AJIMUHHUCTPALMS }
TOPOJICKOI'O OKPYT A CTPEJKEBOW

INOCTAHOBJIEHHUE

01.10.2018 Ne 707

OO0 yTBepkJieHUHn AJIMUHUCTPATUBHOIO PerjaMeHTa NPEJOCTaBIECHUS MyHUIIMIAIIbLHON
ycayru «lIpenocraBiieHue JKUIBIX OMEIIEHUN MYHUIIUIIAIbHOTO
CHEeLUAIU3UPOBAHHOIO JKUIIUIIHOTO (poHAa»

B cootBerctBun ¢ ®enpepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-P3
«O0 opranuzanuy NpeIoCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIMMNAIbHBIX YCIYT», Ha
OCHOBaHUU MyHKTAa 35 yactu 2 ctaTbu 47 YcraBa ropoackoro okpyra CTpexxeBoit

I[TOCTAHOBJIAO:

1. VrtBepauth AJIMUHUCTPATUBHBIN periaMeHT PEIOCTABICHHS
MYHHIMIAIbHON yciayru «[IpepgocraBieHue SKHIBIX TMOMEIICHUH MYHHIIMITATBHOTO
CHEIUAITM3UPOBAHHOTO JKIJIUITHOTO (DOHIa» COTJIACHO MPHIOKEHUIO K HACTOSIIEMY
MIOCTaHOBJICHUIO.

2. Ilpu3HaTh yTpaTUBIIMMHU CHUJIY ITOCTAHOBJICHHS AJIMHHHCTPAIIUU TOPOJICKOTO
okpyra CTpexeBou:

- ot 19.11.2014 Ne 864 «OO6 yTBepkIeHUU AJIMUHUCTPATHBHOTO pPEriIamMeHTa
IIPEJOCTABICHUSI MYHUUUNAIBHOM yciayru «lIpemocTtaBieHue KUJIbIX NOMENIEHUN
MYHHIMITAIEHOTO CIEITUATM3UPOBAHHOTO KIJIUITHOTO (POHIa»;

- or 16.11.2015 Ne 824 «O BHeceHMHM W3MEHEHUH B TOCTAHOBJICHUE
AnmunucTpanuu ropojackoro okpyra Crpesxenoit ot 19.11.2014 Ne 864»;

- or 13.052016 Ne 378 «O BHeceHMM W3MCHECHUW B TIOCTAaHOBJICHHUE
AnmuHHCTpanuu ropoackoro okpyra CtpexeBoit ot 19.11.2014 Ne 864»;

- or 20.12.2016 Ne 944 «O BHeceHMHM W3MEHEHUH B TOCTAHOBJICHUE
AnmMuHuCTpanuu ropojackoro okpyra Crpexesoit ot 19.11.2014 Ne 864»;

- or 26.05.2017 Ne 419 «O BHeceHWHM W3MEHEHUHW B TIOCTAHOBJICHHUE
A nMHUHHUCTpAIHU Topoackoro okpyra CtpexkeBoit oT 19.11.2014 Ne 864».

3. Hacrosimee mnoctaHoBiIeHHE MOMICKHUT OPUIMATHHOMY ONMYyOJMKOBAHUIO B
razere «CeBepHas 3Be3/la» U Pa3MEIIEHUIO HAa OPUIIMATBFHOM CaiiTeé OpPraHOB MECTHOTO
CaMOYTIPaBJICHUS TOPOJICKOTO OKpyra CTpe:KeBOM.

4. KoHTposb 3a HCHOJHEHHUEM HACTOSAIIETO ITOCTAHOBIIEHUS BO3JIOKHUTH Ha
3amecTuTenss Mapa ropoJICKOro okpyra 1o comuanbHoi noautuke Canvuna B.B.

N.o. Mapa ropoackoro okpyra B.B. Jleanuenko



[Ipunoxxenue

YTBEPX/EH

MIOCTAHOBJIEHUEM AJIMUHUCTPALUU
ropojickoro okpyra CrpexxeBoi

ot 01.10.2018 Ne 707

AJIMUHUCTPATUBHBIN PETJIAMEHT
IpeI0CTaBICHH MYHUIMIIAILHOM ycayru «IIpexocraBiienue sKH/IbIX IOMeELIEHUI
MYHHIHMIAIbHOIO CHENHATH3UPOBAHHOIO KUIHUIHOIO hoHaa»

I. OO01mue mMoJI0KeHUs

[Ipenmer perynupoBaHusi aIMUHUCTPATUBHOI'O PETJIaMEHTa
IIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYT'H

1. AAMMHHCTPATUBHBII perjiaMeHT NPeJOCTABICHUS MYHUIMNAIBHON yCayru
«IIpenocraBieHne KWIbIX IMOMEUIEHUMH MYHHUIMIAIBHOTO CHELUAIU3UPOBAHHOTO
KUWIHMIIHOTO (oHAa» (maynee - AIMUHUCTPATUBHBIA PETJIAMEHT) OINpEIeNsieT MOPSIOK,
CPOKM M CTaHJIApPT MPEAOCTaBICHUS MYHULMUIAJIBHOW YCIYTH MO MpPeIoCTaBICHUIO
MYHHUIMIAIBHON TrapaHTUM TOpOJACKOro okpyra CrpexeBoil (manee - MyHHULMIIAJIbHas
yciyra) AJIMUHUCTpAled ropoJckoro okpyra CTpekeBoud, JOJKHOCTHBIMHU JIMLAMU U
MYHHUIMTATBHBIMU CITYKaIllUMUA AJTMUHUCTPALIMH TOPOACKOT0 OKpyra CTpexeBoil.

2. B pamMkax HacTosmero AJMHUHUCTPAaTHBHOTO pPETIaMEHTa YCTaHABIMBAETCS
MOPSIIOK TPEAOCTABICHUS JKWIBIX TOMEIICHUH CIEeNHAIN3UPOBAHHOTO JKUIIMIIHOTO
dboHIa, OTHOCSIIETOCS K KATETOPHUSIM:

- CITy’KE€OHBIX KHJIBIX TOMEIICHHI;

- JKUJIBIX TIOMELIEHUI B OOLIEKUTHSX;

- JKWJIBIX TIOMEUIEHUI MaHEBPEHHOTO (OH/A.

Kpyr 3asBureneit

3. 3agBUTESIMH HA TOJyYCHHUE MYHHUIUTIAIBHON YyCIyTrH (7ajee - 3asBHUTEIb)
SIBJISIFOTCSI

3.1 Ha mnonyueHue cinyXeOHBIX JKWJIBIX TIOMEUIEHWH - TpaXJaHe, HE
o0OecIeueHHbIe KUIBIMU MMOMEIIEHUSIMH Ha TEPPUTOPUU TOPOJICKOT0 OKpyra CTpexeBoH,
B TOM YHCIIE.

- Jumna, 3aHUMAIONIME  MYHUIUIAIbHBIE  JIOJDKHOCTH W JOJDKHOCTH
MYHUIIUNIAIBHON CIY>KOBI B OpraHax MECTHOTO CaMOYIPAaBICHHsSI TOPOJICKOTO OKpyra
CtpexeBoii, mnuna uW30paHHBIE HAa BBIOOPHBIE JODKHOCTH B OpraHbl MECTHOTO
CaMOYIIPaBJICHHUS,

- pabOTHUKH MYHUIUTIATBHBIX YUYPEKICHUH W MYHUIUINATBHBIX YHHTAPHBIX
MPEANPUITHH, YUYPEAUTENEM KOTOPBIX SBISETCS AJMHUHHUCTpAILMS TOPOJICKOTO OKpyra
CtpexeBoii;

- OI'AVY3 "CrpexeBckasi Topojickast 00oJbHHIIA".

3.2. Ha mony4yeHue KujabIX TOMEIICHUH B OOIIEKUTHSIX:

- JIUIA, COCTOAIIME B TPYAOBBIX OTHOIICHHUAX, MPOXOMAIINE CIYXKOy WIH
oOyJeHHEe Ha TEPPUTOPHH TOpoAcKkoro okpyra CTpekeBoi, He 0OeCIeueHHbIE KUIBIMU
MIOMEIIICHUSIMH Ha TEPPUTOPUHU TOPOJICKOTO OKpyra CTpeKeBOM.



3.3. Ha mony4enwue »Kuabix TOMEEHUH MaHEBpEeHHOTO (poHa:

- JIMIa, 3aHUMAIOIIUE JKHJIOC TIOMEIICHWE Ha TEPPUTOPUH TOPOJCKOTO OKpyTa
CTpexeBoil IO JOTOBOPY COIMATBHOTO HaliMa, pacIioIOKEHHOE B MHOTOKBAPTUPHOM
JIOM€, B OTHOIIEHUH KOTOPOTO B YCTAaHOBIICHHOM TOPSAKE MPHUHSITO DPEIICHHUE O €ro
KaIUTaIbHOM PEMOHTE WU PEKOHCTPYKITUH;

- JWIa, 3aHUMAIOIIME KIJIOC TMOMEIICHHE Ha TEPPUTOPUU TOPOJCKOTO OKpyra
CrpexxeBoi, Ha KOTOPOE OOpaIleHO B3BICKAHUE W KOTOPOE ObLIO MPUOOPETEHO 3a CUET
KpeauTa OaHKa WJIM WHOW KPEIUTHOW OpraHM3ali JIMOO CpPEJCTB IEJICBOrO 3aliMa,
MPEIOCTABICHHOTO FOPUJIMYECKUM JIMIIOM Ha TPHOOPETCHHUE JKHUIIOTO ITOMEIICHHS, U
3aJI0)KEHO B OOecleueHrne BO3BpaTa KpeauTa WM IIeJIEBOr0 3aiiMa, €Cii Ha MOMEHT
oOpalieHus B3bICKaHUS TAKOE JKUJIO€ MTOMEIICHHE SBIISIETCS ISl HETO €IMHCTBEHHBIM;

- JWIla, 3aHUMAIOIINE KHJIOC MOMEIICHHE Ha TEPPUTOPUU TOPOACKOTO OKpyTa
CTpexeBoid, KOTOpOE SIBIICTCS ISl HETO €IUHCTBEHHBIM MECTOM IPOKUBAHHS U CTAJIO
HEMPUTOIHBIM ISl TPOKUBAHUS B PE3YJIHTATE YPE3BBIYAUHBIX 00CTOSATEIHCTB;

- MHBIC JIUIIA B CIIYYasiX, MPEIyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

TpeGoBanus K mopsAaKy HHGOPMUPOBAHUS O MPEAOCTABICHUN MYHUIIMITAILHON YCITYTH

4. npopmupoBaHue 3asBUTENECH O MOPSAKE MPEJOCTABIECHUS MYHHUIMIAIbHON
YCIIYTH oOecrieuynBaeTcss  MYHHUIUMIAIbHBIMU CITY>KalllUMH, CHeIUaTUCTaMHU
AMuHUCTpaMu ropojackoro okpyra CrpexeBoil, MHOTO(QYHKIHOHAIBHOTO IEHTpPA
MPEAOCTABICHHUS] TOCYAAPCTBEHHBIX M MYHHUIIMNAIBHBIX yciuyr (manee — MOIL]) mpu
HAJIMYUU 3aKJIOYEHHOTO OpraHaMM MECTHOTO CaMOYINpaBJIEHUs TOPOACKOro OKpyra
CrpexeBoii ¢ M®I] cornamenust 0 B3auMOCHCTBUHU, B COOTBETCTBUH C TPEOOBAaHUSIMU,
MpeayCMOTPEHHBIMU cTaThell 18 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHM3alMy MPEIOCTaBICHUS T'OCYIAapCTBEHHBIX M MYHULMIAIBHBIX yCIyr» (naiee -
cornamenue ¢ MOLJ).

5. OCHOBHBIMHM TpeOOBaHUSMU K HWH(DOPMHUPOBAHUIO 3asBHUTENEH O TMOPSJIKE
NPEIOCTABICHUS] MYHULMIIAIBHONW YCIyTU SIBISIOTCA JOCTOBEPHOCTh MPENOCTABIIAEMON
uH(pOpPMAIIMKA, YETKOCTh B W3JIOKECHHH WH(POpPMAIMU, TOJHOTA W ONEPATHBHOCTH
UH(OPMUPOBAHUS.

6. Mecto HaxoxaeHUs AJAMHHHCTpalMUd TopoJckoro okpyra CTpexeBoi,
OpraHOB M OpraHU3alvii, YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIUIIAIBLHON YCIYTH, UX
MOYTOBBIC ajpeca, OPUIIMAIBHBIE CAWUTHl B WH(POPMAIMOHHO-TEICKOMMYHHKAITMOHHON
cetn «MHurepHer» (masee — cerb MutepHer), mHpopmaius o rpadukax pabOTHI,
TeneOHHBIX HOMEPAX M aJipecax AJIEKTPOHHOU MOUTHI mpeacTaBieHsl B [Ipunoxkenun 1
K AJIMUHUCTPATUBHOMY PETJIaMEHTY.

7. Undopmanust o MecTe HaxXOxAeHUs, Tpadukax padboOThl AJMUHUCTpALUU
ropojckoro okpyra CTpekeBod, OpraHoB U OpraHu3auui, ydYacTBYIOIIUMX B
MPEAOCTABICHUN MYHULIMIAIBHOU YCIIYTH, O MOPSAKE MPEIOCTABICHUS MyHUIIUIIATIbHON
YCIIYyTH pa3Memaercss Ha OQUIMATbHOM CalTeé OpPraHOB MECTHOTO CaMOYIPAaBIICHUS
ropojickoro okpyra CrpexeBoil B cetn WHTepHeT, B (enepanbHON rocyaapcTBEHHON
uH(popMaMOHHOW cucTteMe «EQuHBIN TOpTan TrocydapCTBEHHBIX W MYHHIIMITATBHBIX
yenyr (pynkamii)» (manee — EauHBIA mopTanm rocyAapCTBEHHBIX M MYHHUIIUIATBHBIX
yenyr (GyHKIHMi)), a TakKe IPeA0CTaBISIETCs M0 Tee(OHY U 3JIEKTPOHHOU MOYTE.

8. Ha oduuuansHOM caiiTe OpraHoB MECTHOTO CaMOYIpPaBJIEHUS TOPOJCKOrO
okpyra CtpexeBoil B ceTu IHTepHeT pa3meniaercs ciaeayromias nHhopMarms:



1) HaMMEHOBaHWE M TIIOYTOBBIC ajpeca AIMUHHCTPAIIMA TOPOJCKOT0 OKpyra
CtpexeBoi;

2) HOMepa Teste()OHOB A IMHHUCTPAIIIH TOPOICKOT0 oKpyra CTpexeBoii;

3) rpaduk paboThl AIMUHHCTPAIIH TOPOACKOTO OKpyra CTpexeBoii;

4) TpeOOBaHMsI K MUCHMEHHOMY 3ampocy 3asBHTENCH O MPeIOCTaBICHUH
uH($OpPMaILIUU O MOPSAKE IPEIOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

5) nmepeyeHb JOKYMEHTOB JJIs TIOJTYYSHHSI MYHUITUTIATIBHOM YCITyTH;

6) TekcT A IMHUHUCTPATHBHOTO PETIAMEHTA C MPHIIOKCHUSIMHU;

7) KpaTKOE OMHCAHHE TMOPSIKA MPEIOCTABICHUS MYHHIMIAILHOUW yciyrd (O10K-
cxema).

9. Ha Enunom mopTane rocyapCTBEHHBIX U MYHUIUIAIBHBIX YCIyT ((yHKITHI)

pasMeniaeTcs clieayroas HHpopmaus:

1) ucYepHbIBAOIINI MEPeYCHb TOKYMEHTOB, HCOOXOAUMBIX JUTS MPEI0CTABICHHSI
MYHULUTAIBHON yCIyru, TpeOoBaHUs K 0(OPMIICHHIO yKa3aHHBIX JOKYMEHTOB, a TaKKe
nepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPaBE MPEICTaBUTh MO COOCTBEHHOM
MHULMATHUBE;

2) Kpyr 3asBUTEIICH;

3) CpoK IpeoCTaBICHUS MYHHUIIUTIATBHON YCITYTH;

4) pe3ynbTaThl MIpeI0CTaBICHUS MYHHUIIMTAIbHON yCIIyTH, MOPSJIOK
NPEIOCTABICHUS. ~ JIOKYMEHTa,  SIBJISIOLIETOCAd  pe3ylbTaTOM  NPEeAOCTaBICHUS
MYHULUNIAJIBHON YCIIYTH;

5) pasmMep TroCymapcTBEHHOH TMONUIMHBI, B3UMAeMOM 3a MPEAOCTaBJICHUE
MYHULAIIAJIBHON YCIIYTH;

6) vcUyepnbIBAIOIIMI MMEPEUYCHb OCHOBAHWH IS MPUOCTAHOBJICHUS MM OTKa3a B
MIPEAO0CTABICHUN MYHUIUIIAJBbHON YCIIYTH;

7) o mpaBe 3asgBUTENs Ha JocyncOHOe (BHecyneOHOe) 0o0KaloBaHUE ICUCTBUI
(Oe3nelicTBUA) W PELICHUH, MPHUHATHIX (OCYILIECTBISEMBIX) B XOJ€ IPEIOCTaBICHUS
MYHULHUINIAJIBHON YCIIYTH;

8) dopmbl  3asBieHUE  (YBEIOMJICHHH, COOOINEHHI), WCIOJb3yeMble TPHU
NPEOCTaBICHUH MYHULIMIIATbHON YCIIYTH.

10. Undopmanuio o mopsake MOIYyYEHUS MYHUIMIIAIBHOM YCIYTH, a TaKXe O
MECTE HaxXOXIEHHsS, KOHTaKTHbIX TenedoHax (TenedoHax A CHOPABOK), agpecax
ANIEKTPOHHOW TOYTHI, rpaduke pabdoThl, CBEACHUS 00 OpraHax W OpraHU3aIUsIX,
YY4acTBYIOIIMX B IMPEAOCTAaBICHUM MYHULMIAJIBHOM YCIYIM WM  SIBISIFOLIMXCSA
MCTOYHUKOM TOJIy4eHHUs UH(POpMAIINH, 3asIBUTEIb MOXKET MOTYYUTh:

JIMYHO MPH 0OpaIIeHNH K JODKHOCTHOMY JIMIY (CIEUAINCTY) OTAeNa KITUIIHOMI
MOJIMTUKU AJIMUHUCTPALIMHU TOPOJICKOT0 okpyra CTpeKeBoi;

M0 KOHTAaKTHOMY Tenie(hoHYy B Yachl pabOThl AAMUHHUCTPALIMU TOPOJCKOIO OKpyra
CrpexeBol, ykazanHsble B [Ipunoxennn | kK AIMUHUCTPATUBHOMY PETJIaMEHTY;

MOCPE/ICTBOM HampaBjieHHus oOpalieHuss B DSIEKTpoHHOW ¢(opme Ha aapec
AJIIEKTPOHHOM MOYTHI, YKa3aHHbIN B [Ipunoxxenun 1 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY;

B ceTd MHTepHEeT Ha OQUIMATBEHOM caliTeé OPraHOB MECTHOI'O CaMOYIPaBJICHUS
ropojickoro okpyra Ctpexeoii: http://admstrj.tomsk.ru;

Ha MHQOPMAIMOHHBIX CTEHJAaX B 3AaHUM AJMUHHUCTPALMU TOPOJCKOIO OKpyra
CrpexeBoif;

MOCpeACTBOM ENMHOrO mnoprana rocyJapCTBEHHBIX M MYHHMIMIAJIBHBIX YCIYT
(ynkumii): http://www.gosuslugi.ru/;

npu obpamiennn B8 MOII.


http://admstrj.tomsk.ru/�

11. Mudopmanmonnbsie cTeHABl 00OPYIYIOTCS MPH BXOJAE B MOMENICHUE OTAEa
KWIMIIHOM  IMOJIMTUKM  AJIMUHUCTpauMu ropojackoro oxpyra Crpexesoi. Ha
UH(POPMAIIMOHHBIX CTEHIAaX pa3MelaeTcs cienyromas o0s3arenbHas nHHOpMAaIHs:

1) mouToBBIN azpec A IMUHUCTPAIIMH FOPOJACKOTO OKpyra CTpeKeBOu;

2) aapec Oo(QUIIMATBLHOTO CaiiTa OPraHOB MECTHOTO CaMOYIPABICHHS TOPOICKON
okpyra CtpexxeBoll B cetu IHTepHET;

3) KOHTaKTHBII HoOMep TenedhoHa AJIMHHUCTpPAIMM TOPOJICKOTO OKpyTra
CrpexeBoi;

4) rpaduk paboThl AJIMUHHCTPALIUU FOPOACKOT0 OKpyra CTpexeBou;

5) nmepeyeHb JOKYMEHTOB JJIs TIOJTYYSHHSI MyHUITUITATIBHOM YCITyTH;

6) TeKCT AIMUHUCTPATUBHOT'O PETJIaMEHTA C MIPUIIOKEHUSIMU;

7) obpazerr opopMIICHHUS 3asBICHHS.

12. ObpamieHust Mo KOHTaKTHOMY TeleoHy MO BompocamM HH(OPMHPOBAHUS O
NOpSAJKE IMPEAOCTABICHUS MYHHMIMNAIBHON YCIyTH NPUHUMAIOTCS B COOTBETCTBUHU C
rpaduxom pabOThl OTAENA KWIWIIHOW MOJUTUKU AJIMUHHUCTPALMU TOPOACKOTO OKpyra
CrpexeBoi, mpeacTtaBiaeHHOMY B [Ipunoxkennn 1 k ATMUHUCTPaTUBHOMY PETJIAMEHTY.

13. OrBer Ha TeneOHHBIM 3BOHOK JIOJDKEH COACp)KaTh HWHOOPMAIIUIO O
HAaUMEHOBAaHUM CTPYKTYPHOIO MOJpa3AelieHus AJMHHHMCTpAalUU TOPOACKOr0 OKpyra
CrpexeBoil, B KOTOpOE€ OOpaTuiics 3asBUTEIb, (pamMuiInu, HWMEHH, OT4ecTBEe (MpHU
HaJIMYMU) U TOJKHOCTH CHELMAIMCTa, MPUHSABIIETO Tele()OHHBII 3BOHOK.

14. Tlpu otBerax Ha Tene(OHHbIC 3BOHKUM U YCTHBIE OOpallleHHs] CHEeIHaTUCThI
oTAeNa JKWIMIMHOM TOJWTHKKM AJMUHHCTPAlMM TOpPOACKOro okpyra CrpexeBoH,
00s13aHbI TPENOCTABIATH HHPOPMALIUIO IO CIETYIOIIMM BOIIPOCAM:

1) o mecre mpenocTaBieHMs MYHHLIMIIAJIBHOW YCIyrd M croco0ax Ipoesjia K
HEMY;

2) o rpaduke mprema 3asBUTENIEH 110 BOIIPOCAM MPEI0CTABICHHSI MYHHIIUTIATEHON
YCIIyTH;

3) 0 BXOIAIIMX HOMEPaxX, IOJ KOTOPBIMH 3apErHCTPUPOBAHBI B CHCTEME
JIEJIONPOU3BOJICTBa AJIMMHHMCTpAMU Topojackoro okpyra CTpexeBoil IMOCTyNHBILNE
JOKYMEHTBI;

4) 0 HOPMATUBHBIX TPABOBBIX aKTaX, PETyJIHPYIOMIUX MPEAOCTABICHHE
MYHUIUIIAIILHON yClIyTH (HAUMEHOBAaHKE, HOMED, JaTa NPUHATUS HOPMATUBHOI'O aKTa);

5) 0 HEoOXOAMMOM TIepeyHe JIOKYMEHTOB OT 3asBHTENS JUIA OJYYCHUS
MYHUIUNAIBHON YCIIyTH;

6) 0 cpokax pacCMOTpPEHHsI 3asBICHHS O IIPEIOCTABICHUN MYHUIHIIATbHON
YCIIYTH;

7) 0 cpOKax MpeaOCTaBICHHUS] MyHUITUITATBHON YCIyTH;

8) o Mecte pa3memieHuss Ha O(HIMAIBLHOM CaiiTe OpPraHoB MECTHOI'O
caMoympaByieHUsT Topojackoil okpyr CrtpexeBodt B cetu MHTepHer uHOpManuu 1o
BOIIPOCAM IPEJOCTABIECHNUS] MyHULIMIIATbHON YCIIYTH.

15. Ilpu obmenuun c 3asButensMu (1Mo TeiaedoHY WIN JIMYHO) CIICIHUATUCTHI
OT/IeJIa KUJIUITHON NOJIUTUKU A IMHUHUCTPALIUU TOPOACKOTO OKpyra CTpexeBOol TOJKHBI
KOPPEKTHO W BHHMMATEJIBHO OTHOCUTBCS K 3asBHUTENSAM, HE YHI)KAs MX YECTH U
JIOCTOMHCTBA. YCTHOEe MH(GOPMHUPOBAHUE O TOPSAKE MPEIOCTABICHUS MYHUIUIAIbHON
YCIIYTH JOJIKHO MPOBOJIUTHCS C UCHOIB30BaHUEM O(PUIIUATBHO-AEIOBOTO CTHIIS PEYH.

16.  Ilpu obpamienun 3a uHpopMaIeil 3asBUTENS JTUYHO CHEIUAINUCTHI OTAea
KWINIIHON TOJUTUKY AJMUHHUCTpAlMM Topojickoro okpyra CrpexeBoil 00s3aHbI
HPUHATH €r0 B COOTBETCTBHU C rpaduxom padotsl. IIpogomkuTenbHOCTh MpueMa npu



JUYHOM OOpalleHuW He JOJDKHA IMPEBBINIATH MATHAALATH MHHYT. Bpemsi oxumanus B
ouepeny MpH JUYHOM OOpaleHUH HE JOJIKHO MPEBBIIIATH MATHAAIATH MUHYT.

17.  Ecnm nis mMOATOTOBKH OTBETAa Ha YCTHOE oOparieHue Tpedyercs Ooiee
NATHAIUATH MHHYT, CIEHUAIUCT OTHEeNa S>KWIMIIHOW TMOJUTUKK AJMHHHUCTPALUN
ropojckoro okpyra CrpexeBod, OCYIIECTBISIOMMNA YCTHOE HMH(POPMHUPOBaHHUE,
npeasaraeT 3asBUTENIO Ha3HAYUTh Jpyroe yaoOHOE Al HEro BpeMs ISl YCTHOTO
UHPOPMHUPOBAHUS JUOO HANpPaBUTh 3asABUTENIO MUCHBMEHHBIH OTBET IOCPEICTBOM
MOYTOBOIO OTIIPaBIIEHUS JTUOO B JIEKTPOHHOU (popme.

18. IluceMeHHoe uH(OpPMHUpOBaHHME  3asBUTENS  OCYILECTBISETCA  MpHU
NOJYyYEeHUH OT HEr0 MHCbMEHHOTO OOpAaIIeHHs JIMYHO WM IOCPEICTBOM IOYTOBOIO
OTIIpaBJICHUS, OOpaIlleHusI B 3JIEKTPOHHOU (OpMe O MPEAOCTABICHUU HHPOPMAIUU TIO
BOIIPOCAM MPEAOCTaBIECHUS MYHULIUIIAJBbHON yCIIyTH, CBEACHHUIM O X0JIe MPeAoCTaBIeHUs
MyHUIMNANbHON ycinyru. [lucbMeHHOe oOpalieHue pEerucTpUpyeTcsi B TEUEHHE Tpex
JTHEN C MOMEHTA MOCTYIUIEHUs B AIMUHHACTPALUIO TOPOJICKOro okpyra CTpexeBOu.

19. TIIpu oOpamenuu 3a uHopmaleil B TMCbMEHHOM (opMe OTBET TPakJaHUHY
HanpaBJseTcsd B MUCbMEHHOM (hopMe IO MOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpallleHUH,
MOCTYNUBIIEM B AJAMUHHUCTPALMIO TOpoJcKoro okpyra CrpexkeBoil, OTaen >KUINIHON
HOJUTUKH AJTMUHHUCTPAIMK rOpoJcKoro okpyra CTpexeBoH, B T€UEHHE TPUILATH AHEH
CO JIHSI pETUCTpAIlMU OOpaIleHuUS.

20. Ilpm oOpamenun 3a WHPOpPMAaNHEH IO DIIEKTPOHHOW TOYTE, C
UCIOJIb30BaHMEeM EJNHWHOro mopraina TroCyAapCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT
(pyHkmii) B Qopme >3IEKTPOHHOIO JTOKYMEHTa OTBET TIpaKIaHUHY HampaBiseTcs B
dopMe DIIEKTPOHHOTO JOKYMEHTa IO aJpecy 3JEKTPOHHON IOYThl, YKa3aHHOMY B
oOpallleHuy, MOCTYMUBIIEM B AJIMUHUCTPALMIO TOpojckoro okpyra Crpexesoi, Otaen
KWIMIIHON TMOJUTUKY AJIMUHUCTPALIMU TOPOJCKOro okpyra CTpexeBoil, B TedeHHe
TPUALIATU JHEHN CO AHS pEerucTpaluu oOpamieHHus.

B oOpamienuun rpaxxgjaHuH B 00s13aTeNbHOM MOPSAKE YKa3bIBAET CBOU (PaMMIIUIO,
UMsI, OTYECTBO (ITOCJIE/IHEE - MPU HATUYMH), aJIPpeC AIEKTPOHHOM MOYTHI, IO KOTOPOMY
JOJKHBI OBITh HANpaBJI€Hbl OTBET, YBEIOMJIEHHE O Iepeajapecauuu oOpalleHus.
I'paxknanuH BrpaBe NMPUIOKHUTH K TaKOMY OOpPAlICHHIO HEOOXOJUMBIE JTOKYMEHTHI U
MaTepualbl B 3JIEKTPOHHON (opMme.

21. PaccmoTpenue oOpalieHuii O MpeaoCTaBiICHUH HHPOPMAIMU O TOPSIIKE
IPEIOCTABICHUS] ~ MYHMIMIAJIBHOM  YCIYIM  OCYHIECTBJISIETCS B IOPSIKE,
npenycmorpeHHoM @DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHus obpaiiennii rpaxaad Poccuiickoii @eneparum».

Il.  CranpapT npenocraBijieHUsi MyHUIIUNIAJIbHON yCIyTru
HanmeHoBaHME MyHULIUITAIBHOW YCIIYTH

22. HanmeHnoBanne MyHuIunanpHoW  ycrmyru:  «lIpemocraBieHune  KHIIBIX
MOMEILEHNH MYHUIIMTAIBHOTO CHEUATM3UPOBAHHOTO KIIULTHOTO (POHJIa».

HanmMeHoBaHue oprasa, npe1oCcTaB/ISIFOLIEr0 MyHULIMITAJIBHYIO YCIYTY
23. IlpenocraBnenue MYHULUIIAJIBHON YCIIYyT'" OCYILECTBIIAECTCS

AJIMUHHCTpaLei Toposickoro okpyra CTpexeBowu.
24. HemocpencTBEHHO MpEeAOCTABICHUE MYHULUNATBHON yCIIyTH



OCYILECTBIISIETCSl CHEUUATMCTAMH  OTJEeNa KUWIMIIHOW TOJUTUKH AJMUHUCTpALUU
ropojickoro okpyra Ctpexxesoii (nanee — Otaen).
Pe3ynprat npenocraBieHnss MyHUIUNAIBHON YCIYTH

25. Pe3ynbTaTOM MpEeNOCTaBICHUS MYHHUIIUTIAIBHONH YCIYTH SBISETCS JOTOBOP
HaliMa CIeIMaTu3UPOBAHHOTO KUJIOTO TIOMEIICHUSI.

26. B cmyuae Hanmuuus OCHOBaHMHM s  OTKa3a B NPEAOCTaBICHUHU
MYHUIIUTIAIGHOW YCITyTH, YKa3aHHBIX B MYHKTEe 37 HACTOSIIEr0 AJIMHUHUCTPATHBHOTO
periaMeHTta, pe3yabTaToM MpPENOCTaBICHHUS MYHHUIUNAIBHOW  yCIyrH  SBISETCS
yBeIOMIIEHHE 00 O0TKa3€ B MPEIOCTABICHUHA MYHULIMIIAIBHOMN YCIIYTH.

Cpoxk npenocTaBiaeHuss MyHULIIMITAIBHOW YCIyTH

27. Cpok mpenocTaBIICHHs] MYHHIIUIAIBHON YCIYyTH C y4eTOM HEO0OXOIUMOCTH
oOpallieHus B OpraHu3alliy, YYacTBYIOIINE B MPEJOCTABICHUN MYHHUIUIIATBLHON YCIYTH,
HE MOXET MPEBBIIATh TPUILIATH KAJICHAAPHBIX JHEH CO JHSA MOCTYIJICHUS 3asBJICHUS O
MPEIOCTABIICHUN  JKWIbIX  IMOMEIICHUH  MYHUIMNAJIBHOTO  CHEHHATM3UPOBAHHOIO
KUTUITHOTO oHAA (J1ajiee - 3asBICHHE).

HpaBOBBIC OCHOBaHUA IJI MMPCAOCTABIICHUA MYHI/IL[PIHaJIBHOﬁ YCIyru

28. IlpenocraricHue MYHHIATTATEHON YCIIyTH OCYIICCTBIISICTCS B
COOTBETCTBUHU C:

1) I'paxxmanckum kojekcom Poccuiickoit ®enepannn (wactes 1) ot 30.11.1994
Ne 51-®3 // «Cobpanue 3akoHomarenbeTBa Poccuiickoit denepanmm», 05.12.1994, No 32,
ct. 3301; wacts II, «CoGpanne 3akoHOmaTenbcTBa Poccuiickoit denepanmm», 29.01.1996,
Ne 5, cT. 410.

2) XKunmunaeiM kogekcoM Poccwuiickoit @epeparuu ot 29.12.2004 Ne 188-D3//
«Cobpanue 3akonopatenbctBa PD», 03.01.2005, No 1 (uwacte 1), ct. 14, «Poccuiickas
razera», Ne 1, 12.01.2005, «ITapmamentckas razera», Ne 7-8, 15.01.2005;

3) ®enepanbubiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O6 00mUX MPHHIKNAX
OpraHM3aluyd MECTHOro camoymnpasiieHus B Poccuiickoit ®@enepanuun» // «Cobpanue
3akoHonarenbeTBa PO», 06.10.2003, Ne 40, ct. 3822, «IlapnamenTckas razera», Ne 186,
08.10.2003, «Poccuiickas razera», Ne 202, 08.10.2003;

4) ®enepanbubiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHu3aiuu
MPEOCTaBJICHUS TOCYIAPCTBEHHBIX U MYHHIIMIIATBHBIX yciayr» // «Poccuiickas razera,
Ne 168, 30.07.2010, «Cobpanue 3akononarensctea PD», 02.08.2010, Ne 31, ct. 4179;

5) IMocranoBnenuem IlpaButensctBa Poccuiickoit ®enepanuu ot 26.01.2006
No 42 «O6 yrBepxkaenun IlpaBusm  OTHECEHHMS  KWJIOTO  TMOMEIIEHUS K
CHEIUAIM3UPOBAHHOMY  JKWIHIIHOMY (OHIYy ©  THUIIOBBIX JOTOBOPOB  Haiima
CTCIMATIM3UPOBAHHBIX  JKWIBIX moMmerieHuii» /[ «CoOpaHue 3aKOHOJATENbCTBA
Poccutiickoit denepanun», 06.02 2006, Ne 6, ct. 697;

6) IlocTtaHoBineHneM AJMHHUCTpAlMd TOpPOJACKOrOo okpyra CTpexeBoil
or 27.06.2017 Ne 497 «O6 yrBepxkaenun I[lojokeHuss 0 KOMHUCCUU TIO SKUIUIIHBIM
BOIPOCAM MPH AJIMHHUCTPAIIMUA TOPOACKOro okpyra CrpexeBoi» // OdunmanbHblii cait
OpraHoB MECTHOTO caMOyTpaBJICHUS TOPOJCKOTO OKpyra CrtpexeBoit
http://admstrj.tomsk.ru, 27.06.2017, «brosieTreHb OpraHOB MECTHOTO CaMOYIPaBIICHUS
ropojickoro okpyra CrpexeBoii», 04.07.2017, Ne 6.



NcuepnipiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJIATEJIbHBIMU U MHBIMU HOPMAaTUBHBIMHU ITPABOBBIMH aKTaMU IS
IIPEAOCTABIICHUS] MyHULIUIIAIBHON YCIIYTH, C pa3JeICHUEM Ha TOKYMEHTBI
1 MH(GOPMAIIKIO, KOTOPbIE 3aBUTENb JOHKEH MPEJOCTaBUTh CAMOCTOSITENILHO, U
JOKYMEHTBI, KOTOPbIE 3asiBUTEIIb BIIPABE MIPELOCTABUTh 110 COOCTBEHHOW MHUIIMATHUBE,
TaK KaK OHH IOJUIEKAT MPEJICTABIICHUIO B paMKaX MEKBEJOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOJECHCTBUS

29. B mensx moNy4YeHHS MYHHUIIMIAIBHONW YCIYrd 3asBUTENb IPEJCTABISICT
3asiBlieHue (mpeasiaraeMasi ¢opma 3asBICHHUS TIPEACTAaBICHAa B MPWIOKEHUH 2 K
HAcToOAlEMY AJIMUHHUCTPAaTUBHOMY PpErJIAMEHTY) JUOO YyKa3bIBa€T MYHULHUIAJIbHYIO
yCIYT'y B KOMILJIEKCHOM 3aIpoce, MpelyCMOTpeHHOM cTaThell 15.1 deaepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06 opraHu3aluy NOpPEIOCTABICHUS T'OCYAAPCTBEHHBIX U
MYHHULIMIAIBHBIX YCIyTr» (IpU HATUYUU 3aKII0YeHHOro cornamenus ¢ MOLI).

30. K 3asBieHuio Ha MpeAOCTaBICHUE MYHHUIMIAIBLHOW YCIYTH MPUIAraloTcs
CJEeAYIOIINE TOKYMEHTHI:

1) konusl TOKYMEHTa, YIOCTOBEPSIONICTO JHYHOCTH 3asBUTENS, NPU HATUYAU
YIEHOB CEMbH 3asBUTENSI — KONUU JOKYMEHTOB, YJOCTOBEPSIOLIUX JHYHOCTh YJIEHOB
CEMbH 3asBUTEJIS;

2) KOsl JOKYMEHTA, YIOCTOBEPSIOIIECTO JIMYHOCTh MPEICTABUTEIIS 3assBUTEIS (B
ciiy4ae oOpaleHus IpeICTaBUTENsl 3asBUTENS);

3) KoMK JIOKYMEHTOB, TOATBEPXKAAIONIMX CTCIEeHb POJICTBA UJICHOB CEMbHU
3asBUTEINSI (CBUIETENBCTBO O POXKJICHUU HECOBEPILIEHHOJIETHUX JIETeH, CBUACTEIHCTBO O
3aKJII0YEHUH Opaka) Mpy HAJIMYUU YWIEHOB CEMbU;

4) xomaTaiicTBO paboTOHaTeNsl, C KOTOPHIM 3asBUTEIh COCTOUT B TPYIOBBIX
OTHONIICHMSIX, O TMPEJOCTABICHUU CIIY’)KEOHOTO KHJIOTO TOMEIICHUS, COoJAepKaliee
000CHOBaHHME HEOOXOJUMOCTH MPEAOCTABICHUS 3aIBUTENIO CIYKEOHOTO MTOMEIIECHUS;

5) koMU JJOKYMEHTOB, CBHJIETEIbCTBYIOIIUX OO0 OTHECCHHH Tpa<JIaHUHA K
KaTeropuu TpaxkJaH, KOTOPBIM MPEJOCTABISIOTCS CHYKEOHBIE >KWJIble MOMEIIEHUs,
KWJIbIE TIOMEUICHHS] B OOILEXKUTHUSX: TPYIOBOM OTOBOp, HOKYMEHT 00 M30paHMM Ha
BBIOOPDHYIO JIOJDKHOCTh M Jpyrue (Ipu MpPEeJOCTaBICHUM JKMIIBIX IIOMEIICHUH B
OOILIEKUTHUSAX U CTY>KEOHBIX JKHUIIBIX TOMEILICHH);

6) cripaBka 0 HaAJIMYKHU (OTCYTCTBHH) 3aPETUCTPUPOBAHHOTO MpaBa COOCTBEHHOCTH
Ha OOBEKThl HEABM)KMMOCTH, MOJTBEPKAAIOIIas Hanu4yhe (OTCYTCTBHE) y 3asBHUTENS U
(M7TM) YJIEHOB €ro CeMbH B COOCTBEHHOCTH JKUJIBIX ITOMEIICHUH, HaXOMSIIUXCA Ha
TEPPUTOPUN MYHHULIUINATBLHOTO 00pazoBaHus Topojckod okpyr CrpexeBoir Tomckoit
o0nacTv, BbIIaHHasg oOpraHoM (OpraHu3aiueil), OCYIIECTBIAIOIIUM  XpaHEHUE
uHpOpMAIIMM O TOCYIAPCTBEHHOM PETUCTPALlMU IpaB Ha HEIBHKUMOE HMYIIECTBO U
CZEIIOK C HUM TI0 CEJIKaM, COBEPIICHHBIM /10 3 ceHTs0pst 1998 roxa;

7) xorust pemieHust cyaa (C OTMETKOW O BCTYIUICHMM B 3aKOHHYIO CHIIy) 00
oOpallieHnH B3bICKaHMSI Ha JKUJI0€ MOMEIICHHE, KOTOPOoe ObLII0 MPUOOPETEHO 3asBUTEIIEM
3a cueT KpeauTa OaHKAa MM WHOM KPEeIWTHOW OpraHu3anuu jJu00 CPEeACTB LEIEBOrO
3aiiMa, MPeJ0CTaBICHHOTO IOPUINYECKUM JIMIIOM Ha MPUOOpETEHUE )KUIIOTO TOMEILIECHHUS,
U KOMHUU JIOKYMEHTOB, MOATBEPKAAIONIMX €ro HUCIOJHEHUWEe, - B Cclyyae IMoAaudu
3asBJICHUS] O MPEIOCTABICHUS KUJIOTO MOMEIIEHUS] MaHEBPEHHOTro (OHIA TpakKIaHaM,
YTPaTHBILIUM SKWJIbIE TOMEIIEHUS B pe3ysbTaTe OOpallleHUs] B3bICKaHHMsS Ha TakKue



MOMEILIEHUs, €CJIM Ha MOMEHT OOpallleHNs B3bICKAHMSI AT KWIIbIE IOMEIICHUS SBIISIIUCH
JUISl HUX €IMHCTBEHHBIMU;

31. JlIokyMeHTBl Jisi TPEAOCTaBICHUS MYHHUIIMIAIBHONW YCIYTH MOTYT OBIThH
IpeCTaBICHbl B AJIMUHHUCTPALUIO TOPOJACKOro okpyra CTpeXeBOoil ¢ MCIOIb30BaHUEM
EnuHoro moprana rocylapCTBEHHBIX W MYHUIMNANBHBIX ychayr ((yHKUMNA) mocie
oOecreyeHus] TEXHUYECKOW BO3MOXKHOCTH, IOYTOBBIM OTIPABJICHUEM, NpPHU JUYHOM
oOpaleHny, a TakKe MOCPEICTBOM OOPAIIEHHS 32 MOJyYeHHEM MYHUIIUTIAIBHOW YCIIYTH
B MO®I] (nmpu Hanvuyuum 3akitoueHHOro cornamenus ¢ M®II). B ciayyae nanpaBneHus
3asiBJICHUsI B DJIGKTPOHHOW (opMe 3asiBUTEb MPUKIAABIBAET K TAKOMY OOpAaIEHUIO
HEOOXOIMMBIE JIOKYMEHTBI U MaTe€pHANIbI B AJIEKTpoHHOU (Gopme. Ipennaraemas gopma
3asiBJICHUSI JOCTYIIHA ISl KOMMPOBAHUS U 3allOJHEHUS B 3JIEKTPOHHOM Bue Ha Enunom
NopTajie TOCYNAapCTBEHHBIX M MYHHMIMMNAIBHBIX YyCAyr (QyHKUM), Ha O(QUIHATEHOM
caiite. B OymaxHom Buae mnpennaraemas Qopma 3asBiI€HHS MpPEJOCTaBIsAETCS
HernocpencTBeHHo B Otmen (kab. Ne 32), B MOIl (npu HaauMuuu 3aKIFOYEHHOTO
cornamenus ¢ M®II).

32. B cnyyae, ecny MyHHIMIANbHAs YCIyra yka3aHa B KOMIUIEKCHOM 3aIlpoce
3asBUTENA, IpeaycMoTpeHHOM ctathelr 15.1 denepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUS TOCYAapCTBEHHBIX M MYHHUIIUIAIBHBIX
ycuayr» (IpH HaIUYMM 3aKiatoueHHoro corniamenuss ¢ MO®ILI), M®I[ npenocrasnser B
AnMuHuCTpauui0  ropoackoro  okpyra  CTpexeBoil — 3asBieHHE, [OJIUCAHHOE
YIOJHOMOYEHHBIM paboTHHKOM M®DI] u ckperenHoe meyaTtbio M®DII, mOKyMEHTHI,
npexycMoTpeHHbsle myHkToM 30 HacTosmero AIMUHHCTPAaTHBHOTO peErjaMeHTa, ¢
MpUI0)KeHUEM 3aBepeHHON M DI konmy KOMIUIEKCHOTO 3a1poca 3asiBUTEIIS.

33. [lepedyeHb [OKYMEHTOB [JIsi TPEIOCTABJICHUS MYHUIUINAIBHOW YCIYTH,
KOTOpbIE HAXOAATCA B PACHOPSIKEHUM OpPraHOB M OpraHu3alvii, ydacTBYIOUIMX B
IPEIOCTABICHUA MYHULUIIAIBHONW YCIIYT'H, KOTOPbIE 3asBUTEINIb BIIPABE MPEACTABUTH MO
cOOCTBEHHON MHUIIMATHUBE!

1) cripaBka 0 3aperuCTPUPOBAHHBIX TPAXKIAHAX B KHUJIOM MTOMCIICHHH;

2) CBEJICHHSI Ha 3asABUTENSI M BCEX WICHOB €r0 CEMbH O HAJIWYUH (OTCYTCTBHH)
YKUJIBIX TOMEIIEHUIM Ha MpaBe COOCTBEHHOCTH, BbIJaHHbIE YTipaBieHrueM dDenepalibHOM
CIIy’KObI TOCYTapCTBEHHOM perucTpainuu, kagacrpa u kaprorpaduu;

3) cBencHUs (KOMUS PELICHHS) O MPU3HAHUHN KHUJIOTO MOMEIICHUS HEPUTOTHBIM
JUISL TIPOKUBaHUS (IUIsl TPaXkaH, Y KOTOPBIX €IMHCTBEHHBIC JKUIIbIE MOMEIIECHUS CTalu
HEMPUTOIHBIMU ISl IPOXKKUBAHUS B PE3YJIbTAaTE YPE3BbIYATHBIX OOCTOSITENILCTB);

4) JOKYMEHTBI, TOATBEPIKIAIOIINE, YTO 3asIBUTENb M (M) WICHBI €r0 CEMbU HE
SIBJISIIOTCSL  HAHUMATENSIMM  JKWJIOTO  MOMEIIEHHUs, HaXOASIIerocs Ha TEPPUTOPUH
ropojackoro okpyra CTpexeBoi, o J0roBopaM COIMaIbHOTO HalMa.

34. AnmuHucTpauus ropojackoro okpyra CTpexxeBoil He BIIpaBe:

1) TpeboBaTh OT 3asBUTENS MpPEACTaBICHHUS JAOKYMEHTOB W HH(OpMAIUU WIH
OCYLIECTBJIICHUS JI€WCTBHUM, TMPEACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE
MPEAYyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH, PETYIHPYIOIIUMH OTHOUICHUS,
BO3HUKAIOIINE B CBSI3U C MIPEIOCTABICHUEM MYHUIIUIIATBHON YCIIyTH;

2) TpeGoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB M WH(OpMAINHU, B TOM
YyyClIE€ TOATBEP)KJAIOIIMX BHECEHHWE 3asBHUTENEM IUIAThl 332  IPEJOCTABICHUE
MYHHUIMIAIBHON  yCIyrW, KOTOpble  HAaXOAATCS B PACIOPSDKEHHM — OpraHa,
IPEIOCTABISIIONIET0 MYHHUIMIAIBHYIO YCIYry, HHBIX TOCYAAPCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOTO CaMOYIMpaBiICHHUsS JUOO MOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOTO CaMOYINPABJIEHUS OpraHu3alfii, y4acTBYIOLIHUX B



IPEIOCTABICHUH TIPEeyCMOTPEHHBIX uYacThlo 1 cratbu 1 @enepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «OO6 opraHu3aiuu NPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYr» rOCYyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, B COOTBETCTBUU C
HOPMATUBHBIMU IpaBOBbIMM akTamMu Poccuiickonn ®enepanyuy, HOPMATUBHBIMU
paBOBbIMU akTaMM TOMCKOW 001acTH, MYHUUMIAIbHBIMU TMPAaBOBBIMU aKTaMH, 3a
UCKJIIOYEHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B OINPEJCICHHbIH YacThlo 6 cTaThu 7
®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeaoCTaBICHUS
TOCYJJapPCTBEHHBIX U MYHHUIUIIATBHBIX YCIYT» MEepeYeHb TOKYMEHTOB. 3asiBUTEIb BIIPaBe
NPE/ICTaBUTh YKa3aHHBIE JOKYMEHThl M WH(GOpPMALMIO B OpraH, MNpPeAOoCTaBISIOLIUN
MYHUIUTAIBHYIO YCIYTY, 10 COOCTBEHHOM MHUIIMATHBE;

3) TpeboBaTh OT 3asBUTENA OCYLIECTBICHUS JACWCTBUH, B TOM 4YHCIE
COTJIaCOBAHMM, HEOOXOAUMBIX JUIsl TIOJYYEHUS] MYHUIIMIIAIbHON YCIYTU U CBSA3aHHBIX C
oOpallleHHeM B MHBbIE TOCYJIapCTBEHHbIE OPTaHbl, OPraHbl MECTHOTO CaMOYIpPABICHUS U
OpraHMu3aluy, 3a HCKIOYEHUEM TMOJIYyYEHUs YCIyr W TOJyYEeHHS [OKYMEHTOB U
uH(pOpMaLMY, TPEJOCTABISIEMbIX B pe3yjibTaTe NPEJOCTABICHHUS TaKUX YCIYT,
BKJIFOUEHHBIX B MIEPEUYEHb YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUISL TPENOCTaBIICHUS] MYHUIMNAIBHBIX YCIYr, YTBEPXKICHHbIA penieHueM Jlymbl
ropojickoro okpyra Crpexeoii ot 10.10.2011 Ne 127 «O06 ycnyrax, KOTOpbI€ SIBISIOTCS
HEOOXOJMMBIMU U 00s13aTeNbHBIMU U1l MPEAOCTABICHUS MYHUIUNAIBHBIX YCIYT
AJIMUHHUCTpALMEN TOPOACKOT0 OKpyra CTpeKeBOU U €€ OpraHaMmu»;

4) TpeboBaTh OT 3asBUTENS TNPEACTaBICHHUS JOKYMEHTOB U HH(popmarmu,
OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIKMCh MPU MEPBOHAYATIEHOM
OTKa3e B NIpHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABIECHUS MYHHMIMIATIBbHON
yciiyrd, 7u00 B TPENOCTABICHUM MYHULMIAIBHOW YCIYrd, 3a HCKIIOYEHUEM
CJIEIYIOIINX CIy4YaeB:

a) H3MeHeHue TpeOOBaHMN HOPMATUBHBIX IPABOBBIX AaKTOB, KacCarOIINXCS
IPEIOCTABICHNUS] MyYHUIIMIIAIBHON YCIYTH, MIOCJIE EPBOHAYATIBHON MOJIaYM 3asiBJICHUS O
MIPEAOCTAaBICHUN MYHUIIUIIAJIBbHON YCIIyTH;

0) Hanmuune omuOOK B 3asiBICHUHU O MPEIOCTABICHUH MYHUIUIIAILHOU YCIyTH U
JNOKYMEHTaxX, IOJaHHBIX 3asBHUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX Ui MPEAOCTaBICHUS MYHMUIMIAIBLHON YCIyrd, JubO B
[IPEAOCTABICHUN MYHULUIIAJBHON YCIYI'M M HE BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

B) UCTEUCHHE CPOKa ACHCTBUSA TOKYMEHTOB WJIM M3MEHEHHE MH(POpPMAIMH TIOCIEe
NEePBOHAYAIBHOIO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX JJI MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, JIN0O B IPEAOCTABIEHUN MYHULIUITAIILHON YCIYTH;

I) BBIBICHHE JIOKyMEHTAJIbHO MOJTBEPKIACHHOrO  (akra  (MIPU3HAKOB)
OIMOOYHOTO WM TPOTUBOMPABHOTO NAEUCTBUA (O€37eHCTBUSI) TOJDKHOCTHOTO JIMIIA
OpraHa, MpeIoCTaBJISIONIEr0 MYHHUIMNAIBHYIO YCIYTy, MYHUIHUIAIBHOTO CIY>Kallero,
pabotHuka MO®I], paboTHHKa OpraHu3aluu, MPeayCMOTpEeHHOW yacThio 1.1 cratbu 16
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzauuu NpeaoCTaBIICHUS
TrOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIyr», MPU MEPBOHAYAIHHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOAMMBIX JJsl NPEAOCTABICHUS MYHUIMIAIBHOW yCIyru, Jau0o B
IIPEIOCTABICHUH MYHUIMNAJIBHON YCIYIM, O YEM B IIMCBMEHHOM BHJE 3a MOJIUCHIO
PYKOBOJUTENSI OpraHa, MNpPeJOCTaBISAIONIEr0 MYHUIUNAIbHYIO YCIYTY, PYKOBOAMTENS
MO®I] npu mnepBoHayaJbHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
NPEJOCTaBICHNUS MYHHIMIAIBHONM  YCIyru, JuOO0 PYKOBOAMUTENSI OpraHU3aluH,
npeaycMoTpeHHo d4acteto 1.1 cratem 16 Hacrosmero @enepalbHOr0 3aKOHA



ot 27.07.2010 Ne 210-®3 «O6 opraHu3aluu NPEJOCTABICHUS TOCYJApCTBEHHBIX U
MYHULUNAIBHBIX YCIYr», YBEJOMIISETCS 3asiBUTENb, a TAKXKE IPUHOCATCS U3BUHEHUS 32
JIOCTaBJICHHBIE HEY100CTBA;

5) oTka3pIBaTh B MpUEME 3asBICHUS M WHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHNsT MYHUIIMTIAIBHON YCIyTH, B Cly4ae, €ClIM 3asBJICHHE U JTOKYMEHTHI,
HEOOXOMMBIE JIJISl IPEIOCTABICHHUSI MYHUITUTIAIGHOW YCITYTH, MTOIaHbl B COOTBETCTBHH C
uHpopMaMeld O CpOKax W TOPSAKE TMPEeIOCTaBICHUS MYHHUIMIAILHONW YCIYTH,
onmyONMKOBaHHONW Ha EQWHOM moprane TocyJapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT
(pynKumit);

6) OTKa3pIBaThb B NPEJOCTABICHUM MYHHUIIMIIAJLHOW YCIYTH B CIlydae, €ciu
3asBJICHUE U JIOKYMEHTbI, HCOOXOAUMBIE ISl MIPEIOCTABICHHUSI MYHHUIMIIAIbHON YCIYTH,
NOJaHbl B COOTBETCTBUM C HWHQPOpPMAIMEH O CpPOKax M TMOPSAIKE MPEJOCTaBICHUS
MYHUIIUTIAIGHOW yCIyTH, OIMyOJMKOBaHHONW Ha EMWHOM mopTtane rocynapCTBEHHBIX U
MYHHIUTATBHBIX YCIyT ((QYyHKIIHIA).

HcuepnpiBaromunii nepedyeHb OCHOBAHUM Il OTKa3a B IpUEME JTOKYMEHTOB,
HEOOXOAUMBIX IS IPEIOCTAaBICHU MyHULIUIIAIbHON YCIYTH

35. OcHoBaHWii a1 OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABIICHHUS] MYHUIIUIIAILHON YCIIYTH, HE TPETYCMOTPEHO.

HcuepnbiBaromyii nepedyeHb OCHOBAHMM JJIsI TPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHHULIMTIATBHOW YCIIYTH WM OTKa3a B IPEAOCTABICHUU MYHULIMIAIBHOW YCIIYTH

36. OcHoBaHUs AJi MPUOCTAHOBJICHUS MPEIOCTABICHNUS MYHUIIUIIAIBHON yCIyTU
OTCYTCTBYIOT.

37. OcHoBaHUs )1 0TKa3a B MPEJOCTABICHUN MYHHUIUIIAIIGHON YCIyTH:

1) k 3asBICHUIO HE MPHJIOKCHBI JOKYMEHTBI, YCTaHOBJICHHbIC MyHKTOM 30
HACTOSIIETO0 AJMUHUCTPATUBHOTO PEriiaMeHTa, JU0O0 MPEeAOCTaBICHBI JOKYMEHTHI, HE
MOATBEP>KAAIOIINE TTPABO 3asIBUTENS HA MOJIyYEHUE MYHUIIUINIAIBHON YCIIYTH;

2) 3asBUTEJIEM TMPEIOCTABICHO IMHUCHBMEHHOE 3asBJICHHE O MpeKpalleHUH
pPaccMOTpEHUS €ro 3asBJICHUS O MPEJOCTABICHUH MYHUIIUTAIBHON YCIyTH;

3) BbIsIBJICHUE (haKTa HATUYMS Y 3aABUTENS U (WJIM) WICHOB €r0 CEMbH JIPYIHX
KUJIBIX TIOMEIICHUI Ha TEPPUTOPUU TOPOJCKOro okpyra CTpexeBol, MpUHAIEKAIINX
Ha MpaBe COOCTBEHHOCTH MO0 HAa OCHOBAHUU JI0TOBOPa COLMAIBHOTO HAMA;

4) BBISBJIICHUE B MPEIOCTABICHHBIX JOKYMEHTAX CBEICHHM, HE COOTBETCTBYIOIIUX
JNEUCTBUTEIIBHOCTA W  TIOCHY)KMBIIMX OCHOBAaHHMEM [UJIl TMPUHSATUS PEIICHHUS O
MPEAOCTABIICHUH  JKWJIBIX  TOMEIICHUH  MYHHIIUIAIBHOTO  CHENHATIU3UPOBAHHOTO
KUTUITHOTO (POH/A;

5) 3asBiIeHHE TOJAHO JIMIIOM, HE WUMCIOIIMM IOJHOMOYMH Ha TOJady TaHHOTO
3asIBJICHUS;

6) 3asBlICHHE HE  COJCPKUT  CBEACHHUH MO0  COAEPKMT  HEMOJHBIC
(HEIOCTOBEpPHBIE) CBEJECHHUS, YCTAHOBJIEHHBIE MPUIOKEHHEM 2 K HACTOSLIEMY
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

Pa3smep muiatsl, B3uMaeMou ¢ 3asiBUTENS IIPU IPEAOCTABICHUY MYHUIIUIIAIBHOM YCIIyTH,
U CIIOCOOBI €€ B3UMaHUs B CIy4asiX, IPeJyCMOTPEHHBIX (peaepaabHbIMU 3aKOHAMH,
IIPUHUMAEMBIMU B COOTBETCTBUU C HUMU MHBIMA HOPMATUBHBIMU IIPABOBBIMU AKTaMU



Poccuiickoit deneparnm, HOpMaTUBHBIMU IPABOBBIMH aKTaMu TOMCKO# obmacTu,
MYHMIMIAIBHBIMU IIPABOBBIMU aKTaMHU

38. MyHunumanpHas yciyra nmpeaocTaBisieTcs OecIiaTHO.

39. Pa3Mep u OCHOBaHMS B3MMaHHUS IUIATHl 32 MPEIOCTABICHHE HEOOXOIUMBIX U
00s13aTeNbHBIX ~ yCAYT  YCTAHABIWBAIOTCS  OpraHU3aIMSAMH, IPEIOCTaBIISIONIMMU
HEOOXOMUMBbIE U  OO0s3aTeNbHbIE YCIYTH, HEOOXOMUMBbIE JUIsl  MPEAOCTaBICHUS
MYHUIIUTIAIGHOW ~ yCIYyTH, CaMOCTOATEIbHO B COOTBETCTBHM C TPEOOBaHUSAMU
JEHCTBYIOIIETO 3aKOHO/1aTEIbCTRA.

40. Ycnyru, KOTOpBIE SIBISIOTCS HEOOXOJAMMBIMU U O0S3aTeNbHBIMH IS
MPEIOCTABICHUS] MYHUIIUTIATbHOW YCIIYTH:

npenocTaBieHre JOKyMeHTOB U3 CrtpexeBckoro otnaeiaeHuss OOmacTHOTo
['ocynapctBeHHOTO  OrO/DKETHOrO  yupekaeHuss «Tomckuii  0oOJacTHOM — LIEHTP
WHBEHTApHU3allMM U KaJacTpa» Ha 3asABUTENS W UYICHOB CEMbH 3asBUTENS IO MECTY
KUTEIbCTBA, COJICpP)KAIUE CBEACHUS O HaIWYUu (OTCYTCTBHHM) B COOCTBEHHOCTH
rpa)xJaHuHa U (WJIK) YJIEHOB €r0 CEMbH UMYILECTBA.

MakcuMasnbpHbIi CPOK OKUJAHUS B OUEPEAU IIPU I101a4€e 3asiBICHUSA O IIPEIOCTaBICHUN
MYHULUNIAIBHON YCIIYTH ¥ IIPU MOJYYEHUH PE3yJIbTaTa MPEIOCTaBICHUS
MYHULANIAIBHON YCIIYTH

41. MakcumanbHbIN CPOK OKHJAAHUS B OUEPEIH NP JIUYHOM MoAaue 3asBICHUS O
IIPEAOCTABICHUN MYHULIMIIAJIHON YCIIYI'H HE JOJKEH IIPEBBIIATH MATHAUATA MUHYT.

42. MakcuMaJIbHBI CpPOK OXKHUJAHHMS B OuYepeld NpU TMOJIYyYEeHHH pe3ysbTara
IIPEIOCTABJIEHUS] MYHULIUIIAJIbHOW YCIIYTH HE JOJDKEH MPEBBIIATh MIATHAILATH MUHYT.

Cpok perucTpanuu 3asiBICHHsI O IPEIOCTABICHUN MYHULIMIIATBHON YCIIYTH

43. 3asBieHue Ha OyMa)XHOM HOCHTEJE PETUCTPUPYETCS B J€Hb MOCTYIUICHUS B
AJIMUHUCTpaLMIO ropoackoro oxkpyra CTpekeBOW 3asBIE€HUS M JOKYMEHTOB s
IIPEIOCTABJICHUS] MYHULIUIIATIbHON YCIIYTH.

44. Peructpauus 3asBJICHUS, HAIIPABJIEHHOIO B (hOpMe 3JIEKTPOHHOI'O JOKYMEHTa
yepe3 EauHBIM MopTam TrocylapCTBEHHBIX W MYHMLIMIAIBHBIX YCIyr ((pyHKumMii),
ounManbHBI CaliT OPraHOB MECTHOTO CaMOYIPABICHUS ATMHUHHCTPAIMA TOPOJICKOTO
okpyra CTpe)XeBOH OCYILIECTBISETCS HE MO3JHEEe padoyero AHs, CIEAYIOLIEro 3a JHEM
€ro NOCTYIUIEHHUS B AIMUHUCTPALMIO TOPOJACKOro okpyra CTpekeBo.

TpeboBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISACTCS MyHUIUTIATbHAS YCIyTa,

K 3aJ1y OKHMJIaHUs, MECTaM JIJIs 3aIIOJTHEHHUS 3asIBJICHUI O MPEeI0CTaBICHUN
MYHHIUTIAIBHON yCIyrd, THPOPMAITMOHHBIM CTEHIAM ¢ 00pa3liaMy MX 3alOTHCHHS |
MepeYHeM JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS] MyHUIIUTIATbHOMN
YCJIYTH, B TOM YHCJI€ K 00€CIICUCHUIO JOCTYITHOCTH ISl HHBAJIUIOB YKa3aHHBIX 00 bEKTOB
B COOTBETCTBHU C 3aKOHOJAaTeILCTBOM Poccuiickon denepannun
O COLIMAJILHOM 3allliTe NHBAINIOB

45. TlpenocraBieHne MYHULMIAIBHOM YCIYTH OCYIIECTBIAETCA B CIELHMAIBHO
BBIJICJICHHBIX JUIS 3TUX LIEJIEH TIOMEILECHHUSX.



46. Mecta mpenoCTaBICHHUS] MYHUIUIAIBHOW YCIYTH OOOPYAYIOTCS C YyYETOM
TpeOOBaHUN JOCTYNHOCTH [UJIi WHBAJIWAOB B COOTBETCTBUU C 3aKOHOJATEIIbCTBOM
Poccuiickoii  ®enepanmu. B cmyuae  HEBO3MOXKHOCTH —~ 00OpYAOBaHUS  MecTa
MPEAOCTABICHUS] MYHULUNAIBHOW YCIYTH C Y4YETOM TpeOOBaHUN JOCTYNMHOCTU JJISt
MHBAJIMJOB B COOTBETCTBMM C 3akoHomarenbCTBOM Poccuiickon ®exepauuu Ha
COTpyIHHKA OpraHa, MpeIOoCTaBISIONIET0 MYHUIUNAIBHYIO YCIYTy BO3JIaraercs
00S13aHHOCTh 0 OKa3aHUI0 CHUTYallMOHHOW IMOMOIIM HMHBaluJaM BCEX KaTeropui, Ha
NEepHOJ] MPEJOCTABICHN MYHUIIUIIAIBHON YCIIYTH.

47. B cnyyae eciM MMeEETCS BO3MOXKHOCTh OpPraHM3allMU CTOSHKHU (TTApPKOBKH)
BO3JI€ 3JaHUs (CTPOEHHUs), B KOTOPOM pa3MELIEHO I[OMELIEHUE IpUeMa U BbIIAYU
JIOKYMEHTOB, OPTraHW30BBIBAETCS CTOSHKA (MMApKOBKA) NJIsi JTUYHOTO aBTOMOOWMIIBHOTO
TpaHcropTa, OecriaTHas s 3asBuTened. Ha kaxmoil CTOSTHKE BBIJEISETCS HE MEHEe
10% wMecT (HO He MEHee OJHOrO MecTa), AJid OECIUIaTHON MapKOBKH TPAHCHOPTHBIX
CpeacTB, ynpasisiemMblx uHBanmuaamu I, II rpymm, a taxxe wmHBammpamu III rpynmer B
nopsiike, ycraHoBiaeHHOM [IpaButensctBoM Poccuiickoit denepannu, U1 TPaHCIIOPTHBIX
CPEIICTB, MEPEBO3SIIMX TaKUX HMHBAIWIOB U (Miu) JeTed-uHBanuaoB. Ha ykazaHHBIX
TPAHCIIOPTHBIX ~ CPEJCTBAaX JIOJDKEH OBITh YCTAaHOBJIGH OINO3HABATEIbHBIA 3HAK
«MuBamua». VYKa3zaHHbIE MecTa [UJIi MapKOBKM HE JOJKHbI 3aHUMaTh WHBIE
TPaHCIIOPTHBIE CPEJICTBA.

48. Bxon B MOMEIICHHE MpHUeMa M BBIAAYM JTOKYMEHTOB JIOJDKEH O0ECTIeYnBaTh
CBOOOAHBIN TOCTYI 3asiBUTENEH, ObITh 000pYI0BaH yIOOHOW JIECTHUIIEH C MOPYYHSIMH,
HIUPOKUMU MTPOXOJAMHU.

49. Ha 3maHum psSaOM C BXOJIOM JIOJDKHA OBITH pa3MelieHa WHQpOpMalnoHHas
BBIBECKa, COJIeprKalliasi CIeaAyIoyr0 HHPOPMAIIUIO:

1) HauMEHOBaHUE OPraHa;

2) MECTO HaXOXKICHUS U IOPHINUECKHUH aapec;

3) pexxuM paboTH;

4) nomepa TeaePOHOB IS CIIPABOK;

5) anpec opUIHMATBHOTO CaiiTa OPraHOB MECTHOTO CaMOYIPABICHHS T'OPOJCKOTO
okpyra CtpexxeBoii B cetu VIHTEpHET.

50. dacax 3maHusi JODKEH OBITH OOOPYIOBaH OCBETHUTEIBHBIMU MpHOOpamu,
MO3BOJISIFOIIMMHU ITOCETUTENSIM O3HAKOMHUTBCS C MHPOPMAITMOHHBIMU TAOJIMYKaAMHU.

ol. Ilomemienuss nmpuemMa U BbLAAYU JOKYMEHTOB JOJDKHBI IPEAyCMaTpUBaTh
MecTa JIJIsl OKUJIaHus, THHOPMUPOBAHUS U IIPUEMa 3asiBUTEIICH.

52. B Mectax i uHOOPMUPOBAHUSA [JODKEH OBITh OOecmedeH JOCTYI
3asIBUTEIISAM ISl O3HAKOMJICHHSI ¢ MH(OpMAaIeil He TONBKO B Yachl MpUeMa 3asiBICHHIA,
HO U B pabouee BpeMsl, KOI/1a PUEM 3asBUTENIEH HE BEAETCS.

53. XapakTepuCTUKH TOMEIIEHW TMpuemMa W BbIAAYM JOKYMEHTOB B YacTH
00BEMHO-TIJITAHUPOBOUYHBIX U KOHCTPYKTHUBHBIX PCIICHUN, OCBEIICHUS, TMOXKapHOM
0€30MMacHOCTH, WHXXEHEPHOTO O0OpYIOBaHUS TOJIKHBI COOTBETCTBOBATH TPEOOBAHHSIIM
HOPMAaTHUBHBIX JOKYMEHTOB, JEHUCTBYIOIIMX Ha Tepputopun Pocculickonn Penepanni.

54. llomemienusi mnpueMa BbIAAYM JOKYMEHTOB OOOPYIYIOTCS — CTEHAAMHU
(cTolikamu), coaepKaluMu HHPOPMAITUIO O TOPSAKE MPEJOCTABICHUS MYHHUIIUITATbHON
YCIIYTH.

55. B mectax s OKuJaHUS yCTAHABIMBAIOTCS CTYJbs (KpecelabHbIE CEKIIHH,
Kpecia) 1Jid 3asiBUTeNei.



56. B momemennn mpuemMa W BBIAAYM JOKYMEHTOB BBIICTSETCS MECTO IS
opopMiIeHHs] JOKYMEHTOB, IMpeaycMaTpHUBAIOlIee CTONbl (CTOMKM) ¢ OJaHKaMu
3asIBJICHUN U KAHIEJSIPCKUMHU NMPUHATICAKHOCTIMHU.

57. Uudopmarust o pammimm, UMEHH, OTYECTBE (MPU HATWYUHM) U JTOJDKHOCTH
CHEeIMaNNCTa OpraHa, OCYIIECTBIISIONIETO MPEJOCTAaBICHUE MYHUIMIAIbHOW YCIYTH,
JoJkHa ObITh pa3MellieHa Ha pabodeM Mecte cnermanucta Otaena.

58. Opran, mnpenoCTAaBIAIOMUN MYHUIUOAIBHYIO  yCIOyry, oOecreynBaet
WHBAJIU]IAM:

1) ycinoBus st 6eCpensTCTBEHHOIO IOCTYIa K 00BbEKTY (3[1aHUI0, TOMEIICHHIO),
B KOTOPOM OHa MPEIOCTAaBISIETCS, a TakkKe Ui OECHPErsiITCTBEHHOTO I0JIb30BaHUS
TPAHCTIOPTOM, CPEJICTBAMHU CBSI3U U MH(POPMAIIUU;

2) BO3MOXHOCTbh CAMOCTOSITEJIbHOTO MEPEABMKEHUSI 10 TEPPUTOPUHU, HA KOTOPO
pacmoyio)keH  O0beKT  (37aHue, TMOMEUIEHHE), B  KOTOPOM  MPEIOCTaBIseTCS
MYHHIIMIAbHAS YCIIyTa, a TaKKe BX0Jia B TaKOW OOBEKT M BBIXOJIa U3 HETO, MOCAAKH B
TPAHCIOPTHOE CPEJCTBO M BBICAJKU M3 HETO, B TOM YHUCIE C MCIOJIb30BAaHHUEM Kpecia-
KOJISICKH;

3) COMpOBOXIEHUE WHBAIHMIIOB, HMEIONIMX CTOMKHE paccTpoicTBa (YyHKIUU
3pEHHUSI U CAMOCTOATENIBHOIO NEPEIBUIKEHMUS;

4) Hajuexaliee pasMelleHHe O00OpyAoBaHUS M HocuTelned uHbOpMaIuu,
HEOOXOIUMBIX Il oOecredeHus] OECPEnsITCTBEHHOTO JOCTyNa WHBAIUIIOB K OOBEKTY
(3maHMIO, TOMENICHHWI0), B KOTOPOM TMPEIOCTaBISETCS MYHMIIMIIANbHAS yCIyra, U K
yCIIyT€ C yU€TOM OIFPaHUYEHUHN UX KUZHEIEATEIbHOCTH;

5) nyOnupoBaHuWE HEOOXOIMMOW [ WHBAJIWIOB 3BYKOBOW M 3PUTEIHHOU
uHpopManuM, a TaKXKe HAJANMHUCEeH, 3HAKOB M HWHOW TEKCTOBOM H Tpadudeckoi
uH(pOpMaILIMK 3HAKAMU, BBITIOJTHEHHBIMU pelibepHO-TouedHbIM HipudToM bpaiins;

6) JOMyCK CypJonepeBOAUUKA U TU(DIOCYPIOTIEPEBOIUMKA;

7) nmomyck Ha OOBEKT (37aHHME, IMOMEIICHHE), B KOTOPOM IPEIOCTABISACTCS
MyHHUIMNAbHAs  yciayra,  coOaku-MpOBOJHMKA  TpPU  HAIUYUU  JOKYMEHTA,
MOJITBEPIKIAOIIETO €€ CIeHuanbHOe 00y4eHHE U BbIAABAEMOro 1no (GopMe U B NOPAIKE,
KOTOpbIe  ompeAensitorcss  deaepaibHbiM  OpPraHOM — HCIOJHUTEIBLHOM  BIIACTH,
OCYUIIECTBIISIFOIINM (PYHKIIUU 1O BBIPAOOTKE M peaqu3aluy rocyAapCTBEHHON MOJUTHKU
¥ HOPMaTUBHO-TIPABOBOMY PETYIMPOBAHUIO B CPepe COMAIbHOM 3alIUThl HACEICHHUS,

8) oOkazaHME WHBAJIWJAM IIOMOLIM B IMPEOJOJIEHUH O0apbepoB, MEMIAOIIMX
MOJIYYEHUIO MU MYHUIIMIIAILHON YCIIYTH HapaBHE C JPYTUMU JTUIAMH.

ITokazaTenu JOCTYIIHOCTH M KauyeCTBa MYHMIIUIIAIbHON YCIyTH

59. IMoka3arenssMu JOCTYITHOCTH U KaUueCTBAa MYHHUITUTIAIBHON YCITyTH SBIISIOTCS:

1) TOCTOBEPHOCTH MPEIOCTABIAEMON 3aIBUTEISAM HH(DOPMALINH;

2) noHOTa MH(OOPMUPOBAHUS 3asIBUTEIICH;

3) HarsAAHOCTh (POPM TpeAOCTaBIIIeMON MH(pOpManuu 00 aIMHUHHCTPATUBHBIX
nporenypax;

4) ynoOCTBO M JOCTYIMHOCTh MOJYYCHHUS WH(DOPMALUU 3asBUTEISIMHU O TOPSJIKE
MPEO0CTABICHNUS MYHHIIMITATbHON YCIYTH;

5) cobmroieHne CPOKOB MCITOJHEHHUS OTJCIBHBIX aIMUHIUCTPATHUBHBIX MPOLEIYp U
MPEIOCTABICHHUS] MYHUIIUTIATBHOU YCIIYTH B IIEJIOM;

6) cooumoienne  TpeOoBaHM K pa3Mepy  IUIaThl 32 IPEJOCTaBJIICHUE
MYHUIIUTIAIBHOMN YCIIYTH;



7) cobmroeHuit TpeOOBaHUI cTaHIapTa MPEIOCTABICHHSI MyHUITUITATBHON YCITyTH

8) orcyrcTBHEe OOOCHOBAHHBIX Kalo0 Ha pemicHus, AeicTBus (Oe3aeiicTBHe)
Oprasa, IMpeIOCTaBISAIONIETO MYHHIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa,
IPEJOCTABIISIIOIIET0 MyHUIMTAIBHYIO YCIYTY, TH00 MyHUITUTIAIBHOTO CIYXKAIIEero;

9) monHOTa ® aKTyaJlbHOCTh HMH(OpMAIMM O TOPSIAKE TPEJIOCTABICHUS
MYHULIUNAJIBHON YCIIyTH.

60. Ilpu momy4eHnn MyHUIMIAILHONW YCIYTH 3asgBUTEIb OCYIIECTBISIET HE Oosee
TpeX B3aUMOJECHCTBUH C IOJKHOCTHBIMU JIMIIAMH, B TOM YHUCJIE:

1) mpu mojave 3amnpoca Ha TOJYYCHHE YCIYTH U TOJYYCHUH Pe3yJbTara YCIyrH
3asiBUTEJIEM JIMYHO, B TOM yucie uepe3 MOL] — ne Oozee AByx pas;

2) mpu Tojave 3ampoca Ha IIOJNyY4eHHE YCIYrH C HCIONb30BaHHEeM EnuHoro
nopTajia TOCYJapCTBEHHBIX MW MYHUIMNAIBHBIX ycayr (QyHKOWi), MMOYTOBBIM
OTIIpaBJeHHEM — He Oojiee OHOro pasa.

61. IIpoOKUTETPHOCTh KaXXIOTO B3aUMOJCHCTBHS HE JOJDKHA IPEBBIINIATH
NSTHAIATH MAHYT.

62. VcuepnbIBaroliuii COCTaB IeUCTBUNA, KOTOpPbIE 3asBUTEIb BIIPAaBE COBEPILIUTH B
AJIEKTPOHHOW (opMe NpHU TMOIYYEHUH MYHUIMNAIBHOW YCIYTM C HCHOJIb30BAHUEM
Enunoro noprana MyHUIMIAIBHBIX YCIYT (QyHKIMI) (TTocie obecredeHns TEXHUYEeCKOU
BO3MOKHOCTH):

1) nonydyenue nHdopMai 0 MyHULIUIIAJILHOMN YCIIyTe;

2) o3HakoMJIeHUE ¢ (hopMaMu 3asBIICHUN U UHBIX IOKYMEHTOB, HEOOXOAMMBIX IS
MOJIYY€HUSI MYHULIMIIAJIBbHOU YCIIYTH, U 00ecreueHre JoCTyna K HUM JUIsl KOMUPOBaHUs U
3aMOJHEHMSI B 3JIEKTPOHHOU (OopME;

3)npencraBieHusl 3asBICHUS O IMPEAOCTAaBICHUM MYHHUIIMIAIBHONW YCIYT'H B
ANIEKTPOHHOM (hopme;

4)npencraBieHUe  JIOKYMEHTOB,  HEOOXOOUMBIX ISl  IPEIOCTaBICHHS
MYHHUIMIAIBHON YCIyTH, B 3JIEKTPOHHOU (hopMme;

5) ocyiecTBiIeHHEe MOHUTOPUHTA X0/1a IPEIOCTABICHNUS MYHUITUTIAIBHON YCIYTH;

6) moJiyueHHE pe3yNbTaTOB IMPEAOCTABICHUS YCIYTH B JJIEKTPOHHOM BHJIE Ha
Enunom moprane rocyaapCTBEHHBIX U MYHHIMMAIBHBIX YCIyT ((PYHKIHIA), €CIH 3TO HE
3arnpenieHo ¢eaepanbHbIM 3aKOHOM.

Wubie TpeOOBaHuUs, B TOM YMCIIE€ YUUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MyHUIMOAIBbHON yciayru B M®LL 1 0cOOEHHOCTH NpeoCTaBIECHUs
MYHUIUNIAIIBHON YCIIyTU B 3JIEKTPOHHOU (opMme

63. 3asBUTENIO TPEAOCTABISAETCS BO3MOXHOCTH TOJNYYECHHUS MYHHUIUMATBHON
YCIYTH C HUCIoJb30oBaHUuEM EauHOro moprana rocylapCTBEHHBIX M MYHMIIMIAJIbHBIX
yeayr (dyHkmuil) (mocne o00ecTedeHHs TEeXHUYECKOW BO3MOXKHOCTH), ITOYTOBBIM
OTIIPaBJICHUEM, a TaKXe IIOCPEICTBOM JIMYHOTO OOpauieHuss 3a [OJIyYEHUEM
MYHHUIMIAIBHOHN ycayru B MO (py HaIM4YMU 3aKJIFOYEHHOTO COTIAIECHNS )

64. [Ipn oOpaiieHur 3a TOJy4YE€HHEM MYHUIMNAIbHOW yciyru uepe3 Enunbii
MopTajl TOCYNApPCTBEHHBIX W MYHHMUIMIAIBHBIX YCIyr ((QyHKOuUi) mnpuUMeHsercs
AJIEKTPOHHAsS MOAMNKUCH B COOTBETCTBUM ¢ PenepasibHbIM 3akoHOM OT 06.04.2011 Ne 63-
O3 «OO0 31EKTPOHHOMN MOITUCU.

65. [Ipn mnpencraBieHUM 3asBICHUS B JJIEKTPOHHOW (QopMme MpeacTaBUTENEeM
3asgBUTENS, JEMCTBYIOIIMM Ha OCHOBAHUHU JIOBEPEHHOCTH, IOBEPEHHOCTH JOJDKHA OBITH



npeacTaBieHa B (opMe 3JIEKTPOHHOTO JIOKYMEHTA, IOANUCAHHOTO 3IIEKTPOHHOU
MOJIMKCHIO YITOJIHOMOUYEHHOTO JIUIIA, BbIIaBIIETo (ITOAMKCABILIET0) JOBEPEHHOCTD.

66. JlokyMeHTBI, SBISIOMIMECS DPE3YIbTaTOM IPEIOCTABICHHUS MYHHIIMITAIbHON
YCIYyTH B BHUJE 3JCKTPOHHOTO JOKYMEHTA, HAIPaBIAIOTCSA 3asBUTENIO uyepe3 Ennubrii
NopTajl TOCYAapCTBEHHBIX M MYHHIMNAIbHBIX ychyr (pyHkuwmii) (mocie obecrieueHUs
TEXHUYECKOW BO3MOXKHOCTH).

67. B cmyuae moCTyIUIeHHs 3asBIEHUS M JOKYMEHTOB B AJIEKTPOHHOH (opme ¢
UCTIOJNb30BaHUEeM EAMHOTO TopTasa TOCYJapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT
(yHKIIMIT) crienUannCcT, OTBETCTBEHHBINM 3a MPEJOCTaBICHUE MYHUIMIIAIBHON YCIyTH,
UHPOPMHUPYET 3asIBUTEIS Yepe3 JINUHbIN KaOWHET O PerucTpaly 3asiBICHUSI.

68. Opranuzanus npeaocTaBlIeHUs] MyHULIUNIATBHON yCIYTH OCYILECTBISIETCS T10
NPUHIMITY «OAHOrO0 OKHa» Ha 6aze MOIL| npu nuuHoMm oOpaieHuu 3asBuTens (Mpu
HaJIMYWH 3aKITFOYCHHOTO COTJIAIICHUS).

69. 3asBuTENAM NPEIOCTABISAETCS BO3MOXKHOCTH IPEABAPUTENILHON 3allMCH Ha
1oJIavy 3asBJICHUS U JJOKYMEHTOB JIJISl TIPEAOCTABICHUSI MYHUITUTIAIEHON YCITyTH.

70. IlpeaBapuTenbHas 3alUCh MOXKET OCYIIECTBIATHCS CIETYIOIUMHU CIoco0aMu
10 BBIOOPY 3asiBUTEIS:

1) npu nTUYHOM OOpaIlleHUH 3asBUTEIS B AJIMHHHCTPALUIO TOPOJICKOTO OKpyra
CrpexeBoit, Otnen;

2) 1o TeneoHy;

3) uepe3 odHIMAIBHBIA CAWT OPraHOB MECTHOTO CaMOYIPABJICHHUS TOPOJCKOIO
okpyra Ctpexeoii: http:// admstrj.tomsk.ru.

71. Ilpu npeaBapuTENBHON 3aMKMCH 3aIBUTENH COOOIIAET CISAYIONINE JaHHbIE:

1) pamuimro, UMs, OTYECTBO (IPH HAJTHYHK);

2) KOHTaKTHBIM HOMep TelehOoHa;

3) agpec IEKTPOHHOM MOYTHI (ITPH HATHYHH );

4) sxenaeMble 1aTy ¥ BpeMs IIPECTABICHUS JJOKyMEHTOB.

72. IlpenBapuTenbHas 3aluCh OCYIIECTBISIETCSI IMYyTeM BHECEHHUs YKa3aHHBIX
CBE/ICHUH B KHUTY 3aIMCH 3aIBUTEJICH, KOTOPAasi BEIETCS Ha DIIEKTPOHHBIX HOCUTEIISX.

73. 3asgBuTENIO COOOMIAIOTCS JaTa U BpeMs IpreMa JOKYMEHTOB, KaOMHET (OKHO)
npuemMa JIOKyMEHTOB, B KOTOpbIe cieayeT oOparutbes. [lpu nuuHOM oOpalleHuu
3asIBUTENIIO BBIAACTCS TAJOH-TIOATBEPKICHUE. 3asBUTENb, 3alMCaBIIMICS Ha TMpUEM
yepe3 O(UIMANBHBIM CAaUT OPraHOB MECTHOTO CaMOYIPABICHHS TOPOJCKOTO OKpyTa
CTpexeBoil MOKET pacredaTaTh aHaJIoOT TalOHA-TIOATBEPIKICHUS.

74. Ocy1iecTBIEeHUE 3aMKCH 3asgBUTENIE HA OINpEACNICHHYIO NaTy 3aKaHUMBaETCA
3a CyTKH JI0 HACTYIUICHHUS ATOM JaTHlI.

75. Ilpu ocyIiecTBICHUN NPEIBAPUTENBHON 3alHCH 3asBUTENIb B 005S3aTEIBHOM
nopsiike MHQOPMUPYETCST O TOM, YTO TpeJABapUTENbHAS 3allUCh AaHHYJIUPYETCS B CIIydae
€r0 HEsIBKH 110 NCTEYCHHUH TSATHAAIATH MUHYT HAa3HAYEHHOTO BPEMEHH MpHEMA.

76. 3asBUTENAM, 3alMCABIIMMCS Ha MpHUEM uepe3 OpHUIMaIbHBINA CalT OpraHoB
MECTHOTO CaMOYIPaBJIEHUSI TOPOJACKOT0 Okpyra CTpexeBoi, 3a TpH KaJeHIAPHbIX IHS
70 TIpEeMa OTMpaBJsIeTCS HAIOMHHAHWE HAa yKa3aHHBIA aJpec AJIEKTPOHHOW TOYTHI O
J1ate, BpPEeMEHM U MecTe Ipuema, a Takke uHpopMmanus o0 aHHYIMPOBAHUU
NpEeIBAapUTEIbHON 3amMch B Ciydae HESBKM IO HCTEYCHMM ISTHAIUATH MHUHYT C
HA3HAYEHHOTO BPEMEHH MpHEMA.

7'7. 3asBuTtelnp B 11000€ BpeMs BIIpaBe O0TKA3aThCs OT MPEIBAPUTEIILHOMN 3aIHCH.

78. B orcyrcTBUM 3asBUTENEH, OOpAaTUBIIUXCS IO MPEIBAPUTEIHHOM 3amucH,
OCYILIECTBIISIETCS IPUEM 3asiBUTENEH, OOPAaTUBLIMXCS B MOPSIIKE OUEPE/IH.


http://www.admstrj.tomsk.ru/�

79. I'paduk mpuema (IpreMHOE BpeMs) 3asBUTEIIEH 10 MPEABAPUTEILHON 3aMiCH
ycTaHaBjIMBaeTcs HadaabHUKOM OTaena.

80. 3asBuTENh WMEET BO3MOXKHOCTH TIONy4eHHUS HHPOpMAIUM O XOJe
NPEJOCTaBICHUS MYHUIUNAIbHOW ycnyru. HMudopmamms o Xoae NpenocTaBICHHUs
MYHHUIMIAIBHON YCIYTH HaIpaBiisieTcsl 3asiBUTENIO B CPOK, HE MPEBBIIIAIOMINNA OJTHOTO
paboyero AHs MOCie 3aBEPIICHUs] BBITIOJHEHUSI COOTBETCTBYIOLIETO ACHCTBU, Ha ajapec
JJIEKTPOHHOM  MOYTBl MM €  HUCIOJIb30BaHMEM  cpeAcTB  EauHoro moprtana
rOCYAApCTBEHHBIX W MYHHULMNAIBHBIX ycHyr (QyHKIUI) (IpH HaJUYMM TEXHUYECKOU
BO3MO>KHOCTH).

81. Ilpu mnpenocTaBiIeHUHM MYHUIUNAIBHOM YCIYTd B DJIEKTPOHHOU (opme
3asIBUTEIIIO HAIIPABIISAETCS:

1) yBenomieHMEe O TIpUEME M PpErucTpaluu 3asiBICHUS U JOKYMEHTOB,
HEOOXOAUMBIX JJIs IPEJOCTaBICHNUS MyHULIUIIATBHOMN YCIIYTH;

2) yBEAOMJIEHHE O pe3yjbTaTax PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTaBICHNS MyHULIUIIATBHOHN YCIIYTH;

3) yBenomJieHHME O BO3MOYKHOCTM TIOJIYYUThb pE3yJbTaT MPEAOCTaBICHUS
MYHUIUOAIBHOM  yCcIyrd JuO0  MOTHUBUPOBAaHHBIH OTKa3 B  MIPEJOCTaBICHUU
MYHUIIUTIAIBHOM YCITyTH.

I11.  Cocras, nocjie10BaTeJJbHOCTh U CPOKH BBINOJHEHUS aAMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSIAKY UX BbINIOJHEHUS, B TOM YHcJie 0COOeHHOCTH
BBINIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popMe, a TaKIKe

0CO0ECHHOCTH BBINOJIHEHUS A/IMIHUCTPATUBHBIX npouenyp B ML @

82. IlpenocraBieHne MYHHMIMIIAIBHON YCIYIHM BKIIOYAaeT B ceOs cleayromme
aJIMAHUCTPATUBHBIC TIPOIEAYPHI:

1) mpueM U perucTpanus 3asBICHUS M JOKYMEHTOB, HEOOXOIMMBIX JIJIsI
IPEJOCTaBICHNS MYHUIIUIIATBHON YCIIYTH;

2) pacCMOTpEHHE 3asBJIICHUS U MPECTABICHHBIX TOKYMCHTOB;

3) popMupOBaHKE W HANPABICHHE MEKBEJIOMCTBEHHBIX 3allPOCOB B OpraHbI
(opraHusaiyu), y49acTBYIOLIHME B IIPEIOCTABICHUH MYHUIIUIIATbHON YCIYTH;

4) npuHATHE peIIeHWs O TMPEJOCTaBICHHH WJIM OTKa3e B MPEJOCTaBICHUU
MYHULAIIAIBHON YCIIYTH;

5) moarotoBka W oQoOpMIICHHE pe3ysibTaTa MPEIOCTABICHUS MYHHUIUITAILHON
yCIyru;

6) BbIIavYa pe3yibraTa MPeJOCTaBICHHS MYHUIIUITAIBHON YCIYTH.

briok-cxema npeaocTaBieHus MyHHIIUITATbHON YCIYTH
83. biok-cxema  MMOCIEAOBATENBHOCTH  JOEHCTBHM NPU  TPEJOCTABICHUU
MYHUIMIIQTBHOW ~ yCIYTM  TPEICTaBlIeHa B NPHIOKCHHM 3 K  HACTOSIIEMY

AJIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipuem u peructpanus 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX I PEAOCTABICHUS
MYHHULMIIAIBHON YCIyru



84. OcHoBanmem Ui Hayala aJMUHUCTPATUBHOW TPOLEAYPHI  SBISIETCS
oOpallieHre 3asBUTEINS C 3asBJICHUEM U MPUJIOKEHHBIMU JTOKYMEHTaMH, yKa3aHHbIMHU B
nynkre 30 HacTosmero AAMUHUCTPATUBHOTO pErjaMeHTa:

1) B Xome JIMYHOTO TpueMa 3asgBUTENS  (IPEJACTABUTENS  3asABUTEISA)
cneruanuctoM OTtaena, OTBETCTBEHHBIM 3a NpPHUEM 3asBICHUS O TMPEJOCTaBICHUU
MYHHUIIMIAIBHON YCIYTH U IOKYMEHTOB;

2) w3 MO®I], B TOM umcie 3asBJICHUS, TMOAMMCAHHOTO YIOJIHOMOYCHHBIM
pabotaukoM M®I] u ckpernnennoro neuyatbto M®II, ¢ npunoxxenuem 3aBepeHnoit MOI]
KOIIMM KOMIUJIEKCHOTO 3ampoca 3asBUTENs, B Cllydae €clid MyHUIUIANbHAs yciyra
yKa3aHa B KOMILJIEKCHOM 3aIpoce 3asBUTENs (IPU HAJIUMYUU 3aKJIFOYEHHOI'O COIVIAIICHUs
¢ M®LL);

3) MOYTOBBIM OTIIPABIICHUEM;

4) B 3JEKTPOHHOH (POpPME MOCPEICTBOM IEKTPOHHOH MMOUTHI;

5) B omekTtpoHHOW  (opme ¢  ucnoigb30BaHWEM ~ EnquHOro - moprana
FOCYAApCTBEHHbIX W MYHHMLIMNANbHBIX yciuyr (¢yHKuui) (mocie obecrneueHus
TEXHUYECKON BO3MOXKHOCTH).

85. Ilpuem u peructpanus 3asBaeHUs O MPEAOCTaBICHUN MYHUIIUNIATIBHOW YCIIyTH
U IIPWIAraéMblX K HEMY JOKYMEHTOB OCYIIECTBIISETCS CIIELUATUCTOM AJIMHHHUCTpALUU
ropojickoro okpyra CtpexeBoii, OTBETCTBEHHBIM 3a MPUEM 3asBIICHUS.

86. Crmermamuct  AQMHHHCTPAlMA  TOPOJICKOTO okpyra  CTpexeBoH,
OTBETCTBEHHBI 3a INPUEM W PErMCTPALMIO 3asBJICHUS, IPOBEPSET NPEACTABICHHOE
3asBIIEHUE ¥ TpWIaraeMple K HEMYy JOKYMEHTHI, MpeIyCMOTpeHHble myHKToM 30
HACTOALIEro AJIMUHUCTPATUBHOIO PErlaMEHTa, a TaKXKe OCYIIECTBISET CBEPKY KOMUU
IIPEJICTABICHHBIX JJOKYMEHTOB C UX OPUTMHAJIAMHU.

87. Cnenuanuct  AJMHHHMCTpAllUd  TOPOJACKOIO okpyra  CTpexeBoH,
OTBETCTBEHHBI 3a NPHUEM M PETUCTPALMIO 3aSBICHUS, OCYIIECTBISET MpPUEM U
pErucTpanuio 3adBJICHUS O NMPEAOCTAaBICHUN MYHULUIIAIBHOW YCIYTH U NPUTIAraeMbIX K
HEMY JOKYMEHTOB 1O omnucH. Komus omucu ¢ OTMETKOM O JaTe npueMa yKa3aHHBIX
3asiBJICHUS U TOKYMEHTOB:

1) npu JIMYHOM TIpHEME - B JISHb [TPHEMa BPydYaeTCs 3asBUTEIIO;

2) TpY HANpaBJICHUH 3asBJICHUS TOYTOBBIM OTIPABICHUEM - B JICHb PETHCTPAIMU
3asBJICHMSI  HANPABISETCA  3asBUTENIO  3aKa3HbIM  IIOYTOBBIM  OTIPABJICHHUEM C
YBEJAOMJIEHUEM O BPYUEHUU;

3) mpu HampaBJICHUU 3asBJICHUS B JJIEKTPOHHOW (OpMe - B JIEHb PETUCTPALNU
3asBJICHUS] HAINpaBIIIETCs 3asBUTENIO 4Yepe3 JIMYHbIA KaOMHeT 3asBuUTeNns Ha EnnHoMm
nopTajge TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX yciuyr (¢pyHkuwmii), Ha [loprame
rOCY/apCTBEHHBIX U MyHUIIMNAIBHBIX yCiIyr ToMckoi o0nacTu.

88. [locne peructpauuu, HE TO31HEE JHS pErucTpaluu, 3asBICHUE U
npujiaraemMble K HeMy JOKYMEHThI HalpaBisitoTcss Mapy ropojackoro okpyra CTpexeBoi
JUIS BHU3UPOBAHMS, IOCJIE BH3UPOBAHMs, HE IO3JHEE CIEAYIOLEro pabdoyero mHA
HanpasisAoTes B OTAeN clenuanucTy, OTBETCTBEHHOMY 3a PACCMOTPEHHUE 3asBICHUS O
IPEIOCTABICHUN KUJIOTO MOMEIIECHUS CIIeHUaIN3UPOBAHHOIO KUJIOT0 (hoHAa.

89. PezynpraTOM  aJAMUHUCTPATUBHOW  MHpOLEAYpHl  SBIIETCA  Mepegayda
IPOUIEIIIEr0 PETUCTPALUIO 3asIBICHUS U MPUIIOKEHHBIX JOKYMEHTOB Ha pacCMOTpPEHUE
cneruanucty OTzena, OTBETCTBEHHOMY 3a MPEJ0CTaBIeHUE MyHULIMITAIbHON YCIyTH.

90. MakcuManbHbIii  CPOK  BBIOJHEHHUS  AJMUHUCTPATUBHONW  MpPOLEAYPHI
COCTaBJIsET HEe OoJiee NBYX paboumX JHEH CO JTHS MOJaun 3asSBICHUS.



PaCCMOTpeHI/IC 3a4ABJICHHUA U NPCACTABJIICHHBIX JTJOKYMCHTOB

91. OcHoBanueMm s Hadajga BBIIOJHEHHUS aJMUHUCTPATUBHOW MPOLEAYPHI
SIBJISIETCS TTOCTYIIJIEHUE MPOLIEIIIET0 PErUCTPALIMIO 3asBICHUS U MPUIOKEHHBIX K HEMY
JOKYMEHTOB Ha  paccMoTpeHue cnenuanucty Othena, OTBETCTBEHHOMY  3a
NpelOCTaBICHUEe MyHUIMNANbHOW ycinyru. [lpu  paccmMoTpeHuu 3asdBieHUS U
OPWIOKEHHBIX K HEMY JIOKYMEHTOB OCYLIECTBIIIETCS IPOBEPKA IIPEICTABICHHBIX
JOKYMEHTOB Ha COOTBETCTBHE HCYEPIBIBAIOIIEMY MEPEUYHIO IOKYMEHTOB, YKa3aHHBIX B
nyHkTe 30 AZMUHUCTPATUBHOIO PErVIAMEHTA.

92. B ciyuae HeIpenCTaBICHUS 3asBUTENIEM JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE
30 Hacrosmero AIMUHUCTPATUBHOTO PerjiaMeHTa, crienuaiuct Otaena, OTBETCTBEHHBIN
3a TPENOCTaBICHHE MYHHMIMIAIBHON YCIyr'H, MEepexXoJuT K aJIMUHUCTPATUBHOU
npouenype «d®opMHpOBaHUE U HANpaBlIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl
(opranusanuu), y4acTBYIOLIUE B IPEJOCTABICHUA MYHULIUNIAIBHON yCIIyTH».

93. B ciyuae nmpenocTaBieHHs 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 30
HACTOSIEro AJMUHUCTPATUBHOIO PEriaMeHTa, MEXBEJOMCTBEHHbIE 3alIPOCHl B OPTIaHbI
(opraHusanuu), Yy4YacTBYIOUIME B IPEAOCTABICHUM MYHULUIIAIBHOW YCIYTH, HE
HaIPABJIIOTCS.

94. PezynpTraTOM  aJAMHHHCTPATUBHOW  TPOLEAYPHl  SIBISETCS  BBISBICHHE
HEO0OX0IUMOCTH (OPMHUPOBAHUS M HANpaBICHUS MEKBEIOMCTBEHHBIX 3allpOCOB B
opransl (OpraHu3aluy), y4acTBYIOIIHWE B INPEAOCTABICHUM MYHHLIMIAIBHON YCIyr, B
Clly4yae HENpeACTABICHUS 3asBUTEIEM IOKYMEHTOB, YKa3aHHBIX B MyHKTe 30 HacTOSALIErO
AJIMAHHUCTPAaTUBHOTO PETJIAMEHTA.

95. MakcuManbHbI CPOK BBINOJIHEHUS aAMUHUCTPATUBHOM MPOLIEAYPHI HE MOXKET
IPEBBIIATh OJHOrO pabouyero AHS €O JHS MOCTYIJICHWs IPOLIEIUIEr0 PErucTpaluio
3asIBJICHUS M TIPUJIaraeMbIX K HEMY JOKYMEHTOB Ha paccMoTpeHue crenuanucty Oraena,
OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MYHULIUIIATbHOW YCIIYTH.

@opMHUPOBAaHKE U HAIPABICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbI
(opranusanuu), y4acTBYIOLIME B IPEIOCTABICHUH MYHULIUNIAIBHON yCIIyTH

96. OcHoBaHuMeM s Hayaja aJMUHUCTPATUBHOM MpOLEIYpbl  SIBISIETCS
HEIpECTaBJICHUE 3asiBUTEIEM B AJMHUHUCTpALMIO rOpoAckoro okpyra CtpexeBoi, B
M®I[ noxymeHTOB M HWH(pOpPMAIMH, KOTOpPHIE MOTYT OBITh TOJIYYeHBI B paMKax
MEXBEJOMCTBEHHOT'O MH(OPMAIIMIOHHOTO B3aUMOIEHCTBUSI.

97. llpy TOATOTOBKE MEXKBEJOMCTBEHHOrOo 3ampoca crenuanuct Ortnena,
OTBETCTBEHHBIA 3a TOATOTOBKY JOKYMEHTOB, OIpPEACNSIeT IMepeYeHb JOKYMEHTOB
(cBenmeHuit, coaepraliuxcsi B HUX) M TOCYJapCTBEHHBIC OpPraHbl, OpraHbl MECTHOTO
caMOYTpaBJICHHUs OO TMOJBEIOMCTBEHHBIC TOCYJAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIpaBJEHUs OPraHU3alUU, B KOTOPBHIX JaHHbBIE JOKYMEHThI HAXOSTCA.

98. ®opmupoBanue u HallpaBJICHUE ME>KBEIOMCTBEHHBIX 3apocoB
OCYIIECTBIISIETCSI B COOTBETCTBUM ¢ TpeboBanusmu denepanpHoro 3akoHa ot 27.07.2010
No 210-®3 «O6 opranuzauuy TPeAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHMIIUIAIbHBIX
YCIIYT».

99. Cneunanuct Otaena, OTBETCTBEHHBINM 3a MPEJOCTABICHUE MYHHIUTIATBLHON
YCIYTd, B JI€Hb YCTAHOBJICHHUS OCHOBAaHHWU sl HAmpaBJiCHUS MEXKBEIOMCTBEHHBIX
3anpocoB (HOpPMHUpPYET U HANpPAaBISAET MEXBEJOMCTBEHHBIH 3ampoc B YTpaBlieHHE
®denepaibHONW PETUCTPAIIMOHHON CIIyKObI, KagacTpa W Kaprorpaduu 1o Tomckoi



o0acTu.

100. Cpox momyueHus OTBeTa AJIMHUHHUCTpPAIMEH TOPOJCKOTO  OKpyTra
CrpexeBold Ha MEXBEJOMCTBEHHBIH 3alpoC C HCIOIb30BAHHUEM MEKBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aUMOJICHCTBHUS HE MOXKET MPEBBIMIATH MSATH pabounXx THEH CO JTHS
MOCTYIUICHUsI ~ MEXBEJIOMCTBEHHOTO  3ampoca B  OpraHbl WM  OpraHu3allvu,
MpeAoCTaBIsIONMEe TOKyMEeHT W uHdopMmanuro. [locTtynuBmime B AJIMUHHCTPALIMIO
ropojsickoro okpyra CTpekeBOoi ITOKYMEHTh U HH(POPMAIUIO TOJIydYaeT CHEIHAINUCT
YupasiieHus1, OTBETCTBEHHBIN 3a IPEIOCTABICHUE MYHULIMITAIBHON YCIIYTH.

101. PesynapTaToM aJAMHUHUCTPATUBHOW TMPOLIEAYPHl SBISETCS 00O0OIICHHE
MOJIYyYCHHONM B  paMKaX  MEXBEJOMCTBEHHOTO  B3aUMOJICHUCTBHS  HH(POpPMAIUU
(TOKyMEHTOB), HEOOXOIUMOM JIJIsl IPEIOCTABJICHUS MYHUITUTIAIBHON YCITYTH 3asiBUTEITIO.

102. MakcuMallbHBI CPOK BBITIOJIHEHHS aJMUHHUCTPATUBHOM MPOLETYpHl HE
MOXXET TMpEeBBIIATh TMATH pPabOYMX JHEW CO [JHS BBISIBJICHUS HEOOXOIUMOCTH
dbopMHUpPOBaHUS 1 HANPABIICHHUS MEKBEIOMCTBEHHBIX 3alIPOCOB B OpPTaHbl (OpraHu3aIiin),
YYaCTBYIOIIME B MPEIOCTABICHUN MYHULIUTTAIIBHOU YCIYTH.

[IpunsTHE peleHns 0 TPEAOCTaBICHUHN WIN OTKA3€ B IPEAOCTABICHUN
MYHULIMIIAJIBHON YCIIYTH

103. OcHoBanuweM i Hadaja BBITIOJHEHHUS AJMHHHUCTPATUBHOW MPOIEAYPHI
SIBIIIETCS COOJIIO/ICHHE 3asBUTEIIEM TOPsIIKA MTO/IaYu 3asBJICHUS U IOKYMEHTOB COTJIACHO
NIEPEYHIO, yKa3aHHOMY B IyHKTe 30, 33 HacTosmero AqMUHACTPATUBHOTO PETJIAMEHTa, a
TaKK€ MOJyYE€HHbIE OTBETHI HA MEKBEIOMCTBEHHBIE 3aPOCHI.

104. B cnyyae cOOTBETCTBHUS 3asiBICHUS U KOMIUIEKTa JTOKYMEHTOB, YKa3aHHBIX
B nyHkre 30, 33 Hacrosmero AJIMHHUCTPATHBHOTO perjiaMeHTa TpeOOBaHHIM
CHEIMAINCT, OTBETCTBEHHBI 3a MOATOTOBKY JOKYMEHTOB, IPOBEPSET HAIM4YUE B
CHEUAIN3UPOBAHHOM MYHHUIIMIAIBHOM KWJIMIIHOM (OHAE HEOOXOIUMBIX CBOOOJTHBIX
KUJIBIX TIOMEIICHHM.

105. B caywyae ycTaHOBICHHS OCHOBaHHMMA JJsi OTKa3a B MPEIOCTABICHUU
MYHUIUNAIBHOM  yCIOyrd,  NPEIyCMOTPEHHBIX  MOYHKTOM 37  HAcCTOSIIEro
AJMUHUCTPATUBHOTO  periameHTta, crnenuanuct OtTnena, OTBETCTBEHHBIA — 3a
IPEIOCTABICHUE MYHUIMIIATBHONU YCIYTH, B T€UEHUE OJHOTO pabodero IHS ¢ MOMEHTa
YCTAHOBJICHUS! TaKUX OCHOBAaHUU TOTOBUT YBEIOMIIEHHE 00 OTKa3€e B IPEIOCTABICHUU
MYyHUIMNAIBHON yciayrdu. B yBemomsieHMH 00 OTKase JODKHBI OBITH  yKa3aHbl
00CTOSITENIbCTBA, OCIYKUBIIIME OCHOBAHUEM JIJIsl OTKA3a.

106. B cmydae COOTBETCTBHSI 3asBICHUS W KOMIUIEKTa JOKYMEHTOB,
TpeOoBaHUsAM yKazaHHbIX B MmyHkre 30, 33 HacTtoAwmero AJMUHUCTPATUBHOIO
pernamenTa, Cnennanuct Otaena, OTBETCTBEHHBIN 3a MPEJOCTAaBIEHNE MYHUIIUTIATbHON
yCIyTU, BHOCUT 3asiBJICHHE O NPEJOCTABICHWHM MYHUIUNAIbHOW YCIYIM B IOBECTKY
Omwkaiimero 3acenanuss Komuccnu 1o KWIMIIHBIM BOINpPOCaM HpH AJMHUHHCTPAIUU
ropojackoro okpyra CtpexeBoil (n1anee — Komuccust o JKUIUITHBIM BOIIPOCAM).

107. Ilo wuroram paccMoTpeHusi 3asBieHHs Komuccusi TOTOBUT MPOTOKOI,
coJepXKalluii PeKOMEHJAIMU O TMPEJOCTaBICHUM MYHMIHMIAIBHON yCiayru Jmbo 00
OTKa3e B NPEIOCTaBICHUM MYHULUNAIBHOW YCIYTM IO OCHOBAaHUSM, YKa3aHHBIM B
MyHKTE 37 HACTOSIIIET0 AIMUHUCTPATUBHOTO PETIaMEeHTa.

108. IIporoxon Komuccum He mnozgHee omHOro paboyero THS C MOMEHTa
nmpoBeleHus 3acefaHus KomuccuM NOANMCHIBAETCS MPEACENATENeM U CEKpeTapeM



KomMuccun u yTBepxkaaeTcss NOCTaHOBIEHHUEM AJIMUHUCTPALMM TOPOJCKOIO OKpyra
CTpexeBou.

109. Pe3ynpTaToM aJAMHUHUCTPATUBHOW MPOLEAYPHI SBISETCS YTBEPKICHHBIN
IIOCTAaHOBJIEHUEM AJMUHUCTPALUUA FOPOACKOro okpyra CTpexeBoi NpOTOKOJ 3aceJaHus
Komuccun.

110. MakcuManbHBI CPOK BBIMOJHEHUS AJIMUHHUCTPATUBHOM MpOLEAYypbl HE
MOJKET MpPEeBBIIIATh MIECTh Pa0OYUX AHEW C MOMEHTAa YCTAaHOBJICHHS OCHOBAHHM JUIs
NPEOCTABICHUS MYHHUIMNAIBbHOM yciyrn aubo 00 oTkaze B MPeAOCTaBICHUU
MYHULUIIAJIBHON yCIIYTH.

[TonroroBka u opopmIIeHHE pe3ylIbTaTa MPEAOCTABICHUS MYHUIIUTIAIEHOW YCITyTH

111. OcHoBaHueM [Jisi Hauaja BBITIOJTHEHUS aJIMHHUCTPATHBHON MPOIEAYPHI
SIBJISIETCS.  YTBEPKJCHHBIA TMOCTAHOBIICHHEM AJIMUHUCTPALIMM TOPOJCKOr0 OKpyra
CtpexeBol MPOTOKOJ 3aceanusi KoOMUCCHU MO KUJIMIIIHBIM BOITPOCAM.

112. Cnenumanuct OTaena, OTBETCTBEHHBIN 3a MPEIOCTaBICHNE MYHUIIMIAIBHOM
yCIIyTH, HE TIO3JHEee NBYX pabouMx JHEW CO JHS YTBEPXKIACHHS MPOTOKOJIA 3acelaHus
Komuccuu no >KUIUIIHBIM BOIPOCAM TOTOBUT MPOEKT MOCTAHOBICHUS AJIMUHUCTpALUU
ropoackoro okpyra CrpexxeBol O TMPEIOCTaBICHUU JKUJIOTO TOMEIIEHUS U3
MYHUIIUIIAIBHOTO  CTHEIMATU3UPOBAHHOTO JKWIMINHOTO ¢oHAa (mamee — MPOEKT
MMOCTAHOBJICHUS) UM HAIPaBISIET €r0 Ha COrJacOBaHUE JOJDKHOCTHBIMHU JIMIIAMHU
AJIMUHHCTPALMK TOPOJICKOT0 OKpyra CTpeKeBoil B MOPSIKE AeTONPOU3BOCTRA.

113. MakcuMaibHbBII CpOK COTJIACOBAaHUSI JOKHOCTHBIMH JINIAMHA
AJIMUHHCTpAIIMHM TOPOJICKOTO OKpyTa MpOeKTa MOCTAHOBIICHHS COCTABIISIET JiBa pabodmMXx
JTHS.

114. CornacoBaHHBIN MPOEKT MOCTAHOBJICHUS MOCTYMAET B YTPaBICHUE JCTIaMU
JUTsl perucTpanuu, ohopMIICHHS U HampaBieHuss Mapy ropoJcKoro okpyra Ha MOJMKCh.

115. Mb3p ropoJckoro okpyra MnoAInuChIBaeT NOCTAHOBJIEHUE B TEUEHUE OJHOTO
paboyero AHs cO JAHS €ro MOTYyYEHUS.

116. Cnemmanuct OTaena, OTBETCTBEHHBIN 3a MPEOCTABICHUE MYHUITUTIATBHON
yCIYTH, HE TI03IHee JABYX paboumx JHEHW Cco JHS U3JaHWS ITOCTaHOBJICHUS
AJIMUHUCTpAIIMKM  TOPOJACKOro oOKpyra CTpexeBod O NPEeAOCTaBICHUU KUJIOTO
MOMEIIEHUS U3 MYHUIUIAIBHOTO CIEeIUATN3UPOBAHHOTO KUIUITHOTO (DOHJA, TOTOBUT
JIOTOBOP HaiiMa >KWJIOTO TMOMEIICHUS W3 MYHHUIUIIAIBHOTO CHEeIHAIU3UPOBAHHOTO
KUIUITHOTO (DOHJA U B MOPSAAKE ETONMPOU3BOCTBA MEpelaeT ero Ha Mmojnucanue Mapy
TOPOACKOT0 OKpyTa.

117.  lorosop HaliMa JKHJIIOTO NOMENIEHU u3 MYHHIUITAIBHOTO
CIIEIUATTM3UPOBAHHOTO KUJIHIITHOTO (JOH/IA MOAMUCHIBACTCS MAPPOM TrOpoJICKOTO0 OKpyra
CtpexeBoli B TEUCHHUE OJTHOTO PaboYero JHS CO JHS €ro MOTyYeHHUs.

118. Cnenmanuct Otaena, OTBETCTBEHHBIN 32 MPEJOCTABICHNE MYHHUIIUITATIHLHON
YCIYTH, PETrUCTPUPYET TMOMANMHMCAHHBIM JOTOBOpP HaiiMa J>KUJIOrO TIOMEIICHUS U3
MYHUITUTIAIEHOTO CIICIIUATM3UPOBAHHOTO KUIUIITHOTO GOHA B PeecTpe.

119. orosop HaliMa JKAJIIOTO HOMENIEHUS u3 MYHHIUITAIBHOTO
CHEIUATM3UPOBAHHOTO KWIHITHOTO ()OH/IA TOIIUCHIBACTCS 3asBUTEIEM JIMYHO JHOO
YIOJTHOMOYEHHBIM JIULIOM.

120. MakcuManbHBIM CpPOK BBITIOJHEHUS AJMUHUCTPATUBHOW MPOIEAYPHI
cocTaBisieT He 6osiee BOCbMHU pabodmx JHEH.



Briaua pesynbTaTa IpeIoCTaBICHUs] MyHULIUIIAIBHON yCIIYT'H

121. OcHoBanueMm ii Hadaja BBIIOJHEHHUS AJAMHHHUCTPATUBHOM MPOLEHAYPHI
SBJISIETCS HAJMYKUE MOANMCAHHOIO NIOCTAaHOBJIEHUS AJMHHHUCTPALMU TOPOACKOTO OKpyTra
CtpexxeBoil 0  MPEJOCTABICHUU  JKUJIOTO  MOMELIEHUS M3  MYHHIMIAIbHOTO
CHEUAIM3UPOBAHHOTO KUIUIIHOTO (OHJAA, JAOrOBOpa HaliMa KHIJIOrO TMOMEILIEHUs M3
MYHUIIUTAIBHOTO CIEUAIN3UPOBAHHOTO KUIIMIITHOTO (hOH/IA.

122. Belgaua  pe3yiabTaTa  NpPEJOCTaBICHUS ~ MYHUIMNAIBHONM  YCIyru
OCYIIECTBIISIETCS] OJHUM U3 CIEIYIOUIMX CIIOCOO0B, YKa3aHHBIM 3asBUTEJIEM B 3asBJICHUU,
B TOM YHCIIE:

1)  npu muuHOM OOpanieHnu B OTen (Ha OyMa)kHOM HOCHTEIIC);

2) mnpu JgudHOM oOpamennn B MOI[ (mpu HamWYuM  3aKITIOYCHHOTO
cormnamieHus) (Ha OyMa>kHOM HOCHUTEJE);

3) uepe3 nWUYHBIA KaOmHeT Ha EIWHOM TOpTane TrocylapCTBEHHBIX U
MYHULIMIAIBHBIX yCAyr (QyHKUMIA) mocie o0ecredeHus] TEXHUUYEeCKOW BO3MOKHOCTH (B
dbopme 2IEKTPOHHOTO IOKYMEHTA);

4)  TOCpeACTBOM AJIEKTPOHHOM MOYTHI IO aapecy, yKa3aHHOMY B 3asBJICHUH (B
(dopme 3IEKTPOHHOTO JOKYMEHTA);

5) mocpencTBOM TOYTOBOIO OTHPABJICHUS HA aJpeC 3asBHTENS, YKa3aHHBIA B
3asiBJICHUM (Ha OyMaKHOM HOCHUTEIIE).

123. OOmmii  MakCUMalbHBIH  CPOK  BBINIOJIHCHHS  aIMUHHCTPATHBHOMN
IpOLEAYphl COCTaBIsET HE Oojee ABYX pabo4yux JHEH cO JHS MOJNUCAHUS JOKYMEHTa,
O(QOPMIISIFOLIIETO OJJTHO U3 NPUHATHIX PEIICHUN.

V. (I)Oprl KOHTPOJIA 32 HCITOJTHEHUEM A}:[MI/IHI/ICTpaTl/IBHOFO periaiamMmenTa

[Topsiiok ocyniecTBIEHHs TEKYILEro KOHTPOJIS 32 COOIIOEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMM JIMLAMU IOJIOKEHUH A IMUHUCTPATUBHOTO
periJaMeHTa U MHbIX HOPMAaTHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPEOOBAaHUS K
MPEIOCTABICHUIO MYHUIIMITAILHOM YCIIYTH, a TAaKK€ IPUHITHEM UMH PEILLICHUM

124, Texkymuii KOHTPOJb 3a COONIOJCHUEM W HWCIOJHEHUEM IOJIOKCHHM
AJIMHHHACTPAaTUBHOTO pETIAMEHTa W HMHBIX HOPMATHUBHBIX TPABOBBIX  AKTOB,
YCTaHABIMBAIOIINX TpPeOOBaHUS K MPEAOCTABICHUIO MYHHIMIIAIBHONW  yCIYyTH,
ocyliecTBiseTcs HadyanbHIuKoM OTrena.

125. TlopsimoKk  OCYIIECTBICHHS TEKYIIETO KOHTPOJIS 3a COOJMIOACHHEM U
MCIIOJTHEHHEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMH JHIIAMA HIOJIOKEHHH
AJMUHUCTPATUBHOTO  perjaMeHTa W MHBIX HOPMATHBHBIX TIPAaBOBBIX  aKTOB,
YCTaHABJIMBAIOMINX TPeOOBaHUS K MPEIOCTaBICHUI0 MYHHUIIMIIAIBLHON YCIYrH, a Takke
OPUHATHEM MMM pPEUICHWH, OCYIIECTBISICTCS B  TOPSAAKE, yCTAaHOBICHHOM
MOCTaHOBJIEHUEM AJMUHUCTpanuu ropojckoro okpyra CrpexeBoir ot 02.04.2014
Ne 247 «O6 yrBepxkaeHun Ilopsika ocyliecTBI€HHUS KOHTPOJSI MOJHOTHI M KayecTBa
PEeOCTaBICHUS MYHULUTATBHBIX yCIyr U coOumoieHus HOJIOKEHUH
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHULUNAIBHBIX YCIYyT Ha
TEPPUTOPUHU TOPOJICKOr0 oOKpyra CTpexeBoii».



ITopsnoK ¥ NEPUOIUYHOCTD OCYIECTBIICHHS TUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
IIOJIHOTHI ¥ Ka4€CTBA NPEIOCTaBICHU MYHUIIUNIAIBHON YCIYTH, B TOM YUCJIE TIOPAIOK U
(bopMBI KOHTPOJIS 32 TOTHOTOM U Ka4eCTBOM MPEAOCTABICHUS MyHULIIUTIAIBHON YCIIyTH

126. KoHTpoaps 3a MOJHOTOW M KayeCTBOM MPENOCTABIICHUS MYHUIUNATbHOU
YCIIYTH OCYIIECTBIsETCS B (hopMax:

1) mpoBeneHMsI IPOBEPOK;

2) pacCMOTpeHHUsT JKanod 3asBUTeNei Ha jeWcTBus (Oe3jeiicTBUE) oOpraHa,
IPEIOCTABIISIIONIET0  MYHHULMIAIBHYIO — yCIYry, JIOJDKHOCTHOIO — JIMI]A  OpraHa,
IPEJOCTABIISIIOIIET0 MyHUIUTIAIBHYIO YCIYTY, JIN00 MyHULIMNIAIBHOTO CITY>KAIIETo.

127. B uensix OCYUIECTBICHHsSI KOHTPOJS 3a TIONHOTOM H  KaueCTBOM
IIPEAOCTABICHUS] MYHMIMNAIBHON YCIyrn AJIMUHHCTpAallMEW TOpPOACKOIO0 OKpyra
CrpexeBoli NpOBOAATCS IUIAHOBBIE W BHEIUIAHOBBIE MpoBepku. [lopsmoxk u
NEPUOJUYHOCTD OCYLIECTBIICHHUS IUTAHOBBIX IIPOBEPOK yCTaHaBJINBAETCS
MOCTaHOBJICHUEM AJIMUHUCTpaLUU Topoackoro okpyra CrpexeBoi. Ilpu mnposepke
paccMaTpUBaIOTCS BCE BOINPOCHI, CBS3aHHBIE C TMPEJOCTABIEHUEM MYHHULHUIAIBHOU
yciayrd  (KOMIUJIEKCHBIE TPOBEPKH), WJIM  OTAEIbHBIA  BONPOC, CBSA3aHHBIM ¢
IPEIOCTABICHUEM MYHUILIMIIAIBHON ycayru (TemaTudeckue nposepku). [IpoBepka Takxe
IPOBOAMTCS T10 5Kajl00€e 3asiBUTEISL.

128. BuemnaHOBBIE MPOBEPKH MPOBOISATCS B CBSI3U C MPOBEPKOW YCTpaHEHUS
paHee BBISBICHHBIX HapyLIEeHWH AJMHHHUCTPAaTUBHOIO PEIVIAMEHTA, a TAKK€ B cllydae
MOJIyYEHUs kKano0 3asiBUTENeH Ha JAeicTBUA (0e3neiicTBUE) opraHa, Mpel0CTaBIsSIOIETO
MYHULMIAIBHYIO — YCIYTY, JOJDKHOCTHOTO  JIMIA OpraHa, MpeaoCTaBisSIOLIEro
MYHUIUNAIBHYIO YCIYTY, TH00 MYHUIIUIIAIIHOTO CITYXKAaIlero.

129. PesynbTarhl npoBepkd OQOPMIIAIOTCS B BUJAE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCSI BBISIBIICHHBIE HEJTOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIUI] OPTaHa, MPEIOCTABISIONIETO MYHHUIIUITAIEHYIO
YCIIYTY, 3a peIlIeHus B 1eUcTBuUs (6e3eHCTBHE), MPUHUMAEMbIe (OCYIIECTBISIEMbIE) UMHU
B XOJI€ TIPEIOCTABIICHUS MYHUITUTIAIBHON yCITyTH

130. Tlo pe3ynbpraTam TIPOBEACHHBIX TMPOBEPOK, B CIydae BBISBICHUS
HapyIICeHUH COONIOACHUS TIOJIOKEHUNW AJTMUHHCTPATUBHOTO perjaMeHTa, BUHOBHBIE
JOJDKHOCTHBIE JIMI]a OpraHa, MPEJOCTaBISIONIET0 MYHHUIUIAIBHYIO YCIYyTYy HECYT
OTBETCTBEHHOCTh, YCTAaHOBIICHHYIO 3aKOHOAATENbCTBOM Poccuiickonn @enepauun 3a
pemienuss u JeiictBus  (Oe3meiicTBHE), NPUHMMAEeMble B XOJ€ MPEJOCTABIICHUS
MYHULUIIAIBHON YCIIYTH.

131. OTBeTCTBEHHOCTh JOJKHOCTHBIX JIMI[ OpraHa, MpPeIoCTaBISIONIETO
MYHUIUIIATIBHYIO YCIYTY 3aKpETUISIeTCS B JOJDKHOCTHBIX HHCTPYKIIHUSX.

ITonoxxenusi, XxapakTepu3yroImue TpeOoBaHMUS K MOPSAKY U hopMaM KOHTPOJIS 3a
MPEAOCTABICHUEM MYHUIIUITAIIBHOW YCITYTH, B TOM YHCJIE CO CTOPOHBI 3asiBUTENICH, NX
00BEIMHEHNI U OpraHu3aIHil

132. KoHTpoas 3a mpeaocTaBieHUEM MYHHIMIAIBHON YCIyTH, B TOM YHCIIE CO
CTOPOHBI 3asiBUTENIEH, UX OOBEIMHEHUN U OpraHu3alliid, OCYIIECTBISETCS MOCPEACTBOM
MyOJIMKAIMK CBEICHUN O JEATEeTbHOCTH OpraHa, MPEeAOCTABIISIONIET0 MYHUIIMTATHHYIO
YCAYTy MPHU TPEAOCTABICHUU MYHMIUIIAJIBHON YCIyTd, MOJYYEHUS 3asBUTEISAMH, HX



00BEMHEHUSIMHU U OPTaHU3AIMSIMHI aKTYaJIbHOMU, ITOJIHON U IOCTOBEPHOU WH(GOpMALIUU O
TOPSIZIKE TIPEOCTABICHHUSI MYHUIIMIANBHON YCIyrd M OO0ECIeueHUs] BO3MOXKHOCTH
nocyaeOHoro (BHECYIEOHOT0) PAaCCMOTPEHUS KaJo0.

V. JocyneOnblii (BHecy1eOHBbIH) MOPSAA0K 005KAJ0BAHUS PelICHUI H
AeiicTBUil (0e31eliCTBHSA) OPraHa, NpeioCTaABIAIIIEr0 MyHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3anmii, ykasanubix B yactu 1.1 crarbu 16
DenepanbHoOro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opranuzanumn
NPeJ0CTABJICHUS FOCYAAPCTBEHHBIX © MYHHMIMIIAJTBbHBIX YCJIYI», a TAK/Ke HX
AOJIKHOCTHBIX JIML, MYHUIUIIAJIbHBIX CJIY/KAUX, PA0OTHUKOB

133. 3asBuTenp BIOpaBe OOpaTUThCA C XKajdoOOW HaA pEHICHUS U JACHCTBUS
(Oe3nelicTBHE) OpraHa, MPEAOCTABISIOIEI0 MYHUUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIIa OpraHa, MpPeJOCTaBJSIONIEr0 MYHUIMNAIBHYIO YCIYry, JIMOO MYHUIIUIAIBHOTO
cinyxamero, M®L[, paborHuka M®Il, a Takke opraHuzanuii, MperyCMOTPEHHBIX
yacTeio 1.1 ctateu 16 ®enepanbroro 3akona Ne 210-D3, unu ux paboTHUKOB (Hanee -
*asio0a), B TOM YHCJIE B CAEAYIOUINX CIIydasx:

1) HapylieHue cpoka perucTpanyy 3arnpoca O NPeJOCTaBIEHUN MYHULMIIAIbHON
YCIYTH, 3alpoca, ykazaHHoro B cratee 15.1 deaepansHoro 3akona Ne 210-D3;

2) HapylleHHe CpoKa MPEJOCTaBIECHUS MYHHUIMNAIbHON yciayru. B ykaszanHom
ciydae jaocyneOHoe (BHecyneOHOoe) 00kajJoBaHME 3asBUTENEM pEIIeHUH M JecTBuid
(6e3meiictBust) ML, pabornuka MODI] Bo3mMOXXHO B ciaydae, e€clid Ha
MHOTOQYHKIMOHAJIbHBIA LEHTP, peleHus | JAeicTBus (0e3aeicTBUE) KOTOPOTo
o0XanmyloTcs, BO3JIOKEHAa  (QYHKIMS IO  HPEJOCTaBICHHUIO  COOTBETCTBYIOLIMX
rOCYyJapCTBEHHBIX WM MYHHMLUNAIbHBIX YCIYyr B IIOJHOM OOBEME B MOpSIKE,
omnpezeneHHoM vacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3aABUTENS JOKYMEHTOB WM MHPOPMALMU JTUOO OCYIIECTBICHUS
NEUCTBUM, TPEICTAaBICHUE WIM OCYIIECTBIEHHE KOTOPBIX HE IIPELyCMOTPEHO
HOPMATUBHBIMU INpPaBOBbIMM akTamu Poccuiickonn ®enepanny, HOPMATUBHBIMU
IPABOBBIMU aKTaMHU TOMCKOI 00J1acTH, MyHUIIMIIAJIbHBIMU IPABOBBIMHU aKTaMU;

4) oTka3 B IpueMe Yy 3asgBUTENs JOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX
IIPEIyCMOTPEHO HOPMAaTUBHBIMM IIpaBOBBIMU akTamMu Poccuiickoii  ®enepannu,
HOPMATHBHBIMH MPABOBBIMU aKTaMU TOMCKO# 00JacTH, MyHHIIUIIAIbHBIMU MPAaBOBBIMU
aKTaMU Ul IPEAO0CTABIECHUS MyHULIMIIAJIBHON YCIYTH;

5) oTKa3 B NpeAOCTABICHUN MYHHUIMIIAJIBHON YCIYIH, €CJIM OCHOBAHUS OTKa3a He
NpeayCMOTpEHBI (peiepabHBIME 3aKOHAMH M MPHHATHIMH B COOTBETCTBHHM C HHUMU
WHBIMHM HOPMAaTMBHBIMM IIpaBOBbIMU akTaMHu Poccuiickon @enepanuu, 3aKOHAMH U
UHBIMM HOPMATHMBHBIMU IPABOBBIMU aKTaMH TOMCKOH 0051acTH, MyHUIUIAIbHBIMU
MpaBOBBIMU aKTamMHu. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHOe) oOxaloBaHUE
3asiBUTENIeM pelieHuid u aeictuii (6e3aeiictBusi) M®PII, paborauka M®I] Bo3mMokHO B
ciydae, ecniu Ha M®II, pemennst u aeiictBust (6e37eCTBIE) KOTOPOTO OOKATYIOTCS,
BO3JI0’)K€HA (DYHKLHS IO MPEIOCTABICHHIO COOTBETCTBYIOUIMX TOCYAAPCTBEHHBIX WIIU
MYHHIIMIAIBHBIX YCIYT B TOJTHOM OOBEME B TMOpSJIKE, OMpeleIeHHOM dYacThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTrpeOoBaHUE C 3asBUTENSI MPH MPEAOCTABICHUH MYHULUINAIBHOW YyCIyru
IiaTel, HE MPEIyCMOTPEHHONW HOPMAaTHBHBIMM IPaBOBBIMM akTaMu Poccuiickoin
®denepannu, HOPMaTUBHBIMU MPABOBBIMU aKkTaMHu TOMCKO#M 00J1aCTH, MyHUIIUTIATbHBIMU
IIPABOBBIMU aKTaMH;



7) oTKa3 opraHa, IpPEIOCTABIISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, IOJKHOCTHOIO
JUIla OpraHa, MPeAO0CTaBIISIIONIEIO MyYHUIMNAIBHYIO yeinyry, M®ILI, pabotnuka M®I],
opraHu3anui, MNpeaycCMOTpeHHbIX uYacThto 1.1 crateum 16 @DepepanbHOro 3aKoHA
Ne 210-®3, nnn ux pabOTHUKOB B MCIIPABICHUH JOMYIIEHHBIX UMH OTIEYaTOK M OIINOOK
B BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS MYHUIIMTAIBHOU YCIYyTU JOKYMEHTax JI00
HapyIlIeHHe YCTAaHOBJIEHHOro TyHKTOM 138 HacTosimero AJIMHUHHCTPATUBHOTO
pernmamMeHTa CpokKa TakKuX HCHpaBlieHWd. B ykazaHHOM ciydae nocyneOHoe
(BHecynebHOe) oOXKalloBaHUE 3asBHUTENIEM pelleHud u aerctBuil (6e3aeiictBus) MOL],
paborauka M®I[ Bo3moxHO B ciyudae, ecau Ha MOILI, pemeHus u AcHCTBUA
(Oe3nmelicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (YHKIUS TIO TPEIOCTABICHUIO
COOTBETCTBYIOUINX TOCYJAPCTBEHHBIX WM MYHHIIMMAIBHBIX YCIYT B IMOJHOM OOBbEeMeE B
HOPSIIKE, ONpeeIeHHOM acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylieHue cpoka WM TIOpsAJIKa BBIJAYU JIOKYMEHTOB II0 pe3yJbTaTram
MPEAO0CTABICHUS] MYHULIMIIAIbHON YCIIYTH;

9) mprocTaHOBIIEHHE MPEAOCTABICHUSI MYHULIMIIAILHON YCIYTH, €ClIi OCHOBAaHUS
MPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (eaepalibHbIMU 3aKOHAMH M TPUHSITBIMH B
COOTBETCTBUM C HMMHU HHBIMA HOPMAaTHBHBIMM TIPaBOBbIMU akTamu Poccuiickoit
®deneparuu, 3aKOHAMU U UHBIMH HOPMATHUBHBIMH IPABOBBIMHU aKTaMu TOMCKO# o0actu,
MYHULIMIAJBHBIMU ~ IPaBOBBIMU  akTamMH. B yka3anHoM ciydae JocyaeOHOe
(BHEcyneOHOe) oOkalmoBaHUE 3asBUTENIEM pelleHud u aeicTBuid (O6esnerictBusi) MOI],
paboranka M®I[ Bo3MoxHO B ciydae, ecau Ha MOILI, pemeHus u ACHCTBUA
(Oe3nelicTBHE) KOTOPOro OOKAIYyIOTCS, BO3JIOKEHAa (YHKLUHA MO MPEJIOCTaBICHUIO
COOTBETCTBYIOIUX TOCYJAPCTBEHHBIX WU MYHUIMNAIBHBIX YCIAYT B MOJHOM OOBEME B
NopsiJIKe, onpenesiecHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUM MYHUIIUIAIBHOU YCIYTH
JIOKYMEHTOB WJIM HUH(POPMAINHM, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAIUChH MPU MEPBOHAYAIHLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH, JMOO B TMPEJOCTABICHUU MYHHUIIMMATIbHON
YCIIYTH, 32 WUCKJIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX MYyHKTOM 4 yactu 1 crtateu 7
OepnepanbHoro 3akoHa Ne 210-®3. B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe)
o0>kamoBaHUE 3asBUTENIEM peIIeHUH U AeiicTBuil (0e3aeiictBus) M®DII, pabotHnka MDI]
BO3MOXKHO B ciydae, eciu Ha MO, pemenus u aeiictBus (Oe3nelicTBUE) KOTOPOTO
0o0XamyroTcs, BO3JIO)KEHa  (QYHKIHUS 1O  TPEJOCTABICHUIO  COOTBETCTBYIOIIMX
MYHUIUIAIBHBIX YCIYT B TIOJIHOM 0O0beME€ B MOpPSAKE, OMPEACICHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

134. XKanoba wa  pemeHus u  jedctBus  (Oe3melicTBHE) — OopraHa,
MPEAOCTABISIIONIETO0  MYHHUIIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIA  OpraHa,
NOPEIOCTABMISIIONIET0  MYHULMINAIBHYIO  YCIYry, MYHULHUIAIBHOTO  CIIY)KaIllero,
PYKOBOJIUTENSI OpraHa, MpPEeJOCTaBISAIONIEr0 MYHHUIMNAIBHYIO YCIyry, MOJaeTcs B
nUChbMEHHOW (opme Ha OyMaKHOM HOCHUTENe, B JJICKTPOHHOW ¢opMe B Oprad,
IIPEIOCTABJISIOIINN MYHULIUIIAIBHYIO YCIYTy, U MOKET OBITh HAallpaBJIeHA (I10J1aHAa):

1) mo moute (MO aapecy, yKa3aHHOMY B TPUIOKEHUH | K HaCTOALIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY);

2) uepe3 M®II (nmpu HaTUYUHU 3aKJIFOYEHHOT'O COTJIAIICHMUS );

3) depe3 oduIMANBHBIN CaT OpPraHOB MECTHOTO CaMOYMPABJICHHUS TOPOJCKOTO
okpyra Crpexesoii: http://admstrj.tomsk.ru (B pasmene «Hacenenuto»/»uTepHert-
IPUEMHAs»);



4) ¢ wucnonb3oBanueMm EmuHoro mnoprana (mocie oOecreueHUs TEeXHUYECKOU
BO3MOKHOCTH);

5) B X0Zi€ IMYHOTO NpUEMa 3asiBUTEIIS.

135. ’Kanoba nomkHa coiepxaTth:

1) HaMMeHOBaHHWE OpraHa, TMPEJOCTaBIAIOINIET0 MYHHUIMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MpPeJOCTaBIAIONIET0 MYHHUIIMNAIbHYIO YCIyry, JIU00
MYHULIUOAIBHOTO ciyxamero, MO®IL[, ero pykoBomutens u (wim) paOOTHHKA,
OopraHu3anui, MNpeIyCMOTpEeHHbIX uYacTbto 1.1 crarem 16 @epepasbHOro 3aKoHa
Ne 210-®3, wux pykoBogutened u (win) paOOTHUKOB, pEHICHUS U JEHCTBUSA
(Oe3nelicTBHE) KOTOPHIX 00KATYIOTCS,

2) daMunuio, UMs, OTYECTBO (TOCIENHEE - MPU HAIWYUH), CBEJCHUS O MECTE
KUTENIbCTBA 3aBUTENS - (PU3MYECKOro JHIAa JIMOO HAaMMEHOBAHHME, CBEJCHUS O MECTE
HAXO0XJACHUS 3asgBUTENS - IOPUANYECKOTO JIUIA, a TaKKe HOMep (HoMepa) KOHTAaKTHOTO
tenedoHa, anpec (azpeca) NIEKTPOHHOM MOYTHI (MPU HAJTUYHMM) U TIOYTOBBIA aJipec, MO
KOTOPBIM JIOJI’KEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKalyeMbIX pELICHUAX W JEHUCTBUSIX (O€3/1eiCTBUU) OpraHa,
MPEAOCTABIISIIONIETO0  MYHHUIMIAIBHYIO  YCIYry, JOJDKHOCTHOTO JHMIA  OpraHa,
NPEIOCTABNSIONIET0  MYHUIMINAIBHYI  YCIOyry, JHOO  TOCYIapCTBEHHOTO WU
MYHULUTNIAIBHOTO CITYKAallIEeTO, M®I], paboTHHKA M®I], OpraHu3aIui,
npeaycMOTpeHHbIX 4YacTbio 1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-P3, wux
PaOOTHHKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COTJACEH C PELIEHUEM MU
neiictBueM (0Oe3neiicTBUEM) OpraHa, MPEAOCTaBISIOLIEr0 MYHUIMNAIBHYIO YCIYTY,
JMOJKHOCTHOTO JIMIIa OpraHa, NpPeJOCTaBIISIONIETO MYHHUIMNAIBHYIO YCIyTy, IJU00
MYHULIHUIAIBHOTO CIIYXallIeTO, MOII, paborHuka ~ MO®II, OpraHu3alum,
npeaycMoTpeHHbIX vacTbio 1.1 crateum 16 ®enepanbHoro 3axoHa Ne 210-®3, wux
pabOTHUKOB. 3asBHUTEIEM MOTYT OBbITh MNPEACTaBICHbl JTOKYMEHTHl (MpU HAJIWYUH),
MOJITBEPKIAIOIINE TOBOJIBI 3asBUTEJS, TNOO UX KOTHH.

136.  Kaymo6a MOokeT ObITH HaNpaBJIeHA:

1) HaYaJIbHUKY OTACNA KWIUIIHON TOJMMTUKH AJMUHHCTPAIMH TOPOJCKOTO
OKpyra Ha jaeiictBus (0e3aeiicTBHE) MOJKHOCTHBIX JIMI[ OTAENA KWIMIIHOW MOJUTHUKU
AJIMUHHUCTpPALlMM TOPOJCKOr0 OKpyra, a TakK€ Ha INPUHUMAeMble UMHU DPELICHHS IpU
MPEAOCTABICHUN MYHUITUTIAIBLHON YCIyTH;

2) 3amecTHTENI0 M3pa ropoJICKOr0 OKpyra 10 COIHAIBHOM MOJUTHKE Ha CHCTBUS
(Oe3nelicTBHE) HAYAJIbHUKA OT/ENA KUIUIIHON MOJUTUKA AJIMUHUCTPALIMH TOPOACKOTO
OKpyTa, JOJKHOCTHBIX JIUI[ OT/ENa KUIUIIHOW MOTUTUKA AJIMUHUCTPAIIMU TOPOJICKOTO
OKpyra, MyHUIMIAIbHBIX CIYyXallUX, & TaKK€ Ha MPUHUMAEMble MMM PEILICHUS MpU
NPEeIOCTaBICHUN MYHUIUTIATbHON YCIYTH;

3) Mapy ropoackoro okpyra CrpekeBoii Ha jeiictBus  (Oe3meicTBHE)
3aMecTuTeNnss Mapa ropoickoro OKpyra no COUMaJIbHON MOJUTHKE, AOHKHOCTHBIX JIMILL
Otaena, MyHUIUIIAIBHBIX CIYXKAIlllUX, a TAK)KE€ HAa MPUHUMAEMbIE UMHU PELICHUS NPHU
MPEIOCTaBICHUH MYHULIUTIATBHON YCIIYTH;

4) pykoBoautento M®I] Ha penrenus u aericteus (0e3neiicTBre) pabOTHHUKA STOTO
M®II;

5) yupenureno  M®PI[ win  JODKHOCTHOMY — JIMILY,  YIOJHOMOYCHHOMY
HOPMATHUBHBIM TPAaBOBBIM aKTOM TOMCKOW 00JacT Ha pemeHus U JeWCTBUS
(6e3neiictBue) MDII;



6) pyKOBOAUTENSIM OpraHHW3alui, MPEeIyCMOTPEHHBIX YacThbio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, Ha pereHus u aeicTBus (0e3aeiicTBrUe) paOOTHUKOB
3TUX OpraHU3aLUM.

137. JKanoGa momiekuT 00s3aTeNbHONM PErHCTpallMd B TEUYEHUE TPEeX THEH C
MOMEHTa MOCTYIUICHUSI B OpraH, MpeJoCTaBIAIOMINNA MyHUIMNAIbHYIO ycayry. B neHs
perucTpanuu xajnoda HampaBisieTcss PYKOBOIMTENIO OpraHa, MpeJoCTaBIIsIONIEro
MYHUIIUTIAIBHYIO YCIIYTY, ITOCJIE Yero He MO3JHee OJHOro padodero AHs MepemaeTcs Ha
paccMOTpPEHUE NOHKHOCTHOMY JIMILY, HAJCJICHHOMY IOJHOMOYHUSIMU 0 PacCMOTPEHUIO
xKaJoo.

138. XKano6a moasieKUT pacCMOTPEHUIO B TEUCHHE MATHAIAIATH paboumx IHEH
CO JIHS €€ PETUCTpaliy, a B cilydae 00XaJOBaHUs OTKa3a OpraHa, MpeaoCTaBIISIOLIErO
MyHULUIAIBHYIO yeayry, M®L[ opraauzanmii, npe1ycMOTpeHHBIX 4acThio 1.1 crateu 16
@®enepanbHoro 3akoHa Ne 210-®3, B mpuemMe AOKYMEHTOB Yy 3asBHUTENs JUOO B
UCTPABJICHUN JIOMYUICHHBIX OINEYaTOK M OIIMOOK WM B CiIy4yae O0XKaJoBaHUs
HapyLIeHHs] YCTAaHOBJIEHHOI'O CPOKA TaKUX MCIPABIECHUH - B TEUEHUE MATH pab0UYNX JHEH
CO JIHSI €€ pErucCTpaLuu.

139. Ilo pe3ynpTaTaM pacCMOTPEHHs JKaloObl MPUHUMAETCS OJHO W3
CIEIYIOIIUX PEIICHUM:

1) xanoba ynoBieTBopsieTcs, B TOM YHcCIie B ()OpME OTMEHBI IPUHATOIO PEIICHMUS,
UCIPABJICHUS JOMYIIEHHBIX ONEYaTOK M OWMOOK B BBIIAHHBIX B pPeE3yJibTaTe
IIPEIOCTABJICHUS MYHULMNIAIBHON YCIYrd TOKYMEHTaX, BO3BpaTa 3asiBUTENIO JIEHEKHBIX
CPEIICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU aKTaMHU
Poccuiickoit ®denepanuu, HOPMATHUBHBIMU TIPABOBBIMU aKTaMu TOMCKOW 00JacTu,
MYHHMIMIIAJIIBHBIMU IIPaBOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaT00bI OTKA3bIBAETCS.

140.  He mozmgHee qHS, CIEAYIOMIETO 32 JTHEM MPUHITHS PEIICHUS, YKa3aHHOTO B
nyHkre 139 Hacrosimero AIMUHUCTPATHBHOTO PEriaMeHTa, 3asSBUTENO0 B MHCbMEHHOU
dopMe M MO IKEJTAHMIO 3asABUTENsI B  JEKTPOHHOM Qopme  HampaBisercs
MOTHBUPOBAHHBIA OTBET O PE3yJIbTATaX PACCMOTPEHHUS KaTOOBI.

141. B cayuae npuHSTHS pelIeHUs: 00 yJOBIETBOPEHUH KaJIOObl OpraHU3yeTCs
paboTa 1o BOCCTAaHOBJIEHUIO HAPYILIEHHBIX MPaB 3asiBUTENS, a TAKXKE UHbIE MEPONPUATHS,
HaIPABJICHHBIE HA YCTPAHEHUE BBISBICHHBIX HAPYLICHU.

142. Ilpu  ycTpaHeHHH  BBIBICHHBIX  HApyIICHWH, BOCCTAHOBIICHUHU
HapyUIEHHBIX TpaB 3asiBUTEJS CPOKU BBINOJHEHUS AJMUHUCTPATUBHBIX IMPOLEAYp HE
MOTYT TMPEBBIIATh CPOKOB, YCTAHOBJICHHBIX HACTOSALIIMM  AJIMHHHCTPATUBHBIM
perIaMeHTOM.

143. B cnyudae ycTaHOBIEHHS B XOJA€ WM MO Pe3yibTaTaM PacCMOTPEHUS
XKanoObl MPU3HAKOB COCTaBa aJIMMHUCTPATUBHOTO MPABOHAPYIIEHUS WM MPECTYIICHUS
JOJKHOCTHOE JIMIO, paOOTHUK, HaJeJIEHHbIE MOJIHOMOYHIMH 1O PACCMOTPEHHIO 5Kao0,
HE3aMeUIMTENIbHO HAPaBIIAIOT UMEIOIIHNECS MAaTEPUAIIbl B OPraHbl IPOKYPaTypBhl.

144. B cnyuyae npu3HaHUS >KajloObl MOJUIEkKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIO, yKa3aHHOM B myHKTe 140 HacTosmiero AJIMHUHUCTPAaTUBHOIO PErIaMEHTa,
naercs MHGOpManUs O ACUCTBUAX, OCYIIECTBISEMBIX OPraHOM, MPEJOCTaBISIOMINM
MYHHUIMMATBHYIO yenyry, M®I] mbo opranuzamueit, npeaycMoTpeHHON yacThio 1.1
crateu 16 denepanpHoro 3akoHa Ne 210-P3, B nensix HE3aMEIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIICHUH MPU OKa3aHUU MYHHUIMNAIBHON YCIyTH, a TaKXKe MPUHOCITCS
M3BUHEHUS 3a JOCTAaBJIEHHbIE HEYJ00CTBAa M yKa3bIBaeTcsd MHQOpMAMs O JaJbHEUIINX



NEUCTBUSAX, KOTOpbIE HEOOXOJMMO COBEPIIUTH 3asBUTENI0 B LENAX IOJyYEHUs
MYHULUTIAIIBHON yCIIyTH.

145. B cnyuae npu3HaHHs *KanoObl HE MOJUIEKALIEH YAOBIETBOPEHHUIO B OTBETE
3asBUTENIO0, yKa3aHHOM B NyHKTe 140 Hacrosmero AJIMUHUCTPATHUBHOTO PErJIAMEHTA,
JAIOTCSl apTyMEHTUPOBAHHBIE Pa3bsICHEHUSI O MPUYMHAX MPHUHITOTO PEIICHHUs, a TaKKe
uH(popMaLus 0 NopsAaKe 00’KaTOBaHUS IPUHATOTO PELICHUS.



TIpunoxenue 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY NPEJOCTABICHUS
MYHHIUTAIbHON yciryru «IIpenocTraBneHue sXmibIx
MOMENIEHN I MyHHIINIAIBHOTO CIEIHATN3HPOBAHHOTO
JKITUITHOTO (hOHIA»

CnpaBoyHasi ”H()OpMALUA 0 MeCTe HAXO0KAeHUs, rpaduke padoThl, KOHTAKTHBIX
TesedoHax, apecax IJIEeKTPOHHOM MOYTHI OPraHOB, MPEIOCTABISIOIIMX MYHUIUNIAIBHYIO
YCJIYTy, MX CTPYKTYPHBIX NOJApAa3/iejeHUii 1 OPraHu3anuii, y4acTBYIOIIUX B
NMPeI0CTABJICHNH MYHUIMNIAJBHON yCIyru

1. AaMuHHCTpanus ropoackoro okpyra CTpexeBoil.

Mecto HaxoxAeHUs AIMUHUCTpaUMU Tropoackoro okpyra CrpexeBoi: T. CTpexeBoil,
yinuna Epmakosa, 46a.

I'paduk paboTHI AAMUHUCTPAIIMH TOPOJCKOTO OKpyra CTpe:KeBO:

[TonenenbHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pemsn ob6edenno2o nepepuvléa
BropHuk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwida
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
[TsaraHnna ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Cy660oTta 8bIXOOHOU O€Hb
Bockpecenne BbIXOOHOU O€Hb.

I'paduk npuema 3asButTeneil B A IMUHHCTPALIUU TOPOJCKOro okpyra CTpexeBoi:

[TonenenbHUK: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
BropHuk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edennoco nepepuvléa
[TaTauITa ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy606oTta BLIXOOHOU OeHb
Bockpecenne 8LIXOOHOU OeHb

[TouToBBI agpec AIMHHHCTpaLUU Tropojckoro okpyra CrpexeBoit: 636785, Tomckas
obmacte, Topon CtpexxeBol, yi. Epmakona, 46a.

KonTakTtHsiii Tenedon: 8 (38259) 5-10-01.

Odunmanbaplii  callT AJIMHMHHCTPAIlMM TOPOACKOTO oOKpyra CrTpexxeBold B CETH
Wurepner: http://admstrj.tomsk.ru.

AJlpec 3IEKTPOHHOW MOYThl AJIMUHUCTPALIMM TOPOACKOro okpyra CTpeXeBOH B CETH
Wnrepner: office@admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�
mailto:office@admstrj.tomsk.ru�

2. OTaen >KUITUIIHON TOTUTUKU AJIMHUHHUCTPAIIMHA TOPOJICKOTO OKpyra CTpeKeBOH.
MecTo Hax0XJIeHUs OTAea KUINITHON NOJTUTHUKU AJIMUHUCTPALMU TOPOJICKOTO OKpyra

Crpexeoii: T.CtpexxeBoi, ynuua Epmakosa, 46a, 1 staxx kabuner Ne 32, 33, 34.

I'paduk paboThl OTAENA >KUIUITHOW TOJUTUKH AJIMHUHUCTPAIMH TOPOJICKOTO OKpyra

CrpexeBoil:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - epems 0bedenHoco nepepwiéa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
UYerBepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
[TaTauITa ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cy66oTa BbIXOOHOU OeHb
Bockpecenbe 8bIXOOHOU O€Hb.

I'padux npuema 3asBUTENCH OT/AENA KIINIITHON MOIUTUKNA AJIMUHUCTPAIIMHA TOPOJCKOTO

okpyra CTpexeBoil:

ITonenenpHUK HenpuemHblil OeHb
BropHuk ¢ 8.30 0o 17.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena HenpuemHblil OeHb
YerBepr ¢ 8.30 0o 17.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
[Taraumna ¢ 8.30 00 12.00-pabouee spems
Cy606oTta BbIXOOHOU OeHb
Bockpecenne BbIXOOHOU O€Hb.

ITouToBBIN azpec oTAENa >KUIUIIHON MOJUTUKA AJMUHUCTPALMA TOPOACKOrO OKpyra
CrpexeBoii: 636785, Tomckast obmacts, ropon CtpexeBoi, ynunia Epmakosa, 46a.

Konrakrthsiii Tenedon: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OdunmanbHBIA CAaUT OTHEA KUITUIITHOW TOJUTUKH AJMUHUCTPAIIUU TOPOACKOTO OKpyTa
Crpexesoii B cetn HTepreT: http://admstrj.tomsk.ru.

AJlpec 3IEKTPOHHOW MOYTHI OTAENA KWJIMIIIHOW MOJUTUKHA AJTMUHUCTPAIMUA TOPOJCKOTO
okpyra CtpexeBoii B cetu Mutepret: Koroleva@admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�
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IIpunoxenwne 2

K AZIMUHUCTPAaTHBHOMY PETJIaMEHTy NPEeIOCTaBIICHUS
MyHHLMIAIbHOH yeryru «IIpenocraBieHne uibx
NOMEIICHU I MyHHIIMIIAJIBHOTO CIIELHATN3HPOBAHHOTO
JKITUITHOTO (hOHIA»

Oo0pa3en 3asBJIeHHSI 0 PEAOCTABJICHUN MYHUIMNIAJIBHON YCJIYT'H
B

HaMMCHOBAaHUEC OpraHa MECTHOT'O CaMOYIIPpABJICHUA

oT

(bammTus, UMs, OTYECTBO TPAKTaHUHA

MIPO’KUBAIOIIETO IO afpecy:

3ASBJIEHUE

[Ipomry mnpenocTaBUTH >KHJIOE MOMEMIEHHE MYHHUIIMIAIBHOTO CHEIUATHU3UPOBAHHOTO
KWIMITHOTO (POHJa MyHUIIMIAIBHOTO 00pa30BaHUs ropoJICKOro okpyra CTpexeBoil B CBS3H C

(yKaSI)IBa}OTCH JA0BOJbI, MOCIYXXUBIINC OCHOBAHUCM JJIsd 06paH16HI/I$[ 3a Ip€A0CTaBJICHUEM MyHPIHPIHaJ'II:HOﬁ YCJ'Iyl"I/I)

Ha cnepyrommii coctaB ceMbu:
1.
2.
3.

K 3asIBJIICHUIO Ipuiararo clenyoume JIOKYMEHTBI:

Crioco0 monyueHUsl pelieHrs] O MOCTAaHOBKE Ha ydeT JMO0 00 OTKaze B MOCTAHOBKE Ha
y4eT (Hy>KHO€ MOJYEPKHYTh):

JMYHO B OTJEJIC KWIUITHOM MOJIMTUKU AIMUHHCTPALIUU TOPOJICKOro okpyra CTpexeBoi;

nuaHo B MDI],

MIOYTOBOE OTIIPABIICHHUE 10 YKA3aHHOMY afIpecy;

JUYHBIM KaOuHeT Ha EnuHOM mopTalie rocylapCTBEHHBIX W MYHUILMINAIbHBIX YCIYT
(pynxkumit) (B cydae eciu Takast BO3MOKHOCTB IIPEYCMOTpPEHA);

nu4HbId kKaOuHeT Ha [lopTayie TOCymapCTBEHHBIX M MYHHUIMIIAIBHBIX YyCayr Tomckoit
o0nacTH) (B ciy4yae eciy Takasi BO3MOXKHOCTb IPEAYCMOTPEHA)

«  » 20 T.
JlaTa oJIauu 3asiBICHUS TOJIITHCH
IIpumeuanue

le/[ 3allOJIHCHUHU 3asBJICHUA T'pAXKJIAHWH NOAYCPKUBACT OAHO WJIN HECKOJIBKO OCHOBaHI/Iﬁ, IO KOTOPbBIM OH HPOCUT
MPUHATH Ha YUCT B Ka4Y€CTBC HYKJAIOIIETOCA B JKUJIbIX TOMCIICHUAX.



IIpunoxenue 3

K AJIMAUHUCTPAaTUBHOMY pErjaMEHTy IPEeIOCTABICHHUS
MyHUIUManbHON  ycnyru  «[IpemocTaBiieHHE — KHJIBIX
MOMEIICHUH MYHHIUIAIGHOTO — CIHCIMATH3UPOBAHHOTO
JKUITUIIHOTO (hOHIA»

BJIOK-CXEMA
Y KpaTKOe OIMCaHUe NOpsAJIKa IPEIOCTaBICHUS MyHULUIIAIbHON YCIyTH
«[IpenocraBiieHue KUIbIX TOMEIIEHUH MyHUIIMIIAIBHOTO CHEMAIU3MPOBAHHOTO KHIUIIHOTO (poHa»

&

HDI/IeM 3aABJICHUSA U IIPOBCPKaA MPECACTABIICHHBIX JOKYMCHTOB

v

EcTb ocHOBaHUS A1 OTKA3a B IIPHEME 3asIBICHHS H JOKYMEHTOB? na Ortka3 B pueMe 3asBICHUS U
> JOKYMEHTOB
HET
v
PerucTparys 3asBiIeH s O IPEJOCTABIEHUH MyHHIUIIAIBHOH yCIyrH

TIpoBepka KOMIUIEKTHOCTH, JOCTOBEPHOCTH MPEACTABICHHBIX JOKYMEHTOB

BrIsIBIICHBI OCHOBaHUS 7Sl 0TKa3a B MPEAOCTABICHUH VCHVTI/I? |

HET

y

IIpoBepka HalIUuMs JOKYMEHTOB, KOTOPbIE MOT'YT OBITh IOJTy4€EHbI 10 KaHAJIaM
CMD3B

a
3asiBUTENIEM MPEACTABIICHBI JOKYMEHTBI, KOTOPBIE MOT'YT OBITh 3aIIPOLICHBI 110
kanajam CMDB?

y

(DODMI/IDOBB.HI/IG W HAIIpaBJICHUE MCKBCOIOMCTBCHHOT'O 3alIpoca |

v

HOJ’Iy‘-ICHI/IC OTBETa Ha MEXBEIOMCTBEHHBIN 3amnpoc | v

k7

IToaroroBka IIPOCKTa
PaCCMOTpCHI/IC 3as4BJICHUA U IPCACTABJIICHHBIX JOKYMEHTOB I10 CYIIECTBY

YBEAOMIICHUA 006 oTkaze

V B IIPEAOCTABJICHUN

aa MYHHUITUNAIBHOHN yCIyTH

BrisiBIICeHBI OCHOBaHMS 7151 OTKa3a B NpeaoCTaBICHUH MyHPIL[PIHaHLHOﬁ yC.]'Iyl"I/I?

A 4

A

Paccmorpenue 3asBnenus Ha KoMuccuu 1o KHITUIIHBIM BOIIPOCAM

v

IMoaroroBka A0KyMeHTa, 0HOPMIISIOIIETO PEIICHHE KOMUCCHH T10 JKHJIUIIHBIM BOIPOCAM:
- HITA o npenoctaBiieHUH HUIIOTO OMEIIEHHUS;
- yBeIOMJICHHE 00 OTKa3e B PEIOCTABICHUH YCIYTH.

v

Toanucanue H0KyMeHTa, 0(hOPMIISIFOLIETO PELICHHEe KOMUCCHH IT0 YKWJIMIHBIM BOIpocaM, M3poM ropocKOro OKpyra

¥

ITonroroska Ji0orosopa Haiima CIEHUAIIM3UPOBAHHOTO KUJIOI'O IOMEIIEHUA U ITOANIMCAaHUE €Tro M3p0M TOPOZCKOI'o OKpyra

v

Beinaua pesynbraTa MpeaocTaBiIeHUs MyHUIMIAIBHOMN YCITyTH
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