AJIMAHUCTPALIASA }
TOPOJICKOI'O OKPYTA CTPEKEBOW

IHHOCTAHOBJIEHHUE
24.08.2018 Ne 624

OO0 yTBepk1eHUHn AJIMUHUCTPATUBHOIO PerjaMeHTa MPEJOCTaBIEHUS MyHUIIMIIAIILHON
yeiyru «lIpenocraBiieHue )KWIBIX IOMEIIEHHUH 110 JOTOBOPaM COLIMAIbHOTO HaliMa»

B coorBerctBun ¢ ®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-03
«O0 opraHMzalMy MPEeAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUILMIAIBHBIX YCIYI»,
Ha OCHOBaHUU MyHKTa 36 yacTtu 2 ctaTtbu 47 YcraBa ropojickoro okpyra CTpexeBoi

INOCTAHOBJIAIO:

1. VYTBepauth AJIMUHUCTPATUBHBIN perjiaMeHT MPEA0CTABICHUS
MyHULMINAAbHOW ycnyru  «lIpepgocraBieHune JKWIBIX ITOMEIIEHUH II0 JOTOBOpaM
COLMAJIBHOTO HaiiMa» COTJIACHO MPHUJIOKEHHUIO K HACTOSIIIEMY ITOCTAHOBJIEHUIO.

2. llpu3HaTh yTpaTHUBIIMM CHUJIY IOCTAHOBJIEHHWE AIMUHUCTPAIMA TOPOJCKOTO
okpyra CrpexeBoit ot 20.12.2016 No 943 «OO6 yrBepxkaeHUH AJIMHHHCTPATUBHOTO
periiaMeHTa NpeAOCTaBICHUS MyHUUUNAIbHOU Yyciayru «lIpemocTaBieHne KUIBIX
MOMEIIICHUH IO JOTOBOPAM COIIMAIIBHOTO HaliMa.

3. Hacrosimee moctaHoBIEHHE MOMICKHUT OPUIUATHBHOMY ONMYyOJMKOBAHUIO B
razete «CeBepHasi 3Be3/la» W pa3MEIIEHUIO0 Ha OPUIIMAILHOM CaliTe OPraHOB MECTHOTO
CaMOYIpaBJIEHUS TOPOJACKOro Okpyra CTpexeBoil.

4. KoHTpoJib 3a HCIOJHEHUEM HACTOSIIETO TIMOCTAHOBICHUS BO3JIOKHUTH Ha
3amecTuTeNst Mapa ropoJckoro okpyra no couuainbHoi nonutuke Canvuna B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPX/IEH

MMOCTAaHOBJICHUEM AJMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 24.08.2018 Ne 624

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeJoCTABICHUS] MYHHIMNAJABHOH yeayru «IIpegocraBiienue :KuIbIX NOMeLCHUI
110 10r0BOPaM COLMAJIBHOI0 HAWMA»

l. OO0uMe moJI0KeHus

IIpenmer perynupoBaHus aIMUHUCTPATUBHOIO PErJIaMEHTa
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYT'H

1. AAMMHHCTPATUBHBIN perjamMeHT MPeIOCTaBICHHUS] MYHUIIMIIATbHON YCIyTH MO
MPEAOCTABICHUIO JKWIbIX MOMEIICHUM IO J0roBOpaM COLMAIbHOIO HaiiMa (maiee -
AJIMUHHUCTPATUBHBIN PETrJlaMEHT) YCTAHABIMBAET MOPSAOK U CTaHJIAPT MPEIOCTaBICHUS
MYHUIIMNIATIBHON YCIYTH M0 TPEAOCTABJICHHUIO JKUJIBIX TMOMEIIEHUH IO JI0roBOpaM
COIMAIPHOTO HailiMa (Jajiee - MyHUIMTAIbHAs yCiayra) AJIMHUHHUCTpPALMEH TOPOJCKOTO
okpyra CTpexeBol, IJOJDKHOCTHBIMU JIMUAMU M MYHULUNAIBHBIMUA CIIYXallUMU
AJIMUHUCTpAIIUU TOPOJICKOTO OKpyra CTpeKEeBOM.

Kpyr 3asBurenen

2. 3agBUTENSIMU  SIBJISIIOTCSA  OTZEJIbHBIE KAaTerOpUM TIpaxk[aH, YyKa3aHHbIE B
cratee 57 XKunuinoro konekca Poccutickoit denepanuu (ganee - 3a1BUTENb):

— TpaXJaHe, COCTOSIIME HAa YYEeTe B KauyeCTBE HYKJIAIOIIUXCS B IKUIBIX
IOMEILEHUSX, [IPU HACTYIJIEHUU OYEPETHOCTH IS IIPENOCTABICHMSI )KUIIOTO IIOMELIEHUS
10 IOrOBOPY COLIMAIBHOTO HANMa;

— TpaXJaHe, JKWIble IIOMEIIEHHUS KOTOPBIX IPU3HAHBl HENPUTOJHBIMHU UL
IIPOXKUBAHUS U PEMOHTY WJIM PEKOHCTPYKIUH HE MOJJIEXkKAT;

— IpaxJaHe, CTpaJarolliue TKENbIMH (OpMaMU XPOHHUYECKUX 3a00JIeBaHUM,
YKa3aHHBIX B NPEAyCMOTPEHHOM IYHKTOM 4 dactu | crtateu 51 JKmnumiHoro koxpekca
Poccniickont @enepanuu nepedyHe, COCTOSIIME Ha y4eTe B KA4ECTBE HYKAAIOUIUXCS B
KUIBIX TIOMEIICHUSX;

— uHble, onpeacineHHsle (DenepanbHbIM  3aKOHOM, yKaszom lIpe3nmenra
Poccuiickoit @enepaunn mwnu 3akoHoM cyObekta Poccuiickoit denepanuu kareropuu
rpaxkiaH, MPU3HAHHBIE [0 YCTAHOBJIEHHBbIM JKWIMIIHBIM KoJekcoM, DenepanbHbIM
3akoHOM, Yyka3om IlIpesuaenta Poccuiickoit ®enepanuu wWiIM 3aKOHOM CYOBEKTa
Poccuiickoit denepaiiin OCHOBaHUSAM HYKJAIOLMMUCS B KUIJIBIX TOMEIICHUSIX.

3asBUTENAMH  TaKXE€ MOILYT SBJIATHCS  YIOJIHOMOYEHHBIE IIPEICTABUTENH,
JEHCTBYIOIIME HA OCHOBAHUM JIOBEPEHHOCTH.

TpeboBanus kK opsAKY HHPOPMHUPOBAHUS O IPEJOCTABICHUN MYHUIIMTIAIBHON YCIIyTH

3. UndopmupoBanue 3asButeneil o MOpAIKE MPEAOCTaBICHUS MYHUIIMIAIBLHOM
yCIIYTH o0OecreynBaeTcsi  MYHHUIUMNAIBHBIMUA  CIIYXKAIllUMH, CHEIUATUCTAMU



AQMHHHCTpanMU TOpPOACKOro okpyra CTpexeBod, MHOTO(QYHKIIMOHAIBHOTO IIEHTpPA
NPEJOCTaBICHNs TOCYJApCTBEHHBIX M MYHHMLMIANBHBIX ycuyr (nainee — M®L) npu
HAJIMYUU 3aKIOYEHHOTO OpraHaMM MECTHOTO CaMOYIpAaBIEHUS TOPOACKOr0 OKpyra
Crpexeoii ¢ M®I] cornamieHuss 0 B3auMOJICHCTBUU, B COOTBETCTBUU C TPEOOBAHUSIMH,
npelycMOTpeHHbIMH cTaTheil 18 DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHH3aluy MPeJAOCTaBICHUS TOCYIapCTBEHHBIX M MYHULMIAIBHBIX yCIyr» (maiee -
cornamenue ¢ MOILJ).

4. OCHOBHbIMU TpeOOBaHUAMH K HH(POPMUPOBAHUIO 3aASIBUTENIEH O TMOPSAKE
NPEIOCTABICHUS MYHULMIAIBHON YCIYTH SIBJISIOTCS JOCTOBEPHOCTH MPEOCTaBIIsIEMOMN
uHpOpMAIMK, YETKOCTh B H3JIOKEHUUW HHPOpMAIMM, IOJHOTA U ONEPaTUBHOCTH
UH(GOPMUPOBAHUS.

5. Mecto HaxoxJaeHuss AJMUHUCTpAallUU Topojackoro okpyra CrpexeBoi,
OpraHoOB M OpraHU3alliii, y4acTBYIOIIUX B MPEIOCTABICHUN MYHULIUIIAIBLHON yCIyru, UX
HOYTOBBIE ajjpeca, OpUIMATbHBIE CANThl B HMH(OPMAIMOHHO-TEICKOMMYHHKAIIMOHHON
cetn «UHrepHer» (manee — cerb MHTepHer), uHpopmanus o rpadukax pabOThI,
TeleOHHBIX HOMEPAX U aJpecax 3JIEKTPOHHOM MOouThl npeacTaBieHsbl B [Ipunoxenun 1
K HACTOSIIIEMY AZMUHUCTPATUBHOMY PEIJIAMEHTY.

6. Undopmanst o mecte HaxoxaeHHs, Tpadukax paboThl AIMUHUCTPALNH
ropoackoro okpyra CrpexkeBoil, OpraHoB W OpraHu3alui, Y4YacTBYIOIIMX B
IPEOCTABICHUHA MYHUIIMIIAJILHOM YCIYyTH, O MOPSAKE MPEIOCTaBICHUS MyHUIIUIAIbHON
yCIyrd pa3Meniaercs Ha o(UIManibHOM caiiTe OpraHoB MECTHOIO CaMOYIpaBJICHHUS
ropojickoro okpyra CrpexeBoil B cetn MHTepHeT, B (enepanbHON rocyaapcTBEHHOU
nHpopManMoHHON cucteMe «EnuHBIA mopTan rocyAapCTBEHHBIX W MYHUIIMIAIBHBIX
yeayr (pyHkumid)» (nasee — EnuHbI mopTan rocyapCTBEHHBIX U MYHHMIMIAIbHBIX
yenyr (hyHKIuit)), a Takke MpeIoCcTaBIsieTcs Mo TeJae(oHy U 3JIeKTPOHHOM MoYTe.

7. Ha o¢unuanpHOM caiiTe OpraHoB MECTHOTO CaMOYIPaBJIEHHS TOPOJCKOIO
okpyra CtpexeBoll B ceTH MIHTepHeT pa3meriaercs ciaeayromas nHpopManms:

1) HaMMeHOBaHWE ¥ TOYTOBBIC anapeca AJMUHUCTPALUM TOPOJCKOTO OKpyra
CrpexeBoii;

2) HOMepa Tesle()OHOB A TMHUHUCTPAIIIH TOPOICKOT0 oKkpyra CTpexxeBoii;

3) rpaduk paboThl AZAMUHHCTPAIIMU TOPOACKOT0 OKpyra CTpeeBoii;

4) TpeboBaHUSI K THCBMEHHOMY 3alpocy 3asiBUTENEHl O MPeJOCTaBICHUH
UHPOPMAIMU O TTOPAIKE IPEJOCTABICHUS MyHUIIUIATBHON YCIIYTH;

5) nmepeyeHb JOKYMEHTOB JJIs TIOJTYYSHHSI MyHUITUIIAIBHOM YCITyTH;

6) TeKCT AIIMHHUCTPATUBHOTO PErJIaMEHTa C MPUIIOKEHUIMHE;

7) KpaTKOe OmNHCaHUe TOPSIKa MPEJOCTABICHUS MYHHUIIMIIAILHONW yciyrd (O10K-
cxema).

8. Ha EnunoM moptane rocyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT (PYHKIIHIT)
pa3mMelaeTcs cieayromnas HtHPopMaus:

1) ucyepnbIBarOIINI MTepeYeHb TOKYMEHTOB, HEOOXOAUMBIX JUTS MPEIOCTaBICHUS
MYHUIUTAIBHON yCIyru, TpeOoBaHUs K 0(OPMIICHHIO yKa3aHHBIX JOKYMEHTOB, a TaKXKe
nepeyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPaBE NPEICTaBUTh MO COOCTBEHHOM
VUHUIMATHUBE;

2) KpyT 3asBUTEIICH;

3) CpOK MpeI0CTaBICHHUS MYyHHUIUITATBHON YCITYTH;

4) pe3ynbTaThl MPeI0CTaBICHHUS MYHUIMTIAIbHON yCIyTH, MOPSAJIOK
IPEIOCTABIEHNUS  JIOKYMEHTa,  SBIAIOLIErOCs  pe3ylbTaToM  INPEAOCTaBICHUS
MYHHUIMIIAJIBHON YCIYyIH;



5) pazMep TOCyJapCTBEHHOW IONUIMHBI, B3MMaeMoOH 3a TNPEJIOCTaBICHUE
MYHHUIIMIATBHON YCIYTH;

6) ucuepnpIBAIONIMI MEepeUeHh OCHOBAHUU I MPHOCTAHOBJICHUS WM OTKa3a B
MPEIOCTABICHUHA MYHUITUTIATBHON YCITYTH;

7) 0o mpaBe 3asBUTENA Ha J0CyAcOHOE (BHecymeOHOE) O0KajaoBaHHE ACHCTBUI
(Oe3neiicTBUS) M pEIICHUM, MPUHSITHIX (OCYIIECTBIAEMBIX) B XOJE MPEIOCTABICHUS
MYHHIUITATILHON YCIYTH;

8) bopmbl  3asBieHHE  (YBEIOMJICHHM, COOOIIEHHI), HCIOJb3yeMble IpU
NPEOCTaBICHUN MYHUIIMTIAIIEHOW YCITYTH.

0. Nudopmanuio o mopsake MOJy4eHUS MYHHUIIUNIAIBHOW YCIYTH, a TaKXKe O
MECTE HaxXOXICHHS, KOHTAaKTHhIX TenedoHax (temedoHax s CIOPaBOK), agpecax
AJNIEKTPOHHOM TOYTHI, Tpaduke padOThl, CBEICHHUS OO0 opraHax HM OpraHU3alUsX,
YYacTBYIOIIUX B TMPEAOCTABICHUM MYHUIUINAIBHOW YCIYTH WM  SBJISTFOIIMXCS
MCTOYHUKOM TIOJTy4eHUS UH(DOpMAITNH, 3asIBUTEIH MOXKET MOTYYUTh:

1) nuyHO TpM OOpalleHUHd K JODKHOCTHOMY JIHIY (CHEHHAIMCTy) OTaesa
KHUITAITHOHN TMTOMUTUKHA AJIMHUHHUCTPAIIAN TOPOACKOT0 OKpyra CTpekeBoi;

2) MO0 KOHTAaKTHOMY TeliehOHYy B 4Yachl pabOThl AJMHHHCTPAIMA TOPOJICKOTO
okpyra CtpexeBoil, ykazanuble B [Ipunoxenuu 1 k HacTosimieMy AJMUHHUCTPATUBHOMY
pETIaMeHTy;

3) MoCpenCTBOM HampaBlicHHs OOpamieHUss B JJICKTPOHHOW (opMe Ha aapec
AIIEKTPOHHOM MOYTHI, yKa3zaHHbIH B [Ipunoxxennn 1 k HacTosieMy AJMUHUCTPATUBHOMY
pETIaMeHTYy;

4) B cetn VlHTEepHET HA OQUIMATEHOM CalTe OPraHOB MECTHOTO CAMOYITPABIICHHUS
ropoJjickoro okpyra CtpexxeBoii: http://admstrj.tomsk.ru;

5) Ha MHPOPMAIIMOHHBIX CTEHIAX B 3JIaHUU AMUHHCTPAIMH TOPOJCKOTO OKpyra
CtpexeBoi;

6) mocpenctBoM EmmHOro moprana rocyaapcTBEHHBIX U MYHHUIUIATbHBIX YCIYT
(pynxmwmit): http://www.gosuslugi.ru/;

7) npu obOpamernn B ML (pu HaIM4YMK 3aKITFOYEHHOTO COTJIAIICHHS ).

10.  MudopmanmoHHbIe CTEHbI 00OPYAYIOTCS MPHU BXOJI€ B IOMEILIEHUE OT/Aea
KUIUIIHOM  TMOJUTUKM  AJMHHUCTpaluu Tropojackoro okpyra CrpexeBoil. Ha
WH(GOPMAIMOHHBIX CTEHAAX pPa3MeNIaeTcs caeayromas 00si3aTenbHast HHPOPMAIUs:

1) mouTOBBIii ajgipec AJAMUHUCTPALIUU TOPOJCKOr0 Okpyra CTpeKeBOu;

2) anpec OoQUIIMATBLHOTO caiiTa OPraHOB MECTHOT'O CaMOYIPABICHHS TOPOICKON
okpyra CtpexeBoil B cetu IHTepHeT;

3) KOHTaKTHbBI HoOMep TeneoHa AJMHUHUCTPALIMU TOPOJCKOTO OKpyra
CtpexeBoi;

4) rpaduk paboThl AIMUHHUCTPAIIMH TOPOJCKOTO OKpyra CTpeKeBOu;

5) nepedeHb JOKYMEHTOB ISl IOJIYYCHHUS] MYHHUIIMITAILHON YCIYTH,

6) TeKCT AAMUHUCTPATUBHOTO PETJIaMEHTa C MPUIIOKEHUSIMHU,

7) obpazerr opopMIICHHUS 3asBICHHMS.

11. OGpamieHust Mo KOHTAKTHOMY TenepoHy 1o BompocaM HH(DPOPMHUPOBAHUS O
TOPSIKE TPEAOCTABIICHUSI MYHUIIMTIAIBHON YCIYTH TPHHUMAIOTCS B COOTBETCTBHH C
rpadukoM pabOTHI OTHAENA KUIUIIHOW TMOJUTHKH AJIMHHHUCTPALUN TOPOJCKOTO OKPYyTa
CrpexeBoii, npeacraBieHHomMy B [Ipunoxenun 1 x HacTosimeMmy AJMUHUACTPATUBHOMY
periaMeHTy.

12. OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH CONEPKAaTh HMHPOPMAIUIO O
HAaUMEHOBAaHUHM CTPYKTYpPHOTO TMOApA3JeNeHUus] AJMHHHCTPALUNA TOPOJCKOTO OKpyra



http://admstrj.tomsk.ru/�

CrtpexeBoil, B KOTOpoe oOpaTwics 3asBUTENb, (amMminud, WMEHH, OT4ecTBe (Tpu
HAJIMYUU) U TOJDKHOCTH CTIEIMATUCTA, MPUHSIBLIETO Tese(OHHBIN 3BOHOK.

13. IIpu otBerax Ha TeneOHHbIE 3BOHKM W YCTHBIC OOpAICHHS CHEIHAIHCThI
oTHena KWIWIIHOM TMOJUTUKH AJMUHUCTPALMM TOPOACKOro okpyra CrpexeBoi,
00s13aHbBI TPETOCTABIATH HHGOPMAITUIO 1O CIEAYIOIINM BOIIPOCAM:

1) o Mecte mpenocTaBieHHs MYHHUIMIAIBLHON yCIyrd M crnoco0ax mpoesza K
HEMY;

2) o rpaduke mprema 3asiBUTENCH 10 BOMPOCAM MPEI0CTABICHHUSI MYHHIUTATLHON
YCIIyTH;

3) 0 BXOIMIIMX HOMEpax, IOJ KOTOPBIMH 3aperHCTPUPOBAaHBl B CHUCTEME
JEJIONPOU3BOJICTBa AJMHHHMCTpAMU TOpPOACKOro okpyra CTpexeBOill IOCTYNHBILNE
JIOKYMEHTBI;

4) 0 HOPMATUBHBIX TIPABOBBIX aKTaX, PETYJIHPYIOUIMX MPEIOCTABICHHUE
MYHUIIUTAIBHON yCIIyTH (HAaMMEHOBaHKE, HOMED, JaTa NPUHATUS HOPMATUBHOT'O aKTa);

5) 0 Heo0XOaMMOM IMEpeyHe JOKYMEHTOB OT 3asBUTEAS I  IOJydCHHUS
MYHULUIIAIBHON YCIIYTH;

6) 0 cpokax paccCMOTpPEeHHs 3asBICHHS O MPEJOCTaBICHUH MYyHHIUIAIBHON
YCIIyTH;

7) 0 CpOKax MPeIOCTaBJICHUS] MYHUITUITATBHON YCITYTH;

8)o wMecre pasMemieHHus Ha OQHUIMATBHOM CaiiTe OpPraHOB MECTHOTO
camoyrmpaBieHusi ropojackoir okpyr CtpexxkeBoil B cetn WHTepHeT uHOpManuu 1o
BOIPOCAM MPEJOCTABICHNUS MyHULIUIIATbHON YCIYTH.

14.  Ilpu oOmeHuu ¢ 3asBuUTeIIMU (MO TeNePOHY WIM JTUYHO) CHECIIUATUCTHI
oTJieNa KUIUIIHON MOJUTUKU AJMUHUCTPALUU FOpoIcKoro okpyra CTpeKeBoi JOJKHbI
KOPPEKTHO U BHHMMATEJIbHO OTHOCUTBHCS K 3aiBUTENSIM, HE YHWXKas HUX YECTH U
JIOCTOMHCTBA. YCTHOE MH(OPMHUPOBAHUE O MOPSAKE MPEIOCTABICHUS MYHUIMIAIBHON
YCIIYTH JOJIKHO MPOBOJIUTHCS C UCHOIB30BaHUEM O(PUIIUATBHO-AEIOBOTO CTHIISL PEUH.

15.  Ilpu oOpaiieHun 3a MHPpopMaLuei 3asBUTENS JIMYHO CHELUAINCTHI OT/AEIa
KWIMIIHOM TMONUTUKK AJIMUHUCTpalMu ropojackoro okpyra CrpexeBoi o00s3aHbI
IOPUHITH €r0 B COOTBETCTBUM C rpadukom pabotsl. [IpomomkuTensHOCTh MpUemMa Mnpu
JUYHOM OOpallleHuu He JOJDKHA IMPEBBINIATh MATHAALATH MHHYT. Bpems oxumanus B
ouepeH MpH JTUIHOM OOpaIIeHUU He JOJKHO MPEBbIATh MATHAIIATA MUHYT.

16. Ecam ans moaroToBKM OTBETa Ha YCTHOE oOpaiieHuwe TpeOyercs Oosee
OATHAALATH MUHYT, CIEHMATUCT OTHAeNa IKWIMIIHON MNOJUTUKH AJMUHHCTpALUU
ropojckoro okpyra CTpexeBoil, OCYIIECTBISIOMUNA YCTHOE HMHGOPMUPOBAHHUE,
npesaraeT 3asBUTENI0 Ha3HAYUTh Jpyroe yaoOHOE Al HEro BpeMs ISl YCTHOTO
uH(OpMUpOBaHUS JHOO HANpPaBUTh 3asBUTEIIO0 IUCHMEHHBI OTBET MOCPEICTBOM
MOYTOBOTO OTHPABICHUS MO0 B 3JIEKTPOHHON (hopMme.

17.  IlucbmenHoe HMHPOPMHPOBAHHME  3asBUTENS  OCYIIECTBISETCS  INPHU
MOJIYYUEHUH OT HEro MHCbMEHHOro OOpallleHHs JIMYHO WM TMOCPEACTBOM IOYTOBOIO
OTIpaBJICHUs, OOpalleHusl B 3JIEKTPOHHOU (opMe O MpeaoCcTaBICHUH MHPOpPMAILUU 10
BOIIPOCAM IPEAOCTABIECHUS MYHULIUIIAJbHON yCIyTH, CBEACHHUIN O X0JI€ MPEAOCTaBICHUS
MyHHLIMNANbHON ycinyru. [lucbMeHHOe oOpalleHHue PEerucTpUpyeTcsi B TEUEHUE Tpex
JTHEW ¢ MOMEHTA ITOCTYIUIEHUS B A IMUHHUCTPALIUIO TOPOACKOro okpyra CTpexxeBou.

18. IIpu oOpamienuun 3a uHpOpMaIel B MUCbMEHHOW (OpMe OTBET TPaxKTaHUHY
HAIPAaBJIIETCA B MUCHbMEHHOU (hOpME TIO TOUYTOBOMY a/IpeCcy, YKa3aHHOMY B OOpallleHUH,
IIOCTYNMBLIEM B AJMUHHCTPALUIO ropoJckoro okpyra CrpexeBoil, OTaen KWIMIIHON



HNOJIMTUKA AJMUHUCTPALIMU TOpOJCKOro okpyra CrpexeBoil, B TEYeHHE TpHUILATH
KaJICHJAApHBIX JHEH cOo AHS perucTpanuu oOpalieHus.

19. IIpu oOparmeHnn 3a HHPOPMAIUEH IO FTEKTPOHHOM MOYTE, C UCIIOIH30BAHUEM
EnuHoro moprana rocyqapCTBEHHBIX W MYHHIMNAIBHBIX yciyr (QyHknwmii) B ¢opme
AJIEKTPOHHOTO JIOKYMEHTa OTBET TIpaKJaHWUHY HarpasiseTcss B (opme 3JIEKTPOHHOTO
JIOKYMEHTAa T10 aJipecy 3JEKTPOHHOM MOYTHI, yKa3aHHOMY B 00OpalleHUH, TOCTYUBIIEM B
AnmuHucTpanuio ropojackoro oxpyra CrpexeBoil, OTaen >XWIMLIIHOW TMOJUTHKU
AnMuHUCTpauuu ropoackoro okpyra CTpexeBoil, B T€UeHHE TPUALATH KaJeHIapHBIX
JTHEH cO JAHS perucTpaluyd 0OpaIieHus.

B oOpamenuu rpaxxgaHuH B 00s13aTEIHHOM MOPSAKE YKa3bIBa€T CBOU (PAMIIIUIO,
UMs, OTYECTBO (IIOCIIEIHEE - MPU HAJTUYMH), aJIPEC AIEKTPOHHOW MOYTHI, IO KOTOPOMY
JOJKHBI OBITh HANpaBl€Hbl OTBET, YBEIOMJICHHE O Iepeajapecanuu oOpalleHus.
['paknaHuH BIpaBe MPWIOXKHUTh K TaKOMY OOpaIIeHHIO HEOOXOJUMBbIE JOKYMEHTHI U
MaTepUalbl B 3JIEKTPOHHOU dopMme.

20. PaccmoTrpenue oOpallleHUid O NpPeaOCTaBICHMM HHGOPMALUU O TOPSAIKE
IPEIOCTABICHUST ~ MYHHUIMNAJIbHOM  YCIYIM  OCYHIECTBJSIETCS B TOpPSIKE,
npeaycmorpeHHoM ®enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsaxe
paccmoTtpenus oOpanienuii rpaxxaan Poccuiickoit denepanum».

Il. CranpapTt npeaocTaBjieHuss MyHHIMIAIbHON YCJIYTH
HanMeHnoBanve MyHMIIUNIATBHON YCIYTH

21. HaumeHnoBanue MyHUIunaidpbHou ycuayru: «[IpemoctaBieHue — KHIBIX
MOMEIIIEHUH TI0 TOTOBOPaM COIMAIbHOTO HaltMa».

HaumenoBanue oprana, mpeoCTaBIISIIONIETO MYHUIIUTAIBHYIO YCIYTY

22. TlpenocrarieHue MYHUIUTIATbHON YCIIyTH OCYIIECTBIIACTCS
AnmMuHUCTpanuen ropoackoro okpyra CTpexeBoi.
23. HemocpeacTBeHHO MPEI0CTaBICHHE MYHHUITUTIATBHOM yCIYTH

OCYILECTBISICTCS  CHCIMATUCTAMU  OTACNa JKUJIUIIHOW TOJUTHKH A TMHUHHCTPAIHA
ropojckoro okpyra CrpexeBoii (nanee — Otaen).

Pe3ynbTaT npegocraBieHrs MyHUIIUIAIBHON yCIyTH

24.  Pe3ynapTaToM MpenoCTaBICHUS MYHHUIMIIAIBLHOW YCIYTH SBIISETCS JIOTOBOP
COLIMAIBHOTO HaliMa >KMJIOT0 MOMEIEHHS] MYHHULUIAIBHOTO KWJIUIIIHOTO (POHA.

25. B cnyyae Hanuuus OCHOBaHMM Juid OTKa3a B IPEAOCTaBICHUU
MYHUIIUTAIBHOW YCIyTH, YKa3aHHBIX B MYHKTe 35 HACTOSIIEro AJIMUHUCTPATHBHOTO
perilaMeHTa, pe3yJbTaTOM IPEAOCTABICHUS MYHULUNAIBHON  YCIYIHM  SBISAETCA
yBeZOMJIEHHE 00 0TKa3e B MPeJI0CTaBICHUH MYHUIIUTIATLHONU YCIIYTH.

Cpok npe1ocTaBIeHUs] MyHULIMIIAIBHON YCIIYTH

26.  Cpok mpenocTaBiieHUs] MyHULIUIIAJBHOW YCIYTH C Y4€TOM HEOOXOIMMOCTU
oOpallieHust B OpraHu3alliy, y4acTBYIOIIUE B MPEJOCTABICHUN MYHUIIUIAIBHONW YCIYTH,



HC MOKCT IMPCBLINIATH TPUALATH pa60111/1x ,Z[HCfI CO JHiA NOCTYIUICHHA 3adABJICHUA O
MpCaAOCTABICHHUU KXUJIOT'O ITIOMCIICHUS 110 IOTOBOPY COLUAJIBHOI'O HaKMa.

IIpaBoBBIE OCHOBAHUSA IS IPEAOCTABICHUS MyHULIMIIAJIBHON YCIIYTH

27. llpemoctaBieHWe€  MYHHIIMIAIBHONM  yCIYrM  OCYIIECTBIAETCS B
COOTBETCTBUHU C:

1) JKumummaeiM kogexkcoMm Poccuiickoit @eneparnuu ot 29.12.2004 Ne 188-D3//
«CoOpanne 3akonomateiabctBa PD», 03.01.2005, Ne 1 (wacts 1), cT. 14, «Poccuiickas
razera», Ne 1, 12.01.2005, «Ilapmamentckas razera», Ne 7-8, 15.01.2005;

2) ®epepanpubiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «OO6 0oOHMX MPUHIKIIAX
OpraHu3alid MECTHOTrO camoympasicHuss B Poccuiickoit ®enepanmu» // «Cobpanue
3akoHogatresbetBa PO», 06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas razera», Ne 186,
08.10.2003, «Poccuiickas razera», Ne 202, 08.10.2003;

3) denepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opraHu3amnuu
MPEI0CTaBICHUS TOCYIaPCTBEHHBIX M MYHHIUINAIBHBIX yeayr» // «Poccuiickas razera,
Ne 168, 30.07.2010, «Cobpanue 3akoHogaTenbcTBa PO», 02.08.2010, Ne 31, cT. 4179;

4) 3akonom Tomckoit odmactu ot 08.06.2005 Ne 91-O3 «O mopsiike BeACHUS
opraHaMd MECTHOT'O CaMOYIMPABJICHHUS Yy4eTa TpakJaH B KaueCTBE HYXKIAIOIIUXCS B
KHUJIBIX TOMEIICHUAX, MPEJOCTaBISIEMbIX [0 JOrOBOpaM COLHUAaJIbHOrO Hanma» [/
«OdunmanbHbie BeIOMOCTH» (COOPHUK HOPMATHBHO-IIPABOBBIX AaKTOB, MOJIMUCAHHBIX
['maBoit Anmunuctpanuu Tomckoin obnactu), 13.06.2005, Ne 16(131), «Odunnansubie
BenoMoctu locynmapctBeHHoit Jlymbr Tomckoi oOnactu» (COOPHHMK HOPMATHBHBIX
npaBoBbIX akTOB), 30.06.2005, Ne 42(103);

5) 3akonom Tomckoii ob6mactu ot 11.08.2005 Ne 130-0O3 «O mopsiake mpu3HaAHUS
rpaXJaH MaJOUMYIIMMH B ILEJISIX MPEAOCTABJICHUS UM IO JIOTOBOpPaM COIMAILHOTO
HafiMa JKWIBIX MOMEUICHHH MYHHMIMIAIBHOTO SKWIHINHOTO (ouma» /I «Tomckue
HoBoctu», Ne 33, 18.08.2005, «Odurmansupie BegoMoCTH» (COOPHUK HOPMATHUBHO-
MPaBOBBIX AKTOB, NOANHMCaHHBIX [7aBoit Apamunuctpanmuu Tomckoil o6nactn),
19.08.2005, Ne 21(136), «Odunuansusie Beaomoctd I'ocynapcrsenHoi Jlymel Tomckoi
obnmactu» (COOpPHMK HOPMAaTHBHBIX TPaBOBBIX akToB), 25.08.2005, Ne 44(105),
«CobOpanue 3akoHOaTeIbCTBAa ToMckoi o6mactu», 31.08.2005, Ne 1;

6) mnocraHoBiacHreM AamuHHcTpanuu Tomckoit obmactu ot 25.11.2005 Ne 119a
«O0 yTBepKIeHMN METOIMKN pacuera pa3Mepa J0X0ja, MPUXOASIIETOCS Ha KakI0TO
YJieHa CEeMbH, M CTOMMOCTHM MMYIIECTBA, HAXOJSAIIETOCs B COOCTBEHHOCTH 4YJICHOB
cempr» // «Tomckue HOBocTH», No 49, 08.12.2005, «CoOpaHHe 3aKOHOJATEIIbCTBA
Tomckoi odmactu», 30.12.2005, Ne 5;

7) Pemenuem Jymsbl ropoackoro okpyra Crpexesoir ot 04.05.2011 Ne 75 «O6
YCTAHOBJICHUU  YYETHOM HOPMBI  IUJIOIMIAJM  JKWJIOTO TOMEIIEHHUS W  HOPMBI
MPEIOCTaBICHUS TUIONIAIA JKUJIOTO MOMEIICHHUS 10 JOTOBOPY COIMAIbHOrO Haima» //
«CeBepnas 3Be3na», Ne 75, 12.05.2011,;

8) mocraHOBICHHEM AJIMHHHUCTPAIlMH TOPOACKOro okpyra CTpexeBod OT
27.06.2017 Ne 497 «OO0 yTBEep)KIECHUHU TIOJOKECHUS O KOMHCCHU II0 >KHIJIHITHBIM
BOMpocaM Mpu AJMHHHUCTpAUU TOpoAckoro okpyra CrpexeBoii» // CalT opraHoB
MECTHOTO CcaMOYIIpaBJeHHS Topojckoro okpyra Crpexeroit: http://admstrj.tomsk.ru,
27.06.2017, «bromnereHb OpPraHOB MECTHOTO CaMOYIIPABJICHHS TOPOJCKOTO OKpyra
Crpexesoii», 04.07.2017 Ne 6.



http://admstrj.tomsk.ru/�

WcuepnipiBarouii nepeuyeHb JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMU U UHBIMU HOPMATUBHBIMHU IIPABOBBIMH aKTaMU U1
IIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYTH, C Pa3ACIICHUEM Ha JOKYMEHTBI
¥ HH(QOPMALIKIO, KOTOPBIE 3asSBUTEIND JODKEH MPEJOCTaBUTh CAMOCTOSTENIEHO, U
JIOKYMEHTBI, KOTOpbIE 3asiBUTEIIb BIIPABE MPEIOCTaBUTh IO COOCTBEHHOW MHUIIMATHUBE,
TaK KaK OHH IOJUIeKAT MPEJICTABIICHUIO B paMKaX MEKBEJOMCTBEHHOIO
MH(POPMAIIOHHOTO B3aUMOJCHCTBUN

28. B unensax mnongydeHHs MYHUIIUMNAIBLHON YCIyTH 3asBUTENb IPEACTABISET
3asBiieHHe (TmpemiaraeMast (opma 3asBICHHUS TPEJCTABICHA B MPWIOKEHHH 2 K
HACTOSAIMIEMY AJIMUHUCTPATHBHOMY PpETJIaMEHTY) JMOO YKa3blBaeT MYHHIIMITATBHYIO
YCIYTy B KOMIUIEKCHOM 3aIpoce, NpeyCMOTPeHHOM cTathelt 15.1 denepanbHOro 3aKk0Ha
or 27.07.2010 Ne 210-®3 «O06 opraHu3aluy NOpPEIOCTABICHUS T'OCYAApCTBEHHBIX U
MYHULUNAIBHBIX YCIyTr» (IPU HAIMYUU 3aKIIOUEHHOTro cornamienus: ¢ MOLT).

29. K 3agBieHHI0 Ha TPEAOCTABICHUE MYHUIIMIAIBHOW YCIYTH MPHIIAraroTCs
CIEAYIOIIHNE TOKYMEHTHI:

1) cipaBka 0 cocTaBe ceMbH (C YKa3aHHeM (aMHIUH, HMCHH, OTUYECTBA (TIOCIIETHEES
- IPY HAJIMYUH ), CTENIEHU POJICTBA, BO3PACTa);

2) JOKYMEHTBI, HEOOXOAMMBIC I MPH3HAHHMS TpaKJaHMHA MAaJOUMYIIUM B
cootBeTcTBUU ¢ 3akoHOM Tomckoi oGmactu ot 11 aBrycra 2005 roma Ne 130-O3
«O mnopsake MpU3HAHUS TpaxJaH MaJIOMMYIIMMHU B LEISAX MPEIOCTABICHUS UM IO
JIOTOBOpaM COIMAJIbHOTO HaWMa J>KUJBIX TMOMEIIEHUA MYHUIIMNAIBHOTO >KHIIUIIHOTO
dboHga» - MpU NOCTAHOBKE HA YYET B KaU€CTBE MAJIOUMYIIETO:

- cripaBKa 0 3apaboTHOI miaTe 3a nociueaHue 12 mecsies, NpeaecTBYIOINX 1aTe
10JIa4H 3asIBICHHUS, - 1JIs1 paboTaronmx rpaxaad (mo Gopme 2-HADJ);

- CIIpaBKa O J0XOJax 3a mociaeanue 12 mecsAnes, NpeaecTBYOMMX JaTe MOJa4u
3asBJIEHUSA, W3 O0JaCTHOTO TOCYAApCTBEHHOTO OIO/KETHOTO yupexaeHus «Llentp
3aHATOCTH HaCeJIeHUs» - JIJIs1 6€3pa00THBIX IPaK/IaH;

- CIlpaBKa O HAJIMYMU WIM OTCYTCTBHUHU CTUIEHAMM 3a MOcieaHue 12 Mecsliles,
MPEANIECTBYIONIUX J1aTe MOJa4H 3asBJICHUS, C YUeOHOTO 3aBEACHUS - AJIS CTYJCHTOB;

- CcIOpaBKa O HaJIWYUU TMocoOusi Ha JeTeil 3a mocieanue 12 Mecsles,
NpEAIIECTBYIOUMX  JaTe [oJaud  3asBJICHMs, - I T[paxJaH, HMMEIINX
HECOBEPIIECHHOJIETHHUX JIETEM;

- cOpaBka 00 aduMMeEHTax 3a mociegHue 12 mecsieB, NMPeauIecCTBYIOMUX JaTe
1oJiayu 3asBlieHus (IpU HAJTUYUU aTUMEHTOB);

- Komusl JIeKJIapallud O J0XOoJax 3a nocieaHue 12 mecsues, NpeanecTBYIOMUX
Jlate II0Jayd 3asABJICHMS, 3aBEpPEHHAas MEXpalioHHON wuHcneknuen denepanbHON
HajoroBoit Ciyx0s Poccum Ne 5 mo Tomckoi o6mactT — mJis WHIAWBUIYATBHBIX
IIpEAIIPUHUMATEIIEH;

- TACIOPT U CBUAETEILCTBO O PETUCTPALIMU TPAHCIIOPTHOTO CPEACTBA (B cliydae
€CJIM MUMEIOTCSI TPAHCHOPTHBIE CPEJCTBA, SBISIONIUECS OOBEKTOM HAIOTOO0OJIOKECHHS B
COOTBETCTBUHU C 3aKOHOATEILCTBOM O Hajorax u coopax).

3) xonwus macropta rpaxaanuHa Poccuiickoit denepannn wiv HHOTO TOKYMEHTA,
YI0CTOBEPSAIOUIETO TUYHOCTD 3asBUTEIIS;

4) MOKyMEHTHI, MOJATBEepKAaomue HaKT MPUHAAJICKHOCTH TPaXJaHWHA K UHOW,
omnpeneneHHoN QeaepaibHbIM 3aK0HOM, yka3oMm Ilpesunenta Poccuiickoit deneparuu
Wik 3aKk0OHOM TOMCKOM 00JacTH KaTeropuu Tpa)<IaH, UMEIONUX MPaBO Ha TOJy4YyeHUE
JKUJIOTO TIOMEIIEHUS B YCTAHOBIEHHOM TIOPSAJIKE B COOTBETCTBHUHU C (eaepaibHbIM



3aKoHOM, yka3oM lIpesunenta Poccuiickoii @enepanuu i 3akoHoM ToMmckoi obsactu
(ynocroBepeHue, MeIMIIMHCKOE 3aKitoueHue, konus cupasku BTOK 06 nnBanuanoctu u
Ipyrue) - IpU I[IOCTAaHOBKE HAa Yy4YeT B KadyecTBE TIPaKJaHWHA, OTHECEHHOIO
3aKOHOJATENIbCTBOM K YKa3aHHON KaTeropuu;

5) mpaBOyCTaHABIMBAIOIINN JOKYMEHT, TOATBEPKAAIOIINNA TPAaBO COOCTBEHHOCTH,
BO3HHKIIIEE JI0 BCTyIUIeHHS B cuiny DeaepanbHoro 3akoHa oT 21.07.1997 Ne 122-®3
«O rocyapCcTBEHHOM PErucTpalMy NpaB HA HEJBUKUMOE UMYILECTBO U CAEIOK C HUMY,
B cllyyae, €CiM IpaxJIaHuH SBJSETCS COOCTBEHHUKOM KHIJIOTO MOMEIICHUS JTH00 YIEHOM
CeMbU COOCTBEHHHUKA JKUJIOTO MOMEIICHHUS,;

6) MeguuMHCKas crpaBka OOJBHOTO YJ€HA CEMbH, CTPAJAIONIETO TSHKEION
¢dopmoii XpOoHUYECKOTro 3a00JIeBaHUsA, IPU KOTOPOW COBMECTHOE NMPOKMBAHUE C HUM B
OJIHOM KBapTUpe HEBO3MOXHO, [0 TMEpPeuHIo, YTBepxkaAeHHOMY IlpaButenbcTBoM
Poccuiickoit @enepannu, B Ciaydae, €ClIu TpaXJaHUH MMEET B COCTABE CEMbU TAaKOIO
YJIEHA CEMBU;

7) xomusl TPYNOBOW KHMXKKM, 3aBepeHHass paboTojareseM, HaHUMATeJIeM He
NO37HEee YeM 3a OJIMH MECSI 0 AHS 0OpalleHus C 3asBICHUEM O IPUHITHH Ha YYeT, - B
ciydyae oOpamieHuss ¢ 3asBI€HHEM O MPUHATHM Ha Y4eT B OpraH MECTHOIO
CaMOYMPABJICHUS 110 MECTY HAXOXKACHUSI OPTaHU3alUU, C KOTOPOM rpakIaHUH COCTOUT B
TPYJOBBIX OTHOILIECHHUSAX;

JIOKyMEHTbI i1 TPEAOCTaBICHUS MYHUUUNAIbHOW YCIYIM MOTYT OBITh
MpEeACTaBICHbl B AJIMUHHUCTPALMIO TOPOJICKOro okpyra CTpeXeBO C HCIOIb30BAHUEM
EnuHoro mnoprana rocylapCTBEHHBIX M MYHUIMNAIbHBIX yciIyr (¢QpyHKuui) (mocine
oOecrieyeHns TEXHUYECKOHM BO3MOXHOCTH), MOYTOBBIM OTIIPABICHUEM, MPU JUYHOM
oOpallleHnH, a TaKKe MOCPEACTBOM OOpallleHus 3a MOJIyYeHUEeM MYHUIIUIIAIbHOU YCIyTU
B M®I] (mpu HanMuuu 3aKIIIOUYEHHOTO coruiaieHus). B ciyyae HanpaBieHus 3asBIeHUs
B DJIGKTPOHHON (opMe 3asiBUTENb MPHUKIAJIBIBAET K TAKOMY OOpaIlleHUI0 HEOOXOIUMBbIE
JOKYMEHTBl M MaTrepuayibl B 3JeKTpoHHOH (opme. [Ipemnaraemas ¢opma 3asBieHus
JIOCTYTIHA JJIs KONMPOBAHUS U 3alOJHEHHUs B 3JIEKTPOHHOM BuAE Ha EnnHoM moprane
TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX ycryr (pyHKuumit), Ha odumuanisHoM caiite. B
OymMakHOM BUE TpeasaraeMasi popma 3asBICHHUS MPEAOCTABISETCS HEMOCPEICTBEHHO B
Otnene (kabuuet Ne 32), 8 MOL] (mpu HAIMUKUK 3aKJIFOYEHHOTO COTJIAIICHUS).

30. B cinyuae, ecnu MyHuIunanbHas ycliyra yka3zaHa B KOMIUIEKCHOM 3arpoce
3asgBUTENA, NpeaycMoTpeHHoM ctatbeil 15.1 denepanbHoro 3akona or 27.07.2010
Ne 210-®3 «O06 opraHuzanuu MpPeAOCTaBIEHUS T'OCYAaPCTBEHHBIX M MYHULIMIAJIBHBIX
yeryr» (IpH HaJIU4MKM 3aKiatoueHHoro corjameHus ¢ MOIL]), M®I[ npexocrasiseTr B
AnMuHUCTpanMi0 — ropoickoro  okpyra  CTpexeBoil  3asBlI€HHE, IOJIUCAHHOE
yIOJTHOMOYEHHBIM paboTHukOM MOIl u ckpemnennoe mnedarbio M®PLI, noKymeHTHI,
IpelyCMOTpEHHbIE TYHKTOM 29 HacTosIero AJMUHUCTPATUBHOIO perjamMeHTa, C
IIpUJI0KEHNEM 3aBepeHHOU M @I Koy KOMIIIIEKCHOTO 3aIpoca 3asBUTEIIA.

31. IlepeyeHb JOKYMEHTOB Ul MPEIOCTABICHHUS MYHHLUNAIBHON YCIYTH,
KOTOpBbIE HAXOAATCS B PACIOPSDKEHMM OPraHOB W OpraHU3alliid, y4YacTBYIOLIUX B
IPEIOCTABICHUHA MYHULIUIIAJLHON YCIYrH, KOTOPBIE 3asBUTENb BIIpaBe NMPEAOCTABUTH 110
cOoOCTBEHHOI MHHUIIMATHBE!

1) Bemmumcka w3 EauHOro rocyaapcTBEHHOTO peecTpa HEABMKMMOCTH O TMpaBax
rpakJaHMHa U BCEX YJIEHOB €ro CeMbM HAa MMeEBIIMECS (MMEIoLIUecs) Y HUX OOBEKThI
HEABW)KMMOCTU 3a INATh JIET, MNPEUIECTBYIOIIME [HIO OOpallleHus TpakJaHUHA C
3asBJICHUEM O NPUHSATUU HA YYET;
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2) JOKyMEHT, Ha OCHOBAaHHUM KOTOPOTO MOXET OBITh YyCTAaHOBJEH (aKT
IIPOKUBAHUS I'PAXKJIAHUHA B >KWJIOM IMOMEUIEHWU Ha YCIOBHSX JIOOBOpPA COLMAIBHOTO
HaiiMa (KOTUS JIOTOBOpa COIMAIILHOTO HaiiMa, opiep, Komwsi (PMHAHCOBOTO JIUIIEBOTO
cyeTa U APYrue), B CIy4ae €CiIu IPaKJaHUH SIBISETCA HAHUMATEIEM KUJIOTO TOMEIICHUS
M0 JIOTOBOPY COIMAJIbHOTO HaliMa WJIM WICHOM CEMbH HaHUMATENS KUJIOTO MOMEIICHUS
10 JJOTOBOPY COIMAJIBHOTO HaiiMa;

3) KOIUSI IOKYMEHTA, MOATBEPKAAIOIIEr0 HAX0XK/IEHUE MECTa KUTEIbCTBA 10
MECTY OCTAaHOBKHU IpakJIaH Ha YUET;

4) pelicHHe YHIOJTHOMOYEHHOTO OpraHa O MPHU3HAHUU KHJIOTO JoMa (MKHIIOTO
MOMENIEHUS) HEMPUTOJHBIM JIJISl IPOKUBAHUS B CIIy4yae, €CIU IPaKJIaHUH MPOKUBAET B
YKUJIOM MOMEIIEHUH, MPU3HAHHOM HEIIPUTOIHBIM JJIs1 TPOKUBAHUS;

5) perieHre opraHa ONEKH U TOIMEYUTEIHCTBA O HAa3HAUCHUH OINMEKyHa B CITydae
MOAMUCAHUS 3asBJICHUS O TMPUHATHH HAa YYE€T OMNEKYHOM, JCHCTBYIOIIMM OT HMEHHU
HeZIeecrmocoOOHOTO TPaXKIaHNHA,

6) cmpaBka O HaIMYMKM T[OCOOMS Ha JeTedl 3a mocieanue 12 MecsIes,
NPEAMIECTBYIONIMX  JaTe ToJaud  3asBICHMs, - [ TpaxaaH, HMEIIINX
HECOBEPILICHHOJIETHUX JIETEH;

7) cmpaBka o pa3Mepe MEHCUU 3a TOCIeTHUE 12 MecsIeB, MPEeIIeCTBYOIINX
JlaTe Mojave 3asiBJICHUs, U3 TOCYTapPCTBEHHOTO YUPEKICHUS «YPaBJICHUE TEHCUOHHOTO
donga PO B 1.CTpexkeBOM» - JIsl IEHCUOHEPOB.

32. AaMuHUCTpanus ropojckoro okpyra CTpexeBoil He BIpase:

1) TpeOoBaTh OT 3asABUTENIA OCYHICCTBICHUS JCHCTBHHA, B TOM 4YHCIIE
COTJIaCOBAHUN, HEOOXOAUMBIX JIJISl TOJYYEHHUS] MYHUIIMTAIBHOW YCIYTH U CBSI3aHHBIX C
oOpallleHreM B UHBIE TOCYAapCTBEHHBIE OpraHbl (OpraHbl MECTHOTO CaMOYIIPaBJICHUS) U
OpraHu3anuy, 3a UCKIIOUEHHEM IIOJIYYEHHUs YCIYT, BKIIOUECHHBIX B IMEPEUYEHb YCIYT,
KOTOpbIE SIBIIIOTCS HEOOXOJUMBIMH U  OOS3aTEIbHBIMU IS  MPEJOCTABICHUS
MYHUIUNAIBHBIX ~ YCIYT, YTBEPXKIEHHBIH pemieHueM JlymMbl TOpOJICKOr0 OKpyra
Crpexesoit ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpbI€ SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMU  JJI  TIPEAOCTABJICHUS MYHHUIIMOAIBHBIX YCIYr AJMHUHUCTpALUEei
ropojickoro okpyra CTpeXeBoil U ee opraHamu»;

2) TpeOOBaTh OT 3asABUTENS MPEJCTABICHUS JOKYMCHTOB W WH(OPMAILUH WU
OCYLIECTBJICHUSI JCUCTBUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
NpPEAyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMU, PETYIHPYIOIIMMH OTHOUIEHUS,
BO3HHUKAIOIINE B CBSA3U C MPEAOCTABICHUEM MYHUIIUIIAILHON YCIIYTH;

3) TpeOoBaTh OT 3asBUTENS MPEJACTABICHUS TOKYMCHTOB M MH(OpMAIMH, B TOM
yyciie TMOATBEPKAAIOIIMX BHECEHHWE 3asBUTENEM IUlaThl 3a  MPEJOCTaBICHUE
MYHHIUTAIBHON YCIIYTH, KOTOPbIE HAXOMATCS B pacHopsiKeHUH (eepabHbIX OpPraHOB
WCIIOTHUTEIPHOM  BJIACTH, OPraHOB TOCYJAapCTBEHHBIX BHEOIOKETHBIX (POHJIOB,
WCIIOTHUTENBHBIX OPTaHOB TOCYJAapPCTBEHHOM BiacTu cyobekTa Poccuiickoit denepanuu,
OpraHoB MECTHOTO CaMOyIpaBjieHUs JHOO MOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM WIM OpraHaM MECTHOTO CaMOYIPABJICHUS OpraHu3aluii, Y4acTBYIOLIUX B
MPEAOCTABIICHUN MYHHUIIUIIAIBLHON YCIYTHM, B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBeiMU akTamMu Poccuiickorn denepanuu, HOPMATUBHBIMU IIPABOBBIMH aAKTaMHU
cyorekToB Poccuiickoit ®enepariy, MYHUIMIAIBHBIMA TPABOBBIMH aKTaMH, 3a
HCKJIIOYUCHUEM JIOKYMEHTOB, BKJIIOUYEHHBIX B OMNPEACICHHbIA 4YacTht0o 6 cTaTtbu 7
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYr» NE€PEUYECHb TOKYMEHTOB;

11



4) oTKa3pIBaTh B TPUEME 3asBJICHHUS W WHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTABICHUS] MYHUIMIAIBHOW YCIyTHU, B CiIy4ae, €ClIu 3asBJICHUE U JIOKYMEHTHI,
HEO0OXOAUMBIE ISl TPEJOCTABICHUSI MYHUIIMIIATBHON YCIIYTH, OJAaHbl B COOTBETCTBUU C
uHpoOpManMeld O CpOKax © TMOPSAKE TNPEIOCTABICHUS MYHUIIUTIATHHOW YCIIYTH,
onyOnukoBaHHOW Ha EauHOM mopTane ToCcylapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT
(pynKumit);

5) oTka3piBaThb B NPEAOCTABICHHMM MYHULMNAIbHOW YCIYrM B Clydae, €cld
3asBJICHUE U JOKYMEHTBI, HEOOXOIUMBIC JUIsl TIPEIOCTABICHUS] MYHUITUTIATLHON YCIYTH,
MOJaHbl B COOTBETCTBUU C HWH(MOpMalUEe O CpoKax M TOPSAKE MPEAOCTaBICHUS
MYHHIIUIAILHON YCIIYTH, OMyOJMKOBaHHOW Ha EnuHOM moprane rocyJapCTBEHHBIX U
MYHHUIUTATBHBIX YCIYT () YHKIINIA).

HcuepnbiBaromnii nepeyeHb OCHOBAHUM U1 OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEAOCTABICHUS MYHHUITUITAILHON YCIIYTH

33. OcHoBaHusl I8 OTKa3a B TpUeMe JOKYMEHTOB ISl TIPEJOCTABIICHUS
MYHHIIMIIAILHON YCIyTu:

1) 3asBiICHUE MOJAHO JIMIIOM, HE HMECIOLIMM ITOJIHOMOYMH Ha I0Ja4dy JaHHOI'O
3asBIICHUS,

2) 3agBICHHC HE COACPKHT CBEACHHH JIMOO  COACPIKUT  HEIHOJIHBIC
(HeOOCTOBEpPHBIE) CBEICHHUS, YCTAHOBIIEHHBIE NPHIOKCHHEM 2 K HACTOAIIEMY
AJIMHUHHUCTPATHBHOMY PETJIAMEHTY;

3) MOKYMEHTHI COJAEP)KAT TOBPSKICHHS, HAJIMYUE KOTOPHIX HE IO3BOJISIET
OJITHO3HAYHO UCTOJKOBATh UX COAEpIKaHHUE.

HcuepnbiBaromiyii nepeuyeHb OCHOBAHMM JJIsI TPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHHULIMIIAJBHOW YCIIYTH WM OTKa3a B IPEAOCTABICHUN MYHULIMIIAIBHON YCITYTH

34. OcHoBaHUS 751 TPUOCTAHOBIICHUS MPEAOCTABICHUSI MYHUITUTIAIBHOW YCITyTH
OTCYTCTBYIOT.

35.  OcHoBaHus AJs OTKa3a B IPEOCTABICHUY MYHUIIUIIAIbHON YCIYTH:

1) k 3asBJCHUIO HE NPUIOKEHBI JIOKYMEHTBHI, YCTAHOBICHHBIC ITYHKTOM 29
HACTOALLEro AJJMUHUCTPATUBHOIO PETJIAMEHTA,

2) MUCbMEHHOE 3asBJICHHUE 3asABUTEISl WIH YINOJHOMOYCHHOTO UM JUIA, O
IIPEKPALEHUN PACCMOTPEHMsI €ro 3asBICHUS O IPEIOCTABICHUM MYHUIUNAIBHON
YCIIYTH;

3) He UCTEK CpOK, MpPeayCMOTpeHHBIH craTheid 53 JKwimmmHoro kojaekca
Poccuiickon ®@enepanuu;

4) yrpata OCHOBaHHWIA, JAlONIMX I[IPABO 3asABUTEII0 Ha TIOJIYYEHUE IKHIIOTO
IIOMEILEHUS 110 I0TOBOPY COLMAIIBHOTO HaiiMa;

5) Bble3]1 3asBUTEIS HAa TIOCTOSIHHOE MECTO KHUTENILCTBA B APYroe MYHHIUITATbHOE
o0Opa3oBaHue;

6) monmyveHue 3asBUTEIEM OT OpraHa TOCYIApCTBEHHOH BIIACTH WM OpraHa
MECTHOI'O CaMOYIIpaBJIeHUs! OIOJKETHBIX CPEACTB Ha NMPHUOOPETEHHE WM CTPOUTEILCTBO
JKUJIOTO TIOMELICHUS;

7) mpeocTaBIeHUE 3asBUTEI0 OT OpraHa rocyAapCTBEHHOHN BJIACTH WM OpraHa
MECTHOT'O CaMOYIIPaBJIEHUS 3€MEJIbHOIO Y4acTKa JJIsl CTPOMTENbCTBA KWJIOTO JoMa (3a
UCKJIFOUEHUEM MHOT'OJIETHBIX CEMeH);
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8) BbIsIBJICHHE B MPEIOCTABICHHBIX 3asiBUTEIEM JokyMeHTax B Otmen,
OCYUICCTBIISIIOIIMIM ~ NpPUHATAE HA  y4eT, CBEIEHUH, HE  COOTBETCTBYIOIIMX
JNEUCTBUTEIIBHOCTY W TIOCIYXUBILIMX OCHOBAHMEM MPUHITHUS HA YYeT, a TaKKe
HEIMPAaBOMEPHBIX JIEUCTBUIN JOKHOCTHBIX Jinll OpraHa, OCYIIECTBIISIIOLIETO MPUHITHE Ha
y4eT, IPU PEIICeHUH BOIIPOCca O MPUHSATUHU HA YYET.

Pa3mep muiaTsl, B3MMaeMOM C 3asBUTENS IPU NIPEAOCTABICHUN MYHULIUIIAJILHOW YCIIYTH,
U CIIOCOOBI €€ B3UMaHU B CIy4asiX, IpPeJyCMOTPEHHBbIX (peiepaabHbIMU 3aKOHAMM,
IIPUHUMAEMBIMU B COOTBETCTBUU C HUMH HHBIMH HOPMATHUBHBIMH IIPABOBBIMHU aKTaMH
Poccuiickoit deneparny, HOpMaTUBHBIMU IPABOBBIMH akTaMu ToMCKOi 06macTH,
MYHHUIUIIAIBHBIMU IPABOBBIMU AKTAMHU

36. MyHunumanpHas yciyra npeaocTaBisieTcs OecIiaTHO.

37. Ycayru, KOTOpble SIBISIOTCSA HEOOXOIMMBIMH M OOSI3aTENbHBIMU  JJIS
MPEIOCTABICHNUS] MYHULIMIIAIbHOU YCIIYTH:

1) mpemocTaBiieHHE CIPAaBKU O 3apaOOTHOM IIaTe 3a MocieaHue 12 MecsIes,
MPEIIIECTBYIOIINX AaTe MOAA4r 3asABICHUS - I pabOTAIONINX TPaXK/IaH,

2) TMpenoCTaBJICHUE CHPaBKM O HAIWYMKM WIA OTCYTCTBHM CTHIICHAMU 32
nociennue 12 MecsieB, NPEeANISCTBYIOUIMX JaTe I0Jayd 3asBICHHs, W3 Y4eOHOro
3aBENICHUS - JJIS CTYJIEHTOB;

3) mpemocTaBieHHE CHOpaBKM 00 alMMEHTax 3a TocieaHue 12 Mecsies,
NpeILIECTBYIOMIMX AaTe MoAauu 3asiBlIeHUs (IPU HAIMYMHU aJIMMEHTOB);

4) mpenocTaBiieHUE KOMHMH JEKJIapalii O JIOXOJax 3a IMocleaHue 12 mecsies,
MPEAIECTBYIOIINUX JaTe IOJAayu 3asiBJICHHS, 3aBEPEHHAs] MEXPAUOHHOW WHCHEKIUEU
®enepanbHoit HanoroBoi Cnyx0Obl Poccum Ne 8 mno Tomckoit obmactu — 1Is
WHINBUAYAJIbHBIX IpeIpUHIMATEINCH;

5) mpemocraBieHHE METUIIMHCKOW CHPaBKU KIMHHUKO-3KCIIEPTHOW KOMHCCHH Ha
OOJBHOTO, CTPAIAIONIIETO TsHKEIOW (OPMOM  XPOHUYECKOTO 3a00JIEBaHMS MO TMEPEUHIO,
yTBEpKACHHOMY mnocTraHoBieHneM IIpaButensctBa PO ot 16.06.2006 Ne 378, n
SBIISIOIIETOCS YJICHOM CEMbU 3asiBUTEIS;

6) mnpemocraBieHue MTOokyMeHTOB u3 CTpekeBckoro otaeneHus OOIacTHOTo
['ocynapctBeHHoro  OwopkeTHOro  yupexkjaeHuss «ToMmckuii  00JacTHOM — LIEHTP
WHBEHTApHU3allMl U KaJacTpa» Ha 3asBUTENS W UYICHOB CEMbH 3asBUTENSI IO MECTY
KUTEIbCTBA, COJEpKAlllUe CBEJIEHUS O HaIWYUM (OTCYTCTBUHM) B COOCTBEHHOCTH
rpakJaHuHA U (WJIK) YWICHOB €r0 CEMbU UMYIIECTBA;

7) mnpemocraBieHue IOKyMeHTOB u3 CTpekeBckoro otneneHus OOIacTHOTO
['ocynapcTBeHHOTrO  OIO/DKETHOTO  yupexaeHus «ToMmMckuid — 00IacTHOM — IEHTp
WHBEHTapH3allMd U KaJacTpa», COJEp)KalluX CBEAeHUS 00 WHBEHTapHU3al[MOHHON
CTOMMOCTH HaXOJSIIErocsi B COOCTBEHHOCTH TpakJaHWHA U (MJIM) YICHOB €r0 CEMbHU
MMYILECTBA

38. Pasmep u ocHOBaHUS B3MMaHHS IUIaThl 32 OKa3aHUE HEOOXOAUMBIX U
00s3aTeNbHBIX ~ YCIYT  YCTAaHABIMBAIOTCS  OpPraHU3alldsAMU, MPEIOCTABISIONIMHI
HEOOXOAMMbIE U 00s3aTenbHBIE YCIYTH, HEOOXOJUMBIE [UIsI TPEJOCTaBICHHUS
MYHHUIUNAIbHON  YCIYTHM, CaMOCTOSTEIbHO B COOTBETCTBUM C TpeOOBaHUSMU
JEHCTBYIOIIETO 3aKOHO1aTEIbCTRA.

MakcuManbpHbIi CPOK OKUJIAHUS B OUEPEAU IIPU MOJaY€e 3asIBICHUS O IPEIOCTABICHUN
MYHULUIAJIBHON YCIYTH U IIPU MOJYYEHUH PE3yJIbTaTa MPEIOCTaBICHHUS
MYHULUNIAJIIBHON yCIIYT'U
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39. MakcuManbpHbI CPOK OKUAAHUS B OUEPEIH IIPU JIMYHOM Nojaue 3asiBICHUS O
IIPEAOCTABICHUY MYHULMIIAJBHON YCIYI'H HE JOJDKEH IIPEBBIIIATH MATHAAATA MUHYT.

40. MakcuManbHBIi CPOK OXHUJAHHWS B OdYepend NpU MOJYyYCHHH pe3ybTara
IIPEAOCTABIICHHUS] MYHULIUIIAILHON YCIIYT'H HE AOJDKEH IPEBBIIATH NATHAAUATA MUHYT.

CpOK perucrpanuu 3asBJICHUS 3asIBUTCIIA O IMPCAOCTABIICHUN MyHHHHHaHBHOﬁ YCIayru

41. 3asBnenue Ha OyMa)KHOM HOCUTEJIE PETUCTPUPYETCS B JACHb MOCTYIJICHUS B
AnmuHucTpanuio ropoackoro oxpyra CTpekeBOM 3asiBI€HUS M JOKYMEHTOB s
IPEIOCTABICHNUS] MYHULIUIIAJIbHOW YCIIYTH

42. Peructpanus 3asiBJICHUS, HAIPABIEHHOTO B JOpME SJIECKTPOHHOTO JOKYMEHTA
yepe3 EnuHBII mopTal TrocyAapCcTBEHHbIX W MYHHUIMHAIbHBIX YCIyr (QyHKIML),
ouIMaNbHBIN CalT, OCYIIECTBIISETCS HE MO37Hee padoyuero AHs, CIEIYIOIIEro 3a JHEM
€ro MOCTYIUIEHUS B A IMHUHHUCTPALMIO TOPOACKOro okpyra CTpexeBo.

TpeboBanus K HOMELIEHUSIM, B KOTOPBIX MIPEIOCTABISAETCS MYHHUIMITAIbHAS YCIIyTa, K
3aJly O’KMJIaHMsI, MECTaM JUIsl 3all0JIHEHUS 3asBJICHUN O IIPEIOCTABICHUN
MYHHULMIAIBHON YCIyry, THPOPMALIMOHHBIM CTEHIAaM C 00pa3liaMy X 3al0JIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOUMBIX JJIs IPEAOCTABICHUSI MyHULIUTIAJIbHOM
YCIIyTH, B TOM YHUCJIe K 00ECIIeUEHUIO JOCTYIHOCTH JJIsl HHBAJIUMOB YKa3aHHBIX 00bEKTOB
B COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoit denepannn
O COLMAJIBHOM 3aIUTE NHBAIUI0B

43. IlpenocraBiaeHe MYHUIUIAIBHOM YCIYI'M OCYILECTBISIETCS B CHEIHMAIBHO
BBIJIEJIEHHBIX JJIs 3TUX LI€JIeH MOMEIEHUSX.

44, B cnydyae ecid HMMEETCS BO3MOXXHOCTb OpPraHU3alMM CTOSHKH (ITApKOBKH)
BO3JI€ 3/aHusi (CTpOEHHs), B KOTOPOM pAa3MEILEHO IOMEIEHUEe IpueMa U BbIJIA4U
JIOKYMEHTOB, OPraHMW30BbIBAETCS CTOSIHKA (MMApKOBKa) MJs JUYHOIO aBTOMOOMIIBHOTO
TpaHcmopTa, OecriaTHas — Jyig  3asBUTenedl. Jlnsd  MmapkoBKM — CHELMAJIbHBIX
aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIMJIOB HA Ka)KJOW CTOsTHKE BblaenseTcst He MeHee 10%
MecT (HO He MEHEE OJIHOTO MECTa).

45. Bxon B MOMEIICHHE MpUeMa M BBIAAYU JTOKYMEHTOB JIOJDKEH 00ECTIeYHBaTh
CBOOOJHBIN TOCTYN 3asBHUTENEH, OBITh 000PYAOBaH yIOOHOH JIECTHUIICH C MOPYYHIMH,
HMIUPOKUMHU IIPOXOAAMH.

46. Mecta mpeAOoCTaBICHUS MYHHUIMIIAIBHOW YCIYTH OOOPYIYIOTCS C Y4eTOM
TpeOOBaHMUN JOCTYIMHOCTH JUII WHBAJHIOB B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccuiickoit  ®enepanuu. B cioyyae  HEBO3MOXKHOCTH — 00OpYyIOBaHUS  MecTa
NPEIOCTABICHUS] MYHULUIAIBHOM YCIYrM C y4yeToM TpeOOBAHMM JTOCTYMHOCTH st
MHBAJIWJOB B COOTBETCTBHMM C 3akKoHoaaTenbCcTBOM Poccuiickonn ®denepanuu Ha
COTpyIHHKA OpraHa, IpeIOCTaBIISIOUIET0 MYHULMIAIBHYIO YCIYTy BO3JIaraercs
0053aHHOCTh MO OKAa3aHUIO CUTYAllMOHHON MOMOIIM WHBAJIWIAM BCEX KaTeropwii, Ha
NeproJ MPEJOCTaBICHUS MyHULIUTIATBHOMN YCITyTH.

47. Ha 31aHuMu pAIOM C BXOJOM JOJDKHA OBITH pa3MmelieHa HH(OpManHOHHAS
BBIBECKA, COJIeprKalllas CIeyoUIy0 HHPOPMALUIO:

1) HaMMeHOBaHUE OpPraHa;

2) MeCTO HaxOXJIEHHS U IOPUANIESCKUN aJipec;

3) pexum paboThI;
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4) HoMmepa Tene(OHOB /IS CIIPABOK;

5) aapec oduIMANTBHOTO caiiTa OPraHOB MECTHOTO CAMOYIIPABJICHHUS TOPOJICKOTO
okpyra CtpexxeBoil B ceTu IHTEepHET.

48. ®acan 3maHUS JODKEH OBITH 00OpPYNOBAaH OCBETUTENBHBIMH MPUOOpAMH,
MO3BOJISIFOIIMMHU TTOCETUTENSIM 03HAKOMHUTBCS ¢ UH(POPMAITMOHHBIMU TaOJIUYKaAMHU.

49. TlomenieHus: mpueMa W BBIJAYM JTIOKYMEHTOB JIOJDKHBI TpeaycMaTpUBATh
MecTa JIJIsl OKUJaHus, THPOPMUPOBAHHUS H IIPHUEMa 3asiBUTEIICH.

50. B mecrax pns uHGOPMUpOBaHMS JOJDKEH ObITh oOecreyeH JOCTYIl
3asIBUTEIISIM ISl O3HAKOMJICHHsSI ¢ UH(OpMaIMell He TOJNbKO B Yachl MpUeMa 3asiBICHUIA,
HO U B paboyee BpeMsi, KOT/ia IPUEM 3asBUTENICH HE BEIETCS.

51. XapakTepuCTUKU TIOMEIICHWI MpueMa U BBIJAYM JOKYMEHTOB B YacTH
00BEMHO-TIJIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PpEUICHUH, OCBEIEHHUs, MOXapHOH
0€30MacHOCTH, MHKXEHEPHOTO O00OPYIOBaHHS IOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTHUBHBIX JOKYMEHTOB, JIEMCTBYIOLIMX Ha Tepputopun Poccuiickon Penepanni.

52. [lomemienust mnpueMa BbAAUYM  JOKYMEHTOB OOOPYIYIOTCS  CTEHIaMHU
(cToiikamu), coaepKauuMi HHPOPMALUIO O MOPSIIKE MPEAOCTABIECHUS MYHUIIMITATbHON
YCIIYTH.

53. B Mmectax st OXuJaHUS yCTAHABIMBAIOTCS CTYNbs (KpecelbHbIC CEKIIHH,
Kpecia) AJis 3asiBUTENeH.

54. B nomemieHuH mnpuemMa M BblAAYM JOKYMEHTOB BBIIEISETCS MECTO s
opopMiIeHHs] JOKYMEHTOB, IMpeAyCMaTpHUBAIOIIEe CTONBl (CTOHMKM) ¢ OJaHKaMu
3asiBJICHUM U KaHLIENAPCKUMU MPUHAIEKHOCTIMH.

55. Undopmarus o pamunuu, UMEHH, OTYECTBE (MPH HATWYUHU) U JOJDKHOCTH
CHEIMANNCTa OpraHa, OCYIIECTBIIAIONIETO MPEJOCTAaBICHUE MYHUIIMIAIBHOW YCIYTH,
JoJkHa OBITH pa3MellieHa Ha pabodeM Mecte cnermanucra Otaena.

56. Opran, mNPemOCTABIAIOMUN MYHUIMOAIBHYIO  yCIOyry, oOecreynBaeT
VHBAJIUIAM:

1) ycnoBus aiis 6€cpensTCTBEHHOTO JIOCTyIa K 00BEKTY (3/1aHUI0, TTOMEIICHHIO),
B KOTOpPOM OHa HpPENOCTAaBISIETCS, a TaKXke UId OeCHpemnsTCTBEHHOIO I0JIb30BaHUS
TPAHCIOPTOM, CPEACTBAMH CBSI3H U HHPOPMAIIHH;

2) BO3MOXKHOCTbh CAMOCTOSITEJIbHOTO MEPEABMXKEHUSI 10 TEPPUTOPUHU, HA KOTOPOIt
pacmoyio’keH  OO0beKT  (37aHue, TMOMEUIEHHE), B  KOTOPOM  MPEIOCTaBIsETCS
MYHHIIMITAIbHAS YCIIYTa, a TAKKe BXO0JIa B TAKOW OOBEKT M BBIXOJIa U3 HETO, MOCAJKH B
TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HETO, B TOM YHUCIIE C MCIOJIb30BAaHUEM Kpecia-
KOJISICKU;

3) compoBOXXICHHE WHBAIMJOB, HMEIOIIMX CTOMKHE pacCTpOHCTBA (PYHKIUHU
3pEHUS U CaMOCTOSITEIBHOIO MTEPEABHKECHHUS;

4) wHajexaliee pa3MelleHHe O0O0OpyAoBaHUS M HocutTened uHGOpMaIUH,
HEOOXOIUMBIX IJIsi oOecTieueHus] OECTPENsITCTBEHHOTO JOCTyNa WHBAIUIIOB K OOBEKTY
(3maHMIO, TOMEMICHWIO), B KOTOPOM TMPEAOCTABISETCS MYHHIIMIIANIbHAS yCIyra, M K
YCIIyT€ C y4€TOM OIPaHUUYEHUIN UX KUZHEIEATEIbHOCTH;

5) nybnupoBaHHWE HEOOXOIWMOW [JIi WHBAJIUIOB 3BYKOBOW M 3PUTEIHHOU
uHbOpMalIUM, a TaKXKe HaJIMUCEel, 3HAaKOB M WHOM TEKCTOBOM U Tpaduueckoi
uH(pOpMaIINK 3HAKAMU, BHITIOJTHEHHBIMU pelibeHO-TouedHbIM ipudToM bpaiins;

6) TOMYyCK CypJIONIEPEBOIUHNKA U TU(DIOCYPIOTIEPEBOTIHNKA;

7) nomyck coOaku-TIPOBOJHMKA HAa OOBEKT (3/aHHe, TOMEIICHHE), B KOTOPOM
MPEIOCTABISIETCS] MYHUIIUTIATbHAS YCITyTa;
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8) oOka3aHMe WHBAIMIAM TIOMOIIM B TIPEOJOJICHUH OaphepoB, MEUIAIOIINX
MOJIyYEHUI0 UMU MYHULMIIAJIBHOM yCIIYT'M HapaBHE C APYTUMU JTULAMH.

IlokazaTenu JOCTYIIHOCTH M KaueCTBa MyHMIIUIIAJIbHON YCIyTH

57. Iloka3zarenssMu JOCTYITHOCTH U Kaue€CTBAa MYHUIIUIAIBHON yCIyTH SBISIOTCS:

1) IOCTOBEPHOCTH MPENOCTABIIEMON 3asBUTENSIM HH(OPMAIINY;

2) mnosiHOTa MH)OPMHUPOBAHUS 3asBUTEIICH;

3) HarmsAHOCTh (GOpM IpeaocTaBisieMol HHGOpMAIMKU 00 aIMHUHUCTPATHBHBIX
npoueaypax;

4) ymoOCTBO W JOCTYIHOCTh MOJYYCHHS WH(POPMAIMH 3aSBUTEIISIMUA O TOPSIIIKE
NPEIOCTABICHNUS MYHULIUTIATIbHON YCIIYTH;

5) coOiroieHre CPOKOB HMCIIOMHECHUS OTACIBHBIX aJIMUHUCTPATUBHBIX MPOIEIYP
Y TIPE0CTaBIICHHUS] MyHULIMIIAILHON YCIIYTH B LIEJIOM;

6) coOmogeHue TpeboBaHMI K  pasMepy IUIaThl  3a  IPEJOCTaBJICHUE
MYHULANIAJIBHON YCIIYTH;

7) coOmoneHnit TpeOOBaHWUN CTaHIapTa MPEJAOCTABICHUS MYHHIIMIIATBHON
YCIIyTH;

8) orcyrcTBHE OOOCHOBAHHBIX Kajlo0 Ha pelieHUs, AcicTBHs (Oe3meicTBHE)
opraHa, IMpeIOCTaBJSIOLIEr0 MYHULMINAIBHYIO YCIYry, AODKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISIFONIETO MYHUIIUIIATBHYIO YCIYTY, TH00 MYHUITMTIAIBHOTO CIYKaIIero;

9) mosHOTA ® aKTyalbHOCTh HH(OpMAIMK O TOPSAKE NPEAOCTABICHHUS
MYHHUIIUIIAIBHON YCITYTH.

58. [Ipu nony4yeHMM MyHUIIMTIATBHON yCIYTH 3asBUTENb OCYIIECTBIIAECT HE Ooliee
TpeX B3aMMOJECHCTBUH C IOJDKHOCTHBIMU JIMIIAMH, B TOM YHUCJIE:

1) npwu momave 3ampoca Ha MOJTYYEHUE YCIYTH U MONYyYCHUU PEe3yabTaTa YCIyrH
3asiBUTEJIEM JIMYHO, B TOM yucie uepe3 MOIL] — ne Oozee AByX pas;

2) mpu mojave 3ampoca Ha MOJIydeHHE YCIYrH C HCIOJIb30BaHHEM EIHMHOTO
noprajga TOCYAApPCTBEHHBIX W MYHHUIMOAIbHBIX ychnyr ((QyHKIMI), TOYTOBBIM
OTIIpaBJIEHUEM — HE O0Jiee OHOro pasa.

59. [IpoOIKUTENBHOCTh KAXAOTO B3aUMOJACHCTBHUS HE JIOJDKHA MPEBBIIIATH
NATHAAIATH MUHYT.

60. McuepnpiBaromuii cocTaB AeiCTBHIA, KOTOPBIE 3asIBUTEIH BIIPABE COBEPIIUTH B
AIEKTPOHHOU (OpME TPH TOJYYCHHH MYHHIMMAIBHON YCIYTH C WCIOJIb30BaHUEM
Enunoro moprana MyHUIIMNANBHBIX YCIYT (QyHKIMN) (Mocae obecieueHus] TEXHUIECKON
BO3MOHOCTH):

1) nony4yenue uHGOpMAIHA O MYHHUIIMIIAIHLHON yCIyTE;

2) o3HakoMJIeHHE ¢ opMaMu 3asBJICHUN M UHBIX TOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyY€HUS] MYHUIIMTIAJIBHOM YCIIYTH, U 0OecreueHre J0CTyna K HUM JUIsl KOMUPOBaHUS U
3aIl0JIHEHUS B 3JICKTPOHHOH (opMme;

3)npencTaBiaeHus 3asBICHUS O MPEAOCTABICHUM MYHHULUNAIBHOM YCIYTH B
ANIEKTPOHHOU (popme;

4)npeacTaBlICHUE JIOKYMEHTOB, HEOOXOAUMBIX  JIJIS MPEIO0CTABIICHUS
MYHHIUTIAIBHON YCIyTH, B 2JIEKTPOHHOHU (hopme;

5) ocyuiecTBiIeHHE MOHUTOPUHTA X0/1a TPEIOCTABICHUS] MyHULIMTIATBHON YCIIYTH;

6) moJiyueHHE pe3ylbTaTOB MPEAOCTaBIEHUS YCIYTH B DJIEKTPOHHOM BHJIE Ha
EnuHOM moprane rocyIapcTBEHHBIX U MYHUIIMTIANBHBIX YCAYyT (DYHKIUN), €Cli 3TO HE
3anperieHo deaepaabHbIM 3aKOHOM.
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Wuble TpeOOBaHUs, B TOM UUCIIE€ YUYUTHIBAIOLINE OCOOEHHOCTH MPEI0CTABICHUS
MyHUIUNaIbHOH yciyru B M®L u oco0eHHOCTH peA0CTaBICHUSI MyHULUTIAIBHOM
YCIIyTU B 3JIEKTPOHHOU (hopMme

61. 3asgBUTENO MPENOCTABISAETCS BO3MOXHOCTh TONYYCHHS MYHHIIMIIATHHON
YCIYyTH C WCIOJIb30BaHWMEM EAWHOro mopTana TOCyNapCTBEHHBIX M MYHHIIUIIATBHBIX
yeayr  (dyHkumii) (mocie oOecrmedeHus] TEXHUYECKOM BO3MOXKHOCTH), ITOYTOBBIM
OTIIPAaBIICHUEM, a TaKXKe MOCPEACTBOM JIMYHOTO OOpameHus 3a TOJyYeHHEM
MyHULIMIAIBHOHN yciayru B MO (1pu HAIMYMK 3aKJIFOUEHHOTO COIJIAILEHU).

62. [Ipu oOpamieHuu 3a MOJTYYCHHEM MYHULUNAIBHOM ycinyru udepe3 EnuHbiid
MOpTal TOCYMAPCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr (QyHKIUNA) HPUMEHSIETCS
ANEKTPOHHAS TMOJNHCh B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM OT 06.04.2011
Ne 63-D3 «O06 37EKTPOHHOM TIOIITHCH».

63. Ilpu mpencraBieHWW 3asBICHHUS B JJIEKTPOHHOH (opme MpencTaBUTEIEM
3asiBUTENS, JEHCTBYIONIMM Ha OCHOBAHWU JOBEPEHHOCTH, JOBEPEHHOCTH JOJKHA OBITH
npencraBieHa B (OpMe DIEKTPOHHOTO JOKYMEHTa, MOJMHUCAHHOTO JJIEKTPOHHOU
MOJIMKCHIO YITOJIHOMOYEHHOTO JIUIIA, BBIIABIIETO (MTOAMKUCABIIET0) JOBEPEHHOCTD.

64. JIoOKyMeHTBI, SBISIONINECS PE3YyNbTaTOM TPEAOCTABICHUS MYHHIIUIIATHHON
YCIyTH B BHJE JJCKTPOHHOTO JOKYMEHTA, HAIMPABIAIOTCSA 3asBHUTENIO 4yepe3 EmamHbri
MOpTal TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr (pyHkmwmii) (mocie obecrieueHuUs
TEXHUYECKOW BO3MOXKHOCTH).

65. B cimydae mocTyIieHHs 3asBIEHUS M JOKYMEHTOB B AJIEKTPOHHOH (opme ¢
UCIOJIb30BaHMEeM ENMHOro moprajna rocyJapCTBEHHBIX M MYHHUIIMNAIBHBIX yCIyT
(pyHKIMIT) crienuaInucT, OTBETCTBEHHBIN 3a MpPENOCTaBlIEHUE MYHHIIMIAIBHON YCIYyTH,
UHPOPMHUPYET 3asIBUTENS Yepe3 JTNIHBIN KaOWHET O PerHCTPAIiH 3asIBICHUSI.

66. Opranu3anus NMpeaoCTaBICHUS MYHHIIUIIATBHON yCIYTH OCYIIECTBISIETCS T10
NPUHIMITY «OJHOTO OKHa» Ha 6aze MOIL] mpu nuuHoMm oOpaieHuu 3asBuTens (Mpu
HAJIMYMH 3aKJIFOUYEHHOTO COTJIAIICHHUS).

67. 3asBUTENSIM TPEAOCTABISETCS BO3MOXKHOCThH TPEABAPUTEILHON 3alUCU Ha
nojiauy 3asiBJACHUS U JOKYMEHTOB JIJIsl IPEOCTABICHNUS MYHUIIUTIAIBHON YCIYTH.

68. [IpenBapuTenbHas 3alUCh MOXKET OCYIIECTBIATHCA CIEAYIOIMMHU CIIOCOOaMuU
10 BBIOOPY 3asIBUTEIIS:

1) npu aUYHOM OOpaIlEHUH 3asBUTEIS B AJIMHHHCTPALMIO TOPOJCKOTO OKpyra
CrpexeBoit, Otnen;

2) 1o teneoHy;

3) yepe3 oduIMATBHBIN CalT OPraHOB MECTHOTO CaMOYIPABICHUS TOPOJCKOTO
okpyra Crtpesxesoii: http:// admstrj.tomsk.ru .

69. [Ipu npenBapuTEILHON 3aMMCH 3asIBUTENIb COOOIIAET CIISAYIONUE TaHHbIE:

1) haMuinro, UMs, OTYECTBO (MIPH HAJTHYKK ),

2) KOHTaKTHBII HOMEp TeneoHa;

3) azmpec AMEKTPOHHOM MOUTHI (TP HATUYHH );

4) sxenaeMble 1aTy ¥ BpeMsl TPECTABICHUS TOKYMEHTOB.

70. IlpenBapuTenbHas 3amucCh OCYIISCTBISACTCS IyTEM BHECEHUS YKa3aHHBIX
CBEJICHUI B KHUTY 3aIMCH 3asBUTENICH, HA DIIEKTPOHHBIX HOCUTESX.

71. 3asBuTENO cOOOMAIOTCS AaTa U BpeMsl IpruemMa JOKYMEHTOB, KaOUHET (OKHO)
npreMa JIOKYMEHTOB, B KOTOpbIe cienyeT oOparuthcs. [lpum nudyHOM OOparieHun
3asBUTEJIO BBIIACTCS TaJIOH-TIOATBEPKICHUE. 3asBUTEIb, 3aNUCABIIMNCS Ha TPHEM
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gyepe3 O(UIMANBHBII CAaWT OPraHOB MECTHOTO CaMOYIPABIEHHS TOPOJCKOTO OKpyra
CrperxeBoil MOXKET paciieqyaraTh aHaJIOor TaJOHA-TIOATBEPKICHUS.

72. Ocy1iecTBieHNE 3alMCH 3asSBUTENICH HA ONPEACICHHYIO ATy 3aKaHYUBAETCS
3a CYTKHU J0 HacCTYIUICHUS 3TOU JaThl.

73. Ilpu ocymiecTBIEHUN TMpeABapUTEIbHON 3alKiCH 3asBUTEIb B 00s3aTEIbHOM
nopsike HHGOPMHUPYETCS O TOM, YTO MpeBApUTENIbHAS 3aUCh AHHYJIUPYETC B Cilydyae
€ro HEesIBKM 10 UCTEYEHHUH MATHAUATH MUHYT Ha3HAY€HHOTO BPEMEHHU IIpHeMa.

74. 3asBuTeNsIM, 3alKMCAaBIIMMCSA Ha MpHEM dYepe3 OPUIUAIbHBbIA CalT OpPraHoB
MECTHOTO CaMOYIpaBjeHUsI ropoackoro okpyra CTpe:keBoH, 3a TpU KaJIeHJApHbIX JTHS
70 TpUeMa OTHPABJIAETCS HAIlOMUHAHWE HAa YKAa3aHHBIM aJpec 3JIEKTPOHHOM IOYTHI O
nate, BpPEeMEHM M MeCTe TIpuemMa, a Takke uHpopManus o0 aHHYIMPOBAHUU
NpEBAPUTENBHON 3allMCH B Cllydae HESABKU [0 MCTEUEHUHW TMSATHAALATA MUHYT C
Ha3HAYEHHOT'O BPEMEHU IMpHeMa.

75. 3asBuTensb B M1000E BpeMsl BIIPaBe OTKA3aThCs OT MPEIBAPUTEIHHON 3aMHCH.

76. B orcyrctBuM 3asBUTENEH, OOpaTUBIIMXCS MO MpeaBapUTEIbHOM 3amucH,
OCYIIECTBIISIETCS IPUEM 3asBUTENEH, OOPAaTUBIIMUXCS B OPSAJIKE OUEPEIH.

77. I'padux mpuema (IprueMHOE BpeMsi) 3asBUTEIICH 0 MPEABAPUTEIHLHON 3arucu
yCcTaHaBJIMBaeTCs HayaabHUKOM OT/ena B 3aBUCMMOCTH OT MHTEHCUBHOCTH OOpaIleHUH.

78. 3asBUTENh, WMEET BO3MOXKHOCTh TMOJNy4eHHS HWHGOpPMAIMU O XOJe
IPEIOCTABICHUS MYyHUIMNANbHONU yciayru. MuHdopmanmuss o Xoje mNpeaocTaBiIeHUs
MYHUIUMOAIBHOM yCIyTH HAIpaBisieTCsl 3agBUTENI0 B CPOK, HE NMPEBBIIIAIOIINNA OJHOIO
paboyero AHS MOCHE 3aBEPIIEHUS BBIIOJHEHUSI COOTBETCTBYIOLIETO ACHCTBUS, HA ajpec
ANEKTPOHHOM MOYTHl MM €  HUCIOJIb30BaHMEM cpeAcTB  EauHoro moprtana
rOCyJapCTBEHHBIX M MYHULUUNAIbHBIX YCIYyr (QyHKUMHA) (IpU HAIUYUM TEXHUYECKOU
BO3MOKHOCTH).

[Ipu npenocTaBiIeHN MYHULIMIIAIBHOW YCIYTH B 3JIEKTPOHHON (pOpMeE 3asiBUTEIIO
HaIpaBIIAETCA:

1) yBemomieHHE O TpUEME U PETUCTPALUU 3asBJIEHUS U JOKYMEHTOB,
HEOOXOIMMBIX I IPEAOCTABICHUS MyHUIIMITAIbHON YCIYyTH;

2) yBeIOMJIEHHE O pe3yjibTaTax PACCMOTPEHMS TOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTaBICHNs MyHULIUIIATBHON YCIIyTH;

3) yBenomJieHHME O BO3MOXHOCTH IIOJIYYUTb pE3yJbTaT MPEAOCTaBICHUS
MYHULIMOAIBHOM  ycayrd MO0 MOTMBHPOBAaHHBIM  OTKa3 B MPEJOCTaBICHUU
MYHULMIAIBHON yCIyTH.

I11. CocTas, noc/ie10BaTeIbHOCTH U CPOKH BbINOJHEHUS] AIMUHUCTPATHBHBIX

npouenyp, TpedoBaHUs K MOPSIAKY UX BbINMOJHEHHS, B TOM YHCJIe 0COOEHHOCTH

BBINOJIHEHUS] A IMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMme, a Tak:Ke
0CO0CHHOCTH BBINOJIHEHHUSI AAMUHUCTPATUBHBIX npoueayp 8 MIPD

79. TlpenocraBicHre MYyHHIMIATGHOW YCIyrH BKIOYaeT B ceOs  CIeoyroline
AIMUHHUCTPATUBHBIC NPOLUCAYPHI:

1) npueM © perucTpanus 3asBICHHUS W JOKYMEHTOB JUISI TPEIOCTaBJICHUS
MYHULUINAIBHON YCIYTH;

2) pacCMOTpEHHUE 3asIBJICHUS U TPEICTABICHHBIX JOKYMEHTOB;

3) ¢gopmupoBaHHe UM HaNpaBICHHE MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanuu), y4acTBYIOUIUE B MPEJOCTABICHUHA MYHUIIUIAIBHON YCIyTH;

4) TpWHATHE pEUICHUS O MNPEIOCTABICHUH MYHHIUMAIBHON YCIyru JHOO0 00
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OTKa3e B MPEJIOCTaBICHUN MYHUIIUTIATLHOU YCITYTH;

5) MoAroToBKa MpPOEKTa MOCTAHOBJICHHS AJIMUHUCTPAIMM TOPOJCKOIO OKpyra
CrpexeBoii;

6) MOArOTOBKA JIOTOBOPA COIMAIBHOTO HAaliMa KIJIOTO TTIOMEIIEHUS;

7) BbIIaua pe3yiibTaTa MpeI0CTaBIICHNUs MYHUITUTIATBHON YCITYTH.

biiok-cxema npenocraBiaeHuss MyHULMIIAIBHONW YCIIYyTH

80. biok-cxema  MOCIEAOBAaTEJIBHOCTH  JEHCTBUM  NpU  NPEAOCTaBIECHUU
MYHUIUOAIBHOM  ycayru mpenactaBieHa B llpuwnoxennn 3 K HAcCTOALIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u peructpanus 3asBiICHUS U JOKYMEHTOB JUIsl IPEIOCTABICHUS] MyHUIIUIIAIbHON
yCIIYyI't

81. OcHoBaHuMeM /Jis Hayaja BbIIIOJIHEHUS JAHHOW aJIMUHUCTPATHUBHOU
IPOLEYpPHI ABIAETCA MOCTYIJIEHUE B AIMUHHUCTPALMIO TOPOJACKOro okpyra CTpekeBoin
3afBICHUSI M JOKYMEHTOB,  OINpPEAEICHHBIX  MyHKTOM 29  HaCTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA:

1) B Xxome JHMYHOrO TmpueMa 3asBUTEIs  (TPEACTABHUTENS — 3asBUTEIs)
cnequanucroM Ortaena, OTBETCTBEHHBIM 3a IIPUEM 3asBJICHUS O MPEJOCTaBICHUU
MYHHULMIAIBHON YCIYTd U TIOKYMEHTOB;

2) u3 M®I], B TOM umcie 3asBJICHHUSA, MOIMMCAHHOTO YIIOIHOMOUYECHHBIM
pabotaukoM MO®I] u ckperieHHoro neyatsio M®L, ¢ npunoxenuem 3aBepeHHoit MO
KOIIMM KOMIUIEKCHOTO 3ampoca 3asBUTENs, B Cllydae €CId MYyHUIUNAIbHAs yciayra
yKa3aHa B KOMIUIEKCHOM 3aIpoce 3asBUTENSA, MPENyCMOTPEHHOM cTaTeer 15.1
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MyHHUIIMIIATBHBIX YCIYT» (MIPH HAJUUUU 3aKJIOYEHHOTO COTJIAIICHUs
¢ M®ILL);

3) MOYTOBBIM OTIIPABIICHHEM;

4) B 2JIEKTPOHHOM (popMe MOCPEICTBOM JICKTPOHHOM HOYTHI;

5) B anexkTpoHHON (popme ¢ ucnonabzoBanueM EquHoro noprana rocyapCTBEHHBIX
Y MYHULIMNTAJIBHBIX yCIyT (QyHKUMN) (ocie o0ecrieueHns TEXHUYECKOM BO3MOXKHOCTH).

82. Ilpu ycTaHOBIEHWHM OCHOBAaHWUH Ui OTKa3a B TpUEeME JOKYMEHTOB,
INPEIyCMOTPEHHBIX IMYHKTOM 33 HACTOSIIEro AJMMHUCTPATUBHOIO pErjaMeHTa,
cnenuanuct Otaena, OTBETCTBEHHBIN 3a PUEM 3asiBJICHUS U TOKYMEHTOB, HE IPUHUMAET
IPE/ICTABICHHbIE 3asBUTENEM JOKYMEHTBl C YyKa3zaHueM npuuuH. llpu otcyrcTBuM
OCHOBaHMM M1 OTKa3a B IpUEME JOKYMEHTOB, INPEAYCMOTPEHHbIX IIYHKTOM 33
HACTOALEr0 AZMUHUCTPATUBHOIO periaMenTa, cnenuanuct Otaena, OTBETCTBEHHBIN 3a
IIpUEM, HaIlpaBJISIET 3asBJICHUE U JOKYMEHTHI CIELUAINCTY AIMUHUCTPALIMU TOPOJCKOTO
okpyra CTpeXeBOoi, OTBETCTBEHHOMY 3a PErMCTpPallI0 JTOKYMEHTOB, Ha PETUCTPALUIO
IyTeM BHECEHUs 3allUCH B JKypPHAI PErUCTpaluyd  BXOJAUIMX JOKYMEHTOB
AIMUHUCTpallMU TOPOJCKOro okpyra CTpexeBoil, B JI€Hb NOCTYIUIEHMs 3asBICHHS U
IPUJIO)KEHHBIX K HEMY JOKYMEHTOB.

83. Cneuuanuct, OTBETCTBEHHBIH 3a pETUCTpalfio, B JE€Hb MOCTYIUICHUS
3asiBJICHMS] M TIPUIIOKEHHBIX K HEMY IOKYMEHTOB PETUCTPUPYET U HAMPABIISAET 3asBICHUE
HavyanbHUKY OTAena 1uisi BA3UPOBAaHMSL.

84. Hauanpauk Otnena BU3UPYET U B JCHb IMOJIYyUYEHUS 3asBJICHUS NEPEIacT ero
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Ha paccmorpeHue crneuranucty OTaena, OTBETCTBEHHOMY 3a IPEAOCTaBICHUE
MYHHUIMIIAIBHOMN YCIyTH.

85. PegynmpraTOM  aJMUHUCTPATUBHOW  MPOLEAYpHl  SBIIETCA  Mepegada
IPOUIEIIIEr0 PETUCTPALUIO 3asIBICHHS M MPUIIOKEHHBIX JOKYMEHTOB Ha pACCMOTpPEHUE
crenuanucty Otaena, OTBETCTBEHHOMY 3a IIPEAOCTABICHUE MYHUIIUMIIAJBHON YCIIYTH.

86. MakcuManbHbIii  CPOK  BBIMOJHEHHUS  AJMUHUCTPATUBHONW  MpPOLEAYPHI
cocTraBisieT He Ooiiee Tpex pabounx THEH cO THS MOJa4u 3asBICHUS.

PaCCMOTpeHI/Ie 3asBJICHUA U IIPEACTABICHHBIX JOKYMCHTOB

87. OcHoBaHueM JJs Hadajga BBIIOJHEHHUS aJMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCS. IOCTYIJICHHUE TPOIIEAIIEr0 PErUCTPALUIO 3asBJICHUS U NPUIIOKEHHBIX K HEMY
JOKYMEHTOB Ha paccMoTpeHue crenunanucrty  Oraena,  OTBETCTBEHHOMY 34
IPEIOCTABICHHE MYyHULMNANbHOW ycinyru. Ilpu paccmoTpeHunm 3asdBieHHS U
INPWIOKEHHBIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS IPOBEPKA INPEICTABICHHBIX
JOKYMEHTOB, COOTBETCTBYIOIMX IIEPEUHIO JIOKYMEHTOB, YKa3aHHBIX B NyHKTEe 29
HACTOALLEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

88. B ciyuae HempeacTaBiIeHHs 3asBUTENEM JIOKYMEHTOB, YKa3aHHBIX B
nyHkTe 31 Hacrosmiero AJIMHHHCTPATUBHOTO peryiaMeHTta, chneruanuct OTtiena,
OTBETCTBEHHBIM 3a MPEIOCTAaBICHWE MYHULIMIAIBHOW  YCIYTHM, NEPEXOOUT K
aAMMHHMCTPATUBHON mnpouenype «POpMUPOBAHME M HANPABICHHUE MEKBEIOMCTBEHHBIX
3aMpocoB B OpraHbl (OpraHU3alyy), Y4acTBYIOIIME B MPEIOCTABICHUH MYHUIMIAIbHON
YCIIYTH».

89. B cinyuae npenocraBieHHs 3asBUTENEM JIOKYMEHTOB, YKa3aHHbBIX B MyHKTe 31
HACTOALLEr0 AJMUHUCTPATUBHOIO PEIIAMEHTA, MEXBEJOMCTBEHHBIE 3alIpOCHl B OPTaHbI
(opraHusanuu), y4dacTBYIOLIME B MPEAOCTABICHUU MYHULMINAIBHON YCIYr'H, He
HaIIPaBJIFOTCSL.

90. PezynpTaTOM aJMHMHUCTPATUBHOW IPOLEAYpPbI ABIIAETCA  BBISABJICHHE
HEOOXOAMMOCTH (OPMUPOBAHUS W HAMPABICHUS MEXKBEIOMCTBEHHBIX 3allPOCOB B
opraubl (OpraHu3aluy), Y4acTBYIOIIME B IPEIOCTABICHUH MYHULMIAJIBHOW YCIyrH, B
cllydae HelpeACTaBICHUs 3asiBUTENIEM IOKYMEHTOB, YKa3aHHBIX B IyHKTe 31 HacTosIero
AMUHUCTPATUBHOIO PETJIaMEHTA.

91. MakcuManbHBIN CPOK BBITIOTHEHUS 3/IMUHUCTPATUBHON MPOLEAYPHI HE MOXKET
NPEBBINATh OJHOTO padouero AHA €O JTHS TOCTYIUICHHS IPOLIEIIIETO PETUCTPALUIO
3asIBJICHMSI M IPWJIAracMbIX K HEMY JOKYMEHTOB Ha paccMOTpeHue crienuanucty Ornena,
OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MYHULIMIIATBHONW YCIIYTH.

DopMUPOBAHUE U HANPABIECHNUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl
(opra"u3zanum), y9acTBYIOIIHE B MPEJOCTABICHUN MYHUIIUIIAILHON YCITYTH

92. OcHoBanweM MJisi Hayaja BBHIMOJHEHUS aJIMUHHCTPATHUBHOM IPOLETYPHI
ABIIIETCS  BBIABICHHE  HEOOXOAMMOCTH dbopMupoBaHUsIT W HampaBICHUS
MEXBEJIOMCTBEHHBIX  3allpOCOB B  OpraHbl  (OpraHu3aliy), Y4acTBYIOIIHE B
IPEIOCTABICHUA MYHULIMIIAIBHON YCIIYTH.

93. [Ipy mOArOTOBKE MEXBEIOMCTBEHHOro 3ampoca crnenuanuct Ortnena,
OTBETCTBEHHBI 3a MPEJOCTABICHUE MYHULIMIIAJIBLHON YCIIyT'H, OIpeeNseT NepeyeHb
JNOKYMEHTOB (CBEAECHMM, COIEPKAIUXCS B HUX) U1 MPEIOCTABICHUS MYHULMIAIbHON
YCIYTH U TOCYIApCTBEHHBbIE OpraHbl JIMOO TOIBEIOMCTBEHHbIE T'OCYIAapPCTBEHHBIM

20



opraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJIEHUS OPraHu3alMH, B KOTOPBIX JAHHbBIE
JOKYMEHTBI HAXOASTCSL.

94. ®opmupoBanue u HaIpaBJICHUE MEXBEJOMCTBEHHBIX 3a1pocoB
OCYILIECTBIISIETCS B COOTBETCTBHHU C TpeboBanusimMu DenepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS TOCYAapCTBEHHBIX M MYHUIMIMAIbHBIX
YCIIyI».

95. Cnemmanuct Otaena, OTBETCTBEHHBIN 3a MPENOCTABICHHE MYHHIIMIIAIHHON
yCIyTU, B J€Hb YCTAHOBJEHHS OCHOBAaHUW [Jid HaIpaBiCHHUsS MEKBEIOMCTBEHHBIX
3anpocoB, (GOpMHUPYET U HAMPABIISET MEKBEIOMCTBEHHBIE 3aIIPOCHI B!

1) Yupasnenue denepalibHOM CITy)KObl TOCYIaAPCTBEHHOM PErUCTpaIiy, KajgacTpa
u kaptorpadun no Tomckoi obnacTy;,

2) Ob6nacTHOE TOCYIapCTBEHHOE OMOKETHOE yupexaeHue «lIeHTp cormanbHOU
NoJJIEPKKH HaceneHus T. CTpexeBoro»;

3) Ynpasienue [lencunonnoro ¢hounna Poccuiickoit deaeparuu B r. CTpexeBoM;

4) LenTtp 3ansaToctu HaceaeHus r. CTpexKeBoro.

96. Cpok MOATOTOBKM W TIOJYUYEHHUS OTBETAa HA MEKBEIOMCTBEHHBIH 3ampoc ¢
UCIOJIb30BAHUEM MEKBEJIOMCTBEHHOI0 MH()OPMAIIMOHHOTO B3aHUMOJECHCTBUS HE MOXKET
IPEBBIIIATh MATH pabouMX JHEH CO JHS MOCTYIUIEHHS MEKBEJOMCTBEHHOrO 3ampoca B
OpraHbl WM  OpraHU3alW{, MPEeJOoCTaBISIONIME JOKYMEHT U HH(OpMAIHUIO.
[locTynuBmme B AAMUHHCTpAUIO TOpPOACKOro okpyra CrTpexeBol TOKYMEHTHI U
uHpopMalMio Toiydaer crenuanuct OTaena, OTBETCTBEHHBIM 3a NpPeNOCTaBICHHE
MYHULMIAIBHON YCIyTH.

97. PesynpTaToOM  aAMUHUCTPATUBHON  MPONEAYpHl  SBISICTCS  000OIICHHE
NOJYyYeHHOM B  paMKaX  MEXBEJOMCTBEHHOIO  B3aMMOAEHMCTBUA  MH(pOpMALUU
(TOKyMEHTOB), HEOOXOAUMOM IS IPEIOCTABICHHSI MYHULIMIIAIbHON YCIYTH 3asiBUTEIIIO.

98. MakcuManpHBIA  CPOK  BBIMOJNHEHUS  aJIMUHUCTPATHBHOW  MPOLEIYPHI
COCTaBJsieT He Oojiee MATH pabouMx JHEH CO JHS BBISBICHUS HEOOXOIUMOCTHU
(dopMHpOBaHMS U HAIIPABJIEHUS MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alim),
Yy4acTBYIOILME B IPEIOCTABICHUH MYHULIUNIAIBHON YCIYTH.

[IpunsiTHE perieHus o0 MpeI0CTaBICHUH MYHUIIMTIATBHON YCIIyTH 100 00 OTKa3e B
MPEIOCTABICHUHN MYHUIIUTIATBHON YCIyTH

99. OcHoBanueMm i Hayajla BBINOJHEHHUS AaJIMUHUCTPATHBHOW IPOLEAYPHI
ABJSIETCS TOCTYIUIeHHE crenuanucTy OTaena, OTBETCTBEHHOMY 3a IIPEIOCTaBICHHUE
MYHULUOAIBHOM  yCIIyTW, TMOJIHOTO TMakeTa JOKYMEHTOB, MpPEeIyCMOTPEHHOTO
nyHkramMu 29 u 31 Hacrosmero AAMUHUACTPATUBHOTO PETJaMeHTa.

100. B cinydae COOTBETCTBUSI 3asiBICHHMS M KOMIUIEKTa JOKYMEHTOB
BHINICyKa3aHHBIM  TpeOoBaHusM  coenuanuct  Otaena,  OTBETCTBEHHBIH 32
NPEJOCTaBICHNE MYHULIUTIAIBHOM YCIIyTH, TOTOBUT 3aKJIIOYCHHUE O PU3HAHUY 3asIBUTEIIS
HYXJAIOIUMCSI B KHJIOM MOMEILICHUH, MPEAOCTABIIEMOM IO JOTOBOPY COIHMAIBLHOTO
HaiiMa B TEYEHHE OJHOTO pabodero AHS. 3aKIIOYCHHE TMOAMHMCHIBACTCS HAdaTbHHUKOM
Otnena.

101. B cnyyae ecnau B IpolECCe PacCMOTPEHUS MaKeTa JOKYMEHTOB BBISIBICHBI
OOCTOSITENIbCTBA WJIM CBEACHHSA, YyKa3aHHbIE B 3asiBICHUM Ha TPEIOCTaBICHUE
MYHUIIUTIAIEHOW YCIYTH, HE COOTBETCTBYIOT CBEICHUSM, COJCPKAIIMUMCS B IOKYMEHTaX,
MOJYYEHHBIX B PE3yNbTaTe MEXBEIOMCTBEHHOIO B3aUMOJEHCTBUS, crieruanuct Otaena,
OTBETCTBEHHBIN 3a MPEJOCTABIEHNE MYHUIUNAIBHON YCIYr'H, TOTOBUT 3aKIIOYCHHE O
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HEMPU3HAHUU 3asIBUTENSL HYXIAIOUUMCS B JKWJIOM IMOMEIIEHUHU, MPEJOCTABISIEMOM 10
JIOTOBOPY COLMATIBHOTO HaliMa, B TEYEHHE OAHOr0 paboyero JHs.

102. ITociie MOATOTOBKH 3aKIIOUEHUSI O MPU3HAHUM 3aSBHUTENST HYXIAOIMUMCS B
YKUJIOM MOMEILEHUH, TPEAOCTABIISIEMOM IO JOTOBOPY COLMAIBHOTO HailMa, CHEHUATUCT
Otnena, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHUIIUMAIBHOW YCIyTU, B TEUYCHHUE
OJHOTO paboyero [HsS HaMpaBiseT TMMaKeT JOKYMEHTOB 3asBUTENS B  OTHAEI
SKOHOMHYECKOTO aHajlW3a, IPOTHO3a W PETYJIUPOBAHUS TMOTPEOUTEITHCKOTO pHIHKA
AJIMUHHUCTpAIIMM TOPOJACKOTO OKpyra CTpeXeBOM i MOJITOTOBKH 3aKIIOUEHUS] O
MPU3HAHUY (HE MPU3HAHWN) 3asIBUTEIIS U WICHOB €r0 CEMbU MAJIOUMYIITUMHU.

103. CrenuanucT oTaena SKOHOMUYECKOTO aHalli3a, MPOTHO3a U PETYIUPOBAHUS
NOTPEOUTENHCKOTO PhIHKa AJIMHHHCTPAIIUU Topojackoro okpyra CTpexeBOil B TeueHUE
naTu pabouyux JHEHM C MOMEHTa MOJYyYEeHHS TOJHOTO TMaKeTa JOKYMEHTOB TOTOBHUT
3aKIIOUYEHUE O TPU3HAHWUU (HE TIPU3HAHWM) 3asBUTENST W WICHOB €ro CeMbHU
MaJIOMMYIIIUMH B COOTBETCTBUH ¢ 3akoHOM Tomckoi oomactu ot 11.08.2005 Ne 130-O3,
Ha OCHOBaHUU TIOCTAaHOBJICHUS AMuHUCTpauuu Tomckoir obmactu ot 25.11.2005
No 119a, mnocranoBneHuss AAMUHUCTpanMu ropojackoro okpyra CrpexeBoit «O06
YCTAHOBJIEHUU MOPOTrOBBIX 3HAYEHMI /10X0/la U CTOMMOCTH MMYILECTBa» Ha TEKYLIUN
roJl ¥ JOKYMEHTOB 3asBHTENS. 3aKIIOUEHUE O MPU3HAHUU (HE MPU3HAHUM) 3asIBUTENS U
YIEHOB €ro CEeMbHM  MAJOMMYIIMMHU  TOJIHKCHIBACTCS  HAYaJbHUKOM  OTJAENa
PKOHOMHUYECKOTO aHalihu3a, MPOTHO3a M PEryJUpOBaHUS TMOTPEOUTEIHCKOTO pPBIHKA
AJMUHUCTpALIMK TOPOACKOTO OKpyra CTpexKeBO.

104. TloamucaHHOE 3aKIIOYCHHWE O TpH3HAHWM (HE TPHU3HAHHWM) 3asABUTENS U
YJIEHOB €r0 CEMbU MAJIOUMYIIMMH, CIEIHUATUCT OTAeia HSKOHOMHUYECKOTO aHalu3a,
IPOrHO3a U PETYIHPOBAHUS MOTPEOUTENHCKOTO PBIHKA AJMUHUCTPALMU TOPOACKOTO
okpyra CTpexeBoil HampapBlsieT B TE€UEHUE OJIHOTO pabdoyero JHS B OTAEN >KUIUIIHOU
MOJIMTUKU AJMUHHUCTPALIMH TOPOJCKOT0 Okpyra CTpexeBou.

105. Cremmamuct Otaena, OTBETCTBEHHBIN 3a MPEIOCTABICHHE MYHHUIIUTIAIBHOMN
yCIIyTH, BHOCUT 3asiBJICHHE O NPEJOCTABIEHUH MYHUIIUMNAIBHOW YCIYTd B TOBECTKY
Oommxkaifiiero 3acenanuss KoMmuccuu mo >KWJIMIIHBIM BOMpOcaM Mpu AJIMHHUCTpAIUU
ropojickoro okpyra CrpexeBoil (nanee — Komuccus).

106. Ilo wurToram paccmoTpeHusi 3asBiieHUs Komuccus TOTOBUT MPOTOKOI,
coJlepXKallluii peKOMEHAAIMK O TMPEAOCTABICHUHM MYHHUIMNAIBHON yciIyru Jnubo o0
OTKa3e B MPEJOCTABICHUU MYHHUIIMIAIBHON YCIYrM MO OCHOBAaHMSM, YKa3aHHBIM B
NyHKTe 35 HacTosAero AAMUHUCTPATUBHOTO PETJIAMEHTA.

107. TIporoxon Komuccum He mo3aHEEe OJHOTO paboyero JHS C MOMEHTa
npoBeAeHUs: 3acenanuss Komuccuum moAnMCHIBaeTCS MpelcenaTeIeM U CEeKpeTapem
Komuccuun u yTBepkAaeTcsi MOCTAHOBIECHUEM AJMUHHUCTPALIMM TOPOJCKOrO0 OKpyra
CtpexeBoi.

108. PexomeHmanuu, TpPUHATBIE TI0 pe3yiabTataM 3acemdanuss Komwuccun,
nepepatorca  cneuuanucty  Otaena,  OTBETCTBEHHOMY 32 INPEIOCTaBJICHUE
MYHHIIUTAILHON YCIyTH.

109. Cnenuanuct OTaena, OTBETCTBEHHBIA 3a MPEAOCTABICHHE MYHUIIMTIAIBHOM
yCIIyTH, B TEUYEHHUE JIBYX pabOUUX JHEH ¢ MOMEHTa paccMOTpeHus 3asBieHus Komuccuei
TOTOBUT YBEJIOMJIEHHUE O IMPEAOCTABICHUU 3aABUTEI0 MYHUIUIAIBHON YCIYTH C
yKa3aHUEM CpOKa B KOTOPBIM HeoOxoammo oOpatutbesi B OTaen 3a MOANMUCAHUEM
JIOTOBOpa COIMAJIILHOTO HaiiMa MO0 00 OTKa3ze B MPEJOCTABICHUHM MYHUIUNAIbHOU
YCIYTM M TepedaeT €ero 3aMecTUTeNt0 Mbpipa TOpOACKOro OKpyra, MNpeacenaTesto
Komuccnn Ha noanucanue.
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110. VBemomieHHe TOMIMUCHIBAETCS 3aMmecTHTeNieM M»apa TOPOJCKOTO OKpyra,
npencenarenieM Komuccun B TedyeHHE OJHOrO paboyero JAHsA €O JHS TOJIy4EHUs
YBEJAOMJIEHUS U HAIIPABIIAETCS 3asIBUTEIIO.

111. Pe3ynapTaTOM aJMUHUCTPATUBHOW MPOLEIYpPHl SBISETCS YTBEPKIACHHBIN
MOCTaHOBJICHUEM AJIMUHUCTPALUU TOPOACKOTO oKpyra CTpexXeBoil MPOTOKOJ 3acelaHus
Komuccun.

112. TlpomomkuTtenbHOCT M (WIM) MAaKCUMAaJbHBIH CPOK  BBIOJIHEHUS
aJMUHUCTPATUBHOTO JIEUCTBUS IO PACCMOTPEHHIO TOKYMEHTOB 3asBuTeNs Ha Komuccun
B IEJIAX MPUHATUS PEUIeHHs O MPEJAOCTaBICHUHM KWJIOrO MOMEUIEHUS IO JIOTOBOPY
COLIMAJIBHOTO HaiiMa (O0TKa3e B IPEIOCTaBICHUM JKWJIOIO IOMEIIECHUS II0 JIOTOBOPY
COLIMAJIBHOTO HaiiMa), MPUHATHIO COOTBETCTBYIOIIETO PELIEHUS U NEpelayu pe3yJbprara
cocTaBiisieT He Oosee 5 pabounx IHEH.

113. OOmass OpoOJOJKUTENBHOCT,  aJMUHUCTPATUBHOW  MPOIEAYPHl IO
pPacCMOTPEHUIO MOCTYNMBIINUX AOKYMEHTOB U NPUHATUIO PEUIEHMS O MPEJOCTaBICHUU
(00 oTkaze B MPENOCTaBIEHWH) MYHHMIMMIAIBHOM YCIyTH cOCTaBisieT He Ooiee 12
pabounx JHEH ¢ MOMEHTa IMOCTYIUJIEHUS  IOJIHOTO  TMAaKeTa JIOKyMEHTOB,
npenycMoTpeHHOro myHkTamu 29 u 31 HacTosmero A JMUHUCTPATUBHOTO PETJIaMEHTA.

ITogroroBka IMPOCKTA ITOCTAHOBJICHUA AI[MI/IHI/ICTpaI_II/II/I TOPOACKOIro OKpyra CTpexceBoﬁ

114. OcHoBaHueM I Hayaja BBINOJIHEHUS aJMMHHMCTPATUBHON HpOLEAYpPHI
SBJISICTCSI  YTBEP)KIACHHBIN IOCTAHOBICHHMEM AJIMUHHCTpPALlMM TOPOJCKOIO OKpyra
CrpesxeBoii mporokon 3acenanus Komuccun.

115. Cneuumanuct, OTBETCTBEHHBIN 32 MPEIOCTaBICHUE MYHUIMIIAIBHON YCIyTH,
HE TMOo3qHee IByX pabounmx mHed co AHS 3acemaHuss KoMuccMM TOTOBUT MPOEKT
IIOCTAHOBJICHUSI O IPEJOCTABICHUM KHWJIOTO IOMEIIEHUs IO JIOTOBOPY COLMAIBHOTO

HaliMa (Zajee — TMPOEKT TIOCTAHOBJICHHWS) W HANpaBIsSeT €ro Ha COIVIaCOBaHUE
JIOJDKHOCTHBIMU JTULAMH AJMUHUCTPALIUM TOPOJACKOTO Okpyra CTpexeBod B MOpPSIKE
JIeJIONPOU3BOCTBA.

116. MakcumanpHBIE ~ CPOK  COTJIACOBaHMS  JOJDKHOCTHBIMHM  JIMIIAMH
AJIMHHHCTpALMd TOPOJACKOTO OKpyra MpPOEKTa IOCTAHOBJICHUS COCTaBJSIET YETHIPE
pabouux JHs.

117. B cayyae HecorigacoBaHHMsS MPOEKTa IOCTAHOBJICHHS OH HampaBiIIeTCs
CTELHUAINCTY, OTBETCTBEHHOMY 3a TIPENOCTaBICHHE MYHUIUNAIBHON yCIyTH, AT
TOpabOTKH.

118. IToaroToBneHHBI M COTJIACOBAHHBIM MPOEKT MOCTAHOBJIEHHUS MOCTYMAeT B
VYrpasnenue aenaMu U perucTpanuy, opopMICHHUS U HampaBieHHss Mapy ropoacKkoro
OKpyTa Ha MOAIHUCH.

119. Mbp ropoAcKoro OKpyra MOAMUCHIBAET MPOEKT NOCTAHOBICHUS B TEUCHHE
OJTHOTO paboyero JHS CO THS €ro MOTydeHHUs.

120. MakcuManbHBIi CPOK  BBIMOJHEHHS AJAMUHUCTPATUBHOW  MPOLEAYPHI
cocTaBisieT He Oojee NATH paboyMx JTHEH C MOMEHTa NPUHATUS pPEImeHUs O
HPEeAOCTaBICHUN MYHHUIIUTIAIEHON YCITYTH.
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[ToaroroBka 10roBopa COUUAIBLHOIO HaliMa JKHIJIOTO MOMEIEHHUS

121. OcHoBaHueM /I Hayajia BBIMOJHEHUS aJMHUHUCTPATUBHOW MPOLEAYPHI
SBJISIETCS M3JaHHE NOCTAHOBJIEHUS AJMUHHUCTpaLUU ropoackoro okpyra CrpexeBoil o
IIPEIOCTABJICHUH KUJIOTO ITOMEIEHHUS 10 I0r0BOPY COLMAIIBHOTO HaliMa.

122. Cneunanuct, OTBETCTBEHHBIH 3a MPEeJOCTaBICHHE MYHULIMIIAIBHON YCIIyTH,
HE T03/IHee ABYX pabouynx JHEH cOo AHS M3AaHUS IMOCTAHOBICHUS, OPOPMIIIET AOTOBOP
COLIMAJIBHOTO HaliMa U B NOPAJIKE AEJIONPOU3BOJCTBA MEpeacT JOTOBOP HA IOJIUCAHUE
Mbpy ropoackoro okpyra.

123. ]JloroBop CONMAIBLHOTO HaliMa TOMUCKIBACTCS MAPOM TrOpOACKOTO OKpyra
CrpexeBoil B TeueHUE OJHOr0 paboyvero JHS €O JIHS MOJYYEHUs JI0rOBOpa COLMAIBHOIO
Halima.

124. Cneumanuct, OTBETCTBEHHBIN 3a IPEJOCTABICHUE MYHHUIMIAIbLHON YCIyTH,
PETUCTPUPYET NOMANKCAHHBIA JOrOBOpP COLMAJIBHOIO HalilMa B peecTpe JOrOBOPOB
COLIMAJIBHOTO HaiMa.

125. [loroBop coOLMaIbHOIO HaiiMa JKWJIOIO IIOMEIIEHUS MOJIUCBIBAETCS
3asIBUTEJIEM JIMYHO JIMOO YIIOJIHOMOUYEHHBIM JIULIOM.

126. MakcuManbHBI CPOK  BBIMOJIHEHUS  aJMHUHUCTPATUBHOW  MPOLEAYPHI
cocTaBisieT He OoJiee Tpex pabounx JTHS.

Brigaua pe3ynbrata IpeloCTaBIeHUs] MYHUIIUTIAIBHOW YCIIYTH

127. OcHoBanueM /Ui Hayajla BBIMOJHEHUS aJMHUHUCTPATUBHOW MPOLEAYPHI
SIBJISIETCS. HAJIMYME MOANKMCAHHOIO NOCTAaHOBIEHUS AJIMHHHUCTPALMU TOPOJCKOTO OKpyra
CtpexeBoii, J0roBopa COLMAIBLHOTO HailMa KUIIOr0 MOMEUIECHUS.

128. Brimaua  pe3ynabTara  MPENOCTABICHHS  MYHHUIMIAIBHOW  yCIyTH
OCYILIECTBIISIETCS OJTHUM U3 CJIEAYIOINX CIOCOO0B, YKa3aHHBIM 3asBUTEIIEM B 3asBJICHHH,
B TOM YHCJI€:

1) npu nuuHOM oOparnieHuu B YpaBieHue (Ha OyMa>KHOM HOCUTENE);

2) mocpeAcTBOM IIOYTOBOTO OTIIPABIEHUS HA aJApec 3asBUTENs, yYKa3aHHbBIA B
3asBICHUH (Ha OyMa)KHOM HOCHUTEIE);

3) MmOCpencTBOM AJIEKTPOHHOM MOYTHI IO aJpecy, YKa3aHHOMY B 3asBICHHUU
(B (popme 2IIEKTPOHHOTO IOKYMEHTA);

4) npu muuHoMm obpamiennd B ML (mpu Hanu4uu 3aKIIOYEHHOTO COTJIANICHUS)
(Ha OyMa)KHOM HOCHUTEJE);

5) depe3 suuHBIM KaOuHeT Ha EnuHOM mopTanze ToCylapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIyT (QyHKIMA) (B hopMe AIEKTPOHHOTO IOKYMEHTA).

129. OOmmii MaKCUMaJIbHBIN CPOK BBITIOJIHEHUS aJIMUHUCTPATUBHON MPOEAYPHI
cocTaBisieT He Oonee Tpex pabouynx JHEW CO [JHA TMOAMUCAHUS JOKYMEHTa,
O(OPMIISIFOIIIETO OJTHO U3 MPUHATHIX PEIICHU.

V. ®opMBbI KOHTPOJIS 32 HCTIOJIHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

HOpﬂI[OK OCYIICCTBJIICHHUA TCKYIICTO KOHTPOJIA 3a CO6JIIO,I[CHI/IGM N UCIIOJTHCHHUCM
OTBETCTBEHHBIMHU JOKHOCTHBIMH JIMLIAMH MOJIOKESHUM AJIMHUHHUCTPATUBHOI'O PCIIIaMCHTA
N MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB, YCTAaHABJIMBAIOIINX TpC6OBaHI/IH K
IIpcaoCTAaBJICHUIO MYHHHHHaHBHOﬁ YCIIYI'H, a TaKXKC IIPUHATHCM UMHA peHIeHI/Iﬁ

130. Tekymuii KOHTPOJIb 3a COOJIOJEHUEM W WCIOJHCHHEM TIOJ0KECHUN
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AJIMUHHCTPATUBHOTO pErjaMeHTa U HHBIX HOPMATUBHBIX [PABOBBIX  aKTOB,
YCTaHABIMBAIOMIMX TpPeOOBaHMS K MPEJOCTABICHUIO MYHMIIMIAIBLHOM  yCIyTH,
OCYyLIECTBIIsSIETCS HaYanbHUKOM OTena.

131. T[lopsamok OCYIIECTBICHHS TEKYIIETO KOHTPOJS 3a COONIONEHUEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMU JOJIKHOCTHBIMHU JIUAMHU MOJIOKEHUI
AJIMUHHCTPAaTUBHOTO pErjaMeHTa U WHBIX HOPMATHBHBIX TMPABOBBIX  aKTOB,
YCTaHABJIMBAIOMINX TPeOOBaHUS K MPEIOCTABICHUI0 MYHHIIMITAIILHON YCIYTH, a TakkKe
OPUHATHEM UMH  pEUIeHWH, OCYUIECTBJISETCS B  NOPSAJAKE, YCTAaHOBJICHHOM
MMOCTAHOBJICHUEM AJIMUHHUCTpAIuM Topoackoro okpyra CrpexeBoi ot 02.04.2014
Ne 247 «O6 yrBepxkaeHuu Ilopsinka OCyIIECTBICHHUS KOHTPOJSI MOJHOTHI M KauyecTBa
MPEA0CTaBICHUS MYHULUATTATBHBIX yCIIyT U coOuoieHus MIOJIOKEHUI
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS MYHULMIAJIBHBIX YCIYr Ha
TEPPUTOPUHU TOPOJICKOr0 OKpyra CTpeKeBoit».

[Topsiiok 1 NEpUOANYHOCTH OCYIIECTBICHUS IUIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK
MOJHOTHI M KA4€CTBA MPEIOCTABICHUS MYHUIIUIATBHON YCIYTH, B TOM YUCJIE TOPSI0K U
(GhOpMBI KOHTPOJIS 32 TIOJTHOTOM M KA4€CTBOM IPEAOCTABICHHUS MyHUIIMITAILHON YCIYTH

132. KoHTponp 3a MOJHOTONH M KAayeCTBOM IPEIOCTABICHUS MYHHIIUIIATHHON
YCIIYTH OCYIIECTBIsAETCS B (hopMax:

1) npoBeaeHHs TPOBEPOK;

2) paccMoTpeHust kayno0 3asBUTeNneld Ha JedcTBus (Oe3meicTBHE) OpraHa,
NPEIOCTABISIIONIET0  MYHHULMNAJIBHYIO  yCIyry, JOJDKHOCTHOIO — JIMI]a  OpraHa,
IPEJOCTABIISIIOIIEr0 MyHULIIUIIAIBHYIO YCIYTY, JIN00 MyHULIMIIAIBHOTO CIY>KAILETo.

133. B wmensx OCyLIECTBIEHUS KOHTPOJS 3a IIOJIHOTOH M KauecTBOM
IIPEAOCTABIICHUS] MYHMIMIAJIBHOM YCIyrH AJIMUHHCTPAMEW TOPOACKOIO OKpyra
CrpexxeBoll IPOBOASTCS IJAHOBbIE M BHEIUIAaHOBble mpoBepku. [lopsnoxk u
NEPUOJUYHOCTD OCYULIECTBJICHHUS IUTAHOBBIX IIPOBEPOK YCTaHaBIINBAETCS
MOCTaHOBJICHUEM AJMUHHUCTpauMu Topojackoro okpyra Crpexesoil. [lpu mnpoBepke
paccMaTpuBaIOTCSl BCE BOIIPOCHI, CBA3aHHBIE C MPEJOCTABICHUEM MYHULMIAIBHON
ycayrd  (KOMILJIEKCHBIE  IIPOBEPKH), WIM  OTAEIbHBIA  BONPOC, CBSA3AHHBIM ¢
IPEJOCTaBICHUEM MYHULIUIIAIIBHOM YCIIyTH (TeMaTH4YeCKUE TPOBEPKH).

134. BaennaHOBble MPOBEPKH MPOBOIATCS B CBSI3M C NMPOBEPKON YCTpaHEHUS
paHee BBISIBJICHHBIX HApyIIEHUH AJIMUHUCTPATUBHOIO PEIJIAMEHTA, a TAK)KE B cllydae
HOJyYeHMsI kKajlo0 3asBUTENEeH Ha JedcTBUs (Oe3aelicTBUE) opraHa, IPeI0CTaBIISOIIEro
MYHULMIAJIBHYKO  YCIYTy, JIOJDKHOCTHOTO  JIMIA OpraHa, IpeJoCTaBiISIOLIErO
MYHUIUTAIBHYIO YCIYTY, TH00 MYHUITUTIAIBHOTO CITYXKAIlEero.

135. PesynbTarhl npoBepku o(OpMIISIOTCS B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCSI BHISIBJICHHbBIE HEJIOCTATKU U MPEIOKEHUS IO UX YCTPAHEHUIO.

OTBETCTBEHHOCTH JOJIYKHOCTHBIX JIUI[ OpraHa, MPeA0CTaBIISIIOIIET0 MYHUIIUTATbHYIO
YCIIYTY, 3a pelIeHus u AercTBus (0e3neicTBrE), MPUHUMAaEeMbIe (OCYIIEeCTBIISIEMbIC) MU
B XO/I€ MPEIOCTABJICHNUS MYHUIIUIIAIBHON yCIyTH

136. TIlo pe3ymbpraTaM TPOBEICHHBIX MPOBEPOK, B CIIy4ac BBISBICHUS
HapyIICHUH COONIOACHUS TIOJIOKEHUNW AJIMUHHUCTPATUBHOTO perjiaMeHTa, BUHOBHBIE
JIOJDKHOCTHBIE JIMIIA OpraHa, MPEJOCTaBISIONIET0 MYHUIUNAIbHYIO YCIYTy HECYT
OTBETCTBEHHOCTh, YCTAaHOBIICHHYIO 3aKOHOJATENbCTBOM Poccuiickot Penepauun 3a

25



pemieHuss u gedctBus  (Oe3nedcTBHE), TMPUHMMAEMble B  XOJ€ IPEIOCTaBICHUSA
MYHUITUTIATIEHON YCIIYTH.

137. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMII OpraHa, MPeIOCTaBISIONIETO
MYHUIUIAIBHYIO YCIYTY 3aKpEIUIsieTCs B JOJKHOCTHBIX HHCTPYKIIMSIX.

[TonoxxeHwus1, XapakTepu3yrIue TpeOOBaHUS K MOPSAKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIIMIIAIHLHONW YCIIYTH, B TOM YHCJIE CO CTOPOHBI 3asiBUTEIICH, NX
00BEIMHEHHI U OpraHu3aIui

138. KonTpomnb 3a mpeaocTaBieHueM MYHUIIUIIATBHON YCIYTH, B TOM YHCIE CO
CTOPOHBI 3asiBUTENICH, UX OOBEAMHEHHU M OpPTaHMU3aINil, OCYIIECTBISECTCS MOCPEICTBOM
myOJIMKAIMK CBEJICHUIN O JEATEeIbHOCTH OpraHa, MPEeAOCTaBIISIIONIET0 MYHUIIUTATHHYIO
YCAYry MPH NPEAOCTABICHUU MYHHUIMIIAIBHON YCIYTH, MOJYYEHHS 3asABUTEISAMH, UX
00BEAMHEHHUSIMHU U OpPTraHU3alMsIMHI aKTyaJIbHOM, MTOJIHON U IOCTOBEPHOUN MH(pOpMALIUU O
MOPSIIKE TPENOCTABICHUS] MYHUIIMIAIBHOM YCIAyrd W 00€CIeUeHHs] BO3MOMXHOCTH
nocy1e0HOTO (BHECYIEOHOT0) paCCMOTPEHHUS JKaloo.

V. JlocyneOHbIi (BHecy1eOHbII) MOPSAIOK 00:KaJTOBAHMS PellieHU U JeiicTBUi
(0e3xeiicTBHA) OPraHa, NPeAOCTABJIAIONIEr0 MyYHHIIMIIATBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIbHOI0 IIEHTPA, OPraHu3anmni, ykazanubix B yactu 1.1 ctatsu 16
(penepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opranu3zanum nperocTaBIeHUs
TOCYyAAPCTBEHHBIX M MYHHIHIIAJBHBIX YCJIYI», 4 TAK/Ke HX AOJKHOCTHBIX JIMIL,
MYHHIHMIATbHBIX CIYyKalluX, pa0OTHMKOB

139. 3asBuTenp BHpaBe OOpPATHUTHCS C KAIOOOW HA pEHICHWS W JACHCTBHUS
(Oe3nelicTBHE) OpraHa, MPEAOCTABISIONIETO MYHUIUMNATBHYIO YCIYTY, IOJIKHOCTHOTO
JUIa OpraHa, MPeJOoCTaBISAIONIET0 MYHHUIUIAIBHYIO YCIYTy, MO0 MYHHUIIUIAIBHOTO
cinyxamtero, M®L[, pab6orHuka M®PI[, a Taxxke opraHuzanuii, HpPeTyCMOTPEHHBIX
yacTteio 1.1 ctateu 16 ®@enepanbuoro 3akona Ne 210-D3, unu ux paboTHUKOB (Hanee -
*anoba), B TOM YKCJIE B CICAYIOIIUX CIydasiX:

1) HapylieHue cpoka perucTpainuu 3amnpoca O NPeJOCTaBIEHUN MYHULUIAIbHON
yCIIYTH, 3ampoca, ykazanHoro B ctatee 15.1 @enepanbaoro 3akona Ne 210-D3;

2) HapylleHHe CpoKa MPEeJOCTaBIICHUS MYHHUIMMNAIbHON yciayru. B ykazanHoMm
ciydae nocyneOHoe (BHecyaeOHOe) oO)KalloBaHUE 3asBUTENIEM pEIICHUNW U JeHCTBUMN
(6e3neiicTBust) M®L, pabornuka M®I] Bo3moxkHO B ciyuae, ecnu Ha MOL, pemienus u
neiictBust  (Oe3melcTBHE)  KOTOPOro  OOXKANMYIOTCS, BO3JOXKEHA  (PYHKIUS IO
MPEIOCTABICHUIO MYHUIIUTIIAIBHON YCIYTH B MOJTHOM 00bEeMe B MOPSAKE, OMPEIEICHHOM
yacTbto 1.3 crareu 16 ®enepanbHoro 3akona Ne 210-03;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB, HE IPELYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanuu, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU
Tomckoii 0651aCTH, MyHUIIUTTATHBIMU PABOBBIMU aKTaMU;

4) oTka3 B MmpueMe Yy 3asiBUTENS JOKYMEHTOB, IIPEIOCTABIECHHE KOTOPBIX
IIPEAYCMOTPEHO HOPMAaTUBHBIMU INpaBoBbIMU akTamu Poccuiickonn  ®enepanun,
HOPMATHBHBIMH TPABOBBIMU aKTaMU TOMCKO# 00JIacTH, MyHHUIIMITAJbHBIMU TIPABOBBIMH
aKTaMH JUIS [IPEeIOCTaBICHHUS MYHHUIIMITAILHON YCIYTH;

5) oTka3 B NpeAOCTaBIEHUN MYHULIUIIAJbHOW YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
IpelycCMOTpeHbl (peiepalbHBIMU 3aKOHAMU W TMPHUHATBIMU B COOTBETCTBHUM C HUMU
UHBIMM HOPMAaTHUBHBIMH TpaBOBbIMU akTamu Poccuiickoit denepaiuu, 3akoHaMu U
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WHBIMH HOPMATHUBHBIMU TIPAaBOBBIMH aKTaMHd TOMCKOW OO0JIACTH, MYHUIIUNATbHBIMU
MpaBOBBIMU aKTaMHu. B ykazaHHOM ciydae gocyaeOHoe (BHecyaeOHOe) oOxanoBaHUE
3asBUTENEM peleHui u aerictBuil (6e3aeiicteus) MODL], pabortanka M®PL] Bo3MOKkHO B
cinydae, ecnmu Ha M®II, pemennst u aeiictBust (6e37eCTBIE) KOTOPOTO OOKAITYIOTCS,
BO3JI0’KE€HA (PYHKIUS MO MPETOCTABICHUIO MYHUIIMTIAIBHONW YCIyTH B MOJHOM 00beMe B
NOPSIZIKE, ONpeIeIeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHUE C 3asABUTENS MPHU MPEIOCTABICHUH MYHULUNAIBHON YCIyru
IJiaTel, HE MPEAYCMOTPEHHOW HOPMAaTHUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoi
denepanyy, HOpMAaTUBHBIMU TPABOBBIMU aKTaMH TOMCKOH 00JIaCTH, MyHUITUTIATbHBIMA
IPABOBBIMU AKTAMH,

7) oTka3 opraHa, IpPEIOCTABIISIONIET0 MYHHUIMNAIBHYIO YCIYTy, IOJKHOCTHOIO
JUIa OpraHa, MpeJoCTaBIIAIONIET0 MyHUIMNANbHY yciayry, M®ILl, pabotnuka M®IL],
OopraHu3anui, MNpeIyCMOTPEHHbIX dYacTbio 1.1 crarebm 16 @enepasbHOro 3akoHa
Ne 210-®3, unu ux pabOTHUKOB B UCIIPABJICHUH JOIMYIICHHBIX UMHU OMEYATOK M OMIHUOOK
B BBIIAHHBIX B pe3y/ibTaTe MPEAOCTaBICHUS MYHULIMNIAIBLHON YCIYTH TOKyMEHTaxX Ju00
HapyIlIEeHHEe YCTAHOBJIEHHOr0 TyHKTOM 144  HacTosimero AJIMHUHHCTPATHUBHOTO
periaMeHTa Ccpoka TaKuMX HCHpaBieHWid. B ykazaHHOM ciywdae JocyneOHOe
(BHecyneOHOe) o0XKalloBaHUE 3asBHUTENIEM pelieHud u neicTBuil (6e3xeiictus) MOI],
paborauka M®I[ Bo3moxHO B ciydae, ecniu Ha MOILI, pemenus u AecTBUA
(Oe3nelicTBHE) KOTOPOro OOKaNIyIOTCs, BO3JIOKEHAa (QYHKUIUS IO IPEIOCTABICHUIO
MYHHIIMIAIBHON YCIYTH B TOJHOM OOBEME B TOpPSIKE, OMpeleleHHOM dacTbio 1.3
crateu 16 denepanpHoro 3akoHa Ne 210-D3;

8) HapylleHue CpoKa WM TMOpsKa BbLAAYM JIOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

9) mpuocTaHOBIIEHHE MIPEAOCTABICHHUS MYHUIIMITAILHON YCIYTH, €CITM OCHOBaHUS
IPUOCTAHOBIIEHUS HE MPENyCMOTpPEHBbl (elepalbHBIMU 3aKOHAaMHU W NPHUHATHIMH B
COOTBETCTBHUM C HHMH WHBIMA HOPMATHBHBIMH TIPAaBOBBIMH akTamu Poccuiickoii
®eneparnu, 3aKOHAMU U UHBIMH HOPMATHUBHBIMH MPABOBBIMU akTaMu ToMCKO# obnactu,
MYHUIIMTIAIGHBIMA ~ TPAaBOBBIMH  akTaMH. B yKa3aHHOM ciy4dae JocyaeOHoe
(BHecyneOHOE) OOKalloBaHUE 3asBHUTENIEM pelieHud u nerctBuil (6e3xeiictusi) MOI],
paborauka M®I[ Bo3MoxHO B ciaydae, ecaiu Ha MOILI, pemeHus u AeHCTBUA
(6e3aeiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (YHKIMA 10 TMPEIOCTaBICHUIO
MYHUIUOAIBHOW YCIYTH B TOJHOM O0bEeMe B TOpPSAKE, OMPEISICHHOM dacThio 1.3
cratbk 16 denepanbHoro 3akona Ne 210-D3.

140. XKanoba Ha pernieHus u necTBus (0e31eiicTBUE) OpraHa, IPea0CTaBIISIIONIETO
MYHUIUOAIBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIA  OpraHa, MpeaoCTaBIISIOIETO
MYHHUIUTAIBHYIO  YCIIYTY, MYHHIMIIAIILHOTO CIIYXAaIllero, PYKOBOJIUTENSI OpraHa,
NPEIOCTABISIIONIET0 MYHUIMIAIbHYIO YCIYTy, MOAAeTCd B MNHCbMEHHOW ¢dopme Ha
OyMa)XHOM HOCHUTeNle, B DJIEKTpOHHOM ¢opMe B Oprad, MPeaOCTaBISIOLIUN
MYHHIUTAIBHYIO YCIIYTY, © MOXET ObITh HampaBiieHa (ToaHa):

1) mo moure (MO aapecy, yKa3aHHOMY B MPWIOKEHHMH | K HacTOsIIEMY
AJIMHHHCTPATUBHOMY PETJIAMEHTY);

2) uepe3 M®I (mpu HaTWYKK 3aKJIFOYEHHOTO COTJIAIICHUS );

3) uepe3 oduuMANBHBIN CAaUT OPraHOB MECTHOTO CAMOYIPABJICHUS TOPOJICKOTO
okpyra Crpexesoit: http://admstrj.tomsk.ru (B pasmene «Hacenenuro»/»urtephert-
NPUEMHAS»);

4) c wucnonb3oBanueM ExwHoro mnoprama (mocie obOecrieueHuss TEeXHUYECKOM
BO3MOKHOCTH);
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5) B X0/i€ IMYHOTO NpUEMa 3asiBUTEIIS.

141. ’Kanob6a nomkHa coepxKaTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTaBISAIOIIEr0 MYHULIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpPeJOCTaBIIAIOIIET0 MYHHUIMNAIBHYIO YCIyry, JIU00
MYHHUIMIAIbHOTO ciyxamero, M®ILl, ero pykoBogutens u (uiau) pabOTHUKA,
opraHu3anui, MNpeIyCMOTPEeHHbIX uYacTbto 1.1 cratem 16 @exepanbHOro 3aKoHa
Ne 210-®3, wux pykoBogutenel u (wau) pabOOTHUKOB, pEHICHWS U JEHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢damunuio, UMs, OTYECTBO (MOCJIENHEe - MPU HAIWYUH), CBEIACHUS O MECTe
KHUTEIbCTBA 3asABUTENA - (pu3uueckoro ymna Ju00 HaWMMEHOBAHUE, CBEACHUS O MECTE
HAXO0XJACHUS 3asBUTENS - IOPUANYECKOTO JIMIA, & TAKKE HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, ajapec (azpeca) 3JIEKTPOHHOW MOYTHI (MPU HAJUYMM) U TIOYTOBBINA ajpec, Mo
KOTOPBIM JIOJI’KEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXalyeMBIX pEIICHUSX W JehcTBUAX (Oe3nelicTBHM) opraHa,
IPEIOCTABISIIONIET0  MYHHULMNAIBHYIO — YCIYry, JIOJDKHOCTHOIO  JIMIA  OpraHa,
IPEIOCTABISIIONIET0  MYHULMIAIBHYIO  YCIOyry, JHOO  TOCYIapCTBEHHOTO  WJIU
MYHULUNIAIBHOTO CIIY>KAallIeTo, M®I], pabotauka  M®I], OpraHu3aIum,
npeaycMoTpeHHbIX vacthio 1.1 crarbu 16 ®enepanpHoro 3axkoHa Ne 210-®3, ux
pabOTHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COTJACEH C PELICHUEM H
neiictBueM (Oe3neiicTBUEM) oOpraHa, MPEAOCTaBISIONIET0 MYHUIIMIIANBHYIO YCIYTY,
JOJKHOCTHOTO JIMLA OpraHa, NpPeJOCTaBIISIONIET0 MYHUIUNAIbHYIO YCIyTy, Ju00
MyHULIMOAIbHOTO  cayxkamero, M®L],  paGorauka  MOI], OpraHu3alum,
npeaycMOTpeHHbIX 4YacTbio 1.1 cratbu 16 ®epepanibHoro 3akoHa Ne 210-D3, wux
pabOTHUKOB. 3asBUTENIEM MOTYT ObITh MPEICTaBICHBI JTOKYMEHTHI (MpU HAIWYUH),
NOJITBEPKIAIOIINE JOBOJIbI 3asIBUTENS, TINOO UX KOMHH.

142. XXano6a MoxeT ObITh HalpaBIICHA:

1) mayanpauky OT/ena Ha aeiicTBus (Oe3aeiicTBUE) MODKHOCTHBIX ull OTaena, a
TaK)K€ Ha MPUHUMAaeMbl€ UMH PEUICHUS IPU MIPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

2) 3amectutento Mpspa TroOpoACKOro OKpyra IO COLUMAIbHOW TOJUTHKE Ha
neiictBus (6e3neiicteue) OTnena, JOKHOCTHBIX Ul OTAena, a TakKe Ha IPUHUMAEMbIe
VMU pPELICHUs IIPU IPEAOCTAaBICHUY MYHUIIMIIAIbHON YCIIyTH;

3) Mbapy ropoackoro okpyra CrpexeBoil Ha neiictBus (OesnmerictBue) Otnena,
JOJDKHOCTHBIX Ul OTAesa, MyHUIUIIAIbHBIX CIYXalllMX, a TakXe Ha MPUHUMAeMbIe
VMU pPELICHUs IIPU IPEAOCTABICHUY MYHUIIMIIAIBbHON YCIIyTH;

4) pyxoBoautemo M®I] Ha pemenus u neiictBus (6e3neiicTBre) pabOTHUKA 3TOTO
M®II;

5) yupenurenro M®PI[ wiaM  JAOKHOCTHOMY JIMIlY, YIOJHOMOYCHHOMY
HOPMATHBHBIM TPAaBOBBIM aKTOM TOMCKOW 00JacTH Ha pemeHus U JeHCTBUS
(6e3neiictBue) MODLI;

6) pyKOBOIMTENISIM OpraHu3aluii, MPeAyCMOTPEHHBIX YacThio 1.1 crathu 16
®enepanbHoro 3akoHa Ne 210-03, Ha pernieHus u aeicTBus (0e3aeiicTBUe) paOOTHUKOB
ATUX OpraHu3alui.

143. Kanoba moanexuT 00A3aTeTbHOW PETUCTPAllUd B TEUEHUE TpeX ITHEH C
MOMEHTa MOCTYIUJICHUS! B OpraH, MPeJOCTaBIIAIONIMA MYHUIUNAIbHYIO yciayry. B nenb
perucTpanuu xajnoda HampaBisieTcs PYKOBOAMTENIO OpraHa, MpeJoCTaBIsOIEro
MYHULUNAIBHYIO YCIYTY, IIOCII€ Yero He MO3JHee OJHOro pabodero AHs MepenaeTcs Ha
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paccMOTpPEHUE JOJKHOCTHOMY JIMILY, HAJIEJIEHHOMY IOJHOMOYMSIMH 110 PACCMOTPEHUIO
xKanoo.

144, Kanoba moayIeKUT paCCMOTPEHUIO B TEUCHHE MATHAAIATH pabOYuX JHEH CO
JHS €€ PETUCTpali, a B CiIy4ae OO)KaJoBaHHUS OTKa3a OpraHa, MpPeJOCTaBISIOIIETO
MYHHUIMNANbHYIO ycnyry, M®LI, opranusanuii, npeaycMOTpeHHbIX 4acTbio 1.1 craThu
16 ®epepanpHoro 3akona Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asBHUTENs JTUOO B
UCTIPABJICHUN JOMYUICHHBIX OINEYaTOK M OIIMOOK WIM B CiIy4ae O0>KaJoBaHUS
HapyLIEeHUs] YCTAaHOBJICHHOIO CPOKA TaKUX MCIPABIECHUHN - B TEUEHUE MATH pabOUYNX THEH
CO JTHS €€ perucTpaluu.

145. Tlo pe3yapTaTamMm pacCMOTPEHUS Kaao0bl MPUHUMAETCS OJHO U3 CIICTYIOIINX
pELICHH:

1) xanoba ynoBieTBOpsETCs, B TOM YHUCie B ()OpME OTMEHBI IPUHATOIO PEIICHMUS,
UCIPABJICHUs JOMYIIEHHBIX ONEYaTOK MW OWMOOK B BBIIAHHBIX B pe3yJibTare
IPEIOCTABJICHNUS] MyYHULIMIIAIBHON YCIYTH TOKYMEHTaX, BO3BpaTa 3asBUTEIIO IE€HEKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU IPaBOBBIMH aKTaMHU
Poccuiickoit ®enepanvu, HOPMATHUBHBIMU TIPABOBBIMH aKTaMu TOMCKOW 00JacTu,
MYHULUNAIBHBIMH [TPABOBBIMHU aKTAMU;

2) B yIOBIETBOPEHUH KATOOBI OTKA3bIBACTCSI.

146. He no3mHee aHS, CICAYIONMIETO 3a JHEM NPHUHATHS PEIICHUsS, YKa3aHHOTO B
nyHkTe 145 Hacrosmero AJIMUHUCTPATUBHOTO PErjlaMEHTa, 3asBUTENI0 B MUCbMEHHOMN
dopMe M O IKETAHMIO 3asABUTENII B  OJJIEKTPOHHOM (Qopme  HampaBisercs
MOTHBHUPOBAHHBII OTBET O PE3yNbTaTaX PACCMOTPEHMS KaJIO0BbI.

147. B cnyyae npuHATHS peuieHUs 00 YIOBJIETBOPEHUHU KaloObl OpraHU3yeTCs
paboTa 1o BOCCTAaHOBJICHUIO HAPYILIEHHBIX MPaB 3asIBUTENS, a TAKKE UHbIE MEPOIPUATHS,
HalpaBJeHHbIE HAa YCTPAHEHUE BBISBICHHBIX HAPYIICHUN.

148. Tlpu ycTpaHeHNH BBISBICHHBIX HApYIICHUH, BOCCTAHOBICHUN HApPYIIEHHBIX
IpaB 3asBUTENS] CPOKU BBINOJHEHHUS AJMUHUCTPATUBHBIX MpPOLEAYp HE MOTYT
IPEBBIIIATH CPOKOB, YCTAHOBJIEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

149. B ciy4ae yCTaHOBJICHHS B XOJ€ WJIH TI0 PE3yIbTaTaM PaCCMOTPEHHUS KAI0ObI
IPU3HAKOB COCTaBa aJMHUHHUCTPAaTUBHOIO IPAaBOHAPYIICHHUS WJIA IPECTYIJICHUs
JOJDKHOCTHOE JIUI0, pa0OTHUK, HAJIEJIEHHbIE MTOJHOMOYMSIMHU IO PACCMOTPEHUIO Kajo0,
HE3aMeIJINTEIbHO HAIPABIISIOT UMEIOIIUECS MaTepHalibl B OPraHbl IPOKYPaTYpBhI.
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[Ipunoxenue 1

K AJIMUHHCTPATUBHOMY periamMeHTy
NPEJAOCTABICHNUS  MYHULMNAIBHOW  YCIYTH
«[IpenocTaBieHre KWUIbIX TOMEIICHUH 10
JIOTOBOpaM COLIMAJIBHOTO HaiiMa»

CnpaBoyHasi uH(pOpMALUSA 0 MeCTe HAXO0KAeHUs, rpaduke padoThl, KOHTAKTHBIX
TesedoHax, aqpecax IJIEeKTPOHHOM MOYTHI OPraHOB, MPEAOCTABISIOIIMX MYHUIUNIAIBHYIO
YCJIYIY, MX CTPYKTYPHBIX NOApAa3iejeHUii U OPraHu3anuii, y4acTBYIOIIUX B
NMPeI0CTABJICHNH MYHUIMNIAJBHON yCIyru

1. AamunHucTpaims ropojickoro okpyra CTpexxeBoid.
Mecto HaxOXJIeHUsI AIMUHUCTPALUU TOpoAcKoro okpyra CtpexeBoil: T. CTpekeBoi,
yinuna Epmakosa, 46a.
I'paduk paboThHI AAMUHUCTPAIIMH TOPOJCKOTO OKpyra CTpe:KeBO:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edernno2o nepepuvléa
Brophuk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
[TsaraHnna ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Cy66oTta 8bIXOOHOU O€Hb
Bockpecenne BbIXOOHOU O€Hb.

I'paduk npuema 3asgButTeneil B AIMUHUCTPALIMU TOPOJICKOTO OKpyra CTpeKeBOu:

[TonenenbHUK: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
BropHuk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - epems 0bedennoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edernno2o nepepuvléa
[TsaTanna ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy66oTta 8LIXOOHOU OeHb
Bockpecenne 8LIXOOHOU OeHb

[TouToBBI agpec AIMHHHCTpaLUU Tropojckoro okpyra CrpexeBoit: 636785, Tomckas
obmacte, Topon CtpexxeBon, yi. Epmakona, 46a.

KonTakTtHsiii Tenedon: 8 (38259) 5-10-01.

OdunmanbHplii  callT AJIMHMHHCTPAIIMM TOPOACKOTO oOKpyra CrTpexeBoil B CETH
Wurepner: http://admstrj.tomsk.ru.

AJlpec 3IEKTPOHHOM MOYThl AJIMHUHUCTPALIMM TOPOACKOro okpyra CTpeXKeBOH B CETH
Wnrepner: office@admstrj.tomsk.ru.
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2. OTaen >KUITUIIHON TOTUTUKU AJIMHUHHUCTPAIIMHA TOPOJICKOTO OKpyra CTpeKeBOH.
MecTo Hax0XJIeHUs OTAea KUINITHON NOJTUTHUKU AJIMUHUCTPALMU TOPOJICKOTO OKpyra

Crpexeoii: T.CtpexxeBoi, ynuua Epmakosa, 46a, 1 staxx kabuner Ne 32, 33, 34.

I'paduk paboThl OTAENA >KUIUITHOW TOJUTUKH AJIMHUHUCTPAIMH TOPOJICKOTO OKpyra

CrpexeBoil:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - epems 0bedenHoco nepepwiéa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
UYerBepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
[TaTauITa ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cy66oTa BbIXOOHOU OeHb
Bockpecenbe 8bIXOOHOU O€Hb.

I'padux npuema 3asBUTENCH OT/AENA KIINIITHON MOIUTUKNA AJIMUHUCTPAIIMHA TOPOJCKOTO

okpyra CTpexeBoil:

ITonenenpHUK HenpuemHblil OeHb
BropHuk ¢ 8.30 0o 17.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena HenpuemHblil OeHb
YerBepr ¢ 8.30 0o 17.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
[Taraumna ¢ 8.30 00 12.00-pabouee spems
Cy606oTta BbIXOOHOU OeHb
Bockpecenne BbIXOOHOU O€Hb.

ITouToBBIN azpec oTAENa >KUIUIIHON MOJUTUKA AJMUHUCTPALMA TOPOACKOrO OKpyra
CrpexeBoii: 636785, Tomckast obmacts, ropon CtpexeBoi, ynunia Epmakosa, 46a.

Konrakrthsiii Tenedon: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OdunmanbHBIA CAaUT OTHEA KUITUIITHOW TMOJUTUKH AJMUHUCTPAIIUU TOPOACKOTO OKpyTa
Crpexesoii B cetn HTeprer: http://admstrj.tomsk.ru.

AJlpec 3IEKTPOHHOW MOYTHI OTAENA KWJIMIIIHOW MOJUTUKHA AJTMUHUCTPAIMUA TOPOJCKOTO
okpyra CtpexeBoii B cetu Mutepret: Koroleva@admestrj.tomsk.ru.
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TIpunoxenne 2

K AJIMHHHCTPATHBHOMY DPETJIAMEHTY MpPeIOCTaBICHH
MyHUIMMadpHON yciyru «lIpemocTaBneHne KHIBIX
MMOMENIEHUH 110 IOTOBOpaM COIMAJIbHOTO HalMa»

I[MPEJIJIATAEMAS ®OPMA 3ASABJIEHNA

Mbpy ropoackoro okpyra CtpexeBoit
OT rpakIaHnHa (KH)

(®.1.0. nonHoCTHIO)
MposkHUBaromero(ei) mo aapecy:

MeCTO pabOThI

TCII.

3ASBJIEHUE

[Ipomy mnpemocTtaBUTh 1O JOTOBOPY COLMAIBHOIO HailmMa KWiIoe MOMEIEHuE,

PacIoJIOKEHHOE 0 aJIpecy: ,

COCTOAIICEC U3 KOMHAar, O6H1€I>'I IJIomaabro KB.M. Ha COCTaB CCMbU

YCIOBCK:

1. ®UO - cremneHp PoOaCTBA

2. ®UO - creneHs poacTea

3. ®UO — creneHs poAcCTBa

4, ®UO — creneHb poacTBa

5. ®UO — creneHs poacTsa

OcHoBaHue:
20 1.
jara MOAMKUCH, paciu(poBKa MOIMHCH
Crioco0 BbIIa4YM pe3ynbTaTa yCIyTru:
1) P TUIHOM oOpameHun B Oten;
2) pu JIMIHOM oOparneHnn B M®L] (py HaTM4HUK 3aKIFOUYEHHOTO COTJIAIICHIS);
3) Yepes JIMYHBIA KaOuHeT Ha EnrHOM nopTasie rocyJapCTBeHHBIX M MYHHIIUIAIBHBIX YCIyT (QyHKIHN).

Jaro coriacue Ha WCIOJBb30BAaHHE MOMX IIEPCOHAIBHBIX JAHHBIX TPH TPEIOCTABICHUH MYHHIUIAILHON
yeryru (uist pU3NYeCcKuX JI).

(o ATMCK) (pacumgpoBKa HOAMUCH)
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Ipunoxenne 3

K AJIMHHHCTPATHBHOMY DPETJIAMEHTY MpPeIOCTaBICHH
MyHUIIMMagpHON yciyru  «lIpemocTaBneHne KHIBIX
MMOMENIEHUH 110 IOTOBOpaM COIMAJIbHOTO HalMa»

BJIOK-CXEMA ITIOCJIEJOBATEJIbHOCTU JAENCTBUI
IIpU NIPEAOCTABICHUH MYHULIUIIAILHON YCIIyTH
<<Hpez[00TaBneHMe JKUJIIBIX HOMeIlIeHI/Iﬁ IO AOroBopamMm CoraJIbHOTO HaiiMa»

Hawano npenocTaBieHus MyHHIIUIIATBHOH YCIyTH

v

ITonaua 3asBieHUS U JOKYMCEHTOB

v .

>
OTCYTCTBYIOT OCHOBaHHs Ul OTKa3a B PHEME IOKYMEHTOB Hanuure ocHOBaHMIA U1t OTKa3a B PHEME JOKYMCHTOB
Perucrpanus 3asBieHus Orka3 B IpHeMe JOKYMEHTOB

v

PaCCMOTpeHHC 3asBJICHUA U IPEACTABJICHHBIX TOKYMEHTOB

v

Omnpenenenne HEOOXOAUMOCTH (POPMUPOBAHKS U HATIPABICHUS
MEXBEZIOMCTBEHHBIX 3alIpOCOB

y y
DopMHpPOBaHKE U HAMIPABICHUE MEKBEIOMCTBEHHBIX OtcyTcTBYeT HEOOXOAUMOCTh (POPMUPOBAHHS U
3a1pocoB HaIpaBJICHUs MEKXBEJOMCTBEHHBIX 3alIPOCOB

v v

IToaroToBka 3akJIOYEHUS O TIpU3HAHUU (HerPBHaHHH) 3aABUTECIIA
1 YICHOB €r0 CEMbU, HYKTAOUIUMHUCA B JKUJIOM ITOMCIICHUH,
NPEAOCTABIIIEMOM 110 JOTOBOPY COLMATIBHOT'O HalimMa

v

HanpasiieHne JOKYMEHTOB B OTAEI 5KOHOMHYECKOTO aHaIH3a U
HPOTrHO3a AZIMMHUCTPALMK TOPOJCKOro okpyra CTpexeBoit mis
TIOJITOTOBKH 3aK/IIOYEHHUS O IPU3HAHUH (HEPU3HAHHUN) 3aABUTEIS U
YJICHOB €r0 CEMbU MaJOMMYILIUMH

v

IMoaroToBKa OTAEIOM S9KOHOMHYECKOTO aHAIN3a U IPOTHO3a
AIIMUHHCTpaLMU TOPOACKOTro oKpyra CTpexKeBol 3aKIIFOUCHHs O
NpHU3HAHUN (HETIPU3HAHUM) 3aBUTENIS M YWICHOB €r0 CEMbH,
MaJOUMYILIIMU

v

PaccMoTpeHue 3asBiICHHs Ha 3aceqaHny KOMHUCCHH [0 XKHJTHIIHBIM
BOIpPOCAaM NpH AJMHHHUCTpAIMU TOPOACKOro okpyra CTpexeBol u
MPUHSTHE PEIICHHS O MPEJOCTABICHUY MYHUIUIIATIBHO YCITyTi
160 00 0TKa3e B IPEOCTABICHUI MYHUIUIIATBHON YCIyrn

v R

>
IMoxroroBka IpoeKTa MOCTAHOBICHHS AIMUHHACTPAUH TOPOICKOTO IMoxnroroBka yBeOMIICHHS O TIPEAOCTABICHHI
okpyra CrpexeBoit MYHHILMIAIBHOH YCIIyTH 1160 06 0TKa3e B

MIpeI0CTaBICHAN MyHUIUIIAIBHON YCIIyTU

v

IToaroroBka J0roBopa COlMaJIbHOroO HalMa XKHJIOTO TTOMEICHHS

Brigaua (HanpaBiieHHe) YBEIOMICHUS O
IIPe0CTaBICHUH MyHUIUNIAILHON yCIIyTH 1100
yBeIOMIICHHE 00 0TKa3e B IPEIOCTaBICHUI

IIpunsaTHE pemeHns o NpeaoCTaBIeHUH MYHHIMTATEHOM YCIyTH
MYHUIMIAIBHON yCIyru

v

Bebinava (HanpaBieHHe) OCTAHOBIICHHS
AJIMUHUCTpALMK TOPOACKOTo oOkpyra CTpexeBoid,
JIOTOBOpPA COLUAIBHOTO HaliMa KHMIIOrO MOMCIICHHUS
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