lMocTaHoBneHne AgMuHucTpauunmn ropoackoro okpyra Ctpexeson ot 01.08.2018 Ne563
«06 yTBEPXKAEHUN AOMUHUCTPATMBHOIO pernameHTa NnpegocTaBneHuns
MyHuUMnanbHon ycnyrn «lpegoctaBneHne MyHMUMNanbHON rapaHTUmM ropoACKOro
okpyra Ctpexeson» ( B pegakumm ot 01.10.2018 Ne722, ot 07.05.2019 Ne342)

B coortBetctBUM C ab3lauem natbiM ctatbn 9, ctatbamu 115, 115.2, 117
brogpxkeTHoro kogekca Poccuinckon depepauuun, ctatben 12 depepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHusauun npeaocTaBfieHNa rocygapCTBEHHbIX W
MYHULMMAnNbHbIX YyCNyr», HA OCHOBaHWUM NyHKTa 6 YacTtu 2 ctaTbn 45 YcTaBa ropoackoro
okpyra CTpexeBoWn, NyHKTOB 5, 6 ctaTbn 3 lNopsaka npuBfieYeHUs 3aeMHbIX CpeacTs
ropoAcknm okpyrom CTpexeBoWn, YTBEPXOEHHOro peweHneM [ymbl ropoAcKoro okpyra
Ctpexeon o1 05.12.2007 Ne 311

NOCTAHOBIALO:

1. YTBepamMTe AOMUHUCTPATMBHLIN perfnamMeHT npeaocTtaBneHns MyHUUmnansHom
ycnyrn «lpegoctaBneHne MyHMUMNanbHOW rapaHTUM ropoAackoro okpyra CTpexesBomn»
COrnacHoO NPUITOXEHUIO K HACTOSLLEMY NOCTAHOBEHUIO.

2. lMpusHaTb yTpaTUBLLUMMWU CUITY NOCTAHOBMEHUA AOMUHUCTPaLMN FOPOLCKOro
okpyra CTpexeBon:

- oT 05.04.2016 Ne 235 «O6 yTBepxaeHMM AAMUHUCTPATUBHOIO perriameHTa
npefocTaBneHns  MyHuuunaneHon  ycnyrm  «[lpegoctaBneHne  MyHMUMNanbHOW
rapaHTum ropoackoro okpyra CtpexeBony;

- ot 12.05.2016 Ne 352 «O BHECEHWN W3MEHEHMA B MNOCTAHOBMNEHMNE
AoMnHucTpauunmn ropoackoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- ot 15.09.2016 Ne 715 «O BHECEHUM WU3MEHEHUA B MNOCTAHOBIIEHUNE
AoMuHuncTpaunmn ropoackoro okpyra Ctpexeson ot 05.04.2016 Ne 235y;

- or 14.02.2018 Ne 84 «O BHECEHUM WUIMEHEHUN B MNOCTAHOBEHME
AoMmuHuncTpauunmn ropoackoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- or 27.04.2018 Ne 253 «O BHeECeHUNM W3MEHEHUA B MNOCTAHOBIIEHUE
AoMnHUcTpaunmn ropoackoro okpyra Ctpexeson ot 05.04.2016 Ne 235».

3. Hacrosiwee nocraHoBneHve nognexuT oduunanbHOMy OnybrmMKoBaHMIO B
razete «CeBepHas 3Be3ga» W pasMeELLeHMI0O Ha oduuManbHOM calTe OpraHoB
MECTHOro camoynpaBneHust ropoAackoro okpyra CTpexeBown.

4. KOHTpoOnb 3a WCMNOMIHEHMEM HACTOSALEro MNOCTAHOBMIEHNSA BO3MNOXWUTb Ha
3amectutena Mapa ropoackoro okpyra Mo 3KOHOMMKE U dMHaHCaM, HavarnbHUKa
®duHaHcoBOro  ynpasneHuss AOMUHUCTpauuM  ropoackoro  okpyra  CtpexeBon
[leHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopwvH



MpunoxeHwue

YTBEP>XJEH
NOCTaHOBMNEHNEM
AOMUHUCTpPALMM rOPOLCKOro
okpyra CtpexxeBon

ot 01.08.2018 Ne 563 (B
pegakumm ot 01.10.2018 Ne722,
ot 07.05.2019 Ne342)

AAMUHUCTPaATUBHbIN pernamMeHT npeaocTaBfeHUA MyHULMNANbHOM YCnyru
«lMpepocrtaBneHne MyHMLUNanbLHOM rapaHTUM ropoackoro okpyra CtpexeBom»

|. OBWME MOJIOXKEHUA

I'Ipe,qmeT perynmpoBaHna agMUHUCTPATUBHOIO perfiaMmeHTa
npegocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyru

1. AOMVWHUCTPATUBHLIA pernameHT NpenoCTaBleHUs MyHUMUMMNANbHON YCnyru
«[MpepoctaBneHne MyHUUMNaNbLHOW rapaHTUM ropoackoro okpyra CtpexeBoi» (oanee
- AOMUHUCTPaTUBHbLIA pernaMmeHT) onpedensieT MopsiaoK, CPOKM U cTaHgapT
npenocTaBneHnust MyHUUMNanbHOW YCryrM Mo NPeAoCTaBMEHU  MyHUUMNANbHON
rapaHTMmM ropoackoro okpyra CrTpexeBoW (ganee - MyHuMuuMnanbHas —ycryra)
AOMUHUCTpaUmen ropoackoro okpyra CTpexeBoW, [OOMKHOCTHBIMM fiMuamMn  ”
MyHULMNANbHBIMK CRyXalmMmm AQMUHUCTpaLMK TOPOACKOro okpyra CTpexeBo.

Kpyr 3assutenen

2. 3asButenamu ABNATCA  Opuaudeckue nvua, duamdeckune  nuua,
ocyllecTBNALLWMe  nNpeanpuHUMaTenbCKylo  AgedtenbHocTb  6e3  obpasoBaHus
IOPUOMYECKOrO nvua, UnNn MUx ynosITHOMOYEHHble npeacTtaBuTenu (ganee - 3asBUTENb),
oTBevawLwue cnegyrowmnm TpeboBaHNAM:

1) Hannuune y 3aaBUTENA BO3MOXHOCTU MpefoCTaBreHUs rapaHTy UMYyLLEeCTBa,
MMEeKLero BbICOKYD  CTeneHb JMKBUOHOCTWM, B obecneyeHne  UCMNOSHEHUs
0bs13aTenbCTBa;

2) OTCyTCTBME Y 3asABUTENs, €ro nopyyutenen (rapaHToB) MNPOCPOYEHHOM
3a[I0/HKEHHOCTU MO  [eHexHbiM obasaTtenbcTBaM nepej rOPOACKMM  OKPYrom
CtpexeBon, no obs3atenbHbIM nnatexam B OHOXKETHY cucteMy Poccuinckon
depepaumn, a TakkKe HeyperynumpoBaHHbIX 00653aTenbCTB MO MyHUUUNANbHbBIM
rapaHTusiM, paHee npeaocTaBneHHbIM ropoACcKkMM OKpyrom CTpexeBon;

3) oTcyTCcTBME Y 3aaBUTENHA HEUCNONTHEHHON 06A3aHHOCTM NO ynnaTe Hanoros,
cbopoB, CTpaxoBbIX B3HOCOB, MeHeW, WTpadoB, NPOUEHTOB, noasnexawux ynnaTte B
COOTBETCTBUM C 3akoHOAaTenbcTBOM Poccurickon ®epepauumn o Hanorax un céopax;

4) oTCcyTCTBME Y 3asiBUTENA MNPOCPOYEHHOW 3aJ0S/PKEHHOCTM NO 3amam U
Kpeautam, NoyYeHHbIM 3asiBUTENEM Y TPeTbUX JnL;

5) 3aaBuTENb - OpUANYECKOEe NULIO0 HE HAXOOMTCH B MpoLecce peopraHu3auuu,
nukBugaumm, 6aHKpoTCTBa, a 3adBUTENb - UHOMBMAOYaNbHbIN NpeanpuHUMaTeNnb He
npekpaTun AeaTenbHOCTb B Ka4eCcTBe MHAMBMAYANbHOrO NpeanpuHuMaTens.

TpeboBaHus K NopsiAKy MHAOPMUMPOBAHKS O NPEAOCTaBNEHNN MyHULMNANbHOW YCryru

3. NHdopmupoBaHue 3asiButenen o nopsgke npefnocTaBfieHUss MyHULUNANsLHON
ycnyru obecneynBaeTc MYyHULUNANbHBIMU cnyxatummu, cneynanucrtamm
AOMUHUCTpaumm ropoackoro okpyra CTpexeBon, MHOro(YHKUMOHaNbHOro LeHTpa
npefocTaBfieHNsa roCy4apCTBEHHbIX M MyHMUMNanbHbIX ycnyr (ganee - ML) npwu



HanMyMM 3aKkrIloYeHHOro opraHamMm MEeCTHOro CcaMoynpaBlieHUs TOPOLACKOro OKpyra
Ctpexeor ¢ MLl cornawieHns o B3aMmoaencTesnm, B COOTBETCTBUM C TpeBOBaHUAMM,
npegycmoTpeHHbIMn ctatben 18 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusaummn nNpefocTaBneHns rocydapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr» (ganee -
cornaweHue ¢ MoL).

4. OCHOBHbIMW TpeboBaHUSMU K MHAOPMUPOBAHUIO 3asiBUTENEn O nopsagke
npegocTaBneHuns MyHUUMNANbHOM ycnyrm ABMSAOTCA AOCTOBEPHOCTb
npegocTaBnsseMon MHopMaumm, YeTKOCTb B M3NOXEHUU WHAOpMauuK, MnosiHoTa wu
onepaTtMBHOCTb MH(POPMUPOBAHUSI.

5. MecTo HaxoxaeHus AgMUHUCTpaUUM ropoackoro okpyra CTpexxeBown, opraHoB
N opraHusauun, ydacTBYKOLIMX B MpedoCTaBieHun MyHUUMNanbHOMW YCryrn, Wux
noYToBble agpeca, ouunaneHble canTbl B MHPOPMALMOHHO-TENEKOMMYHUKALUOHHOM
cetn «WHTepHeT» (ganee - ceTb WHTepHeT), uHdopmMauma o rpadukax padoThl,
TenedOoHHbIX HOMepax U agpecax 3MeKTPOHHOM NOYTbl NpeaCcTaBneHbl B NPUIoXeHnn 1
K HacTosiwemy AOMUHUCTPATUBHOMY perfamMeHTy.

6. VIHdopmauma o MecTe HaxoxgeHus, rpadumkax pabotbl AOMUHUCTPaLUK
ropoackoro okpyra CTpexeBOW, OpraHoB W oOpraHuMsauun, Yy4yacTByHLWMX B
npegocTaBfeHnm MyHUUMNAnNbHOW  ycnyrv, O  Nopsgke  npegocTaBfeHus
MYHULMMANbHOW yCcnyrn pasmMeljaetcs Ha oduumaribHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B cetn VIHTepHeT, B dhedepanbHom
rocygapcTBeHHOM MHopMaumoHHoOM cucteme «EguHbIN nopTan rocyfapCTBEHHbLIX U
MyHUUMNanbHbIX ycnyr (oyHKUun)» (aanee - EOWHLI nopTan rocygapCTBEHHbIX W
MyHUUMNAnNbHbIX ycnyr (dpyHKUMKW)), a Takke npegoctasnseTcsa no TenedoHy u
ANEKTPOHHOW nouyTe.

7. Ha odumuymanbHOM canTe opraHoB MECTHOroO camMoyrnpasfieHUA ropoLCKOro
okpyra CtpexeBon B ceTn MHTepHeT pa3smellaeTcs crneayrowas nHpopmaums:

1) HaumeHoBaHWe W NoYTOBble agpeca AAMUHUCTPALMM TFOPOACKOro OKpyra
CtpexeBou;

2) HoMepa TenedoHoB AgMUHUCTPaL MK ropoackoro okpyra CtpexeBon;

3) rpadouk paboTbl ADMUHUCTPaLMK ropoackoro okpyra CTpexeBom;

4) TpeboBaHMs K MUCbMEHHOMY 3anpocy 3asBuTener O npenocTaBlieHUM
WMHopMauunmn o Nopsiake NpefocTaBneHnss MyHUUUNansHOM yCnyru;

5) nepeyeHb AOKYMEHTOB ANSA NOny4YeHUss MyHUUUNansHOM ycnyru;

6) TekcT AQMUHUCTPATUBHOIO pernamMeHTa ¢ NpUnoXeHNsmu;

7) KpaTKoe onucaHue nopsaka npefocTaBneHus MyHuumMnanbHon ycnyrmn (6nok-
cxema).

8. Ha EgmHom nopTtane rocygapCTBEHHbIX M MyHULMNAMbHBIX YCNyr (dyHKLMNA)
pasmellaeTcs cregyowasa nHpopmMmaums:

1) cyepnbiBalOLLMA NepeyYeHb AOKYMEHTOB, HEOOXOAMMBIX A115 NpeoCcCTaBeHuns
MyHULMNANbHOM ycnyrn, TpeboBaHns K OhOPMIEHUIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe MpeacTaBuTb NO COBCTBEHHOW
WHULNATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaocTaBneHNs MyHULUNANbLHOW YCryru;

4) pesynbTtaTtbl NpPeAoCTaBNEHUA  MYHUUMNANbHOW  YCNyru,  MNOpsifaoK
npegocTaBfieHNs  JOKYMEHTa,  SBMsOWerocs  pesynbTatoM  npeaocTaBfeHus
MYHULIMNANbHOW YCIYTu;

5) pasmep rocygapCTBEHHOW MOLWIMHbLI, B3MMaeMoW 3a npefocTaBfieHne
MYHULMMNAnNbsHOW YCNyru;

6) ncyepnbiBalOLWMIA NEPEeYEHb OCHOBAHUA ON1S1 MPUOCTAHOBIIEHNS UMW OTKa3a B
npegocTaBfieHUM MyHULMNAbHOW YCIyru;



7) 0 npaBe 3asBuTENsa Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OENCTBUN
(6e3genctBnsa) U peleHnn, NpUHATBLIX (OCyWecTBRAsSeMbiX) B XO4e NpeaocTaBneHuns
MYHULMNANbHOW YCIyIu;

8) dopmbl 3aaBneHun (yBeooMMEHUW, coobLlieHui), Wcnonb3yemble Mpu
npeaocTaBeHnn MyHULMNANbHON YCNyru.

9. WHdopmauma o0 nopsiake MNofyYeHuss MyHUUMNanbHOM YCryru, a Takke o
MeCTe HaxOXOEHWUs, KOHTaKTHbIX TenedoHax (TenedoHax Ans cnpaBok), agpecax
3NEeKTPOHHOW NoMThl, rpadmke paboTbl, cBefgeHMs 006 opraHax W opraHusaumsx,
YyYacTBYIOLWMNX B MPeAoCTaBAEHUM MyHUUMNANbHOW  yCriyrm WNu  SBNSAKOLWMXCA
NCTOYHMKOM NOMyYeHnst MHopMaLMK, 3asaBUTENO NPeaoCTaBNAeTCS:

1) nu4yHO npu obpalleHnn K OOIMKHOCTHOMY nuuy (cneuuanucty) [Mpasosoro
ynpaeneHust ADMUHUCTpaLUKN ropoackoro okpyra CtpexeBon;

2) NoO KOHTaKTHOMY TenedoHy B 4acbl paboTbl AOMUHUCTpPALMM FOPOACKOro
okpyra CTpexeBoW, ykazaHHble B npunoxeHun 1 Kk Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

3) nocpeacTBOM HanpasneHusa obpalueHnss B popme 3NeKTPOHHOIro AOKYMeHTa
Ha agpec 9NEeKTPOHHOW MOYTbl, YyKasaHHbIn B MpunoxeHmn 1 K HacTosilemy
AOMUHUCTPATMBHOMY perfameHTy;

4) B cetm WHTepHeT Ha oduunanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexesown: http://admstrj.ru;

5) Ha MHOPMAaLIMOHHbIX CTeHAAaX B 34aHUN AOMUHUCTPaALMM FOPOACKOro okpyra
CtpexeBon no agpecy, ykasaHHOMy B npurioxeHun 1 K HacTosilemy
AOMUHUCTPATMBHOMY perfameHTy;

6) nocpeactBoM EAnMHOro noptana rocyaAapCTBEHHbLIX M MyHUUMNASbHbBIX YCIyr
(cbyHkumI): http://www.gosuslugi.ru/;

7) npu obpaweHnm B MOLL (Mpy Hanuuum 3aknoyYeHHOro cornatleHmns).

10. WNHdopmauMoHHbIE CTeHObl obopyayloTca npu BXoAe B MNOMeLLeHue
MpaBoBoro ynpaBneHus AgMMHUCTpauuM ropogckoro okpyra CTpexeson. Ha
MHOPMaLUNOHHBIX CTeHOaX pa3MeLLaeTcs cnegyrowasn obasarensHas nHpopmauus:

1) noyTOBbLIV agpec AQMUHUCTPALNN FOPOACKOro okpyra CTpexeBowu;

2) agpec ouLmManbHOro canta opraHoB MECTHOIMO CaMoynpaBreHNs rOPOLACKOro
okpyra CtpexeBon B ceTn IHTepHeET;

3) cnpaBOYHbIN HOMep TenedoHa AOMUMHUCTpPaAUMM TFOPOLCKOrO  OKpyra
CTpexeBou;

4) rpacoumk pabotbl AODMUHUCTpaUMn ropofckoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB AN NONyYeHUss MyHUUUNANbLHOW yCnyru;

6) TekCT AOMUHUCTPATUBHOIO pernameHTa ¢ NpUnoXeHNsMmu;

7) obpaseL ohopmneHNs 3aaBneHus.

11. ObpalleHns No KOHTaKkTHOMY TernedoHy no Bonpocam UH(OPMMPOBaHUSA O
nopsigke nNpefocTaBfieHUs MyHULMNANbHOW YCryru NPUHUMAOTCA B COOTBETCTBUM C
rpacoukom paboTtbl [MpaBoBoro ynpaBneHus AZMUHUCTPaLMM TOPOACKOro OKpyra
CTpexeBou, NpeacTaBneHHOMY B npunoxeHun 1 Kk HacToswemy AOMUHUCTPATUBHOMY
pernameHTy.

12. OTtBeT Ha TenegOHHbIN 3BOHOK [OOSMKEH coAaepxaTb WHGOpPMauuIo O
HaUMEeHOBaHUN CTPYKTYPHOro nogpasgenerHvs AOMWHUCTpaUUU FOpOACKOro OKpyra
CtpexeBon, B KOoTopoe obpaTtunca 3assutenb, amunum, UMeHW, otyectBe (Mpu
HanU4nn) 1 JOMKHOCTU cneyunanucTa, NPUHABLLEro TenegOHHbIN 3BOHOK.

13. MNpwn oTBeTax Ha TenedOHHbIE 3BOHKM N YCTHble ObpalleHusa cneumanucTbl
MpaBoBoro ynpaBneHns AgMuMHUCTpaUMM ropoackoro okpyra CTpexeBon 0653aHbl
npenocTaBnATb MHGPOPMAaLMIO NO creayowmmM BoNpocam:

1) o mecTe npenocTaBneHNa MyHUUMNanbHOM YCnyrm u cnocobax npoesna K
Hemy;



2) o rpadwuke npuema 3asBUTENEnM MNO BoNpocamM MNpefocTaBfieHns
MYHULMMNanNsHOW YCNyru;

3) 0 BXogswMx Homepax, nog KOTOpbIMA 3aperncTpupoBaHbl B CUCTEME
gernonpoussoactea AOMUHUCTpauMM ropoackoro okpyra CTpexeBou MoCTynusLUne
AOKYMEHTBI;

4) 0 HOpPMaTUBHLIX MNPaBOBLIX akTax, pPerynupyrwmux npeaocTasneHne
MYHULMMNAnNsHOM ycnyru (HaMMmeHoBaHne, HoMep, AaTa NPUHATUS HOPMATUBHOTO akTa);

5) o HeobGxoOUMMOM nepeyHe [OOKYMEHTOB OT 3aaBUTENs Ans NonydYeHus
MYHULMMNANbHOW YCIyru;

6) O cpokax pacCMOTpPeHUdA 3adBfEeHUs O npefoCTaBfieHMM MyHUUMNANbHON
ycnyru;

7) 0 cpoKkax NpefocTaBneHns MyHULMNAansHOM yCnyru;

8) 0 MecTe pasmeleHns Ha oduuManbHOM CcanTe OpraHoOB MECTHOro
camoynpasneHus ropogckon okpyr CrtpexesBon B ceTu WHTepHeT uHpopmaummn no
BOMpocam npefocTaBfeHns MyHULMNANbHOW YCyru.

14. Mpn obweHun c rpaxgaHamu (No TenedoHy WM fIMYHO) cheunanucTbl
MpaBoBoro ynpasneHuss AMUHUCTpaLMM ropoAackoro okpyra CTpexeBOoW OOSTKHbI
KOPPEKTHO W BHMMATESIbHO OTHOCUTLCS K rpaXgaHam, He YHMXKas MX 4YecTn u
AOCTOMHCTBA. YCTHOE NH(OPMMPOBaHME O NOpsiAKe NpenoCcTaBneHns MyHUUMNanbHOM
yCnyrun OSMKHO NPOBOANTBLCS C UCNOSIb30BaHNEM ObmLManbHO-4EN0BOM0 CTUMNS PeYn.

15. lMpn obpaweHnn 3a wuHpoOpMaUMen rpaxgaHMHa JfUYHO CcheynanucTbl
lMpaBoBoro ynpaeneHna AZMUHUCTpauUMM ropoackoro okpyra CTpexeBon 06s3aHbl
NPUHATL €ro B COOTBETCTBUM C rpadomMkoMm paboTbl. MpogormknTenbHOCTb NpuemMa npum
NMYHOM obpalleHnn - NATHaguaTb MUHYT. Bpemsa oxugaHua B odepeam npu JIMYHOM
obpalleHUn He JOIDKHO NpeBbiwaTh NATHaAUATA MUHYT.

16. Ecnn gna noarotoBkM OTBETa Ha yCTHOe obpalleHune Tpebyetcs 6Gonee
naTHaguaTm MUHYT, cneuunanuct NpaBoBoro ynpasneHus AQMUHUCTPaLMM FOPOACKOro
okpyra CTpexeBOoW, OCYLLECTBAAKLWMA YCTHOE WHGMOPMUPOBaHME, npeanaraet
3asBUTEN0  Ha3HauyuTb gpyroe yaoobHoe Ans  Hero BpemMs  Ana  YCTHOro
WHOpMUPOBaHUS NMOO HanpaBuTb 3adABUTENO MUCbMEHHbLIN OTBET MNOCPeaCcTBOM
NOYTOBOro oTnpaBneHuns nmbo B aNeKTPOHHOM hopme.

17. TlucbMeHHOEe WHMOPMUPOBaAHME TpaKOgaHWHA OCYLLEeCTBMASETCH Npwu
NOyYEHNUN OT HEero NMUCbMEHHOro obpalleHuUss NMYHO UM NOoCpPenCcTBOM MOYTOBOrO
OTnpaBneHns, obpalleHNsa B ANIEKTPOHHOM hopMe O NpeaocTaBneHnn MHopmMaumm no
BOMpocamM  MNpefoCTaBfeHuUss  MyHUUuMnanbHOW  ycryrn, CcBedeHuhn O  xofe
npegocTaBfieHnsa MyHuuunansHon ycnyru. NucbMeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex OHEeW C MOMeHTa MOCTynneHus B AOMUHUCTPALMIO rOPOACKOro oKpyra
CTpexeBoMn.

18. lNpun obpaLleHnn 3a nHpopmMaumen B NTMCbMEHHON (DOPME OTBET rpakgaHuHy
HanpaBnseTca B MNUCbMEHHOW dopMe Mo MNOYTOBOMY afpecy, YyKasaHHOMY B
obpalweHun, nocTynueweM B AOMUHUCTPaUMIO TopoAackoro okpyra CrpexeBow,
MpaBoBoe ynparneHve AOMUMHUCTPaUUM FOpoacKkoro okpyra CTpexeBon, B TeYeHue
TpUAUaTh OHEN CO OHA perncTpauumn obpalleHms.

19. Tlpu obOpaweHnn 3a uHOPMaAUMEN NO  SNEKTPOHHOM no4yTte, C
ucnonb3oBaHveM EfuMHOro noprtana rocygapCTBEHHbIX M MYHUMUMMANbHbIX YCIyr
(cbyHKUMI) B dbOpME IMEKTPOHHOrO OOKYMEHTA OTBET rpaxdaHWHY HanpaBnsieTcsl B
dopmMe INEKTPOHHOrO AOKyMEHTa MO ajpecy 3NEeKTPOHHOW MOYTbl, YKa3aHHOMY B
obpaweHun, nocTynueweM B AOMUHUCTPaUMIO ropoAackoro okpyra CrpexeBow,
MpaBoBoe ynpaBneHve AAMWHUCTPaUMK ropoAackoro okpyra CTpexeBOW, B TeyeHue
TpUAUaT OHEN CO OHA perncTpaumm obpalleHus.

B obpaweHun rpaxxagaHvH B o643aTtenbHOM Nopsake ykasblBaeT CBOU hamMumio,
UMS, OTYECTBO (NocnegHee - Npy Hanuyum), agpec ANEeKTPOHHOW MOYTbI, MO KOTOPOMY
AOMMKHbI ObITb HanpaBneHbl OTBET, YyBeAOMIEeHWe O nepeagpecauun obpalleHus.



paxgaHwH BrpaBe MNPUMOXUTL K Takomy obpaleHuio Heobxooumble AOKYMEHTbI U
MaTtepuarsbl B 9NeKTPOHHOW dhopMe.

20. PaccmoTpeHue obpalieHun o npegoctaBneHMuM nHdopmaumm o nopsigke
npefocTaBfieHUss  MyHUUMNANbHOWM  YCryrM  OCyLUecTBnsieTcA B nopsiake,
npegycmoTpeHHoM ®depfepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsake
paccMmoTpeHus obpauieHnin rpaxaaH Poccuinckon ®egepaumnn».

ll. CTAHOAPT MPEOOCTABNEHNA MYHULMMANBHOW YCIYTU
HavmeHoBaHMe MyHUUMNANbLHOW yCryri

21. HavmeHoBaHue MYHULMMNANbHON ycnyru: «lMpepocTtaBneHuo
MYHULMNANbHOW rapaHTUmn ropofackoro okpyra CTpexxeBon».

HanmeHoBaHune opraHa, npegocrtasndaowero MyHmunnaribHyr ycryry

22. MNpepocTtaBneHne MyHULMNANbHOW yCrnyrm ocywlecTenseTca AgMUHUCTpaumen
ropoackoro okpyra CtpexxeBoun.

23. HenocpenctBeHHO NpeaocTaBneHne MyHULMNanbHOM yCnyrn ocyLecTBAsieTcs
cneunanuctamm [lpaBoBoro ynpaBneHns AAMWHUCTpaUMM rOPOACKOro  OKpyra
CtpexeBou (ganee - YnpasrneHue).

PesynbTaT npegocTaBneHns MyHUUMnansHoOm ycnyru

24. Pe3ynbTaTOM MpeAoCTaBNEHUss  MyHUUUMNANbHOM  YyCNyrn  siBNAETCS
npeaocTaBneHne 3asaBUTENI0 MyHMLMNANbHOW rapaHTuM ropoackoro okpyra CtpexeBon
B COOTBETCTBMM C JOrOBOPOM O NPeAOCTaBNEHMN MYHULMNANBHON rapaHTuw.

25. B cnyyae Hanuuma OCHOBaHWW Ansi OTKasa B NpegocTaBreHuu
MYHULMNANbHON YCNyrK, ykKasaHHbIX B MNyHKTe 37 HacTodAwero AQMUHUCTPATUBHOMO
pernameHTa, pes3ynbTaTtoM MpPefoCTaBNEHUS MYHUUMNANbHOM YCNyrn SBnsieTcd
yBegomneHne o6 oTkasze npeaoCTaBfeHUs MyHMLUMNANbHOW rapaHTUM ropoacKoro
okpyra CtpexeBon.

Cpok npeaocTaBneHns MyHMUUNanbsHON ycryru

26. CpoKk npeaocTaBneHnss MyHUUMMNAnbHOW YCNyrm ¢ y4eToM HeobGXoomMocTu
obpalleHunsa B opraHmM3aLmm, y4acTeytowme B NpeaocTaBeHn MyHULMNAanNsHON ycnyru,
HEe MOXEeT npeBbllaTb AEBAHOCTA NATW KaneHAapHbIX AHEW CO OHA MNOCTYNSEeHUs
3as8BMEHNA O MNPeAoCTaBEHNM MYHULMMNANbHOM rFapaHTUM  FOpPOACKOrO  OKpyra
CTpexeBoMn.

MpaBoBblE OCHOBaHWS 4118 NPeAOCTaBNeHMs MyHUUMNAnbHON yCryru

27. MNpepocTaBneHme MyHMUMNANbLHOM YCNyrM OCyLEeCTBNAETCS B COOTBETCTBUM
C:

1) brogxeTHbIM kogekcom Poccuinckon degepaumm (MCTOYHUK OdmLManbHOro
onybnukoBaHua «CobpaHune 3akoHogatenbctBa P®», 03.08.1998, Ne 31, ct. 3823,
«Poccuiickas raseta», Ne 153-154, 12.08.1998);

2) ®epepanbHbiM  3akoHOM oT 27.07.2010 N 210-®3 «O6 opraHusaymm
NpefocTaBfieHNs  rOCYAapCTBEHHbIX U MyHMUMNAmNbHbIX — YCNyr»  (MCTOYHUK
oduymnanbHoro onybnukoBaHusa «Poccunckada razeta», Ne 168 ot 30.07.2010);



3) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-9d3 «O6 obwmx npuHUmnax
opraHusaumm MecCcTHOro camoynpasneHna B Poccuinckon ®epgepaumm»  (MCTOYHUK
oduymanbHoro onybnukoBaHmsa «Poccunckasa razeta», Ne 202 ot 08.10.2003);

4) peweHnem [ymbl ropoackoro okpyra Ctpexeson ot 02.10.2013 Ne 392 «O6
yTBEpPXAeHUM MonoxeHns o BIoaAXeTHOM NpoLecce B ropoackoM okpyre CTpexxeBom»;

5) peweHnuvem Oymbl ropogckoro okpyra Ctpexeson ot 05.12.2007 Ne 311 «O6
yTBepxaeHun [lopsagka npuBreyvYeHUst 3aeMHbIX CPenCcTB  TOPOACKMM  OKPYrom
CTpexeBon»;

6) peweHnem Oymbl ropoackoro okpyra Ctpexeson oT 03.08.2011 Ne 89 «O6
yTBepxaeHun YctaBa MyHuUMNanbHOro KaseHHoro ydpexaeHus ®duHaHcoBoe
ynpasneHve AgMUHUCTpaunn ropogckoro okpyra CtpexxeBomny;

7) nocTaHoBneHveM AZMUHUCTpauuM  ropoackoro  okpyra CrpexeBou
oT 01.08.2018 Ne 562 «O T[lopsagke npeaocTaBfeHUs MyHULUNANbHbLIX rapaHTumn
ropoackoro okpyra CtpexeBon».

MqupﬂblBaIOLLI,I/II;I nepevyeHb JOKYMEHTOB, HeobXoAnMbIX B COOTBETCTBUN
C 3aKoHoaaTelibHbIMU N UHBIMW HOPMAaTUBHbIMW NPaBOBbIMU aKTaMn O5A
npenocrtasreHndA MyHMLlMﬂaﬂbHOIZ ycnyru, ¢ pasgeneHmem Ha AOKYMEHTbI
n Mchopmau,mo, KOTOpPbIE 3aAaBUTENb OOJTKEH NpeaoCTaBUTb CaMOCTOATESIbHO, U
OOKYMEHTbI, KOTOPblIE 3adABUTESb BrpaBe npeaoctaBnTb MO cobCTBEHHOW MHULMATUBE,
TaK KaK OHU noanexart npeacrtaB/ieHN0 B paMKax MexeeomMCTBEHHOIO
I/IH(*)OpMaLMOHHOFO B3aMMOLENCTBUS

28. B uenax nonyvyeHuMs MyHUUMNAnbHOW YCNyru 3asBuTenb npeacraBnser
3aaBneHne (npegnaraemasa opma 3asBreHus npeactaBrieHa B MNPUNOXKEHUU 2 K
HacTosiwemy AOMUHUCTPATUBHOMY pernameHTy) nvbo ykasbiBaeT MyHMUMManbHYH
ycrnyry B KOMMJSIEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 depepanbHOro
3akoHa oT 27.07.2010 Ne 210-#3 «O6 opraHusaumm npegocTaBneHns
rocyAapCTBEHHbIX Y MyHUUMNAMNbHbIX YCIyr» (MpyU Hann4mMm 3aknio4YeHHOro cornalleHns
c MoLl).

29. K 3agBneHuio Ha npefocTaBfeHne MyHUMUMNanbHOW YyCrnyrn 3asiBUTEnNb
npuknagbiBaerT:

1) Konun y4dypeauTernbHbIX OOKYMEHTOB - ANS opuaudeckoro nuua, Konus
AOKYMEeHTa, YAOCTOBEPSIOLLEro IMYHOCTD, - A8 UHAMBUAYANbHOro NpeanpuHuMmaTens;

2) Konus OOKYMeHTa, yaocToBepsiowero npaea (NofHOMoOYMA) npeacraBuTens
MHOVBUOYanNbHOro NpeanpuHUMaTens Unu puandeckoro Nuua;

3) [OOKyMeHTbl, MoATBepXAawlne paspelleHMe Ha COBepLUEeHUEe KPYMHbIX
COENnoK, B cCriyyae, ecnu Takoe paspelleHne Heobxoaumo B COOTBETCTBUU C
3akoHogaTenbcTBoM Poccuinckon ®egepaunm (ansa pMANYECKOro nuua);

4) Byxrantepckumin 6anaHc 3a nocnegHwe TpW OTYETHbIX roga WM MOCneaHun
OTYETHbIN Nepuoa (Ansa PUANYECKOro nuua);

5) pacwwupoBka OeOUTOPCKOM UM KPEAUTOPCKOM  3a40SDKEHHOCTM K
OyxrantepckoMy 6anaHcy 3a nocnegHui OTYETHbLIM Nepuon C ykasaHnem Haubonee
KpynHbix aebutopoB u kpeautopoB (6ornee 5% oT obwien cymMmbl 3a40MKEHHOCTN) U
AaT X BO3HWKHOBEHWSA (4N5 OPUANYECKOro Nnua);

6) pacwmdpoBKa 3a40/MKEHHOCTU MO KpeauTam M 3anmMam K OyxranTtepckomy
GanaHcy Ha NocnegH OTYETHYHO AaTy U Ha OaTy nofayun 3asBuTenem 3asBreHust O
nNpegocTaBfieHNN MyHUUMNANbHON YCNyrn C yka3aHWeM KpeauTopoB, BENUYMHBI 4OMra,
Aat nonyyvyeHus u noraweHuns obasaTenbcTs, BUOOB KX obecnevyeHusi, NpOLEHTHOM
CTaBKW, NEPUOAMYHOCTM MOralleHnsi, CYMM MpPOCPOYEHHbIX 00a3aTenscTB, C
NpUNOXeHNneM NOATBEPXKAALNX AOKYMEHTOB (415 FOPUANYECKOTO Nnua);

7) pacwmngpoBKa OCHOBHbIX CPeACTB K Byxrantepckomy 6anaHcy Ha nocrnegHo
OTYETHYIO AaTy (Ansa PUANYECKOro nuua);



8) ©OwusHec-nnaH, coaepXxawmn UHAHCOBO-3KOHOMMUYeckoe 0BOCHOBaHWe
npoekTa, BKNto4varLlee B cebsa 060CHOBaHHbIE pacveTbl CPOKa OKYNaeMOCTWU MPOEKTa,
peHTabenbHOCTN MpoekTa, CyMMbl OTYUCIIEHMN B OOAXKeTbl PasfMyHbIX YPOBHEW,
pacxoabl Ha 3apaboTHy NnaTy nepcoHana, obecneyeHne NCNonHeHUs 0b6s3aTenbLCTB
Nno MyHMUMNANbHOW rapaHTuu;

9) konua ayauTOPCKOro 3aknioveHusl, NoATBepXKAatolero LOCTOBEPHOCTb
OyxranTepckon OTYETHOCTWU 3adABUTENS 3a NOCMEeOHUM OTYETHbLIN rod (B crnyyae ecnu
npoBeaeHne ayanTOpPCKOM NPOBEPKM ABMseTcss obs3aTenbHbiM B COOTBETCTBUM C
3akoHoaTenbcTBOM Poccurckon ®epepauun);

10) cnpaBkn M3 KpeauTHbIX opraHM3aumin o6 octaTtkax Ha cyeTax U OTCYTCTBUM
KapTOTEK K cHeTawm;

11) otyeT 06 oOuUEHKE MMyLLeCcTBa, NPeAoCTaBASAEMOro 3asiBUTENEM rapaHTy B
obecneyeHne 06a3aTenbCTB NonyyvyaTens MyHMLMNanbHON rapaHTum;

12) npoekT gorosopa (cornalleHuns) Mexay 3asiBUTENneM M ero KOHTpareHTom,
noaTBEpPXOaloLWNA rpaXKgaHCKo-NpaBoBble 00a3aTenbCcTBa, B 06ecneyeHne KoTopbix
3anpalumMBaeTcs MyHUUunanbHas rapaHTus.

30. [okymMeHTbl Ans npegocTaBneHust MyHMUMNanbHOW ycnyrm MoryT ObiTb
npeacrtasneHbl B AQMUHUCTPALUIO ropoackoro okpyra CTpexeBown C MCNONb30BaHNEM
EouHoro noprtana rocygapCTBEHHbIX W MyHMUuMnanbHbIX ycnyr (dyHkumn) (nocne
obGecneyeHnss TEXHUYECKON BO3MOXHOCTM), MOYTOBLIM OTMPaBfiEHNEM, NPU JINYHOM
obpaleHun, a Takke NOCPEeACTBOM oObOpaleHuss 3a nonyyeHnem MyHMUMNanbHON
ycnyrim B MOL, (npyM Hanuumm 3aknoveHHOro cornaiwleHus). B cnyvae HanpaBneHus
3aABNEeHNa B 3NEKTPOHHON dhopMe 3asBUTENb MNpUKNaabiBaeT K TakoMy oGpalleHunto
HeoOXxoauMble JOKYMEHTbI U MaTepuarnbsl B 351IEKTPOHHOW hopMe.

31. B cnyyae ecnu myHMuunanbHas ycnyra ykasaHa B KOMMJIEKCHOM 3anpoce
3asBuUTENd, NpeaycMoTpeHHoM ctatben 15.1 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHUs rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr» (MpY Hanuuuu 3aknioyeHHoro cornawexHna ¢ MoLl), MLl npepocrtasnseTt B
AOMUHUCTpaunio  ropoackoro  okpyra  CTpexeBow  3asiBNeHue, noanucaHHoe
YNOSTHOMOYEHHbIM paboTHukom MOPLL n ckpenneHHoe nevatbto MOLl, AOKYMEHTHI,
npeayCMOTPEHHbIE MYyHKTOM 29 HacTtoswero AAMWHUCTPATUBHOIO perfiaMmeHTa, C
npunoxexHnem 3aBepeHHon ML konmm KOMNNEKCHOro 3anpoca 3asBUTENS.

32. [llpepnaraemas d¢opma 3asiBfieHNa [[OCTynHa Ans KOMMpoBaHUSA M
3anofiHEHNs B 93rfEeKTPOHHOM Buae Ha EgvHOM noprtane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumin), Ha odwmuyumanbHom cante. B OymaxHom Buae
npegnaraemasi opmMma 3asiBfieHns NpeaoCcTaBnsaeTca HENOCPEACTBEHHO B YNpaBreHUn
(kab. Ne 42), B8 MOLL (npy Hann4nm 3akniOYeHHOro cornawleHuns).

33. [llepevyeHb AOOKYMEHTOB [Afs NPEeAoCTaBfEHUS MYyHULUMNANbHOW YCnyru,
KOTOpble HaxoOATCs B pPaCMoOpsiKEHMM OpraHoB W OpraHuM3auun, y4acTBYHOLUMX B
npeaoCcTaBfEHMM MyHULMNAIBHON YCIYyrn, KOTOPble 3asBUTESNb BNpaBe NpeaocTaBuTh B
no co6CTBEHHON MHMLMATUBE:

1) BbiNMMCKa w3 EOMHOro rocygapCTBEHHOrO peecTpa  MHAMBMAOYamnbHbIX
npeanpvHUMaTenen B OTHOLEHNN UHOMBMAYANbHOIO NpeanpuHMMaTens;

2) BbiNncka u3 EOMHOro rocygapCTBEHHOrO peecTpa lopuauMyeckoro nuua B
OTHOLLEHMM KOPNONYECKOro Nnua;

3) cBeaeHns 0 NOCTaHOBKE Ha HaroOroBbI Y4ET B HANIOrOBOM OpraHe;

4) cnpaBka O goxogax fiMua,  SABASKOLWErocs  MHAMBMAYaANbHbIM
npegnpuHumatenem, no d¢opme 3-HOPJ1 3a Tpy OTYETHbLIX roga W nocrnegHun
OTYETHbIN Nepuos;

5) uHdopmMaunoOHHOE NNCLMO O rOCYAAapPCTBEHHOW perucTpaumm 3asBuTens B
TeppuTopuanbHOM OpraHe CTaTUCTUKK;



6) KONUA NULEH3MN Ha OCYLLECTBEHNE OEeATENbHOCTU, eCnn BUA AeATENbHOCTH
NnoaneXuT NUUEH3MPOBaHMIO B COOTBETCTBUM C 3aKoHoAaTenbCTBOM Poccumnckon
depepaumn;

7) cnpaBKka HanoroBoro opraHa 06 oTCyTCTBMM 3a40JPKEHHOCTM NO HANOroBbIM U
WHbIM 06a3aTeNbHbIM NNaTexam B O1oaXeTbl BCEX YPOBHEN N BHEGIOAXKETHbIE (DOHAbI;

8) cnpaBka HanoroBoro opraHa 06 OTKpbITbIX CHETAX Ha MOCMNEOHIO OTYETHYIO
aary.

34. AoMUHUCTpauna ropoackoro okpyra CTpexeBon He Brpase:

1) TpeboBaTb OT 3asBUTENS NpPeAcTaBneHUss AOKYMEHTOB M MHopMaLnmn unm
OCYLLECTBNEHNA OENCTBUA, NpeacTaBNEeHNe WM  OCYLLECTBIEHME KOTOPbIX He
npeaycMoTpeHO HOPMAaTMBHbIMW MPaBOBbIMW akTamu, PEryrimpylowmMmmn OTHOLLEHWS,
BO3HMKaKOLLME B CBA3M C NpeaoCTaBNeHnemM MyHULMNAnbHOM YCNyru;

2) TpeboBaTb OT 3asBUTENSA NPeACTaBMeHMa AOKYMEHTOB U nHdopMaumm, B TOM
yucne noaTBEpPXOAKLWMX BHECEeHMe 3asdBuTeneM nnatbl 3a npegocTaBneHune
MYHAUMNANbHOMW  YCRyrn,  KOTOpble  HaxogAaTCcA B pacnopsbkeHMM  opraHa,
NPeaoCTaBAOWEr0  MyHUUMNAMNbHYK YCNyry, WHbIX TOCYAapCTBEHHbIX OPraHoB,
OpraHoB MECTHOro camoynpaBrieHus nMbo NOABEAOMCTBEHHbLIX FOCYAapPCTBEHHbLIM
opraHam WM opraHam MeCTHOro CaMOYyNpaBIiEHUSI OpraHu3auun, y4yacTBYHLMX B
npegocTaBfeHnn npeaycMoTpeHHbIX vacTtbto 1 ctatbm 1 PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBfeHnsa roCyAapCTBEHHbLIX WU
MYHULMNANbHbLIX YCNYr» rocygapCTBEHHbIX U MyHULMNANbHBLIX YCNYr, B COOTBETCTBUN C
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon  degepauun, HOpMaTUBHLIMU
npaBoOBbIMKM akTamm Tomckon obnactv, MyHUUMNANbHbIMW MNPaBOBLIMW akTamu, 3a
UCKITIOYEHNEM [JOKYMEHTOB, BK/MIOYEHHbIX B ONpederieHHbIn YacTbio 6 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBreHus
rocyAapCTBEHHbIX M MyHUUMNAmNbHbIX YCRAyr» MnepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacTtaBUTb  yKasaHHble  OJOKYMEHTbl W WMHgopmauuio B  Oprad,
NpegocTaBnAoLWNA MyHULMNANbHYIO YCryry, N0 CO6CTBEHHOW MHULMATUBE;

3) TpeboBaTb OT 3asBUTENSA OCYLLUECTBMEHMS [OEWCTBUA, B TOM 4uUcne
cornacoBaHun, HeobxoauMbIX ANA NONyYEeHUss MyHULMNANbHON YCNYrn U CBA3aHHbIX C
obpalleHneM B UHble rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO caMoynpaBreHus u
opraHusauum, 3a WCKNIOYEHWEM MOMyYeHUss YCryr W MoryvyeHus [OOKYMEHTOB U
WHpopMauuK, npenocTaBnseMblX B pesynbTaTe nNpefoCTaBrieHust Takux YCnyr,
BKIMIOYEHHbIX B NepeYveHb YCryr, KoTopble ABMASTCA HeobxoanMbiMy 1 oba3aTenbHbIMU
ANA  nNpefocTaBfeHnus MyHMUMNanbHbIX YCIyr, YTBEPXOEHHbIn peweHnem [dymbl
ropoackoro okpyra Ctpexeon ot 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble SBRSOTCA
HeobxoaMMbiMn 1 oba3aTenbHbIMU NS NpeaoCTaBNeHna MyHUUUNanbHbIX  YCnyr
AoMUHUCTpaunen ropoackoro okpyra CTpexxeBon n ee opraHammny;

4) TpeboBaTb OT 3aaABUTENs nNpencTaBfeHUs [LOKYMEHTOB M WHdOopMaLmK,
OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YKa3blBannCb MNpu nepBoHavanbHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXoAMMbIX ANs NpefoCTaBfeHns MyHUUmnanbHOM
ycnyrm, nubo B NpedocTaBfeHuM  MYyHUUMNanbHOW  YCRyrn, 3a UCKITHYEHUEM
crnegyowmnx cnyyaes:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHBLIX MNPABOBbLIX aKTOB, KacCaloLMXCH
nNpegocTaBfieHNa MyHULMNANbHOW yCryrn, Nocne nepBoHavanbHOM nogayvv 3asBrneHns
0 NpefocTaBfeHnn MyHULMNANbHOW YCIyru;

6) Hanu4yne ownbOK B 3aABNEHUM O NPESOCTaBEHUN MYHULMMNANbHON YCNyrn v
AOKYMEeHTaX, MOAaHHbIX 3asiBUTENeM Mocre nepBoHavanbHOro OTKasa B npueme
AOKYMEHTOB, HeobGXoauMMbIX ONs NpefoCTaBNeHus MyHuuunanbHOW ycnyru, nnbo B
nNpegocTaBfeHNN MyHULMNANbLHOW YCNYIN U HE BKITHOYEHHbIX B NPEACTaBIIEHHbIN paHee
KOMMEKT AOKYMEHTOB;



B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UNN n3mMeHeHne nHdopmauum nocne
nepBOHaYanbHOro oTkasa B nNnpueme OOKYMEHTOB, HEOOXOAUMbIX ANsi NpeaoCTaBneHuns
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHnm MyHUUUNAanNsHOW yCnyru;

r) BbIABNEHWE [JOKYMEeHTanbHO noATBepXOAeHHOro dakrta (Mpu3HaKkoB)
ownbo4HOro mnn npoTMBonNpaBHOro Aencteunsa (6e3pencTenst) AOMKHOCTHOrO nuvua
opraHa, NpegocTaBnAwLWEero MyHUUMNANbHY YCIyry, MyHUUMNANbHOMO ChyXallero,
paboTHuka MO®L|, paboTHuKa opraHusauuu, npeaycMoTpeHHon Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHusaumm npenocTaBreHus
rocyAapCTBEHHbIX U MYHUUMNANbHbLIX YCAyry, Npu nepBoHa4vyanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMMbIX A1 npefoCcTaBneHus MyHuuunanbHOM ycnyrn, nmbo B
npegocTaBfieHUM MYHUUMNANbHOM YCNyru, O Yem B MUCbMEHHOM BMAE 3a MNOAMUCHIO
PYKOBOAUTENSA OpraHa, NpedocTaBnfAlLWero MyHUUMNAnbHYK YCryry, pyKoBOAUTENS
MO®Ll npn nepBoHavanbHOM OTKase B nNpuemMe [LOKYMEHTOB, HeobXoauMblxX Afs
npefoCcTaBfieHUs  MyHUUMNanbHOW  ycnyru, nunbo pykoBoAUTENs  OpraHusauuu,
npegycMoTpeHHon 4vactbto 1.1 ctatbm 16 HacTtosiwero PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBreHNa roCyAapCTBEHHbIX W
MYHULMNAnNbHbIX yCNyr», yBegoOMNseTCs 3asBUTENb, a Takke NPUHOCATCHA N3BUHEHUS 3a
AOoCTaBreHHble HeyaobCTBa;

5) oTkasbliBaTb B NpuemMe 3asiBNeHUst U UHbIX AOKYMEHTOB, HEOBXoAUMbIX Ond
npefoCTaBfieHNs MyHULMNANbLHOW YCIyrn, B Criydae, ecrnv 3asiBfieHne U OOKYMEHThI,
HeoOxoguMble ANsa NpefocTaBneHns MyHUUMNanbHOW YCyrn, NoaaHbl B COOTBETCTBUM
C VvH(opmMaumen O cpokax W nopsigke nNpenoCTaBfieHUst MYHULMMAnbHOW YChyru,
onybnukoBaHHOM Ha EAWHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX YCRyr
(cyHKLMI);

6) oTkasbiBaTb B NpefoCTaBfieHMM MYHWUUNANbHOM YCnyru B criydyae, ecnu
3asBneHne u [OOKYMEHTbl, Heobxoaumble ONs MpefdocTaBneHns MyHMUMnanbHOM
ycryru, nodaHbl B COOTBETCTBMM C WHOPMaUMen o Cpokax W nopsgke
npegocTaBfieHna MyHUUMNaneHoW ycnyrn, onybrnvkoBaHHoM Ha EguHom noptane
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (PYHKLUNA).

McuepnbiBaowmm nepeyeHb OCHOBaHMM N4 OTKasa
B NpuemMe JOKYMEHTOB, HEOOXOAUMbIX N5l NpeaoCcTaBNeHUs MyHULMNANbHOW yCnyrm

35. OcHoBaHMS fOns OTkasa B MNpvemMe [OOKYMEHTOB Ans NpeaocTaBlieHus
MYHULMNANbHOW YCNyTu:

1) 3asBneHMe He COOEpPXWUT CBefdeHWi nmMbo COoAepXWUT  HenorHble
(HegoOCTOBEPHbIE) CBEAEHUSl, YCTAHOBMIEHHbIE MPUIIOXKEHMEM 2 K HacTosLemy
ALMVUHUCTPATUBHOMY perfiamMeHTy;

2) B AOKYMEHTaX UMETCS NOAYNCTKN, NPUMUCKM, 3a4EPKHYThIE CIOBA;

3) OOKYMEeHTbl copepaT MOBPEXAEHUS, Hanuume KOTOpbIX He Mo3BonseT
OOHO3HAYHO MCTONKOBATbL MX coaepkaHue

4) K 3asBMEHVI0 He MPUIOXeHbl [OOKYMEHTbl, YCTaHOBMEHHble MyHKTOM 29
HacTosiLero AQMUHUCTPATUBHOIO perfamMmeHTa.

McyepnbiBaowmm nepeyeHb OCHOBaHUN AN NPUOCTaHOBNEHNA NpesoCTaBneHunst
MYHULMMNANbHON YCNYrn Unu oTkasa B NpeaoCcTaBneHn MyHUUMnanbHOW yenyru

36. OcHoBaHMs Anst NPUOCTAHOBIEHUS NPeaoCTaBNEeHNS MyHUUMMNANbLHON yCnyrn
OTCYTCTBYHOT.

37. OcHoBaHus Ans oTkasa B NpegoCTaBneHnn MyHULMNANbLHOWM YCNyri:

1) nonyyeHwe OTpPULATENbHOIO 3aKMYeHNns O (UHAHCOBOM COCTOSIHUM
npeTeHaeHTa B Uensx NpeaocTaBneHns MyHUUMNanbHON rapaHTUM FOPOACKOro oKpyra
CtpexeBoW;



2) nonyyvyeHve OTpUUATESIbHOMO 3aKkrlo4YeHUst NOo  pesynbTaTamM  OLEeHKM
9KOHOMWYECKOM LienecoobpasHOCTM NpPeaoCTaBfieHNs  MYHULMNANbHOM  rapaHTum
ropozckoro okpyra CtpexxeBon npeTeHAEHTY N OUEHKN coumanbHOW, 3KOHOMUYECKON Y
OrookeTHOMN 3P EKTUBHOCTM MPOEKTA;

3) oTcyTcTBME Yy TnpeTeHOeHTa BO3MOXHOCTU MpefoCTaBfeHus rapaHTty
UMYLLIECTBA, UMEIOLLIErO BbICOKYHK CTerneHb FIMKBUOHOCTU, B obecnevyeHne UCMONHEHUS
0bs13aTensCTBa;

4) Hanunuve y npeTeHOeHTa, ero nopydutenen (rapaHToB) MNPOCPOYEHHON
3a0S/DKEHHOCTM MO  AeHeXHbIM obs3atenbcTBam nepen ropoACKUM — OKPYrom
CtpexeBon, no obssaTternbHbIM nnaTexam B OwokeTHyto cuctemy Poccuinckon
depgepaumn, a TakkKe HeyperynumpoBaHHbIX 06583aTenbCTB MO MyHUUMNANbHbBIM
rapaHTusM, paHee npeaocTaBfieHHbIM FOpPOACKUM OKpyroM CTpexeBow;

5) Hanuyue y npeteHAeHTa HEUCNOMHEHHON 06S3aHHOCTM MO ynnaTe Hasnoros,
cbopoB, CTpaxoBbiXx B3HOCOB, MeHewn, WTpadoB, MPOLEHTOB, Noanexawumx ynnaTte B
COOTBETCTBUM C 3akoHodaTenscTBoM Poccuiickon Pegepaumm o Hanorax u cbopax;

6) HanunuvMe y npeTeHAeHTa MNPOCPOYEHHON 3a[4O0SMPKEHHOCTUM MO 3arvMaM U
KpeguTtam, nosiyYeHHbIM NpeTeHAEHTOM Y TPETbUX NUL;

7) NpeTeHAEeHT - pUANYECKOEe NULO HaxXoAUTCA B NpoLecce peopraHusauum,
nukBngaumm, 6GaHKpOTCTBa, a MpPeTeHAEHT - WHAMBUAYalbHbIN NpeanpuHUMaTenb
npekpaTun AeaTenbHOCTb B KA4eCTBE MHOMBUAYANbLHOIO NpeanpuHUMaTens;

8) pocTmxeHue npegenbHoro obbema rapaHTui, nNPeayCMOTPEHHOrO B
nporpaMme MyHuLMNAanbHbIX rapaHTUN Ha odYepenHOM (OUHAHCOBLIM rof (o4vepeaHomn
PMHaHCOBbIV O U NIaHOBLIN Nepuo) ropoackoro okpyra CTpexxeBoun.

Pasmep nnatbl, B3MaemMoun ¢ 3aaBuTens npu npeaocTasieHnn MyHUUMnansHOW
ycnyru, n cnocobbl ee B3MaHus B cnyyasx, npeayCMOTPEHHbIX dhefepanbHbIMu
3aKoHaMu, NPUHMMaeMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMATUBHBLIMUW MPaBOBbLIMU
akTamn Poccunckon ®egepaunmn, HopMaTUMBHLIMU NPABOBLIMU akTamMu CyObeKTOB
Tomckon obnactu, MyHMLMNanbHbIMU MPaBOBbIMU aKTaMm

38. MyHuumnanbHaga ycnyra npegocrasngerca 6ecnnaTHo.

39. Ycnyrn, koTopble 4€BNAOTCA HeobxoauMbiMM W obs3aTenbHbIMU  ANS
npefoCTaBfiEHNS MyHULUMNANTbHOW YCIYTn:

1) cnpaBka M3 KpeauTHbIX opraHm3auum ob ocTaTkax Ha cdeTax U OTCYTCTBUM
KapTOTeK K cHeTaMm.

2) oTyeT 00 OLEHKE UMyLLecTBa, NPeaoCTaBMsiEMOro 3asiBUTENEM rapaHTy B
obecneyveHne 0b6s3aTENbCTB NONyYaTeNss MyHUUMNANbHOW rapaHTun.

40. Pasmep nnatbl 3a oKasaHWe ycnyr, KOTopble ABNANTCA HEOOXOAUMBLIMU U
obsi3aTenbHbIMM  ONA NPeaoCTaBfEHNa MyHUMUMNANbHOW YCIyrn, YyCTaHaBNUBaKOTCA
opraHmsaumsamMu, NpPeaoCcTaBnAKWMMIN YCIyrM, KOTOpble SIBASKOTCA HEOOXOAUMbIMU U
obsi3aTenbHbIMM  ANs NPeaoCcTaBNeHUs MyHUMUMNANbHOW YCNyrM, CaMOCTOATENbHO B
COOTBETCTBUMN C TpebGOBaAHNAMM AENCTBYIOLLErO 3aKOHO4ATENbCTBA.

MakcrManbHbIN CPOK OXXMAaHWs B odepean npy nogade 3asiBneHus
O NpeaoCcTaBnNeHMN MyHULMNANbLHOM YCNYr U NpU NOMyYeHn
pesynbTaTa NpeAoCTaBeHns MyHMUUNAnbHOW yCnyru

41. MakcumMarnbHbIA CPOK OXMOaHUSA B odepeaun npu NnM4HOM nogade 3asBneHus o
npegocTaBfieHUM MyHULMNAITbHOW YCIyrn He OOMMKEeH npeBbllwaTth NATHaguaTu MUHYT.

42. MakcumarnbHbI CPOK OXuOaHuUs B odepeau npu nonyyvyeHuu pesyrnbraTta
npegocTaBfieHNs MyHULUMNANbLHOW YCNYrX He JOIKEH NpeBbIWaTh NATHAAUATU MUHYT.

Cpok peructpauun 3asiBneHust o npeaocTaBneHmm



MYHUUMMNANBHONM yCnyru

43. Peructpaums 3asBrneHuMs Ha GymMaxHOM HocuTene ocyllecTBnsieTcs B AeHb
noctynneHmsa B AIMMHUCTpauUMIO ropoackoro okpyra CTpexeBoW 3asBneHus u
AOKYMEHTOB 41191 NpeoCTaBNeHNs MyHULMNANbLHOM YCIyTri.

44. Pernctpaums 3asBreHu s, HanpasreHHoro B hopMe 3reKTPOHHOrO AOKYMeHTa
yepe3 EOMHLIN nopTan rocydapCTBEHHbIX M MyHuUMManbHbIX yenyr (dyHKUMK),
odomuManbHbIN CalT, OCYLIECTBASETCA He no3gHee paboyero AHA, criegyrowero 3a
AHEM ero nocTynreHna B AQMUHUCTPaLMIO ropoacKoro okpyra CTpexeBon.

TpeboBaHus K NOMELLEHUAM, B KOTOPLIX NPeAO0CTaBnAseTca MyHMUmMnansHaga ycnyra,
K 3any oXxugaHud, Mmectam Aans 3anosiHeHus 3asiBfieHNn 0 NpeaocTaBfieHnmn
MYHULMMIANbHOW yCNyru, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamMm nx 3anofHEHUSA K
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX A4S NpeaoCcTaBneHna MyHULUNanbHON
ycnyru, B TOM yucrie kK obecnedeHunto JOCTYNHOCTU AN MHBANUAOB YKa3aHHbIX
0ObEKTOB B COOTBETCTBUKN C 3aKoHoAaTenbCcTBOM Poccunckon degepauum
O counanbHOM 3aWmTe UHBaANNO4oB

45. lNMpepocraBneHne MyHMUMNANbHOW YCIyrn OCyLeCcTBNAeTCs B chneuyunanbHO
BblAENEHHbIX ANA 3TUX LEenen NoMeLLLeHNNAX.

46. MecTta npefgocTaBfeHns MyHUUMNanbHOW ycrnyrn obopyayrTca C y4eToMm
TpeboBaHUN AOCTYMHOCTU AN MHBanNMgoB B COOTBETCTBMM C 3aKOHOAATESNIbCTBOM
Poccunckon degepaumm o0 coumnanbHOM 3alumTe MHBanuaos. B cnyyae HEBO3MOXHOCTH
obopyaoBaHus MecTa nNpefoCTaBNeHns MyHUUMNANbHOM yCryrn ¢ ydeToM TpeboBaHmi
AOCTYMHOCTU AN MHBaNMOOB B COOTBETCTBUM C 3aKoHOOaTenbCTBOM Poccunckom
degepaumm 0 coumanbHOW  3aWmMTe  MHBANUMAOB Ha  COTpPyAHMKA  OpraHa,
NpefoCTaBALWEro MyHULMNANbHYKO yCnyry, Bo3naraetca ob653aHHOCTb MO OKa3aHuto
CUTYaLUMOHHON MOMOLUM MHBanNugam BCEX KaTeropum Ha nepuog npenocTaBneHus
MYHULMNAnbHOW YCNyru.

47. B cnyyae ecnm MmeeTca BO3MOXHOCTb OpraHusauuuM CTOSIHKM (NapKOBKW)
BO3fe 30aHus (CTPOEHUS), B KOTOPOM pasMeELLEHO MOMELLEHNE MpuUemMa U Bblgaun
AOKYMEHTOB, OPraHM3oBbIBAETCA CTOsIHKA (MapKoOBKa) AOfsi NIMYHOrOo aBTOMOOBMIBHOIO
TpaHcnopTa, 6ecnnatHas ans 3assuTtenen. Ha kaxxgon CTosiHKke BblaensieTcs He MeHee
10% mecT (HO He MeHee OAHOro MecTa), ona GecnnaTtHOM NapKOBKWM TPAHCMOPTHbIX
cpeacTs, ynpasnsembix uHBanugamu |, Il rpynn, a Takke uHBanugamu Il rpynnel B
nopsigke, ycrtaHosneHHom [pasutensctesom Poccuinckon ®epepaumm, n TpaHCNOPTHbIX
CpencTB, NEpeBO3SALUNX TaKMX MHBaANMOoOB U (Mnun) geten-mHeanuaoB. Ha ykasaHHbIX
TPaAHCNOPTHbLIX CPEeACTBax [LOMMKEeH OblTb YCTAHOBMEH OMO3HaBAaTENbHbLIM  3HAK
«MHBanua». VYKasaHHble MecTa AN MapkoBKM HE OO0SMKHbl  3aHMMaTb  WHble
TpaHCNOPTHbIE CPeacTBa.

48. Bxoa B nomelleHne npuemMa u Bblgadn OOKYMEHTOB [OSKeH obecneumnBaTtb
cBobogHbIN OOCTYN 3aaBuTenen, 6biTb 06opyaoBaH yooOOHOW NECTHULLEN C MOPYYHSMM,
LUMPOKMMW NPOXOAaMMU.

49. Ha 3gaHun psgoM ¢ BXOOOM AofmkHa ObiTb pasmelleHa MHGOopMaunoHHas
BbIBECKA, COAEpKaLLas cneayroLyo MHopmMaumio:

1) HaMMeHoBaHWe opraHa;

2) MECTO HaxoXOeHWs 1 PUONYECKUIA agpec;

3) pexum paboTbl;

4) Homepa TenedoHOB ANS CNpaBok;

5) agpec oduumanbHOro canta opraHoB MECTHOIO CaMoynpaBreHNsA rOPOACKOro
okpyra Ctpexeon B ceTn IHTepHeT.

50. ®acag 3pgaHus gormkeH ObiTb 06opyaoBaH OCBETUTENbHLIMKU Npubopamu,
NO3BOJIAKOLLMMWN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMU Tabnnykamm.



51. lMNMomeweHns npuema M BblgayYn AOKYMEHTOB [OOSKHbI NpedycMaTpuBathb
MecTa Ansa oXxXunaaHus, MHpOPMMpoBaHMA 1 Npuema 3asBuUTENEN.

52. B mectax ana nHdpopMmpoBaHusa osmkeH bbiTb obecnedeH 4OCTyn rpaxaaH
ANA 03HAKOMNEHUs ¢ nHdopMaumen He TOMbKO B Yackl MpuMemMa 3asiBfieHUn, HO U B
pabo4yee BpeMsi, Korga npuem 3asBuTenen He BegeTcs.

53. XapaKTepuCTUKM MNOMELLEHUA MpuMeMa W Bbldayn [OOKYMEHTOB B 4acTu
06BHEMHO-NNAHNPOBOYHBIX WM KOHCTPYKTUBHbLIX PELLUEHWUIA, OCBELLEHUSA, MOXaPHOM
©e30MacHOCTN, NHXeHepHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATbL TpeboBaHMsM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYOLLMX Ha TeppuTopun Poccuinckon denepaumn.

54. TlomeweHns npvema BblgayM [LOKYMEHTOB 00OpyaylTCs CTeHaamu
(cTonkamun), cogepxalLummmn MHopmauuio 0 Nopsake NpeaocTaBNeEHNS MyHULMNANbHOW
yCnyru.

55. B mecTax Ansa oXugaHus yCTaHaBMMBAKOTCA CTyNbA (KpecerbHble Cekuuu,
Kpecna) ans s3assutenen.

56. B nomeweHnn npuema n BblgauM LOKYMEHTOB BblAeNnseTcsa MecTo Aans
odoopMIieHMs OOKYMEHTOB, npeaycmaTpuBarowlee crtonbl (CTOMkM) € BnaHkamu
3aABNEHUN N KaHLENAPCKUMWN NPUHAANEXKHOCTAMM.

57. NHdopmauusa o pamunum, MMeHu, otdecTBe (NpU HanNuumm) U OOSMKHOCTU
cneumnanucTa opraHa, OCYLLEeCTBNSAKLWEro npeaocTaBrieHMe MyHUUUNanbHOW YCryru,
AormkHa BbITb pasmelleHa Ha pabodyem MecTe cneyuanucTa YnpasneHus.

58. OpraH, npegocTaBnsAlWMA  MyHUUMNANbHyO  ycnyry, obecneynBaeT
MHBanNuaam:

1) ycnosua ana  GecnpensTCTBEHHOro AocTyna K ob6bekTy (3gaHuio,
NMoMeLLeHN0), B KOTOPOM OHa MpefocTaBnseTcs, a Takke Ana 6ecnpensaTCTBEHHOro
Nnonb30BaHUA TPAHCNOPTOM, CpeaCcTBaMu CBSA3N U MHGOPMaLUnK;

2) BO3MOXXHOCTb CaMOCTOSATESTbHOIO NepeaBMXeHusi Mo TEPPUTOPUN, HA KOTOPOW
pacnonoxeH o0ObekT (3gaHve, MNOMelleHMe), B  KOTOPOM  MpeaocTaBndeTcs
MyH/LMNanbHasa ycnyra, a Takke Bxoda B TakoW OObeKT 1 BbIXxoda U3 Hero, nocagkun B
TpaHCNOpTHOE CPeaCTBO U BbiCAAKM U3 HEro, B TOM YMCe C UCNONb30BaHUEM Kpecrna-
KONACKW;

3) conpoBOXAEHWEe WHBaNMOOB, WUMEIOLMX CTOMKME paccTponcTBa YHKUUN
3pPEHUSA U CaMOCTOATENBHOIo NepeaBKeHNs;

4) Hagnexaulee pasmelleHme obopyaoBaHWA W HOcUTENEn WHdopMauuu,
HeobxoauMbIx ons obecneyeHnss 6ecnpenssTCTBEHHOrO JOCTyNa UHBaNMAoB K 06bEeKTy
(3maHno, NomeLleHn), B KOTOPOM NpefocTaBnseTcsa MyHuuunanbHas ycnyra, u K
ycriyre ¢ y4eTOM OrpaHUYEHUN UX XXU3HEeLEeATeNTbHOCTY;

5) pybnupoBaHue HeobxoaMMOW LN WHBANMAOB 3BYKOBOW W 3pUTENBHOWN
nHopMauuM, a TaKkkKe Haanucew, 3HaKOB WM WMHOM TEKCTOBOW W rpadpmyeckomn
MHOpMaLMM 3HaKaMn, BbINOSTHEHHLIMW pefnbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymKa;

7) ponyck Ha oObekT (3gaHuve, MOMELLEHME), B KOTOPOM npenocTaBnsieTca
MyHMUMNanbHas  ycnyra,  cobaku-NpoBOAHMKA  MpPUM  Hanmuuum  OOKYMEHTa,
noaTBepXaawoLllero ee cneuuanoHoe obyyeHne w BblgaBaemoro no ¢opme n B
nopsiake, KoTopble onpefenstioTcs denepanbHbiM OpraHoOM UCMNONHUTENBHOW BIacTMy,
OCyLLeCTBNALWMM (PYHKLMM NO BbipaboTke 1 peanusaumm rocyaapCTBEHHON NOMUTUKM
N HOPMAaTMBHO-NPaABOBOMY PeEryrnMpoBaHuio B ccpepe coumnanbHOM 3aLmTbl HaceneHus;

8) okasaHve wvHBanuMgam nomMowu B npeogorneHum 6apbepoB, MeLlakoLnx
NONYYEHNIO UMM MYHULIMNANbHOW YCIyrn HapaBHe C APYrMMN NMLamMMm.

MNMokasaTenu JOCTYMHOCTW U Ka4ecTBa MyHULMNaNbHON yCryru

59. lNokasaTtenamu JOCTYMHOCTU U KaYecTBa MyHULMMNANbHOW YCNyru SBNA0TCA:
1) [OCTOBEPHOCTb NPEeAOCTaBASEMON 3asABUTENAM UHOpMaL MK,



2) nosiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnsagHOCTb hOpM NpeaocTaBnNgemMon uHpopmauumn o6 agMUHUCTPATUBHBIX
npowuenypax;

4) yno6CTBO M OOCTYMNHOCTb MOMYyYEHUA MHOPMALUKN 3asaBUTENAMN O NOPSIAKE
npeaocTaBfeHnsa MyHUUMNanbHON yCnyru;

5) cobnogeHne CpokoB UCMNOSTHEHUSA OTAENbHBIX agMUHUCTPATUBHLIX NpoLeayp
N NpegocTaBfieHNa MyHUUMNAnbHON YCNyrn B LLENIOM;

6) cobnogeHne TpeboBaHMM K pasmepy nnatel 3a npegocTaBreHne
MYHULMNANbHOW YCIyIu;

7) ponyck Ha oObekT (3gaHuve, MoMeLleHne), B KOTOPOM npenocTaBrisieTca
MyHMUMNanbHas  ycnyra,  cobaku-NpoBOAHMKA  MpUM  HanmuMuMm  OOKYMEHTa,
noagTeepXgarollero ee cneuuanoHoe obyyeHne wn BblgaBaemoro no ¢opme M B
nopsigke, Kotopble onpegenstTcs degepanbHbIM OpraHOM MCMOMMHUTENbHOM BRacTy,
OCYLLECTBNAOLWMM (PYHKLMM NO BbipaboTke 1 peanusaumm rocyaapCTBEHHOW NONUTUKM
N HOPMAaTUBHO-NPaABOBOMY PErynMpoBaHuto B ccpepe coumnanbHOM 3aLmTbl HaceneHus;

8) oTtcyTcTBME OBOOCHOBaHHbIX Xanob Ha pelweHus, aencteus (besgencreue)
opraHa, NpefoCcTaBnslLWero MyHUUMNanbHyl0 Ycnyry, OOJSDKHOCTHOrO nvua opraHa,
npegoCTaBAILWEro MyHUUMNANbHY YCryry, MM6o MyHUUMNANbLHOMO CryXaLlero;

9) nonHOTa W akTyanbHOCTb WH(opMaumMmM O nopsigke npeaocTaBreHus
MYHULMNANbHOM YCIyIn.

60. MNpn nonyyeHnn MyHMLMNAaNbLHOW YCNyrn 3asBuUTerNb OCyLlecTBNAeT He bonee
Tpex B3auMOAENCTBUM C OOSMKHOCTHLIMY L AMW, B TOM YMCHe:

1) npu nogaye 3anpoca Ha NosfydYeHne ycryrm 1 nosiydeHun pesynbrarta ycrnyru
3asiBUTENEM NNYHO, B TOM Yncne vyepes MOLL, - He Bonee AByx pas;

2) npu nogade 3anpoca Ha MonydyeHue ycryrm C ucnorb3oBaHvem EpuHoro
noptana rocyAapCTBEHHbIX W  MyHUUMNANbHbIX  ycnyr (PyHKUUKW), MOYTOBbIM
oTnpasneHveM - He bonee ogHoro pasa.

61. MpoOoMKMUTENBbHOCTL KaXdoro B3aUMOAEWCTBUS He [OfKHa npeBblwaTb
NATHagUaTy MUHYT.

62. VicyepnbiBatoLmi cocTaB AENCTBUN, KOTOpPble 3adBUTENb BNpaBe COBEPLUUTL
B 3NIEKTPOHHOM hopMe MpU NOSTYyYEHUM MYHUUMMNANBbHOW YCMAyrn C UCMOSb30BaHUEM
EaunHoro noptana myHuMumnanbHbIX yenyr (oyHKUun) (nocne obecneyeHmnst TEXHNUYECKON
BO3MOXXHOCTMW):

1) nony4eHne nHopMaLUn 0 MyHULMNANBHOW yCNyre;

2) 03HaKoMneHue ¢ popMammn 3asiBIIEHUA N UHbIX AOKYMEHTOB, HEOOXOANMbIX
ANa  NonydeHns MyHuuunanbHOW ycnyrn, n obecnedeHve p[ocTyna K HUM  Ons
KONUPOBaHUA 1 3anoSTHEHUSA B SNIEKTPOHHOU hopMeE;

3)npeacTaBneHnsa 3asBneHuMs O npedocTaBleHun MyHUUMNanbHOWM YCRyrn B
3NEKTPOHHON hOpME;

4)npenctaBrieHne  OOKYMEHTOB,  HeobxoaumbIX  Ons  nNpefocTaBrieHus
MYHULUNANbHOW YCNyrn, B 3NeKTPOHHON dOpMeE;

5) ocyuwecTBneHne MOHUTOPUHra Xoda MpeaoCTaBfeHUss MyHULMNanbHON
yCnyru;

6) nonyyeHue pes3ynbTaToOB NPeAOCTaBEHUS YCIyrn B 3NEKTPOHHOM BuAae Ha
EouHom nopTane rocygapCTBEHHbIX M MyHMUMMANbHbIX YCNyr (PyHKUWA), ecnu 3To He
3anpeLleHo deaepanbHbIM 3aKOHOM.

NHble TpeboBaHus, B TOM Yncne yunTbiBatowme ocobeHHOCTM NpeaocTaBneHns
MyHuumnaneHon ycnyrm B MOLL n ocobeHHOCTM npegocTaBneHus
MYHULUMNAaNbHOW YCNyru B 351IEKTPOHHOM bopme

63. 3asBUTENO NpPeaoCTaBnseTCs BO3MOXHOCTb MONYyYEHUS MyHULMManbHOM
ycrnyrm c ucnonb3oBaHMem EAMHOro noprtana rocygapCTBEHHbIX M MyHUUMNAnbHbIX



ycnyr (cyHkuun) (nocne obecneyeHWss TEeXHUYECKOW BO3MOXHOCTU), MOYTOBLIM
oTNpaBfieHneM, a Takke MOCPeACTBOM NuYHOro obpalleHns 3a noryvyeHuem
MyHUUMNansHomn ycrnyr B MOLL (Mpy Hannyum 3aknio4eHHOro cornatleHuns).

64. MNpn obpalleHun 3a nonyvyeHnem MyHuUMnanbHOW ycnyrn yepe3 EaunHbIN
noptan roCygapCTBEHHbIX W  MyHMUMNanbHbIX ycnyr (PyHKUUIW) MpUMEHSIeTCS
3MEeKTPOHHaa nognucb B cooTBeTcTBUM € PegeparnbHbiM 3akoHoM oT 06.04.2011
Ne 63-93 «O6 aneKTPOHHOW NOANNCU Y.

65. MNpu npeacraBneHUn 3asBrieHUs B 3NEKTPOHHOW dhopme npeacTaBuTernem
3aaBuUTeNs, AeUCTBYOLWNM Ha OCHOBaHUWN JOBEPEHHOCTU, JOBEPEHHOCTb AOMMKHA ObiThb
npeacraeneHa B (POpMe 3MEeKTPOHHOro [AOKYMEHTa, MNOAMNUCAHHOTO 3IIEeKTPOHHOM
noanncbI0 YNonHOMOYEHHOro Nuua, BblAasLuero (noanvcasLLero) 40OBEPEHHOCTb.

66. [JokymMeHTbl, siBRsoWmneca pesynbTaToM MpefocTaBneHnss MyHuLMnanbHON
ycryru B BUAE 3MEKTPOHHOrO OOKyMEHTa, HanpasnsalTcA 3asBuTento yepes EguHbIn
noptan rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecneyveHus
TEXHUYECKON BO3MOXHOCTN).

67. B cnyyae noctynneHus 3asiBNeHNs U JOKYMEHTOB B 3N1EKTPOHHOW hopme C
nucnonb3oBaHveM EpguHoOro noprana rocygapCTBEHHbIX M MyHUUMMANbHLIX  YCryr
(dbyHKUMI) cneumanncT, OTBETCTBEHHbLIM 3a nNpuemM AOKYMEHTOB, WHdopMupyeT
3aaBUTENSA Yepes NMYHbIM KabuHEeT 0 perncTpaunn 3asBreHus.

68. OpraHusauus npegocTaBneHns MyHULMNanbHOW YCryrn ocyLecTBNAeTCs no
NPUHLMMNY «OOHOro OKHa» Ha 6asze MOLl npu nuyHoM obpalieHun 3asiButens (npu
HaNU4nN 3aKNKYEHHOro CornalleHns).

69. 3asBuTenamM npegocTaBnaeTCca BO3MOXHOCTb ANA NpeaBapuTensHON 3anmcu
Ha nogavy 3asBrieHnsa U JOKYMEHTOB 4S8 NpeaoCTaBNeHUs MyHULMNanbHON YCyr.

70. [lMpepBapuTtenbHaa 3anMcb MOXET  OCYLIEeCTBNATbCA  crnefylowmmu
cnocobamu no BbIGOPY 3asiBUTENS:

1) npu nu4yHom obpalleHnn 3aasuTend B AQMUHUCTPALMIO FOPOACKOro OKpyra
CtpexeBon, YnpaBrneHue,

2) no TenedoHy;

3) 4epe3 ouuManbHbI CauT OpraHOB MECTHONO CamMoyrnpaBfieHUsl rOPOLCKOro
okpyra Ctpexeson: http://admstrj.ru.

71. MNpwn npeasapuTenbHOM 3anucn 3assuTenb coobllaeT cneayolme aHHbIE:

1) ana gusmyeckoro nuua: damunumio, MMsi, 0TYECTBO (NPU HANN4YUKn);

2) ANs opuanyecKkoro nuua: HaMMmeHoBaHue PULNYECKOro Nuua;

3) KOHTaKTHbIN HOMEpP TenegoHa;

4) agpec aNeKTPOHHOM NOYTbI (MPY HANU4YNN);

5) xenaemble gaTy v BpeMs npeactaBrieHns JOKYMEHTOB.

72. lNpepnBaputenbHas 3anucb OCYLLECTBNSAETCA NYTEM BHECEHWUSA YKa3aHHbIX
CBeZleHUI B KHUTY 3anucu 3asBuTernien, Kotopas Be4eTCs Ha SNEKTPOHHbIX HOCUTENSAX.

73. 3asBuTento coobuialoTca gata M BpeMs nNpuema LOKYMEHTOB, KabuHeT
(OKHO) Npnema OOKYMEHTOB, B KOTOPLIN crnefyeT obpatutbea. [Npu nuyHom obpalleHum
3a8BUTENO0 BblAAeTCa TanoH-noaTBepXaeHue. 3aaBuTenb, 3anvMcaBLUMACA Ha MNpUeMm
yepes3 odumumnanbHbIn CanT OpraHOB MECTHOrO camMoOynpaBfieHUs FOPOACKOro okpyra
CTpexeBoun, MOXeT pacneyaTaTb aHanor TanoHa-noaTBEPXOEHUS.

74. OcywecTBneHne 3anucu 3asBUTenerM Ha  OonpederieHHy  garty
3aKaH4MBaeTCs 3a CYTKU 4O HACTYNfeHns 3Ton Aathbl.

75. Mpu ocyLecTBneHUn npeaBapuTeNbHON 3anMcn 3asaButenb B 06a3aTensHOM
nopsgke MHMopMUpyeTcs O TOM, YTO npedBapuTefibHas 3anucb aHHynupyeTca B
crny4yae ero HesiBKW No UCTeYeHUN NATHagUaTM MUHYT Ha3Ha4YeHHOro BpeMeHu rnpuema.

76. 3asBuTtenam, 3anncasBLlUMMCSA Ha NpUYeM Yepes ouumanbHbI CauT OpraHoB
MECTHOro camoynpasrieHUs ropoackoro okpyra CTpexeBoW, 3a TPW KaneHOapHbIX AHS
A0 npuemMa OTNpaBrsgeTcs HarnoMWHaHWEe Ha YKa3aHHbIA agpec 3MNeKTPOHHOM MOYThbl O
Aate, BpeMeHW W MecTe npuema, a Takke uHdopmauua o6 aHHynuposaHWUU



npenBapuUTeNnbHOM 3anucn B ClyYae HedABKM MO UCTeYeHUUM nATHaguatv MUHYT C
Ha3Ha4YeHHOro BpeMeHu npuema.

77. 3asButenb B nwboe Bpems BnpaBe oOTKasaTbCs OT NpeaBapuUTeNbHOM
3anucu.

78. B otcyTtctBMe 3asdBuTenen, obpaTuBLUMXCS NO NpeaBapuTEnbHOW 3anucw,
OCYyLLeCTBNAeTCS NpMeM 3assutenen, odbpaTmeLLMXCA B NOpAaKe odepenn.

79. padmk npuema (NpMemHoe BpeMms) 3asBUTenen no npenBapuTenbHON
3anMcu  ycTaHaBfiMBaeTCs  HayanbHUMKOM  YnpasneHnd B 3aBUCMMOCTM  OT
WHTEHCUBHOCTM OBpalLLeHNN.

80. 3asBuTENb MMeeT BO3MOXHOCTb MOfydYeHus uHpopmaumm o Xxopae
npefocTaBfieHns MyHuuunaneHon ycnyrn. WHdopmaums o xoge npefoctaBrieHus
MYHULMNANbHOW YCNyrn HanpasfisieTCca 3adBUTENI0 B CPOK, HE MpeBbILlatoWLnn OAHOMo
paboyero OHA nocne 3aBepLleHUs! BbINOSIHEHWUST COOTBETCTBYIOLIEro AEeWCTBUS, Ha
agpec O9neKTPOHHOW MoYThl MNWM C UCMoMb3oBaHWeM cpeacte EamHoro noprtana
rocyAapCTBEHHbIX WU MyHMUMNanbHbIX yCryr (PyHKUMA) (NpU HanMyum TEXHUYECKOM
BO3MOXHOCTH).

Mpn npegocTaBneHUM MyHUMUMNANBHOW YCNYyrM B 3MEKTPOHHOM  dopme
3as1BUTENO0 HanpaBnsieTcs:

1) yBedoMreHMe O npuvemMe W perucTpauum 3asiBieHUs W LOKYMEHTOB,
HeobXxoauMbIX ONsl NpeaoCcTaBneHns MyHULMNANnbHOW YCyru;

2) yBegoMIeHne o pesyrnbTaTtax pacCMOTPEHUS JOKYMEHTOB, HEOOXOANMbIX 4NS
npegoCTaBfieHNs MyHULUNANbHOW YCIyIu;

3) yBedOMNEeHWe O BO3MOXHOCTM MOMy4YUMTb pesynbTaT npegocTaBrieHns
MyHAUMNANbHOM  ycnyru  nmbo  MOTMBUPOBAHHLIA  OTKa3 B MpeaocTaBneHun
MYHULMNANbHOM YCIyru.

l1l. COCTAB, NOCJIEAOBATENbHOCTb 1 CPOKW BbIMNOJIHEHUA
AOMNHNCTPATUBHbBIX NMPOLIEAYP, TPEBOBAHUA K NMOPAOKY NX
BbINONHEHNA, B TOM YACJIE OCOBEHHOCTN
BbINONHEHNA AODMUHUCTPATUVBHbLIX NMPOLEOYP
B QNIEKTPOHHOW ®OPME, A TAKXKE OCOBEHHOCTW BbINMONTHEHNS
AOMNHNCTPATUBHbBIX MPOLIEAYP B ML®

81. lNMpepoctaBneHve MyHuLMNANbHOM YCryru BkNovaeT B cebs cneayowime
agMUHUCTPaTUBHbIE NpoLleaypbl:

1) Npyem 3aaBnNeHMs U LOKYMEHTOB [Ms NPeAoCTaBfeHUs MyHULUNanbHOW
ycnyru;

2) paccMoTpeHne 3asiBNEHNst U NPeLCTaBEHHbIX JOKYMEHTOB;

3) chopmupoBaHMe K HanpaBneHWe MeXBELOMCTBEHHbLIX 3anpocoB B OpraHbl
(opraHmnsaumm), yyacTteytoLme B NpegoCTaBNEHNN MyHULMNANBHOW YCyru;

4) NpUHATUE peLUeHna O npegocTaBneHmn nmbo o6 oTkase B NpenocTaBfeHUM
MYHULMNANbHON YCNyTu;

5) Bbigaya pesynbTaTa NpegocTaBneHms MyHULUNAnbHOW yCIyru.

Brok-cxema npegocTaBneHnsa MyHULUNanbHOW yCnyrm
82. bnok-cxema nocnegoBaTenbHOCTM  OEACTBMA  NpU  NpenocTaBieHumn
MYHULMMNANbHOW  YCryrm npeacTaBfieHa B MNPUOXeHun 3 K HacToswemy
ALOMWUHUCTPATUBHOMY pPErfaMeHTy.

Mpuem 1 perncTpaums 3asBreHnss U JOKYMEHTOB ANl NpedoCcTaBreHuns
MyHULMNANbLHOM yCnyru
83. OcHoBaHvMeM Ans Hayana BbIMNOMHEHUS [OaHHOW aAMUMHUCTPaTUBHOW
npoueaypbl SBNSETCA NOCTynneHne B AQMUHMUCTPALMIO ropoackoro okpyra CTpexxeBon



3asiBrneHunsa W OOKYMEHTOB, onpefenieHHbIX  MyHKToM 29 HacTosLero
AOMWHUCTPaATMBHOIO pernamMeHTa:

1) B Xxo@e nWYHOrO npuema 3assuTens (npeacrtasuTena  3asBUTEnNs)
crneunanucToMm YnpasrieHusi, OTBETCTBEHHbLIM 3a NpueM 3asBreHna o npegocTaBneHum
MYHULMMNanNsHOM YyCNyru n JOKYMEHTOB;

2) n3 MoL, B TOM uucne 3asBreHud, nNoAMUCAHHOIO YNOSIHOMOYEHHbIM
paboTHukom MOLL n ckpenneHHoro nevatsto MOL, ¢ npunoxeHnem 3asepeHHon MOL|
KOMUW KOMMJSIEKCHOrO 3anpoca 3asBUTESNs, B Clydyae ecnu MyHuuunanbHas ycnyra
yKazaHa B KOMMMEKCHOM 3anpoce 3asBuTens, npegycMOTPeHHOM cTaTben 15.1
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaummn npenocTtaBrieHust
rocyAapCTBEHHbIX 1 MyHUUMNAMbHbIX YCIyr» (MpY Hann4mMm 3akno4YeHHOro cornalleHns
¢ MoLl);

3) NOYTOBbLIM OTNPaBIIEHNEM,;

4) B 9NeKTPOHHOW hopMe NOCPeACcTBOM 3MEKTPOHHOW MOYThI;

5) B 9nekTpoHHOW dopmMe C ucnonb3oBaHnem EguHoro noprtana
rocyAapCTBEHHbIX W  MyHuUMnanbHbIX ycnyr (yHKuuin) (nocne obecrneyeHuns
TEXHUYECKON BO3MOXHOCTH).

84. lpu ycTaHOBMNEHUM OCHOBaHUM AN OTKa3a B NpUeEMe [OOKYMEHTOB,
npegyCMOTPEHHbIX NyHKTOM 35 Hactodwero AOMUMHUCTPATMBHOIO perfameHTa,
cneunanucT YnpaBfieHusi, OTBETCTBEHHbIA 3a [MpuUeEM 3asiBfieHusi, BoO3BpaljaeT
3asBUTEN0 NpeAcTaBfeHHble AOKYMEHTbl C yKa3aHMeM npuyuH Bo3Bparta. [lpu
OTCYTCTBMW OCHOBaHW ONsi OTKasa B nNpuemMe AOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM
35 HacTtosiwero AOMUMHUCTPATUBHOIO perfameHTa, cneywanuct  YnpasneHus
HanpaBnseT 3asaBreHne cneunanucty AMMHUCTpaUumn ropoackoro okpyra CTpexeBou,
OTBETCTBEHHOMY 3a perncTpauuio AOKYMEHTOB, Ha peructpauuio nytemMm BHECEHMUS
3anucu B XypHan perucrpaumm BXOAAWMX OOKYMEHTOB AOMUMHUCTPaUMUM ropoacKoro
okpyra CTpexeBoW B [eHb MNOCTYMMEHUs 3asBfieHus W MnpunaraeMblX K Hemy
OOKYMEHTOB.

85. Cneumanuct, OTBETCTBEHHbLIN 3a perucTpaumilo 3asBfeHUs, B CPOK He
nosgHee AHS perncTpaunn, perucTpupyeT U HanpasnseT 3asBrfieHne U NPUIOXEHHbIe
AOKYMEHTbI cneyunanucty YnpasneHus.

86. Cneuunanuct YnpasneHus B JeHb NOMydYeHUs 3asiBNEeHUs U NPUIOXEHHbIX K
HeMy JOKYMEHTOB nepefaeT 3asiBNeHne HayanbHWKy YnpasneHusa 4ns Bu3npoBaHus.

87. HavanbHuk YnpaBneHuss BuU3NpyeT M B TOT Xe [eHb nepefaeT ero Ha
paccMOTpeHne cneumanucty YnpasneHusi, OTBETCTBEHHOMY 3a MpeaocTaBreHne
MYHULMNANbHOW YCIyru.

88. PesynbtatoM agMuvHUCTpaTMBHOM npoueaypbl  SBNSeTcsa nepegada
npoLleLllero perMcTpauunio 3asBrieHMs Ha paccMOTpPeHMe crneuvanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHUUMNanbHON yCnyru.

89. MakcumarnbeHblh  CPOK  WUCMOMHEHUA  aAMUHUCTPATUBHOM  npoueaypbl
cocTaBngaeT He bonee ABYX paboynx AHEn co AHA Nogadn 3asBreHus.

PaccmoTpeHune 3asBneHuns n npeacTaBfieHHbIX JOKYMEHTOB

90. OcHoBaHMeM [nsi Havana BbINOMIHEHMS agMUMHUCTPATMBHOW npoueaypsbl
SIBNSIETCA NMOCTYNMEHNE NPOLUEALLEro PermcTpaunio 3asaBreHns 1 npunaraembix K Hemy
AOKYMEHTOB Ha pacCMOTPEHME chneuuanucty YnpaBneHusi, OTBETCTBEHHOMY 3a
npenocTaBneHne MyHuuunanbHoW ycnyrn. [lpu  paccMoTpeHun 3asiBNeHuUst W
npunaraemblX K HeMy [JOKYMEHTOB OCYLLUECTBMAETCA MNpoOBeEpKa npeacTaBreHHbIX
AOKYMEHTOB Ha COOTBETCTBME MCYEPIbIBAKOLLEMY MEPEYHIO JOKYMEHTOB, YKa3aHHbIX B
nyHkTe 33 HacTodAwero AQMUHUCTPATUBHOIO perfnaMmeHTa.

91. B cny4ae HenpegcTaBneHnsa 3asiBUTENEM LOKYMEHTOB, yKa3aHHbIX B MYHKTE
33 Hactosiwero AAMMHUCTPATUMBHOINO pernamMeHTa, cneuvanucTt  YnpasreHus,
OTBETCTBEHHbIN 3@ MNpedoCTaBfieHMe MyHUUMNAnbHOMW  yCnyrn, nepexoguTt K



agMUHUCTPATMBHOMN Npoueaype «hopMUPOBaHNE U HamnpaBreHne MeXBegoOMCTBEHHbIX
3anpocoB B opraHbl (opraHunsauumn), y4acTeytolmMe B NPeAoCcTaBNeEHMN MyHMLMNANbHON
ycnyrm».

92. B cnyyae npepocTtaBneHusi 3asiBUTENEM [OKYMEHTOB, YKa3aHHbIX B MyHKTe
33 HacTtosilero AAMUHUCTPATUBHOIO perrfiaMmeHTa, MeXBeOOMCTBEHHble 3anpochbl B
opraHbl (opraHusauumu), y4acTByloWmMe B NpeaoCcTaBneHnn MyHULMMNANbHOW YCnyru, He
HanpaBnsAlTCS.

93. PesynbtaTtoM agMUHUCTPaATMBHOM nNpoueaypbl SBMASieTCS  BblsiBNEHUe
Heo6GXxoaNUMOCTM (POPMMPOBAHUS M HaMpaBreHUs MeXBEeOOMCTBEHHbIX 3arnpocoB B
opraHbl (opraHusaumm), y4acTBylolLMe B NPEAOCTaBNEHUN MyHMLMMNANbHOW ycryrn, B
crnyyae HenpeacTaBneHus 3asiBUTenemM [OOKYMEHTOB, YKasaHHbiX B nyHkTe 33
HacTosiLero AAMMHUCTPATUBHOIO perfameHTa.

84. MakcumanbHbI CPOK BbIMNONHEHUS aAMUHUCTPATUBHOW Mpoueaypbl He
MOXET npeBbllaTtb OAWH paboynmit OeHb CO [AHA  MNOCTYNNeHWs npolleaLlero
perucTpaumnio 3asiBfieHust U npurnaraembiX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneumanucTty YnpaereHusi, OTBETCTBEHHOMY 3a MpeaocTaBleHuMe MyHULMNanbHOM
yCnyru.

dopmupoBaHMe 1 HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCcOB B OpraHbl

(opraHusaumm), yy4acteylowme B NpeaocTaBneHm MyHUUMNnanbHoOM ycnyru

95. OcHoBaHMEM [OnNd Havana agMUHUCTPaATUBHOW Mpouenypbl SBNSeTCS
BbIIBlIEHNME HeobxoaMMOCTM (POPMUMPOBaAHUS U HaNpaBfiEHUST MEXBEOOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHmMsauun), ydacTeyrlowme B NpegocTaBneHnn MyHUUMnanbHom
yCrnyru.

96. lMpu nogroToBke MEXBEOOMCTBEHHOIO 3arnpoca cneumanucTt YnpasrneHus,
OTBETCTBEHHbIN 3a NpefoCTaBfeHne MyHUUMNanbHOW ycnyri, onpegenseTr nepeveHb
OOKYMEHTOB (CBeAEeHUIN, coaepXallmxcsa B HUX) OAns npegocTaBfieHns MyHUUMNanbHoN
yCryru 1M rocydapCTBEHHble oOpraHbl NiMbo noaBeJOMCTBEHHbIE rOCYAapPCTBEHHbLIM
opraHam unuM opraHam MeCTHOro CamoynpasfeHUss opraHu3auuu, B KOTOPbIX AaHHble
OOKYMEHTbI HaxoaaTcs.

97. ®dopmupoBaHMEe W  HanpaefeHWe  MeXBEeAOMCTBEHHbIX  3anpocoB
OCYLLeCTBNATCA B COOTBETCTBUM C TpeboBaHuamu PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-93 «O6 opraHuzaumMm npeaocTaBfieHUs FOCY4ApPCTBEHHbIX W
MYHULMNANbHbIX YCIyr».

98. Cneumanuct YnpaBneHusi, OTBETCTBEHHbLIN 3a  nNpegocTaBlieHne
MYHULMNANbHOMW YCNyrM, B [O€Hb YCTAHOBMEHWA OCHOBaHWM [ANs HanpasBneHus
MEeXBeLOMCTBEHHbIX 3anpoCcoB (hopMmnpyeT 1 HanpaBnaeT MeXBeLOMCTBEHHbIN 3anpoc
B:

1) ®depepanbHylo cnyx0y rocygapCTtBEHHOW peructpaumn, Kagactpa Wu
KapTorpaduu;

2) ®epeparnbHyo HaNoroByko Cryxoy;

3) TeppuTtopuanbHbii OpraH CTaTUCTUKM O NPeaoCTaBfEHMM CBEOAEHUA O
rocyAapCTBEHHOW perucTpaumm opuandeckoro nvua B TepputopuanbHOM oOpraHe
CTaTUCTUKM;

4) nUUEH3NPYKOLWMA OpraH O nNpPenoCTaBNeHUM CBEAEHUM O MONYyYEHHbIX
NULEH3NSX Ha OCYLLECTBIIEHNE AeATENbHOCTN.

99. Cpok nony4eHunss otBeTa AgMMHUCTPaAUMEN ropoackoro okpyra CrtpexeBou
Ha  MeXBEJOMCTBEHHbIN  3anpoc C  WCMNOSIb30BaHMEM  MEXBEOOMCTBEHHOIO
WHOPMaLMOHHOIO B3aMMOAENCTBUA HE MOXET NpPeEBbILWATh NATU paboumx gHEen co AHA
NOCTYNNEeHUss  MEeXBELOMCTBEHHOro 3arnpoca B OpraHbl WNWU  opraHu3auum,
npegocrasnawmMe OOKYMEHT U uHdopmaumto. [loctynuswmne B AOMUHUCTPaLUIO
ropoackoro okpyra CTpexeBOW LOKYMEHTbl M MHGOPMALMIO noslyyaeT cneumanuct
YnpaBneHusa, OTBETCTBEHHbIN 3a NpefoCTaBNeHne MyHUUMNanbHOW yCryru.



100. PesynbtaTtoM agMWHUCTPATMBHOW npoueaypbl sBnsietcs 0606weHne
MONMyYEHHON B pamKax MEeXBeOOMCTBEHHOro B3aMMOOEWCTBUS  MHGOpMaL MK
(mokymeHTOB), HeobxoAMMOW AONS  NPedoCTaBMNEHMst  MyHUUMNAnbHOW  yCryru
3as8BUTENIO.

101. MakcumanbHbIA CPOK BbINOMHEHUS agMUHUCTPATUBHOW Mpoueaypbl He
MOXET npeBblllaTb NSATU paboymx [OHEW CcO [OHS  BbISIBNIEHUS HeobXoaMMocTu
dopMUpOBaHMS U HampaBneHWsi MEeXBEOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHusaumu), y4acTeytoLme B NpeaocTaBneHn MyHULMNANbsHOW YCyru.

MpuHATUE peLLeHns O NPeAOoCTaBNeHNN MyHUUMNanbHON ycnyrn Nnbo o6 oTkase B
npeaocTaBneHMn MyHULMNanNbHOM yCryrm

102. OcHoBaHMeM p[nsi Hadana agMWHUCTPATUBHOW Mpoueaypbl sBnsieTcs
Hanuyme NOfHOro naketa AOKYMEHTOB, onpefeneHHbIX nyHkTammn 29, 33 HacTosiwero
AOMUHMCTPATUBHOIO perrnamMeHTa.

103. [lNakeT OOKYMEHTOB, MNpPedyCMOTPEHHbIN MyHkTamn 29, 33 HacToswero
AOMWHUCTPATMBHOIO perfaMeHTa, B AeHb MOCTYNMeHNa NocrneaHero 3anpawmnsaemMoro
AOKYMEHTa  HanpaensieTca  crneumanuctom  YnpaBreHus, OTBETCTBEHHbIM  3a
npegocTaBfieHMe MyHULMNANbHOM yCryri, Ansa NOArOTOBKM 3aKIOYEeHU B cneayloume
CTPYKTYpPHbIE€ noapasaeneHuns:

1) OTgen  9KOHOMMYECKOro  aHanusa, nporHosa W perynvpoBaHus
noTpPedunTENbCKOro pbiHka AAMUHUCTPAaL MM ropoacKoro okpyra CTpexeBon ASst OLEHKN
9KOHOMMYECKOM  LienecoobpasHoCcTM NpefoCcTaBfieHUss  MYHUUMNanbHOW  rapaHTuu
3a9BUTEN0 U OLEHKN coumanbHOW, 3KOHOMMYECKON W OroaKeTHOW 3PdeKTUBHOCTU
npoekTa;

2) ®uHaHcoBoe ynpasneHne AOMUHUCTpaUMM ropoackoro okpyra CrtpexeBown
ANs NpOBEPKM (PUHAHCOBOIO COCTOSIHUA 3asdABUTENS UM NIMKBUOHOCTU (HAOEXHOCTHN)
npegocTasnseMoro obecnevyeHmss UCNOSTHEHMS 0653aTeNbLCTB 3asiBUTENS.

104. Otgen 93KOHOMMYECKOrO aHanmsa, nporHo3a W perynmpoBaHus
noTpedbuTenbckoro pbiHka uU ®PuHaHCOBOE ynpasrieHne AAMUHUCTPALMKM FOPOACKOro
okpyra CTpexeBon B CpOK He Oonee cemu paboymx OHEN C MOMEHTA MNONyYeHUs
MOMHOrO MakeTa [JOKYMEHTOB, VYKasaHHblX B nNyHkTax 29, 33 HacTtoslero
ALMUHUCTPATUBHOIO pernamMmeHTa, OCyLeCcTBNAKT NOArOTOBKY YKa3aHHbIX B NyHKTe 103
HacTosawwero AOMUHUCTPATUBHOIO perfnamMeHTa 3akmiovYeHUn (ganee - 3akn4veHus) u
HanpaBnsalT 3akn4veHns crneumManucty YnpasreHusi, OTBETCTBEHHOMY 3a MOArOTOBKY
AOKYMEHTOB.

105. Cneumanuct YnpaBneHus, OTBETCTBEHHbIAN 3a MOATOTOBKY AOKYMEHTOB, B
AEHb TMOCTYMMEHUSA 3aKMOYEHUA HanpaeBnsieT 3akNiYeHusi BMECTE C  MNakeTom
AOKYMEHTOB, MPefyCMOTPEHHbIX MyHKTamn 29, 33 Hactosiwero AOMUHUCTPATUBHOIO
pernameHTa, npegcegatento Komuccum no nNpenocTtaBneHuo  MyHULMNAnbHbIX
rapaHTum ropogckoro okpyra Ctpexeon (ganee - Kommccusi) Ha pacCMOTPEHME.

106. MNpeacepatenb Komuccum B Cpok, HE NpEBbILLAKOLWNA OOMH paboyunin AeHb
CO OHA MOCTYNneHUsa naketa LOKYMEHTOB Ha pacCMOTpeHMe, HasHayaeT 3acedaHue
Komuccun.

107. Komuccus B CpokK, HE NMpeBbILLAaLWLMA ABaguaTn NatTn pabounx gHen co aHA
NOCTYNNEHNS 3akKflOYEeHU, paccmaTpuBaeT M OLEHUBAET 3asABfeHWEe 3aaBUTENS,
OOKYMEHTbI, yKa3aHHble B nNyHKkTax 29, 33 Hactoawero AOQMWUHUCTPATUBHOIO
pernameHTa, 3aKfo4YeHuss U TFOTOBUT MNPOTOKOS, COAepXalun pekomeHgauum o
npenoCcTaBfeHMM MyHMUMNANbHOW rapaHTMM 3aaBuTeENto unn o6 oTkase B ee
npeaocTaBfieHMM MO  OCHOBaHWAM, NPedyCMOTPEHHbIM MYHKTOM 37 HacTOALero
ALOMWUHUCTPATUBHOIO pernamMmeHTa. MpoTokon noanucbiBaeTCcs
npeacenaTenbCTBYOWMM U cekpeTapeM Komucemm B eHb NO4rOTOBKM.



108. B cnyyae oOTCyTCTBUSA NPEeayCMOTPEHHbIX MYHKTOM 37 HacTosLwero
AOMUHMUCTPATUBHOIO perfiameHTa OCHOBaHWUKM ANs OTKasa B NpeaocTaBfieHuun
3aABUTENIO MyHULMNANbHOW rapaHTum ®nHaHCOBOE yrnpaBneHne B CPoK He Bonee AByx
pabounx pgHeM €O [OHA noaroToBkM npoTokona Komuccuen coctaBnsgeT MpoekT
[MporpaMmmbl MyHMUMNANbHBLIX rapaHTUA ropoAackoro okpyra CTpexeBoW B pamkax
npegensHoro obbema o06s3aTenbCTB MO MyHUUMNANBHBIM rapaHTUAM, YCTaHOBIEHHbBIM
peweHnemM [ymbl ropoackoro okpyra CTpexeBon O MECTHOM OrogKeTe Ha ovepeHomn
(PUHaAHCOBbIN 04 W MAaHOBbLIM Nepuos, W HanpaBnseT yKasaHHbIA NPOeKT Ha
cornacoBaHve OOSMKHOCTHbIM nuuaMm AZAMUHUCTPaUMM ropofckoro okpyra CrpexeBow,
KypUpPYHOLLMM BOMPOCHI COOTBETCTBYHOLLEN OTPaCSN.

109. Cpok cornacoBaHusi JOMKHOCTHbIMM Nnuamu AgMUHUCTPaLMN FOPOACKOro
okpyra npoekta NporpaMmmMmbl MyHULMMAMNBHbLIX rapaHTUi ropoackoro okpyra CtpexxeBon
cocTaBnsieT He Oonee AByx pabounx OHeW CO AHA NOyYeHUss UMK  MpPOEKTa
[Mporpammei.

110. CornacoBaHHbIN NPOeKT [NporpamMmmbl MyHUUMNANBHbBIX rApaHTUIA FOPOACKOro
okpyra  CTpexeBoW  HanpaBngeTcs  cneunanuctom  YnpasfeHus  genamu
AoMunHucTpauumn ropoackoro okpyra Ctpexeson B [lymy ropoackoro okpyra Ctpexeson
OS5 pacCMOTPEHUS.

111. dyma ropogckoro okpyra CTpexeBon B CPOK, He MpeBbilarLwmi ggaguatm
naATM paboymx OHeW CO [OHS MNOCTYNMeHUst MpoeKkTa nporpamMMbl MyHULMNANbHbIX
rapaHTuim ropoackoro okpyra CTpexxeBoun, paccmaTpuBaEeT €ro U NPUHUMAaET peLLEHNE O
BHECEHUN N3MEHEHUI B peELLUeHne O MEeCTHOM OrgxeTe Ha ovepenHon (PMHAHCOBLIN
rog M NnaHoBbIM NEpMod B YacTu BKMAOYEHUU npoekTa [Mporpammbl MyHULMNANbHBIX
rapaHTum ropoackoro okpyra CtpexxeBon.

112. Cneumanuct YnpaBneHusa, OTBETCTBEHHbIA 3a MOATOTOBKY AOKYMEHTOB, B
CPOK He no3gHee Tpex paboymx OHEeW CcOo OHA BCTYNNEeHus B cuny pelwleHnsa [dymbl
ropoackoro okpyra CTpexeBOW O BHECEHUM M3MEHEHUNW B pelleHne O MECTHOM
OrooxkeTe Ha odyepedHon (PMHAHCOBLINM rod W NMaHOBLIA Nepuod B YacTU BKAOYEHUU
npoekta [lporpammbl MyHWUMNAMbHbLIX rapaHTUA ropogckoro okpyra CrpexeBon
rOTOBUT MNPOEKT pacrnopsikeHns AQMUHUCTpaLMU TOPOACKOro okpyra CTpexeBon O
npefoCcTaBfieHMM MYHUUMNANbHOM rapaHTum ropoackoro okpyra CTpexeBon C
yKaszaHueMm 3asBuTensa (npuHuunana), CyMmMbl M CpOKa MYHULMMAnbHOW rapaHTuu,
Lenen, Ha KoTopble NPeaoCTaBnNsAeTCAa MyHUUMNanbHas rapaHTus, U HanpaensieT ero Ha
cornacoBaHve B nopsiake, onpeaesieHHoM pernameHToM AQMWHUCTPaUUKM ropOACKOro
okpyra CTpexeBon.

113. CornacoBaHHbI MPOEKT PacrnopsKeHUs1 HanpasnseTca ANnd nognucaHus
Mapy ropoackoro okpyra CTpexeBon B CPOK He Mo3gHee NsATM paboymx OHEW CO OHS
BCTYNNeHus B cuny peweHna [ymbl ropogckoro okpyra CTpexeBonW O BHECEHUU
W3MEHEHUN B peLleHNne O MECTHOM OraKeTe Ha oyepenHOW (PUHAHCOBLIM rog wu
NSaHOBLIN NEPMOA B YaCcTU BKNIOYEHUM npoekTa [porpamMmmbl MyHMUMNANBHbBIX rapaHTui
ropoackoro okpyra CrtpexeBon. PacnopspkeHune nognucbiBaetca Mapom ropoackoro
OKpyra B CPOK He 0HOro pabo4yero gHs C MOMEHTa NOSTy4YEeHUsI MPOEKTa PACNOPSKEHMS.

114. Cneumanuct YnpaBneHus, OTBETCTBEHHbIN 3a MOArOTOBKY OOKYMEHTOB, B
CPOK He no3gHee Tpex paboumx [HEW CO AHA MNOoANUCAHUSA  PacrnopsXKEHUs O
npenoCcTaBfeHMM MYHULUMNANbHOW rapaHTUM ropoackoro okpyra CTpexeBow, rotoBuUT
NPOEKT [OoroBopa O MNPeaoCTaBNEHUM MyHMLMMNANbHOW rapaHTUM FOPOLCKOro OKpyra
CTtpexeBou, NpoekT gorosopa 06 obecneveHnn NcnonHeHnsa oba3aTensLcTB 3asaBUTENS
N B nopsgke Oenonpou3BoACcTBa MNepefaeT YKasaHHble MNPOEeKTbl JOroBOpOB Ans
nognucaHua Mapy ropoackoro okpyra CTpexeBon.

115. Map ropoackoro Okpyra noanucbiBaeT AOroBop O MpegocTaBfeHnu
MYHULMMNAnNbHOW rapaHTUn ropoackoro okpyra CTpexeBon, goroBop o6 obecneveHun
NCrnonHeHus ob6a3aTenbCTB 3asBUTENSA B CPOK He Oonee opgHoro pabodero AHA C
MOMEHTAa NOofyYeHNa NPOEKTOB YKa3aHHbIX JOrOBOPOB.



116. T[lognucaHHble Mapom ropoackoro okpyra CTpexeBon [Orosop O
npegocTaBfieHNn MyHULMNANbHOM rapaHTuM, NpoekT poroBopa o6 obecneyeHun
nucnonHeHus o6s3aTenbCTB 3asBUTENSA PErncTpupyeTcss B peecTpe [OOroBOpoB O
NpeaocTaBfeHNN MyHULMNANbHOW rapaHTum ropoackoro okpyra CTpexeBoun 1 peecTpe
AoroBopoB 06 obecneyeHnn ncrnonHeHns o6sa3aTenbCTB 3assBUTENSA B CPOK HE No3aHee
yeTblpex pabounx OHeM co AHA NoAnNUCcaHUA pacropsikKeHWs O npeaocTaBNeHuu
MYHULMNANbHOW rapaHTumn.

117. B cnyyae ycCTaHOBMEHWA OCHOBaHUM ANA OTKasa B nNpefoCcTaBneHuu
MYHULMNANbHOM ycnyrm, npeayCcMOTPEHHbIX MYHKTOM 37 HacTosLLEero
AOMUHUCTPATMBHOIO pernameHTa, cneuvanucT YnpasreHusi, OTBETCTBEHHbIA 3a
npegocTaBrieHne MyHUUUNanNbHOW ycryri, B TedeHne ogHoro paboyero gHA ¢ MOMeHTa
YCTAHOBMNEHNS TakMX OCHOBaHUN rOTOBUT MOTMBMPOBAHHLIN MPOEKT yBeAOMMEHUs o6
OoTKase B NpefoCTaBfIEHUN MyHULMNANbHOW rapaHTUKM ropoackoro okpyra CtpexeBon u
nepegaet Ha nognuck Mapy ropogckoro okpyra Ctpexeson. B yBegomneHun ob otkase
AOIMKHbI ObITb YKa3aHbl 06CTOATENBLCTBA, NOCMYXXUBLUME OCHOBaAHMEM ANS OTKasa.

118. YBepgomneHue 06 oTkasze nognucbiBaetca Mapom ropoackoro okpyra
CTpexeBo B Te4yeHMe OAHOro paboyero OHA C MOMEHTa MONyYeHUs npoeKTa
yBegomreHust ob oTkase.

119. PesynbTaTtoM agMUHUCTPATUBHOM NpoLeaypbl SIBASETCS MNOArOTOBKA U
perncTpaums OoKyMeHTa, O(OpMNSoLEro pelueHue: LOroBop O MNpefoCTaBreHum
MYHULMNANbHOM rapaHTum ropoackoro okpyra CTpexeBown, goroBop o6 obecneyeHun
NCnosnHeHus 06a3aTenbCTB 3asaBUTENSA UK, NPU HANUYMM NPEeAYCMOTPEHHbLIX MYHKTOM
37 Hactosiwero AOMMHUCTPATMBHOIO perfnamMeHTa OCHOBaHWA AOnsi  OTkasa,
yBegomMmneHne o6 oTkase B MNpefoCTaBfeHUM MyHUUMNANbHOW rapaHTUM ropoOACKOro
okpyra CtpexxeBon.

120. MakcumanbHbidi  CPOK  BbINOSMIHEHMS agMUHUCTPATMBHOW  npoueaypbl
cocTaBnsieT He Bonee WecTMaecsaTM cemMm paboymx OHEW C MOMEHTa YCTaHOBIIEHMS
OCHOBaHWN ONA NpeaoCTaBfeHus MyHuuunanbHoW ycnyrm nubo o6 oTkase B
npegoCTaBfiEHMM MyHULMNANBHOW YCIYTNn.

Bblgaya pesynbTtata npegocTtaBneHnst MyHULMNanbHOM yCryrm

121. OcHoBaHMeEM AnNs Havana agMUHUCTPATMBHOM Mpouenypbl SABASeTcs
Hanuyne nOANUCaAHHOIO [OKYMEHTa, yKasaHHoro B nyHkTe 119 HacTtoswero
AOMUHUCTPATMBHOIO perfnameHTa.

122. Bblgaya pesynbTata NpefoCTaBfeHust  MyHUUMNANbHOW  yCcnyru
OCyLLIeCTBNAETCA CNnocoboM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHUN, B TOM YuChEe:

1) npu nn4yHom obpalleHnn B YnpasrneHune (Ha GymMaxHOM HocuTene);

2) nocpeAcTBOM MOYTOBOrO OTMPAaBIiEHUA Ha adpec 3asBUTENS, YKasaHHbIA B
3aaBrneHnn (Ha BymaxHOM HocuTene);

3) nocpeacTBOM 3fEKTPOHHOW MOYTbl NO agpecy, YKasaHHOMY B 3asiBIIEHUU
(B bopme aneKTPOHHOro AOKYMEHTA);

4) npn nMyHom obpalieHnn B MOLL (npn HannumMm 3aknYeHHOro cornalleHust)
(Ha BymaxxHom HocuTene);

5) uyepe3a nu4yHbIM KabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX WU
MYyHULMNanbHbIX yenyr (yHKUNR) (B OpMe 3MEKTPOHHOIO JOKYMEHTA).

123. OBLWMI MaKCcMMarnbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHON Npoueaypbl
coctaBnaet He 6onee pfAByx pabounmx [OHENM CO [OHA NOAMMCAHUA [OOKYMEHTa,
0POpPMNALLEr0 OAHO U3 NPUHATLIX PELLEHUN.

V. @OPMbl KOHTPOIA 3A UCTTOJTHEHMEM AODMUHNCTPATVBHOIO
PEMAMEHTA



MopsiaoK ocyLeCTBNEHNS TEKYLLEro KOHTPONs 3a cobntogeHneM 1 UCNONHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMU MOSOXEHUN agMUHUCTPATUBHOIO
pernamMeHTa u UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBMMBaOLWMX TpeboBaHus K
npefoCcTaBfIEHNIO MYHULUNAIBbHOW YCYrK, a Takke NPUHATUEM MU peLLUEHNIA

124. TeKywMhn KOHTPONb 3a COONOOEHMEM W  WUCMNOSTHEHMEM MNOJIOXKEHWN
AOMUHMCTPATUBHOIO  pernamMeHTa U WHbIX HOPMATMBHbLIX MPaBOBLIX  AKTOB,
yCTaHaBnuBawwmnx TpeboBaHUA K NpefoCTaBfeHUto  MyHUUMNANbHOW  yCnyru,
OCYyLLEeCTBNAETCS HayvanbHUKOM YNpaBneHus.

125. TlopsiAoK OCyLLeCTBIIEHUS TeKyLlero KOHTponsa 3a cobniogeHnem U
NCMNONHEHNEM OTBETCTBEHHbIMU OOIMKHOCTHbIMM nuuamm NOJSIOXXEHUN
AOMUHMCTPATUBHOIO  pernamMeHTa W WHbIX HOPMATMBHbLIX MPaBOBLIX  AKTOB,
yCTaHaBnNuBawLlmnx TpeboBaHnsa K NpeaoCTaBfeHMI0 MyHULIMNANbHOW YCNyru, a Takke
NPUHATUEM UMW  PEeLleHUn  OCYyLEeCcTBRsieTCa B nopsigke,  YCTaHOBIIEHHOM
noctaHoBneHnem AamuHucTpaumm ropogckoro okpyra Crpexeson ot 02.04.2014
Ne 247 «O6 yTBepxaeHun lNopsgka OCyLeCTBNEeHUS KOHTPOSS MOMHOTbI U KavecTBa
npegocTaBfieHns MYHUUMNANbHbIX ycnyr n cobnogenus NONOXEHUN
aAMUHUCTPATUBHBIX pernamMeHToB MpeAoCTaBfeHna MyHUUUNanbHbIX YCAyr Ha
TeppUTOPUN ropoackoro okpyra CTpexeBom».

nopﬂ,ﬂ,OK N NepnoanyHOCTb OCyLLUEeCTBIIEHNA NMNAaHOBbLIX N BHEMNJ1AHOBbLIX MPOBEPOK
NONMHOTbI N Ka4eCTBa npenocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ yCnyru, B TOM 4ucne nop4anok un
CbOprI KOHTpPOJ1A 3a NOSIHOTOM N KAa4eCTBOM npenocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

126. KoHTponb 3a MNOMHOTOM WU KayeCcTBOM NpPeaoCTaBfEHUsT MYHULMNANbHOM
yCryru ocyLiecTtsrnsieTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccmoTpeHus xanob 3aseBuTenen Ha gencteua (6esgencteme) opraHa,
NpefocTaBnsAoWEro  MyHUUMMAnNbHYKO — ycnyry, AOfMKHOCTHOrO  nvua  opraHa,
NpegoCcTaBnAoLWEro MyHULMNANbHYIO YCIyry, Mo MyHULMNANbHOro CryaLlero.

127. B uenax ocCyLlecTBNeHUss KOHTPONA 3a MOSIHOTOM U KadyeCTBOM
npegocTaBfieHna  MyHuUunanbHouM  ycnyrn  AOMUHUCTpaUMen TOpPOACKOro okpyra
CTpexeBon MpoBOOATCA MNaHOBble W BHeMnaHoBble nposepkn. [lopsgok  un
nepnoanYHoCTb OCYLLEeCTBIEHUSA NNaHoBbIX npoBepoK yCTaHaBnmMBaeTcs
noctaHoBneHnem AgMUHUCTpaumMm ropoackoro okpyra Crpexeson. [lpu npoBepke
paccMmaTpuBalOTCA BCE BOMPOCHI, CBA3aHHblE C MpefoCTaBfeHMeM MyHUUMNanbHOM
ycrnyrm  (KOMMMEeKCHble  MNpPOBEpKW), WM  OTAENbHbIM  BOMPOC, CBSA3aHHbIN C
npegocTaBfieHneM MyHUUUNANbLHOM yCryrn (TemaTudecKkne npoBepKu).

128. BHennaHoBble NpoOBepKM NPOBOAATCHA B CBA3M C MPOBEPKON YCTpaHEHUS
paHee BbISBIIEHHbIX HapyLlleHnn AOMUHUCTPATUBHOIO perflaMmeHTa, a Takke B cryvae
nonyyeHna  xanod®  3aseBuTenen Ha  genctBua  (Gesgencteme)  oprala,
NpefocTaBfAoWEro  MyHUUMMAnNbHYO — ycnyry, AOSMKHOCTHOrO  fvua  opraHa,
NpegoCTaBnAOLWEro MyHULMNANbHYIO YCNYry, MM60 MyHUUMNANbHOMO CriyXallero.

129. Pe3ynbTaTbl NPOBEPKM OOPMIIAKOTCS B BUAE aKkTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPEANOXKEHUSA MO UX YCTPAHEHMUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX JIML, OpraHa, NpeaoCTaBNAoLWEro MyHULUMNANbHYHO
ycnyry, 3a peweHus n gencrena (6es3gencrame), npuHMMaemble (OCyLLEeCTBNAEMbIE)
MMKU B X04e NpefoCcTaBneHns MyHUUunanbHOM yCnyrm

130. [lo pesynbTataM NpPOBEAEHHbIX MPOBEPOK, B Cly4yae BbIsIBIIEHUS
HapyLleHnn cobnoaeHna MNOoNoXeHUn ALMUHUCTPATUBHOIO perfiameHTa, BUHOBHbIE
AOIPKHOCTHbIE NWUA OpraHa, npegoCTaBnsioWero MyHUUMNAnbHy YCryry, HecyT
OTBETCTBEHHOCTb, YCTaHOBIIEHHYIO 3akoHogaTenbcTBOM Poccunckon depepaumn 3a
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peweHns n pencteus (6espencteve), nNpuvHMMaemble B Xode MpeaocTaBneHns
MYHULMMNansHOW YCNyru.

131. OTBETCTBEHHOCTb [O/MKHOCTHbIX JUL OpraHa, npeaocTaBnsoLWwero
MYHULMMAnNbHYI YCryry, 3aKpennsaeTcs B JOIMKHOCTHbLIX MHCTPYKUNAX.

[MonoxeHus, xapakTepusyoLwne TpeboBaHus K NopsaaKy U popMam KOHTpOns 3a
npegocTaBrieHneM MyHULMNANbLHOM yCryrn, B TOM YMCIe CO CTOPOHbI 3asBUTENeN,
nx 06beANHEHNN U OpraHn3aunn

132. KOoHTponb 3a npefocTaBfieHUEM MyHUUMMNANbLHOW YyCryru, B TOM Yucne co
CTOPOHbI  3asBuTENnen, wux obbeguHeHun W opraHuMsaunin, OCyLLecTBNAeTCs
nocpeacTtsoM nybnvkaumm ceefeHun O OeATenbHOCTU opraHa, npefocTaBnsAloLero
MYHULMNANbHY0 yCnyry npyv npegocTaBneHun MYyHULMNANbHOW YCNyru, nonyyYeHus
3aaBuTenamn, wux obbeaMHEHUSIMU U OpraHu3auusMn  akTyanbHOW, MOMHON U
AOCTOBEPHOW MHOpMaLMM O nopsagke npefocTaBfieHUs MyHUUMManbHOW YCryrn w
obecnevyeHnsa BO3MOXHOCTU focyaebHoro (BHecyaebHOro) paccMoTpeHnsa xarnob.

V. JOCYOEBHLIN (BHECYAEBHbLIV) MOPAOOK OBXANOBAHNA PELLEHNIA
N OENCTBUW (BE3OENCTBUA) OPIAHA, MPEOOCTABNAOWENO
MYHULNNANBHYO YCNYTY, MHOMTO®YHKLIMOHANBHOIO LIEHTPA,
OPIrAHU3ALINA, YKA3AHHBIX B YACTW 1.1 CTATbW 16 ®EJEPANBHOIO
3AKOHA OT 27.07.2010 Ne 210-3 «OBb OPIAHU3ALIMM MPEOOCTABNEHNA
FOCYOAPCTBEHHbLIX M MYHULIMMANBHBIX YCIYT», A TAKKE NX
OOMKHOCTHbIX UL, MYHUUMNANBHBLIX CNYXXALLIX, PABOTHUKOB

133. 3agButenb BnpaBe o06paTUTbCA C Xanobon Ha pelleHuss U OenCTBUS
(besgenctBne) opraHa, nNpeaoCTaBAKOWEr0o MyHULMNANbHYK YCNyry, AOMKHOCTHOMO
nvua opraHa, NpedoCcTaBnsloWero MyHuuMnasnbHyr ycnyry, fimbo MyHUMUMNanbHOro
cnyxauwero, M®L, pabotHuka MOPL|, a Takke opraHusauumn, npPeaycMOTPEHHbIX
yacTtblo 1.1 ctatbn 16 PenepanpHoro 3akoHa Ne 210-d3, unum nx paboTHMKoB (ganee -
Xanoba), B TOM yncrne B CreayoLwmnx cryvyasx:

1) HapyLleHne cpoka perncTpaumm 3anpoca o npefocTaBneHnn MyHULUNansHoM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npefocTtaBneHus MyHuuunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM pELUEeHUn N OENCTBUN
(6esgenctenda) MoLl, pabotHmka MOLL Bo3amoxHO B crydae, ecnv Ha MOL, pewleHnsa un
pencteus  (b6esgenctBne) KOToporo  obkanylTcs, BO3noXeHa (yHKuus Mo
NpefoCTaBfIEHNIO  MyHUUMNANbHOW  yCcnyrm B MNOSIHOM obbeme B nopsgke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

3) TpeboBaHMe 'y 3asBUTENS  AOKYMEHTOB WNU  MHGopmauum nmnbo
OCYLLECTBNEHNA [OEeNCTBUA, NpeacTaBNeHne WNn OCYyLEeCTBIEHNE KOTOPbIX He
npeaycMoOTpeHO HOpMaTUBHLIMW  NpaBoOBbIMM  akTamu  Poccunckon depepaumn,
HOPMAaTUBHbLIMW MPaBOBbIMW akTaMu Tomckon obnactu, MyHUUUNaneHbIMMU NPaBOBbLIMU
akTamu;

4) oTka3 B npueme y 3asBUTENd [OKYMEHTOB, MpefoCTaBfieHne KOTOpPbIX
npeaycMoOTpPeHO HOPMaTUBHLIMW  MNpaBOBbIMM  akTamu  Poccunckon depepauuu,
HOPMAaTUBHbLIMW NMPaBOBbIMW akTaMu Tomckon obnactu, MyHUUUNaneHbIMMU NPaBOBbLIMU
akTamu gns npegoctaBneHns MyHULUNansHoON ycnyru;

5) oTka3 B npeaocTaBneHmm MyHULMNanbHOW yCryri, eciv OCHOBaHUS OTKa3a He
npeaycmoTpeHbl heaepanbHbiMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUMM C HUMU
WHbIMW HOPMAaTUBHbLIMW MpaBoBbiIMM akTamu Poccuinckon depepauuun, 3akoHamn u
WHbIMXW HOPMaTMBHbIMW MNPABOBbLIMM akTamy Tomckonm o6nactv, MyHULUNANbHbIMM
npaBoBbiMK akTamu. B ykaszaHHOM cnyvae pocyaebHoe (BHecyaebHoe) obkanoBaHue
3aaBuTEnem pelweHnn n gencteni (6esgencteunsa) MoLl, pabotHnka MOL, BO3MOXHO B



cny4vae, ecnu Ha ML, peweHns n genctena (6e3gencTBme) KOTOpPoro obxanyoTces,
BO3MN0OXeHa PyHKLUNSA NO NpeaoCcTaBneHno MyHMLUMNanbHOW yCryrn B NOAHOM obbeme B
nopsgke, onpegenieHHoM vacTeio 1.3 ctaten 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NpU NPEeaOCTaBNEHUN MYHMLMNANbHOW YyCnyrn
nnatbl, He NpPegyCMOTPEHHONW HOPMATUBHLIMM MpaBoOBbIMW akTamun Poccuiickon
depepaunmn, HopmaTUBHBIMU NPABOBbLIMKU akTamn Tomckon obnactu, MyHUUMNAaNbHbIMK
NpaBOBbIMX aKTaMu;

7) OoTKa3 opraHa, NpefoCTaBfAKLWEro MyHULMUNANbHY YCIyry, AOSMKHOCTHOMO
nvua opraHa, npegocrtasnsglowero MyHuuunansHyto ycnyry, MoL, pabotHnka MOLL,
opraHusaumn, npenycMoOTpeHHbIX 4Yacteto 1.1 ctatem 16 dPepepanbHOro 3akoHa
Ne 210-®3, nnu nx paboTHMKOB B UCMpaBNeHNN JONYLLEHHbIX UMW OneYyaTok 1 onbokK
B BbldaHHbIX B pe3ynbTaTte NpeaoCcTaBneHms MyHUumnanbHOW yenyrn 4OKyMeHTax nmbo
HapyLleHne YCTaHOBMEHHOro nyHkTom 138 HacTtodwero AQMUHUCTPATUBHOMO
pernameHTa cpoka Takumx ucnpasneHun. B ykaszaHHoM cnydae pgocyaebHoe
(BHecynebHoe) obxanosaHue 3asBuTenemM pelweHun u genctemm (6esgencrems) MOL,
paboTtHnka MO®Ll Bo3amMOXHO B cnyyae, ecnn Ha MOLU, peweHna un pgenctsus
(besgenctBne) KOTOPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO nNpeaocTaBreHuto
MYHALMNANbHOM YyCnyrn B MNOMHOM ob6beme B MNopsiake, onpenerieHHoM 4YacTtbto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka unuM nopsigka Bbldayn OOKYMEHTOB MO pesyrnbTartam
npegocTaBreHns MyHMUMNanbHON yecnyru;

9) npuocTaHOBNEHME MpPefoCTaBfeHuMs  MyHUUMNAnNbHOM  yCRyrn, ecnu
OCHOBaHUS MNPUOCTAHOBMNEHUA He npeayCcMOTpeHbl deaepanbHbIMK  3akoHaMuU U
NPUHATBIMA B COOTBETCTBUM C HUMU WUHBIMWA HOPMATMBHbLIMWU MNPaBOBbLIMW aKTamu
Poccuiickon ®epepauunn, 3akoHaMy N MHbIMM HOPMATMBHBLIMU MPABOBbLIMU aKTaMu
Tomckon obnactv, MyHUUMNanNbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cny4dae
pocynebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENIEM pPELUEHUA W OEACTBUN
(6esgenctenda) ML, pabotHmka MOLL Bo3amoxHO B crnyyae, ecnv Ha MOLL, pelueHmns n
aencteus  (besgenctBne)  KOToporo  obkanylTcs, BO3MOXeHa  (yHKuus Mo
NpefoCTaBfEHNIO  MyHUUMNANbHOW  ycnyrm B MNOSIHOM obbeme B nopsgke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENS NpU NPEAOCTaBMEHUN MyHUMUMNANbHOW YCnyru
AOKYMEHTOB unu mHdopmMaumm, OTCyTCTBME U (MNU) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepeoHavyanbHOM OTKase B nNpueme LOKYMEHTOB, HeobxoauMblX ANnd
npefocTaBfieHns MyHUUUNansHoOW ycnyrn, nubo B npefocTaBfeHun MyHuuunanbHOW
YCIyru, 3a UCKITIOYEHWEM CryyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecynebHoe)
obxanoBaHue 3asBuTenem pewweHnn u gencteum (6esgencrtensa) MOLl, paboTHuka
M®Ll Bo3aMOXHO B cnyyae, ecnnm Ha MOL|, peweHna un pencteua (6esnencreune)
KOTOpOro o6anyrtTcs, BO3NOXeHa (PYyHKUMSA NO NpefoCTaBfiEHNIO COOTBETCTBYHOLLNX
MyHULMNANbHbLIX YCryr B MOSIHOM ob6beme B nopsake, onpedeneHHoMm 4vactbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

134. Xanoba Ha peweHus wu pgencteua  (6es3gencrTeme)  opraHa,
NpefoCTaBfAOWEro  MyHMUMMANbHYKO  ycnyry, AOfMKHOCTHOrO  nvua  opraHa,
NpefoCTaBfAOWEro  MyHUUUNANbHYO  YCRyry,  MYHUMUMMAnNbHOrO  CriyXaLlero,
pyKOBOOUTENSA oOpraHa, npefoCTaBnsAoWeEro MyHULMNANbHY YCNyry, nogaeTcs B
NMMCbMEHHON dopMe Ha OymMaXHOM HocuTene, B 3NEKTPOHHOW dopMe B OpraH,
NpeaoCTaBAIOLWNA MYHULMNANbHYIO YCIYry, 1 MOXeT ObITb HanpasneHa (nogaxHa):

1) no no4yte (NO agpecy, ykasaHHOMY B MpunoxeHun 1 K HacTodAwemy
AOMUHUCTPATMBHOMY perfameHTy);

2) yepe3 ML (npy HaNM4MM 3aKNOYEHHOrO CornalleHns);

3) 4epe3 ouuMnanbHbI CauT OpraHoOB MECTHONO CamMOyrnpaBrieHUst rOPOLACKOro
okpyra CtpexeBoW: http://admstrj.ru (B pasgene "Hacenenuo"/"UHTepHeT-npuemHas");



4) ¢ ucnonb3oBaHMeM EpamHoro noptana (nocne obecneveHusi TEXHUYECKOW
BO3MOXHOCTM);

5) B xo4e nu4HOro npmvema 3assutens.

135. XKanoba gormkHa cogepaTb:

1) HaumeHOBaHWe opraHa, npeaoCTaBNALWEro MyHUUMNANbHYO YCryry,
AOIMKHOCTHOIO Nuua opraHa, npeaocTaBnAlolWero MyHUUMNanbHy ycnyry, nunbo
MyHUUMNanbHoro cnyxawero, M®L, ero pykoBogutena u (unu) paboTHUKa,
opraHusaumn, npenycMoOTpeHHbIX 4Yactblo 1.1 ctatbm 16 dPepepanbHOro 3akoHa
Ne 210-®3, wux pykoBoautenen wu (unu) pabOTHUKOB, peELIEeHUA W OeUCTBUS
(besgencTBme) KOTOPbIX 0BXanyrTCS;

2) dhamunuio, M4, oT4eCTBO (MocredHee - NpU Hanuyuu), CBeAEeHus o MecTe
XUTENbCTBa 3asBUTENS - U3NYECKoro nmua nmbo HaMmeHoBaHWe, CBeAEeHUA O MecTe
HaXOXOeHWA 3aaBUTENS - LPUANYECKOro Nnuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (MPY HanNM4Mn) U NOYTOBLIN agpec, No
KOTOPbIM A0MMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHnax u aencteusix (6esgencteun) opraxa,
npefoCTaBnAOWEro  MyHUUMNanbHY  ycryry, [OOSPKHOCTHOrO  fuiua  oprala,
npefoCTaBAWEro  MyHUUUNANbHYO  ycnyry, nubo  rocygapCTBEHHOrO  WUnu
MYHULMNANbLHOro crnyxatuero, ML, paboTHUKa M®L, opraHmsaumu,
npeanycMoOTpeHHbIX YacTtbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, wux
paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHnem wu
aencrtenem (6esgenctBnemM) opraHa, NpPedoCcTaBfAlOWEro MyHUUUNANbHY yCnyry,
AOIMKHOCTHOIO Nuua opraHa, npefocTaBndAlowero MyHUUMNanbHy ycnyry, nunbo
MYHULMNanbHOro cnyaktlero, ML, paboTHMKa M®L, opraHusaumn,
npenycMoTpeHHbIX 4YacTtbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, wmx
paboTHMKOB. 3asBuTenem MOryT ObiTb NpeacTaBneHbl OOKYMEHTbl (MpyU Hanuyum),
noagTreepXxgatoLume ooBoAbl 3asBUTensd, NMbo nx Konuu.

136. >Kanoba moxeT 6bITb HanpaeneHa:

HavanbHUKYy YnpaBneHuss Ha pfgeuncteua (6e3gencTBne) OOSMKHOCTHBIX vl
YnpaBneHusa, a TaKkKe Ha [MPUHUMaeMble WMU peLleHus npu npegocTaBrieHnn
MYHULMNANbHOW YCIyru;

Mapy ropoackoro okpyra CTpexeBon Ha genctBus (besgencreme) YnpaBneHus,
OOIMDKHOCTHBLIX UL, YNpaBneHusd, MyHUUMnanbHbIX CRyxawux, a Takke Ha
NpUHUMaeMble UMW peLLEHNsT NPU NpegoCcTaBNeHNN MyHULMNANbHON YCNyri;

pykosoauntenio MOLl Ha peweHna n gencteus (6es3gencreme) paboTHUKa 3TOro
MOLL;

yupeautento MOLL nnn gomkHOCTHOMY nvuy, YNOSTHOMOYEHHOMY HOPMAaTUBHbIM
npaBoBbIM akToM ToMckon obnacTtu Ha pelueHns n gencteus (6esapencrene) MOL;

pyKOBOOUTENSAM OpraHu3aunn, npenycMoTpeHHbIX 4Yactbio 1.1 crtatbn 16
depepanbHoro 3akoHa Ne 210-d3, Ha peweHus wn pgencteus (6esgencreue)
pabOTHNKOB 3TUX OpraHM3aLmn.

137. XKanoba nognexut obasaTtenbHOW peructpauum B TeYeHWe Tpex OHEW C
MOMEHTa MNOCTYNMEHUsI B OpraH, NpefoCTaBnaioWnin MyHMLmMnanbHyo ycnyry. B aeHb
pernctpauum >xanoba HanpaBnaeTCA pPyKOBOAUTEMO OpraHa, npegocTaBrisoLEro
MYHULMNANbHYO YCNyry, NOcne 4Yero He nosgHee ogHoro paboyero oHA nepefaeTcs Ha
paccMOTPeHNE AOMKHOCTHOMY NULy, HageNeHHOMY MOMHOMOYMSMM NO PACCMOTPEHMUIO
Xanob.

138. Xanoba noanexuT pacCMOTPEHUIO B TeYeHne nAaTHaguatn paboumx AHen
CO OHA ee perncrtpauumu, a B criydae obxanoBaHusi OTka3a opraHa, NpegoCcTaBnsAoLLEro
MyHUUMnansHyto yenyry, MOLl, opraHusauum, npegyCcMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, B npueme AOKYMEHTOB Yy 3aaBuTtens numbo B
nucnpasneHnUn [OMyLeHHbIX OneyaTok WM owubok wunm B cryvae obxanoBaHUA



HapyLUEeHNA YCTaHOBMEHHOIO CPOKa TaKMX MCNpPaBfeHW - B TeyeHue Natu paboumx
OHEN Co OHS ee perncTpaunu.

139. Tllo pesynbTatam pacCMOTPEHUA XKanobbl NPUHUMAETCA OAHO U3
cnefyroLwmnx peLleHni:

1) xanoba ygoBneTBOpSAETCs, B TOM 4ucrne B opme OTMEHbI MPUHATOro
peleHunsl, ncnpasBneHns OonyLWeHHbIX orneyaTok U OWMboK B BblAaHHbIX B pesynbTaTe
npefocTaBfieHMs  MyHUUMNANbHOM  yCNyrM [OOKYMeHTaX, BoO3BpaTa 3asiBUTEO
AEHEeXHbIX CpeacTs, B3WMaHWE KOTOPbIX He NpegyCcMOTPEeHO HOpPMaTUMBHbIMU
npaeBoBbiMM akTamn Poccurckon degepauun, HOPMaATMBHbIMK MNPaABOBLIMW aKTaMmu
Tomckon obnacTtu, MyHMUMNanbHbIMU NPaBOBbLIMU akTaMu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

140. He nosgHee gHs, cnegylowero 3a gHEM MPUHATUSA peLUeHUs, YKa3aHHOro B
nyHkTe 139 HacTodwero AQMUHUCTPATUBHOIO perfiaMmeHTa, 3adBuTento B NMMCbMEHHON
dopmMe UM NO >KEeNaHuUK 3asBUTENs] B 3MEKTPOHHOM dopMe HanpaBnsieTcs
MOTMBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS Xanobbl.

141. B cnyyae nNpyHATUS pelleHna ob yaoBrneTBOPeHUN xanobbl opraHnsyeTcd
paboTa MO BOCCTAHOBMIEHUID HapYyLWEHHbIX MpaB 3asaBUTENd, a Takke UHble
MEpPONPUATUA, HanNpPaBNeHHbIE Ha YCTPaHEHMWE BbISIBSIEHHbIX HAPYLUEHWUNA.

142. MNpun yCTpaHEeHUN BbISIBIIEHHbIX HAPYLUEHUN, BOCCTAHOBIIEHUN HAPYLUEHHbIX
npas 3asiBUTENs CPOKM BbIMNOSIHEHNA aAMUHUCTPATUBHLIX Mpouenyp He MoryT
npeBbIWaTh CPOKOB, YCTAHOBIEHHbIX HACTOALWMM AAMUHUCTPATUBHBLIM PErNTaMEHTOM.

143. B cnyyae ycCTaHOBMEHWA B Xo4e WnvM MO pesynbTaTaM pacCMOTPEHUs
Xanobbl NpM3HaKoOB cocTaBa agMUHUCTPATMBHOIO NPaBOHAaPYLUEHUS UK NPECTYNNeHNS
AOIMKHOCTHOE N0, paboTHUK, HageneHHble NOTHOMOYMAMM MO PACCMOTPEHUIO XKanoo,
He3aMegnMTeNbHO HanNpPaBnAT MMeLWMecs MaTepuanbl B OpraHbl NPoKypaTypbl.

144. B cnyyae npuaHaHus xanobbl noanexaiien yaoBreTBOPEHUIO B OTBETE
3asBUTENO, YKa3daHHOM B nyHkTe 140 HacTosiwero AAMUHUCTPATUBHOIO perfiameHTa,
AaeTcs MHMopMaumMsa O OEeNCTBUSIX, OCYLLECTBMSIEMbIX OpPraHoOM, MpeaoCTaBASOLWNM
MyHuumnaneHyto ycnyry, M®L| nubo opraHusaumen, npenycMoTpeHHon 4vactbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-93, B uendax HesamMeanuTernbHOro
YCTPaHEHNS BbISIBIIEHHbLIX HAPYLUEHUI MPU OKa3aHMM MyHULMNANbHOW YCRyrn, a Takke
NPUHOCATCA U3BUHEHUA 3a OOCTaBMNEHHble HeyaobCcTBa U ykasbiBaeTcsa MHdopmaums o
AanbHenWwnx OencTBusX, KoTopble HeobXOAMMO COBEPLUNTb 3asiBUTENO B LENAX
NnoslyYeHnsa MyHULMNanbHOW yCryri.

145. B cnyyae npuaHaHus xanobbl He noanexalien yaoBrneTBOPEHNIO B OTBETE
3asBuTento, ykasaHHoMm B nyHkTe 140 HacTtoswero AOMUHUCTPATMBHOIO pernamMmeHTa,
AalTCA apryMeHTUPOBaHHbIE Pa3bACHEHMSI O MPUYMHAX NPUHATOrO PELUEHUs], a Takke
MHdopMauus o nopsake o6xxanoBaHWs MPUHATOrO PeELLEHMS.



MpunoxeHwne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy

npegocTaBneHns MyHULMNANbLHOM yCnyru
«[NpepocTtasneHne

MYHUUMNANbHOM rapaHTUn ropofckoro okpyra CtpexeBomn»

CNPABOYHAA NHO®OPMALIUA O MECTE HAXOXOEHUA, TPAPUKE PABOTHI,
KOHTAKTHbIX TENIE®OHAX, AOPECAX 3JIEKTPOHHOW NOYTbl OPIFAHOB,
NMPEAOCTABIAOLWNX MYHULIUTNATIBHYIO YCIYTY, UX CTPYKTYPHbIX
NOAPA3OENEHUA U OPTAHU3ALIMA, YYACTBYIOLLUX B MPEQOCTABNEHUA
MYHULIMNANBHOW YCNYTU

1. ADMUHUCTpauma ropogckoro okpyra CTpexxeBomn.
MecTo HaxoxgeHuss AOMUHUCTpauun ropoackoro okpyra CtpexeBon: r. CTpexeBon,
ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTPaLmMK ropoackoro okpyra CTpexxeBoun:

lMoHenenbHUK ¢ 8.30 go 17.30 - paboyee Bpems
¢ 12.30 go 14.00 - Bpems o6eaeHHOro nepepobiBa

BTopHuk ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpems o6eaeHHOro nepepobisa
Cpepa ¢ 8.30 po 17.30 - pabouyee Bpems

¢ 12.30 go 14.00 - Bpemsi ob6eaeHHOro nepepbiBa
YeTtBepr ¢ 8.30 po 17.30 - pabouyee Bpems

¢ 12.30 go 14.00 - Bpemsi ob6eaeHHOro nepepbiBa
MatHuua ¢ 8.30 go 16.00 - paboyee Bpems

¢ 12.30 go 14.00 - Bpems 06eaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW A€Hb
BockpeceHbe BbIXOOHOW OeHb

padhmk npnema 3assutenen B AOQMUHUCTPaLMN ropoackoro okpyra CTpexeBon:

NoHeaenbHUK ¢ 8.30 go 17.30 - paboyee Bpems
¢ 12.30 go 14.00 - Bpems 06eaeHHOro nepepbiBa

BTopHuk ¢ 8.30 o 17.30 - paboyee Bpems
¢ 12.30 go 14.00 - Bpems 06eaeHHOro nepepbiBa

Cpena ¢ 8.30 go 17.30 - paboyee Bpems
¢ 12.30 go 14.00 - Bpems 06eaeHHOro nepepbiBa

YeTepr ¢ 8.30 go 17.30 - paboyee Bpems
¢ 12.30 go 14.00 - Bpemsi 06eaeHHOro nepepbiBa

MatHuua ¢ 8.30 po 16.00 - paboyee Bpems
¢ 12.30 po 14.00 - Bpema obeneHHOro nepepbiBa

Cyb66oTa BbIXOQHOW AEHb




BockpeceHbe

BbIXOAHOW OEHb

MoutoBbIM agpec AgMunHUCTpaumm ropoackoro okpyra CrtpexeBoun: 636785,

Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdovumanbHbIin cant AgMUHUCTPaUMu ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.
AOpec anekTpoHHOM MNoYTbl AOMUHUCTpaUMn ropoackoro okpyra CtpexeBon B

cetn NHTepHeT: office@admstrj.tomsk.ru.

2. NpaBoBoe ynpasneHne AAMUHUCTPaLUKM ropoackoro okpyra CTpexeBon.
MecTo HaxoxgeHua NMpaBoBoro ynpasneHus AQMUHUCTPaLNM ropoacKoro okpyra

Ctpexesoin: r. CTpexeBon, ynuua EpmakoBa, 46a, 1 atax, kabuHet Ne 42.

Mpadmk paboTbl [NpaBoBoro ynpasneHnsa AOMUHUCTPaAUUKU FOPOACKOro OKpyra

CTpexeBou:
lMoHenenbHWK ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpems obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.30 - pabouyee Bpems

¢ 12.30 go 14.00 - Bpems o6eaeHHOro nepepbiBa
Cpena ¢ 8.30 po 17.30 - pabouyee Bpems

¢ 12.30 go 14.00 - Bpems o6eaeHHOro nepepobisa
YeTtBepr ¢ 8.30 po 17.30 - pabouyee Bpems

¢ 12.30 go 14.00 - Bpemsi ob6eaeHHOro nepepbiBa
MatHuua ¢ 8.30 go 16.00 - pabouyee Bpems

¢ 12.30 go 14.00 - Bpemsi ob6eaeHHOro nepepbiBa
Cyb6oTa BbIXOAHOW A€Hb
BockpeceHbe BbIXOOHOW OeHb

paduk npuema 3agsutenen B [lpaBoBOM ynpasneHun AgMUHUCTpaALMU

ropoackoro okpyra CTpexeBoW:

NoHeaenbHUK ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi o6eaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpems 06eaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi 06eaeHHOro nepepbiBa
YeTepr ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi 06eaeHHOro nepepbiBa
MNatHuua HenpueMHbIN OeHb
Cyb6oTa BbIXOQHOW AEHb

BockpeceHbe

BbIXOAHOW A€Hb




MouTtoBbI agpec [MpaBoBoro ynpasneHuss AOQMUHUCTpaLMN FOPOLACKOro OoKpyra
Crtpexeon: 636785, Tomckasa obnactb, ropoa Ctpexeson, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-09-17, 5-13-39.

OdovumanbHbin  canT [MpaBoBoro ynpaeneHns AAMUHUCTPaLMU  TOPOLCKOro
okpyra Ctpexeon B cetn NHTepHeT: http://admstrj.ru.

Apgpec aneKkTpoHHoW no4yTsl lNMpaBoBoro ynpasneHns AAMUHUCTPaLMM ropoacKoro
okpyra Ctpexeson B cetn NHTepHeT: Klinkova@admstrj.tomsk.ru.



MpunoxeHwne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy

npegocTaBneHns MyHULMNANbLHOM yCnyru
«[NpepocTtasneHne

MYHUUMNANbHOM rapaHTUn ropofckoro okpyra CtpexeBomn»

MPEONATAEMAA ®OPMA 3AABITEHNA

Mapy ropoackoro okpyra CtpexeBomn
oT
(MONHOCTLIO hamMunuio, MS, OTYECTBO (NpwU
Hannyum) sasBuTeEnNs)

nacnopTHble AaHHbIE:

(appec mMecTa xuTenbcTea (BpPeMEHHOro
npebbiBaHWNA) 3aaBUTENS),

(KOHTaKTHbIN TenedoH 3asaBuTenNs)

ANSA opuanyeckoro nuua:
HanMeHoBaHWe PUANYECKOro NuLa

C yKasaHueM opraHmsalMoHHO-NpaBoBON POPMBbI,

MeCTOHaxoXgeHue

daMnnumn, UMeHu, oTyecTBa (NpPU HanNM4nMm)

nuua, umetoLLiero npaso 6e3 J0BepeHHOCTH

AeNCTBOBaTb OT UMEHW IOPUAMYECKOro nnua,

KOHTaKTHbIN TeNnedOoH, 9NeKTPOHHasa noyTa

3AABNEHNE
Ha NpefocTaBneHne MyHULMNanbHOM rapaHTum

MpoLly NpefocTaBUTb MyHULMNArbHYO rapaHTUo ropoAckoro okpyra CTpexeBow

yKkasatb 06bem (pasmep) TpedyemMon MyHMumunanbHOW rapaHTum
B obecneyeHune

yKasaTb rpaxkgaHcKo-npaBoBble 06s3aTenscTBa, B obecneveHme
KOTOPbIX 3anpalunBaeTcs MyHMUUnanbHas rapaHTums
CPOKOM nencTeuns

(yka3aTb CpOK AeNCTBMS MyHMUMMNANbHOW rapaHTum, aaTy)



CoobLwaem(0) cnegyrowme ceegeHns o 3assutene (npyvHumnane):

yKasaTb (ppMeHHOe HaMeHoBaHue (NoSIHoe, COKpaLLleHHOe HaunMeHoBaHWe) ans
opuandeckoro nuua, damMmunuio, MMmd, OoT4yecTBO  (MocregHee — MpU  Hanu4yum)
WHOMBMAOYaNbHOrO npeanpuHUMaTensl, CBeJeHUs O MeCcTe HaXOXOEHUs, MOYTOBbIN
agpec, HOMep KOHTaKTHOro TenedoHa, agpec 3NeKTPOHHOW NOoYTh)

yKkasaTb hamunuio, MMsi, OTHECTBO PYKOBOAMUTENS U rnaBHoOro Gyxrantepa (ons
tOPUANYECKOTO NnLa)

yKasaTb GaHKOBCKUE PEKBU3UTBI

O6$I3yPOCb 000 BCEX M3MEHEHUsIX, CBSA3AHHbLIX C npmBegeHHbIMN B HACTOALLLEM
3agBneHnn ceegeHnsamm, cooblaTs B A,EI,MI/IHI/ICTpaLI,I/I}O ropoackKoro okpyra CTpe)KeBOIZ.

Cnocob Bblgayn pesynbTaTta ycnyriu:

1) npu nn4yHoM obpaLlleHnn B YnpasneHune (Ha GymaxxHOM HocuTene);

2) nocpeacTBOM MOYTOBOrO OTMPaBIIEHUNA Ha adpec 3asBUTENS, yKa3daHHbIN B
3aaBneHumn (Ha bymaxHoMm HocuTene);

3) nocpeacTBOM 3SIEKTPOHHOM MNOYThI (B dopme
3IEKTPOHHOrO AOKYMEHTA); (appec aneKkTPOHHOM NOYThI)

4) npu nM4HomM obpawieHnn B MOLL (npn Hannumm 3aknoyeHHOro cornaileHust) (Ha
OymaxkHoM HocuTene);

5) 4yepesd nuYHbIN KabuHeT Ha EguHOM nopTane rocyaapCTBEHHbIX U
MyHULUMNanbHbIX yenyr (pyHKumin) (B doopMe 3NEKTPOHHOIO AOKYMEHTA).

3aasutens (NpuHUmMnan)
(gormkHocTb, ©.1.0.) (noanwuce, gata)
M.I. (npn Hanu4Mn nevaTn)

B cooTtBeTcTBMM Cc PepepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-93 «O
nepcoHanbHbIX AdaHHbIX», dakw cornacue Ha obpaboTky (cbop, cucTtematTmsauuto,
HaKonneHne, XpaHeHne, YTOYHEHME, UCMONb30BaHMe, pacrnpocTpaHeHue (B TOM 4Yucne
nepegadvy), obesnnumBaHme, GrOKMPOBAHME, YHUUTOXEHME) MEPCOHANbHbLIX AaHHbIX,
yKa3aHHbIX B HACTOSALLEM 3asBIIEHMM N NpUaraemMblx JOKYMEHTaX.

MHe u13BecTHO, 4YTO [OaHHOoe cornacue MoXeT OblTb OTO3BaHO MHOK B
NUCbMEHHOWN dhopMme.

(mnognuchb) (pacwwmdpoBka nognucu)



MpunoxeHwne 3

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNANbLHOM yCnyru
«lMpepocrasneHve

MyHMLMNANbHOW rapaHTuM ropoackoro okpyra CTpexxeBomn»

BJIOK-CXEMA 5
NPEAOCTABJIEHUA MYHULIUNATIBHOW YCIIYTU
«MPEAOCTABJIEHUE MYHULUIUNANTBHOU TAPAHTUU»

Havano npegocraBneHnst MyHMUMNanbHON ycryru

Mogava 3asBneHnsa u OOKYMEHTOB

OTcyTCTByPOT OCHOBaHWMA AnA OTKa3a B
npneme JOKyMEHTOB

Hanu4yne ocHoBaHun ons otkasa B
npueme JOKYMEHTOB

|

PeFI/lCTpaLl,I/IFI 3adBrieHnA

OTtkas B npunemMme JOKyMeHTOB

|

PaCCMOTpeHMe 3adaBiieHnd 1 npeacrtaBieHHbIX JOKYMEHTOB

OnpegeneHne HeobxoaUMOCTN hOpMMPOBaAHUS 1 HanpaBleHUs MeXBe4OMCTBEHHbIX
3anpocoB

dopmMmmnpoBaHme 1 HanpaereHmne
MEeXBEeJOMCTBEHHbIX 3anpocoB

OTcyTtcTBYyEeT HEO6XOANMOCTD
hOpMMPOBAHNA 1 HaNpPaBEHUS
MEXBEAOMCTBEHHbIX 3anNpoCcoB

|

|

MpuHATUE peLLeHns O NpeaocTaBneHun nbo o6 oTkase B NpeoCcTaBneHN
MYHULMNANbHOW YyCnyrn

|

|

MpuHATUE peLleHns O NpeaoCTaBneHnn
MyHULMNANsHOM ycnyru

MpuHATHE peleHuns o6 oTkase B
NpefocTaBnNeHNM MyHULMMATBLHON
ycnyru

Bbligaya (HanpaBneHue) pesynbrarta
npeaoCcTaBneHnss MyHULMNANbHON
ycnyru

Bbligava (HanpaeneHue) ob oTkase B
NpeaocTaBnNeHNM MyHULIMMNATBLHON
ycnyru
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