[MocTaHoBneHne AgMmuHuctpauumn ropogckoro okpyra Ctpexeson ot 03.08.2012 Ne 552
«0O6 yTBEpXOeHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBieHns
MyHULUMNANbHOW ycrnyru «YCcTaHoBrneHne (npekpaLleHne) nybrmyHoro cepeutyta»» (B
pen. nocTaHoBneHnss AgMuHUCTpaumm ropogckoro okpyra Ctpexeson ot 31.10.2012 Ne
740, ot 02.02.2015 Ne83, ot 24.05.2016 Ne442)

B cootBetctBuM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
opraHusauun npefocTaBfeHuUs TFOCYAAapCTBEHHbIX M MYHMUMNANbHbLIX — YCAyry,
MoctaHoBneHunem [NpaButensctea Poccuinckon degepauyum ot 16.05.2011 Ne 373 «O
paspaboTke W  YTBEPXOAEHUM  aOAMUHUCTPATMBHBIX  PErfiaMeHTOB  UCMOSIHEHUS
rocy4apCTBEHHbIX (PYHKUMA M agMUHUCTPATMBHbBIX PErnamMeHToB NpeaocTaBneHns
rOCy4apCTBEHHbIX YCMyr», Ha OCHOBaHUW pacrnopsikeHnss AODMUHUCTPaLUN rOPOACKOro
okpyra CtpexeBon ot 16.02.2012 Ne 36 «O6 yTBepxaeHun nopsigka paspaboTkm u
YTBEPXAEHUS AAMUHUCTPATUBHBIX pPErnameHToB NpPeAoCTaBNEHNs MyHULMNANbHbIX
ycnyr B ropogckom okpyre CTpexxeBon»

NOCTAHOBNAIO:

1. YTBEpAUTb AOMUHUCTPATMBHBIN pernaMmeHT NnpeaocTaBlieHns MyHULUNansHON
ycnyrm  «YcrtaHoBneHve  (npekpaiwleHue) nybnuMyHoro  cepBuTyTa»  COrMacHo
NPUITOXEHNIO.

2. lMpusHaTb yTpaTMBLIMM CUy MNOCTaHOBMNEHWE AAMWHUCTPaLUK FOPOLACKOro
okpyra CtpexeBon oT 10.12.2010 Ne 825 «O6 yTtBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa Mo npefoCTaBfEeHUI0  MyHUMUMMAnNbHOW  ycnyrm  «YCTaHOBMEHue
(npekpaLieHne) nybnmyHoro cepBuTyTar.

3. HacTtosiwee noctaHoBneHue noanexut oduumansHoOMy onybnmukoBaHuio U
pasMeLLeHNo Ha odmumManbHOM canTe OpraHoOB MECTHOIrO caMoynpaBfieHUsi TOPOACKOro
okpyra CtpexeBon.

4. KOHTpOSnb 3a WCMNOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoackoro Okpyra MO 3KOHOMUKE W (PUHAHCaM, HadarnbHUKa
®durHaHcoBoro ynpasneHns AaMUHUCTPaLmMm ropoackoro okpyra CtpexeBon [deHNYeHKO
B.B.

Masp ropoackoro okpyra
B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM

AOMUHUCTpaUmn ropoacKoro
oKpyra CtpexeBon
oT 03.08.2012 No 552
(B pea. MOCTaHOBEHUSA
AOMUHUCTpaumn ropoacKoro

okpyra Ctpexeson ot 31.10.2012
Ne 740, ot 02.02.2015 Ne83, ot
24.05.2016 Ne442)

AOMWHNCTPATUBHBLIA pernameHT
npeafocTaBleHUA MyHULUNANbHOW ycnyrm
«YcTaHoBneHue (npekpaweHue) ny6riM4HOro cepBuTyTa»

1. O6wme nonoxeHus

1.1. AOMUHUCTPATUBHLIN pernaMmeHT npeaocTaBfeHuUs MyHUUUNanibHOW YCnyru
"YcTaHoBneHne (npekpaweHue) nybnuyHoro cepsutyta" (Qanee - PernameHT)
onpeensieT CpokM U nocrnegosaTenbHOCTb AENCTBUN (aQMUHUCTPATUBHBIX npouenyp)
npy npegoctaBneHm MyHuuMnanbHbIM Ka3eHHbIM yypexaeHneM AOMuHuUcTpaumen
ropofckoro okpyra CTpexeBoW B nuue CTPYKTYPHOro nogpasferieHvst - YnpasneHue
MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLWEHUA AAMWHUCTPaUUM ropoLCKOro OKpyra
CtpexeBon (ganee - OpraH) MyHUUMNaAnNbHOW YyCnyru, a Takke MNopsaokK
B3aMMOOENCTBUA  Mexay  CTPYKTYpHbIMW  noapasgeneHnamn  OpraHa, — uX
MYyHMUMNANbHBIMKU  CriyXawimMmn, B3aumogencTeuss OpraHa € 3asBUTENSAMWU, WHbIMU
opraHaMmuM MECTHOro CaMoynpaBfeHns, opraHamm rocyaapCTBEHHOMW Bractn wu
opraHusauusimMum npu NpeaocTaBNeHNN MyHULMNANbHOW YCyru.

(B ped. noctaHoBreHus AQMWHUCTpauun ropoackoro okpyra CTpexeBon OT
31.10.2012 Ne 740)

1.2. TlybnuyHble cepBUTYTblI YyCTaHaBnuBakwTCca 6e3 M3bATUA 3eMEeNbHOro
yyacTka y npaBoobnagarens (cobcTBEHHMKA, 3emMmrneBnagensua,
3eMmnenonb3oBaTens) pAna obecneyeHMs UMHTEpPecoB rocygapcTeBa, MECTHOro
camoynpasfeHust UM MeCTHOIo HaceneHus (ganee - NyenuyHbIn CepBuUTyT).

YcTtaHoBneHue nybnmyHoro cepBmuTyTa OCyLLECTBNAETCA C Y4€TOM pe3ynbTaToB
00LLEeCTBEHHbIX CyLIaHUN.

1.3. AgmuHuctpaums ropoackoro okpyra CrpexeBon ycTaHaBnusaeT
nybnuyHble CcepBUTYTbl MO WHUUMATMBE OpPraHoB MECTHOro camoyrnpaBreHus
ropoackoro okpyra CTpexeBoW, a Takke MO 3asdBMEeHUI0 3auHTepecOBaHHbIX
PU3NYECKMX N IOPULANYECKUX UL,

1.4. MNMpepocraBneHne MyHULMNanNsHOM YCNyrn oCyLLEeCTBSEeTCA ANs:

1) npoxoga wnu npoesda 4Yepes 3eMefbHbI Yy4acToK, B TOM 4ucCne B Lensx
obecneyeHnsa cBoboaHOro AocTyna rpaxaaH K BOAHOMY 06bekTy o6Llero nonb3oBaHus
n ero 6eperoBon Nonoce;

2) MCNoMb30BaHUSA 3eMeribHOro yyactka B Lendx pemMOHTa KOMMYHasbHbIX,
WHXEHEPHbIX, 9NeKTpUYecKux W Opyrux §nuHUA KU ceTen, a Takke OObekToB
TPaHCNOPTHOW MHMPACTPYKTYPbI;

3) pasmelleHnsa Ha 3eMerlbHOM Yy4yacTke MeXeBbIX U reoge3nvyecKkux 3HaKoB U
noabe3aoB K HUM;



4) npoBeAeHUst APEHAXHbIX paboT Ha 3eMenbHOM y4yacTke;

5) 3abopa (M3bATUSA) BOAHbBIX PECYPCOB 13 BOAHbIX 0O bEKTOB M BOAOMNOS;

6) NPOroHa cenbCKOXO3NCTBEHHbIX XXMBOTHbIX Yepe3 3eMerbHbIN Y4acCToK;

7) CEHOKOLLEHMs, BblNaca CefnbCKOXO3AMCTBEHHbIX XUBOTHbLIX B YCTAaHOBIEHHOM
NOpsiAKe Ha 3eMenbHbIX YydacTKkax B  CPOKW, MPOAOSHKUTENBHOCTb  KOTOPbIX
COOTBETCTBYET MECTHbIM YCNOBUAM U 0Bbl4asim;

8) wncnonb3oBaHUA 3eMeNbHOro yyactka B Lensax OXOoTbl, pbiOOMOBCTBA,
akBakynbTypbl (pbibOBOACTBA);

9) BpPEMEHHOro MOMb30BaAHUA 3eMeSlbHbIM Y4acTKOM B LEensxX MNpoBeaAeHus
N3blCKaTENbCKMX, UCCreaoBaTeNnbCKUX U Apyrnx pabor.

OcyulectBneHne cepButyTa AOMKHO ObiTb HavMmeHee OBpeMeHuUTenbHbIM AN
3eMerfbHOro yyacTka, B OTHOLUEHUN KOTOPOro OH YCTaHOBIEH.

1.5. CepBUTYT MOXET BbITb CPOYHBIM UITM MOCTOAHHbBIM.

1.6. Cpok ycTaHOBMeHust nyb6rnn4yHOro cepBuTyTa B OTHOLUEHUU 3EMENBHOro
yyacTKka, pacrnosioXeHHOro B T[paHWuax 3eMefnb, 3ape3epBMPOBaHHbIX  ANd
rocygapCTBEHHbIX WAW  MyHULUMMAnbHbIX HYXO, He MOXeT MpeBbiwaTb CpOoK
pe3epBnpoBaHNA Takunx 3eMernb.
1.7. TNy6nnyHble cepBUTYTbl yCTaHaBnmMBaTCAa AAMUHUCTPALVEN FTOPOACKOro oKpyra
CtpexeBon nNo CoBCTBEHHOW MHMUMATUBE, NO XOAATANCTBY MHbIX OPraHOB MECTHOrO
camoynpasneHnsa ropoackoro okpyra CTpexeBOW, 3auHTEpPeCOBaHHbIX (PU3NYECKUX
UNU LpMaNYEecKUX nuy, B Cryyae, €cnuM YCTaHoBneHue nybnnyHoOro cepsuTyTa
HeobxoaumMo ons obecnevyeHuss UHTepPeCcoB MECTHOIO camMoynpaBneHns Unn MecTHOro
HaceneHus.

[MyGnnYHbIN CEepBUTYT MOXET yCTaHaBnMBaTbCHA OAHOBPEMEHHO C NPUHATUEM
peweHna o NpedoCTaBfeHUN B apeHay 3eMenbHOro ydactka nmbo B OTHOLIEHUU
3eMeribHOro yyacTka, Haxogawerocss B CO6CTBEHHOCTWU, MOCTOAHHOM (6eccpoYHOM)
nonb3oBaHnn unu B 6€3B803Me34HOM CPOYHOM MONb30BaHUN.

PeweHne o6 yctaHoBneHnn nybnnmyHoro cepeutyTa npMHMMaeTcs He3aBnuCMMO
OT TOro, Kakon opraH NPUHSN pelleHne O NpeaocTaBneHnn 3eMernibHOro yvacTka, u
Koraa OHO ObIfIo NPUHATO.

YcTtaHoBneHne  nybnmMyHOro  CepBUTYTa  OCYLIECTBMSETCA C  y4eTOM
pe3ynbTaToB 06LWECTBEHHbIX (MYBANYHbBIX) CRYyLLIAHUNA.

1.8. Ty6nuyHbIn CcepBUTYT MOXeT ObiTb NpekpaweH B Cryvyae OTCYTCTBUS
HY>X, ONS KOTOPbIX OH BbIf1 yCTAaHOBMEH, NyTeM NPUHATUSA akTa 06 OTMeHe cepBuTyTa.

1.9. CepBuUTyTbl Noanexar rocygapCTBEHHOM perncrtpauum B COOTBETCTBUMN C
depeparnbHbiM 3akoHOM «O rocyaapCTBEHHOW perncTpauun npas Ha HeaBUXMMOe
MMYLLIECTBO U COENOK C HUMY.

1.10. TocygapCTBEHHyK peructpauuto, B cooTBeTcTBuM ¢ PegepanbHbIM
3akoHoM «O rocygapCTBEHHOW peructpaumMmM npaB Ha HeOABWXKMMOE WMYLLECTBO U
COENOK C HUM», pelleHns o6 ycTaHoBneHun (NpekpalleHun) nyenuyHoro cepsutyTa
nmbo oTmeHe, obecnevmBaeT 3a8BMTENb 3a CBOWN CYET.

3asBuUTENb 32 CBOWN CYeT.

2. PernameHT npegocTaBneHUs  MyHUUMNanbHOW  ycnyrm  paspaboTaH
MyHUUMNanbHbIM  Ka3eHHbIM  yypexaeHnem AOMUHUCTPauMen ropoackoro OKpyra
CTpexeBon B nvue CTPYKTYPHOro nogpasgeneHus - YnpasreHue MMYLLECTBEHHbIX U
3eMesibHbIX OTHOWEHUNn AaMUMHUCTpauMM ropoackoro okpyra CTpexeBon Ha
OCHOBaHUW:

(B ped. noctaHoBrneHus AMWHUCTpauumn ropoackoro okpyra CTpexeBon OT
31.10.2012 Ne 740)

- yactm 1 crtatbn 13 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06
opraHusauun npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAMbHbIX YCITYr»;



- MocTtaHoBneHnsa NMpasutensctea Poccuiickon ®epepauyum ot 16.05.2011Ne 373
«O paspabotke n yTBEPXKOEHUN AOMUHUCTPATMBHBLIX PErnamMmeHTOB WCMNOSIHEHUS
rocygapcTBeHHbIX (YHKUUMW W agMUHUCTPATMBHLIX perrnamMeHToB npeaocTaBneHuns
rocygapCTBEHHbIX YCIyr».

3. 3agBuTenaMmu SBMSATCHA OpraHbl MECTHOro camoynpaBieHUa ropoacKoro
okpyra CTpexeBon, duanyeckme nuua, WHAMBUAYyarnbHble npeanpuHMMmaTenn u
topugmnyeckme nuua nmbo Mx ynorHOMOYEHHble MNpeacTaBuTenn, OEeWCTByHOLME Ha
OCHOBaHuM JOroBopa, AOBEPEHHOCTM.

4. NMopsiAoK NHPOPMUPOBaAHUS O NPeSOCTaBNEHNUN MyHULMMNANBHOW YCYIW:

1) MecTto HaxoxaeHna OpraHa: Tomckas obnacTtb, r. CTpexeson, yn. EpmakoBa
46a, 1-bii aTax, kabuHeTbl 30, 38, 39 B 3gaHUn AgMUHUCTPALMM TOPOACKOrO OKpyra
CtpexeBon.

Pexxum paboTbl (aHn 1 yackl npuema) Oprana:

noHegenbHuk-yetBepr ¢ 8.30 go 17.30; nATHMUA — HENPUEMHBIN OEHDb;

o6eneHHbIN nepepbis ¢ 12.30 go 14.00.

MHdopmauma o mecte HaxoxaeHus n pexume paboTtbl OpraHa MoXeT ObiTb
nonyyeHa:

no TenecgoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

npy nu4HoMm obpauleHnn: Tomckasa obnactb, r. Ctpexeson, yn. EpmakoBa 46a,
1-bin aTax, kabuHetol 30, 38, 39 B 3maHum AQMUHUCTpPaAUMM TOPOACKOro OKpyra
CtpexeBou;

no noyrte: 636780, Tomckas obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
npueMHas AQMUHUCTPaLNM ropoacKkoro okpyra CTpexeBowu;

B NUCbMeHHOM Buge: 636780, Tomckasa obnactb, r. CTpexeBon, yn. EpmakoBa
46a, 1-bi aTtax, kabuHeTbl 30, 38, 39 B 3gaHUn AgMUMHMUCTPALMM FOPOACKOrO OKpyra
CtpexeBou;

C MUCNOSb30BaHMEM OMUUMAanbHOro canta OpraHoB MECTHOro camoynpaBlieHuUs
ropofckoro okpyra CtpexeBon (ganee no TeKCTy — odumumanbHbIi canT) No agpecy B
cetn MWHtepHeT: www.admstri.tomsk.ru B pasgene «MyHuuunaneHele ycnyrm -—
KoHTakTHasi HdopmMaumay;

C  ucnonb3oBaHWeM  pernoHanbHoro  [lopTtana  rocya4apCTBEHHbIX U
MYHUUMNANbHbIX  ycnyr Tomckonm obnactu no agpecy B cetu  WHTepHeT:
www.pgs.tomsk.gov.ru;

C wucnonb3oBaHneM EAMHOro noprtana rocygapCTBEHHbIX U MyHMUMNASbHbIX
ycnyr no agpecy B cetn MIHTepHeT: www.epgu.gosuslugi.ru.

MHopmaumsa o MecTe HaxoxaeHuss u rpadmke paboTbl ydacTBylOLMX B
NpeaoCcTaBNEHNN MYHULMNANBHOW YCIyrn OpraHn3aunin MoXeT ObiTb NonyyeHa:

no TenecoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

npy nu4Hom obpauleHnn: Tomckasa obnactb, r. Ctpexeson, yn. EpmakoBa 46a,
1-bin aTax, kabuHetol 30, 38, 39 B 3gaHum AQMUHUCTpPaAUMM TOPOACKOro OKpyra
CtpexeBou;

no noyrte: 636780, Tomckas obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
npueMHas AQMUHUCTPaLUN ropoacKkoro okpyra CTpexeBon.

C wucnonb3oBaHMeM oduuUManNbHOrO canWta no agpecy B ceTu VIHTepHerT:
www.admstrj.tomsk.ru B pasgene « MyHuuunansHble ycnyrmy.

2) CnpaBoyHble TenedoHbl OpraHa: 3-91-20, 3-32-31, 5-27-47.

CnpaBo4Hble TeneoHbl, y4aCTBYWOLUX B MNpeaocTaBleHnn MyHUUUnarbHOW
ycnyrn opraHmsaumin: (838259) 5-3163, 392-69, 3-76-84.

3) Appec odomumanbHOro canTa: www.admstrj.tomsk.ru pasgen
«MyHMuMnanbHbIE YCNyrmny».

Anpec anekTpoHHon noyTbl OpraHa: Maslyak@admstrj.tomsk.ru.
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4) [llopagok nonyyvyeHuss  UHOpMauuM  3asBUTENsSMWU MO BOMNpocam
npeaocTaBneHna MyHUUUNanNbHOW YCNyru, CBeAeHMM O Xxode npeaocTaBneHus
yKasaHHbIX YCnyr, B TOM 4ucre C ucnonb3oBaHvem [lopTana rocyaapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnactn, EamHOro noptana rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn):

npyv NMYHOM obpaLleHnn 3asiBUTeNs, JOBEPEHHOIo UMM YNOSTHOMOYEHHOro nuua
B OpraH, B MecTax npegocTaBfeHuss ycnyr, no TenedoHy, npu obpalieHnn B
NMMCbMEHHOW doopMe MOoYTOBbIM OTnpasneHnem B agpec OpraHa, no dakcy, npwu
obpalleHnn no 3MEeKTPOHHOM no4vTe, Ha oduumanbHOM cante, Ha EguHOM K
pernoHanbHOM nopTanax rocyaapCTBEHHbIX U MyHULUMUNANbHbLIX YCIyT.

5) Tlopsigok, dopma M MecTo pasMelleHuss UHdopmauuuM no  Borpocam
npeaocTaBneHnsa MyHUUUNANbLHOM YCNYru 1 ycnyr, KOTopble SBRSIOTCA HEO6XoaUMbIMU
n obaszaTtenbHbIMM ANA NpeaoCTaBneHnss MyHUUMNAaNbHOW YCIyrin:

Ha uHdpopmaumoHHbIX cTeHaax B OpraHe, B MecTax npefocTaBneHus YCryr,
KOTOpble SBNAIOTCA HeobxoaumbiMM U obaA3aTenbHbiMW NS  NpeaoCcTaBneHns
MYHULMNANbLHOM yCnyrn, Ha ounumansHOM canTe opraHa, Ha EgMHOM 1 permoHasnbHOM
nopTarne rocygapCTBEHHbIX U MyHULMNAnbHbIX YCnyr (PyHKUUN).

2. CtaHpapT npegocTaBNeHUA MyHMLUNANbLHOW yCnyru

5. HaumeHoBaHWe MyHMUMNANbLHOW YCNyru: ycTaHOBNEHWe (MnpekpallueHune)
nyGnn4Horo cepsuTyTa.

6. HaumeHoBaHue OpraHa: MyHuUMNanNbHOE  Kas3eHHOe  yypexaeHue
AOMUHUCTpaums ropoackoro okpyra CTpexxeBow B nuue CTPYKTYPHOro nogpasgeneHus
- YnpaBneHne MyLeCTBEHHbIX U 3eMeSbHbIX OTHOLWEHNN AOMUHUCTPaLMN ropoaCcCKoro
okpyra CtpexeBon (ganee - YnpaneHue).

(B peg. nocraHoBneHus AgMUHUCTpauuMm ropoackoro okpyra CrpexeBon oOT
31.10.2012 Ne 740)

HanmeHoBaHMe opraHoB M opraHusaumn, obpalleHne B KOTopble Heobxoammo
ANa NpegocTaBneHns MyHUUMNanbHOW YCNyru:

- YnpaBneHne ®eaepanbHon cnyxbbl rocyaapCTBEHHOW permcrpaumm, kagactpa
n kapTorpadgum no Tomckon obnacTu;

- ®epgepanbHoe OropkeTHoe yupexaeHne «KagactpoBasi nanata» no Tomckon
obnacTty;

- MexpanoHHasa nHcnekums ®enepanbHoON Hanoroson cnyxbel Poccun Ne 5 no
Tomckon obnactu.

7. PeaynbTaToM npeaocTaBneHuss MyHMLMNanbLHOW yCnyru ABnNAeTcs:

- MNMocTtaHoBneHne AgmuHUCTpauum ropogckoro okpyra CtpexeBon (ganee no
TEKCTY — peleHme) o6 yctaHoBReHUN Nny6rnmnm4yHoOro cepBuTyTa;

- MocTtaHoBneHne AgmuHUCTpauum ropogckoro okpyra CtpexeBon (ganee no
TEKCTY — peleHne) o6 oTMeHe Nny6nnyYHOro cepBuTyTa;

8. Cpok npedocmaesneHus1 MyHuyunaabHoU ycryau.

O6Lwmi cpok NnpeaocTaBneHna MyHULMNaneHOM ycnyrn coctaBnseT He 6onee 60
KaneHgapHblXx [AHEW CO [OHA perucTpaumm 3asiBneHns no  npegocTtaBreHuto
MYHULMNANbHOW YCNyru ¢ NpUnoXeHnem HeobxoanMbiX JOKYMEHTOB.

9. lMepevyeHb HOpMATMBHbLIX NPaBOBLIX akToB Poccurckon degepaunmn, Tomckon
obnactTm M oOpraHoB MECTHOrO CcamoynpaBfeHuss ropoackoro okpyra CrpexeBon,
perynupyowmMx  OTHOLIEHMS, BO3HMKalWue B CBA3W C  NpefocTaBreHueEM
MYHMLMMNANbHON YCNYru:

- 3emenbHbIN KOAeKC Poccuinckon ®egepauunm;

- N'paxxpaHckumn kogekc Poccuinckon ®egepaunu;



- ®epgepanbHbln 3akoH oT 25.10.2001 Ne 137-®3 «O BBegeHun B OencTBue
3emenbHoro kogekca Poccurickon degepaumny;

- ®epepanbHbin 3akoH oT 06.10.2003 Ne 131-03 «O6 o00wmx npuHUMNax
opraHusaumn MecTtHoOro camoynpasneHusi B Poccuiickon ®epepaummy;

- ®epepanbHbiM 3akoHOM OT 24.07.2010 Ne 221-®3 «O rocygapCTBEHHOM
KagacTtpe HeOBMXMMOCTUY;

- ®epepanbHbin 3akoH oT 21.07.1997 Ne 122-03 «O rocyaapCTBEHHON
perncTpaumnmn npae Ha HeJBUXMMOE UMYLLECTBO U COEMOK C HUMY;

- MNonoxeHne 0 Nnopsagke yCTaHOBNEHUS NyONNYHbIX CEPBUTYTOB Ha 3eMerbHble
y4acCTKN Ha TeppUTOpUN MyHMUMNANbLHOro obpasoBaHus ropoackon okpyr CTtpexeson,
yTBepXAeHHbIM peweHnem [ymbl ropoackoro okpyra Ctpexeson oT 04.07.2007
Ne240 (B pepakumn pewenus dymbl ropoackoro okpyra Ctpexeson ot 01.02.2012 Ne
163).

10. MWcuepnbiBawwWMi nepevyeHb [AOKYMEHTOB B COOTBETCTBUM C
HOPMaTUBHbLIMM MPaBOBbIMW akTaMu AN NPpeaoCTaBNEHNS MyHULMNANbHOW YCIyTi.

10.1. 3aseutenem npegcrtaBnaTcs B OpraH cnegylowme  OOKYMEHTHI,
ABNAOLLMECH OCHOBAHMEM AN1S Havana npeaocTaBneHns MyHUUUnanbHble YCyru:

10.1.1 3asgBneHne O NpefoCTaBNeHUM MyHUUMNanbHOM ycnyrn (no doopme,
ykasaHHon B lNpunoxeHun Nel k pernameHTy) U nucbMeHHoe coanacue Ha obpabomky
rnepcoHasbHbiX OaHHbix 8 OpeaHe 8 Uuensix U obbeme, Heobxo0uMbix Ons
rnpedocmaesrnieHus MyHuuunasabHouU ycryau.

B 3agBneHuu ykasbiBaoTCA:

cBefeHus O 3asaBuTEne, B TOM YUCNE:

damununsa, NMs, oTY4eCTBO (PU3NYECKOro nuua, NoYTOBbLIA adpec, No KOTOPOMY
AOomKeH ObiTb HanpaefeH OTBET, WKW HaMMEeHOBaHWE HPUAMYECKOrO nuua, agpec
MecTa HaxOXOeHUs;

CBeAeHMA O [OOKyMeHTax, YNOfIHOMOYMBAKOLWMX NpeacraBuTens uanyeckoro
nvua nnu Ipuanyeckoro nuua nogasatb OT UX UMEHU 3asiBNEHNE;

nognucb 3asBuTens - uU3ndeckoro nvua nuMbo pykoBOAUTENS HPUANYECKOTO
nuua,  MHOro  yrosiHOMOYEHHOro  nuua. 3agBneHMe 0  npeaocTaBneHun
MYHULMNANbHOW YCIyrn SOSMKHO coAepaTb cnefyoLlne cBeaeHuns:

a) 0 3eMeNbHOM yyacTke, B OTHOLLUEHMM KOTOPOro npegnonaraeTcs ycTaHOBUTb
UNM OTMEHUTb NYONUYHBIA CEPBUTYT: MECTOMOSIOXEHME, nnowanb, obpemeHeHus,
KagacTpoBbI HOMEp, KaTeropus 3eMenb, BUA paspeLleHHOro NCnosfib30BaHuS;

6) o cobcCcTBEHHMKe, 3emnenonb3oBaTtene, 3emneBnagenble 3eMesibHOro
yyacTka, B TOM 4uUCre O rocyfapCTBEHHOW perncrpaumMm npaBa Ha 3eMerlbHbIN
y4yacToKk. [JaHHble rocygapCTBEHHOM perncrpauun npaBa Ha 3eMerbHbI y4acTOoK
nNpeacTaBnaAlTCA Ha OCHOBaHUM BbINMUCKA M3 COOTBETCTBYHOLEro rocyJapCTBEHHOIo
peecTpa;

B) O Uenun ycTaHoBneHusa nybnmMyHoOro cepsutyTa (copep)kaHuve nyornmnyHoro
cepBuTyTa) N 060CHOBaHNE HEOBXOAUMOCTUN €ro YCTaHOBIEHWS;

r) 0 NnpegnaraemMoM cpoke AeCTBUA NyOnnYyHOro cepBuTyTa;

A) o cpepe AencTBMsA NyBGrMYHOrO cepBUTyTa.

dopma 3aaBneHMs O nNpefoCTaBNEeHUU  MyHUUMMNAnNbHOW  ycnyrm no
YCTAHOBMEHMIO NyGnnyHOro cepButyTa nmMboO nNO npekpaweHuto nybnmyHoro
cepBuTyTa cornacHo lNMpunoxeHuto 1 kK PernameHTy.

- KagacTpOoBbIA MAacnopT 3eMenbHOro yyactka ¢ oTobpaXeHunem Ha HEM TOou
4YacTu, Ha KOTOpYH pacrnpocTpaHseTcs cdepa OeUCTBUA NraHnupyeMoro nybnmyHoro
CEpPBUTYTA;

- obocHOBaHMe yctaHoBneHus nmbo oTMeHbl Ny6riM4yHOro cepsuTyTa.

Mpn obpalleHnn 3a NonydYyeHnemM MyHUUMNanbHOW YCnyrn OT UMEHU 3asiBUTENs
ero npegcrasuTens, nocrneaHui npeaocTaBnseT [AOKYMEHT, YO4OCTOBEPSHLNIA



NNYHOCTb W [OOKYMEHT, MNOATBEpXJalowWwmi ero noriHOMOYMA Ha rnpeacTasreHune
WHTEpEeCcoB 3asBUTENS.

dopma 3aaBreHnss O4OCTyrnHa ANA KOMMPOBaHUA U 3anOfIHEHUS B 3MEKTPOHHOM
Buae Ha [lopTane rocygapCTBEHHbIX W MyHWUMNAnNbHbIX ycnyr Tomckon obnactu,
EovHoMm nopTane rocyaapCTBEHHbIX W MyHMUMNANbHbIX  ycryr (PYHKUUKW), Ha
ohuumanbHOM caunTe.

B 6ymaxxHom Buge copma 3asBrneHnss MOXeT ObITb NOnyvYeHa HenocpenCcTBEHHO
B OpraHe (ka6. Ne30,38).

Ana nony4yeHna myHuuunanbHOM YCryrn 3asiButernem npefocTaBnseTcs fNUYHO
UNU HanpaenAeTCca MOYTOBbIM OTMNPaBNEHNEM, SMEKTPOHHOM MOYTOM 3asdBreHue O
npegocTaBneHnm nHpopmaumn.

Mo xenaHuo 3asBUTENA MOryT ObITb NpeacTaBneHbl AOKYMEHTbI:

- Konus cBuaeTesibCTBa O rocygapCTBEHHOM perucTpaumm puanyeckoro niua
(Ans ropuandeckmx nuu);

- KOMNA cBUAETeNbCTBa O rocyJapCTBEHHOW perncTpaumm pusnyeckoro nuua B
KayecTBe NHOMBUAYANbHOMO npegnpuHMMmaTens (ans NHOMBUAYaAlbHbIX
npeanpuHumMmaTenen);

- BbiNUcKa U3 EgmMHOro rocygapCTBEHHOro peecTpa npas Ha HeABUXMMOE MMYLLECTBO
MW COENOK C HMM O npaBax Ha 3eMefNbHbI Y4aCTOK, Ha KOTOPbIN MNnaHupyeTcs
YCTaHOBUTb (OTMEHUTb) NYONNYHLIN CEPBUTYT.

10.2. [JokyMeHTbl, HeobxoaMMble ONst NPeOCTaBEHNA MyHULMNANbHOW YCIyru,
MoryT 6bITb NpeacTaBneHbl B OpraH:

C WUCNONb30BaHWEM 3NEKTPOHHOM WNU  TPaaMUMOHHOW ByMaXKHOW MNOYThl,
NocpeacTBOM OTNPaBkM aKCUMUITBHOIO COO0OLLEHUs, 4Yepe3 oduumanbHbIn cant
OpraHa, 4epes lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycryr Tomckon obnacTu,
EovHbIM nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUMIA), NpU FINYHOM
obpalueHun.

11. OpraH He BnpaBe TpeboBaTb OT 3asABUTENS:

a) npeacTaBneHns JOKYMEHTOB U MHOpMaLMM NN OCYLLEeCTBNEHUA OENCTBUN,
npeacTaBneHne WnNu OcCyLLEeCTBMEHUE KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMu, PerynupylowmmMm OTHOLIEHUS, BO3HMKaKOWMEe B CBA3UM C
npegocTaBneHnemM MyHUUMNAanNbHbIX YCIyr;

6) npeacTtaBneHuss OOKYMEHTOB W uHopMaumm, B TOM u4ucne o6 onnate
rocyaapCTBEHHON MOLUMMHbI, B3UMaeMon 3a npedocTaBfeHne MyHUuunanbHbIX YCNyr,
KOTOpble HaxoOATCA B pacropsikKeHUn OpraHoB, NPeaoCTaBrsWMX MyHULMNASbHbIE
YCNyru, WHbIX rocyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasneHust nnbo
noaBeLOMCTBEHHbIX  FOCyJapCTBEHHbIM  OpraHaMm  WNU  opraHam  MeCTHOro
camoynpasfneHnsa opraHu3auun, y4acTBylOLWNX B NpeaoCcTaBneHnn rocygapCTBEHHbIX U
MyHMUMNANbHbIX YCIMyr, B COOTBETCTBUM C HOPMATUBHbIMW MNPABOBbIMM aKTaMu
Poccuinckon ®depepaumm, HOpPMaTUBHBIMW MPaBOBbIMM akTamu Tomckonm obnacTtu,
MYHUUMNANbHLIMA  NPaBOBbIMM  akTaMu  ropoackoro  okpyra CTpexeBon, 3a
NCKINIOYEHNEM [JOKYMEHTOB, BK/MIOYEHHbIX B OnNpederneHHbIn YacTbio 6 ctatbn 7
depnepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opraHusaumm npeaocTaBrieHns
roCy4apCTBEHHbIX M MyHUUMNAnNbHbLIX YCMyr» nepevyeHb [OOKYyMEHTOB. 3asButenb
BrNpaBe NpeaCcTaBUTb YKa3aHHble JOKYMEHTbI U MHopmauuio B OpraH no cob6CTBEHHOM
NHUUMaTmBe.

3agaBneHune (3asiBka) 3assutens B OpraH O npegoctaBreHun MyHUUUNarbHOW
ycnyru npuvpaBHMBAETCA K COrfacui Takoro 3assButensa ¢ obpaboTkon ero
nepcoHanbHbiX AaHHbix B OpraHe B uenax M obbeme, HeobxoaumbiX ANS
npegocTaBneHna myHuumnanbHon ycnyrn. OAna obpaboTkm OpraHom nepcoHasbHbIX
AaHHbIX B Lenax npefocTaBfieHUsl NepcoHarnbHbIX AAHHbIX 3adBUTENS, UMEIOLWNXCH B
pacnopsXkeHMn Takoro opraHa WnNu opraHuv3auuu, B OpraH, npeaocTaBnAwLLmMiA



MyHMUMNANbHYKO ycnyry, nmbo noaBefOMCTBEHHYIO FOCy4apCTBEHHOMY OpraHy unm
OopraHy MecTHOro camoynpasfieHUs OpraHu3auuio, y4acTBYIOLLYO B NpegocTaBrieHuu
rOCYy4apCTBEHHbIX M MYyHUUMNAmNbHbIX YCNYyr, Ha OCHOBAaHUMN MEXBEAOMCTBEHHbIX
3anpocoB TakMUX OPraHoB WM OpraHusauui Ansg nNpefocTaBfieHUst MyHULMNarbHOW
yCnyru no 3anpocy 3asBuTensd, a Takke Ans o6paboTknm nepCcoHanbHbIX AaHHbIX MpU
pernctpauumn cybbekta nepcoHarnbHbiX AaHHblXx Ha [lopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (dyHkumi) Tomckon obnactm wn  EguHom  noptane
rocydapCTBEHHbIX M MyHUUMNANbHbIX Yycnyr (PyHKUUK) He TpebyeTca nonyvyeHue
cornacusa 3asBUTENs Kak CyObekTa nepcoHanbHbiX [OaHHbIX B COOTBETCTBMM C
TpeboBaHusaMmn crtatbm 6 PepepanbHoro 3akoHa ot 27.07. 2006 Ne 152-03 «O
nepcoHarnbHbIX AaHHbIX».

12. OcHoeaHusi Os1s1 omkKa3a 8 rnpueme 0OKyMeHmMoe

- obpalleHve 3a npegocTaBfeHMEM MYyHUUMNANbHOW yCrAyrm nuua, He
oTBevawLero TpeboBaHsM, yCTaHOBNEHHBIM MYHKTOM 3 HacTodLwero PernameHnTa;

- npepocTaBnieHne [OOKYMEHTOB B HeHagnexawmm opraH (opraH, He
obnagatoLwmin NpaBoM yCTaHOBIEHUS (NpeKkpaLeHnst) Ny0nn4yHoOro cepBuTyTa);

-3asiBUTENEM He npeacTaBneH [OKYMEHT, YAOCTOBEPANOWMA fNYHOCTL U
noATBEPXOAtoLLNA ero NoTHOMOYMS;

- 3asBuTENEeM npeacTaBneHbl OOKYMEHTbl, UMEeLWMe NOAYMCTKM, MPUMUCKM,
3a4epkHyTble CrioBa W WHble, HE OrOBOPEHHble B HUX WCNpaBfeHus, umeroLmne
cepbes3Hble MOBpeXAeHusi, He Mo3Bondwlne OAHO3HAYHO  UCTOSMKOBaTb  UX
cogepxanue.

13. OcHoeaHusi Onsi omka3a 6 npedocmaesieHuUuU MyHuyunaabHoOU
ycnyeu:.

1) HenpegcTaBneHWe JOKYMEHTOB, onpeaeneHHbix nyHkTom 10 PernameHTa;

2) HECOOTBETCTBUA JOKYMEHTOB, YKa3aHHbIX B nyHkTe 13 PernameHTa, no hopme
UNn copgepxaHuvio TpeboBaHMAM OENCTBYHOLLEro 3akOHOAAaTenbCTBa, a Takke
coepxaHne B JOKYMEHTE HEOroBOPEHHbIX NPUNNCOK U UCMPaBIEHUI, KPOME Cry4yaes,
Koraa OOonyLeHHble HapyLlleHUss MoryT ObiTb YyCTpPaHEHbl OpraHamMn M opraHu3aumsiMu,
yyacTBYyHOLMMU B NpoLecce npegocTaBneHnsa MyHULMNanbHOW YCyri;

4) nUCbMEHHOEe 3asiBNeHWe rpaxgaHuHa (lopugudeckoro nuua) nmbo
YNOMTHOMOYEHHOMO WM NUua O MPUOCTAHOBMEHUM pacCMOTpeHna Bonpoca 06
yCTaHOBMAEeHUM Ny6NNYHOro cepBmTyTa C YKa3aHMEM NPUYMH 1 CPOKa NPUOCTaHOBIEHUS,
KOTOPbIN HE MOXET NpeBbiwaTh TPU Mecsaua;

5) Hanuune cynebHoro akta, Ha OCHOBaHWM KOTOPOro YCTaHOBMEHbI, U3MEHEHDI
UNU npekpalleHbl rpaxaaHckMe npasa M 0653aHHOCTM B OTHOLWEHUW npegmMeTta
MYHMLMNANbHON yCnyru;

6) obHapyxeHMe B nNPeACTaBfiEHHbIX [OKYMEHTax TEeXHUYECKMX OLINBOK,
TpebyoLwmx nx yCTpaHeHns;

7) obHapyxeHue B xoA4e MpaBOBOWM 3KCMEPTM3bl AOKYMEHTOB MPEnsaTCTBUA ONS
npeaocTaBneHNa MyHULMNANbHON YCryrn No YyCTaHOBMAEHUIO NyBMYHOro cepBuTyTa Ha
YCINOBUSX, YCTAHOBIIEHHbIX 3€MeNbHbIM 3aKOHOAATENbCTBOM.

14. MyHuumnaneHas ycnyra npegocrtaBnsieTca 6ecnnartHo.

15. MakcumasnbHble CPOKU OXXKUOaHUsi 8 o4epeodu.

- NpY nogaye 3anpoca O NpPeaoCTaBfIEHUN MYHULMNANBHOW YCyru He OOSMKHO
npeBbIlWaTh NATHAALATU MUHYT;

- Npy nNonyyYeHUn pesynbTata MNPeaoCTaBNEHUS MYHUMUMMANbHOW YCRyrn He
OOJDKHO NpeBblWwaTh NATHaAUATN MUHYT.

16. Cpok peructpauumn 3assrieHusi (3asiBKW) 3asBUTeNd O NpeaocTaBrieHuun
MYHULMNANbHOW YCNyru - B Te4eHne ogHoro paboyero gHs.

17. lMopsagok peructpauum 3asiBrieHNs (3asiBKu) 3adBUTENS O NpeaocTaBieHnmn
MYHULMMNANbHON YCNyru:



Cneuunanuct YnpasneHus exegHesHo (B 17.00 MeCTHOro BpeMeHu TeKyLlero
OHS), HanpaBnseT 3asBNeHnd, NOCTynNMBLUINE B TeyeHne pabodero aHs, B YnpasneHue
aenamu anga pernctpauuun n ogpopmrieHns Busbl Mapa ropoackoro okpyra CTpexeBon.

3asiBrieHne perucTpypyetcsa crneuvanvcToMm YnpasneHus nenamu roponckoro
okpyra CTpexeBon, B [LOMMKHOCTHble 00A3aHHOCTU KOTOPOro BXOAWUT 3NEKTPOHHAas
perucTpauunsa gokymeHToB B B[] «[eno».

MakcumanbHoe BpeMs perucTpauuun 3asiBfieHUs crneumanucTom YnpasreHus
aenamu ropoackoro okpyra CtpexeBon He AOMKHO npeBbiwaTtb 10 MUHYT.

3aperncTpupoBaHHOe 3asiBNeHne B Mopsiake Oerionpov3BOACTBa NepefaeTcs
crneumanucTomM YnpasreHus genamu ropogckoro okpyra CTpexeBon Ha pacCMOTpeHue
Mapy ropoackoro okpyra CTpexxeBon He no3gHee paboyero aHs, criegytowero 3a gHeM
perncTpauun sasBrneHus.

3agaBuTensb Bripase nogaTtb 3anpoc:

npu NMYHOM obpalleHuu;

nocpeacTBOM NOYTOBOM CBSA3MU;

C MOMOLLbK O(MUManbHOro camTa OpraHoB MECTHOro CaMOynpaBrieHus B
pasgene «MyHuumnanbHble yCryrmny»;

c nomowbio [lopTtana rocygapCTBEHHbIX W MyHUUMMANbHbLIX ycnyr Tomckoun
obnacty;

C nomMoLLbio EamMHoro noptana rocyaapCTBEHHbIX U MyHULUMNANBbHbLIX YCIYT.

Mpn nuyHom obpalieHnun 1 NoCpPeacTBOM NOYTOBOM CBA3M 3aaBrEHUS (3asiBKM)
3aaBuUTENd, MOCTYyNMBLUME B CTPYKTYpHOE nogpasgeneHve, npefocTaBnsowero
MYHUUMNAnNbHY YyCnyry, nepegawTca B YNpaBneHue penamMmn, B AeHb MOnyYeHus
3asiBrieHnI (3asiBOK) N permcTpupyroTca B TedeHnn 1 paboyero gHsi.

C nomowblo oduumanbHOro camta OpraHoB MECTHOro camoyrnpaBreHus,
EonvHoro n permoHanbHOro nopTanoB roCygapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr
(dyHKUMIN) 3asBrieHVe (3asBKy) 3asBUTENs Mory4yaeT ornepaTop y4Y4eTHOW CUCTEMbI, U
HanpasBnsieT NO KaHanam CcBA3W B YnpaeneHne pgenamun. 3asiBfieHne (3asiBky)
PErNCTPUPYIOT B TeYeHume ofHoro pabodero AHS B [O€Hb MOMyYeHUs 3asiBNeHus
(3asiBkn).

18. TpeboBaHuss K MOMELLEHMSM, B  KOTOPbIX  NPEeLoCTaBMATCS
MyHUUMNanbHasa ycryra, K MecTy OXuAaHus U npuemMa 3asBuTenen, pasmeLleHunio u
0POpPMIIEHMIO BU3YyasibHOW, TEKCTOBOM U MYyNbTUMEOUAHON MHopMaunn O nopsgke
npegocTaBneHns Takmux yCryr:

a) Ha TeppuTopuu, npwunerawowen K mMectopacrnonoxeHuio Oprana,
obopyaytoTcs MecTa NS NAapKOBKM aBTOTPAHCNOPTHbLIX CpeacTB. Ha CTOsiHKe JOMKHO
OblTb HE MeHee 5 MeCT AN NapKOBKN aBTOTPAHCNOPTHbLIX CPEACTB, U3 HUX HE MeHee
ABYX MECT — AN NapKOBKU cheumanbHbIX TPaHCNOPTHbLIX CpeacTs nHBanuaos. [ocTyn
3aaBUTENEN K NAapKOBOYHbIM MecTam aBnsieTcs 6ecnnaTHbIM.

06) Bxog B nomeweHne OpraHa obopygyetcsa cuctemon «UHTEpPKOMY,
nosgonstwwen obecnednte GecnpenAaTCTBEHHbIN OOCTYN ANA MHBANWAOB, BKO4Yas
WMHBaNMAoB, NCMOMNb3YOLLMX Kpecna-KOnsCKu.

B) LUeHTpanbHbii Bxoa B 3aaHne OpraHa pomkeH 6biTb obopygoBaH
WHoOpMaunoHHOM  Tabnumykon  (BbIBECKOW), cogepxawen uHdopmaumio o
HaMMeHOBaHUN 1 pexume paboTbi® OpraHa.

r) MNpuem 3asBuTenen ocyecTBNSeTCa B CneunanbHO BblAeNEHHbIX ANnd 3TuX
uenen noMeLeHnsx 1 3anax obcnyxmeaHus (MPUCYTCTBEHHbIX MeCTax).

A) lpucyTtcTBeHHble  MecTa  BKAYaKT  MecTa  Ang  OXuAaHus,
MHOPMUNPOBAHNSA, NpUemMa 3asBuUTeNnen.

MomewweHns OpraHa AOMKHbI COOTBETCTBOBATbL YCTAHOBIIEHHbIM CaHUTAPHO-

! [pu Hanuawu TaGIHYKE ¢ peKUMOM PaGoOTEL



anMaemMmnonormyeckum npasunam. MNpucytcTBeHHble MecTa obopyayoTcsa cpeactsamm
NPOTUBOMNOXaPHOW 3aLLNTHI.

e) Mecta wH(pOpMMpPOBaHMSA, nNpegHasHa4YeHHble AN O3HAKOMIIeHUN
3asiBuTENEN C MHPOPMALMNOHHLIMU MaTepuanamu, obopyaytoTcss MHPOPMALMOHHBIMK
CTeHOaMMW.

X) Mecta oxmgaHua B o4vepeaouM Ha npeactaBfeHne Wnm - nosnydeHue
AOKYMEHTOB  00opyayloTcss  CTYyNbsIMW,  KpecCenbHbIMUA  CEKUMSIMU,  CKaMbSIMU
(6aHkeTkamm). KonnyectBO MeCT OXugaHust onpegensieTca ncxoaa ms akrnyeckom
Harpy3km M BO3MOXHOCTEW ANA UX pasmelleHus B 3gaHum OpraHa, HO He MOXeT
COCTaBNATb MEHee 3 MecCT.

3) MecTta oxugaHus OOSMKHbI COOTBETCTBOBATb KOMMOPTHBLIM YCROBUAM AN1S
3asiBUTENEN U ONTUMarnbHbIM YCIOBUAM paboTbl cneumnanmcToB.

n) Mecta anga 3anofiHeHUs OOKYMEHTOB 00opyaylTcs CTyNbsMK, CTonamu
(cTomkamn) n obecneumnBatoTcs obpasuamm 3anosiHEHUS OOKYMEHTOB, 6GraHkamm
3asIBMEHNN N KaHLUENSPCKMMU NPUHAANIEXXHOCTAMU.

K) KabuHeTbl (OkHA) npuema 3aaBuTENEn [[OMMKHbI OblTb 060pyaOBaHbI
NHPOPMaLMOHHBIMU Tabnuykamu (BbiBECKamMn) C ykasaHUEM:

- HOMepa OkHa (kabuHeTa);

- hammnumn, MeHn, oT4ECTBA M AOINKHOCTU creumnanucTa.

n) Kaxpoe paboyee mMecTo cneumanucTa [OMKHO 6bITb 060pyAoBaHO
nepcoHasbHbIM KOMMbIOTEPOM C BO3MOXXHOCTbIO A0CTyNa K MHAOPMaLMOHHbIM Ga3am
AaHHbIX, NeYyaTarLwmm yCTponcTeam.

Mpu opraHmsaumm paboynx MecT AormkHa ObiTb NpeaycMoTpeHa BO3MOXHOCTb
cBOOOOHOro BX04a U BbiXOoAa M3 NOMELLIEHUS.

M) Ha nHdopmMaunoHHbIX cTeHgax B nomMelleHnax OpraHa, npegHa3HayYeHHbIX
ANs npuema LOKYMEHTOB, pa3MeLlaeTcs cregyowas nHgopmaums:

- TEKCT HaCTOSLLIErO pernamMeHTa c NpUNoXeHUsMu;

- Brnok-cxema nopsgka NpPeaoCcTaBfieHUs MYHULMMNANbHOW YCRyrn U KpaTkoe
onucaHue nopsaka npeaocTaBneHnss MyHUUUNAanNbHOW YCIyru;

- obpaseL 3anonHeHns 3asBNeHus;

- nepeyvyeHb [LOKYMEHTOB ANA NpefoCTaBfieHUs MyHUUMMNANbHOW YCRyrn, U
TpeboBaHus, NpegbaBnsaeMble K 3TUM JOKYMEHTaM;

- BpEMS NpMeMa 3asBUTENen cneumannctamm, JOmMKHOCTHbIMKU nuuamm OpraHa.

H) MecTta npegocTaBneHuMst MyHUUMNaAnbHOW Yycnyrn obopyayrTcs C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm o counanbHOM 3awmTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHns MyHULMNanbHOM ycnyru, ¢ y4eTom TpeboBaHun
OOCTYMHOCTM ONA WHBaANMOOB B COOTBETCTBUMM C 3aKoHOOaTeNnbLCTBOM Poccumnckom
depgepaumm 0 coumanbHOM  3allMTe  WMHBaNMAOB Ha  COTPyAHWKA  opraHa,
NpenoCTaBNAILWEro MyHUUMNANbHYK yCnyry, Bo3naraetcs ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaUMOHHOW MNOMOLUM MHBanugam BCeX KaTeropum Ha nepuog npenocTaBreHus
MYHULUUNANbHOW YCAYrn.

18.1 TpeboBaHua k obecrnedyeHno AOCTYNHOCTU ANS MHBaANMAOB OOBLEKTOB, B
KOTOpbIX  NpefoCTaBnsieTCa  MyHuMumMnanbHas  ycnyra, B  COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®egepaumm o coumanbHOM 3awmTe MHBanmaos.

OpraH, npegocTtaBnALWMIA MyHMUMNANbHY ycnyry, obecneymBaeT MHBanugam:

1) ycnoBua pgna 6GecnpenaTCTBEHHOro Aoctyna K 06bekTy (3@aHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTcTBEHHOro
NoNb30BaHNA TPAHCNOPTOM, CpeaCcTBaMU CBS3M U MHpopMaumi;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBmXeHns No TEPPUTOPUN, Ha KOTOPOWN
pacnonoxeH 0ObEKT (3gaHue, noMelleHne), B KOTOPOM  MNpefocTaBnsieTca
MYHUUMNAaNbHasa ycrnyra, a Takke Bxofa B Takon OOBLEKT M Bbixoda U3 HEro, nocagku B



TpaHCNOPTHOE CPeacTBO U BbICAAKU U3 HEro, B TOM YMCIie C UCMNOSIb30BaHUEM Kpecra-
KOMSICKU;

3) CconpoBOXAEeHWe WHBanNMOoB, UMEKLWMX CTOMKME paccTpoucTBa (PYHKUUK
3peHUs N CaMOCTOSATENbHOIO NepeaBUMXEHNS;

4) Hagnexawee pasmelleHne obopygoBaHWa M HOCUTENeEW MHGOPMaUUK,
HeobxoaumbIx onsa obecneyeHnst 6ecnpenaTCTBEHHOrO AOCTyNa UHBANMAOB K OObeEKTY
(3maHunio, NomeLlleHuo), B KOTOPOM MpefoCTaBnseTca MyHuuMnanbHaa ycrnyra, U K
ycnyre ¢ y4eTOM OrpaHVYeHUn UX XXU3HedesaTernbHOCTH;

5) pybnupoBaHve HeobxoouMMoOW [ONs MHBANWAOB 3BYKOBOW W 3pUTESNbHON
nHopmMauum, a TaKKe Haanucew, 3HAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKamMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (34aHue, NoMelleHue), B KOTOPOM
npefocTaBnAeTCca MyHuMUMnanbHasa ycnyra;

8) okasaHve wuHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlaroLmnX
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU NinuamMmu.

19. lNMokazamenu docmynHOCMuU U Ka4ecmea MyHuuyunasbHoOU ycnyau.

1) KonnyecTteo B3aumogencrTemin 3asasmutens co cneymannctamm OpraHa:

- MUHUMarIbHOe Koruyecmso — 1 pas;

- MakcumalsibHoe Kosiudecmeso- 3 pasa.

3agButens B Mpouecce  NPedoCTaBrfieHUs  MyHMUMNANbHOM  YCRyru
B3aMmMoencTByeT co crneumanuctamm OpraHa B cneayloLwmx cnyvyasx:

a) B npouecce KOHCYIbTUPOBaHUSA (MakcumaribHas npogormKUTenbHOCTb — 15
MUHYT);

6) npu nogaye 3asiBNEHUs (3asiBKM) O NpeaoCTaBleHUn MyHULUNANbHOW YCrnyru
(MakcumarnbHasa NpPoaOIMKUTENBbHOCTb NUYHOro npuema — 10 MMHYT C MOMEHTa Hayana
nU4YHOro npuema.);

B) npu nomnydeHun yBeaomrieHMss O npegoctaeneHun (06 oOTkase B
nNpeaoCcTaBneHnn) MyHUUMNAnNbHOM ycnyrn (MakcumanbHasi MNpoAOSPKUTENbHOCTb
nu4yHoro npuema — 15 MuHyT).

2) MyHuumnanbHasa ycnyra He MoxeT ObiTb nosydyeHa B MHOrogyHKLMOHaNbHOM
LUeHTpe.

3)MyHuuunanbHas ycnyra He MOXeT OblTb Mony4yeHa C MCMNONb30BaHUEM
YHUBEpPCanbHOW 3NIEKTPOHHOM KapThl.

4) 3aaBuTenb MOXeT nosfyyuTb uHGOPMaUMl0 O XoAde npenocTaBneHus
MYHMLMMNANbHOW YCNyru:

npy nuyHom obpaweHnn B OpraH, no TenedgoHy, npu obpalieHnn no
3NEeKTPOHHOM NoYTE, B NTMCbMEHHON dhopMe, no noyte B agpec OpraHa, no gakcy.

C MCNOJSIb30BaHNEM MHMOPMALMOHHO - KOMMYHUKALMOHHBIX TEXHOMOMMN, B TOM
yucne [lopTana rocyaapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Tomckonm obnactw,
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKUuin), nytem
3anofiHeHns 3anpoca Ha oduumnanoHom cante Oprana.

3. CoctaB, nocnefoBaTeNibHOCTb W CPOKM  BbINOSNIHEHUS
aAMWHUCTPATUBHbIX
npoueayp, Tpeb6oBaHNA K NOPAAKY UX BbINONHEHUSI

20. MNpepocTtaBneHne MyHUUMNanNbHOWM ycnyru BkrYaeT B cebsa cnegyrowme
aAMWHNCTPaTUBHbIE Npoueaypbl:

1) MNpuem n pernctpauma 3asaBrneHns (3asiBkn) 3asButensd nMbo oTkas B npueme
OOKYMEHTOB;

2) PaccmoTpeHune 3anBneHuns (3asBku) 3asBUTENS;



3) dopmupoBaHMe M HanpasrfieHMe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), y4acTByloLLME B NpeJoCcTaBeHnn MyHUUMNanbHbIX YCIyr;

4) MpuHaTHe pelleHns o pesyrbTaTe NpeaocTaBNeHNs MyHULMNATbHOW YCIyrn;

5) Bblgaya pesynbtaTta npegocTaBfieHnUst MyHUUMNansHOM YCyru.

21. bnok-cxema npenocTaBfeHUss MyHUUMNanbHOW yCnyru npuBoaAUTCH B
npunoxeHun Ne2 kK perfnameHTy.

22. OcobeHHOCTN NpeaoCTaBNEeHUA MYHUMLUMNANbHON YCNYrn B SfEKTPOHHON
dopme:

1) 3asBuTenb MOXeT O03HaKOMWUTbCA C WHopMaunen o npegocTaBngemMon
MyHMUMNanbHOW ycnyre Ha [lopTane rocygapCTBEHHbIX WU MYHUUMNAMbHbLIX YCIyr
Tomckon obnactn, EgnHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNAMNbHbIX yCAyr
(dbyHKUMR), Ha odumumanbHom canmTe OpraHoB MECTHOro CamMoOyrnpaBfieHusi, B MecTax
npegocTaBneHus ycnyru.

2) PasmelueHHble Ha [lopTane rocygapCTBEHHbIX W MyHULUMNAnbHbIX YCnyr
Tomckon ob6nactn, EgnHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNAMNbHbIX yCRyr
(dbyHKUMIN) Ha oduumanbHoM canTe OpraHoB MECTHOro CaMoynpaBrieHUsl, B MecTax
npegocTaBneHna ycnyrn, Qopmbl 3anpoca (3asiefieHusi) W WHble [OOKYMEHTHI,
HeobxogMMble AN NonyyYeHNs MyHMUMNanbHON ycnyru (ganee - 3asiBka) 4OCTYNHbI ANg
KOMMPOBAHNA 1 3anoSTHEHUS 3asBUTENAMM.

3) 3asBuTenb MoxeT noAaTtb 3asBKy 4Yepe3 [lopTan rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycryr Tomckon o6nactv, EAuHbIA  rocyaapCTBEHHbIN  nopTarn
rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCnyr (PyHKUun), Ha oduumanbHOM cante
OpraHoB MeCTHOro camoynpasfieHusi, B MecTax MpefocTaBfneHus ycryru, nyTem
3anonHeHns dopMbl 3anpoca (3asesieHus) W (unu) NPUIOXEHUA W 3arpysku
OOKYMEHTOB, yKa3aHHbIX B NyHKTe 10 PernameHTta (ecsiu mpebyromcsi), B 3NeKTPOHHON
dopme.

Hdonyctumble  dopmatbl  BroxeHun (eciu  mpebyemcsi  rpurioxeHue
0oKymeHmos): word, pdf.

3asiBKa Ha npefocTaBrieHMe MYHULMNAnbHOW YCNyru B 3rEKTPOHHOW dopme
0POPMMSAETCH TOMbKO MPU HanNMyuK y 3asaButens 3neKTPOHHOW NOANUCH.

3asiBka 3aBepsieTCs JNEeKTPOHHOW NoANUCLI0 3asBuTens B 006s3aTenbHOM
nopsiake.

Mpn nopaye SNEKTPOHHOW 3asiBKM, OTBeYalLwen YCNoBUIO KOMIIIEKTHOCTH,
3a8BUTEN0  BbIAAETCHA  3MEKTPOHHAsA  KBUTAHUWUA,  SBMAIOWAACA  YHUKAlbHbIM
NOeHTUOUKATOPOM AaHHOIO 3K3eMnnapa npoueaypbl NpeaocTaBeHns yeryriu.

4) Mpuem n pernctpauma 3asaBku, nogaHHon vyepes NMNopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Tomckon obnactu, EguHbin nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dPyHKuun), odwuumnanbHbii cant OpraHa, OcCyLleCTBMseTCs
OTBETCTBEHHbIM cneumanuctom OpraHa 3a npuem 1 pernctpaumio 3asiBoK B TeveHue 1
paboyero gHs.

OtBeTcTBEHHbIN creunanuct OpraHa 3a npueMm W perucTpauuio 3asBOK B
TeyeHne 1-ro paboyero OHA C MOMEHTa perucTpauum 3asdBku nepefaeTr ee
OTBETCTBEHHbIM 3a NpefoCcTaBfeHne MyHUUMNanbLHON yCryrn cneumanucTam.

OTtBeTCcTBEHHbINM cneuynanuct OpraHa B TeyeHue 2-x paboymx AHen C MOMEHTa
pernctpauuun 3asiBku HanpasrseT 3asBUTEN0 yBeAOMIIEHNEe O Npueme U perncrpauum
3a81BKM C yKasaHMeMm OTBETCTBEHHbIX 3a NpefoCTaBfeHue MyHUUUnanbHOW Yycnyru
cneynanucToB NOCPeACTBOM 3MEKTPOHHOW NOYThl, MOYTOBOW CBSA3U, KaHarNoB CBA3W.

5) BagBuTenb MOXeT MONy4YnTb CBeOeHUus O Xode MNpenocTaBreHus
MYHUUMNANbHOM YCRyrn, a Takke O pesyrbTaTe npeaoCTaBieHUs MyHUUMNanbHOM
yCcnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Tomckor o6nacTt no HOMepy 3NEKTPOHHON KBUTaHLMMW.



3aaBuTenb  MOXEeT  NosfyyuTb  CBedeHWda O  Xxode  npefocTaBneHus
MyHMUMNANbHOW YCrnyrn, a Takke O pesynbTaTe 3anonHue opMy 3anpoca Ha
odmumanbHOM camTe OpraHoB MECTHOro camMoyrnpaBfieHUs U OTNPaBuB ero Ha agpec
9NEKTPOHHOM NOYThl, YyKa3aHHbIN B pasgene «MyHuuMnanbHble YCRyrn» unm no
TenedoHy OTBETCTBEHHOIO CTPYKTYPHOro noAapasaeneHuns.

6) OTBeTCcTBEHHLIM cneunanucT OpraHa yBeaomMndeT 3asaBuTeNsa O pesynbTaTte
npegocTaBneHns MyHUUMNAanNbLHOW yCryrm NnocpeacTBOM AIEKTPOHHOM MOYTbI, MOYTOBOW
CBA3N UNKN Mo TenedgoHy, ykasaHHOMY B 3anpoce 3asBUTENd B TeyeHne 2-X paboumx
OHEeN C MOMEHTa MPUHATUS pPeLleHUs O NpefoCTaBNeHUM MyHUUMNAnbLHOW YCIyrn
(oTKase B npegoCTaBneHUM MyHULUNANBHOW YCITyri).

7) PesynbTaT npegoctaBneHns MyHUUMNANbHOW yCnyrm MOXeT ObITb nonyyeH
3asBuTENEeM B CBOEM J§MYHOM KabuHeTe Ha [lopTane rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnactu, B Mectax NpeaoCTaBneHns ycrnyrn He No3xe
2-x pabounx gHen ¢ MOMeHTa NPUHATUSA peLleHnsa 0 NPeaoCTaBNeHNnn MyHUUMNanbLHOM
ycnyru (oTkase B NpegocTaBieHun MyHULUNAnsHOM yCryru).

23. AoMuHucTpatMBHaa npoueaypa «lpuem u peructpauus 3asiBneHus
(3asBKK) 3aaBUTENA NMOO OTKa3 B NnpuemMe AOKYMEHTOBY.

a) OcHoBaHve Ons Havana aAMWHUCTPATUBHOM npouenypbl: NOCTynfneHwe B
OpraH 3aaBneHus ykasaHHoro B nyHkTe 10 pernameHTa (ganee — 3anpoc):

- Npy Nn4YHOM obpalLeHnn 3aaBUTens,

- B BMAE NOYTOBOro OTNpaBreHuns,

- PaKCMMUITbHOWN CBA3LIO,

- cCOOOLLIEHNSA NO SNEKTPOHHON nouTe,

- yepes NopTan rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycryr ToMckon obnacTu;

- yepes (penepanbHbiv [opTan rocyaapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

0) lNpuem un pernctpauma 3asBneHus (3asiBKM) 3aaBUTENs, MNOL4AHHOIO Ha
lMopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  Tomckon — obnactuy,
OCYLLECTBNAETCHA B COOTBETCTBUN C NYHKTOM 22 PernameHTa.

B) Cneuunannctbl OpraHa, OTBETCTBEHHbIE 3a BbIMNOMMHEHNE a4MWUHUCTPATUBHBLIX
OeNCTBUM B paMKax agMUHUCTPATMBHOW NpoLenypsbl:

Cneunanunct, OTBETCTBEHHbIN 3a [Oenonpou3BOACTBO OCYLLUECTBISET MpuUeM,
NpoOBEpPKYy LOOKYMEHTOB Ha Hanuuve (OTCYTCTBME) OCHOBAHWMA ANA OTKasa B npueme
OOKYMEHTOB,  peructpauuio  3asiBKM  3adBUTENs, nepegdadvyy  OTBETCTBEHHOMY
NCNONHUTENIO.

Pykosoautens OpraHa onpegensieT OTBETCTBEHHOIO UCMOMHUTENS.

r) CoaoepxaHue 1 NpoaoIKUTENbHOCTb aMUHUCTPATUBHBIX AEACTBUIA, anroputm
X BbINOMHEHNS, KPUTEPUM NPUHATUS peLleHui, MNOopsaoK nepegadm m cnocob
dukcaumm pesynbTaTa BbINOSTHEHNA aMUHUCTPATUBHOW Npouenypbl:

Cneunannct, OTBETCTBEHHbIN 3a OeNnonpou3BOACTBO, MPOBEpPSEeT 3asBfneHue
(3asBKy) 1 npeacTaBrieHHble AOKYMEHTbI A8 NpefoCTaBneHnss MyHMUMnanbHON ycrnyrm
Ha Hanu4yve OCHOBaHWW, yKa3aHHbIX B NyHKTe 12 HacToswero PernameHTa.

Mpn Hanuuun OCHOBaHWW, yKasaHHbIX B MyHKTe 12 HacTtoswero PernameHra,
cneunanucT, OTBETCTBEHHbIM 3a [OenonpousBoACcTBO, OdopMnaeT oTkas B npueme
OOKYMEHTOB Ha OTAENbHOM NUCTE NO POpMeE COrfacHO NPUNOXeHNo 3.

[Mpn oTCyTCTBMM OCHOBaHUM, yKa3aHHbIX B MyHKTe 12 HacToswero PernamexTa,
crneumanncT, OTBETCTBEHHbIN 3a [AeNOonpou3BOACTBO, CTaBUT BXOAALIMA HOMEpP WU
TEeKyLLYI0 OaTy Ha 3asBrieHuMn (3asiBKe) 3asiBUTENd M BO3BpaLlaeT BTOPOW 3K3eMnnsap
3asBreHus (3asiBkn) (Npy nudHom obpatleHun). MakcmmanbHoe BpeMS OCYLLECTBEHNS
AAHHOrO0  agMUMHUCTPATUBHOMO AEUCTBUS NpU  NIMYHOM  obpalieHun He  OOSTDKHO
npesbiwaTtb 10 MUHYT C MOMEHTa obpaLLeHus.

B TeuyeHune 1 pabouero gHA ¢ MOMEHTa NpMema 3anpoca:



- cneuuanucTt, OTBETCTBEHHbIN 3a [Oenonpou3BOACTBO, 3aHOCUT CBEAEHUA O
3asBreHnn (3asBke) 3asBUTENS B aBTOMaTU3NPOBaHHyto 6a3y aaHHbix «[EJ1O» (ganee
— B «OEJIO»), B XypHan perucTpauuuM Bxogslen KoppecnoHZeHUMn u nepepaet
3asiBrieHne (3asiBky) 3asButens HavanbHuky OpraHa;

- pykoBoguteno OpraHa onpegenseT OTBETCTBEHHOIO UCMOMHUTENA -
cneuuanuncTa, OTBETCTBEHHONO 3a nNpefocTaBfieHMe  MyHUUMnanbHOW  ycryru
(KpUTEpMEM MPUHATUS peLLeHUss O Ha3HaYeHUU UCNOSNHUTENS ABNAKTCA OOSHKHOCTHbIE
obs3aHHOCTM cneumanuctoB OpraHa) u nepegaeT crneunanucTy, OTBETCTBEHHOMY 3a
0ernonpons3BoAcTBO, IK3eMNISAP 3as8BreHNs (3asiBK1) C NOpyYEeHUEM;

- cneuynanuct, OTBETCTBEHHbIM 3a Aenonpou3BOACTBO, 3aHOCUT cBedeHus 06
OTBETCTBEHHOM MCMOJSTHUTENE B XYypHare pernctpaunm BXoasilen KoppecnoHaeHumm, B
aBTomatuanposaHHon B «[OEJIO» n nepenaer 3asBneHue (3asiBKy) 3asBUTENS C
nopyyeHnemM HavanbHuka OpraHa cneuynanucTy, OTBETCTBEHHOMY 3a npefocTaBneHve
MYHULMMNANbHON YCNyru.

A) Pesynbtat agMnMHUCTpaTUBHOM Npoueaypbl: NPUeM 1 perucTpaumus 3asiBrieHns
(3aaBKkM) 3aaBUTENS, ONpeadeneHne oTBETCTBEHHOIO UCMONHUTENS N Nepedada 3anpoca
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBfieHMe MYyHUUMNanbLHOW Yycrnyrn, Ons
pPacCMOTPEHUS.

e) MakcumanbHas npoAOMKUTENBHOCTL agMWUHUCTPATUBHOW npoueaypbl: 1
pabouMii OeHb C MOMEHTa MoAdayn 3asBUTENEM 3asiBlieHUs Ha npegocTaBneHune
MYHULMMNANbHON YCNyru.

24. ApMMHMCTpaTMBHaA npoueaypa «PaccmoTpeHme 3asiBneHusi (3asiBKM)
3anaBUTENNA»:

a) OcHoBaHMem [ns Havana agMUMHUCTPATMBHOW npouedypbl SBnseTcs
nonyYyeHue 3aperncTpMpoBaHHOrO 3adBrneHuns.

06) CopepxaHne wn NPOOOIMKUTENBHOCTD AAMUHUCTPATUBHLIX LOENCTBUNA,
anropuTM MX BbINOSIHEHMWS, KPUTEPUN NPUHATUSA PELUEHNA, NOPSAOK nepenayn n cnocob
dukcaumm pesynbTaTa BbINOSTHEHUA aQMUHUCTPATUBHOW Npouenypbl:

Cneuunanuct YnpaBneHusi, OTBETCTBEHHbIN 3a NpefoCcTaBneHne MyHULmMnanbHON
yCnyru:

- paccmaTpuBaeT 3asiBfieHWe C NPUMOXEHHbIMU [OKYMEeHTaMu 3asiBUTens no
CYLLIeCTBY;

- NpoBepsieT HanuyMe unM  OTCYTCTBME OCHOBaHWA AONns  OTkasa B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

MakcmanbHbI CPOK BbINOSIHEHUSI AEUCTBUM - 2 pabounx OHS.

25. ApMmuHucTpatuBHas npouepypa: «PopmMupoBaHMe UM HanpaBneHue
MEeXBeAOMCTBEHHbIX 3anpocoB B oOpraHbl (opraHusauuu), y4yacTBylOwUe B
npeaocTaBrneHMN MyHULUNANbHbIX YCIYr»:

a) OcHoBaHus ans Ha4ana afiMUHUCTPaTUBHOWN npoueaypsbl:
3aperucTpupoBaHHOe 3asiBfieHWe Ha MOoNydYeHWe MyHUuUnanbHOW  ycryru  no
yCTaHOBMEHMWIO Ny6Nn4HOro cepBuTyTa.

0) CneunanucT, Ha3Ha4YaeMbI HavYanbHUKOM YNpaBneHus (ganee - cneynanuct
YnpaBneHus), B TeyeHne Tpex paboumx AHeW CO AHS perucTpaumm 3asBreHus
paccMmaTpmBaeT ero Ha npeameT HeobxoAMMOCTU HanpaBneHUs MeXBEeAOMCTBEHHOro
3anpoca B opraHbl (OopraHu3aumn), yyacTByoLmne B npegocTaBfeHum MyHUUMnanbHOu
yCnyru:

- YnpaBneHvne ®eaepanbHon cnyxbbl rocyaapCTBEHHOW permcrpaumm, kagactpa
n kapTorpadum no Tomckon obnacTu;

- ®epgepanbHoe OropxkeTHoe yupexaeHne «KapgactpoBasi nanata» no Tomckon
obnactu;

- MexpanoHHasa nHcnekumns denepanbHoOn Hanoroson cnyxbel Poccun Ne 5 no
Tomckon obnacTw.



B cnyyae Hannums Heo6XoaMMOCTM HaNpaBneHMs MeXBEAOMCTBEHHOrO 3anpoca
B OopraHbl (OpraHuMsauun), y4acTBylowme B NpeaoCTaBneHnn MyHULMNanbHbIX yCnyr, B
TeyeHne 1 (OgHoro) pabo4yero aHs cneumanucT YnpasneHust HanpaBngaeT 3anpoc.

B) CBegeHus o cneuynanuncte OpraHa, OTBETCTBEHHOM 3a HarnpasrfeHne 3anpoca
n 06paboTky NOCTYNMBLUMX OTBETOB: HayanbHWK YNpaBneHUss WUMYLLECTBEHHbIX,
3eMesibHbIX OTHOLLUEHMA W rpagocTpouTenbcTBa AOMWHUCTPALMKM FOPOACKOro OKpyra
CTpexeBoun, 3aMecTUTeNb HavanbHUKa YNpaBneHUs MWMYLLECTBEHHbIX, 3eMeSIbHbIX
OTHOLLEHMWI 1 rpagocTponTenscTea AGMUHUCTPaLMN rOpoLCKoro okpyra CTpexeBomn.

r) Cpok HanpaBneHus 3anpoca: B Te4eHne ogHoro paboyero gHs.

Cpok oxuaaHusa oTBeTa: B TeyeHue 5 paboumx gHen C MOMEHTa perncrpauun
chopmMmpoBaHHOro 3anpoca.

A) MNMopsagok nonyvyeHnsa oTBeTa Ha 3anpoc, ero 06paboTku n pukcauumn: OTBET Ha
3anpoc B opraHbl, B pacnopsikeHUn KOTOPbIX HaxoOsaTCA CBeOeHUs WU/Unn OOKYMEHTbI
cneunanucT nosiydyaeT B ANEKTPOHHOM BuAe (CKaH-KOMusl) C NPUIOXKEeHMEM OpUrMHana,
opuvrMHan nocpeacTBOM KypbepCKOM AOCTaBKu.

e) Pesynbtat agMMHUCTpaTUBHOM Mpoueaypbl: NonyYyeHMe OTBETa Ha 3anpoc
OOKYMEHTOB U CBEAEHUN.

X) MakcnmanbHass nNpoaOSMKUTENBbHOCTL  a4MUHUCTPATUBHOW  Mpouenypbl:
5 kaneHgapHbIX gHEN.

26. AgMuHMcTpaTMBHaA npoueaypa: «lpuHATHE pelleHUs O pesynbTaTte
npeafocTaBneHMA MyHULUNANbHOW YyCyrny.

Mpn BbLISABNEHMM OCHOBaAHW ANs1 OTKasa B NpefoCTaBfeHMM MyHULMNanbHOM
ycryrm, ykasaHHblx B nyHkTe 13 PernmameHTa, cneuywanuct  YnpasreHus,
OTBETCTBEHHbIN 3a NpefocTaBneHne MyHuuunanbHou ycnyru, B 20-OAHEBHbIM CPOK C
MOMEHTa MONlyYeHUss [JOKYMEHTOB, T[OTOBUT 3aKMiOYeHMe O HEBO3MOXHOCTU
yCTaHOBIEHUS NyBGMYHOro cepBuTyTa.

[Mpn oTCyTCTBMM OCHOBaHUW ANA OTKa3a B NpeaocTaBfeHUn MyHULMManbHOW
ycnyrm - - cneuynanuct  YnpaBneHusi, OTBETCTBEHHbIM  3a  npefocTaBfieHue
MYHMUMMNANbHOW YCryru, TrOTOBUT AOKYMEHTbl Ans NpoBeAeHna 06LeCTBEHHbIX
CNyLLlaHWA B COOTBETCTBMM CO CTaTbén 3 [lonoxeHuss O nopsiake YCTaHOBMEHUA
NyGnMYHbIX CEPBUTYTOB Ha 3€MefbHble YY4aCTKM Ha TEppUTOPUM MYHULUNANbHOro
obpasoBaHna ropogckon okpyr CTpexeBon, YTBEPXKAEHHOro pelwleHnem [dymbl
ropogckoro okpyra Ctpexesou o1 04.07.2007 Ne240.

PesynbTatbl O6LWECTBEHHbIX CryLaHUA OPOPMNAITCA NPOTOKOMNOM. [1poTokon
OOLECTBEHHbIX CRyLaHWA C MNONOXUTENbHBIM pe3ynbTaToOM MO  YCTAHOBIIEHUIO
nyénuyHoro cepsutyTa (B Crydae YycCTaHoOBeHMst nybnuyHoro cepsutyta) nmnbo
Hanuuve mHoOpMauum B NPenCcTaBeHHOM 3asiBUTENeM 3asiBfieHUn o6 OTCyTCTBUM
HyXO B NybriMyHoOM cepBuTyTe (B Crnyyae npekpawieHnsa nyornnyHoro cepeButyTa) U
NPUHATOE Ha OOLWECTBEHHbIX CRNyLaHUAX pelleHne (UTOroBbi OOKYMEHT) nognexar
onybnmKoBaHWUIO, B CPOK HE No3gHee cemMu OHEW C MOMEHTa NoanucaHus, B cpeacTBax
MaccoBOM MHopMaUnn, U nognexaT pasMeLweHno Ha oduumnanbHOM canTe opraHoB
MECTHOro camoynpaBfieHnsa ropoackoro okpyra CtpexeBon B ceTu VIHTEpPHeT.

Cneuunanuct YnpaBneHusi, OTBETCTBEHHbIN 3a NpefocTaBeHne MyHULmMnanbHON
ycrnyrn, He nosgHee 5 paboymx AHEN CO OHS NpoBeAeHUA OBLLECTBEHHbIX ChyLlaHun
FOTOBUT MPOEKT MOCTAHOBMEHMS MO YCTAHOBMEHWUO nybnuyHoro cepsutyta NUBO no
npekpalleHno  nybnmyHoro  cepBuTyTa, COrNacoBblBAET €ro € HavanbHUKOM
YnpaBneHna un HanpaBngeT nNpPoOeKT C JIMCTOM COrfacoBaHuUs B ropsiake
aenonpounssoacTea B YnpasreHve genamu.

YnpaBneHne penamm B TevyeHuMe paboyero OHA  perucTpypyet  npoekT
NMOCTAHOBMEHNA W HanpaensieT €ro Ha corflacoBaHMe B COOTBETCTBMM C JIUCTOM
cornacoBaHus.



Cpok cornacoBaHusi NPOEKTa NOCTAHOBMEHUS KaXabIM LOIMKHOCTHBIM SINLOM He
MOXeT MNpeBbIaTh ABYX AHEA C MOMEHTa MOfydYeHns npoekTa noctaHoBreHunsa. OTkas
OT BM3MPOBaHWS NMPOeKTa MyHMLMNANbLHOIO NPaBoOBOro akta He JornycKaeTcs.

B nepBoovepegHoOM nopsiake MPOEKT MOCTAHOBMEHMSI HanpaBnsieTca Ha
npaBoBYyl0 3KcnepTusy B [1paBoBoe ynpasneHve AOMUHUCTPAUUKM rOPOACKOro OKpyra
CtpexeBon (qanee — NpaBoBoe ynpaBreHue).

[MpaBoBOe ynpaBneHne paccMmatpuBaeT B TeyeHue ABYX paboumx OHEn npoekT
NOCTaHOBIEHNA, B Cflydae COOTBETCTBMS MPOEKTa MOCTAHOBIIEHUS OEWCTBYOLEMY
3aKoHOAaTenNbLCTBY, BU3NPYET NIUCT COrflacoBaHuUs M BO3BpallaeT ero B YnpasreHue
aenamu.

B cnyyae HecooTBeTCTBMSA MpoOeKTa MNOCTAHOBMEHUA  OeNCTBYHOLLEMY
3akoHogaTtenbCcTBy [1paBoBOe ynpaBneHWe B TeyeHue OBYyX paboymx OHEen roToBUT
MOTUBMPOBAHHOE  3aKf4YeHMe O  HEeCOOTBETCTBUWM NPOEKTa  MOCTaHOBIIEHUSA
OENCTBylOLWEMY 3aKoHOAATENbCTBY W MNepefaeT €ero BMEcTe C  MPOEKTOM
NocTaHOBMEHNA B YNpasneHune, onsa 4opaboTku.

[MoaroToBfEHHbIN W COMMacoBaHHbIN B YCTAHOBMIEHHOM MOpSAgKe MPOEKT
MYHUUMNANbHOro NPaBoOBOro akta NocTynaeT B YnpasneHne genamv ons perncrpauuu,
odopmMIieHnst 1 HanpaeneHna Mapy ropoackoro okpyra Ha noAnuchb.

YnpaBneHve genamu B TedeHne AByx paboumx gHen TupaxupyeT 1 HanpasnseT
nognucaHHole MapoMm ropoAcKoro okpyra nocTaHOBIIEHUSI B COOTBETCTBUM CO CMMCKOM
paccbINKK, YkadaHHbIM B MyHULMNANIbHOM NPaBOBOM akTe.

BHeceHve u3MeHeHWn M [OMOSIHEHWW B MNOCTAHOBIIEHWE OCYLLECTBNAETCA B
nopsgke, NnpeayCMOTPEeHHOM AJ1s1 COrfiacoBaHNA N n3gaHus NOCTaHOBIEHUS.

MakcumanbHoe BpeMsi BbINOSIHEHUSA aAMUHUCTPATMBHOW npouenypbl Mo
NOArOoTOBKE MOCTAHOBMEHMA MO YCTAHOBMEHUIO NybnuyHoro cepsutyTa nnbo no
npekpalleHno nybrnmMyHOro cepBUTyTa HEe MOXET npeBbllwatb 14 gHen [o  OHSA
npoBeAeHNst 0OLECTBEHHbIX CIyLLUaHUNA.

3asButens B TeveHne 30 kaneHaapHbiXx [AOHEN C MOMEHTa BbIxoAa
nocTaHoBneHnss 06 ycTaHoBNeHWM nybrMyHOro cepBuTyTa NMGO O npekpalleHun
nyGnn4Horo cepBuTyTa obecneunBaet rocygapCTBEHHYHO perncrpauuio
yCTaHOBMEHHOro NybrnmMyHOro cepBuTyTa (nNpekpailieHuss nybrnmyHoro cepsuTyTa) B
cooTBeTCTBUM ¢ DenepanbHbIM 3akoHOM «O rocygapCTBEHHOW pernctpaumm npas Ha
HeOBMXMMOE MMYLLECTBO M CAENOK C HUM» M B TEYEHWEe OOHOro KareHaapHoro OHS
nocrne nonyvyeHns [OOKYMEHTOB C [OCydapCTBEHHOW perucTpauuu HanpasnsieT
COOTBETCTBEHHO YyBedoMIieHUs B AOMWHUCTpaUMIO ropoackoro okpyra CTpexeBon u
npaBoobnagaTesnto 3eMenbHOro y4acTtka, o6peMeHeHHOro nyennyYHbIM CEPBUTYTOM.

Cneuunanuct YnpaBneHusi, OTBETCTBEHHbIN 3a NpefoCcTaBeHne MyHULmMnanbHON
ycrnyrm, B TeyeHue natm paboymx [HEW, CO [OHA MOSfydeHus CBedeHunm O
rocygapCTBeHHOW perncTpauun orpaHuyeHus npasBa Ha 3eMerlbHbI  y4aCcToK OT
3asBUTENS, HanpaenseT UHdopMauuio 06 ycTaHOBNEHUN (NpekpawieHun) nybnmyHoro
cepBuTyTa B OobmumanbHoe cpeacTBO MaccoBow MHGopMauun — rasety «CeBepHas
3Be3ga» Aans onybnvkoBaHus N pa3MeLlaeT Ha oouumanbHOM canTe OpraHoB MECTHOro
camoynpaBneHus ropoackoro okpyra CtpexeBon.

PesynbTaT agmMuMHUCTpaTUBHOM npouenypbl: noctaHoBneHne AOMUHUCTpaLNK
ropoackoro okpyra CtpexeBon 006 ycTaHoBNeHWn nybnmvyHOro cepsutyTa nmbo
nocTtaHoBneHne AOMUHUCTPaLMM ropoackoro okpyra CTpexeBon O npekpalleHun
ny6nunyHoro cepsuTyTa.

MakcnmanbHass npoAOSPKUTENBHOCTL  agMUHUCTPaTUBHOM  npouenypbl: 50
KaneHgapHbIX OHEWN.

27. AaMuUHUCTpaTUBHaNA npoueaypa: «Bblgayva pe3ynbTaTa
npeafocTaBneHUA MyHULUNANbHOW YyCNyrny.



Bblgaya 3asButento pesynbTata nNpegocTaBneHns MyHUUMNanbHOW YCNyru,
noagTeepxaatowero dakt npegocTaBneHns MyHUUMNanbHOW YCryrn, OCyLecTBAseTCs
cneumanucToMm, OTBETCTBEHHbIM 3a NpeaocTaBfieHne, B TedYeHue NATU KaneHOapHbIX
OHEN CO [AOHA MNPUHATUS MOCTaHOBMEHMS AOMWHUCTPAUMKM TFOPOACKOro  OKpyra
CtpexeBon 006 ycTtaHOBReHUM nybrnmMyHOro cepButyTa nmMBO MOCTAHOBMEHME O
npekpaLleHnn nyénnuyHoro cepeuTtyTa.

B cnyyae HEBO3MOXHOCTU BpyYeHUs pe3yribTaTa MyHULMUNAnbHOW YCryrn NM4HO
3asBUTEN0 MOCTaHOBNEHMe AAMUHUCTpaUuKM ropoackoro okpyra Crpexeson 06
yCTaHOBMEHUM nNybnnyHOro cepeBuTyTa NMOGO NOCTAHOBMEHME O MNpeKpalleHun
nyGnn4yHOro cepBuTyTa HanpaBndeTcs B agpec 3asBUTENS MOYTOM, B TOM 4ucre
9IEKTPOHHOMN.

MakcnmanbHas npoaoSPKUTESNbHOCTL  aAMUMHUCTPATUBHOM  npouenypbl: 5
KaneHgapHbIX OHEWN.

4. ®opMbl KOHTPOSISA 3a UICNOJSTHEHMEM perfiaMmeHTa

28. Tllopsagok oOCywecTBreHUs TeKywero KOHTpons 3a cobniogeHnem wu
MCNOMIHEHNEM OTBETCTBEHHbIMU chneumanuctamu OpraHa nonoxeHun PernameHta u
MHbIX HOPMAaTMBHbLIX MpaBOBbIX akToB Poccuiickon depepaumm n Tomckonm obnactu,
yCcTaHaBnmBawowmux TpeboBaHMsa K NpefocTaBfeHno MyHUUUNAanbHbIX YCyr, a Takxe
NPUHATUEM PELLEHUA OTBETCTBEHHbLIMU NULAMN.

Tekywnn KOHTpomnb ucrnonHeHna PernameHta ocywectengetca Mapom
ropoACcKoro okpyra, 3amectutendam Mapa ropoackoro okpyra, KypupyroLwero BOrnpochl
npeaocTaBneHnsa MyHULMNanbHbIX YyCNyr, HavyanbHUKOM YnpaBneHus.

TeKkywnn KOHTpONb 3a cobniogeHneM W UCMNOMHEHMEM OTBETCTBEHHbLIMU
cneumanuctamm OpraHa, opraHnsaumm nonoxeHun PernameHTa n MHbIX HOPMaTUBHbIX
npaBoBbIXx akTtoB Poccunckon ®degepauumn n Tomckon obnacTtu, ycTaHaBNMBaOLMX
TpeboBaHUA K NpeaoCTaBNEHNIO MyHULUNANbHBIX YCIYr, a Takke NPUHATUEM peLLEHUI
OTBETCTBEHHbIMW NUUAMW  MPOBOAUTCA MyTEeM: ONepaTMBHOINO BbISICHEHUA Xxoda
BbINOSIHEHUA  aAMUHUCTPATMBHbLIX Mpoueayp, HarnoMWUHaAHWN O CBOEBPEMEHHOM
BbINOSIHEHUN  AAMUHUCTPATMBHbBIX OEWCTBUMWA, WUCTPebOBaHWA OT OTBETCTBEHHbIX
ncnonHuTenen O6bACHEHUA NPUYMH 3a0EepPXKKM OCYLLECTBNEHNA aAMWHUCTPaTUBHbIX
OEenCTBUN.

[MepMoanyYHOCTL  OCYLLECTBMEHUS TeKylero KOHTPONdA: ycTaHaBnuBaeTcs
pacnopsbkeHnem Mapa ropoackoro okpyra Ctpexeson.

29. MNopsaoK U NEepUOAMYHOCTL OCYLLECTBIEHUSA MSIAHOBLIX M BHEMMAHOBbLIX
NPOBEPOK MOMHOTLI U Ka4YeCcTBa NpeaoCcTaBfeHnUss MyHUUMNanbHbIX YCIyr.

KoHTposib 3a NOMHOTOM M Ka4yeCTBOM MpefoCcTaBfieHNs MyHULMNANIbHON YyCnyrn
BKMOYaeT B cebsa npoBefeHMe NPOBEPOK, BbISIBIIEHME U YCTPAHEHME HapyLLEeHU npas
3asBuUTENEen, paccMoTpeHne xarnob, NpuHATUE pelleHWn U NoAroTOBKY OTBETOB Ha
obpalleHus 3asBuTenen, cogepxaHwe xanobbl Ha pgencteue (6esgencreume)
cneumanucrtoB OpraHa.

dopmamn  KOHTpPONSA  3a MOMHOTOM M Ka4eCTBOM  npefocTaBneHus
MYHULMNANbHOW YCNyrn SBNATCA:

- paccMOTpeHMNe 0THETOB U CNPaBOK O NpefoCTaBNeHUU MyHULMNANbLHOW YCIyrn;

- paccMoTpeHue xanob Ha aencteus (6e3gencTeme) U peLleHns cneumanncToB
(DOMKHOCTHBIX nuLy), OcCyLllecTBnsAemble (NPUHATbIE) B Xode npeaocTaBneHns
MyHMLUMNANbHOW ycnyru;

- NpoBedeHue MaHOBbIX W BHEMSIAaHOBbLIX MPOBEPOK MOMHOTLI W KavecTBa
npeaocTaBneHnsa MyHMLMNanbHON yCnyru.

KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHUs MyHULMNANbHOW YCryru
ocyulectengetTca MapoM ropoackoro okpyra, 3amectutenamu Mapa ropogckoro okpyra,



KypUpYyIoLero BOMNPOCbI MpeAocTaBrneHna MyHUUUNanbHbIX YCNyr,  HavanbHUKOM
YnpasneHus.

MpoBepkn MoryT ObiTb MMAAHOBLIMM (OCYLLECTBNATBCSA HA OCHOBAHWW MNIIAHOB
paboTbl OpraHa) v BHennaHoBbiMW. [lpy npoBepke MOryT paccMmaTpuBaTbCs BCe
BOMPOCHI, CBA3aHHble C MpefoCcTaBfeHneM MyHULMManbHOW Yycryrn (KOMMfeKCHble
NPOBEPKN), WNN OTAENbHbIE BOMPOCHI (TemMaTuyeckue npoBepku). poBepka Takke
MOXET NPOBOANTBLCA MO KOHKPETHOMY ObBpaLLeHnto 3asBuTens.

MpoBepkM NOMNHOTbI W KavecTBa NPenoCTaBNEHUS MyHULMNANbHOW YCnyru
OCYLLEeCTBNATCA Ha OCHOBAHUW NOCTAHOBMEHUS AAMUHUCTPAUUM rOPOACKOro okKpyra
CtpexeBon ot 17.08.2011 Ne546 «O6 yrtBepxaeHun [Mopsagka NpoBeOeHUsI OLEHKM
COOTBETCTBUA  KayecTBa  (PaKTMYECKM  MpefoctaBndeMblX  MyHUUUNANbHbIMU
yypexaeHmsaMmn MyHuumMnanbHbIX YCNyr yTBEpXXAEeHHbIM CTaHaapTam ans obecnevyeHns
NOBbILLEHMS KavecTBa W [AOCTYMHOCTUM MYHUUMNANbHbIX YCAYyr Ha Tepputopun
ropofckoro okpyra CTpexeBom».

[MnaHoBblE NPOBEPKN NPOBOAATCA HE peXXe 0QHOro pasa B rof, BHEMNMaHoOBLIE — B
cnyyae noctynneHus xanob Ha pencteuna (besgenctene) U pelleHns O0SMKHOCTHbIX
niy cneunanuctoB  (OOIDKHOCTHBIX NWy), ocyllecTersemMble (NPUHATbIE) B XoAe
npenocTaBneHns MyHUUMNAnNbHOM YCNyru.

PesynbTatbl npoBepkn 0opopMIISIOTCA B BUAE akTa O NPOBEAEHUN KOHTPOSBHOIO
MEpPONPUATUSA, MOAMNUCAHHOIO YMNOMHOMOYEHHBbIM JIMLOM, a TaKKe pPyKoBOAUTENEM
NUCMONHUTENEN MYHUUMNAnNbHbLIX YCNyr, B OTHOLWEHUM KOTOPbIX nNpoBoAMNach
KOHTpOSibHas nposepka. 1o pesynbTatam NpoBEPOK B Cryyae BbISBEHUS HapyLLUEHUN
npae 3asBUTENEN OCYLLECTBISAETCA NpuBnevYeHne BUHOBHbIX UL, K OTBETCTBEHHOCTU B
cootBetcTBUM C Kopekcom Poccuickon degepaunm 00 aaMMHUCTPaTUBHbIX
npaBoOHapYyLUEHUSIX.

Mo pesynbTaTaM pacCMOTPEHUS OTYETOB W CNpaBOK O NpeaocTaBfieHuun
MyHUUMNAnNbHOW yCnyru, a Takke xanob Ha gencteusa (besgencteue) cneunanncToB
(BOMKHOCTHBIX ML) NpY NPeaoCTaBfEHUN MYyHUUMNANBHOW YCNyru, NMpu BbIABNEHUN
HapyLeHU BWHOBHbIE NULUA NPUBIEKAKOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
Kogekcom Poccunckon degepaumm 06 agMUHUCTPATUBHBIX NPaBOHAPYLLEHMUSIX.

Cneuunanuctbl OpraHa (B TOM 4ucre OOSMKHOCTHbIe fivua), OTBETCTBEHHbIE 3a
npegocTraBneHne MYHULMNANbHOM ycnyru, HecyT ANCLUNNNNHAPHYHO,
aAMUHUCTPATUBHYKO N UHYKO OTBETCTBEHHOCTb, YCTAHOBMIEHHYI 3aKOHOAATENbLCTBOM
Poccuinckon depepauum 3a coONOAEHME CPOKOB W Mopsaka WCMOSHEHUS KaXKaown
afiMVHUCTPaTUBHOWN NpoLeaypbl, Yyka3aHHOW B HACTOSILLEM perfiaMmeHTe.

OTtBeTcTBEHHOCTL cneunanuctoB OpraHa 3akpennseTcss B WX LOOSMKHOCTHbIX
NHCTPYKLUMSAX.

Cneumanuct, OTBETCTBEHHbIN 3a npuem 3anpocoB 3assutenen (OnepaTop
YYETHOM CUCTEMbI), B COOTBETCTBUM CO CBOEW AOIMKHOCTHOW WHCTPYKUMEW, HeceT
OTBETCTBEHHOCTb 3a Hagnexaiiue npmem n perucTpaumio 3anpocoB, CBOEBPEMEHHYHO
nx nepegadvy HavanbHuKy OpraHa (OTBETCTBEHHbIM UCMONTHUTENSAM).

Cneumannct, OTBETCTBEHHbIN 3a NpeaoCTaBfieHMe MyHUUMNANbHOW YyCnyru, B
COOTBETCTBUM CO CBOEW [OISHKHOCTHOM MHCTPYKUMEN HeceT OTBEeTCTBEHHOCTb 3a
cobrnogeHne CpokoB M nopsigka pacCMOTPEHMUS 3anpocoB, NPaBUIbHOCTbL 0OOPMITEHUS
N Ka4eCTBO NOArOTOBKN JOKYMEHTOB.

HauyanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOSMKHOCTHOM UHCTPYKUMEN HeceT
OTBETCTBEHHOCTb 3a KayeCTBO (MOSHOTY) NpefoCTaBrieHUs MyHUUUNansHOW YCryru,
cobnogeHne CpokoB, nopsigka NpeaocTaBfeHUss  MyHUUMNANbHOWM  ycnyru, W
TpeboBaHUN HACTOALLEr0 aAMUHUCTPATMBHOIO pernamMeHTa.

30. TpeboBaHns K nopsaky W dopmaM KOHTPONS 3a npeaocTaBlieHUEM
MYHULUUNANbHOW YCYru CO CTOPOHbI (PU3NYECKNX U KOPUONYECKUX NULL.

1) KOHTpoSnb 3a pacCMOTPEHMEM CBOUX 3asABfIEHUA MOryT OCYLLEeCTBNATb



3asiBUTENN Ha OCHOBaHUKM nonyyYeHHon B OpraHe nHdopmauunu.

2) NpaxgaHe, nx obbeanHEeHUa U opraHMsauun Bnpase noslydyaTb UHOPMaLUIO
0 nopsiake npefocTaBfieHUss MyHULMNANbHOW yCnyru, a Takke HanpaensaTb 3aMevaHus
N NpeanoXeHns no yny4ylweHuo kKadecTea npeaocTaBneHnss MyHUuunanbHbIX YCryr.

3) NpaxpaHe, nx obbeanHeHNs 1 opraHM3aumm Bnpase HanpaBuTb obpaLlleHne ¢
npocbbo O npoBedeHUMM TMPOBEPKUM COBMIOAEHMS W UCMOMHEHUS  MONOXEHUN
pernameHTa, HOPMAaTMBHbIX MPaBOBbIX akToOB, YCTaHaBnMBarwowmx TpeboBaHus K
NpeaoCTaBNEeHNI0 MyHULMNANbLHOMW YCIyrM, MNOMHOTbI M KayecTBa MpedocTaBneHns
MYHUUMNANbHOM YCIyrM B Cly4ae HapyleHuUss npaB W  3aKOHHbIX MWHTEpecoB
3aaBuTenen (nNpegcraButenen 3asBuTend) Npyv nNpegocTaBfieHMn MyHUMUMManbHON
ycnyru;

B TeueHue 15 paboumx gHen co AHA perncrtpaumm obpaweHnn oT rpaxaaH, ux
obbegMHeHUN wnNn opraHu3auun, obpaTMBUMMCA NuuaM HanpaBnseTca OTBET Ha
obpalyeHune, nocTynueLLee B hopme 3NEKTPOHHOIO JOKYMEHTA, B (hOpMe 3MNEKTPOHHOIO
OOKyMeHTa No ajpecy O9feKTPOHHOW nouyThl, yKasaHHOMYy B obpalleHun, unum B
MMCbMEHHOW (bopMe MO NOYTOBOMY agpecy, yka3zaHHOMY B obpalleHun.

31. JomkHocTHoe nuuo OpraHa, ynorHOMOYeHHOEe Ha NpoBeeHne MOHUTOPUHra
KayecTBa npedocTaBneHns MyHUUMNAnNbHOW ycnyru: 3amectutens Mapa ropoackoro
okpyra CTpexeBoWn, KypypyloLuI JaHHOe HanpaBrieHe, HavyanbHWK YpasneHns.

5.0ocynebHbIn (BHecyaeOHbIM) NOPAAOK 06XKanoBaHUA peLleHnin u
aencteun (6esgenctTeus) OpraHa, npeaoCTaBnAOLWEro MyHULMNanbHy ycnyry
Ha TeppUTOPUM ropoacKoro okpyra CtpexxeBomn, a Takke UX AOIMKHOCTHbIX NuL,

MYHULUMNANbHbIX CRYXalmx

32. 3aaButenb MoxeT obpatutbca C Xanobow, B TOM 4Ucre B creayloLmx
crny4vasix:

1) HapyweHue cpoka peructTpaumm 3adBneHns (3asiBKM) 3asBuTend o
npeaoCcTaBNeHNN MyHULMMNANBHON yCnyru;

2) HapyLLeHWe cpoka NnpefoCcTaBfeHUss MyHUUMNANbHOW YCIyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEYCMOTPEHHBIX HOPMATUBHbIMU
npaBoBbiMM akTammn Poccuinckon ®Pepepauun, HOpPMaATMBHLIMA MNPaBOBLIMM aKTaMU
Tomckon obnactn, MyHUUMNAnNbHbIMM MNPaBOBbIMM  aKTaMuW TFOPOACKOrO  OKpyra
CTtpexeBon ans npefocTaBneHnst MyHUUMNAnNbHOW YCNYru;

4) oTka3 B rnpuveme [OKYMEHTOB, npefoCTaBfieHMe KOTOPbIX MpeayCcMOTPEeHO
HOpPMaTMBHbIMM MNPaBOBbIMW akTamu Poccunckon ®Pegepaummn, HOpPMaTUBHbLIMU
NpaBoOBbIMM akTamuM TOMCKOW 06nacTn, MyHUUMNanbHbIMKM MNPaBOBbIMU  aKTaMu
ropogckoro okpyra CrtpexeBon Ans NpefocTaBieHus MyHUUMNanbHOW Yycnyru, y
3asBUTENS;

5) oTkas B npegocTaBneHnn MyHULMNanbHOM yCnyru, eCnn oCHOBaHNA OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBbIMW HOPMAaTUBHLIMW NPaBOBbIMW akTamn Poccuinckon depepaumm, HOpMaTUBHBIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbIMU  aKTaMu
ropofckoro okpyra CTpexeBou;

6) 3aTpeboBaHMe C 3asBUTENS Npy NPenoCTaBfeHMM MYHULMNAnNbHOW YCnyru
nnatbl, He NpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccumnckon
depepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor obnacTi, MyHULMNanbHbIMN
NpaBoOBbIMU akTaMu ropoackoro okpyra CTpexeBou;

7) OTKa3 opraHa, nNpegocTaBnAlLWEro MyHUUUNanbHY YCcryry, OOMKHOCTHOMO
nuua opraHa, npefoCcTaBnAWEro MyHUUMNANbHYK  YCIyry, B  WCNpaBfieHun
AOMNyLEHHbIX OnevyaTtok M OowuMbOK B BblOAaHHbIX B pe3ynbTate npeaocTaBneHuns



MYHMUMNANbHON YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

33. O6wme TpeboBaHNA K NOpPAAKY Nogavn U pacCMOTPEHMUS anobbi:

1). XKanoba nopaetca B NUCbMEHHOW dopmMe Ha OGymaxHOM HocuTene, B
SMNEeKTPOHHOM hOopMe B OpraH, NpedoCTaBnsoWwmMin MyHMumMnansHyo ycnyry. >Kanobol
Ha peLleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpeaoCcTaBnsaowWero MyHuLmMnanbHyo
ycnyry, nogatTCa B BbIWECTOAWMNA opraH (Mpu ero Hanuyum) nubo B criyyae ero
OTCYTCTBUSI  paccMaTpuBalTCs  HENMOCPeACTBEHHO  pykoBoAUTENemM  opraHa,
NpeaoCTaBNAOLEr0 MyHULUNANBHYIO YCYry.

2). Xanoba wMoxeT OblTb HanpaBneHa MO MNO4YTe, C WUCMNONb30BaAHNEM
NHPOPMALNOHHO-TENTIEKOMMYHUKALUNOHHON ceTu «WHTepHeT», odumumanbHoOro camta
OpraHoB MECTHOro camoynpasfneHus, NpeaoCTaBNALWEro MyHUUMNANbHYIO YCryry,
€[MHOro noprtana rocyaapCTBEHHbIX M MyHULUMNANbHbLIX YCnyr, NMbo pernoHanbHOro
nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCNyr, a Takke MOXeT ObITb NpUHATa
npv NMNYHOM MpUeMe 3asaBUTENS.

3). XKanoba gomkHa cogepxartb:

a) HaummeHoBaHWe oOpraHa, npeaoCTaBNAOWEro MyHULMNANbHYO YCnyry,
OOSDKHOCTHOIMO Nuua opraHa, npefoCcTaBnalowWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbHOMO  Criykallero, peweHns u pencteua  (6es3genctsme) KOTopbIX
obxanytoTcs;

6) bamunuio, ums, oT4ecTBO (NOcCneaHee - NpuU Hanuyuu), CBEOEHUA O MecTe
XUTenbCTBa 3aaBUTENs - (pnsmnyeckoro nuua nmbo HauMeHOBaHWe, CBEEHNA O MecTe
HaxoXOeHns 3asBUTENs  IOPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYyThl (NPU HaNUYMKM) U NOYTOBLIA agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

B) cBeaeHust 06 obxanyemblX pelueHusix U gencteuax (6esgencrteun) opraHa,
NPeaoCTaBNAOWEro  MyHMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
npeaocTaBnAwLLIEro MyHALUNANBbHYO YCNyry, MMb6o MyHUUMNANbHOMO CryXallero;

r) AOBOAbl, HA OCHOBaHMM KOTOPbLIX 3asBUTEfMlb HE COrNaceH C peleHVEM W
nencrtenem (6esgenctenemM) opraHa, NPeAoCTaBASOWEro MyHUUUNANbHYK YCNyry,
OOSDKHOCTHOMO NUua opraHa, nNpefoCTaBsAloWEero MyHUUMNanbHyo ycnyry, nmbo
MyHMUMNANbHOrO cryxailero. 3assButeneM MoOrytT ObiTb npeactaBrieHbl JOKYMEHTbI
(Npn Hanuuun), nogTBEPXKAAOLWME LOBOAbI 3a8BUTENS, MO0 MX Konuu.

4). XXano6a, nocTtynusLlasa B opraH, NpeaoCTaBnsowmMi MyHULUNANbHYO YCIyry,
NOANEXNUT PACCMOTPEHUIO AOSMPKHOCTHLIM JIMLOM, HaAeSNleHHbIM MOSIHOMOYMAMM MO
paccMOTPeHUIo xanob, B TedeHne nAaTHaguaTn pabounx gHen co OHS ee perucrpaumu,
a B cny4vae obxanoBaHWsa O0TKasa opraHa, NpeaoCTaBNAOLWEro MyHULUMNANbHYHO YCIyry,
OOJPKHOCTHOIO Nnua opraHa, npedocTaBnsowero MyHuUMnanbHyo yecnyry, B npueme
OOKYMEHTOB y 3aABuTENs NMbo B MCNpaBneHnmn SONyLEeHHbIX OnevyaTtok 1 owmnbok nnm B
cny4yae o0xanoBaHUS HapyLlUeHUs YCTaHOBIIEHHOIO CpOKa TaKUX WCMNpaBreHun - B
TeyeHune NaTn pabounx gHen co AHSA ee perncTpaunn.

5). Tlo pesynbTaTaM paccMOTpPeHus >xanobbl opraH, npenoCcTaBNAOLNNA
MYHULMNANbHYIO YCIyry, NPpUHUMaeT OHO U3 CreAyoLWnX peLLueHn:

a) yooBrneTBopseT xanoby, B TOM 4nucre B popMe OTMEHbI MPUHATOrO peLueHus,
ncnpaBneHns OONYLEHHbIX OpPraHoM, NPefoCTaBMSIOWMM MYHUUMMANbHYKO YCnyry,
one4yaTtok M ownbok B BblAaHHbIX B pe3ynbTaTe npefocTaBneHuUs MyHULMNanbHOW
yCnyru AOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeaCcTB, B3UMaHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM MPaBOBbLIMM akTamu Tomckon obnactu, MyHULMNanNbHbLIMM NPaBOBbLIMU
akTamu ropofckoro okpyra Ctpexesou;

6) oTkasblBaeT B yAOBNETBOPEHNM anobbl.



6. He nosgHee gHs, crnegylowlero 3a OHEM MPUHATUS pPeLLeHUs, 3adBUTENIO B
NMUCbMEHHOW (bopMe U MO XenaHuK 3asiBUTENS B 3NEeKTPOHHOW (hopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

7). B cnyyae yctaHOBNEHUs B Xo4e 1Unn no pesynbtatamMm pacCMOTPEHUs Xanoobl
NPU3HaKoB CcOCTaBa agMUMHUCTPATMBHOIO MpPaBOHAPYLWIEHUS WU NpPecTynneHns
OOIMKHOCTHOE NULO, HageneHHoe MOfIHOMOYMSIMWU MO  PacCMOTPEHUO xanob B
COOTBETCTBUM C NyHKTOM 31 HacToswero agMWHUCTPATUBHOIO pernameHTa,
He3amMeaIMTenbHO HanpaBnsaeT UMetoLLMECs MaTepuarnbl B OpraHbl NPOKypaTypbl.

8). [llonoxeHus HacTosWero pasgena agMUHUCTPaATUBHONO perfiaMmeHTa
npenocTaBneHns MyHULMNanbHOW yCnyru, ycTaHaBnmBaroLlme nopsagok pacCMoTpeHUs
Xanob Ha HapyweHus npaB rpaxgaH W OpraHusauun npuv npegocTaBreHnn
MYHUUMNAMNbHbLIX YCIyr, HE pacnpoCTPaHATCA Ha OTHOLUEHUS, perynupyemble
depgepanbHbiM  3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsigke paccMOTpPeHUs
obpauwieHnn rpaxxgan Poccuinckon degepauum».



MpunoxeHwue 1
K AOMUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHns MyHMLUMNanbHON

ycnyru «YcTaHoBneHve
(npekpalueHne) nyGnn4Horo
cepBuUTyTa»

Mapy ropogckoro okpyra
Ctpexeon B.M. XapaxopuHy
oT

(hamunus, nma, oT4eCTBO)

nacnopT
(cepus, Homep, oaTta BblAayu, Kem BbidaH)

npoxusatrLwun (as) no agpecy:

NHH
TenegoH
nnbo
oT
(ykasblBaeTcsl OpraHn3aLMoOHHO-NpaBoBas
topma)

(HaumeHoBaHwue rpManYecKoro nuua)
CBUAOETENbLCTBO O
permcTpauum

MECTO HaxOoXOEeHUs IPUANYECKOro
nuua

NHH
TenedoH

3AABIEHNE

Mpowy ycTaHOBUTb (OTMEHWUTL) NYOGNUYHBLIN CEPBUTYT Ha 3eMErbHbIA Y4acTOK
(y4yacTku)
C KagacTpoBbIM (1) HOMEPOM (amu) ,

pacrornoXeHHbIN (ble) No agpecy:
YKa3blBaeTCd HaCeneHHbIN NYHKT, ynuua, Ne goma Mnu MecTtononoXxeHue,
OPUEHTUP pacnonioXeHnda 3eMesibHOro y4acTka, Ha KOTOprVI yCTaHaBlMBaeTCA CepBI/ITyT)

ansa

(ykasbiBaeTcs Uenb ycTaHOBNEHWUs (OTMeHbI) Ny6rIMYHOro cepBuTyTa)

CPOKOM




(ykasblBaeTca AaTa Havana v OKOHYaHWs OENCTBUS CEPBUTYTA UMW NULLETCS «MOCTOSIHHbIAY» UK aata
OTMEHbI CEPBUTYTA)

CepBUTYT nnaHuvpyeTcsl YCTaHOBUTb (OTMEHUTb) HA BECb 3eMerlbHbIN Yy4acTOK
(4acTb 3eMernibHOro yyacTtka), OPMEHTUPOBOYHOM MNOLWaAbio
KB.M.

CepButyT oTOBpaXkeH Ha

(kagacTpoBOM nNnaHe 3eMENbHOrO y4yacTka; BbLIKOMMPOBKE C TOMOMfaHa WMnM CUTYaLMOHHOM
nnaHe)

0603Ha4YeH CUMBOJSIOM « »
(cchepa pencTBms NybnmnyHoro cepuTyTa)

Mpunoxenusa.

(Onsa opuanyecknx nuy, Heobxo4MMO NPUNOXNUTL CrneayrLmne AOKYMEHThI :

Hagnexawum obpa3om 3aBepeHHbIe KONUU yYpeanTeribHbIX AOKYMEHTOB;

Konna cBuaeTenbCcTBa O rocygapCTBEHHOM pernctpaumm puanyeckoro nuua;

Konna cBuaeTenbCTBa O MNOCTAHOBKE Ha HANoroBblil Yy4yeT MO MecTy
pernctpauum;

BbINNCKY U3 peectpa EMPHOJI).

[aTa Moanuncob



Mpunoxexwue 2

K AOMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHns MYHMLMNANbHON
ycnyrn «YcTtaHoBneHue (npekpalleHue)
ny6nuyHoro cepsuTyTa»

BJIOK-CXEMA

nocrnieaoBaTesibHOCTU npenoctaBliieHnA MyHVILI,VII'IEU'IbHOVI ycnyrmu

MHpopmumpoBaHue 3aaBuTens.
Mprem JOKyMEHTOB, NpeACTaBMeHHbIX 3asBUTeneM (ero npeacraButenem),
perncTpauuns 3aaBneHus (3asiBkn) 3assutenda nnbo oTkas B NpuemMe JOKYMEHTOB

PaccmoTpeHue 3anpoca 3assuTtens.
lMpoBepka AOKYMEHTOB YNpaBrieHNeM MMYLLECTBEHHbIX, 3€MESbHbIX OTHOLLEHWI

AgMunHUCTpaunm ropogckoro okpyra Ctpexesou

[Mpn oTCyTCTBUM OCHOBaHWUI ONA
OTKasa B NpegocTaBrieHnn
MYHMLMMNANbHON YCNYyru:

- MOAroTOBKa AOKYMEHTOB AN
npoBeaeHnsi 06LLIECTBEHHbIX
cnyLaHuu;

- o(popMneHne pesynbLTaToB
obLiecTBeHHbIX cnywaHui (MNpoTokon
06LLEeCTBEHHbIX CMyLIaHUIN; NUTOroBbIN
AOKyMeHT; onybnukosaHne 8 CMW)

[Mpw HanMyum ocHoBaHW ONs OTKasa
B NpeaocTaBneHnn MyHuuunansHom
ycryru:

- 3aKMYeHne 0 HEBO3MOXHOCTH
yCTaHoOBMeHust NnybnuyHoro cepBuTyTa

Bbligaya noctaHoBneHna AoMuUHUCTpaumm ropoackoro okpyra Ctpexeson ob
yCcTaHoBneHun nybnuyHoro cepsutyTta (NMMBO noctaHoBNeHne AGMUHUCTpaLUn
ropofckoro okpyra CTpexeBon 0 NpekpalleHnn nyonm4yHoro cepesuTyTa).




MpunoxeHwne 3

AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHnss MyHULMNansHon
ycnyru K AOMUHUCTPaATMBHOMY
pernameHTy npegocTaBneHns
MYHULMNANbHOW yCnyru
«YcTaHoBneHve (npekpalieHue)
nyGrnn4HoOro cepsuTyTay

AaMuHUCTpaumsa ropoackoro okpyra CrtpexeBon

OTKAS B NMPUEME JOKYMEHTOB oT « » 20 r

, pU Npueme

OOKYMEHTOB
(P.1N.0. fOMKHOCTHOrO N1, NPUHABLLETO peLLeHne)

KOoTopble

npenocTaBun

" 200_r

(COKpaLIJ,eHHOG HanMeHoBaHne BaﬂBVITeJ'Iﬂ)

C Uemnbl NpefocTaBneHuss MyHUUMNANbHOW  yCryru
(HavmMeHoBaHWe MyHULMNANLHON YCryru)

YCTAHOBWII:

(NpuymHa oTka3a — OCHOBaHUS, yka3aHHble B NyHkTe 12 PernameHTa)

NMPNHAN PELLEHWE: oTkasaTtb

(cokpalleHHOe HaMeHOBaHNe 3asaBUTENS)

B NpvemMe JOKYMEHTOB

HavanbHWK YnpasneHns NnMyLLeCTBEHHBbIX,
3eMesibHbIX OTHOLWEHM AOMUHNCTPaUMM ropoackoro okpyra CtpexeBon
N.0. damunusa (noanucs)

NcnonHutensb:
TenedoH:




	10.1.1 заявление о предоставлении муниципальной услуги (по форме, указанной в Приложении №1 к регламенту) и письменное согласие на обработку персональных данных в Органе в целях и объеме, необходимых для предоставления муниципальной услуги.
	11. Орган не вправе требовать от заявителя:
	а) представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением муниципальных услуг;
	б) представления документов и информации, в том числе об оплате государственной пошлины, взимаемой за предоставление муниципальных услуг, которые находятся в распоряжении органов, предоставляющих муниципальные услуги, иных государственных органов, орг...
	Заявление (заявка) заявителя в Орган о предоставлении муниципальной услуги приравнивается к согласию такого заявителя с обработкой его персональных данных в Органе в целях и объеме, необходимых для предоставления муниципальной услуги. Для обработки Ор...
	б) Вход в помещение Органа оборудуется системой «Интерком», позволяющей обеспечить беспрепятственный доступ для инвалидов, включая инвалидов, использующих кресла-коляски.
	в) Центральный вход в здание Органа должен быть оборудован информационной табличкой (вывеской), содержащей информацию о наименовании и режиме работыP0F P Органа.
	г) Прием заявителей осуществляется в специально выделенных для этих целей помещениях и залах обслуживания (присутственных местах).
	3) Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальных услуг;
	4) Принятие решения о результате предоставления муниципальной услуги;

	а) Основания для начала административной процедуры: зарегистрированное заявление на получение муниципальной услуги по установлению публичного сервитута.
	26. Административная процедура: «Принятие решения о результате предоставления муниципальной услуги».
	28. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений Регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению мун...
	Текущий контроль исполнения Регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг,  начальником Управления.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа, организации положений Регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению муниципальных усл...
	Периодичность осуществления текущего контроля: устанавливается распоряжением Мэра городского округа Стрежевой.
	29. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях.
	Начальник Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	31. Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа Стрежевой, курирующий данное направление, начальник Управления.
	32. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации заявления (заявки) заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	33. Общие требования к порядку подачи и рассмотрения жалобы:
	1). Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при ...
	2). Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети «Интернет», официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных ...
	3). Жалоба должна содержать:
	а) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	б) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя   юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	в) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
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