AJIMUHHUCTPALMS }
TOPOJICKOI'O OKPYT A CTPEJKEBOW

INOCTAHOBJIEHHUE

06.08.2018 Ne 574

O BHeCEeHUHU U3MEHEHUH B MMOCTAHOBJIECHUE AJIMUHUCTPALIMU TOPOJICKOTO OKpYTra
Crpexesoii oT 06.10.2015 Ne 687

B umemax mnpuBeneHMs MYHHMIMIAIBHOTO HOPMATHMBHOIO IIPAaBOBOIO aKTa B
cooTBeTcTBUE ¢  mocra”HosieHuem  IIpasurensctBa  Poccuiickon — Pepepanuu
ot 26.03.2016 Ne 236 «O TpeGoBaHUAX K TPEIOCTABICHUIO B AIIEKTPOHHOU (Qopme
rOCYJAapCTBEHHBIX U MyHULUIIAJIBHBIX YCIyT»

I[TOCTAHOBJIAO:

1. BHecTn W3MEHEHUs B IOCTaHOBJIEHHE AJMUHHUCTpPALUd T'OPOJCKOIO OKpyra
CrpexeBoit ot 06.10.2015 Ne 687 (B pemakiuu ot 13.05.2016 Ne 372, ot 27.12.2016
Ne 991) «OO06 yrBepkIeHHUH AJIMHUHUCTPATUBHOTO pErilaMeHTa NPEJOCTaBICHUS
MyHHIUMIANbHON ycinyru «lIpemoctaBienne uHdopmanu o TEKyled YyCIeBaeMOCTH
yyalerocsi, BEJEHHE  DJIEKTPOHHOIO  JIHEBHMKA U DJEKTPOHHOIO  >KypHala
yCIIEBAEMOCTUY!

1.1. AIMUHUCTpPATHBHBIM perjJaMeHT MPEAOCTABICHUS MYHHUIIUIMAIBLHON YCIYTH
«IIpenocraBnenne wHPOPMAIMK O TEKYIIEH YCIEBAEMOCTH Y4Yallerocs, BeICHUE
AJIEKTPOHHOTO JHEBHUKA W 3JEKTPOHHOIO >KypHajla YCIIEBAEMOCTH», YTBEPKIACHHBIN
YKa3aHHBIM TOCTAHOBJIEHHWEM (/anee - AJIMUHHUCTPATHUBHBIM pEriiaMeHT) JOMOJIHUTH
NYHKTOM 7.1 ClemyIomero coep:kanus:

«7.1. Ha EnmHOoM mnopraje TOCYAapCTBEHHBIX W MYHULHIAJIBHBIX YCIIYT
(pyHKuMit) pa3MeraeTcs cienyroiias HHPOpMaIus:

1) ucYepnbIBAOIINI TEPEUCHb TOKYMEHTOB, HCOOXOAUMBIX JUIS MPEI0CTaBICHHSI
MYHHUIMTAIBHON YCIyTrH, TpeOoBaHUsI K O(DOPMIICHUIO YKAa3aHHBIX JOKYMEHTOB, a TAKKe
IepeueHb JIOKYMEHTOB, KOTOpBIE 3asBUTENb BIPAaBE NPEJICTABUTh IO COOCTBEHHOM
MHUIUATHUBE;

2) KpyrT 3asBUTEJICH;

3) CpOK Ipe0CTaBIICHHSI MyHUITUITATHLHOMN YCITyTH;

4) pe3ynbTaThl MIPEI0CTaBIECHUS MYHUIMIAIbHON YCIIyTH, MOPSJI0K
NpEelOCTaBICHUST  JIOKYMEHTA,  SIBISIOLIETOCS  pe3yibTaTOM  MPEAOCTaBICHUS
MYHHUIIMIAIBHON YCIYTH;

5) ucuepnbIBAIOMINN TIEpeUeHh OCHOBAHMMU ISl MPHOCTAHOBICHHUS WM OTKa3a B
MPeI0CTaBICHUH MYHUIIUTIATbHON YCIYTH;

6) o mpaBe 3asBUTENsA Ha JaocyncOHOe (BHecymeOHOE) 00KajloBaHWE AEUCTBUI
(Oe3nelicTBUA) M PELICHUH, NPHUHATHIX (OCYILIECTBISEMBIX) B XOJ€ IPENOCTaBICHUS
MYHULUNAIBHON YCIYTH;



7) bopmbl  3asBieHHE  (YBEIOMJICHHM, COOOIICHMIA), HCIOJIb3yeMbIC TPH
IIPEAOCTABICHUN MYHULUIIAJIBHON YCIYTH.».

1.2. Ilynkr 17 AIMUHUCTPATUBHOTO PErJIAMEHTA U3JI0KUTh B PENAKIIUU:

«17. Ilpu oOpamennu 3a wHpOpMAIMe B MUCBMEHHOH (opMe MOCPEeACTBOM
MOYTOBOTO OTIPABJICHUSI, OTBET Ha OOpalleHle HampaBiseTcs B MUCbMEHHON (opme 1o
MOYTOBOMY aJIpecy, YKa3aHHOMY B 0OpallleH!H, B TEUCHHE TPUALATH KaJeHAapHBIX THEH
CO JTHSI PETUCTPAIIMH OOpAaICHUS. ».

1.3. Ilynxkr 18 AJIMUHUCTPAaTHMBHOTO perjamMeHTa [JOMOJHUTH ab3aunamu
CJIEIYIOLIETO COJEP>KAHUS:

«B obOparmeHnn rpakaaHuH B 003aTEIIBHOM TOPSIKE YKA3bIBAET CBOU (PaMIIIHIO,
MMs, OTYECTBO (MOCJIEAHEE — MPU HAJIUYUM), apeC AIEKTPOHHOU MOUTHI, IO KOTOPOMY
JOJDKHBI OBITH HANpaBieHbl OTBET, YBEIOMJIEHME O Iepeajapecanuy oOpalleHus.
['paxnanuH BOpaBe MPHIOKUTH K TaKOMY OOpaIIeHUI0 HEOOXOIUMbIE TOKYMEHTHI U
MaTepHalbl B 3JIEKTPOHHOHN (opMe.

OtBer Ha oOpaileHue HampaBigeTcd B (QOpMe 3IIEKTPOHHOTO JIOKyMEHTa IO
ajipecy 3JeKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHuH, MOCTYNUBILIEM B YUpexKICHHE B
dbopMe SIEKTPOHHOTO JOKYMEHTa, WU B MHUCBMEHHOW (opMe IO MOYTOBOMY ajpecy,
YKa3aHHOMY B OOpallleHud, TOCTYUBIIEM B YUpeKI€HUE B TIMCbMEHHON GopMe.».

1.4. AAMUHHCTpaTUBHBIN pErJIaMEHT JOMOJHUTh NyHKTOM 18.1 cruexyromero
COJIEp KAHMSL:

«18.1. PaccmoTrpenne oOpalieHuii 0 TperocTaBiIeHUH WHGOPMAIUU O TOPSIKE
NPEIOCTABICHUS] ~ MYHHUIMNAJIbHOM  YCIYIM  OCYLIECTBISIETCSS B IOpSIKE,
npeaycmorpeHHoM @enepanpHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsnaxe
paccMoTpeHus oOpaleHuid rpaxkaan Poccniickoit deaepamum».».

1.5. Pagen || AaMuHUCTpAaTUBHOTO periaMeHTa U3JI0KHUTh B PEAAKIINH:

«I1. CTangapTt npeaocTaBjeHUsi MyHUIIUNIAJIbHON yCJIYTH

HaumeHnoBaHMe MYHUIIUTIATBHOM YCIIYTH

19. MynununanpHas yciyra MO MPEeAOCTaBICHUI0O HHQOpMalNUM O TEKyIIeh
YCIEBAEMOCTH YYalIErocs, BEACHUE 3JIEKTPOHHOIO THEBHUKA U 3JIEKTPOHHOIO KypHaJia
YCIIEBAEMOCTH.

HaumeHnoBaHue oprana, mpe0CTaBISIONIEI0 MYHUIIUITAIBHYIO YCIYTY

20. ITpegocTaBieHrE MYHHIMIIAIBHON YCIYTH OCYHIECTBISIETCS CIELUATUCTaMHU
MYHUIUIATBHBIX 0011€00pa30BaTENbHBIX YUPEKICHUN (fanee - YupexKaeHus ).

21. Opranbsl ¥ OpraHv3alyy, YYaCTBYIOIIUE B IMPENOCTABICHUH MYHULUNAIBHON
YCIIYTH OTCYTCTBYIOT.

B umenmsax mnonydyenuss wuHbOpManuMM W JOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUS] MYHUIUMIAIBHON YCIyTH, MEKBEIOMCTBEHHOE B3aMMOJICUCTBUE HE
OCYILECTBIISETCS.

22. YapexxJIeHus He BIpaBe TPpeOOBATh OT 3asIBUTEIISI OCYIIECTBIICHUS EHCTBUH, B
TOM YHUCJIE COTJIACOBAHHM, HEOOXOIUMBIX IS TOJYyYEHUS MYHHUIMITAIBLHON YCIYTH U
CBSI3aHHBIX C OOpalleHHMEeM B HWHBbIE TOCYAApCTBEHHBIE OpraHbl (OpraHbl MECTHOTO
CaMOYIPABJICHUS) U OpPTaHU3AIMH, 32 UCKIIOUEHUEM IOJYYSHHs yCIyT, BKIIOYEHHBIX B
NepeueHb YCIYr, KOTOPBIC SIBISIIOTCS HEOOXOJAMMBIMH W O0S3aTeIbHBIMH IS
MPEAOCTABICHUS] MYHUIIUNIATBHBIX YCIIYT, YTBEPAKACHHBIN perieHueM JlymMbl TOpOACKOTO
okpyra CrpexeBorr oT 10.10.2011 Nel127 «OO6 ycayrax, KOTOpbIE SBISIOTCS



HEOOXOAUMBIMU U 00SI3aT€NbHBIMU JJI1 TPEAOCTABICHUS] MYHULMMNAIBHBIX YCIYT
AnMuHUCTpanuen ropoackoro okpyra CTpeXeBoil U ee OpraHaMm.

PesynbraT npenocraBineHns MyHHIMIIAIBHOU YCIyTH

23. Pe3ynbTaToM MpeNOCTaBICHUS MYHHUIIMIAIBHOW YCIyrd SIBJSETCS BblIadya
YBEIOMUTEIBLHOTO MHChMa C HMHpOpMAIMENd O TEeKyIIeH YCIeBaeMOCTH Y4allerocs,
BEJICHUU JIEKTPOHHOI'O THEBHUKA U AJIEKTPOHHOTO JKypHAaJla yCIIeBaEMOCTH;

24. B caydae HamMuds OCHOBAHUW MJIg OTKa3a, YKa3aHHbIX B IIYHKTE 36
HACTOSIIEr0  AJMUHHUCTPATUBHOTO  pErjiaMeHTa,  CHEHUATUCT  YUpexICHUs,
OTBETCTBEHHBI 3a TPEIOCTABICHHE MYHHIIUIAIBHON YCIyrd, TOTOBHUT pEIIeHHUE 00
OTKa3e B MPEJIOCTABICHUH MYHHUITUTIATHLHON YCITYTH.

Cpok npenocTaBiieHNs MyHULUMNIAIBHON yCIyTH

25. Cpok npenocTaBieHUs] MyHUIUIAIBHOW YCIyTH IIPU OOpAIll€HUH COCTaBIISIET
He OoJee ecsTH pabounx JHEH CO JAHA MOJA4H 3asiBICHUS.

26. Bplmaua  (HampaBieHUE) — JIOKYMEHTA,  SIBJSIFOLIETOCS  PE3yJIbTaTOM
NPEIOCTABICHNUS MYHUIIUIIAILHOW YCIYTH, OCYIIECTBISAETCS B CPOK, HE MPEBBIIIAIOIIUI
JBYX pabouux AHEH co AHS MX MOJANUCAHUS PYKOBOJUTENIEM Y UpEKICHUS.

HpaBOBble OCHOBAaHUA IJIA IPCAOCTABIICHUA MYHHHHHaHBHOP'I yCIiIyru

27. llpenocTaBieHre MyHULMIIAIBHON YCIYTH OCYILIECTBIISIETCSI B COOTBETCTBUMU C:

1) ®enepanbabM 3ak0HOM OT 24.07.1998 Ne 124-®3 «OO6 OCHOBHBIX rapaHTHSIX
npaB pedenka B Poccuiickoit denepauun» // «Poccuiickas razera» ot 05.08.1998, B
Co0Gpanuu 3axkoHonarenbeTBa Poccutickoit @eneparuu ot 03.08.1998, Ne 31, c1. 3802;

2) denepanbabiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 o0mmMx mnpUHIIUIAX
OpraHu3alMid MeCTHOTro camoymnpanieHusi B Poccuiickoit denepamumn» // «Cobpanue
3akoHoaaresbcTBa POy, 06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas razera», Ne 186,
08.10.2003, «Poccuiickas ra3zera», Ne 202, 08.10.2003;

3) ®enepanbbiM 3akoHOM 0T 02.05.2006 No 59-D3 «O mopsiake paccMOTpEHUs
obpamenui rpaxaaH Poccuiickoit ®denepauun» // «Poccuiickas razera», Ne 95,
05.05.2006, «CoOpanme 3akoHomatenbcTBa Pdy», 08.05.2006, Ne 19, cr. 2060,
«ITapmamenTckas razeran, Ne 70-71, 11.05.2006;

4) depepanbHbiM 3aKkoHOM OT 29.12.2012 Ne 273-®3 «O6 o0Opa3oBaHuu B
Poccuiickoit denepaunu» // OpuumanbHblii HHTEPHET-NIOPTA MPaBOBOM HH(pOpMaALUU
http://www.pravo.gov.ru, 30.12.2012, «Cobpanue 3akoHomatenbcTBa PO», 31.12.2012,
Ne 53 (u. 1), ct. 7598, «Poccwuiickas razera», Ne 303, 31.12.2012.

HcuepnpiBaroiuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJIATEJIbHBIMU U UHBIMU HOPMATUBHBIMHU IIPABOBBIMU aKTaMU IS
IIPEAOCTABICHUS] MYHULIUIIAJIBHON YCIIYTH, C PA3JEICHUEM HA JOKYMEHTHI U
MH(}OPMALIHIO, KOTOPbIE 3asIBUTEIb JOJIKEH MPEJOCTaBUTh CAMOCTOSITENLHO, U
JOKYMEHTBI, KOTOPbIE 3asiBUTEIb BIPABE MPEJOCTAaBUTh 10 COOCTBEHHON MHULIMATHBE,
TaK KaK OHH II0JUIEKAT IPEICTABICHUIO B paMKaX MEKBEIOMCTBEHHOIO
MH(}OPMALIMOHHOTO B3aUMOJEHCTBUS



28. B wmensx mnonaydyeHus MYHULUNAIbHOW YCIYTM 3asBUTEIb NPEJCTABISAET
3asBiieHue (npeularaemMas ¢GopMma 3asBICHHUA NpPEJCTaBlIeHAa B NPUIOKEHHUH 2 K
HACTOAIIEMY AJMUHUCTPAaTUBHOMY pEIJIAMEHTY) W JOKYMEHT, YIOCTOBEPSIOLIUI
JUYHOCTh, JINOO YKa3bIBa€T MYHHUIMIIAJIBHYIO YCIYI'Y B KOMIUIEKCHOM 3ampoce (mpu
HAJIM4YUU 3aKkio4eHHoro cornamenus ¢ MOL]). [IpencraBurens 3asBUTENS IPEACTABISET
JOKYMEHT, YAOCTOBEPSIOUIMI JIMYHOCTh U KOIMHUIO JOKYMEHTA, MOATBEPKAAIOIIETO PaBO
(monHOMOYMSI) JEWCTBOBAaTH OT HWMEHM 3asBUTENS NpPU IMOJadye 3asBJICHUA O
NPeIOCTABICHUA MYHULIUTIATBHON YCIIYTH.

[Ipennaraemasi ¢popma 3asiBICHHS JOCTYNHA ISl KONUPOBAaHUSA U 3alOJHEHUS B
AJIEKTPOHHOM BuJ€ Ha EAMHOM mopTajie rocyJapCTBEHHBIX M MYHULMNAIBHBIX YCIyT
(pynkumit), Ha OpHUIMATFHOM CalTe OPraHOB MECTHOTO CaMOYIPAaBJICHHUS TOPOJICKOTO
okpyra CtpexeBoi: http://admstrj.tomsk.ru.

29. B 6ymaxxHoMm Buje (opma 3asBICHHUS MPEIOCTABISACTCS HEMOCPEICTBEHHO B
Vupexnaenun no azapecy, ykazaHHomy B Ilpunoxenun 1 k AjMHHHCTpaTUBHOMY
pETJIaMEHTY.

30. JloxymeHTbl, HEOOXOAUMBIE AJIsl MPEJOCTABICHUS MYHHUIMIAIBbHON YCIYTH,
MOTYT OBIThb NPEICTaBIEHBl B Y4UpexkJIeHHE C HcIosib3oBaHueM ExuHoro mnopraia
rOCyJapCTBEHHBIX U MyHHUIMIAIBHBIX YCIYT ((PYHKUIMI), TOYTOBBIM OTIIPABJICHUEM, IIPU
JUYHOM  OOpalieHud, a TakXke IOCPEJACTBOM  OOpalieHHs 3a TOJIydeHUEeM
MyHUIMIATbHON ycayru B MOL] (mpu HaJIMYuy 3aKIIF0UEHHOTO COTJIAIIEHU).

30.1. B cinywyae ecnum MyHuULUMIAIbHAs YCIyra yka3zaHa B KOMIUIEKCHOM 3aIlpoce
3asBUTENS (TIPU HAMYUU 3aKir04eHHOro cornameHus ¢ M®ILl), M®I] npegocrasnsier B
VYupexneHue 3asBI€HHE, NOJANUCAHHOE YIOJHOMOYEHHbIM paboTHukoM MOPI[ u
CKperuieHHoe neyaTeto MOLI, 1oKyMeHTBI, IPEeyCMOTPEHHBIE ITYHKTOM 28 HACTOSLIETO
AJIMUHUCTPATUBHOIO pEIJIaMEHTa, C IpWIOKeHUueM 3aBepeHHo MOILl konun
KOMILIEKCHOTO 3aIpoca 3asiBUTEIIA.

31. B cnyuyae HampaBiieHMsI 3asBJICHUSI B 3JIEKTPOHHOM (hopme 3asBUTEINb BIIPaBe
HNPUJIIOKUTh K TaKOMY OOpAILCHHIO 3asBICHHE M JOKYMEHTHI, YKa3aHHbIE B NyHKTe 29
HACTOSIIEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

32. [lepedyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHUS MyHULIMIIATBHON
YCIIYTH, KOTOPBIE HAXOAATCS B PACIOPSYKEHUN OPraHOB U OpPraHU3alluid OTCYTCTBYET.

33. YVupexneHue He BIlpaBe TpeOOBaTh OT 3asiBUTEIS:

MPEICTaBICHUS] JAOKYMEHTOB W HWH(GOpPMAIMM WIN OCYIIECTBICHHS JICHCTBHIM,
IPEICTAaBICHUE WM OCYUIECTBIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU
IIPABOBBIMU  aKTAMHM, pPETYIMPYIOUIMMH OTHOIICHHs, BO3HMKAKOIIME B CBA3U C
IPEOCTaBICHUEM MYHULIUIIAIBHON YCIIYTH;

MPEACTaBICHUS JOKYMEHTOB M HMH(OpPMAalW{, B TOM YHCIE MOATBEPKIAIOIINX
BHECEHHUE 3asBUTENIEM IUIAThl 3a MPEIOCTABICHUE MYHUIUMNAIbHOWU YCIYT'H, KOTOpbIE
HAXOJATCS B PACMOpPSKEHUH (eiepaibHbIX OpPraHOB MCIOJHUTEIBHOW BJIACTH, OPTaHOB
roCy/1apCTBEHHBIX BHEOIO/IKETHBIX ¢boH10B, VCIIOJIHUTENBHBIX OpraHoB
roCyJapCcTBEHHOW BiacTH cyObekra Poccuiickoir ®exepanuu, OpraHOB MECTHOTO
caMOyIpaBJIeHUs JTHOO IMOABEIOMCTBEHHBIX T'OCYIAapCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO  CaMOYIIpaBJE€HHMs  OpraHu3aluii, y4YacTBYIOIIMX B  IPEJOCTaBICHUU
MYHHULIMIAIBHON YCIYIM, B COOTBETCTBUM C HOPMATHBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoit denepanny, HOpMATUBHBIMU MPABOBBIMU aKTaMH cyObekTOB Poccuiickoit
®denepany, MyHUIUMNAIbHBIMUA MPABOBBIMU aKTaMH, 3a HCKIIOUYEHHEM JOKYMEHTOB,
BKJIIIOYEHHBIX B OINpEAEIeHHbII 4acThto 6 crtathu 7 @DenepalbHOrO 3aKOHA
or 27.07.2010 Ne 210-®3 «OO6 opraHu3anuy OPEIOCTABICHHUS TOCYIApCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT» E€pPeueHb JOKYMEHTOB.



33.1. YupexaeHue He BIPaBE:

1) oTka3biBaTh B IpHEME 3asBICHHUSI U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS] MYHULMIIAIBHOW YCIYTH, B CIIy4ae, €CIM 3asBJICHUE U JOKYMEHTHI,
HEO0OXO0IMMBIE JJIs IPEJOCTABIECHUS MYHULIMIIAIbHOW YCIYTH, IOJIaHbl B COOTBETCTBUU C
uHpopMalMe O Cpokax M TMOPSAKE MPEJOCTABICHNUS MYHUIUNAIBHOW YCIIYTH,
omyOnukoBaHHOW Ha EnuHOM moprane rocyAapCTBEHHBIX WM MYHUIIMMAIBHBIX YCIYT
(byHKkrmit);

2) oTKa3bplBaTh B MPEJOCTABICHUM MYHULMIAIBLHON YCIyrd B ciy4yae, eciu
3asiBJI€HHE U JOKYMEHTbI, HEOOXOAUMBbIE JJIsl MPEIOCTABICHHUSI MYHULUMIIAIBbHOW YCIIyTH,
NOJaHbl B COOTBETCTBUU C HHPOpMAIME O CpPOKax M MOPSAAKE MPEAOCTABICHUS
MYHULUTAIBHON yCIyTH, ONMyOJUKOBaHHOM Ha EMMHOM moprajne rocyJapCTBEHHBIX U
MYHHUIMTAIBHBIX YCIYT (DyHKIMIA).

HcuepnbiBaromnii nepeyeHb OCHOBAHUM IS OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH

34. OcHoBaHMs AJiA OTKa3a B IpUEME IOKYMEHTOB:

1) TexcT 3asABIIEHNS HE TOAJAETCS IPOUYTEHHUIO;

2) 3asBJE€HHE HE COJAEPKHUT CBEACHUU JHOO COJEPKUT HEIMOJIHbIE CBEACHMS,
YCTaHOBJIEHHBIE MPUJIOKEHUEM 2 K HACTOSIIIEMY AJIMUHUCTPATUBHOMY PEIrJIAMEHTY;

3) 3asBUTENIEM HE MPEACTABICHBI TOKYMEHTBI, HEOOXOAMMBIE JUIsl IPEIOCTABICHUS
MYHULUNIAJIBHOM YCIIYT'HM, YKa3aHHbIE B ITYHKTE 28 HACTOSLIETO AJIMHUHHCTPATHBHOTO
perjlaMeHTa;

4) 3asgBIEHUE IIOJAHO JIMIIOM, HE OTHOCSIIMMCA K KaTerOpuH 3asiBUTENEH,
YKa3aHHBIX B IYHKTE 2 AJMUHHCTPATUBHOIO PETIAMEHTA.

HcuepnbiBaroninii nepeyeHb OCHOBAHMM JJIsI TPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHUILIMTIAJBHOW YCIYTH UM OTKa3a B MPEAOCTaBICHUN MYHUILIMIIAIBHOU YCIyTH

35. OcHoBaHMeM [UI OTKa3a B IPEIOCTABICHHM MYHULIMIIAJIBHON YCIYI'H
SIBIISICTCSL:

1) 3ampammBaemass HH(pOpManUs HE OTHOCUTCS K HMH(OpPMALMU O TeKylleh
YCIIEBAEMOCTH YYallerocs, BEACHHUE AIEKTPOHHOIO JHEBHHMKA M JJIEKTPOHHOIO JKypHala
YCIIEBAEMOCTH.

36. OcHoBaHMsl JUIsl IPUOCTAHOBIICHUSI MPEIOCTABICHUS] MYHUIIUIAILHOW yCIyTU

OTCYTCTBYIOT.

[Tepeuens yciyr, KOTOpPBIE SIBISAIOTCA HEOOXOAUMBIMH U 0053aTEIbHBIMU JIJIS
IPEJOCTaBICHNS MyHULIUIIATBHOMN YCIIYTH, B TOM YHCJIE CBEJCHUS O IOKYMEHTE
(ToKyMeHTax), BbIJIaBa€MOM (BBI1aBAEMbIX ) OPraHU3ALMUSIMH, YYACTBYIOIIMMHU B

IPEIOCTABICHUHA MYHULIMIIAIBHON yCIyTH

37. VYcayru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMM M OOS3aTE€IbHBIMU IS
MIPEIOCTaBICHHSI MYHULIUIIAJbHOU YCIIYT'H OTCYTCTBYIOT.

Pasmep nnatel, B3uMaeMoOW ¢ 3asBUTENS IPU NPEAOCTABICHUM MYHHUIMIIAIBLHOU
YyCIyrd, U CHOCOObI €€ B3UMaHUs B ClydasiX, IPelyCMOTPEHHBIX (eaepalbHbIMU
3aKOHAMM, IPUHUMAEMBIMHU B COOTBETCTBUM C HUMU MHBIMU HOPMATUBHBIMHU IIPABOBBIMU
aktamMu Poccuiickoii @enepanuu, HOPMAaTHUBHBIMM IIPABOBBIMH aKTaMU CyOBEKTOB
Tomckoil 061acTH, MyHULIMIIATBHBIMY [TPABOBBIMU AKTAMHU



38. MyHununanbHas yciyra mpeoCcTaBIIseTcsl OeCIuIaTHoO.
39. OcHoBaHus B3MMaHHUA IUIATHl 33 MPEAOCTABIECHUE YCIYT, KOTOPbIE SBISIOTCS
HEOOXOIUMBIMU U OO0SA3aTENbHBIMU JUISL IPENOCTABICHHUS MYHULUIAIBHOW YCIyTd

OTCYTCTBYIOT.

MakcuManbpHbII CPOK OKHJIaHUS B OUEPEAU IIPU MO1aue 3asBICHUS O IPEIOCTABICHUN
MYHULAIIAJIBHON YCIIYTH U IIPH MOJY4EHUH PE3yJIbTaTa IPEIOCTAaBICHNS TAKUX yCIIyTr

40. MakcumanbHbIi CPOK OKUJAHUS B OUYEpPEU MPHU JIMYHON MO01a4ye 3asBICHUS O
IIPEAOCTABICHUY MYHUIUIIAJIBHON YCIYTH HE IOJDKEH MPEBBIIIATh IATHAALATD MUHYT.

41. MakcumanbHblii CPOK OKHJAHUS B OYEPEIW INpPU TMOJYyYEHUU pe3yjbTaTa
IIPEAOCTABIICHUS] MYHULIMIIAJIBHOM yCIYTH HE JOJDKEH IPEBBIIIATH IS THAAATH MUHYT.

Cpok peructpanuu 3amnpoca 3asBUTENSA
0 MPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH

42. 3asBrneHue Ha OyMa)KHOM HOCHUTEJIE PErHCTPUPYETCS B ACHDb NMPEACTABICHUS B
VYnpaBnenue 3asBICHUS W JOKYMEHTOB, HEOOXOIMUMBIX [UIsI MIPEJOCTaBICHHUS
MYHHUIIUTIAIBHOW YCITYTH.

43. Peructpanus 3asiBJI€HHs, HAIPaBJICHHOTO B (JOpME AJIEKTPOHHOTO JTIOKyMEHTa
yepe3 EnuHBI mopTam TOCYAapCTBEHHBIX W MYHHUIIMHAIBHBIX YCIyr (QyHKIHIL),
opUIMaIbHBIA CalT OpPraHOB MECTHOTO CaMOYIpaBJEHUS TOPOJCKOr0o OKpyra
CrpexeBoli B ceTh IHTEpHET, OCYIIECTBISAETCA B IEHb MOCTYIICHUS B Y UPEXKICHUE.

TpeboBanus K HOMEIICHUAM, B KOTOPBIX MIPEIOCTABISACTCS MyHUIIUIIATIbHAS YCIIyTa, K
3aJIy O’KMJIaHMsI, MECTaM JUIsl 3all0JTHEHUS 3asBJIICHUN O IPEIOCTABICHUN
MYHHULMIAIBHON YCIyry, THPOPMALMOHHBIM CTEHIaM ¢ 00pa3liaMu X 3al0IHEHUS U
NEPEeYHEM JJOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTaBICHNUS MyHULIUTIATbHON
YCIIYTH, B TOM YKCJIE K 00€CIEYEHUIO JOCTYITHOCTHU AJI1 HHBAJIUIOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepannn
O COLIMAJIBHOM 3allUTe UHBAJIUIOB

44. IlpenocrtaBiieHUE MYHULHUNAIBHONW YCIYTM OCYLIECTBIISIETCS B CIELHAIBHO
BbIJIEJIEHHBIX JJIs 9TUX LTIl MOMEIECHUSX.

44.1. Mecra mpenocTaBiIeHUS] MYHHUIMIAIBLHON YCIyru 0OOPYIYIOTCS C y4ETOM
TpeOOBaHUN JOCTYHHOCTH JUIsi MHBAJIWAOB B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccniickoint @enepanum 0 COMaIbHOM 3alUTE MHBAJIUAOB. B cilydyac HEBO3MOKHOCTH
000pyZ0OBaHMsI MECTa MPEIOCTABICHUS MYHUIIMIIATBLHON YCIyTH, C y4eTOM TpeOOBaHUM
JOCTYIMHOCTU JUJIi WHBAJIWAOB B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoi
@enepan 0 COLMAIBHOM  3aIMTE  HWHBAJIWJIOB HAa  COTPYJHHKAa OpraHa,
IPEIOCTABIISIIONIET0 MYHULIMIIAIBHYIO YCIYTy, Bo3jaraercsi oOs3aHHOCTb MO OKa3aHHIO
CUTYyallMOHHON TIOMOIIM WHBAJIWAaM BCEX KaTErOpuid Ha MEpUOJ MPEAOCTABICHUS
MYHUIUIIATBHON YCIYTH.

45. B cnydae, ecau MMEETCS BO3MOXKHOCTb OpPraHU3alMU CTOSHKHU (ITapKOBKH)
BO3JI€ 3/1aHUsl (CTPOEHHUs), B KOTOPOM pa3MEUIEHO IMOMEUIEHUE MpHeMa M BbIIaYu
JIOKYMEHTOB, OPTraHU30BBIBAETCS CTOSHKA (MapKOBKA) ISl JIMYHOTO aBTOMOOWMIIBHOTO
TpaHcropra, OecruiaTHass  ans  3agBuTeneil.  Jlns  MapkoBKM — CHEIUATIbHBIX
ABTOTPAHCIOPTHBIX CPEJICTB MHBAIUJOB HAa KaXXJOW CTOsSIHKE Bblaensercs He MeHee 10%



MeCT (HO HE MEHEee OJHOT0 MECTa), KOTOpbIE HE JOJKHBI 3aHUMATh WHBIE TPAHCIIOPTHHIE
CpencTBa.

46. Bxon B moMmelnieHue MpueMa M BbIJAYM JOKYMEHTOB JOJKEH 00ecreurBaTh
CBOOOJHBIN TOCTYN 3asBHUTENEH, OBITH 000PYAOBaH yIOOHOH JIECTHUIICH C MOPYUHSIMH,
HIMPOKUMU MTPOXOJIaMH, a TAK)Ke MaHycaMH JIJIsl IEPEIBUKEHUST KPECEI-KOJISCOK.

47. Ha 3maHuu psiioM C BXOAOM JAOJDKHA OBITH pa3MelieHa HH(OpMaIMOHHAs
TabnyKa (BBIBECKA), COJEpIKaIIas CIeAYIONIYI0 HHPOpMAIIHIO:

HaMMEHOBaHHUE OPraHa;

MECTO HaXOKJEHUS U I0PUANYECKUI aJipec;

PEXHUM pabOTHI;

HOMeEpa TeJIe(OHOB JIJIs CIIPaBOK.

48. dacan 31aHUA JOJKEH ObITH O0OPYAOBAH OCBETUTENbHBIMU IMPUOOpaMH,
MO3BOJISIFOIIMMHU TTOCETUTENSIM 03HAKOMUTBCS C UH(POPMAIIMOHHBIMU TaOJIMYKaAMHU.

49. Ilpu pazMenieHMN NOMEIEHUI NTpUeMa U BbIJa4H JJOKYMEHTOB BBIIIE TIEPBOIO
Ta)ka 3JaHue JOJDKHO ObITh 000pyIOBaHO JU(PTAMHM W HMHBIMH TEXHUYECKUMU
cpelncTBaMu, 00ecreynBaloIMMU JOCTYIHOCTD YCIIYTH JJIsl HHBAJIUJIOB.

50. ITomemenus npueMa U Bblja4l JOKYMEHTOB JIOJIKHBI IPEyCMaTpUBaTh MECTa
JUI OKUJaHUS, THPOPMHUPOBAHUS U TPUEMa 3asIBUTEIICH.

51. B mectax anga uHGOpMHUPOBAHUS JTOJKEH ObITh 0OECIEUeH IOCTYI TpaxkaaH
JUIsL O3HAKOMJIEHUSI ¢ MH(poOpManuedl He TOJbKO B 4Yachl NMpueMa 3asBJICHUNA, HO U B
pabodee BpeMs, KOT/1a IPUEM 3asBUTEIICH HE BEACTCS.

52. XapakTepUCTUKH TOMEIICHUN IpUeMa W BbIJIAYH JOKYMEHTOB B YacCTH
00BEMHO-TIJIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PpELIEHUH, OCBEIIECHUS, MOXKapHOU
0€30MacHOCTH, MHKEHEPHOT0 O0OpYAOBaHUS [OJKHBI COOTBETCTBOBATH TPEOOBAHHIM
HOPMAaTUBHBIX JOKYMEHTOB, JICUCTBYIOIIUX Ha TeppuTopun Poccuiickon denepannmu.

53. Ilomemenuss mnpuemMa BblAAYM JOKYMEHTOB OOOpYIYIOTCS CTEHIaMHU
(cToiikamu), coaepKauuMi HHPOPMALIUIO O MOPSIAKE MPEAOCTABICHUS MYHUIIMITATIbHON
YCIIYTH.

54. B mectax i OXHUAAHMS YCTaHABIMBAIOTCA CTYJbA (KpecelbHbIE CEKLIUU,
Kpecina) JJid 3asiBUTENEH.

55. B nomenieHHH npueMa M BbIJAYM JOKYMEHTOB BBIACISIETCS MECTO IS
oopmiieHHsT JIOKYMEHTOB, IIpelycMaTpuBarouiee CTOJbl (CTOMKM) ¢ OlaHKaMu
3asIBJICHUN U KaHLEJISAPCKUMU IPUHAJIEKHOCTAMHU.

56. Undopmanus o dammwiny, UMEHU, OTUYECTBE M JIOJDKHOCTU CIICHHATIKNCTa
OpraHa, OCYIIECTBIISIOLIETO MPEIOCTaBICHUE MYHUIMIAIBHOW YCIYTH, JOJIKHA OBITh
pa3MmelneHa Ha TabJu4Ke Ha paboueM MecTe CIEeIHATUCTA.

56.1. YupexzaeHnue, nNpeaoCTaBisAONEe MyHUIUIAIBHYIO YCIYTy, 00ecleunBaeT
MHBAJINIAM:

1) ycnoBus nist 6eCpensTCTBEHHOTO I0CTYyMNa K 00BEKTY (31aHUI0, TOMEIICHHIO),
B KOTOPOM OHa MPEIOCTAaBISIETCSA, a TaKXKe Il OECHpEensTCTBEHHOTO IOJIb30BAHUS
TPAaHCIIOPTOM, CPEJCTBAMHU CBS3H U UH(POPMAIIHH;

2) BO3MOYKHOCTbh CAMOCTOSITEJIBHOTO MEPEABMKEHHSI TI0 TEPPUTOPUHU, HA KOTOPOM
pacrono)keH  OOBEKT  (34aHue, TMOMEIIeHHEe), B  KOTOPOM  MpPEJOCTaBisIeTcs
MYHULUNAIbHAS yCIyra, a TaKKe BXO/a B TaKOM 0OBEKT M BBIXOJIa U3 HETO0, MMOCAJKU B
TPaHCIOPTHOE CPEJCTBO U BBICAJKU U3 HEr0o, B TOM YHUCIIE C UCIOJIb30BAaHHEM Kpecia-
KOJISICKU;

3) COmpOBOKIEHHE HWHBAIHUIOB, HMEIOIIMX CTOMKHE paccTpoHCTBA (PYHKUUU
3pEHUs U CaMOCTOSTENIBHOIO NIEPEIBUKEHNS;



4) Hamnexaimee pasMelleHue oO0OpyIOBaHUS M HoOcHTelned wuHpopmamy,
HEOOXOIMMBIX Ui oOecrieueHus: OecpensiTCTBEHHOTO A0CTyNa MHBAIHUIOB K OOBEKTY
(3naHMIO, TOMEMICHHIO), B KOTOPOM IPEAOCTaBISAETCS MYHHMLMIIAJIbHAs yciayra, U K
yCIIyT€ C yU€TOM OrPAHMUYEHUHN UX KUZHEIEATEIbHOCTH;

5) nybnupoBaHWe HEOOXOIMMOW [JIi WHBAJIMJIOB 3BYKOBOW U 3PUTEIHHOM
uHboOpMalIUM, a TaKXKe HaAMucel, 3HAKOB M WHOM TEKCTOBOM M Trpaduueckoi
uH(pOpMAIMK 3HAKaMHU, BHITIOJIHEHHBIMU peibe(pHO-TOUeUHbIM mpudTom bpaiins;

6) TOMYCK CypJIONEPEBOIINKA U TUDIOCYPIONIEPEBOAUNKA;

7) nmomyck coOaku-TIPOBOJHUKA Ha OOBEKT (3/1aHHME, TOMEIICHHE), B KOTOPOM
IPEJOCTaBISIETCd MyHHUIIUIIAIbHAS YCIyTa,;

8) oka3aHMe UWHBAJIMJIAM TIOMOIIM B TIPEOJOJICHUH OaphepoB, MELIAIOIINX
MOJIYYEHUIO MMM MYHULIMIIAILHONW YCIIYT'H HapaBHE C APYTUMHU JHUIaAMU.

IToxa3zaTenu JOCTYIIHOCTH M KauyeCTBa MyHMIIUIIAIbHON YCIyTH

57. Iloka3aTensiMu JOCTYITHOCTU M Ka4€CTBA MYHULUIIAJIBHON YCIIYTH SIBISIOTCS:

JOCTOBEPHOCTH MPEOCTaBISIEMOI rpakaaHaM WH(GOpMAIHH;

MOJTHOTA MH(POPMHUPOBAHUS TPAXKIaH;

HarJaaHoCcTh (opMm mpepocTaBiasieMoil HHoOpManM 00 aJIMUHUCTPATUBHBIX
npoueaypax;

ya100CTBO M JOCTYMHOCTbh IOJY4YEeHHUS HH(GOPMAIUU 3asBUTEISIMU O TOPSJIKE
NPEOCTABICHNUS] MYHULUTIATBHON YCIIYTH;

cOOJIOZIeHNE CPOKOB HMCIOJHEHUS OTHENIbHBIX aJAMHUHHCTPATUBHBIX HpOUEAYyp U
IIPEIOCTABJIEHNUS] MYHULIUIIAJIbHOW YCIIYTH B LIEJIOM;

cobumoieHue TpeOoBaHMM K pa3Mepy IJIaThl 3a MPEJIOCTABICHNE MYHHUIIMITAIbHON
YCIIYTH;

coOiroieHre TpeOOBAaHMM cTaHapTa NPEeIOCTaBICHHUS] MyHULUIATIbHOW YCIIYTH

OTCYTCTBHE OOOCHOBaHHBIX KajloO Ha pemeHus, jaeictBus (Oe3neicTBHe)
VYupexaenust, 1100 MyHULIUMNIAIbHBIX CIYKalIUX MPH MPEIOCTaBICHUH MYHUIIMIAIbHON
YCIIYTH;

HNOJHOTA M  aKTYaJIbHOCTb HH(MOPMAMUd O THOPSAKE IPEeAOCTaBICHUS
MYHHULMIAIBHON YCIyTH.

58. Ilpu nmonydyeHHH MYHUIIMIAIBHOW YCIyTH 3asiBUTEINIb OCYILECTBIISIET HE OoJiee
IByX (pu TMojaye JOKYMEHTOB, INpU TOJYyYEHUU pe3yibTara MPEJOCTaBICHUS
MYHULUNAIBHOMN YCIIyTH) B3aUMOJICHCTBHUM ¢ JOIKHOCTHBIMHM JIMIIAMU, B TOM YHCJIE:

IpU MOJaye 3asBJICHUS HA IOJYyYEHHE MYHULUNAIBHONW YCIYTH U IOJYYEHHH
pe3yJsibTara yClIyry 3asiBUTENIEM JIMYHO, B TOM yucie yepe3 M®PII - ne Gonee n1Byx pas;

IpU TOJade 3asBICHHUS Ha IMOJYyYEHUE MYHMIMNAIBHON YCIYyTM W IOJYYEHUHU
pe3ysbTara yYCIYyrM C HCIOJb30BaHMEM EIMHOrO mnopranga TOCYyIapCTBEHHBIX U
MYHALIUTAIBHBIX YCIyr ((YHKIHI), TOYTOBBIM OTIPABICHUEM - B3aMMOJCHUCTBUE C
JOJDKHOCTHBIMM JIMLIAMHU HE TpeOyeTcs.

59. IIpomOIKATENBHOCTh KAXKJIOTO B3aUMOACWUCTBHMS HE JOJDKHA IIPEBBIIIATH
MATHAAATh MUHYT.

59.1. UcuepnbiBaroiminii coctaB AEHCTBUI, KOTOPBIE 3asBUTEIb BIIPABE COBEPILUTH
B JJICKTPOHHON (opMe MpH MOJIYyYEHUH MYHHMIMMAIBLHON YCIYTrd C HMCIHOJIb30BaHUEM
Enunoro moprana MyHUIMMATBHBIX yCIyT (PyHKITNN):

1) monydenue nHHOpPMAITN O MyHHUIIUITAILHON YCITyTe;



2) o3HakomJIeHHE ¢ (popMamu 3asBIICHUN U UHBIX JJOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYCHUS MYHUIIMTIAIBHON YCIIYTH, U 0OecreueHre J0CTyna K HUM JUIsl KOTUPOBAaHUS U
3aIOJTHEHUSI B 3JIEKTPOHHOU (opMme;

3) mpencTaBieHUS 3asBICHHS O MPEIOCTABICHHM MYHHIIMIIAJIbHONW YCIYyrd B
AJIEKTPOHHOU (hopme;

4) mpenacraBicHWE  JOKYMEHTOB, HEOOXOAMMBIX JUIS  IPEIOCTABJICHHUS
MYHUIUTIAIBHOM YCIIYTH, B 3JIEKTPOHHOHN (opME;

5) ocy1iecTBIIeHHEe MOHUTOPUHTA X0/1a TIPEIOCTABJICHUS MYHUITUTIAIIBHON YCITYTH;

6) moaydeHHe Ppe3yJbTaTOB MPEJOCTABICHHS YCIYTH B 3JIEKTPOHHOM BHJE Ha
EnnHoM moprase rocynapCTBEHHBIX U MYHHIIMIAIBHBIX YCIyr (QyHKIMIT), eciu 3TO He
3arnpenieHo GeaepaabHbIM 3aKOHOM.

Wubie TpeOOBaHUA, B TOM YUCIE YUYUTHIBAIOIINE OCOOEHHOCTH MPEAOCTaBICHUS

MYHUIUTAIBHON YCIIYTH B MHOTO()YHKIIMOHATIBHBIX LIEHTPAX MPEI0CTaBICHUS

rOCY/apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U OCOOEHHOCTH MPEAO0CTaBICHUS
MYHUIIMIAIBHON YCIYTU B AJIEKTPOHHOU popme

60. 3asBUTENIO MNPEIOCTABISETCS BO3MOXHOCTH IMOJYYEHUS MYHHUIIUNAIBHON
YCIYTH C HUCIOJIb30BaHMEM EAuHOro moprana rocylapCTBEHHBIX M MYHUIIMINAJIBHBIX
yciuyr  (QyHKUHMIA), TOYTOBBIM OTHpaBICHUEM, a TakXKe IMOCPEJACTBOM JIMYHOTO
oOpalieHus 3a MoJy4yeHueM MyHHUIIUITANbHOHM yciayru B MOII,

61. Ilpu oOpamenuu 3a MOJy4YE€HHEM MYHHUIMNAIBHOM ycinyru depe3 Enunbiii
NopTal TOCYJApCTBEHHBIX M MYHHULIMNAIBHBIX ycayr (QyHKUMHA) HOpUMEHseTCs
AJNIEKTPOHHAs MOANUCh B cooTBeTCTBUM C DenepanbHbiM 3akoHOM oT 06.04.2011
No 63-D3 «O06 37EKTPOHHOM TOTHCH».

62. Ilpu mnpexacraBiieHUH 3asBICHHUS B DJIEKTPOHHOU (hopMe MNpeacTaBUTENIEM
3asiBUTENIA, ACHCTBYIOIIMM Ha OCHOBAaHUHU JOBEPEHHOCTH, JOBEPEHHOCTH JIOJKHA OBITh
npeacTaBieHa B (opMe 3JEKTPOHHOIO JIOKYMEHTA, IOJANUCAHHOIO 3JIEKTPOHHOU
MOJIHKCHIO YITOJIHOMOUYEHHOTO JIMLIA, BbIAABILIETO (ITOAMNKUCABILEr0) JOBEPEHHOCTD.

63. JIOKyMEHTHI, SBISIIOIIMECS PE3YJIbTATOM IPEAOCTABICHUS MYHMIIMIAIBHOU
YCIYTM B BHUJE JJIEKTPOHHOIO JIOKYMEHTAa HAIpaBIAIOTCS 3asBUTENI0 uepe3 Enunbii
HOpTaJl TOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX yCIyT ((pyHKLuI).

64. Ilpu npenocraBieHWHM MYHHUILMIIAJBHON YCIYIM B 3JEKTPOHHON Qopme ¢
UCIOJIb30BaHMEM EnMHOro mnoprana rocyJapCTBEHHBIX M MYHHUIMHAIBHBIX YCIYT
(pyHKLMIT), 3a9BUTEIIO TIPEAOCTABIAETCS BO3MOKHOCTB!

1) o3HakoMIIeHUs ¢ (hopMaMM 3asBJICHUN U MHBIX TOKYMEHTOB, HEOOXOAUMBIX IS
MOJIYYE€HUS MYHULIMIIAJIBHON YCIIYTH, U 0O€clieueHre JOCTyNa K HUM JUIsl KOTUPOBAaHUS U
3aII0JIHEHMSI B DJIEKTPOHHOM BHU/IE;

2) mpeacTaBlieHUE 3asBICHMS O MPEJOCTAaBICHMM MYHMLMIIAIBHON YCIYyrd B
JIEKTPOHHOM BH/JIE;

3) ocymiecTBIIEHN MOHUTOPUHTIA X0/1a ITPEIOCTaBICHHSI MYHULIUIIAIbHOU YCIIYTH;

4) nomyuyeHue pe3yapTaTa MyHULUIIAIBHON YCIYTH.

B cnywae mocrymieHus 3asBI€HHS U JIOKYMEHTOB B JJIEKTPOHHOH ¢opme ¢
UCIOJIb30BaHMEM EnMHOro mnoprana rocyJapCTBEHHBIX M MYHHUIUMNAIBHBIX YCIyT
(pyHkmil) cnemuanucT YUpekIeHUs, OTBETCTBEHHBIM 3a MNpHUeM U PETUCTpaIUIo
JOKYMEHTOB HMH(DOPMUPYET 3asBUTENd uepe3 JUYHbIH KaOWHET O perucTpauuu
3asIBJIICHMS.



65. Opranu3anus nIpeaoCcTaBiICHUs] MyHULMIAIBHON YCIYI'M OCYLIECTBIISIETCS 10
OPUHIIMITY «OJHOTO OKHay» Ha 0aze M®I] (mpu ero Hanuuuu) mpu JIMYHOM OOpAILEHUU
3asIBUTEIIA.

66. Opranuzanys MpeAOCTaBICHUS MYHULMINAIBHOM ycinyrn Ha 0Oaze MOL]
OCYILIECTBIIIETCSI B COOTBETCTBUM C COIVIAIIEHHMEM O B3aUMOJEWCTBUU MEXKIY
AnmuHucTpanuen ropojackoro okpyra Crpexenoit 1 MOII.

67. 3asBUTENIAM NPEAOCTABISAETCS BOZMOXKHOCTD JUUISl IPEIBAPUTENIBHON 3alCH Ha
1oJjiayy 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHUS MyHULUTIATBHON
YCIIYTH.

68. IIpeaBapuTenbHas 3alUCh MOXKET OCYIIECTBIISATHCS CIEAYIOIMMHU COCO0aMuU
10 BBIOOPY 3asIBUTEIIS:

P JIMYHOM OOpaIeHUH 3asBUTENS B Y UPEXKICHUE;

o tenedony, ykazanHomy B [lpunoxenuu 1 Hacrosimero AJIMHUHUCTPATUBHOTO
periaameHTa.

69. [Ipu npenBapuTEIHHOM 3aMMCH 3asBUTEIIb COOOIIAET CAEAYIONINE JaHHBIC:

TUTst GU3UYECKOTO JHIa: (haMIIIUIO, UMsI, OTYECTBO (MOCIEAHEE TPU HATMYUHN );

KOHTaKTHBII HOMep TesedoHa;

aJipec AIIEKTPOHHOMU MOYTHI (IPU HAIUYUN);

JKeJlaeMble J1aTy U BpeMs MPEACTaBICHUS JOKYMEHTOB.

70. Ilpu ocyleCcTBICHUH NpPEABAPUTEIBHON 3alUCU 3asBUTENIb B 00s3aTEIHHOM
nopske HHOOPMHUPYETCS O TOM, YTO MpPEIBAPUTENIbHAS 3aiCh AaHHYJIUPYETCS B CIydae
€ro He SIBKU [0 UCTEYEHUH NATHAALATh MUHYT C HA3HAYEHHOI'O0 BPEMEHU MpUEMA.

3asBUTENAM, 3alMCABLIMMCS Ha MpUEM Yepe3 OQHUIMaIbHBIA CalUT OpraHoB
MECTHOI'O CaMOYIIPABJICHHsI TOPOJACKOTO OKpyra CtTpexeBod Wiau YTpaBieHUs, 3a TPU
KAJICHIAPHBIX [JIHA [0 [pUeMa OTIPaBJsAETCS HANOMUHAHWE HA YKa3aHHBIA aJpec
AIIEKTPOHHOW MOYTHI O JlaTe, BpEMEHU U MECTE MpUEMa, a TAKKE B CIy4yae HE SBKHU IO
UCTEYECHUH IMATHAJAIATH MHHYT C HAa3HAYEHHOI'O BpeMEHM Npuema uHpopmamnus o0
aHHYJINPOBAHUHU MPEIBAPUTEILHOM 3aMKCH.

71. 3asBuTens B Mm000€ BpeMs BIPaBe OTKA3aThCs OT MPEIBAPUTEIHLHON 3aIMUCH.

72. B orcyrcTBUUM 3asBUTENCH, OOpAaTUBLIMXCS IO MPEIBAPUTEIHHON 3aIiCH,
OCYIIECTBIISIETCSI IPUEM 3asiBUTeNIeH, OOPaTUBIIMXCS B MOPAJIKE OYEPE/IH.

72.1. 3anuce Ha TpUeM IS [OJYYEHHS MYHULUIAIBHOW YCIyTH C
ucnoabp3oBaHneM EauHOro mopTana rocyJapCcTBEHHBIX M MYHUIMIIATBHBIX ((pyHKIMI) HE
OCYILECTBIIACTCS.

73. I'padpuk nmpuema (mpueMHOE BpeMsi) 3asBUTEJICH MO MpeABapUTEIBHON 3amucu
YCTaHABJIMBAETCS JAMPEKTOPOM YUpPEXKJIEHUS B 3aBUCUMOCTH OT HWHTEHCHUBHOCTHU
oOpareHui.

73.1. 3asBuUTENb UMEET BO3MOXHOCTb IMOJY4YeHHs HH}oOpMaluu o Xoje
NPEeIOCTaBICHUS] MYyHUIMNAIbHOW yciayru. MHopmanuss o XoJe MNpeAaocTaBiIeHUS
MYHHUIMIAIBHON YCIYI'M HaIlpaBJISIETCS 3asBUTENIO B CPOK, HE MPEBBIIIAIOMINA OJTHOTO
pabodero Hs MOCIIE 3aBEPIIEHUS BBINOJIHEHUSI COOTBETCTBYIOLIETO JIEHCTBUA, HA aJipec
ANIEKTPOHHOM TOYTHl WJIM C  HCHOJb30BAaHMEM cpeAcTB EnmHoro moprana
rOCyJapCTBEHHBIX M MyHHUIIMIIAIBHBIX YCIYT ((PYHKIMN).

[Tpu npenocTaBieHn MYHUIIMIIATBLHOM YCIYTH B 3JIEKTPOHHON (popMe 3asiBUTEIIO
HaIlpaBJIAETCS:

1) yBemomiieHHE O TpUE€ME M pPETUCTpAlMU 3asBICHUS W JIOKYMEHTOB,
HEOOXOAMMBIX ISl IPEIOCTaBICHUS MyHULIUIIAIbHON YCIYTH;

2) yBeOMJIEHHE O PE3y/bTaTax PacCMOTPEHUS TOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHNSI MYHULIUIIAIbHOW YCIIYTH;



3) yBedOMJIEHME O BO3MOXXHOCTH IIOJYYUTh pe3ylbTaT MPEJOCTaBICHUS
MYHULUOAIBHOM  yciIyru JuO0  MOTHUBUPOBAaHHBIH OTKa3 B  IPEJOCTaBICHUU
MYHULANIAIBHON YCIIYTH.».

1.6. HaumenoBanue paznena |l AqMUHUCTpaTHBHOIO periiaMeHTa H3JI0KUTh B
penaKIuu:
«III. Cocras, MOCJIeA0BATEIbLHOCTD " CPOKH BBITIOJTHEHUS

aIMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHUSI K MOPSAKY MX BBINOJHEHUS], B TOM
yHciae 0CO0OEHHOCTH BBINOJHEHUS AIMHUHUCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOM
¢popme, a Takike OCOOCHHOCTH BBINOJHEHUS] AAMUHUCTPATHBHBIX Mpouelyp B
M®II».

1.7. IlyHkt 76 ADMUHUCTPATUBHOIO PETJIAMEHTA U3JI0KUTh B PEIAKIIMU:

«76. OcHOBaHMEM Il Hayaja BbBINOJHEHUS JAHHOW aJIMUHUCTPATUBHOU
OpoUEyphl SBJISETCS IMOCTYIUIEHHE B YUpeKJIEHUE 3asBICHUS U JOKYMEHTOB,
OMpEIETICHHBIX MYHKTOM 28 HACTOSIEro AJIMUHUCTPATUBHOTO PErJIaMEHTa:

1) B X071€ TMYHOTO MpueMa 3asiBUTeNs (MpeCTaBUTENs 3asBUTENS) CIIEHUATHUCTOM
VYupexaeHus, OTBETCTBEHHBIM 32 MPUEM 3asiBJICHUS O MPEIOCTaBICHUH MYHHUIIMITATbHON
YCIIYTH U TOKYMEHTOB;

2) u3 M®Il, B ToM uucie 3asBICHUS, MOANUCAHHOIO YIOJIHOMOYEHHBIM
pabotHukoM M®II u ckperennoro neyatbto M®LI, ¢ npunoxxenuem 3aBepeHHoir MOL]
KOIIMM KOMIUJIEKCHOTO 3ampoca 3asBUTENs, B Cllydae €clid MyHUIUINANbHAs yciyra
yKa3aHa B KOMIUIEKCHOM 3allpoce 3asBUTENS, NPEIyCMOTPEHHOM crartbeid 15.1
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUS
rOCYAApCTBEHHBIX U MyHUIIMNAIBHBIX YCIYr» (IPU HAIUYUH 3aKJIFOUEHHOTO COTJIAIlICHUs
¢ ML),

3) NOYTOBBIM OTITPABIICHUEM;

4) B 371EKTPOHHOM (popMe OCPEACTBOM 3IEKTPOHHOM MOYTHI;

5) B 371eKTpOHHOI opMe ¢ ncrosb3oBaHueEM EnMHOro noprasia rocy1apcTBEHHBIX
U MyHUIUNAIBHBIX  ycayr (pyHKumid) (mocie  oOecriedeHUsT  TEXHUYECKOM
BO3MO>KHOCTH).».

1.8. AIMUHUCTPATUBHBIA PETIAMEHT IMPENOCTABICHUS MYHULUIAIBHOU YCIIyTH
JIONIOJTHUTB MyHKTaMu 76.1, 76.2, 76.3. cneyomero coaepxaHus:

«76.1. Tlpum ¢dopmupoBanuu 3asBiIeHUS MocpeacTBOM ExuHoro mnoprtana
TOCYIaPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT ((PYHKINN), OUIHATBEHOTO CaliTa OpPraHOB
MECTHOTO0 caMoyIpaBieHHus ropojackoro okpyra CrpexeBoii B cetu MHTepHer
OTCYTCTBYET HEOOXOJIUMOCTH JOMOJHHUTEIBHOM MOJayu 3asBJICHUS B KaKOW-T11M00 MHOMN
dopme. dopmaTHO-10rH4ecKas IIpOBEpKa c(OpMUPOBAHHOTO 3asIBIICHUS
OCYILIECTBIISIETCSI aBTOMATUYECKU II0CJE 3allOJHEHMs 3asBUTENIEM KaXXJI0ro U3 IoJeH
ANIEKTpOHHOU (opmbl 3asBieHus. [Ipy BBIABIEHUHM HEKOPPEKTHO 3aMOJHEHHOTO MO
AIIEKTPOHHOU (DOpMBI 3asiBICHMS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOMN
OMOKK M TOpPSAKE €€ YCTPaHEHHs IOCPEICTBOM HWH(GOPMAIMOHHOTO COOOIICHHUS
HETOCPEICTBEHHO B DJICKTPOHHOU (hopMe 3asBICHHS.

76.2. Tlpu popMupoBaHUM 3asBJICHHS 3aIBUTEII0 00€CTICUMBACTCS:

1) BO3BMOXHOCTh KONMMPOBAaHUS U COXPAaHEHUs 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEAOCTABICHUS MyHULIMIIAIBHON YCIYyTH;

2) BO3MOXKHOCThH Ie€4YaTH Ha OyMa)KHOM HOCHUTENIE KOMHH 3JIEKTPOHHOU (OpPMBI
3asIBJICHUS;

3) coxpaHeHHe paHee BBEJICHHBIX B JIEKTPOHHYIO (OpMY 3asiBIEHUS 3HAUCHUN B
Jr000M MOMEHT IO KEJIaHUIO MOJIB30BaTeNsl, B TOM YUCIIEe TIPU BO3HUKHOBEHHUU OIIMOOK
BBOJIa M BO3BpATE ISl IOBTOPHOI'O BBOJIA 3HAYEHUI B 3JIEKTPOHHYIO (POpPMY 3asiBICHHUS;



4) 3amonHEHWE IMOJIEW AJIEKTPOHHOW (OpMBlI 3asdBIEHHS 1O Hayajla BBOJAA
CBEJICHUI 3asiBUTENIEM C MCIOJb30BAHUEM CBEACHHM, pa3MEIICHHbIX B (enepanbHON
TrOCYIapCTBEHHON WHpOpMannoHHOW cucteMe «EnuHas cucreMa WIASHTU(PUKANUUA U
ayreHTHQUKAMK B HH(pacTpykType,  oOecmeuuBaroumied  HHGOPMAIOHHO-
TEXHOJOTUYECKOE B3aUMOJCHCTBME HWH(OPMAILIMOHHBIX CHUCTEM, HCIOJIb3yeMbIX s
NPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUINAIbHBIX YCIYT B 3JIEKTPOHHOU (opmer»
(mamee — enuHas cuUcTeMa UACHTU(GUKALMW U ayTeHTH(QHUKAIMH), W CBEICHUH,
OMmyOJIMKOBaHHBIX Ha EIWHOM mopTane rocylapCTBEHHBIX M MYHHUIIMHAIbHBIX YCIyT
(pyHknmit), opuraibHOM caiiTe, B 4acTH, Kacalouleiicsi cBelIeHUN, OTCYTCTBYIOIIHUX B
€ANHON CUCTEME UICHTU(DHUKAIINY U ayTeHTU(DUKAIINH;

5) BO3MOKHOCTH BEPHYTbCS Ha JI0OOW W3 3TAloOB 3aIlOJHCHHUS JJICKTPOHHOM
¢dbopMbI 3asiBNIeHUs1 6€3 TOTEpPHU paHee BBEIEHHON MHPOpMaInu;

6) BO3MOKHOCTb JOCTyna 3asBuTesss Ha EguHOM mopTane rocynapcTBEHHBIX U
MYHULIUOAIBHBIX yCIyr (QYHKIMI) K paHee MOJAAHHBIM UM 3asBJICHHUSIM B TEUEHUE HE
MEHee OJHOr0 rojia, a TakKe€ 4acTUYHO C(HOPMHUPOBAHHBIX 3aiBJICHUA — B TEUCHHE HE
MEHEE 3 MECSILEB.

CdopmMupoBaHHOE ¥ OJMUCAHHOE 3asBJICHUE U MHBIE TOKYMEHTBI, HEOOXOUMbIE
JUIsL  TIPENOCTABICHHMS MYHMLMIAIBHOM YCIYI'M, HANpaBIAIOTCS B  YUpexXIeHHE
nocpeAcTBOM EnuMHOrOo mopraiza TOCYIapCTBEHHBIX W MYHUIUIAIbHBIX  YCIyT
(pyHKIMIT).»

76.3. Tlpu monydeHUM 3asBJICHHUS B DIIEKTPOHHOU (opMe B aBTOMATHUYECKOM
pPEXHUME OCYLIECTBISIETCS (OPMATHO-JIOTUUYECKUH KOHTPOJIb 3asiBICHMS, MPOBEpPAETCS
HaJIMYWE€ OCHOBAaHWW IS OTKa3a B MpPHUEME 3asBJICHUSA, YKAa3aHHbIX B IyHKTe 34
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, a TAK)KE OCYIIECTBISAIOTCS CIEAYIOIINE IEHCTBUS:

1) Opy HAJMYUKM XOTS OBl OAHOTO M3 YyKa3aHHBIX OCHOBAHWI CHEIHAJIUCT,
OTBETCTBEHHBIN 32 MPEAOCTABICHUE MYHULIMIIATBHONW YCIYTH MOATOTABIMBAET MUCHMO O
HEBO3MOXXHOCTHU IIPEIOCTaBICHHSI MYHULIUIIATbHOW YCIIYTH;

2) mpu  OTCYTCTBUM  YKa3aHHBIX  OCHOBaHHH  3asSBHTENIO  COOOMIACTCS
NPUCBOCHHBIN 3asBICHUIO B 3JIEKTPOHHOW (OpME YHHUKAIBHBIA HOMEP, MO KOTOPOMY B
COOTBETCTBYIOLIEM pa3zfene EInHOro mopranga rocyAapCTBEHHBIX M MYHULMIAIbHBIX
yeryr (hyHKIui) 3asBUTENt0 OyJaeT mpejacTaBiieHa MHGOpPMAIUsS O XOJE BBITTOTHEHUS
YKa3aHHOTO 3asiBJICHUS.».

1.9.IIyskr 79 AJAMMHHCTPAaTMBHOIO  perjamMeHTa JIONOJHUTh  ad3aueM
CJIEIYIOLIETO COJAEPIKAHUS:

«B ciyyae mocTyruieHHs 3asiBI€HHMS M JOKYMEHTOB B JIJIEKTPOHHOU Qopme ¢
UCIOJIb30BaHMEM ENMHOro mnoprana rocyAapCTBEHHBIX M MYHHMIMNAJIBHBIX YCIyT
(ynkumit) cmenmanducT, OTBETCTBEHHBIM 3a MpPHEM M PErHCTPAlMIO JOKYMEHTOB,
OOHOBJISIET cTaTyc 3asBIEHUS B JIMYHOM KaOuHere 3asBuUTENs Ha EnuHom mnoprane
rOCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (QYHKUUN) 10 CTaTyca «IPUHATONK.

1.10. ITyHkT 95 AIMUHUCTPATUBHOTO PETJIAMEHTA U3JI0KUTh B PEIAKIIUHU:

«95. Bppmaua  pesynbTrara  OpPENOCTAaBICHHS  MYHULMIAIBHOM  yCIyru
OCYIIECTBIISIETCS CIOCOO0OM, YKa3aHHBIM 3asiBUTEJIEM B 3asBJICHUU, B TOM YHCIIE:

1) mpu muurom obpamennu B Otnen (Ha OyMa)kKHOM HOCHUTEIE);

2) mocpeACTBOM IIOYTOBOTO OTIIPABIEHUS HA aApec 3asBUTENs, YKa3aHHBIA B
3asiBJIeHUH (Ha OyMaKHOM HOCHUTEIE);

3) moCpencTBOM AJIEKTPOHHOM MOYTHI MO aJpecy, yKa3aHHOMY B 3asiBICHHUU
(cxaH-KomuUs);

4) npu nmuuHoMm obpamennd B ML (mpu Hamu4uu 3aKIIOYEHHOTO COTJIAIICHUS)
(Ha OyMa)KHOM HOCHUTEIE);



5) depe3 usnuHBIM KaOuHeT Ha EnuHOM 1nopTajge TroCylapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIyT (QyHKINH) (B hopMe JIEKTPOHHOTO TIOKYMEHTA).

1.11. AIMUHUCTPATUBHBIA pErjlaMeHT JOMOJIHUTh HMYyHKTOM 96.1 ciemyromero
COJIEpP KAHMSL:

«96.1. BO3MOXHOCTb OLIEHUTh JTOCTYIHOCTh M KaY€CTBO MYHULUIIAIIBHOW YCIYTH
nocpeAcTBoM EnnHOro noprana rocyaapCTBEHHBIX U MYHUIIMIAIBHBIX YCAYT ((QyHKUINN)
OTCYTCTBYET.)».

1.12. HaumenoBanue pazzaena |V AIMHUHHCTPATUBHOTO periiaMeHTa U3JI0KHUTh B
peaaKuuu:

«IV. ®@opMBbI KOHTPOJISI 32 UCIIOJTHEHHUEM aIMUHUCTPATUBHOI0 PErJIAMEHTAa».

1.13. Paznen V AAMUHHUCTPATUBHOTO PETIaMEHTa U3JI0KUThH B PEAAKIINU:

«V. [ocyneOHblii (BHecyleOHbIH) NOPAJOK 00:KAJOBAHMS pelIeHUl U
neicTBuil (0e31eiicTBUSI) OPraHa, NMPeIOCTABJSIONIEr0 MYHHUIUNAJIBHYIO YCJIYIY,
MHOT0(pYHKIIHOHAJILHOI'0 LIEHTPA, OPraHu3anuii, yKkasaHHbIX B yactu 1.1 crateu 16
¢enepanbHoro 3akona ot 27.07.2010 Ne 210-¢g3 «O06 opranuszanum npegocTaBJieHUs
rOCyAapCTBEHHbIX M MYHHUIHUNAJIBHBIX YCJIYI», a TaK/Ke HMX JO0JUKHOCTHBIX JIMIL,
MYHHIMIATbHBIX CIYyKalIUX, PA0OTHHKOB».

106. 3asBuTEns BIpaBe OOpPAaTUTHCA C >Kajlo0OM Ha peleHuss U JEeHCTBUS
(Oe3nelicTBUE) OpraHa, MPEAOCTABISIOLIEI0 MYHULIUNAIBHYIO YCIYTY, IOJKHOCTHOTO
JUIa OpraHa, MPeJOoCTaBISAIONIEr0 MYHULHUIAJIBHYIO YCIYTy, JMOO MYHHIMIAIbHOIO
cayxamero, M®IL[, pa6ornuka M®I[, a Taxxke opraHuzanuii, MPeTyCMOTPEHHBIX
yacTeio 1.1 ctateu 16 ®enepanbroro 3akona Ne 210-d3, unu ux paboTHUKOB (Hanee -
*anoba), B TOM YMCJE B CIEAYIOMIUX CIyqasiX:

1) HapymieHue cpoka perucTpaluy 3amnpoca O MPeJOCTaBICHUN MYHUIUIAIbHON
yCIIYTH, 3a1poca, ykazaHHoro B ctatee 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyluleHHE CpoKa MPEJOCTaBIECHUS MYHHUIMNAIbHON ycinyru. B ykazanHHOM
ciayyae nocyneOHoe (BHecylneOHOe) o0kaloBaHUE 3asBUTENIEM pEUICHUW U JEeUCTBUI
(6e3neiicTtBus) MOLI, paborarka M®I] Bo3mokHO B ciydae, eciin Ha ML, pemenus u
nevctBus  (Oe3leicTBUE)  KOTOPOro  OOXATYyIOTCS, BO3JOXKEHa  (QYHKUHS 10
IPEIOCTABICHUIO MYHULIUIIAIBHON YCIYTH B IIOJHOM O00OBbEME B MOPSAKE, ONPEIEICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBbIMU akTamu Poccuiickoir denepanny, HOPMATUBHBIMU IPAaBOBBIMH aKTaMU
Tomckoii 0651aCTH, MyHULIMITAJIbHBIMY ITPABOBBIMH AKTaMHU;

4) oTka3 B mpueMe Yy 3asBUTENS JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUBHBIMM NPaBOBbIMM akTamu Poccuiickon @enepauuu,
HOPMATHBHBIMH TMPABOBBIMU aKTaMU TOMCKO# 00JacTH, MyHHUIIUIIAJIHHBIMU MPABOBBIMU
aKTaMH I IPEJOCTaBICHUS MYHULIUIIAIIBHOW YCIIYTH;

5) oTka3 B MpeAOCTaBIEHUN MYHUIIUNIAIBLHON YCIIYTH, €CIM OCHOBaHHS OTKa3a He
NpeayCMOTpEHB! (eepabHBIME 3aKOHAMH M MPHHATHIMH B COOTBETCTBHHM C HHMHU
WHBIMA HOPMAaTUMBHBIMM IIpaBOBbIMU akTaMu Poccuiickon @Denepanuu, 3aKOHAMH U
MHBIMM HOPMATHBHBIMU TPABOBBIMU aKTaMH TOMCKOH 005acTH, MyHUIMIAIbHBIMU
NpaBOBBIMH akTaMu. B yka3zaHHOM ciydae jaocyneOHoe (BHecyneOHoe) o0xkaloBaHHE
3asiBUTENIeM pelneHuid u aevictuii (6e3neiictBus) M®II, pabotauka M®I] Bo3MOXHO B
cinydae, ecniu Ha M®LI, pemenust u aeiictBus (6e37eiicTBUE) KOTOPOTo OOKAITYIOTCA,
BO3JI0’KE€HA (PYHKIUS MO MPETOCTABICHUIO MYHUIUIIATBHONW YCIyTH B MOJHOM 00beME B
nopsiJIKe, onpeeieHHoM acThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3a TpeOoBaHHE C 3asABUTENA MPU MPEIOCTABICHUHM MYHUIUNAIBHOW YCIyrd
IJIaThl, HE TMPEAYCMOTPEHHOW HOPMAaTHBHBIMM IPAaBOBBIMM akTaMu Poccuiickon



®denepanuu, HOPMaTUBHBIMU IIPABOBBIMU akTaMu ToMCKOW 00JacTH, MyHULIMIIATIbHBIMU
IPABOBBIMU aKTAMH;

7) OTKa3 opraHa, HMpPEJOCTaBIIAIOIIET0O MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, NpeJoCTABIISIONIEr0 MyHULUNAIbHYIO yciayry, M®Ll, pabotnuka M®ILI,
opraHu3anui, MNpeIyCMOTPEeHHbIX uYacTbio 1.1 cratem 16 @exepanbHOro 3akoHa
Ne 210-®3, unu ux pabOTHUKOB B UCIIPABICHUH JOIMYIICHHBIX UMHU OMEYAaTOK U OMIMOOK
B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIMIIATHHON YCIYTH JOKYMEHTax JINOO
HapylI€HWE YCTAHOBJIEHHOro NyHKTOM 111 Hacrosmero AJIMHHUCTPATUBHOIO
periaMeHTa Ccpoka TakuMX HcOpaBieHud. B ykazaHHOM ciywyae JocyneOHOe
(BHecyneOHOE) 00KalloBaHUE 3asBHUTENIEM pelieHud u nehctBuii (6e3xeiictBus) MOI],
pabotauka MOI] Bo3MoOXHO B ciydae, ecau Ha MOIl, pemeHus u aelcTBUs
(Oe3nelicTBHE) KOTOPOTO OOXKAIYyIOTCS, BO3JIOKEHAa (QYHKIUS IO MPEIOCTABICHUIO
MYHHUIMIAIBHON yCIYrM B TMOJHOM OOBEME B MOpSAIKE, ONpENeIeHHOM YacTbio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHue CcpoKa WM TMOpsAKa BbIAAYM JIOKYMEHTOB IO pe3yJibTaTaM
NPeOCTaBICHNUS] MYHULIUIIAJIbHOU YCIIYTH;

9) npuocTaHOBIEHUE NPEAOCTABICHUSI MYHULIUIIAIbHON YCIIYTH, €CJIM OCHOBAHMS
PUOCTAHOBJICHUS HE TMPEAyCMOTpPEHBl (enepaibHbIMU 3aKOHAMH W TPHUHITHIMA B
COOTBETCTBUM C HUMU HWHBIMM HOPMAaTHUBHBIMH TpPaBOBbIMU akTaMu Poccuiickoi
®enepanuu, 3aKOHAMU U MHBIMU HOPMaTUBHBIMH MPAaBOBBIMU akTaMu TOMCKOI o0nactu,
MYHHUIIMMAIbHBIMU ~ TIPAaBOBBIMU ~ akTamMH. B yka3aHHOM ciydae JocyaeOHoe
(BHEcyneOHOe) o0OkalmoBaHUE 3asiBUTENIEM pelieHud u aeiicTBuii (O6e3nericteusi) MOI],
paborauka M®I[ Bo3moxHO B ciyudae, ecaiu Ha MOILI, pemenus u AecTBUS
(6e3aeiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3J0KE€HAa (YHKIMS IO MPEIOCTaBICHUIO
MYHHIIMIAIBHON YCIYTH B TMOJHOM OOBEME B TOpSIKE, OMpeleeHHOM dacTbio 1.3
ctatbk 16 denepanbHoro 3akona Ne 210-D3.

107. XKanoOa Ha pemieHus U AeiicTBUA (0e3/1eiicTBHE) OpraHa, MPeoCTaBISIOMIETO
MYHHUIMMAIBHYIO — YCIYTY, JIOJDKHOCTHOTO  JIMIIAa  OpraHa, MpeaoCTaBiSIONIETO
MYHULIMOAIBHYIO YCIYTY, MYHHUIMIIAIBHOTO CIIYXalllero, pPYyKOBOJIUTENSl OpraHa,
NPEJOCTABISIIOIIET0 MYHHUIMIIAIBHYIO YCIYTy, IOAAeTCs B NHCBbMEHHOW ¢opMme Ha
OyMa)XHOM HOCHTelle, B DJEKTpOHHOH ¢opMe B OpraH, MPeAOCTaBISIOUIUN
MYHHUIMIAIBHYIO YCIYTY, 1 MOXKET ObITh HalpaBiieHa (MoJaHa):

1) mo mnoure (mo anpecy, YyKa3aHHOMY B MPWIOKEHMHM | K HacTOSIIEMY
AJIMUHUCTPATUBHOMY PEIVIAMEHTY);

2) uepe3 M®DII (nmpy HaTUYUU 3aKITFOUYEHHOTO COTJIAIICHNUS );

3) uepe3 oduUMANTBHBIA CAaUT OPraHOB MECTHOTO CAMOYIPABJICHUS TOPOJICKOTO
okpyra CrpexeBoii: http://admstrj.tomsk.ru (B pazmene «Hacenenuto»/»HuTepHET-
PUEMHAS»);

4) ¢ wucnonb3oBanueM EgumHoro moprana (mocie oOecredeHus TEXHUYECKOH
BO3MO>KHOCTH);

5) B X0Zi€ IMYHOTO NpUEMa 3asiBUTEIIS.

108. Kanoba nomkHa coaepx aTh:

1) HauMeHOBaHHME OpraHa, MPEJOCTaBIAIOIIET0 MYHHUIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIIA OpraHa, IMpeIoCTaBISIONIEr0 MYHULIUNAIBHYIO YCIYTy, JH00
MYHUIIMNATBHOTO  chyxkamero, M®ILl, ero pykoBomutens u (win) pabOOTHHKA,
OopraHu3anui, MNpeIyCMOTPEeHHbIX dYacTbio 1.1 crarem 16 @epepanbHOro 3akoHa
Ne 210-®3, wux pykoBogutenei u (wnu) pabOOTHUKOB, pEHICHWS U JEHCTBUS
(Oe3nelicTBHE) KOTOPHIX 00KATYIOTCS;



2) dammunuio, UM, OTYECTBO (MOCTENHEE - MPU HAJTMYWHU), CBEACHHUS O MECTE
KUTEIbCTBA 3asBUTENA - (pu3nueckoro juua JuOO0 HaUMEHOBAHUE, CBEACHUS O MeEcTe
HAXO0XJACHMS 3aABUTENS - IOPUANYECKOTO JIMIA, & TAKKEe HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) 3IEKTPOHHON MOUTHI (IIPH HAJTUYKMK) W MOYTOBBIM aapec, Mo
KOTOPBIM JIOJIKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 oOXalyeMbIX pPELIEHUSX M JeHCTBUAX (Oe3neicTBUM) oOprasa,
NPEIOCTABIISIIOIIET0  MYHULMIAJIBHYIO — yCIyry, JOJDKHOCTHOIO  JMI]a  OpraHa,
IPEOCTABIISIIONIET0  MYHULMIAJIBHYIO  YCAyry, JHOO TOCYIapCTBEHHOTO  WJIU
MYHHULHUIIAIBHOTO CIIy>KAallIeTO, M®I], pabotHuka ~ M®IL], OpraHu3anuu,
npeaycMoTpeHHbIXx yacTbio 1.1 cratbu 16 ®enepanpHoro 3axoHa Ne 210-@3, ux
pabOTHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COTJACEH C pELIEHUEM H
neiictBueM (0Oe3neiicTBUEM) oOpraHa, MNPEAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IpelOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTy, JH00
MyHHLIMOAIbHOTO  cayxkamero, M®IL],  paGotauka  MOI], OpraHu3anuu,
npeaycMOTpeHHbIX 4YacTbto 1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-D3, wux
paOOTHUKOB. 3asBUTEIEM MOTYT OBITh IPEICTaBIECHbl JOKYMEHTH (IIPU HAJIUYUN),
HOJTBEPKAAIONIUE T0OBOJIBI 3asIBUTENS, TUOO X KOIHH.

109. JKano6a MoxeT ObITh HalpaBJICHA:

HavyaJIbHUKY YmpaBieHus oOpa3oBaHus Ha jeiictBus (Oesneiictue) MOV,
NOJKHOCTHBIX Jymny MOV, a Takke Ha NpPUHHMAaeMble HMHM pELIECHUS IpHU
NPEeIOCTABICHUA MYHULIMTIIANBHON YCIYTH;

3aMEeCTUTEN0 M»apa TOpOACKOro OKpyra mo COLMAIbHOW MOJUTUKE Ha JIEWCTBHS
(OezneiictBue)  YmopasineHuss — 0oOpa3oBaHHS,  JOJDKHOCTHBIX — JIML  YIIPaBJICHUS
0o0pa30BaHusl, MyHULMIIAIBHBIX CIyXallluX, a TAaKKe Ha MPUHUMAEMble UMM pEIICHUs
IpH NPEAOCTABICHUN MYHUIIUIIAILHON YCIYTH;

Mbpy ropoackoro okpyra CtpexeBoi Ha jaeicTBus (0e31eiCTBHE) 3aMECTUTENS
Mbpa ropoAacKkoro OKpyra no COLMAIBHOM IOJMTHKE, a TAKKE€ Ha NPUHUMAEMBbIE UM
pEelIeHUs [IPU NPEJOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH;

pykoBoautenro M®I] Ha pemenust u aeiictBus (6e3neiicTBie) pabOTHUKA TOTO
M®II;

yupeaurenro MOIL] i JoIKHOCTHOMY JIAIY, YIIOJHOMOYEHHOMY HOPMAaTUBHBIM
PaBOBBIM aKTOM ToOMCKOI 00s1acTh Ha penieHus u aevictus (0e3neiicteue) MOII;

PYKOBOJUTENSIM OpraHu3aluid, IpeaycCMOTpeHHbIX uyacThto 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-D3, Ha pernieHus u aeictBus (0e3aeicTBrE) paOOTHUKOB
OTUX OPTaHU3ALAMN.

110. XKanoba momnexxut o0sA3aTeNbHON pErucTpalvi B TEUCHHE TPEX JHEH C
MOMEHTa MOCTYIJICHUS! B OpraH, MPeJOCTaBIAIOIINA MyHULIMNAIbHYIO ycnyry. B neHs
perucTpanuu xKajnoba HampaBisieTcs PYKOBOAMTENIO OpraHa, MpeJoCTaBIsAIOIIEro
MYHHUIMIAIBHYIO YCIYTY, II0CJE YEro He MO3JHEE OJHOro pabodero IHs Nepenaercs Ha
paccMOTpPEHHUE JOJKHOCTHOMY JIMILY, HAJIEJIEHHOMY IOJHOMOYMSIMH 10 PACCMOTPEHUIO
xKanoo.

111. Xano6a moaneXUT pacCMOTPEHHUIO B TEYEHHUE MATHAIIATH pabodYnX JHEU Co
JIHSI €e PEerucTpany, a B ciydae oOXaloBaHHs OTKa3a OpraHa, MpeJOCTaBIISIIOIIETO
MYHULUNAIBbHYO yciayry, MO®ILl, opraausaumii, NpeayCMOTPEHHBIX dYacTbio 1.1
crateu 16 @eaepanbHoro 3akoHa Ne 210-D3, B npueMe T0KYMEHTOB Yy 3asiBUTENS JTUOO B
UCTPABJICHUN JIOMYUICHHBIX OINEYaTOK M OIIMOOK MJIM B Cily4yae oO0KaJOBaHUSA
HapyILIEHUS] YCTAaHOBJIEHHOI'O CPOKA TAaKUX UCIIPABIICHUH - B T€UEHUE MATH paboumx JAHEH
CO JIHS €€ perucTpaluu.



112. ITo pe3ynprataM paccCMOTPEHHUS KaJl0Obl MPUHUMAETCS OJHO U3 CIEAYIOLINX
pELIEHUI:

1) xxamo0a yoBIE€TBOPAETCS, B TOM YHUCIIE B OPME OTMEHBI IPUHATOTO PELICHHUS,
UCTIPaBJICHHUA JONYIICHHBIX ONEYaTOK M OIMMOOK B BBAAHHBIX B pe3yJbTare
NPEIOCTABICHUS] MYHUIIMIIAIBHON YCIYTH IOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX
CPEIICTB, B3MMaHUE KOTOPBIX HE MPEITyCMOTPEHO HOPMATHUBHBIMH IMPABOBBIMU aKTaMHU
Poccuiickoit ®enepanyv, HOPMAaTUBHBIMU TIPAaBOBBIMU aKTamMu ToMCKoOW obmacTy,
MYHHUIMIATIbHBIMU PaBOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUH KaNOObI OTKA3bIBAETCS.

113. He no3aHee nHs, CIAEAYIOIIETO 3a JHEM IPHUHATHSA PEIICHHS, YKa3aHHOTO B
nyHkre 112 HacTosimero AAMUHUCTPATUBHOIO PErJIAMEHTA, 3asBUTENI0 B MUCbMEHHOMN
dopMe U MO IKENAHWIO 3asBUTENS B  AJIEKTPOHHOM ¢opMe HampaBiseTcs
MOTHBHUPOBAHHBII OTBET O Pe3yNbTaTax PACCMOTPEHMS KaJOOBI.

114. B cnydae mpuHsTUS pelieHus 00 YIOBJIETBOPEHHH >KajJoObl OpPraHU3yeTCs
paboTa o BOCCTAaHOBJICHUIO HAPYIIEHHBIX MPAB 3asBUTENS, @ TAKKE UHbIE MEPONPUATHUS,
HaIpaBJICHHbIE HA YCTPAHEHHE BbISBIIEHHBIX HAPYIICHUI.

115. Ilpn ycTpaHeHUM BBISBIEHHBIX HapyIIEHUN, BOCCTAHOBJIEHUH HAPYIIECHHBIX
IpaB 3asBUTENS CPOKM BBINOJIHEHMS AJMUHUCTPATUBHBIX MPOLEAYp HE MOIYT
NPEBBIILIATh CPOKOB, YCTAHOBJIEHHBIX HACTOALIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

116. B cinyyae ycTaHOBIEHUS B XO/I€ UJIU IO PE3yJbTaTaM PaCCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa AJMHHHUCTPAaTUBHOIO IPaBOHAPYIIEHMsS WJIA IPECTYIUICHUS
JOJKHOCTHOE JIMIO, pA0OTHUK, HAJEJIEHHbIE MOJHOMOYHMSIMH MO PACCMOTPEHUIO Kallo0,
HE3aMeJUTUTENIbHO HAMPAaBIISAIOT UMEIOIIHUECS MaTepHallbl B OpPraHbl IPOKYPaTYypPhL.».

2. Hacrosimiee MOCTaHOBJIEHHE MOJUIEKUT O(UIUAIBHOMY OITYOJMKOBAaHUIO B
razere «CeBepHasl 3B€3/1a» M Pa3MEIEHUI0 HAa OQUIMAIBLHOM CaiiTe OpPraHOB MECTHOIO
CaMOYIIPABJIEHUS TOPOACKOTO OKpyra CTpexeBoil.

3. KoOHTposb 3a UCIOJIHEHHWEM HACTOSIIETO IOCTAHOBIECHHS BO3JIOKUTH Ha
3aMmecTuTens Mapa ropoJCKoro okpyra 1o connansHoi nonuruke Canmuna B.B.

Mbsp ropoackoro okpyra B.M. XapaxopuHn

ITaBnoBa
Paszocnats: Anvunuctparmst, CanMuH, YnpasieHne o0pa3oBaHus
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