AJIMAHUACTPAIUSA )
TOPOJICKOT'O OKPYT A CTPEKEBOW

IHHOCTAHOBJIEHHUE

31.07.2012 Ne 527

OO0 yTBepXaeHUH AJIMUHUCTPATHBHOTO pErjaMeHTa MPeI0CTaBICHNS MyHUITUTIATIBHON YCIIyTH
«CornacoBaHue pa3MeILEeHUs U OTKPBITUS 0OBEKTOB CE30HHON MEJIKOPO3HUYHOM TOPTOBIIH,
JeTHUX Kade Ha TEPPUTOPUU TOPOACKOT0 OKpyra CTpeskeBoii»

B coorBercTBuu ¢ ®enepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «O6 opranuzanuu
NpEAOCTaBICHUS  TOCYAApPCTBEHHBIX WM MYHHIMOAIbHBIX  yciuyr», llocraHoBineHuem
[TpaButenscTBa Poccuiickoit @enepamuu ot 16.05.2011 Ne 373 «O pa3paboTke U yTBEpKICHUN
aIMUHUCTPATUBHBIX  PEIVIAMEHTOB  MCIOJIHEHUS  TOCYJIapCTBEHHBIX byHKIIMA U
aJMUHHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTaBICHHUS FOCYAapCTBEHHBIX YCIyT», Ha OCHOBAaHUU
pacnopsbkeHus AJIMUHUCTpalMu ropojckoro okpyra CrpexeBoir ot 16.02.2012 Ne 36
«O0 yTBep)KIEHUH TOpsAAKa pa3pabOTKW MU YTBEP)KICHHUS aIMHUHHCTPATHUBHBIX PETJIaMEHTOB
MPEIOCTABICHUS MYHULIUTTAJIBHBIX YCIYT B TOPOJICKOM OKpyre CTpexeBoii»

[NOCTAHOBJIAIO:

1. YTBepauTh AQMUHUCTPATUBHBIA PETJIAMEHT NIPENOCTABICHNS MyHUIIMIIAILHOM YCIIyTH
«CornacoBanue pa3MelIeHHs] U OTKPHITHUS OOBEKTOB CE30HHOM MEIKOPO3HHUYHOIl TOProOBIIH,
JeTHUX Kade Ha TEPPUTOPUHU TOPOJICKOT0 OKpyra CTpeKeBOW» COTIaCHO MPUIIOKECHHUIO.

2. Ilpu3HaTh yTpaTUBIIUM CUJIy MOCTAHOBJIEHHUE AJIMUHHUCTPALIMHU TOPOJICKOTO OKpyra
CrpexeBoir ot 30.12.2010 Ne 911 «O6 yrBepxkaeHMH AJIMHUHUCTPATHUBHOTO perjIaMeHTa IO
MPEIOCTABICHUI0 MYHULIUIIAIbHOU yciayru «CoriacoBaHue pa3MeIIeHHsl U OTKPBITHS 00bEKTOB
CE30HHOM MENKOPO3HHUYHOW TOProBIH, JIETHUX Kade Ha TEpPUTOPUH TOPOACKOTO OKpyra
CTpexxeBon».

3. Hacrosimiee MOCTaHOBJIEHHE TMOAJCKUT OQUIHAIBLHOMY OIYOJUMKOBAaHHUIO U
pa3MenieHno Ha opUIHAIbHOM CaliTe OPraHOB MECTHOT'O CaMOYIPAaBIEHHUS TOPOACKOT0 OKpyra
CrpexeBoi.

4. KoHTpoJb 32 UCIIOJHEHHEM HACTOSIIErO IMOCTAHOBICHUS BO3JIOXKHUTH HA 3aMECTUTEIS
Mbpa ropoJiIcKoro oKpyra o 3KOHOMHKE U (pUHaHCaM, HadadbHUKa PUHAHCOBOTO YIPABICHUS
AnMmuHuCTpanuu ropoackoro okpyra CrpexeBoi /lennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPXJIEH

MMOCTAaHOBJICHUEM AJMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 31.07.2012 Ne 527

AJIMMHHUCTPATUBHBIN perjiaMeHT
NpeI0CTABICHUS MYHUIIUNIATbHOM YCJIYTH
«CoryiacoBanue pa3MenieHUus1 U OTKPBITHS 00bEKTOB Ce30HHO MeJIKOPO3HUYHOM
TOPIrOBJIH, JIETHUX Ka()e HA TEPPUTOPUM TOPOACKOr0 oKpyra CrpexeBoi»

1. OOume moJ0KeHus

1. AIMUHHCTPAaTUBHBIA pPErJaMEHT NPEIOCTaBICHUS MYHHUIUIAIBHON  YCIyru
«CornacoBanue pa3MelIeHHs] U OTKPHITHUS OOBEKTOB CE30HHOM MEIKOPO3HUYHOIl TOProBiH,
neTHux Kade Ha TeppuUTOpUHM Tropojackoro okpyra CrpexkeBoi» (mamee — Permamenr),
onpezenseT CpPOKH W TOCIEA0BATENbHOCTh ACUCTBUN (aAMMHHMCTPATHBHBIX MpOLENYp) MpU
NpeAoCTaBleHnn MyHHMIIMNIAIbHBIM Ka3€HHBIM YUpPEKJIEHUEM AJIMUHUCTpALUENd TOPOJICKOTO
okpyra CTpeKeBOi, B JIMIE CTPYKTYPHOTO MOApa3JeNeHUs - YNpaBICHUE HMMYIIECTBEHHBIX,
3€MEJBHBIX OTHOLIEHUH U TPajloCTpOUTENbcTBa (Hasee - OpraH) MyHULMINAIBHOW YCIYTH, a
TaKkKe TMOPSJAOK B3aUMOICHCTBUS MEXAY CTPYKTYpHBIMU TonpasieneHusMu OpraHa, ux
MYHHUIIUIIATFHBIMUA CITYXKalllMMK, B3auMojelicTBus OpraHa C 3asBHTENSIMU, WHBIMH OpTraHaMu
MECTHOI'O CaMOYIpPaBJICHUS, OpraHaMH TOCYJAapCTBEHHOW BIJIACTH W OpraHU3aLUAMU TMpU
MPEAOCTABICHUY MYHULIUTTAIbHON YCITYTH.

2. PernameHT mpenocTaBieHUsS MYHHIIUTIAIBHOW YCIYTH pa3paboTaH MyHUIIUITATbHBIM
Ka3€HHbIM yupexXJeHHeM AJMHUHUCTpalnueil ropojackoro okpyra CTpexeBoidl, B Jule
CTPYKTYpHOTO TOJpa3iefieHusi - YTpaBieHHE HMMYIIECTBEHHBIX, 3€MENbHBIX OTHOUICHHH U
rpaloCTPOUTENHCTBA HA OCHOBAHUU:

- gactu 1 cratbu 13 denepanproro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzarum
MPEA0CTABIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

- IloctanoBnenust IlpaBurensctBa Poccuiickoit @enepanun ot 16.05.2011 Ne 373 «O
pa3paboTke W yTBEPKICHUU aIMUHUCTPATUBHBIX PErIaMEHTOB MCIIOJHEHHS TOCYNapCTBEHHBIX
GyHKIMI 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTaBICHHS TOCYIaPCTBEHHBIX YCIYT.

3. 3asgBUTENAMU SBIAIOTCS (PU3UYECKHE M IOPUIUYECKHE JHUIA, OCYIIECTBISIOIINE
MPEANPUHUMATEIIBCKYIO  JICATEIbHOCTE B cepe TMOTpeOUTEThCKOr0 pPBIHKA, JHOO0 HX
YIOJIHOMOYEHHBIE MTPEACTABUTENH, IEUCTBYIONINE HA OCHOBAaHUHU JOTOBOPA, TOBEPEHHOCTH.

4. Tlopsimox nHMOPMUPOBAHKS O NMPEAOCTABICHUA MYHUIIUTIAILHON YCITYTH:

1) Mecto Haxoxnenus Oprana: Tomckas o6nacte, r. CtpexeBol, yin. Epmakosa 46a, 1-
bl 3TaX, KabuHeTs! 30, 38, 39 B 3manun A IMUHHCTPAIIUUA TOPOACKOTO OKpyra CTpeKeBoil.

Pexxum pabotsl (qHU 1 yackl npuema) OpraHa:

nouenenpbHuK-yeTBepr ¢ 8.30 mo 17.30; naTHUIIA — HEIPUEMHBIN JI€Hb;

obenennblit mepepsiB ¢ 12.30 no 14.00.

Nudopmanust 0 MecTe HaXOKIEHUS U pekuMe padoTel Oprana MOXeT ObITh TTOJTydYeHA:

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

pu TMYHOM oOpameHuu: Tomckas obnacte, T. CtpexeBoid, yn. EpmakoBa 46a, 1-piit
aTax, kKabuHetsl 30, 38, 39 B 31aHUN AIMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoii;

mo moure: 636780, Tomckas obOmactb, T. CTpexeBoit, yi1. EpmakoBa 46a, mpuemHas
AJIMUHHCTpALIUU TOPOACKOTo okpyra CTpexeBoii;

B muchMeHHOM Bujie: 636780, Tomckast obmacte, r. CtpexeBoi, yi. EpmakoBa 46a, 1-b1it
sTax, kKabuHetsl 30, 38, 39 B 31aHUN AIMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;



C HCIOJIb30BaHMEM OQUIMAILHOTO CaiiTa OpPraHOB MECTHOTO CaMOYIpPAaBJICHUS
ropoackoro okpyra CTpeXeBou (lajee Mo TEeKCTy — O(UIMAIbHBINA CalT) MO aApecy B CETH
Wnreprer: www.admstrj.tomsk.ru B pasgene «MyHununanbHeie ycinyrd — KoHTakTHas
uHpopManusy;

C HCHOJb30BaHWEM peruoHanbHoro IlopTama rocyaapCTBEHHBIX M MYHHUIMIIAIBHBIX
yeayr Tomckoii obacTs Mo agpecy B cetu MHTEepHET: WWW.PQS.tomsk.gov.ru;

C HCIOJIb30BaHMEeM ENMHOro mopTaia rocylapCTBEHHBIX MU MYHUIUIAIBHBIX YCIYT TI0
azpecy B cetu MHTEepHET: WWW.Epgu.gosuslugi.ru.

WNudopmanus o Mecte HaX0KJeHUS U rpaduke paboThl yUaCTBYIOUIMX B MPEIOCTABICHUN
MYHUIIMIIAILHOM YCIIYTH OpraHU3aliil MOXKET OBbITh MOJIyYeHa:

o tenedonam: 3-91-20, 5-16-65, 5-22-63, 5-27-47;

pu TMYHOM oOpameHuu: Tomckas obnacte, T. CtpexeBoid, yn. EpmakoBa 46a, 1-piit
aTax, kKabuHetsl 30, 38, 39 B 31aHUN AIMUHUCTPALIUUA TOPOJCKOTO OKpyra CTpeKeBoit;

mo moure: 636780, Tomckas obOmacte, T. CTpexeBoit, yia. EpmakoBa 46a, mpuemHas
AJIMUHHCTpALIUU TOPOACKOTO okpyra CTpexeBoil.

C wucrnomnp3oBaHWeM OQUIMATBLHOTO caiWTa 1O aapecy B cetu MHTepHeT:
www.admstrj.tomsk.ru B paznene «MyHHIIUTIATIBHBIC YCITYTHY.

2) CrpaBounsle Tenedonsl Oprana: 3-91-20, 3-32-31, 5-27-47.

CrpaBouHble TeNeQOHBI, YYAaCTBYIOIIUX B IMPEIOCTABICHUH MYHULUNAIBHOW YCIIyTH
opranu3anuii: (838259) 5-3163, 392-69, 3-76-84.

3) Anpec oduumampHOro caiira: www.admstrj.tomsk.ru pazgen «MyHHIUTATbHBIC
YCIYTU».

Anpec snekTponHol moutsl Oprana: Silizneva@admstrj.tomsk.ru .

4) Tlopsimox mnonydeHuss MHGOpPMAIUU 3asgBUTEISIMH IO BOINPOCAM MPEAOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, CBEIEHUI O XOJ€ MPEJOCTaBICHUS YKAa3aHHBIX YCIYT, B TOM YHCIE C
ucnosp3oBanueM [lopTana rocynapcTBEHHBIX U MYHULMMANBHBIX yciayr Tomckoil obnacTw,
Enunoro mopraina rocy1apcTBEHHBIX U MYHUIMIATBHBIX YCIYT (PYHKIMN):

IpU JINYHOM OOpaIleHUH 3asBUTENS, JOBEPEHHOTO WJIM YIOJIHOMOYEHHOIO JHIA B
Opras, B MeCTax MpeaoCTaBICHUs YCIyT, 0 TeaedoHy, Npu oOpallieHnH B MUCbMEHHOH (opme
MOYTOBBIM OTIpaBiieHneM B anpec Oprana, o ¢akcy, npu oOpalleHuu 1Mo 3JIeKTPOHHOM mouTe,
Ha o¢uIMaIbHOM caiiTe, Ha EJMHOM UM peruoHaIbHOM MOpTaJaX TOCYAAPCTBEHHBIX H
MYHUILIUTIATIBHBIX YCIIYT.

5) Iopsinok, Gpopma U MecTo pazMmerieHuss HHPOPMAIUH 110 BOIIPOCaM IMPEIOCTABICHUS
MYHUILIMNIAJIBHOW YCIYTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU M 00S3aTEIbHBIMU JJIs
NPEOCTaBICHUS] MyHULIUTIAIBHON YCIYTH:

Ha undopmanuonnsix crenaax B OpraHe, B MecTax MPEOCTaBICHUS YCIYT, KOTOpBIE
SBIISIFOTCS. HEOOXOAMMBIMU U 0053aTEIbHBIMU JUIS TIPEAOCTABICHUS MYHHUIIMIIAIbHOMN yCIyTH, Ha
opuIMaTbHOM caifTe opraHa, Ha EIWHOM M pervoHajsbHOM IMOpTaje TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QyHKIMIA).

2. CTaH1apT npeaocTaBjeHNus] MyHUIMNAJIBHON YCJIYIH

5. HanmeHnoBanne myHununanbHoi yciyru: CoryiacoBaHHE pa3MEIIEHHs] U OTKPBITHS
00BEKTOB CE30HHOW MEITKOPO3HUYHOW TOProBIIM, JETHUX Kade Ha TEeppUTOPUU TOPOJICKOTO
okpyra CtpexeBoil.

6. HaumenoBanue Oprana: MyHUIUNAIbHOE KA3€HHOE YUYPEKIACHUE AJIMHUHUCTPALIMS
ropojackoro okpyra CTpexeBoW B JMIE CTPYKTYpHOIO IIOApAa3JelIeHUus - YIpaBICHUE
UMYILECTBEHHBIX, 3¢MEJIbHBIX OTHOUICHUH U TPaJOCTPOUTENLCTBA (J1ajiee — YTpaBiIeHHe).

HanmeHnoBanue opraHoB W oOpraHu3aiyii, oOpalieHHe B KOTOpble HEOOXOAWMO JUIs
MIPEA0CTABICHNS] MyHULIMIAIIBHOW YCITYTH:

- Mexpaiionnas nacnekius denepansHoii HanoroBoi ciyx0s1 Poccuu Ne 5 mo Tomckoit
o0racTH.
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7. Pe3ynomamom npedocmasnenus MyHUYUnAabHOu YCay2u A6aaemc.

- IOCTAaHOBJIEHHE AJMUHHUCTpPAIIMU TOpPOACKOro okpyra CTpexeBod o0 mnepeaade
3eMENPHOTO y4YacTKa B apeHOy IOJ pa3MEIIeHHe M OTKPBITHE OOBEKTa MEIKOPO3ZHHYHOM
TOPTOBIIH, JIETHETO Ka(e U T0TOBOP apeH bl 3eMENbHOTO yJyacTKa.

8. Cpok npedocmasnenun MyHUYURAIbHOU YCIIY2U.

MyHnununaneHas yciayra mnpeaoctasisiercss B TedeHue 30 qHEW KaJleHJapHBIX CO JHS
pErucTpalvy 3asBJICHUS.

AIMUHHCTpaTUBHAs MpoueAypa MO TMpUEMYy 3adBJICHHMS 3aBepUIacTCs B JCHb
MOCTYIJICHUS 3asBJICHUS B Y IpaBJeHUE.

Creuuanuct OCYyIIECTBISET TMpUEM 3asBUTENs] JUO0 €ro MpencTaBuTeNs JUis
MPEIOCTaBICHUS KOHCYJbTALMA MO BOMPOCaM MPENOCTABICHUS MYHULIMNAIBHOW YCIYTH B
TE€YEHUE TPUALIATH MUHYT.

MaxkcuManbHOE BpeMsl OXKHIaHUS B OUEPEId 3asBUTENS JIMOO €ro MpeACTaBUTEINs MpH
MOJIy4YEeHUM KOHCYJbTAlMM IO BOINpPOCAM MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyrW, Mojayde
3asBJICHUS HE JOJDKHO MPEBbIIIATh 15 MUHYT.

9. Ilepeuenv HOPMATHUBHBIX TPaBOBBIX akToB Poccuiickoit ®Denepanun, Tomckoit
o0nacTv, pEryJupyIONMUX OTHOIIEHUS, BO3HUKAIOIIME B CBSA3H C [PEIOCTABICHUEM
MYHULUIIAJIBHON yCIyTH:

- 'paxxnanckuii koaekc Poccuiickoit @enepanuu;

- 3emenbHbIN Koqeke Poccniickoit denepanuu;

- ®enepanbubiii 3aK0H 0T 25.10.2001 Ne 137-03 «O BBeneHuu B aeicTBHE 3€METBHOTO
konekca Poccuiickoit deneparumy;

- I'panocTpoutensHbiii koaekc Poccuiickoi denepanuu;

- IlocranoBnenue IlpaButenscrBa Poccuiickoit ®epepamuu ot 11.11.2002 Ne 808
«O0 opraHu3anyy ¥ MPOBEIEHUS TOPrOB IO MPOJAKE HAXOISIIUXCS B TOCYIapCTBEHHOU HIIU
MYHUIIMIIAIbHOM COOCTBEHHOCTH 3€MENbHBIX YYaCTKOB HJIM IIpaBa Ha 3aKJIIOYEHHE JOTOBOPOB
apeH/Ibl TAKUX 3€MEJIbHBIX YYaCTKOBY;

- 3akon Tomckoit o6mactu oT 04.10.2002 No 74-O3 «O mpemocTaBieHUH U WU3BITHH
3eMeNbHBIX y4acTKOB B TOMCKOI o0macTuy.

10. Hcuepnwisarowjuit nepeyeHv OOKYMEHmMOE B COOTBETCTBUM C HOPMATHUBHBIMH
MPaBOBBIMH aKTaMH ISl IPEIOCTABICHUSI MyHUIIUIIAILHON YCIYTH.

1) 3asBUTENEM MpEeACTABISIIOTCA B OpraH ciueyrolue JOKYMEHTHI, SBISIOIIMECS
OCHOBaHHUEM I Hauaja Mpel0CTaBICHUS MyHULIUIANIbHBIE YCIYTHU:

- 3asenenue (3as6xa) o npedocmasieHuu MyHUYURATbHOU YCayeu (no ¢hopme, YKA3aHHOU
6 Ilpunooscenuu 1 Kk pecramenmy) u NUCbMEHHOE coziacue 3aseumens HA 00paboOmKy e2o
nepcoHanvhvix OanHvix 6 Opeane 8 yensiax u obveme, HeoOXOOUMBIX O/l NPedOCMAsIeHUs
MYHUYUNATLHOU Y CIY2U;

3asBIEHUE JOJIKHO CONEPKATh:

a) I FOPUAUYECKHX JIUI] — TIOJIHOE U COKPAIIEHHOE HAMMEHOBAaHUE IOPUIUYECKOTO JTUIA
C YKa3aHMEeM OpraHM3allMOHHO-TIPABOBON (QOPMBI, IOPUINYECKOr0 U (HaKTHUUECKOTo ajpeca,
dbamMuun, IMEHH, OTYECTBA JIMIIA, UMEIOIIETO PaBo 0e3 JOBEpEHHOCTH JCHCTBOBATh OT UMEHU
IOPUAMYECKOTO JINIA, KOHTAKTHOTO TesedoHa,

0) nns MHIMBUIYaTbHOTO TMpENNpUHUMATENS — (aMHINI0, WMs, OTYECTBO, JAHHBIC O
TOCYJapCTBEHHOM PEeTUCTpaIiH, aipec, KOHTAKTHBIN TenedoH;

B) MECTOHAXOXXJEHUE TNPEANOoIaraeMoro OOBEeKTa MEITKOPO3HHMYHOW TOPTOBIH, €Tro
Creuuanu3alys W HaIU4Yhe YCJIOBHM K €ro OpraHu3alud W ACSITEIBHOCTH, COIJIACHO
NPEIbABISEMBIM TPEOOBAaHUSAM, MPEAINONIAraeMblii CPOK pabOThl OOBEKTAa MEIKOPO3HUYHOM
TOPrOBJIH.

K 3asBrennto npuiiaratoTcs KOMUM CIETYIONINX TOKYMEHTOB:

a) JUIsl FOPUIUYECKHX JIMIL:

- KOIIUM YYPEIUTEIbHBIX IOKYMEHTOB;

0) U1t THANBUYaTbHBIX MPEITPUHUMATENICH:



- TOKYMEHT, yIOCTOBEPSIOLINI JINYHOCTh 3asBUTEIS;

I) cXeéMa pa3MEeIIeHUs 3eMENbHOI0 y4acTKa MoJ 00bEKTOM CE30HHOW METKOPO3ZHUYHOM
TOPTOBJIH, JIETHETO Kade;

1) JOKYMEHTBI, YIOCTOBEPSIOUIME JUYHOCTh M MOATBEPXKAAIOIIME TMOTHOMOYHUS
IIPEJICTABUTEIIA, B CIIy4ae, €CJIM OT UMEHH 3asiBUTENS AEUCTBYET €ro MPEACTABUTEND.

[Ipunaraemplii K 3asiBICHUIO JOKYMEHT, COCTOSIIIIMK M3 JBYX M 0oJiee JUCTOB, TOJDKEH
OBITH MPOHYMEPOBAH M MPOIIHYPOBAH.

[lo >xenmaHuIO 3asBUTENS JOMOJHUTENBHO MOTYT MPEACTABIATHCS UHBIE TOKYMEHTHI,
KOTOpBIE, TI0 MHEHUIO 3asBUTENS, UMEIOT 3HAUEHUE NI MOJIYYEHHMs] MYHULUNAIBHON YCIIYTH,
HanpuMep:

- KOTIUSI CBUJICTENBCTBA O TOCYAAPCTBEHHON PEruCTpaliiy (PU3NIECKOro JIUIa B Ka4eCTBE
UMHAUBUAYAIBHOTO IPEeIIpUHUMATENS (U1l UHIUBUAYATBHOTO MIPEeAIPUHUMATETS);

- KOIIUS CBUJAETEIbCTBA O T'OCYJAPCTBEHHON PETUCTPALMM OPUIMYECKOro JMLa (I
IOPUINYCCKUX JINII).

Dopma 3as6nreHuss 00OCMyYnHa OJisk KONUPOBAHUs U 3ANOJHEHUS 8 JIEeKMPOHHOM 8Ude Hd
Ilopmane 2ocydapcmeenuvix u myHuyunanvHolx ycaye Tomckou obracmu, Eounom nopmane
20CY0apCmeeHHbIX U MYHUYUNATbHBIX YCaye (PyHKYull), Ha oghuyuarvHom cavime.

B Oymaocxcnom euode ¢hopma 3asenenus  (3aa6Ku) Mmodcem  Obimb  NOAYUEHA
Henocpeocmeento 8 Opzane (kab. Ne39).

Jis mosydyeHusT MyHUIIMOAIBHON YCIyrH 3asBUTENEM MPENOCTaBISETCS JTUYHO WITU
HAMpaBiIIeTCs TOYTOBBIM OTIPABICHHEM, DSJEKTPOHHOM TIOYTOM 3asBieHHe (3asiBKa) O
MIPEIOCTABIICHUY IPaBa MOJIb30BAHUS HEJIPAMHU.

2) JlokyMeHTBI, HEOOXOJHMMBbIC JUIS TPEJAOCTABICHHS MYHHUIIMIIAILHONW YCIYT'H, MOTYT
ObITh TIpeacTaBieHbl B Oprau:

C HCHOJBb30BAHUEM 3JIEKTPOHHOM WIIM TPAJAULIMOHHOM OyMa)KHOW MOYTHI, MOCPEICTBOM
OTTpaBKU (HAKCUMHUILHOTO COOOIICHUS, 4depe3 odunmanbHbiii cailt Oprana, udepes Iloptan
TOCYJapCTBEHHBIX W  MYHHUIMNAJIbHBIX ycayr Tomckoit ob6mactu, Enunbiii mopran
TOCYJapCTBEHHBIX U MYHUIIUITAJBHBIX YCIYT (PYHKIINI), IPU JTUIHOM OOpAaIleHUH.

11. Opras He BrpaBe TpeOOBaTh OT 3asIBUTEIIS:

1) mnpencraBieHHs JOKYMEHTOB W HWHGOPMAIMM WM OCYIIECTBICHUS JCHCTBUH,
IIPEJICTAaBICHUE UM OCYILECTBICHHE KOTOPHIX HE IMPETYCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU
aKTaMH, pETryJIUpPYIOIIMMUA OTHOIIEHHUS, BO3HHMKAIOUIME B CBSI3M C IMPEIOCTaBIEHUEM
MYHUIUIIATBHBIX YCIIYT;

2) mpencTaBieHUs] JOKYMEHTOB M MH(OpMAaLMU, KOTOPbIE HAXOIATCS B PaCHOPSKEHHUH
OpraHoB, IPENOCTABJIAIOIINX MYHHMIMIAIBHBIE YCIYTH, HHBIX TOCYAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHUS JINOO MOJIBEIOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM HJIN
OpraHaM MECTHOIO CaMOYINpAaBICHUS OpraHU3alMi, y4YacTBYIOIIMX B IPEIOCTABICHUU
TrOCY/IapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickoit ®@enepanuy, HOPMAaTUBHBIMH TIPAaBOBBIMH akTaMu TOMCKOH oOmacTH,
MYHUILIMMIAJbHBIMUA TIPAaBOBBIMU aKTaMH TOpPOACKOro okpyra CTpexeBoi, 3a HUCKIIOYEHHEM
JIOKYMEHTOB, BKJIIOYEHHBIX B ONpEIEIICHHBbIM yacTbto 6 ctatbu 7 dDenepanbHOro 3akoHa OT
27.07.2010 No  210-®3 «OO6 opraHu3anmyy  MPEIOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHHULIMIIAJIBHBIX YCIyI» NEpeueHb. 3asiBUTENb BIPABE NMPEACTABUTHh yKa3aHHBIE TOKYMEHTHI U
nHpopmaruto B Opran 1mo COOCTBEHHON WHUIIUATHBE.

3asBieHue (3asBKa) 3asBUTeNs B OpraH O NpeNOCTaBIEHUU MYHULUNAIBHON YCIYIH
MPUPABHUBAETCS K COTJIACHIO TAKOTO 3asBUTENS ¢ 00pabOTKOMl ero mepcoHajibHBIX JAaHHBIX B
Oprase B 1eniax U oobeme, He0OOXOAUMBIX Il MPEAOCTaBICHHUSI MyHULIIUNIANBHOW ycimyru. s
00paboTku OpraHoM MepCOHAIBHBIX JAaHHBIX B LENSIX MPEI0CTaBICHUS MEPCOHATBHBIX JTaHHBIX
3as1BUTEINA, MMEIOIIMXCS B PACHOPSIKEHUM TaKOro opraHa Wiau opranusanuu, B Opras,
MPEIOCTABIAIOMUNA MYHULUNAIBHYIO YCIYry, JU00 MOJBEAOMCTBEHHYIO TOCYIapCTBEHHOMY
OpraHy HWiId OpraHy MECTHOI'O CaMOYINpAaBIEHUS OpraHU3alMi0, Y4YacTBYIOUIYIO B
IPEIOCTaBIIEHUN  TOCYJAapCTBEHHBIX M MYHULUINAIBHBIX  yCIAyr, Ha  OCHOBaHUU



MEXBEIOMCTBEHHBIX 3alPOCOB TAKUX OPTaHOB WM OpraHU3aluid [Uisl TPeIOoCTaBICHUS
MYHULIMNIAJIBHOM YCIYTH MO 3alpocy 3asBUTENS, a Takke JUisi 00paOOTKH MepCOHATbHBIX
JMAHHBIX TIPH PETUCTPAIUU CyOBEKTa MEepPCOHANBHBIX JaHHBIX Ha [lopTane rocyqapcTBEHHBIX H
MYHUITUTIATBHBIX yeryT (GyHkuii) Tomckoi obmactu u EquHOM mopTane rocyapCTBEHHBIX H
MYHHUIIUMTATBHBIX YeIyT (QYHKIUI) He TpeOyeTcs MONyIeHUEe COTTIAcHs 3assBUTENS KaK CyObheKTa
NEPCOHAIBHBIX JAHHBIX B COOTBETCTBUM C TpeOoBaHusMH cTaThbu 6 denepaibHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHaJIbHBIX JaHHBIX).

12. Ocnosanus ona omkasza é npueme 0OKymMeHmos.

- oOpaieHue 3a MPeIOoCTaBICHUEM MYHHUIIMIAIBHON YCIYTH JIMIA, HE OTBEYAIOIIETO
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM MMYHKTOM 3 HacTtosimiero Perinamenra;

- TPeIoCTaBlieHUE IOKYMEHTOB B HEHAJUICKalIMil opraH (opraH, He O0OJagaroIIuii
IPaBOM MPEIOCTABICHUS COOTBETCTBYIOIIMX 3€MENbHBIX YYacTKOB B IMpeAenax €ro
KOMIIETEHIINH );

- 3asgBUTENIEM HE TMpPEACTaBlIe€H JIOKYMEHT, YyIOCTOBEPSIOUIMIl JUYHOCTh H
MOITBEPKTAIOIIUH €T0 MOJTHOMOYHS;

- 3asgBUTENIEM TPEJCTABICHbl JIOKYMEHTHI, HMEIOIIME TMOJYUCTKH, IPUIIHUCKH,
3a4epKHYTHIE CJIOBa, HE OTOBOPEHHBIC MCIPABICHMS, UMEIOIINE Cephe3HbIC MOBPEKICHUS, HE
MO3BOJISIONINE OJTHO3HAYHO UCTOJIKOBATh X COJIEpKaHUE.

13. OcHnosanus 0141 OmKa3a é nPedoCmMas1eHu MyHUWURAIbHOU YCY2U.

- HENpEJCTaBICHUE JOKYMEHTOB, ONpeieIeHHbIX TyHKTOM 10 PermamenTa;

- MUCBMEHHOE 3asBIICHUE TPaXJaHWHA (IOPUAMYECKOTO JHUIA) JHO0 YIOJIHOMOYEHHOTO
UM JIMIIa O TPUOCTAHOBIIEHUU PACCMOTPEHHUS BOIIPOCA O MPEJOCTABICHUH 3€MEIBHOI0 y4acTKa C
yKa3aHWeM MPUYMH U CPOKA MPUOCTAHOBJICHI S, KOTOPBIM HE MOKET MPEBHIIIATh TPH MECSIIA;

- HaJM4yhe CyJeOHOro akTa, Ha OCHOBAHUM KOTOPOTO YCTAHOBJIEHBI, U3MEHEHbI WU
MPEKpaIeHbl TPAXKIAHCKUE TpaBa U OO0S3aHHOCTH B OTHOIICHWUHW TMPEAMETa MYHUIIUNATbLHOU
yCIIyTu;

- oOHapy)KeHHUE B MPEJCTABICHHBIX JOKYMEHTAaX TEXHUYECKHX OMIMOOK, TPEOYIOUINX UX
yCTpaHEHHUSI.

14. MynununangbHas ycayra nperocTaBisieTcs: 0ecIuiaTHO.

15. Makcumanvhule cpoKku 0xcudanus 6 ouepeou.

- TpH Tojade 3ampoca O MPEIOCTABICHWH MYHHUIIMIAIBHON YCIyrd HE JOJDKHO
MpEeBBIIIATH MATHAIATH MUHYT;

- MpU TOJIYYEHUU pe3ysibTaTa MPEJOCTABICHUS MYHUIIUINAIBLHOW YCIYTH HE OJIKHO
MPEBBIIIATH MATHAIUATH MUHYT.

16. Cpoxk perucrpamuu 3ampoca 3asiBUTeNs O MPEJOCTABICHHH MYHUITUTIAIBHON YCITYTH -
B TE€UEHHE OJTHOTO paboyero JIHS.

17. Tlopsimox perucTpanuy 3ampoca 3asBUTENS O MNPEJOCTABICHUH MYHUIIUMATHHON
YCIIyTH:

Crnenunanuct YnpaBneHus exeaneBHo (B 17.00 MecTHOro BpeMEHM TEKYIIETO MIHS),
HaIpaBIIsSeT 3asBJICHUS, MOCTYMHUBIINE B TeueHUE pabouero OHS, B YIpaBlieHUE AelaMu AJis
peructpanuu u opopmieHus Buzbl Mapa roposickoro okpyra CTpexeBo.

3asiBICHUE PErHCTPUPYETCsS CHEHHATMCTOM YTIpaBJieHUs JAeaMH TOPOJICKOro OKpyra
CrpexeBoi, B JOHKHOCTHBIE OOS3aHHOCTH KOTOPOT'O BXOIUT DJICKTPOHHAS PETUCTPALIHs
nokyMeHTOB B B/1 «/lemo».

MaxkcuManbHOE BpeMsl PETUCTpAllMU 3asBJICHHS CHEIUAINCTOM YTIPaBICHUS IETaMU
ropoJickoro okpyra CTpexeBoil He JOJKHO MpeBbIaTh 10 MUHYT.

3aperucTpupoBaHHOE  3asBJICHME B  TOPSAAKE  JENONPOM3BOACTBA  IEpeaacTcs
CIIELIMATIMCTOM YTIpaBJICHUS JeJaMUu ropoJckoro okpyra CTpexeBoil Ha paccMoTpeHue Mapy
ropozckoro okpyra CTpexxeBoi He mo3jaHee pabouero THs, CIEAYIOUIEro 3a JHEM PErUCTpaIliu
3asIBJICHUS.

3asiBUTEINb BIIPaBe MOJATh 3aIpoC:

P JIMYHOM OOpaIicHuH;



MOCPEACTBOM IOYTOBOU CBSI3H;

C TOMONIbIO O(UIMAIBHOTO caiiTa OpPraHOB MECTHOTO CAaMOYIPAaBJICHUS B pas3felie
«MyHUIIUTIANIBHBIE YCITYTHY;

¢ momotsto [lopTana rocyapcTBEHHBIX U MYHUITUTIAIBHBIX YCIyT ToMCKo# o0nacTu;

¢ nomoI1npio EquHoro noprana rocyaapcTBEHHBIX U MyHUITUTIATBHBIX YCITYT.

[Ipu nmuHOM oOOpalieHuH W TOCPEICTBOM IIOYTOBOM CBSA3M 3amlpoChl 3asBUTENS,
IOCTYNUBIINE B CTPYKTYpHOE MOJpPA3JIEICHUE, MPEIOCTABISAIONIEI0 MyHULIMIAIBHYIO YCIYTY,
nepesalTces B YIpaBlieHUE JeflaMy, B IEHb MOJIyYE€HHUs 3alpoca U PETUCTPUPYIOTCS B TeUeHUH 1
pabouero .

C momomipio O(UIMATIBHOTO CaiiTa OPraHOB MECTHOTO camoympamieHus, EgumHoro m
PETMOHATIBHOTO TOPTAJIOB TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyT ((YHKIMIA) 3ampochl
3asgBUTENS IOJIydyaeT OIlepaTop Y4YeTHOW CHUCTEMBbl, W HampaBigeT IO KaHalaM CBSI3U B
VYnpaBieHue aenamu. 3amnpochl PETUCTPUPYIOT B TEYEHHUE OJHOrO paboyero IHS B JCHb
MOJTy4eHUs 3aIpoca.

18. TpebGoBaHMs K TOMEIICHUSAM, B KOTOPBIX MIPEJOCTABIIAIOTCS MyHUIIUTIIANIbHAS YCIIYTa,
K MECTy OXHJaHUS W TpueMa 3asBHUTENeH, pa3MelIeHUI0 U O(GOPMIIEHUIO BU3YaJbHOI,
TEKCTOBOM U MyJIbTUMEANMHON HH(OPMAIIMK O TIOPSAKE MPETOCTABICHUS TAKUX YCIIYT:

a) Ha TEPPUTOPUHU, TIpUJIETalolIell K MecTopacioyiokeHno Oprana, o00opyayroTcsl MecTa
JUIS TTApKOBKM aBTOTPAHCIIOPTHBIX cpeAcTB. Ha cTosHKE J0MKHO OBITH HE MEHEe 5 MeCT Ul
MapKOBKM aBTOTPAHCHOPTHBIX CPEACTB, W3 HUX HE MEHee IBYX MeCT — i MapKOBKU
CHeUHaTbHBIX TPAHCIOPTHBIX CPEACTB MHBATUAOB. JlOCTYyII 3asBUTENEH K MAPKOBOUYHBIM MECTaM
ABJIsIETCS OECIIIATHBIM.

6) Bxon B momemienne Oprana obopyayercs cucremonr «MHTEpKOM», MO3BOJISIONICH
o0ecneunTh OeCHpEnAaTCTBEHHBIN TOCTYN AJI MHBAJIUAOB, BKIIIOYask HHBAJINI0B, HCIOIb3YIOIINX
KpECIa-KOJISICKH.

B) LlenTpanbsHbiii BXxoj B 3qaHue OpraHa J0JDKEH ObITh 000pynoBaH HHGOPMAIIMOHHON
TaGIHYKON (BBIBECKOH), cojepKaiieil MHGOPMALHMIO O HANMECHOBAHHH M PEKHME PabOTHI”
Oprana.

r) Ilpuem 3asBUTENEH OCYIIECTBISIETCS B CHEIMAIbHO BBIACICHHBIX JUIS ATHX LElel
MOMEMICHUAX | 3a1ax 00CTyKUBaHUsS (TPUCYTCTBEHHBIX MECTaX ).

1) [IpucyTcTBeHHBIE MECTa BKJIIOUAIOT MECTa JUIS OXKHUAAHUs, HH)OPMUPOBaHUS, TpHEMa
3asiBUTENEH.

[Tomemenuss OpraHa JODKHBI  COOTBETCTBOBATh  YCTAHOBJIEHHBIM  CaHHMTApHO-
SNUAEMHOJIOTHYECKUM TpaBwiaM. [IpucyTrcTBeHHBIE MecTa OOOpYAYIOTCS — CpeACTBaMHU
IIPOTUBOIIOKAPHOU 3aILUTHI.

e) Mecra uHboOpMUpOBaHHUS, MpeIHA3HAYEHHbIE JI1 O3HAKOMJICHMS 3asBUTENEH C
UH(POPMALIMOHHBIMHA MaTepHaiaM#, 000pyytoTCss HHPOPMALMOHHBIMU CTEHJAMH.

*) Mecra oxumaHus B OdepeAM Ha MPEICTaBICHHE WM TMOJy4YeHHE JOKYMEHTOB
000pYOYIOTCSl CTYNIBSIMH, KpPECENbHBIMU CEKLUAMH, CKaMbsiMU (OaHkeTkaMu). KonndecTBo mect
OXXKUJAHUS ompenensercs HucxoAs U3 (aKTUYeCKOW Harpy3kKd M BO3MOXKHOCTEM g MX
pa3mMenieHus B 30aHuu OpraHa, HO HE MOXKET COCTaBIISITh MEHEE 3 MECT.

3) Mecra oxuaHus TOJKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUSIM JIs 3asBUTEIEH
¥ ONTHMAJIBHBIM YCIOBHSM PaOOThI CIICIIHATICTOB.

1) Mecra 151 3aII0JIHEHHS JOKYMEHTOB 000PYIYIOTCS CTYJbSIMH, CTOJIaMU (CTOHKaMu) U
oOecrieunBaroTCs 00pa3amMu 3aroIHEHUS JOKYMEHTOB, OJJaHKaMU 3asBICHUHA U KaHLEISAPCKUMHU
MPUHAICKHOCTSIMH.

k) KabOunerst (okHa) TmpueMa 3asgBUTENEH  TOKHBI  OBITh  O0OOPYZOBaHBI
nH(pOpMaITMOHHBIMH TaOJUYKaMH (BBIBECKAMH) C YKa3aHUEM:

- HoMepa OKHa (kabuHera);

- (hpamunuM, UMEHU, OTYECTBA U JOJKHOCTHU CHEIHATUCTA.

! [pu Hanuauy TaGIHYKE ¢ peKUMOM PaGoOTEL



1) Kaxnoe paboyee MeCTO CHenHMamucTa JOHKHO OBITH 00OpPYIOBAaHO TMEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyNa K MHGOPMAIMOHHBIM 0a3aM JaHHBIX, MEeYaTaroIIUM
YCTPOMCTBAM.

[Ipu opranuzanuu pabouux MeCT [OJDKHA OBbITh MPEJyCMOTPEHa BO3MOXKHOCTD
CBOOOTHOTO BXOJa M BBIXOA U3 TOMEIICHUSI.

M) Ha wundopmanmonHbix cTeHgax B mnomemieHusix OpraHa, mpegHa3HAYEHHBIX IS
npreMa JOKYMEHTOB, pa3MenlaeTcs Caeayronas nHpopMaIus:

- TEKCT HACTOSIIETO PErJIAMEHTA C MPUIIOKECHHUSIMHU;

- OJIOK-CXeMa TopsKa MPEAOCTABICHHSI MYHHUIIMIAIBLHON YCIyTH M KPaTKOE ONMHCAHHE
MOpSAIKA MPEIOCTABICHUS! MyHULIUIIAIbHON YCIYTH;

- 00pa3ell 3armoTHCHUS 3asIBIICHNUS,

- TiepedYeHb JOKYMEHTOB i MPEAOCTaBICHHs] MYHULIUNAIbHOW YCIYTH, U TpeOoBaHMUS,
MpeIbSIBIsIEMbIC K 9TUM JIOKYMEHTAM;

- BpeMsi IpreMa 3asBUTENeH ClelMaTucTaMu, JOJHKHOCTHRIMU JuiiaMu Oprasa.

19.  Ilokazamenu docmynnocmu u Kauecmea MyHUWURAIbHOU YCIY2U.

1) KonnuecTBo B3anMOIeHCTBH 3assBUTEINS cO criermanuctamu Oprana:

- MUHUMAnbHOE Koauvecmeo — I pas;

- MakcumaivbHoe Koauiecmso- 3 pasa.

3asBUTENb B MPOIECCE MPEIOCTABICHUS MYHUIIUIATHLHOW YCIYTH B3aUMOJECHCTBYET CO
cnenuanvucramMu OpraHa B CIeAYIOUIMX CIydasix:

a) B Mpolecce KOHCYIbTUPOBAHUS (MaKCUMaJIbHAS MPOAOKUTENBHOCTD — 30 MUHYT);

0) mpu mojaaye 3ampoca O MPEIOCTABICHWHW MYHUIUMIIAIBLHON YyCIyru (MaKcHUMallbHAast
IPOJOKUTEIBLHOCTD JIUYHOTrO Npuema — 10 MUHYT ¢ MOMEHTa Havyaja JUYHOTO IIpHUeMa.);

B) TP TOJYyYEHUU YBEJOMIICHHsI O TpenocTaBieHHWU (00 OTKaze B IMPEAOCTaBICHUH)
MYHHIIUIIATLHOM YCIyTH (MaKCUMAaIIbHAS MTPOIOJKUTEILHOCTD TUYHOTO TprueMa — 15 MuHyT).

2) MynununaiabHas yciyra HE MOKET OBITh MojydeHa B MHOroQyHKIIMOHATLHOM
LIEHTPE.

3)MyHuLMnanpHas yciayra He MOXKeT OBITh MOJTyu€Ha C HCIIO0JIb30BaHUEM YHUBEPCAILHOM
AJIEKTPOHHOU KapThl.

4) 3asgBUTENb MOKET MOJYYUTh HHPOPMAIMIO O XOJ€ MPEAOCTABICHUS MYHHUIIMITAIBHOM
YCIIyTH:

npu JmuHoM oOpameHun B OpraH, mo TenedoHy, MpU OOpaIIeHUH MO AJIEKTPOHHOU
nouTe, B MUCBMEHHOH opme, 1o moute B aapec OpraHa, mo ¢dakcy.

C HCIIOJIb30BaHHEM MH(GOPMAIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTHIl, B TOM YHUCIE
[Toprana rocynapcTBEHHBIX M MYHHLMNAIBHBIX ycinyr Tomckoit obnactu, Eaunoro moprana
TrOCYIapCTBEHHBIX M MYHULHUMAIBHBIX YCIyr (GyHKIuUI), ImyTeM 3amoJIHeHUs 3ampoca Ha
ounmansHoM caiite Oprana.

3. Cocras, noc/ie10BaTEJILHOCTD H CPOKH BbINMOJIHEHHS A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSAAKY UX BHINOJIHEHHSA

20. [IpenocraBieHne MYHUIMMAIBHOW YCIYTHM BKIIOYAaeT B ce0s  CIEAyIOIINe
AIMUHHUCTPATUBHBIC NPOLUCAYPHI:

1) TlpueM u perucrpanuu 3asBicHHs (3asgBKH) 3asBHTEIS JHOO OTKa3 B IMPHEME
JIOKYMEHTOB;

2) Paccmotpenue 3asiBieHus (3asABKU) 3asIBUTEIS;

3) @opmMupoBaHHME U HANpPABIECHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHUN MYHUIIUIAIBHBIX YCIYT;

4) Begaua pe3yabpTaTa NpeAOCTaBICHNUS MyHUIIMIIAIBHON YCIIYTH.

21.  brnok-cxema TPENOCTAaBIEHUS  MYHHUIMNAIbHOM  yCIYyrH  HPHUBOJUTCS B
npuI0keHNUU Ne2 K periiaMeHTy.

22. Oco0EHHOCTH MPEOCTABICHHUS MyHUITUTIATHHOM YCIIYTH B DJIGKTPOHHOU (hopme:



1) 3asBuTeNb MOXET O3HAKOMHUTbCA C HMHPOpPMaLUeHd O TMpeaocTaBIsieMOi
MyHULIMNIATBbHOU yciyre Ha [loprane rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr TomcKoit
obOmacti, EgumHoM moprane rocyJapCTBEHHBIX W MYHHUUUNAIBHBIX YCIyr (¢GyHKUMi), Ha
oduimanbHoM caiite OpraHoB MECTHOTO CAMOYIIPABJICHUS, B MECTaX MPEAOCTABICHUS YCIIYTH.

2) Pazmeniennsle Ha Iloprane rocynapCTBEHHBIX M MYHUIMNAIBHBIX ycayr Tomckoii
obmactu, EmmHOM mopTane TroCyIapCTBEHHBIX M MYHUIUMAIBHBIX yciIyr ((yHKIui) Ha
ounmansHOM caiite OpraHoB MECTHOT'O CaMOYIIPABJICHUS, B MECTaxX MPeI0CTaBICHUS YCIYyTH,
dbopmbl  3ampoca  (3as6nenuss)) W WHBIE JOKYMEHTBI, HEOOXOAMMBIC Il  TOJTYYCHUS
MYHHUIWNAIBHON YCIyrd (Iajee - 3asBKa) OOCTYIHBI JJIsl KOIMUPOBAHUS M 3allOJHCHUS
3asIBUTEIISIMU.

3) 3asBuTeNb MOXKET NOAATH 3asBKY 4yepe3 [lopTan rocy1apcTBEHHBIX M MyHULIMIIAIBHBIX
yciryr  Tomckoit obmactu, EnuHBIH rocymapCTBEHHBIH TOpTal TOCYAapCTBEHHBIX U
MYHUIUNATBHBIX ~ ycuyr  (¢yHKumid), Ha o¢unuaasbHoM caiite OpraHoB  MeCTHOTO
CaMOYIpaBJIeHUS, B MECTax MPEJOCTaBICHUS YCIYI'H, MyTeM 3arojHeHHs (QOopMbl 3arpoca
(3as61enus) N (unu) TPUIOKEHUS U 3arpy3KU JOKYMEHTOB, YKa3aHHbIX B myHKTe 10 Permamenta
(eciu mpebytomcest), B SAEKTPOHHOU Popme.

Jlomyctumblie GopMathl BIOKEHUH (eciu mpeOyemcs npunodcernue 0OKymermos). Word,
pdf.

3asBKa Ha TNPEJOCTaBICHUE MYHHIMIIAIBHOM YCIyrd B DIEKTPOHHOH ¢opme
oopmIIsieTcs TOJIBKO MPU HAJTUYKHU Y 3asIBUTENS DJIEKTPOHHON MOIMTUCH.

3asBKa 3aBepseTCs EKTPOHHON MOAIMKCHIO 3asIBUTEINS B 0053aTEIILHOM MOPSIKE.

[Ipu nmogaye >ME€KTPOHHOUN 3asBKH, OTBEUYAIOIIEH YCIOBHIO KOMIUIEKTHOCTH, 3asBUTENIO
BBIJIACTCS DJICKTPOHHAs KBUTAHLMA, SBISIOUIASACS YHUKAIBHBIM HACHTH(PHKATOPOM IaHHOTO
3K3EMILISIpa IPOLEAyphl NIPEIOCTaBICHUS YCIYTH.

4) Ilpuem u perucrtpanus 3asBKHM, NoJaHHOM dyepe3 Ilopranm rocynapcTBEHHBIX H
MYHUITUTIATBHBIX ~ ycayr Tomckoit oOnactu, EpwHBIA TOpTanm TOCyAapCTBEHHBIX H
MYHUIUNATBHBIX ~ ycuyr  (GyHKumid), odunuaneHeiid caiit  OpraHa, OCYyIIECTBISETCS
OTBETCTBEHHBIM crenuanuctoM OpraHa 3a IpHeM U perucTpaiuio 3asiBok B TeueHue 1 pabouero
THSL.

OtBeTcTBeHHBIN cnieruanucT OpraHa 3a TpUEM M PErUCTPalMIO 3asBOK B T€YEHHUE 1-TO
pabouero AHA ¢ MOMEHTA PETHUCTPALUU 3asiBKH TMEPEeIacT €€ OTBETCTBEHHBIM 3a MPEI0CTABICHUE
MYHULUIIAIBHON YCIYTU CIIEHHATNCTAM.

OtBercTBeHHBIN cnenuanuct OpraHa B TedeHHEe 2-X pabodyMx JHEW ¢ MOMEHTa
pErucTpanyy 3asBKH HAIPABISET 3asBUTEII0 YBEIOMIICHHE O IPUEME U PETHCTPALUU 3asBKU C
YKa3aHWEM OTBETCTBEHHBIX 3@ MPEJOCTAaBICHUE MYHHMLIMIAIBHOM YCIyrd CIELHAIUCTOB
MIOCPEJICTBOM JIEKTPOHHOM MOYTHI, TOYTOBOM CBSA3H, KAHAJIOB CBSI3H.

5) 3asgBuTenb MOXKET MNOJYUUTh CBEIEHUS O XOJE MPENOCTABICHUS MYHHUIIMIIAJIbHOU
YCIYI'H, a TaKXe O pe3yJbTare MPEAOCTaBICHHUS MYHHUIMNAIBHOW YCIYTM B CBOEM JIMYHOM
kabuHere Ha lloprane rocyaapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr Tomckoil oGmactu 1o
HOMEPY IEKTPOHHON KBUTAHLUU.

3asiBUTENIb MOXKET MOJIYYUTh CBEIEHUS O XOJ€E NPENOCTABICHNS MyHUIIUIIAIBHON YCIIYTH,
a TaKKe O pe3ysbTare 3amoyiHUB (OpMy 3asiBJICHUS Ha OQUIUAIBHOM CaiiTeé OPraHOB MECTHOIO
CaMOYIpPAaBJIEHUS U OTIPAaBUB €ro Ha aApec JJIEKTPOHHOM IIOYTHl, YKa3aHHBI B pas3fele
«MyHUIIMTAIbHBIE YCIIYTH» WX MO TeJIe(POHY OTBETCTBEHHOTO CTPYKTYPHOI'O MOIpa3iesIeHusI.

6) OrtBercTBeHHbI crenuanucer OpraHa yBEeAOMIISIET 3adBUTENS O pe3yibTare
MPEAOCTABICHNS] MYHUIIMNAIBHOW YCIYTH MOCPEACTBOM JJIEKTPOHHOM IOYTHI, IOYTOBOM CBSI3H
WK 10 Tese(oHy, YKa3aHHOMY B 3arpoce 3asBUTENs B TeUeHUE 2-X pabouux JHEeW ¢ MOMEHTa
OPUHATHUS PELIEHUS O MPEAOCTaBICHUM MYHULMIAIBHOU yClayru (O0TKa3ze B MPEAOCTaBICHUU
MYHULIMIIAJIbHOW yCIIyTH).

7) PesynmpTaT TpemocTaBieHUS MYHHIIMNAIBHOM YCIYTH MOXET OBITh MOJIy4YeH
3asBUTEJIEM B CBOEM JINYHOM KabuHeTe Ha [lopTane rocyjapCTBEHHBIX U MyHHIIUIIATBHBIX YCIYT
Tomckoit obsacTi, B MecTax MPeA0CTaBICHUS YCIYTd HE TMO3Ke 2-X padouyux JHEH ¢ MOMEHTa



NPUHATHS PELICHUS O NMPENOCTABICHUHM MYHHMIMIIAIBHOM yciayru (OTKa3ze B IpPEJOCTaBICHUH
MYHUIUNIAIBHON YCIIYTH).

23. AamuHucTpaTuBHas npoueaypa «IllpueM u perucrpanus 3asiBjieHUsi (3asiBKH)
3asiBHTEJIs1 JIM00 0TKA3 B IIpHeMe JOKYMEHTOB)

a) OcHoBaHMe JUIsl HadajJa aJMUHHUCTPaTHMBHOW HpouLeaypbl: mocTymieHue B Opras
3asBJICHUS U IOKyMEHTOB, YKa3aHHBIX B IyHKTe 10 peryiiamenra (Janee — 3asBKa):

- TP JTMYHOM OOpAIICHNUN 3asBUTEIIS,

- B BUJIE IIOYTOBOIO OTIIPABJICHMUS,

- (hakCUMUIIBHOM CBS3BIO,

- COOOLIEHUS 10 TEKTPOHHOMU MOYTE,

- yepe3 [lopTan rocynapcTBeHHBIX U MYHUIIUIAIBHBIX YCIyr TOMCKOM 001acTH.

0) Ilpuem wu peructpanmsi 3asBJICHHsS (3asBKH) 3asBHUTENs, NojaHHOro Ha I[loprarne
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX ycuyr Tomckod 0051acT, OCYIIECTBISIETCS B
COOTBETCTBUU C IMMYHKTOM 22 perjiaMeHTa.

B) Cnennanuctsl OpraHa, OTBETCTBEHHBIE 32 BBIIIOJHEHUE aIMUHUCTPATUBHBIX JEHCTBUIM
B PaMKaX aJMUHUCTPAaTUBHOU IIPOLIEYPBI:

Crenpanuct, OTBETCTBEHHBIM 3a JEJIONPOU3BOJCTBO OCYIIECTBISET NPUEM, NPOBEPKY
JOKYMEHTOB Ha Hainuuue (OTCYTCTBME) OCHOBaHMH JUIsl OTKa3a B IpHEME JOKYMEHTOB,
perucTpanmio 3asBKH 3asBUTEINS, IEpEe1ady OTBETCTBEHHOMY HUCIIOJHUTEIIO.

PyxoBonurens Oprana onpezeinser OTBETCTBEHHOTO UCIIOTHUTEIIS.

r) CoaepkaHue M NPOJOJDKUTENBHOCTh aIMUHUCTPAaTUBHBIX ACHCTBHM, alrOpPUTM HX
BBIIIOJIHEHUS, KPUTEPUM MPUHATHA pPELICHUH, NOpSANOK Iepefadyn M crnocod (dukcanuu
pe3ysibTara BBIIOJIHEHHS aIMUHUCTPATUBHON NPOLIETYPBI:

Crienmanuct, OTBETCTBEHHBIN 3a JIE€JIONPOM3BOJICTBO, MIPOBEPSET 3asBlICHUE (3asBKY) U
IIPEJCTABICHHBIE JOKYMEHTBl JI1 IPENOCTABJICHUS MYHHUIMIAIBHON YCIYIM Ha Halu4due
OCHOBAaHMH, yKa3aHHBIX B IyHKTE 12 Hacrogero Pernamenra.

[Ipy Hanuuum OCHOBaHMM, YyKa3aHHbBIX B IyHKTe 12 Hacrosmero Permamenra,
CHELMAINCT, OTBETCTBEHHBIN 3a JIEIONPOU3BOJACTBO, OQPOPMIISET OTKA3 B MpPUEME JTOKYMEHTOB
Ha OTJIEIIBHOM JIUCTE TI0 (hOpME COTIIACHO MPUIIOKEHHUIO 3.

[Ipu oTcyrcTBMM OCHOBaHMH, YyKa3aHHBIX B MNyHKTe 12 Hacrtosimero PermamenTa,
CIEIMAJINCT, OTBETCTBEHHBIN 3a JAEIONPOU3BOICTBO, CTABUT BXOAALIUI HOMEP U TEKYIIYIO JaTy
Ha 3as4BKE 3asBUTENs] M BO3BpAIaeT BTOPOW HK3EMIUIAp 3asBiIeHUs (3asBKH) (IPU JUYHOM
oOpamieHun). MakcuManbHOE BpPEMsl OCYIIECTBIICHHUS JaHHOTO aJMUHUCTPATHBHOTO JEHCTBHS
IIPY JIMYHOM OOpAaIlleHUH He J0JKHO IpeBblaTh 10 MUHYT ¢ MOMEHTa OOpaleHHUS.

B Teuenne 1 pabouero 1Hs ¢ MOMEHTA IpUEMa 3asBKH:

- CIIELIMAJIUCT, OTBETCTBCHHBIA 3a JEJONPOU3BOJICTBO, 3aHOCHUT CBEICHHUS O 3asiBKE
3asgBUTENS B aBTOMATH3UpoBaHHYIO 0a3y maHHbIX «J{EJIO» (manee — B «AEJIO»), B xypHan
perucTpanyy BXOAsIEH KOPPECTIOHICHIIMY U IEPEACT 3asBKY 3asBUTENA HadanbHUKy OpraHa,

- pykoBoauTenb OpraHa OmNpenesseT OTBETCTBEHHOIO MCIIOJIHUTENS - CIIELHAJINCTA,
OTBETCTBEHHOTO 3a MPEAOCTABICHUE MYHUIIUIIAILHON YCIYrH (KpUTEPUEM NIPUHATHUS PELIEHUS O
HA3HAUYEHUH MCIIOJHUTENS SIBIAIOTCSA JOJDKHOCTHBIE 00s3aHHOCTH crneuuanuctoB OpraHa) u
NepeJacT CHEHUANUCTY, OTBETCTBEHHOMY 3a JEIIONPOU3BOACTBO, JK3EMIUIAD 3aABKH C
IIOPYUYEHUEM;

- CIELUAINUCT, OTBETCTBEHHBIH 3a JEJONPOU3BOACTBO, 3aHOCUT CBEIEHUS 00
OTBETCTBEHHOM MHCIIOJIHUTEIE B JKypHAJIE€ PETUCTpallUd BXOZAIIEH KOPPECHOHICHINM, B
aBroMatuzupoBanHon bJl «JIEJIO» u mepemaer 3asBieHue (3asBKY) 3asBUTENS C MOPYyYECHHUEM
HayagpHuKka OpraHa CHENUaNINCTy, OTBETCTBEHHOMY 3a IIPEIOCTABIECHHUE MYHULIUINAIbHOU
YCIIyTH.

n) Pesynbprar aiMUHHUCTPaTHMBHOW MpOLIEAYpbl: NPUEM W PEruCTpalus 3asBICHUS
(3asIBKM) 3asBUTENs, OINpPENEIECHUE OTBETCTBCHHOIO WCIOJHUTEN M Ieperadya 3asiBKU
CHEIMAJINCTy, OTBETCTBEHHOMY 3a IPEAOCTaBICHME MYHUIMNAIBHOM  yCIyru, JAjs
PacCMOTPEHHS.



€) MakcuManbHasi MPOJODKUTENILHOCTh aIMUHUCTPATUBHOM mpoueaypsl: 1 pabounit
JIeHb C MOMEHTA MOJIa4yM 3asBUTENIEM 3asBJICHUS (3a8BKH) Ha MPEAOCTaBICHHE MYHHUIIUIATIbHOM
YCIIYTH.

24. AnvmuHucTpatuBHasi mnpoueaypa «PaccMoTpeHue 3asiBileHUsl  (3asiBKH)
3asiBUTEJIS»

a) OcHoBaHMeM /i1 Hayaja aJMUHUCTPATUBHON MpOLENyphl SBISETCS IOTYYCHHE
3apeTUCTPUPOBAHHOTO(OM) 3asBJICHHUS (3as1BKH ).

6) CopepxaHue W TPOAOKUTEIBHOCTh aJIMUHHUCTPATUBHBIX JIEHCTBUM, alrOpUTM HUX
BBITIOJTHEHUS, KPUTEPUH TIPUHATHS pPEIICHUN, TOPSANOK Tepeaadyd U crnocod (ukcamuu
pe3yabpTaTa BbIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPBI:

Cnenunanuct, Ha3HAYEHHbI HayalbHUKOM YmpaBieHus (Jajiee - CHEHUATUCT
VYmopaBineHnus), B TEYEHHE CEMH KaJCHIApHbIX JHEM €O [HS perucTpanuu 3asBICHUS
paccMaTpuBaeT €ro Ha MpeAMET HaJu4usl OCHOBAaHUW JJId OTKa3a B MPEJOCTaBICHUHU
MYHULIMTIAJTBHOW YCIYIM, YKa3aHHbBIX B TNyHKTe 13 Hacrosmero AJIMUHUCTPATUBHOTO
periiamMeHra.

B cnydae Hanmuuus OCHOBaHMH MJi1 OTKa3a B MPEJOCTABICHUM MYHUIIUIIAIBHOW YCIyTH
CIELUATUCT YTIpPaBJICHUS B TEUCHHE UYETHIPHAALATU KAJICHAAPHBIX THEH CO JIHA PErucTpaluu
3agBlIeHUsT UHQOPMHUPYET 3asBUTENS JHOO ero mpejacraButenst o0 OTKa3e B IMPEIOCTAaBICHUU
MYHUIUIIATLHON YCIYTH B MUCbMEHHOM WX 3JIEKTPOHHOM BH/JIE.

B cnydae oTcyTcTBHSI OCHOBaHUM Uil OTKa3a B MPEAOCTABICHWH MYHULMNAIbLHOU
YCIYTH CHEeUUATUCT YTPaBICHUS] MOATOTABIMBAET MPOEKT MOCTAHOBICHUS AIMUHUCTpAILUU
ropoackoro okpyra CtpexeBoll 0 nepegadye 3€MeIbHOIO ydacTKa B apeHay JJIA pa3MEIleHUs U
OTKPBITUSI OOBEKTOB CE30HHON MEITKOPO3HHYHOW TOPTOBJH, JETHUX Kade (hanee 1mo TeKCTy —
MMOCTaHOBJICHHE AJIMHUHUCTPAIMH TOPOJICKOro okpyra CTpekeBoii) B TeueHue 14 KajaeHIapHbBIX
JHEW €O [JHS pEerucTpaldy 3asBIICHUS M TPEJCTaBIs€T HAa COIMVIACOBAHME HAYAIbHHUKY
VYrpaBneHus, 3aT€M HaIpPaBIISIET €r0 Ha COTJACOBAaHUE 3aMECTUTEN0 M»apa ropoAckoro okpyra
CrpexeBol, KypHpyIOIEMY BOIIPOCHI M0 JAHHOMY HAMPaBIICHHUIO.

B cnydae orcyrcTBUS 3aMed4aHU MPOEKT MOCTAHOBJICHUS AJIMUHHUCTPAILIMU TOPOJCKOTO
okpyra CTpexeBod B TMOpSAKE JEJIONPOM3BOJCTBA HAMPABIAIOT Ha MoAmucaHue Mboapy
ropojickoro okpyra CTpexeBoil.

B Teuenue 1 pabouero aHs co AHs moanucaHus MapoM ropoJICKOro OKpyra CrenuaIncT
VnpasneHus  genaMH B MOPSAKE  JIEJONPOM3BOJACTBA  HAIPaBIsET  [MOCTAHOBJICHHUE
AJIMUHHCTpallul TopojJckoro okpyra CrpexxkeBod B YIpaBlieHHE, OTBETCTBEHHOE 3a
IPEAOCTABICEHNE MYHULUIIAJBHON YCIyTH, ISl MOArOTOBKH JIOrOBOpA apeHbl 3€MEJbHOIO
yuactka. Crnenuanuct YmpapieHUs B TEUYEHHE 3 KaJCHJAPHBIX JHEW C MOMEHTa BBIXOJa
MOCTAaHOBJICHHUST AJMUHUCTPAIIMHU TOPOJICKOTo oKpyra CTpekeBoil 0OpMIISIET TOTOBOP apeH/IbI
3eMENbHOr0 y4yacTKa (Jajnee Mo TEKCTY — JIOrOBOp), MPEACTaBIsET JOTOBOP HA COIJIACOBAHME
HaYaJIbHUKY YIIpaBJICHUs, 3aTEM HAINpPABIsECT €ro Ha COINIACOBAaHME 3aMecTUTeNro Mbnapa
ropoackoro okpyra CTpexeBoi, KypUpyIoleMy BOIPOCHI 0 JaHHOMY HAIPaBIICHHUIO.

B ciydae orcyTcTBHs 3aMe4aHUi JOTOBOP B MOPSJKE IETONPOU3BOICTBA HAIIPABIISIIOT Ha
noanucasue Mapy ropoackoro okpyra CTpexeBoi.

[Tocne moanmucanust Mapom ropojackoro okpyra CtpexxeBoi B TeueHue 1 pabodero s
JIOTOBOP BO3BPAILIAIOT CIEUUATUCTY YTpaBi€HUs AJsl NaJbHEWUILIEro HampaBiICHUs, BPYUYCHUS
YKa3aHHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTENE 3asBUTEIIO JTMOO €ro MpeICTaBUTENI0 WIH
YBEIOMJISIET 3asABUTENST JTMOO €ro MpPEACTaBUTEN B JJICKTPOHHOM BHIE 00 HWCHOTHEHHUH
MYHHULUIIAJIBHON YCIYTH.

Pe3ynbprar amMUHUCTPATUBHON MPOLEAYPHI: HAIMPABICHHUE, BPYUYCHUE 3aSBUTEIIO JHOO
€ro TMPEJACTABUTEN0 TOCTAHOBJICHUS AJIMUHHCTPAIIMM TOPOACKOro oOkKpyra CTpexeBod u
JIOTOBOpA apeH/Ibl WM YBEIOMIICHHUE 3asBUTENS 00 OTKa3e B MPEAOCTABICHHH MYHHIIUITAILHOMI
YCIIYTH.

MakcumanbHasi TpOJIOJKUTENBHOCTh aAMUHUCTPATUBHOM npoueaypbl: 20 KajleHJapHbIX
JTHEH.



25. AnMuHHCTpaTUBHAs  mponenypa: «®opMuUpoBaHHE ¥  HampaBJieHHE
MEKBEOMCTBEHHbIX 3allpOoCOB B  OpraHsl  (OpraHu3anuu), y4acTByKOIIHe B
NpeI0CcTABIeHUH MYHHIITUNATBHBIX YCIYI»:

a) OcHoBaHus [ Hayala aJMHUHHCTPATUBHOM MpPOLEAYPHl: 3aperucCTPUPOBAHHOE
3asIBJICHHE HA TIONYyYEHHE MYHHIIMIAIBHOW YCIyrd (Ha MPeIOoCTaBIIEHHWE IMpaBa IOJIb30BAHHUS
HEeJpaMH WA Ha 0OpMIIEHHE TOPHOTO OTBOJIA).

Crneuuanucrt, Ha3HAYaeMbIi HAYAIbHUKOM YTpaBieHUs (Janee -  CHCIHAITUCT
VYmopaBieHus), B TeueHUE 4YeThIpeX pabouyux JAHEH CO JHA PETUCTpaluu 3asBICHUS
paccMaTpuBaeT ero Ha IMpeaIMeT HEOOXOAMMOCTH HAINPaBJICHHUS MEXBEIOMCTBEHHOTO 3ampoca B
oprasbl (OpraHu3alyi), y4acTBYIOLIUE B MPEAOCTABICHUH MyHUIIUIAIbHBIX YCIYT.

B cnywae Hamuuuss HEOOXOAMMOCTH HAIMpPABIICHUS MEXKBEIOMCTBEHHOI'O 3alpoca B
oprasbl (OpraHu3aliM), y4acTBYIOIIUE B MPEJOCTaBICHUN MYHULIMIIAIBHBIX YCIIYT, B TeUeHUE |
(Onnoro) pabouero IHs CIEUUANUCT Y IpaBICHHS HAIPABJIsIET 3ampoc.

0) CocraB JOKyMEHTOB W WH(GOPMAIIMU, KOTOPHIE HAXOJATCA B PACIOPSHKCHUH HHBIX
OpraHOB M OpraHu3aluid, W KOTOpble HeoOxomumbl OpraHy [as OpeIOoCTaBICHUS
MYHUILIMIIAIEHOM YCITYTH.

B) HaummenoBanme opraHoB u oOpraHu3aiuii, B KOTOpbIE HaIpaBIsSETCA 3ampoc: -
Mexpaitonnass uHcnekius dDenepanbHoil HamoroBoit cimyx0bl Poccum Ne 5 mo Tomckoid
o0acTH.

r) Ceexmenuss o crneuuanucte OpraHa, OTBETCTBEHHOM 3a HalpaBlIEHUE 3ampoca U
00paboOTKy TOCTYMUBIIMX OTBETOB: HAYAIbHUK YTPABICHUS HMMYIIECTBEHHBIX, 3€MEIbHBIX
OTHOIIEHUA W TPaJOCTPOUTENBCTBA AJIMUHUCTPALUM TOpPOACKOro okpyra CrpexeBoit,
3aMECTUTENbD.

) Cpok HampaBJICHHS 3arpoca: B TEYCHHE OJJHOTO pabovero JHs.

Cpok oxumaHus OTBeTa B TeueHHE 5 pabouymx MJHEH C MOMEHTa PETrUCTpAIiH
c(hOpMHPOBAHHOTO 3aIpOCca.

3) [lopsimok mosydeHust 0TBETa Ha 3ampoc, ero 00paboTKH M (PUKCAIMK: OTBET Ha 3aIpoc
B OpraHbl, B PacHOpsSOKEHUH KOTOPBIX HAXOASTCS CBEIEHUS W/MIU JOKYMEHTHI CIEHUATHCT
MOJIy4aeT B DJEKTPOHHOM BHUJAE (CKaH-KOMHUS) C TMPUIOKEHUEM OpHUTHHANA, OpUTHHAI
MOCPEACTBOM KYpbEpPCKOM JTOCTaBKH.

e) Pe3ynbpTaT aAMUHUCTPATUBHON MPOLEYpHI: IOJYYEHHE OTBETA HA 3aIIPOC JOKYMEHTOB
U CBEJICHUN.

3) MakcuManbHas  NPOAOKUTEIBHOCTh  aAMUHUCTPATUBHOM  MpoLeaypbl: 5
KaJICHAAPHBIX THEHU.

26. ApMuHHcTpaTHMBHas npoueaypa: «Bbimaua pesyabrara mnpegocraBiieHHs
MYHMIHMNAJIbHON yCJIYrw».

Brigaua  3asgBuTeNno  pe3yiabTaTa  MPENOCTABICHUS  MYHUIIMIAIBHON  yCIyTH,
MOJATBEPXKIAIOMIETO  (aKT MPEAOCTaBICHHUS MYHULMINAIBHOW  yCIYTH, OCYHIECTBISETCS
CHELHMATNCTOM, OTBETCTBEHHBIM 3a IPENOCTaBICHHUE, B TEUCHUE TPEX PadOUYMX THEH cO JHS
MOJIMUCAHUSI JIOTOBOpA apeH/bl 3€MENIbHOTO Yy4acTKa, NMepeJaHHOro B apeHJy Ha OCHOBaHUU
MOCTaHOBJICHUSI AJJMUHUCTPALIMHU TOPOJICKOTO OKpyra CTpeKeBOi.

B cnydae HEBO3MOXKHOCTM BpydY€HHUS pe3ysibTaTa MYHHULIMIIAIBHOM YCIYTH JIMYHO
3asIBUTEIIIO TIOCTAHOBJIEHUE A IMUHUCTPALIUU TOPOACKOro okpyra CTpesKeBOM U I0TOBOP apeH/Ibl
B 2-X 3K3EMIUISIpaxX HAIPABIISIOTCS B a/Ipec 3asBUTENS MOYTON JUIsl MOANUCAHUS U JajbHEHIIero
BO3BpaTa OJIHOTO DJK3EMIUIApa JOroBOpa apeH/bl 3€MEJIbHOIO Yy4YacTKa, IMOANMCAHHOIO Ha
CTOpPOHE apeH1aTopa.

MaxkcuMaibHas MPOI0JDKUTEIBHOCTh aIMUHUCTPATUBHOM MPOIEYphI: 3 pabouuX JTHS.



4. ®opMbl KOHTPOJIS 32 HCIIOJIHEHHEM perjiaMeHTa

27. Tlopsimok OCYIIECTBICHUS TEKYIIETO KOHTPOJS 3a COONIOACHHUEM WM HCIIOTHECHUEM
OTBETCTBEHHbIMHU crienranuctaMu OpraHa TMOJOKEHUW periiaMeHTa M MHBIX HOPMaTHUBHBIX
paBoOBBIX akTOB Poccuiickoit deneparuu u ToMckoi 001acTH, YyCTaHABIUBAOIINX TPEOOBaHUS
K MPEIOCTaBICHUI0O MYHHUIIMNAIbHBIX YCIYT, a TakXKe MPUHATUEM PEIIEHUN OTBETCTBEHHBIMU
JIMLAMH.

Texkymui KOHTPOJIb MCIIOJIHEHUs periIaMeHTa OCYILECTBISIETCS MdpOoM TropoacKkoro
OKpyra, 3aMeCTUTENIIM Mbpa ropoACKOro OKpyra, KypUPYIOIIETrO BONPOCHI MPEAOCTaBICHUS
MYHUIUINIATIBHBIX YCIIYT, HAYaJbHUKOM YTIPaBIICHUS.

Texymuii  KOHTPOJb 3a  COOJIOJIGHUEM U HCIOJIHEHHWEM  OTBETCTBEHHBIMH
cnenuanuctaMu OpraHa, OpraHu3alMy TOJOKEHUM perjaMeHTa W HMHBIX HOPMATHUBHBIX
paBoBBIX akTOB Poccuiickoit deneparuu u ToMckoi 001acTH, YCTaHABIMBAOIINX TPEOOBaHUS
K MPEOCTaBICHUI0O MYHMIIMNAIbHBIX YCIYT, a TakKe MPUHATUEM PELIEHUNW OTBETCTBEHHBIMU
JULAMHU [IPOBOJUTCS MYTEM: ONEPATUBHOIO BBIACHEHMS XOJa BBINOJHEHUS aIMUHHCTPATUBHBIX
npolenyp, HAMOMUHAHUN O CBOEBPEMEHHOM BBINIOJIHEHUH aJAMUHUCTPATUBHBIX JIEUCTBHM,
UCTpeOOBaHMSI OT  OTBETCTBEHHBIX  HCHOJHHUTENEH  OOBACHEHUH TNPUYMH  3aJCPIKKU
OCYILIECTBJICHUS aIMUHUCTPATUBHBIX JCHCTBUMU.

[leproanunocTh OCYIIIECTBIICHUS TEKYILIETO KOHTPOJIS: yCTaHaBIIUBAETCS
pacnopspkeHreM Mapa ropojickoro okpyra CTpexeBou.
28. llopsaok W TNEPUOIUYHOCTH OCYIIECTBICHUS IUTAHOBBIX M BHEIJIAHOBBIX

MIPOBEPOK MOJTHOTHI ¥ KAYECTBA MPEAOCTABICHHUS] MYHUITUTIAIBHBIX YCIYT.
KoHTposib 3a MOJHOTOM W KayeCTBOM MPEAOCTABICHUS MYHUIUNAIBHON YCIYrU
BKIIIOUaeT B ce0sl TMPOBEIEHUE TMPOBEPOK, BBIIBICHHUE W YCTPAHCHHWE HAPYIICHUU TIpaB
3asgBHUTENEH, paCCMOTPEHHUE Kajo0, IPUHATHE PElIeHUH U MOJATOTOBKY OTBETOB Ha oOpalleHus
3asiBUTEIICH, cofiepKaHue KanoObl Ha nelicTBue (Oe3nelicTBre) criennanuctoB OpraHa.

dopmaMy KOHTPOJISI 32 TOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHHUIUMIIAIBHOMN
YCIIYTHU SIBIISFOTCS:

- pacCCMOTPEHHE OTUETOB U CIIPABOK O MPEIOCTABIEHUU MYHUILIUTIATBHON YCIYTH;

- paccMoTpeHHe kanoO0 Ha naeiictBus (Oe3meiicTBHE) M PELICHHS CHEIHAINCTOB
(TOTDKHOCTHBIX JIMIT), OCYIIECTBIsIEMbIe (IPUHATHIE) B XOJI€ MPEIOCTABICHUS MYHUIIMTIAIBHON
YCIIyTH;

- TpOBEACHHE IUIAHOBBIX M BHEIUIAHOBBIX TPOBEPOK TMOJHOTHI M  KadecTBa
MPEIOCTaBIICHUS] MyHUIIUTIATbHOU YCITYTH.

KoHTposib 3a MOTHOTOM W KayeCTBOM MPEAOCTABICHUS MYHUIUNAIBHON YCIyrU
OCYIIECTBIISIETCS. MD3pOM TOpPOACKOTO OKpyra, 3aMecTHUTeNssMd Mbpdpa TOpOJICKOTO OKpYyTa,
KYpUPYIOIIET0 BOIPOCHI MPEIOCTABICHNUS MYHUIIUITABHBIX YCIYT, HAYaIbHUKOM YIIPaBIICHUS.

[IpoBepku MOTYT OBITH TUIAHOBBIMH (OCYIIECTBIISTHCS HA OCHOBAHHWH TUIAHOB PaOOTHI
Oprana) u BHeru1aHoBbIMU. [Ipu mpoBepke MOryT paccMaTpUBaThCsl BCE BOIPOCHI, CBSI3AHHBIE C
MPEIOCTaBIICHUEM MYHUIIUNATHHOW yCIyrd (KOMIUIEKCHBIE TPOBEPKH), WIH OTACIbHBIC
BONPOCH! (TemaTuyeckue mpoBepku). [IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY
o0paleHuto 3asiBUTEIIS.

[IpoBepkr TOMHOTHI W  KayecTBa MPENOCTABICHUS MYHULMUINAIBHOW  yCIYTH
OCYIIECTBIISIIOTCS HAa OCHOBAaHWW TIOCTAaHOBICHUS AJIMUHUCTpPALlMM TOPOJICKOTO OKpyTra
CrpexeBoit ot 17.08.2011 Ne546 «OO6 yrBepxknenun Ilopsiaka mpoBeneHUST OIEHKH
COOTBETCTBUSl KadecTBa (DaKTHMUECKU TPEJOCTABISEMBIX MYHUIIUTAIBHBIMU YUPEXKICHUSIMU
MYHUILIMNATIBHBIX YCIYT YTBEPKACHHBIM CTaHIapTaM Jjisi 0OecrieueHus MOBbIIICHNs KayecTBa U
JTOCTYITHOCTH MYHUIIUTIATBHBIX YCIYT Ha TEPPUTOPUH TOPOACKOT0 OKpyra CTpexeBOM.

[11aHoBbIE MPOBEPKU MPOBOISATCS HE pe’Ke OJHOTO pa3a B rojl, BHEIJIAHOBBIE — B CIy4yae
MOCTYTUICHUS ’kano0 Ha AeicTBus (0€31eiicTBHE) U PEIICHUS TOJDKHOCTHBIX JIUI[ CTICIIUATICTOB
(TOJDKHOCTHBIX JIMIT), OCYIIECTBIsIEMbIe (IPUHATHIE) B XOJI€ MPEIOCTABICHUS MYHUIIMTIAIBHON



YCIIYTH.

Pesynbratel mpoBepku OQOpPMIISIIOTCS B BUIE aKTa O IMPOBEACHUM KOHTPOJIHHOTO
MEPONPUSTHS, TOANMCAHHOIO  YIIOJIHOMOYEHHBIM JIMIIOM, a TaKXKe pPYKOBOJUTENIEM
WCIIOJIHUTENIEH MYHHUIMNAIBHBIX YCIYr, B OTHOLIEHWU KOTOPBIX MPOBOAMIACH KOHTPOJIbHAS
nposepka. [Io pesynbraram IpPOBEpPOK B Ciydae BBIABICHUs HApYyLICHUW IIpaB 3asBUTEIICH
OCYLIECTBIISIETCS IPUBJIEYEHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUHU ¢ Komekcom
Poccuiickoit @enepannu 00 aIMUHUCTPATUBHBIX [TPABOHAPYILICHHSX.

[lo pe3ynbpTaTaM paccMOTPEHUSI OTYETOB U CHPABOK O MPEIOCTABICHUN MYHULUITAIBHON
YCIIYTH, a TakKe Kajuo0 Ha JedcTBUs (Oe31eiCTBHE) CHEIHATUCTOB (JOKHOCTHBIX JIHI]) TIPH
NPEAOCTABICHUA MYHHUIMNAIBHOW YCIYTdM, IPU BBIABICHHM HApyLIEHUN BUHOBHBIE JIALIA
NPUBJICKAIOTCSI K OTBETCTBEHHOCTH B cooTBeTcTBUU ¢ Komekcom Poccuiickoit @eneparun 06
aIMUHUCTPATUBHBIX IPABOHAPYIICHHUSIX.

Cneumnamuctet OpraHa (B TOM 4MCI€ JOJKHOCTHBIE JMIA), OTBETCTBEHHBIE 3a
MPEAOCTABIEHNE MYHUUMIIAJBHON YCIYTd, HECYT IJUCUUIUIMHAPHYIO, aJIMHUHHCTPATUBHYIO H
WHYI0 OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3akoHomarenbcTBOM Poccuiickoir denepanuu 3a
COONIOZICHHE CPOKOB U TMOPSJIKA MCIOMHEHUA KaXI0M aJAMHHHUCTPATUBHOW MPOLETYPHI,
YKa3aHHOH B HACTOSIIIEM PETIaMEHTE.

OtBercTBeHHOCTh  cnenuanucToB OpraHa 3akperuisieTcss B UX  JOJDKHOCTHBIX
WHCTPYKIUSX.

Cnenuanuct, OTBETCTBEHHBIM 3a NpueM 3asBiICHHUH (3asBOK) 3asButener (Omeparop
YUYETHOM CHUCTEMBI), B COOTBETCTBUM CO CBOE€H JOJDKHOCTHOM HHCTPYKIUEH, HECET
OTBETCTBEHHOCThH 3a HaJJIeXKalllue MPUEM U PErucTpaliio 3asBICHU (3a8BOK), CBOEBPEMEHHYIO
uX nepenady HayaapHUKY OpraHa (OTBETCTBEHHBIM HCIIOJTHUTEISAM).

Cneuuanuct, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHIUMIIAIBHOW YCIyr'd, B
COOTBETCTBUHU CO CBOCH JTOJDKHOCTHOM MHCTPYKIIMEH HECET OTBETCTBEHHOCTH 3a COONIOJCHUE
CPOKOB M TOpSIKA PACCMOTPEHHUs 3allpOCOB, MPaBUWIBHOCTH OGOPMIICHUS U KayecTBO
HNOJATOTOBKH JJOKYMEHTOB.

Hauvaneauk Oprana B COOTBETCTBHM CO CBOEM JOJDKHOCTHOM HMHCTPYKIHMEW HECEeT
OTBETCTBEHHOCTh 3a KauecTBO (TOJHOTY) TNPENOCTAaBICHUS MYHHULIMIAIBHOM  YCIYIH,
coONI0OZIeHHE CPOKOB, MOpPSAKAa MPENOCTAaBICHUS MYHHMIMIIAIBHOM YCIyru, W TpeOoBaHUM
HACTOSAILIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA.

29. TpeboBanust Kk TmoOpsAAKy W (opmMaM KOHTPOJSI 3a  MPEJOCTABICHHEM
MYHUIIUTIATBHON YCIIYTH CO CTOPOHBI (PU3NYECKUX U IOPUINIECKUX JTUIIL.

1) KoHTposb 3a pacCMOTPEHHEM CBOUX 3asBJICHUNW MOTYT OCYIIECTBIISATH 3asBUTEIH Ha
OCHOBAaHMU NOJTy4YeHHOU B Oprane uHGpoOpManuu.

2) I'paxxnmane, ux oOBEOWHEHUS W OpPraHU3AIMM BIIpaBe MOJIy4YaTh HHEGOPMAITUIO O
MOPSIIKE TPENOCTAaBICHUS MYHHUIUIIAIBHON YCIyrd, a TakKXKe HampaBisaTh 3aMEUaHus W
MPEAIOKEHUS TTO YITYUIICHUIO Ka4eCTBa MPEIOCTaBICHUS MyHULIUIIAJIbHBIX YCIIYT.

3) I'paxnane, ux oOBENWHEHUS W OPTaHM3AIMH BIIPaBe HAMpPaBUTh oOOpalieHue ¢
npock00l O MPOBEACHUU MPOBEPKHU COOMIOJEHUS M HCIOJIHEHMS TOJOXEHUHM perjamMeHTa,
HOPMATUBHBIX TMPABOBBIX AaKTOB, YyCTAaHABIMBAIONIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHULMIIAJBHON YCIYTH, MOJHOTHl M KadyecTBa NPENOCTaBICHUS MYHULMNAIBHOW YCIYT'HM B
cllyyae HapylUIeHUs IPaB U 3aKOHHBIX MHTEPECOB 3asiBUTENEH (MpeCcTaBUTENCH 3asBUTENSA) IPU
MIPEI0CTABICHUA MYHULIUIIAIBHON YCITYTH;

B teuenue 15 pabGoumx nHEH cO JHS PpErucTpaluu OOpalleHWHd OT TpaxaaH, HUX
0o0beAMHEHUH WM OpraHu3anuii, OOpaTUBLIMMCS JIMIIaM HampaBiseTcsl OTBET Ha oOpalleHue,
nocTynuBiiee B (opMe 3JIEKTPOHHOTO JOKYMEHTa, B (OpMe 3JEKTPOHHOTO JOKYMEHTa IO
aZipecy SJEKTPOHHON MOYTHl, YKa3aHHOMY B oOOpallleHWd, Wi B MUCBMEHHOW Qopme 1o
MIOYTOBOMY aJpecy, yKa3aHHOMY B OOpaIlleHUN.

30.  JomxkHocTHOe nuuo OpraHa, yrNoJHOMOYEHHOE Ha MPOBEACHHE MOHUTOPUHTA
KauecTBa IPENOCTABICHUS MYHULMIAIBHON YCIyTu: 3aMECTUTENh Mbdpa TOpoACKOro OKpyra,
KYpUPYIOIIUM JaHHOE HallpaBlieHUe, HadalbHUK OpraHa.



5. JlocyneOHblii (BHeCy1eOHBIH) MOPSAOK 005KaT0BAHUSA PelIEHUI U el cTBUI
(0e3neiicTBus) Oprana, npeaoCTaABJISIONIEr0 MyYHUIMNAJIBHYIO YCJIYTY HA TEPPUTOPUM
ropoackoro okpyra CrpesxeBoi, a Tak:Ke UX JOJKHOCTHBIX JIMII,
MYHMUIMIAJTbHBIX CJIYKALUX

31. 3asBUTETTE MOKET OOPATUTHCS C JKaJI0O0M, B TOM YHCIIE B CICAYIOIMNUX CIydasx:

1) HapymieHHe CpoKa PEerHUCTpalMy 3asBICHHS (3asBKH) 3asBUTENS O MPEIOCTABICHUU
MYHULIUTIAJILHOM YCITyTH;

2) HapyLIEHHE CpOKa NPEAOCTaBICHNUS MyHUIIUIIAILHON YCIIYyTH;

3) TpeboBaHME Yy 3asBHUTENS JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBOBbIMH akTamMu Poccuiickonn denepanuy, HOPMaTUBHBIMU IIPABOBBIMHM aKTaMu ToOMCKOM
o0jacTy, MYyHHUIMNAJbHBIMM TPABOBBIMU aKTaMH Tropojackoro okpyra CrpexeBod ais
IIPEIOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

4) oTka3 B TIpueMe JIOKYMEHTOB, TMPEAOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOPMATHUBHBIMHU IIPABOBBIMU
aktaMu ToMmckoil 00yiacTH, MYHULMIAJIbHBIMUA IPAaBOBBIMH aKTaMH TOPOJCKOTO OKpyra
CrpexeBoil A1 IPEeIOCTaBIECHUS MyHULIUIIAJIbHON YCIYTH, Y 3asBUTEIS;

5) oTka3 B MpPEeAOCTaBICHUM MYHUIUINAIbHOW YCIyTd, €CIIM OCHOBAaHMS OTKa3a HE
IPEIYCMOTPEHBI (elepalbHbIMI 3aKOHAMU U TPUHATHIMH B COOTBETCTBHM C HUMH HHBIMH
HOPMAaTHUBHBIMU MPABOBbIMU akTaMu Poccuiickoii ®enepannu, HOPMATUBHBIMU ITPABOBBIMHU
aktaMi TOMCKOM 00JIacTH, MYHHLUMOAIbHBIMA MPAaBOBBIMH aKTaMH TOPOJICKOTO OKpyTra
CtpexeBoii;

6) 3aTpeboBaHMEe C 3asABUTENS MPU MPEIOCTABICHUN MYHUIUIAILHON YCIYTH TUIATHI, HE
MpPEIyCMOTPEHHOW  HOPMAaTUBHBIMHU  MpaBOBbIMU  akTamu  Poccuiickoit ~ ®Depeparuu,
HOPMAaTUBHBIMH MIPABOBBIMHU aKTaMH TOMCKOW 00JIaCTH, MyHHUIIUITATLHBIMUA TIPABOBBIMH aKTaMU
ropoJickoro okpyra CTpexeBoi;

7) OoTKa3 oOprasa, NMpPeAOCTaBISAIOLIET0 MYHULUNAIBHYIO YCIYry, AOKHOCTHOIO JIMIIA
oprasa, Impe0CTaBISAIONIEr0 MyHUIIMIIAIBHYIO YCIIYTY, B UCIPABICHUH JTOMYIICHHBIX ONEYaTOK
U OMIMOOK B BBIIAHHBIX B PE3yjbTaTe MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYT'H AOKYMEHTaX
1100 HapyllIeHHEe YCTaHOBJIEHHOTO CPOKA TaKUX UCIIPABICHUM.

32.  OOumme TpeOOBaHUS K TOPSIKY MOIaYH U PACCMOTPEHUS 5KaI00bI:

1). XKanoba momaercsi B mUChbMEHHON (opMe Ha OyMaKHOM HOCHTEIE, B AJICKTPOHHOU
¢dopme B opra, MpeaoCTaBIAIOMNI MyHUIIUIATIBHYIO yciyry. XKanoObl Ha peuieHus, NpUHAThIE
PYKOBOJIUTENIEM OpraHa, [MpeJOoCTaBISIONIET0 MYHULUIMAIbHYIO YyCIyry, TOJAlTCi B
BBILIECTOSIIIUI OpraH (MpU ero HaJM4uu) JUOO0 B ClIydae €ro OTCYTCTBHUS PacCMaTpPUBAIOTCS
HENOCPEICTBEHHO PYKOBOJIUTEIEM OpraHa, MPeI0CTaBIISIONIEr0 MyHUIIUIAIBHYIO YCIYTY.

2). XKanoba moxer ObITH HampamieHa IO MOYTe, C UCIOIb30BAHUEM HMH(POPMALUOHHO-
TEeJICKOMMYHUKAIIMOHHOW ceTn «VMHTepHeT», OQUIMaTbHOTO CcalWTa OpPraHOB MECTHOTO
CaMOYIPAaBJIEHUSI TOPOACKOro okpyra CTpexeBOod, NPENOCTaBISAIOLIEr0 MYHUIIUIAIBHYIO
yCIIyTy, €IUHOTO IMOopTaja roCyAapCTBEHHBIX M MYHHUIMMIAIbHBIX YCIYT, JTUOO PErHOHaIbLHOTO
nopTaja TOCYJIapCTBEHHBIX M MYHHIMIIQIBHBIX YCIYT, a TaKXKe MOXKET OBITh NPUHATA IPH
JUYHOM NpUeMe 3asBUTEIS.

3). XKanoba nomkHa conepkaTh:

a) HaUMEHOBAaHUE OpTaHa, MPEeJAOCTABISIIONIET0 MyHUIIUNIATBHYIO YCIYTY, JOKHOCTHOTO
JWIla OpraHa, TMpPeIOCTABISIONIEr0 MYHHIMIAIBHYIO YCIYry, 00 MYHHIUIIAIBHOTO
CITY’KaIleTo, PEIICHUsI U IeUCTBUS (0e31eCTBIE) KOTOPBIX 00XKATYIOTCS,

0) bamunuio, uMs, oT4eCcTBO (TIOCTEAHEE - IPU HATMYWH ), CBEICHUS O MECTE KUTEIIbCTBA
3asgBUTENS - GU3NYECKOTO JIMLA TM00 HAMMEHOBAaHUE, CBEACHUS O MECTE HaXO0XK/ICHUS 3asiBUTENS
- IOpUIMYECKOrO JIUIa, a Takke HoMep (HoMmepa) KOHTAaKTHOro TteiedoHa, aapec (aapeca)
3JIEKTPOHHOW MOYTHI (MIPH HAJIMYKHU) U TIOYTOBBIN ajjpec, M0 KOTOPHIM JOJIKEH OBbITh HalpaBJieH
OTBET 3asIBUTEIIIO;



B) cBeneHus 00 oOOXalyemblX pEHIeHUsX | JeicTBusx (Oe3melicTBUM) oOprasa,
IPEOCTABIIAIOLUIET0 MyHULIIUIIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA OpraHa, IpeaoCTaBIIsAIOLIEro
MYHUIIUTNATBHYIO YCIYTY, TH00 MyHHLIUIIAIBHOTO CITY>KaIIero;

I') JOBOJBI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIb HE COTJIACEH C PELICHHEM U JIeficTBHEM
(Oe3meiicTBUEM) OpraHa, MPeIOCTaBISIONIEr0 MYHHIMIIATBHYIO YCIYTY, TODKHOCTHOTO JIMIIA
OpraHa, HpeJOCTaBIIAIONIET0 MYHUIUNAIBHYIO YCIYry, JM00 MYHUIMIAIBHOIO CIIyXallero.
3asBUTENEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH HAJTMYUH ), TOATBEPIKIAIOIINE JOBOIBI
3asBUTEIIA, JINOO UX KOMHH.

4). JXKanoba, moctynuBmIass B OpraH, HPEAOCTABISAIOUIMA MYHHUIHMNAIbHYIO YCIYTY,
HOJUIEKHUT  PACCMOTPEHMIO  JOJDKHOCTHBIM  JIMIIOM, HAJCJIEHHBIM IOJHOMOYMSAMM IO
paccMOTpeHHIO Kajlo0, B TEUEHHE MATHAAUATH PadO4YMX THEH CO JTHS ee perucTpanuu, a B
cillyyae O0KaJOBaHUS OTKa3a OpraHa, HPEAOCTABISIONIEN0 MYHHULUNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IPEeIOCTaBIIAIOIIEIO0 MYHULMINAIBHYIO YCIYry, B IIpHEME
JOKYMEHTOB y 3asBUTEIS JIMOO B UCIPABIEHUH JOMYIIEHHBIX ONEYaTOK M OLUIMOOK MIIH B Cllydyae
00KaJIOBaHUsl HApYLICHHUS YCTAHOBJICHHOTO CpPOKAa TaKUX HCHPABICHUH - B TEUCHHE IMISATH
pabouux JHEW co AHS €€ pEerucTpaIH.

5). Ilo pe3ynbraTam paccCMOTPEHHS JKaln00bl OpraH, MPeIoCTABISIOMNN MyHUIIUITATHHYIO
yCIyry, IPUHUMAET OJHO U3 CIACAYIOIUX PEILICHHN:

a) YIOBJIETBOpSET >kano0y, B TOM uyHcie B (OopME OTMEHBI HPUHATOTO PELICHHS,
UCIIPABJICHUS JONYIIEHHBIX OPraHOM, IPEJOCTABIAIOIUM MYHUIMIIAIBHYIO YCIYTY, ONE4aTOK U
OomMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHMIMIIAIBHOM YCIyrd NOKYMEHTaX,
BO3BpaTa 3asBUTEII0 JCHEXKHBIX CpPEICTB, B3UMaHHE KOTOPbIX HE IPEAYCMOTPEHO
HOPMATHBHBIMU IpaBOBbIMM akTaMu Poccuiickoii denepanuu, HOPMATHUBHBIMHU IIPABOBBIMU
aktamMM TOMCKOM 00JIacTM, MYHHLUMNAJIbHBIMH IPAaBOBBIMH aKTaMHM TOPOJICKOIO OKpyra
CrpexeBoii;

0) OTKa3bIBACT B yIOBJICTBOPCHUH YKAIOOBI.

6). He mno3nHee nHA, ciaeayrolero 3a [JHEM IPUHATUS pELICHUs, 3asABUTENIO B
NUCbMEHHOW (opME M 1O KEJAHWIO 3asBUTENsl B HJIEKTPOHHOW (opMme HampaBisercs
MOTHBUPOBAHHBIN OTBET O pe3yabTaTaXx PacCCMOTPEHHS KaIOOBI.

7). B cinywyae ycTraHOBIIEHHS B XOJ€ WM IO pe3yJbTaTaM pPacCMOTPEHHUs KaJoObl
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPaBOHAPYLIEHUS WIM MPECTYIJIEHUS IOHKHOCTHOE
JMIIO0, HAJEJICHHOE IMOJIHOMOYUSAMH 10 PACCMOTPEHHIO Kalnod B COOTBETCTBUHU C IMyHKTOM 31
HACTOALIET0 aJMUHUCTPATUBHOIO PETVIAMEHTA, HE3aMEMJIMTENIBHO HAaNpaBiIseT HMMEIOIINEcs
MaTepHalbl B OpraHbl IPOKYpaTyphI.

8). IlosoxxeHHst HaCTOALLErO pa3jieia aAMUHUCTPATUBHOIO PErJIaAMEHTA IIPEIOCTABICHUS
MYHULUNIAIBHON YCIIYTH, YCTaHaBIMBAIOILUE IMOPAJOK PAaCCMOTPEHMs Kajlo0 Ha HapyLICHHs
opaB TpaxJaH U OpraHu3aluil IpU [PEAOCTaBICHUM MYHUIMNAIBHBIX YCIYI, HE
pacnpoCTPaHsIIOTCS Ha OTHOILIECHUS, peryiaupyemblie DenepanbHbiM 3akoHOM OT 02.05.2006 Ne
59-®3 «O nopsiake paccMOTpeHus oOpaieHuii rpaxnan Poccuiickoit deneparymy.



[Tpunoxenue 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEAOCTABIICHUS] MyHULIUIIAIBHOU YCIIyT'H
«CornacoBanue pa3MeIEeHUs U OTKPBITHS
00BEKTOB CE30HHOW MEITKOPO3HUYHON TOPTOBIIH,
JETHUX Kade Ha TEPPUTOPUU TOPOACKOI0 OKpyra
CrpexeBoit»

Mbspy ropoackoro okpyra
CrpexeBoit
Xapaxopuny B.M.

oT
(pammmiIo, UMsI, OTIECTBO 3asIBUTEIIS)

(naHHBIE O rocyapcTBeHHo# peructpanuu UIT -
3asIBUTEIIS)

(anpec peructpanuy u npOKUBAHUS 3aABUTENS),

(KOHTAKTHBII TenedoH 3asBUTENS)

nim

oT
JUIA FOPAUANYCCKOTO JIAra:
TMOJIHOC HAUMEHOBAHUE OPUAUUYCCKOTO JIULa

¢ yKa3aHHEeM OPTaHH3aI[MOHHO-TIPaBOBOH (POPMBIL,

IOpAIUYCCKOTro U (IlaKTI/I‘{eCKOI‘O ajapeca,

(amuiuu, UMeHH, OTYECTBA JIUIIA,

UMEIOLIETO IIPaBoO 6e3 JIOBEPEHHOCTH

NIEWCTBOBATh OT UMEHH IOPUINYECKOTO JIUIIA,

KOHTaKTHBIN TenedoH

3asBJieHne
(BasiBka)

[Ipomy mnpenocTaBuTh B apeHAy ULl pa3MEIIEHHs M OTKPBHITUS OOBEKTOB CE30HHOU
MEJIKOPO3HUYHOM TOPTOBIH, JETHUX Kade Ha TEPPUTOPHUH TOPOACKOro okpyra CTpexeBoi

3€MEJIbHBIM Y4aCTOK, PACIIONIOKEHHBIN 110 apecy:
(yKaSLIBaCTCS[ MECTOMNOJIOKEHUE, OPUCHTUP PACIIOJIOKCHUS 3EMETIBHOTI'O y'-IaCTKa)

(TUTOIIAABIO B KB.M)

Cpox apeH[pl:

[Ipunoxxenus:
IlepeuncnuTh JOKYMEHTBI, B TOM YHUCIIE

cXeMa pa3MeNICHHsI 3€MENBHOr0 yYacTKa IMOJA OOBEKTOM CE30HHOW MEITKOPO3HHYHOM
TOPTOBJIH, JIETHETO Kade.

[ara M.IL MOJTIUCH



[Ipunoxenue 2

AJMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIEHUS MyHULIUIIAJIbHON yCIyTH
«CornacoBaHue pa3MeIEHUs U OTKPBITHS
00BEKTOB CE30HHOW MEJIIKOPO3HUYHOM
TOPT'OBIIH, JIETHUX Kade Ha TepPUTOPUHU
ropojickoro okpyra CtpexeBoi»

BJOK-CXEMA
HHOCJIEAOBATEJIBHOCTH BBIIIOJIHEHU A
AJMUHHUCTPATUBHBIX TPOLEAYP

Hauvano ucnionHeHrs MyHUIIUIIATBHOM YCIIyTH: 3asiBUTENb (€r0 MpeACTaBUTEb)
oOpartaeTcsi ¢ KOMIJIEKTOM JOKYMEHTOB

:

IMpuemM IOKYMEHTOB, NpEICTABICHHBIX 3asBUTE]eM (€ro MpeiCcTaBUTENIeM), PEruCTpaLus
3asIBJICHUS (3asBKH) 3asBUTENSI  JIMOO OTKA3 B IpHEeMe JOKYMEHTOB

\ 4

W3y4yeHne JOKYMEHTOB Ul BBIJA4YX COTJIACOBAHUS Pa3MEICHUS U
OTKPBITUSL OOBEKTOB CE30HHON MEIKOPO3HUYHOM TOPTOBIIH, IETHUX Kade Ha TEPPUTOPHH
TOPOJCKOT0 OKpyra

[ToaroroBka MOCTaHOBJEHUS O TEeperaye B [loxroroska yBenomnenus 00 OTKaze B
apenny 3eMEJILPHOTO yyacTka i coriraCoBaHuM pasMCIICHUA W OTKPBITHUA
pa3MenieHus u OTKPBITUSA 00BEKTOB 00BEKTOB CE30HHOU MGHKOpOBHHqHOﬁ
CE30HHOU MEJIKOPO3HUYHOM  TOPTOBIIH, TOPIOBJIM, JIETHUX Kape Ha TeppUTOPHU
JeTHUX Kade © odopMIECHHE ITOTOBOpA paiioHa ¢ yKa3aHUEeM MPHYHH.

apeH/Ibl 3eMEJIbHOT'O y4acTKa

; v

Bpyuenue 3asBuTeNio pe3yabTara MyHUIIUIAIBHON YCIIYTH:
- IOCTAHOBJICHUE O Mepeaue B apeHy 3eMEJIbHOTO yJacTKa Jijisl pa3MeIleHus U
OTKPBITHSI 0OBEKTOB CE30HHOM MEITKOPO3ZHUYHOU TOPTrOBIIH, IETHUX Kade;
- IOANMCAHHBIN Ha CTOPOHE apEeH 10/1aTeNsl IOTOBOP apeHIbl 3eMEJILHOTO Y4acTKa




[Tpunoxenue 3

AJMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTaBICHUSI MyHULIUTIAIbHON yCIyTH
«CornacoBaHue pa3MelIEHUs U OTKPBITHS
00BEKTOB CE30HHOW MEIIKOPO3ZHUYHOM
TOPTOBJIH, JIETHUX Kade Ha TepPUTOPUHN
ropoJickoro okpyra CtpexxeBoii»

AJIMMHHUCTPAUUs ropoackoro okpyra CrpexxeBoit

OTKA3 B ITPUEME TIOKYMEHTOB or « » 20 T

, IpU IIpueMe JOKYMEHTOB

(®.1.0. 10mKHOCTHOTO JIHIA, IPUHSBIIETO PEIICHHE)

, KOTOpbIE MPEeA0CTaBUII

n n 200_ T

(COKpaI]_[eHHoe HanMMCHOBAHHUEC 3a$IBI/ITeJI$I)

C LIEJIBIO MIPEIOCTABIICHUS MyHULIUTIAILHOW YCITyTH

(HaMMEHOBaHNE MYHHUIUITAIBHON YCITyTH)

YCTAHOBUIIL:
(mprunHa O0TKa3a — OCHOBAHMS, yKa3aHHbIE B IyHKTe 12 Pernamenra)
[TPUHAJI PELIEHUE:
OTKa3aTh

(cokparieHHOe HAMMEHOBAaHUE 3assBUTEIIS )
B IpUEMeE JOKYMEHTOB

HavanpHuk YnpaBieHus UMYIIECTBEHHBIX,
3eMEeJIbHBIX OTHOILLIEHUH U TPalOCTPOUTEIHCTBA
AJMUHUCTpALMKU TOPOACKOTO OKpyra CTpexxeBou

HN.0. Gamumnus

(moxmuce)

Hcnonuurenn:
Tenedon:
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	в) Центральный вход в здание Органа должен быть оборудован информационной табличкой (вывеской), содержащей информацию о наименовании и режиме работы0F  Органа.
	г) Прием заявителей осуществляется в специально выделенных для этих целей помещениях и залах обслуживания (присутственных местах).
	2) Рассмотрение заявления (заявки) заявителя;
	3) Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальных услуг;

	а) Основания для начала административной процедуры: зарегистрированное заявление на получение муниципальной услуги (на предоставление права пользования недрами или на оформление горного отвода).
	в) Наименование органов и организаций, в которые направляется запрос: - Межрайонная инспекция Федеральной налоговой службы России № 5 по Томской области.
	27. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными специалистами Органа положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению мун...
	Текущий контроль исполнения регламента осуществляется Мэром городского округа, заместителям Мэра городского округа, курирующего вопросы предоставления муниципальных услуг, начальником Управления.
	Текущий контроль за соблюдением и исполнением ответственными специалистами Органа, организации положений регламента и иных нормативных правовых актов Российской Федерации и Томской области, устанавливающих требования к предоставлению муниципальных ус...
	Периодичность осуществления текущего контроля: устанавливается распоряжением Мэра городского округа Стрежевой.
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальных услуг.
	Специалисты Органа (в том числе должностные лица), ответственные за предоставление муниципальной услуги, несут дисциплинарную, административную и иную ответственность, установленную законодательством Российской Федерации за соблюдение сроков и порядка...
	Ответственность специалистов Органа закрепляется в их должностных инструкциях.
	Начальник Органа в соответствии со своей должностной инструкцией несет ответственность за качество (полноту) предоставления муниципальной услуги, соблюдение сроков, порядка предоставления муниципальной услуги, и требований настоящего административного...
	Должностное лицо Органа, уполномоченное на проведение мониторинга качества предоставления муниципальной услуги: заместитель Мэра городского округа, курирующий данное направление, начальник Органа.
	Заявитель может обратиться с жалобой, в том числе в следующих случаях:
	1) нарушение срока регистрации заявления (заявки) заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муниципальной ус...
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой для предоставления муници...
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами городского округа Стрежевой;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	Общие требования к порядку подачи и рассмотрения жалобы:
	1). Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалобы на решения, принятые руководителем органа, предоставляющего муниципальную услугу, подаются в вышестоящий орган (при ...
	2). Жалоба может быть направлена по почте, с использованием информационно-телекоммуникационной сети «Интернет», официального сайта органов местного самоуправления городского округа Стрежевой, предоставляющего муниципальную услугу, единого портала госу...
	3). Жалоба должна содержать:
	а) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	б) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	в) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	г) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявителем могут...
	4). Жалоба, поступившая в орган, предоставляющий муниципальную услугу, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа орган...
	5). По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	а) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю д...
	б) отказывает в удовлетворении жалобы.
	6). Не позднее дня, следующего за днем принятия решения, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.
	7). В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб в соответствии с пунктом 31 настоящего админист...
	8). Положения настоящего раздела административного регламента предоставления муниципальной услуги, устанавливающие порядок рассмотрения жалоб на нарушения прав граждан и организаций при предоставлении муниципальных услуг, не распространяются на отноше...
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