AJIMAHUACTPAIUSA )
TOPOJICKOT'O OKPYT A CTPEKEBOW

IHHOCTAHOBJIEHHUE

03.08.2012 Ne 548

OO0 yTBepXaeHUH AJIMUHUCTPATHBHOTO pErjaMeHTa MPeI0CTaBICHNS MyHUITUTIATIBHON YCIIyTH
«BpIada cxemsl pacloOKEeHHsI 3¢MEJIBHOTO y4acTKa
Ha KaJlaCTpOBOM KapTe WIK KaJaCTPOBOM IUIAHE TEPPUTOPUM

B cootBerctBum ¢ ®enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O6 opranmuzanuu
NpEAOCTaBICHUS  TOCYAApPCTBEHHBIX WM MYHHIMOAIbHBIX  yciuyr», llocraHoBineHuem
[IpaButenscTBa Poccutickoit @enepanuu ot 16.05.2011 Ne 373 «O pa3paboTke v yTBEPKICHUN
QIMUHUCTPATUBHBIX  PEIVIAMEHTOB  MCIOJHEHUS  TOCYJIapCTBEHHBIX byHKIIMA U
aJMUHHUCTPATUBHBIX PETIAMEHTOB IPEIOCTABIEHUS TOCYIApCTBEHHBIX YCIYIr», Ha OCHOBAaHUU
pacnopsbkeHus AJIMUHUCTpalMu ropojckoro okpyra CrpexeBoir ot 16.02.2012 Ne 36
«O0 yTBep)KIEHUH MOpsAKa pa3pabOTKU MU YTBEPKICHHUS aAMHUHHCTPATHUBHBIX PETJIaMEHTOB
MPEI0CTABICHUS MYHULIUTTAJIBHBIX YCIYT B TOPOJICKOM OKpyre CTpexeBoii»

[NOCTAHOBJIAIO:

1. Y1BepauTh AIMUHHCTPATUBHBIA pErJIaMEHT MPEIOCTABICHUS MYHUIUIAIBLHON
ycayru «Bblgaua cxembl paclosIOKEHHUs 3€MEIbHOIO ydacTKa Ha KaJacTpOBOM KapTe WM
KaJ[acTPOBOM IUIaHE TEPPUTOPHUI COTTIACHO MPUIIOKEHUIO.

2. Ilpu3HaTh yTpaTUBIIMMU CHIIy TMOCTAHOBJIEHUE AJIMUHHUCTpALMU TOPOACKOrO OKpyra
CrpexeBor ot 29.11.2010 Ne 775 «O6 yrBepkIeHMH AJIMHUHUCTPATHBHOTO perjIaMeHTa IO
IPEJOCTaBICHUI0 MYyHMLIMNANbHOM ycnyru «llpueM 3asBieHuMi M BblJadya JIOKYMEHTOB O
COTJIACOBAHUU MPOEKTOB I'PAHUI] 3€METBHBIX YUACTKOB.

3. Hacrosmee T1OCTaHOBIIGHHE TOUICKUAT  OPUIIMATLHOMY  ONMYOJWKOBAaHHIO |
pa3MeIeHno Ha O(UIIMaTEHOM CaiiTe OpraHOB MECTHOTO CaMOYIIPaBIIEHUSI TOPOJCKOTO OKpyra
CtpexeBoi.

4. KoHTpOJb 32 UCHOJTHEHUEM HACTOSIIETO MOCTAHOBJICHHUS BO3JIOKUTH HAa 3aMECTUTENS
Mspa ropoJckoro okpyra no 3KOHOMHMKE U (MHAHCaM, HadyalnbHUKa OUHAHCOBOIO YIPaBICHUS
AnmunucTpanuu ropoackoro okpyra Crpexesoil Jlennuenko B.B.

Mbp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPX/IEH

MMOCTAaHOBJICHUEM AJIMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

o1 03.08.2012 Ne 548

AJIMMHHUCTPATUBHBIN perjiaMeHT
NpeI0CTABIeHNS MYHUIIUNIAJIBHOU yCJayru « Bolgaua cxemMbl pacnoJiosKeHus 3¢eMeJIbHOr0
y4acTKa Ha KaJacTPOBOM KapTe WM KaJacTPOBOM IJIaHe TEPPUTOPHI»

. O01Iue moIoKeHus

1. AAMUHHCTPATUBHBIA PErVIAMEHT MPEIOCTABICHU MYHHUIIUIIAIIBHOW yciyru «Beigada
CXEMBbI PACIIOJIOKEHHS 3€MEJIbHOI0 y4yacTKa Ha KaJacTpOBOM KapTe WM KaJacTpPOBOM ILIAHE
TeppuTopun» (mamee — PermaMmeHT), ompeaenseT CpOKH W IOCIEAOBATEIbHOCTh JICUCTBHUI
(aIMUHUCTPATUBHBIX  MPOLEAYp) TMPU MPEIOCTaBICHUU MYHUIMNATBHBIM  Ka3eHHBIM
yUpeKICHUEM AIMHUHUCTpaUe ropoiackoro okpyra CTpexeBoil, B JHUIE CTPYKTYpPHOTO
noApasziefieHuss -  YNOpaBlIIeHHME  MMYIIECTBEHHBIX,  3€MEJIbHBIX  OTHOIIEHUM U
rpagoctpoutenbcTBa (manmee - OpraH) MYyHMIMNAIBHOM YCIyrd, a Takke MOpSI0K
B3aUMOJICUCTBUSL MEX]y CTPYKTYPHBIMHU mofpazaeieHusMu OpraHa, UX MYHHUIUNAIbHBIMU
ClIy)XalluMu, B3aumojeiictBusi OpraHa ¢ 3asgBUTENSIMH, HWHBIMU OpraHaMHd MECTHOTO
CaMOYTIpaBJICHUsI, OPraHaMH rOCYJapCTBEHHON BJIACTH M OpPraHU3alUSIMHU MPU MPEIOCTABICHUN
MYHUILIMIIAJIEHOM YCITYTH.

2. PernaMeHT mpemoCTaBICHHUS MYHHUIMIIATBHOW yCIyru pazpabotaH MyHHIHMITATBEHBIM
Ka3eHHBIM YUYPEKJICHHUEM AJIMUHUCTpALIMENd Topoackoro okpyra CTpexeBod, B JIHIE
CTPYKTYPHOTO TMOAPA3ACICHUs - YIpPaBICHUE HMYILECTBEHHBIX, 3€MEJbHBIX OTHOIICHUU H
IpaJoCTPOUTENHCTBA HA OCHOBAHUU:

- vyactu 1 crateu 13 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIMITATIBHBIX YCIYT»;

- IlocranoBnenus IlpaBurensctBa Poccuiickoit ®enepaunn ot 16.05.2011 Ne 373
«O  pa3paboTke ¥  YTBEp)KICHUM  aJMUHUCTPATUBHBIX  PErJIAMEHTOB  HCIIOJIHEHUS
TOCYIapCTBEHHBIX  (QYHKIMHA W  aAMUHHCTPATHBHBIX  PErJIaMEHTOB  MPEIOCTABICHUS
rOCYIapCTBEHHBIX YCIYI».

3. 3asBUTENSIMH SIBISIOTCS (PU3WYECKUE JIMIA, WHIUBUIyaJIbHBIC MPEANPUHUMATEIN H
IOpUAMYECKUE JTUIA JU00 UX YINOJIHOMOYEHHBIE MPEICTABUTENH, ACHCTBYIONIME HA OCHOBAHUU
JI0OTOBOpA, TOBEPEHHOCTH.

4. Tlopsimox nH(MOPMUPOBAHHKS O MPEAOCTABICHUA MYHUIIUTIAILHON YCITYTH:

1) Mecto Haxoxnenus Oprana: Tomckas o6nacte, r. CtpexeBol, yin. Epmakosa 46a, 1-
bl 3TaX, KabuHeTs! 30, 38, 39 B 3manun A IMUHHCTPAIIUUA TOPOACKOTO OKpyra CTpeKeBoil.

Pesxxum paboTel (1HU 1 yackl npuema) OpraHa:

nouenenpbHuK-yeTBepr ¢ 8.30 mo 17.30; naTHUIIA — HEIPUEMHBIN JI€Hb;

obenennblit mepepsiB ¢ 12.30 no 14.00.

Nudopmanust 0 MecTe HaXOKIEHUS U pekuMe padoTel Oprana MOXeT ObITh TTOJTydYeHA:

o tenedponam: 3-91-20, 5-16-65, 5-22-63, 5-27-47.

pu TMYHOM oOpameHuu: Tomckas obnacte, T. CtpexeBoid, yn. EpmakoBa 46a, 1-piit
sTax, kKabuHetsl 30, 38, 39 B 31aHUU AIMUHUCTPALIMHA TOPOJICKOTO OKpyra CTpeKeBO.

mo moure: 636780, Tomckas obOmactb, T. CTpexeBoit, yi. EpmakoBa 46a, mpuemHas
AJIMUHHCTpALIUU TOPOACKOTO okpyra CTpexeBoil.

B muchMeHHOM Bujie: 636780, Tomckast obmacte, r. CtpexeBo, yi. EpmakoBa 46a, 1-b1it
sTax, kKabuHetsl 30, 38, 39 B 31aHUU AIMUHUCTPALIMHA TOPOJICKOTO OKpyra CTpeKeBoH.



C HCIOJIb30BaHMEM OQUIMAILHOTO CaiiTa OpPraHOB MECTHOTO CaMOYIMpPaBJICHUS
ropoackoro okpyra CTpeXeBou (lajee Mo TEeKCTy — O(UIMAIbHBINA CalT) MO aApecy B CETH
Wnreprer: www.admstrj.tomsk.ru B pasgene «MyHununanbHeie ycinyrd — KoHTakTHas
uHpopMaIus.

C HCHOJb30BaHWEM peruoHanbHoro IlopTama rocyaapCTBEHHBIX M MYHHUIMIIAIBHBIX
yeayr ToMmckoii obacTu 1Mo afapecy B cetu MHTepHET: WWW.PQS.tomsk.gov.ru

C HCIONB30BaHMEeM ENWHOro mopTana rocylapcTBEHHBIX MU MYHUIUIAIBHBIX YCIYT TI0
azpecy B cetu MHTEepHET: WWW.Epgu.gosuslugi.ru.

WNudopmanus o Mecte HaX0KJeHUS U rpaduke paboThl yUaCTBYIOUIMX B MPEIOCTABICHUN
MYHUIIMIIAILHOM YCIIYTH OpraHU3aliil MOXKET OBbITh MOJIyYeHa:

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

pu TMYHOM oOpameHuu: Tomckas obnacte, T. CtpexeBoid, yn. EpmakoBa 46a, 1-piit
aTax, kKabuHetsl 30, 38, 39 B 31aHUN AIMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;

mo moure: 636780, Tomckas obOmacte, T. CTpexeBoit, yia. EpmakoBa 46a, mpuemHas
AJIMUHHCTpALIUU TOPOACKOTO okpyra CTpexeBoil.

C wucrnomnp3oBaHWeM OQUIMATBLHOTO caiWTa 1O aapecy B cetu MHTepHeT:
www.admstrj.tomsk.ru B paznene «MyHHIIUTIATIBHBIC YCITYTHY.

2) CrpaBounsle Tenedonsl Oprana: 3-91-20, 3-32-31, 5-27-47.

CrpaBouHble TeNeQOHBI, YYAaCTBYIOIIUX B IMPEIOCTABICHUH MYHULUNAIBHOW YCIIyTH
opranu3anuii: (838259) 5-3163, 392-69, 3-76-84.

3) Anpec oduumampHOro caiira: www.admstrj.tomsk.ru pazgen «MyHHIUTATbHBIC
YCIYTU».

Anpec snekTponHol moutsl Oprana: Silizneva@admstrj.tomsk.ru .

4) Tlopsimox mnonydeHuss MHGOpPMAIUU 3asgBUTEISIMH IO BOINPOCAM MPEAOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, CBEIEHUI O XOJ€ MPEJOCTaBICHUS YKAa3aHHBIX YCIYT, B TOM YHCIE C
ucnosp3oBanueM [lopTana rocynapcTBEHHBIX U MYHULMMANBHBIX yciayr Tomckoil obnacTw,
Enunoro moprana rocy1apcTBEHHBIX U MYHUIMIIATBHBIX YCIYT (PyHKIMN):

IpU JINYHOM OOpaIleHUH 3asBUTENS, JOBEPEHHOTO WJIM YIOJIHOMOYEHHOIO JHIA B
Opras, B MeCTax MpeaoCTaBICHUs YCIyT, 0 Teaedony, Npu oOpaleHuH B MUCbMEHHOH (opme
MOYTOBBIM OTIpaBiieHneM B aapec Oprana, o ¢akcy, npu oOpalleHuu 1Mo 3JIeKTPOHHOM mouTe,
Ha o¢uIMaIbHOM caiiTe, Ha EJMHOM UM peruoHaIbHOM MOpTaJaX TOCYAAPCTBEHHBIX H
MYHUILIUTIATIBHBIX YCIIYT.

5) Iopsinok, Gpopma U MecTo pazMerieHuss HHPOPMAIUK 110 BOIIPOCaM IMPEIOCTABICHUS
MYHULIMIIAJIBHOW YCIYTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU M 00S3aTeIbHBIMU JJIS
NPEOCTaBICHUS] MyHULIUTIAIBHON YCIYTH:

Ha undopmanuonnsix crenaax B OpraHe, B MecTax MPEOCTaBICHUS YCIYT, KOTOpBIE
SBIISIFOTCS. HEOOXOAMMBIMU U 0053aTEIbHBIMU JUIS TIPEAOCTABICHUS MYHHUIIMITAIBHOMN yCIyTH, Ha
opuIMaTbHOM caifTe opraHa, Ha EIWHOM UM pervoHajibHOM IMOpTaje TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QyHKIMIA).

2. CTaHaapT npeaocTaBjieHUusi MyHHIIUNAIbHOMH YCIyTrH

5. HaumeHoBaHrEe MyHULIMINIAIbHON yCIyru: Briaua cxembl pacnoyioKeHNs 3€MEIbHOTO
y4acTKa Ha KaJaCTpOBOW KapTe WX KaJaCTPOBOM ILIaHE TEPPUTOPHH.

6. Haumenosanne OpraHa: MyHuUIunaibHOE Ka3€HHOE YUpeXJIeHUE AJIMHUHUCTpaLUs
ropoJickoro okpyra CTpexeBOW B JHUIE CTPYKTYPHOTO TOApa3fieficHuss - YIpaBieHUe
UMYIIECTBEHHBIX, 3eMEJIbHBIX OTHOUICHUH U IPaJOCTPOUTENBCTBA (Janee — YIpaBieHHe).

HaumeHoBaHMe OpraHoB M oOpraHu3aiuii, oOpalleHHe B KOTOpble HEOOXOAUMO JUis
IPEIOCTABIEHUS MyHULIUIIAJIbHON yCIIyTH:

- Vnopasnenne DenepanbHONW PErUCTPAIIMOHHON CiayKObl 1o Tomckoit obmactu -
CrpexeBckoir otaen Ynpasienus DenepanbHOi CIy>KObl TOCYyIapCTBEHHOW PpErucTpanui,
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Kazactpa u kaprorpaduu mo ToMckoit 061acTy pU MOTYYSHUH CBEACHUHN U3 TOCY1apCTBEHHOTO
3€MEeJIBHOTO KaJacTpa;

- ®epepanpHOE OrOKEeTHOE yupexnenue «Kanactposas nanara» mo ToMckoit obmactu;

- JMUEH3MPOBAaHHBIE  3€MJICYCTPOMUTENIbHBIC  OpPraHU3aldH,  WHAWUBUIYAJIbHBIC
NpeANPUHUMATENN — KaJaCTPOBbIE HHKEHEPBI.

7. Pesynomamom npedocmasgnenus MyHUyUnaabHou ycayeu a6a1emca.

- BbIJa4a 3asIBUTENIO COIJIACOBAHHOM CXEMBI PACHOJOKEHHS 3€MEIbHOrO y4acTKa Ha
KaJacTpOBOM KapTe WJIM KaJacTpOBOM IUIaHE TEPPUTOpPUM (IIPOEKTa TPaHUI] 3EMEIbHOIO
y4acTka);

- BblJJa4a IMCBMEHHOIO OTKa3a B COIJIACOBAHWM CXEMBbI DPACIOJOKEHHUS 3EMEIbHOIO
y4yacTKa Ha KaJacTpOBOM KapTe WM KaJacTpPOBOM IUIaHE TEPPUTOPUU (MPOEKTa TpaHUI]
3€MEJIBHOTO YJacTKa) C OOBSICHEHHEM MPUYHH dTOTO OTKa3a.

8. Cpox npedocmasnenus MyHUYURAIbHOU YCIY2U.

MyHunmnangpHasi yciayra npeaoctanisiercss B TedeHne 30 KaleHAapHBIX JHEH CO AHS
perucTpanuu 3asBiaeHusl. AJIMUHUCTPATUBHAS MPOIEAYpa M0 NMPUEMY 3asiBJICHUS 3aBEPILIACTCS B
JIEHb MTOCTYIJICHUS 3asBJICHUS B Y IPABIICHHUE.

AJIMUHHUCTpAaTUBHas TMpoLeaypa MO TMpUEMY 3asBICHUS 3aBeplIaeTCi B JEHb
MIOCTYIIJICHUS 3asBJICHUS B YIIpaBJICHUE.

CrenuanncT OCYIIECTBISIET TMpUEM 3asBUTENsT OO €ro MpenCcTaBUTENS IS
NPEAOCTABICHNs KOHCYJbTAlMM MO BONpPOCaM MPENOCTABICHUS MYHULIMNAIBHOW YCIYIHM B
Te4eHHue 15 MUHYT.

MaxkcuManbHOE BpeMsl OXKHAaHUS B OUepeld 3asBHUTENS JIMOO €ro mpeacTaBUTeNs MpU
MOJIYYeHUH KOHCYJbTAI[MM IO BOINpOCaM MPEAOCTaBICHUS MYHUIIMNAIBHOW YCIyTW, IMojayde
3asiBJICHHS HE JIOJDKHO MPEBBIIATH 15 MUHYT.

9. Ilepeuens HOpPMAaTUBHBIX NPaBOBBIX akToB Poccuiickoit ®Penepanuu, Tomckoi
o0jacT M OpPraHOB MECTHOTO CaMOYIpaBlIeHUs Tropojackoro okpyra CrpexeBoid,
PEryIUpPYIOMINX OTHOIICHMS, BO3HUKAIOIIME B CBSI3U C MPEJOCTABICHUEM MYHHUIUIIAIBLHON
YCIIYTH:

- 'paxxnanckuii koaekc Poccuiickoit @enepanuu;

- 3emenbHbIN Koqeke Poccniickoit denepanuu;

- @enepanbubiii 3akoH oT 09.02.2009 Ne 8-@3 «O6 olecneueHHH [OCTyNa K
uHbpOpMallMld O JACITEIbHOCTH TOCYJIapCTBEHHBIX OpPraHOB M OpPraHoB  MECTHOIO
CaMOYTIPaBIICHUS;

- Oepnepanbabiii 3ak0H 0T 24.07.2007 Ne 221-®3 «O rTOCYmHapCTBEHHOM KaJacTpe
HEJIBUXKUMOCTH Y

- ®enepanbhblid 3aKk0H 0T 21.07.1997 No 122-®3 «O rocynapCTBEHHON perucrpanuu
MpaB Ha HEABMKMUMOE UMYILECTBO U CACIOK C HUMY;

- 3akon Tomckoit o6mactu oT 04.10.2002 No 74-O3 «O mpemocTaBieHUH U WU3BITHH
3eMeNbHBIX y4acTKOB B TOMCKOI o0macTuy.

10.  MHcuepnwviearouwjuit nepeuenv OOKYMEHmMO8 B COOTBETCTBHU C HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH ISl IPEIOCTABICHUSI MYHULIMIIATILHON YCIYTH.

1). 3asButenem mnpencraBisaoTcss B OpraH clueAyroomue JOKYMEHTBHI, SBIISTFOITHECS
OCHOBaHHUEM I Hauaja Mpel0CTaBICHUS MyHULIUIANIbHBIE YCIYTHU:

- 3asBJICHHE O NPENOCTaBICHHUM MYHHUIMMIAIbHOM yciayru (mo Qopme, yka3aHHOH B
[Tpunoxennn Nel x pernamenty) u nucomennoe coznacue Ha 06pabOMKY NEPCOHANLHBIX OAHHBIX
6 Opeane 6 yensx u ooveme, HeOOXOOUMbBIX OJisi NPeOOCMABNIEeHUS MYHUYUNATbHOU YCLYe;

- CXeMa pacrHoJIOKEHUsI 3eMEJIbHOT0 Y4acTKa Ha KaJacTPOBOM IUJIaHE WJIM KaJacTpOBOM
KapTe TeppuTopuu (IPOEKT TpaHMI] 3eMEJIbHOTO yyacTKa), OJJIexKalasi CorliacoBaHUIO;

- JOKYMEHT, YIOCTOBEPAIOLINI JIMYHOCTh IpakaaHnuHa Poccuiickoil @enepanuu, a Takxke
JOKYMEHTBI, yJOCTOBEPSIOIINE JIUYHOCTh HHOCTPAHHOTO I'paKAaHWHA, JUa 0e3 rpakJaHCTBa,
BKJIIOUAsi BUJ] HA )KUTEIbCTBO U YIOCTOBEpEHUE OCKEHIIQ,

B 3asBienun ykaspiBatoTcs:



CBEJICHHUSI O 3asBUTEJIE, B TOM UUCIIE:
dbamunus, UMs, OTYECTBO (PU3UYECKOTO JIUI[A, MMOYTOBBIA aJpec, M0 KOTOPOMY IOJKEH
OBITH HaIIPaBJICH OTBET, MJIM HAMMEHOBAHUE IOPUINYECKOTO JINIA, aAPEC MECTa HAX 0XKICHHS;

CBEICHUS O OKYMEHTAaX, YIOJHOMOUYMBAIOIIUX MPEACTaBUTENs (PU3NUECKOTO JTUA WU
IOPUAMYECKOTO JIMLA [I0/IaBaTh OT UX UMEHU 3asIBJICHUE;

MOJANKUCH 3asBUTENA - (DU3MYECKOro Jula JIMOO PYKOBOJUTENS HOPUIUYECKOrO JIUIIA,
MHOTO YIIOJTHOMOYEHHOTO JINLIA.

[Ipn oOpamieHny 3a MOJIYyYEHHEM MYHUIUMNAIBHON YCIYrM OT UMEHHU 3asBUTENS €ro
IPEJICTaBUTENSA, MOCIEAHUM MPENOCTABIAET JOKYMEHT, YAOCTOBEPSIOIIUN JIMYHOCTh U
JOKYMEHT, MOATBEP>KIAIOIINI €ro MOJIHOMOYHS Ha MPe/ICTaBIeHHE HHTEPECOB 3asBUTEIIS.

®dopma 3asBIEHUS JOCTYNHA JJs KOIMPOBAHUSA U 3aIIOJHEHUS B JJIEKTPOHHOM BHJE Ha
[Toprane rocymapcTBEHHBIX M MYHHUIMNAIBHBIX yciayr Tomckoit oGnactu, ExmHom moptane
rOCYJapCTBEHHBIX U MYHUIMIATIBHBIX YCIYT (GYHKIMIA), Ha O(DUIIHATIEHOM CaiiTe.

B Oymaxnom Bume ¢dopma 3asBJICHHS MOXET OBITh TOJYyYE€HAa HEMOCPEJACTBEHHO B
Oprane (kab. Ne30,38).

Jis mosydyeHusT MyHUIIMIAIBHON YCIyrH 3asBUTENEM MPEIOCTaBISETCS JUYHO WIU
HAIPAaBJISAETCS MOYTOBBIM OTIPABIECHUEM, IEKTPOHHOW MOYTOW 3asBJIEHHE O NPENOCTaBICHUU
MYHUILIMIIAIEHON YCITYTH.

2) JIoKyMeHTBI i1 TPEJAOCTABICHUS MYHHUIMIAIBHONH YCIyTH, MOTYT OBITh
npeacrasieHsl B Oprax:

C HCHOJBb30BAHUEM 3JIEKTPOHHOM WIIM TPAJAULUOHHOM OyMa)KHOW MOYTHI, MOCPEICTBOM
OTIpaBKU (HAKCUMUIILHOTO COOOIICHUS, 4depe3 odunmanbHpiii cailt Oprana, udepes Iloptan
TOCYJapCTBEHHBIX W  MYHHUIMNAJIbHBIX ycayr Tomckoit ob6mactu, Enuubiii mopran
TrOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT (PYHKIINI), IPU JTUIHOM OOpAaIeHUH.

11. Opran He BrpaBe TpeOOBaTh OT 3asIBUTEIIS:

a) TpPEACTAaBICHUSA JIOKYMEHTOB M MHGOpMalUu WIM OCYILIECTBICHUS IeHCTBHIA,
IIPEJICTAaBICHUE UM OCYILECTBIEHHE KOTOPHIX HE IPETyCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU
aKTaMH, pEryJIUpYyIOIIMMUA OTHOIIEHHUS, BO3HHMKAIOUIME B CBSI3M C IPEIOCTABICHUEM
MYHUIUIIATBHBIX YCIIYT;

0) mpeAcCTaBiICHUS JAOKYMEHTOB H HMH(POPMAIMK, B TOM 4HCIE€ 00 oOIJiaTe
roCy/1apCTBEHHOW NOLUIMHBI, B3UMAEMON 3a IPEJOCTABICHUE MYHUIIMIAIBHBIX YCIYT, KOTOpPbIE
HaXOJATCSl B PACIOPSDKEHWU OpPraHOB, MPEAOCTABISIIOINIMX MYHHIIMIIAJIbHBIE YCIYTH, HHBIX
TOCYJapCTBEHHBIX OpPIraHOB, OPIaHOB MECTHOT'O CaMOYMpAaBJICHUs JHMOO TOBEIOMCTBEHHBIX
rOCyIapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpaBJIEHUS OpraHu3aluii,
YYacTBYIOLIMX B IIPEIOCTABIEHUH I'OCYIapCTBEHHBIX 1 MYHULIMIIAJIBHBIX YCIYT, B COOTBETCTBUU
C HOPMATUBHBIMHM TPaBOBBIMH akTaMu Poccuiickoii @enepanuyu, HOpMATUBHBIMH MPABOBBIMHU
aktaMd TOMCKOW o00macTv, MYHHIMMNAIGHBIMA TIPAaBOBBIMH aKTaMHU, 33 HCKJIIOYEHUEM
JIOKYMEHTOB, BKJIIOUYECHHBIX B OINPEIEICHHBIM 4YacThio 6 cratbu 7 DeAepaibHOTO 3aKOHA OT
27.07.2010  Ne 210-®3 «OO6 opraHuzaluu  OPEJOCTABICHUS  TOCYJApCTBEHHBIX |
MYHUILIMNIATIBHBIX YCIyT» MepeueHb. 3asiBUTENb BIpPaBe MPEACTaBUTh yKa3aHHbIE TOKYMEHTHI U
uHpopmanuio B Opran no cOOCTBEHHOM WHUIMATHUBE.

3asBnenue (3asBka) 3asBuTens B OpraH o MpenOCTaBICHUU MYHHITUNATBHOW YCIYTH
NPUPABHUBAETCS K COTJIACHUIO TAKOTO 3asBHUTENSI ¢ 00OpabOTKOM €ro MmepcoHANbHBIX JaHHBIX B
Oprane B uensx u oobeMe, HEOOXOAUMBIX JJIsl IPEIOCTABICHUSI MyHULIUNIAIbHOU yenyru. s
00paboTku OpraHoM MepCOHATBHBIX JAHHBIX B LENAX MPEIOCTABICHUS MEPCOHANBHBIX JTaHHBIX
3asgBUTENS, HMMEIOIIMXCS B pACHOpPsHKEHWH TaKOro opraHa WM opranuzanuu, B Opras,
NPEIOCTABISIONINA MYHUIIUNAIBHYIO YCIYTy, JHOO MOJBEIOMCTBEHHYIO T'OCYJapCTBEHHOMY
OpraHy WU OpraHy MECTHOTO CaMOYIpaBJICHUS OpraHU3alyio, Y4YacTBYIOUIYIO B
NpPEAOCTABIEHUH  TOCYAApPCTBEHHBIX M MYHUIMIAIBHBIX  yCIyr, Ha  OCHOBaHUHU
ME)XBEIOMCTBEHHBIX 3alpOCOB TAaKUX OPraHOB WM OpraHu3aluid [Uisi [peloCTaBIICHUs
MYHUIIUNIATBHONW YCIYTM IO 3amlpocy 3asBHUTENS, a Takxke Uil 00paOOTKH IMepCcOHATbHBIX
JTaHHBIX MPHU PEerucTpaluu cyObeKTa MepcoHaNbHBIX JaHHBIX Ha [lopTane rocynapcTBEHHBIX U



MYHUIUNATBHBIX yeayr (yHkiuit) Tomckoit obnactu u EquHom mopranie rocyAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (QyHKIMI) HE TpeOyeTcs MOJydeHHEe COTIacHsl 3asBUTENS Kak CyObeKTa
MEPCOHANBHBIX JAHHBIX B COOTBETCTBUM C TpeOoBaHmsMH cTaThu 6 DenepaabHOr0 3aKOHA OT
27.07.2006 Ne 152-@3 «O nepcoHaNIbHBIX TAHHBIX).

12. Ocnosanus 012 omkasa é npueme O0OKyMeHmos:

- oOpamieHue 3a MPEeAOCTaBICHHEM MYHHUIMNAIbHON YCIYrH JIMIA, HE OTBEYAOILEro
TpeOOBaHUSIM, YCTAaHOBIIEHHBIM ITYHKTOM 3 HacTosmiero Perimamenra;

- TIpenoCTaBlieHWE ITOKYMEHTOB B HEHaJUIeKauluil opraH (opraH, He 00JaJaroIiuii
MPaBOM TMPEIOCTABICHUS COOTBETCTBYIOIIMUX 3EMENBbHBIX YYacTKOB B TMpeaenax ero
KOMITETCHIIHH ),

- 3asgBUTENIEM HE TMPEACTaBIEH JIOKYMEHT, YyIOCTOBEPSIOUINI JTUYHOCTh W
MOJTBEPKIAIOLINI €T0 MOJHOMOYUS;

- 3asgBUTENIEM TPEIACTABJICHBI JTOKYMEHTHI, WMEIOIINE TOJYUCTKH, MPUITUCKH,
3a4epKHYThIE CJIOBa, HE OTOBOPEHHBbIE MCIPABJICHMS, UMEIOIINE CEPbE3HbIE MOBPEKACHUS, HE
MO3BOJISIONINE OJTHO3HAYHO UCTOJIKOBATh MX COJEP:KaHUE.

13.  Ocnoseanua ona omkasza ¢ npedocmaegieHuu MyHUYURAIbHOU YCY2U.

- HETIpeICTaBJICHHUE TOKYMEHTOB, ONpeieeHHbIX MyHKTOM 10 Permamenra.

14. MyHuIMnagpHas yciryra mpeaocTaBisieTcs: OeCIuIaTHO.

15. Makcumanvusie cpoku oxcuoanus 6 ouepeou.

- OpU Tojade 3ampoca O MPEIOCTABICHUH MYHHUIMNAIBHON YCIyrd HE JIOJKHO
MPEBBIIATH MATHAIIATH MUHYT;

- MpU TOJIyYEHUHU pe3yJibTaTa MPEJOCTABICHUS MYHULIUINAIBLHOW YCIYTHM HE JOJIKHO
MPEBBIIATH MMATHAIIATH MUHYT.

16.  Cpok perucTpauuy 3ampoca 3asBUTENS O MPEeNOCTaBICHUH MYHULUMATbHOU
YCIIYTHU - B TEUYEHUE OJHOTO pabodvero JHS.

17.  Tlopsimox perucTpaluy 3amnpoca 3asgBUTENS O IMPEIOCTaBICHUU MYHUIIUINATbHON
YCIIyTH:

Cnenunamuct YmpasieHusi exenHeBHo (B 17.00 mMecTHOTO BpeMEHH TEKYILETO IHS),
HATPABIISET 3asBIICHUS, MOCTYMHUBIINE B TEUECHUE pabouero MHS, B YTpaBlIeHUE AeNaMu s
peructpanuu u oopmiIeHHs BU3bl Mapa ropoackoro okpyra CTpexeBoi.

3asBIE€HUE PETUCTPUPYETCS CIECHUAIMCTOM YTPaBICHUS AeIaMH TOPOJICKOTO OKpyra
CtpexxeBoi, B JOJDKHOCTHBIE OOS3aHHOCTHM KOTOPOTO BXOIUT JJIEKTPOHHAsl PETUCTpalus
TokyMeHTOB B b/1 «/lemo».

MakcumanbHOE BpeMs PETHCTPAlU 3asBICHUS CIEHUAINCTOM YIPaBICHUS JeJaMu
ropoackoro okpyra CtpexeBoi He JOKHO NMpeBbIaTh 10 MUHYT.

3aperucTpUpOBAaHHOE  3asBJICHUE B  TOPSAAKE  JIEJONPOM3BOJCTBA  IEpPENaeTCs
CHEUAINCTOM YIIpaBJIEHUs AellaMu ropojackoro okpyra CrpexeBoil Ha paccMoTpeHue Moapy
ropojickoro okpyra CtpekeBoil He mo3Hee padoydero AHs, CIEAYIOIIETO 3a JTHEM perucTpaliu
3asiBJICHUS.

3asBUTENb BIIPABE MOAATh 3aMPOC:

[IPU JIMYHOM OOpalleHuH;

MOCPEJCTBOM MOYTOBOM CBSI3H;

C TIOMOMIbIO O(UIMAIEHOTO CaiiTa OpPraHOB MECTHOTO CAaMOYIPAaBICHHUS B pa3feiie
«MyHHULIMTIAIBHBIE YCITYTH;

¢ nomorpio [Toprana rocyaapcTBeHHBIX 1 MyHULIMIAIBHBIX YeIyr Tomckoii o0nacTy;

¢ IOMOIIbI0 ENMHOrO nmoprasna rocyAapCTBEHHbBIX U MyHHUIIUNAIBHBIX YCIIYT.

[Ipn nwdHOM OOpalleHHH W TMOCPEICTBOM IMOYTOBOM CBS3M 3amlpOChl 3asBUTEINS,
MOCTYIHBIINE B CTPYKTYPHOE MOJPA3JAECICHUE, MPENOCTABISAIOMIEr0 MYHULIUIIAIBHYIO YCIYTY,
nepeaaoTcs B YpaBieHUE JIeJaMu, B J€Hb MOJIYYSHUS 3apoca U PETUCTPUPYIOTCS B TeUEHUU |
pabouero JHs.

C momoIpio OGUIMAIEHOTO CaiiTa OpraHOB MECTHOTO CaMOyMpaBleHUs, EnuHoro u
PErMOHANBHOIO MOPTAJIOB TOCYAAPCTBEHHBIX UM MYHULUMAIBHBIX YCIYTr ((QyHKIMIA) 3ampochl



3asBUTEINI TOJIy4aeT ONepaTop YYETHOW CHCTEMbI, W HAIpaBiIsSeT IO KaHalaM CBSI3U B
VYmopasnenue nenamu. 3ampochkl PErHCTPUPYIOT B TEUEHHE OJIHOTO pabouero IHsA B JCHb
MOJTy4eHUs 3arpoca.

18. TpeOoBaHMsT K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISIIOTCS MYHHIIMTIAIbHAS
ycIlyra, K MECTy OXKHUJAHHs M MpUeMa 3asBUTENCH, pa3MEIeHUI0 U O(POPMIICHUIO BU3YaIbHOM,
TEKCTOBOM U MyJIbTUMEANIHON HHGOPMAIIUU O TOPSAIKE IPEIOCTABICHUS TAKUX YCIIYT:

a) Ha TEPPUTOPHH, TIPUJIETAIONIEH K MecTopacoiokeHnto Oprana, o0opyaIyrOTCsl MecTa
JUIsL TIApKOBKM aBTOTPAHCIOPTHBIX cpencTB. Ha cTosiHKe MOMKHO OBITh HE MEHee 5 MecT Juis
MapKOBKM aBTOTPAHCIOPTHBIX CPEACTB, W3 HHUX HE MEHEe IBYX MECT — JJii MapKOBKU
CHEIHMANIbHBIX TPAHCTIOPTHBIX CPEACTB MHBAIHIOB. JlOCTYI 3asBUTENEN K MTAPKOBOYHBIM MECTaM
SIBJISIETCSL OCCTUIATHBIM.

0) Bxong B momemenune Oprana obopymyercsi cucteMoil «VHTepKOM», MO3BOJISIONICH
obecneunTh OECIPENITCTBEHHBIN TOCTYI AJII MHBAIUIOB, BKIIIOYAsl HHBAJIUIOB, HCTIOIB3YIOIIIX
KpeC1a-KOJISICKH.

B) LlenTpanpHbiii Bxoa B 31anue Oprana IODKeH OBITH 000pyAOBaH MH(POPMAIIMOHHOMI
TaOMMYKOW (BBIBECKOW), coaeprkamieil MHGOpMAIMi0O O HAUMEHOBAHWUW W PEXKHME pa6OTHl
Oprana.

r) Ilpuem 3asBuTENEll OCYHIECTBISETCS B CHELHAIbHO BBIACIEHHBIX ISl 3TUX LeEiel
MOMEIIEHUSIX U 3aJlaX 00CTyKUBaHUs (IPUCYTCTBEHHBIX MECTaX).

n) IlpucyrcTBeHHbIE MECTa BKIIIOUAIOT MECTa JUIsl OKUIaHMsl, THPOPMUPOBAHUS, IIpHeMa
3asBUTENEN.

[lomemenuss OpraHa JOMKHBI COOTBETCTBOBATH  YCTAaHOBJIEHHBIM  CaHUTapHO-
SMUJAEMUOJIOTHYECKAM — TpaBuiaMm. [IpucyTcTBeHHBIE MecTa OOOPYIYIOTCS  CpEICTBaMHU
MPOTUBOIIOKAPHOM 3aIUTHI.

e) Mecra wHbOpMUPOBaHUS, TpEIHA3HAYCHHBIC i1 O3HAKOMJICHHS 3asBUTENCH C
HH()OPMAITMOHHBIMU MaTepHUajiaMu, 000PYIYIOTCS HHPOPMAIIMOHHBIMU CTEHIAMHU.

k) Mecra OXHUIaHHUS B OYEepeAM Ha MPEICTABICHHE WJIM TOJIYYeHHE JIOKYMEHTOB
000PYIYIOTCS CTYJIBSIMHU, KPECENbHBIMH CEKITUAMH, CKamMbsiMu (OaHkeTkamu). KomnuecTBo mMecT
OXUJAHUS ONpEeNeNseTcss HCXoAs U3 (aKTUYECKOW HArpy3Kd M BO3MOXKHOCTEH s WX
pa3mMenieHus B 3gaHuu OpraHa, HO HE MOXET COCTaBJISITh MEHee 3 MecCT.

3) Mecra oXuaHus TOJDKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHSIM JJIsI 3asBUTEICH
Y ONTUMAaJIbHBIM YCJIOBHSIM pabOThI CIIELUATHCTOB.

1) Mecrta nmst 3aMoHeHHs JOKYMEHTOB 00OPYIYIOTCS CTYIbSIMH, CTOJIAMU (CTOWKAMHK) U
oOecrnieunBaroTcsi 0Opa3aMu 3aroJHEHUs TOKYMEHTOB, OJIaHKaMU 3asiBJICHUM M KaHIEISIPCKUMU
MPUHAICKHOCTSIMH.

k) KaOunersi (okHA) TipueMa 3asBHUTENICH  JODKHBI  OBITh  00OPYIOBaHBI
uH(OPMAIMOHHBIMU TaOIMYKaMHU (BEIBECKAMH) C YKA3aHUEM:

- HOMepa OKHa (KaOuHeTa);

- (hamunuu, IMEHH, OTYECTBA U JJOJKHOCTHU CIEIIHATTUCTA.

1) Kaxmoe pabodee MecTo crenmHalvcTa JOMKHO OBITH 000PYIOBAHO IMEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K MHGOPMAIMOHHBIM 0a3aM JaHHBIX, MMEYATAOIINM
YCTPOMCTBAM.

[Ipn opranuzamuu pabouMx MeECT JOJDKHA OBITh TNPEIyCMOTPEHAa BO3MOXKHOCTH
CcBOOOJHOTO BX0/1a M BBIXOJ]a U3 TIOMEIICHHUS.

M) Ha wundopmanmoHHBIX cTeHgax B momemieHusix OpraHa, HpeaHa3HAYCHHBIX IS
npreMa JOKYMEHTOB, pa3MellaeTcs ciaeayrouas nHpopMaus:

- TEKCT HACTOSIIETO PErJIaMEHTa C MPUIIOKCHISIMHU;

- OJI0K-cXeMa TopsIKa MPEeAOCTaBICHHUs] MyHHUIMIAIBLHON YCIyTH M KpaTKOEe ONMHCAaHHE
MOPSIKA MIPEIOCTABICHUSI MyHUIIUTIATLHOU YCITYTH;

- oOpasel 3aroIHEeHUs 3asIBICHNUS;

! [pu Hanuauy TaGIHYKE ¢ peKUMOM PaGoOTEL



- TepeyeHb JOKYMEHTOB JJISl MPEJOCTaBICHUSI MYHUIIUIAIBLHONW YCIyrH, U TpeOOBaHUS,
IpeIbsIBIsSeMbIe K 3TUM TIOKYMEHTaM;

- BpeMms IpreMa 3asiBUTeNeH CrieruanucTaMu, 10JbKHOCTHBIMU JuiamMu OpraHa.

19.  Ilokazamenu oocmynnocmu u Kauecmea MyHUYUNAAbHOU YCIY2U.

1) KonnuecTBo B3anmoielcTBH 3asBUTENS cO cnieruanuctamu Oprana:

- MUHUMATIbHOE Koauvecmeo — 1 pas;

- MaKCUManibHoe Konuiecmso- 3 pasa.

3asBUTENb B MPOLECCE MPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYyTH B3aUMOJECUCTBYET CO
cnennanucrtamu OpraHa B CIEIYIONMX CIIydasx:

a) B MPOIIecce KOHCYIbTUPOBAHUS (MaKCUMAaJIbHAS MPOAOKUTEIBHOCTD — 30 MUHYT);

0) mpu mojaye 3ampoca O MPEJOCTaBICHUM MYHHMIMTAIBHOM YCIyrW (MaKcHMalbHas
MPOJOKUTEILHOCTD JIUYHOTO npuema — 10 MUHYT ¢ MOMEHTa Havyasa JMYHOTO IprueMa.);

B) MU TOJYYCHUU YBEAOMIIEHUS O MpeaocTaBiIeHUU (00 OTKa3ze B MPEJOCTaBIICHHUH)
MYHUILIMNIATLHON yCIyru (MakCUMallbHas MPOJOJIKUTENIbHOCTD JUYHOTO pueMa — 15 MUHyT).

2) MyHununanbHas ycliyra HE MOXET OBITh ToJiydeHa B MHOro()yHKIMOHAIEHOM
LEHTPE.

3)MyHununagbHas yciayra He MOXKeET OBITh IOJIydeHa ¢ UCTIOIb30BaHUEM YHUBEPCATbHON
3JIEKTPOHHOM KapThI.

4) 3asBUTENb MOXET MOJYYUTh UHPOPMALUIO O XOA€ MPEAOCTABICHHUS MyHUIIUTATBLHON
YCIIyTH:

npu JU4HOM oOpameHnu B Opra, 1mo TenedoHy, IpU OOpAIIEHUU IO IIEKTPOHHOU
rmovre, B MUCbMEHHOU GopMme, 1o mouTe B aapec Oprana, mo dakcy.

C UCMOJb30BaHWEM WMH(POPMALMOHHO - KOMMYHUKAIIMOHHBIX TE€XHOJIOTHH, B TOM YHUCIIE
[Toprana roCymapCcTBEHHBIX M MYHUIMMAIBHBIX yciayr Tomckoit obOmactu, EgmHoro moptama
TOCYyJapCTBEHHBIX M MYHUIMNAIBHBIX ycayr ((QyHKUMI), TyTeM 3aloJIHEHHs 3ampoca Ha
odpunmansHoM caiite Oprana.

3. CocTaB, N0C/1€10BATEJbHOCTh M CPOKH BbINOJHEHUS] aAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSAAKY HX BBIIIOJHEHHSA

20.  IIpenocraBieHMe MYHULUNAIBHOW YCIYrW BKJIIOYaeT B cels cleayromme
aJIMMUHHCTPATUBHBIEC TPOLEAYPHI:

1) Ilpuem wu peructpauuu 3asBicHHUsS (3asABKU) 3asBUTENS JIMOO OTKa3 B MpHUEME
JIOKYMEHTOB;

2) PaccMoTtpenue 3asBiicHUs (3a9BKH) 3asIBUTEIIS;

3) ®opmupoBaHME U HaNpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbI
(opraHu3anum), yyaCTBYIOILIME B PEJOCTaBICHUN MyHULIUTIAIBHBIX YCIIYT;

4) Boinava pe3ynbTara npeoCTaBICHUS MYHUITUIATBHOR YCITyTH.

21.  brnok-cxema TpPEAOCTABICHUS  MYHHUIMIAJIBHONH  YCIyTM  HPHUBOAMUTCS B
npuioxeHun Ne 2 K periiameHTy.
22.  Oco0eHHOCTH MPEOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH B 3JIEKTPOHHOU (hopme:

1) 3asgBuTenh MOXKET O3HAKOMUTHCA C HWHPoOpManmued O TPemocCTaBIsIEeMOM
MYyHULUIIAIBHON yciayre Ha [loprane rocyapCTBEHHBIX M MYHULHIAIBHBIX YCIyr ToMcKoi
obmactu, EguHOM mopTraie TrocylapCTBEHHBIX W MYHUIMNAIBHBIX ycIyr ((QyHKIWA), Ha
oduianbHOM caiite OpraHoB MECTHOTO CAMOYIIPABIICHUS, B MECTaX MPEAOCTABICHUS YCIIYTH.

2) Pa3memennsie Ha [loprane rocymapCTBEHHBIX M MYHHITUTIATBHBIX yciayr Tomckoit
obnactu, EnuHOM TmOpTane TOCYyIapCTBEHHBIX W MYHUIUMNANBHBIX ycnyr (pyHkomii) Ha
oduianbHoM caiite OpraHoB MECTHOTO CaMOYIPAaBIEHUS, B MECTaX MPEAOCTaBICHUS YCIYTH,
dopMbl  3ampoca (3as6ieHusi) W WHBIE JOKYMEHTBI, HEOOXOIUMBIC I IOJy4eHUs
MYHHUIIMTIATBGHON YCIyrd (Iajnee - 3asBKa) JOCTYIHBI JJIsl KOIMUPOBAHUS M 3arOJHCHUS
3asIBUTEIISIMH.



3) 3asBuTenp MOXKET NOAATH 3asBKY 4yepe3 [lopTan rocy1apcTBEHHBIX M MyHULIUIIAIBHBIX
yciryr  Tomckoit obmact, EnuHBIH rocymapCTBEHHBIH TOpTal TOCYAAapCTBEHHBIX U
MYHUIUNATBHBIX ~ ycuyr  (¢yHKumid), Ha o¢unuaabHoM caiite OpraHoB  MeCTHOTO
CaMOYIpaBJIeHUS, B MECTax IMPEJOCTaBICHUS YCIYI'H, MyTeM 3arojHeHHus (QopMbl 3arpoca
(3as61enus) N (unu) TPUIOKEHUS U 3arpy3KU JOKYMEHTOB, YKa3aHHbIX B myHKTe 10 Pernamenra
(eciu mpebytomcest), B SAEKTPOHHOU Popme.

Jlomyctumblie opMathbl BIOKEHUH (eciu mpeOyemcs npunodicenue 0OKymermos). Word,
pdf.

3asBKa 3aBePSETCS HTEKTPOHHOI MOJMHCHIO 3asSBUTES .

[Ipu mogave >ME€KTPOHHOM 3aiBKH, OTBEUYAIOIIEH YCIOBHIO KOMIUIEKTHOCTH, 3asBUTENIO
BBIJIACTCS DJICKTPOHHAs KBUTAHLMA, SBISAIOUIASACS YHUKAIBHBIM HACHTH(PHKATOPOM IaHHOTO
3K3EMILISIpa IPOLEAYphl NPEIOCTaBICHUS YCIYTH.

4) Ilpuem um perucrtpanus 3asBKHM, NoJaHHOM dyepe3 Ilopranm rocynapcTBEHHBIX H
MYHUITUTIATBHBIX ~ ycayr Tomckoit oOnactu, EpwHBIA TOpTanm TOCYAapCTBEHHBIX H
MYHUIUNATBHBIX ~ yeuyr  (GyHKumii), odunuaneHelid caiit  OpraHa, OCYyIIECTBISETCS
OTBETCTBEHHBIM crenuanuctoM OpraHa 3a IpHeM U perucTpaiuio 3asiBok B TeueHue 1 pabouero
TTHSL.

OtBeTcTBeHHBIN cnieruanucT OpraHa 3a IpUEM M PErUCTpalMIO 3asBOK B Te€YeHHUE 1-TO
pabouero AHA ¢ MOMEHTa PETHUCTPALUU 3asiBKH TEPEeIacT €€ OTBETCTBEHHBIM 32 MPEI0CTABICHUE
MYHULUIIAIBHON YCIYTU CIIEHHAINCTAM.

OtBercTBeHHBIN cnenuanuct OpraHa B TedeHHe 2-X pabodyMx JHEW ¢ MOMEHTa
PEruCTpalyy 3asBKH HAIPABISET 3asBUTEII0 YBEJOMIICHHE O MPUEME U PETHCTPALUU 3asBKU C
YKa3aHUEM OTBETCTBEHHBIX 3@ MPEJOCTAaBICHUE MYHMIMIIAIBHOM YCIyrd CIELHAIUCTOB
MIOCPEJICTBOM AJIEKTPOHHOM MOYTHI, TOYTOBOM CBSA3H, KAHAJIOB CBSI3H.

5) 3asgBuTenb MOXKET MHOJYYUTh CBEIEHUS O XOJAE MPENOCTABICHUS MYHHUIIMIIAJIbHOU
YCIYI'H, a TaKXe O pe3yJbTaTe MPEAOCTaBICHHUS MYHHUIMNAIBHOW YCIYTM B CBOEM JIMYHOM
kabuHere Ha Iloprase rocyaapCTBEHHBIX M MYHUIMNAIBHBIX yciayr Tomckoil o0macté 1o
HOMEPY IEKTPOHHON KBUTAHLUU.

3asiBUTENIb MOXKET MOIYYUTh CBEIEHUS O XOJ€E NPENOCTABICHNS MyHUIIUIIAIBHON YCIIYTH,
a TaKKe O pe3ysbTare 3anoyiHuB (OpMy 3asBICHUS Ha OQUIIUAIBHOM CaiiTe OPraHOB MECTHOIO
CaMOYIpPAaBJIEHUS U OTIPAaBUB €ro Ha aJpec JJIEKTPOHHOM IIOYTHl, YKa3aHHBI B pasfele
«MyHUIIMTIAIbHBIE YCIYTH» WX MO TeJIe(POHY OTBETCTBEHHOTO CTPYKTYPHOIO MOIpa3 iesiCHuUsI.

6) OrtBercTBeHHbI crenuanucer OpraHa yBEeAOMIISIET 3adBUTENS O pe3yibTare
MPEAOCTABIECHNS] MYHUIIMNAIBHOW YCIYTH MOCPEACTBOM JJIEKTPOHHOM IOYTHI, IOYTOBOM CBSI3H
WK 10 Tese(oHy, YKa3aHHOMY B 3arpoce 3asBUTENs B TeUeHHe 2-X pabouux JHEeW ¢ MOMEHTa
OPUHATHUST PELIEHUS O MPEAOCTaBICHUM MYHULMIAIBHOW YyCIyru (0TKa3ze B MPEAOCTaBICHUU
MYHULIMIIAJIbHOW yCIIyTH).

7) PesynmpTaT TpemocTaBieHUS MYHHUIIMNAIBHOM YCIYTH MOXET OBITh TMONy4YeH
3asBUTEJIEM B CBOEM JINYHOM KabuHeTe Ha [lopTane rocyjapCTBEHHBIX U MyHHIIUIIATBHBIX YCIYT
Tomcko#t obnacTi, B MecTax MPeAOCTaBICHUS YCIYTH HE TM03Ke 2-X padouyux JHEH ¢ MOMEHTa
NPUHATHS PEUICHUS O NMPENOCTABICHUHM MYHHMIMIIAIBHOM yciayru (OTKa3ze B HPEJOCTaBIICHUH
MYHUILIUTIATILHOM YCITyTH).

23. AnMuHucTtpaTuBHasa mnpouenypa «Ilpmem mu perucrpanms 3asiBJIeHUS
(3asiBKM) 3asiIBUTEJIA JIM00 0TKA3 B IPpUeMe I0KYMEHTOB»

a) OcHoBaHMe JUIsl HadajJa aJAMUHHUCTPAaTHMBHOW HpouLeaypbl: mocrymieHue B Opras
3asiBJICHUS (3asBKU) U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 periiamenTa (zanee — 3ampoc):

- TP JTMYHOM OOpAIICHNUN 3asBUTEIIS,

- B BUJIE IOYTOBOT'O OTIPABIICHHUS,

- (hakCHMUIIBHOM CBS3BIO,

- COOOIIEHHUSI 110 SJIEKTPOHHOM MOYTe,

? [Ipy HANHYHH MEKTPOHHOM MOMMICH y (PH3HEECKOT0 JHIA



- yepe3 [lopTan rocynapcTBeHHBIX U MYHUIIMIAIBHBIX YCIyr TOMCKO#M 001acTH.

0) Ilpuem u peructpanmsi 3asBJICHHs (3asABKH) 3asBHUTENs, NMojaHHOro Ha I[loprarne
TOCYIapCTBEHHBIX M MYHUIUMNAIBHBIX ycuyr ToMckod o0macTd, OCYIIECTBISIETCS B
COOTBETCTBUU C IMMYHKTOM 22 perjiaMeHTa.

B) Cnenmanuctsl OpraHa, OTBETCTBEHHBIE 3@ BBIIIOJIHEHHE aIMUHUCTPATUBHBIX ACHCTBUI
B paMKaXx aJMHUHUCTPATUBHOM MPOLIETYPHI:

Crenpanuct, OTBETCTBEHHBIM 3a JEIONPOU3BOJCTBO OCYIIECTBISET NPUEM, NPOBEPKY
JOKYMEHTOB Ha Hajuuue (OTCYTCTBHE) OCHOBAaHUM Ui OTKa3a B IpUEME JOKYMEHTOB,
perucTpanmio 3asBKH 3asBUTEINS, IIEpe1ady OTBETCTBEHHOMY HUCIIOJHUTEIIO.

PykxoBonutens Oprana onpezenserT OTBETCTBEHHOTO UCTIOTHUTETIS.

r) ConepxaHue U MPOJOKUTEIBHOCTh aJIMHUHUCTPATUBHBIX JCUCTBUM, aIrOPUTM HX
BBIMIOJTHEHUS, KPUTEPUHM TMPUHATHSA pEIIeHUH, MNOpSANOK Iepenayd U crnocol (ukcauuu
pe3yabpTaTa BbIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI:

Crneunanuct, OTBETCTBEHHBIN 3a JI€JIOMPOU3BOJICTBO, IPOBEPSIET 3asABIICHUE (3aiBKY) U
MPEACTABICHHBIE JOKYMEHTBHI /I MPEJOCTABICHUS MYHUIMUIIAIBHON YCIyrM Ha HaJIW4ue
OCHOBAaHMH, yKa3aHHBIX B IyHKTE 12 Hacrodiero Pernamenra.

[Ipy Hanuuum OCHOBaHMM, YyKa3aHHbBIX B IyHKTe 12 Hacrosmiero Permamenra,
CIEINANIMCT, OTBETCTBEHHBIN 3a JEJIONPOU3BOACTBO, 0QOPMIISIET OTKa3 B MpUEME JTIOKYMEHTOB
Ha OTJIEIIBHOM JICTE TI0 (hOpME COTIIACHO MPUIIOKEHHUIO 3.

[Ipr oOTCyTCTBMM OCHOBAaHWH, YyKa3aHHbIX B NyHKTe 12 Hacrosmero PermamenTa,
CIEIMAJINCT, OTBETCTBEHHBIN 3a AEIONPOU3BOACTBO, CTABUT BXOIALIUI HOMEP U TEKYIIYIO JaTy
Ha 3asBJICHUU (3asBKE) 3asBUTENST U BO3BPAIIAET BTOPOUM AK3EMIUISP 3asBICHUS (3asABKH) (TIpH
JUYHOM oOpaiieHnn). MakcuMallbHOE€ BpeMsl OCYLIECTBICHHMS JAaHHOTO aJMUHUCTPATHBHOTO
NEHCTBUS MPU JTMYHOM OOpaIIeHUU He J0JDKHO NMpeBbIaTh 10 MUHYT ¢ MOMEHTa OOpalieHusl.

B Teuenue 1 pabouero 1HsA ¢ MOMEHTA MpueMa 3asBICHUS (3asBKH):

- CHEIHAaJIUCT, OTBETCTBEHHBIN 3a JeNIONPOM3BOACTBO, 3aHOCUT CBEJICHUS O 3asBICHHUU
(3asBKE) 3asiBUTEINA B aBTOMAaTU3HpOBaHHYIO 0a3zy maHHbIX «JEJIO» (manee — BJ[ «/IEJIO»), B
JKYpHAJI PETUCTPALIUK BXOAIIEH KOPPECIIOHACHIIMU U NepeiaeT 3asBleHue (3asiBKY) 3asiBUTENsS
HavanbHUKY Oprasa,

- pykoBoautens OpraHa ompenenseT OTBETCTBEHHOTO MCIIOJIHUTENS - CIEHUAINCTa,
OTBETCTBEHHOTI'O 32 MPEAOCTABICHNE MYHULIUTIAIbHON YCIIYTH (KPUTEPUEM MPHUHSATHUS PEIICHUS O
Ha3HAYCHUH HCIOJIHUTENS SBISIOTCA JOJDKHOCTHBIE O00S3aHHOCTH crneuuanuctoB OpraHa) u
nepeaaeT CIeUUalIuCTy, OTBETCTBEHHOMY 32 JEJIONPOU3BOCTBO, K3EMILISP 3asiBICHUS (3asIBKH)
C IOpYYECHHEM,;

- CIEUUANNCT, OTBETCTBEHHBIH 3a JIENONPOM3BOACTBO, 3aHOCHUT CBeleHHUs 00
OTBETCTBEHHOM HCIIOJIHUTEJE B JKypHaJe PErUCTpaldd BXOZSIIEH KOPPECHOHICHIINH, B
aBroMatuszupoBanHon bl «IEJIO» u nepenaer 3asBieHue (3asBKY) 3asBUTEINS C MOPYyYEHUEM
HavyanpbHUKa OpraHa CHENUaNNuCTy, OTBETCTBEHHOMY 3a IPENOCTaBICHHWE MYHUILIUIMAIbLHOU
YCIIYTH.

n) Pesynbrar aniMUHHUCTPaTHUBHOW MpOLENYphl: MPHUEM U PErucTpanus 3asBICHUS
(3asiBKM) 3asBUTENS, OMNpECNCHHE OTBETCTBEHHOI'O WCIOJHUTENS W Tepefaya 3asBICHUs
(3asBKM) CHEIHAIUCTy, OTBETCTBEHHOMY 3a MPEIOCTaBIECHUE MYHUIMNAIBHON YCIyru, AJs
paccMOTpEHUS.

€) MakcumanbHasi TPOJOJDKUTEILHOCTh aJIMUHHUCTPATUBHOW mpoueaypbl: 1 pabouwmit
JIeHb C MOMEHTA M0/IaYy 3asIBUTEJIEM 3asBJICHHS Ha MPEJOCTABICHUE MYHUIIUNIATBHON YCIIYTH.

24.  AnMuHHcTpaTHBHAas npoueaypa «PaccmorpeHnue 3anpoca 3asiBUTeJIsD):

a) OcHOBaHMEM [Jisi Hayajla aJMUHUCTPATUBHOM MPOLEIYpPHI SIBISETCA MOJy4CHHUE
3apErUCTPUPOBAHHOTO 3asBICHUS (3aBKH).

0) ComepxaHre W TPOAODKUTEIHHOCTh aJMUHHUCTPATUBHBIX JIEHCTBUM, alrOpPUTM HUX
BBIMIOJTHEHUS, KPUTEPUHU TMPUHATHSA pEIIeHUH, MNOpSANOK Iepeqayd U crnocol (ukcanuu
pe3yabTaTa BbIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI:



Cnenmnanuct, Ha3HAYEHHbI HayalbHUKOM YTpaBieHus (Jajiee - CHEHUATUCT
VYrhpaBneHus), B TEUEHHWE TpeX pabouux JHEW CO JHS PEruCTpaluyl 3asBICHUS (3asBKH)
paccMaTpuBaeT €ro Ha MpeaMeT HEOoOXOJUMOCTH HAmpaBICHHUS YBEAOMJICHHS 00 OTKasze B
MPEIOCTABIICHUN MYHUIIUIIAIBHOW YCIIYTH, MPU HAaJWYUUA OCHOBAaHUM, YKa3aHHBIX B MyHKTE 13
Hacrosuero Pernamenra.

B cnydae Hanmuuus OCHOBaHMH 1Ji1 OTKa3a B MPEAOCTABICHUM MYHUIIUIIAIBHOW YCIyTH
CHENUANMCT YTPaBJICHUS B TEUCHHE AECATH padOUYMX JHEW CO JHS PErucTpaIiyl 3asBIICHUS
(3asBKM) MH(POPMHUPYET 3assBUTEIS JUOO €ro MpeiacTaBUTENs 00 OTKa3e B MPEIOCTaBICHUU
MYHUIUIIAIBLHON YCIYTH B MUCbMEHHOM WX 3JIEKTPOHHOM BHJIE.

B cnydae oTcyTCTBHSI OCHOBaHUM JUIsi OTKa3a B MPEAOCTABICHWM MYHULMNAIbLHOU
YCIIYTH, CHEHUAIUCT YTpaBJICHUS MPOBEPSET, MPEACTABICHHYIO CXEMY PAaCIOJI0KEHUS
3eMEeJIbHOTO y4acTKa Ha KaJacTPOBOM IUIaHE WM KaJacTPOBOM KapTe TEPPUTOPUM (IIPOEKT
TPaHUI] 3€MENIbHBIX YYaCTKOB), TUCbMEHHO COTJIACOBBIBAET B T€UEHHUE 5 KaJICHAAPHBIX JTHEU CO
JHS pErucTpaluy 3asBJICHHUS M TMPEACTaBIseT €ro ¢ COMNPOBOJUTENbHBIM IHCHMOM Ha
COTJIaCOBAHHUE U MOANKMCAHUE HAYAJIbHUKY Y IPABIICHUS.

B cnydae orcyrcTBusA 3aMeUaHMH B TEUYEHUE S5 KAJCHAAPHBIX JHEM HaYaJlbHUK
VYrpaBneHus MOANUCHIBAET CXEMY PACIONIOKEHHUS 3€MEIbHOIO y4acTKa Ha KaJacTpPOBOM IJIaHE
WM KaJIaCTPOBOI KapTe TEPPUTOPUH (ITPOEKT IPAHULL 3eMETbHBIX YYaCTKOB).

3aTeM OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MYHUIMNAIBHOW YCIYTH CHELHAIUCT
VYmpasnenus, B TedeHue 1 pabouero AHsS, C COMPOBOJAUTENBHBIM MHCbMOM, MOAMHCAHHBIM
HaYaJIbHUKOM Y TIpaBJICHUS, HAMIPABJISET COTJIAaCOBAaHHYIO U MOAMUCAHHYIO CXEMY PACIIOIOXKEHUS
3eMEeJIbHOTO0 y4acTKa Ha KaJacTPOBOM IUIAaHE WM KaJacTPOBOM KapTe TEPPUTOPUM (IIPOEKT
CpaHUI] 3€MEJIbHBIX YYaCTKOB), CIIELUAIMCTY YTIPaBJICHUS JEIaMH JJig OTIPaBKU JOKYMEHTA B
aJpec 3asBUTENS IO TMOYTE WJIM JOKYMEHT BpydYaeTrcs JIMYHO 3asBUTENI0 JIMOO €ro
IIPEJICTAaBUTEIIO MO/ POCIIUCH.

B) Pesynbrar agMUHUCTpaTUBHOI MpoOIEnypbl: MPOBEPKAa CXEMbBI PACIOJIOKEHUS
3eMENFHOTO y4YacTKa Ha KaJacTPOBOM KapTe WIM KaJacTPOBOM IUIAHE TEPPUTOpUU (IIPOEKTA
IpaHUILl 3eMEJIbHOTO y4acTKa) Ha JIOCTOBEPHOCTh U MPAaBUILHOCTH C(HOPMUPOBAHHBIX TPAHUIL.

n) MakcumanbHass — OPOJOJDKUTEIBHOCTh — aJIMUHMCTPATUBHOW  mpouenypel: 13
KaJICHAQPHBIX JTHEHU.

25. AavMuHuCTpaTUBHasi mnpoueaypa: «@®@opMupoBaHWe W  HampaBjieHHe
MEKBEOMCTBEHHbIX 3allpOCOB B  OpPraHsbl  (OpraHu3anuu), y4acTByKIIHe B
NMPeI0CTABJICHNH MYHUIMIAJBHBIX YCJIYI»:

a) OcHoBaHMs 7S Hayala aAMHUHHCTPATUBHOW MpPOLEAYphl: NOCTYNHBIIAs WH(DOpMaLus
0 3EMEIIbHOM Yy4YacTKe W OOBEKTEe HEABMKMMOCTH (MPU €ro HAIWYUH), PACIOJIOKEHHOM Ha
YKa3aHHOM 3€MEJIbHOM y4YacTKe.

Crenuanuct, Ha3HayaeMbld HAa4YaJIbHUKOM YTIpaBiCHHs (Janee -  CIeHUaIHCT
VYmopaBnenus), B TeueHUE 4YeThIpeX paboyux JAHEH CO JHA pPETUCTpalluy 3asBICHUS
paccMaTpuBaeT ero Ha MpeaIMeT HEOOXOAMMOCTH HAIMPaBICHHUS MEXBEIOMCTBEHHOTO 3ampoca B
oprasbl (OpraHu3alyi), y9acTBYIOLIUE B MPEAOCTABICHUH MyHUIIUIAIbHBIX YCIYT.

B cinywsae Hamuuuss HEOOXOAMMOCTH HAIMpPaBIICHUS MEXKBEIOMCTBEHHOI'O 3alpoca B
oprasbl (OpraHu3aliy), y4acTBYIOIIUE B MPEJOCTaBICHUN MYHUIIMIIAIBHBIX YCIIYT, B TeUeHUE |
(Onmuoro) pabodero qHS CHEIUAIUCT Y IPaBICHUS HAMPABIISET 3aIpocC.

0) CocraB JOKyMEHTOB W WH(GOPMAIIMU, KOTOPHIE HAXOJATCS B PACIOPSHKCHUH HHBIX
OpPraHOB M OpraHu3aluid, W KOTOpble HeoOxomumbl OpraHy IJs OPeIOoCTaBICHUS
MYHUILIMITAIEHOM YCITYTH.

B) HanMeHOBaHMe OpraHoB U OpraHu3aluii, B KOTOPbIE HAIIPABIISIETCS 3alpoC:

- VYnpasneane @DenepaqbHONW PErUCTPAIIMOHHON CiayKObl 1o Tomckoit obmactu -
CrpexeBckoir otaen Ynpasienus DenepanbHoOi CIy>KObI TOCYIapCTBEHHOW PpErucTpanui,
Kajgactpa u kaprorpaduu mo ToMckoi ob6nacTu;

- @enepanbpHOe Or0pKeTHOE yupexkaenue «Kamactposas nanara» mo ToMckoit o6macTu.



r) Ceenenuss o cneumanucte OpraHa, OTBETCTBEHHOM 3@ HaIPaBJIEHUE 3alpoca U
00paboOTKy MNOCTYNHMBIIMX OTBETOB: HAaYaJIbHUK YTPABIEHUS HMMYIIECTBEHHBIX, 3€MEJIbHBIX
OTHOLIEHMH U TPajOCTPOUTENbCTBA AJIMHHHMCTpPALMM TOpojackoro okpyra CrpexeBo,
3aMECTHUTENb.

k) Cpok HampaBJIeHHUs 3alpoca: B TEUEHHE OJHOT0 paboyero JHs.

Cpox 0XuTaHus OTBETA B TEUCHUE S5 paboOUMX JHEH C MOMEHTA PErUCTPAIIUH.

3) [lopsimok momyueHust 0TBETa Ha 3ampoc, ero 00paboTKH U (PUKCAIMU: OTBET Ha 3a1poc
B OpraHbl, B PacHOpsHKEHUH KOTOPBIX HAXOASATCS CBEIEHUS W/MIU JOKYMEHTHI CIEHUATHCT
IIOJIy4aeT B JJIEKTPOHHOM BHUJE (CKaH-KONMs) C MPWIOKEHUEM OpUTMHANA, OpUIHHAJ
MOCPEACTBOM KYpbEepPCKOM JTOCTaBKH.

3arpoc 1o ¢opme CoracHo MPUIoKEHUIO Ne2 K HACTOSIILEMY PETJIaMEHTY.

e) PesynpTaT aiMUHUCTPAaTUBHOM MpOIeAyphl: MOJIyYEHHE OTBETA Ha 3aIPOC TOKYMEHTOB
Y CBEJICHUU.

3) MakcumanbHasi TPOJOJDKUTEILHOCTh QJIMHHUCTPATUBHOM MPOIEAYPHI: S5 paboumx
THEH.

26. AavuHHcTpaTUBHAas npouenypa: «Bbigaua pesyiabTaTra mnpeaocTaBJIeHUs
MYHUIIUNIAJIBHOH YCIIYTH».

OcHoBaHueM Il AAMHHHCTPATHUBHOW  TMpOLEAyphl  SIBJISIETCS  IPOBEPEHHAs,
COIVIACOBAaHHAsl M IOJAINMCAHHAs CXEMa pacCIOJIOKEHUS 3EMEJBHOIO ydacTKa Ha KaJgacTpoBOM
KapTe WU KaJacTPOBOM IUJIaHE TEPPUTOPHUH (MIPOEKT IPAHULL 3€METHLHOTO Y4acTKa).

Boimaua  3asBuTento  pesyibTaTa  NPEAOCTABICHUS ~ MYHHUIMNAIBHOM  yCIyTH,
MOATBEPXKIAIOMIETO  (aKT MPEeAOCTaBICHUS MYHULMINAIBHOW  yCIYTH, OCYHIECTBISETCS
CIEMAJINCTOM, OTBETCTBEHHBIM 32 IPEIOCTABIECHNE MYHUIMNAIBHON yCIyTd, B TEUEHUE TPEX
KaJICHJAApHBIX THEH cOo OHS MOANUCAHUS HAa4YaJIbHUKOM YIIPAaBJICHUS CXEMBbl PACIOJIOKEHUS
3eMEJIbHOTO y4yacTKa Ha KaJacTpPOBOW KapTe WM KaJacTPOBOM IUIaHE TEPPUTOPHH (IIPOEKTa
TPaHMI] 3eMEJTLHOTO yJacTKa).

B cnyuae HEBO3MOXKHOCTH Bpyd€HUS pe3yjbTaTa MYHHUIUNAJIBHON YCIYI'M JUYHO
3asgBUTEIIO WM €ro YIOJHOMOYEHHOMY IPEICTaBUTENIO COTJIaCOBaHHAs M MOAMMCAHHAsA CXeMa
pacrlojoKEeHUsl 3EMENbHOI0 y4yacTKa Ha KaJacTpOBOM KapTe WM KaJacTPOBOM ILJIaHE
TEPpUTOPUU (IIPOEKT TPAHUI] 3eMEJIHLHOTO yYacTKa) HaIlpaBsieTCs B aJipec 3asBUTENS MOYTOH, B
TOM YHCJIE DIEKTPOHHOM.

MaxkcuManbHasi TpOAOKUTENBHOCTh aAMUHUCTPATUBHON MPOLEAYpPhl: 3 KaJeHIapHbBIX
THSL.

4. ®opMBbI KOHTPOJISI 32 HCIIOJIHEHHEM perjiaMeHTa

27.  Tlopsmok oCyIIecTBICHUS TEKYIIETO0 KOHTPOJS 32 COOMIOACHUEM U MCIIOJHEHHEM
OTBETCTBEHHBIMH crenuanuctaMu OpraHa IOJIOKEHMM pErjJaMeHTa W HHBIX HOPMAaTHUBHBIX
npaBoBBIX akToB Poccuiickoit @enepannu n ToMckoil 001acTH, YCTaHABIMBAIOIIUX TPEOOBAHUS
K NPEAOCTaBICHUIO MYHHULHNAIBHBIX YCIYT, a TAK)KE NMPUHATHEM PEUICHUM OTBETCTBEHHBIMU
JULAMH.

Tekylmuii KOHTPOJIb HCIOJHEHUS pErjiaMeHTa OCYHIECTBISIETCS M3poM TOpPOACKOIo
OKpYyra, 3aMeCTUTEIsIM M»3pa ropoAcKOro OKpyra, KypUpPYIOLIEro BOMNPOCHI MPENOCTABICHUS
MYHHULIMIIAJIBHBIX YCIYT, HAYAJIbBHUKOM Y TIPaBICHUS.

Texymmii KOHTPOJIb 32 COOTIOAEHUEM U HCIIOJIHEHHEM OTBETCTBEHHBIMH CIICHIUAINCTAMU
Oprana, opraHuM3anMy IIOJIOKCHMM perjlaMeéHTa M WHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB
Poccuiickoit ®emepatuu u  Tomckoil  0o0jacTd, YCTaHABIMBAIOIIMX TpeOOBaHMA K
IIPEIOCTABICHUI0 MYHULIMINAIBHBIX YCIYI, 4 TaKKe INPUHATHEM PEIICHUN OTBETCTBEHHBIMU
JULIAMH TIPOBOJUTCS MYTEM: OIEPATUBHOTO BBIACHEHUS XOJa BBIIOJHEHUS aJIMHHHUCTPATHUBHbIX
IpoLeAyp; HAOMUHAHUN O CBOEBPEMEHHOM BBIOJIHEHHH aJMUHHCTPAaTUBHBIX JCHCTBHU;
UCTpeOOBaHMSI OT  OTBETCTBCHHBIX  MCIONHHUTEICH  OOBSCHEHMH TPUYUH  3aJCPIKKH
OCYILIECTBICHUS aIMUHUCTPATUBHBIX JECHCTBUH.



[lepuoanunocTs OCYUIECTBJICHUS TEKYILEro KOHTPOJISL: YCTaHABITUBAETCS
pacniopsbkeHueM Mapa ropojickoro okpyra CTpexeBoil.

28. [Mopsimok W TEPUOAMYHOCTh OCYIICCTBICHUS IUJIAHOBBIX W  BHETIAHOBBIX
MIPOBEPOK MOJTHOTHI U KaUeCTBA MPEAOCTABICHHUS] MyHUITUTIAIBHBIX YCITYT.

KoHTponp 3a MONMHOTOW M KadyeCTBOM NPEIOCTABICHUS MYHHIIMITATBLHOW YCIYTH
BKJIFOYaeT B ce0s TIPOBEICHHE TMPOBEPOK, BBIABICHHE W YCTPAHCHHWE HAPYIICHWA TMpaB
3asiBUTEINICH, PACCMOTpPEHUE Kalo0, MPUHITHE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpaIlCHHUS
3asIBUTENICH, CoZIepiKaHme Kajao0bl Ha neicTBue (0e3aeiicTBue) cneruanuctoB OpraHa.

dopmaMy KOHTPOJIA 32 IOJHOTOM M KayeCTBOM MPENOCTABIEHUS MYHULHUIIAIBHON
YCIIYTH SIBJISTIOTCS:

- pacCMOTPEHHUE OTYETOB U CIPABOK O MPEJOCTABICHUN MYHULIMTIAIBHOU YCIIYTH;

- paccMmoTpeHue kajno0 Ha AelcTBus (Oe3meWCTBHE) W PEIICHHs] CHEIUaTUCTOB
(TOJDKHOCTHBIX JIWIT), OCYIIECTBIIsIEMbIe (MPUHATHIC) B XOJI€ MPEAOCTABICHHUS MYHUIIUIIATHLHON
yeayru;

- TPOBEACHHWE IUIAHOBBIX M BHEIJIAHOBBIX TIPOBEPOK TMOJTHOTHI M  KadecTBa
MIPEI0CTaBICHUS] MYHUIIMTTAIIBHON YCITYTH.

KoHTponp 3a MONMHOTOW M KadyeCcTBOM TNPEIOCTABICHUS MYHHIMITATBLHOW YCIYTH
OCYIIECTBIISIETC M3pOM TOPOJICKOTO OKpYyra, 3aMeCTHUTEISIMH Mbdpa TOpOJCKOrOo OKpyTa,
KYpHUPYIOIIETO BOIMPOCHI MPEIOCTABICHUS MYHUIIUITAILHBIX YCIYT, HAYAIBHUKOM Y TIPABIICHUS.

[TpoBepkn MOTyT OBITH IJIAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAHHWH IIJIAHOB PaOOTHI
Oprana) u BHeIUTaHOBBIMH. [Ipu IpoBepKe MOTYT paccMaTpPUBATHCS BCE BOIPOCHI, CBSI3AHHEIE C
MPEAOCTAaBICHUEM MYHHIUNAIBHOW YCIYrd (KOMIUIEKCHBIC TIPOBEPKH), WM OTIEIbHBIC
BOMIPOCHI (TeMaTuueckue mpoBepku). [IpoBepka Takke MOXKET MPOBOAMUTHCS MO KOHKPETHOMY
0OpaleHuto 3asBUTETIS.

[IpoBepkr TMONMHOTBI W  KAauecTBA MPEIOCTABICHUS  MYHHIMMIAIBLHON  YCIYTH
OCYIIECTBIISIIOTCS. HAa OCHOBAaHWM TIOCTAHOBJICHUS AJIMMUHHCTPAllUA TOPOJCKOTO OKpyTa
CrpexeBoir ot 17.08.2011 Ne546 «OO6 yrBepxkaenuun Ilopsiika TMpOBEACHUS OICHKH
COOTBETCTBHUSI KauecTBa (PAKTUUYECKH TMPEAOCTABISIEMBIX MYHHIIUTATBHBIMA YIPEIKICHUSIMH
MYHHIIUITATBHBIX YCIYT YTBEPXKJACHHBIM CTaHIapTaM Jjisi 00eCIIeueHUs MOBHIICHUS KayecTBa U
JIOCTYITHOCTH MYHHITUTIATBHBIX YCIIYT Ha TEPPUTOPUHU TOPOACKOTO OKpyra CTpeKeBOi.

[InaHOBBIE TPOBEPKHU MPOBOASATCS HE PEXE OJHOrO pa3a B o, BHEIJIAHOBBIE — B CIIy4ae
MOCTYIJICHUS Kano0 Ha JeicTBus (0e3/1elCTBUE) U pelIeHUs JOIKHOCTHBIX JIUI] CTICIIUATICTOB
(TOJDKHOCTHBIX JIWIT), OCYIIECTBIIsIEMbIe (MPUHATHIC) B XOJI€ MPEAOCTABICHHUS MYHUIIUIIATHLHON
YCIIYTH.

Pesynbpratel mpoBepkrd OQOPMIISIFOTCS B BUIE aKTa O TPOBEACHHH KOHTPOJILHOTO
MEpOTIPUATHS, TOAMUCAHHOTO  YTOJHOMOYEHHBIM JIMIIOM, a TaKXe PYKOBOAHUTEIIEM
UCTIOJTHUTENICH MYHHIIMMAIBHBIX YCIYT, B OTHOIICHWU KOTOPBIX MPOBOJIMIACH KOHTPOJIbHAS
npoBepka. [lo pesynpratam OpOBEpPOK B Ciydae BBISBICHHS HApYIICHUH TpaB 3asBHUTENCH
OCYIIECTBIISICTCS TMPUBJICYCHUE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit denepanmm.

[To pe3ynpTaTam paccMOTPEHHUS OTYETOB M CIIPABOK O MPEIOCTABICHUN MyHHIIUITATHLHOM
YCIIYTH, a TakKe Kajno0 Ha AehcTBUsA (Oe37eiCTBHE) CHEIUATNCTOB (JOKHOCTHBIX JIMI]) TIPH
MPEIOCTaBIICHUN MYHHIIMITAIBHOW YCIYTH, TPHU BBISIBICHUM HApYUICHUH BUHOBHBIC JIHIIA
MIPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu.

Cnenmammctel Oprana (B TOM 4YHCIE JOJDKHOCTHBIE JIMIA), OTBETCTBEHHBIC 3a
MPEIOCTaBIIEHUE MYHUIIUIAIBHON YCIYTH, HECYT IUCHUIUTMHAPHYIO, aIMHUHHCTPATHBHYIO W
MHYIO OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOIATeIbCTBOM Poccuiickoit @epepanuu 3a
COONIOZICHHE CPOKOB U TMOPSAJKA HWCIOMHEHUS KaXIOH aIMHHHCTPATHUBHOW MPOIETYPHI,
YKa3aHHOM B HACTOSIIIIEM pPETrIaMEHTE.

OTBETCTBEHHOCTH crienanucToB Oprana 3akperisieTcs B uX JOHKHOCTHBIX PeriiaMeHTax
B COOTBETCTBUU C TPeOOBaHMIMU 3aKOHOIATEIbCTBA Poccuiickoit Menepamuu.



Crenpanuct, OTBETCTBEHHBIH 3a IpuUeM 3amnpocoB 3asButened (Omnepatop ydyeTHOU
CUCTEMBI), B COOTBETCTBHHM CO CBOMM JOJKHOCTHBIM PEriIaMEHTOM HECET OTBETCTBEHHOCTH 3a
Ha/JIeKallue TpUeM M PErucTPaluio 3alpocoB, CBOEBPEMEHHYIO HMX MepeAayy HadyaJbHHUKY
Oprana (OTBETCTBEHHBIM HUCIIOTHUTEISIM).

Crnenuanict, OTBETCTBEHHBIH 3a MPENOCTABICHHWE MYHHMLMIAIBHOW yCIyrW, B
COOTBETCTBUHU CO CBOMM JIOJDKHOCTHBIM PETJIaMEHTOM HECET OTBETCTBEHHOCTH 3a COOJIO/ICHUE
CPOKOB M TIOpSAZKAa pPACCMOTPEHHs 3alpOCOB, MPABUIBHOCTH O(GOPMIICHHS M KadeCTBO
MOJTOTOBKU JJOKYMEHTOB.

HauvansHuk OpraHa B COOTBETCTBUM CO CBOMM JIOJDKHOCTHBIM PETJIAMEHTOM HECeT
OTBETCTBEHHOCTh 3a KauecTBO (TOJHOTY) TPEJOCTaBICHUS MYHHUIMIIAIBHOM  YCIYTH,
COOJIIOJICHHE CPOKOB, TMOPSIKAa MPEIOCTaBICHUS MYHUIMIAIBHONW YCIyrd, U TpeOOBaHMIA
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

29.  TpebGoBanuss K TOpAAKY M (GopMaM KOHTpOJNS 3a TPEAOCTABICHHEM
MYHUILIMTIAJIBHOM YCIYTU CO CTOPOHBI (PU3MUYECKUX U IOPUIUYECKUX JIULL.

1) KoHTponp 3a paccMOTpEHHEM CBOMX 3asBJIECHUN MOTYT OCYIIECTBIAThH 3asBUTEIIN HA
OCHOBaHUU ToTydeHHOM B Oprane nHdopmauu.

2) I'paxxnane, ux OOBEAMHEHHS M OpraHU3AIMM BIIPaBe MOJIY4YaTh HHPOPMALHUIO O
NOpSAIKE NPEJOCTABICHUS MYHUIUNAIBHOM YCIYr'M, a TakKe HalpaBisATh 3aME4yaHus U
IPEUIOKEHUS 110 YIYUIICHUIO Ka4yecTBa MPEAOCTaBICHHUS MyHULIUTIAIBHBIX YCIIYT.

3) I'paxpane, ux OOBEAWHEHHS M OpPTraHU3AIlMU BIPABE HAMPAaBUTh OOpaIlCHHUE C
npocb00il O TMPOBEJCHUU NPOBEPKU COONIONEHHS W HUCIIOJHEHHUS TIIOJIOKEHUH periaMeHTa,
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHUIIUTIATBHON YCIYTH, TOJHOTHI M KauecTBa IMPENOCTABICHUS MYHUIIUNAIBHOW YCIyTH B
Clly4yae HapylICHUs MpPaB U 3aKOHHBIX MHTEPECOB 3asBUTENEH (IpeacTaBUTeNel 3asBUTEINS) Py
NpeOCTaBICHUH MyHUITUTIAIEHON YCITYTH;

B Tewenme 15 paboumx gHEH CO OHS pErucTpand OOpalIeHWH OT TpakIaH, HX
00bEeTMHEHUH WJIM OpraHu3aluid, OOpaTHBILIMUMCS JHMIIAM HAMpaBiIAETCs OTBET Ha oOpalleHue,
NOCTyNUBIIEE B (OpMe AJIEKTPOHHOIO JOKYMEHTa, B (DOpME 3JIEKTPOHHOIO JOKYMEHTa IO
ajzipecy OSJEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHWH, WJIM B MUCbMEHHOW (opme 1o
MIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHUH.

30. JomwkHocTHOe nuio OpraHa, yImOJIHOMOYEHHOE Ha IPOBEIACHHWE MOHHUTOPHUHTA
KayecTBa MPEIOCTABIICHUS MYHUIMIAIBHON YCIyTu: 3aMeCTHTENh Mbapa TOpOJCKOTOo OKpyra,
KypUPYIOIINK JaHHOE HalpaBieHue, HauadbHUK OpraHa.

5.  JlocyneOHblii (BHeCyAeOHBbI) MOPAIOK 00:KaT0BAHUS PeLICHU U AelcTBHIi
(0e3neiicTBus) Oprana, npeaoCTABJISIIONIEr0 MyYHUIMNIAJIBHYIO YCJIYTY HA TEPPUTOPUM
ropoackoro okpyra CrpeskeBoii, a TaK:Ke UX J0JKHOCTHBIX JINI, MyHHIMIIAJbHbBIX
CayKaIMX

31. 3asBUTEIH MOKET OOPATUTHCS C KaJT000H B TOM UKCIIE B CICAYIONMIUX CIIyJasx:

1) HapymeHue cpoka perucTpalMM 3amnpoca 3asBUTENss O IPEAOCTaBICHHUU
MYHHLIMIIAJILHOW YCITyTH;

2) HapylIeHHE CpOKa NMPEAOCTaBICHNS MyHUIIUTIIAILHON YCIIYTH;

3) TtpebGoBaHue Yy 3asBUTENS JAOKYMEHTOB, HE IHPEAYCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoOBbIMH akTamMu Poccuiickonn denepanuy, HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMu TOMCKOM
00/1acTH, MYHMLUNAIBHBIMU IIPaBOBBIMH aKTaMHU Topoackoro okpyra CrpexeBoil s
IIPENOCTABIICHNs MYHULIUIIAIBHON YCIIyTH;

4) oTka3 B IpUeMEe JOKYMEHTOB, HPEJOCTaBIECHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHBHBIMU IIpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOPMATHUBHBIMHU IIPABOBBIMU
aktamMM TOMCKOM 00JIacTM, MYHHLMNAJIBHBIMH IPAaBOBBIMH aKTaMHM TOPOJICKOIO OKpyra
CrpexeBoil A1 IPEeIOCTaBIECHUS MyHULIUIIAIbHON YCIYTH, Y 3asBUTEIS;



5) oTka3 B MpPeNOCTaBICHUM MYHUIUNAIBHOW YCIYI'M, €CIM OCHOBAaHHS OTKa3a He
peyCMOTPEHb! (efepadbHbIMU 3aKOHAMHM M NPUHATHIMH B COOTBETCTBHH C HUMH HHBIMU
HOPMATUBHBIMU IpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOPMATUBHBIMHU IIPABOBBIMU
aktaMu Tomckoil 00yiacTH, MYHULMIAJIbHBIMUA IPAaBOBBIMH aKTaMH TOPOJACKOTO OKpyra
CrpexeBoii;

6) 3aTpeOoBaHUE C 3asIBUTEINS MPU NMPEAOCTABICHUH MYHHUIMIAIBHON YCIYTH IJIaThl, HE
IPENYCMOTPEHHOM  HOPMATMBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoi  Penepauuy,
HOPMAaTUBHBIMH MPABOBBIMHU aKTaMHU TOMCKON 00J1acTH, MyHUIIMIIATbHBIMUA TIPABOBBIMHU aKTaMU
ropoJickoro okpyra CrpexeBoii;

7) oTKa3 oprasa, NMpeAOCTaBISAIONIET0 MYHUIMIAIBHYIO YCIYTy, JAOKHOCTHOTO JIMIIA
Oprasa, MpeaoCTaBIIONIEr0 MYHHIIMIIAIbHYIO YCIYTY, B UCIPABICHUH JIOMYIIEHHBIX OMEeYaToOK
U OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHULUIAILHONW YCIYTd JOKyMEHTax
1100 HapyIlIeHHe YCTaHOBIEHHOTI'O CPOKA TAaKUX UCIPABICHUH.

32. OO6mue TpeGoBaHUs K MOPSAIKY MOIaYU U PACCMOTPEHUS KaTOObI:

1). ’Kanoba nomaercss B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHTENE, B AJIEKTPOHHOU
dbopMe B opras, NpeAoCTaBISIONINI MyHULIUNIATbHYIO ycayry. JKamoObl Ha pelieHus, NpUHAThIE
PYKOBOJIUTENIEM OpraHa, NpPeAOCTABISIONIET0 MYHHLIMIIAIBHYIO YCIYry, MOJAIOTCS B
BBIIIECTOAIINN Oprad (MpHU €ro Haau4yuu) JUOO B CIIydae €ro OTCYTCTBHSI PacCMaTpHUBAIOTCS
HEINOCPEACTBEHHO PYKOBOJUTENEM OpraHa, IPeI0CTaBIISIOIEr0 MyHUIUIIAIBHYIO YCIYTY.

2). XKanoba mMokeT OBITh HampaBlieHA MO IMOYTE, C MCIOJb30BaHUEM HH(MOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW cetn  "MHTepHer", o¢uIMaabHOro caiita OpraHoB MECTHOTO
CaMOYNIpPAaBJIEHUS, MPEIOCTABISAIONIEIO0  MYHHUIMIAIBHYIO  yCIOyry, €IWHOTO  IopTaia
TOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, TM00 PETHOHAIBHOTO MOPTaJia TOCYIaPCTBEHHBIX
MYHUILIMTMIATBHBIX YCIYT, a TAKKE MOXKET ObITh MPUHSATA NP JIMYHOM IIPUEME 3assBUTEIIS.

3). XKanoba nomkHa comepkaTh:

a) HaMMEHOBAaHUE OpraHa, MPEeAO0CTABISIIOIIET0 MyHUIIUNIATBHYIO YCIYTY, JOKHOCTHOTO
JWIIa OpraHa, TMPeIOCTABISIONIEr0 MYHHIMIAIBHYIO YCIYry, 00 MYHHIUIAIBHOTO
CITY KaIleTo, PEIICHUs U IeUCTBUS (0e31eCTBIE) KOTOPBIX 00XKATYIOTCS,

0) damumuio, uMs, oT4ecTBO (TIOCTEIHEE - IPU HATMYWH ), CBEICHUS O MECTE KUTEIIbCTBA
3agBUTENS - GU3NYECKOTO JIMIA JM00 HAMMEHOBAaHUE, CBECHUS O MECTE HaXOXK/ICHUS 3asiBUTENS
- IOpUIMYECKOrO JIUIa, a Takke HoMep (HoMmepa) KOHTaKTHOro TteiedoHa, aapec (aapeca)
3JIEKTPOHHOU MOYTHI (MIPH HAJIMYKHU) U TOYTOBBIN ajjpec, M0 KOTOPHIM JOJIKEH OBbITh HalpaBJieH
OTBET 3asIBUTEITIO;

B) CBelleHHSA 00 OOXalyeMbIX peHIeHUusX | JeUCTBHsAX (Oe3elCTBUM) OpraHa,
IPEOCTABIISAIONIETO MYHUIIUNIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, IpeaoCTaBIIsSIOIIETO
MYHULIMMIATIBHYIO YCIYTY, JIM00 MyHUIIMIATIBHOTO CITY>Kallero;

') TOBOJBI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIb HE COTJACEH C PEeIICHHEM U JIeHiCTBUEM
(Oe3nelicTBMEM) OpraHa, MPEJOCTaBISIOUIET0 MYHUIUMIANBHYIO YCIYTy, NOJDKHOCTHOTO JIMLA
OopraHa, HpeJOCTaBIISIONIETO MYHUIIUNAIBHYIO YCIYTY, JHM00 MYHUIIMIAIBHOTO CIYXAallero.
3asiBUTENIEM MOTYT OBbITh MPECTABIECHBI TOKYMEHTHI (MPY HAIMYUH), TOATBEPKAAIONINE JOBOIbI
3asgBUTEI, JIUOO UX KOTHH.

4). XanobGa, mocTymuBIIas B OpraH, MPEIOCTaBISIONIMA MYHUIIUIAIBHYIO YCIYTY,
MOJ/UIKHUT  PACCMOTPEHMIO  JIOJDKHOCTHBIM  JIMIIOM, HAJECJICHHBIM  IOJHOMOYHMSMH IO
pPacCMOTPEHHIO >Kano0, B TEUEHUE MATHAAIATH pabouux JHEH co JHS ee perucrpanui, a B
ciydyae OO0KaJloOBaHUS OTKa3a OpraHa, NPEeJOCTABISAIONIET0 MYHHULIMNAIBHYIO — YCIYTY,
JTOJKHOCTHOTO JIMI[a OpraHa, MpPeIOCTaBIAIOIIET0 MYHULIUNAIBHYIO YCIyry, B IpHEME
JIOKYMEHTOB y 3aBUTEJIS TUOO B UCIIPABICHUH JIOMYIIEHHBIX OMEYaTOK M OMIMOOK MITH B Cliy4yae
00>KaJIoBaHUSI HApYIICHUsS] YCTAaHOBJIEHHOI'O CpOKa TaKUX HCHPABIEHUN - B TEUYCHHE IMISITU
pabouux qHEH co AHS €€ PETUCTPAIIH.

5). I1o pe3ynbpTaTam pacCMOTPEHHUS JKaT0Obl OpraH, MPEAOCTABIISIONINN MyHHITUTIATHHYIO
yCIIyTy, IPUHUMAET OJHO U3 CIEIYIOIINX PELICHU:



a) YIOBJIETBOpSET >Xano0y, B TOM uHcie B (opMe OTMEHBI HPUHATOTO PELICHHS,
MCIIPABJICHUS JOIYILIEHHBIX OPraHOM, IIPEIOCTABIIAIOIIAM MYHUIUIIAIBHYIO YCIYTY, ONIEYaTOK U
OmMOOK B BBIAAHHBIX B pE3yJbTaTe MPEAOCTABICHUS MYHHMIMIAIBHOM YCIyrd JOKYMEHTaX,
BO3BpaTa 3asABUTENIO JIEHEXKHBIX CPEACTB, B3MMAHME KOTOPBIX HE IPEAYCMOTPEHO
HOPMATHBHBIMU IpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOPMATUBHBIMHU IIPABOBBIMU
aktamMM ToMCKOM o00JIacTH, MYHHLMNAJIbHBIMH IPaBOBBIMH aKTaMH TOPOJICKOIO OKpyra
CrpexeBoii;

0) OTKa3bIBACT B yIOBJIECTBOPCHUH YKAIOOBI.

6). He mno3nHee nHA, ciaeayrollero 3a [JHEM IMPUHATUS pELICHUs, 3asABUTENIO B
NUCbMEHHOW (opME M 1O KEITAaHWIO 3asBUTENs] B OJIEKTPOHHOW (opMe HampapiseTcs
MOTUBUPOBAHHBIN OTBET O pe3yabTaTaXx PaCCMOTPEHHS KaIOOBI.

7). B cinywyae ycTraHOBIIEHHS B XOJ€ WM IO pe3yJbTaTaM pPacCMOTPEHHUS KaJoObl
IIPU3HAKOB COCTAaBAa aJMUHUCTPATUBHOIO IPaBOHAPYLIECHUS WIM MPECTYIJIEHUS IOHKHOCTHOE
JMIIO0, HAJIEJICHHOE IOJIHOMOYHUSMH 10 PAaCCMOTPEHUIO Kalo0 B COOTBETCTBUHU C IYHKTOM 28
HACTOSALIET0 aJMUHUCTPATUBHOIO PETVIAMEHTA, HE3aMEMJIMTENIbHO HAMpaBIseT HMMEIIINEcs
MaTepHaibl B OPraHbl IPOKYPaTypHI.

8). IlosoxxeHHst HaCTOALLErO pa3jieia aAMUHUCTPATUBHOIO PETJIAMEHTA IIPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH, YCTaHABIMBAIOIIUE IMOPSJOK PAaCCMOTPEHMs Kajlo0 Ha HapylICHHs
opaB TpaxJaH U OpraHu3aluil IpU [PEAOCTaBICHUM MYHUIMNAIBHBIX YCIYI, HE
pacnpoCTPaHsIIOTCS Ha OTHOIIECHUS, peryiaupyembie DenaepanbHbiM 3akoHOM OT 02.05.2006 Ne
59-®3 «O nopsiake paccMOTpeHus oopaleHuii rpaxnan Poccuiickoit deneparym.



[Ipunoxenue 1

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY
IIPEIOCTABIECHUS MYHULUIAIBHONH YCIYTH
«Bbrgaua cxeMbl paconoKeHus! 3eMeIbHOIo
ydyacTKa Ha KaJacTpOBOM KapTe WM
KaJ]aCTPOBOM IUIAHE TEPPUTOPUI

Mbspy ropoackoro okpyra CtpexeBoi
oT

(dPamunust, ©Msi, OTYECTBO)

(anpec, KOHTaKTHBIHN TenedoH)

3aaBieHue

[Ipomry Bac corsnacoBate W BbLAATE CXEMY DACHOJOKEHHMsS 3€MEIbHOIO Y4acTKa Ha
KaJacTpOBOM IIJJaHE WJIM KaJacTpPOBOM KapTe TEppPUTOpUM (TPOEKTa TpaHUI] 3EMEITbHBIX

Y4aCTKOB), PacIoI0KEHHOTO o azipecy: ,
hini g
(HaceJIeHHBIN MYHKT, YJUIA, IOM.) (TIesTb UCTIPANTUBAEMOT0 3EMETHHOTO YYaCTKA)

[Ipunoxenue: (nepeuens npedocmasnsiemvlx OOKYMeHmMos)

(Toamuch) (mara)



[Ipunoxenue 2

K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY
IIPEIOCTABIECHUS MYHULUIAIBHONH YCIYTH
«Bbrgaua cxeMbl paconoKeHus! 3eMeIbHOIo
ydyacTKa Ha KaJacTpOBOM KapTe WM
KaJ]aCTPOBOM IUIAHE TEPPUTOPUI

BbJIOK - CXEMA
MOpSAJIKA MTPEIOCTABIICHNS MyHULIUIIAJIbHON yCIIyrn
«BpI1ada cxemsl pacloNoKEeHHsI 3¢MEJIBHOTO y4acTKa Ha KaJlaCTpOBOM KapTe
WIM Ka/IaCTPOBOM IUIaHE TEPPUTOPUI

-

Nudopmuposanue

\ }

Ilonayva 3agaBnenus

(.

A 4

-
[IpreM IOKYMEHTOB, NPEICTABICHHBIX  3asBHTEIIEM
(ero  mpencTaBUTENEM), PETUCTpPALUs  3asBICHUS
(3asBKM) 3asBUTEIIS 0o OTKa3 B MpUEMe
JTIOKYMEHTOB

-

J

PaCCMOTpeHI/Ie 3arpoca 3asaBUTCIIA

MYHHIIMIIATBHON YCIIyTH WK 00 OTKa3e B
MPeA0CTaBICHUN

[HpI/IHHTHe peLIeHus O NPeJOCTABICHUN

A\ 4

Boigaua pesynbpTaTa npeaocTaBiIeHUs
MYHUIIMTIAJILHOM yCcIyTH (corjiacoBaHHAast
Y TIOJIIMCaHHAas CXeEMa pacoJI0KEHUs
3eMeJIbHOTO y4acTKa Ha KaJacTpOBOU
KapTe UM KaJacTpPOBOM ILIAHE)




[Ipunoxenne 3

K AIMHHHACTPAaTHBHOMY PErjIaMeHTy
NPEOCTaBICHUS] MYHUIUMIAIBHOW YCIyTH
«Bp11aua cxeMbl pacrooKeHNs 3eMETbHOTO
ydyacTKa Ha KaJacTpoBOH  KapTe WU
KaIaCTPOBOM IUTaHE TEPPUTOPHI»

AJIMMHHUCTPALMS rOpPoaAcKoro okpyra Crpe:keBou

OTKA3 B ITPUEME IOKYMEHTOB or « » 20 T

, IpU IIpueMe JOKYMEHTOB

(®.1.0. 1omKHOCTHOTO JIHIIA, IPUHSBIIETO PEIICHHE)

, KOTOpbIE MPEA0CTaBUII

n n 200_ T

(COKpaH_[eHHoe HanMMCHOBAHUEC 3a$IBI/ITeJI$I)

C LEJIbIO IIPENOCTABIICHNS MYHULIUIIAIBHON YCIIYTH

(HauMeHOBaHME MYHUIMIIAIIBHON YCITYTH)

YCTAHOBUIIL:
(mpruMHa O0TKa3a — OCHOBAHUS, yKa3aHHBIE B TyHKTE 12 Pernamenra)
[TPUHAJI PELIEHUE:
OTKa3aThb

(cokpamieHHOe HAMMEHOBAaHUE 3asIBUTEIIS )
B IIpHeMe JOKYMCHTOB

HavanpHuk YnpasiieHHsI UMYIIECTBEHHBIX,
3€MEJIbHBIX OTHOILLIEHUH U IPaJOCTPOUTEILCTBA
AJIMUHHCTpaLUU rOpoAcKoro okpyra CtpexeBoit

N.0. ®amunus

(nmoamucek)

Hcnonuurenn:
Tenedon:
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	Начальник Органа в соответствии со своим должностным регламентом несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	В течение 15 рабочих дней со дня регистрации обращений от граждан, их объединений или организаций, обратившимся лицам направляется ответ на обращение, поступившее в форме электронного документа, в форме электронного документа по адресу электронной поч...
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа, курирующий данное направление, начальник Органа.
	31. Заявитель может обратиться с жалобой в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	Общие требования к порядку подачи и рассмотрения жалобы:
	1). Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при ...
	2). Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети "Интернет", официального сайта органов местного самоуправления, предоставляющего муниципальную услугу, единого портала государственных и муниципальных ...
	3). Жалоба должна содержать:
	а) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	б) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	в) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4). Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа орган...
	5). По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	а) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	б) отказывает в удовлетворении жалобы.
	6). Не позднее дня, следующего за днем принятия решения, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	7). В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 28 настоящего админист...
	8). Положения настоящего раздела административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отноше...
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