MoctaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson ot 21.09.2018 Ne684
«06 yTBEpPXKOEHUN AOMUHUCTPATMBHOMO perfaMmeHTa npegocTaBrneHns
MyHuUMnaneHon ycnyru «lpegocraBneHve nHdopmaumm o BpeMeHN N MecTe
TeaTpanbHbIX NpeacTaBneHnin, UnapMoHNYECKUX U CTPaLHbIX KOHLEPTOB 1
racTposbHbIX MEPOMNPUATUIA TeaTPOB U (OUNAPMOHUIA, KUNHOCEAHCOB, aHOHCbI JaHHbIX
MeponpuaTuin» (B pegakumm ot 04.10.2018 Ne745)

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6
opraHusauuun npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbLIX YCITyr»

MOCTAHOBIJIAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernamMeHT npegocTtaBneHns MyHULMnansHou
ycnyrn  «[pepoctaBnenve uHGoOpMauMm O BpeEMEHM U MecTe  TeaTpanbHbIX
npeacraBneHnn, QUIapMOHUYECKMX U 3CTPadHbIX KOHUEPTOB U racTpOSbHbIX
MepOonpuUATUN TeaTpoB U PUNAPMOHUN, KUHOCEAHCOB, aHOHCbHI AaHHbIX MEPONPUATUN»
COrnacHO NPUNOXEHUIO K HACTOALLEMY NOCTAHOBIEHMIO.

2. MNpusHaTb yTpaTMBLUMMK CUSTY MOCTaAHOBMEHMS AAMUHUCTPALMKM FOPOACKOro
okpyra CtpexeBon:

- oT 22.01.2015 Ne 47 «O6 ytBepxaeHun AOMUHUCTPATMBHOIO perfiaMmeHTa
npegocTaBneHns MyHuumnansHou ycnyrn «lpegocTtaBneHve nHopmaumm O BpeMeHu
N MecTe TeaTparbHbIX NpeacTaBneHnn, UNapMoOHUYECKUX N 3CTPaLHbIX KOHLEPTOB U
racTposbHbIX MEpPONpPUATUA TeaTpPoB U (PUNAPMOHUN, KUHOCEAHCOB. AHOHCbI AaHHbIX
MEPONPUATUN»;

- ot 10.11.2015 Ne 808 «O BHeCEHUM WN3IMEHEHUA B MNOCTAHOBIIEHNE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 22.01.2015 Ne 47»;

- ot 12.05.2016 Ne 364 «O BHECEHUM WN3IMEHEHUA B MNOCTAHOBIIEHNE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 22.01.2015 Ne 47»;

- or 10.06.2016 Ne 495 «O BHeCeHUM WU3MEHEeHUW B MNOCTAHOBMEHUE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 22.01.2015 Ne 47»;

- o1 27.12.2016 Ne 984 «O BHeCEHUM WN3IMEHEHUA B MNOCTAHOBIIEHNE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 22.01.2015 Ne 47»;

- or 02.07.2018 Ne 450 «O BHeCeHUM WU3MEHEeHUW B MNOCTAHOBMEHUE
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 22.01.2015 Ne 47».

3. Hactosilee noctaHoBneHMe nognexut oduumanbHOMy oOnybrmMkoBaHuIO B
razete «CeBepHas 3Be3ga» W pasMelleHno Ha oduuManbHOM CcanTe opraHoB
MECTHOro camoyrnpasreHns ropoackoro okpyra CtpexeBon.

4. KOHTpOSnb 3a WCMNOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropogckoro okpyra no couunarnbHon nonutnke CanmuHa B.B.

M.o. Mapa ropoackoro okpyra B.B. [leHn4eHko



MpunoxeHne

YTBEP>XOEH

NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 21.09.2018 Ne 684 (B
pegakumm ot 04.10.2018 Ne745)

AAMUHUCTPATUBHbIN pernamMmeHT
npegocTaBneHUa MyHuuunansHom ycnyru «MpepocraBneHve nHdopmaumm o
BpPeMeHU U MecTe TeaTparbHbIX NpeacTaBNeHun, punapMoHUYECKUX U
3CTpagHbIX KOHLEPTOB U racTPOsibHbIX MEPONPUATUIN TeaTPoB U (PUNapMOHUN,
KMHOCEeaHCOB, aHOHCbI AAHHbIX MEPONPUATUIA»

1. O6wme nonoxeHus
MpeomeT perynupoBaHna AOMUWHUCTPATMBHOIO perfameHTa npegoctaBneHns
MYHMLMMNANbHON yCnyru

1. AOMUHUCTPATUBHBIN pernamMeHT npegocTaBneHns MyHULMNansHoOW ycnyru
Nno NpegocTaBreHnio MHopMaUun 0 BpEMEHN U MeCcTe TeaTpalibHbIX NpeacTaBneHun,
PUNapMOHUYECKNX U 3CTPadHbIX KOHLEPTOB U raCTpOSbHbIX MEPONPUATUA TeaTpoB U
PMNapMOHUA, KMHOCEAHCOB, aHOHCbl [AaHHbIX MepornpusaTui (ganee - PernamenT)
yCTaHaBnuBaeT  CTaHdapT  NpefocTaBrieHus MYHUUMMNANbHOMW  yCryru no
npegocTaBreHnio MHopMauumM O BpeMEHU U MecTe TeaTpasibHblX npeacTtaBreHun,
PUNapMOHNYECKUX U 3CTPadHbIX KOHLEPTOB U raCTpOSbHbIX MEPONPUATUA TeaTpoB U
do1MnapMoOHUI, KNHOCEaHCOB, aHOHCbI JaHHbIX MeponpuATUN (ganee - MyHUUMnanoHas
ycnyra) Ha TeppuTopum ropoackoro okpyra CtpexeBown, cocTaB, NocrneaoBaTenbHOCTb U
CPOKM BbINOMHEHUS agMUHUCTPATMBHLIX npouenyp (4evUCcTBui) No npefocTaBneHuto
MyHMUMNanbHOW ycnyrn, TpeboBaHusa K Nopsaky MX BbIMOSTHEHUSA, (POpMbl KOHTPONSA 3a
MCMNOMHEeHNeM agMUHUCTPaTUBHOMO pernameHTa, gocyaebHbin (BHecyaebHbIn) Nopsiaok
obxanoeaHua peweHnn u gencteun (6e3gencTBusl) opraHa, npenocTaBnsitoLLIEero
MYHUUMNANbHYO YCIyry.

Kpyr 3asButenen

2. 3agButenamn  aBnsTCA  U3NYeckme  nmMua, B TOM  Yucne
nHAMBUAYyanbHble NpeanpuHUMaTenu, topuanyeckme nuua (ganee — 3asiBuTenb).

TpeboBaHns K NopsaKy MHPOPMUPOBAHUA O MPeAOCTaBfEHMM MYHULMNANbHON
ycnyrm

3. WHdopmupoBaHue 3aasutenen o] nopsgke npenocTaBreHns
MyHUUuMnNaneHoW  ycnyrm  obecnedmBaeTcs  cneywanuctamm  MyHuMumnanbHOro
GromKEeTHOrO  yuypexaeHnsa  KynbTypbl  «MHOrOYHKUMOHANbHBIN  COLMOKYNBTYPHbIN
KOMMMeKkc» (ganee — YypexaeHue), cneumannctamm MHOroqOyHKUMOHANbLHOIO LeHTpa
NpefocTaBneHnss rocyaapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr (ganee — M®Ll) npwm
HanMyYun 3akrn4YeHHOro opraHamMum MeCTHOro CcamoyrpaBfeHUs TFOPOACKOro okpyra
CtpexeBon ¢ MOL| cornaweHns o B3aMmoaencTBmn, B COOTBETCTBUM C TpeboBaHUSIMN,
npeaycMOTpeHHbIMU cTaTben 18 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHu3aumm NpenocTaBrieHnsl roCy4apCTBEHHbIX U MYHUUMNANbHbLIX yCriyr» (ganee -
cornaweHune ¢ MdLl).

4, OcHoBHbIMUK TpeboBaHUAMN K MHAOPMUPOBAHUIO 3adaBUTENEN O Nopsiake
NpeAoCTaBNEHNA MyHULMNANBHOW YCNYrn SBASIOTCA JOCTOBEPHOCTb NPeAOCTaBNsiEMOM
NHpOPMaUUK, YETKOCTb B U3MOXEHUM UWHGOPMauuK, MNOfHOTAa W OnepaTUBHOCTb
MHPOPMNPOBAHNA.



5. MecTo HaxoXaeHus YypexneHusa, opraHoB U opraHu3aumn, y4acTBYyHOLLNX
B NpegocTaBreHnn MyHUUMnanbHOW YCNyrn, ux Mno4yToBble agpeca, oduuymnanbHble
canTbl B MHGOPMaLMOHHO-TENEKOMMYHUKAUMOHHOW ceTn «/HTepHeT» (ganee — ceTb
WHTepHeT), mHdopmauma o rpadukax paboTbl, TenedoHHbIX HOMepax W agpecax
9NEKTPOHHOM NoYThI NpeacTaBneHbl B MpunoxeHun 1 Kk PernameHTy.

6. MHdopmaumsa o mecTe HaxoxaeHus, rpadukax pabotbl YupexaeHus,
opraHMsaumin, y4acTBylOLMX B NPegocTaBleHnn MyHUUunanbHOW YyCnyru, o nopsigke
npefocTaBneHnss MyHUUMManbHOMW YCnyrn pasmellaercsas Ha oduuuanbHOM cauTe
OpraHoB MeCTHOro caMoyrnpasneHns ropofackoro okpyra Ctpexeson B ceTu IHTEpHET, B
defepanbHON  rocygapCTBEHHOW WMHMOPMaUMOHHON cucteme «EamHbIn  nopTan
rocygapCTBEHHbIX WU MyHuUMNanbHbIX ycnyr (pyHkumin)» (nanee — EguHbIi noptan
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yCryr (PyHKLMI)), a Takke npenocTtaBnseTcs no
TenedoHy 1 3NEKTPOHHOM MoyTe.

7. Ha odmymnansHoOM canTe opraHoOB MECTHOrO camoyrnpaBreHnsa ropoacKoro
okpyra CtpexeBon, B ceTn IHTEepHET pa3mellaeTcs cnegyrowas nHpopmaums:

1) HaMMmeHoBaHWe 1 NOYTOBLIN aapec YUpexaeHus;

2) HoMepa TenegoHOB YupexaeHus;

3) rpacumk paboTbl YupexaeHus:;

4) TpeboBaHMS K NUCbMEHHOMY 3anpocy 3asiButenen O npenocTaBneHun
MHOpMaUUKn o nopsaake nNpefocTaBneHnuss MyHULMNAanNsHOW YCNyru;

5) nepevyeHb [OOKYMEHTOB, HeOOXOOMMbIX ANA MOMyYeHUs MyHUUMMNanbHON
ycnyru;

6) BblOEPXKM W3 3aKoHOAATENbHbIX M WHbIX HOPMAaTUBHbLIX MPABOBLIX AKTOB,
cogepxawimx  HOpMbl,  perynupylowime  OedaTenbHOCTb N0 NpedoCTaBneHuro
MYHULMMNANbHON yCnyru;

7) TekcT PernameHTa C NpUnoXeHUsSMu;

8) KpaTKoe onucaHune nopsgka npeagocTaBneHus MyHUUUNansHOW yCnyru;

9) o6pa3ubl ogopMIEHNS OOKYMEHTOB, HeEOOXOAMMbIX ANfs  MNOfyvYeHus
MYHUUMNaNbHOW ycnyru, n TpeboBaHus K HUM.

8. Ha EgnHom noptane rocygapCTBEHHbIX M MyHUUMNANbHbLIX yCnyr (PyHKUMI)
pasmMeLllaeTcs cnegyrowasa nHpopmaums:

1) ncyepnbIBaKOLWLNIA nepeyeHb  [OOKYMEHTOB, HeobxoauMmbix AN
NpefocTaBneHns MyHUUMNAnbHOM Yycnyru, TpeboBaHWA K OQOPMIEHUIO yKa3aHHbIX
OOKYMEHTOB, a Takxe nepevyeHb JOKYMEHTOB, KOTOpbIe 3asBUTENb Bripase NpeacTtaBUTb
NO COBCTBEHHOW NHULMATUBE;

2) Kpyr 3asiButernewu;

3) CPOK NpefocTaBneHns MyHUUMNanbLHOW yCnyru;

4) pesyneratbl  NPefocTaBfieHUss  MYHUUUNANbHOWM  ycnyrk,  MOpsiAoK
npegocTaBneHns  OOKYMeHTa,  SBNAKLWEerocs  pesynsratoMm  npegoctaBieHuns
MYHUUUNANbLHOW yCryru;

5) McYepnbiBalLWMA NepevyeHb OCHOBaHUW AN NPUOCTAHOBMEHUS UMK
OTKasa B npegocTaBneHnn MyHUUunanbHoW ycnyru;

6) o npaee 3asBuTens Ha pocynebHoe (BHecyaoebHoe) obxanoBaHue
pevictBun  (6e3gencTemsa) U pelleHund, NPUHATLIX  (OCYLeCTBNsSeMblX) B Xoge
npeaocTaBrneHns MyHULMNAansHON yCnyru;

7) opMbl  3a8BNEHUA  (yBEOOMIEHUA, COOOLLEHUN), UCNoNb3yemble Mnpu
npegocTaBneHnn MyHUUUNANsHOM YCyru.

9. VHdpopmaumio o0 nopsigke nosnyvyeHuss MyHUUUNanbHOM YCnyru, a Takke o
MecTe HaxOXOeHWs, KOHTaKTHbIX TernedoHax (TenedpoHax [Ans CnpasokK), agpecax
9MNEeKTPOHHOM MnoYThl, rpaduke paboTbl, cBegeHns 06 opraHax W opraHM3aumsx,
yyacTBYWOLMX B MpegoCTaBfeHnn MYHUUUNANbHOM  YCryrm  Wunu  SBRSALWLMXCS
MCTOYHUKOM MOny4YeHnsa nHpopmMaumnmn, 3adaButerib MOXET NONyYnTb:

1) nuyHO npu obpalleHnn K OOSMKHOCTHOMY nuuy YuypexaeHusa (panee -
cneynanucr);

2) NO KOHTAKTHOMY TenedgoHy B 4acbl paboTbl Y4ypexaeHusi, ykasaHHble B
MpunoxeHun 1 Kk PernameHTy;



3) nocpencTBOM 3reKTPOHHOro obpalleHuss Ha agpec SMNeKTPOHHOW MouThl,
ykasaHHbIn B [MpunoxexHnn 1 k PernameHty;

4) B cetn VIHTepHeT Ha odmumanbHOM canTe MyHUUunanbHOro obpasoBaHus
ropogckoro okpyra Crtpexeson: http://admstri.tomsk.ru B pasgene «HaceneHuto/
MyHuumnanbHble yenyrn — KoHTakTHas MHopmaunay;

5) Ha WHOPMAUMOHHBLIX CTeHOax B Y4ypexaeHuu no agpecy, ykasaHHOM B
MpunoxeHun 1 Kk PernameHTy;

6) nocpeacteoM EgmHoro noprana rocygapCTBEHHbIX U MyHUUMMANbHbIX YCnyr
(dbyHKuMR): http://lwww.gosuslugi.ru/;

7) npu obpaweHun B MOL.

10. WHdopmauunoHHble cTeHabl o0opyaylTcs nNpu Bxode B MNOMeELLeHue
YupexaeHus. Ha nHpopmaumnoHHbIX CTeHAaX pasMeLLaeTcs cnegytowasn obasarenbHas
nHopmauus:

1) no4TOBBLIM agpec YypexaeHus;

2) agpec ohmuymnanbHOro canta opraHoB MECTHOro CaMoynpaBneHnst ropOACKOro
okpyra CtpexeBou B ceTu VIHTepHeT;

3) cnpaBo4HbI HOMep TernedoHa YuypexaeHus;

4) rpachmk paboTbl YupexaeHus;

5) BblOEPXKM U3 MPaBOBbIX aKkTOB, CoAepXalmMx HOPMbl, perynupyroLine
AeATenbHOCTb NO NPeaoCTaBneHnio MyHULMNAansHOW yCnyru;

6) nepevyeHb [OOKYMEHTOB, HeoOXoOuMMbIX ANA MOfyYeHUs MyHUUMNanbHON
ycnyru;

7) obpaseL, ohopmneHns 3aaBrneHns.

11. OG6palleHnsa no KOHTaKTHOMY TenedoHy no Bonpocam MHAPOPMUPOBAHUA
O nopsake NpefocTaBneHns MyHUUUNanbHOM YCnyrn nNpUHUMAaKOTCH B COOTBETCTBUM C
rpacomkom paboTbl YupexaeHus, npeactasneHHomy B MNMpunoxenun 1 k PernameHTy.

OtBeT Ha TenedoOHHbIN 3BOHOK [OOMKEeH cogep)XaTb WHAOpMauuK o
HanMeHoBaHUM YupexaeHus, B KoTtopoe obpatunca 3assutenb, amMunuun, MMeEHW,
oT4yecTBe (NPU HanmMyuW) W OOMKHOCTW creumanucTa, NpUHABLIEro TenedOHHbIN
3BOHOK.

12. Tlpu oTBeTax Ha TeneOHHbIE 3BOHKN U YCTHble obpalleHns cneunanuct
YupexaeHus, 0b6s13aH npegoctaBnTb MHAOPMALMIO NO CreayoLwmMM Bonpocam:

1) o MecTe npefocTaBrneHUs MyHUUMNANbHOM ycrnyrm u cnocobax npoesga K
Hemy;

2) o rpaduke npuvema 3asBuTEneM N0 BoNpocam NpeaoCTaBneHus
MYHUUUNANbLHOW yCryru;

3) O BXxOoAdaWMX HOMepax, MNOA4 KOTOPbIMW 3aperucTpupoBaHbl B CUCTEME
0enonpousBoACcTBa YUpexaeHUs nocTynmneLLIMe JOKYMEHTHI;

4) 0 HOpMaTMBHbLIX TMPaBOBbIX akTax, Perynupylwmx npegocTaBneHe
MYHUUMNANbHOW ycnyru (HaMMeHoBaHWe, HoMep, AaTa NPUHATUA HOPMaTUBHOIO akTa);

5) o nepevyHe [OKYMEHTOB, HeObOXoAuMMbIX ANS MNOMAyYeHUs MYHULMNanbHOM
ycnyru;

6) 0 cpokax pacCMOTPEHUSI JOKYMEHTOB;

7) 0 cpokax npefocTaBrneHuss MyHUUUNansHOW yCryru;

8) 0 mMecTe pasmeleHna Ha oduvumanbHOM canTe OpraHoOB MECTHOrO
camoynpasneHna ropoackoro okpyra CtpexeBon B ceTu WHTepHeT mHopmaumm no
BONpocamM NpeaocTaBrieHns MyHULMNAnsHOW YCnyru.

13. Tllpu obweHnn ¢ 3assutenammu (No TenedoHy UNn NUYHO) cneunanuct
YupexaeHusa JomKeH KOPPEKTHO U BHUMATENbHO OTHOCUTBLCA K 3adBUTENAM, HE YHMXKas
MX 4YeCTU U [OCTOMHCTBA. YCTHOE WHOPMUPOBaAHME O MOpsAKe npenocTaBneHus
MYHUAUMMNANbHOW YCMNyrM [OOSDKHO MNPOBOAUTLCA C  UCMOSb30BaHUEM oduLMaribHO-
OEenoBoro CTUNS peyu.

14. Tlpn obOpaweHun 3a wHdopmauven 3asBuTens JnUYHO Ccneuuanuct
YupexgeHusa o006s3aH npuHATb €ro B COOTBETCTBUM C  rpadukom paboThbl.
lMpogomknTenbHOCTL NpuemMa npu NiM4HOM obpalleHun - nNaTHaguatb MUHYT. Bpems



OXnaaHus B ovepean npu NMYHOM OBpalleHMM He AO0SMKHO MpeBblaTb NATHaAuaTh
MUHYT.

15. Ecnu gna noarotoBku OTBeTa Ha YCTHOe obpalleHune Tpebyetca Gonee
NATHagUaTM  MUHYT,  crneumanucTt  YYpexaeHud,  OCYLEeCTBMSWMA  YCTHOe
NHpopMMpoBaHMe, npeanaraet 3adBUTEN0 Ha3HauYUTb Apyroe yaobHoe Ansi Hero
BpeMs Ans YCTHOro MHOpMMpOBaHUSA NMbo HanpasuTb 3asBUTENIO MMCbMEHHbIN OTBET
NOCPEACTBOM MOYTOBOrO OTMApaBreHna nmnbo B anekTpoHHow ¢opme. OTeer
HanpaenseTca B Te4eHne natm pabounx gHen co AHA YCTHOro obpalleHuns 3assutens.

16. NMuucbMmeHHOEe MHOpMUpoBaHNE 3asaBUTENS OCYLLECTBASIETCS NPW NOyYeHUmn
OT HEro NMCbMEHHOro ObpaLleHNs NMNYHO MM NOCPEACTBOM MOYTOBOrO OTMpPaBIEHNUS,
obpauieHna B anekTpoHHon dopme O npeaocTaBrieHuM MHdopMauMn No BOMpocam
npegocTaBreHnss  MyHUUUNanbHOM  YCryru, CBEAEHUW O Xxode npefocTaBneHus
MYyHUUMNaneHOW ycnyrn. NucbMeHHoe obpalleHne permcTpupyeTcs B TevyeHue Tpex
OHen C MOMeHTa NoCTynneHus B YupexaeHue.

17. MNpwn obpaweHnn 3a nHpopmaumen B MMCbMEHHON (PopMe OTBET 3asBUTESIO
HanpasnseTcd B MUCbMEHHOM dOopMe MO MNOYTOBOMY afpecy, YKasaHHOMYy B
obpalleHnn, nocTynueBllEM B YypexaeHue, B TedeHwe Tpuauatu [HEW CO AHA
pernctpauumn obpalieHms.

18. Tllpn obpaweHnn 3a wuHGOpMaUMen nNo INEKTPOHHOM nouTte, C
ncrnonb3oBaHneMm EAWHOro noprtana rocygapCTBEHHbIX W MYHWUMNANbHbLIX  YCIyr
(dbyHKUMN), B (bopmMe SMNEKTPOHHOrO AOKYMEHTa OTBET 3asiBUTENIO HanpaBnseTca B
dopme 3MEeKTPOHHOro AOKYMEHTa MO afpecy OreKTPOHHOW MOouYTbl, YKa3aHHOMY B
obpalleHnn, nocTynuMeBllEM B YypexaeHue, B TedeHwe Tpuauatu [HEW CO AHA
pernctpauumn obpalleHms.

B obpaweHnn 3aasutens B 06s13aTenibHOM nopsigke ykasbiBaeT CBOUM (haMunmio,
UMsi, OTYECTBO (nocregHee - Npu Hanuuuu), agpec dNeKTPOHHOW NOYThl, MO KOTOPOMY
OOMKHbl ObITb HanpaeneHbl OTBET, yBeAOMMEHME O nepeagpecauun obpalleHus.
3asBuTenb BnNpaBe NPUNOXUTb K Takomy obpalueHuio Heobxoanmble LOKYMEHTbl U
MaTepuarnbl B 9NEeKTPOHHOW hopme.

19. PaccmoTtpeHue obpalieHun O npeaocTaBneHuuM WHopMauun O nopsiake
npenocTaBneHns MYHULMNANbHOM ycnyrm ocyLecTBnsieTcq B nopsake,
npegycmoTpeHHoM ®epepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsgke
paccmoTpeHnsa obpalueHun rpaxaaH Poccuinckon degepaunny.

2. CtaHpapT npegocTaBneHus MyHUUUNansHom ycryrm
HanmeHoBaHWe MyHMLUMNANBHOW YCIyru

20. MyHunuunanbHasa ycryra no npegocTtaBneHud MHopMaumm O BPEMEHU U
MeCTe TeaTpalbHbIX MpeacTtaBneHun, OUNapMOHNYECKUX N ICTPaAHbIX KOHLEPTOB WU
racTPOSibHbIX MEPONPUATUA TeaTpPoB U PUNAPMOHUIA, KMHOCEAHCOB, aHOHCbl AAHHbIX
MEpPONPUATUN.

HavmeHoBaHWe opraHa, NpegoCTaBnsAoLWLero MyHULMNanbHy ycnyry

21. lNMpenocrasnexHune MYHULMNAnsHON ycnyru OCyLLecTBnsaeTcd
AoMunHucTpaumen ropoackoro okpyra CrtpexeBon B nuue  MyHuumMnanbHOro
BrogKeTHOro  yupexageHus  Kynetypbl  «MHOroyHKUMOHAMNbHbIA  COLMOKYMLTYPHbIN
KOMIMIIEKC».

22. HenocpeAcTBeHHO npefocTaBneHne MyHUUMnanbHOM YCryrn OCyLLEeCTBAIOT
crneunanucTbl YUYpexaeHus.

PesynbraT npeaocTaBneHms MyHULUMNanbHOM yCnyrm

23. PesynbraToMm npefocTaBfeHUs  MyHUUMNaNbHOWM  yCnyrm  ABnsieTcs
npegoctasneHne MHMOPMaLMM O BPEMEHUM U MeCTe TeaTparibHblX NpeacTaBneHun,



PUNapMOHUYECKUX U 3CTPadHbIX KOHLEPTOB U raCTpOrbHbIX MEPONPUATUA TeaTpoB U
doMnapMoHUI, KNHOCEaHCOB, aHOHChI AAaHHLIX MEPONPUATUN (Janee — MHopMauus).

24. B cnyyae Hanuuma OCHOBaHWW AN OTkasa B nNpegocTaBrneHuu
MYHUUMMANbHOW YCryru, YyKasaHHblx B nNyHKTe 34 PernameHTta, pesynsratoMm
NpedoCcTaBneHns MyHUUMNAnNbLHOW Yycnyrm sBnseTcsa yBegoMneHne o6 oTkase B
npegocTaBneHn MyHUUUNanbHOM YCIyr, B KOTOPOM YKasblBaeTCs NpuUYMHA OTKasa
(manee - ysegomneHue ob otkase).

Cpok npegocTaBneHrs MyHUUMNansHOW yCnyrm

25. Cpok npegocTaBneHns MyHMUMNAnbHOW YCyrM He MOXET npeBblaTh NATH
paboumx aHen co gHA obpalleHns 3aasuTens.

npaBOBbIe OCHOBaHUA And npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOI7I ycnyru

26. lNpepocTtaBneHve MyHMUMNanbHON YCNyru OCYyLECTBNSAETCH B COOTBETCTBUM
C:

1) «OcHoBamu 3akoHogaTenbcTBa Poccuiickon ®enepauum o kKynstype» (yte. BC
P® 09.10.1992 Ne 3612-1) («Poccuinckasa raseta», Ne248, 17.11.1992, «Bepgomoctu
CHO n BC P®» 19.11.1992, Ne 46, c1.2615);

2) 3akoHom Poccuiickon degepauun ot 07.02.1992 Ne 2300-1 «O 3awmTte npas
notpebutenen» («CobpaHue 3akoHogatenocTea PO», 15.01.1996, Ne 3, ct. 140);

3) ®enepanbHbiM 3akoHOM oT 09.02.2009 Ne 8-03 «O6 obecneveHnn goctyna K
WHpopMauun O [AEeATENbHOCTU rOCY4apPCTBEHHbIX OpPraHoB WM OpraHoB MECTHOrO
camoynpasneHunsay («lapnameHTtckas raseta», Ne 8, 13-19.02.2009, «Poccunckas
razetar, Ne 25, 13.02.2009, «Cobpanue 3akoHogartenscTea P®», 16.02.2009, Ne 7, cT.
776);

4) ®epepanbHbiM 3akoHomM oT 27.07.2010 Ne 210-#3 «O6 opraHmsaumm
NpefocTaBneHnss  rOCYAApCTBEHHbIX U MyHWUMNANbHbIX  YCRyr»  (MCTOYMHUK
oduumnanbHoro onybnmkoBaHuna «Poccuinckas raseta», Ne 168 ot 30.07.2010);

5) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obwmx npuHuMnax
opraHu3auMm MecCcTHOro camoynpaeneHna B Poccunckon Pepepaunmny» (MCTOYHUK
odumumansHoro onybnmkoBaHus «Poccuiickas raseta», Ne 202 ot 08.10.2003);

6) MNocTtaHoBneHnem lNpasutensctea Poccumnckon denepaumm ot 07.07.2011 Ne
553 «O nopsigke odopMneHus U npeactaBneHnst 3asBfEHUA U MHbIX LOKYMEHTOB,
HeobxoanMbIX NS NPeaoCcTaBNeHNa rocyaapCTBEHHbIX U (M) MyHULUMNANbHbBIX YCAYT,
B hopme anekTpoHHbIX JoKyMeHToB» («CobpaHue 3akoHoaatenbcTea P®», 18.07.2011,
Ne 29, cT. 4479).

NcuepnbiBatlowmn nepeyeHb 4OKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUN

C 3aKoHOoOaTernbHbIMU U MHbIMM HOPMaTUBHBLIMW MPABOBbIMM akTaMn Ans
npegocTaBreHnss MyHULMNanbHOW YCryrn, ¢ pasgeneHnemM Ha JOKYMEHTbI

N MHOPMAaLNIO, KOTOPbIE 3asiBUTENb AOMKEH NPeaoCTaBUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BNpaBe NpefocTaBuUTb N0 COOCTBEHHOW MHMUMATUBE,
TaKk Kak OHM noanexaTr npeacTaBfleHud B paMKax  MEeXBEAOMCTBEHHOMO
MHGOPMAaLMOHHOIO B3aUMOOEeNCTBUS

27. B uenax nonyyvyeHus MyHuuumnanbHoW ycnyrm 3asBuTernb npencrasnser
3asBneHne (npegnaraemasi oopma npeacTaBreHa B NpUnoXeHun 2 k PernameHTy)
nmbo ykasbiBaeT MyHMUMNANbHYK YCryry B KOMMMEKCHOM 3anpoce (Mpy Hanmyum
3akn4yeHHoro cornawenuns ¢ MoLl).

28. ®dopma 3aaBneHWa [[OCTynNHa AN KOMUMPOBaHUSA W 3anofiHeHus B
SMNEeKTPOHHOM BuAe Ha EavMHOM noprtane rocyaapCTBEHHbIX M MYHUUMNANbHbIX YCRyr
(dbyHKUMI), Ha ouunanbHOM canlTe OpraHoB MECTHOro camoynpaBneHUs ropoAcKoro
okpyra Ctpexeson: http://admstrj.tomsk.ru B pasgene «MyHuuunanbHble ycryrmny.



29. B OymaxHom Buae dopma 3asBfleHUss MOXeT OblTb MonyyeHa
HernocpeacTBEHHO B Y4ypexaeHun no agpecy, ykasaHHomy B [lpunoxenun 1 K
PernameHTy, B8 MOL] (Npn HanuymMm 3akniO4EHHOro CornatleHus).

30. B cnyyae ecnu myHuuuMnanbHasa ycryra ykasaHa B KOMMIEKCHOM 3anpoce
3agasuTtens (Npy Hanu4MmM 3akn4YeHHoro cornawenna ¢ MoLl), MOLL npepoctaenset B
YupexgeHue 3asBneHne, nognucaHHoe YNofHOMOYEHHbIM paboTHukoMm MOL, u
ckpenneHHoe neyatbio MOLL, ¢ npunoxeHnem 3aBepeHHon MOL] konun KOMNIEKCHOro
3anpoca 3aaButens.

31. [loKymeHTbl, Heobxoanmble AN NPedoCTaBlEHUS MYyHULMNANbHOW YCnyru,
KOTOpble HaxoOAaTCs B pacrnopsXXeHUn opraHoB U opraHM3aumm, OTCYTCTBYIOT.

32. YupexpageHue He Bnpase:

1) TpeboBaTb OT 3aaBUTENS NPEACTaBMEHUS LOKYMEHTOB M WHopmauun mnm
OCYLLeCTBMEHUS OENCTBUA, nNpeacTaBfeHne WnM  OCYLLeCTBIeHWe KOTOpbIX He
NpeaycMOTPEHO HOPMATUBHLIMW MPABOBbIMW aKTamu, PEerynumpylowmMmmn OTHOLUEHNS,
BO3HUKaloLMe B CBA3U C NpegocTaBneHnemM MyHULMNAansHOW YCNyru;

2) TpeboBaTb OT 3asgBUTENSA NpeacTaBneHns JOKYMEHTOB U MHAOpMaumu, B TOM
yucrne MOATBEPXOAKWMX BHeceHMe 3asBuTenem nnatbl 3a npefocTaBrneHue
MYHUUMNANbHOW  YCIyrn,  KOTOpble  HaxXOOATCA B pacnopsXeHuu  opraHa,
NPedoCTaBnalWEro  MyHUUMMANbHYK  YCNyry, WHbIX rOCY4apCTBEHHbIX OpraHos,
OpraHoB MECTHOro camoyrnpasneHms nuMbo noaBeLOMCTBEHHbLIX FOCY4APCTBEHHbBIM
opraHam WNM opraHam MeCTHOro CaMoynpaBneHuUs OpraHu3auun, y4acTBYHOLLMX B
npegocTaBneHnn npegycMoTpeHHbIX YacTteio 1 ctatbn 1 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-93 «O6 opraHusaumMm npeaocTaBneHns roCyaAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr» rocygapCTBEHHbIX U MYHUUMNANbHbIX YCNYr, B COOTBETCTBUM C
HOPMaTUBHLIMW MNpaBoBbIMW akTamun Poccuinckon depgepaumn, HOPMATUBHBLIMA
NpaBoBbIMX akTamn Tomckonm 06nactv, MyHUUMNanbHbIMX NPaBOBbIMK akTamu, 3a
NCKITIOYEHUEM [JOKYMEHTOB, BKIIIOMEHHbIX B OMpederieHHbI 4YacTbio 6 cratbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum npegocTtaBrneHns
rocy4apCTBEHHbIX 1 MyHMLMNAMNbHbBIX YCIYr» nepeyveHb AOKYMEHTOB. 3asBUTENb BNpaBe
npeacTtaBuUTb YKasaHHble OOKYMEHTbl M WHQOpMauuio B opraH, npefoCcTaBnsaoLWnm
MYHULMNANbHYIO YCIyry, N0 COBGCTBEHHOW NHULMATUBE;

3) TpeboBaTb OT 3agBUTENs OCYLWIECTBNEHUS [OeWCTBUW, B TOM 4ucne
cornacoBaHui, HeobxoamMMbIX ONS MOMYyYEHUS MYHULMNANbLHOW YCNYrn U CBA3aHHbIX C
obpaleHnem B MHblEe rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO CamoynpaBneHust n
opraHMsaumm, 3a WUCKITOYEHWEM MONYYEeHUS YCryr W MNONyyYeHUs [OOKYMEHTOB W
WHopMauuKn, npenocTaBnNAeMblX B pesynsrate MNpeaocTaBfeHns Takux  YChnyr,
BKIMIOYEHHbIX B NepeYeHb YCNyr, KOTopble ABNATCA HeobxoauMbiMy 1 0bA3aTenbHbIMU
ANA  NPedoCTaBfeHUs MYHUMUMNAnbHbIX YCAYr, YTBEPXAEHHbIN peleHneMm [dymbl
ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble ABNANTCA
HeobxoanmbiMnM 1 obdA3aTenbHbIMM  ANA NPeAoCTaBfeHUs MYHULMNANbHbIX  YCnyr
AOMUHUCTpaumen ropoackoro okpyra CTpexeBomn 1 ee opraHammy»;

4) TpeboBaTb OT 3aABMTENS NpeacTaBNeHUs OOKYMEHTOB W MHGOpMauumu,
OTCYTCTBME U (UNN) HEAOCTOBEPHOCTb KOTOPbIX HE yKasbliBarMCb Npu nepBoHaYasibHOM
OTKase B MpuvemMe [OKYMEHTOB, HEOOXOoOAUMbIX ANA NpeaoCTaBneHUs MyHULMNAnIbHOW
ycnyru, nubo B MpefoCTaBfeHUun MyHUUMNanbHOW  YCnyru, 3a WUCKITHYEHUeM
cnegyoLwmx crny4vaes:

a) u3MeHeHue TpeboBaHMM HOPMATUBHBLIX MPABOBLIX AaKTOB, KacaroLUXCH
npegocTaBreHnss MyHUUUnNanbHOW yCryru, nocre nepBoHavanbHOW nogadn 3asiBneHus
0 NpefocTaBneHnn MyHULMNAaIbHOW YyCryru;

6) Hannume ownboK B 3asBNEHNN O NPefOCTaBNEHNUN MYHULMNANbHON YCyrn u
OOKyMeHTax, MNOAaHHbIX 3asdBuTeNneM nocre nepBoHavanbHOrO OTKasa B npueme
OOKYMEHTOB, HeobGXoauMbIX ONs NpeaoCTaBneHuMs MyHuuMnanbHoW ycnyrn, nubo B
NpeaoCcTaBneHnn MyHULUMNANbHOW YCIyrn U He BKIIOYEHHbIX B NPeAcTaBneHHbIN paHee
KOMMNNEKT JOKYMEHTOB;



B) UCTEYEHNe CpoKa OEeNCTBUSA AOKYMEHTOB UNN N3MEHEHNe MHdopMaL MM nocne
nepBOHaYanbHOrO OTKasa B NpuemMe AOKYMEHTOB, HEOOXOAMMBbIX ONs NpeocTaBneHns
MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHMUmMnanbHOW yenyru;

r) BblIBNEeHWEe [OKYMEHTanbHO MOATBEPXOEHHOro dakrta (Npu3HakoB)
OLWMOOYHOr0 MM NPOTUBOMPABHOIO AenctBus (6e34encTBusl) AOMKHOCTHOrO nuua
opraHa, NpegoCTaBNALLEro MyHUUMNANbHYIO YCAyry, MYHAUMNANbHOIO CRyXallero,
paboTHuka M®L|, paboTHMKka opraHusauumu, NpeaycMOTpPeHHON YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusauumn npegocTtaBrneHns
rocy4apCTBEHHbIX U MyHMUMNAMNbHbIX YCIyr», Npu nepBoHa4YanbHOM OTKase B npueme
OOKYMEHTOB, HeobGXoauMbIX ONsi NpeaoCTaBneHuMs MyHuumnanbHoW ycnyrn, nubo B
NpeaoCTaBneHNn MyHULMNANbHOW YCNyrn, 0 YeM B NMUCbMEHHOM BUAE 3a MOAMUCHIO
pyKOBOOMTENSA OpraHa, NpeaoCTaBMALWEro MyHUMUMNANbHYK YChyry, pykoBoauTens
Mo®L npu nepBoHa4anbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobXxoaumblx Ans
NpeaoCTaBneHns  MyHUUMNAnbHOM  ycnyrn, nmbo  pyKoBOAMTENS  OpraHuM3auumu,
npegycMoTpeHHom YacTbto 1.1 ctatbn 16 HacTosiwero degeparnbHOro 3akoHa

oT 27.07.2010 Ne 210-®3 «O6 opraHu3auuun npegocTaBneHns rocyaapCTBEHHbIX
N MYHUUMNANbHbLIX YCAYr», YBEOOMIISAETCA 3asBUTENb, a TaKKe NMPUHOCATCA U3BUHEHUS
3a JoCTaBrieHHble HeyaobCTBa;

5) oTkasblBaTb B nNpuemMe 3asiBfeHUs U MHbIX JOKYMEHTOB, HeobXxoanMmbIX AN
NpeaoCTaBneHMs MyHUUUNANbHOW YCryrn, B Criyyae, ecnu 3asiBrieHne U AOKYMEHTHI,
Heobxoanmble Ans NpeaocTaBneHuss MyHUUUNanbHOW yCryru, nogaHbl B COOTBETCTBUMU
C MHopMauMen O Ccpokax W nopsake NpeaocTaBneHuMs MYHUMUMNAnNbHOW yCnyru,
onybnukoBaHHoOM Ha EAMHOM nopTtane rocyaapCTBEHHbIX M MyHULMNArbHbIX YCRyr
(cbyHKUMI);

6) oTkasbliBaTb B NpegocTaBfieHUn MyHUUMNAnNbHOW YCNyrn B cryvae, ecnu
3asBMneHne N JOKyMEHTbI, Heobxoanmble Ana NpeaocTaBneHnss MyHULMNANbHOW YCyru,
nodaHbl B COOTBETCTBMM C WHOpMaumen O cpokax M nopsake npenoctaBneHns
MyHMUMNANbHON ycnyrn, onybnukoBaHHOM Ha EgvMHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCyr (PyHKUMIA).

McuepnbiBalownn nepevyeHb OCHOBaHWW AN OTKasa B MpuemMe [LOKYMEHTOB,
HeobxoanmbIX ONs NpeaoCTaBNeHN MyHULMNANbHOW yCryrn

33. OcHoBaHMs pgns OTkasa B MpuemMe [AOKYMEHTOB, Heobxoanmbix Ans
npenocTaBneHns MyHUUUNanbHOW YCIyr:

1) TekcT 3aaBneHnsa He NoaaaeTcsl MPOYTEHMIO;

2) 3adBreHne COOAEPXKUT HELEH3YpHble WM OCKOPOUTENbHbIE BbIpaXeHus,
Yrpo3bl XW3HW, 340POBbI0 U MMYLLECTBY OOSDKHOCTHOrMO Nnuvua, a Takke 4neHam ero
CeMbM.

McuepnbiBatowmin nepevyeHb OCHOBAHUM ANs MPUOCTAHOBIIEHUS NPeaoCTaBEHNS
MYHULMNAanNbHOW yCnyru unn otkasa B NpegoctasreHn MyHUUUnanbHoW yeryrm

34. OcHoBaHUSA ANy oTkasa B NpeAoCcTaBneHmM MyHULMNanbHON YCIyrn:

1) copgepxaHue 3adBneHNA He MO3BOMSET YCTAHOBWUTHL 3anpaluvMBaemMyro
NHGOPMaLNIO;

2) 3anpawuvBaemMas UHopMauus He OTHOCUTCHA K MHGOpPMauuM O BPEMEHU U
MeCTe TeaTpalnbHbIX MpeacTtaBneHun, OUNapMOHNYECKUX N ICTPaAHbIX KOHLEPTOB WU
racTPOSibHbIX MEPONPUATUA TeaTpPoB U PUNTAPMOHUIA, KMHOCEAHCOB, aHOHCbl AAHHbIX
MEpPONPUATUN.

35. OcHoBaHus Ansi NPUOCTaHOBEHUS NPEAOCTaBNEHNS MYHULMNANTbHOW YCAyrn
OTCYTCTBYHOT.

Pa3smep nnatbl, B3uMaemon ¢ 3asBuTens Npu npegocTaBneHnn MyHUUmnansHom
ycrnyrm, n cnocobbl ee B3MMaHUs B ChnyyasX, NpefyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMu, NPUHUMaeMbIMU B COOTBETCTBUN C HUMU MHBIMU HOPMAaTUBHbLIMW MPaBOBbIMU



aktamm Poccurickon ®epepaumn, HOPMaTMBHbIMKM NPAaBOBbIMW aKTamu TOMCKOW
obnacTtu, MyHUUMNanbHbIMY NPaBOBbIMU akTaMu

36. lNpegocTaBneHne MyHUUMNanNbLHOM YCryrn ocylecTensaeTca 6ecnnartHo.
37. Ycnyrn, KoTopble SBRAKTCA HeobxoauMbiMM U obsa3aTenbHbIMKM - 4SS
npegocTaBreHns MyHUUUNanbHOW YCIyrn, OTCYTCTBYIOT.

MakcrManbHbI CPOK OXMAAHMSA B 0Mepeau Npy nogade 3asiBneHus
O NpeaoCTaBNeHN MyHULMMNANBHOW YCNYr U NPy NonyyYeHun
pesynbraTta NnpefoCcTaBneHns MyHUUMNanbsHOM yCnyru

38. MakcunmarnbHbI CPOK OXuOaHuUs B odepeau npu nogade 3asiBfieHUs O
npeaocTaBneHnm MyHUUUNAanNbLHOW YCryrm cocTaBnaeT NATHaauaTb MUHYT.

39. MakcumanbHbIM CPOK OXMAaHUs B odepeau npu nonyyvyeHuu pesyneraTa
npeaocTaBneHns MyHULMNANbHOW YCNYru He AOMMKEH NnpeBblwaTb NATHAaUaTN MUHYT.

Cpok pernctpaumm 3asiBreHus 3asiBUTeNnst O NPeAoCTaBNeHUU MyHUUMManbHOM
ycnyru

40. 3asBneHne Ha ByMakHOM HOCUTENE PErMcTpupyeTcs B AeHb NPeacTaBneHus
B YupexaeHue 3asaBrneHus ona npegoctaBneHnss MyHuuunansHoOm ycryri.

41. Pernctpauma 3asBNeHWs, HarnpasreHHOro B ((opmMe 3NeKTPOHHOro
OOKyMeHTa u4epe3 EaAuMHbIM nopTan rocygapCTBEHHbIX WM MyHUUMNANbHbIX  YCnyr
(dyHKUMR), OcyLlecTBNAETCS He no3gHee paboyero OHA, criegylowero 3a AHEM €ero
NOCTYNEeHUs B YupexaeHue.

TpeboBaHnsa K MNOMELLEHUAM, B KOTOpPbIX MNpPedoCTaBsieTcs MyHuUuunanbHas
ycnyra,

K 3any oxumgaHusi, MectaMm Afia 3anofiHeHUs 3asiBNEeHUn O npegocTaBreHnn
MYHULUMMNANbHON YyCRyrn, MHPOPMAaUMOHHLIM CTeHAAM C obpasuamMu UX 3anofHEHUS U
nepevyHem JOKYMEHTOB, HEOOXOANMbIX AN NPefOoCTaBNeHNA MyHULMNAanbHOM

ycnyru, B TOM 4ucrie K obecneveHmo JOCTYNHOCTU ANA MHBaNMOOB YKa3aHHbIX
06BbEKTOB B COOTBETCTBUM C 3aKoHOAaTenbcTBoM Poccuickon ®engepaumm

O couMnarnbHOM 3aLuuTe NHBaANMOoB

42. lNpepoctaBneHne MyHUUUNANbHOW YCMyrn OCYLLECTBMSETCA B chneuuansHO
BblAENEHHbIX ANs 3TUX Lerien NoMeLleHnsX.

43. MecTta npeaocTaBneHus MyHUUMNanbHOW Yycrnyrin obopyayloTcs C y4eToMm
TpeboBaHM AOOCTYNHOCTM M WMHBANMAOB B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccuickon ®egepaumm o coumanbHOM 3awmTe MHBanuMaos.

44. B cnyyae HeBO3MOXHOCTM 06OpyqoBaHMS MecTa NpeaoCTaBleHus
MYHUUMMNANbHON YCrnyrn, C y4yeTom TpeboBaHWW [OCTYNHOCTW ONS WHBANMAOB B
COOTBETCTBMM C 3akoHogaTtenbcTtBoM Poccuiickon degepaumm o coumanbHOM 3awuTe
WHBaNUOOB Ha COTPyOHMKA oOpraHa, npefoCTaBnAoWeEro MyHUUMNAnNbHYK YCnyry,
BO3naraetcad 06A3aHHOCTb MO OKa3aHWio CUTYaLUMOHHOW MOMOLUM WHBanuMgam BCEX
KaTeropui Ha nepuopg npefocTaBneHns MyHULMNansHOW yCryru.

45. B cny4yae ecnm uUMeeTcs BO3MOXHOCTb OpraHusaumm CTOAHKU
(napkoBku) BO3re 34aHNA (CTPOEHUS), B KOTOPOM pasMeLLeHO nomeLlleHue npuvema wu
BbldayM [OOKYMEHTOB, OPraHu3oBbIBAaeTCs CTOsHKA (MapkoBKa) ANfs  JIMYHOrO
aBTOMOOMNbHOrO TpaHcnopTta, GecnnatHaa ana 3aaButenen. Ha kaxgow CTosiHke
Bblaensetca He MeHee 10% mecT (HO He MeHee ofHOro mecta), and GecnnaTtHowm
NapKOBKM TPaHCMOPTHbLIX CPeAcTB, ynpaBndemblx uHBanugamu |, Il rpynn, a Takxe
nHuBannpgamu |l rpynnel B nopagke, yctaHosneHHom [lpaButenbctBOM Poccunckom
depepaumum, U TPAHCMNOPTHLIX CPEACTB, NEPEBO3ALLNX TaKNX UHBANNOOB U (Unv) aeten-
MHBanNMAoB. Ha ykasaHHbIX TPaHCMOPTHbIX CpPeAcTBax [OOSMKEH ObiTb YCTaHOBMEH



onosHaBaTenbHbI 3HaK «WHBanug». YKasaHHble MecTa ANd MNapKOBKU He OOSTKHbI
3aHMMaTb MHble TPaHCMNOPTHbIE CpeacTaa.

46. Bxog B nomelleHrMe npuemMa v Bblaauv LOKYMEHTOB OOSMKeH obecneymBaTtb
cBoboaHbIN goctyn 3assutenen, 6biTb 06opyaoBaH yagobHOW NecTHULUEN C NOPYYHAMU,
LUMPOKNMM NPOXOAAMM.

47. Ha 3pgaHum psagoM ¢ BXOAOM JOSMkHA ObiTb pasmelleHa MHgopMaumoHHas
Tabnnyka (BblBECKA), coepXallasn cnegyoLlyo MHopmaLumio:

1) HaMmeHoBaHue Y4upexaeHus;

2) MECTO HaxXOXOEeHUs N KPUANYECKUIN aapec;

3) pexum paboTbl;

4) HoMmepa TenedOHOB 41151 CNPaBOK,;

5) agpec oduumansHoro canta YupexaeHus B cetn VIHTepHer.

48. dacapg 3paHua gomkeH 6biTb obopyaoBaH ocBeTUTENbHbIMU Mpubopamu,
NO3BONALLMMM MOCETUTENSAM 03HAKOMUTLCA C MHAOPMALMOHHLIMIN Tabnnykamum.

49. Tlpn pasmelieHMn MOMeLLeHn npuema W Bbldayn [OOKYMEHTOB Bbllle
NepBOro ataxa, 3gaHue OOMKHO 6bITb 060pya0BaHO NUATAMU U UHBIMU TEXHUYECKUMU
cpencteamun, obecneynBaroLMMm AOCTYNHOCTb YCIyrn Anst UHBanuaos.

50. lNomelweHna npuema M Bblga4yn [OKYMEHTOB [OSTDKHbI MpedycMaTpuBaTtbh
MecTa onst oXkngaHusi, tHOOpMUPOBaHUS U Npuema 3asaBuTenen.

51. B mectax ana uHGpOpMMpPOBaHWA [OMmMKeH ObiTb obecneyeH AocTyn
3aaBuTtenen AOns O3HAKOMIIEHUS C WHQOpPMauUMen He TONbKO B 4acbl npuema
3asiBNeHum, Ho n B paboyee Bpems, Korga npuem 3asBuTtenen He Begertcs.

52. XapakTepucTuku MOMeLLeHUNn npuemMa W BblgayM [OOKYMEHTOB B 4acTu
0OBbEMHO-NMNAHMPOBOYHBLIX W KOHCTPYKTUBHbLIX pPELUEHUA, OCBELLEHUSA, MOXapHOW
6Ge3onacHOCTU, MHXeHepHoro obopyaoBaHUA OOMKHbI COOTBETCTBOBATH TpeboBaHUAM
HOPMaTMBHbIX JOKYMEHTOB, AENCTBYIOLWNX Ha TeppuTtopun Poccuinckon denepaumu.

53. TlMomeweHns npuema Bblga4Yn [OOKYMEHTOB ob6opyayloTcsa CTeHaamu
(cTonkamn), cogepxawmmu MHdOpMaLnIo o] nopsiake npenocTaBreHns
MYHUUMNANbHbIX YCAYT.

54. B mMecTax Ons OoXuaaHWsa yCTaHaBMMBAIKOTCH CTYIbSA (KpecerbHble cekuuu,
Kpecna) ansa 3aasuTtenen.

B nomeweHun npuema wn Bbldayn [OKYMEHTOB BblAensieTcd MecTo [Angd
odopMneHnss OOKYMEHTOB, npedycmaTpuBatowlee ctonbl (CTOMkM) € GnaHkamu
3asBNEHUN N KAHUENAPCKUMWN NPUHALMNEXHOCTSMMN.

55. NHdopmauma o damumnum, MMEeHU, OTYEeCTBE M LOMMKHOCTM crneumanucrta
YupexaeHus, oCyLeCTBAKLWEro npegocTaBneHne MyHUUMNansHOW YCnyru, A0SbKHa
ObiTb pasmeweHa Ha nNYHOM WHGOPMAaUMOHHOW Tabnuyke u Ha paboyem wmecTe
cneumanucra.

56. YupexpgeHve, npepocTaBnsiowee MyHUUMNanbHyo ycnyry, obecnedmBaet
MHBanNuaam:

1) ycnoBuss ana  GecnpendaTCTBEHHOrO JocTyna K O0ObekTy (3gaHuio,
NMOMELLEHMIO), B KOTOPOM OHa NpedocTaBnsieTcs, a Takke ana 6ecnpensitTcTBEHHOro
NoNb30BaHWs TPAHCNOPTOM, CPEACTBAMM CBA3N U MHGOPMaLK;

2) BO3MOXHOCTb CaMOCTOATENbHOIO NepeaBuXeHUs No TeppuTopum, Ha KOTOPOU
pacrnonoxeH o06bekT (34aHWe, noMeLleHne), B KOTOPOM MpeaocTaBnsercs
MyHMUMNanbHasa ycryra, a Takke BXoAa B TakoW OOBHEKT M BbIxoda M3 HEro, nocagku B
TpaHCNOPTHOE CPEeACTBO U BbICAAKM M3 HEro, B TOM YMChe C UCNOSMb30BaHNEM Kpecna-
KOMNSACKM;

3) conpoBOXAEHWE WHBANUOOB, WMMEKLMNX CTOMKME pPaCCTPOMCTBA (PYHKLUK
3PEHUS U CAMOCTOATENBHOMO NEpPeaBUKEHUS;

4) Hagnexaulee pasmelleHne obopyaoBaHMst U HOCUTENEN WHAOPMaLUK,
Heobxoanmbix anga obecneveHms BecnpenAaTCTBEHHONO AOCTyNa WHBaNMAoOB K OObEKTY
(3@aHnto, NoOMeLLeHMI0), B KOTOPOM NpPedoCTaBnseTcsa MyHuuunanbHast ycnyra, M K
ycriyre ¢ y4eTOM OrpaHU4eHnin NX XN3HeaeaTenbHOCTY;



5) pybnupoBaHne HeobxogMMoW [Ansi MHBaANMOOB 3BYKOBOW W 3pPUTESbHOM
MHpopMauuK, a Takke Hagnucen, 3HAKOB M WHOW TEKCTOBOM W rpaduyeckomn
NHOpMaLUM 3HaKaMK, BbINOSTHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns;

6) gonyck cypgonepeBoayvvka 1 Tudpnocypaonepesogynka;

7) ponyck Ha oObekT (3gaHve, MOMELLEHME), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMNanbHaa  ycnyra, cobakun-npoBOAHMKA npwu HaNU4UMM  OOKYMEHTa,
noaTeBepXxaawLwero ee cneuuanbHoe obyyeHuMe M BblgaBaemoro no d¢opme u B
nopsgke, KoTopble onpenensawTcs deaepanbHbIM OpraHoM UCMONHUTENbHOW BracTy,
OCYLLECTBNAOLWNM OYHKLMN NO BbIpaboTke N peanu3aunm rocyaapcTBEHHOM MOMUTUKA
N HOpMaTUBHO-NPABOBOMY PErynMpoBaHuio B cpepe coumanbHOM 3auTbl HaceneHus;

8) okasaHne wuHBanuMgamMm nOMOLWM B MNpeogoneHun 6apbepoB, MeLLaloLWmx
NOMYYEHMIO UMN MYHULIMNANbHOW YCIyrn HapaBHe C APYrMMU 1L amu.

MokasaTenu 4OCTYMHOCTM U KaYyeCcTBa MyHULMNANbHOW YCIyru

57. NokasaTensamMu JOCTYNHOCTU N Ka4yeCcTBa MyHULMNASTbHOW YCIyrn SABNAIOTCS:

1) mocToBepHOCTb NpegocTaBngemon 3asaButenam nHgopmaumm;

2) nonHoTa MHopMmnpoBaHUs 3aaButenen;

3) HarnsaHoCTb (bopMm NpegocTaBnsiemMon MHgpopmMaumn 06 agMUHUCTPATUBHBIX
npouenypax;

4) yoobCcTBO U AOCTYNHOCTb MOMNyYeHUs nHdopmaumm 3asaBUTensiMn O nopsigke
npegocTaBreHnss MyHULMNaribHOW YCIyru;

5) cobntogeHne CpoKOB UCMOMHEHUS OTAENbHBIX aAMUHUCTPATUBHBIX NpoLeayp u
npegocTaBreHns MyHUUUNanbHOW YCryrn B LEenom;

6) cobnogeHne TpeboBaHMM K pasmepy nnatbl 3a nNpefocTaBneHue
MYHULMMNANbHON YCNyru;

7) cobniogeHnn TpeboBaHM CcTaHdapTa NpPeaoCTaBneHus MyHMUMnanbHON
ycnyru;

8) otcyTtcTBME OBOCHOBaHHbLIX Xanob Ha pelweHus, genctsuna (besgencraeme)
YupexaeHus, OOMMKHOCTHbIX NUL, YypexaeHua npu npegoctaBneHnn MyHULMnansHOW
ycnyru;

9) nomHOTa W akTyanbHOCTb WH(opMauMm o nopsagke npedocTaBneHus
MYHULMNANBbHOW YCAyr.

58. lMpu nonyvyeHnn myHMuMnanbHoOM ycryrn 3asBUTenb OCyLLecTBnseT He bonee
OBYX B3aMMOOENCTBUIN C AOSMKHOCTHBIMUY LaMu, B TOM YUCHE:

1) npn nogadve 3anpoca Ha norny4yeHne ycriyrm U NonyydeHun pesynsrarta ycnyru
3asaBuTENEM NNYHO, B TOM yucrie Yyeped MPL| — He 6Gonee aByx pas;

2) npu nogaye 3anpoca Ha nonyyeHne ycrnyru u nonyyYeHnun pesynsrarta ycnyru c
ncnonb3oBaHneMm EOWHOro noprtana rocygapCTBEHHbIX WM MYHUUMNANbHbLIX  YCIyr
(dbyHKUMI), MOYTOBBLIM OTMNPaBNEHMEM — HENOCPeACTBEHHOE B3aMMOLENCTBUE He
TpebyeTcs.

59. lMpoOomKUTENbHOCTE KaXKAoro B3aMMOLEWCTBUA He [JOSDKHa npeBbllaTtb
NATHagUaTU MUHYT.

60. VcyepnbiBatowmin coctaB OeNCTBUN, KOTOpble 3adBUTENb BNpaBe COBEPLUUTb
B AMIEKTPOHHOM (popme npu NOSyYEHUU MYHULUMNANBHOW YCIYrn C MCMNOfb30BaHMEM
EguHoro noptana myHuumnanbHbIx yenyr (doyHkumin) (nocne obecneveHns TeXHUYEeCKoM
BO3MOXHOCTH):

1) nonyyeHne nHpopmMaLnm o MyHULMNANLHON ycnyre;

2) 03HaKoMneHue ¢ popmMamMn 3asBAEHUN U UHbIX AOKYMEHTOB, HEOBXOOMMbIX
ANA  NOonyvYeHuss MyHuuMnanbHOW ycnyrn, u obecnevyeHne p[ocTyna K HUM  Ons
KOMMPOBaHUS M 3arofnHEHNS B AN1IEKTPOHHON hOpME;

3) npeacTtaBneHus 3asaBreHUs O NpefoCcTaBleHUN MyHUUMNANbHOW YCnyru B
3EKTPOHHOM PopME;

4) npenctaBneHne  OOKYMEHTOB, HeobxoaumbiX Ons  NpeaocTaBneHus
MYHULMNANBHOW YCryru, B 9NeKTPOHHOW dOpMeE;

5) ocyLecTBneHMe MOHUTOPUHIa Xo4a NpeaocTaBreHnss MyHULUNAabHOW YCIyri;



6) nonyyeHwe pesynsTaToB NPEAOCTaBEHUA YCNYrM B 3NEKTPOHHOM Buae Ha
EovHom noprane rocygapCTBEHHbIX U MyHUUMNAnbHbIX YCnyr (pyHKUnMn), ecnu 3To He
3anpeleHo dpegeparnbHbIM 3aKOHOM.

NHble TpeboBaHn4, B TOM YnCne yuYnTbiBaloLWLmMe 0COBEHHOCTH
npegocTaBneHus  MyHuuunanbHon ycnyrm B M®L  u ocobeHHOCTM
npenocTaBrneHns MyHULUNansHOW yCryru B 3reKTPOHHOW dhopme

61. 3aaBuTento npenocTaBNAeTCs BO3MOXHOCTb MOMyYEHUs MYHULMNAanbHON
ycryrm C ucrnonb3oBaHneMm EAuHOro noptana rocygapCTBEHHbIX WM MYHUUMNANbHbIX
ycnyr  (dyHkumn) (nocne obecnevyeHns TeXHUYECKOW BO3MOXHOCTU), MNOYTOBbLIM
oTNpaBneHMeM, a Takke MOCPeACTBOM JMYHOrO obpalleHus 3a nornyyYyeHuem
MyHUuunaneHon ycnyrm 8 MOL, (npy ycnoBum 3aknOYEHHOro cornatleHms).

62. MNpun obpalwleHnn 3a nonyvyeHnem MyHUUMNanbHOW ycnyrn yYepe3 EauHbIN
nopTan rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (PyHKUMA) npumeHseTcs
9NeKTPOHHas nNoanucb B cooTeeTcTBUM ¢ PenepansHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O06 aneKTPoHHOW NOANMUCKY.

63. MNpu npegcraeBneHnn 3asBreHUS B ONEKTPOHHOW (hopme npencraBUTENEM
3asButens, 4eNCTBYOLWUM HA OCHOBaHUN JOBEPEHHOCTU, JOBEPEHHOCTb AOMKHA ObIThb
npeacraBsrneHa B (OPME JreKTPOHHOrO [JOKYMEHTa, MNOAMNMWCaHHOTO 3r1eKTPOHHOM
NOAMMUCBIO YNOMTHOMOYEHHOro Nnua, Bblaaswero (NoanvcasLlero) 4OBEPEHHOCTb.

64. [OKyMeHTbl, SIBRAKOWMECA pe3ynstatoM npegocTtaBreHns MyHULMnanibHON
ycnyru, B BUAE 3NEKTPOHHOro AOKYMEHTa Hanpasnsawtca 3assutento yepes EuHbIn
nopTar rocyaapCTBEHHbIX U MyHULUMNAMNbHbLIX YCryr (PyHKUNUR).

65. B cnyyae noctynneHus 3asiBreHns U LJOKYMEHTOB B 3reKTPOHHOW bopme C
ncrnonb3oBaHneMm EAuHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbIX  YCIyr
(dbyHKUMN) cneumanuct, OTBETCTBEHHLIM 3a MNPUEM W pPEerncTpaumio OOKYMEHTOB
nHpopmunpyeT 3aaBmTens Yepes NNYHbIN KabMHET O perncTpaunn 3asiBNeHns.

B cnyyae nogaun 3asBneHUs WM OOKYMEHTOB B 3NEKTPOHHOM dopme C
ncrnonb3oBaHneMm EAuHOro noprtana rocygapCTBEHHbIX W MYHWUMNANbHbLIX  YCIyr
(dbyHKUMN) OTKa3 B MNpuMemMe OOKYMEHTOB, MNOAMNUCAHHbLIA  YNOSTHOMOYEHHbIM
OOIMKHOCTHBLIM JIMLIOM B YCTaHOBMEHHOM Mopsgke C WUCMOSib30BaHUEM ONEKTPOHHOW
noAanucK, HanpaensaeTcs 3asBUTENIO Yepes NMUYHbIA KabuHET.

66. OpraHunsauns npegocTaBneHuss MyHULMNAnsHOW YCrnyrn OocyLecTBNAETCH No
NPUHLMNY «OOHOrO OKHa» Ha 6aze MOL| (npu ycnoBmn 3akmoMeHHOro cornalleHuns) npm
nnyHom obpalyeHun 3assutens.

67. 3asBuTENb MMeeT BO3MOXHOCTb MOMyYeHUss WHGoOpMauuM O Xoae
npegocTaBneHns MyHuuunanbHon ycnyrn. WHgopmauma o xoge npegocTaBneHus
MYHMUMMNANbHOW YCIyrn HanpaenseTca 3asBUTENIO B CPOK, He NPeEBbILIAOLWMA OQHOTO
paboyero AOHA nocrie 3aBeplleHUs! BbINOMHEHUS COOTBETCTBYHOLWEro OencTBus, Ha
afpec 3NeKTPOHHOM MoYTbl MAM C UCMONb3oBaHWeM cpencTB EguHoro noptana
roCydapCTBEHHbIX W MyHWUMNanbHbIX ycnyr (pyHkumn) (nocrne obecneyeHus
TEXHNYECKON BO3MOXHOCTH).

68. lNpn npepocTaBneHMM MyHULMNANbLHOW YCMyrn B JrEKTPOHHOW opme
3asBuTento HanpaBnAeTcs:

1) yBegomneHwe o npuveme U perncTpaumm 3asiBNeHns u [OOKYMEHTOB,
HeobxoanMbIX Ans NpegocTaBNeHNa MyHULMNANIbHOW YCNyru;

2) yBegoMIrieHne o pesynsrtaTtax pacCMOTPEHUS AOKYMEHTOB, HEOOXO4MMbIX ANs
npeaocTaBrneHns MyHULMNAnsHON yCnyru;

3) yBegoMneHMe O BO3MOXHOCTU MOMNyYnTb pes3ynsrar npeaocTaBeHus
MyHUUMMNanbHOW  ycnyrm nnbo  MOTUBMPOBAHHLIA  OTKa3 B  NpegocTaBneHun
MYHULMNANbHON YCNyru.

2. CocraB, nocrnegoBaTenbHOCTb U CPOKU BbIMONMHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMs K NOPSiAKY WX BbINOMHEHUS, B TOM 4ucne OCOBGEHHOCTM



BbINONMHEHNA aAMWHUCTPATUBHbLIX MNpouedyp B 9neKTPoOHHOW dopMe, a Takke
0COBEHHOCTN BbINOMHEHUST aAMUHUCTPATUBHBIX Nnpoueayp B8 ML

69. lNpegocTtaBneHne MyHMLMNANbHOM YCnyrn BKMYaeT B cebs cnegyowime
agMVHUCTPaTMBHbIE NPoLeaypbI:

1) npuem 3adBneHWss U [JOKYMEHTOB, HeobxoauMbIX AN npegocTaBrneHus
MYHULMNANbHOW yCnyru;

2) nNpuHATME pelleHuMs O npegocTaBneHMn (06 oOTkase npegocTaBneHns)
MYHULMNANbHOW yCnyru;

3) Bblgava pesyrnsrata MyHUuunansHom ycryru.

Briok-cxema npefocTaBneHnss MyHULMNANbHOM yCryru

70. bBnok-cxema nocnegoBaTenbHOCTM  OEUCTBAA  NpU  NpedocTaBneHuu
MyHULMNaneHOW ycrnyru npegcrasneHa B [NpunoxeHun 3 kK PernameHTy.

Mpuem 3asiBNeHNss W OOKYMEHTOB, HeobxoaumbIx [AOns NpeaocTaBreHus
MYHULMNANbLHOW ycryru

71. OcHoBaHMEM ANns Hayana BbINOMHEHUS [AaHHOW a4MUHUCTPATUBHOW
npouenypbl ABMASETCS NOCTYNfeHne B YUYpexaeHne 3asaBneHuns:

1) B xoge nuyHOro npuvema 3aaBUTENS CneuuanucToMm  YypexaeHus,
OTBETCTBEHHbLIM 3a NPUEM 3aaBMEHNA O NPegOCTaBAEHNN MyHULMNANbHOW YCNyru;

2) n3 MoL, B TOM uucne 3asBrieHUs, NOOMNUCAHHOIO YMNOMHOMOYEHHbIM
paboTtHukoMm M®L| n ckpenneHHoro nedatsto MOLL, ¢ npunoxeHnem 3asepeHHon MOLL
KOMMW KOMMIIEKCHOrO 3anpoca 3asBuTens, B Clydyae ecnu MyHuuunanbHas ycrnyra
yKasaHa B KOMMMEKCHOM 3anpoce 3assutens (Mpy Hanm4ymMm 3ako4eHHOro cornalleHns
¢ MoLl);

3) NOYTOBLIM OTNPAaBIIEHNEM;

4) B 9NeKTpOHHOW hopMe NocpeCTBOM 3MEKTPOHHOW MOYTHI;

5) B 9nektpoHHon c¢opme C wucnonb3oBaHMem EamHoro  noprtana
roCydapCTBEHHbIX W MyHWUMNanbHblX ycnyr (pyHkumn) (nocrne obecneyeHus
TEXHNYECKON BO3MOXHOCTH).

72. Tpn ycTaHOBMEHMM OCHOBaHWA AN OTKasa B MNpuemMe [OOKYMEHTOB,
npenycMoTpeHHbIX NyHKTOM 33 PernameHTta, cneumanucT YupexaeHns, OTBETCTBEHHbIN
3a npuemM 3asaBneHud, BO3BpallaeT 3asBuUTErNO nNpeacTaBreHHble OOKYMEHTbl C
yKasaHneMm npuymH Bo3Bpara.

Mpn oTcyTcTBUM  OCHOBaHWW ONA  OTKasa B MNpuemMe  JOKYMEHTOB,
npenycMoTpeHHbIX NyHKTOM 33 PernameHTta, cneumanucT YupexaeHns, OTBETCTBEHHbIN
3a npvem 3asiBfieHUsl, HarnpaenseT 3asiBfeHue cneuvanucty  YupexaeHus,
OTBETCTBEHHOMY 3a permcrtpauuio OKYMEHTOB, KOTOPbIN PErnMCTpUpyeT 3asiBNieHne B
OEeHb MOCTYNMEeHNa U B CPOK He No3gHee [HA pernctpauumn HanpasnseT 3asiBrneHue
cneunanucTty YdpexneHusi, OTBETCTBEHHOMY 3a NpedocTaBfieHve MyHUUMnanbHOM
ycryru.

73. PesynsratomMm agMWHUCTPATMBHOM nNpouenypbl  ABNSeTca nepepaya
npolleawero pernctpaumio 3asBrleHna Ha pacCMOTpeHue cneuvanucty YJypexaeHus,
OTBETCTBEHHOMY 3a NpeaocTaBreHne MyHUUMNanbHOM yCryri.

74. MakcumanbHass nNpPoOOOITKUTENBHOCTb  aAMUHUCTPATUBHOW  Mpoueaypbl
cocTaensieT He 6onee ogHoro paboyero AHA C MOMEHTa Nodayn 3asiBleHns.

MpuHATME pewleHnsa o npegoctasneHnn (06 oTkase npeaocTaBneHus)
MYHULIMNANbHON YCyru

75. OcHoOBaHMEM [Onfsi Hayana agMUHUCTPaTMBHOW Mpoueaypbl  SIBMSieTcs
NOCTyNnfieHMe npoLUeALIero perucTpaumio 3asiBNeHnss 1M npunaraemblX K Hemy



OOKYMEHTOB Ha pacCMOTPEHWE chneunanucTty YypexaeHusi, OTBETCTBEHHOMY 3a
npegocTasrieHe MyHUUUNanbHOW YCryru.

76. Cneunanuctbl YypexgeHus, OTBETCTBEHHbIE 3a BbINONHEeHne
afMUHUCTPaTUBHbBIX JENCTBUN B paMKax afMUHUCTPATUBHOM Npoueaypbl:

1) npw NM4HOM obpalueHnn 3assuTens nnmbo npu obpalleHnn no TenedoHy -
cTapLuMn agMUHUCTPATOpP, agMUHUCTPaTop No paboTe Co 3puUTensamu;
2) npy NOCTynneHun B YupexaeHune 3anpoca 3asiButens B Buae NoYTOBOrO

OoTnpaBneHusi, B (OpMe 9NeKTPOHHOIO [AOKYyMeHTa — OTBETCTBEHHbIM WCMOMHUTEND,
Ha3HavYyaeMbIn pykoBoguTenem YupexaeHus.

77. CneumwanucT  YypexaeHusa, OTBETCTBEHHbIM 3a  nNpefocTaBreHue
MYHUUMNANbHOW  yCnyry, paccmaTpuBaeT 3asBreHne 3aaBuTenss Ha npeamer
COOTBETCTBMA OOpalleHns Ccoaep)XaHuio MyHUUUNAnNbHOW YCNyrm U  OTCYTCTBUSA
OCHOBaHW [Ons OTKasa B MPedoCTaBNeHUM MyHUMUMNANbLHOW YCIyrn, U roToBUT
WHpopMauuio, codep)XaHne KOTOPOM  MaKCMManbHO MOfHO  OoTpaxaeT obbem
3anpawmnBaemon uHdopmMauuu. B criydae ycTtaHOBEHUA OCHOBaHWW OnA OTKasa B
npegocTaBrneHnn MyHUUMNansHOW yCryrn, npeaycMoTpeHHbIX NyHKTOM 34 PernameHTa,
cneumanucT YJpexaeHusi, OTBETCTBEHHbIM 3a npefocTaBfeHne MyHuuunansHOW
yCnyru, rotoBuT yBegomreHne o6 oTkase B NpeaoCcTaBneHnn MyHuuunansHom ycnyrm. B
oTBETEé Ha nNUCbMeHHoe obpauweHne 3asButens cneunanuct  YdpexageHus,
OCYLLEeCTBALWMA NOArOTOBKY OTBETA, YKasblBaeT CBOK AOIMKHOCTb, (hamMunmio, uMs u
OTYECTBO, a TaKke HoMep TenedoHa OnA crnpaBok. [MogroToBneHHbI OTBET B ABYX
aK3emnnsipax nepenaeTcs Ha NoANUCb PYKOBOAMUTENO YUpexaeHus u permnctpupyeTca B
J€eHb NoanucaHus.

78. [NpogormknTenbHOCTb  aAMUHUCTPATUBHOW  npouedypbl  Npy NINYHOM
obpalleHnn 3aaBuTtens — AecATb MUHYT.

MakcumarnbHas npogoSHKUTENBHOCTL  aAMUHUCTPATUBHOW  npouenypbl  npu
noarotToBke OTBeTa 3asaABUTENO B BUAE MOYTOBOrO OTMNPABMNEHUS UM 3NEKTPOHHOrO
OOKyMeHTa - Tpu pabounx gHA ¢ MOMEHTa perucrTpaumm sanpoca.

Bblgaya pesynsrata MyHUUMMNANbHOW yCnyru

79. OcHoBaHveM [ns Hadana agMUHUCTpPaATUBHOW npoueaypbl SABMSETCS
nony4yeHne cneunanmcToM, OTBETCTBEHHbIM 3@ NOArOTOBKY AOKYMEHTOB, NOAMNMCAHHOIO
N 3aperncTpupoBaHHOIO JOKYMEHTA.

80. Crneuvanuctbl  YupexaeHus, OTBETCTBEHHblE  3a BbINOSIHEHNE
aAMWHUCTPATMBHbIX ENCTBUIA B paMKax aAMUHUCTPATUBHOM NpoLeaypbl:

1) npw NIM4HOM obpalueHnn 3assuTens nmbo npu obpalleHnn no TenedoHy -
CTapwuin agMMHUCTPaTop, agMUHUCTPATOP No paboTe Co 3pUTENAMU;

2) npy NOCTynneHun B YupexaeHue 3anpoca 3assuTtensd B Buae novToBOro
OTNpaBneHusi, B TOM YuCNe 3MNEeKTPOHHOM MNOYTOW - Crneuuannct, OTBETCTBEHHbIN 3a
AenonponsBoacTBo.

81. Bblgaya pesynbrata  MpefocTaBneHuss  MyHUUMNAnbHOW  yCnyru
ocyLecTBnseTcs cnocobom, ykasaHHbIM 3asBuTernem B 3asiBNeHnn, B TOM YUCHE:

1) npn nuyHoMm obpaweHun B YypexaeHune — B yCTHOM popme
HenocpeacTBeHHO B MOMeHT obpalieHus. Npu oTBeTax Ha TenedOHHble 3BOHKU U
YyCTHble OOpalleHns, COTPYAHWK YuUpexaeHus, OCyLEeCTBNAWNA NpegocTaBneHne
MYHMUMMNANbHOW YCryrn, OoTBeYaeT Ha BOMpoC 3asBUTENS B BEXNBOW (KOPPEKTHOW)
dopme. Bo Bpema pasroBopa cregyer MpPOM3HOCUTbL CrnoBa 4eTKo, u3beratb
napannenbHbIX PasroBOPOB C OKpYXalwlWMMK MoabMU U HE npepbiBaTb pasroBop Mo
NpUYMHE NOCTYNNEeHMs 3BOHKA Ha ApYyron annapar;

2) nocpeAcTBOM MOYTOBOrO OTMNPaBIEHUA Ha ajpec 3asBUTEnNs, yKas3aHHbIA B
3asaBneHun (Ha bymaxxHoM HocuTene);

3) nocpeaCcTBOM 3MEKTPOHHOW MOYThbl NO ajpecy, ykasaHHOMY B 3asiBneHun (B
doopme 3MNEKTPOHHOIO JOKYMEHTA);

4) npn nuyHom obpaileHnn B MOLL (npy Hanuuuu 3akniOYEHHOro cornalleHns)
(Ha BymaxkHOM HocuTene);



5) 4yepe3 nu4yHbIh KabuHeT Ha EgnHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKkumin) (B doopMe 3aneKTpoOHHOro JOKYMEHTa).

82. MakcumanbHas npPOAOIKUTENBLHOCTL  agMWHUCTPATMBHOMW  MNpoueaypbl
cocTaBnsieT oauvH pabounin AeHb CO AHS NOANUCaHus M perucTpauum OOKyMeHTa,
0POPMIIAIOLLEID NPUHATOE peLLeHmne.

lMpenocrasneHune MYHULMNANbLHOW ycnyru B dopme nyGnmMyHoro
MHOPMUNPOBaAHNSA

83. [llybnnyHoe wH(pOpMUpOBaHME O BPEMEHW U MeCTe TeaTpasibHbIX
npeactaBneHnn, (QUNAapMOHUYECKMX U 3CTPadHbIX KOHUEPTOB W racTPOSibHbIX
MEpOonpuUsaTUA  TeaTpoB U  PUIAPMOHUIA, KWHOCEAHCOB, aHOHCUPOBaHWE AaHHbIX
MEPONPUATUA OCYLLECTBIISIETCA 4epe3 canT YypexaeHua C LUenbi OornoBeLleHns
HeorpaHM4YeHHOro Kpyra L.

84. CneumanucTtbl YupexageHus, OTBETCTBEHHbIE 3a BbIMOSTHEHWE
afMUHUCTPATUBHbBIX OENCTBMMA B paMKax agMWHUCTPATMBHOM npouenypbl: HavanbHUK
oTAerna KMHo, pykoBOAUTENb YUYpeXXaeHus.

85. OcHoBaHue ana Hayana agMWMHUCTPATMBHOM Mpouenypbl: NOCTynneHne B
YypexgeHne UHopMauuu O  Npeactosawmx — TeaTpanbHbiX  NpeacTaBneHusix,
dmNapMoHNYECKMX U ICTPALHbIX KOHLEPTAxX U racTPOsfbHbIX MEPOMNPUATUSX TeaTpoB U
MNapMoHN, KMHOCEeaHCax U  BKIKOYEHUE [aHHbIX MeponpuATUA B TEKyLLUMW nnaH
paboTbl YupexaeHus.

86. WVHdopmauma pasmellaeTcs Ha canTe He nosgHee, Yem 3a NsaTb gHEWN OO0
Hayana MepornpusaTUS; CBEAEHUs O KMHOoceaHCcax — B pasgene «[lBopel WUCKycCTB
«CoBpeMeHHUK»/KNHOY; cBefeHust o] TeaTparibHbIX npeacTaBrieHnsX,
drNapMoHNYECKMX U ICTPALHbIX KOHLEPTAxX M racTPOsfbHbIX MEPOMNPUATUSX TeaTpoB U
dunapmoHnn  — B pasgene «[sopen uckyccts  «CoBpeMeHHUK»/»HoBoCTW».
MHpopmauna yaoanserca ¢ canTta Ha crefyiowmumn AeHb Nocre 3aBepLUeHns ractponen,
AEeMOHCTpaunn KNHOUNbMOB.

OcobeHHOoCTN NpefoCcTaBNeHNa MyHULMNANbHOW YCyrn B SNIEKTPOHHON dhopme

87. UYepes ceTb VIHTepHET MyHMuMnanbHaa ycnyra AofmkHa ObiTb OOCTYMNHa
nobomy rpaxgaHvHy Poccunckon ®egepauumn mnu MHOCTPAHHOMY rpakaaHuHy, 6e3
npenoctaBneHnss Kakmx-nmbo [OoKymeHTOB, 6e3 orpaHuyeHun no BO3pacTy, BHe
3aBUCMMOCTW OT reorpauyeckoro pacroniokeHuss, BPEMEHW CyTOK U  Tuna
TPaHCNOPTHOrO KaHana, Npu CKOPOCTU AocTyna B ceTb VIHTEPHET He MeHee 128 kbuTt/c
N 3HAHWUW PYCCKOrO A3blKa.

88. [lpu obpauweHnm Ha canT MyHMUMNanbHasa ycrnyra B 9rEeKTPOHHOM Buae
NPeaoCTaBnsaeTca  KPYrnocyTO4MHO, BCEM MONb30BaTENsiM, €CNN UX KONMYECTBO HEe
npesbllIaeT 10000 yernoBek  OOHOBPEMEHHO. Mpouecc  npepocTaBneHus
MYHUUMMNANbHON YCIMyrM HayduMHaeTca npu  obpalleHun nonb3oBaTens Ha CawT.
MakcmanbHbIl  CPOK  OXuaaHusa npu NonHon 3arpy3ke cepsepa (6onee 10000
3anpocoB OQHOBPEMEHHO), COCTaBNseT ABaaLaTV MUHYT.

4. CDOprI KOHTpONA 3a UCNOJIHEHNEM aMUHUCTPATUBHOIO perfiaMeHTa

MopsiaoK OCYLLECTBMNEHNS TEKYLLEro KOHTPONs 3a cobriogeHnem U UCNofHEeHEM
OTBETCTBEHHbIMW  OOIDKHOCTHbIMW ~ NMUAMW  MOSMOXKEHUA PernameHta U WHbIX
HOpPMaTMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaMOLWMX TpeboBaHUS K MPEAOCTaBIEHMIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHU

89. Tekywmin KOHTpOnb 3a coOnogeHneM W  UCMOMHEHWEM MOMOXEHUN
PernameHTa 1 MHbIX HOPMATMBHbIX NPABOBbLIX aKTOB, yCTaHaBNMBaOLWMNX TpeboBaHus K
NpefocTaBneHnito  MyHUUMNANbHOW  yCryrKM,  OCYLWECTBASETCA  cneuvanuctamm
OpraHuM3aumMoHHO-aHanuTMyeckoro otaena MyHMUMNANbHOMO Kas3eHHOro ydpexaeHus



«YnpaBneHue KynbTypbl, crnopTa U MOSIOAEXHON NONUTUKM AOMUHUCTPaLMN rOPOACKOrO
okpyra CTpexeBomn».

90. [llopsagok ocyllecTBreHUa TeKyLlero KOHTpons 3a cobniogeHnem U
WCNOSMMHEHNEM OTBETCTBEHHBbIMW LOMKHOCTHBIMW NMUaMKU nonoxeHun PernameHTta u
WHbIX  HOPMAaTMBHbIX MPaBOBbIX aKTOB, YyCTaHaBnuBawwWmMx TpeboBaHus K
NPEeAOCTaBMNEHNIO MYHUUMMANbHOW YCNyrM, a Takke TMNPUHATUEM UMWU pPeLUEHUN,
ocCylLlecTBnseTca B NOpsAKe, YCTAaHOBIEHHOM MOCTaHOBNEHWEM AAMUHUCTpaUun
ropoackoro okpyra Ctpexeson oT 02.04.2014 Ne 247 «O6 yrtBepxaeHun [Mopsigka
OCYLLIECTBMEHMUS KOHTPONA MOMHOTbI U KayecTBa NpefocTaBneHus MyHUuMnanbHbIX
yCcnyr n cobnogeHnss nonoXeHum agMUHUCTPATUBHBLIX pPernaMeHToB NpeaoCTaBeHus
MYHUUMNANbHbIX YCNYr Ha TeppUTOpUM ropoackoro okpyra CTpexeBomn».

Mopsiaok W NepuoAMYHOCTb  OCYLLECTBIEHUS MMaHOBbIX W BHEMMaHOBbIX
NPOBEPOK MOMNHOTLI U Ka4ecTBa NpeaoCcTaBneHnsl MyHULMNanbHON YCnyrn, B TOM Yucne
nopsigok M opMbl  KOHTPOMNSI 3a MOMHOTOM W KayeCcTBOM  NpeaoCTaBlieHus
MYHULMNANbLHOW ycnyru

91. KoHTponb 3a MOSHOTOW M KavyeCTBOM NpefoCcTaBreHuss MyHULMNansHOM
yCcnyru ocyuiecTensieTcs B oopmax:

1) npoBeaeHust NPoBeEpPOK;

2) paccMmoTpeHund xanob 3aasutenen Ha gencteus (6e3gencrTeme) AOMKHOCTHBIX
nuy, YypexaeHns, OTBETCTBEHHbIX 3a NpeaoCcTaBneHme MyHUUmnnanbHOW yeryri.

92. B uensx OCywWeCTBNEeHUS KOHTPONs 3a MOMHOTOM U KayecTBOM
npegocTaBreHnss MyHUUMNArbHOW YCIyrn MNpOBOAATCA MNSlaHOBble W BHEMNSaHOBbIE
NpOBEPKN.

Mopagok 1M MepuoguyHOCTb  OCYLLECTBMEHWS  MMaHOBbLIX  MPOBEPOK
yCTaHaBnuBaeTcs nnaHom pabotbl  MyHMUMNANBHOrO  Ka3eHHOro  yypexaeHus
«YnpasrneHue KynbTypbl, CnopTa U MOMOAEXHON NONUTUKM ALMUHUCTPAUUKM FOPOACKOro
okpyra CtpexeBon». [1pyn npoBepke paccMaTpuBalTCHA BCe BOMPOCHI, CBA3aHHblE C
NpeaoCcTaBreHNEM MYHUUMMANbHOW YCrnyrn (KOMMeKCHbIE NPOBEPKN), UMW OTAENbHbIN
BOMPOC, CBA3@HHbLIN C nNpefocTaBneHneM MyHUUUNanbHOW ycnyrn (TemaTundeckue
NPOBEPKM).

BHennaHoBble NpoBepKM NPOBOAATCS B CBA3N C MPOBEPKOW YCTPAHEHUSI paHee
BbISIBMEHHbIX HapyweHun PernameHTa, a Takke B Crydae nonyyYyeHusa xanob
3asaBuTtenen Ha gencTeus (6e3nencTBmne) AOMKHOCTHBIX NUL YUpexaeHus.

93. Pesynbratbl npoBepkn ohOpMIISAITCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BbISIBMIEHHbIE HEAOCTAaTKN N NPEANOXEHNS MO UX YCTPaAHEHWUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ny, opraHa, npegocTaBrnaoLLEero
MYHUUMNANbHYIO YCryry, 3a peweHus un pgencteusa (besgencreve), NpuHMMaeMble
(ocylecTBnsieMble) UMY B Xo4e npefocTaBneHnss MyHUUmMnansHon ycnyru

94. Tlo pesynstaTaM npoOBeAEHHbIX TMPOBEPOK, B CryvYae BbIsBNEHUS
HapyLleHMn cobniogeHnsa nonoXxeHnn PernameHTa, BUHOBHbIE AOSMKHOCTHbIE nvua
YypexaeHus HecyT nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a peLleHuss U  OencTBud
(bespencTteue), NpMHUMaeMble B Xoge NpeaocTaBneHnss MyHUUUNanbHOM yCryru.

95. [lepcoHanbHasi OTBETCTBEHHOCTb AOMMKHOCTHbIX Nuy  YupexaeHus
3aKpennaeTcs B AO/MKHOCTHbIX WMHCTPYKUMAX B COOTBETCTBMM C  TpeboBaHUAMMU
3akoHogatenbcTBa Poccuiickon Pegepaumm n 3akoHogaTenbcTtBa TOMCKOM obnacTu.

[MonoxeHusi, xapakTepuaytowme TpeboBaHNs K NOPSAKY U dopMaM KOHTpOns 3a
NpeaoCTaBneEHNEM MYHUUMMNANBHON YCNyrn, B TOM YMCNE CO CTOPOHbI 3asBUTENEN, UX
obbeanHeHNn n opraHnsaummn

96. KoHTponb 3a npegoctaBneHveM MyHULMNANbLHOW ycryru, B TOM Y1cne co
CTOpOHbl  3asBuTenen, uUx OObeAMHEeHWA UK opraHu3auui, OocyLlecTBNseTcH



nocpeactsomM  nybnukaumMm  cBegeHMrM O OeATeNnbHOCTM  YYpexaeHus  npwm
npenocTaBreHnn MYHUUUNANBHOW  YCNyru, nony4eHus 3aasutensamm, nx
obbegMHEHNSMUN U OpraHM3aunamMmn akTyanbHOW, NOSTHOM N AOCTOBEPHOW MHOpMaLmn
0 nopsagke npefocTaBneHns MyHUUMNanbHOM ycnyrm u obecneyvyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHus »xanob.

5. [ocynebHbin (BHecyaebHbIN) nopsagok obxanoBaHUA peLueHUA U OENCTBUN
(6espencTBuda) YupexaeHusa, npegocTaBnsaowero MyHuuunaneHylo ycnyry, ML,
opraHu3aumn, ykasaHHbIx B 4actu 1.1 ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHu3aumm NpeaoCcTaBreHnst rocyqapCTBEHHbIX U MyHUUMNANbHbIX
YCryr», a TakkKe UX OOSMKHOCTHbIX UL, MyHULUMNAMbHbIX CRyXawunx, paboTHUKOB

97. 3agButenb BnpaBe 06pPaTUTLCA C Kanobow Ha pelleHuss U OencTBus
(GespencTBue) opraHa, NPeaoCTaBNSAOWEro MYHULUNANbHYIO YCIyry, OOMMKHOCTHOrO
nvua opraHa, NpefocTaBnsloWero MyHuUMnanbHYK ycnyry, nnbo MyHUUMNansHOro
cnyxawero, MoLl, pabotHnka MOLL, a Takke opraHn3auun, npeayCcMOTPEHHbIX YacCTbio
1.1 crtatbn 16 PepepanbHoro 3akoHa Ne 210-d3, unum mx paboTHMKOB (panee -
Xanoba), B TOM 4ncrne B CneayoLwmx cnyvasx:

1) HapyLeHne cpoka permcrTpaumm 3anpoca o npegocTaBneHnn MyHUUunanbHom
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTtaBneHnsa MyHuumnanbHown ycnyru. B ykasaHHOM
cnyyae pgocynebHoe (BHecygoebHoe) obGxanoBaHWe 3asBUTENEM peLUeHUn U OeNCTBUN
(6espencteus) MOL|, pabotHmka M®PL| Bo3amoxxHO B crniyyae, ecnu Ha MOLL, peweHuns n
aenctena  (6e3gencTBMe)  KOTOPOro  obGXanyktTcd, BO3MOXeHa  yHKUMa  no
NPedoCTaBlEHNIO  MyHMUMNANbHOW  ycryri B NonHoM obbeme B Nopsake,
onpegeneHHom vacTtblo 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENd OOKYMEHTOB uAM  UHopMauun  nmbo
OCYyLLECTBNEHNS OENCTBUN, npeacTaBfeHne WunvM  OCYLLECTBIIEHME KOTOPbIX He
npegycCMOTPEHO HOPMaTMBHbIMW  NpaBoOBbiMW  akTamu  Poccuirckon depepauuu,
HOpMaTMBHbLIMW MPaBOBbIMM akTaMu TOMCKOW obnactu, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

4) oTKa3 B MNpuveme Yy 3asaABUTENS [AOKYMEHTOB, nNpeaocTaBrneHue KOTOpPbIX
npegycMOTPEHO HOPMAaTUBHbIMKM  MpPaBOBbIMM  akTamu Poccunckon Pepepauun,
HOpMaTMBHbLIMW MPaBOBbIMM akTaMyu TOMCKOW obnactu, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu Ans npegoctaBneHns MyHULMNanbHOW yCnyru;

5) oTka3 B npegocTaBneHnmn MyHUUMNANbHOM yCryrn, eCiv OCHOBaHWUS OTKasa He
npegycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUU C HUMU
WHBIMW HOPMAaTMBHbIMM NpaBoBbIMWM akTamu Poccuinckon degepaunun, 3akoHamu W
WHBIMW HOPMAaTMBHLIMM MNPAaBOBbLIMM akTamu Tomckon obnactu, MyHUUMNanbHbIMU
npaBoBbIMX akTamu. B ykazaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenemM pelweHnn n gencteumn (6esgenctensa) MOL|, pabotHuka ML, BO3MOXHO B
cnyyae, ecnu Ha M®L, pelweHns n genctemsa (6e3gencTBue) KOTOpPOro obxanyrTcs,
BO3rOXeHa (PyHKLMSA Mo NpefoCTaBNeHnio MyHUUunansHom ycnyrin B nosiHom obreme B
nopsake, onpegerneHHom yactblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asaBUTENA Npu NpegocTaBfeHnUn MYHULMNANbHOW YCnyru
nnatbl, He nNPeagyCMOTPEHHOM HOPMaTMBHLIMW NpPaBOBbIMM akTamu Poccuickon
denepaumm, HopMaTUBHLIMU NPABOBLIMU akTaMy ToMckon obnacTn, MyHULMNAaNbHBIMN
NpaBOBbIMU aKTaMu;

7) oTKa3 opraHa, npegocTaBnAlLWEro MyHULMNAnbHY YCyry, OOSMKHOCTHOIO
nvua opraHa, npegocTaensaoLwero MyHuumnansHyto ycnyry, MoL, pabotHuka M®LL,
opraHu3aumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
@3, unm mx paboTHMKOB B UCMpPaBNEeHUM OOMYLWEHHbIX UMW ONeyvyaToK M OWKnBOK B
BblJaHHbIX B pesynbrate NnpefocTaBneHns MyHULMNanbHOW yCryrn AoKymeHTax nvbo
HapyLleHue ycTaHoBneHHoro nyHkToM 102 HacTtoswero PernameHTa cpoka Takux
ucnpaeneHnn. B ykaszaHHOM crnydyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenemM peweHun n genctenn (6esgenctens) MoLl, pabotHmka MOLL BO3MOXHO B



cnyyae, ecnm Ha MOLU, peweHua n gencteusa (besgencrTeme) KOTOPOro oGxanyrTcs,
BO3OXeHa (PyHKLMA Mo NpefoCTaBNeHNIo MyHUUMNanbLHOM ycrnyrn B NosiHoM obbeme B
nopsiake, onpeaeneHHom Yactbio 1.3 ctatbun 16 PepepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unuM nopsgka BblgauyuM OOKYMEHTOB MO  pesyrbraTam
npeaocTaBrneHns MyHULMNAansHON yCnyru;

9) NnpmnocTaHoBnEHNe NPeaoCTaBNeHNss MyHULMNANbHOW YCyri, eCiv OCHOBaHMS
NPUOCTAHOBIIEHUA He NpedyCMOTpeHbl hedeparnbHbIMM 3aKOHAMU U NPUHATBIMA B
COOTBETCTBMM C HUMMM WHBIMA HOPMaTUBHbIMW MNPaBOBbIMM akTamu Poccunckon
depepaumm, 3akoHamMn U UMHbIMW  HOPMATUBHLIMW MNPABOBbLIMW akTaMu TOMCKOW
obnactv, MyHuuunanbHbIMW MPaBOBbIMW akTamu. B ykasaHHOM cnydae pgocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBuTeneM pelueHnn n genctenn (6esgenctaems) MoOL,
paboTHnka M®L| BO3MOXHO B crniyyae, ecnm Ha MOL, peweHns un apencTeus
(6e3genctene) KoToporo o6KanyktTcsi, BO3MOXeHa (QyHKUMA No npenoCTaBreHnto
MYHUUMNANbHOW yCryrn B MONHOM oGbeMe B nopsigke, onpegerieHHoM vactbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NpU NPESOCTaBMEHMM MYHULMNANBLHOW YCryru
OOKYMEHTOB unu uHdopMaumm, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPLIX HE
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, HEob6XoaMMbIX Ans
npeaocTaBneHna MyHUUMNansHOW ycnyrn, nubo B NpedocTaBneHun MyHUUunanbHOm
YCNyru, 3a UCKIOYEHWEM CIlyyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenemMm peweHun n gencteun (besgencteusa) MOL, paboTHuka
M®L] Bo3moxHO B crnydyae, ecnm Ha MOLU, peweHusa un gencrteus (6esgencreume)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PyHKUMS MO NpegoCcTaBfieHMI0 COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX yCryr B MOMHOM obbemMe B nopsake, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

98. Xanoba Ha peweHus u  pgencteua  (besgencteme)  opraHa,
NPEeAoCTaBnALWEr0  MyHUUMNANbHYIO  YCRyry, OOSDKHOCTHOrO  nvua  opraHa,
NPedoCTaBnalWEero  MyHAUMNAnNbHY  YCNyry,  MYHUMUMMAnNbHOrO  Cryallero,
pyKOBOOMTENSA oOpraHa, npeaoCTaBnsOWEro MyHUMUMNAanbHYK YCrnyry, nogaeTca B
NMMCbMEHHON opMe Ha OymaxHOM HocuTene, B 3NEKTPOHHOW opMe B OpraH,
NPeAoCTaBnALWNA MyHULMNANBHYIO YCAYry, 1 MOXET ObiTb HanpaeneHa (nogaHa):

1) no no4te (N0 agpecy, ykasaHHOMY B npunoXxeHun 1 K HacToswemy
PernameHry);

2) yepe3 MOL (npy HaNUYUKU 3aKNKOYEHHOTO COrnaLleHns);

3) Yepes3 ouumanbHbIM CanT OpraHOB MECTHOIMo camoyrpaBfieHNs ropoACKOro
okpyra CtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/»NHTEepHET-
npuemMHas»);

4) ¢ ucnonb3oBaHnem EAnHOro noprana rocyaapCTBEHHbLIX U MYHULMNANbHbIX
ycnyr (dyHkumm) (nocrne obecnevyeHns TEXHUYECKON BO3MOXHOCTH);

5) B xoge nn4yHoro npuema 3asBuTens.

99. XXanoba gomxkHa cogepxaTb:

1) HammeHoBaHMe oOpraHa, npPegoCTaBNALWEro MYHUUMMANbHYK  YCNyry,
OOIMKHOCTHOMO Nnua opraHa, NpeaoCTaBnAlLWEro MyHUUMNANbHYKO ycnyry, numbo
MyHUUMNaneHoro cnyxauwero, MO®L|, ero pykoBogutens wu (Mnu) paboTHUKA,
opraHu3aunn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-
®3, nx pykosogutenem mn (unuv) paboTHUKOB, pelleHuss n aencteusa (6esgencTene)
KOTOPbIX 0OXanyTcs;

2) hamunuio, nms, OTYECTBO (MOCnedHee - MpWU HanuMyuu), CBeAeHUs O MecTe
XUTEnNbCTBa 3aaBuTeENs - M3NYECKOro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHusa 3aaBuTens - IpUaNYecKoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNekKTPOHHOM NoYThbl (MPY HaNUYUKM) U NOYTOBLINM aapec, Mno
KOTOPbIM JOIMKeH OblTb HanpasBneH OTBET 3asABUTENIO;

3) cBegeHnsa o6 oGxanyemblx pelleHusix U gencTBuax (6esgenctsnn) oprawa,
NPedoCTaBnalWEero  MyHUUMNANbHYO  yCryry, OOSDKHOCTHOrO  nvua  opraHa,
NPeaoCTaBnALWEro  MyHUUMNAanbHyl  ycnyry, Jnumbo  rocygapCTBEHHOrO  Wnu



MYHULMNANBHOro cnyxatiero, ML, paboTHuKa ML, opraHusauun,
npegycMoTpeHHbIX 4Yactbto 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-3, ux
pabOTHUNKOB;

4) poBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTEMb HE COrfaceH C pelleHneM U
nencrtemem (b6esgenctBneM) opraHa, npefoCTaBNAOWEr0 MyHUUMNANbHYO  YCNyry,
OOIMKHOCTHOIO Nnua opraHa, NpeaoCTaBnAlLWEro MyHUUMNANbHYKO ycnyry, numbo
MYHULMNANbHOro cnyxatiero, ML, paboTHuKa ML, opraHusauun,
npegycMoTpeHHblX 4Yactbito 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-93, ux
paboTHMKOB. 3asBUTENEM MOryT ObiTb NpeAcTaBneHbl AOKYMEHTbI (MpW Hanuyuu),
noaTeepXaatoLwme 4oBoabl 3asBuTens, nmbo nx Konuu.

100. XXanoba moxeT ObITb HanpaeneHa:

leHepanbHOMY gupekTopy YupexgeHwuss Ha pgeunctBua  (6esgencreue)
OOIMKHOCTHLIX NUL, YUpeXaeHnsa, a Takke Ha NPUHUMaemble UMW peLleHns npwm
NpeaoCcTaBneHMM MyHULUNANbHOW YCIYTu;

HavyanbHUKYy MyHMUMNANbHOMO Ka3eHHOro yypexaeHus «YnpasneHue KynbTypbl,
crnopta ¥ MOMNOAEXHOW NONUTUKKM AOMUHUCTpaUMnM ropoackoro okpyra CtpexeBon» Ha
nencteus (6esgencteune) YupexxgeHus, OOMMKHOCTHbLIX Nnu YupexaeHusi, a Takke Ha
NPYHMMaeEMbIE UMW peLLEeHUs NPU NPeAoCTaBNEHUM MyHULUNANBHOW YCIYTW;

Mapy ropoackoro okpyra CtpexeBon Ha gencteus (besgencrame) YupexaeHus,
MyHUUMNANbHOrO  Ka3eHHOTO  yupexaeHuss «YNpaereHue KynbTypbl, cnopta u
MOMOAEXHON NONUTUKN AOMWHUCTPALMN TOPOACKOro okpyra CTpexeBon», a Takke Ha
NPYHMMaeMbIE UMW peLLEeHUs NPU NPeAoCTaBNEHUM MyHULUNANBHOW YCIYIW;

pykoBogutento M®L| Ha pelweHna un genctena (besgencrteme) paboTHUKa 3TOro
MoLL;

yupeautento MOLL nnn oomKHOCTHOMY nuuy, YNOAHOMOYEHHOMY HOPMAaTUBHbBIM
npaBoBbIM akToM Tomckon obrnacTtu Ha pelleHus n gencteus (6esgenctene) MoLL;

PYKOBOOUTENAM OpraHu3aumi, npegycMoTpeHHbIX Yactbto 1.1 cTtatbum 16
®epepanbHoro 3akoHa Ne 210-93, Ha pelweHusa n gencteus (besgenicteme) paboTHUKOB
3TUX OpraHM3auni.

101. XKanoba nognexut obsisaTenbHOW perncTtpaumm B TeYeHue Tpex OHEW C
MOMEHTa MNOCTYMNNEeHNS B OpraH, NpeaocTaBnslowmin MyHUUunanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaeBnseTcs pPyKOBOAUTEMKD oOpraHa, npeaoCTaBnsoLEero
MYHUUMNANbHYI YCNyry, Nocrne 4Yero He nosgHee ogHoro paboyvero gHS nepenaeTcs Ha
paccMOTpeHne AOMKHOCTHOMY Nuuy, HageneHHOMY NOSIHOMOYMSIMU MO PACCMOTPEHMIO
xanob.

102. XXanoba noanexunt pacCMOTPEHUIO B TeYeHne nATHaguatv paboumx aHen
CO [OHSA ee peructpauum, a B criydae obxanoBaHusa oTkasa opraHa, npegocTaBnsitoLero
MyHUUunaneHyto ycnyry, MOL|, opraHnsauum, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3aaButens nmbo B
ncnpaeneHnn OOMyLLEHHbIX One4yaTtok WM owunbok wunm B criydyae obxanoBaHUA
HapyLUEeHUs1 YCTAHOBMEHHOIO CpPOKa TakUX MCMNpPaBneHun - B TedeHne natm paboumx
OHEen co OHs ee perncTpauuu.

103. Mo pesynbTratam paccMOTPEHNS Kanobbl NPUHUMAETCHA OOHO U3 CrieayoLmnx
peLleHni:

1) xanoba ygoBneTBopsieTcs, B TOM u4ucre B (OpMe OTMEHbl MPUHATOro
peLleHns, UCNpaBreHnsa AOMyLLEHHbIX OMeYaTok M OWKNOOK B BblOAHHbIX B pesyrnbrare
npefocTaBneHnss  MyHMUMNAnNbHOW  yCnyrM  OOKyMeHTax, BO3BpaTa  3asiBUTENO
OEHEXHbIX CpPeACcTB, B3MMaHWe KOTOPbIX He NpegycMOTPEHO  HOPMaTUBHbLIMU
npaBoBbiM1 akTamu Poccuickon ®Pepepaumn, HOPMaATUBHbIMKM MPABOBLIMW aKTaMmu
Tomckor obnactu, MyHMLMNanbHBIMU NPABOBbIMU aKTaMu;

2) B yOOBNETBOPEHNN Kanobbl OTKa3bIBaETCS.

104. He nosgHee gHsA, cnegylowero 3a AHEM NPUHATUS peLleHusi, yka3aHHOro B
nyHkTe 103 HacTosiwero PernameHTa, 3asaBUTENIO B MMCbMEHHOM (hOpME M NO XeNaHuto
3asBUTENA B 3MEKTPOHHOM opMe HanpasnseTcs MOTUBMPOBaHHbLIA OTBET O
pesynbratax pacCMOTPEHUS Xarnobbl.



104.1. B cny4ae npusHaHus kanobbl noanexaiien yaoBneTBOPEHUIO B OTBETE
3asBUTENIO, yKasaHHOM B nNyHKkTe 104 HacTtosiwero AAMWUHUCTPATUBHOINO perfiaMmeHTa,
faetca mHpopmaums 0 OENCTBUSAX, OCYLLECTBNSAEMbIX OpraHoM, MpeaoCcTaBrsoLLMM
MyHuuunaneHyto ycnyry, ML nnbo opraHusaumen, npegycMOTpeHHOW 4YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIIEHHbIX HAPYLUEHUN MPU OKa3aHUU MyHUUMNANbLHOW YCNyru, a Takke NpUHOCATCA
N3BUHEHUA 3a JOCTaBMeHHble HeyqobCTBa M yKa3bliBaeTCA MHGOpPMaUUsa O AanbHENLLNX
OENCTBNAX, KOTOpble HeobXoouMO COBEpWUTb 3aaBUTEN0 B LENAxX nonyvyeHus
MYHULMNANBbHOW YCAyr.

104.2. B cny4yae npwusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B
OoTBETE 3aABUTEMNO, YyKaszaHHOM B nyHkTe 104 HacTtosiwero AAMWUHUCTPATUBHOMO
pernaMmeHTa, [alTCA apryMEeHTUPOBAHHblE Pa3bACHEHUS O MpUYMHaxX MNPUHATOrO
peLlleHns, a Takke nHopmaums o nopsake o6xanoBaHWs NPUHATOIO peLLeHus.

105. B cnyyae npuHaTUA peweHns 06 yaoBneTBOpeHumn xanobbl opraHn3yeTca
paboTa N0 BOCCTAHOBMIEHMIO HapPYLUEHHbIX MpaB 3asBUTENS, a TaKKe WHble
MEpPOMNPUATUSA, HanpaBneHHble Ha YCTPaHEHUE BbISBITIEHHbIX HApYLUEHUMN.

106. MNpun ycTpaHeHUn BbISIBAIEHHbLIX HapYyLUEHWUA, BOCCTAHOBIIEHUN HaPYLUEHHbIX
npaB 3asiBUTENS CPOKU BbIMNOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp He MoryT
NpeBbILLaTb CPOKOB, YCTAHOBNEHHbIX HACTOALWNM PernameHToMm.

107. B cnyyae ycCTaHOBMEHWA B XO4e WM NO pesyrnsrataM pacCMOTPEHUs
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBOHAapPYLLUEHWS U NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAEMNEHHbBIE NONTHOMOYMSIMI MO PACCMOTPEHUIO XKarnob,
He3amMeanUTENbHO HaNpPaBnAlT UMELLMECS MaTepumarnbl B OpraHbl NPOKypaTypbl.



Mpunoxexwne 1

CnpaBoy4Hasa MHdopmMaLusa 0 MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTblI OPraHoOB, NPeAoCTaBNAIOLWMNX
MYHMLMNANbHYIO YCINYry, UX CTPYKTYPHbIX noapasfesrieHuin U opraHusauum,
yYacTBYHOLWMUX B NpefoCTaBNeHUN MyHULUNANbLHON yCIyru

1. MyHuumnansHoe GrogxeTHOE yypexaeHve KynbTypbl
«MHOrogyHKUMOHAsbHbIA COLMOKYNbTYPHbBIN KOMMIIEKC.

MecTto HaxoxaeHus MyHuuunanbHOro OHMKETHOro YYpexXaeHUs KynbTypbl
«MHOroyHKUMOHANbHbLIN  COLMOKYNbTYPHbLIN ~ KOMMSeke»: 1.  CTpexeBowu, nn.
HedTaHuKoB, 2.

Npacmk paboTtbl MyHUUMNANBHOrO OKIKETHOrO  YyYpexXaeHust  KynbTypbl
«MHOroyHKUMOHaNbHbIN COLMOKYNBbTYPHbLIN KOMIMIIEKC»:

NoHepenbHUK ¢ 9.00 go 23.00-pabouee Bpems
BTopHuk ¢ 9.00 oo 23.00-pabouee Bpems
Cpepa ¢ 9.00 go 23.00-paboyee Bpems
YeTBepr ¢ 9.00 go 23.00-paboyee Bpems
MatHnua ¢ 9.00 oo 23.00-pabouee Bpems
Cyb66oTa ¢ 9.00 go 23.00-pabouee Bpems
BockpeceHbe ¢ 9.00 go 23.00-paboyee Bpems

Npaduk npuema 3assutenen B MyHuuMnanbHOM OHODKETHOM yupeXaeHUn
KynbTypbl «KMHOrodyHKUNOHarbHbLIA COLMOKYNLTYPHBLIA KOMIIEKC»:

NoHegenbHUK BbIXOOQHOW O€Hb
BTopHuk ¢ 10.00 go 17.30-paboyee Bpems

oben ¢ 12.30 oo 14.00 - Bpemsi obeaeHHOro nepepbisa
Cpepa ¢ 10.00 po 17.30-paboyee Bpems

o6en ¢ 12.30 go 14.00 - Bpems obegeHHOro nepepbiBa
YeTBepr ¢ 10.00 go 17.30-paboyee Bpems

o6en ¢ 12.30 go 14.00 - Bpems obegeHHOro nepepbiBa
MatHnua ¢ 10.00 go 17.30-pabo4ee Bpems

oben ¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbisa
Cyb66oTa ¢ 10.00 go 17.30-paboyee Bpems

o6en ¢ 12.30 go 14.00 - Bpems obegeHHOro nepepbiBa
BockpeceHbe BbIXOOHOW OeHb

MoytoBbIM agpec MyHMUMNANBHOTO OGHOMKETHOrO  YYpEeXOeHUs  KynbTypbl
«MHOrohyHKUMOHAnNbHbIN COLMOKYNbTYPHBIN KoMnneke»: 636780, Tomckast obnacTb, T.
Ctpexesou, nn.HedpTtaHnKos, 2.

KoHTakTHbIN TenedoH: 8 (38259) 5-04-68, 5-04-63.

OdmumaneHbin  canT MyHUUMNanbHOro OMKETHOIO yYpexaeHUs KynbTypbl
«MHOroyHKLNOHaNbHbIN COLNOKYNbTYPHbIN KOMMMEKC» B ceTn VHTepHeT: http://strezh-
msKk.ru/.

AOpec 9neKkTPOHHOW noyTbl  MyHMUMNanbHOrO OKIKETHOrO  yvpexaeHus
KynbTypbl «MHOroyHKUMOHANbHbIA COLMOKYNbTYPHbLIN KOMMIIEKC» B CeTU VIHTepHeT:
sovremennik.stri@mail.ru.



http://strezh-msk.ru/�
http://strezh-msk.ru/�
mailto:sovremennik.strj@mail.ru�

MpunoxeHwne 2

npegnaraemasi gopma 3anpoca 0 npegoCcTaBneHNn MyHULMNANbHOM yCnyrm
npegocTaBneHns MyHULMNansHOM ycnyru
«[pegocTaBneHne MHGopMaLmmM 0 BpEMEHU U MeCTe TeaTparbHbIX NpeAcTaBreHunn,
domnapMoHNYECKMX N 3CTPaLHbIX KOHLEPTOB M racTPOSIbHbIX MEPONPUSATUN TeaTPOB U
donnapMoHnin, KNHOCEaHCOB, aHOHCbI AaHHbIX MEPONPUATUN

"eHepanbHoMy ampektopy MBYK «MCK»

3AMNPOC

A,
(dbamunusa, nms, oT4ecTBO U3NYECKOro nuua nMbo HanmmeHoBaHWE HPUONYECKOro
niua)

3aperucTpupoBaH (asi) bii Mo agpecy:

(appec pernctpaumn)

npoLLy NpeaocTaBUTb MHOPMaLMIO:

(0 BpeMeHn 1 MecTe TeaTparbHbIX NpeacTaBneHun, PUnapMoHUYEeCKUX U 3CTPaaHbIX
KOHLEPTOB W racTpOSibHbIX MEpPONnpUSATUMA TeaTpoB U (PUNapMOHUKA, KMHOCEAHCOB,
aHOHCbI JaHHbIX MEePONPUATUI)

(noannceb 3assutens - oM3nyeckoro nuua) (MHMUmnanel, bamunms)

(KOHTaKTHbIN TenedoH) nuua nubo pyKOBOAUTENS OPUAMYECKOro nuua, WHOro
YNOSIHOMOYEHHOIO Nunua)



MpunoxeHwne 3

Briok-cxema
npegocTaBneHns MyHULMNansHOM ycnyru
«[pepocTtaBneHne MHGpopMaLmm 0 BpeEMEHN U MeCTe TeaTparbHbIX NpeaCTaBNeEHNN,
domnapMoHNYECKMX N ICTPaLHbIX KOHLEPTOB M racTPOSIbHbIX MEPONPUSATUN TeaTPOoB U
donnapMoHnin, KNHOCEaHCOB, aHOHCbI AaHHbIX MEPONPUATUN

3asgBUTEID Cair

MyHnunansHoe 010KETHOE YUPEKICHUE KYIbTYPhI
«MHOro(pyHKIIMOHATIBHBIN COIMOKYIBTYPHBIN KOMILIEKC)

[Ipuem u peructparys 3amnpoca .
P P P P 1 pabouwnii neHb
3asBuTens
[ToaroroBka oTBeTa Ha 3arpoc 3 pabouux qHS

Briaua pesynbrarta npe1ocTaBiICHUs

. 1 paGounii 1eHb
MYHHIMIIAIBHON YCIyry
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