 04.07.2017, Ne 6.

McuepnbiBaoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM
C 3aKoHoAaTenNbHbIMU N UHBIMW HOPMATUBHbLIMUW NPaBOBLIMW akTamu Ans
npefoCcTaBfeHNss MyHUUMNANbLHOW YCIYrn, C pa3geneHMemM Ha AOKYMEHThI
N MHOpMaLMIO, KOTOPbIE 3asiBUTENb AOSMKEH NPeA0CTaBUTb CAMOCTOATENBHO, U
AOKYMEHTbI, KOTOpbIE 3asBMTENb BrpaBe NpegocTaBUTb N0 COOCTBEHHOW UHMLMATUBE,
TaK KaK OHW Nnoanexat NpeAcTaBfeHNO B paMKax MEXBEAOMCTBEHHOMO
MHGOPMAaLIMOHHOIO B3aMMOLENCTBUSA

29. B uenax nonyyYyeHus MyHMUMMAnbHOW YCryrn 3asBuTeNnb npeacTaBnset
3aaBneHve (npegnaraemass oopma 3asiBfieHUs npeacTaBfieHa B MNPUMOXeHun 2 K
HacTosilwemy ALMUHUCTPATUBHOMY perfnameHTy) nmbo ykasbiBaeT MyHULMNASbHYHO
yCcnyry B KOMMJIEKCHOM 3anpoce, npeaycMoTpeHHoM cTateen 15.1 depeparnbHoro
3akoHa oT 27.07.2010 Ne 210-#3 «O6 opraHusauum npenocTaBreHns
rocyAapCTBEHHbIX M MyHUUMNAMbHbIX YCIyr» (MpY Hann4Mm 3aknoYeHHOro cornalleHns
c MoLl).

30. K 3asgBneHuto Ha nNpefoCTaBieHME MYHULMMANbHOW YCryrM npuraratTcs
cnegywowme JOKYMEHTbI:



1) KONUs OOKYMeHTa, YOOCTOBEPANLWEro JIMYHOCTb 3asBUTENS, NpU HanMyuu
4YIEHOB CeMbW 3asiBUTESIS — KOMUU AOKYMEHTOB, YOOCTOBEPSOLUMX JIMYHOCTb YIIEHOB
ceMbW 3aaBUTENS;

2) Konusa OOKYMeHTa, yOOCTOBepPAoLWEero NMMYHOCTb NpeacTaBuTens 3assurtens (B
cny4vae obpalleHna npeactaBuTens saaBuTens);

3) KON OOKYMEHTOB, MOATBEPXOAKLWMX CTEMNEeHb POACTBA YMEHOB CeMbW
3asBuTeNnd (CBUOAETENLCTBO O POXKAEHUN HECOBEPLLUEHHONETHUX AEeTeN, CBUOETENbCTBO
0 3akn4veHnn bpaka) Npy HanMYUKM YIIEHOB CEMBM;

4) xogaTancTteo paboTtogartensi, ¢ KOTOpbIM 3asiBUTENb COCTOUT B TPYOOBbIX
OTHOLUEHMUSIX, O MNpedoCTaBfeHnn CnyxebHOro >XWMNoro MOMELLEHUs, coaepxallee
0b0CcHOBaHMe HeobxoaMMOCTU NpeaocTaBneHnsa 3adaBUTENIO CNYXXeBHOro NnoMeLLeHns;

5) KONUM [OOKYMEHTOB, CBUAETENbLCTBYHOLMX OO OTHECEeHUM rpaxpgaHuHa K
KaTeropuu rpaxgaH, KOTOpbIM MNPefoCTaBnATCA CyXebHble Xunble MoMeLleHuns,
Xunble nomMeweHnss B OBLEeXUTUSX: TpyooBOM LOOroBOp, AOKYMeHT 06 m3bpaHum Ha
BbIOOPHYIO [OOMKHOCTL U Apyrne (Npy NpedocTaBfAeHUN XWUNbIX MNOMEeLWeHUn B
OOLLEXUTUAX U CITYXKEBHBIX XUIbIX MOMELLEHUN);

6) nokymeHTbl u3 cunuana YN «PoctexuHseHTapusaumsiy, OFBY «Tomckui
obnacTHOM UEeHTP WHBEHTapmsauMm W Kagactpa» M0 MeCTy XWUTenbCTBa, coaepxaiume
cBeJeHUs 0 Hanu4mm (OTCYTCTBUM) B COBCTBEHHOCTM rpakgaHuHa u (MNn) YreHOB ero cemMmbi
XUIbIX AOMOB, KBapTUP, Aad, rapa)ken n UHbIX CTPOEHNN, MOMELLEHNIA N COOPYKEHUN.

7) Konusa peweHns cyga (C OTMETKOM O BCTYMNSIEHUMM B 3aKOHHYK cuny) o6
oOpalleHnn B3bICKAHUA Ha KUIOe [MOMELLEHne, KoTopoe Obilo npuobpeTeHo
3asiBUTENEM 3a CYEeT KpeguTta baHka unm MHOW KpeauTHOW opraHu3aumm nubo cpencts
ueneBoro 3anMmMa, NpeaoCTaBNeHHOro PUANYECKUM NIMLIOM Ha NpuobpeTeHne Xuroro
NoMeLLeHNs, U KOMUM OOKYMEHTOB, NOATBEpXJalroLmx ero WCMnosiHeHue, - B cnyyae
nogayn 3asBneHus O npefocCTaBfeHns XWUMNoro nomMeLlleHnss MaHeBpeHHoro doHaa
rpaxgaHam, yTpaTUBLLMM XuUrble NoOMeLeHnsa B pesynbTaTe obpalleHns B3bICKaHUs Ha
Takue rnoMeLleHuns, ecnu Ha MOMeHT obpalleHNs B3bICKaHUS 3TN XWMble NOMeLLEeHNs
ABNANNCb ONSA HUX € ANHCTBEHHbIMU;

31. JokymeHTbl Ans NpeaoCTaBfeHUA MYHULMMNANbHOW yCcryrm MoryT ObiTb
npegcrasrieHbl B AOMUHUCTPAUUO ropoackoro okpyra CTpexxeBon C MCMOMb30BaHUEM
EouHoro noptana rocydapCTBEHHbIX WM MyHUUMNANbHbIX ycnyr (yHKUUKW) nocne
obecneyeHNsa TEeXHUYECKON BO3MOXHOCTM, MOYTOBbLIM OTNPaBfeHUEM, MpuU JIMYHOM
obpaleHun, a Takke MNocpencTBOM oOOpalleHna 3a MonyvyeHueMm MyHUuunanbHoOu
ycnyrm B MOU (npu Hanuuumn 3akntodeHHoro cornawenumss ¢ MoL). B cnydae
HanpaBrieHUs1 3asiBfieHUS B 3NIEKTPOHHOW hopme 3asBUTESb MPUKIaabiBaeT K TakoMy
obpaweHno HeobxoouMble [OOKYMEHTbl W MaTepuanbl B 3MeKTPOHHOW opMe.
lMpepnaraeman opma 3aaBreHns AOCTyrnHa ANA KOMMPOBaHWA U 3arnofiHeHWd B
3r1eKTPOHHOM BuAe Ha EAnHOM nopTane rocydapCTBEHHbIX U MyHWUMNanbHbIX yCnyr
(cbyHKkUMI), Ha odmumanbHoM caunTe. B OGymaxHom Buage npepnaraemasi copma
3aaBneHna npegocraesndeTcs HenocpeacTBeHHo B Otaen (kab. Ne 32), B ML (npu
HanMyMmM 3aKnYeHHOro cornaweHnsa ¢ MoLl).

32. B cny4yae, ecnv mMyHuuuMnanbHasa ycriyra ykasaHa B KOMMJIEKCHOM 3anpoce
3asBuTens, npegycMoTpeHHoMm ctatben 15.1 ®epepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHuM3aumm npenocTaBNeHUs rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» (MpY Hanuuuu 3aknioyeHHoro cornawexHna ¢ MoLl), MLl npegoctaensieT B
AOMUHUCTpauUMo  ropoAackoro  okpyra CTpexeBOoW  3asiBfieHMe, NognucaHHoe
YyNONHOMOYEeHHbIM paboTHukoM MOL|, n ckpenneHHoe nevaTtbto MOL|, OOKyMEHTbI,
npegycMoTpeHHble nyHKToM 30 HacTtoswero AAMWHUCTPATUBHOIO pernamMmeHTa, C
npunoxeHnem 3asepeHHon M®L| konum KOMMNEKCHOro 3anpoca 3asBUTens.

33. MNepeyeHb [OKYMEHTOB [AM11 NPEAOCTaBMEHUS MyHULUNANbHOW  YCIyrw,
KOTOpble Haxo4ATCA B pPaCMoOpPsKEHUW OpraHoB W OpraHuM3auun, y4acTBYHOLUMX B



npegocTaBfeHnn MyHULMNANbHON YCNyru, KOTOpble 3asiBUTENb BNpaBe NpeacTaBuTb No
CcOBCTBEHHOM MHULMATUBE:

1) cnpaBka 0 3aperMcTpMpOBaHHbIX rpaXkgaHax B XXUTOM NOMELLEHWUM;

2) cBeeHNs Ha 3asBUTENSA N BCEX YSIEHOB €ro CeEMbM O Hanuumm (OTCYTCTBMUM)
XWUnbIX NOMELLEHNN Ha npaBe COBCTBEHHOCTN, BblAaHHbIE YnpaBneHnem deaepanbHom
cny06bl rocyaapCTBEHHOW perucTpaunm, kagactpa u kapTtorpadum;

3) cBegeHusa (Konusa peLleHns) o NPU3HAHUK XXUOro NOMeLLEHNA HENPUIOAHbBIM
ANA NpoXmnBaHus (ONa rpaxaaH, y KOTOPbIX €4MHCTBEHHbIE XUIble NMOMELLEHUsT CTann
HeNpUroaHbIMN AN NPOXMBAHMA B pe3ynbTaTe YpesBblHanHbiX 0OCTOATENLCTB);

4) [OOKYMEHTbI, NoATBEPXAAOLME, YTO 3asABUTEND N (UNN) YNEHbl ero CEMbU He
ABNAKOTCA HaAHUMATENSAMM XKWUMOrO MOMELLEHMs,, HaxOAsLWerocs Ha TeppuTopun
ropoackoro okpyra CtpexeBoWn, No 4oroBopam coumanbHOro Hamma.

34. AoMHMUCTpauusa ropoackoro okpyra CTpexxeBow He BrpaBe:

1) TpeboBaTb OT 3asBUTENsS NMpPeAcTaBneHUss AOKYMEHTOB U MHoOpMauun mnm
OCYLLECTBNEHNA OENCTBUW, NpPeaCTaBNEeHNEe WM  OCYLLECTBNIEHNE KOTOPbIX He
npeaycMoTpPeHO HOPMAaTMBHbIMW MPaBOBbLIMW akTamu, PEryriMpylowmMMmn OTHOLUEHWUS,
BO3HMKaKOLME B CBA3M C NpeaoCcTaBeHNEM MyHULMNANbHON yCnyru;

2) TpeboBaTb OT 3asiBUTENS NpeACcTaBneHnst JOKYMEHTOB U MHpOpMaLUK, B TOM
yucne noaTBEpPXOAKLWMX BHECeHMe 3asdBuTeneM nnatbl 3a npegocTaBneHune
MYHAUMNANbHOM  yCRyrn,  KOTOpble  HaxogaTcs B pacnopsbkeHMM  opraHa,
NpeaoCTaBMAOWEro MyHUUMNANbHYIO YCRyry, WHbIX TOCy4apCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoynpaBfieHMss nNnMbo noABEAOMCTBEHHbIX rOCY4apCTBEHHbIM
opraHam WM opraHam MeCTHOroO CaMOYNpaBiEHUSI OpraHu3auun, y4yacTBYHLMX B
npefoCcTaBfieHMM MpPeayCMOTpPEeHHbIX 4YacTblo 1 crtatbm 1 degepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9®3 «O6 opraHusauun npeaocTtaBneHnsa rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr» rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr, B COOTBETCTBUM C
HOpMaTMBHbIMM NpPaBoOBbIMW akTamu Poccunckon ®depepaunn, HOPMATUBHBLIMA
npaBoBbIMM akTamm Tomckon obnactn, MyHUUMNanbHbIMW MNPABOBbIMW akTamu, 3a
UCKMIOYEHNEM [OOKYMEHTOB, BKMIOYEHHbIX B OMpefderieHHbl Yactblo 6 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHu3aumm npegocTaBrieHnst
rOCyJapCTBEHHbIX W MyHMUMNANbHBIX YCIyr» nepevyeHb AOKYMEHTOB. 3asBuUTENb
BNpaBe nNpeacCTaBUTb  YyKa3aHHble AOKYMEHTbl W WMHGOpMauui B OpraH,
NpefoCTaBALMIA MyHULMNASBHYO YCyry, N0 COOCTBEHHON UHULMATUBE;

3) TpeboBaTb OT 3asBUTENS OCYLLUECTBMEHMS [OEWCTBUA, B TOM 4uUcne
cornacoBaHunin, HeoBxoauUMbIX ANA NONYYEHUSS MYHULMUNANBbHOW YCNYrM U CBA3AHHbIX C
obpalleHNeM B UHbIE FOCY4AapPCTBEHHbIE OPraHbl, OpraHbl MECTHOMO CaMoynpaBIieHUs U
opraHuMsauumn, 3a WUCKIIKYEHMEM MOSYYEHUSI YCAYyr WU MOMNyYeHUs AOKYMEHTOB W
WHOpPMaUuK, NpeaocTaBfseMblX B pesynbTaTe npenoCTaBfeHUs Takux YCnyr,
BKIMIOYEHHbIX B MEPEYEHb YCIyr, KOTOpbIE SABMASATCA HEOOXo4MMbIMU N 06s3aTENbHBIMN
AnNs  NpefocTtaBneHns MyHUUMNanbHbIX YCIyr, YTBEPXOAEHHbIN pelueHnem [ymbl
ropoackoro okpyra Ctpexeon ot 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble siBASTCSA
HeoOxoouMMbiMM KN obs3aTenbHbIMU  ANS NPEeaoCTaBNEeHUs MyHUUMNANbHbIX YCyr
AoMuHUCTpaumnen ropoackoro okpyra CTpexxeBom 1 ee opraHammn»;

4) TpeboBaTb OT 3asABUTENS NPEACTaBNEHUS [OOKYMEHTOB U MHOpMaLmK,
OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPbLIX HE yKa3blBanuvcb Npu nepBoHa4yanbHOM
OoTKa3e B NMpueme LOKYMEHTOB, HEOOXOoOMMbIX ONA NpefoCTaBfeHMs MyHMUMNANbHON
ycnyrn, nubo B NPeaoCTaBfEHUM  MyHUMUMNANbHOW  YCryrk, 3a WCKMIOYEHUEM
crneaylowmx cnyyaes:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHBLIX MNPABOBbLIX aKTOB, KacCaloLMXCA
npeaocTaBfieHNa MyHULMNANbHOW yCryrn, Nocne nepBoHavanbHOM nogayvn 3asBneHns
O NPefoCTaBeHNN MyHULMNANbHOW YCIyTu;



6) Hanu4une ownbOK B 3aABNEHMM O NPESOCTABEHUN MYHULMMNANBbHON YCNyrn u
AOKYMeHTaX, MNoJaHHbIX 3asiBUTerieM rocre nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HeobGXoAuMMbIX ANs NpefoCTaBfeHus MyHuuunanbHOW ycnyru, nnbo B
npefocTaBfieHUM MYHULMMANbHOM YCIYIN U HEe BKITIOYEHHbIX B NPeACTaBlIEHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYeHMe cpoKa AeNCTBUA AOKYMEHTOB UK n3MeHeHne nHopmaumm nocne
nepBoHa4anbLHOro oTkasa B nNpueme LOKYMEHTOB, HEODXoauMbIX NS NpeaocTaBreHns
MYHULMManNsHOM ycnyru, nnbo B NpefoCTaBfieHMM MyHULMNANbLHOW YCIyTu;

r) BbIBNEHWE [JOKYMEHTanbHO noATBepXOAeHHOro akrta (Mpu3HaKkoB)
OWKMBOYHOro wMnM NpPOTUBOMPABHOrO AenctBua (6e3genctsnsl) OOSMKHOCTHOrO nuua
opraHa, NpegocTaBnAwLWEero MyHUUMNANbHY YCIyry, MyHUUMNANbHOIO ChyXallero,
paboTHuka MO®L|, paboTHuKa opraHusauuu, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTtaBrieHust
rocyAapCTBEHHbIX U MYHULUMNASbHbLIX YCIyr», NpU nepBoHavanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMMbIX O NpefoCcTaBneHus MyHuuunanbHOW ycnyrn, nnbo B
npegocTaBfieHMM MYHULUUNANbHOM YCNyrM, O Yem B MUCbMEHHOM BuAe 3a MNOAMUCHIO
PYKOBOAUTENS OpraHa, NpedoCcTaBnfAlLWero MyHUUMNAnbHYK YCryry, pyKOBOAUTENS
MO®Ll npn nepBoHayanbHOM OTKase B nNpuemMe [LOKYMEHTOB, HeoOXoauMblx Afs
npefoCTaBfieHNUss  MyHUMUMNANbHOW  ycnyru, nubo pyKoBOAUTENsST  OpraHmsauum,
npegycMoTpeHHon 4actbto 1.1 ctatbm 16 Hactosiwero PegepanbHOro 3akoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHusauun npeaocTaBneHnsa rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCNyr», yBe4OMSISIETCA 3adBUTENb, a TakkKe NPUHOCATCSA U3BUHEHUS 3a
AOCTaBfeHHble Heyao0bCTBa;

5) oTkasbiBaTb B NpuemMe 3asBNeHus U UHbIX AOKYMEHTOB, HEOOXOAMMbIX ANs
npefoCTaBfEHNs MyHULUMNANbLHOW YCryrn, B Criyyae, ecrniv 3asiBfieHne U OOKYMEHThI,
HeoOxoauMble ANa NpeaocTaBneHns MyHUUMNanbHOW YCyrn, NoAaHbl B COOTBETCTBUN
C WHJopMauMen O CpoKax W nopsake npenoCTaBfeHUs MYHUUMNANbHOW YCnyru,
onybnmkoBaHHOM Ha EAWHOM nopTtane rocygapCTBEHHbIX U MyHULMNANbHbIX YyCNyr
(cpyHKLMI);

6) oTkasblBaTb B NpPeaoCTaBfieHMM MyHULMMNANbLHOW YCnyrm B criydyae, ecnu
3asiBfieHNne M [JOKYMEHTbl, Heobxogumble ONA nNpeaoCcTaBfeHUa  MyHUUMNanbHOM
ycnyru, nogaHbl B COOTBETCTBMM C WH(opMaumem O Ccpokax MW nopsiake
npefoCcTaBfieHNs MyHUUMNanbHOW ycnyru, onybnukoBaHHon Ha EpguvHom noptane
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYT (PYHKLUNRA).

McuepnbiBaowmnm nepeyeHb OCHOBaHMM N4 OTKa3a B NpuemMe LJOKYMEHTOB,
HeobXoauMbIX ANs NPeAoCTaBNEHNA MyHULMNANbHOW YCyru

35. OcHoBaHWI Onsi OTkasa B MpuemMe [AOKYMEHTOB, HeoOXOoAuMMbIX AOns
npeaocTaBneHnss MyHUUMNansHOW ycryru, He NpeaycMOTPEHO.

McuepnbiBaowmnm nepeyeHb OCHOBaHMM N9 NPUOCTaHOBIEHUS NPeaoCTaBeHUs
MYHULMMNANbHON YCNYrM Unu oTkasa B NpefoCTaBneHum MyHUUUNansHoOM ycnyrm

36. OcHoBaHuA [Ons  NPUOCTAHOBIIEHUS NPEOOCTABMEHUS  MyHULMMAIbHOM
yCryrun oTCyTCTBYIOT.

37. OcHoBaHusA anga oTkasa B NpefoCTaBNEHMM MyHULMNANBHOW YCIYTW:

1) K 3a8BrEeHNI0 He MNPUNOXeHbl [OOKYMEHTbl, YCTaHOBIEeHHble myHKToMm 30
HacTosiwero AOMUHUCTPATUBHOIO perfameHTa, NMbo npeaocTaBfneHbl AOKYMEHTbI, He
nogreepxgaroLime npaso 3asgBUTENS Ha NONyyYeHne MyHUUUNansHOW yCnyru;

2) 3aaBUTENIieM NpegocTaBfieHo MUCbMEHHOE 3asBfeHue O npekpalleHuu
pacCcMOTPEHUSA ero 3asBNeHns 0 NpeaoCTaBeHUM MyHULMNANbLHON YCIyru;



3) BbIIBNEHNE hakTa Hanuumsa y 3asiBUTeNs U (MNKU) YIIEHOB €ro CembMn ApPYrmx
XUIbIX NOMELLEHUA Ha TeppUTOpPUM FOPOACKOro okpyra CTpexeBow, npuHaanexawimx
Ha npaBe cobCcTBEHHOCTN NMBO HAa OCHOBaHWMM AOroBOpPa CoOLMANbHOro Hamma;

4) BblidBlieHne B npenocrtaBlieHHbIX OOKYyMEHTax cBefeHun, He
COOTBETCTBYHOLNX AENCTBUTENBHOCTN W NOCINyXMBLLUNX OCHOBaHMEM AOnA NPUHATUA
peweHnsa 0] npenocraBiieHNN KUnbIX nomMeLleHuin MyHUUMNaribHOro

crneunanmsanpoBaHHOrO XUIMULLHOIo poHAa;

5) 3aaBneHve NogaHo NUUOM, HE MMEKLMM MOSTHOMOYUA Ha nojdadvy AaHHOro
3asBreHns;

6) 3asBNeHMe He COAEepXUT CcBedeHun nunbo  coaepXuUT  HernorsHble
(HepocToBepHbIE) CBeAEeHUs, YCTaHOBIEHHbIE MPUIOXEHNEM 2 K HacTosweMmy
AOMUHUCTPATUBHOMY PErfaMeHTy.

Paamep nnaTtbl, B3MaemMon ¢ 3aaBuUTeNs Npu npegocTaBfieHn MyHULMNanbHON
ycnyru, u cnocobbl ee B3MaHus B cryyasx, NnpeaycMoTpeHHbIX heaepanbHbiMn
3aKoHaMu, NPUHMMAaeMbIMU B COOTBETCTBMM C HUMU UHBIMW HOPMATUBHbLIMW MPaBOBbLIMU
akTamn Poccunckon ®efepaunmn, HOpMaTUBHLIMU NPABOBLIMU akTaMu TOMCKOM
obnactn, MyHMUMnNanbHbIMM NPaBOBbLIMU akTaMm

38. MyHuumnanbHasa ycnyra npegoctaBnsaeTcsa 6ecnnaTHo.

39. Pa3mep 1 ocHoBaHWSA B3nMaHus NnaTbl 3a nNpeaocTaBneHme HeobxoanmbIx
obs3aTenbHbIX  YCNyr yCcTaHaBNMBAKOTCSA  OpraHMsauusiMy, NpegocTaBnaowmnmMm
HeoOxogumble U1 obsa3aTenbHble ycnyru, Heobxogumble ANa  npeaocTaBfeHus
MYHULMNANbHOW  YCIyrn, CaMOCTOATENIbHO B COOTBETCTBMM C  TpeboBaHMsMU
OenCTBYyoLLEero sakoHoaaTenbCcTBa.

40. Ycnyru, KoTopble 4BAATCA  HeobxoouMmbiMu UM obsA3aTenbHbIMKM - 4Ns
npeaocTaBneHns MyHUUMNanbHOM yCnyru:

- npegocTtaeneHne gokymeHToB n3 cdounmnana Pryrl «PocrexmHeeHtapusauyus», OrbY
«ToMcknin 0bnacTHOM LEHTP MHBEHTapusauuMm M kagactpa» MO MeCTy XWUTenbCTBa,
coaepxalmx cBeAeHns 0 Hanuyuum (OTCyTCTBUN) B COOCTBEHHOCTU rpaXkaaHnHa u (unm)
YNEeHOB €ero CemMbW XWMbIX [OOMOB, KBapTuUp, a4, rapaxem W WHbIX CTPOEHUN,
NOMELLEHNI U COOPYXKEHNN.

MakcrManbHbI CPOK OXMAaHWUs B ovepeam npy nogaye 3asiBeHnst o npeaocTaBeHnm
MyHULMNAanbHOM YCyri U Npu NonydeHun pesynbTata NpeaoCcTaBieHns
MyHULMNANbsHOM yCcnyru

40. MakcumManbHbI CPOK OXUOaHUsA B ovepeaun npu NUYHOM nogaye 3asiBrieHus
O MNpedoCTaBfEHUN MyHUUMNANbHOW YCNYrM He [OOSMKEeH nNpeBbiwaTb NATHaguaTtu
MUHYT.

41. MakcumanbHbIi CPOK OXuOaHus B odepeau npu nonyvyeHun pesynbTaTta
npefoCcTaBfEHNss MyHULMNANbHOW YCIYrn HEe OOSMKEH NpeBbIlWaTh NATHAALATM MUHYT.

CpoK perncrpaumm 3asiBneH1s 0 NpeaocTaBneHn MyHULMNanbLHON ycryru

42. 3asiBneHne Ha BymMaxXHOM HocuTerne perucTpupyeTcs B AeHb MOCTYNNEHNs B
AOMUHUCTpPaUMIO ropoackoro okpyra CTpexeBOW 3asiBieHUS U LOKYMEHTOB [N
npeaocTaBfeHNs MyHULMNANbHOW YCyri.

43. Peructpaumsa 3asiBNeHUs, HanpaefieHHOro B (OpPMe  3NIEKTPOHHOro
AOKyMeHTa 4epe3 EauHbIA nopTan rocyAapCTBEHHbIX WM MYHULMNANbHbIX yCAyr
(cbyHKUMI), OdPMUManbHbIA CanT OpPraHOB MECTHOro camoynpasfieHns AgMUHUCTpaumum



ropoackoro okpyra CTpexeBOoW OCyLecTBnseTcs He no3gHee paboyero AHs,
crnegylowero 3a fgHeM ero noctynfneHns B AAMMHUCTPAUMIO FOPOACKOro OKpyra
CTpexeBoM.

TpeboBaHWs K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBNAETCA MyHULMNanbHasa ycnyra,
K 3any oXxugaHuda, Mmectam Ans 3anosiHeHus 3asiBfieHnn o npegocTaBneHmm
MYHULMMNANbHOM yCcnyru, MHPOpMaLMOHHbIM CTeHAaM C obpasLammn Ux 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOBXOANMbIX ANS NpeAoCTaBneHnss MyHULUNanbHON
ycnyru, B TOM yucrie kK obecnedeHnto JOCTYNMHOCTU AN MHBANUAOB YKa3aHHbIX
0OBbEKTOB B COOTBETCTBUM C 3aKoHOA4ATENbLCTBOM Poccunckon degepaumm
O couuarnbHOM 3aLuuTe NHBaNMaoB

44, TpepocTaBneHne MyHMUMNanbHOW YCIyrn OCyLecTBRseTCs B cneumnanbHo
BblAENEHHbIX OS5 3TUX LieNnen nomMeLleHnsXx.

46. MecTta npepocTaBfeHna MyHUUMNanbHOW ycrnyrn obopyayrTca C y4eToMm
TpeboBaHUN [OCTYNHOCTU ONs MHBANMAOB B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccunckon depepaummn. B cnyyae HeBO3MOXHOCTM  obBopyaoBaHMs  MmecTa
NpeaocTaBfeHns MyHULMNanbHOW YCnyrm ¢ yyeTom TpeboBaHMiA [OCTYMHOCTU Ans
WHBaNMOoOB B COOTBETCTBUMM C 3akoHodaTenbctBoM Poccuiickon Pegepaunm Ha
COTpyOHUKA oOpraHa, npeaoCTaBNALWEro MyHUUMNanbHyl0 YCnyry Bo3naraeTtcs
0653aHHOCTb MO OKa3aHWIO CUTYyaLMOHHOW MOMOLLM WMHBanNuaam BCEX KaTeropum, Ha
nepvog NnpeaocTaBneHns MyHMLMNanbHON yCyri.

47. B cnyvae ecnn MMmeeTcs BO3MOXHOCTb OpraHu3auumn CTOSIHKU (NapKOBKW)
BO3fe 30aHus (CTPOEHUs), B KOTOPOM pasMeLLeHO MOMELLEHNE MpuemMa U Bblgaun
AOKYMEHTOB, OPraHn3oBbIBAETCA CTOsIHKA (MapKoOBKa) AOfsi NIMYHOrO aBTOMOOMIBHOrO
TpaHcnopTa, 6becnnatHasa ansa 3assutenen. Ha kaxxgon CTosiHKe BblAENSETCA HE MeHee
10% mecT (HO He MeHee ogHoro mecTta), Ans 6ecnnaTHOM MAPKOBKW TPAHCMNOPTHbIX
cpeacTs, ynpasnsgembix uHBanugamu |, Il rpynn, a Takke uHBanugamu Il rpynnel B
nopsigke, ycraHosneHHoMm [paeutensctBom Poccunckon depepaumm, n TpaHCNOPTHbLIX
CpencTB, NEPEBO3ALNX TaKUX MHBANMOOB M (MNK) geTen-nHBanngoB. Ha ykasaHHbIX
TPaAHCNOPTHbLIX CPeAcTBax [LOMMKeH OblTb YCTAHOBMEH OMO3HaBAaTENbHbIM  3HAK
«MHBanng». YKasaHHble MecTa [Of9 NapKOBKM He [OOSMKHbl 3aHWMMaTb MHble
TpaHCNOpPTHbIE CPeACTBa.

48. Bxoa B NomelleHne npuema 1 Bblgayn LJOKYMEHTOB AOMMKEH obecneunBaTb
cBobogHbIN JOCTYN 3aaBuTenen, obiTb 06opyaoBaH yaoOHOW NECTHULEN C NOPYYHAMM,
LUMPOKMMK NPOXoaamMu.

49. Ha 3gaHumn psgom ¢ BXoOoOM AOfbkHa ObiTb pasmelleHa nMHdopMaunoHHas
BbIBECKA, COAepKaLlas cneayroLyo MHpopMaumio:

1) HanmeHoBaHMe opraHa;

2) MECTO HaxOXOeHUs 1 pNanyeckuii agpec;

3) pexum paboThbl;

4) HoMmepa TenegoHOB A5 CNPaBOK,;

5) agpec oduumanbHOro cata opraHoB MECTHOIO CaMOynpaBieHNUs1 TOPOACKOro
okpyra CtpexeBoln B ceTu NHTepHeT.

50. dacag 3gaHua gormkeH ObiTb 0bopygoBaH OcCBeTUTENbHbIMM Mpubopamu,
NO3BOJIAKOLLMMN NOCETUTENAM O3HAKOMUTBLCSA C MHPOPMALMOHHBIMM Tabnnykamu.

51. NomelweHuns npvema M Bbigayn LOKYMEHTOB AOSMKHbI NpeaycmaTpuBaThb
MecTa Ans oXxunaaHus, MHPOPMMpPoOBaHMA 1 Npuema 3asaBuTENen.

52. B mectax pans wuHdopMuMpoBaHUS OofpkeH OblTb obecneveH [ocTyn
3aaBUTENAM [Ns O3HAKOMMEHMS C WHopMauvMern He TOMbKO B 4acbl npuema
3a8BNeHunn, HO 1 B pabo4dee BpeMsi, Korga Nnpuem 3asBuTenen He BegeTcs.



53. XapaKkTepucTMku MOMELLEeHUA npuvemMa M BblgayM [OOKYMEHTOB B 4acTu
06BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBIX pPELLUEHUIN, OCBELLUEHUS, MOXapHOW
6€e30nacHOCTU, MHXXEHEPHOro o0bopyaoBaHMS OOSMKHbI COOTBETCTBOBaTb TpeboBaHMSM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYIOLLMX Ha TeppuTopun Poccumnckon denepaumn.

54. MNomeweHna npuema Bblgadn [LOOKYMEHTOB obopyayloTca cTeHaamm
(cTorkamun), cogepxalummm nHopmaLmo o0 nopsagke npegocTaBeHnss MyHUUMnanbHon
ycnyru.

55. B mecTtax anga oxugaHua yCTaHaBNUBAKOTCA CTyrbs (KpecerlbHble Cekuuu,
Kpecna) ans sassutesnen.

56. B nomelleHnM npuema n BblAaunm OOKYMEHTOB BblAENseTCss MeCTo Ans
odoopMneHns OOKYMEHTOB, npegycmaTpuBarowlee crtonbl (CTOMkM) € BnaHkamu
3asiBMEHNN N KaHUEeNspCKUMU MPUHAOIEXHOCTAMM.

57. VIHopmauusa o damunmm, nMmeHn, otyectse (NpM HanmmMumm) M OOSHKHOCTU
cneumnanucTa opraHa, OCYLUeCTBAKLWEro npefoctaBeHne MyHUUUNanbHOW YCryru,
AormkHa bbITh pasmelleHa Ha pabodem mecTe cneuunanucta OTgena.

58. OpraH, npegocTaBNALLWMIA  MyHMUMNanNbHYKO  ycnyry, obecnednBaeT
WHBanuaam:

1) ycnosua ana  6ecnpensaTCTBEHHOro Joctyna K obbekTy (34aHuio,
NoMeLLeHNI0), B KOTOPOM OHa MNpeaocTaBnsieTcs, a Takke Ana 6ecnpensiTcCTBEHHOro
NoJsib30BaHUs TPAHCMOPTOM, CPeACTBaMM CBSA3N U MHPOpMaLUK;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHNs No TEPPUTOPUU, HA KOTOPOW
pacrnonoxeH o0ObLeKkT (3gaHuMe, noMelleHMe), B  KOTOPOM  MpefoctaBnsdeTcs
MyH/LMNanbHasa ycnyra, a Takke Bxoda B Takoh OObeKT 1 BbIXxoda U3 Hero, nocagku B
TpaHCNOpTHOE CPeaCTBO U BbiCAAKM U3 HEro, B TOM YnCre C UCMNOMb30BaHWEM Kpecna-
KONACKW;

3) conpoBOXAEHWE WHBaNMOOB, UMEILMX CTOMKME PacCTpoMCTBa (PyHKUUK
3pEHUSA U CaMOCTOATENBHOIo NepeaBKeHNs;

4) Hagnexaulee pasmelleHne obopyaoBaHUA W HOCUTENEW WHdopMauuu,
HeobxoaumbIx ons obecnevyeHnss GecnpensaTCTBEHHOrO JOCTyNa UHBANMAOB K 0O6bEKTY
(3maHuio, NomelleHun), B KOTOPOM MNpeaocTaBnseTcs MyHuuunanbHas ycnyra, U K
ycriyre ¢ y4eTOM OrpaHUYEHUN UX XXU3HEeLEeATeNbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW [N WHBANMAOB 3BYKOBOM W 3pUTENBHOWN
WHOpMaUuKM, a TaKkKe Haanucen, 3HaAKOB WM MHOW TEKCTOBOW W rpadudeckomn
MHOpMaLMK 3HaKaMn, BbINOSTHEHHLIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) fonyck cypgonepesoayunka n TudrocypaonepeBoaumka;

7) ponyck Ha oObekT (3gaHuve, MOMELLEHME), B KOTOPOM npenoCcTaBnsieTcd
MyHUUMNanbHas  ycnyra,  cobaku-NpoBOAHMKA  MpPUM  HanuuMm  OOKYMEHTa,
noaTBepXgawollero ee cneuuanoHoe obyyeHne W BblgaBaemoro no ¢opme M B
nopsiake, KoTopble onpefensioTcsa denepanbHbiM OpraHOM UCMONTHUTENBHOW BracTy,
OCYLLeCTBNALWMM (PYHKLMM NO BblpaboTke 1 peanusaumm rocyaapCTBEHHOW NOMUTUKM
1N HOPMaTUBHO-NPABOBOMY PerynmpoBaHuio B cpepe coumnanbHOM 3almTbl HaceneHus;

8) okasaHve wHBanuMgam nomMowm B npeofoneHun 6GapbepoB, MeLlarLwmnX
NONYYEHNIO UMM MYHULIMNANBHOW YCIyrn HapaBHe C APYrMMN NULamMu.

MokasaTenu JOCTYNMHOCTU U Ka4ecTBa MyHULMNaNbHON yCryru

59. MokaszaTenammu JOCTYNHOCTM M KavyecTBa MyHULMNANbHOW YyCIyrn ABASOTCA:

1) focToBEpPHOCTbL NpefoCcTaBNAeMon 3asaBUTENAM MHOPMaLUK;

2) NonHoOTa MHPOPMUPOBaHUS 3asaBUTENEN,

3) HarnggHOCTbL hopM NpeaocTaBnsgemMon nHoopmMaumm o6 agMUHUCTPATUBHBIX
npowuenypax;

4) ynobCTBO M OOCTYMHOCTb NOMYYEHUA MHPOPMALMK 3adaBUTENSAMU O NOPSIAKE



npegocTaBfeHns MyHUUMNanbHON yCnyru;

5) cobnogeHne CpoKOB MCMOMHEHUST OTAENbHbIX agMUHUCTPATUBHBLIX Npoueayp
N NpeaocTaBfeHns MyHULUMNANbHOW YCNyrn B LIENOM;

6) cobniogeHne TpebGoBaHW K pa3Mepy nnatbl 3a NpeaocTaBneHune
MYHULMNANbHOW YCIyIu;

7) cobniogeHnn TpeboBaHuM CcTaHOapTa MpefocTaBfieHUs  MYHULMMAanbHOM
ycnyrm

8) oTcyTcTBME OBOCHOBaHHbLIX Xanob Ha pelweHus, gencteusa (6esgencreune)
opraHa, NpPeaoCTaBASOWEro MyHUUMNANbHYO YCAyry, OOJSDKHOCTHOrO nuvua opraHa,
NpeaoCTaBAOLWEr0 MyHULMNAMbHYIO YCNyry, MMb60o MyHUUMNANbHOMO Cry>allero;

9) nonHOTa WM  aKkTyanbHOCTb WMHOpMauuM O nopsgke npegocTaBneHns
MYHULMNANbHOMW YCIyIW.

60. Mpn nonyyYyeHUn MyHUUMNANBLHOW YCNYyrM 3asiBUTENb OCYLIECTBNSAET He
bonee Tpex B3aMMOAEWCTBUI C OOSDKHOCTHLIMU NMLAMWN, B TOM YMCHE:

1) npu nogadye 3anpoca Ha NofydYeHue ycnyrm n nNofyvYeHun pesynbrarta ycnyrm
3asiBUTENEM fINYHO, B TOM Yncne vyepes MOLL — He 6onee aByx pas;

2) NpM nogade 3anpoca Ha MofnydYeHWe ycrnyrm € Ucnonb3oBaHnem EguHoro
noptana rocyAapCTBEHHbIX W  MyHUUMNAnbHbIX  ycnyr  (PyHKUUR), MNOYTOBbLIM
oTnpasneHnem — He 6onee ogHOro pasa.

61. MpoAoMKNUTENBHOCTL KaXK4oro B3aMMOAEWCTBUSI HE [OO0SMKHA NpeBbllaTb
naTHagUaTy MUHYT.

62. VcuepnbiBaloLwwmii cocTaB AENCTBUN, KOTOPbIE 3asBUTENb BNpaBe COBEPLLMTb
B 3NEKTPOHHOM dhopMe MNpY MOSMyYEeHUM MYHMUMNANbHOW YCMyrn C UCMNOSNb30BaHMEM
EamHoro noptana myHuMumnanbHbIX yenyr (PyHKUuI) (nocne obecneyeHmns TeXHNYECKON
BO3MOXXHOCTM):

1) nonyyeHne nHopMaumMm 0 MyHUUUNANLHOW yCryre;

2) 03HaKoMMeHue ¢ popMamMmn 3asBIIEHUA N UHBbIX AOKYMEHTOB, HEOOXOAUMbIX
ANA  NonydeHns MyHuuumnanbHoW ycnyru, n obecnedyeHve pocTyna K HUM  Ons
KOMMpOoBaHUS N 3anofTHEHNA B 9NIEKTPOHHOM (hopme;

3)npeacTaBneHnsa 3asBneHuMs O npedocTaBneHun MyHUUMNanbHOM YCryrn B
3NEKTPOHHON hopMme;

4)npenctaBrieHne  OOKYMEHTOB,  HeobxoaumbIX — Ons  nNpefocTaBrieHus
MYHULUNANbHOW YCNyrn, B 9NeKTPOHHON dOpMe;

5) ocyuwlecTBneHne MOHUTOPUHra Xxoda MpedoCTaBfeHnss MyHULMNanbHON
ycnyru;

6) nonyyeHue pesynbTaToOB NPeAOCTaBNEHUs YCryrn B 3NEKTPOHHOM BuAe Ha
EaovHom nopTtane rocygapCTBEHHbIX M MyHUMUMMANbHbIX YCNYr (PYyHKUWUIA), ecriv aTO He
3anpeLleHo deaepanbHbIM 3aKOHOM.

NHble TpeboBaHWs, B TOM YnCre yunTbiBaloLme oco6eHHOCTU NpeaoCcTaBneHuns
MyHUumnaneHon ycnyrm B MOL, n ocobeHHOCTU NnpeaocTaBneHns
MYHULMNANBHOW YCAyru B 3f1EKTPOHHOM hopme

63. 3asBUTEN0 NPEAOCTaBNAETCA BO3MOXHOCTb MOMYYEHUA MyHMLMNANbHON
ycrnyrm ¢ ucnonb3oBaHneM EOuHOro noptana rocygapCTBEHHbIX U MyHULMNAmbHbIX
ycnyr  (yHKumin) (nocne obecnevyeHns TEeXHUYECKOW BO3MOXHOCTU), MNOYTOBbIM
OTNpaBfneHveM, a Takke MNOCPeACTBOM JMYHOro obpalieHus 3a nonydYeHnem
MyHUUMNaneHoun ycnyrm B8 MOLL (npy HanMyumn 3aknio4eHHOro cornatleHns)

64. Npn obpaweHnn 3a NonyYeHnEM MyHUUMNanbHOW ycnyrn vepe3d EanHbin
noptan roCygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (yHKUUIW) MpUMEHSIETCH
3reKTpoHHas nognuck B cooTBeTcTBUMN ¢ PepepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 anNeKTpOHHON NoANUCK».



65. MNpun npenctaBneHMn 3asBNEHUS B 3NEKTPOHHOW hopMe npeacTaBuTeNeMm
3aaBUTENS, AEUCTBYIOWNM Ha OCHOBaHUMN OOBEPEHHOCTU, AOBEPEHHOCTb AOMMKHA ObiTb
npeacraeneHa B (popme 3MEKTPOHHOrO AOKYMEHTA, MNOANUCAHHOIO 3fEKTPOHHOW
noanuncbo YNOoSTHOMOYEHHOIO Nnua, BblgasLuero (NnoanMcaBLLero) A0BEPEHHOCTb.

66. [lokyMeHTbI, ABMSIOWMNECS pe3yNnbTaToOM NpeaoCcTaBieHUst MyHULMNANbHON
yCrnyrm B BMAE 3NEKTPOHHOrO OOKYMEHTa, HanpaBnsalTcsa 3aaBuTento yYepes EguHbin
noptan rocygapcTBeHHbIX U MyHUUMNanbHbIX yenyr (pyHkuun) (nocne obecneyveHus
TEXHUYECKON BO3MOXHOCTN).

67. B cnyyae nocTynneHus 3asiBNeHnUst U AOKYMEHTOB B 3JIEKTPOHHON dhopme C
ucnonb3oBaHneM EpguHOro noprtana rocygapCTBEHHbIX M MYHMUMNANbHbBIX YCIyr
(cbyHKUMI) cneumanncT, OTBETCTBEHHbLIN 3a npefocTaBneHne MyHUUUNansHOW YCryru,
NHOPMUPYET 3anBUTENS Yepe3 NUYHLIN KABMHET O permcTpaumm 3asBneHus.

68. OpraHusauus npegocTaBneHns MyHULUNANbLHOM YCryrn OCyLecTBNAETCA no
NPUHLMNY «OOHOro OKHa» Ha 6asze MOLl npu nuyHoM obpaweHun 3asButens (npu
HanNMYMN 3aKNOYEHHOrO CornalleHns).

69. 3asButenam npegocrtaBnsieTcss BO3MOXHOCTb NpeaBapuUTenbHON 3annucu Ha
nogavy 3asBreHusi U JOKYMEHTOB A5l Npe4oCTaBneHns MyHULUNanbHOM YCIyru.

70. MNpeaBapuTenbHas  3annMCb  MOXET  OCYLLECTBNATbLCA  crnegylowumMmm
cnoco6amu no BbIGOPY 3aABUTENS:

1) npu nu4Hom obpalleHnn 3asButena B AOMUHUCTPALMIO TOPOACKOro OKpyra
Ctpexeon, OTaen;

2) no TenedoHy;

3) Yepes odmumanbHbI CauT OpraHOB MECTHOr0 camoyrnpaBfieHNs ropoACKOro
okpyra CtpexeBoW: http://admstrj.ru.

71. Tpwn NnpegBapuTEnbHOM 3anNMcK 3asBUTENb COOOLLaeT crieqyowmne AaHHbIe:

1) bamunumio, umsi, 0OT4ECTBO (NPU HaANU4YNN);

2) KOHTaKTHbI HOMep TenedoHa;

3) agpec anNeKTPOHHOM NOYTbI (MPY HaNU4YNN);

4) xxenaemMble faty n BpeMsi npeacTaBneHns JOKYMEHTOB.

72. NpegBapuTenbHasa 3anncb OCYLLECTBNSAETCS MYTEM BHECEHUSI YyKa3aHHbIX
CBeZleHUI B KHUTY 3anucu 3asiButernen, Kotopasi Be4eTCs Ha SNEKTPOHHbIX HOCUTENSX.

73. 3asButento coobliaTca gata M Bpemsi npuema OOKYMEHTOB, KabuHeT
(OKHO) Npnema OOKYMEHTOB, B KOTOpble criegyeT obpaTtutbes. Mpy nmyHoOM obpalleHnn
3a8BUTENIO BblJaeTCs TarnoH-noATBepxaeHue. 3asBuTenb, 3anvcaBLUMWCA Ha nNpuem
yepes3 odumumnanbHbI CanT OpraHOB MECTHOrO camMoOynpaBfieHUs FOPOACKOro okpyra
CTpexeBOn MOXeT pacneyaTaTb aHanor TanoHa-noaTBepPXaeHUs.

74. OcyllecTBNeHne  3anucuM  3asdBUMTEner Ha  onpegeneHHyw  garty
3aKaH4MBaeTCs 3a CYTKU O HaCTyNfeHns 3Ton aathbl.

75. Tpwn ocyLiecTBNeHUM NpeaBapUTENbHOM 3anucK 3asBuTeNb B 00s13aTENbHOM
nopsgke MHopmupyeTcsa O TOM, YTO NpeaBapuTerbHad 3anvcb aHHynupyeTcs B
Crny4ae ero HesiBKM Mo UCTeYEeHUN NATHAAUATM MUHYT Ha3HaYeHHOro BpeMeHU npuema.

76. 3asBuTensam, 3anncaBLUMMCA Ha NpuMeM Yepe3 oduunanbHbI CakT OpraHoB
MECTHOro camoyrnpaBfieHUs1 ropoackoro okpyra CTpexeBou, 3a Tpu KaneHaapHbIX OHA
A0 npuemMa OTNpaBnsieTCss HaNnOMMHAHWE Ha YKa3aHHbI agpec 3NEKTPOHHOW MoYThl O
pate, BpeMeHM U MecTe npuema, a Takke uHGopmaums 06 aHHynMpoBaHUK
npegBapuTenbHON 3anucyM B Criydae HesiBKM MO UCTeYeHUMM NSTHaguatv MWHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.

77. 3assutenp B noboe Bpemsa BnpaBe OTKasaTbCA OT nNpeaBapuUTeribHOM
3anucum.

78. B oTcyTCTBUM 3asiBUTENEN, 0OpaTMBLUMXCA MO MNpPeABapUTENbHOM 3anucuy,
OCYLLIECTBNAETCHA NpMeEM 3asBuTenen, obpaTnBLUNXCA B NOPSAKE ovepeamn.



79. 'pachmk npuema (NpuemMHoe BpeMsl) 3asiBUTENEN MO npeaBapuUTEnbHOM
3anucu yctaHaBnuBaeTcs HavyanbHukom OTgena.

80. 3aaBuTENb WUMeEET BO3MOXHOCTb MOMyYeHMs MHdOpMauum o Xxoae
npegocTaBrieHnsa MyHuuunansHon ycnyru. MHdopmaums o xoge npenocTaBrneHus
MYHULMNANbHOM YCIyrn HanpasnseTcs 3asBUTEN0 B CPOK, He MpeBbIalLWwmii OQHOro
pabodero OHA nocne 3aBepLUeHUs BbINOSIHEHUA COOTBETCTBYIOLLEro AeWCTBUSA, Ha
afpec O9neKTPOHHOW MoYThl MNWM C UChonb3oBaHWeMm cpeacte EamHoro noprtana
rocyAapCTBEHHbIX U MyHMUMMAanbHbIX YyCnyr (PyHKUMiA) (Npy Hanuumm TEeXHUYEeCKOW
BO3MOXHOCTH).

81. MNpn npepocTaBnNEHMM MyHMUUNANBHOW YCMyrM B 3NEKTPOHHOW hopme
3aaBUTENIO HaNpaBnseTcs:

1) yBegomneHve O npuemMe W perncTpauuun 3asaBrneHns U LOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHna MyHUUMNanbHON ycnyru;

2) yBeloMNeHne o0 pesyrnbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOANMBIX AN
npegocTaBrieHNa MyHUUMNAansHON ycnyru;

3) yBedoOMMEeHWe O BO3MOXHOCTM MOMy4MTb pesynbTaT npegocTaBrieHns
MyHAUMNAnNbHOM  ycnyru  nvMbo  MOTMBUPOBAHHLIA  OTKa3 B MpefocTaBneHun
MYHULMNANbHOM YCIyru.

[ll. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINOJIHEHUA
aAMUHUCTPATUBHLIX Npoueayp, TpedboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM
yncne ocob6eHHOCTU BbINMOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3JIEKTPOHHOMN
c¢opme, a Takxke 0COOEHHOCTU BbINOSTHEHUS aAMUHUCTPATUBHbIX Npoueayp B
MU D

82. MNpepocTaBneHne MyHMLMNANbLHOW YCnyrn BKMYaeT B cebs cneayowme
agMUHWCTPaTMBHBIE MPOLIEaAYpPbI:

1) npuem u perucTpauusi 3asiBNeHus M [OOKYMEHTOB, HeobxoauMMmbix Ans
npenocTaBreHns MyHULMNAanNsHOM YCnyru;

2) paccMOTpeHUe 3asiBNeHNs 1 NPeAcTaBrIeHHbIX JOKYMEHTOB;

3) hopMMpoBaHNE U HanpaBneHUe MeXBEeOOMCTBEHHbLIX 3anpoCOB B OpraHbl
(opraHusaumu), y4acteytoLme B NpegocTaBneHMn MyHULMNANbHOM YCIyru;

4) NnpuHATNE peLleHust O NpefoCTaBfeHNM WM oTka3e B NpeaoCcTaBiieHUn
MYHULMNANbHOW YCNyTu;

5) nogrotoBka u odopmrieHne pesynbTata npegoCTaBneHns MyHULMNanbHOW
ycnyru;

6) Bblgava pesynbTata npeaoCcTaBneHns MyHULMNanbHON yCryri.

Brnok-cxema npegocTaBneHnss MyHUUMNanbHOM yCryrm

83. briok-cxema nocnegoBaTenbHOCTM  AEWCTBUA  MpUM  NpeaocTaBlieHuu
MYHULMNANbHOW  yCryrm npegcrtaBneHa B NpUnoXeHnnm 3 K HacToswemy
AOMUHNCTPATUBHOMY PErNamMeHTy.

Mpuem n perucTpauus 3asiBneHnst 1 JOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBNeHUs
MYHULMMNANbHOW YCryru

84. OcHoBaHMEM Ans Hayana agMUHUCTPATMBHOM Mpoueaypbl  siBNsieTcs
obpalleHve 3asBUTENS C 3asiBNIEHNEM W NPUNOXKEHHBIMW JOKYMEHTaMMW, yKasaHHbIMU B
nyHkTe 30 HacTosiwero AQMUHUCTPaATUBHOIO pernameHTa:

1) B Xxode nuW4yHoro npuvema 3asBuTens (NpeacTaBuUTens 3asBUTEns)
cneumanuctom OTgena, OTBETCTBEHHbIM 3a MpUeM 3asiBIeHUss O NpefocTaBreHum



MYHULMMNanNsHOM YyCNyru n JOKYMEHTOB;

2) 3 MolU, B TOM uucne 3asBreHus, NOAMUCAHHOIO YMNOSIHOMOYEHHbLIM
paboTHnkom MOPL| n ckpenneHHoro nevatbio ML, ¢ npunoxeHnem 3asepeHHon ML
KOMMW KOMMJSIEKCHOrO 3anpoca 3asBUTesns, B Cliydae ecnu MyHuuunanbHasa ycnyra
yKasaHa B KOMMMEKCHOM 3anpoce 3asiBuTensd (Npu Hann4ynm 3akroYeHHOro cornalleHus
¢ MoLl);

3) nNOYTOBLIM OTMpPAaBIEHNEM;

4) B 3MEKTPOHHOM (hopMe NOCPeCTBOM ASIEKTPOHHOM MOYThI;

5) B 9nekTpoHHou d¢opme C ucnonb3oBaHnem EauHoro  noptana
rocyAapCTBEHHbIX W  MyHuUMNanbHbIX ycnyr (dyHKuuin) (nocne obecrneyeHuns
TEXHUYECKON BO3MOXHOCTW).

85. MNprnem wn pernctpauus 3asBneHMs O MNPEAOCTaBNEHUN MYHULMNANbHON
ycrnyrm W npunaraeMmblx K HeMy [OOKYMEHTOB OCYLUEeCTBSEeTCA chneunanmcTtomMm
AOMUHUCTpaLUK ropoackoro okpyra CTpexeBomn, OTBETCTBEHHbIM 3a NMPUeEM 3asBeHUs.

86. Cneuyunanuct AOMUHMCTpauum ropoAcKoro oKpyra CtpexeBon,
OTBETCTBEHHbIA 3a MPUEM U perncTpaumio 3asBneHusi, nposepsieT npeacTaBfieHHOe
3asiBfieHne U npunaraemble K HemMy [OOKYMEHTbl, NpefycMOTpeHHble nyHKkToM 30
HacToswero AQMMHUCTPATMBHOIO perfiameHTa, a Takke OCYLLUEeCTBNSET CBepKy KOmnun
npeaCcTaBfEHHbIX AOKYMEHTOB C UX OPUTMHaNamu.

87. Cneuymnanuct AOMUHMCTpauum ropoACKoro oKpyra CtpexeBon,
OTBETCTBEHHbIA 3a MNpUeM U perncTpauuio 3asiBfieHusi, OCYLWEeCTBRAsSeT npueMm u
permcTpauuio 3asBreHnsa o npeaocTaBneHnn MyHULMNansHOM YCyrn u npunaraemMbix K
HEeMy [OOKYMEHTOB no onucu. Konma onucum ¢ OTMETKOM O AaTe npuemMa YyKasaHHbIX
3asiBNeHNs N JOKYMEHTOB:

1) npy NU4YHOM Npreme - B AeHb NpuemMa Bpy4aeTcs 3asBUTENIO;

2) nNpu HanpasneHMu 3adBfEHUS MNOYTOBbIM OTNPaBfieHMEM - B [O€EHb
peructpauum  3asiBfieHUss  HanpaBndeTcs  3asBUTEN0  3akasHbiM  MOYTOBbLIM
OTNpaBfeHNEM C yBELOMIIEHNEM O BPYYEHWUM;

3) Npu HanpaBneHun 3asBfeHUs B ANIEKTPOHHOM (hopme - B AEHb permcrpauum
3asiBMIEHNS HanNpaBnsieTCa 3asiBUTENO Yepes NNYHbIA KabuHeT 3aaButensa Ha EgvHom
nopTtane rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (cgpyHkuui), Ha [lopTtane
rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Tomckon obnacTtu.

88. MNocne peructpaumm, He no3gHee [OHSA perucTpaunn, 3asBreHne U
npunaraemble K HEMy OOKYMEHTbl HanpasnsatTcsa Mapy ropogckoro okpyra CtpexeBomn
AnNs BM3MPOBaHWA, NOcfne BU3MPOBaHWs, He no3gHee cnepywowero pabodero AHA
HanpaensTca B OTtaen cneunanucTy, OTBETCTBEHHOMY 3a pacCMOTPEHME 3asBNEeHUs
O NPeAOCTaBMAEHNN XUIOro NOMELLEHUS CNeLnanm3npoBaHHOMO XKnoro oHaa.

89. PesynbTaToOM agMMHUCTpPATMBHOW  Npouedypbl  SBMAsSieTCs  nepepavda
npowlegLero permcTpaumio 3asBrieHnsa N NPUNoXKeHHbIX JOKYMEHTOB Ha paCCMOTPEHME
cneunanucty OTgena, OTBETCTBEHHOMY 3a NpeaoCTaBNeHNE MyHULMNANbHOW YCAYru.

90. MakcumanbHbIA  CPOK  BbINOSIHEHWUST  aQMUHUCTPATMBHOM  Mpoueaypbl
cocTaBnsieT He bonee aAByx pabounx gHEN CO OHS NoAayvn 3asBeHus.

PaCCMOTpeHVIe 3asaBlieHnd 1 npeacrtaBJieHHbIX JOKYMEHTOB

91. OcHoBaHMeM [ Hayana BbINOMHEHUS aAMMHUCTPATUBHOM npouenypbl
ABNSETCA NOCTYNMeHNe NpoLlefero perncTpaumio 3asBieHns U NPUNOXKEHHbIX K HEMY
OOKYMEHTOB Ha paccmoTpeHue cneumanucty Otagena, OTBETCTBEHHOMY 3a
npegocraBfieHne MyHuuunansHouM ycnyrn. [lpu  paccMoTpeHun 3asBrieHus W
NPUITOXEHHbIX K HEeMy [OOKYMEHTOB OCYLEeCTBNAeTCsa MNpoBepka MnpeacTaBreHHbIX
AOKYMEHTOB Ha COOTBETCTBME MCYepnbiBaloLLEeMy NepeqHio JOKYMEHTOB, yKa3aHHbIX B
nyHkTe 30 AODMUHUCTPaATMBHOIO pernamMeHTa.



92. B cnyyae HenpeacTaBneHUs 3asBUTENEM LOKYMEHTOB, yKa3aHHbIX B MyHKTE
30 HacTosiwero  AOMUMHUCTPATUBHOIO pernameHTa, cneymanuct  OTtpena,
OTBETCTBEHHbIM 3a MpefocTaBfieHne MyHUUUNanbHOM  YCnyrn, nepexoamTt K
aAMUHUCTPaTUBHON npoueaype «dopMmpoBaHMe N HanpaBneHne MeXBeLOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHmMsauun), ydacTeyrowme B NpegocTaBneHnn MyHUUmnanbHom
ycnyrn».

93. B cny4ae npenocTaBneHus 3asiBUTENEM OOKYMEHTOB, YKa3aHHbIX B MyHKTe
30 HacTtodwero AOMWHUCTPATMBHOIO perfiameHTa, MeXBEeOOMCTBEHHbIE 3anpochbl B
opraHbl (opraHuMsauun), yyacTeyowmne B NpeaoCcTaBneHnn MyHULMNAnNsHOW YCIyrn, He
HanpaensalTCS.

94. PesynbTaTOM aAMWHUCTPATMBHOW MNpoOLEeaypbl SBNAETCA  BbIiBNEHUE
HeobxoaumocTn opMMPOBaAHUA U HampaBnNeHUS MEXBEOOMCTBEHHbLIX 3anpocoB B
opraHbl (opraHusaumn), yvacTByloLiMe B MPeaoCTaBfeHUn MyHULMManbHOW ycnyr, B
cnyyae HenpeacTaBfieHMs 3asiBUTENEM [OOKYMEHTOB, YKasaHHblXx B nyHkte 30
HacTosiwero AOMMHUCTPATMBHOIO perfnamMmeHTa.

95. MakcumanbHbI  CPOK  BbINOMHEHNS agMUHUCTPATUBHOM Npoueaypbl He
MOXeT npeBblWaTb OAHOro paboyero AHA CO AHA NOCTYMMEeHus npolleawero
permcTpauuio 3asiBfeHus U npunaraemblX K HeMy [LOKYMEHTOB Ha pPacCMOTPEHUe
cneunanucty OTgena, OTBETCTBEHHOMY 3a NpeAoCTaBeHne MyHUUMNanbHOW YCyri.

CDOpMMpOBaHI/le 1 HanpasJieHNne MeXXBeJOMCTBEHHbLIX 3alfpOCOB B OpPraHbl
(OpFaHMSaLWIVI), yyqyacTtByrouine B npegocrtaBlieHnn MyHI/ILlI/lFIaJ'IbHOI‘/'I ycnyrm

96. OcHoBaHMeM p[na  Hayana agMUHUCTPATUMBHOM nNpoueaypbl  SABNSETCS
HenpeacTaBneHne 3assuternemM B AOAMWHUCTPAUMIO FOPOACKOro okpyra CTpexeBown, B
MO®Ll gokymeHTOB M uMHGOpMaLMK, KOTOpble MOryT OblTb MOMyYeHbl B paMKax
MEeXBeJOMCTBEHHOro MH(POPMAaLMOHHOIO B3aMMOAENCTBUA.

97. NMpn nogrotoBke MeXBEAOMCTBEHHOro 3anpoca cneuuwanuct Otaena,
OTBETCTBEHHbIN 3a MOArOTOBKY [JOKYMEHTOB, ornpeaensetr nepevyeHb [OOKYMEHTOB
(cBegeHun, cogepXalimMxcs B HUX) M rOCyQapCTBEHHble OpraHbl, opraHbl MEeCTHOro
camoynpasneHnsa nubo noaBeJOMCTBEHHbIE rOCYAAPCTBEHHBIM OpraHaMm unm opraHam
MECTHOro camoynpasfieHNsa opraHM3aLmu, B KOTOPbIX JaHHble JOKYMEHTbl HaXo4AaTCS.

98. ®opmmpoBaHue n HanpasrieHue MEeXBeJOMCTBEHHbIX  3arpocoB
OCYyLLLeCTBNAETCA B COOTBETCTBMM C TpeboBaHuamMu DdegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBfeHNa rOCyAapPCTBEHHbLIX WU
MYHULMNANbHbIX YCIyr».

99. Cneunanuct OTgena, OTBETCTBEHHbIN 3a NpeoCTaBieHNe MyHULMNANbHON
yCcrnyru, B AeHb YCTAHOBIIEHMUS OCHOBAHWW AN HanpaBfeHUs MeXBeOOMCTBEHHbIX
3anpocoB opMuMpyeT M HanpasfseT MeXBEeOOMCTBEHHbIN 3anpoc B YnpaBreHue
depgepanbHOM perncTpaumMoHHON crny0bl, Kagactpa u kaptorpacdum no Tomckon
obnactu.

100. Cpok nony4eHus otseta AgMUHUCTPaUmMen ropoackoro okpyra CTpexeBon
Ha  MEXBEOOMCTBEHHbI  3anpoc C  WUCMNONb30OBaHMEM  MEXBELOMCTBEHHOIO
MH(OPMaLMOHHOIO B3aMMOAENCTBUA HE MOXET NpeBbIWAaTh NATU pabounx gHEN co AHA
NOCTYNMEHNS  MEXBEOOMCTBEHHOro 3anpoca B  OpraHbl WU OpraHu3auuu,
npegocTasnsoWmne OOKYMEHT M uHopmauuto. [lloctynmBwine B AOMUHUCTPALUIO
ropoackoro okpyra CTpexeBOW [LOKYMEHTbl M MHGOPMAaLMIO noslyyaeT cneunanuct
YnpaBneHus, OTBETCTBEHHbIN 3a NpeoCcTaBfieHne MyHULMNAansHON YCIyri.

101. PesynbTaTtoM agMUMHUCTPATMBHOW npoueaypbl siBnsetcs o0600LweHne
NnoslyYeHHOM B paMKax MeXBeOOMCTBEHHOro  B3auMOOeucTBus  uHdopmaumm
(DokymeHTOB), Heobxoaumonm AnNA  NPefoCTaBfEeHUs  MyHUUMMANbHOW  YCRyru
3aaBuUTEnto.



102. MakcumanbHbIi CPOK BbIMOMHEHUS aAMUHUCTPATUBHOM Mpoueaypbl He
MOXEeT npeBbllaTtb NATM paboumx [OHENM CcO [HA BbiSIBNEHUS HeobxoaumocTu
bopMMpOBaHMA X HanNpaBNEHUST  MEXBEOOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHusaumu), yyacTBytoLmne B NpeaocTaBneHnm MyHULUNANbHON YCyru.

MpUHATUE pelleHnst o NPeAoCTaBNEHUN UNWN OTKase B NPeaoCTaBneHn
MYHUUMMNANbHONM yCnyru

103. OcHoBaHMeM Ans Hayana BbIMONHEHUS aAMWHUCTPATUBHOMW MpoLeaypbl
aBnseTca cobniogeHve 3asBUTeneM nopsgka nodavv 3asBfeHuMs U OOKYMEHTOB
cornacHo nepeyHio, ykasaHHoMmy B nyHkte 30, 33 HacTtoswero AOMUHUCTPATUBHOIO
pernamMeHTa, a Takke nofy4YeHHble OTBETbl HA MEXBEAOMCTBEHHbIE 3aMpoChl.

104. B cnyyae COOTBETCTBMS 3asBNIEHNSA U KOMMNEKTa AOKYMEHTOB, YKa3aHHbIX
B nyHkte 30, 33 Hacrtoswero AOMUHUCTPATMBHOIO pernameHTa TpeboBaHMsM
crneumanncT, OTBETCTBEHHbIN 3a MNOArOTOBKY [OKYMEHTOB, NPOBEPSIET Hanuune B
cneumann3npoBaHHOM MYHMUMMNANbHOM XUNULWHOM ¢doHAe HeobxoaMMbix CBOBGOAHBIX
XWUNbIX NOMELLEHNNA.

105. B cnyyae ycTaHOBMEHUSI OCHOBaHMM AN OTKa3a B NpedocTaBrieHun
MYHULMNANbHOM ycnyru, npeayCcMOTPEHHbIX MYHKTOM 37 HacTosLLEero
AOMUHUCTPATMBHOIO  pernameHTa, cneuvanuct Otgena, OTBETCTBEHHbIM  3a
npefocTaBfieHMe MyHUUUNANbHOW YCNyru, B TedeHne ogHoro paboyvero gHs ¢ MOMeHTa
YCTaHOBIEHNSA TaKMX OCHOBAHWW rOTOBUT yBeoMIeHne 06 oTkase B npefocTaBfeHumn
MyHUUMnanbHonW ycnyrn. B yBegomneHum o6 oTka3e [OMmKHbl ObiTb  yKasaHbl
obCTOATENBCTBA, NOCIYXMBLUNE OCHOBAHWEM AN1S OTKa3a.

106. B cnyyae COOTBETCTBUSA 3asiBNEHUSs W KOMMMEKTa [OOKYMEHTOB,
TpeboBaHuAM ykasaHHbIX B nyHkte 30, 33 HacTtoswero ALMWHUCTPATUBHOIO
pernameHTa, Cneumanuct OTpgena, OTBETCTBEHHbIW  3a  NpegocTaBneHue
MYHULMNANbHOM YCNyryu, BHOCWUT 3asiBieHMe O MpefdoCTaBfeHnn MyHUUUnanbHom
ycryrm B noBecTky bnwxanwero 3acegaHms Komuccun no XnnuiiHeiM Bonpocam npu
AoMunHMCcTpaunn ropoackoro okpyra CrtpexeBon (ganee — Kommuccusi no >KUMULLHBIM
BOMpocam).

107. Tlo wuTtoram paccmoTpeHus 3asBneHns Komuccusi roToBUT MNPOTOKON,
cofepXalimi pekoMeHgauMm o npefocTaBneHun MyHuuunanbHon ycnyrm nnbo o6
OoTKase B MpefocTaBrneHuM MYHUUMNAanbHOM YCMyrm MO OCHOBAHWSAM, YyKas3aHHbIM B
nyHKkTe 37 HacTodAwero AQMUHUCTPATUBHOIO pernamMmeHTa.

108. TlpoTtokon Komwmccum He nosgHee oaHoro pabouvero OHA C MOMEHTa
npoBefdeHns 3acefaHus Komuccun nopnucbiBaeTcs npencefatenemM u cekpetapem
Komuccun wn ytBepxagaetca noctaHoBreHMeM ALMUMHUCTPaUUKM FOPOACKOrO OKpyra
CTpexeBon.

109. PesynbTtaToM agMMHUCTPATUBHOW MNpoLedypbl SIBNSeTCS YTBEPXKOEHHbIN
noctaHoBneHnem AgMuyHUCTpaumm  ropoackoro okpyra CTpexeBon  NpPOTOKOS
3acepgaHua Komuccun.

110. MakcumanbHbI CPOK BbINOMHEHUS aAMWUHUCTPATUBHOWM MNpoueaypbl He
MOXET NpeBbIllaTb WeCTb paboynx OHEW C MOMEHTa YCTAHOBMEHWA OCHOBaHUM AN
npegocTaBfieHns MyHuuunanbHOW ycnyrm nnbo o6 oTkase B npedocTaBneHun
MYHULIMNANbHOW YCIyru.

MoaroToBka n ochopmMmneHne pesynbrata NpegocTaBneHnss MyHULUNAansHOW YCyru
111. OcHoBaHMeM AnNa Havana BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl

ABNAETCS YTBEPXKAEHHbIA MocTaHOBeHMeM AOMUHUCTPaUUM TOPOACKOro OKpyra
CTpexeBoW NpOTOKOI 3aceAaHnss Kommccum no >XnnmLiHbIM BONpocam.



112. Cneuwnanuct Otpena, OTBETCTBEHHbIN 3a npeaocTaBneHune
MYHMUMNANbHOM Yycrnyriu, He no3gHee ABYX pabounmx OHeW co OHS  YTBEepXOeHUs
npotokona 3acegaHusi Komuccum no  XKUNULIHBIM  BOMpocaM FOTOBUT  MPOEKT
nocTaHoBneHnss AOMUHUCTpaUMM ropoackoro okpyra CTpexeBoW O NpeaocTaBeHMM
XKWUMOro MoMeLLEHNs U3 MYHULMNANbHOTO CneumnanmaMpoBaHHOMO XUMULLHOMO doHAa
(manee — NpoOeKT NOCTaHOBMNEHWS) N HANPaBNSET €ro Ha CornacoBaHNe OOMMKHOCTHLIMM
nMuamu  AOMUHUCTpPaL MK rOPOACKOro  oKpyra CTtpexeBoi B nopsiake
AEenonpoun3BoaCcTBa.

113. MakcumanbHbI CpOK cornacoBaHus JOIMKHOCTHbLIMU nuuamm
AOMWHUCTPALMM FOPOACKOrO OKpyra npoekTa NOCTaHOBMIEHMST COCTaBNSAET ABa paboymx
OHS.

114. CornacoBaHHbI NPOEKT NOCTaHOBIIEHMS NOCTyNaeT B YNpaBneHne genamm
ANns perncTpaunm, oopMneHnst n HanpaeneHus Mapy ropofckoro okpyra Ha NoAnucs.

115. Map ropoackoro okpyra NognucbiBaeT NOCTAHOBIEHWE B TEYEHWE OAHOro
paboyero AHs1 CO OHSA €ro NonyyYeHus.

116. Cneuunanuct Otpena, OTBETCTBEHHbIN 3a npenocTaBneHue
MyHUUMNANbHOM ycnyri, He no3gHee [OBYX pabouuMx [OHeW Cco [OHSA  u3gaHus
nocrtaHoBneHnss AOMUHUCTpaUMM ropoackoro okpyra CTpexeBoW O MnpedocTaBneHum
XKMUMOro NOMELLEHUSI N3 MyHUUMMANbHOro CneumnannaMpoBaHHOMO XuUnuwHoro doHaa,
roToBUT A0oroBop Harma Xunoro nomeLleHns n3 MYHULMNANbHOro
crneumann3npoBaHHOro XUNuLLHoro oHaa 1 B Nnopsiake Aernonpou3BoACcTBa nepenaeT
ero Ha nognucaHve Mapy ropoackoro okpyra.

117. [orosop HaMMa  XKunoro nomeLLleHns n3 MYHULMNANbHOIO
crneumannanpoBaHHOro XUNuwHoro goHaa nognuckiBaetcs Mapom ropoackoro okpyra
CTpexeBou B Te4eHme ogHoro paboyero gHsi CO AHS €ro NoslyYyeHus.

118. Cneuyunanuct OTpena, OTBETCTBEHHbIN 3a npenocraBneHme
MYHULMNANbHOW  YCINyru, pernctpupyet noAnuCaHHbI OOroBOp HanWma  XKWUNnoro
NMOMELLEHNS U3 MyHMLMNANbHOrO CneuuanuM3MpoBaHHOrO >kunuwHoro ¢oHaa B
peecTpe.

119. [orosop HaMMa  Xunoro nomeLleHus n3 MYHULMNANbHOIO
crneumannanpoBaHHOro XUnNuwHoro oHaa NoAnuCbIBaeTcs 3asBUTENEM NUYHO Nnbo
YNOTHOMOY€EHHbIM FINLIOM.

120. MakcumanbHbIi  CPOK  BbIMOMHEHMS aAMUHUCTPATUBHOW  Mpoueaypbl
cocTaBnsieT He 6onee BOCbMU paboumx gHEN.

Bblgaya pesynbTaTta npegocTaBneHus MyHULMnanbHOM ycryrm

121. OcHoBaHMeM AN Hadana BbINOSIHEHWUST agMUHUCTPATMBHOW Mpoueaypbl
ABNSAETCA HanMyne nNoanMcaHHoOro nocTaHoBNEHUSs AOMUHUCTPALIMM FOPOLCKOro OKpyra
CTpexeBOW O nNpPedoCTaBMEHUN  KUITOTO  MOMELLUEHMS M3 MYyHUUMMANbHOrO
cneunanuanpoBaHHOIO XUNULWHOIO ¢hoHaa, JOroBopa Havma XXWMoro NMomeLleHus u3
MYHMLMNANbHOMO CNeLmanm3npoBaHHOIo XUNuwHoro gpoHaa.

122. Bblgada  pesynbTtata  NpefoCTaBfeHMs  MyHUUMMANbHOW  YChyrn
OCYLLECTBNAETCS OOHWM M3 cregylwmnx cnocoboB, yKasaHHbIM 3asBUTENEM B
3as8BreHUN, B TOM YMChE:

1) npwu nu4yHom obpauieHun B Otaen (Ha GymaxxHOM HocuTene);

2) npn numyHom obpaweHmn B MOL  (npy  Hanuuumu  3aKNOYEHHOro
cornaweHus) (Ha bymaxHom HocuTene);

3) 4yepe3 nuYHbIN KabwHeT Ha EpguMHOM nopTane rocyaapCTBEHHbIX U
MyHULMNanNbHbIX ycnyr (PyHKumMn) nocrne obecneyeHns TeXHUYECKON BO3MOXHOCTU (B
hopme INEKTPOHHOIO LOKYMEHTA);



4)  nocpencTBOM 3MEKTPOHHOW MOYTLI MO agpecy, YKkasaHHOMY B 3asdBfeHUn (B
popMe 3NEKTPOHHOIO LOKYMEHTA);

5) nocpenCcTBOM NMOYTOBOrO OTNPaBfiEHUs HA afdpec 3asiBUTENd, yKa3aHHbIN B
3aaBneHnn (Ha bymaxxHoM HocuTene).

123. O6bwnin  mMakcuMmanbHbIN  CPOK  BbINOSIHEHUS  agMUHUCTPaTUBHOM
npoueaypbl coctaBndeT He 6onee AByx paboynx gHEN CO OHA NoANUCaHUsS OOKYMEHTa,
0POpPMAAKOLLENO OAHO U3 NPUHATLIX PELLEHU.

V. ¢Oprl KOHTpPOJIA 3a UcCnosiHeHnem AAMVIHVICTpaTMBHOFO pernamMeHTa

nOpﬂ,D,OK OCyLleCTBINIEHNA TEeKyLLUero KOHTposd 3a cobntoaeHNEM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MOSOXEHUI AJJMI/IHI/ICTpaTI/IBHOFO
pernamMmeHTa U NHbIX HOPMAaTUBHbIX NMPaBOBbLIX aKTOB, YCTaHaB/IMBaAOLLNX Tpe6OBaHI/I9I K
npenocrasieHunto MyHl/ILl,VII'IaJ'IbHOIZ YCIyru, a Takxe npunHaATmem nmm peLLIeHI/IIZ

124, Tekywmin KOHTPONb 3a COOMOAEHMEM W UCMOMHEHMEM  MONOXEHWN
AOMUHUCTPATUBHOIO  pernameHTa W WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX  aKTOB,
yCTaHaBnuBawwWwmnx TpeboBaHMA K NpefocTaBieHUo  MyHUUMNanbHOW  YCryru,
ocyliecTBngeTcs HavanbHukom OTaena.

125. MNMopsigok ocyLllecTBNeHNss TeKyLero KOHTponsa 3a cobnogeHnem wn
WNCNONHEHNEM OTBETCTBEHHbIMU JOIMKHOCTHbIMM nuuamm NONOXeHnn
AOMUHUCTPATUBHOIO  perfnamMeHTa WM WHbIX HOPMATUBHbLIX MPaBOBbLIX  aKTOB,
yCTaHaBnmMBawLwWmnx TpeboBaHUsa K NpegoCTaBNeHN0 MyHULMNANbHOW YCIyrn, a Takke
NPUHATUEM UMW  PELUEHUN, OCyLLecTBnsieTcs B MNopsgke,  YCTaHOBMEHHOM
noctaHoBneHnem AaMUHUCTpauun ropoackoro okpyra Crtpexeson ot 02.04.2014
Ne 247 «O6 yTtBepxaeHun lNopsgka OCyLeCTBNEHUS KOHTPOMS MOMHOTbI M KavecTBa
npeaocTaBneHns MYHUUMNANbHbIX ycnyr n cobnoaeHus NosIoXKeHumn
aAMUHUCTPATUBHBIX pEernamMeHTOB MpedoCTaBfeHns MyHUUMNAnbHbIX YCAyr Ha
TEppUTOPUN ropoackoro okpyra CTpexeBom».

MopsiAoK M NEPUOONYHOCTL OCYLLIECTBNEHUS NMAHOBLIX Y BHEMMAHOBbLIX NMPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNST MyHULMNANBHOW YCNyrn, B TOM YMcne nopsiaok 1
hopMbI KOHTPOSS 3@ MOSIHOTOM M KAYECTBOM MPEeAOCTaBNEHNS MyHULMNANBLHON YCryTu

126. KoHTpomnb 3a MOMHOTOM U Ka4eCTBOM MNpeaoCTaBNEeHUs MyHUUMNanbHOM
yCryru ocyuiecTtBnsieTca B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHns xanob 3aseuTenen Ha gencteus (6e3g0encTBue) opraxa,
NpefocTaBnAOWEro  MyHUUMNANbHY  yCryry, AOSMPKHOCTHOMO  nvua  opraHa,
NpefoCcTaBnAoLWEro MyHULMNANbHYIO YCNyry, Mmoo MyHUUMNAnbHOro CriyXatlero.

127. B uensx OCYLWECTBNEHUS KOHTPONS 3a MOMHOTOM WM KayecTBOM
npeaocTaBfieHna  MyHuUUunanbHoOM  ycrnyru  AOMWHUCTpaUMEn TrOpPOACKOro okpyra
CTpexeBon NpoOBOOATCA MNaHOBble W BHEMnaHoBble npoBepkn. [lopsgok  um
nepnoanYHoCTb OCYLLEeCTBNEHNS NAaHOBbIX NpoOBEpPOK yCTaHaBnNMBaeTcs
noctaHoBneHnem AgmMuHUCTpaumm ropoackoro okpyra Crpexesown. [lpyn nposepke
paccMaTpuBalOTCA BCE BOMPOCHI, CBA3aHHblE C MPeaoCTaBfeHMEM MyHULMNANbHON
ycnyrm  (KOMMMeKCHble  MNpPOBEpKW), WnM  OTAENbHbIM  BOMPOC, CBSA3aHHbIN  C
npegocTaBfieHneM MyHUUMNanNbLHOW ycnyrin (Tematudeckue nposepkun). [MpoBepka
TaKke NPoOBOANTCA NO Xanobe 3aaBuTens.

128. BHennaHoBble NPOBEPKN MPOBOASTCA B CBA3M C NMPOBEPKON YCTPaHEHMS
paHee BbISIBIIEHHbIX HapylweHuin AOMUHUCTPATMBHOMO perfiaMeHTa, a Takke B cryvae
nonyyeHna  xanod  3asBuTenem Ha  genctBua  (Gesgencteue)  oprala,



NpenoCcTaBnsAlWEro  MyHUMUMNAnNbHYH  YCNyry, [AOMMKHOCTHOMO  fMua  opraHa,
npeaocTaBnsAloLWEero MyHMUMNanbHy ycryry, Mo MyHMUMNAanbHOIO Cry»aLlero.

129. PesynbTaTbl NpoOBEPKM OPOPMIISIOTCA B BUOE aKTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPEeaSIoXKEHUS MO UX YCTPaAHEHWIO.

OTBETCTBEHHOCTb JOMKHOCTHBIX NNL, OpraHa, NpeocTaBNAoLWEero MyHULMNansHyo
ycnyry, 3a peweHunsa n gencreng (6esgencrame), npuHMMaemble (ocyLlecTBNaemMble)
UMK B Xo4e npefocTaBneHnsa MyHULUNanbHON yCryrm

130. Mo pesynbTaTam nNpPOBeAEHHbIX MPOBEPOK, B CIiyyae BbISBIEHUS
HapyLeHnn cobnoaeHnsa MNoNnoXeHnn AAMWHUCTPATUBHOIO perfameHTa, BUHOBHbIE
OOIDKHOCTHbIE NMLa oOpraHa, npeaoCTaBMISOWEr0o MyHUUMNANbHYK YCNyry HecyT
OTBETCTBEHHOCTb, YCTAHOBJIEHHYIK 3akoHogaTenbcTtBoM Poccunckon depepaummn 3a
peweHus wn pgeuncteus (besgencteme), MNpuMHMMaeMble B XOA4e NpefocTaBrfieHUus
MYHULMNANbHOMW YCIyIW.

131. OTBETCTBEHHOCTb [AOOIMKHOCTHbLIX §WL, OpraHa, npeaoCTaBnsoLLIEro
MYHULMNANbHYO yCryry 3akpennaeTcsa B 4OMKHOCTHBIX MHCTPYKLMSIX.

[MonoxeHus, xapakTepuaytoLwme TpeboBaHus K NOPSLKY U hopMam KOHTPOIs 3a
npegoctasfieHneM MyHULIMNANBHOW YCIyry, B TOM YMCIIe CO CTOPOHbLI 3asiBUTENENn, nx
obbeanHeHW N opraHmnsaumm

132. KoHTponb 3a npeaocTtaBneHneM MyHUuunanbHOW ycnyru, B TOM 4Yucre co
CTOPOHbI  3asBuUTENen, ux obbeauvHeHWn U OpraHmM3auun, ocyLlecTBnsieTcs
nocpeacTtesoM nybnuMkaumm cBefeHU O LeATenbHOCTU opraHa, npeaocTaBfisoLero
MYHULMNAnNbHYO YCRyry npu npegocTaBfieHUM MyHUMUMNANbHOW YCNyru, MOnyyYeHus
3asBuUTENAMM, MX OOBEOUHEHUSIMM W OpraHM3aumsiMM  akTyanbHOW, TMOSIHOW U
AOCTOBEPHOMN MHOpMaLMM O Nopsaake npefoCcTaBfieHUs MyHUUMNanbHOW YCryrn wu
obecnevyeHnsa BO3MOXHOCTM gocyaebHoro (BHeCcyaebHOro) paccMoTpeHns xanob.

V. HocynebHbIn (BHeCyaeOHbIN) NopAAOK 06XKanoBaHMUA peLleHUn u
aencrteumn (6esgencTBus) opraHa, NnpeaoCcTaBnNAOLWEro MyHUUMNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LeHTpa, opraHu3aummn, ykasaHHbix B 4actu 1.1 ctatbmu
16 ®depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHu3saummu
npeanocTaBrieHUsA rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr», a Takke ux
AOJDKHOCTHbIX NUL, MYHULUNANbHbIX CryXawmx, paboTHUKOB

133. 3asButenb BnpaBe 00paTUTbCA C Xanobow Ha pelleHuss U OencTBus
(6esgenictBne) opraHa, nNpeaoCTaBAKOWEr0 MyHULMNANbHYK YCNyry, OOMKHOCTHOMO
nvua opraHa, NpedoCTaBnsloWero MyHuUUMNanbHy Ycnyry, fiMbo MyHMUMNanbHOro
cnyxauwero, MoL, pabotHuka MOL|, a Takke opraHMsaunin, npeaycMOTPEHHbIX
yacTtblo 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-d3, unum nx paboTHmkos (panee -
Xanoba), B TOM yncrne B CrneayoLwmnx cryyasx:

1) HapyLleHne cpoka perncTpaumm 3anpoca o NpeaocTaBneHnn MyHULUNansHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHue cpoka MnpenocTaBneHus MyHuUunanbHOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaoebHoe) obxanoBaHMe 3asBUTENEM PELUEHUN N OENCTBUN
(6espenctena) ML, pabotHuka MOLL Bo3MOXHO B cnydae, ecnM  Ha
MHOrOQyHKUNOHaNbHbIA  LEHTP, peweHna u aencteusa (6e3genctene) KoToporo
oOxanylTcs, BO3MNOXeHa QYHKUMA MO  NPeaoCTaBNEHU0  COOTBETCTBYHOLLMX
roCcyAapCTBEHHbIX WM  MyHUUMNAnNbHbIX YCAyr B MOAHOM o6beme B nNoOpsaake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;



3) TpeboBaHuMe y 3aABMTENS OOKYMEHTOB WUNM  MHGoOpmauum  nubo
OCYLLECTBNEHNA OENCTBUA, NpeacTaBNeHNne WU  OCYLLECTBIEHNE KOTOPbIX He
npegycMoTpeHO HOpPMaTMBHbIMM MpaBoBbiMM  akTamu Poccuiickon  Pepepaumn,
HOPMaTUBHbLIMW NMPaBOBbIMM akTamu Tomckon obnactu, MyHULMNAaNbHbIMU NPaBOBbIMU
akTamu;

4) oTKka3 B npueme y 3asBUTENA [OKYMEHTOB, MNpefoCTaBfieHWE KOTOPbIX
npegycMoTpeHO HOPMaTMBHbIMW MpaBoBbIMM  akTammu Poccuiickon  Pepepaumm,
HOPMaTUBHbLIMW MPaBOBbIMKU akTaMu Tomckon obnactu, MyHUUMNAaNbHbLIMU NPaBOBbLIMM
akTamu gnsi npegocTaBneHms MyHUUMNanbLHOW YCIyru;

5) oTka3 B npeaocTaBneHmm MyHuLMNanbHOW yCryri, ecim OCHOBaHNS OTKa3a He
npegycmoTpeHbl eaepanbHbiMM 3aKOHAMU UM MPUHATLIMU B COOTBETCTBUMM C HUMM
WHbIMXW HOPMAaTUBHbLIMW NpPaBOBbIMU akTamu Poccuiickon degepaumm, 3akoHamMu U
WHbIMXW HOPMaTMBHLIMM MNPABOBLIMM akTamm ToMckoM o6nacTn, MyHUUMNanbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM crnyvae gocyaebHoe (BHecyaebHoe) obxkanoBaHue
3asiBuTEneM peweHun n genctemin (besgencteus) MoL, pabotHmka MOL] BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHns n genctena (6esgencrTeme) KoToporo obxanytTcs,
BO3MN0OXeHa (YHKUMA MO NpeaoCTaBNEHM0 COOTBETCTBYHOLLMX FOCYAAPCTBEHHbLIX UIK
MYHUUMNAnNbHbLIX YCRyr B MOSIHOM oObeme B nopsiake, onpedeneHHom 4vactbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENs Npu NPegocTaBfieHUN MYHUUMMNANbHOW YCNyru
nnatbl, He NpPegyCMOTPEHHONW HOPMAaTUBHLIMM MpPaBOBbIMA akTamMu Poccuiickon
depepaunmn, HopmaTUBHBLIMU NPABOBbLIMKU akTamn Tomckor obnactu, MyHUUUNanNbHbLIMK
NpaBOBbIMX aKTaMu;

7) oTKa3 opraHa, NpegocCTaBALWEro MyHULMNANbHY YCnyry, OOMKHOCTHOMO
nuua opraHa, npegoctasBnsowero MyHuuunaneHyo yenyry, MOL, pabotHnka MOL,
opraHuMsaumn, npenycMoOTpeHHbIX 4Yactbto 1.1 ctatem 16 dPepepanbHOro 3akoHa
Ne 210-®3, nnu nx paboTHMKOB B UCMNPABNEHUN OONYLLUEHHbIX UMW ONevYaTok U oWnbok
B BbldaHHbIX B pe3ynbTaTte nNpeaocTaBneHus MyHUumnanbHOW yCnyrn JoKyMeHTax nnbo
HapylweHne yCTaHOBMEHHOro nyHktom 138 Hactodwero AOMWHUCTPATUBHOIO
pernaMmeHTa cpoka Takux wucnpasneHwn. B ykasaHHOM crniydae pocygebHoe
(BHecynebHoe) obxanoBaHune 3asBUTENEM pelleHnin n genctemmn (6esgenctauns) MOLL,
paboTtHnka MOLl BoamMOXHO B cnyyae, ecnun Ha MOLU, peweHus u agencreus
(besgenctBne) KOTOPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHnto
COOTBETCTBYHOLMX FOCYAapPCTBEHHbIX UMM MyHMLMNANbHbIX YCNyr B NOfIHOM ob6beme B
nopsigke, onpegeneHHom vacToto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

8) HapylweHune cpoka unuM nopsiaka Bbldayn [OKYMEHTOB MO pesyrnbTaTtam
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

9) npuocTaHoBneHWe nMpefoCTaBfeHus  MyHWUUNAnbHOM  YCryrn, ecnu
OCHOBaHUSA MNPUOCTAHOBMIEHNA He npeayCcMOTpeHbl defeparnbHbIMU  3aKoHaMU U
NPUHATBIMA B COOTBETCTBUM C HUMWU MHbIMWU HOPMATUBHLIMW MPAaBOBbLIMU aKTaMu
Poccuinckon ®epepauunun, 3akoHamu U UHbIMWU HOPMATUBHBLIMW NPaBOBbIMU aKTamu
Tomckon obnacti, MyHUUMNAnNbHbIMM MPaBOBbIMW akTamn. B ykasaHHOM cny4dae
pocynebHoe (BHecyoebHoe) obxanoBaHMe 3asiBUTENEM pPELeHMA U OENCTBUKA
(6esgenctBnda) ML, pabotHmka MOLL Bo3amoxHO B crnyyae, ecnv Ha MOLL, pelwenuns n
pencrteus  (6esgenctBne) KoOToporo  obkanylTcs, BO3noXeHa  (yHKuus Mo
NpefoCTaBfiEHNI0O COOTBETCTBYIOLUMX rOCYAAPCTBEHHbBIX UM MYHULMNANbHbLIX YCyr B
nosiHoM obbeme B nopsiake, onpegeneHHom 4vactbio 1.3 ctatbm 16 degepanbHoOro
3akoHa Ne 210-03;

10) TpeboBaHune y 3aABUTENs MNpU NPEOOCTaBMEHUN MyHULMNANbHOW YCIyru
AOKYMEHTOB unu mHdopmMaumm, OTCyTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npv nepeoHavyanbHOM OTKa3e B npueme LOKYMEHTOB, Heo6XxoauMbIX 4nd
npegocTaBfieHns MyHUUUNanNbHOM ycnyrn, nubo B NpefoCcTaBNeHUn MyHULUNAnbHOM



YCIyrn, 3a UCKIOYEHUEM CryyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTten 7
®epepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae gocyaebHoe (BHecynebHoe)
oGxxanoBaHue 3asBuTenem peweHun n gencteun (6esgencteusa) MOLL, paboTtHuka
Mo®L| Bo3moxHO B cnyyae, ecnm Ha MOL|, peweHusa un pencteusa (6espencrteue)
KOTOporo o6)kanyrTcsi, BO3NOXeHa (PYyHKUMSA NO NpedoCTaBfIEHNIO COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX yCRyr B MNOSTHOM o6beme B nopsiake, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

134. >Kanoba Ha peweHus un pencteus  (besgencTteue)  opraHa,
NpeaoCTaBAOWEro  MyHMUMMANbHYK — ycnyry, AOSMKHOCTHOrO  nvua  opraHa,
NpeaoCTaBAOWEro  MyHUMUMNANbHYO  YCAYyry,  MYHMUMMANbHOIO  CriyXaLllero,
pyKOBOOUTENSA oOpraHa, NpefoCTaBsAOWEro MyHMUMNAnbHYK YCnyry, nogaeTcs B
nMCbMeHHON dopMe Ha OyMaXHOM HocuTene, B 3fEeKTPOHHOW dopMe B OpraH,
NpeaoCTaBAOLWNA MYHULMNANbHYIO YCIYry, 1 MOXeT ObITb HanpasneHa (nogaxHa):

1) no no4yte (N0 agpecy, ykasaHHOMY B MNpuUNoXeHun 1 K HacToAwemy
AOMUHUCTPATMBHOMY perfameHTy);

2) yepes ML (npy HaNM4MM 3aKNYEHHOrO cornalleHns);

3) 4Yepes3 ouumnanbHbI CalT OpraHOB MECTHONO camMoyrnpaBfieHUsl ropPoLCKOro
okpyra CtpexeBoW: http://admstrj.ru (B pasgene «HaceneHuo»/»HTepHeT-NnpuemMHan»);

4) ¢ wncnonb3oBaHneM EguHoro noprtana (nocne obecnevYeHnsa TeXHUYECKOW
BO3MOXXHOCTW);

5) B xoge nNu4HoOro npmvema 3asButens.

135. YKanob6a gomkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, npeaoCTaBNALWEro MyHUUMNANbHYO YCryry,
AOIMKHOCTHOIO Nuua opraHa, npefocTaBndAlowero MyHUUMNanbHy ycnyry, nunbo
MyHUUMNaneHoOro cnyxauwero, MO®L, ero pykoBogutens wu (unun) paboTHMKa,
opraHuMsaumn, npenycMoOTpeHHbIX 4Yactbto 1.1 ctatem 16 dPepepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem un (Mnun) paboTHUKOB, peLleHUs U LOENCTBUSA
(6esgencTBme) KOTOPbIX 0BXanyrTCS;

2) dhamunuio, UM4, oT4eCTBO (MocreaHee - NpU HanuMyuu), CBEAEHUs O MecTe
XUTenbCTBa 3aaBuUTENs - U3n4eckoro nuua nmbo HaMmeHoBaHue, CBeeHns O MecTe
HaxXoXAeHWsa 3aaBUTENs - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NOYThl (MpYU HanNM4Mn) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyembix pelleHnax u aencteusix (6esgencteun) opraHa,
NpefoCTaBnAOWEro  MyHUUMMANbHYO — ycnyry, OOfMKHOCTHOrO  nvua  opraHa,
NpefocTaBnAoWEro  MyHMUMNanbHylD — ycnyry, numbo  rocyaapCTBEHHOro  unu
MYHULMNANbHOIo cnyxatiero, ML, paboTHMKa ML, opraHusauumn,
npeanycMoTpeHHbIX 4YacTtbto 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-93, wmx
pabOTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnem wu
aencrtenem (6esgenctBnemM) opraHa, NpPeaoCTaBfAKOWEro MyHUMUMNANbHYK YCnyry,
AOIMPKHOCTHOIO Nuua opraHa, npefocTaBndAlowero MyHUUMnanbHy ycnyry, nunbo
MYHULUNANbHOIo cnyxakwiero, ML, paboTHMKa ML, opraHusaumn,
npenycMoTpeHHbIX 4YacTtbto 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-03, wmx
paboTHMKOB. 3asBuTenem MOryT ObiTb NpeacTaBneHbl AOKYMEHTbl (NpU Hanuuum),
noaTeepXxgatoLme JoBoAbl 3asBUTeNd, NMbo nx Konuu.

136. XKanoba moxeT 6bITb HanpaBneHa:

1) HavyanbHWKY OTAENA XUMULWHON NONUTUKN AOMUHUCTPALMM FOPOACKOro OKpyra
Ha pgencteua (6e3genctene) [OOIMKHOCTHBLIX NWL  oTAena  >KUULWHOW - NONUTUKK
AOMUHUCTPaUMM TOPOACKOrO OKpyra, a Takke Ha MpUHMMaemble UMW peLleHnsa npu
npegocTaBfeHnn MyHULMNANbHON yCNyru;



2) 3amectutento Mapa ropoackoro okpyra Mo couuanbHOW NOMAUTUKE Ha
aenctena (6es3pencTeme) HavyanbHWKa OTAENa >KUIMULWHOW MOMUTUKN AOMUHUCTpaLmm
ropoAcKOro OKpyra, OOJDKHOCTHBIX NUL, OTAena XUMULWHON NONUTUKN AOMUHUCTPauUmm
ropoAcKOro OKpyra, MyHMUMMAanbHbIX CRYyXalux, a Takke Ha NPUHUMaeMble UMK
peLueHns Npu NpeaocTaBNeHNN MyHULMNANbHOW YCAYTu;

3) Mapy ropoackoro okpyra CTpexeBon Ha pgencteua (besgencraune)
3amecTutena Mapa ropoackoro okpyra no coumanbHOW NOMUTUKE, AOIMKHOCTHBIX NNL,
Otaena, MyHMUMNANbHbIX CRYXaluX, a Takke Ha NPUHMMaeMble UMK peLleHnsa npu
npeaocTaBfeHNN MyHULMNANbHON YCNYru;

4) pykosogutento MOLL Ha peweHuna n geuncteus (besgenctene) paboTHUKa
atoro MoL;

5) yupegutenio  M®PLl  wunmM  OOMKHOCTHOMY — nuugy,  YNONTHOMOYEHHOMY
HOPMaTUBHbLIM MPaBOBbIM aKTOM ToOMCKOM 06nacTm Ha peweHuss un AOencTBus
(6esgencteune) MoL;

6) pyKOBOAUTENSAM OpraHmMsauun, npenycMoOTpeHHbIX 4Yactelo 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHns wn pencteua (b6esgencreme)
pabOTHNKOB 3TUX OpraHn3aLuii.

137. Xanoba noanexut obsa3aTenbHOW perncrpaumm B TedeHne Tpex OHen C
MOMEHTa MOCTYNNEHNsI B OpraH, NpeoCTaBsoWNn MyHMLmMnanbHyto ycnyry. B geHb
pernctpauum >xanoba HanpaBnsAeTCA pPyKOBOAMTEN OpraHa, npeaocTaBnsoLLEro
MYHULMNANbHYO YCNyry, Nocne Yero He nosgHee ogHoro paboyero aHs nepegaeTcs Ha
pacCcMOTpPEeHNE AOMKHOCTHOMY NULYy, HageNeHHOMY MOMHOMOYMSIMU MO PACCMOTPEHMUIO
xanob.

138. Kanoba noanexuTt pacCMOTPEHUIO B TEYEHUE NATHaAALUATU pabounx aHen
CO OHA ee perncrtpaumu, a B criydae obxanoBaHus oTkasa opraHa, NpeocTaBnsAoLLEero
MyHUumMnaneHyto yenyry, MOLL opraHnsauun, npegyCcMoTpeHHbIX YacTbto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asButena nmbo B
nucnpasneHun AonyLlleHHbIX oneyaTok M owmnbok wunu B criydae obxanoBaHus
HapyLleHNA YCTaAHOBMEHHOIo CPOKa TakMX MUCNpPaBfeHUn - B TeyeHue Natu paboymx
OHEen Co OHS ee perncTpaunu.

139. Tllo pesynbTaTtaM paccMOTpeHust Xanobbl NpuMHMMaeTcsa OOHO U3
cneayLwmnx peLeHun:

1) xanoba ygoBneTBopsAeTCcs, B TOM u4ucre B (popmMe OTMeHbl MNPUHSATOro
pelleHus, UCNpaBrieHnsa OONYLLEHHbIX oneYyaTok U oWnBOK B BblJAHHbIX B pe3yrnbTaTe
npefocTaBfieHns  MyHULMNANbHOM  YCryrM  OOKyMeHTaX, BoO3BpaTa 3asdBUTENo
OEHEXHbIX CpeacTB, B3MMaHWe KOTOPbIX He MpedyCMOTPEHO HOPMaTUBHbLIMU
npasoBbiMM akTamn Poccuinckon Pegepaumn, HOpMaTUMBHbIMW MPaBOBLIMU aKTamMu
Tomckorn obnactun, MyHMUMNanbHbIMU NPaBOBLIMU akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

140. He nosgHee OHS, cneaylowero 3a AHeM MPUHATUSA pPeLLEeHMs], YKadaHHOoro
B nNyHkTe 139 HacTtosiwero AOMUHUCTPATUBHOIO perfnameHTa, 3asBuTenio B
NUCbMeHHON oOpMe U MO XKenaHUo 3asiBUTENS B 3NEKTPOHHOW dOpMe HanpasnsieTca
MOTUBMPOBAHHbLIN OTBET O pe3yrfbTaTax PacCMOTPEHUS Kanoobl.

141. B cnyyae npuHATMS peweHuss 00 yaoBneTBOpeHMM  XKanobbl
opraHusyeTcsi paboTa MO BOCCTAHOBIIEHUIO HApPYLUEHHbIX MpaB 3asBUTENS, a Takke
WHblEe MEPONPUATUS, HanpaBfeHHbIE Ha YCTPaHEeHWE BbISIBSIEHHbIX HAPYLUEHW.

142. Tpu  yCTpaHEHWM  BbISABMEHHbLIX  HAPYLWEHWA,  BOCCTAHOBIEHUU
HapyLUEHHbIX MpaB 3asBUTENA CPOKU BbIMNOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp He
MOryT MpeBbllaTb CPOKOB, YCTAHOBMEHHbIX HACTOAWMM  AOMUHUCTPATUBHbLIM
pernameHToMm.

143. B cnyyae ycTaHOBNEHWsI B XO4Ee WNKN MO pe3ynbTaTaM pPacCMOTPEHUS
Xanobbl NpM3HaKkoB cocTaBa agMUHUCTPATUBHOIO NPaBOHAPYLLUEHUSA NN NPECTYNNEHNS



AOJMKHOCTHOE NnLO, paboTHUK, Ha4eNeHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO XKanoob,
He3aMenMTenbHO HanpaBnAlT MMeLWKNecs MaTepuarbl B OpraHbl NPoOKypaTypbl.

144, B cny4ae npusHaHusa xanobbl noanexalien yooBreTBOPEHUO B OTBETE
3asBUTENO, YKa3daHHOM B nyHkTe 140 HacTosiwero AAMUHUCTPATUBHOIO perfiameHTa,
AaeTcs MHMopMaumMsa O OEeNCTBUSX, OCYLLECTBIISIEMbIX OpraHoM, npenoCTaBsLWMM
MyHuuMnaneHyo yenyry, MOL nubo opraHusaumen, npegycmMoTpeHHou Yactbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameanuTenbHOro
YCTPaHEHNS BbISIBIIEHHbIX HAPYLUEHUW MPU OKa3aHUM MyHULMNANbHOW YCryrn, a Takke
NPUHOCATCSA U3BUHEHUA 3a AOCTaBleHHble HeynobCcTBa 1 ykasblBaeTcsl MHGOpMauus o
AanbHenWwnx OencTBUsX, KoTopble HeobXOoAMMO COBEepLINTb 3asBUTENO B  LEensx
nosly4eHnsa MyHUUUnansHoOW yCryri.

145. B cny4ae npusHaHuA >kanobbl He noanexallen yaooBreTBOPEHUIO B
OoTBETE 3asiBUTEnNt0, ykasaHHOM B nyHkTe 140 HacTtosiwero AOMUHUCTPATMBHOIO
pernameHTa, LalTCs aprymMeHTUPOBAHHbIE Pa3bACHEHUS O TMPUYMHAX MPUHATOrO
peweHusi, a Takke WHGopMauus O nopsake obxanoBaHUs MPUHATONO peLleHus.



MpunoxeHwue 1

K AODMUHUCTPaATMBHOMY perfnameHTy
npeaoCcTaBNEHNA MyHULMNANBbHOWN YCyrn
«[MpenocTaBneHne Xunbix NOMeLLEHNI
MYHMLUMNANbHOro crneumanm3ampoBaHHOro
XunuiHoro oHaa»

CnpaBo4Has uHcopMaLmsa 0 MecTe HaxoXaeHus, rpacdmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3/IeKTPOHHOW NOYTbl OpPraHoB, NPefoCTaBNAAOLMNX
MYHULIMNaNbHYO YCNYry, UX CTPYKTYPHbIX NoapasfeneHnui u opraHusauum,
y4yacTBYHOLMX B NpPefoCTaBeHUN MyHULMNaNnbHOW yCcnyru

1. AaMUHUCTpaLms ropoackoro okpyra CtpexeBon.
MecTto HaxoxgeHuss AOMUHUCTpauMmM ropoackoro okpyra CrpexeBomn: r.
CtpexeBoMn, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTPaLMK ropogckoro okpyra CTpexxeBoun:

lMoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 riepepbisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbisa
Cyb6oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

padhmk npnema 3assutenen B AQMUHUCTPaLMN ropoackoro okpyra CTpexeBon:

lMoHepenbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi o6edeHHO20 repepbiea
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 rnepepsbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 rnepepsbisa
YeTsepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi o6edeHHO20 repepbiea
MatHnua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 nepepsbisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MouToBbIM agpec AoMuHUCTpauMmM ropoackoro okpyra CTpexesomn:
Tomckas obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OduumanbHbin canT AMUHUCTpauuK ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.




AJpec aneKkTpoOHHOM MoYTbl AOMUHUCTpauMn ropoackoro okpyra CrtpexeBon B
ceTn NHTepHeT: office@admstrj.tomsk.ru.

2. OTgen XnnuwHon NonuTUKKn AgMuUHUCTpauumn ropoackoro okpyra CTpexeBoWn.

MecTo HaxoxgeHusa oTgena XUUWHOW NONUTUKN ALMWHUCTPAUUU rOPOLACKOro
okpyra Ctpexeson: r.Ctpexeson, ynuua EpmakoBa, 46a, 1 atax kabuHeT Ne 32, 33,
34.

padmk paboTbl oTaena XWMULWHOW MNOAUTUKKM AOMWHUCTPAUUM TFOPOLCKOro
okpyra CTpexeBoWn:

lMoHeaenbHuK ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbisa
BTopHuk ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 repepbiea
Cpena ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 riepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

pachuk npuema 3aaBuTenen oTaena XUIUWHOW NONUTUKN AOMUHUCTpaLMn
ropofckoro okpyra CTpexeBou:

NoHegenbHUK HernpueMHbIU 0eHb
BTopHuk ¢ 8.30 do 17.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 rnepepniea
Cpena HernpueMHbIlU OeHb
YeTsepr ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 nepepsbisa
MatHnua ¢ 8.30 0o 12.00-paboyee spems
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MoyToBLIM agpec oTaena XUMULWHOM MNONUTUKN AOMUHUCTPaLUN TOPOLCKOro
okpyra CtpexeBon: 636785, Tomckaa obnactb, ropog Crtpexeson, ynuua Epmakosa,
46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OdomumanbHbIn canT oTAena XUNUWHOMW NONUTUKKM AOMUHUCTPAUMN FOPOACKOro
okpyra CtpexeBon B ceTn NHTepHeT http://admstrj.ru.

ALpec O9neKTPOHHOM MOoYTbl OTAena XUIULWHOM NONUTUKM  AOMUHUCTPaLUK
ropogackoro okpyra CtpexeBown B ceTu MHTepHeT: Koroleva@admstrj.tomsk.ru.
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MpunoxeHwe 2

K AOMUHUCTPATUBHOMY perfiaMeHTy
NpefocTaBneHNs MyHULMNANbHOW
ycnyru «lpegocTaBneHne Xurnbix
MOMELLEHNIA MyHULMNANbHOTO
cnewumanM3npoBaHHOTO XUMULLHOTO

doHaa»

O6pasey 3asBneHUs o0 NpeaocTaBrIeHUM MyHULIMNANbLHOWN YCyru

B AamuHucTpaumio ropogckoro okpyra CtpexeBon
oT

(bamunus, nms, OTY4ECTBO rpaxgaHuHa)

npoXxwueakwLlero no agpecy:

3AABINEHNE
MpoLuy npenocTaBuTb Xunoe  nomelleHne  MyHULMNanNbHOro
crneumannsanpoBaHHOIO  XUIULHOTIO doHaa MyHUUMNansHoro obpasosaHus

ropoackoro okpyra CTpexeBoi B CBSA3M C

(ykasaTb 0oBOAbl, MOCNYXUBLLUME OCHOBaHMEM AN1s oOpalleHuns 3a npefocTaBneHmem
MYHULMNANBHOW yCnyri)
Ha cregyroLmn cocTaB CEMbMU:
1. 3agButenb

(®.1.0. (oT4ecTBO - NpU HaNM4MK), gata PoOXOEHUS)
2. YneH
ceMbu

(®.1.0. (oT4ecTBO - NpU HaNM4MK), gata PoOXOEHUS)
3. YneH
ceMbu

(®.1.0. (oT4ecTBO - NpU HAaNM4MK), gata PoOXOEHUS)
4. YneH
ceMbu

(®.1.0. (oT4eCTBO - NpU HaNM4MK), 4ata PoXaeHUs )
5. UneH
ceMbu

(®.1.0. (oT4ecTBO - NpU HANN4MK), 4ata PoOXOEHUS)
6. YUneH
ceMbu

(®.1.0. (oT4ecTBO - NpU HAaNN4MK), 4ata PoOXOEHUS)

K 3asBneHuto npunaratoTcs criegyowme JOKYMEHTbI:




Cnoco6 nomnyyYyeHUs pelleHnss O MocTaHOBKe Ha ydeT nnbo o6 oTkase B
NMOCTaHOBKE Ha y4eT (HYXXHOe MOAYepKHYTb):

NWUYHO B OTAernie XWMULHOW NONMUTUKM AZMWMHUCTpaLMM FOPOACKOro OKpyra
CTpexeBou;

nnyHo B MOL;

yepe3 NNYHbIN kabnHetr Ha EpguHOM nopTane rocygapcTBEHHbIX WU
MyHAUMNAnNbHbIX — ycnyr  (dyHkumMn) (B crnyyae ecnu  Takasg  BO3MOXHOCTb
npegycMoTpeHa);

NMOYTOBbLIM OTMNPABIIEHMEM MO YKa3aHHOMY ajpecy;

nocpencTBOM 3IIEKTPOHHOM MOYTLI N0 agpecy

Moanucu coBepLUEeHHOJTIETHUX YITeHOB

CeMbM:
(Pamunua UN.0. (oTyecTBO - NpU HanNU4un)) (noanuce™)
(Pamunua N.0. (oT4HeCTBO - NpU HaNM4uK)) (mnoanuceb™)
(Pamunua N.0. (oTyecTBO - NpU HanNU4un)) (noanuck™)
(Pamunua UN.0. (oTyecTBO - NpU HanNU4un)) (noanuck™)
(Pamunua UN.0. (oTyecTBO - NpU HanU4un)) (noanuck™)
(Pammnusa N.0. (oT4YeCTBO - NpU HANM4MK)) (noanuceb™)

« » 20 r.

JaTa nogayu 3asBreHus

*

[MocTaBMB noAnUCb, rpaXxdaHWH BblpaXaeT CBOE CcorfackMe Ha OCyLlecTBreHne
AOMUHUCTpaumnen ropoackoro okpyra CTpexeBon BCEX AENCTBUI C €ro nepcoHanbHbIMK
AaHHbIMW, a Takke MepcoHanbHbIMW [AaHHbIMKM €ro HECOBEPLUEHHONETHUX OeTen,
yKasaHHbIMW B 3asiBNEHUN O MNPeOoCTaBfEHUU XUMbIX MOMELLEHUA MYyHMLMNANbHOMO
cneunanmanpoBaHHOrO XUNMWHoOro ¢oHaga MyHuumnanbHoOro obpasoBaHMsi FOPOACKOro
okpyra CTpexeBon, U AOKYMEHTaX, MPUMNOXEHHbIX K TaKOMYy 3asiBNEHWU0, BKo4vasi coop,
3anucb, CUCTEMaTM3auMtlo, HaKoOMNSeHWe, XpaHeHue, YyToyHeHne (oBGHoBneHMe,
N3MEHEHNE), N3BreYeHune, ncnornb3oBaHme, nepegavy (pacnpocTtpaHeHue,
npegocraBneHne, noctyn), obesnuumBaHne, GNoknpoBaHwe, yaaneHue, YHUUTOXEHME,
00paboTKy nepcoHanbHbIX AaHHbIX C MOMOLWbIO  aBTOMAaTU3MPOBAHHbLIX  CUCTEM,
NOCPEACTBOM  BKMIOYEHUA  UX B ONEKTPOHHble  6asbl  AaHHbIX, a  Takke
HEeaBTOMAaTU3MPOBaHHbLIM CMNOCOOOM B LENSAX NPeaoCTaBfeHUs MyHUMUMNANbHOW YCIyru
«lMpepocTtaBneHne XUnbiX MOMELWEHUA  MYHULMNANbHOrO  cneumann3npoBaHHOMo
XUnNnHoro poHaay.



MpunoxeHwne 3

K AOMUHUCTPATMBHOMY pernameHTy
npeaocTaBNeHNa MyHUUMNANbHON YyCrnyru
«[lpegoctaBneHne XunblX  NOMELLEHNI
MYHMUMNANbHOMO  Crneumanm3MpoBaHHOro
XnnuuwHoro coHaa»

BJIOK-CXEMA
N KpaTkoe onncaHue nopsiaka NpefoCcTaBeHnsa MyHULMNANnbHON YCnyru
«[pepocTaBneHune Xunbix NOMELEHNN MyHULMNANbHOro cneumanm3mpoBaHHOro XXUMULLHOMO
doHaa»

‘ rlpl/leM 3adaBJ1IEeHNA 1N NMpoBeEpKa rnpeacrtaB1IEHHbIX JOKYMEHTOB

a
EcTb ocHOBaHUs Ans oTkasa B A OTtkas B npuemMe 3adaBrieHnA 1
npnemMe 3adaBJiEHNA N ﬂ,OKyMeHTOB? OOKYMEHTOB

| HeT \

|

‘ PeFI/lCTpaLl,I/IFI 3adaBJ1ieHnA O npenocrtaBiieHNNn MyHI/ILI,I/II'IaJ'IbHOI‘/'I ycnyru

|

‘ I'IpOBepKa KOMIMJ1EKTHOCTU, AOCTOBEPHOCTU NpeacTaBJiIEHHbIX JOKYMEHTOB

|

BbisiBrieHbl OCHOBaHMSA ANnst 0Tkasa B
npeaocTaBneHnumn ycnyrn?

| HeT

lMpoBepka HaNM4YnsA AOKYMEHTOB, KOTOPbIE
MOryT 6bITb NONyYeHbl No kaHanam CM3B

|

3asBuTENEM NpeacTaBneHbl AOKYMEHTDI,
KOTOpble MOryT ObITb 3anpoLLEHbl MO KaHanam aa
CM3B?

| HeT

dopmMmrpoBaHue 1 HanpaereHe MexBeJOMCTBEHHOIO MoaroToBka NpoekTa
3anpoca

‘ yBegomMneHus ob otkase

| MonyyeHve oTBeTa Ha MEXBEJOMCTBEHHbI 3aMpoc | B NpeAoCcTaBneHn
| MYHULIMNANLHON YCryru

PaccmoTpeHune 3asiBneHust 1 npeacTaBneHHbIX
AOKYMEHTOB MO CYLLECTBY

BbisiBNieHbl OCHOBaHMS Ansi OTKasa B
npenocTaBneHnn MyHULMNansHOM ycryrm?

\ HeT |

‘ PaCCMOTpeHMe 3agasneHns Ha Kommccmm no XmnuuHbIm BOMpocam




lMogroToBKka OOKYMeHTa, 0POpPMASAIOLEro pelleHmne KOMUCCUN NO XUMULLHBIM BONpPOCaMm:
- HMA o npegoctaBneHunm Xnunoro noMeLeHmnst; - ypegomneHme ob otkase B
npegocTaBneHnu ycnyru.

MognucaHne OOKYMEHTa, ocbopmnmou.l,ero peweHne KOMmMccum rno XNJnwHbIM
BOnpocawm, MSpOM ropoackoro okpyra

MoaroToBKka AoroBopa Halma creumnanv3npoBaHHOIO UMOro NOMeLLIEHUS U NoanucaHue
ero Mapom ropofickoro okpyra

Bbligava pesylibTaTta rnpegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru
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