NoctaHoBneHne ApmMuHUCTpauum ropoackoro okpyra CtpexeBon «OO6
yTBEepXAeHUn AQMUHUCTPATUBHOIO pernameHTa npepocTtaBneHus
MyHuuMnanobHon ycnyrn «lpepocraBneHue npaBa apeHAbl, COOCTBEHHOCTU Ha
3eMenbHble Yy4acTKu, Haxoaswmecsa B MyHMLUNarNbHOW COOCTBEHHOCTU, a TaKxXe
rocynapcTtBeHHas COGCTBEHHOCTb Ha KOTOpble He pa3rpaHuyeHa, Ans ueneu, He
CBAI3aHHbIX CO CTPOUTENbLCTBOM» (8 ped. rnocmaHosseHus AOMuHUcCmpayuu
20p0Adcko20 oKkpyaa Cmpexesolt om 31.10.2012 N 740)

B cootBetctBUM c PepepanbHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6
opraHuMsauun npeaocTaBreHUss  FOCYAAPCTBEHHbIX W MyHUUMMAnbHbIX — ycnyr",
MocTtaHoBneHnem [lpasutensctBa Poccunckon depepaumm ot 16.05.2011 N 373 "O
pa3paboTke W  YyTBEPXAEHUM aOMUHUCTPATUBHBLIX  PErnaMeHTOB  UCMOSIHEHUS
rocygapcCTtBeHHbIX (YHKUUMW W agMUHUCTPATMBHLIX perriameHToB npeaocTtaBneHuns
rocyapcCTBEHHbIX YCrnyr", Ha OCHOBaHUWN pacnopsiKeHns AAMUHUCTpaUUM ropoacKoro
okpyra CtpexeBon oT 16.02.2012 N 36 "O6 yTtBepxaeHun nopsaka paspaboTkm u
YyTBEPXKOEHMUS aOMUHUCTPATUBHBLIX PEerfamMeHToB NpPeaoCTaBfeHnss MyHULMNANIbHbIX
ycriyr B ropofickom okpyre CTpexeBon" NoCTaHOBMSO:

1. YTBepanTs AOMUHUCTPATUBHBIA PernameHT npeaocTaBneHnsa MyHULMnanbHON
ycnyrn "lNpepoctaBneHve npaBa apeHObl, COOCTBEHHOCTU Ha 3eMEbHble YYaCTKu,
HaxogdawmMecs B  MyHuUMNaAnNbHOWM COOCTBEHHOCTW, a Takke rocygapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble HE pasrpaHuyveHa, AOns Uenen, He CBA3aHHbIX COo
CTPOUTENLCTBOM" COrNacHO NPUNOXeHMIo.

2. lNpusHaTb yTpaTUMBLUMMMK CUNY MNOCTAHOBNEHUS AAMWUHUCTpAUUM TFOPOACKOro
okpyra CtpexeBon:

- ot 07.10.2011 N 652 "O6 yTtBepxaeHun AAMUHUCTPATUBHONO pernameHTa no
npefocTaBneHnio MyHUUMNanbHoM ycnyrn "Bblgada pelleHuss o npegocTtaBrieHun
3eMersibHbIX Y4aCTKOB A1 Lenen, He CBSA3aHHbIX CO CTPOUTENbCTBOM",

- ot 31.10.2011 N 725 "O BHECEHMM U3MEHEHUN B MNOCTAHOBIEHNE
AgmnHncTpaumm ropogckoro okpyra Ctpexeson ot 07.10.2011 N 652".

3. Hactosiwee noctaHoBneHne noanexuT oduunanbHOMy oOnyobnnMKoBaHUIO W
pasMeLLeHnio Ha odpuumMansHOM canTe opraHoB MECTHOrO caMoynpaBeHusi ropoACcKOro
okpyra CtpexxeBon.

4. KOHTpOnb 3a WCMNOSIHEHMEM HACTOSLLEro MOCTAHOBMEHUS BO3MOXWUTb Ha
3amectutena Mapa ropoacKkoro OKpyra MO 3KOHOMMKE W (PUHAHCaM, HavanbHUKa
®durHaHcoBOro ynpasrneHns AaMUHUCTpaLmMn ropoackoro okpyra Ctpexeson [leHNYeHKo
B.B.

W.o. Mapa ropoackoro okpyra,
nepsbl 3amecTutens Mapa
N.B.CAObIKOBA



MpunoxeHwne

YTBEpXaeH
NocTaHOBMNEHNEM
AOMUHMCTPALUUM FOPOLCKOro
okpyra CtpexxeBon

oT 11.09.2012 N 637

AOMUHUCTPATUBHbIA PEFNTAMEHT
NMPEOQOCTABJIEHUA MYHULIMNANBHOW YCIYTU "NMPEQOCTABJIEHME
NMPABA APEHAbI, COBCTBEHHOCTWU HA 3EMEJIbHbBIE YHACTKMW,
HAXOOALWMECA B MYHULUIMAIIBHOU COECTBEHHOCTHU, A TAKXE
roCYoAPCTBEHHAA COBCTBEHHOCTb HA KOTOPBIE HE

PA3IrPAHUYEHA,
ONA UENEWN, HE CBA3AHHbIX CO CTPOUTENILCTBOM"

(B pea. noctaHoBNeHUA AAMUHUCTpaLMM rOpOACKOro
okpyra Ctpexeson oT 31.10.2012 N 740)

|. OBLUNE MONOXEHUA

1. AOMWHUCTPATMBHLIM pernameHT npeaocTaBfieHUss MyHULMNAnbHOW  yCryru
"MpepoctaBneHne npaBa apeHObl, COOCTBEHHOCTM Ha 3€eMefbHble  Y4yacTKW,
HaxogdawmMecs B  MyHMUMNAnNbHOWM COOCTBEHHOCTW, a Takke rocygapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble HE pasrpaHnyveHa, AOns Uenen, He CBA3aHHbIX COo
cTpouTenbcTBoM" (ganee - PernameHT) onpegensieT CPoOKM M nocnenoBaTenbHOCTb
OencTBMi (agMUHUCTPATUBHLIX npouenyp) npu npegoctasneHnn MyHuumnansHbIM
Ka3eHHbIM ydpexaeHnem AaMuHUCTpaumen ropoackoro okpyra CrtpexeBon B nuvue
CTPYKTYPHOro nogpasgeneHus - YnpasneHue WMYLLECTBEHHbIX U 3eMerbHbIX
OTHOLWEHM AaMUHUCTpauum ropoackoro okpyra Crpexeson (oanee - Oprah)
MYHUUMNANbHOM YCINyrn, a Takke MNOpSLAOK B3auMOAENCTBUS MeXOy CTPYKTYPHbIMU
nogpasgeneHmamm OpraHa, MX MyHMUMNANbHbIMK - CAyXalMMK, B3aUMOAENCTBUS
OpraHa c 3aaBUTENSMW, WHbIMW OpraHaMmuM MECTHOro camMoynpaBfieHusi, opraHamu
rocyJapCTBEHHOW BracTu W OpraHusauusiMm npuv nNpegocTaBfeHun MyHUUMNanbHOm
ycrnyru:

(B pen. nocrtaHoBneHusi AOMUMHUCTpaUMM rOpoAcKoro okpyra CTpexeBon oOT
31.10.2012 N 740)

1) Ana akcnnyatauuuM 30aHWA, CTPOEHUNA, COOPYXXEHUW, PAaCMOfIOXEHHbIX Ha
3eMeribHbIX yYacTKax;

2) Ansa uenemn, He CBSA3aHHbIX CO CTPOUTENLCTBOM, B TOM YuUCre ANS BeAeHUus
cagoBOACTBA, OropoAHUYECTBA, JIMYHOMO MOACOOHOrO M [ayHOro  XO03SMCTBA,
XMBOTHOBO/[CTBA, CEHOKOLLEHUS.

lMpepoctaBneHne MyHUUMNANbLHOW YCYrM OCYLWECTBASETCA B OTHOLUEHUU
3eMesibHbIX Y4aCTKOB, HaXOASLWMXCS B MyHMUMNANbHOW COBCTBEHHOCTU FOPOACKOro
okpyra CrtpexeBon nmbo rocygapcTBeHHass COBCTBEHHOCTb Ha KOTOpble He
pasrpaHuMyeHa (ganee - 3eMeflbHble Yy4vacTku), npefoCTaBNseMblX rpaXpgaHawm,
topManyYeCcKnm nuuam, opraHam MECTHOro camoynpasneHuns, opraHam
rocygapCTBEHHOM BNacTu cybbekToB Poccurckon depepauyum, opraHam
rocygapcteeHHon Bnactu Poccunckon denepaumn;

3) 3eMenbHble y4aCcTKN NPeaoCTaBMATCA:



a) B apeHay - rpaxxgaHaMm 1 pUANYECKUM NuLam;

0) B COBCTBEHHOCTb - rpaxgaHam, pUANYECKMM nuuam B CRyyaskx,
npegycMOTPEHHbIX AeNCTBYOLWLMM 3aKoHodaTenbcTBoM Poccunckon denepaunu;
B) B NOCTOsAHHOe (BeccpoyHoe) nonb3oBaHME - [OCYAApPCTBEHHbIM W

MYHMLUMNANbHBbIM YYpEXOEHNAM, Ka3eHHbIM NpeanpuaTUaM, opraHaMm rocyaapCTBEHHOM
BNacTu n opraHaMm MeCTHOro caMoynpaBfeHus;

r) B 6e3Bo3mMe3gHOEe CpOYHOE MOMb30BaHME - NUuaM, NPegyCMOTPEHHbIM CTaTben
24 3emenbHoro kogekca Poccuinckon degepauum.

2. PernameHT npegocTaBneHus  MyHUUMnanbHOW  ycnyrm  paspaboTaH
MyHMUMNanNbHBIM  Ka3eHHbIM  yypexaeHnem AQMUHUCTpauuen ropoacKoro OKpyra
CTpexeBon B nuue CTPYKTYPHOro nogpasgeneHvns - YnpasneHue MMyLeCTBEHHbIX U
3eMeslbHbIX OTHOWEHUNn AaMUHUCTpauuM ropoackoro okpyra CTpexeBon Ha
OCHOBaHWN:

(B pen. nocrtaHoBneHust AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon oOT
31.10.2012 N 740)

- yactu 1 cratenm 13 ®degepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "O6
opraHvsauuun npeaocTaBieHUst FoCyAapCTBEHHbIX U MYHULUNAIbHbIX yCryr";

- NoctaHoBneHnus MpaButensctea Poccuiickon ®epepaunn ot 16.05.2011 N 373
"O paspaboTke W yTBEPXOAEHUN aOMUHUCTPATMBHLIX PErnaMeHTOB WCMNOSTHEHUSA
rocyaapcCTtBEeHHbIX (OYHKUMN W agMUHUCTPATMBHLIX pPerfnamMeHToB npeaocTaBieHuns
rocyaapCTBEHHbIX ycryr".

3. BaaButenamm aBnaTCs U3MYECKMe N IpUanYecKne nuua, opraHbl MECTHOMO
camoynpaBfeHusd, OpraHbl rocygapCTBEHHOW Bnactu cybbektoB Poccumnckon
depnepaumn, opraHbl rocygapcTeseHHon Bnactn Poccunckon denepaumn.

4. MNopsigoK NHpOPMUMPOBaHUS O NPeaoCcTaBNeHNN MyHULMNANBHOW YCyru:

1) mecto HaxoxaeHuss OpraHa: Tomckas obnactb, r. CTpexeson, yn. EpmakoBa,
46a, 1-n atax, kabuHetbl 30, 38, 39 B 3gaHun AMUHUCTpPaLMM FOPOACKOrO OKpyra
CtpexeBon.

Pexxum paboTbl (aHM 1 yackl npuema) Oprana:

noHegenbHuK - yetBepr ¢ 8.30 go 17.30; naTHMUA - HENPUEMHbBIN OEHb;

o6eneHHbIn nepepbis ¢ 12.30 go 14.00.

MHdopmauma o mecte HaxoxgeHusa un pexumme pabotbl OpraHa MoOXeT ObiTb
nonyyeHa:

no TenecoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

npu nudHom obpaweHnn: Tomckaa obnactb, r. Ctpexeson, yn. Epmakosa, 46a, 1-
n atax, kabumHetol 30, 38, 39 B 3gaHMM AZAMUHMCTPAUMKM TOPOACKOrO OKpyra
CtpexeBou;

no noyte: 636780, Tomckas obnactb, r. CtpexeBown, yn. EpmakoBa, 46a,
npueMHas AQMUHUCTPaLUM ropoackoro okpyra CTpexeBowu;

B nucbmMeHHOM Buge: 636780, Tomckas obnactb, r. Ctpexeson, yn. Epmakosa,
46a, 1-n atax, kabuHetbl 30, 38, 39 B 3gaHun AgMUHUCTpPaLMM FOPOACKOrO OKpyra
CtpexeBou;

C ucnonb3oBaHMeM oduuManbHOro camTa OpraHoB MECTHOro camoyrnpaBreHus
ropofckoro okpyra CtpexeBoun (ganee no TekcTy - odumumanbHbln CanT) Nno agpecy B
cetn WHTtepHeT: www.admstrj.tomsk.ru B pasgene "MyHuuMnaneHble ycnyrm -
KoHTakTHas nHdopmauma”;

C Mcnonb3oBaHMEM permoHansHoro NMopTana rocyaapcTBEHHbIX U MyHULMMAMNbHbBIX
ycnyr Tomckon obnacTtu no agpecy B ceTn MIHTepHeT: www.pgs.tomsk.gov.ru;

C ucnosnb3oBaHMeM EguHoro noptana rocygapCTBEHHbIX U MyHULMNAIbHBIX YCIyr
no agpecy B cetu HTepHeT: www.epgu.gosuslugi.ru.

MHdopmaumss o0 MecTe HaxoxaeHusa u rpadumke paboTbl ydacTByWOWUX B
npenocTaBneHnM MyHMUMNANbHOW YCNYrn opraHn3aumim MoxXeT BbITb NonydeHa:
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no tenedgoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,

npu nn4yHom obpatueHnn: Tomckaa obnactb, r. Ctpexeson, yn. EpmakoBa, 46a, 1-
n aTax, kabuHetbl 30, 38, 39 B 3maHuM AQMUHMCTPaAUMM TOPOACKOrO OKpyra
CtpexeBou;

no nourte: 636780, Tomckas obnactb, r. Crtpexeson, yn. EpmakoBa, 46a,
npuemMHas AQMUHUCTPaLMN ropoacKkoro okpyra CTpexeBown;

C wucnonb3oBaHveM oduumanbHOro camta no agpecy B ceTn VIHTepHeT:
www.admstrj.tomsk.ru B pasgene "MyHuuunansHble ycnyrm';

2) cnpaBoyHble TenedoHbl Oprana: 3-91-20, 3-32-31, 5-27-47.

CnpaBo4Hble TenedoHbl, Y4acTBYHOLWMX B MNPeaoCTaBNEeHUM MyHULMNANbLHON
ycnyrn opraHmsaumn: (838259)5-3163, 392-69, 3-76-84;

3) agpec odmumansHoro canta: www.admstrj.tomsk.ru pasgen "MyHuumnanbHble
ycnyrun'.

Appec anekTpoHHon novtbl OpraHa: Silizneva@admstrj.tomsk.ru;

4) nopsgoKk  nonyvyeHus  MHopMauuu - 3asBuTendaMM MO BoMnpocam
npenoCcTaBneHnss MyHUUMNanbHOW yCryrM, CBeAEeHUM O Xode npenocTaBneHus
yKasaHHbIX YCnyr, B TOM 4uUcrie C ucnonb3oBaHvem [lopTana rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Tomckon obnactu, EanHOro noptana rocygapCTBEHHbIX W
MyHULUMNanbHbIX yenyr (pyHKUnn):

npu NUYHOM obpaLLeHnn 3asBuTeNs, OBEPEHHOIO UM YNOIHOMOYEHHOrO Nnua B
OpraH, B MecTax npegocTaBfeHuss ycnyr, no TtenedgoHy, npwu obpailieHnn B
NMMCbMEHHON doopMe MOoYTOBbIM OTnpasneHnem B agpec OpraHa, no dakcy, npwu
obpalleHnn no 3NEeKTPOHHOM no4vTe, Ha oduumanbHOM cante, Ha EguHOM K
pernoHanbHOM nopTanax rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

5) nopsgok, ¢opma u MecTo pasmelleHvs uHdopmauMM no Bonpocam
npenocTaBneHns MyHUUUNanbHOW YCIyrn 1 yCnyr, KOTopble sIBASOTCA HEOOXOANMbIMMN
n oba3aTtenbHbIMM ANA NPeAoCTaBneHnss MyHUUMNAanNbHOW YCIyrun:

Ha uWHGOpPMaLMOHHbBIX cTeHaax B OpraHe, B MecTax NpeaocTaBfeHnsa YCnyr,
KOTOpble SABNAKOTCA HeobxoaumbiMM U obaA3aTenbHbiMW NS NpeaocTaBneHns
MYHULMNANbLHOM yCnyrn, Ha ouumanbHOM canTe opraHa, Ha EgMHOM 1 perMoHasnbHOM
nopTanax rocyaAapCTBEHHbIX 1 MyHULMNANbHBLIX yCryr (PYHKLUURA).

2. CTAHOAPT NPEOOCTABITEHUNA MYHULIMNATTIBHOW YCNYTU

5. HanmeHoBaHue myHuumnanbHon ycnyru: [lpegoctaBneHne npaBa apeHabl,
COBCTBEHHOCTM Ha 3eMerlbHble  y4acTKuM, Haxogsdwmecsa B MyHUUMNanbHOW
COBCTBEHHOCTW, a TakKKe roCygapCTBeHHas COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, onsa uernemn, He CBA3aHHbIX CO CTPOUTENbCTBOM.

6. HawumeHoBaHve OpraHa: MyHuuMnanbHOE  Ka3eHHoe  ydpexaeHue
AOMUHUCTpaums ropoackoro okpyra CTpexxeBow B nuue CTPYKTYPHOro nogpasgeneHus
- YnpaBneHne MMyLeCTBEHHbIX U 3eMeSbHbIX OTHOLWEHUN AOMUHUCTPaLMN ropoacKoro
okpyra CtpexeBon (ganee - YnpasneHue).

(B peg. nocrtaHoBneHuss AgMUHUCTpauMn ropoAckoro okpyra CTpexeBon oOT
31.10.2012 N 740)

HanmeHoBaHue opraHoB 1 opraHnsaunin, obpalleHne B KOTopble He0b6xoaMmo Ans
npeaocTaBneHnsa MyHULMNanbHOW yCnyru:

- YnpaBneHue ®enepanbHom crnyxbbl rocyaapCTBEHHOW pernctpauumn, kagacrtpa u
kapTorpadum no Tomckon obnacTu;

- bunman ®IreY "OKI PocpeecTtpa" no Tomckon obnactu;

- MexpanoHHas uHcnekums PepepanbHon HamnoroBon cnyxbbl Poccun N 5 no
Tomckon obnactu (ganee no tekcty - MU ®HC Poccumn N 5 no Tomckon obnactn);

- aKKpeaUTOBaHHbIE OpraHn3aunmn TEXHNYECKOW MHBEHTapu3auum;



- 3eMJIeyCTPOUTENbHbIE OPraHN3auUnm;

- VHble opraHn3aummn, NMeLme cBedeHusi, Heobxoanumble Onsa NpenoCcTaBreHus
AAaHHOW MyHMLMNAarbHOW yCnyru.

7. PesynbtatoM npenocTaBfieHUst MyHULMNAnbHOW YCRyrn sBNSeTCs Bblada
3eMSe0TBOAHbIX AOKYMEHTOB (OU3NYECKMM WU OPUONYECKMM NULAM Ha 3eMefbHble
y4yacTKn, KOTOpbIMM B COOTBETCTBMM C  TpeboBaHMsSMW  OEWCTBYHOLLEIO
3aKoHoAaTeNbCTBa pacnopsaAXarTCa OpraHbl MECTHOIO caMoyrnpaBreHns.

Mpouenypa npenocTaBneHNa MyHULMMNANbHOW YCRAyrn 3aBepluiaeTcs nyTem
nony4eHnst 3asaBUTenemM O4HOro U3 cneayrowmnx AOKYMEHTOB:

1) noctaHoBneHne AamMuHUCTPaUMM ropoackoro okpyra CrTpexeBon o0
NpeaoCcTaBNeEHNN 3eMeNbHOro yvyacTtka B COOCTBEHHOCTb M AOroBopa Kynnu-npogaxu
3eMesibHOro yyactka numbo nytem 6e3B803mMe3qHON Nepenayu;

2) nocrtaHoBneHwe AOMUHUCTpauuu ropoackoro okpyra CrpexeBon O
npenocTaBneHnn 3eMenbHOro yvyacTka B apeHay M OOoroBopa apeHibl 3eMersibHOro
y4yacTka;

3) nocTtaHoBneHWe AOMUHUCTpaAUUKM ropoackoro okpyra CTpexeBon O
npeaocTaBNeHNN 3eMeNbHOro y4acTka B NOCTOAHHOE (6eccpoyvHOe) NOMb30BaHNE;

4) noctaHoBneHwe AAMUHMCTpauMM ropoackoro okpyra CTpexeBon o0
npeaocTaBnNeHNN 3eMeNbHOro yyactka B 6e3B0o3Me3gHOEe CpPOYHOE MOSfb30BaHWE U
norosopa 6e3B803Me34HOr0 CPOYHOro NOSIb30BaHUS 3EMESIbHBIM Y4aCTKOM.

8. Cpok npepocTaBneHms MyHULMNAnsHOW YCIyru.

MyHunuunansHasa ycryra npegocTtaBrnseTcs B TedeHue KaneHgapHbix 30 aHen co
OHS perncrtpauum 3asiBfeHns.

AOMUHUCTPATMBHAs npoueaypa Mo npuemy 3asiBNeHus 3aBepluaeTcs B AeHb
NOCTYNMeHns 3aaBneHns B YNpaBneHue.

CneumanucTt ocywecTtBnaeT npuemMm 3asisutensa nubo ero npeactaBuTens Ans
NpeaoCTaBNeHNa KOHCynbTauuMm MO BOMpocaM NpedoCTaBNeHNa MyHUUUNAanNbHOM
yCryru B Te4eHne 15 MUHyT.

MakcumanbHoe BpeMs OXuaaHus B ovepean 3assutenst nbo ero npeacraBuTens
Npw NOMyYEeHNN KOHCYbTaLMin N0 BONpocam NpeaocTaBneHnsa MyHULMNansHOM YCryru,
nogave 3asBneHnsa He AOSMKHO NpeBbIWaTh NATHaAUATN MUHYT.

9. lNepeyeHb HOpMAaTUBHBIX MPaBOBbIX akToB Poccunckon degepaumm, Tomckon
obnactTm M oOpraHoB MECTHOrO CcamoynpaBfeHuss ropoackoro okpyra CrpexeBon,
perynmpylowmMx OTHOLLUEHMSl, BO3HMKaKWWME B CBA3W C  NpeaocTaBfieHMEM
MYHMLMMNANbHON YCNYru:

- MpaxkpaHckumn kogekc Poccuinckon egepaunu;

- 3emenbHbIN Koaeke Poccuinckon ®egepaunu;

- F'papocTpouTtenbHbIN Kogekc Poccuiickon ®eaepaunu;

- ®epepanbHbin 3akoH oT 25.10.2001 N 137-®3 "O BBegeHuM B AencTBue
3emenbHoro kogekca Poccunckon depgepaumnmn’;

- ®epepanbHbii 3akoH oT 24.07.2007 N 221-d3 "O rocygapCTBEHHOM KagacTtpe
HeaBWXKMMOCTU";

- ®epepanbHbin 3akoH oT 22.07.2008 N 141-®3 "O BHeceHMN WN3MEHEHUN B
OTAEeNbHble  3aKkoHoAdaTerbHble  aKTbl Poccuinckon  depgepaunn B yacTtu
COBEPLUEHCTBOBAHNA 3eMeSIbHbIX OTHOLLIEHNIN",

- ®epepanbHbin  3akoH oT 21.07.1997 N 122-©3 "O rocygapCTBEHHOM
perncTpauumn npaB Ha HEOBMKUMOE UMYLLLECTBO U COENOK C HUM";

- Q®epepanbHbin 3akoH oT 30.06.2006 N 93-®3 "O BHECEeHUM WU3MEHEeHUN B
HeKoTopble 3aKoHoAaTeNbHble akTbl Poccuinckon defepauumn no Bonpocy ohpopMneHus
B YMPOLIEHHOM MOpPsiAKE MpaB rpaxgaH Ha oTaenbHble OObeKTbl HeaBUXMMOro
nmyuiecrtea";

- 3akoH Tomckon obnactm ot 04.10.2002 N 74-0O3 "O npegocTtaBneHun un N3baTum



3eMernbHbIX y4acTkoB B Tomckon obnactun”.

10. McyepnbiBaownn nepevyeHb AOKYMEHTOB B COOTBETCTBUM C HOPMATUBHLIMU
NpaBOBbIMU aKTaMu 4118 NPegoCTaBeHNA MyHULUMNANbHON YCNyru:

1) 3asBuTenem npeacrtasnsoTca B OpraH cnegyowme JOKYMEHThI, SBASOLMECS
OCHOBaHWEM A1 Havara npegocTtaBneHna MyHULunasbHble YCIyrn:

- 3adBfieHne (3asBka) O MpefoCTaBNeHUM MyHuuMnansHoOW ycnyrn (no dopme,
ykazaHHon B npunoxeHun N 1 k PernameHTy) U nucbMeHHoe cornacue Ha obpaboTky
nepcoHanbHblX AdaHHbiXx B OpraHe B uendax wun obbeme, Heobxoaumbix AN
npeaoCcTaBNeHNA MyHULMNANbHOW YCyru.

B 3agBneHuu ykasbiBaoTCA:

- NOSIHOE HaMMeHOBaHuWe W afpec 3asiBUTens; CBedeHUs O 3asBuTenie, B TOM
yucne:

amunus, Mms, OTY4ECTBO (PU3NYECKOro nuua, MOYTOBLIM agpec, N0 KOTOPOMY
JOMKeH ObITb HanpasfneH OTBeT, WNW HaMMeHOBaHWe PUAMYECKOro nuua, agpec
MecCTa HaxOXOeHWs;

cBefeHMs O [JOKyMeHTax, YNOSIHOMOYMBaKLWMX npeacTaBuTens (uanyeckoro
nuua unn IPUANYECKOro nuua nogasaTb OT UX UMEHW 3asiBNEHUE;

uernb UCMornb30BaHUS 3eMeSibHOro ydacTka, ero pasmepbl (nNnowaib 3eMesibHOro
y4yacTka) U MecTononoxeHue, ncnpalinsaemMoe npaBo Ha 3eMrio;

nognucb 3asButensa - duandeckoro nuua nmbo pykoBoaUTENS OPUONYECKOro
nvua, MHOro YNoSsIHOMOYEHHOTO nmua.

Mpu obpalleHnn 3a nonydeHnem MyHUUUNanbHOW YCrnyrn OT UMEHW 3asBuTens
ero npeacraBUTeNs NocrneaHnn npeactasnseT JOKYMEHT, YAOCTOBEPSOLWMIA JIMYHOCTb,
N OOKYMEHT, MOATBEPXAAKLWMA ero MofHOMOYMS Ha npeacTaBrneHne WHTEepecoB
3aaBUTENS;

- Konua nacnopTa - [AOKYMEHTa, YOOCTOBEPSILWEro JNUYHOCTb 3asBuTens
(3asBuTeEnen), sensawweroca GU3NYECKMM NUUOM, MO0 NMYHOCTL NpeacTaBUTENs
PU3N4ECKOro Unn KpPUANYECKoro nuua.

dopma 3aaBneHuss OOCTynHa ANA KOMMPOBaHWA U 3arofiHEHUS B 3SIEKTPOHHOM
Buae Ha [lopTane rocygapCTBEHHbIX WU MyHUUMNAnNbHbIX ycrnyr Tomckon obnacTtu,
EovHom nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX  ycryr (PYHKUUKW), Ha
ohuumanbHOM caunTe.

B OymaxHoM Buae dopma 3asBneHnsa (3asBkM) MoOXeT ObiTb nonyveHa
HenocpeacTeeHHO B OpraHe (kab. N 39).

Ana nonyyeHns MyHMUMNANbHOW YCNyrn 3asBUTENEM NPefoCTaBnseTcs fUYHO
UNU HanpasnNseTcsa MNOYTOBbIM OTMPaBfiEHUWEM, 3MEKTPOHHOW MNOYTOM 3asdBreHue
(3asiBka) O npefoCTaBfeHUM 3eMefnbHOro yyacTka and uenen, He CBSA3aHHbIX CO
CTPOUTENBCTBOM;

2) [OKYMEHTbl, Heobxogumble AONnS NpPefoCTaBAeHUss MYyHUMUMNANbHOW YCryru,
MoryT 6bITb NpeacTaBneHbl B OpraH:

C MCMNOMb30BaHWEM JMEKTPOHHOM UMW TPaaUUMOHHOW OyMaKHOM MNOYThI,
NocpeacTBOM OTNPaBkM aKCUMUITBHOTO COO0OLLEHUs, 4Yepe3 oduumanbHbIn cant
OpraHa, 4epes lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycryr Tomckon obnactu,
EaovHbIM nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUMIA), NpU IMYHOM
obpaLyeHun, yCTHO no TenedoHy.

11. OpraH He BnpaBe TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHns OOKYMEHTOB U MHAOPMaUUM WU OCYLLECTBEHUS OENCTBUN,
npeacTaBneHne WnNu OcCyLLEeCTBMEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMW, PerynupylowmmMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3UM C
npegocTaBneHnemM MyHUUMNANbHbIX YCIyr;

2) npeacTtaBreHUs [OOKYMEHTOB W MHJOPMaLMW, KOTopble HaxogaTcs B
pacnopsXXeHnn opraHoB, MPeAoCTaBNAWMX  MyHUMUMNANbHbIE  YCNYrK,  UHbIX



rocygapCTBEHHbIX  OpraHos, opraHoB MECTHOro  camoynpasneHus  nmbo
NOABEAOMCTBEHHbIX  FOCyJapCTBEHHbIM  OpraHam WM opraHaMm  MeCTHOro
camoyrnpaBneHus opraHM3aunin, y4acTBYOLWNX B NpefoCTaBfeHUU rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCryr, B COOTBETCTBUM C HOPMATUBHbLIMW MNPaBOBbLIMM aKTaMu
Poccuinckon ®depepauumn, HOpMaTMBHbIMM NPaBOBbIMM akTaMy ToMckon obnacTtu,
MyHMUMNANbHbIMU NPaBOBbIMU akTaMu, 3a UCKIYEHNEeM OOKYMEHTOB, BKIMHOYEHHbIX B
onpegeneHHbln 4Yactblo 6 ctatbk 7 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHusaumm npenocTaBneHnsl roCy4apCTBEHHbIX M MYyHUUMNANbHbIX ycnyr"
nepeveHb. 3asBuTeNb BrpaBe MNpPeacTaBUTb YKasaHHble OOKYMEHTbl (B TOM u4ucne
BbiNUCKa M3 EAWHOrO rocygapCTBEHHOrO peecTpa HpUAMYECKUX Nu, BbINUCKa U3
EovHOro rocymapctBeHHOro peectpa uWHAOMBMAYanbHbIX —MpeanpuHuMarenen) wu
nHdopmauuto B OpraH no coGCTBEHHON MHMLMATMBE.

3agaBneHune (3asBka) 3assutenda B OpraH O npeaocTaBfieHUM MyHUUMNANbHOW
ycnyru npuvpaBHMBAETCA K COrfacui Takoro 3assButensa ¢ obpaboTkon ero
nepcoHanbHbiX AaHHbix B OpraHe B uenax M obbeme, HeobxoaumbIX ANS
npegocTaBneHna myHuumnanbHon ycnyrn. OAna obpaboTkm OpraHom nepcoHasbHbIX
AaHHbIX B Lenax npefocTaBfieHusi NepcoHarnbHbIX AaHHbIX 3adBUTESNS, UMEIOLNXCH B
pacnopskeHnn Takoro opraHa wnu opraHusauyun, B OpraH, npeaocTaBnAwLLmMn
MyHMUMNANbHYO ycnyry, nmbo noaBefOMCTBEHHYIO FOCy4apCTBEHHOMY OpraHy unu
OopraHy MeCTHOro camoynpasfieHUs OopraHu3aumio, y4acTBYIOLLYO B NpegocTaBrieHuu
rocygapCTBEHHbIX W MYyHMUMNANbHLIX YCMyr, Ha OCHOBaHUW MEXBEeOOMCTBEHHbIX
3anpocoB TakUX OPraHoB WM OpraHusauui Ansg nNpefocTaBfieHUst MyHULMNanbHOW
yCNnyru No 3asBneH1IO 3aaBUTENS, a Takke Ans 06paboTkm nepCcoHanbHbIX AaHHbBIX Npw
pernctpauumn cybbekta nepcoHanbHbiX AaHHbIXx Ha [lopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (dyHkumi) Tomckon obnactm wn  EguHom  noptane
rocydapCTBEHHbIX M MyHUUMNANbHbIX Yycryr (PyHKUUK) He TpebyeTca nonyvyeHve
cornacusa  3asBUTENs Kak CyObekTa nepcoHanbHbiX [aHHbIX B COOTBETCTBMM C
TpeboBaHusaMn ctatb 6 PegepanbHoro 3akoHa ot 27.07.2006 N 152-03 "O
nepcoHarnbHbIX AaHHbIX".

12. OcHoBaHWA Onsi 0Tkasa B NpUemMe LOKYMEHTOB:

- obpaweHve 3a npegocTaBneHMeM MyHUUMNANbHOW  yCryrm nuua, He
oTBevatuero TpeboBaHsM, yCTaHOBNEHHBIM MYHKTOM 3 HacTodLero PernameHnTa;

- 3agBuTENEeM He npeactaBfeH [JOKYMEHT, YOOCTOBEpPSWMA NUYHOCTbL W
noATBEPXOAtoLLNA ero NoTHOMOYMS;

- 3agBuTeneM npeacTtaBrieHbl OOKYMEHTbl, MMelwune No4YUCTKU, MPUIMUCKN,
3a4epkHyTble CroBa, He OroBOPEHHble WUCMpaBlieHus, UMellne cepbesHble
NnoBpeXaeHWs, He N03BONALLNE OAHO3HAYHO UCTONKOBATb UX coAepXXaHune.

13. OcHoBaHWs ANg oTkasa B NpeAocTaBneHn MyHUUMNanbHOW YCryrn:

1) HenpeacTaBneHne JOKYMEHTOB, onpeaeneHHblx nyHkTom 10 PernameHTa;

2) obpalleHne 3a nonyyYyeHneM MyHUUMNanbHOW yCnyrM B HeHaasnexalimin oprax
(opraH, He obnagatowun nNpaBoM MNPeaoCTaBNEHNA COOTBETCTBYIOLWNX 3EMESbHbIX
y4acTKOB B npefenax ero KoMneTeHumm);

3) nMMCbMeHHOe 3asiBNeHve rpaxgaHuHa (oopugudeckoro nuua) nmnbo
YNOMTHOMOYEHHOMO MM Nnua O MNPUOCTAHOBNEHUM pPacCMOTPEHMS Borpoca o
NpeaoCcTaBNeHNN 3eMenbHOro yyactka B COBCTBEHHOCTb WNW apeHdy C ykasaHueMm
MPUYMH U CpOKa NPUOCTAHOBIEHWS, KOTOPbIA HE MOXET MpeBbIWaTh TP Mecsaua;

4) Heo6Xx0AMMOCTb NpeAcTaBneHns JOKYMEHTOB Ans onpeaeneHns aonen B npase
COBCTBEHHOCTU Ha 30aHue, CTPOEHWe, COOpYXeHue, B cryvyae npenocTaBreHus
3eMefbHOro yyacTtka B 00LLyo AoneByto COGCTBEHHOCTb;

5) Hannune cygebHoOro akta, Ha OCHOBaHMU KOTOPOrO YCTaHOBIEHbI, U3MEHEHBI
UNU nNpekpalleHbl rpaxaaHckMe npaBa M 0653aHHOCTM B OTHOLWEHUW npegmeTta
MYHMLMMNANbHON YCNyru.



14. MyHnumnanbHas ycnyra npegoctaBngeTtcs 6ecnnaTHo.

15. MakcumarnbHbIe CPOKM OXUAAHUS B ovepeau:

- MpY nogaye 3asBrneHna (3asiBK1) 0 NpeaoCTaBleHUN MyHULMNANbLHOW YCNyrn He
OOJTKHO NpeBbIWaTh NATHA4UATU MUHYT;

- Npy nonyvyeHun pesynbTaTta npefocTaBneHUs MYHUUUNANbHOW YCIyrn He
OOJTKHO NpeBbIlaTth NATHA4UATN MUHYT.

16. Cpok peructpauumn 3asBrieHuss (3asBKM) 3aaBUTENS O MpefocTaBneHun
MYHULUMNANbHOW YCAYrn - B TEYEHNe ogHOro paboyvero gHs.

17. Mopsagok perucTpauuu 3asdBreHnsa (3asdBku) 3asBuTens O npefocTtaBneHun
MYHULUMNANbHOW YCAYTN.

Cneunanuct YnpasneHus exenHesHo (B 17.00 MECTHOrO BpEMEHW TeKyLLEero aHs)
HanpaBnsieT 3asBfneHusi, NocTynMBlUME B TeyeHue pabodvero AHs, B YnpasBneHue
aenamu anga pernctpauuun n opopmrieHns Busbl Mapa ropoackoro okpyra CTpexeBon.

3adaBneHne perucTpupyeTcsa cneumanuctom YnpaeneHus Aeniamm ropoackoro
okpyra CTpexeBon, B [LOMMKHOCTHble 00A3aHHOCTU KOTOPOro BXOAWUT 3NEKTPOHHAas
perucTpauunsa gokymeHTos B B[] "[eno".

MakcumarnbHoe Bpemsi perucrTpauuu 3asiBNeHus creumanuctoMm YnpasrieHus
aenamu ropoackoro okpyra CTpexxeBon He SOMMKHO npesbiwaTb 10 MUHYT.

3apernctpmpoBaHHoe 3asiBneHMe B Mopsake Oenonpou3BoAcTBa nepenaeTtcs
cneunanucTomM YnparneHus genamm ropoackoro okpyra CTpexxeBon Ha paccMoTpeHue
Mapy ropoackoro okpyra CTpexxeBon He no3gHee paboyero aHs, criegyowero 3a gHeM
pernctpauumn 3asiBrieHus.

3agaBuTensb Bripase nogaTtb 3anpoc:

npu NMYHOM obpalleHuu;

nocpeacTBOM NOYTOBOM CBSA3M;

C NOMOLLbI0 0dMUManbHOro canTa opraHoB MECTHOIO CaMoynpaBrieHns B pasgene
"MyHuuunansHele ycnyrm';

c nomouwblo [lopTana rocygapCTBEHHbIX WM MyHMUMNAanbHbIX ycrnyr Tomckoun
obnacty;

C nomoubio EAnHOro noptana rocyaapcTBEHHbIX U MyHULMNANbHbLIX YCAYT.

Mpn nuyHom obpalieHnn M NocpeacTBOM MOYTOBOW CBA3U 3asBNEHUS (3asiBKW)
3asBUTENs, MNOCTYNMBLUME B CTPYKTYpHOE noapasfeneHne, npepocrasnswowee
MYHUUMNAnNbHY YCryry, nepegakwTca B YnpasneHve nenamMv B [eHb MNOnyYeHus
3asBreHns (3asBKN) 1 perncTpmpytoTcs B TedeHue 1 pabodero gHs.

C nomoubio ouumansHOro canta opraHoB MeCTHOro camoynpasneHusi, EanHoro
N pernoHanbHOro MNopTanoB rOCYAAPCTBEHHbIX U MyHMUMNANbHLIX YCNyr (pyHKuun)
3anpockl 3asgBUTENS NofyvyaeT ornepaTtop y4eTHOW CUCTEMbI U HanpasnseT No KaHanam
CBA3M B YnpasneHne genamun. 3asBreHus (3asBku) PeErmcTpupyroT B TeYeHne ogHoro
paboyero AHA B AeHb MOMyYeHUs 3aABreHNs (3asBKN).

18. TpeboBaHUsA K NOMELLEHUAM, B KOTOPbIX NpenoCcTaBfseTca MyHUuunanbHas
ycriyra, K MeCcTy OXugaHust U npuema 3asiButenen, pasmelieHuio U oqpopMIIEHUIO
BU3yarbHOW, TEKCTOBOM U MYNbTUMEOUNHON MHAOPMaLUKM O NopsaKe nNpenocTaBeHns
Takux ycnyr:

a) Ha TeppuTopuuK, NpuneratLen K mectopacnonoxeHuto OpraHa, obopyayoTcs
MecTa A51s NapKOBKWM aBTOTPAHCNOPTHbLIX CpeacTB. Ha CcTosiHke AOMKHO ObiTb HE MeHee
5 MecT anga napKoBKM aBTOTPAHCMNOPTHLIX CPEACTB, U3 HUX HE MEHee OBYX MECT - Afis
NapKOBKM crieumanbHbIX TPaHCMOPTHbLIX CpeAcTB uMHBanuaos. [locTyn 3asiBuTenen K
NapKoBOYHbLIM MecTam aBnsieTcsa 6ecnnaTHbIMm;

6) Bxogq B nomeweHne OpraHa obopygyetca cuctemon "MHTepkom",
nossonsowen obecneuntb GecnpensaTCTBEHHbIM AOCTYN Onsi MHBanNuAoB, BKIIOYas
WHBaNUAOB, NUCMNOJIb3YIOLWNX Kpecna-KOnAcKu;

B) UEeHTpanbHbIn Bxog B 3gaHMe OpraHa pomkeH ObiTb  obopyaoBaH



MHpopmaunoHHon  TabnuykonM  (BbIBECKOW),  cogepxawen  uHdopmauuio o
HaMMeHOBaHUKN 1 pexmnme paboTbl <1> OpraHa,;

r) npuem 3asiBUTENEN OCYLLECTBNAETCA B CrneumanbHO BblAENEHHbIX ANA 3TUX
Lenen NnoMeLLeHnsIX 1 3anax obcnyxmeaHna (MPUCYTCTBEHHbIX MeCTax);

A) NPUCYTCTBEHHbIE MECTa BKMNIOYAKOT MecTa ANs OXuAaHus, MHPOPMUpPOBaHMS,
npuema 3aaButenen.

MomeweHns OpraHa [OMKHbI COOTBETCTBOBATb YCTAHOBMEHHLIM CaHUTAPHO-
anuaemuornornyecknum npasunam. NpucyTcTBEHHble MecTa obopyaylTcs cpeacTBamu
NPOTMBOMNOXXAaPHOW 3aLUMThI;

e) Mecta MHPOPMUPOBaHUS, NpegHa3HavYeHHbIe AN O3HAaKOMIEHUS 3asBUTenNen ¢
NHPOPMAaLNOHHBIMIN MaTepuanamm, obopyayTcs MHPOPMaLMOHHBIMU CTEHAAMMU;

X) MecTa oXugaHusa B odepeau Ha npeAacTaBfneHne unv nonyyYeHne LOKYMEHTOB
obopyayroTcs  CTyNbAMW,  KpecerbHbIMW  CeKunamK, ckambaMmu  (b6aHkeTKkamm).
KonnyectBo MeCT oxuaaHus ornpefenserca ucxoasd u3 dpakTU4ecKouM Harpysku u
BO3MOXHOCTEN ANA UX pasmelleHns B 3gaHum OpraHa, HO He MOXeT COCTaBnsTb
MeHee 3 MecT;

3) MecTa OXWOaHus AOSMKHbl COOTBETCTBOBATb KOMMOPTHLIM YCNOBUSM AN
3aaBuTENen N oNTUMarnbHbIM YCIOBUAM paboTbl CneunanucTos;

M) MecTa [Ons 3anosfiHeHUs [OOKYMEHTOB 00opyayloTca CTynbsiMW, CTonamu
(ctonkamn) u obecneunBatoTcss obpasuamm 3anoriHEHUS OOKYMEHTOB, OGnaHkamu
3a8BNEHNN N KaHLENSPCKUMN NPUHAANEXHOCTAMU;

K) kabuHeTbl (OKkHA) npuema 3asBuTenen [OofmkHbl 6biTb 060pyAOBaHbI
MHOPMaLNOHHBIMK Tabnuykamm (BbiBECKaMn) C yka3aHUEM:

- HOMepa OkHa (kabuHeTa);

- (bamunumn, uMeHun, oT4eCTBa M AOSHPKHOCTM CNeumanncTa;

n) Kaxgoe paboyee MecTo cneuvanucta  [OOMMKHO 6GbITb  0BopygoBaHO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K MHOPMaUMOHHBIM Ba3am
AaHHbIX, NevyaTalLmnM YyCTpoMnCTBaM.

Mpn opraHmsaumm paboymx MecT AofmKHa ObiTb MpeaycMoTpeHa BO3MOXHOCTb
cBOOOAHOro BXo4a M BbIXo4a U3 NOMELLEHUS;

M) Ha MHOPMALMOHHBLIX CTeHAax B nomelleHnax OpraHa, npeaHasHayYeHHbIX 4ns
npvema JOKYMEHTOB, pa3smellaeTcs criegyowas nHdopMaums:

- TEKCT HacToswero PernameHTa ¢ NpunoXeHnsamu;

- Bnok-cxema nopsgka npegocTaBrieHns MYHUUMNANbHOW YCIyrM W KpaTkoe
onucaHue nopsiaka NnpeaocTaBneHns MyHUUUNanNbHOM YCnyru;

- obpaseL 3anonHeHns 3aaBNeHNs;

- nepeyeHb [OKYMEHTOB [ANns NpPeaoCTaBfeHUs MyHUUMNanbHOW ycnyrm u
TpeboBaHusA, NpeabsBnsaemMble K 3TUM AOKYMEHTaM;

- BpEMS nprvemMa 3asButenen cneumanmcramm, JOImKHOCTHbIMK nnuamm OpraHa.

19. lNokasaTenu 4OCTYNHOCTN U Ka4eCTBa MyHULMNAnbHOW YCNyru.

1) Konn4ecTBO B3anMOAENCTBUIN 3aaBUTENS co cneyunanuctammn Oprana:

- MMHUMarnbHOe KONn4ecTBo - 1 pas;

- MakcMmarbHO€e KOnn4ecTBo - 3 pasa.

3asButens B npouecce npegocTaBneHns MyHMUMMNANbHON  yCrnyru
B3aMmogencTsyeT co cneumanuctamm OpraHa B Cneaylowmx cnyvasax:

a) B rnpouecce KOHCYnbTUPOBaHWUSA (MakcumarnbHas npoaormkntensHocte - 30
MUHYT);

6) npu nogade 3anpoca O NpedocTaBNeHUn  MYHULMNANbHOWM  YCryru
(MakcumanbHasa NPOAOCIHKUTENBHOCTb NMYHOrO nNpmema - 10 MMHYT C MOMEHTa Hayana
NNYHOro Npuema);

B) nNpu nonyyvyeHun yBedOMMEHMA O npegoctaesneHmn (06 oTkase B
npeaocTaBneHnn) MyHUUMNanbHOW ycnyrn  (MakcumanbHash npoAO0SPKUTENbHOCTb



nn4yHoro npuema - 15 MUHyT);

2) MyHMUMnanbHasa ycnyra He MoXeT ObiTb nonydeHa B MHOrogyHKUMOHaNbHOM
LEeHTpE;

3) MyHuumnanbHast ycrnyra He MOXeT ObITb noflydeHa C  WCNOfb30BaHMEM
YHUBEpCanbHOW 31IEKTPOHHOW KapTbl;

4) 3asgBuMTENb MOXET nMonyuYnTb WHGOpMauuio O Xoge npenocTaBneHus
MYHMLMMNANbHON YCNYrIu:

npu nu4Hom obpaueHmnn B OpraH, no Tenedony, npy obpaleHnm no 3AneKTPOHHOMN
noyrte, B NMcbMeHHoM oopme, no noyte B agpec OpraHa, no dakcy;

C WUCnonb30BaHMEM MHMOOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMN, B TOM
yncne [lopTana rocyaapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Tomckon obnactw,
EovHoOro noptana rocyaapCTBEHHbIX WM MyHUUMNAnbHbIX YCnyr (OyHKUUR), nyTem
3anosfiHeHna 3anpoca Ha odmumnansHom cante OpraHa.

3. COCTAB, NOCJIEAOBATEJIbHOCTb 1 CPOKW BbIMNOJTHEHWA
AOMUHNCTPATMBHbBIX NMPOLENYP, TPEBOBAHUA
KTOPAOKY X BbINOJIHEHNA

20. lMpepocTtaBneHve MyHUUMNANbHOW YCNyrn BKIOYaeT B cebsa crnegywouwme
agMVHUCTpaTUBHbIE NpoLeaypsl:

1) npuem n pernctpaumm 3asiBneHuns (3asiBkM) 3aaBuTensd nubo oTka3s B npueme
AOKYMEHTOB;

2) paccMoTpeHune 3asaBneHns (3asBKN) 3asBUTENS;

3) bopmMupoBaHMe UK HanpasfieHNne MeXBEOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauum), y4acTByOLLME B NPeOCTaBlEHUN MyHULMNANbHbLIX YCIyT;

4) Bbigava pesynsTtaTa npefocTaBneHnss MyHULMNansHon ycnyru.

21. briok-cxema npefocTaBreHuss MyHUUMMNansHOM YCNyru npuBOOUTCH B
npunoxeHnn N 2 kK PernameHTy.

22. OcobeHHOCTU npefocTaBneHUs MyHUMUMNANbHOW YCryru B 3MEeKTPOHHOW
dopme:

1) 3asBuUTENb MOXET O3HAaKOMUTLCA C WHGOpMaunen O npeaocTaBnsieMon
MyHUUMNanbHOW ycnyre Ha [lopTane rocyfapCTBEHHbIX W MyHWUMMAnbHbIX YCyr
Tomckon obnactv, EguHoM nopTane rocyaapCTBEHHbIX WU MYHMLUMNAMNbHbIX YCRyr
(dbyHKUMI), HA ouumanbHOM CanTe OpraHoOB MECTHOrO camoyrnpaBfeHud, B MecTax
npeaocTaBneHns ycrnyru;

2) pasmelleHHble Ha [lopTane rocyfapCTBEHHbIX W MYyHUUMNANbHbLIX YCryr
Tomckon obnactv, EguHOM nopTane rocyaapCTBEHHbIX W MYHMUMNAMNbHBIX YCRyr
(dbyHKUMIW) Ha odhmumanbHOM canTe OpraHOB MECTHOMO camoynpaBfeHusi, B MecTax
npegocTaBneHnsa ycnyrm ¢opmbl 3anpoca (3asBreHusl) W UHble  OOKYMEHTHI,
HeobxoauMMble ANs MOMyYeHWs MyHUUMNanbHOW ycnyrn (danee - 3asiBka), OOCTYMHbI
ANA KOMMPOBaHUA W 3aroSTHEHUS 3aABUTENSAMU;

3) 3asBuTenb MoOXeT nodatb 3asBKy 4epe3d [lopTan rocyfapCTBEHHbIX W
MyHUUMNanbHbIX ycriyr Tomckon obnactu, EAuHbIA  rocyaapCTBEHHbIN  nopTarn
rocy4apCTBEHHbIX M MyHUUMNANbHbLIX YCNyr (PyHKUuK), Ha oduumanbHOM cante
OpraHoB MECTHOro camoynpasreHusi, B MecTax MpeaocTaBrneHvus ycnyru, nyTem
3anonHeHna GopmMbl  3anpoca (3asBneHus) u (MNK) MNPUNOXEHUS U 3arpysku
AOKYMEHTOB, yKa3aHHbIX B nyHkTe 10 PernameHTta (ecnu TpebytoTcs), B 9NEeKTPOHHON
dopme.

Jdonyctumble copmaTbl BMOXeEHUN (ecrnn TpebyeTca npunoxeHme OOKYMEHTOB):
word, pdf.

3adBKa 3aBepseTCsa ANEKTPOHHOW NOAMUCHIO 3adBUTENS <2>.



<2> [1pn HanNMuuu aNeKTPOHHOM NoANncKU y pmnsnyeckoro nuua.

Mpn nopave 3nEeKTPOHHOM 3asiBKW, OTBeYaloLwlen YCIOBUIO KOMMNEKTHOCTY,
3a8BUTEN0  BbIAAETCH  JMEeKTPOHHAsA  KBUTAHUWUA,  SBMAIOWAACA  YHUKAlNbHbIM
NOeHTUOUKATOPOM AaHHOIO 3K3eMnnapa npoueaypbl NpeaocTaBeHns yenyru;

4) npuem W perucTpauus 3asBneHus (3asaBku), nogaHHonm 4epes [loprtan
rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Tomckonm obnactn, EguHbIi nopTan
rocy4apCTBEHHbIX U MyHMUMNANbHbIX ycnyr (yHKUM), opuumnanbHbii cant OpraHa,
OCYLLIECTBNSAETCA OTBETCTBEHHbIM cneunanuctom OpraHa 3a npuem u perncrpauuio
3asBreHnn (3asBoK) B TeyeHne 1 pabo4dero gHs.

OtBeTcTBeHHbIN cneuynanuct OpraHa 3a nNpueMm u pernctpaumio 3asiBleHun
(3asiBok) B TeveHne 1-ro paboyero OHA C MOMEHTa perncrpaumm 3asiBieHnsa (3asBku)
nepefaet ee OTBETCTBEHHbIM 3a NpedocTaBrfieHMe  MyHUUMManbHOW  YCryru
crneumanucTam.

OtBeTcTBEHHbIM cneynanuct OpraHa B TedeHue 2-x pabounx gHEeW C MOMeHTa
perncTpauun 3assneHnsa (3asiBKn) HanpasnseT 3asBUTEN0 yBeAOMSIEHUe O npueme u
pernctpauuun 3asaBneHus (3asiBKM) C ykasdaHMeM OTBETCTBEHHbIX 3a npefocTaBneHve
MYHMUMNANbHOW YCNnyru cneunanuctoB NOCPEeACTBOM 3MEKTPOHHOW MOYThl, MOYTOBOM
CBSI31, KaHanNoB CBA3Y;

5) 3asgBuTenb MOXeT NoMyy4nuTb CBeAEeHWs O Xxode npefocTaBeHus
MYHUUMNANbHOW YCryrn, a Takke O pes3yrbTaTe NpeaoCcTaBieHUs MyHUUMNanbHOM
yCcnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNAbHbIX
ycnyr Tomckon o6nacTt no HOMepy 3NEKTPOHHON KBUTaHLMM.

3asBuTenb MOXET NONyYnTb CBEAEHUS O Xo4e NpedoCTaBNeHns MyHUUunanbHoOm
ycnyru, a TaKke o pesyrnbTaTe, 3anonHue opmy 3asiBneHns Ha oduumansHoOM cante
OpraHoB MEeCTHOro CaMOyrnpaBfeHUs U OTNpaBuMB €ro Ha agpec 3NeKTPOHHOW MOYThI,
ykasaHHbI B pasgene "MyHuuunansHble ycnyrn®, nnu no tenedoHy OTBETCTBEHHOIO
CTPYKTYPHOro nogpasaeneHus;

6) oTBeTCTBeHHbIN cneunanuct OpraHa yBeOoOMIsieT 3asBUTENA O pesyrbrarte
npeaocTaBneHnsa MyHUUMNanbHOW YCNyru nocpeacTBOM 3N1EKTPOHHOM MOYTbI, MOYTOBOM
CBSA3M UNn No TenedoHy, ykasaHHOMY B 3anpoce 3asBUTens, B TedeHue 2-X paboumx
OHEeNn C MOMEHTa MPUHATUSA peLlleHns O NpedoCTaBfeHUn MyHUUMNanbHOW YCnyru
(oTKase B npefocTaBrneHu MyHULUNANLHOW YCIyru);

7) pesynbTaT NpefoCTaBreHUs MYHULMNANbHOW YCryrM MOXeT ObITb nonyveH
3asBuTENEM B CBOEM §MYHOM KabuHeTe Ha [lopTane rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycryr Tomckon obnacTtu, B MecTax NnpeaoCTaBneHns ycrnyrn He nosxe
2-x pabouynx gHen ¢ MOMeHTa NPUHATUA PeLLeHnsa O NPeaoCTaBNEHNN MyHULMNANbHOM
ycnyru (oTkase B NpegocTaBlieHun MyHULMNAnNsHOM yCryru).

23. AamuHucTpaTuBHasa npoueaypa "lMpuem n pernctpaums 3asiBneHus (3asiBku)
3asBuTens NMbo oTkas B NnpuemMe JOKYMEHTOB":

a) OCHOBaHWe Ang Havyarna agMUHUCTPaTUBHOM npoueaypbl: noctynnexHve B OpraH
3asBreHns (3asiBKM) U OOKYMEHTOB, yKasdaHHbiX B nyHkte 10 PermameHnTa (poanee -
3asBKa):

- Npy NNYHOM ObpaLLeHnn 3aaBUTENS;

- B BMAE NOYTOBOro OTNpaBreHns;

- PaKCMMUITbHOWN CBA3LIO;

- COOOLLIEHNSA NO SNEKTPOHHON NOYTE;

- yepes NopTan rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCryr Tomckon obnactu.

6) npuem n perucTpauma 3asBreHns (3asBKW) 3asBUTens, nogaHHoro Ha MNopTane
rocydapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr Tomckonm obractn, ocylwecTBnaetrca B
COOTBETCTBUU C NYHKTOM 22 PernameHTa;

B) cneumanuctbl OpraHa, OTBETCTBEHHble 3a BbINOSIHEHWE aAMWHUCTPATUBHbIX



OEeNCTBMM B pamMmKax agMUHUCTPaTMBHOM npouenypbl:

cneumnanucT, OTBETCTBEHHbIA 3a [AerionpovM3BOACTBO, OCYLLECTBMSIET MNpUEM W
permctpauuio  3asBreHna  (3asBKM)  3asBUTeEns, nepegady  OTBETCTBEHHOMY
ncnonHutento. Npu ycTaHOBNEHMM OCHOBaHWM ANA OTKasa B NpuemMe LOKYMEHTOB,
npegyCMOTPEHHbIX MyHKTOM 12 HacTodwero PernameHTta, crneuManuct Bo3BpallaeT
3asBUTENIO NpeacTaBreHHble JOKYMEHTDI.

Pykosoautens OpraHa onpegensieT OTBETCTBEHHOIO UCMOMHUTENS;

r) cogepaHue n NPoAOSMPKUTENBHOCTb aaMUHUCTPATUBHBLIX AENCTBUIA, anroputMm
UX BbIMOMIHEHUS, KPUTEPUN TMPUHATUSA PELUeHUn, NOopsaoK nepedadnm um crnocob
domkcauumn pesynbrata BbIMOMHEHUS aAMUHUCTPATUBHON Npoueaypbl:

cneumanucT, OTBETCTBEHHbLINM 3a OEeNONpoOn3BOACTBO, CTaBUT BXOAALIMKA HOMED U
TEKYLLYIH AaTy Ha 3asiBKe 3asiBUTENS M BO3BpallaeT BTOPOM 3K3eMnnsp 3asiBku (Npwu
NUYHOM obpaLeHun). MakcumanbsHoe BpeMs OCYyLLEeCTBMNeHNs AaHHOro
aAMWHUCTPATMBHOIO OEWCTBUS NPU NIMYHOM ObpalleHuM He AO0MKHO npeBbiwaTtb 10
MUHYT C MOMEHTa obpaLLleHus.

B TeueHne 1 pabouero gHS ¢ MOMEHTa npMema 3asiBKu:

- cheuuanuct, OTBETCTBEHHbIN 3a [enonpoun3BOACTBO, 3aHOCUT CBeOEHUA O
3asiBKe 3asBUTENnst B aBTOMaTU3MpoBaHHy 6a3y pfaddbix "OEJIO" (nanee - B
"OEJIO"), B XypHan perncrpaumm BxoAsdLWen KOppecrnoHOeHUMn N nepefaeTt 3asiBKy
3asBuTens HadanbHuky OpraHa,

- pykoBogutenb OpraHa onpegenseTr OTBETCTBEHHONO WUCMOMNHUTENs -
cneunanucTa, OTBETCTBEHHOrO 3a NpefoCTaBfeHMe  MyHUUMNanbHOW  yCnyru
(KpuTEPUEM NPUHATUS PELUEHNA O Ha3HaAYEeHUU UCMOMNHUTENA SABMAKTCS LOSMKHOCTHbIE
obs3aHHOCTM cneumanuctoB OpraHa) u nepegaeT cneunanucTy, OTBETCTBEHHOMY 3a
0enonponsBoAcTBO, IK3EMIMISAP 3adBKU C NOPyYEHUEM;

- chneuuanuct, OTBETCTBEHHbIN 3a [OeNonpou3BOACTBO, 3aHOCUT cBedeHusi 06
OTBETCTBEHHOM MCMONHUTENE B XXypHan perucrpauum BXxogswen KoppecnoHgeHummn, B
aBToMatuaupoBaHHyto B[ "OEJIO" wn nepepaet 3asBKy 3asiBUTENsST C MNOpPyYeHUEM
HavYanbHuka OpraHa  crneumnanucTty, OTBETCTBEHHOMY 3a  npefocTaBneHve
MYHULUMNANbHOW YCRyru;

A) pesynbTaT agMWHUCTPATUBHOM MNpoueaypbl: NpUeM U perncTpaums 3asBku
3aaBUTENs, oOnpeaeneHne OTBETCTBEHHOrO UCMONMHUTENS W nepedada  3asiBKu
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBflieHMe MYyHUUMNanbLHOW ycrnyrn, Ons
PacCMOTpPEHUS;

€) MakcumarnbHasi MPOAOIPKUTENBHOCTL aAMWHUCTPATUBHOM npouenypbl: 1
pabounn OeHb C MOMEHTa nogayun 3aaBUTENEM  3asBneHus (3asBKM) Ha
npegocTaBneHne MyHMUMnansHOW yCnyri.

24. AgmuHucTpaTuBHaa npouenypa "PaccmoTpeHve  3asBreHust  (3adBKM)
3aasutena":

a) OCHOBaHMEM A5 HaYana agMUHUCTPATUBHOM NpoLeaypbl SBRSeTCa nosyvyeHme
3aperncTpupoBaHHOro 3as8BEHNS;

0) cogepxaHue n NPOAOIPKUTENBHOCTL aaMUHUCTPATUBHBLIX OENCTBUN, anropuTm
UX BbIMOMHEHUS, KPUTEPUN TMPUHATUSA PELUeHUn, NopsaoK nepedadnm m crnocob
domkcauumn pesynbrata BbIMOMHEHUS aAMUHUCTPATUBHON NpoLeaypbl:

crneumnanucT, HasHavYaembll HavanbHWKOM YnpaBneHus (ganee - cneynanuct
YnpaBneHusa), B TedeHne Tpex paboumx AHEeNn CO [OHS pernctpauumn 3asiBreHus
paccMaTtpuMBaeT ero Ha npeamMeT Heob6XOoAMMOCTM HamnpaBfiEHUS HanMyusi OCHOBAHWUN
Ons OTKasa B MNpefoCTaBNeHUM MyHMUMNANbHOW YCRyrk, yKasaHHbIX B MyHkTe 13
PernameHTa.

B cnyyae ecnu BbiFBNEHbl OCHOBaHMS AnNs OTKa3a B nNpefocTaBfieHuun
MYHMUMNANbHOW YCIyru, cneuuanuct YNpaefeHus B TeyYeHne cemMn paboumx AHewn
rOTOBUT MPOEKT yBeAOMSEHUs 06 oTkase B NpeaocTaBfeHUn MyHULUUNANbHOW YCIyrn



(Danee - nNpoekT yBedOMIIEHWHA) C YyKasaHMeM TMpPUYUHBI OTKa3a UM B nopsigke
Aenonpon3BoACTBa NepedaeT ero Ha corfacoBaHne HavarnbHUKY YnpasneHus, a 3atem
- Ha cornacoBaHve W noanucaHue 3amectutento Mapa ropogckoro okpyra,
KypupytoLLemMy BONPOCH! 3eMeNbHbIX OTHOLLIEHUN.

Mpn Hanuuun 3amMeyaHuMM K NOATOTOBIIEHHOMY MPOEKTY  yBeOOMIEeHUs
3amectutenb Mapa ropogckoro okpyra CTpexeBou, KypupyoLmnin BONPOCHl 3eMeNbHbIX
OTHOLLEHWI, B Te4YeHne O4HOro paboyero AHSA BO3BpaLLaeT MPOEKT yBeAOMIIEHMS Ha
nopaboTKy B YnpaBneHue.

B cnyyae oTcytcTBMA 3amMeyaHuUM K NOArOTOBIIEHHOMY MPOEKTY yBeOOMIIEeHUS
3amectutenb Mapa ropogckoro okpyra CTpexeBou, KypupyoLmnin BONPOChl 3eMeNbHbIX
OTHOLLEHWI, B TeYEHME OAHOro pabo4vero gHA nognucbiBaeT yBegomreHne ob otkase B
pacCMOTPEeHUN 3asBfeHMs O NpedoCTaBNeHnn MyHUUMnanbHOW ycnyrn (ganee -
yBeOMIeHne) un nepefjaet ero B YnpaeneHwe pfenamuv Ans  perucrpauum u
HanpasieHns 3asaBUTENIO.

B cnyyae ecnv ocHoBaHus Ons OTKasa, yka3aHHble B nyHkTe 13 PernamexTa, B
npeaocTaBNeHNn MyHUUMNAnNbLHOW YCryrM OTCYTCTBYIOT, crneuwanuct YnpasneHus
noarotaBnMBaeT MPOEKT MOCTaHOBMeHUs AOMWHUCTPAUUM  TFOPOACKOro  OKpyra
CTpexeBon 0O npedocTaBneHUM 3asBUTENO 3eMernbHOro y4yacTka B apeHay,
cobCcTBEHHOCTb, ©e3BO3ME34HOEe CpOYHOE MONb30BaHUE, MOCTOsIHHOE (GeccpoyHoe)
Nnonb3oBaHWe W B MNopsake [Oenonpou3BoAcCTBa NepefaeT ero Ha corrnacoBaHue
HayanbHUKY YnpaeneHus. 3atem He nosgHee 3 pabouymx AHENW CO AHS NOLrOTOBKM
NpoeKTa MOCTaHOBIIEHMSA HarnpasnsieT NPOEeKT C JIMCTOM COrflacoBaHnsa B YnpasneHue
aenamu.

Cneunanuct YnpasrneHuss Jgenamv peructpupyeTr MpoeKkT MOCTaHOBIEHUS,
HanpaBnsieT ero Ha corfacoBaHne B MOpPsidKe, YCTaHOBNEHHOM PernameHToMm
AOMUHUCTpaumMmM ropoackoro okpyra CTtpexeBow, C nMcTom cornacoBaHunsa. Cpok
cornacoBaHnsa nNpoekTa MOCTaHOBMEHUA KaXAblM OOSDKHOCTHbIM JIMLOM He MOXeT
npeBbIWaTh ABYX paboynx OHENW C MOMEHTa MOfyvYeHUs NPOoeKTa MNOCTaHOBMEHUS.
OTkas oT BU3MPOBaAHNA NPOEKTa MyHULMNATbHOrO NPaBOBOro akTa He 4OMyCKaeTCs.

B nepBooyepenHOM Nopsiaike NPOEKT NOCTaHOBNEHUSA HaNpaBnseTCs Ha NPaBOBYLO
aKkcnepTuay B [lpaBoBoe ynpaBneHne AgMuMHUCTpaunn ropogackoro okpyra Ctpexeson
(manee - NpaBoBoe ynpaBreHue).

[MpaBoBOe ynpaBneHne paccMmaTpuBaeT B TedeHune OBYyX paboumx AHEW MNpOeKT
NOCTAHOBMEHWS, B Cllydae COOTBETCTBUA MpOEKTa MNOCTAHOBMEHUS OeNCTByloLLEeMY
3aKoHOAaTeNbLCTBY BU3MPYET NIUCT COrflacoBaHWsa M BO3BpallaeT ero B YnpasreHue
aenamu.

Mpn Hannumn 3amevaHnn K MNPOEKTy nocTaHoBreHusa [lpaBoBoe ynpaBneHve
ohopMnseT MOTUBMPOBAHHOE 3aKMoYeHne 0 HeOBXOAMMOCTN BHECEHUS U3MEHEHUN U
nepefaet ero BMeCTe C [MPOEKTOM MOCTaHOBMEHUA B YrnpasneHne [genamu,
YnpaeneHue genamu - B YnpaenexHve ansa gopaboTku.

[MoaroToBnNEHHbIM U COrMacoBaHHbIM NPOEKT MYHUUMNANbHONO MPaBOBOrO akra
nocTynaeT cneumanucty YnpaeBneHus Jenamm Ang perucrpaumu, ogopmrieHus u
HanpasneHus Mapy ropoackoro okpyra ans nognucanusa. CrneuunanucT YnpasneHus
agenamuv pasMHoOXaeT M Hanpasnset noanucaHHble Mapom ropoAackoro okpyra
NOCTaHOBIEHNSA B COOTBETCTBMN CO CMMCKOM PAaCChbIfKK, YKadaHHbIM B MyHULMNANbHOM
NpaBOBOM akTe.

B cnyyae npepocTaBneHns 3eMmenbHOroO yvacTka B apeHgy, COOCTBEHHOCTb
cneuManucT YnpasneHuss B TedyeHue Tpex pabounmx [OHen Ha OCHOBaHUU
noctaHoBrneHna AgMunHUCTpaumm ropogckoro okpyra CTpexeBon O npefoctaBneHuun
3eMenbHOro y4yactka B apeHgy, COB6CTBEHHOCTb OOPMMSET COOTBETCTBYHOLLNIA
AOroBOp: AOroBOP apeHAbl 3eMenbHOro yvactka nmbo [oroBop  Kynnmn-npogaxu
3eMenbHOro  yyacTtka, nepedaTtoyHbii  akT (B cnyyasx, npegyCMOTPEHHbIX



AENCTBYIOLMM 3aKOHOOATENbCTBOM, Nepeayn 3eMernbHOro yyactka B COOCTBEHHOCTb
6ecnnaTHo) (aanee - JoroBop). HanpaBnaeT ohopMneHHbIn [JoroBop Ha cornacoBaHue
B [lpaBoBoe ynpaBneHue, 3amectutento Mapa ropoackoro okpyra Crpexeson,
KypUpYHoLLLEEMY BOMNPOCHI 3eMeSIbHbIX OTHOLWEHUN. [1pn oTCyTCTBMM 3amedvaHnin [Jorosop
HanpasnseTca Mapy ropogckoro okpyra Ctpexesou ana nognucanusa. Cneuwanuct
Ynpaenenua genamu [oroBop, nognucaHHbin Mapom ropogckoro okpyra Ctpexeson,
CKpennseT nevyaThblo.

Mpn Hanuuum 3amevaHmn B TedeHue 1 pabouero AgHs [JoroBop Bo3BpallaeTcd
cneunanucTty YnpasneHusi, OTBETCTBEHHOMY 3a npefocTaBrieHne MyHUUMnanbHOu
ycnyri, onsa oopaboTku;

B) MakcumanbHas NPOAOSPKUTENbHOCTb  BbINOSIHEHUS  aOMWHUCTPATUBHOWM
npoueaypsbl: 12 paboumx gHen.

25.  AgomuHuctpatmBHas — npouegypa  "dopmupoBaHve U HanpasrieHue
MEXBEOOMCTBEHHbIX 3anpocoB B OpraHbl  (OpraHuMsauun), ydacTsywwme B
npeaocTaBneHNN MyHMLMNarnbHbIX ycnyr':

a) OCHOBaHUA ANs Havana agMUHUCTPATMBHOMW Npoueaypbl: MPOBEPEHHbIN NakeT
OOKYMEHTOB C NepeyHeM Mnosly4eHHbIX 1 He4OCTaoLWUX JOKYMEHTOB U/UIU CBEOEHWUN;

0) coctaB AOKYMEHTOB W MHGOPMALMK, KOTOPblE HaAxXOOATCS B pacropsiKeHun
WHbIX OPraHoB W OpraHu3auun un Kotopble Heobxoanmbl OpraHy onst NnpeaocTaBneHns
MyHUUunaneHon ycnyrn "lNpegocTtaBneHne npaBa apeHabl, COBCTBEHHOCTUM Ha
3eMerfbHble Y4YacTKM, Haxogdwmeca B MyHUUMMNANbHOW COOCTBEHHOCTM, a Takxke
rocygapctBeHHas COOGCTBEHHOCTb Ha KOTOpble HEe pasrpaHuyeHa, Ans uenen, He
CBA3aHHbIX CO CTPOUTENBCTBOM";

B) HAMMEHOBaHMEe OpPraHoOB M OpraHn3auum, B KOTOpbIe HanpaenseTcsa 3anpoc:

- YnpaBneHne ®enepanbHon crnyxbbl rocyaapCTBEHHOW pernctpauumn, kagacrtpa u
kapTorpadum no Tomckon obnacTu;

- bunman ®IreY "OKI PocpeecTtpa" no Tomckon obnactu;

- MU ®HC Poccum N 5 no Tomckon obnactu;

r) ceegeHus o cneumanucte OpraHa, OTBETCTBEHHOM 3a HanpasfeHue 3anpoca u
00paboTKy MOCTYyNUBLUMX OTBETOB: CMeunanucT, OTBETCTBEHHbLIM 3a MpueM U
paccMOTpeHNe JOKYMEHTOB, (hopMupyeT MeXBEOOMCTBEHHbIE 3anpockl B YNpaBneHue
denepanbHOM CnyX0bl roCyAapCTBEHHOM perncTpaumm, Kagactpa u kaptorpadgoum no
Tomckon obnactn, ®PegepanbHoe rocygapCTBeHHoe OOMKETHOE — ydpexaeHue
"®epepanbHas kagacTtpoBas nanata Pocpeectpa" no Tomckom obnactn, MU ©HC
Poccum N 5 no Tomckon obnactu gna nonyvyeHus CBEOEHUM WM OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBneHns MyHULMNANbHOW YCRyru;

A) NOpsAOK  MNoAroToBKM — 3anpoca, cnocobbl  ero  HanpaeneHns U
OOKYMEHTUPOBaHUSA (pakTa HanpasfeHusd 3anpoca: cneuuanuct, OTBETCTBEHHbIM 3a
PopMMpPOBaHNE MEXBEOOMCTBEHHOIO 3anpoca, 3anonHseT Heobxogumble nons
OaHHbIX cornacHo dpopmaTy 3anpoca, KOTopbiv pasMeLlaeTcs B permoHanbHON cucteme
obMeHa anekTpoHHbIX coobwennit (aanee - PCOEL). Ecnv no TeXHUYECKUM NpuynHam
poctyn Kk PCOE[l orpaHnyeH vunn OTCYTCTBYET, TO Creumanuct, OTBETCTBEHHbIN 3a
dopMupoBaHNEe MeXBEOOMCTBEHHbIX 3anpocoB, B paMKax AaHHOW MyHWUMNanbHOW
ycnyrn cbopmupyeT 3anpoc Ha OyMakHOM HOCUTEne M HanpaensieT B MHblE OpraHbl U
opraHuMsauuu, B PacrnopsKeHMM KOTOPbIX HaXOAATCs HeobxoauMmble CBEAEHUS Unu
nHopmauus;

X) CpOK HanpaeneHus 3anpoca: 1 pabounin aeHb.

Cpok oxugaHuna oTeeTa: B TeyeHMe 5 paboymx OHEW C MOMEHTa permcrpaumm
dopMMpoOBaHHOIO 3anpoca;

3) NOpPSAAOK MOMyyYeHUs oTBeTa Ha 3anpoc, ero obpaboTkm N ukcaumm: oTBET Ha
3anpoc B opraHbl, B pacrnopsXXeHUM KOTOPbIX HaXoOATCHA CBeAEHUA U/MNn OOKYMEHTHI,
cneunanucT nonydaet B anekTpoHHoOM Buae ¢ nomowpwto PCOE[, nocpeactsom



9NEeKTPOHHOM MNOYTbl  (CKaH-KOMUS) C  MNPUIOXEHUEM OpurnHana, opuruHan -
nocpeacTBOM KypbePCKON AOCTaBKy;

e) pesynbTaT aAMUHUCTPATUBHOW npouenypbl: MONyyYyeHMe OTBeTa Ha 3anpoc
OOKYMEHTOB N CBEAEHUN;

1) MakCUMarnbHbIA CPOK aAMUHUCTPATUBHOW NpoLeaypbl: WecTb paboynx gHen.

26. AgmMuHucTpaTMBHada npoueaypa "Bblgada pesynbTtata  npenocTaBneHust
MyHuUMNansbHon ycnyrn".

Bolgaya 3asBuTento pesynbtata nNpeaocTaBfieHUMs MYyHULMNANbHOW  yCRyru,
nogTeepxagatowero dakt npegocTaBneHns MyHUUMnNanbHOW YCryrn, OoCyLlecTBhseTcs
cneunanmcTomM, OTBETCTBEHHbBIM 3a NpeaoCcTaBneHne, B Te4YeHne WwecTtn pabounx gHen
CO OHS NPUHATUSA PeLUeHUns:

1) noctaHoBneHne AamMuHUCTPaUMM ropoackoro okpyra CTpexeBon o0
npegocTaBneHnn 3eMenbHOro ydacTtka Ang uenewn, He CBA3aHHbIX CO CTPOUTENbCTBOM,
B apeHay, COBCTBEHHOCTb U COOTBETCTBYOLWMI [loroeop;

2) nocrtaHoBneHwe AOMUHUCTpauuM ropoackoro okpyra CrpexeBon O
npenocTaBneHnn 3eMenbHOro ydacTka And Lenen, He CBA3aHHbIX CO CTPOUTENbCTBOM,
B 6€3B03Me34HOE CPOYHOE NOSb30BaHME;

3) nocTtaHoBneHWe AOMUHUCTpaUUKM ropoackoro okpyra CTpexeBon O
npeaocTaBNeHNN 3eMEeNbHOMO y4acTka B MOCTOAHHOE (6eccpovHoe) nonb3oBaHue Ang
Lenemn, He CBA3aHHbIX CO CTPOUTESTLCTBOM;

4) pelwweHne o6 oTkase B NpeaoCTaBNEHUN 3eMENbHOro yyacTka Ans uenen, He
CBsI3aHHbIX CO CTPOMUTENbLCTBOM, Ha npase, ykadaHHOM B noanyHkrtax 1), 2), 3) nyHkTa
26 PernameHTa.

B cnyyae HEBO3MOXHOCTU BpyYeHUs1 pesynbTata MyHUUMNANbHOW YCNyru fIMYHO
3asBUTEN0 OOWH U3 [OOKYMEHTOB, MNEepeyYucrnieHHblX B MNyHKTe 26 PernameHTa,
HanpaBnsieTcs B agpec 3asiBUTENsS NOYTOW, B TOM YNCIE ANIEKTPOHHOMN.

MakcnmanbHas NpoAOIMKUTENBHOCTb aAMUHUCTPATMBHON npouenypbl: 6 pabounx
OHen.

4. ®OPMbl KOHTPOIA 3A NCTNOJIHEHVEM PEIMTTAMEHTA

27. Tlopsagok OCYLEeCTBNEHUS TeKyWero KOHTpond 3a cobnogeHuem w
NCMNOSIHEHNEM OTBETCTBEHHbIMUK cneumanuctamm OpraHa nonoxeHun PernameHta u
MHbIX HOPMAaTUBHLIX NPaBOBbIX akToB Poccuiickon depepaumm n Tomckon obnacTtw,
yCcTaHaBnmBawowmux TpeboBaHma K NpeaoCTaBfNeHUIo MyHUUUNAnNbHbIX YCAyr, a Takke
NPUHATUEM PELUEHU OTBETCTBEHHbLIMW NTULAMWN.

Tekywmn  KOHTpornb  ucnonHeHna PernameHta ocyuwectBngetca  Mapowm
ropoACKoro okpyra, 3amectutenem Mapa ropofCcKkoro okpyra, Kypupylowmm BOMPOCHI
npegocTaBneHns MyHULMNanbHbIX YCNyr, HAa4anbHUKOM YnpaBrieHus.

Tekywmn KOHTpONb 3a CobnageHMEM W UCMOMHEHWEM OTBETCTBEHHbLIMU
cneumanuctammu OpraHa, opraHmMsauum NosIoXXeHun PernameHTa U UHbIX HOPMaTUBHbIX
npaBoBbiXx akToB Poccunckon depepaumm m Tomckonm obnactu, yCTaHaBnMBaOLMX
TpeboBaHUA K NpeaoCTaBNEHNIO MyHULMNANbHBIX YCIYr, @ Takke NPUHATUEM peLLEHUN
OTBETCTBEHHbIMW NMUAMM  MPOBOAUTCA MNYTEM ONEPaTMBHOINO BbICHEHMS XoA4a
BbIMOMHEHNA aAMWHUCTPATUBHbLIX npoueayp, HanoOMUHaAHUM O CBOEBPEMEHHOM
BbIMOSTHEHUM  AOMUHUCTPATMBHBLIX OEUCTBUMA, WUCTPeboBaHMA OT OTBETCTBEHHbIX
ncnonHuTenenm OObSACHEHWUA NPUYMH 3a0EPXKKN OCYLLECTBNEHUS aAMUHUCTPATUBHbIX
OEencTBUN.

[MepnogMyHOCTL  OCYLLECTBMNEHUS  TeKyWero KOHTPONA  ycTaHaBnuBaeTcs
pacnopshkeHnem Mapa ropoackoro okpyra CTpexeson.

28. [lopsgok U NepuoauyHOCTb OCYLLECTBMIEHUS MMaHOBbIX W BHEMMAHOBbIX
NPOBEPOK MOSMTHOTLI U Ka4YeCcTBa NpeaoCTaBfeHUss MyHUUMNANbHbIX YCIyr.



KoHTponb 3a MOMHOTOM W KayeCTBOM MNpPeAoCTaBNEHNS MyHUUMUMNANsHOM YCnyru
BKIoYaeT B cebsa npoBefieHMe NPOBEPOK, BbISIBIIEHME U YCTPAHEHWE HapyLLeHUn npas
3asBUTENEN, pPacCMOTPeHMe xanob, NpuHATUE peLleHWn U NoAroTOBKY OTBETOB Ha
obpalleHna 3asBuTenen, coaepxaHue xanobbl Ha geuncteue (6esgencTeue)
cneuyunanuctoB OpraHa.

dopmMamm KOHTPOIS 3a MOSTHOTOM U Ka4yeCTBOM NpedoCTaBNeHna MyHUUUnansHom
YCNnyru aBnsA0TCA:

- paccMOTpeHMe OTYETOB M CMPaBoK O NPeaoCTaBneHn MyHULMNAaIbLHOW YCryru;

- paccmoTpeHue xanob Ha gencteusa (6e3pencTene) M pelleHns cneumanncTos
(BOMKHOCTHBLIX  NnL), ocylwiecTBnsieMble (NPUHATbIE) B Xo4e nNpefoCTaBneHus
MYHULMNANbHON yCnyru;

- npoBefeHue nNNaHoOBbIX M BHEMMAHOBbLIX MNPOBEPOK MOSIHOTLI W KayecTBa
NpeaoCcTaBNeHNA MyHULMNANBbHOW YCIyru.

KoHTpOrb 3a MOMHOTOM M Ka4yeCTBOM MNpefoCTaBNeHUa MYHULMNANbHOM YCnyrn
ocywectBnaetTca Mapom ropofickoro okpyra, samectutensamm Mapa ropofickoro okpyra,
KYpUpYOLWMMM  BOMNPOCHI NPEefoCTaBfeHNs MyHUUMNanbHbIX YCAyr, HavyanbHUKOM
YnpasneHus.

MpoBepkn MoOrytT ObiTb MNNAHOBbIMU (OCYLLECTBNATHECA HA OCHOBaHUW MaHOB
paboTtbl OpraHa) n BHennaHoBbiMW. [lpn npoBepke MOryT paccmartpuBaTbCA Bce
BOMPOCHI, CBA3a@HHble C NpefoCTaBfieHMeM MYHUUMNANbHOW ycnyrn (KOMMMEKCHble
NpOBEPKN), UNN OTAenbHble BOMPOCHI (TemaTuyeckue nposepku). [poBepka Takxke
MOXET NPOBOANTLCA MO KOHKPETHOMY ObpalleHuto 3asaBuTens.

MpoBepkn NONHOTBI M KayecTBa MNPeAOCTaBNEHNS MYHMLMNANbHOW YCNyru
OCYLLIECTBNATCA Ha OCHOBaHMM NOCTAHOBMNEHWA AOMUHUCTPaLMU FOPOLCKOro okpyra
Ctpexeon ot 17.08.2011 N 546 "O6 yTtBepxaeHuun [lopsiaka NpoBeAEeHUs] OLEHKM
COOTBETCTBUA  KayecTBa  (pakTUYeCKM  npedocTaBnsieMblX  MyHULMNANIbHbIMA
yUYpeXaeHMaMM MyHULMNanbHbIX YyCAyr yTBEPXXAEHHbIM CTaHgapTam anga obecneyeHus
NOBbILWEHUS KayecTBa M [OOCTYMHOCTM MYHUUMNAmNbHbLIX YCNyr Ha Tepputopuu
ropofckoro okpyra Ctpexeson".

[MnaHoBbLIE NPOBEPKN NPOBOAATCH HE pexe OAHOro pasa B rof, BHeMMaHoBble - B
cny4ae noctynneHust xanob Ha gencteusa (6e3genctene) U pelleHna OOMKHOCTHBIX
nuy,  cneunanncToB  (QOSMKHOCTHBIX ML), OcyllecTBnsieMmble (MNPUHATbIE) B Xode
NpeaoCcTaBNeHNA MyHULMNANBbHOW YCyru.

PesynbTatbl NpoBepkn ohopMASITCS B BUAE akTa O NPoBeAEeHUN KOHTPOSbHOro
MEpPONPUATUS, NOAMUCAHHOTO YMOMHOMOYEHHbIM NULUOM, a TakkKe pyKoBOAUTENeM
MCNONMHUTENEeN MyHUUMNAnNbHbIX YCryr, B OTHOLUEHUW KOTOpbIX MpoBOAMMACH
KOHTpOnbHasa nposepka. Mo pesynbTatam NpoOBEpPOK B Cliyyae BbISBNIEHUSA HApYLUEHWI
npaB 3asBUTENEN OCYLLECTBNAETCA NpuBneYeHne BUHOBHbIX L K OTBETCTBEHHOCTM B
cootBetctBUM Cc Kogekcom Poccunckon ®depepaumm 06 agMUMHUCTPATMBHbBIX
npaBoHapyLUEeHUNAX.

Mo pesynbTaTaMm paccMOTpPeHUst OTYETOB W CMNpaBOK O npenocTaBfieHun
MYHUUMNANbHOW YyCnyru, a Takke xanod Ha pencrteua (6es3nencreme) cneumanuctoB
(BOMMKHOCTHBIX NWL) NpU NpeaocTaBNeHNN MyHUUMNANbHOW YCNyru, Npu BbISBAEHUU
HapylWeHW BUHOBHbIE NuUA NPUBNEKaTCA K OTBETCTBEHHOCTM B COOTBETCTBUWU C
Kogekcom Poccuiickon Pepepaumm 06 agMMHUCTPATMBHbBIX NPaBOHAaPYLUEHUAX.

Cneumnanuctel OpraHa (B TOM 4ucrie OOSMKHOCTHbIE NUua), OTBETCTBEHHbIE 3a
npegocTaBneHune MYHMLMNANbHON ycnyru, HecyT ANCLMNITMHAPHYIHO,
aAMUHNCTPATUBHYIO WU WHYIO OTBETCTBEHHOCTb, YCTAHOBMEHHYIO 3aKOHOOATENbCTBOM
Poccuiickon ®epepauun 3a cobnogeHne CPOKOB M nopsiaka WCMOMHEHUS KaXKaown
aaAMWHUCTPATMBHOW NpoLenypbl, YKa3zaHHOM B HacTosweM PernameHre.

OTBeTCTBEHHOCTb crneumanuctoB OpraHa 3akpennseTca B WX OOMKHOCTHbIX
NHCTPYKLMAX.
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Cneumanuct, OTBETCTBEHHbIN 3a TMpueM 3asBneHun (3asBOK) 3asBUTENEWN
(OnepaTop y4eTHOW CUCTEMbI), B COOTBETCTBMM CO CBOEWN AOSMKHOCTHOW MHCTPYKUMEN
HeceT OTBETCTBEHHOCTb 3a Haanexaiive npuemMm u perncrpaumio 3asiBrieHnn (3asBok),
CBOEBPEMEHHYI0 MX Nepeaady HavanbHuky OpraHa (OTBETCTBEHHbLIM UCMONHUTENSAM).

Cneunanuct, OTBETCTBEHHbIN 3a MNpefoCTaBfeHne MyHUUMNanbHOW ycnyru, B
COOTBETCTBUM CO CBOEW [OOSHKHOCTHOM MHCTPYKUMEN HeceT OTBEeTCTBEHHOCTb 3a
cobntogeHne CpokoB 1 Nopsiaka pacCMOTPEHMS 3anpoCoB, NPaBUTbHOCTb OOPMIIEHMS
N Ka4yecTBO NOAroTOBKU JOKYMEHTOB.

HavanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOIHKHOCTHOM WHCTPYKUMEW HeceT
OTBETCTBEHHOCTb 3a KayeCTBO (MOMHOTY) NpefoCTaBfeHUs MyHUUUNanbHOW YCryru,
cobntogeHne CpokoB, Nopsaaka NpeaocTaBneHNs MyHMLMNANbHOW ycnyrn u TpeboBaHun
HacToSLLEero agMUHUCTPATUBHOIO perfnaMmeHTa.

29. TpeboBaHus K nopsaky W opMaM KOHTpoOns 3a npefocTaBreHuEM
MYHULMNANbHOW YCNyrn CO CTOPOHbI (OU3NYECKUX N IOPUONYECKUX JNLL:

1) KOHTpONb 3a pacCMOTPEHMEM CBOWUX 3adABEHUW MOryT OCYLLECTBMATb
3a8BUTENN HA OCHOBaHMKM nortydyeHHon B OpraHe nHgopmauuu;

2) rpaxgaHe, nx obbeanHeHUs U opraHmMsaumn Bnpase nonyvatb MHopmauuio o
nopsiake NpefocTaBneHna MyHUUMNanbHOM yCryr, a Takke HanpaBnaTb 3aMeyaHus u
npeanoXeHns No yny4ylweHnto KadecTsa NpeaoCcTaBeHnss MyHULMNAanbHbIX YCIyr;

3) rpaxgaHe, nx obbeauHeHns N opraHM3aummn Bnpase HanpaBuTb obpalleHue ¢
npocbbo O npoBeAeHMM MPOBEPKM COBMIOAEHMA U UCMNOSHEHUSI  MONOXEHWN
PernameHTa, HOpMaTMBHbLIX MPaBOBbIX akToOB, YyCTaHaBNUBaKLWMX TpeboBaHUA K
NpegoCTaBNeHUD MyHULMMansHOW YCnyry, MnoSIHOTbl M KavecTBa npefoCcTaBneHus
MyHMUMNANbHOW YCryrM B ClyyYae HapylweHus npaB W 3aKOHHbIX WHTEPecoB
3asBuTenen (npeacrasuTenen 3asBuTens) nNpu NpegocTaBNeHuu MyHUUMNnanbHOW
yCnyru.

B TeuyeHne 15 paboumx gHen co OHSA perncrtpaumm obpalleHuin oT rpakaaH, ux
obbeaMHEeHUN wunM opraHusauun obpaTuBLIMMCHA nNUUaM HanpasnseTcsa OTBET Ha
obpaLleHune, nocTynueLLee B hopme 3NEKTPOHHOIO JOKYMEHTA, B (hOpME 3NEKTPOHHOIO
OOKyMeHTa Mo ajpecy O9neKTPOHHOW MouyThl, yKasaHHOMY B obpalleHun, unm B
MMCbMEHHOW hopMe Mo NOYTOBOMY agpecy, ykazaHHOMY B obpaLleHnu.

30. JomxkHocTHOoe nuuo OpraHa, ynoriHOMOYEHHOEe Ha NPoBeAEHME MOHUTOPUHIa
KayecTBa NpefocTaBfieHns MyHUUUnanbHOM ycryrn: 3amectutens Mapa ropoackoro
OKpyra, KypupyoLwmn JaHHOe HanpaBneHue, HavyanbHuK Ynpaenexus (OpraHa).

5. JOCYOEBHbIN (BHECYAEBHbIN) MOPAOOK OBXANOBAHUA PELLEHN
N OENCTBUN (BE3LENCTBUA) OPTAHA, MPELOCTABNAIOLWENO
MYHULUUMANBHYIO YCNYTY HA TEPPUTOPUN TOPOCKOI'O OKPYTA
CTPEXEBOW, A TAKXKE MX OOMKHOCTHbIX NAL,
MYHULMANBHBLIX CITYXXKALWMX

31. 3asButenb MoXeT obpaTuTbCA C Xanobon B TOM 4YUCNEe B Crieayrolmx
cny4vasix:

1) HapylweHue cpoka perucTpauum 3anpoca 3asiBuTenss O npeaocTaBneHun
MYHMLMNANbHON yCnyru;

2) HapyLLeHWe cpoka npefoCcTaBfeHnNss MyHUUMNAnNbHON YCIyru;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB, HE NMPEeAyCMOTPEHHbLIX HOPMATUBHbBIMU
npaBoBbiMM akTamn Poccuinckon Pepepaunmn, HOpPMaATMBHLIMA MNPaBOBLIMM aKTaMU
Tomckon obnacti, MyHUUMNanNbHbIMM MNPAaBOBbIMM  aKTaMW TFOPOACKOrO  OKpyra
CtpexeBon ans npefocTaBneHns MyHUUMNAnNbHOW YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpedocTaBrieHne KOTOpbIX MnpeaycMOTpPeHo
HOpPMaTMBHbIMM MNPaBoOBbIMW akTamu Poccunckon ®degepaummn, HOpMaTUBHbLIMU



NpaBOBbIMM akTamMyn CyOGbekToB Tomckonm obnactv, MyHUUMNAnNbHbIMKA NPaBOBbIMU
akTamu ropogckoro okpyra CtpexeBon Ana nNpefocTaBneHnsa MyHULMNAIbHOW yCnyru,
y 3aaBUTENS;

5) oTka3 B npegocTaBneHnn MyHUUMNanbHOW YCNyru, eCnNn OCHOBAHUA OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOPMaTMBHbLIMKW MpaBoBbIMKU akTamu Poccuiickon ®efepaumm, HopMaTUBHLIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbIMU  aKTaMu
ropoAckoro okpyra CtpexeBon;

6) 3atpeboBaHMe C 3aaBMTENs NpW NPeaoCTaBNEHUN MyHUUMNANbHOW YCryru
nnatbl, He NpeaycMOTPEHHON HOPMAaTUBHbBIMW MNPaBOBbIMM akTamMn Poccunckon
depgepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor obnacTi, MyHULMNanbHbIMN
NpaBOBbLIMU aKTaMm ropoackoro okpyra CTpexesom;

7) OTka3 opraHa, NPeaoCTaBMAIOWEr0 MyHULMNANbHYHO YCNyry, AOSMKHOCTHOMO
niua  opraHa, nMpefocTaBnsalWEero MyHUMUMNanbHYK — ycnyry, B  MCMpaBrieHuu
OOMyLEHHbIX OnevyaTtok M OowuMbOK B BblOAaHHbIX B pe3ynbTate npeaocTaBneHuns
MYHMUMNANbHOW YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMIEHHOrO CpokKa TaKuX
ncnpasneHni.

32. O6wume TpeboBaHMs K NOPSAKY NOL4aYM U pacCMOTPEHUS XKanobbl:

1) xanoba nogaeTca B NUCbMEHHOW dopmMe Ha 6ymaxHOM HocuTene, B
3NEKTPOHHOM (bopme B opraH, NpeaocTaBnAlWNMNn MyHUUMNanbHyo ycnyry. XKanoObl
Ha peLleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpeaoCTaBnsaowWero MyHuLmMnanbHyo
ycrnyry, nogatTCa B BbIWECTOSWMN OpraH (Mpy ero Hanudmm) nubo B criydae ero
OTCYTCTBUSI  pacCMaTpuBaltOTCA  HEMOCPEACTBEHHO  pyKoBOAUTENEM  OpraHa,
npeaocTaBnAwLLEro MyHULUNANBbHYO YCNYTY;

2) xanoba MoxeT OblTb HanpaBneHa MO MNo4Yte, C WUCNONb30BaHWEM
NHJOPMAaLNOHHO-TENTIEKOMMYHUKAUMOHHON ceTn "WHTepHeT", odmuymnanbHoro camnTta
OpraHoB MECTHOro CamoynpaBfeHns, NpeaoCTaBNAOLWEro MyHULMNANbHYIO YCRyry,
€[IMHOro nopTana rocyaAapCTBEHHbIX U MyHUUMManbHbIX yCcnyr nubo pernoHanbHoro
nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCAYr, a Takke MOXeT ObiTb NpuHATa
npy NNYHOM MpUeMe 3asBUTENS;

3) xanoba fomkHa cogepxaTb:

a) HauMMeHOBaHMe opraHa, npefoCTaBnslWero MyHUUMNAanbHYK  YCnyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBMsloWEero MyHUUMNanbHyo ycnyry, nmbo
MYHULUMNANbHOIrO CrnyXawlero, peweHns u gencteus (6esgenctene) KOTOPbIX
obxanytoTcs;

0) hamunuio, nms, otyecTBo (NocrnegHee - Npu Hanuuun), CBEAEHUA O MecTe
XUTEeNbCTBa 3aaBuUTENs - hmnamyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHns 3aaBUTENs - IPUAMYECKOro Nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYyThl (NPU HanNUYMKM) U NOYTOBLIN agpec, No
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

B) cBefeHua o6 obxanyembiX pelleHuax u gencteuax (6esgenctsum) opraHa,
NpedoCTaBnALWero  MyHUUMNanbHYO  ycryry, AOSMKHOCTHOMO  fvua  opraHa,
NpeaoCcTaBNALLEro MyHALUNANbHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

r) OOBOAbl, HA OCHOBAHWW KOTOPbIX 3afBUTENb HEe COrfaceH C pelleHueM U
pevictBuem (6esgenctevemM) opraHa, nNpegocTaBhsoOWEro MyHUUMNANbHYK YChyry,
OOSDKHOCTHOIMO Nuua opraHa, npefocTaBraloWwero MyHUUMnanbHyo ycnyry, nmbo
MYHMUMNANbLHOIO cnyxaulero. 3asButeneM MorytT ObiTb nNpeacTtaBreHbl AOKYMEHTbI
(Npn Hanuuun), NnoaTBEpPXAatoLMe 40BOAbI 3aaBUTENS, NTIMBO NX Konuw;

4) xanoba, nocTynuellas B opraH, NpefoCTaBNALWUA MyHULUUNAMNbHYIO YCAyry,
NOANEXUT PaCCMOTPEHUIO AOSMKHOCTHLIM JIMLOM, HaAeSleHHbIM MOSIHOMOYMAMU MO
paccMOTpEHMIO xanob, B TedeHne naTHaguaTn pabounx gHen co AHS ee permcrpaumm,
a B crny4ae obxanoBaHuWs OTKasa opraHa, NpeJoCTaBNAoLWEro MyHMUMNaNbHYI0 YCryry,



OOJMKHOCTHOrO nnua opraHa, NpegoCcTaBnsloWwero MyHMUMnansHy ycrnyry, B npueme
OOKYMEHTOB Y 3asBuTenst NMbo B MCNpaBneHnn AoNyLWeHHbIX OneYyaTok 1 OWmnboK nnu B
cnyyae o06XanoBaHMs HapyLlleHUs YCTaHOBIIEHHOIO CpOKa TaKUX WCMNpaBreHun - B
TeyeHue NaT pabounx gHeEN Co OHA ee permctpauuu;

5) no pesynbtatam paccMOTpeHuMs Kanobbl opraH, npeaoCTaBNALLNA
MYHULUMNANbHYO YCIYry, NPUHMMaeT O4HO U3 CreayoLmX peLleHnit:

a) yooBrneTBopsdeT xanoby, B TOM yncne B popmMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaeneHnsa AOMNyWEeHHbIX OpPraHoM, MNPefoCTaBNAWMM MyHUUMNANbHYHO YCNyry,
onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBfAeHUs MyHULMNanbHON
yCcrnyrm OOKyMeHTax, BO3BpaTa 3asBUMTEN0 AEHEXHbIX CPeACTB, B3aUMaHNE KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MNpaBoOBbIMW  akTamu Poccuiickon  ®epepauuu,
HOPMaTMBHbIMW  MNpPaBOBbIMM  akTamm  cybbektoB  Poccurickon — depepauuu,
MYHMLMNANbHBIMU NPABOBbLIMM aKkTamu ropoackoro okpyra Ctpexeson;

0) oTKasbIBaeT B y4OBNETBOPEHNN Kanobbl;

B) He MnosgHee [OHS, criedyloLllero 3a OHEM MNPUHATUA peLleHus, 3asBUTento B
NMUCbMEHHOW (bopMe U MO XenaHuK 3asiBUTENS B 3NEeKTPOHHOW (hopme HanpaBnseTcs
OTBET O pe3ynbTaTtax pacCMOTPEHMUS anobbl;

7) B cnyyae yCTaHOBMNEHUS B XO4e UM No pesynbTaTtaM pacCMOTPEHUSA anobbl
NPU3HaKoB COCTaBa aAMWHUCTPATUBHOIO MpaBOHapYyLWEHNa WM  NpecTynieHns
OOIMKHOCTHOE NULO, HageneHHoe MOSMIHOMOYMSIMWU MO  PacCMOTPEHUO anob B
COOTBETCTBUM C nMyHKTOM 31 HacTodAwero agMUHUCTPaTMBHOIO perfnamMeHTa,
He3amMeaIMTenbHO HanpaBnsaeT UMeloLLMECs MaTepuarnbl B OpraHbl NPOKypaTypbl;

8) nonoxeHna HacTosiwero pasgena  agMWHUCTPATUBHOIO  pernamMmeHTa
npenocTaBneHns MyHULMNanbHOW yCnyru, ycTaHaBnmBaroLlmne nopsagok paccMoTpeHUs
Xanob Ha HapyweHuss npaB rpaxgaH W oOpraHusauun npuv npegocTaBreHnn
MYHUUMNANbHbLIX YCIyr, HE pacrnpoCTPaHATCA Ha OTHOLWUEHUs, perynupyemble
®epgepanbHbiM  3akoHOM  oT 02.05.2006 N 59-03 "O nopsgke paccMOTpeHus
obpauweHnn rpaxxgaH Poccuinckon degepaunn”.
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MpunoxeHwne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHMUMNanbHOW yCcrnyru
«lMpepocTtaBneHue npaea apeHabl,
COBCTBEHHOCTN Ha 3eMENbHbIE Y4YaCTKW,
HaxogsLwmecs B MYHMLMNANbHON
COOCTBEHHOCTMH,

a Takke rocygapcrBeHHas CO6CTBEHHOCTb Ha
KOTOpble He pasrpaHuyeHa, ans uenen,

He CBSI3aHHbIX CO CTPOUTENTLCTBOMY

Mapy ropogckoro okpyra CtpexeBou
B.M. XapaxopuHy

3AABINEHUE
O NnpeaocTaBeHnn 3eMerbHOro y4acTka Ans uenew,
He CBA3aHHbIX CO CTPOUTENLCTBOM

[Mpowly NpeagocTaBuUTb 3eMESbHbIN YHAaCTOK B apeHay, B CO6CTBEHHOCTbL MO

OOroBopy
Kynnu-npogaxm, B COGCTBEHHOCTbL BecnnaTHO

(HEHY>XHOE 3a4epKHYTb)

Ha 3eMenbHbIN y4acToK no
aapecy:
nnowaap 3eMenbHOro
y4yacTka
CPOKOM Ha

(B Cny4ae apeHAbl 3eMeJIbHOro y4acTtKka: nNponucblo - NneT, MeCFlLI,eB)
anA uenewn, He CBA3aHHbIX co CTPOUTEINBbCTBOM

(yka3aTb paspelleHHOe MCMofb30BaHUE 3eMESNIbHOro
y4yacTka)
|_|pl/l 9TOM coo6u.|,aro: (3anonHsieTca Npy HanMuMm OBBLEKTOB HEABWKMMOCTM Ha UCNpalUMBaeMOM 3€MESTbHOM
y4yacTke)
Ob6bekT HeBWXMMOCTHN B coBCTBEHHOCTU Ha

OCHOBaHUN

(HanmMeHoBaHWe JOKyMeHTa Ha NpaBo COBCTBEHHOCTY)

Har coenacue Ha obpabomky rnepcoHarsibHbiX O0aHHbiIXx 8 OpzaHe 8 uesnsax u
obbeme, Heobxodumbix 051 npedocmasrieHuss MyHuyunanbHoU ycryau

(noodnuce) (pacwugposka
rnoonucu)



(Hama)

MpunoxeHwne: B 1 3K3. Ha
1.
2.
3

[aTa

M.I. (ansa opuanyecknx nuu) noanucb

®.1.0.



MNpwunoxeHwne 2
K AOMWUHUCTPATUBHOMY perfnameHTy

npenocTaBneHus MYHMLMNANbHOWN
ycnyru

«lMpepocTtaBneHne npasa apeHabl,
CcoBCTBEHHOCTH Ha 3eMerbHble
yyacTKu,

HaxoasLmecs B MYHULMNANbHOW
COOCTBEHHOCTH, a Takke

rocyfapctBeHHasi COGCTBEHHOCTb Ha
KOTOpble He pa3rpaHuyeHa, Ans uenew,
He CBSI3aHHbIX CO CTPOUTENbLCTBOMY

BNOK-CXEMA
nocrnenoBaTenbHOCTU NPeaoCTaBNeHnsa MyHULMNanbHOM ycnyrm

Mpuem "

perncrpaums

3agaBrieHns (3asBku) nubo oOTka3 B

npueme [OOKYMEHTOB
OCHOBaHWiA Anst 0Tkasa

(Mpn  Hanuuum

MpoBepka OOKYMEHTOB YNpaBreHNeEM UMYLLECTBEHHbIX, 3eMeNbHbIX
OTHOLLEHUI 1 rpagocTponTenbcTBa AOMUHUCTPALIMM FOPOACKOrO OKpyra
CtpexeBom

A 4

MogroToBka npoekTa
NOCTaHOBNEHUS AQMUHUCTPaL MK
ropogackoro okpyra CTpexeBon o

npegocTaBneHun 3eMeNnbHOro y4acTka ansa uenewn,
He CBAA3aHHbIX CO CTPOUTENBLCTBOM, 1 [loroBopa

N )

lNogroToBka u
Bbloava pelueHuns
06 oTkase
3a9BUTENIO
B npeaocTaBfeHnn
3eMenbHOro yvyacTka

N\ J

Bbligaya
lMocTaHoOBNEHUA 3a9BUTENIO O NPeaoCTaBNeHUN 3eMenbHOro yyactka v [lorosopa
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