lMoctaHoBneHne AgmuHuctpauum ropoackoro okpyra Ctpexeson oT 10.09.2018 Ne657
«O6 yTBEpXAeHUM ALAMUHUCTPATUBHOTO pernamMmeHTa npegocraBrneHus
MyHuumMnansHon ycnyru «lpuem 3asaBneHnn, JOKYMEHTOB, a TaKkKe NoCTaHOBKa
rpaxgaH Ha y4eT B KayeCTBe HYXKOAILLMXCA B XUIbIX MOMELLEeHNsaX» (B pefakunm ot
05.10.2018 Nao755)

B cooteBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
opraHu3auun npeaocTaBNeHNs rocygapCTBEHHbIX WM MyHUUMNANbHBIX YCIyr», Ha
OCHOBaHWMK nNyHKTa 36 Yactn 2 ctatbk 47 YcTtaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBNAO:

1. YTtBepantb AOMUHUCTPATUBHbIN pernameHTt npenocTaBeHns
MyHuuunansbHon ycnyrm «[lpuem 3asBneHwn, OOKYMEHTOB, a Takke MNoCTaHOBKa
rpakgaH Ha yyeT B KaveCTBE HYXOAWLWMXCA B KWMbIX MOMELLEHUAX» COrfacHo
NPUITOXEHNIO K HACTOSALLEMY NOCTAHOBNEHUIO.

2. [lpusHaTb yTpaTMBLUMMK CUY NOCTAHOBMEHUA AOMUHUCTPaUUN rOPOACKOro
okpyra CtpexeBon:

- o1 29.08.2014 Ne 663 «O6 yTBEepxaeHUM AOMUHUCTPATUBHOIO perriameHTa
npegocTaBneHns MyHuumnansHon ycnyrn «lpuem 3asBneHun, AOKYMEHTOB, a Takke
NOCTaHOBKA rpaxdaH Ha Y4YeT B Ka4eCTBe HYXXOAOLLMXCS B XUIbIX NOMELLEHUAX;

- ot 16.11.2015 Ne 823 «O BHECEHUM WU3IMEHEHUA B MNOCTAHOBJIEHME
AoMunHncTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- ot 13.05.2016 Ne 377 «O BHECEHUM WN3IMEHEHUA B MNOCTAHOBJIEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- ot 20.12.2016 Ne 947 «O BHECEHUM WU3IMEHEHUA B MNOCTaAHOBJIEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- or 24.10.2017 Ne 758 «O BHECEHUM WN3IMEHEHUA B MNOCTAHOBIIEHME
AoMunHncTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663».

3. HacTtosiwee noctaHoBneHve nognexut oduuuansHOMy OnyGrvMKoBaHUIO B
razete «CeBepHas 3Be3ga» M pasMmeweHuto Ha odumumnanbHOM canTe OpraHoB
MECTHOro camoynpasfeHus ropoackoro okpyra CtpexeBown.

4. KOHTpOSnb 3a WCNOSIHEHMEM HACTOSALLEr0 MOCTAHOBIIEHUS BO3SIOXUTb Ha
3amectutena Mapa ropogckoro okpyra no couunarnbHoun nonutnke CanmuHa B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH

NOCTaHOBMEHNEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 10.09.2018 Ne 657 (B
penakumm ot 05.10.2018 Ne755)

AOMUHUCTPATUBHbLIW PEMMAMEHT
npeAocTaBlieHUA MyHUUMnanbHou ycnyru «Mpuem 3asBneHui, AOKYMEHTOB, a
TaKKe NOCTAHOBKA rpaXk4aH Ha yyeT B Ka4eCTBe HYXOAILWNXCSA B XUNbIX
nomeLLeHUAX>»

|.OBWwme nonoxeHus

MNpeomeT perynMpoBaHus aAMUHUCTPATUBHOMO perfiamMeHTa nNpeaocTaBneHus
MyHULMNAnbHOW yCnyru

1. AOMWHNCTPATMBHLIN PernaMmeHT npeaoCcTaBeHns MyHULMNAanbHON yCryru
«lMpuem 3asBrneHVn, JOKYMEHTOB, a TaKke NOCTaHOBKa rpaxgaH Ha ydyeT B KayecTse
HY>XOAQIOLWMNXCA B XKWMbIX MOMeELeHuaxX» (ganee — agMUHUCTPATMBHLIM pPerfameHT)
yCTaHaBnvMBaeT CTaHOapT MpeaocTaBfeHns MyHUUMNanbHOW YCryrm Mo  npuemy
3asiBNeHN, [OOKYMEHTOB, a TaKke MNOCTaHOBKE rpaxaaH Ha Y4YyeT B KayecTBe
HYXXOQIOLWKNXCA B XWUMbIX MNOMELWeHUsX (ganee — MyHu uMnanbHas ycryra) Ha
Tepputopun ropoackoro okpyra CTpexeBoun, COCTaB, NMOCMeAoBaTeNbHOCTb U CPOKU
BbIMOSMIHEHNS  AAMUHUCTPATUBHBIX MNpouenyp (AencTteui) nNo  NpenocTaBfeHuto
MyHMUMNanbHOW ycnyrn, TpeboBaHMsa K Nopsaky MX BbINOSTHEHUS, POPMbl KOHTPONSA 3a
NCMNOMHEHNEM afMUHUCTPATUBHOIO pernamMmeHTa, gocyaebHbin (BHecynebHbIn) nopsaaok
obxanoBaHua pelweHun n pencteun (6esgenctens) AOMUHUCTPaAUMM FOPOACKOrO
okpyra CtpexeBon, AOSMKHOCTHbIX NUL, AGMUHUCTPaUuK ropoackoro okpyra CtpexeBon
(manee — cneyunanucTbl) NMM60 MyHULMNAMNBHBIX CAYXKaLLUX.

Kpyr 3asButenen

2. 3agBUTENAMM Ha NoyYyeHne MyHUUMNanbHOW ycnyru (ganee - 3asBuTErb)
ABMAKOTCA:

- rpaxgaHe Poccuickon depepaumn, ykasaHHble B cTtaTbe 49 XunuwHoro
kogekca Poccurckon depepaumm, nmbo ux npeactaBuTenn, OEWCTBYHOLLUME B CuUny
NOSTHOMOYMI, OCHOBAHHbIX Ha JOBEPEHHOCTUN NI UHBIX 3aKOHHBIX OCHOBaHUSAX.

TpeboBaHus K nopsaky MHPOPMMPOBaAHMA O NpefoCTaBieHuM MyHULMNanbHON
ycnyru

3. NHdopmupoBaHmne 3aaBUTENEN o] nopsake npenocTaBneHns
MYyHUUUNANbHOM ycnyru obecneynBaeTcs MYHUUUNANbHLIMN cnyxatimmu,
cneuvanucTamm AOMUHUCTpaumm ropoAacKoro oKkpyra Ctpexesown,
MHOrOOYHKLMOHaTbHOIo ueHTpa npegocTaBneHuns rocygapCTBEHHbIX n
MyHUUMNanNbHbIX ycnyr (ganee — MOL) npyv Hannumm 3akn4YEeHHOro opraHamu
MECTHOro camoynpasrieHusi ropogckoro okpyra Ctpexeson ¢ MOL cornaweHus o
B3aMMOAENCTBMU, B COOTBETCTBMM C TpeboBaHUAMU, NpesyCMOTPEHHbIMK cTaTben 18



depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBreHns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCyr» (aanee - cornaweHune ¢ MOoLl).

4. OcHOBHbIMK TpeboBaHMAMM K MHPOPMUPOBAHMIO 3asBUTENEN O NopsaaKe
npenocTaBneHuns MYyHULMNANbHOM ycnyru ABMAKOTCA AOCTOBEPHOCTb
npegoctaBnsemMon MHPOpMauun, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. Mecto HaxoxgeHus AgMuHUCTpaumm roponckoro okpyra Crpexesown,
OpraHoB U OpraHunsauumn, y4acTBYOLWNX B NPeAoCTaBneHNN MyHULMNANbHON yCnyrn, ux
noYToBble agpeca, ouvumnarnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WNHTepHeT» (manee — ceTb WHTepHeT), mHpopmauma o rpacdukax paboThbl,
TenedoHHbIX HOMepax 1 agpecax 3MeKTPOHHOW NoYTbl NpeactaBneHsbl B [MpunoxeHnn
1 K HacTosAWweMy AOMUHUCTPATUBHOMY PErNTAMEHTY.

6. MHdopmaumsa o mecte HaxoxaeHus, rpacdumkax paboTbl AgMUHUCTPaUmm
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHusauumn, Yy4acTBYKOLMX B
npegocTaBNeHuM  MyHUUMNAnNbHOW  yCriyru, O rnopsigke  npegocTtaBneHus
MYHUUMNANbHOMW YCNyrn pasmeliaetcsd Ha oduvuuanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepanbHom
rocygapcTBeHHOM MHOpMaUMOHHOM cucteme «EauHbIN nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycryr (PyHKumMn)» (ganee — EAvHbING nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKUMA)), a Takke npeaoctaBnsgeTca no TenedgoHy wu
9IEKTPOHHOM MNoYTe.

7. Ha oduumanbHOM cante opraHoB MECTHOrO caMoyrnpasSieHUA roOpoLCKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTca crnegyowas nHpopmaums:

1) HanmeHoBaHME W no4TOBble agpeca AAMMHUCTPAUMU TOPOLCKOrO OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

3) rpacuk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMSA K MUCbMEHHOMY 3anpocy 3asBUTenem O npeaocTaBeHun
MHOopMaUUKn o Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCRyru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMeHTa C NPUIoOXeHNAMMU;

7) KpaTKoe onucaHuve nopsigka npeaocTaBrieHns MyHMumMnanbHon yenyr (6nok-
cxema).

8. Ha EpguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCNyr
(dbyHKUMIN) pa3melLLaeTca cnegyowasa nHpopmMmauus:
1) ncyepnbiBaroLLMI nepeyeHb OOKYMEHTOB, HeobxoanmMbIX ans

NPefoCTaBnNeHNss MyHUUMNANbHOW ycnyrn, TpeboBaHWst K OGOPMIIEHMIO YKa3aHHbIX
AOKYMEHTOB, a Takke nepevyeHb JOKYMEHTOB, KOTOPbIe 3asiBUTENb BNpaBe NpeacTaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asButenen;
3) CPOK NpefocTaBrieHns MyHULMNAansHOW yCryru;
4) pesynbTaTtbl  NPEeAoCTaBfEHUA  MYHUUMNAnNbHOW  ycriyru,  NopsiaoK

npeaocTaBneHna  OOKyMEHTa, SABNAOWEeroca  pesynbTatoM  NpeaocTaBneHus
MYHULMNANbHOWN yCcnyru;

5) pasMep rocygapCTBEHHOW MOLWMWHBI, B3MMaeMou 3a npefocTaBrieHne
MyHULMNANbHON yCnyru;

6) ncyepnbliBawLWMn NepeyvyeHb OCHOBaHWA OnA  NPUOCTAHOBNEHUSA UMK
oTKasa B NpefoCcTaBrneHnm MyHUUUNansHOW yCnyru;

7) 0 npaBe 3asBuTENnss Ha pJocyaebHoe (BHecyoebHoe) obkanoBaHue
aencteun  (6e3gencTBnsa) U peLleHUn, NPUHATBLIX  (OCYLLeCTBNSeMbIX) B Xo4e
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;



8) dopmbl  3a8BNeHUn (yBegoOMIeHUn, coobLueHuin), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

9. MHpopmaunio o nopsgke nosiy4eHuss MyHUUUnNanbHOW yCnyru, a Takke o
MecTe HaxoXOeHUs, KOHTaKTHbIX TernedoHax (TenedoHax ANs CnNpaBoK), agpecax
9NEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHMs 006 opraHax W opraHusauusx,
yyacTBylOWMX B NPefoCTaBneHuM MyHUUMNAnNbHOW yCcryrm Wnu  ABMASOLLMXCA
MCTOYHUKOM MONyYeHUs nHopmMaLmu, 3asBUTENb MOXET MONYyYnTb:

1) NU4YHO npu obpalleHnn K LOSMKHOCTHOMY nuuy (cneuwnanucTy) otaena
XUNULWHOM NONNTUKN AAMUHUCTPaLmMM ropoackoro okpyra Ctpexxeson;

2) MO KOHTaKTHOMY TenedoHy B Yacbl paboTbl AOMUHUCTPAUUN FOPOLACKOro
okpyra CtpexeBon, ykasaHHble B [MpunoxeHun 1 Kk Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

3) nocpencTBOM HanpasneHus obpalleHns B aneKTPOHHOM dhopme Ha agpec
3NEKTPOHHOM NOYThI, yKa3aHHbIN B NpunoxeHun 1 k HacToswemy AQMUHUCTPATUBHOMY

pernameHTy;

4) B cetn WHTepHeT Ha ohuumanbHOM canTe OpraHoB MECTHOrO
camoynpasneHus ropogckoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

5) Ha WMHMPOPMAUMOHHLIX CTEHOAaxX B 34aHun AQMUHUCTpAUUKM FOPOLACKOro
okpyra CtpexeBon;

6) nocpeactsoM EAMHOro noprtana rocygapCTBEHHbIX M MyHULMMANbHbIX
yenyr (pyHkumin): http://www.gosuslugi.ru/;

7) npw obpawieHn B MOLL (Mpy Hanuumnmn 3aknoyeHHOro cornatleHus).

10. WHdopmaumoHHble cTeHabl obopyaytoTca npu Bxoge B MNOMELLeHue
OoTAeNa XWIULWHOWN NONMUTUKMN AOMWHUCTPaUMM ropoackoro okpyra CrpexeBon. Ha
MHPOPMaLMOHHBIX CTEHAAX pas3MeLLaeTcs cnegytowasn obasarensHas MHopMaLms:

1) nouToBBLIN agpec AQMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec oouuManbHOro canta opraHoB MECTHOro camoynpaBfeHUs ropoacKon
okpyra CtpexeBon B ceTn IHTEpHeET;

3) KOHTaKTHbIM HOMep TenedoHa AgMUHUCTpPaAUMW TOPOACKOro  OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaLUUN rOopoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOMy4YeHUs MyHUUUNANbLHOW YCIyru;

6) TekcT AQMUHUCTPATUBHOIO perfamMeHTa C NPUIIoXeHNAMMU;

7) obpaseL ohopmreHnsa 3asaBneHus.

11. OG6palleHns N0 KOHTaAKTHOMY TenedoHy no Bonpocam MHEPOPMUPOBAHUSA
0 nopsgke npefocTaBrieHns MyHUUUNANbHOW yCnyrn NPUHUMAKOTCHA B COOTBETCTBUU C
rpacomkom paboThbl oTAENa XUAULWLHOW NOMUTUKN AOMUHUCTPALMN FOPOACKOrO OKpyra
CrtpexeBon, npeacrasneHHoMy B NpunoxeHun 1 k HacToswemMy AOMUHUCTPATUBHOMY
perrnameHTy.

12. OtBeT Ha TenemOHHLIM 3BOHOK OOMMKEH CoAepXaTb MHGopMauulo o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBon, B KOoTOopoe obpaTtuncs 3aaBuTenb, aMmunuu, UMeHW, oTyecTBe (npu
HanM4Ynun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

13. [lpu oTBeTax Ha TenedoHHbIe 3BOHKM U YCTHble obpalleHns cneumanmcTbl
oTAena >KUMUWHOW NONMUTUKA  AZMUHUCTpauMM ropoackoro okpyra CTrpexeBown,
005a3aHbl NpeaoCcTaBNATb UHPOPMALMIO NO CReayoLmnM BONpoCcaMm:

1) 0 mMecTe npeaocTaBrneHNss MyHUUMNANbHOM YCnyrm u cnocobax npoesga K
Hemy;

2) o rpadvke npuema 3asiBUTENEM NO BONpocaMm npenocTaBneHust
MyHULUMNANbHOW yCcnyru;



3) 0 BXogdwMX HOMepax, MNo4 KOTOPbIMU 3aperucTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpaUMKM ropoAackoro okpyra CTpexeBoW nocTynuslUME
OOKYMEHTBI;

4) O HOpPMaTMBHbLIX MNPABOBbLIX akTax, perynupylowmx npegocTasneHne
MyHUUMNANbHOW ycnyru (HaMMeHoBaHWe, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO aKTa);

5) o0 HeobGxogMmMoM nepevyHe [OOKYMEHTOB OT 3asBuTens Ana nonyvyeHus
MYHULMNANbHON yCNyru;

6) O Ccpokax paccMOTPeHUs 3asBfeHWss O NpeaoCcTaBfieHUU MYHULMNANbHOM
ycnyru;

7) 0 cpokax NnpefocTaBneHnsa MyHULMNAIbHOW YCnyru;

8) 0 MecTe pasmelleHnda Ha oduuManbHOM canlTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu VIHTepHeT uHgopmauun no
BOMpocaMm npefocTaBneHns MyHULMNansHOW yCnyru.

14. [pwn obweHumn ¢ 3aasutenamm (No TenedoHy UK NIMYHO) cneumanucTbl
oTAena XUMNULWHON NONUTUKN AAMUHUCTPAUUKM ropoackoro okpyra CTpexxeBon OOMKHbI
KOPPEKTHO W BHUMATENbHO OTHOCWUTBCA K 3asBUTENSAM, HE YHWXas WUX 4Yectu u
AOCTOMHCTBA. YCTHOE MH(pOpMMPOBaHME O nopsake NpedoCTaBfieHUss MyHUUMNAnsHON
yCnyru 4OSMKHO NPOBOAUTLCA C UCMOMNb30BaHNEM ohnLManbHO-A4ENOBOro CTUMS peydn.

15. Tllpu obpaweHun 3a wuHpopmauuen 3asBuTend JMYHO CheuManucTbl
oTAena XunuwHon NnonnuTUkMn AgMmMHUCTpaummn ropoackoro okpyra Ctpexeson 0653aHbl
NPVHATbL €ro B COOTBETCTBUM C rpadnkoMm paboThbl. [1pogormKkMTensHOCTL NpuemMa npu
nMYyHOM obpalleHun He OOoSKHa NpeBblwaTh NATHagUaTM MUHYT. Bpems oxugaHusa B
oyepeaun npy NUYHOM obpalleHnn He AOMMKHO NpeBbIWaTh NATHAALATY MUHYT.

16. Ecnu gna nogrotoBku oTBeTa Ha ycTHoe obpalieHue Tpebyetca bonee
NATHagUuaT¥ MWHYT, cheynanucT oThgena XWMWHOW MONUTUKM  AOMUHUCTpauun
ropofckoro okpyra CTpexeBOW, OCYWEeCTBALAWNA YCTHOE UWHGOPMUPOBaHUE,
npegnaraeT 3adBUTENO Ha3HauUTb Apyroe ynobHoe And Hero Bpemsa Ans YCTHOro
WHOpMNPOBaHMA NMOO HanpaBuUTb 3afABUTENO MUCbMEHHbLIN OTBET MNOCPEACTBOM
MOYTOBOrO OTNpaBieHnsa NGO B ANEKTPOHHOW hopme.

17. TlucbmMeHHOe WH(OpPMUpOBaHME 3asBUTENS  OCyLlecTBnseTca  npu
NONy4YeHnn OT HEro MNMCbMEHHOro ObpalleHUss NUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpasneHns, obpaLleHns B 3NEKTPOHHOM hopMe O NpeaocTaBneHMmn nHpopmaumm no
BOMpocaM  MpefocTaBfeHns  MyHuuunanbHOW  ycryru, CBedeHWn O  Xofje
npegocTaBneHna MyHuumunansHon ycnyr. NuceMeHHoe obpalleHne pernctpupyeTcs B
TeyeHue Tpex OHen C MOMeHTa MOCTynneHns B AOMUHUCTpaLUMIO FOPOACKOro okpyra
CtpexeBon.

18. Tlpu obpalieHnn 3a nHpopmMmaumen B NMCbMEHHOW popMe NOCpPeacTBOM
MOYTOBOrO OTNPaBMEHNs OTBET rpakaaHWHy HanpaBnseTca B MUCbMEHHOW dopme Mo
NOYTOBOMY ajpecy, ykasaHHOMy B obpalieHuun, noctynMBwleM B AOMUHUCTPaLMIO
ropogckoro okpyra Ctpexeson, OTaen, B TedeHne Tpuauat AHen co AHA permcrpaumm
obpalleHus.

Mpun obpalleHnn 3a nHdopmaumen No 3reKTPOHHOW NoYTe, C UCMOSb30BaHMEM
EgovHoro noptana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dPyHKUuKW), OTBeT
HanpasnseTcsa B (popMe 3MEeKTPOHHOro AOKYMEHTa Mo agpecy 3NEeKTPOHHOW MOoYThl,
yKaszaHHOMY B oOOpalieHun, nocTynusBleEM B AOMUHUCTPAUMIO TOPOACKOro OKpyra
Crtpexeson, OToen, B TeyeHue TpuauaTn KaneHAapHbIX OHEW CO OHA perucrtpauum
obpalleHus.

B obpalyeHunn, ykazaHHOM B ab3aLe BTOPOM HaCTOSALWEro NyHKTa, rpaxngaHuH B
oba3aTenbHOM NopsiAke yKasbiBaeT CBOU haMunuio, UMs, OTYECTBO (MocnegHee — npu
Hanu4uu), agpec ANeKTPOHHOM NOYTLI, N0 KOTOPOMY OOITKHbI BbITb HanpasneHbl OTBET,
yBeOMINeHNe o nepeagpecaumm obpaileHus. [paxxgaHvH Bnpase NpUoXuTb K TakOMy
obpaLlyeHunio HeobxoamMMble JOKYMEHTbI U MaTepuansl B 3N1EKTPOHHOM hopMe.



19. PaccmoTtpeHue obpalleHnii o npeaocTaBneHnn nHopmMaumm o nopsiake
NPefoCTaBNeHNss  MyHUMUMNAnNbHOW  YCNyrM  OCYLLUEeCTBRsSieTCA B MoOpsake,
npegycMmoTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccMmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

Il. CraHpapT npegocTaBneHnss MyHUUUnNansHOM ycrnyrm

HanmeHoBaHne MyHMUMNANBHOW YCIyru

20. HaumeHoBaHne  MyHuumnaneHowm  ycnyrn:  «llpyem  3asBneHUw,
OOKYMEHTOB, a TaKXe NOCTaHOBKa rpaXaaH Ha ydeT B Ka4eCTBE HYXOAlLUXCS B XKUMbIX

NMOMELLEHUAXY .

HanmeHoBaHue opraHa, NpeoCTaBnsoOWEro MyHULMNAnbHy yenyry

21. TpepocrtaBneHune MYHULMNANbHOW ycnyru OCyLLEeCTBNAETCS
AOoMunHUCTpaumen ropoackoro okpyra CtpexeBomn.
22. HenocpenctBeHHO npegocTaBneHve MYHULMNANsHON ycnyrm

OCyLLleCTBNAETCA crneuvanuctamm oTaena >XUIULWHOW  NONUTUKM  AAMUHUCTpaL MK
ropogckoro okpyra Ctpexeson (nanee — Otgen).

PesynbTaT NnpegocTaBneHns MyHULMNAansHOM yCryru

23. Pesynbtatom npegoctaBneHuMs  MyHUUMNANbHOM  YCryrn  sIBRsieTcs
nocTaHoBrneHne 00 yTBepXAeHWM NPOTOKOMa 3acedaHns KOMUCCUM MO XUMULLHBIM
Bonpocam npu AgMuHUCTpaumm ropoackoro okpyra Ctpexeson (ganee - Komuccun) o
NMOCTAaHOBKE Ha Yy4YeT B KayeCTBe HYXOAKLWErocs B  XXUIOM  MOMeLleHuH,
npegocTaBnsgemMoM rno 4OoroBopam CoumanbHOro Hanma.

24. B cnyyae Hanuuus OCHOBaHW AnNs  OTKasa B npefocTaBneHuu
MYHULUMNANBHOMN YCNyrn, ykasaHHbIX B MyHKTe 35 Hactoswero AOMWHUCTPATMBHOIO
pernameHTa, pesynbTaToOM npefoCTaBfeHUs MYyHUUMNANbLHOW YCryrn sBRsieTcs
yBefjoMNneHne o6 oTkase B NpeJoCcTaBNeHNNn MyHULMMNAaNnbHON YCNyru.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

25.  Cpok npegocTtaBneHus MyHULMNAnNsHON yCnyrn ¢ y4eToM HeobxoamMmocTu
obpalleHunsa B opraH1Msanmm, y4acTByoLmMe B NpegoCTaBneHm MyHUUMNanbHoOm ycnyru,
He MOXeT npeBbllaTb Tpuauatn paboumx OHeW CO OHS MOCTYNfeHUs 3asiBNeHUs O
MOCTAHOBKE Ha Yy4eT B Ka4yeCTBE HYXAAKLWMXCA B XWUMNbIX MNOMELLEeHUaxX (ganee -
3asiBreHue).

npaBOBbIe OCHOBaHWUA ANnA npenocrtaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyrum

26. [pepoctaBrneHne  MyHUUMNANbHOW  yCryrM  OCyllecTBnsieTcs B
COOTBETCTBUM C:

1) KvnuwHeim kogekcom Poccumrckon depepaummn ot 29.12.2004 Ne 188-
®3// «CobpaHune 3akoHogaTenbctBa P®», 03.01.2005, Ne 1 (wactb 1), cT. 14,
«Poccuinckaa raseta», Ne 1, 12.01.2005, «lMapnameHTckaa raseta», Ne 7-8,
15.01.2005;

2) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 0bwmx npmHUMnax
opraHuMsauun MecTHoOro camoynpasrneHuss B Poccunckon Pepepauum» // «CobpaHue



3akoHogartenbctea P®y», 06.10.2003, Ne 40, cT. 3822, «[lapnameHTtckasa rasetay», Ne
186, 08.10.2003, «Poccuinckas raseta», Ne 202, 08.10.2003;

3) degepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npenocTaBneHns rocyaapcTBEHHbIX U MyHMUMNAnNbHbIX yenyr» // «Poccuiickasa raseta,
Ne 168, 30.07.2010, «Cobpanue 3akoHogatenbctea P®», 02.08.2010, Ne 31, cT. 4179;

4) 3akoHom Tomckonm obnactu ot 08.06.2005 Ne 91-O3 «O nopsiake
BeAEHNsT oOpraHamu MEeCTHOro CaMOynpaBfeHus ydeTa frpaxaaH B KadecTBe
HY>KOAIOLMNXCSA B XUIMbIX NOMELLEHNAX, NpefoCTaBnsieMblX N0 4OroBopamM CounanbHOro
Hanma» /I «OdmumanbHble BegoMoCTU» (COOPHMK HOPMAaTMBHO-MPABOBbLIX aKTOB,
nognucaHHblx Mason AgMunHuctpauumn Tomckon obnactu), 13.06.2005, Ne 16 (131),
«OdpmumanbHble Begomoctn [ocyaapcTBeHHon [Oymbl Tomckon obnactuy» (COOpHMK
HOpMaTMBHbIX NpaBoBbiX akToB), 30.06.2005, Ne 42 (103);

5) 3akoHom Tomckonm obnactm ot 11.08.2005 Ne 130-O3 «O nopsgke
NPU3HAHUA rpaxgaH ManouMyLlmMMuM B LENnsx npegocTtaBneHus MM No LOoroBopam
counanbHOro Hamma XuUrblX MOMELLEHUA MYHUUMNANbHOrO >XuUnuwHoro doHga» //
«Tomckmne HoocTu», Ne 33, 18.08.2005, «OdmumanbHble BegoMOCTM» (COOPHUMK
HOPMaTUBHO-NPAaBOBLIX akToB, MoAnucaHHblx [NasBon AgmuHucTpaumm ToMcKon
obnactun), 19.08.2005, Ne 21 (136), «OdwmumnanbHble BegoMoCcTu [OcyaapCTBEHHOM
Oymbl Tomckon obnactu» (CO0PHMK HOPMaTUBHBLIX NPaBoBbiX akToB), 25.08.2005, Ne 44
(105), «CobpaHue 3akoHogaTenbcTBa ToMckon obnactuy, 31.08.2005, Ne 1;

6) MoctaHoBneHnem AamuHucTpauumn Tomckom obnactn ot 25.11.2005 Ne
119a «O6 ytBepxaoeHun MeToamkm pacyeTa pasmepa Aoxoda, NPUXoAsLLerocsi Ha
Kakgoro 4rieHa cembW, U CTOMMOCTU WMMYLLECTBa, HaxXOAsLwerocs B COOCTBEHHOCTU
uneHoB cembn» /| «Tomckume HoBocTu», Ne 49, 08.12.2005, «CobpaHue
3akoHogaTenbcTBa Tomckon obnactuy, 30.12.2005, Ne 5;

7) Pewennem [ymbl ropoackoro okpyra Crtpexeson o1 04.05.2011 Ne 75
«O6 ycTaHOBNEHMM YYETHOW HOPMbl MAOWAAM XWUMOFO0 MOMELLEHMS W HOPMbI
npenocTaBneHns NnoLwagmn Xunoro NoMeLLEHNa No 4OroBopy coumanbHoro Hanmay //
«CeBepHas 3Be3ga», Ne 75, 12.05.2011;

8) nocTtaHoBneHneM AOMUHUCTPaUMK ropoackoro okpyra CrtpexeBon OT
27.06.2017 Ne 497 «O6 yTBEpXOEHUN MNOSNOXEHUS O KOMWUCCUMM MO XKUIULLHBIM
Bonpocam npu AaMuHUCTpauuu ropogckoro okpyra Ctpexeson» // CanT opraHoB
MECTHOro camoynpasneHus ropogckoro okpyra Ctpexesown: http://admstrj.tomsk.ru,
27.06.2017, «btonneTteHb oOpraHOB MECTHOrO CaMoOyrnpaBfieHUs rOpOACKOro okpyra
CtpexeBon», 04.07.2017 Ne 6.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM

C 3aKoHOoOaTeNnbHbIMWU U WHbIMA HOPMAaTUBHbIMKM MNPaBOBLIMW akTamMu AOns
npenocTaBneHns MyHULMNAnNbHOM yCnyru, ¢ pasgefieHMeM Ha JOKYMEHTbI

N MHOPMaLNIO, KOTOPbIE 3asBUTENDb LOIMKEH NPeaoCTaBUTb CaMOCTOATENBHO, U
OOKYMEHTbI, KOTOpble 3asiBUTENb BNpaBe nNpefocTaBuTb N0 COOCTBEHHON MHMLMATUBE,
TaKk KakKk OHW nognexar npeaCTaBfeHUd B paMKax MeXBeLOMCTBEHHOro
NHOPMAaLMOHHOIO B3aMMO4ENCTBUS

27. B uenax nonyyeHns MyHUUMNanbHOW YyCryrn 3asiBUTenb npeacraBnset
3agBrieHve (npepnaraemas dopma 3asBfeHus npeactaBreHa B NPUOXeHun 2 K
HacTosweMy AOMUHUCTPATUBHOMY perfameHTy) nmbo ykasbliBaeT MyHUUMManbHYO
ycriyry B KOMIMMEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 ®depepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenocTaBneHns
rOCyAapCTBEHHbIX Y MYHUUMMANbHbIX YCIyr» (MPY HanMymMm 3aKoYeHHOro cornaleHns
c MoLl).



28. K 3asBneHuto Ha npegocTaBrieHne MyHUUUNanbHOW yCryrin npunararTcs
cnegywowme AOKYMEHTbI:

1) Konna nacnopta rpaxgaHuHa Poccunckon ®epepauumn MNu MHOTO
OOKYMEHTa, YAOCTOBEPSIOLLErO NIMYHOCTL 3asBUTENS;

2) OOKYMEHT, MOATBEPXOAKLWNA MOMHOMOYMA NULa Ha OcCyllecTBrieHue
OEeNCTBMA OT UMEHN 3asiBUTENS (B CnyyYae npeacTtaBUTeNbCTBa);

3) cnpaBka O cocTaBe CceMbMu (C ykasaHuem amMmunuu, MMeHW, OoT4ecTBa
(nocnegHee - Npy HaNU4YKUK), cTeneHn poacTea, Bo3pacTta);

4) OOKYMEHTbI, HeoOXxoanMble ANA NPU3HAHWUA rpaXKgaHMHa ManoMMyLIMM B
cooTBeTCTBUM C 3akoHOM Tomckonm obnactu ot 11 asrycta 2005 roga Ne 130-O3 «O
nopsiAke NPU3HaHWUS TpaxgaH ManouMMylWMMK B LEensx npefocTaBfieHuss UM Mo
[OroBopamM coumasnbHOro Harma XWMNbIX MOMELEHUN MYHUUMNANbHOMO >KUIULLHOMO
doHOa» - Npy NOCTaHOBKE Ha y4eT B Ka4eCcTBe MarioMMyLLEro:

- cnpaBka O 3apaboTHOM nnaTte 3a nocnegHue 12 mecsaues, NpeaLecTBYHOLWMX
Aate nogauu 3asenenus, - ons pabortatowmx rpaxagaH (no popme 2-HODJST);

- CNpaBka O HanMyuMM UNM OTCYTCTBUM CTUNEHOMM 3a nocregHue 12 mecsues,
npeaLwecTByOWMX AaTe nogaym 3assneHns, ¢ ydebHoro saBegeHuns - 4nsa CTyAEeHTOB;

- cnpaBka o6 anumeHTax 3a nocnegHue 12 mecdues, NpeglecTByOWNX aaTe
nogayun 3assneHus (Npu HanM4um anMMeHTOB);

- macnopT 1 CBNOETENbCTBO O perncTpaumm TpaHCNopTHOroO cpeacTsa (B criydae
€Cnn NMEKTCA TPaHCNOPTHbIE CPeaCTBa, ABNSOWMecss 06bEKTOM HanoroobnoxeHns B
COOTBETCTBUM C 3aKOHOAATENBbCTBOM O Harnorax u cbopax);

- KONUA TPYAOBOMW KHWXKM - B criyqyae obpalleHusi ¢ 3adBrneHneM O NPUHATUM Ha
yyeT B OpraH MECTHOrO CaMOynpaBfieHUs MO MECTYy HaxXOXOEeHWUst opraHmsauuun, C
KOTOPOW rpakaaHuH COCTOUT B TPYAOBbIX OTHOLUEHUSX;

- MeguuMHCKas crnpaBka O0fbHOro 4fieHa CceMbu, CTpafatollero TsKenon
dopMON XpOHUYeCKOro 3aboneBaHusi, NpM KOTOPON COBMECTHOE MPOXUBAHUE C HUM B
O4HOW KBapTUPE HEBO3MOXHO, MO MEepeyvHlo, YyTBepXaeHHoMY [1paBUTENLCTBOM
Poccurckon degepaumun, B criydae, ecnu rpaxgaHvH UMeeT B COCTaBe CeMbW Takoro
yfieHa cembM;

- gokymeHTbl u3 CtpexeBckoro otgeneHus Ob6nactHoro [ocyaapCTBEHHOro
GrogKeTHOro ydpexaeHna « ToMmcknin obnacTtHOM LEHTP MHBEHTapu3aumMm U kagactpar
Ha 3asBUTENA M YfIeHOB CeMbM 3aaBUTENS MO MECTY XUTenbCTBa, coaepXxalue
CBeAEeHUs1 0 Hanu4mm (OTCYTCTBUN) B COOCTBEHHOCTU rpakgaHnHa u (Mnu) YneHoB ero
CeMbW UMYLLLECTBA;

- cnpaBkn wn3 CTpexeBckoro otgeneHns O6nacTtHoro [ocygapcTBEHHOro
GrooKeTHOro yypexaeHms « ToMckuin 0b6nacTHOM LEHTP MHBEHTapu3auumn n KagacTtpay,
cogepxawme cBegeHnss 06 MHBEHTapM3auUMOHHOW CTOMMOCTM Haxoasuerocs B
COBCTBEHHOCTU rpaXkgaHmHa n (Unn) YeHOB ero CeEMbM MMyLLIECTBA

5) OOKYMEHTbI, noaTeepxaatowme dakT NpUHaLNEXHOCTU rpaXaaHuHa K
WHOW, onpedeneHHon denepansHbiM 3akoHOM, Ykas3oMm [lpesngeHta Poccuinckon
degepaumn unu 3akoHom ToMckon obnactu Kateropuun rpaxgaH, MMerLmx npaso Ha
nony4YeHne XXWUNoro MOMELLEHNS B YCTAHOBMEHHOM MOpsAKke B COOTBETCTBUMM C
degepanbHbIM 3akOHOM, ykaszom [lpesumageHta Poccuiickon depepaumm nnu 3akoHOM
Tomckon obnactu (ygoctoBepeHue, MeQUUUHCKOE 3akriodeHne, konusa cnpaskn BTOK
00 WHBaNMAHOCTM W Apyrve) - NpyU NOCTAHOBKE HA Y4YeT B KadeCTBe rpaxaaHuHa,
OTHECEHHOro 3aKOHOAATENbLCTBOM K YKa3aHHOW KaTeropuu;

6) KOnnsa AOKyMeHTa, NoaTBepXKAatoLero npaBo COGCTBEHHOCTU, BO3HUKLLEE
0o BcTynnexus B cuny PepepansHoro 3akoHa ot 21 wong 1997 roga Ne 122-®3 «O
rocyJapCTBEHHOW pernctTpauumn npas Ha HEOBUXKMMOE UMYLLECTBO U COEMNOK C HUMY», B
cny4vae, ecnv rpaxgaHvH sBnsieTca COOCTBEHHMKOM KMUIOro NOMeLLEeHNst NGO YneHoM
CeMbW COBCTBEHHMKA XMUNOMO NOMELLIEHNS.



29. [okymeHTbl Onsi NpeaoCTaBfeHuss MyHULMNanbHOW YyCcnyrm MoryT ObiTb
npeacTtasneHsl B AOMUHUCTPaUUIO ropoackoro okpyra CTpexxeBon C MCNoSib30BaHMEM
EgouHoro noptana rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (pyHKUWn), NOYTOBbLIM
oTnpaBneHnem, nNpuv InMYHOM obpalleHnn, a Takke NocpeacTBOM obpalleHns 3a
nonyyeHMem myHuumnanbHon ycnyru B MOLL. B cnyyae HanpaBneHus 3asiBneHUs B
SNEKTPOHHOM (hopMme 3asBUTENb NPUKNagbIBaeT K Takomy obpalleHno Heobxoanmble
OOKYMEHTbI U MaTepuarbl B 35ieKTpoHHOW dopMme. [peanaraemaa opma 3asBneHus
AOCTyrnHa NS KONMPOBaHUS M 3amnoSyiHEHUS B 3NEKTPOHHOM Buae Ha EgmHom noptane
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (PyHKuun), Ha odwuumanbHom cauvTte. B
BymaxHOM BMae npegnaraemas dopma 3aaBneHns npegocTaBnAeTcH
HenocpeacTeeHHo B OTaene, B MOLL.

30. B cny4yae, ecnv myHuMuMnanbHasa ycnyra ykasaHa B KOMMSEKCHOM 3anpoce
3agBuTens (Npy Hanu4nm 3akntodeHHoro cornawenus ¢ MoL), MOL npegocrtasnseT B
AOMUHUCTpauMilo  ropoackoro  okpyra CTpexeBoW  3asBrieHve, noanucaHHoe
YNONMHOMOYEHHbIM paboTHukom MOPL|, n ckpenneHHoe nevaTtbto MOL|, OOKyMEHTbI,
npeaycMOTPEHHbIe MYHKTOM 27 Hactoawero AOLMUHUCTPATUBHOIO pernameHTa, C
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTenNs.

31. [llepeyeHb OOKYMEHTOB Ans NpefoCTaBfeHUs MYyHUUMManbHOW YCnyru,
KOTOpble HaxoOATCS B PaCNoOpPsKEHWW OpraHoB W OpraHusauumn, yvacTBylOLWMX B
npeaocTaBneHnn MyHUUUNANbLHOM YCNyrn, KOTopble 3asBUTENb Brpase NpegocTaBUTb
No co6CTBEHHOWN MHULUMATUBE:

1) BblNUCKka W3 EOMHOro rocygapCTBEHHOrO peecTtpa  HeaBMXUMOCTM O
npaBax rpaxgaHuHa N BCEX YNIeHOB ero CeMbM Ha UMeBLUMECH (MMeloLmecs) y HUX
00BbeKTbl HEABMXMMOCTU 3a NATb NeT, NpejLecTByoLWne OHI0 obpalleHus rpaxgaHmHa
C 3adBMNeHneM O NPUHATUN Ha yyeT

2) pelleHne ynosIHOMOYEHHOro opraHa O NPWU3HaHWUK XUITOro Aoma (>Kuroro
NOMeELLEHNS ) HENPUIroAHbIM ANSA NPOXUBAHUSA, B Cly4Yae ecnu rpaxaaHvH npoXxmneaeT B
XWUNOM NoMeLLeHUN, NPU3HAHHOM HENPUIrogHbIM AN NPOXUBaHUS;

3) pelleHne opraHa onekn u noneyumTenbcTBa O Has3HaA4YeHUW OrnekyHa, B
cnyvyae noanuvcaHusa 3asdBreHuUs O MPUHATUM Ha Yy4YeT OMNeKyHOM, AEWCTBYHOLMM OT
MMEHN HeeecnoCoBHOro rpaXxaaHnHa;

4) cnpaBka O Hanuuuum nocobust Ha geten 3a nocnegHve 12 mecsiUEeB,
npegwecTByOWNX gdaTte nojadn 3adBfneHus, - Ona  rpaxgaH, UMerowmx
HEeCOBEpPLLEHHONETHUX AeTEN;

5) cnpaBka O pasMmepe neHcuM 3a nocnegHMe 12 Mecsues,
npeawecTByOWMX AaTe nojadve 3asaBfeHusi, U3 TrOCyAapCTBEHHOIO y4ypexaeHus
«YnpasneHue neHcnoHHoro ooHaa P® B r. CTpexxeBoM» - A5151 NEHCUOHEPOB;

6) KOMusa OOKYMEHTa, NOATBEPXKAALLEro HaxoXaeHne Mecra Xutenbcraea rno
MECTY NOCTaHOBKM rpaxgaH Ha y4erT;

7) OOKYMEHT, Ha OCHOBaHWW KOTOPOro MOXeT ObITb YyCTaHOBMEeH akT
NPOXMBAHUSA rPpaXKAaHWHA B XUIOM MOMELLEHMM Ha YCNOBUAX OOroBopa COUMaribHOro
HanMa (Konus gOoroBopa couuarnbHOro Havma, opaep, Konusa (prHaAHCOBOro fMLEBOrO
cyeta W gpyrve), B Criydae ecnv rpaxnaHuvH SBISeTCA HaHuUMaTtenem Xuroro
NOMeLLEeHNs MO AOroBOpY CounarnbHOrO HavMa Unv YrieHOM CeMbW HaHUMAaTENS XUIoro
NnoMeLLeHNs Mo JOroBopy counanbHOro Hamma.

32. AopMrnHMUCTpauma ropoackoro okpyra CTpexeBon He Brpase:

1) TpeboBaTb OT 3aaBUTENSA NPeACTaBNEHUA OOKYMEHTOB U MHOpMaLMM Uin
OCYyLLeCTBNEHNS [OeNCTBUW, npeacTtaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHLIMW MPABOBLIMU aKTamu, PerynupyowmmMmm OTHOLLEHUS,
BO3HMKaOLLMeE B CBA3M C NPeAoCTaBneHUeEM MyHMLMNANIbHOW yCnyru;

2) TpeboBaTb OT 3aaABUTENSA NPeACTaBAeHUss JOKYMEHTOB M MHA)OpMaLMK, B TOM
yucrne noaTBepXKAalLWMX BHECeHWe 3adBuTeneM nnatbl 3a npegocTaBneHune



MYHMUMMNANbHOW  YCrNyrn, KOTOpble  HaxXOAATCA B pacnopskeHun  opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYO YCIyry, WHbIX T[OCYOApPCTBEHHbIX OPraHos,
OpraHoB MECTHOro camoynpasrneHus nmbo noaBeAOMCTBEHHbIX TOCYAapPCTBEHHbIM
opraHam Wnu opraHam MEeCTHOro camMOynpaBfeHusi OpraHusauumn, ydacTBYHOLWNX B
npegocTaBneHun npeaycMoTpeHHbIX YacTbio 1 ctatbm 1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCAYr» roCy4apCTBEHHbIX U MyHULMNAsbHbIX YCNYr, B COOTBETCTBUN C
HOpPMaTMBHbIMM MNPaBoOBbIMW akTamu Poccunckon ®degepaumn, HOpMaTUBHbLIMU
NpaBoOBbIMW akTamm Tomckon obnactv, MyHUUMNanbHbIMW MPaBOBbIMW akTaMu, 3a
NCKMIOYEHNEM [OKYMEHTOB, BK/IOYEHHbIX B OMNpedeneHHblh 4YacTblo 6 ctatbun 7
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHusaumm npeaocTaBreHns
roCydapCTBEHHbIX M MyHUUMNAnNbHbIX YCMyr» nepevyeHb [OOKYyMEHTOB. 3asButenb
BNpaBe nNpeacTaBUTb  YKa3aHHble  OOKYMEHTbl W WHopmauuio B Oprad,
NpeaoCcTaBNALWMNIA MyHULMNANBHYIO YCAyry, N0 COOCTBEHHOW UHULMATUBE;

3) TpeboBaTtb OT 3adABUTENA OCYLECTBNEHUS OEeUCTBUA, B TOM 4uchne
cornacoBaHuin, HeOBXoAMMbIX AN NOMAYyYEHUS MyHULMNANBHOW YCIYyrM U CBA3AHHbIX C
obpaleHnemM B UHble rOCYyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoynpaBneHns un
opraHuMsauuun, 3a WCKIKYEHMEM MOMYYEHUA YCNYr W MNOMyYeHUa [LOKYMEHTOB U
MHpopmauun, npenocTaBnsemMblX B pe3ynbTaTe NpPefoCTaBfeHUs TaKux  YCnyr,
BKIMOYEHHbIX B NEpPeYeHb YCIyr, KOTopble SBASTCA HeobxoaMMbIMu 1 06s13aTenNbHBIMK
ANA  nNpefoCcTaBfeHust MyHUMUMNAnbHbIX YCRyr, YTBEPXAEHHbIN peweHnem [dymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble siIBASOTCA
HeobxooMMbiMn 1 oba3aTenbHbiIMM NS NPEeAOCTaBMEHUs MyHUUMNAnbHbIX YCnyr
AOMUHUCTpaUmen ropoackoro okpyra CTpexeBon n ee opraHamny;

4) TpeboBaTb OT 3aABMTENs NpencTaBneHuUs LOOKYMEHTOB M MHGOpMauuw,
OTCyTCTBME U (MNIN) HEQOCTOBEPHOCTb KOTOPbIX HE YKa3bliBanuncb MNpu nepBoHayanbHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCTaBNEeHUA MyHULMNANIbHON
ycnyrn, nubo B NPeaoCTaBfeHUW  MyHUUMNANbHOW  YCRyrin, 3a  UCKNIYEHUeMm
crneylowmx cryyaes:

a) unsmeHeHne TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacCaloLLMXCS
npeaocTaBnNeHNa MyHULMNANbLHOM YCryri, Nocne nepBoHaYanbHON nogayvv 3asiBneHns
0 NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

6) Hannume owmnbOK B 3aABNEHUM O NPeSOCTaBEHNN MYHULMNANbHOM YCNyrn 1
OOKYMEHTaX, MNoAaHHbIX 3asiBUTENeM nocrne nepBoHavanbHOro OTkasa B nNpueme
OOKYMEHTOB, HEeoOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITKOYEHHbIX B NPEeACTaBEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OENCTBUA LOKYMEHTOB UM M3MEHeEHNe nHdopmarmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOBX0oOMMbIX AN NpeaocTaBneHns
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBfeHMm MyHULMNanbHON yCnyru;

r) BblIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Mpu3HaKoB)
OWKMOOYHOro wMnM NPOTUBOMNPABHOIO AencTBus (6e34encTBusl) AOSMKHOCTHOrO nuua
opraHa, NPefoCTaBMSOWEr0 MyHULMNANbHYIO YCyry, MYHUUMNANbHOIO CryXallero,
paboTHMka M®L|, paboTHuKa opraHusaumm, npeaycMoTpeHHon Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-9#3 «O6 opraHusaumm npeaocTaBrneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyr», Npu NepBoHa4aribHOM OTKa3e B npuveme
OOKYMEHTOB, HEoOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNAnbHOW yCnyru, 0 4YeM B NMUCbMEHHOM BMAE 3a MNOANUCHIO
PYKOBOAUTENA OpraHa, NpefoCTaBnsoWero MyHUuunanbHyl ycryry, pyKoBoAuTens
M®L| npu nepBoHa4YanbHOM OTKaze B NpPUEME AOOKYMEHTOB, HeobxoauMmbiX AN
NpeaoCcTaBneHNa  MyHUUMNanbHOW  ycnyrn, nmbo pykoBoOMTENS  OpraHusauuu,
npenycMoTpeHHon 4acTtbto 1.1 ctatbm 16 Hactosiwero PepepanbHOro 3akoHa OT



27.07.2010 Ne 210-®3 «O6 opraHusauum npefoCcTaBneHUss FOCYAapCTBEHHbLIX W
MYHMUMNANbHbIX YCNYr», yBeAOMISETCA 3a8BUTENb, a Takke NPUHOCATCS U3BUHEHNS 3a
AOCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B NpuemMe 3asiBMIEHUSI U MHbIX AOKYMEHTOB, HeobxoauMbix O5s
NpeaoCTaBNEHNA MYHMLMNANbHOW YCryrk, B Criydyae, ecnu 3asdBfieHne U AOKYMEHTHI,
HeobxoauMble Onst NPeaoCTaBNeHNs MyHULMNANbHOW YCIyri, NogaHbl B COOTBETCTBUM
C MHopMauMen O Ccpokax M nopsgke npenocTaBneHus MyHUMUMManbHOW yCcnyru,
onybnukoBaHHOW Ha EgMHOM nopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX yCnyr
(cbyHKUWNIA);

6) oTkasbiBaTb B MpefoCTaBfeHWM MyHUUMNanbHOW YCnyrn B cCrnydae, ecnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNeHUs MyHULMNAanbHON
ycnyru, nogaHbl B COOTBETCTBMM C WHDOpPMaUMEn O Cpokax W nopsigke
npeaocTaBneHna MyHuMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHULUMNANbHBLIX YCnyr (QYHKUWRA).

WcyepnbiBaowmin nepevyeHb OCHOBAHWW Ofsi OTKa3a B NpuemMe [OOKYMEHTOB,
HeobxoauMbIX ANA NpeoCcTaBNeHNs MyHULMNANbHOW yCnyru

33. OcHoBaHuiA AOns oOTkasa B MpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npeaocTaBneHnst MyHULMNanbHOW YCryru, He NPeayCMOTPEHO.

McuepnbiBatowmm nepeyeHb OCHOBaHui ang NPUOCTaHOBSEHNS
npefocTaBneHns  MyHUUMNanbHOW  yCryru wunM  OTkasa B NpefocTaBneHun
MYHUUUNANbHOW yCcnyru

34. OcHoBaHuA [nsi MNPUOCTAHOBMEHUS MNpPeaoCTaBNEHNA MyHULMNANbHON
yCryrun oTCyTCTBYIOT.

35.  OcHoBaHua Ans oTkasa B NpegocTaBieHnn MyHULMNAanbHON YCNYru:

1) npeacraBneHne HeEMofIHOro  KOMMSeKTa [OOKYMEHTOB W CBeLEHUN,
nognexawmux npeactaBneHnlo  3asBUTENeM B LeNnsaX MOCTaHOBKM  Ha  y4yeT,
YCTaHOBJIEHHbIX MYHKTOM 27 HacTosLwero ADMUHUCTPATUBHOIO pernamMmeHTa;

2) OTBET  opraHa rocygapCTBeHHOm BiacTu, opraHa MECTHOro
camoynpasneHus nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW Bractu wunu
opraHy MeCTHOro caMoOyrnpaBfieHUsi OpraHu3auMmM Ha MeXBEOOMCTBEHHbIN 3anpoc
cBuaeTenbCcTByeT 06 OTCYTCTBUM OOKYMEHTa 1 (Unn) nHopmauumn, Heobxoaumblx ons
MOCTAHOBKM rpaXkaaH Ha y4eT, eCcriv COOTBETCTBYIOLWMIN AOKYMEHT He Obln npeacTaBneH
3asBUTENEM MO COOCTBEHHOW MWHMUMATMBE, 3a WCKIOYEHMEM ClyyaeB, €ecnu
OTCYTCTBME TaKMX 3anpalimBaembiX LOKYMEHTA WU WMHOPMALMM B PaCropsiKEHUN
yKasaHHbIX OpraHoB WU OpraHu3auuMi MNOATBEPXKOAET nNpaBO COOTBETCTBYOLNX
rpaXkgaH COCTOATb Ha y4eTe B Ka4eCTBe HYXKAatoLerocsi B XXUNOM NOMELLEHUN;

3) npeacrtaBneHbl  OOKYMEHTbl, KOTOpble He MOATBEpXOalT npaBo
COOTBETCTBYHOLUMX rpaxaaH COCTOATb Ha yyeTe;
4) He UCTEK YCTaHOBIIEHHbIN CPOK CO [HS COBEpLUEHUA OEUCTBUW rpaxiaH,

KOTOpble C HaMepeHMeM nNpuOBpPeTEeHWs MpaBa COCTOSATb Ha Yy4yeTe COBEPLUMIM
AENCTBUS, B pe3ynbTaTe KOTOPbIX TakMe rpaxgaHe MoryT OblTb NpM3HaHbI
HY)KAaLLMMUCS B KUINbIX NOMELLEHUSIX.

Pasmep nnatbl, B3uMaemMou C 3asiBUTenNs npu npegocraBfneHum MyHULMNansHOou
ycryrm, M cnocobbl ee B3MMaHUA B cryvasax, NpeaycMOTpeHHbIX deaeparnbHbiMu
3aKoOHaMu, NPUMHUMAEMbIMU B COOTBETCTBUM C HUMU UHBbIMU HOPMATUBHBLIMW NPaBOBbLIMU



aktamn Poccunckon degepaumn, HOpMaTUMBHLIMWA MPaBOBbIMA akTamMu TOMCKOM
obnactn, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu

36. MyHuumnanbHas ycnyra npegocraBngeTtcs 6ecnnaTHo.

37. Ycnyru, KOTOpble SBAAOTCA HeobxoaumMbiMM W obBA3aTeNbHbIMKM  ONS
npefocTaBneHNst MyHULMNANbHON yCRyru:

1) npeaocTaBneHne crnpaekM O 3apaboTHouM nnate 3a nocnegHve 12
MecsaUeB, NPeaLwecTBYOWMX AaTe nogayn 3asBneHns - ana paboTaLwwmx rpaxkaaH;

2) npeaocTaBneHne cnpaBkM O HanMyMuM WUAM OTCYTCTBUM CTUNEHOMM 3a
nocnegHve 12 mecsues, NpefllecTBYOWUX gaTe nojayn 3asBreHusi, M3 yy4ebHoro
3aBefeHuns - Ang CTy4eHTOB;

3) npegoctaBneHne cnpaeBku 06 anumeHTax 3a nocnegHue 12 mecdues,
npeaLwecTBYOWMX AaTe nogaym 3asasneHns (Npu Hanuyinum anumMeHToB);
4) npenocTaBneHne Konuwu pAeknapauumM O Aoxodax 3a nocnegHve 12

MecsiLeB, MpeawecTByOWMNX AaTe nogayn 3asiBNEeHus, 3aBepeHHas MeXpamoHHOM
nHcnekumen depepanbHon Hanoroson Cnyxbbl Poccun Ne 8 no Tomckon obnactu —
ANa nHOnBMAYanbHbIX NpeanpuHUMaTenen;

5) npenocTaBneHne MeauMUUHCKOM CrpaBKM KIMHUKO-3KCMEPTHOM KOMMUCCUMU
Ha OONnbHOro, CcTpagalLWero TSKEeNnon (OpMOM  XPOHWMYECKOro 3aboneBaHusi Mo
nepeyvHo, yTBepXaeHHoMy nocTtaHoBrneHnem [lpaButensctBa PO ot 16.06.2006 Ne
378, 1 ABNAKLLEroca YNneHoOM CeMbU 3aABUTENS;

6) npegocTaBneHne AOKYMEHTOB n3 dunuana oryn
«PoctexuHBeHTapusaumay, OIFYI «Tomckunm 06NaCTHOM LEHTP TEXHUYECKON
WHBEHTapu3aumMm» nNo MeCTy XUTENbCTBa, CcoAepXallme CBEeAEHUs O Hanmyuuu
(oTcyTCcTBUM) B COBCTBEHHOCTU rpaxgaHuHa 1 (MNn) YNEHOB ero CeMbM UMYLLECTBA;

7) npegocTaBneHne OOKYMEHTOB n3 dunuana oryr
«PoctexuHBeHTapusaumsay, OIFYI «Tomckun 06NacTHOM LUEHTP  TEXHUYECKON
WHBEHTapu3aumMm» N0  MEeCTy  XWUTenbCTBa, cogepxawme  cBegeHus o6
WHBEHTAPU3aLUNOHHON CTOMMOCTM HaxogsLWerocsas B COOGCTBEHHOCTM rpaxgaHuHa u
(Mnn) YNEeHoB ero cemMbu nmyLLecTsa.

38. Pasmep ¥ OCHOBaHWA B3MMaHus nnatbl 3a npegocTaBneHue
HeobxoauMbIX M obsi3aTenbHbIX  YCrAyr  yCcTaHaBNMBAKOTCS  OpraHu3aumsmu,
npeaocTaBnAwWMMN Heobxoanmble K obssaTenbHble ycnyrn, Heobxoaumble ANd
npenocTaBneHns MyHUUMNAnNbHOW YCIyrin, CaMOCTOSTENbHO B COOTBETCTBUM C
TpeboBaHUAMM OENCTBYIOLLErO 3aKOHOA4ATENbLCTBA.

MakcumarnbHbIi CPOK  OXWAaHWS B O4epeau npu nojadve 3asBreHust o
NpefocTaBneHUN  MyHWUMMNANbHOW  yCryrm M MpU NofyyYeHun  pesynbTaTta
NpefocTaBnNeEHNS MyHULIMNANbHOW YCryru

39. MakcumanbHbId CPOK  OXugaHus B odepeau npu  NUYHOW nopjaye
3a8BNeHNs O nNpefocTaBfieHUn MyHUUMManbHOW YCNyrm He [AOSMKeH MpeBbilaTtb
NATHagUaTV MUHYT.

40. MakcumanbHbI CPOK OXMAAHWUS B ovepeau Npu nofnyyeHun pesynbtarta
npegocTaBnNeHns MyHULMNANsHOM YCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

Cpok perucrpauum 3asiBfieHms 0 NpeaocTaBneHn MyHUUUNanbHOM ycnyru
41. 3asBneHue Ha GyMa)xHOM HOCUTEre PernMcTpupyeTcs B AeHb NOCTYNNEHUs

B AQMMHUCTpauuio ropoackoro okpyra CTpexeBol 3asiBNeHVUst U AOKYMEHTOB AN
npeaocTaBneHnst MyHULMNanbHOM YCnyru.



42. Peructpauusa 3asiBNeHUsi, HanpasfieHHOro B (OpMe 3MeKTPOHHOro
OOKyMeHTa 4Yepe3 EaMHBIN nopTan rocyAapCTBEHHbIX W MyHUUMNANbHbIX yCnyr
(dyHKUMI), OcyLlecTBNAeTCA He no3gHee paboyero AHs, Creaylowlero 3a AHEM ero
nocTynneHns B AQMUHUCTPAaLIMIO FOPOACKOro okpyra CTpexeBown.

TpeboBaHMs K MOMeLLleHUsIM, B KOTOPbIX MNpeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oxugaHusi, MectaMm Ond 3arnofiHeHWsA 3asiBfieHUin O npefocTaBrieHuun
MYHMUMNANbHOW YCryrn, MHPOPMaLMOHHbLIM CTeHAaM ¢ obpasuamMu Mx 3anofHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBNeHNss MyHULUNANbHOM

ycryru, B TOM 4ucrie K obecrneyeHno JOCTYNHOCTU ANA MHBANUAOB yKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOAaTenbCcTBoM Poccuiickon Pegepaumm

O coumanbHOM 3alnTe NHBaNMaoB

43. [lpepoctaBrneHne  MyHMUMNANbHOWM  yCnyrM  OCywecTBnsieTcsas B
cneumnanbHO BblAEMNEHHbIX ANSA 3TUX LEenen NOMELLEHNSAX.

44. MecTa npegocTaBreHns MyHULMNanbHOM YCryrm obopyaytTcs C y4eToM
TpeboBaHUN [OCTYNHOCTU AMS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®depepaumn. B cnydae HEBO3MOXHOCTM  0OBOpyaoBaHMS  MecTa
NpeaoCTaBNeHNa MyHUUUNANbHOW YCnyrm ¢ ydetom TpeboBaHMM [OCTYNMHOCTU ANd
WHBaANMOOB B COOTBETCTBUM C 3akoHopatenbcTtBOM Poccunckon dPegepaumm Ha
COTpyOHWKA opraHa, npefoCTaBnAlLWEro MyHALMNANbHYK YyCryry BoO3naraeTcd
00513aHHOCTb MO OKa3aHUK CUTYyaLMOHHOW MOMOLUM WHBANMAam BCEX KaTeropum, Ha
nepuvon npeaocTaBneHnsa MyHULUNanbHOW yCryri.

45. B cnyyae ecnv MMeeTcs BO3MOXHOCTb OpraHu3aumm CTOSIHKU (MapKOBKMW)
BO3Nne 34aHus (CTPOEeHWUdA), B KOTOPOM pa3MeLLeHO MOMeLleHne npuemMa n Bblgauun
OOKYMEHTOB, OPraHM3oBbIBAETCS CTOsIHKA (NapKoBKa) ANA NMYHOTO aBTOMOOWIBLHOMO
TpaHcnopTa, 6ecnnatHaa onsa 3aseBuTtenen. Ha kaxxgon CTOSHKE BbIOAENSAETCA HE MEHee
10% mecT (HO He MeHee ofHOro mecTta), ons 6ecnnaTHOM MapPKOBKM TPAHCMOPTHbIX
cpencTts, ynpaengembix uHBanugamu |, Il rpynn, a Ttakke mHBanugamu Il rpynnbl B
nopsgke, ycraHosneHHoMm [NpaButensctBom Poccunckon degepaumm, n TpaHCNOPTHbIX
CpeacTB, NepeBO3ALNX TakuX UHBaNVMAOB U (MNW) AeTen-uHBanuaos. Ha ykasaHHbIX
TPAHCNOPTHbLIX CpeAcTBax MOO/MKeH OblTb YCTAHOBMEH OMO3HaBaTEesbHbIA  3HAK
«MHBanng». YkasaHHble MecTa [And MNapKoBKM He [OOSMKHbl  3aHMMaTb  MHble
TpaHCNOPTHbIE CPeacTBa.

46. Bxom B nomeuweHve npuemMa W  BblAa4yn  OOKYMEHTOB  [OSKEeH
obecneunBaTb CBOOGOAHBIM OOCTYN 3asiBUTENEN, ObiTb 000pya0BaH yaoOHOW NecTHULEN
C MOPYYHAMM, LUIMPOKMMN NPOXOSaMM.

47. Ha 3gaHum psagom ¢ BXOLOM A0SMKHA ObiTb pa3mMelleHa MHGopMaunoHHas
BbIBECKA, cofiepallasa cnegyoLwyo MHopMaumio:

1) HanMeHoBaHWe OpraHa;

2) MECTO HaxXOXOEHNSA U IOPUANYECKUN afpeC;

3) pexunm paboTbl;

4) HOMepa TenedoHOB AN CNpPaBoK;

5) agpec oduumanbHOro cavta OpraHoB MECTHOro camoyrnpasfieHus
ropofckoro okpyra Ctpexeson B ceTu VIHTepHerT.

48. ®acapg 3gaHusa JormkeH ObiTb 060pyaoBaH ocBeTUTENbHBIMU Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUM Tabnuykamu.

49. [lomeweHuns npvema u Bblgayn AOKYMEHTOB AOJTKHbI NpegycMatpuBaTth
MecTa Ons oXxuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

50. B wmectax ana uHdopmupoBaHuUs [OMKeH ObiTb obecneyeH [OCTyN
3agBuUTENsM AONs O3HAKOMIEHUst C WMHJOPMauUMen He TONbKo B 4Yacbl npuema
3asiBreHn, HO U B paboyee BpeMsi, Koraa npuem 3asiButenien He BegeTcA.



51. XapakTepucTuku MNOMELLEeHUA MnpuemMa U Bblgayn [OKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBbIX W  KOHCTPYKTUMBHbLIX pPELUEHUA, OCBELLEHUS, MNOXapHOM
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHWSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

52. TllomelweHns npuema BblgauyM [AOKYMEHTOB obopyayloTcs CcTeHaamu
(cTonkamu), cogepxalimmm nHopmaumio o0 nopsgke NpeaocTaBneHnst MyHMUMNanbsHOM
ycryru.

53. B MecTax ansa oXxugaHusi yCTaHaBIMBAKOTCA CTyNbs (KpecesibHble CeKkuuu,
Kpecna) ans sassutenemn.

54. B nomelleHun npvema u BblgayuM LOKYMEHTOB BblAensieTcs MecTo Anis
ohopMIeHNsT OOKYMEHTOB, MpedycMaTtpuBaiolee CTonbl (CTonkn) ¢ 6GnaHkamu
3asaBNEeHUN N KaHUENAPCKUMIN NPUHAONEXKHOCTAMN.

55. WHdopmauusa o bamunum, UMeHu, otT4ecTBe (Npu HanM4ymMm) n OOSMKHOCTU
cneunanucTa opraHa, OCyLLeCTBAKLWEro npeaoctaBrieHne MyHULMNanbHOW YCRyru,
A0SKkHa ObITb pa3melleHa Ha pabodem mecte cneumnanucta Otaena.

56. OpraH, npegocTaBnAaAwWNA  MyHMUMNAnNbHYKO ycnyry, obecneymBaet
MHBaNnaam:

1) ycnosua pgna 6GecnpensaTCTBEHHOroO AocTyna K 0ObekTy (34aHuio,
MOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
Nofb30BaHUS TPAHCMOPTOM, CpeacTBaMm CBA3M N MHAOpMaLWK;

2) BO3MOXXHOCTb CaMOCTOSITENbHOrO nepeaBmXeHns no TeppuTopumn, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, noMelleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT v BbIXxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B TOM YMCIEe C UCMNONb30BaHMEM Kpecna-
KOISICKM;

3) CconpoBOXAEHWE WHBaNUOOB, UMEIKOLIMX CTOMKME pacCTpoUcTBa (PYHKLUUK
3PEHUS U CAMOCTOATENBHOIO NepeaBuXeHNs;

4) Hagnexaulee pasmelweHne obopyaoBaHWA W HocuTenenm uHGopMaLmu,
HeobxogmMmbix ans obecneyeHnsa 6ecnpensaTCTBEHHOIrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMID), B KOTOPOM MpeAoCTaBnsieTCa MyHuuMnanbHasa ycnyra, U K
ycriyre ¢ y4eTOM OrpaHyyeHnin X XX3HeaeaTerbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW ONA MHBaANWOOB 3BYKOBOW W 3pUTESIbLHON
WHpopMauuK, a TakkKe Hagnucen, 3HAKOB M WMHOW TEKCTOBOW U rpaduyeckon
MHOPMaLUM 3HaKaMU, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck Ha OObeKkT (3a4aHue, MoOMeLlleHue), B KOTOPOM MpefocTaBnseTcs
MyHUUUNanbHas ycnyra, cobakun-npoBOAHMKA npu Hanu4ymMn AOKyMeHTa,
noagTeBepxagalwLwero ee cneuuanbHoe obyyeHuMe M BblgaBaemoro no d¢opme u B
nopsigke, KoTopble onpegenstoTcs denepanbHbiM OpraHoM UCMONHUTENBHOW BRacTw,
OCYLLECTBNAOLWNM OYHKLMN MO BblipaboTke N peanu3aumm rocyaapCTBEHHOW NOSUTUKK
N HOPMaTUBHO-NPaBOBOMY PErynnMpoBaHuUIO B cpepe coumaribHON 3aLmTbl HACeSeHUs;

8) okasaHve wuHBanMgamMm nNoMoWwM B nNpeofonieHnn 6apbepoB, MeLLaoLLnX
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu AOCTYNHOCTU M Ka4yecTBa MyHULMNANbLHOWM yCryri

57. TlokasaTensamu [OOCTYMHOCTM W KadeCTBa MyHUMUMNANbHOW  YCryru
ABNATCA:

1) OOCTOBEPHOCTb NpefoCcTaBNsaeMon 3aaBUTeNamM nHpopmaumm;

2) NonHoTa MHPOPMMPOBAHUS 3asIBUTESEN;

3) HarnsgHoCTb dopm npegocTraBnsaemMomn MHopMauuun 06
aAMWHNCTPaTUBHbIX NpoLeaypax;



4) yaoOCTBO WM OOCTYMHOCTb MOMYYeHUss WHopMaumm 3asBUTENSMU O
nopsiake NpegocTaBneHns MyHUUMNanbHOW yCryru;

5) coOnoeHne CpOKOB  WUCMOSIHEHMST  OTAENbHbIX  aAMUHUCTPATUBHBIX
npoueayp U NpeaoCcTaBneHns MyHULMNANbHOW YCNYrn B LIENOM;

6) cobniogeHne TpeboBaHMM K pasmepy nnatbl 3a NpeaocTaBneHue
MYHULMNANbHOW YCIyru;

7) cobntogeHun TpeboBaHMM cTaHAapTa NPeaoCTaBfiEHUS MYHULMNANbHOW
ycnyru

8) OTCyTCTBME 0BOCHOBaHHbIX anob Ha pelleHus, aencTeus (besgencraeme)
opraHa, NpefoCTaBNALWEro MyHUMUMNANbHYK YCRyry, OOMMKHOCTHOrO Invua opraHa,
NPeoCTaBNALWErO MyHALMMNANbHYIO YCNyry, MMbo MyHULMMNANbHOIO CryXaLlero;

9) MOMHOTA W akTyanbHOCTb WH(oOpMauMnM O nopsgke npefocTaBreHus
MYHULMNANbHOW YCIyTW.

58. Tlpn nonyYyeHUn MyHUUMNANbHOW YCMyrn 3asiBUTENb OCYLLECTBMSET He
bonee Tpex B3aMMOAEWCTBUN C OOIMKHOCTHBIMM NMLAMK, B TOM YUCTIE:

1) npyu nogadve 3anpoca Ha MofnydeHue ycrnyrm 1M nosfyvyeHuu pesynbraTta
yCnyru 3asBuTenem nM4Ho, B TOM ymcne vyepe3 ML — He Gonee oByx pas;
2) npy nogadye 3anpoca Ha MnorfyvyeHue ycrnyrn ¢ ucnonb3oBaHnem EamHoro

noptana rocydapCTBEHHbIX W  MyHAUMNAnbHbIX  ycryr  (PYyHKUUKW), MOYTOBbLIM
oTnpaeneHnem — He 6onee ogHoro pasa.

59. [poOoMKUTENBHOCTb KaXXdoro B3aMMOAEWCTBUS He JOSKHa npeBblaTtb
NATHaAUaTV MUHYT.

60. MWcuepnbiBalowum coctaB [OeUCTBUWA, KOTOpble 3asBUTeNb Brnpase
COBEPLUNTb B 3MEKTPOHHOW opMe npu MOMyYEeHUN MyHUUMNANbHOW YCnyrm ¢
nucnonb3oBaHneMm EpauvHOro noptana MyHuuuMnanbHbIX ycnyr (dyHKuun) (nocre
obecnevyeHns TEXHNYECKON BO3MOXHOCTN):

1) nony4yeHne nHopMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoOMSEeHne C hopMamm 3asiBIEHUA N UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne paocTyna K HUM Ons
KOMMPOBaHWUS M 3anOSTHEHUS B ANTEKTPOHHOM (popMeE;

3)npeacraBneHns 3asaBreHnd O npegoCcTaBfeHUun MyHUUUNarbHOW YCNyru B
3NEKTPOHHON hOpME,;

4)npeacTaBneHne  OOKYMEHTOB,  HeobxoaumblXx AN NpefoCTaBreHus
MYHULMNANbHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOPUHra Xoda npefoCTaBNeHus MyHULMNanibHON
ycnyru;

6) nonyvyeHwe pes3yrbTaTOB MPeAOCTaBEHUS YCINYrn B 3fIEKTPOHHOM BUAE Ha
EgovHom nopTane rocygapcTBeHHbIX U MyHULMNANbHbLIX YCryr (PYHKUURA), ecriv 3TO He
3anpeLeHo enepanbHbIM 3aKOHOM.

NHble TpeboBaHus, B TOM YMCne yuynTbiBaloLmMe 0COBEHHOCTY NpegocTaBneHuns
MyHuUuunaneHon ycnyrn B MOLL n ocobeHHOCTM npegoctaBneHns
MYHULMMNANbHOW YCNyru B SNeKTPOHHON dhopme

61. 3aaBuTeno NpegocTaBnNAeTCs BO3MOXHOCTb MOMYyYEHUS MyHULMNAanbHON
ycnyrm ¢ ucnornb3oBaHnem EAMHOro noprana rocyfapCTBEHHbIX M MyHWUUMMAarbHbIX
ycnyr (dyHkumn) (nocne obecneyeHnss TEXHUYECKON BO3MOXHOCTU), MOYTOBbLIM
oTnpaBsfieHneM, a Takke MoCpeAcTBOM JMYyHOro obpalweHns 3a nosydyeHuem
MyHuumnansHon ycnyrn B MOLL (npy Hanvyuum 3aknio4eHHOro cornateHuns).

62. [lpu obpalleHun 3a NonyvyeHMeM MyHULMNanbHOM yCrnyrn Yepes EanHbin
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH



3NeKTPOoHHas nNoanuchb B cooTBeTcTBUMM ¢ PeneparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 anekTpoHHON NoANUCUY.

63. [lpu npegcraBneHun 3aaBneHUs B 9NEKTPOHHOW (hopme npeacTaBuTenem
3asBUTENs, AENCTBYIOLLMM Ha OCHOBaAHUW JOBEPEHHOCTWN, AOBEPEHHOCTb AOMKHA ObITb
npeacraBneHa B OpMe SNEeKTPOHHOro [AOKYMEHTa, MOoANUCAHHOIO 3neKTPOHHOW
NoANUCHIO YNOSTHOMOYEHHOTO NMua, BblAasBLuero (NoanMcaBLUIEro) 40OBEPEHHOCTb.

64. [1OKyMeHTHl, aBngaoLmecs pesynbTaTom npegocTaBneHus
MYHULUMNANbHOW YCNYrn B BUAE 3NEKTPOHHOIO AOKYMEHTA, HanpaBnsoTCs 3asBUTENIO
yepe3 EAMHBLIM nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbLIX ycnyr (PyHKuun) (nocne
obecnevyeHns TEXHNYECKON BO3MOXHOCTH).

65. B cnyyae nocTtynneHus 3asiBlieHUs U JOKYMEHTOB B 3NEKTPOHHOW hopme
C ucnonb3oBaHnem EguHOro noptana rocygapCTBEHHbIX UM MYHUUMNAMNbHbLIX YCNyr
(dbyHKUMI) crneunanucT, OTBETCTBEHHbIN 3a NpedocTaBreHne MyHUUMNanbHOW ycryru,
NHOPMUPYET 3asiBUTENS Yepes NUYHbIA KabMHET O perncTpauumn 3asBreHus.

66. OpraHmsauus npegocTaBrieHUss MyHUUMNANbHOW YCIyrn oCcyLecTBnseTcs
No NPUHUMMNY «OAHOro OkHa» Ha 6ase MO®L| npu nuyHoM obpalieHun 3aaButens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

67. 3agaBuTenam npenocTaBnseTcss BO3MOXHOCTb NpeaBapuTESibHOW 3anucu
Ha nogavy 3asiBNeHns n JOKYMEHTOB 4115 NPeaoCTaBeHNa MyHULUMNAanbHON YCyru.

68. [peaoBaputenbHad 3anucb MOXET OCYLECTBNATbCA  CneayrLwmmMmm
cnocobamu no BbIGoOpy 3asBUTENS:

1) npn nu4yHoMm obpalieHun 3aaButens B AOMWHUCTPAUMIO  FOPOACKOrO
okpyra Ctpexeson, Otgen;

2) no TenedoHy;

3) yepe3 oduunanbHLIN CaWT oOpraHoB MECTHOro camMoynpaBfeHus
ropogckoro okpyra Ctpexesown: http:// admstrj.tomsk.ru.

69. [lpu npegBapuTenbHOM 3anucu 3asBuTenb coobwaeTt cnegyrowme
OaHHblE:

1) damunuio, UMA, 0OTYECTBO (MPU HaNUYUN);

2) KOHTaKTHbI HOMEpP TenedgoHa;

3) agpec SNeKTPOHHOW NOYTLI (MPU HanUyun);

4) xenaemble aaTy U BpeMs npeacraBneHns JOKYMEHTOB.

70. [MpenBapuTenbHas 3anUcb OCYLLECTBMASETCA NyTEM BHECEHUS YKa3aHHbIX
CBEAEHUN B KHUTY 3anncu 3asBuTenemn, Ha 3NeKTPOHHbIX HOCUTENSX.

71. 3assutenio coobliaoTca gata M BpemMsi npuemMa OOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOpble crieayeT obpaTtutbes. Mpu nnyHom obpalleHun
3asBUTENO BblOaeTcs TanoH-noagTeBepxaeHwe. 3asiBUTenb, 3anucaBLUMNUCA Ha npuem
yepes3 oduvumnanbHbIn CauT OpraHOB MECTHOrO caMoyrnpaBfieHUa ropoaCcKOro OKpyra
CTpexeBon MOXeT pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

72. OcyuwectBneHne 3anucm 3asiBUTENEN Ha onpefeneHHyi  garty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3TOoN AaThbl.
73. Mpn ocywecTBneHnn npeaBapuTenbHOM — 3anucu  3asBuTenb B

obasaTenbHOM nopsiake MHAOPMUMPYETCA O TOM, YTO MpeaBapuTenbHaa 3anucb
aHHYNUPYyeTCs B CnyyYae ero HesiBKM MO UCTEYEHUU NATHaAUaTU MUHYT Ha3Ha4yeHHoro
BpeMeHU npmema.

74. 3aaButenam, 3anucaBlUMMCS Ha npuvemM 4Yepe3 odwmumanbHbii CanT
OpraHoB MECTHOro camoyrnpasneHus ropoAackoro okpyra CTpexeBon, 3a Tpu
KaneHgapHblX OHS OO0 npuemMa OTnpaBnseTcss HanoOMWHaHME Ha YyKasaHHbIn agpec
SNEKTPOHHOM MOMTbl O AaTe, BPEMEHW M MeCTe Npuema, a Takke umHdopmaumss ob
aHHYNUPOBaHMM NpeaBapuUTESNIbHOM 3anncuM B Crlydae HeABKM MO UCTEYEHUMU
NATHagUaTV MUHYT C HA3HAaYEeHHOro BpeEMeHU npuema.



75. 3assutenb B nboe BpemMs BnpaBe OTKa3aTbCA OT npenBapuUTENbHOMN
3anucw.

76. B otcyTtcTBUM 3aaBuTenen, oGpaTMBLLUMXCA NO NpeABapuUTENbHON 3anucuy,
OCyLLIeCTBNAETCA NpUeM 3asaBuTernen, odbpaTUBLLMXCA B NOpPSOKE ovepeau.

77. padmk npuema (NnpuemHoe Bpems) 3asiBUTENen rno npensapuTeribHOM
3anucu yctaHaBnmBaeTcs HadanoHukom OTaena.

78. 3agBuTenb WUMeeT BO3MOXHOCTb MOMydYeHus wuHdopmaumum o0 Xxoae
npegocTaBneHna MyHuuunansHon ycnyrn. WHdopmaumss o xode npegocTaBneHus
MYHUUUNANbHOW YCNyr1 HanpasnseTcsa 3adaBUTENIO B CPOK, HE MpeBbIaoLWwmmn 0gHOro
paboyero AOHS nocne 3aBeplleHUs BbINONIHEHNA COOTBETCTBYHOLLEro AEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl UMM C UCMNONb3oBaHMEM cpeacTs EauHoro nopTtana
rocy4apCTBEHHbIX M MyHUUMNAnNbHbIX YyCnyr (OyHKUMA) (NpU Hannymm TEXHUYECKOW
BO3MOXHOCTN).

79. lMpn npepocraBneHUM MyHUUMNANBHOW YCRyru B SNEKTPOHHOM dhopme
3asBUTENIO HanpaBnsaeTcs:

1) yBegoomneHve O npuemMe U peructTpaumm 3asiBNeHNs W [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBejOMNeHNe 0 pesyrnbTaTax paCCMOTPEHUS JOKYMEHTOB, HEODXOANMbIX A11S
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

3) yBeOoMreHve O BO3MOXHOCTM MOMyYUTb pes3ynbTaT npefoCcTaBneHus
MyHMUMNANbHOM  ycnyru nmMbo  MOTMBMPOBAHHBIA  OTKa3 B  NpegocTaBreHun
MYHMLMMNANbHON YCNyru.

. CoctaB, nocnegoBaTenibHOCTb U CPOKM BbINOMHEHUST aAMUHUCTPATUBHbBIX
npouenyp, TpeboBaHWSA K MNOPSOKY WX BbINOSIHEHUSA, B TOM 4ucne ocoBeHHOCTU
BbIMNOSIHEHNA aAMMHUCTPATUBHLIX Mpoueayp B 3MEeKTPOHHOW opMme, a Takxke
0COBEHHOCTN BbINONTHEHNSA aAMUHUCTPATMBHbIX Npoueayp B MLI®

80. [lpepocTaBrneHne MyHUUMNAnbHOM yCrnyru BKMoYaeT B cebs crieayowme
agMUHMCTpaTMBHbIE NpOLEeaypbI:

1) Npuem 3asiBNeHnst U JOKYMEHTOB Ansi NpeaocTaBneHnst MyHUUMNanbHON
ycnyru;

2) paccMoTpeHVe 3asiBNeHNs U NpeacTaBnieHHbIX JOKYMEHTOB;

3) dhopMuMpoBaHMe 1 HanpaBrieHne MeXBEAOMCTBEHHbIX 3aNpOCOB B OpraHbl
(opraHusauun), y4acteytowme B NnpeaocTaBneHmm MyHUUmMnansHoOm yenyrm;

4) NPUHATUE peLleHnst O NpeaoCTaBNeHMn MyHULMNanbHoOn ycnyrm nnbo o6
oTKase B NpefoCTaBneHnm MyHUUUNAnNbHOW YCnyru;
5) BblJaya pesynbTaTta NpeaoCcTaBneHnss MyHULMNansHON yCnyru.

Brok-cxema npegocTtaBneHns MyHMUmMnanbHOW yenyrm
81. brnok-cxema nocnegoBaTenbHOCTM  OEUCTBUMA  MPU  NpeaocTaBreHun

MyHVILI,I/II'IaJ'IbHOVI ycnyru npeacrtaBrieHa B MPUNOXEHNN 3 K HacTodALllemMy
AOMUHUCTPATUBHOMY pernamMeHTy.

I'IpmeM 3aAaBleHna n JOKYMEHTOB A11A npenocTtaBiieHnd MyHI/ILI,VII'IaJ'IbHOVI ycnyru

82. OcHoBaHMeM ans Hayana BbINOSHEHUS [aHHOW aaMUHUCTPATUBHOM
npoueaypbl ABASEeTCA NocTynneHne B AQMUHUCTPALUIO ropoackoro okpyra CtpexxeBon



3asBreHns N OOKYMEHTOB, onpefeneHHbIX  MNyHKTOM 28  HacToswero
AOMUHUCTPATUBHOIO pernameHTa:

1) B Xo4e I5n4YHOro npuema 3asButens (npencraBuTens 3asBUTens)
cneumanuctom OTaena, OTBETCTBEHHbIM 3a MNpUeM 3asBfeHWs O MnpedocTaBneHun
MYHUUUNANbHOW YCAYrn U AOKYMEHTOB;

2) n3 MoL, B TOM 4ncrne 3asBreHUs, NOAMUCAHHOIO YMOMHOMOYEHHbIM
paboTHnkom MO®L| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL|
KOMMM KOMMIEKCHOro 3anpoca 3asBuTeEns, B Clydyae ecnu MyHuuunanbHasa ycryra
yKasaHa B KOMIMIIEKCHOM 3anpoce 3asBuTens (Mpy Hanuyinm 3akno4eHHOro cornatleHmns
¢ MoLl);

3) NOYTOBbLIM OTMNPaBNEHNEM;

4) B 9JIEKTPOHHOM hbopMe NOCPEACTBOM INEKTPOHHOM NOYThI;

5) B OneKkTpoHHoOW d¢opmMe C ucnonb3oBaHMemM EguHOro noprtana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (cpyHkumin) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

83. CneumanucTt, OTBETCTBEHHbIN 3@ perucTpaumio, He no3gHee crnegyrowero
OHSA nocre NocTynneHus 3asBreHna U NPUIOXeHHbIX JOKYMEHTOB perncTpupyet nx m
HanpasnseT HavanbHuKy OTaena.

84. HavanbHuk OTgena Bu3MpyeT U He nNo3gHee cnefylowero AHA nocne
nonyyeHus 3asBneHns nepegaeT ero Ha paccMmoTpeHune cneuwnanucty OTgena,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

85. Pesynbtatom agMuWHUCTpATMBHOW npouenypbl ABNAeTcAa nepegaya
npoLleawero perucTpaumio 3asBrieHUss U MPUNOXeHHbIX JOKYMEHTOB Ha pacCMOTpPeEHUne
cneumanucty Otaena, oTBETCTBEHHOMY 3a NpefoCcTaBneHne MyHUUMnanbLHOW yCryri.

86. MakcumanbHbIA  CPOK  BbINOSTHEHUA  aAMUHUCTPaATMBHOM  npoueaypbl
cocTaBngaeT He bonee AByx paboynx OHen co AHS nofayun 3asBreHus.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaBieHHbIX JOKYMEHTOB

87. OcHoBaHMeM O Hayana BbINOSIHEHUS aAMUHUCTPaATUBHOW npouenypbl
ABMSAETCA NOCTYNNeHne npoLwewero perucTpaumio 3asaBneHns U NpUioXeHHbIX K Hemy
OOKYMEHTOB Ha paccMmoTpeHue cneumanucty Otgena, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuuunanbHou ycnyrn. [lpM  paccMOTpeHun 3asiBrieHUs U
NPUMNOXEHHbIX K HeMy [OOKYMEHTOB OCYLLeCTBISeTCs npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEepnbIBalOWEMY NEepPeyHIo JOKYMEHTOB, YKa3aHHbIX B
nyHKTe 28 HacToswero AMUHUCTPATUBHOIO pernamMeHTa.

88. B cnyyae HenpencTtaBneHus 3asiBUTENeM [OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 31 HacTosiwero AAMWHUCTPATUBHOINO pernameHTa, cneuwanuct OTaena,
OTBETCTBEHHbIN 3a MpefoCTaBfieHne MyHUUMNAnbHOW  yCcnyru, nepexoauTt K
aAMUHUCTpaTUBHOM npoueaype «PopMUpoBaHME MU HanpasBrneHne MexXBeJOMCTBEHHbIX
3anpocoB B OpraHbl (opraHuMsauun), ydacTeylowimMe B npegocTaBneHnn MyHUumnansHom
yCnyrmy.

89. B cnyvae npefocTaBneHus 3asiBUTENeM [OOKYMEHTOB, YKa3aHHbIX B
nyHkte 31 Hactoswero ALMWHUCTPATUBHOIO perfaMeHTa, MeXBeAOMCTBEHHbIE
3anpochbl B opraHbl (opraHu3aumn), ydacTeyolmne B NpegocTaBrneHm MyHUumnansHom
yCnyru, He HanpaenAwTCS.

90. PesynbTaToOM aAMUHUCTPATUBHOW npoLeaypbl SBISETCA BbIBIEHUE
Heob6xooMMOCTN (POPMUPOBAHUA W HanpaBfeHUs MeXBeLOMCTBEHHbIX 3arnpoCcoB B
opraHbl (opraHusaumm), yvacTBylLiMe B NpeaocTaBleHnun MyHUUMManbHOW ycnyr, B
cnyyae HenpeacTtaBrieHUs 3asBUTENeM [JOKYMEHTOB, YKa3aHHbIX B MyHkTe 31
HacTosiwero AOMWHUCTPaATUBHOIO pernamMeHTa.



91. MakcumanbHbIA CPOK BbIMOMHEHNA a4MWHUCTPATUBHOW npoueaypbl He
MOXEeT npeBbIlWaTb OAHOro paboyero AHA CO OHA NOCTYyNfeHus npowejuero
perncTpauuio 3adBfneHns U npunaraemMblX K HemMy [OKYMEHTOB Ha paccMoTpeHue
cneumanucty Otaena, oTBETCTBEHHOMY 3a NpefocTaBneHne MyHUUMnanbLHOW YCryri.

dopmypoBaHMEe U HanpaBlieHMe MEXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMnansHoOm ycnyrm

92. OcHoBaHMeM p[nsa Havana agMWHUCTPaTUBHOM Mpouenypbl SBRsieTcs
HenpencTaBneHne 3asiButenieMm B AQMUMHUCTpaLMO ropoackoro okpyra Ctpexesou, B
M®L pgokymeHTOB M uMHGOpMauuu, KOTopble MOryT ObiTb MOMy4YeHbl B paMKax
MEXBEAOMCTBEHHOIO MHAPOPMALMOHHOIO B3aMMOLENCTBUA.

93. pwm NnoAroToBKe MeXBeLOMCTBEHHOIO 3anpoca cneumanucr,
OTBETCTBEHHbIV 3a NOArOTOBKY JOKYMEHTOB, onpeaensieT nepeyeHb HeobxoammbIx Ans
NpeaoCTaBNeHNa MyHUUMNANbHOW YCNYyrM OOKYMEHTOB (CBEAEHWI, COAepXalumxcs B
HMX) W TOCYyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBneHus nmbo
noaBeLOMCTBEHHblE  rOCyJapCTBEHHbIM  OpraHam WM opraHam  MeCTHOro
camoynpaBneHus opraHmM3aunn, B KOTOpPbIX JaHHbIE AOKYMEHTbI HAXOASATCA.

94. dopmupoBaHME U HanpaBneHne  MEeXBEOOMCTBEHHbLIX  3arnpocoB
OCYyLLEeCTBNAETCs B COOTBETCTBMM C TpeboBaHusamun PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbIX W
MYHULUMNAMbHBIX YCIyr».

95. [na npegocTaBneHus MyHUUMNanbHOW YCRAyrM MO MOCTaHOBKE Ha yyeT
AoMUHUCTpauma ropogckoro okpyra CTpexeBon HanpaBnseT MeXBEOOMCTBEHHbIE
3anpochl B:

1) YnpaBnenve ®epepanbHOM perncTpaumoHHon cnyxObl, kagactpa u
kapTorpadun no Tomckon obnactu B LLensax nonyyYeHus:

2) YnpaBneHue enepanbHOM HanoroBon crnyxobl no Tomckon obnactn B Lensax
npegocTaBneHns CBeJeHun O Joxodax 3aaBuUTeNs U (Unn) YreHoB ero cemMbu, ecnu B
COOTBETCTBUM C 3aKOHOOATENbCTBOM rpagaHuH o00si3aH npeacTaBfisaTb HanoroByk
AeKknapauuio unm ecnn oH (OHW) ABNAETCA MHAMBUAYaNbHbIM NpeanpuHUMaTenem,
NCNOMb3YOLWNM CUCTEMY HaNoroobfioXXeHns B BUOE €OUHOro Hanora Ha BMEHEHHbIN
Aoxon;

3) YnpasneHue NeHcnoHHoro cooHaa Poccuinckon ®epepauum B r.CTpexeson B
OTHOLLEHUM CrpaBKM O pa3mepax BbinaymBaeMon neHcuu;

4) O6nacTHOe rocygapCTBEHHOE KaseHHoe ydpexaeHune «LleHTp 3aHaTtocTu
HaceneHus ropoga CTpexeBoro» B LENsX MNOSyYEeHUA CrpaBkM ONs YyCTAHOBNEHWUSA
dakTa npu3HaHusa rpaxgaHvHa 6e3paboTHbIM M pa3mepa nosydaemMoro nocobus no
6e3paboTuue;

5) ObnactHoe rocygapcTBeHHoe GrooKeTHoe yypexaeHue «LleHTp coumanbHon
noaaepXkn HaceneHus r. CTpexxeBoro» B OTHOLLEHUN CMIPaBKM O pa3mepe noslyvyaemMbix
3asiBUTENEM 1 (MNK) YneHamm ero ceMbmn cybcuamm Ha onnaTty Xusbs U KOMMYHasbHbIX
ycriyr, coumasibHon NoMoLLu.

96. Cpok nony4yeHunsa otBeTa AAMUHUCTpaUMen ropoackoro okpyra CtpexxeBon
Ha  MEXBEOOMCTBEHHbIN  3anpoCc C  WUCMNOSMIb30BaHMEM  MEXBEAOMCTBEHHOIO
MHPOPMALMOHHOIO B3aMMOLENCTBUA HE MOXKET NpeBbIlWaTh NATM pabounx AHEN co OHSA
NOCTYNMEeHns  MeXBEJOMCTBEHHOro 3anpoca B OpraHbl WM opraHuMsauuu,
npegoctaBnalLLMe OOKYMEHT UM uHopmauuto. [lloctynmBwimve B AOMUHUCTPALMIO
ropogckoro okpyra CTpexeBoW [LOKYMEHTbl U WHGOpMauuio nofnyyaeTt chneunanuct
Otpgena, OTBETCTBEHHbIN 3a NpeoCTaBNeHNe MyHULMNANbHOW YCNYTIn.

97. Pesynbtatom agmMuMHUCTpaTMBHOW npoueaypbl sBngetca obobuieHne
NoslydeHHOM B  paMKax MeXBEeJOMCTBEHHOro B3auMMOAEWCTBUA  MHGOopMaLnn



(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MYHUMUMMNAnNbHOW  yCrnyru
3aaBUTENIO.

98. MakcumanbHbIA CPOK BbIMOMHEHNA agMWHUCTPATUBHOW npoueaypbl He
MOXeT npeBbllaTb NATM paboynx AHeW CcO [OHA  BbISBIEHUMS HeobxoaMmocTu
dopMUPOBaHUA WM HarnpaBfeHUd  MeXBEeLOMCTBEHHbIX 3anpoCoB B  OpraHbl
(opraHusauum), y4acTByoLLMEe B NpeJoCcTaBeHnm MyHULUNansHOM YCryru.

MpuHATNE pelLeHnst 0 NPeAoCTaBNEHUN MyHULMNANbHOM ycnyrn nnbo o6 oTkase
B NPeAOoCTaBMNeHUN MyHULMNAMBLHON YCryru

99. OcHoBaHMeM [Ans Hadana BbIMNOfIHEHUS agMWHUCTPATUBHOW Npoueaypbl
aBnseTca cobniogeHue 3asBuTeENeM nopsaka nogayn 3asiBNeHust M OAOKYMEHTOB
COrnacHoO MepeYvH, yKasaHHOMY B MyHKTe 28 Hactodwero AOMWHUCTPATUBHOIO
perrnameHTa, a Takke noslydeHHble OTBETbl HA MEXBEAOMCTBEHHbIE 3anpocChl.

100. T[lpogomxuTenbHOCTb W (UNXM)  MakKCMMarbHbIW  CPOK  BbINOJSIHEHUSA
aAMUHUCTPATUBHOIMO  OEUCTBUS NO  NPOBEpKe MNPeACTaBfieHHbIX  3asdBuTENeM
OOKYMEHTOB cocTaBnsieT He 6onee 5 pabounx gHen.

101. B cnydae COOTBETCTBUA 3asABMNEHUS U KOMMNEeKTa [OOKYMEHTOB
Bbllleyka3aHHbiM  TpeboBaHuam  cneuywanuct  OTgena, OTBETCTBEHHbIM 3@
npenocTaBneHne MyHUUMNANbHOM YCIYrM 3akrioveHne O MNPU3HaHuKM 3asBUTenNs
HY>XOaloLWUMCS B KUIOM MOMELLEHUM U O NMOCTaHOBKE 3aABUTENS Ha YYeT.

102. B cny4ae ecnu B npoLecce pacCMOTPEHUS nakeTa 4OKYMEHTOB BbisiBfEHbI
obcTosATeNbCTBA WM CBEAEHMS, YyKasaHHble B 3asiBieHUM Ha npefocTaBfeHune
MYHUUMNANbHOM  YCRyrn, He COOTBETCTBYIOT CBEAEHUsAM, cogepXawmmcs B
OOKYMeHTax, B pe3ynbTaTe MeXBeAOMCTBEHHOro B3auMMOOEWCTBULA, cheunanuct
Otpena, OTBETCTBEHHbI 3a MpedocTaBfieHWe MYyHUUMNANbHOW YCryru, roToBUT
3aKNOYEHNE O HEMPU3HAHUKU 3asBUTENS HYXOAKLWMMCHA B XWIOM NOMeLlleHun n ob
OTKa3e B NOCTAaHOBKE Ha y4erT.

103. [locne NoaroToBKWU 3aKIOMEHUS O MPU3HAHUK 3asBUTENS HY>XAAoLWUMCS B
Xunom nomeweHun cneuywanuct OTgena, OTBETCTBEHHbIM 3a npedocTaBrieHune
MYHMLUMNANbHOW yCNyru, B Te4eHne AByx paboumx gHen HanpaBnsieT nakeT JOKYMEHTOB
3asBUTENS B OTOEN 3KOHOMWYECKOr0 aHanmsa, MnporHo3a W perynvpoBaHus
noTpebuTenbCckoro pblHka AAMUHUCTpauuK ropoackoro okpyra CrtpexeBon ans
NOArOTOBKWN 3aKMOYEHNSA O NPU3HAHUK (HE NPU3HaHMK) 3a8BUTENS U YSIEHOB €0 CEMbMU
ManonuMyLLNMMU.

104. Cneumanuct oTaena 3KOHOMMYECKOro  aHanuaa, nporHo3sa 7]
perynupoBaHns NoTpebuTenbckoro pbliHKa AZMUHUCTPALMM  FOPOACKOro  OKpyra
CTpexeBoKn roToBUT 3akro4eHMe O MPU3HaHUM (He NPU3HaHWK) 3asBUTENS U YNEHOB
€ro CeEMbM ManoMMyLLMMKN B COOTBETCTBUKN ¢ 3akoHOM Tomckon obnactun ot 11.08.2005
Ne 130-O3, Ha OCHOBaHMM MNOCTAHOBNEHUS AgMWHUCTPaumm Tomckon obnactm oT
25.11.2005 Ne 119a, noctaHoBneHus AAMUHUCTpaUuKM ropoackoro okpyra Ctpexeson
«O6 ycTaHOBNEHUM MOPOroBbIX 3HAYEHUA [oXo4a WM CTOMMOCTM MMyLLEeCcTBa»  Ha
TEeKYLLUNA rof U JOKYMEHTOB 3aABUTENS.

105. [MognucaHHOe 3akniyeHue O Mpu3HaHuM (He Npu3HaHuK) 3asiBUTens u
YfIEHOB €ro cemMbu ManoumMyLiumu, crneunanucT otaerna SKOHOMUYECKOro aHanusa,
NporHo3a W perynmpoBaHnsa NOTPebUTENbCKOro pbiHka AAMUMHUCTPaLMM FOPOACKOro
okpyra CTpexeBoW HanpaBndeT B OTAEN >KUMULWHOW MNONUTUKM AZMUHUCTpauuu
ropofckoro okpyra CTpexeBomn.

106. Cneuunanuct Otpena, OTBETCTBEHHbIN 3a npenocTtaBneHne
MYHUUMNANbHOM YCINyrin, BHOCUT 3asiBieHMEe O nNpeaoCTaBfieHMM MyHMUMNANbHON
ycnyru B noBecTKy Gnwxkanwero 3acegaHnss Kommccum no >XunuvwHbeliM BONpocam npu
AOMUHUCTpaumn ropofckoro okpyra Ctpexeson (aanee — Komuccus).



107. Mo wuTtoram paccmoTpeHus 3asBneHus Komumccusa roTtoBUT MPOTOKON,
cogepxawmn pekoMmeHgaumm O npefocTaBfieHUun MyHuuunanbHoW ycnyrn nubo o6
OTKase B MpefocTaBfeHUn MyHUUUNANbHOM YCIyrM MO OCHOBAHWUSAM, YKa3aHHbIM B
nyHKkTe 35 HacToswero AMUHUCTPATMBHOIO perfnamMeHTa.

108. T[lpoTtokon Komwuccum He no3gHee oOAHOro pabodero gHA C MOMEHTa
npoBegeHus 3acegaHna Komuccun nognvcbiBaeTcs npencefartenieM n cekpeTtapem
Komuccun wn yrtBepxgaeTcss NOCTaHOBNEHMEM AOMWHUCTPaUMM FOPOLCKOro OKpyra
CtpexeBon.

109. PesynbTtatoMm agMUHUCTPATUBHOW Mpouenypbl SBMASETCA YyTBEPXAEHHbIV
nocTaHoBneHvem AgmMuHUCTpaumm  ropoackoro okpyra CTpexeBoW MNpPOTOKON
3acepaHus Komucecun.

110. [MpogomkutenbHOCTb W (MAKW)  MakKCMMarnbHbIN  CPOK  BbIMOSHEHUSA
aAMUHUCTPAaTUBHOIO OENCTBUSA NO PACCMOTPEHNIO JOKYMEHTOB 3asiBUTENSA HA KOMUCCUU
MO XUITMLLHBIM BONPOCaM B LeNaX NPUHATUA peLleHust O NOCTaHOBKe Ha y4veT (0TKase B
NOCTaHOBKE Ha YYeT), NPUHATUIO COOTBETCTBYIOLLEro peLleHns u nepegayn pesynbraTa
cocTaBnsieT He bonee 5 pabounx gHen.

111. O6wass NpoJOIPKUTENBbHOCTL  aAMUHUCTPATUBHOM  npouenypbl Mo
pPacCMOTPEHUIO NMOCTYNUBLLUX OOKYMEHTOB U MPUHATUIO peLleHus O npeaocTtaBneHnu
(06 oTkase B MpedoCTaBNEHUW) MyHMUMMANbHOW yCrnyrn coctaBnsieT He Gonee 15
pabounx gHen.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULUNanbHOM ycryrm

112. OcHoBaHMeM ANA Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl
ABNSAETCA YTBEPXOEHHbIN MOCTaHOBMEeHNneM AOMWHUCTPAUUM TFOPOACKOro OoKpyra
CtpexeBon npoTokon 3acegaHnsa Kommcenn.

113. Cneuunanuct Otpena, OTBETCTBEHHbIN 3a npegocTtaBneHne
MyHMUMNANbHOW YyCnyrn, He no3gHee Tpex pabounx OHen co OHA yTBepXOeHus
npoToKona TrOTOBUT YyBeAOMIleHMe O npegoctaeneHumn nmbo o6 oTkase B
npeaocTaBneHnn  MyHUUMNAnNbHOW  YCryrm W HanpaendeT ero Ha nognucb
npeacenatento Kommnceuw.

114. Bblgaya pesynbTarta  nNpefocTaBfeHuss  MyHUUMNanbHOW  ycnyru
OCYyLLEeCTBNAETCA OAHWM U3 creaytowmx cnocoboB, YyKasaHHbIM 3asiBUTENEeM B
3asBNeHnn, B TOM Yucne:

1) npy nn4yHoMm obpalteHmnm B Otgen (Ha GymaxHOM HocuTene);

2) npu nu4yHom obpaweHnn B MOL, (Mpy  HanuuMm  3aKNOYEHHOTO
cornaweHus) (Ha BymaxxHOM HocuTene);

3) yepe3 IMYHbIK KabuHeT Ha EOMHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX YCnyr (PyHKUMI) nocrne obecnedyeHnss TEXHUYECKON BO3MOXHOCTU (B
hopMe ANEKTPOHHOIo JOKYMEHTA);

4) NnocpeacTBOM 3MIEKTPOHHOM MOYThI NO agpecy, yKasaHHOMY B 3asiBlieHUU
(B doopMme aNeKTPOHHOro AOKYMEHTA);

5) nocpeacTBOM MOYTOBOro OTMNpaBNeHns Ha agpec 3asBUTENS, YKa3aHHbIN B
3asBrneHun (Ha BymaxHOM HocuTene).

115. [JokymeHT, noATBepXOaloLwmMin MNOCTAaHOBKY Ha YyYeT, BblgaeTcs wunuv
HanpasnseTcs rpaxgaHvHy, nogaslleMy COOTBETCTBYIOLLEE 3asdBfeHMe O NOCTaHOBKE
Ha yyeT, AOMUHUCTpaumen ropoackoro okpyra CtpexeBon He nosgHee 4Yem 4yepes 3
paboumx OHA CO OHA NPUHATUSA peLUeHus.

116. PesynbtatoM agMUMHUCTpPaATMBHOM Mpouedypbl  SBRASETCA  Bblgada
(HanpaBneHne) 3asBUTENIO peLleHns O MOCTaHOBKE Ha ydeT nNubo o6 oTkase B
NOCTaHOBKE Ha yu4er.



117. TlpuHATble Ha y4yeT rpaxpgaHe B TedeHMe 3 paboumx OHEeW CcO OHSA
NPUHATUA peLleHnss O MNOCTaHOBKe Ha y4yeT BKNyvarTcs B KHuUry ydeta rpaxaadH. Ha
KaXOoro rpaxgaHuHa, NPUHATOro Ha YyyeT, 3aBOAUTCH Yy4eTHoe [eno, B KOTOPOM
OOIMKHbI CoOAepXXaTbCs BCe NpeacTaBneHHble 3asaBUTeNeM JOKYMEHTHI.

118. B uenax ytouyHeHna Homepa ouvepean B KHure ydeta rpaxaaH,
HY>KOAIOLMXCS B XUIbIX NOMELLEHUAX, AOMUHUCTpauusa ropoackoro okpyra Ctpexxeson
NPOBOOUT MepeperncTpaumio rpaxgaH B YCTaHOBIEeHHble cpoku. [lpu npoBegeHun
nepepeructpauum AgMuMHUCTpaumsa ropoackoro okpyra CTpexeBonW He Bhpase
3anpawmBaThb y rpaxgaHuHa AonoSHUTENbHbIE AOKYMEHTHI.

119. VYdyeT rpaxpgaH, HyXOaloWmUxXca B XWUIbIX MNOMELLeHUsX, BegeTtca no
€4NHOMY CMUCKY, M3 KOTOPOro OAHOBPEMEHHO B OTAEefbHble CMUCKA BKNHOYaTCA
rpaxkgaHe, MMelLmMe NpaBo Ha BHeoYepeaHoe NpegoCcTaBiEHME XUIMOro NOMeELLEHNS B
cooTBeTCcTBUM ¢ XKunnuuHbim kogekcom Poccuiickon ®eaepaunn.

120. [paxpgaHe, MPUHATbIE Ha Y4YeT HYXOAKLWUXCA B XUMbIX MOMELLEHUSAX
nocne 1 mapta 2005 roga, COXpaHAT MNpaBO COCTOATb Ha yyeTe B KadecTse
HYXXOAILWNXCA B XWUMbIX MOMELUEHUSAX L0 MOSIYYEHUA UMK XWUIMbIX MOMELLEHUA MO
[OroBopamMm couuanbHOro HarMma WnNu OO0 BbISABMEHUA MPeayCMOTPEHHbIX cTaTben 56
KvnuwHoro kogekca Poccurckon ®epepaumm 0CHOBAHUN CHATUSA UX C yYeTa.

V.  ®opMbl KOHTPONS 32 UCNOSNIHEHMEM aAMUHUCTPATUBHOIO perfnaMeHTa

MopsaoK OCYLLIECTBIIEHNS TEKYLLLEFO KOHTPOMS 3@ COOMOAEHMEM M UCMONHEHNEM
OTBETCTBEHHbIMW  [OIMMKHOCTHBIMW  NULAMW  MONOXEHUN  agMUHUCTPATUBHOIO
pernaMeHTa 1 UHbIX HOPMAaTMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBaOLIMX TpeboBaHUS K
NpeaoCcTaBnNEHNIO MyHULMNANbHOW YCIYTK, a Takke NPUHATUEM UMW peLLeHNIA

121. TeKywmni KOHTPONb 3a COOMAEHNMEM W UCMNOSMIHEHWEM MOMOXEHWUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbIX MPaBOBbIX  aKTOB,
ycTaHaBnmBawwmnx TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUUNANbHOW  yCnyru,
ocywiecTBngeTca HavanbHukom OTgena.

122. Tlopsgok OCYyLEeCTBNEHUA TeKyLWero KOHTpoNns 3a cobnogeHnem wn
NUCMOJSTHEHNEM OTBETCTBEHHbLIMU OOJTHKHOCTHbIMMN nuuamm NOSIOXKEHUN
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX  HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBalLWmx TpeboBaHUA K NpefoCTaBNeHN0 MyHULMNANbHOW YCAyrn, a Takke
NPUHATUEM UMW pPELUEeHWW, OCYLIeCcTBNAeTcs B  Mopsiake, YCTaHOBIIEHHOM
noctaHoBneHnem AgmuHucTpaumn ropogckoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsiaka OCYLWECTBNEHUA KOHTPOMS MOSIHOTbI U KayecTBa
npenocTaBieHns MYHULMNANbHbIX ycnyr n cobntoagenus NOSOXXEHNN
afMUHUCTPATUBHbLIX pPernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX —YCriyr Ha
TEppUTOPUN ropoackoro okpyra CTpexeBony.

Mopsaok W NEPUOAMYHOCTb  OCYLLECTBIIEHUS MMNAHOBbIX W BHEMMAHOBbIX
NPOBEPOK MOSMHOTLI U Ka4ecTBa NpeaoCcTaBneHnst MyHUUMNansHoOM ycnyrn, B TOM Yucne
nopsigok U OpMbl  KOHTPONS 3a MNONMHOTOM U KayecTBOM NpedoCTaBleHUs
MyHULMNAnbHOW yCryru

123. KoHTponb 3a MOMHOTOM M KayeCTBOM MNpefoCTaBNeHUs MyHULMMIansHOm
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK;

2) paccmoTpeHus xanob 3assuTenen Ha pencteus (6es3gencrteve) oprasa,
npegoCcTaBNALWEro  MyHAUUNANbHYO — yCryry, [OO/MPKHOCTHOIO  fnuua  oprada,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, MMb6o MyHMUMNANbHOMO CriyXatlero.



124. B uensx oOCyWwecCcTBNEHUS KOHTPONA 3a [MOMHOTOM W KayeCTBOM
npefocTaBneHna  MyHuUunanbHOW ycnyrm  AOMWHUCTpauMen TopoACKOro okpyra
CTpexeBon nNpoBOOATCH MNaHoBble W BHeNnaHoBble nposepku. [lopagok u
nepnoauyHoOCTb OCyLLEeCTBMNeHns nnaHoBbIX NnpoBepoK yCTaHaBnvBaeTcs
noctaHosrneHnem AgmuHUCTpauum ropoackoro okpyra Crtpexesown. [lpy nposepke
paccMaTpuBaloTCA BCE BOMPOCHI, CBA3aHHbIE C MpefocTaBneHneM MyHUUMnansHOW
ycnyru  (KOMMreKkcHble MpPOBEpKW), WNW  OTAENbHLIN  BOMNPOC, CBA3@HHLIN C
npedocTaBneHnemM MyHUUMNAnNbHOM YCrnyrn (Tematuyeckue nposepkun). [lpoBepka
Takke NPoBOANTCA NO Xanobe 3aaBuTens.

125. BHennaHoBble MPOBEPKN MPOBOOATCA B CBA3W C MPOBEPKON YCTpaHEeHUsA
paHee BbISBIEHHbIX HapyLleHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B crnydae
nonyyeHmss  xanob  3asBuTenem Ha  gencteus  (6esgencteme)  oprada,
NpegoCcTaBNALWEro  MyHAUUNANbHYO  yCryry, [OO/MKHOCTHOIO  fnuua  oprada,
npeaocTaBnAwLLIEro MyHULUNANBHYO YCyry, MMb60 MyHMUMNANbHOMO Criyatlero.

126. PesynbTaTbl NpOBEPKN OPOPMAAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIIBIIEHHbIE HEQOCTATKU N NPEASIOXKEHUSA NO UX YCTPAHEHWUIO.

OTBETCTBEHHOCTb  [OSDKHOCTHbIX  NuL, opraHa, npefocTaBnsoLero
MYHUUMNANbHYIO YCrnyry, 3a peleHus u aencteusa (6esgenctsue), nNpuHMMaemble
(ocywecTBnsieMble) UMW B XoAe NPefoCTaBreHns MyHUUMnNansHon ycnyru

127. Tlo pesynbTataMm nMpOBELEHHbIX TMNPOBEPOK, B Clnyyae BbISABIIEHUSA
HapylweHnn cobnoaeHnss NonoXeHnn ALMWHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIMKHOCTHbIE nuua opraHa, npefoCTaBnfaAloWwero MyHUUMNanbHY YCryry, HecyT
OTBETCTBEHHOCTb, YCTaHOBIEHHYIO 3akoHogaTtensctBoM Poccuiickon ®depepaunn 3a
peweHna wn pgencreus (besgencteme), NpMHUMaeMble B Xode npenoCTaBneHus
MYHUUUNANbHOW YCAyrn.

128. OTBETCTBEHHOCTb MAOIMKHOCTHBIX §WUL OpraHa, npeaocTaBnsOLLIEro
MYHULUUNAIbHYIO YCIyry, 3aKpennsaeTcsa B JOIMKHOCTHbIX MHCTPYKUNAX.

MonoxeHuns, xapakrtepusyoLwime TpeboBaHns K Nopsiaky n doopmamM KOHTpons 3a
npeaocTaBneHNeM MyHULMNANbHOW YCNyri, B TOM YMCNEe CO CTOPOHbI 3asiBUTENEeNn, nx
00beanHEeHU 1 opraHn3auunn

129. KoHTponb 3a npeaocTaBneHMEM MYyHULMNANbHOW YCryrn, B TOM YMChe CO
CTOPOHbI  3asBuTEnen, wux obbeguHEeHUA W OpraHmsauumn, OCyLLlecTBseTcA
nocpeacTBoM nybnvkauMmM CBeeHUN O AeATeNbHOCTU OopraHa, NpefoCcTaBfsoLEro
MYHULUMNANbHYO YCNyry Npu NpegocTaBNeHnn MyHULMNanbHOW YCRyru, nonyYeHus
3aaBuTeENnaMKn, X OObEeAUHEHUSMW W  OpraHu3auusMuM  akTyanbHOW, MOSHOM WU
AOCTOBEPHON MHGOpPMaLMM O nopsgke NpeaocTaBreHns MyHUMUMNanbHOW ycriyrn wm
obecneyeHns BO3MOXHOCTH aocyaebHoro (BHecyaebHoOro) paccmMoTpeHus xanoo.

V. HocynebHbii  (BHecyaebHbI) nopsgok  obxanoBaHus  pelueHuin wu
aencteun  (6e3nencTBysl) opraHa, npeaoCTaBnsoWEro  MyHUUMNANIbHY — yCnyry,
MHOrOOYHKLMOHANbHOIro LUEeHTpa, opraHu3aumn, ykasaHHbiX B Yyac m 1.1 c BaTbM 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6 opraHmsaumn npenocTaBreHus
rOCYy4apCTBEHHbIX W MyHMUMMANbHBIX YCAyr», a Takke WX [AOIMKHOCTHbIX Nl
MyHMUMNaNbHbIX CAyXaLmux, paboTHMKOB

130. 3asBuTenb BnpaBe 06paTMTbCA C Xanobow Ha pelleHuss U OencTBus
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCryry, AOMKHOCTHOrO
nvua opraHa, NpefoCcTaBnsALWEro MyHULMNAanbHYK ycnyry, nMbo MyHMUMMIanbHOro



cnyxauwero, MoLl, paboTHnka MOL|, a Takke opraHnsaunin, NpeaycMOTPEHHbIX YacTbio
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, mnm mx paboTHuKOB (ganee -
)anoba), B TOM Yncne B cneayroLmnx cnydyasax:

1) HapyLwweHne cpoka permctpaumm 3anpoca o NnpeaocTaBneHnn MyHUUUNansLHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapylwleHne cpoka NpefocTaBneHus MyHUuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obGxanoBaHue 3asiBUTENEM peLLEeHUn U OENCTBUN
(6espenctBng) MoL, pabotHnka MLl BO3MOXHO B criydyae, e€ecnu  Ha
MHOTMO(OYHKUMOHANbHbIN  LIEHTP, peweHna un gencteusa (6e3penctene) KOTOpPOro
obxanylTcs, BO3MOXeHa @YHKUMA MO  NPefoCTaBfieHUI0  COOTBETCTBYIOLLMX
rOCy4apCTBEHHbIX WM  MyHUUMNANbHbIX YCRyr B NOAHOM o6beme B nNopsake,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHne y 3agBuTENS OOKYMEHTOB wnu  uHdopmauum  nunbo
OCYyLLEeCTBNEHNA [OeNCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoBbiIMW  akTamu  Poccuiickon ®epepauuu,
HOpMaTUBHbLIMW NMPaBOBbIMW akTamu Tomckon obnactvu, MyHUUMNANbHbLIMU NPaBOBbLIMU
akTamu;

4) oTka3 B npueme y 3asBUTENd [OOKYMEHTOB, MpefdocTaBfeHne KOTOpbIX
npegycMOTPEeHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpPMaTUBHbLIMW NMPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHLIMU NPaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npefoCTaBneHMM MyHULMNANbLHOM YCyrn, ecnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamu Poccuiickon degepaunmn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMM MPABOBbIMM akTamy TomckoM obnactn, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem pelweHun n gencteun (besgencteunsa) MoLl, pabotHmka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHna n gencteusa (b6esnencTemne) KOTOporo obxanykTcs,
BO3MOXeHa (OYHKUMA MO NpeaoCTaBNEHM0 COOTBETCTBYHOLLMX FOCYAAaPCTBEHHbIX MU
MyHMUMNanNbHbIX ycryr B MOMHOM obbemMe B nopsake, onpedeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asgBUTENS NpU NPefoCcTaBreHMn MYHULMNANbHOW YCnyru
nnaTtbl, He nMpPeayCMOTPEHHON HOPMaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHLIMU NPABOBLIMK akTamu ToMckor obnactTu, MyHULMNanbHbIMN
NpaBOBbIMU aKTaMu;

7) oTKa3 opraHa, nNpegocTaBnAlLWEero MyHAUUNANbHY YCryry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnsalowWero MyHuumnanbHyo ycnyry, M®L, paboTHuka ML,
opraHuMsauun, npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-93, unu nx paboTHUKOB B UCMPaBMEHUN OONYLLEHHBIX UMW OneYaToK 1 owmnboK B
BblAaHHbIX B pe3ynbTaTe npefoCcTaBreHns MyHUUUNanbHOMW YyCnyru OKyMeHTax nimbo
HapylleHne ycTaHOBreHHoro nyHkTom 135 Hacrtoswero  AAMWHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM crniydyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelleHun n gencreun (6esgenctens) MoL,
paboTHka MO®Ll Bo3amMOXHO B cnydae, ecnu Ha MOLU, peweHus u agencreus
(bespencTBne) KOTOpOro 06XanyrTcs, BO3NOXeHa MYHKUMA N0 NpeaocTaBreHuto
COOTBETCTBYHOLIUX FOCYAaPCTBEHHbIX UMW MYHUUMNAMNbHBIX YCNyr B NOIHOM obbeme B
nopsgke, onpegeneHHoM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaoCcTaBNeHNA MyHULMNANbHOW YCNYTu;

9) npuocTaHoBneHWe nNpefoCTaBfeHus  MyHUUMNAnbHOWM  YCIyrn, ecrnu
OCHOBAHUA MPUOCTAHOBMEHUA He NpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMM U
NPUHATBIMU B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu



Poccuinckon ®depepauun, 3akoHamm M UHBIMW HOPMATUBHLIMW MPABOBbIMW aKTaMu
Tomckon obnactu, MyHMUMNAnNbHbLIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnyvae
aocynebHoe (BHecyoebHoe) obOxanoBaHue 3asdBUTENEM peELEeHUn W OeUCTBUN
(6e3penctens) ML, pabotHmka MLl Bo3amoxxHO B cnyyae, ecnv Ha MOL, pelueHna un
aenctena  (6es3genctBne) KOTOPOro  oGXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpeaoCTaBNeHN0 COOTBETCTBYIOLNX FOCYAAPCTBEHHbBIX UM MYHULMNANbHbLIX YCIyr B
nonHom obbeme B nopsgke, onpedeneHHom 4vacteto 1.3 ctatbn 16 degepanbHOro
3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENS NpU NPESOCTaBMEHMM MYHULMNANBLHOW YCryru
OOKYMEHTOB uInu MHdopMaumn, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOb6XoaMMbIX Ans
npegocTaBneHna MyHUUMNansHOW ycnyrn, nubo B NpedocTaBneHun MyHUUunanbHOm
YCNyru, 3a UCKIOYEHWEM CRyYaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocypebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTenemMm peweHun n gencteun (besgencteusa) MOL, paboTHuka
MoL] BoamoxHO B cnyvyae, ecnnm Ha MOLU, peweHus wn pencteus (6esgencreue)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PYHKUMS MO NpefoCTaBfeHM0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX ycryr B MOMHOM obbemMe B nopsake, onpedeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

131. >Xanoba Ha peweHna wn gencteus  (besgencteme)  opraHa,
NPeaoCTaBNAOWEro  MyHMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedocTaBnsAwLWero  MyHUUMNANbHY  YyCryry,  MYHUAUMNAnNbHOrO  CriyXatlero,
PyKOBOAUTENSA oOpraHa, npedoCTaBNsAOWEro MyHMUMNANbHYKO Yycnyry, nogaetca B
NMMCbMEHHON opMe Ha OymaxXHOM HocuTene, B OfIEKTPOHHOW hOpMe B OpraH,
NPeaoCTaBNALLMA MYHULMNATBbHYIO YCIYTy, N MOXET ObiTb HanpaeneHa (nogaHa):

1) no no4yte (No agpecy, YykKasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4yMmM 3aKNOYEHHOrO cornalleHns);

3) yepe3 ohmumnanbHbIN CalT OpraHOB MECTHOro camoynpaBfieHUs TOPOACKOro
okpyra CtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/»NHTEpPHET-
npuemMHas»);

4) ¢ ucnonb3oBaHnem EguHoro noprtana (nocne obecnevyeHns TEXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

132. Xanoba pomxkHa cogepxatb:

1) HaumeHOBaHWe opraHa, npeaoCTaBMAOWEro MYHALMNANbHY  YyCnyry,
AOSDKHOCTHOMO Nnua opraHa, nNpefoCTaBsloWEero MyHUUMNanbHyo ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, MO®L, ero pykosogutena wn (unu) paboTHUKa,
opraHusauun, npegycMoTpeHHbIX Yactbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-93, nx pykosogutenen n (unu) paboTHMKOB, pelleHns u genctena (6esgencraeme)
KOTOpPbIX 0BXanytTcs;

2) hamunuio, MMA, oT4YeCTBO (NocrnegHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTEeNbCTBa 3aaBUTENs - hmnsmyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHWs 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNU4YMKn) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (besgencteumn) oprawa,
NpedoCTaBnALWero  MyHUUMNanbHYO  ycryry, AOSMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNAWEro  MyHUUMNanbHyto  ycnyry, numbo  rocyaapCTBEHHOMo  unu
MYHULUMNANbHOIo cnyxaktuero, ML, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtblo 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
pabOTHUKOB,



4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM u
nencrtenem (6esgenctenemM) opraHa, NPeaoCTaBASOWEro MyHUUMNANbHYK YCNyry,
OOSDKHOCTHOMO NUua opraHa, nNpefoCTaBsloWEero MyHUUMNanbHyo ycnyry, nmbo
MYHULUMNANbHOro cnyxaktuero, MoL, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtbio 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHukoB. 3asBuTtenem MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (Mpu Hanu4un),
noATBepXxaatoLime Ao0BOAbI 3aaBUTeNs, NMB0O nx Konuw.

133. >Kanoba moxeT ObiTb HanpaeneHa:

1) Ha4YanbHWKY OTAeria >XUMULWHOW MONUTUKN AOMUHUCTPaLMN FOPOLCKOro
oKpyra Ha gencteusa (6esgencTBme) OOMKHOCTHBIX NUL, oTAena XUMULWHOW MOMUTUKN
AOMUHUCTPaAUMM FOPOACKOrO OKpyra, a Takke Ha MpPUHUMaeMble UMW peLleHnsa npu
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

2) 3amectutento Mapa ropoackoro okpyra no couuanbHOW MOMUTUKE Ha
nencteus (6e3gencTBme) HavanbHWKa oTaena XUUWHOW NONUTUKM ALMUHUCTPaLUK
ropoAcCKOro oKpyra, AOSDKHOCTHBIX NUL, OTAEeNa XUMULWHON NOAUTUKU AOMUHUCTPaUmm
ropoAcKoro OKpyra, MyHUUMNAanbHbIX CRYyXalux, a Takke Ha MpuHUMaemble UMUK
peLleHnsa Npy NpeaocTaBneHNN MyHULMNANbHOW YCyru;

3) Mapy ropoackoro okpyra CrpexeBon Ha paencteus (6esgencreue)
3amectutena Mapa ropoackoro okpyra MO couvanbHOM MOMUTMKE, a Takke Ha
NPYHUMaeMbIE UM peLLeHUs NPU NpeoCcTaBNeHNN MyHULUMNAaNnbHON YCNyru;

4) pykosoautento M®LlL Ha peweHns n gencteus (6esgencreme) paboTHUKa
atoro MoL|;

5) yypeguternio  MOL wnu  OOMKHOCTHOMY nuuy,  YNOJTHOMOYEHHOMY
HOPMaTMBHbIM MPaBOBbIM akTOM TomckonM obnactm Ha peweHus W OencTBus
(6espenictene) MoLL;

6) PYKOBOAMTENAM OpraHvM3aunn, npegycMOTPEHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHusa wu pencteus (besgencreume)
pabOTHNKOB 3TUX OpraHM3aLmn.

134. JXanoba noanexut obsizaTenbHOW pernctpaumm B TEYEHUE TPEX OHEN C
MOMEHTa MOCTYNIEHUS B OpraH, NpegoCcTaBnaoWmnin MyHuLumnanbHyto ycnyry. B geHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMK OpraHa, npegoCcTaBfsoLWEro
MyHMUMNAaNbHYO yCnyry, Nocne 4Yero He nosgHee ogHoro paboyero oHA nepefaeTcs Ha
paccMOTpeHne AOMKHOCTHOMY NuLy, HageNeHHOMY MOSTHOMOYMAMM NO PACCMOTPEHMIO
xanoo.

135. Xanoba nognexuTt pacCMOTPEHUIO B TedeHne naTtHaauat pabodnx gHen
CO OHSA ee peructpaumu, a B criydae obxanoBaHus oTkasa opraHa, NpefoCTaBnsoLWwero
MyHuumnansHyto yenyry, M®Ll opraHmsaummn, npegycMoTpeHHbIX YacTeto 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-®3, B npveme [OOKYMEHTOB Yy 3aaBuTens nubo B
UcnpaBneHnn [OMyLeHHbIX oneyaTok M owubok wmnu B crnydyae obxanoBaHUA
HapyLleHUs YCTaHOBJIEHHOIO CPOKa TakmxX WUCNpaBneHWn - B TeyeHue Nt paboumx
OHEen Co OHS ee perucTpauuu.

136. Mo pesynbTaTaMm paccMOTPeHust xanobbl NPUHMMAETCss OOHO U3
cneayoLwmnx peLleHni:

1) xanoba ypoBneTBopsieTCsl, B TOM 4ucrne B ¢OpmMe OTMEHbl MNPUHATOro
peLUeHns, UCNpaBneHnsa OONYyLEHHbIX onevyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npeaocTaBneHna  MyHUUMMNanbHOW  YyCryrm OOKyMeHTax, BoO3BpaTa 3asBUTENIo
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOPbIX He NpegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamu Poccurckon degepaunn, HOPMaTUBHBIMU MNPABOBLIMU aKTaMu
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3bIBaeTCS.

137. He nosgHee OHSA, crneaylowero 3a AHEM NPUHATUS pEeLUEeHNS, yKa3aHHOro B
nyHkTe 136 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa, 3asiBUTEN0 B NMUCbMEHHON



dopMe M N0 >KenaHuw 3aaBUTENA B 3NEKTPOHHOM (opme HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.

138. B cnyyae npuHATUA pelueHns 06 ygoBneTBopeHun xxanobbl opraHM3yeTca
paboTa MO BOCCTAHOBMIEHUIO HapYLEHHbIX nMNpaB 3asBUTens, a Takke WHble
MEpPONPUATUSA, HaNpaBlneHHbIe Ha YCTPaHEeHWE BbISIBNIEHHbIX HapYyLUEHUM.

139. Tlpn yCTpaHeHun BbISABJTIEHHbIX HapyLweHun, BOCCTaHOBJIEHUN
HapyLLeHHbIX NpaB 3asBUTENsl CPOKU BbIMOSTHEHUA afMWHUCTPATUBHBIX npouenyp He
MOryT MpeBblllaTb CPOKOB, YCTAHOBMEHHbIX HacToAWMM  AAMUHUCTPATUBHbLIM
pernameHToM.

140. B cnyyae ycTaHOBMEHUs B Xo4e WM nNo pesynbTataM pacCMOTPEeHUs
anobbl NpM3HaKoB coCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA NN NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO Xanob,
He3amMeMTenbHO HaNpaBnAT UMeLKNeCs MaTepuarsl B OpraHbl MPoKypaTypbl.

141. B cnyyae npusHaHus xanobbl nognexaiwlen yaoBneTBOPEHUID B OTBETE
3asBUTEN0, yKaszaHHOM B nyHkTe 137 HacTtosiwero AOQMUHUCTPaTMBHOIO perfnamMeHTa,
[aeTtcsa MHgopmauma o0 OENCTBUAX, OCYLLECTBNAEMbIX OpraHoM, MpenoCTaBnAloLWmMm
MyHuumnanbHyto ycnyry, M®L nnbo opraHusaumen, npegycMoTpeHHon 4YacTtbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-O3, B uensx HesameanMTenbHOro
YyCTpPaHEHUS BbISIBNEHHbIX HAPYLUEHUN NPU OKasaHUM MYHULUUNAIIbHOMW YCyrn, a Takxke
NPUHOCATCA N3BMHEHNA 3@ AOCTaBreHHble HeynobCcTBa 1 yKasbiBaeTcsl MHGopmaLumsi o
JanbHenWnx OenCTBUSAX, KOTOpble Heob6XOAMMO COBEpPLIUTL 3asBUTEND B LENSax
NnoslydeHns MyHUUMnanbHOM ycnyru.

142. B cny4yae npusHaHus xanobbl He nognexatlen yaoBneTBOPEHNIO B OTBETE
3asBUTENIO, yKa3aHHOM B nyHkTe 137 HacTosiwero AOMUHUCTPaATMBHOIO perfiameHTa,
[alTCa apryMeHTUpOBaHHbIE Pa3bACHEHUSA O MPUYMHAX MPUHATOrO PeLLeHUs, a Takke
MHopMaUusa o nopsake obxanoBaHUS NPUHATOrO PeLLEHKS.

MpunoxeHwne 1

K  AOMUMHUCTPATMBHOMY  perfiameHTy
npeaoCcTaBnNeHNsa MyHULMNAaNbHOW yCnyrn
«[puem 3aaBneHnn, LOKYMEHTOB, a Takxe
NMOCTaHOBKAa rpaxaaH Ha yyYeT B KayecTBe
HY>KOAKOLNXCA B XKUIbIX MOMELLEHUSIX>

CnpaBo4Hasi UHpopMaLUA O MecTe HaxoXAeHus, rpachuke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOW NOYTbI OPraHoB, NPeAOCTaBNAKLMX
MYHULMNaNbLHYI YCNyry, UX CTPYKTYPHbIX noapasaeneHuin u opraHnsaumm,
y4yacTBYHOLMX B NpeAoCcTaBleHnn MyHULMNanbHOW yCnyrm

1. AamuHucTpaums ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHuss AOMUHUCTpauuuM ropoackoro okpyra CTpexeBoMu: r.
CtpexeBown, ynuua EpmakoBa, 46a.
Mpaduk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa




YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[‘pachmk npnema 3asisutenen B AGQMUHUCTPaALMN ropoAcKoro okpyra CTpexeBon:

lMNoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuUHUCTpauMn ropogckoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM NnouTbl AOMUHUCTPaUMM ropoackoro okpyra CrtpexeBon B
cetn NInTepHeT: office@admstrj.tomsk.ru.

2. OTgen XuUnuwHom nonuTukn AgMmMHUCTpaLmMm ropoackoro okpyra CTpexxeBoun.

MecTo HaxoxgeHust oTaena >XUIMUWHOW NONUTUKM AOMUHUCTPaAUUM rOpPOLCKOro
okpyra CtpexeBon: r.Ctpexeson, ynuua EpmakoBa, 46a, 1 atax kabuHeT Ne 32, 33,
34.

Npadmk paboTbl oTAena XWNUWHOW NOAUTUKM AOMUHUCTPAUUN FOPOACKOro
okpyra CTpexeBon:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 9o 14.00 - gpemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuema 3aaBuTEnEen oThena XUIMLWHOW MNONUTUKN AOMUHUCTPaLNK
ropofckoro okpyra CTpexeBomu:
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NoHegenbHUK HernpueMHbIU 0eHb
BTopHuk ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa HernpueMHbIlU 0eHb
YeTBepr ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 12.00-paboyee spems
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MoyToBbLIN agpec oTaena XUAULWHOM MNONMUTUKM AOMWHUCTPaAUUN FOPOACKOro
okpyra CtpexeBon: 636785, Tomckaa obnacTtb, ropog Ctpexeson, ynuua EpmakoBa,

46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OduumanbHbIM canT otaena XUMWHON NONUTUKN AOMUHUCTPaLUKM FOPOACKOro

okpyra Ctpexeson B cetu NHTepHeT: http://admstrj.tomsk.ru.

ALpec 9MeKTPOHHOM MOYTbl OTAena XUMULWHOW MONUTUKM  AOMUHUCTPaLNK

ropofckoro okpyra CtpexeBou B ceTu MHTepHeT: Koroleva@admstri.tomsk.ru.
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MNpunoxeHwne 2

K  AOMUHUCTpPATUBHOMY  perfnamMeHTy
npenocTaBneHns MyHULMNansHOM ycnyrm
«[1prem 3aaBneHnn, JOKYMEHTOB, a TaKkke
NMOCTaHOBKA rpaxkgaH Ha y4yeT B KayecTBe
HY>XOAIOLLUXCA B XKUIbIX MOMELLEHUSX»

OO6pas3eL 3aaBnNeHUA 0 NpeaoCcTaBIeHUN MyHULMNANbLHOM yCnyru
B
HavMeHOBaHWe opraHa MeCcTHOro camoyrnpaBneHns

oT

damunus, nMsi, 0TYECTBO rpakaaHnHa

NPOXXMBAIOLLLEro No aapecy:

3asaBneHue o NMPUHATUN Ha y4YeT rpaxxgaH B Ka4ecTtBe HyXXOAaloLWUXCA B XUNbIX
nomMeLlleHunsdX, npegocTtaBndeMbIiX NO gorosopam couunarnbHOro HanMma

MpoLly NPUHATD MEHS Ha YYeT rpaXaaH B KaYeCcTBe HY>KAAKLLMXCS B XKUMbIX
NoOMELLEHMSX, NPefoCTaBNSAEMbIX MO 4OrOBOpPaM CouMarnbHOro HarmMma B COOTBETCTBUM
co cT. 51 XXunuwHoro kogekca Poccurickon ®egepauunm, B CBA3U C (OTMETUTb HYXXHOE):

D OTCYTCTBMEM Y MEHS U YSIEHOB MOEN CEMbMW XKMMOro NnomMeLLeHnss B COGCTBEHHOCTH
nmbo NpeaoCcTaBNEHHOro Mo 4OroBOpYy COLManbHOro Hanma, 4OroBopy HanMa XuUnbix
NOMELLEHUN XUNULLHOro dhoHAa coumanbHOro NCNonb3oBaHuA;

obecneYyeHHOCTbo 00LLEen NoLAaabo XUNOro NOMELLLEHUA Ha OJHOro YneHa
CeMbW MEHee yY4EeTHON HOPMbI;

D NPOXMBaHMEM B NOMELLEHUN, HE OTBEYAIOLLEM YCTAHOBMEHHbLIM ANSA XUNbIX
nomeLyeHnn TpeboBaHuaM;
D NPOXMBAHMEM B XUITOM NMOMELLEHNN, 3aHATOM HECKOJTbKMMU CEMbSIMU, ECINN B

cocTaBe ceMbM nmeeTcsi 60NbHON, cTpadaoWmn TaKenon dopmMon XpOHNYECKOTO
3aboneBaHus, Npy KOTOPON COBMECTHOE NMPOXMBAHWE C HUM B O4HON KBapTmpe
HEBO3MOXHO, N OTCYTCTBMEM Y MEHSA N YNIEHOB MOEN CEMbMW MHOTO >XUIOro NOMeLLEHUS,
3aHMMaeMoro no A4OoroBopy CouManbHOro HanmMa, AOroBOpY HarMa XXUNoro NoMeLLEHNS
XnnuHoro ooHAa coumanbHOro UCNonb30BaHNA UNW NpUHaANeXallero Ha npase
coBCTBEHHOCTY;

D HannM4yMem OCHOBaHWM MPUHATUA Ha y4eT, YCTaHOBMNEHHbIX deepanbHbIM
3aKkoHowMm, yka3om lNpesngeHta Poccuiickon deaepaumm nnm sakoHoMm Tomckor obnacTtu
(ykasaTb OCHOBaHWe/OCHOBaHMSA):

O6s3ytocb B NnUCbMeHHON chopme coobLatb 06 nameHeHnn ob6CToATENLCTB, B
pesyrnbTaTe KOTOPbIX OCHOBaHWUSA, AaloLmMe NpaBo Ha NoslydeHne XUnoro nomeLleHns no
AOroBOpY couunarbHOro HarmMa, yTpadmBaloTcs, He nosgHee 4em no ucreveHum 30 gHen co
AHS BO3HUKHOBEHUS Takux 06CTOATENLCTB. PelueHne o NPUHATOM peLLeHnn nNpoLuly BblaaTb
UIM HanpaBuTb MO noyTe (OTMETUTb HYXXHOE) Ha cregyoLwmin agpec:




(noanuceb) (mata)

Cnocob nony4yeHus pelleHMs O MOCTaHOBKE Ha yyeT nubo o6 oTkase B
NMOCTaHOBKE Ha Y4eT (HY)XHOEe NOgYEPKHYTh):

NNYHO B OTAENEe KUMULWHOW NONUTUKM AOMWHUCTPaUUM TFOPOACKOro OKpyra
CtpexeBou;

nnyHo B MOL,

NOYTOBOE OTMpPaBfeHMe No yka3aHHOMY aapecy;

NNYHBIN KabuHeT Ha EQnHOM nopTane rocygapCTBEHHbIX U MYHULMNANbHbIX YCAyr
(dbyHKUMR) (B cnyyae ecnu Takasi BO3MOXHOCTb NpeayCcMoTpeHa);

NNYHBbIN  KabuHeT Ha [lopTane rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCAyr
Tomckon obnacTu) (B cnyyae ecnuv Takast BO3MOXXHOCTb NpeaycMoTpeHa)

« » 20 r.

JaTa nogayv 3asBreHus
noanucb

lNpnmeyvaHue

Mpu 3anonHeHnn 3adBnNeHUa rpaXgaHuH MoAvYepPKMBaAEeT OAHO WAN  HECKOSbKO
OCHOBaHWIN, MO KOTOPbIM OH MPOCUT MPUHATL Ha y4YeT B KadeCTBe HyXAalollerocsi B
XUnNbIX NOMELLEHNSAX.



MpunoxeHwne 3

K

AOMUHUCTPATUBHOMY

pernameHTy

npegocTaBNeHns MyHUUMNANbLHOW YCIyrn
«[lpnem 3asBrneHnn, JOKYMEHTOB, a Takke
NMOCTaHOBKa rpaxaaH Ha y4yeT B KavecTBe
HY>KOAIOLLNXCA B XKUIbIX MOMELLEHUSIX»

BITOK-CXEMA

npegocTaBneHns MyHuumnansHom ycnyrm «lpuem 3asBneHnn, JOKYMEHTOB, a TaKkke
NMOCTaHOBKa rpaxaaH Ha y4eT B KayeCTBe HYXXOAIOLLMXCH B XUIbIX NOMELLEHUAX>

Mogaya 3aaBneHnsa o NOCTaHOBKE Ha Y4ET B Ka4eCTBE HYXOALWNXCA B XUIbIX

nomMeLeHnAx

PeFVICTpaLI,VIFI npeacTtaBl/iEHHbIX 3adBUTEN1IEM JOKYMEHTOB

CDOpMVIpOBaHVIe N HanpasJlieHne MeXxXBeaoMCTBEHHbIX 3anpoCcoB AJ14 NoJty4yeHund
OOKYMEHTOB U cBeAeHuin, HeobxoaMmbIX Ans npenoctaBneHnd MyHl/ILl,I/II'IaJ'IbHOVI

ycnyrm

I'IpOBepKa npeacTtaBfieHHbIX JOKYMEHTOB Ha COOTBETCTBUE. 3aKOHOOATENIbCTBY,
Tpe6OBaHI/IFIM MNyHKTa 41 HacTosWwero aAOMWHUCTPATUBHOIO perrfiaMmeHTa, cBeaeHndam
n VIH(*)OpMaLI,VIVI, NnoJiy4eHHbIX nocpeacTBOM MeXBeJOMCTBEHHOIO B3aMMOOEeNCTBUS

COOTBETCTBYHOT

He COOTBETCTBYIOT

[NogroToBKa 3aknO4YEeHUS O
NPU3HaHUKN rpaKgaHnHa
HY>XOQIOLUMCS B XKUIbIX

NoMeLLeHnsaX Ans pacCMOTPEHUS

KOMMCCMEN NO KUTTULLHBIM

BONpoOCcam

MogroTtoBka 3akntoYeHust o
HEeNPU3HaHMM HY>X4aoLWNMCA B
XUnbIX NOMeELLEHNAX ans
pPacCMOTPEHUS KOMUCCUEN MO
XUNULLHBIM BONpocam

HanpaBneHue naketa JOKYMEHTOB 3asBUTENs B OTAEN 3KOHOMUYECKOro aHanmsa u
nporHo3a AgMuHUCTpauum ropoackoro okpyra CtpexxeBon Ansa nogroToBKu
3aKnNYeHNs 0 NPU3HaHUN (He NPU3HAHUW) 3aABUTENS U YNIEHOB €ro CeMbM

ManonuMyLnMmMm

PaccmoTpeHue npefcTaBneHHbIX 3asaBUTENEM 3asiBIIEHUS U KOMMNIEKTa
AOKYMEHTOB, MHpOpMaLUKN U CBEAEHUI, NOMYYEHHbIX NOCPEACTBOM
MeXBeJOMCTBEHHOIO B3anMOAENCTBUS, 3aKMOYEeHUs O NPU3HAHUKN (HENPU3HAHUW)
rpakgaHmHa HYXXOaroLWMMCs B XXUNbIX MOMELLEHUAX, 3aKNIOYEHNA O NPU3HaAHUK (He
NPU3HaAHUKN) 3a9BUTENSA U YIIEHOB €ro CeMbU ManoumMyLMMn

COOTBETCTBYHOT

He COOTBETCTBYIOT

lNogroToBka npoekTa
[MocTtaHoBNeHus 06 yTBepXaeHUn
NpoTOKOMa 3acefaHnsA KOMUCCUA
MO XWUMULWHBIM BONpOcaMm O
MOCTaHOBKE Ha y4yeT

lNogroToBka npoekTa
[MocTtaHoBNeHus 06 yTBEpXKOEHUU
NpOTOKONa 3acefaHnst KOMUCCUn
MO XUMNLLHBIM BOonpocam 06
OTKase B NOCTAHOBKE Ha y4eT C
yKa3aHMeM NMpuYnH OTKasa




lMoanucaHne noctaHoBreHne 06 yTBepXXaAeHUM NPOTOKOoNa 3acefaHns KOMUCCUM MO
XUIMLLHBIM BOMPOCaM O NOCTaHOBKE Ha y4eT (00 OTKase B NOCTAHOBKE Ha yYeT)

Pernctpauuns noctaHoBneHns AgmMmuHucTpaumm ropogckoro okpyra CtpexxeBomn

Bblaaya (HanpaBneHne) yBeAOMMNEHNS O MPU3HAHUM HY>KOAOLMMCS B XKUIOM
nomMeLLeHnn/ oTkase B NPU3HAHUN HY>KOAOLWMMCS B KUIIOM MOMELLEHNM

B Criydae NonoXuUTENbHOro pelleHuns BrrtoyeHne rpaxaaH B KHUry yyeta rpaxaaH,
dopMmnpoBaHUe y4eTHOro aena




	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 3TUoffice@admstrj.tomsk.ruU3T.
	2. Отдел жилищной политики Администрации городского округа Стрежевой.
	Адрес электронной почты отдела жилищной политики Администрации городского округа Стрежевой в сети Интернет: 3TUKoroleva@admstrj.tomsk.ruU3T.
	БЛОК-СХЕМА

