[MocTaHoBneHne AgmuHuctpauyumn ropogckoro okpyra Ctpexeson oT 01.08.2018 Ne563
«O6 yTBEPXKAEHMM AOMUHNCTPATMBHOIO pernaMmeHTa npeocTaBneHns
MyHUuunanbHou ycnyru «lpegoctasneHne MyHULMNAanbHOW rapaHTUmM ropoacKoro
okpyra CtpexeBon» ( B pegakumm ot 01.10.2018 Ne722)

B cootBetctBUM Cc ab3auem naATbiIM ctatbk 9, ctatbamum 115, 115.2, 117
BiogxkeTHoro kogekca Poccuinckon depepauumn, ctatben 12 depepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9®3 «O6 opraHusauuu nNpenocTtaBfeHust rocygapCTBEHHbIX W
MyHUUMMAnbHbIX YCNyr», HA OCHOBaHUK NyHKTa 6 yactu 2 ctatbn 45 YcTaBa ropoAcKkoro
okpyra CtpexeBown, NyHKTOB 5, 6 ctaTbn 3 Nopsgka npuBreyYeHUs 3aeMHbIX CPencTB
ropofcknum okpyrom CTpexeBown, yTBEpPXOEeHHOro pelleHvem [dymMmbl ropogcKkoro okpyra
Ctpexeon o1 05.12.2007 Ne 311

NMNOCTAHOBNAO:

1. YTBEpOUTb AOMUHUCTPATUBHBIN pernamMeHT npeaocTaBneHns MyHULMnansHOm
ycnyrm «lpegoctaBneHne MyHUUMNanbHOW rapaHTum ropofackoro okpyra CTtpexeBon»
COrMacHO NPUNOXEHUIO K HACTOALLLEMY NOCTAHOBMEHWIO.

2. lNMpusHaTb yTpaTMBWIUMWU CUNY MNOCTAHOBMEHUA AOMUHUCTpaUMU FOPOACKOro
okpyra CtpexxeBon:

- o1 05.04.2016 Ne 235 «O6 yTtBepxaeHun AOMWHUCTPATUBHOIO perfameHTa
npegoctaBneHna  MyHuuunanbHou  ycnyrm  «[llpegoctaBneHne  MyHUUMNAnIbHOM
rapaHTuUm ropofackoro okpyra CtpexxeBony;

- ot 12.05.2016 Ne 352 «O BHECEHUM WU3MEHEHMA B MNOCTAHOBMNEHNE
AgmMmnHncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- ot 15.09.2016 Ne 715 «O BHECEHUM WU3MEHEHMA B MNOCTAHOBMNEHUE
AgmMmnHncTpaumm ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- oT 14.02.2018 Ne 84 «O BHECEHMM U3MEHEHUN B MNOCTAHOBMNEHUE
AgmMmnHncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235»;

- or 27.04.2018 Ne 253 «O BHECEHUM WU3MEHEHMA B MNOCTAHOBMNEHUE
AgmMmnHncTpaummn ropogckoro okpyra Ctpexeson ot 05.04.2016 Ne 235».

3. Hactoswee nocTaHoBreHWe NOLNEXUT oduumanbHOMY OnyoOnmkoBaHMio B
rasete «CeBepHas 3Be3ga» W pasMelleHnto Ha oduuManbHOM canTe OopraHoB
MECTHOro camoynpasneHunst ropoackoro okpyra CtpexeBon.

4. KOHTpOsib 3a WCMOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMWKE W buvHaHcaM, HavanbHuKa
®uHaHcoBOro  ynpaeneHuss  AgmuHuCTpauuum  ropogckoro  okpyra  CTpexeBou
[eHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



Mpunoxexwue

YTBEPXOEH

NOCTaHOBIIEHNEM
AOMWHUCTpPALMN TOPOACKOro
okpyra CtpexxeBon

oT 01.08.2018 Ne 563 (B
penakumm ot 01.10.2018 Ne722)

ALAMVUHUCTPATUBHbIN pernamMeHT NpeaocTaBfeHUs MyHMUUNanbHOW ycnyru
«MpepocTaBneHne MyHMLMNaNbLHOW rapaHTUN ropoAackoro okpyra CtpexeBon»

|. OBWME TMOJIOXXEHNA

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfnamMeHTa
npenocTaBneHnst MyHULMNanbHOM yCnyru

1. AOMUHUCTPATUBHBIA perfnameHT npeaocTaBneHns MyHUUUNanbHOW yCnyru
«lMpegocTtaBneHne MyHMUMnanbHOW rapaHTum ropoackoro okpyra CTtpexeBon» (ganee
-  AOMVHUCTPaTMBHLIN perfiaMmeHT) onpegenseT MNOPSA0K, CPOKM W CcTanHgapT
NpenoCcTaBneHns MyHUUMNanbHOW ycnyrM Mo nNpeaocTaBfeHUlo  MyHUUMNAnbHOW
rapaHtum ropoackoro okpyra CrpexeBon (ganee - MyHAUMnanbHaa ycryra)
AOMUHUCTpaumen ropogckoro okpyra CTpexeBon, AOMKHOCTHbIMM —nvuaMun  u”
MYHUUUNANbHLIMU Criy>awmmn AgMUHUCTpaL MM ropoackoro okpyra CTpexxeBomn.

Kpyr 3asButenen

2. 3agsutensamm  ABNAIOTCA  opuagumyeckse nuua, @usndeckune nuua,
ocCyllecTBNALWME  NpeanpuHUMaTenbCKylo  aeAaTtenbHocTb 6e3  obpasoBaHusA
tOPUONYECKOro nnua, UNn Mx ynoriTHOMOYEHHbIE NpeacTtaBuTenu (ganee - 3agBUTENb),
oTBevawLme cnegyrowmnm TpeboBaHUAM:

1) Hanuuune y 3asBUTENS BO3MOXHOCTU MPeAOCTaBfEHUs rapaHTy MMYyLLECTBa,
MMEeKLero BbICOKYKD CTeneHb NUKBMOHOCTM, B  obecneyeHne  UCNONHEHUS
06a3aTenLCTBa;

2) OTCyTCTBME Y 3asiBUTend, €ero nopydmtenen (rapaHToB) MPOCPOYEHHON
3a[0/MKEHHOCTN MO [AeHexXxHbiM oba3atenbcTBaM nepeg rOPOACKMM  OKpPYrom
CtpexeBon, no obsizatenbHbiM nnatexam B OlAKeTHy0 cuctemy Poccunckon
depgepaumn, a TakkKe HeyperynumpoBaHHbIX 0083aTeNbCTB MO MyHMUMMANbHBIM
rapaHTusMm, paHee NpeaocTaBeHHbIM ropoACKMM OKpyrom CTpexeson;

3) oTcyTCTBME Yy 3asBUTENA HEUCNONHEHHON 06A3aHHOCTM NO ynnaTe Harnoros,
cbopoB, CTpaxoBbIX B3HOCOB, MeHewn, WTpadoB, MPOLEHTOB, Noanexawmx ynnate B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccuickon ®egepauum o Hanorax n cbopax;

4) oTcyTCTBME Y 3asBUTENA MPOCPOYEHHOW 3aJ0SPKEHHOCTM NO 3anmMaM U
KpeauTam, nonyyYeHHbIM 3asiBUTeNeM y TpeTbux nuu;

5) 3agBuTENb - IOPUAMYECKOE NULIO0 HE HaxXO4MTCH B Mpolecce peopraHmsauumu,
nukBngaumm, 6aHKpOTCTBa, a 3adABUTENb - UHOMBMAOYalNbHbIA NpeanpuUHUMaTenb He
npekpaTun AesaTenbHOCTb B Ka4ecTBe MHANBMAYANbHOro nNpeanpuHuMaTens.

TpeboBaHus kK NopsaKy MHPOPMUPOBAHNS O NPEAOCTaBIEHNN MyHULMMANbHOM YCNyru

3. lHopmupoBaHune 3asasutenen o nopagke npefocTaBreHns MyHUUMNanbHOM
ycrnyrm obecneynBaeTcs MYHUUMNAaNbHbIMN cnyxatummu, cneynanucrtamm
AoMUHUCTpaummn ropoackoro okpyra CTpexeBon, MHOro(yHKUMOHANbHOro LEeHTpa
NpeaoCTaBnNeHNsa rocyfapCTBEHHbIX W MyHuuunanbHbIX ycnyr (ganee - M®LU) npu
HanMyYnUM 3akrlOYEeHHOro OopraHamMm MECTHOro CaMOynpaBfieHUs TOPOACKOro OKpyra



CtpexeBon ¢ MOLl cornawenunsa o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMM,
npeanycMoTpeHHbIMK cTatben 18 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBreHnst roCyaapCTBEHHbIX U MyHUUMNANbHbIX yCnyr» (ganee -
cornaweHune ¢ MoLl).

4. OcHoBHbIMN TpeboBaHMAMM K WMHPOPMUPOBAHUIO 3asiBUTENEN O nopsake
npegocTaBneHns MyHMLMNaNbHON ycnyrm ABNATCA OOCTOBEPHOCTb
npegoctaBnssemMon MHOpMauum, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb MHAPOPMUPOBAHNS.

5. MecTo HaxoxgeHus AOMUHUCTpaLMM ropoackoro okpyra CTpexeBon, opraHoB
M opraHu3auun, y4acTBYWOLWMX B NPedoCTaBfeHUNn MyHULMNANbHOW YCIyru, ux
noYyToBble agpeca, ouumnarnbHble canTbl B UH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (ganee - ceTb WHTepHeT), uHdopmMauma o rpadukax pabdoThbl,
TenedOoHHbIX HOMepax U agpecax dNeKTPOHHOW NoYTbl NpeacTaBfieHbl B NPUnoXeHuu 1
K HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy.

6. VHpopmauua o mecte HaxoxgeHus, rpadpukax padoTbl AAMUHUCTpauuu
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHuMsauui, Yy4yacTBYHOLLMX B
npegocTaBneHuM  MyHUUMNAnNbHOW  yCryru, O rnopsigke  npegocTtaBneHus
MYHULUMNANbHOMW YCNyrn pasmeliaetcsd Ha oduvuuanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepanbHom
rocygapcTBeHHONW MHOpMaLMOHHON cucteme «EauHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (PyHKUun)» (ganee - EAMHBIMG nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dpyHKUwMn)), a Takke npegoctaenseTcs Mo TenedoHy u
9IEKTPOHHOM MNoYTe.

7. Ha oduuymanbHOM canTe opraHoB MECTHOro camoynpasiieHUA ropOoLCKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HaumeHOBaHMEe W no4yTOBble agpeca AOMUHUCTPaAUMU TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMM ropoackoro okpyra CTpexeBou;

3) rpacoumk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMa K MMCbMEHHOMY 3anpocy 3asBuTenen O npegocTaBreHum
MHOpMaUUKn o0 Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB ANA NOAy4YeHUs MyHUUUNAnNbHOW YCIyru;

6) TekcT AQMUHUCTPATUBHOIO perfamMeHTa C NPUIIoXeHNAMMU;

7) KpaTKoe onucaHuve nopsiaka NnpeaocTaBrieHns MyHMumMnanbHon ycnyr (6nok-
cxema).

8. Ha EgmHom nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr (OyHKUURN)
pa3smMeLLaeTcsa cnegyoowas nHpopmauus:

1) ucyepnbiBalOLWNN NepeyveHb JOKYMEHTOB, HEOOX0aUMbIX ANA NpeaocTaBneHns
MYHMUMNANbHOW yCcnyrn, TpeboBaHNa K 0OPMITEHNIO yKa3aHHbIX JOKYMEHTOB, a Takxke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asBUTENb Bnpase npeactaBuTb No COBCTBEHHOM
NHULNATUBE;

2) Kpyr 3asBuTenen;

3) CpoK nNpeaocTaBneHnss MyHUUUNansHoOW ycnyru;

4) pesynbtatbl NpeAoCTaBNEeHUA  MyHUUWUNANbHOWM  yCnyru,  nopsaok
npegocTaBneHns  OOKyMeHTa,  sBfslowerocsa  pesynbtatoM  npefocTaBneHus
MyHULUMNANbHOWN yCcnyru;

5) pasmep rocygapCTBEHHOM TMOWIMHBI, B3MMaeMoW 3a MpefocTaBrieHune
MyHULUMNANbHOW yCcnyru;

6) ucyepnbiBalOLWUM NepevyeHb OCHOBaHUA AN1s1 MPUOCTAHOBMEHNA UMW OTKa3a B
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

7) o0 npaBe 3aaBuTENA Ha pgocyaebHoe (BHecyaebHoe) obxanoBaHne OeNCTBUN
(6e3nencTBms) M peLleHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e npenocTaBneHus
MYHMLMNANbHON yCnyru;



8) opmbl 3aaBneHu (yBeOOMIIEHWA, COOBLIEeHUN), UCNoMb3yemble Mpu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

9. VHpopmauna o nopsgke nonyyvyeHUss MyHUUUNAnbHOM YCIyrn, a Takke O
MecTe HaxoXOeHUs, KOHTaKTHbIX TernedoHax (TenedoHax ANs CnNpaBoK), agpecax
9NEKTPOHHOM MouThl, rpaduke paboTbl, cBegeHMs 006 opraHax W opraHusauusx,
yyacTBylOWMX B NPefoCTaBneHuM MyHUUMNAnNbHOW yCcryrm Wnu  ABMASOLLMXCA
MCTOYHUKOM MONyYeHUs nHdopmaLmm, 3asBuTento npegocTaBnseTcs:

1) nu4yHO npu obpalleHnn K AOMKHOCTHOMY nuuy (cneumanucty) lNpaBoBoro
yrnpasneHns AaMuHuUCTpaumm ropoackoro okpyra Ctpexeson;

2) No KOHTaKkTHOMy TernedoHy B 4Yacbl paboTbl AOMUHUCTpPaLMM FOPOOCKOro
okpyra CTpexeBou, ykasaHHble B npunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

3) nocpeacTBOM HanpasreHus obpalleHnss B hopme 3NeKTPOHHOro JOKyMeHTa
Ha agpec OneKTPOHHOW MOYThbl, YyKasaHHblM B MNpunoxeHun 1 K HacToswemy
AOMWHUCTPaTUBHOMY perfiameHTy;

4) B cetn MWHTepHeT Ha odwumumanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropogckoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

5) Ha MHOPMALMOHHBIX CTeHAaXx B 30aHUN AOMUHUCTPaUUM FOPOACKOro OKpyra
CTtpexeBonM no agpecy, YkasaHHOMYy B npunoxeHuu 1 K  HacTosiwemy
AOMUHUCTPATUBHOMY perfnameHTy;

6) nocpenctBomM EamHOro noptana rocygapCTBEHHbIX M MyHULMNAIbHBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) npu obpaweHnn B MOL, (npn Hann4mMm 3aknOYEeHHOro CornalleHus).

10. WHdopmauMoHHble CTeHabl 00opyayloTcs npu BXoAe B MNOMeELLeHue
[MpaBoBoro ynpaBneHus AgMuHUCTpauuun ropoackoro okpyra Crpexeson. Ha
MH(POPMaLUMNOHHBIX CTeHAax pa3MeLLaeTcs cnegyowas obasarensHas MHpopmaLums:

1) noyToBbLIN agpec AOMUHUCTPALUUKU rOPOACKOro okpyra CTpexeBon;

2) agpec ouLmManbHOro canmta opraHoB MECTHOIMO camoyrnpasfeHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBouYHbIN HOMep TenedoHa AOMUHUCTpPaUMM TFOPOLCKOrO  OKpyra
CtpexeBou;

4) rpadouk padoTbl AOMUHUCTPaLMN ropoLCKOoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnamMeHTa ¢ NpUNoXKeHNaMuU;

7) obpaseL ohbopMneHns 3asaBneHuns.

11. Ob6palleHns No KOHTaKTHOMY TernedoHy Mo BornpocaM WH(POPMUPOBAHUS O
nopsgke npefocTaBneHns MyHUUUNAanbHOM YCryrn NPUHUMaKrTCA B COOTBETCTBUU C
rpacdpukom paboTel [MpaBoBoro ynpaeneHns AOMUHUCTPaUMW TOPOACKOro OKpyra
CrtpexeBou, npeAcTaBneHHOMY B npuroxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy.

12. OTtBeT Ha TenemOHHLIM 3BOHOK [OOSMKEH cogep)XaTb MWHpopmaumo o
HaMMeHOBaHUM CTPYKTYPHOro nogpasgeneHvs AAMUHUCTpauUM rOpoACKOro OKpyra
CtpexeBon, B koTopoe obpartunca 3assutenb, amMunuu, MMeHu, oTyectBe (npwm
Hanu4um) n OMKHOCTW cneyunanucTa, NpUHABLLEro TenedOHHbIA 3BOHOK.

13. MNpn oTBeTax Ha TenedOHHbIE 3BOHKM N YCTHble OOpalleHnsa cneumanmcTbl
lMpaBoBoro ynpaeneHnsa AOMUHUCTPaUMM rOpoackoro okpyra CTpexeBon 006s3aHbl
npegocTaBnNATb MHpOPMaLMIO NO CreayLwmnM BONpocam:

1) o mMecTe npefocTaBneHUs MyHUUMNAanNbHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) O rpaduke npuvema 3asBUTENenW No BonpocaMm npeaocTaBneHus
MYHULMNANbHON yCnyru;



3) 0 BXogdwMX HOMepax, MNo4 KOTOPbIMU 3aperucTpupoBaHbl B CUCTEME
aenonpounssoactea AOMUMHUCTpaUMM ropoackoro okpyra CTpexeBon MOCTynuBLUNE
OOKYMEHTBbI;

4) O HOpMaTUBHbLIX MNPaBOBbIX akTax, perynupyrwmx npegocraBneHme
MyHUUMNANbHOW ycnyru (HaMMeHoBaHWe, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO aKTa);

5) o HeobGxoOMMOM nepeyHe [LOKYMEHTOB OT 3asBuTens And nonyyeHus
MYHULUUNANbHOW YCryru;

6) O cpokax pacCMOTPEHUSA 3asBMEHUs O NpPeaoCTaBfEHUM MYHULMNANbHON
ycnyru;

7) 0 cpokax npefoCcTaBNeHUs MyHULMNANbHOW YCNYrIu;

8) 0 MecTe pasmelleHnda Ha oduuManbHOM canlTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu VIHTepHeT uHgopmauun no
BOMpocam npefocTaBneHns MyHULMNansHOW yCnyru.

14. Mpn obweHun c rpaxgaHamu (Mo TenegoHy UnM NUYHO) crneumanucTbl
[MpaBoBoro ynpasrneHus AgMUHUCTpaUMM ropoackoro okpyra CTpexeBOoW [LOMMKHbI
KOPPEKTHO M BHUMATENbHO OTHOCUTLCS K rpaxgaHam, He YHWKass UX 4Yec m wn
AOCTOMHCTBA. YCTHOE MH(pOpMMPOBaHME O nopsake npedoCTaBrieHUss MyHUUMNAnsHON
yCrnyrn SOSMKHO NPOBOAUTLCA C UCMNOSb30BaHNEM OhmLnanbHO-4EM0BOMO CTUMS PeYM.

15. lMpn obpalweHnn 3a uHdpopMaUMEN rpaxgaHMHA JMYHO CreumnanucTbl
lMpaBoBoro ynpaeneHnsa AQMUHUCTPaUMM rOpoAcKoro okpyra CTpexeBon 00s3aHbl
NPUHATL €ro B COOTBETCTBMM C rpadukoM paboTbl. MMpogomknuTensHOCTb NpuemMa npu
nM4yHOM obpalleHnn - NatHaguate MUHYT. Bpemsa oxugaHus B ovepeau npu JIM4HOM
obpalleHnn He JOIMKHO NpeBblwaTh NATHAALATU MUHYT.

16. Ecnn gna nogrotoBkM OTBETa Ha yCTHOe obOpalleHune Tpebyetcs 6Gonee
NATHaguaTv MUHYT, cneyunanucT [pasoBoro ynpasneHus AQMUHUCTPaUUKN ropoacKoro
okpyra CTpexeBOoW, OCYLIECTBMAKWMIA YCTHOE WH(popMMpoBaHWe, npeanaraet
3a8BUTEN0  HasHauuTb Apyroe ygobHoe aOna  Hero BpeMs And  YCTHOro
NHPOPMUPOBAHNA NUOO HanpaBuUTb 3asBUTENO MUCbMEHHLIM OTBET MNOCPELCTBOM
MOYTOBOrO OTNPaBieHnsa NGO B ANEKTPOHHOW hopme.

17. TucbMeHHOE WH(OPpMMPOBaAHME T[paXhaHMHA OCyLLeCTBNsSieTCs npu
NONy4YeHUn OT HEro MNUCbMEHHOro ObpalleHnss NUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpasneHns, obpaLleHns B 3NEeKTPOHHOM hopMe O NpeaocTaBneHMn nHpopmaummn no
BOMpocaM  MpefocTaBfeHns  MyHuuunanbHOW  ycryru, CBedeHWn O  Xxofje
npenocTaBneHns MyHuuunanbHon ycnyrn. NucbMeHHoe obpalleHne permctpupyeTcs B
TeyeHue Tpex OHeW C MOMeHTa MNOCTynneHns B AOMUHUCTpaLUMIO FOPOACKOro okKpyra
CtpexeBon.

18. NMpwn obpalleHnmn 3a nHdpopmMmaumen B MIMCbMEHHON (bopMe OTBET rpakaaHuHy
HanpaBnsieTcs B MUCbMEHHOMW OopMe Mo MNOYTOBOMY afpecy, YKasaHHOMY B
obpaweHun, nocTynueweM B AOMUMHUCTPaAUMIO TOpoAcKkoro okpyra CrpexeBon,
lMpaBoBoe ynpasneHve AOMUHUCTpPaUUM TOPOLCKOro okpyra CTpexeBoun, B TeyeHue
TpMAULaT OHEN CO OHA perncTpauumn obpalleHums.

19. T[lpn obpaweHnn 3a WHPOpPMaUMEn N0 IEKTPOHHOM no4yTe, C
ncrnionb3osaHvem EguHoro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCryr
(dbyHKUMIN) B (popmMe 3MEKTPOHHOrO OOKYMEHTa OTBET rpaxdaHuHy HanpaBnseTcs B
dopme 3IEeKTPOHHOrO [OKYMEeHTa MO afpecy OSMNeKTPOHHOM MoYThbl, yKa3aHHOMY B
obpalleHnn, noctynusBwemM B AOMUHUCTpaUMO ropoackoro okpyra CTpexeBown,
[MpaBoBoe ynpasreHve AOMUHUCTpaUUM ropoAckoro okpyra CTpexeBoun, B TeyeHue
TpyauaTty gHen co OHA permctpauum obpalleHms.

B o6paweHun rpaxxagaHmH B 06s13aTenbHOM NOPSiAKE yKasblBaeT CBOU haMunumio,
UMs1, OTYECTBO (MOcneaHee - Npu Hanuynm), agpec dNEeKTPOHHOW NOYTbl, NO KOTOPOMY
OOSMKHbI OblTb HanpasneHbl OTBET, YBEAOMSIEHME O nepeagpecaumm obpalleHus.
pakgaHWH BNpaBe MNPUMOXWUTb K TakoMy oOOpalleHnto HeobXoauMble LOKYMEHTbl W
MaTtepuarnbl B 9NeKTPOHHON dhopMe.



20. PaccmoTtpeHue obpalieHnn O npeaocTaBneHnn WHgopmauuMnm O Nopsiake
NPefoCTaBNeHNss  MyHMUMNAnNbHOW  YCNyrM  OCYLLEeCTBRsSieTCA B MoOpsake,
npegycMmoTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccmoTpeHus obpaweHnn rpaxagaH Poccuickon ®egepaunmns.

ll. CTAHOAPT MPEOOCTABNEHNA MYHULMMANBHOM YCNYTU
HavmeHoBaHne MyHUUMNANsHOW yCnyru

21. HanmeHoBaHne MYHULUMNANbHOM yCIyru: «lMpepocTtaBneHuto
MYHULUMNANbHOW rapaHTUmn ropoackoro okpyra CTpexeBom».

HanmeHoBaHue opraHa, NnpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

22. lNpepocTtaBneHne MyHMUMNanbHOW ycryru ocyuwlectendeTca AQMUHUCTpaumnen
ropofckoro okpyra CTpexeBomu.

23. HenocpeacTBeHHO npeaocTaBneHne MyHULMNanbHOM YCNyrn OCyLecTBAseTCs
cneuynanuctamn [lpaBoBoro ynpasneHus AOMUHUCTpaUUM  FOPOACKOro  OKpyra
CtpexeBou (ganee - YnpaBneHue).

PesynbTaT NnpegocTaBneHns MyHULMNansHOM yCryrm

24. PesynbTaTtoM nNpefocTaBfieHUs  MyHUUMNANbHOW  yCryrn  SBRsieTCs
npegocTaBneHne 3asBuUTento MyHULMNansHOM rapaHTumn ropoackoro okpyra Ctpexxeson
B COOTBETCTBMM C JOrOBOPOM O NMpefoCcTaBneHnm MyHUUUNansHOW rapaHTum.

25. B cnyyae Hanuuua OCHOBaHWW OnNA OTKasa B NpegocTtaBneHuu
MyHMUMNANbHOW YCIyrn, yKasaHHblXx B MNyHKTe 37 Hactoswero AAMUHUCTPaTUBHOMO
pernameHTa, pesynbTaToOM nNpefoCTaBNeHUs MYHUUMNANbLHOW YyCryrn sBrsieTcA
yBefoMneHne o6 oTkase npefoCcTaBrneHus MyHUUMNAnbHOM rapaHTUM ropoacKoro
okpyra CtpexeBon.

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

26. Cpok npegocTaBreHns MyHUUMMNANbHOW YCNyrn C y4eToM HeobxoaumocTwu
obpalleHus B opraHm3aumm, y4acTByoLmMe B NpegoCTaBneHmM MyHUUMnanbHOM ycnyru,
He MOXeT MpeBbllaTb AEBSHOCTA MATU KaneHAapHbIX AHEW CO OHA NOCTynneHus
3asBNeHNs O npeaocTaBfeHM MyHUUMNAnbHOWM rapaHTMM TFOpOACKOro  oKpyra
CtpexeBon.

npaBOBbIe OCHOBaHUA OAnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

27. MNpepocTaBneHne MyHUUMNanbHOM YCryrn OCyLLECTBSETCA B COOTBETCTBUM
C:

1) BrogxeTHbIM kogekcom Poccunckon depepaumm (MCTOYHUK odmumnanbHOro
onybnukoBaHua «CobpaHue 3akoHogatenoctBa P®», 03.08.1998, Ne 31, ct. 3823,
«Poccuickas razeta», Ne 153-154, 12.08.1998);

2) ®depepanbHbIM 3akoHOM oOT 27.07.2010 N 210-®3 «O6 opraHusauuu
NpeaoCTaBNeHNA  rOCyQapCTBEHHbIX U MyHMUMNANbHbIX  yCryr»  (UCTOYHWMK
odumumansHoro onybnukosaHus «Poccuickada raseta», Ne 168 ot 30.07.2010);

3) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwmx npuHumnax
opraHuMsauum MeCTHOro camoynpaeneHuss B Poccunckon depepaumm»  (MCTOYHUK
oduumnanbHoro onybnukosaHus «Poccunckaa razeta», Ne 202 ot 08.10.2003);



4) pewennem [Jymbl ropoackoro okpyra Ctpexeson ot 02.10.2013 Ne 392 «O6
yTBEepXaeHun NonoxeHnst o 6oKeTHOM npoLecce B ropoackom okpyre CTpexeBom»;

5) pewennem [ymbl ropoackoro okpyra Ctpexeson oT 05.12.2007 Ne 311 «O6
yTBepxaeHmn [lopsgka npuBrneYeHuUst 3aeMHbIX CPeAcTB  TFOPOACKUM  OKPYrom
CtpexeBomn»;

6) peweHnem Oymbl ropoackoro okpyra Ctpexeson oT 03.08.2011 Ne 89 «O6
yTBepXaeHun YctaBa MyHuumnanbHOro kKaseHHoOro ydpexaeHus ®uHaHcoBoe
ynpaesneHne AgMMHUCTpaLmm ropoackoro okpyra CtpexeBomny;

7) nocTtaHoBreHvem AMUHUCTpauuMmM  ropoackoro  okpyra  CrpexeBon
oT 01.08.2018 Ne 562 «O T[lopsigke npegocTaBneHNs MyHUUMNAMbHbIX rapaHTun
ropockoro okpyra CtpexeBom».

WcuepnbiBatowmi nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM
C 3aKoHoAaTEeNbHbIMU N UHBIMW HOPMAaTUBHBIMU NPABOBbLIMW aKTamu A4S
npefocTaBneHnss MyHUUMNAanNsHOW YCNyru, ¢ pasgenieHMeM Ha JOKYMEHThI
N MHopmMaLmto, KOTOpble 3asBUTENb AOIMKEH NPEeA0CTaBUTb CAMOCTOSATENBHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BpaBe NpeaocTaBnTb N0 COGCTBEHHON MHULMATUBE,
TaK Kak OHW noanexart npeaCcTaBNeHUo B paMKkax MeXXBe4oMCTBEHHOIO
MHGOPMAaLMOHHOIO B3aMOAENCTBUS

28. B uenax nonyYeHuss MyHMUMManbHOW YCnyrn 3asdBuTenb nNpeacraBnsieT
3asBneHne (npegnaraemas ¢opma 3asBreHus npeactaBrieHa B MNPUNOXKEHUN 2 K
HacToswemy AOMUHUCTPATUBHOMY perfnameHTy) nmbo ykasbiBaeT MyHMUMNANbHYO
ycryry B KOMIMSEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 ®depepanbHOro
3akoHa oT 27.07.2010 Ne 210-#3 «O6 opraHusauum npenocTaBreHns
rocy4apCTBEHHbIX U MyHUUMMANbHbIX YCIyr» (MPU HanMynMmn 3aKroYeHHOro cornalleHns
c MoL).

29. K 3agBneHvi0 Ha npegocTaBrieHMe MyHUUMNanbHOW YCnyrn 3asBuTenb
npvKnagbiBaeT:

1) konunm yypeguTernbHbIX OOKYMEHTOB - ANS puaudeckoro nuua, Konus
AOKYMEHTa, YAOCTOBEPSAIOLLErO NIMYHOCTD, - AN UHOVMBUAYANbHOro NpeanpuHUMaTens;

2) Konusa OOKYMEeHTa, y4OCTOBepsilowero npasa (MOfHOMOYMS) nNpeacTaBUTens
NHONBMAOYANbHOrO NpeanpuHMMaTens Unn PUaNYEcKoro nuua;

3) [OOKyMeHTbl, noaTBepXgawolue paspelleHMe Ha COBepLUEHUEe KPYMHbIX
COEeNnoK, B Cryyae, ecnuM Takoe paspelleHne HeobxogumMo B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon degepaunm (418 pMANYECKOro nmua);

4) Gyxrantepckui GanaHC 3a nocrnegHuMe TpW OTYETHbIX roga W NocnegHun
OTYETHbIN Nepuoa (Ansa PUANYECKOro nmua);

5) pacwucpoBka [OebUTOpcKOM U KPeOUTOPCKOM  3afO0MMKEHHOCTU K
ByxrantepckoMy 6anaHcy 3a nocnegHurM OTYETHbLIM Nepuon C ykasaHuem Haubonee
KpynHbIX aebutopoB u kpeantopoB (bonee 5% oT obwen CyMMbl 3a40MKEHHOCTUN) U
AaT UX BO3HWKHOBEHWS (4N IOPUAMYECKOro nuua);

6) pacwudpoBKa 3a00SMKEHHOCTM NO KpeauTam M 3anmam K Byxrantepckomy
GanaHcy Ha NocreaH OTYETHYIO AaTy U Ha AaTy nodayun 3asBuTenem 3asiBNeHns o
NpeaoCTaBNEHNN MYHMLMNANBHOW YCAYIN C yKa3aHWeM KpeauTopoB, BENUYMHBLI JOMra,
AaT nonyyeHna n noraweHuss obsa3atenbcTs, BUOAOB MX obecrneyeHuns, NpOLEHTHOM
CTaBkW, NEpPUOANYHOCTM MOraweHusi, CyYMM MNPOCPOYEHHbIX 00s3aTenbCcTB, C
NpUNoXeHneM NoaTBEPXOaroLWNX JOKYMEHTOB (4519 IopuanyecKoro nuua);

7) pacwmngpoBka OCHOBHbIX CPeacTB K OyxrantepckoMy 6anaHcy Ha NOCNeaHIo
OTYETHYIO AaTy (ansa pPUANYECKOro nuua);

8) OwusHec-nnaH, coaepXawmn UHAHCOBO-3KOHOMMYECKoe 0BOCHOBaHMe
npoekTa, BKNtoYvawLllee B ceba 060CHOBaHHbIE pacyeTbl CPOKa OKYNaeMoCTU NpoekTa,
peHTabenbHOCTN MNpoekTa, CyMMbl OTYUCREHMM B OOKeTbl PasnuYHbIX YPOBHEW,



pacxoabl Ha 3apaboTHyo nnaTy nepcoHana, obecneyeHne UCnorHeHns oba3aTenbCcTB
N0 MyHULMNANbHOW rapaHTuu;

9) KkonuMs ayguTOPCKOrO 3akniyeHus, noaTeepxaalrowero LOCTOBEPHOCTb
ByxranTepckon OTYETHOCTU 3adABUTENS 3a NOCMNEOHUM OTYETHLIW rod (B crnyyae ecnu
npoBeAeHMe ayauTOPCKOW NPOBEPKM SABNSETCA o0bs3aTernbHbiIM B COOTBETCTBUWN C
3akoHogaTtenbcTBoM Poccunckon depepaunn);

10) cnpaBKkn M3 KpeauTHbIX opraHu3aumi o6 octatkax Ha cyeTax U OTCYTCTBUMK
KapTOTeK K cHeTawm;

11) otyeT 06 oOuUeHKe MMyLlecTBa, NPeSoCTaBNSAEMOro 3asBUTENEM rapaHTy B
obecneyeHne oba3aTenbCTB NoslyyaTens MyHULUNANsHOW rapaHTum;

12) npoekT goroBopa (cornawleHus) mMexay 3asBUTEreM U ero KOHTPareHTOoM,
NoATBEPXOAlOLWNA rpaXKaaHCKO-NpaBoBble 0bA3aTenbCcTBa, B obecrneyeHne KoTopbixX
3anpalumBaeTcd MyHULUNanbHasa rapaHTus.

30. [dokymeHTbl Ana npefocTaBrneHus MyHUMUMNanbHOW ycnyrm MoryT ObITb
npegcrasneHsl B AQMUHUCTpaUnio ropoackoro okpyra CTpexeBon C UCMNofb30BaHUEM
EovHoro noptana rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (yHKuun) (nocne
obecneyeHnss TEXHUYECKOM BO3MOXXHOCTM), MOYTOBbIM OTMPaBfEHUEM, NPU JINYHOM
obpaleHun, a Takke nNocpeacTBOM oObpalleHus 3a MnoflydYeHUneM MyHUUMNanbHON
ycnyru B M®L (npy Hannuuu 3aknoyYeHHoOro cornaiwenus). B crniyyae HanpasneHus
3asBNEeHNs B ANEKTPOHHOW hopMe 3asiBUTeNb NpuKNagbiBaeT K TakoMy obpalieHuto
HeobxoaMMble AOKYMEHTbI U MaTepuarnbl B 3f1IEKTPOHHON hopMe.

31. B cnyyae ecnv myHuuunanbHaa ycrnyra ykasaHa B KOMMSIEKCHOM 3anpoce
3asBuTens, npegycMoTpeHHoMm ctatben 15.1 ®depepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHu3aumm npenocTaBneHUs rocyqapCTBEHHbIX U MyHMUMNANbHbBIX
ycnyr» (Mpy Hanuyun 3akroyeHHoro cornawenus ¢ MoLl), MOL npepoctaBnseTt B
AOMUHUCTpaumilo  ropoackoro  okpyra CTpexeBoW  3asBrieHve, MnoAnucaHHoe
YyNONMHOMOYEHHbIM paboTHukom MOPL|, n ckpenneHHoe nevaTtbto MOL|, OOKyMEHTbI,
npeaycMOTpPeHHble MYyHKTOM 29 HacToswero AOMWHUCTPATUBHOIO perfameHTa, C
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

32. Tlpepnaraemas dopmMa 3asBreHuMs [[OCTynHa [Ans  KONMpoBaHUA U
3anofiHeHNa B 3reKTpOHHOM Buae Ha EagnHom nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKUMi), Ha oduumanbHom cante. B 6GymaxHoMm Buge
npegnaraemas opmMa 3asBrieHuss NpefoCcTaBNAeTCcs HeNnoCpeaCTBEHHO B YpaBneHuu
(kab. Ne 42), B8 MOL| (npy Hann4mm 3akniOYEHHOro cornallueHns).

33. TllepeyeHb [OOKYyMEHTOB Ans MNpPedoCTaBNeHUs MyHUUMNansHOW YCnyru,
KOTOpble HaxXxOAATCSA B pPacroOpPsXKEHUM OpraHoB W OpraHuM3auui, Yy4acTBYHOLLMX B
npegocTaBneHn MyHUUMNANsLHOW YCIyrn, KOTopble 3asBUTESNb BpaBe NpegoCcTaBuTh B
Nno cobCTBEHHOWN MHULUMATUBE:

1) BbINMMCKka 13 EAMHOrO rocydapCTBEHHOro peecTtpa  WHAMBUAYalbHbIX
npeanpyHUMaTenen B OTHOLWEHUN NHANBMAOYAbHOMO NpeanpuHMMaTens;

2) Bbinucka mn3 EagmHOro rocygapCcTBeHHOro peectpa opuauvyeckoro nuua B
OTHOLLEHWW IOPUANYECKOro Nnua;

3) cBeleHNsa 0 NOCTaHOBKEe Ha HarnoroBbl y4eT B HANOroBOM OpraHe;

4) cnpaBka O goxodax  fvua,  ABRSAKOWErocsa  UHAMBUAOYaNbHbIM
npegnpuHumatenem, no dgopme 3-HODJ1 3a TpuM OTYETHBIX roga W MocrnegHun
OTYETHbIN Nepuoa;

5) uHdopmaumMoHHOE MUCbMO O rOCYNapCTBEHHOW perucTpaumm 3asaButens B
TeppuTOpUanbHOM opraHe CTaTUCTUKW;

6) KOMUS NNUEH3UN Ha OCYLLeCTBIIEHNE AEATENbHOCTU, eCnv BN, OeATEeNbHOCTU
NOASNIEXNT JINLEH3MPOBAHUIO B COOTBETCTBMW C 3aKoHoAaTeNnbCTBOM Poccumnckon
depepauymu;

7) cnpaBka HanoroBoro opraHa o6 oTCyTCTBUWN 3a0MKEHHOCTM MO HaNoroBbIM U
NHbIM 065A3aTenbHbIM NaTexam B O04KeTbl BCEX YPOBHEN 1 BHEGIOAXKETHbIE (DOHAbI;



8) cnpaBka HanoroBoro opraHa 06 OTKPbITbIX CHETAxX Ha MOCMNEOHIO OTYETHYIO
nary.

34. AoMnHUCTpauma ropogckoro okpyra CTpexeBon He Bripase:

1) TpeboBaTb OT 3asBUTENS NpeAcTaBfneHUs OOKYMEHTOB M MHopmMaunm unm
OCYyLLECTBNEHNS [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMATMBHLIMW MPABOBLIMW aKTamMu, PerynmpylowmmMmm OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NPEeAOCTaBNEHNEM MYHULMNANBbHOW YCNyru;

2) TpeboBaTb OT 3aaBUTENS NPeLCTaBNEeHUs JOKYMEHTOB U MHopmaLumm, B TOM
yucne noaTBepXJalwWuX BHeceHuMe 3adBuTeneM nnatbl 3a npegocTaBrieHve
MYHUUMNANbHOMW  YCIyrn, KOTOPblE  HaxXOAATCA B pachnopshKeHuM  opraHa,
NpeaoCTaBNAOWEro  MyHULMNANbHYO YCAyry, WHbIX [OCYAapCTBEHHbLIX OPraHoB.,
OpraHoB MECTHOro camoynpasrieHMst nMbo noABeAOMCTBEHHbLIX TOCYyAapCTBEHHbIM
opraHam unu opraHam MeCTHOro camoOynpaBfeHus opraHusauumn, y4acTBYHOLWNX B
npenocTaBneHnn npeaycMoTpeHHbIX YacTbio 1 ctatbn 1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBneHUss FOCYAapCTBEHHbLIX W
MYHULUMNAMNbHbIX YCIYr» roCcyAapCTBEHHbLIX U MyHULMNANbHbIX YCIyr, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoBbIMW akTamy Tomckon obnactn, MyHUUMNanbHbIMW NPAaBOBbIMM akTaMu, 3a
NCKNIOYEHNEM [OOKYMEHTOB, BK/IOYEHHbIX B OMNpeAeneHHblin YacTbio 6 ctatbn 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHumsaumn npenocTaBreHus
rOCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAyr» nepevyeHb [OOKYMEHTOB. 3asButenb
BNpaBe nNpeacCTaBUTb  yKas3aHHble OOKYMEHTbl W WHGOpMauuilo B OpraH,
NpeaoCTaBNALLMA MYHULMNANBHYIO YCIyry, N0 COGCTBEHHOW NHULMATUBE;

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS [LOEUCTBUW, B TOM 4ucre
cornacosaHui, HeO6Xo4MMbIX ASS NOSyYEeHUS MyHULMNAnbHOM YCIyrn N CBA3AHHbIX C
obpalleHnemM B MHble rOCyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBfeHus u
opraHu3auuun, 3a WUCKIHYEHNEM MOSTYYEHUA YCAyr W MNOSyYeHUs [OKYMEHTOB MU
WHpOpMaUuK, npeaocTaBnsieMblX B peaynbTate npefoCTaBfieHUs TakuxX  YChyr,
BKITHOYEHHbIX B NEPEYEHb YCNyr, KOTOpble ABNSITCA HEOOX0aUMbIMU N 06A3aTENbHLIMU
Ans  nNpefocTaBfieHnMs MyHUUMNAnbHbIX  YCAYr, YTBEPXAEHHbIN pelueHnem [ymbl
ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble ABMASAOTCA
HeobXxoauMbIMM U obBs3aTenbHbLIMM ANA NPefoCTaBNeHUs MyHUUMNAnbHbIX YCIyr
AOoMnHUCTpaumen ropoackoro okpyra CTpexeBon 1 ee opraHammn»;

4) TpeboBaTb OT 3adABUTENS NPeACTaBfeHUsT OOKYMEHTOB W  MHGOpMaLmK,
OTCYTCTBUE U (MNN) HEQOCTOBEPHOCTb KOTOPbIX HE yKa3biBanMCb Npy NepBoOHaYaribHOM
OTKase B NnpuMeme AOKYMEHTOB, HEOOXOAMMbLIX ANsi NpeaocTaBfeHns MyHUUMNanbHOM
ycnyru, nubo B npefoCTaBneHMM MYHMLMNANbHOW YCNyrM, 3a WCKIHYEHUEM
cnefyowmnx criyvyaes:

a) u3MeHeHve TpeboBaHM HOPMATUBHBIX MNPAaBOBbLIX aKTOB, KacCaloLMXCS
npenocTaBneHns MyHULMNanbHOW yCryru, nocne nepBoHavanbHOW Nogayn 3asBneHus
0 NpefoCTaBneHnn MyHULMNANbHOW YCIyIu;

0) HannMyne ownbOoK B 3asiBNEHMM O NpeaocTaBneHnn MyHUUUNAanbHOW YCiyrn u
OOKYMeHTax, MnoJaHHbIX 3asiBUTenem nocrie nepBoHavanbHOro OTkasa B npueme
OOKYMEHTOB, HeobxoanMmbIX LNA NpPeaoCTaBneHns MyHUUMnanbHOW ycnyru, nubo B
npeaocTaBNeHNN MyHULUNANBHOW YCNYrN U HE BKIOYEHHbIX B NPEeACTaBNEHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UM n3MeHeHne nHopmawmm nocne
nepBoOHa4YanbLHOro 0Tkasa B NpMemMe LOKYMEHTOB, HEOOXoaMMbIX AN nNpeaocTaBreHns
MyHMUMNANbHOW ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM YCyru;

r) BbISBEHWE [OOKYMEHTANbHO NOATBEPXAEHHOro bakta  (MpM3HAKOB)
OWMBOYHOro MM MPOTUBOMNPABHOrO AencTBusA (6e3nencTsnst) OOIMKHOCTHOrO nvua
opraHa, NpefoCTaBNAOWEro MyHUUMNANbHYO YCAyry, MyHWUUNAnbHOro CryXallero,
paboTHnka M®Ll, paboTHrka opraHusaumm, npegycMoTpeHHon yactbio 1.1 ctatbn 16



depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBreHns
rocygapCTBEHHbIX U MyHMUMNANbHBLIX YCIyr», NpU nepBoHaYanbHOM OTka3e B npueme
OOKYMEHTOB, HEeoOXOAMMbIX ANA NpefoCcTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
NpeaocTaBNeHNN MyHULMNANbHOW YCNyrn, 0 Yem B NMUCbMEHHOM BMAE 3a MOAMNUCHIO
PYKOBOAUTENA OpraHa, NpefoCTaBnsoWero MyHUuunanbHyl ycnyry, pyKoBOAUTENs
M®L npu nepBoHadanbHOM OTKase B MpuMeMe [OKYMEHTOB, Heobxoaumbix Ons
NpeaoCTaBnNeHNa  MyHUUMNanNbHOW  ycnyrn, nmbo  pykoBoOUTENs  OpraHusaumu,
npeoycMoTpeHHon 4acTtbto 1.1 ctatbm 16 Hactosiwero PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapPCTBEHHbLIX W
MYHMUMNANbHbIX YCNYr», yBeAOMISETCA 3a8BUTENb, a Takke NPUHOCATCS U3BUHEHNS 3a
AOCTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B NpuemMe 3asiBMIEHUSI U MHbIX AOKYMEHTOB, HeobxoauMbix O5s
NpeaoCTaBNEHNA MYyHULMNANbLHOW YCryrk, B Criydyae, ecnu 3asdBfieHne U AOKYMEHTHI,
HeobxoauMble Onsi NPeaoCTaBNeHNs MyHULMNANbHOW YCIyri, NogaHbl B COOTBETCTBUM
C MHopMauMen O Cpokax M nopsake npenocTaBneHuUs MyHUMUMManbHOW yCcnyru,
onybnuMkoBaHHOW Ha EgMHOM nopTane rocygapCTBEHHbIX M MyHMUMNAnbHbIX yCnyr
(cbyHKUWMIA);

6) oTkasbiBaTb B MpefoCTaBfeHWM MyHUUMNAnNbHOW YCnyrn B crnydae, ecnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNEHUs MyHULMNAnbHON
ycnyru, nogaHol B COOTBETCTBMM C WHDOpPMaUMen O Cpokax W nopsgke
npeaocTaBneHna MyHuMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHULUMNANbHBLIX YCnyr (QYHKUWRA).

McuepnbiBaowmnn nepeyeHb OCHOBaHUM ANa oTKasa
B NpMeMe AOKYMEHTOB, HEOOX0aUMbIX ANA NPeAoCTaBNEHNA MyHULMNANBHOW yCryrn

35. OcHoBaHunsa AOns OoTkasa B MNpuemMe [JOKYMEHTOB AN npefoCTaBeHus
MYHMLMMNANbHON YCNyru:

1) 3agBneHMe He COOEPXUT cBedeHuMrn JNMbo COAEpPXUT  HEMNoJSHble
(HegocToBepHbIE) CBEAEHWs, YCTAHOBIMEHHbIE MNPUITOXEHMEM 2 K HacToswemy
AOMWHUCTPaATUBHOMY perfamMeHTy;

2) B AOKYMEHTax UMEOTCH MNOAYUCTKU, NPUMUCKU, 3a4EPKHYTbIE CINOBA;

3) AOOKYMeHTbl cogepXaT MOBpeXAeHUsl, Hanuvyme KOTOpblIX He Mno3BosiseT
O[IHO3HAYHO UCTOSIKOBATb UX CoAepXaHune

4) K 3a8BMNEHU0 He MpPUNoXeHbl OOKYMEHTbl, YCTaHOBJIEHHble MYyHKTOM 29
HacTosLwero AQMUHUCTPATUBHOIO perfameHTa.

McuepnbiBaoWwmn nepeyeHb OCHOBaHUM AnA NPUOCTaHOBIEHUS NpeaocTaBneHns
MYHUUUNANbHOW YCyru Unun oTkasa B NpegoCcTaBNeHnn MyHUUMNansHOM ycnyrm

36. OcHoBaHMA Ons NPUOCTAHOBIIEHUSA NPEAOCTaBNEHNA MyHMULMMNANIBHON YCIyru
OTCYTCTBYOT.

37. OcHoBaHuA Ang oTkasa B NpefoCcTaBlieHUn MyHULUNAnsHOM YCIyru:

1) nonydyeHve OTpMUATENBHOIO 3aKMYEeHUss O (UHAHCOBOM COCTOSAHUMU
npeTeHAeHTa B Lensx npeaocTaBneHns MyHMUMnanbHOW rapaHTUM ropoACcKOro okpyra
CtpexeBou;

2) nomnyyYyeHue OTPUUATENBbHOINO 3aKMIOYEHUA MO  pe3ynbTartaMm  OLEHKU
SKOHOMWYECKON  LienecoobpasHoCTM MNpefoCTaBfeHuss MyHULMNanbHOW  rapaHTum
ropofckoro okpyra CtpexxeBon npeTeHAEeHTY U OLEHKU coumaribHON, SKOHOMUYECKOMN U
OrookeTHOM 3 EKTUBHOCTN NPOEKTA;

3) OTCcyTCTBME Yy TnMpeTeHOeHTa BO3MOXHOCTM MNpefoCTaBNeHus rapaHTy
MMYyLLECTBaA, MMEIOLLErO BbICOKYIO CTeneHb NMMKBUAHOCTU, B obecnevyeHne UCNoNHEHUs
065a3aTenbCTBa;



4) Hanuuue Yy npeTeHOeHTa, ero nopyduternen (rapaHToB) MNPOCPOYEHHOM
3a40/DKEHHOCTM MO  AeHeXHbIM obs3aTenbcTBamM nepes ropoACKMM  OKPYrom
CtpexeBon, no obgasaTenbHbIM nnatexam B OlOmKeTHyo cucteMy Poccunckon
denepaumn, a TakKe HeyperynupoBaHHbIX 0643aTenbCTB N0 MyHUUMNAanbHbIM
rapaHTuaM, paHee npefocTaBfeHHbIM ropoaCKUM OKpyrom CTpexxeBou;

5) Hanuuune y npeTteHAeHTa HEUCNONHEHHOW OBA3aHHOCTM MO ynfaTe Hanoros,
cbopoB, CTpaxoBbIX B3HOCOB, MeHeW, WTpadoB, NPOLEHTOB, NoAnexawmx ynnate B
COOTBETCTBUM C 3akoHoAaTeNnbCcTBOM Poccuinckon ®egepaunmn o Hanorax u coopax;

6) Hanuume y npeTeHAeHTa MNPOCPOYEHHOM 3aJ0IMKEHHOCTM MO 3auMaM WU
KpeauTtam, nosly4eHHbIM NPeTEHAEHTOM Y TPETbUX NULL;

7) npeTeHOeHT - puanyeckoe nNuuo HaxoAUTCA B MnpoLecce peopraHvsauuu,
nukenaaumm, 6GaHKpPOTCTBaA, a MpeTEeHAEeHT - MHAMBMAYyalbHbIN NpeanpuHUMaTenb
npekpaTus 4eaTenbHOCTb B Ka4YeCTBEe NHOMBUAYANbHOIO NpeanpuHUMaTens;

8) poctmkeHwe npefenbHoro obbema rapaHTuMWM, nNPeayCMOTPEHHOro B
nporpaMme MyHULMNAanbHbIX rapaHTUU Ha odYepenHon PUHAHCOBBLIM rof (oYepeaHon
doMHaHCOBbIV oA, U NAaHOBbIV Nepunoa) ropoackoro okpyra CTpexeBomn.

Pasmep nnaTbl, B3MaemMoun ¢ 3adaBuTens npu npeaocTaBfieHnn MyHULUNansHON
yCrnyru, n cnocobbl ee B3MMaHus B criyvyasx, NnpeaycMOTPEHHbIX dheaeparnbHbIMn
3aKoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMAaTUBHbIMUW NMPaBOBbLIMU
akTamu Poccunckon ®egepaumm, HOpMaTUBHBIMW NPABOBLIMU akTaMn CyObeKTOB
Tomckon obnactu, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMm

38. MyHuuunaneHas ycnyra npegoctasnseTtcsa 6ecnnaTtHo.

39. Ycnyru, koTopble sBRAKOTCA HeobxooumbiMn U obAsaTenbHbIMKM - ANS
npenocTaBneHns MyHUUMNANbHOM YCNyru:

1) cnpaBka M3 KpeguTHbIX OopraHm3aunin o6 ocTaTkax Ha cyeTax U OTCYTCTBUMU
KapTOTeK K cHeTam.

2) otyeT 00 oOuUeHKe uMyLLeCTBa, NPedoCTaBMsSEMOro 3asiBUTENeM rapaHTy B
obecneyveHne obs3aTenbCTB NoNyyYaTeNss MyHULMNANbHOW rapaHTun.

40. Pasamep nnatbl 3a OkasaHwWe yCrnyr, KOTopble ABASIOTCA HeobXxoauMbIMU Y
obs3aTtenbHbIMM  ON9 NpedocTaBfeHns MyHUUMNAnbHOW YCIyrn, yCcTaHaBNUBaKOTCA
opraHusauuamu, NpeaoCcTaBnsOWMMN YCYrM, KOTOpblEe SBASIOTCA HEOBXoauMbIMU U
obs3aTtenbHbIMM NS NpefoCTaBNeHns MyHUUUNANbHOW YCIyrn, CaMOCTOSTESNbHO B
COOTBETCTBUM C TpeBOBaHNAMN OENCTBYIOLLEro 3aKOHOAATENbCTBA.

MakcrmarnbHbI CPOK OXXMAAHMS B 0Mepeamn npu nogaye 3asiBneHus
O NPeAOoCTaBNEHN MyHULMNANbHOW YCIYr U NpU NONyYeHun
pesynbTaTta NPefoCTaBNeHNst MyHULMMNANbHOM YCyru

41. MakcumManbHbIA CPOK OXMOaHUSA B odepeaun npu nNnMYHOM nogade 3asiBNeHus o
npeaocTaBneHnn MyHULUMNanbHOW YCNyrn He JOSKEH NpeBblwaTh NATHagUaTU MUHYT.

42. MakcumarnbHbI CPOK OXuOaHuUs B odepenu npu nonydeHun pesyrnbTaTta
npeaocTaBneHnsa MyHULMNAanbHOW YCNyrn He OOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok perucrpaumm 3asiBneHnst o npeaocTaBneHnm
MYHULUMNANbHOW yCcnyriu

43. Pernctpaums 3asBneHus Ha GyMaxHOM HOCUTerne OCYLLIeCTBNAeTCH B AeHb
nocTynneHns B AOMUHUCTPaAUMIO TrOpoAckoro okpyra CTpexeBon 3asBreHus U
AOKYMEHTOB AN NpefoCTaBNeHNa MyHMULUMNANbHOW yCnyru.

44. Pernctpauus 3asBreHus, HanpasrieHHOro B hopme 3MEKTPOHHOIro JOKYMeEHTa
yepe3 EavHLIN nopTan rocygapCTBEHHbIX WM MyHuUMNanbHbIX yenyr (YHKUMI),



oduumanbHbIi CanT, OCyLLEeCTBNASieTCA He no3gHee paboyero OHSA, cnegylowero 3a
AHEeM ero nocTynneHns B AOQMUHUCTPALMIO FOPOACKOro okpyra CTpexeBow.

TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NPeaoCcTaBNAeTcs MyHMuMnanbHasa ycnyra,
K 3any oXugaHus, Mmectam ans 3anosiHeHus 3asiBreHnn o npegocTaBneHmm
MYHULUMMNANbHOW YCNyru, MHPOPMaLUMOHHbLIM CTeHAAM € obpa3suamm Nx 3anofiHeHNs U
nepeyHeM OOKYMEHTOB, HEODXOANMbIX ANS NpeAoCTaBNeHNs MyHUUMNANbHOM
ycnyru, B TOM Yncne K obecneyeHntio JOCTYMHOCTU ANS MHBanNMaoB yKas3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOAaTenbCcTBoM Poccuiickon Pegepaumm
0 coumanbHOM 3aluTe NHBanNnaoB

45. lNMpepocrtaBneHne MyHUUMNanbHOW YCIyrn OCYLLeCTBNAeTCs B crneunanbHO
BblOEMNEHHbIX ANA 3TUX Lenen noMeLeHnsaXx.

46. MecTta npegocTaBneHna MyHULMNANbHOM ycnyrn obopyayrTca C y4eToMm
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm o counanbHOM 3awmTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa npegocTaBfeHns MyHUUMNAanbHON ycnyrn ¢ y4eTom TpeboBaHun
OOCTYMHOCTU ONA WHBaANMOOB B COOTBETCTBUMM C 3aKkoHOOaTeNnbLCTBOM Poccunckom
degepaum 0 coumanbHOM  3aWmMTe  WMHBANUMAOB Ha  COTPyAHMKa  OpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCnyry, Bo3naraetca ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaLUMOHHOW MOMOLUM MHBanNuam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHULMNANbHOW YCAYT.

47. B cny4ae ecnu nmeeTcs BO3MOXHOCTb OpraHu3aumu CTOSHKWU (NapKOBKW)
BO3Nne 34aHusi (CTPOEHUS), B KOTOPOM pPa3MELLEHO MOMELLEHNE MpuemMa WM Bblgaun
OOKYMEHTOB, OpraHM30BbIBAETCS CTOSIHKa (NapkoBka) ANS NIMYHOr0 aBTOMOOWUNBHOrO
TpaHcnopTa, 6becnnatHasa ans 3assuTtenen. Ha kaxaonm CTosiHKe BblAENseTcss He MeHee
10% mecT (HO He MeHee oAgHOro mecta), ons 6ecnnaTHOM NAaPKOBKW TPAHCMOPTHbIX
cpencTs, ynpasnsembix vHBanugamu |, |l rpynn, a takke vHBanugamu Il rpynnel B
nopsgke, ycraHosneHHoMm [NpaButensctBom Poccunckon degepaumm, U TpaHCNOPTHBLIX
CpeacTB, NepeBO3ALMX TaKMX MHBaNMOoB M (MnNun) geten-mHBanngoB. Ha ykasaHHbIX
TPaHCMNOPTHbLIX CpeacTBax [Ao/keH OblTb YCTaHOBMEH OMNO3HaBaTeNbHbIA  3HaK
«MHBanug». VYKasaHHble MecTa [Afs NapKOBKWM He [OOSMKHbl  3aHMMaTb  UWHble
TpaHCNOPTHLIE CPeacTBa.

48. Bxog B nomelleHne npuema n Bblgaun OAOKYMEHTOB JOmkKeH obecnedmBaTtb
cBoboAHbIN AOCTYN 3aaBuTenen, 6biTb 06opyaoBaH yaoOHON NECTHULEN C MOPYYHSAMMU,
LUMPOKNMM NMPpOXogamu.

49. Ha 3gaHum psagoMm € BXOAOM A0SKHA ObiTb pasmelleHa MHGOopMaumnoHHas
BbIBECKA, CoOAepKaLlasn creayoLyo nHopmaumio:

1) HaumeHoBaHwWe opraHa;

2) MECTO Hax0oXAeHWs 1 IpUaNYecknii agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANSA CrnpaBok;

5) agpec opuumanbHOro canta opraHoB MECTHOIO camoyrnpasreHnsa ropoackoro
okpyra CtpexeBon B ceTu NIHTepHeT.

50. ®acapg 3gaHna pomkeH ObiTb 0BopyaoBaH OCBETUTENbHbIMU Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MH(POPMALMOHHBIMUK Tabnuykamu.

51. lNomelweHna npyema M Bblgayn OOKYMEHTOB [OSKHbI MpedycmaTpuBaTth
MecTa 4Nnd OXuaaHud, MHpOpMMPOBaHUS N NpUeMa 3asiBUTENEN.

52. B mectax ansa nHhopMmmnpoBaHusa JormkeH ObiTb obecneyeH JOCTyn rpakaaH
ONS O3HAKOMSEHUS C MHOPMAaLMEN HEe TOSMbKO B Yacbl nNpvemMa 3asiBIEHUMA, HO N B
paboyee Bpems, Koraa npMem 3aaBuTenen He BegeTcs.

53. XapakTepucTuku MnOMELLEHNA MNpuemMa M BblayuM LAOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBLIX PELUEHWA, OCBELLEHUS, MNOXapHOW



6e3onacHOCTW, MHXEHEPHOro obopyaoBaHMA OOSMKHbI COOTBETCTBOBATL TpeboBaHMSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

54. TlomeweHna npvema Bblgayn [OOKYMEHTOB 000pyayloTCs CTeHaamu
(cTonkamun), cogepxalummm nHopmaumio 0 nopsgke NpeaocTaBneHnst MyHMUMNanbsHOM
ycryru.

55. B mMecTtax gns oXxugaHusa yCTaHaBNMBAKOTCA CTYNbSA (KpecenbHble CeKuuu,
Kpecna) ans sassutenemn.

56. B nomelweHun npuema n BblgayM LOOKYMEHTOB BblOensieTcd MecTo Anis
oPopMIeHNs OOKYMEHTOB, MpedycMaTtpuBaiowee Cctonbl (CTonkn) ¢ GnaHkamu
3asaBNeHUN N KaHUENAPCKUMIN NPUHAONEXKHOCTAMN.

57. VIHpopmauusa o pamunuun, uMeHu, oT4ecTBe (NpU HanMyunum) U OOSMKHOCTU
cneunanucTa opraHa, OCYLLeCTBAKLWEro npeaocTtaBrieHne MyHULMNanbHOW YCNyru,
AOImkHa ObITb pa3mMelleHa Ha paboyem MecTe cneuvanucTa YnpaeneHus.

58. OpraH, npegocTaBnsalWMA  MyHUUMNANbHYHO ycnyry, obecneymBaer
MHBaNMaam:

1) ycrnosua pgna 6GecnpensaTCTBEHHOro AocTyna K 0ObekTy (34aHuio,
MOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
Nofb30BaHUS TPAHCMOPTOM, CpeacTBaMm CBA3M 1 MHOpMaLuK;

2) BO3MOXXHOCTb CaMOCTOSITENbHOrO nepeaBmXeHns no TeppuTopumn, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, noMelleHMe), B KOTOPOM MpeaocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT v BbIxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B TOM YMCIEe C UCMNONb30BaHMEM Kpecna-
KONMACKM;

3) CconpoBOXAEHWE WHBaNMOOB, UMEIKLWMX CTOMKME paccTpoUcTBa (OYHKLUUK
3PEHUS U1 CAMOCTOATENBHOIO NepeaBuXeHuns;

4) Hagnexaulee pasmeleHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMbix ans obecneyeHna 6ecnpensaTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMID), B KOTOPOM MpeaoCTaBnseTCa MyHuuMnanbHasa ycnyra, U K
ycriyre ¢ y4eTOM OrpaHyyeHnin X XX3HeaeaTerbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW ONA MHBaANWOOB 3BYKOBOW W 3pUTESIbHON
MHopMauuK, a TakkKe Hagnucen, 3HAKOB M WHOW TEKCTOBOW U rpaduyeckon
NHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka 1 TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OOBLEKT (34aHue, NOMELLEHME), B KOTOPOM
npegocTraBnseTcs MyHMUMNanbHasa ycnyra;

8) okasaHMe wuHBanNMgamMm MNoMoWM B nNpeofonieHnn 6apbepoB, MeLLaoLnNX
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMNANbHON YCIyru

59. MNokasaTensaMmm AOCTYNHOCTU U Ka4eCTBa MyHULMNANbHOW YCIyrn SABNAIOTCS:

1) AOCTOBEPHOCTb NPeaoCTaBnsieEMoN 3asBUTENSM UHdOPMaL;

2) NnofiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnsgHocTb bopM NpefocTtaBngemMon UHdopmMmauun 06 agMUHUCTPATUBHbBIX
npoueaypax;

4) ynobCcTBO M AOCTYMHOCTb MOMyYeHns nHgpopmMaunm 3asButendammn O nopsiake
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYru;

5) cobniogeHne CpokoB UCMOMNHEHUS OTAESNbHbIX aAMUHUCTPATMBHBIX Npoueayp
N NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn B LEENOM;

6) cobnogeHne TpeboBaHMKM K pasmepy nnatbl 3a NpedocTaBrieHue
MYHMLMNANbHON yCnyru;

7) ponyck Ha OObeKkT (3aaHue, nomelleHne), B KOTOPOM MpefocTtaBnsaeTcs
MyHMUMNanbHaa  ycnyra, cobakun-npoBoOAHMKA npwu HaNU4UMM  OOKYMEHTa,



noaTBepXaatLlero ee cneuuanbHoe oOyyeHMe W BblgaBaemMoro no ¢opme n B
nopsiake, KoTopble onpefensiTcs degepanbHbiM OpraHoM UCMOSMHUTENBHOW BriacTy,
ocyLLecTBNALWMM (PYHKLUMM NO BbipaboTke U peanusaunm rocygapCTBEHHON MNOMUTUKN
N HOpMaTUBHO-NPABOBOMY PErynnMpoBaHuio B cpepe coumanbHOM 3auTbl HaceneHus;

8) otcytcTBMe 0B6OCHOBaHHbIX Xanob Ha peweHusa, gencteusa (6espencrteue)
opraHa, NpefoCcTaBnsAlWEero MyHUUMNanbHY Ycnyry, OOMMKHOCTHOrO nuvua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CryXXallero;

9) nonHoTa W akTyanbHOCTb MHGOPMauMM O nopsake npefoCcTaBneHus
MYHUUUNANbHOW YCAyrn.

60. Mpn nony4eHnn MyHULMNanbLHOW yCrnyrn 3asBuUTeNb OCyLLecTBNAeT He bonee
Tpex B3auMogeuncTBum ¢ JOIMKHOCTHBIMUY NnuamMu, B TOM YUCHe:

1) Nnpyn nogaye 3anpoca Ha NonyyYeHne ycrnyrn n nonydeHun pesynstarta ycryrm
3aaBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npn nogade 3anpoca Ha norlydyeHue ycrnyrm ¢ ucnonb3oBaHumeM EpguHoro
noptana rocydapCTBEHHbIX W  MyHAUMNAnbHbIX — ycnyr  (PYHKUUKW), MOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

61. MNpOOOMKUTENBHOCTL KaXXAoro B3aMMOAEWCTBUS He [0SDKHA MpeBbiaTh
NATHaAUaTV MUHYT.

62. VcyepnbiBatoLwmin cocTaB AeNCTBUN, KOTOPbIE 3aABUTENb BNpaBe COBEPLUUTb
B 9NEKTPOHHOM dopme MpU MOSTYYEHUN MYHUUMMANbHOW YCNyrn C UCMOSIb30BaHUEM
EguHoro noptana MyHuumnanbHbIX yenyr (yHKUMI) (nocne obecnevyeHns TeXHUYEeCKoN
BO3MOXHOCTH):

1) nony4yeHne nHopmMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoOMIeHne C popMamm 3asiBIEHUA N UHbIX OOKYMEHTOB, HEOOXOOUMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne pocTyna K HUM Ons
KOMMPOBAHUS 1 3anOSTHEHUS B ANTEKTPOHHOM (hopMeE;

3)npeacraBneHns 3asBreHnd O npefoCTaBNeHUn MyHUUUNarbHOWM YCNyru B
3NEKTPOHHON hOpME,;

4)npeacTaBneHne  OOKYMEHTOB,  Heobxoaumblx AN NpefoCTaBreHus
MYHULMNANbHOW YCIyru, B 9NeKTPOHHON hopMeE;

5) ocywecTBneHne MOHUTOPUHra Xoda npefoCTaBNeHns MyHULMNanibHON
ycnyru;

6) nonyvyeHwe pes3ynbTaTOB MPeAOCTaBEHUS YCIYrn B 3NIEKTPOHHOM BUAE Ha
EgovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHbLIX YCryr (PYHKUUIA), ecriv 3TO He
3anpeLeHo enepanbHbIM 3aKOHOM.

MHble TpeboBaHus, B TOM YMCne yuuTbiBaloLWmMe 0COBEHHOCTH NpegocTaBneHmns
MyHuuunaneHoun ycnyrm B MOLL n ocobeHHOCTM npegoctaBneHns
MYHULMMNANbHOW YCNyru B 9NeKTPOHHON dhopme

63. 3aaBuTEnto MNpeaocTaBnsAeTCA BO3MOXHOCTb MNOJSTYYEHUA MYHULUMMANIbHON
ycnyrm ¢ ucnonb3oBaHnem EAMHOro noprana rocyfapCTBEHHbIX M MyHWUUMMAarbHbIX
ycnyr (dyHkumn) (nocne obecneyeHnss TEXHUYECKONW BO3MOXHOCTU), MOYTOBbLIM
oTnpaBfeHneMm, a Takke MoCpeAcTBOM JMYHOro obpalweHns 3a nosydyeHuem
MyHuumnansHon ycnyrn B MOLL (npy Hanvyuum 3aknio4eHHOro cornateHuns).

64. MNpun obpaweHnn 3a nonydYeHnemMm MyHuUUMnanbHOW ycnyrn yepes EaunHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
9MEeKTPOHHas noanucb B cooTBeTcTBUM ¢ PepepanbHbiM 3akoHOM oT 06.04.2011
Ne 63-93 «O6 aneKTpOHHON NOAMUCUY.

65. lNMpu npencraBneHnn 3adBiEHUsI B 3NIEKTPOHHOU bopMe npeacraBuTenem
3aaBuTENS, JENCTBYIOWMM Ha OCHOBaHUU AOBEPEHHOCTU, AOBEPEHHOCTb JOIMKHA ObiTh
npeactaeBneHa B (opMe OMNEeKTPOHHOro [AOKYMEHTa, MOAMUCaHHOro 3SrneKTPOHHON
NOAMNMCLIO YNONMHOMOYEHHOrO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.



66. [JoKyMeHTbl, ABNAKWMECH pe3ynbTaTtoM NpeaocTaBneHns MyHUUMnansHOW
yCryrm B BUAE ONEKTPOHHOIO AOKYMEHTA, HanpaBnslTCA 3aaBUTENO Yepe3 EavHbin
nopTan rocyaapCTBeHHbIX U MyHMUMNAnNbHbIX yenyr (pyHkummn) (nocne obecneyeHus
TEXHUYECKON BO3MOXXHOCTH).

67. B cnyyae noctynrneHusa 3asBNeHns U JOKYMEHTOB B 3MNEKTPOHHON dhopme C
ncnonb3oBaHem EguHoOro noptana rocygapCTBEHHbIX M MyHUUMNAnbHbIX  YCRyr
(dbyHKUMIW) crneunanuct, OTBETCTBEHHbIM 3a NpUEM [OOKYMEHTOB, WH(opmupyeT
3asBUTENS Yepes NUYHbIA KabnHET O permcTpauumn 3asiBrieHus.

68. OpraHusauna npegocTaBreHns MyHULMNAansHOM YCIyrn OCyLLecTBISeTCH No
NPUHUMNY «OOHOro OKHa» Ha 6asze MOLl npu nuyHoM obpalieHumn 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornatleHus).

69. 3aaBuTensam npeaocTaBnseTcd BO3MOXHOCTb AN NpeaBapuTenbHON 3anmcu
Ha nogavy 3asiBNeHns n JOKYMEHTOB 4115 NPeoCTaBeHNa MyHUUMNAanbHON YCyru.

70. TlpegBaputenbHas 3anucb MOXET  OCYLLECTBNATLCA  CreayroLwumMm
cnocobamu no BbIGoOpy 3asBuUTENS:

1) npu nuyHom obpalieHnn 3aaBuTens B AOMUMHUCTPALMIO FTOPOLCKOro oKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 ohmumnanbHbIN CalT OpraHOB MECTHOro camoynpasfieHUs TOPOACKOro
okpyra Ctpexeson: http://admstrj.tomsk.ru.

71. MNMpwn npegBapuTenbHOM 3anMcK 3asiBUTeNb coobLlaeT cneayowme AaHHbIE:

1) ansa duamnyeckoro nuua: damunmio, UMsi, OTYECTBO (NPU HaNN4nKn);

2) Ons opnanyeckoro nuua: HaMMmeHoBaHue KpPUanYeckoro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) agpec 3NeKTPOHHOW NOYThI (MPU HaNU4Un);

5) »xenaemble gaTy U BpeMda NpeacTtaBreHns JOKYMEHTOB.

72. lNMpepBaputernbHasa 3anncCb OCYLECTBNAETCH MyTEM BHECEHUSA YKa3aHHbIX
CBEEHUN B KHUTY 3anucu 3asiBuTenemn, Kotopasa BeAeTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

73. 3assutento coobwalTcs gata M BpemMs npuemMa AOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOpPLIN crieayeT obpaTtutbes. [Mpu nnyHom obpalueHun
3asBUTENO0 BblOaeTCca TanoH-noagTeBepXxaeHwe. 3asiBUTenb, 3anucaBLUMNUCA Ha npuem
yepe3 oduumnanbHbIn CauT OpraHOB MECTHOrO caMoyrnpaBfieHUa ropoaCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

74. OcywecTBreHne 3anucu  3asBUTENEenW Ha  onpeferneHHyi  aaty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHUsa 3Ton AaThbl.

75. [Mpwn ocywecTBNeHNN NpeaBapuTenbHOM 3annucy 3assuTenb B 06a3aTenbHOM
nopsgke MHQoOpMUMpyeTcs O TOM, 4YTO npeadBapuTesibHas 3anucb aHHynupyeTcs B
Cnyyae ero HesiBKM Mo UCTEYEHUN NATHAALATM MUHYT Ha3HAYEHHOrO BPEMEHU NpUema.

76. 3aaBuTENAM, 3anncaBlUMMCA Ha NpueM Yyepes ouumnanbHbI CanT OpraHoB
MECTHOro camoynpasfeHus ropoackoro okpyra CTpexeBoun, 3a TpU KaneHaapHbIX OHSA
00 npuemMa OTnpaBrisieTCcd HarnoMWHaHWE Ha yKas3aHHbIN agpec SMNEeKTPOHHOM MOYThbl O
faTte, BpeMeHM M MecTe npuemMa, a Takke WHGopmauuss o6 aHHynMpoBaHWUK
npeaBapuUTENbHON 3anncuM B Criydae HEesIBKM MO WUCTEeYEeHMM NSATHaguaTM MUHYT C
Ha3HaA4YeHHOro BpeMeHu npmema.

77. 3asBuTenb B nboe Bpems BnpaBe OTka3aTbCA OT MNpeaBapuUTErbHON
3anucu.

78. B otcyTtctBME 3asiBuTEnen, obpaTtMBLUMXCHA NO NpeaBapuTEribHON 3anucw,
OCYyLLECTBNAETCS NpMeM 3asButenemn, obpaTuBLLUNXCS B NOPSAKE ovepeau.

79. padmk npuema (npuemHoe BpeMsi) 3asBUTENen Nno npeaBapuUTesibHON
3anMcu  ycTaHaBnNMBaEeTCs  HayanbHUMKOM  YMNpaBneHusa B 3aBUCUMOCTW  OT
WHTEHCMBHOCTUN 0OpaLLeHNIA.

80. 3asBuTEnb MMeeT BO3MOXHOCTb MOMAydYeHus wuHdopmaumm o Xxoae
npegocTaBneHns MyHuuunaneHon ycnyrn. WHdopmaums o xoge npefocTtaBneHus



MYHUUUNANbHOW YCNyr1 HanpasnseTca 3adaBUTENIO B CPOK, HE MpeBblaowmm 0gHOro
paboyero AHA MNOCMe 3aBEPLUEHUS BbIMNOMIHEHMS COOTBETCTBYIOLLErO OEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl WM C UCMNONb3oBaHMEM cpeacTs EauHoro noptana
rocy4apCTBEHHbIX M MyHUMUMNAnbHbIX YCnyr (pyHKUMIA) (MPpYM HanMuMm TEXHUYECKOW
BO3MOXHOCTN).

Mpn npegocTaBneHUM MyHUUMNANBHOW YCAyrM B 3NIEKTPOHHOM  dhopme
3asaBUTENIO HanpaBnseTcs:

1) yBegomneHne O npuvemMe U perncTpaumm 3asBfneHus 1 OOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeJOMIEHNE O pesynbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOBXOANUMbIX ASis
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

3) yBedOMMEHMEe O BO3MOXHOCTM MNOMyYUTb pesynbTaT npesoCTaBeHuns
MyHMUMNANbHOM  ycnyrm nmMbo  MOTMBMPOBAHHBIA  OTKa3 B  NpegocTaBreHun
MYHULUMNANbHOW YCAYTN.

I1l. COCTAB, NOCJIEAOBATENBHOCTb 1 CPOKW BbIMNOJIHEHUA
AOMNHNCTPATUBHbBIX MPOLIEAQYP, TPEBOBAHNA K NMOPAOKY UX
BbINMONHEHWA, B TOM YACIE OCOBEHHOCTHW
BbINOJIHEHVA AODMUHUCTPATUBHBIX NMPOLUELYP
B QNEKTPOHHOW ®OPME, A TAKXKE OCOBEHHOCTMW BbINMONHEHUS
AOMNHNCTPATWUBHbBIX MPOLIEAYP B ML®

81. lNpepocTtaBneHne MyHUUMNAnNbHOM YCIyrn BKoYaeT B cebsa cnegyrowme
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem 3asBNeHMs U AOKYMEHTOB ANns NpefoCTaBneHus MyHUuunanbHOW
YCnyru;

2) paccMoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX A4OKYMEHTOB;

3) dopmupoBaHne U HanpaBreHWe MeXBeLOMCTBEHHbLIX 3anpOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegoCTaBneHMn MyHULUNANbHOW YCIyTu;

4) NpUHATUE pelleHna o npepocTaBneHMn nmbo o6 oTkase B NpeaocTaBieHun
MYHULMNANbHON yCnyru;

5) Bblgaya pesynbrata npeaocTaBneHns MyHUUMnanbHOW yCnyri.

Brnok-cxema npegoctaBneHnsa MyHMUMNanbHOW yCnyru
82. bnok-cxema nocnegoBaTenibHOCTU  OEUCTBUA  MpU  NpefocTaBneHuu
MyHMUMMANbHOW  yCcnyrM npeacrtaBfneHa B NpuioxeHuu 3 K HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.

Mprnem u perncTpaums 3asBrneHna N JOKYMEHTOB AN npefocTaBneHns
MYHULMMNANbHOW yCnyru

83. OcHoBaHueM ana Havana BbIMNOMIHEHUS [AaHHOW aAMUMHUCTPAaTUBHOW
npouenypsbl SBnseTcs noctynreHne B AAMUHUCTPaLMIO ropoackoro okpyra CTpexeBou
3asBreHns N OOKYMEHTOB, onpefeneHHbIX  NyHKToM 29 HacTosLero
AOMUHUCTPATUBHOIO pernameHTa:

1) B Xxode IuMYHOro npuema 3asBuTensd (nNpeacrtaBuTens 3asiBUTEnNS)
crneumManncTtomM YnpasreHusi, OTBETCTBEHHbIM 3a NPUeEM 3asiBIieHUs O NpefocTaBreHum
MYHUUUNANbHOW YCAyrn U AOKYMEHTOB;

2) n3 MOL, B TOM u4uC & 3adaBneHus, MNOAMUCAHHOIO YMNOSIHOMOYEHHbIM
paboTHnkom MO®L| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL
KOMMM KOMMIEKCHOro 3anpoca 3asBuTeEnNs, B Clydae ecnu MyHuuunanbHasa ycryra
ykazaHa B KOMMMIEKCHOM 3anpoce 3asBuUTens, npeagycMOTpeHHOM cTaTben 15.1
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHunsaumn npenocTaBreHus



rOCyAapCTBEHHbIX Y MYHUUMMANbHbIX YCIyr» (MPYU HanMymMm 3aKoYeHHOro cornaleHns
¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3fIEKTPOHHOWN NOYThI;

5) B anekTpoHHoWm dopmMe C ucnonb3oBaHnem EguHoro  noprtana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

84. llpn ycTaHOBMNEHWN OCHOBaHUW pAnsi OTKasa B MNpuemMe [LOKYMEHTOB,
npegyCMOTPEHHbIX MNyHKTOM 35 Hactoswero AOMUMHUCTPATMBHOIO perfiaMeHTa,
cneunanuct YnpaBrneHusi, OTBETCTBEHHbIM 3a MpueM 3asiBfieHUsd, BO3BpallaeT
3asBUTEN0 MpeacTaBrieHHble [OOKYMEHTbl C yKa3aHueM npuyuH Bo3Bparta. [lpu
OTCYTCTBMM OCHOBaHWU N4 OTKa3a B NpuemMe JOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM
35 HacTodAwero AOMWHUCTPATUBHOIO perfiameHTa, cneywanuct  YnpasneHus
HanpasnseT 3adBneHne cneuManucty AgMMHUCTpaunmn ropoackoro okpyra CtpexxeBon,
OTBETCTBEHHOMY 3a perucrTpauuio OOKYMEHTOB, Ha perucrpaumio nyteMm BHeECEeHUs
3anuMcu B XypHan permcrtpauum BXOASLWMX OOKYMEHTOB AOMWHUCTPaALMKM FOPOLCKOro
okpyra CTpexeBoM B [eHb MNOCTYNNEeHUs 3asBNeHus W npunaraemMblXx K Hemy
OOKYMEHTOB.

85. Cneumanuct, OTBETCTBEHHbIN 3a perucTpauuio 3asiBfieHNd, B CPOK He
nosgHee OHS perncrtpauun, permctpypyeT u HanpaBnsaeT 3asiBiEHNE U NPUMOXKEHHbIE
AOKYMEHTbI crieumanucty YnpasneHus.

86. Cneunanuct YnpasneHusi B AeHb NOSTy4YeHNS 3asiBNEHUS U NPUIOXKEHHbIX K
HeMy JOKYMEHTOB nepefaeT 3adBrneHne HavyasnbHUKY YnpasneHnsa A5s BU3MpOBaHUS.

87. HavanbHuk YnpaBneHusa Bu3MpyeT U B TOT Xe [OeHb NepefaeTr ero Ha
paccMOTpeHWe cneuvanucty YnpasneHus, OTBETCTBEHHOMY 3a mnpefocTaBneHue
MYHULUUNANbHOW YCAYrn.

88. PesynbTaToOM agMUHUCTPATUBHOW npoueaypbl  ABNSeTca nepefada
npolleawero permcTpauuio 3asiBfieHNa Ha pacCMOTPEHME cneumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOW yCnyru.

89. MakcumanbHbIh  CPOK  WUCMOMNHEHUA  aAMUHUCTPATMBHOW  Mnpoueaypbl
cocTtaBngaeT He bonee AByx pabounx gHEN Co AHS Nofaun 3aaBneHUS.

PaccmoTpeHue 3aaBrneHus 1 npeactaBneHHbIX JOKYMEHTOB

90. OcHoBaHveM ANA Havana BbIMNOMHEHUS aAMUHUCTPaATMBHOW npouenypsbl
ABMSETCA NOCTYNSieHWe NpoLeaLlero permcTpauuio 3asaBneHns 1 npunaraemMblx K Hemy
OOKYMEHTOB Ha paccMOTpeHue chneumanucty YnpasneHus, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuuunanbHou ycnyrn. [lpu  paccMOTpeHun  3asiBrieHUs U
npynaraembiX K HeMy [OOKYMEHTOB OCYLLEeCTBNAETCA MpoBepka MpeacTaBneHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEepnbiBalOWEMY NEepPeyHI0 JOKYMEHTOB, YKa3aHHbIX B
nyHkTe 33 HacToswero AMUHUCTPATUBHOIO perfnamMmeHTa.

91. B cny4ae HenpencTaBneHUs 3asiBUTENeM LOKYMEHTOB, YKa3aHHbIX B MyHKTe
33 HacTtoswero AOMWHUCTPATUBHOINO perfameHTa, cneuwanuct  YnpasneHus,
OTBETCTBEHHbIN 3a MpefoCTaBfieHne MyHUUMNanbHOW  ycnyru, nepexoauTt K
aAMWHNCTPaTUBHOM npouenype «opMMpOBaHNE U HanpaBneHne MexXBeJOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHuMsauun), ydacTeylowime B npegocTaBneHnn MyHUumnansHom
yCnyrm».

92. B cnyyae npegocTaBrieHUs1 3asiBUTENEM OOKYMEHTOB, yKa3aHHbIX B MyHKTe
33 HacTodwero AAMWHUCTPATUBHOIO perfnamMeHTa, MeXBeLOMCTBEHHble 3anpochbl B
opraHbl (opraHuMsauun), yyacTeyolmne B nNpeaocTaBieHnn MyHUUMNAnsHOW YCryrn, He
HanpasnsTCS.

93. PesynbtatoMm agMUHUCTPATUBHOW Mpouenypbl SBNSETCH  BblABIEHUE
HeobxooMMOCTN (POPMUPOBAHUA W HanpaBfeHUs MeXBeLOMCTBEHHbIX 3arnpoCcoB B
opraHbl (opraHusaumm), ydacTeylowmne B NpeocTaBfieHUM MyHUUUNANbHOW ycnyru, B



cnyyae HenpeacTaBneHUs 3asiBUTENIeM [OOKYMEHTOB, YKasaHHblX B nNyHKTe 33
HacToswero AQMUHUCTPaATUBHOIO pernameHTa.

84. MakcmarnbHbI CPOK  BbIMOSIHEHUS agMUHUCTPATMBHOM nNpoueaypbl He
MOXeT nMpeBbllWaTtb OAWH pabounMn [JeHb CO  AHA  MNOCTYNfeHus  npowejulero
perncTpauuio 3adBfneHns U npunaraemMblX K Hemy [OKYMEHTOB Ha paccMOoTpeHue
cneumanucTy YnpaeneHus, OTBETCTBEHHOMY 3a MpefdoCTaBfeHne MyHuUMnanbHON
ycryru.

dopmupoBaHue 1 HanpaBneHne MexBeLOMCTBEHHbIX 3aMpOCOB B OpraHbl

(opraHusauuu), y4acTeyoLMe B NpegoCTaBneHm MyHUUUnansHoOM ycnyrm

95. OcHoBaHveM [OnNA Havana agMUHUCTpPaTMBHOM Mpouedypbl SABNAeTCS
BbliBNEHNE HeobXoAMMOCTU (OPMUPOBAHUSA U HarnpaBfieHUs MeXBeLOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHuMsauun), ydacTeylolimMe B npegocTaBneHnn MyHUumnansHom
ycrnyru.

96. lNpu nogrotoBke MeXBEOOMCTBEHHOro 3anpoca crneuynanucTt YnpasneHus,
OTBETCTBEHHbIA 3a NpefocTaBrieHne MyHUUMNanbHOW ycnyru, onpenenser nepeyeHb
OOKYMEHTOB (CBeJeHUM, coaepXallumxca B HUX) AN npefocTaBfieHUss MyHUUMNansHOM
yCnyru n rocyaapCTBEHHble oOpraHbl SiMbO NOABEAOMCTBEHHbIE TOCY4apPCTBEHHbIM
opraHam unuv opraHam MeCTHOro camoynpasfieHUs OpraHm3auuun, B KOTOPbIX AaHHble
OOKYMEHTbI HaxoaATCS.

97. ®dopmupoBaHMe M  HanpaBfieHMe  MEeXBEOOMCTBEHHbIX  3anpocoB
OCYLLeCTBNATCA B COOTBeTCTBUM C TpeboBaHuamMu DPegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBreHNs rOCYyOaPCTBEHHbIX U
MYHUUUNAMbHBIX YCIyr».

98. Cneunanuct YnpasrneHusi, OTBETCTBEHHbIN 3a  NpegocTaBrieHune
MyHUUMNANbHOW Yycnyr, B [eHb YCTaHOBMNEHWA OCHOBaHWW A HanpasBneHus
MeXBeJOMCTBEHHbIX 3anpocoB (POPMUPYET U HanpaBnaeT MexXBe4OMCTBEHHbIN 3anpoc
B:

1) ®depepanbHyto cnyx0y rocygapCTBEHHOW perncTpauun, Kagactpa u
KapTorpadgum;

2) ®egeparnbHy0 HanoroByo Cnyxoy;

3) TeppuTopuanbHbIi OpraH CTaTUCTUKM O MpPeaoCTaBfeHUN CBEAEHUA O
rocygapCTBeHHOW perucTpauum puanyeckoro nvua B TepputTopuaribHOM opraHe
CTaTUCTUKW,

4) nuueHsMpylWMM opraH O npefoCTaBNeHUM CBEeAEHUM O MONyYeHHbIX
NUUEH3NAX Ha OCYLLIECTBIIEHNE OeATENbHOCTN.

99. Cpok nony4yeHna otBeta AAMUHUCTpauuen ropoackoro okpyra CtpexeBon
Ha  MEeXBEOOMCTBEHHbIN  3anpoc C  WUCMOMb30BaHMEM  MEXBEOOMCTBEHHOro
NH(POPMALMOHHOIO B3aMMOAENCTBNA HE MOXET NpeBbIwaTh NATK paboynx gHen co aHA
MOCTYNMeHna  MeXBEOOMCTBEHHOro 3arnpoca B OpraHbl WM opraHuMsauuu,
npegocraBnsaowmne JOKYMEHT UM MHdopmauuio. [locTynuewmne B ALMUHUCTPAUUIO
ropogckoro okpyra CTpexeBoW AOKYMEHTbl U WHOpMauuio noryyYyaeTt cneuuanuct
YnpaBneHus, OTBETCTBEHHbIV 3a NpefoCcTaBrieHne MyHULMNansHoOW yCnyru.

100. PesynbtatoM agMUMHUCTPATMBHOM npouenypbl sBnsetca obobuieHne
NOSTlyY4EHHOM B paMKax MeXBeAOMCTBEHHOrO  B3auMOOEWCTBUS  MHgopMauuun
(OOKyMeHTOB), Heobxogumon AOns  npefocTaBneHus  MyHUMUMManbHOW  yCryru
3asBUTENIO.

101. MakcumarnbHbI CPOK BbINOMHEHUS aAMWHUCTPATMBHOW npouenypbl He
MOXEeT npeBblwaTb NATM paboynx AHeW CO [HA  BbISBMEHMS HeobxoanmocTu
dopMUPOBAHUA W HarMpasfeHUs  MEeXBELOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHunsauum), yqacTBytoLlne B NpeaocTaBieH MyHULUNanbHOW YCryri.



MpuHATNE peLLeHns 0 NPeAoCTaBNeHNM MyHULMNanbHoW ycnyri nmbo ob otkase B
npegocTaBneHnn MyHULMNANbHOW YCnyru

102. OcHoBaHMeM pfnsi Havana agMWUHUCTPATUBHOW npoueaypbl SBnsieTcd
HanuMyue nosiHOro nakeTta LOKYMEHTOB, onpefeneHHbIX nyHktamun 29, 33 HacToswero
AOMUHNCTPATMBHOIO pernamMeHTa.

103. [MakeT OOKYMEHTOB, NPedyCMOTPEHHbIN nyHKTamyn 29, 33 HacTosALero
AOMWHNCTPATMBHOIO pernamMmeHTa, B AeHb NOCTYNMEHNA nocrneaHero 3anpallimBaemMoro
OOKYMeHTa  HanpasnseTcs  crneunanucTtoM  YnpaBneHusi, OTBETCTBEHHbIM  3a
npenocTaBneHne MyHuLUMNanbHOW ycnyri, Ansa NOAroTOBKM 3aKMOYEHUA B cnegyoLme
CTPYKTYpHble noapasfeneHns:

1) OTmen  3KOHOMMYECKOro  aHanmsa, nporHo3a W perynvpoBaHus
noTpebnTenbCckoro pbiHka AgMUHUCTPaUMK ropoackoro okpyra CTpexeBoun Of1s OLEHKM
9KOHOMMYECKOM  LienecoobpasHoCTM npefoCTaBfieHUss MYHUUMNAnNbHOW rapaHTum
3a8BUTENI0 M OLEHKN COuMarnbHOM, 3KOHOMUYECKOW M OBHOMKETHON 3(EKTUBHOCTU
NpoekTa;

2) ®duHaHcoBOe ynpasneHne AgMUHUCTpauMn ropoackoro okpyra CTtpexeBon
ONs NPOBEPKM (PUHAHCOBOrO COCTOSAHUA 3asBUTENS W JIMKBUOHOCTU (HaLEXHOCTW)
npegocTtaBnsieMoro obecneyeHmst UICNONTHEHMST 06SA3aTENbCTB 3asaBUTENS.

104. OTgen  93KOHOMMYECKOrOo  aHanmsa, nporHo3a W perynvpoBaHus
noTpebutensckoro pbiHka M PuHaHCOBOe ynpaBneHve ALMWHUCTPAUUW FOPOLACKOro
okpyra CTpexeBon B CpoK He 6onee cemmn paboumx AHEN C MOMEHTaA MNOsyvYeHUs
MOMHOro nakeTa [OOKYMEHTOB, YKasaHHbIX B nMyHktax 29, 33 HacTosLwero
AOMUHNCTPATMBHOIO perfiaMmeHTa, OCyLeCcTBNAT NOArOTOBKY YKa3aHHbIX B nyHkTe 103
HacToswero AOMUHUCTPATMBHOIO pernamMeHTa 3akrioyYeHun (ganee - 3akioyeHus) u
HanpaBnAT 3aknoyeHns cneynanucty YnpasfneHusi, OTBETCTBEHHOMY 3a MOArOTOBKY
OOKYMEHTOB.

105. Cneunanuct YnpaBneHusl, OTBETCTBEHHbIN 3a MOArOTOBKY OOKYMEHTOB, B
OEHb TMOCTYNMeHNa 3akfYvYeHUn HarnpasnseT 3akfyvyeHuss BMeCTe C  MakeToM
OOKYMEHTOB, MpPefyCMOTPEHHbIX NyHKTamu 29, 33 Hactosawero AAMUHUCTPATUBHOIO
pernameHTa, npeacegatento Komuccun no  npegocTaBreHuto  MyHULMManbHbIX
rapaHTum ropoackoro okpyra CtpexxeBon (ganee - Komuccusi) Ha pacCMOTpPEHHMeE.

106. MNMpeacepnatens Komuccnn B CPokK, HE NpeEBbIIAOWNA OOMH pabounin OeHb
CO OHSA MOCTYNneHnsa naketa AOKYMEHTOB Ha pacCMOTPEHWE, HasHadaeT 3acefaHve
Komuccun.

107. Komuccumsa B cpok, He npeBbllLaowmi ggaguatn natm paboumnx gHem co aHs
NOCTYMSIEHNSA 3aKNiYeHUn, paccMmaTpuBaeT U OUEeHMBaeT 3adBfieHne 3asBUTens,
OOKYMEHTbI, YyKasaHHble B nyHkTax 29, 33 Hacrtodwero AOMWHUCTPATUBHOIO
pernamMmeHTa, 3akflo4YeHUs M rOTOBUT MPOTOKOM, COAEpPXalUMM peKkoMeHgauuu o
npenoCcTaBNeHMM MyHUMUMNANbLHOW rapaHTumM 3aaBuTento unm ob oTkase B ee
npegocTaBneHMM Mo OCHOBaHWAM, MPedyCcMOTPEHHbIM MyHKTOM 37 HacToswero
AOMUHNCTPATMBHOIO pernameHTa. MpoTokon nognucbiBaeTcs
npencenaTenbCTBYIOWUM U cekpeTapem Komuccum B AeHb NOAroTOBKM.

108. B cnyyae oTCyTtCTBUSA MPefyCMOTPEHHbIX MYHKTOM 37 HaCTOSLLEro
AOMUHUCTPATUBHOINO perfiameHTa OCHOBaHUM ANs OTKasa B nNpegocTtaBneHum
3asBUTEN0 MyHULMNAnNbHOM rapaHTum ®UHaAHCOBOE yrnpaBneHne B CPok He Bonee AByx
pabounx OHenM co AHA noaroToBKM MpoTokona Komuccuen coctaBnsdeT npoekT
[MporpaMmmbl MyHUUMNAMNbHBLIX rapaHTMhM ropoAackoro okpyra CTpexeBOoM B paMKax
npeaenbHoro obbema 06a3aTensCTB N0 MyHULMNANbHBIM FapaHTUAM, YCTaHOBEHHbIM
peweHnem [ymbl ropoackoro okpyra CTpexeBon O MEeCTHOM BlogKeTe Ha ovepeaHon
PMHaAHCOBbIN 04 W MSAHOBbLIM Mepuos, W HanpasfseT YyKasaHHbI NPOEKT Ha
cornacoBaHve OOSMKHOCTHbIM nuuam AOMUHUCTPaUMN ropoackoro okpyra CTpexeBown,
KYPUPYIOLLMM BOMNPOCHI COOTBETCTBYIOLLEN OTpacsu.



109. Cpok cornacoBaHusi OOSMKHOCTHbIMU nNuuamMm AQMUHUCTPaALUKM ropoaCKOro
okpyra npoekta NporpammMmbl MyHUUMNANBHbLIX rapaHTU ropoackoro okpyra CTpexeBon
coctaBnaet He 6onee pgByx pabouymMx AOHENW CO AHS MOMyvYeHuMs UMK NpoOekTa
lNporpammel.

110. CornacoBaHHbIV NPOeKT [NporpamMmmMbl MyHULMMNAMNBHbBIX rapaHTU FOpPOaCKOro
okpyra  CTpexeBoW  HanpaBndeTcs  crneumanuctoMm  YnpasnewHuss — genamu
AgmMmnHucTpaummn ropoackoro okpyra Ctpexeson B [lymy ropoackoro okpyra Ctpexesomn
ON1s1 pacCMOTpPEHMS.

111. Oyma ropoackoro okpyra CTpexeBon B CPOK, He NpeBbllatowmin aogaguaTtm
NATM pabounx AHEeN CcO OHA NOCTYNNEeHUs NpoekTa MnporpamMmmbl  MyHUUMNAMNbHbIX
rapaHTum ropoackoro okpyra CTpexxesou, paccmaTpuBaeT ero n NpuHMMaeT peLleHne o
BHECEHUM N3MEHEHUI B pelleHne O MeCTHOM OrgxeTte Ha ovepeaHon (OUHAHCOBbLIN
rog v NNaHoBbIN NEepuoa B YacTu BKMOYEHUU npoekTa [lporpaMmbl MyHUUMNAMNBHBIX
rapaHTuUM ropoackoro okpyra CTpexeBon.

112. CneuynanucT YnpasneHusi, OTBETCTBEHHbIA 3a NOArOTOBKY AOKYMEHTOB, B
CPOK He nosgHee Tpex pabouymx OHeW CcO AHA BCTYNneHusa B cuny peweHus Jymbl
ropogckoro okpyra CTpexeBOW O BHECEHUM MW3MEHEHUM B pelleHne O MECTHOM
OooxkeTe Ha odepegHon (OUMHAHCOBBLINM roA4 W MMNAaHOBLIA MNEpUod B YacTU BKITHOYEHUM
npoekta [lporpamMmmbl MyHUMUMNAMNbHBLIX rapaHTUW ropoackoro okpyra Crpexeson
rOTOBUT MNPOEKT pacrnopsKeHns AOMUHUCTpaUMU FOpoAcKoro okpyra CTpexeBon o
npegocTaBnNeHun MyHULMNAnNbHOW rapaHTum ropoackoro okpyra CrpexesBon C
ykaszaHnem 3asButens (npuHuMnana), CyMMbl U CpOKa MYHULMMAnbHOW rapaHTuu,
uernemn, Ha KoTopble NpeaoCcTaBnsaeTca MyHUUmMnanosHas rapaHTusa, U HarnpasnseT ero Ha
cornacosaHve B nopsiake, onpeaesieHHOM perfiameHToM AOMUHUCTpaUMM ropoackoro
okpyra CtpexeBon.

113. CornacoBaHHbI MPOEKT pacrnopsXKeHUss HanpasndeTcd And noanvcaHus
Mapy ropoackoro okpyra CTpexeBon B CPOK He no3gHee NSty paboyumx gHen co AHS
BCTYnneHna B cuny peweHna [ymbl ropogckoro okpyra CTpexeBoW O BHECEHUU
N3MEHEHUN B pelleHne O MecTHOM OrgkeTe Ha o4yepefHOM (OUHAHCOBbLIM roa U
NNaHoOBbLIN NEPUOA B YACTW BKNOYEHUN npoekTa NporpaMmmbl MyHULMNANBHbLIX FApaHTUR
ropogckoro okpyra CtpexeBon. PacnopsikeHue nognucbiBaetcd Mapom ropoackoro
OKpyra B CPOK He 04HOro pabo4yero gHs C MOMEHTa NOSTy4YEeHUsI MPOEKTa PACNOPSIKEHWS.

114. Cneunanuct YnpaBrieHus, OTBETCTBEHHbIN 3a NOArOTOBKY OOKYMEHTOB, B
CPOK He no3gHee Tpex paboumx OHEW CO [OHA NOAMUCAHUS  PacrnopsPKEHUs O
npegocTaBnNeHnn MyHUUMNArbHOW rapaHTum ropoAackoro okpyra CTpexeBoW, roToBUT
NPOEKT [oroBopa O MNpPefoCTaBMEHUM MYHMUMMNANbLHOW rapaHTMM rOpOACKOro OKpyra
CtpexeBon, NpoekT gorosopa 06 obecneyeHnn NCnonHeHus obs3aTensCcTB 3asaBUTENS
M B Nopsake [Oenonpou3BoacTBa MepedaeT ykasaHHble MPOEKTbl [LOroBOPOB AnNs
nognucaHna Mapy ropozackoro okpyra CTpexeBomn.

115. Mbap ropoackoro okpyra noanucbiBaeT AOroBop O nNpefocTaBfieHumn
MyHMUMNANbHOW rapaHTum ropoackoro okpyra Ctpexesou, goroBop o6 obecneveHumn
ncnonHeHns obs3aTenbCTB 3asiBUTENS B CPOK He Oonee ogHoro paboyero gHs ¢
MOMEHTa NoJSTy4eHNs NMPOEKTOB YKa3aHHbIX JOroBOPOB.

116. TllognucaHHble Mapom ropoackoro okpyra CTtpexeBon [OroBop O
NpeaoCTaBNeEHNN MyHMUMNANbHOW rapaHTuM, NpoekT porosopa 06 obecneveHun
NCNONHEHNa 0643aTenbCTB 3aaBUTENS PEMMCTPUPYETCA B pPeEEecTpe [AOroBOpoOB O
npegocTaBneHnM MyHULMNansHOW rapaHTumn ropoackoro okpyra CtpexeBon 1 peecTtpe
noroBopoB 06 obecrneyeHnn NcnonHeHnsa 06sa3aTenbCTB 3aaBUTENSA B CPOK HE NO3aHee
yeTblpex pabounmx OHEN CO AHA MNoANUCAHUSA PacropsKEHUA O NpeaoCTaBlEHMU
MYHULUMNANbHOW rapaHTun.

117. B cnyyae ycTaHOBMEHWs OCHOBaHUM ANA OTKa3a B npenocTaBfieHuun
MYyHULMNANbHOM ycnyru, npenycMOTPEHHbIX NYHKTOM 37 HacTosiLero
AOMUHUCTPATUBHOIO perfnamMeHTa, crneunanuct YnpaBneHud, OTBETCTBEHHbIN 3a



npeaocTaBneHne MyHUUMNanbHOM ycnyrn, B TedeHne ogHoro pabodero gHA ¢ MOMeHTa
YCTaHOBIEHUSI TaKMX OCHOBAHWUA FOTOBUT MOTMBMPOBAHHLINA MPOEKT yBEAOMSEHUS 06
OTKase B NpefoCcTaBfieHUM MyHULMMNanbHOM rapaHTUn ropoackoro okpyra Ctpexeson u
nepegaet Ha nognucek Mapy ropoackoro okpyra Ctpexeson. B yBegomneHun o6 otkase
OO0JDKHbI BbITh YKa3aHbl 06CTOATENBCTBA, MOCY>KMBLUME OCHOBaHMEM 4SS OTKa3a.

118. YBepomnenne o6 oTkase nognucbiBaeTcs Mapom ropoacKkoro okpyra
CTpexeBon B TeyeHne oOAHOro pabodero OHA C MOMEHTa MOMyYEHUA nNpoekTa
yBeAoOMIeHns o6 oTkase.

119. PesynbTaToOM agMMHUCTPATMBHOM npoueaypbl SBMASETCA MNOoAroToBka U
permctpauus OOKYMeHTa, OdOpMIISIOLEro pelleHne: AO0roBop O NpefocTaBneHun
MYyHMUMNANbHOW rapaHTum ropoackoro okpyra Ctpexesoun, goroBop o6 obecneveHumn
NCNonHeHNa obs3aTenbCTB 3asaBUTENS UK, NMPU HaANMYUMKM NPEeaYCMOTPEHHbIX MYHKTOM
37 HacTosiwero AOMUMHUCTPATUBHOIO perfiaMeHTa OCHOBaHWUW Ans  0TKasa,
yBeagomreHne ob oTkase B MNpefoCTaBNEeHUM MyHUMUMNANbHOW rapaHTUM roponCKOro
okpyra CtpexeBon.

120. MakcumanbHbIi  CPOK  BbINOSIHEHMST  aAMWHUCTPATUBHOW  Mpouenypbl
cocTaBngaeT He Bonee wecTngecsatn cemn paboumx AHEW C MOMEHTA YCTaHOBIEHUS
OCHOBaHWW ONA npefoCTaBneHus MyHuumMnanbHon ycnyrm nmbo o6 oTkase B
NpeaoCcTaBNeHNN MYHULMMNANBHON YCNyru.

Bbligaya pesynbtata npeocTaBneHms MyHULMNanbHON ycnyrm

121. OcHoBaHMeM [Anfis Hayana agMWHUCTPATUBHOW npoueaypbl SABMseTcH
Hanuuve noanNUCaHHOro [OOKYMEHTa, YyKasaHHoro B nyHkte 119  HacTosuwero
AOMUHUCTPATMBHOIO pernameHTa.

122. Bblgaya pesynbtata nNpegocTaBneHus  MyHUUMNanbHOW  yCnyru
OCyLLIeCTBNAETCA CNocoboM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YUCTE:

1) npu nn4yHom obpalleHnn B YnpasreHue (Ha 6ymaxkHOM HocuTene);

2) nocpeaCcTBOM MOYTOBOrO OTMpaBrfieHUs Ha afpec 3adBuTend, yKasaHHbl B
3asBrneHun (Ha GymaxHOM HocuTene);

3) NocpeacTBOM 3rIEKTPOHHOW MOYThbI MO adpecy, YKas3aHHOMY B 3asiBIIEHMM
(B doopme aNeKTPOHHOro AOKYMEHTA);

4) npn nuyHom obpaiieHmm B MOL| (npy HanuumMm 3aknOYEeHHOro cornalleHuns)
(Ha BymaxxHOM HocuTene);

5) uepe3 nuyHbIN KabuHeT Ha EgMHOM nopTane rocygapCTBEHHbIX MU
MYHUUMNAaNbHbIX yenyr (pyHKumi) (B hopmMe 3fEKTPOHHOIO JOKYMEHTA).

123. O6Wwm MakcumManbHbI CPOK BbINONIHEHNS aAMUHUCTPATUBHOW MpoLleaypbl
coctaBnsget He 6onee pAByx pabounmx [HEW CO [OHA NOANUCaHUA [OOKYMEHTa,
0POPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLEHUIA.

V. @OPMbl KOHTPOINA 3A UCIMOJIHEHWMEM AOMUHNCTPATUBHOI O
PEIMAMEHTA

MopsaaoK OCyLLECTBEHUS TEKYLLLENO KOHTPOIS 3@ COBM0AEHMEM U UCMIONTHEHNEM
OTBETCTBEHHbIMW JOMKHOCTHLIMU ML AMU NONOXEHUA agMUHUCTPATUBHOIO
perrnameHTa 1 MHbIX HOPMaTMBHbIX MPABOBbLIX aKTOB, yCTaHaBnMBaLWmx TpeboBaHna K
npegoCcTaBNeHNIO MYHULMNANBLHOW YCIYrn, a TakKe NPUHATUEM MU peLLEHNI

124. Tekywnin KOHTPOSNb 3a cobniogeHneM W UCMOSHEHWEM  MOSIOXKEHUN
AOMUHUCTPATUBHOINO  perfaMmeHTa W WHbIX HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawwWwmx TpeboBaHMA K NPeaoCTaBNEeHU  MYHULUNANbHOW  YCRyru,
OCYyLLEeCTBNAETCA HavyarilbHUKOM YTNpaBneHus.

125. Tlopsagok OCyLLEeCTBNEHUS TEKYLLEro KOHTpons 3a cobniogeHnem u
NCMOJTHEHNEM OTBETCTBEHHbIMM JOJTKHOCTHbIMM nuyamm NOSOXXEHUN



AOMWHUCTPATMBHOIO  perfiamMeHTa W WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnvBawowmux TpeboBaHns K NpegoCTaBNeHnio MyHUUUNANbLHOW YCNyru, a Takxe
NMPUHATUEM  MMW  pELUEeHUA  OCYLLEeCTBNSeTCA B  nopsigke,  YCTaHOBIIEHHOM
noctaHoBneHnem AaMuHUCTpauumn ropogckoro okpyra Crtpexeson oT 02.04.2014
Ne 247 «O6 yTtBepxaeHun lopsgka OCyLeCTBNEHUSS KOHTPOMSA MOMHOThbI U KadecTBa
npegocTaBneHns MYHMLUMMNANbHbIX ycnyr n cobntogeHus NONOXEHNN
afMUHUCTPATUBHbIX pPernaMeHToB MpedoCTaBfeHna MyHUUMNanbHbIX —YCriyr Ha
TeppuUTOpUN ropoackoro okpyra Ctpexesomn».

MopsaoK M NEPUOANYHOCTL OCYLLECTBIEHMS NAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MOSNTHOTLI U KaYyecTBa NpeaoCcTaBnNeHnst MyHULUMNAanbHOM YCryri, B TOM YMcre NopsiaokK v
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHULMNANbHOWM YCIyru

126. KOHTponb 3a MOMHOTOM M KayeCTBOM MNpeAocTaBfeHns MyHUUMNanbHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHunsa xanob 3aaBuTenen Ha pencTteus (6esgencTeue) opraua,
NpenoCTaBNALWEro  MyHAUMNANbHYO  YCryry, [OOSPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CryXXallero.

127. B uendx OCYyLIEeCTBMEHMUS KOHTPOSMS 3a [MOSIHOTOM U KayYeCTBOM
npegocTaBneHns MyHuuMnanbHOW ycnyrm AAMUHUCTpaumen ropoackoro  okKpyra
CTpexeBon nNpoBOOATCS MfaHOBble W BHeEMNNaHoBble npoBepku. [lopggok u
nepnoanyHOCTb OCyLLeCTBMNeHns nnaHoBbIX npoBepoK yCTaHaBnMBaeTcs
noctaHoBneHnem AgmMuHUCTpaumMm ropoackoro okpyra Ctpexesown. [lpyu nposepke
paccMaTpmBaroTCa BCE BOMPOCHI, CBSA3aHHblEe C MpefocTaBfeHneM MyHUUMNansHOW
ycnyrm  (KOMMNMAEeKCHble  MNPOBEPKWU), WKW OTAENbHbIM  BOMPOC, CBSA3a@HHbIA C
npegocTaBneHnemM MyHULMNAnsHOW ycnyru (TemaTtuyeckne npoBepku).

128. BHennaHoBbIEe NPOBEPKU MPOBOAATCA B CBSA3M C MPOBEPKOW YCTpaHEHUs
paHee BbISBIIEHHbIX HapyLlweHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B crnydae
nonyyeHmss  xanob  3asBuTenem Ha  genctBus  (6esgencteme)  oprada,
npegoCcTaBNALWEro  MyHAUUNANbHYO  yCryry, [OOSMKHOCTHOIMO  fnuua  oprada,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHMUMNANbLHOMO ChyXallero.

129. PesynbTatbl npoBepkn opOpMIIAIOTCA B BUAE akTa MpPOBEPKU, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsaoLwWwero MyHMumMnanbHyo
ycnyry, 3a pelwleHus u gencrtems (6esgencrene), npuHMMaemble (OCyLLecTBAsSeMble)
UMK B Xo4e NpefoCTaBeHns MyHULMNanbHON yCnyru

130. Tlo pesynbTaTaMm npoBedeHHbIX MNPOBEPOK, B Criy4ae BbIsIBIIEHUS
HapyLweHun cobnioaeHnsa nonoXeHnn AOMUHUCTPATUBHONO perfiameHTa, BUMHOBHbIE
OOIDKHOCTHbIE JfiMUa oOpraHa, npedocTaBnsowWero MyHUUMNANbHYK YCryry, HecyT
OTBETCTBEHHOCTb, YCTaHOBIEHHYIO 3akoHogatenbcTtBoM Poccuiickon ®depepaumn 3a
peweHna wn pencteus (6esgencTeve), NpuMHMMaemble B Xo4e NpeaocTaBneHus
MYHMLMMNANbHON YCNyru.

131. OTBETCTBEHHOCTb [OOSMKHOCTHBIX JAL, OpraHa, npenocTaBnsawoLwero
MYHULMNANbHYIO YCIyry, 3aKpennsaeTcs B JOMKHOCTHBIX UHCTPYKUUAX.

[MonoxeHusa, xapaktepuaytowme TpedoBaHus K NOPSAKY U hopMam KOHTPOns 3a
npegocTaBneHMeM MyHUUUNAanbHOW YCryry, B TOM YMCIie CO CTOPOHbI 3asBUTENEN,
nx 06BEANHEHMIN N OpraHn3aLnn

132. KoHTposb 3a npefocTaBfieHMEM MyHULMNANbHOW yCryru, B TOM 4Yucrie co
CTOPOHbI  3asBuTEnen, wux obbeguMHEeHUA U OpraHmsauumn, OCyLLecTBrsieTcA
nocpeacTBoM nybnvkauMmM CBeEeHUN O AeATeNbHOCTU opraHa, NpefoCcTaBfsoLWEro



MYHMUMNANbHYKO YCNyry MNpyv nNpegocTaBfieHMn MYyHUUMNAnbHOW YCNyrn, nonyyYeHus
3agBuTENAMN, UX OOBEAMHEHWSIMW W  OpraHM3auMsMn  akTyanbHOW, MOMHON W
AOCTOBEPHOM WHOpMauun O Mnopsake MNpeaocTaBNeHns MyHULMNANbHOM YCRyrn U
obecnevyeHns BO3MOXHOCTM gocyaebHoro (BHeCcyaebHOro) paccmMoTpeHus xanoo.

V. AOCYOEEBHbIV (BHECYOEEHbLIV) MOPALOK OBXKATOBAHUA PELLEHN
N OENCTBUWN (BE3LENCTBKA) OPIAHA, MPEOOCTABNAIOLWENO
MYHULMANBHYIO YCIYTY, MHOIO®YHKLUNOHAJIBHOI O LIEHTPA,
OPTAHU3ALIMN, YKASAHHbIX B YACTW 1.1 CTATbM 16 GEAEPAITbHOIO
3AKOHA OT 27.07.2010 Ne 210-®3 «OBb OPITAHN3ALUMN NMPEOQOCTABIEHNA
FOCYOAPCTBEHHbBIX N MYHULINMATIBHBIX YCITYT», A TAKXE UX
AOJIXHOCTHBIX TN, MYHUUMNATNBHBLIX CNYXKALLUX, PABOTHNKOB

133. 3agButenb BnpaBe 06paTUTbCA C Xanobon Ha peweHus U OencTBus
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCRyry, OOMKHOCTHOrO
nvua opraHa, npegocTaBnsloWero MyHuUMnanbHY ycnyry, nMbo MyHUMUMNanbHOro
cnyxawero, MoLU, pabotHnka MOL|, a Takke opraHusaumi, npenyCMOTPEHHbIX
yacTtblo 1.1 ctatbk 16 PegepanbHoro 3akoHa Ne 210-d3, nnmn nx paboTHukoB (aanee -
)anoba), B TOM Yncne B cneayoLmnx cnyyasax:

1) HapyLwweHne cpoka permctpaumm 3anpoca o NnpeaocTaBneHnn MyHUUUNansLHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npenocTaBneHus MyHUuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLLeHUn U OENCTBUN
(6e3penctems) ML, pabotHmka ML Bo3amoxxHO B cnyyae, ecnv Ha MOL, pelueHna un
aenctena  (6e3penctene) KOTOPOro  oOXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpedoCcTaBnNeHnio  MyHUUMNanbHOM ycrnyrm B NONHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB WM UHGopmMauun  nmbo
OCYyLLEeCTBNEHNA [OENCTBUN, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMW NMPaBOBbLIMW akTamu Tomckon obnactv, MyHULMNanNeHbLIMU NPaBOBbLIMU
akTamu;

4) oTka3 B npueme y 3aaBUTENA [OOKYMEHTOB, MNpeAoCTaBfeHWe KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM MPAaBOBbLIMK akTamu ToMckon obnactu, MyHULMNAnNbHbLIMU NPaBOBbLIMU
akTamu Ans npefocTtaBneHns MyHUUMNansHOW yCryru;

5) oTka3 B npefoCTaBneHMM MyHULMNANBHOW YCyrn, eCnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl bedepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamyn Poccunckon depepaumm, 3akoHamMm U
WHBIMW HOPMaTMBHbLIMM MPaBOBbLIMM akTamy TomckorM obractn, MyHUUMnanbHbIMU
npaBoBbIMU akTamu. B ykasaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTENEM peleHnn n gencrteun (6esgencteunsa) MoOL, pabotHmka MPL| BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHnua n gencreusa (6esgencreme) KoToporo obxanytTcs,
BO3MOXeHa (PyHKUMS Mo NpefoCTaBneHnio MyHULMNANnbHOW YCyryu B NosIHOM o6beme B
nopsagke, onpegeneHHoM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NpU NpefoCcTaBreHMn MYHULMNANbHOW YCyru
nnaTtbl, He MpPeayCMOTPEHHON HOPMaTUBHBIMW NPaBOBbIMM akTamu Poccunckon
depepaunn, HopMaTUBHBIMY NPABOBLIMK akTaMmu ToMckor obnactu, MyHULMNanbHbIMN
NpaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpegocTaBrAloLWEro MyHAUUNANbHY YCryry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnsalowero MyHuumnanbHyo ycnyry, M®L, paboTHnka ML,
opraHusauun, npeaycMoTpeHHbIX 4Yactbto 1.1 ctaten 16 degepanbHOro 3akoHa
Ne 210-d3, nnm nx paboTHUKOB B UCMPaBIEHUN AOMYLIEHHBIX UMW ONeYaToK 1 owmnboK



B BblJaHHbIX B pe3ynbTaTe NpegoCTaBneHns MyHUUUNansHOW ycnyrm JOKyMeHTax nmbo
HapyleHue YCTaHOBIIEHHOro nyHkToMm 138 Hactoswero AAMWHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpaesneHun. B ykaszaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHve 3asiBUTENEM peleHnn n gencremmn (6esgenctems) MOLL,
paboTHnka MOPL| Bo3mMOXHO B cnydyae, ecnm Ha MOL, pewenna n gencrsus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3MOXeHa QYHKUMS MO NpenocTaBfeHunto
MYHUUMNANbHOW YyCcnyrn B norHom obbeme B nopsiake, onpegeneHHom 4actbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocCTaHOBNEHME MpPefoCTaBfeHUs  MYHUUMUNANbHOWM  YCIyrn, ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He npedycMoTpeHbl deaepanbHbiMM  3aKOHaMn U
NPUHATBIMW B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm M UHBIMW HOPMAaTUBHbIMW MPaBOBbIMW aKTamMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamu. B ykasaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM pPeLeHUn W OEeNCTBUN
(6espenctBus) MOL|, paboTtHnka ML, Bo3mMOXHO B cnyyae, ecnn Ha MOL|, peweHus n
pencrteusa  (besgenctBne)  KOTOpPOro  oGXanykTcs,, BO3fnoXeHa  QYHKUMS Mo
NpeaoCTaBNEHNIO  MyHUUMNANbHOMW ycnyrm B NONMHOM obbeme B Nopsake,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS MNpU NPEOOCTaBMEHMM MYHULMNANBLHOW YCryru
OOKYMEHTOB uInu mHdopMaumm, oTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPLIX HE
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, Heob6XxoaMMbIx Ans
npeaocTaBneHna MyHUUMNansHoOW ycnyrn, nubo B NpefocTaBneHun MyHUuunanbHOm
YCNyru, 3a WUCKIKYEHNEM CRyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTenemMm peweHun n gencteun (besgencteusa) ML, paboTHuka
MoL| BoamoxHO B cnyvyae, ecnnm Ha MOLU, peweHus n pencteus (6esgencreume)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PYHKUMS MO NpefoCTaBfeHM0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX ycryr B MOMHOM obbemMe B nopsake, onpegeneHHom Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

134. Xanoba Ha peweHus wn pgencteua  (besgencTene)  opraHa,
NPeaoCTaBNAOWEro  MyHMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedocTaBnsAwLWero  MyHUUMNANbHY  YCryry,  MYHUAUMMNAnNbHOrO  CriyXatlero,
pyKOBOAUTENSA oOpraHa, npedoCTaBNsAOWEro MyHUMUMNANbHYKO Yycryry, nogaetca B
NMMCbMEHHON opMe Ha OymaxXHOM HocuTene, B OfIEKTPOHHOW OpMe B OpraH,
NPeaoCTaBNALLMA MYHULMNATBHYIO YCIYTy, N MOXET ObiTb HanpaeneHa (nogaHa):

1) no no4yte (No agpecy, YykKasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4yMM 3aKNOYEHHOrO CcornalleHns);

3) yepe3 ohmumnanbHbIN CalT OpraHOB MECTHOro camoynpasfieHUs TOPOACKOro
okpyra Crtpexeon: http://admstri.tomsk.ru (B pasgene "HaceneHnuo"/"IHTepHET-
npuemHas");

4) ¢ ucnonb3oBaHnem EguHoro noptana (nocne obecnevyeHns TEeXHUYECKOW
BO3MOXHOCTH);

5) B xoge NU4HOro npuemMa 3asButens.

135. XKanoba pgormkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, npeaoCTaBMAOWEro MYHALMNANbHY  YyCnyry,
OOSDKHOCTHOIMO NUua opraHa, nNpefoCTaBAloLWEro MyHUUMNanbHyo ycnyry, nmbo
MyHUUMNanbHoro cnyxawero, MO®L, ero pykosogutena wn (unuv) paboTHUKa,
opraHusauun, npegycMoTpeHHbIX 4Yactbto 1.1 ctatbnm 16 degepanbHOro 3akoHa
Ne 210-®3, wux pykoBogutenemn u (Mnu) paboOTHUKOB, peLeHus W OencTBus
(6e3pencTBme) KOTOpbIX 06XanyTes;



2) hamunuio, M4, oT4eCTBO (MocrnegHee - NpU Hanuvyuu), CBeAEeHUs 0 MecTe
XNTenbCcTBa 3asBUTENs - namyeckoro nuua nmbo HammeHoBaHWe, CBeAEHNS O MecCTe
HaxXoXO4eHWs 3aaBUTENS - KPUAMYECKOrO Nnua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTpPOHHOM NoYTbl (NPU HaNUYMKM) U NOYTOBLIA agpec, no
KOTOPbIM AOMKEH ObITb HAanpaBneH OTBET 3asABUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u genctemsax (besgenctsnmn) opraua,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpenoCTaBNALWEro  MyHMUMNAnNbHYK  ycrnyry, nubo  rocygapCTBEHHOrO  MNn
MYyHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 PepgepanbHoro 3akoHa Ne 210-03, wmx
pabOTHMKOB;

4) [oBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COMfaceH C peLUeHVEM U
pevictBuem (6esgenctevemM) opraHa, nNpegocTaBnsloWEro MyHUUMNANbHYK YCnyry,
OOIMKHOCTHOrO fuua opraHa, nNpeaoCcTaBAlOWEro MyHuUMnanbHy ycnyry, nmbo
MYHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
paboTHMkOB. 3asiBuTenemMm MoryT OblTb MNpeAcTaBneHbl AOKYMEHTbl (MpY Hanmyun),
noaTeepXxaatoLmne 4oBoAbl 3adBUTENS, MO0 NX KONuM.

136. XKanoba moxeT ObITb HanpaeBneHa:

HavanbHWKy YnpaesneHna Ha pagencteus (6e3gencTBrve) [OMMKHOCTHBLIX  JnL
YnpaBneHns, a Takke Ha MNpUHMMaeMble UMW PpEeLIeHMst Npu  NpeaoCcTaBreHun
MYHULUUNANbHOW YCRyru;

Mapy ropoackoro okpyra CtpexeBon Ha aencteus (besgenctene) YnpaBneHus,
OOIMKHOCTHBIX  NUL  YNpaBneHusi, MyHUUMNanbHbIX ChAyXawmx, a Takke Ha
NPYHMMaeMbIE UMW peLLEeHUs NPU NPeOCTaBNEHNN MYHULMNANbHON YCNyru;

pykoBogutenio MOLl Ha peweHuna n gencreus (6esgencrteme) paboTHUKA 3TOroO
MoL;

yuypegutento MOLL nnn gomKHOCTHOMY nuLy, YNOAHOMOYEHHOMY HOPMATUBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencteus (6esgencteme) MOL;

PYKOBOAUTENSAM OpraHusauuin, npeaycMoTpeHHbIX 4actbto 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHusas wu pgencteus (besgencreume)
pabOTHMKOB 3TUX OpraHM3aLni.

137. XKano6a nognexmt obsisaTenbHOW perucTpaumm B TEYEHUEe Tpex AHEN C
MOMEHTa MOCTYNNEHUA B OpraH, NPeaoCTaBnsaWmMA MyHMUMnanbHyto ycnyry. B geHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMD OpraHa, npegocTaBnsoLWEro
MYHULUMNANbHYO YCryry, Nocne 4Yero He no3gHee ogHoro pabo4vero gHS nepefaeTcs Ha
paccMoOTpeHne AOMKHOCTHOMY NuLy, HageNeHHOMY MOSTHOMOYMAMM NO PACCMOTPEHMUIO
Xanoo.

138. YKanoba nognexuT pacCMOTPEHMIO B TEYEHME NATHaguaTM paboumx gHen
CO [HS ee perucTpauumum, a B criydyae obxanoBaHusa oTkasa opraHa, npefoCTaBnsoLwero
MyHuumMnansHyto ycnyry, M®L, opraHusauumn, npegycMoTpeHHbIX YacTbio 1.1 ctaTtbn 16
depnepanbHoro 3akoHa Ne 210-®3, B npveme [OOKYMEHTOB Yy 3aaBuTens nunbo B
UcnpaBneHnn [OMyLEeHHbIX oneyaTok M owubok wmnu B crnydyae obxanoBaHUs
HapyLleHMs YCTAHOBMEHHOINO CpOKa TakMX MCMNpaBfieHW - B TedeHue natm paboumx
OHEen Co OHS ee perucTpauuu.

139. Tllo pesynbTatam paccMOTpeHust Xanobbl npuUHMMaeTcs OOHO U3
cneayoLwmnx peLleHni:

1) xanoba ypoBneTBopsieTCcsl, B TOM 4ucrne B ¢OpmMe OTMEHbl MNPUHATOro
peLLeHns, UCnpaBneHnsa OONYyLEHHbIX oneyvyaTok U ownboK B BblAaHHbIX B pe3ynbrarte
npefocTaBneHnss MyHUUMNAnbHOM  yCnyrm OOKYMEHTax, BO3BpaTa 3asBUTENHO
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOPbIX He MNpegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbiIMM akTamm Poccuinckon ®Pepepaunn, HOpPMaATMBHLIMA MNPaBOBLIMM aKTaMU
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;



2) B yOOBNeTBOPEHUM arnobbl OTka3blBaeTCS.

140. He no3gHee gHs, crieyowero 3a AHEM NPUHATUA peLleHus, yKasaHHOro B
nyHkTe 139 HacToswero AOQMUHUCTPATUBHOIO perriamMeHTa, 3asiBUTemNt0 B NUCbMEHHON
dopmMe UM MO XKenaHWw 3aaBUTENS B  3NIEKTPOHHOM (opme HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

141. B cny4ae npuHATUS pelueHna ob yooBneTBOPEHUN XXanobbl opraHn3yeTca
paboTa N0 BOCCTAHOBIEHMIO HapPYLIEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MEpPONPUATUA, HanpaBneHHble Ha YCTPaHEeHWE BbISIBIEHHbIX HApYLUEeHWN.

142. MNpun ycTpaHeHUU BbISIBNIEHHbIX HapyLUeHU, BOCCTAHOBMEHNN HApPYLUEHHbIX
npaB 3asBUTENs CPOKM BbIMOMHEHUS aAMUWHUCTPATMBHbLIX Mpoueayp He Moryt
npeBblaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErnaMeHTOM.

143. B cnyyae ycCTaHOBMEHUs B Xo4e WM nNo pesynbTataM pacCMOTPEeHUs
anobbl NpM3HaKkoB coCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA UKW NPECTYNNEHNS
OOMMKHOCTHOE NNLO, paboTHUK, HAAENEHHbIE MOSTHOMOYUAMW MO PACCMOTPEHMIO Xanoob,
He3amMeanMTenbHO HaNpaBnAT UMeLNeCs MaTepuarsl B OpraHbl MPoOKypaTypbl.

144. B cnyyae npusHaHus Xanobbl nognexailen yaoBneTBOPEHUID B OTBETE
3asBuTento, ykaszaHHoM B nyHkte 140 HacTosiwero AOQMUHUCTPaTMBHOIO perfnamMeHTa,
JaeTtcsa MHgopmauma o0 OENCTBUAX, OCYLLECTBNAEMbIX OpraHoM, MpenoCcTaBnAloLwmMm
MyHuumMnanbHyto ycnyry, M®L nnubo opraHusaumen, npegycMoOTpeHHoOW YacTtbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameanMTenbHOro
YCTpPaHEHUS BbISBNEHHbIX HAPYLUEHUN NPU OKasaHUM MyHULUUNAIIbHOMW YCRyrn, a Takke
NPUHOCATCHA N3BMHEHNA 32 AOCTaBreHHble HeynobCcTBa 1 yKasbiBaeTcsl MHGopmaLumsi o
JanbHenWnx OenCTBUSAX, KOTOpble HeoOXOOAMMO COBEpPLUUTL 3asBUTEND B LENSax
NnoslydeHns MyHUUMnanbHOM ycnyru.

145. B cnyyae npusHaHus xanobbl He nognexatlen yaoBneTBOPEHNIO B OTBETE
3asBUTENO, yKa3aHHOM B nyHkTe 140 HacTosiwero AOMUHUCTPaATMBHOIO perfiameHTa,
[aloTCa apryMeHTUpOBaHHbIE Pa3bsACHEHUSA O MPUYNHAX MPUHATOrO PeELLEeHUs, a Takke
MHdopMauus 0 nopsake obxanoBaHUSA NPUHATONO peLLEHUS.



MpunoxeHwue 1

K AODMUHUCTPATUBHOMY pernameHTy

npegocTaBfieHNa MyHULMNANbHOW YCIyru
«lNpepoctaBneHne

MYHULUMNANbHOW rapaHTUmn ropoackoro okpyra CtpexeBon»

CNMPABOYHAA NHOPOPMALIUA O MECTE HAXOXAOEHUA, TPA®UKE PABOThI,
KOHTAKTHbIX TENE®OHAX, AOPECAX 3JIEKTPOHHOW NOYTbl OPFAHOB,
NMPEOOCTABIAIOLMNX MYHULUUTATIBHYIO YCIIYTY, UX CTPYKTYPHbIX
NOAPA3OENEHUNA N OPTAHU3ALIMKA, YYACTBYIOLLUX B MPEOOCTABNEHUMN
MYHULIMNANBHOW YCNYTU

1. AOMUHUCTPaUMsA ropoackoro okpyra CtpexeBon.
MecTo HaxoxaeHuss AOMUHUCTpauuM ropoackoro okpyra Ctpexeson: r. CtpexeBow,
ynuua Epmakosa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHepenbHUK ¢ 8.30 po 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpena ¢ 8.30 go 17.30 - pabouee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MNatHuua ¢ 8.30 go 16.00 - pabo4ee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cy66oTta BbIXOAHOW AEeHb
BockpeceHbe BbIXOOQHOW OEHb

[‘padmk npnema 3asiButenen B AGQMUHUCTPALMN rOPpOACKOro okpyra CTpexeBon:

lMoHepenbHUK ¢ 8.30 po 17.30 - paboyee Bpems
¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa

BTopHuk ¢ 8.30 go 17.30 - paboyee Bpems
¢ 12.30 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa

Cpepa ¢ 8.30 go 17.30 - paboyee Bpems
¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa

YeTBepr ¢ 8.30 go 17.30 - pabouee Bpems
¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa

MNatHuua ¢ 8.30 go 16.00 - paboyee Bpems
¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

Cy66oTta BbIXOAHOW AEeHb




BockpeceHbe

BbIXOOHOW OeHb

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBon: 636785,

Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMUHUCTpauUMn ropoackoro okpyra CTpexeBon B ceTu

WHTepHeT: http://admstrj.tomsk.ru.

AOpec anekTpoHHOW MNoYTbl AOMUHUCTpPaUMM ropoackoro okpyra Ctpexesoun B

cetn NHTepHeT: office@admstrj.tomsk.ru.

2. NpaBoBoe ynpasneHne AgMMHUCTpaLmMm ropoackoro okpyra CTpexxeBomn.
MecTo HaxoxaeHus NpaBoBoro ynpasneHna AQMUHUCTPaUUKM rOPOACKOro OKpyra

Ctpexesomn: r. CTpexeson, ynuua EpmakoBa, 46a, 1 atax, kabuHeT Ne 42.

Mpaduk paboTbl NMpaBoBoro ynpaBneHuss AOMUHUCTPAUUM FOPOACKOrO OKpyra

CTpexeBoMn:
lMoHepenbHUK ¢ 8.30 po 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.30 - pabouee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 16.00 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEeHb
BockpeceHbe BbIXOOQHOW OEHb

padouk npuema 3assutenen B [lpaBoBOM ynpasneHun AgmMuHUCTpaLmm

ropofckoro okpyra CTpexeBou:

lMoHepenbHUK ¢ 8.30 po 17.30 - paboyee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.30 - paboyee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
Cpena ¢ 8.30 go 17.30 - pabouee Bpems

¢ 12.30 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.30 - pabo4ee Bpems

¢ 12.30 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MNatHuua HenpMeMHbIN OeHb
Cy66oTa BbIXOAHOW AEeHb

BockpeceHbe

BbIXOOQHOW OEHb




MouTtoBbIn agpec [MpasoBoro ynpasneHus AOMUHUCTpPaUUM rOPOLACKOro oKpyra
Ctpexeon: 636785, Tomckast obnactb, ropoa Ctpexesou, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-09-17, 5-13-39.

OdmumaneHbin  cant [MpaBoBoro ynpaeneHnsa AOMUHUCTPALUMUM FOPOACKOro
okpyra Ctpexeson B cetn HTepHeT: http://admstrj.tomsk.ru.

ALpec aneKkTpoHHOM NoYyThkl [1paBoBOro ynpasneHna AgMMHUCTpaLmMm ropoackoro
okpyra Ctpexeson B cetn HTepHeT: Klinkova@admstrj.tomsk.ru.



MNpunoxeHwne 2

K AODMUHUCTPATUBHOMY pernameHTy

npegocTaBfieHNa MyHULMNANbHOW YCIyru
«lNpepoctaBneHne

MYHULUMNANbHOW rapaHTUmn ropoackoro okpyra CtpexeBon»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT
(MONHOCTBLIO haMunuio, UMsi, OTYECTBO (Npu
HanMuumn) 3asnBuTens)

nacnopTHblie OaHHbIE!:

(appec mecTa xutenbcTBa (BPEMEHHOIO
npebbiBaHNA) 3asBUTENS),

(KOHTaKTHbIN TeneoH 3aaBnUTENS)

ANs opuandeckoro nuua:
HavMeHOBaHMe PUONYECKOro nmua

C yKasaHueM opraHu3aumMoHHO-NpaBoBon POPMbI,

MeCTOHaxoxageHune

damMunmm, UMeHn, oTyecTBa (Mpu HanM4yun)

mda, nmerLwlero npaso be3 OOBEpPEeHHOCTU

OencTBoBaTb OT UMEHMU ropunagn4eckoro numua,

KOHTaKTHbIN TeNedOH, NEeKTPOHHas noyra

3AABJIEHNE
Ha npefocTaBreHe MyH1LUMnanbHom rapaHTum

Mpowy npegocTaBUTb MyHULIMNArbHYO rapaHTUio ropoackoro okpyra CtpexeBoi

ykasaTtb 06bem (pasmep) Tpebyemon MyHUUMNanbHOW rapaHTum
B obecneyeHne

yKasaTb rpaxgaHcKo-npaBoBble 06A3aTensCcTBa, B obecnedeHne
KOTOPbIX 3anpalumMBaeTcsi MyHULMNanbHas rapaHTus
CPOKOM AencTeus

(ykasaTb CpOK OeNCTBUA MyHULMNANbHOW rapaHTuu, Aaty)



Coobuwaem(o) crneayrouime ceegeHus o 3assuTene (npyHuunane):

ykasatb MpMEHHOE HauMeHoBaHue (NoSIHOE, COKpaLLEeHHOe HauMeHoBaHWe) Ans
topuanyeckoro nuua, daMmunuio, UM4, OTYeCTBO  (MocredHee — Mpu Hanuyum)
WHOMBUAYANbHOrO npeanpuHUMaTens, CBEAEHUS O MeCTe HaxOXOeHusl, MOYTOBLIN
agpec, HOMep KOHTaKTHOro TernedoHa, agpec 3neKTPOHHOW NoYTbl)

ykasatb haMunumio, MMsi, OTYECTBO PYKOBOAUTENS M rNaBHOro byxrantepa (ans
IOpUANYECKOro nmua)

YKa3aTb GaHKkoBCKME PEKBU3NTDI

Ob64a3ytocb 060 BCeEX U3MEHEHUSAX, CBSA3aHHbLIX C NPUBEAEHHBbIMU B HACTOALLEM
3asBNeHnn ceegeHnammn, coobwate B ADMUHUCTPALMIO ropoackoro okpyra CTpexeBomn.

Cnoco6 Bblgaun pesynbTarta ycnyriu:

1) npu nn4yHOM obBpalieHnn B YnpasneHune (Ha BymaxHOM HocuTene);

2) nocpeaCTBOM MOYTOBOrO OTMNPAaBIIEHUSA Ha agpec 3asBUTENS, YKa3aHHbIN B
3asaBneHun (Ha BymaxxHOM HocuTene);

3) nocpencTBOM SMNEKTPOHHOM MNOYTbI (8 dpopme
3NEKTPOHHOro AOKYMEHTA); (agpec aneKkTpOHHOW NOYThI)

4) npy nuyHom obpailieHnn B MOL, (npn Hannumu 3aknoyYeHHoro cornalleHus) (Ha
BymaxxHom HocuTene);

5) yepe3d nu4uHbIM KabuHeT Ha EAnHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNAaNbHbIX yenyr (PyHKLumi) (B hopmMe 3neKTPOHHOrO JOKYMEHTA).

3asasuTtens (NpuHUMnan)
(momkHocTb, ®.1.0.) (noanuck, nata)
M.M. (npn Hanu4Mn nevatn)




MNpunoxeHune 3

K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBfieHNa MyHULMNANbHOW YCIyru
«lNpepoctaBneHne

MYHUUMNANbHOW rapaHTuM ropoackoro okpyra CTpexeBon»

BJIOK-CXEMA 5
NMPEOOCTABJIEHUA MYHULIUNAINIBHOW YCIIYTU
«MMPEAOCTABJIEHUE MYHULIUNAJIBHOU TAPAHTUN»

Ha4ano npegocraBneHns MyHULMNANIbHOW YCIyru

MNMopaya 3asBNeHUs N AJOKYMEHTOB

OTCyTCTBYIOT OCHOBaHUS ANsi OTKa3a B
npueme AOKYMEHTOB

Hanwn4ymne ocHoBaHu anga oTkasa B
npuemMme JOKYMEHTOB

Pernctpauus 3asaBneHus

OTtkas B npmneme OoKyMeHTOB

PaCCMOTpeHMe 3adaBl1eHNA U nNpeactaBJIEHHbIX JOKYMEHTOB

OnpepeneHne Heo6xoaNMOCTH (POPMMPOBAHMS 1 HarNpPaBeHUs MeXBEe4OMCTBEHHbIX
3anpocoB

dopmMmupoBaHmne 1 HanpasneHue
MEXBEOOMCTBEHHbIX 3aMpoOCoB

OrtcyTtcTBYEeT HeObX04MMOCTb
POpMMPOBaHNA N HanpaBreHns
MEXBEAOMCTBEHHbIX 3anpocoB

MpuHATUE peLleHus o NpeaocTaBneHun NMbo o6 oTkase B NpeaoCTaBNeHNnm
MYHMUMMANBbHON yCnyru

MpUHATME peLLeHns 0 NPeaoCTaBneHnn
MYHULMNANbHOW ycnyriu

MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHnn MyHULMNanbHON
yCnyru

Bblgava (HanpasneHue) pesynbtaTa
npeaoCcTaBnNeHNA MyHMLMNANbHOWN
ycnyru

Bbligava (HanpasneHue) ob oTkase B
npegocTaBneHnn MyHULMNanbHON
ycnyru
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