NoctaHoBneHne ApgMUHUCTpaUMKM ropoackoro okpyra CrpexeBon OT
03.08.2012 Ne 548 «O6 yrTBepxaeHUM AAMMUHUCTPATUBHOINO pernamMeHTa
npenocTaBneHMA MyHuuunanbHoOW ycnyru «Bblgadya cxembl pacnonoXxeHus
3eMenbHOro y4yactka Ha KagacTpoBOW KapTe WM KajacTpoOBOM  MilaHe
Tepputopun»» (B pea. NocTaHOBIIeHUS AAMWHUCTPaLUM FOPOACKOro oKpyra
CrpexeBon ot 31.10.2012 N 740)

B cootBetctBMM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-3 «O6
opraHusauun npefocTaBfeHnUs OCyJapCTBEHHbIX W MYHUUMNANbHbLIX — YCAyry,
MoctaHoBneHunem [NpaButensctBa Poccuinckon degepauum ot 16.05.2011 Ne 373 «O
pa3paboTke W  yTBEPXOAEHUM aOMUHUCTPATMBHbLIX  PErfiaMeHTOB  UCMNOSTHEHUS
rOCy4apCTBEHHbIX (PYHKUMA M agMUHUCTPATMBHbBIX PErfnamMeHToB NpeaocTaBneHns
rocy4apCTBEHHbIX YCMyr», Ha OCHOBaHUW pacrnopsikeHus ALMWHUCTPaUUN ropoaCKOro
okpyra CtpexeBon ot 16.02.2012 Ne 36 «O6 yTBepxaeHun nopsigka paspaboTkm u
yTBEPXAEHUS aAMWHUCTPATUBHBIX pPerfnameHToB MpedocTaBneHnss MyHUuMnanbHbIX
ycnyr B ropogckom okpyre CtpexeBon»

NOCTAHOBIJIAIO:

1. YTBepauTb AOMUHUCTPATUBHBLIN perfiamMeHT NpeaocTaBleHns MyHULMnanbHON
ycnyrn «Bblgaya cxembl pacrnofioXeHns 3eMeNnbHOro yyactka Ha KagacTpoBOW KapTe
NN KaJ4acTPOBOM MNfaHe TEPPUTOPUNY COrMacHO MPUNOXKEHUIO.

2. MpusHaTb yTpaTMBWMMK CUIY MOCTaHOBIeHne AOMWHUCTPaUUM FrOPOACKOro
okpyra CtpexeBon oT 29.11.2010 Ne 775 «O6 yrtBepxaeHun AOMUHUCTPATUBHOIO
pernaMmeHTa no npegocTaBfieHNio MyHUuunanbHou ycnyrm «llpuem 3asiBneHun wu
Bbla4a JOKYMEHTOB O COrfacoBaHuUu NMPOEKTOB rpaHnL, 3eMefbHbIX Y4aCTKOBY.

3. Hactosduwee noctaHoBneHwe noanexuT oduumanbHoMy onybnukoBaHuo U
pasMeLLeHnio Ha odpuumMansHOM canTe opraHoB MECTHOrO caMoynpaBfeHUsi ropoACKOro
okpyra CtpexxeBon.

4. KOHTpOSib 3a MCMNOSIHEHMEM HACTOSALWEro MOCTaHOBMEHUA BO3MOXUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMWKE W puvHaHcaM, HavanbHuKa
®durHaHcoBoOro ynpasrneHns AaMUHUCTpaLMK ropoackoro okpyra Ctpexeson [leHNYeHKo
B.B.

Map ropoackoro okpyra
B.M. XapaxopuH



MpunoxeHve
YTBEP>XOEH
NOCTaHOBMNEHMEM
AOMUHUCTpaumn ropoacKoro
okpyra CtpexeBon
o1 03.08.2012 Ne 548

AOMMHUCTPATUBHbLIN pernaMmeHT
npeaocTaBrieHUA MyHULUNanbHoOU ycnyru «Bbiaaya cxembl
pacnonoXxeHusi 3eMernbHOro y4yacTka Ha KagacTpoOBOW KapTe MU KagacTpoOBOM
nnaHe TepputTopun»
(B pea. noctaHoBNeHNA AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon oT
31.10.2012 N 740)

|. O6wme nonoxeHus

1. AOMVHUCTPATMBHLIN perfiameHT NpeaocTaBfeHns MyHUUMNAnNbHOW ycnyru
"Bblgaya cxembl pacrnorioXeHus 3eMesibHOro y4yacTka Ha KagacTpoBOW KapTe wunuv
KagacTpoBOoM nnaHe Tepputopun" (panee - PernameHT) onpenensieT CpokM WU
nocrnegoBaTenibHOCTb AeNCTBUN (aMUHUCTPATUBHbLIX Npoueayp) Npy npegoctaBneHnu
MyHMUMNanNbHBIM  Ka3eHHbIM  yypexaeHnem AOMUHUCTpauuen ropoacKoro OKpyra
CTpexeBon B nuue CTPYKTYPHOro nogpasgeneHvns - YnpasneHne MMyLeCTBEHHbIX U
3eMesibHbIX OTHOLIEHUA AAMUHUCTpauuKM ropoackoro okpyra CTpexeBon (ganee -
OpraH) MyHUUMMaAnNbHOW ycnyrM, a Takke MopsAoK B3avMOLENUCTBUS — Mexay
CTPYKTYpHbIMW  nogpasgeneHmsmn  OpraHa, WX MyHUUMNANbHbIMU  CRYXaLLMMMU,
B3aumogenctena OpraHa C  3asg9BUTENSMKW,  WUHLBIMW  OpraHamum  MECTHOrO
camoyrnpaBfeHusi, opraHamu roCydapCTBEHHOM BfactTM W opraHuM3aumamu  npu
npegocTaBneHn MyHULUMNANsHOW YCIyri.

(B pen. nocrtaHoBneHust AgMUHUCTpauUMM ropoackoro okpyra CTpexeBon oOT
31.10.2012 N 740)

2. PernameHT npefoctaBfneHus  MyHUUMnanbHOW  ycnyrn  paspaboTaH
MyHuMUMNanNbHBIM  Ka3eHHbIM  yypexgeHneMm AOMUHUCTpauuen ropoacKoro okKpyra
CTpexeBoun, B nuue CTPYKTYPHOro noapasgeneHvns - YnpaerieHue UMYLLECTBEHHBbIX,
3eMefbHbIX OTHOLLEHUI N rPadoCTPOUTENBCTBA HA OCHOBAHUN:

- yactn 1 cratbn 13 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06
opraHusauuun npeaocTaBieHusi ToCyAapCTBEHHbIX U MYHULMNAMbHBIX YCIyry;

- MocTtaHoeneHus lpaButenbctBa Poccurckon degepauum ot 16.05.2011 Ne
373
«O paspabotke n yTBEPXKOEHUN AOMUHUCTPATMBHBLIX PErnamMmeHTOB WCMNOSIHEHUS
rocygapcTtBeHHbIX (OYHKUUMW W agMUHUCTPATMBHLIX perfamMeHToB npeaocTaBneHuns
rocy4apCTBEHHbIX YCIyr».

3. 3aasutenammn  aBnalOTCa  M3nYeckMe  nuua, NHOVBUAYyarbHble
npegnpuHMMmaTenu 1 puandeckne nuua nmbo nx ynorHOMOYEHHbIE NpeacTaBUTENN,
OEenCTBYoLLMe Ha OCHOBAHUKN JOroBopa, JOBEPEHHOCTN.

4. MNopanok HOPMUPOBaHUS O NpeaoCTaBNeHU MyHULMNAIbHOW YCIyru:

1) MecTto HaxoxaeHuna OpraHa: Tomckasa obnacTtb, r. Ctpexeson, yn. EpmakoBa
46a, 1-bI1 aTtax, kabuHeTbl 30, 38, 39 B 3gaHMM AOMUMHUCTPaLMKU FOPOACKOro OKpyra
CtpexeBon.

Pexunm paboTbl (4HM 1 Yackl npnema) OpraHa:

noHegenbHuk-yetBepr ¢ 8.30 go 17.30; nATHMUA — HENPUEMHbIN OEHD;

obeneHHbIn nepepbiB ¢ 12.30 go 14.00.



NHdopmaumss 0 mecte HaxoxaeHuss u pexume paboTtbl OpraHa MoxeT ObiTb
nonyyeHa:

no tenedgoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47.

npu nuyHom obpalleHnn: Tomckasa obnactb, r. CTpexeson, yn. EpmakoBa 46a,
1-bin aTax, kabuHetol 30, 38, 39 B 3gaHuM AOMWHUCTPaUUKM TOPOLCKOro OKpyra
CtpexeBon.

no nouyte: 636780, Tomckaa obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
npuemMHas AQMUHUCTPaLNN rOpoOACKOro okpyra CTpexeBon.

B NUcbMeHHOM Buae: 636780, Tomckaa obnactb, r. Ctpexesown, yn. EpmakoBa
46a, 1-bn aTax, kabuHeTbl 30, 38, 39 B 3gaHMM AOMUMHUCTPaLMKU FOPOACKOro OKpyra
CTpexeBon.

C MCNOMb30BaHMEM OMULMANbHOrO0 canta opraHoB MECTHOrO camoynpaBfieHus
ropofckoro okpyra CtpexeBon (ganee no TeKCTy — odouumanbHbI canT) No agpecy B
cetn WHTepHeT: www.admstri.tomsk.ru B pasgene «MyHuuunanbHble ycnyrm -—
KoHTakTHas nHdgopmaums».

C  ucnonb3oBaHWEM  pernoHanbHoro  [lopTtana  rocyaAapcTBEHHbIX U
MyHUUMNanbHbIX  ycnyr  Tomckon obrnactu no agpecy B cetu  WHTepHer:
WWW.pQs.tomsk.gov.ru

C wucnonb3oBaHneM EAnHOro noprtana rocygapCTBeHHbIX U MyHMUMNANbHbIX
ycrnyr no agpecy B ceTu VIHTepHeT: www.epgu.gosuslugi.ru.

MHdopmaumss 0 MecTe HaxoxaeHua u rpaduke paboTbl yyacTBYHOLIMX B
npenocTaBneHnM MyHMUMNANbHOM YCNYrn opraHn3anmin MoxXeT BbITb Nony4veHa:

no tenedgoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,

npu nuyHom obpalueHnn: Tomckasa obnactb, r. CTpexeson, yn. EpmakoBa 46a,
1-bin atax, kabuHetol 30, 38, 39 B 3gaHuM AOMWHUCTPaUUKM TOPOLCKOro OKpyra
CtpexeBou;

no nouyte: 636780, Tomckaa obnactb, r. Ctpexesoun, yn. EpmakoBa 46a,
npuemMHas AQMUHUCTPaLNN rOpoACKoro okpyra CTpexeBon.

C wucnonb3oBaHveM oduuUManNbLHOrO canta Mo agpecy B ceTu VIHTepHerT:
www.admstrj.tomsk.ru B pasgene « MyHuumMnanosHble yCnyrmy».

2) CnpaBoyHble TenedoHsbl OpraHa: 3-91-20, 3-32-31, 5-27-47.

CnpaBo4Hble TeneoHbl, y4aCcTBYHOLWMX B MNPeaoCTaBlEeHUN MyHULMNANbHON
ycnyrn opraHmsaumin: (838259) 5-3163, 392-69, 3-76-84.

3) Anpec ocnumanbHOro caunTa: www.admstrj.tomsk.ru pasgen
«MyHuymunanbHbie ycnyrmy.

Anpec anektpoHHon noyTbl OpraHa: Silizneva@admstrj.tomsk.ru .

4) [llopagok nonyyvyeHuss  UHOpMauuM  3asBUTENsSMWU N0 BONpocam
npenocTaBneHnss MyHUUMNanbHOW YyCryrM, CBeAEeHUM O Xode npenocTaBneHus
yKasaHHbIX YyCnyr, B TOM 4ucrie C ucnonb3oBaHvem [lopTana rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Tomckon obnactu, EanHOro noptana rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn):

npu NMYHOM OBpaLLeHnn 3aaBUTENs, JOBEPEHHOIO UK YNOMHOMOYEHHOro nmua
B OpraH, B MecTax npegocTaBneHuss ycnyr, no TenedoHy, npu obpalwieHnn B
NMMCbMEHHON doopMe MOoYTOBbIM OTnpasBneHnem B agpec OpraHa, no dakcy, npu
obpalleHnn no 3MEeKTPOHHOM no4vTe, Ha oduumanbHOM cante, Ha EguHOM K
permoHanbHOM nopTanax rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

5) Tlopsigok, dopma M MecTo pasMelleHuss UHdopmauuuM no  Borpocam
npenocTaBneHns MyHUUMNanbHOW YCIyrn 1 yCnyr, KOTopble sIBASOTCA HEOOXOANMbIMMN
n oba3aTtenbHbIMM ANA NPeAoCTaBneHnss MyHUUMNAanNbHOW YCyri:

Ha nHdopmaumoHHbix cteHgax B OpraHe, B MecTax MNpeaocTaBreHus YCnyr,
KOTOpble SBNAIOTCA HeobxoaumbiMM U obaA3aTenbHbiMW NS NpeaocTaBneHns
MYHULMNANbLHOM yCnyrn, Ha ouumansHOM canTe opraHa, Ha EgMHOM 1 perMoHasnbHOM
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nopTane rocygapCTBEHHbIX N MyHULMNAnNbHbIX YCnyr (PyHKUUN).
2. CtaHpapT npeaocTaBreHMsi MyHULUNanbLHOW ycnyru

5. HanmeHoBaHve MyHMUMNanbHOM Yycnyru: Bblgaya cxembl pacnorioXeHus
3eMernbHOro yyacTka Ha KagacTpoBOM KapTe Unn KagacTpoBOM MNflaHe TEPPUTOPUMN.

6. HaumeHoBaHne OpraHa: MyHuUMNanNbHOE  Kas3eHHOe  yypexaeHue
AOMUHUCTpauUmMs ropoackoro okpyra CTpexxeBow B nuue CTPYKTYPHOro nogpasgeneHus
- YnpaBneHne MMyLeCTBEHHbIX U 3eMeSbHbIX OTHOLWEeHUA AOMUHUCTPaLMN ropoacKoro
okpyra CtpexeBon (ganee - YnpasneHue).

(B peg. nocraHoBneHus AgMUHUCTpauMn ropoAckoro okpyra CTpexeBon OT
31.10.2012 N 740)

HanmeHoBaHMe opraHoB M opraHusaumin, obpalleHne B KOTopble Heobxoammo
ANa NpegocTaBneHns MyHUUMNanbHON YCnyru:

- YnpaeneHne degepanbHON pernctpaumoHHon cnyxbbl no Tomckon obnactu -
CtpexeBckonn otaen YnpasnenHuss PepepanbHonm cnyxbbl  rocygaapCTBEHHOM
pernctpauumn, kagactpa u kaptorpacdmm no Tomckom obnactm npu  nNonydeHun
cBefleHUI U3 rocyJapCTBEHHOro 3eMeNbHOro kKagacrtpa;

- ®epgepanbHoe OromkeTHoe yupexaeHne «KapgactpoBasi nanata» no Tomckon
obnactu;

- NUUEH3NPOBaHHbIE 3eMIeyCTPOUTESIbHbIE OpraHu3auuMn, WHOMBUAYyasbHbIE
npeanpyHUMaTeNn — KagacTpPoBbIE MHXEHEPSI.

7. Pesynbmamom npedocmaessieHuUss MyHuyunasbHOU ycryau siesisiemcs.

- BblJava 3asBUTENIO COrMacoBaHHOW CXeMbl PacronOXeHUss 3eMernbHOro
y4yacCTKa Ha KagacCcTpOBOW KapTe UM KagacTpoBOM MfaHe TeppuUTopumn (MpoekTa rpaHuLy
3eMeribHOro yyacTtka);

- BblJaya MUCbMEHHOro OTKasa B COrnacoBaHUM CXeMbl pPacronoXeHUs
3eMenbHOro y4yacTtka Ha KagacTpoBOWM KapTe WM KagacTpoBOM MriaHe TeppuTopuu
(NpoekTa rpaHu1L 3eMenbHOro yyacTtka) ¢ 06bsICHEHMEM NPUYMH 3TOro OTKa3sa.

8. Cpok npedocmaeneHust MyHuyunasabHoU ycJiyau.

MyHuumnnansHas ycrnyra npegocrtasnsetcsa B TedeHve 30 kaneHgapHbIX JHEen co
OHSA permcTtpaumn 3aseneHns. AOMUHUCTpaATUBHAs npouenypa no npuvemy 3asBreHus
3aBepLlaeTcH B AeHb NOCTYNNeHNa 3aaBneHns B YnpasneHue.

AOMUHUCTpaTMBHAA npouedypa no npuemy 3asiBfeHus 3aBepllaeTcs B OeHb
NOCTYNNeHns 3asBneHns B YnpasreHue.

Cneunanuct ocyllecTBnseT npuem 3assutens nubo ero npencrasuTens Ans
npegocTaBneHns KOHCynbTauun Mo BoOnpocaM MpeaoCTaBieHUs  MyHUUMNansHOM
ycnyru B TedeHve 15 MuHyT.

MakcnmanbHOe BpemMs OXuaaHuss B odyepeau  3assButensa  nmbo  ero
npeacraButTend npu MNOSyYeHUM KOHCyNnbTauui Mo Bomnpocam MpeaocTaBneHns
MYHUUMNANbHOW yCryru, nogadve 3asBreHnsa He OMMKHO npeBbiwaTtb 15 MUHyT.

9. lMepevyeHb HOPMATMBHbLIX NPaBOBLIX akToB Poccurckon degepaunmn, Tomckon
obnactTm u oOpraHoB MECTHOrO CcamoynpaBfeHuss ropoackoro okpyra CrpexeBon,
pEerynupyowmMx  OTHOLIEHUS,, BO3HMKalWue B CBA3W C  NpefocTaBreHueEM
MYHMLMMNANbHON YCNYru:

- NpaxkpaHckumn kogekc Poccuinckon ®egepaunu;

- 3emenbHbIN Koaeke Poccuinckon ®egepaunu;

- ®epepanbHbin 3akoH oT 09.02.2009 Ne 8-®3 «O6 obGecneyeHun gocTyna K
MHoOpMaUUN O [AeATeNIbHOCTU TrOCYy4apCTBEHHbIX OpPraHoB M OpraHoB MEeCTHOro
camoynpaBneHns»;

- ®epepanbHbli 3akoH OT 24.07.2007 Ne 221-93 «O rocygapCTBEHHOM KagacTtpe
HeOBMXNMOCTMNY;



- ®epepanbHbin 3akoH oT 21.07.1997 Ne 122-®3 «O rocygapCTBEHHON
perncTpauuun npas Ha HeABWKUMOE MMYLLECTBO U CAENOK C HAMY;

- 3akoH Tomckon obnactn ot 04.10.2002 Ne 74-O3 «O npepocTaBneHun u
N3BATUN 3eMENbHbIX y4acTKOB B TOMCKOM obriactmny.

10. MHUcyepnbigarowuli nepe4eHb OGOKYMEHMO8 B COOTBETCTBUM C
HOPMaTUBHbLIMY MPaBOBbIMW akTaMu AN NpeaocTaBNeHNs MyHUUUNANbHOW YCAyTi.

1). 3assutenem npegcrtaBnsawTcds B OpraH crnegywowme  OOKYMEHTHI,
ABNAOLLMECH OCHOBAHMEM AN1S Havana npefocTaBneHns MyHUuunanbHble YCnyru:

- 3asiBNeHne o0 NpeaocTaBneHnn MyHUuunansHom ycnyru (no gopme, ykasaHHoOM
B [lpunoxeHun Ne1 Kk pernameHTy) U rucbMeHHOe coenacue Ha obpabomky
rnepcoHarnbHbix 0OaHHbiX 6 OpeaHe 6 uensx u obbeme, HeobxoOumbix Orns
npedocmaesrieHus MyHuyunasbHou ycrye;

- CXema pacriofnioXeHusi 3eMenbHOro yvacTka Ha KagacTpOBOM [flaHe unu
KagacTpoBOW KapTe TeppuTopumn (NPOEKT rpaHuL, 3eMernbHOro yyacTtka), noanexaiias
COrnacoBaHuio;

- OOKYMEHT, y4OCTOBEPSAIOLWNN NNYHOCTL rpaxgaHuHa Poccunckon ®epepauun,
a Takke OOKYMEHTbl, YAOCTOBEpPSLWMNE NIMYHOCTb WHOCTPAHHOIO rpaxgaHuHa, nuua
6e3 rpaxxgaHcTBa, BKIOYasa BN HA XUTENbCTBO U yOOCTOBEpPeHNe bexeHua;

B 3asBneHuu ykasbiBaoTcs:

cBefeHus o 3aaBuTene, B TOM Yncne:

damunus, nms, oT4eCTBO (PU3NYECKOro nuua, NOYTOBLIM agpec, No KOTOPOMY
JOMKeH ObITb HanpasfneH OTBeT, WU HaMMeHOBaHWe PUAMYECKOro nuua, agpec
MecCTa HaxOXOeHWs;

cBefeHMs O [OOKyMeHTax, YMNOfHOMOoYMBaloWuUX npeacraBuTens u3an4eckoro
nuua unn IPUANYECKoro nuua nogasaTb OT UX UMEHW 3asiBNEHUE;

nognuceb 3asButensa - usmyeckoro nuua nNMBo pyKoBOAUTENSA HOPUANYECKOro
nnua, MHOro YNoSIHOMOYEHHOTO nmua.

Mpu obpalleHnn 3a NonydyeHnem MyHUUUNanbHOW YCyrn OT UMEHU 3asBUTeNs
ero npegcraBuTens, nocnegHWA npefocTtaBnseT [AOKYMEHT, YOOCTOBEepSHoLWwumin
NINYHOCTb W [OKYMEHT, MOATBEPXAAKLWMA €ero MofHOMOYMS Ha npeacrasrieHne
MHTEepecoB 3asaBUTENS.

dopma 3aaBneHna AoCTynHa ANs KOMMPOBAHWUSA M 3anOfIHEHUSA B 3MEKTPOHHOM
Buae Ha [lopTane rocygapCTBEHHbIX WM MyHUUMNAnNbHbIX ycnyr Tomckon obnactw,
EovHoMm nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX  ycryr (PYHKUURA), Ha
onumanbHOM canTe.

B 6ymaxHom Buge copma 3asBrneHnss MOXeT bbITb NonyvyeHa HenocpencTBEHHO
B OpraHe (ka6. Ne30,38).

Ana nonyyvyeHns MyHUUUNAnNbLHOW yCrnyrn 3assButenemM NpeaocTaBnaeTcs JIMYHO
UM HanpasnseTcs MNOYTOBbIM OTNpPaBfieHNEM, 3MEKTPOHHOW MNOYTOW 3asiBrieHne o
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

2) [okymMeHTbl AN nNpeaocTaBneHUs MyHUUMNanbHOW YCnyri, MoryT ObiTb
npeactaBneHsl B OpraH:

C WUCNONb30BaHMEM ONEKTPOHHOM WNU  TPaAUUMOHHOW ByMaXKHOW MNOYThl,
NocpeacTBOM OTNpPaBkM aKCUMUITBHOTO COO0OLLEHUs, 4Yepe3 oduumanbHbIn cant
OpraHa, 4epes lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycryr Tomckon obnactu,
EovHbIM nopTan rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (PyHKUMIA), NpU FIMYHOM
obpalueHunn.

11. OpraH He BnpaBe TpeboBaTb OT 3asABUTENS:

a) npeacTaBneHns JOKYMEHTOB U MHOpMaLMM NN OCYLLEeCTBNEHUA OENCTBUN,
npeacTaBneHne Wnu OcyLLEeCTBMEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMW, PerynupylowmnmMm OTHOLUEHUS, BO3HMKaKOWMe B CBA3UM C
npegocTaBneHnemM MyHUUMNAnNbHbIX YCIyr;



6) npeacrtaBneHuss OOKYMEHTOB W uHdopMaumm, B TOM u4ucne o6 onnate
rocyfapCTBEHHON MOLUMMHbI, B3UMaeMon 3a npedocTaBneHne MyHUUunanbHbIX YCNyr,
KOTOpble HaxoOATCca B pacrnopsKeHun OpraHoB, NpedoCTaBNSALWMX MyHUUUNAanbHbIE
YCNyru, WHbIX rocyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasneHus nnbo
NOABEAOMCTBEHHbIX  FOCyJapCTBEHHbIM  OpraHam WM OpraHaMm  MeCTHOro
camoynpasfneHnsa opraHu3auun, y4acTBylOLWNX B NpeaoCcTaBneHnn rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCMyr, B COOTBETCTBUM C HOPMATUBHbIMW MNPABOBbIMM aKTaMu
Poccuinckon ®depepaumn, HOpMaTUBHBIMW MPaBOBbIMM akTamu Tomckonm obnacTtu,
MYHMUMNANbHBIMX NPABOBbIMU aKTaMu, 3a UCKIOYEHMEM OOKYMEHTOB, BKIMHOYEHHbIX B
onpegeneHHbln vyactblo 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O6 opraHu3aumMmM npefocTaBneHnss FOCYQAPCTBEHHbIX M MyHMUMNAmNbHbBIX YCyr»
nepeyeHb. 3asBuTenb BNpaBe NpeacTaBUTb YKa3aHHble JOKYMEHTbl U MHOopMaumio B
OpraH no cobCTBEHHON MHMLMATUBE.

3agaBneHune (3asiBka) 3asButens B OpraH O npegocTtaBfeHUn MyHULMNArbHON
ycnyrm npuvpaBHMBaEeTCA K Ccornacuio Takoro 3assButens c obpabotkonm ero
nepcoHanbHbIX AdaHHblXx B OpraHe B uendx wun obbeme, Heobxoaumbix AOngd
npeaocTaBneHnsa myHuumnanbHon ycnyrn. Ona obpaboTtkm OpraHom nepcoHasibHbIX
AaHHbIX B Lensx npefocrtaBneHus NepCoHarnbHbIX OAaHHbIX 3asgBUTENS, UMELNXCA B
pacnopskeHnn Takoro opraHa wnu opraHusauyun, B OpraH, nNpeaocTaBnAwLMA
MyHMUMNanbHYO ycnyry, nMbo noaBefOMCTBEHHYIO FOCyLapCTBEHHOMY OpraHy unuv
OpraHy MeCTHOro camoynpaBfieHUS OpraHn3auuio, y4acTBYHOLLYO B NpeaoCcTaBfieHum
rocydapCTBEHHbIX W MYyHUUMNArnbHbIX YCNYr, Ha OCHOBaHUW MEXBEOOMCTBEHHbIX
3anNpoCcoB TakMX OPraHoB WM OpraHuM3auui Ons NpegocTaBfeHUs MyHULMNanbHOW
ycnyru no 3anpocy 3asiBuTens, a Takke Ans obpaboTkum nepCcoHarnbHbIX AaHHbIX Mpu
pernctpauumn cybbekta nepcoHanbHbiX AaHHbiX Ha [lopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX  ycnyr  (dyHkumn) Tomckonm obnactu wu EguHom  noprtane
rocygapCTBEHHbIX M MyHMUMNanbHbIX Yycnyr (pyHKkumn) He TpebyeTcs nonyveHue
cornacusa 3asBuUTENs Kak CcybObekTa nepcoHanbHbiX [aHHbIX B COOTBETCTBUMM C
TpeboBaHuamMM cTtatbm 6 PepepanbHoro 3akoHa oT 27.07.2006 Ne 152-3 «O
nepcoHarnbHbIX AaHHbIX».

12. OcHoeaHus Onsi omka3a e npueme GOKyMeHMmoas:

- obpaweHvne 3a npegocTaBneHNEeM MyHUUMMNANbHOW YCnyrn nuua, He
oTBevatowero TpeboBaHMsM, yCTAaHOBNEHHBIM MYHKTOM 3 HacTodAwero PernameHTa;

- npegocTaBrieHMe [OOKYMEHTOB B HeHagnexawun opraH (opraH, He
obnagawoWwmi NpaBoM NPegoCcTaBfeHNs COOTBETCTBYIOLIMX 3€MESbHbIX Y4acTKOB B
npegenax ero KomneTeHuun);

- 3aaBUTENEM He npeacTaBreH [LOKYMEHT, YAOCTOBEPSANOLWMNA JIMYHOCTb U
noATBEPXOAatoLLNA ero NoTHOMOYMS;

- 3asBUTENeM npeacTaBneHbl OOKYMEHTbl, UMEeoLWMe NOAYMCTKM, MPUMUCKM,
3a4epkHyTble CrnoBa, He OroBOPEHHble WUCMpaBlieHus, UMellne cepbesHble
NOBPEXAEHWS, HE NO3BONSOWME OAHO3HAYHO UCTONKOBATb X COAEPXKaHMeE.

13. OcHoeaHusi Onsi omka3a e npedocmaesieHuUuU MyHuyunaabHoU
yenyeau:

- HenpeacTaBneHne AOKYMEHTOB, onpeaeneHHblx nyHkToMm 10 PernamenTa.

14. MyHuumnaneHas ycnyra npegocrtaBnseTcs 6ecnnaTtHo.

15. MakcumasibHble CPOKU OXKUuOaHusi 8 o4epeodu.

- NpU nogaye 3anpoca O NPefoCTaBNEHUN MyHUUUNANBHOW YCNYrn HE AOSMKHO
npeBbIWaTh NATHAALATU MUHYT;

- Npn nonyyYeHUn pesynbTata MNpPeaoCTaBAEHUS MYHUMUMMANbHOW YCRyrn He
OOJDKHO NpeBblWwaTh NATHaAUATN MUHYT.

16. Cpok peructpaumm  3anpoca 3asgBuTENnss O  NpeaocTaBreHun
MYHULMNANbHOW YCNyru - B Te4eHne ogHoro paboyero gHs.
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17. lopsgok pernctpauuMm 3anpoca 3asBuTens O nNpeaocTaBrieHuu
MYHULUMNANbHOW YCAYTK:

Cneuupanuct YnpasneHus exegHesBHo (B 17.00 MeCTHOro BpeMeHu TeKyLlero
OHS), HanpaBnsaeT 3asiBNeHusi, NOCTynNuBLUME B TedeHne paboyero aHsg, B YnpasreHue
aenamu anga pernctpauuun n ogpopmrieHns Busbl Mapa ropoackoro okpyra CtpexeBon.

3adaBneHne perncTpupyeTcs cneuvanuctom YnpasneHus genamm ropoAackoro
okpyra CTpexeBon, B [LOMMKHOCTHble 00A3aHHOCTU KOTOPOro BXOAWUT 3NEKTPOHHAas
permcTpauunsa gokymeHToB B B[] «[eno».

MakcumanbHoe BpeMs perucTpauumn 3asiBfieHUs crneumanucTom YnpasreHus
aenamu ropoackoro okpyra CTpexxeBon He JOSMKHO npesbiwaTb 10 MUHYT.

3aperncTpnpoBaHHOe 3asiBNeHne B Mopsiake OerionpovsBOACTBa NepefaeTcs
cneunanucTomM YnpaerneHus genamm ropoackoro okpyra CTpexxeBon Ha paccMoTpeHue
Mapy ropoackoro okpyra CTpexxeBon He no3gHee paboyero aHs, criegyowero 3a gHeM
pernctpauumn 3asBreHus.

3aaBuTenb Bripase nogaTtb 3anpoc:

npu NMYHOM obpalleHum;

nocpeacTBOM NOYTOBOM CBSA3MU;

C NOMOLLb OMULUMaAnNbHOrO camTa OpraHOB MECTHOrO CcamoyrnpaBfieHus B
pasgene «MyHuumnanbHble yCryrmny;

c nomowbio [lopTtana rocygapCTBEHHbIX W MyHUUMMANbHLIX ycnyr Tomckoun
obnacty;

C nomoubio EAnHOro noptana rocyaapcTBEHHbIX U MyHULMNANbHbLIX YCAYT.

Mpn nnyHom obpalleHnm 1 NocpeacTBOM NOYTOBOW CBA3WM 3anpocChl 3asBUTENS,
NOCTYNMBLUME B CTPYKTYPHOE noapasgefieHne, NpeaocTaBnsaowero MyHUUUNanbHyo
ycryry, nepejalTca B YnpasneHue pfernamu, B [OeHb MNOfyvYeHus 3anpoca u
perncTpupyroTca B TedyeHmn 1 paboyero gHs.

C nomowblo oduumnanbHOro camta OpraHoB MECTHOro camoyrnpaBreHus,
EovHOro n pervoHanbHOro nopTanioB rocygapCTBEHHbIX U MYHULMNASbHBIX YCIyr
(dyHKUMI) 3anpockl 3asiBUTENSA nosyyaeT onepaTtop y4eTHOM CUCTEMbI, U Hanpasnsaet
Nno KaHanam cBsA3n B YnpasreHue genamun. 3anpocbl permcTpupyroT B TEYEHNE OOQHOIO
paboyero aHs B AeHb Nony4YyeHus 3anpoca.

18. TpeboBaHuss K  MOMELWEHUsAM, B  KOTOPbIX  NPeaoCTaBMsTCA
MyHUUMNAanNbHaa ycnyra, K MecTy OXuaaHua u rnpuema 3adBuTenen, pasmeLleHuo U
0bOpMNEHNIO BU3YyasibHOW, TEKCTOBOW WU MynbTUMEOUMHOW WHGOpMauuM O nopsiake
npegocTaBneHns Takux ycnyr:

a) Ha TeppuTopuKn, NpunerarLen K mectopacnonoxeHuto OpraHa, obopyayTcs
MecTa Ans NapKOBKWM aBTOTPAHCNOPTHbLIX CpeacTB. Ha cTosHke AOMKHO ObiTb HE MeHee
5 MecT onsi NapkoBKM aBTOTPAHCNOPTHLIX CPEACTB, U3 HUX HE MeHee ABYX MeCT — AJis
NapKOBKM crieumanbHbIX TPaHCMOPTHbLIX CPeAcTB uMHBanuaos. [locTyn 3asiBuTenen K
NapKoBOYHbLIM MecTam aBnsieTcsa 6ecnnaTtHbIM.

6) Bxog B nomeweHne OpraHa obopyayetca cuctemon «WMHTEpPKOMY,
nossonswowen obecneuntb GecnpensaTCTBEHHbIM AOCTYN ANsi MHBanNWAoB, BKIIKOYas
WHBaNUAOB, NUCMNOJIb3YIOLWNX Kpecna-KONACKU.

B) LleHTpanbHbin Bxoa B 3aaHuMe OpraHa p[omkeH 6biTb  obopyaoBaH
MHpopmaunoHHon  TabnuykonM  (BbIBECKOW),  cogepxawen  uHdopmauuio o
HaVMEHOBaHWUW 1 pexuMe paboTbli® OpraHa.

r) MNpuem 3asBuTenen ocyLlecTBNAETCH B CneunarnbHO BblOeNeHHbIX ONA 3TUX
Lenen NnomMeLeHnsIX 1 3anax obcnyxmeaHms (MPUCYTCTBEHHbIX MecTax).

A) MNpucyTcTBEHHbIE MeCTa BKMYaT MecTa An1s OXUAaHUsA, MHPOPMUPOBaHUS,
npuema 3aaButenen.

! [pu Hanuawu TaGIHYKE ¢ peKUMOM PaGoOTEL



MomeweHns OpraHa OOMKHbI COOTBETCTBOBATb YCTAHOBIEHHbIM CaHUTapPHO-
anuaemuornornyecknum npasunam. NpucyTcTBEHHble MecTa obopyaylTcs cpeacTtsamu
NPOTMBOMNOXXapPHOW 3aLUNTLI.

e) Mecta nHdopmmnpoBaHuns, npeaHasHavYeHHbIe A4S O3HAKOMITEHUS 3aaBUTENEN
C MHOPMALMOHHBIMM MaTepranamu, obopyaytTca MHPOPMALNOHHBIMU CTEHAAMWN.

X) MecTa oxuagaHus B odepeaun Ha npeacraBrieHne Unm nostydeHne JOKyMEeHTOB
obopyayroTcs  CTyNbAMW,  KpecerbHbIMW  CeKunamK, ckambaMmun  (baHkeTkamm).
KonnyectBo MeCT oxuaaHus ornpefenserca umcxoosd u3 dakTU4ecKouM Harpysku u
BO3MOXHOCTEN Ans UX pasmMelleHna B 3gaHum OpraHa, HO He MOXeT COCTaBnsTb
MeHee 3 MecT.

3) MecTta oxugaHus OOMMKHbI COOTBETCTBOBAaTb KOMCPOPTHLIM YCMNOBUAM AJ1S
3aaBuUTENen N ONTUManbHbIM YCIOBUAM paboTbl cCneunanmcTos.

n) Mecta gns 3anofnHeHWs LOOKYMEHTOB 06OpyayloTCa CTynbsMU, CTOMaMu
(ctonkamn) u obecneunBatoTcss obpasuamm 3anosiHEHUS [OOKYMEHTOB, OGnaHkamu
3asBlIEHUN N KaHUENspCKUMU NMPUHAOIEXHOCTAMN.

K) KabuHeTbl (OkHA) npuema 3asiBuTenenh [A0SMKHbl OblTb 06OpyaoOBaHbI
MHOPMaLNOHHBIMM Tabnuykamm (BblBECKaMn) C yka3aHUEM:

- HOMepa OkHa (KabuHeTa);

- (hamunun, MeHn, oT4eCcTBa MU AOSHKHOCTU crieymnanucra.

n) Kaxpgoe paboyee mMecTtOo cneuvanucta [JOMKHO OblTb  000pygOBaHO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K MHOPMaUMOHHBIM Basam
AaHHbIX, NeYyaTalLlmnM YyCTponCTBaM.

Mpn opraHusaumm paboumx MecT ofmkHa ObiTb NpegycMoTpeHa BO3MOXHOCTb
cBOOOAHOro BX0o4a 1 BbIXoAa U3 NOMELLEHMS.

M) Ha uHopmMaunoHHbIX cTeHaax B nomelieHnsax OpraHa, npegHasHaveHHbIX
ANa npyema OKYMEHTOB, pasmellaeTcs creayowas nHdopMauuns:

- TEKCT HaCTOSALLEro perfnaMmeHTa ¢ NpUnoXeHUsMu;

- Bnok-cxema nopsgka NpedocTaBNeHUA MyHUUMNANbHOW YCNyrn u KpaTkoe
onucaHue nopsaka npegocTaBneHns MyHULUNanbHOW YCryru;

- obpaseL 3anonHeHUs 3asBNeHNs;

- nepeyeHb [AOKYMEHTOB [Ans nNpefoCTaBfieHUs MyHUUUNAnbHOM YCNyru, u
TpeboBaHusA, NpeabsBnsemMble K 3TUM AOKYMEHTaM;

- Bpems npuema 3assuternien cneymannctamm, JOMKHOCTHbIMKU nuuamu OpraHa.

19. [lokazamenu docmyrnHoOCMuU U Ka4yecmea MyHuyunasabHoU ycnyau.

1) KonnyecTtso B3amogencTeumn sasasurens co cneynanuctamv OpraHa:

- MUHUMasIbHOe Kosriudecmeo — 1 pas;

- MakcumarsibHoe Korudecmeso- 3 pasa.

3asButens B npouecce  MNpefoCTaBfeHUs  MyHUMUMMNAnNbHOW  YCnyru
B3anmMoaencTeyeT co crneunanuctamm OpraHa B cnegyoLwmx cryyasx:

a) B npouecce KOHCYNbTUPOBaHUSA (MakcumaribHas npogormkutenbHocTb — 30
MUHYT);

0) npu nogadye 3anpoca O MPedoCTaBlEeHUN MyHUUMMANbHOW  YCNyru
(MakcumarbHasa NpoaomKNTENbHOCTb NIMYHOro npuema — 10 MUHYT C MOMeEHTa Havana
NNYHOro Npmnema.);

B) nNpu nonyYyeHun yBeAOMIIEHMs O npegocrtaBneHun (06 oOTkase B
npeaocTaBneHnn) MyHUUMNanbHOW ycnyrn (MakcumanbHas npoAOoSPKUTENbHOCTb
nnyHoro npuema — 15 MUHyT).

2) MyHyumnanesHas ycnyra He MoxeT ObITb nonydeHa B MHOroyHKLMOHaN5HOM
LeHTpe.

3)MyHuumunanbHas ycnyra He MOXeT OblTb Mony4yeHa C MCNOfb30BaHUEM
YHUBEpCanbHOW 3MEKTPOHHOW KapThbl.

4) 3aaButenb MOXeT MOoMny4YuTb WHMOpMaUUIo O Xode npefoCcTaBneHus



MYHMLMNANbHON YCNYru:

npu nuyHom obpaweHnn B OpraH, no TenedoHy, npu obpalieHun no
3NEeKTPOHHOM NMoYTe, B NTMCbMEHHOW dhopMe, no noyte B agpec OpraHa, no dakcy.

C MCNOSib30BaHNEM MHMOPMALMOHHO - KOMMYHUKALMOHHbBIX TEXHOMOMN, B TOM
yncne [lopTana rocyaapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Tomckon obnactw,
EovHoro noptana rocyaapCTBEHHbIX WM MyHUUMNAnbHbIX YCnyr (OyHKUUR), nytem
3anosiHeHna 3anpoca Ha oduumnansHom cante OpraHa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJSTHEHUA
aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUA

20. [pepocTtaBneHve MyHMUMNAnNbHOW YCryrn BKMAOYaeT B cebsa cnegyrowimne
aAMUHUCTpaTUBHbIE Npoueaypbl:

1) MNMpuem n pernctpaumm 3asasneHns (3asBku) 3aasuTtens Nnbo oTkas B npueme
OOKYMEHTOB;

2) PaccmoTtpeHuve 3aaBneHns (3asBku) 3asBUTEnNS;

3) dopmmpoBaHue M HanpaBreHMe MEeXBeOOMCTBEHHbIX 3arpoCOB B OpraHbl
(opraHmnsauum), yyacTeyoLmMe B NpefoCTaBNeHn MyHULMNAanNbHbIX YCIyr;

4) Boigaya pesynbTaTa npeaocTaBneHns MyHULunanbHON yCryri.

21. bnok-cxema npegocTaBrieHUs MYyHUUMNAanNbHOW YCNyrn npuBoguTCs B
npunoxeHnn Ne 2 K pernameHTy.

22.  OcobeHHOCTU nNpedocTaBneHns MyHUUMNANbHOW YCNYrn B 3NEKTPOHHOM
dopme:

1) 3asBuTenb MOXeT O03HaKOMWUTbCA C WHpopMaunen o npefocTtaBngemMoun
MyHMUMNanbHOW ycnyre Ha [lopTane rocygapCTBEHHbIX WU MYHUUMNAMbHbLIX YCIyr
Tomckon ob6nactn, EgnHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNAMNbHbIX yCRyr
(dbyHKUMR), Ha odumumanbHom canTe OpraHoB MECTHOro cCamMoOyrnpaBfieHusi, B MecTax
npegocTaBneHus ycnyru.

2) PaamelueHHble Ha [lopTane rocygapCTBEHHbIX W MyHULMNAnbHbIX YCnyr
Tomckon ob6nactn, EgnHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNAMNbHbIX yCRyr
(dbyHKUMIN) Ha oduumanbHoM canTe OpraHoB MECTHOro CaMoynpaBrieHUs, B MecTax
npegocTaBneHna ycnyrn, Qopmbl 3anpoca (3asiefieHusi) W WHble [OOKYMEHTHI,
HeobxogMMble AN NonyyYeHNs MyHMUMNanbHON ycnyru (ganee - 3asBka) 4OCTYNHbl ANg
KOMMPOBAHNA 1 3anoSTHEHUS 3asBUTENAMM.

3) BassuTtenb MoxeT noaaTtb 3asBKy 4Yepe3d [lopTan rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycriyr Tomckon obnactv, EAuHbIA  rocyaapCTBEHHbIN  nopTarn
rocy4apCTBEHHbIX M MYHUUMNANbHbLIX YCNyr (PyHKUuKn), Ha oduumanbHOM cante
OpraHoB MeCTHOro camoynpasfieHusi, B MecTax MpefocTaBfeHus ycryru, nyTem
3anonHeHns dopMbl 3anpoca (3asesieHus) W (unu) NPUIOXEHUA U 3arpysku
OOKYMEHTOB, yKa3aHHbIX B NyHKTe 10 PernameHTta (ecsiu mpebyromcsi), B 3NeKTPOHHON
dopme.

Hdonyctumble  dopmaTtbl  BroxeHun  (ecnu  mpebyemcsi  ripurioxeHue
0okymeHmos): word, pdf.

3asBKa 3aBepsIeTCA ANEeKTPOHHON NOANUCHIO 3asBUTENsA”,

Mpn nogaye 9NEKTPOHHOM 3asiBKW, OTBEYalLLEeN YCNOBUIO KOMIMEKTHOCTH,
3asBUTEN0  BbIJAETCA  OMIeKTPOHHAs  KBUTAHUMSA, HABNAOWAACH  YHUKASTbHbIM
NOeHTUMKaTOPOM AaHHOIo 3K3eMMsapa npoueaypbl NPegoCTaBNeHns yCnyru.

4) MNpuem n pernctpauma 3asaBku, nogaHHon vyepes NopTan rocygapCTBEHHbIX U
MyHUUMNanNbHbIX ycnyr Tomckon obnactn, EavHbIn nopTan rocygapCTBEHHbIX W

? [Ipy HAMHYHH 3MEKTPOHHOM MOMMICH y (PH3HEECKOT0 JHIA



MYHUUMNANbHbIX ycnyr (yHKuun), oduumnanbHbin cant OpraHa, OCyLecTBnaeTcs
OTBETCTBEHHbIM crieumanuctom OpraHa 3a npuem 1 permctpauuio 3asBok B TedeHue 1
paboyero aHs.

OtBeTCcTBEHHbIM cneumanuct OpraHa 3a npuem U peructpauuio 3asBOK B
TedeHne 1-ro paboyero [OHA C MOMEHTa perucTpauum 3asiBKM nepegaeT ee
OTBETCTBEHHbIM 3a NpefocTaBneHme MyHUUUNanbHOM yCcryru cneumnanuctam.

OTBeTCcTBEHHBbIV cneunanuct OpraHa B TeyeHue 2-x paboumx gHen ¢ MOMeHTa
perncTpauun 3asBkM HanpaBnaeT 3asBUTENIO YBEOOMIEHNe O npuemMe 1 perucrpaumm
3a81BKM C YyKasaHMeMm OTBETCTBEHHbIX 3a NpefoCTaBfeHue MYyHUUUNanbHOW YCryru
crneumanncToB NOCPeACTBOM 3fIEKTPOHHOW NOYTLI, NMOYTOBOW CBA3W, KAHAIOB CBA3W.

5) 3agBuTEnb MOXET TMOonyyYnTb CBeOeHus O Xode MpefocTaBreHus
MyHMUMNANbHOW YCnyry, a Takke O pesynbTaTe nNpefocTaBNeHUs MyHUUUNanbHOW
ycnyrm B cBoeM NU4HOM kabuHeTe Ha [lopTane rocygapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr Tomckon 06ract N0 HOMepY ANEKTPOHHOW KBUTAHLMN.

3asBuTtens  MOXeT  MOonyyYnTb  CBEAEHWs O  Xode  npefocTaBrieHus
MyHMUMNANbHOW YCNyru, a Takke O pesynbTaTe 3anofiHue (opMmy 3asiBNeHns Ha
odouumanbHOM canTe OpraHoB MECTHOro CaMOyrpaBrfieHuUs U OTMpaBuB €ro Ha agpec
SNEKTPOHHOM MOMThI, yKasaHHblM B pasgene «MyHuuMnanbHble YCNyrm» wnm no
TenegoHy OTBETCTBEHHOIO CTPYKTYPHOro noAapasaeneHus.

6) OTBeTCcTBEHHLIM cneunanucT OpraHa yBeaoMndeT 3asaBuTENsa O pesynbTaTe
npeaocTaBneHns MyHULMNanbHOW YCNyru nocpeacTBOM 3N1EKTPOHHOM MOYThI, MOYTOBOM
CBA3N UNKN MO TernedgoHy, ykasaHHOMY B 3arnpoce 3asBUTENHA B TeyeHue 2-X paboumx
AHEN C MOMEHTa MPUHATUA pPELLUEeHUs O NPedoCTaBMNeHUN MYHUUMMAanNbHOW YCIyru
(oTKase B npegoCTaBneHUM MyHULUNANBHOW YCIyri).

7) PesynbTaT npegocTtaBneHnss MyHUUMNANbHON YCNyrn MOXeT ObiTb NOny4veH
3asBuTENEeM B CBOEM J§MYHOM KabuHeTe Ha [lopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Tomckon obnactu, B MecTax NpefoCcTaBneHus yCcrnyru He nosxe
2-x pabounx gHen ¢ MOMeHTa NPUHATUSA peLleHnsa 0 NPeaoCTaBNeHNnn MyHULUNAanbLHOM
ycnyru (oTkase B NpegocTaBlieHun MyHULUNAnsHOM yCryru).

23. AamuHucTpaTuBHasa npoueaypa «lfpuem u perucrtpauus 3asiBrieHUsA
(3asBKK) 3aaBUTENA NMOO OTKa3 B Npueme AOKYMEHTOB»

a) OcHoBaHve Ons Havana aAMWHUCTPATUMBHOM npouenypbl: NOCTynfneHne B
OpraH 3asBrneHus (3asBKn) N JOKYMEHTOB, yKa3aHHbIX B NnyHkTe 10 pernameHTta (ganee
— 3anpoc):

- NpY NU4YHOM OBpaLLeHun 3asaBUTens,

- B BUAe NoYTOBOro oTnpaBreHus,

- hakCMMUIbHOM CBA3LIO,

- COOBLLEHNA MO INEKTPOHHOM NnouyTe,

- Yyepes [lopTan rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyr ToMmckon obnacTu.

0) lNpuem un pernctpauma 3asBneHus (3asiBKM) 3aaBUMTENs, MNOL4AHHOIO Ha
lMopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  Tomckon — obnactw,
OCYLLIEeCTBNHAETCHA B COOTBETCTBUMN C MYHKTOM 22 perfiaMeHTa.

B) Cneumanuctel OpraHa, OTBETCTBEHHbIE 32 BbINOJSIHEHWE aAMUHUCTPATUBHbIX
OeNCTBUM B paMKax agMUHUCTPATMBHOW NpoLenypsbl:

Cneunanuct, OTBETCTBEHHbLIN 3a [eronpou3BOACTBO OCYLLECTBISET MNpuemM,
NpoOBEpPKY LOOKYMEHTOB Ha Hanuuve (OTCYTCTBME) OCHOBaHWM ANA OTKa3a B npueme
OOKYMEHTOB,  peructpaumio  3asiBKM  3asdBUTens, nepegadyy  OTBETCTBEHHOMY
NCNONMHUTENIO.

Pykosoguntens OpraHa onpeaensieT OTBETCTBEHHOIO UCMOMHUTENS.

r) CopepxaHne UM NPOAOIPKUTENBHOCTb AOMUHUCTPATUBHBLIX  OENCTBUN,
anropuTM UX BbINONMHEHWS, KPUTEPUN NPUHATUS PeLUEeHUi, Nopsaaok nepegaym n cnocob
dukcaumm pesynbTaTa BbINOSTHEHUA aMUHUCTPATUBHOW Npouenypbl:



Cneunanunct, OTBETCTBEHHbIA 3a [eNonpou3BOACTBO, MNPOBEPHAET 3adBreHue
(3aaBKy) 1 npeacTaBrieHHble AOKYMEHTbI A8 NpeAoCTaBneHnss MyHMUMnanbHON ycnyrm
Ha Hanu4yMe OCHOBaHWW, yKa3aHHbIX B NyHKTe 12 HacToswero PernameHTa.

Mpn HannuMm OCHOBaHW, yKasaHHbIX B MNyHKTe 12 HacTosdwero PernameHra,
cneunanucT, OTBETCTBEHHbIM 3a [Oenonpous3BoAcTBO, OdopmnaeT OTkas B npueme
OOKYMEHTOB Ha OTAENbHOM NUCTE NO hopMe COrfacHO NPUNOXeHuo 3.

[Mpn oTcyTCTBUM OCHOBaHUM, YKa3aHHbIX B MyHKTe 12 HacToswero PernameHTa,
crneumanncT, OTBETCTBEHHbIN 3a [AeNOonpou3BOACTBO, CTaBUT BXOAALUMA HOMEpP WU
TEeKyLLYI0 OaTy Ha 3asBrieHun (3asiBKe) 3asiBUTENd M BO3BpaLlaeT BTOPOW 3K3eMnnsap
3asBreHns (3asBkn) (Npu nudHom obpalleHun). MakcmmanbHoe BpeMS OCYLLECTBEHNS
AAHHOr0  agMUMHUCTPATUBHOMO AEUCTBUS NpU  NIMYHOM  ObpalieHun He  [OSTDKHO
npesbiwaTtb 10 MUHYT C MOMEHTa obpaLLeHus.

B TeyeHue 1 paboyero aHa ¢ MOMeHTa nNpuema 3asBrieHns (3asiBKu):

- crneuvanuct, OTBETCTBEHHbIW 3a [Oerlonpou3BOACTBO, 3aHOCUT CBEAEHUS O
3asBNeHNn (3asiBKe) 3asaBUTENSA B aBTOMaTU3NpoBaHHyto 6a3y aaHHbix «AENO» (nanee
— B «OEJIO»), B XypHan perucrpauum BXosLen KOppecnoHO4eHUMn u nepepaet
3asBneHue (3asBKy) 3aaBuTens HavyanbHuky Oprana,

- pykoBogutens OpraHa onpegensieT OTBETCTBEHHOrO UCNOMHUTENs -
cneunanucTa, OTBETCTBEHHOrO 3a nNpefocTaBneHuMe  MyHUUunanbHOW  ycnyru
(KpuTepuem NPUHATUS peLleHNs O Has3HaYeHUU UCMOMNHUTENS SABMAITCH OOMMKHOCTHbIE
o6sa3aHHOCTM cneumanuctoB OpraHa) n nepegaeT cneunanucty, OTBETCTBEHHOMY 3a
Aenonpon3BOACTBO, IK3EMNNAP 3asiBIIEHUS (3asBKW) C NOPYYEHNEM;

- cneumnanuct, OTBETCTBEHHbIM 3a AenonpouM3BOACTBO, 3aHOCUT cBedeHus 06
OTBETCTBEHHOM UCMOJSTHUTESE B XypHane pernctpauumn BXoasLen KoppecnongeHuuu, B
aBToMatuauposaHHon B «OEJIO» u nepepaeT 3asBreHve (3asiBKy) 3asBUTENS C
nopy4yeHmeM HadanbHuka OpraHa crneuvanucTy, OTBETCTBEHHOMY 3a NpefocTaBneHune
MYHUUUNANbHOW YCAyr.

A) Pe3ynbtat agMUHUCTPaTMBHOW NpoLeaypbl: NpUuem 1n pernctpaums 3assneHns
(3asiBkM) 3asBUTEnNsd, onpegeneHMe OTBETCTBEHHOrO WCMNONHUTENs W nepefada
3asBneHns  (3asiBKM)  crneuuanucTty, OTBETCTBEHHOMY 3a  npegocTaBfneHue
MYHUUUNANbHOW YCNyru, Ans pacCMOTPeHUs.

e) MakcnmanbHas npoaoMKUTENBHOCTE agMUHUCTPATUBHOM npouenypbl: 1
pabounii OeHb C MOMEHTa MOoAayn 3asBUTENEM 3asiBieHUMs Ha npeaocTaBrieHne
MYHMLMMNANbHON YCNyru.

24. AamMuHucTpaTUBHasA npoueaypa «PaccmoTpeHue 3anpoca
3aABUTENAN:

a) OcHoBaHueM [Ansg Hayana agMWHUCTPATUBHOW Mpouedypbl  ABNAeTCS
nofly4eHme 3aperncTpMpoBaHHOIO 3asaBrEHNS (3asiBKK).

6) CogepxaHve W NPOAOIPKUTENBHOCTb  A4MUHUCTPATUBHBLIX  OENCTBUN,
anropuTM MX BbIMOMHEHUS, KPUTEPUN NPUHATUSA PELLEHNA, NOPSAOK nepefayn un cnocob
domkcauumn pesynbstata BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

Cneumanuct, HasHa4YeHHbI HavanbHUKOM YnpaBneHusa (ganee - cneumanuct
YnpaBneHus), B Te4eHne Tpex paboumx gHen co AHS perncrpauumn 3assneHns (3asiBkn)
paccmaTpmBaeT ero Ha npegmMeT HeobxoOUMOCTW HanpasneHus yBegomrieHus ob
OTKase B nNpefoCcTaBfeHMM MYHUUMNANbLHOW YCIyrn, nNpu  Hanu4yMm OCHOBaHUMN,
yKkasaHHbIX B NyHKTe 13 HacTosiwero PernameHTa.

B cnyyae Hanuumna ocHoBaHWi 0N OTKasa B NpefocTaBlieHUn MyHUUMNanbHOW
yCcnyru cneumanuct YnpasneHusa B Te4eHne gecatn pabounx AHen co OHA perncrpaumm
3asBneHns (3asBkn) nHdopmmnpyeT 3assutend nubo ero npencrasutens o6 otkase B
npeaocTaBneHnn MyHULUMNanbHOW YCnyrn B MMCbMEHHOM UIM 3NEKTPOHHOM BUAE.

B cnyyae oTCcyTCcTBMA OCHOBaHUM AN OTKasa B NpegocTaBrieHun
MyHMLUMNANbHOW YCNyru, cneunanuct YnpaeneHnsa nposepsieT, NpeacTaBNeHHYIo CXemy



pacronoXeHusi 3eMernbHOro yyacTka Ha KagacTpoBOM MfiaHe UM KagacTpoBOW KapTe
TeppuTopun (NPOEKT rpaHuL 3eMeSbHbIX Y4acTKOB), MUCbMEHHO COrfnacoBbLIBAET B
TeyeHne 5 kaneHgapHbIX OHEN CO OHA perMcTpauumn 3asBneHust 1 NpeacTaBnseT ero
COMpoBOAUTENBbHLIM  MUCbBMOM Ha COrflacoBaHWe W NognucaHue  HayarbHUKY
YnpasneHus.

B cnyyae oTcyTCcTBMA 3aMevaHun B TeyeHne S5 KaneHOapHbIX OAHeW HayanbHWUK
YnpaBneHna nognucbiBaeT CXeMy  PacrnorfiokeHUs 3eMeNibHOro yyactka Ha
KagacTpoBOM NiiaHe UNu KagacTpoBOW KapTe TEPPUTOPUM (MPOEKT rpaHuL, 3eMenbHbIX
y4acTKOB).

3aTeM OTBETCTBEHHbIN 3a NpeaocTaBeHne MyHULMNAanbHOM yCryrin cneunanmct
YnpaBneHusa, B TedeHne 1 paboyero pOHA, C CONPOBOAUTENbHLIM MUCLMOM,
noagnNUCaHHbIM  Ha4vanbHUKOM  YNpaBneHus, HanpaBndeT  COrnacoBaHHyld W
NOANUCAHHYIO CXeMY PacrofOXeHUs 3eMeSIbHOro yyacTka Ha KagacTpOBOM MrlaHe nnu
KagacTpoBOW KapTe TeppuTopumn (MPOEKT rpaHuL, 3eMerbHbIX Y4aCTKOB), cneuuanucty
YnpaBneHna genamu Ona OTNpaBKM OJOKYMEHTa B afpec 3asiBUTens rno noyte unm
OOKYMEHT Bpy4daeTcsl NMMYHO 3aaBUTENIO NMMBO ero npeactaBUTeNto No4 pOCnuCh.

B) Pe3ynbTaT agMMHUCTPATMBHOM NMpoLeaypbl: MPOBEpPKa CXEMbl PaCnonoXeHUs
3eMeNibHOro y4acTtka Ha KagacTpoBOW KapTe WM KagacTPOBOM MfiaHe TeppuTopuun
(MpoekTa rpaHuL 3eMernbHOro YyyacTka) Ha [JOCTOBEPHOCTb W MNpaBUSIbHOCTb
CchopMUPOBAHHbIX rpaHunL,.

A) MakcumanbHas npoAoIDKUTENBHOCTL agMUHUCTPATUBHOW npouenypbl: 13
KaneHgapHbIX gHEN.

25.  ApamuHucTpatuBHasa npoueaypa: «PopmumpoBaHMe M HanpasfieHue
MEeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl (opraHusauuu), y4vacTByrwme B
npeaocTaBfieHUM MyHULMNANbHbIX YCIYr»:

a) OcHoBaHMs Ons Havana agMWHUCTPATMBHOM npoueaypbl: MOCTynMBLUAS
MHpopMaumnsa O 3eMernbHOM y4acTKe M OObekTe HeOBWXKMMOCTM (MPpU ero Hammuun),
pacnonoXXeHHOM Ha YKa3daHHOM 3eMeNbHOM y4YacTKe.

Cneunanuct, HasHavyaeMbll HadanbHWUKOM YnpasreHus (ganee - cneuvanuct
YnpaBneHusa), B TeyeHue 4eTbipex paboymx OHeW CO AHSA perncrtpauumn 3asiBreHus
paccMaTtpmMBaeT ero Ha npegmMeT HeobXOAMMOCTU HanpaBneHUs MEXBEOOMCTBEHHOIO
3anpoca B opraHbl (opraHuMsauuun), y4acTBylowme B NpegoCTaBNeHnM MyHULMNANIbHbIX
yCIiyr.

B cnyyae Hannumna Heobxo4MMOCTM HanpaBieHUs MEXBEAOMCTBEHHOIO 3anpoca
B OopraHbl (OopraHusauun), y4yacTBylolme B NpeaocTaBrieHn MyHUUMNanbHbIX YCryr, B
TeyeHune 1 (OgHoro) paboyero gHs cneunanucT YnpaeneHus HanpaeBngeT 3anpoc.

6) CocTtaB AOKYMEHTOB M MHAOPMALMK, KOTOPbIE HaxOAATCA B PaCMoOpsiKEHUU
MHbIX OPraHoB M OpraHu3auuin, n KoTopble Heobxogmmbl OpraHy ona nNpefocTaBneHus
MYHULUUNANbHOW YCAYrn.

B) HaMmeHoBaHWe opraHoOB 1 OpraHusauui, B KOTOpblE HanpaensieTcsa 3anpoc:

- YnpaeneHne degepanbHON pernctpaumoHHon cnyxbel no Tomckon obnactu -
CtpexeBckon otaen YnpasnenHuss PepepanbHonm cnyxbbl  rocygaapCTBEHHOM
perncTpauun, kKagacTtpa u kaptorpagpumn no Tomckon obnactu;

- ®egepanbHoe GromkeTHoe ydpexaeHne «KapgactpoBas nanata» no TOMCKON
obnactn.

r) ceegeHust o cneumanucte OpraHa, OTBETCTBEHHOM 3a HarnpasfieHue 3anpoca
n obpaboTKy NOCTYNMBLUMX OTBETOB: HayalbHWK YNpPaBneHWs MWMYLIECTBEHHbIX U
3eMeribHbIX OTHOLLEHM AOMWHUCTPaLMN rOPOACKOro okpyra CTpexeBomn, 3aMeCcTuTensb;

(B peg. nocrtaHoBneHus AgMUHUCTpauMn ropofAckoro okpyra CTpexeBon OT
31.10.2012 N 740)

%) Cpok HanpaBneHus 3anpoca: B TedeHne ogHoro paboyero gHs.

Cpok oxmaaHusa oTBeTa B Te4eHne S5 paboynx AHEN C MOMEHTA pernctpauuu.



3) Mopsaok nony4yeHust oTBeTa Ha 3anpoc, ero 06paboTkm n pukcaumm: oTBET Ha
3anpoc B OpraHbl, B PacnopsiKeHUN KOTOPbIX HaxXo4saTCA CBeOeHUst U/Unn OOKYMEHTbI
cneymnanucT nosiyd4aeT B SNEKTPOHHOM BuAe (CKaH-KOMusi) ¢ NPUoXeHWeM opuruHana,
OopuvIrMHan nocpeacTBOM KypbePCKOM AOCTaBKM.

3anpoc rno ¢opme cornacHo npunoxeHunto Ne2 Kk HacTosLweMy perfnameHTy.

e) Pesynbtat agMMHUCTpaTMBHOM Mpoueaypbl: NOnyYyeHMe OTBETa Ha 3anpoc
OOKYMEHTOB U CBEAEHUN.

3) MakcumanbHas npoaOSMKUTENBHOCTL agMUHUCTPATMBHOW npoueaypbl: 5
pabounx aHeNn.

26. AaMuHUCTpaTUBHaNA npoueaypa: «Bblgayva pe3ynbTaTa
npenocTaBneHMA MyHULUNANbHON YyCNyrny.

OcHoBaHveM ans agMUHUCTPATUBHOW Mpouenypbl SBNSETCS NpoOBepeHHas,
cornacoBaHHas W noAnucaHHas CxXxemMa pacrofioXeHUs 3eMeribHOro yvacTtka Ha
KagacTpoBOW KapTe My KagacTpOBOM MilaHe TeppUTopumn (MPOEKT rpaHuL, 3eMesibHOro
y4yacTka).

Boligaya 3aaButento pesynbtata nNpeaocTaBfeHns MyHUMUMNAnNbHOW  yCnyru,
nogTeepxagatowero dakt npegocTaBneHns MyHUUUNanbHOW YCryry, oCyLlecTBhseTcs
cneunanucToM, OTBETCTBEHHbIM 3a MpedoCTaBfeHne MyHUUMNanbHOW YCnyrn, B
TeYeHne Tpex KaneHaapHblX OHEW CO OHS MOANUCAHUS HadanbHWKOM YrnpasfieHus
CXeMbl pacnonoXeHnsi 3eMeribHOro y4acTka Ha KagacTpoBOW KapTe WU KagacTpoBOM
nnaHe TeppuTopun (MpoeKTa rpaHny, 3eMenbHOro yyacTka).

B cnyyae HEBO3MOXHOCTU BpyYEHUS pe3yrnbTaTa MyHULMNANbHON YCRyrn fINYHO
3asBUTENO WM ero  YNoNIHOMOYEHHOMY MpeacTaBuTento  corfacoBaHHas u
nognucaHHasa cxema pacnofioXXeHUsa 3eMeNbHOro yyacTka Ha KagacTpoBOW KapTe Wnu
KagJacTpoOBOM nsiaHe TeppuUTopun (MPOEKT rpaHuL, 3eMerbHOro yvyacTka) HanpaBngeTcs
B agpec 3a8BUTENS NOYTON, B TOM YNCNE 3NEKTPOHHOWN.

MakcumarnbHaa NpoJofmHKUTENbHOCTE  aiIMUHUCTPATUBHOW  npoueaypbl: 3
KaneHgapHbIX OHS.

4. ®opMbl KOHTPOSSl 32 UCNOSTHEHUEM perfiaMeHTa

27. TlopsigoK OCYyLWEeCTBMEHUA TeKyWero KOHTpons 3a cobniogeHnem wu
NUCNOSIHEHNEM OTBETCTBEHHbIMM crieuynanuctamm OpraHa MNOMOXEHUN pernameHTa u
MHBbIX HOPMAaTUBHLIX NPaBOBbIX akToB Poccuiickon Pegepaumm n Tomckonm obnacTtw,
yCcTaHaBnmBawowmux TpeboBaHma K NpeaoCTaBMNeHUI0 MyHUUMNANbHbIX YCAyr, a Takke
NPUHATUEM PELLEHNA OTBETCTBEHHBLIMU NULAMN.

Tekywmn KOHTPOSb  UCMOMHEHUs pernamMeHTa ocyuwlecternsetca Mapom
rOpoOLCKOro okpyra, 3amectutendam Mapa ropoackoro okpyra, Kypupyrtowwero BOnpochl
npegocTaBneHns MyHULMNanbHbIX YCNyr, HA4arnbHUKOM YnpaBrieHus.

Tekywmn KOHTpPOnb 3a CcobnogeHMeM W UCMNOSIHEHMEM OTBETCTBEHHbIMM
cneumanuctammu OpraHa, opraHnsaumn rnosioKEHNn pernameHTa U UHbIX HOPMaTUBHbIX
npaBoBbIXx akToB Poccunckon depepaumm m Tomckon obnactu, ycCTaHaBnMBaOLMX
TpeboBaHUA K NpeaoCTaBNEHNIO MyHULMNANbHBIX YCIYr, a Takke NPUHATUEM peLLEHUN
OTBETCTBEHHbIMW NULAMW MPOBOAUTCA MyTEM: OMNEPaTMBHOINO BbISICHEHUA Xo4a
BbIMOMHEHNA aAMWHUCTPATUBHbLIX npoueayp; HanoOMUHaAHUM O CBOEBPEMEHHOM
BbIMOSMIHEHUN  AOMWHUCTPATUBHBIX OENCTBUK; UCTPeEOOBaAHUA OT OTBETCTBEHHbLIX
ncnonHuTenen OObSACHEHWUA NPUYMH 3a0EPXKKN OCYLLECTBNEHUA aAMUHUCTPATUBHbBIX
OEencTBUN.

[MepnogMyHOCTL  OCYLLECTBIIEHMS TEKyLero KOHTPONdA: YyCTaHaBrvMBaeTCH
pacnopshkeHnem Mapa ropoackoro okpyra CTpexeBon.

28. Tllopsgok v NepuoauMyHOCTb OCYLLECTBIIEHUS MIIAHOBbLIX U BHEMMAHOBbLIX
NPOBEPOK MOSIHOTLI U Ka4YeCcTBa NpeaoCTaBfeHNUss MyHMUMNANbHbIX YCIyT.



KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHNs MyHULMNANbHOW YCryru
BKIoYaeT B cebsa npoBefieHMe NPOBEPOK, BbISIBIIEHME U YCTPAHEHWE HapyLLeHUn npas
3asBUTENEN, pPacCMOTPeHMe xanob, NpuHATUE peLleHWn U NoAroTOBKY OTBETOB Ha
obpalleHna 3asBuTenen, coaepxaHue xanobbl Ha geuncteue (6esgencTeue)
cneuyunanuctoB OpraHa.

dopmamn  KOHTpONA 3@ MOMHOTOM U KayeCTBOM  MNpefoCTaBrieHus
MYHMLMNANbHOW YCNyrn SBNATCA:

- paccMOTpeHMe OTYETOB M CMPaBoK O NPeAoCTaBNeHU MyHULMNAIbHOW YCryru;

- paccmoTpeHune xanob Ha gencteus (6es3gencTene) n peleHns cneunanmcToB
(BOMKHOCTHBLIX  NnL), ocylwiecTBnsieMble (NPUHATbIE) B Xo4e nNpefoCTaBneHus
MYHULMNANbHON yCNyru;

- MpoBefeHue NNaHoOBbIX M BHENNaHOBbIX MPOBEPOK MOMHOTbI W KayecTBa
npegocTaBneHns MyHULUMNansHOM yCnyru.

KoHTposib 3a NOMHOTOM M KayeCTBOM MpefoCcTaBieHNs MyHULMNANIbHOWN YyCnyrn
ocywectBnaetTca Mapom ropoackoro okpyra, saamectutensaMmm Mapa ropofckoro okpyra,
KYpUpytoLero BOMPOCblI MPeAoCTaBNeHNs MyHUUMNAnbHbIX  YCIyr, HavanbHUKOM
YnpasneHus.

[MpoBepkn MoOryT ObITb MMNAHOBLIMM (OCYLLECTBNATLCA Ha OCHOBAHWW MNIlaHOB
paboTtbl OpraHa) n BHennaHoBbiMW. [lpn npoBepke MOryT paccmatpuBaTbCA Bce
BOMPOCHI, CBA3a@HHble C NpefoCTaBfieHMeM MYHUUMNANbHOW ycnyrn (KOMMMEKCHble
NpOBEPKN), UNN OTAeNbHble BOMPOCHI (TemaTuyeckue nposepku). [poBepka Takxke
MOXET NPOBOANTLCA MO KOHKPETHOMY ObpalleHuto 3asBuTens.

[MpoBepkM MOMNHOTLI WM KavecTBa NpPefoCTaBNEHUS MYyHULMNAnNbHOW YyCnyru
OCYLLIECTBNATCA Ha OCHOBaHMM NOCTAHOBMNEHWA AOMUHUCTPaLMUM FOPOLCKOro okpyra
Ctpexeon ot 17.08.2011 Ne546 «O6 yrtBepxaeHun lMopsiaka NpoBeAEeHUs] OLEHKM
COOTBETCTBUA  KayecTBa  (pakTUYeCKM  npedocTaBnsieMblX  MyHULMNANIbHbIMU
yUYpeXAeHUAMU MyHULMNAanbHbIX YCAyr yTBEPXAEHHbIM CTaHgapTam anga obecneyeHus
MOBLILWEHUS KayecTBa M [OOCTYMHOCTM MYHUUMNAmNbHbLIX YCNyr Ha Tepputopum
ropofckoro okpyra CTpexeBomn».

[MnaHoBbIE NPOBEPKU NPOBOAATCHA HE pexe 0OOQHOro pasa B rod, BHEMMaHoBbIE — B
cny4ae noctynneHus xanob Ha gencteusa (6e3genctene) u pelleHna OOMKHOCTHbBIX
nuy,  cneunanncToB  (QOMMKHOCTHBIX ML), OcyllecTBnsiemble (MPUHATBIE) B Xode
npegocTaBneHns MyHUUMNansHOM yCnyru.

PesynbTatbl NpoBepKkn ohopMASOTCA B BUAE akTa 0 NpoBeAeHUM KOHTPOSTbHOMO
MEpPONPUATUA, MOAMNUCAHHOIO YMNOMHOMOYEHHbIM JIMLUOM, a TaKkKe pykoBoAUTernem
MCNONMHUTENEN MyHUUMNAnNbHbIX YCryr, B OTHOLUEHUW KOTOpbIX MpoBOAMMACH
KOHTpOJSibHas nposepka. 1o pesynbTatam npoBepoK B Clyyae BbIABNEHUS HapyLueHUi
npaB 3asBUTENEN OCYLLECTBNAETCA NpuBneYeHne BUHOBHbIX ML K OTBETCTBEHHOCTM B
COOTBETCTBUU C 3aKOHOoAaTenbCcTBOM Poccuiickon ®egepauuu.

Mo pesynbTatam pacCcMOTPEHUS OTYETOB W CApPaBOK O NpedocTaBrneHun
MyHUUMNAnbHOW yCcrnyru, a Takke xanob Ha genctsusa (6esgenctsme) cneunanncToB
(BOMKHOCTHBIX NuU) NpU NpeaocTaBNeHNUN MyHUUUNANbHOW YCNyru, Npu BbIABAEHUU
HapyLeHU BWHOBHbIE NUUA NPUBIEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®egepaunn.

Cneuunanuctbl OpraHa (B TOM 4ucre OOSMKHOCTHbIe fivua), OTBETCTBEHHbIE 3a
npegocTaBneHue MyHMLMNANbHON ycnyru, HecyT ANCLMNITMHAPHYIO,
aAMUHUCTPATUBHYIO N UHYKO OTBETCTBEHHOCTb, YCTAHOBMIEHHYI 3aKOHOAATENbLCTBOM
Poccuinckon depepauum 3a coONOAEHME CPOKOB U Mopsaka WCMOSHEHUs KaXKaown
afiMVHUCTPaTUBHOWN NpoLeaypbl, Yyka3aHHOW B HACTOSILLEM perfiaMeHTe.

OTBeTCcTBEHHOCTL cneuunanuctoB OpraHa 3akpennseTcs B WX AOMKHOCTHbIX
pernameHTax B COOTBETCTBMM C TpeboBaHMAMM 3akoHogaTenbcTBa Poccuimnckon
depepaumn.



Cneunanuct, OTBETCTBEHHbIN 3a rnpuem 3anpocoB 3aasutenen (OnepaTop
YY4ETHON CUCTEeMbl), B COOTBETCTBMM CO CBOWMM [AOSDKHOCTHbIM perfameHToM HeceT
OTBETCTBEHHOCTb 3a Hajnexaiiue npmem n perucrpaumio 3anpocoB, CBOEBPEMEHHYHO
nx nepegadvy HadanbHuKy OpraHa (OTBETCTBEHHbIM UCMNOSTHUTENSAM).

Cneumanuct, OTBETCTBEHHbLIN 3a NpPeaoCTaBfieHne MyHUUMNanbHOM YCnyru, B
COOTBETCTBUM CO CBOMM [OSDKHOCTHbIM perfiaMeHToM HeceT OTBEeTCTBEHHOCTb 3a
cobntogeHne CpoKoB 1 Nopsiaka pacCMOTPEHMS 3anpOCoB, NPaBUTbHOCTb OYOPMIIEHMS
N Ka4yecTBO NOAroTOBKU JOKYMEHTOB.

HavanbHuk OpraHa B COOTBETCTBMM CO CBOMM [AOSPKHOCTHbIM perfiaMeHToM
HeceT OTBETCTBEHHOCTb 3a KayecTBO (MOSMHOTY) NpefocTaBieHUs MyHUUUNanbHOW
ycnyru, cobniogeHme CpoKoB, nopsiaka NpeaoCTaBreHust MyHUUMNanbHOW yCnyrun, w
TpeboBaHUN HACTOSALLEr0 aAMUHUCTPATUBHOIO pernameHTa.

29. TpeboBaHua K nopsgky uM opmam KOHTPONA 3a npenocTaBlieHUEM
MYHULMNANbHOW YCyrn CO CTOPOHbI (OU3NYECKUX N IOPUONYECKUX JTNLL.

1) KoHTponb 3a paccMOTpeHMeM CBOMX 3asiBIIEHUW MOryT OCYLIECTBNATb
3a8BUTENN HA OCHOBaHMKM nortydyeHHon B OpraHe nHgopmaumn.

2) NpaxpgaHe, nx obbeanHeHNst 1 opraHu3auun Brnpaee nonydartb MHOPMaLMIO
0 nopsiake npefocTaBfieHns MyHMUMNANbHOW YCnyrn, a Takke HanpaeBnsaTb 3aMevaHus
N NPeanNoXeHUs No yny4yleH o KadecTBa NpeaoCcTaBneHnss MyHUUMNanbHbIX YCIyr.

3) MNpaxaaHe, nx o6 beanHEHNA 1 opraHn3aLmm BnpaBe HanpasuTb obpalleHne ¢
npocbbo O npoBeAeHMM MPOBEPKM COBMIOAEHMA U UCMNOSHEHUS  MOMOXEHWN
pernamMeHTa, HOPMaTMBHbIX MPaBOBbIX akToB, YCTaHaBnuBawwux TpeboBaHus K
NPeaoCTaBNEHNIO MyHULMNANbHOM YCyrM, MNOMHOTbI M KayecTBa NpeaocTaBneHuns
MyHMUMNANbHOW YCryrn B Cly4ae HapylweHus npaB W 3aKOHHbIX WHTEpPecoB
3asBuTenen (npeacrasuTenen 3asBuTens) nNpu NpegocTaBNeHuu MyHUUMNanbHOW
ycnyru;

B TteueHne 15 paboumx gHenm co oHs pernctpaumm obpalleHuin OT rpaxkaaH, ux
obbeaMHeHUNn wnNu opraHusauun, obpaTMBLUMMCH NvuaM HanpasBnseTcd OTBeT Ha
obpaLlyeHune, nocTynueLLee B hopme 3NEKTPOHHOIO JOKYMEHTA, B (hOpMeE 3NEKTPOHHOIO
OOKyMeHTa Mo ajpecy O9neKTPOHHOW MouyThl, yKasaHHOMY B obpalleHun, unm B
MMCbMEHHOW hbopMe Mo NOYTOBOMY agpecy, ykazaHHOMY B obpaLleHnu.

30. HomkHocTHoe nmuo OpraHa, YnoSIHOMOYEHHOE Ha MNpoBefeHue
MOHUTOPWUHIa KayecTBa NpeaocTaBfeHns MyHULMNAnNbHOM ycnyru: 3amectutens Mapa
ropoAcKoro oKkpyra, KypupyoLwmi AaHHOe HanpasneHune, HavanbHuk OpraHa.

5.  [ocynebHbin (BHeCyAeOHbIN) NOPAAOK 06XanoBaHUA peLeHn U 4eCTBUN
(6espencTBun) OpraHa, npeaoCcTaBNAOWEro MyHMLUMNanbHY yCnyry Ha
TeppUTOpPUM ropoackoro okpyra CtpexeBomn, a TakKe UX AOMKHOCTHbIX JnL,
MYHULMNaNbHbIX CIYyXalmnx

31. 3aaButenb MoxeT obpaTuTtbCsa C xanobon B TOM 4ucne B CreayroLmx
cny4vasx:

1) HapyweHue cpoka peructpauuu 3sanpoca 3asBuUTENS O npenocTaBfieHun
MyHULMNANbHOW yCcnyru;

2) HapyLleHue cpoka npefoCcTaBfeHnUss MyHUUMNAansHOW YCnyru;

3) TpeboBaHue y 3asaBUTENA AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbIMM akTamu Poccuinckon ®Pepepauun, HOpMaTUBHLIMUA MPAaABOBLIMU aKTaMu
Tomckon obnacty, MyHMUMNANbHbIMA MNPAaBOBLIMM  aKTaMuW FOPOACKOrO  OKpyra
CTtpexeBou Ansa npefocTaBneHns MyHULUMNansHOW YCNyru;

4) oTkas B npueme [OKYMEHTOB, MNpedoCTaBfeHWe KOTOPbIX MNpedyCcMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMaTUBHBIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbLIMKM MNPaBOBbLIMU  aKTamMu



ropogckoro okpyra CrtpexeBon A MNpefocTaBneHns MyHUUMNanbHOW ycryru, y
3aaBuUTens;

5) oTka3 B npegocTaBneHnn MyHUUMnansHOW yCrnyru, ecrnn oCHOBaHNA OoTKasa He
npeaycMoTpeHbl bedepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU
WHBbIMU HOPMaTUBHLIMW MPaBOBbIMW akTamn Poccunckon depepaumm, HoOpMaTUBHBIMU
NpaBoOBbIMM akTamuM TOMCKOW o06nactn, MyHUUMNanbHbIMKM MNPaBOBbLIMU  aKTaMu
ropofckoro okpyra CTpexeBowu;

6) 3aTpeboBaHMe C 3asBUTENS NpU NPefoCcTaBreHMn MYHULMNAnbHOW YCnyru
nnaTtbl, He npPeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHBIMY NPABOBLIMK akTaMu ToMckor obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU aKkTaMu ropoackoro okpyra CTpexeBou;

7) oTKa3 opraHa, NpegoCTaBrAlLWEro MyHAUUNANbHY YCyry, AOMKHOCTHOMO
nuua opraHa, npenocTaBnAlWEro MyHUUMNAnbHYK  YCrnyry, B  WCNpaBfieHuu
OONyLWEeHHbIX onevyaTtok M OwWMbOK B BblOaHHbIX B pes3ynbTate npeaocTaBneHuns
MYHMLUMMNANbHON YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO CpokKa TaKuX
ncnpasneHnin.

32. O6wwue TpeboBaHMs K NOPSAKY NOAAYM U PACCMOTPEHUSA XKanoobl:

1). XKanoba nopaetca B NUCbMEHHOW dopmMe Ha OGymaxHOM HocuTene, B
SMNEeKTPOHHOM hOpMe B OpraH, NpeaoCTaBnsoWwmMin MyHuUmMnanesHyo ycnyry. Kanobobl
Ha peLleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpeaoCcTaBnsaowWero MyHuLmMnanbHyo
ycnyry, nogatTCsa B BblWECTOAWMNA opraH (Mpu ero Hanuyum) nubo B criyyae ero
OTCYTCTBUS ~ paccMaTpuBalTCA  HENOCPeACTBEHHO  pykoBoAUTENeM  opraHa,
npegocTaBNAoLWEro MyHUUMNansHy yCryry.

2). Xanoba wMoxeT OblITb HanpaBneHa MO NO4YTe, C WUCMNONb30BaAHNEM
NHPOPMALNOHHO-TENTIEKOMMYHUKALUNOHHON ceTu "MHTepHeT", odmumanbHOro camta
OpraHoB MECTHOro CcamoynpasfneHus, NpeaoCTaBnALWEro MyHULMNANbHYIO YCryry,
€[MHOro noprtana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCnyr, NMbo pernoHanbHOro
nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbIX YCNyr, a Takke MOXeT ObiTb NpuHATa
npv NNYHOM MpUEMe 3asaBUTENS.

3). XKanoba gomkHa cogepxartb:

a) HauMMeHOBaHWe opraHa, npefoCTaBnAlWero MyHUUMNANbHYKO  YCNyry,
OOSDKHOCTHOrO Nuua opraHa, npefoCcTaBraloWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMMNANbHOIO  Criykallero, peweHns u pencteua  (6es3gencteme) KOTopbIX
obxanytoTcs;

6) bamunuio, ums, oT4ecTBO (NOCneaHee - NpyU Hanuuuu), CBEOEHUA O MecTe
XUTenbCTBa 3aaBUTENs - pnsmyeckoro nuua nmbo HauMeHOBaHWe, CBEEHNA O MecTe
HaxXoXOeHus 3asBUTens - Ipuanyeckoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYyThl (NPU HaNUYMKM) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

B) cBeaeHust 06 obxanyemblX pelueHusix U gencteuax (6esgencrteumn) opraHa,
npegoCcTaBNALWEro  MyHAUUNANbHYO — yCryry, [OOSMKHOCTHOIMO  fnuua  oprada,
npeaocTaBnAwLLIEro MyHALUNANbHYO YCnyry, Mmoo MyHUUMNANbHOMO CriyXallero;

r) 4oBOAbl, HA OCHOBaHWWN KOTOPbIX 3adABUTEfNb HE COrflaceH C pelleHneMm wu
nencrtemem (6esgenctenemM) opraHa, NPeaoCTaBASOWEro MyHUUUNANbHYK YCnyry,
AOSDKHOCTHOIMO Nnua opraHa, nNpefoCTaBnsloWero MyHUUMNanbHyo ycnyry, nmbo
MyHMUMNANbHOIO cnyxailero. 3assuteneM MoryT ObiTb npeactaBrieHbl JOKYMEHTbI
(Npn Hanuuunn), nogTBEPXKAAOWME OBOAbI 3a8BUTENS, MO0 MX Konuu.

4). XXanoba, nocTtynuBwlasa B opraH, NpeaoCcTaBnsowmMin MyHULUNANbHYO YCnyry,
NOANEXUT PaCCMOTPEHUIO AOSMKHOCTHLIM JIMLOM, HaAeSNleHHbIM MOSIHOMOYMAMM MO
paccMOTPEHUIO xanob, B TedeHne nAaTHaguaTn pabounx gHen co OHS ee perucrpaumu,
a B crny4vae obxanoBaHWsa OTKasa opraHa, NpeaoCTaBNAOLWEr0o MyHULUMNANbHYO YCIyry,
OOJPKHOCTHOIO Nnua opraHa, npeaocTaBnsowero MyHMUMnanbHyo yenyry, B npueme



OOKYMEHTOB y 3aABuTENs NMbo B MCNpaBneHnn SONyLEeHHbIX OnevyaTtok U owmnboK nnm B
cnyyae o0GXanoBaHWs HapyLleHUsi YCTAHOBIIEHHOrO CpoKa TaKMX WCNpaBfieHUA - B
TeyeHne NaTn pabounx OHEN CO AHA ee permcTpauun.

5). Tlo pesynbTaTaM paccMOTpeHus >xanobbl opraH, npenoCTaBNAOLNNA
MYHULMNANbHYIO YCIyry, NpUHUMaeT OQHO U3 CreAyoLWnNX peLleHni:

a) yoosrneTBopsieT xanoby, B TOM 4Yncne B oopmMe OTMEHbI MPUHATONO peLleHus,
McnpaBneHns OONYLEHHbIX OpraHoM, NPefoCTaBMSAIOWMM MYHUUMMANbHYKO YCNyry,
onevyaTok M OWMOOK B BblAaHHbLIX B pes3ynbTate npefocTaBfieHUs MyHUUMNAanbHOM
yCnyru OOKyMeHTax, Bo3BpaTa 3assBUTEN0 AEHEXHbIX CPeaCTB, B3UMaHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM NMPaBOBbLIMK akTamu Tomckon obnactv, MyHULMNaneHbLIMM NPaBOBbLIMU
akTaMm ropofckoro okpyra CTpexeBou;

6) oTkasbliBaeT B yAOBNETBOPEHNM Kanobbl.

6). He nosgHee OHsA, crnefylowero 3a AHEM MPUHATUS peLleHusl, 3asBuTento B
NMMCbMeHHON dOpME U MO XKeNnaHu 3asBUTESNS B 3NEKTPOHHOW (hopMe HanpasnsieTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.

7). B cnyyae yctaHoBNeHNa B Xxoe unm no pesynbTaTtaM pacCMOTPEHUS »anoobl
NPU3HaAKOB COCTaBa aAMWHUCTPATUBHOIO MpaBOHaPYLWEHNA WU NPECTYNieHns
OOSDKHOCTHOE  NMUO, HageneHHoe MOSIHOMOYMAMM MO  PacCMOTPEHMo xanob B
COOTBETCTBUM C TMYHKTOM 28 HAcCTOAWEro agMUHUCTPATMBHOINO perfiameHTa,
He3amennuMTenbHO HanpaBnseT MMELWMECa MaTepmarnbl B OpraHbl MPOKypaTypbl.

8). TlonoxeHus HacTosIlWero pasgena agMUHUCTPATMBHOINO perfiaMeHTa
NpeaoCTaBNeHNA MyHULMNANbHOW YCyrK, yCTaHaBnMBaLme Nopsgok pacCMOTpPeHNs
Xano® Ha HapyweHus npaB rpaxpgaH W opraHusauui npuv npegocTaBneHnn
MYHMUMNANbHbIX YCMYyr, HEe pacnpOCTPaHSOTCA Ha OTHOLWEHUS, perynupyemMble
depepanbHbiM  3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsigke paccMOTPEHUs
obpaluennn rpaxxagan Poccuiickon egepauumny.
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MpunoxeHwne 1

K AOMUHUCTPATUBHOMY
pernameHTy

npefocTaBneHns MyHULMNansHoM
ycnyrn «Bblgaya cxembl pacnonoxeHus
3eMenbHOro y4acTka Ha KagacTpoBOW
KapTe WM KagacTpoBOM  NNnaHe
TEPPUTOPUNY

Mapy ropoackoro okpyra Ctpexesomn
oT

(Pamununga, nms,
OTYECTBO)

(appec, KOHTaKTHbIN TenegoH)
3asBneHue

Mpowy Bac cornmacoBaTb M BblgaTb CXEMY PaCMONOXEHUS 3eMENbHOro
y4yacTKa Ha KagacTpoBOM MraHe UK KaaacTpoBOW KapTe Tepputopum (MpoekTa rpaHu

3eMennbHbIX y4acCTKOB), PacnosiIoXKEHHOIo no
agpecy: (HaceneHHbIn MYHKT, ynuua,
AoM.) ans (uenb ncnpawmnBaemoro

3eMesibHOro yyacTtka)
MpunoxeHwne: (nepedyeHs rnpedocmasrisiemMbix OOKYMeHmMos)

(nognuceb) (nara)



BJIOK -

MpunoxeHwne 2
K AOMUHUCTPATUBHOMY
perrnameHTy

npegocTaBneHns MyHULUNanbHON
ycnyrn «Bblgada cxemMbl pacronoXeHus
3eMeNibHOro yyactka Ha KagacTpoBOW
KapTe nnm KagacTpoBOM nnaHe

TeppuUTOpUn»

CXEMA

nopsaaka npeaocrtaBlieHUA MyHVILI,VII'IEU'IbHOVI ycnyrm
«Bblgaya cxembl pacnonoXxeHund 3emMesibHOro y4acrtka Ha Ka,D,aCTpOBO|7| KapTe

M KagactpoBOM

nrnaHe TeppUTOPUN»

WNndpopmuposanue

|

ITonaua 3asBieHUA

A 4

-

[Ipuem JIOKyMEHTOB,
3asBUTENEM (€ro MpEeACTaBHUTENIEM),
3asIBJICHNS (3asIBKH) 3asBUTEIIS
JOKyMEHTOB

.

MpEICTaBICHHBIX
perucTpanus
100 OTKa3 B IpueMe

~

J

PaccmoTpenue 3amnpoca 3asBUTENS

[Ipunstue pelIeHus 0
MpeaoCTaBJICHUN MyHHHHHaHLHOﬁ
yCIIyTH WK 00 0TKa3e B MPEI0CTaBICHUN

|

Brinaua pe3yybTaT

a

[IPEAOCTABIICHUS] MYHULIMIIAIBHOU YCIIYT'H

(COFJ'IaCOBaHHaSI N 1noArnucCaHHass CXEM
PacCIoJIOKCHHA 3CMCJIIBHOI'O Y4YaCTKa H

a
a

KaJacTpOBOM KapTe WM KaJaCTPOBOM




MpunoxeHwne 3

K AOMUHUCTPATUBHOMY
perrnameHTy

npegocTaBneHns MyHULUNanbHON
ycnyrn «Bblgada cxemMbl pacronoXeHus
3eMeNibHOro yyactka Ha KagacTpoBOW
KapTe nnm KagacTpoBOM nnaHe
TeppuTopun»

AaMuUHUCTpaumsa ropoackoro okpyra CtpexeBon

OTKA3 B NMPMEME JOKYMEHTOB oT « » 20T

(B pea. noctaHoBNeHNA AAMUHUCTpaLMM rOpOACKOro
okpyra Ctpexeson oT 31.10.2012 N 740)

, NpY NpuemMe JOKYMEHTOB

(P.1N.0. pomkHOCTHOroO NuLa, NPUHSABLLETO peLleHne)

, KOTOpble NpeaocTaBun

. 200_r

(COKpaLIJ,eHHOG HanMeHoBaHne 3ad BMTeJ'Iﬂ)

C uUenblo npeaocTtaBlieHUA MyHVILI,VII'IEU'IbHOVI ycnyru

(HaMmeHoBaHWe MyHULMNANbHOWM yCryri)

YCTAHOBWI:

(NpuymHa oTka3a — OCHOBaHUS, yka3aHHble B NyHkTe 12 PernameHTa)

MPNHAN PEWLEHWE:
OTKa3aTb

(cokpalleHHoe HavMeHoBaHWe 3asBUTENS)
B npuneme [OOKYMEHTOB

HavanbHWK YnpaBneHna nMyLeCTBEHHbIX,
3eMesibHbIX OTHOLWEHMU AOMUHNCTPaLMN ropoacKkoro okpyra CtpexeBon
nN.O. damunus (noanwc)

NcnonHutenb:
TenedoH:




	6. Наименование Органа: Муниципальное казенное учреждение Администрация городского округа Стрежевой в лице структурного подразделения - Управление имущественных и земельных отношений Администрации городского округа Стрежевой (далее - Управление).
	(в ред. постановления Администрации городского округа Стрежевой от 31.10.2012 N 740)
	Наименование органов и организаций, обращение в которые необходимо для предоставления муниципальной услуги:
	- Федеральный закон от 24.07.2007 № 221-ФЗ «О государственном кадастре недвижимости»;
	- Федеральный закон от 21.07.1997 № 122-ФЗ «О государственной регистрации прав на недвижимое имущество и сделок с ним»;
	- Закон Томской области от 04.10.2002 № 74-ОЗ «О предоставлении и изъятии земельных участков в Томской области».
	- заявление о предоставлении муниципальной услуги (по форме, указанной в Приложении №1 к регламенту) и письменное согласие на обработку персональных данных в Органе в целях и объеме, необходимых для предоставления муниципальной услуг;
	Орган не вправе требовать от заявителя:
	а) представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением муниципальных услуг;

	б) представления документов и информации, в том числе об оплате государственной пошлины, взимаемой за предоставление муниципальных услуг, которые находятся в распоряжении органов, предоставляющих муниципальные услуги, иных государственных органов, орг...
	б) Вход в помещение Органа оборудуется системой «Интерком», позволяющей обеспечить беспрепятственный доступ для инвалидов, включая инвалидов, использующих кресла-коляски.
	в) Центральный вход в здание Органа должен быть оборудован информационной табличкой (вывеской), содержащей информацию о наименовании и режиме работы0F  Органа.
	г) Прием заявителей осуществляется в специально выделенных для этих целей помещениях и залах обслуживания (присутственных местах).
	3) Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальных услуг;
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению муницип...
	Текущий контроль исполнения регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг, начальником Управления.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа, организации положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению муниципальных усл...
	Периодичность осуществления текущего контроля: устанавливается распоряжением Мэра городского округа Стрежевой.
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Начальник Органа в соответствии со своим должностным регламентом несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	В течение 15 рабочих дней со дня регистрации обращений от граждан, их объединений или организаций, обратившимся лицам направляется ответ на обращение, поступившее в форме электронного документа, в форме электронного документа по адресу электронной поч...
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа, курирующий данное направление, начальник Органа.
	31. Заявитель может обратиться с жалобой в том числе в следующих случаях:
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
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