[MocTaHoBneHne AgMuHucTpauyumn ropogckoro okpyra Ctpexeson oT 22.08.2018 Ne615
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOIO perfnameHTa npegocTaBneHns
MyHUUMNanbHOW ycnyrm «Bbligava pewwenns o nepesoge nnmn ob otkase B nepesoae
XXMNOro NOMELLLEHNS B HEXWUITOE U HEXMIIOTO MOMELLIEHMS B XUITOe NoMeLLeHne» (B
pegakumm ot 02.10.2018 Ne728, ot 23.01.2019 Ne59, ot 05.03.2019 Ne170)

B cootBeTcTBUM C nyHKTOM 6 Yactu 1 ctatbn 14, rmason 3 XXunuwiHoro Kkogekca
Poccunckon degepaumm, ¢ nyHkToM 26 4yactn 1 ctatbm 16 degepanbHOro 3akoHa oT
06.10.2003 Ne 131-d3 «0O6 o06wux npuHUMNAX oOpraHM3auunm  MEeCTHOro
camoynpasneHus B Poccuickon ®eagepauunm»

NMOCTAHOBNAO:

1. YTBepauTb AOMUHUCTPATUBHBLIN pernameHT npegocTtaBneHna MyHUUmMnansHou
ycnyrn «Bblgada pewleHns o nepesoae unm o6 otkase B NepeBoae KUoro nomMeLLeHns
B HEXMWIOE UIN HEXUIONO MOMELLEHUS B XXUITO€ NOMELLEHMEY COrMacHO NPUITOXEHNIO K
HaCTOSLLEMY MOCTAHOBNEHUIO.

2. lNpusHaTtb yTpaTMBLUMMU CUNY NOCTaAHOBMNEHUs AOMUHUCTPaLMN TOPOLCKOro
okpyra CtpexeBon:

- oT 02.02.2015 Ne 87 «O6 yTBEepXOeHUM AOMUHUCTPATMBHOIO perfiameHTa
npenocTaBneHns MyHuuunanbHouW ycnyrm «Bblgayva peweHust o nepesoge wmnu ob
OTKase B MEpPeEBOAE XWUMOrO MOMELLEHUS B HEXWUIIOE WM HEXWUIIOro MNOMELLEHUS B
Xunnoe rnoMmeLleHue;

- ot 30.10.2015 Ne 761 «O BHECEHUM WU3MEHEHUA B MNOCTAHOBMNEHUE
AgMunHncTpaummn ropogckoro okpyra Ctpexeson ot 02.02.2015 Ne 87»;

- or 15.01.2016 Ne 21 «O BHECEHUM W3MEHEHUA B MNOCTAHOBJIEHME
AgMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 02.02.2015 Ne 87»;

- or 12.05.2016 Ne 356 «O BHECEHUM W3MEHEHUA B MNOCTAHOBMNEHUE
AgmMmnHncTpaummn ropogckoro okpyra Ctpexeson ot 02.02.2015 Ne 87»;

- or 23.12.2016 Ne 965 «O BHECEHMM WU3MEHEHMA B MNOCTAHOBMEHUE
AgMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 02.02.2015 Ne 87»;

- oT 24.10.2017 Ne 763 «O BHECEHUM WN3IMEHEHUA B MNOCTAHOBIIEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 02.02.2015 Ne 87»;

- or 19.02.2018 Ne 98 «O BHECEHUM W3MEHEHUA B MNOCTAHOBIIEHME
AgmMmnHncTpaummn ropogckoro okpyra Ctpexeson ot 02.02.2015 Ne 87»;

- ot 03.05.2018 Ne 262 «O BHECEHUWM W3MEHEHUA B MNOCTAHOBMEHUE
AgmMmunHncTpaummn ropogckoro okpyra Ctpexeson ot 02.02.2015 Ne 87».

3. Hactosuwee nocTaHoBreHMe noANeXuT oduunanbHOMy OnyonmMKoOBaHMIO
B rasete «CeBepHas 3Be3ga» M pasMelleHuio Ha oduvumanbHOM cauTe OopraHoB
MECTHOro camoynpaBfieHns ropoAckoro okpyra CTpexeBon.

4. KoOHTposfib 3a WCMOSMIHEHMEM HACTOSLWEro MOCTAHOBMEHNA BO3MOXUTb Ha
3amectutena Mapa ropoackoro OKpyra, HadanbHuka YnpaBneHusi ropoackoro
Xo3sMcTBa wn  6esonacHOCTM NpoOXuBaHua AOMUMHUCTPaAUMM  TOPOACKOro  OKpyra
Ctpexeon CunusHésa B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH
NOCTaHOBMNEHMNEM
AOMUHUCTpauumn

ropofckoro okpyra CtpexeBou
oT 22.08.2018 Ne 615 (B
peaakumm oT 02.10.2018
Ne728, ot 23.01.2019 Ne59, ot
05.03.2019 Ne170)

AOMUHUCTPATUBHbIN PEIMMAMEHT
npegocTaBneHUa MyHUUMnansHomn ycnyrm «Bblgava pewweHus o nepesoge unu
06 oTkase B nepeBOAe XXUITOro NOMeLUEeHUs1 B HEXXUI0e TN HeXNUIoro
NoMeLLeHUA B XXUIoe NoMeLleHue»

|. O6LWwme nonoxeHus

MpeameT perynupoBaHns AQMUHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBneHns MyHULMNAansHOM yCryru

1. ADMVHUCTPATUBHBIA pernamMeHT npeaocTaBneHUs MyHUUMMNAnbHOW YCnyru
«Bblgaya peweHns o nepesoge nnm o6 oTkase B NEPEBOAE XWMOrO MOMELLEHNSA B
HEXWMOEe UMM HEXWNOoro MNOMELLEeHMs B Xunoe nomMeweHne» (ganee -
AOMUHUCTPATMBHBIA pernamMeHT) onpegenseTr nopsgok M CcTaHgapT npefocTaBneHus
MYHUUMNANbHOW YCryrM no Bblgade pelueHus o nepesoge unm o6 oTkase B nepeBoe
XWUMNOrOo MOMELLEHUA B HEXWIOE WUIM HEXWUIOro MOMELLEHUS B XWUNoe MoMeLLeHne
(manee - myHuuunaneHas ycnyra) AgMMHUCTpaumnen ropoackoro okpyra CrpexeBon,
AO0SDKHOCTHBIMU NIML@AMU U MyHUUMNANbHBIMWU CRyXawumMm AGMUHUCTPaLUN ropoacKoro
okpyra CtpexxeBon.

Kpyr 3assutenen

2. 3agButenamu ABnAOTCA pU3MYecKkMe 1 puandeckme nuua — cobCcTBEHHUKM
XUNbIX (HEXUIbIX) MOMELLEHMI, IMBO UX YyNONTHOMOYEHHbIE NpeacTaBuTenu (ganee —
3asBuUTENN).

TpeboBaHus kK NopsAKYy MHPOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMANbHOM YCyru

3. HpbopmunpoBaHme rpaxgaH O nopsake npeaocTaBfieHns MyHUUMNAnbHOM
ycnyrm obecneynBaeTcs MYHUUMNANbHbIMN cnyxatummu, cneynanucrtamm
AoMnHucTpaumm ropoackoro okpyra CrpexeBon, MHOrO(YHKUMOHANbLHOro LeHTpa
npeaocTaBneHns rocyaapCTBEHHbIX M MyHuuuMnanbHbIX ycnyr (ganee — MoLU), npu
HanMyYUM 3akYEeHHOro OpraHamMmuM MECTHOro CaMOynpaBrieHUs FOPOACKOro OKpyra
CtpexeBorn ¢ MOLl cornawenunsa o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMM,
npeanycMoTpeHHbIMK cTaTtben 18 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npefocTaBneHus rocygapCTBEHHbIX U MyHULMNANbHLIX yCryr» (ganee -
cornaweHune ¢ MoLl).

4. OCHOBHbIMM TpeboBaHUAMM K WHEPOPMUPOBAHUIO TpaxgaH O nopsagke
npenocTaBneHuns MYHULUMNANbHOM ycnyru ABMAKTCA AOCTOBEPHOCTb
npegoctaBnssemMon MHPOpMauun, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb NMHPOPMUPOBAHNA.

5. MecTto HaxoxaeHus AOMUHUCTpaUUKM ropoackoro okpyra CTpexeBon, opraHoB



W opraHusauui, Yy4acTBYWOLWMX B NpedoCTaBleHUn MyHULMNANbHOW YCnyru, ux
noYyToBble agpeca, ouumnarnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — cetb WHTepHeT), mHpopmauma o rpacdukax paboThl,
TenedOoHHbIX HOMepax u agpecax dNeKTPOHHOW NMoYTbl NpeacTaBfieHbl B NPUNoXeHuu 1
K HacTosweMy AOMUHUCTPATUBHOMY perfameHTy.

6. Hdopmaumss 0 mecTe HaxoxaeHus, rpadmkax pabotel AMUHUCTPaLMK
ropofckoro okpyra CTpexeBowW, oOTaena apxuTekTypbl W rpagocTpouUTeNbCTBa
AoMnHMCTpaumm ropoackoro okpyra CTpexeBoW, opraHvsauun, yvacTBYHOLMX B
npegocTaBneHnM  MyHUMUMNAnNbHOW  yCrnyru, O nopsiake  npenocTaBneHus
MYHULUMNANbHOW YCNyrn pasmeliaetcsa Ha oduvuuanbHOM cauTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepanbHon
rocyfapcTBeHHOM MHOPMaLMOHHOM cucteme «EauHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycryr (PyHKumn)» (ganee — EAvMHbIMG nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKUMA)), a Takke npegoctaBnsgeTca no TenedgoHy w
9IEKTPOHHOM NoYTe.

7. Ha oduuymanbHOM canTe OopraHOB MECTHOro camMoOynpaBfieHUsi TropOLCKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HaumeHoBaHME M MOYTOBblE agpeca AAMUHUCTPAUUKM TOPOACKOro OKpyra
CTpexeBou, oTaena apxuTekTypbl U rpagoctpouTensctBa AQMUHUCTpaLMN ropoacKoro
okpyra CtpexxeBon.

2) HoMmepa TenedoHoB AOMUHUCTPaUUK ropoackoro okpyra Ctpexesoun, oTaena
apXUTEKTYpPbI U rpagocTponTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

3) rpacomk paboTtbl AgMUHUCTpauun ropoackoro okpyra CTpexeBow, otaena
apXUTEKTYpPbI U rpagocTponTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

4) TpeboBaHMs K NUCbMEHHOMY 3anpocy rpaxpgaH o npegocTaBreHun
MHpOpMaLUKM O NopsiAKe NpeaocTaBneHna MyHULUNANbHOW YCyru;

5) nepeyeHb [OOKYMEHTOB, HeOOXOAuMMbIX ANS  NOfyYeHuss MyHULMNanbHOM
ycnyru;

6) TekCT AOMUHUCTPATUBHOIO perfiameHTa C NPUNOXeHNSMU,

7) KpaTKoe onucaHuve nopsigka npefoctaBreHna MyHUumMnansHonm ycnyrmn (6nok-
cxema).

8. Ha EgmHom nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (pyHKuun)
pa3smMeLlaeTcsa cnegyoowas nHpopmauus:

1) ncyepnbiBatoLLnM nepeveHb OOKYMEHTOB, HeobXxoanMbIX ans
NpeaoCTaBnNeHNa MyHuUMNanbHOW ycnyrn, TpeboBaHust K OOPMIEHUIO YyKa3aHHbIX
OOKYMEHTOB, a Takke nepeyvyeHb AOKYMEHTOB, KOTOPbIE 3a8BUTENb Brpase NpeactaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asisutenen;

3) CpOK NpeaocTaBneHns MyHULMNansLHOW yCryru;

4) pesynbTaThl npenocTaBneHus MYHULMNANbHOM ycnyru, nopsaokK
npegocTaBneHns  OOKYMeHTa,  SBfslowerocsa  pesynbtatoM  npefocTaBneHus
MYHULUNANbHOW YCRyru;

5) paamep rocygapCTBEHHOW MOLWMWHBI, B3UMaemMon 3a npefocTaBneHue
MYHULMNANbHOW YCRyru;

6) ncyepnbIBalOLWNN NepeveHb OCHOBaHU AN NMPUOCTAHOBIIEHNSA UK OTKasa B
npenocTaBneHnm MyHMUMNanNbHOW YCIyru;

7) 0 npaBe 3asBuUTens Ha gocyaebHoe (BHecydebHoe) obxanoBaHve OenCcTBUN
(6e3nencTBms) M peLlleHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e npenocTaBneHus
MYHULMNANbHOW yCnyru;

8) opmbl  3aABneHUn (yBegOMISIEHMIA, COOOLLEHMIA), WCNOMb3yeMble MNpu
npegocTaBneHn MyHULUMNANsLHOW YCIyri.

9. NMHpopmaumo 0 nopsagke MonyyvyeHUs MyHUUMNAnbHOW YCnyrn, a Takke O
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax



SNEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHMs 00 opraHax W opraHusaumsx,
y4yaCTBYHOLMX B NPefoCTaBfieHUN MYHUUMNANbHOMW yCnyru Wnu  sBhAsoWMXCS
NCTOYHMKOM MOMYyYEeHUS UHpOpMaLMK, rpaXKaaHUH MOXET MOSy4YnTb:

1) nnyHO npu  obpalieHMm K OOMMKHOCTHOMY nuvuy (cneuwanucty) oTgena
apxXvUTEKTYypbl U rpagocTpouTenbcTBa AOQMUHUCTPaLMN rOpoAacKoro okpyra CTpexeBowu;

2) N0 KOHTaKTHOMY TenedoHy B 4acbl paboTbl AAMWHUCTPaUUKM TFOPOLCKOro
okpyra CTpexxeBoW, yKasaHHble B npunoxeHun 1 Kk Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

3) nocpeacTBOM HanpasneHnsa obpalleHns B 3NeKTpoHHOW bopMe Ha agpec
SNEKTPOHHOM MOYThI, YKa3aHHbIN B NpUnoXxeHun 1 K HacTosawemy AQMUHUCTPATUBHOMY
perrnameHTy;

4)B cetm WHTepHeT Ha oduuManbHOM calTe OpraHoB  MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeown: http://admstri.tomsk.ru B pasgene
«MyHuumnanbHble ycnyrn — KoHTakTHas nHopmaumsa»;

5) Ha MHOPMAUUNOHHBIX CTeHAax B 34aHUM AOMUHUCTPaLUM ropoLCKOro oKpyra
CtpexeBou;

6) nocpeactesoM EguHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) npy obpaLieHnm B MOL| (Mpu ycnoBun 3aknoYeHHOro CornatleHuns).

10. NHdopmMaumoHHble cTeHabl 00opyayroTCs nNpu BXoA4e B MOMeLLeHMe oTaena
apxXuTeKTypbl U rpagocTpouTenscTea AMUHUCTPaLMK ropoackoro okpyra CTtpexeBon.

11. Ha vHdOpMauUMOHHBLIX CTeHAax pasMellaeTcs cneywouwas obssaTernbHas
MHopMauus:

1) noyToBbLIN agpec AOMUHUCTpaLMM ropoackoro okpyra CTpexeBon n oTgena
apxXuTeKTypbl U rpagocTponTenscTea AOMUHUCTPaLMK ropoackoro okpyra Ctpexesou;

2) agpec omumansHOro canta opraHoB MECTHOIO camoynpaBfeHns ropoackoro
okpyra Ctpexeon B ceTn IHTepHeT;

3) cnpaBoYHble HOMepa TenedoHoB AOMUMHUCTPAUMW TOPOLACKOro OKpyra
CTpexeBou;

4) rpadouk padoTbl AQMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBow;

5) TeKCT HacTosALWwero AOAMUHUCTPATUBHOIO perfiaMeHTa C NPUNOXeHNSMU,

6) nepeyeHb JOKYMEHTOB ANS NOMny4YeHUs MyHUUUNANsHOM YCIyru;

7) obpasel ohopmneHna 3aaBneHus.

12. ObpalleHnsa No KOHTaKTHOMY TenedgoHy Nno BonpocamM WMH(OPMUPOBaHUSA O
nopsgke npefocTaBneHns MyHUUMNAanbHOM YCryrn NPUHUMaKrTCS B COOTBETCTBUU C
rpacpvkoMm paboTbl OTAena apxXuTeKTypbl W rpagocTpouTensctea AOMUHUCTPaLUU
ropogckoro okpyra CTtpexeBoW, npeacTaBfieHHOMY B MNPUIIOXeHun 1 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

13. OTBeT Ha TenedOHHbIN 3BOHOK [OSMKEH coAepXaTb WHAOPMaUnio o
HaMMeHOBaHWW CTPYKTYPHOro nogpasgeneHvs AAMWHUCTpauUU rOpoACKOro OKpyra
CtpexeBon, B KOTOpoe obpatunca rpaxpgaHuH, amMunum, UMeHWn, oTvecTtBe (npwm
Hanu4Mm) n JOMKHOCTW cneynanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

14. lNpun oTBeTax Ha TeneoHHbIE 3BOHKN M YCTHble obpalleHnsa cneumanmcTbl
oTAena apxXuTekTypbl W rpagocTpoutensctBa AOMUHUCTpaLMM TFOPOLCKOro OKpyra
CrtpexeBon, 06513aHbI NpeaoCcTaBNATb MHOPMALMIO NO CReayoLWmMM BONpocaMm:

1) o mMecTe npefocTaBneHUs MyHUUMNanbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) o rpaduke npuvema rpaxgaH no sonpocam npenocTaBreHns MyHULMNansHON
ycnyru;

3) 0 BXxoAAWMX HOMepax, nog KOTOpbiIMUM 3aperncTpupoBaHbl B CUCTEME
gernonpounssoactesa AOMUHUCTPaUMK ropoackoro okpyra CTpexeBon, NOCTynuBLLME OT
3aaBuUTENen JOKYMEHTHI.



http://admstrj.tomsk.ru/�

4) 0 HOpPMaTUBHbLIX MPABOBbIX aKTax, pPerynupylwmx npeaocTaBrneHve
MYyHUUMNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 HeobGxoOMMOM nepedyHe [OOKYMEHTOB OT 3asiBUTens And NonyyYeHus
MYHULUUNANbHOW YCryru;

6) O cpokax pacCMOTPEHUSA 3adaBfEHUA O NPEeAOoCTaBfIEHUN MYyHULUMNANbHON
ycnyru,

7) 0 cpokax NpefocTaBneHns MyHULMNANbHOM YCnyru;

8) o0 MecTe pasmeweHna Ha oduunanbHOM CcanTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson B ceTu VHTepHeT uHdopmauum no
BOMpoOCcaM npefocTaBneHns MyHULMNanbHOM yCnyriu.

15. Mpn obweHun c rpaxgaHamyn (No TenegoHy WU JIMYHO) chneuvanucTbl
AOMUHUCTpauMm  ropoackoro okpyra CTpexeBoW WM OTAENa apxXvMTeKTypbl U
rpagocTpoutensctBa AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBon [OMMKHbI
KOPPEKTHO M BHUMATENbHO OTHOCUTLCS K rpaxgaHam, He YHWKas WX 4YecTn wu
AOCTOMHCTBA. YCTHOE MH(pOpMMPOBaHME O nopsake NpedoCTaBlieHUss MyHUUMNAnsHON
yCrnyrn SOSMKHO NPOBOAUTBLCA C UCMNOSb30BaHNEM OhrLnanbHO-4EM0BOMO CTUMS PeYM.

16. Npn obpaweHnn 3a uHGOPMaUMEN TrpadaHWHA §UYHO ChneumnanucTbl
OTAeNa apxuTekTypbl M rpagocTpouTensctea AOMUHUCTPaAUUM TOPOLACKOrO OKpyra
CtpexeBon o0643aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboTbl.
MpooormknTEeNbHOCTL NpMemMa npu fMYHOM ObpalleHMn He [OOSMKHO npeBblwaTth
naTHagUatTv MUHyT. Bpems oxugaHusa B odepean npu NIMYHOM obpalleHnn He OOMKHO
npeBblWaTh NATHA4UATA MUHYT.

17. Ecnm gns nogrotoBku OTBeTa Ha YCTHoe obpauweHue Tpebyetca 6onee
NATHaguaTb MWHYT, Cheuyuanuct OTAeNna apxXuTekTypbl UM rpagocTpoUTENbCTBA
AOMUHUCTpaumn  ropoackoro  okpyra  CTpexeBoW, OCYLIECTBASKOWMA  YCTHOE
WHPOPMMpPOBaAHME, MNpeanaraeT 3asBUTENO Ha3Ha4UTb Opyroe yaobHoe Ansi Hero
BpeMs Ans YCTHOro nHpopmmnpoBaHms nnbo HanpaBuTb 3adBUTENO MUCbMEHHbIN OTBET
nocpeacTBOM MOYTOBOro OTNpaBfeHns NMbo B aNIEKTPOHHOM hopme.

18. NnucbMeHHOEe  WHOPMUPOBAHWE  rpaxgaHWHa  OCYLWEeCTBNAeTcs  npu
NOSTly4EHMM OT HEro MNUCbMEHHOro OoOpalleHNsa JIMYHO WK NOCPEeLCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NEeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpOCaM  MpefdocTaBfeHns  MyHUUMNanbHOW  yCcryri, CBedeHWn O  Xxoae
npeaocTaBneHna MyHuumunansHomn ycnyrn. NuceMeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex OHeNn C MOMEeHTa MOCTynneHns B AOMUHUCTPALMIO FTOPOACKOro oKpyra
CTpexeBon.

19. MNpwu obpaLueHnn 3a nHopmaumren B NMCbMEHHON dOpMe OTBET rpaXxaaHUHy
HanpaBnseTcs B MUCbMEHHOM dopMe Mo MNOYTOBOMY adpecy, YKa3aHHOMY B
obpalueHunn, noctynusellemM B AgMUHUCTpauUno ropoackoro okpyra Ctpexeson, Otaoen
apxXuTeKTypbl U rpagocTpouTenbcTBa AQMUHUCTPaAUUK ropoackoro okpyra CTpexeBon B
TeyeHue TpuauaTt gHen co OHNA NOCTynneHns obpalleHns.

20. Mpn obpaweHnn 3a unHGOPMaAUMEN NO  INEKTPOHHOW noyTe, C
ncnonb3oBaHMem EguHoOro noptana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCRyr
(dbyHKUMIN) B (popMe 3MEKTPOHHOrO AOKYMEHTa, OTBET HanpaBnseTcs rpaxgaHuHy B
dopmMe 3IMEKTPOHHOrO [OKYMEHTa MO afpecy 9NeKTPOHHOM MOYThbl, yKa3aHHOMY B
obpaleHun B Te4eHne TpuauaTn gHen co AHS NOCTynneHust obpaleHus.

B obpallueHun rpaxxgaHmH B 06s13aTenbHOM NOpsiaKe ykasbiBaeT CBOU (haMunmio,
UMsi, OTYECTBO (nocnegHee — Npu HanNU4nn), agpec ANEKTPOHHOM MOYTbI, N0 KOTOPOMY
OOIMKHbl ObITb HanpasrieHbl OTBET, yBeAOMSIEHME O nepeagpecaumm obpalleHus.
paxgaHnH BnpaBe MNPUMOXUTb K TakoMy obpalleHuto Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

21. PaccmoTpeHue obpalieHnn O npeaocTaBneHuM UHgopmaumMm O nopsake
npenocTaBneHuns MYHUUMNANbHOW  YCNyrM  OCYLLECTBRSieTCA B nopsake,
npegycMmoTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsagke



paccmoTpeHus obpaweHnn rpaxgaH Poccuickon ®egepaunmns.
Il. CraHgapT npefocTaBrieHNA MyHULUNanbHOWN yCnyru
HanmeHoBaHne MyHMUMNANbHOW YCIyru
22. HaumeHoBaHne myHuuuMnanbHoW ycnyrn: «Bblgada pelleHus o nepesofe
nnm o6 oTkase B NEPEBOAE XKNUIOro NOMELLEHNSA B HEXUITOE NMOMELLEHNE UMN HEXUIOTO

nomMeLlieHna B XKnrnoe nomeLleHme»,

HavmeHoBaHue opraHa, NnpeaoCcTaBnsAoLWero MyHULMNanbHYy yenyry

23. NpepocTtaeBneHne MYyHUUUNANbHOM ycrnyrm ocyLlecTBnsaeTcs
AOMUHUCTpaumen ropoackoro okpyra CTpexeBomn.
24. HenocpeactBeHHO npegocTaBneHne MYHUUMNANbHOM ycrnyrm

OCyLLleCTBNAeTCA crneuynanuctamm oTaena apxXuTekTypbl M rpafoCTpovTenbCTBa
AgmMmnHucTpaummn ropogckoro okpyra Ctpexeson (ganee - Otagen). B npegocrasneHnn
MyHMUMNANbHOW YCNyrn y4acTByeT MeXBeLOMCTBEHHasi KOMUCCUS, NpuemMoyHas
KOMUCCUS, COCTaB M MOJSIHOMOYUA KOTOPOM  YTBEPXOAKTCA MNOCTaHOBIIEHUEM
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBon.

PesynbTaT NnpegocTaBneHns MyHULMNansHOM yCryrm

25. PesynbTaTtom npegocTaBrneHns MyHUUMNANbHOW YCnyrm siBNAeTCs Bbloada
yBeJOMNEeHNs O nepesofe (OTKase B MNEepeBOAE) XUIOro (HEXWroro) rnoMmelleHus B
HEeXunoe (XKnroe) noMeLLeHme.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

26. Cpok npeaocTaBneHnss MyHUMLMNanbHOW YCNyrn cocTaBnsieT He Oonee
copoka MNSTU KaneHdapHblX OHeN cCo OHS noJayn 3asiBfieHuss O npeaocTaBreHun
MyHULMNAnNbHOM YCNyru.

npaBOBbIe OCHOBaHuUA ANnA npenocrtaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

27. MNpepocTaBneHne MyHULMNanbHOM YCNyrn OCyLLECTBSETCA B COOTBETCTBUM
C:

1) XKunuwHbim KoOeKcom Poccurckon denepaummn («CobpaHue
3akoHopartenbctBa P®», 03.01.2005, Ne 1 (nanee — XunuwHein Kogekc);

2) papocTtpouTtenbHbiM  Kogekcom Poccunckon Pepepaumm («Poccuinckas
raseta», 30.12.2004, Ne 290) (nanee — 'pagocTpouTtensHbii Kogekc);

3) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-93 «O6 obuwux npuHumMnax
opraHusauunm mecTtHoro camoynpasneHuss B Poccuiickon ®depepauumn» («CobpaHue
3akoHogartensbctBa P®», 06.10.2003, Ne 40, ct. 3822, «[MapnameHTtckas raseta», Ne
186, 08.10.2003, «Poccuickas razeta», Ne 202, 08.10.2003);

4) d®epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03 «O6 opraHusaumm
NpeaoCTaBNeHNSA roCyAapCTBEHHbIX MU MyHMUMNANbHbIX yCcnyr» («Poccunckasa raseta»,
30.07.2010, Ne 168, «CobpaHue 3akoHogatenoctea P®», 02.08.2010, Ne 31, cT. 417);

5) MocTtaHoBneHnem [lpaButensctBa Poccunckon depepaumm ot 10.08.2005
Ne 502 «O6 yTBepxaeHun dopMbl yBeOOMMEHMS O nepeBofe (OTkase B nepeBone)
XUMoro (HeXurnoro) MOMeLWeHnss B Hexunoe (kunoe) nomeweHue» [/ «CobpaHue
3akoHopgaTtenbcTBa P®d», 15.08.2005, Ne 33, cT1. 3430, «Poccuinckas raseta», Ne 180,
17.08.2005;



6) YctaBom ropoackoro okpyra CTpexeBou (MPUHAT pelleHnemM ropogckon dymbi
or 11.05.2005 Ne 327 (OdwmumanbHbIi CaWT OpraHOB MECTHOro camMoynpasrieHUs
ropogckoro  okpyra  Ctpexesoun, http://www.admstrj.tomsk.ru/duma-gorodskogo-
okruga/resheniya-dumy-gorodskogo-okruga.html).

WMcuepnbiBatowwmii nepeveHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU U MHBIMW HOPMAaTUBHbLIMW NPaBOBbIMW akTamu Ans
npegocTaBneHnUss MyHUUMNAanNsLHOW YCNyrn ¢ pasgefieHMeM Ha JOKYMEHTbI U
NHdOpMaLUIo, KOTopble 3adBUTENb AOMMKEH NPeaCTaBUTb CAMOCTOATENbHO, U
AOKYMEHTbI, KOTOpbIE 3as8BUTENb BrpaBe NpeacTtaBUTb No CO6CTBEHHON MHMUMATUBE,
TaK KakK OHW noanexart npeaCTaBeHUI0 B paMKax MeXXBe4OMCTBEHHOIO
MHOPMaLMOHHOIo B3anMoaeNCcTBuns

28. B uensix nonyyYyeHuss MyHMUMNanbHOW YyCnyrn 3asBuTenb npeacTtasnser
3asBrieHve (npepnaraemas dopma 3asBfeHus npeactaBreHa B NPUIOXeHun 2 K
HacToswemy AOMUHUCTPATUBHOMY perfiaMeHTy) nubo ykasbiBaeT MyHULMMAnbHYHO
ycriyry B KOMIMEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 ®depepanbHoro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenocTaBneHns
rOCyAapCTBEHHbIX Y MYHUUMMANbHbIX YCIyr» (MPYU HanMymMm 3aKoYeHHOro cornalleHns
¢ MoLl). K 3asBneHuto NnpuknagbiBatoTCcAa cneayrowme JOKYMEHTbI:

1) konus OOKyMeHTa, yOOCTOBEpPSAILWEro fNUYHOCTb 3adaBUTENS, ABNAKOLLErocd
PU3MYECKMM NIMLIOM, MO0 NUYHOCTL NpeaCcTaBUTENs OU3MYECKOro Unn PULNYecKoro
nnua;

2) Konnun OOKYMEHTOB, YAOCTOBEPSOWMX NpaBa (MONHOMOYMS) NpeacTaBUTEnNs
PU3NYECKOro MM KOPUMAMYECKOro nuvua, ecnu ¢ 3asereHnem obpauwiaeTcs
npeacraBUTESNb 3adBUTENS);

3) KoM NpaBoyCTaHaBNMBAKOLWNX AOKYMEHTOB Ha NepeBoauMoe nomelleHve B
Cnyyae, ecnv npaBo Ha NepeBOAMMOE MOMELLEHME He 3aperncTpupoBaHo B EAnHOM
rocyaapCTBeHHOM peecTpe HeABMXUMOCTH;

4) noarotoBreHHbIn M OCOPMIIEHHBIA B YCTAHOBNEHHOM MOPSiAKE MPOEKT
nepeycTponcTaa 1 (Unv) nepennaHNpoBKM NepeBogUMOro nomMeLleHns (B cryvae, ecnv
nepeycTtpouctso n (Mnu) nepennaHupoBka TpedywTcsa ana  obecneyeHus
MCMNONb30BaHWS TaKOro NOMeLLEeHUs B Ka4eCTBE XKUMOro UIv HEXUITOro NoMeLLeHus).

29. B cnyyae HeobxoAMMOCTM MpOBEAEHUA nepennaHupoBkn, U (Unu)
nepeycTponcTea MNepeBoguMMOro nomelleHnsa, u (Mnu) uHblx paboT, 3aaBuTenem
OCYLLECTBNAETCS MNOArOTOBKA U OhOPMIEHNE MPOEKTHOW AOKyMeHTauuu. 3adBuUTEnNb
obpawjaeTca B NPOEKTHY0 OpraHuM3aumio (pusnyeckme n ipugnyeckne nuua, Kotopble
COOTBETCTBYIOT  TpeboBaHUAM 3aKoHogaTenbcTBa Poccuinckon depepauyum,
npegbsaBnseMbiM K nvuam, OCYLLEeCTBAAKWMM MNPOeKTUpoBaHUe) C 3aJaHueM Ha
pa3paboTky npoekTta. [NoAroToBNEHHbIN U OPOPMIEHHLIN NPOEKT NepensiaHMPOBKU, U
(unn) nepeycTtponcTtBa, M (MNKM) WMHbIX pPaboT [OSMKeH BKNYaTb MaTepuanbl B
TekcToBon bopme M B Buae KapT (cxem). B kadecTBe COCTaBHbIX YacTeW MNPOEKT
OOIKEH coAepXaTb apXUTEKTYPHble peLleHus BXOAHOW rpynnbl U dpacaga 3gaHus, a
TakKe CxemMy MNIaHUPOBOYHOM OpraHu3aumMm npunerarwLwero 3eMefibHOro y4acTtka.
BHewHnn BMA, UBETOBOE pelleHue, maTepuansl oTaenku dacaga, 6naroyCtponcTBo
Tepputopun noanexart cornacoaHuto ¢ OTaenoMm. He nognexuT cornacoBaHuio
NPOEKT, coAdepXallmn pelleHre, npegycMmatpmsarollee YCTPOMCTBO OTAESbHOMo BXoaa
B NnepeBoaMMoOe MoMeLleHne C ABOPOBOro acaga MHOIOKBapTMPHOrO AOMa, a Takke
npegnonararmLwmnn opraHn3auuio nogbesna K Bxogay B nepeBoanMoe NoMeLLeHne Yyepes
OBOP MHOrOKBapTMpHOro noma. B cnyvyae ecnn B COOTBETCTBUM C MPOEKTHOW
AOKyMeHTaunen Heobxoouma peKOHCTPYKUMS MHOrOKBapTUPHOro [oMa, 3asBUTENb
npegoctaensieT peweHne obuwero cobpaHMs COOBCTBEHHMKOB MOMELLEHUA B
MHOrOKBapTUPHOM [IOME, MPUHATOE B COOTBETCTBUN C XUIMULLHBLIM 3aKOHO4ATENbCTBOM.



B cnyyae ecnu B pesynbTaTe PEKOHCTPYKUMM MHOFOKBapTUPHOro Aoma npousonget
yMeHbLUEHNE pa3mepa obliero mmyulecTBa B MHOMOKBapTMPHOM AOME, 3asaBUTESb
nony4aeT cornacme Bcex COBCTBEHHNKOB NOMELLEHUN B MHOTOKBapTUPHOM [OMeE.

30. [JokyMeHTbl Ana nNpefocTaBfeHns MyHUUMNAnbHOM ycryrm Moryt 6biTb
npeacTtasneHsl B AOMUHUCTPaUUIO ropoackoro okpyra CTpexxeBon C MCNoSfib30BaHMEM
EguHoro nopTana rocygapcTBeHHbIX U MyHULMNANbHBLIX yCryr (PyHKUMA) (Npy Hanu4mm
TEXHUYECKON BO3MOXHOCTW), MOYTOBLIM OTMNpPaBfeHueM, Mpu NM4HoMm obpalleHuu, a
Takke nocpeacTtBoM obpalleHus 3a nonyvyeHnemM mMyHuuunaneHown ycnyrn 8 MOLL (npu
HanuuMM 3akmiYeHHOro cornawenus). B cnydae HanpaBneHus 3asiBfeHus B
SNEKTPOHHOM (hopMme 3asBUTENb NPUKNagbIBaeT K Takomy obpalleHnto Heobxoanmble
OOKYMEHTbI U MaTepuarbl B 35ieKTpoHHOW dhopMme. [peanaraemaa opma 3asBneHus
AOCTyrnHa NS KONMPOBaHUS M 3amnoSyIHEHUS B 3NEKTPOHHOM Buae Ha EgmHom noptane
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (PyHKuun), Ha odwuumanbHom cauvTte. B
BymaxHOM BMae npegnaraemas dopma 3aaBneHns npegocTaBnAeTcH
HenocpeactBeHHo B Otaen (kab. 36, 37), B MOL, (npy Hanuuuu 3akmnoYeHHOro
cornawleHus).

31. B cny4ae, ecnu myHuuMnanbHasa ycryra ykasaHa B KOMMSIEKCHOM 3anpoce
3asBuTens (Mpy Hanu4nmn 3akntoYeHHoro cornawwenms ¢ MoLl), MOL| npegocrtasnsieT B
AoMnHMCTpaumio  ropoackoro  okpyra  CTpexeBouW  3asiBneHue, nognucaHHoe
YNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevatbto MOLl, AOKyMEHTHI,
npedycMOTpeHHble nyHkTamu 28, 29 (npu  HeobxoammocTwn) HacToALero
AOMUHMCTPATUBHOIO perfnamMeHTa, C npunoxeHnem 3aBepeHHon MOLl  konum
KOMMEKCHOrO 3anpoca 3asiBUTens.

32. MNepeyeHb OOKYMEHTOB, HeobxoaMMbIX ans npegocTaBneHns
MYHMUMMNANbHOW  YCAyrn, KOTOPble Haxo4ATCA B PacnopshKEHUW OpraHoB U
opraHusauun, yyacTByHOLWMUX B MpedoCTaBNeHnM MyHUUMManbHOW YCIyru, KOTopble
3asBUTENb BNpaBe NpeacTaBUTb CAMOCTOSATENbHO:

1) BbiNncka wn3 EQMHOrO rocyagapcTBEHHOrO peecTtpa lpuandeckux nvy (B
cny4vae, ecnu 3asiBUTENEM ABNSETCA OpUaNYeCcKoe nmuo);

2) Bbinucka wu3 EguHOro rocyaapCTBEHHOro peectpa  HeABMXMMOCTM 00
OCHOBHbIX XapaKTepUCTUKax W 3apermcTpupoBaHHbIX MNpaBax Ha nNepeBoANMOEe
NOMeLLEeHNe;

3) nnaH NnepeBOANMOro NOMELLEHUS C ero TEXHUYECKUM OnucaHueM (B cnydyae,
ecnu nepeBoaUMOE MOMELLEHNE SABNAETCA XWUMbIM, TEXHUYECKUA nacnopT Takoro
nomMeLLeHns);

4) NO3TaXHbIN NNaH JomMa, B KOTOPOM HaxoauTcs nepeBoanMoe nomeLleHmne.

33. AgmMunHucTpauma ropogckoro okpyra CTpexeBou He Bripase:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBfeHns OOKYMEHTOB M MHopMaunm unm
OCYLLECTBNEHNA [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
NpeaycMOTPEHO HOPMaTMBHbLIMU MPaBOBbLIMW aKkTamMu, PeryrmpyrowmMmmn OTHOLUEHNS,
BO3HMKaOLLME B CBA3M C NPeAOCTaBNEHNEM MYHULMNANBbHOW YCNyru;

2) TpeboBaTb OT 3aaBUTENA NpeacTaBneHuss JOKYMEHTOB U MHAOpMaLnK, B TOM
yucne nNoATBEPXKOAMLWMX BHECEHME 3adBuTeneM nnatbl 3a npegocTaBfeHune
MyHUMUMNANbHOW  YCryru, KOTOpble  HaxXOAATCA B pacnopshkeHun  opraHa,
NpeaoCTaBNAOWEro  MyHULMNANbHYO YCAyry, WHbIX [OCYAapCTBEHHbIX OPraHoB,
OpraHoB MECTHOro camoyrnpasreHus nmbo noaBeAOMCTBEHHbIX [OCYAapCTBEHHbIM
opraHaMm WNM opraHam MeCTHOrO CaMOynpaBfeHUss OpraHuM3auui, Y4acTBYIOLMX B
npenocTaBneHnn nNpeaycMoTpeHHbIX YacTbio 1 ctatbn 1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbIX W
MYHULUMNANbHbIX YCAYr» rocygapCTBEHHbIX U MyHULMNANbHbLIX YCYr, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
NpaBoOBbIMX akTamm Tomckon obnactv, MyHUUMNanbHbIMW MPaBOBbIMW akTaMu, 3a
NCKINIOYEHNEM [OOKYMEHTOB, BK/IOYEHHbIX B OMNpefeneHHbin YacTbio 6 ctatbn 7



depepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6 opraHmsaumn npenocTaBreHus
rOCy4apCTBEHHbIX M MyHUUMNAnNbHbIX YCAyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacCTaBUTb  yKas3aHHble OOKYMEHTbl W WHGOpMauuilo B OpraH,
NpeaoCTaBNALLNA MYHULMNATBHYIO YCIyry, N0 COGCTBEHHOW NHULMATUBE;

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS [LOENCTBUW, B TOM u4ucCne
cornacoBaHui, Heo6Xo4MMbIX ASS NOSyYEeHUS MyHULMNAnbHOM YCIyrn N CBA3AHHbIX C
obpalleHnemM B MHbl€ rOCYyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoynpaBfeHus u
opraHu3auuun, 3a WUCKIHYEHNEM MOSTyYEeHUA YCAyr W MNOSyYeHUs [OKYMEHTOB MU
WHpopMauuK, npeaocTaBnsieMblX B peaynbTate npefoCTaBfieHUs TakKuxX  YCIyr,
BKIOYEHHbIX B NEpPeYeHb YCIyr, KOTopble SBASTCA HeobxoaMMbIMU 1 06s13aTeNbHBIMK
ANA  nNpefoCTaBfeHust MyHUMUMNAnbHbIX YCRyr, YTBEPXAEHHbIN peweHnem [dymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble siIBASOTCA
HeobxogMMbiMn 1 oba3aTenbHbiIMM NS NPEeAOCTaBMEHUs MyHUUMNAnbHbIX  YCryr
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon n ee opraHammny;

4) TpeboBaTb OT 3aABMTENs NpencTaBneHUs LOOKYMEHTOB M MHGOpMauuw,
OTCyTCTBME U (MNIN) HEQOCTOBEPHOCTb KOTOPbIX HE YKa3bliBanucb Npu nepBoHayanbHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX ANA NpeaoCTaBNEeHUA MyHMLMNANIbHON
ycnyrm, nubo B NpeaoCTaBfeHUW  MyHUUMNANbHOW  YCRyri, 3a  UCKNIYEeHUeMm
crneylowmx cryyaes:

a) unsmeHeHne TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacCaloLMXCS
npeaocTaBnNeHNa MyHUUMNANbLHOM YCryri, Nocne nepBoHaYanbHON nogayvv 3asiBNneHns
O NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

6) Hannume owmnbOK B 3aABNEHUM O NPESOCTaBEHNN MYHULMNANbHOW YCNYrn 1
OOKYMEHTax, MNoAaHHbIX 3asiBUTENeM nocre nepBoHavanbHOro OTkasa B nNpueme
OOKYMEHTOB, HEeoOXOAMMbIX ANA NPefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITKOYEHHbIX B NPEeACTaBEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYEeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHeHNe nHdopmarmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HeOBXoaMMbIX AN nNpeaocTaBneHns
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieHM MyHULMNAanbHON YCnyru;

r) BbiIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Mpu3HaKoB)
OWKNOOYHOro WM NPOTUBOMNPABHOIO AencTBus (6e3a4encTBusi) AOSMKHOCTHOro nuua
opraHa, NPefoCTaBMSAOWEr0o MyHULMNANbHYIO YCyry, MYHUUMNANbHOIO CryXallero,
paboTHMka M®L|, paboTHuKka opraHusaumm, npeaycMoTpeHHon Yacteio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBrieHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyr», Npu NepBoHa4aribHOM OTKase B npuveme
OOKYMEHTOB, HEeoOXOAMMbIX ANA NpefoCcTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNAnbHOW yCnyru, 0 4eM B NMUCbMEHHOM BMAE 3a MNOANUCHIO
PYKOBOAUTENA OpraHa, NpefoCTaBnsoWero MyHUUunanbHyl ycryry, pyKoBOAUTENs
M®L| npu nepBoHa4YanbHOM OTKase B NpUeEMe AOOKYMEHTOB, HeobxoauMmbiX AN
NpeaoCTaBnNeHNa  MyHUUMNanbHOW  ycnyrn, nmbo pykoBoOMTENS  OpraHusauuu,
npeoycMoTpeHHon 4Yactbto 1.1 ctatbm 16 HacTosiwero PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNyr», yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCA N3BUHEHUS 3a
AOCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B NpuemMe 3asiBNEHUS U UHbIX AOKYMEHTOB, HEOOXoOMMBbIX AONis
NpeaoCTaBNEHNA MYyHMLMNANbHOW YCryrk, B Criydyae, ecnu 3asaBfieHne U AOKYMEHTHI,
HeobxoauMble ANa NpegocTaBneHns MyHUUUNanbHOW YCyrn, NogaHbl B COOTBETCTBUM
C MHopMauMen O Cpokax M nopsgke npenocTaBneHuMs MyHUMUMNanbHOW ycnyru,
onybnukoBaHHoOM Ha EAWHOM nopTane rocygapCTBEHHbIX U MyHULMMANbHbIX YyCyr
(cbyHKUWNIA);

6) oTkasblBaTb B NPeaoCTaBfEHMM MYHUUMNANbHOW YCRyrn B Cryyae, ecnu
3asiBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNeHUs MyHULMNAnbHON



ycrnyru, nofdaHbl B COOTBETCTBUM C MWHopmaumer O cpokax W  Mopsigke
npeaocTaBneHnst MyHuUUMNanbHOW Yycnyru, onybnukoBaHHoM Ha EagvHom nopTane
roCyAapCTBEHHbIX N MyHULMNANbHbLIX YCNyr (PyHKUNIA).

VcyepnbiBalowWmn nepedeHb OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeaoCcTaBNeHNs MyHULMNANbHOW yCnyru

34. OcHoBaHMA [ONs OTKasa B nNpuemMe [OOKYMEHTOB, Heobxogumblx Ans
npegocTaBneHns MyHULMNansHOM yCnyru:

1) obpaweHne 3a npegocTtaBfieHMEM MYHUUMNANbHOW YCNYrn 3asBUTENs, He
cooTBeTcTBylOWEero TpeboBaHMAM MNyHKTa 2 HacTodAwero AOMUWHUCTPATUBHOIO
pernamMmeHTa;

2) OOKYMEHTbI coepXXaT MNOBPEeXAeHWs, UCNpaBNeHus, Hanuvyne KOTOpbIX He
no3BonsdeT 04HO3Ha4YHO UCTOSNKOBATbL UX coaepXaHue

3) K 3asiBMIEHNI0 HE MPUOXEHbI OOKYMEHTbI, YCTAHOBMEHHbIE MyHKTOM 28, 29
(npu Heob6xoaMmMocCTK) HacTodAwero AAMUHUCTPATUBHOIO perfnaMmeHTa.

VMcyepnbiBatowmi nepeydeHb OCHOBaHUI A8 NPUOCTAHOBEHNSA NpeaocTaBneHms
MYHULUMNANbHOW YCAYrM Unn oTkasa B NpegoCcTaBNeHnn MyHULUMNANbHOM yCnyrm

35. OcHOBaHMst OnNd  MPUOCTaHOBIEHUA NPeAoCTaBfEHNs  MyHULMNANbHON
yCryrm oTCyTCTBYIOT.

36. OcHOBaHMeM And oTKasa B NpeaocTaBeHNnn MyHULMNANbHOW YCyru:

1) HenpeacTaBrieHne [OOKYMEHTOB, YKa3aHHbIX B MyHkTax 28, 29 (npwm
HeobxoauMOCTK) HacTosLwero AQMUHUCTPATUBHOIO PErNaMeHTa;

2) noctynneHne B AOMUHUCTpauuio ropoackoro okpyra CrpexeBon oTBeTa Ha
MEXBEOOMCTBEHHbIN 3anpoc, CBMAETENLCTBYOLLEro 06 OTCYTCTBUN AOKYMEHTA U (Unu)
MHopMauuKn, HeobxooMMbIX ONA NEpPeBOAA KWMOMO MNOMELLUEHUA B HEXUNoe
NOMELLEHNE WU HEXWUMOro MoMelleHus B xunoe nomelwleHne. OTka3 B nepeBoge
NoMeLLEeHNs NO yKa3aHHOMY OCHOBaHUIO O0MNycKaeTcs B cnyyae, ecnu AAMuUHUCTpauus
ropogckoro okpyra CTpexeBon, nocne nosydeHns Takoro oTBeTa YyBeaomMuna
3agBuUTENd O MONYYEeHMM Takoro OTBeTa, NpennoXurna 3asBuTento npeacTaBUTb
OOKYMEHT 1 (Unn) nHgpopmaumio, Heobxoanmble ANs NepeBoaa XUMOoro NOMeLLEHNS B
HEXWUoe TMNOMELLEHME WM HEXWUNOro MOMELLEHMST B XWUIOe MNoMeleHne B
COOTBETCTBUM C MNYHKTOM 32 HacTtoswero ALMUHUCTPATUBHOIO perfamMeHTa, U He
nonyynna oT 3aaBuUTeNsa Takme JOKYMEHT U (Mnn) MHopMauuio B TedeHne naTtHaguaTtu
paboynx AHEN CO OHSA HanpaBreHUs YBEOOMIEHUS;

3) HecobnogeHMe NpeayCMOTPEHHbIX cTaTber 22 XunuwHoro Kogekca
Poccurickon ®epepaunm ycrnosum nepeBoa NnoMeLLEeHS;

4) HecooTBETCTBME MpoeKkTa nepeycTtponctea u (MnNu) nepenniaHMpPOBKU
NoMeLLEHNS B MHOTOKBapTUPHOM AoMe TpeboBaHUAM 3akoHOA4aTeNbCTBa.

Pasmep nnaTtbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTaBfieHnn MyHULUNansHON
yCrnyru, n cnocobbl ee B3MMaHus B criyvyasx, NnpeaycMOTPEHHbIX dheaeparnbHbIMK
3aKkoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMAaTUBHBIMUW NMPaBOBbLIMU
akTamu Poccunckon ®egepaumm, HOpMaTUBHBIMW NPABOBLIMU akTaMn CyObEeKTOB
Poccunckon ®egepaummn, MyHUUmMnanbHbIMU NpaBoOBbIMU akTamMu

37. MNpepocTaBneHne MyHUUMNanbHOM yCrnyrn ocywecTensaeTcs 6ecnnaTtHo.

38. Ycnyrn, KoTopble SABASAKOTCA HeobxoaMmbiMu K oba3aTenbHbIMKM - OIS
npenoCcTaBneHns MyHUUMNAnbHOMW YCRyrin: MNOLroTOBKA W OdOpMIIEHME npoekTa
nepeycTponcTaa 1 (Unv) nepennaHNpoBKM NepeBogUMOro nomMeLleHns (B crnyvae, ecnv



nepeycTtpouctso n (Mnu) nepennaHupoBka TpedywTcsa ana  obecneyeHus
MCNOMb30BaHMSA TAKOro NOMELLEHUSA B KA4EeCTBE XKWUMOrO MMM HEXWUIOro MOMELLEHMS).
Ycnyra npenoctaBnsieTcsl OpraHu3auusiMyv, MMeLWMMU NpaBO Ha  BbINOSTHEHUE
NPOEKTHbIX paboT.

39. MNMopsaok, pasamep 1 OCHOBaHWSI B3MMaHUs NraTbl 3a OKasdaHMe HeobXxoaAnMbIX
n obszaTenbHbIX YCMNyr YycTaHaBMMBAKOTCA OpraHMsaumsiMn, npenocTaBnsowmMm
HeobxoouMmble © obsi3aTenbHble ycnyrn, Heobxoaumble [AOnsi NpeaocTaBneHus
MYHMUMNANbHOW  YCryru, CaMOCTOSATENIbHO B COOTBETCTBUM C TpeboBaHMAMMK
AENCTBYHOLLEro 3akoHOA4aTeNbCTBA.

MakcrmarnbHbI CPOK OXXMAAHMSA B 0Mepeam npu nogaye 3asiBneHus
0 NpPeAoCTaBNEHUN MYHULMNANBHOW YCMyrn 1 Npu NOonyvYeHumn pedynbTaTa
NpefoCTaBnNeEHNS MyHULIMNANbHOW YCryru

40. MakcmanbHoe Bpemsi OXXuaaHus B odepean Npu NYHoM nogade 3asiBneHus
0 NpeaoCTaBNEHNN MYHULMNANbHOW YCMYrM HE AOMKEH NpeBbIaTh NATHaaUaTh MUHYT.

41. MakcMarnbHbI CPOK OXMAaHWs B odepean npv MorydeHun pesyrbraTa
npeaocTaBneHns MyHULMNANbHOM YCIyrn He JOIMKEH NPeBbIWAaTh NATHAAUATb MUHYT.

CpOK perncTpaunn 3adaBsrieHnAa 3aaBnUTenda o npeaocTtaBieHUN MyHVILlVIFIaﬂbHOVI ycnyrum

42. 3asaBrneHne Ha ByMaKHOM HocuTerne perncTpupyeTcs B AeHb NOCTYNMeHus B
AoMnHucTpaumio  ropogckoro  okpyra CTpexeBou 3asBNeHUA U OOKYMEHTOB,
HeobxoaMMbIX A4Na NpeaoCcTaBNeHna MyHULMNAIbHOW YCyrn.

43. Peructpauusa 3asBfeHWs, HarnpasBneHHoOro B dopMe  3eKTPOHHOro
OOKyMeHTa 4Yepe3 EaMHBIM nopTan rocyAapCTBEHHbIX W MyHUUMNANbHbIX yCnyr
(dbyHKUMR), oduuManbHbl canT AZMUHUCTPaUMM ropodckoro okpyra CrpexeBow,
ocyLeCcTBNAeTCA He no3aHee paboyero AHsS, cneayowero 3a AHeEM ero nNocTynneHns B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NMPeAOCTaBNATCA MyHULMNATbHbIE YCIYTn, K
3any oXxumaaHusi, Mectam sl 3anofIHeHUs 3anpoCoB O NpeaoCcTaBneHUN
MYHULUMNANbHON YCNyru, MHPOPMaLUMOHHbLIM CTeHAAM € obpa3suamm nx 3anofiHEHNS 1
nepevYHemM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KaXO40N MyHULMNAnbHOM
yCrnyru, B TOM Yncne Kk obecneyeHnto JOCTYNHOCTU NS MHBanNMAoB yKas3aHHbIX
0ObEeKTOB B COOTBETCTBUWN C 3aKoHOA4ATENbCTBOM Poccunckon denepaumm
O coumanbHOM 3aluuTe NHBaNMaoB

44. lNMpepocTaBneHne MyHuMUMNanbHbIX YCNyr OCYLLUEeCTBSEeTCA B chneuyuanbHO
BblAENIEHHbIX AN15 3TUX LieNnen NoMeLLEeHUsX.

45. Mecta npeaocTaBneHNs MyHMUMNAnNbHOW ycnyrn obopyaylTcsa C yy4eToMm
TpeboBaHUN AOCTYMHOCTM AN MHBanNMOoOB B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccuinckon depepaumm o coumanbHON 3awmuTe nHBanngos. B criyyae HEBO3MOXHOCTU
obopynoBaHus MecTa NpeaoCTaBeHnss MyHUUUNANbHOM yCnyru, ¢ ydeToM TpeboBaHuin
OOCTYNHOCTU ONs WHBaNMAOB B COOTBETCTBUM C 3akoHoAaTerbCcTBOM Poccunckon
degepaumm 0 coumanbHOM  3aWmMTEe  WMHBANMAOB Ha  COTPyAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, Bo3naraetca 06493aHHOCTb NO OKa3aHuto
CUTYaLMOHHON MOMOLUM MHBanNugam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHMLMNANbHON YCNyru.

46. B cnyyae ecnv nmeetcd BO3MOXHOCTb OpraHuM3aumm CTOSIHKM (MapKOBKMW)
BO3Nne 34aHus (CTPOEHWUdA), B KOTOPOM pa3MeLLEeHO MOMeLleHne npuemMa u Bblgauun
OOKYMEHTOB, OPraHM3oBbIBAETCS CTOsIHKA (NapKkoBKa) ANA NMYHOTO aBTOMOOUIBLHOMO
TpaHcnopTa, 6ecnnaTtHasa anga 3assutenen. Ha kaxgon CTosiHKe BblAENAeTcsl He MEHee



10% mecT (HO He MeHee ogHOro mecTta), Ans 6ecnnaTHOM MApPKOBKM TPAHCMOPTHbIX
cpencTts, ynpaensgembix uHBanugamu |, Il rpynn, a takke mHBanugamu Il rpynnbl B
nopsake, ycraHosneHHoMm [NpaButensctBom Poccunckon degepaumm, u TpaHCNOPTHbBIX
CpeacTB, NepeBO3ALNX TakuX UHBaNVMAOB U (MNn) AeTen-uHBanuaos. Ha ykasaHHbIX
TPAHCNOPTHbLIX CpeAcTBax MAOO/MKeH OblTb YCTAHOBMEH OMO3HaBaTEesbHbIA  3HAK
«MHBanng». YkasaHHble MecTa [And MNapKoBKM He [OOSMKHbl  3aHMMaTb  MHble
TpaHCNOPTHbLIE CPeacTBa.

47. Bxoqg B nomelleHne npuemMa v Bbldayn OAOKYMEHTOB O0SkeH obecneymBaTtb
cBobogHbIM OOCTYyn 3asaBuTenen, ObiTb 060pyaoBaH yaoOHOM NecTHUUEN C NOPYyYHAMMU
N LWMPOKNUMM NPOXOLaMM.

48. Ha 3gaHumn psgom ¢ BXOAOM AOSmkHA ObiTb pasmelleHa MHGOpMauVoHHas
Tabnuyka (BbiBECKA), coaepaluasi CrieayroLLyo MHopMauuio:

1) HanmeHoBaHWe opraHa;

2) MECTO HaxoXAeHWs U IpULaNYeCcKUin agpec;

3) pexmm paboThl;

4) HoMmepa TenedOoHOB ANSA CrnpaBok;

5) agpec ouumManbHOro canta opraHoB MECTHOIO camoyrnpasneHnsa ropoackoro
okpyra Ctpexeon B ceTn IHTepHeT.

49. ®acag 3gaHus gomkeH OblTb 06OpydoBaH OCBETUTEMbHbIMU NMpubopamu,
NO3BONSAIOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMK Tabnuykamu.

50. MNpn pasmelieHMn MNOMELLEHNA npueMa W Bblgayn OOKYMEHTOB BblllE
NepBoOro aTaxa, 3gaHue OOMMKHO BbITb 060pyaOBaHO NUATAMN U UHBIMU TEXHUYECKUMMU
cpeacTteamu, obecneumBaoLMMmn AOCTYMHOCTb YCNyrn ANsi MHBaNWAOB.

51. MNomeweHna npuvema M Bblgavyn [OKYMEHTOB AOSDKHbI NpegycMaTtpuBaTtbh
MecTa Anga oXuaaHus, MHopMMPOBaHMA N NpUeMa 3asiBUTENEN.

52. B mectax gns nHopmMmpoBaHus OomKeH ObiTb obecnevyeH 4oCTyn rpaxgaH
AN 0O3HAaKOMIEHUs ¢ MHOpMaUMeEN He TOMbKO B Yacbl NpMemMa 3asiBIEHUW, HO U B
paboyee Bpemsi, Koraa npuem 3asiBuTernen He BeOeTCA.

53. XapakTepucTukm nomeLlleHnn npuema M Bblgadn [OKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W KOHCTPYKTUMBHbLIX pPELLUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHMsM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

54. MNomeweHna npuema BblgayYM [OOKYMEHTOB obopyayloTca  cTeHaamu
(cTonkamm), cogepxawimmm MHdopMaLnIo o} nopsigke npenocTaBneHns
MYHMLMNANbHbIX YCNYT.

55. B Mec mx ONda OXuaaHus yCTaHaBnMBAKOTCA CTYrNbs (KpecesibHble CeKuuu,
Kpecna) ona 3assutenen. B nomelieHmn npuema n Bblgaym AOKYMEHTOB BblOensieTca
MEeCTO Ana odopMIieHMss AOKYMEHTOB, npefycMaTpuatowiee CcTonbl (CTOMKK) C
GnaHkamu 3asiBNEHUA N KaHLUENSPCKUMU NMPUHAANEXHOCTAMMU.

56. NMHpopmauus o cdbamunun, MMEHW, OTYECTBE M AOSMKHOCTU chneumanucrta
Otagena, ocywecTBAAOLWEro nNpeaocTaBeHne MyHUUUnanbHON YCnyrn, AomkHa ObiTb
pasmeweHa Ha §nu4YHOM uHOpPMaUMOHHOWM Tabnuyike ©n Ha paboyem MecTe
cneuuanucra.

57. OpraH, npefocTaBNAlWMUKA  MyHUUMNanNbHyO  ycnyry, obecneymBaet
NHBanNVaam:

1) ycrnoBua pgna 6GecnpensTCTBEHHOroO AocTyna K 0ObekTy (34aHuio,
MOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
NOfIb30BaHNSA TPAHCNOPTOM, CpeaCcTBaMU CBSA3M U MHpopMaumn;

2) BO3MOXXHOCTb CaMOCTOSITENBHOrO nepeaBmXeHns no TeppuTopumn, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, noMelleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon OObekT v BbIxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPeACTBO M BbICAAKN U3 HEro, B TOM YMCIiEe C UCMNOSIb30BaAHNEM Kpecrna-
KONSACKM;



3) ConpoBOXAEHWE WHBaNMOOB, UMEIKLIMX CTOMKME paccTponcTBa (QYHKLUUK
3PEHUS U1 CAMOCTOATENBHOIO NepeaBuXeHus;

4) Hagnexaulee pasmeleHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMmbix ans obecneyeHna 6ecnpensaTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMID), B KOTOPOM MpeaoCTaBnseTCa MyHuuMnanbHasa ycnyra, U K
ycriyre ¢ y4eTOM OrpaHnyeHuin X XX3HeaeaTerbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW ONA MHBaANWOOB 3BYKOBOW W 3pUTESTbHON
WHopMauuKn, a TakkKe Hagnucen, 3HaAKOB M WHOW TEKCTOBOW UM rpaduyeckon
MHOpPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha OObeKT (3gaHue, NMOMeLLeHMe), B KOTOPOM NpenocTaBnsieTcs
MyHUUMNanbHas ycnyra, cobakn-npoBogHMKa npwu Hanu4ynMn AOKyMEHTa,
noaTBepXaatLlero ee cneuuanbHoe o0yyYyeHMe W BblgaBaemMoro no ¢opme n B
nopsiake, KoTopble onpeaenstoTcs denepanbHbiIM OPraHoM UCMOMHUTENbHON BRacTw,
oCyLLeCTBNALWMM (PYHKLUMM NO BbipaboTKe U peanusaunm rocygapCTBEHHON MNOMUTUKN
N HOPMaTUBHO-NPaBOBOMY PErYNMPOBaHUIO B Cchepe coumarnbHON 3aLmThl HACeNeHs;

8) okasaHve uvHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlarLnX
NOSTYYEHMIO UMW MYHULIMNASNBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MokasaTenu JOCTYMHOCTU U Ka4yecTBa MyHULMNAnbHOW YCryru

58. lNokasaTensamn JOCTYNHOCTU U Ka4eCcTBa MyHULUNANbHOW YCIyrn SBRASIOTCS:

1) [ocTOBEPHOCTbL NpefoCcTaBNAeMon rpaxaaHam nHopmaLumu;

2) NoNHOTa NHPOPMUPOBAHUSA rpaXxaaH;

3) HarnsaHocTb hopm npepocTaBnseMon nHdpopmaumm 06 agMUHUCTPATUBHBIX
npouenypax;

4) ynobCTBO M OOCTYMHOCTb NOSTyYeHUA MHGPOPMaUMK 3asBUTENAMU O Nopsake
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

5) cobnogeHne CpoKOB MCMNOMHEHUST OTAENbHbIX agMUHUCTPATUBHBLIX NpoLeayp
N NpeaocTaBnNeHnsa MyHULMNAaIbHOW YyCyrn B LENOM;

6) cobniogeHne TpeboBaHWMn K pa3Mepy nnatbl  3a NpegocTaBrieHue
MyHULUMNANbHOWN yCcnyru;

7) cobniogeHnn TpeboBaHui cTaHgapTa NpefoCTaBfeHuss MyHMUMNanbHON
ycnyru

8) otcytcTBMe 060CHOBaHHbLIX Xanob Ha peweHus, gencteua (6esgencraeume)
AOMUHUCTPaUMK ropoackoro okpyra CTpexeBOoW, OOIMKHOCTHbIX Ny, AAMUHUCTpauuu
ropoackoro  okpyra  CTtpexeBoW, Nnubo  MyHMUMNANbHbIX  CAYXawux  npu
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

9) nonNHOTa W  aKkTyanbHOCTb WHOpMauuUnM O nopsgke npenocTaBneHus
MYHULMMNANbHON YCNyru.

59. Mpn nonyyYyeHUn MyHULMNANBLHOW YCNYrM 3asBUTENb OCYLIECTBNSAET He
Bbonee AByx B3aMMOOENCTBUIA C JOMKHOCTHBIMW NULAaMK, B TOM YUCHIE:

1) npu nogadve 3anpoca Ha MOofyvYeHue MyHULUMNANbHOM YCNyrM u nonydeHun
pesynbTata MyHUUMNanbHOW yCnyru 3asButenemM nuM4Ho, B ToM vucne Yyepes ML (npu
YCNOBUW 3aKMOYEHHOTO COrfaLleHuns);

2) Npy nopaye 3anpoca Ha MNofyyeHwe ycryrm C ucnonb3oBaHuem EpauHoro
noptana rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PyHKuun) (Mpyv  Hanu4mm
TEXHUYECKOW BO3MOXHOCTM), MOYTOBbIM OTMNPaBfeHMEM — B3aUMOLENCTBUA C
OOJDKHOCTHBIMY NLamMun He TpebyeTcs.

60. MpoAoMKNUTENBHOCTL KaXOoro B3auMMOAEWCTBUS He [OSMKHA MpeBblwaThb
NATHaAUaTV MUHYT.

61. NcyepnbiBaloLwmn cocTaB AENCTBUN, KOTOPbIE 3adABUTESb BripaBe COBEPLLUNTb
B 9NEKTPOHHOM dhopMe MpU MOSMYYEHUN MYHUUMNANBbHOW YCMyrn C UCMNOSIb30BaHWEM



EovHoro noptana MyHuuMnanbHbIX ycnyr (OYHKUMR) (MPYM HanuumMm TexXHU4YEeCKOoWn
BO3MOXHOCTW):

1) nonyyeHne nHopmaunm 0 MyHULMNAaNIbHOW yCnyre;

2) o3HakoMneHne ¢ opmMaMn 3asiBIIEHUN U UHbIX LOKYMEHTOB, HEOOXOANMbIX
ANA  NOonyyYeHWs MyHuuuMnanbHOW ycnyri, n obecrnedeHve poctyna K HAM Ons
KONUPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM (DOpME;

3) npegcTtaBneHusa 3asdBreHuss O NpedoCTaBNeHUn MyHUUMNAnbHOW YCnyrn B
3NEeKTPOHHOM hopme;

4) npegctaBneHMe  OOKYMEHTOB, HeobxoouMblX Ans  npefocTaBreHus
MYHULMNANbHOW YCyru, B 3NeKTPOHHON hopMe;

5) ocywecTBneHne MOHUTOpPUHra Xoda npefoCTaBNeHns MyHULMNanbHON
yCcnyru;

6) nonyvyeHwe pes3ynbTaTOB MPeAOCTaBEHUS YCINYrn B 3fIEKTPOHHOM BUAE Ha
EgovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHbLIX YCryr (PYHKUUIA), ecriv 3TO He
3anpeweHo enepanbHbIM 3aKOHOM.

WNHble TpeboBaHuWs, B TOM YUCIE YYUTbIBAOLLME OCOBEHHOCTU
npefocTaBneHNs MyHULMNAnbHbIX YCNYr B MHOro(yHKLMOHATbHBIX LEHTpax v
0COBEHHOCTM NpeaoCTaBNeHNs MyHULMNANbHBIX YCYT B 3NIEKTPOHHOW (hopme

62. 3aaBUTENO MPeoCTaBnsAeTCAd BO3MOXHOCTb MOMYYEHUS MYHULMMNANIbHON
ycnyru ¢ ucnonb3oBaHnem EOuHOro noptana rocygapCTBEHHbIX U MyHULMNAbHbIX
ycnyr (pyHKUM), NOYTOBbLIM OTNPaBMEHMEM, a TakKkKe MnocpenCcTBOM JINMYHOrO
obpalleHna 3a nofnydeHMem MyHuuunaneHon ycnyru B MOL, (npu  Hanunuum
3aKNYEHHOro CornalleHuns).

63. Npn obpalleHnn 3a nonyvyeHnmem MyHuumMnanbHOW ycnyrn depe3 EanHbin
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
3MEKTPOHHas noanuck B cootBeTcTBUMN ¢ PegepanbHbiM 3akoHOM OoT 06.04.2011 Ne 63-
®3 «O6 anNeKTpOHHOM NoLNUCK».

64. lNpn npegcrtaBneHnn 3adBfiEHUS] B ANEKTPOHHOM dhopMe npencTaBuTenem
3aaBuTENS, JENCTBYIOWMM Ha OCHOBaHUU AOBEPEHHOCTU, AOBEPEHHOCTb JOIMKHA ObiTh
npeacrasneHa B (OpMe 3MEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NoAMNMUCLIO YNONMHOMOYEHHOrO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

65. [JokyMeHTbl, ABnaoWmnecs pesynbTatoM npefoCcTaBrneHnus MyHULMNanbHON
ycnyru, B BUAE 3IEKTPOHHOrO AOKyMEHTa HanpasBnsalTCA 3asBuUTeno Yepesd EanHbIN
noptan rocyaapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (yHKuumn) (Npy  Hanu4mm
TEXHUYECKON BO3MOXXHOCTM).

66. B cny4yae noctynneHnsa 3asBneHuss U JOKYMEHTOB B 3JIEKTPOHHOM dhopme C
ncnonb3oBaHMeM EpfuHOro noprana rocygapCTBEHHbIX M MYyHMUMMANbHbIX  YCIyr
(dbyHKUMIR)  (NpYU  HaNUYMM  TEXHUYECKOM BO3MOXHOCTWM) cneunanuct OTaena,
OTBETCTBEHHbIN 3@ nNpefoCTaBfeHve MyHUUMMNanbHOW  ycnyru, WHOopMuUpyeT
3aaBUTENS Yepes NNYHbIN KabUHeT O perncTpaunmn 3asBreHus.

67. OpraHusauusa npegoctaBrieHns MyHULUUNAnNsHOW YCryrn OCyLEeCTBNAETCA Mo
NPUHUMNY «OOHOro OKHa» Ha 6asze MOLl npu nuyHoM obpalieHumn 3assutens (npu
Hann4uu 3aKrOYEeHHOro CornallueHus).

68. 3aaButenam npegocTaBnsaeTcs BO3MOXHOCTb AN NpeABapuTeribHON 3anmcu
Ha nogayy 3asBfeHUs W [JOKYMEHTOB, HeobXxoAuMMbIX Ans  npefocTaBneHus
MYHMLMMNANbHON YCNyru.

69. lNpenBaputenbHaa  3annMCb  MOXET  OCYLLECTBMATLCA  CneayowwmMmn
cnocobamu no BbIGOPY 3aABUTENS:

1) npy nu4yHoM obpaweHun 3asButens B AOMUHUCTPAaLMIO rOPOACKOro OKpyra
CtpexeBou;

2) no TeneoHy;



3) Yyepes odmumarnbHbIN CauT OpraHOB MECTHOrO CaMOynpaBfieHUs FTOPOACKOro
okpyra Ctpexeson: http://admstrj.tomsk.ru.

70. MNpu npeaBapuUTENbHON 3anucK 3adBUTENb COOOLLAeT crneayowme gaHHble:

1) ansa dusmnyeckoro nuua: amunumio, UMs, OTY4eCTBO (NocneaHee Npu HanUyun);

2) Ons lopuanMYeckoro nuua: HaMmMmeHoBaHWe KPUaNYECKOro nNuua;

3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec aNeKTPOHHOW NoYTbI (MPY HANU4YNN);

5) »xenaemble gaTy U BpeMa npeactaBneHns JOKYMEHTOB.

71. NpeaBaputenbHasa 3anncb OCYLLECTBISETCA MyTEM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

72. 3aaButento coobwalTca fata W BpemMsa npuemMa [AOKYMEHTOB, OKHO
(kabmHeT) npuema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbcda. [lpy nnyHOM
obpaleHun 3aaBuTENO BblAAeTCsa TanoH-noaTBepXaeHne. 3asBuTenb, 3anmcaBLUnincs
Ha npvem 4yepes ouumnanbHbI CanT OpraHOB MECTHOro camoyrnpaBfieHUA ropoacKoro
okpyra CTpexxeBoWn, MOXeT pacneyataTtb aHanor TanioHa-noaTBepXaeHus.

73. OcywiecTtBnexme 3anmcu 3asaBuTenen Ha onpeaeneHHyro pary
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.

74. Tpun ocyLLeCcTBNEHN NpeaBapuUTENbHON 3annucu 3asiBuTenb B 00s13aTeNbHOM
nopsgke MHQoOpMUpyeTcs O TOM, 4YTO npeadBapuTesibHas 3anucb aHHynupyeTcs B
Cnyyae ero He €BKM MO WUCTEYEHMU MATHAAUATU MUHYT C Ha3HAYEHHOro BpPEMEHMU
npuemMa. 3asBuTensm, 3annucaslUMMCA Ha NpueM Yepe3 opuumanbHbii CanT opraHoB
MECTHOro camoynpasfeHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHgapHbIX OHSA
00 npuemMa OTnpaBrisieTCA HarnoMWHAHWE Ha yKas3aHHbIN agpec SMNeKTPOHHOMW MOoYThl O
faTte, BpeMEHM UM MecTe npuemMa, a Takke WHGopmauuss 06 aHHynMpoBaHWUK
npegBapuTenbHOM 3anucu B Crlydae He SIBKM MO UCTeYeHUW NsaTHaguaTu MUHYT C
Ha3HaA4YeHHOro BpeMeHU npmema.

75. 3aasutens B noboe Bpems BrnpaBe oOTKa3aTbCA OT MNpeaBapuUTEnbHON
3anucu.

76. B oTcytcTBMM 3asiBuTenen, obpaTuBLUMXCA MO NpeABapuUTEnbHOW 3anucw,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLUNXCS B NOPsSAKE ovepeau.

77. l'paduk npuvema (NpuemMHoe BpeMsl) 3asiBUTenen no npeaBapuUTeNbHON
3anucu yctaHaBnmBaeTcs HadanbHukom OTgena B 3aBUCMMOCTUM OT MHTEHCUBHOCTM
obpalueHunn.

78. 3asBuTENb MMEET BO3MOXHOCTb MNOMyvYeHus uHdopmaumm o  Xxode
npegocTtaBneHns MyHuuunaneHon ycnyrn. WHgopmauma o xode npegocTaBrieHus
MYHULUMNANbHOW YCNYrn HanpaBnsieTCa B CPOK, He NMpeBbIalowmni ogHoro paboyero aHs
nocrne 3aBepLUEHUs BbINOSIHEHUSI COOTBETCTBYIOLLEro AENCTBUS, HA aapec 3NIeKTPOHHOM
noyTbl WM C WUCMNONb30OBaHMEM CpeacTB EAMHOro noprtana rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKunn) (Npy Hannymm TeXHUYECKON BO3MOXHOCTM).

[Mpn npegocTtaBneHMN MyHULMNANBHOW YCIyrn B 3NIEKTPOHHOM dopMe 3asiBUTESTO
HanpasBnseTcs:

1) ysegomrneHme O npuemMe W perncrpaumm 3asBfeHnus Un  LOKYMEHTOB,
HeobxoaMMbIX NS NPeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeOMIIEHNE O pesynbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXo4MMbIX ONS
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBegoMMeHNEe O BO3MOXHOCTW MNOMyYMTb pe3ynbTaT NpeaocTaBreHus
MyHMUMMAnbHOM  ycnyrm nmMbo  MOTMBMPOBAHHBIAN  OTKA3 B NpeaoCTaBneHun
MYHULUMNANbHOW YCAYrn.

lll. CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUCIle OCOGEHHOCTU
BbINOJITHEHNA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOU chopme, a TaKKe
0COOEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbLIX nNpoueayp B MPL|



79. MNMpepocTaBneHne MyHUUUNAnNbHOW ycnyrn BKoYaeT B cebsa cnegyrowine
aAMUHUCTpaTUBHbIE Npoueaypbl:

1) npuem 1 perucTpaunsa 3asiBieHUs W OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULMNAIbHOW YCyru;

2) hopMmmpoBaHne M HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTByoLLME B NpeJoCcTaBeHnm MyHULUNansHOM YCryru;

3) NpyHATUE pelleHuss O nepeBoe (OTkase B MepeBOe) XWUIOro (HeXuroro)
NOMELLEHNS B HEXNITOE (KUOE) NOMELLEHME;

4) Bblgaya pesyrnbTaTta npeaocTaBneHnsa MyHULMNanbHOW yCryri.

Brnok-cxeMa npegocTaBneHus MyHULMNAanbHOW YCryru

80. brnok-cxema  nocrnegoBaTeNnbHOCTM  AEUCTBUW  NpU  NpeadocTaBfeHun
MyHUUMNANbHOM  yCnyru npegcraBneHa B MpunoxeHun 3 K HacTosilwemy
AOMUHNCTPATUBHOMY perfnamMmeHTy.

Mpvem 1 perncTpauun 3asBneHUs 1 JOKYMEHTOB AN NpefoCTaBneHns
MYHUUMMNANbHON yCnyru

81. OcHoBaHMeM Ans Hayana BbINOSIHEHUS OaHHOW  aAMUHUCTPATUBHOM
npouenypbl SBnseTcs noctynneHne B AAMUHUCTPaLMIO ropoackoro okpyra CTpexeBou
3asBMeHNa N OOKYMEHTOB, oOnpedeneHHbIX nyHktamu 28, 29 (npu HeobxogumocTn)
HacTosero AQMUHUCTPaATUBHOIO pernameHTa:

1) B Xxode TIMYHOro npuema 3asBuTensd (npeacrtaBuTens  3asiBUTENS)
cneumanuctom Otaena, OTBETCTBEHHbLIM 3a NpeJocTaBfieHne MyHULMNanbHOW yCnyru;

2) 3 MoL, B TOM uyucne 3adBneHUs, MNOAMUCAHHOIO YMNOSIHOMOYEHHbIM
paboTHukom MOLL n ckpenneHHoro nevatbto MOLL, ¢ npunoxeHnem 3asepeHHon MoOLI
KOMMUM KOMMIEKCHOro 3anpoca 3asBuTens, B Clydae ecnu MyHuuunanbHasa ycnyra
yKasaHa B KOMMNEKCHOM 3anpoce 3asBuTens (Npu HanMyunm 3aknio4eHHoro cornatleHuns
¢ MoLl);

3) nocpeacTBOM NOYTOBOrO OTMNPaBIEHUS;

4) B 9NeKTPOHHOW hopMe NocpeaCcTBOM INIEKTPOHHOWN NOYThI;

5) B O9nekTpoHHOW dopmMe C ucnonb3oBaHnem EguHoro  noprtana
rocygapCTBEHHbIX W MyHUUMnanbHbliX ycnyr (cpyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

82. lNpn ycTaHOBNEHUM OCHOBaHUW [Ans OTKasa B MpuvemMe [OOKYMEHTOB,
NpeayCcMOTPEHHbIX MNyHKTOM 34 HacTodwero AOMUHUCTPATUBHOIO  perfiameHTa,
cneuvanuct OTtgena, OTBETCTBEHHbIM 3a MNpefoCTaBnNeHne MyHUUUNanbHOW YCnyru,
BO3BpaLlaeT 3asaBUTENO NpeacTaBneHHble JOKYMEHTbI C yKa3aHWeM MpUYnH Bo3Bpara.
[Mpn oTcyTcTBUM OCHOBaHWMM ANs OTKasa B NpuemMe LOKYMEHTOB, MpedyCMOTPEHHbIX
NyHKTOM 34 HacTosiwero AOMUMHUCTPATMBHOIO pernameHTa, cneuvanuct OTtaena,
OTBETCTBEHHbIN 3a NpefocTaBneHne MyHUUMNanbHOW YCIyru, HanpasnseT 3asBneHue
cneumanucty AAMMHUCTpauMM ropoackoro okpyra CTpexeBOoW, OTBETCTBEHHOMY 3a
perncTpauuio OOKYMEHTOB, Ha perncrpauuio nyteM BHECEHMS 3anucu B KypHan
perncTpauumn BXoasawmnx AOKYyMeHToB AQMUHUCTpauumn ropoackoro okpyra Ctpexxesomn B
AeHb NOCTYNMNEHUs 3asBNEHNSA N Npunaraembix K HEMy JOKYMEHTOB.

83. Cneumanuct, OTBETCTBEHHbIA 3a perucTpauuio 3asBrieHusl, B CPOK He
nos3gHee [HA MNOCTynneHus B  AOMUMHUCTpauMilo ropoackoro okpyra Crpexesow,
perncTpupyeT u HanpaendeT 3asiBfieHMe U MPUMOXeHHble OOKYMEHTbl Cneunanucty
Otpena, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHUUUNansHOM yCryru.

84. MNpn oTcyTcTBMM Yy 3asBUTENs, oOpaTUBLLErocs JfUYHO, 3arOfHEHHOrO
3a8BNeHNss wunvM npu  HenpasWibHOM ero 3arnonHeHuu, cneuuwanuct Otaena,



OTBETCTBEHHbIN 3a MpefoCcTaBrneHne MyHuUMNanbHOW  YCnyru, ocylwecTenseT
METOANYECKYHO MOMOLLb MO 3anoSTHEHUIO 3adBMNeHUs.

85. PesynbTaToM aagMUHUCTpPaATUMBHOW  Mpouedypbl  SABMASEeTCA  nepegaya
npolwlegwero perncTpauuio 3asiBNeHuMss Ha paccMmoTpeHune creumanucty OTtaena,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNANTbHOW YCIyri.

86. MakcumanbHbIA CPOK BbINOMHEHUS aOMWHUCTPATUBHOW npouenypbl Mo
npyemMy U perncTpauumn 3asBrieHMss W OOKYMEHTOB  ANna  npedocTaBneHus
MYHMUMMNANbHOW YyCnyrMn cocTaBnseT He Oonee pAByx pabouymx [OHen co  AOHSa
NOCTYNSIEHUS 3a8BMEeHNS.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusauun), y4acTeytoLmne B NpeaocTaBneHn MyHULMNANbHOM YCrym

87. OcHoBaHMeM [Ana Havana agMWHUCTPaTMBHOM npoueaypbl  SABMseTcs
NOCTyNnfieHne npoweauwero pernctpauuio  3asaBfeHuMs U npunaraemblX K Hemy
OOKYMEHTOB Ha paccmoTpeHue cneumanucty Otgena, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHMUMNanbHON yCnyru.

88. Cneumanuct Otgena, oTBETCTBEHHbIN 3a NpedocTaBneHne MyHULMNanbHON
ycnyru, B TeyeHue opHoro pabovero OHA CO AHSA MNOCTYNNEeHMs K HemMy Ha
paccCMOTpeHNe [OOKYMEHTOB FOTOBUT MEXBEOOMCTBEHHbIE 3anpocbhl AMs MNONnyyYeHUs
cBedeHun, npedyCMOTPEeHHbIX MyHKTOM 32 HacTtoswero AOMUHUCTPaTUBHOIO
pernamMeHTa.

89. ®opmupoBaHne u HanpaBneHMe  MeXBEOOMCTBEHHbIX  3anpocoB
ocyllecTBNAeTca B COOTBeTCTBMM C TpeboBaHuamun defepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npefoCcTaBneHUss FOCYAapPCTBEHHbIX W
MYHULUMNANbHbIX YCIyr».

90. ns npepocTaBneHns MyHuuMnaneHon ycnyrn crneumanuct  OTtgena,
OTBETCTBEHHbIN 3a NpefoCTaBrneHve  MyHUUMNanbHOW  ycnyru,  HanpasnseT
MEeXBeLOMCTBEHHbIE 3anpocChl B:

1) ®depepanbHyto cnyxby rocygapCTBEHHOM perucTpauuu, Kagactpa W
KapTorpadoun, NpedoCTaBnsOWyd  CBedeHusi,  cogepxawmecs B EgvHom
rocyaapCTBEHHOM peecTpe HeABMXUMOCTH;

2) depepanbHyl0 Hanorosykw  cnyxby, nNpefoCTaBnsOLWY CBeAeHus,
cogepxawmecsa B EQuHoOM rocyaapCTBEHHOM peecTpe Iopuanyecknx numu.

91. MNpeacTtaBneHHble B AgMUMHUCTpauUMilo ropogckoro okpyra CrpexeBon
OOKYMEHTbl M UWHdOpMauMs, MOfydYeHHble B paMKax MeXBeOOMCTBEHHOro
B3auMoAencTeus, nepepgatwoTca  cneuynanucty  OTtgena, OTBETCTBEHHOMY  3a
npedocTaBneHne MyHUUMNanbHOMW ycnyrn, B [A€Hb MOCTYNMEeHUs [OOKYMEHTOB.
PesynbTatoM agMuHUCTpaTUBHOM npoueaypbl ABnsetca oboblieHne nonyyYeHHoW B
pamkax  MexXBeJOMCTBEHHOro  B3auMMOOENCTBUA  MHOpMauuMM  (OOKYMEHTOB),
HeobxogMMon Ana NpeaocTaBNeHns MyHUUMNanbHON YCNyrn 3asBUTENIO.

92. MakcumarbHbIM  CPOK  BbIMNOSIHEHUA  aAMWHUCTPATMBHOW  npoueaypbl
cocTaBngaeT WecTb paboynmx gHenm cO OHA MNOCTYNNeHMs MNpoLledlero perncTpaunto
3a8BNeHNs W rnpunaraemblx K HeEMy [OOKYMEHTOB Ha pacCMOTPEHME cneunanucty
Otgena, OTBETCTBEHHOMY 3a NpefoCTaBfeHne MyHUUUNansHOM yCIyru.

[MpuHATHE pelueHns 0 nepeBoae (0TKase B NepeBOAE) XKUIMOro (HEXUITOro) NOMELLEHUS
B HEXWUIOEe (XKnnoe) nomeLeHme

93. OcHoBaHMeM Havana agMUHUCTPATMBHOMW Mpoueaypbl SBASETCA Hanuuyme
MOMHOr0 MNakeTa AOKYMEHTOB, HeobXxoauMMbIX ANs NpefoCTaBneHuMs MyHUuunanbHOW
YyCnyrn, ykasaHHbIX B nyHkTax 28, 29 (npu HeobxogmmocTu), 32 HacTosLero
AOMUHUCTPATMBHOIO perfnameHTa.



94. 3asBrneHne n npunaraemble K HeMy OOKYMEHTbl B AeHb WX MOCTYMNIeHus
cneynanuctom OTgena, OTBETCTBEHHbLIM 3a NpefocTaBneHne MyHULMNansHOW yCnyru,
HanpaBnalTCA Ha pPacCMOTPEHME MEXBEAOMCTBEHHOW KOMUCCUW, MNPUEMOYHOM
komuccun (gnanee — Komuceus).

95. Komucenst paccmaTpuBaeT LOKYMEHTbl, YKkasaHHble nyHkTax 28, 29 (npwu
HeobxogmmocTn), 32 Hactoswero AOMUHUCTPATMBHOIO pernamMeHTa, Ha UX
cootBeTcTBMEe rnaBe 3 XunuwHoro kogekca Poccuinckon dPepepaumn. PelleHue
Komunccun odbopmnsetca npoTtokoniom. B TeuyeHue opgHoro pabouvero gHs co OHSA
3acepaHns Komuccnm npoTtokon yteepxxgaetcsd Mapom ropoackoro okpyra.

96. Ha ocHoBaHuu yTBEpXxaeHHoro npoTtokona Komwuccun cneumanuct Otgena,
OTBETCTBEHHbI 3a npefocTaBfieHMe MyHUUUNanbHOW YCnyru, B TevYeHwe O[HOro
paboyero OHA roToBUT M HanpasnseT B nopsgke gernonpou3soactsa B [1paBoBoe
ynpaesneHne AgMuHUCTpauMm ropoackoro okpyra CTpexeBoW, 3aTeM 3aMecTUTero
Mapa ropoackoro okpyra, KypupyroLemMmy BOMpOChl rpagoCTpoOUTENbHON AeATENbHOCTH,
NPOEKT NoCTaHOBMNeHna AAMUHUCTpauuu ropoackoro okpyra Ctpexeson O nepesoje
(OoTkase B NepeBoae) XNUIOro (HEXUOro) NOMELLEHNSA B HEXUIOE (KUnoe) nomelleHne
Ha cornacoBaHne. MakcumanbHbI CPOK COrfnacoBaHUs LOOSMKHOCTHBIMU - NULEAMU
AOMUHUCTPaLMM FOPOACKOro OKpyra npoekTa NOCTaHOBMEHMS COCTaBNAeT ABa pabounx
OHSA C MOMEHTa Nosly4yeHust MPOoeKTa Ha corfiacoBaHue.

97. Cneunanuct Otaena, oTBETCTBEHHbIN 3a NpefocTaBneHne MyHULMNansHON
yCriyrm, Ha OCHOBaHUW MOCTaHOBMeHUs AJMUHUCTpaUMW  TOPOLACKOro  OKpyra
CTpexeBou, ykazaHHOro B nyHkte 96 Hactoswero AQMUHUCTPATUBHOIO pernamMmeHTa, B
TeyeHne Tpex paboumx AHeWn nocne NofyvYeHus AOKYMeHTa roToBUT «YBeLOMMEHNE O
nepesoe (0TKase B NMepPeBOAE) XKUMOro (HEXWUIIOro) NOMELLEHNA B HEXUNoe (Kunoe)
nomewieHne» no dqopme, YTBEpXOEHHOW nocTaHoBneHneMm [lpaBuTenscTBa
Poccuinckon degepauum ot 10.08.2005 Ne 502.

98. YBegomneHne o nepesode (OTkase B MepeBOdE) >KUMOro (HeXuroro)
NOMELLEHNS B HEXuUroe (kunoe) nomelleHve, nognmcaHHoe Mapom ropofckoro okpyra
CtpexeBou, sBNSeTCA pe3ynbTatoM agMUHUCTPaATUBHOW Npoueaypbl.

99. MakcumarnbHbIM ~ CPOK  BbIMNOSIHEHUA  aAMWHUCTPATMBHOW  npoueaypbl
coctaBnaet He 6onee TpuauatM NATU KaneHOapHbIX OHEW CO AHS MNOCTYnneHus
cneumanucty OTgena, OTBETCTBEHHOMY 3a NpefoCTaBreHue MyHULMNanbHOW ycnyru,
MOMHOr0 MNakeTa AOKYMEHTOB, HeobXxoauMbIX ANs NpefoCTaBfeHuMs MyHUuunanbHOW
yCnyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMnanbHOM ycryrm

100. OcHoBaHMeM Ans Havana agMWUHUCTPATMBHOW Mpouenypbl SBnsieTcd
Hanuyue [JOKyMeHTa, yKasaHHoro B nyHKTe 98 Hactodwero AOMUMHUCTPaATUMBHOIO
pernameHTa.

101. Bbljgaya pesynbTata  npedocTaBfeHns  MyHUUMNAnNbHOW  yCcnyru
OCyLLleCTBNAETCA CNocoboM, yKazaHHbIM 3asiBUTENEM B 3asiBlIEHUMN, B TOM YUCTe:

1) npu nu4Hom obpaleHnn B Otaen (Ha BymaxkHoM HocuTene);

2) nocpedcTBOM MOYTOBOro OTMPaBIiEHUs Ha agpec 3asBUTEnNs, yKasaHHbIn B
3adaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 9fIEKTPOHHOW MNOYTbI MO  agpecy 3NEeKTPOHHOW  MOYThI,
yKa3aHHOMY B 3asiBNeHUn (B popme 3rneKTPOHHOro JOKYMEHTA);

4) npu nuyHom obpaweHnn B MOLL (npn Hanu4mm 3akno4eHHOro cornalleHuns)
(Ha BymaxkHoM HocuTene);

5) 4yepes nunuHbIM kKabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX W
MyHUUMNAanNbHbIX YCnyr (PYHKUUIA) (MPU HanMynum TEXHUYECKON BO3MOXHOCTU) (B hopme
9NEKTPOHHOrO AOKYMEHTA).

102. MakcumarnbHbI CPOK BbINOSIHEHUS aOMWHUCTPATUBHOM npoueaypbl He



AOIMKEH NpeBbiwaTh TPex paboymx AHEN Co AHSA NOANUCAHUSA OOKYMEHTAa, yKasaHHOro B
nyHkTe 98 HacToswero AQMUHUCTPATMBHOIO pernameHTa.

IV. ®opMbl KOHTPONA 3a UCNONHeHMeM AAMUHUCTPATUBHOIO perfnamMeHTa

rlOpFI,EI,OK OCYyLUEeCTBIIEHUNA TEKYLLEero KOHTpOoIiAa 3a cobnogeHnemM 1 NCnonHEHNeEM
OTBETCTBEHHbLIMW AOSMKHOCTHLIMU NLLAMU NOSTOKEHNI A,D,MVIHVICTpaTVIBHOI'O
pernameHTa n NHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBIIMBaAKOLLNX Tpe6OBaHI/IFI K
npenocrtaBrieHnto MyHVILlVIﬂaﬂbHOVI yCnyru, a Takke npunHATneEM MMun peLLleHVI17I

103. TeKywnn KOHTPOSNb 3a COONOOEHMEM W UCMNOSMIHEHWEM  MOSIOXKEHWNN
AOMWHUCTPATMBHOrO  perfiamMeHTa W WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
ycTaHaBnmBawwmux TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUUNANbHOW  yChyru,
ocyllecTBngaeTca HavanbHukom OTaena.

104. Tlopsgok OCyWecTBREeHUs TeKyLlero KOHTpons 3a cobniogeHvem wn
NCMNONHEHneM OTBETCTBEHHbLIMU AOJDKHOCTHbLIMU nmyamu NOJSIOXEHUN
AOMWHUCTPATMBHOIO  perfiamMeHTa W WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnvBawowmux TpeboBaHns K NpegoCTaBNeHnio MyHUUUNANbLHOW YCNyru, a Takxe
NPUHATUEM UMW pPELUEeHWW, OCYLleCTBNAeTcs B  MOpsiake, YCTaHOBIIEHHOM
noctaHoBneHnem AgmuHucTpaumn ropogckoro okpyra Ctpexeson oT 02.04.2014 Ne
247 «O6 ytBepxaeHun [lopsiaka OCYLLECTBMEHUS KOHTPONS MOMHOTHI U KayecTsa
npegocTaBneHns MYHULUMNANbHbIX ycnyr n cobntogeHus NMONOXEHNN
afMUHUCTPATUBHbIX pPernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX YCriyr Ha
TeppuTOpUKN ropoackoro okpyra Ctpexesom».

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS MAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
NOSNHOTLI U KaYyecTBa NpeaocTaBnNeHns MyHULUMNAanbHOM YCNyr, B TOM YMce NopsiaokK v
dopMbl KOHTPOSS 3a MNOSIHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHULMNANbHOW YCryru

105. KoHTponb 3a MOMHOTOM M KayeCTBOM MpefoCTaBfeHuss MyHUUMnansHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus xanob 3asBuTenen Ha fgencteusa (6esgenctesme) opraua,
NpefocTaBnALEro  MyHUUMNANbHYO — YyCriyry, OOSPKHOCTHOrO  fiMua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)Xallero.

106. B uenax ocywecTBNeHUs KOHTPOMA 3a [MOMHOTOM W Ka4vyeCTBOM
npegocTaBneHns MyHuuMnansHoOW ycnyrm AAMUHUCTpaumen ropoackoro  okpyra
CTpexeBon nNpoBOOATCS MNaHOBble W BHeEMNNaHoBble npoBepku. [lopggok u
nepmoanyHoOCTb OCyLLeCTBMNeHns nfaHoBbIX npoBEpPOK yCTaHaBnMBaeTCs
noctaHoBneHnem AgmuHUCTpaumMm ropoackoro okpyra Ctpexesown. [lpyu nposepke
paccMaTpmBaroTCa BCE BOMPOCHI, CBSA3aHHble C MpefocTaBfeHneM MyHUUMNansHOW
ycrnyrm  (KOMMNMEeKCHble  MNPOBEPKWU), WKW OTAENbHbIM  BOMPOC, CBA3a@HHbIA C
npegocTaBneHnemM MyHUUMNAnsHOM Ycryrn (Tematuyeckue nposepku). [lpoBepka
TaKKe MOXeT NPOBOAUTLCS NO KOHKPETHON Xanobe 3asBuTens.

107. BHennaHoBblEe NPOBEPKN MPOBOOATCH B CBA3M C MNPOBEPKOWN YCTPAHEHUNA
paHee BbISIBMIEHHbIX HapyLweHun AOMUHUCTPATUBHOIO perraMeHTa, a Takke B criyvae
nonyyeHnss  xanob  3aaBuTenen  Ha  pgencteBus  (6espenctsme)  opraHa,
NpefoCTaBNAKLLEro  MyHUUMNANbHYHO — YyCryry, OOSPKHOCTHOrO  fiMua  opraHa,
npeaoCcTaBNALLIEro MyHALUNANbHYO YCNyry, MMb0 MyHMUMNANbHOMO Cry)XaLllero.

108. Pe3ynbTatbl NpoBepkn ohopMIATCA B BUOE akTa NPOBEPKUA, B KOTOPOM
YKa3bIBaKOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHNIO.



OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeoCcTaBnsoLWero MyHMLMNansHyo
ycnyry, 3a pelwleHus n gencrtems (6esgencrene), npuHMMaemble (OcyLLecTBAsSeMble)
UMK B XOAE NpeaoCcTaBreHns MyHUUMNansHon ycnyru

109. lNo pesynbTataMm nNpoOBeAEHHbIX MPOBEPOK, B Cryyae BbISABIIEHUSA
HapylweHun cobnoaeHnss NonoXeHnn ALMUHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIDKHOCTHblIEe  nvua  AgMUHUCTpaumMmM  ropoackoro  okpyra CTpexeBon  HecyT
OTBETCTBEHHOCTb, YCTaHOBIEHHYIO 3akoHogaTtensctBoM Poccuiickon ®depepaunn 3a
peweHna wn pgencrteus (besgenctene), NpvHUMaeMble B Xode npenoCTaBneHus
MYHULMMNANbHON YCNyru.

110. OTBETCTBEHHOCTb OOIMKHOCTHbLIX NUL AOMWHUCTPAUUM rOPOACKOro OKpyra
CTtpexeBou 3akpennsaeTcsa B AOMKHOCTHBLIX UHCTPYKLMSIX.

MonoxeHus, xapaktepuaytowme TpeboBaHNS K NOpPAAKY U hopmam KOHTPONS 3a
npeaocTaBneHnemM MyHULMNANbHOM YCIyru, B TOM YMCIEe CO CTOPOHbI 3asiBUTeNen, nx
obbeanHeHU N opraHmsaummn

111. KoHTponb 3a npegocrtaBfieHNEM MYHULUMMNANbLHOM YCIy M, B TOM YUCSE CO
CTOPOHbl  3asgBuTenen, ux obbeaVHEeHUn U OpraHuM3auun, OCyLLEeCTBsSeTCH
nocpeacTsoM nybrnvkaumMmM cBefeHUNn O AeATerbHOCTW opraHa, npefocTaBnsoLero
MyHUUMNANbHYO ycnyry, fnpyv npeaocTaBneHnn MyHULMNanbHOW YCIyru, nonyyYyeHus
3aaBuTenamMn, wux OobbeaUHEHUSMW W OpraHu3auusiMuM  akTyanbHOW, MOSIHOM WU
AOCTOBEPHOM WHOpMauun O nopsigke npeaocTaBneHns MyHULMNAnsHOW YCryrn u
obecnevyeHns BO3MOXHOCTK gocyaebHoro (BHeCcyaebHOro) paccmoTpeHus xanoo.

V. locynebHbIn (BHECcyaeOHbIN) NOpAAOK 06XKanoBaHUsA peLleHnn U AeCTBUN
(6e3pencTBuA) opraHa, npeaoCTaBAAIOLWEro MyHMLMNanbHY yCnyry,
MHOroyHKLUOHaNbLHOro LeHTpa, opraHM3auumn, ykasaHHbIX B 4actu 1.1 ctatbmn
16 ®epepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauum
npeaocTaBlieHUsi FOCyAapCTBEHHbIX U MYHULIMNANbHbIX YCIYr», a TakkKe ux
OOJDKHOCTHbIX UL, MyHULMNANbHbIX CRyXalwux, pPabOTHMKOB

112. BagsuTenb Bnpase 00OpaTUTbCA C Xanobon Ha pelleHus u OencTsund
(6e3pencTBne) opraHa, NpPeaoCTaBAOWEro MyHULMNANbHYK YCNyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBnsoWEero MyHUUMNanbHY Ycnyry, Mo MyHMUMNanbHOro
cnyxatero, MoL|, paboTHuka MPL|, a Takke opraHmsaumin, NPegyCMOTPEHHbIX YacTbH
1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-d3, unm ux paboTHukoB (ganee -
Xanoba), B ToOM uncrne B cnegyowmx criyvasx:

1) HapyweHue cpoka peruncTpauumn  3asBfeHuss O  NpegocTaBreHun
MYHULUMNANbHOW yCNyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®deagepanbHoro 3akoHa Ne
210-93;

2) HapylwleHne cpoka NpefocTaBneHus MyHUuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obGxanoBaHue 3asiBUTENEM peLLeHUn U OeNCTBUN
(6e3penctems) ML, pabotHmka ML Bo3amoxHO B cnyyae, ecnv Ha MOL, pelieHna un
aenctena  (6es3genctene) KOTOPOro  oOXanyklTcs, BO3NoXeHa  (PyHKUMs Mo
NpedocTaBneHnio  MyHUUMNanbHOM ycrnyrm B NONHOM obbeme B nopsgke,
onpegeneHHoMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB MAM  UHGopMauun  nmbo
OCYLLECTBNEHNA [OENCTBUN, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM NMPaBOBbLIMK akTamu Tomckon obnactu, MyHULMNaneHbLIMM NPaBOBbLIMU
akTamu;



4) oTka3 B npueme y 3asBUTENd [OOKYMEHTOB, MpedocTaBreHne KOTOpbIX
npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW NMPaBOBbIMK akTamu Tomckon obnactu, MyHUUMNANbHLIMU NPaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npefoCcTaBneHMM MyHULMNANbLHOM YCyrn, ecnm OCHOBaHUS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamu Poccuiickon depepaunmn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMM MPABOBbIMM akTamy TomckonM obnactv, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem peweHnn n genctemn (6esgencteunsa) MoOLL, pabotHmka MPL| BO3MOXHO B
cnyyae, ecnn Ha MOLU, peweHnua n gencreusa (6esgencreme) KoToporo obxanytTcs,
BO3MOXeHa (PyHKUMS Mo NpefoCcTaBneHnio MyHULMNAIbHOW YCyru B NosIHOM o6beme B
nopsgke, onpegeneHHoM vactbio 1.3 ctaten 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENS NpU NpefocTaBreHun MYHULMNAnbHOW YCnyru
nnaTtbl, He MpPeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHBIMY NPABOBLIMK akTaMmu ToMckor obnactu, MyHULMNanbHbIMN
NpaBOBbIMU aKTamu;

7) oTKa3 opraHa, npegocTaBrAloLWEero MyHAUUNANbHY YCryry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnsalowWero MyHuumnanbHyo ycnyry, M®L, paboTHnka ML,
opraHuMsauun, npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-93, unu nx paboTHUKOB B UCMPaBMEHUN OONYLLEHHBIX MU OneYaToK 1 owmnboK B
BblAaHHbIX B pe3yrnbTaTe nNpefoCcTaBreHns MyHUUUNanbHOMW YCnyru OKyMeHTax nimbo
HapyleHne YCTaHOBIIEHHOro nyHKToMm 117 Hacrtoswero AAMWHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM crniydae pgocygebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem pelleHun n gencreun (6esgenctens) MoL,
paboTHMka MO®Ll Bo3mMOXHO B cnydae, ecnun Ha MOLU, peweHus u apencreus
(be3pencTBne) KOTOporo o06XanylTcs, BO3NOXeHa MYHKUMA N0 NpeaocTaBreHuto
MyHMUMNANbHOW ycnyrn B MOfIHOM obbeme B nopsiake, onpeferieHHoMm 4vactbo 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

9) npuocTaHoBneHWe nNpefoCTaBfeHus  MyHUUUNAnbHOWM  YCIyrn, ecrnu
OCHOBAHUSA MPUOCTAHOBMEHUA He NpeaycMOTpeHbl deaepanbHbiMM  3aKOHaMM U
NPUHATBIMU B COOTBETCTBUM C HUMW WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuiickon ®depepauun, 3akoHamm M UHBIMW HOPMATUBHLIMK MPABOBbIMW aKTaMu
Tomckon obnactn, MyHMUMNanNbHbLIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnyvae
aocynebHoe (BHecyoebHoe) obOxanoBaHue 3asdBUTENEM peLeHUn W OeUCTBUN
(6e3penctens) ML, pabotHmka MLl Bo3amoxHO B cnyyae, ecnv Ha MOL, pelueHna un
aenctena  (6es3penctene) KOTOPOro  oOXanyklTcs, BO3NoXeHa  (PyHKUMs Mo
NpeaoCcTaBNeHnio  MyHUUMNAnbHOM ycrnyrm B MNONMHOM obbeme B nopsgke,
onpeaeneHHoM vactbio 1.3 ctaten 16 ®egepansHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NpWU NPeaoCTaBfEHUN MYHULMNANbHOW YCnyru
OOKYMEHTOB unu mHdopMaumm, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npuemMe LOKYMEHTOB, HeobxoaMMbIx Ans
npeaocTaBneHnsa MyHUUMNanbHoOM ycnyrn, nubo B NpeaocTaBfNeHUn MyHUUunanbHOW
YyCNyru, 3a UCKIOYEHWEM Chny4yaeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygnebHoe)
obxanoBaHue 3asBuTenem peweHnn n gencteun (6esgencrtensa) MOL], paboTHuka
MoL Bo3moxHO B cnyyae, ecnm Ha MOLU, pewenus u pgencrteus (6esgencteue)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PyHKUMS Mo NpegocTaBfieHUI0 COOTBETCTBYHOLLNX
MyHUUMNAnNbHbIX YCNyr B MNOMHOM o6beme B nopsgke, onpederneHHoMm 4vacTtoeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03.



113. Xanoba Ha peweHna wn gencteus  (b6esgencteue)  opraHa,
NpeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNALWEro  MyHUUMMOANbHYK  YCAyry,  MYHAUMNANbHOMO  CryXallero,
pyKOBOAUTENSA oOpraHa, npedoCTaBNSAOWEro MyHMUMNANbHYKO Yycnyry, nogaetca B
NMMCbMEHHON opMe Ha OymaxXHOM HocuTene, B OfIEKTPOHHOW OpMe B OpraH,
NpeaoCTaBNALLMA MYHULMNATBHYIO YCNYTY, N MOXET OblTb HanpasneHa (nogaHa):

1) no no4yte (NO agpecy, YyKasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNMyMM 3aKNOYEHHOrO cornatleHns);

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO camMoynpaBfieHUst TOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/»UNHTepHeT-
npuemMHas»);

4) ¢ ucnonb3oBaHveM EpauHoro noptana (nocne obecneyeHUss TEXHUYECKOW
BO3MOXHOCTW);

5) B xoQe NUYHOro npuema 3asaButens.

114. >Kanoba gormkHa cooepartb:

1) HaumeHOBaHWe opraHa, npPeaoCTaBMAOWEr0 MYHALMNANbHY  YyCnyry,
OOIMKHOCTHOrO fuua opraHa, nNpeaoCTaBAOWEro MyHuUMnanbHy ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosoautena wu (unu) paboTHUKA,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
@3, ux pykosogutenen mn (nnn) paboTHMKOB, pelleHus U aencteus (6esgencTeume)
KOTOpbIX 0bXanyTcs;

2) hamunuio, M4, OTYECTBO (MocrnegHee - NpU Hanuvyuu), CBeAEeHUs 0 MecTe
XNTenbCcTBa 3asBUTENs - n3myeckoro nuua nmbo HammeHoBaHWe, CBeAEHUS O MeCTe
HaxoXO4eHns 3asBUTENs - IPUAMYECKOrO Nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYTbl (NPU HaNUYMKM) U NOYTOBLIA agpec, No
KOTOPbIM AOSMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u gencTemsax (besgenctsumn) opraua,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpenoCTaBNALWEro  MyHMUMNAnNbHYyK  ycrnyry, nubo rocygapCTBEHHOrO  Mn
MYHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 PepgepanbHoro 3akoHa Ne 210-d3, wmx
pabOTHMKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COMfaceH C peLUeHVEM U
pevictBuem (b6esgenctevemM) opraHa, nNpegocTaBnsoOLEro MyHUUMNANbHYK YCnyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCTaBAlWEro MyHuUMnanbHy ycnyry, nmbo
MYyHULMNANbHOIo crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
paboTHMkOB. 3asiBuTenemM MoryT OblTb MNpeAcTaBneHbl AOKYMEHTbl (MpY Hanmyun),
noaTeepXxaatoLmne 4oBoAbl 3adBUTENS, MO0 NX KONUMK.

115. Xanoba moxeT 6bITb HanpaBneHa:

1) HavanbHKKy OTaena Ha genctena (besgencTame) AOMKHOCTHLIX Nuy OTaena,
a Takke NpuHUMaeMble UMW peLLEHNS NPU NPeOCTaBNEHNN MYHULIMNANbHON YCNyri;

2) 3amectutento Mapa ropoackoro okpyra, HavanbHUKY YnpasneHnsa ropoackoro
xo3anctea u 6e3onacHOCTU NPoXuBaHUA Ha AenctBusa (besgencTBue) HavanbHuKa
Otagena, OMKHOCTHBIX NML U MYHULMNASbHbBIX CRy)KaLuMX, a Takke npMHMMaemMble nMu
peLeHnsa Npyu NpeaocTaBneHNN MyHULMNANbHOW YCyru;

3) Moapy ropogckoro okpyra CrtpexeBon Ha pfenctsua (6esgencreume)
3amectutena Mapa ropoacKkoro oOkpyra, HavanbHWKa YnpaBneHus ropoackoro
X03aMcTBa M 6e30nacHOCTU NPOXMBaHWUA, HavanbHuka OTaena, AOSMKHOCTHLIX NUL, U
MYHMUMNANbHbIX CRyXawmx AAMWHUCTpauun ropoackoro okpyra CrtpexesBon npu
npenocTaBneHnm MyHMUMNanNbHON YCIyru;



4) pykoBogutento MOL| Ha peweHna un gencteus (6esgencrtene) paboTHMKa
aToro MoL;

5) vyypegutenio MOL wvnm  QOMKHOCTHOMY  nuuy,  YNOSAHOMOYEHHOMY
HOPMaTMBHbLIM MNPaBOBbIM akTOM ToOMcCkoM 0O6Gnactm Ha peweHuss u OEencTBus
(6e3penctemne) MOL;

6) pykoBOAUTENAM OpraHu3aumin, npeaycMOTPeHHbIX YacTtbio 1.1 crtatbn 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn gencteus (6esgencrTene)
pabOTHNKOB 3TUX OpraHM3aLmn.

116. >Kanoba noanexuT obsizaTenbHOM perncTpaumm B TEYEHUEe Tpex OHEN C
MOMEHTa MOCTYNMNEeHNa B opraH, NpeaoCTaBnsalowWwmMin MyHMUMnansHyo ycnyry. B geHb
permctpauumn xanoba HanpaenseTcs PYKOBOAUTESNO oOpraHa, npenoCcTaBnsoLEero
MYHMLUMNANbHYIO yCryry, NOcne 4Yero He nosgHee ogHoro paboyero oHA nepefaeTcs Ha
paccMOTpeHne OOMKHOCTHOMY Nuuy, HageneHHOMY MOSTHOMOYMSIMUM MO PaCCMOTPEHUIO
xanob.

117. >Kanoba noanexumT pacCMOTPEHUI0 B TeYeHne NaTtHaguaTtu padounx gHemn
CO OHSA ee permctpaumu, a B criydae obxanoBaHus oTkasa opraHa, NnpefoCTaBnsoLWwero
MyHUUmMnanbHyo ycnyry, MOL, opraHusaumin, npeaycMoTpeHHbIX Yactbto 1.1 cTatbu
16 dPepepanbHoro 3akoHa Ne 210-d3, B npueme OOKyMEHTOB Yy 3asiButens nubo B
ncnpaesneHnn OONyLWEHHbIX orneyaTtok M ownbok wnn B cnyyae ob6xanoBaHus
HapyLeHNs YCTaHOBIIEHHOIO CPOKa TaKUX UCMNpaBfeHWi - B TeYeHue natn paboumx
OHEWN CO OHS ee perncTpauunn.

118. [llo pesynbTaTaM pacCMOTPEHUS Kanobbl NPUHMMaETCs OAHO U3
crneayLwmnx peLeHui:

1) xanoba ygoBneTBopsAeTCsA, B TOM u4ucre B (opme OTMEHbl MNPUHATOro
peLlleHns, ncnpaBneHnsa SONyLEeHHbIX OneYyaTok U oWwmnboK B BblAaHHbIX B pe3ynbraTe
npegocTaBneHns  MyHUUMNanbHOW  yCnyrn [OOKYMeHTax, BoO3BpaTa 3aaBUTENIO
OEHEeXHbIX CpeacTB, B3MMaHWE KOTOPbIX He npeaycMOTpeHO HOpMaTUBHbLIMU
npaBoBbiIMK akTamu Poccuinckon ®Pepepauun, HOpMaTUBHLIMA MNPAaBOBbLIMU aKTaMu
Tomckon obnacTtu, MyHUMUMNAaNbHbIMU NPABOBLIMU aKTaMu;

2) B yOOBNEeTBOPEHUM xarnobbl OTka3blBaeTCS.

119. He nosgHee OHSA, criegyowero 3a AHEM MPUHATUS peLleHus], yKa3aHHOro B
nyHkTe 118 HacToswero AQMUHUCTPATUBHOIO perriaMmeHTa, 3asiBUTemNt0 B NUCbMEHHON
dopmMe UM MO XKenaHWw 3aaBUTENS B  3NIEKTPOHHOM (opme HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax PpacCMOTPEHUS XKanoobl.

120. B cny4yae npuHATUA pelueHnst 06 yaoBneTBOPEHNUN Xanobbl opraHnsyeTcs
paboTa N0 BOCCTAHOBIEHMIO HapPYLEHHbIX NpaB 3asBUTENs, a TaKKe WHble
MEpPONPUATUA, HanpaBneHHble Ha YCTPaHEeHWE BbISIBIEHHbIX HApYLUEeHWN.

121. [pwm yCTpaHeHuu BbISIBIEHHbIX ~ HapyLUEeHUN, BOCCTaHOBNEHUN
HapYLIEHHbIX NpaB 3asBUTENS CPOKW BbINOMHEHUS agMUHUCTPATUBHLIX npouenyp He
MOryT npeBblllaTb CPOKOB, YCTAHOBMEHHbIX HACTOAWMM  AOMWHUCTPATUBHBIM
pernameHToMm.

122. B cny4ae ycTaHOBreHuUss B Xo4e WNU Mo pesynbtataMm pacCMOTPEeHUs
anoObbl NpM3HaKOB COCTaBa agMUHUCTPATUBHOIO NPaBoOHapPYLUEHUS UMW NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOJTHOMOYNAMM MO PACCMOTPEHMIO XKanob,
He3amMeaSIMTESNbHO HanpaBnsalnT UMEKLLNECH MaTepuarnsl B opraHbl NpoKypaTypbl.

123. B cny4ae npusHaHus Xanobbl nognexatilen yaoBrneTBOPEHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B nyHkTe 119 HacTosiwero AOMUHUCTPaATMBHOIO perfiameHTa,
faeTca MHpopMaumna o0 OeUCTBUSX, OCYLLECTBMASIEMbIX OpraHoM, npeaocTaBrisoWmM
MyHUuunaneHyto ycnyry, MOLl nnubo opraHusaumen, npenycMOTPeHHoOW 4Yactbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameasMTENbHOro
YCTPaHEHUs BbISIBIEHHbIX HApyLEeHUA NpU OKasaHUM MYHULMNANIbHOM YCIyrK, a Takke
NPUHOCATCHA U3BUHEHWNA 3a LOCTaBneHHble HeyaobCcTBa 1 ykasbiBaeTcs MHpopmauus o



AanbHenwWwnx AencTBUsX, KOTopble HeobxoAumO COBepLINTb 3asiBUTEN0 B LEensax
Nony4YeHuss MyHUUUNansHOW yCryru.

124. B cnyydae npusHaHua >kanobbl He nognexawen ynooBrneTBOPEHUIO B
oTBeTe 3adaBUTENO, yKaszaHHOM B nyHkTe 119 HacToswero AOMUHUCTPATUBHOIO
pernameHTa, [[alTCA apryMeHTUpOBaHHbIE Pas3bACHEHUS O MNpUYMHAX MPUHATOrO
peLleHns, a Takke HopMaLusa o nopsake o6xxanoBaHUSA NPUHATOIO PeLLEHNS.



Mpunoxexwue 1

K ADMWUHUCTPATUBHOMY perfameHTy
«Bblgaya peleHnsa o nepesoge nnm o6
OTKa3e B NePEeBOAE >UIOro NOMELLEHNS
B HEXWUII0E NN HEXMITOTO NOMELLEHNS B
XMUNoe nomeLLeHune»

CnpaBoyYHas MHpopMaLms O MecTe HaxoXaeHus, rpadunke paboTbl, KOHTAKTHBIX
TenedoHax, agpecax 3NeKTPOHHOW NOYTbl OPraHoB, NPeaoCTaBNSALLNX
MYHULMNANbHYI YCIyry, UX CTPYKTYPHbIX NoApasaeneHuii  opraHmsaumm,
yYacCTBYHOLLMX B NPeAoCTaBNEHUN MyHULMNAbHOW YCIyru

1. AamuHuCTpaums ropoackoro okpyra Ctpexesomn
MecTo HaxoxaeHuss AOMUHUCTpaumM ropoackoro okpyra Ctpexeson: 636785,

Tomckas obnactb, r. Ctpexeson, yn. EpmakoBa, 46a
"padhmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBon:

NoHepenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c 14.00-17.30
MNatHuya: c 830-12.30 c¢ 14.00-16.00
Cy66orTa: BbIXOAHOW AE€Hb

BockpeceHbe: BbIXOOHOW OeHb

[‘padpmk npnema 3asgsutenen B AOMUHUCTPAUUKN ropoackoro okpyra CTpexeBomn

NoHepenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c 14.00-17.30
MNatauua: HenpueMHbIn OeHb
Cy66oTa: BbIXOAHOW OEHb
BockpeceHbe: BbIXOOQHOW OEHb

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBon: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumaneHbin cant AgMUHUCTpauMn ropoackoro okpyra CTpexeBon B ceTu
MHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM MoYTbl AOMUHUCTpaunMn ropoackoro okpyra Ctpexesoun B
cetn NHTepHeT: office@admstrj.tomsk.ru

2. Otpen apxuTekTypbl U rpagoctpouTenscTBa AAMWHUCTPaLUKM rOPOACKOro
okpyra CtpexeBon


http://admstrj.tomsk.ru/�
mailto:%20office@admstrj.tomsk.ru�

MecTo  HaxoxgeHus — oTgena  apxuTekTypbl U rpagocTpouTenbcTBa
AgmnHncTpaummn ropoackoro okpyra Ctpexesown: r. Ctpexeson, yn. EpmakoBa, 46a,
kabuHeTbl 36, 37.

Mpaduk paboTbl oTAena apxuTekTypbl U rpagoCcTpouTenbCcTBa AOMUHUCTPaLUN
ropofckoro okpyra CTpexesoun:

[MoHeaenbHUK: ¢ 08.30-12.30 oben ¢ 12.30 o 14.00 ¢ 14.00-17.30
BTopHuk: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
Cpepa: c 08.30-12.30 oben ¢ 12.30 po 14.00 ¢ 14.00-17.30

YeTBepr: c 08.30-12.30 oben c 12.30 npo 14.00 ¢ 14.00-17.30
MNatHuua: ¢ 08.30-12.30 ob6en c 12.30 no 14.00 ¢ 14.00-16.00
Cy66oTa: BbIXOAQHOW OEeHb
BockpeceHbe: BbIXOOHOW OeHb

paduk npuema 3asBuTENnen B OTAENe apXUTEKTypbl U rpagoCTpouTenbCTBa
AgMUHUCTpaUmMmn ropofckoro okpyra CTpexeBou:

NoHepenbHUK: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
BTopHuK: ¢ 08.30-12.30 oben ¢ 12.30 o 14.00 ¢ 14.00-17.30
Cpepa: c 08.30-12.30 oben c 12.30 po 14.00 ¢ 14.00-17.30
YeTBepr: c 08.30-12.30 oben c 12.30 go 14.00 ¢ 14.00-17.30
MNatHuya: HenpmMeMHbIN OeHb

Cy66oTa: BbIXOAQHOW OEHb

BockpeceHbe: BbIXOOQHOW OEHb

[MouToBLIM agpec oTaena apxMTeKTypbl K rpagocTpouTenscTtBa AgMUHUCTpaUnn

ropofgckoro okpyra Crtpexeson: 636785, Tomckaa obnactb, r. CrtpexeBon,
EpmakoBa, 46a, kabuHeTbl 36, 37.

KoHTakTHbIN TenedgoH: (38 259) 5-22-63, 3-32-36

OdmumnanbHbin -~ canT  oTgena  apxXuTekTypbl W rpagocTpouTeribCcTBa
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
http://admstrj.tomsk.ru pasgene «MyHuuunanbHele ycnyrm  —  KOHTakTHas
NHopmMaLus».

AOpec Q3neKkTpOHHOW MOYTbl OTAena apxXuTekTypbl W rpagocTpouTenbCcTBa
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:

Trifonova@admstrj.tomsk.ru, Korneev@admstrj.tomsk.ru



http://admstrj.tomsk.ru/�
mailto:Trifonova@admstrj.tomsk.ru�
mailto:Korneev@admstrj.tomsk.ru�
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MpunoxeHwne 2

K ADMUHUCTPATUBHOMY PErfaMeHTy
«Bblgaya pelueHus o nepesoae unm
00 oTkase B NepeBOAE XKUIoro
NMOMELLIEHNS B HEXMIOE UK
HEXWUITOro NOMELLEHUS B XXKroe
rnomeLleHne»

dopma 3asBneHns 0 NPeaoCTaBNeHNN MyHULMNANbHOM YCnyru
«Bblgaya pelueHust o nepesoae unu o6 oTkase B NepeBoae XMUMoro NoMeLeHns B
HEXWUIT0e UITN HEXMIOro NMOMELLEHUS B XUIOe NomeLleHne»

3AABIEHUE
O nepeBoOAe XUNoro (HeXUNoro) NOMeLLeHUs1 B HeXurnoe (XKurnoe) nomelleHue

(ykasbiBaeTcsa cOBCTBEHHUNK NOMeLLeHUs NMBo cobCTBEHHUKM

noMeLLeHNs, Haxoaauierocs B obuen cobcTtBeHHOCTM ABYyX 1 6onee nuu, B
crny4vae, ecrniv Hu OAvH 13

COBCTBEHHMKOB NNOO UHbIX NULL HE YNOJIHOMO4YEH B YCTAHOBJIEHHOM Nop4dnke
npeacTtaBnATb UX I/IHTeperI)

Mpumevanue. Ona duamyeckux nuy ykasbiBaTCH: pamunus, UMms, OT4EeCTBO,
PEKBU3UTbI AOKYMEHTa, yOOCTOBEpPSLWEro fMYHOCTbL (Cepusi, HOMep, KemM W Korga
BblaH), MECTO XUTeNbCTBa, HOMep TernedoHa; Ans npeacrasmTensd puandeckoro nuua
yKasbIBaOTCA: pamunums, UM, oT4eCTBO NpeAcTaBUTENS, PEKBU3UTbI LOBEPEHHOCTH,
KOTOpas npuraraeTcs K 3asBreHuto.

Ana opuavyeckux nuy  yKasbiBalTCHA: HaMMeHOBaHWe, OpraHuM3aLMOHHO-
npaBoBasi (popma, agpec MecTa HaxoxneHud, Homep TenedoHa, damunud, ums,
OTYECTBO fMua, YNOMHOMOYEHHOIo NpeAcTaBnNATb UHTEPECH! HPUAMYECKOro nuua, C
ykasaHMeM pPeKBU3UTOB [JOKYMEHTa, YOOCTOBEpSALWero 3TM NpaBoOMoOuYus U
npunaraemoro K 3asBneHuto.

MecTto HaxoXaeHus
NOMELLEHNS:

yKasblBaeTCA NOMHbIN agpec: cybbekT Poccuiickon
depepauymn,

MyHUUUNanbHOE o6pasoBaHme, nocenexHue, ynuua, oowm,

Kopnyc, CTpoeHue, KBapTupa (KoMHaTta), nogbess, atax)
Cob6cTBEHHMK(M) NOMELLEHMS:

Mpowy paspeumTb

(nepeBO XMMNOro (HEXUIIOro) NOMELLEHNSA B HEXUITOE
(>knnoe) nomelLeHne ¢ nocrneayoLen nepennaHnpoBKONn,
nepeycTponcTBOM UM NPON3BOACTBOM UHbIX paboT, 6e3
nepensiaHMpoBKM (NepeycTponucTBa) Unn Npon3BoaCcTBa NHbIX
pabor)
NOMELLEHNS, 3aHUMAEMOro Ha
OCHOBaHUK

(npaBa coGCTBEHHOCTU, BNageHns)



cornacHo rnpunaraeMomy npoekTy (NPOeKTHOM OOKYMeHTauun) nepeyctponcTsa u
(Mnn) nepennaHnpoBKN K (UNIM) NPOU3BOACTBA MHbIX paboT.

Cpok npou3BoACTBA  PEMOHTHO-CTPOMUTENbHbIX » 20 r.
paboT C «
no « » 20 r.
Pexum nponsBoacTBa PEMOHTHO-CTPOUTESbHbIX YacoB [0 4Yacos.
paboT c

O6s3yrochb:

OCYLECTBUTb PEMOHTHO-CTPOUTENbHbIE pPaboTbl B COOTBETCTBUM C MPOEKTOM
(NMpoeKTHOM JoKYyMeHTauuen);

obecneunTtb CBOOOAHbLIN OOCTYN K MECTY NpoBeAEeHUS PEMOHTHO-CTPOUTESbHbIX
paboT [OOSMKHOCTHBLIX fML OpraHa MEeCTHOro CcamMoynpaBfeHns MyHUUUNAanNbHOro
obpasoBaHnsa NMBO yNosIHOMOYEHHOIO UM OpraHa Ansi npoBepku xona paboT;

ocywlecTBUTb paboTbl B  YCTAHOBMIEHHblE CPOKM W C cobnogeHnem
CornacoBaHHOro pexxmma nposegeHust pabor.

K 3agaBneHuto npunaratoTcs cnegyowme OKYMEHTbI:
1)

(ykasblBaeTCs BMA U PEKBU3NTBI MPaABOYyCTaHaBNMBAOLLErO AOKYMEHTA Ha
nepesoaMMoe NoMeLLEHNE)
Ha nucTax;

(C oTMeTKOW: MNOASIMHHWK UM HOTapuarbHO

3aBepeHHasi Konus)

2) NpoeKT (NpoekTHas [AOKyMeHTauusl) nepeycTpouctea u (Mnn) nepennaHnpoBKU
nepeBoOAMMOro NnomeLleHns (B cnyyae, ecnv nepeycTpomcTBo U (Unu) nepensiaHnpoBka
TpebyeTca Ans obecrnevyeHns UCnonb3oBaHWUA Takoro NMOMELLEHUSI B KAYeCTBE XXUIoro
NN HEXMIOro NOMELLEHNs) Ha nucrax;

3) nnaH nepeBogMOro NOMeLLEHUs C ero TEXHNYECKNM onncaHuem (B cryyae, ecnm
nepeBoaMMoe NoOMeELLEHNE ABNAETCS XUMNbIM, TEXHUYECKUI NACMNoOpPT TaKoro
nomMeLeHns) Ha nucrax;

4) NO3TaXHbIV NNaH JomMa, B KOTOPOM Haxo4MTCs NepeBoANMOE NOMELLEHME.
5) UHble JOKYMEHTbI:

Cnocob nonyyeHus (pe3ynbmam ripedocmassieHus ycriyau) (HyXXHoe
NoaYEePKHYTb):
1) Nn4HoO B (ykazamb HauMeHo8aHuUe CmpyKmMypHo20 rnodpa3oesrieHus,

omeemcmeeHHO020 3a rpedocmassieHue MyHuyunasabHou ycryau),
2) nnyHo B MOL;
3) No4YTOBOE OTNpPaBneHNe NO yka3aHHOMY afpecy.
Moanucn nuy, nogasLUMX 3asiBfieHne

&« » 20 .
(mata) (noanuckb 3anBuTens) (pacwmdposka nognucum
3aaBuTens)
& » 20 .
(marta) (mnoanuck 3aaBuTens) (pacwmdposka nognucu

3asBuTeENs)



(cne,u,yrou.l,me no3nunn 3anosIHAKTCA OOJPKHOCTHbLIM JTMLOM, NMPUHABLUMM 3aF|BJ'IeHI/Ie)

[OKyMeHTbI npeacraBneHbl Ha « » 20 r.
npueme
Bxopgsawun HoMmep perncrtpaunmu
3aaBneHus
BbligaHa pacnucka B nonyvyeHun
[okymeHTOoB <« » 20 r.
N
Pacnucky nony4un « » 2 r.
0

(noanuck 3aaBuTens)

(BOJMKHOCTD,

®.N.0. gOMKHOCTHOrO NULa, (noanuce)
NPUHABLLErO 3asiBrIEHNE)



MpunoxeHwne 3

K ADMWUHUCTPATUBHOMY perfameHTy
«Bblgaya peleHnsa o nepesoge nnm o6
OTKa3se B NepeBOAE >XKUIOro NOMELLEHNS
B HEXWUII0€ NN HEXMITOTO NOMELLEHNS B
XMUNoe nomeLLeHne»

Brok-cxema npeaocTtaBneHns MyHMLMNansHon ycnyru
«Bblgaya pelueHus o nepesose unm o6 oTkase B NepeBoae XMUMoro NoMeLeHns B
HEXWUIT0e UITU HEXMIOro NMOMELLEHUS B XUIOE NomeLleHne»

Mpuem 3asBNeHNs 1 AOKYMEHTOB, HEObXoANMbIX AN NpeaocTaBreHus
MYHULMNANbHOW yCnyru

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusaumm), y4acTByoLme B NpefoCTaBleHNM MyHULMMNANBHOW YCnyru

PaccmoTpeHne 3aaBrneHns u IOKYMEHTOB, NPUHATUE peLLEeHns O nepeBoae
(oTKase B nepeBofe) XWUNoro (HEXMIIOro) NOMeLLEHNS B HEXMIT0e (KUIT0€e) NoMeLleHne

Hanunumne ocHoBaHun ansd aa Hanpasnenme
OTKasa B NpeaoCTaBEHNN P
N yBeaoMMeHus ob otkase B
MYHUUMNANbHOW yCnyrm
npegocTaBneHnum
MYHULMNANbHOW YCNyrn
HeT yHuu ycny

MoaroToBKa AOKYMEHTA, NOATBEPXKAAIOLLErO NPUHATUE PeLLIEeHUs O NepeBoae
XKWITOrO MOMELLEHUSA B HEXUMOE NMOMELLLEHNE, HEXXMUMOTO NOMELLIEHUS B XUIoe
nometleHune

HanpasneHue 3asBuTernto yBegoMIeHnst o nepesoje (0Tkase B NepeBoae)
XWNOro (HeXMroro) NoMeLLEHNsI B HEXuUIioe (Kunoe) noMmelleHme
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