NoctaHoBneHne ApgMUHUCTpaUMKM ropoackoro okpyra CrpexeBon OT
03.08.2012 Ne 552 «O6 yrTBepxaeHUM AAMUHUCTPATUBHOINO pernamMeHTa
npenocTaBrneHMA MyHUUMNanbHOM YCnyru «YcTtaHoBneHue (npekpaiieHue)
nyoénu4yHoro cepButyTa»» (8 ped. rnocmaHoereHuss AdMuHucmpauyuu 20po0cKo20
OoKpyaa Cmpexesolt om 31.10.2012 N 740)

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
opraHusauun npefocTaBneHuMs TrOCYLapCTBEHHbIX M MYHUMUMNANbHbLIX  YCAyry,
MoctaHoBneHunem [NpaButensctea Poccuinckon degepauyum ot 16.05.2011 Ne 373 «O
paspaboTtke W  YTBEPXOAEHUM aOAMUHUCTPATMBHbLIX  PErfiaMeHTOB  UCMOSIHEHUS
rocy4apCTBEHHbIX (PYHKUMA M agMUHUCTPATMBHbBIX PErnamMeHToB NpeaocTaBneHns
rOCy4apCTBEHHbIX YCMyr», Ha OCHOBaHUW pacrnopsikeHnss AODMUHUCTPaLUN rOPOACKOro
okpyra CtpexeBon ot 16.02.2012 Ne 36 «O6 yTBepXaeHun nopsigka paspaboTkm u
YTBEPXAEHUS AAMUHUCTPATUBHBIX pPErnameHToB NpPeAoCTaBNEHUs MyHULMNAnbHbIX
yCnyr B ropogckom okpyre CTpexxeBon»

NOCTAHOBIAIO:

1. YTBEpAUTb AOMUHUCTPATMBHBIN pernaMmeHT NnpeaocTaBlieHns MyHULUNansHON
ycnyrm  «YcrtaHoBneHve  (NpekpaiwieHue) nyGbrnuMyHoro  cepBuTyTa»  COrMacHo
NPUITOXEHNIO.

2. lMpusHaTb yTpaTMBLUMM CuUAy MNOCTaHOBNEHWE AAMWHUCTPaLUK FOPOLACKOro
okpyra CtpexeBon oT 10.12.2010 Ne 825 «O6 yTtBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa no npefoCTaBfEeHU0  MyHUMUMMAnNbHOM  ycnyrm  «YCTaHOBNEHue
(npekpaLieHne) nybnmyHoro cepBuTyTar.

3. Hacrtosiwiee noctaHoBneHue noanexut oduumansHoOMy onybnmukoBaHuio u
pasMeLLeHno Ha odmumManbHOM canTe OpraHoOB MECTHOIrO caMoynpaBfieHUsi TOPOACKOro
okpyra CtpexeBon.

4. KOHTpONb 3a WCMNOSIHEHMEM HACTOSALWEro MOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMWKE W bMHaHcaMm, HavanbHMKa
durHaHcoBoOro ynpasneHns AaMUHUCTPaLMM ropoackoro okpyra CtpexeBon [deHNYeHKo
B.B.

Map ropoackoro okpyra
B.M. XapaxopuH

MpunoxeHne

YTBEPXOEH

NoCTaHOBNEHNEM

AOMUHUCTpauumn ropoacKoro
oKkpyra CrtpexeBon

oT 03.08.2012 Ne 552

AOMWHNCTPATUBHBLIA pernameHT
npeafocTaBleHUA MyHULUNANbHOW yCcnyrm
«YcTaHoBneHue (npekpaweHue) ny6rM4HOro cepBuTyTa

(B pea. nocTaHoBNeHUs AOMUHUCTPaLIMM



ropogckoro okpyra Ctpexeson o1 31.10.2012 N 740)

1. O6wme nonoxeHus

1.1. AOMUHUCTPATUBHLIN pernaMmeHT npefoCTaBfeHns MyHUUMnanbHOW YCnyrm
"YcTaHoBneHne (NpekpawieHne) nybnumyHoro cepsutyTa" (ganee - PernameHT)
onpegensieT CpokM 1 nocnefoBaTenNbHOCTb AENCTBUA (aAMUHUCTPATUBHBIX nNpouenyp)
npyu npegoctaBneHm MyHuuMnanbHbIM Ka3eHHbIM yypexaeHmeM AgMuHucTpaumen
ropoackoro okpyra CTpexeBoW B nuvue CTPYKTYpHOro nogpasgeneHvs - YnpasneHue
MMYLLECTBEHHbIX M 3EeMEerbHbIX OTHOLIEHUA ALMWHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBon (manee - OpraH) MyHUUMNAnNbHOW YCNyrn, a Takke MNopsaokK
B3aMMOOENCTBUA  Mexay  CTPYKTYpHbiMM  noapasgeneHnamm  OpraHa, — uX
MyHMUMNANbHBIMKU  CriyXawwmmn, B3aumogencTeus OpraHa € 3asBUTENSAMWU, WHbIMU
opraHaMmuM MECTHOIO CaMOynpaBfeHnsa, opraHamm rocyaapCTBEHHOMW Bractn WU
opraHusauusmMm npu NnpeaocTaBneHnn MyHULUMNanbHON yCnyru.

(B peg. nocraHoBneHuss AgMUHUCTpauUMn ropoAckoro okpyra CTpexeBon oOT
31.10.2012 N 740)

1.2. Ty6nuyHble cepBUTYTbI YyCTaHaBnMBalTCA 6e3 U3bATUA 3eMernbHOro
yyacTka y npasoobnagaTtens (cobcTBEHHMKA, 3emneBnagensua,
3emnenonb3oBaTens) pnna obecneyeHMs MHTEPECOB rocygapcTeBa, MECTHOro
camMmoynpaBfeHust UM MeCcTHOro HaceneHus (ganee - nyérnnyHbIn CEPBUTYT).

YcTtaHoBneHue nybnmyHoro cepBmuTyTa OCyLLECTBNAETCSA C Y4€TOM pe3ynbTaToB
00LLEeCTBEHHbIX CyLIaHUN.

1.3. AgmuHuctpaums ropoackoro okpyra CrpexeBon YycTaHaBnueaeT
nybnuyHble CepBUTYTbl MO WHWUUMATMBE OpPraHoB MECTHOro camoyrnpaBreHus
ropoackoro okpyra CTpexeBoW, a Takke MO 3asaBMEeHUI0 3auHTepecoBaHHbIX
PU3NYECKMX N IOPULANYECKUX TNLL.

1.4. MNMpepocraBneHne MyHULMNanNsHOM YCNyrn ocyLLecTBsSeTca ANs:

1) npoxoga unn npoesna Yepes 3eMerbHbIN Y4aCTOK,;

2) ucnonb3oBaHWUs 3eMENIbHOr0 ydacTka B LEnsiX peMOHTa KOMMYHalbHbIX,
WHXEHEPHbIX, 9NeKTPUYecKuX W Opyrux §nuHUA KU ceTen, a Takke OO6bekToB
TPaHCNOPTHOW MHMPACTPYKTYPbI;

3) pasmelleHnsa Ha 3eMeribHOM Yy4yacTKke MeXeBblX U reoge3nvyeckux 3HaKOB U
NoAbE3A0B K HUM;

4) npoBefeHNs ApPeHaXHbIX paboT Ha 3eMeSlbHOM y4acTKe;

5) 3abopa (M3bATMSA) BOAHBIX PECYPCOB U3 BOAHBIX 06 BEKTOB 1 BOAOMOS;

6) NPOroHa cenbCKOXO3SIMCTBEHHbIX XXMBOTHbIX Yepe3 3eMerbHbIN Y4acCToK;

7) CEHOKOLLEHMs, BblNaca CefnbCKOXO3AMCTBEHHbIX XUBOTHbLIX B YCTAaHOBIEHHOM
NOpsiAKe Ha 3eMenbHbIX YydacTkax B  CPOKW, MPOAOSHKUTENBHOCTb  KOTOPbIX
COOTBETCTBYET MECTHbIM YCMOBUAM U 0Obl4asm;

8) ncnonb3oBaHUA 3eMeNbHOro y4acTka B LEensx OXoTbl U pbiGONOBCTBA;

9) BpPEeMEHHOro Mosfb30BaHUA 3eMesSibHbIM Y4acTKOM B Lensx npoBeaAeHuUs
N3blCKaTENbCKMX, UCCIeAoBaTENbCKUX U ApYrnx paboT;

10) cBobogHOro goctyna K NnpnubpexxHom nonoce.

OcyulectBneHne cepButyTa AOMKHO ObiTb HavMmeHee OBpeMeHUTenbHbIM AN
3eMerfbHOro yyacTka, B OTHOLUEHUN KOTOPOro OH YCTaHOBIEH.

1.5. CepBUTYT MOXET BbITb CPOYHBIM UITM MOCTOAHHBIM.

1.6. Cpok ycTaHOBNeHust nyb6rnn4yHOro cepBuTyTa B OTHOLUEHUU 3EMENBHOro
yyacTKa, pacrnosioXeHHOro B T[paHWuax 3eMefnb, 3ape3epBMPOBaHHbIX  ANd
rocygapCTBEHHbIX WMAW  MyHULUMMAnbHbIX HYX4, He MOXeT MpeBbiwaTb CpOoK
pe3epBnpoBaHNSA Takunx 3eMernb.



1.7. Ny6bnnyHble cepBUTYTbI yCTaHaBNuBaTCad AOMUHUCTPaLMEN ropoacKkoro okpyra
CTpexeBon no cO6CTBEHHON UHMUMATMBE, NO XOO4ATAWCTBY WMHbLIX OPraHoB MECTHOro
camoynpaBsneHusi ropoackoro okpyra CTpexeBOoW, 3auHTepecOBaHHbIX (PU3NYECKUX
UNU LpUaNYecKuX nuy, B Cryyae, €cnu YCTaHoBIeHWe nybrnnyHoro cepsuTyTa
HeobxoaumMo ons obecnevyeHst UHTEPECOB MECTHOIO camMoynpaBreHns Uimnm MecTHOro
HaceneHus.

My6nnYHbIN CEPBUTYT MOXET YCTaHaBMMBATbCSA OAHOBPEMEHHO C NPUHATUMEM
peweHna o NpedocTaBfeHUn B apeHdy 3eMenbHOro yyactka nmbo B OTHOLLEHUU
3eMeNbHOro yvacTtka, Haxoasuerocsa B COOBCTBEHHOCTWU, MOCTOSAHHOM (6eccpoyHOM)
nonb3oBaHUn unv B 6€3B03Me34HOM CPOYHOM MOSb30BaHUN.

PeweHne 06 yctaHoBneHUn nyb6nmyHoro cepeutyTa npMHMMaeTcsl He3aBNCUMO
OT TOro, Kakon opraH NPUHAN pelleHue O NpeaocTaBneHnn 3eMernbHOro yvacTka, u
Korga oHO OblNno NPUHATO.

YcTtaHoBneHne  nyobrnmnmyHOro  CepBUTYTa  OCYLLECTBMSETCA C  y4eTOM
pe3ynbTaToB 06LWEeCTBEHHbIX (MYBANYHbIX) CryLLIaHUN.

1.8. MyBnuyHbIN CEepPBUTYT MOXET ObiTb NpPEeKpalleH B crydYae OTCYTCTBUS
HY>XA, ONS1 KOTOPbIX OH OblfT YCTAaHOBMEH, NyTEM NPUHATUS akTa 06 OTMeHe cepBuTyTa.

1.9. CepBuUTYyThbl NognexaT rocygapCTBEHHOW perucrpauum B COOTBETCTBUM C
depepanbHbIM 3akoHOM «O rocygapCTBEHHOW perncrtpauun npaB Ha HeaBWXKMMOE
MMYLLIECTBO U COESIOK C HUMY.

1.10. TocygoapcCTBeHHyK peructpauuto, B cooTBeTcTBuM ¢ PegepanbHbIM
3akoHOM «O rocygapCTBEHHOW peructpaumMmM npaB Ha HeaBWXKUMMOE WMYLLECTBO U
COENOK C HUM», pelwleHna o6 ycTaHoBNeHun (NpekpawieHun) nybrmyHoro cepsutyTa
nnbo oTMeHe, obecnevmBaeT 3asBUTENb 3a CBOWN CYET.

3asBUTENb 32 CBOWN CYeT.

2. PernameHT npefoctaBneHus  MyHUUMnanbHOW  ycnyrnu  paspaboTaH
MyHuMUMNanNbHBIM  Ka3eHHbIM  yypexgeHueMm AOMUHUCTpauuen ropoacKoro okpyra
CTpexeBon B nuvue CTPYKTYpPHOro nogpasgerneHus - YnpasreHue MMYLLECTBEHHbIX U
3eMesibHbIX OTHOWeEeHUn AamMuHUCTpauuuM ropoackoro okpyra CrpexeBon Ha
OCHOBaHUW:

(B pen. nocrtaHoBneHus AgMUHUCTpauuMn ropoAckoro okpyra CTpexeBon OT
31.10.2012 N 740)

- yactn 1 cratemn 13 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauuun npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCIyr»;

- MocTtaHoBneHnsa lNMpasutensctea Poccuickon ®epepauyum ot 16.05.2011Ne 373
«O paspaboTtke un yTBEPXKAEHUN ALMWHUCTPATUBHBLIX pPEerfaMeHToOB WCMNOSNTHEHNS
rocygapCTtBeHHbIX (YHKUUMW W agMUHUCTPATMBHLIX perrameHToB npeaocTaBneHuns
rocy4apCTBEHHbIX YCIyr».

3. 3agBuTenaMmu SBMSTCHA OpraHbl MECTHOro camoynpasrieHUa ropoacKoro
okpyra CTpexeBon, duanyeckme nuua, WHAMBUAyarnbHble npeanpuHMMmaTenn wu
topugmnyeckme nuua nmbo Mx ynorHOMOYEHHble NpeacTaBuTenn, OEWCTBYyHOLME Ha
OCHOBaHMM JOroBopa, AOBEPEHHOCTM.

4. NMopsiaoK NHPOPMUPOBAHUS O NPeSOCTaBNEHNUN MyHULMMNANBHOW YCNYIu:

1) MecTto HaxoxaeHna OpraHa: Tomckas obnacTtb, r. CTpexeson, yn. EpmakoBa
46a, 1-bii aTax, kabuHeTbl 30, 38, 39 B 3gaHUnM AgMUHUCTPALMM FOPOACKOro OKpyra
CtpexeBon.

Pexxum paboTbl (aHn 1 yackl npuema) Oprana:

noHegenbHuk-yetBepr ¢ 8.30 go 17.30; nATHMUA — HENPUEMHBIN OEHDb;

o6eneHHbIn nepepbis ¢ 12.30 go 14.00.

MHdopmauma o mecte HaxoxaeHus un pexume paboTtbl OpraHa MoXeT ObiTb
nonyyeHa:

no tenecoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,;



npy nu4HomMm obpawleHnn: Tomckasa obnactb, r. Ctpexesou, yn. EpmakoBa 46a,
1-bin aTax, kabuHetol 30, 38, 39 B 3maHum AQMUHUCTpPaAUMM TOPOACKOro OKpyra
CtpexeBou;

no noyrte: 636780, Tomckas obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
npueMHas AQMUHUCTPaLNM ropoacKkoro okpyra CTpexeBowu;

B NMCbMeHHOM Buge: 636780, Tomckasa obnactb, r. CTpexeBon, yn. EpmakoBa
46a, 1-bi atax, kabuHeTbl 30, 38, 39 B 3gaHuUn AgMUMHUCTPALMM TOPOACKOrO OKpyra
CtpexeBou;

C UCNOSb30BaHMEM OMUUMAanbHOrOo canTa opraHoB MECTHOro camoynpasfieHuUs
ropofckoro okpyra CtpexeBon (ganee no TeKCTy — odmumanbHbI canT) No agpecy B
cetn MWHtepHeT: www.admstri.tomsk.ru B pasgene «MyHuuunaneHele ycnyrm -—
KoHTakTHas HdopmMaumay;

C ucnonb3oBaHWeM  pernoHanbHoro  [lopTtana  rocyaapCTBEHHbIX U
MyHUUMNANbHbLIX  ycnyr Tomckonm obnactu no agpecy B cetu  WHTepHeT:
www.pgs.tomsk.gov.ru;

C ucnonb3oBaHneM EAnHOro noprtana rocygapCTBEHHbIX U MyHMUMNASbHbIX
ycnyr no agpecy B cetn MIHTepHeT: www.epgu.gosuslugi.ru.

MHbopmaumsa o MecTe HaxoxgeHuss u rpaduke paboTbl ydacTBylOLWMX B
npeaoCcTaBNEHNN MYHMLMNANBHOW YCYrn OpraHn3aunin MoXeT ObiTb NonyyeHa:

no TenecoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

npy nu4HomMm obpauleHnn: Tomckasa obnactb, r. Ctpexesou, yn. EpmakoBa 46a,
1-bin aTax, kabuHetol 30, 38, 39 B 3gaHum AQMUHUCTPaAUMM TOPOACKOro OKpyra
CtpexeBou;

no noyrte: 636780, Tomckas obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
npueMHas AQMUHUCTPaLNN ropoacKkoro okpyra CTpexeBon.

C wucnonb3oBaHMeM oduUManNbHOIO canWta no agpecy B ceTu VIHTepHerT:
www.admstrj.tomsk.ru B pasgene « MyHuuunansHble ycnyrmy.

2) CnpaBoyHble TenedoHbl OpraHa: 3-91-20, 3-32-31, 5-27-47.

CnpaBo4Hble TeneoHbl, y4aCTBYHOLWUX B MNpeaocTaBleHnn MyHUUUnarbHOW
ycnyrn opraHmsaumin: (838259) 5-3163, 392-69, 3-76-84.

3) Appec odomumanbHOro canTa: www.admstrj.tomsk.ru pasgen
«MyHMuMnanbHbIE YCNyrmny.

Anpec anekTpoHHom noyTbl OpraHa: Silizneva@admstrj.tomsk.ru .

4) Tlopagok  MNoOnyyYyeHUst  UHoOpMauuM  3asBUTENsSMWM N0 BONpocam
npegocTaBneHns MyHUUMNanbHOW YyCryru, CBedeHUM O Xode npefocTaBneHus
yKasaHHbIX YCNnyr, B TOM 4uUcre C ucnonb3oBaHvem [lopTana rocyaapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnactn, EgmHOro noptana rocygapCTBEHHbIX U
MYHUUMNANbHbIX yenyr (yHKUMA):

npyv NMM4YHOM oBpaLleHnn 3asiBUTENS, JOBEPEHHOIO UMM YNOSTHOMOYEHHOrO nuua
B OpraH, B MecTax npegoctaBneHus ycnyr, no TenedoHy, npu obpalleHnn B
nMcCbMeHHOW doopMe MOoYTOBbLIM OTnpasneHnem B agpec OpraHa, no dakcy, npwu
obpaweHnn no SnNeKTPOHHOM noyTe, Ha oduumanbHOM cante, Ha EguHOM U
pernoHanbHOM nopTarnax rocygapCTBeHHbIX U MyHULMNASbHbIX YCIYT.

5) TlMopsigok, dopma M MeCcTo pasMelieHuss UHdopmauuM Mo  Bonpocam
npeaocTaBnNeHNa MyHULUNANBHOW YCNYrM U YCRyr, KOTOpble SABMAIOTCA HEO6X0aUMbIMU
n oba3aTenbHbIMKU 49 NPpeaoCcTaBNeHNs MyHULMNANbHOW YCyru:

Ha nHdopmaunoHHbix cteHgax B OpraHe, B MecTax MNpegocTaBreHus YCnyr,
KOTOpble SBRAOTCA HeobxoaMmbiMM UK oBs3aTenbHbIMW AN NpefocTaBieHus
MyHMUMMAaNbLHON ycryrn, Ha oduumanbHOM canTe opraHa, Ha EguHom n pernoHansHom
nopTarne rocyaapCTBEHHbIX U MyHULUMNANbHbIX yCryr (pyHKUMI).

2. CtaHpapT npepocTaBfieHMst MyHMLUNAnbHOW yCcnyru
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5. HammeHoBaHMe MyHMUMNANbLHOW YCNyru: YCTaHOBMNEHME (npekpalieHue)
ny6nunyHoro cepsuTyTa.

6. HaumeHoBaHue OpraHa: MyHUUMNAnNbHOE  Ka3eHHOEe  yypexaeHue
AoMnHUCTpauma ropoackoro okpyra CTpexeBon B nuue CTPYKTYpPHOro nogpasgeneHuns
- YnpaBneHne MMyLeCTBEHHbIX U 3EMESIbHbIX OTHOLEHNA AOMUHUCTPaLMN rOPOACKOro
okpyra CtpexeBon (ganee - YnpasreHue).

(B pen. nocrtaHoBneHust AOMUHUCTpaUMM rOpoAcKoro okpyra CTpexeBon oOT
31.10.2012 N 740)

HanmeHoBaHMe opraHoB W opraHusauumn, obpalleHne B KOTopble Heobxoammo
ANs NpegocTaBneHns MyHUUMNAanbHON YCNyru:

- YnpaeneHune ®enepanbHon cnyxbbl rocyaapcTBEHHOM perucTpaumm, kagacrtpa
n kapTtorpadum no Tomckon obnacru;

- ®egepanbHoe bGrogKeTHoe yypexaeHue «KapactpoBasi nanata» no ToMcKon
obnactu;

- MexpanoHHasn nHcnekuuna degepanbHon Hanoroomn cnyxobl Poccun Ne 5 no
Tomckon obnactw.

7. Pe3ynbTaToM npeaocTaBneHus MyHuUMnanbHOM yCnyru siBnseTcs:

- MNMocTtaHoBneHne AgmuHUCTpauum ropogckoro okpyra CrtpexeBon (ganee no
TEKCTY — peLueHne) o6 ycTaHoBEeHNN Ny6riM4yHOro cepBuTyTa;

- MNMocTtaHoBneHne AgmuHUCTpauum ropogckoro okpyra CrtpexeBon (ganee no
TEKCTY — peLeHne) o6 oTmeHe nybnnmyHoro cepBUTyTa;

8. Cpok npedocmaeneHusi MyHuyunanbHoOU ycryau.

O6Lwmnin cpok NnpegocTaBneHns MyHULMNAaNbHOW ycnyru coctaBnsaeT He 6onee 60
KaneHgapHblX OHEeNW CO [OHA perucTpaumm 3asaBfeHuMss N0 NpeaocTaBeHuto
MYHULUMNANbHOW YCAYrn C NPUIOXeHNeM HEOBXOANMbIX AOKYMEHTOB.

9. lNepevyeHb HOpMATMBHbLIX NPaBOBLIX akTOB Poccumrckon degepaunmn, Tomckon
obnactm M oOpraHoB MECTHOro camoynpaBneHus ropoackoro okpyra CTpexeBown,
perynmpyrowmMx  OTHOLLUEHUS, BO3HMKawWMe B CBA3W C  nNpeaocTaBlieHUeM
MYHULUMNANbHOW YCAYTK:

- 3emenbHbIN KOogekc Poccunckon ®epgepauunm;

- NpaxkpaHckun kogekc Poccuinckon egepaunu;

- ®epgepanecHbln 3akoH oT 25.10.2001 Ne 137-®3 «O BBegeHun B OencTBue
3emenbHoro kogekca Poccurickon degepaumny;

- ®epepanbHbin 3akoH oT 06.10.2003 Ne 131-03 «0O6 o00wmx npuHUMNax
opraHusaumn MecTtHoOro camoynpasneHusi B Poccuiickon ®egepaummy;

- ®epepanbHbiM 3akoHOM OT 24.07.2010 Ne 221-®3 «O rocygapCTBEHHOM
KagacTpe HegBMXUMOCTMUY;

- ®epepanbHbin 3akoH oT 21.07.1997 Ne 122-03 «O rocygapCTBEHHON
perucTpaummn npaB Ha HEABMKMMOE MMYLLIECTBO N COENOK C HUMY;

- MNonoxeHne o Nnopsagke yCTaHOBNEHUS NyOGANYHBIX CEPBUTYTOB Ha 3eMerbHble
y4acTKM Ha TEPPUTOPUN MYHULMNANBHOIO 06pa3oBaHus ropoackon okpyr CTpexeBoun,
yTBepXAeHHbIM peweHnem [ymbl ropoackoro okpyra Ctpexeson oT 04.07.2007
Ne240 (B pepakumn pewenus ymbl ropoackoro okpyra Ctpexeson ot 01.02.2012 Ne
163).

10. MWcuepnbiBawwWwMin nepevyeHb [AOKYMEHTOB B COOTBETCTBUM C
HOpMaTUBHbLIMM MPaBOBbIMW akTaMu AN NPpeaoCTaBNEHNS MyHULMNANIbHOW YCAYT.

10.1. 3aseutenem npegcraBnaTca B OpraH cnegywoowue  OOKYMEHTHI,
ABMAIOLMECA OCHOBaHMEM ANA Havana npeaocTaBreHns MyHULmMnarbHble YCnyru:

10.1.1 3asgBneHne O NpenoCcTaBNeHUM MyHUUMNanbHOM Yycnyrn (no doopme,
ykasaHHon B lNpunoxeHun Nel k pernameHTy) U nucbMeHHoe coanacue Ha obpabomky



rnepcoHasnbHbix O0aHHbIX 6 OpeaHe 6 uensx u obbeme, HeobxoOumbix Ons
rnpedocmasrneHusi MyHUyuUnanbHoU ycriyeu.

B 3agBneHuun ykasbiBatoTCs:

cBefleHus o 3aaBuTene, B TOM YUChe:

damnnus, nms, oT4eCTBO (PU3NYECKOro nuua, NOYTOBLIM agpec, No KOTOPOMY
JOMKeH ObITb HanpasfneH OTBET, WU HaMMeHOBaHWEe PUAMYECKOro nuua, agpec
MeCTa HaxOXOEeHUS;

cBefeHMs O [OOKyMeHTax, YNOfHOMOoYMBaloWuX npeacraBuTens u3an4yeckoro
niua nnu IPUaNYECKoro nuua nogasatb OT UX UMEHMU 3asiBNIEHNE;

nognucb 3asiBUTenst - U3NYeckoro nvua nubo pykoBoAUTENS HPUANYECKOTO
nMua,  WMHOro  YNOSIHOMOYEHHOro  nuua. 3aaBneHMe O  npefocTaBneHuu
MYHULUMNANbHOW YCIyrn SOMKHO coaepaTb cnefyline cBeeHns:

a) 0 3eMeNlbHOM y4yacTke, B OTHOLLEHMM KOTOPOro npegnonaraetca yCTaHOBUTb
UNM OTMEHUTb NYONUYHbBIA CEPBUTYT: MECTOMOJSIOXEHMe, nnowanb, obpemeHeHus,
KagacTpOBbIN HOMEpP, KaTeropus 3eMenb, BUA pa3peLleHHOro NCnofb30BaHUS;

0) o cobcTBeHHMKe, 3emnenonb3oBaTene, 3emneBnagenbue 3eMesnibHOro
yyacTka, B TOM 4uUCre O rocygapCTBEHHOW perncrpaumMm npaBa Ha 3eMerlbHbIN
yvyactok. [JaHHble rocygapCTBEHHOW perucrtpaumm npaBa Ha 3eMeSibHbI y4acTokK
NpencTaBnaAlTCA Ha OCHOBAHMM BbINUCKA M3 COOTBETCTBYHOLLENO rocyaapCTBEHHOIO
peecTpa;

B) O uenun ycTaHoBneHust nybnuyHoro cepsutyTa (copaepxaHue nybnnmyHoro
cepBuTyTa) n 060CHOBaHNE HEOBXOOMMOCTUN €ro yCTaHOBEHUS;

r) 0 NnpegnaraemMoM cpoke AenCTBUSA NyGnnYHOro cepBuTyTa;

A) o chepe aencrTensa nyénmyHoro cepBuTyTa.

dopma 3aaBneHMss O NpefoCTaBNEHUM  MyHMUMNANbHOW  yCcnyrm no
yCTaHoBneHno nybnuyHoro cepsutyta nmMbBO N0 nNpekpalleHuto nyoenunyHoro
cepBuTyTa cornacHo lNpunoxeHuio 1 kK PernameHTy.

- KagacTpoBbIA MacnopT 3eMernbHOro yyactka ¢ oTobpaXeHuem Ha HEM Tou
4yacTu, Ha KOTOpPYHK pacnpocTpaHsieTcs cdepa OEeNCTBUA NnaHnMpyeMoro ny6nmyHoro
CepBUTYTa;

- obocHoBaHWe ycTaHoBMNeHUs 6o OTMeHbl Ny6nnYHOro cepeuTyTa.

Mpu obpalleHnn 3a NonydyeHnem MyHUUMNanbHOW YCyrm OT UMEHU 3asiBUTens
ero npegcraBuTens, nNOCMNeaHWA MpeaocTaBnseT AOKYMEHT, YyO4OCTOBEPSAHLLNI
NINYHOCTb W [OKYMEHT, MOATBEPXAAKLWMA €ero MofHOMOYMS Ha npeacrasrieHne
WHTEPECOB 3asiBUTENS.

dopma 3aaBneHna AoCTynHa ANs KOMMPOBAHUSA M 3anOSfIHEHUSA B 3MEKTPOHHOM
Buae Ha [lopTane rocygapCTBEHHbIX WM MyHUUMNAnNbHbIX ycnyr Tomckon obnactw,
EovHoMm nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX  ycryr (YHKUURA), Ha
omumanbHOM canTe.

B 6ymaxxHoM Buge copma 3asBrneHnss MOXeT BbITb NonyvyeHa HenocpencTBEHHO
B OpraHe (ka6. Ne30,38).

Ana nony4yeHus MyHUUUNANbHOW YCryru 3asButenemM npegoctasnseTcs NIMYHO
WNU HanpaBnNAeTCA MNOYTOBbIM OTNPAaBMEHNEM, 3MIEKTPOHHOM MOYTOM 3asdBfeHue O
npegocTaBneHnn nHopmaumn.

Mo xxenaHuto 3asBUTENA MOryT ObITb NPeAcTaBreHbl AOKYMEHTbI:

- KOnnsa cBMAeTenbCTBa O rocyJapCTBEHHOW perncrpaumm opunamyeckoro nuua
(Ans ropuanyeckmx nuy);

- KONUSA cBUAETEeNbCTBa O rocyfapCTBEHHON perncrpaumm omMsmyeckoro nvua B
KayecTBe NHOMBUAYAIbHOMO npegnpuHMMmaTens (ans NHOMBUAYATNbHbIX
npeanpuHumaTenen);

- BbiNcka M3 EgmMHOro rocynapCTBEHHOro peectpa npaB Ha HeABUXMMOE MMYLLECTBO



MW COENOK C HUM O npaBax Ha 3eMefbHbI y4acTOK, Ha KOTOPbIN MraHupyeTca
YCTaHOBUTb (OTMEHUTb) NYONNYHLIN CEPBUTYT.

10.2. [JokyMeHTbl, HeobxoaMMble ONst NPeOCTaBEHNA MyHULMNANbHOW YCIyru,
MoryT 6bITb NpeacTaBneHbl B OpraH:

C WUCNONb30BaHMEM 3NEKTPOHHOM WNU  TPaaMUMOHHOW ByMaXKHOW MNOYThl,
NocpeacTBOM OTNPaBkM aKCUMUITBHOTO COO0OLLEHUs, 4Yepe3 oduumanbHbIn cant
OpraHa, 4epes lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycryr Tomckon obnactu,
EaovHbIM nopTan rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (PyHKUMIA), NPy IMYHOM
obpalueHunn.

11. OpraH He BnpaBe TpeboBaTb OT 3asABUTENS:

a) npeacTaBneHns JOKYMEHTOB U MHOpMaLMN NN OCYLLEeCTBNEHUA OENCTBUN,
npeacTaBneHne WnNu OcCyLLEeCTBMEHWE KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbIMU
NPaBOBbIMW  aKTaMW, PEerynupylowmMMn OTHOLIEHUS, BO3HUKaKOLWME B CBA3N C
npegocTaBneHnemM MyHUUMNAanNbHbIX YCIyr;

6) npeacrtaBneHuss OOKYMEHTOB W uHdoOpMaumm, B TOM u4ucne o6 onnate
rocyfapCTBEHHON MOLUMMHbI, B3UMaeMon 3a npedocTaBneHne MyHUuunanbHbIX YCNyr,
KOTOpble HaxoOATCa B pacrnopskeHuM OpraHoB, MpedoCTaBNSALWMX MyHUUUNAanbHbIE
YCNyru, WHbIX rocyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasneHust nnbo
NOABEAOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHam WM OpraHaMm  MEeCTHOro
camoynpasfneHnsa opraHu3auun, y4acTBylOLWNX B NpeaocTaBneHnn rocygapCTBEHHbIX U
MyHMUMNANbHbIX YCMyr, B COOTBETCTBUM C HOPMATUBHbIMW MNPABOBbIMU aKTaMu
Poccuinckon ®depepaumm, HOpMaTUBHBIMW MPaBOBbIMM akTamu Tomckonm obnacTtu,
MyHMUMMANbHBIMXW  NPaBOBbIMM  akTamu  ropogckoro  okpyra CrtpexeBon, 3a
NCKNIOYEHNEM [JOKYMEHTOB, BK/IOYEHHbIX B OnNpederneHHbIn YacTbio 6 ctatbn 7
depgepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O6 opraHusaumm npeaocTaBrieHns
roOCy4apCTBEHHbIX M MyHUUMNAnNbHbLIX YCyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BrNpaBe NpeaCcTaBUTb YKa3aHHble JOKYMEHTbl U MHpopmauuio B OpraH no cob6CTBEHHOM
NHUUMaTmBe.

3agaBneHune (3asiBka) 3asButens B OpraH o npegoctaBreHun MyHUUMNarbHOW
ycnyru npuvpaBHMBAETCA K COrnacui Takoro 3assButensa ¢ obpaboTkon ero
nepcoHanbHbiX AaHHbix B OpraHe B uenax M obbeme, HeobxoaumbIX ANS
npegocTaBneHna myHuumnanbHon ycnyrn. OAna obpaboTkm OpraHom nepcoHarbHbIX
AaHHbIX B LeNnsax npefocTtaBreHns NepCoHanbHbIX OAHHbIX 3asBUTENS, MMEILMXCA B
pacnopsXeHnn Takoro opraHa wnu opraHusauun, B OpraH, npeaocTaBnAwLmMnA
MyHMUMNANbHYKO ycnyry, nmbo noaBefOMCTBEHHYIO FOCyLapCTBEHHOMY OpraHy unu
OopraHy MeCTHOro camoynpasfieHUs OpraHu3auuio, y4acTBYHOLLYO B NpegocTaBrieHuu
rOCy4apCTBEHHbIX M MyHUUMNAmNbHbIX YCNYyr, Ha OCHOBaHUM MEXBEAOMCTBEHHbIX
3anpocoB TakMUX OPraHoB WM OpraHusauui Ansg nNpefocTaBfieHUst MyHULMNanbHOW
yCnyru no 3anpocy 3asBuTensd, a Takke Ans o6paboTkum nepCcoHanbHbIX AaHHbIX MpU
pernctpauumn cybbekta nepcoHarnbHbiX AaHHblXx Ha [lopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr  (dyHkumi) Tomckon obnactm wu  EguHom  noprtane
rocydapCTBEHHbIX M MyHUUMNANbHbIX Yycryr (PyHKUUW) He TpebyeTca nonyveHve
cornacusa  3asBUTENs Kak CyObekTa nepcoHanbHbiX [aHHbIX B COOTBETCTBMM C
TpeboBaHusasMmn crtatbm 6 ®PepepanbHoro 3akoHa ot 27.07. 2006 Ne 152-03 «O
nepcoHarnbHbIX AaHHbIX».

12. OcHoeaHusi Os1s1 omka3a 8 rnpueme 0OKyYMeHmMoe

- obpalleHve 3a npegocTtaBfeHMEM MYyHUUMNANbHOW yCrAyrm nuua, He
oTBevatuero TpeboBaHsM, yCTaHOBNEHHBIM MYHKTOM 3 HacTodLwero PernameHnTa;

- npegocTaBneHne [OOKYMEHTOB B HeHagnexawum opraH (opraH, He
obnagatoLwmin NpaBoM YCTaHOBIEHMS (NpekpaLeHnst) Ny0nn4YHoOro cepBuTyTa);

-3asiBUTENEM He npeacTaBneH [OKYMEHT, YAOCTOBEPANOWMA fINYHOCTL U
noATBEPXOAatoLLNA ero NofTHOMOYMS;
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- 3asBuUTeneM npencraBfeHbl AOKYMEHTbl, MMelwune MNogYUCTKU, MNPUMNNCKH,
3a4epkHyTble CroBa W WHble, HE OrOBOPEHHble B HUX WCNpPaBfeHus, umeroLne
cepbes3Hble MOBpeXAeHusl, He Mo3Bondwlne OAHO3HAYHO  MUCTOMKOBaTb  UX
coepxanue.

13. OcHoeaHusi Onsi omka3a 6 npedocmaesieHuUuU MyHuyunaabHoU
ycnyeu:.

1) HenpencTaBneHWe JOKYMEHTOB, onpeaeneHHbix nyHkTom 10 PernameHTa;

2) HECOOTBETCTBUA JOKYMEHTOB, YKa3aHHbIX B nyHkTe 13 PernameHTa, no oopme
UNn copepxaHuvio TpeboBaHMAM OENCTBYHOLLEro 3aKOHOAATeNnbCTBa, a Takke
coepxaHue B JOKYMEHTE HEOroBOPEHHbIX NPUNNCOK U UCMPaBIEHUI, KpOME Cry4yaes,
Koraa OOonyLeHHble HapyLlleHnss MoryT ObiTb YyCTpaHEeHbl opraHamMmn M opraHM3aumsiMu,
yyacTByOLWMMHY B NpoLecce npegocTaBneHnsa MyHULMNanbHOW YyCnyri;

4) nUCbMEHHOEe 3asiBNeHWe rpaxgaHuHa (lopugudeckoro nuua) nmbo
YNOMTHOMOYEHHOMO WM NUua O MPUOCTAHOBMEHUM pacCMOTpPeHna Bonpoca 06
yCTaHOBMAEeHUM Ny6NnNYHOro cepBmTyTa C YKa3aHMEM NPUYMH 1 CPOKa NPUOCTaHOBIEHUS,
KOTOPbIN HE MOXET NpeBbiwaTh TPU Mecsaua;

5) Hanuune cynebHoro akta, Ha OCHOBaHWM KOTOPOro YCTaHOBMEHbI, NU3MEHEHDI
UNU npekpalleHbl rpaxaaHckMe npasa M 0653aHHOCTM B OTHOLWEHUW npegmMmeTta
MYHULUUNANbHOW YCryru;

6) obHapyxeHMe B nNpPeACTaBfiEHHbIX [OOKYMEHTax TEeXHUYEeCKUX OLnboK,
TpebyoLwmx nx yCTpaHeHus;

7) obHapyxeHue B xoA4e MpaBOBOWM 3KCMEPTM3bl AOKYMEHTOB MPEnAaTCTBUA ANS
npeaocTaBneHNa MyHULMNANbHOW YCyrn No YyCTaHOBMAEHUIO NyGMYHOro cepBuTyTa Ha
YCNOBWSX, YCTAHOBIIEHHbIX 3€MENbHbIM 3aKOHOAATENbCTBOM.

14. MyHuumnaneHas ycnyra npegocrtasnseTcs 6ecnnartHo.

15. MakcumasnibHble CPOKU OXKUOaHUsi 8 o4epeou.

- NpY nogaye 3anpoca O NpPeaoCTaBlIEHUN MYHULMNANbHOW YCyru He OOSMKHO
npeBbIWaTh NATHAALATU MUHYT;

- Npu nonyyvyeHun pesynbTaTta npeaocTaBleHns MyHUUMNANbHOW YCryru He
OOJDKHO NpeBblWwaTh NATHaAUATN MUHYT.

16. Cpok peructpauumn 3assrieHuss (3asiBKM) 3asBUTeNd O nNpeaocTaBrieHuu
MyHULMMNANbHOW YCNyru - B Te4eHne ogHoro paboyero gHs.

17. lMopsagok peructpauum 3asiBrieHNs (3asiBKn) 3adBUTENS O NpeaoCcTaBieHnmn
MYHMLMMNANbHON YCNyru:

Cneuunanuct YnpasneHus exegHeBHo (B 17.00 MeCTHOro BpemMeHu TeKyLlero
OHS), HanpaBnseT 3asBNeHnd, NOCTynNMBLUNE B TeyeHne pabodero AHs, B YnpasneHue
aenamu anga pernctpauuun n ogpopmrieHns Busbl Mapa ropoackoro okpyra CtpexeBon.

3asiBrieHne perucTpuvpyetcsa crneuvanvcToMm YnpasneHus nenamu roponckoro
okpyra CTpexeBon, B [LOMMKHOCTHble 00A3aHHOCTU KOTOPOro BXOAWUT 3NEKTPOHHAas
permcTpauunsa gokymeHToB B B[] «[eno».

MakcumanbHoe BpeMs peructpauuun 3asiBfieHUs crneumanucTomM YnpasreHus
aenamu ropoackoro okpyra CtpexeBon He AOMKHO npeBbiwaTtb 10 MUHYT.

3aperncTpnpoBaHHOe 3asiBNeHne B Mopsiake Oerionpov3BOACTBa NepefaeTcs
crneumanucTom YnpasrneHus genamu ropoackoro okpyra CTpexeBon Ha pacCMOTpeHue
Mapy ropoackoro okpyra CTpexxeBon He no3gHee paboyero aHs, criegyowero 3a gHeM
perncTpauun sasBrneHus.

3aaBuTensb Bripaese nogaTtb 3anpoc:

npu NMYHOM obpalleHuu;

nocpeacTBOM NOYTOBOM CBSA3MU;

C MOMOLLbK O(MUManbHOro camTa OpraHoB MECTHOro CaMOynpaBrieHus B
pasgene «MyHuumnanbHble yCryrmny»;



c nomowpbio [MopTana rocyaapCTBEHHbIX W MYyHULMNAmNbHbLIX ycrnyr ToMCKou
obnacty;

c nomMoLbio EgmMHoro noptana rocyaapCTBEHHbIX U MyHULMNANBbHBLIX YCIYT.

Mpn nnyHom obpalleHnn 1 NocCpeacTBOM MOYTOBOWM CBSA3W 3asiBNiEeHUs (3asiBKK)
3a8BuUTENd, MOCTYNMBLUME B CTPYKTYpHOE nogpasgeneHve, npenocTaBnstowero
MyHMUMNanNbHYKO YCnyry, nepegawtca B YnpaeBneHve genamu, B AeHb MNONyYeHUs
3a8BNeHN (3as1BOK) N pErnMcTpupyroTca B TedeHumn 1 pabodero gHs.

C nomowblo oduunanbHOro camta OpraHoB MECTHOMO caMoyrnpaBrieHus,
EovHoro mn permoHanbHOro nopTanoB roCyAapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr
(dbyHKUMI) 3asBneHue (3asiBKy) 3asBUTENS MosflydaeT onepatop y4eTHOW CUCTEMBbI, U
HanpasnseT MO KaHanam CBA3W B YrnpasrneHue pJenamu. 3asiBrieHne (3asiBKy)
PErNCTpUpPYOT B TeyeHne ofHoro pabodero AHSA B [eHb MOMyYeHUs 3asiBNeHus
(3aaBkM).

18. TpeboBaHua K MOMeLleHUs M, B  KOTOpPbIX  NPeaoCTaBrsTCS
MyHMUMNanbHasa ycrnyra, K MecTy OXuMAaHus 1 npuemMa 3asBuTenen, pasmMeLleHunio u
0POpPMNEHNIO BU3YasibHOW, TEKCTOBOW U MYNbTUMEOUNHON MHopMaLMn O nopsiake
npeaocTaBNeHNs Taknux yCryr:

a) Ha TeppuTopuu, npunerawowen kK mectopacnonoxeHuio Oprana,
obopyayloTca MecTa Ans NApKOBKN aBTOTPAHCNOPTHbLIX CpeacTB. Ha CTOsIHKE 4OMKHO
ObITb HE MeHee 5 MecCT A1 NapKOBKN aBTOTPAHCNOPTHbLIX CPeACTB, U3 HUX HE MeHee
ABYX MECT — AN NapKOBKU cneumanbHblX TPaHCNOPTHbLIX CPeacTB MHBanuaos. [ocTyn
3aaBUTENeN K NapkoBOYHbIM MecTam ABnseTcs 6ecnnaTHbIM.

6) Bxog B nomeweHne OpraHa obopygyetrca cuctemon «UNHTEPKOMY,
nossonswowen obecrnedntb GecnpenAaTCTBEHHbIM OOCTYN ANA WMHBaNWAoOB, BKO4Yas
WMHBaNMAoB, NCMONb3YOLLMX KpeCna-KONsCKM.

B) LleHTpanbHbin Bxog B 3aaHue OpraHa [JommkeH OblTb  obopyaoBaH
WHpopMaunoHHON  Tabnuukon  (BbIBECKOW), coaepxalien  uHdopmauuio o
HaUMEHOBaHWUU U pexxuMe paboTbi* OpraHa.

r) MNpuem 3asBuTenen ocyLlecTBNsSeTCa B cneumnanbHO BblOeNEHHbIX ANd 3TUX
uenen nomMeLLeHnsx n 3anax obcnyxmsaHna (MPUCYTCTBEHHbIX MecTax).

A) [pucyTtcTBeHHble  MecTa  BKMAYAKT  MecTa  Ans  OXMAaHus,
MHOpPMMpPOBaHUS, NpuemMa 3asiBUTENEN.

MomewieHns OpraHa AOMKHbI COOTBETCTBOBATb YCTAHOBIIEHHBbIM CaHUTAPHO-
anuaemuornormyeckum npasunam. MNpucytcrBeHHble MecTa obopyayoTcs cpeacTtsamm
NPOTUBOMNOXaPHOW 3aLLNTLI.

e) Mecta wuH(pOpMMpOBaHMSA, nNpeaHasHAYeHHble AN O3HAKOMIIeHUN
3aaBuTenen ¢ MHOPMaLUMOHHBIMU MaTepmnanamm, obopyayTca MHPOPMaLNOHHBIMMN
cTeHgamu.

X) Mecta oxugaHua B o4Yepegon Ha nMpeacTaBfieHVe WUnu  nosyvyeHue
AOKYMEHTOB  0bopyayloTcss  CTYNbsMW,  KpecefbHbIMU  CEKUUSMMU,  CKaMbSMU
(6aHkeTkamm). KonnyectBo MeCT OXmnaaHusa onpepensieTcs mcxogs ns akTu4eckomn
Harpy3kM M BO3MOXHOCTEW ANA UX pasmelleHus B 3gaHum OpraHa, HO He MOXeT
COCTaBIsATb MeHee 3 MecCT.

3) MecTta oxugaHus OOMKHbI COOTBETCTBOBaTb KOMMOPTHBLIM YCHOBUAM ANS
3aaBUTENEN N ONTUManbHbIM YCIOBUAM paboTbl CneLmanmcToB.

n) Mecta Onga 3anofiHeHUs OOKYMEHTOB 00opyaylTcs CTynNbsMK, CToramu
(ctomkamn) n obGecneumBaroTca obpasuamu 3anofiHEHUS AOKYMEHTOB, ©OnaHkamu
3a8BNEeHNN N KaHUENSPCKUMN NPUHAANEXHOCTAMM.

K) KabuHeTbl (OkHa) npuema 3asBuTenen [AOMkHbl 6biTb 060pyaOBaHbI
MHOPMAaLNOHHBIMK Tabrinykamun (BbIBECKaMU) C yKa3aHUEM:

! [pu Hanuawu TaGIHYKE ¢ peKUMOM PaGoOTEL



- HOMepa okHa (kabuHeTa);

- (hamunuun, MeHu, oT4eCTBa N JOSMPKHOCTM crieumanucTa.

n) Kaxpoe paboyee mecTo cneuvanucta [omkHO ObiTb 06opynoBaHO
nepcoHasrbHbIM KOMMbLIOTEPOM C BO3MOXHOCTbLIO A0CTyNa K MHAOPMaLMOHHbLIM Ga3am
AaHHbIX, NeYyaTaloLmMm YyCTPONCTBaM.

Mpu opraHusaumm paboynx mMecT JormkHa BbiTb NpeaycMoTpeHa BO3MOXHOCTb
cBOOOAHOro BX0o4a M BbIX0O4a M3 NOMELLEHUS.

M) Ha nHdopmaumnoHHbIX cTeHaax B nomeweHnax OpraHa, npeaHasHayeHHbIX
ANsA npyema OKYMEHTOB, pa3sMmellaeTcs cneayoLwasa nHpopmMmaums:

- TEKCT HaCTOSLWEro pernamMmeHTa ¢ NpuUnoXeHUsMu;

- Bbnok-cxema nopsgka NpegocTaBfieHUs MyHUUMMNAnNbHOW YCIyrM U KpaTkoe
onucaHue nopsaka npefocTaBneHnss MyHUUUNanbHOW yCnyru;

- obpaseL 3anonHeHns 3asBIEHNS;

- nepeyvyeHb [OOKYMEHTOB ANA npefocTaBfieHUs MyHUUUNAnbHOW yCnyrn, u
TpeboBaHus, NpeabsBnsemMble K 3TUM AOKYMEHTaM;

- BpeMs npvemMa sassutenen cneynanmcramu, JOIMKHOCTHbIMK nuuamu OpraHa.

19. lNMokazamenu docmynHOCMuU U Ka4ecmea MyHuuyunasbHoOU ycnyau.

1) KonnyecTteo B3aumogencTemin 3aasutens co cneymanuctamm OpraHa:

- MUHUMarIbHOe Koruyecmso — 1 pas;

- MakcumalibHoe Kosiudecmeso- 3 pasa.

3asButens B npouecce  MNpefoCTaBfeHMs  MYHMUMMNANbHOM  YCRyru
B3aMmoencTByeT co crneumanuctamm OpraHa B cneayloLwmx cnyvasx:

a) B npouecce KOHCYNbTUPOBaHMSA (MakcumarbHas NpOOOSTKUTENbHOCTb — 15
MUHYT);

6) npu nogaye 3asiBNEHUs (3asiBKM) O NpegoCTaBleHUn MyHULMNANbHOW YCryru
(MakcumarnbHasa NpoaOIMKUTENBbHOCTb NUYHOro npuema — 10 MUHYT C MOMEHTa Hayana
NUYHOro nNpuema.);

B) npu nomnydeHun yBeaomrieHMss O npepgoctaeneHun (06 oOTkase B
npeaocTaBneHnn) MyHUMUMNANbHOM ycnyrn (MakcumanbHasi MNpoAOSPKUTENbHOCTb
nu4yHoro npuema — 15 MuHyT).

2) MyHuumnanbHasa ycrnyra He MoxeT ObiTb nonydyeHa B MHOrogyHKLMOHaNIbHOM
LUeHTpe.

3)MyHnuunanbHas ycnyra He MOXeT OblTb Mony4yeHa C MCNONb30BaHUEM
YHUBEpCanbHOW 3NIEKTPOHHOM KapThl.

4) 3aaBuTenb MOXeT nosfyyuTb uHGOpPMaUMl0 O XoAde npenocTaBneHus
MYHULMMNANbHON YCNyru:

npy nuyHom obpaweHnn B OpraH, no TenedgoHy, npu obpaleHnn no
3NEeKTPOHHOM NoYTEe, B NTMCbMEHHON dhopMe, no noyte B agpec OpraHa, no gakcy.

C MCNonb30oBaHNEM WHEMOPMALMOHHO - KOMMYHUKALMOHHBIX TEXHOSMOMMA, B TOM
yucne [lopTana rocyaapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Tomckonm obnactw,
EgovHoro noptana rocydapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr (PyHKUuin), nytem
3anofiHeHns 3anpoca Ha oduumnanoHom cante Oprana.

3. CoctaB, nocnefoBaTeNibHOCTb W CPOKM  BbINOSNIHEHUS
aAMWHUCTPATUBHbLIX
npoueayp, Tpeb6oBaHNA K NOPAAKY UX BbINONHEHUSI

20. MNpepocTtaBneHne MyHUUMNanNbLHOWM ycnyru BkroyaeT B cebsa cnegyrouime
aAMWHNCTPaTUBHbIE Npouenypbl:

1) MNpuem n pernctpauma 3asaBrneHns (3asiBkn) 3asButensd nMbo oTkas B npueme
OOKYMEHTOB;

2) PaccmoTpeHue 3anBneHus (3asBku) 3asBUTENS;



3) dopmupoBaHMe M HanpasrfieHMe MeXBEOOMCTBEHHbIX 3anpocOoB B OpraHbl
(opraHusauum), y4acTByloLLMe B NpeJoCcTaBeHnn MyHUUMNAanbHbIX YCIyr;

4) MpuHaTHe pelleHns o peayrbTaTe NpeaocTaBNeHNs MyHULMNANIbHOW YCIyru;

5) Bblgaya pesynbtaTta npegocTaBfieHnst MyHUUMNansHOM YCNyru.

21. bnok-cxema npenocTaBfeHUss MyHUUMNAnNbHOW ycnyru npuBoaAUTCH B
npunoxeHun Ne2 kK pernameHTy.

22. OcobeHHOCTN NpeaoCTaBNEeHUA MYHMUMNANbHON YCNYrn B SfEKTPOHHON
dopme:

1) 3asBuTenb MOXeT O03HaKOMWUTbCA C WHopMaunen o npegocTaBngemMoun
MyHuUMNanbHOW ycnyre Ha [lopTane rocygapCTBEHHbIX WU MYHUUMNAMbHbLIX YCIyr
Tomckon obnactn, EgnHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNAMNbHbIX yCRyr
(dbyHKUMR), Ha odumumanbHomM canTe OpraHoB MECTHOro camMoOyrnpaBfieHusi, B MecTax
npegocTaBneHus ycnyru.

2) PasmelleHHble Ha [lopTane rocygapCTBEHHbIX W MyHULMNAnbHbIX YCnyr
Tomckon ob6nactn, EgnHOM nopTane rocyaapCTBEHHbIX M MyHUUMNAMNbHbIX yCRyr
(dbyHKUMIN) Ha oduumanbHoM canTe OpraHoB MECTHOro CaMoynpaBrieHUsl, B MecTax
npegocTaBneHna ycnyrn, Qopmbl 3anpoca (3asiefieHusi) W  WHble [OOKYMEHTHI,
HeobxogMMble AN NoNyyYeHNs MyHMUMNanbHON ycnyru (ganee - 3asiBka) 4OCTYNHbI ANg
KOMMPOBAHNA 1 3anoSTHEHUS 3asBUTENAMM.

3) 3asBuTtenb MoxeT noaaTtb 3asBKy 4Yepe3d [lopTan rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycriyr Tomckon obnactv, EAuHbIA  rocyaapCTBEHHbIN  nopTarn
rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCNyr (OyHKUun), Ha oduumanbHOM cante
OpraHoB MeCTHOro camoynpasfieHusi, B MecTax MpefocTaBfeHus ycryrn, nyTem
3anonHeHns dopMbl 3anpoca (3asesieHus) W (unu) NPUIOXEHUA W 3arpysku
OOKYMEHTOB, yKa3aHHbIX B NyHKTe 10 PernameHTta (ecsiu mpebyromcsi), B 9NeKTPOHHON
dopme.

Hdonyctumble  dopmaTtbl  BroxeHun (ecnu  mpebyemcsi  rpurioxeHue
0okymeHmos): word, pdf.

3asiBKa Ha npefocTaBrieHMe MYHULMNAnbHOW YCNyru B 3rEKTPOHHOW dopme
0POPMMSETCH TOMbKO MPU HanNMyuu y 3asaButens 3neKTPOHHOW MNOANUCH.

3asiBka 3aBepsieTCs JNEKTPOHHOW NoANUCbI0 3asBuTens B 006si3aTenbHOM
nopsiake.

Mpn nopmaye OSNEKTPOHHOW 3asiBKM, OTBEYalLen YCNoBUIO KOMIMJIIEKTHOCTH,
3a8BUTEN0  BbIAAETCHA  3MEKTPOHHAsA  KBUTAHUWUA,  SBMAIOWAACA  YHUKAlbHbIM
NOeHTUOUKATOPOM AaHHOIO 3K3eMnnapa npoueaypbl NpeaocTaBeHns yeryri.

4) Mpuem n pernctpauma 3asaBku, nogaHHon vyepes NMNopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Tomckon obnactu, EguHbin nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dPyHKuun), odwuumnanbHbeii cant OpraHa, OcyLlecTBMseTcs
OTBETCTBEHHbIM cneumanuctom OpraHa 3a npuem 1 pernctpaumio 3asiBoK B TeveHue 1
paboyero gHs.

OtBeTcTBeHHbIN creunanuct OpraHa 3a npueMm Wn perucTpauuio 3asBOK B
TeyeHne 1-ro paboyero OHA C MOMEHTa perucTpauum 3asdBku nepefaeTr ee
OTBETCTBEHHbIM 3a NpefoCcTaBfeHne MyHUUMNanbHON yCryrn cneumanucTam.

OTtBeTCcTBEHHbINM cneuynanuct OpraHa B TeyeHue 2-x paboymx AHen C MOMEHTa
pernctpauumn 3asiBKu HanpasrseT 3asBUTEN0 yBeAOMIIEHNEe O Npueme U peruncrpaumm
3a8BKM C yKasaHMeM OTBETCTBEHHbIX 3a NpefoCTaBfeHue MyHUUUNanbHOW Yycnyru
cneynanucToB NOCPeACTBOM 3MEKTPOHHOW NOYThI, MOYTOBOW CBSA3W, KaHarNoB CBA3W.

5) BagButenb MOXeT NONy4YnTb CBeOeHUss O Xode nNpefocTaBreHus
MYHUUMNANbHOW YCRyrn, a Takke O pes3yrbTaTe NpefoCcTaBieHUs MyHUUMNanbHOM
yCcnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNAbHbIX
ycnyr Tomckon o6nacTt no HOMepy 3NEKTPOHHON KBUTaHLMM.



3aaBuTenb  MOXEeT  NoSfyyuTb  CBedeHWda O  Xxode  npefocTaBneHus
MyHMUMNANbHOW YCryrn, a Takke O pesynbTaTe 3anonHue dopMy 3anpoca Ha
odmumanbHOM camTe OpraHoB MECTHOro camMoyrnpaBfieHUs U OTNpaBuB ero Ha agpec
9NEKTPOHHOM NOYThl, YyKa3aHHbIN B pasgene «MyHuuMnanbHble YCRyrn» unm no
TenedoHy OTBETCTBEHHOIO CTPYKTYPHOro noAapasaeneHuns.

6) OTBeTCcTBEHHLIM cheunanucT OpraHa yBeaomndeT 3asaBuUTeNsa O pesynbTaTe
npegocTaBneHns MyHUUMNAanNbLHOW YCryrn NocpeacTBOM 3IEKTPOHHOM MOYThIl, MOYTOBOW
CBSA3N UNKN Mo TernedoHy, ykasaHHOMY B 3anpoce 3asBUTENd B TeyeHne 2-X paboumx
OHEeN C MOMEHTa MPUHATUS pPeLleHUs O NpefoCTaBNeHUM MyHUUMNAnbLHOW YCIyrn
(oTKase B npegoCTaBneHUM MyHULUNANBHOW YCIyri).

7) PesynbTaT npegoctaBneHns MyHUUMNANbHOW yCrnyrm MOXeT ObiTb nonyyeH
3asBuTENEeM B CBOEM J§MYHOM KabuHeTe Ha [lopTane rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Tomckon obnacTtu, B Mectax NpeaoCTaBneHns ycrnyrn He nNo3xe
2-x pabounx gHen ¢ MOMeHTa NPUHATUSA peLleHnsa 0 NPeaoCTaBNeHNnn MyHUUUNanbLHOM
ycnyru (oTkase B NpegocTaBlieHun MyHULUNAnsHOM yCryru).

23. AoMuHucTpatMBHaa npoueaypa «lMpuem u peructpauus 3asiBneHus
(3asBKK) 3aaBUTENA NMOO OTKa3 B Nnpueme AOKYMEHTOBY.

a) OcHoBaHve Ons Havana aAMWHUCTPATUBHOM npouenypbl: NOCTynfneHne B
OpraH 3aaBneHus ykasaHHoro B nyHkTe 10 pernameHTa (ganee — 3anpoc):

- Npy Nn4YHOM obpalLeHnn 3aaBuUTens,

- B BMAE NOYTOBOro OTNpaBreHuns,

- PaKCMMUITbHOW CBA3LIO,

- COOOLLIEHNSA NO SNEKTPOHHON nouTe,

- yepes NopTan rocygapCTBEHHbIX U MyHMUMNAnNbHbIX ycryr ToMckon obnacTu;

- yepes (penepanbHbiv [opTan rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

0) lNpuem un pernctpauma 3asBneHus (3asiBKM) 3aaBUTENs, MNOL4AHHOIO Ha
lMopTane rocygapCTBEHHbIX W MyHuUMNanbHbIX — ycnyr  Tomckon — obnactw,
OCYLLECTBNAETCHA B COOTBETCTBUN C NYHKTOM 22 PernameHTa.

B) Cneuunannctbl OpraHa, OTBETCTBEHHbIE 3a BbIMOMMHEHNE a4MWUHUCTPATUBHBIX
OeNCTBUM B paMKax agMUHUCTPATMBHOW NpoLenypsbl:

Cneunanunct, OTBETCTBEHHbIN 3a [Oenonpou3BOACTBO OCYLLUECTBISET MpuUeM,
NpOBEpPKY LOOKYMEHTOB Ha Hanuuve (OTCYTCTBME) OCHOBaHWM ANA OTKasa B npueme
OOKYMEHTOB,  peructpauuio  3asiBKM  3adBUTENs, nepegadvyy  OTBETCTBEHHOMY
NCNONHUTENIO.

Pykosoautens OpraHa onpegensieT OTBETCTBEHHOIO UCMOMHUTENS.

r) CoaoepxaHue 1 NpoaoIMKUTENbHOCTb aMUHUCTPATUBHBIX AEACTBUIA, anroputm
MX BbINOMHEHNS, KPUTEPUM MPUHATUS peLleHun, MNOopsaoK nepegadm m cnocob
dukcaumm pesynbTaTa BbINOSTHEHUSA aQMUHUCTPATUBHOW Npouenypbl:

Cneunannct, OTBETCTBEHHbIN 3a Oenonpou3BOLCTBO, MPOBEpPSeT 3asBfeHue
(3a8BKy) 1 npeacTaBrieHHble JOKYMEHTbI A8 NpefoCTaBneHnss MyHMUMnanbHOn ycnyrm
Ha Hanu4yve OCHOBaHWN, yKa3aHHbIX B NyHKTe 12 HacToswero PernameHTa.

Mpn Hanuuun OCHOBaHMWW, yKasaHHbIX B MyHKTe 12 HacTtoswero PernameHra,
cneunanucT, OTBETCTBEHHbIM 3a [OenonpousBoACcTBO, OdopmnaeT oTkas B npueme
OOKYMEHTOB Ha OTAENbHOM NUCTE NO hOpMeE COrracHO NPUNOXeHno 3.

[Mpn oTCyTCTBMM OCHOBaHUM, yKa3aHHbIX B MyHKTe 12 HacToswero PernamexTa,
crneumanncT, OTBETCTBEHHbIN 3a [AeNonpou3BOACTBO, CTaBUT BXOAALIMA HOMEpP WU
TEeKyLLYI0 OaTy Ha 3asBrieHuMn (3asiBKe) 3asiBUTENd M BO3BpaLlaeT BTOPOW 3K3eMnnsap
3asBreHus (3asiBku) (Npy nudHom obpatleHun). MakcmmanbHoe BpeMS OCYLLECTBEHNS
AAHHOr0  agMUMHUCTPATUBHOIMO AEUCTBUS NpU  NIMYHOM  obpalleHun He  OOSTDKHO
npesbiwaTtb 10 MUHYT C MOMEHTa obpaLLeHus.

B TeuyeHune 1 pabouero gHA ¢ MOMEHTa NpmMema 3anpoca:



- cneuuanucTt, OTBETCTBEHHbIN 3a [Oenonpou3BOACTBO, 3aHOCUT CBEAEHUA O
3asBreHnn (3asBke) 3asBUTENS B aBTOMaTU3NPOBaHHyto 6a3y aaHHbix «[EJ1O» (ganee
— B «OEJIO»), B XypHan perucrtpauuuM Bxogslen KoppecrnoHZeHUMn u nepepaet
3asiBrieHue (3asiBky) 3aasutens HavyanbHuky OpraHa;

- pykoBoguteno OpraHa onpegenseTr OTBETCTBEHHOrO UCMOMHUTENa -
cneunanucTa, OTBETCTBEHHOrO 3a NpefoCTaBfeHMe  MyHUUMNanbHOW  yCnyru
(KpUTEpPMEM MPUHATUS pPeLLeHUss O Ha3HaYeHUU UCNOSNHUTENS ABNAKTCA OOSHKHOCTHbIE
obsi3aHHOCTM cneumanuctoB OpraHa) u nepegaeT cneunanucTy, OTBETCTBEHHOMY 3a
0ernonpon3BoAcTBO, 3K3eMNISp 3asaBreHns (3asiBK1) C NoOpyvYeHUeM;

- crneumanuct, OTBETCTBEHHbIN 3a AeNonpouM3BOACTBO, 3aHOCUT cBedeHusa o6
OTBETCTBEHHOM WCMOJSTHUTENE B XYypHare pernctpaunm BXxoasilen KoppecrnoHaeHumm, B
aBToMmatuanposaHHon B «[OEJIO» n nepenaer 3asBneHue (3asiBKy) 3asBUTENS C
nopyyeHnemM HavanbHuka OpraHa cneuyuanucTy, OTBETCTBEHHOMY 3a npefocTaBneHve
MYHULMNANbHOW YCAYTn.

A) Pesynbtat agMnMHUCTpaTUBHOM Npoueaypbl: NPUeM U perucTpaumus 3asiBrieHns
(3asiBKK) 3aaBUTENS, onpeaeneHne oTBETCTBEHHOIO UCMOMHUTENSA U Nepefaya 3anpoca
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBflieHMe MYyHULMNanbHOW ycrnyrn, Ons
pacCMOTPEHNS.

e) MakcumanbHas npoAOIKUTENBHOCTL aAMWHUCTPATUBHOW npoueaypbl: 1
paboynn OeHb C MOMEHTa nNogdayu 3asiBUTENEM 3asiBeHUd Ha npefocTtaBneHne
MYHULMMNANbHON YCNYyrL.

24. ApMuHMCTpaTMBHaA npoueaypa «PaccmoTpeHme 3asiBneHusi (3asiBKM)
3asaBUTENNA»:

a) OcHoBaHMeM [Ans Hayana agMWHUCTPATUBHOW Mpouenypbl  ABNAeTCs
nosnyyeHue 3aperncTpMpoBaHHOrO 3adBrneHuns.

06) CopepxaHne wn NPOOOIMKUTENBHOCTE AAMUHUCTPATUBHLIX LOEWCTBUNA,
anropuTM MX BbINOSIHEHMWS, KPUTEPUN NPUHATUA PELUEHNA, NOPSAOK nepenayn n cnocob
domkcauumn pesynbtaTa BbIMOMHEHUS aAMUHUCTPATUBHON NpoLeaypbl:

Cneuunanuct YnpaBneHusi, OTBETCTBEHHbIN 3a NpefoCcTaBneHne MyHULmMnanbHON
ycnyru:

- paccmaTpuBaeT 3asiBfieHWe C NPUMOXEHHbIMU [OKYMEeHTaMu 3asiBUTens no
CyLLEeCTBY;

- NpoBepsieT HanuyMe unM  OTCYTCTBME OCHOBaHWA AONs  OTKasa B
npenocTaBneHnm MyHMUMNAnNbLHOM YCIyri.

MakcumanbHbI CPOK BbINOSIHEHUSI AEUCTBUM - 2 pabounx OHS.

25. AgMmuHucTpatuBHas npouepypa: «PopmMupoBaHMe W HanpaBneHue
MEeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl (opraHusauuu), y4yacTBylOwUe B
npeaocTaBfieHU MyHULMNANbHbIX YCIYr»:

a) OcHoBaHus ans Ha4ana afiMUHUCTPaTUBHOWN npoueaypsbl:
3aperncTpupoBaHHOE 3asiBfieHMEe Ha MOflydYeHne MyHUUMNnanbHOW  ycnyrm no
yCTaHOBMEHMIO Ny6Nn4HOro cepBuTyTa.

0) CneunanucT, Ha3Ha4YaeMbI HavYanbHUKOM YnpasneHus (ganee - cneynanuct
YnpaBneHusa), B TeyeHne Tpex pabounmx AHeW CO AHS perucTpaumm 3asBreHus
paccMmatpmBaeT ero Ha npegmMeT HeobXoAMMOCTU HanpaBfeHUs MEeXBELOMCTBEHHOIO
3anpoca B opraHbl (opraHu3aummn), yyacTByoLmne B npeocTaBeHuM MyHUUunanbHOu
ycnyru:

- YnpaBneHne ®eaepanbHon cnyxbbl rocyaapCTBEHHOW permctpaumm, kagactpa
n kapTorpadgum no Tomckon obnacTu;

- ®epgepanbHoe OromkeTHoe yupexaeHne «KagactpoBasi nanata» no Tomckon
obnactu;

- MexpanoHHasa nHcnekumns denepanbHoON Hanoroson cnyxbel Poccun Ne 5 no
Tomckon obnacTu.



B cnyyae Hannuma Heo6xoaMMOCTM HanpaBreHns MeXBEeAOMCTBEHHOrO 3anpoca
B OopraHbl (OpraHuMsauun), y4acTeylowme B NpeaoCTaBneHnn MyHULMNanbHbIX yCryr, B
TeyeHne 1 (OgHoro) pabo4yero aHs cneumanucT YnpasneHust HanpaBngaeT 3anpoc.

B) CBegeHus o cneuynanmncte OpraHa, OTBETCTBEHHOM 3a HarnpasrfeHne 3anpoca
n 06paboTKy NOCTYNMBLUMX OTBETOB: HayanbHWK YNpaBneHUss WUMYLLECTBEHHbIX,
3eMesibHbIX OTHOLLUEHMA WU rpagocTpouTenbcTBa AOMWHUCTPALMK FOPOACKOro OKpyra
CTpexeBoKn, 3aMecTUTeNb HavanbHUKa YNpaBneHUs MWMYLLECTBEHHbIX, 3eMeSIbHbIX
OTHOLLEHMWI 1 rpagocTponTenscTea AGMUHUCTPaLMN rOpPoLCKOro okpyra CTpexeBomn.

r) Cpok HanpaBeneHus 3anpoca: B Te4eHne ogHoro paboyero gHs.

Cpok oxuaaHusa oTBeTa: B TeyeHue 5 paboumx gHen C MOMEHTa perncrpauun
chopmmpoBaHHOro 3anpoca.

A) MNMopsagok nonyvyeHnsa oTBeTa Ha 3anpoc, ero 06paboTku n pukcauumn: OTBET Ha
3anpoc B opraHbl, B pacnopsikeHUn KOTOPbIX HaxoOsaTCA CBeOeHUs WU/Unn OOKYMEHTbI
cneunanucT nosiydyaeT B ANIEKTPOHHOM BuAe (CKaH-KOMusl) C NPUIoXeHMeEM OpuUrMHana,
OopuvrMHan nocpeacTBOM KypbepCKOM AOCTaBKu.

e) Pesynbtat agMMHUCTpaTMBHOM Mpoueaypbl: NonyYyeHMe OTBETa Ha 3anpoc
OOKYMEHTOB N CBEAEHUN.

X) MakcmmanbHass nNpoaOSMKUTENBbHOCTE  a4MWHUCTPATUBHOW  Mpouenypbl:
5 kaneHgapHbIX gHEN.

26. AgMuHMcTpaTMBHaa npoueaypa: «lpuHATHE peleHus O pes3ynbTaTte
npenocTaBneHUA MyHULUNANbHON YyCIyrny.

Mpn BbLISABNEHMM OCHOBaHW ANs1 OTKasa B MNpefoCTaBfeHMM MyHULMNanbHOM
ycryrn, ykasaHHblx B nyHkTe 13 PernmameHTa, cneuwanucTt  YnpasreHus,
OTBETCTBEHHbIN 3a nNpefocTaBneHve MyHuuumnanbHou ycnyru, B 20-OAHEBHbIM CPOK C
MOMEHTa MONlyYeHUss [OOKYMEHTOB, T[OTOBUT 3aKMiOYeHMe O HEBO3MOXHOCTU
yCTaHOBIEHUS NyBAMYHOro cepBuTyTa.

[Mpn oTCyTCTBMM OCHOBaHUW ANA OTKa3a B NpeaocTaBfeHUn MyHULMManbHOW
ycnyrm - cneuynanuct  YnpaBneHusi, OTBETCTBEHHbIM 3a  npefocTaBfieHne
MYHMUMMNANbHOW YCIyru, TrOTOBUT AOKYMEHTbl [ANns nNpoBeAeHna 06LeCTBEHHbIX
CNyLllaHWh B COOTBETCTBMM CO CTaTbén 3 [lonoxeHuss O nopsiake YCTaHOBMEHUSA
Ny6nMYHbIX CEPBUTYTOB Ha 3€MEefbHble YY4aCcTKM Ha TEppUTOPUM MyHULUNANbHOro
obpasoBaHna ropogckon okpyr CTpexeBon, YTBEPXKAEHHOro pelwleHnem [dymbl
ropogckoro okpyra Ctpexeson o1 04.07.2007 Ne240.

PesynbTatbl O6LWECTBEHHbIX CryLaHUA OPOPMNAITCA NPOTOKOMNOM. [1poTokon
OOLECTBEHHbIX CRyLaHUA C MONOXUTENbHBIM pe3ynbTaTOM MO  YCTAHOBIIEHUIO
nyénunyHoro cepsutyTa (B Crydae YyCTaHOBMEeHUs nybnuyHoro cepsutyta) nmnbo
Hanuuve mHdoOpMauum B NPenCcTaBeHHOM 3asiBUTENEeM 3asiBfieHUn o6 OTCyTCTBUMU
HyXO B NybrimyHoOM cepBuTyTe (B Crnyyae npekpawieHnsa nyornmnyHoro cepeButyTa) U
NPUHATOE Ha OOLWECTBEHHbIX CNyLaHUAX pelleHne (UTOroBbi OOKYMEHT) nognexar
onybnmKoBaHWUIO, B CPOK HE No3gHee cemMu OHEW C MOMEHTa NoanucaHus, B cpeacTBax
MaccoBOM MHopMaunn, U nognexaT pasMeLweHno Ha oduumnanbHOM canTe opraHoB
MECTHOro camoynpaBrieHnsa ropoackoro okpyra CtpexeBon B ceTu VIHTEPHeT.

Cneuunanuct YnpaBneHusi, OTBETCTBEHHbIN 3a NpefocTaBeHne MyHULmMnanbHON
ycrnyrn, He nosgHee 5 paboyumx AHEN CO OHS NpoBeAeHUA OBLLECTBEHHbIX ChyLlaHun
FOTOBUT MPOEKT MOCTAHOBMEHMS MO YCTAHOBMEHWUO nybnuyHoro cepsutyta Nubo no
npekpalleHno  nybnmyHoro  cepBuTyTa, COrMacoBblBAaeT €ro € HavanbHUKOM
YnpaBneHna w1 HanpaBngeT MNpPoeKT C JIMCTOM COrfacoBaHUs B ropsiake
aenonpounssoacTea B YnpasneHve genamu.

YnpaBneHne penamm B TeyeHuMe paboyero OHA  perucTpypyet  npoekT
NMOCTAHOBMEHNA W HanpaensieT €ro Ha corflacoBaHMe B COOTBETCTBMM C JIUCTOM
cornacoBaHus.



Cpok cornacoBaHusi NpoeKTa NOCTAaHOBNEHUS KaXKabIM OOSMKHOCTHBIM JIMLIOM He
MOXET npeBblwaTh ABYX AHEN C MOMEHTa MOofy4yeHus nNpoekTa noctaHoBneHus. OTkas
OT BM3MPOBaHWS NMPOeKTa MyHMLMNANbLHOIO NPaBoOBOro akta He JorycKaeTcs.

B nepBoovepegHOM nopsgke MPOEKT MOCTaHOBIEHMS HanpasnseTcsa Ha
npaBoBYylO 3KkcnepTusy B [1paBoBoe ynpasneHve AOMWHUCTPAUUKM rOPOACKOro OKpyra
CtpexeBon (qanee — NpaBoBoe ynpaBreHue).

[MpaBoBOe ynpaBneHne paccMatpuBaeT B TeyYeHue ABYX paboumx OHEen npoekT
NOCTaAHOBMEHWS, B Cllydae COOTBETCTBUA MpPOEKTa MNOCTAHOBMEHUS OEeNCTByloLLEeMY
3aKoHoOAaTenNbLCTBY, BU3NPYET NIUCT COrflacoBaHus M BO3BpallaeT ero B YnpasreHue
aenamu.

B cnyyae HecooTBeTCTBUSA MpOeKTa MNOCTAHOBMEHUA  OeNCTBYHOLLEMY
3akoHogaTenbcTBy [lpaBoBOe ynpasrieHne rotToBUT MOTMBUPOBAHHOE 3aKmio4veHue o
HEeCOOTBETCTBUWN NPOEKTa MOCTAHOBMEHNA [OEWCTBYIOLWEMY 3akoHOOATenbCTBY W
nepegaeTt ero BMeCTe C NPOEKTOM MOCTaHOBIEHUS B YipaBrneHue, Ans gopaboTku.

[MoaroToBnNEHHbIM M COrMacoBaHHbIA B YCTAHOBNEHHOM MOpPsSiAKe MpPOEKT
MyHMLUMMNAaNbLHOro NPaBoOBOro akTa NocTynaeT B YNpasneHne genamv ons perncrpaumu,
odopmMIieHns 1 HanpasneHna Mapy ropofckoro okpyra Ha noanuchb.

YnpaeneHwe genamu B TedyeHne AByX paboumx gHEN TupaxupyeT U HanpasnseT
nognucaHHole MapoM ropoacKoro okpyra rnocTaHOBSIEHUS B COOTBETCTBUM CO CMUCKOM
pacchbIfikKn, YKa3aHHbIM B MyHULMNANbHOM NPaBOBOM akTe.

BHeceHne u3MeHeHMn 1 [O0NOSIHEHMA B MOCTAHOBIIEHWE OCYLLECTBISETCA B
nopsiake, NpegyCMOTPEHHOM AMs COrfacoBaHns U U3gaHus NOCTaHOBNEHUS.

MakcumanbHoe BpeMsi BbINOSIHEHUS aAMUWHUCTPaATMBHOM npouedypbl Mo
NOArOoTOBKE MOCTAHOBIEHMS MO YCTAHOBMEHUIO NybnuyHoro cepsutyta nnbo no
npekpaweHnto nybnuyHoro cepBuTyTa He MOXeT npesblwaTb 14 gHeW [o  AHS
npoBeaeHNs 0OLEeCTBEHHbIX CIyLLUaHUN.

3asButens B TedeHne 30 kaneHgapHbiXx [OHEW C  MOMEHTa BbIxoga
NocTaHoOBMEHNA 06 yCTaHOBMEHUM nyobnuyHoro cepButyTa NMBO O NpeKkpalleHun
ny6rmMyHoro cepBuUTyTa obecneumnBaet rocygapCTBEHHYHO peructpauuio
YCTAHOBIEHHOIO nNyb6nMyHOro cepsuTyTa (NpekpaweHus nybérnmyHoro cepsButyTa) B
cooTBeTCcTBUM ¢ PeeparnbHbIM 3akoHOM «O rocygapCTBEeHHOW perncrpaumm npas Ha
HeOBMKMMOE MMYLLECTBO M CAENOK C HUM» M B TEYEHWEe OOHOro KarieHZapHoro OHsS
nocrie nornyvYeHns [OOKYMEHTOB C [OCydapCTBEHHOMW perucrtpauuu Hanpasnser
COOTBETCTBEHHO YyBeOMSieHUs B AOMUHUCTpaUMO ropoackoro okpyra CtpexeBon U
npaBoobnagaTento 3emMeribHOro y4acTtka, 06peMeHeHHOro nyennyHbIM CEPBUTYTOM.

Cneunanuct YnpaBneHus, oTBETCTBEHHbIN 3a NpeAocTaBneHne MyHULMnansHon
ycnyru, B TedyeHne nsatu pabounmx [HeW, CO [OHA  NONYYEeHWA CBEOEHUA O
rocyaapCTBEHHOM pernctpaumMmM OrpaHudeHuss npaBa Ha 3eMefbHbIi y4acToK OT
3aaBuUTENd, HanpaenseT nHgopmauno 06 yctaHoBneHUN (NpekpawieHnumn) nyenmnyHoro
cepBuTyTa B OobmumanbHoe CpeacTBO MaccoBon MHGopMauun — rasety «CeBepHas
3Be3ga» Ans onybnukoBaHusa u pasmellaeT Ha ouLmnanbHOM canlTe OpraHoB MECTHOrO
camoynpasneHnsa ropoackoro okpyra CTpexxeBown.

Pesynbtat agMuHUCTpaTMBHOM npoueaypbl: NocTaHoBneHne AMUHUCTpaumm
ropogckoro okpyra CrtpexeBon 06 ycTaHoBneHMM nybGnmnyHoOro cepsutyTa nmMbo
noctaHoBrneHne AgMUHUCTpaUMKM ropoAckoro okpyra CTpexeBoW O npekpalleHun
nyGnn4Horo cepsuTyTa.

MakcumanbHaa nNpOAOIMKUTENbHOCTbL  aAMUHUCTpATUBHOW  npoueaypbl: 50
KaneHgapHbIX gHEN.

27. AaMuHucTpaTuBHasn npoueaypa: «Bblgayva pesynbTaTa
npeanocTaBrieHUA MyHULUNANbHOW YyCRyruny.

Bblgaya 3asButento pesynbTata npegocTaBneHns MyHUUMNanbHOW  YCNyru,
noareepxagatoLllero dakt npefocTaBneHuss MyHUUMNanbHOW YCyru, ocyLlecTBNsSeTCa



cneumanucTomMm, OTBETCTBEHHbIM 3a NpeaocTaBfieHne, B TedYeHue NATU KaneHOapHbIX
OHEeN CO [AHA MNPUHATUA MOCTaHOBMEHMS AOMWHUCTPAUMKM TFOPOACKOro  OKpyra
CtpexeBon 06 ycTtaHOBneHUM nybrnmMyHOro cepButyta nmMBO MNOCTAHOBMEHME O
npekpaLleHnn nyénnyHoro cepBuTtyTa.

B cnyyae HEBO3MOXHOCTU BpyYeHUs pe3yribTaTa MyHULMNANbHOW YCryrn NnM4HO
3asBUTEN0 MOCTaAHOBNEHME AAMUHUCTpaUuKM ropoackoro okpyra Crpexeson 06
yCTaHOBMAEHUM nNybnnMyHOro cepBuTyTa NMOGO NOCTAHOBMEHME O MNpeKpalleHum
nyGnmn4yHOro cepBuTyTa HanpaBndeTcsa B agpec 3asBUTENS MOYTOM, B TOM u4ucne
9IEKTPOHHOMN.

MakcnmanbHas npoaoSPKUTESNIbHOCTL  aAMUMHUCTPATUBHOM  npouenypbl: 5
KaneHgapHbIX OHEWN.

4. ®opMbl KOHTPOSISA 3a UICNOJSIHEHMEM perfamMeHTa

28. Tllopagok oOcCywecTBreHUs TeKywero KOHTponsi 3a cobniogeHnem wu
MCNONIHEHNEM OTBETCTBEHHbIMU chneumanuctamu OpraHa nornoxeHun PernameHta u
MHbIX HOPMAaTMBHbLIX MpPaBOBbIX akToB Poccurickon depepaunm n Tomckonm obnactw,
yCcTaHaBnmBaloLwux TpeboBaHMsa K NpefocTaBfNeHUIo MyHUUUNAnbHbIX YCyr, a Takxe
NPUHATUEM PELLEHUA OTBETCTBEHHbLIMU NULAMN.

Tekywnn KOHTpomnb ucrnonHeHna PernameHta ocywectengetca Mapom
ropoACcKoro okpyra, 3amectutendam Mapa ropoackoro okpyra, KypupyroLwero BOrnpochl
npeaocTaBneHnsa MyHULMNanbHbIX YCNyr, HavanbHUKOM YnpaBneHus.

TeKkywnn KOHTpoONb 3a cobniogeHneM W UCMOMHEHWEM OTBETCTBEHHbLIMU
crneumanuctamm OpraHa, opraHnsaummn nonoxeHun PernameHTa n MHbIX HOPMaTUBHbIX
npaBoBbIXx akTtoB Poccunckon ®degepauumn mn Tomckon obnacTtu, ycTaHaBAMBaKOLMX
TpeboBaHUA K NpeaoCTaBNEHNIO MyHULMNANbHBIX YCIYr, a Takke NPUHATUEM peLLEHUI
OTBETCTBEHHbIMW NUUAMW MPOBOAUTCA MyTEM: ONepaTMBHOINO BbISICHEHUA Xxoda
BbINOSIHEHUA  aAMUHUCTPATMBHbLIX Mpouedyp, HarnoMWUHaAHWN O CBOEBPEMEHHOM
BbINOSIHEHUN  AAMUHUCTPATMBHbBIX OEWCTBMWA, WUCTPebOBaHWA OT OTBETCTBEHHbIX
ncnonHuTenen O6bACHEHUA NPUYMH 3a0EepPXKKU OCYLLECTBNEHNA aAMWHUCTPaTUBHbIX
OEenCTBUN.

[MepMoanyYHOCTb  OCYLLECTBMEHUS  TeKylero KOHTPONdA: ycTaHaBnuBaeTcs
pacnopsbkeHnem Mapa ropoackoro okpyra CtpexeBon.

29. MNopsaoKk U NEepUOAMYHOCTL OCYLLECTBIIEHUSA MSIAHOBLIX M BHEMMAHOBbLIX
NPOBEPOK MOMHOTLI U Ka4YeCcTBa NpeaoCTaBfeHUss MyHUUMNANbHbIX YCIyr.

KoHTposib 3a NOMHOTOM M Ka4yeCTBOM MpefoCTaBlieHNs MyHULMNANIbHOWN YyCnyrn
BKMOYaeT B cebsa npoBedeHMe NPOBEPOK, BbISIBIIEHME U YCTPAHEHWE HapyLLEeHU npas
3asBuUTENen, paccMoTpeHne xarnob, NpuHATUEe peLleHWn U NoAroTOBKY OTBETOB Ha
obpalleHns 3asBuTenen, cogepxaHuwe xanobbl Ha pgenctene (6esgencreume)
cneumanuctoB OpraHa.

dopmamn  KOHTpPONA  3a MOMHOTOM M Ka4eCTBOM  nNpefocTaBneHus
MYHULMNANbHOW YCNyrn SBNATCA:

- paccMOTpeHNe OTHETOB 1 CNPaBOK O NpeoCTaBNeHUU MyHULMNANbLHOW YCNyru;

- paccMoTpeHue xanob Ha aencteus (6e3gencTeme) U peLleHns cneumanncToB
(DOMKHOCTHBIX nuy), OcyLllecTBnsemble (NPUHATbIE) B Xoge npedocTaBneHns
MyHMLUMNANbHOW ycnyru;

- NpoBedeHue MaHOBbIX W BHEMSIAaHOBbLIX MPOBEPOK MOMHOTLI W KavecTBa
npeaocTaBneHnsa MyHMLMNanbHON YyCnyru.

KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHNs MyHULMNANbHOW YCryru
ocyulectBngetTca MapomM ropoackoro okpyra, 3amectutenamu Mapa ropogckoro okpyra,
KypUpYIOLEero BOMNPOCbI MpeaocTaBrneHna MyHUUUNanbHbIX YCNyr,  HavanbHUKOM
YnpasneHus.



[MpoBepkn MoOryT ObiTb MMAAHOBLIMM (OCYLLECTBNATLCSA HA OCHOBAHWW MNIIAHOB
paboTbl OpraHa) v BHennaHoBbiMW. [lpy npoBepke MOryT paccMaTpuBaTbCa BCe
BOMPOCHI, CBSA3aHHble C MpefocTaBfeHneM MyHULMManbHOW Yycryrn (KOMMfeKCcHble
NPOBEPKN), WNN OTAENbHbIE BOMPOCHI (TemMaTuyeckue npoBepku). [poBepka Takke
MOXET NPOBOANTBLCA MO KOHKPETHOMY ObBpaLLeHuto 3asBuTens.

MpoBepkM MNOMNHOTbI W KavecTBa NPenoCTaBNEHUS MYyHULMNANbHOW YyCnyru
OCYLLEeCTBNATCA Ha OCHOBAHUW NOCTAHOBMEHUS AAMUHUCTPAUUM rOPOACKOro okKpyra
CtpexeBon ot 17.08.2011 Ne546 «O6 yrtBepxaeHun [Mopsagka NpoBeOeHUsi OLEHKM
COOTBETCTBUSA  KayecTBa  (PaKTMYEeCKM  MpefoctaBndeMblX  MyHUUUNANbHbIMU
yupexngeHmsaMmn MyHuumMnanbHbIX YyCNyr yTBEpXXAEeHHbIM CTaHaapTam ans obecnevyeHns
NOBbILLIEHMS KavecTBa W [AOCTYMHOCTUM MYHUUMNANbHbIX YCAYyr Ha Tepputopun
ropofckoro okpyra CTpexeBom».

[MnaHoBblE NPOBEPKN NPOBOAATCA HE peXXe 0QHOro pasa B rof, BHEMNMaHoOBLIE — B
cnyyae noctynneHus xanob Ha pencteuna (6esgenctene) U pelleHns O0SMKHOCTHBIX
nviy cneunanuctoB  (OOIMKHOCTHBIX W), ocyllecTBrsemMble (NPUHATbIE) B XoAe
npenocTaBneHns MyHUUMNANbHOM YCNyru.

PesynbTaTtbl npoBepkn opopMIISIOTCA B BUAE akTa O NPOBEAEHUN KOHTPOSIBHOIO
MEpPONPUATUSA, MOAMNUCAHHOIO YMNOMHOMOYEHHBbIM JIMLOM, a TaKKe pPyKoBOAUTENEM
NUCMOMNHUTENEN MYHUUMNAmNbHbLIX YCNyr, B OTHOLWEHUM KOTOpbIX nNpoBoAMNach
KOHTpOSibHas nposepka. 1o pesynbTatam NPoBEPOK B Cryyae BbISABEHUS HapyLUEHUN
npae 3asBUTENEN OCYLLECTBISETCA NpuBnevYeHne BUHOBHbIX UL, K OTBETCTBEHHOCTU B
cootBetcTBUM C Kopekcom Poccuinckon degepaunm 00 aaMMHUCTPaTUBHbIX
npaBoOHapYyLUEHUSIX.

Mo pesynbTaTaM pacCMOTPEHUS OTYETOB W CNpaBOK O NpeaocTaBfieHun
MyHUUMNANbHOW yCrnyru, a Takke xanob Ha gencteusa (6esgenctsne) cneunanncToB
(BOSMKHOCTHBIX ML) NpYM NPeaoCTaBfEHUN MYyHUUMNANBHOW YCNyr, NMpu BbISBNEHUN
HapyLeHU BWHOBHbIE NUUA NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
Kogekcom Poccuinckon degepaumm 06 agMUHUCTPATUBHBIX NPaBOHAPYLLEHMUSIX.

Cneuunanuctbl OpraHa (B TOM 4ucre OOSMKHOCTHbIe fivua), OTBETCTBEHHbIE 3a
npegocraBneHne MYHULUMNANbHOM ycnyru, HecyT ANCUNNNNHAPHYIO,
aAMUHUCTPATUBHYKO N UHYKO OTBETCTBEHHOCTb, YCTAHOBMIEHHYI 3aKOHOAATENbLCTBOM
Poccuinckon depepauum 3a coONOAEHME CPOKOB U nopsaka MCMOSHEHUs KaXKaown
aZiMVHUCTPaTUBHOWN NpoLeaypbl, Yyka3aHHOW B HACTOSILLEM perfiaMeHTe.

OTtBeTcTBEHHOCTL cneunanuctoB OpraHa 3akpennseTcss B WX LOOSMKHOCTHbIX
NHCTPYKLUMSAX.

Cneumanuct, OTBETCTBEHHbIN 3a npuem 3anpocoB 3assutenen (OnepaTop
YYETHOM CUCTEMbI), B COOTBETCTBUM CO CBOEW AOIMKHOCTHOW WHCTPYKUMEW, HeceT
OTBETCTBEHHOCTb 3a Hagnexaiiue npmem n perucTpaumio 3anpocoB, CBOEBPEMEHHYHO
nx nepegadvy HavanbHUKy OpraHa (OTBETCTBEHHbIM UCMNOSTHUTENAM).

Cneumanuct, OTBETCTBEHHbIN 3a NpeaoCTaBfieHMe MyHUUMNANbHOW YyCnyru, B
COOTBETCTBUM CO CBOEW [OISHKHOCTHOM MWHCTPYKUMEN HeceT OTBEeTCTBEHHOCTb 3a
cobnogeHne CpokoB M nopsiaka pacCMOTPEHUS 3anpocoB, NPaBUIbHOCTbL 0COOPMITEHUS
N Ka4eCTBO NOArOTOBKN JOKYMEHTOB.

HavanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOSMKHOCTHOM UHCTPYKUMEN HeceT
OTBETCTBEHHOCTb 3a KayeCTBO (MOSIHOTY) NpefoCTaBrieHUs MyHUUUNAansHOW YCryru,
cobnogeHne CpokoB, nopsigka NpeaocTaBfeHUss  MyHUUMNANbHOW  ycnyru, W
TpeboBaHUN HACTOALLEro aAMUHUCTPATUBHOIO pernamMeHTa.

30. TpeboBaHns K nopsaky W dopmaM KOHTPONS 3a npeaocTaBlieHUEM
MYHULUUNANbHOW YCYru CO CTOPOHbI (PU3NYECKNX U KOPUONYECKUX NULL.

1) KOHTpoOSnb 3a pacCMOTPEHMEM CBOUX 3asABfEHUA MOryT OCYLLEeCTBNATb
3asBUTENN Ha OCHOBaHUKM nonyyYeHHon B OpraHe nHdopmauunu.

2) NpaxgaHe, nx obbeanHEHUa U opraHMsauun Bnpase noflydyaTb UHOPMaLUIO



0 nopsiake npefocTaBfieHUss MyHULMNANbHOW yCnyru, a Takke HanpaensaTb 3aMevaHus
N NpeanoXXeHns no yny4yleHuo kKadecTea npeaocTaBneHnss MyHUUunanbHbIX YCryr.

3) NpaxpaHe, nx obbeanHeHNs 1 opraHM3aumu Bnpase HanpaBuTb obpalleHne ¢
npocbbo O npoBedeHMM MPOBEPKM COBMIOAEHMS W UCMOMHEHUS  MONOXEHUN
pernameHTa, HOPMAaTMBHbIX MPaBOBbIX akTOB, YCTaHaBnMBawoWwmx TpeboBaHus K
NpeaoCTaBNeHNIo MyHUUMNANbLHOM YCnyrM, MNOMHOTbI M KayecTBa MpedocTaBneHns
MYHUUMNANbHOM YCIyrM B ClyyYae HapylweHuUss npaB U  3aKOHHbIX MWHTEpPecoB
3aaBuTenen (nNpegcrasButenen 3asBuTend) npyv nNpegocTaBfieHMn MyHUUMManbHON
ycnyru;

B TeueHue 15 paboumx gHen co gHA perncrtpaumm obpaweHnn oT rpaxaaH, ux
obbegMHEeHUN wNKn opraHu3auun, obpaTMBLUMMCH NuuaM HanpaeBnseTca OTBET Ha
obpalyeHune, nocTynueLLee B hopme 3MNEeKTPOHHOIO JOKYMEHTA, B (hOpMe 3MNEKTPOHHOIO
OOKyMEeHTa no ajpecy O9neKTPOHHOW MouyThl, yKa3aHHOMY B obpalleHun, unum B
NMCbMEHHOW (bopMe MO NOYTOBOMY agpecy, yka3aHHOMY B obpalleHuu.

31. JomkHocTHOe nuuo OpraHa, ynorHOMOYeHHOEe Ha NpoBeAeHne MOHUTOPUHra
KayecTBa npedocTaBneHns MyHUUMNAnNbHOW ycnyru: 3amectutens Mapa ropoackoro
okpyra CTpexeBon, KypypyloLuI JaHHOe HanpaBrieHe, HavyanbHWK YpasneHns.

5.0ocynebHbIN (BHecyaeOHbIM) NOPAAOK 06XKanoBaHUA peLleHUin u
aeuncteun (besgenctTeus) OpraHa, npeaoCTaBnAOLWEro MyHULMNanbHy ycnyry
Ha TeppUTOPUM ropoacKoro okpyra CtpexxeBomn, a Takke UX AOIMKHOCTHbIX NuL,

MYHULUMNANbHbIX CRYXalmx

32. 3aaButenb MoxeT obpatutbca C Xanobow, B TOM 4ucre B creayloLmx
cny4vasix:

1) HapyweHue cpoka peructTpaumm 3adBneHus (3asiBKM) 3asBuTeNnd O
npeaoCcTaBNeHNN MyHULMNANBbHON yCNyru;

2) HapyLLeHne cpoka npefoCcTaBeHnss MyHUUMNAnNbHOW YCIyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATUBHbIMU
npaBoBbiMM akTamm Poccuinckon ®Pepepaunn, HOpPMaATMBHLIMA MNPABOBbLIMM aKTaMu
Tomckon obnacti, MyHUUMNAnNbHbIMM MNPABOBbIMM  aKTaMW TFOPOACKOrO  OKpyra
CTtpexeBon ans npefocTaBneHnss MyHUUMNAnbHOW YCNYru;

4) oTka3 B npueme [OKYMEHTOB, MpedoCTaBfEHWE KOTOPbIX MpeayCMOTPEHO
HOpPMaTMBHbIMM MNPaBOBbIMW akTamu Poccunckon ®depgepaummn, HOpMaTUBHbLIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbIMU  aKTaMu
ropogckoro okpyra CrtpexeBon Ans NpeaocTaBieHus MyHUUMNanbHOW YyCnyru, y
3asBUTENS;

5) oTkas B npegocTaBneHnn MyHULMNanbHOM yCnyru, ecnm oCHOBaHUA OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBbIMW HOPMAaTUBHLIMKW NPaBOBbIMW akTamu Poccuinckon depepaumm, HOpMaTUBHBIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbIMW  aKTaMu
ropofckoro okpyra CTpexeBowu;

6) 3aTpeboBaHMe C 3asBUTENS Npy NPenoCTaBfeHMM MYHULMNAnbHOW YCnyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccuinckon
depepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckon obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU akTaMu ropoackoro okpyra CTpexeBou;

7) oTKa3 opraHa, NpPegoCTaBMAKLWEro MyHUUUNANbHYO YCyry, AOMKHOCTHOMO
nuua opraHa, npefoCcTaBnAWEro MyHUUMNANbHYK  YCryry, B  WCNpaBfieHun
AOMNyLEHHbIX OnevyaTtok M OowuMbOK B BblOAHHbIX B pe3ynbTate npeaocTaBneHuns
MYHULUMNANbHOW YCNyrn OOKYMeHTax nNnMbo HapylleHue YCTaHOBEHHOrO CpOKa TaKux
ncnpasneHni.

33. O6bwue TpeboBaHNA K NOPSAKY NO4AYM U PpacCMOTPEHMS XKanoobi:



1). >Kanoba nogaetca B NMUCbMEHHOW dopMe Ha OymaxHom HocuTene, B
3NEKTPOHHOM (bopme B opraH, NpeaocTaBnAlWNN MyHUUMNanbHyo ycnyry. XKanoObl
Ha peLleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpeaoCTaBnsaowWero MyHuLmMnanbHyo
ycrnyry, nNogatTCa B BbILWECTOSAWMN OpraH (Mpy ero Hanudmm) nubo B criydae ero
OTCYTCTBUSI  pacCMaTpuBaltOTCA  HEMOCPEACTBEHHO  pyKoBOAUTENEM  OpraHa,
NpeaoCTaBNALLEro MyHUUUNANBHYIO YCYry.

2). Xanoba MoxeT O6blTb HanpaereHa MO MOYTe, C WUCNONb30BaAHMEM
NHJOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «/HTepHeT», oduumanbHoro camTta
OpraHoB MECTHOro CamoynpaBfeHnsd, NpeaoCTaBNALWEro MyHULMNANbHYIO YCRyry,
€[MHOro nopTtana rocygapCTBEHHbIX U MYHULMNANbHbLIX YCnyr, NMbo pernoHanbHOoro
nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCAYr, a Takke MOXeT ObiTb NpuHATa
npv NNYHOM MpUemMe 3asaBUTENS.

3). )Kanoba pgormkHa cogepxaTb:

a) HaumeHoBaHWe opraHa, npedoCTaBNALWEro MyHUUMNANbHYIO YCryry,
OOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBMsAloWEero MyHUUMNanbHyl ycnyry, nmbo
MYHUUMNANbHOIrO ChnyXawlero, peweHus u gencteus (6esgenctene) KOTOPbIX
obxanytoTcs;

0) dammnuio, Mmsa, oT4ecTBO (NocrnegHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTENbCTBa 3aaBuUTENs - hmnsmyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHns 3aaBUTENs  IOPUANYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HaNUYMKM) U NOYTOBLIN agpec, No
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

B) cBeadeHus 06 obxanyemblx pellieHusx u aencTeusix (6esgencTemn) opraHa,
NpedoCTaBnALWero  MyHUUMNanbHYO  ycryry, AOSMKHOCTHOMO  fvua  opraHa,
NpeaoCcTaBNALLIEro MyHALUNANbHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXXallero;

r) AOBOAbl, HA OCHOBaHWM KOTOPbLIX 3asBUTENb HE COrnaceH C pelleHVEM W
pevictBuem (6esgenctenemM) opraHa, nNpegocTaBhsoLEro MyHUUMNANbHYK YChyry,
OOSDKHOCTHOrO Nuua opraHa, npefocTaBnaloWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbLHOIO cnyxaulero. 3asButenem MoryT ObiTb npeactaBreHbl AOKYMEHTbI
(Npn Hanuuun), NogTeeEpPXAaloLmne 40BOAbI 3adBUTENS, NIMBO X KONUM.

4). Y)Kano6a, nocTynuBeLlasi B opraH, NpeaoCTaBnsiowmmn MyHUMNanbHy yCcnyry,
NOANEXUT PaCCMOTPEHUIO AOSMKHOCTHLIM JIMLOM, HaAeSfleHHbIM MOSIHOMOYMAMU MO
paccMOTpEHMIO xanob, B TedeHne naTHaguaTn pabounx gHen co AHS ee perucrpaumm,
a B crny4ae obxanoBaHus OTKasa opraHa, NpeJoCTaBNAoLWEro MyHMUMNAanbHYI YyCryry,
AOJDKHOCTHOIO Nuua opraHa, NpeaoCTaBnsowero MyHMUMnanbHy yenyry, B npueme
OOKYMEHTOB Yy 3aABuTens nubo B UCrnpasrieHnn SONyLEeHHbIX onevyaTtok 1 owmnboK nnm B
cnyyae o06XanoBaHMs HapyLlleHUs YCTaHOBIIEHHOIO CpOKa TaKUX WCMNpaBfeHun - B
TeyeHune NaTu pabounx gHen Co OHA ee perucTpaunn.

5). To pesynbTataMm paccMOTpeHus xanobbl opraH, npeaoCTaBnASOWNNA
MYHULUMNANbHYIO YCIyry, NpUHUMaeT OOHO U3 CrieAyLWnX peLleHun:

a) yaoBneTBopseT xanoby, B TOM 4ncrne B popmMe OTMEHbI MPUHATOrO peLUeHuns,
ncnpaeneHns OONyLEHHbIX OpraHoM, NpefoCTaBMAWNM MYHUUMNANbHYKO YCnyry,
onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHUs MyHULMNanbHOW
yCcnyru OOKyMeHTax, Bo3BpaTa 3asBUTENI0 AEHEXHbIX CpeaCcTB, B3UMaHMUe KOTOPbIX He
npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccuiickon  depepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMU akTamu Tomckon obnactu, MyHUUMNANbHbLIMU NPaBOBbLIMU
akTamu ropofckoro okpyra CTpexeBou;

0) oTKasbIBaeT B y4OBNETBOPEHUN Kanobbl.

6. He nosgHee gHs, crnegylowlero 3a OHEM MPUHATUS pPeELLeHUs, 3adBUTENIO B
NMUCbMEHHOW (bopMe U MO XKenaHuK 3asiBUTENS B 3NEKTPOHHOW (popme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.



7). B cnyyae yctaHoBNeHNa B Xxo4e unum no pesynbTaTtaM pacCMOTPEHUS »anoobl
NPM3HaKoB COCTaBa agMUMHUCTPATMBHOIO MpPaBOHAPYLIEHUS WU NPecTynieHns
OOIMKHOCTHOE 1NULUO, HadeneHHoe MOMIHOMOYMSIMMU MO PacCMOTPEHUO xanob B
COOTBETCTBMM C NyHKTOM 31 HacTosilero agMWHUCTPATUBHOIO pernameHTa,
He3amennuMTenbHO HanpaBnseT MMEOLWMECa MaTepmarnbl B OpraHbl MPOKypaTypbl.

8). [llonoxeHms HacTodAwero pasgena agMUMHUCTPATMBHOIO — pernameHTa
NpeaoCTaBNeHNA MyHULMNANbHOW YCyrk, yCTaHaBnMBaLmne Nopsgok pacCMOTpPeHNs
Xanob Ha HapyweHuss npaB rpaxgaH W oOpraHusauuin npuv npegocTaBreHun
MYHMUMNANbHbIX YCMyr, He pacnpOCTPAHSOTCA Ha OTHOLWIEHMWS, perynupyemMble
depepanbHbiM  3akoHOM oT 02.05.2006 Ne 59-03 «O nopsigke paccMOTPEHUs
obpaluenunn rpaxxgan Poccuiickon degepauumny.
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MpunoxeHwue 1
K AOMUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHns MyHMLUMNanbHON

ycnyru «YcTraHoBneHve
(npekpalueHne) nyGnn4Horo
cepBuUTyTa»

Mapy ropofckoro okpyra
Ctpexeon B.M. XapaxopuHy
oT

(hamunus, nma, oT4eCTBO)

nacnopT
(cepus, Homep, oaTta BblAayu, Kem BbidaH)

npoxusatroLwum (as) no agpecy:

NHH
TenegoH
nnbo
oT
(ykasblBaeTcsl OpraHn3aLMoOHHO-NpaBoBas
topma)

(HaumeHoBaHwue rpManYecKoro nuua)
CBUAOETENbLCTBO O
perncrtpauum

MECTO HaxOXOEeHUs IPUANYECKOro
nuua

NHH
TenedoH

3AABIEHNE

Mpowy ycTaHOBUTb (OTMEHWUTL) NYONUYHBLIN CEPBUTYT Ha 3eMESbHbIA Y4aCTOK
(y4acTku)
C KagacTpoBbIM (1) HOMEPOM (amu) ,

pacrornoXeHHbIN (ble) No agpecy:
YKa3blBaeTCd HaCeneHHbIN NYHKT, ynuua, Ne goma Mnu MecTtononoXxeHue,
OPUEHTUP pacnofioXeHnda 3eMesbHOro y4acTka, Ha KOTOprI;l yCTaHaBlnmMBaeTCA CepBI/ITyT)

ansa

(ykasbiBaeTcs Uenb ycTaHOBNEHWUs (OTMeHbI) Ny6rIMYHOro cepBuTyTa)

CPOKOM




(ykasblBaeTca AaTa Havana v OKOHYaHWs OENCTBUS CEPBUTYTA UMW NULLETCS «MOCTOSIHHbIAY» UK Aata
OTMEHbI CEPBUTYTA)

CepBUTYT nnaHuvpyeTcs YCTaHOBUTb (OTMEHWUTb) HA BECb 3eMerlbHbIN Yy4acTOK
(4acTb 3eMernibHOro yyacTtka), OPMEHTUPOBOYHOM MNOLWaabio
KB.M.

CepButyT oTOBpaXkeH Ha

(kagacTpoBOM nNnaHe 3eMENbHOrO y4yacTka; BbLIKOMMPOBKE C TOMOMfaHa WMnM CUTYaLMOHHOM
nnaHe)

0603Ha4YeH CUMBOJSIOM « »
(cchepa pencTBms NybnmnyHoro cepuTyTa)

Mpunoxenusa.

(Onsa opuandecknx nuy, HeoBXxo4MMO NPUNOXNUTL CrneayLmne AOKYMEHThI :

Hagnexawum obpas3om 3aBepeHHbIe KONUKU y4peanTeribHbIX AOKYMEHTOB;

Konna cBuaeTenbCTBa O rocyaapCTBEHHOM pernctpaumm puanyeckoro nuua;

Konna cBuAeTenbCTBa O MNOCTAHOBKE Ha HANoroBbl y4yeT MO MecTy
pernctpauuu;

BbINNCKY 13 peectpa EMPHOJI).

[aTa Moanuncob



Mpunoxexwue 2

K AOMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHns MyHULMNanbHOM
ycnyru

«YcTaHoBneHve (npekpalieHue)
nyGnn4HoOro cepsuTyTay

BNOK-CXEMA
nocrnenoBaTenbHOCTU NPeAoCTaBNeHNs MyHULMNanoHOM ycnyrm

(B pea. noctaHoBNeHUA AAMUHUCTpaLMM rOpoOACKOro
okpyra Ctpexeson oT 31.10.2012 N 740)

MHpopmmpoBaHue 3aaBuTens.
[Mprem JOKyMEeHTOB, NpeACcTaBMEeHHbIX 3asBuTenem (ero
npeacraBuTenem), permcTpauuns 3asBneHuns (3asBkn) 3assutens  nmbo
OTKa3 B npueme JOKYMEHTOB

PaccmoTpeHune 3anpoca 3aaBuTens.
[MpoBepka AOKYMEHTOB YNpaBneHNeM MMYLLLECTBEHHbIX, 3€MENbHbIX
OTHOLWEeHU AOMUHUCTpaLM ropofckoro okpyra CtpexeBom

v \ 4

4 Mpwn oTcyTCTBMKN OCHOBaHU ONA OTKa3a\ 4 Mpu HanMuMM OCHOBaHWUM
B NpegoCTaBneHnn MyHULMNansHOM yCnyru: Ons OTKasa B MpefocTaBieHnm
- NoArotoBka  AOKYMEHTOB A5 MYHULMMANbHON YCNyru:
npoBeaeHnsi 00 EeCTBEHHbIX CIyLLIaHUN; - 3aKno4eHmne o}
- odpopmneHve pesynbTaToB HEBO3MOXHOCTW  YCTaHOBMEHMS
0Ol EeCTBEHHbIX cnyLwaHum (MpoTtokon nyGnn4YHOro cepBuTyTa
o6LLEeCTBEHHbIX ClyLaHuu; MTOFOBbIVIj
4 )
Bbigava

nocTtaHoBneHMs ALMUHUCTPaUUN FOPOLCKOro
okpyra CTtpexeBon 06 ycTaHOBMEHUU MNyGIMYHOrO
cepButyTa (NMMBO noctaHoBneHne ALMUHUCTPaUUK
ropoackoro okpyra CTpexeBonm O npekpaleHum
nyGnmn4HOro cepeuTyTa).

- J




MNpunoxeHune 3

AOMWHUCTPATUBHOMY perfamMeHTy
npeaocTaBneHnsa MyH1LMNanbHON
ycnyru K AOMWHUCTPaATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW YyCnyru
«YcTaHoBneHWe (NpekpalieHme)
nyénuyHoro cepsuTyTa»

(B pea. noctaHoBNeHNA AAMUHUCTpaLMM rOpOACKOro
okpyra Ctpexeson oT 31.10.2012 N 740)

AaMuHUCTpaumsa ropoackoro okpyra CrtpexeBon

OTKA3 B NMPMEME JOKYMEHTOB oT « » 20T

, Ipy npreme

OOKYMEHTOB
(P.1N.0. pomKHOCTHOroO NULa, NPUHSABLLETO peLleHne)

KOTopble

npenocTaBun

" 200_r

(COKpaLIJ,eHHOG HanMeHoBaHne 3ad BMTeﬂﬂ)

C uenbko npenocrtaBrieHNd MyHVILI,VII'IaJ'IbHOVI ycnyru
(HaumeHoBaHWe MyHULMNANbHOWN YCIyri)

YCTAHOBWI:

(Npu4rHa oTkasa — OCHOBaHUS, yka3aHHble B NMyHKTe 12 PernameHTa)

MPNHAN PELWLEHWE: oTka3aTtb

(COKpaLIJ,eHHOG HanMeHoBaHue 3aF|BMTeJ'IF|)

B nNpnemMe JOKyMEHTOB

HavanbHuK YnpasneHna uMmyLecTBeHHbIX,
3eMesibHbIX OTHOLWEeHU AOMUHUCTpaUmmn ropoackoro okpyra Ctpexeson
N.O. Pamnnusa (noanwucs)

Ncnonuutens:
TenedoH:




	10.1.1 заявление о предоставлении муниципальной услуги (по форме, указанной в Приложении №1 к регламенту) и письменное согласие на обработку персональных данных в Органе в целях и объеме, необходимых для предоставления муниципальной услуги.
	Орган не вправе требовать от заявителя:
	а) представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением муниципальных услуг;
	б) представления документов и информации, в том числе об оплате государственной пошлины, взимаемой за предоставление муниципальных услуг, которые находятся в распоряжении органов, предоставляющих муниципальные услуги, иных государственных органов, орг...
	Заявление (заявка) заявителя в Орган о предоставлении муниципальной услуги приравнивается к согласию такого заявителя с обработкой его персональных данных в Органе в целях и объеме, необходимых для предоставления муниципальной услуги. Для обработки Ор...
	б) Вход в помещение Органа оборудуется системой «Интерком», позволяющей обеспечить беспрепятственный доступ для инвалидов, включая инвалидов, использующих кресла-коляски.
	в) Центральный вход в здание Органа должен быть оборудован информационной табличкой (вывеской), содержащей информацию о наименовании и режиме работы0F  Органа.
	г) Прием заявителей осуществляется в специально выделенных для этих целей помещениях и залах обслуживания (присутственных местах).
	3) Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальных услуг;
	4) Принятие решения о результате предоставления муниципальной услуги;

	а) Основания для начала административной процедуры: зарегистрированное заявление на получение муниципальной услуги по установлению публичного сервитута.
	Административная процедура: «Принятие решения о результате предоставления муниципальной услуги».
	28. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений Регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению мун...
	Текущий контроль исполнения Регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг,  начальником Управления.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа, организации положений Регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению муниципальных усл...
	Периодичность осуществления текущего контроля: устанавливается распоряжением Мэра городского округа Стрежевой.
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях.
	Начальник Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа Стрежевой, курирующий данное направление, начальник Управления.
	Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации заявления (заявки) заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	Общие требования к порядку подачи и рассмотрения жалобы:
	1). Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при ...
	2). Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети «Интернет», официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных ...
	3). Жалоба должна содержать:
	а) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	б) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя   юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	в) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4). Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа орган...
	5). По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	а) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	б) отказывает в удовлетворении жалобы.
	6. Не позднее дня, следующего за днем принятия решения, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	7). В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 31 настоящего админист...
	8). Положения настоящего раздела административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отноше...
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	с целью предоставления муниципальной услуги________________________                                                                                               (наименование муниципальной услуги)
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