[MocTaHoBneHne AgMuHucTpauumn ropogckoro okpyra Ctpexeson o1 19.07.2012 Ne500
«O06 yTBEpPXAeHUM AOMUHUCTPATUBHOIO pernamMmeHTa npeaocTaBneHns
MyHUuunaneHou ycnyru «lpegoctaBnenune, nepeodopmMrieHne U N3bATUE ropHbIX
OTBOAOB 4S8 pa3paboTKM MECTOPOXKAEHUIN 1 NPOABEHUI 0bLLEepacnpoCTpaHEHHbIX
NoJsie3HbIX NCKONaeMbIX»

(8 pepakumnm ot 31.10.2012 Ne740)

B cootBetctBUM Cc ®PepepanbHbiM 3akoHom o1 27.07.2010 N 210-®3 "O6
opraHuMsauun nNpeaocTaBreHuUss FOCYAApPCTBEHHbIX W MyHUUMMAnbHbIX — ycnyr",
MocTtaHoBneHnem [lpasutensctBa Poccunckon degepaumm ot 16.05.2011 N 373 "O
pa3paboTke W  yTBEPXAEHUM aOMWHUCTPATUBHBLIX  PErnaMeHTOB  UCMOSIHEHUS
rocygapcTtBeHHbIX (YHKUUMW W agMUHUCTPATMBHLIX perrfiameHToB npeaocTtaBneHuns
rocyaapcCTBEHHbIX YCrnyr", Ha OCHOBaHUWM pacrnopsbKeHns AAMUHUCTpaUUM ropoacKoro
okpyra CtpexeBon oT 16.02.2012 N 36 "O6 yTtBepxaeHun nopsaka paspaboTkm u
yTBEPXKOEHNUST aOMUHUCTPATUBHBLIX PEerfnamMeHToB MNpeaoCTaBfeHns MyHUUUNanbHbIX
ycriyr B ropoickom okpyre CTpexeBon" NoCTaHOBMSO:

1. YTBEpaUTb AOMUHUCTPATUBHBIN pernamMeHT npeaocTaBneHns MyHULMnansHOm
ycnyrn  "lNpegoctaBneHne, nepeodopMiieHMe U U3bATUE TOPHbIX OTBOLOB [ANA
pa3paboTkM MECTOPOXAEHUN U NpPOosBMEHMA 0bLLepacnpoCTPaHEHHbIX MNOME3HbIX
nckonaemblx" CoOrnacHo NPUNOXKEHNIO.

2. lNpusHaTb yTpaTMBLUMM CUMY MNOCTaHOBMEeHne AOMWHUCTPaLMN FOPOLCKOro
okpyra Ctpexeon ot 11.01.2011 N 1 "O6 yTBepxaeHUn AOMUHUCTPATUBHOIO
pernaMmeHTa no npefocTaBneHnio MyHuuunanobHou ycnyrm  “lNpepoctaBneHuve,
nepeocopMneHne N n3bsATME TOPHbIX OTBOAOB ANA pa3paboTkM MEeCTOPOXAEHWUA U
nposiBNeHnn obLepacnpoCTpaHeHHbIX NOSIE3HbIX MCKONaembIx".

3. HacTtosulee noctaHOBNEHE NOASNIEXUT pasMeELLEHMIO Ha ouLmanbHOM canTe
OpraHoB MECTHOro caMoynpaBsfieHusi ropoAckoro okpyra CTtpexxeBon.

4. KOHTpOsib 3a WCMNOSIHEHMEM HACTOSALWEro MOCTAaHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoackoro OKpyra MO 3KOHOMMKE W (PUHAHCaM, HavanbHUKa
®durHaHcoBoOro ynpasneHns AaMuUHUCTpaLmm ropoackoro okpyra Ctpexeson [leHnYeHKo
B.B.

Map ropoackoro okpyra
B.M.XAPAXOPWH



MpunoxeHwne

YTBEepXaeH
NoCTaHOBMNEHNEM
AOMUHMCTPALUUM FOPOLCKOro
okpyra CtpexxeBon

ot 19.07.2012 N 500

AOMUHUNCTPATVBHbIN PEFMAMEHT
MPEAOCTABNEHMA MYHULIMMANBHOW YCNYTU "MPELOCTABNEHME,
NEPEOCO®OPMIIEHUVE N USBATUE NOPHbLIX OTBOAOB AJIA PASPABEOTKU
MECTOPOXOEHW N MPOABNEHNN OBLLEPACMNPOCTPAHEHHbIX
MOJIE3HLIX NCKOMAEMbIX"

(B pea. noctaHoBNeHNA AAMUHUCTPaLMM rOPOACKOro
okpyra Ctpexeson ot 31.10.2012 N 740)

1. OBWWNE MNMONOXEHUA

1. AOMVWHUCTPATMBHbLIA pernameHT npefocTaBrieHns MyHULMNanbHOW YCryru
"MpepocTtaBnenne, nepeodopMieHne U U3bsATME FOPHbIX OTBOAOB ANs pa3paboTku
MECTOPOXAEHUA W NPOSIBNEHUN 00LlepacnpoCcTpaHeHHbIX MOMe3HbIX WMckonaemblix"
(nanee - PernameHT) onpegenser CcpokM W NocrnegoBaTeribHOCTb  OeNCTBUN
(aaMuHUCTpaTUBHBIX Npouenyp) npu npegoctasneHnn MyHuuMnanbHbIM - Ka3eHHbIM
yupexgeHnem AgMuHUCTpaumen ropoackoro okpyra CTpexeBoun B nvue CTPYKTYpHOro
nogpasgeneHna - YnpaBneHue UMYLLECTBEHHbIX W 3eMeslbHbIX  OTHOLUEHWI
AgmMmunHucTpaumm ropogckoro okpyra Crpexeson (ganee - OpraH) MyHUUMManbHOM
ycnyru, a Takke nopsgok B3aMMOOENCTBUA MexXOy CTPYKTYPHbIMW noAapasgeneHnsamu
OpraHa, nx MmyHMumMnanbHbIMU cnyXxawmumm, B3anmogenctena OpraHa ¢ 3asBuTensmu,
WHBIMW OpraHaMm MeCTHOro camMoyrnpaBfeHuUsi, opraHamu rocyaapCTBEHHOW Briactu U
opraHuMsauusamMu nNpy NpegocTaBneHnn MyHULMNansHOW yCnyriu.

(B ped. noctaHoBreHus AQMWHUCTpauumn ropoackoro okpyra CTpexeBon OT
31.10.2012 N 740)

2. PernameHT npegoctaBneHns  MyHUUMnanbHOW  ycnyrn  paspaboTaH
MyHuMUMNanNbHBIM ~ Ka3eHHbIM  yypexaeHneMm AOMUHUCTpauuen ropoacKoro oOkKpyra
CTpexeBon B nuvue CTPYKTYpPHOro nogpasgeneHus - YnpasreHue MMYLLECTBEHHbIX U
3eMesibHbIX OTHOWeHUn AgmuHUCTpauuuM ropoackoro okpyra CTpexeBon Ha
OCHOBaHUW:

(B peg. nocrtaHoBneHus AgMUHUCTpauuMm ropoAckoro okpyra CTpexeBon oOT
31.10.2012 N 740)

- yactm 1 cratbm 13 PepepanbHoro 3akoHa ot 27.07.2010 N 210-3 "O6
opraHusauuun npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX yCryr";

- MocTtaHoBneHusa lMpasutenbctBa PP ot 16.05.2011 N 373 "O paspaboTke u
YyTBEPXOAEHUM  aAMUHUCTPATMBHbBIX pPEerfiaMeHTOB UCMOMHEHUS  FOCy4apCTBEHHbIX
PYHKUMA 1 aAMUHUCTPATUBHbLIX pPerfiamMeHToB MpeaocTaBrneHns rocyaapCTBEHHbIX
ycnyr".

3. 3aaButensamn aBNATCA CyObeKkTbl NpeanpuHMMaTENbCKOM OEeATENbHOCTH, B
TOM YMCIe y4aCTHUKM MPOCTOro ToBapuLLECTBA, MHOCTPAHHbIE rpaxaaHe, topuandeckme
niua, ecnM  MHOe He  YCTaHoBneHO dheadepanbHbIMM - 3akOHamMu, nmMbo  mx
YyrNONTHOMOYEHHbIE  NpeAcTaBuTenu, [OencTBylolMe Ha  OCHOBaHWW  [OOroBopa,
[O0BEPEHHOCTN.

4. MNopanok HOPMUPOBaHUS O NpeaoCTaBNeHUM MyHULMNAIbHOW YCITyru:



1) mecto HaxoxaeHusa OpraHa: Tomckasa obnactb, r. Ctpexesowu, yn. Epmakosa,
46a, 1-n atax, kabvHeTtbl 30, 38, 39 B 34aHUM AOMUHUCTpALUM FOPOLCKOrO OKpyra
CtpexeBon.

Pexunm paboTbl (4HM 1 Yyackl npnema) OpraHa:

noHeaenbHuK - yetBepr ¢ 8.30 go 17.30; naTHMUA - HENPUEMHbIN OEHb;

obeneHHbIn nepepbiB ¢ 12.30 go 14.00.

NHdopmaumss 0 mMecTe HaxoxaeHuss u pexume paboTtbl OpraHa MoxeT ObiTb
nonyyeHa:

no tenedgoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,

npu nMyHom obpauleHun: Tomckasa obnactb, r. Ctpexeson, yn. EpmakoBa, 46a,
1-n atax, kabuHetol 30, 38, 39 B 3maHMM AQMUHUCTPaAUMM TFOPOACKOrO OKpyra
CtpexeBou;

no nourte: 636780, Tomckaa obGnactb, r. Ctpexesou, yn. EpmakoBa, 46a,
npuemMHas AQMUHUCTPaLNN rOPOACKOro okpyra CTpexeBon;

B NMcbMeHHOM Buae: 636780, Tomckaa obnactb, r. Ctpexeson, yn. EpmakoBa,
46a, 1-n atax, kabuHeTtbl 30, 38, 39 B 3aaHUM AOMUHUCTpALUM FOPOLCKOrO OKpyra
CtpexeBou;

C MCNOMb30BaHMEM O(ULMANbHOrO canta opraHoB MECTHOrO camoynpaBfieHus
ropofckoro okpyra CTtpexxeBou (ganee no TekcTy - ouumanbHbI CanT) No agpecy B
cetn WHTepHeT: www.admstrj.tomsk.ru B pasgene "MyHuuunanbHble yCcnyrn -
KoHTakTHas nHgopmaums”;

C  ucnonb3oBaHWEM  pernoHanbHoro  [lopTtana  rocyaAapcTBEHHbIX U
MyHUUMNanbHbIX ycryr  Tomckon obrnactu no agpecy B cetu  WHTepHer:
WWWw.pgs.tomsk.gov.ru;

C wucnonb3oBaHneM EAnHOro noprtana rocygapCTBeHHbIX U MyHUUMNANbHbIX
ycrnyr no agpecy B ceTu MIHTepHeT: www.epgu.gosuslugi.ru.

MHdopmaumss 0 MecTe HaxoxaeHua u rpaduke paboTbl yyacTBYHOLUMX B
npenocTaBneHnM MyHMUMNANbHOM YCNYyrn opraHn3aumi MoxXeT BbITb NonydeHa:

no tenedgoHam: 3-91-20, 5-16-65, 5-22-63, 5-27-47,;

npu nM4HoMm obpauleHun: Tomckasa obnactb, r. Ctpexeson, yn. EpmakoBa, 46a,
1-n atax, kabuHetol 30, 38, 39 B 3maHMM AQMUHUCTPaAUMM TFOPOACKOrO OKpyra
CtpexeBou;

no noyrte: 636780, Tomckaa obGnactb, r. CtpexeBou, yn. EpmakoBa, 46a,
npuemMHas AQMUHUCTPaLNN rOPOACKOro okpyra CTpexeBon;

C wucrnonb3oBaHveM oduumanbHOro camta no agpecy B cetn VIHTepHeT:
www.admstrj.tomsk.ru B pasgene "MyHuuunansHble ycnyrm';

2) cnpaBoyHble TenedoHbl Oprana: 3-91-20, 3-32-31, 5-27-47.

CnpaBo4Hble TenemoHbl, y4aCcTBYHOLWMX B MNPeaoCcTaBleHUn MyHULMNArbHON
ycnyrn opraHusaumin: (838259) 5-31-63, 3-92-69, 3-76-84;

3) agpec ohuumansHoro cauTa: www.admstrj.tomsk.ru pasgen
"MyHuuunansHele ycnyru'.

Appec anekTpoHHon novtbl OpraHa: Silizneva@admstrj.tomsk.ru;

4) nopsgok  nonyyeHus  uHQopmauuM - 3asBuUTENndAMM MO BOMpocam
npenoCcTaBneHns MyHUUMNanbHOW YCryrM, CBeAEeHUM O Xode npenocTaBneHus
yKasaHHbIX YyCnyr, B TOM 4ucre C ucnonb3oBaHvem [lopTana rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Tomckon obnactu, EamHOro noptana rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn):

npu NMYHOM OBpaLLeHnn 3aaBUTens, JOBEPEHHOIO UK YNOMHOMOYEHHOro nmua
B OpraH, B MecTax npegocTaBneHuss ycnyr, no TenedoHy, npu obpalwieHnn B
NMMCbMEHHON doopMe MOoYTOBbIM OTnpasneHnem B agpec OpraHa, no dakcy, npu
obpalleHnn no 3MEeKTPOHHOM no4vTe, Ha oduumanbHOM cante, Ha EguHOM K
pernoHanbHOM nopTanax rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT;



5) nopsgok, gopmMa M MeCcTo pasMelleHus uHopmauMm Mo Bonpocam
npeaocTaBneHnsa MyHUUUNANbLHOM YCNYru 1 ycnyr, KOTopble SBMSIOTCA HeOO6XoaUMbIMU
n obaszaTenbHbIMM ANA NPpeAoCTaBneHNss MyHUUUNANbHOW YCyrn:

Ha WHMOopMaunoHHbIX cTeHgax B OpraHe, B MecTax npeaocTaBneHus ycnyr,
KOTOpble SBNAKTCA HeobxoaumbiMM U obaA3aTenbHbiMW NS  NpeaoCcTaBneHns
MYHULMNANbLHOM yCnyrn, Ha ouumansHOM canTe opraHa, Ha EgMHOM 1 perMoHasnbHOM
nopTarne rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCryr (PyHKUUN).

2. CTAHOAPT NPEOOCTABITEHMA MYHULIMNATIBHOW YCNYTU

5. HavmeHoBaHve MYHULMMNaNLHON ycnyru: MpenocTaBneHue,
nepeoopMneHne N U3bATUE TOPHbIX OTBOAOB ANA pa3paboTKM MEeCTOPOXAEHUA W
NposiBNeHnn obLepacnpoCcTpaHeHHbIX NOMNE3HbIX MCKONaeMbIX.

6. HaumeHoBaHue OpraHa: MyHUUMNANbHOE  Ka3eHHOE  yypexaeHue
AoMnHUCTpauma ropoackoro okpyra CTpexeBon B nuue CTPYKTYpPHOro nogpasgeneHuns
- YnpaBneHne MMyLeCTBEHHbIX U 3EMESIbHbIX OTHOLEHNA AOMUHUCTPaLMN rOPOACKOro
okpyra CtpexeBon (ganee - YnpasreHue).

(B pen. nocrtaHoBneHust AOMUHUCTpaUMM rOpoAcKkoro okpyra CTpexeBon oOT
31.10.2012 N 740)

HanmeHoBaHMe opraHoB W opraHusauumn, obpalleHne B KOTopble Heobxoanmmo
Ans npegocTaBneHnsa MyHUUUnanbHOW YCryru:

- YnpaeneHne  ®epepanbHon  cnyxbbl NO  Hag3opy B cdepe
npupoaonons3oBaHna (PocnpupoaHaasopa) no Tomckon obnacty;

- ®epepanbHoe Ka3eHHoe yypexaeHue "3emenbHas kagactpoBas nanarta'”;

- YnpaBneHne ®eaepanbHon cnyxbbl rocyaapCTBEHHOW permcrpaumm, kagactpa
n kapTorpadgum no Tomckon obnacTu;

- [lenaptaMeHT No ynpasrieHu0 rocyaapCTBEHHbIM MMYLLECTBOM MO TOMCKOW
obnactu;

- [JenaptameHT nNpuUpOOHbIX PEecypcoB W OXpaHbl OKpyxatwlen cpenbl
AomuHucTpauum Tomckon obnacTty;

- [lenapTaMeHT NO HeAponoOsfb30BaHMIO M pa3BUTUIO HedTerasogobbiBatoLEro
komnnekca AgMuHUCTpauum Tomckon obnactm (BONpoCbl NULUEH3NPOBaHUS Ha
obLepacnpocTpaHeHHble NOMNEe3HbIE NCKONAEMbIE);

- ®oHp reonorudeckon uHdopmaumm no Tomckonm obnactu (npegocTtaBnseT
MaTepuarbl No reoonMcaHuio BbIbupaemoro yyacTka);

- Apyrve opraHusauuM unu nuua, ecnv OHU SBASTCA COBCTBEHHMKaMWU UK
BnagenbuamMuM 3eMefnbHOro Yy4yacTka, Ha KOTOPOM pacrnorfioXeH TropHbIM OTBOA,
HamMme4yaeMbln ANsi NpeaocTaBneHns B NONb30BaHME.

7. PesynbtatoMm npenoctaBrieHuMs MyHULMNAanbHOW YCNyru sBnseTcs dakr
NPUHATUA peLleHns O MpeaoCTaBfieHUNM TOPHOro OTBOAA, KOTOpPOe odopMiaeTcs
cneaylowuMmn JOKYMeHTaMu:

- NoCTaHoBMeHNe AQMUHUCTPALMKM ropoackoro okpyra CTpexeBon;

- TOPHOOTBOAHbIN aKT COrfacHO NPUITOXEHNIO 2;

- rpadunyeckme npunoXeHus, BKIIOYaloWwme Konmm Tonorpadunyeckoro nnaHa c
BEJOMOCTbIO KOOPAMHAT YIIOBbIX TOYEK, Onpeenstowmx rpaHuubl ropHOro oTBOAa,
CTPYKTYpPHbIE KapTbl U pa3pesbl;

- HAQNUCb Ha KOMuu TonorpadguyecKkoro niaHa CorfiacHo NPUITOXeHMo 3.

[[OpHOOTBOAHLIN  aKT, yOOCTOBEPSOLLNNA rpaHuLbl ropHOro  OTBOAA,
nognucbiBaeTca U BblaaeTca AQMUHUCTpauunen ropogackoro okpyra Crtpexesou B
COOTBETCTBUMM C  3aKOHOLATENbCTBOM O  HeOpOornosib30BaHMM Ha  OCHOBaHUMU
npeacTaBneHHoOro nonb3oBaTteneM Heap npoekta ropHoro orsofa. [MpoekT ropHoro
OTBOZA BKIOYAETCSA B COCTAB TEXHMYECKOro NpoeKTa pas3paboTku MeECTOPOXAEHUS.



Konusa Ttonorpadudeckoro nnaHa nognucebiBaetca Mapom ropoackoro okpyra
CtpexeBon.

8. Cpok npepocTaBneHs MyHULMNAnsHOW YCIyru.

MyHunuunansHasa ycnyra npegocTtaBnseTcs B TedeHue kaneHgapHbix 30 gHen co
OHSA perncTtpauum 3asiBrieHns.

AOMUHUCTpaATMBHAs npouenypa no npuvemy 3asiBfeHUs 3aBepllaeTcs B AEHb
NOCTYyNMeHns 3asBneHns B YnpasreHue.

CneumanucTt ocyuwlecTBngeT npuvem 3assutens nvbo ero npeacrasutend Ans
npegocTaBneHns KOHCynbTauun Mo BoOnpocaM MpeaoCTaBieHUs  MyHUUMNansHOM
yCryru B TedeHne Tpuguatm MUHYT.

MakcnmanbHOe BpemMs OXuaaHuss B odyepeau 3assButensa  nmbo  ero
npeacraBuTENs MNpU  MNOMYYEHUM KOHCYNbTauMW NO Bonpocam npenocTaBneHus
MYHUUUNANbHOW YCryru, nogadve 3asBreHnsa He OMMKHO NpeBbIWwaTh TpUauaTv MUHYT.

9. lNMepeyeHb HOpMAaTMBHBIX NPaBOBbIX akToB Poccuinckon ®eagepaumn, ToMckon
obnactTm M oOpraHoB MECTHOrO CamoynpaBfeHuss ropoackoro okpyra CrpexeBon,
perynmpylowmMx OTHOLLUEHMSl, BO3HMUKaKWWME B CBA3W C  NpeaocTaBrieHMeEM
MYHUUUNANbHOW YCAyru:

- NpaxkpaHckun kogekc Poccuinckon egepaunu;

- ®epepanbHbin 3akoH 0T 26.07.2006 N 135-d3 "O 3awmte KOHKypeHummn";

- ®epepanbHbin 3akoH oT 09.02.2009 N 8-®3 "O6 obecneyeHmn poctyna K
MHpoOpMaUUN O [eATerIbHOCTU TroCy4apCTBEHHbIX OpPraHoB M OpraHoB MECTHOro
camoynpasneHua";

- ®epepanbHbi 3akoH oT 07.05.2001 N 49-03 "O Tepputopuax TpagnunMoHHOIro
npPUPOAONONb30BaHMA KOPEHHbIX ManoyvncrneHHblXx HapogoB Cesepa, Cubupn wu
[anbHero Boctoka Poccunckon depepauymmn’;

- 3akoH Poccuinckon depepaummn ot 21.02.1992 N 2395-1 "O Heppax" B
pegakumm ®egepanbHoro 3akoHa ot 22.08.2004 N 122-03;

- NocTtaHoBneHne BepxosHoro CoseTta Poccuiickon ®epepaunm ot 15.07.1992 N
3314-1 "O nopsigke BBeOeHUS B OENCTBUE MONOXEHUA O nopsagke nuueH3MpoBaHUs
nonb3oBaHUs Hegpammn';

- MNMocTaHoeneHue lNMpasutensctBa Poccunckon depepaunm ot 11.02.2005 N 69
"O rocygapCTBEHHOM 3KCNepTu3e 3anacoB MOME3HbIX WCKOMAeMblX, reoriorm4eckon,
9KOHOMMYECKOM N IKOMOrnM4yeckon uHdopmMauun o npefoctaBngeMbiX B Mofb3oBaHue
yyacTKkax Heap, pa3Mepe 1 nopsgke BanMaHus nnatbl 3a ee nposegeHue”;

- 3akoH Tomckonm obnactu ot 07.07.2009 N 104-O3 "O HageneHun opraHoB
MECTHOrO CaMoynpaBfieHNs OTAESIbHbIMU OCY4apCTBEHHbIMM  MOSTHOMOYUAMU MO
npeaocTaBneHnto, nepeoOpMNEHNI0O N U3BbATUIO TOPHbIX OTBOAOB ANA pas3paboTku
MECTOPOXAEHUIM N NPOSIBAEHNIN 0bLepacnpoCTpaHEeHHbIX NOMEe3HbIX CKonaembix".

10. UcyepnbiBaowmn nepeyeHb JOKYMEHTOB B COOTBETCTBUMM C HOPMATUBHbLIMU
NpaBoOBbIMW akTamMu 4518 NPeA0CTaBEHNss MyHULMNANbHOW YCIyTn:

1) 3asBuTenem npeactaenatoTca B OpraH criegyrowime JOKYMEHTbI, ABNA0LWmnecs
OCHOBaHWEM A1 Havarna npegocTaBeHna MyHUUunanbHble YCIyrn:

- 3asBrieHue (3asBka) 0 NpefoCcTaBNeHnn MyHuUMnanbHOW ycnyru (no dopme,
ykaszaHHon B npunoxeHun N 1 k PernameHTy) n nucbMeHHoe cornacue Ha obpaboTky
nepcoHanbHbiX AaHHbix B OpraHe B uenax M obbeme, HeobxoaumbIX ANS
npenocTaBneHns MyHUUMNANbHOM YCNyru.

B 3aaBke ykasbiBaloTCS:

- NOfHOE HaMMeEHOBaHWE W afpec 3asiBUTENs; CBEAEHUA O 3asdBuTene, B TOM
yucne:

damununsa, Mg, oTY4eCTBO (PU3NYECKOro nuua, NoYTOBbLIA adpec, No KOTOPOMY
AOomKeH ObITb HanpaefeH OTBET, WKW HaMMEeHOBaHWE HPUAMYECKOrO nNuua, agpec
MeCTa HaxOXOEeHWS;



cBeeHNs O [OKYMeHTax, YNorHOMOYMBaKLWMX npeacrtaButens (uandeckoro
nuua unn IPUANYECKOro nuua nogasaTb OT X UMEHN 3asiBNEHUE;

noanucb 3asButens - mamyeckoro nuua nNnMbo pykoBOAUTENSA HOPUANYECKOrO
nMua, MHOro YNOSTHOMOYEHHOTO nua.

Mpn obpalleHnn 3a NonydYeHNemM MyHUUMNAanbHOW YCyrn OT UMEHU 3asiBUTeNs
ero npeactaBuTens nocnegHWi  nNpefoctaBndeT  OOKYMEHT,  YAOCTOBEpPSHLMiA
NUYHOCTb, W [JOKYMEHT, NoATBepXAalWun ero nosIHOMOYMA Ha rnpeacTasreHne
MHTEpPEeCoB 3aaBUTENS;

- CYLLHOCTb NpocCbbbl;

- HaMMEHOBaHME MECTOPOXAEHUS (YacTU MECTOPOXOEHUS) UNU NPOSIBIIEHUS
NosIe3HOro NCKonaemoro;

- MECTOHaXOXAeHne ropHOro 0TBo4a U ero pasmepsl;

- NNaHnpyemas gobbl4a None3Horo MCKonaemoro.

K 3asBke npunaratoTcs:

- TEXHUYECKMA  MNPOEKT,  MOMYYMBLUMA  MOSNOXUTENbHOE  3aKo4veHue
rocyaapCTBEHHOW 9KCNEPTU3bl YNONTHOMOYEHHbIX OPraHoB;

- KONMnA NUUEH3MM Ha NpaBo NONb30BaHNA HeEQPaMK;

- rpadunyeckme npunoXeHus, BKIYaloWwme Konmm Tonorpaduyeckoro nnaHa c
BEJOMOCTbIO KOOPAWHAT YrIOBbIX TOYEK, Onpeaenaiwmx rpaHvubl Mcnpawmsaemoro
ropHoro oteBoga, B MacwTtabe He meHee 1:5000 M kOnNUM CTPYKTYPHbIX KapT WU
reosiorMyeckmx paspesos.

[ns ropHbIX OTBOAOB, MMEKLWMX 3HAYMTENbHYO MNowaab, paspeluaeTtcs
npegocTaBneHne konuu Tonorpaduyeckoro nnaHa B macwrtadax ot 1:5000 go 1:25000.
B cBoboagHon yacTu Tonorpamuyeckoro nnaHa nomewaeTca BeAoMoCTb koopamHat (X,
Y, Z) yrnoBbIX TOYEK MCMNpalUMBaemMoro ropHoro oTBoja, ykasbiBaeTca nnowaab (B
rektapax) npoeKkuMM TOpPHOro OTBOAA Ha T[OPM3OHTaNbHYK MMOCKOCTb, [AaTa
COCTaBreHnd nnaxa;

- KpaTkasi MosiCHMUTEeNbHas 3anucka, B KOTOPOWM OCBELLaeTCs reonorndyeckoe
CTPOEHME MECTOPOXAEHUS WU MNPOSABMEHUS MOME3HOro MCKOMaemMoro; Crnocobbl u
CPOKK OTpaboTKK;

- cnpaBka O pasBedaHHOCTM MECTOPOXAEHUA C YyKasaHMeM KonudecTtBa
GanaHcoBbLIX 3amacoB MOSIE3HON0 MCKOMAeMOoro B npefenax ropHoro orsoga (TOMbKO
A5 MECTOPOXAEHUN).

dopma 3aaBneHnss 4OCTynHa ANs KOMMPOBAHUA U 3aMnOfIHEHUS B 3NEKTPOHHOM
Buae Ha [lopTane rocygapCTBEHHbIX WM MyHUUMNAnNbHbIX ycnyr Tomckon obnactw,
EovHomM nopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr (yHKUmMn), Ha
ocnumanbHOM canTe.

B O6ymaxHoM Buge dopma 3aaBneHuss (3asiBKM) MOXeT ObiTb nonyyeHa
HenocpeacTBeHHo B OpraHe (kab. N 39).

Ans nonyvyeHna mMyHMumMnanbHOW YCRyrn 3asiBUTenem npenocTtaBnsieTcs fNYHO
UM HanpaensieTCa MNOYTOBbIM OTMNPABNEHMEM, IIIEKTPOHHOM MOYTON 3asaABrEHUE
(3asiBka) 0 npegoCTaBnNeHUn npaea nosib30BaHUs Heapamu;

2) DOKYMEHTbl, Heobxoaumble ONs NPeAoCTaBreHUss MyHULMNANbHOW YCnyru,
MoryT 6bITb NpeacTaBneHbl B OpraH:

C WUCNONb30BaHWEM 3NEKTPOHHOM WNU  TPaaWUMOHHOW ByMaXKHOW MNOYThl,
NocpeacTBOM OTNPaBkM aKCUMUITBHOTO COO0OLLEHUs, 4Yepe3 oduumanbHbIn cant
OpraHa, 4epes lNopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycryr Tomckon obnacTu,
EaovHbIM nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUMIA), NPy IMYHOM
obpaLlyeHun, yCTHO no TenedoHy.

11. OpraH He BnpaBe TpeboBaTb OT 3aABUTENS:

1) npeacTtaBneHnss AOKYMEHTOB N MHpOpPMaUUN U OCyLLLeCTBEHUS OENCTBUMN,
npeacTtaBneHne Wnn OCYLIECTBMEHNE KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTUBHLIMU



NpaBOBbIMW aKTaMW, PerynupylowmnMm OTHOLUEHUS, BO3HMKaKOLWMEe B CBA3UM C
npenocTaBneHMeM MyHUUMNANbHbIX YCAYT;

2) npeacTaBrieHUss OOKYMEHTOB UM WMH(OpMauuu, KOTOpble HaxoOdsaTCA B
pacrnopsikeHUN  OpraHoB, NPEAOCTaBMAWMX  MyHMUMNANbHbIE  YCAYrK,  WHbIX
rocygapCTBeHHbIX OpraHos, OopraHos MECTHOrO camoynpasneHus nnbo
NnoaBEeLOMCTBEHHbLIX  FOCYOapCTBEHHbIM  OpraHaMm WU  opraHam  MECTHOrO
camoynpaBneHus opraHM3aunn, y4acTBYOLWNX B NpefoCTaBfeHUU rocya4apCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr, B COOTBETCTBMW C HOPMaATUBHbIMKM MPaBOBbIMW aKTaMu
Poccuinckon ®depepauumn, HOpMaTMBHbIMM NPaBOBbIMM akTamMy TomMckon obnacTtu,
MYHUUMNANbHLIMU NPAaBOBbIMM aKTamMu, 3a UCKMIOYEHNEM LOKYMEHTOB, BKMOYEHHbIX B
onpegeneHHbln 4Yactblo 6 ctatbk 7 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93
"O6 opraHuzaumm npenocTaBneHnsl roCy4apCTBEHHbIX M MYyHUUMNANbHbIX ycnyr"
nepeveHb. 3asiBUTENb BrNpase NpeacTaBuUTb YKas3aHHble JOKYMEHTbl U MHpopMauuio B
OpraH no cob¢cTBEHHON MHULMATUBE.

3anpoc 3aaButena B OpraH O npegocTaBneHUn MyHUUMNANbLHOW YCryru
npupaBHUBAETCS K COrnacuio Takoro 3asBuTenst ¢ obpaboTkom ero nepcoHanbHbIX
AaHHbIX B OpraHe B uensx u obbeme, HeobGXxoouMbix ONA NpenocTaBneHus
MyHUuunaneHon ycnyrn. Onsa obpabotkm OpraHomM nepcoHarnbHbIX OaHHbIX B LEnsax
npegocTaBneHNa NepCcoHarnbHbIX AaHHbIX 3aaBUTENH, MMEILMXCS B PachOpsiKeHUN
Takoro opraHa wnu opraHmsauuu, B OpraH, npegoCTaBNAWUNA  MYHULMNASBbHYO
ycnyry, nnbo noaBeAOMCTBEHHYK FOCyOapCTBEHHOMY OpraHy WM opraHy MeCTHOro
camoynpaBneHns opraHM3auuio, y4acTBYHOLLYHO B NPeoCTaBeHNN rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCMyr, HA OCHOBAHUW MEXBEOOMCTBEHHbIX 3arpOCOB TakMX OpraHoB
WM  opraHMsauun gna  npefocTtaBfeHns  MyHUUMNanbHOM  YyCryrm no  3anpocy
3agBUTENsS, a Takke Ana ob6paboTKMm nepcoHanbHbIX AaHHbIX NPU  perucTpauum
cybbeKkTa nepcoHanbHbIX AaHHbIX Ha [lopTane rocyaapCTBEHHbIX U MYHULMNANbHbIX
ycnyr (dyHkumi) Tomckon obnactm u EgvHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCnyr (PyHKUMA) He TpebyeTcsa nonydeHue cornacus 3asaBuUTENS Kak
cybbekTa nepcoHanbHbIX [AaHHbIX B COOTBETCTBMM C TpeboBaHusMM cTaTbun 6
depnepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHbIX".

12. OcHoBaHWA Ons oTKasa B NpuemMe JOKYMEHTOB:

- obpaLleHne 3a NpegocTaBneHneM ycnyrm HeHaanexatlero nmua;

- 3agBuTEneM He npeacTaBrieH [OOKYMEHT, YOOCTOBEPSANWMN JIMYHOCTb U
noaTBepXaatoLmnmMm ero nNosIHOMOoYUS;

- 3asBuTeneM npencrtaBfeHbl AOKYMEHTbl, MMelowune MNoaYUCTKU, MNPUMNNCKH,
3a4YepKHyTble CroBa U MHble, HE OrOBOPEHHbIE B HUX UCAPABNEHUs, UCMOSHEHHbIE
KapaHgalwoM, UMeloLmMe cepbesHble MNOBPEeXAeHUsl, He MO3BOSSWmne OOHO3HAYHO
MCTONKOBATb UX COAEpP)KaHME.

13. OcHoBaHWA Ons oTkasa B NpeoCcTaBlieHU MyHULUNAanbHOW YCyru:

1) HenpeacTaBneHne JOKYMEHTOB, onpeneneHHblx nyHkTom 10 PernameHTa;

2) copepxXaHue 3asiBNEeHUs He MO3BONSAET YCTaHOBUTb 3anpalinBaemyto
NHOpMaLNIO;

3) B 3asiBNIeHUN He yKa3aH MOYTOBbLIN agpec, agpec 3NEeKTPOHHOM MNOoYThbl AS
HanpaBfeHMsi oTBeTa Ha 3asiBfieHne nmbo Homep TenedoHa, MO KOTOPOMY MOXHO
CBA3aTbCs C 3a9BUTENEM;

4) 3anpawuBaemMasa WHMopMauMa He OTHOCUTCA K WHdopMauuu o
npegoCcTaBNeHN0 MyHUUMNANbLHOW yCnyru no npegocTaBrieHno, NnepeodopMneHunto
N3BATUIO TOPHbIX OTBOAOB Ansl  pa3paboTkm MECTOPOXAEHUA U MPOSIBEHUN
obLiepacnpoCTpaHeHHbIX NOME3HbIX UCKOMAEMBbIX;

5) sanpawmBaemasi MHOpPMaLMS OTHOCUTCA K WMHAOPMauUUK OrpaHUYEeHHOro
[ocTyna;

6) 3asBKa Ha npegocTaBfieHMe MpaBa MONb30BaHWA HegpamMu nopgaHa c



HapyLeHMEeM YyCTaHOBIMEHHbIX TpeboBaHMi No hopme 1 NONHOTE NpeaoCTaBNAEMbIX B
Hen cBeaeHun;

7) npegocTaBrieHVe y4acTka Hep B Nosfib3oBaHWe npvBeaeT K CO34aHuI0 Yrpo3bl
XW3HW W 300pPOBbLI0  N0OEN, HaHeceHuio yuepba XO3AUCTBYHOLWMM cybbekTam,
OKpyXatoLeun npMpoaHon cpeae;

8) ucnpawmBaembll y4acTOK Heap pacrofioXeH Ha TeppuUTOpPUM HACErNEeHHOro
NYHKTa, NPUropoaHbIX 30H, 0COBO OXpaHSEMbIX NMPUPOAHbLIX TEPPUTOPUSX;

9) 3asgBuUTENb HE NPeACTaBUI U HE MOXeT NpeAcTaBUTb A0Ka3aTenbCTB TOro, YTo
obnapaetr wnm  G6ygeTr obnagatb  KBanuUMUMPOBAHHBbIMK  ChneuuanucTamu,
Heo6XxoaMMbIMN (PMHAHCOBBLIMU U TEXHUYECKMMU cpeacTBaMn Ans 3dEKTUBHOIO U
GesonacHoro nposeneHust pabor;

10) ecnn B cnyyae npegocTaBneHWs npaea MNofb30BaHMA Hegpamu JaHHOMY
3aaBuTENto He ByayT cobnoaeHbl aHTUMOHOMNOSbHbIE TPEOOBaHNS;

11) npepocTaBneHne JOKYMEHTOB B HEHaANeXallnn opraH.

14. MyHuumnanbHas ycnyra npegoctaBnsaetcs 6ecnnaTHo.

15. MakcumarnbHbIe CPOKM OXUAAHUS B ovepeau:

- Mpy nogaye 3anpoca O NpPeaoCTaBfIEHUN MYHULMNANBHOW YCyru He OOSMKHO
npeBbIWaTh NATHAALATU MUHYT;

- Npu nonyyvyeHun pesynbTaTta npeaocTaBleHns MyHUUMNANbHOW YCryru He
OOJDKHO NpeBblWwaTh NATHaAUATN MUHYT.

16. Cpok pernctpaumm 3anpoca 3asiButens o npegoctaBieHnn MyHUUMnansHOu
YyCnyru - B Te4eHne ogHoro paboyero gHs.

17. Tlopspok  pernctpaumm  3anpoca 3asBuTens O npenocTaBfieHuun
MYHMLMMNANbHON YCNyru.

Cneuunanuct YnpasneHus exegHeHo (B 17.00 mMeCTHOro BpeMeHu TeKyLlero
OHS) HanpasnseT 3asBreHus, NOCTyNMBLUME B TeyeHne pabodero oHA, B YnpasneHue
aenamu anga pernctpauuun n opopmrieHns Busbl Mapa ropoackoro okpyra CTpexeBon.

3asBrieHne perucTpypyeTcsa crneuvanvcToMm YnpasneHus nenamu roponckoro
okpyra CTpexeBoWn, B [LOMMKHOCTHble 00A3aHHOCTU KOTOPOro BXOAWUT 3NEKTPOHHAas
perucTpauunsa gokymeHTos B B[] "[eno".

MakcumanbHoe BpeMs perucTpauuun 3asiBfieHUs crneumanucTomM YnpasreHus
aenamu ropoackoro okpyra CtpexeBon He AOMKHO npeBbiwaTtb 10 MUHYT.

3apernctpmpoBaHHoe 3asiBfieHWe B nopsigke Oenonpous3BoacTBa nepegaeTcs
crneumanncTom YnpasreHus genamu ropoackoro okpyra CTpexeBon Ha pacCMOTpeHue
Mapy ropoackoro okpyra CTpexxeBon He no3gHee paboyero aHs, criegyowero 3a gHeM
perncTpauumn sasBrneHus.

3aaBuTensb Bripase nogaTtb 3anpoc:

npu NMYHOM obpalleHuu;

nocpeacTBOM NOYTOBOM CBSA3MU;

C MOMOLLbI O(MUManbLHOro camTa OpraHoB MECTHOrO CaMOynpaBrfieHus B
pasgene "MyHuumnanbHble ycnyru'”;

c nomowbio [lopTtana rocygapCTBEHHbIX W MyHUUMMANbHLIX Yycnyr Tomckoun
obnacty;

C nomMoLLbio EamMHoro noptana rocyaapCTBEHHbIX U MyHULUMUNANBbHbLIX YCIYT.

Mpn nnyHom obpalleHmm 1 NocpeacTBOM NOYTOBOW CBA3WM 3anpocChl 3asiBUTENS,
NOCTYNUBLUME B CTPYKTYpPHOE noapasgeneHve, npefocrasnsiowee MyHUUMNanbHYH
ycrnyry, nepepalwTca B YnpasneHue [fenamMuv B [OeHb [MOfyyYeHus 3arnpoca U
perncTpupyrotca B TedeHmne 1 paboyero gHs.

C nomowblo oduumanbHOro camta OpraHoB MECTHOro camoyrnpaBreHus,
EonHoro mn permoHanbHOro nopTanoB roCygapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr
(dyHKUMI) 3anpockbl 3asgBUTENSA NOJly4aeT ornepaTop y4eTHOM CUCTEMbl U Hanpasnset
No KaHanam cBa3u B YnpasneHve genamu. 3anpocbl permcTpupyroT B Te4EeHne 0gHOro



paboyero aHs B AeHb Nony4YyeHus 3anpoca.

18. TpeboBaHusa K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnseTcs MyHuumnanbHas
ycnyra, K MeCcTy OXugaHus v npuema 3asiButenen, pasmelleHuto u ogopMneHnto
BU3yanbHOW, TEKCTOBOM U MYNbTUMEOUNHON MHAOPMaLUKM O NOpsaKe NpenoCcTaBneHns
Takux ycnyr:

a) Ha TeppuTopuKn, NpunerarLen K mectopacnonoxeHuo OpraHa, obopyayTcs
MecCTa AN NapKoBKW aBTOTPAHCMOPTHbLIX CPeACcTB. Ha CTOsiHKE AOMKHO ObITb HE MeHee
5 MecT ang napKoBKM aBTOTPAHCMNOPTHLIX CPEACTB, U3 HUX HE MEHee OBYX MECT - Afis
MapKOBKW crieumnarnbHbIX TPaHCMNOPTHbIX CPeAcTB WHBanNuaoB. [JocTyn 3aaBuTenen K
NapKoBOYHbLIM MecTam aBnsieTcs 6ecnnaTHbIMm;

6) Bxog B nomeweHne OpraHa obopyayetca cuctemon "MIHTepkom",
nossonswowen obecneuntb GecnpensaTCTBEHHbIA AOCTYN ONsi MHBanNWAoB, BKIIKOYas
WHBanNMaoB, NCMONb3YOLWMX KPeCna-KOMNSCKY;

B) LUeHTpanbHbIn Bxog B 3gaHMe OpraHa pomkeH 6biTb  obopyaoBaH
MHpopmaunoHHon  TabnuykonM  (BbIBECKOW),  cogepxawen  uHdopmauuio o
HanMeHOBaHUU 1 pexnme paboTtbl OpraHa;

r) npuem 3asBuTENEN OCYLLECTBNAETCA B CneunarnbHO BblAEMNEHHbIX ANs 3TUX
Lenen NnoMeLLeHnsIX 1 3anax obcnyxmeaHna (MPUCYTCTBEHHbIX MeCTax);

A) NPUCYTCTBEHHbIE MECTa BKIOYAOT MecTa AN OXuaaHus, MHPOPMUPOBaHNS,
npvema 3aaButenen.

MomeweHns OpraHa [OMKHbI COOTBETCTBOBATb YCTAHOBIIEHHbIM CaHUTaPHO-
anngemMmornorndyeckum npasunam. NpucyTCTBEHHblE MecTa 0bopyayrTca cpeacTtBamm
NPOTUBOMNOXXAPHOW 3aLUMUTbI;

€) MecTa MHOPMNPOBAHUS, NPeaHa3HaAYEeHHbIE ONA 03HAKOMIIEHUS 3aaBUTENEN
C MHOPMALMOHHBIMM MaTepmnanamm, o6opyayrTCsa MHPOPMALMOHHBIMU CTEHAAMMU;

X) MecTa OXuaaHus B odepenmn Ha npencraBreHne unm nosiyyeHne 4OKyMeHTOB
obopyayroTcs  CTyNbAMW,  KpecerbHbIMW  CeKunaMK, ckambaMmun  (BaHkeTKkamm).
KonnyectBo MeCT oxuaaHus onpefenserca ucxoosd u3 dpakTUYecKouM Harpysku u
BO3MOXHOCTEN AONst MX pasmMelleHna B 3gaHum OpraHa, HO HE MOXEeT COCTaBnsATb
MeHee 3 MecT;

3) MecTa OXuaaHusa LOMKHbl COOTBETCTBOBAaTb KOMOPTHbIM YCROBUAM OIS
3asBUTENEN N ONTUMAarbHbIM YCNOBUAM pPaboTbl CNeUManucToB;

n) MecTa [Ons 3anofiIHeHUA OOKYMEHTOB o06opyayloTca CTynbsMM, CTONamu
(ctonkamn) u obecneunBatoTcs obpasuamm 3anosiHEHUS OOKYMEHTOB, OGnaHkamu
3asBIIEHNN N KaHUENSPCKMMM NPUHAONIEXKHOCTAMU;

K) kabuHeTbl (OKHA) npuema 3asaBuTENEn [LOMMKHbI OblTb 06OpPyaOBaHbI
MHOPMaLNOHHBIMU Tabnunykamm (BblBECKaMn) C yka3aHUEM:

- HOMepa OkHa (KabuHeTa);

- hammnun, UMeHn, oTYECTBA M AOIMKHOCTU CNEeUmnanucTa;

n) Kaxgoe paboyee MeCTO chneumanucTa [AOMKHO OblTb  0BopyaoBaHoO
nepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyNa K MHOPMaUMOHHBIM Ba3am
OaHHbIX, NeYyaTaloLwmm yCTPoONCTBamMm;

Mpn opraHusaumm paboumx MecT [ofmkHa ObiTb NpegycMOTpeHa BO3MOXHOCTb
cBob6ogHOro Bxoda 1 Bbixoda 13 NoMeLLEHNS.

M) Ha WHAOPMAUMOHHbLIX cTeHaax B nomelleHuax OpraHa, npegHasHa4eHHbIX
ONs npMema OOKYMEHTOB, pa3MmellaeTcs creayrowas nHpopmaums:

- TEKCT HacTosuero PernameHTa ¢ NpunoXxeHnsamu;

- Brok-cxema nopsgka npefocTaBfieHUMst MyHUMUMNANbHOW YCIyrn u KpaTkoe
onucaHue nopsaka NnpeaocTaBneHns MyHUUUNAanNbHOM YCnyru;

- obpaseL 3anonHeHns 3asBEHNS;

- nepedyeHb [OKYMEHTOB [ANfs NpedoCTaBneHns MyHUUUNAnbHOW YCIyru u
TpeboBaHus, NpegbaBnsaeMble K 3TUM JOKYMEHTaM;



- Bpems npuema 3assuternen cneymannctamm, JOmMKHOCTHbIMKU nuuamu OpraHa.

19. lNokasaTtenu 4OCTYNHOCTN U Ka4eCTBa MyHULMNAnNbHOW YCYru:

1) KonNn4ecTBO B3anMOAENCTBUIN 3aaBUTENS co cneynanuctammn Oprana:

- MMHUMarnbHOe KONn4ecTBo - 1 pas;

- MakcMmarbHO€e KOnn4ecTBo - 3 pasa.

3asBuTens B npouecce  NpefoCTaBfeHUMs  MyHUMUMMNAnNbHOW  yCnyru
B3anMoaencTeyeT co crneunanuctamm OpraHa B cnegyowmx criyqyasx:

a) B npouecce KOHCYNbTUPOBaHUS (MakcMMarnbHas nNpoaosPKUTernbHOCTL - 30
MUHYT);

0) npu nogadye 3anpoca O MNPedoCTaBNEHUN MYHUUMMANbHOW  YCNyru
(MakcumarbHas NPoAOIMKUTENBHOCTL NUYHOrO npuemMa - 10 MMHYT C MOMeHTa Havana
NNYHOrO Npuema);

B) nNpu nomnyYyeHun yBeAOMIIEHMS O npegoctaBneHun (06 oOTkase B
npeaocTaBneHnn) MyHUUMNanbHOW ycnyrn (MakcumarnbHas npoAoSPKUTENbHOCTb
nnyHoro npuema - 15 MUHyT);

2) MyHUUMNanebHas ycnyra He MoxeT bbITb nonydeHa B MHOrogyHKLMOHaNbHOM
LeHTpe;

3) MyHuuMnanbHaa ycrnyra He MOXeT OblTb norydyeHa C WCNOfb30BaHUEM
YHUBEpCarnbHOW 311IEKTPOHHOW KapTbl;

4) 3aaBuTENb MOXeT MOoMnyYnTb MWHGOPMaUMIO O Xode npenocTaBneHus
MYHULMMNANbHON YCNYyru:

npu nuyHom obpaweHnn B OpraH, no TenedoHy, npu obpalieHun no
9NEeKTPOHHOM MoYTe, B NMCbMEHHOW dhopMe, no novte B agpec OpraHa, no gakcy;

C ucnonb3oBaHneMm WHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOSIOMMW, B TOM
yncne [lopTana rocyaapCTBEHHbIX W MyHMUMNanbHbIX Yycnyr Tomckonm obnactw,
EgovHoro noptana rocydapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr (PyHKUMin), nytem
3anosiHeHna 3anpoca Ha oduumnanbHom cante OpraHa.

3. COCTAB, TIOCJIEAOOBATEJIBHOCTb W CPOKWM BbIMNOJIHEHUA
AOMUHNCTPATMBHbBIX  MPOUEAYP, TPEBOBAHUA K TNOPAOKY  UX
BbIMNOJIHEHUA

20. lNMpepocTtaBneHve MyHMLMNANbHOW ycnyrn BkNovaeT B cebs cnegyowme
aAMUHUCTpaTUBHbIE Npoueaypbl:

1) npvem 1 pernctpaummn 3asiBKM 3asBUTENS - NPUEM U perucTpaumst 3asBOK Ha
npegocTaBneHne ropHoro 0TBo4a Ha TeppUTOPUM ropoacKoro okpyra CTpexeBowu;

2) paccMOTpeHVe 3asiBKN 3aaBUTENS - NpeaBapuTesibHoe pacCMOTPeHME 3asiBOK
Ha OCHOBaHWW NpeACcTaBreHHbIX MaTeprarnoB No 0YOPMIIEHMNIO TOPHOOTBOAHOIO aKTa;

3) dopMupoBaHME WM HanpasrieHWe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauuu), y4acTByloLLMe B NpeJoCcTaBeHnn MyHUUMNanbHbIX YCIyr;

4) Bblgava pesynbTata NpegocTaBNeHUs MyHUUMNanbHOW YCNyru - npuHaTue
peLLeHnsa o NpeaocTaBneHnn ropHOro oTeoaa.

21. bnok-cxema npegocTaBneHnss MyHUUUNANbLHOW YCNyru npuBOAUTCA B
npunoxeHun N 3 (He npuBoanTcs) kK PernameHTy.

22. OcobeHHOCTM npedoCTaBfneHnss MyHUUMMNANbHOW YCNyrn B 3OfIEKTPOHHON
dopme:

1) 3asBuUTENDL MOXET O03HaKOMUTLCA C MHGOpPMauMen O npeaocTaBngemMon
MyHMUMNanbHOW ycnyre Ha [lopTane rocygapCTBEHHbIX WU MYHUUMNAMbHbLIX YCIyr
Tomckon obnactn, EgnHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNAMNbHbIX yCAyr
(dbyHKUMI), HA ohuumanbHOM canTe OpraHOB MECTHOro CaMoyrnpaBrieHUs, B MecTax
npegocTaBneHns ycnyru;

2) pasmelleHHble Ha [lopTane rocyaapCTBEHHbIX WU MyHUUMMANbHbLIX YCnyr



Tomckon obnactu, EguHOM nopTane rocygapCTBEHHbIX WU MYHMLUMNAMNbHBIX YCAyr
(dbyHKUMI), HA ouumanbHOM cCanTe OpraHoOB MECTHOrO camoyrnpasfeHud, B MecTax
npegocTaBneHnsa ycnyrm ¢opmbl 3anpoca (3asBreHusl) U UHble  [OOKYMEHTHI,
HeobxoauMMble ANs MOMyYeHWss MyHUUMNanbHOW ycnyrn (danee - 3asiBka), OOCTYMHbI
ANA KOMMPOBaHUA U 3aroSTHEHUS 3aABUTENSAMU;

3) 3asgBuTenb MoOXeT nogaTb 3asiBKy 4Yepes3 [lopTan rocygapCTBEHHbIX M
MyHUUMNanbHbIX ycryr Tomckon obnactv, EAuHbIA  rocyaapCTBEHHbIN  nopTarn
rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCnyr (PyHKUun), Ha oduumanbHOM cante
OpraHoB MECTHOro CcaMoOyrnpaBfeHusi, B MecTax MpedocTaBneHnss ycryru nyTtem
3anonHeHna @GopmMbl  3anpoca (3asABneHus) u  (MNn) MNPUNOXEHUS U 3arpysku
AOKYMEHTOB, yKa3aHHbIX B nyHkTe 10 PernameHTta (ecnu TpebytoTcs), B 9NeKTPOHHON
dopme.

Jdonyctumble dopmaTtbl BNOXEHWUI (ecnu TpebyeTcs npurnoxXeHue LOKYMEHTOB):
word, pdf.

3adBKa 3aBepseTCA ANEKTPOHHOW NOANMUCHIO 3aaBuUTENs <1>.

<1> [Mpn HanNM4YUM aNeKTPOHHOM NoanncKu y pmnsnyeckoro nuua.

Mpn nopaye SNEKTPOHHOW 3asiBKM, OTBeYalLwen YCNoBUIO KOMIMIIEKTHOCTH,
3asBUTEN0  BbIJAETCA  ONEKTPOHHAs  KBUTAHUMS, ABNAOWAACS  YHUKASbHbIM
NOeHTUOUKATOPOM AaHHOIo 3K3eMnnsapa npoueaypbl NpeaocTaBeHns yenyru;

4) npuem n perucTpaumsi 3asiBku, NogaHHon yepead opTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Tomckon obnactu, EguHbin nopTan rocygapCTBEHHbIX U
MYHUUMNAnNbHbIX ycnyr (pyHkumin), oduumnaneHbin cant OpraHa, OCYLLECTBASKOTCA
OTBETCTBEHHbIM cneumanuctom OpraHa 3a npMemM 1 perncrTpaumio 3asBok B TedeHue 1
paboyero gHs.

OTtBeTcTBEHHbIN creunanuct OpraHa 3a nNpueMm W perucTpauuio 3asBOK B
TeyeHne 1-ro paboyero [OHA C MOMEHTaA perucTpauumn 3asaBkM Nepefaet ee
OTBETCTBEHHbIM 3a NpefoCcTaBfeHne MyHUUMNanbHON yCryrn cneumanucTam.

OTtBeTCcTBEHHbINM cneuynanuct OpraHa B TeyeHue 2-x paboymx AHen C MOMEHTa
perncTpauuun 3asiBKu HanpasrseT 3asBUTEN0 yBeAOMIIEHNe O Npueme U perncrpaumm
3asBKM C yKa3aHMEM OTBETCTBEHHbIX 3a NpeaoCTaBfeHWe MYyHULUMNAanbHOW YCnyru
cneumanucToB NOCPeACTBOM 3NIEKTPOHHOM NOYTbI, MOYTOBOW CBS3M, KAHANOB CBSA3MU;

5) 3aaBuTEnb MOXET nMOonyyYnTb CBEOEHUS O XOoA4e npefoCTaBlieHus
MYHUUMNANbHOW YCRyrn, a Takke O pesyrbTaTe npeaoCTaBfieHUs MyHUUMNanbHOM
yCcrnyrm B CBOEM JIMYHOM KabuHeTe Ha [lopTane rocygapCTBEHHbIX U MYHULMNANbHbIX
ycnyr Tomckon o6nacTt no HOMepy 3NEKTPOHHON KBUTaHLMM.

3agBuTtenb  MOXET NOoMyyuTb  CBedeHnda O  Xxode  NpefocTaBneHus
MYHUUMNANbHOM YCryrn, a Takke O pesynbtate, 3anofiHMB (opMy 3asBfeHus Ha
odmumanbHOM camTe OpraHoOB MECTHOro caMoynpaBfieHMs U OTNPaBMB €ro Ha agpec
SNEeKTPOHHOM NOYThl, YKasaHHbln B pasgene "MyHuuunaneHble ycnyrn", unu no
TenedoHy OTBETCTBEHHOIO CTPYKTYPHOro noapasaeneHuns;

6) oTBeTCTBeHHbIN cneunanuct OpraHa yBedoMmnisieT 3asBuTEns O pesyrbTaTe
npenocTaBneHns MyHMUMNAnNbLHOW YCIyrn NOCpeacTBOM 3NIEKTPOHHOM NOYThI, MOYTOBON
CBA3N UM No TenedgoHy, ykazaHHOMY B 3anpoce 3asiBUTENs, B TeveHue 2-x paboumx
OHEeN C MOMEHTa MPUHATUS pPeLUeHUs O MNpPenoCTaBNeHMM MyHUMUMNANbHOW YCryrn
(oTKase B npefocTaBrneHu MyHULUNANLHOW YCITyru);

7) pe3ynbTaT NpefocTaBfeHns MyHUUMNANbHOW ycnyrn MoXeT ObiTb MOonyyeH
3asBUTENEM B CBOEM §MYHOM KabuHeTe Ha [lopTtane rocygapCTBEHHbIX W
MYHUUMNAaNbHbIX ycnyr Tomckon obnactn, B MecTax NpeaocTaBneHns YyCryrm He nosxe
2-x pabouynx gHen ¢ MOMeHTa NPUHATUSA peLLeHnsa O NPeaoCTaBNEHNN MyHULMNANbHOM
ycnyr (OTkase B NpeaocTaBieHnn MyHULMNansHOM ycnyru).



23. AgmuHucTpaTuBHasa npoueaypa "lMpuem n perucTpaums 3asBkv 3asBuTens -
npuemMm 1 perncrtpauus 3asdBOK Ha MNpefocTaBfieHMe rOpHOro OTBOAA Ha TeppuTopun
ropofckoro okpyra Ctpexeson":

a) OCHOBaHvMe [Ans Hayana agMWMHUCTPATMBHOW npouenypbl: MNOCTYyMfeHne B
OpraH 3asBneHWss M [OOKYMEHTOB, YyKa3aHHbIX B nyHkte 10 PernameHta (pnanee -
3asBKa):

- Npy NN4YHOM ObpalLLeHnn 3aaBUTENS;

- B BMAE NOYTOBOrO OTNpaBreHns;

- hakCUMUIbHOWN CBA3LIO;

- COOBLLEHNSA NO ANEKTPOHHON NOYTE;

- Yyepes [lopTan rocyaapCTBEHHbIX U MyHUUMNanNbHbIX ycnyr ToMckon obnacTu;

0) npuem wun perucTpauust 3asiBKM 3asiBUTensl, nogaHHonm Ha [loptane
rOCy4apCTBEHHbIX M MyHUUMNanbHbIX ycryr Tomckon obnacTtu, OCyLecTBSOTCA B
COOTBETCTBUM C NYHKTOM 23 PernameHTa;

B) cneunanunctbl OpraHa, OTBETCTBEHHbIE 32 BbIMOMHEHWE aAMWUHUCTPATUBHBLIX
OeNCTBUM B paMKax agMUHUCTPATMBHOW NpoLenypsbl:

crneunanucT, OTBETCTBEHHbIM 3a Oenonpou3BOACTBO, OCYLLECTBNSAET MNpuUeM U
perncTpauuio 3asBKn 3asaBuUTens, nepegayvyy OTBETCTBEHHOMY UCMONMHUTENIO;

pykoBoautens OpraHa onpegensieT OTBETCTBEHHOrO UCMONHUTENS;

r) cogepxaHve 1 NpoAoIPKUTENBHOCTb aaMUHUCTPATUBHBLIX 4ENCTBUN, anropuTm
X BbINOMHEHNS, KPUTEPUM MPUHATUS peLleHui, MNOopsSaoK nepegadm m cnocob
domkcauumn pesynbrata BbIMOMHEHUS aAMUHUCTPATUBHON NpoLeaypbl:

crneumnanucT, OTBETCTBEHHbIV 3a 4eronpon3BOACTBO, CTAaBUT BXOASALUN HOMED U
TEKYLLYIH AaTy Ha 3asiBKe 3asiBUTENS M BO3BpallaeT BTOPOM 3K3eMnnsp 3asiBku (nNpwu
NNYHOM obpaLyeHun). MakcumarnbHoe Bpems OCYLLECTBMNEHUS  OaHHOro
aAMUHUCTPATUBHOIO OENCTBUS NPU JIMYHOM OOpalleHun He OO0SMKHO npesbiwaTtb 10
MUHYT C MOMEHTa obpaLLleHus.

B TeueHne 1 pabouero gHS ¢ MOMEHTa nNpMema 3asiBKu:

- cneuuanucTt, OTBETCTBEHHbIN 3a [Oenonpou3BOACTBO, 3aHOCUT CBEAEHUA O
3asiBKe 3asBUTEnsi B aBTOMaTU3MpoBaHHy 6a3y pfaddbix "OEJIO" (nanee - B[
"0OEJIO"), B XypHan perncrpaumm BxoAsLen KOppecnoHOeHUMn N nepefaet 3asiBKy
3asBuTens HadanbHuky OpraHa;

- pykoBoguteno OpraHa onpegenseTr OTBETCTBEHHOIO UCMOMHUTENa -
cneunanucTa, OTBETCTBEHHOrO 3a NpefoCTaBNeHMe  MyHUUMNanbHOW  yCnyru
(KpUTEpMEM MPUHATUS peLLeHUss O Ha3HaYeHUU UCNONHUTENS ABNAKTCA OOSHKHOCTHbIE
obs3aHHOCTM cneunanucToB OpraHa), n nepegaeTt cneunanucTy, OTBETCTBEHHOMY 3a
[enonponsBoAcTBO, K3EMMISAP 3adBKU C NOPYyYEHUEM;

- crneumanuct, OTBETCTBEHHbIN 3a AefonpoM3BOACTBO, 3aHOCUT cBedeHusa o6
OTBETCTBEHHOM UCMNOSTHUTENE B XYypHare pernctpaunm BXoasilen KoppecnoHaeHumm, B
aBTomatuanposaHHon B[ "IOEJIO" n nepemaeT 3asiBKy 3asBUTENS C MNOpPyYEHUEM
HavYanbHuka OpraHa  crneumnanucTty, OTBETCTBEHHOMY 3a  npegocTaBneHve
MYHULUNANbHOW YCRyru;

A) pesynbTaT agMUHUCTPaATMBHOM Mpouenypbl: NpueM N pernctpaumsa 3asBku
3asBUTENs, OnpedeneHMe OTBETCTBEHHOrO WUCMOMHUTENS W Nepefaya  3asBKu
cneunanucTy, OTBETCTBEHHOMY 3a npefoCTaBflieHMe MYyHUUMNAanbLHOW Yycrnyrn, Ons
pacCMOTPEHUS;

€) MakcMmarnbHas npoAOSMKUTENbHOCTb aAMUHUCTPATUBHOW npouenypbl - 1
pabounn OeHb C MOMEHTa nogayun 3aaBuUTENEM  3asBneHus (3asBKW) Ha
npegocTaBneHne MyHMUMNansHOW yCnyri.

24. AgmuHucTpaTuBHas npouegypa "PaccMoTpeHue 3asiBKM  3adaBuTend -
npegBapuTenbHOe pacCMOTPeHME 3ad9BOK Ha OCHOBaHUM NpeacTaBneHHbIX MaTepuarnos
No OgOPMNEHNID TOPHOOTBOAHOMO akTa W MNPUHATUME peLUeHUs O NpenocTaBneHun



ropHoro orsoga":

a) OCHOBaHMeM [And Havana agMUHUCTPaTMBHOW npouenypbl  SBMseTcs
nonyyeHne 3aperncTpMpoBaHHON 3aABKMU;

0) cogepxaHne 1 NPOJOIPKUTENBHOCTb aAMUHUCTPATUBHBLIX AENCTBUA, anropuTm
MX BbINOMHEHNS, KPUTEPUM MPUHATUS peLleHun, MNOopsaoK nepegadm m cnocob
dukcaumm pesynbTaTa BbINOSTHEHUSA aQMUHUCTPATUBHOW Npouenypbl:

cneumnanucT, HasHaveHHbl HadanbHUKOM YnpasreHus (ganee - cneywanuict
YnpaBneHus), B TedeHne cemMu KaneHaapHblX OHEW CO AHS perucTpaumm 3asBreHus
paccMaTtpvBaeT ero Ha npeameT HanuMyus OCHOBaHWW AN OTKasa B npeaocTaBreHnn
MyHMUMNANbHOW YCIyrn, yKasaHHblXx B MNyHKTe 13 Hactoswero AOMWUHUCTPaTUBHOMO
perrnameHTa.

B cnyyae Hanuuus ocHoBaHuM ONA OTKasa B NpefoCTaBfeHun MyHuUMnanbHOM
ycryrm cneuvanuct YnpaBneHus B TedeHne YyeTblipHaZauaTh KanengapHblX AHEW CO OHSA
perncTpauuun sasasneHus MHAopMupyeT 3asaBuTensa NMbo ero npeacrasuTens ob oTkase
B NpegocTaBneHnn MyHULMNansHOM ycrnyru B MMCbMEHHOM UIK 31IEKTPOHHOM BUAE.

B cnyyae oOTcyTCcTBUMA OCHOBaHWW [Onis  OTKasa B NpedocTaBneHun
MyHUUMNANbHOW  yCryrM  cneuywanuct  YnpasneHus noaroTaBnvBaeT  MPOEKThbI
nocTaHoBMNeHUss AOMUHUCTPaUMKU ropoackoro okpyra CTpexeBoW U ropHOOTBOAHOMO
aKkta B TedeHue 14 kaneHdapHbIX [OHENW CO [OHA perncTpauun 3asiBrieHus u
npeacTaBnsAeT Ha corfiacoBaHWe HavanbHUKY YnpasneHus, 3aTtem HanpasnseT ero Ha
cornacosaHne 3amectutento Mapa ropogckoro okpyra, Kypupylowemy BOMpocChl
NMYLLECTBEHHbIX OTHOLLEHUNA.

B cnyyae oTcyTcTBMS 3aMedaHWW NPOEeKTbl MOCTaHOBIEHUs AOMUHUCTpaumn
ropoAackoro okpyra CTpexxeBon 1 ropHOOTBOOHOIO akTa B nopsake AenonpounsBoacTBa
HanpaBnAKT Ha nognucaHve B YCTaHOBMEHHOM nopsigke Mapy ropoackoro okpyra
CtpexeBon.

B TeuyeHne 1 pabouero gHA co gHA nognucaHua Mapom ropoackoro okpyra
cneuvManucT YnpasrneHuss genamy B NOpsAKe Oenonpou3BoACTBa  HanpasnseT
noctaHoBrneHne AgMUHUCTpaUnn ropoackoro okpyra CTpexeBon N ropHOOTBOAHbLIA aKT
B YnpasreHue, OTBETCTBEHHOE 3a npefoCTaBfieHne MyHUUMnanbHOW ycnyrn, Ans
AanbHeuLwero HanpasfeHus, BPYYEHWA YKa3aHHbIX [OOKYMEHTOB Ha OyMaKHOM
HocuTerne 3asBuTento NnMbo ero NnpeacTaBUTeNto N ysegoMnaeT 3asasutens nubo ero
npeacTaBuTeNns B 3NEKTPOHHOM Buae 06 NCNONMHEHUN MYHULMNANbHOW YCIYTI.

Pesynbtar  agMuMHMUCTpaTMBHOW  Mpouedypbl:  HanpasreHue,  BpyYeHue
3aaBuTento nMbo ero npeactaBUTENO NOCTAHOBMEHMS AOMUMHUCTPaUMU rOPOACKOro
okpyra CTpexeBon U ropHOOTBOAHOIO akTa Unu yBeoMmrieHne 3aasutens ob oTkase B
npegocTaBneHn MyHULMNANsLHOW YCIyrin.

MakcnmarnbHas npoaoSPKUTENbHOCTL  aAMWHUCTPATUBHOW npoueaypbl - 15
KaneHgapHbIX OHEWN.

25. AamuHucTpaTuBHas  npoueaypa "dopmumpoBaHue WM HanpaBneHue
MEXBEJOMCTBEHHbIX 3anpocoB B oOpraHbl (opraHuvsauuu), ydacTeywwe B
npeaocTaBneHnn MyHMLMNanbHbIX ycnyr":

a) OCHOBaHuA ans Ha4ana aflMUHUCTPaTUBHON npoueaypsbl:
3aperucTpupoBaHHOe 3asiBfieHWe Ha MNoflydeHne MyHuuMnanbHoOM ycnyrn  (Ha
npegocTaBneHne npasa Nofb30BaHUS Heapamu Unn Ha oPopMIIeHME rTOPHOro 0TBOAA).

Cneunanuct, HasHa4aeMbli HavYanbHUKOM YnpaeneHus (ganee - cneuywanuct
YnpaBneHus), B TedeHue 4YeTblpex paboumx OHEen CO AHSA perucTpauun 3asBreHus
paccmaTpuBaeT ero Ha npeameT HeobXxoAMMOCTU HanpaBneHUs MeXBeAOMCTBEHHOro
3anpoca B opraHbl (opraHusauuu), y4acTBylouimMe B npegocTaBneHm MyHUUunanbHbIX
YCIyr.

B cnyyae Hannums Heo6XoaMMOCTM HanpaBneHMs MeXBEAOMCTBEHHOrO 3anpoca
B opraHbl (OpraHu3auun), ydacTBylollmne B NpefoCTaBneHuM MyHuMUuMnanbHbIX YCryr, B



TeyeHne 1 (OgHoro) pabo4yero aHs cneumanucT YnpasneHust HanpaBngaeT 3anpoc;

0) coctaB OOKYMEHTOB U MHOpMaUMN, KOTOPblE HaxoOAaTCs B pacrnopsiKeHun
WHbIX OPraHoB W OpraHu3auun u Kkotopble Heobxoanmbl OpraHy onst NnpeaocTaBneHns
MYHULUUNANbHOW YCRyru;

B) HaMMeHOBaHMe OpraHoB W OpraHu3auuin, B KOTOpble HanpaBnseTcs 3anpoc:
YnpasneHune ®eagepanbHON perncTpaumoHHOn cryx6bbsl no Tomckon obnactu;

r) ceegeHust o cneumanucte OpraHa, OTBETCTBEHHOM 3a HanpasfeHue 3arnpoca
n o6paboTKy NOCTYNMBLUMX OTBETOB: HadanbHWK YNpaBNeHUs WUMYLLECTBEHHbLIX W
3eMersibHbIX OTHOLEHU AOMUHUCTPaLMM ropoacKoro okpyra CTpexeBoun, 3aMecTuTerb;

(B pen. nocrtaHoBneHust AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon oOT
31.10.2012 N 740)

X) CPOK HanpaBrieH1s 3anpoca: B Te4eHne ogHoro paboyvero gHs.

Cpok oxmpaaHus oTeeTa: B TeyeHuMe 5 paboumx AHEW C MOMEHTa perncrpauuun
chopmMmMpoBaHHOIO 3anpoca;

3) NOpsAJOK NONyYeHNA oTBETa Ha 3anpoc, ero 0bpaboTkm n dukcaummn: oTBeT Ha
3anpoc B opraHbl, B PacrnopsiKeHMM KOTOPbIX HaxoOAaTCA CBEAEHUSA WU/MNN OOKYMEHTHI,
cneynanucT nosiyd4aeT B SNEKTPOHHOM BuAe (CKaH-KOMus) C NPUoXeHWeM opurmHana,
opuvrMHan - NocpeacTBOM KypbePCKON AOCTaBKY;

e) pesynbTtaT aAMWUHUCTPATUBHOW npoLeaypbl: MofydYeHne oTBeTa Ha 3anpoc
OOKYMEHTOB N CBEAEHUN;

3) MakcumanbHas MPOAOIDKUTENBHOCTL aAMUHUCTPATUBHOW npouenypbl - 5
KaneHgapHbIX gHEN.

26. AgmuHucTpaTuBHaa npouenypa "Bblgada pesynbTaTa npefocTaBneHus
MYyHULUMNaneHoM ycnyru'".

Bbigaya 3aaButento pesynbtata npegocTtaBreHns MyHUUMNAnbHOW  yCnyru,
noaTeepxaatowero dakt npegocTaBneHns MyHUUMNanbHOW YCIyrn, OCyLecTBAsieTCs
cneumanncTtom, OTBETCTBEHHbLIM 3a NpeoCTaBneHne, B TedeHne Tpex pabounx gHen co
OHSA MPUHATUSA NOCTaHOBNEHUS AOMWHUCTpauUMK ropoackoro okpyra CTpexeBon U
rOPHOOTBOAHOrO aKTa.

B cnyyae HEBO3MOXHOCTW Bpy4eHUS pesynbTaTa MyHUUUNAanbHOW YCIyrn fNYHO
3asBUTEN0 MOCTaHoBNeHne AJMUHUCTpauuu ropodckoro okpyra Crpexeson u
FOPHOOTBOAHbIM aKT HanNpaBnsAlTCA B agpec 3asBUTENS MNOYTOW, B TOM 4ucne
9IEKTPOHHOMN.

MakcumarnbHaa npoaormHKUTENbHOCTL  aAMUHUCTPATUBHOM npoueaypbl - 3
pabounx aHS.

4. POPMbl KOHTPOIIA 3A NCINOJIHEHWEM PEITTIAMEHTA

27. Tlopsgok oOcylecTBNEeHUs TeKylwero KOHTpons 3a cobniogeHnem u
NCMNOSTHEHNEM OTBETCTBEHHbIMK cneumanuctamm OpraHa nonoxeHun PernameHta u
MHbIX HOPMAaTMBHbLIX MpPaBOBbIX akToB Poccuiickon depepaumm n Tomckonm obnactu,
yCTaHaBnmBawowmx TpeboBaHnA K NpefoCTaBfEeHMI0 MYHUUMNANbHbLIX YCNYr, a Takke
NPUHATUEM pPELLEHU OTBETCTBEHHbLIMW NNLAMWN.

Tekywnn KOHTpomnb ucnonHeHna PernameHta ocywecTtengetca Mapom
ropofcKoro okpyra, samectutenem Mapa ropofckoro okpyra, KypupyroowmmM BOMPOCHI
npenocTaBneHns MyHULMNanbHbIX YCyr, HA4anbHUKOM YnpaBreHus.

TeKkywnn KOHTpONb 3a cobniogeHneM W UCMNOMHEHMEM OTBETCTBEHHbLIMU
cneumanuctamm OpraHa, opraHmsaumm NonoXxeHun PernameHTa U MHbIX HOPMAaTUBHbIX
npaBoBbIXx akTtoB Poccunckon ®degepauumn n Tomckon obnacTtu, ycTaHaBAMBAKOLMX
TpeboBaHUA K NpeaoCTaBEHNIO MyHUUMNANbHbBIX YCYr, a TaKkKe NPUHATUEM pELLEHUN
OTBETCTBEHHbIMW IMUaMu  MPOBOAUTCA MNYTEM ONepaTMBHONO BbIACHEHMS XoAda
BbIMOSMIHEHNA  A4MWHUCTPATUBHBLIX nNpoueayp, HanoOMUHAHMKA O CBOEBPEMEHHOM



BbINOSIHEHUN  AAMUHUCTPATMBHbBIX OEWCTBMWA, WUCTPebOBaHMA OT OTBETCTBEHHbIX
ncnonHuTenen O6bACHEHUA NPUYMH 3a0EepPXKKN OCYLLECTBNEHUA aAMWHUCTPaTUBHbIX
OEencCTBuN.

[MepMoanyYHOCTb  OCYLLECTBIIEHMS  TEKyLero KOHTPONA  ycTaHaBnuBaeTcs
pacnopsbkeHnem Mapa ropoackoro okpyra CtpexeBon.

28. Tllopsgok M NepuoanyHOCTb OCYLLECTBEHUA MMNaHOBbLIX M BHEMNSIaHOBbIX
NPOBEPOK MOMHOThLI M Ka4YeCcTBa NpeoCTaBneHns MyHULMNAnbHbIX YCIyr.

KoHTpOsib 3a NOMHOTOM M KayeCTBOM MpefoCcTaBieHNs MyHULUMNANIbHOMN YyCnyrn
BKMOYaeT B cebsa npoBeaeHMe NPOBEPOK, BbISIBIIEHME U YCTPAHEHWE HapyLLUEeHU npas
3asBuUTENEeNn, paccMoTpeHne xarnob, NpuHATUE peLleHWn U NoAroTOBKY OTBETOB Ha
obpalleHus 3asBuTenen, cogepxaHwe xanobbl Ha pgenctene (6esgencreume)
cneumanucrtoB OpraHa.

dopmamn  KOHTpPONSA 3a MOMHOTOM WM Ka4eCTBOM  npefocTaBneHus
MYHMLMNANbHOW YCNyrn SBNATCA:

- paccMOTpPEeHMNe OTHETOB 1 CNPaBOK O NpefoCTaBNeHU MyHULMNANbLHOW YCIyru;

- paccMoTpeHue xanob Ha aencteus (6e3gencTeme) U peLleHns cneumanncToB
(DOMKHOCTHBIX nnLy), OcyLllecTBnsAemble (NPUHATbIE) B Xode npeaocTaBneHns
MyHMLUMNANbHOW yCcnyru;

- MpoBefeHne NMaHOBbIX M BHENMAHOBbIX MPOBEPOK MOMHOTbI W KayecTBa
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

KoHTponb 3a nonHOTOM M Ka4eCTBOM MpefoCTaBrieHNs MyHULMNANbHOW YCryru
ocyulectengetTca MapomM ropoackoro okpyra, 3amectutenamu Mapa ropogckoro okpyra,
KYpUpPYIOLMMM  BOMNPOCHl MPEAOCTaBMEHNA MYHUMUMNANbHbIX YCIyr, HayanbHUKOM
YnpasneHus.

MpoBepkn MoOryT ObiTb MMAAHOBbLIMM (OCYLLECTBNATECS HA OCHOBAHWW MNIIAHOB
paboTbl OpraHa) v BHennaHoBbiMW. [lpy npoBepke MOryT paccMmaTpuBaTbCs BCe
BOMPOCHI, CBA3aHHble C MpefocTaBfeHneM MyHULMManbHOW Yycryrn (KOMMfeKCHble
NPOBEPKN), WNN OTAENbHbIE BOMPOCHI (TemMaTuyeckue npoBepku). [poBepka Takke
MOXET NPOBOANTBLCA MO KOHKPETHOMY ObBpaLLeHnto 3asBuTens.

[MpoBepkn MOMHOTbI W KayecTBa NPeAoCTaBNEHUS MyHUUUNANbLHOW YCryru
OCYLLECTBNATCA Ha OCHOBAHUW NOCTAHOBMEHUS AAMUHUCTPAUUM rOpOACKOro okKpyra
CtpexeBon ot 17.08.2011 N 546 "O6 yrtBepxaeHun [Mopsagka NpoBeOeHUsi OLIEHKM
COOTBETCTBUA  KayecTBa  (pakTMYeCKM  MpedoCTaBhsieMblX  MyHMLMNANbHBIMA
yypexaeHusaMmM MyHuumnasnbHbIX YyCrnyr yTBEpXAeHHbIM cTaHgapTaM ang obecneyeHus
MOBLILWEHNS KayecTBa M [OOCTYMHOCTM MYHUMUMNAmNbHbIX YCAyr Ha Tepputopum
ropofckoro okpyra Ctpexeson".

[MnaHoBble NPOBEPKU MPOBOAATCA HE pexe OOHOro pasa B rof, BHENsaHoBbIE - B
cnyyae noctynneHus xanob Ha pencteuna (6esgenctene) M pelleHns O0SMKHOCTHbIX
Ny cneuwanuctoB  (OOIMKHOCTHBIX NWy), ocyllecTerisemMble (NPUHATbIE) B XoAe
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

PesynbTatbl npoBepkn opopMIISIOTCA B BUAE akTa O NPOBEAEHUN KOHTPOSIBHOIO
MEeponNpUATUSA, MNOANMUCAHHOTO YMOMHOMOYEHHbIM NUUOM, a Takke pykoBoguTernem
MCNONMHUTENEN MyHUUMNAnbHbIX YCAyr, B OTHOLUEHUMM KOTOpbIX MpOBOAMMACH
KOHTpOnbHasa nposepka. Mo pesynbTatam NpoBepoK B Criyyae BbISBMIEHUA HapyLUEeHU
npaB 3asBMTENEN OCYLLECTBNAETCHA NpuUBMeYeHne BUHOBHbIX ML K OTBETCTBEHHOCTM B
cootBetcTBUM C Komekcom Poccurickon degepaumm 00 agMUHUCTPATUBHBIX
npaBOHapyLUEHUAX.

Mo pesynbTatam pacCcMOTPEHUS OTYETOB W CApPaBoOK O NpedocTaBrneHun
MyHUUMNAnNbHOW yCcrnyru, a Takke xanob Ha gencteusa (6esgenctsue) cneunannctoB
(BOMKHOCTHBIX NuU) NpU NpegocTaBNeHNUN MyHUUUNANbHOW YCNyru, Npwu BbiABNEHWUU
HapylWeHW BUHOBHbIE NMLA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUWU C
Kogekcom Poccunckon degepaumm 06 agMMHUCTPATUBHBIX NPaBOHAPYLLEHUSIX.



Cneuunanuctbl OpraHa (B TOM 4ucre OOSMKHOCTHbIe fivua), OTBETCTBEHHbIE 3a
npegocTaBneHue MyHMLMNANbHON ycnyru, HecyT ANCLMNITMHAPHY!O,
aAMUHUCTPATUBHYKO N UHYKO OTBETCTBEHHOCTb, YCTAHOBMIEHHYI 3aKOHOAATENbLCTBOM
Poccuinckon depepauum 3a coONOAEHME CPOKOB W nopsaka MCMOSHEHUS KaXKaown
aAMWHNCTPaTUBHOM Npoueaypbl, ykazaHHoOW B HacToswem PernameHTe.

OtBeTcTBEHHOCTL cneuunanuctoB OpraHa 3akpennseTcsd B WX AOSMKHOCTHbIX
NHCTPYKLUNAX.

CneumanncTt, OTBETCTBEHHbIN 3a nNpUEM 3asiBfieHUA (3a8BOK) 3aaBUTENEN
(onepatop y4eTHOW cCUCTEMbl), B COOTBETCTBMM CO CBOEW AOIMKHOCTHOW WHCTPYKLUMEN
HeceT OTBETCTBEHHOCTb 3a Haanexaliue npuem n permctpauuio 3asBreHun (3asBok),
CBOEBPEMEHHYI0 MX rnepeaady HavyanbHuky OpraHa (OTBETCTBEHHbLIM UCTMONHUTENAM).

Cneunanuct, OTBETCTBEHHbIN 3a NpefocTaBfieHne MyHUUMNanbHOW YCryru, B
COOTBETCTBUM CO CBOEW [OISHKHOCTHOM MWHCTPYKUMEN HeceT OTBETCTBEHHOCTb 3a
cobntogeHne CpokoB 1 Nopsiika pacCMOTPEHUS 3arnpoCcoB, NPaBUITbHOCTbL OPOPMIIEHMUS
N Ka4eCTBO NOArOTOBKN JOKYMEHTOB.

HavanbHuk OpraHa B COOTBETCTBUM CO CBOEW OOSMKHOCTHOM UHCTPYKUMEN HeceT
OTBETCTBEHHOCTb 3a KayeCTBO (MOSIHOTY) NpefoCTaBreHuUs MyHUUUNAansHOW YCryru,
cobntogeHne CpokoB, Nopsaka NpeaocTaBneHns MyHMLMNanbHOW ycnyrn u TpeboBaHun
HacToswero AOQMUHUCTPaATUBHOIO pernamMeHTa.

29. TpeboBaHua K nopsgky u opmam KOHTpOMsa 3a npeaocTaBfeHneEM
MYHULUUNANbHOW YCyru CO CTOPOHbI (PU3NYECKNX U KOPUONYECKUX NNLL:

1) KOHTpOMb 3a pacCMOTPEHMEM CBOWUX 3asiBNEHUA MOryT OCYLEeCTBNATb
3asBUTENN Ha OCHOBaHUKM nonyyeHHon B OpraHe nHdopmauuu;

2) rpaxgaHe, nx obbeguHeHnsa N opraHMsaumm Bnpase nonyvatb MHOpMaLmo 0
nopsgke npefocTaBneHns MyHUUUNanbHOM YCryrn, a Takke HanpasfisaTb 3aMeyaHus U
NpeanoXeHus no ynyyweHuo KayecTsa NpeaocTaBneHns MyHULMNanbHbIX YCNyr;

3) rpaxxgaHe, nx obbegmMHeHnsa 1 opraHMsaumm Bnpaese HanpaBuTb obpalleHne ¢
npocbbo O npoBedeHMM MPOBEPKM COBMIOAEHMS W UCMOMHEHUS  MOSOXEHUN
PernameHTa, HOpMaTMBHbLIX MPaBOBbIX akKTOB, YyCTaHaBNUBaKLWMX TpeboBaHMA K
NpeaoCTaBNEeHNI0 MyHUUMNANbLHOMW YCIyrM, MNOMHOTbI M KayecTBa MpedocTaBneHns
MYHUUMNANbHOM YCIyrM B Cly4ae HapylweHuUss npaB W  3aKOHHbIX MHTEpPecoB
3aaBuTenen (nNpegcrasButenen 3asBuTend) nNpyv nNpegocTaBfieHUU MyHUUMManbHON
ycryru.

B TeueHune 30 kaneHgapHbIX AHEN CO AHA perncrtpaumm obpalieHnin oT rpakaaH,
nx obbeanHeHu unu opraHmsaumi obpaTUBLLUMMCA NMUaM HanpasnseTcsa OTBET Ha
obpalyeHune, nocTynueLLee B hopme 3NEKTPOHHOIO JOKYMEHTA, B (hOpMe 3MNEKTPOHHOIO
OOKyMEeHTa No ajpecy O9feKTPOHHOW nouyThl, yKasaHHOMY B obpalleHun, unum B
NMMCbMEHHOW (bopMe MO NOYTOBOMY agpecy, yka3zaHHOMY B obpalleHuu.

30. JomkHocTHoe nuuo OpraHa, ynosIHOMOYEHHOE Ha nposBefeHne MOHUTOPUHra
KayecTBa npedocTaBneHns MyHUUMNanbHOW ycnyru: 3amectutens Mapa ropoackoro
oKpyra, Kypupyowmn JaHHOe HanpasneHue, HavyaneHuk Opraxa.

5. JOCYIEBHbIV (BHECYAEBHbIN) MOPALOK OBXAOBAHWUSA PELLEHUM
MW OENCTBUM  (BE3OEWCTBMS))  OPFAHA,  MPEAOCTABASIOLWENO
MYHULMNANBHYIO  YCIYTY HA TEPPUTOPWW TOPOLCKOIO OKPYTA
CTPEXEBOW, A TAKKE WX [OOIPKHOCTHBIX NWL, MYHULMMNATBHBIX
CNY>KALLMX, CMIELIMATIUCTOB OPTAHA

31. 3asBuTenb MOXeT obpaTuTbCs C xanobonm B TOM 4ucrie B cCriegylowmx
cnyyasx:

1) HapyweHue cpoka pervcTpauum 3anpoca 3asiBuUTens O npefocTaBreHun
MYHULMNANbHOW yCnyru;



2) HapyLeH1e cpoka npefoCcTaBfeHnUss MyHUUMNAnNbLHOW YCIyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPeayCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMM akTamu Poccuinckon ®Pepepauun, HOpPMaTUBHLIMA MPABOBLIMU aKTaMu
Tomckon obnacty, MyHUUMNANbHbIMA MNPAaBOBLIMM  aKTaMuW FOPOACKOrO  OKpyra
CTtpexeBoun Ansa npefocTaBneHns MyHUUMNansHOW YCNyru;

4) oTkas B npueme [OKYMEHTOB, MNpedoCTaBfeHWe KOTOPbIX MNpeayCcMOTPEeHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
NpaBoOBbIMX akTaMn CcybbekToB Tomckon obnactv, MyHUUMNANbHbIMKW NPaBOBbIMU
akTamu ropogckoro okpyra CtpexeBou AN nNpefocTaBneHns MyHULMNANIbHOW YCryru,
y 3asBuUTens;

5) oTkas B npegocTaBneHnn MyHUUMNansHOW yCnyru, ecrnn oCHOBaHNA OoTKasa He
npeaycMoTpeHbl bedepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU
WHBbIMU HOPMaTUBHLIMW MPaBOBbIMW akTamn Poccunckon depepaumm, HopMaTUBHBIMU
NpaBoBbIMM akTamuM TOMCKOW o06nacTn, MyHUUMNanbHbIMKM MNPaBOBbLIMU  aKTaMu
ropofckoro okpyra CTpexeBowu;

6) 3aTpeboBaHMe C 3asgBUTENS NpU NpefocTaBreHMn MYHULMNANbHOW YCnyru
nnaTtbl, He npPeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHBIMU NPABOBLIMK akTamu ToMckor obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU aKkTaMu ropoackoro okpyra CTpexxeBou;

7) oTKa3 opraHa, nNpegocTaBrALWEro MyHAUUNANbHY YCryry, AOMKHOCTHOMO
nuua opraHa, npenocTaBnAlWEro MyHUUMNAnbHYH  YCryry, B  WCNpaBfieHuu
OOMNyLWEeHHbIX onevyaTtok M OwWuMbOK B BblJaHHbIX B pes3ynbTate npeaocTaBneHuns
MYHMUMNANbHOW YCNyrn AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

32. O6wme TpeboBaHMs K NOPAAKY Nogavm 1 pacCMOTPEHMUS Kanoobi:

1) xanoba nogaeTca B NUCbMEHHOW opme Ha OymaxHOM Hocutene, B
SMNEeKTPOHHOM hOpMe B OpraH, NpedoCTaBnsoWwmMin MyHuUmMnansHyo ycnyry. >Kanobobl
Ha peLleHns, NPUHATbIE PYKOBOAMTENEM OpraHa, NpeaoCcTaBnsaoLWero MyHuLmMnanbHyo
ycnyry, nogatTCa B BbIWECTOAWMNA opraH (Mpu ero Hanuyum) nubo B criyyae ero
OTCYTCTBUS ~ paccMaTpuBalTCA  HENMOCPeACTBEHHO  pykoBoAUTENeM  opraHa,
npegocTaBNAOLWEro MyHUUMNansHy yCryry;

2) xanoba wmoxeT ObITb HanpaBneHa nNO nNo4YTe, C WUCMNONb30BaHNEM
NHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTu WHTepHeT, odmumanbHOro caunta
OpraHoB MECTHOro camoynpaBneHus, MpefoCTaBnASAlWMX MYHULMNANbHYO YCIyry,
€[MHOro nopTana rocyaapCTBEHHbIX M MyHMUMNANbHbIX YCNyr nubo pernoHanbHOoro
nopTana rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCNyr, a Takke MOXeT ObITb NpUHATa
npy NNYHOM NpUeMe 3asiBUTENS;

3) »kxanoba [ormkHa coaepxartb:

a) HauMMeHOBaHWe opraHa, npefoCTaBndAlWeEro MyHUUMNANbHYK  YCnyry,
OOSDKHOCTHOIMO Nuua opraHa, npefoCcTaBnaloWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbHOIO  Criykallero, peweHns u pencteua  (6es3genctsme) KOTopbIX
obxanytoTcs;

6) bamunuio, ums, oT4ecTBO (NOCneaHee - NpuU Hanuyuu), CBEOEHUA O MecTe
XUTenbCTBa 3aaBUTENs - prnsmyeckoro nuua nmbo HauMeHOoBaHWe, CBEEHNA O MecTe
HaxXoXOeHus 3asBUTens - Ipuanyeckoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYTbl (NPU HaNUYUKM) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3asBUTENIO;

B) cBeaeHust 06 obxanyemblX pelleHusix U gencteuax (6esgencrtemn) opraHa,
npegocTaBNALWEro  MyHAUUNANbHYO  yCryry, [OOSMKHOCTHOIMO  fnuua  oprada,
npeaocTaBnAwLLIEro MyHALUNANBbHYO YCNyry, MMb6o MyHMUMNANbHOMO CriyXallero;

r) 4oBOAbl, HA OCHOBaHWWN KOTOPbIX 3adABUTESNlb HE COrflaceH C pelleHneMm wu
nencrtemem (6esgenctenemM) opraHa, NPeAoCTaBASOWEro MyHUUMNANbHYK YCNyry,



OOSDKHOCTHOMO Nnua opraHa, nNpefoCTaBsloWEro MyHUUMNanbHyo ycnyry, nmbo
MYHUUMNANbHOIO cnyxatlero. 3asiButenemMm MoryT 6biTb npeacTaBfieHbl LOKYMEHTbI
(Npu Hanuuunn), nogTBEPXKAAOLWME OOBOAbI 3asABUTENS, NTIMOBO MX KONWUK;

4) xxanoba, nocTynuelLasa B OpraH, NpegocTaBnAloLWNMNn MyHULMNANbHYIO YCIyry,
NOANEXUT PaCCMOTPEHUIO AOSMKHOCTHLIM JNULOM, HaAeNeHHbIM MOSIHOMOYUAMKU MO
paccMOTpPeHMto Xanob, B TevyeHne naTHaguaTn pabounx gHen co AHA ee permcrpauumu,
a B cny4vae obxanoBaHWsa OTKasa opraHa, NpeaoCTaBAOWEro MyHULUMNANbHYO YCIyry,
OOJMKHOCTHOrO nnua opraHa, NpeaoCTaBsOWero MyHMUMnanbHy ycnyry, B npueme
OOKYMEHTOB y 3aABuTENs N0 B MCNpaBneHnmn SONyLeHHbIX OnevyaTok 1 owmnboK nnm B
cnyyae o0GXanoBaHUs HapyLleHUsi YCTAHOBIIEHHOrO CpoKa TaKMX WCNpPaBfieHUA - B
TeyeHne nATM paboumx AHen co gHA ee peructpauuun. lNMpaeBuTenbcTBO Poccumnckon
denepaumn Bnpase YCTaHOBUTb Criydau, Npu KOTOPbIX CPOK paccMOTpeHus xanobbl
MOXeET ObITb COKpaLLEH;

5) no pesynbtataMm paccMOTPEHUA Kanobbl opraH, npenoCTaBNAOLNNA
MYHUUUNAIbHYO YCIyry, NPUHMMaeT O4HO U3 CreayloLlmx peLleHnI:

a) yoosrneTBopsieT xanoby, B TOM 4ncne B oopmMe OTMEHbI MPUHATONO peLleHus,
ncrnpasneHna AOONyLWeHHbIX OpraHoM, MNpPefoCTaBnAlWUM MYyHULUMNANbHYIO YCIyry,
onevyaTok M OWKWOOK B BblOaHHbIX B pe3ynbTaTe npefocTaBfieHUs MyHUUMNAanbHOM
yCcryrm OOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeaCcTB, B3UMaHNE KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOpMaTUBHbIMM  MpaBoBbiIMM  akTamum  cybbektoB  Poccuiickon — depepauunn,
MYHULUMNANbHLIMM NPaBOBLIMWN akTamu, a Takke B UHbIX hopMax;

6) oTkasblBaeT B YAOBETBOPEHUN >anobbl;

6) He no3gHee OHs, crieaylLwero 3a OHEM NPUHATUS PELLEHUs, yKa3aHHOro B
yacTMm 7 HacTosilen cTaTbM, 3asBUTEN0 B MNUCbMEHHOW OpMe W MO XefnaHuio
3a8BUTENST B 3NEKTPOHHOM opme HanpaBnaeTcss MOTUBMPOBAHHLIM OTBET O
pesynbTaTtax pacCMOTPeHUs Xanobbi;

7) B Criydae yCTaHOBIEHUSA B XOA€E WK MO pe3ynbTataM pacCMOTPEHUS XKanoobl
NPU3HaKoB COCTaBa agMWHUCTPATUBHOIO MpaBOHapYLWEHNa WM  MpPecTynieHns
OOIMKHOCTHOE NULO, HageneHHoe MOMIHOMOYMSIMWU MO  PacCMOTPEHUO xanob B
cooTBeTCTBUM C nyHKTOM 31 HacToswero AOMWHUCTPATUBHONO perfameHTa,
He3amMeaIMTenbHO HanpaBnsaeT UMetoLLMECs MaTepuarnbl B OpraHbl NPOKypaTypbl;

8) nonoxeHua HacTtoswero pasgena  ALMUMHUCTPATUBHOIO  perriaMmeHTa
npenocTaBneHns MyHULMNanbHOW yCnyru, ycTaHaBnmBaroLme nopsagok pacCMoTpeHUs
Xanob Ha HapyweHuss npaB rpaxgaH W oOpraHusauun npuv npegocTaBreHnn
MYHUUMNANbHbLIX YCIyr, HE pacnpoCTPaHATCA Ha OTHOLWUEHUs, perynupyemble
®epepanbHbiM  3akoHOM oT 02.05.2006 N 59-03 "O nopsgke paccMOTpeHus
obpauweHnn rpaxxgaH Poccuinckon degepaunn”.



Mpunoxexwue 1

K AOMUHUCTPATUBHOMY perfameHTy

no npeaocTaBneHnio MyHuumnansHon ycnyru “lMpepocraBnexHne,
nepeoopMieHne N N3baTne ropHbix OTBOAOB 4115 pa3paboTku
MECTOPOXAEHNN N NPOABNEHN 0bLLEepacnpOCTPaHEHHbIX
nonesHbIX nckonaembix"

Mspy TOponCKOI'O OKpyTIa
CrpexeBoM

XapaxopmuHy

Basepuio MmxamjioBUUy

3asgBKa
Ha [OpenocTaBJIeHMEe IpaBa IO0JIb30BaHMUA HeIpaMu
(Ha obopmJieHMEe T'OpPHOI'O OTBOIA)

ois
(momck, olLeHKa, »OobwYa, HaUMEHOBaHUEe oOBeKTa (ydacTka), BUI CHPbLH)
1.
(mnpennpmuaTue-3aaBUTEJIL, €T'0 CTAaTyC, YYpPeIuUTenu, aIlpec,
BDyxTaJlTepCKMe PEKBUBUTH)
2.
(pyxoBOoouTenu (BJAAEJIBLE) NPEONPUATUL, NOJIydaKlye JIMLEH3U)
3.
(aOMMHMCTPATUBHEN pPaMoH paboT, NpuBA3ka OOBEKTa, I'PaHMULEH,
njomwanb (ra), KBapTaJel JIECHUUYECTBA)
4.
(dHaAHCOBEIE UM TeXHMUECKME BO3MOXHOCTU NPellpuaTUs)
5.
(Leny M BUIOB IIJIAHUPYEMBIX padoT)
6.
(vHbOPMaLMsa O MNpPenbaylley NesSTeJIbHOCTM IPpennpusaTus)
7.

(mpennojsiaraeMele pesyJbTaTeH PaboT, OPMEHTUPOBOUHEM OOBEM NOOBBAEMOI'O CHPBSA
(B TOn), NPenJIOXeHMA NPEeAONpUATHS IO YCJIOBUAM II0OJIb30BaHUA)

8.

(cpoxu npoBeneHus paboT)

PyxkopomuTesns NpennpmAaTmUsa [lognmuce, npaTa
M.II.




Mpunoxexwue 2

K AOMUHUCTPATUBHOMY perfameHTy

no npeaocTaBneHnio MyHuumnansHon ycnyru “lMpepocraBnexHne,
nepeoopMieHne N N3baTne ropHbix OTBOAOB 4115 pa3paboTku
MECTOPOXAEHNN N NPOABNEHN 0bLLEepacnpOCTPaHEHHbIX
nonesHbIX nckonaembix"

TOPHOOTBOIHHEIM aKT
K JIMLEH3UM Ha [IPaBO IIOJIb30BAHMUSA HeIpamMu

(cepus, BuIO, HOMEpP, IaTa pPeTrUCTPaLVM JIMULEeH3UN)

MspoM TopOOCKOTO OKpyra CTpexeBOMn
Bajnepuem MuxamjoBuueMm XapaxOPWHBM

(HaMMeHOBaHME TOPOICKOTO OKpyra)
1o 3asBke

(moJiHOe HaMMeHOBaHMe CyOBekTa NPenlpMHMMATEJIbCKOM IeSTeJIbHOCTH)
IpenoCTaBJIeH TOPHBI OTBOA IJid
(paBpaboTkM MECTOPOXIEHMS WM [POABJIEHMS OOLEepaclIpOCTPaHEeHHEX I[10JIE3HBIX
MCKOIIaeMBIX ) ,
(HaMMeHOBaHME MECTOPOXIEHMUS WM IPOABJIEHMSA I[IOJIE3HOT'O MCKOIAeMOIO)
PacIoJIOXEeHHBIM

(HauMeHOBaHMUE ceJleHud, Iopona, palioHa)
B TI'paHMUax, OOO3HAUEHHHIX Ha IpujlaraeMolM KoouM Tonorpadmueckoro mJjaHa
YIUJIOBBEIMM IIYHKTaMMU ,
IIJIOWA b0 TEeKTapOB.
(mponmceo)
HacTosmmii aKT COCTAaBJIEH B MATM 2K3eMIJISpaxX M BHECEH B peecTp AIMMHMCTPAaLUMU
TOPOLACKOTO OkpyTra CTpexeBoint

(HaMMeHOBaHMEe AIMMHMCTPALMM T'OPOILCKOT'O OKpyTIa)
"o 200 r. nmom N

M3p TOpPOICKOTO OKpyra CTpexeBoin

(HaMMeHOBaHME TOPOICKOIT'O OKpyrIa)
Basiepuir Muxannoeud XapaxOpUH

(bamMmmnvs, ¥uMsa, OTUECTBO)
[loonmuce, npara
M.II.

CyDOBeKT NpenlpMHMMaTeJIbCKOM INesaTeJIbHOCTU

(HamMmeHOBaHMe opraHuzauuy, ©.M1.0. ee pykxosommurend; .M.0. MHOIMBUIOYAJIBHOT'O
NpennpUHMMaTENT)

[loonmuces, maTa

M.II.




MpunoxeHwne 3

K AOMUHUCTPATUBHOMY perfameHTy

no npeaocTaBneHnio MyHuumnansHon ycnyru “lMpepocraBnexHne,
nepeoopMieHne N N3baTne ropHbix OTBOAOB 4115 pa3paboTku
MECTOPOXAEHNN N NPOABNEHN 0bLLEepacnpOCTPaHEHHbIX
nonesHbIX nckonaembix"

Obpaser,
HaOnMcu (WTaMlla) Ha KONMM ToHoTpaduuecKoTo IJlaHa
AIMMHUCTPALUMS TOPOICKOTO OkpyTa CTpexeBoun

(HaMMeHOBaHME TOPOICKOTO OKpyra)
B COOTBETCTBUM C JIMLIEH3UEMU ,
(cepusa, BUO, HOMEpP)
BBEIDAHHOM ,
(moJIHOe HaMMeHOBaHMe CyOBekTa NPenlpMHMMATEJIbCKOM IeSaTeJIbHOCTH)
IpenoCTaBJIeH T'OPHBI OTBOH IJIA

(pa3paboTKM MECTOPOXIEHMS WM NPOSBJIEHUS OBmepacnpOCTPAHEHHBX [10JIe3HBIX
MCKOTIIaeMbIX )
B TpaHuLAax, o0BO03HaUEHHBIX Ha IOAaHHOM nJjaHe Y T'JIOBBIMU TOUKaAMU

npy TJIyOMHe pas3paboTku METPOB.
AKT, YHOOCTOBEpPSANUMM TOPHEM OTBOJZ, BHECEH B peecTp AIMMHMCTPAUMM TOPOACKOIO
okpyTa CTpexeBOMU

(HaMMeHOBaHMe AIMUHUCTPALUM TOPOICKOTO OKpyIa)
"o 200 r. nmom N

Msp ropomckKoTo okpyTa CTpexeBol

(HaMMeHOBaHMe T'OPOILCKOT'O OKpyTa)
Bastepuimr Muxamynoeud XapaxOpUH

(bamMmmnvs, wMs, OTUECTBO)
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