NMocTtaHoBneHne AamuHucTpauum ropoackoro okpyra Crtpexxeson ot 03.08.2012
Ne 550 «O6 yTBepxaeHUn AOMUHUCTPATUBHOIO perfiameHTa no npeaocTaBneHuto
MyHuUMnanbHon ycnyru «lpepaoctaBneHne 6104KeTHbIX KpeAUTOB U3 MECTHOro
OromxeTa ropoackoro okpyra CtpexxeBon»»

(B peaakumm ot 14.05.2014 Ne392, ot 02.07.2014 Ne519)

Ha ocHoBaHun YcTtaBa ropoackoro okpyra CTpexeBon, pacrnopsikeHus
AgomMmuHncTpaummn ropoackoro okpyra Ctpexeson oT 16.01.2012 Ne 6 «O6 yTBepxaeHum
MnaHoB mMeponpuaTUn No paspaboTke BHECEHUKD U3MEHEHUA B agMUHUCTPATMBHbLIE
pernameHTbl MO NPefoCTaBNEHUKD MyHUMUMNANbHbIX  YCAYyr W OCYLUECTBMEHUIO
MYHUUMNANbHbIX (OYHKUUW HA TEPPUTOPUN TOPOACKOro okpyra CTpexeBomn»

NOCTAHOBNAIO:

1. YTBEpOUTb AOMUHUCTPATUBHBIN pernamMeHT npeaocTaBneHns MyHULMnansHOm
ycnyrn «lpepoctaBneHne GLOAXKETHBIX KpeaUTOB M3 MECTHOro Groaxeta ropoackoro
okpyra CTpexxeBon» COrnacHoO NpUIOXEHMIO.

2. lpusHatb yTpaTMBLIUM CUMy MNOCTaHOBreHne AOMUHUCTpPaUMN FOPOACKOro
okpyra CtpexeBon oT 05.09.2011 Ne 588 «O6 yTtBepxaeHun AOMUHUCTPATMBHOIO
pernameHTa no npefocTaBneHuilo  MyHuumnanbHon ycnyrn  «[lpepocrtaBneHve
BLOAKETHbIX KPeaNToB N3 MECTHOrO BroakeTa ropoackoro okpyra CtpexxeBon».

3. HacTtoswlee noctaHoOBNEHE NOASNEXUT pasMeELLEHMIO Ha ouLmManbHOM canTe
OpraHoB MECTHOIro caMoynpaBsfieHusi ropoAckoro okpyra CTpexxeBon.

4. KoOHTpOsfib 3a WCMOSIHEHMEM HACTOSLWEro MOCTAHOBMEHNA BO3MOXUTb Ha
3amectutena Mapa ropoacKkoro OKpyra MO 3KOHOMMKE W (PUHAHCaM, HavanbHUKa
®durHaHcoBOro ynpasrneHns AaMUHUCTpaLmMK ropoackoro okpyra Ctpexeson [leHNYeHKo
B.B.

Map ropoackoro okpyra
B.M. XapaxopuH



MNpunoxeHne

YTBEPXOEH

noctaHoBreHneMm AgMMHUCTpaLnn
ropofckoro okpyra CtpexeBou

ot 03.08.2012 Ne 550

(B pepakuum ot 14.05.2014 Ne392, ot
02.07.2014 Ne519)

AOMUHUCTPATUBHbIN perfnaMmeHT
npeAocTaBleHUA MyHULMNANbLHOM yCnyru
«MpepocTaBneHue 6100XKETHbLIX KPeAUTOB

U3 MecTHoOro 6rogxeTa ropoackoro okpyra CtpexeBon»

1. O6wume nonoxeHus

1. AOMUHUCTPATUBHbBIA pernameHT npeaoCTaBfeHNa MyHULMNANbHOW  YCnyrn
«lMpepocrtaBneHne GHOMKETHbLIX KPeaUTOB M3 MECTHOro Orgketa ropoAackoro okpyra
CtpexeBon» (garnee —  MyHWUMnanbHas  ycriyra) onpegenser  CpPokn
nocrnefoBaTenibHOCTb AENCTBUA (aAMUHUCTPATMBHBIX Npouenyp) npu npeaoctaBneHnm
MyHuumnansHbIM Ka3eHHbIM yypexaeHmem ®PurHaHCOBbLIM yrnpasneHmem
AOMUHUCTpauMn ropoackoro okpyra CTpexeBon B nnue CTPYKTYpPHOro nogpasgeneHus
GrogpkeTHoro otgena (ganee - OpraH) MyHMUMNANbHOW YCRyrk, a Takke Mopsgok
B3aMMOAENCTBUA  MeXAy  CTPYKTYpHbIMM  nogpasgeneHusamm  OpraHa, nx
MyHMUMNANbHBIMKU  CriyXawimmn, B3aumogencteuss OpraHa € 3asBUTENSMWU, WHbIMU
opraHamum MEeCTHOro camOoynpaBfeHusi, opraHamu rocygapCTBEHHOM Bfactm U
opraHusauusamMm npu NpeaocTaBNeHNN MyHULMNANbHOW YCyru.

2. AOMUHUCTPATUBHBIA pernaMmeHT npeaoCTaBNeHNa MYHUUMNANbHON YyCnyrun
(nanee — PernameHT) paspabotaH MyHUUMNAMNBHBIM Ka3€HHbIM  Yy4pexaeHuem
®dunHaHcoBOe ynpasneHne AAMUHUCTpaUUK ropoackoro okpyra CtpexeBon (oanee -
®durHaHcoBoe ynpasrieHve AOMUHUCTpauMu ropoackoro okpyra CTpexeBow) B nuue
CTPYKTYPHOro nogpasgeneHus 6looKeTHbI oTAen Ha OocHoBaHum Yactu 1 ctatbm 13
depgepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opraHuM3aunn npeaocTaBreHUs
rOCy4apCTBEHHbIX M MyHUUMNAnbHbIX yCryr», nocTaHoBneHus [lpaButenbcTBa
Poccuinckon ®epepaumm o1 16.05.2011 Ne 373 «O paspaboTtke wn yTBEpXAEHWUU
aAMUHUCTPATUBHBIX PErnaMeHTOB  WUCMOSIHEHUA  rOCy4apCTBEHHbIX  (OYHKUMA 1
aAMWHNCTPaTUBHBIX PErNaMeHTOB NpefoCTaBeHNs rocyAapCTBEHHbIX YCyr».

3. 3asBuTenamu SBnAKOTCA opuanyeckmne nuua.

4. Mopsgok MHOPMUPOBAHUA O NpesoCTaBeHUM MYHULMNANbLHON YCIyTn:

1) Mecto HaxoxaeHna OpraHa: Tomckas obnactb, r.Ctpexeson, yn.EpmakoBa
46-A, GloopKkeTHbIN oToen PuMHaAHCOBOro ynpasneHus ALMWHUCTPaUUKM ropoACKOro
okpyra CtpexxeBon.

Pexxum paboTbl (HM 1 Yacel npuema) OpraHa: ¢ noHegenbHMKa no yetsepr ¢ 08-
30 po 17-30, B natHuuy ¢ 08-30 go 16-00. Bpemsa npegocTtaBneHusi nepepbiBa ans
oTAblxa U NuUTaHus yctaHaesnmBaeTtcsa ¢ 12-30 no 14-00.

MHdopmauma o mecte HaxoXaeHust n pexume pabdotbl OpraHa MoXeT ObiTb
nony4veHa:

- no TenedoHam: (38259) 5 04 87, 5 15 92;

- Npu nNn4Hom obpaweHun: Tomckaa obnactb, r. Ctpexesown, yn. EpmakoBa 46-
A, 2-om atax, kabuHeT Ne 24 n Ne 25 B 3gaHun AQMUHUCTPaLMM FTOPOACKOro OKpyra



CtpexeBou;

- no noyte: 636780, Tomckaa obnactb, r. Ctpexeson, yn. EpmakoBa 46-A,
npueMHas AQMUHUCTPaLUN ropoacKkoro okpyra CTpexeBowu;

- B NuCbMeHHOM Buae: 636780, Tomckasa obnactb, r. Ctpexxeson, yn. EpmakoBa
46-A, 2-om atax, kabuHeT Ne 24 n Ne 25 B 3gaHun AgMMHUCTpaLMM rOPOACKOro OKpyra
CtpexeBou;

- C MCNOMb30BaHMeEM OmLUManbHOro camta opraHoB MECTHOrO CaMoyrnpaBreHus
ropofckoro okpyra CtpexeBon no agpecy B cetun MHTepHeT: www.admstrj.tomsk.ru B
pasgene «MyHuumnanbHble ycnyrm — KoHTaktHas nHgopmaumsy;

- C WCNOSfb30BaHMEM pPErnoHasibHOro MopTtana rocygapCTBEHHbIX U
MyHUUMNanbHbIX  ycriyr  Tomckon obnactu no agpecy B cetu  WHTepHer:
WWW.pgs.tomsk.gov.ru;

- C mucnonb3oBaHMeM EAMHOrO nmoprtana rocygapCTBEHHbIX WM MyHMUMNANbHbIX
ycrnyr no agpecy B ceTu MIHTepHeT: www.epgu.gosuslugi.ru.

MHdopmaumss 0 MecTe HaxoxaeHua u rpaduke paboTbl yyacTBYHOLIMX B
npenocTaBneHnM MyHMUMNANbHOW YCNYrn opraHn3anmi MoxXeT BbITb Nony4deHa:

- no TenedoHam: (38259) 5 04 87, 5 15 92;

- Npu nM4HOM obpalleHun: Tomckasa obnacTtb, r. Ctpexeson, yn. EpmakoBa 46-
A, 2-o1 atax, kabmHeT Ne 24 n Ne 25 B 3gaHum AQMUHUCTPaALMM FOPOACKOro OKpyra
CtpexeBon.

- no nouyte: 636780, Tomckaa obnactb, r. Ctpexeson, yn. EpmakoBa 46-A,
npuemMHas AQMUHUCTPaLUN rOPoOACKoro okpyra CTpexeBown;

- MCNOMb30BaHMEM OMUManbHOro camta OpraHoB MECTHOrO CaMoOyrnpaBreHus
ropofckoro okpyra CrtpexeBon no agpecy B cetu MHTepHeT: www.admstrj.tomsk.ru B
pasgene «MyHuumnanbHble yCryrmny.

2) CnpaBoyHble TenedoHbl OpraHa: (38259) 5 04 87, 5 15 92.

CnpaBoyHble TenedoHbl Yy4acTBYWOLWMX B NPeaoCTaBEHUN MyHULMMNANbHON
ycnyrn opraHmsaumin: (38259) 5 81 05, 518 60

3) Agpec oduumanbHOro cawTa OpraHoB MECTHOro camMoyrnpaBneHus:
www.admstrj.tomsk.ru pasgen «MyHuumnanbHble YCryrmny.

Anpec 9IEKTPOHHOM noyThbl OpraHa: finupr@admestrj.tomsk.ru,
Sitnik@admstrj.tomsk.ru.

4) Tllopagok nonyyvyeHuss  UHOpMauuM  3asBUTENsSMWM N0 BONpocam
npenoCcTaBneHns MyHUUMNanbHOW YyCryrM, CBeAeHUM O Xode npenocTaBneHus
YKa3aHHbIX yCryr, B TOM u4ucre C ucnonb3oBaHuem [lopTtana rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Tomckon obnactu, EanHOro noptana rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn):

npu NMYHOM ObpaLleHnn 3aaBUTens, JOBEPEHHOIO UK YNOMHOMOYEHHOro nmua
B OpraH, B MecTax npegocTaBneHuss ycnyr, no TenedoHy, npu obpalwieHnn B
NMMCbMEHHOW doopMe MOoYTOBbIM OTnpasneHnem B agpec OpraHa, no dakcy, npu
obpalleHnn no 3MEeKTPOHHOM no4vTe, Ha oduumanbHOM cante, Ha EguHOM K
permoHanbHOM nopTanax rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

5) Tlopsgok, dopma M MecTo pasMelleHuss WHdopmauuM no Borpocam
npenocTaBneHns MyHUUUNanbHOW YCIYrn 1 yCRyr, KOTopble sIBASOTCA HEOOXOANMbIMMN
n oba3aTtenbHbIMM ANA NpeaoCTaBneHnss MyHUUUNanbHOW YCryru:

- Ha MHGOpPMaLMOHHbIX CTeHAax cTeHax B OpraHe, B MecTax npenocTtaBneHus
YCNyr, KOTopble SABASIOTCA HeobxoaMMbiMM KM oBa3aTenbHbIMU AN NPeaocTaBreHus
MYHULMNANbLHOM yCnyrn, Ha ouumansHOM canTe opraHa, Ha EgMHOM 1 perMoHasnbHOM
nopTarne rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCnyr (PyHKUUN).

2. CtaHpapT npefocTaBreHUs MyHULMNanbHOW yCnyru
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5. HaumeHoBaHue MyHuumnanoHon ycnyrn: «lpegoctaeneHne 6GHOOKETHbIX
KpeauToB U3 MecTHoro BrogpkeTta ropoackoro okpyra CtpexxeBomn»

6. HaumeHoBaHne  OpraHa: MyHuumnansHoe Ka3zeHHOe  y4ypexaeHue
®dunHaHcoBOe ynpaBneHne AAMUHUCTPauMM ropoackoro okpyra CTpexeBon B nuue
CTPYKTYPHOro nogpasgeneHus 6oaxeTHbl oT4aen.

HanmeHoBaHMe opraHoB W opraHusauumn, obpalleHne B KOTopble Heobxoanmmo
ONA NpegocTaBneHns MyHUUMNAanbHON YCNyru:

- MexpanoHHas nHcnekuma PHC Poccum Ne 5 no Tomckon obnactu;

- HOTapuychbl;

- KpeauTHbIEe opraHM3aumm;

- ynpaenswwue opraHMsaumm, ToBapuliecTBa COBCTBEHHUMKOB XWnbsi NMbO
XUNULWHbIE  KOoonepaTuBbl UMW UHblE  CNeuManu3npoBaHHble MNoTpeduTenbckne
KoonepaTuBbl, OCYLLECTBNAIOLME yNpaBieHne MHOTOKBapTUPHBIMU JOMaMW.

7. Pe3ynbTaToM NpeaocTtaBreHns MyHULMNAnbHOW YCyrn SBRseTCA:

- NMpeaocTaBfieHe pUaNYecKoMy nuuy OKaKEeTHOro kpeguta u3 MeCTHOro
GrogkeTa ropoackoro okpyra CtpexeBown (ganee — MeCTHbIN OOKET) B COOTBETCTBUM
C JOroBOPOM O NpenocTaBneHnn BoKETHOro KpeanTa;

- Bblgaya MUCbMEHHOrO OTKa3a B MNpeaoCTaBNEeHUN OPUANYECKOMY Ivuy
GroaKeTHOro KpeamnTa n3 MeCcTHOro BroaxeTa.

BlompKeTHbIN KpeanT npefoCcTaBnseTcs TONbKO KpUANYECKOMY NnLy, KOTOpPoe He
MMEEeT MPOCPOYEHHOM 3aO0IMKEHHOCTM MO [OeHeXHbIM obsisatenbcTBaM nepen
COOTBETCTBYHOLMM OrogkeToM (nybnMyHo-nNpaBoBbiM 06pa3oBaHMEM), a Takke Mo
obsasatenbHbiM nnaTexam B OwaxeTHylo cuctemy Poccuickon Pepepauun, 3a
NCKITIOYEHMEM CINyYaeB PeCTPYKTypu3aunmn obs3atenbCTs (3a40/MKEHHOCTH).

BrogxeTHbI KpeanT NpeaocTaBnseTcs Ha YCNoBUSAX BO3ME3QHOCTU, eCiM MHOEe
He npegycMoTpeHo brogkeTHbIM Kogekcom Poccuickon degepaumm nnu peLlieHmem o
MECTHOM OlpKeTe Ha o4vepegHonM UHAHCOBLIA 04 M NMAHOBbLIM Nepuod, W
BO3BPATHOCTM.

Mpn yTBEpPXOEHUM MEeCTHOro OrogkeTa yCTaHaBMMBAKOTCA LENW, Ha KOoTopble
MOXeT ObITb NpefocTaBneH BMKETHBIN KpeanuT, YCoBUS U NOpaaoK NpeaoCcTaBneHus
OroaXKETHbIX KpeanToB, BIOMKETHbIE AaCCUTHOBAHNA AN X NPEeaoCTaBNEHUsS Ha CPOK B
npegenax MHaHCOBOIro roga M Ha CpoK, BbIXOAsAWMIA 3a npeaenbl PUHAHCOBOro roaa,
a Takke orpaHuyYeHus No nony4vatensm (3aemMuwmkam) 6I0oKETHBIX KPeaUTOB.

BloopKeTHbIN - KpeauT MoXeT OblTb npefocTtaBneH TOMbKO MNpU  YCIOBUM
NpenoCcTaBneHns  lpuaMyYeckum  nNUUoM  obecnedYeHus  UCMONIHEHUSI  CBOEro
obsizatenbcTBa MO BO3BpaTy OIKETHOrO KpeauTta, ynnate MNPOUEHTHbIX M UHbIX
nnaTtexen, NpeaycMOTPEHHbIX AOrOBOPOM O NpefocTaBneHmMm B1oaXeTHOro kpeguTa.

Cnocobamun obecneyeHns mncnonHeHmss obA3aTenbCTB HOPMANYECKOro nuua no
BO3BpaTy OlODKETHOro kKpeguTta, ynnaTe nMpOUEHTHbIX W UHbIX  MnaTexewn,
NpeayCMOTPEHHbIX AOrOBOPOM O MNpefocTaBneHun OpKeTHOro KpeauTa, sIBRAsTCA
TONbKO  GAHKOBCKME  rapaHTum, nopy4MTEenbCTBa, rocyaapCTBEHHbIE UMK
MYHUUMNANbHbIE rapaHTuK, 3anor umywiectsa B pa3mepe He meHee 100 npoueHTOB
npenocraensiemoro kpeauta. ObecneyeHmne UCNonNHeHns 06a3aTensLCTB JOMKHO UMETL
BbICOKYH CTEMNEHb NMUKBUOHOCTW.

He ponyckaeTcs npuHATUE B KadecTBe obecneveHnsi UCNONHeHNs 0b6a3aTenscTB
IOPUANYECKOrO NUUA roCya4apCTBEHHbIX WM MyHUUMNAnbHbIX rapaHTun nybnuvyHo-
NpaBoOBbIX 0Opa3oBaHWi, NOPYYUTENBCTB W rapaHTUA HOPULNYECKUX UL, UMEOLLMX
NPOCPOYEHHYIO 3aJ0/MKEHHOCTb MO 00A3aTenbHbIM MfaTexam N no  OEeHEXHbIM
obsasatenbcTBaM nepeg cooTBeTcTByOWMM  BrogxetoMm  (My6nnyHo-npaBOBbIM
obpasoBaHMeM), a TaKKe MOPYYMTENbCTB U rapaHTUM PUONYECKUX NUL, BeEnMYuHa
YACTbIX aKTMBOB KOTOPbIX MEHbLUE BEMWYUHbI, pPaBHOW TPEXKPATHOW CyMMe
npenocTaBnNAeMoro KpeauTa.



OueHka wuMywecTBa, nNpegocTaBnsemMoro B 3anor, OcCylwecTBndeTcsa B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

OueHka HagexHOCTUM (NMKBMOHOCTM) GAHKOBCKOM rapaHTuu, nopyYntenscTBa
ocyuwlectBndetca ®PuHaHCOBbLIM ynpasreHneM AOMWHUCTpaUUM rOpOOCKOro OKpyra
CtpexeBon.

Mpn  HecnocobHOCTM  topuamyeckoro nuua  obecneyntb  UCMOMHEHWE
oba3aTenb,CTB NO BO3BpaTy OHMKETHOro KpeauTa, ynnate MPOLEHTHbIX W UHbIX
nnaTtexen, nNpegyCMOTPEHHbIX AOrOBOPOM O MpefocTaBneHun BHOXeTHOro KpeauTa,
cnocobamu, npegycmoTpeHHbiMn BrogpkeTHbIM Kogekcom Poccuickon ®denepauun,
HacToAWwmMM PernameHToM, B00KETHBIN KpeauT He npefocTaBnseTcs.

O6s3aTenbHbIM yCroBuem npegocTaBneHus GrooKeTHOro KpeauTa
topugnudeckomMy  nuuy  ABNSEeTCS  NpoBedeHve  NpeaBapuUTEnbHOW  MPOBEPKU
(PUHAHCOBOrO COCTOSIHUA KOPUANYECKOro nNuua - nonyyaTtens 6oQKeTHOro KpeauTa, ero
rapaHta unu nopydmtena ®PuHaHCOBbLIM YynpasneHnem ALMWHUCTPaUUU FOPOACKOro
okpyra CtpexeBoWn.

[o nonHoro ucnonHeHnsa obsa3aTtensCcTB No GloAKETHOMY KpeauTy PrHaHcoBoe
ynpasneHne AOMWHUCTPaLUMK ropoackoro okpyra CTpexeBoW, Unu no ero nopyyeHuro
YrNOMHOMOYEHHbIE NULUA BeOyT y4YeT OCHOBHbIX U obecneymTenbHbix 0643aTenbCcTB, a
Takke B COOTBETCTBUMM C YCMNOBUAMM 3aKMOYEHHOrO0 J0roBopa O npeaocTaBfieHuun
BroKEeTHOro KpeauTa OCYyLEeCTBNAT NPOBEPKY (PMHAHCOBOIO COCTOSAHUS 3aEMLLMKOB,
rapaHToB, NOpy4UTENen, 4OCTAaTOYHOCTN CyMMbI NpeaoCTaBneHHOro obecneyeHus.

lMpoBepka UeneBoro MCNonb3oBaHUA OHODKETHOro KpeauTa OCyLecTBrseTcs
®duHaHCcoBbLIM  ynpasreHnemMm AMUHUCTPaUMK ropoackoro okpyra Crpexeson u
PeBn3nMoOHHOM KOMUCCHEN rOPOACKOro okpyra CTpexeBon.

Mpy BbIABNEHMM HEOOCTAaTOMHOCTM UMetowerocs obecneyeHns MCNONHEHUS
00a3aTenbCTB UMM CYLWECTBEHHOIO yXyALWweHUs (OPUHAHCOBOrO COCTOSIHUS rapaHTa unu
nopyumtenss obecneyeHne MCNosHEHUS 0653aTenbCTB 3aeMLUnKa MOLMNEXUT MOMHOM
MNW YaCTUYHOW 3aMeHe B Uensax npuBedeHust ero B COOTBETCTBUE YCTAHOBMEHHbLIM
TpeboBaHuaM. [Mpy  HecnocoBGHOCTM  3aeMmwinka  nNpeacTtaBUTb  MHOE UMK
OONONHUTENBHOE obecrneyeHne UCMNOMHEHNs CBOUX 00A3aTenbCTB, a Takke B criyvyae
HeLeneBoro Ucnonb3oBaHUs CPeAcTB BIOMAXKETHOro KpeanTa OH NoASNEXUT JOCPOYHOMY
BO3BparTy.

Mpn  HEBbINOMHEHUW 3aeMLLMKOM, T[apaHTOM WM  MOpyYuTENEM  CBOUX
0bs3aTtenbCTB N0 BO3BpaTy OHOIKETHOro KpeauTta, ynnaTte NpOoueHTOB M (MNKU) MHbIX
nnaTexen, NpPeayCMOTPEHHbIX 3aKMOYEeHHbIM C HUM [OroBOPOM O MpefocTaBieHun
GroopxeTHoro kpeguta, PuHaHcoBoe ynpasneHne ALMWHUCTPAUUK rOPOACKOro OKpyra
CTpexeBorM uUnv nNo ero MOpyyYeHUIo YMOMHOMOYEHHOE IMUO MPUHUMAKOT Mepbl Mo
NPUHYONTENBHOMY B3bICKAHUIO C 3aeMLUMKa, rapaHTa unvM nopyymtens npocpoyYeHHOn
3a0/MKEHHOCTN, B TOM Ymncre no obpalleHunto B3biICKaHMs Ha NpegMeT 3arnora.

3aeMLUMKM, rapaHTbl, NOpy4nuTenuM n 3anorogatenn obs3aHbl NpefocTaBnAaTb
MHOPMaUUIO U OOKYMEHTHI, 3anpallumMBaemMble YNOSTHOMOYEHHbIMYU opraHamu (nmuamm)
B Uensax peanu3auMm UMK CBOUX YHKUUMW W MOMHOMOYUWA, YCTAHOBMEHHbIX
BrogpxeTHbIM Kogekcom Poccuickon degepauum U MHbIMU NPaBOBLIMU aKTaMu.

8. Cpok npegocTtaBreHns MyHULUMNanbHON yCnyru

MyHuuunaneHas ycnyra npegocraBsnsietcs B TedeHne 39 paboumnx gHen co aHs
perncTpauun 3asiBNeHNs C MpUAoOXeHHbIMA B MOMIHOM Ob6beMe [OKyMeHTaMu.
AoMnHUCTpaTMBHas npouedypa no npuemMy 3asaBfeHus 3aBepluaeTcs B [eHb
noctynneHus 3asasneHus B OpraH.

9. lNepeyeHb HOpMAaTMBHLIX MPaBOBbLIX akTOB Poccuinckon denepaumm, Tomckon
obnacTm M OpraHoB MECTHOro CaMOyrnpaBrieHns, pPerynupyrowmnx OTHOLLEHUS,
BO3HMKaOLLME B CBA3U C NpeocTaBneHnemM MyHULMNanbHON yCryru:

- BropxeTHbIN KOAekc Poccuiickon deaepaumm;



- ®epepanbHbi 3akoH oT 02.05.2006 Ne 59-®3 «O nopsagke paccMOTpeHust
obpauweHnn rpaxxgaH Poccuinckon degepaumnmny;

- pewenune Oymbl ropoackoro okpyra Crtpexeson ot 02.10.2013 Ne 392 «O6
yTBepXaeHun NonoxeHnst o 6rogKeTHOM npoLecce B ropoackom okpyre CTpexeBomy;

- peweHne Oymbl ropoackoro okpyra Crtpexeson ot 03.08.2011 Ne 89 «O6
yTBEpXaeHMn YctaBa MyHuumMnanbHOro KaseHHoOro ydpexaeHuss ®duHaHcoBoe
ynpasneHne AgMuMHUCTpaumm ropogckoro okpyra Ctpexesomn»;,

- peweHne Oymbl ropogckoro okpyra Crtpexeson ot 05.12.2007 Ne 311 «O6
yTBepxaeHun [lopsigka nNpyBRAEYEeHUs 3aeMHbIX CPEeACTB  FOPOACKMM  OKpPYrom
CtpexeBon»;

- npuka3d ®duHaHCOBOro YynpaeneHus AAMUHUCTPaLMM TOPOLACKOro OKpyra
CtpexeBon ot 23.03.2009 Ne 1H «O6 yTtBepxaeHun [lopsigka OLIEHKM HaLeXHOCTU
(nvkBMOHOCTM) GaHKOBCKOM  rapaHTUW, NOpyyuMTenbCTBa MNpyu  NpeaocTaBreHumn
GroaKeTHOro KpeamTa n3 MecTHoro BrogkeTa ropoackoro okpyra CTpexxeBony.

- ®epepanbHbin  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHnsauyum
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr

10.  WcuepnbiBalowmnm  nepeyeHb  OOKYMEHTOB B COOTBETCTBUM  C
HOpMaTUBHbIMM MpaBoBbIMK akTamu Poccuiickon ®epepauun, cybbvekta Poccuiickon
denepaumn, OpraHOB  MECTHOrO  camoynpaBfeHuss  and  npegocTaBreHus
MYHULMNANbHOW YCryru

[OKyMEeHTHI, npegocraBngemMble tOPUANYECKNM nNLOM, OOJTKHbI
COOTBETCTBOBAThL CreayrLmnm TpeboBaHUAM:

- TEKCTbI JOKYMEHTOB HanucaHbl pa3bopynBo;

- HAMMEHOBaHWe PUONYECKOro n1ua, MeCTO HaxOXOEeHUs pUaANYEeCKoro nuua,
KOHTaKTHbIE TeNedOHbI;

- B [JOKyYMEHTax HeT MnoOYUCTOK, MNPWUMUCOK, 3a4YepKHYTbIX CMOB WU MHbIX
HEOroBOPEHHbIX UCNPaBNEHWUM;

- AOKYMEHTbI HE UCNOJSIHEHbI KapaH4aLUOoM;

- [OOKYMEHTbl He WMEKT MOBPEeXAEHUA, Hanuyine KOTopbIX [OonyckaeT
MHOrO3Ha4yHOCTb UCTOJTIKOBAHUS COOEPXKaHUS.

1) 3asButenem npeactaBnsawTCA B ALMMHUCTPAUMIO TOPOLCKOrO  OKpyra
CtpexeBon cnegywowmne OOKYMEHTbI, SBNSAOWMECA OCHOBaHMEM Afs  Hadvana
npenocTaBneHns MyHUUmMnanbHble yCrnyru:

1. 3asBneHne O npegocTaBfieHUN MyHuUMNansHoOW ycnyrn (no dopme,
ykasaHHown B [MpunoxeHnn Ne 1 k HacTosiweMy PernameHTy).

dopma 3aaBnNeHna AOCTynHa ANs KOMMPOBaHUSA M 3anOSfIHEHUSA B 3NEKTPOHHOM
Buae Ha [loptane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactw,
EovHom nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX  ycryr (PYHKUUKW), Ha
ohuumnanbHOM caunTe.

B 6ymaxxHom Buge copma 3asBrneHnss MOXeT ObITb NOyvYeHa HeNocpeaCcTBEHHO
B OpraHe (kab6. Ne 24 n Ne 25).

3asBneHne, nogaBaemMoe  WOPUAMYECKMM  NULOM, AOSMPKHO  coAaepXxaTtb
cnegywouine ceegeHus:

- dUpMEHHOe HaMMEHOBaHWE PUAMYECKOTO fMua, CBEOeHUA O MecTe
HaXoXOeHus1, NOYTOBbLIN aapec, HOMeEpP KOHTAKTHOro TenedoHa;

- hamunusa, nms, 0THECTBO PYKOBOAUTENSA U rnaBHoro byxrantepa;

- 00bem 3anpawmBaemoro 6raKeTHOro KpeanTa;

- CPOK, Ha KOTOpbLIN 3anpalmBaeTca 6I0oKETHbIN KpeauT;

- ykasaHune cnocoba obecneyeHus ncnonHeHna obssaTtenbCcTB Mo GLAKETHOMY
KpeauTy.

2. KONusa cBMAETENbLCTBA O rOCYAAPCTBEHHOM pPerncTpaumm lopuanyeckoro nuua;

3. Konun yupeanTenbHbIX JOKYMEHTOB;



4. Konus cBngeTenbCcTBa O NOCTAHOBKE Ha yYeT B HarloroBOM OpraHe;

5. MHOpPMaLNOHHOE MUCLMO O rOCYJapCTBEHHOW perncrpaumm puanyeckoro
nuua B TeppuUTOpuanbLHOM opraHe CTaTUCTUKN;

6. KONMM OOKYMEHTOB, MOATBEPXAAIOLWMX MOMHOMOYMS AOSPKHOCTHOrMO nvua,
noanucasLLEero 3asBrieHue;

7. KONUs NULEH3MN Ha OCYLLECTBNEHNEe OEeATENbHOCTU, eCnNn BUA OEeATENbHOCTU
NOANEXNUT JIMLUEH3MPOBaHMIO B COOTBETCTBMM C 3aKOHOOATENbLCTBOM Poccuirckon
depepaumm;

8. OyxranTepckas OTYETHOCTb O [OEeATEeNbHOCTU PUONYECKOrOo nuua 3a
nocrnegHue Tpy OTYETHbIX roga M NOCNeaHNn OTYETHLIN NEPUOL C OTMETKOM HANoroBoro
opraHa 06 ux NPUHATUM (4NS LOPUANYECKOrOo NnLa);

9. pacwudpoBka OebOUTOPCKOM U KPeaAUTOPCKOM  3a00IMKEHHOCTU K
BGyxrantepckomy GanaHCy 3a nocnegHuin OTYETHbIM Nnepuog C ykasaHuem Hambonee
KPpynHbIX gebutopoB n kpegutopoB (bonee 5% oT obLlien cymmbl 3a40HKEHHOCTH) U
AaT UX BO3HUKHOBEHUS (4N opuanyeckoro nuua);

10. pacwmdpoBKka 3a40/MKEHHOCTU NO KpeauTam M 3amaM K Byxrantepckomy
GanaHcy Ha nOCNegHI OTYETHYH AdaTy M Ha faTty obpaleHus C  ykasaHuem
KpeauTopoB, BENWYMHBLI AoNra, AaT NONyYeHus 1 noraweHns obasaTenbcTB, BUAOB UX
obecneyeHns, NPOLEHTHON CTaBkWU, NEPUOOUYHOCTU NOralleHUsi, CYMM MPOCPOYEHHbIX
0053aTeNnbCTB C MPUNOXEHMEM MNOATBEPXAAOWMNX LOKYMEHTOB (4NS HOpULMYECKOro
niuya);

11. pacwupoBka OCHOBHbLIX CpeacTtB K Oyxrantepckomy ©GanaHcy Ha
NnocneaHIo OTYETHYIO AaTy (4N18 IPUAMYECKOro Nnua);

12. ucknoyeH,

13. konus ayauTOPCKOro 3akrfyeHus, MoATBepXaalLwero [A0CTOBEPHOCTb
OyxranTepckon OTYETHOCTU HOPUAMYECKOrO nuua 3a MocCnegHun OTYeTHbIM rog (B
cnyyae, ecnv npoBedeHMe ayauToOpCKOM NpoOBEpPKM saBnsieTca o0bsi3aTenbHbIM B
COOTBETCTBUM C 3aKOHOAaTeNnbCTBOM Poccuiickon degepaumm);

14. cnpaBkM U3 KPeauTHbIX opraHu3auun ob octatkax Ha cyeTax U OTCYTCTBUMK
KapTOTeK K cHeTam;

15. cnpaBka 06 OTCYTCTBMM MPOCPOYEHHOWN 3a0IMKEHHOCTM MO paHee BblAaHHbIM
BLOAKEeTHbIM KpeauTam;

16. OOKyMeHTbl, noATBepXxaawlue paspelleHne Ha CcoBepLUeHue KPYMHbIX
cOenok, B Crlydae, ecnu Takoe paspelleHve HeobxoaMmo B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon denepaunm (4na opuandecKoro nuiua);

17. B cny4yae npeagocTaBneHWs uMyLlecTBa B 3arnor B KayecTBe rapaHTuu
ncnonHeHnsa obasatenbCcTB NO OLOMKETHOM KpeauTy NpenocTaBnsioTCs cnepylowme
OOKYMEHTbI:

17.1. npaBoycTaHaBnuBalwLwmMe OOKYMEHTbl Ha MMYLLECTBO, NpeaocTaBnsaemoe
tOPUANYECKNM NNLOM rapaHTy B obecnedeHne obs3atensCcTB No 6I4KEeTHOMY KpeauTy;

17.2. otyeT 06 OuUEHKE UMyLLECTBa, NPEeAOCTaBNAEMOro PUANYECKUM NIULOM
rapaHTy B obecneyeHune obs3aTtenbCcTB No 6IOAKETHOMY KpeauTy;

18. B cnyyae npepocTtaBneHns GaHKOBCKOW rapaHTUM B Ka4yecTBe rapaHTuu
NCNONHEHNA 00s3aTenbCTB MO OKOAKETHOM KpeauTy NpefoCTaBnslTCa crnegyolme
AOKYMEHTbI B OTHOLWEHUN BaHKa:

18.1. ©GaHkoBckad rapaHTus, odOpMIeHHas Hagnexawmm obpasom,
npegycMmartpusarowas npaso PrMHaHCOBOro yrnpasneHns AgMUHUCTpaUUM ropoackoro
okpyra CtpexeBon Ha beccnopHoe cnucaHmne co cyeTa 6aHka CyMM 3a40SMKEHHOCTU Mo
BO3BpaTy OHODKETHOro kKpeguTta, ynnaTe nMpOUEHTHbIX W UHbIX  MnaTexewn,
NpeoyCMOTPEHHbIX  OOrOBOPOM O  MpefocTaBneHun  BIOKETHOro  KpeauTa
topnanyecKomy nuuy, B criydae HEMCNOSTHEHNSA UM 006A3aTENbCTB;

18.2. konma numueH3mnm LUeHTpanbHoro 6aHka Poccuinckon depepaunm Ha



ocyllecTBneHne 6aHKOBCKUX onepawui;

18.3. Konun yypeauTenbHbIX JOKYMEHTOB;

18.4. ByxranTepckumn 6anaHC Ha NOCNEOHIO OTHETHYIO AaTy;

18.5. oT4eT 0 NPUBLINAX N YObITKAX Ha MOCAEOHIO OTYETHYIO AaTy;

18.6. konua ayauTOPCKOrO 3akNioveHuss O [OCTOBEpPHOCTM OyxranTepckoun
OTYETHOCTW 3a NocnegHUN OTYETHbIM rof C KONUenh NULEH3UM Ha OCyLLeCTBreHue
ayauTopckom AeATenbHOCTN opraHusaumm (vHOnBMOyanbLHOro ayauTopa),
NPOBOAVBLLEN (Er0) ayauUTOPCKYH NPOBEPKY;

18.7. cnpaBka 0 BENMYNHE 3aperncTpUpoOBaHHOIO YCTaBHOMO Kanutana;

18.8. cnpaBka 0 BenuunHe CcOBGCTBEHHbLIX cpeAacTB (kanutana) 6GaHka no
COCTOSIHUIO Ha MepBOe YUCHO KaXaoro Mecsua B TeYeHue nocriegHero KaneHgapHoro
roga;

18.9. cnpaBka O BenUUMHE 06A3aTENbHbIX 3KOHOMUYECKMX HOPMAaTWUBOB,
yCTaHoBrneHHbIX LleHTpanbHbiM 6aHkoMm Poccuinckon depepaummn, No COCTOSHUIO Ha
nepBoe YWUCMO KaxOoro Mecsua B TedeHwe nocnefHero KaneHgapHoro roja,
3aBepeHHast TeppuTopuanbHbiM ydpexaeHnem LleHTpanbHoro ©aHka Poccunckon
depepauymu;

18.10. cnpaBka TeppuTOpuanbHOro yuypexaeHuss LleHTpanbHoro 6aHka
Poccurickon ®depepaunn, noarBepkaarollasi BbIMNONHEHME rapaHTOM 00s3aTenbHbIX
pe3epBHbIX TpeboBaHun LleHTpanbHoro 6aHka Poccuinckon degepaunm no COCTOSHUIO
Ha 1 sHBapsa NpeaLlecTBYOLWEro roga U Ha NocrneaHo OTYETHYIO AaTy.

19. B cnyd4ae npegocTaBrieHUs MOpy4YMTenbCTBA B KavyecTBe rapaHTum
NCNnonHeHnsa obas3atenbCcTB No OLOMKETHOM KpeauTy NpenocTaBnsioTCs cnepylowme
OOKYMEHTbI:

19.1. B cnyyae ecnu nopy4vTenem BbICTynaeT lopuan4eckoe nmuo:

19.1.1. Konun yypeanTenbHbIX JOKYMEHTOB;

19.1.2. konnn ceBugeTenscTBa O rocygapCTBEHHOW perncrpaunm rpuamyeckoro
nmua;

19.1.3. Konna cBugeTenbCcTBa O NOCTAaHOBKE Ha y4eT B HAroroBoM OpraHe;

19.1.4. 3aBepeHHbIe B HanoroBoM opraHe 6yxrantepckom 6anaHce, OTYeT O
Npmbbinsx n ybbiTkax (popmbl 1, 2) 3a npeablaywimi rog n 6yxrantepckun 6anaHc 3a
NCTEKLIN KBapTan,

19.1.5. Konun [OOKYMEHTOB, MOATBEPXAAlLMe MOSIHOMOYNA PYyKOBOAUTENS
tOPUONYECKOro Nnua 1 NHbIX N, Ha 3akrnYyeHne 4OoroBopa;

19.1.6. cnpaBka 06 OTCYTCTBMM 3a40MMKEHHOCTU MO KOMMYHanbHbIM ycriyram u
A0roBopam 0 COBMECTHOM COoAep>XaHUn MecCT obLLEero nosib3oBaHus;

19.1.7. cnpaBka 13 KpeauTHbIX opraHmM3aumii 06 octaTtkax Ha pacyeTHbIX cHeTax
1 06 OTCYTCTBMM KapTOTEK K pacyYeTHbIM CHETaM;

19.1.8. Konun NUuUeH3nn (ecnun OeATeNbHOCTL NULIEH3UPYETCS).

19.2. B cnyyae ecnu nopy4mtenem BbiCTynaeT guandeckoe nuuo (He 6onee 3
nopy4vrtenen):

19.2.1. konna nacnopTa oM3nN4eckoro nuua;

19.2.2. [OOKyMEHTbl O noflydaemblx U3NYECKMM nMUOM  goxopax, o6
nmeroLemMcs B ero CO6CTBEHHOCTU UMYLLLECTBE;

19.2.3. cnpaBka 06 OTCyTCTBUM 3a40SPKEHHOCTM MO KOMMYHasbHbIM yCryram.

20. WHble [OOKYMEHTbl, MO MHEHWO pUaNYecKoro nuua asnsaoLwmecs
HeobxoguMMbiMK, Heobxoaumble AN pacCMOTPEHUS Bompoca O MpeaocTaBreHun
OrooKeTHOro KkpeauTa.

2) [okyMeHTbl, Haxogswmeca B pPacrnopsXXeHUM rocygapCTBEHHbIX OpraHos,
OpraHoB  MECTHOrO caMoOynpaBrieHusi, opraHu3aumm (He obssaTtenbHble K
npeacTaBneHunio 3asaBuUTenem):

1. BbINMUCKA W3 eOWHOro roCydapCTBEHHOIO peecTpa  HpUAMYECKUX v,



cofepallasa cBegeHust 0 puanyecKom nuue;

2. cripaBka HanoroBoro opraHa o6 OoTCyTCTBMM 3a40SPKEHHOCTM NO HANOroBbIM U
NHbIM 065A3aTenNbHbIM NaTexam B O10aKeTbl BCEX YPOBHEN 1 BHEGIOAXKETHbIE (OOHAbI;

3. cnpaBka HanoroBoro opraHa o6 OTKPbITbIX CHETaX Ha MOCMEAHIO OTYETHYIO
Aary;

4. B crnyvyae npegocTtaBrieHMss GaHKOBCKOW rapaHTMM B KayecTBe rapaHTuu
MCnonHeHnsa obasaTtenbCcTB NO OLOMKETHOM KpeauTy NpenocTaBnsiTCs cnepylowme
OOKYMEHTbI B OTHOLLEHMN BaHKa:

4.1. cnpaBka TeppuTopuanbHbix opraHoB deaepanbHOW HaNoroBon CryXObl
Poccum o coctosiHum pacyetoB 6GaHka c Orogxetamum BCex YpoBHeW Poccumnckon
depepauymu;

5. B cny4yae npegoctaBneHUs nopyynuTenbCcTBa B KavyeCTBe rapaHTuu
ncnonHeHnsa obasatenbCcTB No OLOMKETHOM KpeauTy NpenocTaBnsioTCs cnepylowme
OOKYMEHTbI:

5.1. B cnyyae ecnu nopy4yvtenem BbiCTynaeT ropugnyeckoe nmuo:

5.1.1. Bbinucka 13 EguHOro rocyaapCTBEHHOrO peecTpa puandeckux nuu;

5.1.2. cnpaBka M3 HanoOroBoro opraHa 06 OTCYTCTBMM 3aLOSHKEHHOCTU MO
HanoroebIM NnaTexam BO BCe YpOoBHU BrogkeTHoN cuctembl Poccuninckon denepaumm;

5.1.3. cnpaBka 06 OTCYTCTBUM 3aJOSDKEHHOCTM MO apeHAHoW nnaTte 3a
Nofib30BaHMEe MyHULMNanbHbIM UMYLLIECTBOM;

5.1.4. cnpaBka 06 OTCYTCTBUWM 3a[OSHKEHHOCTW MO paHee NpenoCTaBfEHHbIM
OlO4KEeTHbIM  KpeguTaMm, Kpegutam u3 BHEOKETHOro oHaa M NpOCpPOYEHHOM
3aJ0/MKEHHOCTM NO paHee BblAaHHbIM KpeguTam.

[oKyMeHTbI, HeoBXoauMble NS NpeaocTaBneHnsa MyHUUUNanbHOW yCryr, MoryT
ObITb NpeacraBneHsl B OpraH:

C wucnonb3oBaHWMEM 3MEKTPOHHOW UM  TpPaaWUMOHHOM OyMaXKHOM MOuThI,
NOCPEeACTBOM OTNPaBkM (PakCUMUMBHOIO CcoobLWEeHus, 4vepe3 oduumanbHbIi  CanT
OpraHa, yepes MopTan rocygapCTBEHHbIX U MyHUUMNANbHbLIX ycnyr ToMmckon obnacTu,
EOovHbIn nopTan rocygapCTBEHHbIX M MyHUUMNANbHLIX YCNyr (PYHKUMIA), Npyu NNYHOM
obpauieHnn.

11. OpraH He BnpaBe TpeboBaTb OT 3aABUTENS:

a) npeacTaBneHnst JOKYMEHTOB U MHOpMaLMM NN OCYLLECTBNEHUA OENCTBUN,
npeacraBneHne Unn OcCyLEeCcTBreHNe KOTOpbIX He MNpefyCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMu, PErynupylowmMm OTHOLWIEHUS, BO3HMKaKOLWME B CBA3KM C
npegocTaBneHneM MyHUUUNAaNbHbIX YCNYT;

0) npencrtaBneHns OOKYMEHTOB W WHQopMauun, B ToM uucrne o6 onnate
rocygapCTBeHHOW MOLUMMHbBI, B3UMaeMon 3a npefocTaBneHne MyHuuunanbHbIX YCIyr,
KOTOpble HaxoOAaTCA B pacrnopshKeHWW OpraHoB, NPeAoCTaBMSKOWMX MYyHULMNAMNbHbIE
YCNyru, WHbIX roCyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasneHust nnbo
NnoaBELOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam  WNWM  opraHam  MEeCTHOrO
camoyrnpaBneHns opraHmM3aunin, y4acTBYOLWNX B NpesoCTaBfeHUU rocya4apCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr, B COOTBETCTBMW C HOPMaTUBHbIMKM MPaBOBbIMW aKTaMu
Poccuinckon ®depepauumn, HOpMaTMBHbIMM NPaBOBbIMM akTamMy ToMckon obnacTtu,
MYHUUMNANbHLIMU NPAaBOBbIMM akTamMu, 3a UCKNIOYEHNEM LOKYMEHTOB, BKMOYEHHbIX B
onpegeneHHbln Yactbto 6 ctatb 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O6 opraHuMsaumm npeaocTaBneHna rocyfapCTBEHHbIX M MyHULMMANbHbIX YCIyr»
nepevYeHb [OOKYMEHTOB. 3adABUTENb BrpaBe MNpeAcTaBUTb YKa3aHHble [OOKYMEHTbl Y
nHdopmauuto B OpraH no coGCTBEHHON MHMLMATMBE.

3anpoc 3aaButensa B OpraH O npegocTaBneHUn MyHUUMNANbLHOW YCryru
NpupaBHUBAETCS K COrnacuito Takoro 3asiButenst ¢ obpaboTkom ero nepcoHanbHbIX
AaHHbIX B OpraHe B uensx u ob6beme, HeobGXxoouMbiXx ONA NpenocTaBneHus
MyHUuunaneHon ycnyrn. Onsa obpabotkm OpraHomM nepcoHasnbHbIX OaHHbIX B LEnsax



npegocTaBneHns nepcoHaribHbIX AaHHbIX 3asBUTENSA, UMEKLIUXCA B pacrnopsXeHuu
Takoro opraHa unu opraHusauuun, B NpegocTaBnaiowWwmnn MyHUUUnanbHyo ycnyry, nmbo
noaBeLOMCTBEHHYIO rocygapCTBeHHOMY opraHy nnu opraHy MeCTHOro
camoynpasfneHnsa opraHM3aumio, y4acTBYIOLLYIO B NPeoCTaBleHnmn rocyaapCTBEHHbIX U
MYHUUMNANbHBLIX YCMYr, HA OCHOBAHUW MEXBEOOMCTBEHHbIX 3arpOCOB TakMX OpraHoB
WNU opraHuMsaumMi Ansg npefocTaBfeHuMs  MyHUMUMManbHOW ycrnyrm Mo 3anpocy
3aaBuTeNnd, a Takke Ana o06paboTkM nepcoHanbHbIX AaHHbIX MPU  perncTpauun
cybbekTa nepcoHanbHbIX AaHHbIX Ha [MopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (dyHkumin) Tomckon obnactm u EgvHOM nopTane rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (pyHKUMn) He TpebyeTca nonyyeHwe cornacus 3assutens Kak
cybbekTa nepcoHanbHbIX [AaHHbIX B COOTBETCTBMM C TpeboBaHusMM cTaTbun 6
depnepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 "O nepcoHanbHbIX AaHHbIX".

B) OCYLLECTBMNEHNS AEUCTBUA, B TOM YMCRE COrnacoBaHuin, HeobxoamMbix Ans
NONy4YeHUss MyHUUMNanbLHOM YCryrm W CBA3aHHbIX C  obpaueHneM B UHble
rocygapCTBeHHble OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsl, OpraHu3auum, 3a
NCKNIOYEHNEM MOMyvYeHuss ycnyr W MonyvYeHuss [JOKYMEHTOB W MHdOopMauumu,
npegocTtaBnsemMblx B pes3ynbTaTe nNpefoCcTaBfeHUs TakuxX YCMyr, BK/IOYEHHbIX B
nepeveHb, YyKkasaHHbli B peweHun [dymbl ropoackoro okpyra CrpexeBon,
yCTaHaBnMBawLWEM nMepedeHb YCNyr, KOTopble SABASAIOTCA HeobxoaMmbiMu 1
obasaTenbHbIMK A58 NPeoCTaBNeHNa MyHUUMNANbHbIX YCyr».

12. OcHOBaHMEeM ana oTkasa B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTasneHna MyHuuMnanbHOW Yycnyru, ABASETCH HenpeacTaBfeHWe B MNOSIHOM
obbemMe [OOKYMEHTOB COrflacHO MNepeyvHto, YCTaHOBMEHHOMY 4acTbto 1) nyHkta 10
HacTosilwero PernameHTta (3a WCKNIOYEHUEM [OOKYMEHTOB, NpefoCcTaBreHue KOTOpbIX
ocyLecTBnsaeTcs B pamMkax MeXBeJOMCTBEHHOIo MHPOPMaLIMOHHOTO
B3aMMOOEeNCTBudA), npefocTtaBrieHne PUAMYECKUM FMULOM [OOKYMEHTOB, WUMEILLMX
NOOYUCTKM, UCMIPaBIIEHNS, a Takke JOKYMEHTOB C NOBPEXAEHUSIMU, HE NO3BOSISIOLWLMMU
O[IHO3HAYHO UCTONKOBATb NX CoAepXXaHue.

13. OcHoBaHuA Ana oTkasa B NpefocTaBlieHNn MyHULMNAnsHOW YCNyru:

- obpalLeHve 3a noryYeHneM ycriyrm B HeHagnexalumm opran;

- Hannuusa cyaebHoro akrta, NpensTCTBYHOWEro B MNOMyYEHUU MYHULMNANbHON
ycnyru;

- OTCYTCTBME OOHOro MNyHKTa M3 AaHHbiX 3aasutensa (®.1.0., HaumeHoBaHue
topnanYecKoro nuua, NoYTOBOro agpeca, Noanncu) NN HEBO3MOXHOCTb UX MPOYTEHUS;

- MONyYeHne oTpuuaTenbHOro 3akmnioyYeHns no pesynbTaTaMm npeaBapuTesibHON
NPOBEPKN (PUHAHCOBOIr0 COCTOSAHUS HOPUAMYECKOrO NULa, ero rapaHta unm nopyynTens;

- nonyvyeHwe OTpUUATENbHOINO 3aKMiYEHUs O HaOeXHOCTU (NMKBUOHOCTU)
GaHKOBCKOM rapaHTuu, NopyyuTenbCcTBa TpeTbero nuua And NPUHATUS peLueHus O
npeaocTaBneHnn 6I0OKETHOIO KpeanTa;

- OTCYTCTBME Y HOPUONYECKOro Nmua BO3MOXHOCTM obecrnedntb UCNoSIHeHue
oba3aTenb,CTB NO BO3BpaTy OHMKETHOro KpeauTa, ynnate MPOLUEHTHbIX W UHbIX
nnaTtexen, nNpegyCMOTPEHHbIX AOrOBOPOM O MpefocTaBneHun BHOXeTHOro KpeauTa,
cnocobamu, npegycmMoTpeHHbIMKU BrogkeTHbIM Kogekcom Poccurickon Pegepaumny;

- Hanuuune y pPUANYECKOro nuua, ero nopyyuTenen (rapaHToB) NPOCPOYEHHON
3a[0/MKEHHOCTN MO [OeHexHbiM obA3atenbcTBaM nepen FOPOACKMM  OKPYrom
CtpexeBou;

- HanuMuue 'y IopuauMyeckoro nuua  NpOCPOYEHHOM  3a0SMPKEHHOCTU Mo
obsizaTtenbHbiM nnatexam B OlmKeTHy0 cuctemy Poccuiickon depgepaumm (3a
NCKMIOYEHNEM crydaeB pecTpyKTypusauun obsa3aTensCTB (3a40MMKEHHOCTN));

- Hanu4yne NPOCPOYEHHOMN 3a0IMPKEHHOCTM MO 3aiMaM U KpeauTam, NosTyYeHHbIM
IOPUANYECKNM NNLOM Y TPETbUX NNL;

- Hanuyne OrpaHN4YeHMn YCTaBHbIMW [OOKYMEHTaMW Ha OCyLleCTBeHne
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COOTBETCTBYIOLLEro Buaa AesATeNnbHOCTY;

- HaxoXgeHwe B cTagum peopraHusaumm, NUKBMAALMN UNN HECOCTOATESTbHOCTU
(6baHkpoTCTBA).

14. Ycnyrn, KoTopble SBNATCA HeobxoauMbiMM W obA3aTenbHbIMU - ANS
npegocTaBneHns MyHULUMNansHOM yCnyru:

- Nony4yeHne cnpaBKu U3 KPeAUTHbIX OpraHn3auui, B TOM Yncne: ob ocrtatkax Ha
cyeTax, OTCYTCTBMM KapTOTEK K cHeTawm,;

- 3aKnodeHne gorosopa ¢ GaHKOM O rapaHTuu, npegycmaTpuBalollern nNpaBo
®unHaHcoBOro ynpasreHus AZMUHUCTPaUMM ropoackoro okpyra CrpexeBon Ha
BGeccnopHoe cnucaHne co cveta 6aHka CyMM 3a40/MKEHHOCTM NO BO3BpaTy BLoaKeTHOro
KpeauTa, ynrarte MnpoUEHTHbIX WU WHbIX nnaTtexen, npefyCMOTPEHHbIX OOroBOpoOM O
npenocTaBneHnmn BIOAKETHOroO KpeauTa rpuandeckoMmy nuuy, B criydae HEUCNONHEHUS
UM 00693aTeNbCTB;

- MNoNyYyeHue 3akni4yeHus (oTyeta) HEe3aBMCUMOrO OLEHLMKA O pPbIHOYHOM
CTOMMOCTU UMYLLIECTBA, XXMUNOro NOMELLEHWS, HAXOAALWErocs B COGCTBEHHOCTH;

- npepocTaBneHWe  OOKYMEHTOB, MOATBEPXOalwlmnx paspelleHne Ha
COBepLUEHNE KPYMHbIX COEMOK, B Clyyae, ecnn Takoe paspelleHne Heobxoammo B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

15. MyHuumnanbHasa ycnyra npegocrasnsetca 6ecnnaTtHo.

16. MakcmmarnbHble CPOKM OXMOAHUS B ovepean:

- Npu nogaye 3anpoca o nNpefoCTaBNeHU MyHUUMNAnNsLHOW yecnyrn: 15 MUHyT;

- Npn nonyvyeHun peaynbTata NpenocTaBneHns MyHuuunanbHon ycnyrun: 15
MUHYT.

17. Cpok permctpauum 3anpoca 3asaButens o npegocTaBfieHMM MyHMUMNanbHON
yCnyru: B TedeHue ogHoro paboyero gHs.

18. lNopsagok  peructpaumMm  3anpoca  3asBUTENnd O  NpegocTaBfieHun
MYHUUUNANbHOW yCcnyru

Cneumnanuct OpraHa exegHeBHO (B 17.00 MeCTHOro BpeMEHM TEKYLLEro OHs),
HanpaBnseT 3asiBfieHus, MoCTynMBLUME B TeyeHue paboyero AHS, B YnpasneHue
aenamu ans permctpaumm n ocgopmneHns Busbl Mapa ropoackoro okpyra CtpexkeBon
(NMpn  ycnoBun OTCYTCTBUS OCHOBaHWW [AOnsi OTKkasa B MNpuvemMe [OOKYMEHTOB,
npeayCcMOTPEHHbIX NYHKTOM 12 HacToswero PernameHTa).

3adaBneHne perncTpupyeTcs cneuvanuctom YnpasneHus agenamm ropoackoro
okpyra CTpexeBoW, B OO/MKHOCTHble 0053aHHOCTM KOTOPOro BXOAWUT 3NIEKTPOHHAs
pernctpauusa gokymeHTtos B B[] «[deno».

MakcnmanbHoe BpeMsa perncrtpauum 3asiBfieHus cneumannctom YnpasreHus
aenamu ropoackoro okpyra CTpexeBon He JOMKHO npesbiwatb 10 MUHYT.

3apernctpmpoBaHHOe 3asiBfieHWe B nopsigke Oenonpou3BoacTBa nepegaeTcs
cneynanucToM YnpasreHus genamMmm ropoackoro okpyra CTpexxeBon Ha paccMoTpeHue
Mapy ropoackoro okpyra CTpexeBon He nosgHee paboyero AHA, cnegyowero 3a gHEM
perucTpauumn 3asaBneHus.

3agaBsuTenb Brnpaee nogaTtb 3anpoc:

- NpW NIMYHOM ObpaLLEeHNM;

- NOCpeaCcTBOM NOYTOBOM CBA3M;

- C NOMOLbK OhmunaneHOro camta OpraHOB MECTHOro camMoyrnpaBneHus B
pasgene «MyHuumMnanbHble YCnyrmny;

- ¢ nomouwpio [lopTana rocygapCTBEHHbIX WM MyHMUMMAnbHbIX ycnyr Tomckou
obnactu;

C nomouwbio EAnHOro noptana rocyaapcTBEHHbIX N MyHULUNANBbHbLIX YCAYT.

Mpn nuyHom ob6palleHnn u nocpeacTBOM MOYTOBOM CBSA3M  3amnpochl
3asBuTeEns, MNOCTYNMBLUME B CTPYKTYpHOEe noapasfeneHne, npeaocTasBnsowero
MYHUUMNANbHYIO Yycnyry, nepegawTcd B YNpaBreHue aenamv, B OeHb MonyyYyeHud



3anpoca n permcTpupytotca B TedeHnn 1 paboyero gHs.

C nomowbio ohmumanbHOro canmta OpraHoB MECTHOro caMoynpaBrieHus,
EovHoOro mn permoHanbHOro nopTanoB roCyAapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr
(dbyHKUMI) 3anpockbl 3asiBUTENA NoSly4aeT onepaTop YY4E€THOM CUCTEMbI, U HanpaBnseT
No KaHanam CBA3n B YnpasneHve genamu. 3anpocbl PErMCTPUPYIOT B TEYEHNE OOHOro
paboyero AHsS B AeHb Nony4YyeHus 3anpoca.

19. TpeboBaHuA K NOMELLEHNSAM, B KOTOPbIX NPEOCTaBnATCA MyHMUMNanbHas
ycnyra, K MecCTy OXugaHus W npuvema 3asiButenen, pasmMelieHnto n oopMIeHUIo
BU3yaribHOW, TEKCTOBOM U MyNbTUMEANNHON MHpOpMaLMK O nopsake npefocTaBneHus
Takux ycnyr:

a) Ha TeppuTopun, NpuUneratoLLen K mectopacnonoxeHunto OpraHa, obopyaytoTcs
MecTa A9 NapKOBKWU aBTOTPAHCNOPTHbLIX cpeAcTB. Ha CTosHKe JOMKHO OblTb HE MeHee
5 mMecT gns napKOBKW aBTOTPAHCMNOPTHbLIX CPEACTB, U3 HUX HE MeHee ABYX MeCT — Angd
MapKOBKWN crneuunarnbHbIX TPaHCMNOPTHbIX CPeAcTB WHBanNuaoB. [JocTyn 3aaBuTenen K
NapKOBOYHbIM MecTam aBnsaeTca 6ecnnaTHbIM;

0) Bxogq B nomeuweHne OpraHa obopyayetcsa cuctemon «UHTepkom»,
nossonswwen obecnednte GecnpenAaTCTBEHHbLIN [OCTYN ANA WHBanNMAoOB, BKHOYas
WMHBaNMAoB, UCMOMb3YOLMX Kpecna-KONsCKu;

B) LUeHTpanbHbii Bxog B 3gaHume OpraHa pomkeH ObiTb  obopyaoBaH
WHpOPMaUNOHHOM  Tabnuykon  (BbIBECKOW),  cogepxaiwien  umHdopmauumio o
HaVMeHOBaHWUM 1 pexxume paboTbl® OpraHa;

r) Npyem 3asiBuTenemn ocyliecTenseTca B kabuHete cneunanucta OpraHa;

A) NPUCYTCTBEHHbIE MECTa BKIMOYAKT MecTa AN OXuaaHus, MHPOPMUPOBaHNS,
npyema 3aasutenen. NomeweHna OpraHa OOMKHbI COOTBETCTBOBATb YCTAHOBEHHbIM
CaHuUTapHO-anuaeMmnoriornyeckum npasunam. [NpucyTcTBeHHble MecTa obopyaytoTcs
cpeacTBamu NPOTUBOMNOXapPHOW 3aLLnThI;

€) MecTa UHPOPMUPOBAHNSA, NpeAHa3HaYeHHble ONA 03HAaKOMIEeHUs 3aaBuUTeNen
C MHOPMALMOHHBIMY MaTepmnanamm, obopyayrTcsa MHPOPMAaLMOHHBIMU CTEHAAMU;

X) MecTa oXuaaHus B oMepean Ha NpeAacTaBreHne unv noslydeHne AOKYMEHTOB
obopyayloTcs  CTYyNbAMM, KpecCerbHbIMU  CEeKUMsIMKU, CKambaMK  (BaHkeTkamwn).
KonnyectBo MecCcT oxugaHua onpegensercs ucxogs w3 (akTUY4eCKOW Harpysku u
BO3MOXHOCTEN ANA UX pasmelleHns B 3gaHum OpraHa, HO He MOXeT COCTaBnsATb
MeHee 3 MecT;

3) MecTa OXuaaHuwsa LOMKHbl COOTBETCTBOBaTb KOMAOPTHBLIM YCHOBUAM [AJ1S
3aaBUTENEN N ONTMMarnbHbIM YCIIOBUAM paboTbl CNeunanmcTos;

M) MecTa [Ons 3anofiHeHUA [OOKYMEeHTOB o6opyaylTca CTynbsMM, CTONamu
(ctovkamn) n obecneudmBatoTca obpasuamm 3anofiHEHUs LOKYMEHTOB, OGnaHkamu
3a8BNEeHN N KaHLEeNSPCKUMN NPUHAANEXHOCTAMY;

K) kabuHeTbl (OKHa) npuema 3asBuTenen [AOoMKHbl 6biTb 0B60pyAoOBaHbI
MHPOPMaLMNOHHBIMK Tabnnykamm (BbiBECKAMMK) C yKa3aHUEM:

- HOMepa okHa (kabuHeTa);

- (hamunuun, MeHu, oT4eCTBa N JOSMPKHOCTM crieumanucta.

n) kaxpgoe paboyee MecTo cneuuanucTa LOMKHO ObiTb  0BopyaoBaHO
nepcoHanbHbIM KOMMLIOTEPOM C BO3MOXHOCTbIO OCTYNa K MHPOPMaUMOHHBIM Ba3am
AaHHbIX, nevaTatowmm yctporcteam. Npu opraHmsaumm paboymx MecT AoSmkHa ObiTb
npeaycMoTpeHa BO3MOXHOCTb CBOOOAHOro BXOAa M BbIXOAa U3 NOMELLEHUS;

M) Ha WHAOPMAUMOHHbLIX cTeHaax B nomelleHuax OpraHa, npeaHasHa4yeHHbIX
Ana npyema JOKYMEHTOB, pasmellaeTcs creayowas nHdopMauuns:

- TEKCT HacToswero PernameHTa ¢ NpunoXeHNsamu;

- Bnok-cxema nopsgka NpedocCTaBNeHUs MyHUUMNANbHOW YCnyrn u KpaTkoe

! [pu Hanuawu TaGIHYKE ¢ peKUMOM PaGoOTEL



onucaHue nopsaka NnpeaocTaBneHns MyHUUUNanbHOW YCnyru;

- obpaseL 3anonHeHus 3aaBNeHNs;

- nepevyeHb JOKYMEHTOB, HeOBXOoOMMbIX ANSA nNpefoCcTaBneHuss MyHULMNanbHOM
ycnyru, n TpeboBaHus, npeabasnsemMble K 3TUM JOKYMEHTaM;

- BpeEMs npmvemMa 3asiButenen cneymanmcramm, JOImKHOCTHbIMK nnuamu OpraHa.

20. lNMokasaTenu AOCTYNHOCTU U Ka4yeCcTBa MyHULUNANbHOW yCryru

1) KonnyecTtso B3amogencTeumn sasasurens co cneynanuctamvm OpraHa:

- MMHUMarbHOE KoNn4yecTso — 1 pas;
- MakcumarbHO€e Konm4yecTBo- 3 pasa.

3asgBuTtens B npouecce  NpefoCTaBfeHUMs  MyHUMUMMNAnNbHOW  YCRyru
B3anmMoaencTeyeT co crneunanuctamm OpraHa B cnegyoLwmx cryyasx:

a) B npouecce KOHCYNbTUPOBaHUSA (MakcumarbHas npoformxkutensHocTb — 30
MUHYT);

6) npu nogadye 3anpoca O MPeAoCTaBNEeHUN MyHUUMNANbHOW  YCNnyru
(MakcumanbHasa NPoAOIMKUTENBHOCTL NMYHOro npuema — 10 MMHYT C MOMEHTa Ha4vana
NUYHOro Npmnema.);

B) nNpu nomnyYyeHun yBeAOMIiEHMs O npegoctaeBneHun (06 oOTkase B
npeaocTaBneHnn) MyHUUMNanbHOW ycnyrn (MakcumanbHas npoAO0SPKUTENbHOCTb
nnyHoro npuema — 15 MUHyT).

2) MyHuumnanbHas ycnyra He MoXeT BbITb nonydyeHa B MHOroyHKLMOHaNbHOM
LEeHTpe.

3)MyHuuunanbHas ycnyra He MOXeT OblTb Mony4yeHa C MCNOfb30BaHUEM
YHUBEpCanbHOW 3N1EKTPOHHOW KapTbl.

4) 3aaButenb MOXeT MOoMnyYuTb WHGOpMaUMIo O Xode npeaoCcTaBneHus
MYHMLMMNANbHON YCNYru:

- npu nuyHom obpaweHun B OpraH, no TenegoHy, npu obpalieHnn no
9NEeKTPOHHOM MoYTe, B NMCbMEHHOW dhopMe, no noyte B agpec OpraHa, no gakcy;

- C UCNOMNb30BaHNEM UH(POPMALNOHHO - KOMMYHUKALMOHHbIX TEXHOSTOMMIW, B TOM
yncne [lopTana rocyaapCTBEHHbIX W  MyHMUMNanbHbIX ycnyr Tomckon obnactw,
EgovHoro noptana rocydapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr (PyHKUMin), nytem
3anosiHeHna 3anpoca Ha oguumnanbHom cante OpraHa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJSTHEHUA
aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUA

21. [pepocTtaBneHve MyHMUMNanNbHOW YCrnyrn BKMAOYaeT B cebsa cnegyrowimne
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem un peructpauum 3anpoca 3asaBuTens;

2) paccMOTpeHMe 3anpoca 3aaBuUTens;

3) dopMupoBaHUE WM HanpasreHWe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yyacTByoLme B NpegoCTaBeHMM MyHULMNanbHbIX YCIyr;

4) noaroToBKa 3aKIMOYeHUN;

5) npuHATHE pelleHns o NpeaoCcTaBneHnn MyHULUNAanbHOW YCryri.

6) BblAava pesynbTaTta npegocTaBneHns MyHUUMNansHOW YCnyru.

22, Bnok-cxema npegoctaBneHns MyHUUMNANbHOW YCRyrn npuBOAUTCS B
npunoxeHun Ne 2 K HacToswemy PernameHTy.

23.  OcobeHHOCTM npefoCcTaBneHUs MyHUUMNANbHOW YCIYrn B 3NEKTPOHHON
dopme:

1) 3asBUTEND MOXET 03HaKOMUTLCA C MHGOpPMauMen O npenocTaBigemMon
MyHUUunanbHonW ycnyre Ha [lopTane rocygapCTBEHHbIX WM MyHUMUMNAMNbHbBIX YCIyr
Tomckon obnactu, EguMHOM nopTane rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCRyr



(dbyHKUMI), HA o(ununanbHOM canTe OpraHoB MECTHOro CaMoyrnpaBrieHUs, B MecTax
npeaocTaBneHns ycnyru;

2) pasmelleHHble Ha [lopTane rocygapCTBEHHbIX W MyHUUUNANbHbIX YCRyr
Tomckon obnactn, EgnHOM nopTane rocyAapCTBEHHbIX WM MyHUUMNAnNbHbIX yCryr
(dyHKUMIW) Ha odwuumarbHOM canTe OpraHoB MECTHOro camoyrnpasreHusi, B MecTax
npegocTaBneHna ycnyrn, opmbl 3anpoca (3asBNeHWss) U WUHble OOKYMEHTH,
HeobxogMMble AN NoNyyYeHNs MyHMUMnanbHOW ycnyru (ganee - 3asiBka) JOCTYNHbl ANng
KOMMPOBaHUA 1 3aMofTHEHUS 3aABUTENSAMN;

3) 3aaBuTENb MOXET nodaTb 3aABKy 4epes3 [lopTtan rocygapCTBEHHbIX WU
MYHUUMNANbHbIX  ycnyr Tomckon obnacti, EAWHbING rocygapCTBEHHbIM  nopTan
rocyAapCTBEHHbIX W MyHuUMNanbHbIX Yycnyr (PyHKUuKW), Ha odwuumnanbHoOM canTte
OpraHoB MECTHOro camoynpasfeHusi, B MecTax MpedocTaBneHus ycnyru, nyTem
3anonHeHns dopmbl 3anpoca (3asBrieHns) wn  (UNn) NPUITOXKEHUS W 3arpysku
OOKYMEHTOB, YkasaHHbiXx B 4actu 1) nyHkta 10 Hactodwero PernameHTta (ecnu
TpebytoTcs), B 9NEKTPOHHON hopme.

Hdonyctumble popmaThbl BAOXKEHUN (ecnu TpebyeTca npunoxeHne OOKYMEHTOB):
word, pdf.

3asBKa 3aBepsIeTCA ANEKTPOHHON NOANUCHIO 3asBUTENAZ,

Mpn nopaye SNEKTPOHHOW 3asiBKM, OTBeYalLen YCNoBUIO KOMIMIIEKTHOCTH,
3a8BUTEN0  BbIAAETCH  3MEeKTPOHHAsA  KBUTAHUWUA,  SBMAIOWAACA  YHUKAlNbHbIM
NOeHTUOUKATOPOM AaHHOIO 3K3eMnnsapa npoueaypbl NpeaocTaBeHns yenyru;

4) npuem n perucTpaumsi 3asiBku, nogaHHon yepea opTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Tomckon obnactu, EguHbin nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dPyHKuun), odwuumnanbHbii cant OpraHa, OcCyLleCTBMseTcs
OTBETCTBEHHbIM cneumanuctom OpraHa 3a npuem 1 pernctpaumio 3asBoK B TeveHue 1
paboyero gHs.

OtBeTcTBeHHbIN creunanuct OpraHa 3a npueMm W perucTpauuio 3asBOK B
TeyeHne 1-ro paboyero OHA C MOMEHTa perucTpauum 3asdBku nepefaeTr ee
OTBETCTBEHHbIM 3a NpefoCcTaBfeHne MyHUUMNanbLHON yCryrn cneumanucTam.

OTtBeTCcTBEHHbINM cneuynanuct OpraHa B TeyeHue 2-x paboyumx AHen C MOMEHTa
pernctpauun 3asiBKM ycTaHaBnuBaeT OTCYTCTBME OCHOBaHUW AN OTka3a B rnpueme
OOKYMEHTOB, YCTaHOBJIEHHbIX NYHKTOM 12 HacTosdwero PernameHta, n HanpaBnseT
3asBUTEN0 yBEAOMIeHWe O TnpuvemMe U perncTpaumm 3asiBKM C  yKasaHuem
OTBETCTBEHHbIX 3@ MpedoCTaBfeHWe  MyHuMUMNanbHOW  ycnyrmu  chneumannucros
NoCpeAcTBOM 3MEKTPOHHOW MOYThbl, MOYTOBOM CBA3W, KaHanoB cBA3W. [lpy Hanuuuu
OCHOBaHUN Ana oOTkasa B MNpueme [OOKYMEHTOB, NpegyCMOTPEHHbIX MyHKTOM 12
HacTosiwero PernameHTa, OTBETCTBEHHbIN CneuManuct B TeYeHne 2-x paboumx OHewn
HanpasnseT 3asBUTENO yBeAOMMEeHWe OT OTka3e B npueme [JOKYMEHTOB Angd
npegocTaBneHns MyHULMNANsHOM YCNyru;

5) 3asBuTens MoOXeT NONy4nTb CBedeHUs O Xode MpefoCTaBreHus
MYHUUMNANbHOM YCryrn, a Takke O pes3yrbTaTe NpeaoCTaBrieHUs MyHUUMNanbHOM
yCcnyru B CBOEM NMYHOM KabuHeTe Ha [lopTane rocyaapCTBEHHbIX U MyHULMNAMbHbIX
ycnyr Tomckor o6nactn no HoMepy 3NEKTPOHHON KBUTaHLMMW.

3asgButens  MOXeT  MNOMNyyYnTb  CBEAEHWA O  Xode  NnpefocTaBreHus
MYHUUMNANbHOM YCNyrM, a TakkKe O pesynbTaTe 3anofnHuB opMy 3asiBfieHUs Ha
ouumanbHOM canTe OpraHoB MECTHOro caMoOynpaBfeHuUs U OTMpaBuB €ro Ha agpec
SMNEKTPOHHOM MOYThI, YyKasaHHblM B pasgene «MyHuuMnanbHble YCnyrm» wnm no
TeneoHy OTBETCTBEHHOrO CTPYKTYPHOro nogpasaeneHus;

6) oTBeTCTBEHHbIN crneumanuct OpraHa (MHble chneunanucTbl) yBeaoMmnsieT
3aaBuUTENa O pesynbTate npefocTaBreHns MyHUUMMNanbHOW YCNyru nocpeacTBOM

? [Ipy HAMTHYHH 3MEKTPOHHOM MOIMICH y (PH3HEECKOr0 JIHIA



SMNEKTPOHHOM NOYThl, MOYTOBOW CBA3W WNU NO TenegoHy, ykasaHHOMY B 3anpoce
3aaBuTend B TedyeHue 2-x pabounmx [OHEeNn C MOMEHTa MPUHATUA peLleHns o
npegocTaBneHnn MyHUUMNansHoOW ycnyru (oTkase B npefocTaBfieHUM MyHUUMNANbHON
ycrnyru).

24.  AgmuHucTtpaTtuBHas npoueaypa «[llpyem u  peructpauus  3anpoca
3aaBUTENAY.

a) OcHoBaHve AOna Havana agMWHUCTPATUMBHOW Mpouenypbl: MOCTynreHve B
OpraH 3asBneHns 1 MHbIX JOKYMEHTOB, yKa3aHHbIX B Yacth 1) nyHkTa 10 HacToswero
PernameHTa (ganee — 3anpoc):

- Npy Nn4HOM obpalLeHnn 3aaBuTens,

- B BMAE NOYTOBOro OTNpaBreHuns,

- PaKCMMUITbHOW CBA3LIO,

- COOOLLIEHNSA NO ANEKTPOHHON nouTe,

- yepes NopTan rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCryr Tomckon obnactu.

6) [lNpuem wn pernctpauus 3anpoca 3asBUTENs, nogaHHoro Ha [lopTane
rocydapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr Tomckonm obrnactn, ocylecTBnaeTca B
COOTBETCTBUU C NYHKTOM 23 HacTosiwero PernameHTa.

B) Cneumanuctbl OpraHa, OTBETCTBEHHbIE 32 BbINOSIHEHUE aAMUHUCTPATUBHbIX
OEeNCTBUM B pamMmKax agMUHUCTPaTMBHOM npouenypbl:

- cneuunanucT, OTBETCTBEHHbIM 32 AeNonpou3BOACTBO OCYLLECTBNSET NpueMm u
pernctpauuio 3anpoca 3aaButens, nepegavyy oTBETCTBEHHOMY UCMONMHUTENIO;

- pykoBoauTenb OpraHa onpegenseT OTBETCTBEHHOIO UCMOSTHUTENS.

r) CogepxxaHve n NpoaoSHKUTENBHOCTb aAMUHUCTPATUBHbIX AENCTBUI, arropuTm
MX BbINOMHEHNS, KPUTEPUU MPUHATUS peLleHu, MNopsaoK nepedadm m o cnocob
domkcauumn pesynbstata BbIMOMHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl:

Cneumanuct, OTBETCTBEHHbIN 3a A4eNonpoM3BOACTBO, CTaBUT BXOAALLUNA HOMED U
TeKyLLYI0 JaTy Ha 3anpoce 3asiBUTenNd 1M BO3BpalllaeT BTOPOM 3K3emnnisp 3anpoca (npu
nMyHoM  obpalleHum). MakcumanbHoe  BpeMsa  OCYLeCTBIIEHMS  [aHHOro
aAMWHNCTPATUBHOIO OENCTBUSA Mpu NUYHOM oObpalleHun He AOMmKHO npesbiwaTb 10
MUHYT C MOMEHTa obpalLleHus.

B TeueHune 1 pabouero gHA ¢ MOMEHTa nNpmMema 3anpoca:

- crneuvanuct, OTBETCTBEHHbIN 3a [Oerlonpou3BOACTBO, 3aHOCUT CBEAEHUS O
3anpoce 3asfBUTENd B aBTOMaTU3MpoBaHHyl 6a3dy AaHHbiXx «[dEJIO» (nanee — B[
«OEJIO»), B XypHan perncrpaumm BXOAsILLEN KOPPECMNOHAEHUUM U nepefaeT 3anpoc
3asBuTens pykosogutento OpraHa;

- pykoBogutens OpraHa onpegensieT OTBETCTBEHHOrO UCNOMHUTENa -
cneunanucTa, OTBETCTBEHHOrO 3a nNpefocTaBneHuMe  MyHUUunanbHOW  ycnyru
(KpuTepnem NPUHATUS peLleHNs O Has3HaYeHUU UCMOMNHUTENS SABMAITCH AOMKHOCTHbIE
o6sa3aHHOCTM cneumanuctoB OpraHa) n nepegaeT cneunanucty, OTBETCTBEHHOMY 3a
Aenonpon3BoACTBO, 3K3eMNNAP 3anpoca C NopyveHUeEM;

- cneumnanuct, OTBETCTBEHHbIM 3a AenonpouM3BOACTBO, 3aHOCUT cBefeHus 06
OTBETCTBEHHOM UCMOJSTHUTESE B XypHane pernctpauumn BXoasLlen KoppecnongeHuuu, B
aBTomatuauposaHHon B[ «[OEJIO» n nepepaet 3anpoc 3asBUTENS C MNOpydYeHUEM
pykosogutena OpraHa crneuuManucTty, OTBETCTBEHHOMY 3a npeaocTaBneHune
MYHMLMMNANbHON YCNyru.

A) PesynbtaT agMuHUCTpaTMBHOM npouenypbl: NpuemM u perncrpauusa sanpoca
3asBuUTENs, onpegeneHve OTBETCTBEHHOrO WCMONHUTENs W nepefaya 3anpoca
crneuvanuncTy, OTBETCTBEHHOMY 3a MpefoCTaBfneHne MyHuuMnanbHOW ycryrn, Ans
pacCcMOTPEHNS.

e) MakcnmanbHas npoaoMKUTENBHOCTE agMUHUCTPATUBHOM npouenypbl: 1
pabounii OeHb C MOMEHTa NOoAayn 3asBUTENEM 3asiBMIEHUMs Ha npeaocTaBreHue
MYHMLMMNANbHON YCNyru.



25.  AgmuHucTpaTtuBHas npouenypa «PaccmoTpeHne 3anpoca 3asBuTens»:

a) OcHoBaHMeM [Ans Hayana agMWHUCTPATMBHOM nNpouenypbl  SABNdeTcs
nonyyeHve  3aperncTpupoBaHHONO  3asiBNEHUS C  MNPUSIOXKEHWEM  OOKYMEHTOB,
yCTaHOBIEHHbIX YacTbio 1) nyHKTa 10 HacTodwero PernameHTa.

6) CogepxaHve W NPOAOIKUTENBHOCTb  A4MUHUCTPATUBHBLIX OENCTBUN,
anropuTM UX BbINOSTHEHUS, KPUTEPUUN NMPUHATUS PELLEHNA, NOPSLOK Nepeaadn n cnocod
dukcaumm pesynbTaTa BbINOSTHEHNS agMUHUCTPATUBHON Npouenypbl:

Cneumanuct, HasHayveHHblM pykoBoauTenem OpraHa (ganee — cneuvanuct
OpraHa), B TeyeHue OAHOro paboyero AHA CO [AOHA MOCTYNNEeHUa 3asiBNeHus
paccMmatpmMBaeT ero Ha npeameTr HeobxoaUMMOCTM HanpaBneHus yBegomrieHust ob
OTKase B NPeaoCTaBNEHUN MYHMUMMANbHOW YCAyrk, MpW  HannMyMm OCHOBaHWUN,
yKkasaHHbIX B NyHKTe 13 HacTosiwero PernameHTa.

B cnyyae Hanuuna ocHoBaHWi ONgA OTKasa B NpefoCcTaBrieHUn MyHUUMNanbHOW
ycnyrn cneumanuct OpraHa B TedyeHne gecatu paboumx gHEeW CO AHSA perucrpauuu
3asBneHns uHdopmMmupyeT 3asaBuTtensa nmbo ero npeacrtaButenss o6 OTkase B
npenocTaBneHn MyHMUMNANbHOM YCNyrn B MMCbMEHHOM UIK 3NIEKTPOHHOM BUAE.

B) PesynbTtat agMmMHUCTpaTMBHOM npoueaypbl: MPOBEPEHHbLIN NakeT JOKYMEHTOB
C NepeyvYHeM NOsy4YEeHHbIX N HEAOCTAOLWMX JOKYMEHTOB WU/Unn CBEAEHUN.

r) MakcumanbHas npoJomKUTENbHOCTE agMUHUCTPATUBHOM npoueaypbl: 1
paboynn OeHb C MOMEHTa Mogdayu 3asBUTENEM 3asiBeHUd Ha npefocTtaBneHne
MYHMLMMNANbHON YCNYyrW.

26.  AgmMuHUCTpaTMBHas  npouenypa (opmMuMpoBaHMs U HanpaBneHus
3anpocoB O NpeaoCTaBfeHUN AOKYMEHTOB M MHGOPMauMM B UHbIE OpraHbl MECTHOrO
camoyrnpaBneHns U opraHmM3aumm, yyqacTeylolmMe B NpeaocTaBneHnn MyHULUNanbHbIX
YCNnyr, OpraHbl rocyaapCTBEHHOMN BracTu

a) OcHoBaHuA ons HavYana agMUHUCTPaTUBHOW NpoLeaypbl: NPOBEPEHHbIN NakeT
OOKYMEHTOB C NepeyvyHeM MOSfy4YEeHHbIX U HELOCTaLWMX JOKYMEHTOB U/UNn CBEAEHWM.

Cneunanuct OpraHa B TedyeHue 4veTbipex paboumx OHEN CO AOHA perncrpauuu
3asBNeHNa paccmatpuMBaeT €ro Ha npeameTr HeobxoguMMOCTW  HanpaBfeHus
MEXBEOOMCTBEHHOINO 3anpoca B oOpraHbl  (OpraHuMsauuu), yyacTeyllwmne B
npeaoCcTaBNeHNN MyHULMMANbHbBIX YCNYT.

B cnyyae Hannumna Heobxo4MMOCTM HanpaBieHns MEXBEAOMCTBEHHOIMO 3anpoca
B OopraHbl (OpraHu3auun), ydacTBylolmne B NpefoCTaBneHuM MyHMUMNanbHbIX YCIyr, B
TeyeHune 1 (OgHoro) paboyero aHs cneumanuct OpraHa HanpaensieT 3anpoc.

6) CocTtaB AOKYMEHTOB M MHOPMALMK, KOTOPbIE HaxOAATCA B PaCroOpsiKEHUU
WHbIX OPraHoB M OpraHu3auuin, n KoTopble Heobxogmmbl OpraHy ona npefocTaBneHus
MyHULUMNAanbHOW yCnyru ycTtaHoBneHbl YacTbio 2) nyHkTa 10 HacToswero PernameHTa.

B) HaMmeHoBaHWe opraHoB 1 opraHnsauui, B KOTOpble HanpaenseTcsa 3anpoc:

MexxpanoHHaa nHcnekuma PHC Poccun Ne 5 no Tomckon obnactu.

r) CeegeHus o cneunanucte OpraHa, OTBETCTBEHHOM 3a HanpaBrieHue 3anpoca
n 06paboTKy NOCTYNUBLLMX OTBETOB: pykoBoauTenb OpraHa.

A) Cpok HanpaBneHus 3anpoca: B Te4eHne OAHOro paboyero aH4.

Cpok oxnaaHuns otTBeTa B TedeHne 5 paboumx gHen ¢ MOMEHTa perncTpaumm.

e) MNopsagok nony4eHns oTBeTa Ha 3anpoc, ero 06paboTkm N pukcaumm: OTBET Ha
3anpoc B OpraHbl, B pacrnopsXeHnn KOTOpPbIX HAaXOAATCHA CBEAEHUS U/UIn OOKYMEHTbI
cneunanucT nosiydyaeT B ANIEKTPOHHOM BuAe (CKaH-KOMusl) C NPUIoXeHMeM OpurmHana,
OopurMHasn NocpeacTBOM KypbepPCKOM OCTaBKM.

3anpoc HanpasnseTca no opmMe corracHo npunoxeHuto Ne 2 K HacTosiwemy
PernameHrty.

X) PesynbTaT agMuHUCTpaTUBHOW MNpoueaypbl: NoflydYeHMe OTBeTa Ha 3anpoc
OOKYMEHTOB N CBEAEHUN.

3) MakcumanbHas npoaOSMKUTENBbHOCTL agMUHUCTPATMBHOW npoueaypbl: 6



pabounx aHeNn.

27. AoMunHMcTpaTmBHas npouenypa «lMoarotoBka 3aknioyYeHnm»

a) OcHoBaHue Onga Havana agMUHUCTPaTUBHON NpoLeaypbl: NPOBEPEHHbIN NakeT
OOKYMEHTOB C NepeYyHEM MNoJTyYeHHbIX JOKYMEHTOB W/Unn CBeLEHUN.

6) CopgepxaHve W NPOAOIPKUTENBHOCTb AAMUHUCTPATUBHBLIX  OENCTBUN,
anropuTM UX BbINOSTHEHUS, KPUTEPUUN NMPUHATUS PELLEHN, NOPALOK Nepeaadn n cnocod
domkcauumn pesynbtata BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

Ha ocHoBaHun npeacTaBneHHbIX AOKYMEHTOB creumanuct OpraHa nposoaut
aHanus n roToBuT:

- 3aKknyeHuMe no pesynbTatam npeaBapuTesNibHOM MPOBEPKM (PMHAHCOBOro
COCTOSIHUS FOPUONYECKOTO NnLa, ero rapaHTta unm nopyymnTens;

- 3aK/loyeHne O HagexHoCcTM  (IMKBMAHOCTM)  BGaHKOBCKOWM  rapaHTuwm,
nopyynTenbcTBa TpeTbero nvua Ans nNpuHATUS  pelleHus O  npefocTaBneHun
OrooKeTHOro kpeauTa.

B) Pesynbtat agMuHMUCTpaTUBHOW npouenypbl: NOArOTOBMEHHbIE 3aKITo4eHMe Mno
pesynbTatam npeaBapuUTENbHON NPOBEPKN (PUHAHCOBOrO COCTOSIHUS HOPUONYECKOro
nuua, ero rapaHTa WM nopyyuTensd M 3akryvyeHue O HaAeXHOCTU (FIMKBUAHOCTW)
GaHKOBCKOM rapaHTuMu, nopyyuMTenbCTBa TPETbero nvua Ans NpUHATUA peLLEeHna O
npenocTtaBneHnm 61opKeTHOro KpeauTa.

r) MakcumanbHas npPOAOIIKUTENBHOCTL aAMUHUCTPATUBHOW npouenypbl: 14
pabounx aHeNn.

28.  AgmuHucTpaTtuBHas npouenypa «lpuHATUE pelleHnsa o npefoCTaBneHun
MYHULMMANbHON YCIyrmn»

a) OcHoBaHMe p[ns Havana agMWHUCTPATUBHOW Mpouenypbl: 3akfoyeHus
OpraHa, npoBepeHHbI NakeT JOKYMEHTOB C NepevyHeM MONyYeHHbIX JOKYMEHTOB U/nnu
cBeeHun.

6) CogepxaHve W NPOAOCIPKUTENBHOCTb  A4MUHUCTPATUBHBLIX  OENCTBUN,
anropuTM UX BbINOSTHEHUS, KPUTEPUUN NMPUHATUS PELLEHNA, NOPALOK Nepeaadn n cnocod
domkcauumn pesynbtaTa BbIMOMHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl:

3adgBneHne C NPUNOXeHWeM OOKYMEHTOB UM 3aKfyeHurn  nognexart
paccmoTpeHnto Mapom ropoackoro okpyra CtpexxeBown.

Mocne paccmoTpeHus 3asaBneHns Mapom ropogckoro okpyra CrpexeBomn
3asiBrieHve C BU30W U NMPpUoXXeHMeMm LOKYMEHTOB, 3akroveHun nepegaetcs B OpraH.

Cneuunanuct OpraHa ocywiecTBnsaeT noaroToBKY pacnopsikeHus
AOMUHUCTpaumMmM ropoackoro okpyra CTpexeBon O npeaocTaBrneHun OHoKETHOro
KpeauTa.

Cneunanuct OpraHa nepegaeT 3adBfneHWe, OOKYMEHTbl, 3aKM4veHus ans
cornacoBaHnga NpoekTa pacnopsikeHna AAMUHUCTpaLMmK ropoackoro okpyra CTpexeBon
0 npegocTaBneHnn GoKETHOro Kpeauta u nognvcaHns Mapom ropoAackoro okpyra
CtpexeBou B YnpasneHve genamm AgMUHUCTpaLmm ropoackoro okpyra CTpexxeBon.

[Mocne cornacoBaHWs NPOEKT pacnopskeHus nepepaetcsa Ha noanucs Mapy
ropofckoro okpyra CTpexeBomn.

Mocne nonyyeHus cneumnanucToM YnpasneHna genamu  AgMuyHUCTpaumm
ropofckoro okpyra Ctpexeson nognucaHHoro Mapom ropogckoro okpyra CtpexeBon
pacrnopsbkeHna AMUHUCTpauMn ropoackoro okpyra CTpexeBoW O npefocTaBieHun
BIO0AKETHOro KpeamTa OH HanpaBrisieT ero naketom JokymeHToB B OpraH.

Ha ocHoBaHwM uM3gaHHOro pacnopsbkeHns AZMUHUCTPaLMU rOpOLCKOro OKpyra
CtpexeBon 0 npegoctaBneHnn brogxeTHoro kpeauta Opran:

- TOTOBUT MPOEKT OOroBopa O NpeaocTaBfeHMn GHOOXKETHOro KpeawuTa, MpOekT
porosopa 06 obecneyeHnmn ncnosiHeHnst 06a3aTenbLCTB No BOPKETHOMY KpeauTy;

- NPOu3BOAMT MognucaHne Ooroeopa O NPeaoCcTaBneHUn GHOOXKETHOro KpeauTa,
porosopa 06 obecneyeHnmn ncnosiHeHnst 0643aTenbCTB NO BIOAKETHOMY KpeauTy.



B) Pesynbtar agMuHUCTpaTUMBHOW npouenypbl:  uU3gaHue  pacrnopsKeHUs
AOMUHUCTpaummn ropoackoro okpyra CTpexeBoM O npefoctaBrieHnn OrooKeTHOro
KpeauTa, noanMcaHue OoroBopa O NpeaocTaBrieHnn GHOMKEeTHOro KpeauTta, Ooroeopa
06 obecneyeHnn ncnonHeHnst 0643aTenbLCTB NO BOPKETHOMY KPeanuTy.

r) MakcumarnbHas nNPOAOIPKUTENBHOCTL aAMUHUCTPATUBHOW npouenypbl: 14
pabounx gHen.

29. ApmuHucTpatmMBHasa npouenypa: «Bblgada pesynbtata npegocTtaBneHus
MYHULUMNANbHOW YCAyrn»

a) OcHoBaHue AOns Havana agMUHUCTPaATUBHOW Mpouenypbl: pacrnopsxeHue
AOMUHUCTpauMn ropoackoro okpyra CTpexeBoW O npefoctaBrieHnn OrooKeTHOro
KpeawuTa, NnognucaHHbIA OroBop O NpefocTaBneHun 6IooKeTHOro Kkpeanta, gorosop o6
obecneyeHnn ncnonHeHns obs3aTenbCcTB No BIOAKETHOMY KpeauTy.

6) CogepxaHve U NPOAOIPKUTENBHOCTb  A4MUHUCTPATUBHBLIX OENCTBUN,
anropuTM UX BbINOSTHEHNS, KPUTEPUM NPUHATUS PELLEHN, NOPAAO0K nepeaayn u cnocod
domkcauumn pesynbtata BbIMOMHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl:

[Mocne nognucaHus [OOroBOPOB, YyKa3aHHbIX B MNYHKTe 28 HaCTosALero
PernameHTa, cneuynanuct OpraHa rotoBUT pacrnopsKeHne Ha nepevncrieHne cpencrs
CO cyeTa MecTHoro Orwmketa M nepegaetr B oOTAen OIKETHOM OTYETHOCTU U
Byxrantepckoro yyeta PrMHaAHCOBOro ynpasneHmsa AOMUHUCTPaLMM FOPOACKOro OKpyra
CTpexeBon Ans ocywecTBNEeHNS KacCOBOro pacxoaa.

B) PesynbTaT agMuMHUCTpaTMBHOM Mpouenypbl: CnucaHWe cpeactB CO cyeTa
MEeCTHOro oroaxeTa.

r) MakcumanbHas npoOoIMKUTENBbHOCTL agMWHUCTPATUBHOW npouenypbl: 3
pabounx gHs.

4. ®opMbl KOHTPOJISi 32 UCNOSTHEHUEM perfiaMmeHTa

30. MNMopsimok  ocyllecTBneHMs TeKywero KOHTponsa 3a cobnigeHnem u
NCNOSIHEHNEM OTBETCTBEHHbIMWU crneunanuctamm OpraHa MNONOXEHUA HaCTOSILLEro
PernameHTa u WHbIX HOPMATMBHbLIX MpPaBOBbiX akToB Poccuinckon dPegepauum wu
Tomckon  obnactn,  ycTaHaBnuBawwux  TpeboBaHWA K  npegocTaBfieHNO
MYHULUMNANbHbIX YCAYT, @ TakkKe NPUHATUEM PELLUEHMIA OTBETCTBEHHBIMUY NNLAMN.

TekywMn KOHTPOSb  UCMOSMIHEHUS  pernamMmeHTa ocyuwlecTternsetca Mapowm
ropofckoro okpyra Ctpexesown, 3amectutenam Mapa ropoackoro okpyra, KypupyoLiero
BOMPOCHI NpeoCTaBeHnss MyHMUMNanbHbIX yenyr, pykosoautenem OpraHa.

Tekywmn KOHTpOnb 3a cobnogeHMemM W UCNOSIHEHMEM OTBETCTBEHHbIMM
cneumanuctammn OpraHa, opraHusaumm MonoXeHWn HacToswero PernameHtTa U MHbIX
HOpMaTMBHbIX MpaBOBbIX akToB Poccunckon &epepaummn mn Tomckonm obnacTtu,
yCcTaHaBnmBawowmux TpeboBaHna K NpeaoCcTaBNeHUIo MyHUUUNANbHbIX YCAyr, a Takke
NPUHATUEM pPELLEHNA OTBETCTBEHHLIMW NULAMW NPOBOAUTCA MNYyTEM: ONepaTUBHOIO
BbISICHEHMSA XO4a BbINOMHEHUA a4MWHUCTPATUBHBIX nNpouenyp, HanoMvHaHWM o
CBOEBPEMEHHOM  BbINOSIHEHUN  aAMUHUCTPATMBHbLIX OEUCTBUN, wucTpeboBaHua OT
OTBETCTBEHHbIX MCMOMHUTENEN OOBACHEHUN MNPUYMH  3a0EPXKU  OCYLLECTBIEHUSN
aaMUHNCTPATUBHbLIX OEUCTBUN.

[MepnogMyHOCTL  OCYLLECTBMNEHUS  TeKyllero KOHTPONs  YyCTaHaBrMBaeTCH
pykoBogutenem OpraHa.

31. MNopsigok M NepuoaMYHOCTb OCYLLECTBIIEHUS MSIAaHOBbIX M BHEMNJIaHOBbIX

NPOBEPOK MOSTHOThI U KAa4YecTBa NPeAoCTaBEHNS MyHULMNANbHBIX YCAYT.

KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHNs MyHULMNANIbHOW YCryru
BKMOYaeT B cebsi npoBeAeHne NpoBEpPOK, BbISIBIEHNE U YCTPaHEHWE HapyLUEeHUN npas
3asBUTENEN, pPacCMOTPeHMe xanob, NpuHATUE peLleHWn U NoAroTOBKY OTBETOB Ha
obpalleHna 3asBuTenen, coaepxaHue xanobbl Ha geuncteue (6esgencTeue)



cneuyunanuctoB OpraHa.

dopmamn  KOHTpONA 3@ MOMHOTOM U KayeCTBOM  MNpefoCTaBrieHus
MYHULMNANbHOW YCNyrn SBNATCA:

- paccMOTpeHMe OTYETOB M CMPaBoK O NPeaoCTaBNeHn MyHULMNAaIbLHOW YCryru;

- paccmoTpeHue xanob Ha gencteus (6e3gencTene) N peleHns cneunanmcToB
(BOMKHOCTHBLIX  NnL), ocywiecTBnsieMble (NPUHATbIE) B Xo4e nNpenoCTaBneHus
MYHMLMNANbHOW yCnyru;

- MpoBefeHue NNaHoOBbIX M BHENNaHOBbIX MPOBEPOK MOMHOTbI W KayecTBa
NpeaoCTaBNeHNA MyHMLMNANBbHON YCMyri.

KoHTposib 3a NOMHOTOM M KayeCTBOM MpefoCTaBieHNs MyHULMNANIbHON YyCnyrn
ocywectBndetca Mapom ropoackoro okpyra CrpexeBon, 3amectutenamu Mapa
ropoAcKoro OKpyra, KypuvpytoLero Bonpochbl NpeaocTaBfieHns MyHUUMNanbHbIX YCNYr,
pykoBogutenem OpraHa.

[MpoBepkn MoOryT ObITb MMNAHOBbLIMM (OCYLLECTBNATLCA Ha OCHOBAHWW MNIlaHOB
paboTtel OpraHa) n BHennaHoBbiMW. [lpn npoBepke MOryT paccmatpuBaTbCA Bce
BOMPOCHI, CBA3a@HHble C NpefoCTaBfieHMeM MYHUUMNANbHOW ycnyrn (KOMMMEeKCHble
NpOBEPKN), UNN OTAenbHble BOMPOCHI (TemaTuyeckue nposepku). [poBepka Takxe
MOXET NPOBOANTLCA MO KOHKPETHOMY ObpalleHuto 3asBuTens.

MpoBepkn MOMHOTbI W KayecTBa NPeAoCTaBNEHUS MyHUUUNANbHOW YCryru
OCYLLIECTBNATCA Ha OCHOBaHMM NOCTAHOBMEHWA AOMUHUCTPaLMUM FOPOLCKOro okpyra
Ctpexeon ot 17.08.2011 Ne546 «O6 yrtBepxaeHuun llopsiaka NpoBeAEeHUS] OLEHKM
COOTBETCTBUA  KayecTBa  (pakTUYeCKM  MpefocTaBnsieMblX  MyHULMNANIbHbIMA
yUYpeXaeHUaMM MyHULMNanbHbIX YCAyr yTBEPXAEHHbIM CTaHgapTamM anga obecneyeHus
NOBLILWEHWUS KayecTBa M [OOCTYMHOCTM MYHUUMNAnNbHbLIX YCNyr Ha Tepputopuu
ropofckoro okpyra CtpexeBomn».

[MnaHoBbIE NPOBEPKU NPOBOAATCHA HE pexe OOQHOro pasa B rod, BHEMMaHoBbIE — B
cny4ae noctynneHus xanob Ha gencteusa (6e3genctene) U pelleHna OOMKHOCTHbBIX
nuy,  cneunanncToB  (QOSMKHOCTHBIX ML), OcyllecTBnsieMmble (MPUHATBIE) B Xode
NpeaoCcTaBNeHNA MyHULMNANBbHOW YCyru.

PesynbTatbl NpoBepKn ohopMASOTCHA B BUAE akTa O NpoBeAeHUMN KOHTPOSTbHOrO
MEpPONPUATULA, MNOAMNUCAHHOIO YMNOSITHOMOYEHHBIM FULUOM, a Takke pykoBoauTernem
MCNONMHUTENEN MyHUUMNAnNbHbIX YCryr, B OTHOLUEHUM KOTOpbIX MpoBOAMMACH
KOHTpOJSibHas nposepka. 1o pesynbTtatam npoBepoK B Clyyae BbIABNEHUS HapyLUeHUi
npaB 3asBUTENEN OCYLLECTBNAETCA NpuBneYeHne BUHOBHbIX ML K OTBETCTBEHHOCTM B
COOTBETCTBUU C 3aKOHOAaTenbCcTBOM Poccuiickon ®eagepauuu.

Mo pesynbTatam pacCcMOTPEHUS OTYETOB W CApPaBOK O NpedocTaBrneHun
MyHUUMNANbHOW yCcrnyru, a Takke xanob Ha gencteusa (6esgenctsne) cneunanncToB
(BOMKHOCTHBIX NuU) NpU NpeaocTaBNeHNUN MyHUUUNANbHOW YCNyru, Npwu BbIBNEHUU
HapyLeHU BWHOBHbIE NUUA NPUBIEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®eagepaunn.

Cneuunanuctbl OpraHa (B TOM 4ucre OOSMKHOCTHbIe fivua), OTBETCTBEHHbIE 3a
npegocTaBneHue MyHMLMNANbHON ycnyru, HecyT ANCLMNITMHAPHYIO,
aAMUHUCTPATUBHYKO N UHYKO OTBETCTBEHHOCTb, YCTAHOBMIEHHYI 3aKOHOAATENbLCTBOM
Poccuinckon depepauum 3a coONOAEHME CPOKOB U Mopsgka MCMOSHEHUS KaXKaown
aAMWHNCTPaTUBHOM Npoueaypbl, ykazaHHoOW B HacToswem PernameHTe.

OTBeTCcTBEHHOCTL cneuunanuctoB OpraHa 3akpennseTcs B WX AOMKHOCTHbIX
WHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMsMW 3akoHopaTenbctBa Poccuiickon
denepaumn.

Cneunanuct, OTBETCTBEHHbIN 3a rnpuem 3anpocoB 3aasutenen (OnepaTop
YYETHOM CUCTEMBbI), B COOTBETCTBMM CO CBOEWN [AOSHKHOCTHOM WHCTPYKUMEN HeceT
OTBETCTBEHHOCTb 3a Hajnexaiiue npmem n perucrpaumio 3anpocoB, CBOEBPEMEHHYHO
nx nepepadvy pykosoamtento OpraHa (OTBETCTBEHHbLIM UCNOSTHUTENAM).



Cneunanunct, OTBETCTBEHHbIN 3a npefocTaBfieHMe MyHUUMNanbHOW Yycryru, B
COOTBETCTBUMM CO CBOEW [OOSHKHOCTHOM MHCTPYKUMEN HeceT OTBEeTCTBEHHOCTb 3a
cobntogeHne CpoKoB 1 Nopsiaka pacCMOTPEHMS 3anpoCoB, NPaBUTbHOCTb OYOPMIIEHMS
N Ka4yecTBO NOAroTOBKU JOKYMEHTOB.

PykoBoautens OpraHa B COOTBETCTBMM CO CBOEW OOSMKHOCTHOW WHCTPYKUMEN
HeceT OTBETCTBEHHOCTb 3a KayecTBO (MOSMHOTY) NpefocTaBfieHUs MyHUUUNanbHOW
ycnyru, cobniogeHme CpoKoB, nopsiaka NpedoCTaBreHust MyHUUUNanbHOW yCcnyrun, w
TpeboBaHun HacTosuiero PernameHra.

32. TpeboBaHma K nopsagky W opmam KOHTpoNa 3a npegocTaBlieHUEM
MYHULMMNANbHOW YCNYru CO CTOPOHbI (PU3NYECKNX U FOPULNYECKUX JTULL.

1) KOHTpONb 3a pPacCMOTPEHMEM CBOMX 3asiBfIEHUA MOryT OCYLLeCTBNATb
3a8BUTENN HA OCHOBaHMKM nortydyeHHon B OpraHe nHgopmauuu;

2) rpaxgaHe, nx o6beguHEeHUs N opraHMsaumm Bnpase nonyvatb MHOpMaLMIo O
nopsiAke NpefocTaBneHna MyHUUMNanbHOM yCryr, a Takke HanpasnaTb 3aMeyaHus u
npeanoXeHns No yny4yLweHnio KadecTsa NpeaoCcTaBeHnss MyHULMNanbHbIX YCIyr;

3) rpaxpaHe, ux obbeaMHeEHNa U opraHn3aumm Bnpase HanpaBuUTb obpalleHne ¢
npocbbo O npoBeAeHMM MPOBEPKM COOBMIOAEHMA U UCMNOSHEHUSI  MOMOXEHWN
pernamMeHTa, HOPMaTMBHbIX MPaBOBbIX aKToB, YCTaHaBnuBarwowux TpeboBaHus K
NpegoCTaBNeHU0 MyHULMMansHOW YyCnyry, MnOSIHOTbl M KavecTBa npefoCcTaBneHus
MyHMUMNANbHOW YCryrM B ClyyYae HapylweHus npaB W  3aKOHHbIX WHTEPecoB
3asBuTenen (npeacrasuTenen 3asBuTens) nNpu NpegocTaBNeHuu MyHUUMNnanbHOW
yCnyru.

B TeueHne 30 kaneHOapHbIX OHEN CO OHA perncTpaummn obpalleHuin OT rpaxkaaH,
nx obbeauMHEeHUNn Mnu opraHusauui, obpaTMBLUMMCH NUUam HanpasnseTca OoTBET Ha
obpaLleHune, noctynueLLee B hopme INEKTPOHHOIO JOKYMEHTa Mo afpecy dreKTPOHHON
NOYThbI, yKazaHHOMY B obpalleHuun, unm B NMMCbMEHHOW (bopme no NoYTOBOMY ajpecy,
yKasaHHOMY B obpaLieHuu.

33. JomkHocTHoe nuuo OpraHa, ynonHOMOYEHHOE Ha NpoBeAeHNEe MOHUTOPUHIa
KayecTBa npefoCcTaBneHns MyHuUmMnansHom ycnyru: pykosogurtens OpraHa.

5. [ocynebHbin (BHeCyAeOHbIN) NOPAAOK 06XKanoBaHUs pelueHUn U AencTBUN
(6e3pencTBusa) OpraHa, npeaocTaBnAKLWEro MyHULUNANbHYK YCIyry Ha
TeppuTopumn ropoackoro okpyra CtpexeBomn, a TakKe UX AOMKHOCTHbIX N1,
MYHULMNaNbHbIX CIYXaLmMx

34. 3asBuTenb MOXeT o0paTuTbCA C Xanobon, B TOM 4ucrne B Creaylomx
cnyyasx:

1) HapylweHue cpoka perMcTpauum 3anpoca 3asBuUTens O npefocTaBreHun
MYHULUUNANbHOW YCryru;

2) HapyLleHne cpoKa NpeaocTaBreHns MyHUUMNanbHON yCcnyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATUBHBbIMU
npaBoBbIMK akTamu Poccuirckon degepaunn, HOPMaTUBHBIMU MNPABOBLIMU aKTaMu
cybbektoB Poccuinckon ®degepauun, MyHMUMNANbHbIMW NPABOBbIMM akTamMu Ans
npeaocTaBneHnsa MyHULMNAIbHOW YCNyru;

4) oTka3 B rnpuveme [OKYMEHTOB, npefoCTaBfieHMe KOTOpPbIX MpeaycMOTPEeHO
HOpPMaTMBHbIMM MNpPaBoOBbLIMW akTamu Poccunckon ®degepaummn, HOpPMaTUBHbLIMU
npaBoBbIMM  akTamum cyb6bektoB  Poccuiickon  depepauun,  MyHUUUNANbHbIMU
NpaBOBbIMU aKTaMu 4518 NPeoCTaBeHns MyHULUMNAanbHOW YCNyru, y 3asaBuTens;

5) oTkas B npegocTaBneHnn MyHUUMNansHOW yCrnyru, ecnn OCHOBaHNA OTKasa He
npeaycMoTpeHbl edepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU
WHBbIMWU HOPMaTUBHLIMW MPaBOBbIMW akTamn Poccunckon depepaumm, HoOpMaTUBHBIMU
npaBoBbiIMM  akTamnm cybbektoB Poccunckon degepaumn, MyHULMNANbHLIMA



NpaBOBbIMU aKTamu;

6) 3aTpeboBaHMe C 3asBUTENS NpU NpefocTaBreHMn MYHULMNAnbHOW YCnyru
nnaTtbl, He npeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaumn, HopMaTUBHLIMU NPABOBLIMKM akTamMn cybbekToB Poccuiickon degepaumu,
MYHMLMMNANbHBIMU NPABOBbLIMU aKkTamu;

7) oTKa3 opraHa, NpegocTaBrAloLWeEro MyHAUUNANbHY YCyry, AOMKHOCTHOMO
niua  opraHa, npeaoCcTaBnAWEro MyHUUMMAnbHYK — yCnyry, B  MCApaBfieHuu
OONyLWeHHbIX onevyaTtok M OwWuMbOK B BblJaHHbIX B pes3ynbTate npeaocTaBneHuns
MYHMLUMNANbHON YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

35. O6wwue TpeboBaHMs K NOPSAKY NOAAYM U PACCMOTPEHUSA XKanoobl:

1. Xanoba nopaetca B nNUCbMeEHHOW ¢opme Ha OymaxHOM HocuTene, B
9MNEeKTPOHHOM hOpMe B OpraH, NpeaoCTaBnsoWwmMn MyHuumMnansHyo ycnyry. Kanobol
Ha pelleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpefoCcTaBnsaowWwero MyHuLmMnanbHyo
ycnyry, nogatTCa B BbIWECTOAWMNA opraH (Mpu ero Hanuyumn) nubo B criyyae ero
OTCYTCTBUS ~ paccMaTpuBalTCA  HENOCPeACTBEHHO  pykoBoAUTENnemM  opraHa,
NpeaoCTaBNAOLLEr0 MyHULUUNANBHYIO YCNYTy.

2. Xanoba wmoxeT ObITb HanpaBneHa MO nMoO4YTe, C WUCNOSIb30BAHNEM
NHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTu «WHTepHeT», odumumanbHoOro camta
OpraHoB MECTHOro camoynpasfneHusd, NpeaoCTaBnALWEro MyHUUMNANbHYIO YCryry,
€[MHOro noprtana rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCnyr, NMbo pernoHanbHOro
nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCMyr, a Takke MOXeT ObITb NpuHATa
npv NNYHOM MpUeMe 3asaBUTENS.

3. OcobeHHOCTM nogayM M pacCcMOTpeHus Xanob Ha pelleHust n OencTBus
(be3pencTBne) OpraHoOB MECTHOMO CaMOYMpPaBfieHUs M UX  OOJDKHOCTHbBIX v,
MyHUUMNANbHbIX CAYXaLnX yCTaHaBNMBaKTCA MyHUUUNANbHLIM MPaBOBbIM aKTOM.

4. YKanoba gomkHa cogepxaTtb:

- HaMMeHOBaHuMe opraHa, npedoCTaBNALWEro  rocyJapCTBEHHYI O
MYHMUMNANbHYK  yCryry, AOJPKHOCTHOMO  fvua  opraHa, npegocTaBfsioLEro
MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNAnbHOrO ChyXallero, peleHus U OencTeus
(6e3pencTBme) KOTOpbIX 06XanyTcs;

- hamunuio, UMs, OTYECTBO (MocnegHee - Mpu Hanuuuu), CBEAEHWs O MecTe
XUTEeNbCTBa 3aaBuUTENs - hmnsmyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHNs 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNUYMKn) U NOYTOBLIN agpec, No
KOTOPbIM AOSMKEH BbITb HanpaeBneH OTBET 3aABUTENIO;

- cBegeHnst 06 obxanyembiX pelleHusix U genucteuax (besgencteumn) oprawa,
NpedoCTaBNALWero  MyHUUMNanbHYO  ycryry, AOSMKHOCTHOMO  nvua  opraHa,
NpeaoCTaBNALLEro MyHALUNANbHYO YCNyry, MMb0o MyHUUMNANbHOMO CryXXallero;

- [0OBOAbl, HA OCHOBaHWW KOTOPbIX 3asBUTENb HE COrnaceH C pelueHUEM U
pevictBuem (6esgenctevemM) opraHa, nNpegocTaBnsoWEro MyHUUMNANbHYK YCnyry,
OOSDKHOCTHOIMO Nuua opraHa, npefoCcTaBnaloWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbHOIO cnyxaulero. 3asButeneM MoryT ObiTb npeacTtaBreHbl AOKYMEHTbI
(Npy HanuuuK), NogTBEpPXAaloLMe 40BOAbI 3adBUTENS, NIMBO X KONUM.

5. )Kanoba, noctynmBLiasa B opraH, NpeaocTaBnAloLWmMA MyHALMNANbHYO YCryry,
NOANEXUT PaCCMOTPEHUIO AOSMKHOCTHLIM JIMLOM, HaAeSleHHbIM MOSIHOMOYMAMMU MO
paccMOTpeHMIo xanob, B TedeHne naTHaguaTtn pabounx gHen co AHS ee perucrpaumm,
a B crny4ae obxanoBaHWs OTKasa opraHa, NpeJoCTaBNAoLWEro MyHMUMNanbHY yCryry,
AOJPKHOCTHOIO Nnua opraHa, NpeaoCTaBnsowero MyHMUMnanbHy yenyry, B npueme
OOKYMEHTOB Yy 3aABuTens nubo B UcrnpasrieHnn SONyLEeHHbIX onevyaTtok 1 owmnboK unm B
cnyyae o06XanoBaHMS HapyLlIeHUs YCTaHOBIIEHHOIO CpPOKa TaKUX WCMNpaBreHun - B
TeyeHne natTv paboumx gHem co AHA ee peructpauuun. NpaButenbctBo Poccuinckom



depgepaumn BnpaBe YCTAHOBUTL Cllydau, NPU KOTOPbIX CPOK PaCCMOTPEHMUST XKanobbl
MOXET ObITb COKpAaLLEH.

6. [lo pesynbTaTam paccMoOTpeHus xanobbl opraH, NpeaoCTaBnASAOLWMNA
MYHULUMNANbHYIO YCIYry, NPUHMMaET O4HO U3 CreayloLmX peLleHnit:

- yooBneTBoOpseT xanoby, B TOM 4nucne B popme OTMEHbI NMPUHSTOrO peLUeHus,
ncnpaeneHnsa AOMNyWEeHHbIX OpraHoM, MNPefoCTaBNSAWMM MyHUUMNANbHYHO YCNyry,
one4yaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBfieHUs MyHULMNanbHOW
yCcryrm OOKyMeHTax, BO3BpaTa 3asBMTEN0 AEHEXHbIX CPeACTB, B3aUMaHNE KOTOPbIX He
npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOPMaTMBHbIMW  MNPaBOBbIMM  akTamMm  cybbektoB  Poccurickon  Pepepauuu,
MYHUUMNANbHLIMU NPABOBbLIMWU akTamMu, a Takke B UHbIX hopMax;

- OTKa3blBaeT B YOOBIETBOPEHUN XKanobbl.

7. He nosgHee gHs, cneaywoowero 3a AHEM MPUHATUS pPeLLeHUd, yKa3aHHOro B
YyacTU 6 HacToAWero nyHKTa, 3adaBUTENO B MUCbMEHHOW dopMe W MO XenaHuk
3asBUTENS B 3NIEKTPOHHOM (popme HanpasnsgeTcs MOTUBMPOBaHHbIA OTBET O
peaynbTaTtax pacCMOTPEHUS anobbl.

8. B cny4ae ycTtaHOBREHMSA B Xxo4e Unn No pesynbtataM pacCMOTPEHUS anobbl
NPU3HaAKOB COCTaBa aAMWHUCTPATUBHOIO MpaBOHaPYLWEHNA WX NPECTYNieHns
OOIMKHOCTHOE NULO, HageneHHoe MOSIHOMOYMAMM MO  PACCMOTPEHMIO  Kanob,
He3amMeaIMTenbHO HanpaBnsaeT UMetoLLMECs MaTepuarnbl B OpraHbl NPOKypaTypbl.

9. TllonoxeHna HacTosiwero PernameHTa, ycTaHaBnusawwue nopagokK
paccMOTpeHna >xanob Ha HapylweHuss npaB rpaxgaH W opraHu3aumm npu
npegocTaBNeHUn MyHUUMNAanbHbIX YCYr, He pPacnpoCTPaHATCA Ha OTHOLUEHUS,
perynupyemble denepanbHbiM  3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».
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MpunoxeHwne 1

K AODMUHUCTPATUBHOMY PErnamMeHTy
no NpeaocTaBreHnto
MYHULMNANbHOW yCnyru
«lMpepocTtaBneHne OoKETHBIX
KpeauToB U3 MecTHoro GrogxeTta
ropofackoro okpyra CtpexeBon»

(8 pegakuum ot 14.05.2014 Ne392,
oT 02.07.2014 Ne519)

Ha dpupmeHHoM BnaHke
Mapy ropogckoro okpyra CtpexeBou

oT

(HaMmeHoBaHue HOPUANYECKOTO
nmua)

(cBegeHMss O MecTe HaxoxgeHus,
MOYTOBbIN agpec, KOHTaKTHbIN
TenedoH)

3aaBneHue

MpocMM paccMOTpeTb BOMPOC O MNPEeAOCTaBEHMM U3 MeCTHOro OromxeTa
ropofckoro okpyra CtpexeBow 6t0a)XeTHOro kpeguTa B pasmepe
pybnen cpokom Ha nog

(cnocob obecneyeHns obs3aTenscTea)

PykoBoguTenb opuanyeckoro nuiua

maBHbIN Byxrantep

MpunoxeHwue: (nepeyvyeHb NpegoCTaBSAEMbIX JOKYMEHTOB)

HacTtoawum B cooTBeTCTBMM CO cTaTben 9 PepepanbHOro 3akoHa ot 27 uiong
2006 roga Ne 152-03 «O nepcoHanbHbIX AaHHbIX» gaem cornacue MyHuumnansHOMY
Ka3eHHOMY yypexaeHuto PuHaHcoBOe ynpasreHne AAMUHUCTPaLMM ropoacKoro okpyra
CTpexeBou, pacnosioXeHHoMy Mno agpecy: Tomckaa obnactb, ropog Crpexesou, yn.
EpmakoBa, 46-A, Ha aBTOMaTU3MPOBaHHYHD, a Takke 6e3 MCnonb3oBaHWS CPEeAcTB
aBToOMaTu3aumm obpaboTKy nepcoHanbHbIX AaHHbIX, @ UMEHHO COBEpPLLUEHNE OENCTBUN,
npeagyCMOTPEHHbIX MYHKTOM 3 4acTu nepsBou ctatbu 3 PepepanbHOro 3akoHa ot 27
mona 2006 roga Ne 152-®3 «O nepcoHanbHbIX [AaHHbIX», CO CBEAEHUsIMW,
npegcraBneHHsiMM B MyHuumnanbHoe  Ka3eHHoe  ydpexaeHne  duHaHcoBoe
ynpaBneHne AOMUHUCTpauMn ropoackoro okpyra CTpexeBon B Lendx M obbeme,
HeobxoouMMbIX AONA  NpedocTaBneHns MyHuuunanbHow ycnyrnm  «[lpegocTtaBneHue
BIOAKETHBIX KPeaANTOB N3 MECTHOrO BroakeTa ropoackoro okpyra CTpexxeBon.

HacToswee cornacve OencTByeT CO OHA ero noanucaHus OO0 OHA OT3biBa B
NUCbMEHHOWN dbopMe.

(noanucek) (nata)



MpunoxexHune 2

K AODMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNanbHOM yCnyru
«[MpepocTaBneHne GIOMKETHBIX KpeanToB U3
MeCTHOro 6rogkeTa ropofCcKoro okpyra

CtpexeBon»

(B pepakuum ot 14.05.2014 Ne392, ot

02.07.2014 Ne519)

BNOK-CXEMA

N KpaTKoe onmncaHune nopdnka npegocraBneHns MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

A
3asiBUTEIIb

v

TIpuemHass AIMHHUACTPAIIMHA TOPOJICKOTO OKpyra CTpeXeBOH WITH
ka0. Ne 24 i Ne 25 AIMHUHHUCTDAIMX TODOICKOTO OKpvra CTpexeBoi

v

Perucrparus 3asBieHIS 1 JOKYMEHTOB, OIIPEICIICHUE
OTBETCTBEHHOT'O JIMLIA 32 MPEIOCTaBICHUE MYHULIUIIAILHON yCIyTH.
OcHOBaHUs I 0TKa3a B pUeMe JTOKYMEHTOB (HET/1a)

[l

\ 4

v

1 neHb

VBegomiieHue

00 OTKas¢ B npuemMe
JOKYMEHTOB

IIpoBeneHUE MPOBEPKU HATHYHS BCEX TOKYMCHTOB, HCOOXOAUMBIX
JUTA TIPEOCTABIICHIS] MYHUIINTIABHON YCITyTH

v

Y

1 neHn

I[OKyMeHTI)I HUMCIOTCA B HAJIMYUU

\ 4

Her

¥
| I |

v

HampaBienne MeXBETOMCTBEHHBIX 3aIIDOCOB O MTPEIOCTABICHUH

v

HonyquI/Ie OTBCETOB Ha MCKBCOMCTBCHHBIC 3alIPOCHI

Y

1 neHn

v

IToaroroBka 3aKiIrO4eHUS [0 pe3ysbTaTaM MpeaBapUTEIbHOM
NPOBEPKH (PUHAHCOBOTO COCTOSIHUS FOPUIUICCKOTO JIUIA, €T0 rapaHTa Wid
MOPYYHUTENSI U 3aKIFOUCHUSI O HAJIC)KHOCTHU (JIMKBUTHOCTH) OAHKOBCKOM
TapaHTHH, TOPYIUTEITBCTBA TPETHETO JINIA IS IPUHATHS PEIICHUS O
MIPEIOCTABJICHUN OFOPKETHOTO KpeInTa

\ 4

5 nueit

\ 4

HOHI‘OTOBK& pe3yiibTaTa NpeaOoCTaBICHUA MyHHHHHaHLHOﬁ
YCIVIu

\ 4

Berlaua pesynbrara npeJocTaBiIeHust MyHUIMIaIbHOW yCITyTr

A 4

paboumx AHS

14

paboumx AHS

14

paboumnx aHS

3

IloaroroBka
YBEIIOMJICHUS 00 OTKa3e B
MIPeI0CTaBICHUN
MYHHULMIIATBHON yCIyTH

paboumnx

10
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	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений настоящего Регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставле...
	Текущий контроль исполнения регламента осуществляется Мэром городского округа Стрежевой, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг, руководителем Органа.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа, организации положений настоящего Регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению муници...
	Периодичность осуществления текущего контроля устанавливается руководителем Органа.
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Руководитель Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего Регламента.
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: руководитель Органа.
	34. Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами для предоставления муниципальной услуг...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	Общие требования к порядку подачи и рассмотрения жалобы:
	1. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при е...
	2. Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети «Интернет», официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных у...
	3. Особенности подачи и рассмотрения жалоб на решения и действия (бездействие) органов местного самоуправления и их должностных лиц, муниципальных служащих устанавливаются муниципальным правовым актом.
	4. Жалоба должна содержать:
	- наименование органа, предоставляющего государственную о муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	- фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) элек...
	- сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	- доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут ...
	5. Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа...
	6. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	- удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю де...
	- отказывает в удовлетворении жалобы.
	7. Не позднее дня, следующего за днем принятия решения, указанного в части 6 настоящего пункта, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	8. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материалы ...
	9. Положения настоящего Регламента, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отношения, регулируемые Федеральным законом от 02.05.2006 № 59-ФЗ «О ...
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