lMocTaHoBneHne AgMuHucTpauunmn ropoackoro okpyra Ctpexeson ot 10.09.2018 Ne657
«06 yTBEpPXKAEHUN AOMUHUCTPATUBHOIO pernamMmeHTa npegocTaBneHus
MyHuUMnanbHon ycnyrn «lpuem 3asaBneHni, AOKYMEHTOB, a TakKe NocTaHOBKa
rpaXkgaH Ha yyeT B Ka4eCTBE HYXXOAloLWMXCA B XUNbIX NOMELeHUAX» (B peaakumm ot
05.10.2018 Ne755, ot 29.04.2019 Ne320)

B cootBetctBUM € PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-d3 «O6
opraHusaumm npefocTaBNeHns rocygapCTBEHHbIX W MYHUUMMAnbHbIX YCAyr», Ha
OCHOBaHWUM nNyHKTa 36 Yactu 2 ctaTbn 47 YctaBa ropoackoro okpyra CTpexxeBon

NMOCTAHOBNAIO:

1. YTtBepauTtb AOMUHMNCTPATUBHBLIN pernameHT npegocTaBneHns
MyHUuMnaneHon ycnyrn «[lpyem 3asiBNeHun, OOKYMEHTOB, a TaKke MNOoCTaHOBKa
rpakgaH Ha y4yeT B KadeCTBe HYXOAKLWMXCA B KUMbIX MNOMELLEHUSX» COrfacHo
NPUIOXEHUIO K HACTOALLIEMY MOCTAHOBIIEHUIO.

2. [lpusHaTb yTpaTUBLUMMK CUY NOCTAHOBMEHUS AQMWHUCTPALUKM rOpOaCKOro
okpyra CTpexeBon:

- o7 29.08.2014 Ne 663 «O6 yTBEpXOeHUM AOMUHUCTPATUBHOIO perriameHTa
npegocTaBneHns MyHuumMnanbHon ycnyrn «fpuem 3asBneHun, JOKYMEHTOB, a Takke
NOCTaHOBKA rpaxkgaH Ha y4eT B KaYeCTBE HYXXOAOLLNXCS B XUIbIX NOMELLEHUAX;

- ot 16.11.2015 Ne 823 «O BHECEHUM W3MEHEHUA B MNOCTAHOBIIEHNE
AoMuHmncTpaunmn ropoackoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- ot 13.05.2016 Ne 377 «O BHECEHUM W3MEHEHUA B MNOCTAHOBIIEHNE
AoMuHmncTpaunmn ropoackoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- ot 20.12.2016 Ne 947 «O BHECEHUM W3MEHEHUA B MNOCTAHOBIIEHNE
AoMnHmncTpauumn ropoackoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- or 24.10.2017 Ne 758 «O BHECEHUM W3MEHEHUA B MNOCTAHOBIIEHNE
AoMnHucTpauunmn ropoackoro okpyra Ctpexeson ot 29.08.2014 Ne 663».

3. HacTtosuiee noctaHoBReHWE NOANEXUT oduuManbHOMY OMyGrmMKoBaHMIO B
razete «CeBepHasi 3Be3ga» WM pasMeleHnto Ha odmumanbHOM canTe OpraHoB
MECTHOro camoynpaBfeHust ropoAackoro okpyra CTpexeBown.

4. KOHTpONb 3a MCMOSIHEHMEM HACTOSLEro MNOCTAHOBMEHUS BO3MOXWUTb Ha
3amecTtutensa Mapa ropoackoro okpyra no coumansHon nonutmuke CanvuHa B.B.

Map ropoackoro okpyra B.M. XapaxopwvH
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MpunoxeHwue

YTBEP>XJEH
NOCTaHOBMNEHNEM
AOMUHUCTpaLMM rTOPOACKOro
okpyra CtpexeBon

ot 10.09.2018 Ne 657 (B
pegakumm oT 05.10.2018 Ne755,
oT 29.04.2019 Ne320)

AOMUHUCTPATUBHbLIUA PEMMAMEHT
npeaocTaBrieHUst MyHUUunanbHou ycnyru «Mpuem 3asaBneHnin, AOKYMEHTOB, a
TaK)Xe NOCTaHOBKA rpaxgaH Ha y4yeT B Ka4yeCTBe HY)XAAKLWMXCS B XUNbIX
NnomMeLLeHUAX»

[.OBwme nonoxeHus

MpeaMeT perynupoBaHUs agMUHUCTPATVBHOIO perfiaMeHTa npeaocTaBneHus
MYHMLMNANbHOM yCryru

1. AOMUHUCTPATUBHbBIA pernameHT NpeaocTaBneHns MyHULUNanbHOM ycnyrm
«lMprem 3aaBneHnn, JOKYMEHTOB, a Takke MOCTaHOBKA rpaaaH Ha ydeT B KayecTBe
HY)XOAKOLWMXCA B XKWUMNbIX MOMELLEHNSAX» (Oanee — agMUHUCTPATUBHBLIN pernameHT)
yCTaHaBNuBaeT CcTaHO4apT npedoCcTaBNeHns MyHUUUNAnNbHOW YCnyrm no npuemy
3a8BNeHUn, [OOKYMEHTOB, a TaKke [MOCTaHOBKe rpaxaaH Ha YyyeT B KayecTBe
HYXXOQKLWMXCA B XKUNbIX MNOMeLWeHuax (Janee — MyHuuMnanbHas ycnyra) Ha
TeppuTopumn ropoackoro okpyra CTpexeBoWn, cocTaB, MocrnefoBaTeNIbHOCTb U CPOKU
BbIMOMHEHUS  aQMUHUCTPATMBHLIX npouenyp (4encTBur) NO  NpefoCcTaBreHuo
MYHULMNANbHOM ycnyru, TpeboBaHus K nopsaky UX BbIMOMHEHMS, (POPMbl KOHTPONSA 3a
NCMOSNHEHMEM aAMUHUCTPATUBHOIO pernamMmeHTa, ocyaebHbin (BHecyaebHbIN) Nnopsaaok
obxanoBaHusi peweHun wn gencteun (6esgencteus) AQMUHUCTPaLMKM FTOPOACKOro
okpyra CTpexxeBoK, AOSMKHOCTHbIX Nnu, AQMUHUCTPaLNN ropoackoro okpyra Ctpexesomn
(oanee — cneumanucTbl) IMB0 MyHULMNANBHBLIX CYXaLLMX.

Kpyr 3assuteneun

2. 3aaBuTenamMm Ha nNoslyYeHne MyHMUunanbHOW yCnyru (aanee - 3asaBuTenb)
ABNSATCA:

- rpaxgaHe Poccunckon Pepepaumn, ykasaHHble B cTaTbe 49 XXunuwHoro
kKogekca Poccuiickon ®depepaumn, nnbo mx npeactaBuTENn, OEWCTBYHOLLUME B CuUny
NOSTHOMOYMIN, OCHOBAHHbIX HA OBEPEHHOCTWN NI UHbIX 3aKOHHbIX OCHOBaHUSX.

TpeboBaHus Kk nopsagky MHAPOPMUPOBAHUA O NMPeAoCTaBfEHNN MYHULMNANBbHON
ycnyrm

3. NHdopmupoBaHune 3agasuTenen o] nopsiake npeaocTaBneHunst
MYHULMNANbHOM yCcrnyru obecneunBaeTtca MyHMUMNANbHbIMU cny>xaLumu,
crneunanucrtamm AoMunHUCTpauum ropogckoro oKpyra CTtpexeBon,
MHOrOOyHKUNOHaNbHOro LUeHTpa npegocTaBneHus rocygapCTBEHHbIX n
MyHUUMNanbeHbIX ycnyr (ganee — MOL) npu Hanuumm 3aknio4YeHHOro opraHamu
MECTHOro camoynpaBneHnsa ropoackoro okpyra CtpexeBon ¢ MOL| cornawenHus o
B3aMMOOENCTBUKN, B COOTBETCTBMM C TpeboBaHMAMM, NpeayCMOTPEHHbIMU cTaTben 18



depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmM3aummn npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX yCNyr» (danee - cornaweHue ¢ MoLl).

4. OcHOBHbIMK TpeboBaHUAMM K MHPOPMUPOBAHUIO 3asiBUTENEN O NOPSIAKE
npegocTaBreHns MYHWULUMNanNbHOM ycnyrm ABMAOTCA AOCTOBEPHOCTb
npegocTaBnsseMon MHgopmaumm, YeTKOCTb B M3MNOXEHUU UHAOpMauuun, MnosiHoTa wu
onepaTtMBHOCTb MH(POPMUPOBAHMUSI.

5. Mecto HaxoxgeHna AMUHUCTpauuM ropoackoro okpyra CTpexeBow,
OpraHoB W OpraHusauum, y4acTBYOLWNX B NpefoCTaBeHUN MyHULMNANbHOW YCyrun, nx
noYToBble agpeca, ouunaneHble canTbl B MHPOPMALMOHHO-TENEKOMMYHUKALWOHHOM
cetn «WNHTepHeT» (manee — ceTb WHTepHeT), nHpopmauma o rpadukax paboThl,
TenedOoHHbIX HOMepax N agpecax 3MeKTPOHHOM NoYThl NpeacTasneHsbl B [MpunoxeHnn
1 K HacTosweMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

6. MHpopmaumna o mecte HaxoxaeHus, rpadukax paboTel AOAMUHUCTPaLUK
ropoackoro okpyra CTpexeBOoW, OpraHoB W oOpraHuMsauun, Yy4yacTByWOLWMX B
npefocTaBfieHMM  MyHUUMNANbHOW  ycryrM, O  Mopsiake  npefocTaBfeHus
MYHULMNANbHOM YyCryrn pasmMeliaetca Ha oduumanbHOM canWTe OpraHoB MECTHOrO
camoynpasneHus ropoackoro okpyra CtpexeBon B cetn VIHTepHeT, B dhedepanbHom
rocygapcTBeHHOM MHpopMauMOHHOU cucTteme «EAuHbIN nopTan rocygapCTBEHHbIX U
MyHULMNanbHbIX ycnyr (pyHkumin)» (ganee — EAuMHBIA nopTan rocyaapCTBEHHbIX U
MyHUUMNAnNbHbIX ycnyr (dpyHKUMKW)), a Takke npegoctasnseTcsa no TenedoHy u
ANEeKTPOHHOW rnouyTe.

7. Ha ouumanbHOM canTe opraHOB MECTHOroO camoynpaBfieHUs ropoaCcKOro
okpyra CtpexeBon B ceTn MHTepHeT pa3mellaeTcs crneayrowas nHpopmaums:

1) HaumeHoBaHWe W NoYyTOBble agpeca ALMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) HoMepa TenedoHoB AgMUHUCTpaL MK ropoackoro okpyra CtpexeBon;

3) rpaduk paboTbl AQMUHUCTPaL MK ropoackoro okpyra CTpexesBon;

4) TpeboBaHMs K MUCbMEHHOMY 3anpocy 3asBuTenerd O npegocTaBreHun
WMHopMaLuKn o Nopsiake NpefoCcTaBneHns MyHULMNAansHOM yYCnyru;

5) nepeyeHb AOKYMEHTOB ANSA NOnyYeHUss MyHUUUNansHOM ycnyru;

6) TekcT AQMUHUCTPATUBHOIO pernameHTa ¢ NpUnoXeHNsmu;

7) KpaTKoe onucaHue nopsaka npefocTaBneHus MyHuumMnanbHon ycnyrmn (6nok-
cxema).

8. Ha EgwHom nopTtane rocygapCTBEHHbIX W MyHUUMNANbHbBIX  YCAyr
(cbyHKUMIN) pasmeLLaeTcsa cneayoLwas HopMauns:
1) McUepnbiBaOLWMI  NepeyYeHb  LOKYMEHTOB, HeoOXxoauMMblX  Ans

npenocTaBneHns MyHULMNanbHOW ycnyri, TpeboBaHMs K OOPMIEHUIO yKasaHHbIX
AOKYMEHTOB, a Takke nepeyvyeHb JOKYMEHTOB, KOTOpble 3asiBUTENb BNpaBe NpPeAcTaBuTb
Nno co6CTBEHHOM UHULMATKBE;

2) Kpyr 3asBuTenen;
3) CPOK NpefoCTaBNeHNss MyHMLMNANbHON yCnyru;
4) pesynbTaTbl  MPenoCTaBMNEHUS  MYHUUMUNANbHOW  yCryrM,  NOpPSiAoK

npenocTaBreHns  OOKYMEHTa,  SIBMSIOWErocs  pe3ynbTaToM  NpeaoCTaBreHus
MYHULMNANbHOW YCNyTu;

5) pa3vMep roCyAapCTBEHHONM MOLWMMHbLI, B3MMaeMon 3a npenocTaBreHue
MYHULMNANbHOW YCIyTu;
6) ncyepnbiBalOWWUiA NepevyeHb OCHOBaHWA AN MPUOCTAHOBNEHUST WK

OTKasa B NpeaoCTaBNEHNUN MYHULUNANBHOW YCIyru;

7) O npaBe 3agaABuTENs Ha pocyaebHoe (BHecygebHoe) obxanoBaHue
pencteuin  (6e3gencTBng) M peleHnn, NpuHATLIX (OCYLEeCTBNASIEMbIX) B XoAe
NpeaoCTaBneHNss MyHULMNANbHON YCNyTu;



8) dopmbl  3a8BNeHMN (yBeOOMIEHUN, COOBLLEeHUn), UCnonb3yemble Mnpu
npefocTaBneHnn MyHULUNAansHON yCnyru.

9. MHdopmaumio o nopsgke nomnyyeHuss MyHUUMnansHOM ycrnyru, a Takke o
MeCTe HaxOXOEeHWUs, KOHTaKTHbIX TenedoHax (TenedoHax Ans crnpaBok), agpecax
9NEKTPOHHOW MNOYThl, rpaduke paboTbl, cBegeHUA 06 opraHax W opraHu3aumsix,
y4yacTBYIOLWMNX B MpPedoCTaBleHuM MyHUUUNanbHOW  ycryrm Wnu - ABNSAKLWMXCA
NCTOYHWKOM MOMyvYeHnst UHdopMaL MK, 3asBUTENb MOXET NOSTYYUTb:

1) NM4YHO npu obpalleHnn K OOrMKHOCTHOMY nuuy (crneumanucty) oTtaena
XUNULLHOW NONUTUKM AZMUHUCTpaL MM ropoackoro okpyra Ctpexeson;

2) MO KOHTaKTHOMY TeriepoHy B 4Yacbl paboTbl AOMUHUCTPaLMN FOPOACKOro
okpyra CtpexeBoW, ykasaHHble B [MpunoxeHun 1 k HacToswemy AOMUHUCTPaTUBHOMY
perrnameHTy;

3) nocpeacTBOM HanpasrieHns obpalleHnst B 3NeKTPOHHOM dhopme Ha agpec
3IEKTPOHHOM NOYThI, YKa3aHHbIN B [NpunoxeHun 1 K HacToswemMy AOMUHUCTPATUBHOMY
perrnameHTy;

4) B cetm WHTepHeT Ha omumnanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

5) Ha MHGPOPMALUMOHHbLIX CTeHAax B 34aHun AOMWHUCTpaLMM FOPOACKOro
okpyra CtpexeBon;

6) nocpeactBoM EguHOro noptana rocygapCTBEHHbIX M MyHMUMMANbHbIX
yenyr (pyHkumn): http://www.gosuslugi.ru/;

7) npu obpawieHn B MOLL (npy Hanuunmn 3aknoyYeHHOro cornatleHus).

10. WHdpopmaumnoHHble cTeHObl obopyaylTcsa Npu Bxode B MOMELLEHUe
oTAENa >XUIULHON NONMUTUKM AOMUHUCTpaumMm ropogckoro okpyra CtpexeBon. Ha
MHOPMAaLMOHHBIX CTEHAAX pa3mMeLlaeTcs cnegyouwias obssatensHas nHopmaums:

1) noyTOBBLIV agpec AOMUHUCTPALNN FOPOACKOro okpyra CTpexeBowu;

2) agpec odumumanbHOro carta opraHoB MECTHOMO camoynpaBfieHUs1 roPOACKOWN
okpyra Ctpexeon B ceTn HTepHeET;

3) KOHTaKTHbIN HOMep TenedoHa AOMUHUCTPALMM TOPOACKOro  OKpyra
CTpexeBou;

4) rpacdoumk pabotbl AODMUHUCTpaLMn ropoackoro okpyra CTpexeBon;

5) nepeyeHb OKYMEHTOB 4151 NOMYyYEHUS MyHULMNANbHOW YCNYTu;

6) TekcT AQMUHUCTPATUBHOIO perfnamMmeHTa ¢ NPUNOXeHUSIMU;

7) obpaseL ohopmneHnsa 3aaBneHus.

11. OO6palleHuns no KOHTaKTHOMY TenedoHy no BonpocaMm UHAPOPMUPOBAHNSA
0 nopsiake NpeaocTaBfeHUss MyHUUMNANbHOW YCNyrM NPUHUMAaOTCA B COOTBETCTBUM C
rpadoukomMm paboTbl oTAena >KUMAULWLHON NONUTUKKM AZMUHMCTPaLMM FOPOACKOro OKpyra
CtpexeBon, npeactasneHHomy B [NpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy.

12. OtBeT Ha TenedoHHbIA 3BOHOK [OOSMKEH coaepxaTb WHdOopMauuio o
HaMMEHOBAHUN CTPYKTYpHOro nogpasgenedms AQMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B KoTopoe obpaTtunca 3assutenb, amunum, UMeEHW, oTyecTBe (Mpwu
HanMynMM) U OOIMKHOCTU crneumnannucTa, NPUHABLLErO TENEGOHHbIN 3BOHOK.

13. [pwu oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHbIE OOpalleHns cneumnanuncTbl
oTAena XWMWHOW NONMUTUKM  AOMUHUCTpAUUKM ropoackoro okpyra CTrpexeBon,
06s13aHbl NpeaocTaBnAaATb MHGPOPMaLMIO MO CreayroL MM Bonpocam:

1) 0 MecTe nNpenocTaBneHns MyHUUMNanbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) o rpadwuke npuvema 3asBUTENEeM NO BOMpocam npeaocTaBrieHus
MYHULMNANbHOW YCIyIu;



3) 0 BXoAswMx Homepax, nog KOTOpbIMA 3aperncTpupoBaHbl B CUCTEME
gernonpoussoactea AAMUHUCTPaAUUKM ropoackoro okpyra CTpexeBoW NOCTYynNuBLUME
AOKYMEHTbI;

4) O HOpPMaTMBHbIX MPaBOBbLIX aKTax, pPerynupyrwmnx npegocTaBneHne
MYHULMNANbHOM yCrnyrn (HanmMeHoBaHWe, HOMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) o HeobGxoOUMMOM nepeyHe [OOKYMEHTOB OT 3aaBUTeNns Ans MnonydYeHus
MYHULMNANbHOW YCIyIu;

6) O cpokax pacCMOTPEHUSA 3asiBfieHMs O NpefoCTaBfeHUn MyHULUNanbHOW
yCnyru;

7) 0 cpoKax nNpefocTaBneHns MyHULMNansHOM yCnyru;

8) 0 MecTe pasmeleHns Ha oduuManbHOM CcanTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CrtpexesBon B ceTu WHTepHeT uHopmaumm no
BOMNpocam npefocTaBneHns MyHUUMNAnNsLHOM YCyru.

14. Tlpu obweHnn c 3assutenamun (Mo TenedoHy UM fIMYHO) cheumanncTbl
oTAena XUMULWHOW NONNUTUKN AOMUHUCTPaLUM ropoackoro okpyra CTpexeBon AOSMKHbI
KOPPEKTHO W BHUMATENbHO OTHOCWUTBCS K 3asBUTENSAM, HE YHMXKas WX Yectu u
AOCTOMHCTBA. YCTHOE MH(OPMMPOBAHME O Nopsaake npeaoCcTaBfieHUs MyHULMNANbHON
yCnyrn SOSMKHO NPOBOANTBLCS C UCNOSb30BaHNEM ObmLManbHO-4EN0BOMO CTUNSA peYn.

15. [pun obpaweHnn 3a uHpopMaumen 3asiBUTenst NMYHO CrneunanucTbl
oTAena XUNULWHON NONUTUKN AOMUHUCTPaL MM ropoackoro okpyra CtpexeBon 06s13aHbl
NPUHATL €ro B COOTBETCTBUM C rpadmMkoMm paboTbl. MMpogomknTenbHOCTb NpuemMa npum
NMYHOM ObpalleHnn He OOoIMKHa MpeBbilWwaTh NATHagUuaTu MUHYT. Bpems oxuaaHus B
oyepean Npu NIMYHOM ObpaLleHUn He AOSMKHO NpeBbIWaTh NATHagUaTu MUHYT.

16. Ecnu gna nogrotoBku oTBeTa Ha yCcTHOe obpauieHue Tpebyetca Gonee
naTHaguaTm MUHYT, cneumanuct oTtgena XUMULWHOW NOonUTUKKM  AgMUHUCTpauUmm
ropoackoro okpyra CTpexeBOW, OCYLEeCTBASAWNA YCTHOE UHGOPMUPOBAHME,
npegnaraeT 3asBUTENO HasHauuTb Apyroe ynobHoe And Hero BpeMsi And YCTHOro
WHopMUpoBaHUs nMBO HanpaBuTb 3adABUTENO MUCbMEHHbLIN OTBET MNOCPeaCTBOM
NOYTOBOro OTNPaBfeHns NMbo B 3NEKTPOHHOM hopMme.

17. TucbmMeHHoe WHMOPMMPOBaHWE 3asiBUTENd  OCyLlecTBnseTca  npu
NoNyYeHNUN OT HEero MUCbMEHHOro obpalleHuUss NMYHO UM NOoCPenCcTBOM MOYTOBOrO
OTnpaBneHns, obpalleHnsa B ANIEKTPOHHON hopMe O NpeaocTaBneHnn NHopmMaunn rno
BOMpocamM  MNpefoCTaBfeHuUss  MyHUUMnanbHOW  ycryrn, CcBedeHuhn O  xofe
npegocTaBfieHnsa MyHuuunansHon ycnyru. NucbMeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex OHEeW C MOMeHTa MOCTynneHus B AOMUHUCTPaUMIO rOpOACKOro okpyra
CTpexeBon.

18. lpwn obpaweHnn 3a uHdopmMmauunen B NMCbMEHHOM hopme NocpeacTBOM
NMOYTOBOrO OTNPaBMEHNSA OTBET rpaKgaHWUHY HanpaBnaeTca B MUCbMEHHOM hopme Mo
NnoYyTOBOMY ajpecy, YykasaHHOMy B obpalleHuun, noctynumelleM B AAMWUHUCTPaLMIO
ropoackoro okpyra Ctpexesoun, Otgen, B TedeHue TpuauaTn QHen co AHS perncrpaumm
obpalueHus.

Mpn obpalleHnn 3a nHopMaumnen no 3NeKTPOHHON NoyTe, C UCMNONb30BaHNEM
EouHoro noptana rocygapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (dpyHKUuin), oTBeT
HanpaBnseTca B (popMe 3MEeKTPOHHOro AOKYyMeHTa Mo agpecy 3feKTPOHHOW MOuYThI,
ykazaHHoMy B oOpalieHun, nocTtynuBleM B AAMWHUCTPALMIO TFOPOLCKOro OKpyra
CtpexeBon, OToen, B TeyeHue TpuauaTu KaneHO4apHbIX OHEN CO OHA peructpaumm
obpalueHus.

B obpalieHun, ykazaHHoM B ab3aue BTOPOM HACTOSLLEro NyHKTa, rpaXgaHuH B
o6a3aTenbHOM NOpsiAKe yKasbiBaeT CBOU (haMunuio, UMsi, OTYECTBO (NocnegHee — npu
Hanu4un), agpec ANEeKTPOHHOW NOYTbI, NO KOTOPOMY OOJTKHbI ObiTb HanpaBneHbl OTBET,
yBeAoMIieHne O nepeagpecaumm obpalleHus. paxxgaHuH BnpaBe NpUnoXnTb K Takomy
obpaleHno HeobxoaMMble AOKYMEHTbI U MaTepuarbl B 9N1EKTPOHHOM hopMe.



19. PaccmoTpeHue obpalleHnin 0 npefocTaBneHun nHgopmaumm o nopsake
NpedocCTaBfieHNs  MyHMUMNAnNbHOWM  yCRNyrn  OCyLIecTBNAeTca B NOpSAKe,
npegycmoTpeHHoM ®PepepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsake
paccMoTpeHusa obpalleHunn rpaxaaH Poccuinckon degepaummy».

Il. CraHpgapT npegocTaBneHvus MyHUUUNansHOM yenyru

HavmeHoBaHve MyHUUMNAnNsHOW ycrnyru

20. HawumeHoBaHue  MyHuumMnanbHon — ycnyrn:  «[lpuem  3aaBneHwn,
AOKYMEHTOB, a TaKkkKe NOCTaHOBKA rpaXkaaH Ha y4YeT B Ka4ecCTBe HYXXOALLMXCH B XUIbIX

noMeLweHnAX».

HanmeHoBaHWe opraHa, NnpeaoCcTaBnsoLLIEro MyHULMNANbHYO YCnyry

21. TlpepoctasneHue MYHULMMNANbHOM ycnyru ocyLecTBnaeTcs
AOMUHUCTpaUnen ropoackoro okpyra CTpexeBon.
22. HenocpeacrtseHHO npenocraBneHne MYHULMNANbHON ycnyru

OCYLLECTBNSAETCA crneuManuctamm OTAena >KUMMWHOW MONUTUKM  AOMUHUCTpaLUN
ropogckoro okpyra Ctpexeson (aanee — Otgen).

PesynbTaT NnpeaocTaBneHms MyHUUMNanbHOM yCryrm

23. PesynbtatoM npedocTaBneHUs  MyHuUMNanbHOW  ycrnyrm  ABNsSeTca
noctaHoBneHne o6 yTBepXAeHWUM NPOTOKOMa 3acedaHns KOMUCCUM MO XKUMULLHBIM
Bonpocam npu AgMUHUCTpauumn ropoackoro okpyra Ctpexeson (ganee - Komuccun) o
NMOCTAHOBKE Ha Y4YeT B KayeCTBe HYXOAKOLWErocad B JKUIIOM  MOMELLEHWUMN,
npegocTaBnseMoM Mo 4oroBopam coumanbHOro Hamma.

24, B cny4ae HanuMuuma OCHOBaHWA [OnNs  OTkasa B NpedocTaBfeHuun
MYHULUUNANbHOW YCIyrK, ykasaHHblX B MNyHKTe 35 Hactosawero AOMWHUCTPATUBHOIO
pernamMeHTa, pesynbTaToM nNpefoCTaBfieHns MYHUUUNANbHOW YCryrn SABMASEeTCH
yBegomsieHne ob oTkase B NpeoCTaBfieHUN MyHULMMNANbHON YCNyru.

Cpok npefocTaBneHnss MyHMLMNanbHON ycrnyru

25.  Cpok npegocTaBneHust MyHMUUnansHON ycnyrm ¢ y4eToM HeobxoammMocTu
obpalleHunsa B opraHM3aumm, y4acTytowmne B NpeaoCTaBneHNN MyHULUNANbHOW YCIyru,
He MOXeT NpeBbllWaTb Tpuauatn paboynmx OHEW CO AHS MOCTYMNEHUsA 3asBEHUSA O
MOCTAaHOBKE Ha Yy4YeT B KayeCTBE HYXOAMWLIMXCHA B XWMbIX NMOMELLUEHMAX (danee -
3asBrieHne).

MpaBoBblE OCHOBaHWS A1 NPeA0CTaBIeHNs MyHMUMNANbHON yCryru

26. [lpegocTtaBneHne  MyHUUMMANbHOW  YCRyrM  OCYLLECTBRsSieTCs B
COOTBETCTBUM C:

1) KunnmwHeim kogekcom Poccuinckon ®epepaumn ot 29.12.2004 Ne 188-
®3// «CobpaHue 3akoHogatensctBa P®d», 03.01.2005, Ne 1 (yactb 1), cT. 14,
«Poccuinckaa raseta», Ne 1, 12.01.2005, «lMapnameHTckas raseta», Ne 7-8,
15.01.2005;

2) depgepanbHbiM 3akoHOoM 0T 06.10.2003 Ne 131-d3 «O6 obwmx npmHUMnax
opraHmsaumm MecTHOro camoynpaeneHust B Poccuiickon ®epepauun» // «CobpaHue



3akoHogaTenbctBa P®», 06.10.2003, Ne 40, ct. 3822, «[lapnameHTckasa raseta», Ne
186, 08.10.2003, «Poccuickas rasetar», Ne 202, 08.10.2003;

3) depgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmsauum
npenocTaBieHNs rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» // «Poccuinckas rasetar,
Ne 168, 30.07.2010, «CobpaHune 3akoHogaTtensctea P®», 02.08.2010, Ne 31, cT. 4179;

4) 3akoHom Tomckon obnactn ot 08.06.2005 Ne 91-O3 «O nopsgke
BEJEHNA oOpraHamum MEeCTHOro CaMOynpaBfieHMs y4yeTa TrpaxgaH B KavecTBe
HY>KOAKOLMXCA B XUNbIX MOMELLEHUSIX, NPeOCTaBAseMbIX MO 4OroBOpaM COLManbHOMo
Hanma» [/ «OduumanbHble BegoOMOCTM» (COOPHWK HOPMATUBHO-NPAaBOBbLIX aKTOB,
nognucaHHbix Mason AgmuHuctpaumm Tomckon obnactm), 13.06.2005, Ne 16 (131),
«OdmumansHble BegomocTn [ocyaapcteeHHorM [ymbl Tomckon obnactm» (COOpHUK
HopMaTMBHbIX NpaBoBbIxX akToB), 30.06.2005, Ne 42 (103);

5) 3akoHom Tomckon obnactn ot 11.08.2005 Ne 130-O3 «O nopsgke
NpU3HaHWUS rpaxgaH ManoMMylWMMn B Lensx npefocTtaBfieHnss UM No AoroBopam
couManbHOro HarMMa XUMbIX MNOMELEHUN MYHUUMNAnNbHOro XunuwHoro doHaa» //
«Tomckne HoBocTu», Ne 33, 18.08.2005, «OdwmumanbHble BegoOMOCTU» (COOPHUK
HOPMAaTMBHO-MPABOBLIX aKTOB, MNoAnMcaHHblXx [NaBon AgMuUHUCTpaumm Tomckom
obnactun), 19.08.2005, Ne 21 (136), «OduumnanbHble BeaoMOCTU [OCyaapCTBEHHON
Adymbl Tomckon obnactu» (C6opHMK HOpMaTUBHbBIX NPaBoBbIX akToB), 25.08.2005, Ne 44
(105), «CobpaHue 3akoHogaTenbcTsa Tomckon obnactny, 31.08.2005, Ne 1;

6) MocTtaHoBneHnem AgMuHucTpauunm Tomckonm obnactm ot 25.11.2005 Ne
119a «O6 ytBepxaeHun MeTogukMm pacyeTa pasmepa Aoxoda, NPUXoasLWerocss Ha
Kakgoro 4neHa cembW, M CTOMMOCTM MMYLLECTBa, Haxogsuerocss B COOCTBEHHOCTU
yneHoB cembn» /|  «Tomckne HoBoctm», Ne 49, 08.12.2005, «CobpaHue
3akoHogaTenbcTBa Tomckon obnactuny, 30.12.2005, Ne 5;

7) Pewenunem [ymbl ropoackoro okpyra Ctpexeson ot 04.05.2011 Ne 75
«O6 ycTaHOBMNEHMM YYEeTHOW HOPMbl NIOWAAM >KWUMOrO MOMELWEHUS W HOPMbI
npegocTaBfieHnsa nrowanmn Xunoro noMeLleHns no AoroBopy couuansHoro Hammay //
«CeBepHas 3Be3ga», Ne 75, 12.05.2011;

8) nocTaHoBfneHveMm AOMUHUCTpauMn ropoackoro okpyra CTpexeBon oOT
27.06.2017 Ne 497 «O6 yTBEpXKOEHMM MONOXEHUSA O KOMWUCCUM MO KUMULHBIM
Bonpocam npu AgMuHUCTpaumm ropogckoro okpyra Ctpexeson» // Cant opraHos
MECTHOro camoynpaBfieHusi ropoackoro okpyra CtpexeBon: http://admstrj.tomsk.ru,
27.06.2017, «blonneteHb OpraHOB MECTHOIO CaMOynpaBfieHUs TOPOLCKOro okpyra
CtpexeBon», 04.07.2017 Ne 6.

McuepnbiBaoLwmin nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM

C 3aKoHogaTenbHbIMA WU WHLIMA HOPMAaTMBHLIMA MPABOBbIMW akTamu Ans
npefoCTaBfEHNS MyHMUMNANBHOW YCIYIrn, C pa3aeneHnemM Ha LOKYMEHTbI

N nHopmaLmio, KOTopble 3asaBUTENb AOMKEH NPeSOCTaBUTb CAMOCTOSATENBHO, U
AOKYMEHTbI, KOTOpblE 3asiBUTENb BNpaBe NpeaocTaBUTb NO COOCTBEHHON MHMUMATUBE,
Tak Kak OHM nognexaTr npeacTaBfleHN0 B paMKax MeEXBEOOMCTBEHHOro
MHOPMAaLMOHHOIO B3aMMO4ENCTBUA

27. B uenax nonyyeHus MyHMUMNanbHOW YCIyrn 3asBUTENb NpeacraBndeT
3aaBrneHne (npegnaraemas dopma 3asiBfeHUst npeactaBfieHa B NPUNOXEHUn 2 K
HacTosiwemy AOMUHUCTPATUBHOMY pernameHTy) numbo ykasbiBaeT MyHUMUMNanbHYH
ycnyry B KOMMSIEKCHOM 3anpoce, npeaycMoTpeHHoM ctaTben 15.1 depepanbHoro
3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBeHns
rocygapCTBEHHbIX M MyHULMNAMNbHBIX YCAyr» (MPY HAnNM4YnMmM 3aKniOYEHHOro cornalleHuns
c MoLl).



28. K 3aaBneHnto Ha npegocTaBneHne MyHUUMNanbHOW YCryri npunaratTcs
cnegyowme 4OKYMEHTHI:

1) konna nacnopTa rpaxgaHuHa Poccunckon ®epepauyum nnim MHOroO JOKYMEHTa,
yOOCTOBEPSAIOLLErO NMMYHOCTL 3asBUTENS;

2) [OOKYMEHT, MOATBEepXOalowmnh MNOMHOMOYMS NUua Ha  OCYyLEeCTBIEHNe
AEeNCTBUM OT UMEHU 3asBUTeNS (B cnyyae npeacraBUTenbCTBa);

3) cnpaBka O cocTaBe ceMmbu (C ykasaHuem damunum, UMeHW, oTvecTBa
(nocrnegHee - Npu HanNWM4KUKU), cTeneHn poacTea, Bo3pacTa);

4) [OOKYMEHTbl, HeobxoauMmble ANA MNPU3HAHUA rpaXgaHMHa ManouMMyLuM B
cooTtBeTCcTBUM C 3akoHOM Tomckonm obnactn ot 11.08.2005 Ne 130-O3 «O nopsigke
NpU3HaHWUS TpaxgaH ManouMyLMMn B LEnax npeaocTaBfieHus UM No 4OoroBopam
coumanbHOro Harma >XUMblX MOMELLEHUA MYHULMNANbHOrO XUNULWHOro doHaa» - npu
NMOCTaHOBKE Ha y4YeT B Ka4eCTBE MarloMMyLLEro:

- cnpaBka O 3apaboTHOM nnarte 3a nocrnegHue 12 mecsues, NpeaLwecTBYHOLWMX
AaTe nogayu 3asiBfieHud, - Ans padortarowmx rpaxagaH (no opme 2-HODI);

- CnpaBka O HanuuuM UM OTCYTCTBUM CTUNEHAUW 3a nocregHve 12 mecsiues,
npeaLwecTByOWNX AaTe nogadn 3asiBneHusi, ¢ y4ebHoro saBeaeHns - Ans CTy4eHToB;

- cnpaBka 06 anumMeHTax 3a nocnegHve 12 mecsiueB, NpeglecTBYOWNX gaTte
nogayv 3asiBreHus (Npu Hanuyunum annMeHToB);

- MacnopT U CBMAETENLCTBO O PErMCTpaumm TPaHCMOPTHOIO cpeacTea (B criyvyae
€Cnn UMEeTCS TPaHCMNOPTHbIE CPeacTBa, ABNsWMEC 0OBEKTOM HAaNoroobnoxeHns B
COOTBETCTBUM C 3aKOHOOATENLCTBOM O Harnorax n céopax);

- KONUS TPYAOBOW KHWXKM - B Criyvae obpalleHusi ¢ 3asBeHNEM O NPUHSATUM Ha
y4yeT B OpraH MEeCTHOro caMoynpaBfeHUd MO MECTYy HaxXOXAEHWs opraHuMsauuun, c
KOTOPOW rpaxkgaHWH COCTOMUT B TPYAOBbIX OTHOLUEHUSIX;

- MeOuUuMHCKasi crnpaBka O0fbHOro 4neHa cemMbM, CTpagalroLlero TSKerown
dopMOn XpOHUYECKoro 3aboneBaHusi, MPU KOTOPON COBMECTHOE MPOXUBAHME C HUM B
OOHOW KBapTUPE HEBO3MOXHO, MO MepeyvHio, YyTBepXaeHHOMY [1paBuMTENbCTBOM
Poccunckon degepaumm, B cnyyae, ecnm rpaxagaHuWH MMeeT B COCTaBe CEMbM TaKOro
4yfieHa cemMby;

- DokymeHTbl n3 CrpexeBckoro otgeneHns ObnactHoro [ocygapCTBEHHOMO
OIOKETHOrO yypexaeHus « TOMCKMin obnacTtHOM LEHTP MHBEHTapuU3aumm 1 Kkagactpa»
Ha 3as8BMTENS M YNEHOB CEeMbM 3asiBUTENS MO MECTY XUTENbCTBa, copepXxaluune
CBEeAEHUs1 0 Hanu4Mm (OTCYTCTBUKN) B COOCTBEHHOCTU rpaxkgaHuHa n (MnNun) YrieHoB ero
CEMbW UMYLLIECTBA;

- cnpaBkn wn3 CTtpexeBckoro otgeneHna O6nactHoro [ocyaapCTBEHHOro
OroKETHOro ydpexaeHnsa « ToMCKu 06nacTHOM LEHTP MHBEHTapmM3auum 1 KagacTtpay,
cogepxawme cBegeHuss 006 MHBEHTapM3auMOHHOW CTOMMOCTM Haxogsuweroca B
COBCTBEHHOCTU rpaxkgaHnHa u (Unm) YNeHoOB ero CEMbU NMYLLIECTBA;

5) pokymeHTbl, noaTBepXKAaoLWme akT NPUHAANEXHOCTN rpaXKgaHMHa K UHOW,
onpeneneHHon eaeparnbHbiM 3aKOHOM, Ykasom [NpesnaeHta Poccunckon depepaunm
nnn 3akoHoM TomMckon obracTu kaTteropum rpaxgaH, UMeKLmnX NpaBo Ha NonyvYeHune
XWUIOro NOMELLEHNA B YCTAHOBIIEHHOM MOPSiAKE B COOTBETCTBMM C hedeparibHbIM
3akoHOM, yka3om [lpesngeHTta Poccuinckon ®epepauum nnm saakoHom Tomckon obnactu
(yoocTtoBepeHue, MegmUMHCKOe 3akrnoyeHme, konus cnpaskm BTIK 06 nHBanmgHocTh n
apyrme) - npu MNOCTAHOBKE Ha Yy4yeT B KayecTBE rpaxdaHWHa, OTHECEHHOro
3aKOHOAATENBCTBOM K YKa3aHHOW KaTeropuu;

6) KonMa OOKYMeHTa, NOATBEPXAatoLero npaBo COGCTBEHHOCTU, BO3HUKLLEE A0
BcTynnenms B cuny ®depepanbHoro 3akoHa or  21.07.1997 Ne 122-03
«O rocygapCTBEHHOM perncTpaumm npas Ha HEABMXXUMOE MMYLLIECTBO U COENOK C HUMY,
B Clny4yae, €Cnu rpaxgaHuH sBNsieTCA COOCTBEHHUMKOM XXWUITOro nomelieHnsa nmbo
4YIEHOM CEMbW COOCTBEHHMKA KMUMOro NOMELLEHWS;



7) OOKYMEHT, noATBepXaatoLwunm nonyYyeHme cormnacus YrieHoB ceMbU 3asBUTENS
Ha 06paboTKy NepcoHanbHbIX AAHHbIX;

8) npepocTtaBneHne aokyMeHToB 13 dunmana Oyl «PoctexmHBeHTapmsaumnsay,
OrbY «Tomckunm 0BNacTHOM UEHTP WHBEHTapu3auuMuM W Kagactpa» no MecTy
XUTENbCTBA, COAEpXalux CBeOEHUs O Hannymm (OTCYTCTBUM) B COBCTBEHHOCTU
rpakgaHuHa n (Unn) YEeHOB ero CeEMbM XUMbIX JOMOB, KBapTUp, Aad, rapaxen n nHbIX
CTPOEHUN, NOMELLEHNA N COOPYXKEHWUN;

9) npepocTtaBneHne OoKymeHToB 13 unuana Oryr «PocrexmHeseHTapusauusy, OI'bY
«ToMcCKkMIn  0GNacTHOM UEHTP WHBEHTapusauuM W Kagactpa» Mo MeCTy >KWUTenbCTBa,
cofepalmx cBegeHusi 06 MHBEHTapU3aLMOHHOW CTOMMOCTM HaxXOAsILLerocst B COGCTBEHHOCTU
rpakgaHuHa W (MnKn) YreHOB ero CeMbM KUIbIX AOMOB, KBapTUP, Aauy, rapaxeh U MHbIX
CTPOEHUI, MOMELLLEHWNIA N COOPYKEHUIA.

29. [JoKymeHTbl Ans npeaocTaBneHns MyHUUMnanbHOWM ycrnyru MoryT ObiTb
npegcrasneHbl B AODMUHUCTPaLMo ropoackoro okpyra CTpexeBon C UCMOfb30BaHMEM
EgovHoro noprtana rocygapCTBEHHbIX U MyHULMNANbHBLIX yCnyr (GOYHKUWIR), NOYTOBbLIM
OoTnpaBfeHneM, nNpu nMYHOM obpalleHuMn, a Takke nocpeacTBoM obpauweHus 3a
nosiyyeHnemMm myHuuunanobHon ycnyrm B MOLL. B cnyyae HanpaBneHus 3asiBneHus B
3MEKTPOHHOM hopMe 3asiBUTENb NPUKNaabiBaeT K Takomy obpalleHuntio Heobxoanmble
AOKYMEHTbI U MaTepuarnbl B 3fIeKTPOHHOM hopme. Npeanaraemas opma 3asBneHus
AOCTYyMNHa AN KONMpOBaHWSA U 3anoSyIHEHUSI B 3NIEKTPOHHOM Buae Ha EgmvHom noptane
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycryr (yHKUuKW), Ha oduumanbHoM caunTte. B
OymMaxxHOM Bnae npegnaraemas dopma 3asBreHns npegocrasnseTcs
HenocpeacTBeHHo B Otaene, B8 MOL.

30. B cny4vae, ecnv MmyHuumnanbHas ycnyra ykasaHa B KOMMIEKCHOM 3anpoce
3asBuTend (Npu HanMyYuKn 3akniYeHHoro cornawenus ¢ MoLl), MoL| npegocrtaBnseT B
AOMUHUCTpaunio  ropoackoro  okpyra  CTpexeBow  3asiBNeHue, noanucaHHoe
YNONTHOMOYEHHbIM paboTHukom MOPLL n ckpenneHHoe nedatbto MOL|, OOKyMEHTHI,
npeaycMOTPEeHHbIE MYHKTOM 27 Hactoswero AOMWHUCTPATMBHOIO pernamMeHTa, C
npunoxeHnem 3asepeHHon MOLL konnun KOMMNNEKCHOro 3anpoca 3asaBUTENS.

31. [lepeyeHb [OKYMEHTOB [Ans MPeAoCTaBfeHUs MyHULMUNANbHOW YCRyru,
KOTOpble Haxo4ATCs B pPaCMoOpPsSPKEHMW OPraHOB M OpraHu3auui, y4yacTBYHOLIMX B
npefoCTaBfiEHMM MYHULMMANbHOW YCIyrn, KOTopble 3asBMTENb BNpaBe NpeaocTaBUTb
no co6CTBEHHOW MHMLMATUBE:

1) BbiMMCKa W3 EAMHOro rocygapCTBEHHOro peecTpa HeABMXKMMOCTU O
npaBax rpaxgaHuMHa U BCEX YNIEHOB €ro CeMbW Ha MMeBLUMECS (MMEIOLLUMECS) Y HUX
00beKTbl HEABMXMMOCTU 3a NATb NeT, NpeaLlecTByoWmMe aHI0 obpalleHns rpaxagaHnHa
C 3asBNEHNEM O MPUHATUN Ha yyeT

2) peLlleHne ynosTHOMOYEHHOrO OpraHa O MPU3HaHWUK XWUNOro AomMa (XKunoro
NOMELLEHNS) HENPUTOAHBIM AN NPOXUBAHUSA, B CNy4Yae ecnu rpaxgaHuH npoxmnsaeT B
XWUITOM NOMELLEHNN, MPU3HAHHOM HEMPUrOAHbIM ANSA NPOXUBAHWS;

3) pelweHne opraHa OMNeknm M noneynmTernbCTBa O Ha3HA4YeHMM OMNeKyHa, B
cnyyae noanucaHus 3asiBNEHUst O MPUHATMM Ha Y4YeT OMEKYHOM, OENCTBYHOLWMUM OT
UMEHN HegeecnocoOHOro rpagaHuHa;

4) cnpaBka O HanuMuyuuM nocobuss Ha geten 3a nocnegHue 12 mecaues,
npefwecTByOWMX AgaTte nogadn  3asBneHus, - 4Ona rpaxgaH, UMerLwmx
HEeCOBEpPLUEHHONETHUX AeTEN;

5) cnpaBka O pasMmepe neHcun 3a nocnegHue 12 mMmecaues,
npegwecTByOWMX [aTe nogadvye 3asiBrieHusi, U3 rocydapCTBEHHOro yypexaeHus
«YnpaBneHne neHCUoHHoro poHaa PO B r. CTpexeBOM» - A5 NEHCUOHEPOB;

6) KOMs OOKYMEHTa, NOATBEPXAaloLLero HaxoxaeHne MecTta XUTenbcTea no
MECTY MOCTaHOBKW rpaxkaaH Ha y4yeT;



7 AOKYMEHT, Ha OCHOBaHWW KOTOPOro MOXET ObITb yCTaHOBIEH akT
NPOXMBaHWS rpaXkgaHUHaA B XXMOM MOMELLEHMM Ha YCMOBUSX LOroBopa CoumnanbHOro
Hanma (konus JoroBopa CoumanbHOro Hamma, opaep, Konus PMHAHCOBOrO fULIEBOrO
cyeTa W Jpyrue), B Criyyae €ecnv rpaxnaHuH $SBMASETCS HaHUMATENeM XWUIoro
NMoMeLLLEHNSA NO AOrOBOPY COLMANbHOIrO0 Hanma UM YeHOM CeEMbU HAaHUMaTENS XUNOoro
NMoMeLLLEHNS MO AOrOBOPY COLMAnNbHOro Hanma.

32. AoMuHMUCTpauma ropoackoro okpyra CTpexxeBon He Bnpase:

1) TpeboBaTb OT 3asBUTENS NMpPeAcTaBneHUss AOKYMEHTOB M MHOpMaLUn unm
OCYLLECTBNEHNA OENCTBUW, NpeaCTaBNEeHNne WM  OCYLLECTBIEHME KOTOPbIX He
npeaycMoTpeHO HOPMAaTMBHbIMW MPaBOBbIMW aKTaMu, PerynvpyolwmmMmm OTHOLLEHUS,
BO3HMKaKOLME B CBA3M C NpeaocTaBeHNeEM MyHULMNANbHON yCnyru;

2) TpeboBaTb OT 3asBUTENSA NPeACTaBMeHMs AOKYMEHTOB U nHdopMaumm, B TOM
yucrne noaTBepXOawWMX BHECeHMe 3asdBuMTeneM nnatbl 3a npeaocTaBleHune
MYHAUMNANbHOMW  YyCRyrn,  KOTOpble  HaxogAaTCsA B pacnopsbkeHMM  opraHa,
NpeaoCTaBMAOWEro  MyHUUMNANbHYIO  YCRyry, WHbIX TOCy4apCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoynpaBfieHuss nMbo NOABEAOMCTBEHHbLIX FOCYAapPCTBEHHbLIM
opraHam WM opraHam MeCTHOrO CaMOyMpaBfeHuUsi OpraHu3auun, yqacTBYHOLWINX B
npegocTaBneHnn npeaycMoTpeHHbIX vacTtbto 1 ctatbm 1 PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBfeHnsa roCyAapCTBEHHbLIX WU
MYHULMNANbHbIX YCNYr» rocy4apCTBEHHbIX M MyHULMNANbHbLIX YCNYr, B COOTBETCTBUN C
HOpMaTMBHbIMW NpaBoBbIMM aktamu Poccuinckon depepaunn, HOPMATUBHBLIMU
npaBoOBbIMM akTamu Tomckon obnactv, MyHUUUNanbHbIMA NPaBOBbIMA akKTaMu, 3a
UCKITIOYEHNEM [JOKYMEHTOB, BK/MIOYEHHbIX B ONPeAerieHHbIn YacTbio 6 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHusaumm npenocTaBreHus
rocyAapCTBEHHbIX M MyHUUMNAmNbHLIX YCAyr» nepevyeHb [OOKYyMEHTOB. 3asBuTenb
BNpaBe nNpeacCTaBUTb  YyKa3aHHble AOKYMEHTbl W MHGOpPMauui B OpraH,
NpefoCTaBALWMIA MYyHULUNANBHYO YCNyry, N0 COGCTBEHHON UHULMATUBE;

3) TpeboBaTb OT 3asBUTENS OCYLLECTBMEHMS [OEWCTBUA, B TOM 4uUcne
cornacoBaHunin, HeobXxoaMMbIX ANA NONYYEHUSS MYHULMUNANbHOW YCNYrM U CBA3AHHbIX C
obpalleHNeM B UHbIE FOCYaapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO CaMoynpaBfieHUs U
opraHuMsaumn, 3a WCKIIHOYEHMEM MOSYYEHUSI YCNYyr WM MNOMNYyYeHUss AOKYMEHTOB W
WHGOpMaUuUK, NpefocTaBndeMblX B peaynbTaTte npeaocTaBfieHUs Takux  YChyr,
BKIMIOYEHHbIX B NEpeYeHb YCyr, KOTopble SBASTCA He0bXoaMMbIMK 1 06s3aTENbHBbIMN
AnNa  NpefocTtaBneHnst MyHUUMNanbHbIX  YCIyr, YTBEPXAEHHbIN pelieHnem [dymbl
ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble SBRSOTCA
HeoOXxooMMbIMM U 0b6A3aTenbHbIMU AN NPeaoCTaBNeHUs MyHUUMNAanbHbIX YCRyr
AOMUHUCTpaunen ropoackoro okpyra CTpexeBon n ee opraHammny;

4) TpeboBaTb OT 3aaABUTENS NpPEeACTaBfEeHUS AOKYMEHTOB W WHAOpMauuu,
OTCYTCTBME U (MNIN) HEQOCTOBEPHOCTb KOTOPbLIX HE yKa3blBanuCb Npu nepBoHavarbHOM
OoTKa3e B Npueme LOKYMEHTOB, HEOOXoOAMMbIX ONA NpefoCTaBfeHUs MyHMUMNANbHON
ycnyrn, nubo B NPedoCTaBfiEHUM  MyHUUMNANbHOW  YCRyrk, 3a UCKNIOYEHUEM
cnegyoLwmx Criyvyaes:

a) wun3amMeHeHne TpeboBaHW HOPMATMBHbLIX MPABOBbIX AaKTOB, KacaloLnxca
npenoCTaBfEHNS MyHULMNANBHOW YCNyr, Nocne nepBoHavanbHOM Nogayn 3asBneHus
O NpPeAoCTaBneEHNN MyHULUNANbHOW YCRyru;

0) Hannume owmnbOoK B 3asBNIEHMM O NPEAOCTaBEHUN MYHULMNATBHOW YCIyrn n
AOKYMEHTaxX, MOAaHHbIX 3asiBUTENEeM Mocne nepBoHa4anbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMmbIX AONsi NPeAoCTaBMEHUs MyHUUMNAnNbHOW ycnyri, nubo B
npenoCcTaBfEHNM MYHULMNANbHOM YCIYTN U HE BKITHOYEHHLIX B NPEACTaBIEHHLIN paHee
KOMMMEKT AOKYMEHTOB;



B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UNN n3mMeHeHne nHdopmauum nocne
nepBOHaYanbHOro oTkasa B npueme OOKYMEHTOB, HeobXoaMMbIX ANA nNpeaocTaBreHns
MYyHULMNANbHOM ycnyru, nnbo B npegocTaBneHm MyHUUUNansHOM yCnyru;

r) BbIABNEHWE [JOKYMEeHTanbHO noATBepXOAeHHOro dakrta (Mpu3HaKkoB)
ownbo4HOro mnn npoTMBonNpaBHOro Aencteunsa (6e3pencTenst) AOMKHOCTHOrO nuvua
opraHa, NpegocTaBnAwLWEero MyHUUMNANbHYHO YCryry, MyHUUUNANbHOro CriyXxallero,
paboTHuka MO®L|, paboTHuKa opraHusauuu, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHusaumm npenocTaBreHus
rocyAapCTBEHHbIX U MYHULMNANbHbLIX YCIyry», Npu nepBoHa4vanbHOM OTKa3e B npuveme
AOKYMEHTOB, HeobxoauMMbIX A1 npefoCcTaBneHus MyHuuunanbHOM ycnyrn, nmbo B
npegocTaBfieHUM MYHUUMNANbHOM YCNyru, O Yem B MUCbMEHHOM BMAE 3a MNOAMUCHIO
PYKOBOAUTENSA OpraHa, NpedocTaBnfAlLWero MyHUUMNAnbHYK YCryry, pyKoBOAUTENS
M®Ll npn nepBoHavanbHOM OTKa3e B MpueMe [AOKYMEHTOB, HeobxoaumbIX Ans
npefoCTaBfieHNUs  MyHUMUMNANbHOW  ycnyru, nubo pykoBOAUTENs  OpraHuMsauum,
npegycMoTpeHHon 4vactbto 1.1 ctatbm 16 HacTtosiwero PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBreHNa roCyAapCTBEHHbIX W
MYHULMNAnNbHbIX yCNyr», yBegOMISIeTCH 3as8BUTENb, a Takke NPUHOCATCHA U3BUHEHUS 3a
AOCTaBfeHHble HeyaobCTBa;

5) oTkasbliBaTb B NpuemMe 3asiBNeHUst U UHbIX AOKYMEHTOB, HEOBXoAUMbIX Ond
npefoCTaBfieHNs MyHULMNANbLHOW YCIyrn, B Criydae, ecrnv 3asiBfieHne U OOKYMEHThI,
HeoOxoauMble ANs NpegocTaBneHns MyHULMNanbHOM yCryri, NogaHbl B COOTBETCTBUM
C VH(popmMaumen o cpokax W nopsgke nNpenocTaBNeHUst MYHULMManbHOW YCRyru,
onybnukoBaHHOM Ha EAWHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX YCRyr
(cyHKLMI);

6) oTkasbiBaTb B MpefoCTaBfeHuM MyHUUMNanbHOW YCryrm B Chy4yae, ecrnu
3asBneHne u [OOKYMEHTbl, Heobxoaumble Ons MpedoCTaBneHUs MyHULMNanbHON
ycryru, nodaHbl B COOTBETCTBMM C WHOPMaUMen o Cpokax W nopsgke
npegocTaBfieHna MyHUUMNaneHoW ycnyrn, onybrnvkoBaHHoM Ha EguHom noptane
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr (PyHKLNRA).

McuepnbiBaownm nepeyeHb OCHOBaHUMM [Ofs OTKasa B MpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBeHns MyHULMNanbHON YCnyru

33. OcHoBaHWiA AOns oOTkasa B Mpueme [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnss MyHUUMNansHON ycryru, He NpeaycMOTPEHO.

WcuepnbiBarowmnm nepeyeHb OCHOBaHui ans NPUOCTaHOBNEHUS
npefocTaBfieHNs  MyHUUMNAnNbLHOW  YCNyrm WM oTkasa B NpeadocTaBreHum
MYHULIMNANbHOW YCIyru

34. OcHoBaHuA ONS NPUOCTaAHOBMEHUS MNPeaoCTaBNEHNA MyHULMNANbHON
yCIyr1 OTCYyTCTBYIOT.

35.  OcHoBaHua Ansa oTkasa B NpeocTaBfeHUn MyHUUMNanbHON YCNyru:

1) NpeacTaBneHne HenosiHOro  KOMMfeKTa [AOKYMEHTOB W CBedeHuH,
nognexawmux npeactaBfieHUIo  3adBuTeneM B Uensx MOCTaHOBKM Ha  y4eT,
YCTAHOBMEHHbIX MYHKTOM 27 HacTosAwero AOQMUHUCTPATUBHOIO PernameHTa;

2) OTBET  opraHa rocygapcTBEHHON BlacTu, opraHa MECTHOro
camoynpasneHna nmbo noaBEeAOMCTBEHHOW OpraHy rocydapCTBEHHOM BRacTun uwnu
opraHy MeCTHOro caMOynpaBfeHUs OpraHuM3aumm Ha MeXBeOOMCTBEHHbIW 3anpoc
cBmaeTenbcTByeT 06 OTCYTCTBMM JOKYMEHTa U (Mnn) nHopmaunmn, Heobxoanmblx Ans
NMOCTaAHOBKM rpaXkaaH Ha y4eT, eCrnv COOTBETCTBYIOLLMIA JOKYMEHT He Obln npeacTaBneH



3asBMTENEM NO COOCTBEHHOM MWHUAUMATUBE, 3@ WCKITHYEHMEM Cny4vyaeB, ecClu
OTCYTCTBME TaKMX 3alfpalimBaeMblX OOKYMEHTa WIn |/|chopmau,ww B pacnopsa>xeHnn
YKa3aHHbIX OpraHoB WIn OpFaHI/ISaLI,I/IIZ noarsepXgaeTt nnpaso COOTBETCTBYHOLIMUX
rpaxnaH COCTOoATb Ha ydeTe B Ka4veCTBe HyXXOdakoLerocd B XXUJ10M NoOMeLLEHUN;

3) npeactaBsneéHbl  OOKYMEHThI, KOTOpble He noarsepXxanarT npaBo
COOTBETCTBYHOLWNX rpaxgaH COCTOATb Ha y4eTe,
4) HEe UCTEeK yCTaHOBﬂeHHbIVI CPOK CO OHA coBeplueHnA aencTesumn rpaxanaH,

KOTOpbleé C HamMepeHnem I'IpMO6peTeHVIFI npaBa COCTOATb Ha Yy4deTe coBepLnnmn
AencTeus, B pe3ynbTarte KOTOPbIX TakKne rpaxgaHe MOoryT ObITb NMPU3HaHbI
HY>XOAQRLWMMUNCA B XUIbIX MOMELLEeHNAX.

Paamep nnatbl, B3MMaeMou ¢ 3asiBUTeNs npu npegoctaBeHn MyHULMNansHOM
ycnyru, n crnocobbl ee B3MMaHWA B crydadax, npeaycMOTpeHHbIX deaepasribHbIMU
3aKoHaMu, NPUHMMaeMbIMU B COOTBETCTBMM C HUMU MHBIMWU HOPMAaTUBHBLIMUW MPaBOBbLIMU
aktamn Poccuinckon degepaumn, HOPMATUBHBLIMKM NPaBOBbIMKM  akTaMy TOMCKOW
obnactu, MyHUUMnanbHbIMU MPaBOBbLIMU aKkTaMm

36. MyHuuumnaneHas ycnyra npegocTtasnsieTca 6ecnnaTHo.

37. Ycnyrn, KoTopble 4BNSANOTCA HeobxoauMbiMM W obs3aTenbHbIMU  ONS
npegoCTaBiEHNss MyHULUNANTbHOW YCIYTn:

1) NnpegoctaBneHne JoKyMeHToB M3 dounmana Oyl «PoctexvHBeHTapmusaumsy,
OFbY «Tomckuii 06nacTHOM UEHTpP MWHBEHTapumsauunm W Kagactpa» Mo MecTy
XUTENbCTBa, coAaepXalwumx cBedeHuss O Hanuumm (OTCyTCTBMM) B COOCTBEHHOCTU
rpakgaHuHa n (Unn) YNEHOB ero CEMbM XUMbIX JOMOB, KBApTUp, Aad, rapaxen n nHbIx
CTPOEHUN, MOMELLEHNIN U COOPYKEHWUW;

2) npepocTtasreHne AoKyMeHToB 13 dunmana Iyl «PoctexuHBeHTapmsaumnsay,
OrbY «Tomckmi 06nacTHOM UEHTp MWHBEHTapmsauuum W Kagactpa» Mo MecTy
XUTenbCTBa, coaepXawmux cBegeHmsa 006  MHBEHTapu3auMOHHOM  CTOMMOCTW
Haxoasduleroca B COOBCTBEHHOCTU rpaxgaHuHa W (MNKU) YNEHOB €ro CeMbU KUMbIX
AOMOB, KBapTup, 4ay, rapaxen n UHbIX CTPOEHUI, NOMELLEHNN N COOPYXKEHUMN.

38. Pasvep wn ocHOBaHMSA B3WMaHWA nnatbl 3a npegocTasBrieHne
HeoOXxoOuMMbIX M obsi3aTenbHbIX  YCRAyr  yCTaHaBNMBAKOTCS  OpraHu3auusimu,
npegocTaBnalWMMN Heobxoanmble U obsizaTenbHble YCnyrn, Heobxooumble Ans
npegoctaBfieHna  MyHUUMNANbHOW  YCIyr, CaMOCTOATESIbHO B COOTBETCTBMU C
TpeboBaHNAMM AENCTBYIOLErO 3aKOHO4AaTENbCTBA.

MakcuManbHbI CPOK  OXWAaHMs B odepean npu nogade 3asBreHust O
npegocTaBneHMM  MyHUUMNANbHOW  yCnyrM W NpU  MOMyYeHMu  pesynbTaTa
npenocTaBneHns MyHULMNansHOM yCryrm

39. MakcnmanbHbI CPOK  OXMAAHUS B oYepeau npuv  fUYHOW nojadve
3a8BMEeHN O MpPeAoCTaBfEHUN MYHULMNANbLHOM YCNyrm He [OSMKEH npeBblwaTth
nATHagUaTN MUHYT.

40. MakcumarnbHbIA CPOK OXMAAHWSA B o4Yepean Nnpu NonyyvyeHuu pesyrnbTaTa
npenoCTaBMEHNS MyHMUMNANBHOW YCINYrM HEe OOMKEH NPEeBbIWAThL NATHAAUATA MUHYT.

Cpok perncrpaumm 3asiBneHus 0 npegocTaBneHn MyHULMNansHOM ycnyru
41. 3asBneHve Ha GyMaxkHOM HOCUTEre PermcTpupyeTcs B AeHb NOCTYNNeHus

B AOMMHMCTpauMio ropoackoro okpyra CTpexeBoW 3asiBNEHUS U OOKYMEHTOB Anis
npenocTaBfeHns MyHULMNansHOM YCyru.



42. Pernctpaumsa 3asiBNeHusi, HarnpasfeHHOro B ¢opme 3NeKTPOHHOro
AOKyMeHTa 4epe3 EAWHBIN nopTan rocydapCTBEHHbIX W MyHULUMNASbHbLIX YCRNyr
(cbyHKUMI), ocyLlecTBNsSieTCA He nos3gHee paboyero AHs, criegyloulero 3a AHEM ero
nocTynneHus B ADMUHUCTPaLMIO ropoackoro okpyra CtpexxeBoun.

TpeboBaHust K MNoMeLLeHUsM, B KOTOPbIX MNpefocTaBfsieTcs MyHUuunanbHas
ycnyra, K 3any oXugaHusa, MectaM Ansa 3anofiHeHUs 3asiBieHUn O npefocTaBfieHun
MYHULMNANbHOM yCryrn, MHPOPMaLMOHHBIM CTeHAaM C obpasuamn nx 3anofiHeHUs n
nepeyHeM AOKYMEHTOB, HEOBXOANMbIX AN NpeAoCTaBneHns MyHULUNanbHOM

ycrnyru, B TOM 4yucne K obecnevyeHnto JOCTYNHOCTU ONA MHBaNMOoB yKasaHHbIX
00bEKTOB B COOTBETCTBUKN C 3aKoHOoAaTenbCcTBOM Poccuinckon degepaunm

O couuanbHOM 3aluuTe NHBanNMaoB

43. [lpepocTtaBneHne  MyHMUMNANbLHOWM  YyCryrM  OCyLLeCTBIisieTcs B
cneunanbHO BblAENEHHbIX AN 3TUX Lenen NnoMeLeHnsixX.

44. MecTa npegocTaBfneHna MyHULMNansHOM yCnyrm obopyaytTcs C y4eToM
TpeboBaHUN AOCTYMHOCTU ANS MHBaANMOOB B COOTBETCTBUM C 3aKOHOLATENbCTBOM
Poccunckon depepaummn. B cnyyae HeBO3MOXHOCTM  obopydoBaHMs  MmecTa
npefoCTaBfeHNs MyHULMMAnNbHOW YCryrm ¢ y4eTom TpeboBaHMM OOCTYMHOCTU AONS
WHBanNMOOB B COOTBETCTBMM C 3akoHopatenbctBoM Poccuickon depepauum Ha
COTPpyAHWKA opraHa, npegocTaBnsAloWero MyHUMUMNANbHYK ycnyry Bo3naraeTtcs
00513aHHOCTb MO OKa3aHUK CUTYyaLMOHHOW MOMOLLM MHBanNuAaam BCeX KaTeropum, Ha
nepuoa NpefocTaBreHns MyHULMNAaNbHOW YCyri.

45. B cnyvae ecnv nmeeTcs BO3MOXHOCTb OpraHu3aumy CTOSIHKU (NapKOBKM)
BO3fe 30aHus (CTPOEHUS), B KOTOPOM pasMeLLeHO MOMELLEHNE Mpuema U Bblgaun
AOKYMEHTOB, OPraHn3oBbIBAETCA CTOsIHKA (MapKoOBKa) AONsi NIMYHOrO aBTOMOOBMIBHOIO
TpaHcnopTa, 6becnnatHasa ansa 3assutenen. Ha kaxxgon CTosiHKe BblAENSETCA HE MeHee
10% mecT (HO He MeHee ogHOro mecta), ons 6ecnnaTtHOW MapKOBKW TPaHCMOPTHbLIX
cpeacTs, ynpasnsgembix uHBanugamu |, Il rpynn, a Takke uHBanuaamu Il rpynnel B
nopsigke, ycraHosneHHom [NpaButenbctBom Poccurckon denepaummn, n TpaHCNoOpPTHbIX
CpencTB, NEPEBO3SALUMX TaKMX MHBANWOOB U (MNKn) geten-nHeanuaoB. Ha ykasaHHbIX
TPaAHCNOPTHbLIX CPeACcTBax [LOMMKeH OblTb YCTAHOBMEH OMO3HaBAaTENbHbIM  3HAK
«MHBanua». VYkKasaHHble MecTa AN MNapkoBKM HEe OO0SMKHbl  3aHMMaTb  WHble
TpaHCNOpPTHbLIE CPeaCTBa.

46. Bxog B nomewleHMe npuvemMa UM BbldayuM  OOKYMEHTOB  JOSTKEH
obecneunBatb cBOOGOAHBLIV OOCTYN 3asBuTenen, bbiTb 06opyaoBaH yaobHOM NecTHULEN
C NOPYYHAMM, LUMPOKMMWN NPOXOAAMM.

47. Ha 3gaHum psagom ¢ BXOOOM AOMmKHA ObITh pasmelleHa MHopMaLuoHHas
BbIBECKA, CoAeprKaLlas cneayroLyo MHpopMaumio:

1) HanMeHOBaHWE OpraHa;

2) MECTO HaxOXAEHUS N IOPUANYECKNIA afpec;
3) pexum paboThl;

4) HOMepa TenedgoHOB AN CNPaBoK;

5) agpec ouumanbHOro camTa oOpraHoB MECTHOro camMoyrnpaBieHns
ropoackoro okpyra CtpexeBon B ceTu NHTepHeT.

48. ®acapg 3gaHua gormkeH ObiTb 06opyaoBaH ocBeTUTENbHLIMU Npubopamu,
NO3BOMSAOLLMMU MOCETUTENSAM 03HAKOMUTLCSA C MHAPOPMALMOHHBIMU TabrMykamu.

49. [lomelleHns npuvema M Bblgayn OOKYMEHTOB OOSDKHbI nNpegycmaTpuBaTtbh
MecTa Ans oXxunaaHus, MHPOPMMpPoOBaHMA 1 Npuema 3asaBuTENen.

50. B wmectax ana wuHgopmupoBaHus [ormkeH ObiTb obecneyeH [octyn
3aaBUTENAM [ONs O3HaKOMIIeHMs C MHopMauMen He TOMbKo B 4acbl npuema
3a8BNeHnn, HO 1 B pabo4dee BpeMsi, Korga Nnpuem 3aaBuTenen He BegeTcs.



51. XapakTepuCTMKM MNOMELLEHMA MpMemMa U Bbl4ayn AOKYMEHTOB B 4acTu
06BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBIX pPELLUEHUN, OCBELLEHUS, MOXapHOW
6e30nacHOCTU, MHXEHEPHOro obopyaoBaHMS OOSMKHbI COOTBETCTBOBaTb TpeboBaHMSM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYOLLMX Ha TeppuTopun Poccuinckon denepaumn.

52. [lomeweHns npuema Bblga4yM [LOOKYMEHTOB o0OopyayloTca CTeHgamu
(cTonkamun), cogepxalmmMmn MHOpMaLMIo O NopsaKe NpeaoCcTaBNeHNss MyHULMNANbHOM
yCnyru.

53. B mectax onsa oxvaaHusa ycTaHaBnMBaKOTCS CTyNbsA (KpecerbHble CeKLumn,
Kpecna) ans sassutesnen.

54. B nomeweHun npvema u Bbligadn OOKYMEHTOB BblOensieTcss Mecto Ans
odhopMIieHMs OOKYMEHTOB, rpedycMaTtpuBarollee crTonbl (CTOMkM) ¢ BnaHkamu
3aABNEHUN N KaHUENAPCKUMWN NPUHAANEXHOCTAMM.

55. WHdopmauyusa o bamunmm, UMeHun, ot4yecTse (NpU HanmmMyunum) 1 4OSMKHOCTH
cneumnanucTa opraHa, OCYLUeCTBNSAWLWEro npegoctaBrieHMe MyHUUUNanbHOW YCryru,
AormkHa 6bITb pa3melleHa Ha paboyem mecTe cneuyunanucta OTgena.

56. OpraH, npegocTaBnAwWNA  MyHULMNANbHY ycnyry, obecneymBaet
MHBaNuaam:

1) ycnosua ana  GecnpensTCTBEHHOro AocTyna K ob6bekty (3gaHuio,
NoMeLLEeHNI0), B KOTOPOM OHa MpeaocTaBnisieTcs, a Takke Ans 6ecnpensitTcTBEHHOro
NoJsib30BaHUs TPAHCMOPTOM, CPeACTBaMM CBSA3N U MHOpMaLUK;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHNs No TEPPUTOPUU, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHve, MnoMmelleHnMe), B  KOTOPOM  MpedocTaBndeTcs
MyHULMNanbHas ycnyra, a Takke BXxoga B TakoM 0OBLEKT M BbIXOo4a U3 Hero, nocagku B
TpaHCNOpTHOE CPeaCTBO U BbiCAAKM U3 HEro, B TOM YMCre C UCMOMb30BaHWEM Kpecna-
KONACKW;

3) conpoBOXAEHWEe WHBaNMOOB, UMEIOLMX CTOMKME paccTporcTBa OYHKUUK
3pEHUSA U CaMOCTOATENBHOIo NepeaBKeHNS;

4) Hagnexaulee pasmelleHme obopyaoBaHMs W HocuTenem uHdopmaumu,
HeobxoaumbIx ons obecnevyeHnss GecnpensaTCTBEHHOrO JOCTyNa UHBANMAOB K 0O6bEKTY
(3maHno, NomeLleHn), B KOTOPOM NpefocTaBnseTcsa MyHuuunanbHas ycnyra, u K
ycriyre ¢ y4eTOM OrpaHUYEHUN UX XXU3HEeLEeATeNbHOCTY;

5) pybnupoBaHue HeobxoaMMOW [N WHBANMOOB 3BYKOBOW U 3pUTESTbHON
WHOpMaUuKM, a TaKkKe Haanucen, 3HaAKOB WM MHOW TEKCTOBOW W rpadudeckomn
MHOpMaLMK 3HaKaMn, BbINOSTHEHHLIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypgonepeBoaymka u TudnocypaonepeBoaymKa;

7) ponyck Ha oObekT (3gaHuve, MOMELLUEHME), B KOTOPOM MpedocTaBnsdeTcs
MyHUUMNanbHas  ycnyra,  cobaku-NpoBOAHMKA  MpPUM  HanmuuMm  OOKYMEHTa,
noaTeepXgawollero ee cneuuanoHoe obyyeHne W BblgaBaemoro no ¢opme M B
nopsiake, KoTopble onpefenstoTcs denepanbHbiM OpraHoOM UCMOMHUTENBHOW BIacTMy,
OCYLLECTBNALWMM (PYHKLMM NO BbipaboTke U peanusaumnm rocyaapcTBEHHOM NOSIUTUKN
N HOPMaTUBHO-NPABOBOMY perynmpoBaHuio B cpepe coumnarnbHOM 3aLlmTbl HaceneHus;

8) okasaHve wvHBanuMgam nomMowu B npeogorieHMn 6apbepoB, MeLlatoLmx
NONYYEHNIO UMM MYHULIMNANbHOW YCIYrn HapaBHe C APYrMMN NMLamu.

MokasaTenu JOCTYMHOCTU U Ka4ecTBa MyHULMNANbHON yCryru

57. TllokasaTensamu AOCTYNHOCTM M KayeCTBa MyHUUMNANbHOW  yChyru
ABMAOTCA:

1) AOCTOBEPHOCTb NpefoCcTaBnAaeMomn 3aaBmTensiMm nHopmauuu;

2) NONHOTa MH(POPMUPOBaHUS 3asiBUTENEN;

3) HarnsgHoCTb dopm npegocTaBnaemMon MHdopmMaunn o6
aZlIMUHUCTPATUBHBIX NpoLeaypax;



4) yoobcTBO M [OCTYNHOCTb MOMyYeHUs MHOpMaLMM  3asBUTENAMU O
nopsiake npefocTaBneHnst MyHULUNanbHOW YCIyru;

5) cobniofeHne CpPOKOB  WUCMOMHEHMS  OTAENbHbIX  A4MUHUCTPATUBHbIX
npouenyp v npegocTtaBneHms MyHUUUNansHON YCNyru B LEnom;

6) cobniogeHne TpeboBaHMM K pasMepy nMnatbl 3a MpeaocTaBneHue
MYHULMNANbHOW YCIyIu;

7) cobnogeHnn TpeboBaHM CTaHgapTa npedocTaBfieHUs MyHUMUMNansHON
ycnyrm

8) OoTCcyTCTBME 0BOCHOBAHHbIX Xanob Ha pelleHus, gencteuna (besgencramve)
opraHa, NpeaoCTaBASOWEro MyHUUMNanNbHYO YCNyry, AOSMKHOCTHOrO fuua opraHa,
NpeaoCTaBAOLWEro MyHULMNANbHYIO YCNyry, Mo MyHULMNANbHOMO CRy>XKaLlero;

9) NOMIHOTa WM aKTyanbHOCTb MHGOPMauMM O nopsake npeaocTaBreHus
MYHULMNANbHOW YCIyrw.

58. [lpu nonyyYeHUn MyHMUMNANbHOM YCRyrn 3asBUTENb OCYLIECTBNAET He
BGonee Tpex B3aMMOAEWNCTBUM C OOIMKHOCTHLIMM ML @MW, B TOM YMCne:

1) npyM nogaye 3anpoca Ha MNOofydeHue yCcnyrm u nosiyyeHuu pesynbrarta
ycnyru 3asiButenem fiv4Ho, B ToM yucrie Yyepe3 MOL| — He Bonee aByx pas;
2) Npy nogadve 3anpoca Ha nornyvyeHue ycnyrm ¢ ucnonb3oBaHmeMm EguHoro

noptana rocygapCTBEHHbIX W MyHMUMNAnbHbIX  ycnyr (OYHKUUK), MNOYTOBbLIM
oTnpasneHnem — He 6ornee OaHOro pasa.

59. TpoAomMKUTENBHOCTL KaXX4oro B3aMMOAEWNCTBUS HE AOSDKHA MpeBbIWATb
nATHagUaTn MUHYT.

60. WcuepnbiBaowum coctaB [eWCTBUW, KOTOpble 3adBuUTENb Brpase
COBEPLUNTL B 3NEKTPOHHOM (popMe nMpu MONyYEeHUU MyHUUMNANbHOW YCIyrn c
ucnonb3oBaHveM EauvHOro noptana MyHuuMnanbHbIX ycnyr (dyHKuuin) (nocne
obecnevyeHnsa TEXHUYECKON BO3MOXHOCTH):

1) nonyyeHne nHopmaumm 0 MyHMLMNAanIbLHOW ycnyre;

2) 03HaKoMneHue ¢ popMamMmn 3asiBIEHUA U UHbIX OOKYMEHTOB, HEOOXOOMMbIX
ANA  NonyyYeHns MyHuuunanbHoW ycnyrn, n obecnedyeHve pocTyna K HUM  Ons
KONUPOBAHUA 1 3aMnoSTHEHUSA B SSIEKTPOHHOU hOpME;

3)npeacTaBneHnsa 3asBrneHuMs O npedocTaBneHun MyHUUMNanbHOM YCryrn B
3NEeKTPOHHON hopMme;

4)npenctaBrieHne  OOKYMEHTOB,  HeobxoguMblXx  AnNS  npefocTaBrieHuns
MYHULUNANbHOW YCNyrn, B 9NeKTPOHHON hOpMe;

5) ocyuwlecTBneHne MOHUTOPUHra Xxoda MpefoCTaBfeHnss MyHULMNanbHON
ycnyru;

6) nonyyeHue pesynbTaToOB NPeAOCTaBMEHUs YCryrn B 3NEKTPOHHOM BuAe Ha
EonHom nopTtarne rocygapCTBEHHbIX Y MyHUMUMMANbHbIX YCyr (PyHKUWIA), ecriv 3TO He
3anpeLleHo peaeparnbHbIM 3aKOHOM.

NHble TpeboBaHWs, B TOM YnCre yunTbiBaloLwme ocoO6eHHOCTU NpeaoCcTaBneHuns
MyHUumnaneHon ycnyrm B MOL| n ocobeHHOCTU NnpeaocTaBneHns
MYHULMNANBHOW YCIyru B aNeKTPOHHON hopme

61. 3aaBuTento NpefocTaBnseTcss BO3MOXHOCTb MOMAyYeHUss MyHULMNAnbHON
ycrnyrm ¢ ucnonb3oBaHneM EOuHOro noptana rocygapCTBEHHbIX U MyHULMNAnbHbIX
ycnyr  (yHKkumin) (nocne obecnevyeHns TEeXHUYECKOW BO3MOXHOCTU), MNOYTOBbLIM
OTNpaBfneHneM, a Takke MNOCPeACTBOM JNYHOro obpalweHna 3a nonyvyeHvem
MyHMUMNaneHomn ycnyrm B MOLL (npy Hanuyumn 3aknio4eHHOro cornatleHns).

62. [pu obpaweHun 3a nosyyeHnemM MyHuuMnanbHOW ycnyrn yepes EguHbin
noptan roCygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (yHKUUIW) MpUMEHSIETCH



3r1eKTPOHHAas NoANncb B cOOTBETCTBUN ¢ DeaeparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-
@3 «O6 aneKkTpoHHON NoANUCUY.

63. [lpu npencraBneHnn 3adBneHNs B 9NEKTPOHHOW hopme npeacTaBUTesieM
3aaBUTENS, AEUCTBYIOLWNM Ha OCHOBaHUN OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHA ObiTb
npeacraeneHa B ¢OpPMe ONEeKTPOHHOro [AOKYMeHTa, MOoAMNUCaHHOrO 3reKTPOHHOWN
noanNuUCbo YNOMHOMOYEHHOTO Nnua, BblaasLuero (NoanvcasLUero) 40BEPEHHOCTD.

64. [JOKYMEHThI, asnsaowmecs pesynbTaTom npegocTaBfieHuns
MYHULMMAnNsHOW YCryrn B BUAE 3NIEKTPOHHOIO AOKYMEHTA, HanpasnsalTCs 3asBUTENIO
Yyepe3 EAMHBLIN nopTan rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (pyHkumim) (nocne
obecrneyeHnsa TEXHNYECKON BO3MOXXHOCTU).

65. B cnyyae noctynneHus 3asiBNeHNa N JOKYMEHTOB B 3SIEKTPOHHOW dhopme
C wucnonb3oBaHnem EOuMHOro noptana rocygapCTBEHHbIX W MyHUUMNAmNbHbLIX YCnyr
(cbyHKUMI) cneynanncT, OTBETCTBEHHbLIA 3a NpedoCTaBreHne MyHULMNansHOW YCryru,
MHOPMUPYET 3asBUTENS Yepes NNYHbIA KabHET O pernctTpaunmn 3asBneHus.

66. OpraHusauus NnpegocTaBreHNs MyHULMNANbHOW YCyrn OCyLecTBNSeTCs
no NpPUHUMNY «OAHOro okHa» Ha 6ase MOL npu nuyHom obpaleHun 3aasutens (nNpwu
HanMynm 3aKnNYEHHOro cornatleHns).

67. 3agBuTenamM NpegocTtaBnseTcsi BO3MOXHOCTb MNpenBapuUTenbHOM 3anucu
Ha nogavy 3asBfeHus U JOKYMEHTOB AN NpeaocTaBieHns MyHULMNanbHOM yCryru.

68. [lpeoBaputenbHaa 3anucb MOXET  OCYLLECTBNATLCA  CneaylowmnmMmm
cnocobamu no BbIGOPY 3asiBUTENS:

1) npn nn4yHOM obpauwleHun 3aasutend B AOMUHUCTPaUMIO  FOPOOCKOro
okpyra Ctpexeson, Otgen;

2) no TenedoHy;

3) yepe3s oduuManbHbLIN CaUT OpraHoB MECTHOro camMoynpaBneHust
ropogckoro okpyra Ctpexeson: http:// admstrj.tomsk.ru.

69. [lpu npegBapuTenbHOW 3anucu 3adBuUTENb CcoobwaeT cnegywowme
AaHHblE:

1) dbammnuio, Nms, 0TYECTBO (MPU HaANMYKUK);

2) KOHTaKTHbIN HOMEp TenegoHa;

3) agpec aneKkTPOHHOW NOYTbI (MPY HAaNU4YNN);

4) xxenaemMble faty n BpeMsi npeacTaBrneHns JOKYMEHTOB.

70. lMpeaBapuTenbHasa 3anncb OCYLLECTBISAETCS NyTEM BHECEHUSA YKa3aHHbIX
CBeeHWI B KHUTY 3anncu 3asBUTENEen, Ha 3NIEKTPOHHbIX HOCUTENNSAX.
71. 3agasutento coobuiaroTca gata M Bpems npuema AOKYMEHTOB, KabuHeT

(OKHO) Npnema OOKYMEHTOB, B KOTOpbIe cnefyeT obpatutbead. Npu nnyHom obpalleHum
3aABUTENO0 BblAaeTCca TanoH-noagTBepXaeHue. 3asaBuTenb, 3anvMcaBLUMACA Ha MNpUeMm
yepes3 odumumnanbHbIi CanT OpraHOB MECTHOrO camMoOynpaBfieHUs FOPOACKOro okpyra
CTpexeBOn MOXeT pacneyaTaTb aHanor TanoHa-noaTBepPXaeHUs.

72. OcyuwiectBneHme 3anucm 3asiBUTENEN Ha  ONpedeneHHyw  aaty
3aKaH4YMBaeTCs 3a CYTKM OO HACTYMMeHna 3Tou Aatbl.
73. Mpn  ocywecTBneHun npegBapuTeribHOW  3anucu  3asBuTenb B

oba3aTenbHOM nopsiAke WHAOPMUPYETCS O TOM, YTO npeaBapuTenbHas 3anucb
aHHYNMpyeTCsa B Criyvyae ero HesiBKM Mo UCTeYEeHUN NATHaauatv MUHYT Ha3HAYeHHOro
BpeMeHU npuema.

74. 3aaButenam, 3anucaBlUMMCS Ha NpueM 4epes3 oduumanbHbii CcanT
OpraHoB MECTHOro camoynpaBfeHus ropogckoro okpyra CTpexeBonW, 3a Tpu
KaneHgapHbIX AOHA OO0 NpuemMa OoTnpaBnseTcs HanoOMWHaHME Ha YyKas3aHHbI ajgpec
3NEKTPOHHOW NOYTbl O AaTe, BPEMEHM U MecTe npuema, a Takke uHgopmauusa ob
aHHYNMpPOBaHWM MpeaBapuUTENbHOW  3anMcu B Criydae HesdABKUM N0 UCTEeYeHUu
nATHagUaTn MUHYT C Ha3Ha4YeHHOro BpeEMeEHU npuemMa.



75. 3agaButens B nroboe BpeMA BrpaBe OTKa3aTbCA OT npe,u,BapMTeanoPl
3arnuncu.

76. B oTcyTtcTBUM 3aaBuTENEN, 0GpaTMBLLMXCA NO NpeaBapuUTENbHON 3anuncu,
OCYLLIECTBNAETCA NpMeM 3asaBuTenen, obpaTmBLUMXCS B NOpSAKe ovepeaun.
77. Npadmk npuema (NnpuemHoe BpeMms) 3asBuTenen no npegsapuTeribHoOu

3anucu yctaHaBnuBaeTcs HavyanbHukom OTgena.

78. 3agaBuTenb UMeeT BO3MOXHOCTb MOSyYeHUs WHQopmMauunm o Xxoae
npegocTaBrieHna MyHuuunansHon ycnyru. MHdopmaumsa o xoge npenocTaBrneHus
MYHULMNANbHOM YCIyrM HanpasrnseTcs 3asBUTENO B CPOK, He MpeBbILWaloLWwmMin OA4HOro
paboyero OHA nocne 3aBepLUeHUs BbINOJSIHEHUA COOTBETCTBYHOLLEro OeWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYThl MNWM C UCMonb3oBaHWeMm cpeacte EamHoro noprtana
rocyAapCTBEHHbIX U MyHMUMNanbHbIX ycryr (PyHKUMA) (Npu HanMyum TEXHUYECKOM
BO3MOXHOCTH).

79. Mpy npepocTaBneHMM MyHUUMNANbHOW YCNyrn B 3NEKTPOHHOW hopme
3a8BUTENIO HaNpPaBnsETCs:

1) yBegomneHve O npuemMe W perncTpauuun 3asaBrneHns U LOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHna MyHUUMNanbHON ycnyru;

2) yBeloMNeHne o0 pesynbTaTax paCCMOTPEHUS JOKYMEHTOB, HEOOXOANMBIX AN
npegocTaBieHna MyHUUMNAansHON ycnyru;

3) yBedoMneHVe O BO3MOXHOCTM MONyYUTb pes3ynbTaT npeaocTaBneHus
MyHUUMNANbHOM  ycnyru  nmbo  MOTMBUPOBAHHLIA  OTKa3 B MpeaocTaBneHun
MYHULMNANbHOM YCIyru.

I"l. CocraB, nocnegoBaTenbHOCTb U CPOKM BbINOSTHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSALAKY WX BbINOSIHEHWUS, B TOM 4uClle OCOBEHHOCTU
BbINOMHEHUS aAMUMHUCTPATUBHbLIX Mpouenyp B 3MEKTPOHHOM opMe, a Takke
0COBEHHOCTN BbINOMHEHNA agMUHUCTPATMBHbLIX Npoueayp B MLI®

80. [lpepocTtaBneHne MyHuUMNanbHOM YCryru BKMYaeT B cebs cneayowme
agMWHMCTPaTMBHBIE MPOLIEAYpPbI:

1) npuem 3asiBNeHus U JOKYMEHTOB ANs NpefocTaBfieHnst MyHULMNanbHOM
ycnyru;

2) paccMOTpeHVe 3asBNeHNst U NpeacTaBNEHHbIX LOKYMEHTOB;

3) dhopMupoBaHMe 1 HanpaBfeHne MeXBEOOMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusaumu), y4acteytoLme B NpegocTaBneHn MyHULMNansHOM YCnyru;

4) NPUHATUE pEeLLeHMst O NPeaoCTaBNeHMM MyHUUMNanbHon ycnyrn nnbo ob
OTKase B NPeaoCTaBNEHNN MYHULUNANBHOW YCIyru;
5) Bblgayva pesynbrarta NpeaoCcTaBneHnss MyHULMNAansHON yCnyru.

Brnok-cxema npegocTaBneHnsa MyHULMNanbHOM yCnyrm
81. bnok-cxema nocnegoBaTenbHOCTU OEUCTBUMA NpU  NpefoCTaBreHumn

MyHUUMMNANbHOW  ycrnyrM npeacTaBrneHa B MNpUnoXeHunm 3 K HacTosiwemy
aaMUHUCTPATMBHOMY perfiaMeHTy.

Mpuem 3asBreHns N AOKYMEHTOB AN NpeaocTaBneHms MyHULMNanbHOM yCcryru

82. OcHoBaHMeM [Ons Hayana BbINOMHEHUS [OaHHOW aAMWHUCTPaTUBHOM
npoueaypbl ABMSETCA NOCTynneHne B AQMUHUCTPaLUIO ropoackoro okpyra CTpexeBol



3asiBrneHunsa W OOKYMEHTOB, onpefernieHHbIX  MNyHKTOM 28  HacToswero
AOMWHUCTPaATMBHOIO pernamMeHTa:

1) B X0o4e IMYHOro npuema 3aasutens (npeacrtaBuTens 3aaBUTENs)
cneunanuctom OTgena, OTBETCTBEHHbIM 3a NPUEM 3adBfeHUs O npefocTtaBneHumn
MYHULMMNanNsHOM YyCNyru n JOKYMEHTOB;

2) n3 MOL|, B ToM uyucne 3asiBNeHWUd, NOAMUCAHHOIO YMOSHOMOYEHHbLIM
paboTHukom MOLL n ckpenneHHoro nevatsto MOL, ¢ npunoxeHnem 3asepeHHon MOL|
KOMMW KOMMJSIEKCHOrO 3anpoca 3asBUTesNs, B Cliydae ecnu MyHuuunanbHasa ycnyra
yKasaHa B KOMIMEKCHOM 3anpoce 3asBuTens (Npy Hanuyinm 3akno4eHHOro cornatleHus

¢ MoLl);
3) NOYTOBbLIM OTMNPaBEeHNEM;
4) B 9NEKTPOHHON dhopMe NOCPeaCTBOM 3N1EKTPOHHOW NOYThI;
5) B 3neKTpoHHOM dopme C wucnonb3oBaHnem EanHoro nopTtana

rocyAapCTBEHHbIX W  MyHuUMnanbHbIX ycnyr (dyHkumi) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

83. Cneumanuct, OTBETCTBEHHbIN 3a permcTpauuto, He No3gHee credyoLwero
AHS nocre NOCTYNMeHus 3asiBfeHNsa U NPUOXKEHHbIX JOKYMEHTOB perncTpupyeT nx u
HanpasnseT HavanbHuky OTaena.

84. HavanbHuk OTgena BU3MPYET U He MO3dHee cnefywuwero AHA nocne
nonyyeHnsa 3asiBfeHus nepegaeT ero Ha paccMmoTpeHune cneumanucety OTgena,
OTBETCTBEHHOMY 3a NpefoCTaBfieHNne MyHULMNANbHOW YCyri.

85. PesynbTaToM agMWHUCTPATUBHOW npoueaypbl  SBRsieTCa nepefaya
npowlegero permctTpaumio 3asBrieHnsa U NpurnoXXeHHbIX JOKYMEHTOB Ha pacCMOTpeHne
cneunanucty OTgena, OTBETCTBEHHOMY 3a NpeAoCTaBneHne MyHULMNanbHOW YCyri.

86. MakcnmanbHbIM  CPOK  BbINOMHEHUA agMWHUCTPATUBHOW  npoueaypbl
cocTtaBnsieT He bonee AByx pabounx gHEN CO OHS NoAayvn 3asBreHus.

PaCCMOTpeHVIe 3asaBlieHnda 1N npencraBJyieHHbIX JOKYMEHTOB

87. OcHoBaHMeM Ans Havana BbIMNOSIHEHUS aaMUHUCTPATMBHOM Npoueaypbl
SIBMSIETCA NOCTYNSIEHME NpoLUeaLero perucTpaumto 3asaBneHns u NpUNoXeEHHbIX K HEMY
AOKYMEHTOB Ha paccmoTpeHune cneuuanucty OTgena, OTBETCTBEHHOMY  3a
npefocTaBfieHMe MyHuuuMnanbHoOW ycnyrn. [lpyu  paccMOTpeHUW 3asiBfeHUsT W
NPUIOXEHHbIX K HEMy [OOKYMEHTOB OCYLIECTBMAETCA MpoBepKa MNpeacTaBneHHbIX
AOKYMEHTOB Ha COOTBETCTBME MCYEPMbIBAKOLLEMY MEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 28 HacTosdLwero AOQMUHUCTPATMBHOIO perfnamMmeHTa.

88. B cnyvae HenpencrtaBneHust 3asiBUTENEM [LOKYMEHTOB, YKa3aHHbIX B
nyHkte 31 HacTosiwero AOMUMHUCTPATMBHOIO pernamMmeHTta, cneuywanuct OTgena,
OTBETCTBEHHbIA 3a MNpPedoCTaBfieHNe  MyHUMUMNAnNbHOWM  yCnyru, nepexoaut K
aAMUHUCTpaTUBHON npoueaype «PopmMuMpoOBaHME M HanpaBneHne MeXBEAOMCTBEHHbIX
3anpocCoB B OpraHbl (OpraHM3aunn), y4acTByloLME B NPeaoCcTaBieHNnn MyHULUNANbHON
ycnyrny.

89. B cnyyae npenocTtaBneHus 3asiBUTENEM [LOKYMEHTOB, YKa3aHHbIX B
nyHkte 31 HacTtoswero AOMWHUCTPATMBHOIO perfiameHTa, MeXBeOOMCTBEHHbIE
3anpocbl B opraHbl (opraHn3aumm), ydacTeylowme B NpeaocTaBleHnn MyHULMNanbHOM
yCnyru, He HanpaensTCS.

90. PesynbtatoM agMMHUCTPATMBHOW Npoueaypbl SBMSETCA BbIBIIEHNE
HeobxoaMMoCTM (POPMMPOBAHUA U HaMNpaBreHUs MEXBELOMCTBEHHbIX 3amnpocoB B
opraHbl (opraHusauun), yyacTeylowMe B NPeaoCTaBNEHUM MyHULMNANbHOW yCnyr, B
cnyvyae HenpegcrtaBfeHUa 3asiBUTENEM [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 31
HacToswero AOMMHUCTPATMBHOIO pernamMmeHTa.



91. MakcumanbHbIA CPOK BbINOMHEHUS aAMUHUCTPATUBHOM npoueaypbl He
MOXET npeBbllaTb OAHOro paboyero AHA CO [OHS MOCTYNNEeHMsT MpoLUeALero
perucTpaumio 3asiBNeHuMst M npunaraembiXx K Hemy [AOKYMEHTOB Ha paccMOTpeHue
cneumanucty OTaena, OTBETCTBEHHOMY 3a NPeAOCTaBNeHNe MyHULMNANbHOW YCyTu.

dopmupoBaHME UM HanpaBneHMe MEXBEAOMCTBEHHbIX 3amnpocOB B OpraHbl
(opraHusaumu), y4acteytoLme B NpeaocTaBneHMn MyHULMNansHom ycnyru

92. OcHoBaHMeM nAns Hayana agMUMHUCTPATMBHOW Mpoueaypbl sBNseTcs
HenpeacTaBneHne 3assuteneM B AQMUHUCTPALMIO rOpPOACKOro okpyra CTpexeBow, B
M®Ll gokymeHTOB M uMHGOpPMaLMK, KOTOpble MOryT ObiTb MOMyYeHbl B pamMKax
MEXBe4OMCTBEHHOro MH(POPMALMOHHOTO B3aUMOAENCTBUS.

93. [pwu noaroToBke MEXBEQOMCTBEHHOro  3anpoca  Crneuuanwcr,
OTBETCTBEHHbLIN 32 NOATOTOBKY JOKYMEHTOB, onpefensieT nepeyeHb HeobxoaMMbix s
NpeaocTaBfieHNs MyHULMNANbHOW YCryrn OOKYMEHTOB (CBEAEHUW, COAEpXallMxcs B
HMX) W TrOCYAApPCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBneHns nmbo
NnoaBEOOMCTBEHHblE  FOCYO4apPCTBEHHbIM  OpraHam WM OpraHaMm  MeCTHOro
camoynpaBsfieHnsa opraHM3auunm, B KOTOPbIX aHHbIE JOKYMEHTbI HaxoaaTcs.

94. dopmupoBaHME U  HanpaBfeHWe  MEeXBEOOMCTBEHHbIX  3anpocoB
OCYLLECTBNSAETCA B COOTBETCTBMM C TpeboBaHusamMu DPegepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBfeHnsa roCyAapCTBEHHbLIX WU
MYHULMNANbHbIX YCIyr».

95. [Ina npeaocTaBneHWss MyHUUMNANbHOW YCryrM No MOCTaHOBKE Ha y4yeT
AOMUHUCTpaums ropoackoro okpyra CTpexeBoW HarnpasnseT MeXBeLOMCTBEHHbIE
3anpochl B:

1) Ynpasnenve ®depepanbHOW pPeErnCTpaumMoHHOM CnyxObl, KagacTpa WU
KapTorpadgum no Tomckon obnacTtu B Lenax nosyvyeHns:

2) YnpasneHue enepanbHoOn HanoroBou crnyx6sl no Tomckon obnactu B uensx
npegocTaBfieHnsa cBeeHUN O Joxodax 3asaBuTens u (Unu) YNeHoB ero cemMbu, ecrniv B
COOTBETCTBUM C 3aKOHOAATENbCTBOM rpaxaaHuH o6s3aH npeacTaBnsiTb HanoroByr
Aeknapaumio unu ecnu oH (OHW) ABNSETCH WHOUBMAOYanbHbIM MpeanpuHUMaTenem,
NCNOSb3YILWUM CUCTEMY HANoroobrioXeHns B BMAE €OUHOro Hanora Ha BMEHEHHbIN
[oxon;

3) YnpasneHue NeHcnoHHoro ooHaa Poccunckon ®epepaumm B r.CTpexeBon B
OTHOLLEHMM CNpaBkn O pasmepax BbinradynsaeMomn nNeHcuu;

4) O6nacTHOe rocyaapcCTBEHHOE KaseHHoe ydpexaeHne «LleHTp 3aHAaTocTu
HaceneHus ropoga CTpexeBOro» B LENAX MOMyYEHUss CrpaBKU AONst YyCTaHOBIEHUS
dakTa NpusHaHuA rpaxgaHvHa 6e3paboTHbIM U pasmMepa nonydYaemMoro nocobus no
6e3paboTuue;

5) ObnacTtHoe rocygapcTBeHHoe OrooxeTHoe ydpexaeHne «LleHTp coumanbHom
noaaepXkm HaceneHms r. CTpexxeBoro» B OTHOLLEHMM CMPaBKK O pasmepe nonyyaeMbix
3aaBuUTENEM 1 (UNN) YNeHamMn ero cemMmbu cybcnanmn Ha onnaty Xunbs U KOMMYHarbHbIX
yCnyr, counasnbHOW MOMOLLN.

96. Cpok nony4yeHus otBeta AOMMHUCTpaLMEN ropoackoro okpyra CtpexeBon
Ha  MEXBEOOMCTBEHHbIA  3anpocC C  WUCMONb30BaHMEM  MEXBELOMCTBEHHOIO
MH(OPMALMOHHOIO B3aMMOOENCTBUA HE MOXET NpeBbILATh NATN pabounx gHEN co AHA
NOCTYNMEHMs  MEXBEOOMCTBEHHOro 3anpoca B  OpraHbl WU OpraHuM3auumu,
npegocrasnawwmMe OOKYMEHT U uHdopmaumto. [locTynuewmne B AOMUHUCTPaLUIO
ropoackoro okpyra CTpexeBOW [LOKYMEHTbl M MHGOPMALMIO nosiyvyaeT cneunanuct
Otaena, OTBETCTBEHHbIN 3@ NpefoCcTaBneHne MyHUUunanbHOM yenyru.

97. PesynbtatoM aaMWHUCTPATUBHOM npouenypbl sBnseTcs o06o6uweHne
NnoslyYeHHOM B paMKax MeXBeLOMCTBEHHOrO  B3auMOAENCTBUS  MHopmauunm



(mokymeHTOB), HeobxoAMMOW AONS  NpPedoCTaBMNEeHMst  MyHUUMNanbHOW  yCryru
3as8BUTENIO.

98. MakcumanbHbIA CPOK BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl He
MOXeT npeBbllaTb NSTU paboymx [OHEW CcO [OHS  BbISIBNIEHUS HeobXxoaMMocTu
dopMUpOBaHMS U HampaBneHWst MEXBEOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHusaumu), y4acTeytoLme B NpeaocTaBneHn MyHULMNAnNsHOW YCryru.

MpuHATUE pelLeHnst 0 NPeAOCTaBNeHUN MyHULMNanbHOW ycnyrn nnbo o6 oTkase
B NPEeAOCTaBNEeHUN MyHMLUNANbHON YCnyrn

99. OcHoBaHMeM Ansa Hadvana BbIMOSIHEHUA aAMWHUCTPATUBHOW Mpouenypsbl
ABnseTca cobnogeHve 3asBuTenem nopsgka nogayn 3asdBneHus U OOKYMEHTOB
COrNacHO MepeYHo, yKasaHHOMY B MyHKTe 28 HacTtosiwero AOMUHUCTPATUBHOMO
perrnameHTa, a Takke nofnyyYeHHble OTBETbl HA MEXBEAOMCTBEHHbIE 3aMnpoChl.

100. T[lpogormKMTenbHOCTL W (UNXM)  MaKCUMarbHbIA  CPOK  BbINOSIHEHNUS
aAMUHUCTPATUBHOIO  OEWCTBUA NO  NPOBEPKE MNpPeACTaBfieHHbIX  3asiBUTENem
AOKYMEHTOB COCTaBnsieT He bonee 5 paboynx gHewn.

101. B cnyyae COOTBETCTBMS 3asBNEHUS UM  KOMMMEeKTa [OOKYMEHTOB
BbllLeyKa3aHHbIM  TpeboBaHuaM  crneumanuct  OTgena, OTBETCTBEHHbIA  3a
npefocTaBfieHMe MYHULMNANbHOM YCRyrn 3akmovYeHne O MNpU3HaHuM 3aaBUTEns
HY>XOaLMMCS B XXMIOM MOMELLEHUM U O MOCTAHOBKE 3a8BUTENSA Ha YYeT.

102. B cnyyae ecnu B rnpouecce pacCMOTPEHUSA NakeTa JOKYMEHTOB BbISIBMEHbI
obcToATENBCTBA UMM CBEAEHUS, YKa3aHHble B 3asiBieHMM Ha npenocTaBfieHne
MYHALMNANbHOM  yCryrn, He COOTBETCTBYIOT CBeAeHWAM, codepXawmmcs B
OOKYMEeHTax, B pesynbTaTte MeXBeJOMCTBEHHOMO B3auUMOAEWCTBUSA, cneunanuct
OTgena, OTBETCTBEHHbIM 3a MpefdocTaBfeHne MyHUuunanbHOW YCryru, roToBUT
3aKIl0YEHNEe O HEMpU3HaHUKM 3asBUTENS HYXOALWWUMCH B XUIOM NnomMeLleHmn n ob
OTKa3e B NOCTAHOBKE Ha yyerT.

103. Tlocne NnoaroTOBKU 3aKMNKOYEHUS O MPU3HAHUM 3aABUTENA HYXKOAIOLWMMCSH B
Xunom nomewleHmn cneunanucet OTgena, OTBETCTBEHHbIM 3a npefocTaBreHne
MYHULMNANbHOM YCIyru, B TedeHne AByx paboyumx AHen HanpasnseT nakeT 4OKYMEHTOB
3aaBUTeNda B OTAeNn 3KOHOMWYECKOro aHanusa, nporHosa W perynmpoBaHus
noTpebutTenbckoro pbiHka AJMUHUCTpauMM ropoackoro okpyra CTrpexeBon aAng
NOAroTOBKN 3aKIMOYEHUSA O MPU3HaHUKN (He NPU3HaHUK) 3asBUTENS U YNIEHOB ero ceMbMu
ManouMyLLNMH.

104. Cneumanuct oTgena  3KOHOMWUYECKOro  aHanmaa, nporHosa 7]
perynmpoBaHna noTpebuTenbckoro  pbliHKa  AAMWHUCTpaUMKM  rOPOACKOrO  OKpyra
CTpexeBon roTOBUT 3aKMOYEHME O MPU3HAHUM (HE NMPU3HaHMK) 3asBUTENS U YNEHOB
€ro ceMbyu ManoMmyLLMMmn B COOTBETCTBMM ¢ 3akoHOM Tomckon obnactu ot 11.08.2005
Ne 130-O3, Ha oOcCHOBaHUM MNOCTaHOBMEHUs AgMuHUCTpauum Tomckon obnactn oT
25.11.2005 Ne 119a, nocTtaHoBNeHUs AgMMHUCTPaUnK ropoackoro okpyra CtpexeBon
«O6 ycTaHOBNEHMM MOPOroBbiX 3HAYEHUM Aoxoa M CTOMMOCTM MMyLLecTBa»  Ha
TEeKyLUN rog, 1 JOKYMEHTOB 3asiBUTENS.

105. [lMognucaHHOe 3aknioyYeHue O Npu3HaHuM (He NPU3HaHWMK) 3asBUTENS U
YNEeHOB €ro CembM ManouMMyLUMMK, Cheunanuct oTaena 3KOHOMUYECKOro aHanuaa,
NporHo3a u perynupoBaHus NOTpebuTenbCKoro pbiHka AOMUHUCTPAUUW TOPOLCKOro
okpyra CTpexeBoW HanpaBnsdeT B OTAEN XUMMWHOW MNONUTUKM  AQMUHUCTPaALUN
ropoackoro okpyra CTpexeBow.

106. Cneunanuct Otpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHULMNANbHOM YCNyrn, BHOCWUT 3asiBieHMe O MpeaoCTaBneHnn MyHULUnanbHOu
ycrnyrm B NoBecTky Gnwxkanwero 3acegaHmss Komuccum no XMnuiHbiM Bonpocam npu
AamMuHUCTpaumm ropoackoro okpyra Ctpexeson (ganee — Komuccens).



107. Tlo wuTtoram paccmoTpeHus 3asBreHns Komuccus roToBUT MPOTOKOIT,
cofepxawmi pekoMeHauuu O npefocTaBneHuM MyHuuunansHon ycnyrm nnbo o6
OTKase B MpeaoCcTaBreHuM MYHULMMNAnbHOM YCMyrn rMo OCHOBAHWSAM, YyKa3aHHbIM B
nyHkte 35 HacToswero AOMUHUCTPATUBHOIO pernamMeHTa.

108. TlpoTtokon Komwuccum He nosgHee ogHoro pabodvero AHA C MOMEHTa
nposefdeHns 3acepaHus Komuccun noanucbiBaeTcs npeacefarteneM u cekpetapem
Komuceun wn ytBepxgaetca noctaHoBrieHMeM ALMUHUCTpaUUM FOpOACKOro OKpyra
CTpexeBoW.

109. PesynbTaTtoM agMUHUCTPATUBHOW Npoueaypbl SBRSETCA YTBEPXAEHHbIN
noctaHoBneHnem AgmMuvHuUCTpauum ropoackoro okpyra CTpexeBoW  MNPOTOKOS
3acegaHusa Komuccumn.

110. T[lpogormKMTenbHOCTL W (UNXM)  MaKCUMMarbHbIA  CPOK  BbINOSIHEHNUS
aAMVHUCTPaTUBHOIO AEWCTBUS NO PACCMOTPEHUIO JOKYMEHTOB 3asiBUTENSA HA KOMUCCUU
MO >XXUIMULLHBLIM BOMPOCaM B LenaxX NPUHATUA peLleHnst O NOCTaHOBKe Ha y4yeT (OTKase B
NMOCTaHOBKE Ha y4eT), MPUHATUI0 COOTBETCTBYIOLLErO peLleHus N nepegadv pesynsrarta
cocTaBnsieT He bonee 5 pabounx gHen.

111. O6was npoJoIPKUTENbHOCTL  aAMMHUCTPATUBHOM  npouenypbl Mo
pPacCMOTPEHUIO MOCTYNUBLLMX AOKYMEHTOB W MPUHATUIO pelleHns O npefdocTaBneHumn
(06 oTkase B npegocTaBneHUM) MyHUUMNANbHOW ycryru coctaeBnseT He 6onee 15
pabounx gHewn.

Bbloaya pesynbTaTta npeaocTtaBneHust MyHUUMnanbsHon ycnyrm

112. OcHoBaHMeM AN Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl
ABNAETCA YTBEPXAEHHbIN MNOCTaHOBMEHWEM AAMWHUCTpPaLMM TFOPOACKOro OKpyra
CtpexeBon npoTokon 3acegaHmsa Komuccum.

113. Cneuymnanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHULMNANbHOM YCNyrn, He no3gHee Tpex pabouuMx AHen CO AHS YTBEepPXAeHus
npoTokona roTOBUT YyBedOMIeHMe O npegoctaBrieHun nmbo o6 oTkase B
npefocTaBfieHNn  MyHUUMNANbHOW  yCryrm W HanpaBngeT ero Ha noAanuch
npeacenatento Komuceuu.

114. Bblpaya pesynbTata MNpefoCTaBfeHuss  MyHuUMnanbHOW  ycnyrm
OCYLLeCTBNAETCA OAHUM W3 criefylwmx cnocobos, yKasaHHbIM 3asBUTENEM B
3asBNeHun, B TOM yucne:

1) npw nM4HoM obpaueHmm B Otaen (Ha GymaxxHoM HocuTene);

2) npn nudyHom ob6paweHnn B MOLl (npy HanMumm  3akIOYEHHOro
cornawenus) (Ha ymaxxHoMm HocuTene);

3) yepe3 IMYHbIK KabuHeT Ha EAMHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (PyHKUU) nocne obecneyeHmnss TEXHUYECKON BO3MOXHOCTU (B
hopme 3NEKTPOHHOIo LOKYMEHTA);

4) NOCPEACTBOM 3MIEKTPOHHOW MOYThI MO agpecy, YKasaHHOMY B 3asiBIIEHUU
(B bopme aneKTPOHHOro AOKYMEHTA);
5) NOCPEACTBOM NMOYTOBOrO OTNPaBIEHNsI HA agpec 3asBUTENSs, YKa3aHHbIN B

3aaBneHnn (Ha BymaxHOM HocuTene).

115. [lokymeHT, noAaTBepxalowmnnm MNOCTAHOBKY Ha Y4yeT, BblgaeTcd wunu
HanpaBnseTca rpaxaaHuHy, nogaslleMy COOTBETCTBYHOLLEE 3asiBlieHMe O MNOCTaHOBKe
Ha y4yeT, AOMMHUCTpaumen roponckoro okpyra CtpexeBon He no3gHee 4yem 4epes 3
pabounx OHA CO OHS NPUHATUS PeLUEHUS.

116. PesynbtatoMm agMuMHUCTpaTMBHOM rpouedypbl  SBMASeTCA  Bblgada
(HanpaBneHue) 3asBUTENO pelleHns O MoCTaHoBKe Ha y4yeT nubo o6 oTkase B
NOCTaHOBKE Ha y4er.



117. TlpuHATble Ha yyeT rpaxpgaHe B TedeHue 3 paboumx [HEW co AOHA
NPUHATUSA peLleHns O NOCTaHOBKEe Ha ydeT BkrovarTca B KHury yyeta rpaxgaH. Ha
KaXgoro rpaxpgaHwHa, MPUHATOro Ha Yy4yeT, 3aBOAUTCS YYeTHOe [eno, B KOTOPOM
AOJDKHBI cofepXaTbCs BCe npeAcTaBrieHHble 3asiBUTeNneM AOKYMEHTHI.

118. B wuenax yTtoyHeHMs Homepa odepeanm B KHure ydeTta rpaxaaH,
HY>XXOAKLWMXCS B XUMbIX NOMeLLeHNaxX, AOQMUHUCTpaumns ropoackoro okpyra CtpexeBon
NpoBOAMT NepeperncTpaumio rpaxgaH B YCTaHOBIIEHHble cpoku. [pu npoBeaeHun
nepeperucTpauum AgmuvHUCTpaums ropogckoro okpyra CTpexeBon He Bnpase
3anpawwmBeatb Y rpaxgaHuHa JONOSTHUTENbHbIE AOKYMEHTHI.

119. VYdeT rpaxgaH, HYXOAWWUXCA B XWNbIX MNOMELWEHUsX, BedeTcs Mo
e4NHOMY CMUCKY, M3 KOTOPOro OLHOBPEMEHHO B OTAEfbHble CMUCKM BKHOYAKOTCS
rpaxgaHe, MMetoLue nNpaBo Ha BHeoYepeaHoe NpeaoCTaBfeHNE XUMOro NoOMeLLeHNs B
cooTBeTCcTBUM ¢ XnnuuwHbiM Kogekcom Poccunckon degepaumm.

120. [paxpgaHe, MPUHATbIE Ha YYeT HYXOAKLWMXCA B XKWUMbIX MOMELLEeHUAX
nocne 1 mapta 2005 roga, COXpaHAT MNpaBO COCTOATb Ha ydeTe B KayecTBe
HYXXOAKLWMXCA B XUNbIX MOMELLEHUAX OO0 MOMNYyYEeHUS UMK XWUMbIX NOMELLEHUA MO
AOroBopamMm couunarnbHOro HarMma WnNu OO0 BbISBIIEHUS NPeayCMOTPEHHbIX cTaTtben 56
KunuwHoro kogekca Poccurickon ®enepauum OCHOBaHUIA CHATUSA UX C yYeTa.

V. CDOprI KOHTpOJ1A 3a ncnoJfiHeHnem agMmMHNCTpPpaTUBHOIO pernamMmeHTa

nopﬂ,ﬂ,OK OCyLUEeCTBJIEHNA TEKYLLEro KOHTPOJIAa 3a cobnoaeHneM 1 UCNOSTHEHNEM
OTBETCTBEHHLIMU OOJIMKHOCTHbIMIA Jnuamm NONOXEHUN AAMUHNCTPATUBHOIO
pernamMmeHTa n MHbiIX HOPMaTUBHbLIX MNPaBOBbIX aKTOB, YCTaHaBMBaAOLLNX Tpe6OBaHVIFI K
npenocraBiieHnto MyHVILlVIHaﬂbHOVI YyCnyru, a Takxke npuHaATmem nvm peLUGHVIVI

121. TeKywMn KOHTPOSNb 3a cobniogeHnemM u  UCMOSIHEHWMEM MONOXEHUN
AOMWHUCTPATMBHOIO  perfiamMeHTa WM WHbIX HOPMaTUBHbLIX MPaBOBbIX  aKTOB,
yCcTaHaBnueawwmx TpeboBaHMs K NpefoCTaBfiEHUMIO  MyHUUUNANbHOW  ycnyru,
ocyulecTBnaeTca HayanbHukom OTaena.

122. T[lopsagoK OCYLLECTBREHUS TEKyLLEero KOHTpons 3a cobrniogeHnem u
NCMONHEeHneM OTBETCTBEHHbLIMU OOIDKHOCTHbLIMU nuyamm NOJSIOXEHUN
AOMWHUCTPaATMBHOIO  perfiamMeHTa W WHbIX HOPMaTMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnuBawLmx TpeboBaHMs K NpegoCTaBNeHUI0 MyHULMNANbHOW YCIyr, a Takke
NPUHATUEM UMW  pEeLUEeHUW, OCYyLLeCTBNAeTca B  Mopsake, YCTaHOBIEHHOM
noctaHoBneHnem AgmumHucTpaumm ropogckoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsgka OCYLLECTBNEHUS KOHTPOMSA MOMHOTbI M KayecTBa
npegocTaBneHus MYHUUMNANbHbIX ycnyr n cobnogeHus NMONOXEHUN
afMWUHUCTPATUBHbLIX pernamMeHToB MpedoCTaBleHNd MyHUUUNanbHbIX YCrAyr Ha
TeppPUTOPUN ropoacKkoro okpyra CTpexxeBon».

Mopsigok W NepUoaMYHOCTb  OCYLLECTBIIEHMSI MMaHOBLIX WM BHEMMAHOBbIX
NPOBEPOK MOSIHOTbI U KayecTBa NpeaoCcTaBNeHns MyHUUMNansHOMW ycnyri, B TOM Yncne
nopsigok W OpMbl  KOHTPOMS 3a MOSMIHOTOM W KayeCTBOM MpeaocTaBleHus
MYHULMNANbHON yCnyru

123. KoHTpoOsib 32 MNOSIHOTOW M Ka4yeCTBOM MNpefoCTaBneHna MyHULMNanbHOM
yCrnyru ocyLiecTtBnsieTca B popmax:

1) NnpoBeaeHWsi NPOBEPOK;

2) paccmoTpeHunsa xanob 3aseBuTenen Ha gencteusa (6e3genctBme) opraHa,
NpefoCTaBfAOWEro  MyHUUMMANbHYKO — yCcnyry, AOSMKHOCTHOrO  nvMua  opraHa,
NpeaoCTaBAOLWEro MyHULMNAMbHYIO YCNYry, MM60 MyHUUMNANbHOMO CriyXallero.



124. B uenax OCyLWEeCTBMEHMS KOHTPONSA 3a MOSIHOTOM WU KayecTBOM
NpeaocTaBfieHns  MyHMUMNanbHOM ycnyrn AOMUHUCTPaUMENn TOPOACKOrO  OKpyra
CTpexeBor NpoBOAATCS MNMNaHOBble W BHEMMNaHOBble npoBepku. [lopsgok w
nepuoanyHoOCTb OCYLLIECTBNEHNS NaHoBbIX NpOBEPOK yCTaHaBnMBaeTcs
nocTaHoBneHnem AgmMuHUCTpaumMm ropoackoro okpyra CrtpexeBown. [lpyu npoBepke
paccmaTpuBaloTCA BCE BOMPOCHI, CBA3aHHbIE C MPefoCTaBfeHMEM MyHULMNAnNbHOM
ycnyrm  (KOMMAeKCHble  MPOBEpPKW), WNM  OTAENbHbIM  BOMPOC, CBSA3AHHbLIN C
npegocTaBfieHneM MyHUUMNANbHOW ycnyrn (TemaTtudeckune nposepkun). [MpoBepka
Takke NpoBOAUTCS MO Xxanobe 3aaBuTens.

125. BHennaHoBble NPOBEPKM NMPOBOAATCA B CBS3N C NPOBEPKOW YCTPAHEHWS
paHee BbISIBIIEHHbIX HapylleHnn AOMUHUCTPATUBHOIO pernamMeHTa, a Takke B cryvae
nosily4yeHus »Kanob 3aaBUTENEN Ha  OencTBus (6espencraue) opraHa,
NpeaoCTaBnAOWEro  MyHMUMMANbHYK — ycnyry, AO/MKHOCTHOrO  fnvMua  opraHa,
NpeaoCcTaBnAOLWEro MyHULMNANbHYIO YCNYry, MMb0 MyHUUMNANbHOMO CriyXallero.

126. PesynbTaTbl NPOBEPKM OGOPMIIAIOTCS B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbIABNIEHHbIE HEAOCTATKN U NPEANOXKEHUSA MO X YCTPAHEHMIO.

OTBETCTBEHHOCTb  AOIMPKHOCTHBIX UL, OpraHa, NpeaoCTaBNSAOLLErO
MyHMLMMNAnNbHY0 YCnyry, 3a pelweHuss u pencteus (Gesnencresue), NpuvHUMaemble
(ocyLuecTBNsieMble) MU B Xo4e NpeAoCcTaBneHnst MyHULMNnansHON ycnyrm

127. lMo pesynbtataM MNPOBEOEHHbLIX MPOBEPOK, B Cllydae BbIsIBIEHUS
HapyLeHnn cobniogeHnsa nonoXeHnn AOMUHUCTPATMBHOIO perfamMeHTa, BUHOBHbIE
AOJDKHOCTHbIE JfiMua opraHa, nNpefoCTaBnslWEero MyHUUMNAnbHY YCnyry, HecyT
OTBETCTBEHHOCTb, YCTAHOBIEHHYH 3akoHogaTenbctBOM Poccunckon depepaumm 3a
peweHns wn pencteus (besgenctene), MNpUHUMaeMble B Xode npenoCTaBneHus
MYHULMNAnbHOW YCNyru.

128. OTBETCTBEHHOCTb [OOIMKHOCTHBIX §WL, OpraHa, npeaoCcTaBnsALLEro
MYHULMNAnbHY YCRyry, 3aKpennsaeTcs B JOIMKHOCTHbLIX MHCTPYKUNAX.

[MonoxeHus, xapakTepusylowmne TpeboBaHUsA K NOpSaKy M dopMaM KOHTPONs 3a
npegocTaBfieHneM MyHULMNANbLHOW YCryri, B TOM YMCNe CO CTOPOHbI 3asiBUTENen, ux
00beanNHEHUN 1 opraHmM3auunn

129. KoHTposb 3a npegoctaBfieHMEM MyHULMMNASNIbHOW YCyru, B TOM YuUCne Co
CTOPOHbI  3asBUTENEen, wux obbeguHeHM W OpraHM3aunin, OCYyLLEeCTBNSAETCS
nocpeacTsoM nybnukaumm ceBefeHuMn O AeATeNbHOCTU opraHa, npefocTaBnsAoLLEero
MYHULMMAnNbHYO YCryry npu npegocTtaBfieHnn MyHUUMNanbHOW YCnyru, nonyyYeHus
3aaBuTenamn, ux OObeAMHEHUSMU U OpraHM3auMaMn  akTyanbHOW, MOMIHON U
AOCTOBEpPHOMN MHGOpMaLMM O nopsake npefocTaBfieHUss MyHUUMNanbHOW yCnyrm u
obecnevyeHnss BO3MOXHOCTK focyaebHoro (BHecyaebHOro) paccMoTpeHns xarnob.

V. HocynebHbin  (BHecynebHbI)  nopsiAoK  00XanoBaHUs  pPELUEHUA U
agencteun  (6e3genctemsi) opraHa, nNPeaoCTaBMAOWEro MyHMUMNANbHYK  YChyry,
MHOIOQOYHKLMOHANMBbHOrO LIeHTpa, OpraHu3aumn, ykasaHHblX B 4yactu 1.1 ctatbm 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHmMsaummn npeaocTaBneHns
rocyAapCTBEHHbIX W MyHMUMMANbHbIX YCAYr», a Takke WX [AOJMKHOCTHbIX nuu,
MYHULMNANbHbIX CAy>XaLunx, paboTHMKOB

130. 3asBuTtenb BnpaBe 00paTUTbCA C Xanobow Ha peleHns u OencTesud
(6espencTtBne) opraHa, NpegoCTaBNAOLWEr0 MyHULMNANbHYIO YCNyry, OOSDKHOCTHOrO
nvua opraHa, NPeaoCTaBMAOLWEro MyHUUMNAnbHYy ycnyry, nmbo MyHMLMNanbHOro



cnyxauero, MoL|, paboTtHnka M®L|, a Takke opraHM3aumin, NpegyCMOTPEHHbIX 4acTblo
1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, mnn mx paboTHUKOB (Qanee -
Xanob6a), B TOM Yncne B cregyroLwmnx cryvasx:

1) HapyLleHMe cpoKa pernctpaumm 3anpoca o NpeaocTaBieHnn MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylleHue Cpoka NpedoCTaBNeHUs MyHUUMnanbHOW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecygebHoe) obxanoBaHve 3asiBUTENIEM peLleHun N OenCTBUN
(6esgenctena) MoL, pabotHuka MOPLL BO3MOXHO B criydae, ecnuM  Ha
MHOrOOYHKUMOHAamNbHbIA  LEHTP, pelweHus u gencteus (6e3gencrtBme) KOTOporo
o0XanylTcsi, BO3MNOXeHa QYHKUMA MO  NPeaoCTaBNEHU0  COOTBETCTBYHOLLMX
rocyAapCTBEHHbIX MMM  MyHUUMNANbHbIX YCNyr B MOfHOM o6beme B nNopsake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3aaABUTENS  OOKYMEHTOB WU MHGopmauum  nmnbo
OCYLLECTBNEHNA [OEeNCTBUW, nNpeacTaBfeHne WM  OCYLWECTBIEHME KOTOpPbIX He
npegycMoTpeHO HOpPMaTMBHbIMM MpaBoBbiMM  akTamu Poccuiickon  Pepepaumnn,
HOPMaTUBHbLIMW MPaBOBbIMKU akTaMu Tomckon obnactu, MyHUUUNanbHbIMU NPaBOBbLIMM
akTamu;

4) oTKka3 B npueme y 3asBUTENA [OOKYMEHTOB, MpenoCTaBfieHNe KOTOpPbIX
npegycMoTpeHO HOpPMaTMBHbIMW MpaBoBbiIMM  akTamu Poccuiickon  Pepepaumm,
HOPMaTUBHbLIMW MPaBOBbIMU akTaMu Tomckon obnactu, MyHUUUNanNbHbLIMM NPaBOBbLIMM
akTamu gnsi npeocTaBneHns MyHULUNansHon ycnyru;

5) oTka3 B npegocTaBneHmm MyHULMNanbLHOM yCriyri, ecnm OCHOBaHUSA OTkasa He
npeaycmoTpeHbl eaepanbHbiMM 3aKOHAMU M MPUHATLIMU B COOTBETCTBUMM C HUMM
WHBbIMXW HOPMAaTUBHbIMW NpaBoBbIMW akTamu Poccunckon depepaunmn, 3akoHamu U
WHbIMXW HOPMAaTUBHLIMWM MNPAaBOBbLIMW akTamy Tomckonm obractv, MyHUUMNANbHbIMM
npaBoBbIMM akTamu. B ykaszaHHOM cnyvae gocynebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM peleHunn un gencteuin (6esgencteus) MoOL, pabotHmka MOL] BO3MOXHO B
cnyyae, ecnum Ha MOL|, peweHns n gencteuna (6e3nencrTemne) KOTOpPoro obxanyroTtcs,
BO3MNoOXeHa (OyHKUMA MO NpefoCTaBNEeHn0 COOTBETCTBYIOLLMX rOCYAapCTBEHHbIX WMn
MYHULMNANbHbLIX yCryr B MOSIHOM obbeme B nopsake, onpedeneHHoMm 4vactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENS NpU NPeaoCTaBNEeHUU MyHULMNAaNbHOW YyCryru
nnatbl, He nNPeayCMOTPEHHOM HOPMATMBHbIMM MpaBoBbLIMW akTamu Poccuinckon
depepaunn, HopmaTUBHBIMU NPABOBLIMU akTamn TomMckon obnactu, MyHUUUNanNbHbIMU
NpaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpefoCTaBALWEro MyHULMNANbHY YCnyry, OOMKHOCTHOMO
nvua opraHa, NpefocTaBnsAlLWeEro MyHuumnanbHyo ycnyry, MOL|, pabotHnka MOL],
opraHusaumn, npeaycMoTpeHHblx Yacteto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne
210-®3, unu nx paboTHUKOB B UCNpaBneHUn AOMNYLIEHHbIX UMW onevyaTok U ownbok B
BbldaHHbIX B pe3ynbTaTe NpefoCTaBfeHns MyHULMNAnbHOW YCNyrn AOKyMeHTax nnbo
HapylwleHne yCTaHOBMEeHHoro nyHktom 135 Hactodwero AOMWHUCTPATUBHOIO
pernaMeHTa cpoka Takux wucnpasneHun. B ykaszaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHune 3asBUTENEM pelleHnn n gencrtemn (6espencteuns) MOLL,
pabotHnka MO®Ll Bo3amOXHO B cnyyae, ecnnm Ha MOL, pewennsa un pgencreus
(6eagenictBne) KOTOpPOro obGXxanykTcs, BO3NOXeHa (YHKUMS MO NpPeaocTaBreHUo
COOTBETCTBYHOLMX FOCYAaPCTBEHHbIX UMM MYyHULMNAMNbHbIX YCNyr B NOfHOM ob6beme B
nopsigke, onpeaeneHHom vacToto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka unuM nopsigka BblAayn [OKYMEHTOB MO pesyrnbTatam
npeaocTaBfeHnsa MyHULMNAaNbHON yCnyru;

9) npuocTaHoBnNEeHWE MpPefoCTaBfeHus  MYHWUUNANbHOW  YyCryrn, ecnu
OCHOBaHUSA MNPUOCTAHOBMIEHNA He npeayCMOTpeHbl defepanbHbIMU  3aKoOHaMU U
NPUHATBIMA B COOTBETCTBUM C HUMMWU WUHBIMA HOPMATMBHbIMM MNPaBOBbIMW aKTamu



Poccuiickon ®depepauunn, 3akoHamMm M UHbIMA HOPMATUBHBIMM MPaBOBbLIMW aKTaMu
Tomckon obnactu, MyHUUMNAnNbHbIMKM MpPaBOBbIMW akTamn. B ykasaHHOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHwe 3asBUTENEM peLleHuA U OeNCTBUK
(6e3genctenga) MoL|, paboTHnka ML, BO3mMOXHO B cnyyae, ecnn Ha MPL|, pelueHuns un
penctena  (6es3penctBne) KOTOPOro  obxanykTcs, BO3MNOXeHa  YHKUMA Mo
NpeaoCcTaBfiEHNIO COOTBETCTBYIOLUMX rOCYAAPCTBEHHbLIX UMM MYHULMNANbHbLIX YCryr B
nosiHoM obbeme B nopsigke, onpeferneHHoMm 4vactbto 1.3 crtatbum 16 dPepepansbHOro
3akoHa Ne 210-93.

10) TpeboBaHuWe y 3asABUTENs NpU NPEOOCTaBNEHUN MyHULMMANbLHON YCnyrn
AOKYMEHTOB Unu mHopMauumm, OTCYTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb nNpv nepBoHayanbHOM OTKa3e B Npueme LOKYMEHTOB, HEOO6XoauUMbIX ANS
npegocTaBfeHns MyHUUMNanNbHOM ycnyrn, nMbo B NpeaocTaBfeHnn MyHULMnanbHOW
YCInyrn, 3a UCKMYEHNEM CcriyvyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
®epepanbHoro 3akoHa Ne 210-®3. B ykaszaHHoM cnydae gocynebHoe (BHecynebHoe)
obxanoBaHve 3asBuTeneMm pelleHun n gencteun (6esgenctens) MOL|, paboTHuka
M®Ll Bo3aMOXHO B crniyyae, ecnm Ha MOL, peweHna n pgenctsus (besgencreue)
KOTOpPOro o6)anyrTcsi, BO3NOXeHa (PyHKUMS NO NpedoCTaBfEHUI0 COOTBETCTBYHOLLMNX
MYHUUMNAnNbHbLIX YCRyr B MOSIHOM oObeme B nopsiake, onpedeneHHom 4vactbio 1.3
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-93.

131. JKanoba Ha peweHns u pgencteua  (6esgencteBme)  opraHa,
NpeaoCcTaBnAOWEro  MyHMUMMANbHYK — ycnyry, AO/MKHOCTHOrO  nvMua  opraHa,
NpefoCTaBMSAOWEro  MyHUMUMNANbHYO  YyCRyry,  MYyHMUMNAnNbHOIO  CryaLllero,
pyKOBOOAUTENS oOpraHa, npeaoCTaBNSAOLWEro MyHUMUMMAnNbHYK Yycnyry, nogaeTcs B
NMMCbMEHHON dopMe Ha OyMaXHOM HocuTene, B 3NEeKTPOHHOW d¢opmMe B OpraH,
NpeaoCcTaBAoLWNA MYyHULMNANbHYIO YCIyry, 1 MOXeT BbITb HanpasneHa (nogaxHa):

1) no no4yte (No agpecy, ykasaHHOMY B nNpPUNOXeHun 1 K HacTosawemy
AOMUHUCTPATMBHOMY perfnameHTy);

2) yepesd ML (npy HaNM4MM 3aKNOYEHHOrO cornalleHns);

3) 4yepes3 ouumnanbHbI CanT OpraHOB MECTHOrO CamMOynpaBfieHUsi TOPOACKOro
okpyra CtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuto»/»NHTepHET-
npuemMHasy);

4) c wncnonb3oBaHneM EguHoro noptana (nocne obecneyeHns TEXHUYECKOM
BO3MOXXHOCTW);

5) B xo4e nNu4YHOro npmvema s3assutens.

132. JKanoba gormkHa cogepxartb:

1) HaumMeHOBaHWe opraHa, npeaoCTaBNALWEro MyHULMNANbHYIO YCryry,
AOIMPKHOCTHOIO Nnua opraHa, npefocTaBndAlowero MyHUUMnanbHy ycnyry, nunbo
MyHUUMNanbHOro cnyxawero, MO®L, ero pykoBogutens wn (unu) paboTHMKa,
opraHusaumn, npeaycMoTpeHHblx Yacteto 1.1 ctatem 16 PepnepanbHoro 3akoHa Ne
210-93, nx pykosogutenen n (unvm) paboTHMKOB, pelleHns n genctena (besgencraue)
KOTOpbIX 06XanytTcs;

2) dammnuio, MM, oT4YeCTBO (MocrneaHee - NpU HanuMyuu), CBEAEHUs 0 MecTe
XUTenbCTBa 3asBUTENd - U3NYECKoro nuua nmbo HanmeHoBaHue, CBeAEHUS O MecTe
HaxXoXOeHWsa 3aaBUTENS - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (MPYU HanNM4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adBUTENIO;

3) cBegeHus 06 obxanyembix peleHusx n gencTeunax (6esgenctenmn) opraHa,
NpefoCTaBfAOWEro  MyHUMUMMANbHYKO — ycnyry, AOSMKHOCTHOrO  nvua  opraHa,
NpefoCTaBnAOWEro  MyHMUMnanbHylD — ycnyry, numbo  rocyaapCTBEHHOro  unu
MYHULMNANbHOro crnyxatiero, ML, paboTHMKa ML, opraHusauun,
npegycMoTpeHHbIX 4Yactbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-03, ux
pabOTHUKOB;



4) poBOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb He COrfaceH C pelleHueM wu
penctenem (6espenctBnem) opraHa, NpeaoCTaBnSAOWEro MyHUUMNANbHYK YCryry,
AOIMPKHOCTHOIO Nuua opraHa, npefocTaBnAlowero MyHUUMNanbHy  ycnyry, nmbo
MYyHULMNANLHOro cnyxakwiero, ML, paboTHMKa ML, opraHusaumn,
npenycMoTpeHHbIX YacTtblo 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-93, wmx
paboTHMKOB. 3asBuTenieM MOryT ObiTb NpeacTaBreHbl OOKYMEHTbl (Mpy Hanmuvyum),
noaTBepxgaroLime 4oBoabl 3adBUTENs, MO0 UX KONUMW.

133. >Kanoba moxeT 6bITb HanpaeneHa:

1) Ha4YanbHWKY oTAena XUIULWHOW MNOSIUTUKA AOMUHUCTPaLMU rOpOACKOro
oKkpyra Ha geuncteua (6es3gencreme) OOSMKHOCTHBIX NUL oTAena XXUUWHOW MOMUTUKN
AOMUHUCTpaUMN TOPOLCKOrO OKpyra, a Takke Ha NpUHUMaemble UMW peLLeHUs rnpu
npegocTaBfieHUM MyHULMNATbHOW YCIyru;

2) 3amectutento Mapa ropoackoro okpyra no couuanbHOWM MOMUTUKE Ha
aencteus (6e3gencrTeme) HavanbHUKa oThena >XUMAULWHOW NONUTUKKM AgMUHUCTpaumm
rOPOACKOro OKpyra, AOSDKHOCTHLIX ML OTAeNa XUMULWHOW NONUTUKM AOMUHUCTpaUnm
rOPOACKOr0 OKpyra, MyHWUMNanbHbIX ChAyXawmx, a Takke Ha nNpuHMMaeMble UMK
peLeHus Nnpu npegocTaBieHM MyHULMNANbHON YCIyru;

3) Mapy ropoackoro okpyra CrpexeBon Ha pfeuncteua (6esgencraeue)
3amectutensa Mapa ropoAcKoro okpyra Mo counanbHOW MNONUTUKE, a TakkKe Ha
NPUHUMaeEMbIE UM peLleHUs Npu NpeaoCTaBeHUN MyHULMNANbBHON YCIyru;

4) pykoBogutento MOL| Ha pelweHuns n gencreus (6esgencreme) paboTHMKa
atoro MoL;

5) yuypegutento MOLL wvnm  JOMKHOCTHOMY  nvdy,  YNOSAIHOMOYEHHOMY
HOPMAaTMBHbIM MpPaBOBbIM akTOM ToMckonM o6nactTm Ha peleHus W OencTBusa
(6esgenctene) MoL;

6) PYKOBOAUTENSAM OpraHmM3aumn, npegycMOTpeHHbIX Yactbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, Ha peweHus wn pgencteus (6esgencraeue)
pabOTHMKOB 3TUX OpraHM3aLnin.

134. >Kanoba noanexuT obsizatenbHOW perncrtpaumm B TeYeHne Tpex AHEen C
MOMEHTa MNOCTYNSIEHNUs1 B OpraH, NpeaocTaBnaloWmMin MyHMumMnansHyo ycnyry. B geHb
permctpauum xanoba HanpaensieTCs PYKOBOAMTENIO OpraHa, NpeaocTaBmsoLero
MYHULMNAnbHY yCnyry, nocre 4Yero He no3gHee ogHoro paboyero gHA nepefaeTcs Ha
pacCcMOTPEHNE OOMMKHOCTHOMY Ny, HAaAEeNeHHOMY NOSTHOMOYUAMMK MO PACCMOTPEHUIO
xanob.

135. JKanoba noanexut pacCMOTPEHUIO B TEYEHNE NsaTHaguaTn pabounx gHen
CO [HS ee perucTtpauum, a B cnyyae obxanosaHusa oTkasa opraHa, npeoCcTaBnsaoLWwero
MyHUUMnansHyto ycnyry, M®L| opraHnsaunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asButensa nmbo B
ncrnpaBfneHnn [OOnyLleHHbIX oneyaTtok M ownbok wnu B crnydyae obGxanoBaHus
HapyLIEHNA YCTAHOBIIEHHOIO CPOKa TaKMX UCMpaBfiEHWA - B TeYeHue nATU pabounx
OHEen Co OHS ee perncTpaumn.

136. [lo pesynbTaTtaMm paccMOTpeHus xanobbl NPUHMMAETCs OOHO U3
cneayLwmnx peLeHunn:

1) >»xanoba ypoBneTBopsieTcs, B TOM 4ucrne B OpPME OTMEHblI MNPUHATOrO
peLleHunst, ncnpaBneHns OONYyLEHHbIX ONeYaToK U OWMOOK B BbliAaHHbIX B pe3ynbraTe
npenoCTaBfeHNs  MYHUUMNANbHOM  YCNyrM OOKYMEHTax, Bo3BpaTa 3asiBUTENO
AEHEXHbIX CpeacTB, B3WMaHME KOTOPbIX HE NpPeaycCMOTPEHO HOPMAaTMBHbLIMU
npaBoBbiMM akTamn Poccuinckon ®Pepepaumn, HOPMATUBHbLIMU MNPABOBLIMU aKTaMu
Tomckon obnacTtu, MyHMUMNanbHbIMU NPaBOBLIMU aKkTaMu;

2) B yOoBNeTBOPEHMM Xanobbl OTKa3biBaeTCs.

137. He nosgHee OHA, cnegyrowero 3a AHEM NPUHATUA peLleHusl, yka3aHHOro B
nyHkte 136 HacToswero AOMMHUCTPATUBHOINO pernaMeHTa, 3asBUTento B MMCbMEHHOM



dopmMe UM NO KEeNaHUK 3asBUTENST B 3NEKTPOHHOM dopMe HanpaBnsieTcs
MOTUBMPOBAHHLIN OTBET O pe3ynbTaTax pacCMOTPEHUSA XKanobbl.

138. B cnyyae npuHATUA pelleHnst 06 yaoBNeTBOpPeHUN xanobbl opraHm3yeTca
paboTa NO BOCCTAHOBIIEHMIO HAPYLUEHHbIX MpaB 3asdABuTEnNs, a TakKke WHble
MEpPONPUATUA, HanpaBeHHbIe Ha YCTPaHeHWE BbISIBSIEHHbIX HAPYLUEHUNA.

139. T[lpmn yCTpaHeHun BbIABITEHHbIX HapyLUeHWH, BOCCTaHOBMNEHUN
HapyLUIEeHHbIX NpaB 3asiBUTENSA CPOKW BbIMOSIHEHUS aAMUHUCTPATUBHBLIX npouenyp He
MOryT nMpeBblllaTb CPOKOB, YCTAHOBSIEHHbIX HACTOAWMM  AOMUHUCTPATUBHbLIM
pernameHTom.

140. B cnyyae ycTaHOBMeHWA B Xxode WnuM Mo pesynbTaTaM pacCMOTPEHUs
Xanobbl NpM3HaKOB cocTaBa agMUHUCTPATMBHOMO NPaBOHapPYLUEHUST UMW NPeCTYNieHns
AOIMKHOCTHOE N0, paboTHUK, HageneHHble NOTHOMOYMAMM MO PACCMOTPEHUIO XKanoob,
He3aMenMTenbHO HanNpaBnAlT MMeLMecss MaTepuarnbl B OpraHbl NPoOKypaTypbl.

141. B cnyyae npu3HaHus xanobbl noanexaiien yaoBfeTBOPEHUIO B OTBeETe
3asBUTEN0, YKa3aHHOM B NyHKTe 137 HacTosiwero AOMUHUCTPaATMBHOIO pernamMeHTa,
AaeTcs MHMopMaums O OEeNCTBUSIX, OCYLLECTBIISIEMbIX OpPraHoM, npenoCTaBsHOLLMM
MyHuUMnaneHy yecnyry, MOL nubo opraHusaumen, npegyCcMoTpeHHoOM 4actbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameanuTenbHOro
YCTPaHEHNS BbISIBIIEHHbBIX HAPYLLEHUI MPU OKa3aHUM MyHULUUNANbHOW YCAyrK, a Takke
NPUHOCATCA U3BUHEHUSA 3a AOCTaBfEHHble HeynobCTBa U yKasblBaeTCsl MHGOpMauus o
AanbHENWnX OENCTBUAX, KOTOpble HEeOoDXOAMMO COBEPLUMTb 3asiBUTEN0 B Lensax
nosly4eHnsa MyHUUUNanbHOW yCryri.

142. B cnyyae npuaHaHus xanobbl He noanexallien yooBrneTBOPEHNIO B OTBETE
3asBUTENO, YKa3aHHOM B NyHkTe 137 HacTosiwero AAMUHUCTPATUBHOIO perfiameHTa,
AalTCA apryMeHTUPOBaHHbIE Pa3bACHEHMS O MPUYMHAX NPUHATOrO pPeLleHusi, a Takke
nHdopmMauus o nopsake obXxanoBaHUA NPUHATOrO peLleHus:.

MpunoxeHwne 1

K AOMWUHUCTPaTMBHOMY  perfnameHTy
npeaocTaBneHnsa MyHULMNanbHOW yCryrm
«[Tpnem 3asBrneHnmn, JOKYMEHTOB, a Takke
NMOCTaAHOBKAa rpaxaaH Ha yyeT B KayecTBe
HY>KOAOLLMXCA B XUIbIX MOMELLEHUSX>»

CnpaBo4Has uHcopmMaLmsa o MecTe HaxoXaeHus, rpacmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3/IeKTPOHHOW NOYTbl OPraHoB, NPeAOoCTaBAAOLMX
MYHULIMNaNbHYO YCNyry, UX CTPYKTYPHbIX NoapasaeneHuin U opraHusauum,
y4yacTBYHOLMX B NPefoCTaBNeHUNn MyHULIMNanbHOM yCcnyru

1. AamuHucTpaums ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHuss AOMUHUCTpauuK ropoackoro okpyra CTpexeBou: r.
CtpexeBoMn, ynuua EpmakoBa, 46a.
Mpadhmk paboTbl ADMUHUCTPaL MK ropoackoro okpyra CTpexxeBomn:

MoHenenbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 nepepsbisa
BTopHuk ¢ 8.30 0o 17.30-pabouyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 nepepsbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 nepepnbisa




YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06€0eHHO20 repepbisa
MaTtHuua ¢ 8.30 do 16.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 repepbisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

‘padhmk Nnpnema s3asgsutenen B AQMUHUCTPaLMN ropoacKoro okpyra CTpexeBon:

lMoHeaenbHuK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 repepbiea
BTopHuk ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbisa
Cpena ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 riepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 riepepbisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MouTtoBbIM agpec AgMuMHUCTpaumm ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdovumanbHbIin cant AgMUHUCTPaUMu ropoackoro okpyra CTpexeBon B cCeTU
MHTepHeT: http://admstrj.tomsk.ru.

AOpec anekTPOHHOM MoYTbl AgOMUHUCTpauMn ropoackoro okpyra CrtpexeBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. OTgen XunuwHom NonuTruku AgMUHUCTpaLmm ropoackoro okpyra CTpexxeBon.

MecTo HaxoXxgeHust oTaena >XUNULWHOW NONUTUKKM AOMWHUCTPaLNM ropoOaCcKOro
okpyra Ctpexeon: r.Ctpexeson, ynuua EpmakoBa, 46a, 1 atax kabuHet Ne 32, 33,
34.

Npacmk paboTbl oTaena XUNULWHOW MNOAUTUKM AOMUHUCTPAUMN FOPOOCKOro
okpyra CTpexeBoW:

lMoHenenbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 rnepepsbisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 nepepsbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 rnepepsbisa
YeTepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06edeHHO20 rnepepnbisa
MatHnua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06edeHHO20 nepepsbisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuema 3aaBuTenen otaena XUMUWHOW MONUTUKM AMUHUCTpaLMn
ropoackoro okpyra CTpexeBom:


http://admstrj.tomsk.ru/
mailto:office@admstrj.tomsk.ru

lMoHenenbHWK HernpuemHbIlU 0eHb
BTopHuk ¢ 8.30 do 17.00-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06€0eHHO20 repepbisa
Cpena HernpueMHbIlU 0eHb
YeTtBepr ¢ 8.30 do 17.00-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 riepepbiea
MatHuua ¢ 8.30 do 12.00-paboyee spemsi
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MouToBbIM agpec OoTAena XWIULWHOW MNOAUTUKN AOMUMHUCTPALUN FOPOACKOro
okpyra CtpexeBon: 636785, Tomckaa obnactb, ropog Crtpexeson, ynuua EpmakoBa,

46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OdumumanbHbii cant otaena XUMNUWHON NONUTUKM AOMUHUCTPaUNN rOPOLCKOro

okpyra Ctpexeson B cetn NHTepHeT: http://admstrj.tomsk.ru.

Apec 9neKTPOHHOW MOoYThl OTAena XWMULWHOW MNONUTUKN  AOMUHUCTPaLUN

ropogckoro okpyra CtpexeBoun B ceTu MHTepHeT: Koroleva@admstrj.tomsk.ru.



http://admstrj.tomsk.ru/
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MpunoxeHwue 2

K  AOMUHUCTPATUBHOMY  pernameHTy
npegocTaBneHns MyHULMNANsLHOM yCcnyrm
«[lpuem 3anBneHuin, JOKYMEHTOB, a TaKxke
NOCTaHOBKa rpakgaH Ha y4yeT B KadecTBe
HYXXOAKOLMXCA B XKUITbIX MOMELLEHUSIX>»

O6pasey 3aABneHUs o NpeaocTaBreHUM MyHULMNANbLHOW yCnyru
B
HavMeHOBaHWe opraHa MecTHOro camoyrnpaBneHus

oT

C*)aMI/IJ'II/IFI, nMA, OTHECTBO rpaxgaHuHa

npoXxueBarLlero rno agpecy:

3asiBneHue o NMPUHATUN Ha y4eT rpaxaaH B Ka4ectBe HyXXAaalLWnxcda B XUnbiX
nomMeLleHUsX, npegoctaBideMbIX N0 AoroBopam counanbHOro Hanma

Mpowly NPUHATL MEHS HA YYeT rpaxaaH B Ka4eCTBE HYXKAAKLMXCH B XUMbIX
NoMeLLeHNAX, NPeaoCTaBNsiEMbIX MO JOrOBOpaM CouManbHOro HarMa B COOTBETCTBUMU
co cT. 51 XXunuwHoro kogekca Poccurickon ®egepaunu, B CBA3U C (OTMETUTb HYXXHOE):

D OTCYTCTBMEM Y MEHSI U YNIEHOB MOEW CEMbM >XMITOro NOMELLEHNSI B COOCTBEHHOCTH
nmMbo NpeaocTaBneHHOro No AOroBopy coumnarnbHOro HariMa, 4OroBopy Hamma XXunbix
NMOMELLIEHWNI XUNULLHOTO boHAa coLuarnbHOro UCMNOMb30BaHNUS;

D obecnevyeHHOCTbIo 00LLIEeN NNoLLAaAbHo XUNOro NOMeLLEeHNA Ha OQHOro YreHa
CEMbW MEHee Y4eTHOW HOPMbI;

D NpoXnBaHMEM B NOMELLEHUMN, HE OTBEYAIOLLLEM YCTAHOBMEHHbLIM ANS XUNbIX
nomeLLeHnn TpeboBaHUAM;
D NPOXNBaHMEM B XXMUIIOM NMOMELLEHNN, 3aHATOM HECKONbKMMW CEMbSIMU, €CNAN B

coCTaBe CeMbW MMeeTCs BONbHOW, CTpadaoLLM TAXKENON POPMON XPOHNUYECKOTO
3abonesaHus, Npy KOTOPON COBMECTHOE NPOXNBAHWE C HUM B OOHOW KBapTupe
HEBO3MOXHO, N OTCYTCTBMEM Y MEHS N YFIEHOB MOEN CEMbMW MHOTO XXMUMOro NOMeLLEeHUs,
3aHMMaeMoro no 4OoroBopy CoLManbHOro Hanma, JOroBopy Hamma >XMroro NoMeLLeHus
XnnuiHoro ¢ooHaa coumnanbHOro UCNonb30BaHWUS UK NpUHaanexatllero Ha npase
COOCTBEHHOCTY;

D HanM4Ynem OCHOBaHWUN NPUHATUSA Ha ydeT, yCTaHOBMNEHHbIX doefepanbHbIM
3akoHOM, yka3oM [pe3ngeHTta Poccuiickon degepaumm nnm 3akoHom TomMckon obnacTtu
(yka3aTb OCHOBaHME/OCHOBAHUS):

O643ytocb B NMCbMEHHON hopme coobLiate 06 nsmeHeHnn ob6CToATENLCTB, B
pe3ynbTaTe KOTOPbIX OCHOBaHWS, JaAlOLLMe NPaBOo Ha NMOJTyYEHME XUIOro MOMELLEHUS NO
A0roBopy coumansHOro HamMma, yTpadunBarTCs, He no3agHee vyem no ucreveHun 30 gHen co
AHSA BO3HMKHOBEHMS Takux 06CTOATENBLCTB. PelleHne o NpMHATOM peLLeHnn NpoLly BbiaaTb
UNN HanNpaBuTb NO NOYTEe (OTMETUTb HYXXHOE) Ha CrneayrLWuin agpec:




(moanuce) (nara)

Cnoco6 nony4yeHus pelleHuss O MOoCTaHoBKe Ha yyeT nubo o6 oTkase B
NMOCTaHOBKE Ha y4eT (Hy>XHOe NoavYepKHYTb):

MMYHO B OTAene XWMUWHOM NONUTUKM AOMUHUCTPAUUW TOPOACKOro OKpyra
CTpexeBou;

nnyHo B MOL,

no4YTOBOE OTNpPaBfeHMe No ykasaHHOMY aapecy;

NWYHBIN KabuHeT Ha EanHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAyr
(dbyHKUMI) (B Cnyyae ecrniv Takas BO3MOXHOCTb NpeaycMoTpeHa);

NWYHbIN  KabuvHeT Ha [lopTane rocyAapCTBEHHbIX M MyHMLUMNANbHbIX YCAyr
Tomckon obnactu) (B criydae ecnm Takasg BO3MOXHOCTb NpeaycMoTpeHa)

« » 20 r.

Aata nogadun 3asaBiieHnA
noanncb

MpumeyvaHue

Mpn 3anonHeHWn 3aaBfeHUA TPaXKOaHUH NOAYEPKMBAET OAHO WM HECKOSbKO
OCHOBaHW, MO KOTOPbIM OH MPOCUT MPUHATL Ha YYeT B KayecCcTBe HyXJalLlerocs B
XUMbIX NOMELLEHUAX.

[aio cornacme Ha MCMNONb30BaHWE MOMX MNEPCOHANbHbIX AaHHbIX NpwU
npegocTaBfeHnn MyHULMNanbHOW ycnyru (4ns usnyecknx nuu).

»,
(mnognuchb) (pacwudposka nognucu)




MpunoxeHwne 3

K

A,EI,MI/IHVICTpaTI/IBHOMy

pernamMmeHTy

npegocrtaBieHnAa MyHMLLMHaHbHOVI ycnyru
«I‘IpmeM 3asiBreHUn, OOKYMEHTOB, a TaKxKe
NOCTaHOBKa rpaxnaH Ha y4YeT B KadecCTBe
HYXXOAoLWNXCA B XKUJbIX NOMELLEeHUAX>»

BJIOK-CXEMA

npenocrasrieHnA MyHMLLMHaﬂbHOVI ycnyrmum «an/IeM 3asBneHun, OOKYMEHTOB, a TakKXe
NOCTaHOBKa rpaxgaH Ha y4eT B Ka4deCTBe HYXOaloLWNXCA B XKUJTbIX MOMELLEeHUAX>»

Mogaya 3asBreHnsa o NOCTaHOBKE Ha y4yeT B Ka4eCTBe HYXXOALWNXCA B XUJbIX

nomMeLweHnAxX

PeFI/ICTpaLI,I/Iﬂ npeacrtaBlieHHbIX 3adBUTesieM JOKYMEHTOB

(DOpMI/IpOBaHMe N HanpaseJfieHne MexXBeJOMCTBEHHbIX 3anpoCoB AJ14 NMOoJTy4YeHnA
OOKYMEHTOB U cBegeHumn, Heobxoanmblx ons npenocraBneHnda MyHMLLMﬂaﬂbHOﬁ

ycnyru

I'IpOBepKa npeacTtaBlieHHbIX OKYMEHTOB Ha COOTBETCTBUE. 3aKOHOA4ATESJ1bCTBY,
Tpe6OBaHI/1$IM NYyHKTa 41 HacTosiwero AAMUHUCTPATUBHOIO perrnamMmeHTa, cBeaeHNAaAm
n MHCbOpMaLl,I/II/I, NnoNy4yeHHbIX NnocpeacTBOM MeXBeJOMCTBEHHOIO B3aMMOEeNCTBUS

COOTBETCTBYIOT

HE COOTBETCTBYIOT

NoaroTtoBKa 3akn4YeHUs o
NPU3HaHUM rpaXkgaHuHa
HY>XXOAKLWMMCS B XUIbIX

NoMeLLEHNSAX ONs1 PaCCMOTPEHMS

KOMUCCHEN NO XUMULLHBbIM

BOMpocam

NoaroToBKa 3aktoYeHns o
HeNpU3HaHMUM HYXXOalLWnMcs B
XWnbIX MOMELLEHNsaxX ans
pacCMOTPEHNA KOMUCCUEN NO
XWUNULLHBIM BONpocam

|

|

HanpaBneHue nakeTa 4OKYMEHTOB 3asiBUTESS B OTAEN 9KOHOMUYECKOro aHanusa u
nporHosa AgMMHUCTPaLMKN ropoackoro okpyra CTpexxeBow Anst NOAroTOBKM
3aKIYeHUs 0 NPU3HaHUK (He NPU3HaHUK) 3asBUTENS U YNEHOB Ero CemMbM

ManioMMyLmm

PaccmoTpeHne npeacTaBneHHbIX 3asiBUTENEM 3asBIIEHNS U KOMMSIEKTa
AOKYMEHTOB, MHCpOpMaLMK U CBEAEHWIA, NOMYyYEeHHbIX NOCPEACTBOM
MEXXBEJOMCTBEHHOIO B3aMMOAEWNCTBUS, 3aKMOYEHNsI O MPU3HAHWUK (HENPU3HAHWUN)
rpakgaHvHa HyXXOalLMMCS B XKUIbIX NOMELLEHUSIX, 3aKIIOYEHUsI O NPU3HaHUN (He
NPU3HaHUN) 3asiBUTENSI U YNIEHOB ero CEMbU ManovMyLMMm

COOTBETCTBYIOT

HEe COOTBETCTBYIOT

|

MogroTtoBka npoekTta
lMocTtaHoBneHus 06 yTBepXaeHUM
NpoTOKOMa 3aceAaHnsa KOMUCCUM

Mo XWUNULLHBLIM BOMpocam O

NOCTaHOBKE Ha yyeT

MoaroTtoBka npoekTta
lMocTaHoBneHWst 06 yTBEPXAEHUMN
nNpoTOKONa 3acefaHnst KOMUCCUK

MO XUMULLHBbIM Bonpocam 06
OTKa3e B NOCTaHOBKE Ha y4yeT C
YyKa3aHMeM MpuYnH OTKasa




MoanucaHue noctaHoBMeHNe 06 yTBepKAeHUN NPOTOKOMa 3aceaHnst KOMUCCUM MO
KMIULLIHBIM BOMpOCcaM O NOCTaHOBKE Ha yyeT (06 oTkase B NOCTAHOBKE Ha y4yeT)

Pernctpaums noctaHoBneHns AQMUHUCTpaLUM ropoackoro okpyra CTpexeBo

Bbligava (HanpaBneHMe) yBeJoMIT1eHNA O NPU3HaAHNN HYXOaloLWNUMCA B XXUITOM
nomMmeLleHnn/ otTkase B NPU3HaAHNUN HY>XOALWMUMCA B XUITOM NOMeELLEHNN

B Crly4ae nosioXUTEeNbHOro peweHuns BrroveHne rpaxgaH B KHUry yyeta rpaxaaH,
dopMmnpoBaHuMe y4eTHOro gena
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