MocTaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 10.09.2018 Ne657
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBneHns
MYyHUUMNaneHon ycnyru «lpuem 3asiBneHnmn, JOKYMEHTOB, a Takke NoCTaHOBKa
rpaXgaH Ha ydeT B Ka4eCTBE HYXXOAKoLMXCS B XKUIbIX NOMeLLeHnaX» (B peaakumm ot
05.10.2018 Ne755, o1 29.04.2019 Ne320, o1 24.06.2019 Ne484)

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX UM MyHUUMNANbHbBIX YCryr», Ha
OCHOBaHWK NyHKTa 36 Yactn 2 ctatbu 47 YcTtaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AOMWHNCTPAaTUBHbIN pernameHT npegoctaBneHus
MyHuUMnaneHon ycnyrn «[lpuem 3asBneHun, OOKYMEHTOB, a TaKKe MNocTaHOBKa
rpaXxgaH Ha y4vyeT B KayecCTBE HYXAAKLWMXCA B XWMbIX MOMELLEHUSIX» COrNacHoO
NPUITOXEHNIO K HACTOSILLEMY MOCTAHOBNEHUIO.

2. [pusHaTb yTpaTMBWMMK CUNY NOCTaAHOBMNEHUS AOMUHUCTPALUN rOPOLCKOro
okpyra CtpexeBon:

- o1 29.08.2014 Ne 663 «O6 yTBepxaeHuM AOMWHUCTPATUBHOIO perfameHTa
npenocTaBneHns MyHuumnanbHon ycnyrm «lpuem 3asBneHun, AOKYMEHTOB, a Takke
NMOCTaAHOBKA rpaXkaaH Ha y4eT B Ka4eCTBE HYXXOALMUXCS B XKUIbIX MOMELLEHUSX;

- or 16.11.2015 Ne 823 «O BHECEHUM WU3MEHEHMA B MNOCTAHOBMNEHNE
AgmMmnHucTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- ot 13.05.2016 Ne 377 «O BHECEHUM W3MEHEHMA B MNOCTAHOBMNEHUE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- ot 20.12.2016 Ne 947 «O BHECEHUM W3MEHEHWA B MNOCTAHOBMNEHUE
AgmMmnHucTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- or 24.10.2017 Ne 758 «O BHECEHUM WU3MEHEHUA B MNOCTAHOBMEHUE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663».

3. HacTtosuwee noctaHoOBMeHWe noanexuTt oduumnanbHOMy onybnmMkoBaHUIO B
razete «CeBepHas 3Be3ga» M pasMmeleHuo Ha oduumnanbHOM caunTe OpraHoB
MECTHOro camoynpaBneHus ropoackoro okpyra CTpexeBow.

4. KoHTpomnb 3a WCMNOSIHEHMEM HACTOSALErO0 MNOCTAHOBIIEHUSA BO3SIOXWUTb Ha
3amectutensa Mapa ropogckoro okpyra no couunanbHon nonutnke CanmuHa B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 10.09.2018 Ne 657 (B
peagakumm ot 05.10.2018 Ne755,
oT 29.04.2019 Ne320, ot
24.06.2019 Ne484)

AOMUHUCTPATUBHbLIW PEMMAMEHT
npeAocTaBlieHUA MyHULMnanbHou ycnyru «Mpuem 3asBneHui, AOKYMEHTOB, a
TaKKe NOCTAHOBKA rpak4aH Ha yyeT B Ka4eCTBe HYXOAILWUNXCSA B XUNbIX
nomeLLeHUAX>»

|.OBWwme nonoxeHus

MNpeameT perynupoBaHuUs aAMUHUCTPATUBHOMO perflamMeHTa nNpeaocTaBneHus
MyHULMNAnbHOW yCnyru

1. AOMWHNCTPATMBHLIN pernaMmeHT npeaoCcTaBeHns MyHULMNanbHON yCryru
«lMpuem 3asBneHVn, JOKYMEHTOB, a TakKke NOCTaHOBKa rpaxgaH Ha ydeT B KayecTBe
HY>XOAQIOLWMNXCA B XKWMbIX MOMeELeHuaX» (ganee — agMUHUCTPATMBHLIM pPernameHT)
yCTaHaBnvMBaeT CTaHOapT nMpedocTaBfeHns MyHUUMNanbHOW YCryrm Mo npuemy
3asBrEeHN, [OOKYMEHTOB, a TaKkKe MNOCTaHOBKE rpaxaaH Ha Y4yeT B KayecTBe
HY)XOAQIOLWKNXCA B XKWUMbIX MNOMELLEHUsIX (Qanee — MyHuumMnanbHas ycrnyra) Ha
Tepputopun ropoackoro okpyra CTpexeBoW, COCTaB, MocCrefoBaTeNnbHOCTb U CPOKU
BbIMOMIHEHNA  AAMUHUCTPATUBHBIX nNpouenyp (AencTteui) nNo  NpefocTaBfeHuto
MyHMUMNanbHOW ycnyrn, TpeboBaHmsa K Nopsaky MX BbINOSTHEHUS, POPMbl KOHTPONSA 3a
NCMNOMHEHNEM afMUHUCTPATUBHOIO pernamMmeHTa, gocyaebHbin (BHecynebHbIn) nopsagok
obxanoBaHma pelweHun n pencteun (6esgenctens) AOMUHUCTPaAUMM FOPOACKOro
okpyra CtpexeBon, AOSMKHOCTHbIX NuL, AGMUHUCTPaUuK ropoackoro okpyra CtpexeBon
(manee — cneyunanucTbl) NMM60 MyHULMNAMNBHBIX CAYXKaLLUX.

Kpyr 3asButenen

2. 3agBUTENAMM Ha NosyYyeHne MyHUUMNanbHOW ycnyru (ganee - 3asBuTErb)
ABMAKOTCA:

- rpaxgaHe Poccuickon depepaumn, ykasaHHble B cTtatbe 49 XunuwHoro
kogekca Poccurckon depepaummn, nmbo ux npeactaBuTenn, OEWCTBYKOLLME B CuUNy
NOSTHOMOYMI, OCHOBAHHbIX Ha JOBEPEHHOCTUN NI UHBIX 3aKOHHBIX OCHOBaHUSAX.

TpeboBaHus K nopsaky MHPOPMUPOBaAHMA O NpefoCTaBieHuM MyHULMNanbHON
ycnyru

3. NHdopmupoBaHmne 3aaBUTENEN o] nopsgke npenocTaBneHns
MYHMLMNANbHON ycnyrm obecneunBaeTcs MYHMLMNANbHBbIMU cny>awumum,
cneuvanucTamm AOMUHUCTpaumm ropoackoro oKkpyra Ctpexesown,
MHOrOYHKLMOHAaTbHOIo ueHTpa npegocTaBneHns rocyapCTBEHHbIX n
MyHUUMNanNbHbIX ycnyr (ganee — MOLl) npyv Hannumm 3aknYEHHOro opraHamu
MECTHOro camoynpasrieHusi ropogckoro okpyra Crtpexeson ¢ MOL cornaweHus o



B3aMMOOENCTBUN, B COOTBETCTBMM C TpeboBaHMsaMU, NpeayCMOTPEHHbIMK cTaTben 18
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6 opraHmsaumn npenocTaBreHus
rocygapcCTBeHHbIX U MyHULMManbHbIX YCnyr» (aanee - cornaweHne ¢ MoLl).

4. OcHoOBHbIMK TpeboBaHMAMM K MH(POPMUPOBAHUIO 3asBUTENEN O Nopsaake
npegocTaBneHus MYyHUUUNAaNbHOM ycnyru ABMAKTCA [OCTOBEPHOCTb
npenocTaBnsieMon UHOpMaUUn, YETKOCTb B M3MOXEHUM MHGOpMaLMKU, NOMHOTa WU
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. Mecto HaxoxgeHus AMUHUCTpauMM ropoackoro okpyra CrpexesBown,
OpraHoB U OpraHusauuu, y4acTBYOLNX B NPeaoCcTaBieHnn MyHULMNAanbHON yCnyru, nx
noyToBble agpeca, ouumnanbHble canTbl B MHPOPMAaLNOHHO-TENEKOMMYHUKALWOHHON
cetn «WHTepHeT» (manee — ceTtb WHTepHeT), uHdopmaumsa O rpadpukax paboTbl,
TeneOHHbLIX HOMepax N agpecax ANEKTPOHHOM MOYTbl NpeAcTaBneHbl B [punoxeHun
1 K HacToslwemMy AOMUHUCTPATUBHOMY PErfiaMmeHTy.

6. MHdopmaunsa o mecte HaxoxaeHus, rpadukax padotbl AOMUHUCTpaUUK
ropogckoro okpyra CTpexeBoW, OpraHoB U oOpraHusauuun, Yy4acTBYHOLIMX B
npeaocTaBneHnn  MyHUUMNANbLHOW  YCryru, O nopsgke  npefocTaBreHus
MyHMUMMANbHOW YyCryrn pasMellaeTcss Ha oduunaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WMHTepHeT, B heaepanbHomn
rocygapcTBeHHON MHMOpPMaUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbIX Y
MYHUUMNANbHbIX ycnyr (pyHkumin)» (oanee — EAMHBIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dpyHKuMn)), a Takke npenoctaBnsgeTcs Mo TenedoHy u
3MEKTPOHHOWN MouTe.

7. Ha odmumanbHOM canTe opraHoB MECTHOIO caMOoyrnpaBfieHUsi FOPOLCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHOBaHMe W no4vToBble agpeca AAMUMHUCTPaUMU TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOpOACKOro okpyra CTpexeBowu;

4) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asBuTENen O npenocTaBreHum
MHopMauumn o Nnopsiake NpeocTaBreHns MyHUUMNanbHOW YCNyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNAMU;

7) KpaTkoe onucaHwe nopsiaka NpeaocTaBneHnMs MyHUUunanbHon ycnyrmn (6nok-
cxema).

8. Ha EpagvHom noptane rocyAapCTBEHHbIX M MYHUAUMMAnNbHbIX yCcnyr
(dbyHKUMI) pasmelLaeTca crnegyowasa nHpopmMmauus:

1) ncyepnbIBaoLLnN nepevyeHb  [OOKYMEHTOB, HeobxoouMMbIX AN
npeaocTaBneHnsa MyHuumMnanbHOW ycnyrn, TpeboBaHus K O(OPMMNEHUI0 yKa3aHHbIX
OOKYMEHTOB, a Takxe rnepeyvyeHb JOKYMEHTOB, KOTOPbIe 3adBUTENb Brpase npeacrtaBuTb
No cOBCTBEHHOWN MHULUNATUBE;

2) Kpyr 3asButenem;

3) CPOK NpefocTaBreHns MyHULMNansHON yCryru;

4) pesynbTatbl NpefoCTaBfeHUs  MYHUUUNANbHOW  YCIyrn,  rnopsgok
npedocTaBneHna  OOKyMeHTa, SABNALWeroca  pesynbtaTtoM  NpeaocTaBneHus
MYHULUUNANbHOW YCryru;

5) pasMep rocyaapCTBEHHONW MOLUNUHBLI, B3MMAaeMol 3a npenocTaBneHue
MYHULMNANbHONM YCNyru;
6) McYepnbIBaOLWMIN NepevyeHb OCHOBaHWA AN MPUOCTaHOBMNEHUS UMK

OoTKasa B NpefoCcTaBreHnn MyHULUNAnsHOW yCryru;

7) O npaBe 3aaBuTens Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue
aevctBun  (6e3genctBnsi) W pelleHun, NPUHATBLIX (OCYLLEeCTBSieMblX) B XoAe
npefocTaBneHnss MyHMLMNansHoOn ycryru,



8) dopmbl  3a8BNeHUn (yBegoOMIeHUn, coobLueHuin), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

9. MHpopmaunio o nopsgke nosiy4eHuss MyHUUUnNanbHOW yCnyru, a Takke o
MecTe HaxoXOeHUs, KOHTaKTHbIX TernedoHax (TenedoHax ANs CnNpaBoK), agpecax
9NEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHMs 006 opraHax W opraHusauusx,
yyacTBylOWMX B NPefoCTaBneHuM MyHUUMNAnNbHOW yCryrm Wnu  ABMASOLLMXCA
MCTOYHUKOM MONyYeHUs nHopmMaLmm, 3asBUTENb MOXET MONYyYnTb:

1) NU4YHO npu obpalleHnn K LOSMKHOCTHOMY nuuy (cneuwnanucTy) otaena
XUNULWHOM NONNTUKN AAMUHUCTPaLmMM ropoackoro okpyra Ctpexxeson;

2) MO KOHTAKTHOMY TenedoHy B Yacbl paboTbl AOMUHUCTPAUUN FOPOLACKOro
okpyra CtpexeBon, ykasaHHble B [MpunoxeHun 1 Kk Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

3) nocpencTBOM HanpasneHus obpalleHns B aneKTPOHHOM dhopme Ha agpec
3NEKTPOHHOM NOYThI, yKa3aHHbIN B NMpunoxeHun 1 k HacToswemy AQMUHUCTPATUBHOMY

pernameHTy;

4) B cetn WHTepHeT Ha ohuumanbHOM canTe OpraHoB MECTHOrO
camoynpasneHus ropogckoro okpyra Ctpexeson: http://admstrj.ru;

5) Ha WMHMPOPMAUMOHHLIX CTEeHOax B 34aHun AQMUHUCTpAUUKM FOPOLACKOro
okpyra Ctpexeson;

6) nocpeactsoM EAMHOro noprtana rocygapCTBEHHbIX M MYHULMMANbHbIX
yenyr (pyHkumin): http://www.gosuslugi.ru/;

7) npw obpawieHn B MOLL (Mpy Hanuumnmn 3aknoyeHHOro cornatleHus).

10. WHdopmaumoHHble cTeHabl obopyaytoTcsa npu Bxoge B MNOMELLeHue
OoTAEeNa XWIULWHOW NONMUTUKAN AOMWHUCTPaUMM ropoackoro okpyra CrpexeBon. Ha
MHPOPMAaLMOHHBIX CTeHAAX pa3MeLLaeTcs cnegytowasn obasarenbHas MHopMaLms:

1) nouToBBIV agpec AOMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec oomuManbHOro canta opraHoB MECTHOro camoynpaBfeHUs ropoacKon
okpyra CtpexeBon B ceTn IHTEpHET;

3) KOHTaKTHbIM HOMep TenedoHa AOMUHUCTpPaAUMM TOPOACKOro  OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaLUMN ropoacKkoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOAy4YeHUs MyHUUUNANbLHOW YCIyru;

6) TekcT ADMUHUCTPATUBHOIO perrfamMeHTa ¢ NPUIIoOXeHNAMMU;

7) obpaseL ohopmreHnsa 3asaBneHus.

11. OG6palleHns N0 KOHTAKTHOMY TenedoHy no Bonpocam MHPOPMUPOBAHUSA
0 nopsake npefocTaBrieHns MyHUUUNANbHOW yCnyrn NPUHUMAKOTCH B COOTBETCTBUU C
rpacomkom paboTbl oTAEna XUAULWHOW NOMUTUKN AOMUHUCTPALMN FOPOACKOrO OKpyra
CrtpexeBon, npeacrasneHHoMy B NpunoxeHnn 1 k HacToswemMy AOMUHUCTPATUBHOMY
pernameHTy.

12. OtBeT Ha TenemOHHLIM 3BOHOK OOMMKEH COoAepXaTb WHGoOpMauulo o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOoTOopoe obpaTtuncs 3aaBuTenb, aMmunuu, UMeHU, oTyecTBe (npu
HanMyuun) n JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

13. [lpu oTBeTax Ha TenedoHHbIe 3BOHKM U YCTHble obpalleHns cneumanmcTbl
oTAena >KUMUWHOW NONMUTUKA  AZMUHUCTpauMM ropoackoro okpyra CTpexeBown,
005a3aHbl NpeaoCcTaBNATb UHPOPMALMIO NO CReayoLmnM BONpocaMm:

1) o mecTe nNpenocTaBneHNs MyHUUUNAnNbHOW YCnyru u cnocobax npoesga K
Hemy;

2) o rpaduke npuvema 3asBUTENnenM No BonpocaMm npeaocTaBneHus
MyHULUMNANbHON yCcnyru;



3) 0 BXogdwMX HOMepax, MNo4 KOTOPbIMU 3aperucTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpaUMKM ropoAackoro okpyra CTpexeBon nocTynusLUME
OOKYMEHTBI;

4) O HOpPMaTMBHbLIX MNPAaBOBbLIX akTax, perynupylowmx npegocTasneHne
MYyHUUMNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) o0 HeobGxogMmMoM nepevyHe [OOKYMEHTOB OT 3asBuTens Ana nonyvyeHus
MYHULMNANbHON yCnyru;

6) O cpokax paccMOTpPeHUs 3asBfeHWs O NpeaoCcTaBfieHUU MYHULMNANbHOM
ycnyru,

7) 0 cpokax NpefocTaBneHnsa MyHULMNAIbHOW yCnyru;

8) 0 MecTe pasmelleHnda Ha oduuManbHOM canlTe OpraHoB MEeCTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu VIHTepHeT uHgopmauun no
BOMpocaMm npefocTaBneHns MyHULMNansHOW yCnyru.

14. [pwn obweHumn ¢ 3aasutenamm (No TenedoHy UK NIMYHO) crneumanucTbl
oTAenNa XUMNULWHON NONUTUKN AOMUHUCTPAUUKM ropoackoro okpyra CTpexxeBon OOKHbI
KOPPEKTHO W BHUMATENbHO OTHOCUTBCA K 3asBUTENSAM, HE YHWXas WUX 4Yectu u
AOCTOMHCTBA. YCTHOE MH(pOpMMPOBaHME O nopsake NpedoCTaBfieHUss MyHUUMNAnsHON
yCnyru 4OSMKHO NPOBOAUTLCA C UCMOMNb30BaHNEM ohnLManbHO-A4ENOBOro CTUMS peydn.

15. Tllpu obpaweHun 3a wuHpopmauuen 3asBuTend JMYHO CheuManucTbl
oTAena XunuwHon NonuTukNn AgMmMHUCTpaummn ropoackoro okpyra Ctpexeson 0653aHbl
MNPVHATbL €ro B COOTBETCTBUMN C rpadnkom paboTbl. [1pogormKkMTensHOCTL NpuemMa npu
nMYyHOM obpalleHun He OOoSKHa NpeBblwaTh NATHagUaTM MUHYT. Bpems oxugaHusa B
oyepeaun npy NMYHOM obpalleHnn He AOSMKHO NpeBbIWaTh NATHAALATY MUHYT.

16. Ecnu gna nogrotoBku oTBeTa Ha ycTHoe obpaweHue Tpebyetca Gonee
NATHagUaT¥ MWHYT, cheynanucT oTgena XWuMWHOW MOoNUTUKM  AOMUHUCTpauun
ropogckoro okpyra CTpexeBOW, OCYLWECTBALAWNA YCTHOE UWHGOPMUPOBaHUE,
npegnaraeT 3adBUTENO HasHauUTb Apyroe ynobHoe And Hero Bpemsa Ans YCTHOro
WHOpMNPOBaHMA NMOO HanpaBuUTb 3afABUTENO MUCbMEHHbLIN OTBET MNOCPEeACTBOM
MOYTOBOrO OTNpaBfieHnsa NGO B ANEKTPOHHOW hopme.

17. TlucbMeHHoe WH(OpMUpOBaHME 3asBUTENs  OCyLlecTBnseTca  npu
NOny4YeHnn OT HEro MNMCbMEHHOro obpalleHUss NMUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpasneHns, obpalleHns B 3NEKTPOHHOM hopMe O NpeaocTaBneHMmn nHpopmaumm no
BOMpocaM  MpefocTaBfeHns  MyHuuunanbHOW  ycryru, CBedeHWn O  Xxoje
npegocTaBneHna MyHuuunansHom ycnyr. NuceMeHHoe obpalleHne pernctpupyeTcs B
TeyeHue Tpex OHeW C MOMeHTa MOCTynneHns B AOMUHUCTpaLUMIO FOPOACKOro okpyra
CtpexeBon.

18. Tlpu obpallieHmn 3a nHdopmMmaumen B NMCbMEHHOW pOpMe NOCpPeacTBOM
MOYTOBOrO OTNPaBMEeHNs OTBET rpakaaHWHy HanpaBnaeTca B MUCbMEHHOW dopme Mo
NOYTOBOMY ajpecy, ykasaHHOMy B obpalieHuun, noctynMBleM B AOMUHUCTPaLMIO
ropogckoro okpyra Ctpexeson, OTaen, B TedeHne Tpuauat AHen co AHA permctpaumm
obpalueHus.

Mpwn obpalleHnn 3a nHdopmaumen No 3rNeKTPOHHOW NoYTe, C UCMOSb30BaHMEM
EgovHoro noptana rocygapcTBEHHbIX M MyHUUMNanbHbIX ycnyr (dPyHKUuKW), OTBeT
HanpasnseTcsa B (popMe 3MEeKTPOHHOro AOKYMEHTa Mo agpecy 3fEeKTPOHHOW MOoYThl,
yKaszaHHOMY B oOOpalieHun, nocTynusBleEM B AOMUHUCTPAUMIO TFOPOACKOro OKpyra
Crtpexeson, OToen, B TeyeHue TpuauaTu KaneHAapHbIX OHEW CO OHA perucrtpauum
obpalueHus.

B obpalieHunn, ykazaHHOM B ab3aLe BTOPOM HaCTOSALEro NyHKTa, rpaXxngaHuH B
oba3aTenbHOM NopsiAke yKasbiBaeT CBOU (hamMunuio, UMs, OTYECTBO (MocnegHee — npu
Hanu4uu), agpec ANeKTPOHHOM NOYTLI, N0 KOTOPOMY OOITKHbI BbITb HanpasneHbl OTBET,
yBeOMNeHNe o nepeagpecaumm obpaileHus. [paxxgaHvH Bnpase NpUNoXuTb K TakOMy
obpaLlyeHunio HeobxoamMMble AOKYMEHTbI U MaTepuansl B 3N1EKTPOHHOM hopMe.



19. PaccmoTtpeHue obpalleHnii o npeaocTaBneHnn nHopmMaumMm o nopsigke
NPefoCTaBNeHNss  MyHMUMNAnNbHOW  YCNyrM  OCYLLEeCTBRsSieTCA B MoOpsake,
npegycMmotTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccMmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

Il. CraHpapT npegocTaBneHnss MyHUUUnansHOM ycrnyru

HanmeHoBaHne MyHMUMNANbHOWN yCryru

20. HaumeHoBaHne  MyHuumnaneHowm  ycnyrn:  «llpyem  3asBneHUw,
OOKYMEHTOB, a TaKXe NOCTaHOBKa rpaXaaH Ha ydeT B Ka4eCTBe HYXOAILUXCS B XKUMbIX

NMOMELLEHUAXY .

HanmeHoBaHue opraHa, NnpeoCTaBnSoOLWEro MyHULMNANbHY0 yCnyry

21. TpepocrtaBneHune MYHULMNANbHOW ycnyru OCyLLEeCTBNAETCS
AOoMunHUCTpaumen ropoackoro okpyra CtpexeBomn.
22. HenocpenctBeHHO npegocTaBneHve MYHULMNANsHON ycnyrm

OCyLLIeCTBNAETCA crneuvanuctamm oTaena >KUIUWHOW  NONUTUKM  AAMUHUCTpaL MK
ropogckoro okpyra Ctpexeson (nanee — Otgen).

PesynbTaT NnpegocTaBneHns MyHULMNAansHOM yCryru

23. Pesynbtatom npegoctaBneHuMs  MyHUUMNANbHOM  YCryrn  sIBRsieTcs
nocTaHoBrneHne 006 yTBepXAeHWM NPOTOKOMa 3acedaHns KOMUCCUM MO XUMULLHBIM
Bonpocam npu AgMuUHUCTpaumm ropoackoro okpyra Ctpexeson (ganee - Komuccun) o
NMOCTAaHOBKE Ha Yy4YeT B KayeCcTBe HYXOAKLWErocs B XXUMOM  MOMeLleHuH,
npegocTaBnsgemMomM rno 4OoroBopam CoumanbHOro Hanma.

24. B cnyyae Hanuuus OCHOBaHWW AnNs  OTKasa B npefocTaBneHuu
MYHULUMNANbHOMW YCNYrn, ykasaHHbIX B MyHKTe 35 Hactoswero AOMWHUCTPATMBHOIO
pernameHTa, pesynbTaToOM npefoCTaBfeHUs MYyHUUMNANbLHOW YCryrn sBRsieTcs
yBefjoMNneHne o6 oTkase B NpeJoCcTaBNeHNNn MyHULMMNAaNnbHON YCNyru.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

25.  Cpok npegocTtaBneHus MyHULMNAnNsHON yCnyrn ¢ y4eToM HeobxoamMmocTu
obpalleHunsa B opraH1Msanmm, y4acTByoLmMe B NpegoCTaBneHm MyHUUMNanbHoOm ycnyru,
He MOXeT npeBbllwaTb Tpuauatn paboumx OHEW CO OHS MOCTYNfeHUs 3asiBNeHUs O
MOCTAHOBKE Ha Yy4eT B Ka4yeCTBE HYXAAKLWMXCA B XWUMNbIX MNOMELLEeHUaxX (ganee -
3asiBreHue).

npaBOBbIe OCHOBaHWUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

26. [lpepocTaBrneHne  MyHUUMNANbHOW  yCryrM  OCyllecTBnsieTcs B
COOTBETCTBUM C:

1) HKvnuwHeim kogekcom Poccumrckon depepaummn ot 29.12.2004 Ne 188-
®3// «CobpaHvne 3akoHogaTenbctBa P®», 03.01.2005, Ne 1 (wactb 1), cT. 14,
«Poccuinckaa raseta», Ne 1, 12.01.2005, «lMapnameHTckaa raseta», Ne 7-8,
15.01.2005;

2) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 0bwmx npmHUMnax
opraHuMsauum MecTHoro camoynpasrneHuss B Poccunckon Pepepauum» // «CobpaHue



3akoHogartenbctea P®y», 06.10.2003, Ne 40, cT. 3822, «[lapnameHTtckasa rasetay», Ne
186, 08.10.2003, «Poccuinckas raseta», Ne 202, 08.10.2003;

3) degepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npenocTaBneHns rocyaapcTBEHHbIX U MyHMUMNAnNbHbIX yenyr» // «Poccuiickasa raseta,
Ne 168, 30.07.2010, «Cobpanue 3akoHogatenbctea P®», 02.08.2010, Ne 31, cT. 4179;

4) 3akoHom Tomckonm obnactu ot 08.06.2005 Ne 91-O3 «O nopsiake
BeAEHNsT oOpraHamu MEeCTHOro CaMOynpaBfeHus ydeTa frpaxaaH B KadecTBe
HY>KOAIOLMNXCA B XUIMbIX NOMELLEHNAX, NpefoCTaBsieMblX N0 4OroBopamM CcounanbHOro
Hanma» /I «OdumumanbHble BegoMoCTU» (COOPHMK HOPMAaTMBHO-MPABOBbLIX aKTOB,
nognucaHHblx Maeson AgMuHuctpauum Tomckon obnactu), 13.06.2005, Ne 16 (131),
«OdpmumanbHble Begomoctn [ocyaapcTBeHHon [Oymbl Tomckon obnactuy» (COOpHMK
HOpMaTMBHbIX NpaBoBbiX akToB), 30.06.2005, Ne 42 (103);

5) 3akoHom Tomckonm obnactm ot 11.08.2005 Ne 130-O3 «O nopsgke
NPU3HaHUA rpaxgaH ManouMyLlmMMM B LEeNnsx npegocTaBneHus MM No LOoroBopam
counanbHOro Hamma XUnblX MOMELLEHUA MYHUUMNANbHOIO >XUnuwHoro doHga» //
«Tomckne HoocTu», Ne 33, 18.08.2005, «OdmumanbHble BegoMOCTM» (COOPHUK
HOPMaTUBHO-NPAaBOBLIX akToB, MoAnucaHHblx [NasBon AgmuHucTpaumm ToMmcKon
obnactun), 19.08.2005, Ne 21 (136), «OdwmumnanbHble BegoMocTu [ocyaapcTBEHHOM
Oymbl Tomckon obnactu» (CO0PHMK HOpMaTUBHbLIX NPaBoBbiX akToB), 25.08.2005, Ne 44
(105), «CobpaHue 3akoHogaTenbcTBa ToMckon obnactuy, 31.08.2005, Ne 1;

6) MoctaHoBneHnem AamuHucTpauumn Tomckom obnactn ot 25.11.2005 Ne
119a «O6 ytBepxaoeHun MeToamkm pacuyeTa pasmepa Aoxoda, NPUXoAsLLerocsi Ha
Kakgoro 4reHa cembW, U CTOMMOCTU WMMYLLECTBa, HaxXOAsLWerocs B COOCTBEHHOCTU
uneHoB cembh» /| «Tomckume HoBocTu», Ne 49, 08.12.2005, «CobpaHue
3akoHogaTenbcTBa Tomckon obnactuy, 30.12.2005, Ne 5;

7) Pewennem [ymbl ropoackoro okpyra Crtpexeson o1 04.05.2011 Ne 75
«O6 ycTaHOBMEHMM YYETHOW HOPMbl MAOWAAM XWUMOFO MOMELLEHMS U HOPMbI
npenocTaBneHns NnoLagmn Xunoro NoMeLLEHNa No 4OroBopy coumarnbHoro Hanmay» //
«CeBepHas 3Be3ga», Ne 75, 12.05.2011;

8) nocTtaHoBneHneM AOMUHUCTPaUMK ropoackoro okpyra CrtpexeBon OT
27.06.2017 Ne 497 «O6 yTBEpXOEHUN MNONOXEHUS O KOMWUCCUMM MO XKUIULLHBIM
Bonpocam npu AgMuHUCTpauuu ropogckoro okpyra Ctpexeson» // CanT opraHoB
MECTHOro camoynpasreHns ropoackoro okpyra CrtpexeBon: http://admstrj.ru,
27.06.2017, «btonneTteHb opraHOB MECTHOrO CaMoOyrnpaBfieHUs rOpOACKOro okpyra
CtpexeBon», 04.07.2017 Ne 6.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM

C 3aKoHOoOaTeNnbHbIMW U WHBbIMA HOPMAaTUBHbIMKM MNPaBOBLIMW akTamu AOns
npenocTaBneHns MyHULMNAnNbHOM yCNyru, ¢ pasgefieHMeM Ha JOKYMEHTbI

N MHOPMaLNIO, KOTOPbIE 3asBUTENDb LOSMKEH NPeaoCTaBUTb CaMOCTOATENBHO, U
OOKYMEHTbI, KOTOpble 3asiBUTENb BNpaBe npefocTaBuTb N0 COOCTBEHHOW MHMLMATUBE,
TaKk KakKk OHW nognexar npeacCTaBfeHUd B paMKax MeXBeLOMCTBEHHOro
NHOPMAaLMOHHOIO B3aMMO4ENCTBUS

27. B uenax nonyyeHns MyHUUMNanbHOW YCryrn 3asiBuTenb npeacraBnset
3asBrieHve (npepgnaraemas dopma 3asBfeHus npeactaBreHa B NPUOXeHun 2 K
HacTosweMy AOMUHUCTPATUBHOMY perfameHTy) nmbo ykasbliBaeT MyHUUMMAanbHYO
ycriyry B KOMIEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 ®depepanbHoro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenocTaBneHns
rOCy4apCTBEHHbIX Y MYHUUMMANbHbIX YCAyr» (MPYU HanMymum 3aKoYeHHOro cornaleHns
c MoLl).



28. K 3asBneHuto Ha npegocTtaBneHne MyHUUMNAnbHOW YCryryn npunararTcs
cnegywowme AOKYMEHTbI:

1) konna nacnopTa rpaxgaHuHa Poccurckon degepaumm Unm MHOro OKYMEHTa,
yAOCTOBEPSIOLLENO JIMYHOCTb 3asiBUTENS;

2) [OOKYMEHT, TMOATBEepXAalwWwmnn TMOofIHOMOYNS JIvMua Ha OCyLecTBrieHne
OEeNCTBMA OT UMEHN 3asiBUTENS (B CrnyyYae npeacTaBUTENbCTBa);

3) cnpaBka O cocTaBe CeMbW (C YykasaHnem amMunum, UMeHW, OoT4ecTBa
(nocnegHee - Npy HaNU4YKUK), CTeneHn poacTea, Bo3pacTta);

4) DOKYMEHTbl, Heobxoaumble AONS NPU3HAHUS TpaXxgaHuHa ManoumyLimm B
cooTBeTCcTBMM C 3akoHOM Tomckonm obnactm ot 11.08.2005 Ne 130-O3 «O nopsigke
NPU3HaHUA rpaxgaH ManoMMmywMMn B Lenax npeaoctaBneHnda um no [orosopam
CouManbHOro HanMMa >XUnblX MOMELLEeHU MYHULUNANbHOIO XUANULWHOIO dooHaa» - npu
NMOCTaHOBKE Ha y4YeT B KayecTBe MasrioMMyLLero:

- cnpaBka O 3apaboTHOM nnarte 3a nocnegHve 12 mecsues, NpeaLecTBYOLWNX
Aate nogauv 3assnenHus, - ons pabortatowmx rpaxagaH (no popme 2-HODJST);

- CNpaBka O HanuyuMM UNM OTCYTCTBUM CTUNEHOMM 3a nocregHue 12 mecsues,
npeaLwecTByYOWMX AaTe nogaym 3assneHns, ¢ ydebHoro saBsegeHuns - 4ns CTyAEeHTOB;

- cnpaBka o6 anumeHTax 3a nocnegHve 12 mecsues, NpeflecTByOWNX AaTe
nogayun 3assneHus (Npu HanM4um anMMeHTOB);

- macnopT 1 CBNOETENbCTBO O perncTpaumm TpaHCNopTHOroO cpeacTsa (B criydae
€CINN UMEKTCSH TPaHCMNOPTHbIE CPeACTBa, ABNsLWMEC 06BHEKTOM HanoroobnoXxeHus B
COOTBETCTBUM C 3aKOHOAATENBbCTBOM O Harnorax u cbopax);

- KONUA TPYAOBOMW KHWXKM - B criyqyae obpalleHnss ¢ 3asBrneHneM O NPUHATUM Ha
y4yeT B OpraH MECTHOrO CaMOynpaBfieHUs MO MECTY HaxXOXOEeHWUs opraHuMsauuun, C
KOTOPOW rpaxaaHnH COCTOUT B TPYAOBbIX OTHOLUEHUSX;

- MeguuMHCKas crnpaBka O0fbHOMo 4fieHa CeMbu, CTpafatollero TSKernon
dopMON XpOHUYeCKOro 3aboneBaHusi, NpM KOTOPON COBMECTHOE MPOXUBAHUE C HUM B
O4HOW KBapTUPE HEBO3MOXHO, MO MEepeyHio, YyTBepXKaeHHoMY [1paBUTENLCTBOM
Poccunckon degepaumun, B criydyae, ecnu rpaxgaHvH UMeeT B COCTaBe CeMbW Takoro
yfieHa cembM;

- gokymeHTbl n3 CtpexeBckoro otgeneHusa Ob6nactHoro [ocyaapCTBEHHOro
GrogKeTHOro ydpexaeHnsa « ToMmcknin obnacTtHOM LEHTP MHBEHTapuU3aumMm U kagactpar
Ha 3asBUTENA M YfIeHOB CeMbM 3afBUTENS MO MECTY XUTenbCTBa, coaepXxaljue
CBeAEeHUs1 0 Hann4nm (OTCYTCTBUN) B COOCTBEHHOCTU rpakgaHuHa u (Mnu) YneHoB ero
CeMbW UMYLLIECTBA;

- cnpaBkm wn3 CTpexeBckoro otgeneHns O6nacTtHoro [ocymapcTBEHHOro
GroKeTHOro yypexaeHms « ToMckuin 0b6nacTHOM LEHTP MHBEHTapu3auumn n Kagacrtpay,
cogepxawme cBegeHnss 06 WHBEHTapM3auUMOHHOW CTOMMOCTM Haxoaserocs B
COBCTBEHHOCTU rpaXkgaHnHa u (Mnn) YNeHOB ero CeEMbM UMYLLIECTBA;

5) pokyMeHTbl, noaTBepxaaroLwme akT NPUHALANEXHOCTN rpaXgaHuHa K UHOWN,
onpegeneHHon deagepanbHbIM 3aKoHOM, yka3om [NpeangeHta Poccuinckon epepaumm
nnn 3akoHoM Tomckon obnacTn kaTteropum rpaxgaH, UMeLmnX nNpaBo Ha MnosfyvYeHune
XWIOro noMeLLeHna B YCTAHOBMEHHOM MOpsiike B COOTBETCTBUMM C heaeparnbHbiM
3akoHoM, yka3om [lpeangeHta Poccunckon ®egepauumn nnm sakoHom Tomckon obnactu
(yoocToBepeHue, MeguLmMHCKoe 3aknoyeHne, konus cnpaskm BTOK 06 nHBanugHocTh n
apyrme) - npu NOCTAHOBKE HA y4yeT B KayecTBe rpaxdaHWHa, OTHECEHHOro
3aKoHOAATENbCTBOM K YKa3aHHOW KaTeropuu;

6) KonNnsa OOKYMeHTa, NOATBEPXKAatoLero npaBo COOCTBEHHOCTU, BO3HMKLLEE A0
BCTynneHnsa B cuny dPepgepanbHoro 3akoHa oT  21.07.1997 Ne 122-93
«O rocygapcTBeHHOM perncTpaumm npasB Ha HEOBUXMMOE MMYLLECTBO U CAENOK C HAMY,
B Cry4ae, ecnv rpaxgaHuH sBnsieTcs COOCTBEHHWKOM >XWUMOro nomelleHnsa nmbo
4YSIEHOM CEMbW COBCTBEHHMKA XKMUMOMO NOMELLEHWS;



7) OOKYMEHT, NoATBepXaatoLwwmi nosiy4eHme cornacus YneHoB ceMbu 3asBUTENS
Ha 06paboTKy NepcoHanbHbIX OAHHbIX;

8) npepocTtaBneHne aokyMeHToB 13 dunmana Oyl «PoctexvHBeHTapusaums»,
OrbY «Tomcknin 0ONacTHOM UEHTP WHBEHTapu3auMmM W Kagactpa» Mo  MecCTy
XUTENbCTBA, COoAepXalux CBEeOeHUA O Hanuyum (OTCYTCTBMM) B COBCTBEHHOCTU
rpakgaHmHa n (Unn) YNeHoB ero CEMbM XUIbIX JOMOB, KBApTUP, Aay, rapaxen n NHbIX
CTPOEHUN, NOMELLEHNA N COOPYXKEHUN;

9) npepocTtaBneHne AoKyMeHToB 13 dunmana Oyl «PoctexvHBeHTapmusaums»,
OrbY «Tomckun o06GnacTHOW UEHTP WHBEHTapu3auMM W KagacTpa» Mo MecTy
XUTEeNbCTBa, coaepxawux cBegeHma o0  WMHBEHTapu3auMoHHOM  CTOMMOCTU
Haxogsweroca B COOCTBEHHOCTU rpagaHuHa W (MNK) YNEHOB €ro CeMbM KUIbIX
OOMOB, KBapTUp, Aad, rapaxeun n NHbIX CTPOEHUIN, MOMELLLEHUIN N COOPYXKEHUN.

10) [dokyMeHTbl, noaTeBepxJawoLlme MofyyeHne Ccorrnacus 4YreHoB CeMbM
3asBUTENS UNKN X 3aKOHHbIX NpeacTaBuTenen Ha 06paboTKy NnepcoHanbHbIX AAaHHbIX.

29. [OKyMeHTbl Onsi NpefocTaBfieHust MyHUMUMNanbHOW Ycryrm MoryT 6biTb
npegcrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexxeBon C UCMofb30BaHUEM
EaovHoro noprtana rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr (OYHKUWUIR), NOYTOBbLIM
OTnpaBneHvem, Npu INMYHOM oObpalleHnn, a Takke NoCcpeacTBOM obpalleHns 3a
nosly4eHMem MyHuumnanbHon ycnyru B MOLL. B cnyyae HanpaBneHusi 3asiBfeHUs B
9NEKTPOHHOM (hopme 3asiBUTENb NPUKNagbiBaeT K Takomy obpalleHnto Heobxoanmble
OOKYMEHTbl U maTepuarnbl B 9NekKTpoHHoU dhopme. lNpeanaraemaa opma 3aasBrieHnd
OOCTyNHa AN KOMMPOBAHWA U 3anofiHEHNA B 3MEKTPOHHOM Buae Ha EamHom noptane
rocygapCTBEHHbIX U MyHUUMNanbHbIX yCnyr (yHKUmMin), Ha oduumansHom cauTte. B
BymaxHOM Bnae npegnaraemas dopma 3asBreHus npegocraBnseTcs
HenocpeacTBeHHo B Otaene, B8 MOL.

30. B cny4yae, ecnv myHuMumnanbHasa ycnyra ykasaHa B KOMMMEKCHOM 3anpoce
3asBuTens (Npy Hanu4nmn 3akntoYeHHoro cornawenms ¢ MoL), MOL| npegocTtasnsieT B
AoMunHMCTpaumio  ropoackoro  okpyra  CTpexeBon  3asiBneHue, nognucaHHoe
YNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevatbto MOL, AOKyMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 27 HacToswero AAMUHUCTPATUBHOIO pernameHTa, C
npunoxeHnem 3asepeHHon MOLl konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

31. [lepeyeHb OOKYMEHTOB AOns MpedoCTaBfeHUs MyHUUUNarbHOW YCryru,
KOTOpble HaxoOATCs B pPaCnopsPKEHUW OpPraHoB W OpraHusauuin, y4acTBYHOLMX B
npegocTaBneHnM MyHUUUNAanbHOM YCIyru, KOTopble 3adBUTENb BnpaBe NpeaocTaBuTb
Nno cO6CTBEHHON MHMUMATUBE:

1) BbiMMCKa u3 EAWHOro rocygapCTBEHHOrO peecTtpa  HeOBUXMMOCTU O
npaBax rpaxgaHuvHa M BCEX YNIEHOB €ro CeEMbM Ha MMEBLUMECH (MMEIOLLMECS) Y HUX
00BbEeKTbl HEABMXMMOCTU 3a NATb NEeT, NpeaLwecTByoLWme OHI0O obpaleHns rpaxgaHmHa
C 3asBNEHNEM O NPUHATUN Ha yyeT

2) pelleHne ynosITHOMOYEHHOrO opraHa O MPU3HAHUKU XUITOro goma (KMnoro
NOMELLEHNS) HENPUIOAHBLIM AN NPOXUBAHUSA, B Clydae ecnu rpaxgaHuH npoXxmnBaeT B
XUNOM NOMELLEHUN, MPU3HAHHOM HENPUrOAHbLIM AN NPOXUBAHUS;

3) pelweHne opraHa Oneknm M noneynmTenbcTBa O Ha3HA4YeHWW OrekyHa, B
cnyyae noanucaHus 3asiBNeHus O MPUHATUN Ha y4deT OMeKyHOM, AENCTBYILWWUM OT
MMEHN HeeeCcnocobHOro rpaXxgaHuHa;

4) cnpaBka O HanuMyuMM nocobust Ha geten 3a nocnegHue 12 mecsues,
npeglwecTBylOWMX AdaTte nojaun  3asaBneHus, - ANna  rpaxgaH, UMEeLmx
HeCcoBepLUEHHONETHNX AeTeN;

5) cnpaBka O pasmepe neHcum 3a nocnegHne 12 MecsiUeB,
npegwecTByOWNX [aTe nopdaye 3asBNeHusi, U3 roCydapCTBEHHOro YYpexaeHus
«YnpasneHue neHcnoHHoro ooHaa P® B r. CTpexxeBoM» - A5t NEHCUOHEPOB;



6) KON JOKYMeHTa, NOATBEPXKAAatoLLEero HaxoXaeHue MecTa XUTenbcTea no
MeCTYy NOCTaHOBKWN rpaxaaH Ha y4yeT;

7) OOKYMEHT, Ha OCHOBaHWW KOTOPOrO0 MOXET ObITb YyCTaHOBMEH akT
NPOXMBaAHUA rpaxgaHWHa B XXMUMOM MOMELLEHUN Ha YCMOBUSX LOroBopa coumanbHOro
HanMa (Konus goroBopa couuarnbHOro Havma, opaep, Konua (prHaHCOBOro nMuUeBOro
cyeTa W Jpyrue), B Criyd4ae ecnv rpaxpgaHuH SBMNSETCA HaHUMMaTternem >XUIoro
NnoMeLLeHNs MO JOroBopy CoUMarnbHOro Harmma UM YIeHOM CeMbWU HaHUMAaTESS XXUINOoro
NOMeLLEHNS Mo A0roBopy couManbHOro Hanma.

32. AoMnHMUCTpauma ropogckoro okpyra CTpexxeBou He Bripase:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBreHUs OOKYMEHTOB M MHopmMaunm unm
OCYLLEeCTBMNEeHNa OencTBuu, npeacraBneHne Wnm OcCYLeCTBeHNe KOTOPbIX He
NpeaycMOTPEHO HOPMAaTMBHbLIMU MPaBOBbLIMW akTamMu, PeryrmpyowmMmmn OTHOLUEHUS,
BO3HMKaOLLME B CBA3U C NpeocTaBleHneM MyHULMNanbLHON yCryru;

2) TpeboBaTb OT 3aaBUTENA NpeacTaBneHUss JOKYMEHTOB U MHAOpMaLuK, B TOM
yucne noaTBepXJawWuUX BHeceHMe 3adBuTeneM nnatbl 3a npegocTaBrieHve
MYHMLUMNANbHOW YCryrn, KOTOpble HAXOASATCHA B pacrnopsikeHun pegepanbHbiX OpraHoB
MCNOSMHUTENbHOM BNacTW, OpraHOB [OCY4APCTBEHHbIX BHEGHOMKETHbIX (OOHAOB,
MUCMOMHUTENbHBIX ~ OpPraHOB  rOCyAapCTBEHHOM  Bnactu  cybbekta  Poccuinckon
depgepaumn, oOpraHoB MECTHOro camoynpasneHns nmbo noaBeAOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHamMm unuM opraHaM MeCTHOroO CamMOynpaBrieHUsi OpraHu3auunm,
y4yaCTBYHOLMX B NpegoCTaBNeHun MyHUUunanbHOW YCIyrn, B COOTBETCTBUU C
HOpPMaTMBHbIMM MNPaBOBbIMW akTamu Poccunckon ®degepaummn, HOpMaTUBHbLIMU
npaBoBbIMM  akTamum cybbektoB Poccuiickon  depepauun,  MyHUUUNANbHbIMU
NpaBOBbIMU akTamu, 3a WCKNIOYEHWEM [OOKYMEHTOB, BKIOYEHHbIX B OnpeAeneHHbIn
yacTbto 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauum
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr» nepeyeHb JOKYMEHTOB.

3) TpeboBaTtb OT 3adABUTENA OCYLlECTBMNEHUS OEeUCTBUA, B TOM 4uchne
cornacoBaHui, HeobxogMMbIX A58 NOSyYeHUS MYHULMNAnbHOW YCIyrn N CBA3aHHbIX C
obpaleHnemM B UHble rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHns un
opraHusauuu, 3a WUCKIIYEHWEM MOSTyYeHUsa yCrnyr u nosiydeHUs [OOKYMEHTOB WU
WHopMauuKn, npegocTaBnsgeMblXx B pesynbTate npefocTaBfieHUs Takux  YCIyr,
BKITHOYEHHbIX B NepeYeHb YCnyr, KOTopble ABMASTCA He0OXoauMbIMU 1 0BA3aTenbHbIMU
Ans  npefocTaBfeHnss MyHUUMNanbHbIX YCAYr, YTBEPXOEHHbIN pelwleHnem [dymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble siIBASOTCA
HeobxogmMMbiMn 1 oba3aTenbHbiIMM NS NPEeAOCTaBMEHUS MyHUUMNAnbHbIX  YCyr
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon n ee opraHamny;

4) TpeboBaTb OT 3aABMTENs NpencTaBneHuUs LOOKYMEHTOB M MHGOpMauuw,
OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE yKa3blBaruCb Npy NepBoHayaribHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX ANS NpeaoCTaBNEeHUA MyHULMNANIbHON
ycnyru, nubo B npefoCcTaBneHUUM MYHULMNANbHOW YCNyrM, 3a WCKIHYEHUEeM
cnegyoLmnx criyvyaes:

a) u3MeHeHue TpeboBaHM HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npegocTaBneHns MyHULMNansHOW yCrnyry, nocne nepBoHavanbHOW nogayun 3asBneHus
O NpefocTaBfieHNn MyHULMNANbHOW YCIyru;

6) Hannume owmnbOK B 3aABNEHUM O NPeaOCTaBEHNN MYHULMNANbHOM YCNYrn 1
OOKyMeHTaX, MOAaHHbIX 3asfBUTENeM Mocre nepBoHavanbHOro oOTkasa B npueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCcTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHUUUNANbLHOW YCNYrn U He BKIOYEHHbIX B NpeACTaBeHHbIN paHee
KOMMNIEKT JOKYMEHTOB;

B) UCTeYeHMe CpoKa OEeNCTBUSA AOKYMEHTOB UMW N3MEHEHNE UHOpMaLuUK nocne
nepBOHa4YanbHOro oTkasa B Npueme OOKYMEHTOB, HeOBXoaMMbIX AN nNpeaocTaBneHns
MyHMLUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;



r) BblIIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Mpu3HaKoB)
OWKNOOYHOro WM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusl) AOSMKHOCTHOrO nuua
opraHa, NPefoCTaBMSAOWEr0o MyHULMNANbHYIO YCIyry, MYHUUMNANbHOIO CryXallero,
paboTHuka M®L|, paboTHuka opraHusaumm, npeaycMoTpeHHon Yacteio 1.1 ctatbn 16
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npegocTaBreHns
rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCIyr», NpU nepBoHaYanbHOM OTka3e B npueme
OOKYMEHTOB, HEeoOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npegocTaBneHnM MyHUUMNAanbHOW yCnyru, 0 4eMm B NMUCbMEHHOM BMAE 3a MNOANUCHIO
PYKOBOAUTENSA OpraHa, NpefoCTaBnAsoWero MyHUUunanbHyl ycnyry, pyKoBOAUTEnNs
M®L| npu nepBoHa4anbHOM OTKase B NpUeMe OO0OKYMEHTOB, HeobxoauMmbixX AN
NpeaoCTaBneHNa  MyHUUMNanbHOW ycnyrn, nmbo pykoBoguTENs  OpraHusauuu,
npenycMoTpeHHon 4acTtbto 1.1 ctatbm 16 Hactosiwero PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapPCTBEHHbLIX W
MYHMUMNANbHbIX YCNYr», yBeAOMISETCA 3a8BUTENb, a Takke NPUHOCATCS U3BUHEHNS 3a
AOCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B NpuemMe 3asiBNEHUS U UHbIX AOKYMEHTOB, HEOOXo4MMBbIX ANs
NpeaoCTaBNEHNA MYyHMLMNANbHOW YCryrn, B Criydyae, ecnu 3asdBfieHne U AOKYMEHTHI,
HeobxoauMble ANa NpegocTaBneHns MyHUUUNanbHOW YCyrn, NogaHbl B COOTBETCTBUN
C MHdopMauMen O Cpokax M nopsake npenocTaBneHUs MyHUMUMNanbHOW yCcnyru,
onybnukoBaHHoM Ha EAMHOM nopTane rocygapCTBEHHbIX U MyHUUMMANbHbIX YCyr
(cbyHKUNIA);

6) oTkasblBaTb B NPeaoCTaBfiEHMM MYHUUMNANbHOW YCAyrn B Chnydae, ecnu
3asBNeHne Wn [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNeHUs MyHULMNanbHON
ycrnyrn, nodaHbl B COOTBETCTBUM C UH(popmMaumen O cCpokax W nopsigke
npeaocTaBneHna MyHuMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCyr (OYHKLUNURA).

NcyepnbiBaownin nepevyeHb OCHOBAHWW Onsi OTKa3a B NpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNS MyHULMNANbHOM yCnyru

33. OcHoBaHWiA Ans oTkasa B MpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npeaocTaBneHnst MyHULMNanbHOM YCryru, He NPeayCMOTPEHO.

McuepnbiBatowmm nepeyeHb OCHOBaHuM ang NPUOCTaHOBSEHNS
npenocTaBneHns  MyHUUMNanbHOW  yCryrM wunuM  OTkasa B NpefocTaBreHun
MYHUUUNANbHOW ycnyru

34. OcHoBaHuA Ons MNPUOCTaAHOBMEHUS MNpPeaoCTaBNEHNA MyHULMNANbHON
yCrnyrun oTCyTCTBYIOT.

35.  OcHoBaHua Ans oTkasa B NpegocTaBfeHnn MyHULMNAnbHON YCYru:

1) npeacraBneHne HeMosIHOro  KOMMSeKTa [OOKYMEHTOB W CBeLEHUN,
nognexawux npeactaBneHnlo  3asBUTENeM B LEeNsX MOCTaHOBKM  Ha  y4yeT,
YCTaHOBJIEHHbIX MYHKTOM 27 HacTosLwero AODMUHUCTPATUBHOIO pernamMmeHTa;

2) OTBET  opraHa rocygapCcTBeHHoOm BIiacTu, opraHa MECTHOro
camoynpasneHus nmbo noaBeAOMCTBEHHOW OpraHy rocyfapCTBEHHOW Bractu wunu
opraHy MEeCTHOro caMoOynpaBfieHUsi OpraHu3auMmM Ha MeXBEOOMCTBEHHbIN 3anpoc
cBuaeTenbCcTByeT 06 OTCYTCTBUM OOKYMEHTa M (Unn) nHopmauumn, Heobxoaumblx Ans
MOCTaAHOBKM rpaXkaaH Ha y4eT, eCcriv COOTBETCTBYIOLMIN AOKYMEHT He Obln npeacTaBneH
3asBUTENEM MO COOCTBEHHOW MWHMUMATMBE, 3a WCKIOYEHMEM ClyyaeB, €ecnu
OTCYTCTBME TaKMX 3anpalimBaembiX LOKYMEHTA WU WMHOPMAaLMM B PaCMoOPsSKEHUN



YyKas3aHHbIX OpraHoB WU OpraHu3auuMi noATBepXOaeT npaBo COOTBETCTBYHOLLUX
rpaXkgaH COCTOSATb Ha y4eTe B Ka4eCTBe HYXXAALErocs B XXMUMOM NOMELLEHUN;

3) npeacraBneHbl  OOKYMEHTbl, KOTOpble He MOATBepXZawT npasBo
COOTBETCTBYHOLUUX rPpaxaaH COCTOATb Ha yyeTe;

4) He WUCTEeK YCTaHOBIEHHbIN CPOK CO OHA COBEPLUEHUA OENCTBUW rpaxkaaH,
KOTOpble C HamepeHuem npuobpeTeHuss npaBa COCTOSATb Ha YyyeTe CoBepLuMnu
OencTBnda, B pes3ynbTaTe KOTOPbIX TakMe rpaxaaHe Moryt OblTb  NpU3HaHbI
HY>KO3OLWUMUCS B XUMbIX MOMELLEHNSAX.

Pasmep nnatbl, B3nMaeMon ¢ 3asiBUTESNS NpU NpeoCcTaBleHnn MyHULMNansHON
ycnyru, n cnocobbl ee B3WMaHUA B Chnydasix, NpegycMOTPeHHbIX deaeparnbHbIMU
3aKkoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMU HOPMAaTUBHbIMUW NMPaBOBbLIMU
aktamn Poccunckon dPegepaumn, HOpPMAaTUMBHLIMW MPaBOBbIMA akTamMu TOMCKOM
obnactu, MyHMUMNanbHbIMM NPaBOBLIMU aKTamu

36. MyHuuunanbHas ycnyra npegoctasnsertca 6ecnnaTtHo.

37. Ycnyrn, KOTOpble SBRAKOTCA HeobxoguMmbiMn M obasaTtenbHbIMKM - Ons
npenocTaBneHns MyHUUMNANbHOM YCNyru:

1) npegoctaBneHue gokymeHToB 13 ounmana Pryll «PoctexnHBeHTapusaums»,
OrbY «Tomcknin 0ONacTHOM UEHTP WHBEHTapu3auMmM W Kagactpa» Mo  MecCTy
XUTENbCTBA, COAEepXalux CBEeOeHUA O Hanuyum (OTCyTCTBMM) B COBCTBEHHOCTU
rpakgaHmHa n (Unn) YNeHoOB ero CEMbM XUIbIX JOMOB, KBApTUpP, Aay, rapaxen n NHbIX
CTPOEHUN, NOMELLEHNA N COOPYXKEHUN;

2) npegocTtaBneHne AoKyMeHToB 13 dunumana Oyl «PoctexvHBeHTapmnsaums»,
OrbY «Tomckun oBGNacTHOW UEHTP WHBEHTapu3auuMmM W KagacTpa» Mo MecTy
XUTEeNbCTBa, coaepxawux cBegeHma o0  WMHBEHTapu3aumoHHOM  CTOMMOCTU
Haxogsweroca B COOGCTBEHHOCTU rpagaHuHa W (MNK) YNEHOB €ro CeMbM KUIbIX
OOMOB, KBapTUp, Aay, rapaxewn n NHbIX CTPOEHUIN, MOMELLLEHUI N COOPYXKEHUN.

38. Pasmep ¥ OCHOBaHWA B3MMaHus nnatbl 3a npegocTaBneHue
HeobxoauMbIX M obsi3aTenbHbIX  YCryr  yCTaHaBNMBAKOTCS  OpraHu3aumsmu,
npeaocTaBnAwWMMN Heobxoanmble K obs3aTenbHble ycnyrn, Heobxogumble ANS
npenocTaBneHns MyHUUMNANbHOW YCIyrn, CaMOCTOSTENbHO B COOTBETCTBUM C
TpeboBaHUAMM OENCTBYIOLLErO 3aKOHO4ATENbLCTBA.

MakcumarnbHbIi CPOK  OXWAaHWS B O4epeau npu nojayve 3asBreHust o
NpefoCcTaBnNeEHUN  MyHWUMMNANbHOW  YCryrm M MpU NOfyyYeHun  pesynbraTta
NpefoCTaBNeEHNS MyHULIMNANbHOW YCryru

39. MakcumanbHbId CPOK OXugaHus B odepeau npu  NUYHOW nopjaye
3a8BNeHNs O npefocTaBfieHUn MyHUUMManbHOW YCNyrm He [AOSMKeH MpeBbilaTth
NATHagUaTV MUHYT.

40. MakcumanbHbI CPOK OXUAAHWUS B ovepeau Npu nofydyeHun pesynbtarta
npegocTaBneHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTy MUHYT.

CpOK perncTpauum 3aaBrieHna o npeaoctaBneHnm MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

41. 3asBneHue Ha GyMa)xHOM HOCUTEre PernMcTpupyeTcs B AeHb NOCTYNNEHUs
B AOMMHUCTpauuilo ropoackoro okpyra CTpexeBol 3asiBNeHuUst U AOKYMEHTOB AN
npeaocTaBneHnst MyHULMNanbHOM YCnyru.

42. Peructpauusi 3asiBfieHWsl, HanpaBneHHoro B ¢opMe 3neKTPOHHOro
AOKyMeHTa 4epe3 EaOuHbIM nopTan rocygapCTBEHHbIX W MyHWUMNAnbHbIX  YCnyr



(dyHKUMI), OcCyLlecTBNAeTCA He no3gHee paboyero AHs, Creaylowlero 3a AHEM ero
nocTynneHns B AQMUHUCTPAaLIMIO FOPOACKOro okpyra CTpexeBown.

TpeboBaHus K MOMeLLleHUsIM, B KOTOPbIX MNpeaocTaBnseTcsa MyHuuunanbHas
ycriyra, K 3any oxugaHusi, MectaMm Ond 3arnofiHEHWsA 3asiBfieHUin O npefocTaBrieHuun
MYHMUMNANbHOW YCryrn, MHPOPMAaLMOHHbLIM CTeHAaM ¢ obpasuamu MxX 3anofHEHUS U
nepeyYyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBNeHNss MyHULUNANbHOM

ycrnyru, B TOM 4ucrie Kk obecrneyeHno JOCTYNHOCTU ANA MHBANUAOB yKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3aKkoHOAaTenbCcTBoM Poccuiickon Pegepaumm

O coumanbHOM 3alnTe NHBaNMao0B

43. [llpepoctaBrneHne  MyHMUMNANbHOWM  yCnyrM  OCywecTBnsieTcss B
cneumnanbHO BblAEMNEHHbIX ANSA 3TUX LEenen NOMELLEHNSAX.

44. MecTa npenocTaBreHnsa MyHUUMNanbHOM YCryrm obopyaytTcs C y4eToM
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®depepaumn. B crnydae HEBO3MOXHOCTM  0OOpygoBaHMS  MecTa
NpeaoCTaBnNeHNa MyHUUUNANbHOW YCnyrm ¢ ydetom TpeboBaHMi [OCTYNMHOCTU ANd
WHBaANMOOB B COOTBETCTBUM C 3akoHogatenbcTtBOM Poccunckon degepaumm Ha
COTpyOHWKa opraHa, npefoCcTaBnAlLWEro MyHALMNANbHYK YyCryry BoO3naraeTcd
00513aHHOCTb MO OKa3aHUK CUTYyaLMOHHOW MOMOLUM WHBANMAam BCEX KaTeropum, Ha
nepuvon npeaocTaBneHnsa MyHULUNanbHOW yCryri.

45. B cnyyae ecnv MMeeTcs BO3MOXHOCTb OpraHu3aumm CTOSIHKU (MapKOBKMW)
BO3Nne 34aHus (CTPOEHWUHA), B KOTOPOM pa3MeLLeHO MOMeLleHne npvemMa n Bblgauun
OOKYMEHTOB, OPraHM3oBbIBAETCS CTOsIHKA (NapkoBka) ANA NMYHOTO aBTOMOOUIBLHOMO
TpaHcnopTa, 6ecnnatHaa onsa 3assuTtenen. Ha kaxxgon CTOSHKE BbIOAENSAETCA HE MEHee
10% mecT (HO He MeHee ogHOro mecTta), ons 6ecnnaTHOM MapPKOBKM TPAHCMOPTHbIX
cpencTts, ynpaensgembix uHBanuagamu |, Il rpynn, a Ttakke mHBanugamu Il rpynnbl B
nopsgke, ycraHosneHHoMm [NpaButensctBom Poccunckon degepaumm, n TpaHCNOPTHbIX
CpeacTB, NepeBO3ALNX TakuX UHBaNVMAOB U (MNn) AeTen-uHBanuaosB. Ha ykasaHHbIX
TPAHCNOPTHbLIX CpeAcTBax MAO/MKeH OblTb YCTAHOBMEH OMO3HaBaTEelbHbIA  3HAK
«MHBanng». YkasaHHble MecTa [And MapKoBKM He [OOSMKHbl  3aHMMaTb  MHble
TpaHCNOPTHbIE CPeacTBa.

46. Bxom B nomeuweHve npuemMa W BblAa4yn  OOKYMEHTOB  [OSDKEH
obecneunBaTb CBOOOAHBIV OOCTYN 3asiBUTENEN, ObiTb 000pya0BaH yaoOHOW NecTHULEN
C MOPYYHAMM, LUIMPOKMMN NPOXOSaMM.

47. Ha 3pgaHum pagom ¢ BXOLOM A0SMKHA ObiTh pa3mMelleHa MHGopMaunoHHas
BbIBECKA, cofepallasa cnegyoLwyo MHPopMaLumio:

1) HanMeHoBaHMe OpraHa;

2) MECTO HaxXOXOEHWNSA U IOPUANYECKUN afpec;

3) pexnm paboTbl;

4) HOMepa TenedoHOB AN CNPaBoK;

5) agpec oduumanbHOro canta OpraHoB MECTHOro camoyrnpasfieHUs
ropofckoro okpyra Ctpexeson B ceTu VIHTepHerT.

48. ®acapg 3gaHusa JormkeH ObiTb 06opyaoBaH ocBeTUTENbHBIMU Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

49. [lomeweHuns npvema u Bblgayn AOKYMEHTOB AOJTKHbI NpegycMaTtpuBaTthb
MecTa Oons oXxumaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

50. B wmectax ana uHdopmMMpoBaHuUs [OMKeH ObiTb obecnevyeH [OCTyN
3agBuTENSM AONs O3HAKOMIEHUst C WMHJOPMauUMen He TONbKo B 4Yacbl npuema
3asiBreHn, HO U B paboyee BpeMsi, Koraa npuem 3asiButenen He BegeTcs.

51. XapakTepucTuku MNOMEeLLeHUA Mnpuema U Bblgayn [OKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W KOHCTPYKTUMBHBLIX pPELLUEHUA, OCBELLEHUS, MNOXapHOW



6e3onacHOCTW, MHXEHEPHOro obopyaoBaHMA OOSMKHbI COOTBETCTBOBATL TpeboBaHMSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

52. TllomelweHns npuema Bblga4yM [AOKYMEHTOB obopyayloTca CcTeHaamu
(cTonkamun), cogepxalummm nHopmaumio 0 nopsake NpeaocTaBeHnst MyHMUMNanbsHOM
ycryru.

53. B MecTax ansa oXxugaHusi yCTaHaBIMBAKOTCA CTyNbs (KpecesibHble CeKkuuu,
Kpecna) ansa sassutenemn.

54. B nomelleHun npvema u BblgayuM LOKYMEHTOB BblAensieTcs MecTo Ans
oPopMIeHNsT OOKYMEHTOB, MpedycMaTtpuBaiowee Cctonbl (CTonkn) ¢ 6GnaHkamu
3asaBNEeHUN N KaHUENAPCKUMWN NPUHAONEXKHOCTAMMN.

55. WHdopmauusa o bamunum, UMeHu, oT4ecTBe (NpU HanM4ymMm) n OOSMKHOCTU
cneunanucTa opraHa, OCYLLeCTBAKLWEro npeaocTtaBrieHne MyHULMNanbHOW YCNyru,
AoSmkHa ObITb pa3melleHa Ha pabodem mecte cneumnanucta Otaena.

56. OpraH, npegocTaBnAaAlWNA  MyHMUMNAnNbHYKO ycnyry, obecneymBaet
MHBaNMaam:

1) ycrnosua pgna 6GecnpensaTCTBEHHOro AocTyna K 0ObekTy (34aHuio,
NMOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
Nonb30BaHUS TPAHCMOPTOM, CpeacTBaMm CBA3M N MHOpMaLUuK;

2) BO3MOXXHOCTb CaMOCTOSITENbHOrO nepeaBmXeHns no TeppuTopumn, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, noMeleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT v BbIxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B TOM YMCIe C UCMNONb30BaHMEM Kpecna-
KOISICKY;

3) CconpoBOXAEHWE WHBaNMOOB, UMEIKLWMX CTOMKME paccTpoUcTBa (OYHKLUUK
3PEHUS U1 CAMOCTOATENBHOIO NepeaBuXeHuns;

4) Hagnexaulee pasmeleHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMbix ans obecneyeHnsa 6ecnpensaTCTBEHHOIrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMID), B KOTOPOM MpeaoCTaBnsieTCa MyHuuMnanbHasa ycnyra, U K
ycriyre ¢ y4eTOM OrpaHnyeHun X XX3HeaeaTerbHOCTY;

5) pybnupoBaHue HeobXoAMMOW ONA MHBANWOOB 3BYKOBOW WU 3pUTESIbHON
WHpopMauuK, a TakkKe Hagnucen, 3HAKOB M WHOW TEKCTOBOW UM rpaduyeckon
NHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka 1 TudnocypaonepeBoaymka;

7) ponyck Ha OObeKkT (3g4aHue, NoMmelleHue), B KOTOPOM MpefocTtaBnsaeTcs
MyHUUUNanbHas ycnyra, cobakmn-npoBoOAHMKA npu Hanu4ymMm AOKyMeHTa,
noagTeBepxgawLwero ee cneuuanbHoe obyyeHuMe M BblgaBaemoro no d¢opme u B
nopsigke, KoTopble onpegenstoTcs denepanbHbiM OpraHoM UCMOMHUTENBHOW BRacTy,
OCYLLECTBNALWNM OYHKLMN MO BbipaboTke N peanu3aumm rocyaapCTBEHHOW NOMUTUKK
N HOPMaTUBHO-NPaBOBOMY PErynnMpoBaHuUIO B cpepe coumaribHON 3aLmTbl HACESEeHWS;

8) okasaHve wuHBanMgamMm nomowM B nNpeofonieHnn 6apbepoB, MeLLaoLLnNX
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU M KayecTBa MyHULMNANbLHOW yCryri

57. TlokasaTensamu [OOCTYMHOCTM W KadecCcTBa MyHUMUMNANbHOW  YCryru
ABNATCA:

1) OOCTOBEPHOCTb NpefocTaBNsaeMon 3aaBUTeNamM nHpopmaumu;

2) NofHoTa MHPOPMMPOBAHUS 3asIBUTESEN;

3) HarnsgHoCTb dopm npegocTraBnsemMomn NHopMauun 06
aAMWHNCTPaTUBHbIX NpoLeaypax;

4) yaobCcTBO M [JOCTYMHOCTb MNOMyYeHUs WHopmauun 3aaButensMm o
nopsiake npefocTaBneHns MyHULMNAansHON yCryru;



5) coOnogeHne CpOKOB  WUCMOSIHEHMST  OTAENbHbIX  aAMUHUCTPATUBHBIX
npoueayp U NpeaoCcTaBneHns MyHULMNANbHOW YCNYrn B LIENOM;

6) cobniogeHne TpeboBaHMM K pasmepy nnatbl 3a NpeaocTaBneHue
MYHULMNANbHOW YCIyru;

7) cobntogeHun TpeboBaHMM cTaHAapTa NPeaoCTaBfiEHUsT MYHMLMNANbHOW
ycnyru

8) OTCyTCTBME 0BOCHOBaHHbIX anob Ha pelleHus, aencTeus (besgencraeme)
opraHa, NpefoCTaBNALWEro MyHUMUMNANbHYK YCRyry, OOSMKHOCTHOrO Nnuvua opraHa,
NPeaoCTaBNALWEr0 MyHALMMNANbHYIO YCRyry, Moo MyHULMMNANbHOIO CryXallero;

9) MOMHOTA W akTyanbHOCTb WHOpMaLMnM O nopsgke npefocTaBreHus
MYHULMNANBLHOW YCIyTW.

58. [lpn nony4yeHUn MyHUUMNANbHOW YCMyrn 3asiBUTENb OCYLLIECTBMSET He
bonee Tpex B3aMMOAEWCTBUN C OOIMKHOCTHBIMY NMLEAMK, B TOM YUCTIE:

1) npyu nogadye 3anpoca Ha MofnydeHue ycrnyrm M nosfyvyeHuu pesynbraTta
yCnyru 3asButenem nM4Ho, B ToM ymcne vyepe3 ML — He Gonee aByx pas;
2) npy nogadye 3anpoca Ha norfyvyeHue ycrnyrn ¢ ucnonb3oBaHnem EamHoro

noptana rocydapCTBEHHbIX W  MyHAUMNAnbHbIX — ycnyr  (PYHKUUKW), MOYTOBbLIM
oTnpaeneHnem — He 6onee ogHoro pasa.

59. [pogoMKUTENBHOCTL KaXXdoro B3aMMOAEWCTBUS He JOShKHa npeBbllaTtb
NATHaAUaTV MUHYT.

60. WcuepnbiBalowmm coctaB [OeUCTBUWA, KOTOpble 3asBUTeNb Brpase
COBEPLUINTb B 3MEKTPOHHOW opMe npu MONlyYeHUN MyHUUMNANbHOW YCnyrm ¢
nucnonb3oBaHneMm EpauvHOro noptana MyHuuuMnanbHbIX ycnyr (dyHKuun) (nocre
obecnevyeHns TEXHNYECKON BO3MOXHOCTI):

1) nony4yeHne nHoOpmMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoMIEeHne C hopMamm 3asiBIEHUA N UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, u obecnedeHne poctyna K HUM Ons
KOMMPOBaHWUS 1 3anOSTHEHUS B 9NTEKTPOHHOM (hpopMmeE;

3)npencraBneHns 3asBreHnd O npefoCTaBfeHUn MyHUUUNarbHOW YCNyru B
3NEKTPOHHON hOpME,;

4)npeacTaBneHne  OOKYMEHTOB,  HeobxoaumblXx AN NpefoCTaBreHus
MYHULMNANbHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOPUHra Xoda npefoCTaBNeHns MyHULMNanibHON
ycnyru;

6) nonyvyeHwe pes3yrbTaTOB MPeAOCTaBIEHUS YCINYrn B 3fIEKTPOHHOM BUAE Ha
EaovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHBLIX YCryr (PYHKUUIA), ecriv 3TO He
3anpeweHo hegepanbHbIM 3aKOHOM.

NHble TpeboBaHus, B TOM YMCne yuynTbiBaloLmMe 0COBEHHOCTY NpegocTaBneHus
MyHuuunaneHon ycnyrn B MOLL n ocobeHHOCTM npegoctaBneHns
MYHULMMNANbHOW YCNyru B SNeKTPOHHON dhopme

61. 3aaBuTeno nNpegoctaBnAeTCs BO3MOXHOCTb MOMYyYEHUS MyHULMNAaNbHON
ycnyrm ¢ ucnonb3oBaHnem EfMHOro noprana rocyfapCTBEHHbIX M MyHWUUMMAarbHbIX
ycnyr (dyHkumn) (nocne obecneyeHnss TEXHUYECKON BO3MOXHOCTU), MOYTOBbLIM
oTnpaBsfeHneMm, a Takke MoCpeAcTBOM JiMYyHOro obpalweHns 3a nosydyeHuem
MyHuumnansHon ycnyrn B MOLL (npy Hanvyuum 3aknio4eHHOro cornatleHns).

62. [lpu obpalleHun 3a NonyYyeHneM MyHULMNanbHOM yCrnyrn Yepes EanHbin
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
3MEKTPOHHas noanuck B cootBeTcTBUMN ¢ PegepanbHbiM 3akoHOM OoT 06.04.2011 Ne 63-
@3 «O6 aneKTpOHHOM NoANUCK Y.



63. [lpu npegcraBneHun 3aaBneHUs B 9NEKTPOHHOW (hopmMe npeacTaBuTenem
3asBuUTENs, AENCTBYIOLLMM Ha OCHOBaAHUN JOBEPEHHOCTWN, AOBEPEHHOCTb AOMKHA ObIThb
npeacraBneHa B OpMe SNEeKTPOHHOro [AOKYMEeHTa, MOoANUCAHHOrO 3neKTPOHHON
NoANUCHIO YNOSTHOMOYEHHOTO NMLUa, BblAasBLUero (NoanMcaBLIEro) 40OBEPEHHOCTb.

64. [1OKyMeHTHl, asngaoLmecs pe3ynbTaTom npegocTaBneHus
MYHULUMNANbHOW YCNYrn B BUAE 3NEKTPOHHOIO AOKYMEHTA, HanpaBnsoTCs 3asBUTENO
yepe3 EAMHBLIM nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbLIX ycnyr (PyHKuun) (nocne
obecneyeHns TEXHNYECKON BO3MOXHOCTH).

65. B cnyyae nocTtynneHus 3asiBlieHUs U JOKYMEHTOB B 3NEKTPOHHOW hopme
C ucnonb3oBaHnem EguHOro noptana rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr
(dbyHKUMI) crneunanucT, OTBETCTBEHHbIW 3a NpedocTaBrieHne MyHUUMNanbHOW ycryru,
NHOPMUPYET 3asiBUTENS Yepes NUYHbIA KabMHET O perncTpauumn 3asBreHus.

66. OpraHmnsauus npegocTaBrieHUss MyHULMNANbHOW YCIyrn OCyLecTBnseTcs
No NPUHUMMNY «OAHOro OKkHa» Ha 6ase M®L npu nuyHoM obpalieHun 3aaButens (npu
HanNU4MM 3aKOYEHHOro CornalleHus).

67. 3agaBuTenam npenocTaBNsAeTcss BO3MOXHOCTb NpeaBapuTESNibHOW 3anucu
Ha nogavy 3asiBNeHns n JOKYMEHTOB 4115 NPeoCTaBeHNa MyHUUMNAanbHON YCyru.

68. [peaoBaputenbHad 3anucb MOXET OCYLECTBNATbCA  CnegyrLwmmMmm
crnocobamu no BbIGoOpy 3asBUTENS:

1) npn nu4yHoMm obpalieHun 3aasutens B AOMWHUCTPAUMIO  FOPOACKOrO
okpyra Ctpexeson, Otgen;

2) no TenedoHy;

3) yepe3 oduunanbHLIN CaWT oOpraHoB MECTHOro CcaMoynpaBeHus
ropogckoro okpyra Ctpexesown: http:// admstrj.tomsk.ru.

69. [lpu npegBapuTenbHOM 3anucu 3asBuTenb coobwaeTt cnegylowme
OaHHblE:

1) damunuio, UMSA, OTYECTBO (MPU HaNU4YUN);

2) KOHTaKTHbI HOMEpP TenedgoHa;

3) agpec SNeKTPOHHOW NOYTLI (MPU HanMyun);

4) xxenaemble aaTy U BpeMs npeacraBneHns JOKYMEHTOB.

70. lMpenBapuTenbHas 3anUcb OCYLLECTBMASETCA NyTEM BHECEHUS YKa3aHHbIX
CBEAEHUN B KHUTY 3an1cu 3asBuTenemn, Ha 3NeKTPOHHbIX HOCUTENSX.

71. 3assutenio coobliaoTca gata M BpeMsi npuemMa OOKYMEHTOB, KabuHet
(OKHO) Nprema OOKYMEHTOB, B KOTOpble crieayeT obpaTtutbes. [Mpu nnyHom obpalleHun
3asBUTENO0 BblOaeTCa TanoH-noagTeBepxaeHwe. 3asiBUTenb, 3anucaBLUMNUCA Ha npuem
yepe3 oduvumnanbHbIn CaUT OpraHOB MECTHOrO caMoyrnpaBfieHUa ropoaCKOro OKpyra
CTpexeBon MOXeT pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

72. OcyuwectBneHne 3anucm 3asiBUTENEN Ha  onpefeneHHyi  garty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHUsa 3Ton AaThbl.
73. Mpn ocywecTBneHnn npegBapuTenbHOM — 3anucu  3asBuTenb B

obazaTenbHOM nopsiake MHAOPMUMPYETCA O TOM, YTO MpeaBapuTenbHaa 3anucb
aHHYNUPYyeTCs B Cnyyae ero HesiBKM MO UCTEYEHUU NATHaAuaTU MUHYT Ha3Ha4yeHHoro
BpeMeHU npmema.

74. 3aaButenam, 3anucaBlUMMCS Ha npuvemM 4Yepe3 odwumumanbHbii  CanT
OpraHoB MECTHOro camoynpasneHus ropoackoro okpyra CTpexeBon, 3a Tpu
KaneHgapHblX OHS OO0 npuemMa OTnpaBnseTcss HanoOMWHaHME Ha YyKasaHHbIn agpec
SNEKTPOHHOM MOYTbl O AaTe, BPEMEHW M MeECTe Npuema, a Takke umHdopmaumst ob
aHHYNUPOBaHMM NpeaBapuUTESNIbHOM 3annMcM B Crlydae HeABKM MO UCTEYEHUMU
NATHagUaTV MUHYT C HA3HAaYEeHHOro BpEMEHU npuema.

75. 3agBsuTenb B noboe Bpems BrnpaBe OTKasaTbCA OT npeaBapuUTenbHOM
3anucu.



76. B oTcyTcTBUM 3aaBuTenen, obpaTMBLLUMXCA NO NpeABapuUTENbHON 3anucuy,
OCyLLIeCTBNAETCA NpUeM 3asaBuTernien, obpaTUBLLMXCA B NOpSOKE ovepeau.

77. padmk npuvema (NnpuemHoe Bpemsl) 3asiBUTENen rno npensapuTeribHOM
3anucu yctaHaBnmBaeTcs HadanoHukom OTaena.

78. 3agBuTenb WUMeeT BO3MOXHOCTb MOMydYeHus wuHdopmaumum o0 Xoae
npegocTaBneHna MyHuuunansHon ycnyrn. WHdopmaums o xoge npegocTaBneHuns
MYHUUUNANbHOW YCNyr1 HanpasnseTca 3adaBUTENIO B CPOK, HE MpeBbllaoWwmm 0gHOro
paboyero AHS nocne 3aBeplleHUs BbINONIHEHNA COOTBETCTBYHOLLEro AEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl WM C UCMNONb3oBaHMEM cpeacTs EauHoro nopTtana
rocydapCTBEHHbIX WM MyHUUMNAnNbHbIX YCnyr (OyHKUMA) (NpY Hannmymm TEXHUYECKOW
BO3MOXHOCTN).

79. lMpn npegoctaBneHMM MyHUUMNANBHOW YCRyru B 3NEKTPOHHOM dhopme
3asBUTENIO HanpaBnsaeTcs:

1) yBegomneHve O npuemMe U peructTpaumm 3asiBNeHNs W [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyTu;

2) yBejOMNeHNe 0 pesyrnbTaTax paCCMOTPEHUS JOKYMEHTOB, HEODXOANMbIX AN1S
npegocTaBneHns MyHULMNANsHOM YCNyru;

3) yBeOomrneHve O BO3MOXHOCTM MOMyYUTb pes3ynbTaT npefocTaBneHus
MyHMUMMANbHOM  ycnyru nmMbo  MOTMBMPOBAHHBIA  OTKa3 B  NpegocTaBreHun
MYHMLMMNANbHON YCNyru.

. CocTtaB, nocnegoBaTenbHOCTb U CPOKM BbINOMHEHUST aAMUHUCTPATUBHbBIX
npouenyp, TpeboBaHWA K MNOPSOKY WX BbINOSIHEHUSA, B TOM 4ucne OCOBeHHOCTU
BbIMNOSIHEHNA aAMMHUCTPATUBHLIX Mpoueayp B 3MEKTPOHHOW opMe, a Takxke
0COBEHHOCTN BbINONTHEHUA aAMUHUCTPAaTMBHbIX Npoueayp B ML®

80. [lpepocTaBrneHne MyHUUMNAnbHOM yCrnyru BKMoYaeT B cebs crieayowme
agMUHMCTpaTMBHbIE NpOoLEeaypbI:

1) Npuem 3asiBNeHnst U JOKYMEHTOB Afsi NpeaocTaBneHnst MyHMUMnanbHON
ycnyru;

2) paccMoTpeHVe 3asiBNeHNs U NpeacTaBnieHHbIX JOKYMEHTOB;

3) dhopMuMpoBaHMe 1 HanpaBrieHne MeXBEAOMCTBEHHbIX 3aNpOCOB B OpraHbl
(opraHusauun), y4acteytowne B NnpeaocTaBneHmm MyHuUmMnansHom yenyrm;

4) NPUHATUE peLleHnst O NpeaoCTaBNeHMn MyHULMNanbHoOn ycnyrn nnbo o6
oTKa3e B NpefoCTaBneHnm MyHULUNAnNbHOW YCRyru;
5) BblJaya pesynbTaTta NpeaoCcTaBneHnss MyHULMNanbHoOM yCcnyru.

Brnok-cxemMa npegocTaBneHns MyHULMNanbHOM yCryrm

81. brnok-cxema nocnegoBaTenbHOCTM  OEUCTBUMA  MPU  NpeaocTaBreHun
MyHUUMNANbHOW  yCrnyru npegcraBneHa B MpunoxeHun 3 K HacTosilwemy
aAMUHUCTPATUBHOMY perfiameHTy.

I'IpmeM 3aAaABeHna n JOKYMEHTOB A1 npenocTtaBiieHnd MyHI/ILI,VII'IaJ'IbHOVI ycnyru

82. OcHoBaHMeM ans Hayana BbINOSHEHUS [aHHOW aaMUHUCTPATUBHOM
npoueaypbl ABASEeTCA NocTynneHne B AQMUHUCTPALUUIO ropoackoro okpyra CtpexxeBon
3asBneHns " OOKYMEHTOB, onpeneneHHbIx MYyHKTOM 28 HacTosLero
AOMWHMCTPATUBHOIO perfnameHTa:



1) B Xo4e I5n4YHOro rnpuema 3asButens (npencraBuTens 3asBUTeEns)
cneumanuctom OTaena, OTBETCTBEHHbIM 3a MpUeM 3asfBfeHWs O NpedocTaBneHun
MYHUUUNANbHOW YCAyrn U AOKYMEHTOB;

2) n3 ML, B TOM 4nucrne 3asBreHUs, NOAMUCAHHOIO YMOMHOMOYEHHbIM
paboTHnkoMm MO®L| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL|
KOMMM KOMMIEKCHOro 3anpoca 3asBuTeEns, B Clydyae ecnu MyHuuunanbHasa ycryra
yKasaHa B KOMIMIIEKCHOM 3anpoce 3asBuTens (Mpy Hanuynm 3akrno4eHHOro cornatleHns
¢ MoLl);

3) NOYTOBbLIM OTMNPaBNEeHNEM;

4) B 9JIEKTPOHHOM hbopMe NOCPEeACTBOM INEKTPOHHOM NOYThI;

5) B OneKkTpoHHoOW ¢opmMe C ucnonb3oBaHMem EguHOro noprtana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

83. CneumanucTt, OTBETCTBEHHbIN 3@ perucTpaumio, He no3gHee crnegyrowero
OHSA nocrne NocTynneHns 3asBrieHna U NPUOXeHHbIX JOKYMEHTOB perncTpupyet nx m
HanpasnseT HavanbHuKy OTaena.

84. HavanbHuk OTgena Bu3MpyeT U He nNo3gHee cnefylowero AHA nochne
nony4yeHus 3asBneHns nepegaeT ero Ha paccMmoTpeHune cneuwnanucty OTgena,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNansHOW yCnyru.

85. Pesynbtatom agMunHUCTpaTMBHOW npouenypbl ABNAeTcAa nepegaya
npoLleawero perucTpaumio 3asBieHUs U MPUNoXeHHbIX JOKYMEHTOB Ha pacCMOTpPeEHUne
cneumanucty Otaena, OTBETCTBEHHOMY 3a NpefocTaBneHne MyHUUMnanbHOW YCryri.

86. MakcumanbHbIM  CPOK  BbINOSTHEHUA  agMUHUCTPaTMBHOM npoueaypbl
cocTaBngaeT He bonee AByx paboynx OHen co AHS nofayn 3asBreHus.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaBieHHbIX JOKYMEHTOB

87. OcHoBaHMeM Ansi Havana BbINOfIHEHUS agMWHUCTPATMBHOW Npoueaypbl
ABMSAETCA NOCTYNNeHne npoLwewero perucTpaumio 3asaBneHns U NpUioXeHHbIX K Hemy
OOKYMEHTOB Ha paccMoTpeHue cneumanucty Otgena, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuuunanbHouM ycnyrn. [lpyM  paccMOTpeHun  3asiBrieHUs U
NPUIOXEHHBIX K HEMy [OOKYMEHTOB OCYLECTBNAETCS npoBepka NpeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEepnbIBaloLWEMY NEepPeyHIo JOKYMEHTOB, YKa3aHHbIX B
nyHKTe 28 HacToswero AMUHUCTPATMUBHOIO perfnamMmeHTa.

88. B cnyyae HenpencTtaBneHus 3asiBUTENeM [OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 31 HacTodwero AOMMHUCTPATMBHOINO pernameHTa, cneuvanuct OTaena,
OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHUUMNanbHOW  ycnyru, nepexoguTt K
agMUHUCTPaTUBHON npoueaype «PopmMmpoBaHME N HanpaBneHne MeXBEeLOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHuMsauun), ydacTeylolmMe B npegocTaBneHnn MyHUumnansHom
yCcryrny.

89. B cnyvae npefocTaBneHus 3asiBUTENeM [OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 31 HacToswero AOMWHUCTPATMBHOINO perfnaMmeHTa, MeXBEOOMCTBEHHbIE
3anpochkl B opraHbl (opraHu3aummn), ydacTeyolmne B NpegocTaBrneHm MyHUumnansHom
yCryru, He HanpasnsTCS.

90. PesynbTaTOM aAMUHUCTPATUBHOW npoueaypbl SBISETCA BbIBIEHUE
HeobXoaUMOCTM (POPMUPOBAHNA U HaMNpPaBNEeHUs MEXBEAOMCTBEHHbIX 3anpoCcoB B
opraHbl (opraHusaumn), yvacTBylLiMe B NpeaocTaBleHnun MyHUUMManbHOW ycnyr, B
cnyyae HenpeacTaBfeHus 3asiBUTENEM [OOKYMEHTOB, YKasaHHbIX B MNyHkTe 31
HacTosiwero AOMWHUCTPaATUBHOIO pernamMeHTa.

91. MakcumarnbHbIM CPOK BbIMOMHEHNA aAMUHUCTPATUBHOM npouenypbl He
MOXEeT npeBbllWaTb OAHOro paboyero AHA CO OHA NOCTYyNfeHus npolweuero



perMcTpaumnio 3asiBfeHnss U npunaraembix K Hemy [OKYMEHTOB Ha paccMOTpeHue
cneumanucty OTaena, oTBETCTBEHHOMY 3a NPeAOCTaBEHNE MyHULMNANbHOW YCIyTn.

dopmupoBaHMe U HanpaBlieHMe MEXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMNansHoOm ycnyrm

92. OcHoBaHMeM [ns Havana agMUHUCTPaTUBHOW npoueaypbl ABNAeTCS
HenpencTaBneHne 3asiButenieMm B AOMUMHUCTpaLMO ropoackoro okpyra Ctpexesou, B
M®L pgokymeHTOB M uMHGOpMauuu, KOTopble MOryT ObiTb MOMy4YeHbl B paMKax
MEXBE4OMCTBEHHOIO MHAPOPMALMOHHOIO B3aMMOLENCTBUA.

93. pwu NnoAroToBKe MeXBeLOMCTBEHHOIO 3anpoca cneuymanucr,
OTBETCTBEHHbIV 3a NOArOTOBKY JOKYMEHTOB, onpeaensieT nepeyeHb HeobxoammbIx Ans
npegocTaBneHns MyHUUMNanbHOW YCryrn OOKYMEHTOB (CBedeHur, coaepXallumxca B
HMX) W TOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBneHus nmbo
noaBeLOMCTBEHHble  rOCyJapCTBEHHbIM  OpraHam WM opraHam  MeCTHOro
camoynpaBneHus opraHmM3aunn, B KOTOpPbIX JaHHbIE AOKYMEHTbI HAXOASATCA.

94. dopmupoBaHME M HanpaBneHne  MEeXBEOOMCTBEHHbLIX  3arnpocoB
OCYyLLEeCTBNAETCs B COOTBETCTBMM C TpeboBaHusamun PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npeoCcTaBneHUss FOCYAapCTBEHHbIX W
MYHULUMNAMNbHBIX YCIyr».

95. [Ona npegocTaBfeHUss MyHULMMAnbHOW YCnyru rno MnOCTaHOBKE Ha y4yeT
AoMUHUCTpauma ropogckoro okpyra CTpexeBon HanpaBnsgeT MeXBEOOMCTBEHHbIE
3anpockhl B:

1) YnpaBnexnve ®epgepanbHOM perncTtpaumoHHon cnyxObl, kagactpa u
kapTorpadumn no Tomckon obnactu B LLensax nonyyYeHus:

2) YnpaBneHue enepanbHOM Hanoroson crnyxobl no Tomckon obnactn B Lensax
npegocTaBneHns CBeJeHun O Joxodax 3aaBUTeNs U (Unn) YreHoB ero cemMbu, ecnu B
COOTBETCTBUM C 3aKOHOOATENbCTBOM rpagaHuH 00si3aH npeacTaBfisaTb HanoroByk
AeKknapauuio unn ecnn oH (OHW) ABNAETCA MHAMBUAYaNbHbIM NpeanpuHUMaTenem,
NCNOMb3YILWNM CUCTEMY HanoroobsioXXeHns B BUOE €OUHOro Hanora Ha BMEHEHHbIN
[oxon;

3) YnpasneHue NeHcnoHHoro cooHaa Poccunckon ®epepauum B r.CTpexeson B
OTHOLLEHUM CrpaBKM O pa3Mmepax BbinavynmBaeMon neHcuu;

4) O6nacTHOe rocygapCTBEHHOE KaseHHoe ydpexaeHune «LleHTp 3aHaTtocTu
HaceneHus ropoga CTpexeBoro» B LENsX MNOSyYeHWA CrnpaBkM ONS YCTAHOBNEHWUSA
dakTa npu3HaHusa rpaxgaHvHa 6e3paboTHbIM K pa3mepa nosydaemMoro nocobus no
6e3paboTuue;

5) O6bnactHoe rocygapcTBeHHoe GroopKeTHOe yypexaeHue «LleHTp coumanbHon
noaaepXkn HaceneHus r. CTpexxeBoro» B OTHOLLEHUN CMIPaBKM O pa3mepe noslyvyaeMbix
3asBUTENEM U (MNKN) YNeHaMn ero ceMbm cybcuamm Ha onnaTty Xusbs U KOMMYHasbHbIX
ycriyr, coumasibHon NoOMoLLN.

96. Cpok nony4eHunsa otBeTa AAMUHUCTpaUmMen ropoackoro okpyra CtpexeBon
Ha  MEXBEOOMCTBEHHbIN  3anpoCc C  WUCMNOMb30BaHMEM  MEXBEAOMCTBEHHOIO
MHPOPMALMOHHOIO B3aMMOLENCTBUA HE MOXKET NpeBbIWaTh NATM pabounx AHEN co OHSA
NOCTYNfEeHns  MeXBEOOMCTBEHHOro 3anpoca B  OpraHbl WM opraHuMsauuu,
npegoctaBnAlLLMe OOKYMEHT M uHopmauuto. [llocTynmBwimve B AOMUHUCTPALMIO
ropogckoro okpyra CTpexeBoW [LOKYMEHTbl UM WHGOpMauuio nosnyvyaeTt cneuynanuct
Otpgena, OTBETCTBEHHbIV 3a NpeoCTaBNeHNe MyHULMNANbHOW YCYTIn.

97. Pesynbtatom agmMuMHUCTpaTMBHOW npoueaypbl sBngetca obobuieHne
NoslydeHHOM B  paMKax MeXBEeJOMCTBEHHOro B3auMMOAEWCTBUA  MHGOopMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfieHUss  MyHMUMMNAnNbHOW  yCrnyru
3asBUTENIO.



98. MakcumanbHbIA CPOK BbIMOMHEHNA agMWHUCTPATUBHOW npoueaypbl He
MOXeT npeBbllaTb NATM paboynx AHeW CcOo [OHA BbISBIEHUMS HeobxoaMmocTu
dopMUPOBaHUA W HarnpaBfeHUa  MeXBEeLOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHusauum), y4acTBytoLLME B NpeJoCcTaBeHnm MyHULUNansHOM yCryru.

MpuHATNE pelLeHnst 0 NPeAOoCTaBNEHUN MyHULMNANbHOM ycnyrn nnbo o6 oTkase
B NPeAOoCTaBMNEeHUN MyHULMNAMBbHON YCIyu

99. OcHoBaHMeM Ans Hadana BbIMNOfIHEHUS agMWHUCTPATUBHOW Npoueaypbl
aBnseTca cobniogeHue 3asBuTeENeM nopsaka nogayn 3asiBNeHust M OOKYMEHTOB
COrnacHoO MepeYvH, yKasaHHOMY B MyHKTe 28 Hactodwero AOMWHUCTPATUBHOIO
perrnameHTa, a Takke noslydeHHble OTBETbl HA MEXBEAOMCTBEHHbIE 3anpocChl.

100. T[lpogormxUTenbHOCTb W (UNXM)  MaKCMMarbHbIW  CPOK  BbINOJSIHEHUSA
aAMUHUCTPATUBHOIMO  OEUCTBUS NO  NPOBEpKe MNPeACTaBlieHHbIX  3asaBuTENnemM
OOKYMEHTOB cocTaBnsieT He 6onee 5 pabounx gHen.

101. B cnydae COOTBETCTBMA 3adABMNEeHUS U KOMMNeKTa [OOKYMEHTOB
Bbllleyka3aHHbiM  TpeboBaHuam  cneuywanuct  OTgena, OTBETCTBEHHbIM 3@
npenocTaBneHne MyHUUMNANbHOM YCIYrM 3akrioveHne O MNPU3HaHuKM 3asiBUTENS
HY>XOaloLWUMCS B KUIOM MOMELLEHUM U O NMOCTaHOBKE 3aABUTENS Ha YYeT.

102. B cny4ae ecnu B npoLecce pacCMOTPEHUS nakeTa 4OKYMEHTOB BbisiBfEHbI
obcTosATENbCTBA WM CBEAEHMS, YyKasaHHble B 3asiBieHUM Ha npefocTaBeHune
MYHUUMNANbHOMW  YCRyrn, He COOTBETCTBYIOT CBEAEHUsAM, cogepXawmmcs B
OOKYMeHTax, B pe3ynbTaTe MeXBeAOMCTBEHHOro B3auMMOOEWCTBULA, chneunanuct
Otgena, OTBETCTBEHHbI 3a MpeaocTaBfieHWe MyHUUMNAnNbHOW YCryru, roTOBUT
3aKNOYEHNEe O HEMPU3HAHUKU 3asBUTENS HYXOAKLWMMCH B XWIOM NOMeLleHnn n ob
OTKa3e B NOCTAHOBKE Ha y4erT.

103. [locne NoaroToBKKU 3aKIOMEHUS O MPU3HAHUK 3asBUTENS HY>XAAoLWUMCS B
Xunom nomewleHun cneuywanuct OTgena, OTBETCTBEHHbIM 3a npeaocTaBrieHune
MYHMLMMNANbHOW yCNyru, B Te4eHne AByx paboumx gHen HanpaBnsieT nakeT JOKYMEHTOB
3asBUTENS B OTOEN 3KOHOMWYECKOr0 aHanmsa, MnporHo3a W perynvpoBaHus
noTpebuTenbCckoro pblHka AAMUHUCTpauMK ropoackoro okpyra CrtpexeBon ans
NOArOTOBKWN 3aKMOYEHNSA O NPU3HAHUK (HE NPU3HaHMK) 3a8BUTENS U YSIEHOB €ro CEMbMU
ManonuMyLLNMMU.

104. Cneumanuct oTaena 3KOHOMMYECKOro  aHanuaa, nporHo3sa 7]
perynupoBaHns NoTpebUTenNbCKOro pblHKa  AZAMUHUCTpPALMM  FOPOACKOro  OKpyra
CTpexeBoKn roTOBUT 3akrlo4eHME O MPU3HAHUM (HEe NPU3HaHWK) 3asBUTENS U YNEHOB
€ro CeEMbV ManoMMyLLMMKN B COOTBETCTBUMN ¢ 3akoHOM Tomckon obnactun ot 11.08.2005
Ne 130-O3, Ha OCHOBaHMM MNOCTAHOBNEHUS AgMWHUCTPaumm Tomckon obnactm oT
25.11.2005 Ne 119a, noctaHoBneHUsa AAMUHUCTpaUuKM ropoackoro okpyra Ctpexeson
«O6 ycTaHOBNEHUM MOPOroBbIX 3HAYEHUW [oXO4a WM CTOMMOCTM MMyLLeCcTBa»  Ha
TEKYLLUNA rof U JOKYMEHTOB 3aABUTENS.

105. [llognucaHHOe 3akfiyeHue O Npu3HaHuM (He Npu3HaHuK) 3asiBUTens u
4YfIEHOB €ro cemMbu ManoumyLmumu, crneunanucT otaerna SKOHOMUYECKOro aHanuaa,
NpoOrHo3a Wu perynmpoBaHnsa NOTpebUTenbCKOro pbiHka AAMUMHUCTPaLMM FOPOACKOro
okpyra CTpexeBoW HanpaBndeT B OTAEN >KUMULWHOW MNONUTUMKM AZMUHUCTpauum
ropofckoro okpyra CTpexeBomn.

106. Cneuunanuct Otpena, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOW YCRyrin, BHOCUT 3asiBfieHMEe O nNpeaoCTaBfieHMM MyHMUMNANbHON
ycnyru B NoBecTKy Gnuxkanwero 3acegaHmss Kommccumn no >XunuvHbelM BOnpocam npu
AOMUHUCTpaunmn ropofckoro okpyra Ctpexeson (aanee — Komuccus).

107. Mo wurtoram paccmoTpeHus 3asBneHus Kommccusa roTtoBUT MPOTOKON,
cogepxalimin pekomeHgauunm o npefocTaBneHunM MyHuumnansHon ycnyru nmbo o6



OTKase B MpefocTaBfeHun MyHUUUNAanbHOM YCIyrM MO OCHOBAHWUSAM, YKa3aHHbIM B
nyHKkTe 35 HacToswero AMUHUCTPATMUBHOIO perfnamMmeHTa.

108. T[lpoTtokon Komwuccum He nosgHee oOAHOro pabodero OHA C MOMEHTa
npoeegeHus 3acegaHna Komuccun nognvcbiBaeTcs npencefarternieM U cekpeTtapem
Komuccun wn yrtBepxgaeTcss NOCTaHOBNEHWEM AOMWHUCTPaUMK FOPOLCKOro OKpyra
CtpexeBon.

109. PesynbTatoMm agMUHUCTPATUBHOW Mpouenypbl SBMASETCA YyTBEPXOAEHHbIV
nocTaHoBneHvem AgmMuHUCTpaumm  ropogckoro okpyra CTpexeBoW  MNpPOTOKOS
3acenaHus Komuccun.

110. [MpogomkutenbHOCTb W (MAKW)  MaKCMMarnbHbIN  CPOK  BbIMOSIHEHUSA
afMUHUCTPaTUBHOIO OENCTBUSA NO PACCMOTPEHNIO JOKYMEHTOB 3asiBUTENA HA KOMUCCUU
MO XUITMLLHBIM BONPOCaM B LEeNaX NPUHATUSA peLleHnst O NOCTaHOBKE Ha y4veT (OTKase B
NOCTaHOBKE Ha YYeT), NPUHATUIO COOTBETCTBYIOLLEro peLleHnsa u nepegayn pesynbraTa
cocTaBnsieT He bonee 5 pabounx gHen.

111. O6wass NpoJOIPKUTENBbHOCTb  aAMUHUCTPATUBHOM  npouenypbl Mo
pPacCMOTPEHMNIO NOCTYNUBLLUX OOKYMEHTOB U MPUHATUIO peLleHus O npeaocTtaBneHnu
(06 oTkase B MpedoCTaBNEHUW) MyHMUMMANbHOW yCrnyrn coctaBnsieT He Gonee 15
pabounx gHen.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMNanbHOM ycryrm

112. OcHoBaHMeM ANA Hayana BbINOSIHEHWUS aAMUHUCTPATUBHOW Npouenypbl
ABNSAETCA YTBEPXOEHHbIM MOCTaHOBMEeHNneM AOMWHUCTPAUUM TFOPOACKOro oKpyra
CtpexeBon npoTokon 3acegaHna Kommcenn.

113. Cneuunanuct Otpena, OTBETCTBEHHbIN 3a npegocTtaeneHne
MYHUUMNANbHOW YCRyrkn, He no3gHee Tpex paboymx OHen CcOo OHSA yTBepXAeHus
npoToKona TrOTOBUT YyBeAOMIleHMEe O npegoctaeneHumn nmbo o6 oTkase B
npenoCcTaBneHnn  MyHUUMNANbHOM  YCNYrM U HanpaBnsieT €ero Ha noanuchb
npeacenatento Kommnccuu.

114. Bblgaya pesynbTata  nNpefoCcTaBfeHuss  MyHUUMNanbHOW  yCcnyrm
OCYyLLECTBNAETCA OAHWM U3 cregylowmx cnocoboB, YykasaHHbIM 3asiBUTENEM B
3asiBfieHMN, B TOM YUCHIE:

1) npy nnu4yHom obpalteHmnm B Otaen (Ha GymakHOM HocuTene);

2) npy nu4yHom obpaweHnn B MOL, (Npy  HanuuMn  3aKNOYEHHOTO
cornaweHus) (Ha BymaxxHOM HocuTene);

3) yepe3 JIMYHbIN KabuHeT Ha EAMHOM nopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX YCnyr (PyHKUMI) nocrne obecnedyeHnss TEXHUYECKON BO3MOXHOCTU (B
dopMe INEKTPOHHOIO JOKYMEHTA);

4) NocpeAcTBOM 3MIEKTPOHHOM MOYThI NO agpecy, yKasaHHOMY B 3asiBlieHUU
(B doopme aNeKTPOHHOro AOKYMEHTA);

5) nocpeacTBOM MOYTOBOro OTMNpaBnNeHns Ha agpec 3asBUTESS, YKa3aHHbIN B
3asBrneHun (Ha BymaxHOM HocuTene).

115. [JokymeHT, noATBepXOaloLWmMA MNOCTAaHOBKY Ha YYeT, BblgaeTcs wunuv
HanpaBnseTCsa rpaxgaHwHy, nogaBLeMy COOTBETCTBYHOLLEE 3asiBfiEHME O MOCTaHOBKE
Ha yyeT, AOMUHUCTpaumen roponckoro okpyra CrtpexeBon He nosgHee 4Yem 4yepes 3
paboynx AHA CO AHA NPUHATUSA peLleHus.

116. PesynbtatoM agMMHUCTpPaATMBHOM Mpouedypbl  SBMSETCA  Bblgada
(HanpaBneHne) 3asBUTENIO pPeLleHns O MOCTaHOBKE Ha ydeT nNubo o6 oTkase B
NMOCTaHOBKE Ha yu4er.

117. TlpuHATble Ha yyeT rpaxpgaHe B TevyeHne 3 paboymx AOHEN CO OHA
NPUHATUA peLleHna O MOCTaHOBKE Ha ydveT BKoYawTca B KHury ydyeta rpaxgaH. Ha



KaXOoro rpaxgaHuHa, NPUHATOro Ha yyeT, 3aBOAUTCH Yy4eTHOoe [eno, B KOTOPOM
OOIMKHbI COAepXaTbCs BCe NpeAcTaBneHHble 3asaBUTENeM JOKYMEHTHI.

118. B uenax ytoyHeHna Homepa ouvepean B KHure ydeta rpaxaaH,
HY>KOAIOLMXCS B XUIbIX NOMELLEHUAX, AOMUHUCTpauusa ropoackoro okpyra Ctpexeson
NPOBOOUT MepeperncTpaunio rpaxgaH B YCTaHOBIeHHble cpoku. [lpu npoBegeHun
nepepeructpauum AgMuMHUCTpaumsa ropoackoro okpyra CTpexeBon He Bhpase
3anpawmBaTh y rpaxgaHuHa AonoSHUTENbHbIE AOKYMEHTHI.

119. VYdyeT rpaxpgaH, HyXOaloWMUXcsa B XuUIbIX MNOMeLeHUsax, BefeTtcs no
€4NHOMY CMUCKY, M3 KOTOPOro OAHOBPEMEHHO B OTAEfbHble CMUCKA BKNHOYATCA
rpaxkgaHe, MMelLmMe NpaBo Ha BHeoYepeaHoe NpegoCcTaBIEHNE XUIOro NoMeELLEHNS B
cooTBeTCcTBUM ¢ XKnnuuHbim kogekcom Poccuiickon ®eaepaunn.

120. [paxpgaHe, MPUHATbIE Ha Y4YeT HYXOAKLWUXCA B XUMbIX MOMELLEHUSAX
nocne 1 mapta 2005 roga, COXpaHAT MNpaBO COCTOATb Ha yyeTe B KadecTse
HYXXOAKLWNXCA B XWUMbIX MOMELUEHUSAX O MOSIYYEHUS UMK XWUIbIX MOMELLEHUA MO
[OroBopamMm couuanbHOro HarMma WnNu OO0 BbISABMEHUA MpeayCMOTPEHHbIX cTaTben 56
KunuwHoro kogekca Poccurckon ®epepaumm 0CHOBAHUIA CHATUSA UX C yYeTa.

V.  ®opMbl KOHTPONS 32 UCMNONIHEHMEM aAMUHUCTPATUBHOIO perfnaMeHTa

MopsaoK OCYLLIECTBIIEHNS TEKYLLLErO KOHTPOMS 3@ COOMOAEHMEM M UCMONTHEHNEM
OTBETCTBEHHbIMW  [OMKHOCTHBIMW  NULAMW  MONOXEHUN  agMUHUCTPATUBHOIO
pernaMeHTa 1 UHbIX HOPMaTMBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBaOLMX TpeboBaHUS K
NpeaoCcTaBnNEHNIO MyHULMNANbHOW YCIYTK, a Takke NPUHATUEM UMW peLLeHNiA

121. TeKywmni KOHTPONb 3a COOMAEHNEM W UCMNOSMIHEHWEM  MOMOXEHWUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUUNANbHOW  yChyru,
ocywiecTBngeTca HavanbHukom OTgena.

122. TlopsgoKk OCYyLLEeCTBNEHUA TeKyLWero KOHTpONs 3a cobnogeHnem wn
NUCMOJSTHEHNEM OTBETCTBEHHbLIMU OOJTHKHOCTHbLIMMN nvyamm NOJSIOXKEHUN
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX  HOPMATMBHbIX MPaBOBbLIX  aAKTOB,
yCTaHaBnmBaloLWmMx TpeboBaHUa K NpegoCTaBNeHN0 MyHULMNANbHOW YCAyrn, a Takke
NPUHATUEM UMW  PELUEeHWW, OCYLLeCTBNAeTcs B  Mopsiake, YCTaHOBIIEHHOM
noctaHoBneHnem AgmMmuHuUcTpaumn ropogckoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsigka OCYLWECTBNEHUA KOHTPOMS MOSIHOTbI U KayecTBa
npeaocTaBieHns MYHULMNANbHbIX ycnyr n cobntoagenus NOSOXXEHNN
afMUHUCTPATUBHbLIX pernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX —YCriyr Ha
TEppUTOPUN ropoackoro okpyra CTpexxeBony.

Mopsaok W NEepUOAMYHOCTb  OCYLLECTBIIEHUS MMNAHOBbIX W BHEMMAHOBbIX
NPOBEPOK MOSMHOTLI U Ka4ecTBa NpeaoCcTaBneHns MyHUUMNanbsHoOM ycnyrn, B TOM Yucne
nopsgok W OpMbl  KOHTPONS 3a MONMHOTOM U KayecTBOM NpedoCTaBleHUs
MyHULMNAnbHOW yCryru

123. KoHTponb 3a MOMHOTOM M KayeCcTBOM MNpefoCTaBNeHUs MyHULMMIansHOM
yCrnyru ocyLlecTensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assuTenen Ha pencteus (6es3gencrteme) opraua,
npegoCcTaBNALWEro  MyHAUUNANbHYO  yCryry, [OOSPKHOCTHOrO  fnuua  opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO ChyXXallero.

124. B uensx oOCyWwecCcTBNEeHUs KOHTPONA 3a [MOMHOTOM W KayeCTBOM
npefocTaBneHna  MyHuUunanbHOW ycnyrm  AOMWHUCTpauUMen TOpOACKOro okpyra



CTpexeBon nNpoBOOATCHA MNaHoBble W BHeNnaHoBble nposepku. [lopagok u
nepnoauyHoOCTb OCyLLEeCTBMNeHns NnnaHoBbIX NnpoBepoK yCTaHaBnvBaeTcs
noctaHosrneHnem AgmuHUCTpauum ropoackoro okpyra Ctpexesown. [lpy nposepke
paccMaTpuBaloTCA BCE BOMPOCHI, CBA3aHHbIE C MpefocTaBneHneM MyHUUMNansHOu
ycnyru  (KOMMreKkCHble MpPOBEpKW), WNU  OTAENbHLIN  BOMNPOC, CBA3AHHLIN C
npegocTaBneHnemM MyHUUMNAnNbHOM YCnyrn (Tematuyeckue nposepkun). [lpoBepka
Takke NPoBOANTCA NO Xanobe 3aaBuTens.

125. BHennaHoBble MPOBEPKN MPOBOOATCA B CBA3W C MPOBEPKON YCTpaHeHUA
paHee BbISBIEHHbIX HapyLleHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B chnydae
nonyyeHmss  xanob  3asBuTenem Ha  genctBus  (6esgencteme)  oprada,
npegoCcTaBNALWEro  MyHAUUNANbHYO — yCryry, [OO/MKHOCTHOrO  fuua  oprada,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, MMb60 MyHMUMNANbHOMO CriyXatlero.

126. PesynbTatbl NpOBEPKN OPOPMAAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIIBMIEHHbIE HEQOCTATKM N NPEASIOXKEHUSA NO UX YCTPAHEHWUIO.

OTBETCTBEHHOCTb  [OSDKHOCTHbIX  NuL, opraHa, npefocTaBnsoLero
MYHUUMNANbHYIO YCrnyry, 3a peleHns u aencteusa (6esgenctsue), nNpuHMMaemble
(ocylecTBnsieMble) UMW B XoAe NPefoCTaBleHnss MyHUUMNansHon ycnyru

127. Tlo pesynbTataMm nMpOBeAEHHbIX TMNPOBEPOK, B Clnyyae BbISBIIEHUSA
HapylweHnn cobnoaeHnss NonoXeHnn ALMUHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIMKHOCTHbIE nuua opraHa, npefoCTaBndaloWwero MyHUUMNAnNbHY YCryry, HecyT
OTBETCTBEHHOCTb, YCTaHOBIEHHYIO 3akoHogaTtensctBoM Poccuiickon ®depepaunn 3a
peweHna wn pgencrteus (besgencteme), NpvHUMaeMble B Xode npenoCTaBneHus
MYHULUUNANbHOW YCAYrU.

128. OTBETCTBEHHOCTb MAOSMKHOCTHBIX §WUL OpraHa, npeaocTaBnsOLLErO
MYHULUUNAIbHYIO YCIYry, 3aKpennsaeTcsa B JOIMKHOCTHbIX MHCTPYKUNAX.

MonoxeHuns, xapakrtepusyoLwme TpeboBaHnst K Nopsiaky n doopmamM KOHTpons 3a
npeaocTaBnNeHNeM MyHULMNANbHOW YCNyri, B TOM YMCNE CO CTOPOHbI 3asiBUTENEen, nx
00beanHeHU 1 opraHn3auunn

129. KoHTponb 3a npeaocTaBneHMEM MyHULMNANbHOW YCryrn, B TOM YMCne CO
CTOPOHbI  3asBUTEnen, wux obbeguHEeHUA U OpraHusauumn, OCyLLlecTBsieTcA
nocpeacTBoM nybnvkauMmM CBeEeHUN O AeATeNbHOCTU opraHa, npefoCcTaBfsoLWEro
MYHUUMNANbHYO YyCNyry Npu NpegocTaBNeHUn MyHULMNanbHOW YCRyru, nonyYeHus
3aaBuTenaMn, wux OoObeaUHEHUSMW W OpraHu3auusMM  akTyanbHOW, MOSIHOM WU
AOCTOBEPHON MHGOpMaLMM O nopsgke NpeaocTaBreHUs MyHUUMNAnNbHOW ycryrm w
obecneyeHns BO3MOXHOCTHN aocyaebHoro (BHecyaebHoro) paccmoTpeHus xanob.

V. HocynebHbin  (BHecyaebHbI) nopsgok obxanoBaHus  pelueHuin wu
nencteun  (6e3nencTBysi) opraHa, npeaoCTaBnsOWEro  MyHUUMNANIbHY  yCnyry,
MHOrOOYHKLMOHANbHOro LUEeHTpa, opraHu3aunn, ykasaHHbiX B Yactm 1.1 crtatem 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHmsaumn npenocTaBreHus
rOCYy4apCTBEHHbIX W MyHMUMMANbHbIX YCAyr», a Takke WX [AOMKHOCTHbIX Nl
MyHMUMNaNbHbIX CAyXaLmux, paboTHMKOB

130. 3asBuTenb BnpaBe 06paTMTbCA C Xanobow Ha pelleHuss U OencTBus
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMUNANbHY YCRyry, OAOMKHOCTHOrO
nvua opraHa, npefocTaBnsloWero MyHuUMnanbHy ycnyry, nMbo MyHMUMNanbHOro
cnyxauwero, MoLl, paboTHnka MOL|, a Takke opraHnsauuin, NpeaycMOTPEHHbIX YacTbio



1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, unm mx paboTHUKOB (panee -
Xanoba), B TOM yMcrne B cnegyowmx criyvasx:

1) HapyLleHne cpoka permcrTpauum 3anpoca o NnpegocTaBneHnu MyHUUmMnansHom
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U OEeNCTBUIA
(6bespenctens) MOL, pabotHnka MOLL BO3MOXHO B crniyyae, €ecnu  Ha
MHOrOOYHKLMOHAmNbHbLIN  LEHTP, pelweHns un pencteus (6esgenctene) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  NPeaoCTaBfiEHUIO  COOTBETCTBYHOLLMX
rocydapCTBEHHbIX WM  MYyHUUMNANbHbIX YCRyr B MOMHOM ob6beme B nopsgke,
onpegeneHHoMm YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB WM UHGopMauun  nmbo
OCYyLLEeCTBNEHNA [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMW MPaBOBbLIMK akTamu Tomckon obnactv, MyHULMNansHbLIMM NPaBOBbLIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

4) oTka3 B npueme y 3aaBUTENA [OKYMEHTOB, MNpeAoCTaBfeHWe KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMW NMPaBOBbLIMM akTamu Tomckon obnactu, MyHULMNanNsHbLIMU NPaBOBbLIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npegoCcTaBneHMM MyHULMNANBHOW YCyrn, eCnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl begepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamyn Poccunckon depepaumm, 3akoHamMm U
WHBIMW HOPMaTMBHLIMM MPaBOBbLIMM akTamy TomckorW obractn, MyHUUMNanbHbIMU
npaBoBbIMU akTamu. B ykasaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem peweHnn n gencrteun (6esgencteunsa) MoOL, pabotHmka MPL| BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHua n gencreusa (6esgencreme) KoToporo obxanytTcs,
BO3MOXeHa (YHKUMA Mo NpeaoCTaBfeHn0 COOTBETCTBYIOLLMX FOCYAAapPCTBEHHbIX WMn
MyHUUMNAnNbHbIX YCNyr B MNOMHOM o6beme B nopsgke, onpederneHHoMm 4vacteto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccuinckon
depgepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor obnacTy, MyHULMNanbHbIMN
NpaBOBbLIMW akTamu;

7) OoTKa3 opraHa, NpegoCTaBMAILWEro MyHALUUNANbHYO YCIyry, AOMKHOCTHOMO
nuua opraHa, npegocraBnsawoWero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOLL,
opraHusauun, npegycMoTpeHHbIX Yactbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3, unm nx paboTHUKOB B UCNpPaBREHNN OOMYLLEHHbIX UMW OneYaTok U owunboK B
BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHns MyHUUUNanbHOW YCNyru OKyMeHTax nmbo
HapylleHne YyCTaHOBMEeHHOro nyHktom 135 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHve 3asiBUTENEM peleHnn n gencremmn (besgenctemsa) MOLL,
paboTHnka MOPL| Bo3mOXHO B cnyyae, ecnm Ha MOL, peweHna wn gencrsus
(6e3pencTBme) KOTOPOro oOBXanykTcs, BO3MOXeHa QYHKUMS MO NpegoCcTaBfeHunto
COOTBETCTBYHOLMNX FOCYAAPCTBEHHbIX UM MYHMUMNAMNbHBIX YCyr B NOTHOM o6beme B
nopsiake, onpeaeneHHomM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHOBNEHME MNpPefoCTaBfeHUs  MYHUUMMNANbHOWM  YCIyrn, ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He NpedycMoTpeHbl deaepanbHbiIMM - 3aKOHaMn U
NPUHATBIMW B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHBIMW HOPMATUBHLIMW MPAaBOBbIMU aKTamMu



Tomckon obnactn, MyHMUMNanbHbLIMKM MPaBOBbIMW akTamu. B ykasaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM pPeLeHUn W OEeNCTBUN
(6espenctBus) MOL, paboTHnka ML, Bo3amoXxHO B cnyyae, ecnn Ha MOL|, peweHus n
pencrteusa  (besgenctBne)  KOTOPOro  oGXanykTcs,, BO3noXeHa  QYHKUMS Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLMX FOCYAAPCTBEHHbBIX UMM MYHULMNANbHbLIX YCIyr B
nonHomMm obbeme B nopsake, onpeaeneHHom Yactbio 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-P3.

10) TpeboBaHue y 3asBUTENS NpWU NPeaoCTaBfEHUN MYHULMNANbHOW YCnyru
OOKYMEHTOB unu mHdopMaumm, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepBoHa4vasnibHOM OTKa3e B NpuMeme LOKYMEHTOB, HeOOXoauMbIX Ons
npeaocTaBneHnsa MyHUUMNanbHOM ycnyrn, nubo B NpeaoCcTaBneHUn MyHUUUnanbHOu
yCrnyrn, 3a UCKIMOYEHNEM CrlyvaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygnebHoe)
obxanoBaHue 3asBuTenem peweHun n gencteun (6esgencrtemnsa) MOL], paboTHuka
MoL BosmoxHO B cnyyae, ecnm Ha MOLU, pewenus n pgencrteus (6esgencreue)
KOTOPOro oGxanylTcs, BO3roXeHa yHKLUMS MO NpeaoCcTaBneHno COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCNyr B MNONMHOM o6beme B nopsgke, onpegerneHHoMm 4vacTtoeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93.

131. Xanoba Ha pewenna un  pgencteua  (6esgencteue)  opraHa,
NpeaoCTaBNALWEro  MyHAUMNANbHYO  yCryry, [LOSPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNAOWEro  MyHUUMNANbHYD  YCAyry,  MYHAUMNANbHOrO  Cryallero,
PYKOBOOAMUTENSA oOpraHa, nNpeaoCTaBnsloWero MyHUUuMnanbHy Yycnyry, nogaetcs B
MMCbMEHHON popme Ha OymMaxHOM HocuTene, B 3NEeKTPOHHOM dopme B OpraH,
NpenoCcTaBNALWMNIA MyHULMNANBHYIO YCAYry, N MOXeT BbITb HanpaBneHa (nogaHa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHNCTPATUBHOMY perfiameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNKOYEHHOro cornatleHns);

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO CamMoynpaBfieHUst TOPOACKOro
okpyra CrpexeBon: http://admstri.ru (B pasgene «HaceneHuo»/»UNHTepHeT-
npuemMHas»);

4) ¢ ucnonb3oBaHveM EpuHoro noptana (nocne obecneyeHUss TEXHUYECKOW
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

132. >Kanoba gomkHa cogepaTtb:

1) HaumeHOBaHWEe opraHa, npPeaoCTaBMAOWEr0 MYHAUMNANbHY  yCnyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCTaBsAlWEro MyHuUMnanbHy ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosogutena wun (unu) paboTHUKA,
opraHuMsauun, npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-93, ux pykoBogutenen n (unvn) paboTHUKOB, pelleHns u gencteunsa (6esgencraeme)
KOTOpbIX 0OXanyTcs;

2) hamunuio, M4, 0T4YeCTBO (MocrnegHee - NpU Hanuvyuu), CBeAEHUs O MecTe
XNTenbCTBa 3asBUTENs - n3myeckoro nuua nmbo HamnmeHoBaHWe, CBeAEHNS O MeCcTe
HaxXoXOeHWs 3aaBUTENS - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (NPU HaNUYMKM) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u genctemsax (besgenctsnmn) opraua,
NPeaoCTaBNAOWEro  MyHMUMNANbHYK  yCnyry, AOSMKHOCTHOMO  fvua  opraHa,
NpenoCTaBNALWEro  MyHMUMNAnNbHYK  ycrnyry, nubo rocygapCTBEHHOrO  Mn
MYHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
pabOTHMKOB;



4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelieHneM u
nencrtenem (6esgenctenemM) opraHa, NPeAoCTaBASOWEro MyHUUMNANbHYK YCNyry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBMsloWEero MyHUUMNanbHyo ycnyry, nmbo
MYHULUMNANbHOro cnyxaktuero, MoL, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHukoB. 3asBuTtenem MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (Mpu Hanuuun),
noATBepXxaatoLime Ao0BOAbI 3aaBUTENS, NMBO X Konuu.

133. >Kanoba moxeT ObiTb HanpaeneHa:

1) Ha4YanbHWKY OTAeria >XUMULWHOW MONUTUKN AOMUHUCTPaLMN FOPOLCKOro
oKpyra Ha gencteusa (6esgencTBme) OOMKHOCTHBIX NUL, oTAena XUMULWHOW MOMUTUKN
AOMUHUCTPaAUMM FOPOACKOrO OKpyra, a Takke Ha MPUHUMaeMble UMW peLleHnsa npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

2) 3amectutento Mapa ropoackoro okpyra no couuanbHOW MOMUTUKE Ha
aencteus (6e3gencrTeme) HavanbHWKa oTaena XUUWHOW NONUTUKM ALMUHUCTPaLUK
ropoAcCKOro oKpyra, AOSDKHOCTHBIX NUL, OTAEeNa XUMULWHON NOAUTUKU AOMUHUCTPaUmm
ropoAcKoro OKpyra, MyHUUMNanbHbIX CRYyXalux, a Takke Ha MpuHUMaemble UMUK
peLueHnsa Npy NpeaocTaBneHNN MyHULMNANbHOW YCyru;

3) Mapy ropoackoro okpyra CrpexeBon Ha paencteus (6esgencreue)
3amectutena Mapa ropoackoro okpyra MO couvanbHOM MOMUTMKE, a Takke Ha
NPYHUMaeMbIE UM peLLeHUs NPU NPeoCcTaBNeHNN MyHULUMNAaNbHON YCNyru;

4) pykosogutento M®LlL Ha peweHns n gencteus (6esgencrTeme) paboTHUKa
atoro MoL|;

5) yypegutermno MOL wnu  OOMKHOCTHOMY nuuy,  YNOJTHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBOBbIM akToOM TomckonM obnactm Ha peweHus W OencTBus
(6espenictBne) MoLL;

6) PYKOBOAMUTENAM OpraHvM3aunn, npegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHusas wu pgencteus (besgencreume)
pabOTHNKOB 3TUX OpraHM3aLmn.

134. JXanoba noanexut obsizaTenbHOW perncrtpaumm B TEYEHUE TPEX OHEN C
MOMEHTa MOCTYNMEHUS B OpraH, NpegoCcTaBnaioWmnin MyHuLumnanbHyto ycnyry. B geHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMKD OpraHa, npegoCcTaBfsoLWEro
MYyHMLUMNAaNbHYO yCnyry, Nocne 4Yero He nosgHee ogHoro paboyero oHA nepefaeTcs Ha
paccMOTpeHne AOMKHOCTHOMY NuLy, HageNeHHOMY MOSTHOMOYMAMM NO PACCMOTPEHMUIO
Xanoo.

135. XXanoba nognexuTt pacCMOTPEHMUIO B TedeHne naTtHaauatn pabounx aHen
CO OHSA ee peructpaumu, a B criydae obxanoBaHus oTkasa opraHa, NpefoCTaBnsoLWwero
MyHuumnansHyto yenyry, M®Ll opranmsaumm, npegycMoTpeHHbIX YacTeto 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-®3, B npveme [OOKYMEHTOB Yy 3aaBuTens nunbo B
McnpaBneHnn [OnyLeHHbIX oneyaTok M owubok wmnu B crnydyae obxanoBaHus
HapyLleHUs YCTaHOBJIEHHOIO CPOKa TakmxX WUCNpaBneHWn - B TeyeHue Nt paboumx
OHEen Co OHS ee perucTpauuu.

136. Mo pesynbTaTaMm paccMOTPeHust xanobbl NPUHMMAETCss OOHO U3
cneayoLwmnx peLleHni:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucrie B ¢OpmMe OTMEHbl MNPUHATOro
peLUeHns, UCNpaBneHnsa OONYyLEHHbIX onevyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npeaocTaBneHna  MyHUUMMNanbHOW  YyCryrm OOKyMeHTax, BoO3BpaTa 3asBUTENIo
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOPbIX He NpegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMM akTamu Poccurckon ®degepaunn, HOPMaTUBHBIMU MNPABOBLIMW aKTaMu
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3bIBaeTCS.

137. He nosgHee gHSA, crneaylowero 3a AHEM NPUHATUS peLUEeHNd, yKa3aHHOro B
nyHkTe 136 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa, 3asiBUTEN0 B NMUCbMEHHON



dopMe M N0 >KenaHuw 3aaBUTENA B 3NEKTPOHHOM (opme HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.

138. B cnyyae npuHATUA pelieHns 06 ygoBneTBopeHun xxanobbl opraHmsyeTca
paboTa MO BOCCTAHOBMIEHUIO HapyLEHHbIX MNpaB 3asBUTens, a Takke WHble
MEpPONPUATUSA, HaNpaBlneHHbIe Ha YCTPaHEeHWE BbISIBNIEHHbIX HapYyLUEHUM.

139. Tlpn yCTpaHeHun BbISABJTIEHHbIX HapyLweHun, BOCCTaHOBJIEHUN
HapyLLeHHbIX NpaB 3asBUTENsl CPOKU BbIMOSTHEHUA afMWHUCTPATUBHBIX npouenyp He
MOryT MpeBblllaTb CPOKOB, YCTAHOBMEHHbIX HacToAWMM  AAMUHUCTPATUBHbLIM
pernameHToMm.

140. B cnyyae ycTaHOBMEHUs B Xo4e WM No pesynbTataM pacCMOTPEHUs
anobbl NpM3HaKoB coCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA UKW NPECTYNNEHNS
OOIMKHOCTHOE NULo, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO Xanob,
He3amMeanMTenbHO HaNpaBnAT UMeLWKNeCcs MaTepuarsl B OpraHbl MPpoKypaTypbl.

141. B cnyyae npusHaHus xanobbl nognexaiwlen yaoBneTBOPEHUID B OTBETE
3asBUTEN0, yKaszaHHOM B nyHkTe 137 HacTosiwero AOQMUHUCTPaTMBHOIO perfnamMeHTa,
[aeTtcsa MHgopmauma o0 OENCTBUAX, OCYLLECTBNAEMbIX OpraHoM, MpenoCTaBnAloLWmM
MyHuumnanbHyto ycnyry, M®L nnbo opraHusaumen, npegycMoTpeHHon 4YacTtbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-O3, B uensx HesameanMTenbHOro
YyCTpPaHEHUS BbISIBNEHHbIX HAPYLUEHUW NPU OKasaHUM MyHULUMUNAbHOW YCRyrn, a Takke
NPUHOCATCHA N3BMHEHNA 3@ AOCTaBreHHble HeynobCcTBa 1 yKasbiBaeTcsl MHGopmaLumsi o
AanbHenWnx OenCTBUSAX, KOTOpble HeoO6XOOAMMO COBEPLUUTL 3asBUTEND B LENSAx
NoslydeHns MyHUUMNanbHOM ycnyru.

142. B cny4yae npusHaHus xanobbl He nognexatlen yaoBneTBOPEHNO B OTBETE
3asBUTENIO, yKa3aHHOM B nyHkTe 137 HacTtosiwero AOMUHUCTPaATMBHOIO perfiameHTa,
[aloTCa apryMeHTUpOBaHHbIE Pa3bsACHEHUSA O NMPUYMHAX MPUHATOrO PeLUeHUs, a Takke
MHopMaUusa o nopsgke obxanoBaHUS NPUHATOrO PeLLEHKS.

MpunoxeHwne 1

K  AOMUMHUCTPATMBHOMY  perfiameHTy
npeaoCcTaBnNeHNsa MyHULMNANbHOW yCnyrn
«[puem 3aaBneHnn, LOKYMEHTOB, a Takxe
NMOCTaHOBKAa rpaxaaH Ha yyYeT B KayecTBe
HY>KOAKOLNXCA B XKUIbIX MOMELLEHUSIX>

CnpaBo4Hasi UHpopMaLUA O MecTe HaxoXAeHus, rpacpmuke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOW NOYTbI OPraHoOB, NPeAOCTaBMNAKLMX
MYHULMNaNbLHYI YCNyry, UX CTPYKTYPHbIX noapasaeneHuin u opraHnsaumm,
y4yacTBYHOLMX B NpeAocTaBleHnn MyHULMNanbHOW yCrnyrm

1. AamuHucTpaums ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHuss AOMUHUCTpauuuM ropoackoro okpyra CTpexeBoMu: r.
CtpexeBown, ynuua EpmakoBa, 46a.
Mpaduk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa




YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[‘pachmk npnema 3asisutenen B AGQMUHUCTPaALMN ropoAcKoro okpyra CTpexeBon:

lMNoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMUHUCTpauMn ropoackoro okpyra CTpexeBon B ceTu
MHTepHeT: http://admstrj.ru.

AOpec anekTpoHHOM MouTbl AOMUHUCTPaUMM ropoackoro okpyra Crtpexeson B
cetn NInTepHeT: office@admstrj.tomsk.ru.

2. OTgen XuUnuwHom NonuTukn AgMmMHUCTpaLmMm ropoackoro okpyra CTpexxeBoun.

MecTo HaxoxgeHust oTaena >XUIMUWHOW NONUTUKM AOMUHUCTPaAUUKM rOPOLCKOro
okpyra CtpexeBon: r.Ctpexeson, ynuua EpmakoBa, 46a, 1 atax kabuHeT Ne 32, 33,
34.

Npadmk paboTbl oTAena XWNUWHOW NOAUTUKM AOMUHUCTPAUUN FOPOACKOro
okpyra CTpexeBon:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuema 3aaBuTeEnen oThena XUIMLWHOW MNONUTUKN AOMUHUCTPaLNK
ropofckoro okpyra CTpexeBomu:


http://admstrj.tomsk.ru/�
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NoHegenbHUK HernpueMHbIU 0eHb
BTopHuk ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwisa
Cpepa HernpueMHbIlU 0eHb
YeTBepr ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 12.00-paboyee spems
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MoyToBbLIN agpec oTaAena XUAULWHOM MNONMUTUKM AOMWHUCTPaAUUN FOPOACKOro
okpyra CtpexeBon: 636785, Tomckaa obnactb, ropog Ctpexeson, ynuua Epmakosa,

46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OduumanbHbIM canT otaena XUMWHOW NONUTUKN AOMUHUCTPALUK FOPOACKOro

okpyra Ctpexeson B cetn HTepHeT: http://admstrj.ru.

ALpec 9MeKTPOHHOM MOYTbl OTAena XUMULWHOM MONUTUKM  AOMUHUCTPaLNK

ropofckoro okpyra CtpexeBoun B ceTu MHTepHeT: Koroleva@admstri.tomsk.ru.
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MNpunoxeHwne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npenocTaBneHns MyHULMNansHOM ycnyrm
«[lpuem 3aaBneHnn, JOKYMEHTOB, a TaKkxe
NOCTaHOBKA rpaxJaH Ha y4eT B KayecTBe
HY>XOAIOLLUXCA B XKUIbIX MOMELLEHUSX»

NPEONATAEMAA ®OPMA 3AABIIEHNA
B
HaumMeHOoBaHMe opraHa MecTHOro camoyrnpasfeHUs

oT

damunus, nMs, 0TYECTBO rpaKgaHnHa

npoxumeakLwlero no agpecy:

3asaBneHue
O NOCTaAHOBKE Ha YYeT B KAYECTBE HYXKOAOLErocs B XUMbIX NOMELLEHNAX

MpoLy NPUHATE MEHSI Ha YYeT B Ka4eCTBE HYXXOAKLErocs B XXUMOM NOMELLEHUN
MO OCHOBaHMIO (SIM):

1) oTCcyTCTBME XMNOrO NOMELLEHUS MO OOroBOPY COUManbHOro Hamma, Ha npase
COBCTBEHHOCTY;

2) obecnevyeHHOCTb 00WEen nnowagbo XXUMoro NOMELLEHNA Ha OOHOro 4neHa
CEMbW HMXE YY4ETHON HOPMbI;

3) NpOXMBaHME B MOMELLEHUN, HE OTBEYaloLEM YCTAHOBMEHHbIM A8 XKUMbIX
nomeLyeHnn TpeboBaHuaM;

4) NPOXMBaHME B XXUITIOM MOMELLEHUN, 3aHATOM HECKOJTIbKMMWU CEMbSMWU, €CNN B
cocTaBe ceMbu umeeTcsi 60nbHOW, CTpagarwmin Tskenon (opMon XPOHUYECKOro
3aboneBaHus, npu KOTOPOM COBMECTHOE MpPOXMBAHME C HUM B OOHOW KBapTupe
HEBO3MOXHO, N OTCYTCTBMEM Y MEHS N YNIEHOB MOEN CEMbW UHOMO XXMUMOro NOMeLLEHUS,
3aHMMaeMoro no AoroBopy CoumanbHOro Hanma, OroBopy Havma XXUoro NOMeLLEHUS
XunuwHoro doHga coumanbHOro WUCMoNb30BaHUS UMW NPUHaAnexawero Ha npase
CcOBCTBEHHOCTY;

5) nHoe

yKa3blBaeTCHA MHOE OCHOBaHWe, NpeaycMmoTpeHHoe 3akoHoM Tomckon obnacTu

O6sa3ylocb cBOEBpPEMEHHO coobuiath 06 yTpaTe OCHOBaHWI, AaloWmMX NpaBO Ha
NosTydeHne XXMUnoro NoMeLLEeHNsi No AOroBOpPY COLMAnbHOMO Hamma.

Cnocob nonyyeHus pelweHMss O MNOCTaHOBKE Ha y4veT nNubo o6 oTkase B
MOCTAHOBKE Ha y4eT (HY)XXHO€e MOoAYEepKHYTb):

NWYHO B OTAene >XUMULWHOW NONUTUKM AJMWHUACTPaLMM TFOPOACKOro OKpyra
CtpexeBou;

nnyHo B MOLI,

MOYTOBOE OTMpaBrieHne Nno ykasaHHOMY afpecy;

NWYHBIN KabuHeT Ha EQnHOM nopTarne rocyaapCTBEHHbIX U MyHULMNATbHbIX YCyr
(dyHKUMI) (B criy4ae ecnu Takas BO3MOXHOCTb NpefyCcMOTpeHa);



NNYHBbIN  KabuHeT Ha [lopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCAyr
Tomckon obnacTu) (B cnyyae ecnuv Takast BO3MOXXHOCTb NpeaycMoTpeHa)

[ato cornacve Ha ncnonb3oBaHNe MOUX MepcoHanbHbIX AAaHHBLIX NPWU NpegocTaBneHum
MyHUUMNanbHOW ycnyru (4na guanyeckmx nuu)

« » 20 r.
Aarta nogayu 3asiBneHus
noanuch

MpumeyaHve. [Mpu 3anonHeHUV 3asiBNeHVst FpakaaHuH MOoAYEpPKMBAET OOHO UMM
HECKONIbKO OCHOBaHMIW, MO KOTOPbIM OH MPOCUT MPUHATb Ha Y4YeT B KavecTBe
HY)KAaMoLLEerocsl B XWrblX NOMELLEHMUSIX.

MpunoxeHwne 3

K AOMUHNCTPATUBHOMY perrnameHTy
npegocTaBNeHns MyHUUMNanNsHOW YCIyrn
«[lpnem 3asBrneHnn, JOKYMEHTOB, a Takxke
NMOCTaHOBKAa rpaxaaH Ha y4yeT B KavecTBe
HY>KOAIOLLNXCA B XKUIbIX MOMELLEHUSIX»

BJIOK-CXEMA
npegocTaBneHns MyHuumnansHom ycnyrm «lpuem 3asBneHnn, JOKYMEHTOB, a Takke
MOCTaHOBKa rpaxaaH Ha y4eT B KayeCTBe HYXXOAIOLLMXCH B XUMbIX NOMELLEHNAX>

MNogava 3asBneHnsa 0 NOCTAaHOBKE Ha Y4YeT B Ka4eCTBE HYXXOALWNXCA B XUJbIX
nomMeLleHnAx

| PeFVICTpaLI,VIFI npeacrtaBl/iEHHbIX 3adBUTEN1IEM JOKYMEHTOB

dopmMmpoBaHne 1N HanpaBneHe MeXXBe4OMCTBEHHbIX 3aNpOCOB A1 NOyYeHUs
[AOKYMEHTOB M CBEAEHUIA, HEOBXOAMMbIX AN NPeA0CTaBNEHUs MyHMLMNANbHON
| ycnyrm
MpoBepka NpeacTaBneHHbIX JOKYMEHTOB Ha COOTBETCTBUE: 3aKOHOAATENLCTBY,
TpeboBaHMsAM NMyHKTa 41 HACTOSALLEr0 aAMUHUCTPATUBHOMO PerfnaMeHTa, CBeAEHUSM
N HpopMaUMK, NOMYYEHHbIX MOCPEACTBOM MEXBEAOMCTBEHHOIO B3aMMoaeNncTBus

COOTBETCTBYIOT He COOTBETCTBYIOT

MNoaroToBka 3akntoYeHUs o MNoaroToBka 3akntoYeHUs o
NPWU3HaHUKN rpaXKgaHnHa HEeNPU3HaHWUM HY>X4alLWNMCA B




HYXKOAOLMMCS B XKUMNbIX KUMbIX NOMELLEHUSX Ans
MOMELLIEHMSX SIS PACCMOTPEHUS PacCMOTPEHUS KOMUCCHEN No
KOMWCCUEN MO XUMMNLLIHBIM XUMULLHBIM BOMpocam

BOnpocam

HanpaBneHue naketa AOKYMEHTOB 3asiBUTENS B OTAEN 9KOHOMUYECKOrO aHanmsa u
nporHo3a AAMWHUCTPaLUKN ropoackoro okpyra CTpexeBon Anst NoAroTOBKM
3aKMYeHNs: 0 NpU3HaHUK (He NPU3HAHUK) 3asBUTENS U YNIEHOB ero CeMbu

ManonmyLMMm

PaCCMOTpeHVIe npenctaBrieHHbIX 3adBUTENEM 3aaBJIEHNA N KOMMJIEKTa
OOKYMEHTOB, MHd)OpMaLlMM N cBegeHNN, nony4yeHHbIX NocpencTBoOM
MEXBELOMCTBEHHOIO B3aMMOLAENCTBUSA, 3aKNOYEHNS O NPU3HaHNN (HeI'IpVI3HaHVIVI)
rpaxgaHmHa Hy>XaalownmMcsa B XKUIbIX MOMELEHNAX, 3aKno4YeHna o Npnu3HaHnm (He
I'IpVI3HaHVIVI) 3adaBUTENA U YNNEHOB €ro ceMbn MaJiouMyLLMMin

COOTBETCTBYHOT He COOTBETCTBYHOT
lNogrotoBka npoekTta lNogroToBka npoekTa
[MocTaHoBneHust 06 yTBEPXXAEHUMN [MocTaHoBneHust 06 yTBEPXXAEHUMN
NPOTOKONa 3acegaHusi KOMUCCUn NpPoTOKONa 3acegaHusi KOMUCCUn
Mo XWUIMLLHBIM BONpocamM O MO XUMNLLHBbIM Bonpocam 06
NOCTaHOBKE Ha y4yeT OTKase B NOCTAHOBKE Ha y4eT C

yKasaHneMm rnpuymH oTkasa

MoanucaHme noctaHoBrneHe 06 yTBepXKAeHU NPOToKoNa 3acedaHns KOMUCCUM Mo
XMNULLHBIM BOMpOCcaM O MOCTaHOBKe Ha y4yeT (06 oTkase B MOCTAHOBKE Ha y4eT)

Peructpauusa noctaHoBneHns AgmMuHucTpaumm ropogckoro okpyra CtpexxesBon

Bbigava (HanpaBneHve) yBegoOMMNEHNsT O MPU3HAHUN HY>XOAKOLWMMCS B XUIOM
noMeLLeHnn/ oTkase B MPU3HAHUU HYXXA3KLWMMCS B XXWUITOM MOMELLEHUM

B Crlydae NonoXuTensbHOro pelweHuns BrritoyeHne rpaxgaH B KHury yyeta rpaxaaH,
dopmMMpoBaHMe y4eTHOro gena
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