lMoctaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 02.08.2012 Ne 546
«O6 yTBEpPXKAEHUN AOMUHUCTPATMBHOIO pernameHTa NpeaoCcTaBneHns MyHULMNansHON
ycnyrm «[puem 3asBneHnin n BKMOYEHNE UX B CMINCOK rpaXKaaH, HyXXaatoLmxcs B
ApeBeCUHe ans COOCTBEHHbIX HYXaA»» (B ped. NOCTaHOBNEHNn AgQMUHUCTPaUnn
ropogckoro okpyra Ctpexesoun ot 31.10.2012 Ne 740, ot 24.05.2016 Ne439)

B cootBetctBUM ¢ PepepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-¢3 "O6
opraHuMsauun  nNpenocTtaBneHusl  rocyAapCTBEHHbIX M MyHMUMNAnbHbIX  ycnyr",
MoctaHoBneHnem [lpaButenbctBa Poccuickon ®Pegepauum ot 16.05.2011 Ne 373 "O
pa3paboTke U yTBEPXOEHUM  aAMUHUCTPATMBHbLIX  PErNTAMEHTOB  UCMOSIHEHUS
rocygapCTtBeHHbIX YHKUMA W aAMUHUCTPATMBHLIX pPErnaMmeHToB npefocTaBneHus
rocyaapcCTBeHHbIX YCrnyr", Ha OCHOBaHWW pacnopskeHuss AOMWHUCTPaALUN FOPOACKOro
okpyra CtpexeBon oT 16.02.2012 Ne 36 "O6 yTBepxaeHun nopsigka pas3paboTkm u
yTBEPXKOEHMS aAMUHUCTPATUBHbBIX PerfnameHToB NpefoCTaBfeHnss MyHULMNanbHbIX yCnyr
B ropoackom okpyre CTpexeBon" NOCTaHOBISIO:

1. YTBepauTb AOMMHUCTPATMBHLIN pernamMeHT MnpeaoCTaBNeHns MyHUUMNanbHOW
ycniyrn "lNpuemM 3adBNeHUn W BKIKOMEHME MX B CMNUCOK rpaxaaH, HyXOalowWnxca B
apeBecuHe Ansi COBCTBEHHbIX HYXA" COrMacHO MPUNOXEHUIO.

2. HacTtosduwee nocTtaHoOBMNeHWE MOASIEXUT pasMELLEHUI0 Ha oduumanbHOM canTe
OpraHoB MECTHOIro caMoynpaBsfieH1si ropoackoro okpyra CTtpexxeBown.

3. KoHTponb 3a WCMNOMHEHMEM HACTOALLEro MOCTAHOBMEHNSA BO3MOXUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMUKE W MHAHCaM, HadanbHUKa
®durHaHcoBoro ynpasneHna AgMUHUCTpauum ropoackoro okpyra CrtpexeBon [deHUYeHKo
B.B.

Map ropoackoro okpyra
B.M.XAPAXOPWH



MpunoxeHwne

YTBEepXaeH

NocTaHOBMEHNEM

AOMUHMCTPALUM FOPOLCKOro
okpyra CtpexxeBon

oT 02.08.2012 Ne 546

(8 pepakumm ot 31.10.2012 Ne 740,
oT 24.05.2016 Ne439)

AOMUHUCTPATUBHbBLIU PEFMAMEHT
npegocTaBneHnsa MyHuuunansHou ycnyru «lMpuem 3asiBNeHUn N BKIKOYeHUe UX B
CNUCOK rpaXxaaH, Hy)XX[arLlWmnXcs B ApeBecuHe ANl COOCTBEHHbIX HYXA»

l. OOLwme nonoxeHus

MpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOM yCnyrm

1. AOMUHUCTPATMBHBIA pernameHT npenocTaBfeHns MyHULUNANbHOW YCnyru
No NpuMeMy 3asiBNEHUN rpaXaaH W BKMIOYEHMIO UX B CMUCOK rpakaaH, HyXOalowmxcs B
apeBecnHe aOns COGCTBEHHbIX HyXa (oanee - AOMWHUCTPATUBHBIA  pPerfameHT)

yCcTaHaBnvBaeT NopsaoK U CTaHgapT NpeaocTaBNeHns MyHUUMNanbHOW yCnyru no npuemy
3asBIIEHNI rpaXkaaH 1 BKITIOYEHUIO UX B CMIMCOK rpaxaaH, HyXaarLwwmxcs B JpeBecuHe A11s
COBCTBEHHbIX HYXA (Oanee - MyHuuunanbHas ycnyra) AQMUHUCTpauuen ropoACKOro
okpyra CrTpexeBOoW, [AOIMKHOCTHBIMM NUUAMW 1 MyHUUMNANbHbIMU  CIyXaLlumu
AOMUHUCTpaUMmM ropoackoro okpyra CtpexeBomn.

Kpyr 3asButenen

3asgBuTenamMu SBNSAOTCA uanyYeckne nuua, Hyxpalowuecs B OpeBecuHe Ans
COOCTBEHHbIX HYXXA ONs1 CTPOUTENbCTBA UHANBMAYATbHbIX XXWUIbIX JOMOB, CTPOUTENbLCTBA
CTPOEHUN ANA COAep)KaHus NpuHaanexawmnx UM Ha npaBe cOGCTBEHHOCTU NATU U Gonee
KOpPOB, CTPOUTENbCTBA XO3ANCTBEHHbIX MOCTPOEK, PEMOHTA OOBLEKTOB HEeOBWXMMOCTMW,
nMBo MX YNONTHOMOYEHHbIE NPeACTaBUTENN (Qanee - 3asiBUTENb).

TpeboBaHus K nopagKy WHOPMUPOBAHWSA O NPESOCTABEHUN MYHMLMNANbHOW
ycnyru

2. MHdopmupoBaHue rpaxagaH O nopsiake npefoctaBneHns MyHUUMnanbHOW
ycrnyrm obecneunBaeTcs MYyHUUUNANbHbIMU cnyxaLimmu, cneynanucramm
AoMunHucTpaummn  ropoackoro okpyra CTpexeBoW, MHOrogYHKUMOHANbLHOIO LeHTpa
npeaocTaBneHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOLU) npwm
HanM4YUM 3aKNKYEHHOro  OpraHaMm MECTHOrO CcamoyrnpaBfieHUs TOpPOACKOro OKpyra
CtpexeBon ¢ MOLl cornaweHus o B3aMumMoaencTBumn, B COOTBETCTBUM C TpeboBaHMAMM,
npenycMoTpeHHbIMK cTatben 18 PepepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHuMsauun npegocTaBreHns rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycrnyr» (danee -
cornaweHune ¢ MoLl).

3. OcCHOBHbIMM TpebOoBaHUAMM K WH(OPMUPOBAHUIO TpaxgaH O nopsaake
npenocTaBneHns MyHUUMNAnbHOW YCNyrn SBRSKOTCA AOCTOBEPHOCTb NPeaoCTaBnsieMon
MHOpMaUUK, YEeTKOCTb B U3MNOXEHUUM UHGOpMauuK, MnosiHOTa W OnepaTUBHOCTb
NHOPMUPOBAHUSL.
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4, Mecto HaxoxgeHus AMUHUCTpauUMM ropoackoro okpyra Crpexeson,
OpraHoB WM OpraHvsauui, y4acTBYIOLLMX B MPedocTaBNeHnn MyHULMNANbHOW YCnyrn, ux
noyToBble agpeca, oduumnanbHble canTbl B NH(POPMAaLNOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), uHdopmauus o rpadukax pabdoThbl,
TenedoHHbLIX HOMepax N agpecax 3NeKTPOHHOM NoYThl NpeacTaBneHsbl B MNMpunoxeHnn 1 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy.

5. MHdopmaumsa o mecte HaxoxaeHus, rpadumkax paboTbl AgMUHUCTpaumu
ropogckoro okpyra CTpexeBOW, OpraHoB W OpraHusauumi, Yy4acTBYKOLUMX B
npegocTaBneHnn MyHULMMansHOW yCcnyru, o nopsake npeaocTaBrieHUss MyHUUMNansHOM
ycnyru pasmewaeTca Ha oduuuanbHOM canTe OpraHoB MECTHOrO camoynpaBneHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucteMe «EOnHbIN nopTan rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(dyHKUMW)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a TakKe NpegocTaBnNAeTcsl No TenegoHy U ANEKTPOHHOM NoyTe.

6. Ha oduvumnanbHOM canTe opraHoB MECTHOro CaMoOynpaBSieHUs TOPOACKOro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoOBaHME © MoYTOBble agapeca AOMWHUCTPaAUUKW TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBowu;

4) TpeboBaHMsA K MTMCbMEHHOMY 3anpocCy rpaxaaH o npefocTaBneHMm nHopmauum
0 nopsake npegocTaBneHuss MyHUUMNAnNsHOW YCryru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT ADMUHUCTPATUBHOIO perfiaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKkoe onucaHue nopsiaka nNpefocTaBneHus MyHuuunanbHown ycnyrn (6nok-
cxema).

7. WHpopmaumio o nopsake nonyydyeHUs MyHUUMNanbHOM YCryrn, a Takke o
MecTe HaxOXOEHWs, KOHTaKTHbIX TenedoHax (TenedoHax ONs CApaBokK), aapecax
9NEKTPOHHOM NOYThl, rpadumke paboTbl, cBeaeHuss 006 opraHax W opraHu3aumsix,
y4YacTBYHOLWMX B NPeoCcTaBeHnn MyHULMNAnbHON YCNyrn unm SBnsaowmxcs NCTOYHUKOM
nonyyYyeHns MHPOPMaLMn, rpaKaaHNH MOXET MONYyYUTb:

AMYHO nNpwu  obpalleHnn K OOSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOLWEHUN AOMUHUCTpAUUM TFOPOLCKOro  OKpyra
CtpexeBou;

MO KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPAUUK FTOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B popme 3MEKTPOHHOro OOKYMEHTa Ha afpec 3MEeKTPOHHOM MOYTbl, YKas3aHHbIM B
MpunoxeHun 1 kK HacTosweMy AOMUHUCTPATUBHOMY perfamMeHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBreHus
ropogckoro okpyra CtpexeBown: http://admstrj.tomsk.ru;

Ha MHMOPMAUMOHHbLIX CTeHOax B 34aHuuM AOMUHUCTPAUMW TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EguHOro noptana rocygapCTBEHHbIX W MyHUUMMANbHbIX YCIyr
(dyHKumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLI.

8. MHdopmaumoHHble cTenabl obopyayloTcs npu BXOA4e B MOMeELLeHue
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKoro
okpyra CrtpexeBon. Ha wuHdOpMaUMOHHBLIX CTeHdax pasMellaeTcs creayroulas
obsasaTenbHasa nHpopMauus:

1) noyToBLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson;
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2) agpec odvumarnbHOro camta OpraHOB MECTHOrMo CaMoynpaBIieHUs FOPOLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;

3) KOHTaKTHbI HOMep TenedoHa AgMUHUCTpaLmm ropoackoro okpyra Ctpexxesow;

4) rpaduk padoTbl AOMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBow;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNAMuY;

7) obpasel ohopmneHna 3aaBneHuns.

9. O6paLlueHnsa no KOHTakTHOMY TeredoHy No Bornpocam WMH(OPMUPOBaHUS O
nopsgke npegocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAlOTCA B COOTBETCTBUM C
rpacdpukom  paboTbl  YNpaBrneHUs  UMYLLECTBEHHbIX W 3eMeflbHblX  OTHOLLEHWN
AomMmnHucTpaummn ropogckoro okpyra CrtpexeBown, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

10. OtBeT Ha TenemOHHbLIM 3BOHOK [OOSMKEH coAepXaTb WHdopMaunmio o
HaMMEeHOBaHWW CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMM ropoacKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuM, UMeHu, oT4vecTBe (npu
Hanu4Mn) n OOMKHOCTWN cneunanucTa, npuHABLLEro TenedOHHbIA 3BOHOK.

11. [Mpn oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHble obpalieHns cneunanucThbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONPOCaM:

1) 0 MmecTe npegocTaBneHnsa MyHULUMNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuemMa rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOm
ycnyru;

3) 0 BXOOAWMX HOMepax, o4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpauuK ropoAackoro okpyra CTpexeBon  MOCTynuBLUNE
OOKYMEHTBI;

4)0 HOpMaTUBHbIX MPaBOBbLIX akTax, perynupylwmx npegocrasneHve
MyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 HeobxoOAMMOM MepeyHe [OOKYMEHTOB OT 3adABuTens Ans  nosiyvyeHus
MYHMLMNANbHOWN yCnyru;

6) O Cpokax pacCMOTPeHMUs 3aaBNEHNs O NpegoCTaBneHn MyHUUUNAnNbLHOW YCIyru;

7) 0 cpoKkax NpefocTaBneHna MyHUUUNAanbHOW ycnyru;

8)0 MecTe pasmelleHnss Ha oduumanbHOM caWTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauum no
BOMpocam nNpefocTaBneHnsa MyHMLMNanbHOW yCnyru.

12. Mpn obweHun c rpaxgaHamyn (No TenedgoHy WM NUYHO) CneunanucThbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKoro
okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpakgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMMUpoBaHMe O nopsaake npeaoctaBneHns
MYHULUUNANbHOW YCNyru OOMKHO NPOBOAUTLCS C UCMOSIb30BaHUEM OuLMansHO-4enoBoro
CTUNSA peyun.

13. Mpn obOpalweHnn 3a WHpopMaumen rpaxgaHuHa JIUYHO ChneunanmcTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKoro
okpyra CtpexeBon o0053aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukom paboTbl.
[MpooomKUTENbLHOCTL NpuemMa npu  NMYHOM obpalleHun He [JOoSbKHa MpeBbilwaTtbh
naTHaguatTv MuHyT. Bpems oxmnaaHusa B odepean npu NUYHOM obpalleHun He OOSMKHO
npeBbIWaTh NATHAALATY MUHYT.

14.  Ecnu ana nogrotoBkM oTBeTa Ha YCTHoe obpaweHue Tpebyetca 6onee
NATHaAUaTV MUHYT, CneumanucT YnpasneHUs NMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AOMUHUCTpaUmn ropogckoro  okpyra  CTpexeBoW,  OCYLLECTBMSAKOWMNA  YCTHOE
MHopMMpoBaHue, npegnaraeT 3asaBUTENIO HA3HaAYUMTb Apyroe yaobHoe Ans HEro Bpems
ANA  YyCTHOro WHopmupoBaHnss nmMbO HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpeacTBOM NOYTOBOro oTnpasneHns Nnnbo B oopMe 3NEKTPOHHOIO AOKYMEHTA.
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15. MncbmMeHHOe  MHOpMUMpPOBaHWE  rpakdaHWHa  OCYLLEeCTBSETCA  npwu
Nosly4eHMM OT HEero MNUCbMEHHOro obpalleHust JIMYHO WM MNOCPEeACTBOM MOYTOBOMO
oTnpaBneHuns, obpalleHns B OpMe 3MEeKTPOHHOrOo [OKYMEHTa O npeaocTaBreHun
MHOpMaUuK No BoNpocam NpeaocTaBreHnss MyHUUUNAanbHOW YCNyru, CBEAEHUNn O xoae
npeaocTaBneHna MyHuuunansHon ycnyru. lNucbMeHHoe obpalleHne perucTpupyeTcs B
OeHb NocTynneHns B AOMUHUCTpaUMIO ropoackoro okpyra CtpexeBown.

16. Mpn obpaweHnn 3a mMHopMauMen B NUCbMEHHOW hopMe MNOCPeaCTBOM
NMOYTOBOrO OTNpPAaBIiEHMsI OTBET HanpaBnseTcs B BUAE NOYTOBOro OTMpaBfeHust B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN CO OHSA perncTpaumm obpalleHuns.

17. Mpu oOpaweHun 3a wuHGoOpMauMenhn no  IMEeKTPOHHOW noyte, C
nucrnonb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCIyr
(dbyHKUMI), OTBET HanpaefsgeTcs B Te4yeHuMe TpuauaTu KaneHgapHbIX OHEeW CO OHS
pernctpauumn obpalleHms.

Il. CtaHpapT npefocTtaBrneHUss MyHULUNanbLHOW ycnyru
HavmeHoBaHMe MyHUUMNANsHOW yCnyru

18.  MyHuuunanbHas ycnyra no npuemy 3asiBleHun rpaxaaH U BKIIOYEHWIO UX B
CMUCOK rpakaaH, HY)XOaroLMXCst B APEBECUHE Ansi COOCTBEHHbIX HYXA,.

HanmeHoBaHue opraHa, NpeoCTaBNSoOLWEro MyHULMNANbHY0 YCnyry

19. MpepocTtaBneHne MyHMLMNANbHON yCcnyru ocyulecTBnsieTcs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBomn.
20. HenocpeacTteBeHHO npeaocTaBneHune MYHMLMMNANbHON ycnyru

OoCylLlecTBNAeTCA  cneuynanuctamu  YNpaefeHuMs UMYLLECTBEHHbIX W 3eMeSbHbIX
OTHOLLEHM AOMUHUCTPaLMN ropoLcKoro okpyra CTpexeBon (ganee — YnpasneHue).

OnuncaHune pesynbTaTta NPeAoCTaBNeHUss MyHULMMNANbHOW YCnyrn

21. PesynbTatoM  npegoctaBneHMs  MyHUUMNANbHOM  YCryrn  SBMsieTCs
HanpasfeHne nocTaHoBneHns AgQMUHUCTPaLMN O NPU3HaAHUK rpaXgaHuHa, Hy>XaaLWwmnmMes
B ApeBECUHEe ANA COOCTBEHHbIX HYXA, U BKIHOYEHNE ero B CMMUCOK.

22, B cnyyae Hanuuusa ocHOBaHMM Ong OTKa3a B NpegocTaBreHuun
MYHULUMNANbHOW YCryry, ykasaHHblX B MyHKTe 30 AOMMHUCTPATUBHOINO perrnamMmeHTa,
pe3ynbTatoM npefoCTaBfeHnUs MyHULMNanbHOW YCNyru <BnseTcs yseaomneHve o6
OTKase B MPU3HaHUK rpaxxgaHuHa, HyXXaarLWwmMmcsa B gpeBecuHe Ans COOCTBEHHbIX HYXA, U
BKIHOYEHUN ero B CUCOK

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

23.  Cpok npegocTaBneHnss MyHUUMNanbHOW YCryrm ¢ y4eToM HeobxoammocTu
obpallleHna B opraHusauuy, yyacTBylowme B NpeaocTaBleHun MyHUUMNanbHOW YCnyru,
He MOXeT MnpeBbIlWaTh TPUALATU KaneHgapHbIX AHEW CO AHS MOCTYNIIEHUS 3asBNEHUs o
NPU3HaHWM rpaxaaHvHa HyXxgaownuMcs B ApeBecuHe Ans COBCTBEHHbIX HyXA (nanee -
3asBneHue).

I'Iepequb HOPMAaTUBHbIX NnpaBOBbIX  aAKTOB, perynmpyrownx  OTHOLUEHUA,
BO3HUKaKOLWME B CBA3N C MNpenoctaBrieHnem MyHVILlVIﬂaﬂbHOVI ycnyrun, € ykKa3aHnem Wux
pekBn3nToB 1 NCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI



6

24.  TpepgocTaBneHne MyHUUMNANbHOW YCNyrn OCYLLECTBMSIETCA B COOTBETCTBUM

1) depepanbHbiM  3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBNeHNSA roCyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCNyr» (MCTOYHUK OMumManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

2) ®epepanbHbiM 3akoHoM OT 06.10.2003 Ne 131-d3 «O6 0obwmx npuHumnax
opraHusauunm MecTHoro camoynpaeneHus B Poccuiickon ®epepaunm»  (MCTOYHMK
oduuymnanbHoro onybnukosaHms «Poccunckaa razeta», Ne 202 ot 08.10. 2003);

3) MocTtaHoBneHunem [paButensctea Poccunckon ®egepaunn ot 08.09. 2010
Ne 697 «O egnHoM cuUcTeMe MEXBEOOMCTBEHHONO 3fEeKTPOHHOIO B3aMMOLENCTBUAY
(Cobpanwue 3akoHopaTenbcTBa Poccunckon depepaumm, 2010, 20 ceHTabps, Ne 38, cT.
4823);

4) 3akoHom Tomckonm obrnactm ot 9 asrycta 2007 r. N 165-O3 «O6
yCTaHOBMEHMM MOpsiAKa W HOPMATMBOB 3aroTOBKM rpaxgaHamu [OpeBECUHbl  Ans
COBCTBEHHbIX HYX».

NcyepnbiBalowmin - nepeyeHb [OOKYMEHTOB, HeObXoauMMbIX B COOTBETCTBUM C
HOpMaTMBHbIMM NpaBoBbiIMK akTamMu Poccuinckon depepaumn Ons npegocTtaBfieHUs
MYHUUMNANbHOM yCnyry, noanexawmx npeactaBreHnio 3asiButenem, Ccrnocodbl umx
nonyyeHuss 3asiBuTenem, B TOM 4YuUCNe B 3EKTPOHHOW opme, MopsdoK  UX
npeactaBneHns

25. [na npepocTtaBneHns MyHULUMManbHOW YCnyru 3asdBuTENb npencraBnaeT
3agBreHve (nNpegnaraemas dopmMa 3asBreHuss npencrtaeneHa B [lpunoxeHun 2 «
HacToswemMy AAMUHUCTPATUBHOMY perfiaMmeHTy).

26. K 3asBneHuio Ha npegocTaBneHne MyHUUMNansHOMW yCnyru npunararoTca:

1) KOMns OOKYMEHTa, YAOCTOBEPSIOLLEro NMMYHOCTb 3adBUTENS;

2) OOKYMEHT, noATBepXJalwmun MOfIHOMOYMS §vua Ha  OcywecTBneHue
OENCTBUA OT NMEHN 3asBuTens (B cnyyae npeacTtaBUTENbCTBA);

3) [Ons npusHaHua HyxgawwuMmca B OpeBecuvHe Ond  CTpouTeribCcTBa
MHOMBUAYaIbHOIO XWUNOro Aoma:

3.1.00roBOp apeHdbl 3eMernibHOro  yyacTka WnM  CBMOETeNnbCTBO O rpase
COBCTBEHHOCTWN Ha 3eMeSibHbIA Y4acTOK UMY MHble AOKYMEHTbI, NOATBepXaatowme npaso
NONb30BaHNA 3eMefbHbIM Y4aCTKOM,;

3.2. paspelueHne Ha CTPOUTENLCTBO.

4) [Ons npusHaHua HyxgawwuMmca B OpeBecuvHe Ond  CTpouTeribcTBa
XO3ANCTBEHHbIX MOCTPOEK: AOrOBOP apeHbl 3eMeribHOro yyactka unn CBUOeTenbCcTBO O
npaBe COOBCTBEHHOCTUN Ha 3eMeSbHbIA Y4aCTOK UMW UHble AOKYMEHTbI, MOATBEPXAAOLWME
npaBo NoJSib30BaHNA 3eMefbHbIM Y4aCTKOM.

5) Ona npusHaHus HyxXgawwuMmca B ApeBecuHe [Ans peMoHTa obbekTa
HEeOBWXUMOCTU:  OOKYMEHT, NOoATBEpXAalWwnn npaBo COOCTBEHHOCTM Ha O6bekT
He4BWXMMOCTN.

6) [na npusHaHus HyxpaawwuMca B ApeBecuHe ANnA OTOMNSMEeHUs: OOKYMEHTHI,
nogTeepXaatoLmne Harmyne XuUnoro NOMeLLEHUs, XXUMbIX CTPOEHUA UMM XO3SANCTBEHHbIX
NMOCTPOEK C NeYHbIM OTOMNMEHNEM.

7) [ns npusHaHna HyxXgawwWwuMcs B peBecuHe A5t CTPoUTenbCTBa CTPOeHUn
ANA cogepXaHnsa nNpuHagnexawmx rpaxkaaHvHy Ha npaBe coBCTBEHHOCTM NATU U Bonee
KOpOB:

7.1.00roBOp apeHdbl 3eMenbHOro y4acTka wunuM  cBMOeTenbCTBO O Mpase
COBCTBEHHOCTU Ha 3eMeSibHbIA Y4aCTOK MW MHble AOKYMEHTbI, NOATBEPXKAAOWME NpaBo
NoNb30BaHNA 3eMefbHbIM Y4aCcTKOM,;



7.2. pa3pelleHne Ha CTPOUTESbCTBO;
7.3.A0KYMEHT, NoATBEPXKAAOLLNA NpaBO COBCTBEHHOCTU Ha NATb 1 Bonee KOpoB.
[okymeHTbl ONA npegocTaBneHuMs MyHUUMNanbHOW  yCnyrm MoryT ObiTb

npeacTasneHbl B AOQMUHUCTPAUMIO FOpoAcKoro okpyra CTpexeBon C WUCNofb30BaHMEM
EovHoro noptana rocydapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr (yHKUMin), NOYTOBbLIM
oTnpaeBneHneMm, npu nuvyHoMm obpalleHun, a Takke nocpeacTsoM obpalleHus 3a
nonyyeHvem MyHuuunanoHou ycnyrm B M®L. B cnyvyae HanpaBneHusi 3asiBNeHUs B
dopMe 3IMEKTPOHHOro AOKYMEeHTa 3asdABuTeNb NpuKnagbiBaeT K Takomy obpalleHuto
HeobxoaMMble AOKYMEHTbI U MaTepuanbl B 3aneKTpoHHoW opme. NMpeanaraemas dopma
3a8BNeHnsa OOCTyrnHa AN KOMMPOBaHWA W 3anofiHEHWS B ANEKTPOHHOM Buae Ha EgvHom
nopTtane rocyAapCTBEHHbIX U MyHULUMNANbHbIX ycnyr (pyHKUMi), Ha orumansHoM caunTe.
B 6ymaxHom Buge npepnaraemad  dopma  3asBreHus  nNpefocTaBnseTcs
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39).

NcyepnbiBalowmii  nepevyeHb [OOKYMEHTOB, HeobXoAMMbIX B COOTBETCTBUM C
HOPMAaTMBHbIMM MPaBOBbIMW aKTaMu AN NPeAoCTaBMeHUs MyHULMNanbHOW yChyru,
KOTOpble HaxXOAATCS B PacropsiKEHUW TOoCyAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO
caMoynpaBneHns U MHbIX OPraHoB, Y4YacTBYKOLWMX B MNpefaocTaBneHuM MyHMLMNanoHOn
yCcryru, U KoTopble 3asiBUTENb BripaBe NpeacTaBUTb, a Takke Crnocobbl MX MONyyYeHust
3as8BUTENSAMU, B TOM YMCIe B SMEKTPOHHON hopMe, NopsiAoK NX NpeacTaBneHuns

217, lMepedyeHb [OOKYMEHTOB ANA NPeAoCTaBfeHUd MyHULMNanbHOW YCIyru,
KOTOpble HaxoOsATCA B pPacrnopsXXeHUM OpraHoB W OpraHuM3auuin, y4acTBYHOLUMX B
npenocTaBneHnM MyHUUMNANbHOW YCIYTn:

1) AOKYMEHTbI, YAOCTOBEPSAOLLME NPaBO COOCTBEHHOCTM HAa 34aHWUA, COOPYXEHUS,
NOMELLEHUS B HUX;

2) KagacTpoBbI MNacnopT 3eMenbHOro yyactka nubo kagacTpoBasi BbIMMCKa O
3eMesibHOM y4acTke.

3asBuTtenb Bnpase NpeAcTaBUTb YKa3aHHble AOKYMEHTbl B AOMUHUCTPALMIO
ropofckoro okpyra CTpexeBor No COBCTBEHHOWN MHULMATMBE.

28. AOMuHUCTpaums ropoackoro okpyra CtpexeBon He BnpaBe TpeboBaTb OT
3asBuUTENS:

1) OCYLLECTBNEHNS OENCTBUIN, B TOM YMCNe corfacoBaHui, Heobxogmmblx Ons
NONyYEHMUST  MYHUUMMANbHOW  YCRAyrM W CBSA3A@HHbIX C oObpalleHMeM B  UHble
rocygapcTtBeHHble OpraHbl (OpraHbl MECTHOro camMoynpaBfieHuMsl) U opraHu3aumu, 3a
NCKIMIOYEHMEM MONYYEHUS YCRyr, BKIIOYEHHbIX B NepeyYeHb YCIyr, KOTopble SIBASKTCA
HeobxoouMMbiMn KN obBA3aTeNbHbIMU AN NPefoCTaBAeHUs MyHUUMNanbHbIX — YCAyT,
yTBEPXKAEHHbIN peweHnem Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoOTOpble 4BAAKOTCA HeobxoouMMbiMn U obasaTtenbHbIMM - OIS
npefocTaBneHnss  MyHUUMNanbHbIX — ycrnyr  AQMMHUCTpauuen rOpoACKOro  OKpyra
CTpexeBoun n ee opraHaMny;

2) npeacTaBneHnss JOKYMEHTOB U MHpOpMaLMN UNN OCYLLECTBIEHUS OENCTBUMN,
npeacraBneHne Wnu OCYLLEeCTBEHNe KOTOPbIX He MpeaycMOTPEeHO HOPMaTUBHbBIMU
NpaBOBbIMW  aKTaMW, PEerynmpylowmMmMmm  OTHOLLUEHUS, BO3HUKalWMEe B CBA3M C
npeaocTaBneHnemM MyHULUUNANbHOW YCIyTu;

3) npeacraBneHns  OOKYMEHTOB M WHdopmMauun, B TOM  4ucne
noaTBepXaaloLmnx BHECEHUe 3asBUTernieM nnatbl 3a npefocTaBneHne MyHuUuMnanbHOW
yCrnyrn, KOTopble HaxoadATCs B pacnopshkeHun dpefepanbHbiX OpraHoB UCMOMHUTENbHON
BMacTu, OpraHoB rocyaapCTBEHHbIX BHEOKAXKETHbIX (POHAOB, UCMOSNTHUTENbHBIX OpraHoB
rocygapctBeHHon Bnactm cybbekta Poccuinckon depepaumn, OpraHoOB MECTHOrO
camoynpasneHna nmbo NoABEAOMCTBEHHbIX FOCY4AapPCTBEHHbIM OpraHamMm WNu opraHam
MECTHOrO  CaMOynpaBfieHUs1  OpraHM3auumin,  ydacTBYyKLWMX B  NpeaocTaBreHun
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MYHUUMNANbHOM YCIyrn, B COOTBETCTBUM C HOPMATUBHbIMW MPABOBLIMW aKTaMu
Poccuickon depepaumm, HOpMaTMBHbLIMM MNPaBOBbIMM akTamu CybbekToB Poccuimckon
degepaumn, MyHUUMNANBHBIMM MNPABOBbLIMU aKTaMu, 3a WCKIIHOYEHUMEM [OKYMEHTOB,
BKIMKOYEHHbIX B onpeaeneHHbln Yactbtlo 6 ctatek 7 ®PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHu3aumm npenocTaBfeHUsl FOCY4apCTBEHHbIX U MyHMLMNANbHbIX
ycrnyr» nepeyeHb JOKYMEHTOB.

McuepnbiBaowum nepevyeHb OCHOBAHUW ANSA OTKa3a B npuemMe OOKYMEHTOB AnNs
npegocTaBneHns MyHULMNansHOM ycnyru

29. OcHoBaHuA [Ons oTkasa B npuvemMe [OKYMEHTOB [Anis npenocTaBleHus
MYHULUMNANbHOW YCAYrK:

1) 3agBneHwe nogaHo NUUOM, HE WMMEKLWWMM MOMHOMOYMA Ha noJady OaHHOro
3asABlEHNS;

2) 3asBneHMe He CoAepXuT  cBedeHun, nmMbo  COOepPXUT  HenosiHble
(HepgocToBepHbIE) CBeAeHWUs, YyCTaHOBMNEHHble [lpunoxeHnem 2 K  HacTosileMy
AOMWHUCTPaATUBHOMY perfamMeHTy;

3) [AOKYMEHTbl cofepxaT MOBPEXAEHUS, Hannume KOTOPbIX He Mo3BoNseT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPKAHUE;

4) B JOKYMEHTaxX UMEKTCSA NOAYNCTKM, MPUMUCKN, 3a4EPKHYTbIE CroBa.

NcuepnbiBatowmmn nepeveHb OCHOBaHui OTKasa B npeaocTaBneHnmn
MYHUUUNANbHOW yCnyru

30. OcHoBaHuA onsg oTkasa B NpefocTaBrneH MyHUUUNansHOW yCryru:

1) K 3a8BNEHUI0 He NpPUMOXeHbl OOKYMEHTbl, COOTBETCTBYyKLWME TpeboBaHuAM,
YCTaHOBJIEHHbIE NYHKTOM 26 AOMWUHUCTPATMBHOIO perfiaMmeHTa.

WcuepnbiBaowmin nepedeHb OCHOBaHWUMA O MPUOCTAHOBMEHUA MYyHUUMNANbHOW
ycnyrm

31. OcHoBaHMs OnNsi NPUOCTAHOBIEHWS NpeaoCTaBreHUst  MyHULMNanbHon
yCryru OTCyTCTBYHOT.

MNepeyveHb ycnyr, KOTOpble SABASIOTCA HeobxoaumbiMM K obs3aTenbHbIMW ANS
npefocTaBneHnss MyHUUMNanbHOW YCcryru, B TOM 4uUCrie CBeAeHUs O [OKyMeHTe
(OoKymeHTax), BblgaBaemMoM (BbldaBaeMblX) OpraHuv3auuMsaMu, yyacTBylOLWMMU B
npefocTaBneHn MyHULUMNansHon ycnyru

32.  Ycnyrn, KoOTOpble SBMNSAOTCA HeOoOXoAMMbiMM U obsisaTenbHbIMW  ANs
npeaocTaBneHnst MyHULMNAnbHOM YCIyrn OTCYTCTBYHOT.

Mopsigok, pa3Mep W OCHOBaHMS B3WMaHUsS nNnatbl, 3a npedocTaBrieHne
MyHULMNanbHOW ycnyru

33.  MyHuumnanbHas ycnyra npegoctaensietTcs 6ecnnaTHo.
PasMep M OCHOBaHWsi B3WMaHus NnaTtbl 3a NpegocTaBlieHVe YCyr, KOTopble

SBMSIOTCS HEOOXOAMMbIMU U 06s3aTenbHbIMU ANs NPeAoCTaBneHNss MyHULMNanbHON
ycnyru, a Takke nHgopmauns o0 MeToauke pacdeTa pa3mepa Takow nnatbl



34, Pasamep u ocHoBaHMs B3MMaHWSA MnaTbl 3a OKa3aHWe HeobXoaAUMbIX WU
obsi3aTenbHbIX  YCNyr  YCTAHABNMBAKOTCS  OpraHuM3auusMu,  npeaocTaBnsoLWmUMm
HeoOxoauMmble W obsi3aTernbHble ycnyrM, Heobxogumble AOns  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENIlbHO B COOTBETCTBUM C  TpeboBaHusIMu
AENCTBYIOLLEro 3akoHo4aTeNbCTBa.

MakcumanbHbIA  CPOK  OXWOAHUA B o4yepeauM nNpu  nopadye 3asiBNeHUst O
npeaocTaBneHnn MyHUUMNANbHOM YCyri U NpWU NonyyYyeHumn pesynbTaTta npeaocTaBneHus
MYHULMNANbLHOW YCnyru

35. MakcumarnbHbI CPOK OXUAaHUSA B ovepeaun npu NMYHOM nogade 3asiBeHus
O npegocTaBneHnn MyHUUUNanbHOM YCryrn He JOJKEH NpeBblaTh NATHAAUATA MUHYT.

36. MakcumarnbHbI CPOK OXUAAHWA B O4vepeau npu nonyyvyeHuu pesynbTaTa
npegocTaBnNeHns MyHULMNAaNsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

Cpok n nopsagok peructpauuun 3asiBfeHuss O npefocTaBfieHUM MyHUUMNansHOm
ycnyru, B TOM 4YUcne B 35IEKTPOHHOM hopme

37.  3agBneHue Ha BymMaXHOM HocuTene perucTpupyeTcsa B eHb NOCTYNMEHNS B
AoMunHuCcTpaumio ropogckoro okpyra CTpexeBon 3asiBeHUs U OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHULMNanbHOW yCnyriu.

38. Peructpauusa 3asBneHus, HarnpaBfeHHOro B (opme  3MneKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr (OYHKUUR),
OCyLLEeCTBNSAETCH He nosgHee paboyero OHA, criedyowlero 3a AHEM ero MOCTYNneHus B
AOMUHUCTPaLUMIO ropoackoro okpyra CTpexeBon.

Tpe6OBaHVI$I K nomMmeweHnam, B KOTOPbIX npeaocrtaBideTca MyHuuunalbHasa
ycnyra, K 3any oXumaaHuAa, MecCtamMm Ana 3arnofiHeEHUA 3anpoCoB O MNpeaocTtaBlieHUn
MyHVILlVIFIaﬂbHOVI ycnyru, VIH(*)OpMaLI,VIOHHbIM cteHgam C nepedyHemMm [OOKYMEHTOB,
HeobGxoauMbIX ans npeagocrtaBlieHNA MyHl/ILI,I/II'IaJ'IbHOVI ycnyrun, wm o6pa3uaMM nx
3anoriHeHunA

30. lMpepocTaBneHne MyHUUMNANbHOW YCIyrM OCYLECTBSeTCH B chneumnanbHO
BblAEeNIEHHbIX 4S5 3TUX Leneun noMeLleHnsX.

39.1 MecTa npegocTaBrieHna MyHULMNANbHOW ycrnyrn oBopyayrTca C y4eToMm
TpeboBaHMM [OCTYMHOCTM ANA WHBanMaoB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®epepaumm o coumanbHOM 3awmte MHBanNuOoB. B criyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpeaoCTaBNeHNs MyHULMNAnNbHOM yCryrn ¢ ydyeTtoMm TpeboBaHui
OOCTYMHOCTM [ONA MHBaANMOoOB B COOTBETCTBUM C 3akoHogaTesnbctBOM Poccumnckomn
depepaumm 0 coumanbHOW  3awWnMTe  MHBaNWOOB  Ha  COTPYAHWKA  opraHa,
NpeaocTaBNALWEro MyHUUMNanbHy ycryry, Bosnaraetcs o6s3aHHOCTb MO OKa3aHWio
CUTYyaLUMOHHOW TMOMOLUM MHBanMgaMm BCEX KaTeropumM Ha nepuoa npenocTaBneHus
MYHULMMNANbHON YCNyru.

40. B cnyyae ecnu vmeeTca BO3MOXHOCTb OpraHu3auuMuv CTOSHKU (MapKOBKW)
BO3Mne 34aHus (CTPOeHusl), B KOTOPOM pasMelleHO MNOoMeLleHne npuvema v Bblaauu
OOKYMEHTOB, OpraHM30BbIBAeTCs CTOsiHKa (NapkoBka) ANs JIMYHOrO aBTOMOOMIBHOMO
TpaHcnopTa, OecnnatHaa gna  3assutenen. [Ona  NapkoBKM  cneuunarbHbIX
aBTOTPAHCMNOPTHLIX CPeACTB MHBANMAOB Ha KaXaown CTosHKe Bblaensetcs He meHee 10%
MeCT (HO He MeHee OOHOro MecTa).

41. Bxon B nomelyeHne npvema m Bbldayn OOKYMEHTOB AO0S/MKeH obecneynBaTtb
cBobogHbIM AoCTyn 3asBuTenen, ObiTb 00opyaoBaH yoOOHOW NECTHULEN C MOPYYHAMM,
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LUMPOKMMU MpoXodamMu.

42. Ha 3gaHum psagom ¢ BXOAOM AOMmkHa ObiTb pasMelleHa MHopMaunoHHas
BbIBECKA, coAepallasn cnegyoLwyo MHopMaLumio:

1) HanMeHoBaHMe OpraHa;

2) MECTO HaXOXOEHNSA U IOPUANYECKUN afpecC;

3) pexunm paboThbl;

4) HOMepa TenedoHOB AN CNPaBoK;

5) agpec oduumanbHOro canWta OpraHoB MECTHOro  camoyrnpaBrieHUs
ropofckoro okpyra CtpexeBon B ceTu VIHTEpHeT.

43. dacag 3paHMs JomkeH ObiTb 0BopyaoBaH ocBeTUTENbHbIMU Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

44, MomelieHnss Npyema M Bblgavyn OOKYMEHTOB AOSMKHbI NpeaycmaTtpuBaTh
MecTa Ons oXuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

45, B mecTax gna vHgopmmpoBaHus OoMmKeH ObiTb obecneyeH QOCTYnN rpaxaaH
AN 03HAaKOMIEHUst C MHJOPMAaUMEN He TOMbKO B Yacbl nNpuema 3asiBfiEHWW, HO U B
paboyee Bpemsi, Koraa npuem 3asiButernen He BeOeTCA.

46. XapakTepucTvkm MnoMeLleHn npueMa u BbldayuM [OOKYMEHTOB B 4acTu
0OBbEMHO-NNAHNMPOBOYHBIX UM KOHCTPYKTUMBHbLIX  PELUeHU, OCBELLEHUs, MNOoXapHOW
6esonacHoOCTW, MHXeHepHOro obopyaoBaHMA LOMKHbI COOTBETCTBOBaTb TpeboBaHMAM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

47. lMomelweHns npvema BblgayM [OOKYMEHTOB 00OpyayloTca CTeHaamu
(cTonkamun), cogepXxalmmm NMHpopMaUmMio 0 Nopsake NpefoCTaBNeHUs MyHUUMNANbHON
ycryru.

48. B mectax ana oxmaaHus ycTaHaBnMBalOTCA CTynbs (KpecenbHble Cekumn,
Kpecna) ansa sassutesnemn.

49, B nomelweHun npuema u Bblgaun LOKYMEHTOB BblAendeTcss MecTo Ans
ohopMeHNst JOKYMEHTOB, NpegycmaTpuBatoiee CTosbl (CTONKN) ¢ BnaHkaMmu 3asBrneHumn
N KaHUEenNsipCKMMM NPUHAAIEXHOCTAMN.

50. WHpopmaumna o dhamunuu, nmeHu, ot4yecTBe (Mpy HanuMyuu) U OOSHKHOCTU
cneunanucTa opraHa, OCYLUECTBMAKOLWEro npeaocTaBneHne MyHUUMNanbHOW  yCnyru,
AOImkHa ObITb pa3mMelleHa Ha paboyem MecTe cneywanucTa YnpaeneHus.

TpeboBaHus Kk obecnevyeHnto OCTYNMHOCTU ANSA MHBANMAOB OOBLEKTOB, B KOTOPbIX
npenocTaBnseTcss MyHUUunanbHasi ycnyra, B COOTBETCTBUMM C 3aKOHOOATENbCTBOM
Poccuinckon degepauum o coumnanbHOW 3alumMTe MHBaNMaoB

51. OpraH, npegocTaBnAlWMIA  MyHUUMNanNbHyto  ycnyry, obecneynBaeT
NHBanNuaam:

1) ycnosua gnsa 6ecnpenaTCTBEHHOro AocTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa MpeaocTaBnsieTcs, a Takke ans ©OecnpensaTCTBEHHOrO Mosfib30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOpMaLNK;

2) BO3MOXHOCTb CaMOCTOATENbHOrO nepenBuXeHUs No TeEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bEeKT (3gaHuMe, MNOMELLeHMe), B KOTOPOM  MpeaocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO M BbiCAgKW U3 HEro, B TOM 4YMCre C UCMOfb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXAEHMNE UHBANMAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PyHKUUM 3pEHUS
N CaMOCTOSITENBHOIO NepenBMKEHUS;

4) Hagnexawee pasmelieHne obopyaoBaHus UM HOcuTenen WHdopmMauuu,
Heobxoammbix ana obecneveHms GecnpenaTCTBEHHOro AOCTyNa WMHBANMOOB K OOBLEKTY
(3@aHuio, NOMELLEHMIO), B KOTOPOM NPeaoCTaBAsaeTCa MyHULMNanbHas ycnyra, u K ycnyre
C Y4ETOM OrpaHNYEHNN NX XKNU3HEeOEATENbHOCTY;
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5) pybnupoBaHme Heobxoaumon ANA WHBaNMAOB 3BYKOBOWM W 3pUTENbHOW
nHopmauumn, a Takke Haannucewn, 3HakKoOB M MHOW TEKCTOBOM U rpacdmnyeckon nHhopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OObBEKT (34aHue, MOMeLLeHMe), B KOTOPOM
npeaocTaBnAeTCca MyHMUuMnanbHasa ycnyra;

8) okasaHue wuHBanNMgaMm nomowmM B npeofoneHun 6GapbepoB, MeLllakoLmx
NONy4YeHU0 MU MYHULIMNANbHOW YCNYru HapaBHe C APYrMMU Ninuamu.

MokasaTenu [OCTYNHOCTU W KayecTBa MyHUMUMNANbHOM Yycnyrn (BO3MOXHOCTb
nony4YeHns MHOpPMaL MmN o0 xoae NPeAoCTaBNEeHUss MyHULMNANbHOM YCNyrn, BO3MOXHOCTb
NONMyYeHNss YCNyrm B SNEKTPOHHOM OpMe MNM B MHOroyHKUMOHANbHbLIX LEHTpax
npenocTaBneHns FoCyAapCTBEHHbIX MyHULMMANbHbIX YCNyr

52. [MokasaTensamm 4OCTYNHOCTU U Ka4yeCcTBa MyHULMNANbHOW YCNYru ABNAIOTCA:

1) [OCTOBEPHOCTb NPeaoCTaBNsieEMON rpaxgaHam nHgpopmauumm;

2) NOSIHOTa MHPOPMUPOBAHUS rpaxaaH;

3) HarnNsgHoCTb OpM nNpeaocTaBnsiemon nHdopmMmaumm o6 aaMMHUCTPATUBHbBIX
npoueaypax;

4) yAao0BCTBO M AOCTYNHOCTb NOSTlyY4eHUst MHGOPMaLMK 3asiBUTENAMM O NOpsigKe
npeaoCcTaBnNeHNa MyHULMNANbHOW YCAYTu;

5) cobnogeHne CpokoB UCMONHEHUS OTAENbHbIX aAMUHUCTPATMBHbLIX Npoueayp
N NpeaoCcTaBNeHNa MyHULMNANbHOW YCYrn B LEENOM;

6) cobnogeHne TpeboBaHuM K pasMepy nnatbl 3a NpegocTtaBneHue
MYHMLMNANbHON yCnyru;

7) cobnogeHun TpeboBaHM CcTaHgapTa nNpefoCTaBfieHUs MyHUUMNANbHOM
YyCnyru;

8) oTcyTcTBME OBOCHOBaHHLIX Xanob Ha peleHus, gencteusa (6esgencreme)
opraHa, NpeaoCTaBnALWEro MyHMUMNANbHYK YCyry, AOSMKHOCTHOMO Nnuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO CyXallero;

9) MOMHOTa W akTyanbHOCTb WH(opMauunm o nopsagke npenocTaBreHns
MYHULUMNANbHOW YCAYTn.

53. Mpn nonydYeHn MyHUUMNANbHOM YCAyrn 3asBUTENb OCYLECTBASET He
Bbonee Tpex B3aMMOAENCTBUN C JOSMKHOCTHLIMW fiMLi@MK, B TOM YUCTE:

1) npv nogaye 3anpoca Ha NoslydYeHne ycryrm u nonyvyeHumn pesynbtarta ycnyrm
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL — He Bonee aByx pas;

2) npy nogaye 3anpoca Ha nonydYeHue ycnyrm ¢ ucnonb3oBaHnem EpguHoro
nopTtana rocyAapCTBEHHbIX W  MyHMUMNAnbHbIX  ycnyr  (OYHKUWR),  NOYTOBbLIM
oTnpaeneHnem — He 6onee ogHoOro pasa.

54, MpoOomKNTENBHOCTb KaXKAoro B3aMMOOEWCTBUSA HEe [OSKHa NpeBblaTh
NSTHaAUaTV MUHYT.

WHble TpeboBaHusi, B TOM 4ucre yyuTbiBarowme ocoBeHHOCTU npefoCTaBreHus
MyHMUMMANbHON  yCryrM B MHOFOMYHKUMOHAmNbHbLIX  LEHTpax npefocTaBneHus
rOCy4apCTBEHHbIX W MyHMUMMANbHbIX yCAyr W  OCOBEHHOCTU NpeaoCcTaBreHus
MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

55.  3agaBuTenio npeaocTa.nseTcAd BO3MOXHOCTb MOMYyYEHUS MyHULMNAansHOn
ycnyri ¢ ncnonb3oBaHunem EguHoOro noprtana rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr
(dbyHKUMI), NOYTOBLIM OTMpPABMEHMEM, a TakkKe NOCpeaCcTBOM JIMYHOro obpalleHus 3a
nony4yeHvem MyHuuunansHou ycnyrm B MHoroyHkumoHansHoM UeHTpe (aanee - MOLL).
OpraHusaumnsa npegocTaBneHnss MyHuumnanbHon ycnyrn Ha 6ase ML ocyuwlectensieTcs B
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cnyyae Hanuyus 3akrnioYeHHOro cornawleHns O B3auMOAEWCTBUM, 3aKITHOYEHHbIM Mexay
AoMunHMCTpaumen ropoackoro okpyra Ctpexeson n ML,

56. 3asaBneHne, HanpaeneHHoe 4epe3 EAWHbIN nopTan rocyaapCTBEHHbIX W
MyHUUMNanbHbIX YCnyr (pyHKUMiA) 4OMKHO BbITb NOANUCAHO SNEKTPOHHON NOAMUCHIO.

57. Mpn npegctaBneHUn 3asBreHUA B 9NEKTPOHHOW (hopme npeacTaBuTenem
3aaBuUTENs, OENCTBYIOWMM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npeacraBneHa B (OpMe 3MeKTPOHHOrO JOKYMEHTa, MOoAMNMCaHHOrO  3reKTPOHHOW
NoAMNUCBIO0 YNONMHOMOYEHHOIO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

58.  [JOKymeHTbl, aBngolWmnecs pesynbTaToM MpeaocTaBneHns MyHUUMnansHOM
yCnyru B BUAE ONEKTPOHHOrO [OKYMEHTa, HanpaBnslTcsa 3asBuTento yepesd EOWHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX YCryr (PyHKUnUR).

59. lMpu npepoctaBneHnn MyHUUMNANBHOW YCIyrn B 9NEKTPOHHOU dopme C
ucrnonb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX — YCIyr
(dbyHKUMR), 3a9BUTENIO NPEeAOCTaBASETCS BO3MOXHOCTb:

1) o3HakoMIeHns ¢ hopMaMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOH6XOAMMbIX ONS
Nony4YeHnss MyHuumnanbHOn ycnyru, u obecnevyeHve ocTtyna K HAM O5S KONMpoBaHUA U
3arnoriHeHNs B 3N1eKTPOHHOM BUAE;

2) NnpeAcTaBneHne 3asiBfeHns O npedoCTaBNeHUn MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLlecTBieHNs MOHUTOPUHIa xo4a NpeocTaBeHns MyHULMNanbHON yCnyru;

4) nony4veHve pesynbtarta MyHUUUNAIbHOW YCyri.

60. B cnyyae noctynneHus 3adaBneHUs U JOKYMEHTOB B 3JIEKTPOHHOM hopme C
nucrnionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHWUMNANbHbIX  YCIyr
(dbyHKUMIW) cneumanucT, OTBETCTBEHHbIN 3a MpPUEM WU PerucTpauuio  OOKYMEHTOB,
NHOPMUPYET 3aABUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

61. OpraHusauusa npegoctaBreHns MyHULMNAansHOM YCyrn ocyLwecTBAsSeTCs MNo
NPUHUMNY «OOHOrOo OkHa» Ha 6asze MOL| npu nnyHom obpalleHun 3assutensa (npu
Hann4Mn 3aKIOYEHHOro CornalleHus).

62. 3asaBuTenaM nNpeaocTaBnseTcs BO3MOXHOCTb ANS npeaBapuTenibHOM 3anmcu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 4115 NpeoCTaBeHns MyHUUMNanbHON YCnyru.

63. lMpenBaputenbHass  3anuUCb  MOXeT  OCYLWECTBNATbCA  CreaylowumMmm
cnocobamu no BbIGOPY 3aABUTENS:

1) npy Nnn4yHoM obpalleHnmn 3aaButend B AOMUHUCTPALMIO TFOPOLCKOro okpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) Yyepes3 odumumanbHbI CanT OpraHoB MECTHOro caMoyrnpaBfieHUa ropoacKoro
okpyra Ctpexeson: http:// admstr|.tomsk.ru .

64.1 [lpu npeaBapuUTENbHON 3anUcK 3aaBUTENb COOOLLaeT cneayowme gaHHble:

- Ans msnyeckoro nuua: pamMununio, UM, 0T4ECTBO (MPU HaNU4uK);

- ANS 1opUanNYecKoro nuua: HammMeHoBaHe PUANYECKOro NMua;

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NOYThI (NPY HaNU4YUn);

- XXenaewmble JaTty u BpeMs rnpeacraBreHns JOKYMEHTOB.

64. lMpepBapuTenbHaa 3anucb OCYLLECTBISETCA MyTeM BHECEHWSA YKa3aHHbIX
CBeJEeHUN B KHUTY 3arnvcu 3asButernemn, Kotopasa BeeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

65. 3agsuTento coobuiaoTca gata M BpeMd npuema AOKYMEHTOB, KabuHet
(OKHO) npuema OOKYMEHTOB, B KOoTopble crniegyeT obpaTtutbcs. [Mpu nnuyHom obpalieHunn
3aaBUTEN0 BblgaeTcs TanoH-nogTeepxaeHue. 3asBuTenb, 3anucaBLUMWCA Ha npuem
yepe3 odvuMarnbHbIA CaWT OpraHOB MECTHOrO CaMoyrpaBfieHUs TrOPOLACKOro OKpyra
CTtpexeBou, MOXeT pacnedyaTtaTb aHanor TanoHa-nogTBepXaeHus.

66. OcyuwiectBneHne  3anucu  3agBuTENnen  Ha  onpedeneHHyw  garty
3aKaH4MBaeTCs 3a CYTKU O HacTynneHus 3Ton aaTbl.
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67. Mpwn ocywecTBneHMM NpeaBapuUTENbHON 3anncu 3asBuTenb B 06s3aTenbHOM
nopsake MHPOPMUPYETCA O TOM, YTO NpeaBapuTernbHast 3anucb aHHyNMpyeTca B criydae
€ro HesiBKW No UCTEeYEeHUN NATHaaUaTV MUHYT Ha3HaAYeHHOro BpeMeHU rnpmema.

68. 3aaBuTenam, 3anucasBlUMMCS Ha NpuemM vepes oduumanbHbI CanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CtpexeBown, 3a Tpy KanengapHbIX AHA A0
npuemMa oTnpaBfisieTCss HanoOMWHAHWE Ha YKa3aHHbIM agpec ANEeKTPOHHOMW MoYThbl O AaTe,
BPEMEHN N MecTe npuema, a TaKkke UHdopmauusa 06 aHHyNMpOBaHUN NpeaBapUTENIbHON
3anMcu B criydae HesBKM MO UCTEYEeHUM NATHaAUaTM MUHYT C Ha3HAYEeHHOro BPEMEHMU
npuema.

69. 3agsutenb B noboe BpemMsa BApaBe oOTKaszaTbCA OT NpeaBapuTESIbHON
3anucu.

70. B otcyTtctBMM 3aaBuTEnen, obpaTtMBLLUMXCS MO NpeaBapuTESNIbHOM 3anucw,
OCYLLIECTBNAETCA NpMeM 3asaBuTenen, 0opaTUBLLMXCA B NOPSOKE Ovepeau.

71. Mpadhmk npuema (npuemHoe BpeMsd) 3asiBUTENENn No npeaBapuUTENbHON
3anucu yctaHaBnuBaeTCs HavyanbHUKOM YNpaBneHus.

I"l. CocrTas, nocneaoBaTenbHOCTL n CpPOKM BbINONTHEHUA
aAMUHUCTPATUBHbLIX npoueayp (oencrBun), TpebGoBaHUA K nNOpAAKYy MX
BbINOJIHEHUA, B TOM 4MuCJie OCOOEHHOCTU BbINONMHEHUA AaAMUHUCTPATUBHbIX
npoueayp (AeMcTBMN) B 3NEKTPOHHON bopMe, a TakKe OCOOEHHOCTU BbINOSIHEHUA
aaMUHUCTpPaTUBHLIX Npoueayp B MU®P

72. MpepocTaBneHne MyHUUMNANbHOM YCRyrn BKNOYaeT B cebs cnepyouime
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem un perucTpaumst 3asBNEeHNUA W [JOKYMEHTOB [ANns NpefoCTaBreHus
MYHMLMMNANbLHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) opmupoBaHme n HanpaBneHMe MeXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTBytoLME B NPegOCTaBNeHMM MyHULUNANbHOW YCIyTu;

4) NnpuHATME pelleHna o npefocTtasneHum nmbo ob oTkase B npenoCcTaBfieHUMMU
MYHMLMNANbHOWN yCnyru;

5) Bblgaya pesynbTata npeaocTaBneHns MyHUUMnanbHOM yCnyri.

Brnok-cxeMa npegocTaBneHns MyHULMNanbHOM yCryrm

73. bnok-cxema nocnegoBaTeNbHOCTU  OEUCTBUM  NpPU  NpedocTaBreHun
MyHuMUMNanbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacToswemy
ALMWHUCTPATUBHOMY perfiaMeHTy.

MNpvem wn pernctpauns 3asiBNEHUss W OOKYMEHTOB AN NpPeaoCTaBleHUs
MyHMUMNANsHON yCnyrn

74.  OcHoBaHveM QA5 Havana BbINOMHEHUA aAMWHUCTPaTMBHOW Mpoueaypsbl
aBnseTca obpalleHne 3asBuTens € 3asBneHveMm (npegnaraemas dgopma 3asiBneHus
npeacrtaeneHa B [lpunoxeHun 2 Kk HacTosAwemy AOMUHUCTPATMBHOMY pernameHTy) u
npepocTaBneHve AOKYMEHTOB, onpeaeneHHbIX MYyHKTOM 26 HacTosLLero
AOMWHUCTPATUBHOIO pernameHTa, nuMyHo nubo 4Yepes npeacTaBUTens crneuuanucty
YnpaBsreHusi, OTBETCTBEHHOMY 3a MNPUEM 3asABIIEHNSA O NPEeAOCTaBNeHNnN MyHULMNaNbLHOM
yCnyrv v JOKYMEHTOB.

75.  [onyckaeTcs nogava 3asBneHus c NpuroXeHnem JOKYMEHTOB, yKa3aHHbIX B
NyHKTe 26 HacTtoswero AOMUMHUCTPATMBHOIO pernameHTa, nyTemM HanpasreHus ux B
agpec YnpasneHusi NoCpeacTBOM 3MIEKTPOHHOM MOYThI, yKazaHHOW B [NpunoxeHun 1 K
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HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylowum npegcraBneHnemM
opurMHana 3asBneHus M [OKYMEHTOB, yKa3aHHbIX B MyHKTe 26 AOMUWHUCTPATUBHOIO
pernameHTa, B TeyeHue [Byx paboumx OHen C aatbl OTNPaBKM OOKYMEHTOB MO
3NEKTPOHHOWN MouTe.

76. Mpn ycTaHOBMEHMM OCHOBaHMMW AN OTkasa B MNpuemMe [JOKYMEHTOB,
NPeayCMOTPEHHbIX  MYyHKTOM 29  AOMMHUCTPATUBHOINO  perfnamMmeHTa, cneuuanuct
YnpaBneHus, OTBETCTBEHHbIA 3a NPUEM 3asiBfieHUsl, HE MNPUHUMAaET npeacTaBfeHHble
3asiBUTENEM OOKYMEHTbI C yKazaHueM npuyunH. [1pu OTCYTCTBUM OCHOBaHUK ANS OTKasa B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 29 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, crneuManuct YnpaeneHud HanpaBndeT  3adBfieHWe  crneuuanucty
AoMmunHucTpaumm ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauuio
OOKYMEHTOB, Ha peErmcTpaunio NnyTeM BHECEHUS 3aMMUCK B XKYPHan pernctpaumm BXoasmx
OOKYMeHTOB AMMHUCTpauuu ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYyNneHus
3asiBrieHNs N NpunaraeMblx K HeMy JOKYMEHTOB.

77, CneuwanncTt, OTBETCTBEHHbIN 3a perucTpauuio 3asiBNeHusi, B CPOK He
nosgHee AHA pernctpaunm, HanpasnseT 3asiBfieHMe cneuManucty YnpasneHus.

78. Cneuwanuct YnpaBneHud, B [eHb [MOfyYeHUa 3aperMcTtpupoBaHHOro
3a8BfIEHNS U MPUITOXKEHHBIX K HEMY [OOKYMEHTOB NepefaeT 3asiBieHMe HadarbHUKY
YnpaBneHua ansi BU3MpOBaHUS.

79. HavanbHuK YnpaBneHust BU3UPYeT U B Te4YeHMe OAHOro AHA nepedaeT ero
Ha paccMOTpeHue cneuvanucty YnpasneHusi, OTBETCTBEHHOMY 3a MpefocTaBreHue
MYHULMNANbHOW YCAYr.

80. PesynbtatoM agMuMHMUCTpaTMBHOM  Mnpouedypbl  SBRsSeTcA  nepefadya
npolleawero perucTpauuio 3asBrieHNs Ha pacCcMOTPeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUUNansHOW yCryru.

81. MakcnumarsbHbIM CPOK MUCNOSIHEHUS AaHHOW aAMMUMHUCTPATUBHOM npouenypbl
cocTaBngaeT He bonee YeTblpexkaneHgapHbIX AHEN CO AHA Nogayvn 3asiBfeHUs.

PaCCMOTpeHMe 3adaBl1eHnA U npeactaBJieHHbIX JOKYMEHTOB

82. OcHoBaHMeM [ONA Havana BbINOMHEHUS agMUHUCTPaATUBHOM npoLueaypbl
ABNSAETCA NOCTYNMEeHne npoLleaLllero permcTpaunio 3asaBfeHnss U npunaraemblx K Hemy
OOKYMEHTOB Ha pacCMOTpeHue crneuuanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegocTtaBneHne  MyHuuunanbHon  ycnyri.  [lpy  paccMOTpeHun  3asiBNeHust W
npunaraemblX K HeMy [JOKYMEHTOB OCYLEeCTBNAeTCsa npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEPMbIBAKOLLEMY MEPEYHIO OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 27 AOMUHUCTPATMBHOIO pernamMeHTa.

83. B cnyyae HenpeacTtaBneHusa 3asiBUTENEM AOKYMEHTOB, YKa3aHHbIX B MyHKTE
27 AOMUHUCTPATMBHOINO pernameHTa, crneuyuanuct YnpasrieHusl, OTBETCTBEHHbLIA 3a
npenocTaBneHne MyHMUMnanbHOW YyCryrn, nepexoguTt K agMUHUCTPaATMBHOM npouenype
«popMmpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHunsauum), yqacTBytoLmne B NpegocTaBieHnm MyHULMNAIbHON YCIyrny.

84. B cny4ae npegoctaBneHnsa 3asiBUTeneM JOKYMEHTOB, yKa3aHHbIX B NyHKTe 27
AOMUHUCTPATMBHOIO  pernamMeHTa,  MeXBEeAOMCTBEHHble  3anpoCbl B OpraHbl
(opraHmsauum), yyacTBylOWMEe B MPedoCTaBleHUn MyHUUMNAnbHOW  YCIyrn, He
HanpaBnATCA.

85. PesynbtatoMm agMumHMCTpaTMBHOM npouenypbl SABNAETCA BblSABNEHNE
HeobXxoaMMOCTM (POPMUPOBAHUS U HaNpPaBieHNA MEXBEOOMCTBEHHbIX 3arnpOCOB B OpraHbl
(opraHmsauuu), yyacTByllMe B nNpenocTaBfeHMM MyHUMUMNAnNbLHOW Yycrnyr, B Ccriyvae
HenpeaCcTaBNeHus 3asiBUTeNemM AOKYMEHTOB, YKa3aHHbIX B NYHKTE 27 AAMUHUCTPATUBHOIO
perrnameHTa.

86. O6Lwmn MakcMMarnbHbIA CPOK BbIMOIHEHUS aAMUHUCTPATMBHOW Npoueaypbl He
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MOXET npeBblllaTb NATN KaneHgapHbIX OHEeNn Co [JHs noctynneHna npoweauero
permcTtpauuio 3adBlieHNA W npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneunanmcty yl'lpaBJ'IeHVIFI, OTBETCTBEHHOMY 3a npenocrtaBiieHne MyHVILI,l/II'IaJ'IbHOVI ycnyru.

dopmupoBaHME U HanpaeneHve MEXBEOOMCTBEHHbIX 3anpoCoB B OpraHbl
(opraHusauun), y4acTeytoLmne B NpeaocTaBneHn MyHULMNANbHOM YCrym

87. OcHoBaHveMm [Ana Havana agMUHUCTpPaATUBHOWM npoueaypbl  SBNsSeTcs
BbiSIBNEHNE HEOOXOAMMOCTM OPMUPOBAHUS WU HanpaBfieHUs MEXBEAOMCTBEHHbIX
3anpocoB B OpraHbl (opraHuvsaummu), yvacTByloLMe B NpefocTaBfeHnn MyHUUunanbHOu
yCIyr.

88. [llpu noaroToBke MeXBeOOMCTBEHHOro 3anpoca cneuuanuct YnpasreHus,
OTBETCTBEHHbIA 3a MpedoCTaBfeHne MyHUUMNanbHOW YCryrn, onpegensieT nepeveHb
OOKYMEHTOB (CBeAEeHUW, coaepXalnxcs B HUX) AONs npefocTaBrieHns MyHUUMNanbHON
YyCNyru U1 rocygapCTBEHHble oOpraHbl, nMbO NOABEAOMCTBEHHbIE rOCYAAPCTBEHHbLIM
opraHaMm WNU opraHaMm MECTHOro CaMOyMpaBIieHUsI OpraHu3auuun, B KOTOPbIX AaHHbIe
OOKYMEHTbI HaXOaATCS.

89. ®dopmupoBaHue n HanpasreHue MEeXBeLOMCTBEHHbIX 3anpocos
OCYLLIECTBNAETCHA B COOTBETCTBUM C TpeboBaHnammn denepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusauum npeaocTaBfieHUs rOCy4apCTBEHHbIX U MyHULMMAnbHbIX
ycnynr».

90. Cneuuwanuct  YnpaneHus, OTBETCTBEHHbIN 3a npegocTasneHune
MYHMLUMNANbLHOW yCrnyrn, He no3gHee paboyero AHs, criegyowero 3a AHEM YCTaHOBMEHMWS
OCHOBaHWWN ANS HanpasieHUs MeXBeLOMCTBEHHbIX 3anpocos, (hopMUpyeT U Hanpasnaet
MeXBeJOMCTBEHHbIN 3anpoc B:

1) ®epepanbHyto cnyxby rocygapCTBEHHOW peructpauuu, Kagactpa W
KapTorpaduu;

91. CpoK nOAroToBKM W MOSTy4EHUS OTBETA Ha MEXBEOOMCTBEHHbLIA 3anpoc C
MCMonb30BaHMEM MEXBEOOMCTBEHHOro MHGOPMALMOHHOIO B3aMMOLEUCTBUS HE MOXeT
npeBbIWaTh NATU paboynx OHEW CO OHA NOCTYMMEHUs MeXBeJOMCTBEHHOro 3anpoca B
opraHbl UnNn opraHu3aumn, npegocTaBnsaoLWmne AOKYMEHT N MHopMauumio. Noctynuelumve B
AOMUHUCTpaUMO ropoackoro okpyra CTpexeBon OOKYMEHTbl U MHopMaumio nonyvaet
cneynanucT YnpasneHusi, OTBETCTBEHHbIN 3a NpeJoCTaBNeHne MyHULUMNansHOW YCnyru.

92. PesynbtatoM aaAMWHUCTPATMBHOW  npoueadypbl  aABnsgetca  obobuieHune
NOSly4EHHOM B paMKax  MeXBeOOMCTBEHHOro  B3auMMOLEWCTBUA  MHopmMauum
(BOKYMeHTOB), HeobxoaMMOW ANs NpefoCTaBNeHNa MyHULMNANbHOW YCNyrn 3asBUTENNIO.

93. MakcumarnbHbIl  CPOK  BBIMOMHEHNA  aAMUHUCTPATMBHOM  npoueaypbl
COCTaBnNseT CeMb KaneHdapHblXx [OHEeNn CcO [OHSA  BbISBEeHUS  HeobxoaumocTu
dopMUPOBaHUA N HaNpaBneHUs MeXBeJOMCTBEHHbIX 3anpocoB B OpraHbl (opraHusauun),
yyacTByloLme B NpeocTaBneHnn MyHULMNansHON yCnyr.

MpuHATME peLleHns 0 NPeAoCTaBNeHUN MyHULMNanNbHoOW ycnyrn nnbo ob oTkase B
NpefoCTaBNEHNN MyHULIMNANBHOW YCIyri

94. OcHoBaHuem Havana aiMUHUCTPaTUBHOMN npoueaypsl ABnseTcH
yCTaHOBMEHWE crneunanuctom YnpasBneHusd, OTBETCTBEHHbIM 3a npefocTaBreHve
MYHUUUNANbHOW YCryru, B XoA4e NPOBEPKN JOKYMEHTOB OCHOBaHUM ANA nNpefocTaBneHus
MyHUMUMNanbHOW ycnyru, nMbo oTkasa B NpedocTaBneHn MyHUUUNansHOM yCryri.

95. Cneuuanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegoctaesneHve
MyHMUMNANbHOW YCrnyru, B [€Hb YCTAHOBIEHUS OCHOBaHUM ANs npefocTaBreHus
MYHUUUNANbHOW YCNyru rOTOBUT MNPOEKT MOCTAHOBMEHUA O MPU3HAHUN rpaxaaHuHa
Hy>KOalowmMmesa B agpeBecuHe ansa cobCTBEHHbIX HYX (Aanee - NpoekT NOCTaHOBIEHUS) U
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nepefaeT UX Ha cornacoBaHue.

96. MakcMmanbHbIM CPOK COrfacoBaHUSA OOMMKHOCTHBIMW nuuaMmn AgMUHUCTpaumnm
ropoAcKoro OKpyra npoekTta NOCTaHOBMEHUA COCTaBnAeT ABa paboumx OHA C MOMEHTa
Nony4yeHusi NpoekTa Ha cornacoBaHue.

97. CornacoBaHHbI/ NMPOEKT NOCTAaHOBNEHMA nognucbiBaeTca Mapom ropoackoro
oKpyra B TeyeHue opfHoro pabodero OHA C MOMEHTa MOflyYEeHUs COrnacoBaHHbIX
OO0JPKHOCTHLIMY NNLLAMUN NPOEKTOB.

98. B cnyyae yCTaHOBMNEHWA OCHOBaHWA AN OTKasa B npegocTaBneHun
MyHMUMMANbHOW  ycrnyru, MpedycMOTpeHHbIX  nyHktom 30  AAMWHUCTpaTUBHOIO
pernameHTa, crneuvanuct  YnpaeneHusi, OTBETCTBEHHbIN 3a  nNpefocTaBrieHne
MYHMUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWN, rOTOBUT MOTUBMPOBAHHbLIN MPOEKT yBeAOMSIeHUs 06 OTkase B NpuU3HaHWUU
rpaxgaHuHa HyXgawwumcs B ApeBecuHe Ana  cobCTBEHHbIX Hyxa (oanee —
yBeagomneHne o6 oTkase) v nepegpaetr Moapy ropoackoro okpyra Crtpexeson. B
yBe4OMNeHnn o6 OTkase [AOMKHbl ObiTb yKasaHbl OOCTOATENbCTBA, MOCMNYXMBLUME
OCHOBaHWeM Ang oTkasa.

99. YBegomneHne 06 oTKase nognucbiBaetca MapomMm ropoackoro okpyra
CTtpexeBou B Te4eHMe o4HOro paboyero AHA C MOMEHTa Nosly4eHns npoekTa oTkasa.

100. MakcumarbHbI ~ CPOK  BbINOSIHEHUA  aMUHUCTPATUBHOW  npouenypsbl
cocTaBngetT He 6onee 4YeTblpHagUaTW KaneHO4apHbIX OHEN C MOMEHTa YCTaHOBMEHWUS
OCHOBaHUN ANa NpeaoCTaBneHns MyHuuunanbHom ycnyrm, nmbo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMnanbHOM ycryrm

101. OcHoBaHveM Ang Havana agMUHUCTPATUBHOW npoueaypbl ABASETCH Hanu4me
NoANUCAHHOIO [JOKYMEHTa, YKasaHHOro B MyHkTe 97 unn nyHkTe 99 HacTosiwero
AOMUHUCTPATUBHOIO pernameHTa.

102. Bblpgava pesynbTaTta npegocTaBneHus MYHULUMNANbHOM ycnyrm
ocCyLLeCcTBNAeTCA cCnocoboM, ykazaHHbIM 3asiBUTENEM B 3asiBlIEHUMN, B TOM YUCTe:

1) npw nu4HOM obpalleHnn B YNpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBEHUS Ha adpec 3asBUTEnNs, yKasaHHblA B
3asBrieHuu;

3) nocpeacTBOM  3MEKTPOHHOM MOYTbl MO adpecy 3fEeKTPOHHOW  MOYThI,
yKasaHHOMY B 3asBleHUH;

4)  npu nn4yHom obpalieHnn B MOLL (Mpy HanMyunm 3aknoYEHHOro cornalleHus);

5) yepe3 nuyHbIi kKabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCyr (PYyHKLMIA).

103. O6wmi MakcumarnbHbIA CPOK BbIMOSTHEHUS aaMUHUCTPATMBHOW Mpoueaypbl
coctaBnsget He 6onee pAByx pabounx p[HeEM CO [OHA nognucaHus  LOKYMEHTa,
0POPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLEHUIA.

V. Mopspok u popMbl KOHTPONA 3a MUCMOSIHEHUEM agMUHUCTPATUMBHOIO
pernameHTa

Mopsaok OCyLWecTBNEHNUsSI TEKYLLEero KOHTPONs 3a COOMAeHMEM U UCTONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NLIAMW NOMOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATUBHbIX NPABOBbIX akTOB, YCTaHaBNMBaKLLMX TPeboBaHMS K NpeaoCTaBNEHNIO
MyHULMNAnbHOM YCIyru, a Takke NPUHATUEM UMW PeLLeHNIA

104. TeKywmrh KOHTPONb 3a COOMAEHMEM W  UCMOMHEHMEM  MOSIOXEHWUN
AOMUHUCTPATMBHOIO  perfnaMmeHTa W MHbIX  HOPMaTMBHbIX  MNPaBOBbLIX  aKTOB,
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yCTaHaBnMBawWwmux TpeboBaHNA K  NPedoCTaBfEHU0  MyHUUMNANbHOW  YCRyru,
OCYLLIECTBNAETCHA Ha4anbHUKOM YNpaBneHus.

105. Tlopsgok oOcywlecTBNeHWss TeKylero KOHTpona 3a cobnogeHnem u
NCNONTHEHNEM OTBETCTBEHHLIMU AOMKHOCTHLIMM NMLIAMWN NONOXEHUN AAMUHNCTPATUBHOIO
pernameHTa M MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NPeaoCTaBNEHNIO MYHUUMNANbHOM YCIyrn, a Takke MpUHATUEM UMW  PEeLLEHWHN,
OCylLLeCTBNAeTCA B MNOpsiAKe, YCTAHOBMEHHOM MNOCTaHOBMEHMEM AQMUHUCTPaULMK
ropogckoro okpyra Ctpexeson oT 02.04.2014 Ne 247 «O6 yteBepxaeHuun [lopsagka
OCYLLIECTBNEHNS KOHTPOSIS MOMHOTHI U KadYecTBa NpefoCcTaBneHnss MyHUUMNanbHbIX YCryr
M cobniogeHns  MNoNOXeHWM agMUHUCTPATMBHLIX  PEerfnaMeHTOB  NpeaoCcTaBrieHus
MYHMLUMNANbHbIX YCNYr HA TEPPUTOPUN FOPOACKOro okpyra CTpexeBom».

nOpH,EI,OK N NepnoamnyHoOCTb OCYLLUECTBIIEHUA MITaHOBbLIX U BHEMJ1AaHOBbLIX NMPOBEPOK
NOJTHOTbI N KavyecCcTBa rnpeaoctaBneHns MyHVILI,VII'IEU'IbHOVI ycnyru, B TOM 4ucne nopAaaok m
(*)OprI KOHTpPOIA 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

106. KoHTpornb 3a MOMHOTOM W Ka4YeCTBOM NpefoCTaBIieHUs MyHUUUNanbHOW
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHna xanob 3aaButenen Ha aencteus  (6e3gencTBume) oprada,
npegoCcTaBNALWEro  MyHUUMManbHyK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHULUNANBbHYO YCnyry, Mmoo MyHMUMNANbHOMO CriyXatlero.

107. B uenax oOCywWecTBreHUA KOHTPONs 3a MNOMHOTOM U KayeCcTBOM
npefocTaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoaCcKoro  okpyra
CTpexeBonM MNpoOBOAATCS MfaHOBble W BHeNnaHoBble NpoBepku. [lopagok w
NepnoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBNEHNEM
AgmMmnHncTpaummn ropoackoro okpyra Ctpexesou. [lpyn npoBepke paccMaTpuBarTCs Bce
BOMPOCHI, CBHA3aHHble C MpefoCTaBleHWEM MyHUUUNANbHOW YCnyrn (KOMMEeKCHble
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NMpeaocTaBreHNneM MyHUUMNAnNbLHOW
ycnyrn (TemaTtmnyeckme nposepkun). [poBepka Takke NpoBOAUTCS NO xarnobe 3asBuTens.

108. BHennaHoBble NPOBEPKM MNPOBOAATCH B CBHA3N C MNPOBEPKON YCTPaHEHUA
paHee BbISABMEHHbIX HapylweHUn AAMWHUCTPATUBHOIO perriameHTa, a Takke B criyyae
nony4veHus xanob 3asesuTtenen Ha gencteus (6espencTeme) opraHa, NpeaoCcTaBNALEro
MyHMUMNANbHYKD — YCryry,  OOJDKHOCTHOrO  nvua  opraHa,  npeaocTaBnsaoLwero
MYHULUMNANbHYIO YCryry, NMM6o MyHUUMNANbHOro Crnyxatuero.

109. PesynbTaTbl NPOBEPKN OOPMIIAIOTCA B BUAE aKkTa MNPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS N0 UX YCTPaHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpeaoCTaBnsoWwero MyHLMnanbHyo
ycnyry, 3a pelueHuna n genctena (6esgencrame), npMHMMaeMble (OCyLeCcTBNAeMbIE) UMU B
Xxofe nNpefocTaBfeHns MyHULMNAaNbHON yCnyru

110. Mo pesynbTatam NpoBeAEHHbIX NPOBEPOK, B Clly4ae BbIiBIEHNA HapyLLUEHUN
cobnogeHns nonoXXeHnn AOMUHUCTPATUBHOIO pernaMmeHTa, BUHOBHbIE AOMMKHOCTHbIE
nuua opraHa, npefocTaBNALWEro MyHUUMNANbHYK YCyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIEHHYIO 3akoHoaaTenbcTBoM Poccurckon depepauum 3a pelleHns n OencTBus
(bes3pencTBme), NPUHMMaeMble B Xo4e NpeoCTaBneHns MyHULMNANbsHOM YCIyru.

111. OTBETCTBEHHOCTb  AOSMKHOCTHbIX NUL  OpraHa, npeaocTaBnsOLWEro
MYHUUUNAIbHYIO YCIyry 3akpennseTcs B JOIMKHOCTHbIX MHCTPYKUNAX.
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MonoxeHuns, xapakTepuayowmne TpeboBaHUs Kk Nopsaky M opMam KOHTpons 3a
npefocTaBneHNEM MyHUUMNANbHOW YCRyrM, B TOM YUCHEe CO CTOPOHbI rpaxadaH, UX
00beanHEHU 1 opraHn3auunn

112. KoHTponb 3a npegocTaBfeHMeM MyHUUMNAnbHOW YCNyrn, B TOM 4Yucre Cco
CTOPOHbI rpaxgaH, ux o0bedVMHEeHUW W opraHuM3auui, OCyLLecCTBNSeTCsa nocpencTBOM
nybnukaumn ceBefeHun O AesATenbHOCTM opraHa, NPefoCTaBnsioWero MyHuuMnanbHyo
ycnyry npu npegoctaBfieHUM MYyHULMNANbHOW YCyrk, MOfyvYeHus rpaxgaHamu, ux
00begMHEHNAMM U OpraHn3aunsaMm akTyarbHOW, NOSTHOM U AOCTOBEPHOM MHGOpMaumMn O
nopsigke npefdocTaBneHUss MyHMUMNanbHOW ycrnyru n  obecneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. HOocyne6HbIn (BHecyaeOHbIM) NOpPAAOK O6XKanoBaHWUA peleHun W
aencrteun (6es3gencTBusl) opraHa, NnpefocTaBnNsAOLWEro MyHULUNANbHYKO YCRyry, a
TaKXe ero AOMKHOCTHbIX JUL, MYHULMNAMNbHbIX CRyXawmx

113. B3assuTtenu BnpaeBe obxanosatb B gocyaebHom (BHecygebHOM) nopsake
peweHna un pencteus (6es3gencTtevme) opraHa, NpenoCcTaBnSAWEro MyHULUNANbHYIO
yCnyry, OOMMKHOCTHOrO nuua opraHa, NpeaoCTaBnsowero MyHuuunanbHy yenyry, nmbo
MYHMLMMNANbHOMo CryXaLtiero.

114. TMNpegmetom gocyaebHoro (BHecynebHoro) obxanoBaHus ABASAIOTCA peLleHns
n pencteua (b6esgenctene) opraHa, NpPeaocTaBnAOWEro MyHUUMNANbHYK  yCnyry,
OOJDKHOCTHOMO NnMua opraHa, npeaoCcTaBnsloWwero  MyHuuMnanbHyk  ycnyry, nunbo
MYHMLMNANbHOMO CryXallero B TOM YMcre B cnegyloLwmx criyqyasx:

1) HapylleHue cpoka perucTpauum 3anpoca 3adBuTeNns O npeaocTaBrieHnn
MyHULUMNANbHOW yCnyru;

2) HapyLleHue cpoka npefocTaBieHUss MyHUUMNanbHON YCryru;

3) TpeboBaHMe y  3aaABUTENss  OOKYMEHTOB, He  NpedyCMOTPEHHbIX
HOpMaTMBHbIMW  MNpaBoBbIMW  akTamu  Poccuickon  ®Pepepauuun, HOPMaTUBHLIMU
NpaBoOBbIMKU akTamn ToMckon obnactu, MyHULMNANbHLIMU NPaBOBbIMU aKTaMu;

4) OTka3z B npuemMe Yy 3adABUTENS [OOKYMEHTOB, nNpefoCTaBNeHue KOTOpbIX
npegycMOTPEHO  HOPMaTMBHbIMM  MNpaBoOBbiIMM  akTamm  Poccuiickon  depepaumn,
HOpPMaTUBHLIMW MPaBOBbIMW akTaMyu ToMckoM 0BnacTn, MyHMUMNANbHBIMX NPAaBOBbIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) OTKa3 B NpefocTaBfieHUM MYHULMMAanbHOW YCIyrn, ecriv OCHOBaHUA OTKa3a
He npefycMOTpeHbl dedeparnbHbIMUM 3aKOHaMW U NPUHATBIMA B COOTBETCTBMU C HUMM
WHbIMW HOPMaTUBHbIMM MNpaBoBbIMM akTamu Poccuinckon depepauuun, HOPMATUBHBIMU
nNpaBoOBbIMKU akTamMmn ToMckon obnactu, MyHULMNAnNbHbLIMU NPaBOBbIMU aKTaMMu;

6) 3aTpeboBaHvne C 3aaBUTENS NpU NPeaoCTaBleHUM MYHULMNANbHOW YCnyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHLIMW MpPaBOBbIMW  akTamu Poccumnckomn
depgepaummn, HOPpMaATUBHBIMW NPABOBbLIMM akTaMy ToMcKon obnacTtn, MyHUUMNanbHbIMU
NpaBOBbIMWU akTamu;

115. Xanoba Ha pelwweHus n gencreus (6esgenctene) opraHa, NPegoCcTaBnsoLLEro
MyHMUMNANbHYKD  YCryry,  OOJPKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MYHMUMNANbHYKO ycnyry, nMbo MyHMUMNanbHOro ChyXawero nogaeTcss B NMUCbMEHHON
dopme Ha BymaxXHOM HocuTene, B 3MEKTPOHHOW bopme B opraH, npenocTaBrsoLmin
MYHUUUNANbHYO YCNYry U NOAMNEXUT PaCCMOTPEHUIO JOMKHOCTHBIM NIMLOM, HageneHHbIM
MOMHOMOYMSIMIN MO PACCMOTPEHUIO Xanob.

116. Xanoba moxeT ObITb HanpaeneHa no noyte, vepe3d MOL (npy Hanuumm
3aKIMOYEHHOIO CornalleHns O B3auMoaencTeum), Yepes oduumanbHbli canT (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C wucnonb3oBaHvem EauHoro noprtana
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rocygapCTBEHHbIX U MyHUUMNAanbHbIX yCryr (PyHKUui) (nocne obecnevyeHns TeXHUYecKom
BO3MOXXHOCTH).

117. OcHoBaHMeM AN Hadana npoueaypbl 06XanoBaHUA peLleHus U OencTBus
(bes3gencTBMs) opraHa, NpeaoCcTaBNALLEro MyHULMNANbHYIO YCIyry, JOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnsAWEro MyHMLMNanbHy ycnyry, mbo MyHUUMNAnbHOro Criyaliero
ABNAETCA NOCTYNfeHne B opraH, NpeaocTaBnsaowmn MyHULUNANbHYO yCnyry:

1) xanobGbl 3asBUTENS, HanpaBfeHHOW B MNWCbMEHHOW ¢opMe Ha OGymaxkHOM
HocuTerie MOYTOBOM CBA3bK MO agpecy, ykaszaHHoMy B [lpunoxeHun 1 K Hactosiwemy
AOMUHUCTPATMBHOMY pernameHTy;

2) xanoObl 3asBUTENd, HanpaBfeHHOW 4epe3 oduuMmanbHbIi CalT OpraHoB
MECTHOro camoyrnpasneHus ropoackoro okpyra CtpexeBon, ykazaHHoOMY B [punoxexHun 1
K HacTtosweMy AOMUHUCTPATUBHOMY perfnameHTy;

3) xanobbl 3asBUTENSA, HanpaBreHHoON Yepe3 EanHbIN nopTan rocygapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHKumin) (nocne obecnevyeHns TEXHNYECKON BO3MOXHOCTW);

4) »xanobbl 3asBMTENS B MMCbMEHHOW (hopMe, NoAaHHOM B XOA4€ NUYHOro npuema.

118. XXanoba noanexut obssaTenbHOWM perncTpaumm B Te4YeHue Tpex AHen C
MOMEHTa MOCTYMNfIEHNA B OpraH, NpeaoCTaBnAsOWMN MyHUUMNanbHyto ycnyry. B aeHb
pernctpauumn xanoba HanpaBnaAeTCA PyKOBOAUTENIO oOpraHa, npeaocTaBnsowero
MYHMUMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero gHA nepegaeTcs Ha
paccMOTpeHne AOSMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

119. Cpok paccmoTpeHus xanobbl He AOoMmKeH NpeBbllaTb NATHaguatTn pabdounx
OHEW CcO [JOHA ee peructpauuum, a B cnydae obxanoBaHusi oOTKasa oOpraHa,
npedocTaBnsAwWero  MyHAUMNAanbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALLEro MyHUUMNANbHYO YCNyry, B NpMeMe SOKYMEHTOB y 3asButens nmbo B
ncnpasneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHUa HapyLUeHUs
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIieHUN — He no3gHee NATn paboynx gHEeWn co OHA ee
perncTpauum.

120. Xanoba 3asButensa JosmkHa cogepXxaTb CnegyoLwyo MHpopMaLumio:

1) HanmmeHoBaHVe oOpraHa, npPefoCTaBNSAWEro MYHULMNANbHYK  YCryry,
OOJDKHOCTHOMO NnMua opraHa, npeaocTaBnslowero  MyHuuMnanbHyk  ycnyry, nunbo
MYHUUMNANbHOrO  Criyawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hamunuio, UM4, OTYECTBO (MpYM HanNnunm), CBEOEHUS O MECTe XUTENbCTBA
3aaBuTensa - uU3n4eckoro nuua nNMbo HamMeHoBaHWe, CBEOEHUS O MeCTe HaxOoXAeHus
3aaBUTENS - IOPUONYECKOro nNuua, CTPYKTYPHOro noapasgeneHns opuanyeckoro nuua, a
Takke HOMep KOHTAKTHOro TeredoHa, agpec SMNeKTPOHHOM MoYTbl (NpU HanMyuu) u
NOYTOBbIV aApec, N0 KOTOPbLIM JOMKeH ObITb HaNpaBeH OTBET 3assBUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (besgencteum) opraua,
npedocTaBnsAwLWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

4) p[oBofdbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneMm WU
pevictBuem (6esgencTBueM) opraHa, nNpPedoCTaBnsAoWero MyHUUMNANbHYK  YCnyry,
OOIDKHOCTHOrO  fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MYHMLMNANbHOMO CryXaLlero.

K xanobe 3asBuTenb BnpaBe NPUIIOXUTb AOKYMEHTbl, NoATBepXaawolne ero
AoBoabl, MMB0O MX KOMUMK.

121. Mo pesynbTaTam pacCMOTPeHUa Xanobbl opraH, npeaoCcTaBAAoLWNi
MYHULMNANbHYIO YCyry, NpUHUMaeT OQHO U3 CreayoLWnX peLueHni:

1) o6 yposBnertBopeHuMn xanobbl, B TOM 4ucne B OpMe OTMEHbI MNPUHATOro
peLlleHns, MUCnpaBneHus AOOMyLEHHbIX OpraHoM, MNpeaoCTaBASAWMM MyHULUNANbHYIO
yCnyry, one4yaTtok 1 onMboK B BblAaHHbIX B pe3dynbTaTe npefocTaBfieHns MyHUUUnansHOm
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ycryrm OOKYMeHTax, BO3BpaTa 3asiBUTEN0 AEHEeXHbIX CPeAcTB, B3MMaHME KOTOPbIX He
npegycMOTPEHO  HOPMaTMBHbIMM  MNpaBoOBbiIMM  akTamm  Poccuiickon  depepaumn,
HOPMaTUBHLIMW MPaBOBbIMW akTaMyu ToMCkOM 0BnacTn, MyHMUMNANbHbIMX NPAaBOBbIMU
aKkTamu, a TaKkke B UHbIX hopmax;

2) 06 oTkase B y4OBNETBOPEHUM XKanobbl.

122. B cnyyae npuHATUA pelleHnst 06 yooBneTBOPEHUN Xanobbl OpraHu3yeTcs
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkkKe NHble MEePONpUATHUS,
HanpaBfeHHble Ha YCTPaHeHue BbIABNEHHbIX HapyLUEeHUN.

123. lpn ycTpaHeHUN BbLIABMEHHbLIX HapyLleHWA, BOCCTAHOBIIEHUN HapyLUEHHbIX
npaB 3asBUTENSA CPOKM BbIMOSMIHEHUSA aAMUHUCTPATUBHBIX NpoLeayp He MOryT npesbilwaTb
CPOKOB, YCTaHOBIEHHbIX HACTOALMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

124. He nosgHee AOHA, criegylowero 3a AHEM MPUHATUA pPeLUueHus, yKa3aHHOro B

NyHKTE 121 AOMWHNCTPaATMBHOIO pernamMeHTa, 3asaBUTENIO HanpaBnseTcd
MOTMBMPOBaHHbIA OTBET O pe3ynbTatax pacCMOTPEeHUs *anobbl cnocoboM, ykazaHHbIM B
xanobe.
125. B cnyyae yctaHoBneHus B xoge Unu no pesynbtataMm pacCMOTPEHNS Xanoobl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapYyLWEHUs WM NPecTynneHus
OOIMKHOCTHOE  NMUO, HageneHHoe MOSIHOMOYMSMW MO PacCMOTPEHU0  Kanob,
He3amMeaMTenbHO HanpaBnsaeT UMetoLmnecs maTepuarnbsl B OpraHbl NPOKypaTypbl.
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Mpunoxexwue 1
K AOMUHUCTPATUBHOMY

pernameHTy

NPefoCTaBNEHNS  MYHULMMNANbHOW  yCryru

«[Mpuem 3asBneHnn

CMNCOK rpaxmnaH, Hy>Xaato

N BKIO4YeHne ux B

LLMXCA B

ApeBecuHe Ans COOCTBEHHbIX HYXO»

CnpaBoy4Hasa MHopMaLusa 0O MecTe HaxoXAaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOM NOYTbl OPraHoOB, NPeAOoCTaBNAIOLMNX
MYHMLMNANbHYK YCNYry, UX CTPYKTYPHbIX NoapasaeneHnin u opraHu3sauum,

yYacTBYHOLWMX B NpeAoCTaBlIeHUN MyHULUNANbLHON ycnyrm

1. AgmuHucTpaums ropoackoro okpyra CtpexeBon.

Mecto HaxoxaeHust AgMUHUCTpauun

CtpexesoMu, ynuua EpmakoBa, 46a.
"padhmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBon:

ropoackoro okpyra CrpexeBon: r.

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

['padhmk npnema sasgsutenen B AOMUHUCTPaUMKN ropoackoro okpyra CTpexeBon:

[MoHeOenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoytoBbIN agpec AOMUHUCTpPaUUK

Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

ropogckoro okpyra CrpexeBown:

636785,
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OdmumaneHbin cant AgMmuHucTpauum ropoackoro okpyra CrpexesBonM B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

Afopec aneKkTpoHHOW NoYTbl AOMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CeTU
MuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYLECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AoMmunHmncTpaummn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabuHeTt Ne 39, 38.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSbHbIX OTHOLUEHUN
AgMnHMcTpaummn ropofckoro okpyra CTpexeBomu:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

pachmk npuema 3aaBuTENEn B YNpaBreHUN WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLWEHU AOMUHUCTPaLNM ropoAcKkoro okpyra CTpexeBon:

lMoHepernbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepniea
MNartHmua HernpueMHbIt 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[MouToBbLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AoMunHUCTpaummn ropogckoro okpyra CrpexeBon: 636785, Tomckaa obnacTtb, ropog
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AOMUHUCTpaumn ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstrj.tomsk.ru.

AOpec 3rnekTpoHHOM NouYTbl  YNpaBfieHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�
mailto:office@admstrj.tomsk.ru�
http://admstrj.tomsk.ru/�
mailto:Maslyak@admstrj.tomsk.ru�
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Mpunoxexwue 2

K AOMWHUCTPATUBHOMY perrnameHTy
npegocTaBneHns  MyHUUUNAanbHOM  YCIyrn
«[Mpuem 3asBNeHMn ©N BKKOYEHNE UX B
CNnCcoK rpakgaH, HYyXJaroLmxcs B
apeBecnHe onst COGCTBEHHbIX HYXO»

NPEONATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMununio, UMs, OTYECTBO (NpU
Hanu4uu) sasBuUTENS)

nacnopTHble JaHHbIE!

(appec mecTta xutenbcTea (BpEMEHHOIro
npebbiBaHUA) 3aaBuTens),

(KOHTaKTHbLIN TenedoH 3asBUTeEnNs)

ANsA opuandeckoro nuua:
HavMeHOBaHWe PUONYECKoro nuua

C yKa3aHueM opraHu3aLMOHHO-NPaBoOBOU
dopMbl,

MEeCTOHaxoXaeHune
damunmm, UMeHun, oTyecTBa (NpU HaNU4nn)
niua,

MMeIoLLLEro Npaso 6e3 JOBEePEeHHOCTH

OencTBoBaTb OT UMEHMU ropngn4eckoro numua,

KOHTaKTHbIN TeneoH, 3NEeKTPOHHas novrta

3aaBneHue

Mpowwy npusHaTb MeHs, ,
(Pamunua, umsi, 0T4ECTBO)
Hy>KOaloWmMcsa B ApeBECUHE AN CODCTBEHHbIX HYX[

(OCHOBaHWe 4nst NPU3HAHNA HYXXOAKLWNMCS B ApeBecrHe Ana COBCTBEHHbIX HYXA, 1
BKIHOYEHMNE B CMUCOK)
N BKITOYUTb B CMIMCOK rpakaaH, HYyXOalLWnxcs B ApeBecuHe Ansi COGCTBEHHbIX HYXA,.

[MpunoxeHne K 3asBMNEHUIO:
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1)
2)

PesynbTaT npegoctaBneHns ycryrn npoLly npegocTaBuUTb (HY)XXHOE MOAYEPKHYTb):
1) npv nn4yHoMm obpalleHun B YnpaBrneHue;
2) nocpencTBOM MNOYTOBOro OTNPaBMeHns Ha agpec 3asBuTens,
YKa3aHHbI B 3asBNEHUN;
3) nocpeacTBOM 3MEKTPOHHOW MOYTbI ;
(appec aneKkTPOHHOW NOYThI)
4) npw IM4HOM obpaweHmnm B MOLL (npy Hanuummn 3aknoyeHHoro
cornaweHus);
5) Yyepes NU4YHbIN KabuHeT Ha EQnHOM nopTane rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX yenyr (pyHKUun).

/
(mnoanuceb) (pacwmdposka)

«_» 2 T
Haro cornacme B MUCNONBb3OBaHUM MOUX MNEPCOHasIbHbIX MAaHHbIX NpwU
npeaocTaBrieHUM MyHUUMNanbHoOM ycnyru (ansa pusnyeckux nuuy).

(mnoanuc) (pacumdpoBka noanucy)
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MpunoxeHwne 3

K  AOMUHUCTPATMBHOMY  perfiameHTy
npegocTaBNeHns MyHUUMNANbLHOW YCIyrn
«[Mpuem 3aaBNeHMNn W BKIOYEHNE KX B
CMNCOK  rpaxdaH, HyXOdawwWwmxca B
apeBecnHe Onst COGCTBEHHbIX HYXO»

BITOK-CXEMA NOCNEOOBATEJIbHOCTW OENCTBUW
npv NpeaocTaBneHn MyHUUUNANbLHOW yCryrm
«[puem 3anBNeHNin N BKITKOYEHNE NX B CMIMCOK rpaXkaaH, Hy>KAaloLWmMXcsa B ApeBeCcnHe
ANSA COBCTBEHHbIX HYXXa»

Hauano npegocraBneHust MyHULMNANbHOM yCyru

Mogava 3asBneHnsa u OOKYMEHTOB

OTCyTCTBYIOT OCHOBaHWUA NS OTKasa B Hanuuyme ocHoBaHuM AN oTkasa B
npuemMme JOKYMEHTOB npueme JOKYMEHTOB
Pernctpauus 3aaBneHus OTkas B npMeme JOKYMEHTOB

PaCCMOTpeHMe 3adaBl1eHnAa n npeactaBi€HHbIX JOKYMEHTOB

OnpepeneHne Heo6XxoaNMOCTH (HOPMMPOBAHMS 1 HarNpPaBeHUs MeXBEe4OMCTBEHHbIX

3anpocos

dopmMmupoBaHmne 1 HanpasneHue OTcyTtcTBYyEeT HEOBXOAMMOCTb
MEXBEOOMCTBEHHbIX 3aMpOCoB dOpMUPOBAHUSA N HANpPaBIEHUs
MEXBeLOMCTBEHHbIX 3arnpocoB

MpuHATUE peLleHus o NpeaocTaBneHun NMbo o6 oTkase B NpeaoCTaBNeHnm
MYHUUMMANbLHON yCnyru

MpuHATME peLueHns 0 NpeaoCcTaBneHnn MpuHATME pelieHnsa o6 oTkase B
MYHULMNANbHON yCnyru npeaoCcTaBNeHNN MyHULMNANBHON
ycnyrm
Bblgava (HanpasneHue) Bbligaya (HanpasneHue) yBegomneHns
NOCTaHOBMNEHNSA 006 oTKkase B NpefoCcTaBreHnn
MYHULMNANbHOW yCnyru
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