[MocTaHoBneHne AgMmuHucTpauumn ropogckoro okpyra Ctpexeson o1 03.08.2012 Ne 552
«0O6 yTBEpXAEeHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBeHns
MYHUUMNANbHOW ycrnyru «YCcTaHoBneHne (npekpaileHue) nybrnmyHoro cepeutyta»» (B
pen. nocTaHoBneHnss AgMuHUCTpaumm ropogckoro okpyra Ctpexeson ot 31.10.2012 Ne
740, ot 02.02.2015 Ne83)

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
opraHusauun npefocTaBfeHuUsl FOCYAapCTBEHHbIX M MYHUMUMNANbHbLIX — YCAyry,
MoctaHoBneHunem [NpaButensctea Poccuinckon degepauum ot 16.05.2011 Ne 373 «O
pa3paboTke W  YTBEPXOAEHUM aOMUHUCTPATMBHbBIX  PErfiaMeHTOB  UCMOSIHEHUS
roCcy4apCTBEHHbIX (PYHKUMA M agMUHUCTPATMBHbLIX PErnamMeHToB NpeaocTaBneHns
rOCy4apCTBEHHbIX YCMyr», Ha OCHOBaHUW pacrnopsikeHnss AODMUHUCTPaLUN rOPOACKOro
okpyra CtpexeBon ot 16.02.2012 Ne 36 «O6 yTBepxaeHun nopsigka paspaboTkm u
YTBEPXAEHUS AAMUHUCTPATUBHBIX pPErnameHToB NpPeAoCTaBNEHUS MyHULMNANbHbIX
ycnyr B ropogckom okpyre CTpexxeBom»

NOCTAHOBNAIO:

1. YTBEpAUTb AOMUHUCTPATMBHBIN pernaMmeHT NnpeaocTaBlieHns MyHULUNansHON
ycnyrm  «YcrtaHoBneHve  (npekpaiwlieHue) nyGbrnmyHoro  cepBuTyTa»  COrMacHo
NPUITOXEHNIO.

2. lMpusHaTb yTpaTMBLUMM CuUAy MNOCTaHOBNEHWE AAMWHUCTPaLUK FOPOLACKOro
okpyra CtpexeBon oT 10.12.2010 Ne 825 «O6 yTtBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa no npefoCTaBfEeHU0  MyHUMUMMAnNbHOM  ycnyrm  «YCTaHOBNEHue
(npekpaLieHne) nybnmyHoro cepBuTyTar.

3. Hacrtosiwiee noctaHoBneHue noanexut oduumansHoOMy onybnmukoBaHuio u
pasMeLLeHno Ha odmumManbHOM canTe OpraHoOB MECTHOIrO caMoynpaBfieHUsi TOPOACKOro
okpyra CtpexeBon.

4. KOHTpONb 3a WCMNOSIHEHMEM HACTOSALWEro MOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoacKkoro Okpyra MO 3KOHOMMKE W (PUHAHCaM, HavarnbHUKa
durHaHcoBoOro ynpasneHns AaMUHUCTPaLMM ropoackoro okpyra CtpexeBon [deHNYeHKo
B.B.

Map ropoackoro okpyra
B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM

AOMUHUCTpaumn ropoacKoro
oKpyra CtpexeBon
oT 03.08.2012 No 552
(B pea. MOCTaHOBEHUSA
AOMUHUCTpaumn ropoacKoro

okpyra Ctpexeson ot 31.10.2012
Ne 740, ot 02.02.2015 Ne83)

AOMUHUCTPATUBHbLIN pernameHT
npeaocTaBrieHUA MyHULUNANbLHOW yCcnyru
«YcTaHOBneHue (npekpalieHue) nyonm4yHoro cepButyTa»

1. O6wme nonoxeHus

1.1. AOMVHUCTPATMBHbLIN perfnaMmeHT NpeaocTaBneHns MyHUUMManbHOW ycnyru
"YcTaHoBneHne (npekpawieHne) nybnuyHoro cepsutyTa" (ganee - PernameHT)
onpegensieT CpokM U nocnefoBaTenbHOCTb AENCTBUA (aQMUHUCTPATUBHBIX nNpouenyp)
npyn npegoctaBneHm MyHuuMnanbHbIM Ka3eHHbIM yypexaeHneM AgMuHucTpaumen
ropogckoro okpyra CTpexeBon B nuvue CTPYKTYpHOro nogpasgeneHus - YnpasneHue
MMYLLECTBEHHbIX M 3€eMEerlbHbIX OTHOLIEHUA ALAMWHUCTPaUUM TOPOLCKOro OKpyra
CtpexeBon (manee - OpraH) MyHUUMNAnNbHOW YCNyrn, a Takke MNopsaokK
B3aMMOOENCTBUA  Mexay  CTPYKTYpHbiMW  noapasgeneHnamm  OpraHa, — uUX
MyHMUMNANbHBIMKU  CriyXawwmmn, B3aumogencTeus OpraHa € 3asBUTENSAMWU, WHbIMU
opraHamuM MECTHOrO CaMOynpaBfeHnsa, opraHamm rocyaapCTBEHHOMW Bractn MU
opraHusauusmMm npu NpeaocTaBneHnn MyHULUMNanbHON yCnyriu.

(B peg. nocrtaHoBneHuss AgMUHUCTpauMn ropoAckoro okpyra CTpexeBon oOT
31.10.2012 Ne 740)

1.2. Ty6nuyHble cepBUTYTbI YyCTaHaBnMBalTCA 6e3 U3bATUA 3eMernbHOro
yyacTka y npasoobnagaTtens (cobcTBEHHMKA, 3emneBnagensua,
3eMmnenonb3oBaTens)) pnna obecneyeHMs MHTEpPECOB rocygapcTeBa, MECTHOro
camMmoynpaBfeHns UM MeCcTHOro HaceneHus (ganee - nyérnnyHbIn CEPBUTYT).

YctaHoBneHue nybnmyHoro cepBmuTyTa OCyLLECTBNAETCSA C Y4€TOM pe3ynbTaToB
06LWEeCTBEHHbIX CryLLIaHUN.

1.3.  AgmMuHuctpaumss ropoackoro okpyra CrpexeBon ycTaHaBnuBaeT
nyGnuyHble CepBUTYTbl MO WHUUMATMBE OpraHoB MECTHOro camoyrnpaBreHns
ropogckoro okpyra CTpexeBor, a Takke N0 3adABNEHUI0 3anHTEPEeCOBaHHbIX
PU3NYECKMX N FOPULANYECKUX NNLL.

1.4. MNMpepocraBneHne MyHULMNansHOM YCNyrn oCcyLLEeCTBSETCA ANs:

1) npoxoga wnu npoesga 4vepes3 3eMerlbHbI y4acTOK, B TOM 4ucne B Lensax
obecneyeHns cBobogHOro JoCTyna rpaxaaH K BoAHOMY 06bekTy 0bLero nonb3oBaHus
n ero 6eperoBon NOsoce;

2) uCcnomnb3oBaHWUS 3eMeNibHOro yvacTka B LEensx peMOHTa KOMMYHallbHbIX,
WHXEHEPHbIX, JNeKTPUYECKUX W OpYyrux fnuHUA U ceTern, a Takke OObekToB
TPaHCMOPTHOM MHAPACTPYKTYPbI;

3) pasmelleHna Ha 3eMeribHOM Y4acTKe MEXEBbIX U reode3nvyecKkux 3HaAKOB U
NoAbe3A0B K HUM;

4) npoBeAeHUst APEHAXHbIX paboT Ha 3eMenbHOM y4yacTke;



5) 3abopa (M3bATMSA) BOAHBIX PECYPCOB U3 BOAHbBIX O6BEKTOB 1 BOAOMOS;

6) NPOroHa cenbCKOXO35IMCTBEHHbIX XXMBOTHbIX YepPe3 3eMerbHbIN Y4aCTOK;

7) CEeHOKOLLEeHNS, BbiNaca CerbCKOXO3SANCTBEHHbIX XXMBOTHbLIX B YCTAaHOBMEHHOM
NopsiAke Ha 3eMerbHbIX Yy4acTkax B  CPOKW, MPOAOIMKUTENBHOCTb  KOTOPbIX
COOTBETCTBYET MECTHbLIM YCNOBUAM M 0Obl4asm;

8) unCcnonb3oBaHUA 3eMeNnbHOro yyactka B LUensax OXoTbl, pblOOMNOBCTBA,
akBakynbTypbl (pbibOBOACTBA);

9) BpEeMEHHOro mnosfb30BaHUA 3eMesSibHbIM Y4acTKOM B Lensx npoBeaAeHuUs
N3blCKaTENbCKMX, UCCIeAoBaTENbCKUX U APYrnx paboT.

OcyuwiecTBneHme cepButyTa LO/MKHO OblTb HanmeHee OBpemMeHuTENbHbIM A5
3eMesIbHOro y4yacTtka, B OTHOLLIEHUN KOTOPOro OH YCTaHOBIIEH.

1.5. CepBUTYT MOXET ObITb CPOYHBIM MW MOCTOSIHHbBIM.

1.6. Cpok yctaHoBneHus nybnuyHoro cepBuTyTa B OTHOLUEHUM 3E€MESIbHOrO
yyacTKka, pacrnofioXeHHOro B r[paHWuax 3eMenb, 3ape3epBUMPOBaHHbIX AN
rocyfapCTBEHHbIX WMW  MYHUUMMANbHbLIX HYXO, HEe MOXeT T[peBblaTtb CPOK
pe3epBnpoOBaHNSA TaKux 3eMerb.
1.7. Ny6bnnyHble cepBUTYTHI yCTaHaBNuBaTCad AOMUHUCTPaLMEN ropoacKkoro okpyra
CTpexeBon no cO6CTBEHHON UHMUMATMBE, NO XOO4ATAWCTBY WMHbLIX OPraHoB MECTHOro
camMmoynpaBsneHusi ropoackoro okpyra CTpexeBOoW, 3auMHTepecOBaHHbIX (PU3NYECKUX
UNU LpUaNYecKuX nuy, B Cryyae, €cnu YyCTaHoBreHWe nybrnnyHoro cepsuTyTa
HeobxoaumMo ons obecnevyeHnsi UHTEPECOB MECTHOIO camMoynpaBreHns Uinm MecTHOro
HaceneHus.

[My6nnYHbIN CEPBUTYT MOXET YCTaHaBMMBATbCS OAHOBPEMEHHO C NPUHATMEM
peweHna o NpedocTaBfeHUn B apeHdy 3eMenbHOro yyactka nmbo B OTHOLLEHUU
3eMeNbHOro yvacTtka, Haxoasuerocs B COOBCTBEHHOCTWU, MOCTOSAHHOM (6eccpoyHOM)
nonb3oBaHUN v B 6€3B03Me34HOM CPOYHOM MOSb30BaAHUN.

PeweHne 06 yctaHoBneHnn nyb6nmyHoro cepeutyTa npMHMMaeTcsl He3aBUCUMO
OT TOro, Kakon opraH NPUHAN pelleHue O NpedocTaBreHnn 3eMernbHOro yvacTka, u
Korga oHO Oblno NPUHATO.

YcraHoBneHne  nyobnmyHOro  CepBUTYTa  OCYLLECTBISETCA C  y4eTOM
pe3ynbTaTtoB 06LWeCTBEHHbIX (MYBANYHbIX) CryLLaHUA.

1.8. MNyBnuyHbIN CEePBUTYT MOXET ObiTb NpPEeKpalleH B crydae OTCYTCTBUS
HY>XA, ONS1 KOTOPbIX OH 6blfT YyCTAaHOBMEH, NyTEM NPUHATUS akTa 06 OTMeHe cepBuTyTa.

1.9. CepBuUTYyThbl NognexaT rocygapCTBEHHOW perucrpauum B COOTBETCTBUM C
®depepanbHbIM 3akoHOM «O rocygapCTBEHHOW perncrtpauuu npaB Ha HeaBWXKMMOE
MMYLLIECTBO U COESIOK C HUMY.

1.10. TocygoapcTBeHHyK peructpauuto, B cootBeTcTBunm ¢ PepgepanbHbIM
3akoHoM «O rocygapCTBEHHOW peructpaumMuM npaB Ha HeaBWXKMMOE WMYLLECTBO U
COENOK C HUM», pelleHna o6 ycTaHoBNeHun (NpekpawieHun) nybrmyHoro cepsutyTa
nnbo oTmeHe, obecnevmBaeT 3aABUTENb 3a CBOWN CYET.

3asiBUTENb 32 CBOWN CYeT.

2. PernameHT npegoctaBfneHUs  MyHUUMNanbHOW  ycnyrn  paspaboTaH
MyHuMUMNanNbHBIM  Ka3eHHbIM  yypexgeHueMm AOMUHUCTpauuen ropoacKoro okKpyra
CTpexeBon B nuvue CTPYKTYpPHOro nogpasgerneHus - YnpasreHue MMYLLECTBEHHbIX U
3eMesibHbIX OTHOWeHUn AamMuHUCTpauuuM ropoackoro okpyra CrpexeBon Ha
OCHOBaHUW:

(B peg. nocrtaHoBneHus AgMUHUCTpaumMm ropoAckoro okpyra CTpexeBon oOT
31.10.2012 Ne 740)

- yactn 1 cratemn 13 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCIyr»;

- MocTtaHoBneHnsa MNpasutensctea Poccuickon ®epepauyum ot 16.05.2011Ne 373
«O paspabotke un yTBEPXKAEHUN ALMWHUCTPATUBHBLIX pPerfiaMeHToB WCMNOSNHEHNS



rocygapCTtBeHHbIX (OYHKUUMW W agMUHUCTPATMBHLIX perfiameHToB npeaocTtaBneHuns
rocygapCTBEHHbIX YCIyr».

3. 3agButenaMmu SBMATCHA OpraHbl MECTHOro camoynpasrieHUa ropoacKoro
okpyra CTpexeBon, duanyeckme nuua, WHAMBUAyanbHble npeanpuHMMmaTenn u
topugmnyeckme nuua nmbo Mx ynoriHOMOYEHHble MNpeacTaBuTenn, OEWCTBYHOLME Ha
OCHOBaHuM JOroBopa, AOBEPEHHOCTM.

4. NMopsiaoK NHPOPMUPOBaAHUS O NPeSoCTaBNEHNN MyHULMNANBHOW YCYIu:

1) MecTto HaxoxaeHna OpraHa: Tomckas obnacTtb, r. CTpexeson, yn. EpmakoBa
46a, 1-bin atax, kabuHeTbl 30, 38, 39 B 3gaHuUn AgMUMHUCTPaALMM FOPOACKOrO OKpyra
CtpexeBon.

Pexxum paboTbl (aHn 1 yackl npuema) Oprana:

noHegenbHuk-yeTBepr ¢ 8.30 go 17.30; nATHMUA — HENPUEMHBIN OEHb;

o6eneHHbIn nepepbis ¢ 12.30 go 14.00.

MHdopmauma o mecte HaxoxaeHus u pexume paboTtbl OpraHa MoXeT ObiTb
nonyyeHa:

no TenecoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

npy nu4HoMm obpauleHnn: Tomckasa obnactb, r. Ctpexeson, yn. EpmakoBa 46a,
1-bin aTax, kabuHetol 30, 38, 39 B 3gaHum AQMUHUCTpPaAUMM TOPOACKOro OKpyra
CtpexeBou;

no noyrte: 636780, Tomckas obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
npueMHas AQMUHUCTPaLUM ropoackoro okpyra CTpexeBowu;

B NUCbMeHHOM Buge: 636780, Tomckasa obnactb, r. CTpexeBon, yn. EpmakoBa
46a, 1-bi aTtax, kabuHeTbl 30, 38, 39 B 3gaHUn AgMUHUCTPALMM FOPOACKOro OKpyra
CtpexeBou;

C UCNOSb30BaHMEM OMUUMAanbHOro canta opraHoB MECTHOro camoynpasfieHus
ropofckoro okpyra CtpexeBon (ganee no TeKCTy — odmumanbHbIi canT) No agpecy B
cetn MWHtepHeT: www.admstri.tomsk.ru B pasgene «MyHuuunaneHele ycnyrm -—
KoHTakTHasi HdopmMaumay;

C ucnonb3oBaHWeM  pernoHanbHoro  [lopTtana  rocyaapCTBEHHbIX U
MyHUUMNANbHbIX  ycnyr Tomckonm obnactu no agpecy B cetu  WHTepHeT:
www.pgs.tomsk.gov.ru;

C wucnonb3oBaHneM EAMHOro noprtana rocygapCTBEHHbIX U MyHMUMNASbHbIX
ycnyr no agpecy B cetn MIHTepHeT: www.epgu.gosuslugi.ru.

MHopmaumsa o MecTe HaxoxgeHuss u rpaduke paboTbl ydacTBylOLWMX B
npeaoCcTaBNEHNN MYHMULMNANBHOW YCYrn OpraHn3aumnin MoXeT ObiTb NonyyeHa:

no TenecoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

npy nu4HomMm obpauleHnn: Tomckasa obnactb, r. Ctpexesou, yn. EpmakoBa 46a,
1-bin aTax, kabuHetol 30, 38, 39 B 3gaHum AOMUHUCTpPaAUMM TOPOACKOro OKpyra
CtpexeBou;

no noyrte: 636780, Tomckas obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
npueMHas AQMUHUCTPaLUN ropoacKkoro okpyra CTpexeBon.

C wucnonb3oBaHMeM oduUManNbHOrO canWta Mo agpecy B ceTu VIHTepHerT:
www.admstrj.tomsk.ru B pasgene « MyHuuunansHble ycnyrmy.

2) CnpaBoyHble TenedoHbl OpraHa: 3-91-20, 3-32-31, 5-27-47.

CnpaBo4Hble TeneoHbl, y4aCTBYHOLWUX B MNpeaocTaBleHnn MyHUUUNarbHOW
ycnyrn opraHmsaumin: (838259) 5-3163, 392-69, 3-76-84.

3) Appec odomumanbHOro canTa: www.admstrj.tomsk.ru pasgen
«MyHMuMnanbHbIE yCnyrmny».

Appec anekTpoHHon noyvtbl OpraHa: Silizneva@admstrj.tomsk.ru .

4) Tlopagok  MNONyyYyeHUst  UHoOpMauuM  3asBUTENsSMM N0 BONpocam
npegocTaBneHns MyHUUMNanbHOW YyCryru, CBedeHuM O Xode npefocTaBneHus
yKasaHHbIX YCNnyr, B TOM 4uUcre C ucnonb3oBaHvem [lopTana rocyaapCTBEHHbIX W
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MyHMUMNanbHbIX ycnyr Tomckon obnactn, EgmHOro noptana rocygapCTBEHHbIX W
MYHUUMNANbHbIX yenyr (yHKUMA):

npyv NMM4YHOM obpaLleHnn 3asiBUTENS, JOBEPEHHOIO UMM YNOSTHOMOYEHHOTO nuua
B OpraH, B MecTax npegocTtaBneHus ycnyr, no TenedoHy, npu obpalweHnn B
nMcCbMeHHOW doopMe MOoYTOBbIM OTnpasneHnem B agpec OpraHa, no dakcy, npu
obpalweHnn no SnNeKTPOHHOW noyTe, Ha oduumanbHOM cante, Ha EguHOM U
pernoHanbHOM nopTarnax rocygapCTBeHHbIX U MyHULMNASbHbIX YCIYT.

5) TlMopsigok, dopma M MeCcTo pasMelieHuss WHdopmauuM Mo  Bonpocam
npeaoCcTaBNeHNa MyHULUNANBHOW YCNYrM U YCAyr, KOTOpble SBMSAIOTCA HEOOX0aUMbIMU
n obasaTenbHbIMU ANA NpeaoCcTaBneHnss MyHUUUNansHOW yCryriu:

Ha nHdopmaunoHHbix cteHgax B OpraHe, B MecTax MNpefocTaBreHusa YCnyr,
KOTOpble SBNAIOTCA HeobxoauMbIMM KN obaA3aTenbHbiMW AN NpefocTaBneHns
MyHUUMManbLHOW ycryrn, Ha oduumanbHOM canTe opraHa, Ha EguHom n pernoHansHom
nopTane rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (PyHKLUNRA).

2. CtaHpapT npepocTaBfieHMst MyHMLUNAnbHOW ycnyru

5. HanmmeHoBaHMe MyHMUMNANbLHOW YCNyru: YCTaHOBMNEHME (npekpaiieHue)
ny6nunyHoro cepsuTyTa.

6. HaumeHoBaHue OpraHa: MyHUUMNAnNbHOE  Ka3eHHOEe  ydpexaeHue
AoMnHUCTpauma ropoackoro okpyra CTpexeBon B nuue CTPYKTYpPHOro nogpasgeneHuns
- YnpaBneHne MMyLeCTBEHHbIX U 3EMESIbHbIX OTHOLEHNA AOMUHUCTPaLMN rOPOACKOro
okpyra CtpexeBon (ganee - YnpasreHue).

(B pen. nocrtaHoBneHust AOMUHUCTpauUMM ropoackoro okpyra CTpexeBon oOT
31.10.2012 Ne 740)

HanmeHoBaHMe opraHoB W opraHusauumn, obpalleHne B KOTopble Heobxoanmmo
ANs NpegocTaBneHns MyHUUMNAanbHON YCNyru:

- YnpasneHne ®enepanbHon cnyxbbl rocyaapcTBEHHOM perucrpaumm, kagacrtpa
n kapTtorpadum no Tomckon obnacru;

- ®epepanbHoe bGrogKeTHoe yypexaeHue «KapactpoBasi nanata» no ToMcKon
obnactu;

- MexpanoHHasa mHcnekuuna degepanbHon Hanoroomn cnyxobl Poccumn Ne 5 no
Tomckon obnacTw.

7. Pe3ynbTaToM npeaocTaBneHus MyHUUMnanbHOM yCnyru siBnsieTcs:

- MNMocTtaHoBneHne AgmuHUCTpauum ropogckoro okpyra CrtpexeBon (ganee no
TEKCTY — peLueHne) ob ycTaHoBMEeHNN Ny6riM4yHOro cepBuTyTa;

- MNMocTtaHoBneHne AgmuHUCTpauum ropogckoro okpyra CtpexeBon (ganee no
TEKCTY — peLieHne) o6 otmeHe nybnnmyHoro cepBuUTyTa;

8. Cpok npedocmaeneHusi MyHuyunanbHoU ycryau.

O6Lwmnin cpok npegocTaBneHns MyHULMNAanbHOW ycnyru coctaBnsaeT He 6onee 60
KaneHgapHblX OHEeW CO [OHA perucTpaumm 3asaBfneHuMss Mo NpeaocTaBeHuto
MYHULUMNANbHOW YCAYrn C NPUIOXEHNeM HEOBOXOANMbIX AOKYMEHTOB.

9. lNepeyeHb HOpMATMBHbLIX NPaBOBLIX akTOB Poccumrckon degepaunmn, Tomckon
obnactm M opraHoB MECTHOro camoynpaBfneHus ropoackoro okpyra CTpexeBown,
perynmpyrowmMx  OTHOLLUEHWS, BO3HMKawWmMe B CBA3W C  nNpenocTaBrieHUeM
MYHULUMNANbHOW YCAYTK:

- 3emenbHbIN KOogeKkc Poccuinckon ®epgepauunm;

- NpaxkpaHckumn kogekc Poccuinckon egepaunu;

- ®epgepanecHbln 3akoH oT 25.10.2001 Ne 137-®3 «O BBegeHun B OencTBue
3emenbHoOro kogekca Poccurickon degepaumny;

- ®epepanbHbin 3akoH oT 06.10.2003 Ne 131-03 «0O6 o0bwmx npuHUMNax
opraHusaumm MecTtHoOro camoynpasneHusi B Poccuiickon ®epepaummy;



- ®epepanbHbiM 3akoHOM OT 24.07.2010 Ne 221-®3 «O rocyaapCTBEHHOM
Kagactpe HeOBMXMMOCTUY;

- ®epepanbHbin 3akoH oT 21.07.1997 Ne 122-03 «O rocygapCTBEHHON
pernctpaummn npae Ha HeJBUXMMOE UMYLLLECTBO U COEMOK C HUMY;

- MNonoxeHne o Nnopsaake yCTaHOBMEHUS NyGANYHBIX CEPBUTYTOB Ha 3eMerbHbIe
y4acCTKN Ha TeppUTOPUN MyHMUMNANbLHOrO obpasoBaHus ropoackon okpyr CTpexeson,
yTBepXAeHHbIM peweHnem [ymbl ropoackoro okpyra Ctpexeson oT 04.07.2007
Ne240 (B pepakumn pewenus ymbl ropoackoro okpyra Ctpexeson ot 01.02.2012 Ne
163).

10. MWcuepnbiBawwWwMin nepevYeHb [AOKYMEHTOB B  COOTBETCTBUM C
HOPMaTUBHbLIMM MPaBOBbIMW akTaMu AN NPpeaoCTaBNEHNS MyHULMNANIbHOW YCAYT.

10.1. 3aseutenem npegcraBnaTca B OpraH cnegywoowue  OOKYMEHTHI,
ABNAOLLMECA OCHOBAHMEM 4SS HaYana npeaocTaBneHns MyHUUMnanbHble YCyru:

10.1.1 3asaBneHne O NpenoCcTaBNeHUM MyHUUMNanbHOW Yycnyrn (no dopme,
ykasaHHon B lNpunoxeHun Nel k pernameHTy) U nucbMeHHoe coanacue Ha obpabomky
rnepcoHasbHbiX OaHHbix 8 OpeaHe 8 uyenssx U obbeme, Heobxo0uMbix Ons
rnpedocmasrnieHus MyHuuunasabHouU ycryau.

B 3agBneHuu ykasbiBaloTCA:

cBefEeHus O 3aaBuTEnNe, B TOM YUCRE:

damununsa, NMs, oTY4eCTBO (PU3NYECKOro nuua, NoYTOBbLIA adpec, No KOTOPOMY
AOMKeH ObiTb HanpaefeH OTBET, WKW HaMMEHOBaHWE HPUAMYECKOrO nuua, agpec
MecTa HaxOXOeHUs;

CcBeAeHMa O [OOKyMeHTax, YNOfIHOMOYMBAKOLWMX NpeacraBuTens uanyeckoro
niua nnu Ipuanyeckoro nuua nogasatb OT UX UMEHU 3asiBEHNE;

nognuch 3asButens - uU3ndeckoro nvua nuMbo pyKoBOAUTENS HOPUANYECKOTO
nuua,  MHOro  ynosriHOMOYEHHOro  nuua. 3agBneHMe 0  npeaocTaBneHun
MYHULMNANbHOW YCIyrn OSMKHO coAepXaTb cnefyolne cBeaeHns:

a) 0 3eMeNbHOM yyacTKe, B OTHOLLUEHMM KOTOPOro npegnonaraeTca yCTaHOBUTb
UNM OTMEHUTb NYONUYHBIA CEPBUTYT: MECTOMOSIOXEHME, nnowanb, obpemeHeHus,
KaJacTpoBbI HOMeEp, KaTeropus 3eMenb, BUA paspeLleHHOro NCnofib30BaHUS;

6) o cobcTBEHHMKe, 3emnenonb3oBaTtene, 3emneBnagenble 3eMesibHOro
yyacTka, B TOM 4uUCrie O rocygapCTBEHHOW perncrpaumMm npaBa Ha 3eMerlibHbIN
ydyacToKk. [JaHHble rocygapCTBEHHOM perncrpauun npaBa Ha 3eMerbHbI y4acTOoK
NpeacTaBnaAlTCA Ha OCHOBaHUM BbINMUCKM M3 COOTBETCTBYHOLLEro rocyaapCTBEHHOro
peecTpa;

B) O Uenun ycTaHoBneHusa nybrnmyHoro cepsutyTa (coaep)kaHuve nybrnmnyHoro
cepBuTyTa) N 060CHOBaHNE HEOBXOAUMOCTUN €ro YCTaHOBIEHWS;

r) 0 NnpegnaraemMoM cpoke AeCTBUSA NyBnnYHOro cepBuTyTa;

A) o cpepe AencTBmsa NyGrMYHOrO cepBUTyTa.

dopma 3aaBneHMs O NpefoCTaBNEeHUU  MyHUUMMNAnNbHOW  ycnyrm no
yCTAHOBMEHMIO NybnnyHOro cepButyta nmMbo nNO npekpaweHuto nyennmyHoro
cepBuTyTa cornacHo lNMpunoxeHuto 1 kK PernameHTy.

- KagacTpoBbIA NacnopT 3eMenbHOro yyactka ¢ oTobpaeHMem Ha HEM TOou
4yacTu, Ha KOTOPYH pacrnpocTpaHsieTcs cdepa OeUCTBUA NraHupyemMoro ny6nmyHoro
CEpPBUTYTA;

- obocHOBaHMe yctaHoBneHus nMbo oTMeHbl Ny6riM4yHOro cepsuTyTa.

Mpn obpalleHnn 3a NoNydYeHNemM MyHUUMNanbHOW YCyrM OT UMEHU 3asiBUTeNs
ero npegcrasuTens, nocrneaHui npeaocTaBnseT  [AOKYMEHT, YO4OCTOBEPSAHLNI
NIMYHOCTb W [OKYMEHT, MNOATBEPXAAKLWMIA €ro MofHOMOYMS Ha npeacraBneHne
WNHTEpEeCcoB 3asBUTENS.

dopma 3aaBnNeHNa AOCTynHa ANS KOMMPOBAHWUSA M 3anOSIHEHUSA B 3NEKTPOHHOM
Buae Ha [lopTane rocygapCTBEHHbIX W MyHUUMNAnNbHbIX ycrnyr Tomckon obnactu,



EovHom nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX  ycryr (PYHKUUKW), Ha
ohuumnanbHOM caunTe.

B 6ymaxxHom Buge copma 3anBrneHnss MOXeT ObITb NOnyvYeHa HeNocpenCcTBEHHO
B OpraHe (ka6. Ne30,38).

Ana nony4yeHna myHUuunanbHOM YCryrn 3asiButernem npefocTtaBnseTcs fNUYHO
MNU HanpaenAeTCA MOYTOBbIM OTMNPaBEHNEM, SMEKTPOHHOM MOYTOM 3asdBreHue O
npegocTaBneHnm nHpopmaumn.

Mo xenaHuo 3asBUTENA MOryT ObITb NpeacTaBneHbl AOKYMEHTbI:

- Konus cBuaeTesibCTBa O rocyAapCTBEHHOM perucrpaumm puanyeckoro niua
(Ans opuandeckmx nuu);

- KOMNA cBUAeTeNbCTBa O rocygapCTBEHHOW perncrpaumm pusnyeckoro nuua B
KayecTBe NHOMBUAYaAINbHOMO npegnpuHMMmaTens (ans NHOMBUAYAIbHbIX
npeanpuHuMmaTenen);

- BbiNUcka U3 EgmMHOro rocygapCTBEeHHOro peectpa npas Ha HeABUXMMOE MMYLLECTBO
MW COENOK C HMM O npaBax Ha 3eMenNbHbIN Y4aCTOK, Ha KOTOpbIN NnaHuvpyeTcs
YCTaHOBUTb (OTMEHWUTb) NYONNYHLIN CEPBUTYT.

10.2. [JokyMeHTbl, HeobxoaMMble NSt NPeOCTaBEHNA MyHULMNANIbHOW YCIyru,
MoryT 6bITb NpeacTaBneHbl B OpraH:

C WUCNONb30BaHMEM 3NEKTPOHHOM WNU  TPaaMUMOHHOW ByMaXKHOW MNOYThl,
NocpeacTBOM OTNPaBkM aKCUMUITBHOTO COO0OLLEHUs, 4Yepe3 oduumanbHbIn cant
OpraHa, 4epes lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycryr Tomckon obnactu,
EaovHbIM nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUMIA), NpU FINYHOM
obpalueHun.

11. OpraH He Bnpase TpeboBaTb OT 3asABUTENS:

a) npencTaBneHns JOKYMEHTOB U MHOpMaLMM NN OCYLLEeCTBNEHUA OENCTBUN,
npeacTaBneHne WnNu OcCyLLEeCTBMEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMu, PerynupylowmmMm OTHOLUEHUS, BO3HMKaKOLWMEe B CBA3UM C
npegocTaBneHnemM MyHUUMNAanNbHbIX YCIyr;

6) npeacrtaBneHuss OOKYMEHTOB W uHopMaumm, B TOM u4ucne o6 onnate
rocyfapCTBEHHON MOLUMMHbI, B3UMaeMon 3a npedocTaBneHne MyHUuunanbHbIX YCNyr,
KOTOpble HaxoOATCA B pacropsikKeHUn OpraHoB, NPeaoCTaBrsWMX MyHULMNASbHbIE
YCNyru, WHbIX rocyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasneHust nnbo
NnoaBeLOMCTBEHHbIX  FOCydapCTBEHHbIM  OpraHaMm  WNU  opraHam  MeCTHOro
camoynpasfneHnsa opraHu3auun, y4acTBylOLWNX B NpeaoCcTaBneHnn rocygapCTBEHHbIX U
MyHMUMNANbHbIX YCMyr, B COOTBETCTBUM C HOPMATUBHbIMW MNPABOBbIMM aKTaMu
Poccuinckon ®depepaumm, HOpMaTUBHBIMW MPaBOBbIMM akTamMu Tomckonm obnacTtu,
MyHUUUNANbHLIMA ~ NPaBOBbIMM  akTaMu  ropoackoro  okpyra CTpexeBon, 3a
NCKNIOYEHNEM [JOKYMEHTOB, BK/IOYEHHbIX B OnNpederneHHbIn YacTbio 6 ctatbn 7
depnepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opraHusaumm npeaocTaBrieHus
rOCy4apCTBEHHbIX M MyHUUMNAnNbHbLIX YCyr» nepevyeHb [OOKYyMEHTOB. 3asButenb
BrNpaBe NpeACcTaBUTb YKa3aHHble JOKYMEHTbI U MHpopmauuio B OpraH no cob6CTBEHHOM
nHUUMaTmBe.

3agaBneHune (3asiBka) 3assutens B OpraH o npegoctaBfeHun MyHUUMNarbHOW
ycnyru npuvpaBHMBAETCA K COrfacui Takoro 3assButensa ¢ obpaboTkon ero
nepcoHanbHbiX AaHHbix B OpraHe B uenax M obbeme, HeobxoaumbIX ANS
npegocTaBneHna myHuumnanbHon ycnyrn. OAna obpaboTkm OpraHom nepcoHasbHbIX
AaHHbIX B Lenax npefocTaBfieHusl NepcoHarnbHbIX AAaHHbIX 3asBUTENS, UMEIOLWNXCH B
pacnopsXXeHMn Takoro opraHa WNu opraHuv3auuu, B OpraH, npeaocTaBnAwLmMiA
MyHMUMNANbHYKO ycnyry, nmbo noaBefOMCTBEHHYIO FOCy4apCTBEHHOMY OpraHy unu
OopraHy MecTHOro camoynpasfieHUs OpraHu3auuio, y4acTBYHOLLYO B NpegocTaBrieHuu
rocygapCTBEHHbIX W MyHMUMNANbHLIX YCAyr, Ha OCHOBaHUUW MEXBEeOOMCTBEHHbIX
3anpocoB TakMUX OPraHoB WM OpraHusauui Ansg npefocTaBfieHUs MyHULMNAarbHOW



yCnyru no 3anpocy 3asBuTensd, a Takke Ans o6paboTknm nepcoHanbHbIX AaHHbIX MpU
pernctpauumn cybbekta nepcoHarnbHbiX AaHHbiXx Ha [lopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (dyHkumi) Tomckon obnactm wn  EguHom  noptane
rocydapCTBEHHbIX M MyHUUMNANbHbIX Yycryr (PyHKUUK) He TpebyeTca nonyveHue
cornacusa  3asBUTENs Kak CyObekTa nepcoHanbHbiX [OaHHbIX B COOTBETCTBMM C
TpeboBaHusmn crtatbm 6 PepepanbHoro 3akoHa ot 27.07. 2006 Ne 152-03 «O
NnepcoHarnbHbIX OAHHbIX».

12. OcHoeaHusi 05151 omkKa3a 8 rnpuemMe 0OKyMeHmMoe

- obpalieHve 3a npegocTtaBfeHMEM MyHUUMNANbHOW yCriyrm nuua, He
oTBevatuero TpeboBaHsM, yCTaHOBNEHHBIM MYHKTOM 3 HacTodLwero PernameHnTa;

- npepocTaBnieHne [OOKYMEHTOB B HeHagnexawmm opraH (opraH, He
obnagatoLwmin NpaBoM YCTaHOBIEHUS (NpeKkpaLeHnsi) Ny0nn4YHOro cepBuTyTa);

-3a9BUTENEM He TnpeacTaBneH [OKYMEHT, YOOCTOBEPSAIOWMUA JFNYHOCTbL U
noATBEPXOAtoLLNA ero NofTHOMOYMS;

- 3asBuUTeneM npencTtaBfeHbl AOKYMEHTbl, MMelowune MnogYUCTKU, MNPUMNNCKH,
3a4epkHyTble CroBa W WHble, HE OrOBOPEHHble B HWUX WCNpPaBfeHus, umeroLne
cepbes3Hble MOBpeXAeHusi, He Mo3Bondwlne OAHO3HAYHO  UCTONKOBaTb  UX
coepxanue.

13. OcHoeaHusi Onsi omka3a 6 npedocmaesieHuUuU MyHuyunaabHoU
ycnyeu:.

1) HenpegcTaBneHWe JOKYMEHTOB, onpeaeneHHbix nyHkTom 10 PernameHTa;

2) HECOOTBETCTBUA JOKYMEHTOB, YKa3aHHbIX B nyHkTe 13 PernameHTa, no hopme
UNn copepxaHuvio TpeboBaHMAM OENCTBYHOLLEro 3akOHOAAaTenbCTBa, a Takke
coepxaHne B JOKYMEHTE HEOroBOPEHHbIX NPUNNCOK U UCMPaBIiEHUI, KPOME Cry4yaes,
Koraa OOonyLeHHble HapyLlleHnss MoryT ObiTb YyCTpaHEeHbl opraHamMn U opraHM3aumsiMu,
yyacTByOLWMMHY B NpoLecce npegocTaBneHnsa MyHULMNanbHOW YyCnyri;

4) nUCbMEHHOe 3asiBNeHWe rpaxgaHuHa (lopugudeckoro nuua) nmbo
YNOTHOMOYEHHOMO WM NUua O MPUOCTAHOBMEHUM pacCMOTpeHna Bonpoca 06
yCTaHOBMEeHUM Ny6NNYHOro cepBmTYyTa C YKa3aHMEM NPUYMH 1 CPOKa NPUOCTaHOBIEHUS,
KOTOPbIN HE MOXET NpeBbiwaTh TPU Mecsaua;

5) Hanuune cypnebHoro akta, Ha OCHOBaHWM KOTOPOro YCTaHOBMEHbI, U3MEHEHDI
UNU npekpalleHbl rpaxaaHckMe npaBa M 0653aHHOCTM B OTHOLWEHUW npegmeTta
MYHULMNANbHON yCnyru;

6) obHapyxeHMe B nNpPeACTaBfiEHHbIX [OOKYMEHTax TEeXHUYEeCKUX OLnbOoK,
TpebyoLwmx nx yCTpaHeHns;

7) obHapyxeHue B xoA4e MpaBOBOWM 3KCMEPTM3bl AOKYMEHTOB MPEnsaTCTBUA ONS
npeaocTaBneHNa MyHULMNANbHON YCyrn No YCTaHOBMAEHUIO NyBMYHOro cepBuTyTa Ha
YCNOBWSX, YCTAHOBIIEHHbIX 3€MENbHbIM 3aKOHOAATENbCTBOM.

14. MyHuumnanesHas ycnyra npegocrtaBsnsieTcs 6ecnnaTtHo.

15. MakcumasnbHble CPOKU OXXKUOaHUsi 8 o4epeodu.

- NpY nogaye 3anpoca O NpPeaoCTaBlIEHUN MYHULMNANBHOW YCyru He OOSMKHO
npeBbIlWaTh NATHAALATU MUHYT;

- Npu nonyvyeHun pesynbraTta npeaocTaBleHns MyHUUMNANbHOW YCryru He
OOJDKHO NpeBblWwaTh NATHaAUAaTN MUHYT.

16. Cpok peructpauumn 3assrieHusi (3asiBKM) 3asBUTeNd O NpeaocTaBrieHuu
MYHULMNANbHOW YCNyru - B Te4eHne ogHoro paboyero gHs.

17. lMopsagok peructpauum 3asiBrieHnNs (3asiBKu) 3adBUTENS O NpeaoCcTaBieHnmn
MYHMLMMNANbHON YCNyru:

Cneuunanuct YnpasneHus exegHeHo (B 17.00 MeCTHOro BpeMeHu TeKyLlero
OHS), HanpaBnseT 3asBNeHnd, NOCTynMBLUNE B TeyeHne paboyero aHs, B YnpasneHue
aenamu anga pernctpauumn n opopmrieHns Busbl Mapa ropoackoro okpyra CtpexeBon.
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3asiBneHne perucTpypyetcsa crneuvanictoMm YnpasneHus ngenamu ropopckoro
okpyra CTpexeBoW, B OO/MKHOCTHble 00653aHHOCTM KOTOPOro BXOAWUT 3NIEKTPOHHAs
pernctpauusa gokymeHTos B B[] «[deno».

MakcumarnbHoe BpeMs permcrTpauumn 3asiBieHUs crneumanucTom YnpasreHus
aenamu ropoackoro okpyra CTpexeBown He OOMMKHO npesbiwatb 10 MUHYT.

3apernctpmpoBaHHOE 3asiBNeHMe B MOpsiake Oenonpov3BOACTBa NepeaaeTcs
cneumanucTom YnpasneHus genamu ropoackoro okpyra CTpexeBon Ha pacCMOTpeHue
Mapy ropoackoro okpyra CTpexeBon He nosgHee paboyero AHA, cnegyowero 3a gHEM
perncTpauumn 3asaBneHus.

3agaBsuTenb Brnpaee nogaTtb 3anpoc:

npu NMYHOM oBpaLLEHNN;

nocpeacTBOM MOYTOBOM CBA3W;

C MOMOLLbI O(MUManbHOro camTa OpraHoB MECTHOrO CaMOynpaBfieHus B
pasgene «MyHuumMnanbHble YCnyrmny;

c nomowpbio [MopTana rocyaapCTBEHHbIX W MyHULMNAnNbHbLIX ycrnyr TomcKou
obnactu;

c nomMoLbio EgmMHoro noptana rocyaapCTBEHHbIX U MyHULMNANBbHbLIX YCIYT.

Mpn nnyHom obpalleHnn n NoCpeacTBOM MOYTOBOWM CBSA3W 3asiBNiEHUs (3asiBKW)
3aaBuUTENd, MOCTYNMBLUME B CTPYKTYpHOE nogpasgeneHve, npenocTaBnstowero
MYHUUMNANbHYO YyCNyry, nepegarwTcsa B YNpaBneHue penamu, B AeHb MOfyYeHus
3asBNeHN (3as1BOK) N peErncTpupyroTca B TedeHumn 1 pabodero gHs.

C nomowblo odumumanbHOro camTa OpPraHoB MECTHOro camoynpaBreHus,
EovHoro mn permoHanbHOro nopTanoB roCyAapCTBEHHbIX M MyHUUMNANbHbIX YCIyr
(dbyHKUMIN) 3asBneHue (3asiBKy) 3asBUTENS MosflydaeT onepatop y4eTHOW CUCTEMBbI, U
HanpasnseT Mo KaHanam CBA3W B YrnpaserneHue pJenamu. 3asiBrieHne (3asiBKy)
PErMCTPUPYIOT B TeyeHume oAHoro paboyero AHA B [OeHb MNOSyYeHUs 3asaBfieHUus
(3aaBkM).

18. TpeboBaHuss K  NOMELLEHNAM, B  KOTOpPbIX  MpenoCcTaBnAlTCS
MyHUMUMNanbHasa ycrnyra, K MecTy OXuAaHus 1 npuemMa 3asBuTenen, pasmMeLleHunio u
0POpPMNEHNIO BU3YaSibHOW, TEKCTOBOW U MYNbTUMEOUNHON MHOopMaLMn O nopsake
npeaocTaBNeHNs TaknuxX yCryr:

a) Ha TeppuTopuu, npwunerawowen K mectopacnonoxeHuio Oprana,
obopyayloTca MecTa Ans NapKOBKN aBTOTPAHCNOPTHbLIX CpeacTB. Ha CTOsiHKE JOMKHO
OblTb HE MeHee 5 MeCT 4N NapKOBKM aBTOTPAHCMOPTHbLIX CPEACTB, U3 HUX HE MEHee
ABYX MECT — AN NapKOBKWU cneumanbHbiX TPaHCNOPTHbLIX CPeacTB MHBanuaos. [ocTyn
3asiBUTENEN K MApKOBOYHbLIM MecTam aBnsieTcs 6ecnnatHbiM.

6) Bxog B nomeweHne OpraHa obopygyetrca cuctemon «UNHTEPKOMY,
nosponswwen obecneunTtb GecnpenaTCTBEHHbIM AOCTYN AN WHBaNuMAoOB, BKO4Yas
WMHBaNMAoB, NCMONb3YOLMX KpeCna-KONsCKM.

B) LleHTpanbHbin Bxog B 3aaHue OpraHa [JommkeH ObiTb obopyaoBaH
WHpopMaunoHHON  Tabnuukon  (BbIBECKOW), coaepxalwien  uHdopmauuio o
HaUMEHOBaHWUU U pexxuMe paboTbi* OpraHa.

r) Npuem 3asBuTenen ocyLlecTBNsSeTCa B CneumnanbHO BblOENEHHbIX AN 3TUX
Lenen nomMeLLeHnsx n 3anax obcnyxmsaHna (MPUCYTCTBEHHbIX MecTax).

A) [pucyTtcTBeHHble  MecTa  BKMAYAKT  MecTa  Ana  OXMAaHus,
MHOPMMpPOBaHUS, NpUemMa 3asiBUTENEN.

MomewwieHns OpraHa AOMKHbI COOTBETCTBOBATb YCTAHOBIIEHHBbIM CaHUTAPHO-
annaemMmnonornyecknm npasunam. lNpucyTcTeeHHble Mecta obopyayrTca cpeacTsamm
NPOTUBOMNOXaPHOW 3aLLNTLI.

! [pu Hanuawu TaGIHYKE ¢ peKUMOM PaGoOTEL



e) Mecrta wuH(pOpMMpPOBaHMSA, nNpeaHasHa4YeHHble AN O3HAKOMIIeHUSN
3aaBuTenen ¢ NHPOPMaUMOHHBIMU MaTepuanamm, obopyayTca NHPOPMALNOHHBIMN
cTeHgamu.

X) Mecta oxugaHua B o4depeaou Ha MpeacTaBfeHve wunu - nosiyvyeHue
OOKYMEHTOB  00opyaylTcss  CTYyNbsIMW,  KpecCefbHbIMUM  CEKUMSMMU,  CKaMbSMU
(6aHkeTkamm). KonnyectBO MeCT OXugaHust onpegensieTca ncxoaa ms akrnyeckom
Harpy3kMm M BO3MOXHOCTEW ANdA UX pasmelleHuss B 3gaHum OpraHa, HO He MOXeT
COCTaBIATb MeHee 3 MecT.

3) Mecta oxugaHus OOSMKHbI COOTBETCTBOBATb KOMMOPTHbLIM YCMOBUAM ANS
3aaBuTenen n onTuMarnbHbIM YCIIOBUAM paboTbl crneLmanmcToB.

n) Mecta anga 3anofiHeHUs OOKYMEHTOB 00opyaylTcs CTyNbsMK, CTonamu
(cTomkamn) n obecneumnBatoTcs obpasuamm 3anosiHEHUS OOKYMEHTOB, 6GraHkamm
3a8BNEHNN N KaHLENSPCKMMWN NPUHAANEXHOCTAMM.

K) KabuHeTbl (OkHA) npuema 3aaBuTENEen [OMKHbI ObiTb 060pyaOBaHbI
NHPOPMaLMOHHBIMU Tabnuykamu (BbiIBECKamMn) C ykasaHUEM:

- HOMepa OkHa (KabuHeTa);

- (bamunumn, MeHun, oT4eCTBa N AOSPKHOCTM cneumanucTa.

n) Kaxpoe paboyee wmMecTo cneumanucTa [OMKHO 6biTb 060pyAoBaHO
nepcoHasrbHbIM KOMMbIOTEPOM C BO3MOXXHOCTbIO A0CTyna K MHAOPMaLMOHHbIM Ga3am
AaHHbIX, NeYyaTaLmnm YyCTpONCTBaM.

Mpu opraHmsaumm paboynx MecT AormkHa ObiTb NpeaycMoTpeHa BO3MOXHOCTb
cBoOOAHOro BXoAa M BbIXxo4a U3 NOMELLEHUS.

M) Ha nHdopmMaunoHHbIX cTeHgax B nomMelleHnax OpraHa, npegHa3HayYeHHbIX
ANsa npyema JOKYMEHTOB, pasmellaeTcs crneayoLwas nHopmMaums:

- TEKCT HaCTOALWEro pernamMmeHTa ¢ NpUnoXeHUsIMu;

- Bnok-cxema nopsgka nNpegoctaBfieHUs MyHUUMMNANbHOW YCIyru U KpaTtkoe
onucaHue nopsaka npeaocTaBneHnss MyHUUUNAanNbHOW YCIyru;

- obpaseL 3anonHeHns 3aaBNeHNs;

- nepeyvyeHb [LOKYMEHTOB ANA NpefoCTaBfieHUs MyHUUMMNANbHOW YChyrn, U
TpeboBaHusA, NpeabsBnsemMble K 3TUM AOKYMEHTaM;

- BpEMS nprvemMa 3asButenen cneymanmcramm, JOImKHOCTHbIMK nnuuamm OpraHa.

19. NMokazamenu docmynHOCMU U Ka4ecmea MyHuuunasbHoU ycnyau.

1) KonnyecTtso B3amogencTeun sasasurens co cneynanuctamv OpraHa:

- MUHUMasIbHO€e Kosriudecmeo — 1 pas;

- MakcumMmarsibHoe Konudecmso- 3 pasa.

3asgButens B npouecce  NpefoCTaBfeHUMs  MyHUMUMMNAnNbHOW  yCnyru
B3aMmogencTsyeT co cneumanuctamm OpraHa B Cneaylowmx cnyvasax:

a) B rpouecce KOHCYINbTUPOBaHUSA (MakcumaribHas NpoOoSKUTENbHOCTb — 15
MUHYT);

0) npu nogave 3asdABneHNs (3asiBKK) O NpeaoCTaBfeHUM MYHULMUNANBbHOW YCRyru
(MakcumanbHasa NPoAOIMKUTENBHOCTL NMYHOro npuema — 10 MMHYT C MOMEHTa Ha4vana
NNYHOro Npmnema.);

B) Npu nomnyyYyeHun yBeAOMIIEHMs O npegocrtaBneHun (06 oOTkase B
npeaocTaBneHnn) MyHUUMNanbHOW ycnyrn (MakcumanbHas npoAoSPKUTENbHOCTb
nnyHoro npuema — 15 MUHyT).

2) MyHyumnanesHas ycrnyra He MoxeT ObITb nonydeHa B MHOroyHKLMOHAN5HOM
LeHTpe.

3)MyHuuunanbHas ycnyra He MOXeT OblTb Mony4yeHa C MCNOfb30BaHUEM
YHUBEpCanbHOW 3M1EKTPOHHOW KapThbl.

4) 3aaButenb MOXeT MOoMny4YuTb WHGOpMaUUIo O Xode npefoCcTaBneHus
MYHULMMNANbHON YCNYru:



npy nuyHom obpaweHnn B OpraH, no TenedgoHy, npu obpalieHnn no
3NEKTPOHHOM NoYTE, B NTMCbMEHHON dhopMe, no noyte B agpec OpraHa, no dakcy.

C MCNOJSIb30BaHNEM MHMOPMALMOHHO - KOMMYHUKALMOHHBIX TEXHOMOMN, B TOM
yucne [lopTana rocyaapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Tomckonm obnactw,
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (PyHKuuin), nytem
3anofiHeHns 3anpoca Ha oduumnanoHom cante Oprana.

3. CocrtaB, nocnegoBaTenbHOCTb U CPOKU  BbINONHEHUS
aAMWHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPAAKY UX BbINONHEHUSI

20. MNpepocTtaBneHne MyHUUMNAnNbLHOM ycnyru BkroyaeT B cebsa cnegyrowime
aZiMUHUCTPaTUBHbIE Npoueaypsbl:

1) MNpuem n pernctpauma 3asaBneHns (3asiBkn) 3asButensd nMbo oTkas B npueme
OOKYMEHTOB;

2) PaccmoTpeHune 3anBneHuns (3asBku) 3asBUTENS;

3) dopmupoBaHMe U HanpasrieHMe MeXBEOOMCTBEHHbIX 3anpocOB B OpraHbl
(opraHusauum), y4acTByloLLMe B NpeJoCcTaBeHnn MyHUUMNanbHbIX YCyr;

4) MpuHaTHe pelleHns o pesyrbTaTe NpeaocTaBNeHNsa MyHULMNANTbHOW YCIyru;

5) Bblgaya pesynbtaTta npegocTaBfieHnUst MyHUUMNansHOW YCNyru.

21. bnok-cxema npenocTaBfeHUss MyHUUMNAnNbHOW yCcnyru npuBoaAUTCHA B
npunoxeHun Ne2 kK pernameHTy.

22. OcobeHHOCTN NpenoCTaBNEeHUA MYHMUMNANbHON YCNYrn B 3SfEKTPOHHON
dopme:

1) 3asBuTenb MOXeT O03HaKOMWUTbCA C WHopMaunen o npefocTaBngemMon
MyHuMUMNanbHOW ycnyre Ha [lopTane rocygapCTBEHHbIX WU MYHUUMNAMbHbLIX YCIyr
Tomckon ob6nactn, EgnHOM nopTane rocyaapCTBEHHbIX M MyHUUMNAMNbHbIX yCAyr
(dbyHKUMR), Ha odumumanbHoM canTe OpraHoB MECTHOro cCamMoOyrnpaBfieHusi, B MecTax
npegocTaBneHus ycnyru.

2) PaamelleHHble Ha [lopTane rocygapCTBEHHbIX W MyHULMNAnbHbIX YCnyr
Tomckon ob6nactn, EgnHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNAMNbHbIX yCRyr
(dbyHKUMIN) Ha oduumanbHoM canTe OpraHoB MECTHOro CaMoynpaBrieHUsl, B MecTax
npegocTaBneHna ycnyrn, Qopmbl 3anpoca (3asiefieHusi) W WHble [OOKYMEHTHI,
HeobxoguMble AN NonyyYeHNs MyHMUMNanbHON ycnyru (ganee - 3asiBka) 4OCTYNHbl ANg
KOMMPOBAHNA 1 3anoSTHEHUS 3asBUTENAMM.

3) 3asBuTenb MoxeT noAaTtb 3asBKy 4epe3 [lopTan rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycriyr Tomckon obnactu, EAuHbIA  rocyaapCTBEHHbIN  nopTarn
rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCNyr (PyHKUun), Ha oduumanbHOM cante
OpraHoB MeCTHOro camoynpasfieHusi, B MecTax MpefocTaBfneHus ycryru, nyTem
3anonHeHns dopMbl 3anpoca (3asesieHus) W (unu) NPUIOXEHUA W 3arpysku
OOKYMEHTOB, yKa3aHHbIX B NyHKTe 10 PernameHTta (ecsiu mpebyromcsi), B 3NeKTPOHHON
dopme.

Hdonyctumble  dopmaTtbl  BroxeHun (ecnu  mpebyemcsi  rpurioxeHue
0okymeHmos): word, pdf.

3asiBKa Ha npefocTaBrieHMe MYHULMNAnbHOW YCNyru B 3rEKTPOHHOW dopme
0hOPMMSETCH TOMbKO MPU HanNMyuK y 3asaBuTens aneKTPOHHOW NOAMUCH.

3asiBka 3aBepsieTCs ANEKTPOHHOW NoANUCbI0 3asBuTenss B 0b6si3aTenbHOM
nopsiake.

Mpn nopgaye SNEKTPOHHOW 3asiBKM, OTBEYalLen YCoBUIO KOMIJIEKTHOCTH,
3a8BUTEN0  BbIAAETCH  3MEKTPOHHAsA  KBUTAHUWUA,  SBMAIOWAACA  YHUKAlNbHbIM
NOeHTUOUKATOPOM AaHHOIO 3K3eMnnsapa npoueaypbl NpeaocTaBeHns yeryriu.



4) MNpuem n pernctpauma 3aaBku, nogaHHoW vyepes NopTan rocygapCTBEHHbIX U
MyHUUMNAanNbHbIX ycnyr Tomckon obnactn, EavHbIn nopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr (yHKuun), oduumnaneHbin cant OpraHa, OCyLecTBNaeTcs
OTBETCTBEHHbIM crieumanuctom OpraHa 3a npuem 1 permctpauuio 3asBok B TedeHue 1
paboyero aHs.

OtBeTCTBEHHbIM cneumanuct OpraHa 3a npuemMm UM peructpauuio 3asBOK B
TedeHne 1-ro paboyero [OHA C MOMEHTa perucTpauum 3asBKM nepegaeT ee
OTBETCTBEHHbIM 3a NpefocTaBneHme MyHUUUNanbHOM yCcryru cneumnanuctam.

OTBeTCTBEHHbIV cneunanuct OpraHa B TeyeHue 2-x paboumx gHen C MOMeHTa
perncTpauun 3asBkM HanpaBnaeT 3asBUTENIO YBEOOMIEHNe O npueme 1 perucrpaumm
3a8BKM C YyKa3aHMEM OTBETCTBEHHbIX 3a NpefocTaBrieHne MyHUUMNanbHOW Yycnyru
crneumanncToB NOCPeACTBOM 3fIEKTPOHHOW NOYTLI, NMOYTOBOW CBA3W, KaHAIIOB CBA3W.

5) 3asBuTenb MOXeT nony4YnTtb CBeAeHUs O Xode npefocTaBleHus
MyHMUMNANbHOW YCnyry, a Takke O pesynbTaTe nNpefocTaBNeHUs MyHUUUNanbHOW
yCnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNANbHbBIX
ycnyr Tomckon 06ract N0 HOMepY ANEKTPOHHOW KBUTAHLMN.

3aaBuTenb  MOXET  NoSiyyuTb  CBedeHWda O  Xode  npefocTaBneHus
MyHMUMNANbHOW YCrnyrn, a Takke O pesynbTaTe 3anonHue dopMmy 3anpoca Ha
odmumanbHOM camTe OpraHoB MECTHOro camMoyrnpaBfieHUs U OTNpaBuB ero Ha agpec
SNEKTPOHHOM MOMThI, yKasaHHblM B pasgene «MyHuuMnanbHble YCNyr» wnm no
TenedoHy OTBETCTBEHHOrO CTPYKTYPHOro noAapasaeneHuns.

6) OTBeTCcTBEHHLIM cheunanucT OpraHa yBeaoMndeT 3asaBuUTeNsa O pesynbTaTte
npegocTaBneHns MyHUUMNANbLHOW YCIyrn NocpeacTBOM AIEKTPOHHOM MOYTbI, MOYTOBOW
CBSA3N UNKN MO TenedoHy, ykasaHHOMY B 3anpoce 3asBUTENHA B TeyeHne 2-X paboudmx
OHEeN C MOMEHTa MPUHATUS pPeLleHUs O NpefoCTaBNeHUM MyHUUMNAnbLHOW YCIyrn
(oTKase B npefoCTaBneHUM MyHULUNANBHOW YCIyri).

7) PesynbTaT npegoctaBneHns MyHUUMNANbHOW yCrnyrm MOXeT ObiTb nonyyeH
3asBuTENEeM B CBOEM J§MYHOM KabuHeTe Ha [lopTane rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnacTtu, B MecTax NpeaoCTaBneHns ycrnyrn He nNo3xe
2-x pabounx gHen ¢ MOMeHTa NPUHATUSA peLleHnsa 0 NPeaoCTaBNeHnn MyHULMNanbLHOM
ycnyru (oTkase B NpegocTaBieHun MyHULUNAnsHOM yCryru).

23. AoMuHucTpatMBHaa npoueaypa «lpuem u peructpauus 3asiBneHus
(3asBKK) 3aaBUTENA NMOO OTKa3 B Nnpueme AOKYMEHTOBY.

a) OcHoBaHve Ons Havana aAMWHUCTPATUBHOM npouenypbl: NOCTynfneHne B
OpraH 3aaBneHus ykasaHHoro B nyHkTe 10 pernameHTa (ganee — 3anpoc):

- Npy Nn4YHOM obpalLLeHnn 3aaBuUTens,

- B BMAE NOYTOBOro OTMNpaBreHuns,

- PaKCMMUITbHOWN CBA3LIO,

- COOOLLIEHNS NO 3NEKTPOHHON nouTe,

- yepes NopTan rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycryr ToMckon obnacTu;

- yepes (penepanbHbiv [NopTan rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

0) lNpuem un pernctpauma 3asBneHus (3asiBKM) 3aaBUTENs, MNOL4AHHOIO Ha
lMopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  Tomckon — obnactw,
OCYLLECTBNAETCHA B COOTBETCTBUN C NYHKTOM 22 PernameHTa.

B) Cneuunannctbl OpraHa, OTBETCTBEHHbIE 3a BbIMNOMHEHNE a4MWUHUCTPATUBHBLIX
OeNCTBUM B paMKax agMUHUCTPATMBHOW NpoLenypsbl:

Cneunanunct, OTBETCTBEHHbIN 3a [Oenonpou3BOACTBO OCYLLUECTBISET MpueM,
NpOBEpPKY LOOKYMEHTOB Ha Hanuuve (OTCYTCTBME) OCHOBaHWMA ANA OTKa3a B npueme
OOKYMEHTOB,  peructpauuio  3asiBKM  3adBUTENs, nepegadvyy OTBETCTBEHHOMY
NCNONHUTENIO.

Pykosoautens OpraHa onpegensieT OTBETCTBEHHOIO UCMOMHUTENS.



r) CogepxxaHve n NpoaoSHKUTENBHOCTb aAMUHUCTPATUBHbIX AENCTBUI, anropuTm
MX BbINOMHEHNS, KPUTEPUU MPUHATUS peLleHu, MNOopsaoK nepedadm mM cnocob
domkcauumn pesynbtata BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

Cneumanuct, OTBETCTBEHHbIA 3a [enonpou3BOACTBO, MPOBEPSET 3asBrieHue
(3asiBKy) 1 npeAcTaBneHHble JOKYMEHTbI ANA NpefocTaBneHns MyHULMNansHOW yCrnyrm
Ha HanuMymMe OCHOBaHWN, YKa3aHHbIX B MyHKTe 12 HacTosdwero PernameHTa.

Mpy Hanmuunm ocHoBaHWK, yKasdaHHbIX B NyHKTe 12 HacToswero PernamexTa,
crneumanncT, OTBETCTBEHHbIN 3a [Oerionpou3BOACTBO, OOpMNSAeT OTKka3 B npueme
OOKYMEHTOB Ha OTAENbHOM fUCTEe NO POPME COrfnacHO NPUNoXeHuto 3.

Mpn OTCYTCTBMM OCHOBAHWUK, yKa3aHHbIX B MyHKTe 12 HacToswero PernamenTa,
cneunanucT, OTBETCTBEHHbIM 3a [AeriornpovM3BOACTBO, CTaBUT BXOOALWMK HOMeEpP U
TEeKyLylo OaTy Ha 3asBneHun (3asiBKe) 3asBUTens U BO3BpallaeT BTOPOW 3K3eMnnsp
3aaBneHns (3asBku) (Npu NMyHoM obpalleHun). MakcnmanbHoe BpeMS OCyLLEeCTBIEHUS
AAHHOrO0  agMUHUCTPATUBHOIMO AEWCTBUS MNpU  NIMYHOM  obpalleHun He  OOSDKHO
npeBbiwaTtb 10 MUHYT C MOMEHTa oGpaLleHus.

B TeueHne 1 paboyero gHA ¢ MOMEHTa nNnpMema 3anpoca:

- cneuuanucTt, OTBETCTBEHHbIN 3a [Oenonpou3BOACTBO, 3aHOCUT CBEAEHUA O
3asBreHnn (3asaBKe) 3asiBUTENS B aBTOMaTU3NpOBaHHyo 6a3y aaHHbix «[EJ1O» (ganee
— B «OEJIO»), B XypHan perucTtpauuuM Bxogslen KoppecrnoHZeHUUn u nepepaet
3asiBrieHue (3asiBky) 3asButens HavyanbHuky OpraHa;

- pykoBoguteno OpraHa onpegenseT OTBETCTBEHHOIO UCMOMHUTENa -
cneuuanucTa, OTBETCTBEHHONO 3a nNpegocTaBfieHMe  MyHUUMnanbHOW  ycryru
(KpUTEpMEM MPUHATUS peLLeHUss O Ha3HaYeHUU UCNONHUTENS ABNAKTCA OOSHKHOCTHbIE
obs3aHHOCTM cneumanuctoB OpraHa) u nepegaeT cneunanucTy, OTBETCTBEHHOMY 3a
0ernonpon3BoAcTBO, 3K3eMNISP 3as8BeHNs (3asiBK1) C NOpyYEeHUEM;

- cneuymnanuct, OTBETCTBEHHbIM 3a Aenonpou3BOACTBO, 3aHOCUT cBedeHus 06
OTBETCTBEHHOM WCMOSTHUTENE B XypHare pernctpaunm BXxoasilen KoppecrnoHaeHumm, B
aBTomatuanposaHHon B «[OEJIO» n nepenaer 3asBneHue (3asiBKy) 3asBUTENS C
nopyyeHnemM HavanbHuka OpraHa cneuynanucTy, OTBETCTBEHHOMY 3a npefocTaBneHve
MYHMLMMNANbHON YCNyru.

A) Pesynbtat agMMHUCTPaTUBHOM Npoueaypbl: NPUeM U perucTpaumus 3asiBrieHns
(3aaBKkM) 3aaBUTENS, ONpeaeneHne oTBETCTBEHHOIO UCMONHUTENS N Nepedada 3anpoca
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBflieHMe MYyHUUMNanbLHOW ycrnyrn, Ons
pacCcMOTPEHUS.

e) MakcumanbHas npoAOMKUTENBHOCTL aAMWUHUCTPATUBHOW npoueaypbl: 1
pabounMii OeHb C MOMEHTa MoAdayn 3asfABUTENEM 3asiBfieHUs Ha npegocTaBneHve
MYHULMMNANbHON YCNyrW.

24. ApMuHMCTpaTMBHaA npoueaypa «PaccmoTpeHue 3asiBneHusi (3asiBKM)
3aABUTENA»:

a) OcHoBaHMem [ns Havana agMUMHUCTPATMBHOW npouedypbl SBnseTcs
nonyyYyeHne 3aperncTpMpoBaHHOrO 3adBrneHuns.

06) CopgepxaHne wn NPOOOIMKUTENBHOCTE AAMUMHUCTPATUBHLIX LOEUCTBUNA,
anropuTM MX BbINOSIHEHMWS, KPUTEPUN NPUHATUA PELUEHNA, NOPSAOK nepenayn n cnocob
dukcaumm pesynbTaTa BbINOSTHEHUA aMUHUCTPATUBHOW Npouenypbl:

Cneuunanuct YnpaBneHusi, OTBETCTBEHHbIN 3a NpefoCcTaBneHne MyHULmMnanbHON
yCnyru:

- paccmaTpuBaeT 3asiBfieHWe C NPUMOXEHHbIMU [OKYMEeHTaMu 3asiBUTens no
CYyLLIeCTBY;

- NpoBepsieT HanuyMe unM OTCYTCTBME OCHOBaHWA AONns  OTKasa B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

MakcmanbHbI CPOK BbINOSIHEHUSI AEUCTBUM - 2 pabounx OHS.



25. AamuHucTpatuBHas npoueaypa: «PopmMupoBaHMe U HanpaBreHue
MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl (opraHusauuu), y4vacTByrOwme B
npeaocTaBfieHUM MyHULMNANbHbIX YCIYr»:

a) OcHoBaHus ans Ha4ana aAMUHUCTPaTUBHOWN npouenypsbl:
3aperMcTpupoBaHHOE 3asiBfieHMe Ha [MOoflydeHne MyHuuMnanbHOW  ycnyrm o
yCTaHOBIEHMIO NyBANYHOro cepBuTyTa.

6) Cneuyunanuct, Ha3Ha4YaeMbli Ha4YanbHMKOM YNpaBneHus (ganee - cneunanuct
YnpaBneHusa), B TedeHne Tpex paboumx AHEeNn CO [OHSA pernctpauumn 3asiBeHus
paccmaTtpmBaeT ero Ha npegMeT HeobXxoaMMOCTM HanpaBneHUs MeXBEAOMCTBEHHOrO
3anpoca B opraHbl (opraHusaumm), yyacTByoLMe B NpeoCTaBfeHMM MyHUUMNanbHOM
ycryru:

- YnpaeneHune ®enepanbHon cnyxbbl rocyaapcTBEHHOM perncTpaumm, kagacrtpa
n kapTtorpadum no Tomckon obnacTu;

- ®epepanbHoe bGrogKeTHoe yypexaeHue «KagactpoBasi nanata» no ToMCKon
obnacty;

- MexpanoHHasn mHcnekuuna degepanbHon Hanoroomn cnyxobl Poccun Ne 5 no
Tomckon obnactw.

B cnyyae Hannumna Heobxo4MMOCTM HanpaBieHUs MEXBEAOMCTBEHHOIO 3anpoca
B OopraHbl (opraHuMsauun), y4acTBylowme B NpeaocTaBreHnn MyHUUMNanbHbIX YCryr, B
TeyeHune 1 (OgHoro) paboyero gHs cneunanucT YnpaeneHus HanpaBngeT 3anpoc.

B) CBegeHus o cneuynanucte OpraHa, OTBETCTBEHHOM 3a HarnpasreHune 3arnpoca
n o6paboTKy NOCTYNMMBLUMX OTBETOB: HayanbHUK YNpaBreHuUss MWMYLLECTBEHHbIX,
3eMesibHbIX OTHOLUEHUMMA W rpagocTpouTenbcTBa AOMWHUCTPALMM FOPOACKOro OKpyra
CTpexeBoun, 3aMecTUTEeNb HadanbHWKa YNpaBneHUs MMYLLECTBEHHbIX, 3eMESIbHbIX
OTHOLLEHUI 1 rpagocTpouTenbcTea AQMUHUCTPaLMN ropoackoro okpyra CTpexeBomn.

r) Cpok HanpaBneHus 3anpoca: B Te4eHne OAHOro paboyero aH4.

Cpok oxumpaaHus oTeBeTa: B TeyeHue 5 paboumx AHEeM C MOMEHTa perncrpauuun
chopmmpoBaHHOro 3anpoca.

A) MNopsagok nonyyeHnsa oTBeTa Ha 3anpoc, ero 06paboTku 1 ukcaummn: oTBeT Ha
3anpoc B OpraHbl, B PacnopsiKeHUN KOTOPbIX HaxXo4saTCA CBeOeHUst U/Unn OOKYMEHTbI
cneymnanucT nosiyd4aeT B 3NEKTPOHHOM BuAe (CKaH-KOMusl) ¢ NPUoXeHWeM opurmHana,
OopuvrMHan nocpeacTBOM KypbePCKOM AOCTaBKM.

e) Pesynbtat agMMHUCTpaTMBHOM Mpouedypbl: NonyyvyeHue OTBeTa Ha 3anpoc
OOKYMEHTOB U CBEIEHUN.

X) MakcmmanbHas nNpoOOMKUTENBbHOCTL  aAMUHUCTPATUBHOW  Mpouenypbl:
5 kaneHgapHbIX AHEN.

26. AamnHucTpaTtuBHasa npoueaypa: «l[puHATME pelleHMA O pe3ynbTaTte
npeaocTaBrieHUss MyHULUNANbHOMW YCIyrny.

[Mpn BbISABNEHMM OCHOBaHW AONS OTKasa B NpefoCTaBNeHUUM MyHULMNanbHOW
ycnyrn, ykasaHHblx B nyHkTe 13 PernameHTa, cneuywanuct  YnpaBreHus,
OTBETCTBEHHbIN 3@ NpefocTaBrieHne MyHuuunanbHon ycrnyrn, B 20-OHEeBHbIA CPOK C
MOMEHTa MOSlyYeHMUs] [JOKYMEHTOB, T[OTOBWUT 3aKMOYEHME O HEBO3MOXHOCTHU
yCTaHOBMEeHWst Ny6nn4yHoro cepBuTyTa.

[Mpn OTCYTCTBMM OCHOBaHU ONA OTKasa B MNpefocTaBfeHMn MyHUUMnanbHOW
ycriyrm - cneywanuct  YnpaBneHusi, OTBETCTBEHHbIM 3a  npefocTaBfieHue
MYHUUMNANbHOW YCNYrn, rOTOBUT [OOKYMEHTbl ANA NpoBeAeHUs OOLLeCTBEHHbIX
CNnyllaHWh B COOTBETCTBMM CO cTaTbén 3 [lonoxeHuss O nopsigke YCTaHOBIEHUS
NyGANYHbIX CEPBUTYTOB Ha 3EMEfbHble YYaCTKM Ha TEPPUTOPUN MYHMLMNASNBHOMO
obpasoBaHunsa ropogckon okpyr CTpexeBoW, YTBEPXOAEHHOro pelweHneMm [ymbl
ropogckoro okpyra Ctpexeson ot 04.07.2007 Ne240.

PesynbTtatbl 00WECTBEHHbIX CRyLWaHMi O0OPMASIOTCA NPOTOKONOM. [poTokon
OOLLECTBEHHbIX CrRyWaHUN C MOMOXUTENbHBbIM pPe3yrbTaTOM MO  YCTaHOBMNEHWUIO



nybnvyHoro cepButyTa (B Cryvae ycCTaHOBNEHUA nybnuyHoro cepsutyta) nmbo
Hanuyne uHopmaumMm B NpeacTaBrieHHOM 3asBUTENneM 3asdBfeHun o0 OTCYTCTBUM
HyXg B nybnuyHoOM cepBuTyTe (B Cryvyae npekpalwieHuss nybnuyHoro cepsutyta) u
NPUHATOE Ha OOLLECTBEHHbIX CRyLlaHUAX pelleHne (MTOroBbl AOKYMEHT) nognexat
onybnMKoBaHWMIO, B CPOK HE No3gHee ceMu AHENW C MOMEHTa NoAnucaHus, B CpeacTBax
MaccoBOW WHopMaunK, U noanexaT pasMeLLeHnio Ha oduumanbHOM canTe OpraHoB
MECTHOro camoyrnpasfeHnsa ropoackoro okpyra CtpexeBou B ceTu VIHTepHeT.

Cneumanuct YnpaBneHusi, OTBETCTBEHHbIN 3a NpeaoCcTaBneHne MyHULmMnanbHON
ycnyru, He nosgHee 5 paboumx AHeW CO AHS NPOBeAEHUs] OOLLECTBEHHbIX CRyLUaHWUi
rOTOBUT MPOEKT MOCTAHOBMEHUS NO YCTAHOBMNEHUIO NyONMYHOro cepsuTyTa NMOO no
npekpaweHnto  nybrnmMyHOro  cepBuUTyTa, COMMacoBbIBAET €ro € HayalrbHUKOM
YnpaBneHna W HanpaeBngeT nNpPoOekT C JIMCTOM COrfacoBaHus B Mopsiake
gernonponssoAcTea B YnpasreHve genamu.

YnpaesneHne penamm B TeyeHMe paboyero [OHA perncTpupyeTr MpoekT
NMOCTAHOBMEHNA W HanpasnsieT ero Ha corfacoBaHue B COOTBETCTBMU C JIMCTOM
cornacoBaHus.

Cpok cornacoBaHusi NpoeKTa NOCTaHOBNEHUS KaXKabIM OOSMKHOCTHBIM JIMLIOM He
MOXeT MNpeBbIaTh ABYX AHEA C MOMEHTa MOfydYeHnsa npoekTa noctaHoBreHusa. OTkas
OT BM3MPOBaHWs NMPOeKTa MyHMLMNANbLHOIO NPaBoOBOro akta He JornycKaeTcs.

B nepBoovepegHoOM nopsiake MPOEKT MOCTAHOBMEHMS HanpaBnseTca Ha
npaBoBYyl0 3KkcnepTusy B [1paBoBoe ynpasneHve AOMUHUCTPAUUKM rOPOACKOro OKpyra
CtpexeBon (qanee — NpaBoBoe ynpaBreHue).

[MpaBoBOe ynpaBneHne paccMatpuBaeT B TeyYeHne ABYX paboumx OHEn npoekT
NMOCTAHOBMEHNA, B Cflydae COOTBETCTBMS MPOEKTa MOCTAHOBIIEHUS OEWCTBYOLEMY
3aKoHoAaTenNbCTBY, BU3NPYET NIUCT COrflacoBaHus M BO3BpallaeT ero B YnpasreHue
aenamu.

B cnyyae HecooTBeTCTBUSA MpoOeKTa MNOCTAHOBMEHUA  OeNCTBYHOLLEMY
3akoHogaTtenbCcTBy [1paBoBOe ynpaBneHWe B TeyeHue OBYyX paboymx OHEen roToBuUT
MOTMBMPOBaHHOE  3akKfllo4eHMe O  HeCOOTBETCTBMM MPOeKTa  MOCTaHOBMEHUS
OENCTByOLWEMY 3akoHOAATENbCTBY W nNepefaeT €ero BMEcTe C  MPOEKTOM
noCTaHOBMEHWs B YNpasneHue, ana aopaboTku.

[MoaroToBfEHHbIN W COMMacoBaHHbIN B YCTAHOBMIEHHOM MOpSAgKe MPOEKT
MYHUUMNANbHOro NPaBoOBOro akta NocTynaeT B YnpasneHne genamv ons perncrpauuu,
odopmMIieHnst U HanpaeneHna Mapy ropoackoro okpyra Ha noAnuchb.

YnpaBneHve genamu B TedeHne AByxX paboumx gHen TupaxupyeT 1 HanpasnseT
nognucaHHole MapoMm ropoAcKoro okpyra nocTaHOBIIEHMUSI B COOTBETCTBUM CO CMMCKOM
paccbINKK, YKadaHHbIM B MyHULMNANIbHOM NPaBOBOM akTe.

BHeceHve u3MeHeHWn M [OMNOSIHEHWW B MNOCTAHOBIIEHWE OCYLLECTBNAETCA B
nopsgke, NnpeayCMOTPEeHHOM AJ1s1 COrflacoBaHNA N n3gaHus NOCTaHOBIEHUS.

MakcumanbHoe BpemMsi BbINOSIHEHUSA aAMUHUCTPATMBHOW npouenypbl Mo
NOArOoTOBKE MOCTAHOBMEHMA MO YCTAHOBMEHUIO nNybnuyHoro cepButyTa nnbo no
npekpalleHno nybrnmyHoro cepBUTyTa He MOXET npeBblwatb 14 gHenm [o  OHSA
npoBeAeHNs 0OLECTBEHHbIX CIyLLUaHUN.

3asButens B TeveHne 30 kaneHAapHbiXx [AHEN C MOMEHTa Bbixo4a
noctaHoBneHnss 06 ycTaHoBNeHWM nybrMyHOro cepBuTyTa NMGO O npekpalleHun
nyGnn4Horo cepBuTyTa obecneuynBaet rocygapCTBEHHYHO perncrpauuio
YyCTaHOBMEHHOro NybnmMyHOro cepBuTyTa (nNpekpailieHuss nybrnmyHoro cepsuTyTa) B
cooTBeTCTBUM ¢ DenepanbHbIM 3akoHOM «O rocygapCTBEHHOW perncrpaumm npas Ha
HeOBWXKMMOE MMYLLECTBO M CAENOK C HUM» M B TEYEHWEe OOHOro KareHaapHoro OHS
nocrne nonyvyeHns [OOKYMEHTOB C [OCyAapCTBEHHOW perucrTpauun HanpasnsieT
COOTBETCTBEHHO YyBedoMISieHUs B AOMWHUCTpaUMIO ropoackoro okpyra CTpexeBon u
npaBoobnagaTesnto 3eMenbHOro y4acTtka, oopeMeHeHHOro nyennyHbIM CEPBUTYTOM.



Cneuunanuct YnpaBneHusi, OTBETCTBEHHbIN 3a NpefoCcTaBeHne MyHULmMnanbHON
ycrnyrm, B TeyeHue natm  pabouymx [HEeW, CO [OHA MOSfydeHus CBedeHun o
rocygapCTBEeHHOW pernctpauun orpaHuyeHus npasBa Ha 3eMerlbHbI y4aCcToK OT
3asBUTENs, HanpaenseT UHdopMauuio 06 ycTaHOBNEHUN (NpekpaweHun) nybnmyHoro
cepBuUTyTa B OohmumanbHoe cpeacTtBo MaccoBon MHGopMauun — rasety «CeBepHas
3Be3ga» ans onybnvkoBaHus N pasMellaeT Ha odouumanbHOM canTe OpraHoB MECTHOro
camoynpaBneHus ropoackoro okpyra CtpexeBon.

PesynbTat agmMuMHUCTpaTUBHOM npouenypbl: noctaHoBneHne AOQMUHUCTpaLUn
ropoackoro okpyra CtpexeBon 006 ycTaHOBNeHWM nybrnvyHOro cepsutyTa nmbo
nocTaHoBneHne AOMUHUCTPaLMM TFOpoAcKkoro okpyra CTpexeBon O npekpalleHun
ny6nuyHoro cepsuTyTa.

MakcnmanbHas npoAOSPKUTENBHOCTL  agMUHUCTPaTUBHOM  npouenypbl: 50
KaneHgapHbIX OHEWN.

27. AaMuUHUCTpaTUBHaNA npoueaypa: «Bblgayva pe3ynbTaTa
npenocTaBneHUA MyHULUNANbHON YyCNyrny.

Bolgaya 3assutento pesynbTata nNpegocTtaBieHns MyHUUMNanbHOW  YCRyru,
nogTeepxaatowero dakt npegocTaBneHns MyHUUUnNanbHOW YCIyrn, oCyLlecTBnseTcs
cneunanmcToM, OTBETCTBEHHbLIM 3a MPefoCTaBfieHne, B TEYEHWE NATU KaneHOapHbIX
OHEN CO [OHA MNPUHATUA MOCTaHOBIieHUs AOMWHUCTPAUUKM TrOpPOACKOro  OKpyra
CtpexeBon 006 ycTaHOBAeHUM nyoGAMYHOrO cepBuUTyTa MO0 NOCTAHOBMNEHME O
npekpawieHnn nybrmyHoro cepeuTtyTa.

B cnyyae HEBO3MOXHOCTU BpyYeHUs pe3yrnbTaTa MyHULMNANbHON YCRyrn fINYHO
3a8BUTEN0 NOCTaHOBNEHWE AAMUHUCTpauun ropoackoro okpyra Crtpexeson 06
yCTaHoBneHun nybnmyHoro cepBuTyTa MO0 NOCTAHOBMEHWE O MpekpaweHun
nybrnmMyHOro cepBuTyTa HanpaBnaAeTCA B agpec 3asBUTENA MOYTOW, B TOM u4ucne
3MEKTPOHHOMN.

MakcumanbHaa NpoJofmKUTENbHOCTb  aiMUHUCTPATUBHOW  npoueaypbl: 5
KaneHgapHbIX gHEN.

4. ®opMbl KOHTPOJISi 32 UCNONTHEHUEM pernameHTa

28. Tlopagok OCyWeCTBEHUA TEKYLWEero KOHTpons 3a cobniogeHnem wu
NCNOSIHEHNEM OTBETCTBEHHbIMUK cneumanuctamm OpraHa nonoxeHun PernameHta u
MHBbIX HOPMAaTUBHLIX NPaBOBbIX akToB Poccuiickon Pepepaumm n Tomckonm obnacTtw,
yCcTaHaBnmBawowmux TpeboBaHMa K NpeaoCTaBfNeHUIo MyHUUMNANbHbIX YCAyr, a Takke
NPUHATUEM PELUEHU OTBETCTBEHHbLIMU NULAMWN.

Tekywmn KoHTpOnb ucnornHeHus PernameHTta ocywectensgetca  Moapom
rOpoOLCKOro okpyra, 3amectutendam Mapa ropoackoro okpyra, Kypupyltowwero BOnpochl
npegocTaBnNeHns MyHULMNanbHbIX YCNyr, HavanbHUKOM YnpaBneHus.

Tekywmn KOHTpOnb 3a cobnogeHMemM W UCMNOSIHEHMEM OTBETCTBEHHbIMM
cneumanuctammu OpraHa, opraHmMsaumm NosIoXXeHun PernaMmeHTa U UHbIX HOPMAaTUBHbIX
npaBoBbiXx akToB Poccunckon depepaumm m Tomckon obnactn, yCTaHaBMMBaOLMX
TpeboBaHUA K NpeaoCTaBNEHNIO MyHULMNANbHBIX YCIYr, @ Takke NPUHATUEM peLLEHUI
OTBETCTBEHHbIMW NULAMW MPOBOAUTCA MyTEM: OMNEPaTMBHOINO BbISICHEHUA Xo4a
BbIMOMHEHNA aAMWHUCTPATUBHBLIX npoueayp, HanoOMWUHaAHUMM O CBOEBPEMEHHOM
BbIMOSTHEHUM  AOMUHUCTPATMBHbLIX OEUCTBUMA, WUCTPeboBaHMA OT OTBETCTBEHHbIX
ncnonHuTenenm OObSACHEHWUA NPUYMH 3a0EPXKKN OCYLLECTBNEHUS aAMUHUCTPATUBHbIX
OEencTBUN.

[MepnognMyHOCTL  OCYLLECTBIIEHMS TEKyLero KOHTPONdA: YyCTaHaBrvMBaeTCH
pacnopshkeHnem Mapa ropoackoro okpyra CTpexeBon.

29. MNopsgok M NepuoanyHOCTb OCYLLECTBMIEHUS MNAaHOBbLIX W BHEMMAHOBbLIX
NPOBEPOK MOSTHOTLI U Ka4YeCcTBa NpeaoCTaBfeHNUss MyHUUMNANbHbIX YCIyr.



KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHNs MyHULMNANbHOW YCryru
BKIoYaeT B cebsa npoBefieHMe NPOBEPOK, BbISIBIIEHME U YCTPAHEHWE HapyLLeHUn npas
3asBUTENEN, pPacCMOTPeHMe xanob, NpuHATUE peLleHWn U NoAroTOBKY OTBETOB Ha
obpalleHna 3asBuTenen, coaepxaHue xanobbl Ha geuncteue (6esgencTeue)
cneuyunanuctoB OpraHa.

dopmamn  KOHTpONA 3@ MOMHOTOM U KayeCTBOM  MNpefoCTaBrieHus
MYHMLMNANbHOW YCNyrn SBNATCA:

- paccMOTpeHMe OTYETOB M CMPaBoK O NPeaoCTaBNeHU MyHULMNAIbHOW YCryru;

- paccmoTpeHune xanob Ha gencteus (6e3gencTene) n peleHns cneunanmcToB
(BOMKHOCTHBLIX  NnL), ocylwiecTBnsieMble (NPUHATbIE) B Xo4e nNpefoCTaBneHus
MYHMLMNANbHON yCnyru;

- MpoBefeHue NNaHoOBbIX M BHENNaHOBbIX MPOBEPOK MOMHOTbI W KayecTBa
NpeaoCTaBNeHNA MyHULMNANBbHON YCMyri.

KoHTposib 3a NOMHOTOM M KayeCTBOM MpefoCcTaBlieHNs MyHULMNANIbHOWN YyCnyrn
ocyulectBngaetTca Mapom ropoackoro okpyra, 3amectutenamm Mapa ropoackoro okpyra,
KypuUpytoLero BOMPOCbl NpefoCTaBfeHns MYyHUUMNanbHbIX YCIyr,  HayalrbHUKOM
YnpasneHus.

[MpoBepkn MoOryT ObITb MMAHOBLIMM (OCYLLECTBNATLCA HA OCHOBAHWW MNIlaHOB
paboTtel OpraHa) n BHennaHoBbiMW. [lpn npoBepke MOryT paccmatpuBaTbCA Bce
BOMPOCHI, CBA3aHHble C NpefoCTaBfieHMeM MYHUUMNANbHOW Yycnyrn (KOMMMEKCHble
NpOBEPKN), UNN OTAenbHble BOMPOCHI (TemaTuyeckue nposepku). [poBepka Takxke
MOXET NPOBOANTLCA MO KOHKPETHOMY ObpalleHuto 3asBuTens.

MpoBepkn MOMHOTbI W KayecTBa NPeAoOCTaBNEHUS MyHUUUNANbHOW YCryru
OCYLLIECTBNATCA Ha OCHOBaHMM NOCTAHOBMNEHWA AOMUHUCTPaLMUM FOPOLCKOro okpyra
Ctpexeon ot 17.08.2011 Ne546 «O6 yrtBepxaeHuwn [Mopsiaka NpoBeAEHUs] OLEHKM
COOTBETCTBUA  KayecTBa  (pakTUYeCKM  MpefocTaBnsieMblX  MyHULMNANbHbIMA
yUYpeXAeHUAMU MyHULMNAanbHbIX YCAyr yTBEPXAEHHbIM CTaHgapTam anga obecneyeHus
MOBLILWEHUS KayecTBa M [OOCTYMHOCTM MYHUUMNAmNbHbLIX YCNyr Ha Tepputopum
ropofckoro okpyra CTpexeBomn».

[MnaHoBblE NPOBEPKU NPOBOAATCHA HE pexe 0OOQHOro pasa B rod, BHEMMaHOBbIE — B
cny4ae noctynneHus xanob Ha gencteusa (6e3genctene) u pelleHna OOMKHOCTHbBIX
nuy,  cneunanncToB  (QOMMKHOCTHBIX ML), OcyllecTBnsiemble (MPUHATBIE) B Xode
NpeaoCcTaBNeHNA MyHULMNANbHOW YCyru.

PesynbTatbl NpoBepKn ohopMASIOTCHA B BUAE akTa O NpoBeAeHUM KOHTPOSTbHOMO
MEpPONPUATUS, NOAMUCAHHOTO YMOMHOMOYEHHBIM NULUOM, a TakKe pyKoBOAUTENeM
MCNONMHUTENEN MyHUUMNAnNbHbIX YCryr, B OTHOLUEHUW KOTOpbIX MpoBOAMMACH
KOHTpOnbHasa nposepka. o pesynbTatam NpoOBEpPOK B Criyyae BbISIBIEHUSA HApyLUEHWI
npaB 3asBUTENEN OCYLLECTBNAETCA NpuBneYeHne BUHOBHbIX ML K OTBETCTBEHHOCTM B
cootBeTcTBUM C Kopekcom Poccunckon depepaunm 06 agMUHUCTPATUBHbIX
npaBoOHapyLUEeHUNAX.

Mo pesynbTatam paccMOTPEHUs OTYETOB W CApPaBOK O NpeaocTaBrieHun
MYHUUMNANbHOW yCnyru, a Takke xanod Ha pencteua (6e3nencreme) cneumanuctoB
(BOMMKHOCTHBIX NWU) NpU NpeaocTaBNeHNN MyHUUUNANbHOW YCNyru, Npu BbISBAEHWUU
HapylWeHW BUMHOBHbIE NuUA NPUBNEKaTCA K OTBETCTBEHHOCTM B COOTBETCTBUWU C
Kogekcom Poccuiickon Pegepaumm 06 agMUHUCTPATMBHbBIX MPpaBOHaPYLUEHNSX.

Cneumnanuctbl OpraHa (B TOM 4uUcre OOSMKHOCTHbIE NiMua), OTBETCTBEHHbIE 3a
npegocTaBneHune MYHMLMNANbHON ycnyru, HecyT ANCLMNITMHAPHYIO,
aAMUHNCTPATUBHYIO MU WHYKO OTBETCTBEHHOCTb, YCTAHOBMEHHYIO 3aKOHOOATENbCTBOM
Poccuinickon ®depepauun 3a cobnogeHne CPOKOB M nopsiaka WCMOMHEHUS KaXKOown
aAMWHNCTPaTUBHOM Npoueaypbl, YykazaHHON B HACTOALLEM perfnameHTe.

OTBeTcTBEHHOCTb cneuyunanuctoB OpraHa 3akpennseTcs B WX AOSMKHOCTHbIX
NHCTPYKLUUSAX.



Cneunanuct, OTBETCTBEHHbIN 3a npuem 3anpocoB 3aasuternen (OnepaTop
YYETHOM CUCTEMbI), B COOTBETCTBUM CO CBOEWN AOIMKHOCTHOM WHCTPYKUMEW, HeceT
OTBETCTBEHHOCTb 3a Hajnexaiiue npmem n perucrpaumio 3anpocoB, CBOEBPEMEHHYHO
nx nepepgadvy HadanbHuKy OpraHa (OTBETCTBEHHbIM UCMNOSTHUTENSAM).

Cneunannct, OTBETCTBEHHbIN 3a NpefocTaBfieHMe MyHUUMNanbHOW Yycryru, B
COOTBETCTBUM CO CBOEW [OOSHKHOCTHOM MHCTPYKUMEN HeceT OTBEeTCTBEHHOCTb 3a
cobntogeHne CpoKoB 1 Nopsiaka pacCMOTPEHUS 3anpoCoB, NPaBUTbHOCTb OOPMIIEHMS
N Ka4yecTBO NOArOTOBKU JOKYMEHTOB.

HavanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOIMKHOCTHOM UHCTPYKUUEN HeceT
OTBETCTBEHHOCTb 3a KayeCTBO (MOMHOTY) NpefoCTaBreHuUs MyHUUUNanbHOW YCryru,
cobniogeHne CpoKoB, MOpsAKka NPeaoCTaBNEeHUs  MyHUMUMNANbHOW  ycnyrn, W
TpeboBaHUN HACTOSALLEr0 aAMUHUCTPATUBHOIO pernameHTa.

30. TpeboBaHma Kk nopsgky M OpMaM KOHTPOMNs 3a npeaocTaBneHneEM
MYHULMNANbHOW YCNyrn CO CTOPOHbI (OU3NYECKUX N IOPUONYECKUX JTNLL.

1) KoHTponb 3a paccMOTpeHMeM CBOMX 3asiBIIEHUW MOryT OCYLIECTBNATb
3a8BUTENN HA OCHOBaHMKM noriydyeHHon B OpraHe nHgopmaumn.

2) MpaxpgaHe, nx o6beanHeHNss 1 opraHn3auun Brnpaee nonydartb MHOPMaLMIO
0 nopsiake npefocTaBfieHns MyHMUMNanbHOW YCryrn, a Takke HanpaBnsaTb 3aMevaHus
N NpeanoXeHus Nno ynyylweHUo KadecTsa npeaocTaBneHnsa MyHULunasnbHbIX YCryr.

3) MNpaxaaHe, nx o6 beanHEHNA 1 opraHn3almm BnpaBe HanpasuTb obpalleHne ¢
npocbbo O npoBedeHMM MPOBEPKM COBMIOAEHMA U UCMNOSHEHUS  MOMOXEHWI
pernamMeHTa, HOPMaTMBHbIX MPaBOBbIX akToB, YCTaHaBnMBawwux TpeboBaHus K
NpegoCTaBNeHUD MyHULMMAnsHOW YyCnyry, MnOSIHOTbl M KavecTBa npefoCcTaBneHus
MyHMUMNANbHOW YCryrn B ClyyYae HapylweHus npaB W 3aKOHHbIX WHTEpPecoB
3asBuTenen (npeacrasuTenen 3asBuUTens) nNpu NpegocTaBNeHuu MyHUUMNanbHOW
ycnyru;

B TteueHne 15 paboumx gHenm co gHS pernctpaumm obpalleHuin OT rpaxkaaH, ux
obbeaMHeHUN wnNn opraHusauun, obpaTMBWIMMCH NvuaM HanpasnseTcd OTBeT Ha
obpaLlyeHune, nocTynueLLee B hOpme 3NEKTPOHHOIO JOKYMEHTA, B (hOpME 3NEKTPOHHOIO
OOKyMeHTa Mo ajpecy O9neKTPOHHOW MouyThl, yKasaHHOMY B obpalleHun, unm B
NMCbMEHHOW hbopMe Mo NOYTOBOMY agpecy, ykazaHHOMY B obpalleHnu.

31. JomkHocTHOoe nuuo OpraHa, ynoriTHOMOYEeHHOe Ha NpoBeAeHne MOHUTOPUHIa
KayecTBa NpefocTaBfieHns MyHUUuUnanbHOM ycryrn: 3amectutens Mapa ropoackoro
okpyra CTpexxeBon, KypupylLui AaHHOE HanpaBrieHne, HavyanbHWK YpaBneHns.

5.locynebHbIN (BHeCcyAeOHbIN) NOpAAOK 06XKanoBaHUA peLleHnn u
AenctBumn (bespencrteus) OpraHa, npeaocTaBnAoOLWEro MyHMUunanbHyo ycnyry
Ha TeppuTOpUK ropoackoro okpyra CtpexeBou, a TaKKe UX AOMKHOCTHbIX UL,

MYHULMNANbHbIX CRYXalmxX

32. 3asButenb MoXeT obpaTuUTbCA C xanobow, B TOM 4uCre B CreayloLmx
cny4vasx:

1) HapyweHue cpoka peructpaumm 3adBrneHns (3asBKu) 3asBuTend o
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

2) HapyLleHue cpoka npefocTaBfeHnss MyHUUMNAansHOW YCnyru;

3) TpeboBaHue y 3asaBUTENA AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbIMM akTamu Poccuinckon ®Pepepauun, HOpMaTUBHLIMUA MPAaABOBLIMU aKTaMu
Tomckon obnacty, MyHMUMNANbHbIMA MNPAaBOBLIMM  aKTaMuW FOPOACKOrO  OKpyra
CTtpexeBoun Ansa npefocTaBneHns MyHULUMNAansHOW YCNyru;

4) oTkas B npueme [OKYMEHTOB, MNpedoCTaBfeHWe KOTOPbIX MNpedyCcMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
NpaBoBbIMM akTamuM TOMCKOW o06nacTn, MyHUUMNanbHbIMKM MNPaBOBbLIMU  aKTamMu



ropogckoro okpyra CrtpexeBon A MNpefocTaBneHns MyHUUMNanbHOW ycryru, y
3aaBuUTens;

5) oTka3 B npegocTaBneHnn MyHUUMnNansHOW yCrnyru, ecnn oCHOBaHNA OoTKasa He
npeaycMoTpeHbl bedepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU
WHBbIMW HOPMaTUBHLIMW MPaBOBbIMW akTamn Poccunckon depepaumm, HoOpMaTUBHBIMU
NpaBoBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbLIMU  aKTamMu
ropofckoro okpyra CTpexeBowu;

6) 3aTpeboBaHMe C 3asBUTENS NpU NPefoCcTaBreHMn MYHULMNAnbHOW YCnyru
nnaTtbl, He npPeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHBIMU NPABOBLIMK akTamu ToMckor obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU akTaMu ropoackoro okpyra CTpexeBou;

7) oTKa3 opraHa, NpegoCTaBrAlLWEro MyHAUUNANbHY YCyry, AOMKHOCTHOMO
nuua opraHa, npenocTaBnAlWEro MyHUUMNAnbHYK  YCrnyry, B  WCNpaBfieHuu
OONyLWEeHHbIX onevyaTtok M OwWMbOK B BblOaHHbIX B pes3ynbTate npeaocTaBneHuns
MYHMLUMMNANbHOW YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

33. O6wme TpeboBaHNA K NOpAAKY Nogavn U pacCMOTPEHMS anobbl:

1). XKanoba nopaetca B NUCbMEHHOW dopmMe Ha OGymaxXHOM HocuTene, B
9MNEeKTPOHHOM hOopMe B OpraH, NpedoCTaBnsowmMin MyHuumMnansHyo ycnyry. Kanobol
Ha peLleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpeaoCcTaBnsaowWwero MyHuLmMnanbHy o
ycnyry, nogatTCsa B BblWECTOAWMA opraH (Mpu ero Hanuyum) nubo B criyyae ero
OTCYTCTBUS ~ paccMaTpuBalTCA  HENOCPeACTBEHHO  pykoBoAUTENeM  opraHa,
npegocTaBNALWEro MyHUUMNansHy yCryry.

2). Xanoba wMoxeT OblTb HanpaBneHa MO MNO4YTe, C WUCNONb30BaAHNEM
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu «WHTepHeT», odumumanbHOro camta
OpraHoB MECTHOro camoynpasfneHus, NpeaoCTaBnALWEro MyHUUMNANbHYIO YCryry,
€[MHOro noprtana rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCnyr, NMbo pernoHanbHOro
nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbIX YCNyr, a Takke MOXeT ObiTb NpuHATa
npv NNYHOM MpUEMe 3asaBUTENS.

3). XKanoba gomkHa cogepxartb:

a) HauMMeHOBaHWe opraHa, npefoCTaBnAlWero MyHUUMNANbHYKO  YCNyry,
OOSDKHOCTHOrO Nuua opraHa, npefocTaBraloWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMMNANbHOIO  Criykallero, peweHns u pencteua  (6es3gencteme) KOTopbIX
obxanytoTcs;

6) bamunuio, ums, oT4ecTBO (NOcCneaHee - NpuU Hanuuuu), CBEOEHUA O MecTe
XUTenbCTBa 3aaBUTENs - prnsmyeckoro nuua nmbo HauMeHOoBaHWe, CBEEHNA O MecTe
HaxXOoXOeHus 3asBUTeNs OPUANYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTpPOHHOM NoYyTbl (NPU HaNUYMK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanNpaBneH OTBET 3aABUTENIO;

B) cBeaeHust 06 obxanyemblX pelueHusiX U gencteuax (6esgencrteun) opraHa,
NpegoCTaBNALWEro  MyHAUUNANbHYO  yCryry, [OOSMKHOCTHOrO  fnuua  oprada,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, Mmoo MyHMUMNANbHOMO CriyXallero;

r) 4oBOAbl, HA OCHOBaHWWN KOTOPbIX 3adABUTEfNb HE COrflaceH C pelleHneM wu
nencrtemem (6esgenctenemM) opraHa, NPeAoCTaBASOWEro MyHUUUNANbHYK YCNyry,
AOSDKHOCTHOIMO Nnua opraHa, npefoCTaBsaloWEero MyHUUMNanbHy ycnyry, nmbo
MyHMUMNANbHOIO cnyxatlero. 3assuteneM MoOrytT ObiTb npeactaBrieHbl AOKYMEHTbI
(Npn Hanuuunn), nogTBEPXKAAOWME OBOAbI 3a8BUTENS, MO0 MX Konuu.

4). XXanoba, nocTtynuBwlasa B opraH, NpeaoCcTaBnsowmMin MyHULUNANbHYO YCnyry,
NOANEXUT PaCCMOTPEHUIO AOSMKHOCTHLIM JIMLOM, HaAeSNleHHbIM MOSIHOMOYMAMM MO
paccMOTPEHWIO xanob, B TedeHne nAaTHaguaTn pabounx gHen co OHS ee perucrpaumu,
a B crny4vae obxanoBaHWsa OTKasa opraHa, NpeaoCTaBNAOLWEro MyHULUMNANbHYHO YCIyry,
OOJPKHOCTHOIO Nnua opraHa, npeaocTaBnsowero MyHMUMnanbHyo yenyry, B npueme



OOKYMEHTOB y 3aABuTENs NMbo B MCNpaBneHnn SONyLEeHHbIX OnevyaTtok U owmnboK nnm B
cnyyae o0GXanoBaHUs HapyLleHUsi YCTAHOBIIEHHOrO CpoKa TaKMX WCNpaBfieHUA - B
TeyeHme NaTn pabounx OHEN CO AHA ee permcTpauun.

5). Tlo pesynbTaTaM paccMOTpPeHus >xanobbl opraH, npegoCTaBNAOLNNA
MYHULMNANbHYIO YCIyry, NpUHUMaeT OQHO U3 CreAyoLWnX peLLueHni:

a) yoosrneTBopsieT xanoby, B ToM 4Yncne B oopmMe OTMEHbI MPUHATOrO peLleHus,
McnpaBneHns OONYLEHHbIX OpraHoM, NPefoCTaBMAIOWMM MYHUUMMANbHYKO YCNyry,
ornevyaTok M OWMOOK B BblOaHHbLIX B pe3ynbTaTe npefocTaBfieHUs MyHUUMNanbHON
yCnyrn AOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeaCTB, B3UMaHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM NMPaBOBbLIMW akTamu Tomckon obnactvu, MyHULMNanNbHbLIMU NPaBOBbLIMU
aKkTaMu ropofckoro okpyra CTpexeBowu;

6) oTkasblBaeT B yAOBNETBOPEHNM anobbl.

6. He nosgHee gHs, crneaylowero 3a AHEM MPUHATUS PELLEHUs, 3adBUTENIO B
NMMCbMeHHON dOpME U MO XeNnaHu 3assBUTESNS B 3NEKTPOHHOW (hopMe HanpasnsieTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.

7). B cnyyae yctaHoBNeHNa B Xxoe unm no pesynbTaTtaM pacCMOTPEHUS »anoobl
NPU3HaAKOB COCTaBa aAMWHUCTPATUBHOIO MpaBOHaPYLWEHNA WU NPECTYNieHns
OOJDKHOCTHOE NMUO, HageneHHoe MOSIHOMOYMAMM MO  PacCMOTPEHMo xanob B
COOTBETCTBMM C MNyHKTOM 31 HacTodAWero agMUHUCTPATMBHOINO perfiameHTa,
He3amennuMTenbHO HanpaBnseT MMELWMECa MaTepmarnbl B OpraHbl MPOKypaTypbl.

8). TlonoxeHus HacTosIlWero pasgena agMUHUCTPATMBHOINO perfiaMeHTa
NpeaoCTaBNeHNA MyHULMNANbHOW YCyrK, yCTaHaBnMBaLmne Nopsgok pacCMOTpPeHNs
Xano® Ha HapyweHus npaB rpaxpgaH W opraHusauui npuv  npegocTaBreHun
MYHMUMNANbHbIX YCMYyr, HEe pacnpOCTPAHAOTCA Ha OTHOLWIEHUS, perynupyemMblie
depepanbHbiM  3akoHOM oT 02.05.2006 Ne 59-03 «O nopsigke paccMOTPEHUS
obpaluennn rpaxxgan Poccuiickon egepauumny.
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MpunoxeHwue 1
K AOMUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHns MyHMLUMNanbHON

ycnyru «YcTraHoBneHve
(npekpalueHne) nyGnn4Horo
cepBuUTyTa»

Mapy ropofckoro okpyra
Ctpexeon B.M. XapaxopuHy
oT

(hamunus, nma, oT4eCTBO)

nacnopT
(cepus, Homep, oaTta BblAayu, Kem BbidaH)

npoxusatroLwum (as) no agpecy:

NHH
TenegoH
nnbo
oT
(ykasblBaeTcsl OpraHn3aLMoOHHO-NpaBoBas
topma)

(HaumeHoBaHwue rpMaNYecKoro nuua)
CBUAOETENbLCTBO O
perncrtpauum

MECTO HaxOXOEeHUs IPUANYECKOro
nuua

NHH
TenedoH

3AABIEHNE

Mpowy ycTaHOBUTb (OTMEHWUTL) NYONUYHBLIN CEPBUTYT Ha 3eMErbHbIA Y4acTOK
(y4acTku)
C KagacTpoBbIM (1) HOMEPOM (amu) ,

pacrornoXeHHbIN (ble) No agpecy:
YKa3blBaeTCd HaCeneHHbIN NYHKT, ynuua, Ne goma Mnu MecTtononoXxeHue,
OPUEHTUP pacnonioXeHnda 3eMesibHOro y4acTka, Ha KOTOprVI yCTaHaBlMBaeTCA CepBI/ITyT)

ansa

(ykasbiBaeTcs Uenb ycTaHOBNEHWUs (OTMeHbI) Ny6rIMYHOro cepBuTyTa)

CPOKOM




(ykasblBaeTca AaTa Havana v OKOHYaHWs OENCTBUS CEPBUTYTA UMW NULLETCS «MOCTOSIHHbIAY» UK Aata
OTMEHbI CEPBUTYTA)

CepBUTYT nnaHuvpyeTcs YCTaHOBUTb (OTMEHWUTb) HA BECb 3eMerlbHbIN Yy4acTOK
(4acTb 3eMernibHOro yyacTtka), OPMEHTUPOBOYHOM MNOLWaAbio
KB.M.

CepButyT oTOBpaXeH Ha

(kagacTpoBOM nNnaHe 3eMENbHOrO y4yacTka; BbLIKOMMPOBKE C TOMOMfaHa WMnM CUTYaLMOHHOM
nnaHe)

0603Ha4YeH CUMBOJSIOM « »
(cchepa pencTBms NybnmnyHoro cepuTyTa)

Mpunoxenusa.

(Onsa opuandecknx nuy, HeoBXxo4MMO NPUNOXNUTL CrneayLmne AOKYMEHThI :

Hagnexawum obpas3om 3aBepeHHbIe KONUKU y4peanTeribHbIX AOKYMEHTOB;

Konna cBuaeTenbCcTBa O rocyaapCTBEHHOM perncrpaumm opuanyeckoro nuuya;

Konna cBuAeTenbCTBa O MNOCTAHOBKE Ha HANoroBbl y4yeT MO MecTy
pernctpauuu;

BbINNCKY 13 peectpa EMPHOJI).

[aTa Moanuncob



Mpunoxexwue 2

K AOMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHns MyHULMNanbHOM
ycnyru

«YcTaHoBneHve (npekpalieHue)
nyGnn4HoOro cepsuTyTay

BNOK-CXEMA
nocrnenoBaTenbHOCTU NPeAoCTaBNeHNs MyHULMNanoHOM ycnyrm

(B pea. noctaHoBNeHUA AAMUHUCTpaLMM rOpoOACKOro
okpyra Ctpexesown oT 31.10.2012 Ne 740)

MHpopmmpoBaHue 3aaBuTens.
[Mprem JOKyMEeHTOB, NpeACcTaBMEeHHbIX 3asBuTenem (ero
npeacraBuTenem), permcTpauuns 3asBneHuns (3asBkn) 3assutens  nmbo
OTKa3 B npueme JOKYMEHTOB

PaccmoTpeHune 3anpoca 3aaBuTens.
[MpoBepka AOKYMEHTOB YNpaBneHNeM MMYLLLECTBEHHbIX, 3€MENbHbIX
OTHOLWEeHU AOMUHUCTpaLM ropofckoro okpyra CtpexeBom

v \ 4

4 Mpwn oTcyTCTBMKN OCHOBaHU ONA OTKa3a\ 4 Mpu HanMuMM OCHOBaHWUM
B NpegoCTaBneHnn MyHULMNansHOM yCnyru: Ons OTKasa B MpefocTaBieHnm
- NoArotoBka  AOKYMEHTOB A5 MYHULMMANbHON YCNyru:
npoBeaeHnsi 00 EeCTBEHHbIX CIyLLIaHUN; - 3aKno4eHmne o}
- odpopmneHve pesynbTaToB HEBO3MOXHOCT  YCTaHOBMEHUS
0Ol EeCTBEHHbIX cnyLwaHum (MpoTtokon nyGnn4YHOro cepBuTyTa
o6LLEeCTBEHHbIX ClyLaHuu; MTOFOBbIVIj
4 )
Bbigava

nocTtaHoBneHMs ALMUHUCTPaUUN FOPOLCKOro
okpyra CTtpexeBon 06 ycTaHOBMEHUU MNyGIMYHOrO
cepButyTa (NMMBO noctaHoBneHne ALMUHUCTPaUUK
ropoackoro okpyra CTpexeBonm O npekpaleHum
nyGnmn4HOro cepeuTyTa).

- J




MNpunoxeHune 3

AOMWHUCTPATUBHOMY perfamMeHTy
npeaocTaBneHnsa MyH1LMNanbHON
ycnyru K AOMWHUCTPaATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW YCnyru
«YcTaHoBneHWe (NpekpalieHme)
nyénuyHoro cepsuTyTa»

(B pea. noctaHoBNeHNA AAMUHUCTpaLMM rOpOACKOro
okpyra Ctpexeson oT 31.10.2012 Ne 740)

AaMuHUCTpaumsa ropoackoro okpyra CrtpexeBon

OTKA3 B NMPMEME JOKYMEHTOB oT « » 20T

, Ipy npreme

OOKYMEHTOB
(P.1N.0. pomKHOCTHOroO NULa, NPUHSABLLETO peLleHne)

KOTopble

npenocTaBun

" 200_r

(COKpaLIJ,eHHOG HanMeHoBaHne 3ad BMTeﬂﬂ)

C uenbko npenocrtaBrieHNd MyHVILI,VII'IaJ'IbHOVI ycnyru
(HaumeHoBaHWe MyHULMNANbHON YCryri)

YCTAHOBWI:

(Npu4rHa oTkasa — OCHOBaHUS, yka3aHHble B NMyHKTe 12 PernameHTa)

MPNHAN PELWLEHWE: oTka3aTtb

(COKpaLIJ,eHHOG HanMeHoBaHue 3aF|BMTeJ'IF|)

B nNpnemMe JOKyMEHTOB

HavanbHuK YnpasneHna uMmyLLecTBeHHbIX,
3eMesibHbIX OTHOLWEeHU AOMUHUCTpaUmmn ropofckoro okpyra Ctpexeson
N.O. Pamunusa (noanwucs)

Ncnonuutens:
TenedoH:




	10.1.1 заявление о предоставлении муниципальной услуги (по форме, указанной в Приложении №1 к регламенту) и письменное согласие на обработку персональных данных в Органе в целях и объеме, необходимых для предоставления муниципальной услуги.
	Орган не вправе требовать от заявителя:
	а) представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением муниципальных услуг;
	б) представления документов и информации, в том числе об оплате государственной пошлины, взимаемой за предоставление муниципальных услуг, которые находятся в распоряжении органов, предоставляющих муниципальные услуги, иных государственных органов, орг...
	Заявление (заявка) заявителя в Орган о предоставлении муниципальной услуги приравнивается к согласию такого заявителя с обработкой его персональных данных в Органе в целях и объеме, необходимых для предоставления муниципальной услуги. Для обработки Ор...
	б) Вход в помещение Органа оборудуется системой «Интерком», позволяющей обеспечить беспрепятственный доступ для инвалидов, включая инвалидов, использующих кресла-коляски.
	в) Центральный вход в здание Органа должен быть оборудован информационной табличкой (вывеской), содержащей информацию о наименовании и режиме работы0F  Органа.
	г) Прием заявителей осуществляется в специально выделенных для этих целей помещениях и залах обслуживания (присутственных местах).
	3) Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальных услуг;
	4) Принятие решения о результате предоставления муниципальной услуги;

	а) Основания для начала административной процедуры: зарегистрированное заявление на получение муниципальной услуги по установлению публичного сервитута.
	Административная процедура: «Принятие решения о результате предоставления муниципальной услуги».
	28. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений Регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению мун...
	Текущий контроль исполнения Регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг,  начальником Управления.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа, организации положений Регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению муниципальных усл...
	Периодичность осуществления текущего контроля: устанавливается распоряжением Мэра городского округа Стрежевой.
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях.
	Начальник Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа Стрежевой, курирующий данное направление, начальник Управления.
	Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации заявления (заявки) заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	Общие требования к порядку подачи и рассмотрения жалобы:
	1). Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при ...
	2). Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети «Интернет», официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных ...
	3). Жалоба должна содержать:
	а) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	б) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя   юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	в) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4). Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа орган...
	5). По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	а) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	б) отказывает в удовлетворении жалобы.
	6. Не позднее дня, следующего за днем принятия решения, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	7). В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 31 настоящего админист...
	8). Положения настоящего раздела административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отноше...
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